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1.1.

IlepedyeHb MIAHMPYEMBbIX Pe3yJbTATOB 00YUYeHHS M0 JTUCHHUILIMHE (MOIYJIIO0),

COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTAaTaMHU OCBOCHHS IIPOrPAMMBI

Huctmmuimaa B1B.JIB 03.01 «Opranu3zanuss ¥ TEeXHOJOTMH COBPEMEHHOI0

AOKYMEHT0000pOTa B OpPraHax roCyJapCTBeHHOW BJacTW» OOECIeUrnBaeT OBJIAJCHHE
CJICAYIOIUMU KOMIICTCHIIUAMMU:

OIIK-2 - roTOBHOCTh K KOMMYHHUKAIIMM B YCTHOW M MUCHhMEHHOW (hopmMax Ha PYCCKOM H
MHOCTPAaHHOM SI3bIKaxX JJIs peleHus 3a/1a4 B 00;1acTH MPOo(PeCcCHOHATBHOM NesITeTbHOCTH.

Jdran ocoenns | [loka3zareanb Kpurepuii CpencrBa
KOMMEeTeHIHH OlleHUBAHUS OlleHUBAHUS (MeToabI)
OlleHUBAHUS
OIIK-2.1 - B pamkax | 3HaHUE OCHOB | Bnagenue Hasbikamu | BeicTyuieHus,
OCBOEHUS AUCLMITIIUH JIEIIOBOTO OOIICHUS; JIEIIOBBIX u Jloknan
YMEHHE JIOTMYECKU M | MyOJINYHBIX Bl
apryMEeHTHPOBAHO KOMMYHHKAITUH. YcTHOE
CTPOUTH CBOIO PEYb; Brnanenue cobeceoBaHue.
HaBbIKaMU  aHalln3a Bomnpoc
nHdOpMaIUH, e€ | bl K 3aueTy
CTPYKTYPUPOBAHHS U
MOJTOTOBKH
aHAJIUTUYECKHUX
MaTepuanoB
1.2. B pesynbpTaTe 0CBOCHHS NUCIUIUIMHBI Y CTYACHTOB JOHKHBI OBITH:

— copMUPOBaHBI 3HAHMUSL:

OCHOBHBIC TEOPETHUYECKHE IMOJOKEHUS O JOKYMEHTAJIBHBIX YIPABICHYECKUX
KOMMYHHUKAITUAX B YCJIOBHSX TPUMEHEHHS COBPEMEHHBIX WH()OPMaIMOHHBIX
TEXHOJIOTHI;

OCHOBHBIC TEOPETHUYECKHE TOJOXKEHHS 00 WH(GOPMAIIMOHHBIX PEBOJIONHIX, O
KOHIEIILMHN «3JICKTPOHHOTO TMPaBUTENILCTBA», O HANpPaBICHUSIX NPUMEHEHUU
TEXHOJIOTUH DIEKTPOHHOTO JIOKYMEHTOOOOpOTa B JIEATEIHHOCTH OPraHOB
rOCyJ1apCTBEHHOM BJIACTH;

HOPMAaTHBHBIC TPEOOBAHUS K OPTaHHU3AIIMN UCIIOJIB30BAHUS YJICKTPOHHBIX
JIOKYMEHTOB B IPOLECCE BHYTPEHHEN IEATEIIbHOCTH U MEKBEIOMCTBEHHOTO
B3aHMMOJCHCTBUS;

HOpMaTHBHas 0asa B cepe opraHu3aiiuy IPUMEHEHHUS FJICKTPOHHON TTOANKCH B
JEATEeIIbHOCTH OPTraHOB rOCy1apCTBEHHOM BJIACTH.

COBPEMEHHBIC OPTraHU3AIMOHHO-TEXHOJIOTHYECKHE (GOPMBI JTOKYMEHTOOOOpOTa B
OopraHax rocyJIapCTBEHHOW BJIACTH.

— chopMupOBaHBI yMEHUS:

OPUMEHSTh  COBPEMEHHBbIE MOAXOAbl K  OpraHu3aldd M TEXHOJOTUH
JOKYMEHTOO0OpOTa a TMpolecce BHYTPEHHEW  JIeATENbHOCTH  OpPraHoOB
roCy/1apCTBEHHOMN BJIAcTH, B TOM YHCII€ IPU OpraHU3aluy JINYHOU padoThl;

MMPUMCHATH COBpPCMCHHBIC IoaxXoAbl K opraHu3anvuun n TCXHOJIOI'un



JOKYMEHTOO0OpOTa BO BHENIHMX JIOKYMEHTAJIBHBIX KOMMYHHKAIUAX C
OopraHu3anuvsiMy U rpaKaaHaMu;

® yMETh aHAJIM3HPOBATH COCTaB JTOKYMEHTOOOOpOTa OPraHOB TOCYAapCTBEHHOM
BJIACTH;  KOHTPOJMPOBaThH  COOJIIOJICHWE  TpeOOBaHWUH K  Mpoleaypam
o(umaNbHOrO0 JOKYMEHTO000POTA.

— chopMHpOBaHBI HABBIKU:

® T[OArOTOBKM  IIPOCKTOB  OPraHU3AIMOHHO-PACTIOPAAUTENBHBIX  JOKYMEHTOB
OpPraHOB TOCYIapCTBEHHOM BJAacTH, OpPraHM3alMUd HUX COIJIACOBAHUS C
JIODKHOCTHBIMM ~ JIMIJAMM B YCJOBUSAX  TNPUMEHEHHUS  COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH.

® BJAJETh HAaBBHIKAMH aHAJHM3a COCTaBa MH(MOPMAIMH U PETPOCIEKTHBHOTO MOUCKA
uHbpopManud B MHPOPMALMOHHBIX  pecypcax  CHUCTEM  3JEKTPOHHOTO
JOKYMEHTO000pOTa B LEJAX MOATOTOBKU YIPABICHUECKUX PELICHUN.

1.3. CTyneHTBI TaKXKe TOJDKHBI OBJIaIeTh HaBBIKAMU:
¢ JCIIOJHCHUA NOKYMCHTOB U HopyquHﬁ C IPUMCHCHUCM CUCTCMBbI 3JICKTPOHHOI'O
JTOKYMEHTO000pOTa.

2. O0beM U MecTO JUCHUNIMHBI (MoayJs) B cTpykType OIT BO

-  mguctmmuinHa  B1B.JIB3.2 «Opranm3anusi ¥ TeXHOJOTHHM  COBPEMEHHOIO
JAOKYMEHT0000p0Ta B OPraHax rocyapcTBeHHoO# BjacTu»), B 1 cemectpe 1 xkypca, 2 3ET.

