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1. IlepeyeHb NJIaHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs 1O UCUMUIIJIMHE, COOTHECEHHBIX €
IUIAHUPYEMBbIMH pPe3yJIbTaTaMHU 0CBOEHHS MPOrPpaMMbl

1.1. Tuctmmummaa b1.B.OJ1.22 «PermameHTanus 1 HOpMUPOBaHUE TPya» oOecreunBacT
OBJIaJICHHUE CIAEAYIOUMMHI KOMIIETCHIIUSMU C YYETOM dTara:

Kon HaumenoBanue Kon Haumenosanue 3Tamna
KOMIIETEH | KOMIIETCHIIUU JTamna OCBOEHHS KOMIIETCHIINU
002078 OCBOCHUS
KOMIETECHINH
ITK-5 3HaAaHUEM OCHOB Hay4HOU opranm3anuu | I1K-5.2 CnocoO6HOCTh
Y HOPMUPOBAHUS TPYAQ, BIaJCHUEM aHATM3UPOBATH HOPMBI
HaBbIKaMH MPOBEJICHUS aHaIHU3a padboT U periaMeHThl paboT u
U aHaju3a pabouynx MECT, ONITUMHU3AINH BHOCHTB TIPEAJIOKECHUS
HOPM OOCITY>)KMBaHUSI U YUCIEHHOCTH, M0 WX ONTHUMH3AIUH.
CIOCOOHOCTHIO APPEKTHBHO
OpPraHHU30BbBIBATh IPYIIOBYIO padOTy Ha
OCHOBE 3HAHUS IPOIIECCOB IPYIIIOBON
JUHAMHKHU ¥ TIPUHIUIIOB
(bopMHpOBaHUS KOMAaH/Ibl M YMEHUE
MIPUMEHSTh UX Ha MPAKTUKE
I1K-11 BJIaJICHUEM HaBbIKaMU pa3paboTKu [1K-11.2 CrniocoOHOCTh
OpraHU3alMOHHON U (DYHKIIMOHATIHHO- pa3pabaTbiBaTh
IITaTHON CTPYKTYPBI, pa3padoTKu OpraHu3aIMOHHYIO U
JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB, (bYHKIHOHATIBHO-
KacaroluXxcs OpraHu3auy Tpyaa MITaTHYIO CTPYKTYPY
(mpaBuia BHYTPEHHETO TPYAOBOTO OpraHu3auu 1
pacriopsizika, moJoKeHHe 00 OTITyCKax, JIOKaJbHBIE HOPMATHBHO
MOJIOXKEHUE O KOMAaHUPOBKAX ) MIPABOBBIE AKTHI,
KacaroIuxcs
OpraHu3aIuu Tpyna
nepcoHasa (rmpaBuia
BHYTPEHHET0 TPY0BOTO
pacriopsiaika, oJ0KeHUEe
00 oTmyckKax,
MOJIOKEHHE O
KOMaHMPOBKaX).
[1K-12 3HAaHWEM OCHOB pa3pabOTKu U [1K-12.2 CriocoOHOCTh Ha OCHOBE

BHEAPEHUS KaJIPOBOU U
YIIPABJICHYECKON JOKYMEHTAIINH,
ONITUMHU3AINU JJOKYMEHTO000pOTa U
cxeM (YHKIMOHAIbHBIX B3aUMOCBSI3EH
MEXKY MTOAPA3ACICHUSIMHA, OCHOB
pa3pabOTKU ¥ BHEAPECHUSI IPOTIETYP
pEerylupoBaHus TPYIOBBIX OTHOIICHHUI
U CONPOBOXKAIOIIEH IOKYMEHTAIUN

3HAHUS PUHIIUIIOB U
TEXHOJIOTHI
periaMeHTaIuu 1
HOPMHPOBaHUS TPy/a
pa3pabaTbiBaTh U
BHE/IPSATH KaJPOBYIO U
yIpaBJIEHYECKYIO
JIOKYMEHTAIIHIO,
BHOCUTH MPEJIOKEHUS
M0 OTITUMU3AIIH
JIOKYMEHT0000pOoTa U
cXeM (PyHKIIMOHAbHBIX
B3aMMOCBSI3€H MEXy
MOPA3ICTICHUSIMHA,
pa3pabaTbIBaTh U




BHEJIPATH IPOLIETYP
pEeryIIupOBaHUS
TPYAOBBIX OTHOIICHUIN U
COIPOBOXKIAOIIEH
JIOKYMEHTAIUH.

1.2 B pe3ynbTaTe OCBOSHUS TUCIMILINHBI Y CTYJICHTOB JOJDKHBI ObITh C(HOPMUPOBAHBI:

a/IMIHUCTPUPOBAHUEM IPOLIECCOB
1 JIOKyMEHTO000pOoTa
oOecredeHuns MepcoHaIoM,
QIMAHUCTPUPOBAHHUEM TTPOIIECCOB
U JIOKyMEHTO000pOTa MPH
MPOBCACHNHU OLICHKU U aTTCCTAllUN
nepcoHaia, aIMUHUCTPUPOBAHNEM
MPOIIECCOB M JOKYMEHTO000pOTa
MO Pa3BUTHUIO U
npodecCHOHATEHON Kapbepe,
00y4eHHI0, alanTalluu 1
CTaKUPOBKE TIEpCOHAIA,
aQ/IMIHUCTPUPOBAHUEM IPOLIECCOB
1 JTOKYMEHTO0000pOTa 10

OTD/TD (npu HATMYIHUH Kon JTamna Pesynbrarer 00y4ueHus
npodcrangapra/ OCBOCHUS
npodeccuoHaIbHbIE IeHCTBUS KOMITETEHIIUU

e TEIbHOCTD 110 OPTaHU3alUuU IK-5.2 Ha ypoBHe 3HaHMii:

TpyJa U OIUIaThl IepcoHaa JEMOHCTPHUPYET 3HAHUE TEOPETHUUECKUX U
HOPMAaTHBHBIX ITPABOBBIX OCHOB
penaMeHTaluu 1 HOPMUPOBAHUS TPYaa
Ha ypoBHe ymeHnii:
pa3pabaTbiBaeT  pPEIIAMEHTHPYIOIIYID U
HOPMAaTHBHYIO JTOKYMEHTAIIHIO B
COOTBETCTBHH C YIPABICHYSCKUMH 331a4aMHU
Ha ypoBHe HaBBIKOB:

BJIaJIeeT HaBbIKAaMH Pa3pabOTKH U BHEAPEHUS
periaMeHTUpPYIOIIeH  TOKYMEHTalluh 10
TpyAy

NEeATENIbHOCTD 110 OPTaHU3aAIuU [1K-11.2 Ha ypoBHe 3HaHwMii:

TpYyJa U OIUIaThl IepcoHaa JEMOHCTPHUPYET 3HAHUE MTPUHIIUIIOB
OpTraHU3aIMOHHO-IITATHON paboThI
Ha ypoBHe ymennii:
orpesensieT JOKYMEHTHPOBaHHE IPOIECCOB
pa3paboTku OpraHU3aIMOHHON u
(YHKIMOHATIBHO-IITATHOM CTPYKTYpBHI,
JOKaJTbHBIX HOPMAaTHBHBIX aKTOB,
KacaroIlMXCsl OPraHu3aly TPyAa.
Ha ypoBHEe HaBBIKOB:
BIIaJIeET HaBBbIKAMU pa3paboTKu
OpraHU3allMOHHOW ¥ (PYHKIIMOHAJIBHO-
IITaTHOM CTPYKTYpBI, INTATHOTO PACITUCAHMS,
JIpYruX JIOKaJbHBIX HOPMATHBHBIX aKTOB,
KacaroIllMXCsl OpraHu3aly Tpyaa

TpyaoBbie (hyHKINH, cBs3anHbIe ¢ | [TK-12.2 Ha ypoBHe 3HaHwmii:

JEMOHCTPHUPYET 3HAHUE OCHOB
JTIOKYyMEHTO000POTa U MPUHITUTIBI
MOCTpOeHUs QYHKIIMOHATHHBIX
B3aMMOCBSA3EH MEXAY MOJIPA3ACICHUSIMU

Ha ypoBHe ymeHuii:
COCTaBIIATh ONEprpaMMbl (HYHKIIMOHAJIBHBIX
B3aUMOCBS3EH MEXAY MOAPa3CICHUSIMU.

Ha ypoBHEe HaBBIKOB:

BJaJieeT HaBbIKAMM pa3paOOTKH, BHEIAPEHUS
U ONTHUMH3AIUH JTOKyMEHTO000poTa |
cXeMbl  (PYHKIIMOHAJIBHBIX  B3aUMOCBS3EH
MEX1y MOApa3IeIICHUSIMHU.




BOIIPOCAM OpPraHU3aLUU TPYNA U
OILIATHI IIEPCOHAIA,
QIMUHUACTPUPOBAHUEM IPOLECCOB
U JIOKyMEHTO000pOTa 110
BOIIPOCAM KOPIIOPAaTUBHOM
COLIMAIILHOW MOJIMTUKU

BbBIACJICHHBIX Ha KOHTAKTHYIO pa60Ty C mIpfroagaBarciiceM COCTABJIACT 32 yaca:

2. O0beM U MeCTO JUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

O0beM AUCHHUILIUHBI

O6mas tpynoemkocth auctuiiuiabl b1.B.OJ1.22 «PermamenTanuss 1 HOPpMUPOBaHHUE
TpyJda» COCTaBiseT 2 3au€THbIE eAWHUIBI /2 4Yaca. KonwmuecTBO akaJleMUYECKUX 4YacoB,

jexuuu - 18

4acoB, MPaKTHUYECKUE 3aHATUSA - 16 yacoB, mabopaTopHbie padoTsl — 2 yaca. CamocTosTeIbHAs
pabora coctannseT 40 yacos.

npodeccHoHaNbHBIX YMEHMH U HaBBIKOB (2 cemecTp);

