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1. IlepeyeHb NJaHMPYEMBbIX Pe3y/JIbTATOB 00y4eHHUS 110 AUCHMUILINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUSI 00pPa30BaTeIbHON NMPOrpaMMbl

1.1. Jucuummmuaa b1.b.12 Wudopmaruka obecnieunBaeT OBIAJACHHUE CIICTYIOIIUMU
KOMIICTECHIIMSIMU C YYE€TOM JTara:

Kon HaumenoBanue Kon HaumenoBanwue 3Tamna
KOMIIETEHIINH KOMITIETEHIINH JTarna OCBOCHHUS OCBOEHUSI KOMIIETEHIINH
KOMITETEHITNH
OIIK-10 CnocoOHOCTBIO pelIaTh OIIK-10.1 CnocobHOCT B TIpoliecce
CTaHJapTHBIC 337291 npodeccrnoHabHOM
npodeccuoHanbHOM NESTENIbHOCTH  MPUMEHSTh
NESITEIIHOCTH Ha OCHOBE nH(OPMAITMOHHO-
MH(GOPMaLMOHHON U KOMMYHHKAI[MOHHBIE
oubmmorpaduueckon TEXHOJIOTUM  HA  OCHOBE
KYJIBTYpPBI C IPUMEHEHUEM uH(bOPMalMOHHON u
UHPOPMAIIMOHHO- oubmmorpaduueckon
KOMMYHHKAI[MOHHBIX KYJIBTYPBI.
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHUI1
UH(POPMALIMOHHOM
0e30MacHOCTH
1.2. B pesynbrare OCBOCHHMS JUCHUIUIMHBI Yy OOYy4YarOIUXCs JOJKHBI OBITH
c(hOpMUPOBAHBI:
OTD/TD Kop srana PesynbTarel 00yueHus
(npu HANUUUU OCBOCHUS
npodcranaapra) / KOMITCTCHITUH
TPYIOBBIE HITH
npodeccruoHaIbHbIE
JICUCTBUSA
NEeATEILHOCTD 110 OIIK-10.1 Ha ypOBHE 3HAHUM:
UH(OPMAITMOHHOMY JNEMOHCTPUPYET 3HAHWE  HANpPaBICHUH  pPa3BUTHS
o0ecrneveHuno MH(OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJOTHH H
yIIpaBICHUS CPEIICTB BBIYUCIUTEIIPHOW TEXHUKH; BO3MOXKHOCTH
MEePCOHAIOM nakera MS Office mis pemieHuss ympaBIeHYECKHX

3aja4

Ha YpOBHE YMEHHUI:

npUMeHseT WH(POPMAIIMOHHBIE TEXHOJIOTUH pEIICHUS
CTaHJAPTHBIX 3aja4 npogeccuoHaIbHON
JeSITEIbHOCTH; KPUTEpUU BbIOOpa HMH(POPMALIMOHHOTO
obecrieueHus i cOopa M aHaIW3a JAHHBIX JUIS
pacuera MoKazarenei, XapaKTepU3YIOIINX
JeSITeIbHOCTD MPEANPUATUI U OpraHu3aluii; OCHOBHBIE
METOJBI, CIIOCOOBI M CPEJICTBA TOJIYYCHHUS, XPaHEHUS,
nepepaboTku uHbOpMaIN; 0COOCHHOCTHU
nH(pOPMaLIMOHHON 0€30MacHOCTH B PO eCcCHOHATLHOM
JIeSITeTIbHOCTH

Ha YPOBHE HABBIKOB:
BIaJiceT HaBBIKAMU  PabOTBI C  COBPEMEHHBIMH
TUTIOBBIMHA TIaKeTaMHU TMPUKIQJIHBIX Tporpamm (MS
Excel, MS Word u MS PowerPoint); moaroroBka u
aHaJIN3 JIAHHBIX, CBSI3aHHBIX c OIIEHKOH




Pe3yIbTATUBHOCTH U SPPEKTUBHOCTH YIPaBIEHUYECKOM
JEeATEIIFHOCTH MPEATPHUATHS HA OCHOBE COBPEMEHHBIX
UH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH

2. O6beM U MeCTO TUCHHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHOMH MPOorpaMmbl

O0BbeM JUCHUIIINHBI

O6mas tpynoemkocts b1.5.12 «MupopmaTkay cocTaBisieT 2 3a4eTHbIC €IUHUIbI, (2
yaca. KonnyecTBO akaJeMHYECKHX 4YacoOB, BBIJCIEHHBIX HAa KOHTAKTHYIO paboTy ¢
IpernoJiaBaTesieM, COCTaBIsAeT 54 yaca: JIGKIMOHHbIE 3aHATHS — 18, mpakTtudeckue 3aHaTus — 36
yacoB. CamocTosaTenbHas paborta coctasisieT 18 yacos.

MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI NMPOrpaMMbl

Huctunuaa b1.6.12 «udopmaTtuka» nzydaercs B 1 cemectpe.

Huctummuaa B1.6.12 «HpopMaTHKa» OTHOCHUTCS K YUCITY O0S3aTeIbHBIX JUCIUTUIHH
6a3oBoit yactu bioka 1. «/luctumiuael (MOTyIIN ).

Juctumumna «HpOopMaTKa» SBISETCS OMOPOH I U3YUEHHS CIeTYIONUX JUCIUTUIAH!
b1.b.27 «/loxymeHTanlmoHHOE OOecreueHue ympapieHusi nepconaiom» (4 cemectp); b1.b.25
«YmpaBneHueckuid yder u yuer mnepcoHana» (5 cemectp); b1.b.26 «MupopmannoHHbie
TEXHOJIOTHH B YIIPaBIEHUU NIEPCOHAIOMY (6 ceMecTp).

dopMa MPOMEKYTOYHOM aTTECTAIMU B COOTBETCTBUM C Y4€OHBIM IIaHOM — 3ader (1
ceMecTp).

3. Coaep:xkaHue M CTPYKTYpPa IMCHUIIHHBI
Ounas popma 0dyuenus

O0beM TUCHUIIMHBI, Yac
KounrakrHasi padora

®opMa TeKylLIero

KOHTPOJISA
HaumMeHoBaHue TeM odyuaomuxcs ¢ p .
Ne n/m ycneBaeMocTu®,
(pa3neJioB) Bcero npenogasarteseM 1o Cp ’
" MPOMEKYTOYHOH
BH/JIaM Y4eOHBIX 3aHATHH ox
aTTecTaluyu

J JIP | TI3 | KCP

Tema 1. HNudopmaruka. Texandeckue 4 2 2 o, T
CpelCTBa pealli3allin
HUH(OPMAIMOHHBIX IIPOLIECCOB
B YIPaBJICHHH MIEPCOHAIIOM

Tewma 2. Wudopmanus u ee cBOICTBA. 4 2 2 o, T
YnpasneHdeckast ”HGpopManus
Tewma 3. [IporpammHEIe cpencTBa 8 2 4 2 O, T,3

peanuzanu HHGOPMAIOHHBIX
nporeccoB. OneparoHHas
cucreMa MS Windows

Tewma 4. Opranuzanusi opopMIIeHHs 14 2 8 2 O, T,3,K
TEKCTOBBIX JOKYMEHTOB CITYX0
YIIPaBJICHHUS IEPCOHATIOM C
ucnosb3oBanrnem MS Word

Tema 5. Texnonornu 00padOTKH 18 2 16 2 O, T,3
UHPOPMALIUHU B SJTEKTPOHHBIX
TaOIUIAX MPH PEIICHUHU 33124
YIPaBJICHYECKOTO YUeTa.

TeMma 6. JlokanbHEIE U TTI00aJIBHBIE 6 2 4 2 O, T,3
KoMIblOTepHEIC ceTH. CeTh
WHTepHeT

Tema 7. Texaonoruu paboTsl ¢ 6 2 4 2 O, T,3,K

rpaduueckuMu 00BEKTaMU.
IToaroroBka npe3eHTalUM 15
HR

Tewma 8. HudopmannoHHoe 00IIEeCTRO. 6 2 2 o, T
Ponp nadopmaruzanmu B
JKM3HH OOIIECTBA.
WudopmannoHHble CHCTEMBI




O0beM TUCHUIJIMHBI, Yac
KonTakTHas pa6ora

®opMa TeKyliero

KOHTPOJIS
HanmeHnoBaHue TeM ol0yyarommuxces ¢ P «
Ne n/mm ycneBaemMocTu®,
(pa3neJioB) Bcero npenogaBarteJieM 1o Cp o
. NPOMEKYTOYHOI
BH/aM Y4eOHbIX 3aHATHIA o
aTTecTaluu

J JIP 13 | KCP

yIpaBJIeHUsI IEPCOHATIOM

Tema 9. OCHOBBI 3aIIUTHI HHPOPMALIHH. 6 2 2 O, T
MeTo/b! 3aIUTHI
nHdopmanun. KomnbrorepHsie
BHPYCHI. 3amuTa
HEePCOHAJIbHBIX JaHHBIX

[TpoMexyTOUHAs ATTECTAIHS 3a

Bcero 72 18 36 18

Ipumeuanue:

* — ghopmvl mexyuge2o KOHmMpoia ycnesaemocmu: KoHmpoavhsie pabomut (K), onpoc (0O), mecmupogarue
(T), 3a0auu (3).
** — dhopmbl NPOMENCYMOUHO20 KOHMPOJISL yenesaemocmu: 3auem (3a).

ConepxaHue IMCUMILTHHBI

Tema 1. UndopmaTruka. TexHnueckue cpeacTBa peaau3anuu MHGOPMALHMOHHBIX
NPOLIECCOB B YIIPABJCHHHU IIEPCOHAJIOM

Wudopmatuka W HaydHO-TEXHHUYECKHI mporpecc. [Ipenmer, 3amaum W comepxaHue
Kypca. OmnpeneneHust U KaTeropuum HHGOpMATHKH, 0a30Bble MOHATUS HMH(OPMATHKU. DTambl
Pa3BUTHUSI CPE/ICTB BHIUUCIUTENBHON TEXHUKHU. XapaKTepUCTUKa MOKoIeHni DBM.

Hcropuss pasBUTHS NEPCOHAIBHBIX  KOMIBIOTEpOB. CTpyKTypa IE€pPCOHAIBHOIO
KOMIIbIOTEpa. 3aKpbiTas U OTKpbITas apXurekrypa. Buabl Hocutenedl wuHdopmauuu s
xpanenus u nepenaun unpopmanuu (HXXKMJ, HTM/I, CD, DVD, USB-nucku). YctpoiictBa
BBOJa-BbIBOJIa. BHyTpeHHsAs nmamsaTh. CucteMHbll 0510K. Mukpormpoueccop (BUIbl U TaKTOBas
4acToTa).

DEeHOMEH NEPCOHATIBHOTO KOMITBIOTEPA.

Tema 2. Undopmanus u ee cBoiicTBa. YnpasJjieHueckas HH(popmanus

ITonatue undopmamuu. Buasl u cBoiictBa HMHpOpMaUHU. ACHEKTHI NpEICTaBICHUSI
uHpopmaluu (parMaTHUeCcKuil, CEMaHTUYECKUM, CHHTAaKCUYECKHii). BB TaHHBIX U CXEMBbI HX
otoOpakenue. OTau4ne TaHHBIX OT HHPOPMALIUH.

[Ipomeccst  pacmpocTpaHeHuss uHMOpPMAMU ©W  UX  ocoOeHHOcTH. M3mepeHue
uHpopmanuu. XpaHeHHe HHPOpMaLUU. DKOHOMHUYECKas CYIIHOCTh MH(OpMAIMK B Mpolieccax
Pa3BUTHSI OOILIECTBEHHBIX OTHOLLIEHUH B YCIOBUAX PHIHOYHONW SKOHOMMKH.

Hepapxuueckasi CTpyKTypa XpaHeHUs1 HHPOpMaIuK Ha Auckax. Daiibl, Manku, sipabIKH.

NHupopmaninoHHble pEBOTIOLUY.

Tema 3. IlporpammHble cpeacTBa peaju3alud HHMOPMAIMOHHBIX IPOLECCOB.
Onepanuonnas cucrema MS Windows

OrnepaluoHHBIE CHCTEMBI U ONEparioHHBbIe 000709kd. OCOOCHHOCTH OTEPAIMOHHBIX
cucreM cemeiictrBa MS Windows. Ilporpammuble cpenctBa uis paOOThl C BHEUIHMMHU
yCTpoMCTBaMHU MpH MpueMe, Nepeaade, apXuBalky U MOAroTOBKH HH(OPMAILIUH.

[Ipuknaaneie mporpammbl (yHHBepcajbHOe M 1eneBoe). CTpykTypa uHTepdeiicoB
nosib3oBarens makera MS Office.

WucTpymMeHTapuid ~ TEXHOIOTUM  IPOrPaMMHUPOBAHUS. TenmeHumu  pa3BUTHS
MIPOTrPaMMHOTO 00eCTIeUeHUS.

Oco6ennoctu MS Windows. OcHoBHble snemenTsl uHTepdeiica Windows XP. ITonsitue
0 TEXHOJOTMH pPaldoThl ¢ oObekTamMu B omnepanuoHHod cucreme Windows XP. Pexum
WYSWYG. Pa6ounii cron. [Tanens 3amad.




Tema 4. Opranuzauusi 0()opMJIEHUSI TEKCTOBBIX JTOKYMEHTOB CJIY K0 ynpaBJieHUs
MepCcoHaNIOM ¢ ucnoab3oBannem MS Word

OcHoBHbIE (PYHKIIMHM TEKCTOBBIX PEJAKTOPOB U TEKCTOBBIX MpoieccopoB. Haznauenue u
(GyHKIIMOHATBHBIE OCOOCHHOCTH TeKcToBOro mpormeccopa MS Word. OCHOBHBIC 3JIEMEHTHI
TEKCTOBOTO JOKyMeHTa. Vcmonb3oBanue TekcToBoro mpoueccopa MS Word ans paszpabotku
JIEJIOBBIX JOKYMEHTOB.

Crpykrypa nokymenra. Pabora ¢ Tabiunamu.

Hcnonp3oBanue puCYHKOB B JnokyMmeHTe. OdgopmieHHE »JIIEMEHTOB TEKCTa ¢
MCIIOJIb30BaHUEM TaHENd UHCTpYMEHTOB «PucoBanue». Mi3MeHeHne pasMepoB, KOMUPOBaHUE U
nepemMenieHue rpadguueckux o0beKToB. OUrypHbIi TeKCT WordArt.

BerpanBanue 00bEKTOB B AJIEKTPOHHYIO BEPCHUIO JOKYMEHTA, UMIIOPT TaOJIHIl U3 IPYTHX
npuioxennid. CpeacTBa KOJUIEKTUBHOM pabOThI Hajl TOKYMEHTaMHU.

Coznanue 10KyMEHTOB, UCIOJIb3YEMbIX B JICIOMPOU3BOJICTBE.

Tema 5. Texnosorum o0padoTku HHGOPMANUM B JIEKTPOHHBIX TA0IMUAX MPH
pelleHnH 32124 YIPaBJIEeHYECKOr0 yuyeTa

Uctopus co3nanus u 001acTh MPUMEHEHUS SJCKTPOHHBIX TaOJIHII.

OyHKIMOHATBHBIE BO3MOXHOCTH TabmugHoro mporeccopa MS Excel. Crpykrypa
JNeKTpOHHOU Tabmuubl. Mogens sueiiku. DopMmaThl JaHHBIX, YCJIOBHOE (hOpMaTHpOBAHHUE.
Odopmnenne paboYrX JHCTOB.

Pacuetsi B MS Excel. Bunbr agpecanmum Ha muctax MS  Excel (abcomtoTHas,
OTHOCHUTECIIbHAs, CcMelIanHas). Macrep ¢ynkomii. Co3maHue M peAaKTHPOBAHUE JHATPAMM.
OunbTpanusi.

AmnanmuTtrueckas padoTa ¢ JaHHbBIMH B TabamaHoM niporieccope MS Excel. Konconmumanus
JTAHHBIX, MMO/IBEICHNE MPOMEKYTOYHBIX UTOTOB, IOCTPOEHUE CBOJIHBIX Tabmuil. Mcmonb30BaHue
BCTPOCHHBIX (YHKIMA JUISI MPOBEICHUS CTATUCTUYECKMX W SKOHOMHYECKHX WCCIIEIOBaHUN
psanoB HaOmoaenui. [Touck pemenus. [Togbop mapamerpa.

Tema 6. JIokaiabHbIe U 17100aJbHBbIC KOMIIBIOTepHBbIE ceTH. CeTh UHTEpHET

[IpencraBinenue O JOKadbHOW BBIYMCIMTENbHOW ceTH. Ha3zHaueHue JIOKaJIbHOM CETH.
CriocoObl  co3/aHusl JIOKAIbHBIX ceTe anst paboTel o¢uca, NPEANPHUITHS, KOPIOPALHH.
OcHoBHbIE TpeOOBaHUSI, TPEIBABISEMbIE K TEIEKOMMYHUKAIMOHHBIM ceTsaM. [TpuHumn padoTsl
JOKaJIbHON ceTH. KOHIENnuu mnocTpOeHus: apXUTEKTYphl JIOKAIbHBIX CETEH, AOCTOMHCTBA U
HEeJOCTaTKU. TexHoJorus paboThl MOJB30BATENs B JIOKANbHBIX ceTsX. CrnocoObl ympaBieHus
ceTsAMH, paboTa B OJTHOPAHTOBBIX CeTAX. TeXHOIOrusl OpraHu3alys B CETH KIIMEHT/cepBep.

CtpykTypa M OCHOBHbIE HpHUHLHUIBI padoThl cetu HWHTepHer. Metoasl u cpencta
yAaJeHHOro nocrtyna K pecypcam cetu HMHrepHer. Anpecaums B Mutepner: IP-ampeca;
nomeHHas cucrtema umeH DNS. MHdpopmanmonnsie cepBuchkl MHTEpHET YCnyru B IN100aNbHBIX
cerax. PaboTta monb3oBaTens ¢ TMOMCKOBBIMM cpejicTBaMH B ceTH MHTepHeT (IOMCKOBBIE
CUCTEMBI JIOKAJIbHOTO U TJ1I00aIbHOTO YPOBHS).

TexHonorus uMmopra JaHHBIX Ha pabodyee MECTO TMOJb30BaTENS A MPOBEACHUS
aHamuTH4YecKoi pabotsl. [IpoTokonbl cetrn UHTEpHET niist mepenayn naHHbX. OCHOBA CO3aHUs
uHpopmannonnou cpeast World Wide Web (WWW) — rumepTekcToOBBIN S3b6IK pa3METKH TEKCTA.
Opranuzanus Web-niopTaioB rocyJapcTBEHHOTO, pErHOHAIBHOIO U MYHULIUIIATBHOTO YPOBHEM.

[IpoBeeHue CpaBHUTENBHOTO aHaIW3a JOCTyna K Oa3zaM JaHHBIX depe3 MHTepHeT u
4yepe3 KOpIOpaTHBHYIO ceTh. MHpOopManmoHHO-TIpaBOBOE oOecreueHne KaJapOBOW CITy>KOBI.
TpynoBble KHMKKH, 3asiBI€HUs Ha paboTy. Ctax paboThI.

CrnpaBounbie mnpaBoBele cucteMbl Koncymbantllmoc. Wudopmannonnas cucrema
«Konekc». YHuUBepcabHas cucTemMa MoAAep KKU paBonpuMeHeHus «l'apanT».



