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1. IlepeueHp IIaHUPYEMBIX PE3YJIbTATOB 00YUEHHUS 110 IUCLHHUIUIMHE (MOJYJIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMU PE3yJIbTaTaAMU OCBOECHHUS ITPOIPAMMBbI

1.1. Jucnunnmuaa B1.B.JIB.09.01 «J/lemoBoi aHTIIMHCKHI S3BIK» OOCCIIEUMBACT
OBJIQJICHHE CIICTYIONTUMHU KOMITETCHIIMSIMU:

Kon Haumenosanue kommereHnu | Kon stama | HaumeHnoBanue JTamna
KOMITETEHIINH OCBOCHUS OCBOCHUSI KOMITETEHIINH
KOMIETEHIINH

YKOC-4 Cnoco6nocthio ocymecTBiaTh | YK OC — 4.3 | CiocoGHOCTB K
JIEIOBYI0 KOMMYHHUKAIIUIO B KOMMYHHKAIHH Ha
YCTHOM U MHMCbMEHHOHU (hopmax MHOCTPAaHHOM  SI3BIKE B
Ha TOCYJIapCTBEHHOM(BIX) U npodeccuoHabHOU chepe
WHOCTPaHHOM(BIX) SI3bIKE(aX)

1.2. B pesymprare OCBOEHHS JAWUCHUIUIMHBI y  CTYJEHTOB JOJDKHBI  OBITh
c(hopMUPOBAHBI:
OTD/TD (npu | Kon sramna | Pe3ynpTarhl 00ydeHus
HaJIMYUU OCBOCHMS
npodcranaapta)/ KOMIIETEHIINH
npodecCuoHaAIbHBIC
JEUCTBHUS

YKOC-43 Ha YpOBHE 3HAHUH: 3HAET OCHOBHBIE CHOCOOBI

paboTHI C peYeBHIM M SI3BIKOBBIM MaTEpUAIOM B
npodeccuoHaIbHOU cepe

Ha YPOBHE YMEHMIA: CAMOCTOSITEIBHO IUIAHUPYET
U TPOBOIAUT [EJIOBYIO BCTpeuy (myOmudHOe
BBICTYIUICHHE) B TMpodeccuoHansHO cdepe Ha

MHOCTPAHHOM SA3BIKE; JEMOHCTPUPYET
cBOOOJHOE BJIAJICHUE cnenupuiecKon
JIEKCUKOM, pacIpoCTPaHEHHOMN B

npodeccuOHaNbHOH — cdepe;  TeMOHCTPUPYET
3HaHUE JIeJIOBOT0 3TUKETA CTPaHbl KOHTpPareHTa
Ha YPOBHE HaBBIKOB: HE (JOPMHUPYIOTCS

2. O0beM U MeCTO TUCHUILTHHBI (MoayJis1) B cTpyKType OII BO

Hucuunnuna «JlemoBoil  aHrnmuiickuii  s3p1k»  OoTHocutcss K uukiay b1.B.JIB
«Iuctmmummabl o BeIOOpY». Kox auctummmast b1.B.JIB.09.01. ducruninHa u3ydaercs Ha 3
Kypce, B 5 u 6 cemectpax. OOmas TpyZOeMKOCTh IUCHMIUIMHBI 216 axanemudeckux/162
actpoHoMuuecknx 4acoB(6 3E).

Conepxxkanve  AUCHUIUIMHBL  CIY>KUT — IPOJOJDKEHWEM  OCBOCHUSI  AMCIUIUIMHBI
«IHOCTpaHHBIN A3BIKY.

KonndgecTtBo akaeMUYeCKUX 4YacoOB, BBIJCISAEMBIX Ha KOHTaKTHYIO paboTy ¢
npenoaaBaresnieM coctaBiser 120/90 gaca, u3 Hux 120/90 — Ha mpakTUYeCKHE 3aHATHSA, Ha
CaMOCTOSITENIbHYI0 PaboTy oOyuaromuxcst OTBoaAuTCst 60/45 yacos.

dopMol TPOMEKYTOYHOW aTTECTAllMd B COOTBETCTBHHM C YYEOHBIM TUIAHOM SIBJISTFOTCS
3a4eT U HK3aMEH.

3. Conep:kaHue M CTPYKTYpPa JMCHUIIIMHBI (MOZYJISA)

Ta0mnuma 1.
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Ne ni/m HaumeHoBaHue TeM O0beM qMCUMILIMHBI (MOaYJIs1), Yac. dopma
(pa3nenoB) Bcero KonrakTHAasn CP TeKyIlIero
padora KOHTPOJIA
00y4arouuxcs ¢ ycreBaeMo
npenoaaBareaeM cru?,
10 BHJIaM Yy4eOHbIX MPOMEXKYT
3aHATHH OYHOM
113 aTTecTanu
"
Ounasn popma odyuenus
5 cemecTp 108/81 72/54 36/27
Temal | Reading  authentic  text
messages containing | 27/20,25 18/13,5 19/6,75 | O, T
a) business related topics
b) Writing a memo, an email, a 18/13,5
short note on business | 27/20,25 19/6,75 | T
related matters
c) Listening to short 18/13,5
conversations or messages on | 27/20,25 19/6,75 | O, T
business related matters
d) Speaking: an interview 27/20,25 18/13,5 9/6,75 | 1,0
[IpoMexyTouHas aTTecTalus 3a
6 cemecTp 72/54 48/36 24/18
Tema 2 | Reading  authentic  text 12/9
a) messages containing 28/21 6/4,5 O, T
business related topics
b) Writing a report, a proposal 12/9
as a response .combm?ng 281 6/4.5 T
and/or interpreting
information
c) Listening to a long 12/9
conversation, discussion, 28/1 6/4.5 O.T
interview, monologue on
business related topics
d) Giving a mini-presentation 28/21 12/9 6/4.5 L0
on a business topic
[Ipomexxytounast arrectarus | 36/27 3
Bcero: | 216/162 120/90 60/45 | 36/27

*Templ 1u 2 TabnuIle yka3aHbl HE TOYPOYHO, & BKIIFOYAIOT BCE BHUJIBI ICSITEIIBHOCTH a, B, C, d

Ipumeuanue:
* - hopmel mekywezo konmpons ycnesaemocmu: onpoc (0), mecmuposanue (T), ouckyccus (/).
** _ hopmul npomesicymounou ammecmayuu: 3ayem (3a), sxzamen (3)

Conep:xaHue TMCUMILUIUHBI (MO1YJIs1)