MecTto aucuumimabl B crpykrype OII BO
Huctunnuna b1.B.OJ[.22 «PernmameHntanuss ¥ HOpMUPOBAHHE TPyAa» HU3ydaercs Ha 3
Kypce B 5 cemecTpe.
Huctunnuna b1.B.OJ1.22 «PernamenTaius 1 HOpMUPOBAHHUE TPYAa» OTHOCUTCS K YUCITY
00s13aTeNbHBIX TUCIUILIMH BapuaTUBHOM yactu broka 1.
JucuunnuHa peanusyercs nocie usydenust b2.Y.1 [IpakTuka no nonydyeHuro nepBUYHbIX

b1.B.O/I.5 Cucrema kauectBa

ynpasieHus nepconanom (3 cemectp); b1.B.O/1.4 Texnonorun imunoit >¢¢pexruBHocTH HR-
MeHekepa (4 cemectp).
dopma MpOMEeKyTOUHOW aTTECTAIIMH B COOTBETCTBHH C YUE€OHBIM IUIAHOM B 5 cemecTpe -

3a4CT.
3. Conepmalme H CTPYKTYPpPaA ITUCHUIIJIMHBI
QOunas popma 0dyuenus
O0beM TUCHUILIHHDBI, 9ac ®opma
KonrakTHast padora TEKYyLIEero
Ne HaumenoBanue Tem 00yUyaoIuXCcs ¢ npenojgaBareiemM KOHTPOJISA
h (pa3naeJioB) Bcero 10 BUJAAM Y4eOHBIX 3aHATHH CP | ycmeBaemoctu*,
JI JIP 3 KCP NPOMEKYTOYHO
M aTrecranmuu™*
1. | Permamenranus npodeccnoHanbHON
JIESITETIHHOCTH TOCY/IapCTBEHHBIX U 10 2 2 6 o
MYHHUIHUIIAJIBHBIX CITYKaIlUuX
2. | Pa3pabotka ciyxeOHbIX periaMeHTOB 12 2 2 2 6 0o
3. | Pazpaborka aiMUHHUCTPATHBHBIX 12 4 2 6 o
periiaMeHTOB
4. | PexxuM Tpyza M OTAbIXa Ha 10 2 2 6 o
TOCYIapCTBEHHOM ciyx0e
5. | luciuruinea Tpyaa Ha o
TOCYIapCTBEHHOW M MYHUITUTIAIBHON 16 4 4 8
ciyxoe
6. | lHHOBaIIMOHHBIE TTOXO/BI K
OpraHM3ayy NpodeccroHaIbHOM 19 4 4 8 0, Pedp
JIeSITETbHOCTH TOCYJapCTBEHHBIX U
MYHHUIUNAIBHBIX CITY>KalUX
IIpomexxyTouHas aTTecTalus 3a
Bcero 72 | 18 [ 2 [ 16 | | 40
Ilpumeuanue:

* popmbl mexkyweco konmpons ycnesaemocmu: onpoc (0O), pepepam (Pegh).
** dhopmbl npomedsicymounoi ammecmayuu. 3adem (3a).




Coz[epmalme AUCHHUIIIMHBI

Tema 1. «PermamMenTanus npohecCHOHAIBLHOM AeSITeJIbHOCTH FOCYIAPCTBEHHBIX U
MYHUIIHNAJTBHBIX CJIYKAHX)»

[lonsitne  permamentanuu. llenb, 3amaun, GyHKIMM — periaMeHTaluH,  Bumsl
pENIaMEHTUPYIOIIMX JOKYMEHTOB.
Oco0OeHHOCTH perliaMeHTaI|H J1eATeIbHOCTH TOCY/IaPCTBEHHBIX CIYKAIlIKX.

IIpoBeneHre  OpPraHU3allMOHHO-IITATHBIX ~ MEPONPUATHH HAa  TOCYNAPCTBEHHOW U
MYHHIIUITAIEHOU CITYXKO0€.

Tema 2. «Pa3paboTka ci1y:keOHbIX per;iaMeHTOB»

JIOJDKHOCTHOH ~ perlaMeHT B CHCTEMe TOCyAapCTBEHHOM cimyxkObl. TpeOGoBaHus
JOJPKHOCTHOIO pEerIaMeHTa sl TOCYIapCTBEHHOIO IpaXkKIaHCKoOro ciysxkaiero. CrpykTypa
JIOJDKHOCTHOTO PErvIaMeHTa roCy1apCTBEHHOTO I'PakJaHCKOTO CITyXKaIlero.

Tema 3. «Pa3zpadoTka aIMUHUCTPATHBHBIX PerjiaMeHTOB»
AJIMUHHCTPAaTUBHBIA pPEIJIAaMEHT KaK OCHOBAa UCIOJHEHUSI TOCYJApPCTBEHHBIX (DYHKIIMIA.
Anroputm pa3pabOTKM  pEerlaMeHTOB  YIPAaBJICHYECKOTO  Tpyaa: parmoHanu3anus
YIIPaBIIEHYECKOTO TPYa, MHTCHCU(UKAIMS HCIIOIb30BAaHUS COBPEMEHHBIX CPEICTB 00pabOTKH
uH(pOpMaINH, YIy4IIeHHEe YCIOBUI pabOThl U ICUXOJIOTUYECKOTO KIMMAaTa.

[TpoGneMbl pa3paboOTKu CTaHIAPTOB KaueCTBA IOCY/IapCTBEHHBIX YCIIYT B
rOCyAapCTBEHHBIX OpraHax.

Tema 4 «Pe:xuM Tpyaa M 0TAbIXa HA TOCYAaPCTBEHHOM CJIyxK0e»
OOmass xapakTepuCTHKAa pEXHMMa Tpyda MU OTIAbIXa TOCYJAapPCTBEHHBIX W MYHMIMIIAJIbHBIX
cayxkamux. HopmaruBHO-paBoBas — OOYCIIOBIIEHHOCTh  peXHMMa Tpyla M OTAbIXa
TOCYapCTBEHHBIX CIIY’KaIlUX.
CnyxebHoe BpeMs: HOPMUPOBAHHbIM 1 HEHOPMHUPOBAHHBIN CITy>KeOHBIH JieHb. [IpaBa ciayxammx
Ha [TOJIy4eHUE KOMIIEHCAIU W JOCTOWHBIX YCIOBUM JUIs Tpyna U otabixa. [lopsanok m ycnosus
NpeAO0CTaBIEHUS] KOMIIEHCAIIUH 32 HEHOPMUPOBAHHBIH CITy)KeOHBIH rpaduk padoThI.
CymHocTh, QakTophl, MOKa3aTean AMHAMUKN pabOTOCIIOCOOHOCTH YEJOBEKa M UX BIMSHHME Ha
pe3ynbrarsl Tpyaa. OpraHu3alioOHHbIE MEpBl IPELYNPEXKIACHNS NIPEOIOJICHUS EPEYyTOMIICHUH,
CTPECCOB U MEPErpy30K Ha pabodyeM MecTe.

OTtpakeHue pexXrMMOB TPYJa U OTAbIXa TOCYIapCTBEHHBIX U MYHUIIMITAJILHBIX CIIY)KAIUX B
JIOKAJIbHBIX HOPMAaTHBHO-TIPABOBBIX aKTaX BCEX BUIOB CITYKOBI.

Tema S. «/lucuunjnHa TPyaa HA roCylapcTBEHHOH M MYHHMUIMIIAJbHOM Ciy:k0e»

TpynoBass u ciyxkeOHas JUCHMIUIMHA: obOmee M ocobeHHoe. Ciy:keOHBbIM pacnopsiok
TOCYyAapCTBEHHOTO OpraHa W €ro HoOpMaTuBHBIA Xapakrtep. CnyxeOHas AMCUMILIMHA Ha
IpaXkJIaHCKOM U ciryxo0e.

[Toompenus u HarpakJeHUsI Ha rOCyAapCTBEHHOM Ipa)KAaHCKO ciyxoe.
JucuunirHapHble B3bICKaHUS: TTOPSA0K HaJIOXKeHUs U cHATHs. CiyxeOHast MpoBepKa Kak
MpoLeaAypa YCTaHOBJICHH (paKTa COBEPILIEHUS JUCIUILTMHAPHOTO NMPOCTYIKA TOCY/IapPCTBEHHOTO
rpaXkJIaHCKOTO cinysxarero. [IpaBa ciyxariero, B OTHOIIEHUH KOTOPOTO MPOBOIUTCS CIyKeOHast
IIPOBEPKA.

Tema 6. « IHHOBaLIMOHHBbIE MOAXO0AbI K OPraHU3aluM NPo(peccCuoHaIbLHOI
AEATEJbHOCTH IOCYyIapCTBEHHBIX H MYHUIUNAJBHBIX CIYKaLIUX»
OCHOBHBIE XapaKTEpUCTUKU MHHOBAIMI B COLIMAIBHOM YIIPABIECHUH.
JIn4yHOCTH B MHHOBALIMOHHOM IIporiecce. TBOPUYECKHM NMOTEHIMAI COBPEMEHHOIO CIIELUAIUCTA.
HoBpblii B3MIs11 HAa TOHATHUE UHTEIUIEKTYAIIbHOTO pecypcea.
CoBpeMeHHbIE METOJbl OpPraHM3alMM JEATEIBHOCTH HA TOCYAApPCTBEHHOM M MYHUIMIAIBHON



ciyx6e. [IpuHIIUIT «OTHOTO OKHAY, UCTIOJb30BaHUE MHTEPHET-TEXHOIOTHIA.
[TpoGneMbl BHEAPEHHSI HHHOBAIMI B MPOIIECC OPTaHU3AIMH TPYAA TOCYIapCTBEHHBIX U
MYHUIIUTNIAJIBHBIX CITYXKalUX.

4. MaTepuaJjibl TEKYIIero KOHTPOJIsI yCIIeBAeMOCTH o0ydarommxcsi 1 GoH/I OIleHOYHBbIX
CpPeACTB MPOMEKYTOYHOM aTTEeCTALMHU 10 JUCHUIJINHE

4.1. ®opMbl U METOIBI TEKYIIETO KOHTPOJS YCIIEBAEMOCTH OOYYAIOIIMXCS M MPOMEKYTOUHOMN
aTTecTalluH.

