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1. Ilepevyenb miIaHMpPyeMbIX pPe3yJIbTATOB 00y4eHHs M0 JHCHUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBIMH pPe3y/IbTaTaMHU OCBOCHHS IPOrPaMMbl

1.1. I[I/ICHI/IHJ'II/IHa «HporpaMMHHe cpeacTBa O(I)I/ICHOFO Ha3HAYeHH» 00eCcIeynBaeT OBJIaICHUEC
CICAYIOIMMA KOMICTCHIUAMU

Kon HaumenoBanune Konx stamna | HamumenoBanue JTara
KOMIETEHIIMH | KOMIIETEHIIUU OCBOEHUS OCBOEHUSI KOMIIETCHIINH
KOMIICTCHITNH

OIIK-1 Cnoco6HOCTh pemats | OIIK-1.2 Cnoco6HOCTB K cOO0pYy,
CTaHJapTHBIC 3a7auu XpaHeHHI0, 00paboTKe
npodeCcCHOHAIbHON uHdopmanuu, K
NESITeTbHOCTH  Ha  OCHOBE UCIOJIb30BAHUIO
nH(GOpMalOHHON u IPOrPaMMHBIX CPEJICTB B
oubmmorpaduueckon HEJSAX YIydIIeHUs
KYJIbTYpPBl C TPUMEHEHHUEM 00CITyKMBaHUS KIHEHTOB, K
UH(POPMAIIMOHHO- peanu3aiy JeI0BbIX
KOMMYHHKAI[HOHHBIX MPOIIECCOB TOPTOBBIX
TEXHOJIOTMM M €  Y4eTOM OpraHu3anui u
OCHOBHBIX TpeOoBaHuU COTIPOBOXKAAIOIIEH ITH
UH(POPMALIMOHHOM IpoIIecChl OPUCHOM
0e30MacHOCTH JIOKYMEHTAI1H.

1.2.B PE3YJIbTATC OCBOCHUA NUCHHUIUINHBI Y CTYACHTOB TOJIKHBI OBITh:

OTD/TD Kox  »srana Pe3ynbrarel 00yueHus

(pu HAJINYUU | OCBOCHMS

npodcranaapra)/ KOMITIETEHIIUH

npodeccruoHaIbHbIE

JICHCTBHUS

®dopmupoBaHue OIIK-1.2 HA YpPOBHe 3HAHMIi: METOJOB CO3JaHUS TEKCTOB C

CIIOCOOHOCTH K
cOopy, XpaHEHHUIO,

00paboTke

UHpOpMaLINH, K
HCTIONIb30BAHUIO
POTrPaMMHBIX

CPEJICTB B IENAX

yIAy4IIeHUs

00CITy>)KMBaHUS

KJIMCHTOB, K
peanu3anum

JACJIOBLIX MPOLIECCOB

TOPTOBBIX

OpraHu3alui u
CONPOBOXKAAIOIIEH
3THU MPOLECCHI

oducHOI

JOKYMCHTAIUH.

MIOMOUIBI0  MPOrPaMMHBIX  CPEICTB; CYLUIHOCTh U
3HayeHue HUHPOpPMallMM B PA3BUTUH COBPEMEHHOTO
nH(pOpMaMOHHOTO 00lIecTBa, 00 OMAaCHOCTH U Yrpo3ax,
BO3HHUKAIOIIMX B  3TOM  IIPOLECCE,  CTPYKTYpHI
KU3HEHHOT0 LUKJIa HHQOpMAlMM U  JOKyMEHTa,
TEHJIEHIIMH pa3BUTHsI NMPOrPaMMHBIX CPEICTB paboTHI C
JIOKYyMEHTaMH; OCHOBHBIX METOJOB M  CHOCOOOB
MOJTyYeHUs, XpaHEHUs U TNepepaboTKu HH(oOpManuu B
O0(HUCHBIX CHCTEMAX;

HA  ypPOBHe YMEHMH: MPUMEHATb  PA3IUUYHBIC
MPOrpaMMHbIE MHCTPYMEHTBI O(QUCHON paboThl A
COLIMAJIBHOTO  B3aMMOJICHCTBUS; OPHUEHTUPOBATHCS B
MHOT0OOpa3suu  MPOTrpaMMHBIX  CPEACTB  O(PHUCHOIO
Ha3HAUYEHUS U BBIOMpATh COOTBETCTBYIOIIHME O(PHCHBIM

3ajladyaM; BHEAPATH B CBOIO paboOTy COBpEMEHHbIE
IpUeMbl U  TPOTpaMMHBIE  CpeicTBAa  paboOThl  C
JOKYMEHTaMU;

HA YPOBHeE HABBIKOB: MHCTPYMEHTAIBHBIX
MIPOrpaMMHO-TEXHUYECKUX CpPEeACTB s  paboThl ¢
JOKYMEHTaMH B OQHCHBIX Tpoleccax; BJIaJCHUS

METOJaMH M CHoco0aMu TONydYeHHs, XpaHEHHs W
nepepaboTkun MHPOpMauu B O(UCHBIX Mpoleccax;
BJIAJICHUSl HaBBIKAMM TIPHUMEHEHHUS O(HCHBIX IAaKETOB
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NPUKIAJAHBIX ~ [pOrpaMMm  JiIsl  pemieHHs  3a1a4
aBTOMaTM3amuu  OPUCHOW  paboThl;  pabOTHl ¢
MPOrPaMMHBIMH CPEIICTBAMH CO3/IaHHS, PEIAaKTUPOBAHHS
1 yONMKaIMKU TEKCTOB.

2.00beM U MecTO JUCHUILINHBI B cTpykType OIT BO

Huctumumza b1.5.25 «IIporpamMHubie cpencTBa 0QpHCHOTO Ha3HAYCHHS» U3Y4aeTcs BO 2
cemecTpe O4yHOU (opMbl O0YUYEHHUSI B COOTBETCTBUM C YY€OHBIM IJIAHOM, 00LIasi TPYAOEMKOCTh
JTUCIUIUIMHBI — 4 3a4eTHbIe eauHuLb (144 gaca).

OcBoeHne JUCHMIUIMHBI ~ ONMpAaeTCs Ha MHUHMMAJIbHO HEOOXOOUMBIM  00BbeM
TEOPETUYECKUX 3HAHWW OOIIEH XapaKTePHCTUKU MPOLECCOB cOOpa, mepenauyn, oOpabOTKU |
HaKOIJICHUs MH(POPMALIUK; CPEACTB UX pealu3allu, IPOrpaMMHOr0 00eceueH s U TEXHOJIOTHH
IpOTPaMMHUPOBAHUs, a TaKKe Ha NPUOOpETEHHBIE paHee YMEHHsS M HaBBIKM OCYIIECTBIIATH
nporeccel  coopa, mnepepadd, OOpaOOTKM U HAKOIUIEHUS HMH(DOPMALUHU, I0JIb30BaThCA
JOKAJbHBIMH ¥ TJOOATBHBIMH CETSIMH  3JICKTPOHHO-BBIYMCIUTENBHBIX MAIllWH, BJIAJCHUS
CpeACTBaMU peasin3aluu UH()OPMAIIMOHHBIX ITPOLIECCOB.

dopma IpOMEKyTOUYHON aTTECTAIIMK B COOTBETCTBUH C YIEOHBIM IJIAHOM — SK3aMEH.

