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1. IlepeyeHb NJIAHUPYEeMBbIX Pe3yJbTATOB 00yUeHHS 0 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS POrPaMMBbI

1.1. Muctununa b1.5.26 «MHpopMannoHHbIE TEXHOJIOTUU B YIIPABICHUH IIEPCOHATIOM)
o0ecreyrBaeT OBJIa/ICHUE CIEe1YIOIUMI KOMIETEHIUSIMH C YYETOM JTana:

Kon HanmenoBanune Kox sTama ocBoeHus HanmenoBanwme stamna
KOMIIETEHIUU KOMIIETEHIUU KOMIICTEHIUU OCBOCHHUS KOMIIETCHIIUH
OIIK-10 CnocoO6HOCTh pemats | OIIK-10.4 CnocoO6HOCTH Ha

CTaH/IapTHBIE 3a7a4u MIPUKJIATHOM YpOBHE
npodecCuOHATBHON HCIOJIb30BAaTh
JICATEIbHOCTH Ha OCHOBE BO3MOXKHOCTHU
HH(pOpPMAITMOHHOM n COBPEMEHHBIX
oubmmorpaduueckoit ABTOMATHU3HPOBAHHBIX
KYJIBTYpPbI C IPUMEHEHUEM nH(}OpMaAITMOHHBIX
UH(OPMAITMOHHO- CUCTEM B JIEITEIbHOCTHU
KOMMYHHKAITMOHHBIX CIIEIINAJINCTOB ciyx0
TEXHOJIOTUH U C YyYETOM YIIPaBICHUS TICPCOHATIOM.
OCHOBHBIX TpeOOBaHMI

MH(POPMAIIMOHHOM

0e30IacHOCTH

1.2. B pe3ynpTaTe 0CBOCHMSI JUCUUIUIMHBI Y CTYIEHTOB JOJKHBI ObITh C(HOPMUPOBAHBI:

OTD/TD (npu Kog srana Pe3ynbrarel 00yueHus
HATNYAA OCBOCHHUS
npodcranaapra/ | KOMIIETCHIIUH
npodeccuoHanbHbIe
JICHCTBHS)
IEATENBHOCTD T10 OIlK-10.4 Ha YPOBHE 3HAHUI:
UH(POPMALIMOHHOMY JIEeMOHCTPUPOBATh 3HaHUe 0a30BbIX OCHOB
00eCTIeYeHHIO UHPOPMATHKH, CTPYKTYpPHOTO MOCTPOCHHUSI
yIIpaBIeHUS MH(POPMALIMOHHBIX CUCTEM M OCOOEHHOCTEH pPabOTHI C
MEePCOHAIIOM HUMU

Ha YPOBHE YMEHUN:
pabotath ¢ WHMDOPMAIMOHHBIMH CHUCTEMaMU U Oazamu
JIAHHBIX 110 BEJICHUIO YUeTa, IBUKEHUIO IIepcoHaa

Ha YPOBHE HaBBIKOB:
BJIaJIeTh METOJJaMHU 00paOOTKH U aHaJIHM3a MOCTYMAoIeH
JIOKYMEHTAIMHU 10 IEPCOHATY

2. O0beM U MeCTO TUCHHUILINHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl
O0BEéM TUCHUTIIINHBI

O6mas Ttpymoemkocts b1.5.26

«MH(OpMaLIMOHHBIE TEXHOJOTUU B YIPaBJICHUU

NEpCOHANIOMY» COCTaBisieT 4 3auéTHble eauHuIbl, 144 yaca. KonnyecTBo akageMHUECKUX YacoB,
BBIJICJICHHBIX Ha KOHTAaKTHYIO pabOTy C TperojaBaTeleM, COCTaBisieT 54 yaca: JIEKIIMOHHBIC
3aHATUSA — 18 yacoB, mpakTHyeckue 3aHATHS — 6 4acoB, JabopatopHble padoTsl — 30 yacos.
CamocrosiTensHas padoTa cocTaBiseT 54 Jaca.

Mecto aucunninnsl B ctpykrype OII BO

Nzyuenne b1.5.26 «MH(bopManmioHHBIE TEXHOIOTHH B YIPABICHHH TIEPCOHATIOM
JUCLUIUTMHBI TPETyCMOTPEeHO B 6 cemecTpe.

Juctmmummaa b1.6.26 «MupopMannoHHbIe TEXHOJIOTHH B YIPABICHUU ITEPCOHATIOM)
OTHOCHTCS TUCLMITIIMHAM 6a30Boif yactu bioka 1. «ucuuruimHel (MOZLYIIN).

Hucnumummaa B1.6.26 «MHpOpMaIIMOHHBIE TEXHOJOTHH B YIPABICHHH IEPCOHAIOM
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peanusyercs mocie uzydenus aumciuiuind: b1.6.12 «Mudopmaruka» (1 cemectp), B1.5.27
VIpaBICHUS TMEPCOHATIOM)
«YTIpaBJICHUYECKHUH yUEeT U y4eT mepcoHangay (5 cemectp).
dopma MPOMEKYTOYHON aTTECTAIIMU B COOTBETCTBHM C YYCOHBIM IUIAHOM — dK3amMeH (6
ceMecTp).

«/loxyMeHTaMoOHHOE

oOecrieueHne

3. Conep:xkaHue U CTPYKTYPA AU CHUILTHHBI
Ounas popma 0dyuenusn

ceMecTp);

b1.b.25

HaumenoBaHue TeM (pa3aesioB)

O0BbeM THCHHILINHBI, Yac

Bcero

KonrakTHas padora

00y4yaloIuXcs ¢ npenoaaBarejiemM
10 BU/JAM Y4eOHBIX 3aHATHH

J

JIP

I3

KCP

Cp

®opma
TEKYyLIero
KOHTPO.JIS

ycneBaeMocCcTu
**

NMPOMEKYTOYH
o
aTTecTalun™>

CrpykTypa, cocTaB u Kiaccu()UKAIIL
HHPOPMAINOHHBIX CUCTEM u
nH(OpMaLMOHHBIX TEXHOJIOTui
MOIEPIKKH YIPaBJICHYECCKHUX
peleHui

O

obecneueHus
CHUCTEM u
TEXHOJIOT UM

Bunnr
nH(OpMaLMOHHBIX
MH(OPMALMOHHBIX
yTIpaBICHUS TIEPCOHAJIOM.
WNudpopmanmonnass 0e30mMacHOCT U
3ammTa nH}popManum.

Oprasn3anysi aHaJTUTHIECKOH paboTHI
CIy’)X0 ympaBJICHHS MEPCOHAIOM B
Microsoft Excel.

10

TexHomorun paboThl C PETAMOHHOM
MozeNbl0 0a3el maHHbIX B Microsoft
Access pu penieHun 3a/1a4
yIpaBJIeHUs! IEPCOHATIOM

16

WuTepHeT-pecypchl Ui peUIeHHs
3a/1a4 YIIPABJICHUS] IEPCOHAIOM

10

WNudopmannonHsie TEXHOJIOTUH
KOMILJIEKCHOM OLIEHKH TMepcoHaia

10

AHanu3 TporpaMMHOrO OOecTeYeHUs
MOIJIEPIKKH YIpaBIeHYECKUX
pemeHnii B cdepe  ynpaBIeHHS
MIEPCOHAIIOM

KomrutexcHble UH(POPMAIHOHHbIE
CHCTEMBI  yIPABJICHUSI IIEPCOHATIOM
(HRM-cucrembr)

12

CucremMa OIEpaTHBHOTO KaapOBOTO
yueta u ynpasnenus «1C: 3apmiaTta u
yIpaBJIEHUE IEPCOHATIOM»

18

10.

buomerpuueckue u  HeilpoceTeBble
TEXHOJIOTHH B JEATEIBHOCTH CIYXO0
YIIPABIICHUSI IEPCOHAIIOM

8

TIpomexyTouHas aTTecTalms

36

36

DK3

Bcero

144

18

30

36

54

Ipumeuanue:

* ghopmubl mexywe2o KoHmposs ycnesaemocmu’. Gopmul mexyweeo konmpoas ycnegaemocmu. onpoc (0O),
Konmpoavuas paboma (K).
** dhopmul npomedncymounon ammecmayuu: sK3amen (IK3).




Coz[epmalme AUCHHUITIMHbI

Tema 1. Crpykrypa, coctaB H KJjaccupukauuss HHPOPMAUMOHHBIX CHCTEM H
HH(OPMALMOHHBIX TEXHOJIOTHIl MOIEPKKH YIPABJIeHYEeCKHX pelleHuil

NHbopMallMOHHBIM  KOHTYp ynpaBieHHs mepcoHasoM. CTpykTypa M IHOHSATUSA
unpopmannonubix cucteM (MC) m unpopmammonusix texuonoruit (UT). Dramsl pa3BuTHA
MH(POPMALIMOHHBIX CUCTEM U UX 3BOMoLMsA. KOHLIENIUY CTaHAAPTOB yNPaBIEHUS U OCTPOCHUS
IT-cucrem. CocraB u kiaccupukanus KoOprnopaTHBHbIX HHpopManuoHHbIX cucteM (KUC).
HNHpopMallMOHHbIE TEXHOJOIMM KaK COCTaBJAIOIIAs YacTb aBTOMATH3UPOBAHHOM CHUCTEMBI
yIpaBJIeHUs] TepcoHasoM. [IpUHIMIIBI OpraHu3alMl W TOCTPOCHUS HH(OPMAIIMOHHBIX
TEXHOJIOTH.

Tema 2. Buabl obecneyeHuss WH(POPMAUMOHHBIX CHCTEeM U HHPOPMAIMOHHBIX
TeXHOJIOTUI ynpaBieHuss mnepcoHajoM. HMudopmanuonHass 0e30MaCHOCTL W 3alUTA
uHpopMaUH.