— OCBOCHUC JUCHUITIINHBI OIUpacTcAd Ha MHUHHUMAJIBHO HCOGXOHHMBIﬁ O6I:CM
TEOPETUYECKUX 3HAHUN B 00JacTH OpraHu3alMd TOCYJApCTBEHHOIO M MYHHULHUIAILHOTO
yIpaBJICHUs, OpPraHU3alUU  TOCYJApCTBEHHOIO  JIEJOMPOM3BOJACTBA,  MH(POpPMATH3AIMH
JEeSITEIbHOCTH OPraHOB TOCYJapCTBEHHOM BIIACTH, a TaK)Ke Ha IPUOOpPETEHHBIE paHee YMEHUS U
HAaBBbIKH, MMOJIYYCHHBIC B XOAC U3YUCHUA COOTBCTCTBYIOIUX JUCHUIIIINH,

— JMCUMILIMHA JIOTOJHSET cojaepkaHue MUCHUIUIMH «HpOopMaloHHO-aHATUTHYECKHE
TCXHOJIOTHU I'OCYAAPCTBCHHOI'0O U MYHHUIIUTTAJIBHOTO YIIPABJICHUA», «COBpeMeHHaH OopraHu3anunsa
rOCYJIapCTBEHHBIX  yupekIeHHi Poccum», «AHAIMTHYECKHE CTPYKTYpPhHl B OpraHax
roCyIapCTBEHHOM BJIACTU COBPEMEHHOM Poccum».

— KOJIUYCCTBO AKAACMHUYCCKUX YaCOB, BbIJICJICHHBIX HAa KOHTAKTHYIO pa60Ty C
npenoaasareneM (8- nekmuu, 28 — MpaKTHYECKUE 3aHATHA) W 36 Yac. Ha CaMOCTOSATEIbHYIO
paboty oOyJaromuxcs;

— (dhopma(pl) MPOMEKYTOUHOM aTTECTAIIMH B COOTBETCTBUH C YICOHBIM IIJIAHOM — 3a4eT.

3. Conep:kaHue U CTPYKTYpPa TUCHHUIIMHBI (MOYJIs1)

Tabmua 2.
O0beM TMCHUILINHBI (MOAYJIS), Yac. ®opma
KonTakTHas padora TeKymiero
KOHTPOJIs
Ne n/n HaumenoBanue 00yHarommxces ¢ | yenesaemoct
0 Tem (pa3nesion) Beero npenojaasaTesieM P u
10 BUJAAM Y4eOHBIX 3aHATHIA C TPOMEIKYTOH
J/30, [ JIP/30, | M3/30, | J1/30, Hout
JIOT* JIOT* JIOT* JIOT* aTTeCTAUU
Ounasn hopma odyuenusn
Tema | | Ocobennoctu | 6 | 2 | \ | 4 0




O0beM IUCHUILINHBI (MOAYJIS), Yac. ®opma
KonrakTHas paGora TeKyIero

KOHTPOJS
HaumenoBanmue 00yalommXCcs ¢ yeneBaeMocT

Ne i/ {
TeM (pa3esoB) Bcero npenogaBaTeieM cp "
10 BUJIAM YUeOHBbIX 3aHATHI npomMeRyTOU
J/30, | JIP/30, | M3/30, | J/30, Hou
I[OT* I[OT* I[OT* I[OT* aTrecTaluu

Ounas hopma odyuenusn

COBPEMEHHOTO
JTOKYMEHTO000pOTa
B TOCYIapCTBCHHBIX
opraHax

JIOKyMEHTBI Ha
OyMa)KHOM HOCHTEJEe
Y JICKTPOHHBIC
JTOKYMEHTHI,

Tema 2 | 0cOGEHHOCTH MX 8 4 4 A
MPUMCHCHHUS B
rOCYIapCTBEHHBIX
OpraHax.

Opranu3zanoHHO-
TEXHOJIOTHYECKHE
bopmbl

Tema 3 | ynmpaBiIeHUECKOIO 10 2 4 4 O
3JIEKTPOHHOTO
JIOKYMEHTOO00O0pOTA.

Nudopmanmonnbie

Tema 4 | PEOYPEPT — CHCTEM {44 4 6 0; P
3IIEKTPOHHOTO

JOKYMEHT0000poTa

[Ipumenenue
COBPEMEHHBIX
TEXHOJIOTHUI
JTOKyMEHTO000pOoTa
BO BHYTPECHHEN
NEeSATENbHOCTH
rOCyIapCTBEHHBIX
OpraHoB

Tema 5 14 2 6 6 O;P; T

PazButue popm
MEXBEIOMCTBEHHOTO
MH(POPMALTMOHHOTO
B3alMOJIEHCTBYUS B
rOCyIapCTBEHHBIX
opranax P®

Tema 6 12 2 4 6 O;P

OrneHka

s exTuBHOCTH
OpraHusanud u
TEXHOJIOTUH
YIPABIEHYECKOIO
JIOKyMEHTO000pOoTa

Tema 7 12 6 6 O;P




O0beM IUCHUILINHBI (MOAYJIS), Yac. ®opma
KonrakTHas pabora TeKyIero
KOHTPOJIsA
Ne n/nm HaumenoBanmue 00yalommXCcs ¢ \ ycnelfaEMOCT
B TeM (pasiesion) Bcero npenoaaBarejiem -
10 BUJIAM YUeOHBbIX 3aHATHI Ccp npoMeKyTOd
J/30, | JIP/30, | 13/30, | J/30, Hou
IlOT* I[OT* I[OT* IlOT* arrecrauuu

Ounas hopma odyuenusn

HpOMC)KYTO‘lHa}I aTTCCTalusAa

Bceero: | 72 8 28 36

* — popmbl mexyweco koumpoasn ycnegaemocmu: onpoc (0O), mecmuposanue (T), Konmponvhas paboma
(KP), konnoksuym (K), acce (3), pepepam (P), oucnym (/]) u op.

O0beM TUCHUIIMHBI (MOAYJIs1)

O0beM TUCHUILTHHBI (MOIYJIA), YAC.

Bujt yueOHbIX 3aHsATHId Bcero Cemectp (Tpumectp), Kype®

H CAMOCTOATEC/IbHAsA paGOTa
0 1

Ounasa ¢popma odyuenun

KonrakTHas paGora o0y4aonuxcs
¢ mpenojasareseM, B TOM YucJje:

nekuonHoro tuna (JI) 8 8

nabopaTtopHbIe paboTsI
(npaktukymsl) (JIP)

MPAKTHYECKOTO (cemmHapckoro) | 28 28
tuna (I13)

KOHTPOJIUPYEMasi CaMOCTOSATEIbHAS
pabota obyuyarormxcsi (KCP)

CamocrosiTeJbHas pa6ora | 36 36
o0yuawummxes (CP)

IIpomexyTounas dopma 3auem | 3auem
arTrecTauus yac.