Tabnuna 1.
O0beM TUCUMIINHBI
O0BbeM THCHUILIHHEL, Yac.
Bu yueOHbIX 3aHATHH
Bcero Cemectp (TpuMecTp)
U caMOCTOsITeIbHAs padoTa
1 2
Ounasn ¢hopma odyuenusn
KonrakTHasi padoTa o0yualommxcsi ¢ 40 40
npernojaBaTejeM, B TOM YHcJIe:
nexkuuonHoro tuna (JI) 10 10
naboparopHbie paboThI (pakTUKyMbI) (JIP)
IpakTu4eckoro (cemuHapckoro) tuma (I13) 30 30
KOHTpOJIMpYeMasi CaMOCTOsITeNIbHast paboTa
obyuatonuxcs (KCP)
CamocrosiTesabHas padora odyqarouuxcs (CP) 68 68
IIpomeskyTOYHaAsI aTTECTAMA ¢opma IK3aMmeH IK3aMmeH
yac. 36 36
O6Ouias TpynoeMKoCTh (dac. / 3.e.) 144/4 144/4
3. Coaep:xkaHue M CTPYKTYPa THCHUIITHHBI
Tabnuna 2.
Ne ni/m HaumenoBanue O0bemM TUCUUIIMHBI, Yac. ®opma
TeM (pa3sjiesioB) Bcero KonrakTHasi padora CpP Texymero
o0yuawuuxcs ¢ KOHTPOJIsA .
npenoaaBaTejieM 1Mo ycneBaemMocCTH ,
BH/aM Y4eOHBbIX 3aHATHH NPOMEKYTOTHOU




\ \JI \JIP \ 3 \ KCP \ \ arTecTaluu

Ounas popma odyuenusn

Paznen | OcHoBHBIE 29 2 5 14 Ormpoc
1 onpeeacHus
Pasnen | JKusHEHHBIN MUK 20 2 6 12 Ormpoc
2 JIOKYMEHTA
Paznen | Knaccugukanus Omnpoc
3 MIPOTrpaMMHBIX
CPECTB, 22 | 2 6 14
00ecIeunBaroIINX

IIPOIIECCH PabOTHI
C JOKYMEHTaMH.

Paznen | IIporpammHbie Omnpoc

4 CpencTBa,
PeAM3YIONIHE 22 | 2 6 14
OCHOBHBIC
¢bynkuuu oducHOU
paboTHI.

Pazpgen | Tenpenuuu Omnpoc,

5 pa3BUTHUSA IIPaKTUYECKOE
IIPOrpaMMHBIX 22 2 6 14 | 3apmanue
CpeAcTB 0(pHUCHOTO
HA3HAYCHUSI.

[TpomexyTouHas arTecTanus 36 DK3aMeH

Bceero | 144 10 30 68

Ilpumeyanue:

* — npu npumeHeHUU I1EKMPOHHO20 00YueHUs, OUCMAHYUOHHLIX 00PA306AMENbHbIX MEXHON02U 6
COOmMBEemMcmeuU ¢ Y4eOHbIM NIAHOM,

** - popmul mexywezo koumpoias.: onpoc (0O), npakmuuecxue 3adanusi (I13).

Conep:xxaHue TUCHUIINHBI

Ne HaumeHoBaHue TeM
Conep:xanue TeM (pa3iesion)

n/n (pa3aeJsioB)

1 OcHOBHbIE Nudopmanus, nanasie, ”HQOpMAIIMOHHAS TEXHOJIOTHS,
onpeaeneHus JTOKYMEHT, dJIEKTPOHHBIN nokyMeHT. Oduc, pyHkiuu oduca.

CucTeMBbl AeKTPOHHOTO JoKyMeHTooOopota CO/JI.

2 KU3HEeHHEBIN UK JKuzneHHbIN MUK HHGOPMAITNH, )KU3HEHHBIN ITHKIT

JIOKyMEHTa JIOKyMEHTA. YTpaBlIeHUE JOKYMEHTOM Ha pa3JIMYHbIX dTanax
YKU3HEHHOTO 1IMKJIa

3 Knaccudukanus Knaccudukanus no xapakrepy 3aaad. Tunst CO/L.
MPOTPAMMHBIX [Tonw3oBarenu [IC-OH. [lemoBbie mponeccsl,

CPENCTB, obciyxuBaembie [IC-OH. Onucanne nenoBbIX MPOIECCOB
o0ecreunBaroIux paboThI ¢ JOKYMEHTaMH

npoliecchl paboThI ¢

JIOKYMEHTaMH.

4 ITporpamMMHBbIe OcHoBHbIE GYHKINU O(PUCHON pabOTHI U MPOrpaMMHbBIE
CpEeICTBa, CpencTBa, ux peanusyoomue. [Ipenmyiiectsa u He1OCTaTKU
peanuzyronue MIPUMEHEHHUS IEPCOHATBHBIX O(UCHBIX MTAKETOB MPOrPaMM
OCHOBHBIC (DYHKITUHN «Odmucy. BosmoxxkHoctn uaterpaimu B «Oducey.




Ne HaumeHoBaHue TeM
Conep:xanue Tem (pa3aesioB)

n/n (pa3nesioB)
oducHOI pabOTHI.
5 TeHaeHIun pa3BUTHS TenneHuyu MHPOPMAITMOHHBIX TEXHONIOTHHA. TeHIeHINN

IPOTPAMMHBIX CPEJICTB | CHUCTEM YIpaBICHHS JOKYMEHTaMU. MOOUIIBHBIIN OdHC.
0(pHCHOro Ha3HAYEHUs.

4, MarepuaJibl TEKYLIETr0 KOHTPOJISI ycIeBaeMoCcTH o0y4yaromierocsi u pon
OLIEHOYHBIX CPEeICTB MPOMEKYTOYHON ATTECTAIMY N0 AUCHUIIHHE

4.1. (I)OpMLI H METOAbI TEKYIIEI0 KOHTPOJIA YCIIEBAEMOCTU U HpOMe)I(yTO‘lHOﬁ arrecranuu.

4.1.1. B xoae peanuzanum aucuuniunbl «[Iporpammublie cpeacTBa 0(pycHOr0 Ha3HAYEHHU
HCIOJIB3YIOTCS CJIeAYIOIHe METO/IbI TEKYIIero KOHTPOJIs yCIeBAeMOCTH 00yYar0LIUXC:

— MPH NPOBEJCHUHU 3aHATUH JIEKIIMOHHOTO TUIIA!

IPU YTEHUM JIEKIIUHA HCIOJIb3YeTCs] OOBSICHUTEIbHO-WIIOCTPATUBHBII METOJA C 3JEMEHTaMu
OpoOJEMHOTO M3JIOKEHUsT ydeOHOW uHpopMmauuu (MOHOJIOIMYECKOH, JMAJOrMYecKOW Win
IBPUCTUYECKOM);

— IpY IPOBEICHUM 3aHATHI CEMUHAPCKOTO TUIIA!
- YCTHBIH orpoc,
- IPaKTUYECKHE 3a/1aHu.

4.1.2. IlpoMexyTouyHasi aTTeCTalus MPOBOJAUTCS B (popMe: IK3aMEHa.

4.2. Marepuaiibl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH.

TeMmsbl onipoca
1. OcHoBHBIE OIIpeIETIEHUS.
JKW3HEHHBIN UK T0KYMEHTA.
3. Knaccudukamuss mporpaMMHBIX CPEICTB, OOECIIEYMBAIONINX TPOIECCHl  pabOThI  C
JIOKyMEHTaMH.

N

4. TlporpammHbl€ CPEJCTBA, PEATU3YIONINE OCHOBHBIE (DYHKINN OPUCHON pabOTHI.
5. TeHneHIMM pa3BUTHS MIPOTPAMMHBIX CPEACTB O(PUCHOTO HA3HAUCHMUSL.
6. KoMmmbrOTepHBIi MPaKTHKYM.

TeMbl NPAKTHYECKUX 3aJAHUI
- OnepanmonHas cucrema Windows (XP). MuTtepdeiic, HacTpoiika unTepdeiica, MaHUITYIALUN
¢aitnoBoil cTpykTypoil. J{MCKOBBII cepBuc;
- CnpaBouHo-nionckoBas cuctema Koncynsrant Ilntoc;
- Tabmuuneii nporeccop Microsoft Office Excel. Borunmcienus B sueiikax TaOIHUIBL.
dopmarupoBanue siueek Tadbauipl. Pabora ¢ Mactepom GyHkiuii 1 Mactepom nuarpamm;
- [loaroroBka npe3enTanuii B Microsoft
Office Power Point.

CamocTosiTeIbHOE H3YYCHUE TEM TUCHHUIIJIUHDBI

No TeMBI Bonpockl, BLIHOCMMBbIE HA CAMOCTOSITEJIbHOE U3Yy4YeHHe

Omnpenenenue odpuca U €ro poiad B opraHu3anuu. Pasnuunbie Moaenu oQHUCHON
paboTel. Buasl motokoB nadpopmManmu, oopadaTeiBacMoil B oduce.




Ne TeMBI

BOHpOCbI, BBIHOCHUMBIC HA CAMOCTOATEC/IbHOC U3YUCHUC

Crennguka 31eKTpOHHOTO JoKyMeHTa. OCHOBHBIC (PYHKIIMH 3JIEKTPOHHOTO oduca.
OmpeeneHne CUCTEMBI JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.

