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1. IlepeyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 AUCHHUILIMHE, COOTHECEHHBIX C
IJIAHUPYEMBIMHU Pe3yJIbTaTaMH OCBOEHMS MPOrPaMMBbl

1.1. Hucuummuaa b1.b.11 «Mubopmatuka» obecrieunBaeT OBIAJIEHUE CIIEAYIOIUMU
KOMIIETCHIIMSIMU C YYETOM 3Tamna:

Kon HaumeHnoBanue Kox srana HaumeHnoBaHnue 3Tana 0OCBOESHUS
KOMIIETEHITNH KOMIIETCHITUHU OCBOCHHUS KOMIIETEHITH I
KOMITCTCHITUHT

OIIK-7 CIIOCOOHOCTH periaTh OIIK-7.1 CriocoGHOCTh 3a71aBaTh
CTaHJIapTHBIE 3aa4K BOIPOCHI (Ha IOMOJIHEHHE),
npodeccrnoHaIbHOM YTOYHSITH MMO3UIINHU, CPABHUBATH
NEeSTEIbHOCTH Ha OCHOBE WH(OPMALIUIO U3 OJHOTO
nH(OPMAIMOHHON U WCTOYHUKA C IPYTUMU
oubmorpaduueckoit HCTOYHHUKAMH, OLICHUTD
KyJbTYPBI C IPUMEHEHUEM nH(pOPMAIIHIO HA OCHOBE CBOETO
nH(OPMAIIMOHHO- OTBITA U UHTEPECOB.
KOMMYHHKAITMOHHBIX
TEXHOJIOTUH U C yYETOM
OCHOBHBIX TPeOOBaHHMA
MH(POPMALMOHHOM
0€30MacHOCTH

1.2. B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI Y CTYJICHTOB JIOJKHBI OBITH CHOPMUPOBAHBI:
Kon stana ocBoenus PesynbTarel o0yueHus
KOMITCTCHITH
OIIK-7.1 Ha ypOBHE 3HaHUM:

O KOMIIBIOTEpPHOW TIPaMOTHOCTH U  KYJIBTYpe HCIIOJIb30BAHUS
udpoBoi MHPOpMaLUU, 6e3 KOTOPHIX HEBO3MOXHO (OPMHPOBAHUE
HE00X0IUMOTO KOMILJIEKCa KOMITETEeHIINH COBPEMEHHOT0
CTELUANINCTA.

UCTOPUH, MECTa M POJIM WH(POPMAIMOHHBIX TEXHOJIOTUH B JKU3HHU
o01ecTBa U B IpOoQecCHOHATBHOM NesTETbHOCTH;

pa3nuyuy HHPOPMALMOHHBIX M KOMIIBIOTEPHBIX TEXHOJIOTHH;

Ha ypOBHE YMEHHUN:

MOJIb30BATbCS  KOMIBIOTEPOM  JUIS  OCYIIECTBJICHHS  JIEIOBOM
KOMMYHHUKAIMH, TOATOTOBKU JIOKYMEHTOB pa3HOTo poja (THceM,
Ta0JIUII, Ipe3eHTanui, 6a3 TaHHBIX);

peraTh MoBceIHEBHbIE HHPOPMALIMOHHBIE 33a]1a4 (CO3JaHUs TEKCTOB,
npe3eHTanwii, Tabmui, 6a3 TaHHBIX);

Ha YPOBHE HaBBIKOB:

JIeJI0BOM KOMMYHHKAIIMU; HH()OPMAITMOHHOTO MOUCKA

2. O0bem u MecTO JUCHHUILINHBI B cTpykType OII BO

B coorBerctBuM ¢ yueOHBbIM TutanoMm auciuminHa bl.b.11 «MudopmaTikay BXomuT B
COCTaB JUCHUUIUIMH 0a3oBoi yacTu 61oka b1 «/lucummauney u u3yyaercs B 1 cemectpe. OOmias
TPYJAOEMKOCTb JUCLMILIMHBI COCTABIIAET 72 yaca (2 3.e.).

JlucuumuinHa cBsi3aHa ¢ JAPYTUMH JAUCHUIUIMHAMM y4eOHOro IiaHa, Takumu kak bl.b.11
«Matemarukay, b1.5.13 «O06pazoBaTenbHbIE TEXHOIOTUNY.
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KomnyecTBO akageMHUYECKAX

4acoB,

BBIACIICHHBIX

Ha

KOHTaKTHYI0 paboTy ¢
npernoiaBaTenieM — 28 4acoB, Ha CAaMOCTOSTENbHYIO paboTy obyuatonuxcs — 44 yacos.

3. Copep:xaHue U CTPYKTypa AUCHHUIIIMHBI

Tabmuna 1.
O0beM TMCHUILIHHBI, YaC. dopma
KonTakTHas padora TeKyLlero
o0yyarommuxcst ¢ KOHTPOJIA
HanmeHnoBanmne Tem npenoaaBarteJieM ycrneBaeMocTH
Ne n/mm 4
(pa3neJioB) Bceero 10 BUJIAM Y4eOHBIX CpP ,
3aHATHH MPOMEKYTOYH
a |ape| m K€ on
P arTecTalnu
QOunas popma odyuenus
Tema 1 | Beaenue. OcHOBHBIC TTOHATHS | 6/4,5 - 4/3
2/1,5 Ompoc
U onpeesieHust UHQOPMATHKH
Tema 2 | Madopmanus u 6/4,5 - 2/1,5 4/3 T
MH(OPMAIMOHHbIE TPOLECCHI eet
Tema 3 | ®yHKUHOHAIBHAS U 6/4,5 2/1,5 4/3
CTPYKTypHasi OpraHu3aIus ) KonponHas
pabota
KOMITBIOTEpA
Tema 4 | IlporpaMmMHoe oOecrieueHue 6/4,5 - 2/1,5 4/3 5
KOMITBIOTEpa cee
Tema 5 | TexHomnorus 06paboTku 4/3
JTOKYMEHTOB. TeKCTOBBIH 8/6 ) 4/3 Jucmyt
nporeccop Word
Tema 6 | OCHOBHBIE BO3MOXKHOCTH 8/6 - 4/3
4/3 Komnoksuym
TabnuaHoro npoueccopa Excel
Tema 7 | OcobenHocTu co3nanus 6a3 10/7.5 | 4/3 4/3
> 2/1,5 Tect
maHHBIX B MS Access
Tema 8 | IlogroroBka nmpe3eHTaUN 5/3,75 - 10,75 4/3 Pedpepar
Tema 9 | Opranu3zanus U IJIaHUPOBAHUE 4/3
o(ucHOM neqaTeNnbHOCTH B 513,75 ) 1/0,75 KOHT%OHBHM
Outlook pabora
Tema OCHOBEBI CO3JaHUS 6/4,5 2/1,5 4/3
10 THIIEPTEKCTOBBIX JTJOKYMEHTOB ) Dcce
(HTML)
Tema [ToaroroBka myonukanuii B 6/4,5 2/1,5 4/3
11 Publisher, pa6orta ¢ rpaduxoii Hucnyt
B Visio
[TpoMexyTOodHas aTTecTalus 3ayer
Bceero: 72/54 28/21 ::/

ConepxaHue TMCUUILIAHBI
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Ne i/

HanmeHnoBanue Tem
(pa3nesioB)

Conep:xanue TeM (pa3iesioB)

Tema 1

BBenenue. OcHOBHBIE
TOHSITHSI U OTIPEJICIICHUS
UHPOPMATUKU

[Ipenmer, 3amaum M nenu Kypca. OCHOBHBIE IMOHATUS U MX
OIIpeAeIECHUS: UHpOpMaTHKa u UHpOpMAaTH3AIHSL.
Wudopmarnzanuss obmiecTBa: 3HaueHHE WH(POPMAIMOHHBIX
PEBOJIONMA, OMBIT MH(POPMATU3ALMK, TEPCIECKTUBHbBIE HJIEH,
nHpOpPMaLMOHHAS KYyJIBTYpa. [TpaBoBBIE aCTIeKThI
uHpopmaruzanuu. Ponp uHpOpMaTuKH B (HOPMHUPOBAHUU
COBPEMEHHOTO CIEIMAJIHCTA.

WHudopMaloHHbIN MOTEHIMA 001ecTBa: HH(POPMAIIMOHHbIE
pecypchl, ”HPOPMALIMOHHBIE TPOAYKTHI U YCIIYTH, CTPYKTypa
pBIHKA MHPOPMAIIMOHHBIX MPOJYKTOB M YCIYT.

Tema 2

WNudopmanus u
MH(pOPMAaIMOHHbIE
HPOLIECCHI

Nudopmanus: moHsTHE, BUABI U CBOWCTBA, WHPOpPMAIHUSI H
nanable. CooOmieHus W CUTHanmbBl. Mepbl  HHpOpMAIH,
sHTponus. EquHuibe! namepenust uHGOpMaIuu.
XapakrepucTrka HH(OOPMAIIMOHHBIX IPOIIECCOB: COOP,
00paboTka, XpaHeHHEe, HAKOTICHUE, KTacCu(UKaIms u
KOJMPOBAHUE, Iepeiaya U pacpoCTpaHeHUuE HHPOPMAITIH.
HNudbopmanronHasi TEXHOJIOTHS: IOHATHE, HA3HAYCHHUE.

Tema 3

OyHKIIMOHAIbHAS U
CTPYKTypHasi OpraHu3anus
KOMIIBIOTEPA

Apxutektypa OBM: mnounstue. Ilpunmmn ¢on Heiimana.
Knaccudpukanus DBM. MaructpanbHO-MOTyIbHBIA TPUHIIMIT
noctpoenusa IIK. CocraB, HazHaueHHME U XapaKTEPUCTUKH
OCHOBHBIX YCTPOMICTB IIEPCOHAIBHOIO KOMIIBIOTEpA.
[Tepucdepuiinpie ycrpoiictea I[IK u uX XapakTepUCTHUKH.
AmnmnapaTHsle cpeactBa mynbrumenna. Kpurepun Beibopa I1IK
it goma U opuca.  O3HaKOMJIGHHE € OCHOBHBIMHU
yctporctBamu T1K

Tema 4

IIporpammHuoe
obecrieyeHne KOMIbIOTepa

[IporpammHoe  oOecrieuyeHHEe  KOMIIBIOTEpA: TIOHATHE,
HazHaueHue. Kiaccudukanus mnporpaMmHOro obecredeHus
(ITO) IIK. Ha3znauenne omneparmonHoit cuctemsl (OC). Bunbl
OC. MW HctpymeHTapuu penieHds (YHKIMOHAIBHBIX —3ajad.
ITpuxnannoe I10.

[Tonstue daitnoBoit CUCTEMBI.
nmosib3oBarenbckuil  uHTepdeiic Windows.
ciuyxebupie mporpammbel  OC  Windows. CepBucHbsie u
oOciy’)kuBarome  mporpamMmbl  ((ailioBele  MEHEIKEpHI,
aHTHUBUPYCHI, apXuBaTopel U ap.). OOcCIyXMBaHUE NHUCKOBOU
CHCTEMBI. Y HUBEpCaJIbHbIC YTUIUTHBIC MAKETHI.

I'padpuueckuit
CrangapTHele H

Tema 5

Texnonorus o6paboTku
JOKYMEHTOB. TEeKCTOBBIMI
mporueccop Word

[TonsiTHE HOKyMEHTa, CO3JaHHE W HUCIOIb30BaHUE MIAOIOHOB
JOKYMEHTOB B pa3iuyHbix mnpuioxkeHusix MS  Office.
OcHOBHBIE BO3MOXXHOCTH TEKCTOBOro mporeccopa Word 1o
CO3/IaHUI0 JIOKyMEHTOB. Pabora ¢ Ta0muiiamu, AuarpamMMamH,
dbopmyamu, BO3MOYXHOCTH pEIaKTHPOBAHUS u
dbopMaTupoBaHUs JOKYMEHTOB, TEXHOJIOTHSI BHEIPECHHUS U
cBsi3bIBaHUsI 00BekTOB. Co374aHME JOKYMEHTOB CIHSHUSA,
MMCEM, KOHBEPTOB, HAKIICEK.

Tema 6

OCHOBHBIE BO3MOKHOCTH
Ta0JIMYHOTO TpoLeccopa
Excel

[TonsTne  agpecaumu, CTWIEHM  CCBUIOK,  OpraHu3aluu
CTPYKTYpUPOBAaHHBIX JIaHHBIX B pabouux kHurax Excel,
OCBOGHHE HABBIKOB pEHAKTUPOBAaHUS © (HOPMATUPOBAHUS
JTUCTOB M JaHHBIX B KHUTaX Excel. CiocoOb1 06paboTku uncen
B (Qopmynax u (yHKUUSAX; OTAEIbHBIC KaTEropuu (yHKIMH
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Ne i/

HanmeHnoBanue Tem
(pa3nesioB)

Conep:xanue TeM (pa3iesioB)

Excel: nmata wu Bpems, TEKCTOBbIE, MaTeMaTH4YEeCKHE,
CTaTUCTHYECKHUE, JIOTUYECKUE, (PMHAHCOBBIC; MHCIIOJIH30BAHUE
BJIOXKCHHBIX (DYHKIMI; Ha3HAaYeHHUE MOCTPOUTENS (QYHKIMUA U
npueMbl paboThl ¢ HUM; MOHATHE MaccuBa B Excel. OcHOBHBIE
npueMBbl paboThl ¢ MacTepoM Juarpamm.

OcBoenne mnpuemMoB (UIBTpAMM JaHHBIX - HPUMEHEHHE
aBTOQWIbTpa M  PACIIMPEHHOro  (QUIBTPa;  CIOCOOOB
MIOJIBEJICHUSI UTOIOB B OJHOYPOBHEBBIX M MHOI'OYPOBHEBBIX
CIHMCKAX; TMPHEMOB TPYNIHPOBKH JAHHBIX M  CO3JaHUSA
CTPYKTYp; KOHCONMJALUMU JAaHHBIX [0 KaTeropusiM, IO
PacIoOJIOKEHUI0 M C HCIOIb30BAHUEM TPEXMEPHBIX CCBHUIOK.
HNHCTpyMEHTHI yIpaBJIeHUS CBOJIHBIMU TabIUIIaMU.
3nakomMcTBO ¢ Haactporikamu Excel («llouck perneHus»,
«AHanu3 TaHHBIXY).

