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1. IlepeyeHpb NIaHUPYEMBIX Pe3ya1bTATOB 00y4YeHUsI MO IMCHHUIJIMHE, COOTHECEHHBIX
¢ IJIAHUPYEMbIMH Pe3yJIbTATAMH OCBOEHUSI MPOrPpaMMbl

1.1. Juctmmnuaa b1.B.O/1.4 «Texunonorun nuunoit s3¢¢dpextuBHoctn HR-MeHemxepa»
o0ecrneynBaeT OBJIa/ICHUE CIEeYIOIMMI KOMIETEHIUSIMU C YY4ETOM 3Tana:

Kon HaumenoBanue Kon HaumenoBanue 3Tamna
KOMIIETEH | KOMIIETCHLIUU JTamna OCBOCHHS KOMIIETECHIHH
002078 OCBOEHUS
KOMITETEHIIH
u
ITK-5 3HaHHWEM OCHOB HayuyHoM opranuzauuu | [IK-5.1 TOTOBHOCTb
Y HOPMUPOBaHUS TPyAa, BIaJICHUEM y4acTBOBaTh B
HaBBIKAMU MPOBEJICHHS aHAIN3a PaboT rpynmnoBoii pabore Ha
U aHaln3a pabo4ymx MECT, ONTUMU3AINH OCHOBE 3HAHUA
HOPM O0CITY)XKMBaHUS U YUCICHHOCTH, MIPUHIIAIIOB HAy4YHOU
CIOCOOHOCTHIO A(HPEKTUBHO OpraHu3aly Tpyda U
OpPTraHU30BBIBAThH TPYMIIOBYIO paboTy Ha BJIQJICHUS TEXHOJIOTHSAMHU
OCHOBE 3HaHUs MPOIECCOB IPYNIOBON JTUYHOMN 3(PPEKTUBHOCTH.
JTUHAMUKHU U IIPUHITUTIOB
(dbopMUpOBaHUS KOMaH/Ibl U YMEHUE
MIPUMECHSITh UX HA MPAKTHKE
I1K-9 3HaHHEM HOPMAaTHBHO-TIpaBoBoi 6a3er | [1K-9.1 CITIOCOOHOCTh  CO3/1aBaTh
0€30MaCHOCTH M OXpaHbl TPy, OCHOB ONTUMAIIbHBIE  YCIIOBUS
MOJINTUKU OPTaHU3aIUH 110 TUISE JESITEIIbHOCTH
0€30MacHOCTH TPYy/ia, OCHOB NepcoHaNa €  y4eToM
ONTUMHU3AINH PEKUMOB TPYAA U TpeboBaHU
OTJIbIXa C YY€TOM TpeOOBaHUI MICUXO(U3UOJIOTUH,
NCUXO(QHU3UOIOTUH, S3PTOHOMUKH U SPrOHOMHUKU U ICTETUKU
ACTETUKH TPYJa JUIS PA3IUIHBIX Tpyaa.
KaTeropuii mepcoHaa, BlaJeHueM
HaBBIKAMHU PacCUETOB
MPOAOIKUTETBHOCTH U MHTEHCUBHOCTH
pabouero BpeMeHH U BpPEeMEHH OT/IbIXa
MepcoHala, a TakKe BIaJICHHe
TEXHOJIOTUSIMH YIIPABJICHUS
0€30MacHOCTbBIO TPY/AA NepCoHaa U
YMEHHE MPUMEHSTh MX Ha MPAKTHUKE
I1K-33 BJIaJIeHHeM HaBblkaMu camoympasienus | I[1K-33.2 CHOCOOHOCTh TOBBILIATH

U CaMOCTOSITENILHOTO O0YUYEHUS U
TOTOBHOCTBHIO TPAHCIUPOBATH UX CBOUM
KoJuieraM, o0ecreynBaTh
MpenynpexaeHne U TpopUIaKTUKY
JTUYHOU MpodecCuoHaTbHOM
nedopmaruu u npodeccuoHaIbHOTO
BBITOPAHHUS

JUYHYI0 3D PEKTUBHOCTH
npodeccnoHaNbHOMI
NeSITeTTbHOCTH,
OCYILIECTBIISATh
npoUIaKTUKY
npo¢ecCuOHaIBLHOTO
BBITOpaHHUS B TIpoIecce
TPYAOBOM JeSITEIbHOCTH

1.2B PE3YILTATC OCBOCHUA JUCHHUILIMHBI Y CTYACHTOB JOJIDKHBI OBITh C(I)OpMI/IpOBaHBIZ

OT®/T® (npu HANTUYUHT Konx »srama Pe3ynbTarsl 00yueHus
npodcrangapra/ OCBOCHMS

npodecCuoHATbHBIC KOMITETEHI]

JeHCTBUS) 0%




OT®/TD (npu HATUUUHT Kon »srama PesynbraTsl 00y4ueHus
npodcrangapTa/ OCBOCHHMS
npodeccnoHaNbHbIC KOMITETEHI]
JIECHCTBUSA) 15051
JEeITeIbHOCTD mo | IIK-5.1 Ha ypoBHe 3HaHmii:
OpraHu3anu Tpyaa u OCHOBBI HAYYHOH OpraHu3aluy Tpyaa
OIUIaThI IIEPCOHAIIA Ha ypoBHe ymeHnii:
aHaAJIM3UPOBaTh YPOBEHb HAYYHOW OpraHU3aluu
Tpyda, BBIABIATH MYTH  paldOHAIA3AIAHA
OpraHu3aIi COBMECTHOM NESTEIbHOCTH
Ha ypoBHE HaBBIKOB:
BJIQJIETh MeTOJIaMuU JIeJIETUPOBaHUS,
3¢ dEKTUBHBIX YIIPaBIEHYECKUX KOMMYHUKAIUN
NEATEILHOCTD 10 T1IK-9.1 Ha ypoBHe 3HaHuii:
OpraHu3aIly TPyAa U OCHOBBI ONTHMH3AIlMU PSKUMOB Tpyaa U
OILIaTHI IEpCOHAIIA OT/IbIXa c y4eToM TpeboBaHuU
MCUXO(U3HOIOTHH, SPrOHOMUKH W OICTCTHKHU
Tpyna
Ha ypoBHe ymeHnii:
IUIAHUPOBATh M OLIGHHMBATh 3aTpaThl pabouero
BPEMEHH  OIICHMBAaTh  TOTCHIHMAT  CBOEH
paboTOCIIOCOOHOCTH
Ha ypoBHE HaBBIKOB:
BJIaJICHUEM HaBbIKaMU pacueToB
MPOIOIDKUTEIHLHOCTH " WHTCHCHBHOCTHU
pabounx Harpy3o0k
nesATeabHOCTh 1o pasputhio | [1K-33.2 Ha yposne 3Hanwmii:

nepcoHaa

MPUHIMIBEIT W METOJbI TOBBIIICHUS JTUIHON
7 (HEeKTUBHOCTH AEATEILHOCTH

Ha ypoBHe ymeHnii:

IUIAaHUPOBaTh, CTAaBUTh  II€NIM,  OINPEACTATh

MMPHUOPUTETHI CBOCH JCATCIIBHOCTH, OIICHHUBATH
JIMYHBIN IIOTCHI A

Ha ypoBHE HaBBIKOB:

BIAJ€Th  METOJaMH TaliM-MeHeKMEHTa,
CTpecc-MEHEKMEHTA, MeTOJaMu
npodWIakTUKA ~ JUYHOM  gedopmamuu U

POECCHOHAIBHOTO BHITOPAHUS

2. O0bemM U MeCTO JUCHHUILINHBI B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

O0BbeM THCHHUTIIHHBI

O6mas tpynoemkocth aucuurinabl b1.B.OJ1.4.«Texnonorun nuanoi >PheKTHBHOCTH
HR-meHnemxkepa» cocraBnseT 2 3a4€THble eAMHMIBI, /2 4Yaca. KommdecTBO akalIeMHUYECKUX
YacoB, BBIJICIICHHBIX HAa KOHTAKTHYIO PabOTy C MpernoiaBaTesieM COCTaBIseT 36 4acoB, JEKIIHMH —
18 wacoB, mpaktuyeckue 3anHsaTus — 18 yacoB. CamocTosTenpHas paboTa cocTaBiseT 36 YacoB.

MecTto aucunminnsl B ctpykrype OII BO

I/I3y‘-ICHI/IC JUCHUITIINHBI

b1.B.O/1.4.«Texnonorun nuuHoil 3¢¢exktuBHoctH HR-

MEHEeKepa» MPeyCMOTPEHO B Ha 2 Kypce B 4 cemecTpe.




Huctunmmaa b1.B.OJ1.4. «Texunomoruu nu4Hou sddextuBHOocTH  HR-Menemxepay
OTHOCHUTCSI K YMCIY O0S3aTeIbHBIX JUCIUIUIMH BapuaTuBHOW 4actu bnoka bl «/lucrurimHbt
(Momynn)».

Jucuummuua b1.B5.15 « » peanusyercs nocne usydenus nucuuiuivd: b1.B.JIB.2.1
«DopmupoBaHue KOHKYPEHTHOCIIOCOOHOCTH cTyneHTa By3a» / bl1.B.JIB.2.2 «Meroauka
camocTosTenbHOM padoTsl crynenta» / b1.B.JIB.2.3«Opranu3arus 00ydeHrss MHBAIAIOB U JIUI]
C OrpaHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBbSi HAa OCHOBE WHAMBUAYAJIbHBIX IpPOrpaMm
peabmmranuny» / b1.B.JIB.2.4 «BrIipaboTka U pa3BUTHE HABBIKOB COLMAIHM3AIMNA U MHTETPAI[H
B CTyJeHUeCKOH cpene B By3e» (1 cemectp).

B conepkarensHOM MUIaHe JUCHUIUIMHA SIBIsieTCS OCHOBOM s m3ydenust b1.B.OJ1.22
«Pernmamenranus u HopmupoBanue Tpyna» (5 cemectp); b1.B.OJ1.21 «OcHoBBI Ge30macHOCTH
tpyna» (6 cemectp); B1.B.JIB.11.1 «MckyccTtBo amenoBbix mnpeseHtauuit» / B1.B.JIB.11.2
«TexHonoruu aen0Boro oOUIEHNS B MPAKTUKE YIPaBICHUS epcoHanom» (8 cemecTp).

dopma IpOMEKYyTOUHON aTTECTAIIMH B COOTBETCTBHH C YUCOHBIM IIJIAHOM — 9K3aMEH B 6
cemecTpe.