[loHATHE XU3HEHHOTO LUKJIa MHpopManuu. MexXIyHapoAHble PEKOMEHJALUH 110
YIPaBJICHUIO JKU3HEHHBIM 1mKiIoM uHpopmanuu (Information  Lifecycle
Management ILM) Ilpumepsr peammzanuu |ILM. Xusznennwsri nwuxn  (OKLI)
9JIEKTPOHHOTO  JIOKyMeHTa.  Ilpumepbl  MHPOPMALMOHHBIX  TEXHOJIOTHUH,
obecneunBaroux pasinynble tansl XKL 31eKTpoHHOTO T0KyMeHTa.

Oduchble nakersl. CpaBHuTeNbHBINA aHanu3 «Microsoft Office» u oduca Ha Gaze
OTKPBITOTO MPOTrPAMMHOTO 00ECTICUCHHUSL.

Onucarp paznmmuue Moxeneit: JlemompousBoacTBo U JJoKyMEHTOOOOpPOT.
Onpenenutb HEOOXOIUMOCTh Pa3BUTHUS Y IPaBICHUS 3HAHUSIMU B OPTaHU3ALIUH.
Paborta ¢ oOpazamu 1OKyMEHTOB. MOIyNbHBIA aNroput™M paboTHl 3JIEKTPOHHOM
MIO/ITNUCH.

[MpenmymiecTBa M HEJOCTATKU TNPUMEHEHUS IMEPCOHAIBHBIX O(QHUCHBIX MaKEeTOB
nporpaMMHBIX cpencTB Tuna «Oducy. IlpumeHeHrne BO3MOXKHOCTEH MHTETPALAU B
O(UCHBIX MaKeTax JuUIs aBTOMAaTHU3aluu OQHUCHOW paboTel. MeTonsl mHOUCKa
JOKYMEHTOB B (DaiiJIOBOI CUCTEME U B CHICIIMATM3HUPOBAHHBIX 0a3ax.

Hcnonb30BaHne MakpocoB AJisl aBTOMAaTU3alMKU 0(UCHON paboThlI.

Hcnons30Banue M1abJOHOB € MOMSMHA (OPM JUTsl CTaHAAPTU3AIMHA JTOKYMCHTOB B
oduce.

Opranuzauus o¢pucHoif paboThl € HUCMHONb30BaHUEM OOJAYHBIX TEXHOJOTH.
Konnenuus «IIporpammHuble cpeactBa — Kak cepBHC». [Iporaossl pasBUTHS
O(UCHBIX TEXHOJIOTUH BEIyIIUX MUPOBBIX AHAIUTHYECKUX areHCTB.

HOI/ICK, IMOJIY4CHHUE W HCIIOJb30BaAHUC M1a0JIOHOB THIIOBBIX JOKYMCHTOB B
HOPMAaTHBHO-TTPAaBOBbIX 0a3zax «I'apant», «kKoHCYIbTaHTH».
Perrenue 3anaun «Crusiaue» cpeacrsamu «Libre Officey.

4.3. OueHo4Hble CpeACcTBA ISl IPOMEKYTOYHOI aTTecTalnu.

4.3.1. ®opMupyemblie KOMNETEHIIUH

Kon HaumenoBanue Kon srana | HaumeHoBanue JTana
KOMITETEHIIMH | KOMIIETECHIHH OCBOCHHS OCBOCHHS KOMIIETECHIIH
KOMIIETEHINH

OIIK-1 CnocoOHOCTb pemars | OIIK-1.2 Crioco6GHOCTH K cOopy,
CTaHJapTHbIE 3a71aun XpaHeHH10, 00paboTKe
npodeccuoHanbHOM nHpopmanuu, K
NeSITeIbHOCTH  Ha  OCHOBE UCIOJIb30BAHUIO
UHPOPMAIMOHHOM u MIPOTPaMMHBIX CPEJICTB B
o6ubnuorpaduueckon LEJSIX YIy4IeHUs]
KyJIbTYypel C TPUMEHEHUEM 00CITy’)KUBaHHUsI KIIMEHTOB, K
UH(POPMAIMOHHO- peanu3auu Je0BbIX
KOMMYHHKAITHOHHBIX MPOIIECCOB TOPTOBBIX
TEXHOJIOTUH M C  y4yeToM opraHu3zaiyii u
OCHOBHBIX TpeOoBaHMi CONPOBOXKAAOIIEH 3TH
UH(POPMALIMOHHOM nporecchl 0PUCHOM
0e30MacHOCTH JTIOKYMEHTAITUH.

4.3.2. TunoBble OLIEHOYHBbIE CPEICTBA




N3noxuTe TeopeTHYecKre OCHOBBHI 1O JaHHOW TeMe€ HM OOOCHYWHTE (IPOJEMOHCTPUPYHTE
Ha KOHKPETHOM MPUMEpPE U apryMEHTUPYHUTE) CBOE OTHOIICHHUE K JaHHOU TeMe:

NGO~ wWNE

10.

11.
12.

Wudopmarnivs u 31eKTPOHHBII TOKYMEHT: OCHOBHBIE OIPEICICHHUS.

Drarbl )KU3HEHHOTO IHUKJIa WH()OpMAIIUN

OTanbl KU3HEHHOTO LIUKJIA 3JIEKTPOHHOTO JOKYMEHTA.

OcHoBHBIE (DYHKIIUHU HIIEKTPOHHOTO Ouca.

OcHOBHBIE TEXHOJIOTUHU, O0ecTieunBaronue GyHKIUU 3JIEKTPOHHOTO oduca.

Turnel cucTeM yrpaBieHUs 3JIEKTPOHHBIMUA TJOKYMEHTAMH.

AJTOpUT™M «IJIEKTPOHHOUN MOAUCH.

Oducupie nakersl Microsoft u oducHble HakeTbl ¢ OTKPHITBIM HCXOJHBIM KOJOM —
CPaBHUTEIBHBIN aHAIU3 PUMEHEHHS B orice opranu3aliui.

Texnonorust OLE B opucHOM makeTe.

OcHoBHbIE HampaBiICHUS Pa3BUTH UHOOPMALIMOHHBIX CUCTEM YIPABJICHHS 3JIEKTPOHHBIMU
JIOKYMEHTaMH.

OcHoBHbIE TeXHOJIOTHH «MOOHIBHOTO Oucay.

[TepcriekTHBBI 00JIAYHBIX TEXHOJIOTHHA JUISI aBTOMATH3AIUN O(DUCHOM pabOTHI.

[IIxana oueHNBaHuA

basnbt Onenka
(peUTUHTOBOM TpeOoBaHUs K 3HAHUSIM
oLeHkKn), %
OTBeT cTyieHTa MOJIHBIHN U paBWIbHBIN. CTyeHT
CrocoOeH 0000IUTE MaTepral, CACIaTh COOCTBEHHBIC
BBIBO/IbI, BEIPA3UTh CBOE€ MHEHHE, TPUBECTH
100-81 S, «omauuHoy | WITIOCTPUPYIOIINE IPUMEPBHI.
(«3aumenoy) | CaMOCTOSTENHHO 3aIyIIeHbl AHTUBUPYCHOE U
AHTHIIITHOHCKOE IPOTPaMMHOE 00eCTIeYeHHE
3HaeT METO/IbI, CIOCOOBI U CPEACTBA XPAHEHUS U 3aLTUTHI
MH(pOpMaLINH.
OTBer cTylneHTa NpaBUIbHBIM, HO HemoiaHbld. He
80-61 4, «xopouioy MIPUBEICHBI WJUTIOCTPUPYIOIINE MIPUMEPHI,
(«3aumenoy) 00o0m1aroniee MHEHHE CTY/ICHTAa HEIOCTAaTOYHO YETKO
BBIPAXKEHO.
3, OTBeT TmpaBWJIEH B OCHOBHBIX MOMEHTaX, HET
60-41 «y0081emeopum WLTIOCTPUPYIOIIUX TIPUMEPOB, HET COOCTBEHHOTO
ebHOY MHEHUS CTYJIEHTa, €CTh OIIMOKHU B JAETAJSAX W/WIA OHU
(«3aumenoy) MPOCTO OTCYTCTBYIOT.
2, B otBere cymecTBeHHbIE OMMOKA B OCHOBHBIX
40-0 «Hey0061emeop ACTIEKTaX TEMBI.
umenbHo»
(«He 3aumeHnoy)

4.4. MeToauyeckne MaTePUAJIbI

3ausatus mno aucuuiuinHe  «lIporpammHBIE  cpencTBa  OQHCHOTO — Ha3HAYCHHS»

MMpEaACTaBJICHBI CJICAYyrOUMHA BUIaMun pa6 OTBI: JICKIIHUH, MPAaKTUYCCKUC, a TaKXeE
CaMOCTOSITEIIbHON pabOoTOM CTYIEHTOB.



