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1. MepeyveHb NNaHMpyeMbIX pe3ynbTaToB 00y4YeHUusi No
ancumnnuHe (Moayno), COOTHECEHHbIX C NIaHUPYEMbIMMU
pe3ynbTaTaMn 0oCBOeHUs1 06pa3oBaTeNibHOMN NPOorpamMmbl

1.1. Z[I/ICI_[I/IHJ'II/IHa ((CpaBHI/ITeJ'IBHLIe MCTOBI B ITPABOBBLIX UCCICAOBAHUAX» obecrieunBaeT

OBJIAACHHUC CICAYIOIIMMH KOMIICTCHIUAMU C YICTOM 3TaAllOB!:

Kon HaumenoBanue Kon »Tana HaumeHnoBanue 3Tana 0CBOCHUS
KOMITETEHITUH [KOMITCTECHITUHI OCBOCHUS KOMITCTCHITUHT
KOMITCTCHITHH
ITK-8 CniocoO6HOCTh TpuMeHTh  [[TK-8.3 lcnonb30BaHKEe peeBaHTHBIX
WH(GOPMAITMOHHO- npodeccrnoHabHOM cdepe
KOMMYHHUKAITHOHHBIE 1H(}OPMAIMOHHO-
TEXHOJIOTHH B KOMMYHHKAITHOHHBIX TEXHOJIOTHUH,
npodeccruoHaIbHON CHEIHATBLHBIX CPEICTB U METOJIOB
NesITeIbHOCTH C BUICHUEM cOopa 1 nepBUYHON 00pabOTKH
WX B3aUMOCBSI3EH U nH(popMaIuy, e€¢ aHanuza,
MEPCIICKTUB CHUCTEMaTH3allUU U MpeoOpa3oBaHuUsl,
MCTIOJTb30BAHUS U1t 00ecTieYeHNsT B3aUMOJICHCTBHS
MEXTy TOCYIapCTBEHHBIMH H
MYHHIIUTIATFHBIMUA OpPTaHAMH U UX
CTPYKTYPHBIMH TIOJIPA3ICIICHUSIMH,
B3aMMOICUCTBUS TP OKA3aHUU
rOCYIapCTBECHHBIX M MYHHIIHITAJIEHBIX
YCIIyT, THOT'O Ha3BaHHOTO
B3aMOJCHCTBUSA, C IICIIBIO
o0ecrieueHus: BBICOKOM
b hexkTUBHOCTH TTpOdeCcCHOHATHHOM
NesSATETFHOCTH TOCYIapCTBEHHBIX U
MYHHUIIMIIATBHBIX CIYKAIIUX.
JIIK-4 'YMeHuEe MOJEIUPOBATh JII1K-4.3 CrocoOHOCTh Ha MPAKTHKE
aIMIUHHUCTPATUBHbBIC MOJICTUPOBATH AJIMIUHUCTPATUBHBIE
MPOIIECCHI U MTPOLIETYPHI, MPOIIECCHI U MTPOIIETYPHI,
oOecreunBaroIne obecrieunBaronye pPeKTUBHOE
b dexkTuBHOE OCYILIECTBJIEHUE TTOJTHOMOYHH Op-
OCYIIIECTBIICHUE raHOB T'OCYIapCTBEHHOTO U

[MOJTHOMOYUI OPTaHOB
roCyIapCTBEHHOTO U
MYHUILIUTIATHHOTO
YIIpaBJICHUS

MYHUIIUIIAJILHOTO yIpaBjieHus (B
paMKax MPea0CTaBICHUS
rOCyIapCTBEHHBIX U MYHHIIMITATLHBIX
YCIIyT, O0ecTieueHus] B3aUMOIEHCTBUS
C MCTIOJIb30BaHNEM MH(POPMAIIHOHHO-
KOMMYHHKAI[IOHHBIX TEXHOJIOTUH 1

ceTell.

1.2. B pe3ynbpraTe OCBOCHUS IUCIHUIUINHBI Y CTYACHTOB JIOJKHBI OBITH C(HOPMHUPOBAHBI:
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[Tpodeccuonanvusie aerictust  [Kox stama PesynbTaThl 00ydeHHs
OCBOEHUS
KOMIIETECHIIH

dbopmupoBaHUe U BeaeHUE 0a3 [1K-8.3 Ha ypoBHe 3HaHMii:

JaHHBIX 110 BOIIpOCaM
OCYILIECTBJICHUS TOJTHOMOUYUI
rOCyJapCTBEHHBIX U
MYHULIMIIAJIbHBIX OPTaHOB,
JIESITENIbHOCTH JIUL 3aMEIIAI0IINX
rOCYJapCTBEHHBIE JOJKHOCTH
Poccuiickoit @enepanuu,
3aMeUIaloIINX TOCYIapCTBEHHbIE
JIOJDKHOCTU CYOBEKTOB
Poccuiickoit @enepanuu,
(GYHKIIMOHUPOBAHUS
rOCYy/JapCTBEHHBIX U
MYHHIIMIIAJIbHBIX TPEANPUATUN U
YUpEXJIEHUH, B HAYYHBIX U
00pa3oBaTeIbHBIX OpraHU3aIMM,
MTOJINTUYECKUX MMAPTUH,
00111€CTBEHHO-TIOJIUTUYECKHUX,
KOMMEPUYECKUX U
HEKOMMEPUYECKHUX OPTaHU3aALNN
JUI IOATOTOBKH HEOOXOIUMBIX
CIIPABOYHBIX U METOANYECKUX
MaTepHUaJIOB;

. 3HaTh WH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTUH,
CriellMalbHbIE CPECTBA U METOBI cOopa U
MepBUYHON 00paboTKH H(popManuu, eé
aHaJIN3a, CUCTEeMaTH3aluU U
peoOpa3oBaHusl, HCIIOIb3YEMbIE B
po(heCCHOHALHON JIeATEIIBHOCTH
COOTBETCTBYIOILIETO IOCYAapCTBEHHOTO
(MyHUIIMIIAIBHOTO) CITYXKAIlETo;

. 3HATh MPUKIIAJHBIE IPOrPaMMHBIE
[TPUII0KEHHSI, UCTIOIb3yEeMEbIC B
po(heCCHOHALHON JIeATEIIBHOCTH
COOTBETCTBYIOIIIETO TOCYAapCTBEHHOTO
(MyHUIIMIIAIBHOTO) CITYXAIlETo;

BJIaJIETh IPAKTUYECKUMHU HaBbIKaMu cOopa
11 IepBUYHON 00paboTku nH(popManuu, eé
aHaJIU3a, CUCTEMaTH3alluu U
peoOpa3oBaHus B MpodeccruoHalIbHON
NesITeIbHOCTH COOTBETCTBYIOLIETO
roCyIapCTBEHHOTO (MYHHUIIAIIAIEHOTO)
CITy’Kallero.

Ha ypoBHE yMeHMil:

. YMETh HCIIOJIb30BATh
MH()OPMAIIMOHHO-KOMMYHUKAIIHOHHbIE
TEXHOJIOTHH, CTIeUAlIbHbIE CPEACTBA U
METOBI cOOpa U MEPBUUHON 00pabOTKU
nHpopMaLuy, e€ aHaIu3a,
cucTeMaTu3aluy U npeoOpa3oBaHus B
podeccHOHATBHON AeITeIbHOCTH
COOTBETCTBYIOILIETO IOCYAapCTBEHHOTO
(MyHUIIMTIAJIBHOTO) CITYKAaILEro.

Ha ypoBHE HAaBBIKOB:

. OBITh B COCTOSIHUH aHAIM3HPOBAThH
11 MOZICTIMPOBATh aIMHHUCTPATUBHBIC
[IPOIIECCHI U MTPOLETYPHI;

. OBITh KOMIIETEHTHBIM 110
[MPUMEHEHHIO METOJIOB M CTIOCOOOB
MOJICTTUPOBAHNN aJIMUHUCTPATUBHBIX
[IPOLETyp U MIPOLIECCOB, B TOM YHCIIE, C
MCTIOJIb30BaHNEM HH(POPMAITMOHHO-




KOMMYHUKAIMOHHBIX TEXHOJOTHM U CETEH.

cOop 1 aHanu3 uHPOpPMAITUU TIPU
OIICHKE COCTOSIHUS
SKOHOMMYECKOM, COITHAIILHOM,
MOJINTUYECKOM Cpeibl U
JIeATETLHOCTH TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX OPTaHoB, a
TaKKe JJI1 MOJCIMPOBAHUS
aJIMUHUCTPATUBHBIX MIPOIIECCOB B
YKa3aHHBIX OpraHaXx;

TITK-4.3

Ha ypoBHe 3HaHMii:

. 3HaHHUE MaTeMaTHYECKOro
UHCTpYMEHTapHs Ui (hopMau3aliuu
KOHKPETHOTO COLIMAJIbHO-3KOHOMUYECKOTO
poLEecca;

. 3HaHUE OCHOB IOJITOTOBKH,
OpraHMU3aly U IPUMEHEHUS TEXHOJIOTUI
OLIEHKM KayeCcTBa aIMUHUCTPATUBHBIX
PEMIAMEHTOB rOCYJapCTBEHHBIX U
MYHMIIMIIAJIbHBIX OPTaHOB.

