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1. I'Iepequb N1aHNPYEMbIX PE3Y/IbTATOB Oﬁy‘-lEHVI‘r'I no ancumnnsinHe, COOTHeCEHHDbIX C NJIaHNpPyeMbIMU
pe3ysibTaTaMn OCBOEHUA NPOrpamMmbl

1.1 Jucuunnuna b1.B.JIB.4.1 «KaapoBbie TEXHOJIOTUU HA TOCYIAPCTBEHHOW M MYHUIUIIATBEHOMN
ciyx0e» obecredrBaeT OBJIaJICHUE CAEAYIOUIMMHI KOMIIETEHIIUAMHU C YYETOM dTara:

Kon HaumenoBanue Kon HaumenoBanue 3Tamna
KOMIICTCHIIUN | KOMIICTCHIIMH JTana OCBOCHHUS | OCBOCHHS KOMITCTCHIIMH
KOMIICTCHITIH
JIIK-1 3HaHueM tnpaBoBeix u | JITK-1.3 CnocoOHOCTh
OpraHU3aIMOHHBIX aJIMHHHUCTPUPOBATH
OCHOB MIPOIIECCHI u
rOCy/IapCTBEHHON JIOKYMEHTOO00POT
CIIyXObl,  TPUHIIUIIOB yIpaBIICHUS MIePCOHAJIOM
dbopmMupoBaHus rOCyIapCTBEHHOU u
KaJIpOBOTO cocTaBa MYHHIIATIATLHON CITY>KOBI
roCy/1apCTBEHHON
CITy OB, yMEHUEM
MIPUMEHATHh TEXHOJOTHUH
YIIPaBJICHUS
MePCOHAIOM
roCyapCTBEHHOMN
CITYKOBI

1.2. B pe3ynbrare 0CBO€HUS JUCLMILIMHBI Y CTYAEHTOB JOJKHBI OBITH C(HOPMUPOBAHBI:

00ECTeYEeHNIO IEPCOHATIOM

OTO/TO Kog  orama Pesynbrarel 00yueHus
(mpu HANUYUU OCBOCHUS

npodcTangapTa, Win o KOMIIETEHIIH

pe3yabraraM GopcanT-

CECCHH)

1EeATEIIbHOCTD no| AITK-1.3 Ha ypOBHE 3HaHUM!

3HaTb OPraHU3aLlMOHHBIE U IIPABOBBIE OCHOBBI
rOCyIapCTBEHHOM W MYHMIMIAIBHOM CITyXKOBbI,
HOPMAaTUBHO-IIPABOBYIO 6azy IIPUMEHEHUs
KaJIpOBBIX TEXHOJOTMH Ha TOCYJapCTBEHHOM U
MYHHUIIMTIATBHOU CITYX0e

Ha YPOBHE YMEHUIA:

[PUMEHATh KaJpOBBIE TEXHOJOTUM YIIPABIICHUS
[MEPCOHAIIOM TOCYAapCTBEHHOW W MYHUIUNATbHON
CITY>KOBI

HAa YPOBHEC HABBIKOB!

paboThl ¢  MHPOPMALMOHHBIMU  MPABOBBIMU
CUCTEMaMHU o BOIIpOCam [IPUMEHEHUS
TEXHOJIOTHH YIPABIICHUS IIEPCOHAJIOM|

rOCYIapCTBEHHOM CITYKOBI

2. O0beM U MeCTO JMCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

O0neM TUCHHUIIINHDI
O6mas tpynoemkocth b1.B.JIB.4.1 «KaapoBble TEXHOJIOTHMH Ha TOCYIApCTBEHHOH W

MYHHHHHaHBHOﬁ CJ'Iy>K6C))

cocraBiusier 2

3ad€THRIC eauHMIb, 72 4yaca. KommuecTBo

4




aKaJIeMUYECKUX YacOB, BBIJCJICHHBIX Ha KOHTAKTHYIO paboTy C mpernojaBareieM, cocTaBisieT 36
qyacoB: JieKuuu — 18 wacoB, mpaktuueckue 3aHsATHA — 18 wacoB. CamocTosiTenbHas pabora
cocranisieT 36 4acos.

Mecto nucuuninnbl B cTpykrype OII BO

Jucuumimna  B1.B.JIB.4.1  «KagpoBble TEXHOIOTMM Ha  TOCYIapCTBEHHOW U
MYHUILIMIIABHOM ciy0e» u3ydaercs Ha 3 Kypce B 5 cemecTpe.

Hucuumimmaa Bb1.B.JIB.4.1  «KazgpoBble TexHOIOrMM Ha TOCYJapCTBEHHOH W
MYHUIIMNIATBHOM CIyx0e» OTHOCHTCS K YMUCIY TUCIHUIUIMH IO BBIOOPY BapUaTUBHOW YacTu
bioka b1 «/lucuuminnasl (MOILYIH)».

Hucuunnuna peanusyercs nocie udydenuss b1.B.OJ1.2 «OcHOBBI rocynapCTBEHHOTO U
MYHHULIMNIAJIBHOTO yrpasieHus» (2 cemectp), b1.B.O/1.3 T'ocynapcTBeHHass U MyHUIMIAJIbHAs
ciyx0a (3 cemectp).

dopma MPOMEKYTOUHOM arTecTallii B COOTBETCTBUU C Y4eOHBIM IuiaHOM — 3adeT (5
ceMecTp).

3. Conep:xkaHue ¥ CTPYKTYpPa IMCHUIIHHBI

Ounasn popma o0oyuenusn

O0BbeM AMCHUILVIMHBI, Yac ®opma
KonTakTHas pa6ora TEeKyLIero
00y4aromXxcs ¢ npenojaBarTejieM KOHTpPOJs
No HaumeHnoBanue TeM 10 BUAAM y4eOHbIX 3aHATHI ycneBaeMocT
(pa3nesioB) Bcero CP u*,
a JP | T3 | KCP HPOMEHYTOH
HOHU
arrecranumn
1. | KagpoBblie TeXHOJOTHH B
CUCTEME YIIPABJICHUS } 8 ) 5 4 o
MEPCOHAIIOM TOCYIapCTBEHHOM
Y MYHUIIUTIAJIBHOU CITYKOBI
2. | OTOOp KaaAPOB IS 3aMEIICHUS
BaKaHTHBIX z[ovaHOCTeﬁ § 8 5 ’ 4 0
rOCYIapCTBEHHOW IpaXk aHCKON
Y MYHULIUTNIAJIBHOU CITYKOBI.
3. | Ympasnenue aganraiuei u
pPa3BUTHE UHCTUTYTA 0o
HacTaBHUYECTBA Ha 8 2 2 4
TrOCYIapCTBEHHONW I'paXk1aHCKON
Y MYHULIMIIAJIbHOU CiTyk0e€.
4. | MoTHiBanus ¥ CTAMYITUPOBAHHE
CITY)KeOHOM HeATeIbHOCTH g ) ) A 0o
TOCYIapCTBEHHBIX U
MYHHIIUTTAJIBHBIX CITYXKAIINX
5. | Bompochkl BHEPEHUS] CUCTEMBI
KOMIUIEKCHOM OLIEHKH 0o
npodeccruoHanbHOH CITy:keOHOU
JEATEIIbHOCTH 8 5 5 4
TOCYIApCTBEHHBIX TPAKIAHCKHUX
CITyXammmux (BKJIFOUast
OOIIECTBEHHYIO OIICHKY)
Opranu3anys U MpOBEICHHE




O0beM AMCHUILIMHBIL, Yac ®opma

KonTakTHas pa6ora TEKYLIEero
00yJarIINXCs ¢ MpenoiaBaTesieM KOHTPOJISI
Ne HanmeHoBaHHe TeM M0 BHJIAM Y4eOHBIX 3aHATHH ycmeBaeMoCT
- (pa3nesoB) Bcero CpP u*,
b} JP | M3 | KCP TpOMEREYTOH
HOM
aTTecTalnuu

aTTecTally roCylapCTBEHHBIX U
MYHUIUNAIBHBIX CIYKaIIUX C
YUYETOM PE3YIIBTATOB
KOMIUIEKCHON OLIEHKH.

6. | Cucrema ynpasieHHs o
npodeccuOHANTBHBIM Pa3BUTHEM
rOCYAapCTBEHHBIX U
MYHUIUIIAJIBHBIX CIIYXKAIIHUX

7. | TexHomoruu paboOTHI ¢ O
KaJpOBBIM PE3€PBOM H POTAIHS
Ha roCy1apCTBEHHOM
IpaXIaHCKOH ciyx0e

8. | KagpoBble mompasieieHus Ha
rOCy/IapCTBEHHOM O,T, Pedp
MYHHUIHATIAIEHOH CITyK0e:

craryc, pyHKIMH, CTPYKTypa

Bcero 72 16 16 40

[Ipumeuanue:
* ghopmol mexywezo konmpons yenegaemocmu: onpoc (0), ooxnad () no oonoit uz mem, pecpepam (Pegh) no oonoii uz mem.
** ghopmul npomedicymounoi ammecmayuu: savem (3)

Coaep:xanue TUCHUNIMHBI

Tema 1
KagpoBblie TexHO10rMH B CHCTeMe YIIPaBJCHHUS NMEPCOHATIOM IoCyIapCTBEeHHON 1
MYHHUIUIIATBHOH CJIYKObI

TexHonornueckue  acmekThl — yNpaBlE€HHA.  T€XHOJNOTMsT  KaKk  COBOKYIIHOCTb
IIOCJIEI0BATENIbHO NIPOU3BOJUMBIX JCHCTBUM, NMPUEMOB, ONEpaldi MO W3MEHEHHMIO COCTOSHUS
00beKTa.

[lonstue «kagpoBasi TexHONOrHs». KaapoBble TEXHOJOTMU KaK CpPEACTBO YIPABICHUS
KOJIMYECTBEHHBIMH M KA4eCTBEHHBIMH XapaKTepUCTUKAaMH IepcoHana, olecneynBaroniee
JOCTH)KEHUE 1iesiel opraHu3aiuu u ee apdexktuBHoe QyHKIIMOHUpoBaHue. CylIHOCTh KaJpOBBIX
TEXHOJIOTHH, UX MECTO B CUCTEME YITPABIICHUS IEPCOHAJIOM.

TpeboBanuss K  KagpOBBIM  TEXHOJIOTHSIM: couuanpHasi  0OyCIIOBIIEHHOCTb,
BOCTPEOOBAaHHOCTb,  I€JIECOOOPAa3HOCTh,  HOPMAaTWBHAs  OIpPENECNIEHHOCTh,  IpaBOBas
HENPOTHUBOPEUNBOCTh, MEPCOHU(PUIIUPOBAHHOCTD PE3YNIBTATOB, MPOPECCHOHATN3M HCIIOIHEHUS
U T.1.

OcHOBHBIE TPYIIIBI KaJIPOBBIX TEXHOJOTHI: oOecrneynBaroniie MnojydeHrue JA0CTOBEPHOM
nepcoHajabHOM HH(popManuu (OLEHKa, aTTecTalus, KBAJU(PHUKAIMOHHBIM SK3aMeH M T.II.),
oOecrneunBaome TpedyeMble KOJUYECTBEHHbIE W KadeCTBEHHBIE XapaKTEPUCTHKU COCTaBa
(oTOop, oOydyeHue M T.J.), oOecreunBaroIie BOCTPEOOBAHHOCTh BO3MOXKHOCTEH IepcoHaia
(ynpaBneHue Kapbepol, oOydeHHE NepcoHala W T.I1.). YIpaBieHYeckue (QYHKIIMH KaJIPOBBIX
TEXHOJIOTUM.

OO0 OCHOBHBIX HalPaBJIECHUSIX BHEIPEHUS] COBPEMEHHBIX TEXHOJOTUHN KaIpoBOM pabOThl Ha
rOCYy/IapCTBEHHOM M MyHUIIMTIAILHOU CITyxO0e.

Ponp  MHQOpPMALIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHH, B TOM uyucie ¢eaepanbHON




rocylapCcTBEHHON WH(GOPMAIMOHHONW cucTeMbl «®DenepanbHblid  MOPTAT  TOCYIApCTBEHHON
CJIy)K6I:I U YHOPAaBJICHYCCKUX KaApOB» B OPraHHU3allMOHHO-MCTOAWYCCKOM U AHAJIUTUUCCKOM
COMPOBOXKJICHHUE KaapoBOil paboThl B oOpraHax TOCYIapCTBEHHOM BIIACTU U MECTHOTO
caMOYIIpaBJICHUS. TexHosnoruun paboThI c UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIMA
TexHonorusimMu. Mcnonb3oBanue @enepanbHOro mopTana TrOCydapCTBEHHOM CIy:KObl U
YIPaBICHYECKUX KaJPOB B JACSITEILHOCTH KaJIPOBBIX CITYKO OpraHOB rOCyIapCTBEHHOW BIACTH.

Tema 2
OT100p KaapoOB 1JI5 3aMeleHNsI BAKAHTHBIX J0JIKHOCTEN roCy1apCcTBEHHOH IPakIaHCKON U
MYHHMIHMIAJTbHOMN CIyKObI

Ot0op KazpoB: NOHATHE, CYLUIHOCTb, coiepxaHue. IIpodeccuonanbHbil 0TOOpP Kak
CPEICTBO IOBBIIIEHUS KaueCTBa MEPCOHANIA U KaK KaapoBas TexHosnorus. OTdop npu npueme u
IPOJIOHTUPOBAHHBIA 0TOOD.

