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1. Ilepeyenb MJIaHMPyeMbIX pPe3yJIbTATOB 00y4YeHHsI MO JUCIUIINHE, COOTHECEHHBIX €
IUIAHUPYEMbIMH Pe3yJIbTATaAMM 0CBOEHUSI MPOTrPaMMbl

7.1.

OBJIAACHUC CIICAYIOIIUMHU KOMIICTCHIUAMUA C YUYCTOM STallia:

Huctunmuaa b1.B.JIB.04.02 MHoCTpaHHBINA S3BIK ACIIOBON MEPENUCKH OOECIECYHBAET

Kon HanmenoBanue Kox sTama ocBoeHus HanmenoBanue 3Tana
KOMITETECHIIUH KOMITIETEHIINHU KOMITETECHIINH OCBOCHHUS KOMIIETEHIINHA
[ICK-1 CnocoOHOCTE TICK-1.2 CnocoOGHOCTh OCYIIECTBIATh
o0ecneunBaTh JICJIOBYI0 KOMMYHHKAIIMIO HA
B3aUMOJCHCTBHE WHOCTPAHHOM SI3BIKE B IICJISAX
CTPYKTYD Ha obecrieueHus
roCyl1apCTBEHHOM YKOHOMUYECKOM
/MMM WHOCTPAHHOM 0€30MacHOCTH
S3bIKE B OH3Hece H
rOCyIapCTBEHHBIX
opraHax ¢  IeNblO
obecrneueHus
YKOHOMUYECKOM
0€30I1aCHOCTH
7.2. B pesynbrare ocBOSHUS TUCIUTUINHBI Y CTYJCHTOB JOJKHBI OBITH COOPMUPOBAHBI:
[Ipodeccuonanpubie Kox sTama Pesynbrarer 00yueHus
e CTBUS OCBOCHHUS
KOMIIETEHITUN
I1CK-1.2 HA YPOBHE 3HAHM:

- JIeKCHYEeCKHMH W TIpaMMaru4ecKuii MUHHMYM B
o0bemMe, HEOOXOAMMOM  JUIsl  OCYILLECTBICHHS
JIeTIOBOH MepenucKy Ha UHOCTPAHHOM SI3bIKE;

HA YPOBHE YMEHM:

- OCYUIECTBIIATH KOMMYHHKAaTHBHOE
B3aMMOJEHUCTBUE Ha WHOCTPAHHOM  S3BIKE Ha
npodeccuoHanbHbIE TEMbl B paMKaX OCHOBHBIX
YKaHPOB JEJI0BOI0 MHCbMA;

HA YPOBHE HABBIKOB!

- COCTaBJISITH JEJIOBbIE€ MUChbMa HAa HHOCTPAaHHOM
S3bIKE B COOTBETCTBUUM C HOPMAaMH PpPEYEBOTO
JTHKETA.

2. O0beM U MecTO TUCHUILINHBI B cTpykType OIl BO
O0beM TUCHUTITHHBI

OO1mast TpyA0eMKOCTh AuCIUIUTHHBI cocTaBisieT 108 akamem. 4. (3 3E).

KonnuecTBO akageMHUYeCKMX 4YacoB, BBIJCIEHHBIX HAa KOHTaKTHY0 paboTy cC
npenoaaBaresnieM (10 BUAaM y4eOHBIX 3aHATHUI) U HA CAMOCTOATEIbHYIO pab0oTy 00yJarommXcs:

- ouHas gopma OOyYeHHs: MPAKTUYECKHE 3aHATUS — 52 aKaJeM. Y., CaMOCTOSTEIbHAS
paborta — 56 akanem. .



Mecto aucunmimnsl B ctpykrype OII BO
Hucuunmua B1.B.JIB.03.02 «HOCTpaHHBIN A3BIK JI€JI0BOM MEPEMUCKU» OTHOCUTCS K
JUCLIUIUTMHAM 110 BBIOOpY Bapuatusnoii yactu bioka 1 OIT BO.

Nzyuaetcs ctyneHTamu ouHO# hopmbl 00ydeHHs Ha 2 Kypce B 3 ceMecTpe.

