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1. IlepevyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00YYE€HHS MO TUCHHUILINHE, COOTHECEHHBIX
¢ IJIAHUPYEMbIMH Pe3yJIbTATAMH OCBOEHUSI MPOrpaMMbl
1.1.01 Hucrunnuaa b1.B.JIB.9.1 Ilnanuposanue u yrnpasienne pabounm BpeMeHeM 00ECTICUMBACT

OBJIAJICHUE CIIEAYIONUMU KOMIICTCHIIUSMU:

Kon
KOMIIETEHIIUHU

HaumenoBanue
KOMITETEHIIN

Konx
Jramna OCBOEHUI
KOMIIETEHIIUH

HammenoBanme 3Tama ocBoe-
HUS KOMIICTCHIINHN

[1K-3

CrocoOHOCTh TUTAHUPO-
BaTh ¥ OPraHU30BHIBATH
paboTy oprana myOmd-
HOM BIacTH, pa3pabaThl-
BaTh OPraHU3aOHHYIO
CTPYKTYpY, aJIeKBaTHYIO
CTpaTeru, UeisiM U 3ajia-
94aM, BHYTPEHHUM U
BHCIIHUM YCJIOBUAM €S-
TEJIBHOCTH OpraHa myo-
JINYHOU BJIACTH, OCYILIE-
CTBIISITH pacIpeciicHre
(HhyHKIUHA, TOTHOMOYHN U
OTBETCTBEHHOCTH MEXIY
HUCIIOJIHUTCIIAMN

[1K-3.1

CrniocoOHOCTh MIIaHUPOBATh U
OpraHu30BBIBaTh PabOTy Op-
ra”a nyoJu4HOM BIacTu

JITIK-7

Branenne HaBBIKaMU
VIpaBIICHUS YEIOBEUe-
CKHMH pecypcamH B IIPO-
exTax; popMupoBaHUs U
Pa3BUTHS TPOESKTHBIX KO-
MaH/[I

JIIK-7.1

CrocoOHOCTh HCIOJIB30BATh
METOJIOJIOTHUIO  YIPaBJICHHS
YeJIOBEUSCKUMH PECYypCaMH B
npodeccuoHambHOM
TEJILHOCTH

HCs-

1.2 B pe3ynbTare 0CBOCHUS JUCHMILIMHBI Y CTYI€HTOB JOJKHBI OBITH C(hOPMUPOBAHBI:

OT®/T® Kon srana Pesynbrarer 00yueHus
(Tpu HATHYMH OCBOCHHUS
npodcrangapra)/ T OBBIC
pogeTaniapra) Tpya KOMIIETECHITUU
WM IpoecCUOHAITbHbIE
JIEWCTBUS
obOecnieuenne wuHpopma-| 11K-3.1 Ha YpOBHE 3HAHUH: B3aUMOCBSI3H MPOIIECCHOTO U

[{UOHHOM

pazpaboTKa

OTKPBITOCTH
COCYJAapCTBEHHBIX U MY-
HULATIAJIBHBIX OPraHu3a-
LU U yUPEXKICHUM;

IIpeIoKe-

HUI 110 MOBBIIICHUIO (-
(EeKTUBHOCTH JEATEIbHO-
CTH TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX ~ Opra-

MIPOCKTHOI'O YIIPABJIICHYCCKUX MOAXO0B,
- COCTaBHLIX 2JICMCHTOB CUCTCMbI MOHUTOPUHTI'A U

KOHTPOJIA IPOCKTA,

- cnoco0oB IJIaHWUPOBAHUA CBOJHOTIO ITJIaHA ITPOCKTA

Y €ro COCTaBHBIX YacTel (coaepikanue, Bpemsi, 0o 1-

KET U Jp.);

- CYIIHOCTH IMMPOCKTHOI'O YIIPABJIICHHUA B CUCTEMEC

YIpaBJI€HUS OpraHU3aluei;




HOB, I'OCYIapCTBEHHBIX U
MYHHULIMIIAJBHBIX ~ Opra-
HA3aUUA U YYPEKICHHM,
A TaKXKe IPEICTaBICHUE
[TAaHHBIX IPEUIOKEHUN B
BBIILICCTOSIINE  OpPraHM-
Baruu.

- METOJIOJIOTHH YIPABJICHHS IPOCKTAMH, YIPABICHUS
porpaMmmamMu, NopTdeIsiMu MPOEKTOB M IPOTPamM;
— MEXaHH3Ma UHTETPUPOBAHHOM CHCTEMbI KOHTPOJIS
MIPOIIECCOB MPOEKTOB M YIIPABICHUS H3MEHCHUSIMH;

- cnenu@uKy BIOOpa CTPATETUU M Pa3BUTHS IPOCKT-
HOTO o(uca;

Ha YpOBHE YMEHMM: UCIIOJIb30BaTh 3HAHUS MEXIHC-
LUIUIMHAPHBIX B3aMMOCBsI3€H NpH pa3paboTKe U BHE-
npenun KCVYII;

- pa3pabaTbIBaTh OCHOBHBIE JOKYMEHTHI TIpo1iecca
KOHTPOJIS IPOEKTA U €ro OTIENbHBIX CTaHH;

- IPUMEHATH METO/BI peaTU3alUU YUYETHON U MPO-
THO3HOM (DYHKIMI KOHTPOJIS IPOEKTA;

— IPUMEHSATh METO/Ibl U UHCTPYMEHTHI YIIPABJICHUS
IIPOEKTaMHM, IPOrpaMMaMH U NOPTQEIIMH ITPOEKTOB
U IIpOrpamwm;

- IPUMEHATh Ha IIPAKTUKE OCHOBHBIE IPUHLIUIIBI Pa3-
pabOTKH CUCTEMBI KOHTPOJIS IIPOEKTA;

- pa3pabarTbIBaTh CTPYKTYPY MPOEKTHOTO OrHca;

Ha YPOBHE HABBIKOB: pa3paOOTKH M COBEPIICHCTBO-
Banus KCVYII B opranuzanmuy;

- opmupoBanus 6a3 1aHHBIX B 001aCTH TUIAHUPOBA-
HUS U KOHTPOJIISl IPOEKTa;

- aIMUHUCTPUPOBAHUS KOHTPOJISI POCKTA;

- noctpoenust KCVYII B opranusanuu; anaanza TeKy-
IIETO COCTOSTHUS MOPT(HEIS MPOSKTOB U MTPOrpaMM Ha
YpOBHE OpTraHHU3aINH;

— OpTaHU3AIMHA CUCTEMBI MOHHTOPHHTA i KOHTPOJIS
KauecTBa MPOEKTa;

- pa3paboTKH POJEBBIX HHCTPYKIIUH ISl COTPYAHH-
KOB MPOEKTHOTO o(uca.

pa3paboTKa M BHEApPEHHE
MEXaHU3MOB IMPOEKTHOIO
YIIpaBJIECHMUS, METOJIOB
(bopMUPOBaHUSA MPOEKT-
HBIX TpYII, HalpaBJIcH-
HBIX Ha pEIIEHUE TOCY-
TapCTBEHHBIMM W MYHHU-
[UTATBHBIMU  CITY>KaIllH-
MU KOHKPETHBIX 3a7ad 1
TOCTH)KEHUE PE3yJIbTaTOB

JIIIK-7.1

Ha ypOBHE 3HAHUH: METOA0JOTUYECKON Oa3bl PO-
(heccroHaTBHON NEATETHHOCTH;

— COBPEMECHHBIX ME€TOJOB Y IPUHIHUIIOB ACATCIIBHO-
CTH B OpraHax rocyJapCTBEHHOI'0 U MyHUIIUIIAIbHO-
rO yMpaBJeHHUs], B TOCYIaPCTBEHHBIX U MYHHIIUITATb-
HBIX YUPEKICHUSAX, HEKOMMEPUECKUX OPraHU3aLUAX
(hopMBI OpraHu3aIum;

- CYIIHOCTH KOMaH/JbI ITPOCKTA KaK praBJ'IeH'-IeCKOI\/'I

CTPYKTYDBI;




B npodeccuoHanbHOMI
CIIy’)KeOHOH  JIeATeNbHO-
CTH;

- pa3paboTka MIpeaoxKe-
HUI 10 MOBBIILICHUIO (-
(DEeKTUBHOCTH J1€ATEIIHHOA
CTH TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX ~ Opra-
HOB, TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX ~ Opra-
HU3ALUA U YUPEKICHUM,
A TaKKe MPECTABICHUE
TaHHBIX TPEIOKEHUH B
BBIIICCTOSIIINE ~ OPraHH-
Balllu.