Crnenuduxa, GopMbl M MeETOAbI OTOOpPa B CHUCTEME TOCYIAPCTBEHHOW TI'PaKAaHCKON
ciyx0bl. OTOOp M NIpuUeM Ha Ipa)xKIaHCKYyI0 ClyxkOy: TpeOoBaHMs K KaHIWAATY, NEpedyeHb
JIOKYMEHTOB, ATaIlbl.

Metoauku U TexHUKH oTOOpa. IlpuMeHeHne cOBpeMEHHBIX METOAOB OTOOpa KaJpoB Ha
rOCYyAApCTBEHHOW TpakIaHCKOW ciiy:kOe. Meronudeckuil MHCTpYMEHTapuil MO OpraHu3aluu
oTOOpa KaJpoB Ha 3aMEILEHHE BaKaHTHBIX JOJDKHOCTEH TOCYIapCTBEHHOW TI'paXkJ1aHCKON
CITYXOBI.

KoHkypc kak crnoco0 3aMeleHusl BAKAHTHOM roCy/1apcTBEHHON JTOJDKHOCTH TPaskKAaHCKOM
CIIy>KOBbl: HOPMaTHUBHO-TIPABOBbIE OCHOBAHMS, 3Tallbl U TexHOJoruu. [IpuHIMIBI NpoBeneHus
KOHKypcHOro otoopa. Ilopsnok mpoBeaeHuss koHkypca. TpeOGoBaHus, INpenbsBIseMble K
nyOJMKAIMK O TIPUeMe JOKYMEHTOB /ISl yUacTHsi B KOHKypce. KOHKypcHass KOMUCCHS: TIOPSIIOK
oOpa3oBaHus ¥ opranuzanuu padbotsl. [Ipobaemsl 3(h(EeKTUBHOCTH HCIIOJIB30BaHUS KaJApOBOIO
KOHKYpCa KaK KaJIpOBOM TE€XHOJIOTUH.

dopMupoBaHMe €QUMHOM 0a3bl BakaHCHH, BKJIOYas HCIOJNb30BAaHHE CEPBUCOB
deneparbHOM  TOCYIapCTBEHHON HHQOpMAIMOHHYIO cucteMbl «DenepanbHblil  TOpTAN
rOCY/IapCTBEHHOM CITyXObI U YIPaBICHYECKUX KaJPOBY.

[IpoBenenue TE€CTUPOBAHUS c UCIIOJIb30BaHUEM MH(pOPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ceTell M MH(OPMALMOHHBIX TEXHOJOIMH, BKJIIOUas QenepaibHyro
roCylapCTBEHHYI0 HHGOpMaMOHHYIO cucTemMy «®denepanbHblii TOpTam TOCYIapCTBEHHON
CJIY’KOBI M yIIPaBIIEHYECKUX KaJPOBY.

Pacmpenne  MCIONb30BaHUS  WCIBITATENbHOIO  CpPOKa MpU  TOCTYIUIEHMM  Ha
rOCY/IapCTBEHHYIO IPaXIaHCKYIO YO0y, B TOM YHCIIE KaK JIOMOJIHUTEIBHOTO 3JIEMEeHTa 0TOopa.
HopmaruBHOe npaBoBo€ peryinpoBaHUE U CYLIECTBYIOIAs NMPAKTUKA MMPOBEACHUS UCIBITAHUS.
[TonsiTve, nenb, 3aJaud M TNPUHLUIBl HCHBITAHUSA. MeEXaHHM3Mbl IPOBEIECHUS HWCIBITAHUS.
[Topsinok mpoBeieHNsl UCTIBITAHUSI.

OcobenHocTH 0TOOpa Ha MyHUIIMNANBHOU cityxk0e. dopmupoBaHue npaBoBoil 6a3bl 0TOOPA Ha
MYHUIIMNIAJIBHON ci1yx0e.

Tema 3

Vhpasnenue ajmantanped W pa3BUTHE WHCTUTYTAa HACTABHUYECTBA HA TOCYAApCTBEHHOU
IpaXXJIaHCKOM ¥ MYHUIIMIIAJIBHOH cITyx0e.

Ananranys Kak COlMaIbHBIA U OpraHU3aIlMOHHBIN Tiporecc. Buapl agantanun. OCHOBHbBIE
CTaJluy ajanTanuy paboTHUKA B OpraHU3allii: 0O3HAKOMJIEHHE, TPUCIIOCOOIeHNEe, aCCUMUIISIIINA,
uaeHTuukanus. Tunbsl WASHTUQUIUPOBAHHBIX B Ipolecce aJanTalud pabOTHHUKOB:
0e3pazInuHbIe, 4aCTUYHO " MOJIHOCTBIO UCHTU(PHUIUPOBAHHBIE. ITonHOCTBIO
UACHTU(PUIIMPOBAHHBIE COTPYAHUKHU KaK OCHOBA KaJpOBOTO MMOTEHIIMAaa OPraHUu3alllu.

OcobeHHOCTH afanTali B OPraHU3alMsIX TOCYJapCTBEHHON BIACTH. AJanTanus Kak
HeoOxoaumoe ycioBue 3¢G(GeKTUBHOrO (YHKIIMOHUPOBAHUS TOCYIAPCTBEHHOW CIyXObl U
pa3BUTUS JIMYHOCTH TOCYAAPCTBEHHOIO CIIY)KAILEro. 3ajadd aJalTaluM JIML, BIIEPBBIC
MOCTYNUBIIMX Ha TOCYIAPCTBEHHYIO clykOy. COOTHOILIEHHE MOHATUH «IpodeccruoHatbHas



aJlanTanus» U «podeccuoHanbHas Kapbepa» rocyIapCTBEHHOTO IPaskJaHCKOTO CITYKaIlero.
Vhpasnenue ajantanMed W pa3BUTHE HHCTUTYTa HACTaBHMYECTBA HA TIOCYNApCTBEHHOU
rpaXXAaHCKOM M MyHUIUMNAIbHOM ciyxOe. Opranuzanusi HacTaBHUYecTBa. Co3/1aHUE OpPraHOB
yIpaBJIeHUs] ¥ KOHTPOJISA HacTaBHUYECTBAa. BbiOop Gopmel HacTaBHUYecTBA. OnpeeseHre Juil,
B OTHOLIEHUH KOTOPBIX OCYILIECTBIIAETCS HAcCTaBHUYECTBO. lIpoxokieHne HacTaBHUYECTBA.
Br160p MHCTPYMEHTOB peanu3alii HacTaBHUYeCcTBAa. Ha3HaueHne HACTABHUKOB U ONpEACTICHHUE
JUL, B OTHOIIEHUM KOTOPBIX OCYLIECTBISETCS HACTaBHUUECTBO. OmpeneneHue IMepedHs
MEPOIPUATHH 110 HACTABHUUYECTBY.
Tema 4
MoTuBanus 1 CTUMYJIHPOBaHHeE CIYKeOHOI 1esiTeIbHOCTH ITOCYIapCTBEHHBIX U
MYHUIUNAJTBbHBIX CJYKALIAX

OcHOBHBIE TpeOOBaHMS K YIPABICHUIO TPYAOBOM MOTHBAIMEW: OLIEHKAa MOTHBOB H
noTpebHocTell npodeccuoHaIbHONU ACSITeNbHOCTH. V3yueHne CTpyKTypbl MOTHBALIUU C LIEIBIO
ee coBepuieHCTBOBaHMA. (OOecrieueHHE OPraHU3aIMOHHOTO  E€IWHCTBA  MaTepPHaIbHOTO
BO3ZHArpaXJE€HUS U MOPAJbHOTO CTUMYIHUPOBAHHS MPOPECCHOHATBHOM  JIEATEIbHOCTU
cyxamux. Pacmmpenne u quddepenunanus GopM 1 METOA0B MpodeCCHOHAITBHON MOTHBAIIHN
C IeNbl0 TMOBBbIIEHUS HUX 3()(PEKTUBHOCTH; SCHOCTh U TOHATHOCTH OLIGHOK pE3YJIbTaToB
npodeccruoHaIbHON 1€ATE€IbHOCTH, UHANBUIYAJIbHBIX U KOJUIEKTUBHBIX JOCTHXKEHUI B padoTe;
OTIPEIeNIEHHOCTh, CBOEBPEMEHHOCTh, IMIACHOCTh M HAMISATHOCTH BCeX (POpPM BO3HATpaXKICHUS.
Coueranue TPyI0BOM MOTHBAIIUU C CO3JaHUEM OJIATONIPUSATHBIX YCIOBHUH TPyJa, COOTHECEHHUE €€
C YpPOBHEM M Kaue€CTBOM XKH3HU. AJTOpPUTM pa3pabOTKHW MOJAETH YIpaBiICHHs MOTHUBALIUEH
npoecCHOHAIbHON JESITEIbHOCTH TOCYJapCTBEHHBIX CIY)XKAIllMX: OLEHKAa OpPraHMU3allMOHHBIX
PECYPCOB TOCYAApCTBEHHOW CTPYKTYpHI;- pa3paboTKa CUCTEMBbl AMATHOCTHKU MOTpPeOHOCTEH U
MOTHBOB MPO(ECCHOHATFHON NEeSTEIBPHOCTH;- COIIACOBAHUE IIEJIEH TOCYIapCTBEHHOMN CITY>KOBI C
IeJIeTIONIaraHNeM OLIEHUBAEMBIX CIIY)KAlUX; pa3padoTKa MPUHIMIIOB CTUMYIHPOBAHUS U
KpUTEPUEB MOTHBUPYIOLIEH OpraHu3aluu CIyKeOHOH MAESITEeIbHOCTH; pa3paboTKa CUCTEMBbI
BO3HArpaKJICHUW M HaKa3aHW;, OIEHKA YJOBJIETBOPEHHOCTH MPO(EeCcCCHOHANBHON CIyKeOHOM
JESITEIbHOCTH TOBEJEHUE MOTHBALlMOHHOTIO ayAuTa; OIeHKa 3(PQPEKTUBHOCTH YIpaBJIEHUS
MOTHUBAIMEN U CTUMYIUPOBAHUEM NPO(PECCHOHATIBHON AEATEIbHOCTH CITYKAIIUX

Tema S
Bonpochb! BHeipeHus cucTeMbl KOMILJIEKCHOM OLleHKH NPodeccHOHATBHOM cJ1yKeOHOM
AeATEeJbHOCTH TOCYIapCTBEHHBIX IPAKAAHCKHUX CIYKAIUX (BKIKOYAs 001ECTBEHHYIO
OLICHKY)

Onenka mnepcoHana Kak ©Oa3oBas KajapoBass TexHOJOrHs. OCHOBHBIE MLEIH OLIEHKH
nepconana. [louaruiinelii annapar npeaMera oueHkU. [IpuHiunel oneHku nepconana. Cucrema
OLICHKH NepcoHana. [IpenMer u KpuTepuu OLEHKH.

OneHka WHIMBHUIYaJdbHBIX KadecTB ciykamux. OIlleHKa arperMpoBaHHBIX KayeCTB
nepcoHana. Kpurepuu OIeHKM TOCYIapCTBEHHBIX CIyXalux (mpodeccuoHaabHbIEe, AETIOBBIE,
MOpaIbHO-TICUXOJIOTUYECKUE, UHTETPaJIbHbIE, JONOJHUTENbHbIE, CHOCOOHOCTH JTUYHOCTH).

TexHONIOoruM OLIEHKM NEPCOHANIa: OCHOBHBIE INOHATUS U conaepkaHue. HoBble mpakTuku
TEXHOJIOTMH OLIEHKH [epcoHala TOCYIapCTBEHHOW CIIy)KObl Ha OCHOBE IOKa3aTenei
UH/IMBUYaJIbHOTO TIJIAHUPOBAHUS CIIYKEOHOW JeATeNbHOCTU TOCYIAapPCTBEHHBIX CIYXKallUX.
TpeboBaHusl K TEXHOJOTHH OLIEHKH rnepcoHana. @opmanuzanus uHGOpMAIMK MO pe3ylbTaram
olleHKH nepcoHana. CpeacTa oOecriedeHns: TEXHOIOTUU OLEHKH TepCoHaIa.

IloreHnman 4yenmoBeka W KaapoB opraHusaimy. lloHsTHe KaapoBOro MoTEeHIMAana.
MOHUTOPUHT KaJpoBOro MNOTEHIHMala. AHaJIW3 KaJpoBOr0 IMOTEHIHala TIOCYIapCTBEHHOU
cinyx0bl. OlleHKa MepcoHalla U KaJpoBOTo MOTEHIIMaja OpraHu3alii Kak MeXaHH3M oOpaTHOM
CBSI3W B YIPABICHUH T[EPCOHAIOM M CPEACTBO O0OECleUYeHUs] TPHHITHE OINEPaTHBHBIX
(HarpaBJIEHHBIX Ha aJMHHHCTPUpPOBaHUE, WH()OPMUPOBAHHE, MOTHBAIMIO) U CTPATETUYECKUX
(HampaBJIEHHBIX HA MOBBIIIEHHE KaueCTBa KaJpOBOr0 MOTEHIINAA) YIPABICHYECKUX PELICHUH.

