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Conep:xanue

1. IlepedyeHp IUTaHUPYEMBIX PE3YALTATOB OOYYEHHS IO TUCIUIUIMHE, COOTHECEHHBIX C
MUIAHUPYEMBIMU pe3ybTaTaMU OCBOCHUS 00Pa30BaTEeIbHON MTPOrPaMMBI

2. O0OBeM AMCUUIUIMHBI B 3aUETHBIX CIUHMIIAX C YKa3aHUEM KOJMYECTBA aKaJeMHUYCCKUX
WM aCTPOHOMHYECKHUX YacOB, BBIJICJICHHBIX Ha KOHTAKTHYIO pabOTy OO0ydarouuxcs ¢
npernojaBatesieM (MO BHJAM YYE€OHBIX 3aHATHH) W Ha CaMOCTOSTEIBHYIO pPaboTy
00yJarouxcsi 1 MECTO TUCIUIUIMHBI B CTPYKTYype 00pa3oBaTebHON MPOrpaMMBI

3. CopepkaHue DUCHMILIUHBI, CTPYKTYPHUPOBAHHOE MO TeMaM (pasfenaM) C yKa3aHHeM
OTBEJICHHOTO Ha HUX KOJIMYECTBA aKaJIEMUUECKUX MIIM aCTPOHOMHUYECKHUX YaCOB U BHUJIOB
y4eOHBIX 3aHATUI U CTPYKTypa AUCLUTLIMHBI

4. Matepuainbl TEKYIIETO KOHTPOJSI yCTIEBAEMOCTH OO0yJaromuxcs ¥ (HOHJ OIEHOYHBIX
CPEICTB MPOMEKYTOUHOI aTTeCTallly 110 AUCHHUILINHE

5. Meroaudeckue yka3aHus 11t 00yJaronuXcst 0 OCBOCHHUIO TACITUTLTAHBI

6. OcHOBHas W [ONOJHHUTENbHAs y4yeOHas nuTeparypa, HeoOXoaumas il OCBOCHHUSA
TUCHUIUIMHBL  (MOIYJs), pecypchl WHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOH — CETH
"UHTepHeT", BKJIIOYAs  IEPEYCHb  y4EOHO-METOAMYECKOro  OOecredeHus  Jiis
CaMOCTOSITEIbHON PabOThI 00YJAOIITUXCS 110 AUCITUTUTHHE

7. MaTepI/IaJ'IBHO-TCXHI/ILIeCKa}I 63.38., I/IH(I)OpMaI_[I/IOHHBIC TCXHOJIOT'UH, UCIIOJIB3YCMBIC IIPU
OCYHICCTBJICHUHA 06pa3013aTem>Horo mponecca 1o AJUCHUINIMHE, BKIIIOYas IICPCUCHDb
IIporpaMMHOro obecrieueHus u I/IH(l)OpMaL[I/IOHHLIX CIIPaBOYHBIX CUCTEM



1. IlepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO JMCUMIINHE, COOTHECEHHBIX C
IVIAHMPYEMBIMH pe3y/JIbTaTaMH OCBOCHHS NPOrPAMMBI

1.1. Juctumnunaa b1.6.25 «IIporpamMMusbie cpeacTBa oprcHOrO Ha3HAYECHU 00eCreunBaeT
OBJIAJICHHE CIEAYIOIMMH KOMIIETEHIUAMHU C YYETOM dTarna:

Kon HanmenoBanue Kon stana | HaumMeHnoBanue JyTamna
KOMITETEHITUH | KOMIIETCHIIUN OCBOCHHUS OCBOCHHUS KOMITETCHIIUU
KOMITETCHITUHT

OIIK-1 CrocoOHOCTh pemrats | OITK-1.2 CriocoOHOCTH K cOOpYy,
CTaHJAPTHHIE 3aaun XpaHCHHUIO, 00paboTke
npogeccCHoHaTbHON uH(pOpMaLnH, K
NEeSITeIPHOCTH  HAa  OCHOBE UCTIOJIb30BaHHIO
UHPOPMAITMOHHOM u MPOrPaMMHBIX ~ CPEIICTB B
oubmmorpaduyeckoi HEeTITX YIIy4dIIeHUS
KYyJIbTYphl C TPUMEHEHUEM OOCITy)XKMBaHHUS KIUEHTOB, K
UH(POPMAITMOHHO- peanu3aniu JIeTTOBBIX
KOMMYHHUKAITMOHHBIX MIPOIIECCOB TOPTOBBIX
TEXHOJIOTUA M C  y4EeTOM Oopra"u3aruin u
OCHOBHBIX TpeOoBaHU COIIPOBOXKIAOLIEH 3TH
UH(OOPMAITMOHHON MIPOIIECCHI oducHoM
0€30MacHOCTH JOKYMEHTAIHH.

1.2. B pe3ynprare ocBoeHus aucummuiiabl b1.b5.25 «IIporpammabie cpenctBa opUCHOTO
HA3HAYCHUS» Y CTYJICHTOB JOJDKHBI OBITH C(HOPMUPOBAHBI:

Kon  »srama PesynbraTel 00yueHus

OCBOECHMUS

KOMITETEHIIUU

OIIK-1.2 HA YpPOBHEe 3HAHWH: METONOB CO3JAHUSA TEKCTOB C IIOMOIIBIO IPOTPAMMHBIX

CPEICTB; CYLUIHOCTb M 3HaueHHWe HHPOpPMALMU B Pa3BUTHU COBPEMEHHOI'O
UH(POPMALMOHHOTO 00IIeCTBa, 00 OMACHOCTH M yrpo3ax, BO3HUKAIOIIUX B ITOM
pouecce, CTPYKTYpbl JKU3HEHHOTO LMKJIAa UHPOpMAIMM U JOKYMEHTAa,
TEHJIEHIMH pPa3BUTUS MPOrPaMMHBIX CpPEACTB pabOThl € JAOKYMEHTaMH;
OCHOBHBIX METOZOB M CIHOCOOOB TIOJY4YEHHS, XpaHEHUS U 1nepepadoTKu
UHpOpMaIUH B OPUCHBIX CHCTEMAX;

HA YpPOBHe YMeHMii: NPUMEHSTh pa3IUYHble MPOTPaMMHBIE HHCTPYMEHTHI
oucHoOi pabOTBl Ui COLMAIBHOTO B3aUMOJICHCTBUSA; OPHUEHTUPOBATHCS B
MHOrooOpa3uyd HPOrpaMMHBIX CpPEACTB O(GUCHOTO Ha3HA4YE€HUsS U BBHIOUPATH
COOTBETCTBYIOIIME OPHUCHBIM 3a/lauaM; BHEJPATh B CBOIO pabOTy COBPEMEHHBIE
IPUEMBI U IPOTPAMMHBIE CPEACTBA PA0OTHI C JOKYMEHTaMU;

HA YPOBHE HABBIKOB: MHCTPYMEHTAJIbHBIX IIPOIPAMMHO-TEXHUUYECKUX CPEICTB
Juist paboThl ¢ JOKYMEHTaMHM B O(HMCHBIX IpoOLEccax; BIaJCHUS METOAaMU U
crioco0amMu TMOJIyueHHs], XpaHEHHs W IepepaboTKu HH(OpManuu B OQPHUCHBIX
Ipoleccax; BaJeHUsl HaBbIKAMU MPUMEHEHHUS] OPUCHBIX MAKETOB MPUKIIATHBIX
oporpaMM JJisi pelIeHus 3ajJad aBTOMAaTH3alMu O(UCHONW paboThl; pabOTHI C
IPOrpaMMHBIMHM ~ CPEJICTBAMHU  CO3JaHMs, PENAKTUPOBAHUA U IMYOJUKalUU
TEKCTOB.

2. O0beM AUCHUIIVIMHBI B 3a4Y€THBIX €IUMHUIIAX ¢ YKA3aHHEM KOJUYECTBA aKaACMHUYCCKHUX
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WIN aCTPOHOMHYECKHMX YACOB, BbIIEJEHHBIX HA KOHTAKTHYI0 PadoTy 00y4aloumuxcs C
npenojaBarejieM (Mo BHAAM Y4eOHbIX 3aHATHH) M HAa CAMOCTOAITEJIbHYI0 Ppadory
00y4aroIMXCcsl M MeCTO JMCHMILUINHBI B CTPYKTYpe 00pa30oBaTeibHOM POrpaMMbl

Mecto aucuuniunasl B crtpykrype OII BO

Hucuunnuna B1.6.25 «IIporpammubie cpenctBa opUCHOTO Ha3HAYEHMS» U3Yy4aeTCs BO
2 cemecTpe 0uHOU (hopMBbl OOYUEHHUSI B COOTBETCTBUU C YUEOHBIM ILUIaHOM, O0IIasi TPYAOEMKOCTh
JTUCLMIUTMHBI — 4 3aueTHble eAuHULIbI (144 daca).