Cucrema mokazarenedd HMH(POPMALMOHHBIX  TexHoJorwil. TexHomormyeckoe U
HOPMAaTUBHO-METOIMYECKOE  OOEeCredYeHne  aBTOMATHU3WPOBAHHBIX  CHCTEM  YIpPaBIICHUS
nepcoHaioM. TexHuueckoe U NpOrpaMMHOE OOecleyeHHEe AaBTOMAaTU3UPOBAHHBIX CHCTEM
ynpasieHus nepcoHanom. [Ipobaemslr nHGopmManoHHOM 6€30MacHOCTH B aBTOMATHU3WPOBAHHBIX
cucremax ynpasieHus nepcoHanoM (ACVYII). Cranpgaptel 3amurtbl uHopmauuu. MecTo
npumenseMbix MT- TexHonoruii B cTpykType MHPOPMAIMOHHON 0€30MacHOCTH OpTraHU3allHU.
[TpuHIMIBI TIOCTPOCHUSI cHcTeM HH(pOpMaMoOHHOW Oe3omacHOCTH. Buasl obecriedeHus
uH(popMalMoOHHONH Oe3omacHocTH. MeTonsl U cpelncTBa obecreueHuss HMH(DOPMAIIMOHHON
6e3omacuoctu B ACVIL.

Tema 3. OpraHu3anusi aHATUTHYECKOH PadOTHI CJIYKO ynpaBJieHUsI MEPCOHAJIOM B
Microsoft Excel.

CrangapTHble MakeTbl 00pabOTKM KaJIpoBOM HHOpManuu. AHanuTH4yecKas pabora B
Microsoft Excel. CoprupoBka u ¢QuubTpauus AaHHbIX. Buasl (uibTpoB. YciioBHOE
dopmatupoBanue 0a3bl JaHHBIX KaJapoBoil mHPopmanuu. Koncomumanus nanseix. [logBenenne
IPOMEXKYTOUHBIX U 00IIMX UTOroB. [TocTpoeHre CBOHBIX TaOIUI] U CBOJIHBIX THATPAMM.

Tema 4. Texnosoruu paéoTsl ¢ peJsIIUOHHOI MoJeabI0 6a3bl naHHBIX B Microsoft
ACCess npu pelieHHH 32124 YIIPABJIeHUS IEPCOHAIOM

bank nansbix. baza gannbix. Cucrema ynpaBieHus 0a3oi gaHHbIX. Opranuzamus 0a3
JnaHHbIX. Mozenu opranuzauuu JaHHbIX. PopMupoBaHue 0a3bl JaHHBIX B ACCESS. OCHOBHBIE
npuemMbl (GopMHpoBaHUs 0a3bl JaHHBIX (CO3JaHUE TaOJUI], YCTAaHOBJEHHE CBSI3€H MEXITy
tabinuaMu). AHaTUTHKA JaHHBIX (CO3[JaHHE 3ampocoB M OT4eToB). [IpoexTupoBanue (opm
BBIXOJHBIX TOKYMEHTOB.

Tema 5. UnTepHeT-pecypchl AJA pelieHus 3a1a4 yIpPaBJeH!s epCOHATIOM

OnTumu3zanus Moucka UHPOpMAIMK WHTEPHET-PECYPCOB IO YIPABIECHUIO MEPCOHATIOM.
WNudopmannoHHble TOPTaibl JUIsl CIYKO ympaBieHus nepcoHasoM. Crenuain3upoBaHHBIE
cnpaBoyHble cucTteMbl. KanpoBble arentcTBa. KoHcanTHHT B 00J1aCTH yIIpaBiIeHUS EPCOHATIOM.
[TpodeccrnonanbHble MHTEPHET-COO0IIECTBA KapOBUKOB. O0IauHbIe TEXHOJIOTHH.

Tema 6. UndopManuoHHbIe TEXHOJIOTHH KOMILIEKCHOI OLIEHKH MePCoHAalia

IIpodeccuonanvubie  cranmaptel. [Ipodeccuorpamma. OCHOBHBIE  BO3MOKHOCTH
MPOTPAMMHBIX  MOPOAYKTOB  IJIA  peajlu3alldd  NpOUEeayp  OUEHHBAaHHWS  IEpCcoHaa.
[Icuxonmornueckoe TECTUPOBAHUE C HCHOJB30BAHMEM IIKAJI, IIOCTPOCHHBIX Ha OCHOBE
koHuenuu P. AmTxayspa. Mcnionb3oBanue pe3ylbTaToB TECTUPOBAHUS JIJIS TTO00pa IMepcoHaia



Ha OIPEIETICHHBIE TOJDKHOCTU. ABTOMaTU3UPOBAHHAs OLICHKA IIEPCOHAjA Ha IPUMEPE CUCTEMBI
SPPUR.

Tema 7. AHaJM3 NpPOrpaMMHOIO odecrieYyeHUs TMOMIEPKKU YHNPaBJIeHYECKHX
pelieHuii B cepe ynpaBJjieHUs EPCOHATIOM

OyHKIIMOHAIBHOCTD CUCTEM TOAJEPKKU MPUHATHS YIPAaBICHUECKUX pEIIeHUH B cdepe
yIpaBieHusl nepcoHasoM. Kpurepun mombopa mporpaMMHBIX NPOIYKTOB HH(OpMaTHU3AIMU
CIIy’K0 ynpaBleHHs IepcoHanoM. ANroput™ BbiOopa U oueHka 3gdexruBoctu MC ynpaBieHus
HIEPCOHAJIOM.

Tema 8. KommiekcHble HH(OPMAIMOHHBbIE CHCTEMbI YIPaBJIeHHS NEPCOHAIOM
(HRM-cucrempbr)

OCHOBBI TNPOEKTHOTO yNpaBIEHUS OpraHu3alnuel. YIpaBieHHE YeIOBEUECKUMU
pecypcamu B mpoekre. CTpyKTypHBIH TOIXOA K BHEIPEHUI0 HH(POPMALMOHHBIX CHUCTEM
ynpasnenus nepcoHanoM. WUT-nponykter u WUT-pemienus s ymnpaBieHHUs HpeIIpUSITHEM
(xomnanwueit). Konnenmmu MRP |, MRP Il u CRP. HuaTerpamus KOHLENIUIA YIpaBICHHUS.
TpeboBanuss k HRM-cucteme. TumoBoit HaOOp aBTOMATH3UPYEMBIX OH3HEC-TPOIIECCOB
coBpeMeHHO HRM-cuctempl. MHTErpaTUBHBIN MOTEHIIMAT KOHIICTIIIMK YIIPABJICHHS PeCypcaMu
npeanpustas ERP-cucrem.

Tema 9. Cucrema onepaTuBHOr0 KaJApoBoro yuera u ynpasJenus «1C: 3apniara u
ylpaBJ/ieHHe ePCOHATIOM

Kondurypauus 1 oCHOBHbIE BO3MOXHOCTH CHUCTEMbI ONEPATUBHOIO KaJpOBOI0 y4yeTa U
ynpasienus «1C: 3apmiaTta u ynpasieHue nepconanomy». [lpaBuna co3panus nHGOPMAMOHHOMI
6a3bl cuctembl. CepBHUCHBIE BO3MOXXHOCTU. MHTepdeiic cucreMbl OnepaTMBHOIO KaJpOBOTO
yueta u ynpasieHus «1C: 3apruiara u ynpasiaeHue nepcoHaaom». CBeeHus: 00 opraHu3alui.
3anosHeHUEe U BeJleHHe cIpaBOYHUKOB «Dusnyeckue nuna», «COTPYAHUKH OpraHU3alun»,
«lomxnoctu opranmzanuun», «llogpaznenenust opranmzauumn», «llltatHoe pacnucanue»,
«[Tonp3zoBatenu». KagpoBble 1BUKEHUS COTPYAHUKOB. KalpoBbie OTYETHI.

Tema 10. Buomerpuueckune M HeiipoceTeBble TE€XHOJOIMH B [eATEJbLHOCTH CJIY:KO
yHpaBJIeHHs EePCOHAIOM

OcCHOBHBIE HampaBlIeHUS TNPUMEHEHHUs OUOMETPUYECKHX CHUCTEM B YIPaBICHUU
nepciaHanioM. MHTerpupoBaHHas OuoMeTpuueckas cucremMa yudera pabodyero BpeMEHU U
kouTpois nocryma BIO TIME. Buomerpuueckas cuctema ydera pabouero BpemeHu Simple
WTC. OcHOBHBIE IPHUHIUIIEI padOTHI HCKYCCTBEHHBIX HelpoceTel. HelipoceTeBbie TEXHOIOTHH
B yIIpaBlieHHH nepcoHanoM. HelipocereBoil moadop coTpyIHUKOB.

4. MaTtepuaJjbl TeKyLIero KOHTPOJIsl ycreBaeMoCcTH 00y4yaommxcs: 1 GoH/I OLeHOYHbIX
CPeICTB MPOMEKYTOUYHOM ATTEeCTALMY MO THCIUIIHHE (MOLYTI0)
4.1, ®opMbl W METOABl TEKYIIETO KOHTPOJS YCIHEBAEMOCTH M MPOMEXKYTOUHOM
aTTeCTaIlUH.
4.1.1. B xone peanmzanuu aucuuiuinasl b1.5.26 «MHbopManMoHHBIE TEXHOJIOTHH B
VIIPaBICHUN TICPCOHAIOM»  HCIIOJIB3YIOTCS  CIEAYIONUE METOIBI  TEKYIIero KOHTPOJIS
YCIIEBAEMOCTH O0YUaAIOITUXCS

Tema (pa3zaen) MeTo/p1 TEKyIIEro
KOHTPOJIS
yCIIEBaEMOCTH
Tema 1. | CtpykTypa, coCTaB W KJIacCUPHUKAIMA HHPOPMALIMOHHBIX orpoc

CUCTEM U  HMHQPOPMAIMOHHBIX  TEXHOJIOTUH  MOJIEPKKU
YIPaBIECHYECKUX PEILIEHUI

Tema 2. | Bugpt o0ecrnieyeHus MH(OPMALIMOHHBIX CHUCTEM u onpoc




UHPOPMALIMOHHBIX TEXHOJOTMH YIpPaBICHHUS MEPCOHATIOM.
Nudopmarnmonnas 6€301macHOCTh U 3aluTa HHOOpPMaIUH.