ATTecTanus IepcoHaia: TIOHSATHE, CYIIHOCTb, (YHKUMH, npuHUUObL. [IpakThka



MIPOBEJICHUSI ATTECTALMM B FOCYJAPCTBEHHBIX U MYyHHUIIMIAIbHBIX OpraHu3anusax. CoBpeMeHHbIE
METOJIbl, UCIIOJIb3YEeMbI€ MPH MPOBEACHUHU aTTecTaluu. TpeboBaHMs K aTTeCTallMH MepcoHaia
rocyaapcTBeHHOU ciayxObl. KoH(GnUKTBI B mpolecce arrecTalud U MOPSJ0K UX pa3pelieHus.
JlokanbHble HOPMATHBHBIE aKThl 10 aTTECTAllMM IE€pCOHaja. YCIoBHA APPEKTUBHOCTH
arrectauuu. Opranu3zaius paboThl 10 UCIOIb30BAHUIO PE3YIbTATOB aTTECTAIIUH.

NHauBuayallbHOE  IUIAHUPOBAaHUE  JCATENBHOCTH  T'OCYAAPCTBEHHBIX  I'PAKIAHCKHMX
CIIY)KaIllIUX KaK HHCTPYMEHT MOBBIIICHUSI PE3YIbTaTUBHOCTH U 3(PHEKTUBHOCTH TPyAa.

IIopsimoK NPUCBOEHHST U COXPAHEHUs KIIACCHBIX YMHOB T'OCYNAPCTBEHHOM I'PAKIaHCKON
cimyx0b1 Poccuiickori deneparnuu. Opranuzanusi TpoBeIeHUS KBATU(PUKAITMOHHOTO dK3aMeHa Ha
TOCYIapCTBEHHOW TPaXTAHCKONM ¥ MYyHUIIMNAIBbHOU ciyxOe. [loHsTHe, menb, 3agaum
OPUHLMIBL  KBAJTU(PHUKAMOHHOTO S3K3aMEHa TOCYAapCTBEHHBIX TPAXIAHCKUX CIIY>KallHX.
MexaHu3Mbl TPOBEACHUS KBATU(UKAIMOHHOTO SK3aMEHA TOCYIapCTBEHHBIX T'Pa)XIaHCKUX
cinyxamux. [Topsanok npoBeneHus KBaau(UKalMOHHOTO YK3aMeHa.

OcHoBHbIE  TpeOOBaHMS  HOPMAaTUBHBIX  IPAaBOBBIX aKTOB IO  IIPOBEICHMS
KBaJIM(UKALMOHHOTO IK3aMeHa.

Bonpocsl BHeOpeHUsT CHCTEMBI KOMIUICKCHOH OICHKH MNPO(GECCHOHAIBHOW — CITy)KeOHOM
JESTEIIbBHOCTH TOCYJapCTBEHHBIX T'PAXKIAHCKUX CIYXKalIMX (BKJIHOUash OOIIECTBEHHYIO OIICHKY)
Opranuzanys ¥ NpOBEJEHUE aTTECTAIlMM IOCYIAPCTBEHHBIX CIYXAIIUX C YYETOM PE3YyIbTaTOB
KOMILUIEKCHOW OLIEHKH.
Tema 6
Cucrema ynpasienus npogecCHOHAIbHBIM Pa3BUTHEM IOCYIapPCTBEHHbIX U
MYHMIHMIAJTbHBIX CJYKaIIMX

[TonsiTre nmpodeccuoHanbHOrO pa3BUTHS nepcoHana. [IpodeccnoHambHO-TOMKHOCTHOE U
npodeccHOHaTbHO-KBATN(UKAMOHHOE pa3BUTHE TMepcoHana. KoHIenuus HempepbIBHOTO
npodeccuoHansHOro pa3Butus OnpeneneHue MOTPeOHOCTH B MPOPECCHOHATBHOM Pa3BUTUU
nepcoHana. YmpasieHue npohecCHOHATFHBIM Pa3BUTHEM MIEPCOHATIA.

[Ipodeccuonansuoe oOyuenue. llenu oOydeHHs U OXHIAEMble PE3YJIbTATHI.
CocraBnenue mnporpamm o0ydeHus. MeTOOuKM M TEXHOJOrHMH oOydeHus. Buael u Qopmsl
npodeccuoHaabHOro o0y4yeHus nepconania. [IpodeccrnonanbHas moAroToBKa, MEPenoroToBkKa u
MOBBILICHUS KBaTUPUKAUU. MeTo1bl NPpOpecCHOHATBHOIO 00yUEHUS.

OcCoOeHHOCTH ~ OpraHM3aluu  NPOPECCHOHATBHOTO PAa3BUTHUS TOCYJAapCTBEHHBIX U
MYHULIMNIAJIBHBIX ~ CIOYXaIIUX. TEeXHOJOTMM YIpaBiIeHUs Mpo(ecCHOHAIBHBIM pa3BUTHEM
ciyxkarmiero. HopmartuBHo-npaBoBasi 0aza mpo(eCCHOHAIBLHOIO PAa3BUTHUS T'OCYIApCTBEHHBIX U
MYHUILIUTIATIBHBIX CITYKaIIHX.

JlononmHuTenbHOE MpodeccuoHaibHOe 00pa30BaHUE TOCYAAPCTBEHHBIX TIPaXIAHCKUX U
MYHULIMNAJIbHBIX cayxamux. Bunel u ¢opmsl IO rocygapcTBEHHBIX TIpakJaHCKUX U
MYHHULIMNIAJIBHBIX ~ ciayxamux. [lmanupoBanme u  opranmsanus JAIIO rocynapcTBEHHBIX
IPaXXAAHCKUX U MYHUIIUTIATIBHBIX CIYXKaIIKX.

TexHonmoruu MNpopEeCcCHOHATBHOIO PAa3BUTHUA TOCYJApCTBEHHBIX W MYHHUIMNAIbHBIX
ciyxamux. PazpaboTka 1 peanu3zanusi HHANBUIYAJIbHBIX IIAaHOB IPO(ECCHOHATIBHOTO Pa3BUTHS
ciyskartiero. [IporpaMmel mpogecCHOHATBLHOTO Pa3BUTHUS TOCYIaPCTBEHHOTO OpraHa.

Ponp TexHONOrMi OLIEHKM B PA3BUTHM IE€PCOHAIIA OpraHu3aluu. HHOBaIlMOHHBIE
TEXHOJIOTHH B YIIPABJIEHUH Pa3BUTHEM IIEPCOHAA.

TexHonoruu oneHku 3pPeKTUBHOCTH 00yUEHUs IEpCOHAIA.
Tema 7

TexHonoruu padoTsl ¢ KAAPOBBLIM Pe3epPBOM U POTALUS HA IOCYIAPCTBEHHOM IPaKIaHCKOH
cay:x0e

[onsiTus kaapoBoro pesepsa. Llenu, IpUHIMITEI U UCTOUYHUKHN (HOPMHPOBAHUS KaIpPOBOTO
pesepsa. Tumel KagpoBOro pe3epsa.

Cucrema paloThl ¢ KaJpOBBIM pPE3€PBOM B OpraHU3alMU. OTambl pabOThl C PE3EPBOM:
aHanu3 norpedHocTH; (opMUpPOBaHHE CIMCKA KaHAWIATOB B Pe3€pB; OLIEHKA U 0TOOp MepcoHaja B
pe3epB; MOArOTOBKA KAHU/IaTOB; pAaCCTAHOBKA.



Buapl kanpoBoro pezepBa Ha TOCYIapCTBEHHOM CiTyx0e. 3akoHOIaTeIbHas, HOPMAaTUBHO-
IpaBOBast OCHOBA pabOTHI ¢ KaAPOBBIM pe3epBoM. Llenn, mpuHIKIIBI, UCTOYHUKH (HOPMHUPOBAHUS
cocTaBa KaJpoBOIo pe3epBa rocyJapcTBeHHOH ciryxObl. TexHoiorun ordopa, U3y4eHus, OLEHKU
npoeCCUOHANBHBIX, MENOBBIX W JIMYHOCTHBIX KayeCcTB KaHAMIATOB B COCTaB pe3epBa.
TexHOMOrMM MOArOTOBKM KaJpOBOrO pe3epBa M HOpsAAOK BocTpeboBaHus. TpeGoBaHus,
HPENBBIISEMbIE IPU BBIABHKEHUH HA JJOJDKHOCTD.

Pa3BuTie TBOpPYECKOrO0 M JIMYHOCTHOIO IOTEHIHMAJIa IOCYAAPCTBEHHBIX I'PAXKIAHCKHUX
CIIy’KallliX, BKIIFOUEHHBIX B KaJPOBBIil pe3eps .

Pone u mecro pykoBoauTens B pabore ¢ peszepBoM. OleHKa pe3ysiabTaToB pabOThI ¢
pE3EPBOM.

@enepanbHble  KaJpoBble  pe3epBbl  (peaepanbHbIX  T'OCYAapCTBEHHBIX  OpPraHoOB,
PYKOBOJICTBO JIEATENBHOCTBIO KOTOPBIX ocyuiecTBisieT [Ipe3nnent PO.

Peseps ynpasneHueckux kaznpos. [lonsTHe, CTpyKTypa, HOPMATHBHO-IIPaBOBasi OCHOBA
dopmupoBanus u BoctpeOoBanus. Komuccuss mnpu I[Ipesupenre PO mo Bompocam
roCyJapCTBEHHOH cIyXObl U pe3epBa YIpaBICHYECKHX KaJpOB.

[TonsATHS «poTanus KaapoB»: CYIIHOCTh, enH, GpyHKImH, Knaccuukanus. OcoOeHHOCTH
UCIOJIb30BaHUSl POTALMU KaJpOB B CUCTEME T'OCYAApCTBEHHOH ciyxObl. [IpaBoBble OCHOBBI
pOTalMK Ha TOCYAapCTBEHHOMN rpaskJaHCKOM ciyxkoe.

[lpyHIMOBI M MEXaHWU3Mbl POTALMM HAa TOCYAAPCTBEHHOM TIpakIaHCKOW ciryxoe.
MeTtouka U TEXHOJIOTUM POTALMM HA TOCYIAapCTBEHHON IpaXkJaHCKOM ciryxk6e. Ponb poramuu,
KaK MEXaHM3Ma MpOTUBOAECHCTBUSA Koppynuuu. CocraBieHHe IUIaHOB poTanuu. Cxemsl
POTALIMOHHBIX NEPEMEILIECHUH.

[TpoGnemMbl poTaly Ha rocy1apcTBEHHON I'paXkJaHCKOM Cirykoe.
Tema 8
Kanposblie moapasiesneHnsi Ha roCylapCcTBeHHON U MyYHHIMIIAJIBHOM cJ1y:xk0e: cTaryc,
(pyHkuumn, cTpyKTYypa

CnyxO0bl yIlpaBlleHUs] TEPCOHAIOM KaK CYOBEKT pealu3aluM KaJpoBOW IOJUTUKH HU
CTpaTEruy pa3BUTHUS IEPCOHANIA TOCYIAPCTBEHHBIX U MYHHUIIUIAIbHBIX OPTaHOB.

Ha3naueHne M MecTo CilIyx0 ylpaBleHHs MEpPCOHAJIOM TOCYIapCTBEHHOW CITyXOBI.
Crpykrypa cinyx0 yrnpaieHus IEpCOHAIOM, OCHOBHbBIE 3aJ1auu ee nojapasaenenuil. Conepkanue
OCHOBHBIX (DYHKLUH CIIy)XOBbl ynpaBieHus: nepcoHaigoMm. [IpoGieMbl onTUMHU3aLMK CTPYKTYp U
GyHKIMH KaZpOBBIX CIYyXO B YCIOBHMSX HMX HAaJEICHHS JOMOJHUTENbHBIMU  (YHKLUMSIMU
npoGUIAKTUKY KOPPYIILIMOHHBIX JEHCTBUI Cpeli TOCYAapCTBEHHBIX ITPAKIAHCKUX CIYXKAIUX.

[IpyHIMIIBI TOCTPOEHHUS] OPraHM3ALMOHHON CTPYKTYpbl YIpPaBICHUS MEPCOHAIOM.
[TpobGnema MOBBILIEHUsI cTaTyca CIYKO yIpaBlIeHUs MEPCOHAJIOM TOCYIapCTBEHHON CIYXKOBI.
AHanu3 CTPyKTyp CiIyXO yIpaBlieHHs NEpCOHAJIOM B 3apyOEKHBIX CTpaHaX, BO3MOXHOCTHU
aJlaNTalyy OIbITa B CHCTEME TOCYITapPCTBEHHOT'O YIIPABIICHUS.

CoBpemeHHast KaJpoBasi Clly)k0a, OpUEHTUPOBAHHAs HA BHEAPEHUE U HUCIOJIb30BAaHHE HOBBIX
KaJpOBBIX TEXHOJIOTUH yIIPABJIECHHUSI IEPCOHATIOM.

4. MaTtepuaJjbl TeKyLIero KOHTPOJISl yCIeBaeMOCTH 00y4aromuxcs U (pOHI OLleHOYHBIX
CpeICTB MPOMEKYTOUYHOM ATTeCTAMH MO JUCHUIITIHHE

4.1. ®opMBI M METOABI TEKYLIETO KOHTPOJISI YCIIEBAEMOCTH U MTPOMEKYTOYHOM ATTECTALINH.