OcBoeHue JUCHMIUIMHBI ~ ONUPACTCS HAa MHUHMMAlIbHO  HEOOXOOUMBIM  00BbeM
TEOPETHUECKUX 3HAHUM OOIIeH XapaKTepUCTHUKH IMPOIECCOB cOopa, mepemadyu, oOpabOTKU
HaKOIUIEHUs] MH(OpMAIMK; CPEICTB UX pealu3aluu, IPOrpaMMHOI0 00ECIIEYeHUsI U TEXHOIOTUI
POTPAMMHUPOBAHMs, a TaKKe Ha TPUOOPETEHHBIE paHee YMEHHMS W HAaBBIKM OCYIIECTBISTH
nporeccel cOopa, mepenaud, OOpabOTKM M HAKOIUIGHHWS HWHQPOPMALMH, I0JIb30BaThCS
JOKAJbHBIMH ¥ TJI00AJBHBIMH CETSMU 3JIEKTPOHHO-BBIUYUCIUTEIBHBIX MAIUH, BIIAJACHUS
CpeACTBaMH peanu3aluy HHPOPMALMOHHBIX IPOLIECCOB.

dopma IpOMEKYTOUHOH aTTECTAI[H B COOTBETCTBUH C yUEOHBIM TUTAHOM — YK3aMEH.

0O0neM TUCHUILIHHBI

O0beM IUCHUILIHHDI, YaC.
Bua yueOHBIX 3aHATHI
Bcero Cemectp (TpUMecTp)
U CaMOCTOfITe/IbHAsI padoTa
1 2
Ounasa popma ooyuenus
KonTakTHas padora o0yyaromuxcs ¢ 40 40
npenoaaBarejieM, B TOM YHcJIe:
nexuonHoro Trmna (J1) 10 10
nabopatopHbie paboTsl (IpakTUKyMsI) (JIP)
IpakTHUecKoro (cemuHapckoro) tuma (113) 30 30
KOHTPOIHpYyeMasi CaMOCTOsITeIbHAs paboTa
obyuaromuxcs (KCP)
CamocTrosiTesibHas padora odyuaromuxcs (CP) 68 68
IIpomesxkyTOUYHASI aATTECTALUS popma IK3aAMeEH IK3AMeEH
yac. 36 36
O0mas TpyroemMkocTs (4ac. / 3.e.) 144/4 144/4

3. CopepxaHue JMCHUILIMHBI, CTPYKTYPHMPOBAaHHOE MO TeMaMm (pa3iejaM) ¢ yKa3aHHeM
OTBEJICHHOI'0 HA HUX KOJIMYeCTBA aKaJeMHMYeCKUX WM ACTPOHOMHYECKHX YaCOB M BH/I0B
5



Y4eOHBIX 3aHATHIl U CTPYKTYpPa IHCUMIIJIMHBI

CTpyKTypa IHCUMIJIMHBI

Ne i/m HaunmenoBanue O0beM TUCHUIINHBI, YaC. ®opma
TeM (pa3aesioB) Texkymero
KOHTPOJIs
ycneBaeMocTu®,
MPOMEKYTOYHOH
aTrecTalMu
Bcero KonrakTHas pa6ora C
odyyaromuxcs ¢ P
npemnoaaBaresieM mno
BH/JIaM YUeOHbIX 3aHATHH
J | JP | M3 | KCP
Ounasn ¢hopma 0oyuenusn
Paznen | OcHoBHBIE 2 ) 6 14
1 onpeneneHus
Pasnmen | JKusHeHHBIN IIMKII 20 ) 6 12 Ormpoc
2 JIOKYMEHTa
Paznen | Knaccuduxamms Omnpoc

3 IIPOrPaMMHBIX
CPEICTB, 2 | 2 6 14
00eCTIeYMBAIOIINX
MIPOIIECCHI PAOOTHI
C JIOKYMEHTaMH.

Paznen | Ilporpammubie Onpoc

4 CpencTBa,
peanusyromue 2 ) 6 14
OCHOBHBIE
¢dbyakuMn oprucHOM
paboTHI.

Pasnen | Tenmennuu Omnpoc,

5 pa3BUTUA [IPaKTUYECKOE
MPOrPAMMHBIX 22 2 6 14 | 3amanue no
cpeacTB oprCHOTO kypcey (I13)
HA3HAYCHHUSL.

ITpomMexyTouHast aTTecTanus 36 OK3aMeH
Bcero | 144 10 30 68

Ipumeuanue:
* — npu npumeHeHUu 3NEKMPOHHO20 O00YYeHUs, OUCMAHYUOHHLIX 00pPA308AMENbHBLIX MEXHOA02UU 8
coomeemcmsuu ¢ y4eOHviM NAAHOM,
** _ dhopmbr mexywgeco konmpoins.: onpoc (0), npakmuueckue 3adanus (I113).

Conep:xaHue TUCHHIIMHBI

Ne HaunmeHoBaHue TeM
Conep:xanue Tem (pa3aesioB)
n/n (pa3nenoB)
1 OcHOBHBIE Wudbopmarius, nanabeie, ”HOOPMAITMOHHAS TEXHOJIOTHS,




Ne HaumeHoBaHMe TeM
Conep:xanue Tem (pa3aesioB)

n/n (pa3nenoB)
oTpeeNeHUs JOKYMEHT, 3J1eKTpOHHBIN JoKyMeHT. Oduc, byHKkumnu

ouca. CucteMbl AIEKTPOHHOTO JOKyMeHToobopoTa COJI.

2 JKu3HEeHHBIN UK JKu3HeHHBIH UK HHPOPMAIIUH, KU3HEHHBIN 1THKIT
JIOKyMEHTa JIOKYMEHTa. YTpaBJieHWE JOKYMEHTOM Ha Pa3IMYHbIX

JTanax >KM3HEHHOTO IMKJIa

3 Knaccudukarus Knaccudukarus no xapakrepy 3agad. Tunst CO/I.
MPOTPAMMHBIX [TonwszoBarenu [1C-OH. JlenoBsie mpo1iecchl,

CPEeICTB, obcmyxkuaembie [IC-OH. Onucanue nenoBbIX MPOIECCOB
o0ecrneunBaroIuX paboTHI C TOKYyMEHTaMU

IIpoLECChl pabOThI €

JOKYMEHTaMH.

4 [IporpammHubIe OcHoBHBIE QYHKITUH OPUCHOH pabOTHI ¥ IPOTPaMMHBIE
CpencTBa, CpeICTBa, UX peanusyromue. [IpenmyiecTsa 1 HEJOCTATKH
peanusyromme MIPUMCHEHHUS MTEPCOHATBHBIX O(UCHBIX TTAKETOB MTPOrPaMM
OCHOBHBIE (PYHKIIUU «Oducy». Bozmoxknoctu unterpanuu B «Oducey.
oucHON pabOTHI.

5 Tengenuuu pazsutuss | TenneHuuu HHGOPMAIIMOHHBIX TeXHONOTUH. TeHaeHIIUN
MIPOTrpaMMHBIX CHCTEM YyTpaBIICHUS TOKyMeHTaMu. MoOMIBHBIN oduc.
CpeacTB 0(hUCHOTO
Ha3HAYCHUSI.

4.MartepuaJjbl TEKylIero KOHTPOJIS yCIeBaeMoCTH o0y4yaromerocss 1 GoH/ OlleHOYHBIX
CPe/ACTB MPOMEKYTOUYHOM aTTecTAlMU 10 JUCIHUIINHE

4.1. ®opMbI U METObI TEKYLIEI0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOYHOH aTTeCTallUMH.

4.1.1. B xone peanuszauuu aucuuninHbl «IIporpamMmmusie cpeacTea 0puCHOrO0 Ha3HAYCHUSD)
HCIIO0JIB3YIOTCS CJIeAyI0LHe MeTOAbl TEKYIIero KOHTPOJIS yCIIeBaAeMOCTH 00y4ar0IHXCs:

— MpU IPOBEACHNUHN 3aHATUHN JIEKIIMOHHOTO TUIIA!

IPU YTEHUU JIEKIUH HCTONb3yeTcsi OOBSICHUTEIbHO-UUTIOCTPATUBHBIA METOJ| C 3JIEeMEHTaMH
NpoOJEeMHOT0 H3JIOXKEHUsT yueOHOH HHpOpManuu (MOHOJOTHYECKOH, IUAJOTHYECKOM WITH
ABPUCTUYECKOM);

— IIpU IMMPOBCACHNN 3aHATHI CEMHHApPCKOI'0 TUIIA:
-YCTHBIH OIIpOC,
-IIPaKTUYCCKUEC 3aJaHNA Ha KOMIIBIOTEPEC

— TIPY IPOBEAICHUU CaMOCTOATEILHON pPabOTHI:
-BOIIPOCHI JJISi CAMOCTOSITENILHOM PabOThI, BOPOCHI JJIsi CAMOTIPOBEPKH

4.1.2. Jx3amMeH mnposBoauTcid B ¢opmMe OTBETOB HAa BONPOCHI OMJIeTa M BBINOJHEHHSA
NPAKTHYECKOI0 32JaHUsI HA KOMIIbIOTEpe

4.2. MartepuaJjbl TeKyLIero KOHTPOJIS yCIIeBaeMOCTH.
Tembl onpoca
1. OcHOBHBIE OIIPENEIICHUS.
2. JKu3HEHHBIN HUKI JOKYMEHTA.



3. Knaccudukanuss mnporpaMMHBIX CpEICTB, OOECIEYMBAIOLIMX IPOLECCH  paboThl ¢
JIOKYMEHTaMH.

4. TlporpaMMHBIE CPE/ICTBA, PEATUIYIOINE OCHOBHBIE (PYHKIIUN O(UCHOMN paboThI.

TenneHnuu pa3BUTHS MPOrPaMMHBIX CPEICTB O(PUCHOTO Ha3HAYECHHUS.