Tabnwuma 2.
Ne n/mm HanMeHoBaHHe TeM Conep:xanue TeM (pas3/iesioB)
(pa3nenoB)
Tema 1 | Reading authentic text | npoCMOTp KOPOTKHX TEKCTOB C I€JIbI0O TOHUMAHUS UX
a messages containing | cogepsxanus, BbIIeTCHUS HHPOPMAITIH, COOTHECEHUS




business related topics:
product descriptions,
advertisements for goods
or services,

job advertisements,
information notices,
warning notices,

short product reviews

HH(i)OpMaHI/II/I C OTACJIIbHBIMH BBICKA3bIBAHHUAMU,
6BICTp]':»II>i npocMOTp CTaTbM WKW OTUETAa W IMMOHUMAHUC

COACpIKaHuA, OTpa60TKa dTCHUA C [OCJbIO OHNpPCACICHUA
JIOTUKH, TIOHUMAHHA CTPYKTYpPblI TCEKCTOBOTO MaATCpUaila,
HaXO0XICHUA n BBIACIICHUA B TCKCTC CIECIHAILHOMN

uHOpMAIMU U OTIEIbHBIX (DAKTOB W JAcTalield, OmpeneiIeHus
TEMATHYCCKUX JICKCHYECKUX W TPaMMATHYCCKHX CTPYKTYp:
pronouns, demonstratives, phrases, comparisons, linking ideas;
HaX0XJICHUE Pa3InIus MEXKITY OJTU3KUMH 10 CMBICITY CIIOBaMU

combining and/or
interpreting information:
texts in the form of
business  correspondence
related to business topics
including someone’s
handwritten comments or

b Writing a memo, an | oTpaboOTKa COCTaBICHUS U BOCIIPOU3BEICHUS TEKCTOBBIX
email, a short note on | cooOmenuii, conepxkamux: giving or confirming information,
business related matters: | requesting permission, explaining what has happened or will
office procedures happen,
purchasing apologizing, making suggestions,

a meeting, conference or | issuing or accepting/declining an invitation, expressing thanks,
exhibition offering or asking for help,

travel arrangements proposing or accepting a deal; ompeneneHue W MpPUMEHCHHE
training COOTBETCTBYIOIIIETO CTHJIS MUChMa

introducing new

systems

contracts and deals

c Listening to short ayJIMpoBaHUE C OMOpOW Ha TeKcT: forms, invoices, diary extracts,
conversations or | notes, message pads, C T1eJIbI0 BBIABICHHUS (PAKTHUYCCKOU
messages on business | uHpopManMK, pacro3HaBaHMS ~ yKazaTeJed W MapKepos;
related topics ompeieTICHUe paznuuus MEXITY TEMaTUYECKON u

¢byHKIMOHATBPHON MH(OpMaIuei
d Speaking: an interview ayJMpoBaHue ¢ onopoi Ha TekcT: forms, invoices, diary extracts,
notes, message pads, C LENbIO BBIABICHUS (AKTUUCCKOU
uHpOpMANMK, pPACMO3HABaHMS  yKazaTeJed W MapKepoB;
oTpeJieNieHue paznuuus MEKITY TEeMaTHYECKON u
(b yHKIMOHATBEHON MHBOpMaIei

Tema 2 | Reading authentic text | orpaGoTka uteHus Tekcra: letters, advertisements, business

a messages containing | literature, ¥ TOHMMaHHE €ro COJACpPX)aHUS H CTPYKTYpPHI C
business related topics: LEJBI0 HAXOXKICHUS M BBIACICHUA B TEKCTE CIEUHATbHON
economics and finance nHPOpPMAIIMKU U OTACIBHBIX (DAaKTOB WM JeTajeh, HaXOXICHHS
trade and industry COOTBETCTBHS NPEIJIOKEHHBIX BapHaHTOB ¢ WH(poOpmaiueil B
starting up or running a | TEKCTE, ONMpPEHCICHUS TEMATHYECKUX JIEKCHUYECKUX CTPYKTYP;
business YTCHHE C IEeJIbI0 BBISBICHUS HEHYXHBIX JICKCHYECKUX H
management rpaMMaTHYeCKUX €IWHHUII: pronouns, prepositions, particles,
careers definers, adverbs, verb forms
working conditions
working practices
office technology

b Writing a report, a |aHanu3 TEKCTOBBIX cooOmeHuid: business correspondence,
proposal as a response | graphics, advertisements, extracts from a catalogue,

coJiepKalluX MOMETKH ¥ KOMMEHTApUU Ha TOJISAX; OTpaboTKa
COCTAaBJICHMSI W BOCIPOU3BEIACHHS OTBETHOI'O TEKCTOBOTO
coobmenus: explain, reassure, apologize, complain, describe,

summarize, recommend, persuade, c y4eTOM
HpoaHaHI/I3I/IpOBaHHBIX IIOMETOK nu KOMMCHTapI/IeB;
OTpE/ICICHNE W TMPHUMEHEHHE COOTBETCTBYIOIIETO  CTHIIS

nucbMa; paragraphing and punctuation




instructions

Listening to a long

interview, monologue

on business related topics

conversation, discussion,

ayIMpOBaHUE C OMOPOM HA TEKCT U O€3 OMOPHI HA TEKCT C IIEIBIO
BBISIBIICHWSI BOXHOW WM BTOPOCTENIEHHOHW  HMH(OpMAIINH,
BBISIBIICHUS HEOOXOIMMOW WHGOpPMAlUM [N TOHUMaHUS
YCBIIIAHHOTO B LEJIOM UM B JETajsiX, ONpeIeIeHUs MHEHUS U
OMONHMOHAJIBHOTI'O COCTOSAHUS ITOBOPALICTO

extended questions

Giving a mini-
presentation on a
business topic
asking/answering

OopraHu3anus MOHOJIOTUYECKOM peun, OTpaHUYEHHOU
BPEMEHHBIMH paMKaMU, BBIPa)KEHHE COOCTBEHHOTO MHEHUS U
UCIIOJIb30BaHUe

COOTBETCTBYIOIIUX (YHKIUN SA3bIKA, CIIOCOOBI MPEACTAaBICHUS
JOTIOJTHUTEIFHONW WH(pOpMalMK; Auajoruyeckas peub: asking
and answering questions concerning the information delivered

4. ®oHJ OLICHOYHBIX CPEICTB MPOMEKYTOYHOM ATTEeCTAIIUN

1o AUCUUIJIMHE (MOLYJII0)

4.1. ®opMbI U METOAbI TEKYLIET0 KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOUYHOM aTTecTaAluM.

4.1.1. B xoe peaju3auuu I CHUIINHBI «/le10BOM AaHTJIMHCKUH A3BIK» UCIOJIb3YIOTCS
cJieyolHe MeTOAbl TEKYIero KOHTPOJISI M YCIIeBaeMOCTH 00YYAKIIMXCH:

— TP MIPOBEJICHUH 3aHATHI cemuHapckoro tuma: onpoc (O), rectupoBanue (T), muckyccus (/1)

4.1.2. [IpoMe:xyTOUHASI ATTECTAIUSI MPOBOAUTCA B (pOpMe: 3a4ET, SK3aMEH (TECTUPOBAHUE B

¢dopmare BEC)

4.2. MartepuaJjibl TeKylIero KOHTPOJIsl yCIIeBaeMOCTH.

THUnmoBbie OLIEHOYHbIE MaTepHaJbl

IIpuMepHbIE TEMBI IUCKYCCHI:

. Results of a recent customer survey
. Financing a new product development

. Sales report

. Making recommendations for the store’s future

. High staff turnover

. Giving details and recommending a solution to problems with suppliers
. Recommending to close one of the stores in the region

. Making recommendations about video conferencing

0. Reducing the amount of business travel costs

1
2
3
4
5
6. Purchasing farm machinery
7
8
9
1

[IpumepHbIe TeMbI TUCEM, MEMOPAHAYMOB:

1. Possible cuts to the department’s budget
2. Installing an in-store TV system to inform customers about products

3. Use of office telephones

4. Introducing identity cards

[TpumepHbIe TEMBI MUHU-TIPE3EHTALUHN, TPe3eHTaLUi.




~

OCBOEHHsI 00pa30BaTe/IbLHOHi MPOrpaMMBbl.

MuHu-TIpe3eHTalnu:

. A newspaper advertisement for a job vacancy
. Selecting employees for further training

. Planning corporate hospitality

. Designing a reception area

. Organising a conference

. Setting a budget for developing a product

. Trying to attract new staff

. Delegating work for others

. Designing a company website

O 0 1IN DN K W —

Crucok BOTIPOCOB JIJIsl yCTHOTO OIpoca:

What do you think is the best way to give a good impression of a company when doing
business abroad?