Jna ocBoenus aucuuiuivebl b1.B.JIB.03.02 «MHOCTpaHHBIN S3bIK JEIOBOW NEPEIUCKU
oOyyaroluecs: UCMONb3YIOT 3HAaHUs, YMEHMs, HaBBIKHM, CHOCOOBI IEATENbHOCTH U YCTaHOBKH,
c(OpMHUPOBAHHBIC B X0O/1€ U3YUCHHS ITPEIMETOB!

- MHocTpaHHbIH A3BIK;

- Pycckuii sA3bIK M KyJIbTypa peuH.

dopma IpOMEKYTOUHON aTTECTAIIMU B COOTBETCTBHH C YUEOHBIM IJIAHOM — 3a4eT.

3. Conepixanue M CTPYKTYpa THCHMIJIMHBI

Ounasn ¢popma o0oyuenusn

Ne ni/m HaumeHoBanue O0bemM TUCHUIIMHBI, Yac. dopma
TeM (pa3/iesioB) Bcero KontakTHas pa6ora CP TeKYLIero
ol0yuarommxcst ¢ KOHTPOJIA
npenogaBareJiemM ycneBaeMocT
10 BHIAM Y4eOHbIX 3aHATHH u*,
JI JIP 113 KC NMPOMEKYTOY
P HOI
aTTecTalun®
Tema 1 | KommyHukamus
npu
TPYAOYCTPOICTBE 6 4 2 O, 13
Ha  WHOCTPAaHHOM
SI3bIKE
Tema 2 | JlenoBeie muchMa 34 16 18 O, 113
Tema 3 | JloroBopbl 34 16 18 O, 13
Tema 4 | OcoGennoctu
nepeBojia  JINYHBIX 34 16 18 5. K3
JTOKYMEHTOB Ha
MHOCTPAHHBIH S3bIK
IIpomexxyTounas 3auer
arTecTanus
Bcero: 108 52 56
IIpumeuanue:

®opMmbI TeKyIIero KOHTpouss ycrneBaemoctu: onpoc (O), mpoBepka MPaKTHYECKOTO JTOMAITHETo
3ananus ([13), koatponsHas padora (KP), acce (3), keiic-3ananus (K3).
dopma MpoMexKyTOUHON arTecTaluu: 3a4der (3a).




Coz[epmalme AUCHUIIIIMHBI

Tema 1 KommyHuKaIus npu TpyaoyCTpPOMCTBE HA HHOCTPAHHOM S3bIKE
CormnpoBoauTenbHbIC U PEKOMEHIaTeNIbHbIC UchMa. [IpaBuiia Hanucanus pe3roMe.

Tema 2 JlenoBbie muchMa

OcHOBHBIE TPUEMBI COCTABIICHHUS JIEJIOBBIX IMHUCEM. YCTOHYMBBIE (pa3bl U JEI0Basi JIEKCHKA.
Bunapl nucem: mpuriamenue, mucbMo-01aronapHoCThb, 3alpoc, OTBET, kajio0a, MUCbMO-TIPOCh0a,
MH(OPMAIIMOHHOE MMUCHMO U JIp.

Tewma 3 JloroBopsbl
XKanp norosopa. Ctpykrypa moroBopa. Bumbl moroBopoB. YcroiiumBbie (pasbl U JIEKCHKO-
IrPaMMaTHYECKOE HAIIOJIHEHUE JJ0TOBOPOB.

Tema 4 OcobeHHOCTH MepeBojia TUYHBIX TOKYMEHTOB Ha HHOCTPAHHBIN S3BIK

[TepeBon mumioma u npuiokeHuss kK guriomy. IlepeBox nosepennoctu. IlepeBox macmopra.
[TepeBox Boautensckux mpas. IlepeBon cBuaerenscTBa. IlepeBon cormacus Ha Bbie3N peOeHKa.
IlepeBon cripaBok. IlepeBoa Tpy1OBOM KHUKKHU

4. MarepuaJbl TeKylIero KOHTPOJIfl ycleBaeMocTH o0yuyaommxcsi 4 GoH/1 OLeHOYHBIX
CPeACTB MPOMEKYTOUHOI aTTecTAUMHU 10 JTUCHHUILINHE

4.1. ®opMbl U MeTOAbI TEKYILIEr0 KOHTPOJISI YCIEeBAEMOCTH OO0YYAIOIIUXCH M
NMPOMEKYTOYHOM aTTeCTALMU.