Tema 7. Texnosorum padorel ¢ rpapuuyeckumMu o0bekTamu. Iloaroroska
npe3eHTanuii 1iasa HR

Penaktopbr g co3manus rpaduyecknx o0bekToB. CrocoObl CO3IaHHSI TPOCTHIX
wmoctpamii B cpene MS Windows. CpezactBa pa3pabOTKM JAWHAMHYECKUX TpauyuecKux
00bekTOB. TexHoNoTHst GOPMHUPOBAHUS XPAHHIIHIIA TPAQUISCKHX OOBEKTOB B OpraHU3allHH.

[TonroToBka mpe3eHTaIyii U TOKJIA0B ¢ Hcroib3oBanneM MS PowerPoint.

WuTepdeiic B pexxrMe 0OBIYHBIN ¢ 001aCThIO 3a/1a4, CTPYKTYPhI IPE3CHTAINH, Claiaa u
3aMeToK JekTopa. [IpaBuna HacTpoiiku obnacteit. O6nacts crnaiiga O030p THUIIOB CIIAHIOB.

Tema 8. Uudopmanuonnoe odmecTBo. Poib uH(popMaTH3aLMU B KU3HU 001IeCTBA.
NudopmaninoHHble CHCTEMBbI YIIPABJIEHH S MIEPCOHATIOM

[TpuMeHeHne HayYHBIX UCCIIEAOBAaHUI B nH(OpMaTuKe A pa3BuTHs obmectBa. Chepbl
IPUMEHEHHs UHPOPMALMOHHBIX TEXHOIOTUN U KOMIIBIOTEPHON TEXHHUKH.

Wudopmanmonnoe obmectBo. Mctopust mosBIeHMS  KoHUenuuu. V3MmepeHue
MH(POPMALMOHHOT0 0011ecTBa. MeXyHapOAHbII CO03 AIIEKTPOCBS3H.

Wudopmarnsanusi opraHoB TOCYJapCTBEHHON BIIACTH, IENM M Ha3HAYCHHUE, pellacMble
3afaun. Mpeonorus co3ganus 31aeKTpoHHOro IlpaBuTenbcTBa Ha OCHOBE INIOOANBHBIX ceTell U
cetu MHTEpHET.

Tema 9. OcHoBbl 3ammrTbl HHpopManmuu. MeToabl 3alUTHI HHEPOPMALMH.
Komnblorepabie BUPyChl. 3aIMMTA IEPCOHATIBHBIX JaHHbBIX

OO01mure BOmpockl 3aKOHOIATENIBCTBA 00 HH(OPMAIMOHHBIX pecypcax. 3aKOHOIATEITBLCTBO
0 IIOMCKE, TIOTY4YEHUH, NIepeayd U IPUMEHEHUH HHPOPMALIUH.

3aKOHOJATENbCTBO O CO3JAAHUM M IPUMEHEHUU HH()OPMALIMOHHBIX CUCTEM, UX CETEH,
MH(POPMALIMOHHBIX TEXHOJIOTUH U CPEJICTB UX obecriedeHus JUist paboThl ¢ HEPCOHATIOM.

3akoHOMATENbCTBO 00  WMHGOpPMAIMOHHOH  0€30ImacHOCTH B YIPaBICHUYECKOU
JESATEIIBHOCTH.

Bunel nHGOpManmoHHbBIX yrpo3. 3aKOHOAATEIbHbIE U UHBIE ITPaBOBbIE aKThl Poccuiickoit
Ddeneparuy, peryaupyolre npaBoBble OTHOLIEHUS B cepe nHHOpMaIIMOHHON 6€30M1acCHOCTH U
3alUTHl  TOCYJApPCTBEHHON TaWHbl. TeXHUUYeCKHe CpeACcTBa 3allUuThl HMHPOPMAIMH  OT
HECaHKLMOHMPOBAHHOI'O JIOCTyIla MX TEXHUYECKHE XAPAKTEPUCTUKH, MECTO IPHUIIOKEHUS,
CIOCOOBI OPraHU3alMK 3alUThl KOJUIEKTUBHBIX MH(OPMAIIMOHHBIX PECYpPCOB.

[IporpaMMHbIe MPOJYKTHI M CPEJICTBA JUIsl OpPraHU3alMM 3alllUThl JIMYHBIX U OOLIMX
¢aitnoB. IlpaBuia TOATOTOBKM M IEpelayd  JAENOBBIX JOKYMEHTOB, COCTaBIISIOIINX
rocyaapcTBeHHyto Taiiny. llludpoBaHue JOKYMEHTOB B cpejie TeIEeKOMMYHUKALIUH.

Kommnsrorepasie BUpyCchl. MeTOABI 3aIUATEHI.

Opranu3anus 3alUThl  JUYHBIX (aiuloB Ha pabodyeM MecTe  IOJIb30BaTENs
(ucronb30BaHKE HACTPOEK ONEPALMOHHON CUCTEMBI, BBOJ| MapoJiel, yCTAaHOBKA MPaB JJOCTYNA).

3amuTa NepCcoOHAIbHBIX JAHHBIX.

4. MaTtepuajbl TeKYIEro KOHTPOJISl yCIIeBAeMOCTH 00y4arouxcs U (POH/ OIleHOUHBIX
CpeACTB MPOMEKYTOUYHOM ATTECTAUMHU MO TUCIHILINHE

4.1. ®opMbl U METOAbl TEKYLIEro KOHTPOJS YCHEBAEMOCTH OOy4YaloIUXCS U
IIPOMEKYTOUYHOM aTTeCTaluu

4.1.1. B xome peammsanuu guctiuiuimebl b1.6.12 HWubopmartnka WHCHONB3YIOTCS
CJICAYIOIIME METOABI TEKYILEro KOHTPOJISI YCIIEBAEMOCTH 00YUaIOIIMXCS:

Tema u/unm pazaen ®opMBI (METO/TBI) TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH
Tema 1. | Undopmaruka. TexHuueckue cpeacTBa peain3anuu OIIPOC, TECTUPOBAHUE
MH(OPMAIMOHHBIX IPOILIECCOB B YIIPaBIECHUH
IIEPCOHAIIOM




Tema 2. | Mudopmarus u ee cBoiicTBa. YpaBieH4ecKas OIIPOC, TECTUPOBAHUE
nHpopmanus

Tema 3. | [IporpammHbIe Cpe/ICTBA pealin3aliuiu OIPOC, TECTUPOBAHUE, 3a/1a41
nHGOPMAIIMOHHBIX TporeccoB. OmneparroHHast
cucrema MS Windows

Tema 4. | Opranuzanus ohopMIeHUS TEKCTOBBIX TOKYMEHTOB | OMNPOC, TECTUPOBaHUE, 331a4H,

CIIyx0 yIpaBiIeHUs IEPCOHAIOM C UCTIOJIBb30BaHUEM KOHTpoOJIbHast padora 1
MS Word
Tema 5. | Texnonoruu o0paboTKH HH(GOPMAITIH B OIIpOC, TECTUPOBAHUE, 3a/1a4U

JIEKTPOHHBIX TAOJUIAX NP PEILICHUH 3a1a4
YIIPaBJIEHYECKOI' 0 y4era.

Tema 6. | JlokanbHbIe U I1100aIbHBIE KOMIIBIOTEPHBIE CETH. OIIpOC, TECTUPOBAHUE, 3a]1a41
Cetp UnTEepHET

Tema 7. | Texnonoruu paboTsl ¢ rpau4ecKUMU OObEKTaMHU. OIpOC, TECTUPOBAHHUE, 3a/1a4H,
[Toaroroska npe3zentanuii ast HR KOHTpOJIbHas paboTa 2

Tema 8. | Mudopmarmonnoe obmectBo. Ponb OIIPOC, TECTHPOBAHNE

nH(pOpMAaTU3ALNU B )KU3HU OOIIECTBA.
WNudopmaninoHHbie CUCTEMBI YITPaBICHUS
[IEPCOHAIOM

Tema 9. | OcHOBBI 3amIUTHI HHPOPMALIUU. METOIbI 3aIIUTHI OIIpOC, TECTUPOBAHUE
uHpopmanuu. KoMmnbsrotepHbie BUpYyChl. 3alura
[IEPCOHAIbHBIX JaHHBIX

4.1.2. 3auer mpoBOAUTCS C MPUMEHEHHEM CIEAYIOLIUX METOAOB (CPEICTB): B YCTHOM
¢dopme 1o Borpocam.

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIIEBAEMOCTH.

[IpenonaBarenb OLEHUBAET YPOBEHb MOATOTOBJIEHHOCTH OOYYArOIIMXCS K 3aHATHIO IO
CIIEYIOIINM ITOKa3aTeIIsIM:

— YCTHBIE OTBETHI Ha BOIIPOCHI IIPETIOAABaTEN IO TEME 3aHATHUSA,

— pelIeHHe NpakTHYecKux 3aaad Ha [1K,

— BBINOJIHEHUE KOHTPOJIBHBIX PadoT;

— TECTUPOBAHUE.

Kpurepun onieHnBaHus JOKIaaa:

— CTEIEHb YCBOCHUS MOHATUN U KATErOPUH 11O TEME;

— yMeHue paboTarh C JOKYMEHTAJIbHBIMH U JIUTEPATYPHBIMUA UCTOUHUKAMU;

— TPaMOTHOCTb U3JI0KEHUS Marepuaa;

—  CaMOCTOSITEIBHOCTh pabOTHI, HATMYUE COOCTBEHHOM 000CHOBAaHHOMN MO3UIIUH.

OneHka 3HaHUWM, yMEHUH, HaBBIKOB IPOBOJIUTCS Ha OCHOBE OaJlIbHO-PEHTHHIOBOM
cuctremsl 70% u3 100% (70 Gamno u3 100) - BKiag Mo pe3yibTaTaM MOCEHNIAeMOCTH 3aHSATHH,
AKTUBHOCTH Ha 3aHATHSIX, peLICHHE MPAKTUYECKUX 3a/1a4 Ha CEMUHAPCKUX 3aHATHIX, OTBETOB Ha
BOIIPOCBHI NPENOJABATENsl B XOJE€ 3aHATHUs, [0 pE3yabTaTaM BBIIOJHEHHUS JOMAalIHUX
KOHTPOJIbHBIX paboT.

Heranu3zanus OauloB M KPUTEPUM OLIEHKM TEKYLIEro KOHTPOJS YCIIEBaEMOCTH
YTBEpXKJaeTcs Ha 3aceJaHUH Ka(eapsl.




BOIIpOCbI AJIA MOATOTOBKH K OollpocaM, TECCTUPOBAHHUIO, IPAKTHYCCKHUM 3aHATUAM

Tema 1. UndopmaTuka. TexHnueckue cpeacTsa peajau3anud MHGOPMAIHOHHBIX

Imo TeMam:

NPOLECCOB B YIIPABJIEHHHU MEPCOHAIOM
[TpakTHdeckoe 3aHATHE HE MPEAYCMOTPEHO.

NoookowhE

S Al i

JE o oW e M

9w oe o

JmEoae N

9w o W

VYerpoiicta BBosa [1K, xapakTepucTuku.

VYerpoiictsa BeiBoaa I1K, xapakrepuctuku.

Kakue ycrpoiicTBa oTBeUarorT 3a ckopocTh padbotsl [1K?

Jns yero npeanazHaueno O3Y?

Kak chkOHOMUTE TOPONIOK MPHU pacnedyaTky JOKYMEHTA Ha JIJA3epHOM IpUHTEpE?
Kakoii pasmep HXKM/I y Bamero [1K?

Yro Takoe hopmaTupoBaHUE TUCKA?

TecTnl (00pa3en):
Kakoii TMII IpUHTEPOB 1aeT caMoe BbICOKOE Ka4eCTBO Me4yaTu?
MatpuyHbIi.
CrpyiiHbIil.
JlazepHpbIii.
Tepmorpaduyeckuii.

Yro Takoe MOHUTOP?
[TepcoHaNBHBIN KOMIIBEOTED.
YcrpoiictBo BBOJIAa HH(POpPMALIUH.
YcTpoiicTBO BhIBOJA HHGOPMALIUH.
DKpaH.

Yro He oTHOCHTCA K BHemnHed mamaTu ITK?
KecTtkuii guck.

KommakT-auck.

O3Y.

USB-nauck, ¢uemka.

Komnbrorep 310

DJEeKTPOHHOE BBIYMCIUTENBHOE YCTPOUCTBO Il 00pabOTKHU YUCElT;

VYerpolicTBo As XpaHeHus, 00pabOoTKU U nepeiavyu HHPOpMaluu JIr000ro BUIa;
MHoro¢yHKIIMOHAIBHOE 3JIEKTPOHHOE YCTPOHCTBO AJIsl pabOThl ¢ HHPOpMAIHEH;
VYerpoiicTBo A1t 00pabOTKH aHATOTOBBIX CUTHAJIOB.

YTo BXOAUT B COCTAB EPCOHAIBLHOI0 KOMIIbIOTEpa?

IIpoueccop, ycTpoiicTBa BBOJAa-BbIBOIA, KJIaBUATyPa, MBIIIIb;

CuctemHbIi 0JIOK, YCTPOMCTBA BBOJ1a-BhIBO/Ia, HAKOIIUTEIM HH(POPMAIIHH;
BuHnuectep, MOHUTOD, MBILIIb;

CuctemHBIi 06JI0K, MOHUTOD, YCTPOMCTBA BBO/Ia-BHIBOIA.

JlJ1s1 IOCTOSIHHOT0 XPAHEHUsI HH(POPMALMHU CJIYKHUT:
OneparuBHas NaMsTh;

[Tpoueccop;

Hakonurenu Ha THOKUX U MarHUTHBIX JTUCKaX;
JrckoBo.
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Tema 2. Undopmanus u ee cBoiicTBa. YnpaBJieHYeckasi uHGopmauus

[TpakTudeckoe 3aHATHE HE MPEAYCMOTPEHO.

1. Haiinure B UHTEpHETE 5 OnIpeenieHnii moHsATus «uHdopmanus». CpaBHUATE UX.

2. Kak 00BSICHUTB, UTO TaKOe OaiT?

3. Kakue yuenble 3aHMMalNCh W 3aHMMAIOTCS BOMNpPOCaMH Teopuu HHGOpManuu?
Haiinute nundopmanmro B UnTepHere.

1. Yro Takoe nundopmarus?

2. Epuaunel usmepenus nHhOpMaIuu.

3. Kak «yBuaeTh (Io4yBCTBOBATH)» OaT?

4. Kakoe Hanbolee BaxKHOE CBOWCTBO HH(pOPMAIUU?

5. Uepapxuueckas cTpykTypa xpaHeHus uHpopmanuu Ha auckax. Yto 3T0 Takoe?
IIpusectu npumep.

6. UeMm xapaktepusyercsa HH()OpPMALIMOHHBIE PEBOIIOIUU?

TecTnl (00pa3en):

1. Undopmaums, KoTropas He 3aBUCHUT OT JIMYHOTO0 MHEHHMS WJIH CYKIEeHUs,
Ha3bIBAETCS:
JIOCTOBEPHOM;
aKTyaJIbHO;
00BEKTUBHOM;
MOJIE3HOM;
TTOHSITHOM.

®o0 oW

HNudopmanus, koTopasi 0TpakaeT MCTHHHOE MOJI0KEHHE J1eJ1, HA3bIBAETCS:
JIOCTOBEPHOM;

aKTyaJIbHOM;

00BEKTUBHOM;

TTOJI€3HOM;

MOHSTHOM.

Poo TN

HNudpopmanus, KOTopas BaKHA B HACTOALIUI MOMEHT, HA3bIBACTCH:
JIOCTOBEPHOM;

aKTyaJIbHOM;

00BEKTUBHOM;

MOJIE3HOM;

IMOHSTHOM.

Po0 T W

4. Tlo cmocody BOCHpHATHS YeJOBEKOM PpPa3iHyYal0T CleAyllue BHAbI
uHopManum:

a. TexcToByro, UuCIOBYIO, TpadUUECKyI0, TAOTUIHYIO;

b. Hayunyo, conuanbHy0, HOIUTHYECKYIO, SKOHOMUYECKYIO, PEIIUTHO3HYIO;

C. OObIaeHHYI0, TPOU3BOJCTBEHHYIO, TEXHUUECKYIO, YIIPABICHUECKYIO;

d. BusyanbHyto, 3ByKOBYIO, TAKTUJIbHYIO, O0OHSTEIbHYIO, BKYCOBYIO;

e. Maremaruueckyto, OMOJIOrMYECKYI0, MEIULIUHCKYIO, TICUXOJIOT MUYECKYIO.

5. Ayauoundopmanueii Ha3pIBAlOT HHPOPMALMIO, KOTOpas BOCIPHHUMAETCS
OpraHamm:
a. 3pcHU,;

b. ocs3anus;

C. 0OOHSHUS,

d. cmyxa;

€. BOCIIPHATHS BKyca.
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Tema 3. IlporpammHble cpeacTBa peaju3aldd HHMOPMAIMOHHBIX IPOLECCOB.
Onepanuonnas cucrema MS Windows

1. Kakas peakuus cuctembl OyleT orToOpakaTbcs Ha HKpaHE I10JIb30BaTeNs IpH
Ha)XaTUU Ha KHONKY «Ilyck» jeBoi miu rnpaBoil KJIaBUIIaMH MbIIIH?

2. YeMm oTiMyaroTCs BBIIOJIHEHHE KOMaHIbl «OTKPBITh IPOBOJHHUK» OT BBIIOJIHEHUS
koMmanabl «KoMmberorep»?

3. Kakue ocHOBHbIE 3JIEMEHTBI, MOKHO OTMETUTh B OKHE «KommnbroTep»?

4. Kak MOXHO BBI3BaTb KOHTEKCTHO-BCIUIBIBAIOIIEE MEHIO JJIsi J3JEMEHTOB OKHa
«KoMmnbroTep», 4To 103BOJISAET BBIIOIHUTH TAKOE MEHIO?

5. Kakwue nporpaMMHbIe TPOAYKTHI BXOIAT B rpymmy — Ctangaptasie 11 Windows?
s gero ucnonwsizyercs Oydep ooOMeHa B oneparmonHoi cucreme Windows?
B kakoii nmporpamme Ob11 coznan daiin D3naku.bmp?
Korna komanna KonupoBats HejocTyHa
MosxHo 511 B biiokHOTE cienaTh TEKCT KypCUBOM?
10 MoXHO 1 B TOKYMEHT bJIOKHOTa BCTaBUTh PUCYHOK?
11. Yro otHocurcs k Tunosem nputoxkeHusiMm MS Windows?

©ooNo

3agaua 1.

1. TexkcroBsiii pegakTop brnokHot. Haneuarats paccka3 o cBoeM Jpyre wiu nojapyre (8-
10 npeioxenuit).

TexcroBslii penaktop WordPad. Hassanue pacckasa «MOM JIPYI» Ha6path mpudTom
Times New Roman, pasmepoM 17, CHHUM IBETOM, ¥ BBIPOBHATH €ro IO IICHTPY. Uepe3 aBe
CTPOKHU TOCJI€ Ha3BaHUSI BCTABUTh TEKCT, CO3JaHHBIA B brokHoTe, momeHsTh mpudt Ha Arial,
pasmep — 14, iBeT — 3eJCHBIH.

I'padmueckuit penakrop Paint. HapucoBars mopTper cBoero apyra, 0 KOTOpOM HamHMCaH
pacckas, moAnucaTb PUCYHOK (HarmucaTh UMs JIpyra) CHHUM IIBETOM Ha JKeITOM (hoHe.

BceraButh pucynok B jokymeHT WordPad. CoxpanuTts daiin.