- MOJieJiel M1 OCHOBHBIE CTpaTeruii popMupoBaHUs
3¢ PeKTUBHON KOMaH Bl TIPOEKTA,

- 0COOCHHOCTEH JKU3HEHHOTO IMKJIa KOMaH/IbI TIPO-
eKTa,

— MEXaHM3Ma pean3aliy OJUTUKH TOCYIapCTBa B
WHHOBAIIMOHHOM cepe, yUUThIBAIOLIeH 0COOEHHOCTH
B3aMMOJICHCTBHS TOCYJapCTBa, OM3HECa U HAYKH B
X07Ie ”HHOBAITMOHHOU JEATEIIbHOCTH;

- IPOLIECCOB PA3BUTHUS COIIMAIBHON M YKOHOMHYE-
CKOM TOJICKCTEM CTPAaHbI U PETHOHOB, OCHOBHBIE I10-
JIOXKCHHS U KOHIIEIIMH OOIIECTBEHHOTO BHIOODA;

- KJIFOYEBBIX KOMIICTCHIIUI PYKOBOIUTES TIPOCKTA;
- KOHIICTITYaJIbHBIX IPUHITUIIOB OPraHU3aIuK pado-
9Yero BpeMEHHU;

- OCHOB CAMOMEHEKMEHTA;

Ha ypOBHE YMEHUI: 00OCHOBBIBATH BHIOPAHHBIC ME-
TOJIbI IPUHSATHUS YIIPABICHYECKUX PEIICHUMN, TPAMOT-
HO BBIOMPATh TEXHOJIOTHU WX BBITIOJHEHUS;

- IPUMEHSATh METOAMKH, IPUEMbI, THCTPYMEHTaPHIA
MIPOEKTHOTO ¥ MPOTPAMMHO-IIEJIEBOTO YIIPaBJICHHUS B
MIPaKTUYECKON AESITETbHOCTH;

- (hopMHpOBaTH CTPYKTYPY CUCTEMBI YIIPABJICHUS
KOMAaHJI0M IPOEKTa;

- IPOBOJUTH aHAJIU3 IPOEKTHON KOMAaH/IbI;

- YOPAaBIIATH OCHOBHBIMHM KOMIIETEHIIUSIMU YYaCTHH-
KOB KOMaH/Ibl IPOEKTA;

— (opMHpOBaTh MHHOBAIIMOHHO-OPUEHTHUPOBAHHBIE
IIPOEKTHI U IPOTPAMMBI;

- IPOBOJUTH AHAJIU3 U CTPOUTH IPOTHO3HBIE MOJIENH
Pa3BUTHS COLMATIBHBIX U SKOHOMHUYECKHUX CUCTEM Ha
pa3IMYHbIX YPOBHSX ((enepaibHOM, PETHOHATIBLHOM,
MYHHUIMIIAIBHOM U Jp.);

- Opranu30Bath 3QPEKTUBHYIO IEATETHHOCTH KOMaH-
JIbI IIPOEKTA;

- IUTAHUPOBATh U YIPABIATh paOOYMM BpEMEHEM;

Ha YPOBHE HaBBIKOB: CAMOCTOSTENILHOTO MpruoOpeTe-
HHS ¥ UCTIOJIb30BaHUS HOBBIX 3HAHWWA U YMEHUM;

— IPUMEHEHUS PA3TUIHBIX (QYHKIIHN MPOEKTHOTO
YIpaBJICHUS B JAEATEIHHOCTH TOCYIAPCTBEHHBIX (MY-
HUIUTTAIBHBIX ) CITYKaInX;

- YIIPaBJIEHUS OPraHU3alMOHHON CTPYKTYPOU KOMaH-
JIbI TIPOEKTA;

- OpraHU3alHH IESITENBHOCTU MPOEKTHON KOMAaH/IbL;
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JIUYHBIX YPOBHSAX;

HOMHYECKUX (XO35HCTBEHHBIX) CUCTEM;

oTallax JXU3HCHHOT'O LIUKJIIA ITPOCKTA,

— IPUMEHEHUs] NHCTPYMEHTApHsI OLIEHKU HAy4YHO-
TEXHUYECKOI0, THHOBALlMOHHOI'O IIOTEHIIMAJIA DKO-

- pa3pa60TI<H, AHAJIMTUYECKOr0 000CHOBAaHUS BHE-
APEHUSA IPOTrPaMMHO-IIPOCKTHOI'O ITOAXO0Ja IIpH
YIIpaBJICHUU 5 KOHOMHWYCCKUMU CUCTCMAMHU Ha pas3-

- O1leHKU 2P (HEKTUBHOCTH KOMAaH/IbI HA PA3IMYHBIX

- 3(pdekTBHOI OpraHu3anuu paboyero BpeMeHH.

2. O0bem 1 MecTO JUCHUILINHEBI B cTpykType OII BO

Ob6mas tpynoemxoctb b1.B.JIB.9.1 IlnanupoBanwe wu ymnpaBienne pabovYuM BpeMEHEM
cocTaBJIgeT 2 3a4€THRIC eqUHHMIEI, 72 yaca. KomdecTBO akageMUYeCKUX YacoB, BEIACICHHBIX Ha
KOHTaKTHYIO pabOTy C mpernojaaBarenemM, coctapiseT 14 yaca: nekiuu — 4 4yacoB, MpaKTUYECKUE
sansitrst — 10 gaca. CamocrosTenbHas pabora cocTariser 58 gacos.

Mecro nucunmiiunabl B ctpykrype OIl BO

Juctmmummaa b1.B.J1B.9.1 Inanuposanue u ynpasieHue paboyuM BpeMeHeM H3ydaeTcs B 1

cemectpe. OTHOCHUTCS K YUCITY AUCUUILTUH 110 bioka 1. «/{ucuuniuabl (MOIYIH)».

JlocTmkeHre TUIAaHUPYEMBIX PE3yJIbTaToB OOy4eHHs CIyXuT ocHoBOH s B1.B./IB.2.1
ViipaBieHne KOMMYHHKAIMSIMA M 3aMHTEPECOBAHHBIMH CTOpOHaMH Tmpoekta (3 cemectp),
b1.B.JIB.2.2 VYnpasneHue npoekTHeIMH puckamu (3 cemectp).

dopma NPOMEXYTOUHON aTTECTallMi B COOTBETCTBHHM € YUEOHBIM IJIAHOM — 3a4eT.

3. Conep:xaHue M CTPYKTYpPa AU CUHUIIIMHBI

O0beM ANCHUILITHHBI , Yac ®opma Te-
KonrakTHas pagora Kymero
KOHTPOJISI
N HauMeHoBaHHe TeM 00y4aromuxcs ¢ npe- ycrneBaemo-
| (pa3nesioB) Bcero | moxaBatesiem no Bu- | CP | cru*, nmpo-
AaM Y4YeOHBIX 3aHATHH MEKYTO' -
HOW aTTe-
J | JP | I3 |KCP cTamnn
3aounan ¢popma odyuenun
duocodust BpEMEHHU U POCTPAHCT-
Ba. [IpoGembl ynpaBieHust BpeMeHEM 12 2 10 il
Y [IPOCTPAHCTBOM.
2 | OpraHusanus Tpy/a U yrpaBieHue 14 5 9 10 CT:
BpPEMEHEM PYKOBOIUTEIIS.
3 OpraHmauHﬂv U TUTaHUPOBaHUE Bpe- 14 4 10 p
MEHH, JINYHOI paboThI
4 | ndpopmarmonnslie TexHoaoruu Ilna-
HUPOBAHUE U YIIPABICHHE PA0OUUM 12 2 10 I
BpEMEHEM




O0beM JUCHHUILIMHLI , Yac ®opma Te-
KonrakTHas pa6ora Kylmero
KOHTPOJIst
Ny HanmenoBanne Tem obyuarommxcsi ¢ npe- ycreBaemMo-
1 (pa3aeJioB) Bcero | moxaBaresieM no Bu- | CP | cru*, npo-
AaM y4eOHBbIX 3aHATHI MEKYTO-
A | JP | m3 |KCP o arres
CTaluM
Hayunblif aHanmu3 UCIOIB30BaHMS pa-
6ouero BpemMenn. CaMOKOHTPOJIb U 16 4 12 DU, 11
CaMOOILICHKA.
[IpomexxyTouHast arTecTanus 4 3auet
72 4 12 52
O0beM TUCHHUILIMHBI , YaC ®opma Te-
KonrakrHasi paéora Kyumero
KOHTPOJISt
Ny Haumenosanue rem 0byuaromuxcst ¢ npe- ycreBaemo-
7 (pa3aeoB) Bcero | moaaBartesiem no Bu- | CP | cru*, mpo-
AaM Y4eOHBIX 3aHATHIH MEKYTO'-
7| JP | M3 |KCP Hon ar e
CTalHH
Ouno-3aounas gpopma odyuenus
®durnocodus BpeMeHH U IIPOCTPAHCT-
Ba. [IpoGJieMBbl yIIpaBIicHUS] BpEMEHEM 12 2 10 I
Y IPOCTPAHCTBOM.
Opranuzanus Tpyaa U yrpaBjieHHe 14 2 12 CT:
BpPEMEHEM PYKOBOJIUTEIIS.
OpraHmauHﬂv U TUTAHUPOBaHUE Bpe- 16 4 12 P
MEHH, TMYHOI padoThI
WNudpopmannonusie Texnonoruu [lna-
HHUPOBaHUE U YIIPaBICHHE pabOunM 14 2 12 I
BpEMEHEM
HayuHblil aHaIU3 UCIIOIB30BAaHUS pa-
6ouero BpemMeHr. CaMOKOHTPOJTb U 16 4 12 DU, I1
CaMOOILIEHKA.
IIpomexxyTodHast arrecTanus 3auer
72 4 10 58

Conepxanue IMCUMILTHHBI

Tema 1. ®unocodust BpemeHu u npoctpancTsa. [IpobieMs! yrpaBieHrs BpEMEHEM U MPo-

CTPAaHCTBOM.

dunocodust BpeMeHU U mpocTpaHcTBa. Bpems commanbaoe. OceBoe Bpems. CTpena BpeMEHH.

