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1. IlepeyeHpb NIaAHUPYEMBIX Pe3yIbTATOB 00y4YeHUsI MO JMCHUIJINHE, COOTHECEHHBIX €
IJIAHUPYEMbIMH pPe3yJIbTaTaMU OCBOEHHS MPOrPaMMBbl

1.1. Iucuumnuna b1.B.O/.7 «[IpodeccronanbHas opueHTAIUS U aAanTaus IepcoHaIa
o0ecreunBaeT OBJIAJICHUE CASAYIOIMMU KOMIIETCHIIUSIMHU C YYETOM JdTara:

Kon HaumenoBanue Kon HaumenoBanue 3Tamna
KOMIIETEH | KOMIIETEHIIUU JTamna OCBOCHUS KOMIICTEHIINHU
107071 OCBOEHHUS
KOMIIETEHIIU
u
I1IK-4 3HaHUEM OCHOB COLIMAJIM3AllHH, I1K-4.2 CriocoOHOCTE
npoOprUeHTALINN U paszpabaThIBaTh U
npodeccroHanmu3anuy nepcoHaia, BHEJPSTH B MPAKTUKY
MPUHITATIOB (DOPMUPOBAHHS CUCTEMBI paboTHI OpraHU3aAIIN
TPYIOBOM ajanTaly IepcoHana, MIpOrpamMMBbl TPY10BOH
pa3pabOTKH U BHEIPECHUS IIPOrPaMM aJanTanuu
TPYIOBOM ajanTaiyi 1 yMEHHE
MIPUMEHSATh UX Ha IPAKTUKE

1.2 B pe3ynbTare OCBOCHHUS AUCLUUILIMHBI Y CTYAEHTOB JOJDKHBI OBbITh CHOPMUPOBAHBI:

OT®/TD (npu HANTUUUHU Kon Jramna Pe3ynbrarel 00yueHus

npodcrangapra/ OCBOCHHMS

npoQeCCHOHAIIbHBIC KOMITETCHITUHT

JIEHCTBHUS)

JEeSTEIIbHOCTD 10 pa3ButTuio | [1K-4.2 Ha ypoBHe 3HaHui:

nepcoHana JEMOHCTPUPOBaTh 3HAHHWE CYIIHOCTH U
METO/IOB COLMATH3AINH, TPOPOPUCHTAIHH,
npodeccuoHaIn3aun u aJanTanuu
MepCcoHaIa.
Ha ypoBHe ymeHuii:
IJIaHUPOBATh U OpPraHHU30BBIBATH

MEPOIIpUATHS 1[I0  COLMAIM3AUUU U
npodopueHTaluy, npopeccuoHaNnu3auu u
aJanTanuyu nepcoHaa.

Ha ypoBHe HaBBIKOB:

BJIaJIETh METOJaM1 aHaiu3a 3P PEeKTUBHOCTH
MEpONPUATHI IO COLMAIIN3ALNH,
npodopHeHTaly, Npo(ecCHoHANN3aLUuN U
aJlalTalluy IepCoHaIa.

2. O0bemM U MeCTO JUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

O0BbeM TUCHHUIITIHHBI
Obmas Tpymnoemkocts aucuummuHel b1.BOM.7 «IIpodeccronanpHas opueHTanus W
aJjanTamus MepcoHana COCTaBIISIET 2 3a4€THbIC €AMHUIIBI, 72 4Yaca. KoiumdecTBO akaaeMHYECKHX
YacCoB, BbIJCJICHHbBIX Ha KOHTAKTHYIO pa60Ty C mIpenojgaBaTeijieM, COCTaBJIACT 32 qaca. HCKHI/H/I - 16 LIaCOB,
npakTrdeckue 3aHaTHs — 16 yacoB. CamocrositensHas pabota cocraBisieT 40 yacos.

Mecro nucuumiaunbl B ctpykrype OII BO
Nzyuenne mucummiauasl b1.B.OM.7 «lIpodeccuonanbHas opueHTanus M aJanTanus
HEepCOHaNa» NMPEelyCMOTPEHO Ha 4 Kypce B 7 ceMecTpe.




Huctunmuaa b1.B.O/1.7 «IIpodeccrnonanbras opueHTAIM W aJanTamus TepcoHasay
OTHOCHUTCS K 00s13aTeTIbHBIM TUCIHUILTMHAM BapuaTuBHO#M yactu OI1 BO.

Huctunmmaa b1.B.O/1.7 «lIpodeccuonanbras opueHTands W afanTais IepcoHasa»
peanm3syercs nociie u3ydenus b1.B.0J[.24 «YnpasieHue noBeeHHEM mepcoHaia» (5 cemectp).

dopMa MPOMEKYTOUHON aTTECTAIMA B COOTBETCTBUM C YUYEOHBIM IUTAHOM — dK3aMeH (7
ceMecTp).

3. Conep:kaHue U CTPYKTYPA AUCUHHILTUHBI
Ounas hopma odyuenus

O0beM AUCHUILIHHBI, Yac ®opma
KonrakTHas padora TEKylIero
o0yuarommuxcs ¢ npenojasarejieM KOHTPOJIA
H 10 BH/JaM y4eOHBIX 3aHATHI ycneBaemMocT
Ne anMMeHOBaHUe TeM -
(pa3nenos) Bceero CP i
MPOMEKYTOY
JI JIP I3 KCP HOI
arrecTanuu™
*
1. Ipodeccronanphas
OpHEHTALUsT ¥ aJanTalys: 9 5 5 5 0
CYIIHOCTb,  XapaKTEPHCTHKa
BUJIBI
2 Henn rocyAapCTBEHHOMN (0]
TTOJTUTHKH B obmacTu 9 2 2 5
npodopueHTanNN
3 Bunsl, 0COOEHHOCTH u
(hopMBI OpraHU3aINH 9 2 2 5 O
ajlanTanyuu
4 HopmatuBHO-TIpaBoBas  0a3za O
ajanTallid ~ TepCOHama B 9 2 2 5
OpraHu3alu
5 Texnonorun HaiiMa u
aJanTalUd  [epCOHaNa B 9 2 2 5 O
COBPEMEHHOH OpraHu3aluu
6 IMpouecc yIpaBiIeHUs 9 5 9 5 0
aJlanraimeil nepcoxana
7 Meronnueckuit
WHCTPYMEHTApHUH aJanTaiyu 9 2 2 5 o
NepcoHaja B OpraHu3aluu
8 OreHka 3¢ eKTHUBHOCTH O, T, Ped
aJanTaliyd ~ TepCOHana B 9 2 2 5
OpraHu3aIiu
[IpomexyTouHas aTTecTalus 3auer
Bcero 72 | 1.6 | - | 16 | | 40
Ipumeuanue:

* gopmel mexyweeo konmponsn ycneeaemocmu: onpoc (0), mecmuposanue (T), pepepam (Pegp) npaxmuueckoe
3aoanue (113)

** dhopmel npomescymounoi ammecmayuu: 3avem (3a).

Conepxanue THCHUILINHBI

Tema 1. IlpodeccuonabHasi OpHEHTAMSI M AJaNTALUA: CYHNIHOCTb, XapPaKTePHUCTHKA
BHUbI

[Tonstue mpodopueHTau U agantanuu: odiee u ocodeHHoe. CyIHOCTh MPOPOPUEHTALHH.
@DakTophl, BIUAIOIMINE HAa MPOPOPUEHTALIMIO B COBPEMEHHBIX ycioBusix. [Ipodopuenrtanus kax
CI0OKHOE€ COLIMAJIBHOE SBJICHHE, COYETAIOUIEE COLMAIBHO-DKOHOMUYECKHE, COLUAJbHBIC,
IICUXOJIOTUYECKUE U 00pa30BaTeNIbHbIE MPOLECCHl. 3aJadM aJanTaluu: ydyeOHas OpHeHTalus,
npod. nHpopMupoBaHUe, MPOoPecCuoHaIbHAs KOHCYJIbTAIMs, ICHXOJOrMYecKas MOAJIEpKKa
NIEPEOPUEHTALUA.



Tema 2. Ileau rocyiapcTBeHHO NOJUTHKH B 00J1acTH NPogopHeHTalNH

OCHOBHBIC ~ HAIIPABIICHHUS  PAa3BUTUS  TOCYIApPCTBEHHOW  CHUCTEMBI  MPOQGECCHOHAIBLHON
OpHUCHTAIUH.

CyObekThl U 00beKkT mpodopuenTanuu. TexHomoruu mpodopueHTanuu. [IpodeccuonanbHoe
caMooIIpeieNIeHne JTMYHOCTH KakK OOBEKT ympamieHus. Mojens mpoiecca camooIpeneIeHus
JUYHOCTH. Pa3BuTHe TPYJI0BO MOTHBAIIMU HA PA3HBIX ATAIaX MPOPECCUOHATH3AINH JTHIYHOCTH.
LleHHOCTHBIE OPUEHTALIUH U UX POJIb B BBIOOpE MPO(ECCHH.

[IpodeccnonanbHble IIEHHOCTH W KOPIOPATHBHBIC CTaHAApPTBl Kak OCHOBa 3(PQEKTHBHOMN
a/IanTalliy IepcoHaa.

Tema 3. Buabl, 0co00eHHOCTH ¥ (POPMBI OPTraHU3ALMH AJANTALUH

Knaccudukanus aganranuu: TpynoBas —aJanTauus, I[ICUXO(QHU3HOJIOrMYecKas —ajanTalus,
COLMAIbHO-TICUXOJIOTHYECKAsl aJanTanus, npodecCHoHaldbHAs aJanTalysi, OpraHW3aluOHHAS
ajanranus.

Bugel mpodeccrnoHanbHOW — ajanTalMy:  €CTECTBEHHAs, palMOHANbHAs, IOBEACHYECKAs,
MOTHBALIMOHHAs1, UHTEIPATUBHAs, IICUXO0 - YMOLIMOHAJIbHAS.

Bungst  mpoumsBoacTtBenHoW — amanmrtanuu:  IIpodeccuonanbHas,  NCHXO(QHU3HOIOTHYECKAS.
COLIMAJIbHO-TICUXO0JIOTMYECKas, OpraHU3alMOHHO-aIMUHUCTPATUBHAS, YKOHOMHUYECKAS,
CaHUTApPHO - TUTHEHUYECKasl.

CrpyKkTypa TpyIOBOW afanTaluy: IepBUYHAsA. BropuuHas, akTUBHAas, IACCUBHAs.

@DakTOpBI, BIUAIOIIME HA aJalTAllMIO [IEPCOHANIA B OPraHU3ALIHAH.