2. Tloctpouts muarpammy ODiinepa-BeHHa, cpaBHHUBAIONIYIO TEKCTOBBIE pelakTopbl MS
WodPad u brokHorT.

Tectnl (00pa3sen):
K npukiiagnomy nporpaMMHoMy ofecrie4eHHI0 OTHOCATCS
TekcToBOM pelakTop, ONEPALMOHHBIE CHCTEMBI.
OnepanroHHbIE CUCTEMBI, IPOTPAMMHBIE O0OJIOUKH.
c. TekcroBoit pegakTop, 3IEKTPOHHBIE TaOIUIbI, TpaduUecKre PeJaKTOPbl, CUCTEMbI
ynpasieHus 0a3aMy JaHHBIX.
d. 1C: OyxranTepusi, OepalOHHbIC CHCTEMBI.

oo E

MS Excel —3T10
[TporpamMmHas 00o0s10uKa.
S3bIK IPOrpaMMUPOBAHUS.
[Tporpamma MS Office.
TekcTOBBIN PENaKTOpP.

oo TN

IIporpamMmmHoe o0ecnieyeHne (MpOorpaMMHbIe CpeCTBA) YCJIOBHO Pa3iessiloT Ha:
CucremHoe, MPUKIIAHOE, HHCTPYMEHTAPHUI TEXHOJIOTUU IIPOTPaMMUPOBAHUSI.
basoBoe, cepBucHoe.

[{enmeBoe, yHUBEPCATBHOE.

CepsucHoe, TaOJIMYHBIE POLIECCOPHI.

o0 T W

&

OnepannoHHas cucTeMa-3To
CepBucHas mporpamma.

o
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b. VYcrpoiicTBo yrpaBieHHs KOMIIBIOTEPOM.
[Iporpamma, 3arpy»xatroiascs pyu BKIOYEHUU KOMITBIOTEPA.
[Tporpamma asist co3nanus 6a3 JaHHbBIX.

Qo

Koraa komanna KonupoBarh HegocTynmHa?
Korna He BbiieieH 00BEKT.

Ecnu He Haxkara kHomKa [Shift].

Korna B 6ydepe oOMena mycro.

Korma daiin He coxpaHeH.

o0 oo

K Tunossim npusoxkenusam MS Windows oTHocsATCS
MS Word, MS Excel, MS PowerPoint.

[TpoBonHuk, PaGouwnii cTod.

Paint, WordPad, brioknot, Kanskysmstop.

MS Access.

oo oo

Tema 4. Oprannsanusi opopmiIeHHs TEKCTOBBIX JOKYMEHTOB CJIYK0 YIIPaBJICHUS
MEePCOHAJIOM ¢ ucnoJib3oBanuem MS Word

1. Kak gatp onpenenenue TepMUHY — CTHIIb?

2. Kakumm 00pa3oM MOXHO cO37aTb COOCTBEHHBI CTHJIb M COXPaHUTh €ro JUIs
MOCIEAYIOLIET0 UCTIOIb30BaHus B JokyMeHTe Word?

3. Uewm momoraeT oriiaBiieHUE MPU padoTe ¢ OOIBIINM JTOKYMEHTOM?

4. Kakue mard HEOOXOJMMO BBIIOJHUTH MPEXKIE, YeM HauWHATh CO3/1aBaTh
oriasyieHue?

5. Uto HEoOX0aUMO c/ienaTh, YTOObI B OTJIABJICHUH OTPA3MINCh JaHHBIE O BCTABJICHHOM
(dparmeHTe B cepeiMHE JOKYMEHTa?

6. Uemy paBen popmar 6ymaru AS?

7. B xakom pexxume MS Word tekct Habupaetcs ObicTpee?

8. Kak Moxno npousBectn usmeHenue yxke HaOpanHbix [IPOIIMCHBIX OykB Ha
CTpOYHBIE?

9. Kakoit Tun mpudra MO3BOISIET CIKOHOMHUTH PACXOJHBIA MaTepHuan (TOpPOILIOK)
npuHTepa?

10. C nomorklo, KaKoi KOMaH bl JeaeTcsi MeKOYKBEHHBIH HHTEepBaJ1?

11. Yto mO3BOJIUT pPACMOJIOKHUTH 3arojIOBOK TJIaBbl (HAmpuUMep, CJeBa M CIpaBa) B
3aBHCHUMOCTH OT YETHOH MJIM HEYETHOW CTpaHMIIbI JOKyMEeHTa?

12. Yto HyXHO cnenarb, 4TOOBI TEpPBHIE JIBE CTPAHUIBI JOKYMEHTa HMMEIH pazMep
O6ymaru A4, a nocnenyromue — AS?

13. Kak pacrooXuTh HeOOIBIIONW TEKCT Ha MOJISAX cieBa B JokymenTe MS Word?

14. Yro mpowmsoiiner c 3amoiaHeHHOW Tabmumei mokymenta MS Word, ecnu pasmep
Oymaru usmMeHuTh ¢ AS Ha A4?

15. MoXHO JIu MPOU3BOIUTH pacueTsl cpeacTBamu MS Word?

Ilpakmuueckoe 3anamue 1
3agauya 1l
1. VYcranoButs pasmep Oymaru — A4, mons: ciaeBa — 3 cM, crpaBa — 1,3¢cM, cBepXy H
cHu3y 1o 1,5 cM., opreHTaus — KHUKHAS.
2. BKI04YMThH HereyaTaeMble CUMBOJIBI.
3. HabGpate Texcer o odpasity, pasmepom mpudrta 14.
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S--cTyaeHT 1~ Kypcad3KOHOMHIECKOTo-hakyapTeTa-MOCKOBCKOTOY
YHHBEPCHTETA. Y ~-HAC-ceHYAC -~ IPOXOAUT 3K3aMeH ~T10- I cTopHH
3KOHOMHYECKHX - VUeHHH

4. VcnpaBuTh omuOKH, ucnoyib3yss komanapl Haiitm u U3menuth. B pesynprare
JIOJDKEH TOSBUTHCS OJIMH a03ail.

5. CnmenaTb CHOCKY K Ha3BaHMIO YHHBepcuTeTra. B cHocke HamucaTh ajpec
YHUBEPCUTETA.

6. CnenaTh CHOCKY K Ha3BaHMIO OJk3aMeHa. B cHocke ykazaTh (aMuiInio
npenoaaBaTesis, YATAIOLIET0 JIEKIIUH 110 TaHHOW TUCIUILINHE.

7. HaOpaHHbI a03a1l CKOMUPOBATH 85 pa3, YTOOBI MOSBWIOCH 4 CTPAHUIIBI TEKCTA.

8. B BepxHeM KOJOHTUTYJE Ha YETHOW CTpaHUIE yKa3aTh CBOIO (haMUIIHIO,
BbIpaBHUBaHME — cyeBa. Ha HeYeTHON CTpaHuIle B BEPXHEM KOJOHTUTYyJIE — OK3aMeH,
BbIPaBHUBAHUE — CIIPaBa.

9. VcranoButh Ha BTOpOM cTpanuile PaspeiB crpanuipl. OObSCHUTH, Ha TpeThei
CTpaHULE, YTO JienaeT Pa3ppiB cTpaHUIIbL.

10. Ha TpeTneii cTpanule ycTaHOBUTH Pa3phIB pasziena co cleayromleil CTpaHulle.

11.Ha yeTBepTOW CTpaHUICE YCTaHOBHUTH pa3mep Oymaru 18x25 cm, opueHTanmus —
anpOoMHasl.

12. CoxpanuTts daiin ¢ umeneM «I1poday.

13.3arem, B 3TOM (haiize Ha MepBOI CTpaHHUIIE K MEpBOMY ad3ally cAeNaTh 3aroji0BOK,
Hanpumep, Ydeba. TEeKCT B 3arojioBKe cenaTh pa3psKeHHBIM, PaBHBIM — 3,4.

14. Texct Bo 2 m 3 ab3ame caenaTh MOJYKUPHBIM KypCHBOM, a YETBEpTHI ab3ail
YIaJIUTh.

15. I3meHeHHBli (aitn coxpanuTsb ¢ uMeHeM «IIpobaly.

3agaya 2

CoznaTh BU3UTKY. Y CTaHOBUTH pasMmep Oymaru — A4, Bce nois no 1 cM, opueHTanus —
KHIKHas. Mcrnonb3ys 2 cTondna u msaTh CTPOK TabuuIel, co3aath 10 sueex.

B Hauane pa®oThl co3gaTh OJHY BHU3UTKY B OJHOM siuelike. BusuTka nomkHa OBITH
npubn3uTeNbHO pasMepoM 9,5x4,5 cMm. B Helt nomxHa copepxars uHpopmarms: OUO
MOJIHOCTBIO, aJpec, IOJDKHOCTh, Ha3BaHWE oOpraHuzamnuu, TenaedoH, e-mail. Heobxommmo
no00paTh pa3Mepbl U TUIBI PU(TOB, yCTAHOBUTH PUCYHOK B KaUu€CTBE O(POPMIICHHSL.

MaxkcuManbHbii pasmep mpudra — 14, nanpumep, ®UO.

I'panuter Tabnuiel He yoOupars!

[lonydyeHHyr0 BM3UTKY CKONMpOBaTh uepe3 Oydep oOMeHa B Jpyrue siUEHKH.
PacneuaTats aitn.

Ha nom:
3anaua 1

Ha ctpanure popmata A4 ycTaHOBUTH KHUKHYIO OpPUEHTAITNIO OymMaru, moJs:

— BepxHee — 2 cM;

— HIDKHEE — 2 CM;

— JeBoe — 2,3 cM;

— mpasoe — 1,2 cMm.

2. BKI0YNTH HEeYaTaeMble CHMBOJIBL.

3. Haspamme pgokymeHnTa «BemoMOCTh 3apIutaTel»  BBINOJHHTH  TEMHO-CHHUM
nonyxupHeiM mpudrom Trebuchet, pasmepom 14, BBIPOBHATH MO LEHTPY M YCTAHOBHUTH

=
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pa3psODKEHHBIN MEXOYKBEHHBIN MHTEpBaL. Uepes IBe CTPOKH BCTaBUThH TaOJIHUILY:

Ne QU0 Honxncnocmo K evioaue Iloonuce
1. ApanoB A.Jl. Jupekrop 6700
2. Apremona T.JI. IToBap 2300
3. baes 3.K. [Hodep 5600
4, bypxos b.10. Menemxep 4900
5. Bosommuna P.A. Menemkep 5000
NTOI'O

4. Ha3BaHus KOJOHOK BBIECIUTH TEMHO-CHHUM LIBETOM, HOJTYXKUPHBIM MIpUQTOM Arial,
pasmepoM 12 u BBIPOBHATH UX 110 LIEHTPY. B Tabauue caenats ABOMHYIO paMKy 3€J€HOIO IBETa,
BHYTPEHHUE pa3eNUTeNN — OJMHAPHAS JIUHUS.

5. «MUTOI'O» noacuutath ¢ MOMOIIbI0 DOPMYJIbI.

6. Ilom Tabmuuedt oO6o3HauMTh MecTo Uit pekBusuTa «lloamues aupexTopay,
HaleyaTaHHOT0 TEMHO-CMHMM LBeToM, mpudToMm Arial, pasmepom 12. Cnenare uepty s
MOJIITHCH.

7. TekcT JOKyMEHTa paBHOMEPHO PaCHpEeAeIUTh 10 BCEMY JIUCTY.

Ilpakmuueckoe 3anamue 2
3apaua 1

Ha nByx ctpanunax pasmepom 15x22 cmM, Bce moiist o 1 M, co3aaTh HO3paBUTEIbHYIO
OTKPBITKY C JHEM poxjaeHus. Mcmons3oBath Toibko 00bekThl (Hanmmuce, Pucynok, WordAt),
YCTAaHOBUTB PAMKy OpPUTHHAJIBHYIO.

Ha nepByto cTpaHuily BCTaBUTh pUCYHOK U QUTYpHBIN TEKCT «C JHEM POKICHUS.

Ha Bropoii cTpaHMie HamucaTh TEKCT I03/paBJICHUs, HUCIONb3Yys WPUPTH Tpex
pPa3IUYHBIX THUIIOB, Pa3MEPOB, HAUEPTAHUW U LIBETOB. B TEKCT mo3jpaBiieHHs BCTaBUTH JiBa
PHUCYHKA, TIOJIIUCH PACIIOJIOKUTD CIIPABa.

3agaua 2

[ToaroToBUTH MpEIOKEHHOE peKiIaMHOe 00bsiBIeHHe pasmepoM 10x6 cm (MS Word).
Hcronp30Bath TabIMINy KaK BCIIOMOTATEIbHYIO.

Y, A&M Xonguur  PEAMMSVET
CO CKNAQA B @
Ww ALM XOanHr MOCK?E

A3JIK — 214122 (90 n.c.)

® WK-2715 e JjeKTpoHarpesaTenb «TPONUK»
e [iBuratens M-412 (90 n.c.)
® M-412 e CHeroxopg, «Pbicb»
® rA3-31029 o Ceidp manorabapuTHbIl
o e Tonoska 6noka 412-1003010 gna a/m A3/TK

KamA3bI pasnnuHbix
moauduKaumii
ITPUT'JIAINIAEM K COTPYIHUYECTBY PET'MOHAJIBHBIX JINJIJIEPOB

Ten. B Mockse: (495) 932-71-18, 932-71-19, 931-44-45, 931-36-11
Ten. B LLlebeknHo (Benropoackoii 06..): (872-48) 4-48-97, 4-60-73
NPEABABUTENIO KYMNMOHA - CKUAKA 5% Ha A/M A3/IK O
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Ilpakmuueckoe 3anamue 3
3amaua 1

1. YcranoButh pasmep Oymaru — A5, 1mosist — 2 ¢M, OpUEHTAIUS — KHUYKHAS.

2. Ha mepBoii cTpaHuile HameyaraTb B CTOJOMK Ha3BaHHS OCHOBHBIX YCTPOMCTB
MIEPCOHAIBHOI'O KOMIIBIOTEPA.

3. Ha xaxnoil criemyromieil crpaHmie ykaszaTh HazBanue yctpoictBa IIK B kauectse
3aroJIoBKa, HM>KE€ — KOJIMYECTBEHHBIE UJIM KAaUYECTBEHHbBIE XAPAKTEPUCTUKHU Ka)JI0r0 yCTPOICTBA
(1-2 mpemoxenus).

4. Tlpu nepexojie Ha HOBYIO CTPaHUILy UCIIOJIb30BaTh KOMaH1y Pa3pbIB cTpaHULIBI.

5. Ucnonp3ys xomanzasl «3akiaaaka» u «l'mmepceblikay», co3fgarb TMIEPCCBUIKH C
MIEPBOM CTPaHUIIBI HA COOTBETCTBYIOILYIO CTPAHUILY BHYTPU 3TOTO JOKYMEHTA.

6. Cosznats runepccbuiku «Ha Hauasio», «/lanee», «Ha konemy.

7. Coxpanuts (aiin «[IK.docy.

8. IloaroToBUTh MOKYMEHT, B KOTOPOM yKa3aTh Ha3BaHHE TelleNepeaayd, B KOTOPOi
MO’KHO YBUJETh MOHUTOP Ha XUAKUX Kpucramiax. Coxpanuts ¢aitn «MouuTtop.docy.

9. Co3math COOTBETCTBYIOLIME THUIEPCCHUTKH Mexay nokymeHtamu «IIK.doc» wu
«Monutop.docy.

3agaua 2
Vcnonb3ys 2IeMeHTHI pUCOBaHUS, MOATOTOBHUTE «Mepapxudeckyto GpailioByo CTPYKTYpy
XpaHEHHS JaHHBIX Ha JUCKax» 0 00pasiy:

KOPHEBAA MATKA I

|
/ 1-ii yposeHb
[ autoexec.bat ] /

I Recycled {

l oTyeT.TXT l lﬂoxnap,.pptl

e / /. \

/ Z AN
Pedepar| | PAcyeT | | Access | [ clipart Winword
[ Ped_wucTop. doc] [ 3apnnata.xls ] [AaponopT mdb]/AUTﬁ

/ /.
" / / "
2-li yposeHb /— 3-U yposeHb

I Pcfilles I I Startup I

Mowu ,u,oxy:v\eHTiI I MS Office I

[ Popular.pcs ][ Mscreate.dir]
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Ilpakmuueckoe 3anamue 4

3anaua 1. IloaroroBka u ogopmienue pedepara Pedepar nomKkHO OBITH CO37aH Ha
OCHOBE TEKCTOBOTO MaTepuaia, MPeJIOKEHHOTo MpernojaBaTesieM, U o(QOpMIIEH CIEIYIOIUM
o0pazoM:

— THUTYJIbHBIN JIUCT;

— OCHOBHAas 4acTh (BBeJeHHUE, 2 IJ1aBbl, 1-2 MOATIIaBHI);

— CIIUCOK JIUTEPATYPHI.

THUTYIBHBIN JIUCT CONEPIKUT:

—  I0JIHOE€ HAMMEHOBAaHME y4eOHOTO 3aBEICHHUS;

— HauMeHoBaHHe Kadenpsr,

— Ttemy pedepara;

— cBexaeHus 060 asrope (OUO, rpynna);

— cBenenus o pykooautene (PO, yueHas cTernieHb U 3BaHUE);

—  TOpoJ, TOJ] HAIMCaHUS.

Crucok JuTepaTypbl BKJIIOYAET BCE HCIOJb30BAHHBIE HCTOYHUKU B all()aBUTHOM
nopsake. CBeneHWss O KHHrax W CTaThiX JIOJDKHBI  COOTBETCTBOBAThH  IpaBHIIaM
oubmuorpaduueckoro omwicanus (He MeHbIIe Tpex). OHU JODKHBI BKIIOYATh: (DaMUIIHIO U
WHUIMAIB aBTOpa, HAaWMMEHOBaHME KHHUTH, MECTO W3JaHHs W3JATENIbCTBO, TOJ H3JaHUS.
Hanpuwmep,

1. Wndopmatuka |[Tekcr]: yueObnuk. /H.B. Maxkaposa [u nap.]; mox pen. H.B.
MakapoBoit. — M.: ®unanchl ctatuctuka, 2010.

2. WudopmaTthka Ui IOPUCTOB M SKOHOMHUCTOB [Tekct]: yueb. mocobue. / C.M.
Cumonosuu [u 1p.]; mox pen. C.M. Cumonosuya. — CII16.: ITutep, 2005.

3. Microsoft PowerPoint 2002. Pycckast Bepcus. Illar 3a mmarom: [Tekct]: mpakr.
rmocooue. — M.: OKOM, 2003.

B pedepare:

1. Pa3zmep noneii: cineBa — 30mm, cpasa — 15mm, cBepxy — 20mMm, BHU3Y — 20MM.

2. Hywmepanus cTpaHull BBINOJNHSETCS 0O LEHTpY BHHU3Y. IlepBas crpaHuma He
HYMEpYeTCH.

3. Heo6xoauMoO yCTaHOBUTH BEpXHHM KOJIOHTUTYN (Ha3BaHHe pedepaTa), pazmep
mpudTa B kosoHTUTys e — 10. Ha mepBoii cTpaHuiie KOJOHTHUTYII HE JeNaeTCsl.

4. B pabote 1015KHO OBITH 4-5 CHOCOK.

5. B pabote 10KHO OBITH XOTSl ObI O/1HA Ta0JAMIA C OPUTHHANBHOM pamMKoil. Tabmuibl
JOJKHa OBITh KpPacuBO O(QOpPMIIEHBI, 00A3amenbHO0 UCHO1b306amp — BbIPAaBHUBAHUE CIIEBa,
CrpaBa, 1o HeHTpy. Tabnuiibl JOHKHBI UMETh HazBaHue. Ha3zBaHue TaONMuIlbl pacmoiiaraeTcs Haj
TalnuIel, BrlpaBHUBaHUE cripaBa. Hampumep.