Tema 7

OCO0EHHOCTH CO3TaHUs
0a3 manHbIX B MS Access

OcHOBBI TOCTpOCHHUs 0a3 JaHHBIX, CO3JaHWE TaONUIl U
OpraHu3aiys CBsi3ed, BBOJ W MPOCMOTP MNAHHBIX B pEXKHUME
tabmuipl. Co3aHue 3apocoB BHIOOPKH JaHHBIX U 3aIPOCOB Ha
u3MeHenne B MS Access. Paspabotka ¢opm (TiaBHOIM,
OCHOBHOM U JJOTIOJHUTENBHOM), CO3JaHUE U TI€YaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanuin

Co3manue cnaiiioB B cpene Microsoft PowerPoint, BbIOOp
obmiero oopmiieHus1, 100aBJIeHNE HOBBIX CIIA0B, N3MEHECHUE
COJCPKMMOTO  CJIalIOB, BBHIOOP pa3METKU M HU3MEHEHHE
I[BETOBOI CXeMbl claiiioB, co3nanue 3(deKkToB aHuMaIuH,
co3laHue crenuanbHbeX 3¢ddexkroB u ccpulok Ha MHTEpHeT,
JIEMOHCTpALIMS CIANJ0B.

Tema 9.

Opranuzanus u
IUTAHUPOBAHHUE OPHCHOM
nesrensHoctd B Outlook

OCHOBHBIE MHCTPYMEHTBHl OpraHH3allMy IUIAHUPOBAHUS U
KOHTPOJIS MOBCeTHEBHON opucHO# nestensHocTH B MS Office
Outlook. Pabora ¢ kaneHmapeM, oOpraHuzanus CcoOpaHUH,
COBELIAaHUM, KOHTPOJIb 3aJaHUM, OTIPABKA AJIEKTPOHHBIX
MIOYTOBBIX COOOIICHHUH.

Tema
10.

OCHOBBI CO3TaHUA
THIEPTEKCTOBBIX
nokymentoB (HTML)

[ToHsATHE TUIIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €r0 CO3AaHuUs
cpenctBamu MS Office. OcHoBHbIe 6a30BbIe AmeMeHTsl HTML:
pasMenieHue, QGopMaTUpOBAaHUE, IBET, IpUDT, TaOIHIIbI,
PUCYHKH, (popMBl, HperiMbl, ABIKYIIAsICSI CTPOKA H IIP.

Tema
11

[ToaroroBka myoaukanui
B Publisher, pa6oTta ¢
rpa¢ukoii B Visio

Coznanmne myOnukanuii u1 web-caiiToB ¢ TOMOIIBIO MTaOJIOHOB
Publisher. Bo3moxxnoctu mnpuiioxkenust Visio mo pabore ¢
rpapuueckumu  Tpadaperamu. OCHOBHBIE HMHCTPYMEHTHI,
CII0COOBI HCITOIB30BaHUs, OCOOEHHOCTH.

MatepunaJbl TeKylero KOHTpoJIsi ycneBaeMocTH o0yqaromuxcst 1 poHx OeHOYHBIX
CPeCTB MPOMEKYTOYHOH ATTECTAIMH MO JUCHUIINHE

4.1. Texyumuii KOHTPOJIb YCIIEBAEMOCTH

4.1.1. ®opMBI TeKylIero KOHTPOJIS yCIeBaeMOCTH

B xome peanmzammu aucuuiuinHbel «MH(boOpMaTHKa» HCIONB3YIOTCS CIEIYIOIIUE METOJIBI
TEKYIIETO KOHTPOJIS ¥ YCIIEBAEMOCTH 00yJarOIINXCSI:
— TpU TPOBEACHUHM TPAKTUUECKUX 3aHATHUN: ONpOC, KOHTPOJbHas paboTa, AMCIYT, TECT,
KOJIJIOKBUYM.
- IPU KOHTPOJIE Pe3yIbTaTOB CAMOCTOSITEIBHOM pabOTHI CTYIEHTOB: Acce, pedepar.
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4.2. MaTtepuaJjibl TEKyLIero KOHTPOJIsl yCIIeBaeMOCTH 00y4YaI0IINXCH:
Tunossie OLCHOYHBIC MaTCpHaJibl 1O TCMC 1

Turossie BOIPOCHI

WNndopmanus: nadopmanust 1 ganueie. CooOIIeHUs U CUrHaibl. Mepsl nH(pOpMaIyu,
sHTponus. Equnuiel namepenus: nHGpopMarum.

CriocoObI peicTaBlIeHUs] CHMBOJIbHOM, Tpaduueckoii U 3BykoBoil nHpopmarmu B I1K.
KoaupoBouHnsie TaOaHIIBL.

CocraB, Ha3HaueHHE U XapaKTEPUCTUKU OCHOBHBIX YCTPOMHCTB MEPCOHAIHLHOTO
kommnbioTepa. llepudepuiinbie ycrpoiictBa IIK W uxX XapakTepuUCTHKH. ATmmapaTHBIE
CpeAcTBa MyJIbTHUMEIHA.

XapaktepucTuka HH(POPMAIMOHHBIX IpoLeccoB: cOop, 00paboTka, XpaHEHHE,
HaKOIJICHHE, TIepe/iadya U paclpoCcTpaHeHUe HH(OPMALIHH.

Hasnauenue omnepamuonHoii cuctembl (OC). Bumper OC. OOmas xapakTepuCTHKa
cemerictBa OC Windows. [lonsarue ¢aitnoBoii cucremsl. I'padguueckuii moib30BaTenbCKUi
unrepdeiic Windows. Crangapthsie u ciayxe0Hbie mporpaMmmel OC Windows. CepBucHbIe
U o0cIyXHBaroIue nporpammbl ((ailioBele MEHEKEPHI, aHTHUBHPYCHI, apXUBATOPHI U
ap.). O6ciaykuBaHNE TUCKOBOW CHCTEMBI. Y HUBEPCAIbHbBIC YTUIUTHBIC TAKETHI.

Tunoswie OLCHOYHBIC MaTCpHaJIbl 1O TCMC 2

BapuaHTbI TECTOBBIX 3a1aHUI

1. MpoeKTbl, GopMbl 1 MOAYIU UHTEPHET-NPUJIOXKEHUIT COXPAHAIOTCA C PACLUMPEHUAMM:

O
O
O
O

* vba, *.fex, *.mex;
* vbp, *.frm, *.bas;
*.exe, *.com, *.bat;
* htm, *.html

2. Makpocbl 1 npoueaypbl NPOEKTa B NPUIOKEHUAX COXPAHAIOTCA B pasaene NpoBoAHUKa:

O
O
O

Macros;
Project;
Module;

3. CeolicTBo ControlSourse anemeHTa ynpaBaeHua XpaHuUT B cebe:

O
O
O

3HayeHune NMPUNCOEANHEHHDbIX K 9/1IEMEHTY OaHHbIX;
,El,manaaoH NPUNCOEANHEHHDbIX K 91EMEHTY AaHHbIX;
Konunuectso NMPUCOEANHEHHDbIX K 3/IEMEHTY OaHHbIX;

4. Ceolicteo BoundValue xpaHuT B cebe:

O
O
O

Konunuyectso annemeHTOB, Haxo4Aawunxca s ﬂ,aHHblﬁ MOMEHT B ¢0Kyce;
3HayeHue anemeHTa, HaxogAuleroca s ,El,aHHbIVI MOMEHT B ¢0Kyce;
KonunuyectBo cBA3aHHbIX mexay coboit 31EMEHTOB;

5. OnepaTop Range 3agaer:

O
O
O

Jonyctumbliit B npoueaype ¢opmat faHHbIX;
JonycTUMbI AnanasoH 3HaYeHUN JaHHbIX;
ObpalyeHne K KOHKPETHOM AYeiKe AN ANanasoHy AYEeK;

6. [lnsa Toro 4yto6bl CO34aTb NPUCOEAUHEHHDIN 3/IEMEHT YNPABAEHUA HYXKHO:

O
O

BbI3BaTb NaHeb MHCTPYMeHTOB PopMbl ANa Bbibopa snemeHTa;
BbI3BaTb NaHenb MHCTpymeHToB Visual Basic ana Bbibopa anemeHTa;
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[0 BbI3BaTb NaHeb UHCTPYMEHTOB Ja1eMeHmbl ynpassaeHus AN Bblbopa 3eMeHTa;
7. Ona Toro uTo6bl BOWTM B pegaKTop JavaScript HyKHo:

[0 MoaaTtb KomaHay Cepsuc \ Makpoc \ Pedakmop Visual Basic;
[0 Bbi3BaTb NaHesb MHCTpymeHTOB Visual Basic;

0 HaxaTb Knasuwm + ;

8. BHOBb 3aMMCcbiBaeMblii MAaKpPOC MOKET BbiTb 4OCTYMNEH:

0 TonbKo ana wabnoHa Normal.dot;
[0 TonbKo ANA TEKYLLEro AOKYMEHTa;
0 Ona wabnoHa Normal.dot unu ana Tekyuero AOKYMeEHTa;
9. Monb3oBaTeNIbCKYIO NaHEe/Ib MHCTPYMEHTOB B MOYKHO CO34aTb C MOMOLLbIO:

KomaHabl Cepsuc \ Hacmpolika, Bknaaka [laHesau uHCmpymeHmos;
KomaHabl Bcmaska \ O6vekm, napametp lakem;

KomaHabl Bud \ MaHenu uHcmpymermos \ Hacmpolika;

KomaHab!l Bud \ /luHelika;

oooo

TUNOBbBIE OLIEHOYHbIE MaTEpPHAIIBI 110 TEME 3
BapuaHTbl KOHTPOJIBLHON pabOTHI

Hasnauenue onepanuonnoit cucremsi (OC).
Bunst OC. O6mas xapakrepuctuka cemericta OC Windows.
[TonsaTue paina0BOM CUCTEMBI.
I'paduueckuii monp3oBaTensckuit uHTepderic Windows.
Crannaptasle u ciayxeOHbie porpaMMmel OC Windows.
CepBucHble U 0OCITy)XMBAaIOILIHE TMporpaMmbl ((ailioBble MEHEIKEphl, AHTUBUPYCHI,
apxuBatopel U ap.). OOciayXMBaHUE JUCKOBOW CHUCTEMBl. YHMBEPCAJIbHBIC YTHIINTHBIE
MaKeTHI.
7. BuIbl ¥ XapaKTepUCTUKU HOCUTEIIEH CUTHAJIOB.
8. CrocoObl mpeAcTaBiICHUsT CUMBOJBHOU, Tpaduueckoil u 3BykoBoi uHpopmarun B I1K.
KoaupoBouHnsie TaOaHIIbL.
9. CocraB, Ha3HAY€HHE M XapPAKTEPUCTHKH OCHOBHBIX YCTPOMCTB MEPCOHAIHLHOTO
KOMIIBIOTEpA.
10. Ilepudepmuiinsie ycrpoiicta [IK 1 nx XapakTepuCTUKH.
11. AnnapaTHsle CpecTBa MyJIbTUMEINA.
12. Kputepun Boi6opa IIK nist noma u oduca. O3HakOMIIEHHE ¢ OCHOBHBIMU yCTPOHCTBaMHU
IK
KontponbsHast paboTa NmpoBOAMTCS B BHUIE CAMOCTOSTENHHOIO BBIMONHEHUS 3amaHuil Ha IIK,
(bopMyIHpyeMBIX MPENoaBaTeiIeM, OLEHUBAIOIIETO CAMOCTOSTEILHOCTh U HABBIKU 00y4aeMoro.

AU S

Tunossle OLIEHOYHBIE MAaTEPUAIIBI 110 TeMe 4
IIpumepHas TeMaTuka 3cce

1. IIporpammMHoe oOecrieueHHE KOMIbIOTEPa

2. Onmnepanuonnas cucremMa Windows

3. Texnonorus 06pabOTKH TOKYMEHTOB

4. . Knaccudukanusi mporpaMMHBIX CpPEACTB KOMIBIOTEPHOW Tpa-(UKU: HACTOJIbHBIC
U3JaTeJIbCKUE CHCTEMBI; CMEIIAHHbIE CHUCTe-Mbl M HWMHTATOPBl PHUCOBAHUS; IPOrPAMMBbI-
BEKTOPU3aTOPHI; Mpo-rpaMMHble cpeacTtBa 3-D rpaduku, anumamuu u CAIIP; rpa-guueckue
OUOJIMOTEKH U CTaHAAPTHI; TpaUUecKre pacIIupeHsi U BCTPOCHHBIE CPECTBA PElaKTUPOBAHHS
rpaduKy; cpeacTBa BeO-rpaguKu.

5. TlporpammHBIe cpecTBa cO3aHUs 00BEKTOB (hpaKTaIbHON rpaduku
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6. Penmaktops! pacTpoBoii rpaduKu
7. Penaktopsl BEKTOpHOU rpaduKu

TuroBble OLIEHOYHBIE MATEPHUAIIBI 10 TEME 7
IIpumepHbIe BONPOCHI AJIs1 TECTOB

. CYBJ1 ACCESS sBnsercs:

a) KOppemsIuOHHOU 0a30il TaHHEIX;

b) pensuoHHON 0a30i1 TaHHEIX;

c) HMHTErpUpOBaHHOW 0a30 JaHHBIX;
d) CTPYKTYpHUPOBAaHHOHU 0a30¥l NaHHBIX;

. C kakum pacmupenneM coxpansiorcs daitner CYBJ] ACCESS:

a) *.xt
b) *.mdb
c) *.acs
d) *.tmp

. OxHO 0a3bI JaHHBIX 0TOOpaKaeT OOHEKTHI:
a) TaOJHIBI, MOIYTH, CTPAHHUIIE;

b) 3ampockl, OTYETH], MAKPOCHI, POPMHEI;
c) naHHBIC, QUIBTPHI, 3AMUCH, 3HAYKY;

. Komanna «Css3u ¢ Office» u3 meHto «CepBUC)» O3BOISET:

a) cBsa3aThCsA ¢ cepBepoM www.MicrosoftOffice.com;

b) yCTaHOBHUTH CBA3b MEXAY MPUIOKESHUIMH, BXOAIIIUME B cocTaB Microsoft Office;
c) uMIopTHpOBaTh naHHbIe B Microsoft Word u Microsoft Excel;

d) cBsA3aTh 6a3y AAHHBIX C JAHHBIMHU HA XKECTKOM JAHCKE;

. «Koncrpykrop Tabaum» CYB/] ACCESS no3Bonser:
a) c€o31aTh MaKeT TaOanIbI;

b) 3a7aTh KIHYEBOE IOJIE;

C) 3amOJHUTH TAOIHUIy JaHHBIMH;

d) OTCOpPTHPOBATH JAHHBIE 1O al(haBUTY;

. «KirroueBoe momney npegHazHAYCHO IS

a) YCTaHOBKH KJIIOYEBOTO THIA TaHHBIX;

b) OIHO3HAYHOU UACHTH(PUKALINY 3aMUCEH TAOIHIIBL;
c) 3aJaHuA KI0Ya OTKPHITHA (haiiina 6a3sl JaHHBIX;

. «Macka BBOJ1a» MPEACTABISIET COOOM:
a) maOJI0H BBOJA JAHHBIX;

b) 3amnpeT BBOJAa JaHHBIX,

C) CKpBITHE BBOJUMBIX JaHHBIX;

. Kaxue tuns! ganneix ucnons3yiores B CYBJ] ACCESS:
a) TEKCTOBBIHN, ICHEKHBIN, YMCIOBOM, TJOTHUECCKUH;
b) MEMO, nata\Bpems, 00pexT OLE, cueTunk;

C) CTPOKH, KOHCTaHTHI, IEpEMEHHBIE, TpaduKa;

. Ilogunuennasg TabmauIa 3TO:

a) Tabnuma, pacroiIoKeHHAs HUKE TTIaBHOHM TaOIUIIEI HA DKpaHe;
b) Ttabnuia, B KOTOPOU 3a/1aHbl OTPAHWYEHUS HA BBOJ TaHHEIX;
c) Tabnunia, BIOKEHHAs B IPYTYI0 TaOIuIly;
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. 3anpocet CYB/] ACCESS no3BoJsIoT:
a) (OopMHpPOBaTH CIOXKHBIE KPUTEPHH I BEIOOpA 3amicel N3 OJHOM MIIM HECKOJIBKUX TaOJIHII;
YKa3bIBaTh MOJISL, KOTOPBIE TOJKHBI OBITH OTOOPaXKEHBI 71 BRIOPAHHBIX 3aIHCEH;

11.