O6mas TPyI0eMKOCTh (4ac. / 3.e.) | 72/2

Conep:xanue TMCUMILUIAHBI (MOYJIs1)
Tema 1. Oco0eHHOCTH COBPEMEHHOI0 JOKYMEHTO000pOTAa B rOCy1apCTBEHHbIX OpPraHax
CoBpemeHHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHH U UX BIUSHUE HA c(hepy ToCynapcTBEHHOTO
ynpasieHus. KoHenuun «31eKTpoHHOTo MPaBUTENbCTBA» U «1IU(PPOBOI» OpraHu3aluu.
TocynapcTBeHHAs TOTUTHKA U YPOBHU PETYIHUPOBAHUS YIIPABICHUYECKOTO IOKYMEHTOO00pOTAa B
Poccun Ha coBpeMeHHOM JTare

Mo3roBoii mrypm
Tema 2. JlokyMeHTBHI Ha 0yMa:KHOM HOCHTeJIe M JIeKTPOHHbIE IOKYMEHTbI, 0COOEHHOCTH HX
NpUMeHeHHUs B rOCYIapCTBEeHHBIX OpPraHax.
XapakTepucTUKH OyMaKHBIX W DJICKTPOHHBIX JOKYMEHTOB, MX IPEUMYINECTBA W HEIOCTATKH,

CBSI3aHHBIE C OCOOCHHOCTSIMHU HOCHTETST HH(OPMAIIHH.

[Tpo0GiieMbI HCTIOTE30BaHUS AICKTPOHHBIX JOKYMEHTOB B TOCY/TaPCTBEHHBIX OpraHax.

KoHnenmust CMEmMIaHHOTO — 3JIEKTPOHHO-OYMa)XHOTO  JIOKYMEHTOOOOpOTa MPUMEHHUTENBHO K
JIESITEITbHOCTH TOCYIAPCTBEHHBIX OPTaHOB.




Tema 3. Oprann3aliuOHHO-TEXHOJIOTHYeCKHe (POPMBI YIIPABJIE€HYECKOI0 3JIEKTPOHHOT O
JIOKYMEHT0000poTA.

YnupaBneH4YeCKHl JTOKYMEHTOOOOPOT Kak MpoIecCc KOMMYHUKAllMU H  WHPOPMAIMOHHOTO
B3aMMOJICUCTBUS. Y YaCTHUKH JOKYMEHTO000pOTA.

Tumonoruss GopM OyMa)KHOTO W 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa C IO3HMIHHA YIIPaBICHUICCKOM
KOMMYHHKAIIUU

CoBpeMEHHBIC OpPraHH3ANMOHHO-TEXHOJIOTHYECKUE (OPMBI MPHUMEHEHHUS CHUCTEM M TEXHOJIOTHUH
3IIEKTPOHHOTO JIOKYMEHTO000POTa B TOCYAaPCTBEHHBIX OpraHax.

Tema 4. UndopManmoHHbIe pecypchbl CHCTEM 3J1eKTPOHHOI0 10KYMEHT0000poTA.

[IpuHIUTIBI TTOCTPOEHUS CUCTEM IICKTPOHHOTO ToKyMeHTooOopoTa (CO/).

Hudopmarmonnsie pecypebl COJI (knaccudpukanus napopmaiuu 8 COJ], 1OKyMEHThI, METaIaHHbIC
JOKYMEHTOB).

Cranuu *KU3HEHHOTO IIUKJIa TOKyMeHTOB B CO/I.

OcHoBHbIe poju moib3oBaTeneii COJl M opraHu3aius I0CTylna K HH()OPMAIMOHHBIM pecypcam
CoO/.

UcnonpzoBanne COJ] B uHGDOPMAIMOHHO-aHAIUTUYECKOH paboTe, MOATOTOBKE W peaTH3alliu
YIPaBICHUYECKUX PEIICHUN

Tema 5. I[IpumeHeHue COBpeMeHHbIX TEXHOJIOTHI JOKYMEHT0000POTA BO BHYTPeHHel
AeSITeJIbHOCTH IOCYIapCTBEHHBIX OPraHOB
BHyTpeHHMI 1 BHEIITHUN 3JIEKTPOHHBIN TOKYMEHTOO0OPOT.

Opranuzanys 1 TEXHOJIIOTUH BHYTPEHHETO 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
Pabota pykoBomuTenel u CeIUaTIUCTOB C IOKYMEHTaMU B 3JICKTPOHHOU (hopMe.
DIEeKTPOHHOE COTJIACOBAHME MMPOEKTOB TIOKYMEHTOB.

IIpumeHeHre 3JeKTPOHHON OANUCH U €€ BUJIBI.

Tema 6. PazBuTHe (popM Me:KBeJOMCTBEHHOI0 HH()OPMALMOHHOIO B3AUMO/IeliCTBHS B
roCy1apCcTBEHHBIX OPpraHax

[IpuMeHeHne AIEKTPOHHOTO JOKYMEHTOOOOpOTa BO BHEIIHUX KOMMYHHKAIUSIX TOCYIApCTBEHHBIX
OpTaHoOB.

OpraHu3aiMoOHHO-TEXHOJIIOTUYECKHUE  TPEOOBAaHUS K  OCYIICCTBICHHIO  MEXKBEIOMCTBESHHOTO
WH(GOPMAITMOHHOTO B3aMMOJCHCTBUS TOCY/TAPCTBEHHBIX OPTaHOB.

HopmartuBHbie TpeOoBaHUs K 0OMEHY JIOKYMEHTaMH B DIIEKTPOHHOM BHUJIC.

DIEeKTPOHHBIA JOKYMEHTOOOOPOT B CBS3H C OOPAIICHUSIMHA TPaKIaH.

Tema 7. Onenka 3p(PpeKTUBHOCTH OPraHU3AUMHA M TEXHOJIOTHHU YIIPABJIEHYECKOI0
JOKYMEHT0000poTa

IMToaxompl K orieHke 3P HEKTUBHOCTH U YPOBHEH 3PEIOCTH CHCTEM JIEKTPOHHOTO YIIPABICHIECKOTO
JIOKyMEHT0000pOTa.

BnusiHie OpraHu3ali W TEXHOJIOTHH JOKYMEHTOOOOpPOTa Ha pa3BUTHE  HHTETPAIIMOHHBIX
HPOIIECCOB, YIPABICHISCKUE OTHOIICHUS U OPTraHU3AIMOHHYO KYJIBTYPY.

[Tpumepbl U3 OMbITa POCCHHCKHX M 3apyOeKHBIX OpraHuzanuii mo 3GpQGEeKTHBHOMY MPUMEHEHHIO
COBPEMEHHBIX (hOpM TOKYMEHTO000pOTA.