3. Conep:xkaHue ¥ CTPYKTYpPa IMCHUIIHHBI

Ounas gpopma obyuenus

O0beM TUCHUIINHBI, Yac
®opma Tekylero
KonrakrHas padora
KOHTPOJIS
HaumMeHoBaHue TeM o0yyarommxcsi ¢ %
Ne ycneBaeMocTu*,
(pa3nesioB) Bcero npenojaBaresieM 1o BUAaAM CP .
N NMPOMEKYTOYHOMH
Y4eOHBIX 3aHATHIA aTTecTANHI®
JI JIP I3 KCP
1. TeopeTnko-MeTOA0IOTHICCKIE
P e 12 4 2 6 0
OCHOBBI JIUYHOH 3D (PeKTUBHOCTH
2 XapakTepucTHka W OCOOCHHOCTH 8 2 2 4 o
YMCTBEHHOT'O Tpy/id
3 TexHonoruu JTUIHON o
8 2 2 4
3¢ HEeKTUBHOCTH
4 Opra#u3zanusi JIUYHOM paboTBl M 8 2 2 4 o
JIeJIETUPOBAHME MOJTHOMOYHN
5 YnupaieHHe BpeMEeHEM 12 2 4 6 o
6 KomMMmyHHKanuM pyKoBOAUTENS H 8 2 2 4 o
[IPOBEJCHUE JICJIOBbIX COBEIIAHUM
7 CoxpaHeHue 370pOBbSl KaK pe3epB 8 2 2 4 (0]
TPYAOCTIOCOOHOCTH
8 I'mrueHa yMCTBEHHOTO TpyAa H O,Ped
IICUXOJOTHYECKass IOATOTOBKAa K 8 2 2 4
YIpaBJICHYCCKOH NesTeIbHOCTH
IIpomexkyToUHasl aTTecTalus 3a
Bcero 72 | 18 | - ] 18 | | 36
llpumeuanus:

* ghopmbl mexywezco koumpons ycnesaemocmu. onpoc (0O), pecpepam (Pegp.)
** hopmul npomedxcymounot ammecmayuu: s3avem (3a).

Conep:kanue IMCHUTIHHBI

Tema 1. Teoperuko-MeTog010rH4ecKHe OCHOBbI  OPraHM3alMU  JIHYHOM
3¢pdexTBHOCTH

Hens m 3amaum kypca. Hayunas opranumzauusa tpyna (HOT) kak meromosnormueckas
OCHOBA JTMYHOU A3(PPEKTUBHOCTH MEHEIKEPA.

[Mpunuuner HOT: rymanuzanus Tpynaa, MHTEHCHU(pUKALUS TPyAd, aHAIM3 TPYAOBBIX
IPOIIECCOB, Pa3BUTHE TEXHUKH JIMYHOM paboThl, o0ecrieyeHrne ycioBuil Tpya.

MexnpeaMeTHble CBSI3M OpraHU3alldd JIMYHOTO TpyJAa: ICUXOJIOTHS, aKMEOJIOTHs,




COLIMOJIOTHS, TIcuX0(u3noaorus npodhecCuoHaIbHON ASSITENbHOCTH, BaJICOIOTHUSI.

Pazputue Hayku 00 opranuzamuu Tpyna B Poccum u 3a pyOexom. XapaKTepHCTHKa
COBPEMEHHBIX HaIlpaBJICHUN HAYYHOM OpraHu3aluu JIMYHOTO TpyAd: «IEPCOHAIBHBIN
MEHE/DKMEHT», «CaMOMEHEIDKMEHT, «salfmanagementy, «IHYHAsT TEKTOJOTHUS», «OMTHMH3AIUS
MEPCOHAIBHOM IEATEIbHOCTU Y, «T€XHOJIOTUU JIUYHOU 3 (HEKTUBHOCTI.

Mopenb kauectB meHemkepa C.Jl. Pe3nuka. Mojenb JIMYHON TEKTOJIOTUU PYKOBOIUTEIS
B.C. KapnuueBa. MeHemkMeHT Jku3HU (cTpareruss JjudHOM dddektuBHocTH) B.JL
Bakmranckoro u O.W. XXnanosa. Konneniwms BeicokodgdexktuBHbIX roaeii CtuBena Koswu.

OCHOBHBIE HANpPAaBJICHHUsS OPraHU3alUU JIMYHOTO TPyAa COBPEMEHHOI'O CHELHHAJIACTA:
KOMMYHUKATUBHBINA MEHEI)KMEHT, TAM-MEHEIPKMEHT, CTPECC-MEHEIPKMEHT

Tema 2. XapakTepucTHKAa U 0CO0EHHOCTH YMCTBEHHOI0 TPyaa

VYnopasnenue: 1enb, 3aaaud, GyHkuuu. Coaep)kaHUE YNpaBIEHUYECKOW eATeIbHOCTH.
@opmMbI, METOABI M CTPYKTYpa YIPABICHUECKOM IEATENIbHOCTH. TEXHOJOTMYECKHE OCHOBBI
yrnpasieHueckoil nestenbHocTH.lloHATHE ynpaBiieHueckoro Tpyaa. Popmbl yNpaBiIeHYECKOIO
Tpyda: OJBPHCTHYECKas, aJMHHHCTpaTHBHas W  omepaTuBHas. lIpodeccmonanmsanus
YIpaBIEHYECKOTO TpyJda: MpodecCHOHANbHBIM ONBIT M €ro HCIOJb30BaHHE B padore
PYKOBOJUTEISA. XapaKTePUCTUKA O0a30BBIX IPHUHIIUIIOB YIPABICHUYECKON JESITEIBHOCTH B
KOHTEKCTE COBPEMEHHBIX HAIIPABJICHUI OpPraHU3alyy JUYHOTO TPY/a.

KomnerentHocts u  koMmmereHuus. KOMINETEHTHOCTHAasT MOJENb TOCYIapCTBEHHOTO
ciyxaero. [Ipodeccnorpamma rocy1apcTBEHHOTO CIy Kallero. Y npaBieHuYecKas, COlMalbHasl,
YEJI0OBEKOBEUECKAS, KOMMYHUKaTUBHas, KOH(DIMKTOJIOTHUYECKas, HPaBCTBEHHAs
KOMIIETEHTHOCTb PYKOBOJIUTEIIA.

Monens kBamu(UKAIMOHHBIX TPEOOBAHMI K TOCYIApCTBEHHOMY CiyXKamiemy. ba3oBeie,
(byHKIIMOHAIbHBIC, CIeIHaIbHBIE TPEOOBAHUSI.

KynbpTypa ynpasneHueckoil aestenbHOCTUH. PykoBoguTens u ero aBroputet. CylmHOCTh U
npu3Haku 3PGEeKTUBHOTO PyKOBOJICTBA.

Tema 3. Texnonorun Ju4HOM IPPEKTUBHOCTH
[Ipu3naku ymeHus/HeyMeHus yrnpasisaTh co0oil. CTpykTypa TpeOoBaHHI K KayecTBam
MEHeJKepa, CIIOCOOHOTO YIMpaBiATh co00i: cOCOOHOCTh (hOPMYIMPOBATh M PEATN30BBIBATH
KU3HEHHBIC IIeNTM; JIMYHas OpPraHW30BAaHHOCTH, CAMOJMCIUIUINHA;, 3HAHHE TEXHUKH JHMYHON
paboThl; CIOCOOHOCTh TMOAJEPKUBATh 3IO0POBBIA 00pa3 KHU3HHM, 3MOIMOHAIBLHO-BOJIEBOM
MOTEHIINAJ; CAMOKOHTPOJIb.

OpraHu3anlMOHHbIE  OCHOBBI  3(P(QEKTHBHOTO  IUIAHUPOBAHUSA  JHUYHOH  PabOTHI
roCy/1apCTBEHHOro ciyxamiero. OpraHu3allioHHasi KyJabTypa U €€ KOMIIOHEHTHI: CHCTeMa
JIENIOBBIX OTHOIIEHUH, MH(OpMaIMOHHAas KyIbTypa, CTUIb yIIPAaBIECHUS.

OnTtuMu3anus MepcoOHATBHON JESITETHHOCTH KaK METOAOJIOTHS JTHIHON 3(PeKTHBHOCTH
B NpaKTUKE 3alaJHbIX KOMMAaHUH. 3apyOekKHBIH OIBIT ONTUMM3AMU MEPCOHAIBLHOTO TpyJa:
KOHIICTIIINH «Kal3eH» (HeTPEepPhIBHOE MOATAITHOE COBEPIIIEHCTBOBaHUE pabouero mpoiecca); 4C
(opranuzanus, MOpsAI0K, aKKYpaTHOCTh, YUCTOTA) M €r0 aJlalTalus B POCCUUCKUX YCIOBHSX.

Tema 4. Opranusanusi JMYHONH pad0OTHI U Ae1erHPOBAHUE OJTHOMOYHH

Oco0eHHOCTH TMIaHUPOBAHUS JMYHOM paboThl MeHemxkepa. [lman u pacmopsanox IHS.
TexHonOrMM OOIIET0 CaMOKOHTPOJS JEATENbHOCTH PYKOBOJIUTENSA. DJIEKTPOHHBIE CHCTEMbI
IJIAaHUPOBAHUSA 1 KOHTPOJIA.

TexHonmorun >PQPEKTUBHOIO B3aUMOACUCTBUS PYKOBOJIUTENS C MOJYMHEHHBIMH U
rpakJaHaMy. TeXHOJIOTUH B3aNMOJAECHCTBUS PYKOBOJUTEIS U CEKPETAPSI.

[Tpunmuner  generupoBanue  noimHoMouwil. Ilemn wu  mpaBuna  3¢ddexTuBHOrO
nenerupoBanus. [Ipouecc aenerupoBaHUs MOJHOMOYHMI M yIpaBieHUYECKas OTBETCTBEHHOCTD.
[IpeumymiectBa M HEAOCTaTKM  J€NETUpOBaHUsA. BO3MOXHOCTHM  J€NerupoBaHus IS
PYKOBOAUTEIA W JII HCIIOJTHUTCIIA. Eap},epm AJId  yCIIEIHOro  JACJICTUPOBAHMA. 30HBI



ACJIICTUPOBAHMA.

TemaS.YnpaBieHue BpeMeHeM

Bpemst 1 npuHIMne! ero 3GQeKTUBHOTO MUCIONIL30BaHUs. 3HaYeHHE (DaKTOpa BPEMEHHU B
yIpaBiieH4ecKoi mpaktuke. [IpuHimnbel 3 (GEeKTHBHOrO HMCIOIB30BaHUS BPEMEHHU B Ipoliecce
npo¢eCCHOHATIBHOTO TPY/a.

CoBpemenHble pOpMBI PUKCHPOBAHUS BPEMEHH.

[Tokazarenu, oTpa)xkaromue pacxoi BpeMeHU Ha paboThl 3amanHoro tuma. Ilokaszarenw,
OTpaKaIOIIUe CTPYKTYPY pPAaclpeleieHUs PacXOJ0B BPEMEHH MEXIY pPa3JIUYHBIMH BUIAMHU
pabor.

MacmTabsl TOTeph BPEMEHH IPH OTCYTCTBHM KOHTpoJsi. [lmaHmpoBaHue pabodero
BPEMEHU M aHaJM3 MPHYUH €ro IMOTeph. XPOHOMETPaXK: CHUCTEMa IEPCOHAIBHOTO YyYeTa
BpeMeHU. [Ipu4rHbI TOTEph BPEMEHU U MPaBUIIA JTUYHOW OPraHM30BAHHOCTH, CIIOCOOCTBYIOIIHE
HYKOHOMHH BPEMEHHU.

Metonbl ¥ IPUEMBI TUTAHUPOBAHUS Pab0Yero BpeMeHH (METOJ] IPOCTOTO TUIAHUPOBAHHS;
METOJ TPUOPUTETHOTO ITAHWPOBAaHUS; METOJA «IIecTH 3amau»; meron A, B, C; merom /.
Du3zenxayspa; cuctema yuéra BpemeHu A.A. JlroOuIeBa; cuctema yrpaBlieHHs BpeMeHeM b.
Opanknuna; npuaimn 80/20; mpasuio 60/20/20

WHCTpYMEHTBI JAOCTHXKEHHSI KOHKYPEHTHOTO TPEUMYIIECTBA B YCJIOBUSAX YIPAaBJICHUS
BpPEMEHEM.