4.1.1. B xome peanmsanuu gucuumiuHel b1.B.JIB.4.1 «KanpoBele TexHOIOrMM Ha
rOCY/IJapCTBEHHOM M MYHMIMIAJIBHOW CIIy:KO€» HCIIONB3YIOTCS CIEAYIOLINE METOAbI TEKYIEro
KOHTPOJISL yCIIEBAEMOCTH 00yYaroIuXCs:

Tema (pa3nen) Mertoasl Teky1ero
KOHTPOJISt
YCIIEBAEMOCTH
Tewma 1. KaapoBbie TEXHOIOTHH B CUCTEME YIIPABICHUS IEPCOHATIOM oIpoc
TOCYIapCTBEHHOW U MYHUIIMTIATHHON CITY>KOBI
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Tema 2.

OT60p KaIpoOB TSI 3aMEIeHUsI BAKAHTHBIX JOKHOCTEH
TOCYIApPCTBEHHOM TPakTaHCKOW W MYHHUITUTIATLHOM CITY)KOBI.

OIpoc

Tema 3.

VYrpasieHue agantanueil 1 pa3BUTHE HHCTUTYTA
HACTaBHUYECTBA HA TOCYIapPCTBEHHON TPAXKIAHCKOW U
MYHHMLMIAJIBHON ciyx0e.

OIpoc

Tema 4.

MOTI/IBaHI/IH H CTUMYIIMPOBAHUC CJ'Iy>K€6HOfI ACATCIIbHOCTHU
rOCYAAapCTBCHHLIX U MYHUIUITIAJIbHBIX CIY’KallnuX

orpoc

Tema 5

Bompocs! BHepeHHS CHCTEMbI KOMIUIEKCHOM OLIEHKH
npodeccuoHaNbHOMN CITY)KeOHOU eI TeTbHOCTH
rOCYAapCTBEHHBIX IPAXKIAHCKUX CITYXKaIIUX (BKIFOYast
001IeCTBEHHYIO OlLleHKY) Opranusanus 1 MpoBeieHNE
aTTeCTaIlH TOCYIapPCTBEHHBIX 1 MYHHIIUIAIBHBIX CIY)KAIINX
C YYETOM Pe3yIbTaTOB KOMIIJICKCHOH OIICHKH.

orpoc

Tema 6.

Cucrema ympasiieHus: pohecCHOHAIBHBIM Pa3BUTHEM
TrOCYIapPCTBEHHBIX U MYHUIIUMIAJIBHBIX CIYXKAITUX

orpoc

Tema 7.

TexHonmoruu paboThl ¢ KaJIpOBBIM PE3EPBOM U POTALIUS HA
rOCYIapCTBEHHON I'PpaKAaHCKOM ciyx0e

orpoc

Tema 8.

Kanpossie noapasienenus Ha rocyqapcTBEHHOMN U
MYHHIIMITAILHOW cTyx0e: cTaryc, QyHKIUHU, CTPYKTypa

OIPOC, TECT, 3aIUTa
pedepara

4.1.2. 3aueT MPOBOIUTCA C MPUMEHEHUEM CIEAYIONIMX METOIOB (CPEICTB): B YCTHOM
¢dopme 1o BompocaM U MPaKTUYECKUM 3aJaHUIM (Kelicam).

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIEBAEMOCTH.
IIpenonaBarenb OLIEHUBACT YPOBEHb HMOATOTOBIEHHOCTH OOYYarOIMXCSA K 3aHSTHIO I10
CJIEAYIOIIMM I10Ka3aTeIsIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IIPETIOAABATEIIS 10 TEME 3aHATHUSA,
- BBICTYIUICHHE C JOKJIaZaMH,

- yyacTHe B 0OCYXJICHHH JIOKJIa/I10B.

Kpurepunn onenuBanus 1okinaaa:

- CTEIIEHb YCBOEHHUs IIOHATHI U KaTErOpUH 110 TEME;

- YMCHHC pa60TaT1> C JOKYMCHTAJIbHBIMHU U JIUTCPATYPHBIMHU UCTOYHHUKAMU,

- 'paMOTHOCTD U3JIOKCHUA MaTCpUualia;

- CAaMOCTOATENBHOCTH PabOThI, HAWYHE COOCTBEHHOW 000CHOBAaHHOM ITO3UIIHIH.

OneHka 3HaHWM, yMEHUW, HABBIKOB IPOBOAUTCS HA OCHOBE OaNIbHO-PEUTHHTOBOM
cucreMbl 70% u3 100% (70 6amnos u3 100) - BkiIaa mo pesyiabraraMm MOCEIMIAeMOCTH 3aHATHH,
AKTUBHOCTH Ha 3aHATUSAX, BBICTYIUICHUS C JIOKJQJaMHU, Y4acTUs B OOCYKIACHHSIX JTOKJIaJIOB
APyrux O6yanOHIHXC$I, OTBCTOB Ha BOIIPOCHI MPEoaaBareyidi B XO0AC 3aHATHUA, 110 pE3yJIbTaraM
HarnucaHus pedepara.
I[eTaJ'II/I?;aHI/If[ OalIoB # KPUTCPUHU OLCHKMU TCKYHUICIO KOHTPOJIA YCII€BACMOCTHU
yYTBEpXKAAeTCs Ha 3aceaHuH Kaeaphl.

BOHpOCI)I AJIA MOATOTOBKH K OIIpoCaM 1o TeMaM:

Tema 1 KagpoBble TEXHOJIOTHH B CHCTEMe YIIPABJIEHHS NEPCOHATIOM IOCY1apCTBEHHON U

asrwONE

MYHHIHMIAJTbHOMN CITyKObI
KanpoBble TEXHOJIOTHH: CYIIIHOCTh U COZIEp KaHUE.
['pymbel KaApOBBIX TEXHOJIOTHM Ha TOCYIapCTBEHHOMU Ciryxo0e.
TpeGoBaHUs K KapOBBIM TEXHOJIOTHSIM.
VYnpasnendyeckue (PyHKIIMU KaJAPOBBIX TEXHOIOTUH.

OcHOBHbIE HaNpaBJICHUs BHEJPEHNS COBPEMEHHBIX TEXHOJIIOTUN KaApOoBOi pabOTHI Ha
rOCY/IapCTBEHHOM M MyHUIIMTIAILHOU CITyxO0e.
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6. Poup nHpOpMaLIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTUH, B TOM 4KcIIe (efepanbHON
rocyapcTBeHHON HH(POpMAIIMOHHOHN cucTeMbl «DeaepaibHblil MopTall TOCYJapCTBEHHOM
CJIy’KOBI U yIIpaBJI€HUYECKHUX KaJpOB» B KaJpOBOI paboTe.

Tema 2 OTO0p KaAPOB VISl 3aMellleHUSA BAKAHTHBIX JT0JIKHOCTEH rocy1apcTBeHHOM
rpakIAHCKOH M MYHUIIMIIAJBHOH CJIYKObI

OcHOBHbIE CTIOCOOBI 3aMEIIEHUS T0JIKHOCTEH.

OT100p KaipoB: MOHATHE, CYIIHOCTH, COACPIKAHUE.

OT10op ¥ npreM Ha rpa)IaHCKYIO CIIyKOy: TpeOOBaHUS K KaHAUATY, [IEPEUCHb

JIOKYMEHTOB, ATaIlbl.

4. llpumeHeHUE COBPEMEHHBIX METOI0B OTOOpa KaJpOB Ha rOCYIapCTBEHHON IpaskIaHCKON

ciyxoe.

5. Konkypc kak crioco0 3aMelieHus: BAKAHTHOM IOCYIapCTBEHHOH JTOJDKHOCTH I'PakIaHCKOM

CILY>KOBI.

6. Hcnonbs3oBaHue cepBUCOB (hefiepalbHON IrOCy1apCTBEHHON HH()OPMAIMOHHYIO CUCTEMBI

«®DenepanbHbIi TOPTAJ FOCYIaPCTBEHHON CITYXKOBI U yIIPAaBICHUECKUX KapOB» IPU 0TOOpE.

7.  Hcnonb30BaHUS UCTIBITATEILHOTO CPOKA MPH MOCTYIMJICHUH Ha FOCYIapCTBEHHYIO

IPaXXAAHCKYIO CIYXkO0y, KaK JJOTIOJIHUTEIBHOIO 3JIEMEHTA 0TOOpA.

8.  OcobenHoctu 0TOOpa HA MYHUIIUIIAIBHOMN CITYXKOe.

9. OcobeHHOCTH OpraHU3aIK 0TOOPA KaJpOB B CHIIOBBIX BEIOMCTBAX.

Sl

Tema 3 Ynpasienue agantanueii U pa3sBUTHE HHCTUTYTA HACTABHUYECTBA HA
roCy1apCcTBEHHOM IPaKIaAHCKOH M1 MYHMIMIIAJIbHOM CJIy:K0e
AnanTanus rnepcoHana: rmoHITHE, e, 3a]1a41, BUJIbI.
CropoHbI a1aNTAllMOHHOTO MpoIIecca.
Oransel afjanTaluyuy NepcoHana opraHu3alim.
Pa3paboTka u peanu3zaiius IporpamMm aanTaum.
HacraBaudecTBo: 1enu, 3aaa4u, HHCTPYMEHTHI.
Ha3naueHne HacTaBHUKOB U OIPEAENIEHUE JIUL, B OTHOIIEHUH KOTOPBIX OCYILIECTBIISIETCS
HACTaBHUYECTBO
7.  IlpumepnHas dopma MEpOTPUATUI TIO HACTABHUYECTBY.
8.  CrumynmupoBaHue pabOTHl HACTABHHUKOB.

oukrwdE

Tema 4 MoTuBalUA ¥ CTUMYJIMPOBAHHUE CJIY:KeOHOM 1eSITeJIbHOCTH IOCyIapCTBEHHbIX H
MYHHIMNAJTbHBIX CJYKAIIMX

1. TeopeTuko-MeTOA0IOTHYECKHE OCHOBBI MOTHBAIIUHU TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
CITyXaIIuX.
2. MoTuBamus Kak CUCTEMA.
3. BsaumocBs3b MOTHBOB U CTUMYJIOB.
4.  ®opMbI U METOJIBI MOTUBAIIMH TPO()ECCHOHATIBHON JESTEIHHOCTH TOCYIapCTBEHHBIX
CITyXaIINX.
5. AnropuTt™m pa3pabOTKH MOJACIH YIPABJICHH MOTUBAIMEH MPodheCCHOHATBHON
JIeATETbHOCTH TOCYIapCTBEHHBIX CIIY)KallIHX.
6. HccrmenoBanue (pakTOpOB MOTHBAIIUHU TOCYIAPCTBEHHBIX U MYHUIIATIATBHBIX CITyXKAIIHX.

Tema S Borpochbl BHeApeHHs CHCTEMbI KOMILIEKCHOM OLleHKH NPo¢ecCHOHATBHOM
CI1y:KeOHOM AesiTeJIbHOCTH TOCYIAPCTBEHHBIX IPAKIAHCKUX CJHYKAIUX (BKIHOYAS
0011IeCTBEHHYI0 OlleHKY) Opranu3anusi ¥ NpoBeJleHue arTecTalMu roCy1apCTBEHHbIX U
MYHMIMIAJTbHBIX CJIYKAIIMX C Y4€TOM Pe3y/1bTAaTOB KOMIIICKCHOH OLleHKH
1. Cucrema oneHKU NepcoHaa: MOHATHE, LeH, GYHKIUH, IPEIMET, KPUTEPUH.
2. MeTonbl ¥ TEXHOJIOTUU OLEHKH.
3. TexHomorus MpOBEACHUS aTTECTAMU TOCYIAPCTBEHHBIX M MyHUITUIIAIBHBIX CITYXKAIIHX.
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4.  KBamudukanmoHHBIN K3aMEH Ha TOCYAapCTBEHHON ¥ MYHUIIMITAIIBHON CITYX)O€.

5. Ormenka pe3yabTaroB MpOoPECCHOHATHEHON CITYKEOHOM IeATEeTPHOCTH TOCYNapCTBEHHBIX U
MYHUILIUTIATIBHBIX CITYXKAIIHX.

6. Oruenka npo¢eCcCHOHATBLHOTO MOTCHIIMANA TOCYIaPCTBEHHBIX U MYHUIIUTIATHHBIX
CITy)KalluX.

7.  Bompocsl BHEAPEHUS CUCTEMBI KOMIUICKCHOW OIIEHKH MPO(eCCHOHATBHON CITY>KeOHOU
JESTEIbHOCTH TOCYJapPCTBEHHBIX MPaXKIAHCKUX CIIY)Kal[uX (BKIII0Yasi 0OIIECTBEHHYIO OLIEHKY).

Tema 6 Cucrema ynpaniieHusi npo¢ecCHOHAIbLHBIM PAa3BUTHEM IOCYIAPCTBEHHBIX U

MYHHIHNATbHBIX CJYKAIIMX

1. Tlonsitue M BUIBI TPOPECCHOHATBLHOTO PA3BUTHS ITIEPCOHATIA.

2. Konuemnmus HeNpepbIBHOTO NPOGECCHOHATEHOTO PAa3BUTHSI.

3. IIpodeccuonanproe ooyuenue. Llenn oOydeHus u 0XKuIaeMble PE3y/IbTaThI.

4.  Texnonoruu ynpasieHHs MPO(HeCcCHOHATBHBIM Pa3BUTHEM TOCYIapCTBEHHBIX U

MYHUIUTAIBHBIX CITY)KAIIHX.