Co3nanue ycioBuit 1y 3pGeKTUBHON alalTalluy B OpraHU3altu.

Tema 4. HopmaTuBHo-npaBoBasi 6a3a aJanTanuu NepcoHajia B OPraHu3alum

TpynoBoii koneke P® o TpeboBanus Kk amantanuu padoTHUKA B opranu3anuu. Paspaborka JIHA
B OpraHM3allly, PEryIMpyOIUX MPOLEcC aJanTalMd IepcoHala,Ha 3Tale HUCHBITATeIbHOI0
CpOKa.

CoBpeMEHHbIE TEXHOJOIMM HACTaBHUYECTBA: KOYYMHI, MEHTOPCTBO M T.A. IIpomenypsl
peanu3ali BHYTPEHHUX JIOKAIbHBIX aKTOB B OpraHM3allMH, pEerjaMeHTHPYIOIIMX MpOoIecC
aJlanTalyy NepCcoHaIa.

Tema S. TexHos10oruu HaiiMa ¥ aJaNTALUU IEPCOHAIA B COBPEMEHHOH OpraHu3aluu

Bunet u ¢opmel otOopa mnepconana. CobecenoBaHuss M HUX BHIbl. TexHuUkKH oTOopa
yIpaBJIEHYECKUX KaJIpOoB U TpUEMbl KaJIpoBoil Oe3omacHocTH. [IpoBepka pexkoMeHIauuid |
JIOCTOBEPHOCTH IIPENOCTABIsIEMBbIX KaHIUAATOM cBeneHui. [Iponeaypa mopydurenbcTBa INpu
0TOOpe KaHAMJATOB Ha JOJDKHOCTH (hefepalibHOW roCcylIapCTBEHHOM Ciy:kObl. /lMarHocThka u
OILIEHKA [IEpCOHAJIA B MPOLEcce afanTauuy TeXHOJIOTUH BXOXKACHUS B JOJDKHOCTh PYKOBOIUTEIS
U CIIELUATIUCTOB.

Tema 6. IIponecc ynpasJjieHus1 ajantanuel nepcoHajia

CyObeKTbl 1 00BEKTHI a/IallTalluy NIEpcoHaNa B opranu3zanuu. Pa3paborka nporpamm ajantainuu
B opranuzauuu. CoriacoBaHue MporpaMMm ajanTalud C JUHEHHBIMH PYKOBOAMUTEISIMHU.
BHenpenue npouecca agantainuy B CTPYKTypax OpraHM3aluu. AHaAIU3 pe3yJbTaToB aJalTaluu
nepcoHana. [lopsaok coriacoBaHusi M 3a4UCICHUs CyOBEKTa aJanTallMd B IITaT KOMIIAHHH.
[Tpodunaktuka crpeccoB B nepuoj agantauuu. KoHTpos nporeccoB obecrieyeHus agantanuu
HepcoHaia U OleHKa ee 3PPEKTUBHOCTH.

Tema 7. MeToau4ecKkuii HHCTPYMEHTAPHH alaNTAllMH NIEPCOHAJIA B OPraHU3allul

PazpaboTka u amanramusi K TpeOOBaHUSIM JTOJDKHOCTEH, TECTOBBIX 3aJaHHM I 0OeCTIeYeHUS
00BEKTHBHOI'O Mpollecca OLEHKM M aHajdu3a pe3yJbTaToB aJanTalld, KEeHCOB, MPAaKTUYECKUX
3a/1a4 ¥ OIPOCHBIX JIMCTOB. Y TBEPKJIECHNE METOJIMYECKOTO MHCTPYMEHTApUS U O3HAKOMIIEHHUE C



HUM CyOBEKTOB ajanTaiuu. AJTOpUTM CcOOECEeOBaHUM C COTPYIHHUKOM JIO TPOIEAYpPHI
aganTanuu u nociie. OTBETCTBEHHOCTh CTOPOH MpOIlecca aanTalli U MOPSAOK paCCMOTPEHUS
CIIOPOB.

Tema 8. Ouenka 3(p(peKTUBHOCTH ATANTANUM NEPCOHAJIA B OPraHU3AIUU

O PeKTUBHOCTh KaK CTENCHb JOCTHKCHHS IENed OpraHMu3aliH, KaK CTEICHb COTIACOBAHUS
MHTEPECOB U KaK CTENEeHb aJanTallly K BHEIIHEH cpejie.
Kputepun u mokazarenu 3((EKTHBHOCTH aJanTaluyd IEepCOHala B OpraHU3alluu: HWHICKC

JIOSUIBHOCTB
aJanTalmio,
OTHOILIEHUH

nepcoHalla, COOTHOILIEHHE 3aTpaT Ha INpUBJIEYEHHE, KOHKYPCHBIM OTOOp H
BPEMEHHBIE CPOKHM OCBOCHHUSI JOJKHOCTH, BKJIIOYEHHUE B CHCTEMY JIE€JIOBBIX
U CTaHIApPTOB IMpPO(ecCHOHAILHOTO TOBEIEHUSI IepcoHalla B OpraHU3alUu.

TexkydecTh KaapoB Kak WHAMKATOP d((eKTHBHOCTH mporecca MpodOpUEHTAIIUN U aIaNTalluu
NepCOHaa B OpraHU3aIUH.

4. MaTepuaJjibl TEKYIEr0o KOHTPOJISI YCIIeBaeMOCTH 00yualomuxcst U (POHI OLeHOYHBIX
Cpe/ICTB MPOMEKYTOUYHOM ATTeCTAUMY MO TUCIUNTHHE

4.1. CDOpMLI 1 MCTOAbBI TCKYIICI'O KOHTPOJIA YCIICBACMOCTHU U HpOMC)KYTOQHOﬁ arTcCTalmu.

4.1.1. B xone peanuzauuu gucuuiuindbl: b1.b.13 «KoHuenium coBpeMeHHOTO €CTECTBO3HAHUS»
MCIIOJIB3YIOTCS CJIETYIONINE METO/IbI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH O0YJarOIUXCsl:

Tema (pazaen) MeTo/1bI TeKYIIETO
KOHTPOJIA
YCII€BAEMOCTHU

Tema 1. [IpodeccronanbHast OpWEHTALUS M aJanTanys: CYIIHOCTB, onpoc
XapaKTEPUCTUKA BUJIbI

Tema 2. Henun rocyaapCcTBEHHOMN MOJIUTUKU B obrnactu onpoc
poOpUEHTALINH

Tewma 3. Bunbl, ocobeHHOCTH ¥ JOpPMBI OpTaHU3AIMH aJaNTaluN o1poc

Tewma 4. HopmaTtuBHo-ipaBoBasi 6a3za ajganTanuud TEpcOHalla B OIpoc
OpraHu3alyu

Tema 5. TexHonornu HaiimMa M aJanTaluyy MEPCOHANa B COBPEMEHHOM OIpoc
OpraHu3alxu

Tewma 6. [Ipouecc ympaBiieHUs aJanTtaiyen nepcoHana onpoc

Tema 7. Meroauueckuii HMHCTPYMEHTApUi aJanTalyvu II€pCoHana B o1poc
OpraHu3alyu

Tema 8. Onenka  »¢p¢eKTUBHOCTH  aJanTallii  [epcoHajga B | OMPOC, TECTUPOBAHUE,

OpraHu3aIu

3amuTa pedepara

4.1.2. 3ader MPOBOJUTCS C MPUMEHEHHUEM CIEAYIONIMX METOAOB (CPEICTB): B YCTHOM
¢dbopMe 1o Bompocam U NMPaKTUYECKUM 3aJaHUSIM (Kehcam).

4.2. Marepuaibl TEKYIIETr0 KOHTPOJISI YCIIEBAEMOCTH.
[IpenogaBaTens OIEHUBAET YPOBEHb MOATOTOBICHHOCTH OOYYAlOMIMXCA K 3aHSATHIO TIO
CJIEIYIOIINM ITOKA3aTENSAM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IIPEIOJABATENS 110 TEME 3aHATHS,
- BBICTYIUIEHHUE C JIOKJIaJIaMU,

- yuacTHe B 00CYXJI€HUH JOKJIAI0B,

- 3amuTa pedepara,

- KOJINYECTBO IIPABUJIBHBIX OTBETOB IIPU TECTUPOBAHUH.
Kputepuu onennBanus 1okiana:

- CTEIIEHb YCBOCHHS MIOHATHI U KaTETOPHIl O TEME;




- yMeHHe paboTaTh C JOKYMEHTAIbHBIMU U JINTEPATYPHBIMH UCTOUHHUKAMU,

- TPAMOTHOCTb U3JIOKEHUS MaTepUaa;

- CaMOCTOSTEIbHOCTh Pa0OThI, HAJTMUYKUE COOCTBEHHOM 0OOCHOBAHHOM MO3HIIMH.

Onenka 3HaHWWA, YMEHUH, HAaBBIKOB IPOBOJIUTCS HAa OCHOBE OaJJIbHO-PEHTHHIOBOM
cuctembl 70% wu3 100% (70 GamnoB u3 100) - Bkiax mo pe3yiabTaTaMm BBICTYIUICHUS C
JIOKJIQJIaMH, Y4acTHsi B OOCYXIEHUSX IOKJIAJ0B IPYTUX OOYdYalOIIMXCsl, OTBETOB Ha BOIPOCHI
npenojasareyis B XOAE 3aHATHS, IO pe3ylbTaTaM IPOXO0XKICHHUS TECTHUPOBAHMUS, 3aIUThI
pedeparos.

Hertanuzanuss O6aqioB M KPUTEPUM OLIGHKH TEKYLIEr0 KOHTPOJIS yCIIEeBa€MOCTH
yTBEp)KJIaeTcs Ha 3aceJaHiH Kaeaphl.

Bomnpocs! /151 NOATOTOBKH K OMPOCaM MO TeMaM:
Tema 1. IlpodeccuonasbHAsi OPUEHTANUA U AAANTALMSA: CYIIIHOCTb U XapaKTePUCTHKA
1. TIpodopueHTanus Kak COLUATBLHO-YKOHOMHYECKas IIpodIieMa
2. Amnanu3 (hakTopoB, BIHSIONUX HA MPO(YOPUEHTALIUIO B COBPEMEHHBIX YCIOBHSX.
3. XapakTepHucTuKa Ipolecca aanTali: 005 3aHHOCTH paboTomaress U 00S3aHHOCTH
pabOTHHKA.
4. 3agauu mpoliecca aJlanTalyy epcoHalia B KOMMEPUYECKUX OpraHH3alusIxX
5. 3anmauwm u crienuduKa mpoiecca aaanTanil Ha rocyIapCTBEHHOH CITyxoe.