Ha ypoBHe ymeHuii:

. YMETb HUCIOJIb30BaTh BO3MOKHOCTH
MaTEMaTH4YECKOI0 MOAEITUPOBAHUS U
CTaTUCTUYECKHUE JAHHBIE B YIPABICHUN
COLIMAJIbHO-9KOHOMHUYECKUMH MIPOLIECCAMU;
. YMETb PUMEHSITh HOPMBbI
aJIMHHHUCTPATUBHOTO U TPAXKIAHCKOTO
[paBa IpU MOJETUPOBAHUU
aJIMMHUCTPATUBHBIX MIPOLIEAYp U
[TPOLIECCOB.

. yMeTb paboTath ¢
MH(QOPMALMOHHBIMU CUCTEMAaMU U 0a3zaMu
TaHHBIX TIPU MOAETUPOBAHUU
aJIMWHHACTPATUBHBIX TPOLEAYD U
[TPOLIECCOB;

Ha ypoBHE HaBBIKOB:

. OBITh B COCTOSIHUM aHAIM3HPOBATH
1 MOJEJINPOBATh aJIMUHUCTPATUBHBIE
MPOLIECCHI U IPOLENYPHI;

. BJIa/IETh HABBIKOM 110 IPUMEHEHUIO
METOJIOB U CLIOCOOOB MOJICIMPOBAHUH
aJIMMHUCTPATUBHBIX NIPOLEAYP U
[IPOLIECCOB, B TOM UYHUCIIE, C
MCTIOJIb30BaHHEM WH(POPMALTHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI U CETEH.

2. O6bem 1 mecTo AgucUUNIUHBLI (MOAYNs) B CTPYKType
obpa3oBaTenbLHON NporpamMmbl

O0beM TUCHHUILIUHBI

OO6mast TpyI0eMKOCTh JUCIHUIUIAHEI cocTaBiseT 108 a.4. (3 3.e.).

KonnuaecTBo akageMu4ecKknx 4acoB, BIICIEHHBIX HA KOHTAKTHYIO paboTy ¢
npernojasaresieM (10 BUJaM y4eOHBIX 3aHATHN) U Ha CAMOCTOSITENIbHYIO paboTy 00yJaroluXcs:
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- ouHast popma oOyuenus: aekuu — 20 a.u., mpakTudyeckue 3anatust — 20 a.u.,
camocTosTenbHas padora — 32 u.

- O4YHO-3a04HasA (hopMma 0OydeHHUs: JEKIUU — 4 a.4., IpaKTHYECKue 3aHsATus — 6 a.u.,
camocTosTenpHas padora — 62 u.

- 3a04Hast popma 0OyUueHUS: JICKIUH — 4 a.4., IPAaKTUISCKUE 3aHATUs — § a.4.,
camocTosTeNbHas padora — 87 .

Mecro nucuumiunsl B crtpykrype OII BO

JucuunnuHa « DIeKTpOHHBIE TEXHOJIOTUN MIPEIOCTABIEHUS TOCYIaPCTBEHHBIX YCIYT»
OTHOCHUTCSI K IUCLMITJIMHAM IO BBIOOPY M B COOTBETCTBUU C yYEOHBIM IIIAHOM OCBaMBaeTCsl Ha 4
Kypce ouHOM (popmbl 00ydeHus: (Ha 5 Kypce OYHO-3a0UHOM, Ha 3 Kypce 3a04HOi Gpopm
oOyueHus).

J171s OCBOGHMSI TUCHUIUIUHBI « DJIEKTPOHHBIE TEXHOJIOTUN MTPEIOCTABIICHUS
rOCYIapCTBEHHBIX YCIyTr» 00ydarolrecs UCIONb3YIOT 3HAHUS, YMEHHUS, HABBIKU, CITOCOOBI
NESTeNbHOCTH U YCTAHOBKHU, CPOPMUPOBAHHBIE B XO/I€ U3YUEHUS IPEIMETOB!

Ounas ¢popma oOyuenus: b1.B.O/1.13 «OcHOBBI MaTeMaTH4€CKOr0 MOAEIUPOBAHUS
COIIMaJIbHO-3KOHOMUYECKuX mporeccoBy, b1.B.O/1.19 «I'paxxnanckoe npaso», b1.B.0O/1.20
«AJIMUHUCTPAaTUBHBIE PETJIAMEHTBI FOCYAAPCTBEHHBIX M MyHUIIMIIAJIBHBIX OpraHoBy», b1.5.23
«/lokymMeHTallMOHHOE o0ecneYeHne 1 Je0NPOU3BOICTBO B TOCYIAPCTBEHHOM U
MYHUIIMIIAJIbHOM yrnipaBieHun», b1.B.OJ1.4 «l'ocynapcTBeHHOE peryarMpoBaHUE MUTPALIUOHHBIX
U ieMorpauyecKux MpoLeccoBy.

Ouno-3a0unas popma oOyuenusi: 61.B.O/1.13 «OcHOBBI MaTEMaTHIECKOTO
MOJIEJIMPOBAHUS COLIMAJIBHO-3KOHOMUYECKUX npoueccosy, b1.B.OJ1.19 «I'paxxnanckoe npasoy,
b1.B.O/1.20 «AxMuHUCTpAaTUBHBIE PETJIAMEHTBI TOCYAAPCTBEHHBIX U MYHUILIUIIATbHBIX
opranos», b1.b.23 «JlokymeHTalimoHHOE 0OecTIeueHNE U IeTONPOU3BOJICTBO B
roCyJAapCTBEHHOM M MyHUIIMNAIbHOM ynpasieHun», b1.B.0O/1.4  «l'ocynapcTBeHHOE
peryiMpoBaHHe MUTPAIIMOHHBIX U 1eMOTrpauueCKUX MPOLIECCOBY.

3aounas popma oOyuenus: 51.B.OJ1.13 «OcHOBBI MaTeMaTHYECKOTO MOJICITUPOBAHUS
COLIMAJIbHO-PKOHOMUYEeCKHX MporeccoBy, b1.B.O/1.19 «I'paxaanckoe npasoy», b1.B.0J1.20
«AJIMUHUCTPATUBHBIE PETJIAMEHTHI FOCYAaPCTBEHHBIX U MyHHUIIMIAIbHBIX opraHoBy», b1.5.23
«/lokymMeHTaIrIMOHHOE 00eCTIeYeHrE U JITTOTPOU3BOJICTBO B TOCYIAPCTBEHHOM U
MyHUIMIIATBbHOM yrnpasieHun», b1.B.0O/1.4 «l'ocymapcTBEeHHOE pEeryaIupOBaHNE MUTPALIMOHHBIX
U 1eMorpauyecKux MporeccoBy.

Jl1g ycriemHoro 0CBOCHMsI TUCUUILUIMHBI CTYICHT JOJDKEH OBJIACTh
o0uienpoQeccuoHaIbHbIMU U YHUBEPCAIbHBIMU/OOIEKYIbTYPHBIMUA KOMITETEHIUSIMH,
(bopMHUpYEeMBbIMH NIPH U3YYECHUH JUCLUIUINH!

Hpe,Z[H_IeCTBYIOHII/Ie 3HAaHMA 110 AUCLHHMIIIINHAaM:

Kpome Toro 1o Havana 3aHATUI M0 TUCHMIUIMHE « DIEKTPOHHbBIE TEXHOJIOTHU
NPEIOCTABICHHS TOCYJAPCTBEHHBIX YCIYr» CTYACHT JAO0JDKEH OBJIAIETh OCHOBHBIMU
MH(POPMALMOHHBIMU TEXHOJIOTUSIMH, IPUMEHSAEMBIMH B IOPUINYECKON NEeSATEIBHOCTH, HAYYUThCS
MOJTb30BAThCS ANIEKTPOHHBIMH 0a3aMU JaHHBIX, TIOTy4YaTh U epepadaThIBaTh MIPABOBYIO
UH(POPMAIHIO.

dopma MpPOMEXKyTOYHOM aTTECTAI[H B COOTBETCTBHH C YUCOHBIM IJIAHOM — 3aUeT.
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3. CoaepxaHue U CTPYKTypa AUCLUNINUHBLI (MOAynA)

3.1. CTpyKTYypa AMCUUNIMHBI

Ne i/

HaumenoBanue tem

OO0beM AUCHMIUIMHEL, Yac.