Why do you think companies use sales agents to sell their products in other countries?
What do you think makes a successful presentation?

What other ways of communicating new information to customers and staff might be
effective?

Apart from the age of target consumers, what might influence companies when pricing
new products?

Why might it be necessary for companies to introduce new products regularly?

Do you think timing is important when launching new products?

Why do you think companies stop making a product?

4.3. OueHo4HbIe CpeacTBa I IPOMEKYTOYHOH aTTecTalluH.

4.3.1. IlepeyeHb KOMIIETEHUMH ¢ yKa3aHueM 3TanoB ux GopMUpPOBaHHs B Npouecce
Iloka3aTteqin W KpUTEPUH OLECHUBAHMUS

KOMIIETEHIIMI ¢ y4eTOoM dTana ux ¢GopMupoBaHusi

Kon HanMeHnoBanne KOMIIETEHIIUHA Kon stana | Hammenosanue 3ramna
KOMIIETEHIINH OCBOCHHUS OCBOCHHUS
KOMIICTCHIINH | KOMIIETCHIIUT

YKOC-4 CriocoOHOCTBIO ocymectBiATh | YK OC -4.3 CrniocoOHOCTB K
b () (0:3% ) KOMMYHHKAIIIO B KOMMYHUKAIlMH  Ha
YCTHOM M mHCbMEHHOU (popmax Ha MHOCTPAHHOM  SI3bIKE
rocy1apCTBEHHOM(BIX) u B TIPOQ)eCCUOHATBHON
MHOCTPaHHOM(BIX) sI3bIKE(ax) chepe

Oran ocBoeHus | [lokazaTens OleHUBAHUS Kpurepmuii orieHnBanus

KOMIIETEHIIMH

YK OC 4.3 3HaeT  OCHOBHbIE  cHocoObl | [leMoHCcTpHpyeT 3HaHUE

CriocobHOCTH K|paboTbl ¢  peuyeBbIM U | OCHOBHBIX CIIOCOOOB pabOThl €

KOMMYHHKAIHX Ha | I3BIKOBBIM ~ MAaTepHajoM B | peUeBbIM u SI3BIKOBBIM

MHOCTPAaHHOM S3bIKE B | mpodeccroHaabHOM chepe MaTepHaioM B

pohecCHOHATLHOM
cepe.

CaMOCTOATENBHO IUIAHUPYET U
IOPOBOJIUT JIEJIOBYIO BCTpeuy
(myOnn4yHOE BBICTYIUIEHHE) B
npodeccuoHanpHOM cdepe Ha
WHOCTPAHHOM SI3bIKE

npodeccHoHaIbHON cdepe

He ucneiTeiBaer 3arpyaHeHuil B
BBIOOPE S3BIKOBBIX CPE/ICTB

Peusb rpamoTHas, cBoOOIHAS
CapImmT cobeceTHIKa




Ortan ocBoenus | Ilokazarenn orleHUBaHUA Kputepuit onennBanus
KOMIICTCHIINU

JlemoHCcTpHUpyeT CBOOOJTHOE | aIEKBAaTHO pearupyer Ha ero
BJIA/ICHHE crenuQuUecKoi | apryMeHTaIHio

JeKCUKOH, pacnpocTpaHeHHOH | He nomyckaer pedeBbIX omMO0K
B TipoeccHoHaNbHOI chepe Brnaneer cnenu(uIecKoi
JemoHCcTpUpYyeET 3HAHUE | JIEKCUKOW, PacIpOCTPAHEHHOM B
JIETIOBOTO ~ 3THUKETa  CTpaHsbl | IpodeccCHoHaIbHOM chepe
KOHTpareHTa

4.3.2. TunoBble OlleHOYHBbIE CPE/ICTBA
Crincox BOpoCoB I MOATOTOBKH K 3a4€Ty:

What reading techniques do you know? What are their functions?
How to write a report? What topics do the paragraphs cover?
What makes a good negotiator?
How would you structure a presentation?
What do we mean by the signposting language?
What language functions do you know?
What types of business letters do you know?
What is the layout of a business letter?
What useful phrases would you use in a covering letter?
. What language functions are used in different situations?
. What is the difference between a business letter and an email?

SIS0 PNV AW

e

[IIkxaa onieHMBaHMUA 3a4yeTa

Kputepuii onennBanus Onenka (0a,1J1b1)

JleMOHCTpHpYET 3HAHHWE OCHOBHBIX CIIOCOOOB paboThl ¢ | 3a4TeHO
pPEYEBBIM U S3BIKOBBIM MarepuaioM B mpodeccuoHanbHon | (60-100 6ammos)
chepe

He ucnpIThIBaET 3aTpyIHEHHIA B BEIOOPE SI3BIKOBBIX CPEIICTB
Peus rpamotHas, cBoOoHAS

Capimmar  cobOeceHUKa aJeKBaTHO pearnpyeT Ha  €ro
apryMeHTAIIUIO

He B monmHOM o0BemMe IEMOHCTpPHpYET 3HaHHE OCHOBHBIX | He 3auTteno
crocoO0B pabOTHI C PeueBHIM M S3BIKOBBIM MatepHuanioMm B | (0-59 GamnnoB)
npodeccruoHaIbHOM chepe

HcnbiThIBaeT 3aTpyIHEHUS B BEIOOPE S3BIKOBBIX CPEJICTB
Peun He Bcerma rpamoTHasi, CBOOOIHAS

Capimt cobeceIHuKa He pearupyeT Ha ero apryMeHTAIUIo

Cnucok BOIIPOCOB JIA IOATOTOBKHU K 9K3aMCHY:

1. Find authentic business texts. Apply all reading techniques to know general and
specific information.
2. Find advertisements on the topics covered. Study the lexical material used in them.
3. Listen to BBC Business News on the topics covered. Write down words and phrases to
help you understand the topic in question.
4. Listen to dialogues in different business situations and focus on the language functions
9




used and their purposes.

5. Listen to business meetings and highlight the language functions used for different
purposes.

6. Listen to lectures by native speakers and put down the linking words and functions to
manage the speech.

7. Listen to presentations made on the topics covered. Concentrate on the signposting
language used and the structure. Write down all related words, phrases and sentences to
be able to apply them in your presentation.

8. Find samples of business letters and emails. Highlight the useful phrases and sentences
carrying related functions.

ITpumep TectoBoro 3ananus B popmare BEC

Reading authentic text messages containing business related topics, writing on business
related matters, listening to short conversations or messages, a long conversation,
discussion, interview, monologue on business related matters, speaking:

Reading

Part 1

Read the article about answering machines. In most of the lines 34-45, there is one extra word. It
is either grammatically incorrect or does not fit in with the sense of the text. Some lines,
however, are correct. If there is an extra word in the line, write the extra word in CAPITAL
LETTERS.

IIpumep
Despite advances in data-storage technology and huge hard-disk CORRECT

drives, the volume of paper in the average office has been continued = BEEN
to grow.

Listening
Part 1

You will hear three telephone conversations or messages. Write one or two words or a number
in the numbered spaces on the notes or forms below.

IIpumep

A

Message

From: Maria (1) oooooviiiiiiii. (Architect)

Message: Can’t make Thursday’s meeting about the new (2) ..............cooeiiiinni. It’s
Been rearranged for the following (3) ...............ooiiiiinl. .