Ha npaktuueckux 3aHATHSX CTYACHTHI BBIIIOJIHSAIOT 3a/laHUs, CBSI3aHHBIE C PacdeToOM
OCHOBHBIX TIOKa3arejied, ¢ OOCYXICHHEM MPOOJIEMHBIX BOMPOCOB M BHIPAOATHIBAIOT CBOE
MHEHHE TI0 TIOBOJY PELICHHsS OCHOBHBIX SKOHOMHYECKHMX BOMIPOCOB B c(epe MporpaMMHBIX
CpeACTB O(PUCHOrO Ha3HAYEHUS.

B pamkax camocTosTenbHONW pabOThl CTYJEHTHI TOTOBSITCS IO BOIIPOCAM, TOTOBATCS K
CEMMHAPCKHUM 3aHATHUSAM, OCYILECTBIIAIOT IOJrOTOBKY K 9K3aMEHY.

Texymas arrecranus no gucuuiuiie «IIporpamMmmHbie cpeacTBa OPUCHOTO Ha3HAUCHHS
IpoBOIUTCS B (hopMe ompoca U KOHTPOJIBHBIX MEPONPUATUI MO OLEHMBAHUIO (PAKTHUYECKUX
pe3yIbTaTOB 00YUEHUS CTYICHTOB U OCYIIECTBISIETCS BEAYIINM MPENOaBaTeIICM.

OObeKTamMM OLIEHUBAHMSI BBICTYIAIOT:

— ydeOHasg IUCUMIUIMHA (aKTUBHOCTh HA 3aHATHUSIX, CBOEBPEMEHHOCTH BBIIOJIHEHUS
pasIMYHbIX BUJOB 3aJaHUM, MOCEIAEMOCTh BCEX BHJIOB 3aHATUH IO aTTeCTyeMOMH
JTUCLUILIINHE);

—  CTeleHb YCBOEHMsI TEOPETUUYECKUX 3HAHMA;

— YpOBEHb OBJAJEHUS NPAKTUYECKHUMHU YMEHHUSMH M HaBbIKAMH IO BCEM BHJaM
yueOHoIi paboThL;

—  pe3yJibTaTbl CAMOCTOSITENILHOM paOOTHI.

Kpome Toro, ouneHuBaHuE CTyA€HTAa NPOBOJAUTCS Ha KOHTPOJIBHOM Henene B
COOTBETCTBUM C PACIOpsDKEHHEM IpopekTopa 1o yuebHoil pabore. OueHnBaHUE CTYACHTA Ha
KOHTPOJIbHOM HEJIeNe IPOBOAUTCS IPENOAaBaTeIeM HE3aBUCUMO OT HAJIMYMS WIM OTCYTCTBHS
CTyAeHTa (MO0 YBaXUTEIbHOW WM HEYBaXKUTEIBHOW NpHuuHE) Ha 3aHATHUH. OLEHKa HOCUT
KOMIUIEKCHBIA XapakTep M YYUTHIBAET JOCTH)KEHUS CTYAEHTAa IO OCHOBHBIM KOMIIOHEHTaM
y4eOHOT0 MpolLecca 3a TeKYLIUH MepHo.

OneHuBaHUE CTyAEHTa Ha 3aHATHIX OCYLIECTBISIETCS C HCIIOJNB30BaHUEM OaJlIbHO-
PEUTHHIOBON CUCTEMBI B COOTBETCTBUU C TEXHOJIOTMYECKOM KapTOH AucUUIUIMHBL. OlLleHuBaHHe
CTyJICHTa Ha KOHTPOJIbHOM Hezlelie TaKKe OCYIIECTBIISETCS M0 OaTIbHO-PEHTHHTOBOM CHCTEME C
BBICTABJICHUEM OLIEHOK B BEZJOMOCTH U YKa3aHUEM KOJIMUECTBA MPOMYIICHHBIX 3aHATHH.

[IpomexyTouHas arrecTalusi CTyAE€HTOB. lIpomexyTouHas aTTecTanus CTYJIEHTOB IO
mucuuruinbe «IIporpammubie cpecTBa 0(UCHOIO Ha3HAYCHMS» MPOBOIUTCS B COOTBETCTBUM C
VYceraBoMm Akaaemuu, llomoxeHnemM o0 MpoMEKYTOYHONW aTTECTALMH CTYAECHTOB II0 IIporpammam
BO. IlpomexxyTouHast aTTecTalys MO AUCLHUIUIMHE MPOBOJUTCS B COOTBETCTBUU C Y4eOHBIM
MJIaHOM B (hopMe K3aMeHa.

OneHka padomuvl cmyodeHma HaQ CEMUHAPCKUX 3AHAMUAX OCYILECTBIISETCS MO CIEAYIOIIUM
KPUTEPHUSAM:

— OT1nnyHO - aKTUBHOE Yy4acTHe B OOCYXIEHHMM NpoOJieM KakJIoro CeMHHapa,
CaMOCTOSITEIbHOCTh OTBETOB, CBOOOJIHOE BIJIAJICHHME MAaTepHUajoM, IIOJHbBIE U
apryMEHTHPOBAHHBIE OTBETHl HA BONPOCHl CEMHHApa, Y4acTHE€ B IUCKYCCHUSX,
TBEPJIOE 3HAHUWE JIEKIIMOHHOTO MaTepHuaia, oOs3aTelbHOM W PEKOMEHJIOBAHHOU
JIOTIOJIHUTEBHOMN JIUTEPATYPhI, PETYISIPHAS OCEIAEMOCTD 3aHATUH.

— Xopomo - HEJOCTATOYHO TMOJHOE PAaCKPBITUE HEKOTOPBIX BOMNPOCOB TEMBI,
HE3HAYUTeNIbHblEe OIIUOKU B (OPMYJIUPOBKE KaTEropuil M NOHATUN, MEHbIIas
aKTUBHOCTb HA CEMHHApax, HEIOJHOE 3HAaHUE JIONOJHUTEIBHOM JIMTEpaTyphl,
XOpoIIasi HOCEIAEMOCTBIO.

— VYIOBJIETBOPUTENBHO - OTBETHl OTPAXKAlOT B LEJIOM IIOHUMAHUE TEMbI, 3HAHUE
COJIEP’KAHUSI OCHOBHBIX KAaTE€rOpuil M TOHATUH, 3HAKOMCTBO C JIEKIMOHHBIM
MarepuajioM W PpPEKOMEHJOBAHHOW OCHOBHOM JUTEPATypOW, HEAOCTATOYHAs
AKTUBHOCTb Ha 3aHSATHAX, OCTABJISIOIIAS KEJIATh JTYYILIEro MOCEIAEMOCTb.

— HeynoBieTBOpUTEIBHO - NMACCMBHOCTh HA CEMHHApax, 4acTrasg HETOTOBHOCTb IIPU
OTBETax Ha BOINPOCHI, ILIOXas IOCEIIAEMOCTb, OTCYTCTBHE KadeCTB, YKa3aHHBIX
BBIIIE JUTS TTOTy4eHHs 00JIee BEICOKUX OIICHOK.
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Kpumepuu oyenusanusa ycmnozo onpoca

Pa3BepHYTBIi OTBET CTyJAEHTa JOJDKEH MPEACTaBIATH COOOM CBSI3HOE, JIOTMYECKH
II0CJIEI0BATEIbHOE COOOLIEHHE Ha 3aJlaHHYI0 TEeMy, I0Ka3blBaTb €ro yMEHUE IPUMEHATh
olpezieNieHus, paBuUjla B KOHKPETHBIX CIIydasix.

Kputepuu onieHuBaHMs BKJIIOYAIOT B ce0s:

1) NOJIHOTY M MPaBUIBLHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, IOHUMAaHUS U3y4EeHHOI0;

3) s13pIKOBOE O(OPMIICHHE OTBETA.

