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1. IlepeyeHb NJIAHUPYEMBIX Pe3y/JIbTATOB 00y4eHHUS 10 AUCHHUILIMHE COOTHECEHHBIX C
IJIAHUPYEMbIMH pPe3yJIbTaTaMU OCBOEHHS MPOrPaMMBbl

1.1. Hucturumna b1.5.23 «OcHOBBI opraHm3anuu Tpyna» o0OecredynBacT OBJIAJICHUE
CIEYIOIIMMU KOMIETSHIIMSIMH C YY€TOM JTara:

JIOABMH, KOHTPOJIA U OIICHKH
3¢ GEeKTUBHOCTH I€ATEIBHOCTU APYTUX

Kon HaumenoBanue Kon HaumenoBanue >Tama
KOMITETEH KOMITETEHITUHT JTamna OCBOCHHUS KOMITCTECHITUU
0707 OCBOCHUS
KOMITCTECHITUU
OIIK-7 TOTOBHOCTBIO K KOOTIEPAIUH C OIIK-7.3 CnocoO6HOCTh
KOJUIEraMu, K paboTe Ha oOwIuii OpraHU30BbIBATD,
pe3ynbTaT, a TakKe BIIaJJeHUEM KOOPJIMHUPOBATH,
HaBBIKAMH OpPTraHU3alud U KOHTPOJIUPOBATH U
KOOPJMHAIIUU B3aUMOJICHCTBUS MEXTY OILICHUBATh

JIEeATEIbHOCTD IPYTUX B
IIPOLIECCE COBMECTHOMN
JIEeATEIbHOCTH

1.2. B pe3ynbTaTe 0CBOCHHSI JUCIUTUIMHBL

CTYACHTOB JIOJDKHBI OBITH CPOPMUPOBAHBI:

KOPIOPATUBHOM COIMAIbHOU
[TOJTUTUKHU

OT®/TO (ripn HaMUIUK Kon srama Pesynbrarel 00yueHus
npodcrangapra/ OCBOCHUS
npodeccroHaIbHbIe SUCTBHS) | KOMIETECHIIUU
eI TEIbHOCTD 110 OpraHu3aIuu OIIK-7.3 Ha ypOBHE 3HAHMIA:

[TEMOHCTPHUPYET 3HAHNE HAYYHBIX OCHOB
[PALlMOHAJIBHOM OpraHr3allii COBMECTHOU
eaTeIbHOCTH

Ha ypOBHE YMECHUM!

OCYIIECTBIIATh pacnpenenacHie QyHKIuH,
IIOJJHOMOUYMHM ¥ OTBETCTBEHHOCTH Ha OCHOBE
WX JIeJIeTUPOBaHUs; OPraHU30BbIBATh
IpYIIOBYIO pabOTy Ha OCHOBE 3HAHUS
MPOLECCOB IT'PYNITOBOM TUHAMUKH U
MPUHIUIIOB (POPMUPOBAHUS KOMAH/IbI,
pa3pabaTbIBaeT MpOIEAYPhl METO/IOB
KOHTPOJISL M OLIEHKHU JESTEIbHOCTH
IIepCOHAJIA

Ha YPOBHE HABHIKOB!

BJIQJICET METOJIaMH UCCIICJIOBAHUS TPYIOBBIX
MIPOLIECCOB U 3aTpar pabovero BpeMeHH;
METO/IaMH OIEHKH dPPEKTUBHOCTH
NeSTeIbHOCTH MePCOHANa OPraHnu3alluu
HaBBIKAMH PAaCcYeTOB HHTCHCHBHOCTH
paboyero BpeMeHu




2. O0beM U MeCTO JUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

O0BLeM IUCHUILINHEI

O6mas Tpynoemkocts aucuuiuiiibl b1.5.23 «OcHOBBI OpraHu3anuu Tpyaay» COCTaBISET
3 3auérHbple enuHunbl, 108 wyacos. KosimyecTBO akageMHYeCKMX YacoB, BbIACICHHBIX Ha
KOHTAaKTHYIO pPaboOTy C TMpernojaaBaTesieM cocraBisier 36 dYacoB:  Jyiekuud - 18 wacos,
npakTuyeckue 3aHaTus - 8 yacos. CaMocrosTenbHas pabota cocTaBiseT 36 4acos.

MecTto nucuuninnbl B crpykrype OII BO

Huctunnuna b1.5.23 «OcHOBBI Opranu3aiuu Tpyjaa» MpeaycMoTpeHa B 4 ceMecTpe.

Hucnunmuna b1.6.23 «OcHOBBI opranu3amnuy TpyJa» OTHOCHTCS JUCIUIIIINHAM 0a30BOM
yactu bioka 1. «/lucuuniaunel (MOAYIIN)».

B comepkarenbHOM IUTaHE IUCHUILUIMHA OINHMPAETCS HA OCBOCHHE OOYyYarOIIUMUCS
cnenyromux gucuumuinH: b1.6.16 «OcHoBbl ynpasinenus B opranuzauumn» (1 cemecrp), b1.5.17
«Teopwust opranuzanumn» (2 ceMectTp).

dopMa IPOMEKYTOYHOM aTTeCTAllMd B COOTBETCTBUM C YUEOHBIM TUIAHOM — HK3aMeH B 4
ceMecTpe.

3. Coaep:xkaHue M CTPYKTYpa IMCHHUIIHHBI
QOunas popma 0dyuenus

O0BbeM AMCHUILVIMHBI, Yac ®opma
KonTakTHas pa6ora TeKyLIero
ol0yyammmxcs ¢ npenoaaBarejieM KOHTPOJIS
H 10 BU/IaM Y4eOHBIX 3aHATHI ycrneBaeMocT
anMeHOBaHHUe TeM
Ne H*s
(pa3nesoB) Bcero CpP
NMPOMEKYTOY
J JIP I3 KCP HOIt
aTTecTauu™
*
1. OpraHuzanus Tpyzia InepcoHana Kaxk O
10 4 4 4
HayKa ¥ ydeOHasl IMCIUILIIMHA
2. TpynoBast nesTeIbHOCTH IIEPCOHANA 8 2 2 4 0
3. Koonepanus u paznenenue tpyaa 6 2 2 2 (0]
4. YcnoBus Tpyna nepcoHana 8 6 0
5. HopmupoBanue Tpyzaa nepcoHana 8 2 2 4 (0]
6. Oprasuzanus JUYHOTO Tpyaa 8 2 5 4 0
PYKOBOJUTENS M CHEHAINCTA
7. OrneHka pe3yabTaTUBHOCTH TPyia 10 4 4 4 (0)
niepcoHana
8. MextyHapoHast OpraHnu3alys Tpyaa 8 2 2 4 O
9. [TmanupoBaHMe U MPOESKTUPOBAHHE 6 4 0, T, Pedp
OpraHM3aliy TPyJa NepcoHaa
[TpoMexxyTouHas aTTecTanus 36 Ok3aMeH
Bcero 108 | 18 [ - [ 18 | | 36
Ipumeuanue:

* popmel mexyugeeo konmpons ycnesaemocmu: onpoc (0), mecmuposanue (T), pechepam (Pe).
** dhopmul npomesicymounou ammecmayuu: 3K3amen (IK3).

Coaep:xanue TUCHUINIMHBI
Tema 1. Oprannsanus Tpyaa NepcoHaIa KaK HayKa M y4eOHasi JUCHUIINHA

OOBEKT, IpeIMET U CoAepKaHuEe AUCIUTUINHBI «OCHOBBI OpraHU3alMK TPYy/Aay. 3HAUYCHUE
JUCLUUIIMHBI B MOATOTOBKE CIELHAIKMCTOB IO YIPABICHHUIO MEPCOHAIIOM, €€ B3aUMOCBS3b C




Ipyrumu aucuuruHaMu. CTpyKTypa M JIOTHYECKash CXeMa U3Y4eHMs! OUCHUIUIMHBL. OCHOBHBIE
MOHSTUS U TEPMUHBI. TeopeTruueckrue U METOAOJOTUYECKHIE MPEANOChUIKM HayKu «Opranu3anus
TpyZAa». DIEMEHThI U HAIPABICHUS OpraHu3aluu Tpyaa.

OcCHOBHBIE HUCTOPHYECKHE JTalbl (OPMHUPOBAHMS HAYYHBIX B3IVISOB 10 BOMPOCAM
opranu3anuu Tpynaa. [IpuHumMnel HaydyHOM opraHm3anuu Tpyna. OCHOBHBIE 3a7adyd HAYyYHOU
opranuzainuu Tpyna. OpraHuzanusi Tpyaa MHepcoHaja KaK CTAaTUCTHYECKas W JIMHAMHYECKas
CHUCTEMBI.

TpynoBast 1eATeTbHOCTh YEJIOBEKAa KaK OOBEKT CUCTEMATUYECKUX HAYyYHBIX MCCIEIOBAHUMI
Bo Bropoil mnosoBuHbl XIX B. lleap wuccienoBaHUN - TOUCK METOJIOB PallMOHAIBHOTO
BBITIOJIHEHUSI TPOM3BOACTBEHHBIX omnepannii. Bo3HUKHOBEHHE «Hay4HAs OpTraHU3allds TPYIa»
(HOT). Pa3paboTka Hay4yHOW OpraHu3alldd Tpyda W YIOpaBlICHHUsS 3a pyoekoM B Tpymax @.
Tetinopa, I. ®opaa, ®. xunsopéra, I. Omepcona, A. Daifons u qpyrux.

®penepuk Teitnop kak ocHoBonoinokHUK HOT. Hayunerii menemxment @. Telnopa kak
BHUJI MEHEUKMEHTA, KOTOPBIA OCYIIECTBISAECT YOPABICHHE C I[OMOIIbI0 HOPMAaTHBOB,
YCTaHOBJICHHBIX MTyTEM CHCTEMaTHYeCKUX HAOIIOACHUH, IKCIIEPUMEHTOB M JIOTHUYECKHUX PacCyX-
JIeHUi. YrpaBlieHHE JOJDKHO 007aJaTh METOlaMHd M 3aKOHAMU CTOJIb JK€ TOYHBIMH U
IIPOBEPEHHBIMHU, CKOJIb K€ SICHO ONpPENEICHHBIMHM, KAK M 3aKOHBI €CTECTBEHHBIX Hayk. Hauano
CUCTEMATUYECKOM 1MoaAroToBku HHCTpyKkTOopoB o HOT B cneunaneHoi mkosie B [lpoBuaence @.
Jxuns6perom. Pazsutue uaeit HOT I'enpu dopromcrapiiem.

Tema 2. TpynoBasi 1eiTeIbHOCTH NEPCOHAJIA

[Tonsitue Tpyna. CyuiecTBeHHble Ipu3Haku Tpyna. OOmias MoJenb TPYyJOBOIO Ipoliecca.
Kpurepun knaccupukanuu BUAOB Tpyaa. Buabl Tpyna M HMX XapakTepucTHka. Tpynoas
orepanus, e CylHOCTb U CTPYKTypa.

Opranuzanus npoueccos Tpyna. [IoHsATHE U cOCTaBHBIE 3JIEMEHTHI TPYIOBOIO Ipolecca.
CyIIHOCTh M XapaKTepPHCTUKA TPYAOBBIX ABIKeHHUA. OCHOBHBIE (DU3MOJIOTHUECKUE TPOLECCHI,
OIpeNIeNIAIONINE Perysluio padounx AeHCTBUM M pabouux JBHkeHUH. Du3HoNOrnyeckue
MPU3HAKU IPABUIILHOTO padbouero ABmxeHus. Knaccudukamus TpynoBbix npoieccoB. OCHOBHbIE
IIPUHLIMIIBI PAMOHAJILHOW OpraHu3aluy TPyAOBOTO nporecca. MeToabl U CpeACTBA BBIIIOJIHEHUS
YIIPABJICHUYECKUX OIEepaLnil.

[ToBblIeHME POMM YMCTBEHHOTO Tpyla B MOCTUHAYCTPHAIBHOM, HH(POPMALMOHHOM
o01IeCcTBE U 3HAYEHHE €r0 pallMOHAIbHOM OpraHu3anuu. Buasl yMCTBEHHOTO Tpy/a.

OCOOEHHOCTH ~ aJIMUHUCTPATUBHO-YIPABIEHYECKOr0 TpyAa. MeToabl M CpeacTBa
BBIMIOJIHEHUSI YIpaBiIeHUYECKUX omnepauui. IlepBUuyHbIe 3/1eMEHThl YyNpaBICHUYECKUX OMepalui,
CrocoObl M NMPHUEMbl UX BBINOIHEHUS. Poib M 3HaueHHe aJIMUHHCTPATUBHO-YIPABIEHYECKOTO
TpyZa B MOBBILIEHUHU Y3PPEKTUBHOCTH JAEATEILHOCTH U KOHKYPEHTOCIIOCOOHOCTH OpraHu3alui u
OPEANpUATUA B YCIOBMSX pBIHKA. 3ajaud OpraHM3allid M HOPMHPOBaHHUS Tpyda B cdepe
yIpaBICHUS.

OcHOBHBIE HamnpaBlI€HUS OpPraHU3alUd aJAMHHHUCTPATHBHO-YIPABJICHUYECKOIO TpyHa.
Paznenenne u xoomepaunusi Tpyda Ciyxkammx: BUAbI, (opmbl, periameHrtarus. CoBMelieHue
nomkHocted. ConepaHue OpraHu3alluy MPOLECCOB Tpylda MO ympasieHuto. OmnpeneneHue
paIoOHaIBHOTO COAEPKaHUS MPOLIECCOB TPyAa MO (QYHKIUSAM YIPaBIECHUS.

Tema 3. Koonepauus u pasjaejienue Tpyia

[lonsiTue pasneneHuss U KOONEpalMu Tpyla, HMX B3aUMOCBSI3b. OJKOHOMHUYECKOE U
COLIMANIbHOE 3HaYCHHE pa3esieHusl U Koolepauu Tpya.

OcHOBHBIE BHIBl pa3[eleHUus Tpyla B OpraHu3aluu: (PYHKIUOHAIBHOE, IPO-
deccuoHanpHOe, KBATHU(PHUKALMOHHOE U TeXHoJorudyeckoe. OTINYUTENbHBIE OCOOEHHOCTH
pa3MYHBIX BUJOB pa3leleHus Tpylda. [ OpHU30HTaIbHOE W BEPTUKAIBbHOE (PYHKIIMOHATHHOE
paznenenue Tpyna. JIuHeiiHOe W MPOrpaMMHO-IIENIEBOE pPa3[eieHUE Tpyla B COBPEMEHHOM
OpraHu3aIu.