Ta6muma 1. PocT npon3BoIUTETLHOCTH TPyAa

6. Tum mpudra: a1 ocHoBHOTro Tekcrta — Times New Roman, ams 3aromoskos — Arial,
nonyxupHoe. Kpacnas crpoka — 1,25¢cm. Pasmep mpudra texcra pedepara — 12, 3aronsoBka —
14.

7. MeXCTpOUYHBIi HHTEpBAJl — MHOXKUTENb, 1,25.

8. CpoticTra ab3ama (nepen u mocie) — 0.

9. TekcT noKEeH OBITH BBIPABHEH IO MIMPHHE.

10. B Ttekcre OOMKHO OBITH 2-3 pHCYHKa, KOTOpbIE JOJDKHBI HMETh TIOJIHUCH,
pacnionaraTecs 1o ueHTpy. Hanpumep,

Puc. 1. I3MeHeHue pyciia peku

11. Cniucku — MapKUpOBaHHbBIE WIIM HYyMEPOBAHHBIE.
12. ABTOMaTH4eCcKOe OrJIaBIJICHNUE.
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Ha oom:
Co3mate JOKyMEHT 1o o0pasiy, pasmepom 11x10 cm. Hcnosp3oBaTh Tabiuiy u
Hannuce.

O®PUCHDBIE ATC or 1/6 po 120/512
TENE®AKCDI ¢ cenexropHas CES3b
| TemnedhoHbLI H ABTOOTECTYMKM « NPUHTEPLI |
 KONMWPpORANLHLIC ANNAPATELI oT 8 o 40 Kon/MuH |
: TV « VIDEQ « BUAEOTEATP « HI — Fl & HIGH END |
AYAHOCHUCTEMbI « MATHHUTONDI

M. «IIpeodpakeHCKam) M. «MagKoBCKamD» M. « YHHBEPCHTET?
1-1 By=EocToBa, 3 E. ITarpuapursi, 4 MYV, @usuy. dax-T
963-9603, 963-5057 290-6330, 290-2457 9394486, 939-4686
M. «COKO0JIbBHHKI» M. «CeMEHOBCK am» M. «.JIPHHHCKHIT [Tp-KT»
PycaroBckat, 22 Tramcad, 1 OpIkoHHKHI S, 3
269-7866, 269-7865 964-3363, 962-9409 9546379, 230-2411

TecTnl (00pa3en):

1. B xkaxom pe:xxume MS Word Tekct Habupaercsi ObicTpee?
a. Pasmerka cTpaHulbl.

6. CrpykTypa JOKyMEHTA.

B. YepHOBUK.

r. Web-nokymenra.

2. Kaxk moxxHO npousBecTH n3mMeHeHue y:xke HaOpanubix [IPOITMCHBIX 6ykB Ha
CTpPOYHbIe?

a. Bxmounts knaBumy [Caps Lock].

6. BblLaenuTs TEKCT U BBINOIHUTH KOMaHy Peructp.

B. Brwimenuts TekcT U HaxaTh KiaBuiry [Shift].

r. Beigenuts TEKCT M BBHINOJHUTH KOMaHAy PenaktupoBanue.

3. Kakoii Tun mpudra no3BossieT CAIKOHOMUTH PACXOAHBIH MaTepuas (MOPOIIOK)
npuHTEepa?
Courier.
Times New Roman.
Arial.
Tahoma.

g o

C nomoub10, KaKOH KOMaH/bI eJIaeTCsl Me:KOYKBEHHbIN HHTEepBaa?
I'maBuas-1pudrt.

dopmar-Ab3air.

I'maBuas-Peructp.

Penensuposanue.

e

5. UTO MO3BOJUT PaCHoI0KUTH 3ar0JI0BOK IJIaBbl (HapuMmep, cjieBa M CIpaBa) B
3aBHCHMOCTH OT YeTHOM WJIM HEYeTHOM CTPAHULbI JOKYMeHTa?

a. Komanna KonoHTuTyisl.

6. Komanna PeuensupoBanue.

B. Komanna Ccsuiku-IlomecTuts 2neMeHT.

r. Komanna Bun-UepHoBuHK.
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6. Uro mpowu3oiiaer ¢ 3anmoTHeHHOH Tadauueil nokymenta MS Word, eciiu pa3mep
Oymaru u3MeHHMTDb ¢ AS Ha A4?
a. TaOnuua He U3MEHHTCS.
0. Tabnuia paBHOMEPHO PACTSIHETCS I10 JINCTY OyMaru.
B. Tabnuma okaxkercs Ha MOJsAX Oymaru.
T B Ta6JII/II_[e IIOABATCS JOIIOJIHUTCIBHBIC CTOJI6I.U:I.

Tema 5. Texnosorum o0padorkm MHGpOpMAUM B JIEKTPOHHBIX Ta0JMUAX NPH
pelleHUH 3a/1a4 YIIPABJIEHYEeCKOro y4yera

1. Kak obo3navarorcs cronous B MS Excel?

2. Kak orpenaktupoBath coaepxumoe siueiiku B MS Excel?

3. CKOJBbKO ypOBHEH M KakHe Coaep HUT MoJerns ssueikn?

4. Kak yBuaeTsh, uto ganHas sueiika B MS Excel umeer npumevanne?

5. Yro mpowusoiinet ¢ popmyrnoii =$E$5-9*$F$6/SIN(7) B MS Excel npu konupoBanuu
u3 siueriku D3 B aueiiky D47

6. Yro o3mauaer 3HaK «$», yKaszaHHBIN Mepe] HOMEPOM CTONONA WM CTPOKH B MS
Excel?

7. UYro mpomsoitner ¢ dopmymorr  =$A$7-17*$F6/COS(11) B MS Excel npum
KonupoBaHuu u3 siueiiku KS B aueiiky K6 B MS Excel?

8. Kakas wunpopmamms mosBuTcs B sueiike FS5 mocne  BBoga  popmylibl
=5*SIN(0)/7+F5*COS(ITH()/2) B MS Excel?

9. C nomomplo, KakuxX (QYHKIUH MOXXHO MOJCYUTATh, CKOJBKO Ha CETOIHS ITHEH
IPOILJIO CO JHA Bhlllycka npoaykuuu B MS Excel?

10. Kakyro koMaHIy HEOOXOAMMO BBIIIOJHUTD, YTOOBI B sTU€iKe mocie BBoJa uncia 5.05
He nosiBisuiock 05.05.95 B MS Excel?

11. Kakas ¢pyHKIMS NO3BOJHUT MOJCUUTATh Oyayiiee 3HaueHue Bkiaga B MS Excel?

12. Kaxkas ¢unancoBas ¢yukius B MS Excel mo3BonuT pemmurs clieqyonlyro 3aaady:
«Kaxyro cymMmmy HE0OX0IMMO MOJIOKUTH HA 1en03UT 1o 11% rogoBbIX, 4TOOBI OTYYUTH Yepes3
3 rona 240000 comMOB, MPOLEHTHI HAUUCIISIOTCS KaXAble TOToAa»?

13. C momomibto, Kakoi AuarpaMMbl CTPOUTCS JIETKO rpaduK MaTeMaTHIECKOW (PyHKITHH
B MS Excel?

14. Kaxoil Tun auarpamMMbl NPEANOYTUTEIHHO HCIIONb30BaTh, €CJIU JJAaHHbIE B TaOJIUIE
NpPEeJCTaBISIOT YyacTu eanHoro nenoro MS Excel?

15. Ortkyna, kak IpaBUJIO, aBTOMATHYECKH OepeTcs nHpopManust sl CO3/1aHuUs JIETEH IbI
B auarpamme MS Excel?

Ilpakmuueckoe 3anamue 1
3agaua 1

1. Cozpate Tabmuuy o ToBapax (5 HavMEHOBaHMIl), XpaHSIIMXCS Ha CKIaAe, €clu
U3BECTHO:

— HauMEHOBaHME TOBapoOB (5 HAaMMEHOBaHUH);

— LeHa oHOM mTyKH (pyo.);

— KOJIMYECTBO TOBApa Ka)JA0r0 HAUMEHOBAHMS.

2. TloacumTath HanbaBKy 3a cupoc (7 MPOLEHTOB), YIAKOBKY (1 MPOIEHT) OT LIEHBI.

3. TloacuuTaTh, CKOJIBKO CTOUT SAMHHMIIA KAXJIOTO TOBapa ¢ y4ETOM HaJI0OABKH 3a CIIPOC
U YIaKOBKH.

4. TloxgcuuTaTh, Ha KaKyld CyMMY HaXOJHMTCS Ka)KIOro TOBapa Ha CKJIaJieé C y4eTOM
HOBOM 1IEHBI.

5. Bae Tabnuuel (HanpuMmep, B siueiike A12) 3anucaTh Kypc Jojuiapa 1Mo OTHOIIEHUIO K
pyoro.

6. IlomcumTarh, Ha KaKyl0 CyMMY HAaXOIUTCS KaKIOTO TOBapa Ha CKJIAAe B JoJIIapax.
ITpu pacuerax ccpinarbes Ha sueiiky Al2 (abcontoTHas agpecarys).

7. IlogcuuTaTh, Ha KaKyl0 CyMMY XpaHUTCS BCEX TOBapOB Ha CKiaje (B JI0JJIapax).
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Hcnonw3ys 3ty mudpy, moacYyuTaTh KaKOW MPOLEHT OT 3TOW CyMMBI MPHUXOIAUTCS Ha KaXKIIbIA
TOBAp.
3agaua 2

1. Coszpmath Tabnwiy BKIAIOB 5 pa3iuyHBIX (UPM B KOMMEPUECKOM OaHKe, €CIiu
W3BECTHO:

— cOepexeHus KaxI0i GUpPMBI B €BPO;

— JI0JUIapOBBIE COEPEKEHMUS;

— pyOseBbie cOepeKeHHUS,

— Kypc pyOJIst 10 OTHOIICHUIO K A0JIIapy;

— Kypc pyOJIst M0 OTHOIICHUIO K €BPO.

2. Hudopmanuio o Kypcax BAIIOT PACIOIOKHUTH BHE TaOJIUIIBL.

3. Ompenenuth MO KaXIOMy BHUAY BaJIIOTHl pyOneBblii skBuBasieHT. [Ipu pacuere
UCIIOJIb30BATh CCHUIKY Ha a0COJIIOTHBIC aJipeca.

4. BbIYHCIUTH CyMMapHBIN pa3Mep BKIIAIOB M0 KAXKIOMY BHUY BAFOTHI.

5. TloacuuTath pa3mMep CyMMapHOTO BKJIaJla KaXI0U (GUPMBI B PyOIIsiX

6. IlocTpouTp nMHEHYaTyI0 AMAarpaMMy COOTHOIIEHHS pPYOJIEBBIX M JOJJIAPOBBIX
BKJIQJIOB JIJISl BCEX PUPM.

7. TlocTpouTh KPYroBYIO AMarpaMMmy COOTHOIIEHUS JI0JIIApOBOTO BKJIAA ISl TPEThEH U
naToi GUpMBI.

8. Coxpanuts Paiin «baHk.

Ha oom:

3agaya. Coszgate Tabiuiy MojAcYeTa KOJIMYECTBA IPOIYCKOB 0€3 YBa)KUTEIbHOMN
IPUYUHBL Y CTYJIEHTOB rpymmbl u3 5 yenoBek. M3ectHo ®UO cryzneHTa, BCero MnpoIyckos,
KOJIMYECTBO IPOITYCKOB IO YBa)KUTEIbHOU IpuuuHe. [logcunTaTh, KaKoi MPOLIEHT COCTaBIISAIOT
IPOIYCKH 0€3 yBaXKUTEIbHON IPUYHHBI.

BbisicHute  ocoOeHHOCTM pa0OThl ¢ HOpOLEHTHBIM ¢opmaroM. Halitu oTnuuns
IPOLEHTHOro ¢opMaTa OT PACUYETOB IPOLEHTOB KJIACCHYECKUM crnocoOoM. OuucTuTh
NPOLIEHTHBIN opmar.

Ilpakmuueckoe 3anamue 2
3apaua 1

1. Co3pmaTp TabiMIly HAYKMCIICHHS 3apIuiaThl sl maTH coTpyaHukoB (MS Excel), ecin
U3BECTHO:

— @O coTpynHUKOB;

— OKJIaJl KaXJI0T0 COTPYAHUKA;

2. Iloncuutats pasmep npemun. OHa paBHa 30% oT okJaja.

3. IloncumTaTh, CKOJNBKO JE€HET OyAeT HAYUCIEHO KaXKAOMY COTPYAHHKY 32 MECSIl
(BCET0O).

4. TlogcuuTaTh MOAOXOJHBIN HAJIOT Y KaX/JI0r0 COTpYAHMKA: Eciau coTpynHUK mosydaer
Bcero Menpiie 500, TO Hajmor paBeH HyJIO, B IPOTUBHOM ciaydae — 13% oT cymwmsbl,
npesbimaronieit 500. Ucmons3oBars moruueckyto ¢pynkiuto ECIIN().

5. IoacuuTarh, CKOJIBKO MOTYUYUT KaXKIbIH COTPYIHHK.

6. IlogcunTarh, CKOJBKO JCHET MOJTYYHT KaXKIBIH COTPYIHUK B €Bpo (MH(MOpMAIHIO O
Kypce €Bpo K pYOJII0 PaCIONOKUTh BHE TaOIMILIBI, IPU pacdyeTax CChUIATHCS Ha ATY sUEHKY).

7. Ucnonw3ys craructuyeckue ¢pynkunun MAX(), MUH(), CPE3HAY(), HaliTn kaky:o
MaKCHMaJIbHY0, MUHUMAJIbHYIO, CPEHIOIO 3apIliaTy UMEET 3Ta rpyInna COTPYAHUKOB.

8. IlocTponTh NHMHEHYATYIO AMAarpaMMy COOTHOIIEHHS OKJIaga W TPEMHH Ui BCeX
COTPYIHHUKOB.

9. IocTpouTh KPYroBYIO IHarpaMMy COOTHOIIEHHS OKJIaga W K BbIAaYe y TPeThero
COTPYIHHUKA.
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3agaya 2
1. Co3natp anexkrponnyto Tabnuny «Tabmuma ycrneBaeMOCTHY, BKIIOYAIONIYIO CTOJIOLIBL:
No; ®UO crynenTa; HazBanue 5 gucruruiuH (JIucerl).
2. BeiacHuth, ucnonb3ys Mactep (QyHKIMH, KaKOW CTYIEHT SIBISIETCS YCIICBAIOIIUM, a
Kakoi HeycreBaomuM (YcrneBaroluM SBISETCS CTYIEHT, Y KOTOPOro, MUHHUMAaJbHas OLEHKa
OoJibllie WK paBHa 3).
3. Jlucrl mepenMeHOBaTh B «Y CIIEBAEMOCTh .

Ilpakmuueckoe 3anamue 3
3agaua 1. [TocTpouTh IMEKTPOHHYIO TAOIUIly JUIS pacueTa CTOMMOCTH OCH3WHA IS
mpoessia Ha aBTOMOOWJISIX pa3HbiXx Mapok u3 MockBel B Cankt-IlerepOypr. M3Becten pacxon
Oenszuna Ha 100 kM MyTH KakJI0HM MamuHbl, 1leHa 1 1 OeH3uHa, paccTosiHue oT MOCKBBI 110
Cankrt-IlerepOypra.
3agaua 2. Cozngath Tabumiy [Mudaropa (Tabauily yMHOXKEHHS ), HCIIONB3YSI CMEIIAHHYIO
aJZipecaliyio sueekK.

Ilpakmuueckoe 3anamue 4
3agava 1

1. Omnpenenuth, CKOJIBKO ACHET MOKHO MOJIYYUTh 3a OJIUH I'0Jl, BHOCS Ha BKJIAJ B OaHKe
B Havase Kaxmporo mecsia mo 2000 py6mneit mox 11% romoBeIX, mpuyeM Ha MOMEHT 1-ro
miarexka TeKyluil Bkiman coctaBimsut 500 pyOnel (HayanbHOE 3HAYEHHE BKJIaAa). 3aJaHue
BBITIOJTHUTH JIBYMSI CTIOCOOaMHU:

— CocraButh TaONMIy pocTa BKIAAa IO MeECAaM JUIS MEPUOTUICCKUX IMMOCTOSHHBIX
IJIaTeXKe, B KOTOpOH OTOOpa3uTh HOMEpa IEPHOJIOB, 3HAYCHHE BKJIaJa HAa Hayajo Iepuoja,
JI0X0JI, 3HAUYCHUE BKJIaJla Ha KOHeI mepuoja. VcXxomaHble NTaHHBIC PACIOJIOKHUTh BHE TaOJIHIIBI,
MIPH pacueTax UCIOJIb30BaTh A0COIIOTHYIO aJpecaluio.

— Beruucnuts Oynyiiee 3HadeHue BKiIaaa, ucnonb3ys Gpynkuuio bC().

2. CpaBHHUTH pe3ylbTaThl pacueToB B TaOJHWIle W pe3yabTaThl, IOJYYEHHBIE C
MCIO0JIb30BaHNEM (PMHAHCOBON (YHKIIUH.

3. Coxpanuts ¢aitn «OUHAHCHD.

3amaua 2
OTtkpeiTh Jluctl. BeIsICHUTB, CKOJBKO JCHET OyJIeT y BaC B KOMMEpYECKOM OaHKe depe3
ISTh JIET, €CJIN TIepBbIe J[Ba r0J1a Bbl KaX/IbIi Mecsl pa3MeriaeTe Ha aeno3ure 80 Toicsiu pyoiei,
a cienyrouiye 3 roja Kakplii KBapTaJl BHOCUTE Ha Aeno3uT no 50 Teicsiu pyOneit. IlpouentHas
craBka — 11% rogoBsIX.
JIuctl nepenmenoBats B JleHbrH.

Ilpakmuueckoe 3anamue 5
3anaua 1. OnpenenuTh, CKOJIBKO JIEHET MOKHO MOJIYYUTh 32 OJIMH T'OJl, BHOCS Ha BKJIaJ B
Oanke B Hadaine kKaxaoro mecsima mo 40008 mox 12% ronoBeix, mpu4eM Ha MOMEHT 1-To
IaTeka TeKymmii Bkiaaa coctarista 1008 (HauanbHOE 3HaYEHHE BKIIAIA).
3agaua 2. [ToAroTOBUTH ClIEHAPUU PEIICHUS IPEABIYIIEH 3a0auu JJIs:
a) 50008, 13% romossix, 1508;
0) 200$, 7% roxossix, 1000%;
B) 12008, 11% romossix, 0$.
3agaua 3. Ha oCHOBaHMM JAaHHBIX CIICHAPHUS TOCTPOUTH JTUHEHUATyI0, THCTOTPaAMMY,

KpPYTOBYIO Tuarpammy, rpaduxk.
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Ilpakmuueckoe 3anamue 6

3anaua 1. [lansl matpunsl A u B . Haiitu matpuity C=2A" +B

0-1 21

135 _
SV aefat] ot )
13 14

3agaya 2. PemuTh cucTeMy ypaBHEHHI MaTpUUHBIM METO/I0M U MeTooM Kpamepa.