4. MoHJ OLIEHOYHBIX CPEJACTB MPOMEKYTOUHOM aTTecTAlMHU
Mo JUCHUIINHE (MOAYJII0)

4.1. ®opMbI U METOJIbI TEKYIIIETO KOHTPOJISI YCIIEBAEMOCTH M MPOMEXYTOYHOM aTTeCTallH.
Onenka kavecTBa y4eOHOW pabOThl MarvuCTpaHTOB TPHU OCBOCHHH HWMH Yy4eOHOU
nporpaMmbl MO JUCHUIUIMHE MPOU3BOJUTCS B COOTBETCTBUU C THUNOBBIM TMOJIOKEHUEM O
MPUMEHEHUN OaTbHO-PEHTHHTOBOM CHUCTEMBI OIICHKH YCIIEBAEMOCTH CTYJIEHTOB Poccuiickoi
aKaJeMUU HApOJHOTO XO3SHCTBAa M rocymapcTBeHHOU ciyxObl mpu Ilpesuaenre Poccuiickoii
®enepaunn u [lonoxkeHneMm o cucTeMe OLICHUBAHUS YCIIEBAEMOCTH CTYIEHTOB MCTOPUYECKOIO
otnenenus (pakyabTeTa rOCyIapCTBEHHOTO YIpaBleHUsT AKaIeMUH.
4.1.1. B xoae peanu3anuu IUCIHUIUIMHEL. .. HCIIOJIB3YIOTCS CIAEAYIOIIUE METOIbl TEKYIIErO
KOHTPOJIS YCTIEBAEMOCTH 00 yUJaOIUXCSI:
— IIPY IIPOBEJICHNUHN 3aHATUH JEKIUOHHOTO THUIA!
KOHTPOJIb MMOCEIIaeMOCTH.
— IIPY NPOBEJICHNH 3aHATHUI CEMUHAPCKOI0 TUIA!
OMPOCHI, TUCKYCCUU, «MO3TOBOM IITYpM», A€JIOBast Urpa.
4.1.2. TlpomexyTouHast aTTECTAIMs MPOBOIUTCS B popMe:
cia4m scce, peeparos, MPOBEACHUS TECTOB.

4.2. Marepuaiibl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH.
Temsl pedeparoB /3cce

1. AKTyaJbpHblE  33aJa4d  TOCYJApCTBEHHOTO  PETYJAUPOBAHUS  JTOKYMEHTALMOHHOTO
o0ecrieyeHus ACATEIbHOCTH rOCYIapCTBEHHBIX OpraHoB B Poccun

2. bymakuple ¥ 9JEKTpPOHHBIE JIOKYMEHTBI, OCOOCHHOCTH MX NPHUMEHEHHUs B

TOCYAApCTBEHHBIX OPraHax Ha COBPEMEHHOM JTarle.

3. HopmaruBHBIE OCHOBBI MPUMEHEHHUSI CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa B

rOCYJIapCTBEHHBIX OpPraHax.

4. XapakTepucTuka MH(OPMAITMOHHBIX pecypcoB CUCTEMBI JIEKTPOHHOTO

JOKYMEHTOOOOpPOTa W OCHOBHBIX poyied  monb3oBareneil. [TOMONIHUK pPYKOBOIUTENS Kak
noab3oBarenb CO/I.

5. 3aKkoHONATEIbHBIC U HOPMATUBHBIC aKThl B 00JACTH MPUMEHEHUS JIEKTPOHHON MOIIUCH
B IOKYMEHTOOOOPOTE OPTraHOB BIIACTH.

6. Cucrema MeXBEOMCTBEHHOTO AIIEKTPOHHOTO JOKYMEHTO000pOTA.

7. [IpakTHyeckoe MpUMEHEHNE COBPEMEHHBIX (POPM TOKyMEHTO000pOoTa (Ha mpUMepe

KOHKPETHOI'O TOCYIapCTBEHHOI'O OpraHa WJIM MHOM OpraHu3aliun).

4.3. OueHOYHbIE CPEACTBA JUIs IPOMEKYTOYHON aTTECTALINH.

Ilpumepvr mecmoewix 3a0anuit

1. Kakoli sud anekmpoHHoli nodnucu obecnevyusaem camyro 8bICOKYIO CmereHb
dosepus K 31eKMpPOHHOMY OOKymeHmy:
e [Ipocmas
e YcuneHHas

e YcusneHHAs K8AAUGUUUPOBAHHASA.



2. Kakoli 8ud anekmpoHHoli nodnucu He mpebyem ucnosnb308aHUA
Kpunmoepadguyeckoz2o npeobpazosaHua UHgpopmayuu:
e [Ipocmasa
e VYcuneHHasA
e YcuneHHas KeanugpuyupoBaHHAA.

3. Kakoii sud anekmpoHHol nodnucu no3eosnsem ycmaHo8Ume omcymcmeue
UCKaxeHusa UHgpopmayuu 6 31eKmpoHHOM OOKyMmeHme rnocse e20 noonucu:
e [Ipocmas
e VYcuneHHasA

e YcusneHHAs K8AAUGUUUPOBAHHASA.

IIkana oueHuBaHMs.

JIJ1st KOHTPOJIA YCBOCHHS 3HAHUMN 110 TUCIUIUIMHE YY€OHBIM TUIaHOM MPETyCMOTPEH 3a4eT.
OueHka, MOJy4YyeHHas Ha 3a4yeTe, SBJISETCS WTOTOBOM MO JUCLUUIUIMHE U MPOCTABISAETCS B
MPUJIOKEHUU K AUIIOMY (BBIIKUCKE U3 3aU€THOM KHIKKH).

[lonmoxxuTenpHast OIEHKA BBICTABISAETCSA, €CJIM CTYACHT IOKa3aJl TIJyOOKoe 3HaHHe
y4eOHOr0 Kypca, TOHMMaHHEe OCHOBHBIX KaTErOpUH CaMOCTOATEIbHON HaydyHOU paboThl. OTBET
CTY/ICHTA SIBJISETCS Pa3BEPHYTHIM, YBEPEHHBIM, COJEPKHUT JOCTATOYHO YETKUE (hOPMYITUPOBKH.
[Ipu HEeoOXoAMMOCTH MOATBEepXk)AaeTcad (akTHUueckKUMH mnpumepamMu. OTBET AEMOHCTPUPYET
3HaHUE MaTepuaa 6a30BOro yueOHOro MocoOus U JONOIHUTEIBHON JTUTEPATYPHI.