Tema 3. | Opranu3anus aHaJIUTUYECKOH pabOTHI CIIy)KO yIpaBlIeHHUS | ONPOC, KOHTPOJIbHAS
nepconanom B Microsoft Excel. pabora

Tema 4. | TexHonoruu paboOTHI C PENSUOHHON MOJENBI0 0a3bl JAaHHBIX B | ONPOC, KOHTPOJIbHAS
Microsoft Access npu peleHun 3a1a4 yIpaBJIeHUs IEPCOHATIOM pabora

Tema 5 | HTepHeT-pecypcel I pelmieHus  3a4ad  yIPaBICHUS OIIpoc
IIEPCOHAJIOM

Tema 6. | UHpOpMAaLlMOHHBIE  TEXHOJIIOTMM  KOMIUIEKCHOH  OLEHKH OIIpocC
nepcoHalla

Tema 7. | Ananus [IPOrPaMMHOI0 obecrieyeHus HMOAJECPKKH OIIpocC
yIpaBJIEHYECKUX pelIeHui B cepe yrpaBiieHus IEPCOHAIOM

Tema 8. | KommuekcHble  MH(OpMAalMOHHBIE  CUCTEMbI  YIPaBJICHUS oIpoc
nepconanoM (HRM-cucrembi)

Tema 9. | Cucrema onepaTuBHOTO KaapoBOro ydera U ynpasieHus «1C: oIpoc
3apruiata u ynpasieHUE IEPCOHATIOM»

Tema 10. | buomerpuueckne U HEMPOCETEBBIE TEXHOIOTMH B JESATEIBHOCTH oIpoc
CITYXO0 yTnpaBJieHHUs IEPCOHATIOM

4.1.2. Dxk3aMeH MPOBOTUTCS ¢ IPUMEHEHUEM CIISAYIOIIUX METOJOB (CPE/ICTB): B YCTHOM
dopme 1o Bompocam.

4.2. Martepuaibl TEKYLIEr0 KOHTPOJISl yCIIEBAEMOCTH.

[IpemoaBaTens OLEHMBAECT YPOBEHb MOJTOTOBICHHOCTH OOYYArOMIMXCS K 3aHATHIO IO
CJIEAYIOIIMM IOKa3aTessIM:

— YCTHBIE OTBETHI Ha BOIPOCHI NPENOAABATEINS 10 TEME 3aHATHS,

— BBINOJIHEHUE  KOHTPOJBHOW  pabOThl IO  OMNpPENEeNEHUI0  YPOBHSA  BIIAJCHUE
WH(POPMAIIMOHHBIMH TEXHOJIOTHUSIMH.

Ha 3ammre KOHTpOJIbHON pabOThI CTYAECHT MPEACTABISAET MMCbMEHHBIN BapHaHT paboOTHI,
COJIEp KAl AJITOPUTM BBITIOTHEHUS U (DAl C perieHUuEM.

3ammra NpoxXoaAnuT B YCTHOU (popMe ¢ 1eMOHCTpaliel pereHusi KOHTPOJIBHOTO 3a/laHMus..
Ha 3amuTe ciymartens KpaTKO H3JIaraeT OCHOBHBIE pE3YNbTaThl, IOJYUYEHHBIE B XOJE
BBITTOJIHEHUS] KOHTPOJIBHOTO 3a/laHusl, JaeT HCYEPNbIBAIOIINE OTBEThl HA JONOJIHHUTEIbHBIC
BOTIPOCHI IO TEME.

Kputepun oieHKH KOHTPOJIBHON pabOTHI:

— 000cHOBaHME BbIOOpa aJIrOpUTMa BBIMOJIHEHUS 3a/1aHuU,

— YPOBEHb BJIaJICHHsI TEXHOJIOTUSIMH COOTBETCTBYIOIIETO IPOrPAMMHOTO MTPOAYKTA,

OneHka 3HaHMHA, YMEHHUH, HaBBIKOB IPOBOJAUTCS Ha OCHOBE OasIbHO-PEHTHHIOBOM
cuctembl 70% u3 100% (70 6amno u3 100) - BkiIaj mo pe3ysibraraM MOCEHIAEMOCTH 3aHSTHI,
AKTUBHOCTH Ha 3aHATHSIX, pe3yJIbTaTaM pyOe>KHOTO KOHTPOJIS, 3aIIUTHl KOHTPOJIHHON pabOTHI.

Heranuzanust OamioB M KPUTEPUM OLEHKH TEKYIIEro KOHTPOJS YCHEBAEMOCTH
yTBEp)KIaeTcs Ha 3aceJaHiH Kadeaphl.

Bomnpocsl 111 MOATOTOBKH K OIIPOCY M JIA00PATOPHBIM 3aHATUAM 110 TeMaM:

Tema 1. Crpykrypa, coctaB M KJjaaccupukauus HHPOPMAUMOHHBIX CHCTEM H
HHG(pOPMALMOHHBIX TEXHOJIOTHH MOAJCPKKH YIPABJICHYECCKUX peleHn i

1. Wudopmanus B cucteMe ynpapieHUs IEPCOHAIOM: TIOHATHE, BUIbI, CBOWCTBA.

2. VYrmpaBieHHUE YeIOBEUECKUMH pecypcaMu Kak Ou3Hec-TpolLecc.

3. HudopmanmoHHas cucTeMa yIpaBIeHHUs TIEPCOHATIOM.

4. Dransl pa3BUTUSA HHPOPMAITMOHHBIX CUCTEM U UX 3BOJIOIHSL.

5. KopnoparusHbie H”HGOPMAIIMOHHBIE CUCTEMBI: COCTAaB U KJIacCU(UKALIHSL.




Tema 2. Buapl oOecnieyeHusi UH(POPMANMOHHBIX CHCTEM H HH(OPMALMOHHBIX
TeXHOJIOTHIl yIIPpaBJIeHUs MIePCOHAJIOM

1. HudopManuoHHbIE TEXHOJOTMH B YIPABJICHUU IEPCOHAIOM: IOHSTHE, OCHOBHbBIC
BUJIBI.

2. WudbopmannoHHBIA KOHTYp YIIPaBICHUS IEPCOHATIOM: Ha3HaYCHHE, CTPYKTYpa.

3. HopmaruBHO-MeTOAMYECKOE obecrieyeHne UH(POPMAITMOHHBIX TEXHOJIOTUH
yIpaBICHUS EPCOHATIOM.

4. IlporpamMHOe  obecrieueHue  MH(POPMALMOHHBIX  TEXHOJOTMH  YHpaBJICHUS
MEPCOHAIIOM.

5. ITlpoekrtupoBanvie HHPOPMANMOHHBIX CHCTEM YIPABICHUS TEPCOHAIIOM: IIEIb,
(bakTopbl, MPUHIUIIBI, METOBI U ITAIBI TIOCTPOSHUS.

Tema 3. Opranu3anusi aHAJIUTHYECKOH PadoThI CJIyK0 ynpaBJieHUsI EPCOHAIOM B
Microsoft Excel

1. TloHsATHE JAEKTPOHHON TAOJIHIIBI.

2. ®dopmartsl 1aHHBIX B TabaumuHOM penaktope Microsoft Excel.

3. CpenctBa 00paboTKH JaHHBIX B TabinuHOoM pegakrope Microsoft Excel.

4. AHanuTtHueckas paboTa ciryx0 ynpasieHus nepconanom B Microsoft Excel.

5. KomuuecTBeHHBIH aHanu3 kaapoBoro coctasa B Microsoft Excel.

Tema 4. TexHoJoruu padoThl ¢ peISIHOHHONE MOAeJbI0 6a3bl JaHHBIX B Microsoft
ACCeSS npu pelieHUH 33124 yIpaBjeHUsl ePCOHATIOM
Pensiimonneie 6a3pl JaHHBIX.
[TnanupoBanue 1 KoHuUrypaims 6a3bl qanHbIx B Microsoft Access..
Hopmanu3anus 6a3sl qanaeix B Microsoft Access..
Cospanue Tabaun B Microsoft Access..
VYcraHoBieHHe CBsI3el Mexkay Tabaunamu B Microsoft Access.
Hcnons3oBanue 3ampocoB B Microsoft Access..
Pa6ora ¢ hopmamu B Microsoft Access..
KonctpyupoBanue otuetoB B Microsoft Access.
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Tema 5. UnTepHeT-pecypcehl 1A pelieHus 3a1a4 ypaBJieHHsl ePCOHATIOM

1. TlouckoBble cCHUCTEMBI: OpraHu3alusi HHPOPMALMOHHOTO  IPOCTPAHCTBA H
0COOEHHOCTH TOUCKA.

2. VHTepHeT-BepCUM CIIEIUATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM.

3. HHTepHET-pecypchl pecypchl CIy)KO YIpaBiIeHHS IMEPCOHAJIOM Tpu Toadope
nepcoHaa.

4. HHTEepHeT-pecypCchl pecypchl B3aUMOJCHCTBHUS CIEIHATUCTOB CIY)XO YIpaBICHUS
HIEPCOHAJIOM.

5. HHTtepHeT-pecypchl pecypcehbl ciaykO0 yrpaBlieHHUs NepcoHaqoM Ipu (HOPMHPOBAHUU
npodeccuoHaNbHOM Kapbephl.

Tema 6. UndopMannoHHbIe TEXHOJIOTHH KOMILUIEKCHOIH OLEHKH MePCoHAsa
1. Mopaenb T0HKHOCTH B MH(OPMAITMOHHOM KOHTYpE YIPABICHHS IEPCOHATIOM.
2. CTpyKTypa MOJIENH JOKHOCTH.

3. OcHoBHBIE TPUEMBI (OPMHUPOBAHUS MOJIETH JTOHKHOCTH.

4. Ilpumenenus xoHuenuuu P. AMTxayspa B cucTeMe OLIEHKH IepcoHaa.

Tema 7. AHanu3 mnporpaMMHOro oo0ecneyeHUs MNOJAEPKKH YIPaBJIeHYECKHX
peuieHuii B cepe ynpasjeHHs IEPCOHATIOM
1. IlpuxnagHbie MPOrpaMMBbl ISl YIIPABIECHUS IEPCOHATIOM.