Tema 6. KoMmMmyHnKanuu pyKoBoAMTEJISA U MPOBeeHUE 1eJ0BbIX COBEIIaHUii

KoMMyHUKaTMBHass KOMIETEHTHOCTb TI'OCYJAapCTBEHHOro ciyxkamero. I[IpuHummsl
3¢ (HEKTHBHOTO B3aMMOJICHCTBHS PyKOBOIUTEIIS C TIOTIMHCHHBIMHU.

KoH(bauKTE B 1esSTENbHOCTH PYKOBOAUTENS. B3auMoaeiicTBIE ¢ TPYAHBIMU JIFOIbMHU.

[Mpunmuner  3¢pdexTnBHBIX KOMMyHHKAanuid. CrocoObl yIpaBieHHs COOECeTHUKOM.
OcHoBHBIE TIpaBHUJIa B UCKYCCTBE yOeXIeHHUs, BUIbl yOexmaromux Bo3zaeicTuii. [lyOmmunoe
BBICTYyIUIeHUE. [[pUHIIUTIIBI M IPUEMBI TOBOPUTH CBOOOTHO M YOS TUTEIHHO.

JlenoBoe obOmenue. I[lpaBuna mpoBeneHus nenoBoit Oecensl. [lpaBuna mpoBeneHUS
MIEPErOBOPOB.

Cogenranne kak (opma opraHu3aluy Tpyaa U Kak BUJl YIPaBIEHYECKON eATeIbHOCTH.
[ToaroToBka u mpoBeneHUE ACIOBBIX COBEHIAaHWW. BUIBI W THUIBI COBEIHIAHUM: MPOOJIEMHBIE,
ONEpAaTUBHBIE, HHCTPYKTHBHBIE, AMCKYCCHOHHBIEC, SKCIEPTHbIE COBELIaHUs. BupryanbHble
cosenfanusi. CoBelllaHue Kak MPOIecC OOIIEro B3aUMOJCUCTBHUSI W KaK BCTpEYa COTPYAHHKOB
OpraHu3alMy C LEIbI0 COrjJacoBaHUM JelcTBHIl. Bpems mpoBeneHHs] COBEIIaHUS U €ro
sbdexTuBHOCT. YuacTHHKM coBemanus. (CocTaBlieHHE TIOBECTKH JUIS  COBEIIAHUS.
Pacnipenenenuie poseil 1 y4acCTKOB OTBETCTBEHHOCTH.

[Ipomiecc mpoBeneHUs COBEUIAHWA: OTalbl W 3aJa4d  COBEIIAHMS, JIOCTHKEHUS
AKTUBHOCTM M BHHUMAaHMS YYaCTHUKOB coBemlaHus. [IpuHsTHE pemieHuil B X0/1€ COBEIIaHWM:
JOCTIDKEHHE KOHCEHCYCa, pelIeHue Jujepa, rojocoBaHue. JIeWCTBUS TMOCIE COBEIIAHUA.
Peanuzanus penienuii coBemanus U UX KOHTPOJIb.

Tema 7. CoxpaHeHue 310pPOBbSl KaK pe3epB TPYAOCHOCOOHOCTH

XapakTepucTuKa MOHATHI: 310pOBbE, 3A0POBBIN 00pa3 KU3HH, 3J0POBbE cOeperaromias
NesITeNIbHOCTh. Baneonornueckas KynbTypa Kak OCHOBA 3[J0POBOT0 00pa3a ku3Hu. OpToOHOTHKA
— KaK HayKa O pa3yMHOM 00pas3e JKHU3HH.

Camoopranuzaiiisi 3J0pOBOro oOpasa >KU3HH COBPEMEHHOro MeHemkepa. KoHTponb u
npoUIaKTUKAa COCTOSHUS (PU3MUECKOTO 3[0pOBbS M TCHXO3MOIMOHAIBHOTO COCTOSHUA.
MeTtoibl caMoaHallM3a U CaMOJAMATHOCTUKH COCTOSIHUSI (PU3UYECKOTO U MICUXHYECKOTO 3/I0POBBSI.
MO6I/IJ‘II/13aI_[I/IOHHI>Ie MEXAaHU3MBI ACATCIBHOCTH.

Ponp pykoBoguTens B CO3MaHMM OJIATONPUSTHBIX YCIOBUW TpyAa Ui COOCTBEHHOTO
Tpyda U CBOUX NOAYWHCHHBIX.



OcHoBormoyararonye  TEXHOJIOTUU  TOJJEpKaHUS  370pOBOro  oOpaza  KHU3HU.
CamMoopranmzaiiys 310poBOro o0pas3a XU3HU: pallMOHATLHOE MUTAaHKUE, (PU3UYECKHe HArpy3KH,
3aKalliBaHue, 3A0poBbI CcOH. KOHTpoib W BOCCTAaHOBIIEHHWE SMOIMOHAIBLHOTO COCTOSHUS:
JbIXaTelbHas TMMHACTHUKA, ayTOTeHHash TPEHUPOBKA, pellakcalus, MEAUTAIUsl, UMaroTepanus,
BU3YaIH3aIusl.

Crtpecc: ero MpPHUYMHBL, TPOSBICHUS © MOCISACTBHSI. MeToasl MpOo(HIaKTUKH
cTpeccoBbIx coctostHuil. [Ipodeccnonansnoe Boiropanue u npodeccuonanbuble qedhopManuu B
JESTEIILHOCTH PYKOBOUTENS U CIICIIMATUCTA: IPUYUHBI, IPU3HAKU, TPODUITAKTHKA.

Tema 8. I'mrmeHa yMCTBEHHOro TpyAa H IICHXOJIOTHMYecKas MOATOTOBKa K
YIPaBJICHYECKOH 1esiTeIbHOCTH

YMCTBEHHBI TPyl ¥ yIOpaBIeHYECKHH Tpyda: obOmee u ocobenHoe. CyIIHOCTH
YMCTBEHHOI'O TpyZJa M €ro OCHOBHBIE KOMIIOHEHTHI: WHTEJUIEKT, IaMATb, BHHMMAHHE,
CaMOCTOSITENIbHOCTh, aKTUBHOCTb, I1€JICYCTPEMIICHHOCTh, BHYTPEHHSISI U BHEILIHSSI COOPAHHOCTD.

PaGoTocnocoOHOCTE M yCIOBUSL €€ MOBBIICHHMS. BoccTaHOBIEHHE YMCTBEHHOM
paborocmocobHOoCTH. PaboTOCTIOCOOHOCTh M MIPOPHUIAKTHKA MEPErPy30K YMCTBEHHOTO TpPY/a.
AHTHCTUMYJIBI pAaOOTOCIIOCOOHOCTH.

buoputmbr uenoBeka. dusnonoruueckass akTUBHOCTb 4YEJIOBEKA B CYTOYHOM U
HEZECIBHOM pUTME.

['mruena yMCTBEHHOTO TpyJla W pa3BUTHE HABBIKOB A(PQPEKTUBHOU IESITEIHHOCTH:
pannoHaIu3alys Tpyaa, KOHTPOJIb PE3ybTaTOB JAEATENIbHOCTH, CUCTEMA KOHTPOJI (PU3NUYECKOI
Y 3MOLMOHAIBHOMN pasrpy3ku. TpeHUPOBKAa HEPBHOM CUCTEMBI.

Oco0eHHOCTH OpraHu3al YMCTBEHHOIO TpyJa pykoBoauTens. Ilpupona u npuumHb
arpecCUBHOIO NOBEJIEHUSI PYKOBOJUTENS 110 OTHOUIEHHIO K MOJYUHEHHBIM M €0 MOCJIEICTBUS
JUIsL MOPAJIbHO-TICUXOJIOTMUECKOTO KJIMMaTa B KOJUIEKTHBE. [IpyuYMHBI M NPU3HAKU CTPECCOB U
COCTOSHMM  IICMXOJOTMYECKOIO  BBITOpaHUA Yy  PYKOBOJUTENECH. [Tpodmnaktuka
HEOOOCHOBAHHBIX arpeccUii U CTPECCOB PYKOBOJIUTEIIS.

MeTtonpl panMoHaNM3allMM yYMCTBEHHOTO TpyZda: paboTa HajJ TEKCTOM, TPEHHPOBKA
NaMATH, Pa3BUTHE JIOTUKU U UHTEJUIEKTA.

TBopueckuil Tpyad: NMyTH U YCIOBHUA NOBBIIIEHUS €ro 3¢QextuBHOoCcTH. TBOpUECKHit
XapakTep YIpaBJIEHYECKOTO TPYyaa.

OMOIMOHATIBHBIA HMHTEJJIEKT, KaK YCJIOBHUE IMOBBIMIEHUS 3()()EKTUBHOCTH OpraHU3aLUU
JMYHOTO Tpya.

4. MaTepuaJjibl TEKyLIEro KOHTPOJISI YCIIeBaeMOCTH 00y4yaromuxcss U ()OHJ OLEHOYHBIX
CpPeACTB MPOMEKYTOUYHOM aTTeCTALMHU 1O JUCHUNINHE

4.1. ®opmbl U METOBI TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH U TPOMEKYTOUHOMN aTTeCTaluu.
4.1.1. B xone peanuzanuu aucuuiuinabl: b1.B.OJ1.9. «TexHonmorun mu4HOl 3¢pPexTuBHOCTU

MEHE/KEpa» HCIONB3YIOTCS  CIEAYIONME METOAbl TEKYIIEro KOHTPOJS — yCIIeBaeMOCTH
00yYJarOIINXCS:

Tema (pazzaen) Mertobl TEKyILIETO
KOHTPOJIS
yCIIEBAEMOCTH
Temal. TeopeTuKo-MeTOI0JI0THYECKHE OCHOBBI OpraHU3allluK JTUYHON onpoc
3¢ HEeKTHBHOCTH
Tema.2. | XapakTepucTHKa U 0COOEHHOCTH YMCTBEHHOTO TPy/ia oIpoc
Tema3. Texnonoruu anuHoi 3 hekTUBHOCTH onpoc
Tema4. Opranu3anus JUYHOM paboThl U JeernpOBaHUe MMOJHOMOYUHN oIpoc
Temas. YrpasineHue BpeMEHEM onpoc
Tema 6. | KOMMyHHUKallMM  pYKOBOJMUTENSL M TPOBENEHUE JEIIOBBIX oIpoc




COBEILaHUN

Tema 7.

CoxpaHeHHe 3/I0pOBbsI KaK PE3EPB TPYAOCTIOCOOHOCTH

OIIpOC

Temas.

I'mruena YMCTBCHHOT'O TpyAda U MCHUXOJOTHYCCKad IMOArOTOBKaA

OIIpocC, 3aluTa

K YIpaBJIEeHYECKON NesITeIbHOCTH pedepara

4.1.2. 3adet pOBOIUTCS C MPUMEHEHHEM CIISIYIOIIMX METOAOB (CPEACTB): B YCTHOM (hopme mo
BOIIPOCAaM U MPAKTUYECKUM 3aJaHUSIM (KelicaM).

4.2. MarepuaJibl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH.

IIpenonaBaTens OLEHUBAET YPOBEHb MOATOTOBIEHHOCTH OOYYAIOIIMXCSA K 3aHATHIO I10
CJIEAYIOLINM ITOKA3aTEeNAM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IIPENIOAABATENS 110 TEME 3aHATHS,

- BBICTYIUIEHHE C JOKJIaJlaMH,

- y4acTHue B 00CYXJIEHUH JOKJIA/I0B,

- 3amuTa pedepara,

Kpurepun onieHnBanus JoKIaja:

- CTEIIEHb YCBOCHHs IIOHATHM U KaTETOPUi 110 TEME;

- yMeHue paboTaTh ¢ JOKYMEHTAJIbHBIMU U JIUTEPATYPHBIMU UCTOUHUKAMU;

- TPAaMOTHOCTb U3JIOKEHUSI MaTepuaa;

- CaMOCTOATENIBHOCTb PA0OThI, HATMYKUE COOCTBEHHONW 00OCHOBAHHOM MO3HUILIUH.

