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1. IlepeyeHb NJaHUPYEeMBbIX Pe3y/JIbTATOB 00y4eHHUSs 110 JUCHMUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH pPe3yJIbTaTaMHi 0CBOEHHS MPOTrPaMMBbl

1.1. Jucuurmumaa B1.6.25 «YnpaBieHdeckuil yueT U ydeT MmepcoHanay o0ecIeunBaeT
OBJIaJICHHE CICAYIOUMMHI KOMIIETEHIIUSIMU C YYETOM dTara:

Kon HaumenoBanue Kon HauMmenoBanue >Tamna

KOMIIETEH KOMIIETCHLIUT JTamna OCBOCHHSI KOMIIETCHLIUT

U OCBOCHUS
KOMITCTEHITUHT

OIIK-4 BJIQJICHUEM HaBBIKAMU PaOOTHI C OIIK-4.2 CIHOCOOHOCTH
BHEITHUMH OPTraHU3aIUsIMU (bopmMHpOBaTH
(MuHucTepcTBOM Tpyna u uH(OpPMaIMOHHEIE,
CoLMaIbHOM 3amuThl Poccuiickoit CIIPaBOYHBIC, YYETHBIE
Oenepaunu, [TencnoHHbIM QOHIOM JOKYMEHTBI JJI51
Poccniickont @enepannn, Ponnom IIPEIOCTABIICHUS B
COLIMANILHOTO CTPaXOBaHUSA roCyAapCTBEHHBIEC OPTaHbl,
Poccuiickoit @enepanuu, rOCyIapCTBEHHBIE
®denepanbHbIM GOHAOM BHEOIOKETHBIC (DOH/IBI,
00513aTeTbHOr0 MEAUIIMHCKOTO Ka/IpOBBIC areHTCTBA,
cTpaxoBanusi, OenepanbHoOM cayx00it CITY>KOBI 3aHITOCTHU
110 TPYAY M 3aHATOCTH, KaJPOBBIMHU HACEJICHHS.
areHTCTBaMHU, CIy)KOaMU 3aHITOCTH
HaceJICHUs)

OIIK-10 | cmocoGHoCThIO pemarh ctanaapTHeie | OIMK-10.3 CnocoOHOCTh BeCTH
3a1a4u MpodhecCuoHaATBHON pEeTUCTpaIuio, yueT u
JESITEIbHOCTU Ha OCHOBE TEKyIllee XpaHEeHUE
UH(POPMAITUOHHOW U OpraHU3alMOHHOU U
6ubnmorpaduyeckoil KyabTypsl ¢ pacnopsiAuTEIbHON
npUMeHeHHeM HH()OPMAIIHOHHO- JOKYMEHTAIIHH T10
KOMMYHHKAITHOHHBIX TEXHOJIOTUH U C HepCoHaIy.

Y4€TOM OCHOBHBIX TpeOOBaHUM
UH(POPMAIIMOHHON 6€301aCHOCTH

12.B PE3YIbTATC OCBOCHUA JUCHHUIIMHEL Y CTYACHTOB JOJIKHBI OBITh C(l)OpMI/IpOBaHBIZ

OT®/T® (nmpu HATMYUH Kon srana Pesynbrarel 00yueHus
npodcranapral OCBOCHHSI
npodeccruoHaNbHbIE NEUCTBUS) | KOMIIETEHIIMH

NIEATEIBHOCTD 110 OpraHu3aluu OIlK-4.2 Ha YpOBHE 3HaHUIL:

KOPIOPATUBHON COLMAIIBHOM JIEMOHCTPUPYET 3HAHUSI OCHOB

[TOJINTUKH (opmupoBaHus, 06001IEHUS U
HCIIOJIb30BaHUS HH(POPMAIIUH 10 IBUKEHHUIO
KaJpOB.
Ha YPOBHE YMEHHIA:
OIIpeeNsAeT BUABI KaAPOBOW OTUETHOCTH U
COCTaBJISIET 3aIIPOCHI BO BHEITHHE
OpraHu3aIHH
Ha YPOBHE HABBIKOB:
BJIaJieeT HaBbIKAMHU COCTABIICHUS KaJIpOBOU
OTYETHOCTHU

JeSITeNIbHOCTD 110 OIIK-10.3 Ha ypOBHE 3HaHMII:

UH(POPMALUOHHOMY JEMOHCTPHUPYET 3HAHUE METOZOB YUETa,

00€CIEeYEeHHUIO YIIPaBICHHS XpaHeHus U 00paboTKH HH(pOopMaLUU B




MepCOHAIOM

cdepe ynpapieHHs IEPCOHAIOM

Ha YPOBHE YMECHHIA:

TOTOBUT U BCACT IPOCKTLI 0pI‘aHH3aHHOHHOﬁ
CTPYKTYPBI U IITATHOTO PACITUCAHHUS,
OCYIIECTBIISICT Y4eT epCoHaa
OpraHu3aIfK, COCTABISIET OTYCTHOCTD

Ha YPOBHE HABBIKOB:

BJIaJICCT HABBIKAMH BEJICHHS OTIEPATUBHOTO U
MIOJTHOTO y4eTa KaJIpoBoi HHGOPMAIIUU

2. O0beM U MeCTO THCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOil MporpaMMsl

O0LeM TUCHUILIMHBI

OO6mast TPYIOEMKOCTh JUCHUILIAHBI

b1.b.25 «YmnpaBieHueckuii yder u yyeT

nepcoHaa» coctaBiisieT 3 3au€tHble equauibl, 108 yacoB. KonnvecTBo akaeMHUECKUX YacoB,
BBIJICTICHHBIX HA KOHTAKTHYIO pa0oOTy C MIperojaBaTelieM COCTaBlseT 32 dvaca: JieKmuu 12
yacoB, npakTtuueckue 3aHatus 20 yacoB. KoHTponb (4ackl Ha MOATOTOBKY K JK3aMeHY) -36
gacoB. CamocTtosTenbHas padota coctanisier 40 yacos.

Mecro aucuuninnel B ctpykrype OII BO
Hucuunnuna B1.6.25 «YnpaBineHueckuil y4eT U y4yeT NepcoHalia» NpeycCMOTpeHa Ha3

Kypce B 5 cemecTpe.

Jucuummza b1.b.25 «VYmnpasineHdueckuil ydeT M y4eT IE€pCOHAIa» OTHOCHUTCSA
qucuuIInHaM 6a3oBoit yactu bioka 1. «uciuminabl (MOTYIIN)».

B comepkarenbHOM IUTaHE IUCHUIUIMHA OMUPAETCSd Ha OCBOEHUE OOYYArOIIMMHUCS
cienytomux  gucnuiumH: b1.6.18 «Beenenne B mpodeccuto» (1 cemecrp), bl1.b.12
«unpopmaruka» (1 cemectp), b1.B.O[.27 «/loxymMeHTallmoHHOE OOECIeueHue YIpaBlIeHUs

nepcoHasiom» (4 cemectp).

JlocTikeHue IUIaHUPYEeMBIX pe3ylbTaToB OOY4YeHMs CIYHT OCHOBOM ISl OCBOEHUS
cinenyromux aucuuiuine: b1.5.35 «OcHOBBI KaapoBOro KOHCYAbTHpOBaHMS» (6 cemecTp);
b1.b.26 «MH(}opMaliMOHHbIE TEXHOJIOTUH YIIpaBlIeHUs epcoHaoM» (6 cemecTp).

dopma NPOMEKYTOUHON aTTECTAllMU B COOTBETCTBUU C YUEOHBIM IJIAHOM — 3K3aMEH B

5 cemecrtpe.

3. Conep:xkaHue ¥ CTPYKTYpPa IMCHUIIHHBI
Ounasn popma odyuenusn

O0beM AMCHUILUIMHBI, Yac ®Dopma
KonTakTHas pa6ora TeKyIero
00y4arommxcsi ¢ MpenojaBarejieM KOHTPOJISt
No HanmeHnoBanue Tem 10 BUAAM Y4eOHBbIX 3aHATHI yCIeBaeMoCTH
B (pasueJioB) Bcero CP *,
a JP | W3 | KCP MPOMEYTORH
oii
arTecTaluu™*
1. | BBenenue B ynpaBieHUECKUH yueT 5 1 1 2 0)
2. | Knaccudukanus 3arpar 5 1 1 2 O
3. | Yuer u pacnpeencHre HaKIaHbIX 7 1 1 3 (0]
pacxonoB
4. | CucTeMbl KaJIbKY/ISIHH 0]
ce0eCTOMMOCTH B 3aBUCUIMOCTH OT 7 1 1 3
0COOEHHOCTEH TEXHOIOTHUYECKOTO
LHKJIA.
5. | Kanmpkymsanusi ceOGeCTOMMOCTH 110 7 1 1 3 O
MOJHBIM W N0  TNEPEMEHHBIM




O0BbeM AMCHUILIMHBIL, Yac ®opma
KonTakTHas pa6ora TEKYLIEro
Oﬁy‘lalOHII/IXCﬂ C rmpernoaaBaTejIeM KOHTPOJIA
Ne HaumeHoBaHHMe TEM o BUj1aM yqeﬁm,lx 3aHATHH ycneBaeMoCTHn
(pa3zuenoB) Bcero Cp *
a JP | M3 | KCP fpOMERYTOTH
aTTecTamuu™*
3arparam
6. | HopmaruBHbIE 3aTpaThl 1 7 1 1 3 0
OIOIKETHPOBAHHE
7 | KoHTpoJb OIOMKETOB M aHAIIN3 8 1 1 3
OTKJIOHEHHH
8 | YmpaBneHueckuil yueT kak 0aza O
NPUHATHS YIPABICHUYECKUX 8 1 1 3
pelIeHuit
9 | Yder HampaBJieHuU AeSATENBHOCTH 9 1 1 3 O
TI0 YIIPABJICHHUIO MTEPCOHAIOM
10 | KaapoBelii yueT opranusanyu 9 2 2 1 3 O
11 | PermameHTHPOBaHHBIN KaJpOBBIN 9 5 1 3 0O
y4der
12 | [TarHoe pacnrcaHue 9 1 1 3 O
OpraHmu3anui
13 | BouHCKHIf yueT 9 1 1 3 O
14 | Vet ucrions3oBaHus padbouero 9 1 1 3 o, T
BpEMEHH
IIpomexyTouHas aTTecTanys 36 K3
Bcero 108 | 16 | 2 [ 14 | | 40
llpumeuanue:

* popmul mexyugeeo konmpons ycnesaemocmu: onpoc (0), mecmuposanue (T).
** ghopmul npomesicymounoi ammecmayuu. k3amer (IK3).

Copep:xkanmne IUCHUNIMHBI

Tema 1. BBenenue B ynpaBjJaeHYeCKHH y4eT

[lenu, 3agayn W CTPYKTypa YIPaBICHYECKOTO y4yeTa KakK 00JacTH MpaKTH4YeCKON
NeSITeNbHOCTH U Kak Hayku. CpaBHEHHE cHUCTeM (PMHAHCOBOTO M YIPABICHYECKOTO yueTa.
TepmuHONOrMueckre 0COOEHHOCTH: YIPABICHUECKUI y4eT, IPOU3BOACTBEHHBIN yUET, KOCTUHT,
KOHTPOJUIMHI. B3aMMOCBA3b U B3aMMO3aBUCHUMOCTb YIIPABICHYECKOTO y4eTa, YJKOHOMUYECKOTO
aHaJM3a U OIOKETUPOBAHHS.