2. OyHKIMOHAJIbHBIE  KOHTYpPhl  aBTOMAaTHU3MPOBAHHBIX  CHUCTEM  YIIPaBJICHUSA
NIEPCOHAJIOM.

3. Kuaccudukaius aBToMaTU3UPOBAHHBIX CUCTEM YIPABICHUS EPCOHAIOM.

4. YpoBHHM aBTOMAaTH3AINH JCSITEIHHOCTH CIIY>KO YIPaBICHHS MEPCOHATIOM.

5. ApXuTeKTypa IpOrpaMMHOI0 KOMILIEKCA YIIPABICHHS MEPCOHATIOM.

Tema 8. KommiekcHble HH(OPMAIMOHHbIE CHCTEMbI YIPaBJIeHHs MEPCOHAIOM
(HRM-cucrempbr)

1 Buasl aBTOMaTH3MPOBAHHBIX HWH(OPMALMOHHBIX CHCTEM YIPABICHHUS NEPCOHAIIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIMOHAJIbHBIE BO3MOXHOCTH HH(MOPMALMOHHBIX CHUCTEM B cdepe yIpaBlieHUs
[IEPCOHAJIOM.

3 KonuenTyanbHble TOIX0IbI K aBTOMATH3ALUU CITYKO yIIpaBICHUS IEPCOHATIOM.

4 TIpuHIUIBI BEIOOpA MPOTPAMMHBIX MPOIYKTOB JIJIsl peanu3anuu GYHKIUN YIIpaBICHUS
MEPCOHAIIOM.

Tema 9. Cucrema onepaTuBHOr0 KaJApoBoro yuera u ynpasJenus «1C: 3apmiara u
ylpaBJieHHe ePCOHATIOM»

1. «1C: 3aprulata M ympaBleHHE  IE€pPCOHAJIOM» B OOLIEM  KOHTYpe
ABTOMAaTU3MPOBAHHBIX CUCTEM YIIPABIICHUS OPTaHU3ALUECH.

2. @ynxuuoHanbHble BO3MOXHOCTH «1C: 3apruiata U yrpaBiieHUE IEPCOHATIOM).

3. CnpaBounuku B «1C: 3aprara u ynpasieHHe TIEPCOHATIOM»: COCTaB, HA3HAUYCHHE.

4. OcHOBHBIE O3Tamnbl HACTPOWKM CHCTEMBl OINEPAaTHMBHOIO KaJIpoBOIO Yydera H
ynpasieHus «1C: 3apruiara u yrnpaBieHHE IEPCOHATIOM.

5. OpraHuzanus KagpoBOrOo ydeTa B CHUCTEMbl OIEPAaTUBHOIO KaJIpoOBOrO Yydera M
ynpasienus «1C: 3apriara u yrnpaBieHHE IEPCOHATIOM.

6. CepBuchele Bo3MOkHOCTH «l1C: 3apmiara M ynopaBieHHE IEPCOHATIOM» IS
Pa3IUYHBIX IPYNNI paOOTHUKOB.

Tema 10. Buomerpuueckue u HeiipoceTeBble TEXHOJOTHMH B JeATEJbHOCTH CJIYKO
yYIpaBJIeHHS MEPCOHATOM

1. IIpumeHeHne OMOMETPUUYECKUX TEXHOJOTUI B CHCTEME YIPABJICHUS IEPCOHATIOM.

2. OpraHuzanusi NEepCOHU(PHUIMPOBAHHOIO YydeTa pabodyero BpeMeHH Ha 0Oaze
onomeTpuueckoi cucremsr Bio Time.

3. buomerpuueckas cucrema ydera pabouero Bpemenu Simple WTC.

4. B03MOXHOCTH MPUMEHEHUSI HEHPOCETEBBIX TEXHOJIOTUN B YIIPABICHUH TIEPCOHATIOM.

5. Ilpouecc 06ydyeHus: HeMpoceTH.

6. IlpumeHEeHHE HEHPOCETEBBIX TEXHOJIOTUI TIPH MTOI00pE TIEpCOHANIA.

KOHTPOJIBHBIE PABOTbI

IIpumepHble 3agaum A KOHTPOJBHOH padorel mo Teme 3 «Opranusanus
aHAJUTHYECKOIl padoThI CJIy:K0 ynpasJjenus nepconansom B Microsoft Excel»

1. Hcnomb3yst BO3MOXKHOCTH TabOiauuHOrO pemaktopa EXxcel, BeimenuTh B mTaTHOM
paclyCaHuy COTPYTHUKOB co cTaxkeM padboTsl oT 10 mo 30 mer.

2. Hcnonb3ys BOSMOXKHOCTH TaOIMYHOTO pemakropa EXcel, moaroroBuTh OTYETHI TIO
oT/eNaM, coJep)Kamue cieayromyo uHdopmaiuioo: TadensHbI HOMep, PUO, 3anmmaemas
JOJDKHOCTh, pa3Mep CTaBKM, MPEIYyCMOTPEB BO3MOXKHOCTh BbIBOJIAa HAa II€4aTh OTYETa IO
OpraHMU3aIiH B LIEJIOM U MO KaXKJIOMY OTJENY B OTJAEIbHOCTH.

3. Hcnonp3ys BO3MOXHOCTH Tabim4yHOro penaktopa Excel, moaroroButs crmcok
COTPYJIHUKOB IEHCHOHHOT'O BO3pacCTa.
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4. Hcmonp3ys BO3MOXHOCTH TaOIM4HOTO pemakropa EXcel, mpeacraButes B Buie
TaONHIBI PE3yJAbTAaThl TEHACPHOTO aHAIM3a KaJPOBOTO COCTaBa CTPYKTYPHBIX IOJPA3ICIICHHN
OpraHU3aLUH [0 3aHUMAEMbIM JOJDKHOCTSIM.

5. Hcnonb3ys BO3MOXHOCTH TaOIU4HOrO pepakrtopa EXcel, npencraButh B Buze
JMarpaMMbl  pacHpesieieHHe COTPYAHUKOB I10 3aHUMAEMbIM JIOJDKHOCTSIM M YPOBHIO
00pa30BaHus 110 OPraHU3aIMU B IIEJIOM U 110 OT/IEIaM.

6. Hcmosnp3yst BO3MOXKHOCTM TabiaM4HOro penakropa EXcel, moxmroroButh crmcok
COTPYAHUKOB OpTaHU3aIMK co cTaxkeM padboTs! ot 10 1o 35 ner.

7. Hcnonp3yst BO3MOKHOCTH TabiuuHOro penakropa EXxcel, moaroroButs otuer mo
CpeIHel 3apIuiaTe COTPYAHUKOB 32 MOJIYTO/IME 110 OTAENIaM U OPTaHU3AIMH B [IEJIOM.

IIpumepHble 3a1a4M 1Jis1 KOHTPOJILHOH padoTsl Mo TeMe 4 «TexHoJorun padoThl ¢
PeAAIMOHHON Mojebl0 6a3bl JdaHHbIX B Microsoft Access mnpu pelieHnu 3aaad
ylpaBJieHHs EPCOHATIOM»

1. Ha 6a3e nannbix Access B Tabmuie «llltaTHoe pacnucaHue» pacCuuTaTh MECSYHBIN
(GOHJT OTIATHI TPY/AA COTPYIHUKOB.

2. Ha 6a3e nannbpix ACCESS MOATOTOBUTH CIIUCOK COTPYAHHUKOB OPraHU3AIMH CO CTaXKEM
paboter ot 10 mo 35 ner, copeprkamuii CISAYIONIYI0 HHPOPMAITUIO: ITOAPA3ICICHIE, Ta0CTbHBIHI
Homep, ®UO, 101KHOCTH, pa3Mep CTaBKH.

3. Ucnonp3ys 06a3y nanHbix Access «llltatHoe pacrnucanme», co3gath ¢Gopmy,
coJlepkallylo cienyromyro uHpopmanuoo: TabenbHbiii Homep, MO, momxHOCTH, paszmep
3aHUMAEMOM CTaBKU. BBIAEIUTD B HEM COTPYAHUKOB, 3aMENIAIOIINX MMOJHYIO CTaBKY.

4. Ucnonb3ys 0a3y pnanHbix AcCCeSS «lllratHoe pacmucanue», co3gaTh OTYET,
COJICPIKAIIHH CIEAYIONTY0 HH(POPMAITHIO 110 KAAPOBOMY COCTABY OPTaHHU3AIINH: TIOpa3ICICHHE,
pykoBoautens mnoapazaencHus, OUO, TabenbHBIH HOMEp, 3aHHMaeMasi JOJDKHOCTb, pa3Mep
CTaBKH, CTAX.

5. Hcnonw3ys 6a3y nmanubix Access «llltaTHoe pacmucaHuey», MOATOTOBUTH OTYET IO
pe3yibTrataM TEHJCPHOTO aHallM3a KaJpoBOTO COCTaBa CTPYKTYPHBIX TOJpa3iaeicHHM
OpTraHU3aIMH 110 3aHUMAEMBIM JOJHKHOCTSIM.

6.

JJ1si caMOCTOSATENbHOI MOATOTOBKHU K 3aHATHUSIM CTYAEHTaM Mpeajaraercs U3y4nuThb
cJeAyIOlHe TEMbI:

@3 «O06 unbopmaiuu, THPOPMAITMOHHBIX TEXHOJIOTUSIX U 3aIIUTE HHHOPMAITUN.
Buast kanpoBoit uHbopmarmm.

VYrpaBieH4YecKue perieHus B CHCTeMe yIPaBICHUS IEPCOHATIOM.
WNndpopmanmonnas cucrema.

HNudopmarinoHHast TEXHOJIOTHSI.

Texaudeckoe obecredeHue Ciryk0 yrmpaBiaeHUs IEPCOHATIOM.
HudopmarninonHoe odecrieueHre ciyx0 yrnpaBieHUs IEPCOHATIOM.
Marematuueckoe obecrieueHue ciy>x0 yrnpaBiaeHUs] IEPCOHATIOM.
[TporpaMmMHOe obecrieueHue CIy>K0 YIpaBIeHUs TEPCOHATIOM.