Bapuanr 1 Bapuanr 2
5X, +2X, =-1 S5X; +3%, =1
3X, +5%X, =7 2%, +5X, =—7

Ilpakmuueckoe 3anamue 7
3apaya 1. Mcnons3ys Ilouck pemenusi, HailTh MuHUMyM ¢yHkuun F=5X1+X: npu
OTPaHUICHUSX
3X1+4Xo<=12
-2X1+Xo<=2
X1-2X2<=5
X1+Xo>=-3.
3Ha4yeHus BCeX MEPEMEHHBIX OO0JIbIIE HYIIS.
3agava 2. Pemuth C ucmonb30BaHNeM MacTepa (pyHKIMI M MacTepa JuarpaMm 3aaaqy.
o naHHBIM TaOIIHIIBI

Ne rpynmb: EilICTI;(:lI:eI Zlvz)l I[ymeB((;cl)a 10X0]1
1 431 626
2 614 1575
3 790 2235
4 898 2657
S 1111 3699
6 1303 4794
7 1486 5924
8 1643 7279
9 1912 9348
10 2409 18805

MOCTPOUTh YpaBHEHHE JIMHEMHOW MapHOW pPErpeccuy pacxoJ0B Ha MUTaHHE () OT BEIUYMHBI
JYIIIEBOT'O JI0X0JIa CEMbBH (X).

Ilpakmuueckoe 3anamue 8
3agauva 1
1. Barpy3urts Excel. Co3znate Tabmnuity, ucrnonb3ys ¢popmysisl B cronbdie Beezo.

Pecuon Duo M K Bcezo
IOr HBanos 45 3
Or CusopoB 78 67
Cesep HBanoB 9 12
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2.

Ta0IUILy:

3.

Cesep CunopoB 34 90
3anan HBanoB 23 2
3aman CunopoB 8 89
CKonmupoBaTh TaOJMIy HIOKE U, HCIONB3ys COPTHPOBKY, MOJIYYHTH CICAYIONIYIO
Duo M K Bcezo
HBanoB 9 12 21
HBaHos 23 2 25
HBaHoB 45 3 48
CunopoB 8 89 97
CuniopoB 34 90 124
Cunopos 78 67 145
460

I[anee CKOITMPOBaB Ta6J'II/II_[y HHUKC U, HCIIOJb3Y:, HpOMe)KyTO'—IHbIe HTOI'H,

HOJIYYUTh CJIETYIOIYIO TaOIuILy:

®duo M X Bcero
VBaHnos 9 12 21
HBanos 23 2 25
VBaHnoB 45 3 48
HNBanos Uror 77 17

Cunopos 8 89 97
Cunopos 34 90 124
Cunopos 78 67 145
Cunopos Utor 120 | 246

O61uit uTor 197 | 263

4. TlocTpouTh THCTOrpaMMy COOTHOIIEHMSI MYXYHMH M SKEHLIMH, OTAAaBIIMX rojoca 3a
WBanosa u Cunoposaa.
5. Coxpanuth Qaitn Ha Padouem crosie B nanke «COPTUPOBKay.

1.

X =

2.

X =

3apayva 2
I/ICHOHBSyﬂ TOYCUHYIO JUuarpamMmmy, HOCTPOUTH aCTPOUY:
7*cos3(t); y = 7*sin3(t); 0<=t<=2r.
I/ICHOHBSyﬂ TOYCUHYIO JUarpamMmy, HOCTPOUTH OKPY’KHOCTh:
2*cos(t); y = 2*sin(t); 0<=t<=2n.

3apava 3

[Ton6opom mapameTpa pelnTh ypaBHEHUs

1.
2.

IS A i

2.
3HAKOM Il
a.

300/(x+7)%2 — 40 = 7x1/2
x2-2x-7=0
Tectsl (00pa3en):

Croab6unl B MS Excel o003naualorcs:
JlaTuHCKUMU OYKBaMHU.

Pycckumu 6ykBamu.

Pumckumu nudpamu.

JIucrl, JInuct2 u T.11.

Yr1o o3HauUaerT u306pamenne OTPpHHATC/IBHOI0 4YHCJIa KpacHbIM LBETOM CO

Joc B MS Excel?

®dopmar.

23



aw

0RO W

o

yTy.

B.
T.

5.

[Ipumeuanue.
L{Bet mpudra.
KommMmenTapuii.

Mopaean siueiiku B MS Excel coaep:kuT cienywoimme ypoBHU
N3o0paxenue, popmart, GopMyiia, uMs, IpUMEUaHHUE.
N3o0paxenue, hopmat, hopmysa, YUCIIO.

dopwmar, popmyna, uMs, GyHKINA, IPUMEUYAHHUE.

Tekcrt, yucino, popmyia.

Kak yBugernb, uro nannas siueiika B MS Excel umeer npumevanue?
Sdeiika oTMevaeTcs B paboueM JINCTE TOYKOW KPACHOTO IIBETa B TIPABOM BEPXHEM

WNudopmanus B 3TOH sUelike n300pakaeTcsi KPACHBIM [[BETOM.
S4elika UMeeET 3aIMBKY KPACHOIO LIBETA.

Slyelika MeeT paMKy KpacHOTO LIBETA.

Yro mnpousoiiner ¢ ¢opmyaoii  =SE$5-9*$F$6/SIN(7) B MS Excel npmu

KonupoBanuu u3 siueiiku D3 B saueiiky D4?

a.
0.

$E$6.

B.
T.

6.

dopmyra HE U3BMEHUTCS.
[udpa 7 usmenutcs Ha nudpy 8, $F$6 npesparurcs B $F$7, SE$S npespaturcs B

$F$6 npespatutcs B $F$7, SE$S5 nperparurcs B SES6.
$F$6 npespaturcs B $F7, SE$S npesparutcs B E$6.

Yro npomsoiiner ¢ dopmysaoin =$A8$7-17*§F6/COS(11) B MS Excel npmu

konupoBannu u3 siueiiku KS B siueiiky K6 B MS Excel?

o

9w oe N

8.

$F6 npesparurcs B $F7.

$F6 mpesparutcs B $F$6.
dopmyra HE U3BMEHUTCSI.

B sueiike 6ynet 3anucano #/1EJI/0!

Beipakenue = A77%19-5 B MS Excel coaep:kur
AOCOMIOTHBIN aapec.

OTHOCUTENBHBIN aapec.

ITpocroii anpec.

CwmemanHsbli aapec.

C nomomib10, KAKUX (PYHKIHMH MOKHO MOACYMTATH, CKOJBKO HA CeroAHs JHel

NPOLLIO €O IHA BbIycka npoaykuuu B MS Excel?

o

0.

v

CEI'OJIHS(), THEM360().
TIATA().

CET'OJIHS(), CYETECJIN().
MUHYC(), THEX 360().

Tema 6. JlokaabHbIe U 17100a/1bHBbIE KOMIIBIOTepPHBIE ceTH. CeTb UHTEpHET

1. TIlo cremeHu oxBaTa TEPPUTOPHH, K KaKOMY THIy OTHOCHTCS KOMIIbIOTEpHAsl CETh
WNurtepuer?

2. Yro Takoe CIpaBOYHO-IIPABOBbIE MHPOPMALIMOHHBIE CUCTEMBbI?

3. Uro Takoe bpayzep?

4. Oxapaxkrepu3syiite nonstue «l nodaabHas KOMIBIOTEPHAS CETHY.

5. 3agaH aapec 3JeKTpOHHOM MmouThl B ceTu MHTEepHeT: username@mtu-net.ru. Kakoso
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UM BiaJiesblia 3TOro 3JIEKTPOHHOTO ajnpeca?

6. Kaxk Ha3pIBaOT ceTh, B KOTOPOU KaX/IbIi MOJIB30BATENb CaM PEIIaeT BOMPOC JTOCTYIa
K cBouM (paitnam?

7. Yrto Takoe rumnepTeKcT?

8. Kak mHaspiBaeTcs rpylna KOMIIBIOTEPOB, CBSI3aHHBIX KaHAJIaMU Iepeaayu
UHPOPMALIUU ¥ HAXOASIIMMHUCS B TIpeAesiax 3JaHus?

9. 3amaH ajapec dIEKTPOHHOM MOYTHl B ceTd MHTEepHET: username@mtu-net.ru; KakoBo
uMs cepBepa?

10. Yro Takoe 6a30BbIii MpoTOKoJ MHTEpHETA?

11. Kak Ha3bIBaeTcs opranusalius, Ipe1ocTaBistomas 10cTymn Kk Matepuery?

12. Yro Takoe xoct?

13. Yewm xapakrepusyercst OJHOpaHTOBasi CETh?

14. Certb KIHMEHT-cEpBEP — ATO...7

Ilpakmuueckoe 3anamue 1

3agaua 1. Mcnonp3ys yandex.ru, HaiiTH WHPOPMAIMIO O TOM KakK JI0€XaTh W3 JOMa J0
PAHXul'C, napucosars cxemy nytu ot metpo k 6 xoprnycy PAHXul'C. Ilogcunrars, CKOIBKO
BPEMEHM [TOHA00UTCS Ha JOPOTY OT JJOMa JI0 aKaJIEMHUU.

3agaua 2. (CIIC «["apant») Haitnute Bce Tpyasl llepuieneBuya I'.D., pa3melieHHbIe B
cucreme 'APAHT. Cxoinbko ux? (Mcrosp30BaTh ROUCK RO peKeu3umam).

3agaua 3. (CIIC «l"apant») C nomompio MamuHel BpeMEHU OMNPEIeNuTh, KaKou
aaMUHMCTpaTUBHBIN ITpad B cooTBeTcTBUU ¢ KOAIT P® ycranaBnuBaics 3a MeNKoe XHILEHUE
16 mas 2008 roma. (Mcnonw3oBath bazoewtit nouck — menkoe xuuwienue, Ha Ilanenu 3agad
BBIOpATh KOMaHAy «Bratouume Mawuny epemenuy, ycmanogums 0anty).

Ilpakmuueckoe 3anamue 2

3anaua 1. Mcnons3zoBanue Koncynprantllintoc B npodeccuoHanbHON A€ATEIbHOCTH

1. Co3nate Ha PaboueM cTosie CBOIO Marnky.

2. Ucnonb3ys Kaprouky IToucka KoncynstanTIIJIKOC, Haiitu unpopmanuto o repoe PO.

3. Ilpu nowucke ucnonb3zoBarh Tematuky «KOHCTUTYIIMOHHBIM CTpOi», TEKCT — «repO
PDy.

4. 3arpy3utb MS Word.

5. CxomnupoBath 3anonHeHHyt0 Kaprtouky IToucka KoncynpTantIIJIFOC B oxHO Word.
Cnenath 00pe3Ky, yOpaB HEHY>KHBIE DJIEMEHTHI.

6. 3anucath B CTOJIOMK, Kakue 3J€MEHThl Moucka cymecTByoT B Koncynerantllatoce
pazmepoM mpudTa 16 u pacnonoxutsh Kaprouky [loucka B pexxume ootekanus «Ilo koHTOpY»,
TakK, YTOOBI TEKCT PACIIONIOKHUIICS CIIEeBa, a PAJIOM clpaBa — kapTouka [Toucka.

7. DOnemeHTbl TOUCKa O(MOPMHUTH MApPKUPOBAHHBIM CIIMUCKOM C H300pa’keHUEM
tesnedonHoil TpyOku (BeraBka — CumBon).

8. K omHOMy M3 2/1€MEHTOB IOHMCKa ClieNaTh CHOCKY. B CHOCke yka3aTh A 4ero
npeanasHayeH CIIC Koncynprantllntoc. CHOCka noimkHa OBITH OhopMIIeHa B BUE *.

9. CoxpanuTh (aiin B cBoii manke Ha Pabouem croe.

3anaua 2.

1. (CIIC «I'apant») OnpenenuTs, KTo 00s13aH mofaBarth Aeknapanuto mo HJIDII.

e B oxne ba3oBoro mowcka BBIOpaTh BKJIAIKy BHJIAa TMPaBOBOM uH(MOpMaIUU
Kommenmapuu.

e B okne ba3oBoro noucka BBECTH «Kmo 0043aH n00asams 0eKaapayuio no Hog..

2. (CIIC «Koncynbrant Ilmoc») Onpenenuts, Koraa NOJIULIEHCKUI BrpaBe TpeOOBATh
JIOKYMEHTHI.

e  OrtkpeiTh KapTouky noucka.

e B cTpoke nazeanue 0oKymenma BBECTU «3aKOH O MOJHULII.
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e B crpoke mexcm 0oKymenma BBECTH «IIPOBEPKA TOKYMEHTOB.

3. (CIIC «Koncynbrant [lmtoc») HaliTu 10oKyMEHT, B KOTOPOM T'OBOPHUTCSI O TOM, KaKHe
OpraHu3alUy IPU3HAIOTCS HAJIOrOIIaTeIbIIMKaMH BOAHOTO HAJIOra.

e  OrtkpsiTh KapTOuky noucka.

e B cTpoke TEKCT TOKyMEHTa BBECTH «HAJIOTOIIATEIbIIMKAMHU BOJHOIO HAJIOTa.

e  VYCTaHOBHTH PACIIMPECHHBII NOUCK (KAK C1060COuemanue, mo4Ho KaK 6 3anpoce).

4. (CIIC «Koncynprant [Tnrocy, b «Mockallpod») B MockBe cpaBHUTEIBHO HETAaBHO
nossunack «Kapra yuwamerocs». HaliTu 1OKyMEeHT, HA OCHOBaHMM KOTOPOI'O OHA BBEJCHA, U
MHCTPYKLHIO 10 €€ IPUMEHEHUIO.

Tectnl (00pa3en):
1. Ilo cremeHW OXBaTa TEPPUTOPHUH, K KAKOMY THIIy OTHOCHUTCSI KOMIIbIOTEpPHAasi
cerb UHTEpHET?
JlokanbHas.
PervnonanbHas.
['moGanbHas.
IIpon3BOACTBEHHAS.

Jr o

KouncyastantIlioc u3yyaT, npexie Bcero, AJsi TOro, YTo0bl
[Tonyuuts cepTudUKaT.

[ToBbICHTB AP PEKTUBHOCTH CBOEH PabOTHI.

Hayuutbcs oTiMyarh ykas oT 3aKOHA.

BBITE B Kypce HOBOCTEM JIHS.

JmEoae N

bpay3sep — 310

TexHu4ueckoe ycTpOucCTBO.

[eranp koMIbroTEpA.

[Tporpamma co3znanus Web-ctpanui.
[Iporpamma mpocmotpa Web-cTpanwil.

9w o w

4. TnobdanbHasi KOMIIBLIOTEPHASI C€Th — 3TO

a. MuHdopmanmoHHas cucTtemMa ¢ THIEPCBA3SIMH.

6. I'pynma KoMmblOTEpOB, CBSA3aHHBIX KaHalaMHM [epefadyd uHpoOpMauuu U
HaXOZAIIMMHUCSA B IIPEJeNax 3JaHusl.

B. CucreMa JOKaJbHBIX CETeH OpraHu3aluy.

r. COBOKYIHOCTh JIOKaJbHBIX CET€H M KOMIIBIOTEPOB, PACIOJOKEHHBIX Ha OOJIBLIMX
PAcCTOSIHUAX U COEIMHEHHBIX B €IMHYIO CUCTEMY.

5. 3apan aapec 3JeKTpOHHOH MouThl B ceTu UHTepHeT: username@mtu-net.ru.
KakoBo nms BJajesb1a 3T0ro 3J1eKTPOHHOr0 ajapeca?
ru
mtu-net.ru
username
mtu-net
WWW.yandex.ru —sro
bpaysep.

ITouckoBas cucrema.
Jomamsss ctpanuia.
Haswuratop.

TW o o3w o
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ba3oBbiii nporokosa UHTepHeTa — 310
TCP/IP

http

FTP

http u FTP

TomoJiorust — 310

Crioco0 co3manus MPsIMOTO COSTUHEHUSI.

Croco6 MOJKIIIOYEHHS] KOMITBIOTEPOB, €CJIM UX 00JIee OJTHOTO.
Crioco0 mOIKITIOYEHHS] KOMITBIOTEPOB B JIOKATHHOW CETH.
CnocoOHOCTh OPUEHTUPOBATHCS HA MECTHOCTH.

Tema 7. Texnosorum padorsl ¢ rpadpudyeckumm oObektamu. Iloaroroska
npe3edHTanuii 1isa HR

ocouarwnE

IpakTnyeckoe 3ansiTue 1
K kaxomy Buay nporpamMmmHoro obecneuenusi ornocurcas MS PowerPoint?
CKOJIbKO IPUOIU3UTENIBHO CTPOK TEKCTa JI0JKHO ObITh Ha ciaiiie MS PowerPoint?
Mo’KHO JT IIBETOBYIO raMMy y Kaxkoro ciaiiga MS PowerPoint cnenats paznoii?
B kakom pexxume MS PowerPoint MoxHO TpocMOTpeTh cliaiia-1oy?
MOo’kHO JI1 B IPE3EHTALIUU CO3AaTh CBOM PUCYHOK?
Jist yero ucnosb3yrotes runepcebuiku B MS PowerPoint?

Ilpakmuueckoe 3anamue 1

3agaua. Cosnmath ciaii-pekiiaMy Ha OJHOM claiae ¢ momomipto MS PowerPoint.
M cronp30BaTh aHUMAIMEO, PUCYHKH, TEKCT.

Ilpakmuueckoe 3anamue 2

3agaua. [IpencraBieHre W 3alIUTa KOMITBIOTEPHBIX IMPE3CHTAIMH, IMOATOTOBICHHBIX
noma 1o TeMe Oykiera (cM. KonTponbHbie paboTsl 1 u 2).

g o e

2

PowerPoint?

J® o

Ow o W

Tectnl (00pa3sen):

MS PowerPoint oTHOCHTCH K

Case-cucreMam.

[TpuknagHOMy MPOrpaMMHOMY OOECIIEUEHHUIO.
CucreMHOMY MTPOTPaMMHOMY 00ECTICUCHHIO.
HNHCTpyMEHTapHIO TEXHOJIOTUH MPOTPAMMHUPOBAHHUS.

Cko0JbK0O nNpHUOJIU3UTEIBHO CTPOK TeKCTa A0JKHO ObITh Ha caaidge MS

CKOJIBKO yTrOJIHO MHOTO.
Ot cemu m0 10.

He Gompimie Tpex.
Tonbko ueTsipe.

IIpe3entanuss MS PowerPoint coxpansiercs

Kaxxapiii cnaiin B oTnensHOM (aiine.

TekcT B OTHOM claie, pUCYHKH — B JPYTOM.

B ognowMm daiine.

OddexTsl aHUMaLUK B OJHOM CJIaiiJie, TEKCT U PUCYHKU — B IPYTOM.
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4. Mo:kHO JM HBETOBYW ramMmy y Kkaxjaoro ciaaiina MS PowerPoint cnenarsn

=
“~

pa3Ho
Her.
[a, ecnu citaiix Kax bl CKOIIMPOBAH U3 APYIOU MPE3EHTALUH.

Ha.

[a, ecnu ciiailipl COIEpKAT TOJBKO TEKCT.

Jr o

B kakom pe:xxume MS PowerPoint Mo:kHO mpocMOTpeTh ciiaia-110y
CopTHUpPOBIIMK CIIANI0B.

OOBIYHBIN.

ITokas cnaiigoB.

YepHOBHK.

g o O

Tema 8. UndopmannonHoe oouecTBo. Posib mHpopMaTH3aLMU B :KM3HH 0011IeCTBA.
NudopmaninoHHble CHCTEMBbI YIIPABJIEHHUS MIEPCOHATIOM

[IpakTuueckue 3aHATHS HE IPEyCMOTPEHBI.