OneHka 3HaHWM, yYMEHUMN, HAaBBIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEUTHMHIOBON
cuctembl 70% wu3 100% (70 GamnoB u3 100) - Bkiax mo pe3yiabTaTaM BBICTYIUICHUS C
JIOKJIaJaMH, y4acTus B OOCYKIEHUSAX JOKJIAJIOB JIPYrUX OOYydaroIMXCsl, OTBETOB Ha BOIPOCHI
npenojaBaress B XOAE 3aHATHSA, [0 pe3ynbTaraM IPOXOXKICHWSI TECTUPOBAHUSA, 3alUThI
pedeparos.

Heranuzanust OaloB M KPUTEPUM OLEHKM TEKYLIEro KOHTPOJIS YCIEBAEMOCTH
YTBEPXKAAETCS Ha 3aceAaHUU Kaepbl.

BOl'lpOCbI AJIsl MOATOTOBKH K OIIpocaM Imo TeMam:

Tema 1. TeopeTnko-MeTo1010TrMYECKHEe OCHOBbI OPraHU3alUuM JHYHOH 3¢ PpeKTHBHOCTH
1. Merononornyeckre OCHOBBI U OCHOBHBIE MPUHIIMITBI TUUYHON Y3PPEKTUBHOCTH
2. ®axTOopbl BIUSHUSA Ha YPPEKTHBHOCTD JTMYHOTO TPY/Ia.
3. MexmnpeaMeTHbIE CBA3H OPraHU3aLUH JIUYHOTO TPYy/a.

Tema 2. XapakTepucTnKka 1 0COOCHHOCTH YMCTBEHHOI0 Tpyaa
1. TlonsTtue u Gopmbl ynpaBieHYECKOro TPy/a.
2. OCOOEHHOCTH YMCTBEHHOTI'O TpyJa
3. KomnerenTHOCTHast MoJenb TpeOOBAHHH K TOTDKHOCTH PYKOBOJIHUTEIIS.
4. TocynapcTBeHHas cily)xk0a Kak Mpu3HaHHUE U podeccus.

Tema 3. TexnoJsiorun Tu4HOi 3P PeKTHBHOCTH

1. Xapakrepuctrka 0a30BbIX KOMIIOHEHTOB JIMYHOHN 2()(PEKTUBHOCTH: cCaMOyIpaBJIcHHE,
caMOaHaJIu3, CaMOOpraHU3aLMsl, CAMOPETYJIALM.

2. Konmnermus CtuBena KoBr 0 HaBBIKax BRICOKOA((EKTUBHBIX JTOCH.

3. TlpusHaku ymMeHUs/HEyMEHUs YIPaBIATh COOOM.

Tema 4. Opranusanusi JMYHON padoTHI U AeIerHPOBaHUE NOJTHOMOYM I
1. TexHoJOrHM MJIAHUPOBAHUS JIUYHOU PaOOTHI.
2. OpraHu3alMoOHHbIE PeCypChl OpPraHU3aLUHU JIUYHOTO TPYAA.
3. HuamBuIyanbpHBIE pecypca OpraHU3aiy JHIHOTO TPY/Ia.
4. TlpuHUMIBI AETETUPOBAHUS TOTHOMOYHIA.
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5.
6.

TexHonoruu eaerupoBaHms MOJTHOMOYHM.
[Tpryrsbl HeAHEKTUBHOTO AETETUPOBAHUS TOTHOMOYHI PYKOBOIUTEIEM.

Tema S. YnpasJiieHue BpeMeHeM

1.
2.

Konnenuus taiM-MeHepxkMenTa I'. ApXxaHTrenbCKoro.
Bpemss u npuHnumne! ero 3h(EeKTHBHOrO0 MCMOIH30BAHUS B OPTaHU3AIMU JIMIHOTO

Tpyda CliCouainucra.

3.
4.
S.
6.

[TnanupoBanue pabo4yero BpeMeHH.

AJTOpUTM MHBEHTApU3AllMU U aHAJIN3a BPEMEHHU.
IIpynuuHBI TOTEPH BPEMEHH.

KopnopaTuBHbIil TallM-MEHEHKMEHT.

Tema 6. KoMMyHMKaluM pyKOBOAMTEJISI M MIPOBeJAEHNUE 1eJI0BbIX COBEIAHUI

1.

Nk WN

TexHonornu 1eI0BbIX KOMMYHUKALUH.

[TpuHIIUTIBI 1 METOJIBI pabOTHI C MH(GOPMAITUEH.
KomMyHuKaTHBHAs KOMIETEHTHOCTh PYKOBOJAUTENS.
Kongnukronornyeckass KOMIETEHTHOCTb PYKOBOIUTEIIS.
Tunsl KOHQIUKTOB B JIEATEIBHOCTH PYKOBOTUTEIIS.
Opranuzanys IpOBeACHUS COBEIIAHUMN.

Opranu3zanus 1 NpoBeJeHUE IEPETOBOPOB.

[ToaroToBka u npoBeAcHUE OM3HEC-TIPE3CHTALIUMN.

Tema 7. CoxpaHeHHe 310POBbSI KaK pe3epB TPYAOCHOCOOHOCTH

1.

Nogakown

XapakTepHucTUKa OCHOBHBIX KaTeropuil 370poBOro o0pasa >KkU3HH.

[Toka3zarenu u KpUuTEepUHU 370pOBOro 0Opas3a )KU3HU COBPEMEHHOI'O CIIELUAINCTA.
MeTtoap! KOHTPOJIS M MPO(UITAKTHKA 3I0POBbSI COBPEMEHHOTO pabOTHHUKA.
OMOLIMOHAIILHO-BOJIEBON OTEHIMAT PYKOBOIUTEIIS.

Crpecc: npu4MHbI, IPU3HAKU, TPOPUIAKTHKA.

[TpodeccrnonanbHOE BHITOpAHUE CIIELUATUCTA: CYITHOCTh U METO/IbI MPO(UITAKTHKH.
[Tpodeccuonanphbie nedopMaluy CeUATUCTa: IPUIUHBI, IPU3HAKH, TPODUIAKTUK

Tema 8. 'mruena yMcTBeHHOro TPyAa M ICHUXO0JIOrHYeCKasi NOATOTOBKA
K YIPAaBJICHYECKOH JesiTeTbHOCTH

1.

ook wd

CyIIHOCTh ¥ 0COOEHHOCTH YMCTBEHHOTO TPY/1a U €T0 OCHOBHBIC XapaKTEPUCTUKH.
CyIIHOCTh ¥ XapaKTepUCTUKN TBOPUYECKOTO TPY/Ia.

OcobeHHOCTH OpTraHU3aIlii TBOPUECKOTO TPy/a.

PaboTocnocoOHOCTh ¥ MyTH €€ TIOBBIIICHUS U COXPAHEHHUS.

bHOpUTMBI YeI0BEKa U UX y4YeT IPHU OPTaHU3aLMHU JIMYHOIO TPYy/a CIIEUAIUCTa.
['uruena ymMcTBEHHOTO TpyJa.

IIpuMmepHbIe TeMbl pedepaToB 10 HCTOYHUKAM:

1.TloaroToBuTH AOKIAN (3CCE) HA OCHOBE KPATKOTO KOHCIIEKTa KHUT':
Kapnuues B.C. u ap. JInunas texronorus pykooaurens. — M.: PAT'C, 1997.
AbGynbpxanoBa K.A. Bpems nuunoctu u Bpems xusuu. — CII6., 2001.

2.TToaroroBuTh MOKIAM (3CCE) HA OCHOBE KPATKOTO KOHCIIEKTAa KHUT:

OcnoBHble uen padbotsl [urepa pykepa «3anaun menempxkMenTa B X X1 Beke».

KoBu Cruen P. Cemb HaBBIKOB BbICOKOA((EKTUBHBIX JI0Jei. MOIIHbIE HHCTPYMEHTHI
pa3BuTUs IMUHOCTU. — M., 2006.

3.IloaroToBUTH AOKIAM (3CCE) HA OCHOBE KPAaTKOTO KOHCIEKTA KHUT:
bumos A. CamomenemxMeHT. DPdekTuBHO U panuoHansHo / [lepc Hem. — M.: «Omera-
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JI», 2007.
Xnenass E, IOxanunoBa JI. I'me T1BOs BommeOHas kHomka? Kak pa3BuBarh
SMOIMOHANBHBIA HHTEIIEKT. — CII6.: ITuTtep, 2013.

4.TloaroToBUTH AOKIAM (3CCE€) HA OCHOBE KPATKOrO KOHCIIEKTAa KHHTH :
Kak npoBoauts coBemanus / nep.c. auria. B.H. Eroposoii. — M.: PUIIOJI xnaccu, 2008.
(I'apBapackas mkona Ou3Heca. 3aKOHBI YIPABICHHUS OM3HECOM M JIFOIbMH ).

5.IloaroroBuTh AOKIAA (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTAa KHMT:

Apxanrensckuii [.A. Oprannzanus BpemeHu. OT auuHON 3((HEKTUBHOCTH K Pa3BUTHIO
¢dbupmel. — CII6.: [Tutep, 2005.

3aiiBept JI. Bame Bpemst — B Bammx pykax: CoBeTHI JeOBBIM JIOASIM, Kak 3((HEKTUBHO
HCITOJIB30BaTh pabouee Bpems / miep. ¢ HeM. — M.: UaTepakcnept; UHOPA-M, 1995.

6.IloaroroBuTh qOKIaMA (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT:

Mentuens B. Putopuka: HCKycCcTBO TOBOPUTH CBOOOAHO M yOeIUTENBHO / TIep C HEM. —
M.: «Omera-JI», 2007.

Bynkok M., ®pencuc JI. Packpenomenusiii Mmeremkep. s pyKOBOIUTEIS MMPAKTHUKA /
nep. ¢ auri. — M.: [leno, 1994.

7.1lonroToBUTH NOKIAM (3CCE) HA OCHOBE KPATKOTO KOHCIIEKTA KHUT:
epbateix FO. [Icuxonorust crpecca. [omymsipras saIpkIoneaus. — M.: Dxemo, 2005.
Kmanos O.U. bakmranckuii B.JI. MenexkmeHT xu3Hu. — M.: benosoabke, 2010.

8.IToaroroBuTh HOKIaM (3CCE) HA OCHOBE KPATKOT'O KOHCIEKTA KHHUT:

Maruac Henpke Texuuku kpearuBaoctu / Ilep ¢ nem. — M.: OMEI'A-JI, 2006.

laiiccenbxapt, Pomang P. Ilamsate: TpeHupoBka NMamsaTH W TEXHUKM KOHIEHTPALIUHU
BHUMaHus / iep ¢ HeM. — M.: Cmaptbyk, 2011.

BOl'[pOCbI AJIA CAMOCTOATEC/IBHOI0 M3YUCHHU S

1. [TonsiTrie 1 OpMBI YIIpaBIEHYECKOTO TPY/a.

2. Oco6eHHOCTH Tpy/la TOCYIapCTBEHHOTO CITY’KallleTo.

3. KBanudukanmonnas moaenb TpeOOBaHUM K TOCYJapCTBEHHBIM CITYKaIlMM.
4. ['ocynapcTBeHHas ciy»0a Kak MpU3HaHuE U mpodeccusl.

