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1. HepequL IVIAHUPYEMBIX PE3yabTaToB Oﬁy‘-leHI/lﬂ o AMCHMIIJIMHE , COOTHECCHHBIX C
INJIAHUPYEMBIMH PE€3YJIbTATAMHU OCBOCHUS ITPOrpaMMbI

1.1 Hucununnuua bB1.5.23 [JoxymeHTtarmonHoe oOecrieueHne W JIETONPOU3BOJICTBO B
TOCYyJapCTBEHHOM W MYHHUIIMIATBHOM YIPaBICHUHM O00eCIeYnBaeT OBJIAJICHUE CIEAYIOUTIMHI
KOMIICTCHIIUAMU C yquOM aTaria.

Kon HanmenoBanue Kon HaunmenoBanue JTamna
KOMIETEHIH | KOMIIETCHIINN JTamna OCBOCHHSI KOMIIETCHIIUT
OCBOCHUS
KOMIETEHIIUH

OIIK-4 CriocoOHOCTE ocymectBiiTh | OITK-4.2 Cnoco0HOCTh
JIeTIOBOE OOIIEHHE W MyOJIMYHBIC OCYILECTBJIAT JIeJTIOBOE
BBICTYIIJICHUS, BECTU IICPETOBOPEI, 06H_IeHI/Ie, HYGHI/ILIHBIG
COBCIIaHHA, OCYIICCTBIIATH BBICTYILIEHHS, BECTH
JICTOBYIO fepereKy 1 MIEPETOBOPbI, COBEIIAHMUS.
NOoAACPKUBATH QJICKTPOHHBIC
KOMMYHUKaIlUN

OIIK-6 CIOCOOHOCTh pemats | OITK-6.3 CrocoOHOCTh ~ TMPUMEHATH
CTaHJapTHbHIE 3a/1aun OCHOBBI MH(OPMAIIMOHHOM
npodeccruoHalIbHON u oubmorpadudeckoit
NEeSTeNbHOCTH  HAa  OCHOBE KYJIBTYPBI,
MH(POPMAITUOHHON u UH(POPMALTMOHHO-
OoubmmorpaduueCcKoil KyabTyphbl KOMMYHHKAITHOHHBIX
c pUMEHEHUEM TEXHOJIOTHIA JUIS PEIIeHHS
nH(GOPMaIMOHHO- 3amau  mpodeccroHaIbHOM
KOMMYHUKAITHOHHBIX TeSITeTbHOCTH.
TEXHOJIOTUHA U C y4eToMm
OCHOBHBIX TpeOoBaHMI
nH(pOpMAITMOHHOM
0e30macHOCTH

1.2 B pe3ynbTate OCBOCHUS JUCIUILIMHBI Y CTYICHTOB JOJKHBI OBITH C(HOPMUPOBAHBI:

OTO/TD Kon JTana Pesynbratel 00y4ueHus

(mpu HAJINYUK | OCBOCHHUS

npodcrangapra)/ KOMITETEHIIUN

TPYIIOBbIE WIn

npodeccruoHalIbHbIE

NEeNCTBUA

ocymiecTBisITh AenoBoe | OIIK-4.2 Ha ypOBHE 3HAHWMN: OCHOBHBIX TPHHIIMIIOB M MPaBHII

oOllleHHEe C KOJIeraMH,

MPEICTaBUTEISAMU
rOCYAApCTBEHHBIX
OpPraHoB ¥  OpPraHoB
MECTHOTO
CaMOyIMpaBJICHUA,
OpraHu3alui,
YUPEXKIACHUH,
rpakJ1aHaMu c
HCIIOJIE30BaHUEM

pPa3JIMYHbIX CpCIACTB U

JIEIIOBOTO OOIIEHUS

Ha YpOBHE YMEHHUM: pa3iu4aTh OCOOCHHOCTH sI3bIKa
CITY>KeOHOTO TOKyMEHTa

Ha YPOBHE HAaBBIKOB: JIEJIOBOIO OOLICHUS B CHCTEME
JNEKTPOHHBIX KOMMYHUKAILIUH




TEXHOJIOTUH

MCTIONTb30BaTh
MH(POPMALTMOHHO-
KOMMYHHKaTHBHBIC
TEXHOJIOTHH
[pereHus
3anaq
npodeccuoHaIbHON
NesITeIbHOCTH

it G|
CTaHJAPTHBIX]

OIIK-6.3

Ha  ypOBHE 3HAHUM:  OCHOBHBIX  KOMIUICKCOB
JIOKyMEHTALIUH CUCTEM rOCYIapCTBEHHOIO u
MYHULUIIAIBHOIO YIPAaBICHUS U METOLOB OPraHU3ALMU
paboThl ¢ AOKYMEHTaMH B OpraHax TrOCYIapCTBEHHOW H
MYHUIMIAIBHON BIACTH

Ha YpPOBHE yMEHHI: 0oQOpMIISITH  JIOKAIbHbBIC
HOPMAaTHBHO — METOANYCCKUC JOKYMCHTBI 110
ACIONPOU3BOACTBY B  CHUCTEMC FOCYI[apCTBeHHOfI u
MYHHUIHMIIAIBHON CITYXKOBI

Ha ypPOBHE HABBIKOB: NPUMEHEHHE 3HAHUK B oOmacTu
JOKYMEHTALlMOHHOIO O0ecleueHus U JeIONpOU3BOACTBA
B TOCYJaPCTBEHHOM M MYHHLIMTIAJILHOM YIIPAaBJICHUN

2. O0bem n MecTo AUcHMILIMHBL B cTpyKType OIl BO

O0beM JUCHUTIINHBI
Oobmas Tpynoemkocts b1.5.23 JlokymeHTanmoHHoe oOecrnieyeHne M JAEJONpPOU3BOJICTBO B
roCyJapCTBEHHOM U MYHULIMIIATBHOM YIIPaBJICHUU COCTAaBISIET 3 3au€THbIe eAuHULIbI, 108 yacos.
KonmuuecTBo akageMHYeCcKHX 4acoB, BBIICNEHHBIX Ha KOHTAaKTHYIO PalOTy C mpenojaBaTeiemM
cocTaBisieT 54 yaca: nekuuu — 18 yacoB, npakTuueckue 3aHATus — 36 yacoB. CaMocTosSITeNIbHAS
pabota cocraBnseT 54 yaca.
Mecto mucuumiuebl B cTpykrype OI1 BO

Jucuunnuna b1.5.22 JlenoBsle KOMMYHHKAIMU IPEIyCMOTPEHA Ha 2 Kypce, B 3 ceMecTpe.
Huctunimaa  B1.5.22  JlenoBble KOMMYHHMKAllMd OTHOCHUTCS K JucuuiimHaMm broka 1.
«JIMCUMIIITUHBIL ».

B

COZIEPKATEITLHOM

IJIaHe

JUCHUITIINHA

peanusyercss mocie wu3yuenus bl1.b.11

WNudopmarmonnsie TexHonoruu B ynpasienuu (1,2 cemectp), b1.5.7 Pycckuii s13bIk U KynbTypa
peun (1 cemectp), b1.5.22 JlenoBbie koMMyHUKAIK (2 ceMecTp).
dopma NpoMeKyTOUHON aTTECTallMd B COOTBETCTBUH € Y4EOHBIM INIAHOM — 3a4eT.

3. Conep:kaHue M CTPYKTYPA THCHHUIINHBI
Ounas popma o0yueHnust

Ne | HaumeHoBaHue Bcero | O0beM QIMCUMIJIMHBI , YaC. ®opma TeKyLIero
m\n | TeM/pa3iesnoB KOHTPOJIsI
KonTakTHasi padota
CP | YcneBaemocru,
00y aIomHICS ¢ TMPOMEKY TOYHOM
npenojapate/eM 10 BHIaM ATTeCTAINH
YueOHBbIX 3aHATHH
JI JIP | 113 KCP
1 IIpenmert, coaepkanue u | 8 2 2 4 0.1
3aJa4yd JUCIUIIIINHEL. ’
2 OCHOBHBIEC CBOMCTBA, 8 2 2 4 0. 11
(hYHKIIMY ¥ TPU3HAKH. ’
3 CTpyKTypa TOKyMEHTA. 12 2 4 6 0,1
4 Cuctemsl JoKyMeHTaIuu. | 12 2 4 6 O,
5 CocraBnenue u| 12 2 4 6
odopmIieHIe
JOKYMEHTALIUU 1o O,
JTUYHOMY COCTaBy
IITATHBIX COTPY/JIHUKOB.
6 Opranuzarus u| 12 2 4 6 o,
TEXHOJOTUSI paboOTBl ¢




JOKYMEHTaMHU
YIIPABJICHHUS.

7 Opranuzanus XxpaHeHus 12 2 4 6
JIOKYMEHTOB 17§
obecnieyeHue ux
COXPaHHOCTH.

O, 1

8 PaGora c moxymeHTamu, 10 2 4 4
HMEIOIIUMU o,
OTPaHUYCHHBINA JTOCTYII.

9 Opranuzanus 12 2 4 6
COBCIIIAHNH,
KoH(epeHIMH, coOpaHuil.
Odopmienue
JIOKYMEHTAJIbHBIX
MaTepHaJIOB.

O, 1

10 | HenmompousBoacteo 1o | 10 4 6
YCTHBIM M TUCbMEHHBIM
oOpamieHusiM TpakgaH B
OpraHu3alHIo.

O, A, T

IIpoMe:kyTOUHAsI aTTeCTALMS 3a4eT

Bcero 108 |18 | [36 | | 54

Ilpumeuanue:
*— ghopmbl mekyweeo konmpons ycneeaemocmu: onpoc (0O), ooknao (/).

Conep:xanue TUCHUIIMHBI

Tema 1. Ilpeamer, conep:kanue M 3212491 JMCIUILIHHBI.

JIOKyMEHT — O0OBEKT JOKyMEHTOBeleHHUs. Poinb JOKyMeHTa B JKM3HU 4YeJoBeKa U OOUIEeCTBa.
JlokyMeHTBl B cdepe NIpaB U yHpaBieHUs. BiusHue HaydHO-TEXHHYECKOro MHporpecca Ha
Pa3sBUTHUC NOOKYMCHTA. COBpGMCHHBI@ BHJbI H Tpe60BaHI/I${ K OJOKYMCHTaM. MGTOJIOJ'IOFI/UI
JNOKyMeHTOBeZIeHUsl. CBsA3b TOKYMEHTOBENCHNUS C NPAKTUKOW. Poib 1 3a1aun TOKyMEHTOBEIEHUS
B COBEPIICHCTBOBAHUH IPOLIECCOB YIIPABJICHMUS.

3aKoHOATEIbHBIE AKThl, HOPMATUBHBIE JIOKYMEHTBI, TOCYJAPCTBEHHBIE U OTPACIIEBBIE CTAHIAPTHI
Ha YHU(QUIIMPOBAHHbIE CUCTEMBI JIOKyMeHTauuu. Jlureparypa: MoHOrpaguu, nepuoguvecKue,
CIIPABOYHBIE U METOAUYECKUE U3JaHUS.

Tema 2. OcHOBHBIE CBOMCTBA, PYHKIMHM U NPU3HAKH

CooTHolleHue NOHATUN «MHPOpMALMS» U «T0KyMEeHT». CBA3b HHPOpMALUU U JOKyMeHTa. Poib
MH(POPMALIUU B COLMAIBHBIX U SKOHOMHUYECKUX npoueccax. MHpopmanus Kak 0CHOBA MPUHATHUS
yIpaBieH4YECKOro perieHus. Pons nHpopmalyy B aBTOMaTU3UPOBAHHBIX CUCTEMAX.
Bo3HukHOBEHHE JIOKYMEHTa, €ro 3HaueHue. TpaHcpopmanusi MOHATUS  «IOKYMEHT».
Omnpenenenne TOKyMEHTa B roCyJapCTBEHHBIX cTaHgaprax. CBoicTBa U (YHKIMU JAOKYMEHTA.
ConuanbHblii, NpaBOBOM M MCTOPUUYECKMH Xxapakrep JoKyMeHTa. lloHarue opurunana.
YMHOXXEHHbIE OpHUrMHaNbl. YUEpHOBUKHM M OETOBUKM TEKCTOBBIX JIOKYMEHTOB. ABTOrpadsbl.
Penakiuu. Ilonsatue «noanuHHUK». OCHOBHBIE NpU3HAKM NOANUHHMKA. [lomnuHHBIE WU
MOJUIOKHBIE JTOKYMEHThl. Buabl danbcudukanun nokymeHToB. DaabCUPUKALUSA COJEPKAHUS.
Wntepnomnsuus. Panbcudukanus coctaBa yAOCTOBepeHUs, Onanka. Punurpanu (OymMakHble
BoAsiHBIC 3HaKM). [levarn.

[Tonsitue «xonusy. Mcropudeckoe pazButue Konuil. Buabl konuii, onpenensiemMbix criocoOoM Ux
BocnpousBeneHuss. Kommm, pasnuyaemble 1o crnocoOy wux yaoctoBepeHus. I[lonstue wu
UCTOPUYECKHI XapakTep CIOCOOOB JOKYMEHTHUPOBaHMA. 3BYKOBas peub, €€ BO3MOXKHOCTU M
HEJOCTaTKU B 3aKpelyieHuH U nepenade uH@opmauuu. Pa3ButHe rpaguku pycckoro muchbMma.
Ckopornucs. CteHorpadusi.



[IpruMeHeHne TeKCTOBOro JOKYMEHTHPOBaHUsA. TexHuueckoe JoKyMeHTupoBaHue. doro-, KUHO-,
¢dhoHoO-, TEJIETOKYMEHTHPOBAHUE. WsroroBnexnue MaITHHOYNTAEMBIX Hu
YEJIOBEKOMAIIMHOYUTAEMBIX JOKYMEHTOB. Marepuansl 1Sl TEXHUYECKOTO JTOKYMEHTUPOBAHUS.
Marmmunbsie HOcuTenu wHpopManuu. BrusHue HOCUTENsT WHPOpPMAIMKM Ha JIOJITOBEYHOCTH M
CTOMMOCTb JIOKYMEHTA.

Tema 3. CTpykTypa 10KyMeHTa

[lonstue «pexBuzut». IlocTosHHBIE U mNepeMeHHble pPeKBU3UTHL. [loHsTHE «dOpMyISIp
nokymeHTa». OcoOeHHOCTH (HOPMYISIPOB JOKYMEHTOB, MOJYYEHHBIX Pa3MUYHBIMU CHOCOOaMU
NOoKyMeHTHpoBaHus. WHauBuayanbHbIW W TUNOBOM (opmynsip nokymeHTta. dopmynsp —
oOpaserr.