1. Yro sBAsercs nposiBIeHUEM HH(POPMALIMOHHOTO Kpu3uca?

2. Yewm xapakrepusyercs yeTBepTas H(opManmoHHas peBOIONHS?

3. Uro Takoe mH(MOpPMAIIMOHHOE 001IeCTBO?

4. Kakoe oTHoueHHE HMeeT MeXIyHapOoAHbIA COI03 AJIEKTPOCBSI3U K IOHSATHUIO
«HPOPMAITMOHHOE 00IIIECTBO»?

TecTnl (00pa3en):
Yem xapakTepusyercsi Tperbsi UHpopManoHHas peBoIonus?
N300peTeHneM KHUTOTIeYaTaHMsl.
H300peTeHnem 31eKTprIecTBa, Tenaedona, Tenerpada.
H300peTeHneM MUKPOITPOIIECCOPOB.
N3o6perenue T1K.

oo

2. Yto He siBJIsieTCS NMPOsiBJIeHHMeM HHGOPMAIIMOHHOT0 KpU3uca:

a. CymectByeT 00JbIIOE KOJIMYECTBO M30BITOYHON MH(OpMAIK, KOTOpas 3aTpyAHSET
BOCHIPUATHE NIOJIE3HON UH(pOpMaILIHH.

b. Hanuume GONBIIOrO KOJINYECTBO KOMIIBIOTEPOB, MOKIIIOYECHHBIX K IHTEpHETY.

C. bonbiioe konuvecTBo nevyaTHOM MPOTYKITHH.

d. TlosBIsIOTCS MPOTHBOPEUYHS MEXKIY OFPAHUYCHHBIMH BO3MOXKHOCTSIMH YEJIOBEKa IO
BOCIIPUATHIO M TiepepaboTke HHQOpMAMM U CYLIIECTBYIOIIMMU MOUIHBIMU TIOTOKaMH U
MacCHBaMU XpaHsllelcs HHPopMaLnu.

3. C kakoii ¢pa3oii BbI COrJIacHbI?

a. B wundpopmammoHHOM oOmIeCTBEe «3HAHUA — 3TO CTPATETHYECKH BAXKHBIM pecypc
rOCy1apcTBay.

b. B undopmanmoHHoM 001IecTBEe «3HAHUS — 3TO HAOOP TAHHBIXY.

c. B undopmanmonnom oOmiectBe «3HaHUSA — 3TO HH(OpMAIH, TOTydaeMas B IIKOJIE».

d. B wunbopManmonHoM o0ImIecTBe «3HaHHMS — 3TO HH(POPMAIUsA, MPEACTaBICHHAS B
HNHuTepHeTe».

Tema 9. OcHoBbl 3ammrTbl HHpopMamuu. MeToabl 3amUTHI HHPOPMALMH.
KoMnbroTepHbie BUPYChI. 3a1IUTA NEPCOHAIBHBIX JAHHBIX

IIpakTrueckue 3aHATHS HE IPELYCMOTPEHBL.

1. Kak MoxeT mpou30iTH 3apakeHHe KOMITBIOTEPHBIMU BUPyCcamMu?

2. Yro HeoOXOAMMO UMETh [yl POBEPKH HA BUPYC )KECTKOTO JUCKa?

3. .Kak mpoucxomuT 3apakeHue «IIOYTOBBIM» BUPYCOM?
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4. Kak oOHapyXHBaeT BUPYC MpOrpaMMa-peBu30p?

5. Yto Takoe «KOMMBIOTEPHBIN BUPYCH?

6. Moxer 11 KOMIOBIOTEPHBIN BUPYC CIIOCOOCTBOBATH OBICTPOMY U3HOCY ABMXKYLIUXCS
yacrei [1K?

7. Kaxk Ha3bIBaeTCs KOMIIbIOTEpHAs IpOrpaMMa, B KOTOPOH HaXOAUTCS BUPYC?

8. Uro nenatotr HeomacHble KOMIBIOTEPHBIE BUPYCHI?

9. B kakom rogy ®@. KosH BBeJI TEPMUH «KOMIIBIOTEPHBINA BUPYCH?

10. Kakoii BUJ KOMIBIOTEPHBIX BHUPYCOB BHEAPSIOTCS M MOPAXKAIOT HUCHOTHUTEIHHBIN
daiinel ¢ pacimpenueM *.exe, *.com?

11. Haiitu B UHTepHeT Ha3BaHMS NSATH KOHKPETHBIX KOMIIBIOTEPHBIX BUPYCOB H
BBISICHUTD UX JECTPYKTUBHBIEC JE€HCTBHUS.

TecTnl (00pazen):
3apaxkeHHe KOMIBIOTEPHBLIMU BUPYCAMH MOKeT IPOU30ITH B MpoLecce
Pa6oTsI ¢ daiinamu.
dopMaTupoOBaHUs JUCKA.
BbIKIIIOUeHHS] KOMITBIOTEPA.
ITeyatn Ha mpuHTEpE.

S A i

YTo He0OX0AMMO MMETH /Il IPOBEPKH HA BUPYC KEeCTKOro qucka’?
3allMILIEHHYIO [IPOrpaMMy.

3arpy304Hyto MporpaMmy.

@aiin ¢ aHTUBUPYCHOM IPOrPAMMOM.

AHTHBUPYCHYIO ITPOTpaMMy, YCTAaHOBJICHHYIO HAa KOMITBIOTED.

JmEoae N

Kak BHpyc Mo:KeT OSIBUTHCSI B KOMIIbIOTepe?
[Ipu pabore KOMIBIOTEPA B CETH.

[Tpu perieHnn MaTeMaTHYeCKON 3a1a4H.

I[Tpu HacTpoiiku okaa MS Word.

IIpn HEKaYECTBEHHOM MOJEME.

9w o w

Kak npoucxoaur 3apa:keHHe «IOYTOBBIM» BUPYCOM?

[Ipu OTKpBITUH 3apaskeHHOTO (haiiia, MPHUCIAHHOTO C MUCHMOM Mo e-Mail.
[pu MOAKIFOUSHHUH K TIOYTOBOMY CEpBEpY.

[pu nmonkIrOUeHUU K Web-cepBepy, 3apaKeHHOMY «IIOYTOBBIMY» BUPYCOM.
[Mpu BrimrouenHoMm Skipe.

Jw o B

KomnboTepHbIM BUPYCOM SIBJISIETCS

ITporpaMMa poBepKH U JICUEHUS JUCKOB.

Jlro6as mporpamma, co3gaHHast Ha A3bIKaX HU3KOT'O YPOBHSL.

[Tporpamma, ckonmupoBaHHAs € MI0X0 OT(HOPMATUPOBAHHOM TUCKETBHI.

CrneunanbHasi mporpaMMa HeOOJIBIIOTO pa3Mepa, KOTOpast MOKET NMPUIHUCHIBATh ce0s
K JPYTUM IIpOorpamMmam, OHa 00JIaaeT CIIOCOOHOCTBIO «Pa3MHOXKATHCSI.

J® o O

6. Urto Takoe «KKOMINBLIOTEPHBIH BUPYC»?

a. OTO mporpaMMmbl, aKTHUBU3ALUS KOTOPBIX BBI3bIBAET YHUYTOKEHUE MPOTPaMM U
(aiinos.

6. DTO COBOKYIIHOCTH MpOTpamMM, HAXOMAIIUECS Ha YCTPOWCTBAX JOJITOBPEMEHHOMN
MaMSITH.

B. OTO HNpOrpaMMbl, KOTOPBIE MOTYT «Pa3MHOXAThCSI» U CKPBITHO BHEAPSITH CBOM KOIUH
B (haiiiIbl, 3arpy30UHBIE CEKTOPHI IUCKOB U JOKYMEHTHI.

r. OTO mporpammsl, Iepefaromuecs 1no BcemupHOW mayTWHE B IIpoLEcCE 3arpy3Ku
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Web-crpanuir.

HeonacHble KOMIBIOTEPHBbIE BUPYCHI MOTYT NPHBECTH
K c6osm 1 3aBHCaHMSM ITPpU pabOTE KOMITBIOTEPA.

K norepe nporpamm u 1aHHBIX.

K ¢opmarupoBanuio BuHUECTEA.

K ymenpiienuto cB00OOTHOM MamMsITH KOMIBIOTEPA.

o® o N

KonTposabHbie padoThl

KontponbHoe pomaiiiHee 3alaHU€ BBITOJHICTCS CTYJEHTAMU MO0 HMHAUBUAYaJIbHBIM
BapHaHTaM, KOTOpbIE OHU MOJYYaroT y MperojaaBaress, U MPeIOoCTaBIAEeTCS K ONpPEIeICHHOMY
cpoky. Ilo maHHOW AMCHUILIMHE MPETYCMOTPEHO BBHITIOJHEHHE OJHOW KOHTPOJIBHON PabOTHI O
TeMe 4 ¥ OJTHON KOHTPOJBHOM pabOTHI 110 Teme 7

[IpenogaBatenb Ha MEPBOM MPAKTUYECKOM 3aHATHU PaCIpeAesiseT BapUaHTbhl MEXKIY
cryaentamu. [lo manHON MUCHMITIIMHE periaMEeHTHPOBAaHbI CPOKH CAAYM KOHTPOJIBHOM JOMalrHen
paboTHI U €€ 3aIUTHI:

—  CpOK chauu nepBoit paboTsl — 14 Heemns cemecTpa;

—  CpOK caauu BTOopoid pabotel — 17 Hemens cemectpa.

KonTpoabHasi padora nmo reme
«ndopmManmoHHble TEXHOJIOTUH MOATOTOBKH TEKCTOBBIX JOKYMEHTOB)

I'otoButcs bykier (o dupme, Byse, 1100MMOM ropojie, aBTOMOOHIIAX, CEMbE, H3BECTHOM
YeJIOBEKE U T.I1.). ByKJIeT 10JKeH yI0BJIETBOPSTH CIENYIOIIMM TPEOOBAHNUS:

1. VYcranoButs pazmep Oymaru — A4, oprueHTalus — aTbOOMHasI.

2. YcraHoBuTh Tpu KonoHku (0e3 pazmenutens). [lomoOpaTs pa3Mepsl KOJOHOK U
paccrosiHue MeXIy HuMHU (He Oonee 2 cM), yTOOBI TEKCT He momaaan Ha crub byknera. s
3TOr0 HAJ0 MPEIBAPUTEIILHO:

— B3STh YHCTHIN JTUCT Oymarm,

— CJIOXUTh OYKJIETOM,

— OTMETHUTh KapaHIaIIoM pa3Mep nosel (He 6osee 1,2 cm),

— OTMETHUTh KapaHJalIoOM MIPOMEXYTOK MEXy KOJIOHKaMu (He 6oJiee 2 cM),

— C IOMOUIBIO IIKOJIBHON JUHEWKU ONPEAEIIUTH pa3Mep KOJIOHOK.

IIpu opopmiaenun bykiera Hy»KHO 00513aTeJIbHO HCIIOJIL30BATH:
pa3MyHbIe pa3Mepbl U THITHI PU(TOB;
MeXOYKBEHHBIM HHTEpBAI;
BCE BH/IbI BEIpAaBHUBAHHSA (CJIEBA, CIIPaBa, 110 IIEHTPY, IO IINPUHE);
¢urypnsiit Tekct MS WordArt;
2-3 pHUCYyHKa,
HEOOJIBIIYIO TaOJIUILy C OPUTHHAIBHON PaMKOii;
aBTOQUTYpHI;
0. X (momyxwupHnsrif), K (kypcus), U (moguepKkHyTHIH);
1. mMapkupoBaHHBIA U HYMEPOBAHHBIHN CIIHUCKH;

12. cumBombl (Hampumep, @);

13. cBom 0pOpPMHUTEIBECKHE TIEMEHTHI.

14. OcnoBHoii TekcT Bykiera qo/xken 0bITh pa3mepoMm 11, 3aros1oBku He 0oJiee 14.

15. Bykner pomkeH ObITh KpacuBo odopmieH. HeoOxoaumo opraHu3oBaTh AJIEMEHTHI
JOKYMEHTA TaK, YTOOBI OH BBITJISZEI €IUHBIM IIEIIbIM.

16. byxier momkeH OBITH ABYCTOPOHHHM. HeoOXommmMo OBITh BHUMATENBHBIM IPH
OTIpeieIeHNH KOJIOHKHU, B KOTOpOH Oy/eT TUTyNbHas cTpanuna bykiera.

17. Coxpanuts ¢aiin. Pacneyarath Ha 4epHO-0€IOM MpUHTEPE (HA OJTHOM JIUCTE Oymaru
C IByX CTOPOH).

RB©O©oo~N O ~Ww
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HEJIb341:

— oauH ab3a1 — BeIpaBHUBATH 110 IIKUPHHE, APYroi — crpasa. Bech TekCT noKeH OBITH
BBIPOBHEH 10 HIMPUHE;

— HCIIOJIB30BATh MPaic-TUCTHI (TaM TOJIBKO TaOIHUIIbI);

— HCII0JIb30BaTh 0OJIbIIIE 4-X PUCYHKOB;

— CTaBUTh MEX]y CJIOBaMH OOJIbIIE OJHOTO Mpobena;

HCIIOJIb30BATh MOJIPsi/ OOJIbIIE OAHOM MYCTOM CTPOKH (KPOME TUTYJIBHOM CTPAHMIIBI).

HEOBXOI[I/IMO 3AIIOMHUTD. Bce tpeboBanust HeOOXOAUMO BBIIOJIHHUTH, HO HE

Meperpy3uTh OyKIeT 0ohOpMICHHEM.

KonTposbHasi padora no reme
«Texnonoruun padorsl ¢ rpapunyecknumu odbexkTamu. [loaroroska npesenraumii A1 HR»

CTyneHT TOTOBUT NpPE3CHTALMI0O HA TeMy OykieTa (CM. CO3JaHHWE JOKyMeHTa B MS
Word). JleMoHcTparusi 1 00CyXI€HUE TOTOBBIX MPE3CHTALUN MPOUCXOAUT B KOMIBIOTEPHOM
KJj1acce. Bpems BbICTyIUIEHUS — 5 MUH.

[IporpaMMHBIi TPOAYKT coXpaHsieTcss B BuAe (Qailna Ha JTUCKeTe,
pacnieuatka (4-6 cinaiiioB Ha CTpaHUIIE).

B npe3enTanuyn Heo6X0IMMO UCIIOIB30BATh:
npaBuiio 7x7 (He 6omblie 7 CTpOK U He 00JbIIe 7 CIOB B CTPOKE);
MIPOCTOM TEKCT;

MapKHpPOBAHHBIN TEKCT;

Jarpammbl;

THIIEPCCHUTKH;

pa3IMYHbIC TUIIBI CIANI0B;

PHUCYHKH;

3¢ deKTh IEPEX00B;

AHMMAIIHIO;

10 aHMMALMIO C UCTIOJIb30BaHUEM 3(PPEKTOB MepeMeleHHS;
[Tpu ouieHKe TOKIIAI0B YUUTHIBACTCS MIPABUIIBHAS PEUb.

npuiaaracTcsa

CoNoR~LNE

4.3. OnieHOYHBIE CPEACTBA JUIs IPOMEKYTOYHON aTTECTALIUN.

4.3.1. ®opmupyemble KOMIETEHITUH C YKa3aHUEM STaroB UX (OPMHUPOBAHUS B TIPOIIECCE
OCBOCHMS 00pa3zoBaTeabHOM mporpammsbl. [lokasarenu u KpUuTepun OLIEHUBAHUS KOMIIETEHIIUH C
y4eToM 3Tana ux (GOpMHUPOBAHHUS

Kon HaumenoBanue Kon HaumenoBanue 3tana
KOMITETEHIHH KOMIIETEHIIH JTara OCBOCHUS OCBOCHHS KOMIIETECHITIH
KOMIIETEHIIUU

OIIK-10 Crnoco6noctrto pemars | OITK-10.1 Crioco6HOCTh B mpoliecce
CTaHJapTHBIE 33/1a4H npodeccuoHaTbHON
npodeccuoHaTbHON JeSITeTTHHOCTH MIPUMEHSITh
NeSITeTIbHOCTH Ha MH(POPMAaIMOHHO-
OCHOBE KOMMYHHUKAI[HOHHBIE
UH(POPMALIMOHHON U TEXHOJIOTUM  Ha  OCHOBE
6ubmuorpaduueckoi MH(OPMaLMOHHON U
KYJIBTYPBI C oubnuorpaduyeckoit
IpUMEHEHUEM KYJIBTYPBI.
UH(POPMAIIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHH U C y4eToM
OCHOBHBIX TpeOOBaHUI
UH(POPMALIMOHHOM

31




‘ 0e30MacHOCTH

Oran 0CBOEHHUS IToka3zarenn Kpurepuii onieHuBanus
KOMITETEHIIHI OLICHUBAHHUS

OIIK-10.1 Ornpenensier TUTTBI [IpaBUIIbHO OTIpEIETICHBI TUITHI
Crioco0GHOCTH B TIpoliecce UH(OPMAIMOHHBIX MH()OPMAITMOHHBIX
npodeccuoHanbHOM TEXHOJIOTUH, MOAXOAAIIMX VI | TEXHOJIOTUH, MOAXOASIINX [T
JESTEIIbHOCTH MPUMEHSTh peIIeHUs 3aa9n peleHus 3a1a4n
nH(pOpMaIMOHHO- po¢eCCHOHAIBHON npodeccuoHaTbHON
KOMMYHHKAITHOHHBIC NEeSITETTLHOCTH. NeSITeIbHOCTH.

TEXHOJIOTUU Ha OCHOBE
UH(POPMALIMOHHON U
oubmorpaduaeckoit
KYJIBTYPBI

OcymiecTBisieT BEIOOD
KOHKpETHON MH(GOPMAIIMOHHO-
KOMMYHUKaTUBHOU
TEXHOJIOTHH B 3aBUCUMOCTH OT
3a/1auu poecCHOHATILHON
JESITEIIbHOCTH.

OcymiecTBisieT BEIOOD
UH(POPMAIIMOHHBIX PECYpPCOB,
HEOOXOIUMBIX JIJISl PEIICHUS
3aj7a4 PO eCcCUOHATBHOM
JESITSIIbHOCTH

Odopmisier TuCEMEHHbBIE
paboThl U OubIMOrpaduUecKue
CITUCKU B COOTBETCTBUHU C
tpeboBanusimu 'OCTa.

BriOpana ontumanbsHas
nH(pOpMaIMoOHHO-
KOMMYHHUKATUBHAS
TEXHOJIOTHUS B 3aBUCUMOCTH OT
3aa4n mpodeccuoHaTBHOM
NeSITEIIbHOCTH.

Ocy1iecTBiieH 000CHOBAHHBIM
BBIOOP MH(OPMAITMOHHBIX
pecypcoB, HEOOXOIUMBIX IS
peleHus 3a1a4
po(heCcCUOHATTLHOM
JeSITeIbHOCTH

[TuceMenHbIE PaOOTHI U
oubmorpaduueckue CucKu
0()OpPMIIEHBI B COOTBETCTBHH C
tpeboBanusimu ['OCTa.

4.3.2. TUNOBbIE OLIEHOYHBIE CPENICTBA

CoNOR~WNE

BOl'lpOCbl K 3a4eTy:

CrtpyKTypa IepCcOHaIbHOTO KOMIIBIOTEPA.
VYcrpolicTBa BBOIA —
Muxkponporeccop, OCHOBHBIE XapaKTEPUCTHKH.
[Tonsitue Tepmuna «MHPOpMaIusa», OCHOBHBIE €€ CBOICTBA.
HNHdopmaninoHHbIE pecypChl.

[TonsiTre «MHPOPMAITMOHHOTO OOIIECTBAY.
HeraTtuBHble nocneacTBus HHGpOpMaTU3aIMK 00LIECTBA.
[TonoxxurenbHbIE CTOPOHBI HH(POPMATHU3ALIHS 00IIECTBA.
HNHdopMalinoHHbIE PEBOTIOIHH.