S. OcHoBHbIE TapaMeTpbl TNYHON 3P (HEKTUBHOCTH.

6. CamomarHoctTuka NpoecCHOHaNbHOTO M JMYHOCTHOTO MOTEHIIMAA CHeHaIHCTa.
7. MeTtobl pa3BuTHs IMYHON 3(H(PEKTUBHOCTH.

8. 3apyOeKHBIN OIBIT ONTUMH3ALMH JTUYHOTO TPYy/a pyKOBOAUTEIIS U CIIELIUATIUCTA.
9. MeTto/ibl ¥ TpUEMBI TUIAHUPOBAHUS paboYero BpeMeHH.

10.  Cucrema m1aHHpOBAHUS JUYHOTO TPY/A PYKOBOAUTEINS.

11. TexHuKa MIaHUPOBAHUS JINYHOTO BPEMEHH PYKOBOIUTEIIS.

12. TunuuHble OMMOKK PYKOBOAUTEINS B UCTIOIb30BAaHUH CBOETO BPEMEHHU.

13. XpoHodaru (OrJI0TUTENN BPEMEHH).

14.  IlpaBuna TUYHOM OPraHU30BAaHHOCTH U CAMOJIUCIIUIIUHBI.

15. Knaccudukanust 3aTpar pabodero gasl.

16.  Metoap! u3ydeHus 3aTpar pabo4yero BpeMeHH .

17. KoMMyHMKAaTUBHASI KOMIIETEHTHOCTh PYKOBOJAUTENS.

18.  IpuHumnsl 3pPeKTUBHBIX KOMMYHHUKAIUI.

19. KoH}auKTHI B 1€ATE€IbHOCTH PYKOBOIUTETIS.

20.  Cosemanue Kak BUJ YIPaBIE€HUYECKOU A TEIbHOCTH

21. Baneosorust kak Hayka o 3J0pOBOM 00pa3e KU3HH.

22. TexHonOrMM NoAEp KaHus 30pOBOro o0pasa KU3HU.
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23. KopnoparusHbsie mporpaMmbl OAAEPKaHUS 3J0POBbS COTPYIHHKOB.

24. [Tpodunaktuka crpecca.

25.  CymHocTh YMCTBEHHOI'O TpyZa M €ro OCHOBHBIC KOMIIOHEHTBI: WHTEIUICKT, MaMSTh,
BHHMaHHE, CaMOCTOSITEIBHOCTb, AaKTUBHOCTb, LEJICYCTPEMICHHOCTh, BHYTPCHHSS W
BHEIIHSS] COOPaHHOCTb.

26.  PaboTocmocoOHOCTH U YCIIOBUS €€ MOBBIIEeH!Us. BUOpUTMBI uenoBexa.

27.  Meroapl pauyoHAIH3alMd YMCTBEHHOTO TpyZda: padoTa HaJ TEKCTOM, TPCHUPOBKa
HaMsITH, Pa3BUTHE JIOTUKU U UHTEIJICKTA.

28.  TBOpYecKkuid TpyH: IIyTH W YCIIOBHUS TOBBILCHUS ero dpQekTuBHOCTH. TBOpUECKHit

XapakTep yInpaBlIeHYECKOro TPyAa.

4.3. OueHoYHbIEC CPEACTBA AJIA MPOMEKYTOUHOU aTTECTALIUH.
4.3.1. TlepedeHb KOMIECTEHIMIA C yKa3aHUEM JTANOB WX (OPMHPOBAHUS B MPOILECCE OCBOCHHS
oOpa3oBaTenbHOl mporpaMMmebl. [loka3zaTenn U KpUTEpPHH OIICHUBAHHUS KOMIICTCHIIMNA C YY4E€TOM
sTana ux GopMHUPOBAHUS

Kon HaumenoBanune Konx HaumenoBanue JTara
KOMIIETEH | KOMIIETCHIIUU JTamna OCBOCHHS KOMIICTECHINH
UH OCBOCHMS
KOMITETEHIIH
u
[1K-5 3HaHUEM OCHOB HayuHoOU opranm3zauuu | I1K-5.1 TOTOBHOCTb
Y HOPMHUPOBAHUS TPYAA, BIaICHHEM y4acTBOBAaTh B
HaBbIKAMU MPOBEJICHHsI aHAIN3a paboT rpymnmnoBoil pabore Ha
U aHajmu3a pabounx MECT, ONITUMHU3AINH OCHOBE 3HaHUS
HOPM 00CITyXMBAaHUS U YUCIICHHOCTH, HPUHIUIIOB Hay4YHOH
CTIIOCOOHOCTHIO 3(pPEeKTUBHO OpraHu3alui  Tpyna |
OpPraHU30BBIBAaTh IPYMIIOBYIO paboTy Ha BJIaJICHUs TEXHOJIOTUAMU
OCHOBE 3HaHHUSI TPOLIECCOB TPYIIIOBOM TUYHOU (P PEKTUBHOCTH.
JUHAMUKU U IPUHIIMIIOB
(dbopMHUpOBaHHS KOMaH/IBI U YMEHHE
IPUMEHSTh UX Ha MPAKTHKE
[1K-9 3HaHHUEM HOpMaTHBHO-TIpaBoBoii 6a3er | [1K-9.1 CIIOCOOHOCTh  CO3/1aBaTh
0€30IaCHOCTH U OXpaHbl TPYy/ia, OCHOB ONTUMAJIbHBIE  YCIIOBUS
MOJTUTHKH OPTaHU3AINH 110 TUTst JeSITeTTbHOCTH
0€30IacHOCTH TpPY/la, OCHOB HepcoHaNa ¢  y4eToM
ONITUMU3AIMH PEKUMOB TPyIa U TpeOOoBaHU
OT/bIXa C Y4ETOM TpeOOBaHUI NCUXO(QHU3UOIOTHH,
MCUXO(QHU3UOIOTHH, SPTOHOMHUKH H DPTOHOMHUKH M ICTETUKU
ACTETUKU TPpyJa Ul Pa3InYHbIX TpyJa.
KaTeropuii mepcoHaa, BIIaJeHuEM
HaBBIKAMU PacyeTOB
MPOJIOIDKUTETFHOCTH U MHTEHCUBHOCTH
pabouero BpeMeHH U BpeMEHH OT/IbIXa
MepcoHaa, a TAk)Ke BIIAJICHUE
TEXHOJIOTUSIMH YIIPaBJICHUS
0€30MacHOCTBIO TPY/a IEPCOHANA U
yMEHHUE NPUMEHSATh UX Ha IPAKTUKE
[1K-33 BJIaJIcHHEM HaBbIKaMu camoympasnenus | [1K-33.2 CIIOCOOHOCTH TOBBIIIATH

1 CaMOCTOATCIIbBHOI'O 06yquH51 u
TOTOBHOCTBIO TPAHCIHNPOBATH KX CBOUM
KOJIJICTraM, o0ecneunBaTh

JIM4YHYI0 3(PeKTUBHOCTH
po¢eCCHOHATBHON
JeSITeTIbHOCTH,
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BbII'OpaHUsA

IpeaynpexaeHue U MpoPUIaKTUKY
JTUYHOU MpodecCuoHaTbHOM
nedopMaruu u npodeccuoHaATEHOTO

OCYIIECTBIIATh
pOPUITAKTUKY
npodeCcCHOHATBLHOTO
BBITOpPAaHUS B Ipoliecce
TPYAOBOM AESATEIBHOCTH

Jran ocBOEHUI
KOMIIETEHIIUHA

Iloka3arenn
OLICHVBAHUA

Kpurepuii onenuBanus

[1K-5.1 — roToBHOCTH
y4acTBOBATh B TPYIIIOBOM
paboTe Ha OCHOBE 3HAHUS
MPUHIIMIIOB HAYYHOU
OpraHu3aluy TpyAa u
BJIQ/ICHUS TEXHOJIOTHSIMHU
JTMYHOU AP PEKTHBHOCTH

3HaHME IPUHLIUIIOB U
METOJIOB HAYYHOH
OpraHu3alu Tpyjaa.

3HaHHE TeXHOJIOTHH,
MOBBIIAIOIINX JIHYHYIO
3¢ PEeKTUBHOCTD MEepCOHAIA.

Ornpenenenne Hanbosee

3¢ (HEKTHBHBIX METOJIOB
(GhopMUPOBaHKS KOMaHIHOMN
paboTHI.

JemoHCcTpHUpYyET
BCECTOPOHHEE 3HAHUE
MPUHIIUIIOB HAYYHOMU
OpraHu3alu TPYIa.

Omnpenensier Haubosee

3¢ (heKTHBHBIC TEXHOJIOTHH,
MOBBIIIAIOIINE JINYHYIO

3¢ PEeKTUBHOCTD MEepcoHAIA.

ApryMeHTHpPOBaHO
omnpezenseT Hauboee

3¢ PEeKTUBHBIC METOIBI
(dhopMupoBaHHS KOMaHTHOU
paboTHI.

[1K-9.1 — cnoco6HOCTH
CO3/1aBaTh ONTUMAJIbHBIE
YCIIOBUS AJIsl ACSITENLHOCTU
NepCoHANIa C yYETOM
TpeOoBaHU
NCUX0(U3HOIOTHH,
OPrOHOMUKHU U ICTETUKH

Tpyda

3Haet TpeOoBaHU
NCUX0(U3HOIOTHH,
SPrOHOMUKHU U ICTETUKH
Tpya Uil pa3InuHbIX
KaTeropuii nepcoHana.

Bnaneer meTonamu pacuera
MPOJOHKUTETFHOCTH U
WHTEHCUBHOCTU paboyero
BPEMEHH U BPEMEHH OTAbIXa
MIepCcoHaa C IEJIbI0
o0ecrieueHus

3¢ (HEeKTUBHOCTH Tpyia
nepcoHaa.

JleMOHCTpUpYET 3HaHHE
TpeboBaHMI
ncuxodusnonoruy,
OPTOHOMHKHU U 3CTCTUKU
TpyZAa AJs pa3IUuHBIX
KaTeropuil nepcoHasna.

[IpumeHnsieT MeToabl pacyeTa
HPOIOJIKUTEIBHOCTH U
WHTEHCUBHOCTH paboyero
BPEMEHU U BPEMEHU OT/AbIXa
MIepCOoHAaa C IeJIbI0
obecreyeHus
s¢dexTUBHOCTH Tpyna
HepCcoHaa.

[1K-33.2 — ciocoOHOCTH
TIOBBIIIATH JIMYHYIO

s exTuBHOCTH
npodecCuoHaNBHOM
JIeSTEIIbHOCTH,
OCYILECTBIISAITh
npoQUIAKTUKY
npodecCuoHaIbHOTO
BBITOPaHHs B TIpoOIiecce
TPYIOBOH JEATEILHOCTH

Ornpenensier TeXHOJIOTHI
anuHoU s dextuBHocTH HR-
MeHeDKepa,
CaMOYTIpaBJICHUS U
CaMOCTOSITENILHOTO 00y4YeHust
JUTSL JOCTHIKEHHUS
MIOCTaBJICHHBIX
po(hecCHOHATBHBIX U
KapbEpHBIX LIEIIEN.

