DenepajbHOE TOCYIaPCTBEHHOE OK0IKeTHOE 00pa3oBaTe/ibHOE
yupe:KIeHue Bbicuiero 00pa3oBaHus
«POCCHUMCKAS AKAJIJEMUSI HAPOJTHOI'O XO3SIMCTBA U
IT'OCYJIAPCTBEHHOM CJIYKBbI
IIPU IPE3UJIEHTE POCCUVCKOM ®EJEPAIIAN»

HHCTUTYT TOCYAapCTBEHHOM CJ'IV)I(6BI H YyIIpaBJICHHA

Kadenpa ynpasienus nepcoHaiom

YTBEPXJIEHA

pemieHreM Kadenpsl ynpaBieHus
[IEPCOHAJIOM

[TpoTokou ot «08» centsiOpst 2016 r. Ne 2

PABOYASA ITPOI'PAMMA JTUCHHUIIJINHBI

b1.B./IB.3.2 DnexTpoHHOE MPAaBUTEIHCTBO

(uHOeKc, HauMeHO8aHUe OUCYUNIUHBL (MOOYTIA), 8 COOMEEMCMEUL C Y4eOHbIM NIAHOM)

oIl

(Kpamxoe HauMeHO8aHUe OUCYUNIUHBL (MOOYIS))

38.03.03 YnpasneHue nepcoHaioM

(K00, HauMeHO8aHUe HanpasieHus NOO20MOBKU)

praBHeHI/IC MEpCOHATIOM OpraHMu3anuu U rocy):[apCTBeHHoﬁ CJ'Iy>K6BI

(nanpasnennocms (npoguav))

OaxayaBp

(keanugpuxayus)

OYHast

(¢hopma obyuenus)

I'on mHabopa - 2017

Mocksa, 2016 T.



ABTOp-COCTaBHUTEJIb:

Kanmupar SKOHOMHYECKHX HayK, IOLEHT Kadeapbl WHPOPMATUKH U TMPUKIATHON
Maremaruku [Tankparos N.1O.;

KaH/I1/1aT YKOHOMHYECKHUX HAyK, JOICHT, JOIEHT Kadeapbl HH(OOPMATHKHU U MPUKIATHON
MmareMmaTtukn FOcoB A.b.

3aBenywmmii kageapoi

W.o. 3aBeyromiero kadeapoii yrpasieHHsI IEPCOHAIIOM, IOKTOP COIMOJIOTHYECKUX HayK,
noreHT O6yxoBa JI. A.



COJEPKAHHUE

1. [TIlepeyeHp mIAHUPYEMBIX pPE3YJIbTATOB OOYYEHHUS MO JIUCIMIUIMHE, COOTHECEHHBIX C

IUIAHUPYEMBIMU PE3YIbTATAMH OCBOCHUS IIPOTPAMMDBL. ... .uverviareresresiessesseesesreseeanessessessessessesnenes 4
2.  OOBeM U MECTO JUCUHUIUIMHBI B CTPYKTYPE 00Pa30BaTEIBHOM MPOTPAMMBI.......ccvireeevraneenees )
3. CopepKaHUE U CTPYKTYPA AUCIIHIIIIHHBL. .....veveveeseesrenresessessessessessessesssessessssnessesnessessessessenes 5
4. Marepuanbl TEKYIIETO KOHTPOJS YCIEBaeMOCTH oOydaromuxcs W (OHJ OLEHOYHBIX
CPE/ICTB MPOMEKYTOYHOHN ATTECTALIUH MO JUCIIHIIIHHE . ......vvvearereresiesseeseessesnesnesnessesnessesseeseenennes 7
5. Meroaunudeckue ykazaHusi aJisi 00y4arouuXcsi IO OCBOCHUIO IUCHHUIUTHAHBL......ccovvrerireennieeannes 18

6. VYueOnas JuTepaTypa U pecypchl HMH()OPMAIMOHHO-TEIEKOMMYHHUKAI[MOHHONH CETH
"NuTepHer", BKIOYAs MEpPEeYeHb Y4eOHO-METOINYECKOTO O0ECIeUeHUs Al CaMOCTOSTEIbHON

PAOOTHI OOYIAFOIIMXCSI TIO JIACIIHTIIIHIHE ... vvvvessvveessteeesstesssssesssssenssssesssssesssssesssssssssssessnssesssseessnsseens 20
6.1. OCHOBHAS JIATEPATYPA . ..cuveeeeiasreesereasseesseeasseessseassessssesasesssseassesssssasseessseearesasneesneessneesnneennee e 20
6.2. JIOTIOTHUTEITBHAS JIATEPATYPA +uvvveesreeessreesssresesssesssssesssssesssssesssssesssssessnssesssssessnssessnssessnseessnes 20
6.3. YueOHO-MeToIuuecKoe 00eCIeueHNE CAMOCTOATEIBHON PAOOTBL.....cc.viivveiieneisieesieeiesee e 20
6.4. HOPMATHUBHBIC TIPABOBBIC JIOKYMEHTBL. ... veveesteeseesieessesseesseessesssesseesseassessesssesssessnsssesssessensens 21
T 0 S 0) (S5 i 1160 010 F PP 21
O T 050 (7 (o K0 1 0307 8, OO TR 21
7. MarepuasibHO-TeXHUYECKass 0aza, WHQPOPMAIMOHHBIE  TEXHOJOTHH, IPOTrPAMMHOE
obecrieueHre 1 MHPOPMAITUOHHBIC CTIPABOYHBIE CHCTEMBI ...vvvvevvereisreesisreesssreesssseesssnesssssessnseessnes 23



1. Ilepeyenb MiIaHMpPyeMbIX pPe3yJIbTATOB 00yYeHHs MO0 JUCHUILINHE, COOTHECEHHBIX €
IJIAHUPYEMbIMH pPe3yJIbTaTaMU OCBOEHHS MPOrPaMMBbl

1.1. Jucuummuaa Bb1.B./IB.3.2 DnekTpoHHOE MpPaBUTEILCTBO OOECIICUMBACT OBIAJCHHE
CJICAYIONIMMHU KOMITIETEHIIMSIMUA C YI€TOM JTara;

Kon Konx srana
KOMITeTeHI HaumeHnoBanue 0CBOCHHSI HaumenoBaHue 3Tana
KOMIIeTeHIIUH OCBOEHMS KOMIIeTeHIIH
" KOMIIeTEeHIIUH

JIIK-4 BJIaJgcHUEM HaBbikamu | JII1K-4.2 CnocoOGHOCTh OTpenesTh
UCIIOJIb30BaHUS U OLIEHUBAaTh aKTyallbHbIE
UH(POPMALIMOHHO- npoOIeMbl  MPUMEHEHHS
KOMMYHHKaIIMOHHbBIX UH(POPMALIMOHHO-
TEXHOJIOTUI B KOMMYHUKAIIHOHHBIX
npodeccuoHaIbHON TEXHOJIOT Ui B
NeSITeIbHOCTH, paboThI NeSITEIbHOCTH ~ OpPTaHOB
roCyJJapCTBEHHBIMU rOCyJapCTBEHHON BJIACTH
UH(POPMALMOHHBIMA ¥ KaJIPOBBIX CITYKO
cucTeMamMu
(uH(DOPMAITMOHHBIMU
cepBucamu  MuHMCTEpCTBA

TpyAa U COUUAIBHOMN 3alIUThI
P®, ®denepanvHoro moprana
rOCYJapCTBEHHOM CIIyKObl U

YIpPaBIEHYECKUX  KaJapoB),
KOPIOPATUBHBIMH
uH(GOPMaLIMOHHBIMU
CUCTEMaMHU; METOoJaMu |

IPOTPaMMHBIMU  CPEACTBAMHU
00paboTKu KaJIpOBOM
uHpopManuu

1.2. B pe3ynpTaTe 0CBOCHMSI JUCHUIUIMHBI Y 00YYaIOUIMXCSl T0OJKHBI ObITh CHOPMHUPOBAHBI:

OT®/T® (npun
HaJIHYUH Kox >Tana
npodgcranaapra/ 0CBOCHUS Pe3yabTaThl 00yueHus
npogeccuoHaIbLHbIE KOMIIeTeHIIH T
AeCcTBUSA)
JeATEIbHOCTh 110 JIIK-4.2 Ha YpPOBHE 3HAHUM: 3HAHHE TPABOBBIX H
o0ecIIeYeHnIo OpTraHHU3allMOHHBIX OCHOB IMIPUMCHCHUS
MIEPCOHAIIOM WH()OPMALIMOHHBIX CHCTEM B TOCYAapCTBEHHOM U
MYHUIIAIIATEHOM YIIpaBJICHUY, a TaKXKe
KOHKPETHBIX ~HMHCTPYMEHTOB  HH(OPMAIOHHO-

KOMMYHUKAIIMOHHBIX TGXHOJ’IOFI/II\/'I, IPUMEHACMBIX
B c(hepe ympaBieHHs MEPCOHATIOM OPTraHU3alNUU U
rOCYJApPCTBEHHOM CITYKOBI

Ha ypOBHE YMEHHUH: d3(PPEeKTUBHOE HCIOJIb30BaHHE
MH(OPMALIMOHHBIX HHCTPYMEHTOB JJISl PELeHUs
yIpaBIEHYECKUX 3a1ad B cdepe KagpoBOro
oOecrieyeHus; OpraHu3alis IOMCKa KaJpOBOU
MHpOpMALKU /TSl peIIeHHs] TPAKTHYECKUX 3aj1ay. .

Ha YpPOBHE HABBIKOB. HMCHOJB30BAHHUE CHUCTECMHOIO




[MOAX0/1a K IPOLECCaM YIIPABICHHS U MPUHIIUIIAM
MCIIOIb30BaHUS ~WH(OPMAIIMOHHBIX CHCTEM B
chepe ympaBieHHs TEPCOHAIIOM OpPraHHW3aluU U
rOCYJapCTBEHHOW  CIIY’)KOBI; HEIOCPEACTBEHHOE
MCIIOJIb30BaHNE WH(OPMAIMOHHBIX TEXHOJIOTUH B
[MOCTPOCHUHU u HCITIOJIb30BaHUN CHCTEM
B3aNMOICHCTBUSI rOCyJ1apCTBEHHBIX 171
MYHHUITUTIAILHBIX OPTaHOB C Pa3HBIMU CYOBEKTAMHU
COIMAJIbHON M PKOHOMHYCCKOM AeITCIbHOCTH.

2. O0beM 1 MecTO JUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/ibHONH MPOrpaMMbl
O6mas Tpynoemkocts b1.B.JIB.3.2 DnekTpoHHOE MPaBUTEILCTBO COCTAaBISAET 3
3aueTHble enuHUIB, 108 wyacoB. KoimyecTBO akageMHUYECKUX 4YacoOB, BBIICICHHBIX Ha
KOHTAKTHYIO Pa0OTy C MperojaBarelieM, COCTaBisieT 36 4acoB: JEKIMOHHBbIC 3aHAThs — 18,
npakTudeckue 3aHaTus — 18 gacoB. CamocrositenpHas pabota coctaBiseT 36 4acos.

Mecto nucuuniiuebl B cTtpykrype OII BO

Jucuunnuaa b1.B.JIB.3.2 DiekTpoHHOE NpaBUTEIBCTBO U3Yy4aeTCsl MPEAyCMOTpPEHA Ha
2 xypce, B 4 cemectpe.

Jucuunmuuaa b1.B.JIB.3.2 «DnekTpoHHOE MpaBUTEIBCTBO» OTHOCUTCA K YHUCIY
JTVCIUATUIAH TI0 BBIOOPY BapuaTHBHOM yacTu bioka b1 «/lucummunasl (MOLyn)».

Hucuunnuna peanusyercs nocie uzydenus b1.B.OJ1.16 «Cratuctuka» (3 cemectp).

Jucuunnuza apigercs ocHoBo st m3ydenuss b1.B.JIB.14.1 «OcnoBsl HR-
anamutukn» / B1.B.JIB.14.2 «Big Date B ynpaBnenuu nepconanom (Big Date for HR)» (B 5
ceMecTpe).

dopma MpOMEKYTOYHOM aTTECTAIlMA B COOTBETCTBUH C Y4EOHBIM IIJITAHOM — JK3aMeH B 4
ceMecTpe.