W3menenue coneprxanusi, GpopM U XapakTepa pa3fesieHusl U KOOoIepaluy Tpyaa B Ipolecce



B IPOIlECCE€ HAyYHO-TEXHUYECKOTO M COLMAIBbHO-3KOHOMHUYECKOro pa3Butus. HeoOXxoaumocTs,
3HaYeHHWE U OCHOBHBIC HAIIPABJIIEHUS COBEPIICHCTBOBAaHUS BHYTPHUIIPOM3BOJICTBEHHOTO
paszmeneHuss u koomepanuu Tpyna. OOoCHOBaHHME 11€I€CO00pa3sHOCTH HpPUMEHSEMbIX (opM
paszerneHuss U KOollepauuu Tpyna, Kputepuu 3¢pdexrnBHocTH. ['panuibl pasneneHus Tpyaa.
VYcnoBUs 5KOHOMUUECKOH 11e71eCO00pa3sHOCTH YIIIyOIeHUs pa3aesieH sl Tpy/a.

[TonsiTue "koonepanuu Tpyaa'. Buasl koomepanuu TpyJa: MEXIEXOBasi, BHYTPHUIIEXOBas,
BHYTPHYYaCTKOBasi, BHyTpuOpuragHas. HamnpaBineHuss coBeplIeHCTBOBaHMS Pa3[elIeHUs] U KOO-
Hepanuy Tpyla B OpraHM3allMM: COBMEIIEHHE Npo(peccuii, paciiupeHHe 30H OOCIIyXHBaHHUS,
MHOI'OCTaHOuYHas pabora.

JIOJIKHOCTHOE pa3zieeHUue TPpyla U €ro 0COOEHHOCTH.

Tema 4. YcnoBus Tpyaa nepconajia

CylmHOCTh  MOHATHSL  «YyCIIOBUSL  TpyJaa». YCIOBUS  Tpyla Kak COBOKYIHOCTb
B3aMMOCBSI3aHHBIX IICUXO(HU3HOIIOTUYECKUX, CAHUTAPHO-TUTUEHHYECKUX M ICTETHUYECKUX
(GakTOpOB  IPOM3BOJACTBEHHOW  Cpelbl, OKa3blBAIOUIMX  BIMSHUE Ha  340pOBbE U
paboTocnocoOHOCTh MEpCOoHaNa B mpouecce TpyAa. Pasznugaror obuiue, TEXHUYECKUE YCIOBHS,
ycloBUs 0€30IaCHOCTH, CAHUTAPHO-TUTMEHUYECKUE, 3CTeTHUECKUE, CUX0(U3NOIOTHYECKUEe U
COLIMAJIBHO-TICUXO0JIOTUYECKUE YCIIOBUS TPYyAA.

Knaccupukanuss  yciaoBui — Tpyga:  HOPOM3BOJACTBEHHBIE  (0OOIMe,  TEXHUYECKHE,
0€30MacHOCTH),  CaHUTApPHO-TUTMEHUYECKUE, NCUXO(PU3UOJIOTUYECKUE,  3CTETUYECKUE,
couuanbHoO-Ticuxojoruyeckue. PakTopbl, OKa3bIBAIOLIME BIMSIHUE HAa PabOTOCIIOCOOHOCTh
YeNoBeKa: KBaTU(UKAIHI, MOTUBAIMSA TPYJa, TEXHUKA M OpPraHU3alys MPOU3BOACTBA U JIPYTrHe
€CTECTBEHHBIE (IIPUPOJIHBIE) U COLMAIbEHO-IKOHOMUYECKHE (DAKTOPBI, KOTOPBIE OTPAXKAOTCS Ha
pPe3yAbTaTUBHOCTH €ro TPYAOBOM JeATENbHOCTU. BnusHue koMOMHAIMM pa3HOOOpa3HbBIX
yCIOBUH Tpy/Aa Ha paboTarounux o0yclIaBiIMBaeT U pa3HOOOpa3HbIe MOCIEACTBUS, CPEIU KOTOPBIX
HY)KHO Ha3BaTh MCUXO(PU3NOJIOTHUECKUE - U3MEHEHNE (DYHKIIMOHAIBLHOTO COCTOSIHUSI OpraHu3Ma
(LLeHTpaJIbHON HEPBHOM CHUCTEMBI, CEpAECYHOCOCYAMCTOM, IbIXaTEIbHOM, MBIIIEYHOW CUCTEM,
BHUMAaHUs, MaMATH, SMOLUI U T.J1.); COLMAIIbHO-TICUXOJIOTHYECKHUE - TPYAOBasi U 00IIECTBEHHAs
AKTUBHOCTh, KOH(UIMKTHOCTH, ICHXOJOIMYECKHH KIMMaT B KOJUIEKTHUBE, HKOHOMHYECKHE -
MIPOU3BOAUTEIBHOCTD, KaU€CTBO, TEKy4Y€CTh, TPAaBMaTH3M, 310POBbE, BOCIIPOU3BOJICTBO padoueit
CHJIBI, KQUECTBO >KU3HHU U JIp.

[Icuxoduznonornyeckue, COMUANbHO-TICUXOJOTHYECKHE U IKOHOMMUYECKHE IOCIEICTBUS,
olnpezesnsieMble yCI0BUsAMU Tpyaa. VIHTerpanbHas OLEHKa yCI0BHM Tpya. MeToapl OLICHKH.

ViydiieHue COIUalbHO-DKOHOMUYECKUX M TPOU3BOJACTBEHHBIX YCJIOBUHM Tpyda —
BaXHEHIINH (akTop obecneyeHus colraabHOM 3alUIIeHHOCTH PaOOTHUKOB B Ipoliecce Tpyna B
YCIIOBUSX PHIHOYHON 3KOHOMUKH.

[Tonsatue m Buabl pabouux MecT. PaGouast 30Ha. Opranuzanus paOoyux MecT. Ydyer
NCUXOPU3NYECKUX U OPrOHOMHYECKMX TpeOOBaHMW TpU OpraHU3aluud padbouyux MeECT.
OcHamienue u obopynoBanue padbounx MecT. [IpumMeHeHne CoBEpIICHHBIX HHCTPYMEHTOB U MpH-
crocoOseHuil. VYCTpoicTBO M IJIaHUPOBKA IIOMEIIEHMH M pa3MellleHue pabodynx MecCT.
[TnanupoBka pabouumx MecT. Y4eT (PU3MOIOTHYECKHX OCHOB TPYAOBOH JEATENBHOCTH NpHU
IUTaHUPOBKE pabounx mect. OOcnyxuBaHue pabouumx MecT. VHBeHTapuzaums, arrectauus u
panroHanu3anus paboynx MecT.

Haznauenue u pasnensl macnopra pabodero Mecra pabouux u ciayxamux. Mcxomnble
JTaHHbIE Ul pa3pabOTKH MAacIopTOB pabounx MecT. MeToarka pa3paboTKH macnopra padodero
Mecta. Kpurepuu sddexktuBHOCTH Tpyaa pabodero mecra. OOOCHOBaHHE SKOHOMHYECKOM
3 PEKTUBHOCTH MTPOEKTOB PAOOUYNX MECT.

[IpenMeTHO-TIPOCTPAaHCTBEHHAsI CpeJja U €€ poiib B OpraHu3aluu Tpyla [epcoHala.
[TpyHIMIIBI TIPOEKTUPOBAaHUS MPEIMETHO-IPOCTPAHCTBEHHOW cpenbl. (DyHKIMM ITpPEeIMETHO
IIPOCTPAHCTBEHHOM CPEJBI.

Hayunble 0CHOBBI POEKTUPOBAHUS MPEAMETHO-IIPOCTPAHCTBEHHOM CPEIbl OPraHU3alH.
OproHoMuka. JproauzaiiH. OcreTuka Tpyaa. OCHOBBI IcUxoTonorpapuu.



CruneBoe pazHOOOpa3We MPOCKTHPOBAHMSA MPEAMETHO-TIPOCTPAHCTBEHHOW — CpEIbl,
(baxTOopbI, ONpeneNsIonue BEIOOP CTHUIIS.

CpencrtBa  (GOpMHpOBaHHS  NPEIMETHO-TIPOCTPAHCTBEHHOM  CpeIbl  OpraHM3alliH:
(YHKIIMOHATBHOE  30HUPOBAHME, HCIIONb30BAHWE MEOCNBHBIX  KOMIUIEKCOB, BBEICHHE
JICKOPATUBHBIX U €CTECTBEHHO-TIPHPOAHBIX KOMIIOHEHTOB, KOHCTPYHPOBAaHHE OCBEIICHUS H IIBE-
TOBOI ramMMbl. BiusiHMe mpeaMeTHO-IPOCTPAHCTBEHHOM CPEAbl TOCYIapCTBEHHOTO YUPEKICHHS
Ha 3Q(PEKTUBHOCTD TPYIOBOH JEATEIHHOCTH.

Tema 5. HopmupoBanue Tpyaa mepconajia

HopmupoBanue Tpyna kak HeOThbemyieMas 4acTh MEHEIKMEHTAa U COLUAIbHO-TPYIOBBIX
OTHOIICHUH. Bo3nelicTBUE PBIHOYHBIX OTHOIIEHUN Ha TEOPHI0 U MPAKTUKY HOPMHUPOBAHUS
Tpyaa.

CyIlHOCT, HOPMUPOBAHHUA TpyAd. 3HaU€HHWE HOPMHUPOBAHMS TPyHa Uil CTUMYIUPOBAHUS
3¢ dEKTUBHOI MPOU3BOACTBEHHOH JesATenbHOCTH. CHUCTEeMa HOPM U HOPMATHUBOB TPyla. YPOBHU
HOPM M HOPMAaTHBOB: OOIIETOCYJapCTBEHHBIE, MEXKOTpPACIEBBIE, OTPACIIEBbIC, PErHOHAJIbHbIE,
MECTHBIE.

Knaccudukanus HopM 1 HOPMAaTUBOB. BuIbpl HOPM Tpyda: HOPMBI BPEMEHH, BBIPAOOTKH,
00CITy>)KMUBaHUSI, YUCIICHHOCTH, YIPABISIEMOCTH, HOpMUpOBaHHOE 3aanue. HopMmel 3aTpar tpyza:
HOPMBI 3aTparhl pabouero BpeMEHU M HOPMBI 3arpar paboueil cuibl ((huU3nueckoil U HEPBHOM
sHepruu padoTHUKOB). Hopmbl pesynbratoB Tpyna. OO0IacTh NMPUMEHEHUS OCHOBHBIX BHJIOB
HOpM Tpyda. Buabl HOPMAaTHUBOB MO TPYAy: HOPMAaTHBBI PEKUMOB pPabOTHl 00OpYyHIOBaHUS,
HOPMAaTUBBI BPEMEHHU, HOPMATUBBI TeMIIa pabOThl, HOPMATHUBbI YUCIEHHOCTH PAaOOTHUKOB.

KoMmrmnekcHoe 00OCHOBaHHWE HOPM TpyAda C YYE€TOM TEXHUYECKUX, IKOHOMHUYECKHX,
NCUX0(U3UOJIOTHUECKUX, COLMAIBbHBIX (pakTopoB. Kpurepuii onTuMambHOCTH BapuaHTa HOPM
Tpyaa.

Mertoapl HOPMHUPOBAHHUS: AHATUTUYECKUA W CyMMapHbI. AHAJIUTAYECKHUE METOMAbI
MPEIONaraloT YCTAHOBJICHUE HOPM 10 AJIEMEHTaM KOHKPETHOTO TPYIOBOTO IPOIecca Ha OCHOBE
€ro TIIATEIHLHOTO aHAJIN3a, MPOSKTUPOBAHUS PALIMOHAIBHBIX PEKUMOB PadOThI 000PYIOBaHUS U
MPUEMOB Tpylda U TMOAPA3ACTSAIOTCS Ha aHATUTHYECKH-pacdyeTHble (Ha OCHOBE HOPMATHBHBIX
MaTepuaioB) M aHAIUTUYECKU-UCCIIeNOoBaTeibckue (Ha 0a3e pe3ylbTaToB HCCIEIOBAHUS
TPYAOBBIX IPOLIECCOB).

CymMapHble METOABl YCTAHABIMBAIOT HOPMBI 0€3 aHajdu3a KOHKPETHOTO TPYAOBOTO
mpolecca M MPOCKTUPOBAHMS pALMOHAIBHOM OpraHu3aluu Tpyda Ha OCHOBE OIbITa
HOPMUPOBITUKA (OMBITHBIA METOJ) MM HAa OCHOBE CTATUCTHYECKHUX JAHHBIX IO aHAJOTHUYHBIM
paboTaM (CTaTUCTHYECKUN METOJ).

Tema 6. Oprannsanys JUYHOIO TPYAA PYKOBOAUTES U CIICLHATHCTA

ConepxaHue, NPUHIUIBI U METOJbl ONTUMHU3ALNN JIMYHOW pabOThl TOCYIAPCTBEHHOIO U
MYHHUIIMIIAJIBHOTO CIIYXKAIllEro: IOCTAHOBKA LEJIEH, IUIAHMUPOBAHMUE 3a/la4, CAMOKOHTPOJIb J0C-
TUTHYTBIX Pe3yJbTaToB, CAMOAHAIN3 KauyeCTBA BHITOJIHEHHON pabOTHI.

[TnanupoBanue paboyero BpEMEHM M aHANIWU3 MPUYMH €ro noteps. IlpuHsaTHe pemieHus o
npuopurerax. [Ipuniuns! paboTsl ¢ uHGOpManuelt u fokyMeHTaMu. TexHonoruu 3HeKTUBHOTO
B3aMMOJIEHCTBHUS C PYKOBOIUTEISIMU, TOTYMHEHHBIMU, FPAXKAAHAMH.

JnarHocTuika ¥ caMoaHaJIM3 JIEJOBBIX M MPOQECCHOHANBHBIX crocoOHOcTel. [uruena
YMCTBEHHOT'O TpYy/a U pa3BUTHE HABBIKOB 3((EKTUBHON JESITEIBHOCTH: pallMOHAIN3ALUS TPY/a,
KOHTPOJIb PE3YJIBTATOB ACSITEIbHOCTH, TPEHUPOBKA MAMSATH, CUCTEMAa SYMOLIMOHAIBHOMN pa3rpy3Ku
U IPO(PUIAKTUKH CTPECCOB.

Tema 7. OneHka pe3yJIbTAaTUBHOCTH TPYJa NMEPCOHAA

[ToHsATHS «PE3YNBTaTUBHOCTh TpyJa PaOOTHHKA» U «OLEHKA PEe3ylIbTaTUBHOCTH TPYa.
OrneHka pe3ynbTaTUBHOCTH TpyJa 3aKJIOUaeTcs B ONpeNesIeHUH YpOBHS 3((EKTUBHOCTH BHI-
IIOJIHEHU A pa6OTI)I KOHKPCTHBIM HUCIIOJITHUTEIIEM. OI_[eHKa PE3YIBTAaTUBHOCTHU Tpyda



yNpaBJIEHYECKUX PAOOTHUKOB XapaKTEpU3yeT UX CIIOCOOHOCTh OKa3blBaThb HEMOCPEICTBEHHOE
BIIMSIHUE HA JACATEIBHOCTh KAKOTO-IH00 MPOU3BOACTBEHHOTO MITH YIIPABIEHYECKOTO 3BEHA.