PazpabarbiBaeT mporpaMMel
0 NMPEAYNPERKACHUIO

Omnpenenensl Hanboee

3¢ (heKTHBHBIE TEXHOJIOTUU
anaHoi 3¢pdextuBHOCTH HR-
MeHeJKepa,
CaMOYyTIpaBIICHUS 1
CaMOCTOSITENTLHOTO O0yYEHHS
TUTSL TOCTHIKEHHUSI
MOCTaBJIEHHBIX
poeCCUOHATBHBIX U
KapbepHBIX LIEJIEH.

CaMOCTOSTENBEHO
pa3pabaTbiBaeT IPOrpaMMBbl

14



Oran ocBOeHus ITokasarens Kputepuii onieHnBanus
KOMIIETEHIH OLICHUBaHUS
BO3MOKHOT'O 10 IPEAYIPEKICHHUIO
podheccCHoHATLHOTO BO3MOKHOTO
BBIFOpPaHMs B IIpoIiecce po¢ecCuOHaIBLHOI0

TPYAOBOM AEATEILHOCTH B
3aBHCHUMOCTH OT

OpTraHru3allMOHHBIX yCJIOBI/If/'I.

BBITOPAHUS B MPOIECCE
TPYIOBOM JESITEIBHOCTH B
3aBUCUMOCTH OT

OpraHr3alMOHHBIX YCHOBHﬁ.

4.3.2 TunoBkle OLICHOYHBIE CPEJICTBA

Bomnpocsl k 3auery

Hayunas oprannsanus Tpyaa Kak OCHOBa JINYHOH 3(h(heKTHUBHOCTH MEHEIKEpa
XapaKkTepuCTUKA MOHATHS «IU4Has 3(PPEKTUBHOCTDY.
XapaxTtepuctuka ocHOBHbIX HanpasiieHud HOT B coBpeMEHHBIX yCIOBUSIX.
OCHOBHBIE XapaKTEPUCTUKH YIIPABIEHUYECKOr0 TPYyAa.
@DOopMBI yIIPABIEHYECKOIO TPY/Ia.
Mogens TpeOGoBaHM K COBPEMEHHOMY MEHEIKEDPY.
KommnereHin u KOMIIETEHTHOCTb.
Ilenenonaranue U Npouecc TOCTUKEHUS LIeIH.
. [IpuHIMTIBI ¥ METOIBI TOCTAHOBKH JIMYHBIX U TPO(ECCHOHANBHBIX IIETICH.

10. Meronbl  TMAarHOCTUKH  HPOPECCHOHATBHOIO M JIMYHOCTHOTO
MEHeJ[Kepa.

11. dakTopbl M KpUTEPUH KOHKYPEHTOCHOCOOHOCTH COBPEMEHHOI'O CIIELUAINCTA.

12. IIpuHIMIIB © METOBI CAMOTIPE3EHTALINH.

13. IlpodeccnonanbHBIN UMUK CIIELUAINCTA.

14. TexHonoruu noucka padoThI.

15. XapakrepucTrka 6a30BbIX KOMIIOHEHTOB JIMYHON 3(PPEKTUBHOCTH: CAMOYIPaBJICHHUE,
caMoOaHalin3, CaMOOPTaHHU3AIHS, CAMOPET YIS

16. Konnenus CtuBena KoBu o HaBbIkax BbICOKOA((EKTUBHBIX JTOEH.

17. [lpu3Haku yMeHUs/HEYMEHUS YIIPaBIsSITh COOOM.

18. TexHOIOTMM TUTAHUPOBAHUS JTUYHON PaOOTHI.

19. Opranu3annoHHbIE pecypCchl OPTaHU3aIUH JHYHOTO TPY/Ia.

20. nauBuayanbHbIe pecypca OpraHu3aliy JMYHOTO Tpy/aa.

21. ITpuHIUTIBL IeTIETUPOBAHUS TTOTHOMOYHIA.

22. TeXHOJIOTHH JIeNIeTUPOBAHUS TOJIHOMOYHH.

23. ITpuunab! HEA(HEKTUBHOTO JCTETUPOBAHHS TOTHOMOYHH PYKOBOTUTEIIEM.

24. Konuenuus TaiitM-MeHeKMeHTa ['. ApXaHTrenbCcKoro.

25. Bpemst 1 mpuHIHIBI €10 3QQEKTHBHOTO HCIIONB30BaHUSI B OPTraHU3alU{ JIMYHOTO
Tpy/a CIeLUAINCTA.

26. [TmannpoBaHme paboyero BpeMeHH.

27. ATropuT™M MHBEHTApHU3AllUU M aHAJIN3a BPEMEHH.

28. [IpuumHBI TOTEPh BPEMEHH.

29. KopriopaTHBHBII TaliM-MEHEIKMEHT.

30. TexHOIOTHY JETOBBIX KOMMYHHUKAITHH.

31. [IpyHUIMIIBI ¥ METOJIBI PAOOTHI C MH(OPMAIHEH.

32. KoMMyHUKaTHBHAsI KOMIIETEHTHOCTh MEHEKEPA.

33. Kongnukronornyeckas KOMIETEHTHOCTh MEHeKepa.

34. Turbl KOHPJIUKTOB B JEATSIILHOCTH MEHEDKepa.

35. Opranusanys MpoBeACHUs COBEIIAHUH.

©CoNo~WNE

IIOTCHIO HMaJla
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36. Opranu3anus u MpoBeACHUE TIEPETOBOPOB.

37. IloaroroBka 1 mpoBeieHNe OM3HEC-TIPE3CHTALIHH.

38. XapakTeprcTika OCHOBHBIX KaTEerOpUi 310pOBOTO 00pa3a KH3HH.

39. [TokazaTenu 1 KpUTEPUH 3I0POBOTO 00pa3a )KU3HU COBPEMEHHOTO CHEIHAIHCTA.

40. MeTozpl KOHTPOJIST ¥ MPO(UIIAKTHKA 3I0POBbSI MEHEIDKEPa.

41. DMOLUMOHATBFHO-BOJIEBOM MOTEHIIMAT MEHEIKepa.

42. Ctpecc: NIpUYUHBI, TPU3HAKY, TPODUITAKTHKA.

43. TIpoheccroHaIbHOE BHITOPAHHE CIEIUAINCTA: CYIHOCTh M METOIbI TPOPHIAKTHKY.

44, TIpodeccuonanibabple  Aedhopmaruu CrieruaincTa: MIPUYHHBI, MPU3HAKH,
npoQHIaKTUKA.

45, CyniHOCTh M OCOOCHHOCTH YMCTBEHHOTO TPY/Ia U €r0 OCHOBHBIC XapaKTEPUCTUKH.

46. CymIHOCTb U XapaKTEPUCTUKU TBOPUECKOTO TPY/a.

47. OcoOCHHOCTH OpTaHU3aIlMH TBOPUYECKOTO TPy/a.

48. PaboTOCIIOCOOHOCTD U ITyTH €€ MOBBIIICHUS U COXPAHEHUSI.

49. BHOpUTMBI YeJI0BEKa U MX YYeT IPU OpraHU3alMK JIMYHOTO TPYyJa MEHEKepa.

50. I'mruena yMCTBEHHOTO TpY/Ia.

BapI/IaHTbI MNPaAKTUHICCKUX 3aJaHMi:

IIpakTnyeckoe 3aganue Nel:
1. ChopmynupyiiTe naTh )KU3HEHHBIX U MITh 00pa30BaTeNbHBIX IeJIel Ha TeKYIIUi y4eOHbIi
roJI.
2. O6ocHyiiTe UX, paCKPOUTE OCHOBHBIE (DOPMBI X pPeau3alliu.
3.Pa3paboraiiTe KapbepHBIN TUTaH HA OJMVHKAWIINE MATH JICT.
4.ComocTaBbTe MPUHIUIBI KAPEPHOI CTpATEruu C BAIIMMU JIMYHBIMA OCOOEHHOCTSMU,
OIpeeInTe NPUOPUTETHBIE 3a/JaUH.

IIpakTnueckoe 3aganue Ne2:
1. BeimosHUTE TECTHI HA OLEHKY YPOBHS MHTEJUIEKTA, THUIIA MBILIUICHUS, TUIIA TEMIIEpaMEHTa,
CTHJISL I€SITEIbBHOCTH, YPOBHS IMOLIMOHAILHOTO UHTEJUIEKTA
2. Ha ocHOBe MoJTy4yeHHBIX Pe3y/IbTaTOB B MPOIecce TECTUPOBAHUS C(HOPMYIUPYHTE OCHOBHBIE
3a/1a4yM 10 Pa3BUTHIO JIUYHON 3 (HEKTUBHOCTH.

IIpakTnueckoe 3aganue Ne3:
1.IlpuBeante npuMepsl NPU3HAKOB YMEHUS/HEYMEHUS YIIPABIATH COOOM.
2. [lpoananm3upyiite Kakue QyHKIIMH PYKOBOJUTEIh MOXKET, a KaKHe He MOXKET JISIIETHPOBAHHUS.
3.PazpabotaiiTe MaTpuily JeerupOBaHUS TOJTHOMOYMH.

IIpakTHyeckoe 3aganue Ne4:
1. I[Ipoananusupyiite OajlaHC CBOETO HEAEIBHOTO BPEMEHU, ONPENEIUTE PE3EPBHI U
IPUOPUTETHI 110 UCTIOIB30BAHUIO U pa3zpaboTaiiTe MporpaMMy ONTHUMU3ALMHN HCIOIb30BAHUS
JIMYHOTO BPEMCHHU.

IIpakTHyeckoe 3aganue NeS:

1. BeinosgHHUTE TECTOBBIE 33/JaHUSI M PACCMOTPHUTE MPAKTUYECKHE CUTyallMM o paszaery Ne7
VYyeOHoro mocoOus: IlepcoHanbHblii MeHEMKMEHT. TecThl M KOHKpPETHbIE CHUTyallMH. Y.
noco6ue nox pexa. C.J1. Pesauka M.: UH®PA, 2005. C.130-133.

2. [IpoaHanu3upynTe METOIBI BOCCTAHOBIICHHS PA0OTOCIIOCOOHOCTH.

3. BolmonHHUTE TECTOBbIE 33/JlaHUSI U PACCMOTPHUTE NPAKTHUECKUE CUTyallud O Teme 22.
VYyeOHoro nocobust: IlepcoHanbHblii MeHeIXMeHT. TecTbl U KOHTPOJbHBIE CUTYyalUd. Y.
noco6wue nox pexa. C.J1. Pesauka M.: UH®PA, 2005. C.150-155.
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[Ikama oreHuBaHus.

OneHka 3HaHMNA, YMEHUH, HAaBBIKOB MPOBOJIUTCS HAa OCHOBE OaJIIbHO-PEHTHHIOBOM
cuctembl: 30% u3 100% (uwnu 30 6amioB u3 100) - BkiIaJ B UTOTOBYIO OLIEHKY IO pe3yJibTaTaM
MIPOMEXYTOUYHOW ATTECTALIUH.

IIpu oueHuBaHMM OTBETa OOydaroLIErocs B XOJA€ INPOMEXKYTOUYHOM aTTecTalMM MOKHO
ONMPATHCS HA CIAEAYIOLINE KPUTEPUHU:

bayuel Kpurepuii onieHkH

26-30 OOyyarmuiicss TOKa3bIBa€T BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HAaHHS
OpOTPAaMMHOTO  Marepuajia, Yy4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKOM
JUTEPATyphl, 3aKOHOJATECIICTBA M IPAKTHKU €ro INPUMEHEHMs, DPACKPBIBACT HE
TOJIbKO OCHOBHBIE IOHSATHSA, HO M AQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOy4aroLMiica MOKa3bIBa€T HE TOJbKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHUHM, HO W BUAMT MEXIUCIMIUIMHAPHBIE CBs3U. IIpodeccnonanbHO, TpamMoOTHO,
II0CJIEZI0BATENBHO, XOPOIIUM SI3BIKOM YETKO M3J1aracT MaTepuall, apryMEeHTUPOBAHHO
¢dbopMynHupyeT BBHIBOJBL. 3HAET B paMKax TPeOOBaHMU K HAIPABICHUIO M MPOQHITIO
HOJArOTOBKM 3aKOHOJATEIbHO-HOPMAaTUBHYIO M IpakTHuYecKyro 6a3y. Ha Bompockl
OTBEYAET KPATKO, Apr'YMEHTUPOBAHO, YBEPEHHO, IO CYILIECTBY.