3. CoaepixaHue H CTPYKTYpPa AHCHUTIIHHBI

Ounasn popma odyuenusn

O0beM AUCHUILINHBI, Yac ®Dopma
KonTakTHas padora TeKyILero
00y4aroImuxcs ¢ NpenojgaBarejieM KOHTPOJISt
10 BH/JAM y4eOHbIX 3aHATHH crneBaeMocT
Ne HaumeHnoBaHue TeM (pa3aesioB) Beero Aam y CP y -
b
NMPOMEKYTOY
1 Jap 3 KCP pomeay
HOIt
aTTecTaluu

1. | «DnexTpoHHOE

MIPaBUTEIBCTBOY. OcHoBHBIE | 10 4 2 4 0. K
2

IIOHATHS, IOAXOAbI 1 3ala4l

2. | 3agaun «DNEKTPOHHOTO
pPaBUTENbCTBA» B chepe 8 2 2 4 O, K
TOCYIapCTBEHHOMU CITYKObI

3. | MadopmarmonHoe obecrieueHne
pBIHKa Tpyda M COLMAIBHOU 6 2 4 O
3alIUTHI HACEIICHUS

4. | Ocobennoctu
OHHpPOBA

(G YHKIIMOHUPOBAHUS 6 5 4 0

denepanbHOTO nopTaia

TOCYJAPCTBEHHON CIIYXKOBl U




O0beM TUCHUILINHBI, Yac ®opma
KonrakTHas padora TEKYLIEro
Oﬁyqa]{)mHXCﬂ C nmpenoaaBaTeIeEM KOHTPOJIA
Ne HanMeHoOBaHKE TeM (pa3)IeJIOB) Beero o Buaam yqeﬁm,lx 3aHATHH cp ycnel:la*e,MOCT
a JIp n3 KCP MPOMEIEYTOH
HOH
arrecranuun
YIPaBICHYECKHUX KaJPOB
5. | Cucrtema MEXBEJOMCTBEHHOI'O 6 5 4 0
3JIEKTPOHHOTO B3aUMOJICHCTBUS
6. | Bormpocst UH(POPMALIMOHHOM
0e301acHOCTH B chepe
yIpaBJICHUS nepcoHaiom | 6 2 4 4 O
OpraHu3aluu u
rOCYJAapCTBEHHOM CIIYyKObI
7 | 3apyOeXHbI ONBIT Pa3BUTHS 16 5 8 6 0
JICKTPOHHOTO MTPABUTEIIHLCTBA
8 | Bompocsl HAy4YHO-
TEXHUYECKOTO obecrieueHus
«DNEeKTPOHHOTO 14 5 6 6 O.T
MPAaBUTEILCTBA» B chepe
yOpaBlIeHUS MEPCOHAIOM |
TrOCYJApPCTBEHHOM CIIYKObI
[TpoMexxyTouHas aTTecTalus 36 DKk3ameH
Bcero 108 18 18 36 36

Ilpumeuanue:

* ghopmbl mexywezo koumpons ycnesaemocmu. onpoc (O), koumponvrnas paboma (K),
mecmuposarue (T).

** chopmbl npomesicymounoi ammecmayuu. dKk3amer (IK3).

ConepxaHue TMCHUILINHBI

Tema 1. «JIeKTPOHHOE MPABUTEILCTBO». OCHOBHBbIE MOHATHS, MOAX0AbI H 32124
1. TloHsATHE OSIIEKTPOHHOTO TMPABUTEIBCTBA. [IPEANMOCHIUTKHA TOSBICHUS AJICKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE 3a/1a4H.
2. CooTHoOIIIeHHE MOHSATUH «udpopmaninonnoe 00111eCTBOY, «INEKTPOHHOE
MIPABUTENBCTBOY, «DIEKTPOHHAS IEMOKPATHUS.
3. Crparernueckve U TaKTHYECKUE 33]]a9i « DICKTPOHHOTO IMPABUTEIIHCTBAY.

Tema 2. 3apaun «JIeKTPOHHOT0 MPABUTEILCTBA» B c(hepe rocy1apCcTBEHHOI CITyKObI
1. OcobeHHOCTH peanu3aluy MOIX00B ANEKTPOHHOTO MPABUTEILCTBA B TOCYAapCTBEHHOM
cnyxoe PO
2. TpebGoBaHUs K TOCYIapCTBEHHBIM CITYKAIllUM B CBETE ()YHKITMOHUPOBAHHUSI SJIEKTPOHHOTO
MIPABUTEIHCTBO
3. NHpopmanmoHHbIi 00MEH MEXTy TOCYAapCTBEHHBIMH U MYHHUIIUIIATBHBIMU CITYKaIlIUMU

Tema 3. UndopmannonHoe odecnedeHHe PbIHKA TPYAA M CONMAIBHOM 3aIIUTHI HACEJICHHUS
1. VHTennekTyanbHbIE TEXHOJOTHH W WH(OOPMAIIMOHHBIC CHUCTEMBI COIIMAIBHOW 3allUThI
HAaCEeJICHUS.
2. 3amaun «OJIEKTPOHHOTO MPABUTEIHCTBAY B 00IACTH CONMAIBHOM 3alUTHI HACEICHUSL.
3. NHCTpyMeHTBl «DIEKTPOHHOTO TNPAaBUTENBCTBA» B 00JaCTH COLMAIBHOM 3allUThI
HACEJICHNU.




4. NudopmarmoHHbie cepBUCH MUHUCTEPCTBA TPYAa M COUATBLHOM 3auThl PD)
[Ipobnema wuH(OpPMAIIMOHHONW acMMMETpUM Ha pbelHKe Tpyaa. Ilytm pemienus
uHpOpMaLMOHHON acumMeTpuu. [lokazaTenn u3MepeHHs YpOBHS 3aHATOCTH U YPOBHS
6e3pabotuipl. Metoabl cOopa nHGOPMAIIUHU O TTapaMeTpax 0e3padOTHIIBI ¥ 3aHSITOCTH.

6. 3agaun «OIEKTPOHHOI'O PABUTEIbCTBA» B 00IACTH 3aHATOCTH U 0€3pabOTHIIBI.

7. HCTpYyMEHTHI «DJIEKTPOHHOTO MPABUTEIHCTBA» B 00JIACTH 3aHATOCTH U 0€3paOOTHIIBI.

o

Tema 4. OcoGenHocTu (yHKUHOHMPOBaHUS DelepajbHOrIO MOPTAIA TOCYIAPCTBEHHOM
CJIy:K0bI U yHPaBJIEHYECKHX KAIPOB.
1. Ymopomienue norcka HHGOPMAIMH O TIOCTYIJICHUH Ha TOCYIaPCTBEHHYIO CITYXOY;
2. TloBbienue 3(h(HEeKTUBHOCTU MPUHATHS KaJPOBBIX PEIICHUH W ONTUMH3AIMUA KaIpOBOK
paboTHI.

Tema 5. CucremMa Me:KBeJOMCTBEHHOI0 3JICKTPOHHOI'O B3aMO/1elicTBUS
1. Hudopmaruzanus opraHoB rocyJapCTBEHHOI BIIACTH.
2. Y4YaCTHHKH MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOACHCTBUS
3. [IloBbllleHne kayecTBa NMPeIOCTAaBICHUS IOCYIapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT
M WUCIOJHEHUS TOCYIapCTBEHHBIX ¥ MYHHIMIAIBHBIX (YHKOIMH 3a CYeT
UCIOJIb30BaHUSl OOIIMX HMH(OPMAIMOHHBIX PECYpCOB, YMEHbBLICHHMS BpPEMEHHU Ha
MOMCK ¥ 00paboTKy MH(pOpPMALUU B 3JIEKTPOHHOM Qopme.

Tema 6. Bonpocbl uHpopManuoHHOoii 6e30macHOCTH B cdepe ynpaBjieHUs] MePCOHAIOM
OPraHM3alMH M TOCYAAPCTBEHHOM CJIyKOBbI
1. Tlonstne WHPOPMALMOHHOW OE30MACHOCTH  TOCYJApCTBEHHOTO YIPABJICHUS U
rocyJapCcTBEHHON ciy’kObl. TexHuko-mpaBoe obecrieueHue HHPOPMALMOHHON
0€30MaCHOCTH TOCYIAapCTBEHHOTO YIPaBJICHUS, KpuUNTOorpadusi, KPHUIITOAHAIN3,
mudpoBanue, MEKTpoHHAas LU(POBask MOJIHCh.
2. 3amaun  «DJEKTPOHHOTO  TPABUTENBCTBA» B 00JacTd  MHPOPMALMOHHOM
0€30MaCHOCTH rOCyJapCTBEHHOM CITYKOBbI.
3. TlpaBoBoe obOecrieueHre HHPOPMAITIOHHOW 0€30TTACHOCTH..
4. TIporpaMMHO-TeXHMUYECKOE oOecredeHrne NHPOPMAIIMOHHONW O€30IaCHOCTH.

Tema 7. 3apyOekHbIii ONIBIT PA3BUTHA JICKTPOHHOI'O IPABUTEIbCTBA
1. AHanu3 Jy4mux MeXAYHapOAHBIX INPAKTHK B cdepe pa3BUTUS 3JIEKTPOHHOTO
IPaBUTENIbCTBA U TOCYJAPCTBEHHOM CITyXKOBI
2. Ilpobnempl amanTanuu  JTy4IIUX [PUMEPOB M3  3apyOeKHOrO0  OMBITa B
roCyJapCTBEHHYIO ClIyK0y PD

Tema 8. Bonpochl HayYHO-TEXHUYECKOIr0 odecrnedeHnsi « JJeKTPOHHOIO NPAaBUTEIbCTBA» B
cepe ynpasiieHUsI NEPCOHAJIIOM U FOCYAAPCTBEHHOM CIYKObI
1. TexHHUYECKHE OCHOBBI OpraHM3alUu «DJIEKTPOHHOTO MPABUTEIbCTBA». SI3bIKK WeED-
nu3aiiHa.  TeXHWKO-TIpaBOBBIE  BOMPOCHI  B3aMMOJCUCTBUST B JIOOAIBHOU
UHPOPMALIMOHHOI cperie.
2. Oco0eHHOCTH B3aMMOOTHOIIICHUH B ceTH MHTEpHET.

4, MarepuaJbl TEKYHIEro KOHTPOJISl YCIeBAeMOCTH 00y4aromuxcs U (POHX OLeHOYHBIX
CpeaCTB MPOMEKYTOYHOM ATTeCTALUM 110 TUCHMILIMHE

4.1. cDOpMI:I 1 MCTOABI TCKYIICTO KOHTPOJIA YCIICBACMOCTH 06yqarou11/1xc;1 n HpOMC)KyTO‘-IHOI\/Il
arrecranuu



4.1.1. B xone peanuzarnuu auctuuinabl b1.B.JIB.3.2 «DnekTpoHHOE TPpaBUTEIBCTBOY
I/ICHOJIB3yIOTC$I CJIe,Z[YIOIJ_II/IC METOAbI TeKYH_[eFO KOHTpOJISI yCHeBaeMOCTI/I 06yqafoumxc;1:

®opmMbl (METOBI)
Tema (pa3aen) TeKYIIero KOHTPOJIs
yCIIeBAeMOCTH
«DIJIEKTPOHHOE TMPaBUTENBbCTBO». (OcHOBHBIE NOHSATUA, | ONpoc, KOHTPOIbHAS
Tema 1 | 1o xomne n 3anaun pabora
Tema 2 3amaun  «DJEKTPOHHOrO mpaBHTENbCTBa» B cepe | Onpoc, KonTponbHas
TOCYJapCTBEHHOM CITyKOBI pabota
Tema 3 I/IH(bOpMaL[I:IOHHOG obOecrieuenne peiHKa Tpyaa u | Omnpoc
COLIMAJIbHOM 3alLMThl HACEJICHUS
OcobenHoctu (b YHKIIMOHUPOBAHUS ®enepansHoro | Onpoc
Tema 4 | moprana TOCYZApCTBEHHOM CIYyKObI M yIPaBIEHYECKUX
KaJIpOB
Tema 5 Cucrema } MEKXBEJOMCTBEHHOT'O asiekTpoHHoro | Omnpoc
B3aMMOJICHCTBHS
Bomnpocet undopmanmonnoit 6ezomacHoctd B cdepe | Ompoc
Tema 6 | ynpaBieHus EPCOHAIOM OpraHu3aIuu u
rOCYAapCTBEHHOM CITYKObI
Tema 7 3apyOexHbIi OIIBIT pa3BUTHUA anektponHoro | Ompoc,
MIPaBUTENIbCTBA
Bompocsr Hay4HO-TEXHUYECKOTO obecneuenus | Onpoc, TectupoBaHue
Tema 8 | «DneKTpOHHOTO MpaBUTENBCTBa» B cdepe YIpaBIeHUS
MIEPCOHAJIOM U FOCYAAPCTBEHHOM CIIYKObI

4.1.2. Dx3aMeH MPOBOJUTCS ¢ MPUMEHEHUEM CIIEYIOIIUX METOA0B (CPEACTB): B YCTHOM
¢dopMe 110 Bopocam U NMPaKTUYECKUM 3aJaHUSIM (Kehcam).