Tema 2. Llesn rocyapcTBeHHOM NOJTUTHKH B 00,1acTH PO OpUEHTALIUHA
['ocymapcTBeHHas cuctemMa npohecCHOHAIbHOW OPUEHTAIUH.
CyOBbeKTbl U 00BEKT MPOPOPUECHTAIIHH.
Mopnens nporiecca caMoOIpeieIeHHs TUYHOCTH.
Pa3BuTHe Tpya0BOH MOTHUBALIMU HA Pa3HBIX dTanax MpoheccuoHanu3aluy JUYHOCTH.
LleHHOCTHBIE OPUEHTAIIMU U UX POJIb B BBIOOpE Mpodeccuu.
[TpodeccuonanpHbie LEHHOCTH TOCYIAPCTBEHHOM CIIY’)KObI U MPOrpaMMbl  UX
MOMYJISIPU3AIIH.

ook wdE

Tema 3. Buabl, 0codeHHOCTH 1 ()OPMBI ATANTANMHA
Knaccudukanus aganranuu.
Buabl npon3BOICTBEHHON alalTal[Uy.
CrpykTypa TpyIOBOHM aganTanuu
@akTOopBbl, BIUSIONIAE HA AIaNTAlUI0 IEPCOHAa B OPraHU3aI1 Y.

P

Tema 4. HopmaTuBHO-npaBoBasi 6a3a aanTaliy NePCoOHAIa B OPraHN3aluu

1. Tpynooit konekc P® o perimameHranuu mpolecca ajanTalud padOTHUKA B
OpraHu3aluu.

2. Tlponemypsl HAaCTaBHUYECTBA M KOYYMHTa B OpTraHU3AINN

3. BHyTpeHHME JOKaJIbHBIE JOKYMEHTHI B OpraHMU3ALlMH, PEriaMeHTUPYIOIIUE TpoIece
aJlaNTalluy NepPCOHAIA.

Tema 5.. TexHo/i0ruu HaiiMa ¥ aJanNTalMU EPCOHAIA B COBPEMEHHOI OpraHu3anuu

1. Bunsl u popmsl oTO0pa nepconana.

2. IlpoBepka pexkOMEHIAlMi M JIOCTOBEPHOCTH  NPEAOCTaBIsEMble KaHIUIATOM
CBEJICHUM.

3. Ilpouenypa mopy4yutenbcTBa MpH OTOOPE KaHIUIATOB Ha JOJDKHOCTHU (hefepasibHON
TOCYJaPCTBEHHOM CITYKOBI.

4. JlmarHoCTHKa M OLIEHKA IIepCOHaa B Ipoliecce aJanTaluu.

5. TexHomoruu BXOXACHUA B JOJDKHOCTE PYKOBOAHUTEIA U CIICTITUAJIMCTOB.



Tema 6. IIponecc ynpasJjieHus1 aJanTanueii nepcoHana
1. CyObeKThl 1 OOBEKTHI aJanTaIliu.
2. Pazpaborka mporpamMMm anantanuud B opranuzamuu. CorjacoBaHHWE MPOTpPaMM
aJanTaluu C JIMHEHHBIMA PYKOBOJIUTEIISIMHU.
3. Bueapenue mporiecca aganTanuy B OpraHU3aIMOHHBIX CTPYKTypax.
4. Awnanu3 pe3ysbTaTOB aJanTalllH ITepcoHaa.

Tema 7. MeToan4ecKuii HHCTPYMEHTAPHA alanTAllMH MEPCOHAJIA B OPTaHU3aALMHU

1. PazpaboTka u yTBepXkIE€HUE METOJUYECKOr0 MHCTPYMEHTAapus alalTalllu.
2. TeXHONOTHYECKUH CTaHAApT aJaNTalld B OPraHU3aIUH.

Tema 8. Ouenka 3¢(peKTHBHOCTH AJANTALUM NEPCOHAJIA B OPraHU3alUH
1. Kputepun u nokazarenu 3¢p(HeKTUBHOCTH aAaNTalluy IIEPCOHANIA B OpPraHU3aluN
2. AmHanm3 mpoIreccoB TEKy4eCTH KaJpoB B OPraHMU3AINU U pacyeT UX 3PPEKTUBHOCTH

IIpumepHbIi TECT
Ananranus - 3T0:
a) mpucnocobieHne pabOTHUKA K HOBBIM MTPO(eCcCHOHAIBHBIM, COIIMATLHBIM U
OpPraHU3aIMIOHHO-3KOHOMHYECKUM YCIOBUSM TPYa;
0) B3aMHOE TIPUCITOCOOJICHNE PAOOTHHUKA M OPTaHU3AIUH ITYyTEM ITOCTETICHHON
BpabaThIBAEMOCTH COTPYTHUKA B HOBBIX YCIIOBUSX;
B) TIPUCIIOCOOJICHUE OPTAHU3AINH K H3MEHSIONTUMCS BHEIITHUM YCIIOBHSIM;
T') IPOLIECC TOBBIIICHUS KBATH(PHUKAIIUN HOBOTO pabOTHHUKA;

2. Kak ob6ecrieunth 3((EKTUBHYIO HHTETPAIIUI0 HOBOTO COTPYAHUKA B OPTaHU3AIUIO:

a) IOCTOBEPHAsI U TOJTHAS TIPeIBApUTEIIbHAS HH(pOpMAIUs 00 OpraHU3aIiK U MTOIPa3/IeIICHUH,
/1€ TIPEJICTOUT PAOOTHHUKY TPYJIUTHCS;

0) UCTIOIB30BaHKE UCTIHITATEILHOTO CPOKA JIJIST HOBUYKA;

B) peryisipHbie coOeceIoBaHUSI HOBUYKA C PYKOBOJIUTENEM €ro MoIpa3AeieHus: U
MIPEJICTAaBUTEIIEM KaJIPOBOH CITYKOBI;

T') BBEJICHUE B JOJIKHOCTD;

3. B uem 3akirouaeTcs COLUANbHO-TICUXOJIOTUYECKUN aCTeKT afanTayun’?

a) MPUCIIOCOOIEHNE K HOBBIM (PU3NYECKUM U IICUXOJIOTUYECKUM Harpy3Kam;

6) npucnocoOeHne K OTHOCUTEILHO HOBOMY COLIUYMY;

B) YCBOEHHE POJIM U OPTaHU3ALMOHHOIO CTaTyca pabouero MecTa B CTPYKTYpe OpraHu3alluu;
I') IOJHOE M YCIIEIIHOE OBJIaZIEeHHE HOBOM Mpodeccue, T.e. MpUBBIKaHUE, TPUCIIOCOOTIEHHE K
COJIEP’KaHUIO U XapaKTepy TPyAa, €ro yCIOBUIM U OpraHU3alluu;

1) a[anTaiys K Tpy/10BOH JAeSTeIbHOCTH Ha YPOBHE OpraHn3Ma pabOTHHKA KaK 11eJI0To,
pE3yJIbTaTOM YEro CTAHOBATCS MEHBIIINE U3MEHEHHUS ero QYHKIIMOHAIBLHOTO COCTOSHUS

4. BeIienuTe KIIIOUEeBOU DJIEMEHT aJlallTalliu

a) 3HAKOMCTBO HEMOCPEICTBEHHO C pabo4YrM MECTOM;
0) 3HAKOMCTBO C MPEANPUATUEM;

B) OIBIT paboTHI,

T') HaJJa)KWBaHWE BHENTHUX KOMMYHUKAIIHIA,

Il) CHIKEHUE KOH(PIUKTHOCTH

5. Jlnst yckopeHus mpoliecca aJanTaluid HOBOTO COTPYAHUKA HEO0X0IUMO:
a) MO3BOJIUTh EMY CAaMOCTOSATEIBHO BO BCEM pazoOpaThCs;



0) MO3HAKOMUTH €r0 CO CIEIU(UKON OPTaHU3aAIUN U C COTPYTHUKAMU;
B) IMIOCTOSTHHO KOHTPOJIMPOBATh €0 pabOoTy U /1aBaTh OLIEHKU U COBETHI,
T') U30JIMPOBATh €TI0 OT BIUSHUS KOJUICT;

J1) HE BMEIIMBATHCS B IIPOLIECC AN Tallud HOBOrO pabOTHUKA

6. Kakue BuibI a1antaiiiy BeIICTSIOT YUeHbIE?

a) MepBUYHAsA, BTOpUYHAs, PyHKIMOHAIbHAS;

0) ycroitunBasi, HeyCTOINUMBasi, IPOTrPECCUPYIOLLAS;

B) CKpBbITasl, siBHAs, (PPUKIIMOHHAS,

r) npodeccuoHagbHast, NCUXo(u3nyeckasi, COUAITbHO-TICUXO0JIOTUYECKas;
1) S)KOHOMHYECKas, COLIMAIbHAs, MOJIUTUYECKas

7. Kakoli u3 nepeyucieHHbIX MyHKTOB ABIISETCS HEOOXOUMBIM yYCIOBHEM OpPraHU3alun
KOJUICKTHUBA U CYIIECTBEHHBIM ()aKTOPOM OPTraHU3AIMOHHO-aIMUHUCTPATUBHON aganTanun?
a) HaCTPOEHHUE KOJIJICKTUBA;

0) TpaauIuu KOJUIEKTHBA;

B) MOPaJIbHO-TICUXOJIOTUYECKUI KIMMAT;

') HDaBCTBEHHOCTb;

1) MOpaib

8. Kakoii n3 nepeyrciaeHHbIX MyHKTOB SBJISIETCS OCOOCHHO BaYKHBIM JUISI 3 EKTUBHON pabOTHI
pykoBoauTensa?

a) BBIOOD CTWJISL YIIPABJICHUS, IPUEMIIEMOTO ISl TAHHOM OpTraHU3aluH;

0) cokpaleHue yrnpaBJIeHYeCKOro 1TaTa Ha MPeIIpUsTUH;

B) CLIOCOOHOCTH MEHEKepa K TBOPYECKOI HHUIINATHBE;

r) npucnoco0ieHne moa TpeOoBaHuUs TOAYNHEHHBIX;

1) ApYKeIr00HOE OTHOILCHUE K ITOTYMHEHHBIM

9. MexaHu3Mm ympaBiieHUs Ipo(ecCHOHANBHON OpUEeHTAIlMeN 1 alanTalell OCylecTBIsSeTCs
qepes :

a) (hopMupoBaHUe OPraHoOB 0Opa30BaHMUS;