OneHka «OTJIIMYHO» CTaBUTCS, €CJIM CTYAEHT IIOJHO M3jaraer Marepuas (OTBE4aeT Ha
BOIIPOC), J1a€T IpaBWJIbHOE OIPEIECIICHUE OCHOBHBIX IOHSTHUH; OOHApyXHMBAE€T MOHUMaHUE
MarepHaia, MOKeT 00OCHOBAaTh CBOU CYXJEHHS, NPUMEHUTh 3HAHMUSA Ha NpPAKTHKE, IPUBECTU
HEOOXOAUMBIE MpPHUMEPHl HE TOJBKO M3 y4eOHHMKA, HO W CaMOCTOATENBHO COCTAaBIICHHBIC;
u3jaraeT MaTepual IOCJeJ0BaTeIbHO W IPABUIBHO C TOYKU 3PEHUS HOPM JIUTEPATypHOIO
A3BIKA.

O1eHKa «XOpOIIO» CTaBUTCS, €CIIM CTYIEHT JAaeT OTBET, YIOBJIETBOPSAIOIIUN TeM XKe
TpeOOBaHUSAM, UYTO M JJIS OLEHKH «OTJIUYHO», HO JONycKaeT 1-2 ommuOKH, KOTOpHIE caM K€
UCTIpaBIISET, U 1—2 HepoueTa B OCIEI0BATEAbHOCTH U I3bIKOBOM O0(OPMIICHUH U3JIaraeMoro.

OneHka «yJOBJIETBOPUTENBHO» CTABUTCSA, €CJIU CTYAEHT OOHapyXUBaeT 3HAaHUE U
[IOHUMaHHE OCHOBHBIX IIOJOXEHHUH JaHHOM TeMbl, HOT M3JIaraeT MaTepual HENOJIHO U
JIOMTYCKAaeT HETOYHOCTH B ONPEICICHHH IOHATUH WiM (OPMYJIHPOBKE IpPAaBHI; HE YyMEeT
JIOCTaTOYHO INTyOOKO M JI0Ka3aTelbHO 0OOCHOBATh CBOM CYXJIEHHS U NPUBECTU CBOU MPUMEPHI;
u3JaraeT MaTepuall HENOCIEJOBATEIBHO M JIOMYCKAeT OIMMOKH B S3BIKOBOM O(OpPMIICHUH
U3J1araemMoro.

OrneHka «HEYIOBIECTBOPUTEIBHO» CTABHUTCS, €CIM CTYAEHT OOHApyXKHWBaeT HE3HAHUE
OonblIe YacTH COOTBETCTBYIOLIETO BOIpPOCa, JOMYycKaeT oOmHOKM B  (opMyaupoBke
ONpENICNICHUN U MpPaBUJI, MCKAKAIOIMIME MX CMBICH, OECIOPSJOYHO M HEYBEPEHHO W3JIaraer
matepuan. OneHka «2» OTMEUYaeT TaKUe HENOCTaTKU B IOATOTOBKE, KOTOPBIE SBIISIFOTCS
CEpbE3HBIM MPEMATCTBUEM K YCIEIIHOMY OBJIAJICHUIO OCIEAYIOIIUM MAaTEpUAJIOM.

5. MeToauueckue YKazaHusl 1Jist oﬁyqamumxca 0 OCBOCHHUI0O NHCHHUIIINHBI

[IpenogaBatens uHOpMUpPYET OOYYAIOIIUXCS O MPUMEHSIEMONW CHUCTEME TEKYIIEro
KOHTPOJISl YCIIEBAEMOCTH Ha MEPBOM 3aHATHH, a TAK)KE JTOBOJUT /10 00ydaroUIMXCsi HHPOPMALIUIO
O pe3yiapTarax TEKYLIEro KOHTPOJISI YCIIEBAEMOCTH BO BPEMS ayJAMTOPHBIX 3aHATUH U
KOHCYJIbTALIUH.

Texyiuit KOHTPOJIb YCTIEBAEMOCTH MPOBOJIUTCS B MTUCHbMEHHON M YCTHOH (hopMax.

[IpakTyeckue 3aHATHA TUCHUILTHHBI «[IporpaMMHbIe cpecTBa 0PUCHOTO Ha3HAUCHHSI»
MpeJoiaratoT UX MPOBEJCHUE B PAa3IMUYHBIX (OpPMax C IEJIbIO BBISABICHUS MOTyUYE€HHBIX 3HaHUH,
YMEHMM, HAaBBIKOB M KOMIIETEHIUMH C IPOBEJECHUEM KOHTPOJIBHBIX Mepomnpusatuil. C nenbro
o0ecrieyeHrs YCHEIIHOro OO0y4YeHMsI CTYAEHT JOJKEH TOTOBUTHCSA K JIEKIMH, IMOCKOJBKY OHa
SBIISIETCS BaKHEHIIeH (opMOii opraHu3aly yueOHOTro mporecca, OCKOIbKY:

—  3HAKOMHUT C HOBBIM Y4EOHBIM MaTepHaIIOM;

—  pa3bsCHSET yueOHbIE AII€MEHTHI, TPYIHbIE JJI1 MOHUMAaHMS;

—  CUCTeMaTU3UpYyeT y4eOHbII MaTepHall;

—  OpHEHTHUpYET B yueOHOM MpoIliecce.

Iloo2omoeka k nekyuy 3aKIII0YaeTCs B CISAYIOIIEM:

—  BHUMATEJIbHO MPOYUTANTEe MaTepHall IPeIblIyIen JTeKIIH;

—  y3HaiiTe TeMy HpeacTosleld JeKuuu (Mo TeMAaTUYeCKOMY IUIaHy, 1o HMHpOopMaluu

JIEKTOpA);
—  03HAKOMBTECH C YUECOHBIM MaTEpHAIIOM IO YUEOHUKY M YUE€OHBIM ITOCOOUSM;
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nocrapaiTech YSICHMTh MECTO H3y4aeMOH TeMbl B CBOEH mpodeccuoHaabHON
IIOATOTOBKE;
3aIULINTE BO3MOKHBIE BOIIPOCHI, KOTOPBIE BBl 3a1aIUTE JIEKTOPY Ha JICKLIUU.

Ilooecomoska k npakmudecKum 3arAmuuiAM.

BHUMATEJIbHO MPOYMTAWTE MaTepuan JIEKUWUH, OTHOCIIIUXCS K JaHHOMY
CEMHUHApPCKOMY 3aHSATHIO, 03HAKOMBTECh C Y4€OHBIM MaTepHalloM MO Y4eOHUKY U
y4eOHBIM MTOCOOUSIM;
BBIMUIINUTE OCHOBHBIE TEPMUHBI;
OTBEThTE€ Ha KOHTPOJBbHBIE BOIPOCHI [0 CEMUHAPCKUM 3aHATHSIM, FOTOBHTECH JaTh
pa3BEpPHYTHIM OTBET HA KaXK/bIi U3 BOIIPOCOB;
VSICHUTE, KaKue y4eOHBIC AJIEMEHTHI OCTaJHCh I BAC HESCHBIMH U IMOCTApalTeCh
MOJIyYUTh Ha HUX OTBET 3apaHee (40 CEMHHAPCKOTO 3aHATHsS) BO BPEMS TEKYIIUX
KOHCYJIbTAIMH MpenojaBaTes;
TOTOBUTBHCS MOYKHO HWHIMBUAYAIBHO, MMAapaMU WJIA B COCTaBe MAJIOW TPYIIIHI,
nocJieTHuE ABISIOTCS 3 HeKTUBHBIMU (hopMaMu pabOTHI;
pabouas mporpaMma AWCIUIUIMHBI B YacTH IIeJIeH, MEpEeuHI0 3HAHWM, YMEHHH,
TEPMHHOB M YYEOHBIX BOIIPOCOB MOXKET OBITh WCIIOJh30BaHA BaMU B KadyeCTBE
OpUEHTHUPA B OpraHU3aIUN O0yUICHHUSI.

Bonpochl 1J1s1 caMonIpoBepKH

TEMbI

Bomnpocsl AJis1 camonpoBepKU

[Tonsitre oduca.

Pounb oduca B opranuzanuu

Paznuune nonstuit Mudopmauus u lanusie

Pasznuyns 6ymakHOro JOKYMEHTa U 3JIEKTPOHHOTO JOKYMEHTA C TOYKU
3peHust 0pUCHOTO pabOTHHUKA.