5. Bunst u ¢popmsl 10 rocynapcTBeHHBIX TPaXTaHCKUX U MYHHUIIMIIATBHBIX CITYKAIUX.

6. Pa3zpabotka u peanu3aiys WHAUBUIYAIBHBIX TJIAHOB PO(PECCHOHATLHOTO PA3BUTHUS

CITy’KaIlero.

7.  Ilporpammbl IpoQeCCHOHATLHOTO Pa3BUTHUS TOCYAAPCTBEHHOTO OpraHa.

8.  Texnomoruu oreHkH 3(h(HEeKTUBHOCTH OOyUSHHSI TepCcoHaIa.

Tema 7 TexHosoruu padoTsl ¢ KaJPOBLIM pe3epBOM M POTALHS HA IOCY1apCTBEHHOI
IrPaXAaHCKOH cary:k0e

1. TlomnsTus kagpoBoro pesepsa. Llenu, NpUHIUITEI 1 NCTOYHUKH (POPMHUPOBAHUS KAJPOBOTO
pe3epsa. Turmsl kazpoBOro pesepsa.
2. Cucrema paboThI ¢ KaAPOBBIM PE3EPBOM B OpraHH3AIMU. JTalbl PadOTHI C PE3EPBOM.
3. llenu, mpyHUUIBI, ICTOYHUKU (POPMHUPOBAHUS COCTaBa KaJJpOBOI0O pe3epBa
TOCYIapCTBEHHOM CiTykObI. BuIbI KaipoBOTO pe3epna.
4.  IlpoGneMbl HOPMATUBHOTO PETYIMPOBAHUS KaJ[POBOTO pe3epBa Ha rOCY1apCTBEHHOM
ciyxoe.
5.  TexHonoruu MoAroTOBKH KaJpOBOT0 pe3epBa U MOPSIOK BOCTPeOOBaHUS Ha
rOCyAapCTBEHHOMN ci1yx0e.
6. Peseps ympasneHueckux kaapoB. [loHsTHe, CTpyKTYpa, HOPMAaTUBHO-TIPABOBAasi OCHOBA
(dbopMupoBaHus U BOCTPEOOBAHUSI.
7.  TloHATHS «poTalUsl KaJpOB»: CYLIIHOCTb, LIEJH, PYHKIIUH, KJIacCu(PUKALHSL.
8.  Oco0eHHOCTH HCIIONB30BAHUS POTALIMHU KaIPOB B CHCTEME TOCYIapCTBEHHON CITYKOBI.
[TpaBoBBIE OCHOBBI POTALIMU HA TOCYJApPCTBEHHOM Ipa)1aHCKOH ci1yx0e.
9.  Cocrasnenue miaHoB potauu. CXeMbl pOTAIMOHHBIX IIEPEMEIICHUH.

Tema 8 Kagposblie noapasieeHus1 Ha rOCYIapCTBEHHOH M MYHUIIUNIAJIBHOM ciryxoe:
CTaTyC, PYHKIUH, CTPYKTypa

1. Hcropuueckue 3tansl (OpMUPOBAHUS OPraHU3ALMOHHBIX CTPYKTYP CUCTEMBbI YIPaBICHUS
MIEPCOHAJIOM.
2. Ha3nadenue u MeCTO CITyO yIpaBlIeHHS TEPCOHATIOM OpPTaHU3AIMH B CHCTEME
YIpaBJIEHMs IEPCOHAIIOM OpraHU3aluu
3. OcobeHHOCTH TIOCTPOSHHSI CUCTEM YIIPABIICHHSI TIEPCOHAIOM B OPTaHU3AIMSIX PA3ITUIHBIX
OpraHU3alMOHHO-TIPABOBBIX (hopM
4.  BzaumopencTBHE PA3IMYHBIX TOAPA3IEICHUN TT0 paboTe ¢ KaapaMmu
5. IIpuHIMITBI TOCTPOEHUS OPTaHU3ALMOHHON CTPYKTYPBI CIIYXKO yIpaBieHHs IEPCOHATIOM
6.  DaxTOpbl, ONpENEAIONINe CTPYKTYPY U CTaTyC KaJpOBOU CITYKOBbI

IIpumepHbIH TECT
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1. 3 kakux ypoBHeii cOCTOUT (peepaibHbI pe3epB ynpaBjieHYeCKUX KaapoB?
1) Bweicmmii, 6a30BblIii, NePCIEeKTHBHBII
2) ba30Bblii, TEPCIICKTHBHBIN

2. Kakue kavecTBa J0JKHBI OBITH BKJIIOYEHbI B MOJIeJIb MPO(eCCHOHATBHBIX KA4eCTB IS
OLIEHKHU pe3epBHCTa — He00X0AUMBbIe JIA TeKyIeil /I NepCcneKTUBHOM J0JK0CTH?
1) KauectBa, TpeOyromuecs i 3aMEIICHUS €ro TeKYIICH JOKHOCTH
2) KauvecrBa, TpeOywmmecsi s 3aMelleHHs JOJLKHOCTH 0ojiee  BBICOKOIO
YPOBHS/I0JZKHOCTH, IJIS1 KOTOPOii hopMuUpyeTcsi KaJAPOBbIii pe3epB

3. Kakoii merox u3 mnepevyncIeHHBIX He NPHUMEHSIETCSl NPH OLEeHKe KaHJAuJara Ha
BKJIIOYEHHE B KaPOBbIii pe3epB?

1) CobecenoBanue

2) AHKeTHpOBaHHUE

3) IlpoBeneHue rpynnoOBBIX TUCKYCCHUI

4) Hamucanue pedepara

5) ®okyc-rpynmna

6) TecrupoBanme

4. ATTecTanusi TpasKIAHCKOTO CJIYKAIIEro MPOBOIUTCS JIs:
1) Permienus Bompoca o IPUCBOCHUHU KJIIACCHOTO YHHA

2) OmnpeaeneHust COOTBETCTBHS 3aMelaeMOii T0KHOCTH
3) OrmpenaesneHust JOCTUTHYTHIX PE3YJIBTATOB B IEPUO/] UCIIBITATEILHOTO CPOKA
4) B mporecce peryaiupoBaHus KOH(OIMKTa HHTEPECOB

5. Ilpu mnpoBeneHHM AaTTECTAIUU HENMOCPEICTBEHHbII PYKOBOIUTENIb TPaKIAHCKOIO
CJIy KaIIero MpeacTaBiIser:
1) BbImUCKY M3 JTUYHOTO Jeiia

2) MoTuBMpOBaHHBIi OTYET
3) MomKXHOCTHOU perIaMeHT
4) TlpencrasieHue

6. OT3bIB 00 MCHOJHEHHH TPAKIAHCKUM CJIYKAIMMM JIOJKHOCTHBIX 00s13aHHOCTei
NPeACTABJISAETCH B aTTECTAIIMOHHYI0O KOMHMCCHIO He MO03/Hee, YeM 3a:
1) /Be Hemenn

2) Henemo
3) Tpwu nust
4) Mecs

7. 1o mpoBeaeHHs] aTTeCTALMHM TPAKIAHCKUH CJIYKALIUH J0JKeH ObITb O3HAKOMJIEH €
OT3bIBOM 00 HCIOJHEHHH UM J0J:KHOCTHBIX 00S13aHHOCTEI He MeHee, YeM 3a:

1) [IBe Henmenu

2) Henearw

3) Tpwu aust

4) Mecs
8. Haanyue BbIcIero npogeccuoHaIbHOro 00pa3oBaHus 00A3aTeIbHO 1JIs1 3aMellleHHs

JNOJIKHOCTH:
1) PykoBonuTesisi Beaylei rpynmnbl 10JKHOCTEN TPaKIAHCKON CIIYKObI

2) CoBeTHHKA IVIaBHOIi IPYNIbI JOJKHOCTEH IPAKIAHCKON CITYKObI

14



3) Cneuuajucra cTapiiueil rpynmnbl 0JKHOCTEH IPaskIaHCKOM CIyKObI

4) OOecneYnBaKIIEro CHIENMAJINCTA BeAYIIeil IPYNIbI IOJKHOCTEH IPakIaHCcKoii
CIIYKOBI

5) OOGecrneyrBarOIIETo CICIMAIKCTA CTAPIIEH TPYIIIbBI TOHKHOCTEH IPask JaHCKOM CITY>KOBI

9. OcHOBaHHEM /IJIsl HATIPABJIEHHSI TPAKIAHCKOTO CJIYKAIIEro Ha JOMOJTHUTEILHOe
npogeccuoHaTbHOE 00pPa30oBaHue SIBJISIIOTCS:
1) Ha3HayeHMe TIpaKIAHCKOI0 CJYKAIEr0 HA HMHYH J0JLKHOCTH TIPaxkIaHCKOi

CJIyK0bI B IOPSIJIKe JOJ’KHOCTHOTO POCTa HA KOHKYPCHOM OCHOBE;

2) BruiloueHme TrpakIaHCKOIO CIYKAIIET0 B Ka/JAPOBBIH pe3epB HAa KOHKYPCHOM
OCHOBE;

3) Pe3yabTaThl aTTeCTANMH FPAKIAHCKOTO CIYKAIIEr0;

4) Ha3HauyeHWe TPa’KIaAHCKOIO CJYKAIler0o HAa WHYK JO/LKHOCTH TPaKIaHCKOM
CIIYKOBI

5) HecootBeTcTBHE YpOBHS 00pa30BaHusl KBATU(PUKAIMOHHBIM TPEOOBAHUSIM

6) HeynoBieTBOpHUTEIbHBIC PE3YIIBTAThl HCIBITAHHS HA 3aMEIICHHUE JOJKHOCTH

10. JonoiHUTEIbHOE TPOdecCHOHAIBLHOE 00Pa30BaHMe IPAKIAHCKOIO CIYKALero
BKJIIOYAET B cedst

1) IpodeccnoHaIbLHYIO EPENOIATOTOBKY

2) IloBblleHne KBAJIH(PUKAIUH

3) CraxupoBKy
11. ITony4yeHue rpamIAHCKUM CJIYKALIUM JTONOJTHUTEIHLHOr0 NPogecCHOHAIBLHOTO
oOpa3zoBaHus

1) SIBisieTcsl NPeMMYyIeCTBEHHBIM OCHOBAHUEM JUUISI BKJIIOYEHHS TPAKIAHCKOr0

CJIY2KALUEero B KaJApoBbIi pe3eps

2) SlBnsieTcst OCHOBaHUEM ]ISl TIEPECMOTPa YCIIOBHH CITy)KEOHOTO KOHTpaKTa

3) SIBasiercsi npeuMYLIECTBEHHBIM OCHOBAHHEM JIJIsI TIPOIOJIKEHHST 3aMeleHUusl
IPAKAAHCKUM CJIYKAIIUM J0JKHOCTH FPAKIAHCKOMN CITYKOBI

IIpuMmepHbIe TeMbI pedepaToB
1. l'ocynapctBennas ciy»6a ansa Bac - ato ...
2. Yto B mepByro ouepelb 3acTaBuio Obl Bac 3amymarscsi 00 yBOJbHEHHH € TOCYAAPCTBEHHOM
CITyX)OBb1?
3. Kakas u3 mep B HauOombIlel CTEMEHH MOKET CIIOCOOCTBOBATh 00ECIICUEHUIO MPO3PAUYHOCTH
KOHKYPCHOTO 0TOOpa rpak/iaH Ha TOCYJapCTBEHHYIO TPAXKIAHCKYIO CITYXO0y?
4. SIBNAIOTCS JIM M3MEHEHMs U JONOJHEHHUs 3aKOHOJATeIbCTBA, yXKECTOUYarole TpeOoBaHus K
TOCYJapCTBEHHBIM IPaXIaHCKUAM CITyXamuM, 3 (HEeKTUBHBIMU U IEHCTBEHHBIMU?
5. Kakue nporeaypsl B CUCTEME TOCYIapCTBEHHON T'pa)<IaHCKOM ciykObl, Ha Bam B3rsg, B
OoJbIIeH CTENEHH MOABEPKEHBI KOPPYIIIMOHHOMY PUCKY?
6. LlenecooOpa3HOCTh BBEICHUS POTAIIMK Ha FOCYIapCTBEHHOH Ciy»x)0e
7. O} PexTuBHOCTD Mep npoUIaKTUKH KOpPPYIIIHOHHOTO MTOBEICHUS
rOCyJapCTBEHHBIX CITY)KaIMX
8. Hambomee 3Haummblii pakTop TOBBIIIEHHUS PPEKTHBHOCTH OOYUEHHS TOCYTapCTBEHHBIX
CITy’KaIIuX
9. TapanTuM TOCYIapCTBEHHBIM CIY)KalllUM, KaK Mepa CTUMYJIUPOBAaHUS TOCTYIUICHHUS Ha
CIIy)K0y
10. HackomapKo mpecTHXHa TPOEeCcCH rocy1apcTBEHHOTO CITYKaIIero?
11. Meponpustus, noBsimaromue 3pGeKTHBHOCTb TOCYAapCTBEHHOM CITYKOBI
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12. IlenecooOpa3HOCTh pa3BUTHUS KaIPOBOTO pe3epBa