VYIpaBineHYECKUN ydeT U IPUHATUE YIIPABICHUYECKUX PELICHUN. YIIPABICHUECKUN y4yeT
B CTPYKType ympasieHus opranuszanueil. CTpykrypa U (QyHKUHMH YYe€THO-aHAJTUTHYECKON
ciykObl opraHu3zauuu. Ponb Oyxranrepa-aHaquTHKa B HH(QOPMAIMOHHOM o00OecreueHUH
rporecca MPUHATHS YIPaBIEHYECKUX pelleHUi. YNpaBIeHUYEeCKHl ydeT B KOHTEKCTe OH3Hec-
cpenbl opraHM3anvu. BHemHsst U BHYTpeHHsss OusHec-cpena. Ilomb3oBarenu uH(popmanuy,
(dbopMupyemMoii B paMKax y4eTHBIX HpPOLEayp.

[TpoGnembl BHEeApEHHS yrpaBieHUYeckoro yuera B Poccum.

Tema 2. Knaccupukanus 3arpar

CnocoOsl 1 moaxonsl K Kiaccudukamuu 3arpar. Knaccudukamus 3arpar mo ux
SKOHOMUUYECKOMY COJIEPKAHUIO — IO 3JIEMEHTAM U IO CTaThsIM KaJbKYJSLIHH.

Knaccudukarnus 3arpar mo OTHOUIEHWIO K TPOAYKIIMH W K HAMpaBICHUIO ydeTa -
MpsiIMbIEe U KOCBEHHBIE, OCHOBHBIE U HaKIaaHbie. Kiaccudukaius 3aTpar U HaJoroo0JI0KeHue.

Knaccudukanus 3arpar mo uX JUHAMHKE — TIEPEMEHHBIC, IMOCTOSHHBIC, YCJIOBHO-
MePEeMEHHBIE, YCIOBHO-TIOCTOSHHBIE, 00PaTHOMPOMOPIINOHATBHBIC BBITYCKY.




Knaccudukamnus 3aTpar mo OTHOIIEHHIO K JAHHOMY YIPaBIECHYECKOMY PEIICHUIO0 —
PCIICBAHTHELIC, ITIPUPOCTHBIC, BMCHCHHBIC. BXOIIHH_[I/IG " UCXOOAIIUC 3aTparsbl.

[TpousBoacTBeHHass ce0ECTOMMOCTh MPOAYKIMM (3aTparbl Ha MPOAYKT) M 3aTpPaThl
nepuoaa (nmepuonudeckue 3arparsl). DopMupoBaHue TPOU3BOACTBEHHON CE0ECTOMMOCTH.

Knaccudukanus 3arpar uis 1eneil KOHTPOJS U PETYIHPOBAHUSI — PEryjlupyemble U
HeperylupyeMble. 3aTparsbl M0 [IEHTPaM OTBETCTBEHHOCTH.

Knaccudukanuss crnoco00B KadbKyISIUU CEOECTOMMOCTH — [0 IMOJHBIM U IO
INEpCMCHHBIM 3arparamM, 110 HOPMATUBHBIM U II0 q)aKTI/I‘-IeCKI/IM 3arparaM, B 3aBUCUMOCTU OT
0COOEHHOCTEH TEXHOIOTUYECKOT0 KA (II03aKa3HbIM U MOMPOIIECCHBIE METO/bI).

Tema 3. Yuer u pacnpenejieHue HAKJIATHBIX Pacxol10B

Opranuzanusa yudera HakjJIaJHbIX pacxonoB. OTHECEHHME HaKJIAJHBIX pacxoloB Ha
nponykuuioo. Enunble craBku pacnpezneneHus (HOPMbI BO3MELIEHMs) HAKJIAJHBIX PacXoioB.
HOprI BO3BMCIHICHUA HAKJIIAJAHBIX pacXOodOB — II0 BCJIMYMHC INPOU3BOACTBCHHBLIX 3aTpar, IO
IPSIMBIM TPYAOBBIM WJIM IO MIPSIMBIM MaT€pHAIbHBIM 3aTparaM, 110 €JUHHUIAM IPOLYKIIHH.

HaKJIa[[HBIe pacxoabl 1 HCHTPbI OTBETCTBCHHOCTHU. CraBka pacnpeaciiCHUA HAaKJIaJHbIX
pacxoloB IS PA3IMUYHBIX IIEHTPOB OTBETCTBEHHOCTH. JIByXCTymeHuYaras Ipoueaypa
pacnpeneneHusi. PacnpeneneHue npu  yCIOBHMM OKa3aHUs YCIYr HENPOU3BOACTBEHHBIMU
NOJPA3AeNCHUSIMU APYT IPYTY.

HopmaruBHble cTaBKM paclipesielieHHsl HaKIaIHbIX pacxonoB. HenonHoe Bo3melieHue u
BO3MEILEHHUE C U30BITKOM — CLIOCOOBI OTPAKEHUS B OTUETHOCTH.

Pacnpenenenne HakIagHBIX PacxofoB B cucTeMe ydera 3arpar mno ¢yskmmsm (ABC-
Costing).

Tema 4. CucteMbl KAJbKYJISIUN Ce0€CTOMMOCTH B 3aBUCHUMOCTH OT 0COOEHHOCTe
TeXHOJIOTHYeCKOro IMUKJIa

VYuder 3arpar Ha pabouyro CHIIy U MarepHuajbl B CUCTEME YIIPABIEHYECKOIO yuyeTa.

[TonporieccHble METONBI KAJIBKYIAIMH CEOECTOMMOCTH: OCOOEHHOCTH W 00JacTh
npuMeHeHHs. Pacuer cebecTOMMOCTM W OIIGHKa 3aracoB C MCIOJIb30BAHUEM IPOCTOTO
OIHOIIArOBOTO, MPOCTOTO JIBYXIIArOBOTO, MPOCTOTO MHOTOIIArOBOTO METOAOB pacyera
cebectoumoctu. [lomepenenbHoe KalbKyIUpOBaHME: METOJ| YCIOBHBIX €IuHMI. BrusHue
METOJIa y4JeTa 3amacoB Ha ce0ECTOMMOCTh MPH TMOMPOIIECCHOM KalubKynupoBaHuH. [lapTnonHas
KaJIbKYISALUS.

[To3aka3HbIil METO KATBKYISALINN, OCOOCHHOCTH ()OPMHUPOBAHHUS C€0ECTOUMOCTH.

dopmuposanue cedecroumoctr B cucreme ABC-Costing.

OcoOble U nepcneKTUBHbBIE METO/bI KalbKyaupoBaHus cedectoumoctu (Target Costing,
Kaizen Costing u 1ip.)

Tema 5. Kanbkyasinusi ce0ecTOMMOCTH 1O NMOJHBIM U 10 NlepeMeHHbIM 3aTpaTaM

Kanpkynsanuss mo mepeMeHHbIM 3arparaM. KampKysasmss MO TOJHBIM 3aTpaTaM.
JIoCTOMHCTBA M HEOCTATKH, CPAaBHUTENBHBIN aHanmn3 MeTonoB Direct-Costing u Full-Costing.
OTueTsl 0 ce0ECTOMMOCTH M OTYETHI O MPUOBUIAX M YOBITKAX JUIS IBYX METOIOB KaJIbKYIISIUH.
Vcnonp3oBaHne METOAOB KaJbKYISALUU Ui MEXKBPEMEHHOH ONTUMHU3AIMM OTYETHOTO
(bMHAHCOBOTO pe3yJbTaTa.

Tema 6. HopmaTuBHblIe 3aTpaThl U 0101:KeTHPOBaHHME

bromxernpoBanue B CUCTEME IUIAHMPOBAaHMA opranmsauuu. llenn wu  3agaum
OO KeTUpPOBaHUA  Kak  (OpPMBI  KpParkoCpOYHOTro  (ONEpalMoOHHOTO)  IUIAHUPOBAHMSL.
Opranuzanus OIOMKETUPOBAHUS B OpPraHU3AlMM: OOKETHBI KOMHTET, ONOJUKETHBIA IIMKII,
OIOIKETHOE PYKOBOJICTBO.

LleHTpBl OTBETCTBEHHOCTH OpraHU3allMd KaK OCHOBAa IIOCTPOEHUS OIOMKETHOM
cucteMbl. LIeHTpHI 3aTpar, HEeHTPbI NPUOBLIH, LIEHTPHI 10X0/a, LIEHTPbl MHBECTHUIIHH.



HopmaruBHble 3arpaThl Kak OCHOBa OIO[UKETHOTO CTPOHUTENbCTBA. MeTonbl
HOPMUPOBaHUsSI MPSMBIX PEeCypcoB (MaTepuanbHBIX, TPYAOBHIX). HopMmHupoBaHHME HaKIaJHBIX
pacxonoB. HopmupoBanue (GpuHaHCOBBIX pecypcoB. YIpaBlIEHYECKUH Y4eT HOPM BBIPAOOTKH,
HOPM pacxojia Marepuaiia, Ormpkera pabouero BpeMeHH .

Cucrema  OHOMKETOB  KOMMEpUYECKOM  oOpraHuzauud.  BropkeTel  LIEHTPOB
OTBETCTBEHHOCTH.

bromker npomax. bromker mnpousBoacTBa. bromker 3akynok. bromker pacxona
MarepuasoB. BIOKET NBMKEHUS IEHEXKHBIX CpeACTB. BropkeTHbI OamaHC M OIOMKETHBINA
OTYET O NMPUOBLIAX U YOBITKAX.

[IpeumyiiecTBa ¥ HEIOCTAaTKM HOPMATUBHOM KAJIBKYISIMM 1O CPAaBHEHHUIO C
KaJbKYJSIUEH 10 (aKTHYeCKUM 3aTpaTaM.

[TpoGnembr  BHenpeHus  OromkTHpoBaHUS. (OCOOCHHOCTH  OIOKETHPOBAHUS B
roCylIapCTBEHHBIX M HEKOMMEPUYECKUX OpraHU3aIHsIX. .

Tema 7. KoHTPoJIb 010UKETOB M AaHAJIHU3 OTKJIOHEHUI

Ilenn xoHTponst OrwomkeToB. DOpMBI  KOHTPOJISI UM KOHTPOJbHBIE IPOLEAYPHI.
OtkiioHeHus: OnaronpusTHble W HeOmaronpusaTHbie. OTKIOHCHHS MPOJAX IO IIEHE U IO
kosinuecTBy. OTKJIOHEHHS TIPOU3BOJICTBA 10 UCIIOIB30BAHUIO U TI0 IIeHE pecypcoB. OTKIOHECHHS
HaKJIQJIHBIX PacxoJoB — 0ocoOeHHOCTH aHanu3a. OTKIOHEHHS NPOW3BOJCTBA W OTKJIOHCHHS
IJITAHUPOBAHUS — OCOOCHHOCTH MHTepIpeTanuu. [Icuxoaornyeckre 0COOEHHOCTH OpraHU3aAIUH
KOHTPOJIs1 Or0/KeTOB. BOIIpOChl COBMECTHOM OTBETCTBEHHOCTH MEHEKEPOB Pa3HBIX IIEHTPOB
OTBETCTBEHHOCTH IIPH aHAJIU3€ OTKJIIOHEHUH.