Yrto BXOIUT B MOHATHE JJOKYMEHTAIMOHHOE 00eCIIeYeHUE YIIpaBICHHUS.
[lepeuncnure oOCHOBHbIE (PYHKLIMU JIEKTPOHHOTO odrca

B yem ommuue wmogenn  Jlenonmpou3BOACTBO  OT  MOJENH
JloKkymMeHTOOOO0pOT.

NS

No o

1. Kakue 3agaun pemaer MoieNb KU3HEHHOTO LUK

2. Ilepeuncnute OCHOBHBIE JTambl >KM3HEHHOTO IHWKIA DJIEKTPOHHOTO
JIOKyMEHTa

3. CBskuTe W3BECTHBIE BaM HWH(GOPMAIMOHHBIE TEXHOJIOTHH C
peanr3alyen dTaroB KU3HEHHOIO LIUKIIA DJIEKTPOHHOIO JOKYMEHT

1. Kaxue oducHble makeTbl NPUMEHSIOTCS MPH aBTOMAaTU3alUU O(PUCHON
pabotsi? [laiite um Bamry oneHky.

2. TlocrpoiiTe nepapxuro Moesei OpraHu3auy padoThl ¢ TOKYMEHTAMH,

OT MPOCTOH K O0Jiee CI0KHBIM.

Kak cBs3ano Ynpasienue 3HaHUSIMHU ¢ 0UCHOM paboTOMH?

3ayeM Hy>kHa paboTa ¢ 0OpazaMu TOKyMEHTOB?

Kaxkne 3a1aum pemaer TeXHOJIOTH JIEKTPOHHOM MOAIUCcH?

=k w

Kakne MexaHW3Mbl HWHTETpAIllMM Pa3IUYHBIX TporpamMM O(HCHBIX

makeToB Bbl Mmoxere HazBaTh? Kak Obnl Bl ux mcnonn3oBanu B CBOEH

pabote?

Kakune MeToap! MOMCKa UCTIONB3YIOTCS B ODUCHBIX TTaKeTax?

3. Kakue MeTonbl MOMCKa HUCHOIB3YIOTCS B KOPIOPATUBHBIX CHCTEMax
YIpaBJICHUS TOKYMEHTAMHU?

4. Yto Takoe mabnoH gokymeHTa? Kak oH MOeT OBITh HCIIONH30BaH B
3a/auax apTomMaru3anuu opuca?

5. Hcnonp3oBaHre MakpoCOB B O(DHMCHBIX TMakeTax IJs aBTOMAaTH3aIluU

no

12



Ne
TeMbi Bomnpocsl 151 camonpoBepKH
omeparuit oduca.

6. Kakue HOpMaTHUBHBIE JOKYMEHTHl pEriJaMEHTHPYIOT paboTy ¢
MPOrPaMMHBIMH CpPEICTBAMU?

7. Kakue TpeOoBaHUS NPEOBSIBISIOTCS K MPOTPAMMHBIM CpPEICTBaM
opucnoit  paborei? Kakume  MeXIyHapoIHBIE  JOKYMEHTBI  C
PEKOMEHIAIUSMH TaKuX TpeboBaHu Bam n3BecTHBI?

1. Kak opranuzoBath O(QUCHYIO pabOTy C IOKyMEHTaMH, HCIOIb3YS

56 o0JavHble cepBUCHI?

2. TIporHo3bl pa3BUTHS OQUCHBIX TEXHOJOTHH, JaBaeMble BEIyIIUMHU

MHUPOBBIMH aHAJTUTUYECKUMH areHTCTBAMH.

lloocomoska k skzameny. K 3K3amMeHy He0OXOIMMO TOTOBUTCS ILieJICHANPABICHHO,
PETYJISIPHO, CUCTEMATHYECKHA U C TIEPBBIX JTHEH OOyYeHHs MO JaHHOW AucuuIuinHe. [TombITkn
OCBOUTH JUCUUIUIMHY B MEPHO]] 3aUETHO-7K3aMEHAIIMOHHOM CECCHM, KaK MPABHUIIO, TOKA3bIBAIOT
HE CIMIIKOM YIOBJICTBOPUTEIBHBIC pE3ylIbTaThl. B caMoM Havaile H3y4eHUS Yy4eOHOU
JTUCIUILIMHBI TO3HAKOMBTECH CO CIIEAYIOIIEH yueOHO-METOIMYECKON JOKYMEHTAIUEeH:

—  TpOTrpaMMOi TUCITUTUINHBL,

— mepeyHeM (pOpMHUPYEMBIX 3HAHUH M YMECHHIA, KOTOPBIMH CTYJICHT JIOJDKEH OBJIAICTh;

—  TEeMaTHYECKUMH TUTAHAMU JICKIHI, CEMUHAPCKUX 3aHATUN;

—  KOHTPOJIbHBIMH MEPOTIPUATHSIMU;

— y4eOHHUKOM, YYEOHBIMH MOCOOMSIMHU TIO JUCHUIUIMHE, a TaKXKe DSJIEKTPOHHBIMHU

pecypcamu;

—  TIepEYHEM BOMPOCOB K IK3aMEHY.

[Tocne storo y Bac AOMKHO CHOPMHUPOBATHCS YETKOE MpPEICTaBlIeHHE 00 0o0beme u
XapakTepe 3HaHUW W YMEHHH, KOTOPHIMH HaJo OyneT OBIaJeTh MO JIUCIUILIHHE.
CucreMaTH4ecKoe BBITIOJIHEHHUE YUEeOHOW pabOThl Ha JICKIMSAX M TPAKTHUYSCKUX 3aHATHIX
MO3BOJIUT YCIIEIIHO OCBOUTH AUCIUILINHY U CO3/IaTh XOPOIIYyI0 0a3y s clayd dK3aMeHa.

OOyuaromnuecs: 00s13aHbl MOCENaTh BCE MPEAYCMOTPEHHbIE YU€OHBIM MJIAHOM 3aHSTUS U
IPUCYTCTBOBATH HAa BCEX MEPONPUATUAX TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH, PEIYCMOTPEHHBIX
paboueil mporpaMmbl AUCHUIUINHBL.

OO0yueHue Ul ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/JOPOBBSI OCYIIECTBIISIETCS C YUETOM
UH/IMBUYaJIbHBIX MCUXO(HU3HMUECKUX OCOOCHHOCTEH, a /1151 HMHBAJIUAOB TaKXKe B COOTBETCTBUU C
WHAMBUAYAJIbHON NIporpaMMoil peabwiuTanuu WHBaiIuzaa. Jlig JuI ¢ HapylIeHHeM ciyxa
BO3MOXHO MpeJocTaBlIeHUue MH(OpMaMKM BU3YyalbHO (KpaTKUil KOHCIEKT JIEKIUH, OCHOBHAs U
JOTIONTHUTENIbHAS JIUTEepaTypa), Ha JIEKUMOHHBIX M MPAKTHUYECKUX 3aHSATHUSIX JOIYCKaeTCs
IPUCYTCTBUE ACCUCTEHTA.

OneHka 3HAaHUH CTYJEHTOB Ha NPAKTHMUYECKUX 3aHATHUSAX OCYIIECTBISETCS Ha OCHOBE
IIMCbMEHHBIX KOHCIIEKTOB OTBETOB HA BOIPOCHI, MUCBMEHHO BBIIOJHEHHBIX IPAKTHUECKUX
3amaHuil. Jlokimaza Tak ke MOKeT ObITh IIPEIOCTaBIIEH B MUChMEHHOU Gopme (B Bue pedepara),
IPU 3TOM TpeOOBaHUS K COJEPKAHUIO OCTAIOTCS TEMHU XKe, a TPeOOBaHUS K KaUueCTBY M3JI0KEHUS
MaTepuaia (MOHATHOCTh, KaYeCTBO PEUH, B3aUMOJEICTBUE C ayAUTOPUEN U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOLIIME TpeOOBaHUS, NpPEIbABIsSEMbIE K NUCbMEHHBIM paboTaM (KayecTBO
opopMIIEHHS TEKCTa M CIHUCKa JHMTEpaTypbl, I'PaMOTHOCTb, HAJIWYHE WIUIIOCTPAIIMOHHBIX
MaTepHasoB U T.1.).