0) hbopmMupoBaHHe U pa3BUTUE CUCTEMbI OPTaHOB YIIPABIICHUS PA3IMUHOTO YPOBHS;

B) (popMHpOBaHUE U PA3BUTHE CUCTEMBI OPraHOB KOHTPOJISL Pa3IMUYHOTO YPOBHS;

I') COKpaIlleHHE TEKy4eCTH paboyell CUIIbI;

1) hopMUpOBaHME U PAa3BUTHE TEXHUYECKOIN CUCTEMBbI

10. O6s13aHHOCTH, KOTOPbIE MPEXkK/I€ BHITOIHSINCH OJTHUM COTPYIHUKOM, IJIAHUPYETCSI
pacnpenenuTb Mexay 1ByMs paboTHukamu. [Ipu 3ToM OJJMH U3 HUX - HOBUYOK B OpraHU3alINH.
Ha Bam B3rmsg, cinenyer:

a) MO3BOJIUTh UM CaMOCTOSITENIBHO Pa3/ienTh (PYHKIINN;

0) OCOBETOBATH ONBITHOMY COTPYIHHUKY OT/IaTh HOBHUKY OoJiee JIETKyIo paboTy;

B) COCTaBUTh JOKHOCTHBIE HHCTPYKIIMH JIJIsl OOOUX;

I') AaTh HOBUYKY O0JIee CIIOXKHYIO0 paboTy JUlsl yCKOPEHHMS Ipoliecca alanTaluu;

1) U30JIUPOBATh HOBOT'O COTPYIHUKA BO M30€KaHNE HETaTUBHBIX MOCIEACTBUMA

11. OquH U3 KaHAUIATOB HA BAKAaHTHYIO IOJDKHOCTH MOJTYYHII XOpolee o0pa3oBaHue,
MOTHBHUPOBAH Ha pabOTy B Ballleif KOMIIAHUH U YMEET JIETKO HaXOAUTh OO S3bIK C JIIOJIbMHU.
Ho y Hero oTcyTcTByeT onbIT paboThl B aHAIOTHYHON AopkHOCTH. Ha Bam B3rnsn, cnenyer:
a) OTKa3aTb eMy B IpueMe Ha paboTy;

0) MPUHATH C UCTIBITATEIHHBIM CPOKOM;

B) IPUHATH 0€3 UCIIBITATEILHOTO CPOKA;

T) IPUHSATH, HO ¢ 00Jiee HU3KUM KaJIOBAaHUEM;
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1) TOPEKOMEHIOBAaTh 0OPATUTHCS Yepe3 ol — MOCe OOPETEHUS OTBITA

12. Onpenenurte OJIHY U3 CTaAUN AN TALIUN:
a) aCCUMMJIAIINS;

0) BBITJIaTa 3apa0OTHOM TUIATHI;

B) «aKKJIMMaTHU3AIUs;

') KOHQPOHTAIIHS;

1) JIeranu3anus

13. TlpodeccronanbHasi HaMPABICHHOCTh TUYHOCTH YIHUTENS BKIIOYACT B CeOsI:
a) npodeccruoHalIbHbIE HAMEPEHUS U CKIIOHHOCTHU

0) KOMMYHHMKaTHUBHbIE BO3MOKHOCTH

B) Melaroruueckoe npu3BaHue

') HHTEpeC K MPOPECCUn YIUTEIs

14. IIpodeccronanbHasi OpHEHTAIUSI — 3TO CHCTEMa TaKUX B3aMMOCBSI3aHHBIX KOMIIOHEHTOB,
KaK:

a) npodIMarHocTukKa

0) camooOpa3oBaHue

B) Mpo(heCcCHOHAIbHOE MPOCBEIIICHHUE

r) mpohecCHOHaIBHBIN 0TOOP

15. ®opma mpodeccuoHanbHOW OpUEHTAINH , IPEANOArarolas OKa3aHue MOMOIIH YYalIuMCs
B BbIOOpE Npodeccuu, Ha3pIBACTCSA:

a) cobeceoBaHNE

0) KOHCYJIbTAIIUEH

B) MPOCBEIICHUEM

') IUarHOCTUKON

IIpumepHbIe TeMbI pedepaToB

1. TlpodeccuonanbHas OpUEHTALUSI B CUCTEME YIIPABIIECHUS IEPCOHATIOM.

2. OnpIT ¥ 3HaYeHHE TPO(EeCCHOHATBHOW OPHEHTAIIMA MOJIOIGKH B  YCIOBHAX
IUIAHOBOM 9KOHOMHMKHU COBETCKOIO IIEPUOAA.

3. AHanm3 TOCyJapCTBEHHBIX M PETHOHAIBHBIX MPOrpaMM B 00JIACTH TPOPOPHEHTAINH
MOJIOZIEXKH.

4. Amnamus Poccuiickoro peiHka Tpysa.
Ponp ®enepanbhoii CiyxObl 3aHATOCTH B MPOLECC AAANTAILIMH KaPOB.
0O0630p 3apy0eKHOM MPAKTUKU YIPABJICHHS TIEPCOHATIOM 110 BOIIPOCAM aJIallTalluH.
AgnanTanys KaapoB Ha IPOU3BOJICTBEHHBIX NPEANPUATHSAX.
AnanTanus KapoB B CETEBbIX KOMIIAHUSX.
AHanu3 3apy0eKHOT0 OIbITa O alaNTaluy IepcoHana.

10 AHanu3 3apy0eXHOTO0 OIbITa 0 MPOoGOPUESHTAIINH TIEpCOHAA.

11. TexHONOrMM NPUMEHEHNS KOYYMHTa B COBPEMEHHBIX OpTaHU3aIHIX.

12. KagpoBblii KOHKYpC Ha TOCYIApCTBEHHOW TPaKTAHCKOW CIIy)kO€ KaK KOMITOHEHT
CUCTEMBI a/IallTalllu.

13. TpynoBoii kogexc P® o mporecce Tpy10BO# aanTanyy mepcoHaa.

14. 3akoHOATENBCTBO O IOCYJAPCTBEHHOM I'pakIaHCKOW ciyxOe, periaMeHTHpyolee
MIPOLIECC aJJalTall|H.

15. Onenka 3¢ (eKTUBHOCTH MPOLIECCOB aJIalITALlMN B COBPEMEHHBIX OPTaHU3aIHIX.

LCoNo O

Bomnpocel 11 caMOCTOATENBHOI0 U3yYeHHU s
1. IIpodeccronanbHas opueHTaIs B CUCTEME KapOBOil MOJIUTUKH OpraHU3aluu.
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12.

13.
14.
15.
16.
17.
18.

19.

OnplT U 3HaueHHe Mpo(ecCHOHANBFHON OpPUEHTAMM MOJIOACKU B YCIOBHSIX
IUIAHOBOM 3KOHOMUKH COBETCKOTO MEPUOJIA.

AHanM3  TOCYJAapCTBEHHBIX U PETHOHAJBHBIX
poOPUEHTAIIH MOJIOJICHKH.

Amnanu3 Poccuiickoro peiHKa Tpyaa.

Ponme  ®epepanpHoit  CimyObl 3aHATOCTH M CIY)KO 3aHATOCTH CYOBEKTOB
denepanuu PO B npoiiecc agantanuu Kajapos.

0030p 3apy0eKHON MPAKTUKY YIIPABICHUS IEPCOHAIOM I10 BOIIPOCAM aalTaIlHH.
ApnanTanus KaJpoB Ha MMPOU3BOJICTBEHHBIX MPEINPUATHSIX.

Apanranys KaJpoB B CETEBbIX KOMITAaHUSIX.

JlokyMeHThI, oOecrieurBaromiye noAroTOBKy mporecca aJanTaiuH.

mporpaMM B 00JacTu

. JIokyMeHTBI, 00eCTIeUnBAOIINE OPTAHU3AIIIO TIPOIlecca adanTallHH.
. ITakeTt

JOKYMEHTOB,
aJanTaluu.
KanpoBblii KOHKYpC Ha roCyAapCTBEHHOH TpakJaHCKOM ciy:k0e Kak KOMIIOHEHT
CHUCTEMBI aJIalTaIlkH.

CyObeKThl 1 00BEKTHI aAaNTallMU TIepCoHAa.

Pa3paboTka kapThl TEXHOJIOTUYECKOTO CTaHIapTa aaNnTallli B OpraHU3alnuu.
Kputepuu u nokazarenu 3(eKTUBHOCTH aJanTalluy [IEPCOHANA B OpraHU3aI1H.
Pacuer nnaekc N0AIBbHOCTD NIEPCOHAA.

CooTHoIIeHHe 3aTpaT Ha IpUBIICYCHHUE, KOHKYPCHBIM OTOOD U afanTaiuio.
OrpeziesieHe BPEMEHHBIX CPOKOB OCBOEHHUS JIOJDKHOCTH, BKIIFOUCHHUE B CHUCTEMY
JIEJIOBBIX OTHOIICHUN U CTaHIApTOB MPOGECCHOHATBHOTO MOBEACHHUS.

[TokazaTenu u HOpMATUBBI TEKYUECTH KaJIPOB.

BbIIABACMBIX COTPYAHHKAM II0 HTOraM IIpOUCAYypPbl

4.3. OneHOYHbIE CPECTBA JUISl IPOMEKYTOUHON aTTECTALIUU.

4.3.1. IlepeueHp KOMIETEHIMH C yKa3aHUEM 3TaroB MX (OPMHUPOBAHHMS B MPOIIECCE OCBOCHUS
oOpa3oBaTenbHOI mporpaMMel. [lokazaTenu u KpuTepuu OLIEHWBAHMS KOMIETEHIIMHA C y4eTOM
sTana ux GopMHPOBAHUS

Kon HanmenoBanune Kon HaumenoBanue JTara
KOMIIETCHIIUU KOMIICTCHIINH JTara OCBOCHHMS KOMIICTCHIIMH
OCBOCHUS
KOMIICTCHIINH
I1K-4 3HAaHHUEM OCHOB COIMAJIN3aIlNH, [1K-4.2 CnocoOHOCTh

npodopHeHTalMN U
npoQecCuoHATU3AIUN
nepcoHasia, MPUHIUIIOB
(bOopMHUPOBaHUS CHCTEMBI
TPYJOBOH a/lanTaluu
nepcoHasa, pa3paboTku 1
BHEJIPEHUS MTPOrPaMM TPYAOBOM
aJIaTnTallid ¥ YMEHHE
MPUMEHSTh UX HA MTPAKTHKE

paspabarbIBaTh U
BHEJIPATH B IIPAKTUKY
paloThI OpraHu3anuu
IIPOrpamMMBbl TPYIOBOM
ajanranuu

Jtan 0CBOEHUI
KOMIIETEHIIUHA

IToka3arenn
OLIEHUBaHUS

Kpurepmuii onieHuBaHus

[1K-4.2 — criocoOHOCTh
pa3pabaThIBaTh U BHEAPATH B
MPAKTUKY pabOTHI
OpraHu3alH IPOrPaMMBbI

3HaAeT NPUHILIMIIBI
(bopMHpPOBaHUS CUCTEMBI
TPYAOBOM aganTaluu
nepcoHaia, pa3paboTKu U

JleMoHCTpHpYET 3HaHUE
MPUHIUIOB (POPMHUPOBAHUS
CUCTEMBI TPYIOBOM
aZlanTanyuu IepCoHala,
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Jtan ocBOEHUI
KOMIIETEHIIUHA

Iloka3arenn
OLICHUBAaHUA

Kputepuii onieHnBanus

TPYIOBOM ajanTaruu

BHEJPEHUS ITPOrpaMM
TPYIOBOH aJaNTalyH .