Tema 8. YnpasiieHueckHii yueT Kak 0a3a NPUHATHA YIPaBJIeHYeCKUX pelleHuii

Kparkocpounsle pemieHuss u aHanu3 0e3yObITOYHOCTH. OrpaHUYEHUs] U JIOMYIIEHUs
aHanM3a 0€3yOBITOUHOCTH. AHanu3 0€3yOBITOUHOCTH OJTHOTIPOJTYKTOBOTO u
MHOTOIIPOAYKTOBOro IpousBojacTBa. Iloctpoenue rpadukoB 0e3yObITOUHOCTH. AHaAIN3
YYBCTBUTEIBHOCTH NPUOBUIN K U3MEHEHUIO CTPYKTYPBI JOXO/I0B U PAacX0/10B OpraHU3allu.

[TpunsATHE cHenManbHBIX PELICHUH Ha OCHOBE PENIEBAaHTHBIX 3aTpar — MPUHATHE WIH
OTKJIOHEHHE CIel3aKka3a, Ha3HaYeHWEe I[€Hbl MPOAYKIMH, MPOU3BOACTBO WM 3aKyIKa
KOMIUIEKTYIOIINX, 3aMEHa UM PEMOHT 000pyIOBaHUS U Apyrue (pUHaHCOBO-yNpaBIEHYECKUE
POOJIEMBI.

HopmupoBanue coOCTBEHHBIX OOOpPOTHBIX CPEICTB OpPraHM3alMU. YIpaBiIeHUECKUN
y4eT HOPM 3aI1acoB, 1€OUTOPCKON U KPEIUTOPCKON 3a10JIKEHHOCTH.

Tema 9. Yuer HanpasJieHUil 1eATEJIbHOCTH 10 YIIPABJIECHHUIO IIEPCOHATIOM

[TnanupoBaHue NOTpeOHOCTEM B MepcoHale; pelleHue 3ajnad obecredyeHus OusHeca
KaJpaMH — NoJ00p, aHKETUPOBAaHUE U OLIEHKA; KaJPOBBIM y4eT U aHaJIU3 KaJ[poOBOIO COCTaBa;
aHAIN3 YPOBHS M IPUYMH TEKYy4yeCTH KaJgpoB; BEIEHUE PENIAMEHTHPOBAaHHOTO
JIOKyMEHTO000pOoTA.

@YHKIMOHAJIbHBIE BO3MOXXHOCTH CUCTEM ydeTa IIEpCOHANIA: IITaTHOE PAaCIUCAaHUE; YUET
KaJpoB; TabelbHbII y4eT; pacueT 3apaboTHoOW miarhl; yueT B IleHcrmonHom ¢onae Poccuu;
pacder 3apabOTHOM MJIaThl UCUMCIIEHUE PErIAMEHTUPOBAHHBIX 3aKOHOAATEILCTBOM HAJIOTOB U
B3HOCOB C (hoHAa OmIaThl TPyna; OTpaKeHHWE HAYMCIEHHOM 3apIuiaThl U HAJIOTOB B 3aTparax
MPENNPUATHS; YIPABICHUE JCHEKHBIMU pacu€TaMU C INEPCOHAJIOM, ACTIOHUPOBAaHUE; Y4YET
KaJpoB U aHalM3a KaJpOBOTO COCTaBa; aBTOMATU3alMs KaJpOBOTO JIEJIONPOU3BOJICTBA,
IUTAaHUPOBaHUE TOTPeOHOCTEH B MepcoHaje; olecredeHne Ou3Heca KajpaMmu; yIpaBlieHHe
KOMITETEHIIUSIMU, O0y4YeHHEM, aTTeCTalusIMU PaOOTHHUKOB.

Tema 10. KagpoBblii y4eT opranu3auum
Peructpamus paboTHHKa B perIaMEHTUPOBAHHOM KaJpOBOM ydeTe: MpUeM Ha pabory,
cly)keOHble TIepeMenieHusl, OTIMYCKa M KOMaHAMPOBKH, YBOJbHEHHUS; aHaJIUTHYECKas



OTYETHOCTH, HH(POpManmoHHas 6a3a: Habop 00IIEPOCCHICKIX KITacCU(DUKATOPOB.

Tema 11. PeruiaMeHTHPOBAHHBIN KaJAPOBBIN y4yeT

JInyHble 1aHHBIe O PaOOTHHUKAX KaK O (PM3UYECKUX JIMIAX; NOAPA3ACTCHUS M JOJKHOCTH
paboTHHKa; ciy)keOHble Tene(oHBI, aapeca DSJIEeKTPOHHOW IOYTHI, Jpyras KOHTAKTHAs
UHPOPMALIUK, CIUCKH PAOOTHUKOB, KOAI(PQPUIMEHT TEKY4YeCTH KaJAPOB M CPEIHECIHUCOYHAs
YHCIICHHOCTD, JABM)KCHUE KaJ[POB, CTaTUCTHKA Ka/IPOB, OTYETHI 10 OTITycKaM (TpaMKK OTITYCKOB,
UCTIONIb30BaHKE OTITYCKOB U HCIOJIHEHUE IrpaduKa).

Tema 12. lllTaTHOe pacnicaHue OpraHu3anui
Cnucok INTaTHBIX €OWHMI], IITAaTHAs PACCTAHOBKA, IOAPA3JEICHHS U JOJKHOCTH
OpraHu3aLui.

Tema 13. Bounckuii yuer

JlanHble 1715 TOCTAaHOBKH HA yY€T B BOGHKOMATE; YUCICHHOCTD IPa)</1aH 3araca; CIIICOK
TpaKJaH, MOAJEKAIINX MMOCTAHOBKE HAa BOMHCKUN Y4Y€T; CIHUCOK TMPUHATHIX U YBOJEHHBIX
BOCHHOOOS3aHHBIX; CHUCOK IOHOMIEH 15—16 neT; cnucok A MepBOHAYAIBHON MOCTaHOBKU
IOHOIIIEH HAa BOMHCKUM YYET; CIIUCOK MPHUHSITHIX U YBOJEHHBIX MPU3BIBHUKOB.

Tema 14. Y4yer ncnoJib30Banus paboyero BpeMeHu
[ToneHHBIN yuyeT; HeleIbHbIN yueT; CyMMHUPOBAaHHbBIN YUeT.

4. MaTtepuaJjbl TeKyllero KOHTPOJIsl ycneBaeMocT! o0ydaomuxcs U GoH/I 01leHOYHBIX
CpeACTB MPOMEKYTOUYHOM aTTEeCTAUMHU MO0 JUCHUIJIMHE

4.1. ®opMbl U METOABl TEKYHIEr0 KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOUHOMN
aTTeCTalyu.

4.1.1. B xome peanmuzauuu aucummuivebl: b1.b.25 «YmnpaBneHueckuil ydyer W yder
MEepPCOHAJIa» HCIIOJNB3YIOTCS  CIEAYIOMIME METOAbl TEKYIIErO0 KOHTPOJs YCIEBaeMOCTH
00yJarommxcsi:

Tema (paznen) MeToab! TeKyIIero
KOHTPOJIS
yCIIEBaEMOCTH
Tema 1. | BBeneHue B ynpaBIeHYECKHHA yueT ompoc
Tema 2. | Knaccudukanus 3arpar orpoc
Tema 3. | Yder u pacnipeneneHue HaKJIaJHbIX PACX0I0B OIIpoc
Tema 4. | CucteMbl KaJIbKYIIALUN C€0ECTOMMOCTH B 3aBUCUMOCTHU OT onpoc
0Cc00EHHOCTEH TEXHOJIOTHYECKOTO ITHKIIA.
Tema 5 | Kanbkynsnus ceG€CTOMMOCTH O MOJIHBIM U O MEPEeMEHHBIM oIpoc
3arparam
Tema 6. | HopmatuBHBI€ 3aTpaThl U OIODKETUPOBAHKE oIpoc
Tema 7. | KoHTposib 610/KETOB M aHAJIN3 OTKJIOHEHHUH onpoc
Tema 8. | YmpaBneHueckuil yuer kak 06a3a IpUHATHS YIPaBICHYECKUX oIpoc
peLICHHI
Tema 9. | Yder HanpaBieHUI 1€ATENBHOCTHU IO YIIPABICHHUIO OIpoc
HEPCOHAIIOM
Tema 10. | KagpoBblii yueT opranusanu 0Ipoc
Tema 11 | PemtaMeHTHpPOBaHHBIN KaApOBBIM yUeT onpoc
Tema 12 | IllTaTHOE pacniucaHue OpraHU3alnun onpoc
Tema 13 | BouHckuii yuer oImpoc
Tema 14 | Yuer ucnonb3oBanus padoyero BpeMeHu OIIPOC, TECTUPOBAHUE,
3ammTa pedepara
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4.1.2. DK3aMeH MPOBOJIUTCS C MPUMEHEHUEM CIIEAYIOIIMX METOMOB (CPEACTB): B YCTHOM
(dbopme o Bompocam.

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIIEBAEMOCTH.

[IpenonaBarens OLIEHUBAET YPOBEHb MOJATOTOBICHHOCTH OOyYarOIIMXCA K 3aHATHIO IO
CJIEYIOIIUM IIOKa3aTeNsM:

- YCTHBIE OTBETHI HAa BONPOCHI MPENOaBaTEeNs 110 TEME 3aHITHS,

- BBICTYIIJICHHE C JIOKJIA/IaMH,

- yyacTue B 00CYKJ€HUHU JO0KJIaJI0B,

- 3amuTa pedepara,

- KOJIMYECTBO MPABUIIBHBIX OTBETOB IPU TECTUPOBAHUU.

Kpurepuu onieHuBaHus 10KIaaa:

- CTENEHb YCBOCHUS IIOHATHH U KaTEropuii 1o Teme;

- yMeHue paboTarh C TOKYMEHTAJIbHBIMH U JIUTEPATYPHBIMH HCTOUHHKAMH;

- IPaMOTHOCTb M3JI0’KEHHUS MaTepuaa;

- CAMOCTOSITEILHOCTh Pa0OTHI, HAJTMYNE COOCTBEHHON 000CHOBAHHOW TO3HIINH.

OneHka 3HaHWM, YMEHHMH, HaBBIKOB IPOBOJUTCS HAa OCHOBE OaJlJIbHO-PEUTHHIOBOI
cucrembl 70% wu3 100% (70 GammoB w3 100) - Bkiag mo pe3ynbTaTaM BBICTYIJICHHS C
JIOKJIa/IaMH, Y4acTHsl B OOCYXKJIEHHSX JOKJIAI0B JPYIHX OO0Yy4aroluXcs, OTBETOB Ha BOIPOCHI
mperojaBaTeNss B XOJA€ 3aHATHS, MO pe3yabTaTaM NpPOXOXKICHHUS TECTUPOBAHUS, 3alIUTHI
pedepaTos.

Jeranu3anmst OasIoOB M KPUTEPUH OLEHKH TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH
yTBEp)KIaeTcs Ha 3aceaHuu Kadenpbl.

BomnpochI 111 IOATOTOBKH K OIIPOCAM IO TeMaM:

Tema 1. BBeieHne B ynpaBjieH4eCKUH y4eT

Bo3HUKHOBEHHE YIPABICHUECKOTO y4eTa

CeMb NPUHIMNHATIBHBIX PA3IMUUN MEXKAY YIPABICHYECKUM U (PMHAHCOBBIM YUETOM
[To3uuuu cnenuanucToB IO BONIPOCaM YIIPABIEHYECKOTO ydeTa

Bbicka3bIBaHMs COBPEMEHHBIX aBTOPOB 00 YIPaBIEHYECKOM y4eTe

Uro BKIIIOYAET B ceOs yNpaBIeHUECKHUH yUerT.