Bonpockl 1okyMeHTHpOBaHUS, COCTaBICHUS U OPOPMIIEHUS TOKYMEHTOB B 3aKOHOJIATEIIbHBIX U
HOPMATHBHBIX aKTaxX. YHH(]UKaus JOKyMEHTOB. BHyTpuBuioBas yHupukamus. Pa3sutne
YHUGUKAIUU U CTaHAApTH3aLUU JTOKyMEHTOB. ['ocymapcTBeHHBbIE CTaHAApPThl Ha JOKYMEHTHI.
I'OCT P 6.30-2003 «TpebGoBanuss K OGOPMIIEHUIO  JOKYMEHTOB».  PEeKBU3UTHI,
perinaMeHTUpyeMble TOCYJapCTBEHHBIM CTaHIApTOM. ABTOp JoKyMmeHTa. Ponp Onanka B
opopminenun noxymentra. CocraB OnaHKa, MOPSIOK PACHOJIOXKEHHS PEKBU3UTOB B OJaHKe.
biiaHKM ¢ yIiOBBIM M IIEHTPAJIBHBIM PACIIOIIOKEHUEM PEKBHU3UTOB. lIpaBuia KOHCTpyMpOBaHUS
O1aHKa. ABTOpBI JTMUHBIX TIOKyMeHTOB. [loamnuck, neyats Kak NpU3HaKU aBTopa. Bua nokymeHra.
PasButre BHIOB NOKYMEHTOB. Buabsl JOKYMEHTOB, OIpeAeiseMble 3aKOHOIATEIbHBIMH U
HOPMAaTHBHBIMHM akTaMu. CBs3b BHJIOB JIOKYMEHTOB M (DYHKIUI ynpaBieHus. YKa3aHHE BHIA
JOKYMEHTa, €ro MeCTO U Ha3zHaueHue B (opMmynsipe IJOKyMeHTa. 3aBHUCHUMOCTb (HOPMBI
JIoKyMeHTa oT ero Buma. OOo3HaueHue ajpecata. [IpaBmia HammcaHusi ajpecaTa U MECTO
yKazaHus ajapecata B (opMmyisipe AokymeHTa. OTpaxeHue chepbl AeWCTBUS JOKYMEHTA B €ro
anpecare. [lopsnok odopmieHHs JOKYMEHTa C HECKOJIbKMMM aapecatamu. llopsmok
odopmiieHus: mo4ToBoro aapeca. /lara jokymeHTa. 3HaueHHE NaTUPOBAHUS TOKYMEHTa. TOYHBIE
JIaThl, XapaKTepU3YIOLIHe IEMEHTHI (GopMyIsipa. ABTOPCKHE AaThl (COCTABICHUE, TOMHUCAHUE),
JaThl, OTHOCSIIMECS K cofepxanuio. [latel 00paboTku qokymeHToB. [lopsaok opopmiieHus nar.
CocraB ynocroBepeHus JokymeHTa. CocTaB yA0CTOBEPEHUS TEKCTOBBIX JOKYMEHTOB Pa3INYHbIX
Kareropuii. Mecrto noanucanus B GopMyssipe JOKyMEHTa.

Ilevatn w wux Ha3HaueHue. Bunel mnevateil. [ocymapcTBeHHas repOoBasi —meyarsb.
3aKOHOJATEIBCTBO OO0 HW3TOTOBIEHUH W HCIOJIb30BaHMU TMedyatu. [lopsnok mpocTaBieHUs
neyareil Ha TOKyMeHTax. Y TBepxkieHHe JoKkyMeHToB. CocTaB rpuda yTBep kKIeHHsI, MOPSI0K €ro
opopmrnenusi, Mect B Qopmymsipe gokymeHta. OTMETKM Ha JOKyMeHTax. WX pomas B
NPOUCXOKICHUNM W HCHOJIHEHUH JOKYMEHTOB, MecTo B Qopmymsipe aokymeHnTta. Ocoboe
Ha3HavyeHue pesomonuu. TpeboBaHue K ee coiepxkaHuio H odopmieHHo. OTMETKH O
IIOCTAHOBKE JOKYMEHTA Ha KOHTPOJIb, UCIIOJIHEHUH TOKYMEHTA U JIP.

[loHsiTHE «TEKCT NOKYMEHTa» IpPH Pa3IMYHBIX CrMocobax oKkymeHTupoBaHus. CojepxaHue
IIPOCTBIX M CIIOKHBIX TOKyMEHTOB. [lopsnok u3nokeHus Tekcra AOKYMEHTOB. Jlornmueckas
CTpYKTypa TekcTa. B3zaumMocBs3b cogepxkanus U (opMbl JoKkymMeHTa. DopManusaisi TEKCTOB
JIOKYMEHTOB. AHKeTa, Ta0Omuua. OCOOEHHOCTH CTPYKTYpbl TEKCTa OpraHU3allMOHHO-
pacHOpSIIUTENBHBIX JOKYMEHTOB. OJEMEHTBl TeKcTa. [IOHATHE «3aroloBOK JOKYMEHTay.
Ha3znaueHnue 3aroioBka, ero MecTo B (opMyisipe JoKyMeHTa. [IpuiioskeHns K TeKCTY U MOPAI0K
ux odopmienus. [IpaBomucanue Ha3BaHUN YUpEXKIEHUM, OpraHU3alUil, MNOPEeIIPUITUN.
IIpaBonucanue Ha3BaHWM JOKYMEHTOB. [IpaBonucanue noipKHOCTEN M 3BaHMU. IIpaBonmcanue
nat, uyucen, 3HaKoB. CHHTaKkCHYeCKHE OCOOEHHOCTHM JOKyMeHTOB. CHHTakCHuYecKHe
KOHCTPYKILIMH.

VYHudukaius J0KyMEHTa Kak OJHO M3 HalpaBJiIeHUN ero coBepiieHcTBoBaHMs. [Ipennocsuiku u
METO YHUGUKAIMUA. YHUPUKAIMS ~ CTPYKTYpbl TEKCTa. JJIEeMEeHThl  (opMaiu3aluu.
@dopmanu3oBaHHBIA XapakTep TEKCTOB IUIAHOBOM M YYETHOM JOKYMEHTAalMH. YHUDUKaIU
A3BIKOBBIX cpecTB. DopMbl YHUDUKAIIMH: TUITIOBOM, TpadapeTHBIN TEKCTHI.



Tema 4. CuctemMbl JOKyMeHTALMU

Ob6mepoccuiickue kinaccuukaTtopsl conuanbHON wuH(pOpMmaruu. CucTemMa OpraHHU3aIMOHHO-
MPaBOBOM JTIOKyMEHTAIlMH, €¢ HazHaueHue u coctaB. CocraBineHHe U OPOpPMIICHUE OTACITHHBIX
BUJI0B OpPraHU3allMOHHO-ITPABOBBIX JOKYMCHTOB. Cucrema pacnopsumTenLHoﬁ JOKYMCHTAIUU,
ee HazHadeHue W coctaB. lIporeaypa u3gaHHUS PACTIOPSIUTENBHBIX JOKYMEHTOB B YCIOBHSX
eIMHOHAYallug U KojulernaibHOCTH. CuctemMa MH()OPMaLMOHHO-CIPABOYHOM JTOKYMEHTAllUH, €€
Ha3HAa4YeHHE, COCTaB, cocTaBieHne u odopmieHne. OpraHu3alMOHHO-PACTIOPSAUTETbHAS
JTOKYMEHTAIUS IOPUIUIECCKUX JIUI] Chephl COITHATBHO-KYIBTYPHOTO CEPBUCA U TypHU3Ma.

Tema S. CocraBienne u opopmiieHHEe JOKYMEHTALMH IO JMYHOMY COCTABY IITATHBIX
COTPY/IHHKOB

HOKYMGHTaHI/If{ 10 JUYHOMY COCTaBy KaK IIOJCHCTEMA OpFaHI/ISaI_[I/IOHHO-paCHOPHﬂHTCHBHOﬁ
JOKYMEHTAllMM. 3ajadyd yNpaBICHMs, pPEIIAeMble IPU IOMOIIM KaJpPOBBIX JIOKYMEHTOB
(TOKyMEHTHpOBaHHE TPYIOBBIX TMpaBooTHOIIeHHUH). CocTaB JOKYMEHTOB, O(GOPMIISIEMBIX B
KaJpOBOM CIIy)kO€: TNEepBUYHBIX, YUETHBIX, PACIOPAIUTEIbHBIX, JHUYHBIX, 10 COLUAIBHOMY
o0ecrneyeHuIo.

[Topsimox opopMiIeHHsI U COCTaB JOKYMEHTOB IPH MpHEME, YBOJIBHEHHUH, MEPEBOJIE HA JPYTYIO
paboTy, MpeAoCTaBICHHUE OTITYCKa, OPOPMIICHUE MOOIIPEHUHA, TUCITUTITHHAPHBIX B3BICKAHHUI

Tema 6. Opranuzanusi 1 TEXHOJOrus1 padoThI ¢ JOKYMEHTAMHU YIIPaBJICHHUS
HopmaruBHO-ipaBOBOE  peryiaupoBaHue  Ipolecca  JoKyMeHTooOopora.  CoBpeMeHHbIe
OpraHu3alMoHHbIe (OPMBI CIIY:KOBI JI€JIONPOU3BOJCTBA. PernaMeHTanuss OCHOBHBIX 3ajady U
¢bynkuuit JI0Y. Pa3nenenue Tpyna Mexay nojapasaesieHUsIMA U UCTIOTHUTEISIMH.

WNHcTpykus 1O JIENONpOM3BOACTBY — OCHOBHOM  HOPMATHBHBIM  aKT  OpraHHA3aluu
JIeTIONIPOM3BO/ICTBA. TUMOBBIE M HMHAUBUAyalbHbIe HHCTpYKIMU. [lopsmgok pa3zpaboTku,
coJiepaHue, MpaBuiia YTBEPXKJIEHUS U BHeApeHus. [lnanupoBaHue, opraHuzanus U METOAUKA
KoHTpousisi coctossHuA JIOY u obecrieueHus: COXPAaHHOCTH JOKYMEHTAIlMM B YUYPEXACHUU U
CTPYKTYPHBIX nozpaszzeneHusx. O6padoTka MOCTyNaIMX JOKYMEHTOB (0J0K-cxema paboThl C
BXOJIIUMHU JIoKyMeHTamH). OOpaboTka OTHpaBIIeMBbIX JOKYMEHTOB (O0K-cxema paboThl ¢
UCXOIIIMMU JOKYMEHTaMH). Peructpanys M KOHTpPOJIb HCHOJIHEHHS AOKyMEeHTOB. JKypHan
pPETUCTpalMK BXOISIINX U UCXOIAIINX JOKYMEHTOB.

TexHonornueckoe obecrieueHue KOHTPOJIS UCIOTHEHHS IOKYMEHTOB, TIOCTAHOBKA HA KOHTPOJIb,
paboTa ¢ KOHTPOJBHOW KapTOTEKOM Ha JOKYMEHTHl M Ha YCTHBIE 33JaHUS U TMOPYyYEHHS
PYKOBOJMTENS, TMPOUICHHE CpPOKOB HCIHOJHEHHs, CHATHE ¢ KOHTpois. Cucremaru3anus
JOKYMEHTOB (COCTaBJIEHHE HOMEHKJIATYphl Jen). DopMupoBaHue ei 1Mo KiIacCu(pUKAIMOHHBIM
Mpu3HaKam, TpeboBaHus K (POPMUPOBAHUIO JIe)1, OPOPMIIEHHUE /1€ B MAalKax.

Tema 7. Opranuszanusi XpaHeHHUs1 JOKYMEHTOB U o0ecneyeHrne X COXPAHHOCTH.

XpaHeHHE AOKYMEHTOB B CTPYKTYpPHBIX IOApA3Ie/ICHUsAX opraHusanuu. OTBETCTBEHHOCTH 3a
COXPaHHOCTb JJOKYMEHTOB. 3aKOHOJATEIbCTBO M HOPMATHBBI IO OOECIEUEHHIO COXPAaHHOCTH
JTOKyMeHTOB. OpraHusanus CrpaBOYHOM pabOTHI U MOPSAAOK BBIAAYM JOKYMEHTOB BO BPEMEHHOE
MOJIb30BaHUE TPU XPAHEHWU B CTPYKTYPHBIX MOApA3ECNICHUSAX. XpaHEHUE U OpraHHU3aIus
J0CTynma K  JIOKYMEHTaM B  YCJIOBUAX  (YHKIMOHHMPOBAHHMS  ABTOMAaTHU3UPOBAHHBIX
nHpopMamoHHbIX cucteM. lloHATHE «dKcnepTH3a HeHHOCTH». HopMaTuBHO-METOIUYECKUE U
TEOPETUYECKUE OCHOBBI TPOBEACHUS OSKCIEpTU3bl. TpeOoBaHUS K MPOBEICHHUIO HKCIEPTU3bI
LIEHHOCTH JIOKyMEHTOB B «OCHOBHBIX MpaBWJIax pabOThl BEIOMCTBEHHBIX apXHUBOBY.
Opranuzanusi SKCHepTU3bl IEHHOCTH JOKYMEHTOB, LIEHTPaIbHbIX dKcepTHbIX Komuccuit (LIDK)
n skcneptHeIXx komuccuit (OK) yupexnenus. [lpaBa v GyHKIMM KOMHCCHUN, OpraHH3alUs UX
paboThl M JOKYMEHTHPOBAHUE JEATEIBHOCTH. OTambl MPOBEICHHUS HKCIEPTU3bl LIEHHOCTU
NOKyMeHTOB. OQopMiIeHHE Pe3yabTaTOB KCIIEPTU3bl IEHHOCTH IOKYMEHTOB.

Ha3HadyeHne M HCIIOIB30BaHUE NEPEYHEW B KAUYECTBE OCHOBHBIX HMCTOYHUKOB IO HU3YYEHHIO
COCTaBa M COJIEP>KaHUS JOKYMEHTOB, YCTAHOBJIEHUS! CPOKOB XpaHEHHUs U 00eCreueHusl eIUHCTBa



OINEPAaTHBHOTO XpaHEHMsA M apXuBa. YHU(HKalUs TpeOOBaHWH K JeiaM, CIaBaeMbIM B apXUB.
HopwmatuBHo-mMeTonnueckue Matepuansl @DenepalibHOM  apxuBHOM ciayxObl Poccun 1o
oopmienuto nen. OcHoBHBIe TpeOoBaHHs K (opmupoBanuto aen. [lomHoe WM YacTHYHOE
odopmiieHHe JeN B 3aBUCUMOCTU OT CpokoB xpaHeHus. [loaroroBka nen. Hymepanus nucTos.
3aBepiinTensHas noanuch. BuyTtpenHss onuch. OdopmieHne OOJ0KKH el MOCTOSHHOTO U
BPEMEHHOT'O XpaHEHHS.

[Tonstue ommcu naen. IlpaBuna cocraBienus omuceil. OpopmieHHe OMUCH Jell CTPYKTYpHOTO
nonapasnenenus. [lepemada nen B apxuB opranusanuu (BeaoMcTBO). B3ammopeicTBue ciyx0
JIOY 1 BeIOMCTBEHHOTO apXuBa MpH (POPMUPOBAHUU OCHOBBI ISl TIOCIEIYIONIET0 XpaHEHUS U
UCIIONb30BaHUS  JOKYMEHTOB. EauHCTBO TpeOoBaHMII K XpaHEHHMIO JOKYMEHTOB B
JEJIOIPON3BOJICTBO.

Tema 8. Pabora ¢ 1oKyMeHTaMH, HMEIOIMMH OTPAHMYCHHBIA JOCTYI

JIOKyMeHTBI, Hecyliue HWHQOpMAIMI0 OTKPBITYI0O U C OrpaHMYEeHHBIM JoctynoM. Cxema
KJaccu(UKay JOKYMEHTOB 10 TIpudy orpaHuueHus jgoctyna. HopmaTHBHBIE —aKTHl,
perynupyronire orpaHuueHre 10CTyIa K J0KyMeHTy. [lepeueHb cBeeHnit KOHPUIEHIINATBHOTO
xapakrepa. Llenp 3amutel koHpuaeHnuansHoi nHpopmanuu (KN). Opranuszanus MeponpusTHiA,
obecrieunBaromux 3amuty KU. Tlopsmox paboTel uCTOMHUTENEH ¢ KOH(PUACHIIHATHHBIMHU
JOKYMEHTaMHU.