VYnpaiieHne BpEMEHEM M IPOCTPAHCTBOM. Bpems kak yHUKanbHBIN pecypc. buoputmel. ®usu-

yeckuil O6uoput™m. Ilcuxomormueckuit Ounoputm. MHTemnekTyanbHblil Ouoput™. IIpoGiemsr
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YIPABJICHUS] BPEMEHEM M MPOCTPAHCTBOM B YCIIOBUSIX BBICOKOM COIMaIbHON nuHaMuKu. OT-
KpPBITOCTh COIIMAJIBHBIX CHCTEM KaK MCXOJIHOE YCIOBHE MX caMoopraHusanuu. HepaBHoBec-
HOCTb COIIMAJIbHBIX IIPOIECCOB, €€ 3HAUE€HUE JJIsi CAMOOPraHU3allu1 B OOIIECTBE.

Tema 2. Opranu3zanus Tpyaa u yrnpaBieHHE BpEMEHEM PYKOBOIUTEISA.

VYrpaBineHue KauecTBOM XHU3HHM M JesATenabHOCTH. Camolno3HaHue W camoco3HaHue. Perynu-
pyrolas pojib CAaMOCO3HAHUS B JKU3HM U AEATEIbHOCTU pykoBoauTens. Llenenonaranue. Lene-
MoJIaraHue Kak OIepexarollee OTPAKEHUE JEeUCTBUTENIBHOCTU. «JpeBo meneiy». AJIroputrmsl
nenenonaranus. IlpaBuna Haxoxaenus u (opmynupoBanus neneil. JXu3HeHHass crparerus.
WNHCTpyMEHTBI CTPATErMu4ecKOro CaMOMEH/IKMEHTA. AHaJIU3 BHYTPEHHEW M BHEIIHEW Cpebl
JUYHOCTH KaK O0BEKTa CTPATErHyecKoro pa3BuTus ¢ ucnoib3oBanueM SWOT ananusza. Ilna-
HUPOBAHUE LIEJIeH )KU3HH U JIMYHOU paboThl. Mcronb30BaHHE CUCTEMHBIX MTOKa3aTele KauecT-
Ba xu3HH. CaMOTEeCTUPOBAHNE YMEHUS paclopsiKaTbcs CBOUM pabouuM BpeMeHeM. OpraHuza-
1Us TpyJa U pacmpeieneHre BpeMeHn pykopoauTensa. Crucrtema opraHu3aliuy JUYHOU paboTh
pykoBogutens (no JI.H.CymapokoBy). Opranuzauus paboThl C JUYHBIM CEKpPETapeM, CEKpeTa-
pem-pedepertom. [Ipodaemsl nepenaun NOTHOMOYMI U OTBETCTBEHHOCTH.

Tema 3. Opranuzanus u IaHUPOBAHUE BPEMEHHU, JIMYHOU pabOTHI.

[InanupoBanue u ynpasieHue pabounM BpeMeHeM. OCHOBHbIE IPUHILIMIIBI U OIXO/bl. Y POBHU
U (opMbl caMOperyisiiuu. AJIrOpUTMBI CaMOPETYIISIMU: KaK MepecTaTb OeCIOKOUThCS M Ha-
yatk kuTh (/I.KapHern); koMneHcalmoHHble MEXaHU3MbI, IPOTUBOBECHI; yIpaBieHUue «SI» —
cocrossHusiMU 110 D.bepny — P.1lImunary. Ilnanuposanue Bpemenu. IlpuHimne u npasuia mia-
HUpoBaHUA BpeMeHH. [IpuHIMnbl manupoBanus Bpemenu o JI.3aiBepty. ['epmanckas MeTo-
nuKka IuiaHupoBaHus BpemeHu (Merton “Anbnbsr”). OcHoBHBIE mNpaBuia llmanupoBanue u
ynpasieHue pabounm BpeMeneMa. Opranu3zanus padoTsl B TeueHue 1Hs. CaMopasrpyska.

Tema 4. Nndopmarnmonnsie TexHosoruu [nanupoBanue u ymnpasiieHne pabouyuM BpeMeHeMa

Benenue nueBHuka. Opranaiizep. Vcnonb3oBaHne MHQOPMAIIMOHHBIX TEXHOJIOTHM B cUcTEMeE
[TnanupoBaHue U ynpasieHue pabouyum BpeMeHema. MeTo/sl kopriopaTtuBHoro [InanupoBanue
U yrpaBiieHHe pabounM BpemeHema. CtaHnapTuzanus OM3Hec-IpoIecCcoB, aBTOMATU3UPOBAHHUE
TpyZAa, HOPMaTUBBI UCIIOJIHEHUS ONepalvii B MPOU3BOJCTBEHHBIX MO/pa3AeiCHUsIX U B oduce.
WHCcTpyMeHTB! oprann3aiui BpeMeHu. KoMrbeloTepHble 1 MOOUIIbHBIE CPEICTBA CaMOILIaHUPO-
Banus. Time-Line. MS Outlook, Hactpoiika E-mail u sms-omosemenuii, Replicon («web-
based» opranaiizep), MinuteHound («web-based» taiiMm-menemxep), Evernote (MynbTu miart-
dbopmennsiii ob0maunbiii cepuc), Google Keep (amexktponnsiii 610kHOT), BillQuick Online
(3mexTpoHHBIN opranaiizep), TimeMaster (351eKTpOHHBIN opranaiizep). CoBpeMeHHbIE CpeCcTBa
BeaeHus neperoopoB (ICQ, Skype, Tenedonnsie koHpepeniun). Mcrnonb3oBanue KapMaHHBIX
ycTpoicTB s 3¢ dextuBHoro Ilnannposanue u ynpasieHue pabounM BpemeHnema. [lnanupo-
BaHUE XU3HU U BpeMeHu 1o T. Mauny. KoHTposip kak ¢yHKUus camoMeHekMeHTa. [Ipome-
’KYTOYHBIM KOHTPOJIb. LleeBoi KOHTPOIIb.

Tema 5. Hayunsiii ananus ucnonb3oBaHus pabodyero BpeMeHu. CaMOKOHTPOJIb U CAaMOOLIEHKA.

B03MOXXHOCTH HAy4HOrO aHAJIM3a — ATalbl, TEHJCHIIMU, 3aKOHOMEPHOCTH, IETEPMUHALIMS, CITY-
4aifHOCTH, 0cOOeHHOCTH. Pedekcust mTnHaMUKu U3MEHEHUN U Ues] MHHOBAIIMOHHOTO MOX0/1a
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B yIpaBlieHUH. AHAIIM3 UCIIOJIb30BaHus pabodero BpemeHu. Jledumur padbodyero BpeMeHU U €ro
npuuuHsbl. [Ipu3naku HepoctaTka pabouero Bpemenu. [Ipokpactunarus.

4. MaTtepuaJjibl TEKyILIero KOHTPOJISA yCIIeBA€eMOCTH 00yYAOIMXCcsl M (POH OLEHOUYHBIX
CpPeACTB MPOMEKYTOUYHOM aTTEeCTALMHU 10 JUCHUIJINHE

4.1. ®opMbI U METOAbI TEKYIIET0 KOHTPOJISI yCII€eBA€MOCTH 00y4AIOIIUXCH M ITPOMEKYTOY-
HOM aTTecTAlluM.