Tema 2. Knaccupukanus 3arpar

Onpenenenue 3arpar. Kak kinaccuuupoBarh 3aTparsl

3anaTI>II IMMOCTOSAAHHBIC, IEPEMEHHBIC, CPECAHUE, ITPEACTIBbHBIC
Monenu u MeTo/Ibl KaJIbKyJTMPOBAaHUS C€0ECTOMMOCTH MPOAYKLIUU

Tema 3. Yuer u pacnpegejieHHe HAKJIAHbIX PACX010B
ITonsTie n KHaCCI/I(i)I/IKaHI/Iﬂ HaKJIaJHBIX pacxoaoB

VYyer HakIagHBIX PACXOA0B

Knaccudukanus HakIaaHBIX PacxoioB

Tema 4. Cucrembl KaJabKYJISIIUHA ce0eCTOMMOCTH B 3aBUCMMOCTH OT 0COOCHHOCTE
TEXHOJIOTHYECKOro NKJIa

HopmaruBHBIN METOJ KaJbKYJINPOBAHUS.

Merton (crioco6) mpsiMoro cuera

ITapameTpudeckuii MeTOx

Koagdunmentusiit Mmetos

KoMOuHupoBaHHBIN U OKa3HON METOJ

[TonepenenbHbll METO, KAJIbKYJIUPOBAHUS

ITo3aka3HbIN ¥ NOMPOIECCHOE KAIbKYINPOBaHUS
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JIT (just in time)
«lupext-koctuHr» (direct costing)

Tema 5. Kanbkyasinusi ce0eCTOUMOCTH MO MOJHBIM U 10 NlepeMeHHbIM 3aTparam

Kanpkymsiiuss cebecTouMOCTH €  TIOJMHBIM — pacmpenesieHneM 3arpar  (ab3opriiieH-
KOCTHHT)

Kanpkymsmus cebecToMMOCTH IO TEPEMEHHBIM H3/IePKKaM (JUPEKT-KOCTHHT)

[TpakTHYecKuii TpUMep COCTABJICHUS KAIBKYISIMA W OTYETa W MPHOBUIAX U YOBITKaX
P pa3IMYHbBIX CUCTEMAX

CpaBHUTENBbHBIA aHAIM3 JIByX METOJOB U BIMSHUE METOAOB Ha MPUOBLIb.
[IpenmyriecTBa U HEAOCTATKU CUCTEM KaJIbKYIUPOBaHUS C€OECTOMMOCTH MPOAYKLIUU

Tema 6. HopmaTruBHbIe 3aTpaThl M 0I01:KETHPOBAHUE
CymHocTh OI0KETUPOBAaHUE U €r0 (PYHKIIUN
CtpykTypa reHepajbHOro OroKeTa

[Tpumep cocTaBieHus ONEPALMOHHOTO OIOKETA.
DuHAHCOBbIE OIOIKETHI

Tema 7. KOHTPOJIb 010KE€TOB M AHAJIN3 OTKJIOHEHU I

KoHTpoOJUTHHT: TIOHATHE, IIETTH, HHCTPYMEHTBI

bromkeTupoBanue: NoHsITHE, 11€1b, TPEUMYILIECTBA

Drarnbl pa3paboTKU CHCTEMBbI OIOKETUPOBAHUS

['maBHbIE 3Tanbl OrOMKEeTUPOBaHUS: (popMUpoBaHKUE (HPUHAHCOBOW CTPYKTYPBI, CO3/IaHUE
CTPYKTYPBI OIOI>)KETOB

TunuyHple NPUYMHBI, BEAYIIHE K CHIDKEHUIO A(PQEKTUBHOCTH OW3HEC-Tpolecca
OXOKETHPOBAHUS

Tema 8. YnpapieHnueckuii yueT kak 0a3a NpUHATHS YNPaBJIeHYECKHX PellleHUH
IIpunsarue pemennii. yHKIMY yIpaBIeHUs JKOHOMUYECKOU CUCTEMOU

ANTOPUTM CTPaTErnYecKoro INIAHUPOBAHUS B SKOHOMHUYECKUX CUCTEMax

DyHKINUH aKTUBU3ALMH, KOOPAUHALUU, KOHTPOJIS

Peanu3zanus ynpaBneHYecKUX QYHKIMN

Knaccugukanus BU10B ynpaBlIeHYECKUX peIIeHUi

ANTOPUTM NPUHATHUS PELICHUS

KonnuecTBeHHBIE TOKA3aTeNH, UCIIOIb3yeMble IIPU aHATN3e MPodieM

Tema 9. Yuer HanpaBJIeHHI JeATEJIbHOCTH 110 YIIPABJICHUIO IIEPCOHATIOM
[TnanupoBanue MOTPEOHOCTEN B IIEpCcOHATIE.

Pemenue 3aau obecreueHus: OM3zHeca KaJipaMmu - Moj100p, aHKETUPOBAHHUE U OLIEHKA.
KanpoBelii ydeT u aHa/In3 KaJpoBOTro COCTaBa.

AHanu3 ypoBHS U IPUYMH TEKYYECTU KaJpPOB.

Benenue pernaMeHTHPOBaHHOTO TOKYMEHTOOOOPOTA.

Tema 10. Kaaposblii yueT opranuzanuu
3aKOoHBI O BEJIEHUH KaJpOBOI0 yueTa
JloKyMeHTBI 1J1 BeICHHSI KaJIpOBOTO ydyeTa
Kak BecTu KagpoBbIil yuer

Kanpossrit yuet 6e3 ommbox

Tema 11. PerstaMeHTHPOBaHHBIN KA/APOBbIH y4eT

OcHoBHBIE TpeOOBaHMs K 0(OPMIICHHUIO KaJPOBBIX TOKYMEHTOB.
[TpaBuiia mOArOTOBKU U OPOPMIIEHUS KaJPOBBIX JOKYMEHTOB.
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JIOKyMEHTBI IO YCTAHOBJICHHUIO TPYAOBBIX OTHOIICHH.
JIOKyMEHTBI 10 y4eTy KaJpOB.

[Topsimox BHYTpEeHHETO B3auMoieiicTBus B OpraHnu3anuu.
Opranuzanus J0KyMeHTO000poTa.

CocraBiieHrEe HOMEHKIJIATYPBI J1e)T U (POPMHUPOBAHUS JIEII.
[Tops10K TOATOTOBKHU U MEpeaayy el Ha XpaHEHHE B apXHB.

Tema 12. IllTaTHOE pacnucanue opraHu3anuii
CrpykTypa U IITaTHAsE YUCICHHOCTh

[IIratHoE pacniucanue

M3MeHeHus B ITATHOM PACIIMCAaHNUU

Tema 13. Bounckmnii yuer

3akoHomarenbpHast 6aza B 0071acTH BOMHCKOTO YUeTa;

ANTOpUTM BeIeHUS 00IEro BOMHCKOTO YYeTa;

Kputepun oneHKH ASSITEIbHOCTH OPTaHU3AIHMH 110 OCYIIIECTBICHUIO BOMHCKOTO Y4€Ta B
OpraHu3aliiy;

Bonpocsl 0TBETCTBEHHOCTH OpraHM3aIlliK 332 HEUCIIONHEHHE OOS3aHHOCTEW B 00JIACTH
BOMHCKOT'O y4eTa.

Tema 14. YdeT ucnojib30BaHus pad04ero BpeMeHun
Tabenb ydera pabodero BpeMeHHU.
Buner yaera pabouero BpeMeHu:

HpI/IMeprlﬁ BapuaHT UTOIroBOro TeCra nmo 1MCHUIJIMHE

1. [IpenmMeToM ynpaB/IeHYECKOI0 YUeTa siBJISIIOTCS:

1. pe3ynbTaTHI ASSATENBHOCTH MPEAIPHIATUSI

2. 3arpathl MPOU3BOJICTBA

3. ympaBieHYeCKHi mpolecc

4. COBOKYMHOCTH MPOHM3BOJCTBEHHBIX PECYpPCOB, XO3SHCTBEHHBIX MPOIECCOB M HX
pe3yIbTaToB

5. Tnpou3sBeIeHHAs MPOIYKIUS

2. O0bEeKTOM yNPaBJIEHYECKOI0 YUeTa sIBJISIOTCS:

1. nonpazneneHus npeanpusTUS

2. pecypchl IPeATPUITHS

3. JeATeIbHOCTH NMPEeIIPUATHS U €€ pe3yabTaThl

4. pecypchl, I€ATEIbHOCTD NPEANPUATHS U €€ Pe3yIbTaThI
5.  pacxojsl U AOXOJbI MIPEANPHUITHS

3. YnpaBieH4ecKnii yuer

1. HC HCHOHBSyeT MaTEMATUYCCKUEC METOIbI

2. UCHOJB3YEeT TOJIBKO CTATUCTUYCCKHE METOIbI

3. Kpome OOIIENPHUHATHIX 3JIEMEHTOB METO/Ja OyXTaJTEepCKOTO ydYeTa HCIOIb3YeT
COOCTBEHHEBIE METOIBI

4. WCHOJB3YET TOJBKO DJIEMEHTHI METOa OYXTalTepCKOro yJyera

5. He HCIOJIB3YET METO bl SKOHOMUYECKOTO KOHTPOJIS

4. KomMyHMKanuoHHasi (YHKUUSI YNPABJIEHYECKOro YyveTa IMpOsIBJIsieTC B

o0ecnmeYeHuu:
1. nnaHupOBaHUS M KOOPIAUHUPOBAHUU JAEATEILHOCTH PEIIPUITUS
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2. BHEIIHEH CBSI3U NPEANPUATHUS C BBIILIECTOSAIIMMHU OPraHU3aUsIMU

3. CBS3M MEX]y OJJMHAKOBBIMH YPOBHSIMHU YIIPABJICHUS HA OJTHOM HPEANPHUATUN
4. B3aMMOCBSI3U MEXAY Pa3IMUHBIMU YPOBHSIMHU YIPABICHUS NPEANPUATHEM

5. KOHTpOJIS M aHAJIU3a AEATEIbHOCTU IPEAIPUITUS

5. OcHOBOIi ynpaBJ/IeHYeCKOI'0 y4eTa siBjsieTcss cO0op HH(pOPMAaLHH 0:

1. nesArenbHOCTH YIpPaBIECHUYECKOTO NEPCOHANA MPEIIPUATHSL

2. HOPMATHBHBIX 3aTpaTax M KaJbKyIUPOBAHUU

3. 3arparax NpeanpusThs U ce0eCTOMMOCTH

4. KanbKyJIupOBaHUU

5. (uHAHCOBBIX  pe3yiapTaTax  JCATEIbHOCTH  HPEANpUATHS  UId  IPUHATHS
YIPABICHYECKUX PELIEHUN.

6. CKoJIbKO pa3 B rojJ MOKHO BHOCHThH HU3MEHEHHsI B IITATHOE pacnucanue?
1. omun;

2. I1Ba;

3.0rpaHUYCHUs Ha ATOT CUET 3aKOHOJIATEIILCTBOM HE YCTaHOBJICHBI;

4. He 6onee Tpex pas;

5.He Oosee mecTu pas;

6. H3MEHATH €0 B TCUCHHE T'OJIa HEITB3SI.

7. B ynupuuupoBaHHoil (opme JM4YHON KapTOuku padoTHuka (Ne T-2) Her
rpagmr:

1.«rpaxmancTBoy;

2. «COCTaB CEMbH;

3. «cocTosiHHE B OpaKey;

4. «<3HAaHUE UHOCTPAHHOTO SI3bIKAY;

5. «HaIMOHAJILHOCTLY,

6. «MECTO POKICHUSI.