Bcero

KonTtakTtHas pabota
00yJaroNuXCcs ¢
IperoiaBaTesieM

110 BUJaM y‘I€6HI>IX 3aHITHH

J | JIPp | 13 | KCP

CP

®opma
TEKYIIEro
KOHTPOJIA
yCIIEBAEMOCTH ',
MIPOMEKYTOYHOM
aTTecTaliu

QOunas dpopma odOyueHus

Tema 1

OOI1IHE TOIOKEHUS
OpraHU3aIIH
MPETOCTABICHHS
rOCYIapCTBEHHBIX U
MYHHUIUTTAIBHBIX YCIYT

Tema 2

Oomme TpedoBaHHSA K
NPEIOCTABICHHIO
TOCY/IAPCTBEHHBIX H
MYHHITUNATHHBIX YCITYT

12

Tema 3

Opranuzauus
MPEIOCTABICHUS
TOCYIapCTBEHHBIX U
MYHULIMTIAJIBHBIX YCIIYT B
MHOTO(YHKIIHOHATbHBIX
LIEHTPax

Tema 4

Hcnons3oBanue
MHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUM NPU
MIPEAOCTABIECHUH
TOCYIapCTBEHHBIX
MYHUIHIIAIBHBIX YCIIYT

12

Tema 5

Wndopmanmonnoe
o01ecTBo

Tema 6

ONeKTpOHHOE
IIPABUTEIHCTBO

Tema 7

ONEeKTPOHHBIH
JOKYMEHTO000pOT

Tema &

besonmacHocTh
nH(pOpMaINY B
HHPOPMAIIMOHHBIX

CHCTEMaX TrOCyCIyT

TIpomexyTouHas
aTTecTalus
Bcero:

3auer

108

20 20

32

36

O4Ho-3204Has1 popMa 00yUeHHS

Tema 1

OO01111€e TOI0KEHUS

OpTaHM3aIH

8
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IIPEIOCTABICHUS
TOCYJapCTBEHHBIX H
MYHHLIUIAIBHBIX YCIIYT

Tema 2

Oomwme TpeboBaHMs K
[IPEA0CTABICHHIO
TOCYJIaPCTBEHHBIX H
MYHUIMIIAIGHBIX YCIIYT

Tema 3

Opranuzanus
MIPEAOCTABICHUS
rOCYIapCTBEHHBIX H
MYHHITUNATBHBIX YCIYT B
MHOTO(YHKITHOHATEHBIX
HIEHTpax

10 2

Tema 4

Hcnonb3oBanue
nH(popMaIOHHO-
TEJIEKOMMYHHUKALOHHBIX
TEXHOJIOTHH TIpU
MIPEAOCTABICHUH
rOCYAapCTBEHHBIX U
MYHHLIUTATBHBIX YCIIYT

10 2

Tema 5

HnudopmarnmonHoe
o011ecTBO

10 2

Tema 6

DNEeKTPOHHOE
MIPAaBUTEIBCTBO

Tema 7

ONeKTPOHHBIH
JIOKYMEHTO000pOT

10 2

Tema 8

bezonacHocth
nHpOpMALUU B
nH()OPMAITMOHHBIX
CUCTEMaX roCyCIyr

IIpomerxyTouHast
arrecTanus
Bcero:

3auer

108 4 6

62

36

3aounasi popma od0yueHust

Tema 1

OO011IHE TOJIOXKEHUS
OpTaHHU3aIUH
MIPEAOCTABICHUS
rOCYIapCTBEHHBIX U
MYHULIAIIAIBHBIX YCIYT

10

10

Tema 2

Oomme TpeboBaHHSA K
MPEIOCTABIICHHIO
TOCY/IAPCTBEHHBIX H
MYHUIMIIAIBHBIX YCIIYT

10

10

Tema 3

Opranuzauys
MPEIOCTABICHUS
TOCYNapCTBEHHBIX U
MYHULIMTIAIBHBIX YCIIYT B
MHOTO(YHKIIHOHATbHBIX
LIEHTPax

17 2

15

Tema 4

Hcnonp3oBanue
UH()OpPMAIMOHHO-

14 2

12




TEJIEKOMMYHUKAIIHOHHBIX
TEXHOJIOTHIA ITpH
MIPEAOCTABICHUH
rOCYAapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIYT

Tema 5 | UadopmarmorHoe
00111eCcTBO

12 2 10

Tema 6
ema ONEeKTPOHHOE 12 2 10

[IPaBUTEIHCTBO

T "
ema 7 | DJIEKTPOHHBIN 12 ) 10

JIOKYMEHTO000POT

Tema 8 | bezomacHoCTh
nH(pOpMaInY B

12 2 10

UH(pOPMALIMOHHBIX

CHCTEMax rOCyCJIyT

[Ipomexxyrounas 3ayer
aTTecTalus

Bcero: 108 4 8 87 |9

3.2. Cogep:xanue TUCUMILUIHHBI (MOLYJIs1)

Tema 1. O01mMe M0JI0KeHUS] OPraHU3aALNHU MPeJI0CTABJIEHHS IOCYIAPCTBEHHBIX U
MYHULIMIAJBHBIX YCJIYT

Cdepa nesrenbHoCcTH U OCHOBHBIE MOHATHS DenepanbHoro 3akoHa «O6 opraHu3anuu
IPEIOCTaBIEHHUS TOCYAaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyTr». OCHOBHbIE MTPUHIUIIBI
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX 1 MYHHUIMIAIbHBIX YCIYT.

[IpaBa 3asBUTENCH MPH MOTYYEHUN TOCYJAPCTBEHHBIX 1 MYHUIUIAIBHBIX YCIYT.
O0s13aHHOCTH OPraHOB, IPEJIOCTABISAIONIUX FOCYAaPCTBEHHbIE YCIIYTH, OPTaHOB,
IIPEIOCTABIIAIOINX MyHULUIIAJIBHBIE YCIIYTH, U TIOJBEIOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM
WJINA OpraHaM MECTHOT'O CaMOYIIpaBJIEHUS] OpraHu3alui.

Tema 2. O0mme Tpe6OBaHNs K NPEIOCTABICHUIO TOCYAAPCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT

TpeOoBaHus K B3aUMOACHUCTBHIO C 3asiBUTEJIEM IPU MPEIOCTABICHUN TOCYIAPCTBEHHBIX U
MYHUIUNATIBHBIX yciyT. TpeOoBaHus k MexBe1OMCTBEHHOMY MH(POPMAIIIOHHOMY
B3alMOZEHUCTBHUIO IIPU NPEAOCTABIECHUH FOCYCIYT.

Me>xBeIOMCTBEHHBIH 3apoc O MPECTaBICHUN JOKYMEHTOB U MH(OpMaIny,
HEOOXOJMMBIX JIUIsl IPEAOCTABICHHS TOCYJApPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT, B paMKax
MEXBEZOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOACHCTBH. TpeOoBaHUS K OKa3aHUIO YCIIYT,
KOTOPBIE SIBIISTIOTCSI HEOOXOANMBIMU M 00S13aTeIbHBIMU JIJISI IPEIOCTABICHUS TOCYIAPCTBEHHBIX
MYHUIUIATIBHBIX ycIyT. TpeOoBaHUs K OpraHU3aIlH IPEJOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

Tema 3. Oprannzanus npeaocTaBJeHNs roCyIApCTBEHHBIX M MYHUIIUNIAJIBHBIX
YCJIYI B MHOTOQYHKIMOHAJIBHBIX LIEHTPAX

MO®II. Henu u 3agaun MOLI. Opranuzanus aestensnoctu MOLI. [Ipumepnsbie
TpeOOBaHUS K MHOTO(PYHKIIMOHAJILHOMY LIEHTPY. DJIEKTPOHHAsI CUCTEMA YIIPABICHUS OYEPEIBIO.
TpeboBanus Kk opraHu3auu cekTopa nHGopmupoBanus. TpeOoBaHUS K OpraHU3aLUH
Tes1e()OHHOTO B3aMMOJICHCTBHUS C MOJTyYaTeIsIMU FOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.
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Tema 4. Ucnosib30BaHne HH(POPMALMOHHO-TEJICKOMMYHUKANMOHHBIX TEXHOJIOT M
NPH NPeAOCTABJCHUH IOCYIAPCTBEHHBIX H MYHHIIUNIAJIBHBIX YCJIYT

OO6u1re TpeGoBaHUS K HCIIOIb30BAHMIO HHPOPMAITIOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH MPU NMPENOCTABICHUN TOCYAAPCTBEHHBIX U MyHUIIMNIATIBHBIX yCayT. [lopsmok
BE/ICHUS PEECTPOB rOCYAAPCTBEHHBIX U MYHUIMITATIBHBIX YCIYT B SJIEKTPOHHOHI (opMme.
[Topranbl rocyrapCTBEHHBIX U MYHUIIMIIANBHBIX yCIyT. Mcnonbp3oBaHue 31€KTPOHHOMN HOANKUCH
IIPY OKa3aHUU TOCYIAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

[ocynapcTBeHHast HHPOPMALIMOHHAS CHCTEMA O TOCYAapCTBEHHBIX M MYHHUIIMITAIbHBIX
iarexxax. Opranuszanus AeATeIbHOCTH MO BBITYCKY, BblJaue U 00CITYKUBAaHUIO YHUBEPCATbHBIX
JIEKTPOHHBIX KaPT.