B

Message from: Freeman’s about IT delivery
Following items did not arrive

© (A) i
e two printers
Delivery arrived yesterday instead of (5) .........coooiiiiiiiiiiiiiin, .

10



C
Telephone message

Caller: Sophie Clarkson

Message: Wants to know about the data input job inthe (6) ......................... .
Can she Work (7) ...ooeeiii ?

Speaking

Part 1

The interview — about 3 minutes

The interlocutor asks questions to each of the candidates in turn. You have to give information
about yourself and express personal opinions.

IIpumep
What are you studying at the moment?
What made you decide to study?

What do you hope to do next?
Would you like to run your own business in the future?

Reading

Part 2

Which event (A,B,C,D) does each statement (1-7) refer to?

IIpumep

1 There is no change for this event.

2 This event is of particular interest to people who work in financial institutions.

A Personal Assistants. This event is of particular interest to senior secretarial staff working in
specialist areas, including banking, accountancy, investment and stocks and shares.

B Executive secretaries. This event provides an opportunity to broaden your business contacts
and to gain practical advice from experts... Experts will also be on hand to advise on effective
purchasing practices... Admission is free.

Listening
Part 2

You will hear five short recordings. Five people are giving advice. For each recording, decide
what each speaker is giving advice about. Write one letter (A-H) next to the number of the
recording. Do not use the letter more than once.

L e A writing letters
2 e B making telephone calls
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PPN C writing a report

You will hear another five recordings. Five people are talking about a problem in a company.
For each recording, decide what each speaker is talking about. Write one letter (A-H) next to the
number of the recording. Do not use the letter more than once.

A poor sales figures
P B inexperienced staff
C poor management

Writing
Part 2

IIpumep

You are the manager of a hotel which offers conference facilities. You have received a marked-
up copy of your advertisement together with a letter of complaint. Write a letter of apology
referring to the customer’s four points and either offering an explanation or outlining what action
is to be taken in each case (120-140 words).

FAIRCHILD’S HOTEL
Hold your next big event by the see!

e C(Conferences, sales meetings, functions
e Hi-tech audiovisual facilities
e Noted for excellent cuisine

1 Technical support was not very good
2 As to your claim about “excellent cuisine”, I must tell you that the food was often cold

Speaking
Part 2

Mini-presentation — about 6 minutes

You are asked to give a short talk on a business topic. You have to choose one of the topics from
the three below and then talk for about one minute. You have one minute to prepare your ideas.

IIpumep

A: What is important when ...?

Setting up a website for your company
e getting expert help
e Deciding who will manage the site
e (your own point)

You may be asked: What did you mean when you said about ...?
Can you say a bit more about what you said about ...?
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IIxana oneHNBaHUA

Kpurepuii oueHuBanust Ouenka (0a/11b1)
JleMOHCTpHUpYeT 3HaHHWE OCHOBHBIX CIOCOOOB padOThHI C OTan4HO
pEUEBBIM U SI3BIKOBBIM MaTEpHaJIOM B MPO(eCCHOHATBLHON (85-100 6ass10B)
chepe
He wucneiTeiBaer 3arpygHeHHid B BBIOOpE  SI3BIKOBBIX
CPEICTB

Peus rpamotHas, cBoOoHAS

Cnpimut colOeceHMKA aJeKBAaTHO pearupyer Ha €ero
apryMeHTalHNIo

He nomyckaet peueBbIx omM1OOK

Brnaneer crienmduueckoil JeKCHUKON, pacipoCTpaHEHHON B
npodeccuoHabHOU chepe

JleMOHCTpHpYET 3HAHHWE OCHOBHBIX CIIOCOOOB paboOTHI C Xopoio
pPEYEBBIM U SA3BIKOBBIM MaTepUajoM B MPOQecCHOHATbHON (70-84 6as10B)
chepe

He wucnoeiTbiBaeT 3aTpyJHEHHI B BBIOOpE SI3BIKOBBIX

CPEICTB

Peus He Bcera rpaMoTHast, CBOOOAHAS

Caplut colecelHUKa aJEKBaTHO pearupyer Ha €ro
apryMEHTaNuIo

JlomyckaeT pedeBble OINOKH

Bnaneer cnenuduyaeckoil TEKCUKOH, pacIpoOCTpaHEHHON B
npodeccruoHaIbHOH chepe

JleMOHCTpHpYeT 3HAHUE OCHOBHBIX CIIOCOOOB paboTHI € YaoBieTBOpUTEIbHO
PEUYEBBIM U S3BIKOBBIM MaTE€pPHAJIOM B MPO(ECCHOHATEHON (50-69 6as10B)
chepe

HcnpbiThIBaeT 3aTpyIHEHUS B BEIOOPE SI3BIKOBBIX CPEJICTB
Peus He Bcerna rpamoTHasi, cBOOOIHAS

Cnprur  coOeceJHUKa  HE  pearupyer Ha  €ro
apryMEHTalHI0

JomyckaeT peueBbie OIUOKI

He BJIAJICET creruguaecKon JIEKCUKOM,
pacnpocTpaHEéHHOM B TpodeccnoHabHOM chepe

He nemoHcTpupyeT 3HaHHE OCHOBHBIX CIIOCOOOB padOThI € HeynoBierBopurenbHo
PEUEBBIM U SI3BIKOBBIM MaTE€pPHAJIOM B MPO(ECCHOHATLHOU (49 u HuKe)
chepe

WcnpiThIBaeT 3aTpyAHEHUS B BBIOOPE SI3BIKOBBIX CPEICTB
Peun He Bceraa rpamMoTHasi, cBOOOIHAs

Caplmur  coOeceHMKa  HE  pearupyer Ha  €ro

apryMEHTalNI0
JomyckaeT peueBbie OMUOKH
He BJIAJICET crerugpuIecKon JIEKCUKOM,

pacnpocTpaH€HHOI B TpodeccnoHanbHOM chepe

4.4. MeToan4eckue MaTepHaJIbl

CTy,[[eHT AOITYCKACTCA K 3a4€CTy (BKSaMeHY) Mo JUCHUIIJIMHE B CIIy4Yac BBIIIOJIHCHUA UM yqe6Hor0
IIJ1aHa II0 JUCHMIIIIMHC: BBIIIOJHCHHUSA BCECX SaHaHHﬁ, npeaAyCMOTPCHHBIX HpOFpaMMOﬁ
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JMCLUTUIAHBL.

3ayeT MPOBOJUTCA B YCTHOU (opme, IK3aMeH B (popMe TeCTUPOBAHHS

[Iponenypa npoBeneHus 3aueTa:

OOyuaromuiicss Uil clayd 3adeTra TMPEABSBISIET IK3aMEHATOPy CBOIO 3a4ETHYIO KHUXKKY,

MOJTy4YaeT YMCThIE MapKUPOBAHHBIC JIMUCTHI OymMaru JUisi TOATOTOBKH. Bpemsi MOIroToBKH K

oTBeTy - 15-20 MUHYT.

ITo ncreueHnn OTBEICHHOIO BPEMEHH 00Y4aroLiics JOKIIaAbIBAaET 9K3aMEHATOPY O TOTOBHOCTH

U C €0 pa3pelleHysl WK MO BBI30BY OTBEYAET.

[To oxoH4YaHMM OTBeTa SK3aMEHATOP MOXKET 33JaBaTh OOyYaroIleMycs IONOJHHUTEIbHbIE U

YTOYHSIOIIME BOMPOCHI B MpeJiesiax yueOHOro Marepuana, BBIHECEHHOTO Ha 3a4eT.