4.1.1. B xone peanuzanuu aucuumuiiabl b1.B.JIB.9.1 [Tnanuposanue u ynpasieHue paboduM Bpe-
MEHEM HCIOJIb3YIOTCS CIICIYIOIINE METO/IbI TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH O0YJarOIIUXCS:

Tema (pazzaen) ®opMBbI (METOIBI)
TEKYIIET0 KOHTPOJIS
yCIIEBAEMOCTH

Tema 1. | ®unocodus BpemeHu u npoctpancTsa. [Ipodbremsl ynpas-
JICHUS BDEMEHEM U IPOCTPAHCTBOM.
Tewma 2. | Opranuzanus TpyJa 1 ynpaBlieHue BpeMeHeM pykoBoautensi| CaMoTecTupoBaHHe
Tema 3. | Opranuzanus v MIaHUPOBAHUE BPEMEHU, JIMUHON PAOOTHI CocragiieHue miana
JIMYHOMN pabOoTHI
Tema 4. | Uudopmanmonnsie TexHonoruu [InanupoBanue u ynpas- PedeparuBasrii 06-
JeHue paboynM BpeMeHeMa. 30p UH(POPMAIIMOH-
HBIX TEXHOJIOTUI
IInanupoBanue u
yIpaBJieHne pado-
Y1IM BpeMeHeMa
Tema 5 | Hayunsriif ananus ucnosib3oBanust padbodero Bpemenu. Ca-  [DKcmpecc-uccienoBa-
MOKOHTPOJIb M CAMOOIICHKA. Hue, [IpesenTanys

Huckyccus

4.1.2. 3a4er MpoOBOAUTCS C MPUMEHEHUEM CIIEAYIOINUX METONOB (CpencTB): B (hOpME OTBETOB Ha
YCTHBIE BOIIPOCHI U PEIIEHUsST TPAKTUYECKUX 3aJ1au (KeHCOoB)

4.2. MarepuaJibl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH.

[IpenoaBaTens OLEHUBAET YPOBEHb MOJATOTOBICHHOCTH OOYYarOIUXCA K 3aHATHIO 110
CJIEIYIOIIHAM MTOKA3aTeNsIM:

- YCTHBIE OTBETHI Ha BOIPOCHI IIPETIOAABATENS 110 TEME 3aHATHS,

- y4acTue B IUCKYCCHUSX;

- 0030p UHTEPHET-CANTOB,

- QHAJIMTUIECKUI 0030p;

- aHAJIMTHYeCKas 3aI1cKa;

- BBIIIOJIHEHUE TPYIIIOBOTO 33/1aHNS;

- SKCIPECC-UCCIIEJOBAaHNE KPU3UCHOW CUTYAlIUH;

- pa3paboTKa MOJIENH PEIICHUs KPU3UCHOW CUTYaINH;

- pa3paboTKa MPOEKTa YIPaBIeHYECKOrO PEIIEHHUS MO Pa3pelIeHNIO KPU3UCHOM CUTYaIHY,

- Hay4yHasl CTaThs;

- BBICTYIUICHHE,

- IPE3EHTALIHISL.

Kpurepun onenuBanus:

- CTEIIEHb YCBOCHHUSI IOHATHH U KaTETOPHil O TEME;

10



11

- yMeHHue paboTaTh C TOKYMEHTAJIbHBIMHU U JIUTEPATYPHBIMH HCTOUHUKAMH,

- yMeHHUe paboTaTh ¢ UHPOPMALMOHHBIMU TEXHOJOTHSMHU B IIPOLIECCE aHATIN3a UHTEPHET-

CaliTOB;

- TPAMOTHOCTB U3JI0KEHUS MaTepUaa;

- CaMOCTOSTENIBHOCTh pabOThI, HATMYUE COOCTBEHHON 00OCHOBaHHOM MO3MIIMU B OIHUCA-
HUH [IPOOJIEMHON CUTYallUH;

- yMeHue GOpMHPOBATH MPOTPAMMY JEHCTBUH 1O pealin3allii KPU3UCHOW CHTYAalUH.

Temaruka pedeparuBHoro o63opa IlnanupoBaHue u ynpapJjieHue pado4umM Bpeme-
HeM:
[TnanupoBaHue 1eNIeH KU3HU U TIMIYHOU pabOTHI.
[TnanupoBaHue U OpraHu3ays JMYHONH PaOOTHI.
VYmpasieHnue BpeMeHeM PYKOBOAUTETIS.
CucremMa opraHu3anyu JM9HOH paboTsl pykoBoautens (o JI.H.Cymapokony).
OcHOBHbBIEC TPUHIIMIIBI, MTPaBWiIa U oaAxo/bl [lnanupoBanue u ympasienue pado-
YUM BPEMEHEM.
[TpunuMIIBI TAHUPOBaHUS BpeMenH 110 J1.3aiiBepTy.
['epmaHcKas METOMKa IUIaHUPOBaHUsI BpeMeHu. (Meton “Aubnbr”).
Opranuzanus paboTsl B TeueHue aua. CaMmopasrpyska.
WNudopmannonnpie TexHonoruu llmaHupoBaHue W ympaBieHHE pabOYMM BpeMe-
HEeMa
10. MadopMannoOHHBIH TOUCK PYKOBOJUTENS, BXOXKICHHE B HHPOPMAIIHOHHO KOMMY-
HUKATUBHYIO Cpeay.
11. KoHTpOJb KaK QYHKIIUS CAMOMEHEIKMEHTA.
12. CaMOKOHTpPOJIb U CAMOOIICHKA.

agrwdE

©oo~Ne

4.3. OueHo4yHblIe CpeiCTBA 1JIsl IPOMEKYTOYHOM aTTecTaluu

4.3.1. Ilepeuenb KOMIETEHIUI ¢ YKa3aHUeM 3TanoB UX GopMHPOBAHUS B Mpolecce
ocBOeHHMs1 oOpa3oBarejibHOM mnporpammbl. Ilokasarenn W KpuTepuM OLEHMBAHUS
KOMIIETEHIUI ¢ y4eTOM dTana ux (popmupoBanus

Kon Haumenosaunue Kong HaumMmeHnoBaHue >Tana
KOMITETEHIH KOMITETEHI[UH JTamna OCBOEHHSI KOMITETEHIIUN
U OCBOCHUS
KOMITETEHI[UH
ITK-3 Cnioco6nocts wanuposath U | [TK-3.1 CnocoOHOCTh MIaHUPOBATh U
OpTraHHU30BBIBaTh PaboTy Op- OpraHU30BBIBaTH PaboOTy Op-
raHa myOJIMYHOM BIACTH, pa3- raHa myOJU4HOM BIacTu

pabaTbIBaTh OpraHU3aIoH-
HYIO CTPYKTYPY, a€KBaTHYIO
CTpaTeruu, UejsiM U 3a7adam,
BHYTPEHHHUM U BHEIIHUM yC-
JIOBUSIM JESITENBHOCTH OpraHa
ITyOJUIHON BIIACTH, OCYIIIECT-
BIISITH pacnpezeneHue GpyHk-
IUH, TTOJTHOMOYHUM ¥ OTBETCT-
BEHHOCTHU MEXIY UCIIOJHUTE-
JIIMHU
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JIIK-7

Brnanenvie HaBbIKaMu yTipaB-
JICHUS YSIIOBEYECCKUMH PECyp-
caMU B TIpoeKTax; hopMHpO-
BaHUS U Pa3BUTHUS MPOCKTHBIX
KOMaH/|

JIIK-7.1

CnocoOHOCTh HCIIONb30BATh
METOJIOJIOTHUIO  yIpPaBJICHUS
YeJIOBEYECKIUMH pecypcaMu B
npodeccuoHaIbHOM nesi-

TCIBHOCTHU

Otan ocBOEHUs IToxa3arens Kpurepuii oneHnBaHus
KOMIICTCHIIMH OLICHUBAaHUs
I1IK-3.1 3HaHME METOJIOB, Npue- | JleMOHCTpUpyeT yMEeHUE IPUMEHATD
Crnioco6HoCTh MOB U CIIOCOOOB OpraHu- | pa3JInyHble METObI, IPUEMBI U CIIOCO-
[I71TaHUpOBATh U | 3anuu u UCcTonbp30BaHus | Obl yripaBiieHus paboToi oprana my0-
OprafHu30BbIBATH pabouero BpeMeHH, JIMYHOM BJIACTH, IPUHUMATh Hauboee
paboty opraHa

nyOJIUYHOM BIACTH

dbopm u cienrpuku nes-
TEIBLHOCTH OpraHa myo-
JIMYHOM BJIACTH.

3¢ heKTHBHBIC OPTaHU3AIMOHHO-
YIIPaBICHYCCKHUE PEIICHUS C YIECTOM
cnenuduky npodecCHOHATILHON Jesi-

Br160p a3 pexTuBHOTO TCIBHOCTH.
OpraHU3alMOHHO-
YIPaBIE€HYECKOTO pe-
HICHUS IS pEIICHUS
3ama4 mpodeccuoHanb-
HOU HaINpaBJIEHHOCTH.
AIIK-7.1 3Hanue  Meronosoruu | OTBeyaer Ha BOITPOCHI
CnocoOHOCTh yIpaBIeHUS npodeccruoHanbHON HANPaBIEHHOCTH.
UCIIOJIb30BaTh 4eJI0BEYEeCKUMHU
METO0JIOTHIO pecypcamu 1Sl peleHus
yIpaBIeHUS 3ajau
YeJI0BEUECKUMU npodeccrnoHalbHON
pecypcamu B | HANIPaBJICHHOCTH.
npodeccuoHaNbHOM
NeSITETbHOCTH.