Tema 5. UndopMannoHHoe 00111eCTBO

HNudopmarmonHsie 1 TenekoMMyHuKkaonHsie Texnonoruu (MKT) kak cpeactso
oOcity>kuBaHMs OBITOBBIX U J1€710BbIX pyHKIMI. HOMeHK1aTypa 1 pyHKIMOHAIBHOCTh
coBpemeHHbIX KT, cpenctB aBroMaTn3anuu 1 HHGOPMALMOHHONW IPO3PAYHOCTH B
JESTEIILHOCTH IPAXKIAH.

Tema 6. JiIeKTPOHHOE NPABUTEJIbLCTBO

DJIEKTPOHHOE NIPaBUTEIIBCTBO KaK CTPATETUs FOCYNapCTBEHHON MOJIUTUKU
MH(pOpPMaTH3alUK OPTaHOB FOCY/IAPCTBEHHOM BJIACTH U YIPABJICHUS, a TAKXKE CO31aHHS
MH(POPMAIMOHHON HHPPACTPYKTYphl FOCYIApCTBA B 11€JI0M B paMKax HALlMOHAJIbHBIX T'PaHMLl U
3a pyOesxoM ISt 0OecrieueHus ToCyJapCTBEHHOTO YIIPABICHHS U HAIMOHAJIBHBIX HHTEPECOB.
@DyHKINN NIEKTPOHHOT'O YIIPABIICHUS, APXUTEKTypa IIpeIMeTa BEACHUS NI IPEIMETHOU
obnactu yrpasieHus, (POH/IBI HIEKTPOHHOTO YIIPaBICHUSL.

Tema 7. DJIeKTPOHHBII JOKYMEHT0000POT

Buzpl 21eKTpOHHOTO TOKYMEHTOO0O0pOTA.

[IpeumyniecTBa IEKTPOHHOTO IOKYMEHTOO00POTA. 3aJaull CUCTEM HIIEKTPOHHOTO
nokymeHToo0opoTa. Kpurepun BbIOOpa CHCTEMBI 3IEKTPOHHOTO IOKYMEHTO000pOTA.
Knaccugukamus cucteM 3JIeKTpOHHOTO TIOKYMEeHT0000opoTa. TpeGoBaHus K cucreme
AJIEKTPOHHOTO JI0KyMeHT0000poTa. IIpaBoBbie 0OCHOBBI HH(OPMAIIMOHHO-TEXHOIOTHUECKOT0
obecriedeHust JIEKTPOHHOTO JOKyMEHTa 000poTa.

Tema 8. BezonacHocTh HH(pOpMALMHU B HHPOPMALMOHHBIX CHCTEMAX FOCYCJIyr

Bust uHGOpMAIMOHHBIX YTpo3. 3aKOHOIATENbHbIE U MHBIE IPaBOBbIE akThl Poccuiickoii
denepanuu, peryJupyromne mpaBoBbie OTHOIICHUS B chepe nHpopMaIrmoHHONW 0€30MacHOCTH U
3alIUTHI TOCYIAPCTBEHHON TalHBI. TeXHUYeCKHe CpeACcTBa 3alIUTHl HHPOPMAITUH OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA UX TEXHUYECKHE XapaKTEPUCTUKH, MECTO IPUIIOKEHUS,
CHOCOOBI OpraHU3alMK 3aIUThl KOJUIEKTUBHBIX HHPOPMALIMOHHBIX PECYPCOB.

[TporpamMMHBIe IPOIYKTHI U CPEACTBA JUIsl OPraHU3aLMU 3AILUTHI JIMYHBIX U 0OLIMX
¢aitnos. [IpaBuia NOArOTOBKY U MepeAadyu JEIOBbIX JOKYMEHTOB, COCTABISIOLINX
rocyapcTBeHHyto Tainy. llludpoBaHue 10KyMEHTOB B cpeie TEIEKOMMYHHUKALIUH.

4. MaTtepunanbl TEKYLLEro KOHTPOJIA yCneBaeMoCcTH
oby4arowmxcsa u hoHA OLLeHOYHbIX CPeACTB MPOMEXYTOYHOMN
aTTecTtauum no gucumnnuHe (Moayrno)

4.1. ®opMbI 4 METObI TEKYIIEr0 KOHTPOJIS YCIIeBA€MOCTH M NMPOMEKYTOYHOM
arrecTanuu
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4.1.1. B xone peanuzauun aucuuiuinesl b1.B.J[B.1.1 «OnekTponHble TEXHOIOTUU
IPEJOCTAaBIIEHUS TOCYAaPCTBEHHBIX YCIYT» UCHONb3YIOTCS CIEIYIOIIE METOAbI TEKYILETO
KOHTPOJISl yCIIEBAEMOCTH 00yJarOIUXCsl:

Tema w/unu pazuen MeTtonnt
TEKYIIETO
KOHTPOJISI
YCIIEBAEMOCTH
Tema 1 | OOmue MONMOXKEHUS OPraHU3aITUH TPEIOCTABICHHUS TOCYIaPCTBEHHBIX U orpoc
MYHHITUNATBHBIX YCIYT
Tema 2 | OOmue TpeOOBaHMS K MPETOCTABICHHUIO TOCYIAPCTBEHHBIX U oIpoc
MYHHITUIATBHBIX YCIYT
Tema 3 | Oprauusaiys mpeaoCTaBIeHUS TOCYIAPCTBEHHBIX M MYHUIMITATBHBIX YCITyT JTCKYCCHUS
B MHOTO()YHKIIMOHAJTLHBIX [IEHTPaxX
Tema 4 | cnonb3oBaHue HHPOPMAITOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOIOTHIA OIpoc
TP TIPEOCTABICHUH TOCYIAPCTBEHHBIX M MYHMITHIIAIBHBIX YCIYT
Tema 5 | Undopmannonnoe odmiecTBo OIIpoC
Tema 6 | DIEKTPOHHOE NIPABUTENBCTBO onpoc
Tema 7 | DIEeKTPOHHBIH JOKYMEHTOOOOPOT OIIpoC
Tema 8 | besomacHocts HH(OPMAIIHH B HHPOPMAIIMOHHBIX CHCTEMaX TOCYCIYT JIMCKYCCHUs

4.1.2. 3ayeT MPOBOAUTCS C MPUMEHEHUEM CIEAYIOUINX METOJIOB (CPEJCTB): B YCTHOU
dhopme 1Mo Bompocam.

4.2. MartepunaJbl TeKylIero KOHTPOJIsA yCIIeBAeMOCTH.

[IpenonaBatenb OIIEeHUBAET YPOBEHb MOATOTOBIEHHOCTH 00YYAIOIINXCS K 3aHATHUIO T10
CIIEIYIOLUM TIOKa3aTeNsIM:

- YCTHBIE OTBETHI Ha BOMPOCHI MIPETOAaBATENs 10 TEME 3aHATHUS;

- BBICTYILJICHHE C JIOKJIaJ]JaMH IO BOTIPOCAM K ONpOcaM (JIUCKYCCHUSIM);

- ydactue B 00CYXJI€HUU JJOKIJIaJ0B.

Kpurepun oniennBanus noknaja:

- CTENIEHb YCBOCHHMSI IIOHATHM U KaTETOPUH 110 TEME;

- yMeHue paboTaTh C JOKYMEHTAJIbHBIMU U JIUTEPATyPHBIMU HCTOYHUKAMU;

- TPAaMOTHOCTb W3JIOKEHUS] MaTepuara;

- CaMOCTOSTENBHOCTh PabO0Thl, HATMYKHE COOCTBEHHONH 00O0CHOBAHHOM MO3UIINH.

Onenka 3HaHUM, YMEHH, HaBBIKOB ITPOBOUTCS HA OCHOBE OAJILHO-PEUTHHTOBOM
cucremsl. 70% u3 100% (70 6annos u3 100) - Bki1af 1Mo pe3ysipTaTaM MOCEeIaeMOCTH 3aHATHH,
AKTUBHOCTH Ha 3aHATHUSAX, BHICTYIUICHUS C JOKJIaJaMH, y4acTUsl B O0CYXICHUSX JOKIAI0B
APYrux oOydarolIMXcs, OTBETOB Ha BOMPOCHI MpENoAaBaTess B X0O/1€ 3aHATHs, 3aIIuTa pedeparta.

Jetanuzanus 0amioB U KPUTEPUH OLIEHKU TEKYIIEr0 KOHTPOJIS yCIIEBAEMOCTH
yTBEPKIAeTCs Ha 3aceAaHuU Kadeapsl.