HeynoBnerBopurenbHasi OIEHKAa BBICTABJISETCS, €CIM CTYAGHT He pa3olpaics c
OCHOBHBIMM BOIIpOCAaMHM Kypca, HE IOHHMMAaeT CYIIHOCTH OCHOBHBIX METOJOB M IIPHEMOB
HCCIIEIOBATENbCKON MpakTUKHU. OlEHKa «HEeyAOBJIETBOPUTEIIbHO» CTaBUTCS TAKXKe CTYICHTY,
CIIMCABILIEMY OTBEThl HAa BONPOCHI M YMTAIOUIEMY 3TH OTBETHI, HE OTPBHIBAsACH OT TEKCTa, a
npock0a OOBSCHUTH WIM YTOYHUTH MPOYUTAHHBIM TakuM 00pa3oM MaTepuai MO CYIIECTBY
ocraercs 0e3 OTBeTa.

4.4. Meroauueckue MaTeprabl

KoHTpoJsibHbIe BONPOCHI /1JIsl IPOBEAEHUS ATTECTAIUN
M0 UTOTaM OCBOEHH S THCIMTIIHHBI:
1. ConocraBuTenpHas XapakTEPUCTHKA OYMaXXHBIX U 3JICKTPOHHBIX JTOKYMEHTOB.
. DIEKTPOHHBIN TOKYMEHT U 3JIEKTPOHHAS KOTIHSI TOKYMEHTA.
3. [IpoGyieMbl  TOATOBPEMEHHOTO  XPAaHEHHMS  JJEKTPOHHBIX  JIOKYMEHTOB  OpIaHOB
rOCyIapCTBEHHOW BJIACTH.
4. OCcHOBHBIE  BHJBI  CXeM  KOMMYHHKAlliM B  TIpolecce  YNpaBIEHYECKOTO
JIOKYMEHTO000pOTa.
. YYacCTHHKHU JOKYMEHTO00OpOTA.
CTaI[I/II/I JKU3HCHHOI'O UKJIA TOKYMCHTOB.
. Buapl 21eKTpOHHOM MOANMUCH.
BHyTpeHHMIi 1 BHEITHHI JOKYMEHTOOOOPOT.
. [Ipouenypbl HampaBieHUsT TOKYMEHTa Ha WCIOJIHEHHE C TPUMEHEHHUEM CHCTEMEI
AIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).
10. Ipoueypsl 3JIEKTPOHHOTO COIVIACOBAHMS MPOCKTa JOKYMEHTa C INPUMEHEHHEM
CUCTEMBI JIEKTPOHHOTO JoKyMeHTooOopoTa (CI/I).
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11. Topsimok pocTyna mnojp3oBaresiell K HHPpopMamoHHbIM pecypcam COJI.

12. CucremMa MEXBEOMCTBEHHOTO JIEKTPOHHOTO ToKyMeHTooOopoTa (MDJ10): HazHaYeHHE
Y OpTaHU3aIMs IPUMEHEHHS B OpraHax rocyIapCTBEHHOM BIACTH.

13. Cucrema MeXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3anMoneicTeusi (CMOB): HazHaueHue u
MIPUHIIUITHI KCTIOJIb30BAHUS.

14. aTepHeT-npueMHble Ha O(UIMATBHBIX CalTaX OPraHoOB TOCYAApPCTBEHHON BIIACTH:
WCIIONB30BAaHUE ISl TOKyMEHTOOOOpOTa MO OOpalieHusM TpakaaH B DIEKTPOHHOM

dbopme.
15. MMonxons! k oneHke 3()(HEKTUBHOCTH MPUMEHEHUSI CHCTEM U TEXHOJIOTHI AJIEKTPOHHOTO
JOKYMEHT0000pOTa B TOCYJapPCTBEHHBIX OpraHaXx.

Memodultecmtepekomendauuu no npoeet)enulo (M03206020 wimypma
no eonpocam npumMeHeHuA 6yMa.7fCHblx U 31eKmMpOHHBIX OOKmemmoe 6 COBPpEMEHHOM
ynpaejieHd4ecKom ()OKyJueHmooﬁopome.

1. BBogHas wacTe 3aHsATHA. BwicTymieHust mpemnogaBaTens ¢ uHbopmarueir o dopme
3aHATUS, U3ydaeMoil mpobaeme. HacTpoit yduacTHUKOB ceMUHapa Ha «MO3TOBOM HITYpM.

2. YyeOHas rpynna Jenurcs Ha 3-4 MOArpyIIibl, KaXKaas U3 KOTOPBIX MpopadaThIBAaeT OHH
U3 acrmeKkToB mpobnemsl. [IpuHIMIT pacmpeneneHus ciaymareiaeid Mo MOArpyIMIaM OIpeeNseT
IpernoaaBaTesb, UCXO/S U3 COCTaBa YYaCTHUKOB (10 Hadasa 3aHATHS).

Kaxnplif ydJacTHHK ceMHUHapa MoJy4aeT MJisi 3alojIHEHHs OJIaHK, COOTBETCTBYIOLIHIM
n3ydaemoit nmpooieme. CHavana paboTa cirylaresiei Be1eTcss B MHANBUAYATHBHOM PeKUMe (OKOJI0
10 MuH.), pe3y/bTaThl HHAWBUIYAIBHBIX MHEHUH 3aMCHIBAIOTCS B MPEAIOKEHHbBIE OIaHKH.

3. T'enepanus uael mpojoipKaeTcs B KOMaHIaX (MajblX rpynmax mo 4-5 yen.) yxe B
pexuMe KOJUIEKTUBHOTO «M0o3roBoro mrypma» ( 30—40 muH.).

Kaxknas koMaHaa Ha OCHOBE B3aMMHOM MOANUTKH €€ WIEHOB MHEHUSMHU U UACSIMU JO0JDKHA
HOJArOTOBUThH CBOM MEPEYEHb XapaKTEPUCTUK OYMa)KHBIX U 3JEKTPOHHBIX TOKYMEHTOB, a TaKXe
(axTOpOB, MPENATCTBYIOIINE BHEIPEHUIO JIEKTPOHHOTO JOKYMEHTO000pOTA.

4. BeIcTynneHus NpeAcTaBUTeNEN KOMaH I, IPOAOKEHNE TeHEepaluy UAEH.

IIpencraBuTens OT Kaxa0d Maioil rpynmnbl (KOMaHAbl) B CBOEM BBICTYIUIEHMH JOJKEH
NporMH(GOPMUPOBATh OCTAJIBHBIX YYaCTHUKOB CEMHHAapa O pe3ylbTaTax CBO€H paloThI.
ITocnenoBaTenbHOCTh PACCMOTPEHUS PEKOMEHIYETCS CIIE YOI as:

1) npeumyiecTBa OyMa)XHBIX JJOKYMEHTOB B CPAaBHEHUH C 3JICKTPOHHBIMU;

2) MPEeUMYIIIECTBA AIICKTPOHHBIX JOKYMEHTOB B CPABHEHHHU C OYMaXKHBIMH;

3) bakTopsl, MPENATCTBYIOIIUE BHEIPEHHIO 3JIEKTPOHHOTO TOKYMEHTO0OOpoTa B cdepe
yIpaBJIEHUS.