16-25 OOyyaromuiicss IOKa3bIBaeT JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepuasoB 3aHATUH, yYeOHOH U METOIMYECKOU JINTEPATYPhl, 3aKOHOIATEIbCTBA U
IPAaKTUKUA €ro NMPUMEHEHHs. YBEpEeHHO M NMpo(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYThb BOINpPOCA. 3HAET HOPMATHBHO-
3aKOHOJATEIbHYI0 M  IpaKTUYeCKyr0 0a3y, HO TpU OTBETE€ JIOMYCKaeT
HECYUIECTBEHHbIE MTOTPEIIHOCTH. OOy4aromuiics MOKa3bIBaeT JOCTaTOUHbIN YPOBEHb
npodeCCHOHATBHBIX 3HAHUM, CBOOOJHO ONEpUPYET MOHATUSAMH, METOJaMHU OLCHKH
IOPUHATHUS PEIICHUH, HMEET NpPEJCTaBICHHE: O MEXKIUCIUIUIMHAPHBIX CBS3SX,
YBS3BIBAET 3HAHUSA, IMOJIYYECHHBIE IIPU HM3YYEHUU PA3JINYHBIX IUCLUIUINH, YMEET
AQHAIM3UPOBATh MPAKTUYECKUE CUTYaLlUU, HO JIOIYCKAET HEKOTOPbIE MOIPELIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MAaT€pHall U3J1aracTcsi XOPOIIUM SI3BIKOM, IPHUBIIEKACTCA
MH(OPMATUBHBI U WJUIIOCTPUPOBAHHBIM MaTepuan, HO IpPU OTBETE JOIYCKAaeT
HEKOTOpBIE NOTrPEMIHOCTH. BONpOCH! HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.
6-15 OOyyaromuiicss MOKa3bIBae€T JIOCTATOYHBIE 3HAHWSA MATE€PUAIOB 3aHATHHA, HO MpH
OTBETE OTCYTCTBYET JOJKHAS CBSI3b MEXAY aHAIN30M, apIyMEHTAIUEN U BBIBOJAMHU.
Ha nocraBneHHble WwieHaMHd KOMHCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIMYCKAeT
norpemHocTd. OOydarouuiics BiafeeT MPAKTUYECKMMU HaBbIKAMM, IPHUBIIEKAET
WUTIOCTPaTUBHBIA MaTepuall, HO UyBCTBYEeT ce0s HEYBEpEeHHO IIpU aHalu3e
MEXIUCLUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHTbl TPUBJIEKAIOTCS HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIPOCH
3aTPYAHSETCS C OTBETAMH, TOKA3bIBAET HEJIOCTATOYHO IITYOOKHE 3HAHMSL.

0-5 OOyuvaromuiicss moka3plBaeT ciaOble 3HAHUS MaTepUaoB 3aHATHH, Yy4yeOHOI
JUTEPATyphl, 3aKOHOJATEJICTBA M IPAKTHUKU €ro NPHUMEHEHUs, HU3KUI ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3J0XKeHHe Borpoca. OOydaromuics MOKa3bIBAaeT
ciabblii  ypoBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS TpU aHaJIU3e
IIpaKTHYECKNX cuTyanuid. He MoxeT mpuBecTH mpHUMeEpbl U3 peaJbHON IPaKTHUKH.
HeyBepeHHO M J1OrMuYecKHd HENOCIENOBATEIbHO M3JIaracT marepuail. HempaBuibHO
OTBEYAET HAa BOIPOCHI WJIH 3aTPYAHSETCS C OTBETOM.

[Ikana nepeBoia U3 MHOrOOAJIIbHOW CUCTEMBI B TPATUIIUOHHYIO:

- oOyuJarolemMycs BEICTABIISIETCS OLIEHKA «HE 3aU4TEHO0Y eCIM 00yJarouuiicss Habpain
Menee 50 6aios,

- OLIEHKA «3a4TEHO» BBICTABJISIETCS MPH YCIOBUH, €cli oOyyaromuicss Habpasl oT
50 o 100 6annos;

- 100 6anaoB BhICTABISETCS MPHU YCIOBUU BBIIIOJHEHUS BCeX TpeOOBaHUH, a TaKkxke
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npu 00s3aTeIbHOM TMPOSIBJICHUHM TBOPYECKOTO OTHOLIEHHS K TMpeAMETy, YMEHHH
HaXOJUTh OPUTHHAIBHBIE, HE COJAEpIKAIUECT B yUeOHHKAX OTBETHI, yMEHUU paboTaTh ¢
HMCTOYHUKAMHU, KOTOPBIE COJEPKATCS JOMOJHUTENIbHON JUTepaTtype K Kypcy, YMEHUU
COCJIMHSTH 3HAHUS, TOTYYEHHBIE B JAHHOM KYpCe CO 3HAHUSAMHU JIPYTUX JUCLHUIUIUH.

4.4. Metoauueckue MaTepUAIIb

VYCTHBIM onpoc sBISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOCHMS 3HAHUI
oOyuaromumucs. Pa3BepHyTbIi OTBET CTyJEHTa JOJDKEH IIPEACTaBIATb COOOH CBSI3HOE,
JIOTMYECKH I10CIIE0BATEIbHOE COOOIIEHNE Ha ONPEAEICHHYIO TEMY, IOKa3blBaTh €ro yMEHHE
IPUMEHSTh ONPENCJICHUs, NpPaBUja B KOHKPETHBIX cilydasgxX. OCHOBHBIE KPUTEPUM OLICHKU
YCTHOT'O OTBETA: MPABUIBHOCTh OTBETA IO COJAEP’KAHMIO; MOJHOTA U IIIyOMHA OTBETa; JIOTHKA
U3JIOKEHUSl Marepuasia (Y4UTHIBAETCSI YMEHHE CTPOUThH LIEJIOCTHBIM, II0CIE10BATEIbHbBIN
paccka3, TIpaMOTHO  IOJb30BaThCS  CHELUAIbHOW  TEPMHMHOJIOTHEH);  HCIIOJIb30BaHUE
JONOJIHUTEIBHOIO MaTEpHaa.

5. MeToauuyecKkue YKa3aHus QJas oﬁyqamnmxca 0 OCBOCHHIO JTUCHMIIIMHBI

MeTtoanyeckue YKa3aHUsi MO CAMOCTOSITEIbHOW TOATOTOBKH K 3aHATHIM
JIEKIHOHHOT0, MPAKTUYECKOT0 (CEMHHAPCKOI0) TUIA:

[ToaroroBka K 3aHATHSAM JOHKHA HOCHUTh CHCTEMATHUYCCKHUN XapakTep. DTO IO3BOJIHT
oOyJaroreMycs B IOJTHOM 00heMe BBIITOJIHUTE Bce TpeboBaHus npernogaBateliss. O0ydaronmmcst
PEKOMEH/IyeTCsT W3ydaTh KaK OCHOBHYIO, TaK M JOINOJHHUTEIBHYIO IUTEpaTypy, a TaKKe
3HAKOMHTBCS ¢ VIHTEpHET-UCTOYHUKAMHU (CIHCOK TPUBEACH B paboyeil mporpamme 1o
JTUCITUTIIINHE).

Crrcok BOIMPOCOB JIJISi CAMOCTOSATEIBLHOM TOJITOTOBKU K OIPOCaM TI0 TeMaM MPHUBEICH B
paboueii mporpaMMe 1o JTUCIUILIHHE.

MeToanyeckue yKa3aHusl O MOATOTOBKeE K ONPOCY

[ToaroTroBka K 3aHATHSIM JODKHA HOCUTH CHUCTEMATHYCCKUH XapakTep. DTO IMO3BOJHT
oOyuJaroteMycst B TOTHOM 00beMe BBIMIOJIHUTE Bce TpeboBaHus npenogaBaTens. O0ydyaronmmces
PEKOMEHIyeTCsl HW3ydaTh KaK OCHOBHYIO, TaK U JIONMOJHUTEIBHYIO JIUTEPATypy, a Takke
3HAKOMHUTbCS ¢ VIHTepHeT-uCTOYHUKaMU (CHHCOK TMpUBEAEH B paboyeil mporpamme IO
TUCITUTIIIUHE).

[ToarotoBka oOyyaromuxcst K ONPOCYy TMpeanoyiiaraeT W3y4eHHe B COOTBETCTBUU
TEMATUKOH JUCIUTUTHHBI OCHOBHOW/ JIONOJHUTEIILHOM JINTEPATYPhI, HOPMATUBHBIX IOKYMEHTOB,
UHTEPHET-PECYPCOB.

OOyuaromuiics TOTOBUT JIOKJIAJ B (hOPME YCTHOTO COOOIICHHS IO TEME TUCIUTITHHEI.

[IpennaraeTcs cnemyromas CTpyKTypa JT0KIaa:

1. BBenenue:

— YKa3bIBaeTCs T€Ma U 1IeTb JIOKIaa;

— 0003HavaeTcs MPoOIIEMHOE TI0JIe, TEeMAaTHYECKUE pa3zelibl JOKIIaaa.

2. OCHOBHOE coJiep)KaHNE AOKJIaza:

— MOCIIEI0BATENIFHO PACKPBIBAIOTCS] TEMATHUECKUE pa3elTbl JOKIIaa.

3. 3axiroueHue:

— TIPUBOJIATCS. OCHOBHBIC PE3YJIbTATHI M CYXKJICHUS aBTOPA IO MOBOAY ITyTeH BO3MOMXHOTO
peIIeHus: PACCMOTPEHHOU MPOOIEMBI, KOTOPBIE MOTYT OBITH OPOPMIIEHBI B BUJIE PEKOMEHIAITHIA.

Kparkue MeToguyeckue ykasaHusi 10 HAMMCAHKUIO pedeparta

Pedepar sBnsercs camocTosTENbHONM NpakTHUeCKOM pabotoil cryaenta. OH mpusBaH
OIIPEJEIUTh CTEIEHb OCBOEHUs CTYACHTOM 3HAaHUM M HABBIKOB, IIOJYYEHHBIX UM B IIPOLECCE
U3YYEeHUS JUCUUIUIMHBL. JlaHHBIM BUA pabOThl MHIUBUAYyaleH M camocTtosTeneH. He
JIOIyCKAeTCsl MPSAMOE 3aMMCTBOBAaHHE MAaTEPUAIOB U3 KaKUX-TMOO MCTOYHMKOB 0€3 CChUIOK Ha
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HUX.

Texkct pabGoTbl AOMKEH OBITH HAMMCAaH JIMTEPATYpPHBIM S3bIKOM B HAayYyHOM CTHIIE.
Odopmienne TekcTa TakKe JOJDKHO OBbITh BBIIOJHEHO rpaMoTHO. CremyeT u3beraTh MMyCTBIX
IpOCTPaHCTB M, TeM Ooiiee, crpanull. Ha Bce TaOmuIpl, pUCYHKH M JUArpaMMbl JENIAIOTCS
CCBUJIKU B TEKCTE.