12.

13.

14.

15.

16.

17.

18.

19.

b)
C) PENAaKTHUPOBATh IPYIIBI 3aIIUCEH, YAOBIETBOPSIONIUX ONPEICICHHBIM KPUTEPUSIM;
d) BBINOJHATH BEIYUCICHHUS C HCIIOIB30BAaHNEM BHIOPAHHBIX JaHHBIX;

Ounetp CYBJ] ACCESS mno3Bosnser:

a) HaxkJagbpIBaTh OrpaHUYCHUA HAa BBOJ NaHHBLIX B Ta6JII/IIIy;

b) oTobpaxarh B TaOJIHIIE JaHHbIE, yIOBIETBOPAIONINE KPUTEPHIO;
C) BBIABIATH B TaOJIMIE TaHHBIE, COEPIKALINE BUPYCHI;

Otuer CYBJ] ACCESS MOXXHO COCTaBHTb:

a) Ha OCHOBE JIaHHBIX, COJICPIKALIMXCS B (JopMax;

b) Ha OCHOBE JaHHBIX, COJCPIKAIIMUXCS B TAOJIHUIAX U 3aIPOCAX;
C) Ha OCHOBE JIaHHBIX, XPAHSIINXCS HA HKECTKOM JIHCKE;

ITone TaOnuiel 0a36l JAHHBIX 3TO:

a) cronber, ABIAIONINicS KaTeropuel HHGOopMauy U XpaHIIUil JaHHBIe 0JHOTO (hopMaTa;

b) o0macTh dKpaHa, 3aHATas TaOJIHIICH;
c) mrobast HemycTas sueiKa TaOJHIIbL;

®opma CYBJI ACCESS no3Bomnsier:

a) ycTaHaBIUBATh (POPMAT COXPAHEHUsS JaHHBIX;

b) oToOpaxaTh Ha 3KpaHe JaHHBIE B IPUATHOM IOJIB30BATEIIO BUJIC;

c) ¢opmarupoBath TaOIUIBI 0a3bI TAHHBIX;

d) TpesoCTaBUTH MOJIB30BATENIO YAOOHBIN HHTEpdEc A7 BBOAA JaHHBIX;

Ilpu ynanennn 3anmucy u3 TabIUIEl 6a3bl JAHHBIX HYXKHO:
a) TOATBEPIAMTH yJaJICHUEC 3aIINCH,

b) MOIXYy4YHTh Pa3peIICHUE CUCTEMHOTO aJIMHHHUCTPATOPA,
C) BBECTH NAPOJb,

d) mnpeaBapuTenbHO OYUCTUTH «Kop3uHy»;

3anuck Ta0auIBl 0436l JAHHBIX 3TO:

a) OTAeNnbHas CTPOKa, XpaHsIas BCIO HH(GOPMAIIHIO 10 OMPEIeIeHHOMY BOIIPOCY;
b) Bcd uHbOpPMAIHS, coeprKaIasicsa B TabIuIe;

c) Jo0ble AeWCTBHS MOIB30BaTENs IO BBOAY M 00paboTKe TaHHBIX;

Orpannyenus, HakIagpIBaeMbie Ha «KirroueBoe moey:

a) KII0YEBOE TOJIe HE MOXKET COMEPKATh CUMBOJBI V:*7<>|;

b) KIIOYeBOE MOJIe HE MOKET OBITh ITyCTHIM;

C) KJIIOYEBOE IO0JIE HE MOXKET COJNEPHKATh MOBTOPSAIOIINECS JAHHBIE;
d)

KIII0YEeBOE TI0JI€ HE MOKET HAYMHATHCS C OyKBBI U coAepKaTh Oojee 11 cuMBOIIOB;

[Touck 3ammcu B 0a3e JaHHBIX OCYIIECTBISICTCS:

a) c noMmoupto koManbl «Halitu» u3 mento «IlpaBkay;

b) c nomoublo KoMauasl «Beiienuts 3anuck» u3 MeHio «IlpaBkay;
C) C IOMOIIBIO0 KOMaHIEl « DIITBTPY U3 MEHIO «3aMUCH;

d) ¢ MOMOIIEI0 KOMaHIBI « AHATN3)» U3 MeHI0 «CepBuCY;

Hcnonp3oBaHue rpynImUpPOBKH B OTYETE TTO3BOJISIET:
a) COKpaTHTb BpeMs 00pabOTKH TaHHBIX;

b) yMEHBIIHUTH pacxo] Oymaru mpu nevary;
C) Ppa3MecTUTH JaHHbBIE, YAOBIETBOPSIOMINE KAKOMY-IH00 IIPU3HAKY, B OTJAEIBHON IpyIIIe;
d) INpPOU3BECTU BBHIYMCIEHUS C JAHHBIMU B IIpeJieax rPyIIIbI;

11



20. Komanga «UmmopT» u3 Menro «®Daiin \ BHenane nanHeiey» npeaHa3sHavueHa Jist:
a) peructpamnuu konnu Microsoft Access gepes Internet;
b) nobasneHus B 6a3y maHHBIX ¢parMenTa u3 oydepa oOMeHa;
c) BHenpeHus B 06a3y JaHHBIX 00BEKTa: Ipyroi 0a3bl JaHHEBIX, Tabmunbl Microsoft Excel u T.11.;

21. loxymenT TabimuHoTo mporeccopa MSExcel Ha3piBaeTcs:
a ) Pabouas kHura;
b) Pabouas tabnmma;
C) Pabounii nucr;
d) Pabouas sueiika;

22. «Mactep nuarpamm» MSExcel MOXHO BBI3BaTh C TOMOIIBIO:

a ) Kuorku Macrep anarpavMm| Ha aHe u HHCTPYMeHTOB Cmandapmuas;

b) Komaunnsr Juazpamma u3 menio Beraska,
C) Komanusl Macmep ouazpamm B menro Cepsuc;
d) Komaumsr O6wexm U3 MeHIo Bemaska,

23. @aitnel TabmuaHOTro Mporeccopa MSExcel coxpaHsioTes ¢ pacmupeHnueM:
a) *xlc
b) *.exl
c) *xls
d) *.ecl
24. Konconunamnus ganaeix MSExcel sTo0:
a) o0beIUHEHUE TEKCTA M3 CMEXKHBIX SYEEK B OJIHOM;

b) o6benunenue pacueToB Mo GopMyaaM, HAXOAAMIMUMCS B CMEKHBIX SUEHKAX;
C) 06paboTKa OJHOTHIHBIX JAHHBIX, HAXOAIIMXCS B PA3HBIX TAOIMIIAX;

25. Komanna @Quavmp n3 menio [annvie MSExcel mo3Bosser:
a ) HaKJIaabIBaTh OTpaHUYCHHS Ha BBOJ JAHHBIX B TAOIHUILY;
b) orobpaxars B Tabnuie 1aHHBIE, YIOBIETBOPSIONINE KPUTEPHIO;
C) BBIABIATDH B TAOJHUIIEC JaHHBIE, coJepaKalnue BUPYCh,

26. Komanna @opma u3 menio Jannsie MSExcel nmpennasnadena ais:
a) dopmatupoBanus TabIMIILI;
D) 3anonnenus crmcka 6a3bl TAaHHBIX;
C) M3MeHeHHMs CII0c00a NpeCTaBICHHS JAHHBIX Ha Pab0YeM JIHCTE;

27. Komangna «/mnopm enewnux oanneix» u3 MeHio [annvie MSExcel npeanasnadena jis:
a ) perucrpanuu konuu MSExcel uepes Internet;
b) no6asnenns na paGouwuii muct Gpparmenta us 6ydpepa oOMeHa;
C) BHeapeHus Ha paboumii TMCT OOBEKTA: TAOIUIBI 6a3bl JAHHBIX, TEKCTOBOTO JOKYMEHTA U T.IL;

28. lnarpamma B MSExcel cTtpontcs Ha OCHOBE JaHHBIX:

Q) BBIJIENEHHBIX HA PabOYEM JIUCTE;

b) ykazaHHBIX B mosx ums ouanazona Wi psod B macmepe Ouazpamm;

C) cozmepIKaumxcs B CHENUANbHBIX (Baiiiax TabIuIl B CACTEMHBIX MAIKaX;

d) comepkamuxcs B OTAENBHBIX (aiiax, COXPAHEHHBIX Ha JUCKE WU JUCKETE;
29. Konmmposanue ¢popmyn B MSExcel ocymectBusercs:

a) ¢ MOMOIIBIO JIEBOH KHOIIKH MBITIIH;

b) ¢ nomompro komauasl Konuposams w3 mento Ilpaska,

C) ¢ moMOIIBI0 KOMaH bl 3anonnums u3 MeHwo Ipaska;
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30. 3anmcs A10:A20 B popmyne MSExcel o3nauaer:
a ) nenenwue sueiiku A10 Ha sueiixy A20;
b) xonuposanue sueiiku A10 B sueiiky A20;
C) cMmexHbIi Auana3oH sueek oT A10 mo A20;

31. Ilpuznakom popmyns B MSExcel aBnsercs:
Q) 3HAaK « = » B HAUaJIe BBIPAXKEHHUS;
b) 3nak « = » B KOHIIE BRIpaXKEHUS;
C) 3HAKK MATEMATHYECKHMX OTEPATOPOB B BHIPAKECHUH;
d) manuuue HazBaHwmii QyHKIMI B BHIPAKEHUH;

32. «Macrep ¢pynkuuity MSExcel MOXHO BBI3BaTh C TOMOIIIBIO:
a) Knomxu [f] B crpoxe Gopmyu;
b) Komannsr @ynxyus u3 menro Bemaska,
C) Komannel Macmep ¢pynxyuii B menio Cepsuc;
d) Komangsl O6vexm u3 MeHI0 Bemaska;

33. Kakue 3anucu yka3plBaeT Ha Hanumaue omuoku B hopmyse MSExcel:
a) #H/I u #1EJ1/0!
b) #11YCTO! u #4UCJIO!
C) #UMS? u #3HAU!
d) ##HH## u #OLLLUBKA!

34. Kakue MaremaTHueCKre ONEpaTophl JOMyCTHUMBI B popmyrnax MSExcel:
a)+-=
b)y V]
c)* /A
d) o # ]
35. Yro Has3pIBaeTcsa CIIMCKOM 0a3bl maHHbeIX B MSExcel?
@) Tabiamia TOIBKO ¢ TEKCTOBBIMH JAHHBIMU B CTOJIONAX WJIH MOJISX;

b) Tabmuna ¢ HOBTOPAOIIMMUCS TaHHBIMHU B CTOIOIAX MU IOJISX;
C) Tabnuua ¢ JaHHBIMH, pa3JIeeHHas Ha CTONOLBI-TIONS M CTPOKH-3aIHCH;

36. Komanga [Iposepxa n3 menio /lannvie MSExcel npeana3znavyena mis:
a) ompenenenus OMKUOOK B POpPMyIIax;
D) xonTpons TMIA BBOAMMEIX JaHHEIX;
C) OTCIEeKMBAHHS BUPYCOB B MaKpOCax;

37. Komanga Copmuposka n3 meHto Jannvie MSExcel mo3BoseT:
a) COpPTHPOBATH YHCIIOBBIE IJAHHBIE 110 BO3PACTAHUIO U yOBIBAHUIO;
b) copruposars TekcTOBBIE TaHHBIE B IPIMOM U 0OPATHOM an()aBUTHOM MOPSIKE;

C) COPTHPOBATH JATHI MO THSIM HEJEIH, MECSLIAM U T.IL.;
38. B xadecTBe NCXOIHBIX 3HAUEHUI U apryMeHToB B popmynax u pynkmusax MSExcel moryt
HCIOJIB30BAThCS:

A ) YUCIIOBBIE 3HAUEHHS;
b) anpeca sueex;
C) MMEHOBAaHHBIE JHATIA30HBI JAHHEIX;

39. OyHKIUA — 3TO 3apaHee ONpeeJIEHHOE BhIpakKeHUe, KOTOPOE UMEET:
a) OJHY HMIIM HECKOJBKO CCBHUIOK M BO3BPAIIAET €MHCTBEHHOE YHCIIO;
D) omun niu HeCKOIBKO apryMEHTOB M BO3BPAIIAET €IMHCTBEHHOE 3HAYEHHUE;
C) O/IHO WM HECKOJIBKO JAHHBIX M BO3BPAILAET €AMHCTBEHHBIN Pe3yIbTaT;
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40. ®opMyI0oil Ha3bIBAETCS BBIPAKEHUE, KOTOPOE:
Q) BBIMUCIISET HOBOE 3HAYEHHUE 10 CYIECTBYIOIIMM 3HAYECHHUSM,;
b)) onpenensier HOBBIN Pe3ynbTAT 110 CYIIECTBYIONIUM TaHHbIM;
C) HaxOJUT HOBYKO (PyHKIMIO MO CYIIECTBYIOUIUM TOUKAM;