B pesyaprare cTymeHThl CMOTryT Oojiee YETKO CTPYKTYpHUpPOBAaTh XapaKTEPUCTHKH
OYMa)KHBIX U AJIGKTPOHHBIX JTOKYMEHTOB U IMOJOMTH K TMOHUMAHUIO TOTO, YTO U OyMaxkHbIe, U
3JIEKTPOHHBIE TOKYMEHTHI UIMEIOT CBOU IPEUMYIIECTBA, CBSI3aHHBIE C HOCUTENIEM UH(OpMAIIH.

3areM B XOJI€ 3aHATHUS MIPOJOJDKAETCS aHAIU3 (PAKTOPOB, MPEIMATCTBYIOIIMX BHEAPCHHIO
AIIEKTPOHHOTO JI0KyMeHTooOopoTa. Ilpm 3ToM mnepedeHb (HAKTOPOB TaKKe YTOUHSETCS U
JOTIOJIHSIETCS, @ 3aTEM PAHXXHUPYETCS C yUETOM BBICKAa3aHHBIX OLICHOK.



5. 3aBepiaromas 4acTh 3aHATUSA. HampaBieHa Ha (popMynHpoBaHUE MPAKTUYECKUX MEp IO
pacIIMpEeHUI0 TPUMEHEHHUS 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B OpraHax TOCYIapCTBEHHOMN

BJIaCTH.

Memoouueckue pekomenoayuu no nPoeedeHuI0 0en080il uzpvl
«Inekmponnoe coznacoeanue npoeKmoe OOKyMeHmoey.

B y4eOHOI Tpymie BBIAEISIOTCS MOATPYIIIBEI MO 5-7 HYEIIOBEK, KOTOPBIM NPEIIararoTcs IS
KOJUTEKTUBHOW TPOpabOTKM (C TPUMEHEHHEM »JJIEMEHTOB «MO3TOBOTO INTypMa) HECKOIBKO 3afad,
CBS3aHHBIX C MOJICIMPOBAHMEM TIPOIlecca JIEKTPOHHOTO COIJIACOBAHHS IPOEKTOB JOKYMEHTOB C
UCIOJB30BaHUEM CHUCTEMBI JICKTPOHHOTO JOKYMEHTO000poTa. B X0z€e 3aHATHS Takke (HOPMYJIUPYIOTCS
MPEUMYIIECTBA MPUMEHEHUS DSJIEKTPOHHOTO COTJACOBAHMS MPOCKTOB JOKYMEHTOB M BBISBISIOTCSA
OpraHU3alMOHHbBIE ¥ UHBIE (DaKTOPHI, KOTOPBIE CAEPKUBAIOT AKTUBHOE HCIIOIB30BaHIE TEXHOIOTHH.

3aBep1Hanma${ YacCTb 3aHATHA HAIIPABJICHA Ha (bOpMyJ'IPIpOBaHI/Ie peKOMeHI{aHI/Iﬁ IO MPaKTUICCKOMY
MPUMEHEHHUIO DJICKTPOHHOTO COTJIACOBAHUA IMPOCKTOB JOKYMEHTOB B OpraHax FOCYHapCTBeHHOﬁ BJIaCTH.

5. MeToauveckue yKazaHus JJsl 00yYAOIIHUXCS MO0 OCBOEHUIO THUCHMILIMHBI (MOTYJIs1)

Lenv camocmosmenvHot pabomol

dopmupoBaHUe CIIOCOOHOCTEH K CAMOCTOSITENIbBHOMY TIO3HAHHUIO U O0YYCHHIO, TOUCKY H
aHaJIM3y JUTepaTyphl U MPOPUIHLHBIX HHHOPMAIIMOHHBIX PECypCcoOB, 0000IIeHHIO, 0(POPMIICHUIO
U TPEICTABICHHUIO TOJIYYCHHBIX pE3YyJIbTaTOB, apryMEHTUPOBAHHOMY OTCTAaMBAHHUIO CBOHX
MPEIJI0KEHU N, YMEHUM MOATOTOBKHU BBHICTYIUICHUN W BEJECHUS TUCKYCCHIA.

K eneayoumopuwvim ghopmam camocmosmenvrotl pabomsi cmyOeHmos OMHOCAMCA!

- IOBTOPEHUE JIEKIIMOHHOTO MaTepuaa;

- CaMOCTOSITEIHPHOE U3YYCHUE PA3ACIOB U TEM JUCIUTLINHBL

- OCBOCHHE MaTepHaja peKOMEHI0BAHHOM JINTEPATYpPbl U HH(POPMALIMOHHBIX PECYPCOB,;

- MOATOTOBKA K MPAKTUYECKUM 3aHSATHUSIM;

- IOATOTOBKA aHAJTUTHYECKUX padoT;

- HamMcaHue pedepaTos;

- U3y4YeHHE CTaTeil B MepUOINYECKUX U3/IaHUSX;

- MOATOTOBKA K TEKYIEMY KOHTPOJIIO;

- Hay4HO-HCCIIeI0BaTeNbCcKas paboTa;

- BBITIOJIHEHUE 3aJaHHI MTPEToaBaTelis M0 OTPabOTKE HEOCBOCHHBIX TEM.

Yyebno-memoouuecrkoe obecneuenue:

Jlis M3ydeHus OTIENbHBIX BOMPOCOB IO T€MaM JUCHUILIMHBI CTYACHTHI HCIIOJB3YIOT
OCHOBHYIO JINTEPATYPY U CTaThU U3 NMEPUOJUUECKUX U3JaHHM, HH()OPMALMOHHBIE PECYPCHI.

6. YueOHasi iuTepaTypa u pecypchbl HHPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"UHTepHeT", BK/II0OYas epeYeHb y4eOHO-MeTOAHYeCKOro odecnevyeHust s
CaAaMOCTOSITEJIbHOM PAa00THI 00y4AIOIIUXCH M0 JUCHUILTIMHE (MOTYJIIO)

6.1. OcHOBHas UTEpaTypa.
1. BboGrieBa M.II. YmpaBieHdeckuii TOKYMEHTOOOOPOT: OT OYMaXHOTO K 3JICKTPOHHOMY.

Bompocsl Teopun u npaktuku. — M.: u3narensctBo «Tepmuka', 2016. — 360c.