4.1.1. B xone peanmmzanuu qucuuiuiniel: b1.B.OJ1.22 «PernamMeHTanys 1 HOpMUPOBAHUE TPYAar»
WCTIOJIB3YIOTCSI CISNYIONINE METO/IbI TEKYIIIETO KOHTPOJISl YCIIEBAEMOCTH 00yUYaIOITUXCS:

Tema (pa3mein) MeTo/bl TEKYIIEro
KOHTPOJIS
yCIIEBAEMOCTH
Tema 1. Pernamenranus npogeccuoHanIbHON AEATEIbHOCTH Omnpoc
rOCYJIapCTBEHHBIX U MYHHUIIMIIAIbHBIX CIYXKAILUX
Tema 2. PazpaboTka ciry)keOHBIX pErlIaMeHTOB Ompoc
Tewma 3. Pa3paboTka aIMUHUCTPATUBHBIX PETJIAMEHTOB Omnpoc
Tewma 4. PexuM Tpyna ¥ OTAbIXa Ha TOCYIaPCTBEHHOM CIlyK0Oe Omnpoc
Tema 5 JlucuuiuiiHa Tpya Ha roCyAapCTBEHHOW U MyHUIIUIIAIIbLHON Omnpoc
CIIyx)0e
Tema 6. NHHOBaIMOHHBIE MOAXOABI K OpraHU3aluu Omnpoc, pedepar
npodeccruoHaIbHON 1eATeNbHOCTH FOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX CIYKaIIX

4.1.2. 3ader mpOBOAUTCS ¢ MPUMECHEHHUEM CIICAYIOIINX METOOB (CPEICTB): B YCTHOH (opMme 1o
BOIPOCAM U MPAKTHYECKUM 3aIaHUsM (Kercam).

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIIEBAEMOCTH.

[IpenonaBarenb OLEHUMBAET YpOBEHb MOATOTOBICHHOCTH OOYYAIOUIMXCS K 3aHSATHUIO T10
CIIEYIOIINM ITOKa3aTeIsIM:

- YCTHBIE OTBETHI Ha BOIPOCHI IIPETIOIaBATENS 10 TEME 3aHATHUS,

- BBICTYIUIEHHE C AOKJIaZaMH,

- ydqactue B 00CYXAEHUU JJOKIJIAJ0B,

- 3amuTa pedepara,

- KOJINYECTBO MPABWJIBHBIX OTBETOB IPU TECTUPOBAHUH.

Kpurepun onennBanus qokiaja:

- CTEIIEHb YCBOCHHUs MIOHATHI U KaTErOpui 110 TEME;

- yMeHue paboTarh ¢ JOKYMEHTAIbHBIMU U JINTEPaTypHbIMU UCTOYHUKAMU;

- TPaMOTHOCTb U3JI0KEHHS Marepuaa;

- CaMOCTOATENBHOCTh PabOThl, HATUYHE COOCTBEHHOM 000CHOBAHHOM MO3UIUH.

OrneHka 3HaHWHN, YMEHWH, HABBIKOB TIPOBOIUTCS HAa OCHOBE OaJTbHO-PEUTHHTOBOM
cucremsl 70% u3 100% (70 6amnos u3 100) - BKiIag MO pe3yinbTaraM BBICTYIIJICHUS C IOKJIaJaMH,
y4acTusi B OOCYXACHUSIX JOKIAI0B APYTrux oOydyaronIuxcsi, OTBETOB Ha BOIPOCHI MperoiaBaTes
B XOJI€ 3aHATHS, [10 PE3yNIbTaTaM MPOXOXKIACHUS TECTUPOBAHMUS, 3aIlIUThI pe(eparoB.

Jeranuzanuss OaljioB M KPUTEPUU OLIEHKM TEKYIIEro KOHTPOJS YCIIEBAEMOCTH
yTBEp)KJaeTcs Ha 3aceJaHuM Kageaphl.

4.2. Marepuaisl TEKYIIErOo KOHTPOJIS YCIIEBAEMOCTH.




Bonpocs! /151 MOATOTOBKH K ONPOCaM 110 TeMaM:

Tema 1. PerntaMmenTanus npodeccHoOHAJIbLHOM 1eATEJIbHOCTH TOCYIapPCTBEHHbBIX U
MYHHIHMNATbHBIX CJIYKAIUX
1. [TonsiTue periaMeHTaIUH.
2. Permamenranus npodeccuoHambHON CIyKEOHOW JAEATEIIBHOCTH TPaKIAHCKUX
CIIY)KalllUX: CYIIHOCTb U (POPMBI.
3. Coneprkanue OpraHu3alMOHHO-IITATHOW PabOTHI

Tema 2. Pazpa0oTka ci1y:ke0HBbIX perJiaMeHTOB

1. MecTto [OMKHOCTHOIO perlaMeHTa B perIaMeHTaluu NpodeccHOoHaIbHON
CILY>k€OHOM NeATENIbHOCTHU TPaXKJAHCKUX CITYXKaIINX
2. Meroauueckre peKOMEeHIa|K [0 pa3pabdOoTKe JOKHOCTHBIX PErIaMEHTOB.

Tema 3. Pa3zpaboTka aAMMHUCTPATUBHbBIX PerVIAMEHTOB

1. TocynmapcTBeHHbIE U MYHUIIUIAJIBHBIE YCIYTH U MOPAIOK UX MPEJOCTABICHUS.

2. Tlopsimok pa3paOOTKH M YTBEPKICHHS aIMUHUCTPATUBHBIX PETIAMEHTOB HCITOTH CHHSI
rOCyIapCTBEHHbIX ~ (QDyHKIMH W aJIMUHHMCTPATHUBHBIX  PENNIAMEHTOB  IPEJOCTaBJICHUS
TOCYapCTBEHHBIX YCIIYT.

Tema 4. Pe:kuM Tpyaa u OTAbIXa HA TOCYIAPCTBEHHOM Ciry:K0e

1. Pexwum Tpyna u orabixa.
2. CmyxeOHOe BpeMs Ha roCyl1apCTBEHHOM ciryxoe.
3. Bpewms oTbIxa Ha rocyapCTBEHHOM ciryxo0e.

Tema 5. /IucunniinHa Tpyaa Ha rocy1apCcTBEHHONH M MYHHMUIMNIAJIBLHOM C1yxK0e

1. TlonsTHe Tpu BUABI TPYAOBOH IUCHUIUIMHBIL.

2. Bunasl 1 nopsaI0K HATOXKEHHSI TUCIUIUTMHAPHBIX B3bICKaHUH.
3. [IlyTu noBbIIEHUS TPYIAOBOM TUCIUTLTAHBI.

4. TlpaBuia BHYTPEHHETO TPYAOBOTO PACHOPSIKA.

Tema 6. UHHOBanMOHHBIE MOAXOABI K OPTaHU3AIUH NPO(PECCHOHAIBLHOH NeATeJbHOCTH
rOCYAapCTBEHHBIX M MYHHMIMIIAJIBHBIX CJIY/KALUX

1. TloHsTHE MHHOBAIMI B perIaMEeHTallMH AEATEeIbHOCTU

2. ®DopMbl OpraHM3alyu Tpyla: TPAAULUOHHbBIE U TOCTUHAYCTPHAIBbHBIE MOJIEIH.

3. TexHONOTMM WCIONB30BAHMS WHHOBAIMK B OpPTaHU3AIMH TPyAa TOCYIapCTBEHHBIX
CITyXKaIIUX.

IIpumepHble TeMbl pedepaToB:

Crpykrypa renepanbHoro pernamenta Ilerpa IlepBoro
Ilepeuens BompocoB reHepanbHOrO pernaMmenta Ilerpa IlepBoro
Konnenmust parmonansHoi 6topokparuu M. Bebepa
Bximag @ . Teitnopa B HOT mo pabote « [IpuHimna HaydHOro MEHEPKMEHTa
Bxnan I Omepcona B HOT 1o padote «JIBeHamanars npuHIUTIOB 3()PEKTUBHOCTHI
Bknag cynpyroB ®penka u Jlunuan ['unbpetoB B pa3BuUTHE HAayKHd 00 OpraHU3aLUH
Tpyaa no pabore « MccnenoBanue pabounx ABHKEHUI
7. Bxian O.A. EpmaHcKoro B pa3BUTHE HayKd 00 OpraHH3alMy Tpyaa Io padoTe:

«Cucrema Teitnopa»

ok wnE



CoNoO~WNE

10.

Bxnag A.K.TacrteBa B pa3BuTHe Hayku 00 opraHuzanuu Tpyaa 1o padote: «Kak Hamo
paboTarby.

CraxanoBckoe qBuxeHue B CoBerckoil Poccuu v ero 3HaueHre Ajsl MOBBIIICHUS
IIPOU3BOAUTEIBHOCTHU TPYyAA.

Bonpocs! 111 caMOCTOATEILHOTO H3yYeHUs!
Oco0eHHOCTH perIaMeHTalUK TPYyAa PYKOBOAUTENEH U CIIEUAIUCTOB
OcCo0eHHOCTH peraMeHTaluy Tpyia padounx
[Topsimok pa3pa®OTKK LITATHOTO pacUCaHUs MPEeIIPUATHSL
[Mopsinok pazpadotku [lonoxenus o ciryx0e, (Z0KHOCTHOW MHCTPYKIIUH )
HopmupoBanue Tpya OCHOBHBIX pabounx
Hopmuposanue Tpyna BCloMOrarelbHbIX padouux
HopmupoBanue Tpyaa crenuaaucToB
Hopmuposanue Tpyna 00ciIyKHBaroOILEro nepcoHana
AHanu3 HOpMUPOBaHUS TPyJa Ha NPEANPUATUN
AHann3 HOPMUPOBAHUS TPY/IA FOCYAAPCTBEHHBIX CIYXKAIIUX

4.3. OueHouHbIE CPENICTBA ISl POMEKYTOUHON aTTeCTAIUH.

4.3.1. TlepeueHb KOMIETEHIUI C yKa3aHUEM JTAroB WX (OPMHPOBAHUS B MPOIECCE OCBOCHUS
oOpa3zoBarenbHON mporpammel. [lokazarenu M KpUTEpUU OLEHUBAHUS KOMIIETEHLHUH C YYETOM
sTana ux GOpMHUPOBAHUS