PesynbraT mo cpaue 3aueta  OOBABISAETCA CTYAEHTaM Cpas3y, BHOCHTCS B 3K3aMEHAIMOHHYIO

BEJOMOCTH U B 3a4ETHYIO KHIDKKY. OIIEHKa «HE 3aU4TeHO» MPOCTABISIETCS TOIBKO B BEIOMOCTH.
[Tponerypa npoBeaeHHs SK3aMeHa:

OOyuarommiicss Isl a4l 3K3aMeHa MPEIbSBISET HK3aMEHATOPY CBOIO 3aYETHYIO KHUXKKY,

nojy4aet OJJaHKH TeCTOB. BpeMst moaroToBku k orBeTy - 30 MHHYT.

[To ncredeHnn OTBEIEHHOTO BPEMEHHU 00YYArOIIUICS TOKJIAIBIBAET K3aMEHATOPY O TOTOBHOCTH

M C €r0 pa3pelieHHs WK 10 BBI30BY CIaeT OJIaHK Ha MPOBEPKY.

[lo okOHYaHWU TIPOBEPKH HK3aMEHATOP MOXKET 3a/1aBaTh O0ydYaIOMIEeMYCs JOTOJHHUTEIBHBIC H

YTOYHSIOIIME BOIPOCHI B IIpeJiesiax yueOHOro MaTeprana, BBIHECEHHOTO Ha K3aMEH.

Pesynbrar no cgaue sk3aMeHa OOBSIBIISETCS CTYAECHTaM Cpa3y, BHOCUTCS B 9K3aMEHAI[MOHHYIO

BEJIOMOCTb U B 3a4€THYIO KHIKKY. OLIEHKa «HEYJOBJIETBOPUTEIBHO» IPOCTABIAETCS TOJIBKO B

BEZIOMOCTH.

5. MeToauyeckue yKazaHus J1Jis1 00y4alOUIUXCS 10 OCBOEHHUIO TUCIHIJIMHBI
(Moxys)

Metoanyeckie peKOMEHIAIMH 10 ONpEACTICHUI0 OUIMOOK B TeKcTax (I OTpabOTKU
HaBBIKOB TPaMOTHOTO M3JIOXKEeHHs MaTtepuana): IIpocMoTpeTs TekCT [Uisl MOJy4YeHus
UHPOPMALIMU O €ro COJCPKAHWU M BPEMEHHOM IIEpHOJie, BHUMATEIBHO IMPOYHUTATH IEPBYIO
CTpPOKY, eciii onrOKa He OpocaeTcs B IJ1a3a, IPOBEPUTH CIIOBA M TPAMMATUYECKUE CTPYKTYphI Ha
ux coueraeMocTb. OOpaTHTe BHUMaHHE Ha MPEUIOTH W TpaMMaTUYECKHE KOHCTPYKIMM, OHU
4acTO MOTYT HallpaBUTh Ha MIPABUIbHBIN BHIOOD.

Meroauueckne  pEeKOMEHIAIMK IO  BBIACTCHHIO  (DakTHUeCKOH  WHQOpMaIuu:
IPOCMOTPETh TEKCT C MpoOeIaMu U ONpPEeNeNuTh, Kakasg 4acTh P4 WM BpeMs HpOIYIICHBI,
CIIPOTHO3MPOBATH CMBICI M MOJ00paTh AJIsl KOHTEKCTa COOCTBEHHOE CIIOBA, MPOCITYIIATh TEKCT,
COCPEIOTOUUTHCS Ha (PaKTHUECKOW HHPOPMALIUH.

MGTOI[I/IHCCKI/IG PCKOMCHAANU 110 YHAaCTUIO B UHTCPBbIO: U3YYUTh TCMY UHTCPBLIO,
COCTaBUTH CIIMCOK HCO6XOI[I/IMBIX CJIOB 1 BBIpa}KeHI/Iﬁ 10 TEMEC, COCTAaBUTh BOIIPOCHEI U OTBETHUTH
Ha HUX, IOMCHATH POJIH.

MCTOI[I/I‘-ICCKI/IG PEKOMCHAAINN Ha TIOHUMAHUC U COIIOCTABJICHUC U3J10KCHHOU
nH(MOpMAIUHU: TTPOUNUTATH OETJIO OOBSBICHUS U OOPAaTUTh BHUMaHUE Ha (DaKTHUYECKUH MaTepHa
(mateL, UG PHI, IMEHA), TPOYUTATH BHUMATEIILHO BBICKA3bIBAHMSI, OTHOCSIINECS K OOBSIBICHUSM,
BBIJICJIUTH B HAX KITIOYEBBIE CJIOBA U MONPOOOBATH COOTHECTH UX C OOBSIBICHUSIMH, BHUMATEIHHO
MpoOYrTaTh OGB}IBHGHI/ISI 1 COOTHECTH C OCTAaBIINMUCA BbBICKA3bIBAHUAMMU.

MeTtoanueckue PEKOMCHIAINU 110 HATMCAHUIO MMUCbMa IJI Y€TKOT'O U SICHOT'O

MpeaAcCTaBJICHUA I/IH(i)OpMaIII/II/I B INCEMEHHOMU (1)opMe: OIMPCACIIUTD LCJIICBOTO YUTATCIIAA U CTHUJIb
IMMUCbMa, CChUIKH K MPECAbLAYIICMY COO6H.[GHI/IIO, ONPCACIINTL LCJIb TUCbMA, YYCCTh Tpe6OBaHI/I$[ K
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dbopmaty, OCHOBHBIE ITyHKTHI COJIEpKaHUs, TPUOTUZUTEIBHOE KOJTMYECTBO CIIOB IS KaXK10TO
MYHKTA, MOAXO/IsIIee BCTYIUICHUE U 3aBEpILCHUE.

Metonuyeckue peKOMEHIAIMK Il MUHH-TIPE3CHTAIMH:  OIMpeNeinTh TeMy, CleJaTh
KpaTKHe 3amucH, OOIyMbIBas COJEp)KaHHE COOOIICHUS, BBIMHUCATh KIIOUEBYIO JIEKCUKY,
COCTaBUTH IJIaH, PACHIMPUTH KXKABIA MYHKT IUIaHA OOBSICHEHUEM, MPEICTABICHUEM MPUUUH U
MIPUMEPOB, HCIIOIH30BATh S3BIKOBBIC (DYHKIIMH, HCITOJIb3YEMbIC B MPE3CHTAIMSX, U CBS3YIOIINC
Jaexkcuyeckue eAuHunbl. ChymaTh BHHUMATEIbHO BOIPOCH], NPHUMEHSAS pPEKOMEHIAINH K
3a/IaHUSIM Ha ayTUPOBaHUE.

MeTOI[I/I'-IeCKI/IC PEKOMCHAAUWH IOJId BBIIMMOJIHCHUA MMOACTAHOBOYHBIX ynpamHeHm‘/’I:
MPOYUTaTh BEChb TCKCT U MOHATH COACPIKAHUC, IIPOUUTATH HepBbIﬁ naparpacb " OIIpCACINTD
KIIFOYECBBIC CJIOBA B MPECALIAYIICM NPCIIIOKCHNUH U MMOCICAYIOICM, HaUTH CBA3YIOIIHNEC 3JICMCHTBI
U BBICTPOUTD JIOTUKY BBICKA3BIBAHUS, IPOYNUTATH IIPEAIOKCHHBIC BAPDUAHTBI U BBIACIINTL B HUX
KJIFOYEBBIC CI10BA, COOTHCCTH BbICKA3bIBAHUS C naparpa(baMI/I, 3aIll0OJIHUTh BBICKA3bIBAHUAMU
COOTBCTCTBYIOIIINC npoGenH.