Knaccugpukanus (akropoB, BIUSIOIIMX Ha pPE3YJIbTaTUBHOCTH TpPyHa: €CTECTBEHHO-
OMOJIOTUYECKHE - TI0JI, BO3PACT, COCTOSIHUE 3J0POBbs, YMCTBEHHBIE M (PH3UUECKHE CIOCOOHOCTH,
KJIMMaT, reorpaduyeckas cpeaa U Jp.; COLUAIbHO-3KOHOMUYECKHE — COCTOSIHME KOHOMHKH,
roCylapCcTBEHHbIE TpeOOBaHUS B 00JAaCTH Tpyda, YPOBEHb JKM3HU M COIUAIBHOW 3aIlUTHI;
TEeXHUKO-OPraHU3allMOHHbIE - XapakTep pellaeMblX 3ajad, CJIOKHOCTb Tpylda, YpPOBEHb
OpraHM3aly IMPOU3BOACTBA U TPYAA, YCIOBHUS Tpyla U JIp.; COLUAIbHO-TICUXOJOTHYECKHUE -
OTHOILICHHUE K TPYLY, MOPAJIbHBIA KJIMMAaT B KOJUIEKTUBE, NCUXO()U3NOIOTHYECKHE 0COOEHHOCTH
4eJoBeKa M JIp.; PBHIHOYHBIE - DPAa3BUTHE NPEANPUHUMATEIHCTBA, KOHKYPEHIMS, WHQISAIHS,
0aHKpOTCTBO, Oe3paboTuIa U Jp.

CymHocts M mokazarenn 3(GeKTHBHOCTH Tpyha. [IpoayKTHBHOCT M PEHTA0ETHHOCTH
TPy, COAEPIKATEIBbHOCTh TPYA, MOBBILIEHUE NPOPECCHOHATBHOIO YPOBHS pAOOTHHUKOB.

Kpurepuu oneHku pe3yinbTaTuBHOCTU Tpyaa. [Ipsamblie u kocBeHHbIE noka3areny. @akTopsl
pE3YJIBTaTUBHOCTH TPYJa, UX OLEHKAa Ha OCHOBE Oa/ulbHOro Merona. KomumuecTBo M KayecTBO
TpYyZa, LIEHHOCTHAasI OlleHKa pe3ynbraroB. [lokasarenu, xapakrepusyrouue (akTopsbl, BIUSIOIINE
Ha IOCTUXKEHUE PEe3yJIbTaToB.

Tema 8. MesxxayHapoaHasi OpraHu3anus Tpyaa

Hcropust opranmzamuu. ConuansHas uCTOpHs Mpodcoro3Horo aABmwkeHus. OcoOeHHOCTH
poluecca MHCTUTYLIMOHAIM3AUUU IEATEIbHOCTU 10 3alUTE MpPaB TPYAALIMXCS: JIOKAIbHBIA U
mi00anbHbI  ypoBHU. OCHOBHBIE MOJENM OpraHU3alldd COLMAJIbHOTO MAapTHEPCTBA U
tpunapruzMa. OcHoBanue MOT: connanbHO-3KOHOMUYECKUE U MOJIUTUYECKUE NPEATIOCHUIKA U
npuunHbl. Mctopust cozmanust MOT. P. Oysn u Jl. Jlerpan. @opmupoBanue ctpykrypsl MOT.
Ilepeiit stan pazsutuss MOT. Co3nanue Ycraa MOT. YeraB MOT u Bepcanbckuil gorosop.
[TepBast Mexnynapoanas koHdepenuus tpyaa (1919 r). desrensHocts A. ToMa U npusHaHue
aBroputetra MOT B mupe. OcHOBHbIE MPOOJIEMbl Pa3BUTHS COLUAIBHO-TPYOBBIX OTHOIIEHUI,
pemaembie ¢ ydyactuem MOT. Bropoit stan paszsutus MOT. ®Dunanensduiickas ceccus
MexaynaponaHoit koH(pepeHnu Tpyaa u npunartue Punagensouiickoil aexknapanuu (1944 r).
OcHoBHbIe TpUHIUTIEI U 331aun nearenbHoctd MOT. Pacmiupenue nestensnoctd MOT B 1950—
70-e rr. Tpetuii stan passutuds MOT. MOT B 1990-err. AxktuBuszauus aesreiabHoctd MOT no
PELICHNIO OCHOBHBIX MUPOBBIX NMPOOJIEM COIMAIbHO-IKOHOMUYECKOTO pa3Butud. Bnusuue MOT
Ha TpaHc(opMaIHio COLMATbHO-TIONUTHYECKONW CUTYalluu B COBPEMEHHOM MHUPE.

Crpykrypa MOT. Opranst MOT: I'enepanbHas koH(pepeH1ns, AIMUHUCTPATUBHBIN COBET
u MexnaynaponHoe 6topo tpyaa (MBT). MOT u MBT (MexnaynaponHoe Owopo Tpyna): oc-
HOBHbIE NMPUHIMIBI B3aumoaelcteus. MOT u cucrema colManbHOro MapTHEPCTBA: MPO(COIO3bI,
IIPEIITPUHUMATENN U TOCYAapCTBO.

3amaun U HampaBieHus paboTel MexayHaponHoil opranuzanuu Tpyaa (MOT). 3amura
OCHOBHBIX IIpaB M HMHTEPECOB TPYASIIIUXCA. MeXIyHapOIHBIM TPyAOBOM KOJEKC: OCHOBHBIE
HOpMBl. OcHoBHBIe KonBennmum MOT mno mpaBaM uyenoBeka B cdepe COLMaIbHO-TPYIOBBIX
otHomeHud. [lestenpHOocTs MOT 1o cozeiicTBUIO B pemieHuH mpodsieM 3aHsATocTH. Jlesrensb-
HocTh MOT 1m0 pemienuto npoGieM coBepiieHcTBOBaHUS MeHekMeHTa. [lestensHocts MOT 1o
PELICHHIO MPOOJIEM YCIOBUN TPyAa U YIyUIIEHUS IPOU3BOACTBEHHOMN CpPEJIbl.

Tema 9. [lnanupoBaHue M NPOEKTHPOBAHUE OPrAaHU3ALMH TPYAA NePCOHAIA

3HaueHNe KOMINUIEKCHOM OpFaHI/ISaHHOHHO-TCXHOHOFquCKOﬁ IMOATOTOBKH ITPOU3BO/ICTBA.
VYyer TpeOOBaHUIl OpraHU3allMd W HOPMHPOBAHUS TPYyAa HA CTaJUU MPOEKTHPOBAHMS HOBBIX
00BEKTOB, HOBOM TEXHHKH, TEXHOJIOTMUECKHMX IPOIECCOB. 3Hau€HHE pa3pabOTKU BOMPOCOB
OpraHM3aly TPyZla Ha CTaJUU IPOEKTUPOBAHUS NIPEANPUATHI. PosIb OpraHM3aliMOHHBIX U COLIU-
AJIbHBIX HOPMATUBOB B MPOCKTUPOBAHUHU OpraHU3aliuu Tpyaa.

CucremMa  BHYTPUIIPOM3BOACTBEHHOIO  IUIAHMPOBAHMS ~ OpraHu3allud  Tpyda  Ha
NpCANPpUATHUAX. Bzanmocss3b IJIAaHUPOBAaHWA OpraHu3aluu Tpyda C HAYYHO-TCXHUYCCKHM H



COLIMAIIBHBIM Pa3BUTUEM KOJUIEKTUBA IPEAIPUATHSA.

ConepxaHue U CTPYKTypa IUIaHA-TIPOEKTa OPTaHU3aUH TPYAa, METOIMKA €T0 pa3paboTKH.

BHenpeHne 3amlaHUpPOBAaHHBIX MPEANPUATHM 110 OpPraHM3allMd  TPyAa, €ro J3Tallbl.
KoHTposp 3a BHEApEHHEM 3aIUIAHUPOBAHHBIX MEPOIPUITHH, POJIb aTTECTALIMM padO4YUX MECT B
3TOM IIpoLECCe.

DKOHOMHYECKOE 000CHOBAHNE — HEOThEMJIEMasi YaCTh MPOCKTUPOBAHUS U TUIAHUPOBAHHS

OpraHu3auy Tpyna.

4. MaTepuaJjibl TEKYIIero KOHTPOJIsI yCIIeBAeMOCTH o0ydarommxcsi 4 GoH/I OIeHOYHBbIX

cpeacrs HpOMe)l(yTO‘lHOﬁ arrecranuu 1mo JMCHMIIJIMHE

4.1. ®opmbl U METOJBI TEKYILIETO KOHTPOJIS YCIEBAEMOCTH U IPOMEKYTOUHOMN arTeCTalluy.

4.1.1. B xone peanuzauuu quctuumuinHel: b1.5.23 «OcHOBBI Opranuzanuu Tpya» UCIOJIb3YIOTCS
CJIEAYIOIINE METO/Ibl TEKYIIIEr0 KOHTPOJIS YCIIEBAEMOCTH O0Y4arOLIMXCS:

Tema (paznen) MeToab! TEKyLIEro
KOHTPOJIS
YCIIEBAEMOCTH

Tema 1. Opranu3zanus Tpyda nepcoHasna Kak Hayka v yaeOHas onpoc
JUCHUITIIIMHA

Tema 2. TpynoBast 1eATeIbHOCTD NepcoHaNa onpoc

Tema 3. Koonepaius u pazaeinenue Tpyna onpoc

Tema 4. YcnoBus Tpyaa nepcoHaia onpoc

Tema 5. HopmupoBanue Tpyna nepcoHaia omnpoc

Tema 6. Opranusanys JUYHOr0 TPY1a PYKOBOAMTENIS U CIICLIHAJINCTA onpoc

Tema 7. OueHka pe3yJapTaTUBHOCTU TPYJa IEpPCOHAIa ompoc

Tema 8. Mesx1yHapo/IHasi OpraHu3alus Tpyaa

Tema 9. [InanupoBaHue U IPOEKTUPOBAHNE OPTaHU3ALMH TPYJa OIIpOC, TECTUPOBAHHUE,
nepcoHata 3amuTa pedepara

4.1.2. Dx3amMeH POBOAUTCS C MPUMEHEHHEM CIICTYIOIIUX METOAOB (CPEACTB): B YyCTHOM

(dopme 1o Borpocam.

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIIEBAEMOCTH.

[IpenonaBarens OLIEHUBAET YPOBEHB MOJATOTOBICHHOCTH O0YYAIOIINXCS K 3aHATHIO 110

CJICAYIOIIUM ITOKA3aTCIIsIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI MPENOAABATENS 110 TEME 3aHATHS,

- BBICTYIIJICHHE C JIOKJIaZIlaMU IO BOIIPOCaM K ONpocaM (JIUCKYCCUsIM),

- y4acTHe B 0OCYXJICHUH JJOKJIA/I0B.

Kpurepun oniennBanus qokiaja:

- CTENIEHb YCBOEHHUS MIOHATHM U KAaTErOpUH 1O TEME;

- yMeHue paboTarh ¢ JOKYMEHTAIbHBIMU U JIUTEpaTypHbIMH UCTOYHUKAMU;

- TPaMOTHOCTb U3JI0KEHHS Marepuaa;

- CAaMOCTOATENBHOCTh PabOoThl, HANUYKE COOCTBEHHOM 000CHOBAaHHOM MO3UIUH.

OneHka 3HaHWM, yMEHUMN, HaBBIKOB IPOBOAUTCS Ha OCHOBE OaJlJIbHO-PEHTHHIOBON

cucremsl 70% u3 100% (70 6amnos u3 100) - BkIaa mo pe3yiabraTraM MOCEIIaeMOCTH 3aHATHH,
AKTUBHOCTH Ha 3aHATHSAX, BBICTYIUICHHUS C JIOKJAJaMH, Y4acTHS B OOCYKICHHUSIX JOKJIAIOB
Jpyrux o0y4aroluxcs, OTBETOB Ha BOIIPOCHI IPENojaBaTelis B X0/1€ 3aHATHs, 3aluTa pedepara.

Jeranm3anust Oa/sIOB M KPUTEPUU OLEHKH TEKYIIETO KOHTPOJISI YCIIEBAeMOCTH
yTBEp)KJIaeTcs Ha 3aceJaHuM Kageaphl.
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Bonpocs! 1J1s1 NOATOTOBKHU K ONPOCaM M0 TeMaM:

Tema 1. Opranu3anus TPyJa NepcoHaa KaKk HAyKa U y4yeOHasi TUCHHUILUIMHA
[IpenMer Hayku opraHu3aluy Tpyda MepcoHaa.
MecTo ¥ poJib HayKu OpraHU3alMK TPYyAa IEpCcoHala B CUCTEME HayK.
[ToHsTHIHBIN amapar.
MeTtononoruueckue OCHOBbI TEOPUM OPTaHU3ALUU TPYa EPCOHANIA.

5. MeXIUCUMIUIMHAPHBIN, KOMIUIEKCHBIM XapakTep TEOpUU OpraHu3aluu Tpyda
IepCcoHaIa.

NS

Tema 2. TpynoBasi 1esiTeJIbHOCTH NIEPCOHAJIA

CyIIHOCTb NOHSITHS «TPYA», €r0 BUBI U MOABUBL.

ConeprkaHue HHAMBUAYAJIBHOTO (YACTHOTO) U OOLIECTBEHHOTO TPYyZA.
[IpocToii 1 CnoXKHBIN TPYA.

[TonsiTre TpyOBOTO IpoOIECCa.

Buasl TpynoBbIX MPOIECCOB U MPUHITUIIBI UX OPTraHU3AIINH.

Knaccudukamus u xapakTepucTHKa TPYIOBbIX ABHKCHUHN, TeWCTBUN, TPUEMOB

S e

Tema 3. Koonepauusi u pa3nesnenue Tpyaa

1. CymHocTb ¥ 3HaYEHUE pa3AeiICHUs TPyaa.

2. Tunel U TpaHUIlBI pa3AeIeHUs TPya.

3. ®opmsl pasaerieHus Tpyaa B OpraHu3anun: pyHKIMOHAIBEHOE, TPO(heCcCHOHAIBHO-
KBaJM(UKALMOHHOE U TEXHOJIOTUYECKOE.

4. Bsibop HauboIee paroHaIBHBIX (OPM pa3IelICHUs TPy Ha IPEITPUSATHH.

5. TopusoHTanbHOE U BEepTUKAIbHOE (DYHKIIMOHAIFHOE pa3ielicHue Tpya.

6. JluneitHoe U TMpPOTPaMMHO-IIEIICBOE PA3/ICIICHUE TPYa B COBPEMEHHOW OpraHu3aIliy.

7. TlousTue u popmbl KOoNepaluu Tpyaa.

Tema 4. YcnoBus Tpyaa nepconajia
1. Hopwmuposanue Tpyaa. Bo3nelicTBue pbIHOYHBIX OTHOIIEHUH HA TEOPHUIO U MPAKTUKY
HOPMHUPOBaHUs TPyAa.
2. Metoasl HOpMHPOBAHUS TPy U UX KIlacCU(UKAITHUSI.
HopmupoBanue Tpyaa pabounx-noBpeMEHIIMKOB U Pa0OUHX-CICIIBIIHKOB.
Omnpenenenye YMCIEHHOCTH PaOOTHHUKOB.
IIITar uiay IWTATHBIA [IEPEYECHB.
[IITarHbIE HOPMATHUBHI.
Amnanu3 ypoBHA U 3(p(heKTUBHOCTH OpraHU3aIMH TPYAA.
OrueHka Tpyza nepcoHasna.