8. I'padmk oTHyCKOB MOANMCHIBACT:

1. pyKOBOIWTEINH OPTaHU3AINH;

2 PyKOBOJMTENb KaJIpOBOM CITYKOBI;

3. HAaYaJTbHUK FOPUIMYECKOTO OTIIEIIa;

4.pyKOBOJIUTENH KaPOBOH C1yKObl U pPyKOBOAMTENH MOIPA3/IeIeHuUl;
5.3aMecTHUTENb PYKOBOIUTENS OpTraHU3aIHN;

6. paGOTHHK KaJIpOBOii CITYKOBI.

9. 'ocynapcTBeHHasi cMCTeMAa y4eTa U aHAJIU3a UMEIOLIUXCS B CTPaHe NPU3bIBHBIX
U MOOWJIM3ANMOHHBIX JIKJCKHX PECYPCOB HA3hIBAETCSI:

1. MOOMIM3aMOHHAS TOATOTOBKA;

2. BOWHCKHUH Yy4eT;

3. 0bopoHa;

4., BOEHHOE IIOJIOKEHHE.

10. KaTteropuu rpaxiaas, noajie:kauux BOUHCKOMY Y4YeTY - 3TO

1. rpaxxiane My>KCKOTO 110J1a, TOJIHBIE TIO COCTOSIHUIO 3/I0OPOBbsI K BOGHHOM CITyKO€;

2. TpakJaHe KEHCKOTO 110714, TOIHBIE IT0 COCTOSHHIO 3/I0POBBSI K BOGHHOH CITyX0¢€;

3. rpaxJiaHe MYXCKOIO I10JIa, TOJHBIE 110 COCTOSHUIO 3JI0POBbSl K BOGHHOH Ciyk0e u
HMMEIOIIUE CIENHUATBHOCTh M0 MEPEYHI0 CIEeNUaIbHOCTEH, MPU HAIWYUM KOTOPBIX IpaKAaHe
MY3KCKOTI'O I10J1a TIOJIIEKAT OCTAHOBKE HA BOMHCKUMN YUET;

4. Bce OTBETHI BEPHBI.
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11. OcyuiecTBiIeHHE OPraHAMH TOCYJapPCTBEHHO# BJIACTH, OPraHaMH MeCTHOIO
CaMOYINPABJIEHUSI M OPraHU3aAUUSMH KOMILIEKCA MepPONpHUSATHI, HANPABJEHHbIX Ha
obecrneyeHre UX B MepPHO] MOOMIN3ALIMM U B BOEHHOEe BpeMsi TPYAOBBIMHU pecypcaMu —
3TO

1. 6poHupoBaHue TpaxKaaH, MPEOBIBAIONTUX B MECTaX JIUIIIEHUS CBOOO/IBI;

2. OpoHUpPOBaHME TPaKJaH, IPEOBIBAIOIINX Ha BOUHCKOM ciyx0e;

3. OpOHHMpPOBaHUE IPAXK/IAH, TPEOBIBAIOIINX B 3aI1ace;

4. OpoHUpPOBaHUE TPAXKIAH, UMCIOIINX OIMBIT BOCHHBIX JICHCTBUH.

12. ®epepanabublii  3akoH oT 26 deBpaas 1997 roma Ne 31-®@3 «O
MOOMJIM3AIMOHHON MOATOTOBKe M MoOuan3anuu B Poccuiickoii @enepauumw» o0si3bIBaeT
OpraHu3anuu BbINMOJIHATH BCe, KpoMe:

1. opraHu3oBbIBAaTH ¥ MPOBOJUTH MEPONPHUATHS IO OOCCICUYCHHIO CBOCH
MOOMIN3aIIMOHHON TOTOBHOCTH;

2. BBITIOJHATh MOOWJIM3AIMOHHBIC 3a/IaHUs (3aKa3bl) B COOTBETCTBUU C 3aKIIOUECHHBIMU
noropopamu  (KOHTpakTaMu) B TIENAX O0O0ecreYeHuss MOOWIM3AIMOHHON TOJTOTOBKH U
MOOMIIH3AIINH;

3. mpu OOBSABICHMH MOOWIM3allMM TPOBOJHUTH MEPOIPHUATHS IO MEPEBOIY
MIPOM3BOJICTBA HA PAOOTY B YCIOBHUSAX BOCHHOTO BPEMECHH;

4. IpOBOAUTH BOEHHBIE COOPBI I'Pak/laH, HAXOASIIUXCS B 3arace.

Bonpocs! 111 caMOCTOATEILHOM IOATOTOBKH:
1. VmpaBnenueckoe  pemieHue.  TeXHONIOrMHM  NPUHATUA U pealu3aluu
YIPaBIECHUYECKOTO PEIICHHUS.
Mopnenu NpUHATHS YIPaBIEHYECKUX PEIIeHU
Bunel yuera nepconana: 1o CTerneHu pa3BUTHS.
Bunpl yyera nepcoHana: nmo o0beKTy UCCIIE€A0BaHMS.
Bunel yuera nepconana: rno cnocody n3mMepeHusl.
Bunel yaera nepconana: o BpeMeHU ACUCTBHS.
TpanuunonHas cucteMa y4era rnepcoHasia B OpraHu3aluu.
Cuctema ydera nepcoHasia B (PyHKIIHOHAJILHOM pa3pese.
ABToMaTH3aus y4yeTa epcoHasa B OpraHu3alui.
0. Yuer ninaHupoBaHUs U MapKeTHHIa IepCcoHaIa.
11. AHanu3 u MJIaHUPOBAaHUE YMCIEHHOCTH MepCoHaIa.
12. Vwuer 3arpar Ha pa3menieHue pexiaamsl B CMU.
13. Vuer B3aMMOCBS31 C BHEITHUMHU HCTOYHHKAMU TPUBJICYCHUS KaHIUIaTOB.
14. Vwuer 3arpar Ha noa0op nepcoHana.
15. Vder TpynoBbIX B3aUMOOTHOIIIEHUN
16. Vwuer pa3BuTus nepconana
17. Ydyer MoTHBaIMM U CTUMYJIMPOBAHUS NIEpCOHAIA
18. VYuer conumaibHOro pa3BUTHs M PAa3BUTUS OPICTPYKTYP YIPABICHUS OpraHU3alluu
paboThI
19. Vwuer npaBoBoro u MHGOPMALIMOHHOTO 0OECIICUSHHS YIIPaBIECHUS TEPCOHATIOM

HBOoNoO O RWDN

4.3. OneHOuHbIE CpencTBa AJI IPOMEKYTOUHON aTTECTALIUN.

4.3.1. TlepeueHb KOMIIETCHIIMH C YKa3aHHEM 3TaloB HX (DOPMHPOBAHHS B IpOIECCE
OCBOEHHsI 00pa3oBaTenbHON MporpaMmel. [lokazaTeny U KpUTEpUH OLIEHUBAHUS KOMIIETEHIIHI
C Y4eToM 3Tana ux (opMUpOBaHHUS

Kon HanmeHoBanue Kon HanmenoBanwue srana
KOMITETEHI[UHA KOMITETEHIINHU JTala OCBOEHHUS | OCBOEHHUS KOMIIETEHIIUU
KOMITETCHITUH
OIIK-4 BJIaJICHUEM HaBLIKAMU OIlK-4.2 CIIOCOOHOCTH
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paboThI C BHEITHUMHU
OpraHu3alUsIMU
(MuHuCcTEpCTBOM TpyAa U
COLMAJIBHOM 3aLUTHI
Poccuiickon @enepannu,
IlencuonubM poHIOM
Poccuiickon ®@enepanuu,
®DoHI0M COLUATBHOTO
cTpaxoBanus Poccuiickoit
Oenepanuu, OenepaabHbIM
(boHIOM 00513aTEIBHOTO
MEIUIUHCKOTO CTPaxOBaHus,
denepanbHOi CiTy:K00# 110
TPYAY U 3aHATOCTH,
KaJpOBBIMH areHTCTBAMH,
ClIy>k0aMu 3aHATOCTH

(dbopmMHpOBaTH
nH(pOpPMAITMOHHBIE,
CIIPABOYHEIC, YUCTHBIC
JOKYMEHTBI JIJISt
MIPEIOCTABIICHUS B
rOCyIapCTBEHHBIC OPTaHBbI,
rOCyIapCTBECHHBIC
BHEOIOKETHBIC (DOH/IBI,
KaJpOBBIC areHTCTBA,
CITY>KOBI 3aHITOCTH
HaceJICHUS.

HaceJIeHus)

OIIK-10 CHOCOOHOCTBIO pelIaTh OIIK-10.3 CnocoOHOCTh BeCTH
CTaH/IapTHBIC 3a1a9H pEeTHCTpaINIo, YIET U
poeCCHOHALHOM TEKyIIee XpaHCHHE

TSI TeTbHOCTH HA OCHOBE
MH(POPMALMOHHON U
oubmmorpadudeckoit
KYJBTYpPBI C IPUMEHEHHEM
WH(POPMALIMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTUM U C YYETOM
OCHOBHBIX TpeOOBaHUI

OpPraHu3alMOHHON U
pacnopsAIuTeIbHON
AOKYMCHTAIlUU IO
NIEPCOHAITY.

nH(}OPMaIMOHHON
0€301acHOCTH
Oran ocBoeHus IToxa3zarens Kpurepuii onieHUBaHUs
KOMITETEHIIUU OLICHHUBAHUS

OIIK-4.2 — cnocoOHOCTP Omnpenenser cocTas, MOPSJIOK [IpaBunbHO onpeneneH
(dbopMupoBaTh 3aI0JIHEHUs, CPOKU COCTaB, MOPSIJIOK 3aMOJTHEHUS,
MH(pOPMAaLIMOHHBIE, IIPEIOCTABIICHUS CPOKH IIPEIOCTABIICHUS
CIIPaBOYHBIE, YUETHBIE MH(}OPMAIIMOHHBIX, MH(}OPMaIIMOHHBIX,
JOKYMEHTBI JJIs1 CIPABOYHBIX, YUETHBIX CIIPABOYHBIX, YUETHBIX
MIPEeIOCTaBIICHUS B JIOKYMEHTOB B FOCYIapCTBEHHBIE | JOKYMEHTOB B
rOCyIapCTBEHHBIE OPIaHBbI, OpraHsbl, rOCyJapCTBEHHBIE rOCyAapCTBEHHBIE OPTaHBbl,
roCyl1apCTBEHHbIE BHEOIOIKETHBIE (DOH/IBI U roCylaapCTBEHHbBIE
BHEOIOKETHBIE (POH/IBI, JpyTrue OpraHu3alii. BHEOIOKETHBIE (POH/IBI U

KallpOBI)Ie ArcHTCTBa,
CITY’KOBI 3aHSITOCTH
HaceJICHUS Onpenensier nepeyeHb 1
COJZIepKaHNE HOPMATHUBHO-
3aKOHOIATEILHOI aKTOB 110
BOIIPOCAM B3aUMOJECHCTBUSA C
BHCITHUMHA OpFaHI/I3aHI/I$IMI/I
3aHATOCTH JUJIs PELICHUS 3a/1a4
npodeccuoHaIbHON
JIeSITETbHOCTH.