BbIBOJA 11K, XapakTepucTuky.

10 Hepapxudeckas CTpyKTypa XpaHeHUs1 HHPOPMaIIUHN Ha JIUCKaX.
11. Knaccuduxkaius mporpaMMHOT0 0OecreyeHusl.
12. Ha3nauyenue onepaunonHoil cuctemsl MS Windows, ee CTpyKTypa Ui MOJIEPKKH

pabOTHI TIOJIL30BATEIS.

13. PaGouwuii cron. [Tanens 3agay.Ctpykrypa okHa MS Windows.
14. TunoBbie mpmwioxenuss MS Windows. CpenctBa o6pabotku TekctoB WordPad,
bnoknoT, rpaduueckuit pegakrop Paint, KanbKymsTOp.

15. OcHoBHBIE

byHKIIIHN

TEKCTOBBIX  PEIAaKTOPOB

M TEKCTOBBIX MPOIIECCOPOB.

Haznauenue u ¢pyHKIIMOHABHBIE OCOOEHHOCTH TEKCTOBOTO Iporeccopa MS Word.
16. OcHoBHBIE (QYHKIIMU TEKCTOBOTO pemakropa MS Word, sieMeHTHI TIaBHOTO OKHA
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nporpammbel MS Word.

17. OcobenHocT pexxuMoB oToOpaxkeHus: fokymeHnToB MS Word Ha skpane (Pa3merka
ctpanuilsl, YepHoBuk, CTpyKTypa).

18. ®opmaTupoBaHue JOKYMEHTOB, olepauuu Hajx ab3amamu, paboTa cO CIUCKAMH
(BUBI CITUCKOB).

19. ®opmaTtupoBanue crpanunl U gokymeHra MS Word B memom. BcraBka HOMEpOB
CTpaHM1l, 100aBICHUE KOJIOHTUTYJIOB,

20. Mcnonb30BaHUe 3aKIIaJI0K, BKIIFOUEHHE B JOKYMEHT TUTIEPCCHIIOK.

21. Coznanue Tabmmi B fokymente MS Word.

22. BcTaBka pUCYHKOB H (DaiJIOB B TOKYMEHT.

23. Hcnosnb30BaHuE 31€MEHTOB PUCOBAHUS IIPU CO3/IaHUU JOKYMEHTOB.

24. Bosmoxuoctn mporpamMmbl MS PowerPoint. Pexxumbl oToOpaxenus pabOThl C
Mpe3eHTalUueH.

25. Jlo6aBieHre B MPE3EHTALNIO0 00BEKTOB (PUCYHKH, CXEMBbI, TAOIHIIBI, THArPAMMBI).

26. Hactpoiika nemoHcTpanuu aHumauuu. Co3jaHue TIUIEpCChUIOK, J1o0aBieHue
YIIPABJIAIONINX KHOTIOK, HACTPOIKA aHUMAIIHH.

27. adopmanronnbsle TexHojaoruu. MHGpopManmoHHbIe CUCTEMBI.

28. Ucropusi co3maHusi TaOIUYHBIX MporeccopoB. OOIacTb MPUMEHEHUS TAOIUYHBIX
IPOLIECCOPOB.

29. Ha3nauenue u pyHKIIMOHAIBHBIE BO3MOYKHOCTH TabauaHoro mporeccopa MS Excel.

30. CtpykTypa 351eKTpoHHOU Tabnuibl. DopMaTUPOBaHUE STUEEK.

31. Mogensb stueiku.

32. OTHOCHTeNbHAs U a0CONIOTHAS a/ipecalus B siueikax.

33. Hcnons3zoBanne Macrtepa noctpoenus auarpamm. [IpaBuia BHeCEHHS W3MEHEHHH B
JarpaMMBbl.

34. Cpencta MS Excel mist pabotsl ¢ naHabiMUA. COPTUPOBKA JAHHBIX.

35. CesaseiBanue nuctoB B MS Excel. Konconupamnus qaHHbIX.

36. ®unbTpanus (BEIOOpKA) TAaHHBIX U3 CIIUCKOB. ABTOMAaTH3alHs paOOTHI C JAHHBIMU B
MS Excel. Boruucnenue npoMexyTOYHbIX U OOIIMX UTOTOB.

37. Opranuzanus paboTsl ¢ MactepoM GyHKINH.

38. IlocTpoenue TpeHa.

39. Pemenwe 3amau ¢ ucnosib3oBanueM [lorcka penieHus.

40. Pemenue 3a1a4 ¢ ucnonaszoBanueM Ilogdopa napamerpa.

41. OcHoBsI 3amUTHl HHPOpMaIU. MeTo bl 3alTUTHl HHPOPMAIIUH.

42. KoMnblOTEpHbIE BUPYCHI, KIACCUPUKALIHSL.

43. Haxonmurenu MHPOPMAIIUN, OCHOBHBIE XapaKTEPHCTHKH.

44. TToxonenus DBM.

45. daitnpl, TanKu, SPIBIKH.

46. Mcnonb3oBaHue MHMOPMAIMOHHBIX pecypcoB ceTH MHTepHeT ans cOopa u aHamu3a
JTAHHBIX

47. Metoabl co3/laHus, XpaHeHHs HMHPOPMALMUM W JOCTyna K HH()OPMAIMOHHBIM
pecypcam B JIOKAJTBHBIX CETSIX

48. Ycnyru MHTEpHET.

49. CnpaBouno-nipaBoBas cuctema «KoucymprantlLirocy mams HR.

50. CnpaBouno-mpaBoBas cucrema «l apant» 1 HR.

51. 3amuTa nepCcoOHaIbHBIX TAHHBIX.

IIpakTuyeckue 3a1aHus 1JId 3a4eTa:
3ananue 1.
CxonupyiTe TeKkcT B Oydep oOMeHa U TOMECTUTE €r0 B HOBBIM JIOKYMEHT.
Otdopmarupyiite GpparMeHT TEKCTa TaK, YTOOBI:
By mpudra — Times New Roman;
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pasmep mpudta — 12;

MEXCTPOYHBIM UHTEPBAJI — MOJIyTOPHBIN;
BBIPABHUBAHUE — I10 IIUPUHE CTPAHMIIBI;

YCTaHOBUTE KPACHYIO CTPOKY 1,5 cM;

(bamMuIINK BBIIETUTE KypCHBOM;

HEepBbIi a03all BEICIUTE PAMKOM U I[BETOM;
UCIpaBbTE OIMOKH, JOMYLIEHHbIE IPU Habope TeKcTa.

®parMeHT TeKcTa

Nmmepatop IlaBen 1 Bo3Ben B KHSDKECKOE JTOCTOMHCTBO MATH (hamrumii: bezdoponko,
PomonanoBckux— Jlogpbkckux, Jlomyxunbix, kHszeld Wramumiickux — rpagoB CyBOpOBBIX-
PeiMuukckux u  ApryruHckux - Jlonropykosix. IIpu Anekcanape | tpu pamunuu momydwm
KHsDKeCKUU TUTYI: CanThikoBhI - B 1814 1., ['onenumess! - Kyry3oBsi-B 1812 1., bapknait — ne -
Tommu —B 1815 1.

Oco0eHnHo MHOTO nokanoBaHuit Obu10 pu Hukomnae 1.

Beenenue " Tabenu o paHrax "SBHUIOCH MPOTPECCUBHOM MEPOH , N3MEHMUBIIICH TOPSIOK
3aMelieHusi 1moctoB. BoeHHas ciy)k6a Obuta OTAeNeHa OT TPaKJAaHCKOW W TPUIABOPHOM,
Y3aKOHEHO MpPHOOpEeTeHHEe MABOPSHCTBA BBICAYroi. Bceskuil compar, MOCIYKHMBIIUKCA 10
odpunepckoro unHa (XIV panra) ,nmonydan mOTOMCTBEHHOE JBOPSHCTBO, IEpeAaBaBIIeecs I10
HACJE/ICTBY.

Coznaiite konuo 0THOpMaTUPOBAHHOTO TEKCTA (Ha TpeThell cTpaHuie™).
BreauTe 3aronoBok «Tabenu o panrax».

[TomecTuTe cripaBa OT TeKCTa Ha KapTUHKY U3 kKosuiekuuu Microsoft Office.
[Tponymepyiite cTpaHULIbI*.

[IIxana oneHnBaHUA

OneHka 3HaHMHA, yMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OalIbHO-PEUTHHIOBON
cuctembl: 30% u3 100% (unu 30 6amioB u3 100) - BKJIaJ B UTOTOBYIO OLIEHKY 10 pe3ysibTaTaM
IPOMEKYTOUHON aTTEeCTalUH.

[Ipu oueHuBaHMM OTBeTa OOYdYAIOUIETOCS B XOJ€ MPOMEKYTOYHOW aTTECTAllMHd MOXKHO
ONUPATHCS HA CIEAYIOUINE KPUTEPHUH:

bassl Kpurepuii onieHkH

26-30 OOyuaromuiics TOKa3bIBa€T BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHMS
IPOrpaMMHOT0 Marepuana, Yy4eOHOM, NepuoAMYecKOil U MOHOrpaduyecKout
JUTEpaTyphl, 3aKOHOJNATENbCTBA M TNPAKTUKU €ro NPUMEHEHHs, PAaCKphIBaeT HeE
TOJILKO OCHOBHBIE TOHATHS, HO M aHAIM3HPYET UX C TOYKH 3PEHUS Pa3ITHIHBIX
aBTOpOB. OO0y4aroLHiics MOKa3bIBa€T HE TOJIBKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHWH, HO W BUIWT MEXIUCIHMIUIMHAPHBIE CBs3U. I[IpodeccnonanbHO, TPaMOTHO,
M0CJIEI0BATEIBHO, XOPOILINM SI3IKOM YETKO M3JaraeT MaTepuall, apryMEeHTHPOBAHHO
dbopMynupyeT BBIBOJBI. 3HAET B paMKax TpeOOBaHHI K HANpaBIEHUIO U MPO(UITIO
MOJArOTOBKM 3aKOHOJATeIbHO-HOPMAaTHUBHYIO M IpakTHuYecKyto 0a3y. Ha Bompochl
OTBEYAET KPAaTKO, APTYMEHTHPOBAHO, YBEPEHHO, TI0 CYIIECTRY.
16-25 OO0yuarmuiicss TOKa3blBa€T JOCTATOYHBIM YPOBEHb KOMIIETEHTHOCTH, 3HaHH
MaTepHajoB 3aHATUH, y4eOHOW M METOJMUYECKOW JTUTEepaTyphl, 3aKOHOATENbCTBA U
NPaKTUKA €r0 MPUMEHEHHs. YBEPEHHO M MPOo(eCcCHOHATBFHO, TPAMOTHBIM SI3BIKOM,
SICHO, YETKO M TOHSATHO M3JIaraeT COCTOSIHME M CYTh BONpoOca. 3HAeT HOPMAaTHBHO-
3aKOHOJATEIbHYI0O M  TPAKTHYECKyl0 0a3y, HO TIpU OTBETE€ JIOMYCKaeT
HECYILIECTBEHHbIE MOrpeHoCcTH. OOyUaronuiics MOKa3bIBaeT JOCTATOUHBIH YPOBEHb
npoeCCHOHATBHBIX 3HAHHUH, CBOOOJHO ONMEPUPYET MOHATHUSIMH, METOJaMHU OICHKH
NPUHATHS  pEIISHHWA, WMEeT TMPEICTaBICHHE: O MEKIUCIUIUIMHAPHBIX CBS3SX,

34



VBSI3BIBACT 3HAHUS, MOJYYCHHBIE MPU HM3YUYCHUU PA3IUYHBIX TUCIUILIAH, YMEET
AQHAJTM3UPOBATh MPAKTUYECKHE CHUTYallMd, HO JIOMYCKAET HEKOTOPBIC IMOTPEIIHOCTH.
OTBeT MOCTPOCH JIOTHYHO, MAaTePUAIl M3JIAraeTcsi XOPOIIUM SI3BIKOM, MPHUBJICKACTCS
UHPOPMATUBHBIA W WJUTIOCTPUPOBAHHBIA MaTepuall, HO TPH OTBETE JOIYCKaeT
HEKOTOPBIC MOTPEIIHOCTH. BONPOCH! HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHECHUI.
6-15 OOyuJaronuiicss MOKa3bIBaeT JOCTATOYHBIC 3HAHWS MATCPUAIIOB 3aHATHH, HO IPH
OTBETE OTCYTCTBYET JIOJDKHAS CBSI3b MEXKAY aHATM30M, apryMEHTAIEeH U BBIBOJIAMHU.
Ha mocraBiieHHBIC YIEeHAMH KOMHCCHH BOIPOCHI OTBEYAET HEYBEPECHHO, JIOITYCKAET
norpemHocTd. OOydaromuiicss BIaJceT NMPAKTUYECKUMU HAaBBIKAMHU, IPUBJICKACT
WUTIOCTPATHBHBIM Marepuaj, HO 4YyBCTBYeT ce0si HEYBEPCHHO NPHU aHAJN3C
MEXIUCIUIUIMHAPHBIX CBs3eil. B oTBere He Bcerja MPUCYTCTBYET JIOTHKA,
apryMEHTBI TPHUBJICKAIOTCS HEJOCTAaTOYHO Beckue. Ha MocTaBiIeHHBIE BOIPOCHI
3aTPyHSETCS C OTBETAMH, MOKA3BIBAECT HEAOCTATOYHO TNIYOOKHUE 3HAHMUSL.

0-5 OOyuaromuiicss TOKa3biBacT Ciadble 3HAHUS MATEpUAJIOB 3aHATHH, Yy4eOHOM
JTUTEPATyphl, 3aKOHOJATEIILCTBA M MPAKTHUKHA €ro TMPUMEHEHUs, HU3KUH YpPOBEHB
KOMIIETEHTHOCTH, HEYBEPEHHOE H3J0XeHHe Borpoca. OOydaromuics MOKa3bIBAET
Calblii  YPOBEHb MPOPECCHOHANBHBIX 3HAHUH, 3aTPYAHSCTCS TPU aHAIHU3E
NPaKTUYECKUX CUTyalnuid. He MOXeT MpUBECTH NMPUMEPhl U3 PEajbHON MPAKTUKH.
HeyBepeHHO M JIOTMYECKH HEMOCIEIOBATEILHO M3JIaraeT marepuan. HempaBuibHO
OTBEYAET Ha BOIPOCHI HJIU 3aTPYHSICTCS C OTBETOM.

[Ixana nepeBoja n3 MHOTOOAJUTBHOW CHCTEMBI B TPAIUIIHOHHYIO:

— o0yuaromemycsi BBICTABISICTCSl OLICHKA «HE 3a4TCHO» €CIM O0YdYaroluics HaOpal
MeHee 50 6aos,

— OILICHKA «3a4TEHO» BBICTABJIAETCS IIPU YCIIOBUH, eciiu oOyuatouuiics HaOpai ot 50 1o
100 Gamnnos.

100 6annoB BbICTaBISIETCS IPU YCIOBUM BBIIIOJIHEHUS BCEX TpeOOBaHMI, a Takke Mpu
0053aTeIbHOM ~ TNPOSIBICHUHM TBOPYECKOTO OTHOLIEHHS K TMpeIMeTy, YMEHMH HaXOAWUTh
OpUTHHAIIbHBIC, HE COJEpKaIIMecss B YU4eOHHMKAaxX OTBETHl, YMEHWU Pa0OTaTh C MCTOYHHKAMH,
KOTOpBbIE COJEpKaTCsl JOMOJIHUTENbHON JINTepaType K Kypcy, YMEHHUU COEIUHATh 3HAHMA,
MOJTy9YEeHHBIE B IAHHOM KypCe CO 3HAHUSAMH JPYTHX JUCIHUILINH.

4.4. Meroanueckue MaTepHalIbl

YCTHBIA OMpOC SIBISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOSHUS 3HAHMIA
oOyvaronuMucs. Pa3BepHYTHIMI OTBET CTyJEHTAa [OJDKEH TIPENCTaBIATh COOOW CBSI3HOE,
JIOTUYECKH TOCJeI0BAaTEIbHOE COOOIIEHNE Ha OMPENETICHHYI0 TEMY, MOKAa3bIBaTh €ro yMEHHe
MPUMEHATH OMNpPEACNCHUs, TMpaBUiia B KOHKPETHBIX ciiydasix. OCHOBHbIE KPUTEPUU OIICHKU
YCTHOTO OTBETa: MPaBUIBLHOCTH OTBETA MO COJEP’KAaHHUIO; MOJNHOTA U TIIyOMHAa OTBETA; JIOTHKA
W3JIOKEHUST MaTeprayia (YYUTHIBAETCS yMEHHE CTPOUTH IIEIOCTHBIN, TIOCIeI0BaTEeIbHBIN
paccka3z, TpaMOTHO  TIOJb30BaThCS  CHEIHAIBHOM  TEPMHHOJIOTHEH);  HCIOJIb30BaHUE
JIOTIOJTHUTEILHOTO MaTepHaia.

5. MeToauyeckne ykazaHus sl 00yYaKOUIUXCS M0 OCBOEHHIO JUCIIHIJIMHBI

MeTtoanyeckue YyKa3aHHsl 10 CAMOCTOAITEIbHOH MOArOTOBKE K 3aHATHAM
JIEKIIHOHHOTI' 0, IPAKTHYECKOr0 (CEMUHAPCKOI0) THIIA:

3aHATUS 10 JMCLUMIUIMHE MPEJCTABICHbI CIEAYIOUMMH BUAaMHU paloT: JEKIHIMH,
MPaKTUYECKUMHU 3aHATUSIMH, CAMOCTOSITEIFHON paboTON 00yJaronuxcsl.

ITonroToBka K 3aHATHUSAM JOJDKHA HOCUTH CHCTEMATHYECKUH XapakTep. DTO MO3BOJHT
oOyuJaroliemMycs B IOJTHOM 00beMe BBINIOJIHUTH Bce TpeboBaHus npenogasatens. O0yyaronmmces
pEeKOMeH/yeTCs HU3ydyaThb Kak OCHOBHYIO, TaK M JONOJHHUTEIbHYIO JIUTEPaTypy, a TaKxke
3HaKOMHUTBCS C VIHTepHEeT-HCTOYHMKaMH (CIIMCOK TIpUBEACH B pabodeld mporpamMMe IO
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TUCITUATIIIUHE).

MeToauuyeckue yKa3aHusl s 00y4YalOLIUXCS MO MOATOTOBKE K JIEKIHOHHBIM
3aAHATHAM:

3aHATHA JICKIIMOHHOTO BHJIA AAIOT CUCTEMAaTU3MPOBAHHBIC 3HAHHUS O HanOOJee CIOMKHBIX
U aKTyaJbHBIX TPOOJIeMaxX U3y4aeMOi TUCIUTIIHEIL.

OcymecTBiss yueOHbIe ACHCTBHS Ha JICKIIMOHHBIX 3aHATHUAX, OOydaroliuecs IOJDKHBI
BHHUMATCJIIbHO BOCIIPUHHUMATDH Marcpual, HOI[FOTOBJICHHBII;'I npenoaaBaTeiicM, MBICJIUTD,
noOuBaThCA TOHMMaHMS H3ydaemoro mpenmera. OOywaromiyecss TODKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciy4yae HeIONMOHMMaHUS KakoW-TMOO YacTH MpeaMeTa CleAyeT B YCTaHOBJICHHOM
HOpPSIIKE 33a7aTh BONPOC MpernojaaBaTenio. B mporecce paboThl Ha JIEKIMH HEOOXOANMO TaK XKe
BBIIIOJIHATL B KOHCIICKTaXx MOJCIIM H3Yy4aCMOI'0 IPEaAMCTa (pI/ICYHKI/I, CXCMbI, YCPTCIKU U T.I[.),
KOTOPBIE HCIOIb3YET MPENOAaBaTENb.