Nk w

Tema 5. HopmupoBaHue Tpyaa nepcoHaJa

[TnanupoBka pabodero Mecra.

OcHarenue u o0opyaoBanue pabodanx MecT.

[TocTpoenue u arTectanus pabounx MeECT.

NudopmarmonHoe obecrieueHne NeaTeIbHOCTA PaOOTHUKOB.

PazpaboTka u peanuzaiys TEXHOIOTUYECKUX KapT pabOTHI.

HJ'IaHI/IPOBaHI/Ie TeKymeﬁ JACATCIBbHOCTHU COTPYAIHUKOB, COIMTaCOBAHUC JIMYHBIX ITJIAHOB
C IIeNIeBBIMHU 3a/1a9aMU OpTaHU3aIUH.

ook owndE

Tema 6. Oprannzanus JTUYHOIO TPYAA PYKOBOAUTEIS U CIICLHATUCTA
1. ba3oBble NpUHLHUIIBI YIPAaBICHUYECKOHN 1€ATEIbHOCTH B KOHTEKCTE HAy4YHOM
OpraHu3aluy JIMYHOTO TPYyAa.
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2. Crparerusi CAMOMEHEIPKMEHTA: CAMOCO3HAHKE, CAMOOIIEHKA, CaMOYTIpaBIICHHE,
caMOOpraHu3aNus, CAMOKOHTPOJb.

3. Camoo0pa3zoBaHHE M CAMOBOCITUTAHHUE KaK HETPEPBIBHBIH MPOIECC
COBEPIICHCTBOBAHUS TYXOBHO-HPABCTBEHHOT'O COCTOSHUS IMYHOCTH.

4. Crpareruu COBEpIICHCTBOBAHMS OPTaHU3AIUH JJMYHOTO Tpynia (OpraHu3aiuoHHO-
paBoBOE obecreueHre, NpodecCHoHaNbHOE Pa3BUTHE, OCBOCHHE KOPIIOPATUBHBIX LIEHHOCTEH,
OCBOEHHUE TEXHOJOTUH TUIHON 3 (HEKTUBHOCTH).

Tema 7. OueHka pe3yJIbTATHBHOCTH TPY/AAa MEePCOHAJIA

1. DddeKkTUBHOCTH MHBECTHIIHIA B YEIIOBEUCSCKHM KAIUTANl OPTaHU3AIIHH.

2. CoBpeMeHHbIE TPEOOBaHHS K OPraHU3alMH TPy FOCYIapCTBEHHBIX CIYKAIHX:
3} HEKTUBHOCTD, PE3YJABTaTUBHOCTD, OTICPATHBHOCTD.

3. Bnwusaue (akTOpOB BHEIIHEH U BHYTPHOPTaHU3AIMOHHOMN CPE/Ibl, HA COCTOSIHUE
OpraHu3aliy TpyAa NepcoHaa.

4. XapaKTepHCTHKa IT0Ka3aTelei pe3ybTaTHBHOCTH TPY/a IepCoHaIa OpraHUu3aIiH.

5. Pe3ynbTaruBHOCTH TpyJa KaK MHTETPATUBHBIN ITOKA3aTEIb.

6. B3auMoCBs3b pe3yabTaToB TPya C OIUIATOM TPpy/a MepcoHalia OpraHu3allHH.

7. TlpuHIMner oOoTaEHUS MPoIIecca TPYIa U YIOBICTBOPEHUE OT PaOOTEHI.

Tema 8. MexayHapoaHasi OpraHu3anus Tpyaa

1. Ucropus opranuzaiuu.

2. 3amayd U HarpaBlIeHUs pabOTHI

3. Mexnaynapoanoit opranuzanuu tpyaa (MOT).

4. Opranst MOT: I'enepanbHas koH(pepeHIHs, AIMUHUCTPATUBHBIN COBET U
Mexaynapoanoe 6topo tpyaa (MBT).

5. Ocnosubie Konpennuu u Pexomennaniuun MOT B o65actu opranu3aiiu Tpyza.

6. IIpoGiempl 3amKUTHI IPaB paOOTHHKA.

7. JestenbHocts MOT B PO.

8. Hamnpasnenus corpynnudectBa U «IIporpamMmma TeXHUYECKOTO COTPYAHUYECTBAY.

9. Bropo MOT B Poccuu: oxpana u ycioBusl Tpy/a, MPOMBIIIIICHHAs: 0€30MacHOCTb,
CoLlMaIbHOE NMapTHEPCTBO, MPOQCOI03Has U 00pa3oBaTeNbHast 1eATEIbHOCTb.

Tema 9. IlnannpoBanye ¥ NPOEKTHPOBAHNE OPTAaHU3ALMH TPYAA NEPCOHAJIA
[TonsiTHE MPOEKTUPOBAHUSI OPTaHU3ALUOHHBIX CTPYKTYP.

OpraHu3anroHHOE IPOEKTUPOBaHNUE GUPM U MIPEANPUATHHA.

OcHOBHBIE THIIBI OPraHU3ALMOHHBIX CTPYKTYP KOMMEPUYECKUX MPEAPUSATHIH.
OneHka ypoBHsI OpraHU3aluN CUCTEMBI YIIPABICHHUS.

ook wndE

OTaIbl OPTTIPOCKTUPOBAHUA pa60T 10 periraMeHTalluu U COCTaB HpOeKTHOI\/'I
JOKYMCHTAaIlUU.

IIpuMepHBIH BAPHAHT HTOIOBOI0 TECTA O JUCHHUILINHE

1. OmpeneneHHbIN MOPSAAOK OCYIIECTBICHUS TPYAOBOTO TPOLIECCca Ha3bIBACTCS:
a) opraHmM3anueil Mpou3BOACTBA
b) TexHoMoOrHel AeATENBHOCTH
C) opranu3amuei Tpyaa
d) ycnoBusimu Tpyna
€) IITaTHBIM paclHCaHUEM
2. DneMeHTaMu OpraHU3aly TPY/A SBISIOTCS:
a) pasjaesieHHe ¥ KooIepamus Tpy/aa
b) wucnonp3oBaHMe HanbONIEE PAMOHABHBIX MaTEPHUAIIOB

Cucrema nokasareseu Juist onpeeeHns ypOBHS OpraHU3alMK CUCTEMBI YIIPABICHUS.
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C) ympaBJeHHUE IPOU3BOIACTBOM
d) opramm3ammus paGoumux mect
€) opraHu3anusi 00Cay:KHBAHUSI PA0OYMX MeCT

3. PaGoToCIOCOOHOCTH YenioBeKa MpH BHYTPUCMEHHOM PEKUME TPY/Aa U OTAbIXa IPOXOIUT

cienyromue (hassl:
a) HHU3KOW paboTOCIIOCOOHOCTH
b) BpadarbiBaeMocTH (aganTamuu)
C) YCTOHYHBOIf BHICOKOW PafOTOCIIOCOOHOCTH
d) cpemneit paboTOCIIOCOOHOCTH
€) yTOMJIEHHS
4. Cuctema mpoM3BOJICTBEHHOM B3aUMOCBSI3U U B3aMMO/ICHCTBHUS 00pa3yer:
a) Koomepammio Tpyaa
b) aucuumnHy Tpyna
C) OopraHM3aluio TpyIa
5. OcHoBaTesIeM HayKl 00 OpraHu3aIiu TPYa SABIISETCS:
a) B.W. Jlenun
b) A.K.Tacres
c) ®@.Y. Teiijop
6. Lentpanpubiii uHCTHTYT TpyAa (ILIUT) 6bu1 co3man B 1920 rogy 1mo MHUIIMATHBE:
a) A.K.TacreBa
b) B.U. Jlenuna
c) B.B. KyiiOsbimieBa
7. Hayunast opranu3aiiysi Tpy/ia Mpu3BaHa pemarh 3a1a4u:
a) IKOHOMHUYECKHE
b) ympaBineHueckue
C) XO3SICTBEHHBIC
d) commanbHbie
e) mncuxo(U3n0JIOrHYecKHue
8. Opranu3zanus Tpy/a sBISETCS YacThIO (TIOJACUCTEMOI ) OpraHU3aIlnuu:
a) TUIAHUPOBAHHS
b) ympasnenus
C) mpou3BOACTBA
d) xossiicTBOBaHUS
9. Bunsl pa3aenenus Tpyza:
a) odmee
b) uwacrtHoe
C) MeXaHH3WPOBAHHBINA U PyIHOU TPY
d) aBTOMaTHU3UPOBAHHBIN TPY.T
10. ®opMbl €TUHUYHOTO PA3JICICHUs TPY/Ia:
a) pasaesieHue TPyaa B OPraHu3amuu
b) pa3nmesenme Tpyaa B moapasaesieHHsAX
C) pasmenieHHe TPy/a Ha 3arOTOBKE CeHa
d) pasaencHue Tpyna Ha BITace CKOTa
11. ®yHKIIMOHATBHOE pa3/ieJiCHUuE TPyAa MPEeaIoiaraeT AeJieHne pabounx Ha:
C/ICJIBIIUKOB M MTOBPEMCHIITKOB
a) 00CIYKMBAIONUX U PEMOHTHBIX
D) ocHOBHBIX H BcoMoraTeJbHbIX
C) MPSIMBIX U KOCBEHHBIX

12. TexHomoruyeckoe pPasacICHUC Tpyada NpeArnojiaract ACJICHUEC TPYAOBBIX PECYPCOB:

a) mo oTpaciasam
b) Mo ypoBHIO MexaHM3AIMH
C) M0 ypOBHIO MPO(eCCHOHATBHOM MOATOTOBKH
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13. KpanmmukanroHHOE pa3esieHre Tpyaa MpernoiaraeT aejeHne pabodux mo:
a) paspsiaam
b) kmaccHocTH, MacTepcTBY
C) Bo3pacry
d) craxy paboTsl
14. Ycunenue crienuanu3anyy Tpyia MPUBOJUT K TOMY, YTO €r0 POU3BOAUTEIBLHOCTS!
a) magaer
b) pacrer
C) cHayaja majgaer, IOTOM PacTeT
d) cHavasa pacrer, HOTOM majaet
15. Opranmzanus pabouero Mecra mpeanosaraet:
d) YCTaHOBIICHHE JIOJDKHOCTHBIX 00sI3aHHOCTEH pabOTHUKA
b) ycraHOBJEeHHE pallMOHAIBHBIX TIPHEMOB TPy
C) ero ocHaIeHHe
d) ero miaHupoBKYy
16. HauOounee paunoHaibHOE paboyee 1osokeHne paboTHIUKA BO BpeMs BBIIIOJTHEHUS] UM CBOUX
POU3BOICTBEHHBIX 00A3aHHOCTEH:
a) CTOs MPSIMO
b) cTos ¢ HaKIOHOM
C) cuus
d) mepemennoe
17. Ilpu ocHareHn# pabovruX MECT K BCIIOMOTaTeIbHOMY 000PYIOBAHHIO OTHOCSTCS:
a) TeJNeKKH
b) komOaiinbl
C) mKadsl
d) morpy3uukm
18. Atrecrarust pabo4ero MecTa He BKIOYAET OLCHKY:
a) ero TeXHUYECKOTrO YPOBHS
b) ero opraHu3aIMOHHOTO YPOBHS
C) ero KBaJU(pUMKANHMOHHOIO YPOBHS
d) ycnoBuii Tpyaa u TEXHUKH OE30IMTACHOCTH Ha paboueM MecTe
19. ®opMBbI TPYIOBBIX KOJJICKTUBOB B CEIBCKOXO3SCTBEHHBIX MPEIPHITHSIX:
a) NPOW3BOJACTBeHHas OpHurajaa
b) pa6oune rpynmnsi
C) omeparopbl MAIMHHOTO JTOCHHS
d) komIuiekToBaHUE arperara
20. B ctpykTypy 3arpar pabouero BpeMeHH He BKITIOYaeTCS:
a) BpeMs periIaMeHTUPOBAHHBIX IEPEPHIBOB
b) omepartuBHOE Bpemsi
C) TOJrOTOBHUTEIILHO-3AKIIOYUTEIILHOE BPEMs
d) Bpems oOciyxuBaHHs pabovero Mecra
€) BpeMs aKTHBHOI'O OT/AbIXA
21. PaGouee BpeMsi — 3TO BpeMsi, B TEUCHHUE KOTOPOTO PaOOTHHK JIOJKEH:
a) HAXOJUTHCS HA TEPPUTOPHH TPEATTPUATHSI
b) HaxomuTCs Ha 00CIEHHOM TEepepPhIBE
C) HMCHOJIHATH TPYAOBbIE 005I3AaHHOCTH
d) ObITh Ha cBOEM pabouem mecTe
22. CoBOKYITHOCTH (DAKTOPOB BHEIIHEHN CPeJibl, OKA3bIBAIOIINX BIUSHIE Ha Pa0OTOCIIOCOOHOCTh
¥ 3/10pOBbE paOOTHHKA HA3bIBAIOT:
a) O0COOCHHOCTSIMH MTPOM3BOICTBA
b) ycnoBusimu Tpyna
C) MEeTCOPOIOTHYCCKHUMH YCIOBHSIMU
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23.

d) mpupomHBIMU akTOpaMu
BHyTpunpousBoacTBeHHBIE (PaKTOPHI, OMPECISIONINE YCIOBUS TPY/Ia, BKIIOYAIOT B CBOM

COCTaB:

24.

25.

26.

27.