4.2. Marepuaibl TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH.

[IpemoaBaTens OIEHUBAET YPOBEHBb MOJATOTOBICHHOCTH OOYYAIOIIUXCS K 3aHSATHIO TI0
CJICAYIOIIUM IOKa3aTesIM:

— YCTHBIE OTBETHI Ha BOIPOCHI NMPENOAABATENS [0 TEME 3aHATHS,

— BBINOJIHEHNE KOHTPOJIBHBIX PadoT.

OneHka 3HaHWM, yMEHUH, HaBBIKOB IMPOBOJUTCS HAa OCHOBE OalJIbHO-PEHTHHIOBOM
cucremsl 70% u3 100% (70 6amnos u3 100) - BKiIag MO pe3yibTaTaM MOCEHIAEMOCTH 3aHSATHH,
AKTUBHOCTH Ha 3aHATHIX, PEIICHUE MPAKTHUECKUX 33a]a4 Ha CEMUHAPCKUX 3aHATHUSIX, OTBETOB HA
BONPOCHl MpernojAaBaresss B XOJA€ 3aHATHs, [0 pe3ylbTaTaM BBIIOJHEHUS JOMAIIHUX
KOHTPOJIbHBIX padoT.

Jeranuzanust OaqioB M KpUTEPUM OLEHKH TEKYIEro KOHTPOJS YCHEBAaEMOCTH
yTBEpXKIaeTcs Ha 3acelaHu! Ka(eapsl.

Bomnpocsl 111 IOATOTOBKH K OIIPOCAaM M J1a00PATOPHBIM 3aHATHAM 110 TEMaM:

Tema 1 «eKTPOHHOE PABUTEIBCTB0». OCHOBHbIE MOHATHS, NOAX0AbI U 3a1a4U

1. HudopmanmoHHbIE TEXHOJIOTHH B OpraHax rocyJapCTBEHHOTO YIPaBICHHS.

2. HWHdopmanMoHHBIE TEXHOJOTMH IMOAJEPKKH YIPABIEHYECKUX PEIICHUH B OpraHax
VCIIOJIHUTEJIBHON BIIACTH.

3. bazossle rocynapcTBeHHble HH()OPMALMOHHBIE PECYPChl B OTHOLIEHUH WH(OpMAaINK
0 KaJpOBOM COCTaBe€ IrOCYAapCTBEHHBIX OPraHOB

4. VudopmainumoHHoe  obOecrieyeHHWE  YOPaBJICHHS  COLMAIbHO-3KOHOMHYECKUM
pa3BUTHEM PETHUOHA.




5. MHcnonb3oBanne WHTEpHET-TEXHOJOTHI B TOCYJApCTBEHHOM W MYHHUIIMIIAILHOM
YIIpaBICHUMU.

6. MuorodyHKIIMOHATIbHBIE  LIEHTPhl  KaKk  HMHCTPYMEHTaJbHas  MPEANOCHUIKA
AJIEKTPOHHOI'O IIPABUTEILCTBA.

Tema 2. 3amaunm «JJIeKTPOHHOI0 NPABUTEILCTBA» B cdepe rocyaapcTBeHHOM
CIIYKOBI

1. OcHoBHBIE  HampaBlIeHHs  peaqu3alld  AJIEKTPOHHOIO  TMPABUTEIBCTBA B

rocyJIapCcTBEHHOM ciry)x6e PD

2. Kaxue HOBBIC HAaBBIKM U YMEHHS HEOOXOMMBI TOCYJaPCTBEHHBIM CITYXKAIIIUM B CBETE
JTUHAMHYHOTO Pa3BUTHSI 3JIEKTPOHHOTO MPaBUTEILCTBO
KauecTBo npegocraBienus rocy1apCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT
NudopmaliioHHble TOTOKM MEXIYy TOCYAApCTBEHHBIMHM W MYHHUIIMIIAJIbHBIMU
CILy KallluMuU

How

Tema 3. UndopmanuonHoe obdecrnieyeHHe PbIHKA TPyAa M COLUUAILHOW 3alIUTHI
HaCeJICHHUS

1. TlpoGnemsl 1 3agauu HHOOPMAIIIOHHOTO 00ECTICYCHNUs PBIHKA TPYAA.
WNudopmanroHHas acMMMETpHUs Ha pbIHKE TpyJa U IyTH €€ MUHUMU3ALKU.
MeTtonsl cOopa HHPOpPMAITHH O TTapaMeTpax 0e3padO0THIIBI U 3aHATOCTH.
MesxyHapoAHbIH ONBIT HH(OPMALIMOHHOIO 00eceueHus pbIHKa TPYy/Aa.
HHTepHeT pecypcsl ppIHKaA TPYAa.

6. Ilpobnembl M 3agaun HMHGOPMALMOHHOIO OOECHEUYEHMs COLMAIbHON 3alUThI
HAaCeJICHUS.

7. TenpeHuun MHPOPMALMOHHOTO 00ECIIEUEHHSI COLIUAIBHOM 3alUThI HACEJIEHUS.

8. Poccuiickuii ombIT HWHPOPMAIMOHHOTO  OOCCIICUCHUS COLUMATHHOW  3alTUTHI
HACEJICHUS.

9. MHHrepHer pecypchl o0ecrieueHus: COLMAIbHON 3allUThl HACEJICHUS.

gk~ own

Tema 4. OcobGennoctn  ¢pyHkunoHupoBanusi  DenepajbHOro  mopraja

rOCyAapCTBEHHOM CJIYKObI M yIIpaBJIEHYeCKHX KaJApoB

1. WudopmanrioHHbIE PECYPCHI, CO3JJaHHBIE C IEJIbI0 PA3BUTHUS KAJPOBOTO MOTEHIIMAJA
roCy/IapCTBEHHOMU TpaxaaHcKoi ciyxO0bl Poccuiickoit denepannu;

2. CoBpeMeHHbIe HH(OPMALIMOHHBIE TEXHOJIOTHH B KaJIpOBOM paboTe roCOpraHoB

3. Enunas  uwHpOpManMOHHas  CHUCTEMa  YOpPaBIEHUS  KaApOBBIM  COCTaBOM
rocy/1lapCTBEHHOM Ipaxk1aHCKoM ciyx0bl Poccuiickoit denepanun

4. DAEeKTPOHHBINA KaJIPOBBII TOKYMEHTOOO0OPOT

Tema 5. CucTeMa Me:KBeIOMCTBEHHOT0 3JIEKTPOHHOT0 B3aUMO/1eiiCTBUS

1. OOecrnieueHH€ UCIOJIHEHUS TOCYIAapCTBEHHBIX W MYHHUIMNAIbHBIX (QYHKIHUNA B
AJIEKTPOHHOU (popme;

2. OOecrnieyeHue MpeAOCTaBICHHUS] TOCYIApPCTBEHHBIX W MYHMIMIIAIBHBIX YCIYT B
9JIEKTPOHHOU (popMe, B TOM UHUCIIE ¢ UCIOJIb30BAaHHUEM YHUBEPCAIBHOM 3JIEKTPOHHOM
KapThl U €IMHOTO MTOPTAJIA;

3. OOecneueHre HHPOPMAIMOHHOTO B3aUMOJICHCTBUS B AJIEKTPOHHOW Qopme MpH
IIPEIOCTABIEHUN TOCYJApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr M HCIIOJIHEHUN
rOCYJapCTBEHHbBIX U MYHHUIIMIIATbHBIX (DYHKINH.

Tema 6. Bompocbl unHpopManMoHHON 0e30macHOCTH B cdepe ynpaBJieHUs
MEePCOHAJIOM OPIraHU3aLMHU U TOCYyJaAPCTBEHHOMH CJIYKObI
1. TIpoGnemsl nHOpMAIIMOHHON 0€30IaCHOCTH TOCYAAPCTBEHHOTO YIIPaBJICHUS.



2. IlpaBoBeie  OCHOBbI  MH(POPMAIMOHHOW  OE30MAaCHOCTH  TOCYJapCTBEHHOTO
yIpaBICHHUS.

3. Texuuueckoe obecrieyeHrne HHPOPMALMOHHONW 0€30MAaCHOCTH TOCYAApCTBEHHOTO

YIIpaBICHUSA

[Tonsitue kpunrorpaduu.

IlonsiTHE KpUNITOAHAIN3A.

CHUMMeTpHUYHbIE U ACUMMETPUYHBINA aNrOpUTMBI IH(PPOBaHUS HHPOPMAIUH.

3H€KTpOHHaSI IOAIINCH. AJII‘OpI/ITM M OpraHru3allMOHHBIC BOIIPOCHI UCIIOJIB30BAHUS B

PO®.

No ok

Tema 7. 3apy06e:kHbIH ONBIT PA3BUTHS JIEKTPOHHOI0 MPABUTEILCTBA

1. Mopens Digital Era Governance

Mogxens FAST

2.
3. Hupnexc EGDI
4

AHanmu3 noaxo10B K GopMHUPOBaHUIO KaJAPOBOKM TMOJUTHUKH B 3apyOEIKHBIX CTpaHax C
ucnonb3osanuem UKT

Tema 8. Bomnpocbl HAyYHO-TEXHHYECKOT0 ofecmedyeHUsi «JIEKTPOHHOIO
NPaBUTEIbCTBA» B c(pepe ynpaBJieHUs NEPCOHATIOM U rOCYAAPCTBEHHOM CJIYKObI

1. TGXHI/IKO-HpaBOBI)IG n OpraHu3allMOHHBLIC  OCHOBBI BSaHMOHGﬁCTBHH OpraHoB

rOCy/IapCTBEHHOW BJAacTH, TpaxIaH M Ou3Heca B ri00aibHON HH(DOpPMALMOHHON
cpene.

2. AHanmu3 METOJIOB M MPOTPAMMHBIX CPEICTB 00pabOTKU KaIpoBOi HHPOpMAITUU

KOHTPOJIBHBIE PABOTbI
KoHTposnbHOE 3ajaHue BBINOJHAETCS CTYACHTAMM [0 BapuaHTaM, KOTOPbIE OHH

[MOoJIy4JaroT y IHIpernoJaBarciisi Ha CEMHUHApC. IIo ﬂaHHOﬁ AUCHUIUIMHE TPECAYCMOTPECHO
BBITIOJTHCHHUE IBYX KOHTPOJBbHBIX pa60T.