6. KoMnboTepHBII NPaKTUKYM.

e

TeMbl NpaKTHYECKHUX 3aJaHUHI
- OnepanmonHas cucrtema Windows (XP). UnTtepdeiic, HacTpoiika naTepdeiica, MaHUITYISILUH
¢aitnoBoit cTpykTypoil. JIuckoBbIii cepBuC;
- CmpaBouHo-nionckoBas cucreMa Koncynsrant [1imroc;
- Tabmuunsii npoueccop Microsoft Office Excel. Brrunmcnenuss B sueiikax TaOIuUIbL.
dopmaTtupoBanue siueek Tabmauiel. Pabota ¢ Mactepom dyHkiuii 1 MactepoM quarpamw;
- [ToaroroBka npesenraiuii B Microsoft
Office Power Point.

CamocTosiTeJIbHOE H3Yy4YCeHUEC TEM TUCHUIIJIHHBI

Ne Tembl BOHPOCLI, BbBIHOCHMMBbBIC HA CAMOCTOATECJIbHOC U3YICHHUEC

Ormpenenenne oduca 1 €ro poik B oprau3anuu. PasnuuHpie Mogenu opHCHOI
pabotbl. Bunsl noTokoB nHpopManuu, oopadaTbiBacMoil B oduce.

Crenduika >IEKTPOHHOTO JOKyMeHTa. OCHOBHBIE (YHKIUHU DIIEKTPOHHOTO
oduca. OnpeneneHne CUCTEMbI MIEKTPOHHOTO ToKyMeHTooOopoTa COJI,

[TonATne ®KU3HEHHOTO IMKJA HH(pOopManu. MexXayHapoJHbIe PEKOMEHAALNH T10
YOPaBJICHUIO KU3HCHHBIM 1ukioM uHpopmaruu (Information Lifecycle
2 Management ILM) Ilpumepsr peamuzauuu ILM. JKusnennsiii nukn (OKLI)
UIEKTPOHHOrO  JoKyMmeHTa. [Ipumepsl  MH(OPMAIMOHHBIX  TEXHOJOIHUH,
obecrieunBarOIMX pa3nuunbie Tarnsl XKL 37eKTpOHHOTO JOKyMEHTa.

Oducurpie makeTsl. CpaBHUTEIBHBIN aHamu3 «Microsoft Office» u oduca Ha 6aze
OTKPBITOTO MPOTPAMMHOT0 00eCIICUeHHSL.

Onucare paznmuuue wmogenei: JlenmompousBoactBo - JIOKyMEHTOOOOPOT.
Onpenenuth HEOOXOAUMOCTD Pa3BUTHUS YTIPaBICHUS 3HAHUSIMHU B OPTaHU3AIINH.
Pabora ¢ oOpazamMu 1OKyMEHTOB. MOAYIBHBIN aqropuT™M padOTHI AIICKTPOHHOM
TIOJIITHCH.

[IpeumymiecTBa U HEJOCTATKU MPUMEHEHUS MEPCOHATBHBIX O(PHUCHBIX MaKETOB
nporpaMMHBIX cpeacTB tuna «Oducy. [IpuMeHeHne BO3MOKHOCTEH HHTErpalluu
B OQHUCHBIX MaKeTax Ais aBToMaTu3aluu opucHOM paboThl. MeTonsl Moucka
4 JIOKYMEHTOB B (pailJIOBOM CHCTEME U B CIICIUATM3UPOBAHHBIX 0a3ax.

Hcnonp30Banue MakpocoB /Jisl aBTOMAaTU3alMi OpUCHON padOTHI.

Hcnonp3oBanue mabioHOB C MOMSMH (pOpM /7Sl CTaHAAPTU3ALUHU TOKYMEHTOB B
oduce.

Opranuzanuss o¢puCHOM padOThl C HCHOJb30BAaHHEM OOJAUHBIX TEXHOJIOTHH.
5 Konnenmusa «IIporpaMMHble cpeacTBa — Kak cepBHC». [IporHossl pa3Butus
O(PHUCHBIX TEXHOJOTUH BEIYIINX MUPOBBIX aHAJTUTUYECKUX areHCTB.

[louck, momyyeHHEe ¥ UCIOJIB30BaHHE IIAOJIOHOB THIIOBBIX JIOKYMEHTOB B
6 HOPMaTHBHO-NIPaBOBbIX 0a3ax «['apanT», «KoHCynbTaHT+».
Pemenue 3anaun «Cnustaue» cpenctsamu «Libre Officey.

Bonpocsl AJisi caMonpoBepKu



Bomnpocs! A camonpoBepku

TEMbI

1. Tlomsartue oduca.

2. Pomnb oduca B opraHuzanuu

3. Pasznuuwme noustuii MUupopmanus u lannsie

4. Paznnuusa OyMa)XXHOTO TIOKYMEHTa U 3JIEKTPOHHOTO JOKYMEHTA C TOUKHU

1 3peHust oprCHOTO pabOTHUKA.

5. Yro BXxomuT B noHsATHE JIOKyMEHTAIIMOHHOE 00ECTICUCHNUE YIIPABICHHS.

6. Ilepeuncnure OCHOBHBIE (PYHKIMH SJIEKTPOHHOTO oduca

7. B uwem ommuue Moaenu  [{enompow3BOACTBO OT  MOAECIH
JIOKyMeHTOO0O0POT.

1. Kakwue 3agaun pemiaet MOJeIb )KU3HEHHOTO LIMKIa

2. llepeuncnuTe OCHOBHBIE JTalbl >KU3HEHHOTO IMKJIA 3JIEKTPOHHOTO

2 JTIOKYMEHTa

3. CBspkuTe U3BECTHbIE BaM  WH(POPMALMOHHBIE  TEXHOJIOTHH C
peanu3alnmen 3TanoB KU3HEHHOTO HUKJIA 3JIEKTPOHHOIO JOKYMEHT

1. Kakue oducHbIe MakeTbl TPUMEHSIOTCS NP aBTOMATH3AIMH OPHCHOM
pabotel? Jlaiite um Bamry oreHky.

2. Tloctpoiite nepapxuto Mojiesnel opranu3anuu paboTsl ¢ JOKyMEHTaMH,

3 OT MPOCTOM K O0JIeE CIIOKHBIM.

3. Kak cBsi3aHo YnpaBieHue 3HaHUSIMU ¢ 0(pHCHOM paboTOi?

4. 3aueM HYyXHa paboTa ¢ 0Opa3amMu JOKYMEHTOB?

5. Kakwue 3agaun peniaet TEXHOJIOTHs MIEKTPOHHOM NoAnucu?

1. Kakue MexaHU3Mbl HHTErpallUd Pa3IUYHBIX MPOrpPaMM OQPHUCHBIX
naketoB Bel Mmoxete HazBarh? Kak Obl Bbl nx ucnosb3oBaiin B CBOEH
pabote?

2. Kaxkue MeTozpl NOMCKa CIOIb3YIOTCS B O(UCHBIX IaKeTax?

3. Kakue Meronpl NMOMCKa HCIONb3YIOTCS B KOPIOPATUBHBIX CHUCTEMAX
yIpaBiIeHUS TOKyMEHTaMu?

4. Yto Takoe mabnoH aokymeHta? Kak OH MOXeT ObITh HCIOIB30BaH B

4 3a/1a4ax aBTomMaru3anuu oduca?

5. Hcnonb3oBaHue MakpocOB B O(GUCHBIX MaKeTax Ui aBTOMAaTHU3alUH
omepanuii opuca.

6. Kakume HoOpMaTHBHBIE JOKYMEHTHI PETJIAMEHTHPYIOT paboTy cC
IIPOrpaMMHBIMH CpeICTBaMu?

7. Kakue TpeOoBaHUS NPEIBSIBIAIOTCS K MPOrPaMMHBIM CpEICTBaM
opucHort  paborei? Kakme  MeXAyHapoIHBIE  JIOKYMEHTHI  C
pEKOMEHAANMIMHU TaKuX TpeboBanuii Bam n3BecTHbI?

1. Kak opranuzoBath OQuUCHYIO pabOTy ¢ TOKyMEHTaMH, HCIOJb3Ys

5.6 o0J1auHbIe CEPBUCHI?
2. IlporHo3sl pa3BuUTUS O(UCHBIX TEXHOJOTHH, JaBaeMble BETYLIUMU

MHPOBBIMU AHAIUTHYCCKUMHU Ar€HTCTBAMMU.