Pa3pabarbiBaeT nporpamMmmsl
aJlanTalyy nepcoHaa.

YcraHoBiIeHHE B3aUMOCBSI3H
MEXK]1y KaueCTBOM IIPOTpaMm
TPYAOBOM aganTaluu 1
pe3yJibTaTaMu aJanTaiuu
MepCOHAJIa B OpraHu3alny.

pa3paboTKU U BHEJPEHUS
IIpOorpaMM TPYIAOBOU
aJanTanuy.
CamMocTosATENBHO
pa3pabaTbIBaeT IpPOrpaMMbl
aJanranuy nepcoHaa.

YcranaBpiauBaeT B3aMMOCBS3HU
MEXIy KaueCTBOM IPOTrpaMMm
TPYAOBOM aanTaluu 1
pe3yJabTaTaMu ajanTauu
NepCcoHaJia B OpraHu3alliu.

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

CoNoOA~WNE

BOl'lpOCbI K 3a49€Ty

[TpodopureHTaIus: CYIIHOCTh U COJICPIKAHHE.
Couumanuzanus nepcoHana.

Bupl mpodopreHTayu B COBPEMEHHOW OpTraHu3aIiH.
Ympasienue npooprueHTAINEH B OpraHUu3aIuu.
CyObeKTbl 1 00BbEKTHI TPOGOPUEHTAIIMN B OPraHU3aLINH.
[enu u 3agaun poOpHEeHTAIIMN B OpTaHU3AIIHH.
[TpodopreHTaus Kak ColMaaIbHO-3KOHOMHYECKasl Tpodiiema.

AHanmm3 (aKkTopoB, BIHUSIOMNX HA MPO(GOPHECHTAIINIO B COBPEMEHHBIX YCIOBHUSX.
Pa3BuTHe TpyA0BOH MOTHBALIMK HA Pa3HBIX dTanax mpodeccuoHamu3aluu JNYHOCTH.

10 CyObeKTbl M 00BbEKT NMPO(YOPHUEHTALINH.
11. T'ocynapcTBeHHas cuctemMa HpoQecCuoHaIbHON OpUEHTALINH.
12. ConmanbHbIe acCEKTH TPOPOPHEHTAIHH.
13. XapakrepucTrka npolecca ajanTaluu: 003aHHOCTH paboTonaTens U 00S3aHHOCTH

paboTHHKA.

14. 3apaun nporiecca aganTanuy NepcoHana B KOMMEPUYECKUX OpraHu3allusiX.
15. 3agaun u cienudurka mporecca aanTauy Ha TOCYIapCTBEHHON CITy»XKOe.
16. Monens mporiecca caMOONpPeeIeHNUs TUIHOCTH.
17. lleHHOCTHBIC OPUEHTAIIMH U UX POJIH B BEIOOpE TTpodeccu.
18. [IpodeccroHanbHble 1IEHHOCTH TOCYAapCTBEHHOW CIYXKObI M MPOTPaMMbI HX

MONYJIIPU3ALINH.

19. Knaccudukanus agantaiuu.

20. Buibl poM3BOICTBCHHOMN a/1allTaIlHH.
21. CtpykTypa TpyJOBOM afanTau.

22. DTarbl poriecca ajanTaiiy epcoHaia B OpraHu3aIiim.
23. TloaroToBUTEIHHBIN TIPOIECC aTaNTAIINH.
24. adopManmoHHBIH MpoIece aianTaiyH.
25. KoMMyHUKaIIMOHHBIN MpOIlecC aJanTaluu.
26. MakTOpHI, BIUSIONIAE Ha aJaNTAIIMIO TICPCOHAIA B OPTaHHU3AIHH.
27. CranmapT ajanTanuu: pa3padoTKa ¥ BHEJIPEHHE B OpraHU3aI[UH.
28. IHCTUTYT HACTaBHUYECTBA HA TOCYJIAPCTBCHHON CITy»kKOe€.

29. BHyTpeHHHE JTOKATbHBIE JOKYMEHTHI B OPTaHU3AINH, PEraMEeHTHPYIOIINE MPOIIece

aJIanTalyy IepcoHaa.

30. Buasl u popMmbI OIIeHKa ITepCcoHala B MPOLECC aAanTaliy.
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31. [IpoBepka pexoMeHAAINH, MPeIOCTaBIsIEMbIC KAaHIUIATOM B MPOIECCE aanTaIiu.

32. [Ipouenypa NOPy4YUTENHCTBA IPH OTOOPE KAaHAWJATOB HA PYKOBOASIINE JODKHOCTH

33. TexHoorun BXOXACHWA B JOJDKHOCTE PYKOBOAUTEIIA U CIICHUATIUCTOB.

34. CyObeKThl 1 OOBEKTHI aJanTallHH.

35. Pa3paboTka nporpamm ajanTaiuy B OpraHUu3aIiy.
36. CornmacoBanue IporpaMM aJarlTallly ¢ JUHEHHBIMUA PYKOBOIUTEISIMH.

37. BHeapenue npoiiecca afanTaiuyd B OpraHU3alMOHHBIX CTPYKTYpax.

38. AHanu3 pe3ysabTaToB aJanTaluy nepcoHaa.

39. Pa3zpaboTka u yTBep>KIACHHE METOJAUYECKOTO MHCTPYMEHTApHsI aJanTalllH.
40. TexXHOJIOTUYECKUI CTaHAAPT aAaNTaIllid B OpPraHU3aIUH.

41. Kputepun u  mokazatenn 3G (HEKTHBHOCTH

roCy/1apCTBEHHOM CITyXk0e.

42. IlpakTuka ajanTaliy nepcoHaisa B KOMMEPUYECKOW KOMITaHUH.

43. TlpakTHKa alanTaliy MepcoHaia B CUCTEMe 00pa3oBaHHMS.

44. TlpakTuka ajanTaliy nepcoHaia B MEAUIIMHCKUX OpraHU3aIUsIX.

45. [lpakTuKa aganTaiy MOJIOICKHU CIICIIMAIMCTOB HA TOCYAapCTBEHHOM ciyx0e.
46. Kputepuu u nokaszarenu 3pQexKTUBHOCTH afaNnTalyy epcoHanta B OpraHu3aiu.
47. IlpaBoBble OCHOBBI a/lanTalluy pabOTHUKA B 3aKOHOAATENbCTBE O Tpyae PD.

48. VcniblTaTeNbHBIN CPOK pabOTHUK KaK MPOIlecC aanTalllu.

aJalTainuu IIepcoHaIa

Ha

49. Iyt mpeonmonieHust QGopMmanu3mMa IO OTHOUICHHWIO K ajantainuu pabOTHHKA B

MpoueCCe MPOXOKACHNA UCIIBITATCIIBHOTO CPOKaA.

50. Posp pykoBoaUTENSI OpraHU3aMH B IIPOIIECCE aIaTALUK [IEPCOHAIA.

BapI/IaHTbI MNPaAKTUHICCKUX 3aJaHMM:

IIpakTnyeckoe 3axanue Nel:

B Vopasnsromeit komnannun OO0 «YK KOy r. [lepmu ocTpo cTosST mpodiaemMbl agantaiuu
HOBBIX PAaOOTHHUKOB B CBS3U C PACIIUPEHUEM ACATEIHHOCTH, YBEIMUCHUEM KUJIUITHOTO HOHIA
HAXOJSIIETOCS B YIIPABIECHUH U SKCIITyaTalliH, a TAKXKe padoT MO €ro TEXHHUECKOMY

00CITy>)KMBaHUIO (COACPIKAHUIO. ).
OITPEAEJIUTE:

1.Bunpl agantanyu, KOTOpbIE BBIXOAAT HA MEPBBIN MIAH B JAHHOW CUTYallUH.
2.DaKTOpbI, KOTOPHIE OKA3bIBAIOT HAUOOMBIIIEE BIUSHUE HA a[JalTallUI0 B TAHHOW CUTYyallun

3.IlpopamxupyiTe HuX.

Bunasl agantanuu u CI)aKTOpBI, BJIMAIOIIKE HA adallTallkuio

1.IIpousBoacTBEHHAs ajanTalus, €€ BUJIbL:

A. TIpodeccronanbHas

@DakTOpHI, BIUSAIOIINE HA HEE:

XapakTep U cojiepKaHue TpyJa B JaHHOH npodeccuu
YpoBeHb OpraHu3aluy 1 ycloBus Tpyaa

Pa3zmep 3apaboTHOI maTel

b. Ilcuxodusnueckas

@DakTOopHbl, BAUAIOLIUE HA HEE!

XapakxTep U coJiep:kaHue Tpyaa B JaHHOU mpodeccuu
YpoBeHb OpraHu3aluy 1 ycloBus TpyAa

Cucrema opranusanuu Tpyaa

B. CounanbHO-nICMX0JI0THYECKAS

@akTOpHI, BAUSAIOIINE HA HEE:

HopMmbl B3aUMOOTHOIIEHUH B KOJIJIEKTUBE

I'. OpranuzannoHHO-aIMUHUCTPATUBHAS

@akTOopHl, BIUAIOLIUE HA HEE!