28.

a) CAaHMTAPHO-THTHMeHHYeCKHe (PaKTopbI

b) acrernueckmue pakTopnl

C) kiIuMaTHyeckue GpakTopbl

d) nmemorpaduueckue GpakToOpbl

Haubonpmas paboTocnocoOHOCTh B TeueHUe paboueii HeJlenu Ha0Ir01aeTCs:

a) B ITOHEICILHUK

b) B naTHHIY

C) B cpexy

d) Bo BTOpHHUK

€) B YeTBepr

[IBeToBOE OOpMIICHHE HHTEPhEPa OMPEACISET ClIeAyoIIne (HaKTOPBI YCIOBU Tpyaa:

a) IcTeTHYeCKHe

b) ncuxodusnonsornyeckue

C) COLHMAILHO-IICHXOJIOTHYECKUE

d) opraHM3aNMOHHO-TEXHUYECKHE

OcHoBHbIEC GYHKITUH 3apaOOTHOM TUIATHI:

a) BOCHPOM3BOJAUTEIbLHAS

b) crumyampyromas

C) MpOCTOTA, JOTHYHOCTH, TOCTYITHOCTh

d) mepHOAMYHOCTH BHIILIATHI

€) ydYeT MHHHMAIBLHOTO pa3Mepa OIUIATHI TPY/a, YCTAHOBICHHOTO FOCYIapCTBOM

[TopsmoK YepeaoBaHus pabOTHI U MEPEPHIBOB HA OTJIBIX 00Pa3yeT PEKUM . . .

a) paboTHI MPEIIPUATHS

b) Tpyaa u oTabixa

C) 3aHATOCTH

d) pabGouero aHs

e) pabouero BpeMeHH

K 0CHOBHBIM MpHHIHIAM (HOPMHPOBAHHSI OTIATHI TPY/Ia HE OTHOCSATCS:

d) TOBBIMICHHE YPOBHS OILIATHI TPY/IA 10 Mepe pocta 3PPEeKTHBHOCTH TPY/Ia

b) paBHas oruiata 3a paBHbII TPyA

C) pecypcHO-pacnpeneTuTeIbHbI

d) ¢opmupoBaHHe MIIATEKECHOCOGHOI0 CIIPOCA HACEIEHUST

e) obecreueHne OMEPEKAIOIINX TEMITOB POCTA TIPOU3BOAUTEIBHOCTH TPY/Ia HA/l TEMITAMHE
pocTa OruIaThl TPyaa

29.I1pouecc yctaHOBIEeHUSI 00OCHOBAHHBIX 3aTpaT padouyero BpeMEeHH Ha BBIIIOJHEHUE
pa3INYHBIX Pa0OT HAa3bIBACTCA:

a) opraHm3anuei Tpyaa

b) mnaHupoBaHMEM MPOHM3BOACTBA
C) paszaeicHHEM Tpyaa

d) HopmumpoBanmem Tpyna

30.KonudecTBO Tpya, KOTOPOE HEOOXOAMMO 3aTPATUTh Ha KAYECTBEHHOE BBIMOJTHEHNE PAOOTHI
Ha3bIBACTCS:

a) HOPMOIi 3aTpaT KarmuTaia
b) peHTabenbHOCTBIO TPy
C) HOpMOIi Tpyaa

d) pecypcamu Tpyna

Tembl pedepaToB
1. CymHocTh U 3HaUY€HUE OpPraHu3aliyi U HOPMUPOBAHUSI TPY/a Ha MPEATIPUATHH.
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2. OCHOBHBIE HAaNpaBIECHUS PpAUOHAIM3ALUU Tpyla Ha MPEIIPUATUAX CTpaH C
Pa3BUTOU PHIHOYHOW SKOHOMHUKOM.

3. CoBpeMeHHbIE KOHIENIUU OpraHu3aluy Tpyia U MporpaMMsl 0 UX peaTU3aliH.

4. Konuenuus pa3BUTHs HOPMUPOBAHUS TPY/IA B YCIOBHUSAX PHIHOUYHBIX OTHOIICHUI.

5. Mertonpl u3ydyeHus 3arpar pabouero BPEMEHU M aHajlu3a TPYIOBBIX I[POLECCOB,
oleHKa ux 3(HeKTuBHOCTH.

6. IlpoexTupoBaHME M BHEAPEHHE NIPOTPECCUBHBIX IIPUEMOB U METOOB TPYAA.

7. Tlcuxodusnonornueckne OCHOBBI PAllMOHAIM3AINN TPYIOBBIX IPOLIECCOB.

8. VYcnoBus Tpyaa M UX BIUSHHE HA pabOTOCIIOCOOHOCTD YEIOBEKA.

9. OcHOBHBIEC TyTH COBEPUICHCTBOBAHMUS YCIOBUH TPy/Ja Ha PEANPUATHH.

10. CymnocTh 1 opranu3anus THOKUX PeXUMOB TPYZa U OTIbIXA.

11. PexxuMbl Tpyaa W OTAbIXa Ha TMPEINpPUATHH, OLEHKa ux 3(pdexkruBHOCTH U
ONTUMU3ALMH.

12. Opranu3anuss paboymx MeECT OCHOBHBIX (BCIOMOTarelbHbIX) pabO4YMXx Ha
HPEANPUATHH.

13. Cuctemsl 06cay)kuBaHUS paOOYUX MECT U IIyTH X COBEPUICHCTBOBAHUSI.

14. CymHoCTb ¥ Opranuzanus arTecTaiuu pabouux Mecr.

15. Pa3znenenue (koomepanus) TpyAa HA MPEANPUATHH: CYIIHOCTb, (OPMBI M OCHOBHBIE
TEH/ICHIIUH Pa3BUTHSL.

16. Baenpenue panuoHanbHBIX (GopM pasaenieHus (Koomeparyn) Tpylaa Ha IPESIITPUSTHH.

17. Opranu3auuu ¥ HOPMHUPOBaHHE TpyJda IPU MHOIOCTAHOUHOM (MHOIOAarperarHom)
00CITy’)KMBaHUH.

18. CoBmenienue npodeccuii ¥ MyTH €ro COBEPILIEHCTBOBAHMSL.

19. KonnextuBHas (hopmMa OpraHu3alnny Tpyaa, e€ 0COOCHHOCTH U Pa3BHUTHE.

20. Opranuzaiysi HOpMUPOBAHUS TPYJa B Opuragax.

21. TIpoekTpOBaHUE KOJJICKTUBHOM OpraHU3aI[uu TPY/Ia.

22. Opranusanys HOpMUPOBaHUs Tpy/a B chepe ynpaBieHus.

23. Opranm3anust paboOYMX MECT pPYKOBOAMTENEH, CIHEIHATUCTOB U  CIY)KalIuX
IPEANPUATHA U OPraHU3aLUN.

24. OCHOBHBIC HAITPABIICHUSI COBEPIICHCTBOBAHUS OpPraHU3allMHd TPyAa PYKOBOIUTEICH,
CHELHATNCTOB U CITyXKaIllUX.

25. Metonpl  OLIEHKM YpOBHS OpraHU3allid Tpyla Ha TMPEINpUsiTAH W HX
COBEpLICHCTBOBAHUE.

26. PazpaboTka u BHEpEeHUE OPTaHU3alMOHHBIX HOBOBBEJICHUI Ha MPEIIIPUSTHH.

27. Ananus u ouenka s¢¢exruBHocTH BHeApeHuss HOT Ha npeanpustuu.

28. KommutekcHoe npoektrpoBanue u BHeapeHne HOT Ha pabounx mMectax (Ha ydacTkax,
B IIeXaxX) Ha OCHOBE MIPOEKTOB (KapT) OpraHu3aluy Tpy/a.

29. O0mue TPHUHIUIBI U METOJO0JOTMYecKHe OCHOBBI y4éra TpeboBanmii HOT mnpum
OPOEKTUPOBAHUN  NPOMBIIUICHHBIX  MPEINPUATHH,  TEXHOJOTMYECKHMX  MpPOLECCOB U
000pyIOBaHUS.

30. YmpapneHue opranu3zaiyenl Tpyia B paMKax CeKTopa SKOHOMHUKH.

31. OcHOBHBIC HAmpaBIEHUS Pa3BUTHS CUCTEMBI OOECTCYeHHs JeSTeIHHOCTH IO
OpraHu3aluy Tpy/a.

32. [Ipobnema COOTHOIICHHS CAMOOPTAaHU3AIMH M PETTIAMEHTAIIH TPYIOBBIX MPOIIECCOB
B YIIPaBJICHUN OpTraHU3aIel Tpyaa.

33. CymHOCTh W TPHHIUIBI TIOCTPOSHUSI €TUHONW CHCTEMBI HOPM M HOPMAaTHBOB TIO
TpyAy.

34. Pors opraHu3anui HOPMHUPOBAHUS TPpyAa B A3P(EKTUBHOM HCIIOIB30BAHUN PabOUero
BPEMEHH.

35. Knaccudukamust 3aTpar pabodero BPEMEHH 110 OTHOIICHHIO K HWCIOTHUTEIIO H
000pyI0BaHUIO, €€ 3HaUCHHE U HCIIOJIb30BAHUU.

36. Hopwmel 3aTpar Tpyaa, X Kiaccu(GUKamus U UCTIOIb30BaHHE.
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37. MeToasl HOpMUPOBaHUS TPY/IA.

38. ®ororpadus pabouero BpeMeHH, €€ Ha3HAUCHHE U OpraHU3aIHs IPOBEICHUS.

39. MeTon MOMEHTHBIX HAOMIOACHMH M €ro 3HaueHWe Ui YIy4IIeHHsl OpraHu3aluu
TpyZa U POU3BOJICTBA.

40. V3yueHus: mpoU3BOACTBEHHBIX OMNEpalMid U 3aTpaT paboyero BPEMEHM NP MOMOIIU
XPOHOMETpaXa.

41. Metonpl pacuéTa HOPMaTHBOB IO TPYAY.

42. OcHOBHBIE HAPABJICHUS COBEPIICHCTBOBAHUS HOPMATUBHOM 0a3bl MPEAIPUSITHIA.

43. YKkpynHEHHbIE METOABl HOPMHUPOBaHMS M CBA3aHHbIE C HHMH OCOOEHHOCTHU
OpraHM3aly IPOU3BOJCTBA.

44, MupKo3J1€MEHTHOE HOPMUPOBAHHUE U MPOEKTHPOBAHKUE TPYAOBBIX MPOLIECCOB.

45. BCM wu e€ 3HaueHue i noBbIeHus 3(pHeKTHBHOCTH MPOU3BOACTBA.

46. CymHOoCTh ¥ MpuMeHeHne Mmetoga MTM.

47. Opranusaiys paboThl 10 HOPMUPOBAHUIO TPYZA HA MPEIIPUATHH.

48. Cucrema OLICHKH KauecTBa HOPM TPY/la M aHAJIN3a BINOJIHEHHUSI HOPM BBIPAOOTKH.

49. TeHaeHIUs Pa3BUTHS HOPMUPOBAHUS TPYAA B IPOMBIIIJICHHO PAa3BUTHIX CTPaHAX.

50. HopmupoBaHue Tpyna B HEIPOU3BOJICTBEHHOM cdepe.

51. ABromaru3zanus NpOEKTUPOBAHUS U HOPMUPOBAHUS TPYIOBBIX IIPOLIECCOB.

52. [IpuMeHeHre MaTeMaTH4ecKuX MeToA0B 1 OBM B TeopuM U MpakTHKe OpraHu3aluu
Y HOPMHUPOBAHUS Tpy/a.

53. Opranusaiys 1 HOpMUPOBaHHUE TPYAA B CUCTEME YIIPABICHUS [IEPCOHAIIOM.

54. AttectauMs U panMOHaNIM3alMs padoYuX MECT, KaK CPEICTBO COBEPIICHCTBOBAHUS
HOPMHPOBAHUS TPYJa.

55. OcHOBHBIE 3a7a4d M HANpaBJIEHUS COBEPLICHCTBOBAHUS OpraHU3alud U
HOPMMPOBAHUS TPYJa B COBPEMEHHBIX YCIOBHUSX.

BOHpOCbI MJIAA CAMOCTOATEC/IBHOI0 M3YUCHUS

Tema 1. Opranmnsanus Tpyaa NepcoHAIa KaK HayKa U y4eOHasi JUCHHUILNINHA

1. Opranuzamus Tpyaa nepcoHana. 3aaa4u Opranu3auy Tpyaa.

2. Tlpenmert, 0ObEKT M METO/BI Kypca U €r0 CBSI3b C APYTUMH JUCHUIUITMHAMM.

3. Hcropwust pa3BuTHs HayKu OpraHU3alMy TPy/Aa epcoHana. 3apyOeKHbie
UCCIIEIOBaHUS B 00JIaCTH OpraHU3alluK TPyAa: HalpaBJIEeHUs, IEPCOHATUH, PA0OThI. DTalbl
Pa3BUTHS HAYKU OpraHU3alus 1 HopMupoBaHue Tpyaa. CoBpeMeHHbIE HallpaBICHUS.

4. OCHOBOMNOJOXHUKU OTE€YECTBEHHOW HAy4YHOW OpraHU3alluM TPyAa U yIPaBICHHUS.

Tema 2. TpynoBast 1esiTeIbHOCTH NEPCOHAJIA

1. [TonsiTue Tpyaa (OCHOBHBIE ONPEAETIEHUS, COOTHOILIEHUE TIOHATUN «TPYI» U
«IeSATETBHOCTDY). Tpyn Kak BaKHEHIIask COLMAIbHAS [IEHHOCTb.

2. Iloka3arenu u ydeTHbIE TOKYMEHTBI, XapaKTEPHU3YIOIINE TPyAOBOM ITPOLIECC HA
MPEANPUATHH.

3. 3amura 370pOBbsl PAOOTHUKOB KaK HaIlPaBICHUE OPraHU3alMK TPy/Aa IepCOHaa.

Tema 3. Koonepauus u pasjiejieHue Tpyia

1. Knaccugukarus TpynoBbIx mporeccoB. [Ipon3BoicTBEHHBIH mpolecc.
Texnonoruueckuii mpouecc. TpynoBo# mporecc.

2. [Tepeuenb 00s3aTeNbHBIX TOKYMEHTOB 10 YUETy KaJpOB Ha MPEANPHUATHN:
CTPYKTypa, 000CHOBaHUE 3HAUYEHUS], TPEOOBAaHNUS K COCTABIICHUIO.

3. ITarHOe pacnucaHue Ha MPEIIPUATHH: CTPYKTYPa U pOJIb TOKYMEHTa
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Tema 4. YciioBus Tpyaa nepcoHaJja

1. Knaccuduxkaus TpyaoBbix npouecco. [Ipon3BoacTBeHHBIH poliecc.
Texnonoruueckuii mpoiecc. TpynoBoi mporecc.

2. Bunpl TpynoBo# geaTenbHOCTH yenoBeka. TspkecTs. HanpsokeHHOCTD.

3. Bunael paboThl B 3aBUCMMOCTH OT XapakTepa Harpy3ku. dusudeckas padora,
YMCTBEHHas1, AJMHAMHUUYECKasl, CTaTUYECKasl.

Tema S. HopmupoBaHue Tpyaa nepcoHaJa

1. Xponomerpax pabodero BpeMeHH Kak MeTo/ u3ydeHus 3(h(HEKTUBHOCTH €ro
UCTIOJIb30BaHMS: COBPEMEHHAs OLIEHKA POJIM METOAA, CY>)KeHHE c(hepbl ero NIPUMEHEHHUS.

2. HopmupoBanue Tpyaa: HOHATHE, 3a7a4H, 00JaCTh IPUMEHEHHSI, OCHOBHBIE METO/BI.

3. Tlonstue u popMbl MOTHUBAIIMK TPYy/AA HA MPEANPUATHH. MarepruaabHOE U MOPATbHOE
noouipexue: GopMbl U METOBI.

Tema 6. Opranu3anus JMYHOI0 TPYAA PYKOBOAUTEISA U CHIEHUAINCTA

1. besomacHOCTH TpyAa: MOHITHE, CIIOCOOBI KOHTPOJIS.

2. Opranuzainys Tpyna pyKoBOAUTENS: 0OCOOCHHOCTH pabodyero MecTa u pacropska
TTHSL.

3. Tlcuxoduszmonornuyeckue xapakKTepUCTHUKU pabodero Mecra: 11ejib, OCHOBHbBIE
napaMeTpsl (XapakTepUCTUKU YCIOBUH U peXUMa TPYIA).