2. JlokyMeHTOBeleHHE: y4eO. IS CTYI. YUpeKIeHUM Bbicil. oOpazoBanus/ M. B. Jlapun,
E. A. Ilnemkeuy, B. ®. SIakoBas u 1p.; mox pen. A-pa ucT. HaykK, npod. M. B.JIapuna. -
M.: U3narenbckuid eHTp «Akagemusi», 2016. - 320 c.



Kyxk C.A. O TpeboBaHUAX K CHCTEMaM YIPABJICHHUS SJIEKTPOHHBIMH TOKYMEHTaAMHU H
apxuBaMM B oOpraHax rocynapcrtBeHHon Bimacta // Ilpodeccronanbhbiii  hopym
Nudonokym-2012 «OexTHBHBII JOKYMEHTOOOOPOT B OpraHax BJIACTH M MECTHOTO
camoynpasnenus» 21-23 mas 2012 roga, Mocksa. - M., 2012, ¢.1-13

KysnenoB C.JI. CoBpeMEeHHbIE TEXHOJOTHH JIOKYMEHTAllMOHHOTO OO0eCTeueHUs
Y y
yrnpasneHus. Yueb. [Tocobue. - M.: uznarensctBo «Tepmuka", 2014.

6.2. JlononHuTENbHAS TUTEPATYPA

. boGeuieBa ML.II. DnekTpoHHBIH JOKYMEHTOOOOPOT: K OOydwaromiehcss opraHu3amuu//
['ocynapctBenHas ciryx6a, 2011, Ne5, ¢.65-68.

. 3apyOexXHBI OMNBIT YNpPaBIEHUS DSJIEKTPOHHBIMH [OKYMEHTaMHU M OpraHu3alud MX
ApXMBHOTO XpaHEHHs. AHanmuTH4ecKuit 0030p/ ABTopckuii kosiektus: Jlapun M.B.,
Sukoas B.®., Uykosenkos A.1O., IIpozoposa B.b. — M.:BHUUJIA]L, 2014

. Kpusokopa E.U. [lenossie kommyHukanuu: Yueb. [Tocobue.- M.:MHDOPA-M, 2012.
CabanoB A. I'. O0 ypoBHsX ayTeHTH(UKALUU B HHPOPMALMOHHOM oO1iecTBe // 3ammura
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CabanoB A. I'. IOpuanueckas cuia 3JIEKTPOHHOTO JOKYMEHTA: TEXHOJOTHYECKas
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[MapkoB @®.M1. KoOMMyHUKOJOTHS: OCHOBBI TEOPHHM KOMMYHHKAIIUU: YUYEOHUK
/®.N.1lapkoB. -3-¢ m3a. — M.: U3gartenbcko-toproBas kopmnopanus «/lamkoB u Ky,
2012, c. 257-270.

. Ilenenuna E.A. TI'paxmaHcKo-TIpaBOBBIE aCHEKTHI 3JEKTPOHHOTO JOKYMEHTOO0OpOTa:
moHorpadus. - M.: KOpmutuadopm, 2013.

6.3. YuebHo-MeToquuecKoe o0ecreyeHre CaMOCTOATEbHOM padoThI.

. ApxuBoBeguecKHME€ U  JOKyMEHTOBeAueckue (GyHKIUOHAIbHBIE TpeOOBaHUS K
UH(OPMAIIMOHHBIM CHCTEMaM, OOECIICUUBAIONIUM SJIEKTPOHHBIA JOKYMEHTOOOOPOT B
npoliecce BHYTPEHHEN NesITeIbHOCTH (eiepabHbIX OPTaHOB MCIIOJHUTEIBHON BIACTH. -
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. boGeeBa M.II. KopropatuBHble HMH(DOPMAIIMOHHBIE CHCTEMBI M TEXHOJIOTUH
3JIEKTPOHHOTO JTIOKYMEHTOOOOPOTAa: HOBBIM MOTEHIIMAN YNPABIECHYECKONW WHTErpamnuu //
Henbru u xpeaut. 2007. N 12. C. 60-67.

. boGeuteBa M.II. HekoTopbie BOMpPOCHl MNPUMEHEHUS CMEIIAHHOTO 3JIEKTPOHHO-
OymMakHOTO TOKyMeHTooOopoTa//[lenonpounsBoctso, 2014, Ne 1, ¢.40-44.

98. bobbuieBa M.II. HekoTopble 0COOEHHOCTH COBPEMEHHOTO JOKYMEHTOOOOpoTa//
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. boGsueBa M.I1. DddexTuBHBII TOKYyMEHTOOOOPOT: OT TPAJUIMOHHOTO K 3JICKTPOHHOMY.
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MOATHCH.

8. ®enepanbublit 3akoH Poccuiickoit @enepanuu ot 13 urong 2015 r. N 263-d3 "O
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9. ®epepanpublii 3akoH Poccuiickoit @eaeparuu ot 30 nexkabps 2015 roga N 445-
@3 «O BHecenun wusMmeHeHuil B DenepanbHblii 3aK0H «OO0 3IEKTPOHHOMN
MOATHCH.

10. Vkas3 IIpesunenta Poccuiickoit @enepanuu "Bomnpocsr denepanbHOTO apXHUBHOTO
are"HTcTBa" oT 22 uroHs 2016 r. N 293.

11.TlocranoBnenue IlpaButenbcrBa Poccuiickoit @enepaunn ot 19.01.2005 Ne 30
«O  TunmoBom  Pernmamente  B3aumopenctBusi ~— DenepaibHBIX  OPraHOB
WCIIOJIHUTEJIbHON BJIACTU» (C U3BMEHEHUSIMH).

12.TlocranoBnenue IIpaButenscrBa Poccuiickoit @enepanuu ot 28.07.2005 Ne 452
«O THUNOBOM periiaMeHTe BHYTPEHHEW opraHu3anuu (eaepaibHbIX OpraHOB
WCITOJTHUTEIIbHON BIIACTH» (C U3MEHEHUSIMH).

13.TloctanoBnenue IlpaButensctBa Poccuiickoit ®epepannu "OO yTBepk aeHUU
[IpaBun nenonpousBojCcTBa B (henepaybHBIX OpraHax HCIIOJHHUTEIBHON BiIacTH"
ot 15 utons 2009 r. N 477 (c U3MEHEHUSIMHU).