Kon Haumenosanue Konx Haumenosanue JTara
KOMIIETEH | KOMIIETEHIIMU Jramna OCBOEHMS KOMIIETEHIINH
1005071 OCBOEHHS
KOMIIETEHIIUH
[1IK-5 3HAaHUEM OCHOB Hay4HOW OpraHu3aluu T1IK-5.2 Croco0OHOCTh
Y HOPMHUPOBAHUS TPYy/Ia, BIaJICHUEM aQHATM3UPOBATH HOPMBI
HaBbIKaMH MPOBEJICHUS aHAIHU3a padboT U peraMeHThl paboT u
¥ aHaJIM3a pabodnuXx MECT, ONTHMH3AIII BHOCHUTH TIPEIIOKEHUS
HOPM OOCITY>KMBAaHHSI U YUCIEHHOCTH, M0 UX ONTHUMH3AIIUH.
CHOCOOHOCTHIO 3D (HEKTUBHO
OpPraHHU30BBIBATh TPYMIIOBYIO pabOTy Ha
OCHOBE 3HaHUS MTPOIECCOB TPYITIOBON
JTUHAMHKHU U TIPUHITUIIOB
(dbopMupoBaHUs KOMaHbl U YMEHUE
MIPUMEHSITh X Ha MPAKTHUKE
[1K-11 BJIa/ICHUEM HaBbIKaMH pa3paboTKu [1K-11.2 CrnocoOHOCTh
OpraHHU3aIMOHHON U (HYHKITMOHATHHO- pa3pabaTbiBaTh
MITAaTHOW CTPYKTYPHI, pa3paboTKu OpPTaHHW3aIMOHHYIO U
JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB, (bYHKIIOHATBHO-
KacaroluXCcsl OpraHu3aIuy Tpya MITaTHYIO CTPYKTYPY
(mpaBua BHYTPEHHETO TPYAOBOTO OpraHu3aIuu u
pacropsiika, IoJIOKeHUE 00 OTITyCKax, JIOKQJTbHBIC HOPMaTHBHO
MOJIOKEHUE O KOMaHIUPOBKAX) MIPABOBBIE AKTHI,
KacCaroIMXcst
OpraHu3aIuu Tpyna
nepcoHasa (mpaBuia
BHYTPEHHETO TPYI0BOTO
pacropsika, MoJIOKEHHUE
00 oTmycKax,
ITOJIOKEHHE O
KOMaHJMPOBKaX).
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[1K-12

3HaHUEM OCHOB pa3pabOTKH U
BHEAPEHUS KaJAPOBOU U
YIPaBJIECHYECKOW TOKYMEHTALIHUH,
ONTUMM3ALMU JOKYMEHTO000pOTa U
cxeM (pyHKIIMOHABHBIX B3aMMOCBSI3€i
MEXy MOAPa3JCIICHUsIMHU, OCHOB
pa3paboTKU M BHEAPEHHS IPOLIEAYP
PEryaupoBaHus TPYAOBBIX OTHOUICHUN
U COIPOBOXKIAIOIIEH TOKyMEHTALUN

[1K-12.2

3HAHUS IPUHIUIIOB 1
TEXHOIOTHI
periaMeHTaluu 1
HOPMUPOBAHUS TPyJa
paspabarpiBaTh U
BHEAPATH KaJIPOBYIO U
YIPaBICHYECKYIO
JIOKYMEHTaIHIO,

0 ONTUMM3AIUU
JIOKYMEHTO000pOTa U

B3aUMOCBSA3EH MEXKIY
MOJpa3/ICICHUSIMH,
pa3pabaTbiBaTh U
BHEAPATH MIPOLEAYD
peryanupoBaHus

COITPOBOXKIAKOLIEN
JIOKYMEHTAITIH.

BHOCHUTB IIPCATTOKCHUA

CnocoOHOCTH HA OCHOBE

cxeM (PyHKITMOHATBHBIX

TPYAOBbBIX OTHOIIICHUN U

ramn OCBOEHUSA
KOMITIETEHIIAU

Iloka3zarein
OLICHUBAHUS

Kpurepnii onienuBanus

IT1K-5.2 — criocoOHOCTD
AHATM3UPOBATH HOPMBI U
periiaMeHThl padoT u
BHOCHTB TPEJIOKEHUS TI0 UX
ONITUMH3ALUU

Onpenensier 6a30BbIe
KaTeropuu B cdepe
periaMeHTAIH U
HOPMUPOBAHHUS TPyaa.

Nnentuduumpyer MeTonbl
ONTUMU3AINH
pernaMeHTanuyu u
HOPMHUPOBaHUS Tpy/Aa Ha
pabovynx MecTax.

OnpeneneHbl 0a30BbIE
KaTeropuu B cdepe
perIaMeHTaIK U
HOPMUPOBaHMU TPyaa.

NnentuduimpoBanbl METOBI
ONTUMM3AINH
pernamMeHTanu u
HOPMHUPOBAHUS TpyAa Ha
pabouyux MecTax.

[1K-11.2 — cnocoOHOCTH
pa3pabarbiBaTh
OpraHU3aIMOHHYIO U
(GYHKIIMOHATBHO-IITATHYIO
CTPYKTYpY OpTaHU3aIluH U
JIOKaJbHbIE HOPMATUBHO
NIPaBOBBIE AKTEHI,
KacaroIluXxcsl OpraHu3aIiu
Tpyaa nepcoHana (mpasuia
BHYTPEHHETO TPYOBOTO
pacropsiika, oJIoKeHHe 00
OTITyCKaXx, MOJIOXKEHUE O
KOMaHJHPOBKaX )

Ymeet pazpabarbiBaTh
JIOKaJIbHbIE HOPMATUBHO
IMPaBOBBIC AKThI
OpraHu3aIu.

VYmeer pa3pabarTbiBaTh
OpraHU3aIMOHHYIO U
(bYHKIMOHATBHO-ILTATHYIO
CTPYKTYpY OpraHH3aI1H.

JleMoHCTpHpYyET yMeHne
pa3pabarTbIBaTh JOKaJIbHbIE
HOPMaTHBHO IIPABOBBIE AKTHI
OpraHM3aliy B
COOTBETCTBHHU C €r0 BUIOM U
LEJBIO.

JleMOoHCTpHUpYyeT yMEHHE
pa3pabarbiBaTh
OpraHU3aIMOHHYIO U
(YHKIIMOHAJIBHO-IITATHYIO
CTPYKTYpY OpraHM3al1H B
COOTBETCTBHH C LETSIMU U
3aJja4aMy OpTaHU3aIIH.

[IK-12.2 — cnocoGHOCTD Ha
OCHOBE 3HAHUS MIPUHIIUIIOB U
TEXHOJIOTHIA PerIAMEHTAITUU

Onpenenenre OCHOBHBIE
[IOJIOYKEHUS I OCOOEHHOCTH
OIITUMHU3AIINU

ApryMeHTHpPOBAaHO
OTIpe/ieTIeHbI CIIOCOOBI U
BapHUaHTHl ONITUMH3AIAA
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Jtan OCBOEHUS
KOMITETEHIIMHA

Iloka3zarein
OIICHUBaHUA

Kpurepuii onieHnBanus

Y HOPMUPOBAHUS TpyJa
pa3pabarbiBaTh U BHEIPSTH
KaJIpOBYIO U
YIPABICHYECKYIO
JIOKYMEHTAI1I0, BHOCUTD
MPEIIOKEHHUS 110
ONTUMU3ALNU
JIOKYMEHTO000pOTa U CXEM
(bYHKIMOHATBHBIX
B3aUMOCBS3EH MEKIY
MOJIpa3IeIeHUSIMU,
pa3pabaTbiBaTh U BHEAPSATH
MpoLIEIyp PEryInpOBaHUs
TPYAOBBIX OTHOLUIEHUUN 1
CONPOBOXK/IAIOIIIEH
JIOKYMEHTAIu1

JOKyMEHTO000pOTa U CXeM
(YHKIIMOHATBHBIX
B3aUMOCBSI3CH MEXKIY
HOApa3ACTICHUSMHU.

JIOKyMEHTO000poTa,
YCTaHOBJICHBI ONITUMAJIbHBIE
cxeMbl (DYHKIIMOHATIbHBIX
B3aUMOCBA3EH MEXKIY
MO/Ipa3ACICHUSMH.

4.3.2 TunoBsle OLICHOYHBIE CPEACTBA

BOI[pOCbI K 3a4eTy.

1. Bxuman ocuoBareneii HOT B Hayky o HOpMHUPOBaHHMH TpyAa

2. Ilousarue periiaMCHTalluU TPYI[OBOI‘/'I JACATCIIBHOCTHU

3.
4.

IlonsiTHE HOPMUPOBAHUE TPYAOBOU IEATEIBHOCTU

PermamenTanus HpO(I)eCCHOHaHLHOﬁ CJ'Iy>KC6HOI>i ACATCIIBHOCTH  I'PAKAAHCKUX

CIIY)KalllUX: CYILIHOCTb U (POPMBI.

5.
6.

ConeprxaHue OpraHU3aMOHHO-IITaTHON paboThI.
MecTo T0IKHOCTHOTO periaMeHTa B perlaMeHTaluu po(ecCuoHanbHON

CJ'Iy>Ke6H0fI ACATCIIBHOCTH I'PAKAAHCKUX CIIYKAIIUX.

7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

MeTtoanueckue peKoMEeH Ay 1o pa3paboTKe JOHKHOCTHBIX PETJIAMEHTOB.
PernameHnranus npenocTaBiieHUs TOCYIapCTBEHHBIX YCIIYT

PernaMeHTaum{ npeaoCTaBJICHUA MYHUIUIIAJIBHBIX YCIIYT

[Topsinok pa3paboOTKK U YTBEPHKAECHUS aIMUHUCTPATUBHBIX PEIJIAMEHTOB
PermnmamMeHTanys pexrMOB TpyZna U OTAbIXA.

CnyxebHOe BpeMs Ha TOCYIapCTBEHHOH ciyx0e.

Bpewmst oTpixa Ha rocyIapCTBEHHOU CITyKOe.

ITonsiTvie ¥ BUIBI TPYAOBON AMCLMUILINHBIL.

Buasl 1 nops 10K HaJI0KEHHUS AUCUUTUIMHAPHBIX B3BICKAHUH.

[TyTy noBBILIEHUS TPYNOBOM TUCIUIUIMHBIL.

[TpaBuiia BHyTpEHHETO TPYI0BOTO pacnopsiakKa.

CyObekTsl pa3paboTKM BHYTPEHHETO TPYJOBOTO pacropsiKa.

[Ipouenypa o3HakoMIIeHUS! paOOTHUKA C BHYTPEHHUM TPYIOBBIM PACTIOPSIIKOM
@opMbl OpraHu3aly Tpya: TPAIULUOHHBIE U IOCTUHAYCTPHUAIbHBIE MOJEIH.
TexXHOJIIOrMM MCHOJIB30BaHMSI MHHOBALMH B OPraHM3aliy Tpyda TIOCYyAapCTBEHHBIX

CIIy’Kallux.