4.3. OueHo4Hble CpeACTBA /ISl IPOMEKYTOYHOM aTTecTALMH.

4.3.1. ®opMupyemMble KOMIETEeHIIUH

Kon
KOMITETCHIIH

HaumenoBaunue Kon sytamna | HammeHoBanue JjTamna
KOMIIETEHIIUHA OCBOCHUS OCBOEHUS KOMIIETEHIINU

KOMIICTCHIINN




OIIK-1

CriocoOHOCTB peraThb
CTaHJAPTHBIE 3aaun
npodeccuoHaIbHON
NEeSITeIbHOCTH  HAa  OCHOBE
UH(POPMAITHOHHON U
oubmmorpaduueckoi
KYJABTYpPbl C MPUMEHCHHEM
nH()OPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUA M C  y4EeTOM
OCHOBHBIX TpeOoBaHUI
nHOOPMAITMOHHON
0€30IacHOCTH

OIIK-1.2

Crnioco6HOCTH K cOopy,
XpaHEeHHI0, 00paboTKe
UHpOpMaLIUH, K
HCTIOJIb30BaHHIO
MPOTPaMMHBIX CPE/ICTB B
HEISAX YAYYIICHHS
00CITy>)KUBaHUS KJIMEHTOB, K
peam3aiun JeI0BbIX
MPOIIECCOB TOPTOBBIX
Opra”u3aiui u
CONPOBOKIAIOIIEN ITU
nporiecchl 0(hUCHON
JIOKYMEHTAITHH.

4.3.2 IlepeueHb KOMIETEHUMH C yYKa3aHHeM 3TanoB X (OPMHUPOBAHMSA B Ipolecce O0CBOECHHS
00pa3oBaTeJIbHOM NMPOrPpaMMBbI

Jran Iloxka3aresib oLeHMBaHUSA Kpurepuii onenuBanus
OCBOEHMA
KOMIIeTeHI
70
OIIK-1.2. CaMoCTOATENBHO 3aITyLIEHBI

3HaHue MPOLEAYPHl U TPOTPAMMHBIX
cpencTB 00pabOTKU 1 3aIIUTHI
KOMMEpYECKOi HH(POPMAIIH.

3HaHMe MHTETPHPOBAHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHI
yIpaBiICHUS,  MHCTPYMCHTAJIbHBIC
cpeacrsa KOMITBIOTCPHBIX
TEXHOJIOTHH MH()OPMAIMOHHOTO
00CITyKMBaHUS

AQHTUBHPYCHOE M aHTUIITHOHCKOE
IIPOrpaMMHOE OOeCTIeUeHHE

3HaeT METOJIEI, CITOCOOBI M
CpEJICTBA XPAHCHHUS U 3alUTHI
uHpOpMaLny.

4.3.3 TunoBble KOHTPOJIbHbIE 3aJAHUS WM MHbIE MATEPUAJIbI (TUIIOBbIE OLIEHOYHbIE
MaTepuaJibl), He0OX0AMMBbIe J1JIsl OLeHKH 3HAHUI, YMEeHH i, HABBIKOB U (MJIH) ONbITA
NesiTeIbHOCTH, XapaKTePU3YIIHX dTanbl GOPMUPOBAHUA KOMIIETEHIIUH B
npouecce 0CBOeHUs1 00pa3oBaTeIbHOM MPOrpaMMBbI

Bonpocs! 1J1s1 3k3aMeHa

1 yacTh (TeopeTnueckas):

Nk wb =

Wudopmanus 1 3J1eKTPOHHBIN TJOKYMEHT: OCHOBHBIE OIPEICICHHS.
OTarbl )KU3HEHHOTO LIUKJIa HHPOpMaLUU
OTansl KU3HEHHOTO LIUKJIA 3JIEKTPOHHOTO JOKYMEHTA.
OcHoBHbI€ (QYHKIIMU IEKTPOHHOTO o(uca.
OcCHOBHBIE TEXHOJIOTUH, 0OecIeunBaroIye (GYHKIUH IEKTPOHHOT0 oduca.
Tumel cucteM ynpaBieHHs! JEKTPOHHBIMU JOKYMEHTAMH.

Anroput™m «OJIEKTPOHHOM MOAIIUCHY.
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8. Oducubie mnakerbl Microsoft U oQuCHbIE HakeTbl € OTKPBITHIM HCXOAHBIM KOIOM —
CpaBHUTENFHBIN aHAJIN3 IPUMEHEHUS B O(HCE OpTraHU3aINH.

9. Texnonorust OLE B opucHoM nakere.

10. OcHOBHBIC HampaBJICHUS Pa3BUTHS HH()DOPMAIIMOHHBIX CHCTEM YIIPABIICHUS JIEKTPOHHBIMHU
JIOKYMEHTaMH.

11. OcHoBHBIE TeXHOIOTHH « MOOHIBEHOTO OuCay.

12. IlepcriekTUBBI OOJIAUHBIX TEXHOJIOTHM /Il aBTOMaTH3aluu 0(hUCHON pabOTHI.

2 yacTh (MpaKTHYeCcKas)

IIponemoncTpupyiiTe HABBIKH Pad0THI ¢ MIPOrPaMMaMH

1. Onepaunonnas cuctema Windows (XP). UnTepoeiic, HacTpoiika untepdeiica, MaHUITYIAIH
(haiimoBoil CTpyKTypoil. J[MCKOBBII cepBHC;

2.CnpaBouHo-nouckosas cuctema Koncynperant [limtoc;

3.Tabmmuneiii mpomeccop Microsoft Office Excel. Bwruncnenuss B sueilikax TaONHIIbL.
dopmaTtupoBaHue UYEEK TaOIHUIIBI.

4.Pabora ¢ MactepoMm pyHKIIM 1 MacTepoM uarpamm;

5.ITonroroBka mpe3entanuii B Microsoft Office Power Point.

Ikana oneHUBaHHUA

bannsr Oruenka
(perTHHTOBOM TpebGoBaHus K 3HAHUSM
OIICHKH), %o

CaMOCTOATEIIEHO 3aITyIICHB aHTUBUPYCHOE U
AHTUILITTHOHCKOE TIPOrPAMMHOE 00ECIICUCHHE

3HaeT METO/IbI, CIIOCOOBI M CPEACTBA XPAHEHHS U 3aIUTHI
UHPOPMAITUH.

[lpuMeHsieT pas3nuyYHBIE MPOTPaMMHBIE WHCTPYMEHTHI
oucHoit pabOTBl AN COIMANBHOIO B3AMMOJCHCTBHS;
OPUCHTUPYETCS B MHOTOOOpPA3WU TMPOTPAMMHBIX CPEICTB
0(pUCHOTO Ha3HAUCHUSI.

Bnaneer WHCTPYMEHTAILHBIMU IPOTPaMMHO-
TEXHHYECKHMH CPEIICTBAMH ISl PAOOTHI C JOKYMEHTAMH B
Oo(HCHBIX Tpolleccax; BIaJeeT METOJaMH M CIOcOo0aMu
NOJIyYeHHsI, XpaHCHUs W TepepaboTku MH(OpMAIUK B
O(HCHBIX TMpolleccax; BIAJeeT HABBIKAMU TNPUMEHEHUS
O(HCHBIX MAKeTOB MPUKIATHBIX MPOTPAMM ISl PEIICHHS
3aja4 aBTOMaTH3aluu OQUCHON padoThr, paboTaer ¢
NPOTPaMMHBIMU CPEJICTBAMH CO3/IaHMsI, PEIaKTHPOBAHHMS
U IyOJIMKAIlUU TEKCTOB.

100-81 5, «omauqnoy

OTBeT cTydeHTa MNpaBWIbHBIA, HO HemoJHbId. He
4, «xopouwior IIPUBEJICHBI WUTIOCTPUPYIOLITUE MIPUMEPBHI,
oboO1aroliee MHEHHE CTYIEHTa HEJIOCTATOYHO YETKO
BBIPAXKEHO.

80-61
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3, OTBeT mnpaBWJIEH B OCHOBHBIX MOMEHTaxX, HET
60-41 «y0osenemeopu WUTIOCTPUPYIOIINX TMPUMEPOB, HET COOCTBEHHOTO
menbHo» MHEHHS CTYIEHTA, €CTh OUIMOKH B JETaISIX W/UIN OHU
MIPOCTO OTCYTCTBYIOT.
2, B oTBeTe cymecTBeHHbIE OMMOKM B OCHOBHBIX
40-0 «HEey00811emeop aCIEKTax TEMBI.
umenbHo»

4.4. Metoan4ieckne MaTepuasbl

3ansatus mno aucuuiuimHe  «[IporpamMMubie  cpeAacTBa  O(UCHOTO  Ha3HAYCHHS
MMpEaACTaBJICHBL CICOYIOINMHA BUI1aMmn pa6OTI)IZ JICKIINH, IMMPAKTUYCCKHUC, a TaKXKE
CaMOCTOSTENILHOUM paboTOMN CTYICHTOB.

Ha MPAKTUYCCKUX 3aHATUAX CTYACHTBI BBIIIOJIHAIOT 3aaHUA, CBA3aHHBIC C PpacCcyCTOM
OCHOBHBIX TOKa3aTelnei B cepe MporpaMMHBIX CPECTB OPUCHOTO Ha3HAUCHHSL.

B pamkax camocTosiTeNIbHOI pabOThI CTYIEHTHI OTOBATCSA IO BOIPOCAM, TOTOBATCS K
CEMHUHAPCKHUM 3aHITHUSIM, OCYIIECTBIISIFOT MOJATOTOBKY K DK3aMEHY.

Texymas arrectanus no aucuuruimae «lIporpaMmmuabie cpencTBa 0PUCHOTO HA3HAYCHUS»
MpoBOAUTCSA B (opMe ompoca U KOHTPOJBHBIX MEPOIPHITHI MO OIIEHWBAHUIO (DAKTUYECKUX
pe3yNnbTaToB 00yUYECHHUS CTYJICHTOB U OCYIIECTBIISICTCS BEYIIIMM MIPEIIOIaBaTeIIeM.