Cucrtema opranu3aiuu Tpy/ia
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[TpodeccuonanpHas CTPyKTypa KOJJIEKTHBA

J1. DxoHoMu4uecKkas

@DakTOphl, BIUSAIOIINE HA HEE:

CocrosiHue MPOU3BOJACTBEHHON M TEXHOJIOTHYECKON TUCIIUILIUHBI
E. CannrapHo-rurneHu4ecKas

@DakTOpHI, BIUAIOIINE HA HEE:

CrerneHnb TOTOBHOCTH pad0OYero Mecta K TpyJ0BOMY MpoIieccy
IIpaBuna TpyAaoBOro pacrnopsaka

IIpakTuyeckoe 3axanue Ne2:
2.BHenpoun3BOACTBEHHAS aaNTallls, €€ BU/bIL:
A. Ananranus K ObITOBBIM YCIIOBUSIM JKUJIbS
@DakTophbl, BIUSIOLIUE HA HEe:
Crioco0bI pactipesienieHust 1 BO3MOKHOCTH TTOJIy4€HHUSI MECTa B JIETCKOM Caay U T.1.
®dopmbl 001IIEHUS B HEpabodee BpeMs
Hanuune 6a3 oTapIxa, MOMUKIMHAKHA, OMOINOTEKH, CIIOPTUBHO-KYJIBTYPHBIX 3aBEICHHUM
b. Apanrtanus k 001IEHUIO C KOJUIETaMHU BHE MPOU3BOJICTBA
®DakTop, BIMAIOIIUN HA HEe:
®dopmebl 001IIEHUS B HEpabodee BpeMs
B. AnanTanus B nepuoj oTabIxa
®DakTOophbl, BIUSIONIUE HA HEe:
Hannune 6a3 oTapixa, MOJMKIMHAKHA, OUOIMOTEKH, CIIOPTUBHO-KYJIBTYPHBIX 3aBEICHHIA.

IIpakTnueckoe 3aqanue Ne3:

Pa3pa60TaI7ITe OpTraHHU3allUOHHBIC PCTIIAMEHTEHI ITPOLECCa aTTeCTaluu COTPYIHUKOB
OpraHu3amnuu.

IIpakTHyeckoe 3aganue Ne4:
Pazpaboraiite «IlomoskeHue 00 aTTecTaluu COTPYAHHUKOB OpTraHU3AIUN.
IIpakTnyeckoe 3aganue NeS:

Pa3paboraiiTe KpuTepuu OLIEHKU PE3YIbTATOB TPYJA /IS pa3HbIX JTOJIKHOCTEN
yIpaBIeHYECKUX PAOOTHHUKOB.

IIxaja oueHUBaHUA.

OneHka 3HaHMHA, YMEHUH, HaBBIKOB IPOBOJUTCS HAa OCHOBE OaJJIbHO-PEHTHHIOBOM
cuctemsr: 30% u3 100% (wmu 30 6ammos u3 100) - BKiIaa B UTOTOBYIO OIICHKY IO pe3yJbTaTaM
IPOMEKYTOUHON aTTEeCTalUH.

[Ipu ouneHuBaHMM OTBeTa OOYYAIOUIETOCS B XOJ€ MPOMEKYTOUYHOW aTTECTAllMd MOXKHO
ONUPATHCS HA CIEAYIOUINE KPUTEPHUH:

basl Kpurepuii onieHkn

26-30 OOyuaromuiics TOKa3bIBaeT BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHMS
MpPOrpaMMHOTO MaTephayia, Yy4eOHOH, TEPUOJUYECKOH UM MOHOTpaPUIECKOI
JUTEpATyphl, 3aKOHOJNATENbCTBA M TNPAKTUKUM €ro NPHUMEHEHHs, PACKphIBAE€T HE
TOJILKO OCHOBHBIE TOHSATHS, HO M aHAIM3HPYET UX C TOYKH 3PEHUS Pa3ITHIHBIX
aBTOpOB. OOy4aroLMiics MOKa3bIBa€T HE TOJIBKO BBICOKHH YPOBEHb TEOPETHUECKUX
3HaHWH, HO ¥ BUJUT MEXIUCHUTUTMHAPHBIE CBs3U. [IpodeccuoHanbHO, TpaMOTHO,
M0CJIEI0BATEIBHO, XOPOILINM SI3IKOM YETKO M3JaraeT MaTepuall, apryMEeHTHPOBAHHO
dbopMynupyeT BBIBOJBL. 3HAET B paMKax TpeOOBaHHI K HAIpPaBJIECHUIO U MPO(UITIO
MOJArOTOBKM 3aKOHOJATeIbHO-HOPMAaTHUBHYIO M IpakTHuYecKyto 06a3y. Ha Bompockl
OTBEYAET KPAaTKO, APTYMEHTHPOBAHO, YBEPEHHO, TI0 CYIIECTRY.

16-25 OOyyaronuiicsi MMOKa3bIBaeT JIOCTATOYHBIA YPOBEHb KOMIIETEHTHOCTH, 3HAHMS
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MaTepHaoB 3aHATUN, y4eOHOW U METOJMYECKOW JTUTEepaTyphl, 3aKOHOIATEIbCTBA U
NPAaKTUKHA €ro NMPUMEHEHHs. YBEPEHHO M NpOo(eCcCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYThb BOINPOCA. 3HAET HOPMATHBHO-
3aKOHOJATEIbHYI0 M  IpaKkTHYeCKyro 0a3dy, HO IpU OTBETE€ JIOIMYCKaeT
HECYIIECTBEHHBIE MOrpeiHOCTH. OOydalonIMiics MOKA3bIBAET JOCTATOUYHBIH YPOBEHb
npoeCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET HMOHATUSAMH, METOJaMHU OLCHKH
IOPUHATHS PEIICHUH, HMEET NpPEJICTaBICHHE: O MEXKIUCLUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUSA, IOJIYYECHHBIC IIPU HM3YYEHUU PA3JIMYHBIX IUCLUIUINH, YMEET
AQHAIN3UPOBATh NPAKTUYECKUE CUTYaLUU, HO JIOIYCKAE€T HEKOTOPbIE MOIPELIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MAaTE€pHAl U3J1aracTcsi XOPOIIUM SI3BIKOM, ITPUBIIEKACTCA
UH(POPMATUBHBIA W WJUIIOCTPUPOBAHHBIA MaTepuall, HO TNPH OTBETE JOIYCKaeT
HEKOTOpBIE NOTPEIIHOCTH. BONpOCH! HE BRI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUM.
6-15 OOyyaromuiicss NOKa3bIBa€T JIOCTATOYHBIE 3HAHWSA MATEPUAIOB 3aHATHHA, HO IIpU
OTBETE OTCYTCTBYET JOJIKHAS CBSI3b MEXAY aHAIM30M, ApIYMEHTALMEH U BBIBOJAMH.
Ha nocraBneHHble WwieHaMHU KOMHUCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIMYCKAET
norpemHocTd. OOydarouuiics BiafeeT NPAKTUYECKMMU HaBbIKAMM, IPHUBIIEKAET
WUIIOCTPaTUBHBIA MaTepuall, HO UyBCTBYET ce0s HEYBEpEHHO IIpU aHalu3e
MEXIUCLUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHTbl IPUBJIEKAIOTCS HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIIPOCHI
3aTPYHSAETCS ¢ OTBETaMH, TOKa3bIBaET HEJJOCTATOUYHO IN1yOOKHE 3HAHUS.

0-5 OOyuaromuiicss mMokKas3bplBaeT ciaOble 3HAHUS MaTepUaloOB 3aHATHH, Yy4eOHOM
JUTEPATyphl, 3aKOHOJATEJICTBA M IIPAKTUKU €ro NPUMEHEHUs, HU3KUI ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3J10XkKeHue Bompoca. OOydaromuiics NOKa3bIBaeT
ciabblii  ypoBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS IpU aHaJIU3e
IIpaKTUYECKUX cuTyauuid. He MoeT nmpuBecTH NpHUMEpBbl U3 PEaJbHOM IIPAKTHUKH.
HeyBepeHHO M JIOTMYECKH HENOCIEA0BATENbHO M3JlaraeT Marepuan. HempaBuibHO
OTBEYAET HAa BOIIPOCHI UJIU 3aTPYAHSETCS C OTBETOM.

[Ixana nepeBoaa U3 MHOr00AJIJIbHOW CUCTEMBI B TPAJUIIMOHHYIO:

- oOyJaromeMycss  BBICTAaBISIETCS ~ OIIGHKA  «HEYAOBJIETBOPUTEIFHO»  €CIH
oOyuaromuiicst Habpan meHee 50 OanoB.,

- OLIEHKA «3a4TE€HO» BBICTABJISIETCS MPH YCIOBUH, €ClM oOyuaromuiics Habpas oT
50 mo 100 6amoB;

- 100 6anaoB BhICTABISETCS NPU YCIOBUU BBIIIOJHEHUS BCEX TpeOOBaHUM, a TaKkxke
npu 00s3aTeNbHOM MPOSBICHUM TBOPYECKOI'O OTHOLICHHUS K TpEeAMeTY, YMEHHUH
HAXO/IUTh OPUTHHAJIBHBIE, HE COAEp)KalIMecss B yueOHUKaX OTBETHI, yMEHUU pabOTaTh C
MCTOYHHUKAMHU, KOTOpBIE COAEP)KATCS JIOTOJHUTENBHONW JHUTEpaType K Kypcy, YMEHUU
COCMHATH 3HAHMS, TIOJTYYCHHBIC B JAHHOM KypCE CO 3HAHUSMU JAPYTHX JUCIUTLIIH.