Metoanyeckre peKOMEHIalUM 110 BEIOOPY NMPaBUIBHOI'O BapUaHTa OTBETA U3
HECKOJIBKUX MPEIOKEHHBIX: MPOYUTATh TEKCT M BBIPA3UTh HJICI0 KAXKI0T0 nmaparpada CBOUMH
CJIOBaMHM, IPOUUTATh MPEIOKEHHBIE OTBETHI U NepedpasupoBaTh UX OTBEThI, COOTHECTH
U3JI0)KCHUE HJIeH COOCTBEHHBIMH CJIOBAMH H MPEIOKEHHBIMU OTBETAMHU U BHIOPATH
IIPAaBUJIbHBIM.

Meroanueckue peKOMEHAALMH AJIs BBIIIOJIHEHM 3aJaHUs: [IPOYUTATH IIPEIJIOKCHHBIC
BAPUAHTHI U BBIJICTIUTH KIFOUEBBIE CII0BA, PEAIIOJIOKUTh U3 3a1aHHs, O YEM MOKET UITH pEUb,
pocaylaTh cooOleHre, oopalias BHUMaHUE Ha CJI0Ba, OJIM3KHE MO0 CMBICITY C MOIYEPKHYTHIMH,
UHTEPIPETHPOBATH CMBICI BBICKAa3bIBAaHUS, BEIOPATh NPAaBUIIbHBIN OTBET.

TpeGoBaHusI K MPOBEACHUIO TUCKYCCUH

Onpenenuts Temy auckyccun. CdopmynupoBarh 1enud. [loArotroBuTh BOMpOCH  AJis
oOcyxnaenusi. OnpenenuTs CTPATETHUIO BEACHUS JAUCKYCCHU. 3aMHTEPECOBATh YYAaCTHHKOB.
Hcnonk30BaTh A3bIKOBbIE (DYHKIMH, YTOOBI BEXKIUBO NEPEOUTHh TOBOPSAIIETO, COTVIACUTHCS C HUM
WIM HE COIJAacUThCs, MPOJODKUTh MWJIEI0, TAaKTUYHO BCTYNMTh B JUCKYCCHUIO, YETKO
apryMEeHTHUPOBATh CBOIO MO3UIMIO, aKTUBHO Y4acTBOBATh B 00CYKIIEHUH, UCIIONB3YIO0 JIEKCUKO-
rpaMMaTHYEeCKUE CTPYKTYpPBI IPOHAEHHOIO MaTepuaia. [lonBecT HTOru IUCKyCCUu.

TpeboBaHMs K BBHIIOIHEHUIO 33JaHUN TECTUPOBAHMS:

- COCTABJICHUC JCJIOBBIX MHUCCEM: OIIPCACIINUTh YUHACTHUKOB HGHOBOﬁ NEpCIUCKHU, OMPCACIIUTL THUII
NUChMa, HCIIOJ30BaTh COOTBETCTBYIOIIME CTHIIIO MUChbMa CJIOBa W (pasbl, KPAaTKO U YETKO
H3JIOKUTh COACPIKAHUC MHCbMA, BCKIIMBO 3aKOHYUTH MHUCbMO, IMPABUJIBHO CTPYKTYPHUPOBATHL U
0hOPMHTH MHCHMO.

- COCTaBJICHHE MEMOPAHIYMOB:

yKa3aTh COCTAaBJISIONIME MEMOpaHayMa (3arojioBOK, ajapecar, KTO WHIIET, JaTta), Ieib
MEMOpAaHAYMa, MAaKCHUMaJIbHO CTPYKTYpUPOBAaTb MEMOpPAHAyM, MCIOIb30BaTh CIUCKU C
HyMepanuei, ONpenesinTh KOJWYEeCTBO TaparpadoB, IaTh KaxaoMmy mnaparpady Ha3BaHHE,
pPacKpbIThb  Kaxablii maparpad, HCHONb3ys (QYHKIUM  A3bIKa IS CBS3BIBAHUS |
POTHBONIOCTABIICHUS HH)OPMAIHH, 000OIINTH H3JI0)KEHHOE ¥ BEIHECTH MPEIIIOKCHHUE.

TpeGoBanus K Mpe3eHTALUSIM
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- COCTaBJICHHE MPEe3eHTALUMI:

IrPaMOTHO MPEACTAaBUTh TEMY IPE3EHTALMU, UCIOJIb30BaTh S3bIKOBbIE (YHKIMM JJIsi BBOJHOMU
YacTH, OCHOBHOM 4YacTWH ¥  3aK/IIOUUTENBHOW  4YacTH  MPE3eHTALUH, MaKCHMAaJbHO
CTPYKTYpHUpOBaTh IMPE3CHTALMIO, MPUMEHUTh COOTBETCTBYIOIIME JIEKCUYECKUE E€AMHULIBI IS
OOBSICHEHUS! NMPUYMHBI M BBIPAXKEHUS CleACTBUA. VICHOab30BaTh SA3BIKOBBIE CTPYKTYPBI JUIS
nepexo/ia OT OAHOM YacTH Ipe3eHTaluu K apyroil. CymmupoBath ckazaHHoe. [lpunepxxuBarbcs
BPEMEHHBIX PAMOK U KOJMUYECTBA 33JaHHbIX JIEKCUYECKHUX €IUHMUII.

Bonpochl I caMOCTOSITEILHOM TMOATOTOBKM K 3aHATHUSIM JIEKIIMOHHOIO,
NMPaKTHYECKOro (CEeMUHAPCKOIr0) TUNOB MO0 TeMaM (pa3ejaM) IUCHUIINHBI (MOAYJIs1):

a) Reading authentic text messages containing business related topics: product
descriptions, advertisements for goods or services, job advertisements, information notices,
warning notices, short product reviews
OtpaboTrka HaBbikOB uTeHus: reading for scanning and gist, understanding text
structure; selecting the right statement and the section of the article it refers to, choosing the best
sentence to fill the gaps.
B) Writing a memo, an email, a short note on business related matters: office
procedures, purchasing, a meeting, conference or exhibition, travel arrangements, training,
introducing new systems, contracts and deals
OtpalGoTka HaBBIKOB MHCbMA: giving instructions, explaining a development,
asking for comments, requesting information, agreeing to requests.
¢) Listening to short conversations or messages on business related topics
OtpabGoTka HaBbIKOB ayaupoBaHusi: listening for writing short answers,
identifying topic, context, function, etc.
d) Speaking: an interview
OtpaboTka HaBBIKOB roBopeHusi: giving personal information, talking about
present circumstances, past experiences and future plans, expressing opinions, speculating.

@®opMbI U BUIbl OPraHU3ALIMH CAMOCTOATEILHOM padoThl cTyaeHToB (CPC)

CamocrosTenbHas paboTa C ayJHOBU3yaJlbHBIMH MaTe€pHajaMH U ayTEHTHYHBIMHU
TeKCTaMU MpOo(ecCHOHANBHOM HANpaBICHHOCTH, a Tak)Ke BBIMOJIHEHHE YIPAKHEHUN Ha
OTpa6OTKy HAaBBIKOB YTCHUA, TOBOpCHUA, nucpmMma, ayJaupoBaHus, 3aKpCIUICHUC
rpaMMaTHYECKOTO U JISKCHYECKOT0 MaTepuaia B hopMare MexryHapoaHoro k3amena BEC.