[IpomexyTouHas aTTecTanuust UIsl JIUL C HAPYIIEHUSIMU CITyXa IPOBOAUTCS B MUCbMEHHOM
dopme, MpHu 3TOM HCIIONB3YIOTCA O0LIMEe KPUTEpUU OlleHHWBaHUs. [Ipn HEOOXOIUMOCTH, BpeMs
HOJArOTOBKH Ha 9K3aMEHE MOXET ObITh YBEIUYEHO.

JUia i ¢ HapylIeHHEM 3peHMsl  JOIYCKaeTCcsl ayAMalbHOE IPENOCTABIICHUE
UHpOpMaLlMK, a TaKXe HCIONb30BAHUE Ha JIEKIMAX 3BYKO3AIHUCHIBAIOIIUX YCTPOWCTB.
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JlomyckaeTcsi TNpPHCYTCTBHE Ha 3aHATHSAX AaCCHUCTEHTA, OKAa3bIBAIOLIETO  OOydYaIOIIMMCS
HEOOXOMMYIO TeXHHUYECKYI0 TIoMomns. OIeHKa 3HAHHWH CTYIEHTOB Ha CEMHUHAPCKUX 3aHATHSIX
OCYIIECTBIISIETCS B YyCTHOM popMe (Kak OTBETHI Ha BOIPOCHI, TAK U MPAKTUICCKUE 3aTAHHUS).

[TpomexyTouHasi arTecTanusi U JIAL ¢ HAPYIICHHEM 3PEHUS! MMPOBOJAUTCS YCTHO, TPU
3TOM TEKCT 3aJaHUil mpeAocTaBisieTcs B (GopMme, aJaNTHPOBAHHON Ui JIUI] ¢ HapyUICHHEM
3penus (YKpYIMHEHHBIH mpuT), P OIIEHKE UCTIONB3YIOTCS 00IUe KPUTEPUH OlleHHBaHus. [1pu
H€O6XOI[I/IMOCTI/I, BpEMA IOATOTOBKH HaA 3a4CTC MOKCT GBITB YBCIHUYCHO.

Jluma ¢ HapymeHHSMH OINOPHO-ABHTaTeIBLHOIO armapara He HYXIAITCS B 0COOBIX
dopmax mpenocraBieHuss y4eOHBIX MaTepuanoB. OHAKO, C YUETOM COCTOSHHS 3/I0POBbS 4aCTh
3aHSATHH MOKET OBITh peali30BaHa AMCTAHIIMOHHO (mpu oMoy cetu «Muteprer»). Tak, mpu
HCBO3MOXXHOCTH NNOCCHICHUA JICKHMOHHOTO 3aHATUA CTYACHT MOXKCET BOCIIOJb30BATHCA KPATKHUM
KOHCIIEKTOM JIeKIIMU. [Ipy HEBO3MOXXHOCTH TOCEIICHUS IPAKTHYECKOTO 3aHSITHS CTYACHT
AOJDKCH MPEAOCTAaBUTDh NHUCbMEHHBIM KOHCIEKT OTBETOB Ha BOIIPOCHI, IMCbMCHHO BBIITIOJIHCHHOC
npakTudeckoe 3aganue. Jlokaan Tak jke MOXKET ObITh MPEJOCTaBlICH B MUCbMEHHON (opme (B
BUzie pedepaTa), MpU 3TOM TPpeOOBaHUSA K COJEPKAHUIO OCTAIOTCA TEMH >Ke, a TpeOOBaHUS K
Ka4eCTBY M3JIOKEHHs MaTepuaiia (MOHATHOCTh, KAUYECTBO PEYH, B3aUMOJICHCTBUE C ayUTOpUCH
n T. ZI) 3aMCHAIOTCA Ha COOTBCTCTBYIOHIUC Tpe6OBaHI/I$I, NpEaABABIACMBIC K ITHCbMCHHBIM
pabotram (kauecTBO OQOPMIICHHS TEKCTa W CIHCKA JIMTEPATypbl, TPAMOTHOCTb, HAIHYHUEC
WJUTFOCTPAIIMOHHBIX MaTepUajIoB  T.1.).

[TpomesxyTouHas aTTecTanus JJIsl JIUI C HAPYIICHUSIMHU OMOPHO-ABUTaTEILHOTO arapara
IMPOBOAUTCS Ha O6HII/IX OCHOBAHMAX, IIPpU H€O6XOIII/IMOCTI/I mnmponcaypa 3adc€Tta MOXKCET OBITH
pearn3oBaHa JUCTAaHIMOHHO (HampuMmep, Mmpu momou mporpamMmbel Skype). [ns storo mo
JIOTOBOPEHHOCTH C TIPEIOJIaBaTeIeM CTYACHT B ONPEICIICHHOEC BPEMs BBIXOIUT HA CBS3b IS
NPOBEJICHUS TPOIIEYPhI 3a4eTa. B TakoM cilydae BONPOCH! K 3a4€Ty M MPAKTHYECKOE 3aJJaHHe
BBEIOMPAIOTCSI CAMHM IIPETI0IaBATEIICM.

6. YueOHasi IuTEepaTypa u pecypchbl HHPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"UHTepHeT", BKIKOYAA NepeYeHb YUeOHO-MeTOANYEeCKOro odecneyeHus s
CaMOCTOSITE/IbHOI PadoThl 00y4aIOIIMXCS 10 TUCHUINJINHE

6.1. OcHoBHas nUTEpaTypa

1. TIlpuknanHele mOporpaMMHble  cpeacTBa  [DnekTpoHHbIE  pecypc].  Kemeposckuit
roCy/1apCTBEHHBIN YHUBEPCUTET KYJbTYpbI u HCKYCCTB, 2013.
http://www.iprbookshop.ru/29695

2. Adonun IL.H. Craructuueckuii aHanu3 ¢ TPUMEHEHHEM COBPEMEHHBIX MPOTPAMMHBIX
cpencts. Marepmenus, 2015. http://www.iprbookshop.ru/28030

3. Jlumae B.B. JlokyMeHTHpOBaHHE CIIOXHBIX TIPOTPAMMHBIX KOMIUIEKCOB. By3oBckoe
obpazosanue. 2015. http://www.iprbookshop.ru/27294

6.2. JlononHUTENbHAS IUTEpATypa
1. Cunoxk B.I. Anmropurmel u  crpykrypsl  ganHeix. ObC  ACB, 2013.
http://www.iprbookshop.ru/28363
2. Nadopmannonnsie TexHomoruu: YueoHuk / mon pea. B.B. Tpodpumonra. — M.: FOpaiit, 2011.
3. UepnukoB b.B. MHdopmarmonnsle TexHOMOTHH ynpasieHus: YuyeOuuk, Uudpa-M, Dopym,
2014.

6.3. YueOHO-MeToIIecKoe odecreueHrne caMOCTOATENBHON paboThI
1. Caak A.3. UH(popmanioHHbIE TEXHOJIOTUH yrpaBieHus: YueOHnuk ans By3oB + CD. - CIIG.:
ITurep, 2012.
2. DKOHOMHUYECKast ”HPOpMATHKA: ydeOHOe mocoOue \ KOJUIEKTHB aBTOPOB; 1o pexakuueii /1.B.
Yucros. - M: KHOPVYC, 2010. — 512c.
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6.4. HopmaTuBHBIEC IPaBOBBIE TOKYMEHTHI
He ucnonp3yrorcs.

6.5. UntepHeT-pecypchbl

1. http://www.docflow.ru — caldiT coobmecTBa ¥ KOHQEPEHIHH MO  DIECKTPOHHOMY
JOKYMEHTOO00POTY

2. http://www.intertrust.ru — caidt cogep>xut 0030pbl 1 HHYOPMALIUIO O KOHKPETHBIX PEHICHHSIX
B 00JIACTH CUCTEM DJIEKTPOHHOTO YIPABICHHS TOKYMEHTaMHU

3. http://www.iteam.ru — caiit coumepxuT OOJBIIOE KOJUYECTBO O030pOB M CTaTel IO
UH(POPMAIMOHHBIM CUCTEMaM

4. http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries

5. http://fcp.economy.gov.ru/cgi-bin/cis/fcp.cgi/Fcp/ViewFcp/View/2013/369/ -
['ocynapctBennas nporpamma "Muadopmarmonnoe oomectBo (2011 - 2020 roasr)"

6. www.nnir.ru / - Poccuiickast HarfuoHaIbHAst OMOIHOTEKA

7. Www.nns.ru / -HanmonasbHas 311eKTpoHHast OMOIMoTeKa

8. www.rsi.ru / - Poccuiickas rocyaapcTBeHHasi OMOIHOTEKa

9. www.aport.ru / - ITouckoBas cucrema

10. www.rambler.ru / - ITouckoBas cucrema

11. www.yandex.ru / - TTorckoBast cuctema

12. www.busineslearning.ru / - Cucrema TUCTaHIIMOHHOTO OM3HEC 00pa30BaHuUs

13. www.test.specialist.ru / - Lleutp kommbrorepHoro odyuenus MI'TY um. H.D. baymana

14. http://www.consultant.ru/ - Koucynerant mioc — [Tonnas 6a3za B cetu PAHX u I'C

15. http://www.garant.ru/ - 'apanT — [Tonnas 6a3a B cetu PAHX u I'C

16. Microsoft Office 2013 unu Gosee MO3AHUIA.

17. Libre Office.

18. MadopmannonHas cuctemMa OpraHu3annu padoTsl ¢ JokyMeHTaMu opranuzammu MOTIW.

6.6. lubie HCTOYHUKNA
He ucnonb3yrores.