41. UMs guama3oHa 3TO:
a) obliee UM CMEXHBIX PabOUHX JIMCTOB B KHUTE;
b) obmee nms cMexHBIX sTueek Ha paboyeM JIUCTE;
C) obliee UMs OJHOTUIHBIX JAHHBIX, PACIIONOKEHHBIX B CMEKHBIX Sueiikax;

42. Kakune xateropuu GyHKIHH cyniecTByorT B MSExcel:
a) @unancosvie, Jlama u epems, Mamemamuueckue;
b) Cmamucmuueckue, Ccoinxu u maccusei, [Ipoeepka ceoticme u 3nauenul;
C) Tpueonomempuueckue, Boruucienue cpednux snauenut,
d) Paboma c 6azoii oannvix, Texcmosvie, Jlocuueckue,

43. Kakue orpaHnyueHUs HAKIIabIBAIOTCS HA CIIMCOK 0a3pl JaHHBIX Ha nmucte MSExcel:
a) B TaOJIHUIIE YUCIO CTOMOMOB JOIKHO OBITH IOCTOSHHO;
b) B Tabnuue 9nca0 CTPOK JOIKHO GBITH ITIOCTOSHHO;
C) B cTONOLAX IOKHBI OBITH AaHHBIE OJHOTO TUIIA;
d) B Tabnmie JOIKHEI OTCYTCTBOBATh MyCTHIE SYEHKY;

44. Komauma dmoeu n3 MeHIO [JanHbie TIOMOTAET:
Q) ymopsAI0YMTh KOHCOJIMIMPOBAHHBIE JAHHBIE TOCPEICTBOM BBIBOJIA UX Ha OT/ETHLHOM JIUCTE;
b) ynopsinounts pesynbraThl BEIYMCIEHHIT TTIOCPEACTBOM 00BEINHEHHS OJHOTHITHBIX (JOPMYIT;
C) ynopsIoYMTh CIUCOK 0a3bl JAHHBIX MOCPEICTBOM IPYIITUPOBKH 3aIIUCEN € BBIBOJIOM

BCIIOMOTaTeIbHON HHPOPMALIHH;

d) ynopsaouuTh JaHHBIE HA PAGOYEM JIMCTE TOCPEACTBOM CyMMUPOBAHUS IAHHBIX OJIHOTO THIIA;

1. Beibepurte npaBUIbHBIE CHHTAKCHCH (DYHKITHIL:

a) OCTAT(uncno;uucio_paspsoB);

b) OKPYTJIBHN3(uncno;uncno pas3psamaos);

c) OTBP(uncno;nenuTens);

d) OKPYIJIT(4mcmo;TOYHOCT);

2. Kaxue QyHKIIUN OKPYTIIAIOT C YKa3aHHOH TOYHOCTHIO?
a) OKPBBEPX;

b) OKPVYTIJIBBEPX;
c) OKPBHWUS3;
d) OKPYI'JIBHUS;

3. Beibepure npaBunbHBIN pe3ynbTatr BeraucieHus pynkuun OKPYIJIL:
a) =OKPVYIJI(143,3184;0) => 143,3184
b) =OKPVYIJI(143,3184;-1) =>-140
c) =0OKPVYIJI(143,3184;-2) => 100
d) =OKPVYI'JI(143,3184;-3)=>0

4. B cocraBe kakoit Hagctpoiiku MSExcel’ XP naxonnutcs komana [louck pemenus:
a) Ilaker onTHMH3AITUH;
b) IlakeT anannsa;
c) Ilaker HanpcTpoek;

5. B cocrase kakoii HagcTpoiiku MSExcel’ XP Haxonarcss GyHKIMH OKPYTICHHS:
a) Ilaker amamm3a;
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b) Ilaker pyHKUMIH;
c) Ilaker HanpcTpoek;

6. 3anuce =UJIN(A1<4;A1>=10) B sideliKe MPEACTABISIET COOOM:

a) Ghopmymy, comepKaIyo CTPOKOBYIO QYHKITHIO, YCTAHABIMBAIOIIYIO pa3Mep mpudTa B quana3oHe;

b) dopmyiy, comepKamIyIo JOTHYECKYI0 (PyHKIINIO, ONPeIeNIONyI0 IPUHAATIEKHOCTD 3HAYSHHS
Mana3oHy;

c) ¢opmymy, cogepxanryro pyHKINIO MACCHBA, 33JAI0NIYI0 EPEX0/] K sUeiKe 10 yKa3aHHOMY
YCIIOBHIO;

7. CBomnas auarpamma MSExcel’ XP npencraBnsier co0oii:
a) Jauarpammy, HOCTPOEHHYIO HAa OCHOBE HTOTOBBIX PAacueTOB B TAOIHUIIaX;
b) HWTOTOBYIO AMArpaMMy, TOCTPOESHHYIO Ha OCHOBE HMEIONIUXCS AUATPAMM;
c) Tpaduyueckuii BApuaHT CBOAHOU TAOIIUIIE;

8. C xakumu ¢opmatamu (paisioB 6a3 JaHHBIX MOKET ycTaHOBUTH cBsi3b M SExcel’ XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;

9. Beibepute npaBUIBHBINA CHHTAKCHUC (DYHKIIHH:
a) ECJIH(ior BeIpakeHHe,eCclU_3HAUCHHE=UCTHHA,TO 3HAYCHUE);
b) ECJIM(nor BeIpakeHHE;3HAUE€HUE €CIHM_HMCTHHA;3HAYCHHE ECIIN JIOKB),
c) ECJIH(or BrIpakeHHe,3HAUYCHHUE E€CIIH_3HAYECHUE=IIOXKb),

10. Kakue BHIBI OTYETOB MOXKHO CO37aTh 110 pe3ysbTaTaM padboTsl KoMaH sl [lonck pemenus B
MSExcel’ XP:

a) pe3ylbTaThl,

b) yCTOMYMBOCTB;

c) TIpedensl;

d) WUTOTH,

11. Cxonbko IepeMEeHHBIX MOKET H3MEHAThCA MpH padbote komauasl [logbop mapamerpa B8 MSExcel’ XP:

a) 1;
b) 3;
c) 5;
d) Bce;

12. CxonbKO TIepeMEHHBIX MOKET H3MEHAThCS MpH padoTe komauas! [louck pemenns B MSExcel’ XP:

a) 1;
b) 3,
c) 5;
d) Bce;

13. LleneBas siueiika Ha ucte MSExcel’XP ato:
a) Slueiixa, B KOTOpYIO IMOMeNIaeTcs 1eneBas QyHKIS;
b) deiika, B KOTOPYIO IOMELIAETCS ONTUMU3UPYEMOE 3HAUCHUE;
c) Slueiika, B KOTOPYIO OMENIAETCS U3MEHAEMAas IIEpEMEHHAs;
d) Slueiika, B KOTOPYIO IOMEIIAETCSI KOHCTAHTA,

14. Komanga [lon6op mapamerpa B MSExcel’ XP nHaxoautcst B MeHIO:
a) BCTaBKa \ OOBEKT;

b) cepBHC;
Cc) JaHHBIC,
d) BcTaBKa \ QyHKIHNS;
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15. Komanga [louck pemenus 8 MSExcel’ XP maxoauTtcs B MEHIO:
a) CepBuC;
b) IIaHHEIE,
c) BCTaBKa \ QyHKIHNS;

16. Komanga Csoxnas tabnuna B MSExcel’ XP HaxoanTcs B MEHIO:
a) CepBuC;
b) IIaHHEBIE,
C) BCTaBKa,

17. Kakas TpaHcnopTHas 3a/1aua sIBISETCS 3aJa4ei ¢ 3aKPBITOM MOJEIBIO:
a) CcyMMa 3amacoB paBHa CyMMe HOTpeOHOCTEH;
b) cyMMa 3armacoB 0OJIbIIE€ CYMMBbI TOTPEOHOCTENH;
c) CyMMa 3aIacoB MEHbBIIIE CYMMBI TOTPEOHOCTEH;

18. Kakas TpaHcnopTHas 3a/1a4a sIBISETCS 3aJa4eil ¢ OTKPBITOM MOJENbIO:
a) CymMa 3amacoB OOJbIIEe CyMMBI TIOTPEOHOCTEH;
b) CcyMMa 3aracoB MEHBIIIE CyMMBI IIOTPeOHOCTEH;
c) CyMMa 3alacoB paBHa CyMMe IHOTpeOHOCTEH;
19. Kakue orpanndeHus 10mycTUMBI Ipu pabdote ¢ komanaou Ilonck pemenus B8 MSExcel’ XP:
O = Hyenoe,
O <=u >:;
O =ux;
O #Wux;

20. PaBHOI KaKOMY 3HAYEHUIO MOXHO YCTAHOBUTH LIEJIEBYIO TUEHKY B OKHE KoMaHAb! [louck pemenus B
MSExcel’ XP:

O MUHUMAJIbHOMY;
O MaKCHUMaJbHOMY;
O KOHKPETHOMY YHCIIOBOMY 3HAYEHHUIO;

21. PaBHO# KakOMy 3HaYEHHIO MOXXKHO YCTaHOBHTS IIeJIEBYIO sUeHKy B OkHe KoMaH bl [lonbop mapamerpa
B MSExcel’XP:

O MUHUMAJIbHOMY;
O MaKCHUMaJbHOMY;
O KOHKPETHOMY YHCIIOBOMY 3HAYEHHUIO;

22. Ceoguas tadbimuma MSExcel’ XP mo3Boiser:
O co34aTh HacTpauBaeMylo TAaOJUILy IJIsi OpTraHU3aIllMy MOJICH Ha JINCTE B HOBBIX COUYETAHUAX,
O co34aTh HacTpauBaeMylo TaOIUIly ISl yIOpsSAodeHUS (OPMYIT Ha JTUCTE B COCETHUX STUEHKAX,
O co34aTh HaCTpauBaeMyIo TaOIHUILy IJIsl YIIPOIIEHHOTO MTOCTPOCHUS IUATPAMM,
O co34aTh HacTpauBaeMylo TaOIUITy ISl aBTOMATHIECKOro (popMaTUPOBAaHUS TEKCTA B TUCHKAX;

23. Kakue orpaHn4eHuns UMeroTcs npu pabote ¢ 6azamu nanasix B MSExcel”’ XP:
O 0a3a JaHHBIX JOJDKHA UMETh CPEACTBA 3aLTUTHI JaHHBIX M PE3EPBHOTO KOMMMPOBAHUS;

O CHHCOK HE MOXET COJIepXkaTh CBhILIe 65536 3anucell, AJIMHA MOJeld He MOXKET MPEBLIIATE 256
CHUMBOJIOB;

O B nosmax MSExcel’ XP He MOTYT XpaHUTBCS PUCYHKH, 3BYKH WU IPYTHE CIIEIHalbHbIE JaHHbIE,
O 0a3a JaHHBIX J0JDKHA UMETh TOJIh30BAaTEIbCKYIO (POPMY AJIS BBOJA JAHHBIX;

24. CuenapueM Ha3BIBACTCS:

O uMCHOBAHHAA MOICIIb «eCau-mo-unayer», B KOTOPYI0 BXOIAT IMIOCTOSHHBIC U IICPEMECHHBIC H‘IeﬁKH,
CBA3aHHBIC OJTHMM HJIU HECKOJIBKMMU YCIIOBUSAMU;

O HMMEHOBAaHHAs MOJEIb «eCaAU-mo», B KOTOPYIO BXOJAT IOCTOSHHBIE SIY€HKH, CBSI3aHHBIE OJJHOW MU
HECKOJIBKMUMH (yHKIIHSIMH;
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O HMMEHOBaHHAs MOJEIb «YMO-eCau», B KOTOPYH BXOJAT NEPEMEHHBIE STUECHKHY, CBA3aHHbIE OJHOU
WM HECKOJIBKUMH (hOpMyJIaMHu;
1.Cnaiipl mpe3eHTauyu MOTYT COJIEPKaTh:
O Tekctsl u rpaduKy;
O Tabnuis! u AarpaMmel;
O Buneoxnwuisl u 3ByKH;

2. Kakne OBIBArOT peKUMBI MOKa3a MPE3CHTAIIH ?
O HenpepbIBHBIN;
O IIpeseHTanus 3aBepUIacTCs MEPBBIM CIANIOM;
O IlpeseHTanus 3aBepIraeTcss Y€pHBIM (ITyCTHIM) CIaHI0M;

3. @aiinbl Dpe3eHTauuil COXPAHSIOTCS C PACIIUPEHUEM:

o  *.pwp;
O *.mpp;
o  *.ppt;

4. Hapuranus 1o ciaijjaM nIpe3eHTaluu OCyLIECTBIISIETCS C TOMOIIBIO:
0 Komangsl llepetimu k caaiidy u3 menio Cepsuc;
0 Komangs! Ilepetimu x caaiidy n3 KOHTEKCTHOTO MEHIO B PEXHME MTOKa3a;
0 Komangsr Copmupoguux cratioos n3 MeHio Buo;
O Komanasr Cuena cranvioa usz meuro Ilokas caaiioos,

5. Odopmnenne cnaiioB Mpe3eHTANN OCYIIECTBISETCS C ITOMOIIBIO:
0 Komaugsr Ogopmnenue cratioa, Bknanka [llabnonst opopmnenus n3 menro Qopmam;
O Komaugsr Ogopmnenue craiioa, Bkaaaka Lleemogule cxemvr u3 MeHio Qopmam;
O Kowmangsl @ou u3z mento Popmams

6. D dexrer anumarnuu B MSPowerPoint’XP MoxHO ycTaHaBIHBATH:
O Tonbko k TpadudeckuM 00BEKTaM;
O TonbKO K TEKCTOBBIM M Tpau4ecKuM 00BEKTaM;
O Tonbko k TabIMIaM U AHarpaMmam;
O Ko BceM oObekTam ciaiijna;

7. D dexror anumanuu B MSPowerPoint’ XP ycTanaBnmmBaiores:
o Komannoit Hacmpotika anumayuu n3 MeHto Ilokas ciaiioos;
0 Komannoit Hacmpotixa u3 mento Cepsuc;
O Komangoii Dddexts anumaruu n3 meHto [lokas craiaos;
O Komangoii Pasmemka cratioa u3 MeHo Qopmam;