22.
23.
24,
25.

[TonsiTve 1 >eMEHTHI HOPM U HOPMATUBOB TPY/a
[Topsiiok BBEAEHUS U IEPECMOTPA HOPM TpyAa
MerTonpb! orpenienieHust HopM Tpyaa

Hopwmsbl o6cnyxuBanus
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26. HopMbl YHCIIEHHOCTH: XapaKTePUCTHKA

27. IllrarHoe pacmuCaHHE: XapaKTePUCTHKA CTPYKTYPHI

28. TumnoBbie MEKOTPACIEBbIE HOPMBI TPYyJA : CYOBEKTHI pa3paboTKH

29. CnyxeOHas TUCHIUILIMHA HA TPAXKIAHCKOU CITyK0e

30. TloompeHus W HarpaxJICHUS 3a TPAKITAHCKYIO CITYKOY

31. HWnudopmupoBanue pabOTHUKOB 00 M3MEHEHUU HOPM Tpyaa

32. TloompeHus W HarpaxJICHUS 3a TPAKITAHCKYIO CITYKOY

33. PernmaMeHTanus AUCHUIUTMHAPHBIX B3BICKAHUI HA TPa)TaHCKOU ciyx0e
34. CnyxeOHas MpoBepKa: periiaMeHTaIUs

35. VYBOJBbHEHHE CITYXKAIIETro B CBSI3M C yTPAaTOW JIOBEpHUS

36. Tlopsaok nmpuMeHeHHs B3bICKAHUI 32 KOPPYIIIMOHHbBIE MPAaBOHAPYIICHUS
37. Tlopsnok mpuema paboTHUKA HA pabOTy. Bubl JOKYMEHTOB.

38. Tlopsaok 3aKiIroueHus: TPyAOBOTO I0TOBOpa ¢ pabOTHUKOM.

39. U3MeHeHHE TPYIOBOTO JOTOBOPA: TEPEBOABI U IEPEMEILICHHS.

40. Tlopsaok yBOIbHEHHUS paOOTHHUKA.

41. JlucuuIuiHA KaK PETyIsSTOp TPYIOBBIX OTHOIICHUN B KOJUICKTHBE

42. JIMCUMTUIMHAPHBINA MPOCTYIIOK: MOHSATHE, BUJBI, COCTAB

43. OcoOeHHOCTH MPUMEHEHHS Mep JUCHUIUTMHAPHON OTBETCTBEHHOCTH

44. JlucuuriMHapHas OTBETCTBEHHOCTDH B Pa3IMUYHBIX cepax AesITeNbHOCTH
45. TloHATHE «TPYNOBOM CIIOP» U €T0 periiaMeHTaIUs

46. VHnuBuUIyanbHBIA TPYHAOBOH CIIOp

47. KoieKTUBHBIN TPYIOBOU CHIOp

48. TlpaBa u orpaHuyeHus] paOOTHUKOB Ha 3a0acTOBKY B PD

49. PenraMeHTarus 3a0acTOBKH

50. TIlpomnenypa yperynupoBaHusi TPYAOBBIX CIOPOB C yYaCTHEM IOCPEIHUKA

BapI/IaHTbI MNPAKTUHICCKHUX 3aJaHMH HA 3a4eT

IIpakTuyeckas padoraNel:

Ha ocHoBe wumMmeromieiics 3akoHoAaTeNbHOW 0a3bl pa3paboTarTh aIMHUHHCTPATUBHO-
YIPaBICHUYECKYI0 MOJEIb JODKHOCTEW ((QYHKIMOHAIBHBIA NOpoduiIb JOMKHOCTH) IO
AIITOPUTMY: LeTH, PYyHKIMH, NEUCTBUS, (DYKOBOIUT, YIIPABIISET, PEIIACT):

- PYKOBOAWTEJNS YIPABIEHUS TOCYIapCTBEHHOM Ci1ykObI U KaapoB ®OUB

- HaYaJIbHUKA OTJeNla KaJpoBOro oOecredyeHus: TeppuTopuaibHbiXx opranos @OVB

- DIABHOTO CHEIMANUCTa - JKclepra (HalpaBIEHUE AEATEIBHOCTU: Harpaisl U

nporpaMMsl poeccuoHaibHOro coBepiieHcTBoBanus DOONB).

IIpakTnyeckass padora Ne2:

Onucare anroput™M  MpPOBENEHUs CIyXKEeOHOH mnpoBepkn 1o (akTy  pasmIalleHUs
IPaXJIAHCKUM CIyXalluM ciayxeOHoi wuHopManuu (B [lemapTameHTe rocyaapcTBEHHOM
CIyXObl M KagpoB OT CIyXallero oTAena KagpoB A. pacmpocTpaHeHa HH(opmanus o
COKpAILEHUH 3-X IITATHBIX €IUHUL).

IIpakTnyeckass padora Ne3:
Onucarh MOPSAOK HANOXKEHUS AMCUUIIMHAPHOTO B3bICKaHHMS K CIy)XalleMy 1o (axTy
OTCYTCTBUS Ha CIIy>KeOHOM MeCTe B TeUeHHE 6 yacoB 0e3 MpeaynpexIeHHs.

IIpakTnuyeckass padora Ne4:

Onucarh MOPSIOK MPUMEHEHUS TUCUUIUIMHAPHOTO B3BICKAHUS CyXailero mno cr. 59.2. ®3 —
Ne79  mo ¢akTy oOCyIIecTBICHUS TPAXIAHCKUM  CIYXKallUM  NpeANpPHHUMATEIbCKOM
NeSITeIbHOCTH.
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Ixkama orleHUBaHUAA.

OneHka 3HaHMNA, YMEHUH, HAaBBIKOB IPOBOJUTCS Ha OCHOBE OaIbHO-PEUTHHTOBON
cuctembl: 30% u3 100% (unu 30 6amioB u3 100) - BkiIaJg B UTOTOBYIO OLEHKY 10 pe3yJbTaTaM
MIPOMEXYTOUYHOU ATTECTALIUH.

IIpu oueHuBaHMM OTBeTa OOYydarOLIErocs B XOJ€ MPOMEXKYTOUYHOW aTTECTALUU MOXKHO
ONMPATHCS HA CIAEAYIOLINE KPUTEPUHU:

bayuel Kpurepuii onieHkH

26-30 OOyyarmuiicss TOKa3bIBa€T BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HAaHHS
OpOTPaMMHOTO  MarepHaia, Yy4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKoi
JUTEPATyphl, 3aKOHOJNATECIIbCTBA M IPAKTHKU €ro INPUMEHEHMs, DPACKPBIBACT HE
TOJIbKO OCHOBHBIE IOHSATHSA, HO M AQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOy4aroLMiica MOKa3bIBa€T HE TOJbKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHUH, HO W BUAMT MEXIUCIMIUIMHAPHBIE CBs3U. IIpodeccnonanbHO, TpaMoOTHO,
IIOCJIEZI0BATENBHO, XOPOIIUM SI3BIKOM YETKO M3J1aracT MaTepuall, apryMEHTUPOBAHHO
¢dbopMynHupyeT BBHIBOJBL. 3HAET B paMKax TPeOOBaHMU K HAIPABICHUIO M MPOQHITIO
HOJArOTOBKM 3aKOHOJATEIbHO-HOPMATUBHYIO M IpakTHuYeckyro 6a3y. Ha Bompockl
OTBEYAET KPATKO, Apr'YMEHTHPOBAHO, YBEPEHHO, IO CYILIECTBY.

16-25 OOyyaromuiicss IOKa3bIBaeT JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepuasoB 3aHATUH, y4eOHONM M METOJIMYECKOU JINTEPATYPhl, 3aKOHOIATEIbCTBA U
IOPAaKTUKUA €ro NMPUMEHEHHs. YBEpEeHHO M NMpOo(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYTh BONpPOCA. 3HAET HOPMATHBHO-
3aKOHOJATEIbHYI0 M  IpaKTUYeCKyr0 0a3y, HO TpU OTBETE€ JIOMYCKaeT
HECYUIECTBEHHbIE MOTpeIIHOCTH. O0ydaromuics MoKka3bIBaeT JOCTaTOUHbIN YPOBEHb
npodeCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET HMOHATUSAMH, METOJaMHU OLCHKH
IOPUHATHUS PEIICHUH, HMEET NpPEJCTaBICHHE: O MEXKIUCIUIUIMHAPHBIX CBS3SX,
YBS3BIBAET 3HAHUSA, IOJIYYECHHBIE IIPU M3YYEHUU PA3JINYHBIX IUCLUIUINH, YMEET
AQHAIM3UPOBATh MPAKTUYECKUE CUTYaLlUU, HO JIOIYCKAET HEKOTOPbIE MOIPELIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MAaT€pHall U3J1aracTcsi XOPOIIUM SI3BIKOM, IPHUBIIEKACTCA
MH(OPMATUBHBI U WJUIIOCTPUPOBAHHBIM MaTepuan, HO IpPU OTBETE JOIYCKAaeT
HEKOTOpBIE NOTrPEIIHOCTH. BONpOCh! HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.
6-15 OOyyaromuiicss MOKa3bIBae€T JIOCTATOYHBIE 3HAHWSA MATE€PUAIOB 3aHATHHA, HO MpH
OTBETE OTCYTCTBYET JOJKHAS CBSI3b MEXAY aHAIN30M, apIyMEHTALUEN U BBIBOJAMHU.
Ha nocraBneHHble WwieHaMHd KOMHCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIMYCKAeT
norpemHocTd. OOydarouuiics BiafeeT MPAKTUYECKMMU HaBbIKAMM, IPHUBIIEKAET
WUTIOCTPaTUBHBIA MaTepuall, HO UyBCTBYeT ceOs HEYBEpEeHHO IIpHU aHalu3e
MEXIUCLUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHTbl TPUBJIEKAIOTCS HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIPOCHI
3aTPYAHSAETCS C OTBETaMH, TOKA3bIBAET HEJIOCTATOYHO IITYOOKHE 3HAHMSL.