13. Ompit, B KaKkoii cepe AeATeNbHOCTH, SBJISETCS HanboJiee LEHHBIM IS CITy>KaIuX?

14, CymecTtByeT a1 HauboJee IPEeANOYTHUTEIbHBINA MTPOGUIL 00pa30BaHMs IJIs yIIpaBiieHIa?
15.  OnTumanbHBII BO3PACT MOCTYILICHUS! HA TOCYAAPCTBEHHYIO CITYKOY

BOHpOCLI AJI CaMOCTOATEC/ILHOI'0 U3YUYCHU S
OTnnuune rocy1apcTBEHHOM CyKObl 1 OTHOLIEHUI TPYIOBOTO Haiima.
duHaHCUPOBAHUE TOCYIAPCTBEHHON CIYXKOBI.
[ToHsiTHE BOUHCKOW 00SI3aHHOCTH.
OO0m1as xapakTepUCTUKA MPU3bIBA HA BOCHHYIO CITYKOY.
BoeHnnas npucsra u o043aTesbCTBO.
[lepeBon 1 npyrre OCHOBHbIE U3MEHEHUS KOHTPAKTA.
[lencuonnoe obecreyeHre rocyJapCTBEHHBIX CITYKAIUX.
[Topsaiok paccMOTpEHMS] MHIUBHUYAJIbHBIX CITY’KEOHBIX CIIOPOB.
3amac. Boennsie cOOpbI.
10 [IporpamMmmbl peopMHUPOBAHUS TOCYAAPCTBEHHOMN CITYXKOBI.
11. lunmomaTUYeCKUE PaHTH.
12. BouHCK¥HeE U ciennaIbHbIE 3BaHUSI.
13. ®opma oz1ex bl TOCYAAPCTBEHHBIX CITYXKAIIHX.
14.T'apanTuu rocy1apCTBEHHBIM CITYKallUM.
15. Cny:xeOHO€E BpeMs U BpeMsi OT]IbIXa Ha TOCYIapCTBEHHOM ciyxkoe.
16. Crax rocy1apCcTBEHHOM CITYKOBI.

CoNOGRWNE

4.3. OueHouHbIE CPEICTBA ISl IPOMEKYTOUHOM aTTeCTAlUU.

4.3.1. IlepedyeHp KOMITETCHIMH C yKa3aHHEM OSTaroB HX (HOPMHPOBAHHUS B MPOILECCE OCBOCHUS
oOpa3oBarenbHON Tporpammel. [lokazaTenu M KpUTEPUU OIEHUBAHUS KOMIIETCHIIMNA C Y4ETOM
sTana ux GopMHpPOBaAHUS

Kon HaumenoBanue Konx HaumenoBanue JTarna
KOMITETEHIIUM | KOMIIETEHLIUU JTana OCBOEHHUS | OCBOEHUS KOMIIETCHIINH
KOMITETEHIIUU

AIIK-1 3HaHueMm mpasoBeix u | AIIK-1.3 Crioco6HOCTb
OpraHMU3aIMOHHBIX aJIMMHHUCTPUPOBATH
OCHOB IIPOLIECCHI u
roCy/l1apCTBEHHON JOKYMEHTO000pOT
CIIy’KObl,  TPUHIMIIOB YIIPaBJICHHUS NIEPCOHAJIOM
(dbopmMupoBaHus roCyl1apCTBEHHOU u
KaJpOBOTO cocraBa MYHUIUIAIBHON CITyXKOBI
rOCYIapCTBEHHOU
CITy OB, YMEHUEM
MPUMEHSTh TEXHOJIOTUU
YIIPaBJIECHHUS
[EPCOHAIIOM
rOCyapCTBEHHOMN
CITY>KOBI

Oran 0CBOCHHUS IToka3arens Kpurepnii onieHuBanus
KOMITETEHIIUN OLICHUBAHUS
JITK-1.3 — cmocoOHOCTB Brnasneer 3HaHHEM OCHOB JleMOHCTpHUpYET 3HaHUE
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Oran 0CBOEHHUS IToka3arens Kpurepuii onieHuBaHus
KOMIETEHLUU OLICHUBAHHUS
aJIMUHUCTPUPOBATh JIOKYMEHTAL[HOHHOT'O OCHOB JIOKYMEHTALlMOHHOTO
IIPOLIECCHI U oOecrieueHus yrnpaBiIeHUs o0ecriedeHus yrpaBIeHUs
JIOKYMEHTO000pOT HEPCOHAIIOM IIEPCOHAJIIOM

YIPaBJICHUS TIEPCOHATIOM
rOCYJIlapCTBEHHON U
MYHHIIUITATIEHOU CITYKOBI

TrOCYlapCTBEHHOHN U
MYHUIUNIAIBHON CITYXKOBI.

Omnpenenser npoueayps! 1
JOKYMEHTAI[HOHHOE
CONPOBOKACHUE YIIPABICHUS
IIEPCOHAIIOM
rOCyIapCTBEHHOU U
MYHULIMIIAJILHOM CTYXKOBI.

rOCylapCTBEHHON U
MYHUIUIAIBHON CITyXOBI.

Omnpenenexsl npoueaypsl U
JIOKYMEHTAI[MOHHOE
COIPOBOXK/ICHUE YIIPABICHUS
MepCOHAIOM
roCyAapCTBEHHON U
MYHUIUTIATEHOM CITY>KOBI B
COOTBETCTBHUH C TpeOOBaHUS
3aKOHOJATEeIbCTBA.

BOl'[pOCbI K 3a49€Ty

1. VYnpaBneHue nepcoHaNOM Kak colManbHoe siBienue. Llenu, 3amaun u GyHkmm
YIIPaBJICHUS IIEPCOHATIOM.

2. lloHATHE M KOMIIOHEHTHI CUCTEMBI YIIPaBICHUS NepCOHaIOM. JInHeliHas 1
(yHKIMOHAIbHAS OACUCTEMBI YIIPABICHUS IEPCOHATIOM.

3. VimpaBneHue MepcoHaaoM Kak MEXaHU3M peai3aliy KaJpOBOH TTOJTUTHUKH.

4. 1lpuHUUIIBI U METOABI YIIPABIICHUS IEPCOHAIIOM.

5. OcHOBHbIE TPU3HAKH MTPO(HECCHOHAIN3ALNY YIPABICHUS NEPCOHAIOM (IIOArOTOBKA
CIEHUAINCTOB, TPpoeCcCHOHAbHBIE 00beANHEHHSI, (POPMBI TPOPECCHOHATEHON

KOMMYHUKAIUH U Jp.)

6. [IpodeccronanbHbIe CTAaHIAPTHI: TIOHATHE, MAKET, TIOPSIIOK pa3pabOTKH U YTBEPKICHHS.

7.IIpodeccronanbHbli cTaHAAPT B chepe yrnpaBiieHUs IepCOHAIOM: TPOOIeMbl pa3pabOTKH.

8. IIpoOemb! mpodeccuoHamn3aIuy KaapoBoid paboThl Ha TOCYIapCTBEHHOM 1
MYHUIIUTIATEHON CITyX0e.

9. HopmaruBHO-TIpaBoBasi 6a3a yrpaBiIeHUS IEPCOHAIIOM TOCYIapPCTBEHHOH CITYKOBI.

10. HopmatuBHO-1paBOoBas 6a3a ynpasieHHs IEPCOHATIOM MYHUIIUIAIBHON CITyXKOBI.

11. Ilenu 1 IPUOPUTETHI COBEPIIIEHCTBOBAHUS CUCTEMBI TOCYIAPCTBEHHOM CITYKOBI.

12. KanuduxanunoHHble TpeOOBaHUS K TOHKHOCTSM TOCYJapCTBEHHOM IrpaX/1aHCKON
CITYXOBI.

13. KagpoBble TEXHOJIOTHU: CYIIHOCTb U COfepkaHue. ['pymnibl KagpoBBIX TEXHOJIOTUH Ha
roCyAapCTBEHHOMN ci1yx0e.

14. TpeGoBaHuss K KaJApPOBBIM TEXHOJOTUSAM. YOpaBieHUYeCKHEe (DYHKIMM KaJpOBBIX
TEXHOJIOTHUM.

15. OcHOBHBIE HaIlpaBICHHs BHEAPEHHUS COBPEMEHHBIX TEXHOJIOTUH KaJIpOBOW pabOThI Ha
rOCyAapCTBEHHOW U MYHUIIMITAJILHOU CITyX0e.

16. Ponb nHpOpMaLIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHI1, B TOM yHucie QenepaibHOi
rocyAaapcTBeHHON NH(OpMaMOHHON cucTeMbl «DeiepabHbIi MOPTal TOCYIapCTBEHHON
CIIy>KOBI M yIIpaBI€HUYECKUX KaJIpOB» B KaJpOBOil padoTe.

17. OT60p KaapoB: MOHATHE, CYIIHOCTh, COJIEPKAHUE.

18. OT0op 1 nmpreM Ha rpa)kJIaHCKYIO CIIy>KOy: TpeOOBaHUS K KaHIUAATY, IepeYeHb
JIOKYMEHTOB, ATaIlbl.

19. IlpumeHeHrEe COBPEMEHHBIX METOA0B 0TOOPA KaAPOB HA FTOCYAAPCTBEHHON I'paXk JaHCKOM
ciyxoe.

20. KoHkypc Kak croco0 3amMeleH sl BAKAHTHOM roCyAapCTBEHHON JOIKHOCTH TPaXKAaHCKON

17



CITYXOBI.

21. Vicnonb30BaHUs UCIIBITATEIBHOTO CPOKA MPH MOCTYIUIEHUN Ha TOCYAapCTBEHHYIO
IPaXXJIaHCKYIO CIIyKOy, KaK JOIOJIHUTEIBHOIO JIEMEHTa 0TOOopA.

22. Apantanys nepcoHana; MmoHsITHe, LeH, 3a1a4u, BUuabl. CTOPOHBI a1l TaIMOHHOTO
nporiecca.

23. PazpaboTka u peanusanus IporpaMm aJanTanuu.

24. HacraBHUYECTBO Ha TOCYIapCTBEHHON M MYHUIMNAIBHOMN Cciryx0e: 1esu, 3aa4H,
UHCTPYMEHTHI.

25. TeopeTHKO-MeTOA0JIOTNYECKHE OCHOBBI MOTHUBALIMH I'OCY1apCTBEHHBIX U
MYHUIUTATBHBIX CITY)KaIIHX.

26. MoTtuBanus Kaxk cucreMa.

27. ®OpMBI ¥ METOJIBI MOTUBAIIMH NTPOPECCHOHAILHON AEATEIBHOCTH TOCYIapCTBEHHBIX
CIIyKallluX.

28. Anroput™ pa3paboTKH MOJIENU YIPABICHUs MOTUBALUEH MPO(eCcCHOHATHLHON
NeSITeIbHOCTH TOCYNapCTBEHHBIX CIIYXKALIHUX.

29. CucTema OICHKY TIePCOHANIA: TIOHATHE, IeNH, PYHKIIUU, TIPEAMET, KPUTSPHH.

30. MeToapl ¥ TEXHOJIOTUY OLIEHKH.

31. TexHONOTHS NPOBEICHHS ATTECTAIIMH TOCYIAPCTBEHHBIX U MYHHIIMITAIBHBIX CITYXKAIUX.

32. OueHka pe3ynnbTaroB MpohecCHOHAIBHOM CITy)KeOHOH 1esTeTbHOCTH TOCYAapCTBEHHBIX U
MYHUIUTAIBHBIX CITY)KaIIHX.

33. Bonpocsl BHEIpeHUsI CUCTEMbI KOMIUIEKCHON OLIEHKH MPpodhecCHOHANbHOM Ci1y)KeOHOMH
JeSITeTbHOCTH TOCYNapCTBEHHBIX TPAXKIAHCKUX CITYXKAIIUX (BKITIOUasi OOIIECTBEHHYIO
OIICHKY).

34. Cnyxe0OHas Kapbepa Ha TOCYIapCTBEHHOW U MYHHUIIUIIATBLHON CITY’KOE: CYIIHOCTb,
Kjaccugukanys, stansl. KapbepHast cTpaTerus Ha rocy1apCTBEHHOH ciyx0e.

35. Mozens ynpasieHus: Kapbepoil Ha TOCYIapCTBEHHON 1 MYHUITUITAIBHON CITyXkOe.

36. ®opMHpOBaHUE KAPHEPHOU CPebl HA TOCYJApPCTBEHHON U MYHUIIMIIAILHOMN CITyXk0e.

37. Ilpo¢mnakTrka KapbepHBIX OTKIOHEHH Ha TOCYIapCTBEHHON CITyXKOe.

38. [lonsTre 1 BUIBI IPOPECCHOHATBHOTO PAa3BUTHS TIEPCOHAIA.

39. Ilpodeccuonansaoe odyueHue. Llenmn oOydeHUs 1 0KHUTaeMbIe Pe3YIIbTaThI.

40. Bunst u popmsl 110 rocynapcTBeHHBIX MPpaXIaHCKUX U MYHHMIIMIIAIBHBIX CITYXKalUX.

41. Pa3zpaboTka 1 peanusanysi UHIUBUIYaIbHbBIX MJIAHOB MPOPECCUOHATIBLHOTO Pa3BUTHUS
CJTy’Kalllero.

42. lenu, IpUHIIAIIBI, ICTOYHUKH ()OPMUPOBAHHSI COCTaBa KaJIpOBOTO pe3epBa
rocyapcTBeHHOM ciyxObl. Bupl kapoBoro pesepsa.