8. Komanna Cuena craiida w3 mento Iloxas cratioos peqHa3HadeHa s
O BcraBku ciaiija HOBOU CTPYKTYpBHI;
O HacTpoliku nepexoja cllaiijoB;
O 3aMeHBI CYIIECTBYIOIIETO ClIaiija Ha HOBBIN U3 IPYrod IMpe3eHTaIlH;

9. ln1s mokasa cxpuimozo cllaiijja Ipe3eHTaluy HyKHO:
O Ilogate komangy @owu u3 MmeHo Popmams
O Bocnonb3oBarbes komanaoit Odwas pabouas odbracme u3 MeHIO Cepguc;
O BocnonszoBaThes koMaHnol [lepetimu k caaiidy U3 KOHTEKCTHOTO MEHIO B PEeXHMeE IT0Ka3a;

10. CompoBosk/IeHHE PEe3eHTAlNH BTOPBIM MOHHTOPOM IpEIHA3HAYECHO JUIS:
O OroOpakeHus MPE3EHTAINH B 3-X MTAHEIHHOM PEXHME Ha OTASIFHOM MOHHUTOPE /IS TOKJIaIHKa,;
O OroOpakeHus MPe3eHTAIH OJHOBPEMEHHO B Pa3HBIX MeCTaxX OOJBINON ayAUTOPHH;
O OroOpakeHus MPE3eHTAIH OJHOBPEMEHHO B I[BETHOM M YEPHO-0€I0M pexXIME;
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11. Ynopasinsroomue KHOIKY Ha claiax Ipe3eHTaluu pearupyoT Ha BO3EUCTBUE:
O Tompko 1-# IMETY0K MBIIIIH;
O ToabKko 2-# IEeTY0K MBIIIIH;
O Tonpko HaBeJEHUE yKa3aTENs MBI,
O Ilea4ox MBIIIY HIX HABEJCHUE YKa3aTeNs MbIIIY;

12. IloMeTku Ha cnaiijax IpPe3eHTALNH AEIAI0TCA C TOMOLIBIO:
0 Komangsr Obpaszey n3 meHio Buo;
O Komaugsr Yrxazamens u3 KOHTEKCTHOTO MEHIO B PEKHUME ITOKA32;
O Komanasr Haonuce u3 MeHI0 Bemaska,

13. Ynpasismooiue KHOIKY Ha CIaiabl IPE3eHTalUU YCTaHABIUBAIOTCS:
O Komangoit Ynpasrsowue knonku n3 MeH1o Ilokasz ciaiioos;
0 Komanno#t YVnpasraiowue knonku u3 mesio Cepsuc;
0 Komango Vnpaeraowue knonku U3 MEHIO Bemaska,

14. Ynpasisroomue KHOIKY Ha claiax Ipe3eHTaluu I03BOJISIOT:
O IlepeliTH 1O THIIEPCCHLIKE;
O 3amycTUTh APYTYIO IPOTpamMMy;
O 3amyCTUTH BBHIIIOJHEHHE MaKpOCa;
O BrimomauTs gencTBUE;

15. 3amerkn goxiaagunka B MSPowerPoint’ XP M0XHO cO34aTh C IIOMOIIBLIO:
O Komaugsr Cmpanuya 3amemok u3 MEHIO Buo;
O B obnactu 3aMeTOK IO ClIaliIoM;
O Komanasr Haonuce u3 MeHI0 Bemaska,

16. Pexxum Copmuposuux craiioos u3 MeHI0 Buo npenHa3HAueH IS
O VYnopsaodeHus ciaailoB IO COAEPKAHUIO;
O YcTaHOBKHM HAaYaJbHOTO CaMa aJjs II0Ka3a;
O U3MeHeHus nmopsiaka ciaidJIoB B MPe3EHTALINH;

1. O6HOBIEHNE TIOJIEH OCcyIIecTBIACTCS (PYHKIIMOHATHHON KIIaBHILIEH:

O [FY
O [F3)
O FY

2. BcraBka 1osst B JOKYMEHT OCYLIECTBIISIETCS C TOMOIIBIO:
Komaunner Bemaska \ Ione

Komanner I1paska \ Cessu

Komanner Cepguc \ Iucoma u paccoiiku \ Macmep Cnusmnust
Komanner Bemaska \ Cevlika

ooog

3. Ilone cnusiHUS — CPEACTBO aBTOMATU3ALMH, KOTOPOE MO3BOJISET:
[0 aBTOMATHYECKH BCTABJISITH K OOHOBIATH aTPHUOYTHI JOKyMEHTA
[0 co3naBaTh CBSI3U U CCBUIKM Ha IPYyTHE TOKYMEHTHI
[0 co3naBaTh JOKYMEHTHI CIUSHUS

4. Ilone cnusHUA MPEACTaBILECT COO0H HAOOP KOIOB BHA!
O {<none causHWS> Ha3BaHHUE «IIOACKa3Ka» \(PYHKINA }
0 {<mamMmeHOBaHHE> JIEHCTBHE «OTBET 10 YMOIYAHHUIO» \3HAUCHHE }
O {<upeHTHOUKATOP> UM «IPUTIIAIICHNE) \KJIIOY }
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5. HepeKHIO‘leHI/Ie pexumMa OTO6pa)KeHI/I$I B IOKYMECHTE KO/Ja IMOJIA UJIN €T0 3HAYCHUS OCYIHICCTBIISACTCA

Ha)XaTHUCM KJIaBHII:

O
O
O

Alt| + [F12

Shitf] +
Ctrl +

6. Kaxne HabOpBI CHMBOJIOB SIBJISIFOTCS KITFOUaMU ?

O
O
O

\*u

\@u\!
\% 1 \$

7. JoKyMeHTBI CIUAHUS CO3JAI0TCS C TOMOIIBIO:

oood

Komanner Bemaska \ Tone

Komanner I1paska \ Cessu

Komanner Cepguc \ Iucoma u paccoiiku \ Macmep Crusmnust
Komanner Bemaska \ Cevlika

8. lnst co3manust JOKYMEHTA CIHMSTHUS HEOOXO0JUMO HAITNIIE:

oooo

OCHOBHOTO TOKyMEHTA B TOKyMEHTA C HCXOIHBIMU JTaHHBIMU
JIOCTATOYHOTO 00BEMa CBOOOIHON ITaMsITH

CETEBOTO IMOAKIIOYCHUS

2-X TOKYMEHTOB C TIOJISIMH CIUSTHUS

9. Ilanens nHCTpYMEHTOB ClusiHue TIO3BOJISET:

10.

11.

12.

13.

14.

15.

[l HacTpauBaTh IIABHBIA JOKYMEHT

[0 BCTaBIATH CTPOKY IPUBETCTBUS B JOKYMEHT

O mobGamuats mone Word B JOKyMeHT

[0 pa3sMHOXKAaTh HAKIECUKU

ITone COMPARE:

[0 cpaBHMBAeT pe3yJbTaT BBIIOIHEHUS 2-X NEHCTBHNA

[0 cpaBHMBaeT 3Ha4EHUS 2-X MOJIEH CIUSHUA

[l cpaBHMBAET YHUCIOBBIE UIU CUMBOJIBHBIE BBIPAKECHUS
ITone SET:

[0 npucBauBaeT 3HAYCHUE 3aKJIATKE

[0 npucBamBaeT 3HAYCHUE SUCHKE B TAOIHUIE

[0 npucBauBaeT 3HAYEHUE MO0 CIHUSHUS

ITone DATABASE:

[0 mokaspIBaeT pe3yibTar 3ampoca K 6ase JaHHBIX

[0 noka3bIBaeT pe3ylbTaT 3alpoca K Jpyromy HOJI0

[0 noka3bpIBaeT pe3ylbTaT 3alpoca K IpyroMmy JOKYMEHTY
ITone FILLIN:

[l 1no3BOJIAET BBECTH UMl I1OJIS CIIUSHHUS

[0 mo3Bosser BBeCTH (POpMyITy

[0 1o3BOJIIET BBECTH TEKCT

ITone IF:

[0 mnepexoauT Ha APYroe HoJie IO YCIOBHIO

[ BBINOJHSAET OJHO UX 2-X IEUCTBUH 10 YCIOBUIO

[0 mnepexyrodaer Ha APYroi pasaell B JOKYMEHTE 10 YCIOBUIO
ITone MERGEFIELD:

[0 BCTaBIfET CCBUIKY HA JPYTroe MOJE B JOKYMEHTE
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[0 BCTaBIAET CCBHUIKY HA IPYTOM JOKyMEHT
[0 BCTaBIAET CCBHUIKY Ha MOJIE JaHHBIX B HCTOUHUKE CIIHSHUS

16. ITone MERGESEQ:
[0 Bo3Bpamiaer HOMep 3aMKcH B AMHAMUYECKOH OnbimoTexe
[0 Bo3Bpamaer HOMEp 3aMMCH TaHHBIX
[0 Bo3BpamaeT HOMEp 3alUCU B aAPECHOM KHUTE

17. Ilone MERGEREC:
[0 Bo3BpalacT HOMEp CIUTOU 3aIUCU
[0 Bo3BpalacT HOMEpP yAAIECHHOH 3alucu
[0 Bo3BpalacT HOMep MOCHEAHENH aKTUBHOU 3alUCH

18. ITome NEXT:
[l ocymiecTBISIET TePeXo K CICAYIONIEMY 3HAUYCHUIO
[l  ocymecTBIsIET IEPEXO] K CIEIYIOMIEMY TTOJTI0
[l  ocymecTBISIET TEPEXO K CIEIYIONIEMY JOKYMEHTY

19. Ilone NEXTIF:
[l  ocymecTBISIET MEPEX0] K CIEAYIONIEMY a03aIry 0 YCIOBHIO
[l  ocymecTBISIET IEPEXO] K CIEAYIONIEMY 3HAYSHHIO TI0 YCIIOBUIO
[l ocymiecTBISIET TEPEXO K CIETYIOMIEH CTPAaHUIIE IO YCIOBUIO

20. ITone ASK:
[0 co3pmaer HOBOE IMOJ€E U MIPEAJIAracT BBECTH €T0 3HAUCHUE
[l co3pmaer 3akiajfKy U OpeaaaracT BBECTH €€ UMs
[l HOBBIN JOKYMEHT U IIPEAIAraeT COXpPaHUTh €TO

1. Ipoext VBA B makere MSExcel’2003 1m0 yMOTYaHUIO COACPIKUT:
0 PaGouyro Tabmuity n o0sexT WorkProject;
O 3 pabounx mucta u 066ekT WorkBook;
0 PaGouyro kaury u amct ¢ oo0bekToM WorkForm;
[0 PaGouyro srueiiky ¢ makpocom VBExcel;

2. llpucoequnenubiM B MSExcel’2003 Ha3bIBa€TCS DIEMEHT YIPABICHUS, KOTOPHIil:
0 TIIpucoeamnen k makpocy MSExcel’2003;
0 Pacnonosxxen Ha pabodem nmcte MSExcel’2003;
0 VYmpasnsger npucoenquHeHHBIM mpoekToM MSExcel’2003;

3. IIpoekTsl, (popmbl u Moay i VBA coxXpaHSIOTCS C paCIIMPEHUSMH:
O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;

4. Maxkpocsl 1 npoueaypsl mpoekta MSExcel’2003 coxpaHstoTcs B pa3ieine IpOBOTHIKA!
00 Macros;
0 Project;
0 Module;

5. CpoiictBo ControlSourse sneMenTa ynpaBiaeHHs XpaHUT B ceOe:
[0 3HaueHue NPUCOEAMHEHHBIX K 3JIEMEHTY JTaHHBIX;
[0 Jluama3oH NPUCOEIUHEHHBIX K dJIEMEHTY JaHHBIX;
[0 KommuecTBOo MpHCOEANHEHHBIX K 3JIEMEHTY JTaHHBIX;

6. CaoiictBo BoundValue xpanut B cebe:
[0 KommuecTBo 3IEMEHTOB, HAXOASMIINXCS B JTAaHHBIA MOMEHT B (DOKYCE;
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[0 3nauenue 31eMeHTa, HAXOAIIETOCS B JAHHBIM MOMEHT B (OKycCe;
0 KommuecTBo CBA3aHHBIX MEXTy OO0 371€MEHTOB;

7. Onepatop Range 3anaer:
0 [JomycTtuMslii B mporieaype hopMaT TaHHBIX;
O JomycTUMBIN AMAana30H 3HAYEHUN JaHHBIX;
0 OG6pamienne kK KOHKPETHOH sUeiKe WK AUANa30Hy ST4YeeK;

8. J171s1t TorO 4TOOBI CO3AaTh NPHUCOEAMHEHHBII 3J1eMeHT ynpasiaeHnust B MSExcel’2003 HysxHO:
[0 BsI3Barh maHenb HHCTPYMEHTOB @opMmbl TSI BEIOOPA IIEMEHTA;
[0 BsI3Barh maHenb HHCTPYMEHTOB Visual Basic 171 BBIOOpa 3I€MEHTa;
[0 BsI3Barh maHenb HHCTPYMEHTOB Demenmuyl ynpasienus IS BIOOpa DIEeMEHTa;

9. st Toro utoOsl BoiTH B pegakTop VBA B MSExcel’2003 HyxHO:
O Tlomate komaugy Cepsuc \ Maxpoc \ Pedakmop Visual Basic;
[0 BsI3Barh maHens HHCTpYMeHTOB Visual Basic;

0 HaxaTe KJIaBUIIH + ;

10. BHOBE 3anmmcriBaeMbIit Makpoc B MSWord’2003 MokeT OBITh JOCTYIICH:
[0 Toubko ais madiona Normal.dot;
[0 Tonpko A TEKYyLIETO JOKYMEHTA;
O Jing ma6iona Normal.dot min st TeKyIiero JOKyMeHTa;

11. Ilonp30BaTEaBLCKYIO IAHEAb HHCTPYMeHTOB B MSWord’2003 M0XHO c037aTh ¢ TOMOIIBIO:
Komanner Cepsuc \ Hacmpotixa, Bknanka [lanenu uncmpymenmos;

Komanner Bemaska | Ob6wvexm, napametp [laxem;

Komanner Buo | Ilanenu uncmpymenmos \ Hacmpotixa,

Komanner Buo \ Jluneiika;

oood

12. Knonky ansa makpoca 8 MSWord’2003 M0XHO c03AaTh C TIOMOIIBIO:
O Komangst Cepsuc | Hacmpotika, Bkiaaka Komanowi,
O Komangst Ilpasxa \ Cneyuanvras 6cmaexa;
O Komaugst @opmam \ Tema;