N

KourpoJanHas padora Nel mo Teme:
«DJIeKTPOHHOE PABUTEJIbCTBO». OCHOBHBbIE MOHATHSA, NOAXOAbI U 32JaYN»

Bapuant Ne 1
Monens FAST. UnaTepnperanus OykBbI F B CBeTe peanm3anuu KaJpoBOl MOJTUTHKA
OpraHu3aly WIK rOCyJapCTBEHHOTO OpraHa.
3apyOex)HBIN OMBIT Pa3BUTHS JIEKTPOHHOTO npaBuTeibeTa. Munekc EDGI
Brimonnenue 3aganuii u3 1a00paTopHOil paboThI ¢ JaHHBIMU COTPYIHUKOB B Cpeie
Microsoft Excel»

Bapuant Ne2
Monens FAST. UaTepniperarus OykBbI A B CBETE pealli3aiiy KaIpOBOH TOJTUTHKA
OpraHM3alK WU TOCYAapCTBEHHOTO OpraHa
3apyOexHbIi OMBIT Pa3BUTHS SJIEKTPOHHOTO NMpaBuTeNbCcTBa. Pa3BuTHe Hanpasnenus E-
INFORMATION B cdepe rocynapcTBeHHO cyxObI
Brinonnenue 3aganuii u3 1abopatopHoOil paboThl ¢ JaHHBIMU COTPYIHUKOB B Cpesie
Microsoft Excel»

BapuanT Ne3
Mognens FAST. Untepnperanus OykBbI S B CBETE pean3alii KaJpoBOi MOJIUTUKU
OpTaHu3aIly WK TOCYJapCTBEHHOTO OpraHa
3apyOeKHBIN OIBIT Pa3BUTHS HJIEKTPOHHOTO MPaBUTENLCTBA. Pa3BuTHe HanpasieHus E-
CONSULTATION B chepe rocymapcTBeHHOH CITy>KOBI
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3. Bwmonnenue 3amanuii U3 1a00paTOPHOUM pabOTHI C JAHHBIMHA COTPYIHUKOB B Cpefie
Microsoft Excel»

Bapuant Ne4
1. Monens FAST. UnaTepnperanus OykBbI T B CBETE peasin3alliy KaIPOBOM MOJTUTUKH
OpraHu3aly WIK TOCYIapCTBEHHOTO OpraHa
2. 3apyOeXHbIN OIBIT Pa3BUTHSI SJIEKTPOHHOTO MTpaBUTENbCTBA. Pa3Butre HanpasineHus E-
DECISION MAKING B cepe rocynapcTBEHHOH CITYKOBI
3. BeimonHenue 3aanuii U3 1a00paTOpHON pabOTHI C TAaHHBIMHU COTPYIHHUKOB B Cpejie
Microsoft Excel»

KonrtposabHas pabora Ne2 no reme:
Bonpocsl nHpopMannoHHOMH 0e301aCHOCTH B c(epe ynpaBJieHUs MePCOHAIOM
OPraHU3alMH U IOCYJAAPCTBEHHOM CJIYKObI

Keiic. Y coTpynHuka koMnmanuu A Tpornajia ceTh Ha KOPIOPATHBHOM TeneoHe, Ha
KOTOPOM HaxoAuJach KOH(pUIEHIHaNbHAs HH(DOPMALIUS U BO3MOKHOCTh YJAJIEHHOTO JOCTYIa K
cepBepy opranuzauuu. 1103BOHUB COTOBOMY ONepaTopy , OH y3HaJl O HE3aKOHHOM IEPEBBINYCKE
SIM-xapTsr.

3anaHue 1o Keucy:

1. ChopmynupyiiTe MHTEpECHl COTPYIHUKA OpPraHU3aIlMU, CAMOW OpraHU3alNH, KOTOPHIS
OBLIM HapyLIEHBI B JAHHOM Kelce

2.Ilepeuncnaute yrpospl HMHTEpEcaM COTPYJHHMKA OpraHU3allid, camMoOW OpraHM3aluH,
XapakTepHbIe ISl JAHHOTO KeHca;

3.Ha3oBute oCHOBHBIE OOBEKTHI U CYOBEKTHI CHCTEMBI 0OecrieueHus] HHPOPMALMOHHOM
0€30MacHOCTH, 3aTPOHYTHIE B JAHHOM Kelice?

4. Tlepeuncnaute BO3MOXKHBIE KaHAIBl M CIOCOOBI OCTyNMa K KOH(MUACHIUAIBEHBIM
JTAHHBIM COTPYIHMKA, UCIOJIb3YEMbI€ 3JI0YMBIIIJICHHUKAaMU B JaHHOM Kelce

5.Knaccudpunupyiite Tun aTaku MOILIEHHUKOB J1JIs1 3TOTO Kelca.

6.Ha3oBuTe 0OCHOBHBIE MPUUYUHBI (YSI3BUMOCTH) ITPOBEACHUS aTaky B JAHHOM Kelce

8.Ilepeuncnure MeponpusTHS, HEOOXOAMMBIE Il NMPEAOTBPAILEHUS TaKUX CUTYyaluil
(MoI0OHBIX CUTYallMH B Keiice), Kak O CTOPOHBI COTPYJHHKA, TAaK M CaMOW OpraHu3aIuH.

3aganue. Kak, mo-Bamemy, U3MEHATCS MOAXOMbI K oOecredeHrto HH(DOpPMAIMOHHOM
Oe3omacHOCTH B cepe yrnpaBieHUs MepcoHaoM B Omkaiimme 5-10 net?

IIpuMepHBbIi TecTa

1.OcHOBHBIMHU 3a/1a4aMHM 3JEKTPOHHOTO MPaBUTENILCTBA SBISIOTCS:

A) o0yueHue rocciy’xamux noab30BaHUI0 KOMITBIOTEPOM

b) ontumuzanms cucteMsl rocy1apCTBEHHOTO YIIPaBICHUS

B) onTumM3anus nporeccoB MpeocTaBIeHUs TOCYAaPCTBEHHBIX YCIyT
I') nonkimouenue Beex [1K k MutepHety

2. Kakue BBIIEISIIOT MOAYJIM B3aUMOACUCTBUS MEX1Y TOCYIapCTBOM M OOIECTBEHHBIMU
CTpyKTypamu?

A) G2G - Mexay pa3IMYHBIMU BETBSIMH FOCYAapCTBEHHOM BIIaCTH

b) Mexny rocyaapcTBoM u OU3HECOM

B) Mexny rocyaapcTBoM U rpakaaHaMu

I') GusHec u cayxamiue

3. Pacmonoxute CTpaHbl IO BPpCMCHU BHCAPCHUA CUCTCMBI SJICKTPOHHOT'O TOCYy1apCTBa B
HUX
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A) OuHITHANSA
b) CIIIA

B) Poccus

I') lIBenus

4. Pacnonoxure CTaguM peaju3aliy MPOEKTa NIEKTPOHHOE MPABUTEILCTBO B IMOPSIJIKE
WX Pa3BUTHUSA:

A) OGeciI0BHOE B3aUMOJICHCTBHE

b) naTepakTHBHOE B3aMMOJICHCTBHE

B) npoBenenue Tpan3akuui

I') pacmupennoe Unatepuet-IlpucyrcrBue

J1) HauanbHOE

5. Kakoii u3 cienyromux naposie sBjaseTcsl IpUMEpOM XOPOLIEH MapoJIbHOM MOJTUTHKU?
A) 12061985

b) passwordL.

B)wlg w@ms.

I') access.

6. Ouenky WH(OPMAIIMOHHOM OTKPBITOCTH CAMTOB OPraHOB TOCYJApPCTBEHHON BIIACTH
MIPOBOJIUT:

A) UncTtutyT pa3BuTHs HHPOPMAIIMOHHOTO O0IIECTBA

b) He3aBUCHMBIM HHCTUTYT COLIMATBLHOM MOJUTUKU

B) Accounanus He3aBUCHMBIX LIEHTPOB SKOHOMUYECKOTO aHaIN3a

I') LleHTp MOJIUTHYECKUX TEXHOJIOTHIA

7. T'ocynapcTBEHHBIM 3aKa34MKOM U KOOPIMHATOPOM Iporpammsl "JiaekTpoHHas Poccus
(2002 - 2010 roap1)" siBIISIETCS:

A) MuHHCTEpPCTBO SKOHOMUYECKOT0 pa3BuTHs PO

b) MunucrepcTBo HH(POPMALIMOHHBIX TEXHOJIOTUH U cBsi3U PO

B) IlpaBuTenscTBeHHAss KOMUCCHS 110 POBEACHUIO aIMUHUCTPATUBHON pedopMbl

I') npembep munuctp PO

8. IlonbepuTe ompeneneHns IEKTPOHHOTO MPABUTENBCTBA, JIEKTPOHHOTO TOCYIAapCTBa,
UH(POKOMMYHUKAIIMOHHBIX TEXHOJIOTHI:

A) mpexacraBiaseT coOOM HCMONb30BaHHE WH(MOPMALMOHHO- KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH U1 peoOpa30BaHuUs MPaBUTEIbCTBA C LIEIbIO CeNaTh €ro 0osiee TOCTYNHBIM s
rpaxnaas, 6osuee 3pPeKTUBHBIM U O0JI€€ MOA0TYETHBIM

b) cucrema rocynapCTBEHHOIO YIpaBIEHUS HA OCHOBE HIEKTPOHHBIX CPEICTB
00paboTKu, epeaur U pacipocTpaHeHus nHpopMauu

B) mmpokuii Ki1acc QTUCHUIUTHH U 00J1acTel esITeNbHOCTH, OTHOCSIIUXCS K TEXHOJIOTHIM
yIpaByieHUs] © 00pabOTKH JaHHBIX, B TOM YHCJIE C IPUMEHEHUEM BBIYHCIUTEIBHON TEXHUKH.

9. Kakne oHnaitHOBBIE TOCYCIIYTH AOCTYIHBI rpaxkaanam Pd:
A) peructpanus Opaka

b) nonmyuenue nHpopmanuu o Hajorax

B) nonaya 3asBnenus Ha mocryruienue B BY3

I') nonyuenue undpopmanuu o mrpadax ['MbJ]

10. Kakue nokazarenn T0KHBI OLIEHUBATHCA MPU CO3JaHUU B OpraHax rocy1apCTBEHHOU

Biactu UT - unppactpykTypsI?
A) pa3BUTOCTb, TOCTYITHOCTb, INIOTHOCTh HH(PACTPYKTYPhI
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b) Hanmume moprana rocyaapcTBEeHHBIX YCIyT
B) cTarmapTel ¥ CTOUMOCTD MOAKIIOUEHUS K HHOPACTPYKTYpe
I') M30BITOYHOCTD U TTOTEHITUAT HHPPACTPYKTYPHI

11. Beibepute 0OCHOBHBIE COCTaBIISIOIINE IIU(PPOBOTO cepTr(dUKaTa OTKPHITOrO KITH0Ya:
A) na(opMaIuio o moIb30BaTeNe-BIaAeIbIle cepTuhuKaTa

B) OTKpBITHIN KIIFOY MTOJIB30BATEIIS;

B) snexTponnyro nudpoByro MOANKUCH, BHIYUCICHHYIO HAa CEKPETHOM KITIOUe

I') uadopmannro 00 yI0CTOBEPSIOIIEM IIEHTPE

J1) TokeH 6e30macHOCTH

12. BeiGepute OCHOBHBIE (DYHKIIMU AJIEKTPOHHOM U(POBOI nmoanucu:

A) ynocroBepsieT, YTO HOAMMCAHHBINA TEKCT UCXOIUT OT JIMIA, TOCTABUBILETO IOAINUCH;

b) He maer BO3MOXKHOCTH OTKa3aTbCs OT OOSM3aTENBbCTB, CBS3aHHBIX C IOJMHCAHHBIM
TEKCTOM;

B) rapanTHpyeT 1eI0CTHOCTD MOANKUCAHHOTO TEKCTa

I') obecnieunBaer cTpOryro ABYX(AKTOPHYIO ayTeHTHU(UKALMI0 HAa OCHOBE KJIHOYEBBIX
HOCUTENEH, cepTU(PUKATOB;

J1) ynpaBisieT naposisiMy M pa3rpaHMueHHEM IpaB J0CTyMa B CUCTEME

E) punprpyer ucxonsauuii Tpaduk, no3Bosiss 060poThes ¢ BUpycaMu U mnuoHckuM 110

13. Yro w3 mNEepedyHCICHHOTO SBIAETCS (YHKIHEH COBPEMEHHOTO AHTHBUPYCHOTO
obecrnieueHus

A) Ilposepka 0e3onacHoctu WIFI, 3amura ot ceTeBbIX aTak, aHTU-0aHHEp, AHTU-CIIaM ;

b) 3ammra ot B310Ma BeO-KaMepsbl, 3alUTa OT cOOpa JaHHbIX, O€30IaCHOE COeIMHEHUE U
Oe3omacHoe o01eHue

B) be3onacHble miatexu Ui 3alUThl JIMYHBIX JAHHBIX IPU COBEPILIEHUH (PUHAHCOBBIX
onepanuii B IaTepuere

I') Menexep naposeit JUist Co3/1aHusl U 0€30MacHOr0 XPaHEHHUs! YCTOMYMBBIX KO B3JIOMY
napoJiei

JI) co3naHuMe TpaBWJl  OTPAaHMYEHMS TPWIOKEHUH M HOJUTHUK  JIOIMYCTHMOTO
UCTIOJTb30BaHUS;