Teme 9. Opranmsanus  coBemaHuii, KoHpepeHuuii, coOpanmuii. OdopmieHue
AOKYMEHTAJBHBIX MATEPHAJIOB

KoMmnekc opraHu3alMOHHO-TEXHMUYECKUX MEpONPUATUII 10 OpraHu3alliM W IPOBEICHUIO
COBENIaHMWi, KoH(pepeHIuid, coOpaHmii (manee - COBENIaHWM): BBHIPAOOTKAa TMOBECTKU AHSI M
ONpENETICHUE Kpyra MpEANoaraéMblX YYaCTHMKOB; O3HAKOMJIEHHME C TIOBECTKOM JIHA
MpeojiaraéMbIX YYaCTHHMKOB; BBIpAOOTKa perjiaMeHTa COBELIaHMs; MOJIrOTOBKA MaTepHalloB,
HaME4yaeMbIX ISl PacCMOTPEHMs Ha COBEIAHMM (JIOKJIajga, COJOKJIana, CIPaBOYHO-
MH(GOPMAIIMOHHBIX MaTepHUajoB, MPOEKTa pEelIeHUs); OopraHu3aius pabdoThl CeKpeTapuarta;
TEXHUYECKoe oOecreueHre MpPOBEIEHUs COBEIAaHUs (ayauo- M BUAeoamnaparypa u Aap.);
JOKYMEHTHpPOBaHHE paboOThl COBEIIaHHsA; O(OpMIEHHE JOKYMEHTAJIbHBIX MAaTepHUaioB
COBEIIaHUs (M3TOTOBJICHHE MPOTOKOJA, UTOTOBBIX MATEpUANIOB, Pa3MHOXEHUE U olecredeHue
MMH YIaCTHHKOB COBEIIIAHUSA).

Tema 10. le1onpou3BOACTBO MO YCTHBIM H NHCbMEHHBIM OOpPAlllCHUSIM TPaXIaH B
OPraHU3aUMI0

OcHoBHBIE BUIBI OOpallleHUi: MPEIOKEeHNe, 3asBICHHs, kanoba. HopmaTtuBHbIE JOKYMEHTHI,
perynmupyromiie padoTy ¢ oOpamieHus MU TpaxkaaH. JIMYHBIA TpreM TpaKAaH B OpraHU3allvu.
Opranmsarusi pabOThl C MHCHMEHHBIMH OOpAIICHUSIMH TpakJIaH: PETHCTPalus, KOHTPOJb,
OTBETBI, aHAIU3 OOpaIeHUI TPaXKIaH, CPOK XPAHECHUS

4. MartepuaJibl TEKyLIero KOHTPOJIsI yCIieBaeMOCTH 00y4arommxcst ¥ (poHI OLleHOYHBIX
CpeICTB NPOMeKYTOUHOM aTTecTaluM M0 JUCHHUILINHE

4.1. ®opMbl U METOMBl TEKYLIEr0 KOHTPOJIS YCHEBAEMOCTH OOYYaroIUXCsS M MPOMEKYTOYHOH
aTTeCTallUH.

4.1.1. B xome peamuzauuu gucuuiuinael b1.6.23  JlokymeHTaloHHOe oOecneyeHue u
JIEJIONPOU3BOJICTBO B TOCYJApCTBEHHOM W MYHMIMIIAJbHOM YIPABICHUM HCIIOJIB3YIOTCS
CJICYIOIINE METO/Ibl TEKYIIIET0 KOHTPOJIS YCIIEeBAEMOCTH 00yJarOIUXCSl:

Tema (pazaen) DopmbI (METO/IBI)
TEKYIIEeTo
KOHTPOJIsI




yCIIEBAEMOCTHU
Tema 1. [IpeamerT, coaepkaHue U 3a/1a4u TUCHUILIAHBIL. 0,1
Tema 2. OcHOBHbIE CBONCTBA, (DYHKLIMHU U IPU3HAKH. O, 1
Tema 3. CTpyKTypa JOKYMEHTA. O, 1
Tema 4. CucreMbl JOKyMEHTAIMH. O, 1
Tema 5 Coctapnenue 1 ohopMIIEeHHE JOKYMEHTALUHU 10 JINYHOMY COCTaBY 0. 11
IITaTHBIX COTPYIHHUKOB. ’
Tewma 6. Opranu3anus ¥ TeXHOJOTHsI pabOThl ¢ JOKYMEHTAMHU YIIPaBJICHHSL. o,
Tema 7. Opranms3ainus XpaHeHUS JOKYMEHTOB U  OO€CTeueHHe Hux 0. 11
COXPaHHOCTH. ’
Tema 8. Pabota ¢ joKkyMeHTaMU, UMEIOUIMMH OIrpaHUYEHHBIN TOCTYII. O,
Tema 9. Opranuzanus coBemanuii, kondepenuuit, coopanuit. Opopmienue 0. 11
JOKYMEHTaJIbHBIX MaTepUaJIOB. ’
Tema 10. | [lenonpou3BOACTBO MO YCTHBIM U MHCbMEHHBIM O.T. 11
o0palleHusIM TPaKIAaH B OPraHU3aALHMIO. C 7

4.1.2. 3adeT IpPOBOAMTCS C MPUMEHEHHEM CIIEAYIOIINX METOMIOB (CPEICTB): B YCTHOH (hopme Io
BOHpOCﬁM " pCHICHUEC TUIIOBBIX 33[[3HHI71.

4.2. Marepualibl TEKYILIETO KOHTPOJISI yCIIEBAEMOCTH.
[IpenopaBaresnb OLEHUBAET YpPOBEHb IOJArOTOBICHHOCTH OOYYaIOIIMXCS K 3aHATUIO 11O
CJIEYIOIIUM TTOKa3aTessIM:
- YCTHBIE OTBETHI Ha BONPOCHI IIPETIOAABATEINS 110 TEME 3aHATHUSA,
- BBICTYIUJICHHE C JOKJIaJlaMH,
- ydqactue B 0O0CYX/IE€HUHU JOKIIAJ0B,
- ydacTue B JIeTIOBOM Urpe.
Kpurepuu onieHuBanus qokmiana:

- CTETEHb YCBOCHUS MOHATUN U KaTeTOpHil 110 TeMe;

- yMeHHE paboTaTh ¢ JOKYMEHTAILHBIMHU U TUTEPATYPHBIMU UCTOYHUKAMU;

- TPAaMOTHOCTb U3JIOKEHHSI MaTepuara;
- CaMOCTOATENBHOCTh PabOThI, HATMYKME COOCTBEHHONW 00OCHOBAHHOM MO3HUIIHH.
OneHka 3HaHUM, YMEHH, HAaBBIKOB ITPOBOAUTCS HA OCHOBE OAJIIbHO-PEUTUHTOBOM cucteMbl 70%
u3 100% (70 6amnoB u3 100) - Bkiaa mo pe3yibTaTaM MOCEIIAeMOCTH 3aHSATUH, AKTUBHOCTH Ha
3aHATUAX, BBICTYIUICHUS C JOKIAJaMH, Yy4YacTus B OOCYXKIEHUSX JOKJIaJ0B JPYTrUx
o0ydJarouuxcst 1 Kekica, OTBETOB Ha BONPOCHI MPENOAABaTeNs B XOJ€ 3aHATHUS, 110 pe3yJabTaTaM
HancaHus pedepara.
Jleranu3zanus OaioB M KPUTEPUHU OLIEHKH TEKYIETO KOHTPOJIS YCIIEBAEMOCTH YTBEPK/IAaeTCs Ha
3aceaHuM Kadeapsl.

Bonpocul ona noocomosku k onpocam no memam:

Tema 1. [Ipenmer, conepxanune U 321241 TUCUUIJIMHbBI.

Ponb mokymMeHTa B )KU3HU YETIOBEKA U OOIIECTBA.

CoBpeMeHHbIE BUIBI U TPEOOBAHUS K JOKYMEHTaM.

MeTonos0rust JOKyMEHTOBEICHMUS.

Posnb 1 3amaun TOKyMEHTOBEICHHS B COBEPIIIEHCTBOBAHUH MPOIIECCOB YIIPABIICHUS.
3aKkoHOJATEIbHBIE aKThl, HOPMATUBHBIC JOKYMEHTBI, TOCYJAPCTBEHHBIE U OTPACIIEBbIC CTAHAPTHI
Ha YHU(PUIIUPOBAHHBIC CUCTEMBI JJOKYMCHTAIIHH.

6. Jluteparypa: MmoHOTpaduu, MEpUOJNISCKIE, CIPABOYHBIC M METOIUYCCKUE H3/IaHNS,.

M

Tema 2. OcHOBHBIE CBOMCTBA, PYHKIMHM ¥ NIPU3HAKH
CBs3b HHpOPMALIUU U JOKYMEHTA.
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Bo3HUKHOBEHHE JOKYMEHTA, €T0 3HAYCHUE.
ITonsTHE M BUABI KOITHIA.
[IpruMeHeHne TEKCTOBOTO JOKYMEHTUPOBAHUS.

Tema 3. CTpykTypa 10KyMeHTa

[TonsTue «pekBu3uT?. [IoCTOSHHBIE U IEpEMEHHBIE PEKBU3UTHI.

Bonpocsl T0KyMEeHTHPOBaHUsI, COCTABICHUS U OPOPMIICHHUS TOKYMEHTOB B 3aKOHO/ATEIbHBIX U
HOPMaTHUBHBIX aKTaXx.

T'ocynapcrBennsie ctangaptsl Ha JoKyMeHThl. [OCT P 6.30-2003 «Tpe6oBanus Kk 0pOpMICHHIO
JIOKYMEHTOBY.

Ileyatn 1 ux Ha3HayeHUE. Buael neyarei.

OTMeTKH Ha TOKYMEHTax.

[ToHsATHE «TEKCT JOKyMEHTa» MPH Pa3IHMYHBIX CIIOCOOAX TOKYMEHTHPOBAHHUS.

VYHudukanus 10KyMeHTa.

Tema 4. CuctemMbl JOKyMEHTALMHA

O6mepoccuiickue Kiaccu(uKaTopsl COIMATBHON HHPOPMAITUH.

[Ipouenypa wu3gaHus pPacTIOPSAUTENBHBIX JOKYMEHTOB B YCIOBHUSX €IMHOHAYAIUA U
KOJUICTHAIBHOCTH.

Cucrema nHQOPMAIIMOHHO-CITPABOYHON JTOKYMEHTALIUH.

OpraHu3almoOHHO-PACTIOPSTUTEIIbHAS JOKYMCHTAIIHS.

Tema 5. CocraBiienne U odopmieHHe JOKYMEHTAUMH IO JHYHOMY COCTABY IITATHBIX
COTPY/IHHKOB

JlokyMeHTaIus 1o JMYHOMY COCTaBYy.

CocTaB JOKYMEHTOB, 0(pOpPMIISIEMBIX B KaIpOBOil ci1yx0e.

[Topsinox oopmiieHus U cOCTaB JOKYMEHTOB IIpHU paboTe ¢ EPCOHAIOM.

Tema 6. Opranuszanusi 1 TEXHOJIOrus1 padoThl ¢ JOKYMEHTAMHU YIIPaBJICHHUS
HopmaruBHO-paBOBOE peryarpoBaHue Mporecca J0KyMeHTO000poTa.
NHcTpykus 1o Ae10npon3BOICTBY.

Texnonoruueckoe odecreyeHne KOHTPOIIsI UCIIOTHEHUS TOKYMEHTOB.

Tema 7. Opranuszanusi XpaHeHHs JOKYMEHTOB U o0eclieyeHne UX COXPAHHOCTH.

XpaHeHUE JOKYMEHTOB B CTPYKTYPHBIX MOJIpa3ICICHUSIX OpraHu3aluu

Ha3nauenue u uncnonp30BaHME NEPEUYHEM B KAYECTBE OCHOBHBIX MCTOYHHUKOB I10 HU3YyYECHUIO
COCTaBa M COJICPaHUS JTOKYMEHTOB.

[TonsaTue onucu nen. IlpaBuiia cocraBiaeHus ONMKUCEN.

Tema 8. Pabora ¢ 1oKyMeHTaMH, HMEIOIMMH OTPAHMYCHHBIN JOCTYI
JIOKyMEHTBI, HecyIre HH(OPMALIUIO OTKPBITYIO U C OFPAaHUYEHHBIM JIOCTYIIOM.
Cxema kyaccu(uKaluy JT0KyMEHTOB 110 Tpudy orpaHUYeHus: JOCTyIA.
[Topsinox paboThl UcIIONHUTENEN ¢ KOH(UICHIIMAIBHBIMA JOKYMEHTaMHU.

Teme 9. Opranmsanus coBellaHuii, KoH(pepeHuunii, coOpanuii. OdopmieHue
AOKYMEHTAJBHBIX MATEPHAJIOB

OpraHu3almOHHO-TEXHUUYECKUE MEPOIPUSATUS 10 OpPraHu3allid U IPOBEJIECHUIO COBELIaHHH,
KOH(epeHIuii, coOpaHuil.

Tema 10. le1onpou3BOACTBO MO YCTHBIM H NHCBMEHHBIM OOpalleHHsIM TIpPakKIaH B
OpraHu3anMIo
OcHOBHbIE BU/IbI OOpAILICHUH.
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JInuHbIil pueM rpakJiaH B OpraHu3aliu.
Opranmzaiys paboThl ¢ MUCHbMEHHBIMH OOPAIICHUSIMU TPaXKIaH.

Temamuka 00K1a008:
AKTyasbHbIe TPOOJIEMbI TOKYMEHTALIMOHHOTO 00ECTIEYeHHUs YIIPABICHHS
OcHOBHbIE MOHATHS JOKYMEHTAIIMOHHOTO obOecrieueHus ynpaieHus. DyHKIUN U THUIIOIOTUS
CITy>K€OHOTO JTOKyMEHTa
HopmaTuBHO-MeTOAMYECKOE OOecneueHne JIEJIONPOU3BO/ICTBA B TOCYJIAPCTBEHHOM U
MYHHIIUIIATLHOM CITyx)0e
KynbTypa ndemoBoii NHCBMEHHOHM peud U NPOPECCHOHATU3M  TOCYIAapCTBEHHOTO U
MYHHIIMIIAJIBHOTO CIIYKAILETO
CoBpeMeHHas cTaHAapTH3aluUs TpeOOBaHUI B CUCTEME JIEIOMPOU3BOCTBA
SI3BIK CITY’)k€OHOTO JOKYMEHTa KaK 4acTh O(HUIMAIbHO-/1€JI0BOTO CTHIIS peun
DKCTpaJIMHIBUCTHYECKHE TpeOOBaHUS, MPEIbABISEMbIE K CIIY)KEOHOMY JOKYMEHTY. SI3bIKOBbIE
0Cc00eHHOCTH 0(hOPMIIEHUS] pEKBU3HUTOB
JIunrBucTHyeckre 0COOEHHOCTH CIIY>)KEOHOTO JOKYMEHTA: TOUHOCTb U S3bIKOBOM CTaHAApT
CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTUHU B 1€TIONPON3BOICTBE
Co3znanue TOKyMEHTOB cTaHAapTHBIMU cpeacTBamu Microsoft Office
SI3pIkOBBIE  TpaBHJIa  OGOPMIICHHS  PEKBU3UTOB. TpYyJHOCTHM  HANMCaHUS  OTAENbHBIX
HaVMEHOBAHUU
TunuyHble JIOTUKO-CMBICIIOBBIE W CTHJIMCTMYECKUE OIIMOKH, CIIOCOOBI MX yCTpaHEHUS.
PyOpuripoBanHble iepedncaeHus
TpynHOCTH JeKCHYeCKOro M rpaMMaThdeckoro xapakrepa. Jlekcmueckue M rpadudeckue
COKpalIeHHS
CocraBnenue u  opopMIIeHHE  OpraHU3allMOHHO-PACIOPSIUTEIBHON W CHPaBOYHO-
MH(GOPMAIIMOHHOMN TOKYMEHTAllUN
CoctaB u cojep>kaHuE KaApOBOM JOKyMEHTAlMH. TUMHYHBIE OIIMOKK B paboTe ¢ KaJpOBHIMH
JOKYMEHTaMH
Opranuzanust paboTsl C JOKYMEHTaMHU
[IpaBka u pegakTHpoBaHHE CIYXKEOHBIX JOKYMEHTOB.
Tpynuslie caydan opdorpaduu 1 MyHKTyaluu
Oco0eHHOCTH PeyeBOro ITHUKETA MPU COCTABICHUH CIYXKEOHBIX JOKYMEHTOB
Crnenanu3upoBaHHbIE CUCTEMbl ABTOMATH3AIMM JIESTENBHOCTH CIYKObI JJOKYMEHTAI[HOHHOTO
o0ecrieueHus yrpaBieHUs

lIpumepnoiti mecm

1. OO0mmii nopsiAok opopmiIeHHs OPraHU3AMOHHO-PACTIOPSANTEIbHBIX IOKYMEHTOB
U COCTAB PEKBU3UTOB /ISl BCEX OPraHu3alui YCTAHOBJICH:
1) 3axonom «O06 nHpOpMaLuu, HPOPMALMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE
uHOOpMAITII
2) BenomcTBEeHHOI MHCTPYKILMEH 1O AEIOMPOU3BOICTBY OpraHU3aluu
3) T'OCTom P 6.30-2003
4) 3akoHOM O JOKYMEHTAIIMOHHOM 00eCIIeUeHUH yIpaBICHUS
5) T'OCTom P 51141-98
6) TuroBoi MHCTPYKIUEH O JeTONPON3BOICTBY B (eliepaibHbIX OpraHax
VCIIOJIHUTEIbHOU BIIACTH