Bonpocwvl memul 013 noozcomosku k onpocam (Ouckyccusam) (memvlt 00K1A008):

4.3. OueHoYHbIE CPEACTBA I IPOMEKYTOYHOM ATTeCTALMH.

4.3.1. ®opMupyeMbie KOMIIETEHIIMH ¢ YKa3aHUEM 3TanoB ux GopMupoBaHus B
npouecce ocBoeHus o0pa3oBareibHOIi nporpammsl. [lokazaresn u KpuTepuu oeHUBAHUS
KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

Kon HanmenoBanue Koz >Tama HanmenoBanue srama OCBOSHUS
KOMITETEHIINN |[KOMIIETEHIINHU OCBOCHUS KOMITETEHIIAH
KOMITETEHIINU
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ITK-8 CrniocobHocTh npumenats  |[[1K-8.3 Vcrionp30BaHNE PENEBAHTHBIX
WH(POPMAITMOHHO- npodeccnoHaIBHOM cdepe
KOMMYHHUKAIIMOHHBIE MH(POPMAITIOHHO-

TEXHOJIOTUHU B KOMMYHHKAI[HOHHBIX TEXHOJIOTUH,

npogeccCHoHaTEHON CHELHMAJIBHBIX CPEJCTB U METOJIOB

IEATEIbHOCTH C BUJECHUEM cObopa U nepBUYHOI 00pabOTKH

X B3aUMOCBSI3EN U nH(pOopMaIuy, e¢ aHaIn3a,

MEPCIIEKTUB CUCTEMaTH3alluu 1 peoOpa3oBaHusl,

MCII0JIb30BaHUS U1 00ecriedeHns B3auMOJIEHCTBUS
MEX/1y TOCYIapCTBEHHBIMH U
MYHUITUITATLHBIMA OpTaHaMU U HX
CTPYKTYPHBIMHU TOJPa3/ICICHUSIMH,
B3alMOACUCTBUS MTPU OKAa3aHUU
rOCyIapCTBEHHBIX M MYHHIIHITATbHBIX
YCIIyT, THOTO Ha3BaHHOTO
B3alMOJIEHUCTBHUS, C LIEJIBIO
oOecrieueHus: BEICOKOM
AP PEKTUBHOCTH PO ECCHOHATEHON
eI TeNbHOCTH TOCYIAPCTBEHHBIX U
MYHHIIMITATBHBIX CITYKAIIHX.

HITK-4 YMeHue MoAeIupoBaTh JII1K-4.3 CrocoOHOCTh Ha TPAKTHKE
aJMUHHUCTPATUBHbIE MOJIEIUPOBATh aAMUHUCTPATUBHbIE
MPOLECCHI U IPOLEAYPHI, [POLIECCHI U MTPOLIEAYPHI,
00OecreunBaroIne obecneunBaromme dPpPeKTuBHOE
b dhekTuBHOE OCYIIIECTBIICHUE TIOJTHOMOYHH Op-
OCYIIIECTBIICHUE raHOB FOCYAapCTBEHHOIO U
[10JJHOMOUYUI OPTaHOB MYHUIUIIAJIBHOTO YIpaBjieHus (B
roCyIapCTBEHHOTO U pamMKax MperIoCTaBICHUs
MYHHLIAIIAJIBHOTO rOCyIapCTBEHHBIX U MYHHUIIUIIATBHBIX
YIIpaBICHHUS yCITyT, 00ecTIeYeH s B3aUMOICHCTBHS

C UCIIOJIb30BaHUEM HH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHH 1
ceTel.
JTamn 0cBOEeHHSs Iloka3zarenn Kpurepuii ouennBanus
KOMIIeTeHIM U OlleHUBAHUS
T1K-8.3 [Ipennaraer Heckonbkal. OnpeneneHo HECKOIBKO
CpaBHHUTEIIBHBIH QIIbTEPHATUBHBIX QIIbTEPHATUBHBIX
AHAJIN3 UCTIOTIb30BAHUSA 11HGOPMAIIMOHHO- MH)OPMAIIMOHHO-
AIbTCPHATUBHBIX KOMMYHHUKAIIMOHHBIX T€XHOJIOTHI,KOMMYHHKAIIMOHHBIX TEXHOJIOTH,
MH(POPMALMOHHO- CHEIHAbHBIX CPEICTB U METOJOBCHEIMABHBIX CPEICTB U METO/IOB
KOMMYHHMKAaMOHHBIX  (chopa W mMEepBUYHOM 0O0pabOTKHCOOpa W TEPBUYHONW 00pabOTKH|
TEXHOIIOTUH, nHbOpMaIuy, eé aHanuza,uHpopMaIuy, eé aHaJIu3a,
CIICIMAJIBHBIX CPCACTB cpcTeMaTh3alund HCTEMATHU3ALUU H

U MeToJoB cbopa u

mpeoOpa3oBaHusi ISl pelIeHU

peoOpa3oBaHus Ui PELICHHUS]
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ITan 0CBOCHUSA
KOMIIeTeHIIMH

IMokazareuan
OLICHUBAaHUSA

Kpurepuii ouennBanus

NEPBUYHON 00pabOTKH

MOCTaBJIEHHOMN 3aa4H.

MOCTABJICHHOI 3a1a4u.

uH(OpManuy, eé¢ BHaeT umHpopmanroHHy0 0azy u2. IlpousBenéH  cpaBHUTENBbHBIN
aHaN3a, MH(OPMAITMOHHO- QHaJN3 MPEAI0KEHHBIX
CHCTEMaTH3AIIH 1 [KOMMYHHKAIIMOHHBIE pecypchinH(pOpMaLIMOHHO-
npeoOpa3oBaHus IS chepsl CBOCH 6yHyLHeﬁEOMMYHHKaHHOHHBIX TEXHOJIOT UM,
obecrieyenus rmpodeccruoHanbHOM CIIELUATBHBIX CPEJICTB U METO/I0B
B3aMMOICHCTBUS esATEeIbHOCTH. cOopa M TmepBHYHON 00pabOTKH
MEXKILY OrieHUBaeT B CpaBHCHUHyHpOpMAIIH, cé aHaIn3a,
rOCYapPCTBEHHbIME 1 [PO3MOKHbIC HOCIIEICTBUSC cTeMATH3AII l
MYHHILIIAT5HIME [IPUMCHCHUA NPCIOKCHHBIXmpeoOpa3oBaHus UCXOAA U3 IIeTeH
opraHamu u ux I/IH(l)OpMaHI/IOHHO- 141 3aaa4 CBOCH|
CTPYKTYpHBIMH KOMMYHHKAIMOHHBIX TEXHOJOTHI,poheccHoHanbHOI
NOapas3AeIeHASAMY, CIIELUAIBHBIX CPEACTB U METOMOB|esTeIbHOCTH.

B3aHMOJEHCTBHS  IIpH cOopa M NEpBHYHON 00PaOOTKH

OKASALHI nHbOopMaIuy, ed aHaM3a,

rOCYIAPCTBEHHBIX 1 CUCTEMATH3AIHH u

MyHHLMIATbHBIX rpeoOpa3oBaHusl UCXOAS U3 IIeIIeH

yenyr, . 3a1a4y cBOEH

HA3BAHHOIO rmpodeccruoHanbHOM

B3aUMOJICHCTBUSL. ACATCTBHOCTH.

JIIK-4.3 MopenupoBarb CMoznenupoBaHsl

CrocobHOCTH Ha | aIMUHUCTPATUBHBIE MPOLECCHl W aIMHUHUCTPATUBHBIE MPOLIECCHI U]
NPaKTHKE MPOLEAYPBI B oprasax| Impoueaypbl B oprasax
MOZEIMpOBATH roCyapCTBEHHOMN BJIACTH,| TOCYIaPCTBEHHOM BJIACTH,
AAMUHUCTPATUBHBIC obecrneunBaromue 3PdexTrBHOE 0OecneunBaomue 3h(HEeKTUBHOE]
HIPOLECCHI 1 | ocylIeCTBIICHUE ITOJIHOMOYHH| OCYIIECTBICHUE IIOJIHOMOYU |
IpoUeaypHI, OpraHoB TOCYIApCTBCHHOI'O M OpPraHOB TOCYJapCTBCHHOI'O M
oecrieynBaroNHe MYHHUIANAIBHOTO YIPaBICHUs (B MyHUIMIIAIBHOTO YIpaBieHHs (B
spdexTnBHOE pamKax IIPEIOCTABIICHUS PAMKAX IIPEIOCTABIICHNUS]
OCYHICCTBJICHNC TOCYJIapCTBEHHBIX W TOCYTapCTBEHHBIX by|
TIOJIHOMOYHH  OPraHOB | MyHHIIUIIAIBHBIX YCIIyT MyHULIUIIAJIbHBIX YCIIYT,
FOCYHapCTBEHHOI'O  H |oQecIieUyeHNs] B3anMOJIEHCTBUS | 00eCIIedYeHns B3aWMOIIEHCTBUS C
MYHHUIMIIAJIBHOTO HCTIOJIb30BaHUEM HUCTIOJIb30BAaHUEM

ynpasieHust (B paMKax |yHpopMarmoHHO- nH(}OpPMaIIMOHHO-

MPEI0CTABICHUS
rOCyJapCTBEHHBIX U
MYHUIUTIATbHBIX
YCIIYT,
B3aUMOACHCTBUS C
HCIIOJIb30BaHUEM
MHPOPMAITIOHHO-
KOMMYHHKAITUOHHBIX

TEXHOJIOTHUI U CETEN

KOMMYHI/IKaIII/IOHHBIX TGXHOJ'IOFI/II\/II
U ceTen

KOMMyHI/IKaIII/IOHHI)IX TCXHOJ’IOFI/Iﬁ
U ceTen
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4.3.2. Tunosbie OLIECHOYHBIE CPEICTBA
Bomnpocs! k 3ayery:

1. Yrto Takoe rocyaapCTBEHHBIE U MyHHUIIUNIAIbHBIE YCIIYTH?

2. Kakue npaBa y 3asiBUTENEN IPU MOJyYEHUHU TOCYIAPCTBEHHBIX U MYHUIMIIAJIBHBIX
ycayr?

3. 3aKOHBI, PETYIUPYIOLIME OPraHMU3alMIO IPEJOCTABIECHUS TOCYJAPCTBEHHBIX H
MYHULIUIATIbHBIX YCIIYT.