Tema 7. OueHka pe3yJIbTATUBHOCTH TPYAa MepPCcoOHAJIa
1. Bunsl pe3yabTaTUBHOCTH TPY/IA.
2. Pacuersl pe3ylbTaTUBHOCTH TPyAa IEPCOHAA.

Tema 8. MexayHapoaHasi OpraHu3anusi Tpyia
1. Ucropus MOT.
2. OCHOBHBIC KOHBSHITH U PEKOMCHIAIINH.

Tema 9. IlnannpoBaHye U NPOEKTHPOBAHNE OPTAHU3ALMH TPYAa MepcoHaIa

1. Metoas! uzyueHus 3arpat padouero BpemeHu. @ororpadust paboyero BpeMeHHu.

2. Meronp! u3ydeHus 3aTpat pabodero BpeMeHH. XPOHOMETPaX TPYIOBBIX MIPOIECCOB.

3. Merons! u3ydeHus 3arpar pabouero BpeMeHu. @OToXpoOHOMETPaXK paboyero
BpeMeHu. MeToJ1 MOMEHTHBIX HabmoneHni. BugeocheMka TpyI0BBIX ONepariuii.

4.3. OuieHOuUHbIE CpesICcTBA AJIsl IPOMEKYTOUHOM aTTecTaluy.

4.3.1 TlepeyeHp KOMIIETEHLUH C yKa3aHMEM JTarnoB UX (OPMHUPOBAHUS B IpolEcce
OCBOEHUs 00pa3zoBaTebHOM mporpaMMel. [lokazarenu u KpuTepun OIEHUBAHUS KOMITETCHIIHH C
Yy4eTOM 3Tana ux GopMHUpOBaHUs

Konx HaumenoBanue Kox Haumenosanue JTara
KOMIIETEH | KOMIIETEHLIUU JTana OCBOEHUS KOMIIETEHIIUU
1017071 OCBOEHUS
KOMIETEHIIMU
OIIK-7 TOTOBHOCTBIO K KOOIEpAIUHU C OIIK-7.3 CrnocoOHOCTh
KOJUIETaMU, K paboTe Ha 00muit OpraHU30BbIBATH,
pE3yJbTaT, a TAKXKE BJIAJICHUEM KOOPAMHUPOBATH,
HaBBIKAMH OpPTaHMU3aLUU U KOHTPOJIUPOBATH U
KOOPJMHAIIMN B3aUMOJICHCTBHSI MEXTY OIICHUBATh
JIOABMU, KOHTPOJIA U OLIEHKU JIeATETbHOCTh JPYTHX B
3(h(HEKTUBHOCTH NEATEITHLHOCTH APYTUX MPOLECCE COBMECTHOM
JIeATETbHOCTH
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Oran 0CBOEHHUS IToka3arens Kpurepuii onieHnBanus

KOMIIETEHITUH OIICHUBAHUS
OIIK-7.3 — crtocoOHOCTH Haxonur pewienue | HaiineHsl pemieHus CaoKHbIX
OpraHU30BbIBATH, CJIO’KEHHBIX MHOTO(aKTOPHBIX CHTYAIIHA,
KOOPAMHHUPOBATH, MHOTO(AKTOPHBIX CHUTYAIHH, | JISKAITUE B TPYIIIOBOM
KOHTPOJIUPOBATH U JeKammMxXx B TPYNONOBOH | paboTe.
OLIEHUBATh JAEATEILHOCTD pabore.
JIPYTuX B MpoIrecce

COBMECTHOM aearenbHocTH | PaspabarbiBaer  kputepuu | OnpeneneHsl KpUTepun

OLICHKA M (OPMBI KOHTPOJIA | OLEHKH U (POPMBI KOHTPOJIS
JEATEIILHOCTH COTPYIHUKOB | 33 AEATEILHOCTHIO

B 3aBUCHUMOCTH OT LeJeH | COTPYIHUKOB B 3aBUCHIMOCTH
JIeATEIIHOCTH. OT LIeJel IesITeIbHOCTH

4.3.2 TumnoBbie OLIECHOYHbBIE CPECTBA

BOoo~NoOR~WDNE

paboTHI

18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

crenuanm
30
31

0.
11.
12.
13.
14.
15.
16.
17.

Bonpocs! Kk 3xk3aMeny:
Opranuzanus Tpyaa mepcoHaa: CylHoOCTb, 3a1a4u, PYHKIIUH.
Opranuzanus Tpyaa nepcoHasna Kak HayKa U yueOHas AUCLUILTHHA.
CranoBneHnue HaygyHO-MeToaojornyeckux ocHoB HOT 3a pyGexom.
Pazsutne nuneit HOT B Poccumn.
[ToHsITHS «TPYI», €T0 BUABI B (POPMEI.
[TonsiTve TPYIOBOTO MPOIECCA U €T0 AIEMEHTHI.
OO01yre ¥ YacTHbIE IPUHLIUIIBI OPraHU3aluu TpyAa.
®opMbl OpraHu3aIiy Tpya nepcoHana.
Pa3BuTne HOBBIX ()OpPM OpraHU3aINK TPYAA EPCOHATIA B COBPEMEHHOM OOIIIECTBE.
[TonsiTrie W BUABI pa3ieieHUE TPYaa.
[ToHsTHE M BUABI KOOTIEPAITUH TPYA.
[TpoexTrpoBaHue pa3aenaeHns U KOoNepaluy TpyJa B OpraHu3aluu.
[TpoexTrpoBaHKE U perIaMeHTalMsl OPTaHU3AINH TPYy/Ia IepCOHaa.
XapakTepucTuKa Coiep KaHus U OpraHu3aIiy paboThI IO OpraHu3alluu TPyaa.
[TpoexTrpoBaHNE OpraHU3aUU TPY/a, €0 Pa3HOBUIHOCTH.
HopmupoBanue Tpyaa: noHsITHE, METOIBI.

HopmaruBsl o Tpyay: HOPMAaTUBbI YUCIEHHOCTH PaOOTHUKOB; HOPMAaTUBHI PEKUMOB

00OpyJI0BaHUS; HOPMAaTHBBI BPEMEHH; HOPMATHBBI OOCIY>KMBaHHs, HOPMAaTHBBI
YIPaBISIEMOCTH.

[TonsiTre pabouero Mecta, UX BUJbI, KJIacCUPHUKAITHS.

[IpoexTupoBaHue, Opranu3aiys u 00CIyKuBaHUE PabOUNX MECT.

OreHka ¥ MyTH palioHaNn3aluyd pabouux MecT.

[TonsiTne «pabouee BpeMs» U KIacCU(UKAIUS €ro 3aTpar.

MeTtoapl u3yueHus 3aTpaTt pabovero BpeMeHH U TPYAOBBIX MPOIIECCOB.
[TonsiThs «ycnmoBus Tpyma» U kiaccudukaius (pakTopoB yCIOBUH Tpy/a.
OcCHOBHBIE PYKOBOJISIINE TOKYMEHTHI, PETIAMEHTUPYIOIINE YCIOBUS TPyAa.

CpenctBa hopMHpPOBaHUS TPEAMETHO-TIPOCTPAHCTBEHHOM CPE/IbI OPTaHU3AIUH.
MHHOBaMOHHBIE MMOAXO/IBI K OpraHu3aluy TpyAa epcoHaa.

cTa.
. 'uruena ymMCTBEHHOIO TpyZa U pa3BUTHE HaBBIKOB 3()(HEKTUBHON AESTEIBHOCTH.
. MexnyHapoaHasi opraHusanus TpyJa: UCTOPUsI CTAHOBIIEHUS U CTPYKTYpa.

[TonsiTvie oxXpaHbl TPyAa U MEPOIIPHUATHS 110 OOECIIEUEHNIO0 TEXHUKH 0€30IaCHOCTH.
ITpenmMeTHO-ITPOCTPaHCTBEHHASI CPENla U €€ POJIb B OPraHU3ALMM TPYJa IEpCOoHaIa.

ConepmaHHe, IMPUHIUIBI U METOABI OINTHUMH3AIUKU JIMYHOTO Tpyda COBPEMEHHOI'O
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32. OcHoBHbIe HanpaBieHus neareabHoctd MOT.
33. Pe3yabpTaTuBHOCTD Tpy/Ja MepcoHana: pa3paboTka KPUTEPHEB OLICHKH.
34. DpbheKTHBHOCTH Tpya IEPCOHAIA.

BapuaHThl NIpaKTHYECKUX 3aJaHUI HA IK3aMeH:

Keiic 1.

«Opranuzansi TpyAa M CUCTEMa OIUIAThl TpyAa Uil MPOEKTHO-CTPOUTEIHbHOU
OpraHu3aIn.

Onucanue cutyauuu: VmeeTrcss MPOEKTHO-CTPOUTENbHAS OpraHU3alMs. 3aKa3uHMKd —
rOCy/IapCTBEHHbIE CTPYKTYphl (HE OYEHb BBICOKONPUOBUIBHBIE 3aKas3bl, HO CBOCBPEMEHHas
omiaTta) ¥ KOMMEpYecKue opraHusanuu (Oojee TpHOBUIBHBIE 3aKa3bl, HO BO3MOXHBI
JUTTETIbHBIE 3aJIePKKH 10 oruiate padoT). HekoTopeie paboThl (IPOEKTHBIE, IO COTTIACOBAHUSIM)
JUTSL 3aKa3YMKOB OCCIUIATHBI, YTO MO3BOJSET OpPraHU3alyy MOJYyYUTh 3aKa3bl Ha APYrue BUIBI
pabot. OOBEKTHI CTPOUTEILCTBA Pa3HOOOpaA3HBIC.

Ceiliuac Bce COTPYAHMKHU IOJY4arOT OKJIAJ: JBa apXUTEKTOpa, /IBa KOHCTPYKTOpa, JiBa
CIEIMAlICTa MO COTJIAaCOBAHUSM. 3apa0oTHas IIaTa OMPEAENseTCS MCXOJIs W3 OmbITa paboThI
¥ 3aHUMAEMOM JIOJDKHOCTH, a HE UCXOsI U3 3(PPEKTUBHOCTH.

3aganue: pa3paboTaTh cCUCTEMYy OIUIAThl TPyAa A apXUTEKTOPOB U KOHCTPYKTOPOB
10 pe3yJibTaTaM, B 3aBUCUMOCTH  OT CJIO)KHOCTM U 00bEMa  pa3padOTaHHON  MPOEKTHOU
JOKyMEHTaluu, 0e3 yuéra TOro, CKOJbKO MOJYyYUT OpraHH3alis 3a KaKIbld pa3paboTaHHBIN
poekT. OnpeaenuTh: 0T KaKuX MapaMeTpoOB JIODKEH 3aBUCETh YPOBEHb 3apILIaThl COTPYIHUKOB
KOMITAaHUH?

Keiic 2. «Opranuzanusi TpyJa M CO3/aHHE HEMaTepPUATbHOW CHCTEMBbl MOTHBAILIMH
COTPYAHHUKOB.

Onucanue cutyauuu: Bac mpuriacuim Ha JOJDKHOCTh JUPEKTOpa IO IEpCOHANy B
KPYIHYIO POCCHUICKYIO KOMIIAHHIO, C YUCIEHHOCTBIO nepcoHana 6onee 1000 uenoBek ¢ pa3BUTOMN
(buIManbHON CeThIO.

OCHOBHOE HalpaBJICHUE IEATEIIbHOCTH KOMIIAHUH — YCIIYTH.

TekydecTh epcoHasna Ha ypoBHe 5—6% B roj.

VYmpasneHnue (CTpyKTypa KOMIIAHUHM) MOCTPOEHO MO MPUHIIUIY BEPTUKAIBHBIX CBSI3€H C
YETKO BBIJICJICHHBIMUA HAINpPaBICHUSAMH JESITEIbHOCTH. [IIr0coM sIBIIeTCS TMOJHAsT HAJIOToBas
MPO3PAaYHOCTh KOMITAaHWH, T.€., KaK ceidyac MPUHATO TOBOPHUTH «B KOMIIAHUHM «OembIie»
3apmiatel». CpegHuit ypoBeHb 3apaboTHoM 1uiathl coctaBiser 1000 mommapos CIIA mocne
HAJIOT000I0KEHUSI.

B mnpencraBneHHO# cHTyallud KOMITaHMS TEPEKUBAET MEPHOJ OYypHOTO poOCTa, T.. B
KOMITAHUIO TPUHUMAETCS exemMecssyHo nopsaka 10—15 yenoBek Ha caMble pa3Hble MO3UIINH.

Ha nanHbIil MOMEHT B KOMITAaHUW HET YETKOM CHCTEMbI HEMOHETAPHON MOTHBAIUH.

3agaHue:

- [Ipenyoxkure mpuHIUIBL (HOPMUPOBAHHUS HEMOHETAPHOW CHUCTEMBI MOTHBALUU IS
COTPYAHUKOB KOMIIaHUH.

- [IpennokuTh CTPYKTYypy MaKkeTa HEMOHETAPHONW MOTHUBALIUH.

- OnpenenuTh Kakue Mard Hajao MPEANpPUHATh, U KaKue Pecypchbl MOTYT MOHAIO0UTHCS
JUISL peain3aliiid HaMeYeHHOU mporpaMmMbl? Kakue TUTFOChl 1 MUHYCHI JUTsI TIepCOHANIa KOMIIaHUHT
MOTYT OBITh B MIPEJIOKEHHOM TporpaMmme?

IIpakTHyeckoe 3aganue Nel:

CpennecnicouHas 4HMCICHHOCTh pabounx Ha npeanpustuu 1229 yen. B teuenue roga
YBOJIEHO MO pa3HbIM npuyrHaM180 den., B T.4. IO JTUYHOMY KeJaHHIO U 3a HapylieHue -125
yen. [Ipunsaro Ha padoty -170 gen.

Heo6xoanmo onpeaenuts: KOdQPHUIUEHTH 000pOTa: 10 MPHEMY, YBOJIbHEHUIO,
KOA((UILIUEHT TEKYYECTH.
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IIpakTHyeckoe 3aganue Ne2:

YuciieHHOCTh paOOTHUKOB Ha Havaimo roga cocraBimsuia 300 yen. B Tedenwe ropa
npuasITO 25 uyen. BeiObuio: Ha mneHcHro-10dYen,mo COKpameHuio mTatoB 12 den., mo
cobcTBeHHOMY *X)emanuto 20 yen.

Heob6xoauMo onpenenuTs: CpeTHeCIUCOYHYIO0 YUCIEHHOCTH, a TAKXKe MoKa3aTeau
JBIDKCHUSI KaJPOB — KO DHUIIMEHTHI 110 TIPUEMY, BHIOBITHIO  TEKYYECTH.

IIpakTnyeckoe 3ananue Ne3:

Ha npeanpustuu npu cpegHecnucoyHoM coctaBe padotaromux B 1500 yen. B TeueHue
rozaa yBoJieHo 250 uer., a mpunaro 350.

Heo6xoaumo onpeaenuts: KOAQPHUIUEHT TEKyUYECTH Ha MPEATPUATHH.