0-5 OOyvaromuiicss mMoOKa3bpIBaeT ciaOble 3HAHUS MaTepUaloB 3aHATHH, Yy4eOHOM
JUTEPATyphl, 3aKOHOJATEJICTBA M IPAKTHUKU €ro NPUMEHEHUs, HU3KUI ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3J0XKeHHe Borpoca. OOydaromuics MOKa3bIBaeT
ciabblii  ypoBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS TpU aHAJIHU3e
IIpaKTHYECKNX cuTyauuid. He MoxeT mpuBecTH mpHUMeEpbl U3 peaJbHON IPaKTHUKH.
HeyBepeHHO M J1OrMuYecKkHd HENOCIENOBATEIbHO M3JIaraeT marepual. HempaBuibHO
OTBEYAET Ha BOIIPOCHI WJIH 3aTPYAHSETCS C OTBETOM.

[Ikara mepeBoga 3 MHOTOOAJUTBHOW CUCTEMBI B TPAIUITHOHHYIO:

- oOyyaroniemMycsi BBICTABJISIETCSl OLIEHKa « HE 3a4eT» eciau oOywarouiuiicss Habpai
Menee 50 6aios,

- OLIEHKA «3a4eT» BBICTABISAETCS MPH YCIOBUH, €CiIu oOyuatomuiics HaOpan ot 50
1o 100 6amnos;

- 100 GamioB BBICTABISETCS MIPH YCIOBUH BBITIOIHEHUS BCEX TPeOOBAaHUM, a TAKKe
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pH 00513aTeNIbHOM MPOSIBIIEHUN TBOPYECKOTO OTHOIICHUS K MPEeIMETY, YMEHUH HAXOAUTh
OpUTMHAJIbHBIC, HE COAep)Kalmecs B y4yeOHHMKAaX OTBETHl, YMEHHMH paboTarh C
HMCTOYHUKAMH, KOTOPBIE COAEPIKATCA JOMOIHUTENIBHOW JMTEparype K Kypcy, YMEHHH
COEUHSATH 3HAHUS, I0JIyYEHHBIE B JAHHOM KypC€ CO 3HAHUSMH JIPYTHX AUCLMILINH.

4.4. Meronuueckue MaTepHuabl

VYeTHBINA onpoc sABIs€TCs OJHUM M3 OCHOBHBIX CHOCOOOB NPOBEPKH YCBOCHMS 3HAHUMN
oOyuaromumucs. Pa3BepHYTbII OTBET CTyAE€HTa JO/DKEH IIPEICTaBIAThH COOOH CBSI3HOE,
JIOTMYECKU IOCIIEI0BATEIbHOE COOOIIEHUE Ha OIPECNICHHYI0 TeMY, IIOKa3blBaTh €ro yMEHHE
IPUMEHSTHh ONPENEIICHUS, MpaBUja B KOHKPETHBIX ciydasix. OCHOBHBIE KPUTEPUM OLICHKHU
YCTHOTO OTBETa: MPAaBWJIBHOCTh OTBETA IO COAEP)KAHUIO; IOJHOTAa U INIyOMHA OTBETa; JIOI'MKa
U3JIOKEHUS MaTepuala (YUUThIBAETCSl YMEHUE CTPOUTH LIEJIOCTHBIN, IOCIEA0BATENbHBIN pacckas,
IPaMOTHO T10JIb30BaThCsl CHELMAIbHON TEPMHHOJIOTHEH); MCIIOIb30BAHUE JONOIHUTEIBHOIO
Mmarepuaa.

5. MeToauyeckne yKazaHus JJs 00y4aIOUIUXCS 10 OCBOEHHIO JUCIUIJIMHBI

MeToauyeckne peKOMEHJAIMHM 10 OPraHU3alMH CAMOCTOATEIbHOH pPadoThl
o0yyaonierocsi.

VYenemwHoe OCBOGHME IUCLUUIUIMHBL IIPEANOJaracT aKTHUBHOE, TBOPUYECKOE Y4acTHE
00y4Jaronuxcs BO Bcex popMax yueOHBIX 3aHSATHIA, ONPEAeSICHHBIX IS JaHHOW AUCIUTUTNHBIL.

CamocrosTtenbHas pabora 0Oy4arOLIUXCsl MPEAINojaraeT M3y4eHHE B COOTBETCTBUM C
JaHHBIMU METOJMYECKHMH PEKOMEHJAIUSAMU YYeOHBIX MAaTepuUajoB, HHTEPHET-PECYPCOB;
BBINOJIHEHHUE JIOMAIIHUX KOHTPOJIBHBIX 3aJjaHui, OArOTOBKA pedepara, 1o oAHOH U3 TeM Kypca,
MOATOTOBKA JOKJana B opMe YCTHOTO COOOIEHUs 1Mo TeMe pedepara, MOArOTOBKY K OIpocam
[0 TeMaM JIUCLUIIUHBI.

JUist yCHerHOTO YCBOCHHUS JAHHOW JUCIUTUIMHBI 00YJaIOIIHICS JOIDKEH:

+ Ilpocaymare Kypc JeKIHH 110 JaHHOH TUCLUIUIMHE

* BpINoIHUTH BCe 3aJJaHuUs], pacCMaTpuBaeMble Ha MPAKTUYECKUX 3aHATHSIX

* BBINOIHUT BCe JOMAIIHKE 3a1aHus, OIY4aeMble OT IPENoaBaTess

* IloaroroButk pedepar ¢ nmocneayrouei 3amToi B popme 10K1aaa

MeToauueckne peKOMeHAalMI M0 OCBOEHUIO JIEKIIMOHHBIX 3aHATHIA

Jlekuus siBisieTcst A7 oOydarolierocss BaKHOW (OpPMOM TeopeTHuecKoro OCBOEHUS
KOHKPETHOM TeMbl WM Bompoca JIucHUIUIMHBL. Ha nekmusax oOydaromuecs MOIy4arT
UHPOPMALIMI0 1O JUCLUUIUIMHE, TOMOTaloNIyl0 CTYIEHTY COPHUEHTHpPOBAaThCS B Macce
MH(pOPMAIMH 111 CAMOCTOSITEIILHOTO 00Jiee IITyOOKOTO OCBOEHUS TEMBI.

PaboTta Ha nekuuM ABISETCS OYCHb BAXKHBIM BUAOM CTYIEHUYECKOM NeATeTbHOCTH IS
HU3Yy4YCHUA JUCHUITINHBI. YMmenme CTyACHTAa COCPCAOTOYCHHO CIylaTrb JICKOWHW, AaKTHUBHO,
TBOPYECKHM BOCHPUHUMATh H3JIaraeéMble CBEIEHUS SBISIETCS HENPEMEHHBIM YCIOBHEM UX
IyOOKOTO0 M MPOYHOTO YCBOEHHS OOLIEKYIBTYPHBIX M MPO(ecCHOHAIbHBIX KOMIIETEHLUH, Ha
KOTOpBIE HalleIeHa TUCIUITINHA.

Baumarensnoe CIyIaHUEC M KOHCIICKTHPOBAHHUEC .]'IGKIII/Iﬁ mnpeanojara€T MHTCHCUBHYIO
YMCTBEHHYIO JeSIT€IbHOCTh CTyAECHTA. KOHCHIEKT sSBISeTCs IMOJIE3HBIM TOIJA, KOIZIAa 3alucaHo
caMo€ CYIIECTBEHHOE, OCHOBHOE. DJTO JOJDKHO OBbITh ClIeTaHO caMuM cTyaeHToM. He Hamo
CTPEMHUTbCS 3alucarbh JOCIOBHO BCIO JIEKLHMIO. 3amUCh JIEKIUH PEKOMEHIyeTCs BECTH I10
BO3MOKHOCTH COOCTBEHHBIMHU (opMynupoBKaMu. KOHCIIEKT srydine moapasaeisTh Ha MyHKTHI,
naparpadsl, cobiroas KpacHyl CTpoOKy. [IpMHIMIUanbHBIE MecTa, omnpeneseHus, (GpopmMynbl
CJIeyeT COMPOBOXKJATh 3aMeuaHUusIMH: "BakHO", "0COOEHHO BakHO'", "XOpOIIO 3allOMHUTH" U
TI. WIM TOAYEPKUBaTh KpacHOH pyukoil. Llemecoobpa3zHo pa3paboTarb COOCTBEHHYIO
CHUMBOJIUKY, COKpallcHUA CJIOB, YTO IIO3BOJIMT CKOHUOCHTPHUPOBATb BHUMAHHWEC CTYACHTA Ha
Ba)KHBIE CBE/ICHUSL.

HpOCJ’IYIHI/IBaHHe " 3aluCh JICKIUKW MOXHO IHIPOU3BOAWTH IPHU IMOMOIIW COBPEMCEHHBIX
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yCTpOUCTB (MuKTO(HOH, HOYTOYK, CMapT(OH U T.II.).

Jlnst yno6cTBa BOCIPUATHS TEOPETHUECKOTO MaTrepuaia Kakaas JIEKIUs COMPOBOXKIACTCS
3JIEKTPOHHOMU MPE3CHTAIUEH.

PaboTast Ha/T KOHCIIEKTOM JIEKLIMH, BCETIa CIIEAYET UCIIOIb30BaTh HE TOJIBKO YUeOHHK, HO
U Ty JIMUTEPATYPY, KOTOPYIO JOTOJHUTEILHO PEKOMEHIOBAJ JIEKTOP, B TOM YHCJIE HOPMAaTUBHO-
NPaBOBBIC aKThl COOTBETCTBYIOIIECH HampaBiIeHHOCTH. VIMEHHO Takas cepbe3Hass paboTa Ha
JCKIHSIX ¥ C JICKIIMOHHBIM MaTePUAIIOM MTO3BOJIMT IITyOOKO OBJIa/IETh 3HAHUSAMHU U CPOPMUPOBATH
npodecCuOHATBHBIE KOMIICTCHIIHN.

[Ipu mpopaboTKe JIEKIMOHHOTO MaTepualia CIeAyeT MMETh B BHUJY, YTO B JICKIUSIX
pacKpeIBalOTCS HamOoyee 3HAYMMBIE TIONOKEHHS M WACH JUCHHUIUIMHBI, KOMIUIEKCHOE
dbopMHpOBaHUE HEOOXOJMMBIX KOMIICTCHIIMH TPOMCXOMUT B XOJAE NPAKTHUSCKUX 3aHITUH U
CaMOCTOATENILHOW PadOTHI HaJl y4eOHBIM MaTEPUATIOM.