E) Coznanue coaep>kUMoro, 3alMIEHHOTO ¢ TOMOIIBIO YIIPABIEHU NTpaBaMu

4.3. OnieHOYHbIE CPECTBA I IPOMEKYTOUHON aTTECTAIUH.

4.3.1. TlepeueHb KOMIETEHIMA C yYKa3aHWEM JTAroOB UX (OPMHPOBAHUS B MPOLECCE OCBOCHHS
oOpa3oBaTenbHON mporpammbl. [lokazaTenu W KpUTEpUU OLICHWBAHUS KOMIIETEHIMH C y4yeToM
JTana ux GopMUpPOBaHUS

Kon Koa >rana
HaumenoBanue HaumeHnoBaHue 3Tana
KOMIIEeTEHIH 0CBOEHMHSI
KOMIIEeTEHIIHH O0CBOEHHSI KOMIIETEHIIHHU
u KOMIIETEHI[UU
JIIK-4 BIIaJICHUEM HaBbikamu | JI[1K-4.2 CnocoOHOCTh OMpenesTh
WCIIOJIb30BaHUS U OLICHMBATh AKTyaJIbHbIE
MH(OpPMaLMOHHO- mpoOJieMbl  NPUMEHEHHS
KOMMYHUKAIIMOHHBIX nH(OPMAIIMOHHO-
TEXHOJIOTHI B KOMMYHHKAITMOHHBIX
npodeccuoHaNBHOM TEXHOJIOTUI B
JIeITCIIbHOCTH, paboThl JIeATEIIbBHOCTH OpraHoB
rocyJapCTBEHHBIMHU roCyJapCTBEHHON BIIaCTU
WH()OpPMaITMOHHBIMHU Y KaJIPOBBIX CITYKO
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CUCTEMaMHU
(nHGOPMAITIOHHBIMU

cepBucaMu  MuHucrepcrsa
TpyZa U COLUAIBHOMN 3alllUTBHI
P®, denepansHOro mopraia
roCyJapCTBEHHON CIyXObl U

YIPaBICHUYECKUX  KaJpOB),
KOPIOPAaTHBHBIMU
UH(POPMALMOHHBIMH
CHCTEeMaMH;, METOAaMHU |

nporpaMMHbBIMU  CPEACTBAMUA

00paboTKu KaJIpOBOI

uHpopManuu
Otan ocBOeHUs IToka3arens Kpurepuii onieHuBanus
KOMIIETEHIIH OLIEHUBaHU

JIIK-4.2 — criocoOHOCTh
OTIPE/ICIIATH U OLICHUBATH
aKTyaJbHBIC TPOOJIEMBI
IPUMCHCHUS
nH(pOpMaIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH B IESTEIBHOCTH
OpPraHoB rOCYAapCTBEHHOMN
BJIACTHU M KaJIPOBBIX CITYXKO

Brnaneer 3HaHusMu 1o
roCy/1apCTBEHHBIM U
KOPIIOPAaTUBHBIM
MH(}OPMaLOHHBIM
cucTeMaM YIpaBJIeHHUS.

OmnpenensieT OCHOBHbBIE
3a/1a4u U DJIIEMEHTHI
UH(OPMALIMOHHOTO
o0ecrnieyeHust KaIpoBbIX
TEXHOJIOTUM Ha
rOCYJapCTBEHHOM CITykOe€.

3HaeT OCHOBHBIE METOIIBI
OLICHKHY U aHAJIN3a

WH(OPMAIIMOHHBIX PECYPCOB.

JleMoHCTpUpYET 3HaHUE
OCHOBHBIX JJIEMEHTOB
UH(GOPMAIIMOHHBIX CUCTEM
roCy/1apCTBEHHOTO U
KOPIIOPATUBHOTO
YIPaBJICHHUS.

HcuepnsiBaronie onpenenser
OCHOBHBIC 3a/1a41 U
3JIEMEHTHI
UH(POPMALIHOHHOTO
oOecrnieueHus KaJIpoBbIX
TEXHOJIOTUM Ha
roCy/1apCTBEHHOM Ciry:x0e.

JleMOHCTpHpYET 3HaHUE
OCHOBHBIX IIOKa3aTeJen 1o
OLIEHKE Y aHAJIU3Y KaJIpOBOTO
NOTEHLIMAJIa OPAaBHU3BLIMH.

4.3.2 TunoBsle OLIEHOYHBIE CPEJICTBA

Bonpocsl k 3k3ameny

1. HudopmarmoHHbie TEXHOJIOTHH B OpraHax rocyJIapCTBEHHOTO yIPaBIICHHS.

2. VudopmanvoHHble TEXHOJIOTUU MOIJEPKKU YIMPABICHUECKUX PELICHUH B OpraHax

HCIIOJIHUTEIbHOMN BIACTH.

3. ba3zoBeie rocynapcTBeHHbIE HHPOPMAIIMOHHBIE PECYPChl B OTHOIIEHUH MH(POpMAIIU

0 KaApOBOM COCTaBC IroCyAapCTBCHHBIX OPraHOB

4. Undopmanmonnoe

obecrieueHue

Pa3BUTHUEM PETHOHA.

5. Hcnonb3zoBanne VHTEpHET-TEXHOJIOTMHA B TOCYJAPCTBEHHOM M MYHHIIMIAIBHOM

yIIpaBJICHUH.

6. MHorodyHKIIMOHALHBIE

LHEHTPbl  Kak

QJICKTPOHHOT'O ITPaBUTCIILCTBA.

yIpaBJIeHUS

MHCTPYMEHTAJIbHAS

COIMaJIbHO-3KOHOMNWYCCKUM

MMPEAIIOChIIKA
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11.
12.
13.
14.
15.
16.

17.
18.

19.
20.

21.
22.

23.
24.

25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.

39.

OCHOBHBIC ~ HAaNpaBICHHS  pEAIM3AalMU  JJIEKTPOHHOTO  TPAaBUTEIBCTBA B
rocynapcTBeHHOU ciryx0e PO

Kakue HOBbIC HABBIKM M YMEHHS HEOOXOMMBI TOCYIapCTBEHHBIM CITY)KalllIM B CBETE
JTUHAMHYHOTO Pa3BUTHS SJICKTPOHHOTO MPABUTEIHCTBO

KadecTBo mpemocTaBieHus TOCYIapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT

. UlapopManinoHHbIE TOTOKM MEXIy TOCYIApCTBEHHBIMHM W MYHHLUIAIbHBIMU

CIIy’KallluMU
[Tpo6nems! 1 3a1aun HHPOPMALTMOHHOTO 00ECTICUCHHSI PHIHKA TPY/Ia.
WNudopmanroHHas acUMMETpHUs Ha pbIHKE TpyJa U IIyTH €€ MUHUMU3ALIKY.

MeTtost cOopa uHGOpMAITIH O TTapaMeTpax 0e3padO0THUIIbI U 3aHATOCTH.
MesxyHapoHbIH ONBIT HH(OPMALIMOHHOTO 00ecIieYeHus phIHKA TPY/Ia.

WHTepHeT pecypcbl pbIHKA TPyAa.

[Ipobnembl © 3amaud  MHQOOPMAIIMOHHOIO O0ECHEYEHUs] COLMAIBbHOM 3aIlUTHI
HaCEJICHUS.

Tennenunn nHGOpMaMOHHOrO 00ECIeUeHHs] COLMAIBHOM 3alUThI HACEIEHUS.
Poccuiickuii  onpIT  MH(POPMALMOHHOTO  OOECIEYECHHS  COIMAIBHOM  3aIUTHI
HaceJIeHMS.

WuTepHeT pecypebl oOecrnieueHus: ColraibHON 3alUThl HaCEJIeHUSI.
WudopmanroHHbIe pecypcehl, CO3JaHHbIE C 1I€JIbI0 Pa3BUTHS KaJApPOBOIro MOTEHIMAIA
rocyJIapCTBEHHOM rpaxkIaHckoil ciryx0b1 Poccuiickoii deneparuy;

CoBpemeHHbIe HH(OPMALIMOHHBIE TEXHOJIOTUH B KaJIpOBOH paboTe rocopraHoB
Enunas  undopMamuoHHass ~ CHUCTeMa  YNPABJICHUS  KaJPOBBIM  COCTaBOM
rocyJIapCTBEHHOM rpakIaHCKOM ciry>kOb1 Poccuiickori deneparun

DNEeKTPOHHBIN KaJpOBbIN TOKYMEHTOO0OPOT

OOecnieueHre HUCMOJIHEHUS TOCYIAapCTBEHHBIX W MYHHUIMNAIbHBIX (QYHKUHUH B
3JIEKTPOHHOH (opMme;

ObecrieyueHre NPEIOCTABIEHUS TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYI B
AJIEKTPOHHOU opMe, B TOM YHCIIE C UCIIOJIb30BAaHUEM YHUBEPCAIbHON 3JIEKTPOHHOM
KapThl M €IMHOTO MOPTAaJIa;

Obecnieuenre MH(GOPMALMOHHOTO B3aWMOJEWUCTBUSA B 3JEKTPOHHOU (dopMe Ipu
MIPEIOCTABIIEHUN TOCYJApPCTBEHHBIX M MYHHUIMMIAIBHBIX YCIYr M HCIOJIHEHUU
rOCYJapCTBEHHbBIX U MYHHUIMIIAIbHBIX (DYHKINH.

ITpo6aembl nHpOPMATMOHHON 6€30MaCHOCTH T'OCYJapPCTBEHHOTO YIPABICHHUS.
[IpaBoBble ~ OCHOBBI ~ MH(POPMAIMOHHOM  OE30MACHOCTH  TOCYJApPCTBEHHOI'O
YIIPaBIECHUS.

TexHnueckoe obecrieueHne HHPOPMAIIMOHHON O€30MAaCHOCTH TOCYJapCTBEHHOTO
YIIPaBJICHUS

[Tonsitue kpunrorpadumu.

IlonsTHE KpUNITOAHATIN3A.

CHUMMeTpHUYHbIE U ACUMMETPUYHBIN AITOPUTMBI IIM(PPOBaHUS HHPOPMALIUH.
DneKTpOHHas NOANUCH. AJIITOPUTM M OpPraHU3allMOHHbBIE BONPOCH! UCIOIb30BAaHUS B
P®.

Mognens Digital Era Governance

Mogens FAST

Nunexc EGDI

AHanu3 noaxo/10B K (OPMHUPOBAHUIO KAJPOBOI MOJUTHUKU B 3apyOEKHBIX CTpaHax C
ncrnons3zoBanuem MKT

TeXHUKO-TIpaBOBbIE W OpPraHM3al[MOHHBIE OCHOBBI B3aUMOJEWUCTBHUS OPraHOB
roCyJapCTBEHHOW BIIACTH, TPaXKJIaH W OW3Heca B TIOOAIbHOW WHOOpPMAIMOHHON
cpexe.

AHanu3 METOZI0B U MPOrPaMMHBIX CPEICTB 00paOOTKH KaApoBoil nHpopMaIu
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IIpumep NpakTHYECKOro 3aaHUsl HA IK3aMeH

B Excel mnpoanammsupoBaTrh JaHHBI Keiic. I[Ipeamonokum, YTO KOMITaHHS,
3aHUMAONIASACS Pa3padOTKON MPOTrPaMMHOTO OOECIICUCHHSI, TBITACTCS OMpEeNeNuTh, Kakue 20
PYKOBOAMTENEH MPOEKTOB U UX COTPYIHUKH (IIPOTPAMMUCTBI) JTOJDKHBI MOTYYUTh MOJACPKKY.
[Tpoext onenusaercs YIIC (B MUIUIMOHAX J10JIJIAPOB), BHOCUMBIM KaXK/IbIM IIPOEKTOM, a TAK¥Ke
KaIlUTaJIOBJIOXKEHUS (B MIJLTMOHAX JOJJIAPOB) U KOJIUYECTBO MPOTrPAMMHUCTOB, TpeOyIOLIMeCs B
TEYEHHUE MOCIIEIYIOUIUX TPEX JIET.

Hampumep, [Ipoekt 2 npunecetr B pe3ynbrare 908 muH gomui. OH morpedyer 151 muH
noJul. B Teuenue I'oma 1, 269 miH noiur. B teuenue I'oga 2 u 248 miuH noii. B Teuenue I'oxa 3.
[Tpoexty 2 notpedyercst 139 mporpammuctoB B TeueHue ['oga 1, 86 mporpaMMUCTOB B TEUEHHUE
I'oga 2 u 83 nporpammucta B Teuenue ['ona 3. B sueitkax F7:H7 ykazan kanuran (B MUUTHOHAX
JIOJUTApOB), JTOCTYIHBIM B T€UEHHE BCEX TpeX JeT, a B suehkax |7:K7 mpuBeneHO KOJIUYECTBO
MIPOrpaMMHUCTOB, UMEIOIIUXCS B HATTUYHH.