OObeKkTaMu OLICHUBAHUS BBICTYIAIOT:
yuyeOHasi JUCHUIUIMHA (AaKTUBHOCTH HAa 3aHATHUAX, CBOEBPEMEHHOCTH BBINOJHEHMS Pa3IUYHBIX

BUJIOB 33/IaHUH, MOCENIaeMOCTh BCEX BUIOB 3aHATUH MO aTTECTyeMOM AUCLUILIINHE);
CTETICHb YCBOCHHS TEOPETUUCCKUX 3HAHMIA,
YPOBEHB OBJIaACHUSA NMPAKTUIYCCKUMH YMCHUAMU U HABBIKAMU 110 BCEM BHUJIaM y‘—IG6HOI>i pa6OTI)I;
Pe3yNbTaThl CAMOCTOSATEIIEHOW PAOOTHI.

Kpowme Toro, olieHrBaHUE CTyIEHTa MPOBOJUTCS Ha KOHTPOJIBHOM Hellele B COOTBETCTBUU
C pacrnopsbKeHHEM MpopeKTopa Mo yueOHol pabore. OlleHMBaHUE CTYJIEHTAa Ha KOHTPOJBHOMN
HezleTie MPOBOJMTCS MpernoAaBaresieM HE3aBHCHUMO OT HAWYMsl WM OTCYTCTBHUS CTyIeHTa (IO
YBOKUTEIBHOW WM HEYBOXKUTEIBHOM INpUYMHE) Ha 3aHATHH. OLlEHKa HOCUT KOMIUIEKCHBIN
XapakTep M yUYUTHIBAET JTOCTH)KEHHUS CTYJCHTa M0 OCHOBHBIM KOMIIOHEHTaM Y4eOHOro Ipolecca
3a TEKYLIUU MMEPUO/I.

[TpomexxyTouHasi aTrectanus CTyAeHTOB. [IpomexyTouHas arrecTanusi CTYJEHTOB IO
AUCLUIIIINHE <<Hp0rpaMMHI>Ie cpeacrBa O(i)I/ICHOI‘O Ha3HA4YCHHA» MMPOBOAUTCA B COOTBETCTBUU C
YcraBom Akanemuu, [lonoxkeHreM O MPOMEXYTOUHOM aTTECTAllMU CTYAEHTOB MO MpOrpamMmam
BO. IlpomexyTouHasi arrectanus Mo JUCHUILUIMHE MPOBOAUTCS B COOTBETCTBUHM C YUEOHBIM
IUTAaHOM B (popMe dK3aMeHa.

OueHka pabomwvt cmyoenma Ha CEMUHAPCKUX 3AHAMUAX OCYIIECTBISIETCS IO CIEAYIOLIMM
KPUTEPUSAM:

— OmMyHO - aKTHBHOE YydacTue B OOCYXKJIEHUM MNpolsieM KaXJIoro CeMHHapa,
CaMOCTOSITENIFHOCTh OTBETOB, CBOOOJHOE BIAJCHWE MAaTepUAJIOM, TIIOJHBIE |
apryMEHTHUPOBAaHHBIE OTBETHl Ha BOIPOCHl CEMHHApPA, Y4YacTHE B JUCKYCCHSAX,
TBEPJOE 3HAHHME JIEKIMOHHOTO Marepuana, O0s3aTeJIbHOM U PEKOMEHJOBaHHON
JIOTIOJIHUTENIBHOM JINTEPATYPBI, PETyJSIpHAs NOCEIAEMOCTb 3aHATHIA.

— Xopowo - HEAOCTATOYHO IIOJIHOE PACKPBITHE HEKOTOPBIX BOIPOCOB TEMBI,
HE3HAUUTEIbHbIE OMMOKM B (OPMYIHUPOBKE KAaTETOPHUH M TOHATHH, MEHbIIAS
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AKTUBHOCTb Ha CCEMHHApax, HCIIOJIHOC 3HAHUC JOMIOIHUTEIbHOM JINTCPATYPHI,
XopoI1aas mocemaceMOCTbIO.

- yl[OBJIeTBOpI/ITCJIBHO - OTBCTbI OTpaXar0OT B MLCJIOM IMIOHUMAHHUC TEMbI, 3HAHUC
COACPKAHUA OCHOBHBIX KaTel"Opl/Iﬁ u HOHHTHﬁ, 3HAKOMCTBO C JICKIMOHHBIM
MarcepuajioMm H peKOMeHHOBaHHOﬁ OCHOBHOM JII/ITepaTypOP’I, HEOOCTAaTOYHAsA
AKTUBHOCTD HA 3aHATHAX, OCTABJIAIOIIAA XKEJIATh JTYUHICTO IMOCCIaCMOCTb.

- Hey,Z[OBJ'IeTBOpI/ITeJ'IBHO - NaCCMBHOCTb Ha CEMHHAapax, dacTasd HCTOTOBHOCTH IIpH
OTBCTAX Ha BOIPOCHI, IUIOXad HNOCCHIAEMOCTb, OTCYTCTBHUC KaAUCCTB, YKa3aHHBIX
BBIIIC IJIA IMOJYUCHUA 0oJiee BEICOKHX OIICHOK.

Kpumepuu oyenuganua ycmmnozo onpoca

Pa3zBepHyTHIlf OTBET CTyAeHTa JODKEH NPEACTaBIATh COOOH CBS3HOE, JIOTMYECKH
MIOCJIEZIOBATENIbHOE COOOIIEHNE Ha 3a/JlaHHyI0 TEeMY, [OKa3blBaTh €ro yMEHHE IPUMEHSTh
OIIpENIEIIEHNS], IPAaBUJIa B KOHKPETHBIX CIIydasX.

Kputepuu onieHHBaHus BKIIIOYAIOT B ceOsl:

1) nonHOTY M IPaBUIILHOCTH OTBETA;

2) cTeneHb 0OCO3HAHHOCTH, TOHUMAHUS U3Y4YE€HHOT0;

3) s13pIKOBOE O(OpMIICHHE OTBETA.

OneHKa «OTIMYHO» CTaBUTCS, €CIM CTYJEHT IOJHO H3JaraeT Marepual (OTBEYaeT Ha
BOIPOC), JAaeT MpPaBUIbHOE OIpPENEIEHUE OCHOBHBIX IOHATHH; OOHApy)KHMBAaeT MOHHUMAaHUE
MaTepuana, MOKeT 00OCHOBAaTh CBOM CYXKJEHUS, IPUMEHUTh 3HAHMSI HA MPAKTUKE, IPUBECTU
HEOOXOIMMBbIE TMPHUMEPbl HE TOJBKO W3 Y4YeOHMKA, HO M CAMOCTOSTEIbHO COCTABIJICHHBIC,
U3JIaraeT MaTepuall IocJeJ0BaTeIbHO U MPABUIBHO C TOUKH 3PEHUSI HOPM JINTEPATYPHOTO S3bIKA.

OneHka «XOpOLIO» CTaBUTCS, €CJIU CTYAEHT JaeT OTBET, YNOBJIETBOPSIOLIMM TEM Ke
TpeOOBaHUSAM, UYTO M JJI OLEHKH «OTIMYHO», HO JOMycKaeT -2 ommuOKu, KOTOpbIE caM e
UCTIpaBIISAET, U 1—2 HejoueTa B MOCIEA0BATEIIbHOCTH U SI3bIKOBOM 0(OPMIICHHH M3J1araeMoro.

OneHka «yHOBJIETBOPUTEIbHO» CTaBUTCS, €CIM CTYIEHT OOHapy)XUBaeT 3HAHHE U
IIOHMMAHHE OCHOBHBIX I10JIOKEHUI TaHHOM TE€MBbI, HOT U3JIaraeT MaTepuaJl HEMOJIHO U JOIIYCKAeT
HETOYHOCTU B OIpPENEICHUM MOHITHM WM (DOPMYIMPOBKE IpaBWI; HE YMEET JIOCTAaTOYHO
IIyOOKO M JI0Ka3aTeabHO OOOCHOBAaTh CBOM CYXKAEHUS U NPUBECTH CBOM IPUMEPHI; M3JIaraer
MaTepHas HEMOCIEeI0BaTENIbHO U JOIYCKAET OIUOKH B A3bIKOBOM O(OPMIIEHUHN H3J1araeMoro.

OrneHka «HEYIOBIETBOPUTEIBHO» CTaBUTCS, €CIM CTYIAEHT OOHApy)KUMBAaeT HE3HaHUE
Oonblllel 4YacTHM COOTBETCTBYIOIIETO BOIpOCa, JONyckaeT omuOku B (HopMyIupoBke
OINpeleNeHN M MpPaBUJ, MCKaKAIOIIME HMX CMBICH, OECHOpsIOYHO M HEYBEpEeHHO H3Jaraet
Matepuan. OuLeHka «2» OTMeuYaeT TaKUEe HEIOCTaTKH B IOATOTOBKE, KOTOPBIE SIBIISIOTCS
CEPbE3HBIM IIPEMSTCTBUEM K YCIEIIHOMY OBJIAJICHUIO MOCIEAYOIIMM MAaTEPUATIOM.