Meroanyeckue YyKa3aHUsi 10 IOATOTOBKE K INPAKTHYECKHMM 3aHATHAM 110
AUCHHUILINHE

JUis yCcHemHOro yCBOEHHS JUCHMIUIMHBL OOy4aroUIMiicsl JOJKEH CHUCTEMaTu4yecKu
TOTOBUTBCSI K CEMUHAPCKUM 3aHATUAM. /111 3TOro HeoOX0AuMO:

1. ITo3HaKOMUTHCH C MJITAHOM CEMUHAPCKOTO 3aHSTHS.

2. N3yunth COOTBETCTBYIOIME BONPOCHI B KOHCIEKTE JIEKUMH U pPa3laTOuHOM
Marepuaie.

3. IloAroToBUTHCS K 0OCYKACHUIO BOIIPOCOB ISl TUCKYCCHH.

4. CucreMaTM4ecKd  BBIOJHATh  3aJaHMsl  IpernojaBaressi, MpejaraeMble s
BBINOJIHEHHSI BO BHEAYTUTOPHOE BpeMsl (IIOATrOTOBKA pedeparos, JOKIAI0B U Ip.).

B Xxome ceMMHapCKUX 3aHATHHA CTYIEHTHI II0J PYKOBOACTBOM IIPENOJABATENSI MOTYT
paccMOTpeTh pas3jIMyHble TOYKM 3PEHHUS CIELUAIUCTOB IO oOcykaaeMblM mpobiemam. Ha
CEMHMHAPCKHUX 3aHATUSAX IO IUCIMILIMHE MOTYT HCIOJIB30BaThCA CIEAylomue (opMbl pabOTHI
o0yyaronmxcsi:

* YCTHBIE OTBETHI HA BOIIPOCHI MPEIOIABATENS 110 TEME CEMUHAPCKOTO 3aHATHUS;

* BBINOJIHEHNUE NIPAKTUUECKUX 3aJaHUH B TOATPYNIIAxX

* TpyIIoBoe OOCYXIEHHE TOW WM MHOM MpOOJIEMbI MOJ PYKOBOJCTBOM M KOHTPOJEM
[IPENOJaBaTes;

* 3acIyUIMBaHMs U 00CYKIEHHUE TOKIAJI0B;

* BBIIIOJIHECHHUE TECTOBBIX 3aJaHUN;

MeTtoauyeckue yka3aHus 110 NOATOTOBKe K ONPOCy

[TogroroBka K 3aHATHSAM JOJDKHA HOCHTH CHCTEMAaTHYECKHH XapakTep. DTO TO3BOJHUT
o0yyarolemMycs B MOJIHOM 00beMe BBIITOJHUTH Bce TpeboBaHMs npenoaasatens. O0yyaromumcs
PEKOMEHyeTCsl HM3y4aTh Kak OCHOBHYIO, TaK W JOMOJHHUTEIBHYIO IJIUTEPaTypy, a TaKxKe
3HAKOMUTBCSI C VIHTEpHET-UCTOYHMKAMHU (CIUCOK TMpHBEAeH B pabouell mnporpamMme o
JTUCIUILINHE).

[TogroroBka oOydYaromIMXCsl K OMNPOCY MpeArnonaraeT H3y4eHHe B COOTBETCTBUU
TEMaTHUKON JUCIUTUIMHBI OCHOBHOM/ JOMOTHUTEIBHON JINTEPATyphl, HOPMAaTUBHBIX JOKYMEHTOB,
UHTEPHET-PECYPCOB.

Kparkue meTonnveckue ykasaHusi 110 HANMCaHUIO pedepara

Pedepar sBrnsercs camocToATenbHOW MpakTHUecKoil paboroil crymenta. OH npu3BaH
ONPEACIUTh CTENEHb OCBOEHUS CTYIEHTOM 3HAHWW M HABBIKOB, IOJIYYEHHBIX UM B IpOLECCE
W3yYeHUs JUCHUIUIMHBL. JlaHHBIH BuA paboThl HMHIMBHUAYyaJeH M camocrosTeneH. He
JIOITYCKAETCsl MPSIMOE 3aMMCTBOBAHME MaTepUalioB M3 KaKUX-TMOO MCTOYHHKOB 0€3 CChUJIOK Ha
HUX.

Texct paboThl MOMKEH OBITH HANMCAH JUTEPATYPHBIM SI3BIKOM B HAYYHOM CTHIIE.
Odopmienre TekcTa Takke JOKHO OBITh BBIMOJHEHO TpamoTHO. CrenyeT m30erarb MyCThIX
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MPOCTPAHCTB M, TeM Oonee, cTpaHull. Ha Bce TaOmMIBl, PUCYHKHM M JAWArpaMMbl JI€JIar0TCs
CCBIJIKU B TEKCTE.

Pa6ora o6bemom ot 10 g0 15 crp. Beimoansiercs B ¢popmare A4. Illpudt — Times New
Roman, 1y 3aronoBkoB JoIycKaeTcsl ucnoib3oBanue mpudra Arial. OCHOBHOW TEKCT pabOTHI
Habupaercs 14-m mpudTom yepe3 1,5 nHTEepBaia, BRIpaBHUBAHUE 10 IMIUPUHE, MEKOYKBEHHBIN
uHTepBal «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMAaTHYECKH pPACCTaBIISIFOTCS IIEPEHOCHI.
[Tons: BepxHee 2,0 cMm, HukHEee 2,0 cM, sieBoe 3 cM, ipaBoe 1 cMm. [TpomexxyTku Mex 1y ab3anamu
OTCYTCTBYIOT. BBenenue, miaBbl, 3aK/IIO4EHHME, CIUCOK JIMTEPAaTypbl U  IPHIOKEHUS
dbopmaTupyroTCs Kak 3aroJIOBKH MEPBOrO YPOBHS M HAUMHAIOTCS KaXKAbI C HOBOM CTpaHUIIBL.

CHOCKHM J1enaroTcsi BHH3Y CTpaHMIbI. TaOmuipl M PUCYHKH HYMEPYIOTCS OTAEIBHO.
Homep BKiItOUaeT HOMEp I1aBbl U HOMEP PUCYHKa/TaOIHIIbI B TAHHOM IJ1aBe.

Crpanunpsl  paboThl JODKHBL OBITH TpPOHYMepoBaHbL. Hymeparus HaumHaeTcs co
CTPaHHULIBI C OIVIaBIIEHUEM, Ha KOTOPOIl cTaBUTCS Hudpa «2» u nanee — no nopsaaky. OkoHuaHue
HyMepaluy IOPUXOAUTCA Ha IOCIEIHUN JUCT chucka jaureparypbl. Homep craBuTCs BHH3Y
CTpaHHULIbI cripaBa. Ha cTpanuiax ¢ npuiokeHUsMU HOMEpa He CTaBATCS, U B OIVIAaBJIICHHUE OHU HE
BBIHOCATCA. B Om1aBIeHNM yKa3bIBa€TCs TOJIBKO HOMEP MEPBOIO JINCTA IEPBOIO MPUIIOKEHHUSL.

MeTtoanueckue peKOMeHIAIUN 10 MOATOTOBKE J0KJIa1a

Joknan — 310 odunragbHOE cOOOIIEHNE, TOCBSILIEHHOE 3aJaHHOW TeMe, KOTOPOE MOXKET
COJICpKaTh OMMMCAHUE COCTOSHUS NI B KaKOH-IN00 cdepe NesATeTbHOCTH WU CUTYAIlUH; B3I
aBTOpa Ha CUTYAIUIO WIH MPOOJIeMy, aHAIU3 M BO3MOXKHBIE ITYTH pelIieHus rnpodnemMsl. Jlokmas
JIOJDKEH OBITH MPENCTaBICH B YCTHOU ¢opme. JKenmarenbHO AOKIIA] COMPOBOXKAATH IMEKTPOHHON
npeseHTanueil. CTpykrypa JoKiajga BKIIOUaeT:

1. Beenenue:

— YKa3bIBaeTCsl TeMa U 1eNb JIOKIaia;

— o0o3HayaeTcsi MPoOJIEMHOE T10JIE M BBOISTCS OCHOBHBIC TCPMHUHBI JOKJIana, a TaKKe
TEMaTUYeCKUe pa3/iembl COIepKaHus JOKIaa;

— HaMCHaroTCia MCTOAbI PCIICHHA HpeI[CTaBJ'IeHHOI\/JI B JAOKJIazaec HpO6J'IeMBI )51
MpeanoiaraeMble pe3ynbTaThl.

2. OCHOBHOE cofiepKaHue JOKIaIa:

— MOCTIEIOBATENIFHO PACKPBIBAIOTCS TEMATUYECKUE Pa3/iesbl JOKIIaa.

3. 3akitoueHue:

— MPUBOJATCS OCHOBHBIE PE3YNBTAThl U CYXKJICHHUS aBTOPa MO MOBOY IMYTEH BO3ZMOKHOTO
pelIeHNs pacCCMOTPEHHOM MPo0IeMbl, KOTOPbIE MOTYT OBITH OOPMIIEHBI B BUJI€ PEKOMEHIAIUH.

Tekcr nokiaga A0MKeH OBITH TOCTPOSH B COOTBETCTBHH C PEIIAMEHTOM IPEACTOSIIEr0
BBICTYIIJICHUA.

6. YueOHas 1uTepaTypa u pecypcbl HHPOPMALHOHHO-TEIeKOMMYHUKALMOHHOM CeTH
"HHTepHeT", BK/II0OYAs NepeYeHb y4eOHO-MeTOAMYeCKOro odecrneyeHust As
CaMOCTOATEIbHOI padoThl 00y4YaOIIUXCH 110 JHCHHUILIMHE (MOAYJII0)

6.1. OcHoBHas JuTEpaTypa

1. bemstok E.A. PernmameHrtanuss u HOpMHpOBaHHE Tpyaa: ydeOHoe mocobue/ — M.:
HamkxoB u K; Au [Im DOp Memma, 2014. — 212 c. — DnexTpoHHBIA pecypc: http://
www.iprbookshop.ru/15711

2. Yxono lO.JI. Opranuzamnus, HOPMHPOBAaHHE M OIUIaTa TPyAa Ha TPEIMPHUSTHH.
[Tpaktukym: y4yeOHoe mocobue. — HoBocubupck: HoBocuOupckuii rocymapcTBeHHBIN
TEXHUYECKUMN YHUBEPCUTET, 2013. - 88 C. - ONEeKTPOHHBIN pecypc:
http://www.iprbookshop.ru/44978
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6.2. lonoiHUTE/IbHAS JIUTEPATypa
1. HcaeB U.A. HopMupoBaHHOCTh U HOPMaTUBHOCTH // McTopust rocynapcTsa u mpasa.
—2014. — Ne 15. - C. 3-10.
2. Jlexenkuna T.U. Hayunas opranm3anus Tpynaa nepconana: ydyeOnuk / ots. pen. FO.b.
Py6un. — M.: Mapker JIC, 2010. — 232 c.
3. Julio J. Rotemberg Employment Policy and the Regulation of Part-time Work in the
European Union. — 2014.