14.TlocranoBnenue IlpaButenscTBa Poccuiickoit deneparnuu ot 6 centsiops 2012 r.
N 890 «O mepax 1Mo COBEpIICHCTBOBAHHIO AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OopraHax TOCyJapCcTBEHHOW  BiacT» (C  HM3MEHEHHUSIMH, BHECEHHBIMH
[Nocranosnenuem IlpaBurtenscrBa Poccuiickoit @eneparun ot 21.07.2014 N 678
"O BHeceHMM W3MEHEHUsT B moctaHoBieHue IIpaBurenbcTBa Poccuiickoi
®eneparnun ot 6 ceHTsO0ps 2012 1. N 890");

15.TloctanoBnenue IlpaBurensctBa P® or 9 ¢despans 2012 r. N 111  «O6
ANEKTPOHHOW MOANMUCH, HUCIIOJIB3YyEMOW OpraHaMy HCIIOJHUTEJIBHOW BJIACTH U
OpraHaMM MECTHOTO CaMOYIpaBJI€HUS TMpPH OpraHu3alHud  BJIEKTPOHHOTO
B3aMMOJCHCTBUSL MEXAYy COOOW, O TOpsSAKE €€ HCIOIb30BaHus, a Takxke 00
YCTaHOBJCHUH TpeOOBaHM K  O0OECHEYeHHI0 COBMECTUMOCTH  CpEICTB
3JIEKTPOHHOU MOJIMUCH»

16. I[locranoBnenne [IpaBurensctBa Poccuiickoit denepanuu ot 25 nexkabdps 2014 r.
N 1494 «O6 yrBepxaeHuu [IpaBun oOMeHa TOKYMEHTAMU B 3JIEKTPOHHOM BHJIE
[P OpraHU3aluu HHPOPMAITMOHHOTO B3aUMO/ICHCTBUSY;

17.TlocranoBnenue IlpaBurensctBa Poccuiickoit @enepauun ot 26 ampens 2016
rogja N 356 «O BHecenun wusMeHeHud B IIpaBuna nenonpousBOACTBA B
denepanbHbIX OpraHax UCHOJHUTEIBHON BIACTH»

18.TloctanoBnenue IlpaButensctBa P® ot 9 uions 2016 rona Ne 516 yTBepKaeHbI
«O06 yrtBepxkaenun [IpaBuir ocymiecTBICHHS B3aUMOICHCTBUS B IJICKTPOHHOU
dbopme rpaxkmaH (Pu3MUECKHX ~JHMI) W OpraHU3alMidi ¢  OpraHaMmu
rOCyIapCTBEHHOW  BIACTH, OpraHaMM  MECTHOTO  CaMOYMpaBJIEHUs, C
OpraHM3aIUsIMHU, OCYIICCTBISIONIMMU B COOTBETCTBUU C (heaepanbHbIMU
3aKOHaMU OTJIEJIbHbBIE MMYOJINYHbIE TOTHOMOYHSY,

19. TpeboBanus K OpraHMU3alMOHHO-TEXHUUYECKOMY B3aMMO/JIEHCTBUIO
rOCYy/IapCTBEHHBIX OPraHOB U TOCYJAapPCTBEHHBIX OPraHMU3AlMi IOCPEICTBOM
oOMeHa TOKyMEHTaMH B J3JICKTPOHHOM BuIe (YTB. MpPUKAa30M MUHKOMCBSI3U H
@®CO ot 27.05.2015, 3aper. Muntoctom 22.09.2015 Ne38956);

20.Konmermust ~ mepeBoja,  0oOpabOTKM W XpaHEHWS  TOCYAapCTBEHHBIX

MH(QOPMAIIMOHHBIX PECYpCOB, HE COJAEPXKAIIMX CBEICHHS, COCTABIISIOIINE
rOCyJapCTBEHHYIO TaiiHy, B CHUCTeMY (enepalbHbIX M PErHOHAIBHBIX IIEHTPOB
o0paboTku maHHBIX (yTB. pacnopsbkeHueM IlpaButensctBa Poccuiickoit
®enepanuu ot 07 oktsiops 2015 r. N 1995-p).



21.TOCT P HCO 15489-1-2007. Cucrtema cTaHZapTOB 10 HH(pOpPMAINH,
OMOJIMOTEYHOMY U M3JATEIhCKOMY JAeiy. YTpaBieHue nokymeHTamu. OOmiue
TpeGoBaHuSI.

22.TOCT P 7.0.8-2013. Cucrema cranmaptoB no mHpopmaiuu, 6UOIMOTEUHOMY U
U3JaTeIbCKOMY Jeny. Jlenonmpous3BOACTBO M apXWBHOE Jeno. TepMHHBI U
OTIpeIeIICHUSI.

23.TOCT P HCO 30300-2015 Cwucrema craHaaproB 1o uHpOpMaLHNH,
OMOJMOTEYHOMY H U3JaTelbckoMy neny. Mudopmanus w  JT0KyMEHTaIus.
Cuctemsl ynpasieHus J0KyMeHTaMu. OCHOBHBIE TIOJIOKEHUS U CIIOBAPb.

6.5. UnTepHeT-pecypcehl.

www.kremlin.ru - Anmunucrparus [Ipesugenta PO

www.government.gov.ru - IIpaBurensctBo PO

WWW.QoV.ru - Odunmansras Poccusi: Opransl rocynapcTBeHHoM Biactu PO

www.archives.ru —®enepaibHOE apXMBHOE ar€HTCTBO

WWW.MINSVyaz.ru - MHHHCTEPCTBO CBSI3M M MACCOBBIX KOMMYHHKanuii Poccuiickoit
denepauun

www.consultant.ru - KorcyasranT [Tnroc: CripaBoYHBIC TPAaBOBBIE CHCTEMBI

www.garant.ru - Cucrema I'apant: 3akOHOATENBCTBO C KOMMEHTAPHUIMHU

www.docflow.ru  — wuHpOPMAIMOHHO-aHATUTHYCCKUI TOPTaa 1O  3JIEKTPOHHOMY
JOKYMEHTOO00POTY

Www.edou.ru - I{eHTp KOMITETEHIH TI0 BOIPOCAM JIOKYMEHTAIIMOHHOTO O0eCTeYeHHsI
yIpaBICHUS U apXUBHOTO JIea

WWW.E0S.I'u — DJIeKTPOHHBIE O(UCHBIE CUCTEMBbI

7. MaTepuajibHO-TeXHUYecKasi 0a3a, HHGOPMALMOHHbIE TEXHOJOTHMH, NIPOrPAMMHOE
o0ecrneyeHue U NHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI
Tpebosanus k ayoumopusm (nomeweHusim) 0 NPOBeOeHUsL 3AHAMULL:
JIeKIMOHHBIE AyAUTOPHH C KOMIIBIOTEPHBIM M TMPOCKIIMOHHBIM O00OpYIOBaHHUEM JISI
JIEMOHCTPAIUHU MPE3EHTALNH.

Tpebosanus k npocpammuomy obecneyeHuro obuie2o Noib308aAHUA.
Crnenuanu3upoBaHHOe  00OpyIOBaHME ¥ CHEIHATU3UPOBAHHOE  MPOrpaMMHOE
o0ecredyeHre Npyu U3y4eHUH JUCIUILTUHBI HE UCTIONIb3YEeTCsl.
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