0. Nudopmanmonnas 6e30macHOCTh. MIHPpOpMaIMOHHBIE YTPO3HI.

1. Cranpaptsl kagectBa M1CO 9000.

12. Bronx u penakTupoBaHue JaHHBIX B Microsoft Excel.

13. CpenctBa 0o6pabotku naHHbIX B Microsoft Exce.

14. PaGota ¢ popmynamu u pyuknusmu B Microsoft Exce.

15. Caonnble Tabnuiibl v quarpammsl B Microsoft Exce.

16. OcHOBHBIC BH/IBI OpTraHU3aAIUHU 0a3 TAaHHBIX.

17. Opranuzanus paboThI ¢ peNIAIIMOHHBIMU 0a3amu JaHHBIX B Microsoft Access.
18. Bunsl 3anpocos B Microsoft Access.

19. Pa6ora ¢ popmamu B Microsoft Access.

20. Koucrpyupoanue otyetoB B Microsoft Access.

RRooo~NoOR~wNE
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21. Bunabl NOMCKOBBIX CHCTEM: KaTalOTW, WHAEKCHBIC, BU3yalbHbIC, CEMAHTHUCCKHE H
METaIOUCKOBBIE CUCTEMBI.

22. SI3bIKM 3aIIPOCOB B MHJICKCHBIX TIOMCKOBBIX CHCTEMaX.

23. Opraau3anus u agpecanus HHTEPHET IPOCTPAHCTRA.

24. CrnpaBOYHO-TIONCKOBBIE CHUCTEMBI B AEATEILHOCTH CHEIUAIUCTOB IO YIPABICHHIO
MIEPCOHAJIOM.

25. ABromaru3anus Ipoueaypsl OLEHKH IepcoHaa.

26. Mogenbs MJOMKHOCTH B CHCTEME OIICHKH IIepCOHAaNa: CTPYKTYypa, CHOCOOBI
dbopMHUpOBaHHS.

27. Konnermus P. AmTxayapa.

28. NudopmaTtuzanms ciryx0 ympaBiaeHHs IEPCOHATIOM.

29. ApXUTEKTypa IpOrpaMMHOT0 KOMIUIEKCA YIPaBICHUS IEPCOHATIOM.

30. OOs3aTenbHbIC CBOWCTBA MIPOTPAMMHOTO KOMILIEKCA MOIEPKKH CIYKO YIpaBICHHS
HIEPCOHAJIOM.

31. dyHKUMOHANBHBIE ITOICHCTEMbI YIIPABICHHUS IIEPCOHATIOM.

32. Buapl aBTOMaTH3MPOBAHHBIX WH()OPMAIIMOHHBIX CHCTEM YIPABJICHUS IEPCOHAIIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHHUTEIBbHBII aHaIM3 AaBTOMATU3MPOBAHHBIX  HMH()OPMAIIMOHHBIX  CHUCTEM
YIIPaBJICHUS TIEPCOHAIIOM.

34. Kondurypammss mnporpammHoro xkomiuiekca «l1C: 3apmimata W ymnpaBiieHHE
HIEPCOHATIOM.

35. O0mas XxapakTepUCTHKa IMPOrpamMMbI: KaJpOBBIH ydeT, ydeT pabodero BpeMEHH,
pacdeT M y4er 3apaboTHOM aTkl, pacueT U yuet HJADJI u cTpaxoBbIX B3HOCOB.

36. buomerpuueckue napaMeTpsl.

37. OcHOBHbIE 00JaCTH TNPUMEHEHUS OHOMETPUYECKUX TEXHOJIOIMH B CHCTEME
yIIpaBJICHUS TIEPCOHAIIOM.

38. CoznaHue U pa3BUTHE HEHPOCETEBBIX TEXHOIOTUH.

39. OCHOBHBIEC IPUHITUITBI HEHPOKOMITHIOTHHTA.

40. Mopenb UCKYCCTBEHHOT'O HEHpOHa.

4.3 OueHOYHBIE CPe/ICTBA ISl IPOMEXKYTOUHOM aTTecTaluy.

4.3.1. TlepeueHb KOMIETEHIMI C yKa3aHHEM JTallOB MX (OPMHPOBAHUS B TIPOIIECCE
OCBOCHMS 00pa3zoBaTeabHOM mporpamMmMsbl. [lokazarenu u KpuTepuu OLIEHUBaHUS KOMITETEHLIUH C
y4eToM 3Tana ux (OpMHUPOBAHHUS

Kon HaumenoBanue Kopx sTana ocBoeHus HaumenoBanue stamna
KOMIICTEHIIH KOMIIETEHIIH KOMIIETEHIIHH OCBOCHHS KOMIIETECHITHH
OIIK-10 CrniocobHOCTB pemats | OIIK-10.4 CriocobHOCTD Ha

CTaHJapTHbBIE 3aaun HPUKIIATHOM YpOBHE
npogecCuoHAIBHON WCIIOIB30BaTh
NesITeIbHOCTH Ha OCHOBE BO3MOXHOCTH
WH(POPMAIIMOHHOM " COBPEMEHHBIX
oubmmorpaduueckoit ABTOMATU3UPOBAHHBIX
KYJIBTYpBI C TPUMEHEHHEM WH(POPMAIIMOHHBIX
MH(pOPMAIMOHHO- CHUCTEM B JEATEIbHOCTU
KOMMYHHUKAITHOHHBIX CTICTIHATMCTOB CITyK0
TEXHOJIOTUH U C Yy4eToM yIIpaBJICHUS IEPCOHATIOM.
OCHOBHBIX TpeOoBaHMi

MH(pOPMAIIMOHHOM

0€30MMacHOCTH
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DTan 0CBOEHHUS [Toka3zarenb Kputepuit onenuBanus

KOMITCTCHIIH OIICHUBAHHMS
OIIK-10.4 — crtocOOHOCTH JleMoHCTpHUpYET yMEHHE Bnaneetr ocHOBHBIMU
Ha IIPUKIAaJHOM YPOBHE paboTath ¢ npremMamu paboThbl B
HCIIONB30BATE nH(pOpPMaITMOHHBIMHU ABTOMAaTU3UPOBAHHBIX
BO3MOKHOCTH cucteMaMu U 0a3zaMu MH()OPMAIIMOHHBIX CHCTEMaX
COBPEMEHHBIX JIAHHBIX 110 KaJIPOBBIM B IIpoIIecce

BOIIPOCAM. MH(OPMAIIMOHHOTO
ABTOMATU3UPOBAHHBIX

obecreyeHus 1 pcain3annmn

I/IH(bOpMaI_II/IOHHBIX CHCTCM <
KaJApOBLIX TCXHOJIOTHUH.

B JIESITEIBHOCTH
CHELUAIUCTOB CITYKObI
yIpaBJIeHUs IEPCOHATIOM

4.3.2 TunoBbl€ OLIEHOYHBIE CPE/ICTBA

Bonpocs! k 3k3aMeny:

1. WMHpopMaLMOHHBIN KOHTYp yIpaBJIEHUS IEPCOHAIIOM.

2. OYHKIMOHAJBHBIE MMOJCUCTEMBI B CHCTEME YIPABICHUS MIEPCOHATIOM.

3. OcCHOBHBIE CBOWMCTBA 3KOHOMHUYECKON MH(MOPMALIUH 110 YIPABICHUIO IEPCOHATIOM.

4. Omnepauuu 1O peaJu3allMd 3aJad  YIOPaBJIEHUS I[E€PCOHAJIOM B  YCIOBHSX
UCIOJIb30BaHUS MH(POPMAIIMOHHBIX TEXHOJIOTUH.

5. OcCHOBHBIE 3JIEMEHThl HMH(POPMALMOHHOTO oOOecnedyeHus CclyX0 yIpaBieHus
HEPCOHAJIOM.

6. IlIpomecc nupopmaruzamuu cyx0 yrpaBIeHUS TICPCOHATIOM.

7. IIporpammHoe obecrieueHue ciay0 yrpaBiieHHs IEPCOHATIOM.

8. Texuuueckoe oOecrieYeHNEe CUCTEM YIIPABICHUS TICPCOHAIIOM.

9. OcHOBHBIE 3Tambl NPOEKTHUPOBAHUS CUCTEMbl HH(DOPMAIMOHHOTO oObecreueHus
yIpaBiIeHUS EPCOHATIOM.

10. OcHOBHBIE YPOBHHU aBTOMAaTHU3alMU CITY>KO YIpaBJIeHUs EPCOHATIOM

11. ®yHKUMOHANBHBIE KOHTYPBI HH()OPMALIMOHHBIX CUCTEM YIIPaBJIEHUSI IEPCOHATIOM.

12. Apxurtektypa nNporpaMMHOr0 KOMIUIEKCA YIPaBICHUS IEPCOHATIOM

13. OcHOBHBIE CBOICTBA MPOTPAMMHOTO KOMIUJIEKCA TOAJCPKKH  YIPABICHHS
NIEPCOHAJIOM.

14. Knaccudukanusi aBTOMaTU3MPOBAHHBIX CUCTEM YIIPABIIEHUS IEPCOHAIOM

15. ®ynkuuonansHeie ypoBHu HRM cucrem.

16. Knaccugukaius aBTOMaTH3UPOBAHHBIX CHUCTEM YIIPABJICHUS TIEPCOHAIIOM.

17. ABTOMaTH3UpPOBaHHbIE CUCTEMBI KaJIpOBOTO JEIONPOU3BOICTBA.

18. «1C: 3apmara W ymnpaBlIeHHE MEPCOHAIOM» B OOIIEH CHCTEME YIpaBIICHUS
IPENPUATHEM.

19. ®ysKIMOHATBHBIE BO3MOXHOCTH «1C: 3apruiarta u yrpaBieHHE TEPCOHATIOM.