Pabora o6bemom ot 10 no 15 ctp. BemmonHsercs B popmare A4. lpudt — Times New
Roman, 17151 3aronoBkoB Jomyckaercs: ucnonb3oBanue mpudra Arial. OcHOBHOM TeKCT pabOThI
Habupaercs 14-m mpudrom yepes 1,5 uHTEepBana, BEIpaBHUBAHKUE MO MIMPHHE, MEXKOYKBEHHBIN
uHTepBan «OOBIUHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTHYECKH PACCTABIISIIOTCS MEPEHOCHI.
[Tons: Bepxuee 2,0 cm, HukHee 2,0 cM, seBoe 3 cM, paBoe 1 cM. [IpomexxyTku mex 1y ab3anamu
OTCYTCTBYIOT. BBeneHue, TI1aBbl, 3aKIlOYeHHE, CIHCOK JIUTepaTypbl U MPUIIOKEHHUS
(dopMaTHpyIOTCs KaK 3ar0JIOBKU IIEPBOTO YPOBHS U HAUMHAIOTCS KaX/IbI C HOBOM CTPaHUIIBI.

CHOCKM JAenaroTcs BHU3Y CTpaHUIlbl. TaOnuIbl M PUCYHKH HYMEPYIOTCS OTIENbHO.
Howmep BritouaeT HoOMep IJ1aBbl 1 HOMEP PUCYHKa/TaONUIIbI B JAHHOM TJIaBe.

Crpanunpbl paboThl JOKHBI OBITH MpPOHYMEpoBaHbl. Hymepauuss HauuHaeTCs €O
CTPaHHULbI C OIJIaBJIEHUEM, HAa KOTOPOU cTaBUTCA Lupa «2» u najnee — no nopsaaky. OkoHuanue
HyMepaluu NPUXOJIUTCS Ha TOCIEAHUN JUCT CIHCKa JUTeparypbl. HoMep craBUTCS BHHU3Y
CTpaHuLbI cripaBa. Ha cTpaHumiax ¢ nNpuiaoXeHUsIMH HOMEpa HE CTaBATCS, U B OIJIABJIEHUE OHU
HE BBIHOCSTCS. B ornaBneHun ykasplBaeTcsi TOJIbKO HOMEp MEPBOTO JIUCTA MEPBOTO MPHUIOKEHUS.

6. YueOHas 1uTepaTtypa U pecypcbl HH(GOPMAIHOHHO-TEJ1eKOMMYHUKANMOHHOM
cetn "UnTepHeT", BK/IIOUYAS NepedeHb Y4eOHO-MeTOMYECKOro odecneyeHus AJsi
CaMOCTOSITEJIbHOI Pad0ThI 00y4AKOIIMXCH M0 IUCHUILIHHE

6.1. OcHoBHas JqUTepaTypa

1. Amuzec UK. Ctunmu meHemkMenTa — 3 pexTuBHBIC U Hed(HEeKTHBHBIC / TIep. C aHTIL.
— 2-e u3a. — M.: Anpnuna [lTabmumep, 2012. — 198 c.

2. CruBen P. KoBu. CeMb HaBBIKOB BBICOKO J(P(GEKTUBHBIX JIIOJEH: MOIIHBIE
MHCTPYMEHTHI pa3BUTHs JUYHOCTU. — M.: AnbnuHa [labmumep, 2015. — 400 — DnekTpoHHBIN
pecype: http://www.iprbookshop.ru/34789

3. TpaBun B.B. Pa3ButHe ynpaBieHYecKOro MOTEHLUANA: Y4yeOHO-IPAKTUUYECKOe
nocobue / PAHXul'C npu I[Ipesunenre P®. — M.: [leno, 2014. — 100 c.

6.2. lonoTHUTeILHAS JJUTEPATypa

1. KorpyxoBa P.M. CamomeHe)KMEHT Kak (pakTop pa3BUTUS MpodeccHoHaTu3Ma
Oynymux crnenuanuctoB // BectHuk YensiOMHCKON rocynapCTBEHHOW akaJeMHUU KYJIbTYphl U
uckyccts. — 2012, — T. 31. — Ne 3. — C. 153-156. — DnexkTpoHHBIH pecypc:
http://elibrary.ru/download/68212106.pdf

2. TpaBun B.B. WMunuBuayanbHble pecypchl YIpaBICHHs: Y4eOHO-TPaKTHUECKOE
nocobue / PAHXul'C npu [Ipesunenre P®. — M.: Jleno, 2014. — 87 c.

3. Kostera M. Occupy Management: Inspirations and Ideas for Self-Organization and
Self-Management. — Routledge, 2015.

6.3. YuedHo-MeTOIMYECKOE 00ecneueHrne CaMOCTOSATeIbHOI PadoThI

1. Anwmzec U. Pazputue muaepoB. Kak moHATs CBOM CTHIIb ynpaBieHUS U 3((EKTUBHO
00IIaThCS ¢ HOCUTEISIMU UHBIX CTUJIEH. 3-€ u3n. — M.: Ansnnna [TaGnumep, 2012. — 259 c.

2. bakmranckuit B.JL., XXnmanos O.M. MenemxmeHT xu3Hu. CrTparterusi TUYHON
s dextuBaOCTH. — M.: BenoBogwe, 2012. — 464 c.

3. Kpyu M., I'anaii [I., Mapk P. OcHoBBI puck-menemxkmenta. — M.: FOpaiit, 2015. —
390 ¢ - BneKTpOHHLm pecypc:  http://www.biblio-online.ru/thematic/?37&id=
urait.content. CO2E52A3-4C72-4056-A346-7AFFE53C38B7&type=c_pub

4. Makknetun C. OT CpOYHOrO K BaXKHOMY: CHCTEMa JJISl T€X, KTO yCTayl OekaTh Ha
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Mecrte. — M.: Mann, UBanos u ®epbep, 2015. — 208 c.

6.4. HopmaTHBHO-NIPABOBbIE AKTHI

1.Koncturymus Poccuiickoii ®enepanun (IpuUHATa BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993) (¢ yderom mompaBokK, BHeCEHHbIX 3akoHamu P® o monpaskax k Koncrurymuu PO
ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne
11-®K3) // Cobpanue 3akoHomarenscTBa PD. 2014, No 31, cT. 4398.

2.@enepanbHblii 3ak0H «O  TOCYIapCTBEHHOH TpakaaHCKoil ciyxOe Poccuiickoit
®Oenepanun» ot 27 utonst 2004 r. Ne 79-D3.

3.Yxa3 Ilpesugenta P® or 16.01.2017 N 16"O xBanuduKanuoHHBIX TPeOOBAHUAX K
CTaXy TOCYJapCTBEHHON TPakIaHCKON CIYyKObl WM CTaxy paboThl MO CIEeUUaIbHOCTH,
HAIPABIICHUIO TMOATOTOBKH, KOTOPBI HEOOXOAMM JUIsl 3aMEIICHHs TOJDKHOCTEH (enepanbHOn
TrOCYJapCTBEHHOM IpakIaHCKOM CITyKObI"

4.Vxa3 Ilpesunenta PO ot 11.08.2016 N 403 "O6 OCHOBHBIX HampaBJICHUSIX PA3BUTHS
roCYJapCTBEHHOM TpaxkIaHCKO# ciryx0b1 Poccuiickoit @enepamnuu Ha 2016 - 2018 roapr"

5.ITocranoBnenne IlpaButensctBa P® ot 03.03.2017 N 256 "O denepanpHoOii
rocyaapcTBeHHOU MHpOpMaMoHHOM cucteme "Ennnas nHpopMaMoHHas cucTeMa yipaBlIeHUs
KaJIPOBBIM COCTaBOM IOCYAapCTBEHHOM IpayKIaHCKOM ciryxk0b1 Poccutickoit deneparmn”

6.Pacniopspxenue [IpaButensctBa PO ot 12.09.2016 N 1919-p «O06 yTBepkaeHuu miaHa
MEPONPUITUHA («IOPOXKHOM KapThl») MO peanu3auuud OCHOBHBIX HANpaBICHUM pPa3BUTHS
roCcyIapCTBEHHOU TpaxaaHckon ciyxObl Poccuiickoit denepanuu Ha 2016 - 2018 roxabi», yTB.
VYkaszom [Ipesunenra P® ot 11.08.2016 N 403.

6.5. UHTepHeT pecypchl
1. http://rosmintrud.ru  OdunumaneHelii caliT MuHUCTEpCTBA Tpylda U  COIMAIBHON
3amuTsl Pocculickon @enepanyu —

2. www.mintrud.ru  (cait MuHHCTEpCTBa TpyJa M COLHMAIBHOTO Pa3BUTHSA
Poccuiickoit deneparun)

3. www.AUP.ru (AIMUHHCTPAaTUBHO-YIIPaBIEHYECKUNA TOPTA)

4. Www.ilo.ru (odunmanpHbIi caliT MeXIyHapOIHOM OpraHu3aluy Tpyaa)

6.6. UHBIE HCTOYHUKH
1.Kaprnues B.C. JInunas textonorus. — M.: M3n-Bo «lIpocnekt», 2011. — 272 c.
2.5rep /1. 3acraBpTe oduc pabortarh Ha Bac! Kak moOuthcsi kom¢opTa, JETKOCTH U
s¢hekTUBHOCTH Ha cBoeM pabouyem mecte. — M.: UHndorponuk Menua, 2012. — 192 c.
3.5xkoka JI. Kapeepa menemkepa. — M.: [Tonyppu, 2014. — 528 c.
4 Konstanze Senge. The ‘New Institutionalism’ in Organization Theory: Bringing
Society and Culture Back In. — Dnektponnsiii pecypc: www.EBSCO.com

7. MaTepuajbHO-TeXHHYecKasi 6a3a, HHPOPMALMOHHBIE TEXHOJOTHH, IPOrPaAMMHOE
o0ecrnieyeHue 1 NHGOPMALIMOHHBbIE CIPABOYHbIE CHCTEMbI

Jns mpoBeneHusl 3aHATAM MO JUCIUIUIMHE HEOOXOIWMO CIENyIolee MaTepuaibHO-
TEXHUYECKOoe obOecreueHue: ydyeOHbIe ayIAUTOPHH JUIS MPOBEACHUS 3aHATUH JIEKIIMOHHOTO WU
CEMHHApCKOTO THUIMA, TPYNIOBBIX W HHIMBUAYAJIbHBIX KOHCYJIBTAIMW, TEKYIIETO KOHTPOJIS U
POMEXYTOUHOU aTTeCTalluU, TIOMEIEHHS I CAMOCTOSATENIBbHOM padoThI.

[Mporpammuoe obecnieuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNndopmannonnsle cnpaBouyHble cuctembl: Hayunas O6mbnumorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas JNEKTPOHHAS oubnnorTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hamnuonanbuas snexkrponnas Oubmmorexka. URL: www.nns.ru;
Poccuiickass rocynmapcrBenHas Oubimoreka. URL: www.rsl.ru; Poccuiickas HarmoHaimbHas
oubmmoreka. URL: www.nnir.ru;  Dnektponnas Oubnmoreka  Grebennikon.  URL:
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http://grebennikon.ru/; Onextponno-Onbnnoreunas cucrema Usnarenscrsa «Jlamby». URL:
http://e.lanbook.com; Dnextponno-6ubmmoreunas cucrema FKOPAUT. URL: http://www.biblio-
online.ru/
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