2. PexomeHnaTe/IbHbIH XapaKTep rocyIapCcTBEHHbIX CTAHIAPTOB YCTAHOBJICH:
1) 3akoHoM «O CTaHAAPTU3ALMI
2) [TocranoBnenuem IIpaBurensctBa Poccuiickoit denepanmu

3) l'occrannaprom Poccun



4) 3akoHOM «O TEXHMUYECKOM PETYIHPOBAHUI

3.JlepeyeHb THNOBBIX YNPABJICHYECKHX JOKYMEHTOB, 00pa3ylOlIUXcsl B JAeATEJbHOCTH
OPraHMU3alMi, ¢ YKa3aHHEM CPOKOB XPAHEHHUS YTBEPK/ICH:
1) PyxoBoaurenem @enepanbHOil apXuBHOU City:k0b1 Poccun
2) MuHHCTPOM KYJIBTYpbl U MacCOBBIX KOMMYyHUKanui Poccuiickoit deneparun
3) MuHucTepcTBOM 31paBOOXpaHEHMS U COLIMAIBHOTO pa3BuTus Poccuiickont denepanun
4) T'OCTom P-51141-98

4. PexkBU3UTBHI ajJpeca HAa NOYTOBBIX OTIPABJEHUAX M O/aHKAX IOYTOBBLIX IEPEBOAOB
NUIIYTCH B NOPSAKe, YCTAHOBJIECHHOM:

1) TlpaBunamu enonpou3BOACTBA B (hefiepaibHbIX OpraHax UCIOIHUTENIbHOM BIACTH

2) IlocranoBnenuem IIpaBurensctBa Poccuiickoit denepanuun

3) PermameHnTom opranuzanuu

4) WHcTpykuuei no Aeaonpou3BOJICTBY OpraHU3alvH

5. Ilopsinok wucnosab3oBaHusi u300pakenus IocymapcrBenHoro repéa Poccuiickoi
Denepannu HA 0JIAHKAX JOKYMEHTOB YCTAHOBJICH:

1) [Tonoxenuem o I'ocymapctBennoM repoe Poccuiickoii @eneparuu
2) I'occranmaprom Poccun

3) ®denepanbHbIM KOHCTUTYILITUOHHBIM 3aKOHOM

4) Pernamentom opranuzannu

6. le1onpon3BoacTBO — 3TO:

a) TO K€, YTO U JIOKYMEHTOO0O0pOT

b) TO K€, YTO U IOKYMEHTallMOHHOE 00ecIieYeHre yrpaBiIeHUs
C) TO €, 4YTO M JOKYMEHTHpPOBAaHUE

d) NeSITeNIbHOCTH 10 (POPMUPOBAHUIO JJOKYMEHTOB B Jiea

7. JokymMeHT0000poT — 3TO:

1) BO3BPATHOE JABUKCHHUE JTOKYMEHTA B IIPOLIECCE €TI0 IABMKEHMS B OpraHU3alluu

2) TO K€, 4TO U JIOKYMEHTOIOTOK

3) JBIKEHUE JOKYMEHTA B OPraHU3alMU ¢ MOMEHTA €T0 MOAIUCAHUS 10 OTIIPABICHUS
4) JBHKEHUE JOKYMEHTOB B OPraHM3al[ii C MOMEHTA UX CO3AAHUS WIH ITOJTYYEHUS 10

3aBCPIICHUS UCIIOJITHCHUA UJIN OTIIPABJICHUA

8. lokymeHT — 3T0:

1) uH(popMaIus, 3aKperieHHasi B IPOCTPAHCTBE U BPEMEHHU Ha JIUCTe Oymaru

2) CBEJICHHSI O COOBITUSX, IPOIIECCax, ABJICHUAX, HE3aBUCUMO OT CIIoco0a Ux
MIpeJICTaBICHUS

3) uHpopmarus, 3apuKcupoBaHHas Ha OyMa)KHOM HOCUTeNe

4) 3auKCUpOBaHHAs HA MAaTepPHUATILHOM HOCHUTENEe HH(POpMAITUs C PEKBH3UTAMH,

ITO3BOJIAIOIINMHU €€ I/I,E[GHTI/I(I)I/II_II/IpOBaTB

9. B cucteMy OpraHu3alMOHHO-PACTIOPSANTEIBbHOM JOKYMEHTAIlUH BXOIMT:
1) (buHaHCOBAs JOKYMEHTAIUS

2) OaHKOBCKasi JOKYMEHTAIIHSI
3) CIpaBOYHO-MH(POPMAITUOHHAS JJOKYMEHTAITUS
4) OTYETHO-CTATUCTHYECKAs TOKyMEHTAIUs

10. Opranusanust padoThl ¢ JOKYMEHTAMH BKJII0YAET:
1) JNOKYMEHTHPOBAaHNE



2) OpraHU3aIHIO0 JOKYMEHT0000poTa
3) coop unpopmanuu
4) OpraHu3aiuio pabouero Mmecta

11. O6bem 1OKYMeHT0000pOTA — ITO:

1) KOJINYECTBO BO3BPATHBIX JBHKEHUI JOKYMEHTA 32 TOJ1

2) 00bEM OJIHOTO JIeIa, YMHOKEHHBIH Ha KOJTMYECTBO JIeJl, 3aBe/ICHHbIX B OPraHU3ali1 B
TE4YEHUE rozia

3) KOJINYECTBO JOKYMEHTOB, IIOCTYIUBIINUX B OPTaHU3ALUIO U CO3JaHHBIX €10 B
ONPENEIICHHBIN MTEPUOJT

4) MIPOM3BE/ICHHUE IIJIOMIAIN OIHOTO JIUCTa ToOKyMeHTa ¢popmara A4 Ha ol1iee KOIUIeCcTBO

JIMCTOB JOKYMCHTOB, IIOCTYNIMBIIUX B OPraHU3alUIO 3a I'oJg

12. PekBU3HUT — 3TO:

1) TO e, 4TO U OJaHK JOKyMEHTa

2) o0111ee KOIMYeCTBO CTPOK B JOKYMEHTE

3) 00s13aTeNbHBIN AIEMEHT JOKYMEHTa

4) CTEICHB 3alUThI JOKYMEHTA OT MOICIIKA

13. FOpuauyeckasi cujia J0KyMeHTa o0ecrieYuBaeTCs:

1) HaJInyreM Ha GnaHke nzoOpakenus ['ocynapctBenHoro repba Poccun
2) KOMIIETEHIIMEN U3aBLIETO €r0 OpraHa

3) HaJMYueM rpuda yTBepkIeHus

4) HaJIM4YUeM OTMETKU 00 UCTIOJTHEHUH JOKYMEHTA

14. HaumeHOBaHMe BHAA JOKYMEHTAa , COCTABJECHHOI0 MJIM H3AaHHOI0 OpPraHM3aLHeH,
HAO0JI7KHO OBITH ONpeaeIeHO:

1) JOJDKHOCTHOW MHCTPYKIIUEH

2) [TonoxxeHrem 06 opraHu3anuu (yCTaBOM)
3) [TpoTokomom

4) HNHcTpykuume no 1eaonpou3BOACTBY

15. B cipaBo4HbIe JaHHBIC 00 OPraHU3ALMHN HE BKJIIOYAETCH:

1) MOYTOBBIN ajipec
2) HOMep TenedoHa
3) OAHKOBCKHU CUET
4) HalMEHOBAHUE BBILIECTOSAIIECH OpraHn3aluu

16. HempaBuiibHoe opopMmiieHue AaThl «aeBATOe Masi 2014 roga»:
1 9 mas 2014 rona

2 2014.05.09.

3. 09 mas 2014 r.

4 09.05.2014

17. Ilopsinok oopmiieHHsI 1aThl B PEKBU3UTAaX JOKYMEHTA ONpeae/sieTcs:

1) [ToctanoBnenuem IIpaBurenscTBa Poccuiickoit denepanun
2) I'OCTom

3) Pacnopsixenuem [pesunenra PO

4) HNHcTpykuume no 1eaonpou3BOACTBY

18. JoskHOCTDb JIMIIa, KOTOPOMY a/IPeCOBAH JOKYMEHT, YKa3bIBaIOT B:
1) NMEHUTEILHOM NageiKe



2)
3)
4)

AaTCIBbHOM ITaJCKC
POAUTCIIEHOM ITAZICKE
BHUHUTCIBHOM ITaACKE

19. IoKyMeHT MOKeT COAePkKATh:

1)
2)
3)
4)

OZIMH ajpecar
7iBa ajpecara

He Oosiee NATH aJipecaToB

He 0oJiee YeThIpex apecaToB

20. DyieMeHTHI IOYTOBOIO a/Ipeca YKAa3bIBAIOT B MOC/I€10BATEILHOCTH:

1)

2)

CTpaHa

o0acTb, Kpaii, pecryonuka
HACEJICHHBIN MYHKT

yauLla, HOMEp J0Ma, HOMEp KBapTUPHI
HalIMEHOBAHUE aJpecara

HaMMCHOBAHHUC aipecaTa

HACEJICHHBIN MYHKT

o0acTb, Kpaii, pecryonuka

yJHIIa , HOMEp I0Ma, HOMEp KBapTHPHI
CTpaHa

3) HauMeHOBaHHE ajJpecara

yJMLa, HOMEp JIoMa, HOMEp KBapTHPHI,
HACEJICHHBIN MYHKT

o0acTb, Kpaii, pecryonuka

CTpaHa

21. Ilpu opopmiieHun rpuda yrsepaxaeHus CJ10BO YTBEPKIAI0 MMeeT CJeAyIUuil BUI:

1)
2)
3)
4)

Yr1Bepxkaaro
«YTBEpKIAI0»
YTBEPX/AIO
«YTBEPXIAIO»

22. JlaToii npuKa3a sBJIsIeTCH:

1)
2)
3)
4)

JlaTa ero MoANUCaHus
JlaTa ero BCTYIUIEHUS B CHUILY

JlaTa €ro pacChUIKU

JlaTa ero MOJIY4YeHUsl CTPYKTYPHBIM ITOAPA3IEICHUEM

23. A6opeBuarypa pexBuzuta OKY]l pacmndpoBbiBaercs, Kak:

1)
2)
3)
4)

0TpaciaeBOi KOMU(PUKATOp YHUPHUIIMPOBAHHON TOKYMEHTAIUN
oOuiepoccuiickuil kiaccuukarop yHUPHUIMPOBAHHBIX TOKYMEHTOB
o01mepoccuiickuii kiaccu(ukaTop yrnpaBieHIeCKOH JOKyMEHTAIUN
oTpaciieBoil KoauduKaTop yrnpaBlIeHYECKOW JOKYMEHTAIUH

24. Ecam Ha [0OKyMeHTe 3aroTOBJICHA TMOANUCH HAYAJbHUKA NOAPA3ACJICHUS,
NMOANMCHIBACT JOKYMEHT €ro 3aMeCTUTEJIb, TO CJIeAyeT:

1)
2)
3)
4)

aonedaratb MpeaIor «3ay nepea JO0JHKHOCTBIO HaYaJlbHUKA

HAImUCAaThb OT PYKHU IMPECIJIOT «3a» NCPEA JOJLKHOCTBIO Ha4YaJIbHUKA

IMOCTAaBUTH KOCYIO UCPTY NEPE JOJDKHOCTBIO HAYaJIbHUKA

HCIIPABUTH U YKa3aTb HACTOAIIYIO JOJDKHOCTD U (I)aMI/IJ'II/IIO JuIa, moAIruChIBarOIICro

JOKYMEHT

a



25. Ilpu opopmiienun rpuga coriacoBaHus CJI0BO «COIVIACOBAHO» UMeEET CJAeXYIOIMA BU:
1. COI''TACOBAHO

2. CormacoBaHo

3. «COI'JTACOBAHO»

4 COI'JTACOBAHO:

26. IIpaBuibHoe odopMienne paciuuppoBku noanucu B pekpusure «Iloanuce»:
1) B.I1. IBaHoB

2) B.lBanos

3) HBaHoB

4) HBanos B.I1.

27. 3aro/10BOK K TEKCTY 10JI:KeH OBbITH COIJIACOBAH C:

1) HaVMEHOBAHHMEM BHUJA TIOKYMEHTa

2) C HAMMEHOBAaHUEM OpPTaHMU3aALMH - ABTOPA JOKYMEHTA
3) C JIaTOM JOKyMEHTa

4) C HAMMEHOBAHUEM BBIIIECTOSAIEH OPraHU3AIUN

28. OTMeTKa 00 HCIIOJIHUTEJIE JOJI)KHA BKJIIOYATH B ce0d:

1) daMuInio U HoMep TeaePOoHa UCTIOTHUTENS

2) DaMUINIO U UHULIAAJIBI HCTIOTHUTEIIS

3) Wunnmans! 1 GaMuInio UCTIOITHUTENS

4) Wuunumanel, pamMunuio u HoMep TeiaedoHa UCTIOTHUTENS

29. Ilpu HampapjieHMH NHCHBMA JOJUKHOCTHOMY JIMIY €ro AOJKHOCTH W (aMUJIus B
PEeKBH3HTE «ApecaT» YKa3bIBalOTCH:

1) B POJIUTEIIBHOM IAJIEKE
2) B MIMCHHUTEIIBHOM HaeKe
3) B JIaTEJIHHOM ITaJI€Ke

4) B TBOPUTEIBHOM TaJIEXKe

30. PexBU3HT «3aroJI0OBOK K TEKCTY» He HCIIOJIb3YeTCs:

1) B IIpUKa3ax

2) B ITIOCTaHOBJIEHUSX

3) B CONMPOBOJUTENBHBIX TUChMAaxX
4) B PaCIOPSKEHUSX

31. Kakas nesoBasi Oymara HaunHaeTcsl ¢ MecTouMenus 1-ro auna?

1) MIpUKa3

2) 3asIBJIICHNE

3) JIOBEPEHHOCTH
4) pestome

32.B kakoM M3 HaA3BAHWH JONYUIEHA OIIMOKA B MCIOJb30BAHMH MPONUCHON WIH CTPOUYHOM
OyKBBI.