20. OcHOBHBIE BU/BI CHPAaBOYHUKOB, MpuMeHsieMbIX B «1C: 3apmnata M ynpaBieHue
MIEPCOHAIOM.

21. Anroputm pabotsl B cucteMe «1C: 3apriara 1 ynpasieHHue IepCOHAIOM.

22. HauanpHas HacTpoiika nmporpamMmsbl «1C: 3apruiata u yrpaBieHHE TEPCOHATIOM.

23. CnpaBounuk «®Pusmueckue auua» B cucreme «lC: 3apmimata M ynpaieHHe
MIEPCOHAIIOM»: Ha3HAYEHUE U MpaBUIIa 3al0JHEHHUS.

24. CnpaBoynuk «COTpyAHUKH opranuzaiumn» B cucteme «1C: 3apruiata u ynpasieHue
MIEPCOHAIIOM»: Ha3HAUEHHUE U MpaBujia 3al0JTHEHHUS.

25. ®dynkuuonan cuctemsl SAP HRMS.
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26. Ouenka >((EKTUBHOCTH BHEAPECHHUS aBTOMATU3MPOBAHHBIX CHCTEM YIPABIICHUS
HIEPCOHAJIOM.

27. IlepcnextuBHBIC HampaBieHus pa3Butus HRM cuctem.

28. KopmopaTuBHBIE CHCTEMBI O0Y4YEHHUs IEPCOHAA.

29. buoMerpuyeckue CUCTEMbl yueTa paboyero BpeMeHH.

30. DkcmepTHbIE CHUCTEMbl B AaBTOMATH3ALUHU JEATEILHOCTH CIYXKO yHpaBICHUS
TIEPCOHAJIOM.

31. HeiipocereBble TEXHOJIOTHUH B ACSITEILHOCTU CIIYKO yIIpaBICHUS TIEPCOHATIOM.

32. MHTepHET-TEeXHOJIOTHH B YIIPABICHUH ITEPCOHATIOM.

33. IIpodeccuorpaMma JOIKHOCTH: TIOHSITHE, CTPYKTYpa U IpaBuia (GOPMUPOBAHHSL.

34. OcHOBHBIC HaIpaBIICHUS MPUMEHEHUS NMPO(EccHorpaMM B ICSITEIBHOCTH CITYXO
yIIpaBJICHUS TIEPCOHAIIOM.

35. OcHoBHbIe IpodeccrorpapuIecKue METOIbI.

36. OcHOBHBIE THIIBI TPO(EecCHOrpamMMm.

37. MeTomoa0rnyecKue MPUHIUIIBI Pa3paboTKH MpodhecCuorpaMM.

38. AnropuTMm IpoBeAEHUs aTTecTanuu nepconana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: mpeana3HaveHre, OCHOBHbIC MOTYJIH.

40. OcnoBuble npeumymectsa BueApenus COJ] u ECM-cucrem.

IIpuMepbl NpaKTHYECKUX 3aJaHUH K IK3aMeHYy

1. Vcnosp3ys BO3MOXKHOCTH TaOJUYHOTrO perakropa Excel, moaroroButh OTYETHI 1O
oTIenaM, Coep)Kallue cleayromyr uHpopMmanmio: TabenbHblii HoMep, PUO, 3anmmaemas
JIOJKHOCTB, pa3Mep CTaBKH, IMPEIyCMOTPEB BO3MOKHOCTh BBIBOJA HAa Ie€YaTh OTYETa IO
OpraHM3aliy B LIEJIOM U [0 KaXKJIOMY OTJENY B OTJAEIbHOCTH.

2. Ucmonb3ys BO3MOXKHOCTH TabauMuHOro pemakrtopa EXcel, moaroroButs crnmcok
COTPYJIHUKOB IIEHC

3. HOHHOTO BO3pacTa.

4. HWcnonw3ys BO3MOKHOCTH TaOIM4YHOrO pemakTopa EXcel, mpencraButh B BuHIE
TaOJMIBI Pe3yNbTaThl TEHACPHOTO aHalM3a KaJIpOBOTO COCTaBa CTPYKTYPHBIX MOApa3IeIeHUN
OpraHMU3aIiH 110 3aHUMAEMbIM JOJHKHOCTSIM.

5. Hcnonb3ys BO3MOKHOCTH TaOJIMYHOTO pemaktopa EXcel, mpeacraButs B BHIC
JUarpaMMbl  paclpelielieHHe COTPYAHMKOB IO 3aHUMAeMbIM JIOJDKHOCTSIM U YPOBHIO
00pa3oBaHMs MO OPTaHU3AIMH B 1IETIOM U IO OT/IeTaM.

7. Ucnonp3ys 0a3y manHbix Access «lllratHoe pacnucanue», co3nate Gopmy,
coJiepKallylo cleayrony HHpopManuio: TadbenbHbll HOMep, DPUO, N0MKHOCTH, pa3zMmep
3aHUMAeMOM CTaBKH. BpIIEIUTE B HEW COTPYAHUKOB, 3aMEIIAOIINX ITOJTHYIO CTABKY.

8. HUcnonb3ys 06a3y pnanubix AccCesS «llltatHoe pacmucanue», co3gaTh OTYET,
coJiepKalliil creayouyo HHPOPMAIUIO 110 KaAPOBOMY COCTAaBY OpraHU3AlMU: MOpa3ieiIeHHe,
pykoBoautens mnoapazaeneHus, DOUO, TabenbHBIH HOMEp, 3aHHMaeMasi JOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

9. HUcnonp3ys 6a3zy mannbix Access «llltatHoe pacmucanue», MOATOTOBUTH OTYET IO
pe3yibTaTaM TeHJEPHOr0 aHajgu3a KaJpoBOTO COCTaBa CTPYKTYPHBIX MOJpa3/ieieHHi
OpraHU3aIy M0 3aHUMAEMBbIM JI0JKHOCTSIM.

[Ikana onleHUBaHUS

Ornenka 3HaHWW, YMEHW, HABBIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEHTHHTOBOM
cucrembl: 30% u3 100% (umu 30 6ammoB u3 100) - BKiIag B UTOTOBYIO OLEHKY IO PE3yJbTaTam
MIPOMEXYTOUYHOW ATTECTAIIUH.

IIpu oueHuBaHMM OTBETa OOYYAIOLIETOCS B XOJE MPOMEXKYTOUHOM aTTeCTallMM MOKHO
ONMPATHCS HA CIETYIONTNE KPUTEPUH:

bamsl Kputepuii onieHKH

26-30  |OOyuarommiicss TIOKa3bIBAaeT  BHICOKMH  YpOBEHb  KOMIETEHTHOCTH, 3HAHHS
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OPOTPaMMHOTO  Marepuaia, Y4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKOM
JUTEPATyphl, 3aKOHONATENbCTBA M TPAKTUKM €ro NPHUMEHEHHs, PACKpPBIBAET HE
TOJIbKO OCHOBHBIE IOHATHS, HO M AHAIM3UPYET UX C TOUYKM 3PEHUS DPA3IUUHBIX
aBTOpOB. OOY4YaIOLINIiCS MOKAa3bIBACT HE TOJBKO BBICOKHI YPOBEHb TECOPETUUECKUX
3HAaHUM, HO M BUAUT MEXIUCLUIUIMHApHbIE cBs3U. IIpodeccuonanbHo, rpaMoTHO,
MOCJIEI0BATEIBHO, XOPOILINM SI3BIKOM YETKO M3J1araeT MaTepuall, apryMEeHTHPOBAHHO
(dopMynupyeT BbIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HAIpPaBICHUIO M HPOQHIIO
NOJATOTOBKM 3aKOHOJATEIbHO-HOPMAaTHUBHYIO M IpakTHUYecKylo 0a3y. Ha Bompockr
OTBEYAET KPATKO, APTYMEHTUPOBAHO, YBEPEHHO, IO CYLIECTRY.

16-25 OOyyaromuiicss IOKa3bIBa€T JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepHaoB 3aHATUH, y4eOHOW U METOJMUYECKOW JIMTepaTyphl, 3aKOHOAATEIbCTBA U
NPaKTUKUA €ro MPUMEHEHHs. YBEPEHHO M NMpOo(ecCHOHATBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IOHATHO M3JIaraeT COCTOSIHME M CyTh BOIpoOca. 3HAET HOPMAaTHBHO-
3aKOHOJATEIbHY0 M  INpaKkTHYeCKyr0 0a3y, HO IpU OTBETE€ JIOIMYCKaeT
HECYIIECTBEHHBIE TOrperHOCTH. OOyUaloNIHiAcs MOKA3bIBAET JOCTATOUYHBIH YPOBEHb
npodeCCHOHATBLHBIX 3HAHUM, CBOOOJHO ONEpUPYET MOHATUSAMH, METOJaMHU OLCHKH
OPUHATHS PEIICHHW, WMEeT TMpeICTaBIeHHe: O MEXIUCIHUIUIMHAPHBIX CBS3AX,
YBSI3bIBAET 3HAHMS, MOJIyYEHHBbIE NPU H3YYEHUHU pPAa3IUYHBIX JAUCLUUIUIMH, yMEeT
AQHAJTM3UPOBATh NMPAKTUYECKUE CUTYallMd, HO JIOMYCKAET HEKOTOPHIC MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepuall U3JIaraeTcsi XOPOIIUM SI3bIKOM, MPHUBIIEKACTCS
UHPOPMATUBHBIA W WJUTIOCTPUPOBAHHBI MaTepuall, HO TPH OTBETE JOIYCKaeT
HEKOTOpbIe NOTPENIHOCTH. BoIpockl He BBI3BIBAIOT CYLECTBEHHBIX 3aTPYIHECHUH.
6-15 OOyyaromuiicss MoKa3bIBae€T JOCTATOYHbIE 3HAHUSA MATEPUAIOB 3aHATHNA, HO IpU
OTBETE OTCYTCTBYET JOJIKHAS CBSI3b MEXJly aHAIM30M, apryMeHTaluell ¥ BbIBOIaMHU.
Ha mocraBieHnHbie YieHaMH KOMHCCHHU BOTPOCHI OTBEYAET HEYBEPEHHO, JAOMYCKAeT
norpemHocTd. OOydJaromuiicss BIIaACeT MPAKTUYSCKUMH HAaBBIKAMH, IPHBIICKACT
WITIOCTPAaTUBHBIM MaTepuaj, HO 4YYyBCTBYeT ce0si HEYBEpEeHHO IpU aHalu3e
MEXIUCIUIUTMHAPHBIX CBsi3el. B oTBeTe He Bcerga MNPHUCYTCTBYET JIOTHKA,
apryMeHTBhl TPHUBIIEKAIOTCS HEJOCTaTOYHO Beckue. Ha mocTaBieHHbIE BONPOCHI
3aTPYAHSETCS C OTBETAMH, MMOKA3bIBAET HEIOCTATOYHO TITYOOKHE 3HAHMSL.