JpyTue OpraHu3alyu.

HcuepnbiBaronie onpenesieH
IIEpEYEHD U COAEP)KAHUE
HOPMaTHUBHO-
3aKOHOJIATEIIbHBIX AKTOB I10
BOIIPOCAaM B3aUMOJECHCTBUS C
BHEITHUMH OpraHU3alUsIMHU
3aHATOCTU IJIA PCIICHUA
3a/1a4 mpohecCHOHAIBHOM
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Jrtan 0OCBOEHUS
KOMITETEHIIHA

Iloka3zarein
OIICHUBaHUA

Kpurepuii onieHuBaHUs

JACATCIIBHOCTH.

OI1K-10.3 — criocoOHOCTH
BECTH PETUCTPAIUIO, YUET U

Crnioco0OeH npUMEHATh Ha
NPaKTHKE 3HAHUSA 110 YUETy U

[IpuMeHAT 3HaHUSA 110 YUYETY U
perucTpanuu KaapoBbIX

TEKYIllee XpaHEHUE perucTpanmu KaapoBbiX JIOKYMEHTOB.
OpraHU3allMOHHOU U JIOKYMEHTOB.

pacrnopsIuTeIbHON

JOKYMEHTAILUH 110

IIEPCOHAILY

4.3.2 TunoBsl€ OLICHOYHBIE CPEACTBA

Bonpocsl k 3k3aMeny:

1. OOBbEeKT U npeMeT TUCHMITIIMHBI «Y IPaBIEHYECKUN yUeT U Y4eT IepCoHana»

2. IlonATHe U BUABI YIIPABIEHYECKOIO YUeTa, IPUHLIUIIBI €r0 OpraHu3aliy.

3. XapakTepucTUKa ydeTa yInpaBiIC€HUYECKON AESITENbHOCTH MO MOACUCTEME JIMHEHHOTO
PYKOBOJICTBA.

4. KoHuenuuu y4yera rnepcoHania.

5. Henu, 3agaun, GyHKIUU U IPUHIMIIBI yYeTa IepCOHaa.

6. OcHOBHbIE BuUABI ydeTa IIEpCOHANA: IO CTENEHH Ppa3BUTHS,
HCCIIEIOBaHMs, 110 CI0cO0y U3MEPEHUs, IO BPEMEHH JIEHCTBUS.

7. OnepaTuBHbIN, TAKTUYECKUH, CTPATETUYECKUI yUeT IepCcoHaIa.

8. XapakTeprcTuka HHPOPMALMOHHON 0a3bl yyeTa mepcoHana

9. Yuer mnepcoHana B pa3pe3e B pa3pe3e (YHKIHMOHAIbHBIX IOJICUCTEM CHCTEMBI
YIPaBJICHUS IEPCOHATIOM.

10. Coneprxanue nepcoHU(GUIIMPOBAHHOTO yueTa pabOTHUKOB OpraHU3aIUN

I1. Yder >KOHOMHYECKHMX W COLMAIBHBIX PE3YJIbTATOB JEATEIBHOCTH MEPCOHATIA M
MIO/Ipa3JEJICHNUI 110 YIIPABIEHUIO IEPCOHAIIOM.

12. XapakreprcTiKka aBTOMaTU3UPOBAHHBIX CUCTEM y4€Ta IEPCOHANIA OpPraHU3aLUH.

13. TexHonorus y4yeTa MjaHUPOBAaHUS U MapKETHUHIa IepCOHaa.

14. Yyer Haiima nepcoHasna

15. Yuer Tpyn0BBIX B3aUMOOTHOILICHUI U YCIIOBUM TPY/Ia.

16. ConepkaHre U OCHOBHBIE 3JIEMEHTHI yueTa pa3BUTHsI IEPCOHAA.

17. CymHoCTb 1 coliepKaHue ydeTa MOTHBALIMM U CTUMYJIUPOBAHUS IEPCOHAIA.

18. TexHonOrus ydyera COUMAIBHOTO PA3BUTHS U PA3BUTHS OPICTPYKTYp YIpaBJICHUS
IIEPCOHAJIOM

19. CymHOCTh M OCHOBHBIE 3aJaud ydyeTa IpPaBOBOIO U HH(POPMALMOHHOTO
oOecrniedyeHus yrnpaBIeHUs IEPCOHATIOM.

20. ®opMbl OTYETHOCTH B YUETE IIEPCOHANA

21. ConepkaHue ¥ Ha3HAYEHHUE YIIPABICHYECKOTO YUYETa.

22. OmnpeneneHnue mpeaMera, 0OBEKTOB, OpPTaHHU3AIMA M (DYHKIIUH YIPaBICHYECKOTO
yueta. [Ipon3BoICTBEHHbIE TPOIECCHI KAK OOBEKT YIPABIECHUECKOTO yueTa.

23. IlonsAiTHE METOAA YIIPABIEHYECKOTO y4€Ta U OCHOBHBIX €0 AJIEMEHTOB.

24. Bunpl uHbopManuu yrpaBieHYecKOro ydera. HMcrouHuku uHbOpManuud H
OpraHM3alys aHAIU3a.

25. Otimuue 5JIEeMEHTOB MeToJla OyXrajaTepcKOTO ydyeTa OT dJEMEHTOB METoja
YIPABIEHUECKOTO yYeTa.

no OOBEKTY
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26. CpaBHUTENbHAS XapaKTEPUCTHKA MPHUHITUIIOB (PUHAHCOBOTO M YIPABICHYECKOTO
yueta. [IoHsTHE CUCTEMBI YIPaBIEHUYECKOT0 y4eTa U OCHOBHBIC HAIIpaBJICHHs KIacCU(PUKAIIIH
CHCTEM YMPaBIECHUYECKOIO yUeTa.

27. CocTaBHBIE YaCTH YIPaBICHYECKOTO ydeTa M HEOOXOTUMOCTh WX BBIJICIICHHS B
crcreMe cOopa ornepaTuBHOM HH(OPMAIIHH.

28. CBs3b YIIPaBJIEHYECKOr0 YUETa U aHaJIn3a ¢ APYTUMHU HayKaMH.
29. IloHATHE NOCTOSTHHBIX U IIEPEMEHHBIX 3aTpar.
30. Metobl pa3feneHus IOCTOSHHBIX M IIEPEMEHHBIX PACXOJI0B IPU 33JJaHHOM YPOBHE

JICIIOBOM aKTUBHOCTH.
I[Ipumepbl NpaKTHYECKUX 3aJAHNH HA IK3AMeH
IIpakTuyeckoe 3ananue Nel:
Ornpenenure CIMCOYHYIO YUCICHHOCTh HA YYacTKe, €CJIM MIPOU3BOJICTBEHHAS ITporpaMmma
cocrapisier 10 000 w3penuii, TPyIOEMKOCTh OJHOIO u3Jeaus paBHa 3,7 HOpMO-yaca,

k03 dunrieHT HopM BpeMeHU — 1,3 1 HOMUHAIBHBIN TOIOBOM (OH] pPaboYero BpeMEeH! OTHOTO
paboyero — 2024 u.

IIpakTnyeckoe 3axanue Ne2:

Odopmuts mratHOe pacnucanue (yHupuupoBannas ¢popma T-3) 1i1st TOproBoro
NPEATPHUATHS UCTIONB3YS CIEAYIOIUE JaHHbIE:

1.
CrpykTypHOE nojpaszeicHue HaunmenoBaHue 10JKHOCTEH KomuuectBo
IITATHBIX SAMHUIL

Jupekuus I'eHepanbHbII AUPEKTOP 1
3aM.reHepaibHOro JUPEKTOpa 1
Cekperapb 1

OTnien kagpoB HauanbHUK OT/IeNa KaJpoB 1
Crnenuanuct o kaapam 1
Cekperapb 0,5

byxranrepus ['n.0yxranrep 1
Bbyxranrep 2
Kaccup 0,5

OTtnen npogax HavanpHuk oTena 1
Benymuii cienmanucT 3

2. HanbaBku:

1. Ctumynupyromue 10 50%;
2. MuarencuBHOCTh 110 80%

IIIxana oneHNBaHMUS.

OneHka 3HaHWM, YMEHHUH, HABBIKOB IPOBOAMUTCS HA OCHOBE OaUIbHO-PEHTHHIOBOM
cucremsbl: 30% u3 100% (mmm 30 6amtoB 3 100) - BKIIag B UTOTOBYIO OIEHKY IO pe3yJIbTaTaM
MIPOMEKYTOUHON aTTECTAIHH.

[Tpu onleHMBaHWH OTBETa OOYYAFOIIETOCS B XOJI€ TIPOMEXYTOUHON aTTECTAIlMA MOYKHO
OIUPATHCS HA CIEAYIONINE KPUTEPHHU:

baysl Kpurepnii onenku

26-30 OOyuaronmiicss  MOKa3bIBaeT  BBICOKMI  ypOBEHb  KOMIIETEHTHOCTH, 3HAHMS
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IpPOrpaMMHOTO MaTepHuaia, y4eOHOW, TMepUOAMYECKOH U  MOHOTrpadUUecKoil
JUTEpaTyphl, 3aKOHOJATENbCTBA M IPAKTUKUA €ro IPUMEHEHMs, PACKpbIBAET He
TOJILKO OCHOBHBIE MOHATHS, HO M aHAIM3MPYET MX C TOYKH 3PEHUS PA3THUHBIX
aBTOpoB. OOyyarouuiics MoKa3bIBa€T HE TOJBKO BBICOKUH YPOBEHb TEOPETHUECKUX
3HaHUH, HO M BUAUT MEXIUCHMIUIMHApHBIE CBs3U. lIpodeccnonanbHo, rpaMOTHO,
[10CJIeI0BATENbHO, XOPOLIUM SI3bIKOM YETKO M3JIaraeT MaTepuall, apryMEeHTHPOBAHHO
¢dopMynHpyeT BBIBOJBL. 3HAET B paMKaxX TPEOOBaHMU K HANPABICHUIO M MPOQHIIIO
IOJIFOTOBKM 3aKOHOJATEIbHO-HOPMATUBHYIO U IpakTHYecKyro 0Oa3y. Ha Bompocsl
OTBEUaeT KPAaTKO, apI'YMEHTHPOBAHO, YBEPEHHO, TI0 CYIIECTBY.

16-25 OOyuaromuiicsi TOKa3bIBa€T JOCTATOYHBIM YPOBEHb KOMIIETCHTHOCTH, 3HAaHHS
MaTepHalioB 3aHATUN, y4eOHOM M METOIUYECKOH JIMTepaTyphl, 3aKOHOAATEIbCTBA U
MIPAKTUKW €ro NMpUMEHEHUs. YBEPEeHHO U Mpo(ecCHOHANbHO, TPAMOTHBIM SI3BIKOM,
SICHO, YETKO M MOHATHO M3JIaraeT COCTOSHHE M CYTh BOIpPOCA. 3HAeT HOPMATHUBHO-
3aKOHOAATENbHYI0 U  NpPaKTHUECKyl0 ©0a3y, HO TpU OTBETE JOIYCKaeT
HECYIIECTBEHHBIE TOTPeIHOCTA. OOYyJaONINiiCs MOKa3bIBAET JOCTATOYHBIN YPOBEHb
npodeccuoHaNbHBIX 3HAaHUH, CBOOOJHO OMEPUPYET MOHATUSMHU, METOJAAMU OIICHKHU
NPUHATUS PEIICHUH, MMEET TMPEACTABICHUE: O MEXIUCIUIUIMHAPHBIX CBS3SIX,
yBSI3BIBAET 3HAHUS, IOJYYEHHBIE MPU HM3YYECHUU PA3NUYHBIX TUCIUILIAH, YMEET
aHAJM3UPOBATh NMPAKTUYECKUE CUTYaIlMH, HO JIOIYCKAeT HEKOTOPBIE MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepHall U3JIaraeTcsi XOPOUINM SI3bIKOM, MPHUBIIEKAETCS
WHGOPMATHUBHBI M WUIIOCTPUPOBAHHBIA MaTepuall, HO TPU OTBETE JOMYCKAeT
HEKOTOpBIE MOTPEIIHOCTH. BOMpOCk He BHI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHUM.