43. TexHOIOTUN TTOATOTOBKH KaIPOBOTO Pe3epBa M MOPSI0K BOCTPEOOBaHHS Ha
rOCy/IapCTBEHHOH ciyx0e.

44. PezepB ynpaBieHUeCKUX KaapoB. [loHaTHE, CTPYKTYpa, HOPMAaTHUBHO-TIPABOBAasi OCHOBA
dbopmMupoBaHus U BOCTpEOOBAHUSI.

45. OcoOeHHOCTH UCTIOIb30BAHMSI POTALIMU KAJPOB B CUCTEME IOCYAAPCTBEHHON CITYKOBI.
[TpaBoBBIE OCHOBBI POTALIMU HA TOCYJAPCTBEHHOMN Ipa)1aHCKOH ciTyx0e.

46. HazHaueHHe U MeCTO CITYKO yIpaBJIeHHs IEPCOHATIOM OPTaHU3aIUN B CHCTEME
yIIpaBJIeHUs IEPCOHAIOM OpPraHU3aLUN

47. CtpykTypa v PyHKIUU CIIY>KO YIpaBlieHUs! IEPCOHAIOM Ha FOCYIapCTBEHHONW (QYHKIIUU

48. ®akTOopbl, ONpEAEIAIOIINE CTPYKTYPY U CTaTycC KaJpOBOM CITyXKOBI.

IIpuMepbl NPAKTHYECKOTO 3aJaHUsl HA 3a4eT:

1. Jlms oOecneveHHsi MPaBOBOW W CONMAIBHOW 3aIUIIEHHOCTH TPaX)ITAHCKUX
CIIyXKalllUX, TOBBIMIEHUS MOTUBAUUA JPPEKTUBHOTO WCIOJHEHUS WMH CBOMX
JIOJDKHOCTHBIX OOSI3aHHOCTEH, YKpeIIeHUs CTaOWIBHOCTH MPO(EeCcCHOHATBHOTO COCTaBa
KaJIpOB  TPaXIAHCKOM CIOyXObl W B TIOpSIKE KOMIICHCAIMM  OTPaHUYCHUM,
YCTaHOBJIEHHBIX benepanbHBIMH 3aKOHAMH, rpaXk 1aHCKUM CIyKaluMm
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npelycMaTpUBarOTCs  rapaHtud.  llepeuucnure  OpeqyCMOTPEHHbIE — TFapaHTHH.
Onpenenure Te, KOTOPHIE XapaKT€pHbl HCKIIOUYHATEIBHO [UII TOCYNAapCTBEHHBIX
CITyXKalllHX.

2. T'paxmanckuii cioyxamuii H., B OTHOIIIEHHM KOTOPOTO MPOBOIUTCS CIy)KEOHAS
IPOBEPKA, ObLT BPEMEHHO OTCTPAHEH OT 3aMEIIAeMOM JOKHOCTU IPakJTaHCKOM CIyKOBbI
Ha BpeMs MpoBeleHUs ciayxkeOHOM mnposepku. CoxpaHsercs M Ha 3TOT HEpUOI
JEHE)KHOE COJEpKaHuE 0 3aMEIAeMOM JOMKHOCTH TpaxaaHCcKo ciayx0b1? O0s13aH n
TOCYAAPCTBEHHBIN CIIyX AU /1aBaTh YCTHbIE WJIM MHUCbMEHHBIE OOBSCHEHUS IO XOIy
npoBepku? Kakue gaHHbIe TOJKHBI OBITH B MHCBMEHHOM 3aKJIIOUEHUH 1O pe3yJbTaTaM
CIIy>KeOHOU IPOBEPKH?

3.  MynununansHas ciyxamas [l. ocymecTBIsIeT HHYIO OTUIaYMBaeMyI0 paboTy -
MUIIET HA MPOJAXy MACISIHbIE KapTUHBI. MHOrma nupekuus myses, ¢ KOTOpOMl y Hel
3aKJIFOYEH TOJOBOM KOHTPAKT, OPraHU3yeT BCTPEYM C ABTOPOM, B LEIAX IMOBBIILICHUS
CTOMMOCTH 3THUX KapTHH. BcTpeun ycTpaumBaroTcsi B pabouee Bpemsi 1o rpaduky
ocHOBHOM paboThl. Kak cienyer nmoctynuth [l. B nensx coOtoieHns 3aKOHO1aTeNIbcTBa?
Uro Takoe koH(mUKT wuHTepecoB? Kak ¢dopmupyercss M KaKMMHU IOJHOMOYHUSIMH
o01a1aeT KOMUCCHS 110 YPEryJIUpOBaHUIO KOH(PIUKTOB?

4.  Jlns 3axiroueHus ¢ 3apyOexHbIMH apTHEPaAMU JOTOBOpa O COTPYAHUYECTBE B
chepe pa3BUTHUS CEIbCKOXO3IMCTBEHHOIO IIPOM3BOJCTBA pailoHAa B 3arpaHUYHYIO
KOMaHJIMPOBKY OBUIM HampaBlieHbl 3aMECTUTENb TIJIaBbl M HAYaJbHUK YIPaBJICHUS
CEJIBCKOr0 XO034MCTBA PalOHHOW aJIMHMHHUCTpanuu. BMecte ¢ HMMHM moexan AUPEKTOp
yacTHOM Qupmbl  «Komoc». KoTopelii omnaTui Bce KOMaHAUPOBOYHBIE PacXObl
paOOTHHUKOB aIMUHHMCTPAIMM, a TAaKXKE€ BbIJAJl UM CPEJICTBA B MHOCTPAHHOM BaJIOTE Ha
IpeICTaBUTEIbCKHE pacxobl. IIpoananu3upyiite cuTyaluio Ha MPEAMET COOTBETCTBUS
3aKOHOJATENbCTBY.

[IIkana oLeHnBaHUs.

OneHka 3HaHWM, yMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OaJlIbHO-PEHTHHIOBOM
cucremsl: 30% u3 100% (uau 30 6annoB u3 100) - BKIag B UTOTOBYIO OLICHKY IO pe3yJibTaTaM
MIPOMEXYTOUYHOU ATTECTALlUH.

IIpu oueHuBaHMM OTBeTa OOydarOUIErocs B XO/€ MPOMEXYTOYHOW aTTEeCTAllUd MOXKHO
ONMPATHCS HA CIAEAYIOIINE KPUTEPHHU:

bajubr Kputepuii olieHKH

26-30 |OOyuarommiicss TIOKa3bIBAeT BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HAHHS
OpOrpaMMHOI0 Marepuaia, Yy4eOHOW, MepHOAWYECKOH U  MOHOrpaduuecKoi
JUTEpaTyphl, 3aKOHOJATENIbCTBA M NPAKTUKU €ro INPUMEHEHHs, DPACKPHIBAET HE
TOJIBKO OCHOBHBIE IOHATHSA, HO M AHAIU3HUPYET UX C TOYKM 3PEHUS PA3INYHBIX
aBTOpoB. O0yyaromuiics MOKa3bIBa€T HE TOJIBKO BBICOKUH YPOBEHb TEOPETUUYECKUX
3HaHUHM, HO W BUIMT MEXIUCIHMIUIMHApHBIE CBs3U. IIpodeccnonanbHO, TpamMoOTHO,
MOCJIEI0BATENbHO, XOPOILIUM SI3bIKOM YETKO M3J1araeT MaTepuall, apryMeHTUPOBAHHO
dopMynupyeT BBIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HANpPaBICHUIO M MPOQHITIO
MOJMOTOBKM 3aKOHOAATEIbHO-HOPMAaTUBHYIO M TpakTudeckyro 0a3zy. Ha Bompocsr
OTBEUYAET KPATKO, ApT'YMEHTHPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OO0yJarmuiicss TOKa3blBa€T JOCTATOYHBIM YPOBEHb KOMIIETEHTHOCTH, 3HaHUS
MaTepHajoB 3aHATUH, y4eOHOW M METOJMUYECKOW JTUTEepaTyphl, 3aKOHOATEIbCTBA U
MPAKTHUKU €r0 MPUMEHEHUS. YBEPEeHHO U MpOo(ecCHOHATbHO, TPaMOTHBIM SI3BIKOM,
SCHO, YETKO M IOHATHO M3J1araeT COCTOSHUE U CYThb BONpPOCA. 3HAET HOPMATHBHO-
3aKOHOJATEIbHYI0O U  TpaKkTHYecKyro ©0a3y, HO TpU OTBETE JOIYyCKAaeT
HECYILIECTBEHHbIE MOrpeHocTH. OOydaronuiics MoKa3bIBaeT JOCTATOUHBIH YPOBEHb
npodecCHOHANBHBIX 3HAHUM, CBOOOJHO OMEpUPYET MOHSATHSIMH, METOJIaMHU OLIEHKH
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NPUHATHS PEIIEHUH, HMEET NPEJICTaBICHHE: O MEXKIUCLUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUSA, IOIYYECHHBIC IIPH HM3YYEHUU PA3JIMYHBIX IUCLUILUINH, YMEET
AQHAIN3UPOBATh MPAKTUYECKUE CUTYaLMU, HO JIOIYCKAE€T HEKOTOPbIE MOIPELIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MAaTE€pHAl U3J1aracTcsi XOPOIIUM SI3BIKOM, ITPHUBIIEKACTCA
UHPOPMATUBHBIA M WJUIIOCTPUPOBAHHBIA MaTepuall, HO TNPH OTBETE JOIYCKaeT
HEKOTOpBIE NOTrPEIIHOCTH. BONpOCH! HE BRI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.
6-15 OOyyaromuiicss NOKa3bIBa€T JIOCTATOYHBIE 3HAHMSA MATEPUAIOB 3aHATHHA, HO IIpU
OTBETE OTCYTCTBYET JOJKHAS CBSI3b MEXAY aHAIM30M, ApIYMEHTALUE U BBIBOJAMH.
Ha nocraBneHHble WieHaMU KOMHUCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIYCKAET
norpemHocTd. OOydaroluiicss BilaeeT NPAKTUYECKMMU HaBbIKAMM, IPHUBIICKAET
WIUTIOCTPATUBHBIM Marepuaj, HO 4YyBCTBYeT ce0si HEYBEPEHHO NIpHU aHaJIN3e
MEXIUCUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHTbl IPUBJIEKAIOTCA HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIIPOCHI
3aTPYIHSAETCS C OTBETaMH, TOKa3bIBaeT HEJOCTATOUHO IN1yOOKHE 3HAHUS.

0-5 OOyuaromuiicss mMokKas3plBaeT ciaOble 3HAHUS MaTepUaANOB 3aHATHH, Yy4eOHOM
JUTEPaTyphl, 3aKOHOJATEJILCTBA M IPAKTUKU €ro NPHUMEHEHUs, HU3KUI ypPOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3J0XkKeHue Bompoca. OOydaromuiics NOKa3bIBaeT
ciabblii  ypoBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS MpU aHaJIM3e
IIpaKTUYECKUX cuTyauuid. He MoxeT nmpuBecTH NpHUMEpBbI U3 PEaJbHOM IIPAKTHUKH.
HeyBepeHHO M JIOTMYECKH HENOCIEA0BaTENbHO M3JlaraeT Marepuan. HempaBuibHO
OTBEYAET HAa BOIIPOCHI UJIU 3aTPYAHSETCS C OTBETOM.

[Ixana nepeBoaa U3 MHOr00AJIJIbHOW CUCTEMBI B TPAIULIMOHHYIO:

- oOyyaromieMycsi BBICTAaBIISIETCSl OILICHKA «HE 3aYTCHO», €CIIM OoOydaromuiics HaOpai
MeHee 50 6aos,

- OLICHKA «3aYTEHO» BBICTABIIACTCS NPU YCIOBHH, €CIIM oOyyaromuiics Hadpan ot 50 10
100 6anos.

100 GannoB BeICTaBIAETCS MPH YCIOBHUU BBINOJHEHHS BCeX TpeOOBAHMH, a TaKXKe IMpH
0053aTEIbHOM  TPOSIBICHUHA TBOPYECKOTO OTHOIICHUS K TMPEIMeTy, YMEHHH HaXOJUTh
OpUTHHAJIbHBIE, HE COJAEpKallMecs B y4eOHMKaxX OTBEThl, YMEHUHU paboOTaTh ¢ MCTOYHMKAMH,
KOTOpBIE COJEp)KaTCs JOMOJIHUTEIFHONW JIUTEpaType K KypCy, YMEHHU COEAWHSATH 3HAHHS,
MOJIy4EeHHBIE B IaHHOM KypcCe CO 3HAHUSAMU JAPYTUX JAUCIUILIUH.