CamocrosTenbHas MOATOTOBKA 0OYYAIOUIMXCS MPHU MOATOTOBKE K 3aHATHUSAM JICKIIHOHHOTO
BH/Ia BKJIIOYAET B ceOs:

— 1opabOTKy KOHCIIEKTa JIEKLIUH, KOTOPYIO JKEJIATeIbHO OCYILECTBISATH B TOT )K€ JICHb,
IIOKa MaTepuall emie JEerKo BOCIPOU3BOAUM B mamsTH (depe3 10 4acoB mociie JISKIUH B MaMSTH
ocraercsi He Oonee 30-40% wmarepuana). HeoOxomumo npouurtars 3amucH, pacmmppoBarh
COKpAIIEHHS, TOPa00TaTh CXEMBbI, PUCYHKH, TaOIHUIIHI,

— IOBTOPCHUEC U3YUYCHHOI'O Ha MMPCABIAYIIECM 3aHATUH MaTCpUaa.

MeTtoauyeckue yKa3aHus 110 MOATOTOBKE K ONPOCY M TECTHPOBAHUIO!

[TogroroBka oOywarommXcsi K OHPOCY  MPEANOJaraeT H3y4eHHEe  OCHOBHOM/
JIOTIOJTHUTEIIbHON JIUTEPATYPbl B COOTBETCTBUU TEMATUKOW JUCLIUILIMHBL.

[lonroroBka kK TecTUpoBaHHIO TpeOyeT OT OO0y4arouMxcs TUIATEIbHOTO HW3YyYEHUs
Mmarepuaja Mo TeMe WM OJIOKY TeM, I/Ieé AaKIEeHT JelaeTcsl Ha U3ydyeHHe NPUYUHHO-
CJICZICTBEHHBIX CBSI3€H, PaCKPBITHIO MIPHPOJIBI SIBICHHUIA U COOBITHH, MPOOIEMHBIX BOIIPOCOB. J1iist
HOJArOTOBKM HeoOxonuma palouas mporpamma JUCHMIUIMHBI C MpUMEpaMH TECTOB, Y4eOHO-
METOJUYECKUM U NH()OPMALIMOHHBIM 00€CTIEUEHUEM.

Mertoanueckue yka3aHusi AJdsi 00y4alOIIMXCA MO BBINOJHEHUI0 KOHTPOJBLHOIO
3aJaHuA:

KoHnTponbHble pabOThl SBISIOTCS OJHOW M3 OCHOBHBIX (DOPM TEKYILErOo KOHTPOJIS
npernojiaBaTeseM padoThl 00YJaromEerocst ¥ MpeCTaBIseT COOOH pelleHne KOHKPETHON 3a1a4H.
3anava JoMKHA OBITH MOATOTOBJIEHA COTJIACHO TPEOOBaHUIM, YKa3aHHBIM B YCIOBUHU 3aJ1a4H.

Bonpocs! 1J1s1 caMOCTOATEIBHOTO0 H3YYCHHU S
3ananme 1

1. Co3narp Ha PabGoueM cTose CBOIO ManKy.

2. Ucnonezys Kapmouky Iloucka KoucynstantIIJIFOC, Halitn nHOpMarmio o repode
PO.

3. Ilpm momcke ucnons3oBate Temamuky «Koncmumyyuonnwtit cmpoi», mekcm —
«2epo PDy.

4. 3arpysuts MS Word.

5. Ckonuposats 3anonHeHHyto Kaprouky [loucka KoncynstantIIJIFOC B okHO Word.
Cnenatb 00pe3Ky, yOpaB HEHY)KHBIE DJIEMEHTHI.

6. 3amucarp B CTOJOUK, Kakue 21emenmst noucka cymectByior B Koncynsrantlmoce
pa3zmepoM mpudTta 16 u pacronoxuts Kaprouky I[loucka B pexxume obtrekanus «I[lo koHTOpY»,
TakK, YTOOBI TEKCT PACIIONIOKHUIICS CIIEBa, a PAIOM clpaBa — kapTouka [Toucka.

7. DneMeHThl TmOHCKa OG(OPMHUTH MapKHPOBAHHBIM CIIMCKOM C H300pa)kKeHHEM
teneoHHO# TpyOku (Bcmaska — Cumeon).

8. K omHOMy M3 5JEMEHTOB IOWCKa cIelaTh CHOCKY. B CHOCKe ykas3aTh I 4ero
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npeanasnadeH CIIC Koncynprantllmtoc. CHocka moimkHa OBITh 0hopMIIeHA B BHAC *.
9. CoxpanuTth (aiin B cBoii manke Ha Pabouem croe.

3ananmue 2
1. (CIHC «I'apanT») OnpenejnTb, KTO 00s13aH MoaaBaTh aexjapauuo no HADJIL.
e B oxne ba3oBoro mnowucka BbIOpaTh BKJIAJIKy BHJIAa MPaBOBOl uH(MOpMaLUU
Kommenmapuu.
e B okne ba3oBoro noucka BBECTH «Kmo 0043aH n00A8ams 0eKa1apayuio no Hop.u.

2. (CIIC «Koncyabtant Ilmoc») OmnpeaeauTsh, KOrjga mnojuledckuii Brnpase
TpedOBaTh 10KYMEHTHI.

e  OrtkpeiTh KapTouky noucka.

e B cTpoke Hazeanue 0oKymenma BBeCTU «3aKOH O MOJHULII.

e B cTpoke mekcm 0oKymenma BBECTU «IIPOBEPKA TOKYMEHTOBY.

3. (CIIC «Koucyasrtant Ilaroc») HaliTu 10KyMEHT, B KOTOPOM I'OBOPHUTCS O TOM,
KaKHe OPraHM3aluy NPU3HAIOTCH HAJTOTOILIATeIbIIUKAMHU BOJHOI0 HAJIOTA.

e  OrtkpriTh KapTouky noucka.

e B cTpoke TeKCcT JOKYMEHTa BBECTH «HAJIOTrOIIATEIbIIMKAMU BOJHOIO HAJIOTay.

e  YCTaHOBHTH PacUIMPCHHBIN MOKUCK (KAK C1060CcOuemanue, mouHo KaK é 3anpoce).

4. (CHC «Koncyabrant Iliroc», Ub «MockBallpod») B MockBe cpaBHUTEJIbHO
HelaBHO nosiBumjaachk «Kapra yyamerocs». HaiiTu 10KyMeHT, Ha OCHOBAHHM KOTOPOI0 OHa
BBe/IeHa, U HHCTPYKIUIO 110 ee IPMMEHEeHHUIO.

3aganue 3
1. 3arpy3uts Yandex.ru.
2. TI03HAKOMHTBCS C PACITMPEHHBIM TTOMCKOM.
3. Pa3o0patb npuMepsl, ¢ UCIOIB30BAHUEM S3bIKA 3aITPOCOB.

ITpumep 3HaueHune
«K HaM Ha yTpeHHHUH paccon» CrnoBa uayT nojapsigi B TOYHOU dhopme
«[TpubsLa * mocon» [IponymieHo cI0BO B IUTATE
MOJITOPOYIIKH & MOCOI CroBa B npesiesiax OAHOTO IPETIOKESHHS
cHapspKaiics && no0yab CroBa B npesienax 0JJHOTO JIOKyMEHTa

ITouck AOKYMCHTOB, B KOTOPBIX 00513aTeNbHO

TEXHUYECKUI MPOrpecc +aHTupec ..
BCTPEYAETCs ONPEAEIEHHOE CIOBO

TiIyXaps | KyponaTky | Koro-HuOy b [Touck 106010 M3 CIOB
Hepamxupytomiee «i»: BRIpaKEHHE TOCTE

HE CMOJKeIIb << BUHUTb oreparopa He BIMSET Ha MO3ULMI0 JOKYMEHTa B
BbIJIaUe
PaccrosiHue B mpezienax AByX CJIOB B JII00YIO

s IOJDKEH /2 Ka3HUTh CTOPOHY (TO €CTh MEXIY 33/IaHHBIMHU CIIOBAMHU

MOKCT BCTPEUYATHCA OOHO CHOBO)

rocygapcTBeHHoe nieno && /3 ynaBnuBaens | Paccrosinue B 3 mpenioskeHus B JTIFO0YIO

HUTH CTOPOHY
HEWITO 51 ~~ MOUMY HcknrodyeHue ciioBa NoiMy U3 IOKMCKa
PaccrosiHue B nmpenenax AByX CIIOB B IIPSMOM

IpH MOeM /+2 ymy HOPSJIKE

[Touck npeoxxenus, T CI0BO Yai

qay ~ JIalTeM
BcTpeuaeTcs: 6e3 cioBa JanTeM
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PaccrosiHe ot 0J1HOTO ClIOBa B 00paTHOM

um /(-1 +2) xnebaro
MOPSAKE JI0 JBYX CJIOB B IPSIMOM

[Touck noxymeHTa, B KOTOPOM €CTh CJIIOBO
TUXUH, HAUMHAIOIIEECS CO CTPOYHOMN WIIH
3arjiaBHOM OYKBBI, Uin ciaoBo [oH,
HAYMHAIOIIEECs C 3arJIaBHOM.

I'Tuxuii | [lon

Tosyuaeres && (+Ha | MHe) CkoOKH (POPMUPYIOT TPYIIIBI B CIIOKHBIX

3ampocax
lmonmuTHKa CroBapHnas ¢popma cioBa

title®s ctpane) [Towuck 10 3aroJ0BKaM JOKYMEHTOB
url:ptici.narod.ru/ptici/kuropatka.htm ITouck mo URL

6ecipeMenHo inurl:vojne [owuck ¢ yuerom pparmenta URL
host:lib.ru ITowrck 1Mo XoCTy

Ilouck mo BceMm nmoaaoMEeHaM U CTpaHUuIlaM

site:http://www.lib.ru/PXESY/FILATOW .
3a1aHHOI'O CanuTa

mime:pdf [Towck o oHOMY THITY (haliJIOB
lang:en ITorCK ¢ OrpaHUYCHHUEM 10 S3BIKY
Domain:ru [ToucK ¢ OrpaHUYCHHUEM 10 IOMEHY
date:200712 ITouck ¢ orpaHUYeHUEM 10 J1aTe

date:20071215..20080101, date:>20091231 | ITomck ¢ OrpaHHYEHHEM 10 HHTEPBAILY AT

6. YueOHas 1uTepaTypa u pecypcbl HHPOPMALMOHHO-TeIeKOMMYHUKALIMOHHOM CeTH
"UHTepHeT", BK/II0OYas NepedeHb y4eOHO-MeTOAMYecKOro odecrnevyeHust AJs
CaMOCTOSITE/IbHOI Pa0oThI 00y4aOIMXCH M0 JMCUMUILINHE

6.1. OcHoBHas IMTEpaTypa

1. T'aBpunoB M.B. Hudopmarnka u WHPOPMALMOHHBIE TEXHOJOTHUHU: YYEOHUK IS
6akanaBpoB: rpud YMO. — 2-e u3z., ucnp. u gon. — M.: FOpaiit, 2012. — 350 c.

2. npopmManlmoOHHbIE TEXHOJOTUH B IOPUAWYECKON JESATENBHOCTH: YYEOHHK IS
OakanmaBpoB: JOmymieHo M-BoM o0Opa3zoBanus U Hayku P®d... mno coenuaibHOCTH
"FOpucnpynenmus”" / mnom o6m. pen. ILY. KysHenoa, VYpaibckas ToCymaapCTBEHHas
IOpUANYEcKas akaaeMus. — 2-e u31., nepepad. u gom. — M.: FOpaiir, 2013. — 441 c.

3. Ytkun B.b. Maremaruka u wmHpOpMaTHKa: ydeOHOe mocodme. — M.: [JlamkoB u K,
2014. — 470 c. — DnexTpoHHBIH pecypc: http://www.iprbookshop.ru/10941

6.2. lonostHUTEIBHAS JTUTEPATYPA

1. Ucaes I'.H. Undpopmanmonnsie TexHon0TuU: yueOHoe nocodbue. — M.: Omera-JI, 2012.
—464 c.

2. Jloruno B.H. MHopmanmoHHBIE TEXHOJOTHH YIPABJICHUS: Yy4eOHOE TocoOme:
nonyueHo YMO... — 2-e u3z., crep. — M.: KHOPYC, 2012. - 240 c.

3. Caak A.D. HH(DopManmmoHHBIE TEXHOJOTHH YIpPABICHUS: YYCOHUK JUISI BY30B:
nomnyiieHo Coserom YueGHO-MeToANYECKOTO... — 2-¢ 3. — CII6.: [Tutep, 2013. — 318 c.

4. CrenanoB A.H. Uudopmatuka. ba3oBsiil kypc: yaeOHOe mocoOue: aomnymeHo M-Bom
obpa3zoBanus... — 6-e u3a. — M.; CIIG.: [Turep, 2015. — 719 c.

5. lyengar Kishen, Sweeney Jeffrey R., Montealegre Ramiro. Information technology use
as a learning mechanism: the impact of it use on knowledge transfer effectiveness, absorptive
capacity, and franchisee performance // MIS Quarterly. — Sep2015. — Vol. 39. — Issue 3. — P.
615-A5.

6.3. YueOHO-MeToqUYeCKO€E 00ecTieueHHe CAMOCTONATEILHOH padoThl
1. T'punbepr, A. C. UndpopmanimoHHble TEXHOJIOTUH yIpaBieHUs: YuebHoe nocodue. —
M.: FOuutn-/lana, 2012. — 479 c.
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2. 3erxma JI.II. Uadopmarmonnas 6e3omacHocth. — M.: MI'TY um. H.O. baymana,
2010. - 236 c.

3. Mudopmaruka n nHGopmMarmoHHbIe TEXHOJIOTUHU: yueOHoe mocooue/ mox pea. FO. 1.
Pomanosoii. — M.: Dkcmo, 2011. — 703 c.

4, Maxkaposa H.B., Bonkos B.b. Undopmaruka: YueOuuk ans By3os. — CII6.: ITurep,
2012. - 576 c.

5. CremanoB A.H. HNudopmaruka. ba3oBplii Kypc i CTYAEHTOB T'yMaHUTapPHBIX
CHEIMAILHOCTEH BhICIINX y4eOHbIX 3aBenenuii. — CIIO.: [Tutep, 2011. — 720 c.

6.4. HopmaTuUBHBbIE MPABOBbIE JOKYMEHTHI

1. ®enepanbhblii 3akoH «O06 HHPOpPMAIKN, HTHPOPMALIMOHHBIX TEXHOJIOTHIX U O 3alllUTe
uHpopmanum» (mpuHAT ['ocynapcrennoit ymoii 8.07.2006) Ne 149-D3// «Poccuiickas razeray
o1 29.07.2006, Ne 165.

2. Pacniopsokenne mnpaButenscTBa Poccum ot 24 nmexabps 2013 roma Ne 2506-p o
KOHIENIMKY pa3BUTHS MaTeMaThuueckoro oopasosanus B Poccuiickoit ®enepanuu. //»Cobpanue
3akoHoaarenbeTBa PO, 13.01.2014, Ne 2 (vacts 1) cr. 148.

3. O6 oOpazoBanuu B Poccuiickoii @enepanuu: denepanbHbiii 3akoH 0oT 29.12.2012
No273-d3 (¢ mocneayronmmMu U3MEHEHUSIMU U JOTIOTHEHUSIMU ).

6.5. UnTepHeT-pecypcbl
http://bankzadach.ru/ bauk 3agaua.ru
http://www.nlr.ru/ — Poccuiickast HarimoHanbHas OMOIHOTEKA
https://H36.pd/ — HanmonanbHas 31eKTpoHHas OMOInoTeKa
http://www.rsl.ru/ — Poccuiickast rocyapcTBeHHass OMOIHOTEKa
http://econom.nsc.ru/jep/ BupTyanbHas 3koHOMHYECKasi OMOIHOTEKA
http://www.searchengines.ru/ — bubimoreka IOMCKOBBIX CUCTEM

ok wdE

6.6. Unble nCTOUYHMKHN
1. ludopmatuka u nHGOpMaLMOHHbBIE TEXHOJIOTUH: yueOHOoe nmocobue/ mox pex. FO.A.
Cogseros, b. . Undbopmarmonnsie TexHosoruu : yued. mist 6akanaBpos. — M.: FOpaiit, 2012. —
263 c.

7. MaTepuaibHO-TeXHUYeCKas 06a3a, HHPOPMAMOHHbIE TEXHOJIOTHH, TPOTPAMMHOE
obecrieyeHre 1 MHPOPMAIHMOHHbIE CIPABOYHBIE CHCTEMBI

Jlns mpoBeneHHs 3aHATHH IO TUCHUIUIMHE HEOOXOAMMO ClleAyollee MaTepHalbHO-
TEXHUYECKOE olecrieueHue: yueOHbIC aymUTOPUH JUIS MPOBEICHUS 3aHATUH JICKIMOHHOTO |
CEeMUHApPCKOTO THIIA, TPYNIOBBIX M HMHAMBUAYAJIbHBIX KOHCYIBTAIIMH, TEKYIIETO KOHTPOJS H
POMEKYTOYHOM aTTeCTAI[MH, IIOMEIICHHS JJIs1 CAMOCTOSTEIIBHOM PaObOThI.

[Tporpammuoe obecmeuenne: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNudopmarmonnslie crnpaBouHble cucteMbl: Hayunas Oubmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIIEKTPOHHAS ounbmmoTeKa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaumonanbHast smekrponHas OuoOmumorexka. URL: www.nns.ru;
Poccuiickast rocymapctBennas OubOmmoreka. URL: www.rsl.ru; Poccuiickas HanpoHaabHas
oubmmoreka. URL: www.nnirru;  Dnektponnas — O6ubmuoreka — Grebennikon.  URL:
http://grebennikon.ru/; DnexkrponHo-6mbmuoTeunass cuctema M3marenbctBa «Jlams». URL:
http://e.lanbook.com; DnexrponHo-6uGmmoreunas cucrema FOPAMT. URL: http://www.biblio-
online.ru/; Dnekrporno-6ubmmoreunas cucrema I6C IPRBOOKS: http://iprbookshop.ru/.

ba3bl fanHbBIX:

Bloomberg: http://www.bloomberg.com/

Komnanus "Emerging Markets Information Service" EMIS: http://www.securities.com

HudopmanmoHHblii pecypc Mo MHPOBOW 3KoHOMEKe Kommanuu International Monetary
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http://bankzadach.ru/
http://www.nlr.ru/
https://нэб.рф/
http://www.rsl.ru/
http://econom.nsc.ru/jep/
http://www.searchengines.ru/
http://lib.ranepa.ru/
http://elibrary.ru/defaultx.asp
http://www.nns.ru/
http://www.rsl.ru/
http://www.nnir.ru/
http://grebennikon.ru/
http://e.lanbook.com/
http://www.biblio-online.ru/
http://www.biblio-online.ru/
http://iprbookshop.ru/
http://www.bloomberg.com/
http://www.securities.com/

Fund (IMF) / Mexnaynapoanoro Bamrornoro ®onga: http://wwwe.elibrary.imf.org

OnektpoHHsbIid pecype Cbonds.ru: http://cbonds.ru/

Cuctrema  mpodeccCHOHAIBLHOTO  aHaldW3a  PBIHKOB M KommaHud  «Croapky»:
http://www.spark-interfax.ru/
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http://www.elibrary.imf.org/
http://cbonds.ru/
http://www.spark-interfax.ru/