4. Kakue TpeOoBaHMS NPENbABIAIOTCS K IPEIOCTABICHUIO TOCYIAPCTBEHHBIX H
MYHULIMTAJIbHBIX YCIIYT?

5. Kak opranmsyercsi MeXBETOMCTBEHHOE B3aMMOAEHCTBUE IPU IPENOCTABICHUU
rocyciyr?

6. TpeboBanust K  OpraHu3allMd  NPEJOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

7. Kakue nenu u 3agaun y MOIL?

8. Kakue TpeboBaHus K MHOTO(YHKIITHOHATIEHOMY LIEHTPY?

9. Kak opraHmsyercst 9JIEeKTpOHHas CHCTEMa YIPABIEHUS  OUYEPEIbIO, €€
MIPEUMYILECTBA U HETOCTATKA?

10.  TpeOGoBaHusi K OpraHu3alMy TeIePOHHOTO B3aUMOAEHCTBHS C TMOIydYaTeIsIMH
rOCYAapCTBEHHBIX U MyHUIIMITABHBIX YCIYT?

11.  Kakume cymecTByloOT TpeOOBaHHS K  HCIOJIb30BAHUIO  MH(DOPMAIIOHHO-

TEJIEKOMMYHUKALIMOHHBIX ~ TEXHOJOTMM  MpU  NPEJOCTaBICHUH  TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCITYT?

12. [Iepeuncnure mopTayibl rOCYIapCTBEHHBIX M MYHULHIIAJIBHBIX ycIyr. s yero
OHH IIPEeHA3HAYEHBI?

13.  Yro Takoe >neKTpOHHAs MOIIUCH?

14.  Kak opranusyercs 3eKTpoHHas noanuch? HenocraTky 21eKTpOHHON NOATIHCH.

15. Kak opranusyercss JesTeNbHOCTh IO BBIMYCKY, BblAaYe M OOCITYKHUBaHHUIO
YHHUBEPCAJIbHBIX 2JIEKTPOHHBIX KapT?

16.  Hcropus mnosiBlIeHHs TepMHUHA «HMH(pOpMannoHHOe o06mecTtBo»? YTo Takoe
«SITIOHCKUHN BBI30B O0IIECTBY»?

17. [lepeuncnure wHGOPMAIIMOHHBIE  PEBONIIOIMH, YKAXUTE WX OCHOBHBIC
XapaKTEPUCTUKH.

18. IToxazarenu WH()OPMAITMOHHOTO obmectBa  MexayHapOIHOTO cOr03a
IIEKTPOCBS3U.

19. [TonoxwuTenbHbIE U OTPHUIIATEIBHBIC ACTIEKTH HH(OpMaTU3aIIMK 00IIIEeCTBA.

20.  Kakue oCHOBHBIE IyTH pelIeHUs MPpobIeM B 001acTi HHGOpMATH3aUN?

21. Kaxkwue cymiecTByrOT BUJIBI JIEKTPOHHOTO TOKyMEHTO0O0poTa?

22.  IlpeumymiecTBa U HEAOCTATKH IEKTPOHHOIO TOKyMEHTOOOOpOTA?

23.  Kakue CymecTBYIOT 33J]Jaudl CUCTEM JIEKTPOHHOTO TOKyMEHTO00opoTa?

24.  Knaccuukaiuio cUCTEM IEKTPOHHOTO IOKYMEHTO000POTa.

25. Kakue cymecTByloT mnpaBoBbleé OCHOBBI HH(POPMAIIMOHHO-TEXHOJIOTUYECKOTO

obecrieueHus AIEKTPOHHOTO IOKyMeHTa 06opoTa?

26. Kakue cyiiecTByloT BUIbl HHPOPMALIMOHHBIX YTPO3.

27. 3akoHOAATEIbHBIE W HHBIE MpaBoBble akThl Poccuiickoit  ®enepauuu,
pEeryMpyIOIINe TPaBOBbIE OTHOMICHHUS B cdepe MHPOPMAIMOHHOW O€30MacHOCTH W 3aIUThI
rOCyapCTBEHHOM TalHBbI.

28.  Kakue CymiecTBYIOT TEXHHYECKHE CpEACTBAa 3alMThl HMHQOpPMALUKU  OT
HECAaHKIIMOHUPOBAHHOTO JOCTyMa?

29. CriocoObl opranu3aluy 3alUThl KOJUIEKTUBHBIX HHPOPMAIIMOHHBIX PECYPCOB.

30. IlpaBuna mOArOTOBKM U TMEpPEAaYd JEJOBBIX JOKYMEHTOB, COCTABIISIOIINX

rOCyJJapCTBEHHYIO TalHYy.
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31.  HWudopmamuoHHass MOJUTHKA TOCYIapCTBA B  KOHTEKCTE€  AIIEKTPOHHOTO
MIPaBUTEIHCTBA

32.  CocrostHue popMHPOBaHUS IEKTPOHHOTO PaBUTENLCTBA B Poccun

33. Crparerus pa3BuTHs HHOOPMAIIMOHHOTO 00IIIECTBA

34.  HopmatuBHO-TpaBoBasi 6a3a 3JIEKTPOHHOTO ITPABUTENIbCTBA

35. [lenu 1 3a7a4 BHEAPEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB

36.  IlpuHuunsl uIEHTU(UKAUK TpaXAaH B  NPWIOKEHHUSIX  AJIEKTPOHHOTO
MIPaBUTEIHCTBA

37.  VHuBepcalbHbIE dJIEKTPOHHBIE KapThl U UICHTU(DUKALIUS TpaKaaH

38.  Meroauueckue BOIPOCHI OLIEHKH 3(PPEKTUBHOCTH FOCYAapCTBEHHOIO yIIPaBICHUS
U Pa3BUTHSI DJIEKTPOHHOTIO IIPABUTEIILCTBA.

39. ObecnieueHre OTKPBITOCTH WHGOPMAIMKM O JAESITEIBHOCTH OPTraHOB IyOIMYHOMN
BJIACTH

40. MexayHapoIHbI€ CTaHIAPTHI U PEKOMEHIAIUU 110 00ECTICUEHUIO MpaBa Ha JOCTYII
K HH(POPMAIUH.

41.  EBpomeiickue cTaHIapThl A0CTyMNa K 0pUIHMATIbHON HHpOpMaLUn

42.  OOmeMHupOBBIE TEHJEHIIMHU PA3BUTHS 3aKOHOJATENBbHOM 0a3bl, peryaupyromei
J0CTYT K MH(pOpMaLuu

43.  Yro Takoe rocyJapCTBEHHbIE U MyHULIUIIATIbHBIE YCIYTU?

44.  Kakue npaBa y 3asBUTEJIEH IPU MOTyYEHUH TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX
ycayr?

45. 3aKOHBI, PETYIMPYIONIME OPraHU3alUI0 MPEIOCTABICHUS TOCYAAPCTBEHHBIX M
MYHULIAIIAIBHBIX YCIIYT.

46. KoMy mnomumHSIOTCS OpraHu3anvy, MNOPEJOCTABISIONNE TOCYIapCTBEHHbBIE H
MYHUIIMIIAJIBHBIX YCIYTH?

47.  Kakue TpeOOBaHUS TPEABABISAIOTCS K NPEJOCTABICHUIO TOCYJAPCTBEHHBIX U
MYHHUIIMINIAJIBHBIX YCIYT?

48. Kak opranmsyercs MeXBEIOMCTBEHHOE B3aMMOJICHCTBUE MPHU NPEIOCTABICHUU
rocyciyr?

49.  TpeOGoBaHuss K  OpraHu3allid  [PENOCTAaBICHHS  TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOM opme.

50.  Kak nosiBusicst TepMuH «uH(OPMAIIHOHHOE 001IIeCTBOY ?

51.  Kakue cymecTByrOT BHJIBI JJIEKTPOHHOTO JOKYMEHT0o000poTa?

52. [IpeumyiiecTBa U HEAOCTATKH IEKTPOHHOTO TOKYMEHTO0O0pOoTa?

53. Kakue cymecTByIOT 331a41 CHCTEM 3JIEKTPOHHOTO JOKyMEHTooO0opoTa?

54.  VYkaxute Ki1accu(PUKaIMIO CUCTEM AJIEKTPOHHOTO JOKYyMEHTO0OO0pOTA.

55.  Kakue QpyHKIMH 3JI€KTPOHHOTO YIpPaBICHUS?

56. [IpoeKT «DneKTpOHHOE MPABUTENBCTBO», €F0 OCHOBHBIE MOMEHTBHI.