4.4. Meroanueckue MaTepHalibl

YCTHBIA OMPOC SIBISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB MPOBEPKH YCBOEHUS 3HAHUUN
oOyvaroruMucs. Pa3BepHYTHII OTBET CTYJEHTa JIOJDKEH TIPEACTaBIATh COOOW CBSI3HOE,
JIOTUYECKH TOCIIeI0BaTeIbHOE COOOIIEHNEe HAa OMPEISICHHYI0 TEMY, MOKAa3hbIBaTh €ro yMEHHe
MPUMEHATH OMNpPEACNICHUs, TMpaBUjia B KOHKPETHBIX cliydasiXx. OCHOBHBIE KPUTEPUU OIICHKH
YCTHOTO OTBETa: MPaBUIBLHOCTH OTBETA MO COJIEP)KAHHUIO; MOJIHOTA W TIyOMHA OTBETA; JIOTHKA
W3JIOKEHUST MaTeprayia (yYUTHIBAETCS YMEHHE CTPOUTH IIEJOCTHBIN, IOCIEA0BaTEeIbHBIN
paccka3z, TpPaMOTHO  TIOJB30BaThCS  CHENHAIBHOM  TEPMHHOJIOTHEH);  HCIOJIb30BaHUE
JIOTIOJTHUTEILHOTO MaTepHaia.
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5. Meronuyeckue yKa3aHus JJs 00y4al0IUXCH M0 OCBOEHUIO TUCHUILUIHHBI

MeTtoauyeckne yKa3aHHsI 10 CAMOCTOAITEIbHOW TOATOTOBKH K 3aHATHAM
JIEKIHOHHOT0, MPAKTUYECKOr0 (CEMHHAPCKOI0) TUMA:

[ToaroroBka K 3aHATHSAM JODKHA HOCHTh CHCTEMATHUYSCKUN XapakTep. DTO IMO3BOJIHT
oOyJaroreMycs B IOJTHOM 00beMe BBIIIOJIHUTH BCe TpeOoBaHus mpenoaaBares. OOydaromumcst
PCKOMEHIyeTCS HM3y4aTh KaK OCHOBHYIO, TaK M JIOTIOJHHUTEIBHYIO JIMTEPATypy, a TaKkKe
3HAKOMHTBCS ¢ VIHTEpHET-UCTOYHUKAMU (CIHCOK TMPUBEICH B pabouyeil mporpamme IO
JTUCITUATIIINHE).

Crucox BOMPOCOB JJIsi CAMOCTOSATEIHHON TIOJTOTOBKM K OMPOCaM 10 TeMaM MPHUBEICH B
paboueii mporpaMMe o JTUCIUILTHHE.

MeToauyeckue yKa3aHUs MO MOJATOTOBKE K ONPOCY

[ToaroroBka k 3aHATHSM JOJKHA HOCUTH CUCTEMAaTHUYECKUN XapakTep. DTO MO3BOJIMUT
oOydJaromieMycs B OJHOM 00beMe BBIIMTOJIHUTE BCe TpeOOBaHUs mpernoaaBaress. O0ydaronumcs
PEKOMEHIyeTCsl M3y4yaTh KaK OCHOBHYIO, TaK W JOTOJHUTEIBHYIO JIMTEPaTypy, a TakkKe
3HAKOMUTBCA ¢ VHTEpHET-UCTOYHMKAMH (CIIHMCOK TIPUBEJACH B paboueld MmporpamMme Io
TUCIUTLIIUHE).

[ToarotoBka oOyyarolmuxcsi K ONPOCY TMpearnoyiiaraeT MU3y4eHHe B COOTBETCTBUU
TEMaTUKOH JUCIUTIIMHBI OCHOBHO/ JTIOMOJHUTEIILHOM JINTEPATYPhI, HOPMATUBHBIX JIOKYMECHTOB,
MHTEPHET-PECYPCOB.

OOyuaromuiicst TOTOBUT TOKJIaI B (POpME YCTHOTO COOOIICHHUS 110 TEME JUCIIUILTAHBL.

[IpennaraeTcs cnemyromas CTpyKTypa JI0KIaa:

1. Beenenue:

— YKa3bIBaeTCs T€Ma U LIeJb JOKIaa;

— o003HauvaeTcs nMpobdIeMHOE T0JIe, TEMATUYECKUE pa3/ieibl JOKIaaa.

2. OCHOBHOE€ cOJIepKaHUE JIOKJIAIA:

— TIOCJIEIOBATEIHFHO PACKPBIBAIOTCS] TEMATHUECKUE Pa3Ieiibl JOKIA A,

3. 3aKJro4YeHue:

— MIPUBOSTCSI OCHOBHBIE PE3YyJIbTAThl M CYXKJIEHHUS aBTOpa MO MOBOAY MyTEl BO3ZMOXXHOTO
pelIeHus PAaCCMOTPEHHOM MPOOIEMBbI, KOTOPBIE MOTYT OBITH O(POPMIIEHBI B BUJIE PEKOMEHJAITHIA.

MeTtoanyeckue yKa3aHusi 10 MOAT0TOBKe K TeCTUPOBAHMIO

[Tpu MOATOTOBKE K TECTUPOBAHMIO CIIEIYET YYUTHIBATH, YTO TECT MPOBEPSET HE TOJIBKO
3HaHUE TOHATHUH, KaTeropwil, COOBITUH, SBICHWH, YMEHHUS BBLIEIATH, AHAJIU3UPOBATh U
0000maTe Hauboyiee CYIIECTBEHHbIE CBSI3M, NPU3HAKUM M TPUHIUIBl Pa3HBIX SBICHUH U
nporeccoB. IloaToMy mpu MOATrOTOBKE K TECTy HE clelyeT NpPOCTO 3ayuyuBaTh MaTepual,
HEOOXOMMO MOHATH €ro JIOTHKY. [IoAr0oTOBKE CIIOCOOCTBYET COCTaBIEHHE PA3BEPHYTOTO IIJIAHA,
Tabmui, cxeM. bonblIyl0o MOMOIb OKa3bIBAIOT HMHTEPHET-TPEHAKEpPbl, MO3BOJISAIOIINE, BO-
NEPBBIX, 3aKPENUTh 3HAHHSA, BO-BTOPBIX, MPHOOPECTH COOTBETCTBYIOIIUE IICHXOJIOTUIECKHE
HaBBIKM CaMOPETYJISIIIMKA M CAMOKOHTPOJIS.

TectupoBaHme WMeeT psJI OCOOCHHOCTEH, 3HAHWE KOTOPBIX IIOMOTAeT YCIEIIHO
BBIIOJIHUTh TECT. MOXHO JaTh CIEAYIOIIME METOIWYECKHE pPEKOMEHJAIMH: CleayeT
BHUMATEIBHO M3YYHUTh CTPYKTYpPY TE€CTa, OIIEHUTh 00BEM BPEMEHH, BBIICISIEMOTO Ha TaHHBIN
TECT, YBUJAETh, KAKOrO THIA 3aJaHUs B HEM COJIepXKaTcs; OTBEYaTh Ha T€ BOIPOCH, B
NPaBWIBHOCTH PEUICHUs KOTOPHIX HET COMHEHHH; OYeHb Ba)KHO BCET/Ia BHUMATEIBHO YHTATh
3aJaHusl 1O KOHIIA, HE MBITAsICh MIOHSATH YCIOBHUS «I10 TIEPBBIM CIIOBAM).

Kparkue MeToguyeckue ykasaHusi 10 HAMMCAHKUIO pedeparta

Pedepar sBrnsercs camocTosTENbHON MpakTUYecKol paboroil cryneHta. OH mpu3BaH
OINPEACIUTh CTENEHb OCBOCHMSI CTYJAEHTOM 3HAaHUN M HABBIKOB, IOJYYEHHBIX UM B IIPOLECCE
U3YYEeHUS JUCUUIUIMHBL. JlaHHBIM BUA pabOThl MHIUBUAYyaleH M camocTtosTeneH. He
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JOTTYCKaeTCsl MPsIMOE 3aUMCTBOBAHHME MAaTEpHAIOB U3 KAKMX-TMOO MCTOYHUKOB 0€3 CChUIOK Ha
HUX.

Texct paboTBl JOMKEH OBITh HANKMCAH JIMTEPATYPHBIM S3bIKOM B HAay4dHOM CTHIIE.
OdopmiieHne TEKCTa TakXKe JOHKHO OBITh BBIOJHEHO rpaMoTHO. CriemyeT M30eraTrh MyCThIX
IPOCTPAHCTB U, TeM Ooisee, cTpaHul. Ha Bce TaOnMIbl, pUCYHKH M JHUarpaMMbl JI€JIar0TCs
CCBIJIKU B TEKCTE.

Pa6ora o6wemom ot 10 mo 15 crp. Bemonusercs B popmare A4. [pudt — Times New
Roman, a5 3aroyioBKOB Joryckaercst uenoiib3oBanue mpudra Arial. OCHOBHON TEKCT pabOThI
Habupaetcs 14-m mpudrom yepes 1,5 uHTEpBasia, BRIpaBHUBAHKE 110 ITUPUHE, MEKOYKBEHHBIN
uHTepBall «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMAaTHMYECKHM PacCTaBIsIOTCS NEPEHOCHI.
[Tomst: Bepxuee 2,0 cm, HmwkHee 2,0 cM, neBoe 3 cM, paBoe 1 cMm. [IpomexxyTku Mex 1y ab3anamu
OTCYTCTBYIOT. BBeleHue, TI1aBbl, 3aKIOYEHHE, CIUCOK JIMTEPaTypbl U  MPUIOKEHUS
dbopMaTUpPYIOTCS KaK 3aroJIOBKH IEPBOT0 YPOBHS M HAUMHAIOTCS KaXK/Iblii C HOBOM CTPAHUIIBL.

CHOCKHM JenaroTcsl BHU3Y CTPaHUIbl. TaOMUIBl M PUCYHKH HYMEPYIOTCS OTHAEIBHO.
Howmep BKkIIOUaeT HoOMeEp IJ1aBbl 1 HOMEP PUCYHKA/TaOIHIIbI B TAHHOM Ti1aBe.

Crpanuupsl paboThl JOKHBI OBITH NIpOHYMepoBaHbl. Hymepauuss HauumHaeTcs co
CTpPaHULIBI C OTJIaBIIEHUEM, Ha KOTOPOU cTaBUTCA Ludpa «2» u naiee — no nopsaaky. OkoHuanue
HyMEpaluy IpPUXOJUTCS Ha IOCIEJAHUN JIUCT clucKa JuTeparypbl. Homep craBuTCsS BHU3Y
CTpaHUILIbI cripaBa. Ha cTpaHuIax ¢ MpUIOKEHUSIMH HOMEPA HE CTaBSITCS, U B OTJIABJICHHE OHU
He BBIHOCSTCS. B ornaBineHun ykasblBaeTcsl TOJIbKO HOMEp MEPBOTO JINCTA MIEPBOT0 MPUIIOKEHUS.

6. YueOHas tuTepaTypa U pecypchbl HH(POPMAIHOHHO-TEJIeKOMMYHUKANIMOHHOM ceTH
"UHTepHeT", BKIKYAA NlepevYeHb Y4eOHO-MeTOANYEeCKOro odecrneyeHus s
CaMOCTOSITEJIbHOI PadoThl 00y4aIOIIMXCH MO IMCHUIIIHHE

6.1. OcHoBHas JIMTEpaTypa
1. Masunkuna E.M. Ananrtanus B xoisektuBe: yueOHoe nocodue. — Capartos: Al [1u
Op Menaua, 2012. — 176 c. — DnexTpoHHbIit epcypc: http://www.iprbookshop.ru/770
2. Macnosa B.M. VnpaBieHue mnepcoHanoMm: Y4eOHUK M NPaKTHKYyM s
akajeMuieckoro OakamaBpuara: pomymeHo YMO .../ MI'Y um. M.B. JlomoHocoBa. — 2-e u3.,
nepepad. u gon. — M.: FOpaiit, 2015. — 492 c.