6-15 OOyuaromuiics MOKa3bIBAE€T JIOCTATOYHbIE 3HAHUS MATEPUAJIOB 3aHATUN, HO IpU
OTBETE OTCYTCTBYET JIOJDKHAS CBS3b MEXKIY aHATH30M, apryMEHTaIel U BBIBOJAMHU.
Ha mocraBneHHble WwieHaMH KOMHCCHHU BOTIPOCHI OTBEYAET HEYBEPEHHO, JOIYCKAET
norpemtHocTH. OOydaromuiicss BiafeeT MPAKTUYECKMMM HaBBIKAMM, IPHBIIEKAET
WUTIOCTPATUBHBI MaTepuall, HO YyBCTBYeT ce0si HEYBEPEHHO MIpH aHaIH3e
MEXIUCIMIUIMHAPHBIX CBsizell. B oTBeTe He Bcerja NPUCYTCTBYET JIOTHKA,
apryMEHTHI TIPHUBIIEKAIOTCS HEIOCTaTOYHO Beckue. Ha mocTaBieHHBIE BOMPOCHI
3aTPY/AHSETCs ¢ OTBETaMH, TOKa3bIBAET HEJOCTATOUYHO INTYOOKHE 3HAHMUS.

0-5 OOyuaromuiics TMOKa3bIBaeT cia0ble 3HAHUS MaTepUaANoOB 3aHATHH, ydeOHOM
JUTEPATyphl, 3aKOHOJATENBCTBA M IPAKTUKUA €r0 NPUMEHEHUs, HU3KUH YpPOBEHBb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0XkKeHHe Bompoca. OOydaroluiics MoKa3blBaeT
cnabblii  ypoBeHb MNpO(ECCHOHANBHBIX 3HAHWM, 3aTpylHsETCS TMpH aHalIu3e
MIpaKTHYECKUX cuTyaunid. He MokeT npuBecTH NpHUMEpPHI U3 PEATHON NMPAKTHUKH.
HeyBepeHHO M JIOrMuYecKH HEMOCIEAO0BATEIbHO M3JIaracT Marepuai. HenmpaBuibHO
OTBEYAET Ha BOIPOCHI WJIH 3aTPYAHSIETCS C OTBETOM.

[IIxana nepeBona U3 MHOTOOAIITLHON CUCTEMBI B TPAIUIITMOHHYIO:

—  0o0ydaromiemMycsi BBICTABIISIETCS OIICHKA «HE 3aU4TE€HO» €CIIM 00ydaroluiicss Hadpa
Menee 50 6aios,

—  OIICHKA «3a4T€HO» BBICTABISICTCS NPU YCIOBHH, €Clii oOydaromuiics Habpan ot 50
1o 100 6ammos.

100 GanyoB BBICTABISETCS NIPU YCIOBUU BBHIMOTHEHHS BCEX TPeOOBaHHM, a TaKkkKe MpU
00s13aTeIbHOM IPOABJICHUHW TBOPYCCKOI0 OTHOMICHHUA K MNIPEAMETY, YMCHHH HaxOIWUTb
OpUTHHAIIbHBIC, HE COJEpIKaIIMecs B Y4eOHHKAX OTBETHI, YMEHUH paboTaTh ¢ MCTOUYHUKAMU,
KOTOPBIE COIEPKATCA JONOJHUTEIBHON JINTEpaType K KypCy, YMEHHH COCIUHATH 3HAHWI,
MOJIy4YE€HHBIE B JAHHOM KypCe CO 3HAHHUSIMH JIPYTUX JUCIUILTHH.

4.4. Meronuueckue MaTepHuabl
VYeTHBIN onpoc ABISETCS OJHUM M3 OCHOBHBIX CIOCOOOB MPOBEPKH YCBOECHUS 3HAHUI

06y11a}0m1/1M1/1c;1. Pa3BepHYTLIﬁ OTBCT CTYACHTA HOOJDKCH MPCEACTABIIATH coboit CBA3HOC,
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JIOTMYECKHU IOCIJIEA0BATEIbHOE COOOLICHUE Ha ONPEAEICHHYIO TEMY, IIOKa3bIBaTh €r0 yMEHHUE
IIPUMEHSTh OIPENEICHNs, MpaBWiIa B KOHKPETHBIX cilydasix. OCHOBHbBIE KPUTEPUH OLIEHKU
YCTHOI'O OTBETA: IIPABUIBHOCTh OTBETA [0 COAEP)KAHUIO; MOJHOTA M MIyOMHA OTBETA; JIOTHMKA
U3JIOKEHUsT Martepuana (yYUTbIBAa€TCS YMEHUE CTPOMUTH LENOCTHBIM, IOCIE10BaTEIbHBIN
paccka3, TIpaMOTHO IIOJIb30BarbCs  CIELUAIBHOW  TEPMHMHOJIOTHEN);  MCIIOJIb30BaHUE
JOTIOJIHUTENBHOIO MaTepuaia.

5. MeToauueckue YKa3aHus NJjsd oﬁyqammnxcﬂ 0 OCBOCHHIO TUCHUIIJITMHBI

Memoouueckue ykazamus no  CAMOCMOSAMENbHOU — NO020MOBKe K 3AHAMUAM
JIEKYUOHHO20, NPAKMULECKO20 (CEMUHAPCKO20) MUNA.:

[ToAroToBKa K 3aHSATHSM JIOJKHA HOCHUTh CUCTEMATHUYECKUN XapakTep. DTO MO3BOJIMT
oOydJaromemMycsi B TIOJHOM 0ObeMe BBIIOJHUTH BCE TPeOOBAaHUS  IpPEIOAaBaTelIs.
OOyyaroImuMcsi pEKOMEH IyeTCsl M3y4aTh Kak OCHOBHYIO, TaK U JIOTIOJTHUTEIIbHYIO JIUTEPATYPYy, a
TaK)Ke 3HAKOMHUTBCS ¢ MIHTEpHET-MCTOYHHKAaMU (CIIMCOK MPHUBEACH B pabodeil mporpamme 1o
JTUCIUTUTNHE).

CIUCcOK BOIIPOCOB IS CAMOCTOSTEBHOM IMOJITOTOBKH K OIPOCaM I10 TeMaM MPUBE/ICH B
paboueii mporpaMme 1o JUCIHUILTHHE.

Memoouueckue ykazanus no n0020MosKe K ONpocy.

[ToaroroBka oOydYarOUmIMXCS K OMPOCY MpEanoiaracT HW3y4eHHe B COOTBETCTBHHU
TEMaTHKOH  JUCIHUIUIMHBI ~ OCHOBHOH/  JIOTIOJIHUTEIBHOW  JIUTEPATyphl, HOPMATHBHBIX
JOKYMEHTOB, HHTEPHET-PECYPCOB.

OO0yJaromuiicss TOTOBUT JOKJIaa B (YOpMe YCTHOTO COOOIICHMS 110 TEME JTUCITUTUIAHEI.

[Ipeanaraercs ciaenyromas CTpyKTypa JOKJIaaa:

1. BBenenue:

— YKa3bIBaeTCs TEMa U I1eJIb TOKJIA/A;

— o003Ha"aeTcs MPOOJIEMHOE TT0JIe, TEMATHYECKUE Pa3Ieibl JOKIIaa.

2. OCHOBHOE co/iepKaHue JOKIaaa:

— TIOCTIEIOBATEIIBHO PACKPBIBAIOTCS TEMAaTHICCKUE pa3JIeibl JOKIIAIa.

3. 3aKkIr04YeHHE:

— TPHUBOJATCS OCHOBHBIC PE3yJNbTAaThl W CYXKICHHUS aBTOpa IO TOBOIY ITyTeH
BO3MOYXHOT'O PELIEHUSI PACCMOTPEHHOM MPOOIEeMbI, KOTOPbIE MOTYT OBITH OQOPMIICHBI B BUIE
PEKOMEHTALIHIA.

Memoouueckue pexomernoayuu no NOO20MOBKe K MeCmMupO8anHuio.

IIpy OATOTOBKE K TECTUPOBAHMIO CIEAYET YUUTHIBAThH, YTO TECT MPOBEPSAET HE TOJBKO
3HAaHUE TIOHSTHM, KaTeropui, COOBITHI, SBJICHHH, YMEHUS BBIJACISITh, AHAIU3UPOBATH H
0000maTh Hauboyee CyIIeCTBEHHBIE CBSI3W, NMPHU3HAKW U TMPUHIMIBI PAa3HBIX SBICHUN H
nporieccoB. [ToaToMy mpu MOATOTOBKE K TECTY HE CIIEAYET MPOCTO 3ay4yuBaTh, HEOOXOIMMO
MOHATHh JIOTUKY W3JI0)KEHHOTO MaTepuaiga. OTOMY HEMallo CHOCOOCTBYET COCTaBJICHHE
Pa3BEpHYTOTO TUIaHA, TAOJHUIl, CXeM. BOJBINYyI0 MOMOIIh OKAa3bIBAIOT MHTEPHET-TPEHAKEPHI,
MO3BOJISIFOIINE, BO-TIEPBBIX, 3aKPEMUTh 3HAHUS, BO-BTOPHIX, MPHUOOPECTH COOTBETCTBYIOIIHE
MCUXOJOTHYECKUE HABBIKH CAaMOPETYIISIIUA U1 CAMOKOHTPOJIS.

TectupoBanne uMeeT psa OCOOCHHOCTEHW, 3HAHUWE KOTOPHIX TIOMOTAeT YCHEIIHO
BBIIOJHUTh TECT. MOXHO JaTh CHEAYIONIME METOJAUYECKHE PEKOMEHJAUHNU: CIIEeIyeT
BHHUMATEIhHO U3YYHUTh CTPYKTYpPY TE€CTa, OIIEHUTh 00beM BPEMEHH, BBIACISIEMOrO Ha JaHHBIH
TECT, YBUJETh, KAKOTO THUINA 3aJaHusl B HEM COJEpXKaTCA, OTBE€YaThb Ha T€ BOIPOCHI, B
MPaBUJIBHOCTU PELIECHHS KOTOPBIX HET COMHEHHWM, MIOKAa HE OCTAHABJIMBAACH HA TEX, KOTOPHIE
MOTYT BBI3BaTh JOJITUE pa3AyMbs; OYEHb Ba)XHO BCErJa BHUMATEIbHO YUTATh 3aJaHUs 10
KOHIIA, HE TIBITAsICh MOHATH YCIOBUS «I10 IEPBBIM CIIOBAMY.
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Memoouueckue pekomenoayuu no Hanucanuio peghepama:

Pedepar sBusercs camMoOCTOSTENbHOW NpaKkTUYeCKOH paboToil oOywarommxcs. OH
IIpU3BaH ONpPENEIUTh CTENEHb OCBOEHUS CTYJEHTOM 3HAHUN M HaBBIKOB, ITOJIyYEHHBIX UM B
IIPOLIECCE U3YUEHUS TUCLUILINHBIL.