13. Kaxxasiit pa3 npu 3anucu Mmakpoca B MSWord’2003 B mpoBOAHHUK ITpoeKTa J00aBIseTCs:
00 Monyns NewMacrosN() B pa3nen Normal;
0 Monyns NewMacrosN() B pazaen Project;
O TIIpouenypa Sub <Mms_ Maxkpoca>N()...End Sub B mogyns NewMacros;

14. Bubnoreka TMHAMUYECKOl KOMIIOHOBKH 3TO:
O ®aiin ¢ pacmmpeHueM *.sys, XpaHSAIIKN BCe MOIb30BATEIHCKIE HACTPOIKY;
O ®aiin ¢ pacmmpenueM *.ini, THUIIHAIN3UPYIOMINI BCE MaKPOCHI, 3alIMCaHHBIE TI0JI30BaTEIIEM;
0 ®aiin ¢ pacmupernem *.dll, comeprxariuii QyHKITNHN, JOCTYTHbIE JUII KOPPEKIINH IT0IH30BATEIEM;

15. Oneparop Alias yka3siBaer:
0 nanmuwme ommOKH B GYHKIINH U3 JTUHAMUYECKONW OMOIHOTEKH;
[0 na3Banme (MMs1) QYHKINH, UCTIOIB3yeMoe BHYTpH ¢aitna *.dll;
[0 Hagmume BHpyca B MAaKpoce, HCIIONIb3YIoNeM (PyHKINIO U3 JTUHAMUYECKOH OMOINOTEKH;

1. C xakuM pacuIMpeHneM MOKHO COXpaHHTh ¢aitnel B MSWord’ XP:

o *.rtf;

O *.doc;
o *.dot;
O *.)htm;

2. s xakux neneil npennazHaded aneMeHT Microsoft Equation 3.0:
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O /lng BRINOTHEHHA MaTeMaTHYeCKUX PAcyeToB B TaOIHIAX;
O /Jlng BBoga JaHHBIX B (DOPMYJIBI B TAOIHUIIAX;
O /Jlng co3gaHus U pegakTHPOBAHHUS MaTEMAaTHYECKUX (GOpMyIT;

3. s xakux nenei nmpenHaszHadeH anemeHT Microsoft Graph:
O /Jlng co3maHns U pegakTHPOBaHUA IpaUIeCKUX OOBEKTOB;
O /Jlng co3maHus ¥ peAakTHPOBAHUA AUATPAMM;
O /Jlng co3maHus U pegakTHPOBaHUA OJIOK-CXEM;

4. lns xakux meneil npenHasHaded aneMeHT Organization Chart:
O s co3ganus U OTIPaBKHA COOOIICHUH 1O JIEKTPOHHOU MTOYTE;
O /Jlng co3gaHus U pegakTHPOBAHMS OPTaHU3AIMOHHBIX JHarpaMM;
O /Jlng opraau3anuy COBMECTHOM pabOTHI;

5. Iy BCTaBKU B JOKYMEHT BH/IC€OKJINIIA, Oeryiieil CTPOKHU UIU 3BYKA HYKHO:
O Bocnonab30Barbes MAHENbIO HHCTPYMEHTOB WEB-KOMIIOHEHTSI;
O Bocnons3oBartbest koMauaon Bemaska \ 3axknaoka;
O Bocnonb3oBarbest komannoit Cepsuc \ [lapamempoi;

6. ITocMOTpeTh CIIUCOK BCEX JOCTYIHBIX CTHJIeH MOXKHO:
O B oxne xomannsl Cmuau u oopmamuposanue n3 Mmerro Qopmam;
O B cnucke Cmuns Ha TaHETH HHCTPYMEHTOB Popmamuposanue;
O B okne koMaHabl Dckuszbl U3 MEHIO Buo;

7. IlonsiTue 00TeKaHue TEKCTOM OTHOCUTCS:
O K Hacrpoiike mapameTpoB TaOIHIIBI;
O K HacTpolike mapaMeTpoB MOJ€H CTpaHuLbl;
O K Hacrpoiike napameTpoB rpadguueckux 00bEKTOB;

8. O0BvexT WordArt 3to:
O Pucynok u3 xommekuuu Microsoft Office;
0O XymoXecTBEeHHO 0(OpMIIEHHAs HaITUCh;
O CTuiap XyI0)KeCTBEHHOTO 0(OPMIIEHHUS CTPaHUIIbI;

\O

. Komanga Pa3pwiB u3 MeH1o Bcmaska npeHa3HayeHa ISl
O CosznmaHus pa3aeinoB B JOKyMEHTE;
O Co3zmaHus HOBOTO TOKYMEHTA;
O BcraBku mycTOd CTpaHULBI B JOKYMEHT;

10. Kakne cHOCKM MOXHO BCTaBIATh B fokyMeHT MSWord’ XP:
O Tonbko KOHIIEBBIE (BCILIBIBAOIIAS TIOJICKA3KA);
O Tonbko 0OBIYHBIE (BHU3Y CTPAHUIIBI);
O KoHiieBble ¥ 0OBIUHbIE;

11. Komanga ABTOTEKCT U3 MEHIO Bcmaska ipeHa3HaueHa JId:
O ABTOMaTHYECKOTO BBOJA CTaH/IapTHOI'O TEKCTAa;
O ABTOMaTHYECKOTO HabOpa TEKCTa;
O ABToMaTH4ecKoro popMaTUPOBAHUS TEKCTa;
O ABTOMaTHYECKOW BCTaBKM HOMEPOB CTPaHULL;

12. Maxpoc B nokymerre MSWord’ XP ato:
O lMeHoBaHHAs MMOCIEAOBATENEHOCTE KOMAHI;
O HMmenosaHnHbIN cueHapuii Ha WEB-cTpanue;
O lMeHoBaHHas aBTOMAaTH3MPOBaHHAs pabouas Gpopma;
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13.

14.

15.

16.

17.

18.

19.

20.

Maxkpoc ReturnToPlace B MSWord’XP BrImosnHsA€TCS HaXKaTHEM KIIaBHII:
| + + @;

O + P+ [RL

0 +[shifd + R

Maxkpoc SavePlace 8 MSWord’XP BeimonHseTCs HakaTHEM KJIABHIIL:

o [Al+[Cul+ P
0 (Ctrl + fshif] + s}

0 Al + [P+ [5);

[MapaMerp me4aThb JaHHBIX JJis1 POPMBI YCTAHABINBACTCS:
0 Komannoit @aiin \ [levams, KHONKOI ;

0 Komangoii Ilapamempor \ [leuamos u3 meHio Cepsucs

0 Komannoit Hacmpotixa \ Ilevamov u3 menro Cepauc;
O

Komannoit @aiin \ Ileuams, KHOTIKON ;

Koaouturya B nokymente MSWord’ XP MoxeT conepKaTs:
O Ywucio cTpaHuIl, 1Ty U BpEMS,

O ABTOTEKCT;

O I'paduyeckuii 00beKT 1 TaOINIY;

W3menenne ¢popmMaTa HOMepa HYMEPOBAHHOTO CITHICKA BHITIOTHSIETCS:
O Komanngoi Pazmemka u3 MeHro Buo;

0 Komangoii Cnucox u3 meHio @opmam;

o Komannoit Hacmpotixa \ I[lapamempor 13 merto Cepsuc;

Pa3bnenue obmacTu TekcTa Ha 3 cToN0a MIMPUHON 9, 6 1 3 CM COOTBETCTBEHHO MOKHO BBITIOJTHHTD:

O Kowmangoit Paspuie u3 meHto Bemaska,

O Kowmangoit Korouxku u3 mento @opmams;

0 Komanpoii Ilapamempeor u3 menio Cepsuc;

O Komangoii Paz6ums mabauyy 3 MeHio Tabruya,

Bcragka orsiaBaenust B gokymeHT MSWord’ XP BBITTOSTHSAETCS ¢ TOMOIIBIO:
0O Komannger Cesiika u3 meHo Bemaska,

O Kowmangsl Ilpumeyanue u3 mento Bemaska,

O Komanasr O6wvexm u3 MmeHo Bemaska,

B ormasnenne nokymenra MSWord’ XP momemaroTcs 3aroJiIOBKuU:
O Brigenennsie )xupHBIM WPUGTOM pa3MepoM He MeHee 16 1T;

O BelaeleHHbIE COOTBETCTBYIOIIMM CTHIIEM 3ar0JIOBKA;

O IlomemeHHbIE B OTAENbHBIE a03a1lbl, BRIPOBHEHHBIE TI0 IIEHTPY;

Tumnosbie OLCHOYHBIC MAaTCPHAJILI 1O TEMC 8

IIpumepHas TemaTHka pedgepaToB MO JUCHUILIMHE

AU S e

WNndopmanus n nHGOpMamoHHbIE POLIECCHI.

Apudmerndeckre u JOrHYECKHUEe OCHOBBI OCTPOCHHS NepcoHaIbHOro Kommbiorepa (I11K).

KoaupoBanue u ciocoOsl mpecTaBaeHUs HHPOPMALIKH.
OyHKIMOHANBHAS U CTPYKTYPHAsi OpraHu3aIis KOMITBIOTepa
[Iporpammuoe obecrieueHue KOMIbIOTEPa

Onepanuonnas cucrema Windows
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7. TexHomorust 00pabOTKH JOKYMEHTOB

IIpumepHbIe TpeOOBaHMS K CTPYKTYype pedepara:

1. TUTYJIbHBIN JIUCT;

2. IUIaH pabOTHI C YKAa3aHUEM CTPAHUI] KaXKJ0T0 IYHKTA;

3. BBEJICHHE;

4. TEKCTOBOE W3JIOKEHUE MaTepuajlla C HEOOXOJUMBIMHM CCBIJIKAMU HAa HCTOYHUKH,
HCII0JIb30BaHHBIE aBTOPOM;

3. 3aKJII0UYEHUE

6. CIIMCOK MCIIOJIb30BAHHOM JINTEPATYPBI;

7. NPUIOKEHUS, KOTOpBIE COCTOST M3 Tabmui, IuarpamMm, rpa@uKoB, PHUCYHKOB, CXEM

(HeoOs3aTenbHas YacTh pedepara).

Pedepar ouenuBaercs HayyHBIM PYKOBOAMTEIEM HCXOIs M3 YCTAaHOBIEHHBIX Kadenpoii
rokasatesieil 1 KpuTepueB olleHKU pedepara.

IHIkana oyenusanus pechpepama

Kpurtepun IHoka3zarenu
HoBu3zHa pedeprupoBaHHOTO - aKTyaJIbHOCTh MPOOIEMBI U TEMBI;
TecTa - HOBHM3HA U CAMOCTOSITEIbHOCTh B IIOCTAHOBKE MPOOJIEMBL;
2 Gamna - HAJINYUE aBTOPCKOM MO3ULUHU, CAMOCTOATEIIBHOCTD CYKICHUN
CreneHb pacKpbITUS - COOTBETCTBUE IIaHa TeMe pedepara;
CYLTHOCTH ITPOOJIEMBI - COOTBETCTBHUE COACP)KaHUS TeME U IUIaHy pedepaTa;
3 Gamna - IOJTHOTA U TNTyOMHA PacKpbITHs OCHOBHBIX MOHATHI MPOOIIEMBI;

- yMeHue paboTaTth ¢ IUTepaTypoi, CUCTEMaTU3UPOBATh U
CTPYKTYpPUPOBAaTh MaTEpUAIL;

- yMeHHe 0000111aTh, COTIOCTABIATh Pa3IMYHbIC TOUKU 3PEHHUS IO
paccMaTpuBaeMOMY BOIIPOCY, ApIYMEHTUPOBATH OCHOBHBIE
IIOJIOXKEHUS U BBIBOBI

O060CHOBaHHOCTH BBIOOPA |- KPYT, MTOJIHOTA MCIIOJIb30BAHMS JIUTEPATYPHBIX HCTOYHHKOB I10

HUCTOYHUKOB npobiieme

1 6ann

Cobronenue TpeOOBaHUHN K |- MPaBUIbHOE 0()OPMIIEHUE CCHIJIOK HA HCTIOJIB3YEMYIO

o(opmIIeHHIO JUTEPaTypy;

1 Gamn - TPAaMOTHOCTH H KyJIbTYpa H3JI0KCHUS;

- coOmoienne TpeboBaHui K ohopmiieHUIO 1 00BeMy pedepara

I'pamoTHOCTB - OTcyTCTBUE Op(orpaduuecKux U CHHTAKCHYECKUX OIINOOK,

1 Gamn CTUJIMCTUYECKUX MOTPEIIHOCTEH;

- JINTEPaTypPHBIN CTUIIb.

MaxkcumanbHbIH 0a 3a JaHHYI0 KOHTPOJIbHYIO TOUKY COCTABIISIET 8 OalioB.

4.2. IIpomeskyTOYHAas aTTeCTAlUS

4.2.1. IlepeyeHb KOMIETEHIHII ¢ YKa3aHMEM J3TANOB MX (JOPMHUPOBAHHA B MpoLecce
OCBOeHHMs1 oOpasoBaTeqbHONl mnporpammbl. Iloka3zaTtem HM KpUTepHMH OLECHHWBAHUSA
KOMIIETEHIIHI C Y4eTOM 3Tala X OCBOCHHUS

Kon HaumenoBanue Kox srama HanmenoBanue »Tara 0oCBOEHUS
KOMIIETEHIIUU KOMITETEHIINH OCBOCHUA KOMIIETEHIIUH
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KOMIICTCHII N

OIIK-7

CIOCOOHOCTH pelaTh
CTaHJapTHBIC 3a/1a4H
npodeccrnoHaIbHOM
JesITeIbHOCTH Ha OCHOBE
MH(POPMALIMOHHON 1
oubnuorpaduyeckon
KYJIbTYpBI C IPUMEHEHUEM
MH(POPMALMOHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTUH U C yYETOM
OCHOBHBIX TPeOOBaHHIA
MH(POPMALMOHHOM
0e3omacHOCTH

OIIK-7.1

CrniocobHOCTB 3a71aBaTh
BOIIPOCHI (Ha TOTIOJIHEHUE),
YTOUHSATH MMO3UINH, CPABHUBATD
MH(POPMALIHIO U3 OJTHOTO
MCTOYHHUKA C IPYTUMHU
UCTOYHUKAMHU, OLICHUTh
MH(POPMALIMIO HAa OCHOBE CBOETO
OIIbITAa M UHTEPECOB.