IIpakTuyeckoe 3axanue Ne4:

B oT4yeTHOM romy 1iex BhIMYCTHI BajgoBoi nmpoaykiuu Ha 4100 Teic. py0. Ipu COUCOYHOM
coctaBe pabounx 156 uvenoBek. B mianupyemom roay 3agaHue MO BBITYCKY cocTaBisieT 750
uznenuii croumocteio 4000 py6. xaxnoe. IIpegycmaTpuBaeTcs MOBBIICHHUE HE3aBEPILIEHHOTO
npousBojicTBa (H3IT) Ha 160 ThIC.py0. 3amaHue ke 10 MOBBIIICHUIO TPOU3BOIUTEIILHOCTH TPYIa
cocraBisieT 8%.

Heob6xoauMo onpenenuTh: Kak J0KEH U3MEHUTHCS CIIUCOYHBIN COCTaB paboyux B
IUIAHUPYEMOM roay?

[IIkana oeHuBaHUs.

OneHka 3HaHUWM, yMEHUMH, HABBIKOB IPOBOJUTCS HAa OCHOBE OaJllIbHO-PEHTHHIOBOM
cuctemsl: 30% u3 100% (unu 30 6amnos u3 100) - BKIag B UTOTOBYIO OLICHKY IO pe3yJibTaTaM
MIPOMEXYTOUYHOW ATTECTALlUH.

IIpu ouenuBaHMM OTBeTa OOydaroOUIErocs B XO/€ MPOMEXYTOYHOW aTTECTALlUU MOXKHO
ONMPATHCS Ha CIEAYIONINE KPUTEPHHU:

bajubr Kputepuii olieHKH

26-30 OOyuarouuiics TOKa3bIBaeT BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHMS
IPOrpaMMHOT0  Marepuana, Yy4eOHOM, NepuoAMYecKOil M MoOHOrpaduyecKout
JUTEPATyphl, 3aKOHOJATEIbCTBA M NPAKTHKU €ro INPUMEHEHMS, DPACKPBIBAET HE
TOJIbKO OCHOBHBIE€ MOHSATHSA, HO M aQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOy4aroLiics MOKa3bIBaeT HE TOJIBKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHUM, HO W BUIMT MEXJIUCHMIUIMHApHBIE CBs3U. IIpodeccnonanbHo, TpaMoOTHO,
MOCJIEI0BATENbHO, XOPOILIUM SI3bIKOM YETKO M3J1araeT MaTepuall, apryMEeHTUPOBAHHO
dopMynupyeT BBIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HANpaBICHUIO M MPOQUIIIO
MOJIFOTOBKM 3aKOHOAATEIbHO-HOPMAaTUBHYIO M TpakTuyeckyro 0a3zy. Ha Bompocsl
OTBEYAET KPATKO, apT'YMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OOyuaromuiics TOKa3bIBaeT JOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHHS
MaTepHaJIOB 3aHATHI, y4eOHOW M METOAMYECKON JTUTEPaTyphl, 3aKOHOIATEILCTBA U
NPaKTUKHA €ro MPUMEHEHHs. YBEPEeHHO M NMpOo(ecCHOHAIBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IMOHSATHO HM3JaraeT COCTOSHHUE U CYTh BONpOCA. 3HA€T HOPMATHBHO-
3aKOHOJATENIbHYI0O M TPAaKTHYecKyro 0a3y, HO TpHU OTBETE€ JIOMYCKaeT
HECYIeCTBEHHBIE TTorpentHocTH. O0yJaronuics MOKa3bIBaeT JOCTATOYHBIA YPOBEHB
npo¢eCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET MOHATHUSAMH, METO/JaMHU OLCHKH
NPUHATHUS PEIICHUH, HMEeT NpPEeJCTaBIeHHE: O MEXKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUS, IOJIYYECHHBIE IPU HM3YUYEHUU Pa3JINYHBIX IUCLUIUINH, YMEET
AHAIM3UPOBATh MPAKTUYECKUE CUTYallUH, HO JIOMYCKAeT HEKOTOPbIE MOTIPEIIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MAaT€pUall U3J1araeTcsi XOPOIIUM SI3BIKOM, IPHUBIIEKAECTCA
MH(OPMATUBHBI U WJUIIOCTPUPOBAHHBIM MaTepuan, HO INpPU OTBETE JOIMYCKAaeT
HEKOTOpbIE MOrpemIHOCTH. Bonpock! He BRI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.
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6-15 OOyuaronuiicss MOKa3bIBa€T IOCTATOYHBIC 3HAHUS MaTepUANIOB 3aHATHHA, HO IPH
OTBETE OTCYTCTBYET JOJIKHAs CBSI3b MEXKJly aHAIM30M, apryMEHTaluell U BbIBOJAMHU.
Ha nocraBienHble uieHaMl KOMHCCHUU BOIPOCHI OTBEYAET HEYBEPEHHO, JAOMYCKAET
norpemHocTd. OOydarouuiics BiaeeT NPAKTUYECKMMU HaBbIKAMM, IPHUBIIEKAET
WIUTIOCTPATUBHBIM Marepuaj, HO 4YyBCTBYeT ce0si HEYBEPEHHO NIpHU aHAJIN3e
MEXIUCUMIUIMHAPHBIX CBsizel. B oTBeTre He Bcerja MNpHUCYTCTBYET JIOTHKA,
apryMEHTHI TPHUBJIEKAIOTCS HEJIOCTaTOYHO Beckue. Ha mocTaBieHHbIE BOMPOCHI
3aTPYIHSAETCS C OTBETAMH, TOKa3bIBaeT HEJOCTATOUHO IN1yOOKHE 3HAHUS.

0-5 OOyuarommiicss TOKa3piBaeT ciadble 3HAHUS MAaTEepHUaloOB 3aHATHH, y4eOHOI
JUTEPATyphl, 3aKOHOJATENbCTBA M IPAKTUKU €ro NPUMEHEHHs, HU3KUH ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE WU3JI0XkKeHHe Bompoca. OOydaromMics MOKa3bIBaeT
ciabblii  ypOBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS MpU aHaJIM3e
IIpaKTUYECKUX cuTyauuid. He MoxeT nmpuBecTH NpHUMEpHI U3 pEaJbHOM IIPAKTHUKH.
HeyBepeHHO M JIOTMUYECKM HETOCIeA0BaTeIbHO M3jaraer Marepuan. HempaBuiibHO
OTBEYAET HAa BOIPOCHI MJTH 3aTPYIHSIETCS C OTBETOM.

[IIkana nepeBoia U3 MHOT0OAIEHON CHCTEMBI B TPAJIUIIHOHHYIO:

- 00yJaronieMycsi BBICTABJISETCS OIICHKA « HE 3a4eT» eciu oOydaromnuiicss Habpa
MeHee 50 6aios,

— OILICHKA «3a4€T» BBICTABIISCTCS MPH YCIOBUH, €CIU oOyuaromumiicss HaOpan ot 50
10 100 6amioB.

100 GaioB BBICTABISIETCS MPHU YCIOBHH BBIOJHEHHS BCEX TPEOOBAHUM, a TAKKE IMPH
00s13aTeIbHOM ~ TIPOSIBJICHUH TBOPYECKOTO OTHONICHHS K TPEAMETY, YMCHHH HaXOIUTh
OpPUTHHAJIbHBIC, HE COJICpIKAIMecs B y4eOHHMKaX OTBETHI, YMCHHHM pabOTaTh C UCTOYHUKAMH,
KOTOPBIC COZICPXKATCs JIOMOJNHUTEIIBHON JHTeparype K Kypcy, YMEHHUU COCIHWHSATH 3HAHUS,
TIOJTYYCHHBIC B JIAHHOM KYpCE CO 3HAHUSIMU JIPYTUX TUCIUILIHH.

4.4. Meronuueckue MaTepuasl

VYCTHBIN onpoc SBISETCS OIHUM W3 OCHOBHBIX CIHOCOOOB NMPOBEPKH YCBOEHUS 3HAHUUN
oOyuaronumucs. Pa3BepHyThIf OTBET CTyl€HTa [OJDKEH NPEACTaBIsATh COOOH CBS3HOE,
JIOTMYECKU MOCIEI0BATEIIBHOE COOOIIEHUE HA ONPEACICHHYIO TEMY, IIOKa3bIBaTh €r0 YMEHHE
IIPUMEHATh ONPENCIICHUS, NpPaBUia B KOHKPETHBIX cilydasix. OCHOBHBIE KPUTEPHM OLICHKHU
YCTHOTO OTBETA: MPABHIBHOCTh OTBETA IO COAEPIKAHUIO; MOJIHOTA M IIYOMHA OTBETA; JIOTHMKA
U3JI0KEHUS MaTepuasia (YUUThIBaeTCsl YMEHHUE CTPOUTD LIEJIOCTHBIH, MOCIe10BaTeNIbHBINA paccKas,
IPaMOTHO TI0JIb30BAThCS CIELUUATbHON TEPMHHOJIOIHEN); HCIONb30BAHUE JIOMOIHUTEIBLHOTO
Mmarepuaia.

5. MeToaudyeckue YKazaHus 1J1s1 oﬁyqamumxcsl M0 OCBOCHMIO JHCHUIIJINHBI

Memoouueckue yrazanus no camocmosmenbHol N0O2OMo8Ke K 3aHAMUAM J1eKYUOHHOZO,
NPAKMU4ecKo2o (CeMunapcKoeo) muna:

ITogroroBka K 3aHATHSAM JOJDKHA HOCHTh CHCTEMAaTHUECKUH XapakTep. DTO MO3BOJIUT
oOyyaroniemycsi B IOJIHOM 00beMe BBINOJIHUTH Bce TpeOoBaHUs npenogasareis. OOydaromumcs
pEKOMEHIyeTCcs H3ydaThb KaK OCHOBHYIO, TaK U JOINOJHUTENIBHYIO JIUTEparypy, a TaKkKe
3HaKOMHUTBbCS ¢ VIHTepHEeT-UCTOUHMKaMH (CHHCOK TpHBEIACH B pabodeil mporpamme 10
JTUCITUTIIINHE).

Criucok BOTIPOCOB TSI CAMOCTOSITEIEHOW TOATOTOBKH K OMpOCaM 0 TeMaM MPHUBEICH B
pabodeii mporpamMmMe 1o AUCHUILINHE.

Memoouueckue ykazanus no no02omogke K onpocy.
[loaroroBka oOy4aromMxcss K ONPOCY HpeArojaraeT H3y4yeHHe B COOTBETCTBUU

TEMATUKOM JTUCIUILIMHBI OCHOBHOM/ JOTIOIHUTEIIbHOM JIATCPATypPbl, HOPMATUBHBIX JOKYMCHTOB,
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HMHTEPHET-PECYPCOB.

OOyuaromuiicss TOTOBUT IOKJIaA B (hOpME YCTHOTO COOOIICHHUS 110 TEME JUCIIUILTAHBL.

[Ipennaraercs cieayromas CTpyKTypa J10KIaa:

1. BBenenue:

— YKa3bIBaeTCs T€Ma M LIeJb J0KIaa;

— 0003HavaeTcs MpoOIIeMHOE TI0JIe, TEeMAaTHUECKUE pa3zesibl JOKIaaa.

2. OCHOBHOE cOJIepaHUE JTOKJIAIA:

— M0CJIEI0BATENILHO PACKPBIBAIOTCS TEMAaTUYECKUE pa3/ieibl JOKIaa.

3. 3akiroueHue:

— IPUBOJATCS OCHOBHBIE PE3YJIBTATHI U CY>KJEHUS aBTOpA 110 MOBOAY IyTE€H BO3MOMKHOIO
pellIeHus: PacCCMOTPEHHOM MPoOIeMbl, KOTOPbIE MOTYT ObITH O(POPMIIEHBI B BUJIE PEKOMEHIAIIHIA.

[IpenonaBarens OIEHUWBACT YPOBEHb HMOATOTOBICHHOCTH OOYYArOIIMXCS K 3aHATHIO IO
CIIEYIOIINUM MOKa3aTeIsIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IIPETIOIABATEINIS 10 TEME 3aHATHUSA,

- BBICTYIUICHHE C JOKJIaJaMH,

- ydqactue B 00CYXJAEHUU JJOKJIAJI0B,

- 3amuTa pedepara,

- KOJINYECTBO MIPABWJIbHBIX OTBETOB IIPU TECTUPOBAHUHU.

Kputepuu oniennBanus qokiana:

- CTEIIEHb YCBOCHHS IIOHATHI U KaTETOPUI 110 TEME;

- yMeHHe paboTaTh C JOKYMEHTAIbHBIMU U JIMTEPATYPHBIMH UCTOUHUKAMH,

- TPAaMOTHOCTb U3JIOKEHUSI MaTepuaa;

- CaMOCTOSTEIbHOCTh Pa0OThI, HAJTMYKUE COOCTBEHHOM 000OCHOBAaHHON MO3UIIHH.

OneHka 3HaHWM, yMEHUH, HAaBBIKOB IPOBOAMUTCA HA OCHOBE OaNIbHO-PEUTHUHIOBOM
cuctembl 70% wu3 100% (70 GamnoB u3 100) - Bkiax mo pe3yiabTaTaM BBICTYIUICHUS C
JOKJIaJaMH, y4acTus B OOCYKIEHUSAX JOKJIAI0B JIPYruX OOYydaroIMXCsl, OTBETOB Ha BOIPOCHI
mpernojaBaTesiss B XOJE 3aHATHS, MO pe3yibTaraM MPOXOXKICHHUS TECTUPOBAHUSA, 3alTUTHI
pedeparos.

Memoouueckue pekomeHOAyUYU NO HOO2OMOBKE K MeCMUPOBAHUI).

[Ipn moaroToBKE K TECTUPOBAHUIO CIEAYET YUUTHIBATH, YTO TECT MPOBEPSIET HE TOJBKO
3HaHUE TOHATHUI, KaTeropuil, COOBITHI, SBICHWH, YMEHMS BBIJCNATh, AHAIU3UPOBATH U
0000maTe Hauboyiee CYIIECTBEHHbIE CBSI3M, NPU3HAKW M TPUHIUIBl PAa3HBIX SBICHUH U
nporeccoB. [loaToMy npu MOATOTOBKE K TECTy HE CJlEIyeT MPOCTO 3ayuyuBaTh, HEOOXOIMMO
MNOHATHh JIOTUKY U3JI0)KEHHOTO0 Marepuaja. JTOMY HEMalo CHOCOOCTBYET COCTaBIIEHUE
pa3BepHYTOro IUIaHa, TAONHUL, cXeM. BonblIyro MOMOIIb OKa3bIBAOT HMHTEPHET-TPEHAXKEPHI,
MO3BOJIAIONINE, BO-TIEPBBIX, 3aKPENHUTh 3HAHUS, BO-BTOPBIX, NMPHOOPECTH COOTBETCTBYIOINE
NICUXOJIOTMYECKHE HABBIKM CAaMOPETYJISALIMKA U CAMOKOHTPOJIS.