0-5 OOyuaromuiics moka3plBaeT ciaOble 3HAHUS MaTepUajoB 3aHATHH, y4ueOHOM
JUTEPATyphl, 3aKOHONATENLCTBA M TPAKTUKHA €r0 MPUMEHEHHs, HU3KHA YpOBEHBb
KOMIIETEHTHOCTH, HEYBEpEHHOE H3J0kKeHue Bompoca. OOydarouuiics Mmoka3blBaeT
ciabblii  ypoBeHb TNPO(PECCHOHANBHBIX 3HAaHWH, 3aTPyAHSETCS TP AaHAJH3e
NpaKkTUYeCKUX cuTyauuid. He MokeT mpuBecTH NMpHUMEpbl U3 peajbHON MPaKTHUKH.
HeyBepeHHo u jorudecku HemocieqOBaTeIbHO M3JIaraeT marepuas. HempaBumibHO
OTBEYAET Ha BOIPOCHI HITH 3aTPYIHSIETCS C OTBETOM.

[Ixana nepeBoga U3 MHOIOOAIJILHOM CUCTEMBI B TPAIULIUOHHYIO:

- oOyyaromemMycs BBICTABIISIETCS OLEHKA «HEYAOBJIETBOPUTEIBHO» €CIM 00ydaromuncs
HaOpan meHee 50 6aIoB,

- OLEHKA «yJOBJETBOPUTEIILHO» BBICTABISIETCA INPH YCIOBUHU, €CIU OOydarommics
HaOpan ot 50 ;10 65 Gayos;

- OIICHKA «XOpOLIO» BBICTABISETCA MPU YCIOBUH, eciu oOyuaromuiics Habpaa oT 66 1o
75 6aios;

- OLIEHKA «OTJIMYHO» BBICTABISETCS MPHU YCIOBHHM, e oOyyarolmuiicss Habpan ot 76 10
100 6amnos.

100 GanyoB BBICTaBIAETCS MPH YCIOBUU BBINOJHEHUS BCeX TPeOOBaHMM, a TakKe IMPH
0053aTEIbHOM TNPOSIBICHUM TBOPYECKOI'O OTHOLIEHHUS K TMpeaMeTy, YMEHUH HaxOJUThb
OpUTHHAIIbHBIC, HE COJAEp)Kalhecs B Y4eOHMKAaxX OTBEThI, YMEHHU Pa0OTaTh C MCTOYHHKAMH,
KOTOpBbIE COJEpKaTCs JOMOJIHUTENBHON JIUTepaType K Kypcy, YMEHHU COEAMHATH 3HAHMUS,
MIOJTy9YCHHBIC B TAaHHOM KypCe CO 3HAHHSIMU APYTUX AUCIUTUINH.
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4.4. Metonnueckue MaTepuabl

VYCTHBIA Oompoc SBISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOCHMS 3HAHUH
oOyuaromiuMucsi. Pa3BepHyTHIi OTBET CTyJIEHTa [JOJDKEH IIPEICTaBIATb COOOH CBSI3HOE,
JIOTHYECKH TIOCIIE0BATENIbHOE COOOIICHNE Ha ONPEACICHHYIO TEMY, MOKa3bIBaTh €r0 YMEHHE
IIPUMEHATH ONPEICIICHUS, NPaBUia B KOHKPETHBIX cCilydasix. OCHOBHBIE KPUTEPUM OLICHKH
YCTHOTO OTBETA: MPAaBUIBHOCTh OTBETA IO COJEP)KAHHIO; MOJHOTA U TIIyOMHA OTBETA; JIOTUKA
U3JI0KEHUs Marepuana (y4UTHIBAETCSI yMEHHE CTPOUTh LEJIOCTHBIM, IOCiIeA0BaTeIbHbIN
paccka3, TIpaMOTHO  IIOJb30BaTbCsl  CHELMAIBHOM  TEPMHHOJIOTHEH);  HCIIOJIb30BAHUE
JOTIOJIHUTEIBHOTO MaTepHasa.

5. Meroauyeckue yKa3aHus 1Jisl 00y4al0IIUXCHA M0 0CBOEHUIO TUCHMILIHHBI

Memoouyeckue yKazanus no CAMOCMOAMENbHOU NOO2OMOBKe K 3aHAMUAM JIeKYUOHHOZO,
NPAKMUYECKo20 (CeMUHAPCKO20) MUna:

[ToaroroBka K 3aHATHSM JODKHA HOCHUTH CHCTEMATHUYECKUN XapakTep. DTO IMO3BOJHT
oOyudaroiiemycs B IOJTHOM 00beMe BBIIIOJIHUTH Bce TpeboBaHus mpenogaBatens. O0yyaronmmces
PEKOMEHIyeTCSl HW3ydaTh KaK OCHOBHYIO, TaK U JIONMOJHUTEIBHYIO JIMTEPATypy, a TakKke
3HAaKOMHUTBCS C VIHTepHET-UCTOYHMKAMH (CIIMCOK TPUBEACH B pabodedl mporpaMme 1o
TUCIUTLIIUHE).

Crucok BOMPOCOB I CAMOCTOSITEIIbHOM MOJATOTOBKH K ONPOCaM IO TeMaM IPUBE/ICH B
paboueii mporpaMMme Mo AUCIUILIUHE.

Memoouueckue ykaszanus 05 00y4aowuxcs no N0020mMoeKe K N1eKYUOHHbIM 3aAHAMUAM:

3aHATHS JEKIIMOHHOTO BHJA AAIOT CUCTEMAaTU3UPOBAHHBIC 3HAHHS O HanOOJIee CIOMKHBIX
U aKTYaJIbHBIX MPOOJIeMaxX N3yd4aeMOH JTUCIUTLTAHBIL.

OcymecTBiss yuyeOHbIe ACHCTBHS Ha JICKIIMOHHBIX 3aHATHAX, OOYdYaroIIMecs JOJKHBI
BHUMATEIbHO BOCIPUHMMATh MaTepuall, IOJATOTOBJICHHBIM IPEnoJaBaTeieM, MBICIHUTD,
noOMBaThCA TOHMMaHMS H3ydaemoro mnpenmera. OOywaromyecs ODKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciy4ae HeIOMOHMMAaHUSI KaKOW-THOO YacTH MpeaMeTa CIeAyeT B YCTAHOBICHHOM
Hopsi/IKe 3a7aTh BOIPOC IpernojaBaTento. B mpoiecce paboThl Ha JIEKIUU HEOOXOAUMO TaK XKe
BBITIOJIHATh B KOHCIIEKTaX MOJIENH M3Yy4aeMoro mpeamera (PUCYHKH, CXEMBI, YEPTEeKH U T.1.),
KOTOpbIE HCHOJB3YET MPEnoiaBaTeib.

CamocrosTenpHas MOATOTOBKA 0OYYAIOUIMXCS TP MOJATOTOBKE K 3aHATHSAM JICKIHOHHOTO
BH/Ia BKJIIOYAET B ceOsl:

— J10pabOTKY KOHCHEKTa JEKIHH, KOTOPYIO JKEIaTeIbHO OCYIIECTBIATh B TOT )K€ JIEHb,
MOKa MaTepuall eIle JISTKO BOCIPOM3BOINM B mamsTH (depe3 10 gacoB mocie JeKIUH B MaMsITH
ocraerca He Oonee 30-40% wmarepuana). HeoOxoaumo mpouuTaTh 3amucH, paciiupoBaTh
COKpaIeHusi, 1opaboTaTs CXeMbl, pUCYHKH, TaOIIUIIBI;

— TIOBTOpPEHHE W3YYEHHOTO Ha MPEIBIAYIIEeM 3aHTHH MaTepHaa.

Memoouueckue ykasanus no noo2omogke K onpocy:.

[TonrotoBka oOydwaromuxcs K  ONPOCY  Mpeanojaraer HM3ydeHHe  OCHOBHOM/
JIOTIOJTHUTEIIFHOM JTUTEPaTyphl B COOTBETCTBUN TEMAaTHKOW JUCIIUTUINHBL.

[TonroToBka K onpocy TpeOdyeT OT 00yJaroLIMXCsl TIIATEIBHOTO U3yYeHHUs MaTepuaia 1o
TeMe Win OJOKYy TeM, TJe aKIEHT AejacTCs Ha HW3y4YeHHEe NMPUYNHHO-CIICJACTBEHHBIX CBSI3EH,
PACKpBITUIO TPUPOJBI SBICHUH M COOBITHHA, NPOOJIEMHBIX BOMPOCOB. JlJii MOArOTOBKH
HeoOXxonuMa pabodas mporpamMma JUCHHUIUTMHBI C TpUMEpaMH, Y4eOHO-METOJAMYECKHM H
UH(POPMALIMOHHBIM 00€CTIeYeHHEM.
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Meroandeckre peKOMEHIAIMH 110 BBIIOIHCHUIO KOHTPOJIBHOW pabOTHI:

Llenpto KOHTPOJBHOTO 3aJaHUsl SIBISCTCS JIEMOHCTPAIMsl CTYIACHTAMU HPUOOPETCHHBIX
HABBIKOB HCIOJIb30BaHMs WH(POPMALMOHHBIX TEXHOJIOTHH B MPO(ECCHOHATBHON NeSTeIbHOCTH
CITY>O0 yNpaBleHUs IEPCOHATIOM.