6.2. JlonoTHUTeIbHASI JIUTEpaTypa

1. Bonoawna H. AnanTamnus nepconana. Poccuiickuii onpIT MOCTPOEHUS KOMILTIEKCHOM
cucteMsl. — M.: OKCMO, 2009. — 238 c.

2. Munaesa H.JI. Yrpasnenue nepcoHaioM: Kypc Jeknuid. — M.: Dxor-undopm, 2012.
- 171 c.

3. KOpacoB WM. Apantanmst TOCYZAapCTBEHHBIX CIYXalUX K COBPEMEHHBIM
yIpaBJIEHYECKUM U KaJpoBbIM TexHousorusmM // Uenosek u tpya. — 2010. — Ne 3. — C. 68-609.

4. Alisa Charles. New Employee Orientation Guide: 90 New Employee Orientation
Ideas for Human Resources Professionals Kindle Edition // Kindle Edition. — Jun 8, 2013. — 81 p.

6.3. YueOHO-MeTOAHYECKOE 0O0ecneueHHe CAMOCTONATEILHOH padoThl

1. "BanoBa C.B. Kanaupar, HOBHYOK, COTpyAHHMK: WHCTpyMEHTBHI yIpaBiieHUs
[IEPCOHANIOM, KOTOpble peanbHO paboTaioT Ha mpaktuke. — M.: Dkemo, 2010. — 145 c. —
DrexkTpoHHbIH pecypc: http://one-view.ru/

2. YmpaBieHue NEepCOHAJIOM opraHu3anuu: y4eOHuk / mon pen. A.Sl. Kubanosa. — 4-¢
u3a., npom. u mepepad. — M.. MHOPA-M, 2014. — 695 c. — DnekTpoHHBIA pecypc:
http://znanium.com/bookread2.php?book=444619

3. SxontoBa E.C. CrpaTtermyeckoe yIpaBJIeHHE TEpCOHAIOM: y4eO. mocodue. — M.:
N3n. Jom «Jlemo PAHXuI'C», 2013. — 384 c. — OmnektpoHHbli pecypc: http://
www.bankreferatov.ru
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6.4. HopmaTnBHBIE IPAaBOBbIE JOKYMEHTbI

1. Koncrutyuus Poccuiickoii ®enepanuu (IpUHATa BCEHAPOAHBIM I'OJIOCOBAHHUEM
12.12.1993) (¢ yderom mompaBok, BHeceHHbIX 3akoHamu P® o mompaBkax k Konctutynuu PO
ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne
11-®K3) // Cobpanue 3akoHomarenscTBa PD. 2014, No 31, cT. 4398.

2. ®epepanbHblit 3akKoH «O rocygapCTBEHHOM rparkAaaHcKon cnyxbe Poccuiickoi
depepaunmn» ot 27 nrona 2004 r. Ne 79-P3.

3. ®epepanbHbiii 3aKk0H «O0 obecrieueHUH nOCTyna K WHGOPMAIMKM O JCSITCIBHOCTH
OpraHOB roCyapCTBEHHON BIACTH U OPraHOB MECTHOTO caMOymnpaBieHus» oT 9 ¢despains 2009 r.
Ne 8.

4. VYxa3 Ilpesunenrta Poccuiickoit denepamnyu «O nopsiike craun KBAIM(UKAITHIOHHOTO
9K3aMEHA TI'OCYIapCTBEHHBIMU TPAXAAHCKUMHU CitykamuMmu Pocculickoil denepauny U OLEHKU
UX 3HaHWH, HAaBBIKOB M YMEHUH (1podeccruoHansHOro ypoBHs)» oT 1 ¢espans 2005 r. Ne 111.

5. Vka3 Ilpesumenta P® «O mnpumepHoir ¢dopme CiyKeOHOro KOHTpaKTa o
MPOXO0KICHUH TOCYAAPCTBEHHOM IpaskIaHCKoM cityx0bl Poccuiickoii denepanuu u 3aMenieHUN
JOJKHOCTU TOCYJAapCTBEHHOM TpakIaHCKO# ciyk0b1 Poccuiickoit deneparuu» ot 16 depans
2005 1. Ne 159.

6. Va3 Ilpesugenta P® ot 16.01.2017 N 16"O xBanmudukannoHHBIX TPeOOBAHUAX K
CTaXy TOCYJapCTBEHHON TPaXIAaHCKON CIYy>KObl WM CTaxy paboThl MO CIEUUaIbHOCTH,
HAIMpaBJICHUIO TIOJTOTOBKH, KOTOPBIH HEOOXOAWM ISl 3aMeIIeHHs JTOJDKHOCTEH (enepanbHoi
roCy/IapCTBEHHON I'PaTaHCKOU CITyKObI"

7. VYka3 [Ipesugenra P® ot 11.08.2016 N 403 "O6 OcHOBHBIX HalpaBJIEHUSIX Pa3BUTUS
rocyIapcTBEHHOU Ipaxaanckoi ciyx0bl Poccuiickoit ®enepannu Ha 2016 - 2018 roxer"

8. TlocranoBnenue IlpaButensctBa P® or 03.03.2017 N 256 "O denepanpHOU
rocyaapcTBeHHOU MHPOpMaMOHHOM cucteMe "EnnHas uHpopMaIoHHas CUCTEMa YIPaBIIeHUs
KaJIPOBBIM COCTaBOM I'OCYIapCTBEHHOM IpayKIaHCKOU ci1y)0b1 Poccutickoit denepammn”

9. PacnopspkeHue [IpaBuTenncTBa P® oT 12.09.2016 N 1919-p
«O0 yTBEepXJIEHUU IUIaHAa MEpPONPUATUN («IOPOKHOM KapTel») Mo peanu3anuu OCHOBHBIX
HalpaBJIeHUH pa3BUTHUs TOCYJAapCTBEHHOM IpakaaHckol ciayxkObl Poccuiickoit Penepanuu Ha
2016 - 2018 rogsi», yTB. YKazom [Ipesunenta PO ot 11.08.2016 N 403.

6.5. UnTepHeT pecypchl

1. http://rosmintrud.ru - OdunmanbHbli caiitT MHHHCTEpCTBA TpyAa M COIHAIBHON
3anuThl Poccuiickon @enepannn

2. www.mintrud.ru (caiit MuHHCTEpCTBa Tpy/a M COLMAIBLHOTO pa3BUTHs Poccuiickoii
denepanun)

3. Www.AUP.ru (AIMUHHCTpaTHBHO-YIIPaBI€HYECKUIA TOPTAN)

4. www.ilo.ru (odurmanbHblid caiT MexIyHapOoIHOM OpraHu3aiuy TpyIa)

5. www.isras.rssi.ru (opunmanbHbIi CauT KypHaJa «Couuosoruyeckue
HCCIIETOBAHUS»)

6. http://www.hrm.ru (ctierimanu3upoBaHHblil caliT s HR- MenemkepoB)

7. http://www.jod-today.ru (caiiT raszetst «Pabota mis Bacy)

8. http://www.personal-mix.ru  (Hay4HO-TIPaKTUYECKHI IKYpHal IO YIPAaBJICHUIO
nepconaniom «Ilepconan MUKCy)

9. http://www.kadrovik.ru (anexrponnas Bepcus xypHaia «ClpaBOUYHHUK KaJIpOBUKA)

10. www.top-personal.ru (a;ekTpoHHast BepcHst KypHaia «YIpaBlIecHHE IEPCOHATIOM)

11. www.uptp.ru (caifit MexayHapoaHoro sxypHana «I[Ipobimembl TeopuM W HPAKTUKU
YIpaBICHUS»)

12. www.chelt.ru (caiit )xypHana «YenoBek u Tpya»)
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6.6. UHbIEe HCTOUYHUKH
1. KubGanoB A.f., KamranoBa E.B. YmpaBnenue mepcoHasioMm: TEOpHs M IpPaKTHKA.
Opranuzanus npopopueHTAMU U aIallTallui IepcoHaia: yd4eOHO-TIpakTUYecKoe nocodue / mos
pen. A.Sl. Kubanosa. — M.: TIpocniekt, 2012. — DiekTpoHHBIH pecypc: WWWw.prospekt.org
2. OperoB FO.I'., A6aypaxmanos K.X., Korora JI.P. Ouenka 3¢ dhektuBHOCTH pabOTHI ¢
NEPCOHATIOM: METOAOJIOrHYeCKHi moaxon. — M.: Anbda- npece, 2011. — 752 ¢. — DAeKTpOHHBIH
pecypc: http:// www.twirpx.com/file/469114/

7. MaTepuajbHO-TEXHHYECKOE H MPOrpaMMHoOe ofecriedeHne THCIHUIIHHBI

Jlist mpoBeleHUsT 3aHATHH 10 JIUCIUIUIMHE HEOOXOIMMO CIICAYIOIIee MaTepUabHO-
TEXHUYECKOe OOecreueHue: y4eOHbIE ayIUTOPHH JUIS MPOBEACHUS 3aHITHH JICKIIMOHHOTO W
CEMHMHAPCKOT0 THIIA, TPYIIOBBIX M WHIUBUAYAJIbHBIX KOHCYJIbTAIMU, TEKYIIETO KOHTPOJS H
IPOMEKYTOYHOW aTTECTAIMH, TIOMEIIECHUS ISl CAMOCTOSTEIIBHOM paboTHI.

[Iporpammuoe obecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNupopmannonnsle cnpaBouyHble cuctembl: Hayunas Oumbnmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas 9JIEKTPOHHAS oubnmoTexa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hanuonanbuas snekrponnas Oubmmorexka. URL: www.nns.ru;
Poccwuiickas rocymapctBeHnas Oubmmoreka. URL: www.rsl.ru; Poccuiickas HaruoHaiIbHas
oubmmoreka. URL: www.nnir.ru;  Dnekrtponnas Oubnmorexka  Grebennikon.  URL:
http://grebennikon.ru/; DnexTponHo-OubAKOTEYHAs cuctema WM3patenbctBa «Jlamb». URL:
http://e.lanbook.com; DnexTponno-6uGmuoreunas cucrema FOPAUT. URL: http://www.biblio-
online.ru/
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