1)  OproBCKUH IOPUIUICCKHIA KOIEIHK

2)  Opnosckas mkona N 16

3) Poccuiickas akanemusi rocyaapCcTBeHHOM ciy»0bl ipH [Ipe3unente Poccuiickoit deneparm

4)  Tocymapcreennas TpEThIKOBCKas rajepes

33. Kakasi u3 npuBeieHHbIX (paMHUJIMi He CKJIOHSAETCS.



1) [Maxpaii

2) [Ilepb6a
3) Trauyk
4) [[lamOuHaro

34. Boi0epuTe NpaBUJILHBIN BAPHAHT 3aKJIIOYUTENIbHOI (OpMYJIbI BeKJIMBOCTH B 1€JI0BOM
NHUCbMe.

1) C yBaxxeHuEM

2) Bcerma Bam

3) C yBaxeHuew,

4) C BBICOYANMIINM TOYTEHUEM,

35. OT™MeThTe, KaKoe CJI0BOCOYETAHME COOTBETCTBYET SI3bIKY IOKYMEHTA.
1) 3aBOJIUTH YTOJIOBHOE JICIIO

2) BBICJIaTh HA PACCMOTPEHUE
3) BBIIATH KPEIUT
4) BO3JIOXKUTH KOHTPOJIb

36. C kakuM ¢JIOBOM HeJib3s1 ynorpeoutb yactuny HE:

1) HEsBKa

2) HEUMCHHE

3) HecoOoIeHne
4) HETMPU3HAHKE

37. Kakoe u3 npuBeleHHbIX CJI0B MOKHO YIOTPeOJISITh B sI3bIKe JOKYMEHTA:

1) IIEHCHOHEPKA
2) JTUPEKTpHCA
3) cekperapiia
4) CTYJCHTKA

38. OTMeThTe HeyIaYHBbIH BHIOOP GOPMBbI MHOKECTBEHHOI0 YHCJIA CYIIeCTBUTEILHOIO:

1) peKropa
2) npodeccopa
3) JIOTOBOPHI

4) JUPEKTOpA.

39. OT™MeThTE CJIOBO, KOTOPOE HANMKUCAHO MPABWILHO:
1) Oe3WHUIIMATUBHBIN
2) TpeabIHCYAbTHBIN
3) B3BIMaTh
4) MeXBIHCTUTYTCKUI

40. OT™MeTBTE CJIOBO, B KOTOPOM /IOIYIIeHA OIIHOKA:

1) OecnperneIeHTHBIN

2) KOH(HIEHITUATBHOCTh
3) KOHBIOHKTYPIIIUK

4) FOPUCTKOHCYIBT

41. OT™MeTHTE C10BO, B KOTOPOM JIONYII[eHA OIIMOKA:
1) aneuIsIIus
2) uiep



3) Yepkeccus
4) Tannun

42. OT™MeThTE, B KAKOM COKPALlEHUHU AOMYIIeHA OIUOKA:

1) JIOJLT.

2) MJIPJI.

3) 3arc

4) IT.

43. OTmeTbTe 260peBHATYPY MYKCKOI'0 poja:
1) MUK

2) TCXK

3) IOHECKO

4) CHIN

44. BoiOepuTe NpaBWIBHBIN BapUaHT 0()OPMJICHHUS aThl B TEKCTe:
1) ¢ 2008 10 2010 rox

2) B 2008/ 2009 romax

3) ¢ 2008 o 2010 rozmer

4) ¢ 2008 1o 2010 rox

45. OT™MeTBhTE HENPABWIBHO 00PA30BAHHYIO (DOPMY YHCIUTEIbHOTO:

1) OoJiee ABYXCOT ABAALIATA YYACTHUKOB

2) C IByMSICTAMH JBAIIATHIO0 YYaCTHUKAMHU
3) 0 JIByXCTax JIBa/IIaTH y4aCTHUKAX

4) K JIByCTaM JIBa AT Y4aCTHUKAM

46. Kakasi u3 sI3bIKOBBIX (D)OPMYJI He COOTBETCTBYET CTPOro O(pMIUAIbHOM NepenucKe:

1) CraBuM Bac B u3BecTHOCTS, UTO...

2) Y6eautenbHo mpocuM Bac pemmth Bompoc...

3) Ecnun Bam He TpyaHO, coo0muTe, moxxanyicra, ...
4) [Ipurnamaem Bac npuHsATh y4acTue...

47. Kakue M3 KJI0YeBbIX CJIOB COIMPOBOAUTEC/ILHOI0 MUCbMaA ajipeCoBaHbl B CTOPOHHIOKO
OpraHus3anuio:

1) IIpencrasnsiem Bawm...
2) Hampasnsem Bawm...
3) IToceimaem Bawm...

4) Bricbutaem Bawm...

48. OT™MeTBhTE, KaKOEe CJI0BOCOYETAHUE MOKHO MCII0JIb30BATh B SI3bIKE JJOKYMEHTA:

1) 3a/1eCTBOBATh COTPYIHUKA
2) O3BYYHUTH TOUKY 3PCHHS

3) MPOMHKCATh B IOKYMEHTE

4) BBITTOJIHUTH MTOPYUYCHHE

49. B kakoM psi1y Bce €JI0BA COYETAIOTCS € IJIAroJiaMu NPpaBUJIbHO:

1) MOBBICHUTD (TpeOOBaHMS, YCIIEBAEMOCTb, TOKA3aTEIIN)
2) oKa3ath (TOIICPIKKY, BHUMAHUE, BPE)
3) YIEIIEBUTD (IIPOAYKTHI, CEOECTOMMOCTD, TOBAPHI)

4) MIPUHUMATH (K UCTIOJIHEHUIO, K CBEJICHUIO, MEPHI)



50. OT™MeTbTE, B KAKOM CJIOBOCOYETAHHMH COACPKUTCH IPaMMATHYECKasi OIIHOKA:

1) 3aIUTaTUTh 3a MPOE3 ]
2) OILIATHTH IO CYETY
3) 3arIaTUTh JOJITH

4) YIUIATUTH 32 MOKYIIKY

51. OTMeThTE NJIEOHA3M, KOTOPbI MOKHO YNIOTPEOJIATH B 1€JI0BOi peun:

1) KOHCEHCYC MHEHUM

2) aIMHHUCTPATUBHOE YIIPaBIICHNE
3) TOP>KECTBEHHAs LIEPEMOHMS

4)  namATHBI CYBEHHUP

52.0TMeTbTe, KaKoii u3 MPOU3BOAHLIX MPEIAJIOroB CJICAYET 3AMCHUTD:

1) B cooTBeTcTBUM € JOTOBOPEHHOCTHIO. . .

2) Ha ocHOBaHuM BBIIECKA3aHHOTO. ..

3) Bcnenctue npeacTosumx BbIOOPOB. ..

4) brnaronaps ykazaHHBIM OOCTOSITEIILCTBAM. . .

53. B kakoM cJ10Be JONYIIeHA OIN0OKA B HAMUCAHUN OKOHYAHMSA:

1) Ilo okoH4YaHUM CpoKa...
2) ITo nmpenbsBIEHUN TOKYMEHTA. ..
3) [Io mpunere B a3pomnopr...

4) ITo mpuesny B MockBy...

54. OTmeThTe, KaKOE CJI0BOCOYETAHHE He YNOTpPeOIseTcsl B 1eJIOBOH pedn:

1) HCITOJIHUTEIIBCKASI BIACTD

2) MPEACTaBUTENLCKUE PACXOBI
3) KapAUHAIbHBIN BOIIPOC

4) KUITAITHBINA (HOH]T

55. IloHsAiTHE «3JIEKTPOHHBII IOKYMEHT)» ONpe/ieseHO:

1) ®enepanbHbIM 3ak0HOM «O0 MHPOpMAIIH, HTHPOPMAITUOHHBIX TEXHOJOTHIX U O
3anuTe MHGOpMaIm»

2) ®enepanbHbIM 3aKk0HOM "O0 3MeKTPOHHOM 1M poBoii moamucu") (+)

3) ®enepanbHbIM 3aKOHOM «OO0 3JEKTPOHHOM JOKYMEHTE»

56. IlepeyeHb o00s3aTeJbHBIX CBEAEHMH O JOKYMEHTAaX, HCHOJb3yeMbIX B CHCTeMax
3JIeKTPOHHOI0 JAO0KYMeHT0000poTa (eaepaibHbBIX OPraHOB MCHOJHHUTEILHONW BJIACTH,
onpeeJieH:

1) TurnoBoii HHCTpYKLIKEN TIO JEIONPOU3BOICTBY B (peIepabHbIX OpraHax
UCIIOJIHUTEIBHOM BIIACTH

2) ®denepanbHbIM 3aKOHOM "O TOKyMEHTAlMOHHOM OOECIIEUEHUH YIIpaBJIEHYECKON
nearenpbHocT"

3) [Toctanosnenuem IlpaBurtenbcta Poccuiickoit deneparun «O06 yrBepxkaeHuu paBun
JIeTIOTIPOM3BOJICTBA B (heiepalibHBIX OpraHax UCHOIHUTEIBHOU BIacTu» (+)

4) [ToctanoBnenueM IIpaBurenscTBa Poccutickoit denepanun «Ilonoxenue o cucreme
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTa»

57. Opranu3aTopomM MeKBeIOMCTBEHHOTI'0 JIEKTPOHHOTI'0 IOKYMEHT0000pOTA SIBJIAETCS:
1) ®denepanpHas cayx0a oxpanbl Poccutickoit deneparuu (+)

2) Anmunucrtpanus [Ipesunenra Poccuiickoit @enepannu

3) Amnmnapar [IpaButensctBa Poccuiickoit denepanmm.



4) I'maBHOE ympaBieHue crienuanbHbIX mporpamm Ipesunenra Poccuiickon denepanuu

58.CepTuukar K/I1104a 3JIeKTPOHHOI HH(POBOH MOANUCH He BKJIIOYACT:

1) pEerucTpaloHHbI HOMep cepTuduKaTa KiIroua HOAMHUCH,

2) CPOK JIeHCTBHS cepTU(HUKATa KITH0Ua MOAMUCH

3) CBEJICHUS O BJIaJIeIbIla CePTH(HUKATA KITF0Ya TIOITUCH

4) OTKPBITBIN KIII0Y JIEKTPOHHOHN 1M (pOoBOil moxnucy;

5) 3aKPBITHIN KJIHOY AJIEKTPOHHOM IM(poBoii moanucH (+)

6) CBeJIeHHsI 00 yIOCTOBEPSAIOLIEM LIEHTPE, BBIAABIIEM CepTU(UKAT KITF0Ua MOAIUCH;

7 CBe/IeHUs 00 yCIIOBUS MPU3HAHUS IOPUINUECKOr0 3HAUYSHHSI 3JIEKTPOHHOIO JOKYMEHTA C

ANIEKTPOHHOH IM(POBOI MOITHCHIO

59. MeTtagaHHBIE — JTO:

1) 00s13aTeNIbHBII KOMIIOHEHT PEruCTPAlMOHHON KapThl JOKYMEHTA

2) OJIHA U3 COCTABJIAIOLINX HIEKTPOHHOMN HU(DPOBON MOANUCH

3) uaeHTU(UKATOp HHPOPMAITMOHHOTO pecypca, MO3BOJISIOMINNA YIPABISITH UM,
OCYILIECTBIISATh IOUCK U XpPaHEHUE

4) JaHHbIE, ONPEENSIONINE IOPUANYECKYIO CHITY 3JIEKTPOHHOTO JJOKYMEHTa

4.3. OueHo4YHbIe CPEACTBA I IPOMEKYTOYHOM ATTECTALIUM.

4.3.1. PopmupyemMble KOMIIETCHIIMM C YKa3aHMeM J3TanoB X (opMupoBaHHUs B Npouecce
ocBOeHUs oOpa3oBarejbHOW mnporpamMmbl. [loka3ateqim M KpUTepUMH OLEHUBAHUSA
KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

Kon HanmenoBanue Kon HanmenoBanue JTamna
KOMITETEHITNH | KOMITETCHITHH JTamna OCBOEHHSI KOMIIETCHIIUT
OCBOCHUS
KOMITETEHITUU

OIIK-4 CriocoOHOCTE ocymectBisiTh | OITK-4.2 Cnoco0HOCTh
JIeTIOBOE OOIIEHHE W MyOJIMYHBIC OCYILECTBJIAT JIeJTIOBOE
BBICTYIIJICHUS, BECTU IICPETOBOPEI, 06I_HGHI/IC, HY6HHqHBIe
COBCIIaHHA, OCYIICCTBIIATH BBICTYILIEHHS, BECTH
JICTOBYIO TepereKy 1 MIEPETOBOPHI, COBEIIAHMS.
NOAACPKUBATH QJICKTPOHHBIC
KOMMYHUKaIlUN

OIIK-6 CIIOCOOHOCTh pemats | OITK-6.3 CnocoOHOCTh ~ NMPUMEHATH
CTaHJapTHbHIE 3a/1aun OCHOBBI MH(OPMAIIMOHHOM
npodeccruoHaIbHON u oubimorpaduveckoit
NEeSITeNbHOCTH  HAa  OCHOBE KYJIBTYPBI,
MHPOPMAITMOHHON u UH(POPMALTMOHHO-
OoubmmorpaduueCcKoi KyabTyphl KOMMYHHKAITMOHHBIX
c pUMEHEHUEM TEXHOJIOTHIA U PEIIeHHS
nH(GOPMaIMOHHO- 3amad  mpodeccroHaNIbHOM
KOMMYHUKAITHOHHBIX TESITeTbHOCTH.
TEXHOJIOTUHA U C y4eToMm
OCHOBHBIX TpeOoBaHMI
nH(pOpMAITMOHHOM
0e30MacHOCTH

JTan 0CBOEHUs IMoka3arenn Kpurepmuii onenuBanus
KOMIeTeHI U OlleHUBAHUS

OIIK-4.2 Onpenenenbl  Metoasl W | Onpenensier METOEI u




JTan oCBOCHUA
KOMIIeTeHIIMH

IMoka3zarean
OLICHUBAaHUSA

Kpurepuii ouennBanus

Croco6HOCTB

OCYILIECTBIIATh JIeTI0BOE
oOuieHue, nyOJInYHbIe
BBICTYIUICHUS, BECTH
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4.3.2. Tumnosble OLICHOYHBIE CPEICTBA
Bomnpocsl k 3aueTy
1. O6nacts npumenenust [OCT P 6.30-2003 «YHuduuupoBanHasi cucTeMa OpraHH3allMOHHO-
pacrnopsaUTENbHON TOKYMEHTALUI.

CocraB pexBusutoB 1okymeHToB o 'OCT P 6.30-2003.

2.
. Pors 1 3HaueHne qOKyMeHTHON MH(OPMAIH U ETOTIPOM3BOICTBA.
. TpeGoBanus x ohopmiieHUIO peKBU3UTOB ¢ 15 1o 18.
. TpeboBanus k 0o(hopMIICHHIO PEeKBU3UTOB ¢ 1 110 7.

. TpeGoBanus k 0o(hopMIIEHUIO PEKBU3HUTOB ¢ 8 10 14.

. TpeboBanus k opopmiiennro 19 pexBusuTa.

. TpeGoBanus x ohopMiIeHUIO peKBU3UTOB 22 1 23.
9.

03N DN KW

I1.

TpeGoBanus k ohopmiieHn o pekBU3UTOB 20 1 21.
10. TpeboBanus Kk 61aHKaM JJOKYMEHTOB U O()OPMIICHHUIO TOKYMEHTOB.

TpeboBanusi K HW3TOTOBJIEHUIO, YYETY,

HCIIOJIB30BAHUIO W XPAHCHUIO OJaHKOB C

BocnpousBeneHneM I ocynapcrennoro ['epoa PO u I'epba CyobextoB PO.
12. TpeboBaHus k 0OpMIICHUIO peKBU3HUTOB ¢ 24 110 30.
13. Cxema pacnosioxeHus! peKBU3UTOB JTOKYMEHTOB yIIIOBOro OjaHka Ha (hopmare A-4 COrliacHO
I'OCT P 6.30-2003.
14. Anroput™ cocTaBieHUsI JOKYMEHTOB.
15. Cxema pacrosoXeHusi PEKBU3WTOB TOKYMEHTOB MpOAOJbHOro OjaHka Ha dopmare A-4
cornacHo ['OCT P 6.30-2003.
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WHpopMalmoHHO-CIIPaBOYHbBIE IOKYMEHTHI.