JTan ocBOCHHUSA
KOMIIeTCHIUHU

IToxka3aTenn olLEeHUBAHUSA

Kpurepun ouneHuBanus

OIIK — 7.1. CnocoGHOCTb
3aJ1aBaTh BONPOCHI (Ha
JIOTIOJIHEHUE), YTOUHSATh
MO3HIINHU, CPAaBHUBATH
MH(POPMALIHIO U3 OJTHOTO
MCTOYHHUKA C IPYTUMHU
UCTOYHUKAMHU, OLICHUTh
MH(OPMAIIHIO HA OCHOBE
CBOETO OIbITa M UHTEPECOB.

Hcnonb3yer 6a3oBbIe
(YHKIMU CTaHIApTHBIX
TaOIUYHBIX PEAAKTOPOB IS
MPOCTEUILNX
HKOHOMHYECKUX PACUETOB

KoppekTHO BBOAUT JaHHBIE;
UCTOJb3YeT (OPMYIIbI, aJIeKBaTHbIC
CHUTYaIlU{; 3HAKOM CO CIIocobaMu
MOJTyYeHHUS JONOTHUTEIbHOM
uHpOpMaLUu 171 pereHus 6osee
CJIO’KHBIX 3a/1a4

4.2.2 ®opma u cpeacTBa (MeTO/bI) NPOBEJICHUS MPOMEKYTOYHOM ATTeCTAMHI

3auer MpOBOAUTCH C HPUMCHCHUCM CJIICAYIOIINUX MCTOOB!

3amrra KOHTPONIBHOM paboTet Ha [TK. 3amuTa BKIOYAET:

° BBIABJICHUC U OITUCAHUC MHCTPYMCHTAPUA 1JIS BBIITOJIHCHUA 3aJaHU;

e  pa3paboTKa CTPYKTYphI AJITOPUTMA BBITIOJIHEHUS 3a/1aHHS;

e npexcrasienue 3aaanus ¢ nomoursio UT (na [1K);

e  BBIOOp TEXHOJIOTUH peanu3aluu 3aJaHus;

L4 pcanmnsanus MyJIBTHMQ,Z[HfIHOFO KOHTCHTA 3a1aHUs,

o aHaJIN3 U NPCACTABJICHUC PC3YJIbTATOB.

4.2.2. TunoBbIie OLICHOYHBbIE CPE/ICTBA
IIpuMepHbIe BONPOCHI K 3a4eTy:

1. Cunrakcuueckas Mepa uHPopMmanuud (00bEM JaHHBIX,

uHpOpMaLnH, CTeNIeHb HHPOPMATUBHOCTH).
2. Cemanrtuueckas Mepa HH(popMaiuu (Te3aypyc, KoapUIHEHT COAECPIKATEIBHOCTH).
3. IIparmartuueckas mepa nHpopMmayuu (LEHHOCTh, MPUPOCT IKOHOMUYECKOTO 3¢ dekra

(YHKIIMOHMPOBAHUA).

OHTpPOIIHA, KOJIHNYCCTBO

4.  Knaccudpukanuss U KoaupoBaHue HH(popMaiuu (cucremMa M BHIBI KiacCU(UKAIUH,

KJIacCU()UKALMOHHBIE W PErHCTPALMOHHBIE CHUCTEMBI

Kiaccuukanuu nHGopMaIum).
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CucteMsbl curcieHus U GOPMBI MPEICTABICHUS YUCEIl B IEPCOHAIIBHOM KOMIIbIOTEpE.
IIpaBuia nepeBoja BEIIECTBEHHBIX YUCE U3 OJJHOW CUCTEMBI B APYTYIO.
@dopmaTsl JAHHBIX U MAIIMHHBIE KOJbI YUCEIL.
Jlornueckue onepanyu U GyHKIUH, TOCTPOSHHE TaOIUIl HCTUHHOCTH.

9.  ®opMbI NpeACTaBICHUS JTOTUYECKUX (PYHKIUH.

10. Bapwuantsl npencrasnenust nuapopmanuu B [1K.

11. TIpsimble, 0OpaTHBIC U TOTIOIHUTENIEHBIEC KOJIBI YHCEN.

12. Apudmernyeckue AeUCTBUS HAJl MAITMHHBIMUA KOJIaMHU.

13.  CrpykTypa 1 BUIbl KOMaH/,.

14. CocraB MallIMHHBIX KOMAH/I.

15. ®yunkuuonaneHas cxema [1K.

16. TIlpenmet uH(pOpMATHKH, €€ CBA3b C APYTUMH JUCHUTUIMHAMH.

17. TlpaBoBble OCHOBBI HH(POPMATU3AIIUH.

18. TIlpupona, cymHocts U cBoiicTBa mHpopManuu. OCHOBHBIC OIpPENEICHUS MOHSATHUS
uHpOpMaLUH.

19.  Mepsl uaopMaIyu, HOHATHE SHTPOIINH.

20. 3akoHbI anreOphl JOTHKH.

21. Jlornueckue ocHOBBI ocTpoeHuss OBM. ba3oBble 1ornyeckue 3JeMeHTHI.

22. Cucremsl cuncnenus. [lepeBog U3 01HON CUCTEMBI CUUCIIEHUS B JIPYTYIO.

23. Koauposanue u npenctasieHue napopmanuu B8 9BM.

24. CoctaB, Ha3Ha4eHME M B3aUMOJACHCTBME OCHOBHBIX YCTPOWMCTB IEPCOHAIBHOTO
KOMIIbIOTEpa. MarucrpanbHO-MOLYJIBHBIN ITPUHLIUII.

25. Mukpomnponeccopbl, NPUHIUN JACHUCTBUS U OCHOBHBIE XapaKTEPUCTUKHU. THUIIBI
COBPEMEHHBIX MUKPOIIPOLIECCOPOB.

26. Monaynn namsaTH, BHIbl, Ha3HAY€HHWE, NPUHLUI JACUCTBUS U  OCHOBHBIE
XapaKTEPUCTHUKHU.

27. BHemHHWe 3alOMUHAIONIME YCTPOWCTBA, BHUJbI, HAa3HAYCHHE, NPUHLUI JEHCTBUSA H
OCHOBHBIE XapaKTEPUCTHUKHU.

28. VYcrpoiicTBa BBOJa MHPOPMALIUHU, HA3HAUCHHE, BUJIbI, IPHHLIUI JCHCTBUS U OCHOBHBIC
XapaKTEPUCTHUKHU.

29. VYecrpoiictBa BbIBOJAa HH(POpPMALUHU, HA3HAYCHHWE, BUMIBI, NPUHIMI JCHCTBUA U
OCHOBHBIE XapaKTEPUCTHUKHU.

30. Kputepun Bb160pa NepcOHANIBHOTO KOMIBIOTEpA IS JoMa U oduca.

31. IlepcriekTuBBI pa3BUTHS CPEACTB BHIYMCINTEIBHON TEXHUKU.

32. Krnaccudukanus nporpaMMHOTo obecreueHus..

33. Ha3HaueHMe U COCTaB ONEPALMOHHOW CUCTEMbI. BUbI ONEpallMOHHBIX CUCTEM M UX
XapaKTEepUCTHKA.

34. TlpuxiagHoe NporpaMMHOE 00ECIIEYeHUE U €r0 XapaKTepPUCTHKA.

35. Xapakrepuctuka cemeiictBa omeparuonHbix cucreM OC Windows. CocraB wu
Ha3HAYEHUE KOMIIOHEHT.

36. 3amyck NpuIOXKeHUH, OTKphITHE (aiijIoB TOKYMEHTOB.

37. IIpocMOTp COOEPKUMOTO OKHA, U3MEHEHUS MOJI0XKEHUS, pa3MEPOB U COCTOSIHUS OKHA.

38. VYcraHoBneHue u wu3MeHeHHE (OPMBI TpEACTaBICHUS HH(POpPMAIMM B OKHE.
CoptupoBka HH(pOpMaIUHN B OKHE.

39. Pabora ¢ mnamkamu: CO3JaHUE, IEPEHMEHOBAHUE, KONHMPOBAHUE, IE€pPEMEIICHNE,
yZaJeHHeE.

40. Co3pmaHue U UCHOIB30BAHUE SIPIBIKOB JUIS MATOK, IporpamM, ¢aitnoB. CMeHa 3HauKa
ApJIbIKA, IEPEUMEHOBAHUE SPIIBIKA.

41. Pabota c KOp3MHOW: HACTpOWKa KOP3WHBI, yIAJICHHWE U BOCCTAHOBJIEHUE (HAMIIOB U
MIAaNOK, OYMCTKA KOP3UHBI.

42. @aiinosas cucrema OC Windows.

43. Paborta c Qaiinamu: KONUPOBaHUE, IEPEMEIICHIE, YAaJICHNUE, IEPEUMEHOBAHNE.
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44. Tlouck ¢aiioB 1 Aok No Pa3IuYHBIM KPUTEPHSIM.

45. Hacrpoiika nonb3oBatenbekoit cpensl B OC Windows.

46. Pabota co ctangaptHeiMU nporpammamu MS Office.

47. TloarotoBka TEKCTOBBIX JOKYMEHTOB B Word.

48. BrInonHeHHE WILTIOCTpAIHiA B Visio.

49. Hasnauenue u ucnonb3oBanue 0ydepa oomena B cpeae OC Windows.

50. Hactpoiika pabouero croia.

51. Hacrpoiika ri1aBHOro MEHIO U MAaHEH 3a/1a4.

52. Pabora c¢ nuckeramu: QopMaTUpOBaHHE, OmpeaeneHrHe o0beMa CBOOOIHOTO
MIPOCTPAHCTBA Ha JUCKE, CIOCOOBI KOMUPOBaHUS HHPOPMALIUU HA JUCKETY.

53. ®aiinossie Menemkepsl 1t OC Windows, X cpaBHHUTENIbHAS XapaKTEPUCTUKA.

54. KoMIbIOTEpHBIE BUPYCHI, TUIBl aHTUBUPYCHBIX IPOTPAMM.

55. IIporpaMMsbl apXHUBaTOPBL, UX BUIbl U CPAaBHUTEIIbHAS XapAKTEPUCTHUKA.

56. Ha3HadyeHMe U UCIIOJIb30BAaHUE AHTUBUPYCHBIX IPOTPAMM.

57. Coznanue aitnoBbix apxuBoB. JloOGaBienue u wu3BiedeHue (ailaoB M3 apxuBa,
CO3/IaHHE CaMOpaCIaKOBBIBAIOILETOCS apXUBA.

58. VYcraHOBKa U yJajeHHUE IPOrPaMM.

59. TekcToBbIE MPOLECCOPHI ¥ UX OCHOBHBIE (DYHKITUH.

60. Pabora ¢ (hparmeHTaMu TEKCTa: BBIJCICHHIE, KOIMPOBAaHUE, yIAICHUE, IEpEMEIIEHHE.

61. Cnoco06sl popmMaTupoBaHus B TEKCTOBOM mporeccope Word.

62. CnocoObl MPOBEPKU MPABOMKCAHUS, TIOAO0P CHHOHUMOB, OTIEPAIIUU ITOUCKA U 3aMEHBI
(parMeHTOB TEKCTA.

63. ABTOBBO/JI, aBTOTEKCT U aBTO3aMeHa B cpene Word.

64. Pa3menieHue TekcTa B TAOIUIAX U KOJOHKAX.

65. Cosznanme, penaktupoBanue u odopmienue Ttadbmuil B cpene Word. Pacuersr B
TabIUIax.

66. CoznaHue U pelakTHpOBaHKUe Juarpamm B cpene Word.

67. BcrtaBka B TEKCT HOMEpPOB CTpaHMI], JaThl W BPEMEHHU, HA3BaHUM, HAJAMUCEH,
IIpUMEYaHui, CHOCOK U CUMBOJIOB.

68. Kononturynsl, ux Buasl. Coznanue, pefakTupoBaHue u (opMaTUpOBaHUE.

69. BcraBka pUCYHKOB, CIIOJB30BAHUE U pelaKTHpoBaHue aBTohuryp. opmaTupoBanue
rpaduueckux 0OBbEKTOB.

70. BcraBka B JOKyMEHT (OpMYJT C HCHOJIB30BaHHMEM BO3MOXKHOCTEH 00bekTa MS
Equation 3.0.

71. Paborta co cnuckamu B cpeae Word.

72. CoznaHue OryIaBiIeHUS JOKYMEHTA, CIIOCOOBI €0 PeJaKTHPOBAHUS.

73. H3MeHeHue mapaMeTpOB CTpPaHULl, MpEABAPUTEIbHBIA MPOCMOTP M  Ie4aTh
JOKYMEHTOB.

74. Tlonstue 6a3bl JaHHBIX, OCHOBHbIE (DYHKIIMH U CBOHCTBA.

75.  OcHOBHBIE MOHATHUS U KJIaCCU(UKALNS BEIYUCIUTEIBHBIX CETEH.

76. 3amuta uHpopmanun B JIBC, cpenctBa pasrpaHHYeHUs JOCTYIA MOJb30BaTele K
pecypcam ceTu.