4.3.2 TunoBbIie OLICHOYHBIE CPEACTBA

bropuT™msl.

AN

JUHAMUKH.

o

BOHpOCBI K 3a4CTy

®dutocodust BpeMeHU U MPOCTPAHCTBA.
VYmpaBieHne BpeMEHEM U IPOCTPAHCTBOM.

Hp06HeMBI YIIpaBJICHHUA BPEMCHEM U IPOCTPAHCTBOM B YCJIOBUAX BBICOKOM COLIMAJIbHOM

OTKpLITOCTB COIMUAJIBHBIX CUCTEM KaK UCXOOHOC YCIIOBHUC UX CaMOOpTaHHU3alluu.

6. HepaBHOBeCHOCTB CONHMAJIBHBIX MPOLUECCOB, €€ 3HAUCHUC 11 CaMOOpraHu3ali B 00-

mICCTBE.

7. Opranuzauus TpyjAa U yrpaBieHHE BPEMEHEM PYKOBOIUTEIS
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8. CamoTtecTupoBaHHe YMEHUS PaCOPSIKATHCS CBOUM pabOUYUM BPEMEHEM.

9. Cucrema opranuzanuu JM9HOHN padboTel pykoBoautens (o JI.H.CymapokoBy).

10. TexHosorus caMONO3HAHUS U CAMOPETYJISALIUU.

11. TInanupoBaHue LENEH )KU3HUA U TUIHOU PaOOTHI.

12. [InanupoBaHuWE W OpraHU3ALMS JIUIYHOU pabOTHI.

13. VYmpaBnenue BpeMeHEM PYKOBOJIUTEIIS.

14. Cucrema opranuzanuu JudHoi padoTel pykoBoautess (rmo JI.H.CymapokoBy).

15. OcHoBHbIC NPHUHLHUIIBL, TpaBWIa U NoAXoabl IlmaHupoBaHue M ynpaBieHHE PaOOYNM
BpEMEHEMA.

16. IlpuHuMIB TUIAaHUPOBaHMS BpeMeHu 1o JI.3aiiBepry.

17. T'epmanckas MeToAuKa IJIaHUpoBaHUs BpeMeHu. (MeTtox “AmbIibr”).

18. Opranuzanus paboTsl B TeueHue nus. CaMmopasrpyska.

19. Undopmanmonnsie TexHonoruu [lnanupoanue u ynpasienue pabounM BpeMeHeMa

20. HMudopManmoHHBIH TOUCK PYKOBOAUTEIS, BXOXKICHHE B MHPOPMALIMOHHO KOMMYHHUKA-
TUBHYIO Cpefy.

21. KoHTposb Kak (QyHKIHS cCaMOMEHEKMEHTA.

22. CaMOKOHTPOJIb U CAMOOIICHKA. .

23. H3BieyeHne ypoOKOB, IPOTHO3 OMIACHOCTEH U TOTEPE.

24. HayuHblii aHaIM3 UCTIOJIB30BaHMS pab0Yero BpeMeHH.

25. Jledunmt paboyero BpEMEHHU U €0 IPUIHHEI.

26. IlpusHaku HemocTaTKa pabovyero BpeMEHH.

Ha 3auete CTYACHTY IpeIaracTcss OTBETUTb HA ABAa BOIIpOCA. O,Z[I/IH H3 BOIIPOCOB COACPIKUT
IMPAKTUYCCKOC 3aIaHHUC.

[TprMepbl MpakTHUECKUX 3aJaHUM:

1.000cHyiiTe NPUYMHBI HEIOCTaTKa pabOvYero BPEeMEHH Y OTACIIbHBIX CICIHAIUCTOB U
NIPEUIOKUTE MTyTH PEHICHUs TPOOIEMBI.

2.Pa3pabortaiite cBoit rpaduk pabouero BpeMeHH U 000OCHYHTE pe3yibTar.

3. IIpocnenute B3aMMOCBs3b MEXAY 3 (HEKTUBHOCTBIO (MPOU3BOAUTENBHOCTBIO) Tpy/a
U IJIAHUPOBAaHUEM paboyuero BpeMeHH rocy/1apCTBEHHBIMU CITyXKalllUMH.

[[Ixana oneHUBaHUS
Orenka 3HaHUM, YMEHHM, HABBIKOB MPOBOJUTCS Ha OCHOBE OaIbHO-PEUTHHTOBOM CHCTE-
Mbl: 30% u3 100% (unu 30 6amnoB u3 100) - BKiIaa B UTOTOBYIO OLIEHKY IO pe3yiabTaTaM IMpo-
MEXYTOYHOM aTTeCTalNH.
[Ipu orneHMBaHUM OTBETa OOYYAIOIIETOCS B XOJ€ MPOMEXKYTOUHOM aTTEeCTAIllMH MOYXHO
OTUPATHCS Ha CIICTYIONINE KPUTEPHH:

bamnsr Kpurepuii onenkn

26-30 | OOyuarommiicst MOKa3bIBaeT BEICOKUH YPOBEHb KOMIIETEHTHOCTH, 3HAHHS TPOTPaMM-
HOTO Marepuala, yaeOHOH, NepHOANIECKON U MOHOTpAapHUYECKOI INTepaTyphl, 3aK0-
HOJATENILCTBA U TPAKTHKH €ro MPHUMEHEHUS, paCKpPbIBACT HE TOJIBKO OCHOBHBIC I10-
HATHS, HO M aHAJM3UPYET MX C TOYKU 3PEHUs pa3IM4HBIX aBTOpoB. OOydarommiics
NIOKa3bIBAET HE TOJILKO BHICOKUH YPOBEHb TEOPETUYECKUX 3HAHUM, HO M BHIUT MEXK-
JIMCIMIUTHHApHBIE CcBs3H. [IpodeccmoHanbHO, rpaMOTHO, HOCIEIOBATEIBHO, XOPO-
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[IMM SI3bIKOM YETKO M3JIaraeT MaTepual, apryMeHTUPOBAHHO (OPMYIUPYET BHIBOJIBI.
3HaeT B paMkax TpeOOBaHUM K HampaBiICHUIO U MPOQIIIIO MOATOTOBKH 3aKOHOJA-
TeIbHO-HOPMATUBHYIO U MpakTUyeckyro 0a3y. Ha Bompocsl oTBeuaeT KpaTko, apry-
MEHTHPOBAHO, YBEPEHHO, 10 CYIIECTBY.

16-25 OOyyaromuiics MOKa3bIBa€T AOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HaHUS MaTe-
pHaJIOB 3aHATUN, YU€OHOM U METOAMYECKOMN JTUTEPATyphl, 3aKOHOJATEIbCTBA U MIPaK-
TUKU €r0 NMPUMEHEHHs. YBEPEHHO U MPO(ECCHOHATBHO, TPAMOTHBIM SI3BIKOM, SICHO,
YeTKO M TIOHSATHO H3JIaraeT COCTOSIHME M CyTh BONpOCa. 3HAET HOPMATHBHO-
3aKOHOJATEIbHYIO M MPAKTHUECKYyIO0 0a3y, HO MU OTBETE JOIYCKAeT HECYIEeCTBEH-
Hble norpemyoctyu. O0yJarouuiics moka3plBaeT 1OCTaTOYHbIN ypOBEHb IIpodeccuo-
HaQJIbHBIX 3HAHUH, CBOOOJAHO ONEPUPYET MOHATUAMH, METOJAMM OLIEHKHM IPHUHATHS
peLIeHN, UMeeT MPEeACTaBICHUE: 0 MEKIUCLUIUIMHAPHBIX CBA3SIX, YBS3bIBAaeT 3Ha-
HUS, TOJyYCHHbIC NMPH W3YYEHUH Pa3IMYHBIX JUCHUIUIMH, YMEET aHaJIU3UpOBaThH
NPaKTUYECKHE CUTYallu, HO JIOIYCKAeT HEKOTOPhIe MOrpemHocTu. OTBET MOCTPOCH
JIOTHYHO, MaTE€pPHajl M3JIaraeTcsi XOPOIIUM S3bIKOM, MPUBJIEKACTCS MHPOPMAaTHBHBIN
¥ WUTIOCTPUPOBAHHBIN MaTepuall, HO MPHU OTBETE AOMYCKAET HEKOTOPHIE MOTPEIIHO-
cTH. Bonpockl He BBI3BIBAIOT CYILIECTBEHHBIX 3aTPyIHEHHH.