5. Metoguueckue YKazanus AJist oﬁyqammnxcsl 10 OCBOCHHIO JUCHHUIIJIMHBI

[IpenonaBarens uHOpMUpPYET OOyJAIOMUXCS O TNPUMEHIEMOM CHCTEME TEKYyILEero
KOHTPOJISl yCIIEBAEMOCTH Ha MEPBOM 3aHSTHUHU, & TAKXKE JOBOAUT 1O 00Y4arOIIUXCsS HHPOPMALIHIO
0 pe3ynbTrarax TEKYyLIEro KOHTPOJISI YCIIEBAEMOCTH BO BpeMs AayIUTOPHBIX 3aHATUHA U
KOHCYJIbTALlHH.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOJUTCS B MUCbMEHHOM U YCTHOH opmax.

[TpakTrueckue 3aHATHA AMCUUILINHBL «IIporpaMmHbIe cpeacTBa OPUCHOrO Ha3HAYCHUS
MPENoNaraloT UX MPOBEACHNUE B PA3TUYHBIX (POPMAX C IIENIbIO BBISBICHUS MOMYyYEHHBIX 3HAHUH,
YMEHMM, HABBIKOB W KOMIIETEHLUN C MPOBEACHHEM KOHTPOJIbHBIX Meponpusatuil. C 1enbio
o0ecreyeHusl yCremHoro oOy4eHus: CTYIEHT JODKEH TOTOBUTHCS K JICKIMM, IOCKOJIbKY OHa
SIBJISICTCS] BXKHEHIIIEH opMOil opraHu3annu yaeOHOro mpoiiecca, MOCKOIbKY:

— 3HAKOMUT C HOBBIM Y4€OHBIM MaTepUaIOM;

— PasbACHACT y‘-Ie6HbIe QJICMCHTBI, TPYAHBIC JJIs1 TIOHUMAaHU
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— CHCTeMaTH3HpYyeT Y4eOHBII MaTepuar;

— OpHUEHTHPYET B yueOHOM IpoIiecce.

Iloo2omoeka k nexyuu 3aKIFYaCTCSI B CIICIYIOLICM:

— BHHMATEJIBHO MPOYUTANTE MATEPUAIT IPEABIAYILEN JIEKLUH;

— y3HaliTe TeMy mpeicTosIIeH JeKIuu (10 TeMaTHYECKOMY IUIaHy, 10 WH(pOpPMAaIIUU
JIEKTOpA);

— 03HAKOMbBTECh C YUCOHBIM MaTepPHAJIOM TI0 YYEOHUKY U YIEOHBIM TIOCOOUSM;

— TMocTapaiTech YSICHUTh MECTO HM3y4aeMOW TeMbl B CBOCH MpPO(heCCHOHATBHOM
MOJITOTOBKE;

—  3aIUIIMTE BO3MOXKHBIC BOIIPOCHI, KOTOPBIC BBI 3a/1aJJUTE JICKTOPY Ha JICKIIHH.

Ilo02omoeKa Kk npaKmMuyeckuM 3aHAMUAM.

— BHHMATEJIbHO TMPOYMTAUTE MaTepHasl JICKIHUH, OTHOCAIIMXCA K JaHHOMY
CEMHUHAPCKOMY 3aHSTHIO, O3HAKOMBTECh C YYEOHBIM MATEPUAIIOM IO YYEOHHUKY H
y4eOHBIM TTOCOOUSIM;

—  BBINUIIATE OCHOBHBIC TEPMUHBI;

— OTBETHTE Ha KOHTPOJIbHBIE BOMPOCHI [0 CEMHUHAPCKUM 3aHATHUSM, TOTOBBTECH J1aTh
Pa3BEPHYTHIN OTBET HA KAXK/bI U3 BOIIPOCOB;

— YSCHUTE, Kakue y4eOHbIEe 3JIEMEHThI OCTAJIUCh JJIs BaC HESICHBIMU U MOCTapaiiTech
MOJYYUTh Ha HUX OTBET 3apaHee (0 CEMMHAPCKOro 3aHSATHs) BO BpeMs TEKYILIMX
KOHCYJIbTallMi Mperno/iaBareis;

— TOTOBUTBHCSI MOYKHO HHJIMBUAYaJIbHO, TMapaMM WIM B COCTaBe MajoOH TIpyIIbI,
nocineHue sBIA0TCS 3¢ (HeKTUBHBIMU (popMamMu paboThI;

— pabouas mporpaMma AUCUMIUIMHBI B 4YacTH IieJiel, NepeyHi0 3HAHUH, YMEHMH,
TEPMHUHOB M Y4YEOHBIX BOIPOCOB MOXET OBITh MCIIOJIIb30BaHa BaMHM B KayeCcTBE
OpPHEHTHpA B OpraHU3aIH 00yICHUSI.

Llooecomoska k skzameny. K »sK3ameHy HEOOXOAMMO TOTOBHUTCS IIE€JICHAINIPABICHHO,
PETyIsipHO, CUCTEMaTHYeCKH U C MEPBbIX AHEH 0OydeHUs MO AaHHON nucuuruinHe. [lombITku
OCBOUTH JTUCIMIUIMHY B TIEPUO]] 3aU4€THO-IK3aMEHAIIMOHHON CECCUH, KaK MPaBUJIO, MOKA3bIBAIOT
HE CIUIIKOM YIOBIETBOPUTEIbHBIE pe3yabTaThl. B camMoM Hayane wu3y4eHUs Y4eOHOM
JTUCIUTUTNHBI IO3HAKOMBTECH CO CIEAYIOMICH Y4eOHO-METOANYECKON TOKYMEHTAIIUCH:

- MPOrpaMMON JUCHUIUINHBI,

- nepeyHeM GOpMHUPYEMbIX 3HAHUN U YMEHUH, KOTOPBIMU CTYZICHT JIOJIKCH OBJIAJIETh;
- TEMAaTHYECKUMU TIJITAHAMM JIEKLIIUI, CECMUHAPCKUX 3aHATHUN;

- KOHTPOJIBHBIMH MEPOTPHUSTUSIMU,

- YYCOHHKOM, YYE€OHBIMH TIOCOOMSMH IO IUCIUIUIMHE, a TaKXe JJIEKTPOHHBIMH
pecypcamu;

- TEPEYHEM BOIPOCOB K IK3aMEHY.

[Tocne aToro y Bac MOMKHO C(HOPMHPOBATHCA YETKOE MpeACTaBiIeHHE 00 o0bemMe Hu
XapakTepe 3HAHMM U yMEHHWH, KOTOpPhIMM Haao OyAeT OBIaJeTh MO JUCLUHUILIIMHE.
CucremMatnyecKkoe BBIMOJTHEHUE Y4YeOHOW paldOThl Ha JIEKIMSIX W TMPAKTHUYCCKUX 3aHATHUSAX
MO3BOJIMUT YCIIEITHO OCBOUTH JTUCHHUILIMHY U CO3/1aTh XOPOIIYyI0 0a3y /s CIauM K3aMEHa.

OObyuaromuecs: 00s13aHbI MOCEIIATh BCE MPEAYCMOTPEHHBIE YUEOHBIM IIJIAHOM 3aHATHUS H
MIPUCYTCTBOBATH HA BCEX MEPONPUATHUAX TEKYLIET0 KOHTPOJIS YCIIEBAEMOCTH, MPEAYCMOTPEHHBIX
paboueii mporpamMMbl TUCIUILIHHEL.

OOydeHue U1 ¢ OrpaHUYECHHBIMH BO3MOXKHOCTSAMH 3710POBbSI OCYIIIECTBIISIETCS C YUETOM
MHIMBUAYAIBHBIX MICUXO(U3NIECKIX OCOOCHHOCTEH, a Ui MHBAINIOB TAaK)KE B COOTBETCTBUH C
WHAMBUAYAJIbHON NporpaMMoil peaOmwnuranuu wuHBanuaa. i v ¢ HapylIeHHEeM ciyxa
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BO3MOXKHO TpeAOCTaBlIeHHe MH(OpMAIMKU BU3YaJbHO (KPAaTKHI KOHCIIEKT JEKIMHA, OCHOBHAs U
JIOTIOJIHUTENIbHASA JIUTEpaTypa), Ha JIEKIMOHHBIX W TMPAKTUUYECKUX 3aHATUSX JIONMyCKaeTcs
IIPUCYTCTBUE ACCUCTEHTA.

OneHka 3HaHUN CTYIEHTOB Ha NPAKTUYECKHUX 3aHATHUAX OCYIIECTBISETCS Ha OCHOBE
IIMCbMEHHBIX KOHCIIEKTOB OTBETOB Ha BOIIPOCHI, IUCHBMEHHO BBIIIOJHEHHBIX IPAKTUYECKUX
3amanuil. Jlokimaa Tak jke MOXKeT OBbITh IPEeoCTaBleH B MUCbMEHHON (popme (B Buae pedepara),
IIPU 3TOM TPeOOBaHUS K COJICPIKAHUIO OCTAIOTCS TEMH K€, a TPEOOBAHMS K KaUeCTBY M3JI0KEHUS
MaTepuaa (MOHSATHOCTb, KaYeCTBO PEYH, B3aUMOJICICTBHE C ayTUTOPHEH U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOIIME TpeOoBaHMsA, TMpENbsABIAEMble K NHCbMEHHBIM paboTaM (KauecTBO
oopmIleHHSI TEKCTa W CHHCKa JUTEepaTypbl, IPaMOTHOCTb, HAJIWYUE WJUTFOCTPALMOHHBIX
MaTepuasoB U T.1.).