Bonpocs! A caMocTosITENbHOM MOATOTOBKY K 3aHATHUSM JIEKIIMOHHOTO, TPAKTUYECKOTO
(ceMuHaApCKOTo) TUMOB MO TeMaM (pa3jenam) TUCUUILIAHBI (MO IS ):

Tema 1

a) UteHue: MpoCMOTPETh KOPOTKHUE TEKCTHI C LIENbI0 TOHUMAHUS UX COJIEpKAHUS,
BBIJACIUTH I/IH(I)OpMaI_[I/IIO, COOTHECTHU I/IHq)OpMaLII/IIO C OTACIIbHBIMH BBICKA3bIBAHUSAMU, 6LICTpO
MPOCMOTPETH CTAThIO MIJIM OTUET U MOHITH COAEPKaHUE, OTPAbOTATh UTEHUS C LEIbIO
ONpCACIICHUS JIOTUKHU, IOHUMAaHUA CTPYKTYPBI TCKCTOBOTO MaTCpUajia, HAXOXKACHUA U
BBIJICJICHUS B TEKCTE CHEUalbHOW HHPOPMAIUU U OTAEIbHBIX (aKTOB U JAeTaieil,
OTIPE/ICIICHNS] TEMAaTHYECKUX JIEKCUYECKUX U TPAaMMAaTHYECKUX CTPYKTYp: pronouns,
demonstratives, phrases, comparisons, linking ideas; HaxoXAeHHUE pa3TUIHUSI MEXKTY
6JII/I3KI/IMI/I MO CMBICITY CJIOBAMMU;

b) [Tucemo: or confirming information, requesting permission, explaining what
has happened or will happen, apologizing, making suggestions, issuing or
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accepting/declining an invitation, expressing thanks, offering or asking for help, proposing or
accepting a deal; onpesieneHne u NIPUMEHEHHE COOTBETCTBYIOIIETO CTUIIS TUChMa

¢) AyaupoBaHHe: IPOCTyIIaTh TUATOTHYECKYI0 I MOHOJIOTHYECKYIO pedb C OMOpoii Ha
tekcT: forms, invoices, diary extracts, notes, message pads, BBIIBHTH (PAKTHUECKYIO
uH(pOpMaNUIO, paclo3HaTh YKa3aTeIH U MapKephl; ONPEICITUTh PAa3IHYMs MEXy TeMaTHYECKOM
¥ QyHKIMOHAIBHOM HH(pOpMaren

d) T'oBopeHme: BBHIIHCATh HEOOXOAWMBIC S3BIKOBBIE M PEUYEBBIE CTPYKTYpPHl U
COCTaBUTh MOHOJIOTHYECKYIO pedYb, OrPAHUYCHHYIO BPEMEHHBIMH pPaMKaMH,  BBIPA3UTh
COOCTBEHHOE MHEHHUSI U MCIIOJIL30BaTh COOTBCTCTBYIOIIIUC q)YHKIII/II/I sA3bIKA, CIIOCOOBI
IpeCTaBICHUS JTOTOIHUTEIbHOW HHPOPMAIIMK; AUaTorH4eckas peub: asking and answering
questions concerning the information delivered

TpeGoBanus K OpraHM3anuM CaMOCTOATEIbHOM Pa00ThI CTYACHTOB NP NMOATr0TOBKE
K ayAUTOPHBIM 3aHATHAM

Iloozomoexa Kk npakmuuecKum 3aHAMUAM.

[ToAroToBKy K Ka)a0My 3aHSATHIO KaKIbl CTyAEHT JOJIKEH HauyaThb C O3HAKOMJICHHMS C
IUIAHOM 3aHATHUS, KOTOPBIM OTpakaeT CoAEpKaHUE NPENTOKEHHOW TeMbl. TIiaTenbHOe
IPOAYMBIBAHUE M H3Y4YEHHME BOIPOCOB IIJJaHA OCHOBBIBAETCS Ha MPOpPabOTKE TEKYILEro
MaTepuaga, a 3aTeM U3y4eHHs 00s3aTeNbHOM W JOMOJHUTENBHOM  JUTEpaTyphl,
PEKOMEHJIOBAHHOM K JaHHOM TeMe. Eciam mnporpaMMmoil MOpeayCMOTPEHO BBINOJIHEHUE
MPAKTHYECKOTO 33JIaHusl, TO €ro HE0OXOUMO BBITIOIHUTH C YYETOM MPEII0KEHHOW HHCTPYKIIUU
(YCTHO MM NUCbMEHHO). Bce HOBBIE C€OBa M BBIPAKEHUS MO M3y4aeMOMl TeMe HeoOXO0IUMO
BBIYYUTh HAW3YCTh W BHECTH B IJIOCCapHii, KOTOPBIN Ie1ecoo0pa3HO BECTH C CamMoOro Hayana
u3yueHus Kypca. Pesynprar Takoif pa®OThl JOKEH MPOSBUTHCS B CIIOCOOHOCTH CTYJEHTA
CBOOOJHO TOBOPUTH HAa WHOCTPAHHOM $3bIKE, OTBEYaTh Ha BOMPOCHl, YYacTBOBAThH B
KOJUIEKTUBHOM OOCY>KJICHUH Pa3JIMYHBIX TEM, IPABUIHHOM BBITIOJTHEHUH TECTOBBIX 3a/IaHUH.

Crpyktypa 3aHsATHS. B 3aBUCMMOCTM OT COJEpKaHUS M KOJWUYECTBA OTBEACHHOIO
BPEMEHM HAa U3YUYEHHE KaXKIOW TEMBI IPAKTUUYECKOE 3aHATUE MOXKET COCTOSITh U3 YEThIpEX-IIATU
yacTeu:

1. ObcyxaeHne TeOpeTUIECKUX BOIIPOCOB, OMPEACIICHHBIX TPOrPaMMOM TUCIUITIIHEIL.

2. BrimonHeHue MpakTHYECKOro 3ajJaHus B (opmare TecTa ¢ MOCIHEAYIOUUM pa3dopom
MOJYYECHHBIX Pe3yJIbTaTOB MM 00CYXKIEHHE MPAKTUYECKOTO 3aaHNUs1, BBIIIOJHEHHOTO JIOMA.

3. IloaBeneHue UTOrOB 3aHSTHUS.

IlepBasgs wacth — 0OCYXIEHHE TEOPETUUYECKUX BOMNPOCOB - MPOBOAMUTCS B BHUJE
(bpoHTaTbHON Oeceqbl CO BCEH TPYNION M BKIIIOYAET BRIOOPOUYHYIO MPOBEPKY MpPEToaBaTesieM
TEOPETUYECKUX 3HAHMUN CTyneHTOB. [IpumepHas mponosnkutenbHOCTh — 10 10 mMunyTt. Ecin
IpOrpaMMOil MPEeayCMOTPEHO BBINOJIHEHWE MPAKTUUYECKOro 3ajlaHusi (MHCbMEHHBIH TecT) B
paMKax KOHKPETHOM TEMBI, TO MPENOJaBATEISIMHU OIPEAEIAETCS €ro COJEp)KaHue U JaeTcs
BpeMsl Ha €ro BBINOJIHEHHE, a 3aTeM HIET OOCyXXIeHHe pe3yJbTaToB. Ecium mpakTuueckoe
3aJaHie JODKHO OBLIO OBITH BBIMOJIHEHO JIOMA, TO Ha 3aHATHUU IpPENnojaBaTelb MPOBEPSET ero
BBIMIOJIHEHHE (YCTHO WM NUChbMEHHO). [lpumepHas mNpoaoOMIKUTENbHOCT — 15 MUHYT.
[ToxBeneHneM UWTOTOB 3aKaHYMBAETCS TMpakThyeckoe 3aHsaTHe. CTyIeHTaM OJDKHBI OBITh
OOBSBICHBI OLEGHKH 3a paboTy W JaHbl WX 4YeTkue oOocHoBaHus. [IpumepHas
IPOAOKUTEIBHOCTD — 5 MUHYT.