Hanpuwmep, B Teuenue ['oga 1 noctynuo 2.5 miipa gosmapoB U 900 mporpaMMHCTOB.

a) Kowmmanusi 10/DKHA PEIINTh, MOAACPKUBATH JIM €l BCe MPOCKTHL. Eciu Mbl HE MOXeM
NOJJepKaTh 4YacTh MPOEKTa, a JOJDKHBI MOJAEpKATh €ro LEIHNKOM HJIM COBCEM HE
MOJIEPKUBAThH, KAK MOXKHO Makcumu3upoBatb YIIC?

b) Ilpeamonoxum, uro eciau mojanepkan IIpoekt 3, To momkeH ObITh moanepkan u IIpoekt
3. Kak makcumusuposars YIIC?

IpakTrnueckue 3aganusa «Padora ¢ JaHHBLIMHU COTPYIHUKOB B cpene Microsoft Excel

B ¢aiine (entrance_temp.xsIx) Haxoasrcs mepcoHabHbIC JaHHBIC COTPYIHUKOB

VY nanure crondusl «Aapecy u «Tenegony.

[TpeoOpa3yiiTe 3HaueHus siaeek B ctosoie D («Bo3pacT») B YMCIOBbIC 3HAYCHUSI.

Coxpanwnte cronoden D3:D27364 kak IMECHOBaHHBIN JTHAITa30H «agey.

B saeiixy H2 BctaBsTe TekeT «CpeaHuii Bo3pacTy.

Haiinure cpennuil BO3pacTt, UCIOIb3Yysl UIMEHOBAHHBIN JUaIa3oH age.

BceraBeTe nmomosiHuTenbHbIE CTONOLBI (3 cTONOIA), MEXay croidmamMu «Aapecy Hu

«ATIMUHUCTPATUBHBIN OKPYT».

8. C momompro BkIaaku «Tekct mo cronbiam» pa3deliTe aapec Ha HECKOJIBKO CTOJOIIOB,
BKIIIOYaomux crondeny «Ymuma», «Jom», «xopmyc». Ilepemmenyiite cTonGis!
COOTBETCTBYIOIIUM 00pa3oMm.

9. Coxpanute ba3y manubix A2:127364 xak iMeHOBaHHBIH Auana3oH «basey.

10. Haiiaure cpemnmii Bo3pact 1o HampasieHuto «Paborta ¢ knmueHTammy. Cremante To xe
caMmoe 110 OCTAJIbHBIM HANPaBJIEHUSIMH U J00aBbTE B COOTBETCTBYIOIINE STUEHKH.

11. icionb3ysl HECKOJIBKO YCIOBUN MO AMANa30HY CYMMHPOBAHUS, HaWIUTE KOJIUYECTBO
COTPY/IHUKOB TI0 33laHHbIM HanpapieHusM ([lo0aBbTe B siueiiky L14).

12. Ucnons3yst ¢yHKIMU paboTel ¢ 0Oa3aMu JaHHBIX W TIOJie KPHUTEPUEB, HAlIuTe
MaKCHUMaJIbHOE KOJMYECTBO COTpYyAHHMKOB, pabotaromux B KO3AO (brok «Pabota c
0a3amu 1aHHBIX»). Sueiika L17

13. Ucnonw3ys ¢ynkuuio BU3BJIEUL (bnok «Pabora ¢ 06a3amu [aHHBIX»), HalTh
koopauHaThl (X u Y) aapeca «UepranoBckas ymuma, 1om 39, kopryc 1». Sugeiika L16,
Mi16.

14. JTobaBbTe KOOpAMHATHI Ha KapThl Yandex (mupora — fueitka M16, Joarora — siueiika
L16).

15. CoxpanunTe KaK puCyHOK 1 BcTaBbTe «Kak pucyHox» B staeiiky N16.

16. Haiinure oTHOIIEHHE KOJIMYECTBA COTPYAHUKOB B OIPEJEIEHHOM OKpyre K oOIemy
KOJIMYECTBY COTPYIHUKOB OpraHu3anuu B Mockse. 3anonHute sueiiku M3:M12

17. Ucnonb3ys ¢ynxnuio PAHI, paccraBbTe B mopsake yObIBaHHS —KOJIMYECTBA

COTPpYAHUKOB 10 HampasiaeHusM. Ctonoer N.

NoakowhE
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18. Ucnonb3yst QyHKIIMK TpOocMOTpa, 3amonHuTe cronden O «HacelmeHHOCThY, mojaras,
4TO:
- ot 1000 kamep — 10 5000 — oueHb HU3KAsS CTEIICHb;
- ot 5000 10 10000 — HU3KAS CTCIICHE;
- ot 10000 no 13000 — cpenHsia cTeneHs;
- ot 13000 g0 15000 — BeICOKAS CTCICHB;
- oT 15000 - oueHB BEICOKAS CTCIICHbD.
[TocTpoliTe KpyroByro [uarpaMmy ¢ BHECEHUEM JO0JIU COTPYAHUKOB (IIPOLIEHTHI) MO OKPyraM K

00111eMy KOJIMYeCTBY COTPYAHUKOB B MockBe. BeraBbTe B siueiiky K18

IxaJia oneHUBAHUA

Onenka 3HaHWNA, YMEHUH, HAaBBIKOB IPOBOJUTCS Ha OCHOBE OaIbHO-PEUTHHTOBOU
cuctembl: 30% u3 100% (mnmu 30 6amioB u3 100) - BKJIag B UTOTOBYIO OIIEHKY IO pe3yJibTaTaM
IIPOMEXYTOUYHOW ATTECTALIUH.

[Ipu oneHuBaHUM OTBeTa OOYyYAlOIIErocsl B XOJ€ MPOMEXKYTOUHOM aTTecTaly MOXHO
ONMPATHCS HA CIEAYIOUINE KPUTCPHH:

bamsl

Kpurepuii onieHku

16-20

OOyuarouuiics IOKa3bIBa€T BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHMS
OpOTPAMMHOTO ~ Marepuajia, Y4eOHOW, MEepUOANYECKOH U  MOHOTpadUIecKOM
JUTEPaTyphl, 3aKOHOJATEIICTBA M IPAKTUKU €ro INPUMEHEHMs, DPACKPBIBACT HE
TOJIbKO OCHOBHbBIE€ IOHSTHSA, HO M AQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOy4aroLiics MOKa3bIBa€T HE TOJbKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHUH, HO W BUIWT MEXIUCIMIUIMHAPHBIE CBs3U. IIpodeccnonanbHO, TpamMoOTHO,
II0CJIEZI0BATENBHO, XOPOILIUM SI3bIKOM YETKO M3J1aracT MaTepuall, apryMEHTUPOBAHHO
¢dopMynupyeT BBHIBOJBL. 3HAET B paMKax TpeOOBaHMU K HAIPABICHUIO M MPOQHITIO
HOJArOTOBKM 3aKOHOJATEIbHO-HOPMATUBHYIO M IpakTHuYeckyro 6a3y. Ha Bompockl
OTBEYAET KPATKO, APTYMEHTUPOBAHO, YBEPEHHO, I10 CYIIECTBY.

11-16

OOyuarouuiics TOKa3bIBaeT JOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHHS
MaTepuasoB 3aHATHH, y4eOHONM M METOIMYECKOU JIMTEPATYphl, 3aKOHOIaTEIbCTBA U
NPaKTUKUA €ro NMpPUMEHEHHs. YBEpEeHHO M NMpo(hecCHOHAIBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYTh BONpOCA. 3HA€T HOPMATHBHO-
3aKOHOJIATENIbHYI0 M TPAaKTHYecKyro 0a3y, HO TpHU OTBETE€ JIOMYCKaeT
HECYIIECTBEHHbIE MOTpeIHOCTH. O0ydaromuiics Moka3bIBaeT JOCTaTOUHbIN YPOBEHb
npodeCCHOHATBHBIX 3HAHUM, CBOOOJHO ONEpUPYET MOHATUSAMH, METOJaMHU OLEHKH
NPUHATUSA PELICHUH, HMMEET INPEICTABICHHE: O MEKIUCHUIIIMHAPHBIX CBS3SX,
YBSA3BIBACT 3HAHHUs, IIOIYYCHHBIE IIPU U3YYEHUU DPA3IUYHBIX AUCLUIUIMH, YMEET
AQHAJIM3UPOBATh NPAKTUYECKHUE CUTYALMM, HO JOIYCKAeT HEKOTOPBIE MOIPEIIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MAaT€pHall U3J1aracTcsi XOPOIIUM SI3BIKOM, IPHUBIIEKACTCA
MH(OPMATUBHBI U WJUIIOCTPUPOBAHHBIM MaTepuan, HO IMpPU OTBETE JOIMYCKAaeT
HEKOTOPbIE ITOIPEIHOCTH. BOIPOCHI HE BBI3BIBAIOT CYLIECTBEHHBIX 3aTPYIHECHUM.

7-11

OO0yJarmuiicss MOKa3bIBAET JOCTATOYHBIC 3HAHHS MATEPUATIOB 3aHATHH, HO TIPH
OTBETE OTCYTCTBYET JIOJKHASI CBA3b MEXK/Yy aHAIN30M, apryMEHTallue U BEIBOJAAMM.
Ha mocraBrnieHHbIe YjleHAaMHU KOMHCCHU BOTPOCHI OTBEYAET HEYBEPEHHO, TOMYCKAeT
norpemHocTd. OOydaromuiicss BiIajeeT NPAKTUYECKUMU HAaBBIKAMU, IPUBJICKAET
WUTFOCTPATHBHBIM MaTepuaja, HO YYyBCTBYeT ce0si HEYBEpPEHHO TIpH aHaln3e
MEXIUCIUIUIMHAPHBIX CBsi3eld. B oTBere He Bceraa NPHUCYTCTBYET JIOTHKA,
apTyMEHThI TIPHUBJICKAIOTCS HEIOCTATOYHO Beckue. Ha mocraBiieHHBIE BOMPOCHI
3aTPyHSETCS C OTBETAMU, MOKA3bIBAET HEAOCTATOYHO TNIYOOKHUE 3HAHHUSL.

0-7

OOyvaromuiicss mMoOKas3bpIBaeT cia0ble 3HAHUS MaTepUaioB 3aHATHH, y4eOHOI
JUTEPATyphl, 3aKOHOJATENBCTBA M NPAKTUKUA €ro MPUMEHEHHs, HU3KUH ypOBEHb
KOMITETEHTHOCTH, HEYBEPEHHOE H3JI0KeHHe Bompoca. OOyJalommicsl MOKa3bIBaeT
cyabblii  ypOBeHb NPO(eCcCHOHANbHBIX 3HAaHUHM, 3aTpyAHSAETCS TpU  aHAJIM3e
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[IpaKTUYECKUX curyauui. He MoxeT mpuBecTH NpUMEpHI U3 PEaIbHON IIPAKTHUKHU.
HeyBepeHHO M JIOTHYECKH HENOCIEAO0BATENbHO M3JIaraeT Marepuai. HempaBuibHO
OTBEYAET HA BOIIPOCHI UJIU 3aTPYAHSIETCS C OTBETOM.

[IIxana nepeBoaa OLEHKN U3 MHOI00aNIbHOM CUCTEMBI B IATHOAIIIBHYIO:

— oOyyaromeMycsi BBICTABIISIETCS OLIEHKA «HEYIOBICTBOPUTEIHHOY» €CII 00yJaromuics
Habpas menee 50 Gamios,

— OIICHKA «YJOBJICTBOPUTEIHLHO» BBICTABIISCTCA IPH YCIOBUH, €CIN OOYyJaroUIHics
Habpan ot 50 1o 65 Gaos;

— OILIGHKA «XOPOIII0» BBICTABIISIETCS IIPU YCIOBUH, €CiH oOyuaromuiics Habpai oT 66 10
75 6aos;

— OIICHKA «OTJIMYHO» BBICTABIIICTCS NPHU YCIOBHH, eciaH oOydarouuiicss Habpan ot 76
10 100 6amos;

— 100 GanmnoB BeICTaBIAETCS IPU YCIOBUH BBHITIOJHEHUS BCEX TPeOOBaHUIL, a TaKKe TPU
0053aTEIbHOM ~ TMPOSIBICHUH TBOPYECKOTO OTHOLICHHWS K TPEAMETY, YMEHHH HaXOIUTh
OpPHUTMHAJbHBIC, HE COZAEpKaIluecs B yuyeOHMKaxX OTBETHI, YMEHHH padOTaTh ¢ MCTOYHHKAMH,
KOTOPBIE COJEp)KATCSl JOMOJIHUTEILHON JINTEpaType K Kypcy, YMEHHUU COEIMHATH 3HAHHA,
HOJYYEHHBIEC B TJAaHHOM KypCe CO 3HAaHHUSMH JPYTHX JAUCIUIUINH.