OpraHu3aluoHHbIE TOKYMEHTHI.

PacniopsiauTenbHble TOKYMEHTHI.

JIOKyMEHTBHI 110 JIMYHOMY COCTABY.

3aHeceHue B TPYIOBYIO KHIXKKY CBE/IEHHUH 0 paboTe, Harpa)IeHUsX U MOOIIPEHHSIX.
. [Ipukasbl MO TUYHOMY COCTAaBY.

Bxmagpii B TpyIOBYIO KHUXKKY.

TpynoBblie KHWXKKU: 0OpMIIEHHE, BEICHNE, Bbl1adya IIPY YBOJIbHEHHUH, YUET.
JlyOnuKkar TpynoBOM KHIKKH.

Opranuzaiust JOKYMEHTO000pOTa Ha IPEIIPUITHH.

JInunsle nena.

Jlnansie kaprouku mo ¢popme T-2.

Perucrpanus 1 KOHTPOJIb UCIIOJTHEHUS TOKYMEHTOB.

O06paboTka NOCTYNAIOIMIMX B OPraHU3AIMIO IOKYMEHTOB.

O06paboTka OTHpPaBISIEMbIX U3 OpraHU3aluU JOKYMEHTOB.

CocTaBieHre HOMEHKJIATypbl Jedl.

ApXHB OpraHu3aluy.

®opMHpoOBaHUE JIEIL.

. JIOKyMEHTBI ¢ OrpaHHUYEHHEM JIOCTYIA: KIacCU(pHUKaIUA 10 Tpudy OrpaHUYEHHOTO JIOCTYIIA,

1eJh 3alUThl KOH(PUACHIHAIBHOW HH(POpPMAIIMU, TEPEUYCeHb CBEACHHN KOH()HICHIIMAIBHOTO
Xapakrepa, o0ecrevyeHne 3aiuThl.

35
36
37

. IloaroroBka TOKyMEHTOB K ApXUBHOMY XPaHEHUIO.
. Opranuzanus coBemianuii, kondepeHuui, coopanui.
. Benenue nenonpousBoAcTBa, 00ECNEUMBAIOIIETO Y4YET U COXPAaHHOCTb JIOKYMEHTOB,

coJiepKalux KOHQUICHINATHEHYIO HHPOPMAIIHIO.

38
39

3a

. J1enonpon3BOACTBO yUpEKACHUS.
. [IpuMepHas HOMEHKJIaTypa A€l yUpeKICHUS

Tunosoe 3axanue

O0aHnue: ompedaxmupyiime npeoCmasieHHblli OOKYMEeHM
gcmasbme HeOOCMAaowue PeKeU3 UMb,
gHecume UCNPABIEeHUs 8 PACNONIONCEHUE PEKSUSUMOE HA NoLe OOKYMEHMA,
ucnpasvbme owuOKU 8 0YOPMIEHUU PEKBUUMOE OOKYMEHMA,
ucnpasvme s136IK08ble OUWUOKU 8 MeKcne OOKYMeHmA.

MUHHUCTEPCTBO KYJIbTYPHI # MACCOBBIX KOMMYHUKALIAI P®
®EJEPATHHOE APXUBHOE ATEHTCTBO
(POCAPXUB)

No 536 8 Hos10ps 2015 rona

TunoBasi MHCTPYKIUSA MO 1eJIONPOU3BOIACTBY
B (herepajibHBIX OPraHax MCMOJHHUTEILHON BJIACTH.

B cBmu ¢ mll.l TunoBoro permaMeHTa B3auMOJCHCTBUS (peepalbHBIX OpraHoOB

WCTIOJTHUTENHOM BJIACTH, YTBEPKICHHOTO MTOCTAHOBJICHUEM MPAaBUTENLCTBA PO,
MPUKa3bIBAKO:

1) yTBepAWTH MpWIaraeMyr0 THUIIOBYIO WHCTPYKLHIO 110 JEJONPOU3BOJICTBY B

(be,[[epaJ'IBHLIX opraHax HCIIOJHUTEIIbHOM BJIaCTH,



2) npuka3 ¢enepanbHoil apxuBHOU CiykObl P®D «OO6 yTBepk J€HUU TUIIOBOM
WHCTPYKIIMK TI0 JEJIOTIPOM3BOJICTBY B (heAepallbHBIX OpraHax WCIIOJHUTEIFHONW BIIACTH
MPU3HATH MOTEPSIBILIUM CHITY.

[Tpunoxenue: Ha 5 cTp. B 1 Bapuanre.

MUuHHCTpP KyJIBTYpBI
Y MacCOBBIX KOMMYyHUKaui PO Coxornos A.

CnupugoHoBa

[Ixana oueHUBaHUS.
OneHka 3HaHWN, YMEHM, HAaBBIKOB MPOBOJUTCS Ha OCHOBE OaJNIbHO-PEHTHHIOBOM CHUCTEMBI:
30% u3 100% (wm 30 GammoB u3 100) - BkiIag B HMTOTOBYIO OIEHKY IO pe3ylbTaTam
IIPOMEKYTOYHOU aTTECTALUH.
ITpu ouleHMBaHUM OTBETa OOYUAIOIIErOCs B XO/€ MPOMEXYTOYHOM aTTecTallii MOXKHO ONUPAThCS
Ha CICAYIOIUE KPUTEPHUH:

bas Kputepuii oieHKH

26-30 OOyyaromuiicss  TOKa3bIBa€T BBICOKHMH  YpPOBEHb  KOMIICTCHTHOCTH, 3HAHHS
OpOrpaMMHOTO  Marepuana, Yy4eOHOW, TEepHOAMYECKOH ©  MOHOrpaduyecKoit
JUTEPATYPbI, 3aKOHOAATEIBCTBA U MPAKTUKH €r0 IPUMEHEHUsS], PACKPBIBAET HE TOIBKO
OCHOBHBIE MOHSTHS, HO U AHAJIU3UPYET HUX C TOUYKU 3PEHHUS PA3IUYHBIX aBTOPOB.
OOyuarommuiics MOKa3bIBaeT HE TOJIBKO BBICOKHH YPOBEHb TEOPETUYECKUX 3HAHUM, HO
U BHOUT  MEKIUCUMIUIMHApHbIE  CBsi3u.  [IpodeccrmoHanbHO,  TPaMmoTHO,
[I0CJIe/I0BATENILHO, XOPOIIUM S3bIKOM YETKO M3JIaraeT Marepuall, apryMEHTUPOBAHHO
dopmynupyeT BHIBOJBI. 3HA€T B paMKaxX TpeOOBaHHH K HANpaBICHUIO U TPOQHITIO
HOATOTOBKM 3aKOHOJATENIbHO-HOPMAaTUBHYI U IpakTHyecKyro O0a3y. Ha Bompocsl
OTBEYAET KPATKO, API'YMEHTHPOBAHO, YBEPEHHO, IO CYLLECTBY.

16-25 OOyvaromuiicss TOKa3bIBa€T JOCTATOYHBIM YPOBEHb KOMIIETEHTHOCTH, 3HAHHS
MaTepuanoB 3aHATUH, YUeOHON W METOIMYECKOM JUTEpaTyphl, 3aKOHONATEIbCTBA H
NPaKTUKU €ro NMPUMEHEHUs. YBEPEHHO U MPO(EeCCHOHAIBHO, IPAMOTHBIM SI3BIKOM,
SCHO, YETKO U MOHSATHO H3JIaraeT COCTOSIHUE U CYTh BOIIpOca. 3HA€T HOPMATHUBHO-
3aKOHOZATEIbHYI0 M  IpPaKTHUYEeCKyl0 0a3y, HO TpH OTBETE€ JOIYCKaeT
HECYIIECTBEHHbIE norpemHocTi. O0yJaromuiics MoKa3bIBaeT JOCTATOUHBIM YPOBEHb
npogecCUOHANBHBIX 3HAaHUM, CBOOOTHO ONEPUPYET MOHATUSAMH, METOAMH OLIEHKH
IOPUHATHSA PEIICHUH, HMEET IMPEACTaBICHHE: O MEXIUCUUIUIMHAPHBIX CBS3X,
YBSI3BIBACT 3HAHMSI, IIOJIyYEHHBIE IIPH M3YyYEHUM PA3JIUYHBIX JUCLUIUINH, YMEET
AQHAJIU3UPOBATh MPAKTUUYECKUE CUTYallUH, HO JOIMYCKAeT HEKOTOpbIE MOTPEHIHOCTH.
OTBeT MOCTpOEH JIOTMYHO, MaTepUaj MU3JIaraeTcs XOPOIIMM SI3bIKOM, MPHUBIIEKAETCS
MH(POPMATUBHBIA M WIIOCTPUPOBAHHBIM Marepuas, HO IPH OTBETE JOIYCKAaeT
HEKOTOPBIE MOTPEIIHOCTH. BOIPOCHI HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYAHEHUI.
6-15 OOyuaromuiicss MOKa3bIBaeT JOCTATOYHbIE 3HAHMS MaTEpUalOB 3aHATUH, HO MpH
OTBETE OTCYTCTBYET JOJDKHASI CBSA3b MEXKIY aHAIM30M, apryMEHTALMENH U BBIBOJAMM.
Ha nocraBneHHble ujeHAMM KOMHUCCHUHU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIYCKAeT
norpemHocTy. OOydarouuiics BiaJeeT MPAKTUYECKUMHM HaBBIKAMH, NPHUBIICKACT
WUIIOCTPATUBHBIN Marepuaj, HO UyBCTBYET €0l HEYBEpPEHHO IIpH aHaju3e
MEXIUCLUMIUIMHAPHBIX CBA3e. B oTBere He Bcerma MPUCYTCTBYET JIOTHKA,
apryMeHThl TPHUBJIEKAIOTCSI HEJOCTAaTOYHO Beckue. Ha mocTaBieHHBbIE BOMPOCHI
3aTPYJHSETCS C OTBETaMU, ITOKa3bIBAET HEAOCTATOYHO NIIyOOKHE 3HAHUSL.

0-5 OOyuaromuiicss IOKa3bIBaeT cjladble 3HAHUS MaTepUaAIOB 3aHATHH, Yy4ueOHOI
JUTEPATYpPbl, 3aKOHONATEIbCTBA M MPAKTUKU €ro MNPUMEHEHUs, HU3KUHA YPOBEHb
KOMITETEHTHOCTH, HEYBEPEHHOE H3JIOKeHne Bompoca. OOydarommiicst MOKa3bIBaeT
ciabblii  ypOBeHb NPO(PECCHOHAIBHBIX 3HAHUHN, 3aTpyAHSCTCS TPH  aHAJIM3e




[IPAKTUYECKUX CUTyalui. He MOXeT mpuBECTH NpUMEPBI U3 PEaJbHOM IIPAKTUKH.
HeyBepeHHO M JIOTMYECKM HEMOCIIENOBATENBHO M3IaraeT Marepuan. HempasuiabHO
OTBEYAET HA BOIPOCHI WIK 3aTPYIHAETCS C OTBETOM.

[IIxana nepeBoaa U3 MHOTOOAJIILHON CUCTEMBI B TPAUIIMOHHYIO:

- o0yyJaromeMycsi BHICTaBIISIETCS OLIEHKA «HE 3aYTeHO», eclii oOyuaroiuiicss HaOpan meHee 50
0asoB,

- OLIGHKAa «3a4TE€HO» BBICTABIIACTCS NPH YCJIOBHH, ecH oOydaromuiics Hadpan ot 50 mo 100
0aJIoB.

100 GamioB BBICTABISETCS IPU YCIOBUU BBIMOJHEHUS BCEX TpPeOOBaHUN, a Takxke IMpH
00s13aTEILHOM  TMPOSIBIICHUM TBOPUYECKOTO OTHOIICHUS K TMPEAMETy, YMEHUU HaXOIHUTh
OpUTHHAJIbHBIEC, HE COJEp)Kallecss B y4eOHMKaX OTBEThbl, YMEHHUU pabOTaTh C MCTOYHHUKAMH,
KOTOPBI€ COJIEP)KATCSA JOIMOJHHUTENIbHON JIUTepaType K KypCy, YMEHHMH COCIHUHSTH 3HAHUS,
MOJTy4YEHHBIE B JAHHOM KypCE CO 3HAHUSAMHU JAPYTUX JTUCIHUIUINH.

4.4. MeTogu4ecKkue MaTepuaJibl

VYerHpllE  onmpoc  ABASETCS OJHMM M3 OCHOBHBIX CIIOCOOOB IPOBEPKM YCBOEHHUS 3HAHUH
oOydatomumucsi. Pa3BepHYTBIi OTBET CTyAEHTAa JOJDKEH IMPEJICTaBIATh COOOW CBSA3HOE,
JIOTMYECKU IOCIIEI0BATEIbHOE COOOIEHHE Ha ONPEAEICHHYIO TeMY, I1OKa3blBaTh €ro yMEHUE
IIPUMEHATh ONPEENICHUs, MpaBuUia B KOHKPETHBIX ciayyasX. OCHOBHbIE KPUTEPUU OLIEHKU
YCTHOTO OTBETa: MPAaBUIBHOCTh OTBETA IO COAEP’KAHMIO; MOJHOTAa M I'TyOMHA OTBETA; JIOTHKA
U3JI0KEHMS MaTepuala (YUUThIBAETCSl YMEHUE CTPOUTD LIETOCTHBIH, 1OCIIE10BaTEIbHBIN paccKas,
I'PaMOTHO I10JIb30BAThCSl CIELUAIBHOM TEPMMHOJOTHEN); HCIOIb30BaHUE JIOMOJIHUTEIBLHOIO
MaTepuaa.

5. Meroguueckue YKazanusd 1Jist Oﬁy‘lalOIIII/IXCﬂ 10 OCBOCHHUIO NTHUCHHUILINHBI

Memoouueckue ykazawus no camoCmosmenbHOU HNO020MoeKe K 3aAHAMUAM JeKYUOHHOZO,

NPAKMUYecKo2o (CeMUHapcKo2o) muna.:

[TogrotoBka K 3aHATUSAM [JOJDKHA HOCHTh CHUCTEMaTHUECKUH XapakTep. OTO TO3BOJIUT

oOyyJarorieMycsi B IOJTHOM 00beMe BBINIOJIHUTE Bce TpeGoBaHMs npernoaasatesnis. OOydaronmmcst

PEKOMEH/yeTcsl M3ydaTh KaK OCHOBHYIO, TaK U JIONOJHHUTEIBHYIO JIUTEpaTypy, a TaKkKe

3HAaKOMUTBbCS C VIHTepHEeT-UCTOUHMKaMH (CIHCOK TpUBEACH B paboueil mporpamme 10

JTUCITUTLIINHE ).

Memoouueckue ykazanus no no02omosKke 00K1a008:

[ToaroroBka oOydaromMXcs K ONPOCY MpPeAnojaraeT M3ydeHHe B COOTBETCTBUU TEMAaTHKOM

IVCIUTUTMHBI OCHOBHOM/ JTOTIOTHUTEIHLHON JTUTEPaTyphl, HOPMAaTUBHBIX TOKYMEHTOB, HHTEPHET-

pECYpCOB.

OOyyvaronuiicsi TOTOBUT JIOKJIa] B (hOPME YCTHOTO COOOIICHHMSI TI0 TEME JUCITUTITHHBL.

IIpennaraercs cienyromas CTpyKTypa JOKJIaaa:

1. BBenenwue:

— YKa3bIBaeTCs TeMa M LeJb JOKJIa/a;

— obo3HauaeTcs MpoOIeMHOE MoJIe, TeMaTHYeCKre pa3ieibl JOKIaaa.