6-15 OOyuarouuiics NOKa3bIBAaCT JOCTATOYHbIE 3HAHUSI MAaTepUalIOB 3aHATUH, HO IIPU OT-
BETE OTCYTCTBYET JOJDKHAs CBSA3b MEXKIY aHAJIM30M, apryMEHTaluedl U BBIBOJAMM.
Ha mocraBiieHHBIE YjleHAMU KOMUCCUU BOIIPOCHI OTBEYACT HEYBEPEHHO, NOIYCKACT
norpemHocTd. O0y4daromuics BialeeT NPaKTUYECKUMHI HaBbIKaMU, MPUBJIEKAET WJI-
JIIOCTPATUBHBINA MaTepuaj, HO UyBCTBYET ce0si HEYBEPEHHO IPU aHAIM3€ MEXKAUCLIU-
IUIMHApHBIX CBs3el. B oTBETE HE Bceraa MpUCYTCTBYET JIOTHMKA, apTyMEHTHI IIPUBJIIE-
KAKOTCSl HEJOCTAaTOYHO Beckue. Ha mocraBiieHHBIE BONPOCHI 3aTPYAHSAETCA C OTBETA-
MM, [TOKa3bIBAET HEJOCTATOYHO ITYOOKHE 3HAHUS.

0-5 OOyuaromuiics MoKa3bIBaeT ciadble 3HaHUS MaTepUAJIOB 3aHATUH, yueOHOW JuTepa-
TYpBl, 3aKOHOJIATEIbCTBA M MPAKTUKHU €ro0 MPUMEHEHUs, HU3KUH YpOBEHb KOMIIE-
TEHTHOCTH, HEYBEPEHHOE U3JIOXKeHHEe Borpoca. OOyJaronIuiicsl MOKa3bIBaeT CIIa0bIi
YPOBEHB MPO(HECCHOHABHBIX 3HAHHM, 3aTPYIHSACTCS TPH aHATH3E MPAKTUIECKUX CH-
Tyanui. He MoxxeT nmpuBecTH npuMephl U3 peanbHO npakTtuku. HeyBepeHHO U 50-
THYECKH HETOCIIEI0BATEIbHO M3J1araeT Marepuain. HempaBHibHO OTBedaeT Ha BO-

IMPOCHI WJIN 3aTPYAHIACTCS C OTBETOM.

[Ikana nepeBosia 3 MHOTOOANIBHONW CUCTEMBI B TPAIUIIMOHHYIO:

- o0yyaromeMycsl BBICTaBIISIETCS OLICHKA «HE 3auTEHO», ecii oOyuaromuiicss Habpan me-
Hee 50 OayIoB,

- OIICHKA «3aUTEHO0» BBICTABIIETCS MPU YCIOBHUH, €ciau oOydyaromuiicss Habpan ot 50 10
100 6amnos.

100 6annoB BBICTaBISIETCS NPU YCIOBUH BBIIIOJHEHUS BCeX TpeOOBaHMI, a Takke Mpu
00513aTeIbHOM TPOSIBICHUH TBOPYECKOTO OTHOIICHUS K HPEAMETY, YMEHUU HAaXOJIUTh OPUTH-
HaJIbHBIE, HE CoJieprKalluecs B ydeOHHKaX OTBETHI, yMEHUH PabOTaTh C HCTOYHUKAMHU, KOTOPBIE
COJIEpIKaTCs TOMOJHUTENIBHOM JIUTEPATYpPE K KypCY, YMEHUU COEAMHSTH 3HAHUS, NIOJy4YEHHBIE B
JAHHOM KypC€ CO 3HaHWSIMH JIPYIHX JUCLMILINH.
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4.4. MeToanveckue MaTepuabl

[Ipouenyps! oneHMBaHUS 3HAHWN, YMEHUN, HABBIKOB U (MJIM) OMbITA AEATEIHHOCTH, Xa-
paKTEepU3YIOLIUX 3Tanbl GOPMUPOBAHUS KOMIIETEHLIUN MPOBOASTCS B COOTBETCTBUU C Y CTaBOM
Axanemuu (y1B. [ToctanoBnenuem IIpaButenbcrBa Poccuiickoit @eaepanuu ot 12.05.2012 r. N
473), IlonoxxeHneM O TEKYLIEM KOHTPOJIE YCIIEBAEMOCTH M IIPOMEXYTOUHOH aTTECTalluH CTY-
nentoB B PAHXul'C (ytB. IIpukazom pexropa ot 25.01.2012 r. Ne01-349; uzm. ot 07.06.2013
r.), [lopsiake opraHuzanuu W MPOBEACHUS MPAKTUKH CTYAEHTOB, ocBauBaromux B PAHXul'C
o0pa3oBaTeIbHbIE IPOrpaMMBbl BbICILIEIO 00pa30BaHuUs — IPOrpamMMbl OakanaBpuaTa, IporpaMmbl

CIIelMaauTeTa, MporpaMmMbl Maructparypsl (yTB. Ilpmkaszom pekropa ot 11.05.2016 r. NeOl-
2212).

5. MeToauveckne yKazaHus sl 00y4alOIIUXCS 10 OCBOEHUIO JUCIHUNIMHBI

IlonroroBka K 3aHATHAM JOJDKHA HOCUTh CHUCTEMATHUYECKUN XapakTep. DTO IMO3BOJIAT
oOyyaromemMycs B IIOJIHOM 00beMe BBIITOTHUTH BCe TpeOoBaHuUs mpernoaaBaTens. OOydaromumcs
PEKOMEHIYEeTCS U3ydaThb KaK OCHOBHYIO, TaK M JOINOJIHUTENBHYIO JIUTEPATypy, a TAKKE 3HAKO-
MUTBCA ¢ IHTepHET-UCTOYHNKAMH (CIIMCOK MPUBENIEH B paboueii mporpaMMe 1o TUCIHUILIHHE).

B pamkax camocTosTesbHOM paboThl 00yyaromuecs: JOHKHBI MPOBECTH CaMOTECTUPOBaA-
HUE, MPOBECTH pedepaTuBHBIA 0030p MH(MOPMAIIMOHHBIX TexHOomoruil [InannpoBanue u ynpasie-
HHMEe pabouyuM BpeMeHeMa; pa3paboTarh IUIaH OpraHW3aliy JMYHOTO BPEMEHHM, MPOBECTH 3KCIIpEcc-
UCCIIEZIOBAHUE HMCIIOIb30BaHUS JIMUHOTO BPEMEHH B paMKax pa3pabOTaHHOIO IUIaHa, MOJTOTOBUTH
BBICTYIUIEHUE U IIPE3CHTALIUIO, OCYLIECTBUTD ITOATOTOBKY K JUCKYCCHH.
MeTtoauyeckue peKOMeH/ AN U 110 NPOBEJACeHUI0 CAMOTECTUPOBAHHSA PACX0A0BAHUSA
JIMYHOTO BpeMEeHH
Jlns mpoBeneHHsl caMOTECTUPOBAaHUS CTYAEHTHI 3HAKOMSTCA C yuyeOHOUM u mpodeccuo-

HaJIbHOW JuTepaTypoil no teme [InanupoBanue u ynpasieHue pabouuM BpeMeHeMa, BEIOUPAOT
TECT JUIsl MPOBEJIEHUSI CAMOTECTUPOBAHMS U KPaTKO MPOBOJAST ONMCAHUE €r0 OCOOEHHOCTEH U
UHTEpIpeTalyu pe3yibTaToB. Pe3ynbTaThl caMOTECTUPOBAHUS CTYJAEHTHI OyyT MCIIOJIB30BaTh B
IpoLecce MIIaHUPOBAaHUS OPraHU3AIMH JIMYHOTO BPEMEHHU.

PexoMenaanum 1o noaAroToBKe K AMCIYTY, JUCKYCCHH (KPYTOBOIO CT0JIA):

[ToaroroBka muckyccuu (Kpyriioro CTojia) MPENCTaBIsI€T COOOW MPOSKTUpPOBaAHUE 00Y-
YaoLMMcs 00CyXIeHHs B Ipymie B popMe TUCKycCHH. B 3THX nemsx obydaroniemycst Heooxo-
JTIMO:

- CaMOCTOATENBHO BBIOpATh TeMy (Mpo0ieMy) AUCKYCCUU;

- pa3paboTaTh BONMPOCHI, MPOJYMaTh MPOOIEMHBIE CUTYallMH (C UCIIOIB30BAaHUEM IEPHO-
JTMYECKOM, HAyYHOM JTUTEpaTyphl, a TAKKEe HHTEPHET-CalTOB);