KoHTponbHOe 3ajaHKe BBINONHACTCS CTYICHTAMH CaMOCTOSTENIBHO, ITHCHhMEHHO TI0
WHIUBHIyIbHBIM  BapHaHTaM. Pe3ynbTar  BBINOJHEHHS  33aaHus  odopmwisieTcs |
IPEICTABIISETCS IPEO/IABAaTeNI0 B MMCBMEHHOM M 3JIGKTPOHHOM BHE. [IMChMEHHBIN BapHaHT
TOTOBUTCS B TEKCTOBOM mporieccope MS Word B Bujie 0TueTa O BBIIIOJHEHUH ITYHKTOB 3aaHUS
C BKJIFOUYCHHE DKPAHHBIX 00pa3oB. DJIEKTPOHHBIH (a1l JOJDKeH cojepkaTh 0a3zy JaHHBIX,
cozmannyto B MS Access wiu MS Excel co Bcemu 00bekTaMu, IpeyCMOTPEHHBIMH ITYHKTaMH
3a/IaHHsI.

Memoouueckue ykazanus no opeaHu3ayuu camocmosamenbHou pabomol 00y4arOUuxcs:

Hapsiny c¢ mnpocinymmBaHueM JIEKIMH W y4acTHEM B OOCYKIEHMH MpoOieM Ha
MPAKTUYECKUX 3aHATHSAX, Y4eOHBbIM IUIaH MOpelycMaTpUBaeT 3arpaTy oOOydYarolUMUCS, Kak
IPaBUIIO, OOJIBIIETO YHCIIA YACOB ISl CAMOCTOATEIBHOM paboTHI.

Ora paboTa CKJIQABIBAETCS W3 M3YyUEHUS JUTEPaTypbl, B TOM YHCIE B CBS3U C
MOJATOTOBKOM K IPAKTHUUYECKUM 3aHATUSAM, BBIIOJHEHMSI IPYTUX 3aJaHUI NpenoiaBaTesl.

OCHOBHBIM 3JIEMEHTOM JTOW paldOTHl ABIAETCS U3YyYEHHE OCHOBHBIX pa3JieloB
JUCLIUIUIMHBI, COJIEprKalleiicss B IporpaMMe 10 3TOW TUCIUILIMHE, C UCIIOJIb30BAaHUEM 3alucen
JISKIIMI TperoaaBarensi, BEAYIIero Kypc, 1 peKOMEHAyeMOl MporpaMMoi (a B psae ciiydyaeB U
JIOTIOJTHUTEIIFHO MPENoaBaTesieM) JIUTEPaTyphl — YAeOHHUKOB U y4eOHBIX TocoOuil, MOHOTpaduii
U CTaTel Mo OTAEIbHBIM Mpo0ieMaM JaHHOW HAyKH.

[Ipuctynmas K U3y4eHUIO TOW WJIM WHOW TEMBI, BBIACISIEMOM IO IIPEAMETHO-
CHUCTEMAaTU3UPOBAHHOMY MPUHLUITY, HY’)KHO IO OTJAEJIBbHOCTH U IOCJIEI0BATEIbHO PACCMOTPETH
KOKIYI0 U3 4acTel, U3 KOTOpbIX cocTouT Tema. [Ipu m3ydeHun Kypca, oOydaromuecs TOJKHbBI
YMETh MO0JIb30BATHCSI U HAYUYHOM JIUTEPATYPOU I CAMOCTOSITEIbHOM MOATOTOBKU K 3aHSTHSIM.
OOyyaromuecs TakKe JOJDKHBI HAy4YUThCS, HUCIOJb3Ysl pa3iMuHble Hay4YHbIE HCTOYHUKH,
rpaMOTHO c(OpMHUpOBaTH U MOJATOTOBUTH CBOE€ HAy4yHO OOOCHOBAaHHOE U JIOTMYECKH
HENPOTUBOPEUMBOE BBICTYIJIEHUE HA NPAKTHUECKOM 3aHSTUH, aHAJIM3UPOBATh KOHKPETHBIE
(dakThl OOIIECTBEHHON JKU3HU, OCYIIECTBIATH MPOTHO3 OTHOCUTEIBHO BO3MOXHOI'O
HaIpaBJIEHUsl aHalM3a HKOHOMUYECKUX IMpoLeccoB, (OpMynIHpoBaTb U OOOCHOBBIBATH CBOE
MHEHHUE.

be3 sicHoro moHMMaHWs OCHOBHBIX MOHSTHN 00pa30BATENBHBIN MPOIECC YCIOXKHSIETCS.
Jns moBbiieHuss 3¢ (eKTUBHOCTH O00yuyeHHs HEoOXOIMMO MCIIONb30BaTh CYIIECTBYIOIINE
TEPMHHOJIOTMYECKHE CIIPABOYHUKHU U TOJIKOBBIE CIIOBAPH.

KoHTponbs camocTosiTenbHONH pabOThl OCYIIECTBISETCS B paMKax oOIpoca MO TeMaM.
Pesynbrathl camocTosiTebHON paboThl 0hOpMIIIIOTCS B BUAE mpe3eHTanuil. [lpesentamms
oopmisiercss 8 MS Power Point. O6bem nipe3enTanuu 10 10 cTpanwmir.

6. YueOHas 1uTepaTypa u pecypcbl HH(POPMALHOHHO-TeIeKOMMYHUKALMOHHOM CeTH
"HHTepHeT", BKJIIOYAA NepeYeHb Y4eOHO-MeTOAM4ecKOro odecrnevyeHust AJs
CAMOCTOSITEJILHOM PadoThI 00y4aKOIMXCS 110 JUCHHIIIMHE

6.1. OcHoBHas JIMTEpPaTypa
1. T'aBpunos M.B. Undopmartuka u uH(OpMaLMOHHBIE TEXHOJOTUU: YUYEOHUK IS
npukiaaHoro 6akanaspuata / M.B. I'aBpunos, B.A. Knumos. — 4-e u3a., nepepad. u gon. — M.:

UznarensctBo IOpaiit, 2016. — 383 c¢. — Dnekrponusii pecypc: http://www.biblio-
online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
2. I'punbepr A.C. UnpopmanmoHHBIE TEXHOJOTUH YIPABICHHS: YYeOHHK. — M.:

IOHUTU-AAHA, 2012. — 383 c. — DnektponHsIii pecype: http://www.iprbookshop.ru/10518
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http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.iprbookshop.ru/10518

3. PomanoBa [0O.JI. NHpopManmnoHHbIE TEXHOJOTUHM B YIPaBICHUU IEPCOHATIOM:
y4eOHUK U MPAKTUKYM JUIsl TpuKiIagHoro 6akanaspuata / FO. 1. Pomanosa [u ap.]. — M.: FOpaiir,
2015. - 291 c. - DJIeKTPOHHBIM epcypc: http://www.biblio-online.ru/
thematic/?146&id=urait.content.7DO89BA1-3A5B-48AE-AEB1-446F43D982F6&type=c_pub

6.2. JlonoTHUTEIbHAS JIUTEPATypa

1. bypmakor C.M., KXnmanoB C.B. ABromMaruzamusi ympaBieHUs IIepcoHaIoM //
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rocynapcTBeHHOU ciyxObl mipu [lpesunente PO (yrB. mpukazom pektopa Akaaemuu or 18
aBrycta 2016 r. Ne 01-4567).

6.5. UHTepHeT-pecypchl

1. WHrepHeT-npwiiokKeHHE K €XKeHeaenbHOMY XypHaly «KommbioTepa», MOCBSIICH
KOMITBIOTEPHBIM M JIPYTUM HOBEMIIMM TEXHOJOTHUSAM, UX BHEIPEHUIO M BIUSHUIO HA Pa3BUTHE
oO1recTBa www.computerra.ru.

2. Tlombopxka crareii mo UT-remaruke: WwWw.i-teco.ru/articles.htmi

3. Heiiponnsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.htmi

4. Heiiponnsie CETH: Ha rnopore Oyny1ero:
http://www.compress.ru/Article.aspx?id=9663

5. Cucrempl  ympaBineHuss  mepcoHaioM  Human  Resource = Management
http://www.tadviser.ru/index.php/HRM

6. TlouckoBbie katanoru: http://www.au.ru ; www.susanin.com ; www.ulitka.ru

7. WupekcHbIe MTOVICKOBBIC CUCTEMBI: www.yandex.ru; www.google.ru;
www.rambler.ru
8. Mera-moucKOBbIE CHCTEMBI: http://nigma.ru / (http://Hurma.pd);

http://www.metabot.ru

9. CemaHTHYECKHE U BU3YyaJIbHBIC MOMCKOBUKU: WWW.quintura.ru ; www.asknet.ru

10. CnpaBouno-undopmanumonnsiii nopran I'PAMOTA.PY — pycckuil si3bIK U1 BCex:
http://www.gramota.ru

11. Kynbrypa nucbMeHHO# peun: http://www.gramma.ru

12. Tlerporckmit C.B. Hutepuer-ycnyrm B poccuiickom mnpase: http://old.internet-
law.ru/intlaw/books/petrovsky

13. MHTepHeT-yHUBEpCUTET HHPOPMAIIMOHHBIX TexHoorui: http://www.intuit.ru/
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14. 1C:3aprutata u ympasieHue nepconaiom 8: http://v8.1c.ru/hrm/
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7. MaTepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMAIIMOHHbIE TEXHOJOTMH, IPOTPAMMHOE
obecreyeHrne 1 HHPOPMAIHMOHHbBIE CIIPABOYHBIE CHCTEMBbI

Jlns mpoBeleHHs 3aHATHH MO JUCHUIUIMHE HEOOXOAMMO CICIyIollee MaTepHaabHO-
TEXHHUYECKOE obecreueHue: ydeOHbIC ayJUTOPUH JUIs TPOBEACHHs 3aHATHH JICKIIMOHHOTO |
CEeMHUHAPCKOT0 THIA, TPYIIOBBIX M HHIMBUAYAJIbHBIX KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIS H
POMEKYTOYHOM aTTECTAIMHU, TOMEIIEHHS /ISl CAMOCTOSITEIbHOM PabOTHI.

[Tporpammuoe obecreuenne: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

HNudopmannonnsle cnpaBodyHble cuctembl: Hayunas Oumbnumoreka PAHXul'C. URL:
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http://grebennikon.ru/; DnextponHo-OnbMMOTeYHass cuctema M3marensctBa «Jlamb». URL:
http://e.lanbook.com; Dnekrponno-6u6noTeunas cucrema FOPAWT. URL: http://www.biblio-
online.ru/
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