7. MatepuajbHO-TeXHU4YecKasi 0a3a, MHPOPMALMOHHBIE TEXHOJOTHH, IPOrPAMMHOe
olecrieyeHne U UH(POPMaAILIMOHHBIE CIPABOYHbIE CHCTEMbI

CrenanbHble OMEIEHHS MTPEJICTABIAIOT CO00N ydeOHble ayTUTOPUU JJISi TIPOBEICHHS
3aHATUH JIEKIIMOHHOTO THIA, 3aHSITUH CEMHHAPCKOTO THIIA, KYpPCOBOTO IPOEKTUPOBAHHS
(BBITIOJIHEHUSI KYPCOBBIX padoT), TPYNIOBBIX W WHAUBUAYATbHBIX KOHCYIbTAIMMA, TEKYIIETO
KOHTPOJISI ¥ TPOMEXKYTOYHOM aTTECTAINH, a TAK)KE TIOMEIICHUS JIJIsl CAMOCTOSITETTHHON paboTHl 1
MOMEIIEHUS JUI XpaHEHUus M NPOPHIAKTHYECKOTr0 OOCIY)KHBaHUS Yy4eOHOro 000pyIOBaHMUS.
CriennanpHbIe TIOMENCHUST YKOMIUIEKTOBAHBI CIISITUATU3NPOBAHHON MEOENbI0 M TEXHUIECKUMHU
CpeAcTBaMU OOY4YeHHMs, CIYKAIUMHU JJs TpeAcTaBieHus ydeOHoW uHpopManuu OoJbLIoN
ayJIUTOPHUH.

Jis  mpoBeneHUs — 3aHATANW  JIGKIIMOHHOTO  THMA  MPEANaraloTcss  HaOOpHI
JIEMOHCTPAIIMOHHOTO O0OpYJOBaHUS U Y4YEOHO-HATSIHBIX IMOCOOW, OOeCreYynBaroIIne
TEMaTU4YeCKHe WILTIOCTPAIH, COOTBETCTBYIOIIME pa0OYUM YyU€OHBIM IpOrpaMMaM JTUCIMILIHH.

[Tomemienust Ay caMOCTOSITENBHON pabOThl OOYYarOMIMXCS OCHAILEHBl KOMITbIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO MOJKIIOUEeHUs K cetu "MHTepHer" m obOecneueHueM Ja0CTyna B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeNbHYIO CPEAY OpraHU3aI|H.

AkanemMust TPOBOJHT IMOCTOSHHYIO paOOTy MO CO3JAaHUIO M CUCTEMHOMY YJIyYIIEHUIO
YCIIOBUHM TOJIydyeHUs: 00pa3oBaHUs JIOAbMH C OIPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10pOBbs. B
HACTOAIIEE BpeMs 3MaHUS U TEPPUTOPUM AKAJIEMUU OCHAIICHBI JM(TaMu JIsi TEPEBO3KU
WHBAJIMJIOB B KOJIsACKax, nopsiaka 80% ayauTopuil M1 KOMIBIOTEPHBIX KJIACCOB MMEIOT JBEPH,
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COOTBETCTBYIOIIME TPeOOBAHUSM HOPMATHBOB, 00OOPYIOBAHBI MAHIYCHl IPU BXOJE B 3JaHUS, a
TaKk)Ke BHYTPH Y4EOHBIX KOPITYCOB U OOILLEKUTHSI, UMEIOTCS CIIEIIHaIbHbIE TyaeThl.

Kaxnpiii  oOydaromuiics B TEUeHHWE BCero rmepuona oOydeHUst oOecredeH
WHAUBUAYAIbHBIM HEOTPAaHUYEHHBIM JIOCTYIIOM K HECKOJBKHM 3JIEKTPOHHO-OMOINOTEYHBIM
cucTeMaM (PJIEKTPOHHBIM OMOIMOTEKAaM) M K 3JIEKTPOHHOH MH(OPMAIMOHHO-00pa30BaTEIbHOM
cpene OpraHu3aluu. JICKTPOHHO-OMONMOTEYHass cuctema (dJIEeKTpoHHas OubiaumoTreka) u
AIIEKTPOHHAsT WH(POPMALMOHHO-00pa3oBaTeIbHasl cpea 00eCIIeYHMBAIOT BO3MOXKHOCTh JIOCTYIIA
oOydaromerocss u3 JIOOOH TOYKH, B KOTOPOM UMeeTcss JMAOCTyn K HMH(POPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHOHN ceTn «VHTepHeT», Kak Ha TepPUTOPUH OpraHU3alliu, TaK U BHE €e.

Axkanemusi obecrieyeHa HEOOXOJIUMBIM KOMIUIEKTOM JUIEH3UOHHOTO TMPOTrPaMMHOIO
oOecrieyeHus.

OO6yuaromumcst obecriedeH aocTyn (yAaJleHHBIH JOCTYH), B TOM YHCIE B Ciydae
NPUMEHEHHS DJIEKTPOHHOTO OOydYeHUs, AMCTAHIIMOHHBIX O00pPa30BaTENbHBIX TEXHOJOTHH, K
COBpEMEHHBIM TMpodeccHoHalbHbIM 0a3aM JaHHBIX M HH()OPMALMOHHBIM CIPABOYHBIM
CHCTEMaM.

OOyuaromuecs U3 4Kcia JIMI ¢ OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/J0POBBSI 00€CIIEUEHbI
neyaTHeIMH ®  (WJIM)  JIEKTPOHHBIMH  00pa3oBaTeNbHBIMU  pecypcamu B (dopmax,
aJaNTUPOBAHHBIX K OTPAHUYCHUSAM UX 310POBbSL.

OpraHu3oBaH IOCTYII K CIEAYIOUIAM JIEKTPOHHBIM pecypcaM:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Akanemust)

IMF eLibrary

JSTOR

New Palgrave Dictionary of Economics — DiekTpoHHBIH ClIOBaph

OECD iLibrary

Oxford Handbooks Online

Polpred.com O630p CMU

Science Direct - XXypuanbl usgarensctBa Elsevier mo 3KOHOMHKE M SKOHOMETPHKE,
OuzHecy u ¢puHAHCAM, COIIMAILHBIM HayKaM M IICUXOJIOTUH, MaTeMaTHKe U HH(POPMATHKE;

SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBbl Hay4yHbIX )KypHaioB NEICON

WNuTepHeT-cepBUC «AHTHUILIATHAT

Cucrema IIpodeccuonansuoro Ananuza Perakos u Kommnanuit «CTITAPK»

OBbC UzparensctBa "Jlanp"

OBC Opaiit

OnexrponHas Oubnuoreka M3narensckoro noma «I' peOEHHUKOBY
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http://lib.ranepa.ru/base/bloomberg.html
http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/elibrary-ru.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
http://lib.ranepa.ru/base/imf-elibrary.html
http://lib.ranepa.ru/base/jstor.html
http://lib.ranepa.ru/base/new-palgrave-dictionary-of-economics.html
http://lib.ranepa.ru/base/oecd-ilibrary.html
http://lib.ranepa.ru/base/oxford-handbooks-online.html
http://lib.ranepa.ru/base/polpred.com-obzor-smi.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/scopus.html
http://lib.ranepa.ru/base/web-of-science.html
http://lib.ranepa.ru/base/wiley-online-library.html
http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html