- pa3zpaloTaTh MJIaH-KOHCIEKT OOCYKJIEHHS C yKa3aHWEM BPEMEHU OOCYKJI€HHUs, BOIPO-
COB, BAPUAHTOB OTBETOB

MeTtoauyeckue peKOMeH/IallM U 110 NOATOTOBKE BHICTYIJIEHUS U MPe3eHTAIUH

Brictymnienue — 310 odunuanbHoe cooOlieHne, NOCBAIIeHHOE TpobaeMe ONTHMAIbHOTO
pacxo/10BaHus JINYHOTO BPEMEHU, KOTOPOE MOXKET COJIePKaTh ONKCAaHUE MOJX0A0B K COCTaBJIe-
HUIO IJIaHA OpPraHW3alliy JITYHOTO BPEMEHH, PE3YJIbTaThl MPOBEAEHHOIO SKCIIPECC-UCCIIEI0BAHNS
MCIIOJIb30BaHUs JIMYHOTO BPEMEHH; B3IJIAJ aBTOpa Ha CUTYAILUIO WM NpoOiieMy, aHaIu3 U BO3-
MOYKHBIE ITyTH pelIeHus IpobiaeMbl. BeicTynieHne 10KHO OBITh MPEJCTaBIeHO B YCTHOU (op-
Me. CTpyKTypa BbICTYIUIEHUS BKIIOYAET:

1. BBenenue:

— YKa3bIBa€TCS TEMA U 11€JIb BBICTYIICHUS;
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— o0o3HayaeTcss MPOOJIEMHOE TOJIE W BBOJSTCS OCHOBHBIC TEPMHHBI BBICTYIUICHHS, a
TaK)Ke TeMAaTUUYECKHUE Pa3Aelibl COJIEP >KaHuUs BHICTYIICHHUS,

— HaMEYaroTCsl METOJIbI PEIICHHsI TIPEICTABIICHHON B BBICTYIIJICHUU MPOOJIEMBI U TIPEATIO-
JaraeMbl€ pe3ybTaThl.

2. OCHOBHOE€ cOJIepKaHUE:

— IIOCJIEIOBATEIBLHO PACKPBIBAIOTCS TEMATHUECKUE Pa3/Ieiibl BHICTYILICHHUS.

3. 3aKJroueHue:

— MIPUBOJATCS OCHOBHBIEC PE3YJIbTAThl M CYXKIEHHUS aBTOpa MO MOBOAY MyTEil BOZMOXKHOTO
PEIICHUS] PACCMOTPEHHOM MPOOJIEMBI, KOTOPBIE MOTYT OBITH OOPMJIICHBI B BUIE PEKOMEHIAITHH.

TekcT BBICTYIUICHUS AOJHKEH OBITh MMOCTPOEH B COOTBETCTBUU C PETJIAMEHTOM MPECTOS-
IIETO BHICTYIUICHUS: HE 00JIee MATH—CEMH MUHYT.

PexoMengauuu nmo noaAroroBke pegeparuBHOro o63opa

Pesynbratam 0630pa siBnsieTcss 6ubanorpaduueckuil Cucok y4eOHONW W HAy4HOU JuTe-
patypsl. bubmuorpaduueckuii cmucok — 00sS3aTeNbHBINA AIEMEHT 000 HAydIHOU paboThl —
pedepara, KypcoBOH, TUIIIOMHON pabOThI, JUccepTaluu, MOHOrpaduu, 0630pa, HaAy4YHOro OTYe-
Ta. bonpiioe 3HaYeHWe WMeeT MpaBWiIbHOE OHOIMorpaduyeckoe ommcaHue JOKYMEHTOB U pa-
LUOHAJIBHBIA MOPSJIOK PACIONIOKEHHUsI UX B chucke. bubmuorpaduyeckuil CIUCOK, MO CYTH,
npeCcTaBisieT co00i yrmopsaoueHHble oubnmorpaduyeckne onucanus padboT, BHIOJHEHHBIE B
COOTBETCTBUM C TOCYJapCTBEHHbIMM cTaHAapTamu. [l coctaBieHus Oubinuorpaduyeckoro
CIHCKa MCIONB3YeTCsl KpaTkoe Oubimorpaduyeckoe onmmcanue, COCTOSIIEE TOIBKO M3 00s3a-
TEJIbHBIX 3JIEMEHTOB.

Pedeparuubiii 6unbnmorpaduueckuii 0630p, kpome OMOIMOrpadhUIecKOr0 OMUCAHUS CO-
JIEPKUT TaKKe KPaTKoe ONMUCAHUE COAEP KaHUs TaHHOU pabOThl.

6. YueOHasi 1uTepaTypa M pecypchbl HHGOPMALMOHHO-TEJEKOMMYHHKAIMOHHOH ceTH
"HHTepHer", yueOHO-MeTOAUYECKOe 00ecnieueHHe CAMOCTONATeILHOH padoThl 00Y-
YAIOMXCH 110 AUCHHUILINHE

6.1. OcHoBHas JUTEpaTypa:
1. 3aiiBept. JI. Bame Bpems B Bammx pykax. M., 1991.

2. CruBen KoBu. CeMb HaBBIKOB BBICOKOI((EKTHUBHBIX Jrojeil. Bo3Bpar k DTHke
Xapaxktepa. M., 1997. URL: http://www.b17.ru/article/42860/.
3. CunopoBa H.A. TlnanupoBanue U ynpaBieHHe pabOYnM BPEMEHEM: CO3/IaHHE OI-

TUMAJILHOTO pacrucanus AHs 1 dpdexkTuBHas opranu3anus padodero mpouecca / H.A. Cumopo-
Ba, E.b. Anucunkosa. — M.: [lamkoB u K, 2010. — 218, [2] c.

4, Kaprinues B.C. JInunas textonorus. — M.: U3n-Bo «IIpocmekty, 2011. — 272 c.

5. Inductive top-down theorizing: a source of new theories of organization / Dean A.
Shepherd, Indiana University; Kathleen M. Sutcliffe, University of Michigan // http: // www.
EBSCO.com.

6. Guy Axtell and Philip Olson Recent work in applied virtue ethics // American
Philosophical Quarterly. - Vol. 49, No. 3 (JULY 2012), pp. 183-203. - DBC jstor
http://www.jstor.org/stable/23213479

6.2. JlonoTHUTeIbHASI JIUTEepaTypa:

1. Bacunenko JI.A. ®opmupoBaHue U peaian3anys UHHOBAIIMOHHBIX KOMIIETEHIIUN TOC-
CIIy’)KalllUX B YCJOBMSIX BbI30BOB rioOanu3anmu // I'ocymapcTBeHHas ciyxba. — 2014. — Ne 2
(88). C. 42-45. http://elibrary.ru/item.asp?id=21813489

2. Bacunenko B.M. TpanchopmaiMoHHbIE MPOLIECCHl B CUCTEME JIOIMYCKa K TOCYJapCTBEH-
Ho# Taiine Poccun / B.U. Bacunenxo [u np.], mox pea. A.A. Tlpoxoxkesa. M.: TIpocmekt, 2010.
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607 c. http://elibrary.ru/item.asp?id=26170895.

3. The theory and practice of people management: a critical review of the british expe-
rience. John R. Dobson / Riga International School of Economics and Business Administration.
College // http: // www. EBSCO.com.

4. Abramov R.N. The Sociology of Professions and Occupations in Russia / An Over-
view of the Current Situation // http: // www. EBSCO.com

5. Generally Intended Meaning, the «Average» Actor, and Max Weber’s Interpretive So-
ciology/ M. Michael Rosenberg URL: // http: // www. EBSCO.com

6.3. HopmaTuBHbIE M IPABOBbIE TIOKYMEHTbI

1.Vka3 I[Ipe3unenra Poccuiickoii @eneparuu ot 10.03.2009 Ne261 «O denepanbHoit
nporpamme «PedopmupoBanue 1 pa3BUTHE CUCTEMbI TOCYJapPCTBEHHOM ciy>k0b1 Poccuiickoii
Oepnepannn (2009-2013 romb)» http://www.rg.ru/2009/03/11/ukaz-dok.html

2.Yka3 [Ipesunenta P® ot 07.05.2012 Ne601 "OOG OCHOBHBIX HANpaBJICHUSIX COBEPIICH-
CTBOBaHHS CHCTEMbI TOCYIapPCTBEHHOTO yIpaBieHus".
http://graph.document.kremlin.ru/page.aspx?1;1610860

3.Pacnopsixenue [IpaButensctBa Poccuiickoit @eneparuu ot 20.10.2010 Nel1815-p "O
rocynapcTBeHHoU nmporpamme Poccuiickoit @enepanun "Mupopmanmonnoe obmectso (2011-
2020 roxen)"" http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html

4. Denepanbhblil 3ak0H OT 09.02.2009 Ne8-D3 «O06 obecrnieueHnn 1ocTyna K nHpopMa-
[[UU O JACSITENbHOCTH FOCYIapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CAMOYIIPABICHUS
http://www.rg.ru/2009/02/13/dostup-dok.html

5.@enepanbHblif 3aK0H 0T 22.12.2008 Ne262-D3 "O6 obecnieueHuu 10CcTyna K nHpopMa-
IIUH O JIEATEIBLHOCTH cy10B B Poccuiickoit @enepanun" http://www.rg.ru/2008/12/26/sud-
internet-dok.html