TectupoBaHue uMeEET psJ OCOOCHHOCTEH, 3HAHWE KOTOPHIX IOMOTAeT YCIHENIHO
BBIMIOJHUTh TeCT. MOXKHO [aTh CHENyIIINEe METOJUYECKHE PEKOMEHIAMM: CIEAYET
BHHUMATEJIbHO M3YyYUTh CTPYKTYPY TE€CTa, OLIEHUTh O0BEM BpPEMEHH, BBIACISEMOr0 Ha JAHHBIN
TECT, YBUJAETh, KAaKOro THUIA 3aJaHUsl B HEM COJAEpXKaTcsd; OTBEYaTh Ha TE€ BOIPOCH], B
MPABUJIBHOCTH PEIIEHUs KOTOPBIX HET COMHEHMI, ITOKa HE OCTAHABIIMBAsCh HAa TEX, KOTOPbHIE
MOTYT BBI3BaTh JIOJITME Pa3lyMbsl; OUEHb BaXKHO BCEI/1a BHUMATEIbHO YUTATh 3a/1aHUs O KOHIIA,
HE TBITAsICh TIOHAThH YCIOBHS «I10 MIEPBBIM CIOBAM).

Memoouueckue pexomenoayuu no nanucanuio pegpepama:

Pedepar sBisercss camMOCTOSATENBHOW MpakTHYecKoM paboroil oOyuarommxcs. OH
NpU3BaH ONpPENEIUTh CTETEHb OCBOEHUS CTY/IEHTOM 3HAHWW M HaBBIKOB, MOJYYEHHBIX UM B
IIPOLIECCE U3YUYEHUS] IUCLUIUIMHBI.

TexcT paboThl nokeH ObITH HamucaH B HaydHoM cTuiie. OdopMieHne TeKCTa Takke
JIOJDKHO OBITh BBIMIOJHEHO TpaMoTHO. Crenyer m30eraTh MyCTHIX MPOCTPAHCTB M, TeM OoJee,
cTpanull. Ha Bce Tabnu1bl, pUCYHKH U AMArpaMMBbl JI€JIAl0TCS CCHUIKU B TEKCTE.
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Pa6ora Bemmonusercs B Gopmare A4. Hlpudt — TimesNewRoman. OCHOBHOM TeKCT
pabotbl HaOupaercs 14-m mpudpToMm uepe3 1,5 uHTepBasa, BBHIpAaBHHBAaHUE 110 ILIMPHUHE,
MeXOyKBeHHbIH uHTepBal «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTHYECKH
paccraBisitores nepeHocsl. [lomns: Bepxuee 2,0 cM, Hmknee 2,0 cM, jieBoe 3 cm, mpaBoe 1 cm.
[IpomexyTkn Mexay ab3anamu OTCYTCTBYIOT. BBeneHue, TIaBbl, 3aKiIIOYEHHE, CIIHCOK
JUTEPATyphl U NPWIOKEHHUS (POPMATHPYIOTCS KaK 3aroJOBKH IEPBOTO YPOBHS W HAYMHAIOTCS
KaXKIbIH ¢ HOBOM cTpaHullbl. [loapas3aensl riiaB ¢ HOBOW CTpaHUIbl HE HAUMHAIOTCS.

CHOCKM JeNaroTCsl BHU3Y CTpaHUIBl. TaOMUIBl M PUCYHKH HYMEPYIOTCS OTIENBHO.
Howmep BkItOUaeT HoOMeEp IJ1aBbl 1 HOMEP PUCYHKA/Ta0IHIIbI B TAHHOM TIiaBe.

Crpanunsl paboThl JODKHBI OBITH NPOHYMEpoBaHBL. Hymeparuss HadMHaeTCs €O
CTPaHULIbI C OTJIaBJIEHUEM, HAa KOTOPOU cTaBUTCA udpa «2» u najnee — no nopsaaky. OkoHuanue
HYMEpaluu TPUXOAUTCS Ha TOCIEAHUN JIMCT CIHMCKAa JuTeparypel. Homep craBUTCS BHH3Y
CTpaHHULbI cripaBa. Ha cTpaHuIax ¢ NpuiaoKEHUSIMH HOMEpA HE CTaBSITCS, U B OTJIaBJICHUE OHU
HE BBIHOCATCS. B ornaBneHnn ykasplBaeTcs TOJIBKO HOMEP IEPBOTO JIUCTA EPBOTO MPUIIOKEHUSI.

O6bem pedepara 7-15 cTp.

Memoouueckue pekomenoayuu no 3auume Ketcos.

Keiicel — »3T0 mpoOiieMHBIE CHUTyallMM, CHELHMAIBHO pa3pabOTaHHbIE HA OCHOBE
(bakTHuecKoro Marepuaa JUisi OLleHKH YMEHUI U HaBBIKOB 00YJaroIuXCsl.
[lenp MeToma npHUMEHEHHS KEHCOB - HAy4UTh OOYYalONIMXCS, aHAJIU3HPOBATH

NpoOJIEMHYIO CHUTYaIlMl0, BO3HHKIIYKH TPH KOHKPETHOM IOJIOKEHUH JIeJI, W BbIpabOTaTh
HauOoJiee palMoOHAIBHOE PENICHHE, HAYyYUTh padoTarh ¢ WH(OPMAIMOHHBIMH HCTOYHUKAMH,
nepepadarbiBaTh U aHAJIM3UPOBATH UX.

Ha 3nakomcTBO U pemienue keiica oOydaromemycst orBoautcst 30 mun. OOydaronuiics
3HAaKOMUTCS C¢ MarepuaynioM Kkeiica. OcMmpicnuBaeT cutyauuio. Ecnu Heobxommmo, cobupaer
HEo0X0auMyI0 HH(OPMAIUIO 1O CUTyanuu. PaccMarpuBaeT alnbTepHATUBBI PEIICHUS TPOOIEMBI
U HaXOJUT €€ BEPHOE WIIU ONTUMalbHOE perieHnne. O0ydaromuiics mpe3eHTUpYyeT (3alluiaeT)
cBoe pemieHne. [IpenomaBaTesb OIEHWBAET KAYECTBO BBIMOJIHEHUS 3aJaHUS IO KPUTECPHUSIM:
JTUATHOCTHKU MpOoOJeMbl, KadyecTBa MPEMJIOKCHUM W PEKOMEHJAlMi IO pelIeHHI0 Keiica,
Ka4decTBa M3JI0KEHUSI MaTepHaa.

6. YueOHas tuTepaTypa U pecypchbl HHPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHO ceTH
"HHTepHeT", BKJIIOYas NepedYeHb Y4eOHO-MeTOANYeCKOro odecnevyeHus 1Jis
CaMOCTOSITe/IbHOI PaGoThl 00y4aIOIIMXCH MO JUCUUILIHHE

6.1. OcHoBHasi IMTEpaTypa

1. byxankoB M.M. OpraHuzauus ¥ HOPMUPOBAaHHE TpyAa: Y4eOHUK Uil CTYACHTOB
BBICHINX YYeOHBIX 3aBelleHUH. — 4-€ u31., uctp. u gon. — M.: THOPA-M, 2013. - 378 c.

2. berumn B.b. Opranusanus u HopMHpOBaHHE: ydyeOHOE MocoOHe Al CTYICHTOB
BbICIINX Y4eOHBIX 3aBeeHuil. — M.: UH®PA-M , 2013. — 246 c.

3. Baxpymes B.JI. Opranuzanus Tpyna nepconana (mpaktukym). — M.: MockoBckas
roCy/IapCTBeHHAs akajeMuss BoaHoro Tpancropra, 2013. — 142 c. — DnekTpoHHBIA pecypc:
http://www.iprbookshop.ru/47942

4. Eropumma A.Il. OcHOBBI OpraHuzalMu TpyAa: y4eOHHMK JUIsl CTYJIEHTOB BBICIIHX
y4eOHbIX 3aBeJeHHH, OOydyalomMXCsi MO HaNpaBieHUIO (CHenuanbHOCTH) "YmpaBlieHHE
nepconaniom" / A. I1. Eropmun. — H. HoBropoa: HUMB, 2014. — 383 c.

5. Kypoukuna. Opranuzanusi, HOPMHpPOBaHHME M OIUIaTa TpyJda Ha MNPEAIPUATHIX
orpacii. — Y. 1 m 2. — M.: ®nunra, 2014. — 166 c. — DIeKTpOHHBIN pecypc:
http://e.lanbook.com/ books/ element.php?pll_id=51945

6. Jlexxenkwuna T.M. Hayunmas opraHu3zanus TpyJna IepcoHasa: ydeOHWK. — M.:
MockoBckuii (PMHAHCOBO-NIPOMBIIIICHHBIH yHHBepcuteT «Cuneprusi», 2013. — 352 c. —
DnexTpoHHBIH pecypc: http://www.iprbookshop.ru/17029
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http://www.iprbookshop.ru/47942
http://e.lanbook.com/%20books/%20element.php?pl1_id=51945
http://www.iprbookshop.ru/17029

6.2. lonoiHUTE/IbHAS JIUTEPATypa

1. Eropmmu A.Jl. Opranuzamus Tpyaa mnepcoHana: ydeOHuK: rpup YMO. — M.
NHOPA-M, 2009. — 320 c.

2. Kazannuk A.M. Hayunas opranu3zainus ynpaBJI€HYECKOTO TPyJa B MCHOJHHUTEIbHBIX
OpraHax rocyJapCTBEHHOW W MyHHIIMNAIbHOM BiacTu Poccun: HaydyHO-IIpaKkTH4Yeckoe nocodue.
— M.: TIlpocmekr, 2015. — 528 c¢. — Dnekrpounsii pecypc: http://e.lanbook.com/
books/element.php?pll_id=61448

3. Pode AWM. Opranuzanus 1 HOPMHPOBAHUE TPyAa: YIeOHOE TOCOOHE I CTYJACHTOB
BBICIIMX Y4€OHBIX 3aBeJeHUN. — 2-¢ u31., crep. — M.: Knopyc, 2014. — 222 ¢. — DIeKTpOHHBIH
pecypc: http://e.lanbook.com/books/element.php?pll_id=53496]

4. Hannan M. History of the organization of work // Encyclopadia Britannica, 2015. —
OnektpoHHblid  pecypc:  http://www.britannica.com/EBchecked/topic/648000/history-of-the-
organization-of-work

6.3. HopmaTuBHbIE IpaBOBbIe AKThI
1. Tpynosoii konekc Poccuiickoit ®enepanuu ot 30.12.2001 Ne 197-®3 (nelicTByromas
penaxuus).
2. OenepaibHBIN 3aKOH 0 3aHATOCTU HaceneHus Poccuiickoit denepannu ot 20.04.1996
Ne 36-®3, ¢ u3m. ot 01.01.2007 Ne 199-D3.
3. O cnenmanbHO# oreHke ycioBuii Tpyna: DemepanpHbiidi 3akoH oT 28.12.2013r. Ne
426-03.

6.4. YueOHO-MeTOIMYECKOE 0OOecedeHne CaMOCTOSITeIbHOM padoThl
1. Ocranenxko HO.M. Dkonommka Tpyna: YdeOHOe mocobme.- 2-¢ wu3maHue.-M.:
NH®PA-M, 2012. —c. 76-82.
2. Dxonomuka Tpyna: yueonuk / A.U. Poge. — M. KHOPVYC. —2010. — c. 203-269.
3. Oxonomwuka Tpyna: yueOnuk / Ilox pen. mpod. I1.DO. Illnenmepa u mpod. FO.IL
Kokuna. — M.: IOpucts, 2012. — c. 161-202.
4. Tlamyro B.I1. Opranuzanus, HOpMUPOBAaHWE W OIUIaTa TPyAa Ha MPEANPHUATHH (IS
OakamaBpoB). — M.: KunoPyc, 2012. — 320 c¢. — DjeKkTpoHHBII pecypc:
http://e.lanbook.com/ books/element.php?pll id=53499]

6.5. UHTepHeT-pecypchl
http://www.hrm.ru
http://www.personal-mix.ru
http://www.kadrovik.ru
http://www.top-personal.ru
http://www.uptp.ru

arONE

6.6. MHbIe HCTOYHUKH

1. Macnosa B.M. VmpaBineHue NepcoOHANIOM: YUYE€OHMK U MPaKTUKYM Ui
akajgeMuJeckoro OakaiaBpuata: gomyimeno YMO ... / MI'Y um. M.B. JlomoHocoBa. — 2-¢ 3.,
nepepabd. u gon. — M.: FOpaiit, 2015. — 492 c.

2. Pode A.M. Opranmzamms Tpyga paboO4Mx W CIyXKallUX: YYeOHHUK JJISI CTYACHTOB
BBICHIMX Y4eOHBIX 3aBelleHHH, oOyuarommxcs 1o HamnpasieHuto 080100 "Dxonomwmka"
(xBaymmukarms (cTernens) "0akanaBp)". — 3-e U3 ., mom. u nepepad. — M.: MUK , 2013. — 534 c.

3. Pyo6uosa T.U. busnec BHe oduca // Poccuiickuii BHEHTHEIKOHOMUYECKUH BECTHUK. —
2012. — Ne 11. - C. 90-110.
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http://www.britannica.com/EBchecked/topic/648000/history-of-the-organization-of-work
http://www.britannica.com/EBchecked/topic/648000/history-of-the-organization-of-work
http://e.lanbook.com/%20books/element.php?pl1_id=53499
http://www.hrm.ru/
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http://www.top-personal.ru/
http://www.uptp.ru/

7. MaTtepuajibHO-TEeXHUYECKas 0a3a, HH(POpMALMOHHBbIE TEXHOJOTHH, IPOTPaMMHOe
obecreyeHrne 1 HHPOPMAHOHHbIE CIIPABOYHbBIE CHCTEMBbI

Jlns mpoBeleHHs 3aHATHH 10 TUCHUIUIMHE HEOOXOAMMO CIIEAYIoIee MarepHalibHO-
TEXHUUYECKOE obecrieueHue: ydcOHbIe ayIuTOPUHU JUIS MPOBEACHUSA 3aHATHH JICKIMOHHOTO H
CEeMUHAPCKOTO THIIA, IPYIIOBBIX W HMHAMBUAYAJIbHBIX KOHCYIBTAIMH, TEKYIIETO KOHTPOJS H
POMEKYTOYHOM aTTeCTAI[MH, IIOMEIIECHHS ISl CAMOCTOSTEIBHOM PabOTHI.

[Tporpammuoe obecneucame: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

Nudopmarmonnsie crpaBounble cuctembl: Hayunas Oumbnmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIIEKTPOHHAS oubmmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HauuonanpHast smekrponHas OumOmmoreka. URL: www.nns.ru;
Poccuiickas rocymapcrBenHas OubOmumoreka. URL: www.rsl.ru; Poccuiickas HanuoHadbHas
oubmoreka. URL: www.nnirru; Dnekrponnas  Oumbmumoreka  Grebennikon. URL:
http://grebennikon.ru/; DnekrponHo-O0ubMMoTeuHass cuctema M3marenbctBa «Jlamb». URL:
http://e.lanbook.com; DnexTponHo-6uGHOTeuHas cuctema FOPAUT. URL: http://www.biblio-
online.ru/
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