2. OCHOBHOE COJZIEp/KAHUE TOKIIA/1A:

— MOCJIEI0BATEIBbHO PACKPBIBAIOTCS TEMATUYECKUE Pa3/ieibl JOKIaaa.

3. 3axiroueHue:

— TIPUBOMATCS. OCHOBHBIC PE3YJbTaThl W CYXJCHHUS aBTOpa MO IOBOJY ITyT€d BO3MOXKHOTO

peleHHs pACCMOTPEHHOM MPOOIeMbl, KOTOpPbIE MOTYT OBITH O()OPMIIEHBI B BU/I€ PEKOMEH AU,

6. YueOHas iuTeparypa u pecypcbl HHGOPMALMOHHO-
TeJeKOMMYHHMKAIMOHHOI ceTH "UHTepHeT'", BKIIIOYAs NepeYeHb y4eOHO-
METOAUYECKOro o0ecrevyeHus1 1JIs CAMOCTOATEIbHON padoThl 00y4a0IIUXCH 110
AUCUHUILINHE



1.1. OcHoBHas auTEpaTypa
1. AsakbsH C.A. Koncturynnonnoe npaso Poccun YueOusbiit kypc B 2-x Tomax.
Tom 1. Korcturyrmonnoe npaBo Poccun Yueobnsiit kypce: Yuednoe nocodue ['pud MO
P®.Undpa-M, Hopma,2014, - 621c.

2. Anexun A.Il., Kapmonunxkuii, A.A. AqMuHucTtpatuBHoe npaBo Poccuu: yueOHUK. — M:
K «3epuamo-M», 2013. — 752 c.

3. Bapmun M.H. Cucrema rocynapcTBEHHOIO M MYHHMLMIAIBHOTO YIPABJICHUS @ y4COHBIH
Kypc : B 2 T.- M.: U3n-Bo PAI'C, 2011. - T. 1. - 2011. - 464 c.; T. 2. - 2011. - 488 c.

4. Hemun, A.A. T'ocynapcTBeHHas ciyk0a: yueOHUK Jyisi MmaructpoB. — M.: FOpaiit, 2013.-
245c.

5. KnenoB, C.H., HosukoB, C.H., Kpuuumnckmii IL.E. IIpaBoBoe oOecrneueHue
rOCyIapCTBEHHOTO M MYHMIMIAIBHOTO yIpaBieHus: yueOHoe mocobue. — M.: HUIL
Nudpa-M, 2015.- 268c.

6. Oxorckuii E.B. Teopus 1 MexaHU3Mbl COBPEMEHHOI'O IOCYJAPCTBEHHOTO YNPABICHUS. —
M.: ¥Opaiir, 2014. — 478 c.

7. Opeumnn B.I1. Cucrema rocy1apCTBEHHOTO M MYHHUIIMIIATBHOTO YIIPABICHUS: YUEOHUK. —
M.: Uudpa-M, 2013.- 320c.

8. CrapunoB FO.H. I'ocynapctBennas ciyx6a u cinyxebHoe npaso. — M.: HUL Uudpa-M,
2015.-240c.

9. IlaxnatnuuoBa B.II., Mutuna A.H. IIpaBo rocygapcTBeHHOW W MYHUIMIAJIBHON
ciyx0b1. — M: IIpocnekrt, 2014.-528c.

10. [IpaBoBoe obOecreueHNe TOCYIAPCTBEHHOIO M MYHUIIMIIAIBHOTO YIPABICHUS: yueOHOe
nocodue - M. : U3a-so PAI'C, 2011. — 124 c.

11. SInoBckuit B.B., KupcanoB C.A. l'ocymapcTBEHHOE M MYHHUIMIIAJIBHOE YIPAaBICHHUE.
Beenenue B crienimanbHOCTR: yueOHoe mocodue. — M.: KHOPYC, 2013. — 200 c.

6.2 lonosiHuTE IbLHAS JINTEPaTypa
. MyxaeB P.T. Cucrema rocynapcTBEHHOT0 1 MyHHLIMIIAIIBHOTO yIpaBieHus. YueOHuk. - M: 2010.
— 687 c.

ITonos JI.JI., Muraues O.1., Tuxomupos C.B. ['ocynapcTBeHHOE ynpaBIeHUE U UCIIOIHUTENbHAS
BJIACTh: COAEpKaHUE U cooTHomeHue. - M.: 2011. —320 c.

[IpaBoBOoe oOecredeHue rocyaapcTBeHHON ciyx0bl Poccuiickoit Denepanun : yueOnuk / A. C.
AnamoBud [u ap.] ; mox oom. pen. Y. H. bapuuna ; PAI'C npu Ilpesunente PD, Kadenpa roc.
yIpaBieHUss U TpaBoBoro obecmeyeHus: roc. cayxOel. - M. : H3g-Bo PAI'C, 2010. — 559
c.IlIpoxommu B.A., Ilpokomma M.C. ITo3Hanue ynpaBieHUYeCKor cnenuanbHOCTH. - M.: 2013. —
335c.

6.3. YuyeOHO-MeTOAMUYECKOE O0ecTIeYeHHe CAMOCTOATEIbLHOM PadoThl

Aranos, B.C. ConuaibHO-IICUXOJIOTHYECKHE JIE€TePMUHAHThl KpEeaTUBHOW KOMIIETEHTHOCTHU
CTYIEHTOB : MoOHorpadus / AramnoB, Banepuii CepreeBuu, /laBneroBa, Pana VenoBna. - M. :
Makee Urops BsiuecnaBosuy, 2016. - 163 c.

Mopenb MO3UIMOHHOTO OOy4YeHHsI CTYAEHTOB [DIIEKTPOHHBIN pecypc]: TeopeThdyeckue
oCHOBBI U Metoanueckue pekomermanun/ U.b. [usta [u 1p.].— DIEKTPOH. TEKCTOBBIC JaHHBIE.
— M.: MockoBckuii TopoAckoil mnegarorndeckuil yHusepcuter, 2012.— 152 c.— Pexum
noctyna: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— D3BbC «IPRbooks»

ConnanbHO-TICUXOJIOTHYECKUE aCleKTbl (OPMHUPOBAHUS KYJIbTYpbl camooOydaromeiics
opranuzammu / A. 5. Hukonaes [u ap.] // Bonpocs! icuxonoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbI€E IPABOBbIE JOKYMEHTBI



1.

Koncturynus Poccuiickoit deneparyu (mpuHATa BCEHApPOAHBIM rojocoBanueM 12.12.1993) (c
Y4E€TOM IONPABOK, BHECEHHBIX 3akoHaMu P® o nonpaskax k Koncturynun PO ot 30.12.2008 Ne
6-OK3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-OK3, ot 21.07.2014 Ne 11-OK3) //
Cobpanwne 3akoHomarenscTBa PD. 2014, Ne 31, cT. 4398.

2.

10.

I1.

12.

13.

14.

15.

KoHuenmuss  70arocpoyHoOro  COIMaibHO-dKOHOMHYECKOTO  pa3BuTusi  Poccuiickoit
®eneparyu 10 2020 rona.(Y1B. pacnopsbkenueM [Ipasurensctsa PO ot 8 gexabps 2011
r. N 2227-p).

KonBennus o 3ammre mpaB 4esioBeKa U OCHOBHBIX cB0OOJ (Pum, 4 HOs0ps 1950 1.) ¢
tekctamu [Ipotokomnos // C3 P®. 1998. Ne 20. Cr. 2143.

I'paxxmanckuit koneke Poccuiickoit @enepanuu (4acth nepsasi): deaepalbHbI 3aKOH OT
30.11.1994 Ne 51-@3: B pen. penepansroro 3akoHa Ne 268-D3 ot 13.07.2015 // C3 PO. —
05.12.1994. — Ne 32. — Cr. 3301; C3 P®. —20.07.2015. — Ne 29 (wacts I). C1. 4394.
I'paxxnanckuii xonexc Poccuiickoit denepannu (4acth BTOpas): ¢enepaiabHbIl 3aKOH OT
26.01.1996 Ne 14-@3: B pen. denepanbHoro 3akona 29.06.2015 Ne 210-®3 // C3 PD. —
29.01.1996. — Ne 5. — Crt. 410; C3 P®. — 06.07.2015. — Ne 27. — Cr. 4001.

I'paxxmanckuit konekc Poccuiickoit @eneparuu (4acTh TPEThA): GeaepaabHbIi 3aKOH OT
26.11.2001 Ne 146-@3: B pen. penepanpHoro 3akoHa Ne 124-03 ot 05.05.2014 // C3 PO.
—03.12.2001. — N2 49. — Cr. 4552; C3 P®. — 12.05.2014. — Ne 19. — Cr. 2329.
I'paxxnanckuii konexc Poccuiickoit @enepanuu (yactb yeTBepTas): ¢eaepanbHblii 3aKOH
ot 18.12.2006 Ne 230-®3: B pen. penepanproro 3akoHa Ne 216-03 ot 13.07.2015 // C3
P®. —25.12.2006. — Ne 52 (1 4.). — C1. 5496; C3 P®. — 20.07.2015. — Ne 29 (gacts I). —
Cr. 4342.

®enepanbHbiil 3akoH 0T 30.12.2012 Ne 302-D3 «O BHeceHUU U3MEHEHUH B TMaBhl 1, 2, 3
n 4 wyactu mnepBoil ['paxpanckoro koaekca Poccuiickonn ®enepauun»: B peql.
denepanbHoro 3akoHa Ne 21-@3 ot 04.03.2013 // C3 PD. — 2012. — Ne 53 (u. 1). — Cr.
7627; C3 P®. —2013. — Ne 9. — Cr. 873.

®enepanbHbiil 3akoH 0T 07.05.2013 Ne 100-®3 «O BHeCcEeHMH U3MEHEHUN B MOAPA3/IEIbI
4 un 5 paznena I wactu nepBoil u crathio 1153 wactu TpeTbel I'paxkgaHCKOro Komekca
Poccuiickoit @enepauuny // C3 PO. —2013. —Ne 19. — Cr. 2327.

®enepanbubiil 3akoH 0T 02.07.2013 Ne 142-D3 «O BHECeHMH M3MEHEHUW B ToApasaes 3
paznena | yactu nepBoit ['paxknanckoro konekca Poccuiickoit ®@eneparum» // C3 PD. —
2013. — Ne 27. — Cr. 3434.

®enepanbHblii 3akoH 0T 30.09.2013 Ne 260-P3 «O BHECEHNN U3MEHEHHUH B YaCTh TPETHIO
I'paxxmanckoro xkonekca Poccutickoit deneparuny // C3 PO. — 2013, — Ne 40 (uacts II1). —
Cr. 5030.

Oenepanbubii 3akoH 0T 21.12.2013 Ne 367-®3 «O BHECEHHMM HW3MEHEHUW B 4YacTb
nepByro I'paxxnanckoro xoxexca Poccuiickonn ®Denepauyv ¥ NPU3HAHUM YTPATUBIIMMHU
CHJIy OTHENIbHBIX 3aKOHOJATEIbHBIX aKTOB (TMOJOXKEHUH 3aKOHOJATEIbHBIX aKTOB)
Poccwiickoit deneparuny // C3 PO. —2013. — Ne 51. — Cr. 6687.

Konmexc  Poccuiickoit ®enepanuu 00  aAMHUHHCTPAaTUBHBIX  MPAaBOHAPYIIECHUSX:

Odenepanpubiii 3akoH Poccuiickoit ®eneparuun ot 30 gexadbpst 2001 r. Ne 195-®3 //

Cobpanwue 3akoHomarenscTBa Poccuiickoit @eneparuu. —2002. — Ne 1 (u. 1). — Cr. 1.
VYronosusii  koueke Poccuiickonn ®enepanuu: @DenepanbHblii  3ak0oH  Poccuiickoin

Oenepamuu ot 13 uronHst 1996 1. Ne 63—D3 // Cobpanue 3akoHOMaTeIbCcTBa Poccuiickoi

Oenepaunn. — 1996. — Ne 25. — Ct. 2954.
TpynoBoit komekc Poccuiickoit @Penepanmu ot 30.12.2001 N 197-®3 (pea. ot

29.07.2017)//https://pravo/gov.ru.
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19.

20.

21.

22.
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24.

25.

26.

27.

28.

29.

30.

31.

O IlpaBurensctBe Poccuiickoit @enepanun: OenepanbHblii KOHCTUTYLHUOHHBIN 3aKOH OT
17.12.1997 Ne 2-®©K3 // Cobpanue 3akoHonarenbecTBa Poccuiickoii @eneparun. — 1997, —

Ne 51. - Crt. 5712.
O rocymapcTBEHHOHN TpakaaHckoi ciayxkOe Poccuiickoit ®Denepanun: DenepaabHbII

3akoH Poccuiickoit ®enepanuu ot 27 wutons 2004 1. Ne 79-®3 // Cobpanue

3akoHonaTenbcTBa Poccuiickont @enepaunn. — 2004, — Ne 31. — Cr. 3215.
O mynununansHO# ciyx6e Poccuiickoit @enepannn: PenepaiabHbIil 3aKOH OT 2 MapTa

2007r. //https://pravo/gov.ru.
O rocymapCTBEHHBIX M MYHHIIMIAIBHBIX YHUTAPHBIX Mpeanpuatusx: DenepanbHbIi

3akoH OoT 14.11.2002 Ne 161-®3 // Cobpanme 3akoHOaTenbcTBa Poccuiickoit deneparun.

—2002. — Ne 48. — Cr. 4746.
O KoHTposie 3a COOTBETCTBUEM PACXOJOB JMIl, 3aMEHIAIOIUX TOCYAapCTBEHHbIE

JOJDKHOCTH, U UHBIX JIMI UX noxongam: DenepanbHelil 3akoH Poccuiickoit @enepanuu ot
3 nexabps 2012 1. Ne 230—D3 // Cobpanue 3akoHomarenbcTBa Poccutickoit denepanuu. —

2012. — Ne 50 (4. 50). — Cr. 6953.
O MHUT'PAITUOHHOM yLIéTC HHOCTPAHHBIX I'paKJIAaH U JIUI] 663 rpaxJ1aHCTBaA: CDC,Z[Cp&JIBHLII\/’I

3akoH ot 18.07.2006 Ne 109-®3 // Cobpanue 3akononarenbctBa Poccuiickoit @eneparum.