6. Denepanpubiii 3ak0H 0T 27.07.2006 Ne149-D3 "O6 nnpopmanmu, nHOOPMAITHOHHBIX
TEXHOJIOTUAX U 0 3ammre nHpopmaruu” http://www.rg.ru/2006/07/29/informacia-dok.html

7.3axoH Poccuiickoit @eaepanuu ot 21.07.1993 No5485-1 "O rocynapcTBeHHOM TaitHe"
http://base.garant.ru/10102673/

8.DenepanbHbIii 3akoH Poccuiickoit @eneparuu ot 27.07.2006 Nel152-d3 «O mepco-
HaJIBHBIX JaHHBIX» http://www.rg.ru/2006/07/29/personaljnye-dannye-dok.html ITpuka3 Mutu-
cTepcTBa TpyAa u counanbHoM 3amuTel PO ot 02.08.2013 Ne342 "O niane pabotsl Munucrep-
CTBa TpyJAa U colanbHOM 3amuThl Poccuiickoii @eneparuu Ha 2013-2015 roas! no pazpaboTke
Y BHEJPEHUIO CTaHAapTOB "TOCYJapCTBEHHO-CIY>KEOHOM KyIbTYpbl'", IPUHIIUIIOB U MEXaHU3MOB
OTKpbITOrO MpasutenscTBa' http://www.rosmintrud.ru/docs/mintrud/orders/103

9.0 denepanbHOit mporpamme «PedopMupoBaH¥e U Pa3BUTHE CHCTEMbI TOCYIapCTBEH-
HOM cmyx0b1 Poccuiickoit @enepammu (2009-2013 rozast). Yka3 Ipesunenta Poccuiickoit dene-
paru ot 10.03.2009 Ne261. http://www.rg.ru/2009/03/11/ukaz-dok.html.

10. OO0 OCHOBHBIX HalpPaBJICHUAX COBEPIIEHCTBOBAHUS CUCTEMbI FOCY1apCTBEHHOTO
ynpasienus. Yka3 [Ipesunenta P® ot 07.05.2012 Ne601. http://graph.document.kremlin.ru/
page.aspx?1;1610860.

11. O rocynapcrsenHoil nporpamme Poccuiickoit denepannu "MudopmanrionHoe
o6mectBo (2011-2020 roxer)". Pacnopsixenue [IpaBurensctBa Poccuiickoit denepanuu ot
20.10.2010 Nel815-p. http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

12. 006 obecnieyeHnu gocTyna K MHGOPMAIMK O JESITeIbHOCTH FOCYAapCTBEHHbIX
OpPraHOB ¥ OPraHOB MECTHOTO camoympasieHus. PeaepanbHbiil 3ak0H 0T 09.02.2009 Ne§-D3.
http://www.rg.ru/2009/02/13/dostup-dok.html

13. 006 obecrneuenuu goctyna K nHGoOpMaIuu 0 IeITeIbHOCTH Cy/10B B Poccuiickoit
Oeneparun. DenepanbHblil 3aKoH oT 22.12.2008 Ne262-D3. http://www.rg.ru/2008/12/26/sud-
internet-dok.html.
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14, 06 undopmaruu, HTHGOPMAIIMOHHBIX TEXHOJIOTHAX M O 3alUTe HH(OpMAIUU
®denepanbhblii 3akoH o1 27.07.2006 Ne149-03. http://www.rg.ru/2006/07/29/informacia-
dok.html.

15. O rocynapcrBeHHol TaiiHe. 3akoH Poccuiickoit @enepauun ot 21.07.1993
Ne5485-1. http://base.garant.ru/10102673/.

16. O nepconanbHbIX aHHbIX. Denepanbhubiil 3ak0H Poccuiickoit denepanuu ot
27.07.2006 Nel152-®3. http://www.rg.ru/2006/07/29/personaljnye-dannye-dok.html.

17. O nmnane paboTel MUHHCTEPCTBA TPYAA U COLMANbHON 3amuThl Poccuiickoii Pe-
neparuu Ha 2013-2015 roapl o pa3paboTKe U BHEIPEHUIO CTaHIAPTOB "TOCYAapCTBEHHO-
CIIy’K€OHOH KybTYphI'", MPUHIIMIIOB U MEXaHU3MOB OTKPBITOTO npaButeibcTBa”. [1puka3z Munu-
CTepCTBa TpyAa U coruanbHoi 3amuTel PO ot 02.08.2013 Ne342. http://www.rosmintrud.ru/
docs/mintrud/orders/103.

6.4. UnTepHeT-pecypcehl

1. Taiim-menexxament. URL: http://www.e-xecutive.ru/wiki/index.php/%D0%A2%D0%-
B0%D0%B9%D0%BC-%D0%BC%D0%B5%D0%BD%D0%B5%D0%B4%D0%-
B6%D0%BC%D0%B5%D0%BD%D1%82.

2.Kpyteko C., Horamec K., 3axapoB A. TailiM-MEHEKIMEHT: yIpaBlieHHE BPEMEHEM.
URL: https://4brain.ru/time/

3.Wcnonp3oBanue nHGOPMAIIMOHHBIX TeXHOJOTUI B cucteme [lmanupoBanue u ynpasiie-
Hue pabounm Bpemenema. URL: http://refleader.ru/jgejgebewyfsrna.html

4.TlnanupoBanue W ympasieHue pabouum Bpemenem URL:https://time-master.ru/time-
management/

5.Mann T. DddextuBnoe ynpasinenue BpemeHeM (ILnanupoBanue u ynpasieHue pado-
YUM BPEMCHEM). URL: http://www.spiritual-
development.ru/saratov/seminar_upravlenie_vremenem.html.

6.I'pannuna O.H., Kuses B.M. Nudpopmannonnsie TexHonoruu B ynpasinennn. URL:
http://www.e-xecutive.ru/wiki/index.php/%D0%A2%D0%B0%D0%B9%D0%BC-
%D0%BC%D0%B5%D0%BD%D0%B5%D0%B4%D0%B6%D0%BC%D0%B5%D0%BD%D1%82
http://www.intuit.ru/department/itmngt/itmangt/-

7.Nndopmarmonnsie TexHomorun Ha mopTane iTeam. URL: http://www.iteam.ru/pub-
lications/it.

8.PaiikoB A.H. UH(}opmannonHO-aHATUTUYECKHUE TEXHOJIOTHH Ui (eepalbHBIX Opra-
HOB ucnonHuTensHO# Bracti. URL: http://www-old.extech.ru/library/article/st22.htm

6.6. HHBIE HCTOYHHKH

1 WNuHoBalmoHHast IOJrOTOBKA KaJIpoB TocyaapcTBeHHOM ciryk0b1 / JI.A. BacuneHko
[m gp.]. 2 wm3m, crep.. — M. HWsn-Bo PAIC, 2008. — 140 c. URL:
http://elibrary.ru/item.asp?id=26172018

2. Jon D. Michaels An enduring, evolving separation of powers // Columbia Law
Review. - Vol. 115 No. 3 (APRIL 2015), pp. 515-597 - DBC jstor
http://www.jstor.org/stable/43267874

3. Jan A. Fuhse. Networks from communication // European Journal of Social

Theory, 2015. February; vol. 18. — P. 39-59.
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7. MarepuajJibHO-TEXHHYECKas 0a3a, HH(POPMALMOHHBbIE TEXHOJIOTHH, IPOrPaMMHOe
obecrieueHue U HH(POPMAIHOHHBIE CIPABOYHBIE CHCTEMbI

st mipoBeleHUsT 3aHATHH 10 JUCHUIUIMHE HEO0OXOIUMO CJEAYIOIIee MaTepHaabHO-
TEXHUYECKOe oOecrieueHue: yueOHbIe ayTUTOPUU JIJISl IPOBEJCHUS 3aHSATHIA JICKIIMOHHOTO U Ce-
MUHAPCKOTO THIIA, TPYIIIOBBIX U WHIUBUAYAIBHBIX KOHCYJIBTAIMH, TEKYIIIETO KOHTPOJISI U MPO-
MEXYTOYHOM aTTECTAIMH, TTIOMEIICHUS JIJIsl CAMOCTOSITEIbHON pabOTHI.

[Iporpammuoe obecnieuenue: Microsoft Windows 10 LTSB 1607; Microsoft Office
Professional 2016.

WNudopmannonnsie crpaBounbie cuctembl: Hayunas Oumbmmorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIICKTPOHHAS onobanoreka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hamwonansnas snekrponHas Oubamoreka. URL: www.nns.ru;
Poccuiickas rocynapcrsennas oubmoreka. URL: www.rsl.ru; Poccuiickas HannoHanbHast Ou0-
ouwoteka.  URL:  www.nnir.ru;  Dnektpornas  O6ubmmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnexrponHo-OubMMoTeYHass cuctema M3marensctBa «Jlamb». URL:
http://e.lanbook.com; Dnekrponno-6u6noTeunas cucrema IOPAWT. URL: http://www.biblio-
online.ru/.
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