[TpomexxyTouHast aTTecTalys AJs JIMI ¢ HapyIIEHUIMHU CIyXa MPOBOAUTCS B MMCbMEHHOM
dbopme, TpH 3TOM HCIOIB3YIOTCS 00LIMe KpUTepun oreHuBaHus. [Ipu HeoOXoaumocTu, BpeMs
MOJITOTOBKH Ha IK3aMEHE MOXKET OBbITh YBEJIUYEHO.

JUia  noun ¢ HapylIeHHEM 3pEHHUsl JIONYCKAeTCs aylualbHOE IPEJOCTABIICHUE
uHboOpMalMK, a TaKXKe HCIOIb30BaHUE Ha JIEKLIUAX 3BYKO3AIHCHIBAIOIIMX YCTPOMCTB.
JlonmyckaeTcst TMPHCYTCTBUE Ha 3aHATHSX ACCUCTEHTa, OKAa3bIBAIOILEro OOydaromuMcs
HEOOXOUMYI0 TEXHMYECKY0 MoMoIlb. OleHKa 3HaHUM CTYIEHTOB Ha CEMUHAPCKUX 3aHATHAX
OCYILECTBIISIETCS B YCTHOM (hopMe (Kak OTBETHI Ha BONPOCHI, TaK U MPAKTUUECKUE 3a1aHUS).

[TpomexxyTouHasi aTTecTalys JUIsl JUI C HApyIIEHWEM 3pEHHs MPOBOAMUTCS YCTHO, NPHU
3TOM TEKCT 3aJjaHUi TpenocTaBisieTcss B (opMme, aJanTHUPOBAHHOW JJIS JUI C HapyIIEHHEM
3peHust (YKpYMHEHHBIH mpu@T), TP OLIEHKE UCTIOIB3YIOTCS O0IIHe KpUTEPUH orleHuBaHus. [1pu
HEOOXOIMMOCTH, BpPEMsI TTOJITOTOBKHU Ha 3a4€Te MOXKET ObITh YBEJIMUYEHO.

Jluna ¢ HapylIeHHSMH OIOPHO-ABUTATENILHOTO ammapara He HYXKJIAlTCi B OCOOBIX
¢dopmax mpenocraBieHuss y4eOHbIX MaTepuanoB. OHAKO, C YYETOM COCTOSIHUS 37I0POBbS YacCTh
3aHATUN MOXET OBITh pealin30BaHa AUCTAHIMOHHO (mpu nomomu cetu «HuTepuer»). Tak, mpu
HEBO3MOYKHOCTH ITOCEUICHMSI JIEKIIMOHHOTO 3aHATHSI CTYJIEHT MOXET BOCIIOJIb30BaThCsl KPAaTKUM
KOHCIIEKTOM JIeKIMU. [Ipy HEBO3MOXKHOCTH TMOCEIIEHUs MPAKTHYECKOro 3aHSATUS CTYAEHT
JOJDKEH MPEAO0CTaBUTh MMCbMEHHBIN KOHCIIEKT OTBETOB HAa BOMPOCHI, MMCbMEHHO BBIIIOJIHEHHOE
pakTHueckoe 3ajnaHue. Jlokiaj Tak ke MOXET ObITh MPelIOoCTaBiIeH B MUCbMEHHOU (opme (B
BUje pedepara), Mpu 3TOM TpeOOBAHUS K COAEPIKAHUIO OCTAIOTCS TEMH K€, a TpPeOOBaHHS K
Ka4eCcTBY M3JI0KEHUs MaTepuaia (MOHATHOCTb, KAYeCTBO PEUH, B3aUMOJICHCTBUE C ayTUTOPHEN U
T. J1) 3aMEHSIOTCSI HA COOTBETCTBYIOIIME TPeOOBaHUS, MPEAbSBIsSEMbIE K MMCbMEHHBIM paboTam
(kauecTBO  odopMiIeHHMS TEKCTa W CHOHCKa JIMTEpaTypbl, T'PaMOTHOCTh, HaJlU4He
WITIOCTPAIIMOHHBIX MAaT€PHAJIOB U T.JI.).

[TpomexxyTouHast aTTecTanus Ui UL ¢ HapyIIEHUIMUA ONOPHO-JBUTATEIBHOTO anmnapaTa
NPOBOJMUTCA Ha OOLIMX OCHOBAaHUSX, NMPH HEOOXOAMMOCTH NpOIEaypa 3aueTa MOXKET OBITh
peanu3oBaHa JAWCTAHIIMOHHO (HAmpuMep, Mpu moMomu mporpammbl Skype). [lns storo mo
JIOTOBOPEHHOCTH C IPEINOJABATENIEM CTYACHT B OIPEJEICHHOE BPEMS BBIXOJUT Ha CBS3b JUIS
MIPOBEJICHHS TPOLeAyphl 3a4eTa. B TakoM ciaydae BOMpOCH! K 3a4eTy M MPAKTHYECKOE 3aJaHHe
BBIOMPAIOTCS CAMUM TPEIOaBaTEIEM.

6. OcHoBHasi M [ONMOJIHMTE/IbHasi y4deOHasi JHWTepaTrypa, HeoOXoauMmasi 1Jisi OCBOEHUS
AUCHMILVIMHBI  (MoayJs), pecypchl HH(POPMALMOHHO-TEJEKOMMYHUKALIMOHHONH  CeTH
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"HHTepHer", BK/IKYAasg  NepeYeHb  y4eOHO-MeTOAMYECKOro  odecmedeHHs1 s
CaMOCTOSITEIbHON PadoThl 00YYAIOIUXCS 10 AUCHUIIJIMHE

6.1. OcHOBHas nUTEpaTypa

1. Tlpuknaguaeie TporpamMMmHbie  cpenctBa  [DnexkTpoHHbi  pecype].  KemepoBckuit
roCyJIapCTBEHHbIN YHUBEPCUTET KYJIbTYpPBI u HCKYCCTB, 2013.
http://www.iprbookshop.ru/29695

2. Adonun IL.H. Cratucthyeckuii aHanu3 ¢ MPUMEHEHHEM COBPEMEHHBIX MPOTPaMMHBIX
cpenctB. Unrepmenus, 2015. http://www.iprbookshop.ru/28030

3. Jlumaer B.B. JlokyMeHTHpOBaHUE CIJIOXHBIX MPOTPAMMHBIX KOMILJIEKCOB. By3oBckoe
oOpazoBanue. 2015. http://www.iprbookshop.ru/27294

6.2. JlononHuTeNbHAS TUTEPATYPA
1. Cunwoxk B.I. Anroputmel u  cTpyktypsl  gaHHeix. ObC  ACB,  2013.
http://www.iprbookshop.ru/28363
2. adopmanmonnsie TexHOJIOTHH: Y4ueOHuK / mox pea. B.B. Tpodbumosa. — M.: IOpaiir, 2011.
3. YepnuxoB b.B. MH(popmanmonHbie TeXHONOTUN yrpaBieHus: YueoHuk, Mudpa-M, @opywm,
2014.

6.3. Y4eOHO-METOMIECKOE 00ECIIEYCHHE CaMOCTOSATEILHON pabOThI
1. Caak A.D. UnpopManmoHHbIE TEXHOJIOTUN YIpaBieHus: Y4eOHUK it By3oB + CD. -
CIIO.: ITurep, 2012.
2. DxoHOMUYecKasi HPOopMaTHKA: yaeOHOe mocobure \ KOJUIEKTHB aBTOPOB; MOJT
penakmuei [[.B. Yucros. - M: KHOPYC, 2010. — 512c.