—2006. — Ne 30. — Cr. 3285.
O napnameHTcKoM KoHTpoJe: DenepanbHblif 3akoH 0T 07.05.2013 Ne 77-®3 // CoGpanue

3akoHonatenbcTBa Poccuiickont @enepanun. — 2013. — Ne 19. — Crt. 2304.
O mopsiake OMyONMKOBAaHUS W BCTYIUICHHSI B CHIIY ()eIepabHBIX KOHCTHTYIIHOHHBIX

3aKOHOB, (hefepalibHBIX 3aKOHOB, akToB najnatr deaepansHoro Cobpanus: dexepanbHbIi
3akoH 0T 14.06.1994 Ne 5-@3 // CobGpanue 3akoHomarenbeTBa Poccuiickoit denepannu. —

1994. — Ne 8. — Cr. 801.
O nmnpaBoBOM TMOJOKEHUM HWHOCTPAHHBIX TpaxkaaH B Pocculickoir dDeaepanuu:

@enepanbhblii 3akoH oT 25.07.2002 Ne 115-@3 // Cobpanue 3akoHONATEIbCTBA

Poccuiickoit @eaeparuu — 2002. — No 30. — Ct. 3032.
O mpokypatype Poccuiickoit denepanun: denepanbubiit 3akoH oT 17.01.1992 Ne 2202-

1 // Cobpanue 3axkonomarenscTBa Poccuiickoit deneparuu. — 1995. — Ne 47, — Crt. 4472.
O cucreme rocymapcTBeHHOU ciyx0bl Poccuiickoii ®enepanun: denepanbHblli 3aKOH

Poccuiickoit deneparnuu ot 27 mast 2003 1. Ne 58—D3 // Cobpanue 3aKoHOIATEIHCTBA

Poccuiickoit ®enepanun. —2003. — Ne 22. — Crt. 2063.
OO0 aHTHKOpPPYNIIMOHHON JKCIEPTHU3e HOPMATHBHBIX IIPABOBBIX AaKTOB U IIPOEKTOB

HOPMaTHUBHBIX MpaBoBbIX akToB: denepanpHblii 3akoH oT 17.07.2009 Ne 172-®d3 //

Cobpanue 3akoHOoatenbcTBa Poccuiickoit @eneparuu. — 2009. — Ne 29, — Cr. 3609.
O6 oOmecTBeHHBIX O0BenuHEHMSIX: DenepanbHbiii 3akoH OoT 19.05.1995 N 82-@3 //

CoOpanue 3akoHomarensctBa Poccuiickoit deneparmu. — 1995. — Ne 21. — Cr. 1930.
O6 o0mMx MNpUHIMIAX OpraHU3alliu 3aKOHOJATEIbHBIX (IPEICTaBUTENbHBIX) U

UCTIOJIHUTENIFHBIX ~ OPraHOB  TOCYIApCTBEHHOH  BiacTH  cyObekToB  Poccwuiickoit
Oenepanun: DenepanpHbiidi  3akoH  oT  06.10.1999 Ne 184-®3 // Cobpanmue

3akoHozarenbcTBa Poccuiickoit deneparuu. — 1998. — Ne 42, — Cr. 5005.
O0 o0mux TpPUHIUIAX OpTraHW3alUd MECTHOTO CcaMoOyIpaBiieHus B Poccuiickoi

@eneparu:  Denepanbabiii  3akoH  oT  06.10.2003 Ne 131-®3 // Cobpanue
3akoHoaarenscTBa Poccuiickoit deneparuu. — 2003. — Ne 40. — Cr. 3822.
006 0coOeHHOCTAX MPOXOKICHUS (peaepanbHO TOCYAapCTBEHHON IPasKIAHCKON CITY>KOBI
B cucteMe MuHHCTEpCTBa MHOCTpaHHbIX Aen Poccuiickoit ®denepanuu: DeaepaibHbIil
3akoH Poccuiickoit @eneparuu ot 27 wutona 2010r. Ne 205-®3 // CobOpanue
3akoHozarenscTBa Poccuiickoit ®eneparuu. —2010. — Ne 31. — Cr. 4174.
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35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

O rpaxnanctee Poccuiickoit @enepanun: PenepanpHelii 3akoH oT 31.05.2002 Ne 62-

@3 // Cobpanue 3akoHoaTenbeTBa Poccuiickoit @eneparuu. — 2002, — Ne 22, — Cr. 2031.
O rocymapCTBEHHO#H  PErHCTpallid  IOPUAMYECCKUX  JIMIl W HWHAWBUAYAJIbHBIX

npeanpuaumMareneii: denepanpapiii 3akoH oT 08.08.2001 Ne 129-®3 // Cobpanme

3akoHomarenbcTBa Poccuiickoit denepanuu. —2001. — Ne 33 (u.1). — Ct. 3431.
O rocymapcTBeHHbIX JOKHOCTSX Poccuiickoit ®enepanuu: VYka3 Ilpesunenra

Poccuiickoit @enepanuu ot 11 saBaps 1995 r. Ne 32 // Poccwmiickas razera. — 1995. —
Ne 11-12.

O neHexxHOM conepkaHuM (eaepanbHbIX TOCYIApPCTBEHHBIX T'PAXKIAHCKUX CIYXKallUX:
Va3 Ilpesunenta Poccuiickoit @enepartuu ot 25 utons 2006 1. Ne 763 // Cobpanue

3akoHomarenbcTBa Poccuiickoit ®enepanuu. —2 006. —Ne 31(u. I). — Cr. 3459.
O kBaM(UKALMOHHBIX TPEOOBAHUIX K CTa)Xy TOCYyIapCTBEHHOM I'pa)IaHCKOM CIYKOBbI

(rocynapcTBEHHOM Clly>kKObl MHBIX BHJIOB) WJIM CTa)Xy paOOThl MO CHEIHAIBbHOCTH AJIs
GbenepanbHbIX TOCYAApCTBEHHBIX TIPAXKAAHCKUX  cioyxkamux: Yka3 [Ipesuaenra
Poccutiickoit ®enepannu ot 27 centsaops 2005 r. Ne 1131 // Cobpanue 3akoHOAATEIHCTBA

Poccuiickoit @eaeparuu. — 2005. —Ne 40. — Ct. 4017.
O momnnomounoMm mpezacraButene [Ipesunenta Poccuiickoit @enepanuu B dheaeparbHOM

okpyre: Yka3 Ilpesunenrta Poccuiickoit ®@eneparnuu ot 13.05.2000 Ne 849 // CoGpanue

3akoHoarenbcTBa Poccuiickoit deneparuu. — 2000. — Cr. 2112.
O mnopsake omyONMMKOBaHMS M BCTYIUIGHHS B cuily akToB IIpesumenTta Poccuiickoit

®enepanuu, [IpaButensctBa Poccuiickoit denepanyii 1 HOPMATUBHBIX TPABOBBIX aKTOB
(denepanbHbBIX OpraHOB HCHOJHMUTENBbHOM BiacTu: Yka3 IIpesuaenra Poccuiickoit
Oenepanuu ot 23.05.1996 Ne 763 // CoOpanme 3akoHOHarenabcTBa Poccuiickoi

Oenepaunn. — 1996. — Ne 22. — Crt. 2663.
O nopsike MPUCBOEHUS U COXPAHEHUS KJIACCHBIX YHMHOB rOCYIapCTBEHHOM IpakIaHCKON

ciyx0b1  Poccuiickoit ®@enepanyu  QenepanbHbBIM TOCYIAPCTBEHHBIM —T'PAXKIAHCKAM
cyxamum: Yka3 Ilpesunenta Poccuiickoit @eaepanmu ot 1 deBpans 2005 . Ne 113 //

Cobpanue 3akoHonarenbcTBa Poccuiickoit @enepanuu. — 2005. — Ne 6. — Cr. 440.
O mopsinke ciadn KBamu(UKAMOHHOTO 3K3aMEeHa TOCYOapCTBEHHBIMU TPakJaHCKUMU

cnyxamumu Poccuiickoii ®enepanvy M OUEHKM MX 3HAHWM, HABBIKOB W YMEHMMU
(mpodeccuonanbHoro ypoBHs): Yka3 IIpesunenta Poccuiickoit @eneparuu ot 1 geBpans
2005 r. Ne 111 // Cobpanue 3akononarenbctBa Poccuiickoit @enepanuu. —2005. — Ne 6. —

Cr. 438.
O npoBeneHWH aTTeCcTallMd TOCYJAPCTBEHHBIX TPAXKJAHCKUX CHyKamux Poccuilckoit

Oenepanuu: Yka3 [Ipesunenra Poccutickoit @eneparun ot 1 despans 2005 r. Ne 110 //

Cobpanmue 3akoHomarenbcTBa Poccuiickoit denepanuu. — 2005. — Ne 6. — Cr. 437.
O Peectpe nomxHOCTeH (enepanbHON rocyIapCTBEHHONW TIpa)KIaHCKOM CIy»KObl: Yka3

[Mpesunenra Poccuiickoit ®enepanmu ot 31 nexadbps 2005 1. Ne 1574 // CobOpanue

3akoHoarenbcTBa Poccuiickoit denepanuu. —2006. — Ne 1. — Cr. 118.
O cucreMe W CTPYKType (QelnepaibHbIX OpraHOB HCIOJHHUTEIBHOW BIIACTH: YKa3

IIpesunenta Poccuiickoit @eneparuu ot 09.03.2004 Ne 314 // Cobpanue

3akoHonaTenbcTBa Poccuiickoit @enepanun. — 2004, — Ne 11. — Cr. 945.
O crpykrype (enepanbHBIX OpraHOB HCIOJHUTENBHON BiacTH: Ykaz [Ipesunmenta

Poccuiickoit ®enepaunu ot 21.05.2012 Ne 636 // CoOpaHue 3aKOHOJATEIbCTBA

Poccuiickoit ®enepanun. —2012. — Ne 22. — Cr. 2754.
OO0 0coOeHHOCTAX MPOXOKACHUS (peaepanbHOM rocyIapCTBEHHOM IpaXkJaHCKOM CITy»KObI

B cucremMe MuHucrepctBa nHocTpaHHbIX Jen Poccuiickon ®enepanuun: denepanbHbli
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47.

48.

49.

50.

51.

3akoH Poccuiickoit @eneparuu ot 27 wutona 2010r. Ne 205-®3 // CobOpanue

3akoHojarenscTBa Poccuiickoit deneparuu. — 2010. — Ne 31. — Cr. 4174.
06 yrBepxaenun [lonoxenuss o KontponsHom ympaBinenuun [Ipesumenta Poccuiickoit

Oenepanun: Ykaz Ilpesupenta Poccuiickoit ®denepamuu ot 08.06.2004 Ne 729 //

Cobpanue 3akononatensctBa Poccuiickoit @eneparuu. — 2004. — Ne 24, — Cr. 2395.
OO0 opranuzanum npoekTHoU AestenbHOCTH B [IpaBurensctBe Poccuiickoit denepannu/

IToctanoBnenue IlpaButenbctBa Poccuiickoit @Penepanuu ot 15 oxTsa0ps 2016 T.

Ne 1050//https://pravo/gov.ru.
O Bompocax dexepanbHol MHUrpanuoHHOW ciyxObl: [locranoBnenue IIpaBurtenbcTBa

Poccuiickoit ®denepaniuu ot 13.07.2012 Ne 711 // CoOpaHue 3aKOHOAATEIHCTBA

Poccuiickoit ®enepanuu. —2012. — Ne 30. — Cr. 4276.
O MOPAAKE OCYHICCTBJICHUSA MUTPAMOHHOTIO YUY€Ta MHOCTPAHHBIX T'paKJIaH W JIUI] oe3

rpaxxaaHcTBa B Poccuiickoit ®enepanuu: Ilocrtanosnenue IIpaBurenscrBa Poccniickoi
®enepanuu ot 15.01.2007 Ne 9 // Cobpanue 3akoHOAaTenbcTBa Poccuiickoit deaepanmm.

—2007. —Ne 5. — Cr. 653.
OO0 aHTUKOPPYNLMOHHON SKCHEpTH3€ HOPMATHUBHBIX IIPABOBBIX AKTOB U IPOEKTOB

HOPMATHUBHBIX  TPABOBBIX  aKTOB  (BMECTE  C "[lpaBunamMu  MpOBEACHUS
AHTUKOPPYIILIMOHHOM O3KCHEPTU3bl HOPMATHBHBIX MPABOBBIX AaKTOB U  IPOEKTOB
HOPMAaTHUBHBIX TPAaBOBBIX akTOB", "MeTONUKONW TpPOBENEHUS AHTUKOPPYNLIMOHHOM
AKCIIEPTU3bl HOPMATHBHBIX MPABOBBIX AKTOB W IPOEKTOB HOPMATHUBHBIX IPABOBBIX
aktoB"): IloctanoBnenne IlpaButensctBa Poccuiickoit ®enepanuu ot 26.02.2010 Ne

96 // Cobpanue 3axononarenscTBa Poccutickoit @eneparmm. — 2010. — Ne 10. — CT. 1084.
O6 yrtBepxaeHun [IpaBuil MOArOTOBKM HOPMATHUBHBIX MPABOBBIX aKTOB (hefepaabHbBIX

OpPraHOB HUCIIOJIHUTENIBHOM BIACTU U UX TOCYAapCTBEHHOU peructpanuu: [locranoBnenue
[IpaButensctBa Poccuiickoit ®eneparuu ot 13.08.1997 Ne 1009 // Cobpanue
3akoHojarenbcTBa Poccuiickoit deneparuu. — 1997. — Ne 33, — Cr. 3895.

6.5. UnTepHeT-pecypcesl

1. HenTtpanpHas 6ubnuoTexa 0Opa3oBaTeNbHBIX pecypcoB. Pexxum nocrtyna: http:/www.edulib.ru/

2.

[98)

CBOOHBIN KaTajaor 3JIEKTPOHHBIX ONOINOTEK. Pexum JloCTyma:
http://www.lib.msu.ru/journal/Unilib/main.htm

bazbr nanueix MHUOH. Pesxxum noctyna: http://www.inion.ru/product/db.htm
bubnmnoreka obOpa3oBarenbHOTO mMopTana «IKOHOMHUKA, COIMOJIOTHS, MEHEHKMEHTY.
Pexum gocryna: http://ecsocman.edu.ru/

bubnmnoreka denepansHoro moprana «Poccuiickoe oOpasoBanme». Pexxum moctyna:
http://www.edu.ru/

bubnunoreka yueOHON M HAyYHOW JTUTEPaTyphl PYCCKOTO T'YMAHHUTAPHOTO HHTEPHET
yHuBepcuteTa. Pexxum nocryna: http://www.i-u.ru/biblio/default.aspx

6.6. nble HCTOYHUKHU
Counonorus. AIIEKTPOHHAS oubmmoTexa. Pexxum J0CTyma:
http://www.gumer.info/bibliotek Buks/Sociolog/INDEX SOCIO.php
LlentpanbHass ~ OuOimorexka  oOpa3oBaTeNbHBIX  pecypcoB.  Pexum  nmocrtyma:
http://www.edulib.ru/
CBoJHBII KaTajor AIIEKTPOHHBIX OuOIMOTEK. Pexxum JoCTyTa:
http://www.lib.msu.ru/journal/Unilib/main.htm
bazbr nanusix MTHUOH. Pexxum noctyna: http://www.inion.ru/product/db.htm
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5. bubnmorexka oOpa3oBaTenbHOrO TOpTaa «IKOHOMHUKA, COIMONOTHS, MEHEIXMEHTY.
Pexxum noctyma: http://ecsocman.edu.ru/

7. MaTepuajibHO-TeXHUYecKasi 0a3a, HH(POPMALIMOHHbIE TEXHOJIOTUH, IPOTPAMMHOE
ob0ecrieyeHre 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

Jns mpoBeneHUs 3aHATAW 1O JUCHUIUIMHE HEOOXOAMMO CIEAYIoNee MaTepuaibHO-
TEeXHUYECKoe obecrieueHune: ydyeOHble ayUTOPHM JUIS NPOBEICHUS 3aHATHH JIEKIIMOHHOTO M
CEMHHAPCKOT0 THIIA, TPYIIOBBIX M WHAWBHUIYAIBHBIX KOHCYJBTAIlMH, TEKYIIETO KOHTPOJS M
MIPOMEKYTOYHOH aTTecTalluy, MOMEIIEHUS JIIsl CAMOCTOSITEIbHOM paboTHI.

[Iporpammuoe ob6ecnieuenne: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNndpopmarnmonnsie crnpaBounble cuctembl: Hayunas oOubmmorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AJIEKTPOHHAS 6ubimoreka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hammonanenast anektponHas Oubmmoreka. URL: www.nns.ru;
Poccwuiickast rocymapctBennas OubOnmoreka. URL: www.rsl.ru; Poccuiickas HanuoHanmbHas
omomuoreka. URL: www.nnirru; Onexktponnas  OubGmuorteka  Grebennikon.  URL:
http://grebennikon.ru/; DnexTpoHHO-OMONMMOTEUHas cuctema MW3narensctBa «Jlanp». URL:
http://e.Janbook.com; DnexkTponHO-6uGMMOTeuHas cuctema FOPAMT. URL: http://www.biblio-
online.ru/.
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