K cnade sk3amMeHa OIyCKaIOTCs CTYACHTHI, HaOpaBime He MeHee 50 0aioB MO UTOTaM
Tekymied arrecranuu. OIEHKa MPOMEXKYTOUYHOW aTTECTALMH 10 JAUCIMIUIMHE MPOCTABISIETCS B
NPUIIOKEHUE K TUTLIOMY.

4.4. MeToan4eckue MaTepralbl

VYCTHBIA onpoc SIBISIETCS OJHUM K3 OCHOBHBIX CIIOCOOOB IPOBEPKU YCBOEHMSI 3HAHHM
oOyyaromiuMucsi. Pa3BepHyThIi OTBET CTyJdeHTa [JOJDKEH IPEJCTaBIATh COOOH CBS3HOE,
JIOTUYECKH TOCJIEI0BAaTEIbHOE COOOIIEHUE HAa ONPEIEICHHYI0 TEMY, MOKa3bIBaTh €r0 yMEHHE
IIPUMEHATh ONPENCIICHUS, NpPaBUiIa B KOHKPETHBIX cilydasx. OCHOBHbBIE KPUTEPHHM OLICHKU
YCTHOTO OTBETa: MPaBUJIBHOCTH OTBETA IO COJIEP’KAaHUIO; MOJIHOTA U IIyOMHA OTBETA; JIOTHKA
U3JI0KEeHUs1 Marepuana (y4yUTHIBAeTCS YMEHHE CTPOUTh LEJIOCTHBIM, IOCiIeA0BaTeNIbHbIN
paccka3, TpaMOTHO  IIOJIb30BaThCs  CHEIHAJbHOM  TEPMHUHOJIOTHEH);  MCIIOJIb30BaHUE
JIOTIOJTHUTEIIBHOTO MaTepHala.

5. MeToanueckue YKazaHud AJad Oﬁy‘lﬂlOH.[I/IXCH M0 OCBOCHHIO JUCHHUIIJIMHbBI

MeTtoanyeckue YKa3aHuUsi 1O CAMOCTOSATEJIbHOW MOATOTOBKH K 3aHATHAM
JIEKIIHOHHOT'0, MPAKTHYECKOr0 (CEeMMHAPCKOI0) THINA:

[TonroToBka K 3aHATUSAM JOJDKHA HOCUTh CHCTEMAaTHYECKUH XapakTep. DTO MO3BOJUT
oOyuaroliemycs B IOJTHOM 00beMe BBIIIOJIHUTH Bce TpeboBaHus npenojaBaTenis. O0yyaronmmces
peKOMeH/yeTcs Hu3ydaThb KaK OCHOBHYIO, TaK M JOINOJHHUTEIbHYIO JIUTEpaTypy, a TaKxke
3HAKOMUTBbCA ¢ VIHTEepHET-MCTOUHMKAMH (CHHCOK TpUBEIACH B paboyeil mporpamme 1o
JTUCITUATIIINHE).

Criucok BOTIPOCOB JUTSI CAMOCTOSITETTFHON ITOATOTOBKH K OIPOCaM IO TeMaM TPUBE/ICH B
paboueii mporpamme Mo JUCHHUIUIMHE.

MeToanyeckue yKasaHHus 10 MOATOTOBKE K ONIPOCY

[ToaroroBka K 3aHATHSAM JOJKHA HOCUTH CHCTEMATHYECKHN XapakTep. IDTO IMO3BOJIMUT
oOyuJaroteMycst B TOJTHOM 00bheMe BBIIOJHUTH Bce TpeboBaHus npenoaaBatens. O0ydaronmmcs
PEKOMEHIYETCS H3y4yaTh KaK OCHOBHYI, TaK M JOMNOJHHUTEJIBHYIO JIUTEPATYPYy, a TaKxKe
3HAKOMHUTbCA ¢ VIHTepHET-UCTOYHUKAaMHU (CIHCOK TMPHUBEACH B paboyeil mporpamme 1o
TUCITUTIIINHE).
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[TogroroBka 0OydYarOmMXCcsi K ONPOCY TWPEArnojaracT H3ydyeHHe B COOTBETCTBUH
TEMaTUKOHN JUCHUILIMHBI OCHOBHOM/ JTOMOIHUTEILHOM JINTEPATyphl, HOPMATUBHBIX JTOKYMEHTOB,
WHTEPHET-PECYPCOB.

OOyuaronuiicsi TOTOBUT OKJIaA B (hOpME YCTHOTO COOOIICHHUS 110 TEME JUCIIUILTAHBL.

[Ipennaraercs cienyromas CTpyKTypa JI0KJIaa:

1. Beenenue:

— yKa3bIBaeTCs TeMa U LIeJb JOKIa/a;

— o0o03HavaeTcs MpoOIEMHOE TMoJIe, TEMATUYECKUE pa3/ieibl JOKIaa.

2. OCHOBHOE cOJIepKaHUE JTOKJIAIA:

— TMOCJIEIOBATEIIEHO PACKPBIBAIOTCS TEMAaTUYCCKUE pa3ieibl JOKIAA.

3. 3akJroueHue:

— TIPUBOJISITCSI OCHOBHBIC PE3YNIBTATHI U CYXKIEHUSI aBTOPA M0 TOBOJLY ITYTEH BO3MOYKHOTO
PEIICHUS] PACCMOTPEHHOM MPOOIEMBI, KOTOPBIE MOTYT OBITH O(OPMJIICHBI B BUJIE PEKOMEHIAITHH.

Metoauyeckue yKa3aHus 110 MOATOTOBKE K TECTHPOBAHMIO

[Ipu moAroTOoBKE K TECTUPOBAHUIO CIEAYET YUUTHIBATH, YTO TECT MPOBEPSIET HE TOJBKO
3HAHUE TIOHATHM, KaTeropuil, COOBITHUMH, SBIEHUH, YMEHHUS BBIIENATH, AHAIN3UPOBATH U
0000maTe Hanbojee CYIIECTBEHHBIC CBSA3HM, NPU3HAKA M TPHHLIUIBl Pa3HBIX SIBICHUA U
npoueccos. Iloaromy mpu NOArOTOBKE K TECTy HE CIENyeT IIPOCTO 3aydyuBaTb MaTepuall,
HE00XO0IMMO TOHSTH €ro JIOTUKY. [10Ar0TOBKE CIIOCOOCTBYET COCTABICHHE Pa3BEPHYTOTO IUIaHa,
TabauIl, cxeM. bosblrylo MOMOIIb OKa3blBalOT HMHTEPHET-TPEHAKEpPbl, MO3BOJISAIOIINE, BO-
NEePBbIX, 3aKPENUTh 3HAHUSA, BO-BTOPBIX, MPHOOPECTH COOTBETCTBYIOIIUE IICUXOJIOTHYECKHE
HAaBBIKU CAMOPETYJISALIUA U CAMOKOHTPOJISL.

TectupoBanne #MeeT psI OCOOCHHOCTEH, 3HAHHE KOTOPHIX IOMOTAET YCHEIIHO
BBIIIOJIHUTh TeCT. MOXKHO [aTh CIEIyIOIIHE METOIUYECKUE PEKOMEHIALMM: CIEoyeT
BHUMATEIBHO M3YYUTh CTPYKTYpPY TE€CTa, OIICHUTh OOBEM BPEMEHH, BBIICISIEMOTO Ha JAaHHBIN
TECT, YBUJAETb, KAaKOrO THIIA 3aJaHMsl B HEM COJAEP)KATCsS;, OTBEYaTb Ha TE€ BOIPOCHI, B
MPABWJIBHOCTH PEIIEHUs KOTOPBIX HET COMHEHMI; OYEHb Ba)XHO BCEr/la BHUMATEIbHO YHUTATh
3a/laHus 10 KOHIIA, HE IBITAsICh IOHATH YCIOBUS «I10 IIEPBBIM CIIOBAaM,».

Kparkune MeToguyeckue ykasaHusi 110 HAMCaHUIO pedepara

Pedepar sBnsercs camocTosTENbHONW NpakTHUECKOM paboroil cryneHta. OH Npu3BaH
OIPEICIINTh CTENEHb OCBOCHMSI CTYJEHTOM 3HAaHUN M HABBIKOB, IOJYYEHHBIX UM B IIPOLECCE
W3YYEHUsS JUCUMIUIMHBL. JlaHHBIM BUA paboOThl MHAMBHUAYyaJeH M camocrosTeneH. He
JIOIyCKAeTCsl MPSAMOE 3aMMCTBOBAaHHE MAaTEpUANIOB U3 KaKUX-TMOO MCTOYHHKOB 0€3 CChUIOK Ha
HUX.

Texkct pa®oTbl moKeH OBITh HANMCaH JIUTEPATYpPHBIM S3bIKOM B HAyYHOM CTHIIE.
OdopmieHne TeKcTa TakKe JOJDKHO OBbITh BBIOJHEHO rpaMoTHO. CiemyeT u3deraTh MyCTBIX
IPOCTPaHCTB M, TeM Ooisiee, cTpaHull. Ha Bce TaOiuipl, pUCYHKH U JUMArpamMMbl JI€Jar0TCs
CCBIJIKU B TEKCTE.

Pabora o6vemom ot 10 o 15 crp. BemonHsiercs B Gopmare A4. Hlpudt — Times New
Roman, s 3aronoBkoB Jomyckaercs ucnoib3zoBanue mpudra Arial. OcHOBHOH TeKcT paboThI
Habupaercs 14-m mpudrom yepes 1,5 uHTepBasa, BIpaBHUBAHHUE MO HIMPHHE, MEKOYKBEHHBIN
uHTepBan «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTHYECKH PacCTaBISIOTCA MEPEHOCHI.
[Tons: Bepxuee 2,0 cm, HuxHee 2,0 cM, geBoe 3 cm, mpaBoe 1 cM. [IpomexyTku mexay ab3anamu
OTCYTCTBYIOT. BBeneHue, T11aBbl, 3aKJIIOYEHHE, CHOUCOK JIUTEpaTypbl U TMPUIIOKEHUS
(dbopMaTHpyIOTCs KaK 3aroJIOBKU MEPBOTO YPOBHS M HAUMHAIOTCS KaX/IbIii C HOBOM CTpaHUIIBI.

CHockM JAenmaroTcss BHU3Y CTpaHUIbl. TaOiauIbsl M PUCYHKH HYMEPYIOTCS OTEIbHO.
Howmep BrutouaeT HoMep I1aBbl 1 HOMEpP PUCYHKa/TaOJIUIIBI B JAHHOU TJIaBe.

Crpanunbl paboThl AOKHBI OBbITH MNpPOHYMepoBaHbl. HyMmepauuss HauyuHaeTcs €O
CTpPaHMIIBI C OTJIABJICHUEM, Ha KOTOPOH cTaBUTCA Ludpa «2» U nanee — 1o nopsaaky. OkoHuaHue
HyMepaluy NpUXOJUTCS Ha TOCIEAHUN JIUCT clHcKa JuTeparypbl. HoMep craBUTCS BHHU3Y
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CTpaHUIEI CITpaBa. Ha CTpaHUIaxX C NPUIOKCHUAMHU HOMEpPA HC CTABATCA, U B OIJIABJICHUEC OHH
HE BBIHOCATCS. B ornnaBneHuu YKa3bIBACTCA TOJIBKO HOMCP IICPBOT'O JIMCTA ICPBOTO IMMPUITOKCHUA

MeTtoauyeckue yKa3aHusi AJsi 00y4YalOIIMXCS IO BbINOJHEHHI) KOHTPOJbHbIX
paoor.