Texct paboThl AOKEH ObITh HamucaH B HaydHoM cTuiie. OQopMiieHHe TeKcTa TaKxke
JOJDKHO OBITH BBIMOJHEHO rpaMoTHO. CremyeT m30eraTh IMyCThIX MPOCTPAHCTB U, TeM OoJee,
crpanull. Ha Bce TaGuuIbl, pUCYHKH U IMarpaMMbl JIEJIAl0TCS CChUIKU B TEKCTE.

Pabota Bemonusiercs B gopmare A4. Llpupt — TimesNewRoman. OcHOBHO# TeKCT
paGotbl HaOupaercst 14-mM mpudToM yepe3d 1,5 uHTepBana, BBIPABHMBAHUE IO LIMPHUHE,
MeKOyKBeHHbIM uHTepBan «OOBIYHBINY, KpacHas crpoka 1,25 cM. ABTOMaTH4yecKH
paccraBisitoTcst iepeHocsl. [lomst: Bepxnee 2,0 cm, HkHee 2,0 oM, seBoe 3 cM, mpaBoe 1 cm.
[IpomexxyTkn Mexay ab3anmamu OTCYTCTBYIOT. BBeneHHe, TIJIaBbl, 3aKIIOUEHHE, CIIHCOK
JUTEpaTyphl U MPUIIOKEHUS (POPMATHPYIOTCA KaK 3aroJIOBKU NEPBOTO YPOBHS U HAYMHAIOTCA
Ka)KJIbIi C HOBOM cTpaHullbl. [logpasaesnsl ri1aB ¢ HOBOM CTPAHMIIBI HE HAYMHAIOTCS.

CHOCKM J1eNlaloTCsl BHM3Y CTpaHMIbl. TaOauIbl M PUCYHKH HYMEPYIOTCA OTIENBHO.
Howmep BrittouaeT HoMep IJIaBbl 1 HOMEP PUCYHKA/TaOJIMIIBI B TAHHOMU TJIaBe.

Crpanunsl paboThl AOKHBI OBITH HpOHYMepoBaHbl. Hymepanuss HaumHaeTcss co
CTpaHHULbl C OIJIABJIEHUEM, Ha KOTOpPOW cTaBUTCA LUPpa «2» U jJajee — IO MHOPAIKY.
OxoHuYaHME HyMEpaluu MPUXOAUTCS Ha NOCIEIHUM JMCT chMcka Jaureparypsl. Homep
CTaBUTCSI BHU3Y CTpaHUIbl cipaBa. Ha cTpaHuliax ¢ NpUIOKEHUSIMU HOMEpa HE CTaBATCA, U B
OIJIaBJICHWE OHU HE BBIHOCATCS. B ormaBneHMM yka3bpIBaeTCsl TOJIBKO HOMEpP HEPBOTO JIUCTA
MIEPBOTO MPUIIOKEHHUS.

O6bem pedepara 7-15 cTp.

6. YueOHas 1uTepaTypa u pecypcbl HHPOPMALMOHHO-TeIeKOMMYHUKALIMOHHOM CeTH
"HHTepHeT", BKJIIOYAA NlepeYyeHb Y1eOHO-MeTOAMYecKOro odecrevyeHust AJs
CaMOCTOSITEJIbHOI PadoThl 00y4aKOIIMXCH MO JMCUHUILTHHE

6.1. OcHoBHas JuTEepaTypa

1. BoponoBa E.}O. VYmnpaBnenueckuit yuer: yuyeOHuk pans OakanaBpoB / E.1O.
BoponoBa. — 2-¢ m3n., mepepabd. u jgom. — M.: UsnmarensctBo HOpaiit, 2014. — 590 c¢. —
ONEeKTPOHHBIN pecypc: http://www.biblio-
online.ru/thematic/?229&id=urait.content.B122EC94-3B22-46D9-B87D-
OF15F38CEA29&type=c_pub

2. UpamkeBnu B.b. IIpakTHkyM TO yIpaBlIeHYECKOMY Yy4eTy M KOHTPOJUIMHTY:
yuebHoe nocobue. — M.: duHaHchl U cratucTuka, 2014. — 192 ¢ — DaexkTpoHHBIH pecypc:
http://www.iprbookshop.ru/18829

6.2. JlonoiHUTEIbHAS JIUTEPATypa
1. KongpakoB H.II. Byxranrepckuii yuer ((puUHAHCOBBII M ympaBIeHYECKHUN):
y4eOHHK. — 5-¢ u31. nepepad. u gomn. — M.: UHOPA-M, 2016. — 584 c.
2. Koponesa I'. O6 ayaure mepcoHalla M KaJpOBOH MOJUTHUKE NpeANpHUsTUs //
O6mectBo 1 sKoHOMHEKA. — 2015, — Ne 3. — C. 134-143.

6.3. YueOHo-MeTOANYECKOE 00ecIIedeHHEe CAMOCTOATEIbLHOH PadoThl

1. boiiko O.I1. HopmupoBanue u mnpousBoautenbHocTh Tpyna B Poccun / FO.IL.
Boiiko // Hapononacenenue. — 2011. — Ne 1. — C. 31-37.

2. Topemuk O.M. YnpaBieHYeCKHi ydeT M aHaiu3: ydeOHOe MmocoOwe: JOIMYyIIECHO
YMO mo obpazoBanuro... / O.M. Iopenuk, JI.A. [Tapamonosa, D.111. Huzamosa. — M.: Knopyc,
2009. — 252, [1] c. — bubmuorp.: ¢. 228—-229.

3. KabGanos B.H. HopmupoBanue Tpyaa B BbIcHIMX y4ueOHBIX 3aBeneHusx / B.H.
Kabanos // DxoHomuka oopaszoBanus. — 2013. — Ne2. — C. 32-41.
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6.4. HopmaTnBHBIE IPABOBbIE JOKYMEHTbI
1. Koncruryuusa Poccuiickoit @enepaunu (c rumaoMm Poccun). — M.: Ilpocnexr, 2015. — 32c.
2. Tpymosoit komekc Poccumiickoii ®eneparuu ot 30.12.2001 Ne 197-®3 (nmericTByromias
penaxkuus).

6.5. UHTepHET-pecypcbl
http://rosmintrud.ru - OdunmanpHbIi caldlT MUHHUCTEPCTBA TPyda M COIHAIBLHON
3amuThl Poccuiickoit denepanuun
WWw.nnir.ru / — Poccuiickas HaroHaibHas OMOIMoTEKa
WWW.NNS.ru / — HanmonanbHast 3JIeKTpOHHast OMOIMoTeKa
WWW.ISi.ru / — Poccuiickas rocymapcTBeHHast OMOIHOTEKA
www.busineslearning.ru / — Cucrema AUCTaHIIMOHHOTO OM3HEC 0Opa30BaHMUs
http://www.consultant.ru/ — KoncyiasTaHT miroc
http://www.garant.ru/ — I'apasT
WWW.isras.rssi.ru (odurmanbHbIMI cairt KypHaya «Counoaorunyeckue
HCCIICIOBAHUS»)
9. www.mintrud.ru (caiit MuUHUCTEpPCTBA TPYAA U COLUAIBHOTO pa3BUTHs Poccuiickoi
denepanun)
10. Www.AUP.ru (AAMHUHHCTpaTUBHO-YIIPABICHUECKH TOPTA)
11.  www.ilo.ru (odpurransHbIi calT MexIyHapOHON OpraHU3al|K TPY/Ia)
12. http://www.hrm.ru (cienuanu3upoBanHbli caiT a1 HR- MeHemkepoB)
13.  http://www.jod-today.ru (caiit razetsr «Pabora s Bacy)
14.  http://www.personal-mix.ru (Hay4HO-IIPAKTHYECKUN IKYpPHAI 10 YIPABJICHUIO
nepconanoM «llepconan MUKC»)

=

ONoGaRWN

15. http://www.kadrovik.ru (a;iekrponHas Bepcust xypHaia «CripaBOYHUK KaJIPOBHKA)

16. WWW.top-personal.ru (31ekTpoHHast BepCHs XKypHalia «Y IPaBJICHUE IEPCOHATIOM)

17. WWW.UPLP.ru (caiit mexayHapogHoro >xypHana «[IpoGieMbl Teopuu U HpPaKTUKH
YIpaBICHUS»)

18.  www.chelt.ru (caiit xxypnana «YUenoBek u Tpya»)

6.6. MHble HCTOYHUKH

1. Kavanuna P.B. byxrantepckuii yder B OIOKETHBIX OpraHu3alusx Ha
COBPEMEHHOM JTalle COBEpIICHCTBOBAHUS IPABOBOIO MEXaHHM3Ma OyXTraJITEpCKOro ydyeTra |
oruetHocty / P.B. Kawanuna, H.b. BanoBa // Dxonomuka oopazoBanus. — 2014, — Ne 5.

2. Konnpaxo H.II. Byxranrepckuii yuyer: y4eOHMK JJsl By30B: JOMylleHO M-BoM
oOpazoBanusi PO myis cTyneHToB, 00y4Yaromuxcsi Mo IKOHOMUYECKUM crernuaibHocTsM / H.IL.
KongpakoB — 4-e u3a., nepepad. u gon. — M.: UH®OPA-M, 2014. — 680 c. — (Bsicmee
oOpazoBanue). — bubnuorp.: c. 658.

7. MaTepuajbHO-TeXHUYeCKas 6a3a, HHPOPMANMOHHbIE TEXHOJIOTHH,
NporpaMMHoe odecrnedyeHue U HH(POPMALMOHHBbIE CIIPABOYHbIE CHCTEMBbI

JIns mpoBeneHus 3aHATUI MO JUCHUILIMHE HEOOXOMUMO CJEYIOIlee MaTepUalibHO-
TEXHHYECKOEe O00eCHeyeHue: YUeOHbIC ayTUTOPUH UIsS MPOBEACHUS 3aHATHH JICKIIMOHHOTO U
CEMUHAPCKOTO THIIA, TPYNIOBBIX M WHIWBUIYATbHBIX KOHCYIBTAIMH, TEKYLIETO KOHTPOJIS U
MPOMEKYTOYHOM aTTECTAIIUH, TIOMEIICHUS [l CAMOCTOSTEIIbHOM PaboTHI.

[Tporpammuoe obecnieuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNudopmanmonnsle crnpaBounble cuctembl: Hayunas Oubmmorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIIEKTPOHHAS oubnmoreka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hamuonanbuas snmexktpoHHas Oubmmoreka. URL: www.nns.ru;
Poccuiickas rocymapcrBennas OuoOamoreka. URL: www.rsl.ru; Poccuiickas HarpioHaibHas
oubmmoreka. URL: www.nnirru;  DnekrponHas Oubmmoreka  Grebennikon.  URL:
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http://grebennikon.ru/;  Dnextponno-Oubnuoteunas cncrema Msparenscrsa «Jlamb». URL:
http://e.lanbook.com; Dnekrponno-6ubmmoreynas cucrema FOPAUT. URL: http://www.biblio-
online.ru/
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