77. Cpexacrsa 3amuThl ”HGOpMALUHU B ceTH MHTEpHET.

IIkaJa oneHUBaHUA

YpoBeHb OCBOCHUS KOMITETEHIIUH 10 nuctuiinae «MHbopMaTkay onpenensercs:

e 3HAaHMEM COJIEpKAHUS TIPOLIECCOB CAMOOPraHM3ALMU M CcamMooOpa3oBaHUs, UX
0COOEHHOCTEH M TEXHOJOTUH peau3ali, UCXOAS M3 IIeNieil COBEpIICHCTBOBAHMS
poeCCUOHATLHOMN 1eATEIbHOCTH;

e  yMEHHMEM HalTH HeOOXOAMMYI0 HH(POPMALIUIO, CAMOCTOSTENILHO PeliaTh CTaHAapPTHbIC
3aaunl  MPOPECCHOHATBHON JESATEIBHOCTH, BBITIONHATh JCHCTBHUS B HW3YYCHHOMN
IIOCJIEI0BATEIILHOCTH, B TOM YHUCJIE B HOBBIX YCIIOBUAX, HA HOBOM COZCPKaHUY;
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HaBBIKAMU HCIIOJIb30BaHHUs COBPEMEHHBIX MH()OPMAIIMOHHBIX BU3YaJIbHBIX HU(PPOBBIX
TEXHOJIOTUH U crIoco0aMH UX peau3aliimy;

CHOCOOHOCTBIO  CaMOCTOSITEJIBHO CTPOUTHh MpOIecC OBJaAeHUs uHpopMalueH,
OTOOpaHHOM M  CTPYKTYpUPOBaHHOM s  BBINOJHEHHS  NPOo(ecCHOHANBHOM
NEeATEIbHOCTH;

YMEHHEM 00ecreynBaTh COXPAaHHOCTh 37I0pOBbsS cebe U COTPYIAHHMKAM IIpH
BBITTOJIHEHUH MTPO(ECCHOHATBHBIX 3a]1a4.

dopma
P . Kpurepun Onenka
HPOMEXKYTOYHOM
OLlCHUBaHMS (6anbI)
aTTecTAlHN
VCTHBIA OTBET HA KomnereHnusi ocBoeHa B MOJIHOM Mepe WIM Ha
3auere IIPOJABUHYTOM ypoBHE. CTyIEHT 3HAET TEOPETUUYECKUI
MaTepuaj, yMeeT IPUMEHUTh 3TH 3HAHUS Ha IPAKTUKE U .
. | Bpicoku# ypoBeHb
UMEEeT ONBIT B  NPO(ecCHOHATBHO-TIPAKTHYECKON o
TJIUYHO
nesaTenbHOCTH. [IpUBOAMT aKTyalbHbIE HPUMEPHl U3 (81-100)
cepsl npodeccruoHaIbLHON NESTENIbHOCTH;
JIEeMOHCTPHPYET  CHOCOOHOCTH K  HECTaHJIApTHOU
MHTEPIIPETALIMU [TOCTABJIEHHOT'O BOIIPOCA.
Komnerennus ocBoeHa gocrtaToyHo xopomo. CTyneHT
3HACT TEOPETUYECKUM MaTeprall 10 AUCLUIUIMHE, YMEET [IponBuHyTHIN
MPUMEHUTh 3TH 3HAHUS Ha MpakTHUKe. YETKO M SCHO YpOBEHb
¢dbopMynaHpyeT CBOM MBICTH. 3HAET CIEHUATBHYI0 U Xopouro
My OIUIUCTHYECKYTO JIUTEpaTypy o (61-80)
po¢eCCHOHATLHBIM BOIIPOCAM.
KomneTeHnusi ocBoeHa yJOBJIETBOPUTENBHO, HO .
[Toporosslii yposeHb
noctarouHo. CTyAeHT OCBOMJI  OCHOBHYIO  0a3y
. o Y 10BIE€TBOPUTENBHO
TEOpETUYECKUX 3HAaHMW. Brnaneer TepMmuHonorued u (41-60)
OCHOBHBIMH MOHATHUSIMHU U3 MTPO(ECCHOHATIEHON Cephl.
KoMmnereHnuss He  OCBOGHa  MJIM  OCBOEHAa B
HezmocTatouyHoU Mepe. CTyJeHT He 3HaeT, JIM00 3HaeT Ha .
. Hwuskuii ypoBeHb
ciaboM  ypOBHE  TEOPETHYECKHH  Marepuan 1o
o HeynoiieTBOpUTEIBEHO
mucuumimHe.  He  Bimageer  TepMuMHONOrued  u (0-40)
OCHOBHBIMH TOHSATHIMH U3 MPOpECCHOHATBHON chepbl
WJIM Ha3bIBAET HEYBEPEHHO, C OIIMOKAMH.
4.4. MeToanuecKue MaTepuasbl

B mnponecce mnpenogaBaHuMs JAHHOM IHUCLMIUIMHBI MCIOJIB3YIOTCS Kak KIIACCHYECKHUE
MeTOABI 00yueHUs (CeMUHAphI), TaK U Pa3IMYHbIE BUIBI CAMOCTOATENBHON pabOThI CTYIEHTOB I10
3aIaHHIO TIPENIOIABATElIs, KOTOPBIE HAIPABJICHBI HA PAa3BUTUE TBOPYECKUX KAYECTB CTYIAEHTOB U

Ha MooIIpe

HUC UX UHTCIJICKTYAJIbHBIX MHUIITUATHUB.

B paMkax 1aHHOTO Kypca UCIOJIb3YIOTCS TaKUe aKTUBHBIE ()OPMBI O0yUCHHS, KaK:

. BBITOJIHEHHE TPOMEKYTOUHBIX TECTOB MO0 UTOT'aM CEMHHAPCKUX 3aHATHHA.

WuTepakTUBHBIE POPMBI:

. JMCKYCCHH IO COOTBETCTBYIOIIEH TEMAaTHKE B paMKaX CEMHHAPCKOTO 3aHATHS.

3HaHHME Kypca IOMOXXET CTYAEHTY IIOBBICHUTH HHTEpec K NpOopeCcCHOHATBHON MOATOTOBKE,

U3y4YECHUIO
¢ yueOHOMI

CHEIUANIBHBIX JUCIUIUINH; MMOJYYUTh HABBIK CAMOCTOSATEIHHON pabOThl B OMOIHOTEKE
¥ MOHOTpa(hUUIECKON TUTEPATYy POl PU MOATOTOBKE K CEMHHAPCKUM 3aHSTHUSIM, TECTaM

U IIPaKTUKyMaM.
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5. Meroauyeckue ykazaHusi 1151 00y4aromuXxcsl 10 0CBOCHUIO
AUCUHMILIUHBI

JucuumuinHa « MTHbOpMaTHKa» U3ydyaeTcs Ha MPOTSHKEHUH OJHOTO CEMECTpa M 3aBepIIIaeTCs
3ageToM. B X04¢€ OGy‘-ICHI/ISI OCHOBHBIMH BHJaMH y‘ICGHBIX 3aHATUN SBJISIOTCS CCMHUHAPCKUC
3aHATHs. B Xolle ceMMHapCKUX 3aHATHI PacCMaTPUBAIOTCSI OCHOBHBIE MTOHATHUS TEM, YTITyOJISIOTCS
" 3aKPCIIAIOTCA 3HAHUA CTYACHTOB IO pAAY PACCMOTPCHHLBIX BOIIPOCOB, pa3BHBAKOTCS HABBIKU
BCACHUA Hy6JII/I‘{HOI>'I AUCKYCCHUHU, YMCHUA ApTryYMCHTUPOBATL U 3allIUIIATL BBIABUIaCMbIC B HHX
TUIIOTE3bI, YTBCPIKACHHA, ITOJIOKCHU.

TemaTuka U MOCIIEAOBATENLHOCTD 3aHATUH COOTBETCTBYIOT TPEOOBAaHUAM K Pe3yJIbTaTy
OCBOCHUA NUCHHUITIINHBI.

Teopernueckuii MaTepuan 3aKpeIuIAIeTCs B XOAE IIPOBEPKU BBINOJIHEHUS OMAIIHUX
3ajaHui, Oeces1 U TMCKYCCUi Ha MPAaKTUYEeCKHX 3aHATUAX. OCBOCHHE MaTepHasa MpoBepseTcs Npu
BBIITOJTHCHHUHU ITPAKTUYCCKUX 3aI[aHHf/'I.

[IpakTuyeckne u nabopaTopHble PAaOOTHI HUIPAlOT KIIOYEBYIO POJb B pealU3alUU
TUIAKTUYECKUX 3amad Kypca. Ilo comep:kaHuio OHM CBA3aHbl C MaTEpHUAIIAMH IIOCIEAYIOIIMX
KypcoB auciiiuiuH. Llenpio mpakTHdeckux paboT SBISETCS NpUMEHEHHEe O00ydaeMbIMU
MOJTyYCHHBIX 3HAHUI NIPU BBIOJHEHUH KOHKPETHBIX YU€OHBIX 3aJJaHUH.

[Ipu nmpoBeneHNM MPAKTUUECKUX padOT aKTUBHO HMCIIONIB3YIOTCS CPEACTBAa MYJIbTUMEINA
U COBPCMCHHBIC I.[H(l)pOBBIG TCXHOJIOI'UH.

6. YueOHas uTepaTtypa u pecypcbl HHGOPMALHOHHO-TEJIeKOMMYHUKANNOHHOM
cetn "UHTepHeT", BK/IIOYasi MepevyeHb Y4eOHO-MeTOAMYECKOro odecneyeHust 1/
CaMOCTOSITEIbHOM PadoThl 00y4arouXcs M0 JUCHUIIIHHE

6.1. OcHoBHas auTeparTypa.

1. HoBoxkunoB O.I1.  Apxurektypa OBM u  cuctem.lOpaiir,2016.  https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151BSEB3B64

2. [ToroB A.M. Nudopmaruka u MaTeMaTHKa. HOnntn,2012.
http://www.iprbookshop.ru/7039.html

3. b. 4. Coseros, B. B. llexanosckuii, B. JI. YepToBckoil. ba3pl  naHHBIX: Teopus u
npakThka:  YueOHMK  ansg By30B.M..  Breicmmas  mkona,2016.  http://biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. lonoTHUTeIbLHAS JTUTEPaTypa.

1. M3romoB A.A., Kounyounckuii B.I1. KomnbroTepHble TEXHOJIOTHH B HayKe U 00pa30BaHUU:
VYueonoe mocodue. Tomck: Db Konrent,2012. http://www.iprbookshop.ru/13885.html

2. IapxoB ®.M. HHTepakTHUBHBIE 53JEKTPOHHbIE KOMMYHMKAluu: BoO3HMKHOBEHME
"YerBepTtoii BoHbI".MockBa: JlamkoB u K°,2015. http://www.iprbookshop.ru/14043.html

3. MaprembsioB FO.®. Onepaiinonnpie cucTemMbl. KOHIIENIIUN TOCTPOCHUS B O0ECTICUeHUs
6e3omacHocTu. Tenexkom, 2011. http://www.iprbookshop.ru/12009.html

6.3. YuyeOHO-MeTOqHYECKOE OOecIedeHHe CAaMOCTOATEIbHOM padoThI.
I. [Tonoxxenne 00 OpraHU3alUy CaMOCTOSITETLHOM PabOTHI CTYACHTOB (eIepaTbHOTO
rOCYJapCTBEHHOTO O0/HKETHOr0 00pa30BaTENIbHOTO YUPEkKACHUS BBICHIETO 00pa30BaHUS
«Poccuiickass akaneMusi HApOJHOTO XO3AHCTBA M TOCYJApCTBEHHOH CIIy)XObl TpHU
IIpesunente Poccuiickoit @enepanumn» (B pen. npukaza PAHXul'C or 11.05.2016 r. Ne 01-
2211). http://www.ranepa.ru/images/docs/prikazy-
ranhigs/Pologenie o samostovyatelnoi rabote.pdf
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6.4. HopMmaTuBHBIC IPABOBbIE JOKYMEHTHI.

. Koncturynus Poccuiickoit @enepanui.

. Hokxtpuna undopmarmonHoi 6e3onacHoctu Poccuiickoii @eneparum.

. @enepanbublii 3akoH Poccuiickoit ®enepaunn «O6 uHPOpManuu, HWHPOPMALMOHHBIX
TEXHOJIOTUSX U 3ammuTe nHpopmarmm» Nel49-03 ot 27 utomns 2006 roxa.

. @enepanbHblii 3akoH oT 4 wmons 1996 r. «O0 ydacTHM B MEXAyHapOTHOM
MH(POPMALIMOHHOM 0OMEHEY.

5.TOCT 34.601-90. MWudbopmanuonHas TexHonorus. Komrieke craHgapToB  Ha

aBTOMATHU3MPOBaHHBIE CUCTEMBI. ABTOMaTU3UPOBaHHbIE cCUCTeMbI. CTaluu CO3/1aHus.
6. 'OCT P NICO/M3K 12207. IIporecchl )KU3HEHHOTO LIKUKJIA POTPAMMHBIX CPEJCTB.

W N =

I

6.5. UnTepHeT-pecypchl, CIPAaBOYHbIE CHCTEMBI.

1. http://www.piter.com/book.phtml?978549600001
2. http://inf.1september.ru/index.php
3. https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%

82%D0%B8%D0%BA%D0%B0O

6.6. Unble pekoMeHayeMble HCTOYHUKH.

1. BonkoB B. b., Makaposa H. B. Undopmaruka: YueOHuk 11t By30B. CTaHIapT TPETHETO
nokonenus. 1 m3ganue, 2011 rox, 576 ctp., 1 ISBN 978-5-496-00001-7 // N3naTenbckwii
nom ITurep. http://www.piter.com/book.phtml?978549600001

2. I'pad X. Coznanue BeO-caiiToB ¢ momouisio Joomla 1.5. Packt, 2010

3. Wnpgukatopsl  MHQOPMALMOHHOTO  OOILIECTBAa:  CTAaTHCTUYECKUH  cOopHuK. M.,
HaunonanbeHbIi HcciienoBaTeIbCKUM YHUBEpCUTET «BhICIIas 1mKoJia SKOHOMUKM», 2011.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuajbHo-TexHHYecKas 0a3a, ”HGpOPMALHMOHHbIE TEXHOJIOTHH,
NporpaMMHoe odecneyeHne 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Tpebosanus k ayoumopusam (nomeujenusm) OJisi NPOSEOeHUs 3AHAMULL

Jnst  mpoBeneHUs JEKIMOHHBIX  3aHATHH  TpeOyeTcss ayauTOpus, OCHaIeHHAas
KOMITBIOTEPOM H TMPOCKTOPOM JUIsl Tokasza mnpeseHtanuii PowerPoint. [{ns mnpoBeneHus
MPAKTUYECKUX 3aHATHN — KOMIBIOTEPHBIM KJIACC C YUCIOM KOMIIBIOTEPOB, JTOCTATOYHBIM JUIA
CaMOCTOSATENLHON pabOThl KaXKJIOTO CTYACHTAa + KOMIBbIOTEpa U MPOEKTOpa Ha pabodemM Mecrte
MpenoaaBaTes.

Tpebosanus k npocpammHomy obecneuenuio oowe2o noaib308aHUL:

Ha xommnbroTepax 10iKHA ObITh YCTaHOBJICHA!
. omepanuoHHas cuctemMa kiacca Microsoft Windows wunu aHamoruvHas 1o
(bYHKIIMOHATBHOCTH;
o nakeT MpHUKIagHBIX mporpamMM Microsoft Office Bepcun 2007 - 2016 unu Gonee
aKTyaJbHBIA WK cBOOOJHO pacnpocTpaHsemble nakeTsl OpenOffice nnu LibreOffice;
. [TogxiroueHue K UHTEPHETY;
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. Hoctyn K (akynbTeTCKON cHcTeMe AHCTAaHIIMOHHOTO oOpa3zoBanus Moodle
(http://fgu.ane.ru/study) n1s mpoBeIeHHs] TECTHPOBAHUS, CIaYU MMCbMEHHBIX pabOT U AOCTyNa K
JIOTIOJIHUTEIBHBIM YYCOHBIM M METOJIMYCCKUM MaTepHaiaM o Kypcy.
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