6.4. HopmaTuBHbBIE€ PABOBBIE JOKYMEHTHI
He ncnonb3yrores.

6.5. UnTepHeT-pecypchl

1. http://www.docflow.ru — caiir coobmectBa © KOH(pEepeHIMH MO BIEKTPOHHOMY
JTOKYMEHT0000pOTY

2. http://www.intertrust.ru — caliT cogep>XuT 0030pbl U UH()OPMAIIUIO O KOHKPETHBIX PELICHUSIX
B 00J1aCTH CHUCTEM 3JICKTPOHHOTO YIIPABICHUS TOKYMEHTAMHU

3. http://www.iteam.ru — calT coaepXuT OOJbIIOE KOIMYECTBO OO030pOB M cTaredl Mo
WH(OPMAITMOHHBIM CHCTEMaM

4. http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries

5. http://fcp.economy.gov.ru/cgi-bin/cis/fep.cgi/Fep/ViewFep/View/2013/369/ -

TlocymapcTBennas nporpamma "Nudopmarimonnoe odmectso (2011 - 2020 romsr)"

www.nnir.ru / - Poccuiickag HargmoHaabpHas OuOImorexa

www.nns.ru / -HanmonanbHast aeKTpoHHas OMOIMoTeKa

www.rsi.ru / - Poccuiickas rocyapcTBeHHas OMOIMOTeKa

9. www.aport.ru / - ITouckoBas cuctema

10. www.rambler.ru / - [TorckoBasi cucrema

11. www.yandex.ru / - IlouckoBas cucrema

12. www.busineslearning.ru / - Cucrema IUCTaHIIMOHHOTO OM3HEC 00pa30BaHUS

13. www.test.specialist.ru / - Lleatp kommbstotepHoro ooydenuss MI'TY um. H.D. baymana

14. http://www.consultant.ru/ - Koncynsrant ritoc — [Tonmnas 6a3a B cetu PAHX u I'C

15. http://www.garant.ru/ - ['apanT — [Tomaas 6a3a B cetu PAHX u I'C

16. Microsoft Office 2013 wiu Oosee TO3IHUHA.

17. Libre Office.

® A
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http://www.iprbookshop.ru/29695
http://www.garant.ru/
http://www.consultant.ru/
http://www.test.specialist.ru/
http://www.busineslearning.ru/
http://www.yandex.ru/
http://www.rambler.ru/
http://www.aport.ru/
http://www.rsi.ru/
http://www.nns.ru/
http://www.nnir.ru/
http://www.idc.com/
http://www.iteam.ru/
http://www.intertrust.ru/
http://www.docflow.ru/
http://www.iprbookshop.ru/28363
http://www.iprbookshop.ru/27294
http://www.iprbookshop.ru/28030

18. MnpopmannonHas cucreMa opraHu3alnu padboTsl ¢ JOKyMeHTaMu opranuzauua MOTIW.

6.6. lHb1e HCTOYHUKHT
He ncnonbe3yrores.

7. MartepuajbHO-TeXHH4YecKasi 0a3a, HH(POPMALMOHHbIE TEXHOJIOTMH, UCIOJIb3yeMble MPHU
OCyLIeCTBJICHHH 00pa30BaTeJIbHOIO Ipolecca MO0 [JHCHUILVIMHE, BKJIOYasi IepevyeHb
NPOrpaMMHOro odecreyeHnst 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

CreuyasnbHble MTOMEIEHUS MPEICTaBISAI0T co00il yueOHble ayTuTOPUH AJIsl IPOBEICHUS
3aHATUN JIEKIIMOHHOTO THUIMA, 3aHITHA CEMHUHAPCKOTO THUIA, KYPCOBOTO MPOCKTHUPOBAHUS
(BBITTOJTHEHUST KYPCOBBIX Pa0OT), TPYNIOBBIX W HHIWBUIYaTbHBIX KOHCYJIBTAIMHA, TEKYIIETO
KOHTPOJISl U IPOMEXKYTOYHOM aTTeCTAllUH, & TAKXKE TTOMEIICHHS ISl CAMOCTOSTENILHON pabOThI U
MOMELIEHUS /Il XpaHEHUs M MNPOPHIAKTUYECKOro OOCIYKUBAaHUS Y4eOHOro oOOpyHOBaHUS.
CriennanbHble TTOMEIICHHSI YKOMILJICKTOBAHbI CIICUATN3UPOBAHHON MEOENbI0 M TEXHUYECKUMHU
cpenctBaMu OOy4YEHHS, CIYXKAIMUMH JJIS TPEJICTaBIeHUs Yy4eOHOM WHGOpPMAIHK OOJBIION
aAyIUTOPUU.

Jns  mpoBeneHuss — 3aHATUM  JIGKIMOHHOTO  TWMA  MpeUlaralorcs  HaboOpbl
JE€MOHCTPAIIMOHHOTO O0OpYAOBaHUS W y4eOHO-HAITISAHBIX TOCOOWiA, oOOecTeunBaroIiye
TEMaTUYECKHUE WITIOCTPAIIMU, COOTBETCTBYIONHE PAb0YNM y4eOHBIM ITpOrpaMMaM JUCITUTLIINH.

[TomemeHust uisi caMOCTOSITEILHOW PabOThl OOYydYaIOIIUXCs OCHAIICHBI KOMITBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO TONKIIOUeHUs K cetu "MuTepHer" M obecreueHueM J0CTyra B
AIIEKTPOHHYIO HHHOPMAIIMOHHO-00pa30BaTeNbHYIO CPEly OpraHH3aIlHIH.

AkaneMusi MpOBOJUT IMOCTOSHHYIO pabOTy IO CO3/JaHUI0 U CHUCTEMHOMY YIIyYIIEHUIO
yCIOBUI TONy4YeHUs: 00pa3oBaHUs JIOJBMHU C OTPAHUYCHHBIMH BO3MOXHOCTSMHU 310pOBbs. B
HACTOSIIIIEe BpeMsl 3IaHUS W TEPPUTOPUU AKAJAEMHUH OCHAIICHBI JUPTAMU 1T TIEPEBO3KH
WHBAJIHUJIOB B KOJMsIcKax, mopsaaka 80% aymuTopuii ¥ KOMIIBIOTEPHBIX KJIacCOB MMEIOT JIBEPH,
COOTBETCTBYIOIIIME TPeOOBAaHUSAM HOPMATHBOB, 00OOPYIOBAaHBI MAHIYChl TIPH BXOJE B 3/IaHUA, a
TaK)Ke BHYTPU YYEOHBIX KOPITYCOB U OOIISIKUTHUS, UMEIOTCS CIIelUaIbHbIC TyaleThl.

Kaxnprii  oOyuarommiicss B  TEUE€HHWE BCEro Imepuojma oO0ydeHHss oOecredeH
WHAVBUAYAIbHBIM HEOTPAHUYECHHBIM JOCTYIIOM K HECKOJIBKUM JIIEKTPOHHO-OMOIMOTEUHBIM
cucTeMaM (2JIEKTPOHHBIM OMOJIMOTEKaM) M K 3JIEKTPOHHOM MH(POPMAIMOHHO-00pa30BaTeIbHOM
cpele OpraHu3anuu. OJEKTPOHHO-OMONIMOTeuHass cucrteMa (dJIEKTpOHHAs OuOIHMOTeKa) U
AEKTPOHHAs MH(POPMAIMOHHO-00pa30BaTeNIbHAs Cpella 00eCIIeUNBAIOT BO3MOKHOCTh JOCTYyIa
oOyyarorerocss u3 J000M TOYKM, B KOTOpPOM UMeeTcss JOCTym K HH(POPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTu «HTepHEeT», KaK Ha TEpPUTOPUHU OpTraHU3AIMH, TaK U BHE €€.

Axkanemusi obecriedeHa HEOOXOMUMBIM KOMILIEKTOM JIMIICH3UOHHOTO MPOTPaMMHOTO
o0ecrnieueHusl.

OOyuaromuMmcst obecrieueH AocTyn (yOaleHHBIM JOCTYM), B TOM YHCJIE€ B CIy4yae
MPUMEHCHUS JJICKTPOHHOTO OOYyYCHHS, JIHUCTAHIIMOHHBIX O00pa3oBaTeIbHBIX TEXHOJOTHH, K
COBpEMEHHBIM MpO(ecCHOHANBHBIM 0a3aM JaHHBIX U HMH()OPMALMOHHBIM CIPABOYHBIM
CUCTEMaM.

OOyuaromuyecs U3 4rcia JHI C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI 00€CIIeYeHbI
MeYaTHbIMM W (WJIM)  DJIGKTPOHHBIMH  OOpa3oBaTeIbHBIMU ~ pecypcamMu B (dopmax,
a/IalITUPOBAHHBIX K OTPAHUYEHUSIM HX 37I0OPOBbSI.

OpranuzoBaH J0CTYII K CJIEIYIOIIUM JIEKTPOHHBIM PECYpCaM:

Bloomberg
EBSCO Publishing
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http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/bloomberg.html

eLIBRARY.RU

Emerging Markets Information Service
Google Scholar (Google Akanemus)
IMF eLibrary

JSTOR
New Palgrave Dictionary of Economics — DIeKTpOHHBIH clIOBaph
OECD iLibrary

Oxford Handbooks Online
Polpred.com O630p CMU

Science Direct - XKypnanel m3marenscTBa Elsevier mo SKOHOMHKE M IKOHOMETPHKE,

Ou3Hecy ¥ hUHAHCaM, COIMAILHBIM HayKaM U IICUXOIOIHH, MaTeMaTHKe U MH)OpPMaTHKE;
SCOPUS

Web of Science

Wiley Online Library
World Bank Elibrary

ApxuBbl HaydHbIX XKypHa1oB NEICON
HuarepHeT-cepBrc « AHTUILIATHATY

Cuctema lIpodeccnonansaoro Ananuza PeinkoB u Kommannit « CTTAPKy
9bC UznarenscrBa "Jlanp"

ObC Opaiit

DnexTpoHHas 6ubnuoreka M3narenbckoro noMa «['peOEHHUKOB»
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http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/wiley-online-library.html
http://lib.ranepa.ru/base/web-of-science.html
http://lib.ranepa.ru/base/scopus.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/polpred.com-obzor-smi.html
http://lib.ranepa.ru/base/oxford-handbooks-online.html
http://lib.ranepa.ru/base/oecd-ilibrary.html
http://lib.ranepa.ru/base/new-palgrave-dictionary-of-economics.html
http://lib.ranepa.ru/base/jstor.html
http://lib.ranepa.ru/base/imf-elibrary.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/elibrary-ru.html
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