Kontponenas paborta siBasiercs (HopMol MPOBEPKH M OLEHKH YCBOCHHBIX 3HAHUU,
noJiydeHus: MHQPOpPMAMM O  XapaKTepe IO3HABaTEIbHOW  JEATEIbHOCTH, YPOBHE
CaMOCTOATENBHOCTH M AaKTUBHOCTM CTYJIEHTOB B Xxojxe ydeOHOro mpomecca, 00
3 dhexTuBHOCTH METOI0B, GOPM U CIIOCOOOB YUCOHOMU IEATEILHOCTH.

KoHTponbHbie paGoTHI BBIMOTHAIOTCS B XOJ€ Ay IUTOPHBIX 3aHSATHH.

OT4er O BBIMOJHEHUH KOHTPOJIBHOW paboTel odopmisiercs B Bujae (daiina B
COOTBETCTBYIOIIEM 3a/laHuio (opmare. BrllosiHEHHE KOHTPOJIBHOH padOTHI MpejnojaraeT
UCIOJIb30BAaHUE YKa3aHHOTO B 3aJlaHUM TPOTPAMMHOIO TPOAYKTA. AJTOPUTM pPEIICHUS
NOCTABJICHHBIX B 3a/laHUM 3a7a4 BBIOMpAETCS M3 MEpeyHs TeX, YTO ObUIM PacCMOTPEHBI U
popadOTaHbl Ha MPAKTHYECKUX 3aHATUIX

6. YueOHas 1uTepaTypa u pecypcbl HHPOPMALMOHHO-TeJIeKOMMYHUKALIMOHHOM CeTH
"UHTepHeT", BK/II0OYas NepeYeHb y4eOHO-MeTOAMYecKOro odecrnevyeHust AJs
CaMOCTOSITEJIbHOI Pa00ThI 00y4aIOIMXCH MO0 JMCUHUILIHHE

6.1. OcHoBHas IMTEpaTypa

1. AdanaceeBa O. «DJEKTpOHHOE TOCYJapCTBO» B PAa3BUTHIX CTPaHax: OIBIT
UHCTUTYIMOHANBHON Tpanchopmammu / O. AdanaceeBa // MwupoBas 5KOHOMUKA U
MexayHapoanbie oTHomeHus. — 2013, — Ne 11. — C. 44-52.

2. Tapmammaa 3.B. TocynmapcTBeHHOe ymnpaBieHHE B HWH(POPMALMOHHOM 0OIIeCTBE
(mpaBoBoii acriekt) / O.B. TananuHa. — DIeKTpoH. TeKcTOBEIe naHHble. — M.: IOpucnpynenuus,
2015. — 189 ¢. — Dnexkrponnslii pecypc: http://www.iprbookshop.ru/35746

6.2. JlonmostHUTEIbHAS JIUTEPATypPa

1. AwmwupxanoB A. MHpopmaliOHHBIE TEXHOJIOTHUH HA CIy*k0€e 00I11eCTBY U rOCYIapCTBY
/ A. AmupxanoB // I'ocynapctBenHas cinyx0a. — 2012. — Ne 3. — C. 42-43.

2. bypma A.I'. CoBpemeHHbIe HH)OPMAIIIOHHBIE TEXHOJIOTHH B YIIPAaBICHUH: y4eOHO-
METOAMYECKOEe ocoOue Ul MPaKTHUECKUX 3aHIATUH U CaMOCTOSATENIbHOM paboThl MarucTpaHTOB
/ A.I'. Bypna. — DnexkTpoH. TekcToBble AaHHble. — KpacHomap: FOKHBINH HHCTUTYT MEHEIKMEHTA,
2013. — 35 c. — DnektponHsIA pecype: http://www.iprbookshop.ru/25983

3. Hudopmanmonnoe pasutue Poccum: cocTosiHHE, TEHISHIMA W TEPCHEKTHBHI:
cOOpHUK Hay4yHBIX cTaTeil 3-if MeXIyHapOAHON HaydHO-TIPaKTHUECKOW KOH(pepeHuH (22 UioHs
2012 1.) / penkon.: O.Il. OBunnaukoBa [u ap.]; mox oo6m. pexa. JL.I'. TlpockypsikoBoit, A.D.
Mapusinosa; PAHXul'C npu Ilpesunenre PO, Opnosckuit ¢punuan. — Open, 2013. — 233 c.

4. E-Government Research: Policy and Management / ed. D. Norris. — New York:
Hershey IGI Publishing, 2015.

6.3. YueOHO-MeToquYeCKO€e o0ecTiedeHe CAMOCTONTEILHOH padoThl

1. Bbauuno U.JI.Mudopmarmonnoe mpaso [Tekcer] : yueOnuk s Bysos / U. JI. bauuno
; H-T rocynapctBa u npaBa PAH, Akanemuueckuil mpaBoBOH YH-T (MHCTHTYT). — 3-€ W31.,
nepepad. u gon. — M. : FOpaiir, 2011 — 701 c..

2. TocynmapctBo, OM3HEC, OOIIECTBO: TeOpHUH U poccuiickue peannu [Tekct] / mom pen.
JI. E. UnbuueBoii. — M. : Anamutuk, 2013 — 512 c..

3. Kimouxko, H. B.Mapopmanmonnoe mpaso [Teker] : yaedbHoe mocodue / H. B. Kirtouko.
— M.: U3n-Bo PAI'C, 2013. — 401 c.
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4. Ha nyru k uHpOpMaMOHHOMY o0miecTBy B Poccum: opraHmsaiusi Tocyciyr B
anekTpoHHOH (opme [Tekct]: yuebHo-meronuueckoe nocodue / B.B. bakymes [u np.]. — M. :
I'panuna, 2013. — 461 c.

5. CucteMHBIH IPOEKT HA CO3JAHHUE M HKCIUTyaTallI0 HHAOPACTPYKTYPHI JIEKTPOHHOTO
npaBuTenbcTBa PO [DnekTponHsiil pecypc]. — M., 2013. - 401 c.

6. Xpammosckas H.A.CoBpeMeHHBIE HJEM U ONBIT B OOJACTH TOCYIApPCTBEHHOIO
YIpaBJICHUS: MEXBEIOMCTBEHHOE 3JIeKTpoHHOE B3aumoeictue [Teker] / H.A. XpamiioBckas;
Onexrponnbie Oducupie Cucremsl. — M. : [lonmurpadus quzaiin, 2011.-381 c.

7. 1lanerun, B. ®. Uadopmanronnas 6e3onacHocth [Teker] / B. ®@.1llanprun. — M.
JMK Ilpecc, 2014. — 702 c.

6.4. HopmaTuBHBIE NPaBOBbIE JOKYMEHTbI

1. @enepanbubiii 3akoH «OO6 wuHboOpManuu, WHOPOPMALNMOHHBIX TEXHOJOTUAX U O
3amute nHpopManum» (mpuHAT ['ocymapcrBennoi JJymoit 8.07.2006) Ne 149-D3// «Poccuiickas
razera» ot 29.07.2006, Ne 165.

2. Pacnopspkenue mpaButenbcTBa Poccun ot 24 nexabpst 2013 roma Ne 2506-p o
KOHIICTIIUHM Pa3BUTHs MaTeMaTH4eCKOro obpa3oBanus B Poccuiickoit denepannu. //»CobpaHue
3akoHoaarenbcTBa PO, 13.01.2014, Ne 2 (uacts ) ct. 148.

3. 006 o6pazoBanuu B Poccuiickoii ®@enepanun: denepanbupiii 3akoH oT 29.12.2012
Ne273-®3 (¢ mocienyronMi U3MEHEHUSIMH U JOTIOJIHEHUSIMU ).

4. @enepanbHblil rocy1apcTBeHHbIH oOpa3oBarenbHblid cTanaapT 38.03.01 DxoHomuka
(ypoBeHb OakanaBpuara), yrBepKaeH npuka3oM MuHucTepcTBOM 00pa3oBaHus U Hayku Poccun
or 12 nosiOpst 2015 r.Ne 1327 (3apeructpupoBano B Muntocte Poccum 30 nHosi0pst 2015r.,
peructpannoHHbIi Homep 39906).

5. OO6pazoBatenbHbI cTaHmapT Poccuiickoil akaeMuu HApOJHOTO XO35AWCTBA U
rocynapcTBeHHoU ciyxObl mipu [Ipesugente PO (yTB. mpuka3zom pektopa Akaaemuud oT 18
aBrycra 2016 r. Ne 01-4567).

6.5. UnTepHeT-pecypchbl

Cavimwl d#cypHanos:
1. Information Security http://www.itsec.ru
2. amura nadopmaruu. Mucaiia http://www.inside-zi.ru
3. Xaxkep http://www.xakep.ru
4. Komnbrotep npecc http://www.compress.ru
5. Mup IIK http://www.psworld.ru
6. OTkpbITBIC cHCcTeMBI hitp://Www.0sp.ru
ObpaszosamenvHule caiimol
1. UnrepHet-YHuBepcutet nHdopmannoHHbix TexHoaoruii — UHTYUT.PY
http://www.intuit.ru
2. Tlopran «I'ocynapctBeHnas ciyx06ay» - http://civilservice.su
3. HckyccTBO ynpasieHust ”HPOPMAIIMOHHOH Oe30omacHocThio http://www.is027000.ru
4. VHCTHTYT 9KOHOMHYECKO# Oe3omacHoctu http://www.bre.ru/security
Ilopmanw
1. MHdopMaIMmoHHO-KOMMYHHUKAIIMOHHbBIC TEXHOJIOTHH B 00pa3zoBanuu http://www.ict.edu.ru
2. Nndpopmarmonno — npaoBoi mopran TAPAHT http://www.garant.ru
3. Coser 6e3onacHoctu PO http://www.scrf.gov.ru/

6.6. UHBIC HCTOYHUKH

1. Bbapabanosa, M.U., Kusies, B.. UnpopmaiiioHHble TEXHOJIOTUU: OTKPBIThIE CUCTEMBI,
ceTH, 0€301acHOCTh B cucTteMax u ceTsx [Tekcr]: yuebHoe mocodbue / M.M. bapabanoga,
B.N. Kusies. — CII6, uza-po CIIOI'YD®, 2011. - 270 c.
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. Hecrepos, C. OcnoBbl nn(popmarnmonHout 6ezonacHoctu. [Tekcer]: yaedroe mocooue / C.
Hecrepos. — M.: Jlans, 2016. — 324 c.

. ®opoysan b.A. Kpunrorpadus u 6e3omacHocts ceret [Tekcr]: yueoHoe mocodue / b.A.
®opoyzan. — M.: UHTYUT; BUHOM. Jlaboparopus 3nanuii, 2010.- 784 c.

. DIIGKTpOHHBI MYHHIIUNIAIUTET: Ha nyTH pa3Butus [Tekcr]/ B.B. bakymer [u ap.] ;
PAT'C. — M. : Unapuxk, 2011.-601 c.
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7. MaTtepuajibHO-TeXHUYECKas 0a3a, HH(POpMALMOHHbIE TEXHOJIOTHH, IPOTPaMMHOe
obecreyeHrne 1 HHPOPMAHOHHbIE CIIPABOYHbBIE CHCTEMBbI

Jlns mpoBeleHHs 3aHATHH MO JUCIHUIUIMHE HEOOXOIMMO CIeIyIoIee MaTepHalbHO-
TEXHHUYECKOE obecreueHue: ydeOHbIC ayIUTOPUH IS MPOBEACHHs 3aHATHH JICKITHOHHOTO H
CEeMHUHAPCKOTO THIIA, TPYIIOBBIX M HHIMBUIAYAJIbHBIX KOHCYJIbTALMH, TEKYIIErO KOHTPOJIS W
POMEKYTOYHOM aTTECTAIMHU, TOMEIIEHHS JJISl CAMOCTOSITEIbHOM PaOOTHI.

[Tporpammuoe obecreuenne: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

Nudopmarnmonnsie crpaBouHble cuctembl: Hayunas OuGiamoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas SJIEKTPOHHAS oubmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hamwonansnas snexkrponnas Oubmmoreka. URL: www.nns.ru;
Poccuiickass rocymapcrBenHas Oubnmmoreka. URL: www.rsl.ru; Poccuiickas HanuoHajdbHas
oubmmoreka. URL: www.nnir.ru; Dnextponnas Oubnmoreka  Grebennikon. URL:
http://grebennikon.ru/; DnexkrponHo-OubnMoTeyHas cucrema M3marensctBa <«Jlamby. URL:
http://e.lanbook.com; Dnextponno-6ubmuoreunas cucrema FOPAUT. URL: http://www.biblio-
online.ru/
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