57.  Kakue oCHOBHBIE ITyTH pelIeHus npobieM B obaacTu HHGpOpMaTU3aLuu?

Hlkana oyenusanus.

Onenka 3HaHWM, yMEHUM, HaBBIKOB IPOBOAWUTCS Ha OCHOBE OaJlJIbHO-PEUTHHIOBOI
cucremsl: 30% u3 100% (wm 30 6amnoB u3 100) - BKiIag B UTOrOBYIO OLIEHKY IO pe3yjibTaraM
IIPOMEKYTOYHON aTTECTALNH.

[Ipu onennBanuM oTBeTa OOYYaIOLIErocs B XOA€ MPOMEXKYTOYHOHM arTecTallid MOXHO
ONUPAThCS Ha CIEAYIOUIUE KPUTEPUH:

Bbass Kputepuii oieHKH

26-30 OOyyvaronuiicss TOKa3bIBa€T BBICOKMH  YPOBEHb  KOMIIETEHTHOCTH, 3HAHUS
OpOrPaMMHOTO  Marepuana, y4eOHOH, NEepUoJUYecKOd U  MOHOTrpaduuecKon
JUTEPATYPbI, 3aKOHOJATENICTBA U MPAKTUKHU €r0 IPUMEHEHHUS, PACKPBIBAET HE TOIBKO
OCHOBHBIE MOHSTHS, HO M AHAJIMW3UPYET MX C TOUKHM 3PEHMSI Pa3jIMYHBIX aBTOPOB.
OOyuatonuiicsi moKa3pIBae€T HE TOJIbKO BHICOKHI YPOBEHb TEOPETUUECKUX 3HAHHM, HO
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M BHIUT  MEXKIUCHMIUIMHApHble  cBs3u.  [IpodeccmonHanbHO,  rpaMOTHO,
MOCJIEI0BATENIFHO, XOPOIINM SI3BIKOM YETKO M3JIaraeT MaTepHal, apryMEHTHPOBAHHO
dbopMynrpyeT BBIBOJBI. 3HAET B paMKax TPeOOBAHWU K HAIPABICHUIO U MPOQUIIO
HOATOTOBKH 3aKOHOJATEIIFHO-HOPMATHBHYI0O M TpakTHdecKyio 0a3y. Ha Bompocs
OTBEUYACT KPATKO, apr'yMEHTUPOBAHO, YBEPEHHO, IO CYIIECTBY.

16-25 OOyyJaronuiicss TIOKa3bIBa€T JIOCTATOYHBIA YpPOBEHb KOMIIETEHTHOCTH, 3HAHUS
MaTepuaoB 3aHATUH, YUeOHON M METOJMUYECKON JUTEepaTyphl, 3aKOHOAATEIbCTBA U
MPAKTUKH €ro MPUMEHEHHUs. YBEPEHHO U NMPO(ECCHOHATBHO, FPAMOTHBIM S3BIKOM,
SCHO, YETKO WM IOHSTHO M3JIara€T COCTOSHUE U CYTh BONpOCAa. 3HAET HOPMAaTUBHO-
3aKOHOAATENbHYI0O M  TNpaKTH4YeCKyl0o 0a3y, HO TpuU OTBETE JOIYCKaeT
HECYLIECTBEHHbIE NorpemrHocTH. OOyyaronuiicst oKa3plBacT JOCTATOUHBIN ypPOBEHb
npodeccHOHANIbHBIX 3HAHUN, CBOOOIHO OMNMEpUpPYET MOHATHUSMHU, METOAAMU OIICHKHU
IPUHATUS pEIICHUH, HUMEET MPEACTaBICHUE: O MEXAUCUUIIMHAPHBIX CBA3SX,
YBSI3BIBAET 3HAHUSA, IOJTY4YEHHbIE NIPHU HM3YYEHUU pPaA3IMYHBIX IJUCLUUIUIMH, YMEET
aHAJIM3UPOBATh MPAKTUUECKHUE CUTYallMU, HO JOIYCKAET HEKOTOPBIE IOIPEIIHOCTH.
OTBeT MOCTPOEH JIOTUYHO, MaTepHall U3JIaraeTcsi XOPOUIMM SI3bIKOM, ITPUBJIEKACTCS
MHPOPMATHBHBI W WUTIOCTPUPOBAHHBIN Marepuaj, HO TPU OTBETE JOIyCKaeT
HEKOTOPbIE MTOIPEIIHOCTH. BONpOCH! HE BBI3BIBAIOT CYLIECTBEHHBIX 3aTPYAHECHHUII.

6-15 OOyyaromuiicsi MOKa3bIBACT JOCTATOYHbIC 3HAHHS MaTepuaoB 3aHATUH, HO TPU
OTBETE OTCYTCTBYET JOJDKHAS CBSI3b MEXIY aHAJIM30M, apryMEHTaIel U BBHIBOJIAMH.
Ha mocraBieHHbIE 4eHAMH KOMHCCHH BOTPOCH OTBEYAE€T HEYBEPEHHO, JOMYCKAET
norpemrHocTH. OOyJaromuiicss BiaJeeT NPAaKTHYECKHMMH HaBBIKAMH, IPUBIIEKACT
WITIOCTPATUBHBIA Marepuai, HO YyBCTBYeT ce0si HEYBEpPeHHO TMIpH aHalu3e
MEKIUCIMIUIMHAPHBIX CBsA3eil. B oTBeTe He Bcerma NPHCYTCTBYET JIOTHKA,
apryMEHTHI TPHUBJIEKAIOTCS HEIOCTaTOYHO Beckwe. Ha mocTaBieHHbIE BOMPOCHI
3aTPYAHSETCSI C OTBETAMH, TOKa3bIBAET HEJJOCTATOYHO IITyOOKHE 3HAHUSL.

0-5 OOyyaromuiicss TOKa3bIBaeT cia0ble 3HAHUS MaTepUaNoOB 3aHATHH, Y4eOHOMH
JUTEpaTypbl, 3aKOHOJATEIbCTBA M IPAKTHKU €ro NPUMEHEHHs, HU3KHM YpOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JIOKeHHe Bompoca. OOydaromuiics MOKa3blBaeT
ciabblii  ypOBEeHb NPOPECCHOHANBHBIX 3HAHWUH, 3aTpyAHSETCS TpU  aHaIu3e
IIPaKTUYECKUX cuTyalui. He MokeT mpuBeCTH NpHUMEpPHI U3 PEAIbHOW NPAKTHKU.
HeyBepeHHO M JIOTMYECKH HENOCIIENOBATEIbHO M3J1aracT marepuai. HempaBuwibHO
OTBEYAET HA BOIIPOCHI WM 3aTPYIHSETCS C OTBETOM.

[Ixama mepeBoaa u3 MHOTOOAIIILHOW CHCTEMBI B TPATUIIMOHHYIO:

- oOyyaromiemycsi BBICTABIISIETCSl OLIEHKA «HE 3auTeHO» eCIM OOydarouiuiicss HaOpan
MmeHnee 50 0ayuioB,

- OLIEHKA «3aYTEHOY» BBICTABJISETCS MPHU YCIOBHH, €CIH oOydaromuiics Hadbpan 50 u 6omnee
0aJIoB;

100 GannoB BBICTAaBISACTCSA MPHU yCIOBUH BBITIOJHEHHsI BCEX TPEOOBaHUM, a Takxke MpH
00s13aTEILHOM IMPOSABJICHHU TBOPYCCKOIO OTHOIICHHMA K IMIPpEAMETY, YMCHHH HaxXOAWUTb
OpUTHHAJIbHBIC, HE COJEpKaluecss B y4eOHHMKAaX OTBETHI, YMEHUU pabOTaTh C MCTOYHHUKAMU,
KOTOpBIE€ COJIEPKATCs JOTOJHHUTEIBHON JIUTepaType K KypCcy, YMEHHU COCIUHATH 3HAHUS,
MOJIyYEHHbBIE B JAHHOM KypC€ CO 3HAaHUSIMU JAPYTUX AUCIUIUIMH.

4.4. Metoanueckue MaTepuaibl

VYcTHBIN onpoc SBISIETCS OJAHUM W3 OCHOBHBIX CIHOCOOOB NMPOBEPKH YCBOECHMSI 3HAHUI
oOyuaromumucsi. Pa3BepHyTbIi OTBET CTyIEHTa JOJDKEH IPEACTaBIsATh COOOW CBA3HOE,
JIOTUYECKU IOCJIEZ0BATENIbHOE COOOIEHUE HA ONPEIENICHHYIO TEMY, [OKa3bIBaTh €ro yMEHHE
IIPUMEHATH ONPEICIICHUs, MpaBUiIa B KOHKPETHBIX ciy4asX. OCHOBHBIE KPUTEPUHU OLIEHKU
YCTHOTO OTBETa: MPaBUJIBHOCTb OTBETA IO COAEPXKAHMUIO; MOJIHOTA U IIyOMHA OTBETA; JIOTHKa
U3JI0KEHMsI MaTeprana (YUUThIBAETCSI YMEHUE CTPOUTD LIEJIOCTHBIH, 1OCIIE10BaTENbHbIN paccKas,
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IPaMOTHO TIOJIb30BAThCS CIICIHAIBHOW TEPMHUHOJOTHEH); HCIOIb30BaHUE JIOTIOJHUTEIHLHOTO
Marepuaa.