4. Pabora ¢ muTepaTypHbIMA HCTOYHUKAMH

B mpouecce moAroToBKM K CEMHUHAPCKUM 3aHATHSAM CTyJIEHTaM HEOOXOIUMO OOpaTHTh
0co00e BHUMaHUE Ha CaMOCTOSITENIbHOE H3Yy4YEHHE PEKOMEHJIOBAaHHOW y4yeOHO-METOIUYEeCKOn
auteparypsl. CamocTosTenbHas paboTa ¢ yueOHMKaMH, Y4eOHBIMH MOCOOMSMH, CIPaBOYHOM
JUTEPATYpPO, MaTepuajiaMu IEepUOANYECKUX u3MaHui W HHTepHeTa sBiIsgeTcs Haubosee
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3 PEKTHBHBIM METOAOM MOJTYUYCHHUs 3HAHUH, TIO3BOJISIET 3HAYUTEIHHO aKTHBU3UPOBAThH MPOIIECC
oBIIaieHus MH(OpMalLue, cnoco0cTByeT 0oJiee yCIEeNTHOMY OCBOSHHIO HHOCTPAHHOTO S3bIKA.

6. YueOHas iuTepaTypa u pecypcbl HHGOPMAUMOHHO-TEJIeKOMMYHUKAIMOHHOM CeTH

"UHTepHeT", BK/II0OYas NepedeHb Y4eOHO-MeTOAMYeCKOro odecrneyeHust AJs
CaMOCTOSITe/IbHOI padoThl 00y4alOIMXCH M0 JMCUUILINHE (MOTYJIIO0)

6.1. Ocnosénasn numepamypa:

l.

3.

bananguna FO.B. JlenoBoit wHOcTpaHHBIM s3bIK. Business Letters [DnexTpoHHBIN
pecypc]/ 10.B. bananauna, F0.A. Cazanosuy, H.A. TumrykoBa— DJIE€KTpOH. TEKCTOBbIE
nanuele.— CII6.: VYuuBepcurer UTMO, 2016.— 45 c.— Pexum npocryna:
http://www.iprbookshop.ru/66438.html.— SBC «IPRbooks»

OwuunmnoBa M.M. JlenoBoil aHMMHICKUI S3bIK. 2-€ W3M., UCIP. M JAON. YUYEOHHK U
NpakTUKyM JUIs akajeMudeckoro Oakanaspuara. M.: FOpaiit, 2017. https://www.biblio-
online.ru/book/13127DE7-5C8E-4CEB-B3AD-03EBD2ESAC41

Sxymea M.B., Jlemuenkoa O.A. JIEJJOBOM AHIJIMHUCKUN  S3BIK.
INTRODUCTION INTO PROFESSIONAL ENGLISH 3-e u3a., ucnp. u gon. Y4eOHUK
U TIPaKTHKYM JJIs aKkajieMudeckoro OakanaBpuara. M.: FOpaidt, 2017. https://www.biblio-
online.ru/book/7889CA96-AACF-4398-98BA-921FDF10BE90

6.2. /lononnumenvuas numepamypa:

l.

10.

Examination Papers. Examination Papers from University of Cambridge ESOL
Examinations. Cambridge BEC Vantage 1 — 8

Guy Brook-Hart. Business Benchmark Upper Intermediate Student’s Book. Cambridge,
second edition, 2014 r.

Guy Brook-Hart. Business Benchmark Upper Intermediate Personal Study Book.
Cambridge, second edition, 2014 r.

Guy Brook-Hart with David Clark. Business Benchmark Upper Intermediate Teacher’s
Resource Book. Cambridge, second edition, 2014 r.

O’Driscoll Nina. Market Leader Marketing. Pearson Education Limited.

MacKenzie lan. English for Business Studies Third Edition Student’s Book. Cambridge
University Press.

MacKenzie Ian. English for Business Studies Third Edition Teacher’s Book. Cambridge
University Press

Mascull Bill. Business Vocabulary in Use Intermediate. Cambridge University Press
Mascull Bill. Business Vocabulary in Use Advanced. Cambridge University Press
Standford George. Cambridge English for Human Resources. Cambridge University

Press.
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6.3. Hnmepuem-pecypcol, Heo0xo00umvle 01 0C60EHUA OUCUUNTUHDL:

www.cambridge.org
www.financialtimes.com
WWW.economist.com
www.bbc.co.uk
www.macmillanenglish.com

SNk WD =

7. MaTepuaibHO-TeXHUYecKas 0a3a, MH(POPMAIMOHHbIE TEXHOJIOTHH,
NnporpaMMHoe odecneyeHue U HH(POPMALMOHHBIE CTIPABOYHbIE CHCTEMbI

3aHATHSA TPOBOAATCS B y4YEOHBIX ayIUTOPHUSX, OCHAMICHHBIX pPa0OYMM MECTOM
npernojaBaTens (CToi, cTyl, kKadenpa), pabouMMu MeCTaMH CTYIEHTOB (CTOJIBI, CTYJbs) IO
KOJIMYECTBY CTYJIEHTOB, JIOCKOM MeJIOBOW WM Oenod Ui HamucaHus MapKepaMu WU
¢unumuaprom ans Oymaru Oonbinoro Qopmara, Mapkepamu (KpacHbI, YepHBIH, 3€JIEHBIH,
CHHUIT), TyOKOH /7151 JOCOK, IPOUTPBIBATEIEM JAUCKOB, 000PYIOBaHUEM IS TTOKa3a Mpe3eHTalui
U CIIAiI0B (KOMIIBIOTEP, TPOEKTOP, FIKPaH).

Ilepeyenb WHGOPMALMOHHBIX TEXHOJOTHH, WCHOIb3YEMBIX TPH OCYIIECTBICHUU
00pa30BaTeNbHOTO Ipoliecca Mo AUCHUILINHE, BKIIIOYas NepeyeHb MPOrpaMMHOI0 o0ecrieueHus
¥ MH()OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM:

Microsoft Windows 10 LTSB 1607

Komunuecto 2607

[IpaBooGmnanarens Microsoft Corporation

Hata noxkynku / npoanenuns06.12.2016
KonTtpakr59/07-16/0373100037616000052-0008121-03
IIponasenr OO0 «JIAHUT-UuTErpanus»

[Noxynarens PAHXul'C

Jara okonuanus 31.12.2017

Cpok nognucku 1 ron /3 roga

Microsoft Office Professional 2016

KomunuectBo 2607

[IpaBooGmanarens Microsoft Corporation

Hata noxynku / mpoanenus 06.12.2016
KouTtpakr59/07-16/0373100037616000052-0008121-03
IIponasenr OO0 «JIAHUT-UuTErpanus»

[Noxynarens PAHXul'C

Jara okonuanus 31.12.2017

Cpok nognucku 1 ron /3 roga

Acrobat Professional AcademicEdition License Russian
Multiple Platforms (Adobe, 65258631 AE01A00)
Komuuectso 50

[IpaBooOnagatens Adobe

Hara nokynku / npomnenust 03.04.2017

KonTtpakr #15/08-17

[Iponasern SoftLine

[Tokynatens PAHXul'C

Hara okonuanus 03.04.2018
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