6.3. YueOHO-MeTOAMUYECKOE 0OeciedeHre CAMOCTOSATEILHOM padoThl
1. Ueanorckas JI.B., MutpodanoBa E.A., CuctynoB B.M. YmpasieHue nepcoHanoM:
Teopusl U pakTuka. OpraHu3anus, HOPMUPOBAHUE U PETJIAMEHTAIIUS TPYy/la IIepcoHaIa: y4eOHo-
npakTudeckoe nocodue / mox pen. A.5. Kubanosa. — M.: IIpocnekr, 2012.
2. PernamenTanus u HopMUpoBaHHE Tpyaa: yueonuk / mox pea. A.M Pode. — M.: MUK,
2012.

6.4. HopmaTuBHBIE NIPAaBOBbIE JOKYMEHThI
1.Tpynosoii konekc Poccutickoii @enepanun: denepanbabiit 3akoH oT 30.12.2001 Ne 197-03.
2.00 yrBepxknenun llopsiika mpoBeneHHs arTecTanud pabouymx MECT MO YCIOBHSM TpyZa:
[Ipuka3 MunucrtepctBa Tpyaa u counanbHoro passutus PO ot 26.04.2011 Ne 342H.
3.0 rocymapcTBeHHOUW TpakmaHCKoW ciyxbe Poccmiickoit @enepammu: dDenepaibHBIA 3aKOH
Poccutickoit ®enepanuu ot 27.07.2004 Ne 79-D3.
4.00 opraHuM3alMM IPENOCTABICHMS] TOCYIApPCTBEHHBIX W  MYHMLMIIAJIBHBIX  YCIYT:
®enepanbublii 3ak0H Poccuiickoit ®enepanuu ot 27.07.2010 Ne 210-D3.
5.0 cucreme rocymapcTBeHHOU Ciy:kObl Poccuiickoit ®Deneparum: DenepanbHbBId  3aKOH
Poccuiickoii ®eneparmu or 27.05.2003 Ne 58-D3 // Poccmiickas rasera. — 2003. — 31 mas. —
Ne 103.
6.0 denepanbHoii mporpamme «PepopMupoBaHuMEe U pPa3BUTHE TOCYAAPCTBEHHOM CITy>KObI
Poccuiickoit ®epepanun  (2009-2013 roaer)»: VYka3 Ilpesugenta PO or 10.03.2009 Ne
261.MexoTpacieBble YKpYIHEHHblE HOPMaTHBbI BPEMEHHM Ha pabOThl MO KOMIUIEKTOBAHUIO U
yuery KaapoB: Ilocranoenenme MuHucrtepcTtBa Tpyaa u couuaibHbix BompocoB CCCP or
14.11.1991.
7. O6 yrBepxaeHun HopMaTHBOB TpenenbHON YHMCIEHHOCTH PaOOTHUKOB KaJpPOBBIX CIYKO U
Oyxrantepuil (enepanbHbIX OPraHOB HCHOJIHUTENbHOM Bractu: IloctaHoBnenue Muntpyna PO
ot 05.06.2002 Ne 39.
8. O pa3zpaboTke W YTBEP)KACHUU aJMUHUCTPATUBHBIX PEIIAMEHTOB  HCIOJHEHUS
rOCyAapCTBEHHBIX  (QYHKIMH W aJAMMHHMCTPAaTUBHBIX  PEIIAMEHTOB  IPEJOCTaBIICHUS
rocyaapcTBeHHbIX ycuyr: [locranoBnenue IIpaBurenscrtsa PO ot 16.05.2011 Ne 373.
9. O THIIOBOM periiaMeHTe B3aUMOJACHCTBHS (heAepallbHBIX OPTaHOB HMCIIOJHHUTEIBHOW BIIACTH:
ITocranosnenue [Ipasutenscrea PO ot 19.01.2005 Ne 30.
10. TunoBoil pernaMeHT BHYTPEHHEW OpraHu3anuu (eaepaibHBIX OPraHOB HMCIIOTHUTEIHHON
Biactu: [loctanosnenue IIpaBurenscrea PO ot 28.07.2005 Ne 452.
13. O pa3paboTke W YTBEPKICHHH AaIMHUHHCTPATHBHBIX PENIAMEHTOB HWCIIOJHEHUS
TOCYIapCTBEHHBIX  (QYHKIMH W aJIMUHHCTPATHUBHBIX  PENNIAMEHTOB  IPEJOCTaBJICHUS
rocynapcTBeHHBIX yciyr: [locranosnenue [IpaButenscra PO ot 16.05.2011 Ne 373.
14. O cTpykType LeHTpalbHOro anmnapara (eaepalbHbIX OPraHOB UCIOIHUTENbHOM BiacTu PO:
ITocranosnenue IIpaButensctB PO ot 05.11.1995 Ne 1094.
15. O cucteme u cTpykType (heaepanbHbIX OpraHOB UCIIOIHUTENbHOM BiacTH: Yka3 [Ipesuaenta
P® ot 09.03.2004 Ne 314.

6.5. UHTepHeT-pecypchl
1. OdununanbHblii callT MuHHcTEpCTBa Tpyda M couuaibHOM 3amuThl Poccuiickoit
Ddeneparuu — http://rosmintrud.ru
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http://rosmintrud.ru/

WwWw.nnir.ru / — Poccuiickas HaroHaibHast OnOIMOTEKa

WWW.NNS.ru / — HanimonanbHast 3JIeKTpoHHast OMOInoTeKa

WWW.ISi.ru / — Poccuiickas rocynapcTBeHHast OMOIHOTEKA

www.busineslearning.ru / — Cucrema AUCTaHIIMOHHOTO OM3HEC 00pa30BaHMUs

WWW.iSras.rssi.ru (ouimanbHbli cait sxypHana «CoIroIOrHYecKUe HCCIICIOBAHNUS)

www.mintrud.ru (caiit MuHHcTepcTBa Tpylna M COLMAIBHOTO pa3BUTUs Poccuiickoi

denepanyn)

8. www.AUP.ru (AZAMUHUCTPaTUBHO-YTIPABICHYECKHH TOPTAa)

9. www.ilo.ru (opurmansHeiii caiT MexayHapoJHON OpraHU3aI|K TPY/Ia)

10. http://www.hrm.ru (criernanusupoBanHbiii cait 11t HR- MeHexepoB)

11. http://www.jod-today.ru (caiit razersr «Pabora mjst Bacy)

12. http://www.personal-mix.ru  (Hay4HO-IPAaKTHYECKUI  JKypHAl IO  YIPAaBJICHHUIO
nepconaniom «Ilepconan MUKCy)

13. http://www.kadrovik.ru (snekrponHas Bepcus xypHasia «CrpaBOYHUK KaJIpOBUKA))

14. www.top-personal.ru (a;ieKTpoHHas BEpCHS KypHaiia «YIpaBIeHUE IEPCOHATIOM))

15. www.uptp.ru (caiit MexayHapogHoro >KypHana «[IpoGieMbl TEOpUHM W TMPAKTHKH
YIPaBICHUS)

16. www.chelt.ru (caiit xypHana «HenoBek u Tpya»)

Noakown

6.6. UHBIe MCTOYHHKH
1. KubanoB A.fl., MutpodanoBa E.A., DcaynoBa WM.A. VYmpamieHue TpyIOBBIMU
pecypcamu: yueOHuk / nmox pen. A.51. Kubanosa. — M.: UH®OPA-M, 2015.
2.Macnosa B.M. YnpaieHnue nepcoHaIoM: y4eOHHUK U MTPAKTUKYM JIJISl aKaIEMUIECKOTO
OakanaBpuata: gonymeHo YMO .../ MI'Y um. M.B. JlomonocoBa. — 2-e u3j., nepepad. u J101M. —
M.: FOpaiit, 2015. — 492 c.

7. MaTepua/ibHO-TeXHUYeCKasl 06a3a, HH(POPMALHOHHbIE TEXHOJIOTHH, IPOTPAMMHOE
obecrieyeHre 1 HHPOPMANHOHHbIE CIIPABOYHBIE CHCTEMBI

Jnst mpoBeneHUsl 3aHATHH TIO0 JAUCIUIUIMHE HEOOXOIWMO Clenylollee MaTepHaibHO-
TEeXHHYECKoe olecrieueHue: ydeOHbIC ayTUTOPUH JUIS MPOBEACHUS 3aHATUI JICKIMOHHOTO |
CEeMUHApPCKOTO THIIA, TPYMIOBBIX W HMHAMBUAYAJbHBIX KOHCYIBTAIMH, TEKYIICTO KOHTPOJS U
POMEKYTOYHOW aTTeCTAIMH, IIOMEIICHHS U1 CAMOCTOSTEIBHOM PabOTHI.

[Mporpammuoe obecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNupopmanmonnsle crpaBouHble cucteMbl: Hayunas O6umbmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIIEKTPOHHAS oubmmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hammonanbhas snekrponHas OuoOimorexka. URL: www.nns.ru;
Poccwuiickast rocymapcrBenHas OuOmmoreka. URL: www.rsl.ru; Poccuiickas HammoHanbHas
oubmmoreka. URL:  www.nnirru;  Dnektponnas — O6ubmuoteka  Grebennikon.  URL:
http://grebennikon.ru/; Dnextponno-6ubaHOTEeUHast cuctema M3nmarenbctBa «Jlamb». URL:
http://e.lanbook.com; DnexrporHo-GubmHoTeunas cuctema FOPAWMT. URL: http://www.biblio-
online.ru/
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