4.4. MeToauyeckue MaTepuabl

VYCTHBIN onpoc SBISETCS OJHUM W3 OCHOBHBIX CIOCOOOB NMPOBEPKH YCBOEHUS 3HAHUUN
oOyuaronumucs. Pa3BepHyTBHIi OTBET CTyleHTa MAOJDKEH NPEACTaBIATh Co00il CBs3HOE,
JIOTUYECKHU MOCIIE0BATENbHOE COOOIIEHUE HA OIPENEICHHYI0 TEMY, IOKa3blBaTh €ro yMEHHE
IIPUMEHATHh ONPENEIICHUS, NpPaBUia B KOHKPETHBIX cilydasix. OCHOBHBIE KPUTEPHM OLICHKHU
YCTHOTO OTBETA: MPaBUJIBHOCTh OTBETA 0 COAEPKAHMIO; MOJHOTAa M IIyOMHA OTBETA; JIOTHKA
U3JI0KEHUS MaTepuasia (YUUThIBAeTCsl YMEHHUE CTPOUTD LIEIOCTHBIH, MOCIe10BaTeNIbHBINA paccKas,
rPaMOTHO TI0JIb30BAThCS CIELUATbHON TEPMHHOJIOTHEN); HCIONb30BAHUE JIOTOIHUTEIHLHOTO
Mmarepuaia.

5. MeToauyeckne yKazaHus s 00y4aOUIUXCS 10 OCBOEHUIO TUCIHUIIINHBI

Metoanyeckue YyKa3aHHsi 10 CAMOCTOSATEJbHOW TMOATOTOBKM K 3aHATHIIM
JIEKIIMOHHOT0, IPAKTHYECKOI0 (CEMHMHAPCKOI0) THIIA:

[ToaroroBka K 3aHATUSAM JOJDKHA HOCUTh CHUCTEMAaTHMYECKHH XapakTep. OTO IMO3BOJIUT
oOyyaroriemMycsi B MOJIHOM 00beMe BBIIMOJIHUTH Bce TpeOoBaHMs mpenoaasartens. OOydaromumcs
PEKOMEHJIyeTCsl M3y4daTh KaK OCHOBHYIO, TaK W JOMOJHUTEIBHYIO JIUTEPATypy, a TaKKe
3HAaKOMHUThCSI ¢ VIHTepHeT-UCTOUHMKaMU (CIUCOK TpHBENEH B pabodell mporpamme IO
TUCITUATIIIUHE).

Cnucok BOMPOCOB AJIsI CAMOCTOSITEIbHOW MOJATOTOBKU K OMPOCAM IO TEMaM MPUBEJICH B
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paboueii mporpamme 1Mo AUCLUUILIINHE.

MeTtoanueckue yKa3zaHus o NoAroToBKe K onpocy

[ToaroToBKa K 3aHSATHSM JIOJDKHA HOCUTH CHCTEMATUYECKHUN XapakTep. DTO IMO3BOJHT
oOyyaroniemMycsi B IOJIHOM 00beMe BBINOJIHUTEH Bce TpeOoBaHus mpernoaasatesis. O0ydyarommmest
PEKOMEHIyeTCsl M3ydaTh KaK OCHOBHYIO, TaK W JIOTIOJHHUTEIBHYIO JIUTEPaTypy, a TakKke
3HaKOMHUTbCA C VIHTepHeT-ucTOuHMKaMu (COMCOK TpuBEAeH B pabouell mMmporpaMMe 1o
JTUCLUILINHE).

[ToaroroBka oOyyaromxcss K OMNPOCY HpeArojaraeT H3ydyeHHe B COOTBETCTBUU
TEMAaTUKON JUCIUIUIMHBI OCHOBHOM/ JIOTIOJIHUTEIBHON JINTEPATYPhI, HOPMATUBHBIX IOKYMEHTOB,
HMHTEPHET-PECYPCOB.

OOyuaronuiicsi TOTOBUT OKJIaA B (hOpME YyCTHOTO COOOIICHHUS 110 TEME JUCIIUILTAHBL.

[Ipennaraercs cieayromas CTpyKTypa J10KiIaa:

1. Beeneunue:

— YKa3bIBaeTCs TeMa U LeNb JTOKIaia;

— 0003Ha4yaeTcst mMpoOIEMHOE T0JIe, TEMAaTUYECKHUE pa3iesbl JOKIaaa.

2. OCHOBHOE€ cojiep)KaHue TOKJIaa:

— TOCTIIOBATEIILHO PACKPBIBAIOTCS TEMATUYECKUE Pa3/Ieibl JOKIIAa.

3. 3akito4yeHue:

— MPUBOJIATCS OCHOBHBIC PE3YJIBTAThl M CYXKJICHHUS aBTOPA 110 IMOBOY ITyTEH BO3MOXKHOTO
pEeIIeHUs] PACCMOTPEHHOM MPOOIIEMBI, KOTOPbIE MOTYT OBITH O(POPMIIEHBI B BUJIE PEKOMEHIAIHH.

MeTtoanyeckne yKa3aHus 10 NOATOTOBKE K TECTHPOBAHUIO

[Ipy moAroToBKE K TECTUPOBAHUIO CIEAYET YUUTHIBATh, YTO TECT MPOBEPSET HE TOJBKO
3HAaHUE NOHATUM, Kareropui, cOOBITUH, SBIEHUI, YMEHMs BBIJIENATh, AHAIW3UPOBATh U
0000maTh Hamboyee CyIIECTBEHHbIC CBS3M, NPU3HAKA M TNPHUHIUIBl PA3HBIX SIBICHUA U
npoueccoB. [loaToMy npu NOATOTOBKE K TECTy HE CIEAYeT MPOCTO 3aydyuBaTb Marepuall,
HE0O0XOJMMO TOHATH €ro JOTruKY. [loAroToBKe crmocoOCTBYET COCTaBIEHHE Pa3BEPHYTOrO IJIaHa,
Tabnaui, cxeM. bonblIyl0 MOMOIIb OKa3bIBAIOT HMHTEPHET-TPEHAXKEephl, MO3BOJSIOIIME, BO-
NEPBBIX, 3aKPENUTh 3HAHUS, BO-BTOPBIX, MPHOOPECTH COOTBETCTBYIOLIUE MCUXOJIOTHYECKUE
HAaBBIKU CaMOPETYJISALUU U CAMOKOHTPOJIS.

TectupoBaHue uMeeT ps OCOOEHHOCTEH, 3HAHME KOTOPBIX IIOMOTAET YCIELIHO
BBIMIOJHUTH TECT. MOXHO [aTh CIEQYIOIIME METOAWYECKHE PEKOMEHIALMM: CIELyeT
BHUMATEJIbHO M3Y4YHUTh CTPYKTYpPY TECTa, OLEHUTh OObEM BpPEMEHH, BBIACISEMOro Ha JAHHBIN
TECT, YBMJETb, KaKOro THIIA 3aJaHUS B HEM COIEP)KaTcs; OTBEYAaTh Ha T€ BOIPOCHL, B
MPABWJIBHOCTH PELICHUS] KOTOPBIX HET COMHEHMIl; OYeHb Ba)KHO BCEIa BHUMATEIbHO YHUTATh
3a/laHus J0 KOHIIA, HE MBITAsICh MIOHATh YCIOBHSI «IIO IIEPBBIM CIIOBAM,».

Kparkue meronnyeckue ykasaHus 110 HANMCaHUIO pedepara

Pedepar sBnsercs camocTosTeNnbHOW MpakTHUecKoil paboroil crymeHta. OH npu3BaH
ONPEACIUTh CTENEHb OCBOEHUS CTYIEHTOM 3HAaHMM M HABBIKOB, IOJYYEHHBIX UM B IIpOIECCE
U3yYeHUs JUCHUIUIMHBL. JlaHHBIA BuI pabOThl HMHAUBUAYaleH M camocrosteneH. He
JIOMYCKAETCsl MPSIMOE 3aMMCTBOBAaHHE MaTepUalioB M3 KaKUX-TUOO MCTOYHHKOB 0€3 CChUJIOK Ha
HUX.

Texct paboThl MOMKEH OBITH HANKMCAH JUTEPAaTypHbIM S3BIKOM B HAayyHOM CTHIIE.
Odopmienne TekcTa Takke JOKHO OBITh BBIMOJIHEHO TpamoTHO. CremayeT u3derarb MyCThIX
IOPOCTPAHCTB U, TeM Oonee, crpaHull. Ha Bce TaONMIbl, pUCYHKH U JUArpaMMbl JENAIOTCS
CCBIJIKU B TEKCTE.

Pabora oowemom ot 10 no 15 crp. BemonHsiercs B ¢popmare A4. Llpudr — Times New
Roman, ans 3aronoBkoB fomyckaercs: ucnoib3oBanue mpudra Arial. OCHOBHOM TeKcT paboThI
HaOupaercs 14-M mpudrom yepes 1,5 unTepBana, BBIpaBHUBAHUE 10 IIUPUHE, MEKOYKBEHHBIN
uHTepBan «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTHYECKH pPacCTaBISIOTCS MEPEHOCHI.
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[Tons: BepxHee 2,0 cMm, HukHee 2,0 cM, eBoe 3 cM, ipaBoe 1 cMm. [TpoMexxyTku Mexay ab3anamu
OTCYTCTBYIOT. BBG,Z[GHI/IG, IJ1aBBbI, 3aKJIFOYCHUC, CIIMCOK  JIUTCpATypbl U  IMPUITOKCHHUA
dbopmaTupyroTCs Kak 3ar0JIOBKU MEPBOTO YPOBHS M HAUWHAIOTCS KaXIbIi C HOBOM CTPaHUIIBL.

CHOCKM JenalTcss BHH3Y CTPAaHUIBI. TaOMUIl U PHUCYHKH HYMEPYIOTCS OTIEIBHHO.
Howmep BkiItOUaeT HOMep I1aBbl U HOMEP PUCYHKa/TaONHIIbI B JAHHOI IJ1aBe.

Crpanunpsl  paboThl JOIDKHBL OBITH TpPOHYMepoBaHBL. Hymeparus HaumHaeTcs co
CTPaHHULIBI C OIVIaBIIEHUEM, Ha KOTOPOIl cTaBUTCA HUPpa «2» u nanee — no nopsaaky. OkoHuaHue
HyMCpalluu HNpUXOAUTCA Ha HOCJIGI[HI/II;'I JIMCT CIHUCKa JIMTCPATYypPHhI. HOMep CTaBUTCSA BHH3Y
CTpaHHULIbI cripaBa. Ha cTpanuiax ¢ npuiokeHUsMU HOMEpa He CTaBATCS, U B OIVIAaBJIICHHUE OHU HE
BBIHOCSTCA. B omtaBneHnn YKa3bIBACTCs TOJIBKO HOMEP IIEPBOI0 JIMCTA IICPBOTO MMPUITOKCHUA.

6. YueOHas tuTepaTypa U pecypchbl HHPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH
"UHTepHeT", BK/IIOYASA NepeYeHb YUeOH0-MeTOAUYeCKOro odecnevyeHus JJs
CaMOCTOSITe/ILHOI PadoThl 00y4aIOIIMXCH MO IMCHUILIIHHE

6.1. OcHoBHasi IMTEpaTypa

1. Bbopmesckuit I'.A. TocymapctBeHHas ciyx0a: y4eOHMK U TMPAKTUKYM IS
akageMuieckoro OakamaBpuara / I.A. bopmeBckuii. — 2-¢ u3n., ucnp. u gon. — M.: IOpaiir,
2016. — 381 c. — Duektponnsii pecypc: http://www.biblio-online.ru/book/7037E34E-5CFE-
4AF34-92FE-BEO4D4FCE974

2. TocymapctBenHas cnyx6a Poccuu: pa3BuTHe U yIOpaBieHHE YEIOBEUECKUM
KanmuTamoM: CcOOpHUK HaywyHbiXx ctareid / mpemucn.: C.E.Hapemukun; PAHXul'C npum
[Ipesunente PO. — M.: Jleno, 2013. — 401 c.

3. Heuunopenko B.C. KanpoBas moimrruka B rocyIapCTBEHHONW IPaXKTAHCKOU CITykO0e:
moHorpadus. — Caparos: Hayuynas kuura, 2013. — 263 c.

6.2. JlonmostHUTEIbHAS JIUTEPATypa

1. AcmanoB M. Pa3paboTka HMHHOBAIIMOHHBIX TEPCOHAI-TEXHOJOTUH B OpraHax
ucrnonHuTensHo Brnacth / M. AcnanoB, H. Owmupor // Ilpobirembl Teopunm U TpaKkTUKU
ynpasienus. — 2015. — Ne 3. — C. 21-26.

2. Bepuuropoa T.II. VYmpaBnenue nepcoHansoM TOCYJapCTBEHHON TIpakJaHCKON
CIYXOBI: y4eOHO€ MocoOue njisi CTYACHTOB CHEHHAIBHOCTUH "YTpaBieHHE mepcoHaioMm" u
ciymaTteneil oopa3zoBaTeabHbIX MPOrpaMM Npo(ecCHOHAIBHOM MepernoAroTOBKM U MOBBIIICHUS
kBanupukauuu / PAT'C nipu [Ipesunenre P®; Kadpenpa rocygapcTBeHHOM citykO0bl U KaJpoBOil
nonutuku. — Capartos: Hayunas kuawura, 2011. — 310 c.

3. Heummopenxko B.C. Teopus wu opraHm3anus TOCYyJapCTBEHHOH  CITYKOBI:
npe3enTanonHsle Marepuaisl / PAHXul'C npu Ilpesunente P®. — Caparos: Hayka, 2012. —
155 c.

4. Panchamia N., Thomas P. Civil Service Reform in the Real World Institute for
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