5. MeToanyeckue ykasaHus gnsa odby4arowmxca no oCBOEHUIO
AavncuunnuHel (Mmoayns)

Memoouueckue ykazanusi N0 camocmosmenbHoOU NOO20MOGKU K 3aHAMUAM JIeKYUOHHO2O,
NPAKMUYECcKo2o (CeMUHapcKo2o) muna.:

[ToaroToBka K 3aHATHSAM JOJDKHA HOCHUTh CHCTEMATHYECKUH XapakTep. DTO IMO3BOJHT
o0ydJaromeMycsi B IOJTHOM 00beMe BBITIOJIHUTE Bce TpeOoBaHus mpernonaBatelniss. OOyJaronmmMest
PEKOMEHIyeTCsT HM3ydaTh Kak OCHOBHYIO, TaK U JIOTIOJHUTEIBHYIO JIUTEpaTypy, a TaKKe
3HAKOMHTbCS ¢ VIHTepHET-HCTOYHWKAMH (CIIHMCOK TPUBEACH B paboueil mporpamme 1o
JTUCITUTUTHHE).

Bonpocsl 1151 caMOCTOSITEILHOI MOAT0TOBKH (CAMONPOBEPKH):

Memoouueckue ykazanusi no n0020MosKe 00KINA008:

[MoaroroBka oOy4aroOmMXCs K OMPOCY TPEIoiaraeT W3yYeHHE B COOTBETCTBUU
TEMaTUKON JUCHIUIUIMHBI OCHOBHOH/ JTOTIOJHUTEIBHOM JINTEPATYPhl, HOPMATUBHBIX JOKYMEHTOB,
WHTEPHET-PECYpPCOB.

OO0yyJaroImuics TOTOBUT OKJIA] B pOpME YCTHOTO COOOIIEHHS IO TEME TUCIIUILIHHBI.

[Ipennaraercs cnemyromas CTpyKTypa JTOKJIaja:

1. Bseneunue:

— YKa3bIBaeTCs TEMA U 1eNb JIOKJIAJa;

— 0003HavaeTcs MpoOJIEMHOE T0JIE, TEMATHUECKUE Pa3Ielibl JOKIIaa.

2. OCHOBHOE cojiepKaHUE JOKIIaa:

— MOCJIEZIOBATEIHbHO PACKPHIBAIOTCS TEMATHYECKHUE PA3/IeIIbl JOKIIA/IA.

3. 3akitoueHue:

— MIPUBOJIATCSI OCHOBHBIE PE3YIIBTATHI U CYXKJICHUS aBTOPA 110 MOBOY IyTei BO3MOKHOTO
pElIeHUs PACCMOTPEHHOU MPOOIeMBI, KOTOPBIE MOTYT OBITH O(DOPMIIEHBI B BHJIE PEKOMEH/TAITHIA.

6. YyeOHas nutepartypa u pecypcbl MHOpMaLUOHHO-
TeNneKOMMYHMUKaLuuoOHHOM ceTn "UHTepHeT", y4eOHO-
MeToamnyeckoe obecrneyeHne CaMoCTOATENIbHOU paboThblI
obyyarLwmxcs no gucuunsivHe (Moayno)

6.1. OcHogHasi numepamypa

1. locymapcTBeHHBIE M1 MYHULIMITAJIBHBIC YCIIYTH: THHAMHUKA U TTPOOIEMBI
yrnoBierBopeHHOCTH TpaxkaaH / B. H. FOxxakoB [u ap.]; moxa. pea. B. H. FOxakoga, E. .
Ho6pomo6osoit; PAHXul'C mipu Ilpesunente PO. M.: [leno, 2014.

2. Bonkosa, B. B. AaMmuHUCTpaTHBHBIN Mpo1iecc: yueOHoe mocodue ist By30B / B.
B. Bonkosa. M.: FOHUTU - TAHA: 3akon u nipaBo, 2013.
3. baxpax, /[. H. AnmunuctpatuBHoe npaBo Poccun: yueOHuk: nomymieno M-som

oOpa3oBaHus U HayKu P® 17151 CTyIeHTOB BY30B, 00YYarOMIMXCS 110 CIEUATbHOCTH
ropuctipyaenuus / J1. H. baxpax. - 6-e u3nanue, nepepadotaHHoe U JonoJdHeHHoe. M.: DkeMo,
2013.
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4. Kommenrapuii k @enepanbHomy 3akoHy oT 27 utoist 2010 1. Ne 210-D3 «O6
OpraHU3aIMH MPEJOCTABICHUS TOCYJAPCTBEHHBIX H MYHUITUIIABHBIX YCIyr» (3-€ u3naHue
nepepaboTaHHOE U JOMOMHEHHOoe) [DnekTpoHHbIi pecype] / P.B. Amenun [u np.]. Caparos: At
ITu Op Menama, 2014 // Pexxum noctyna: «http:// www.iprbookshop.ru/23281.htmly.

5. ['ocynapcTBeHHbIE M MYHUITUTATIBHBIE YCIYTH: AUHAMHUKA U TPOOIEMBI
ynosierBopeHHOCTH TpaxkaaH / B. H. FOxakoB [u ap.]; moxa. pea. B. H. FOxaxkoga, E. 1.
Ho6pomrodosoit; PAHXul C npu I[pe3unenre PO. M.: Jleno, 2014 //
http://www.iprbookshop.ru/50979.html.

6.2. [lJononHumenbHasi nfumepamypa

6. bapuun W.H. ITyoanunble ycinyru ¥ aIMUHUCTPATUBHBIN periaMeHT ux
oxazanus / W. H. bapuui; PAT'C npu IIpesunente P®, MH-T HaydHBIX HCCIEIOBAaHUH U
unpopmarun. M.: Uzn-so PAI'C, 2011.

7. Paiiz6epr, b. A. ['ocynapcTBeHHOE yrpaBiieHHe SKOHOMUYECKUMHU U COLIMAIbHBIMU
nporeccamu: yueonoe nocodue / b. A. Paitz6epr. M.: UHDOPA-M, 2013.
8. [lIupokos, A. H. MyHununanbpHoOe yrpasieHue: yueOHuk: nomyimeHo CoBeTom

YMO... no cnenmanbHOCTH "T'ocynapcTBEHHOE ¥ MyHULIMTIANIbHOE yripaBieHue" / A. H.
Mupokos, C. H. FOpkosa. M.: KHOPVYC, 2011.

9. I'ocynapcTBeHHbIE M MyHULIMNIANBHBIE YCIyTrd. YacTe | [DnexkTpoHHBIH pecypc]:
METOI0JIOTHsl, UHCTPYMEHTAPUI U OIBIT OLIEHKHU YIOBJIETBOPEHHOCTH rpaxkaan/. M.: Jleno, 2012.
Pexxum moctyna: «http://www.iprbookshop.ru/50977 . htmly.

6.3. YuebHO-Memoodu4yeckoe obecrnieyeHue camocmosimesibHol
pabombi

6.4. HopmamueHbie npasoeblie QOKYMeHMbI

6.5. UumepHem-pecypchbi

7. MaTepuanbHoO-TexHU4Yeckana 6a3a, MH(hopMaLUUOHHbLIe
TeXHOJNIorMu, NporpamMmmHoe ob6ecnevyeHue u
UHdOpMaLMNOHHbIe CrPaBoOYHbl€ CUCTEMbI

1. Crienan3upoBaHHBIC 3aJIbI IS IIPOBEACHUS JICKIIUH M ayTUTOPUH JUTSI TPOBEICHUS
CEMHMHAPCKHX M MPAKTUYECKHUX 3aHATHI C HCIIOJIB30BAHUEM MYJIBTUMEIUITHOTO 000PYIOBaHHS U
BO3MO)KHOCTBIO MPSIMOTO BBIXOJIA B CETh VIHTEpHET.

2. Cneunanu3upoBaHHas MeOeb U OPICPesICTBA: ayJUTOPUN U KOMIIBIOTEPHBIE KJIACChI,
000pyI0BaHHBIE MOCAA0YHBIMU MECTAMHU.

3. Texuuueckue cpercTBa 00y4eHHUs: IEPCOHATIbHbIE KOMITBIOTEPHI; KOMIIBIOTEPHBIE IPOEKTOPHL;
3BYKOBBI€ IMHAMMKH; IPOIPAMMHBIE CPEJICTBA, 00ECIIEYUBAIOLIME TPOCMOTP BUICO(DaIIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.
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4. JIntieH3noHHBIE eKTpoHHBIE pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).

5. Uudopmanonnslie cripaBounsie U norckosbie cuctembl: CIIC «Koncymnprant [Tmocy,
«"apaHT».
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