4.1.1. B xone peanu3zanum mucuumiiudabl b1.B./B.03.02 MHocTpaHHbIi A3BIK A€I0BOMI
MEPENUCKH MCNOJB3YIOTCH CJeIYIOIHe MeTOAbl TeKYIIero KOHTPOJIsi YCIeBaAeMOCTH
00y4arOIINXCH:

Tema (paznen) MeTonb! TEKyIIEro KOHTPOJIS yCIIEBAEMOCTH

Tema 1 KommyHukanus npu

TPYAOYCTPOICTBE HA MHOCTPAHHOM Omnpoc, nomarrHee 3aaHue
A3bIKE

Tema 2 JlenoBbie muchMa Ormpoc, TomariHee 3a1aHne
Tema 3 JloroBopsl Omnpoc, fomalHee 3aJaHue
Tema 4 OcobeHHOCTH MepeBoa Occe, Keiic-3a1aHne

JIMYHBIX TOKYMCHTOB Ha
HHOCTpaHHBIﬁ SA3BIK

4.1.2. 3aueT MPOBOAMTCA C IPUMEHEHHEM CJIEeAYIOIIMX MeTO10B (CPeACTB):
TECTUPOBAHUE, ONPOC, KeiC-3a/IlaHHE.

4.2. MarepuaJjibl TEKyLero KOHTPOJIS yCIIeBAeMOCTH 00y4ar0UXCs.

Tunossie OLICHOYHBIC MAaTCpHUaAJIbl I10 TCMC 1

Omnpoc:

What might be some of the issues to bear in mind when giving a presentation to an
international audience?

What are the disadvantages of giving a presentation to an international audience?




What makes a good presentation?

What does it mean to be an inspirational speaker?

What techniques are important to use to engage the audience?

Milton Friedman believes that ‘the one and only social responsibility of business is to make
profit’. What is your opinion?

In what ways, if any, do you think that a company is responsible to the following groups:
shareholders, employees, suppliers, customers, and the wider community? Can you think of any
other groups?

How far should the food industry be held responsible for people’s health problems?

If you were the CEO of the company what would you see the risks ahead for your company
and what would be its social responsibility?

What are the main ethical work problems?

JomariHee 3aganue (yrnpaxHeHus!):
Task 2: parts of a letter
Match the words with a similar meaning.

l.
1 look for a) Yours faithfully
2 receive b) Dear Sirs
3 branch c) ask
4. be able to d) hesitate
5. forward €) soon
6 contact f) subsidiary
7 Gentlemen g) get in touch with
8 inquire h) under separate cover
9. Sincerely yours i) pass on to
10. reply J) get
11. say that something is correct k) further
12. in another envelope ) search
13. shortly m) confirm
14. additional n) can
15. delay because you are not sure 0) answer
I1. Match the opposites.
1. inquire a) past
2. correct b) close
3. feel free C) answer
4. opening d) hesitate
5. forthcoming e) wrong

I11. Insert prepositions where necessary.

1. We are writing to enquire ... (1) agents ... (2) our products ... (3) Bahrain. 2. We have passed
your letter ... (4) .... (5) the following companies who will contact you ...(6) direct. 3. We are
interested ... (7) importing radio telephones. 4. I am pleased to send ... (8) you some ... (9) our
brochures ... (10) separate cover.

IV. Translate.

Letter 1

Mps1 pangel ObuM modyuuTh Bame nmuceMo ot 10 ampenst ¢ NpUIIOKEHHBIM K HEMY CIIHMCKOM
TOBAapOB, KOTOpbIe BaM HYXHBI 10 KOHIIa Masl.

Ha otnmensHOoM nucTe MBI Ha3HauWiu IieHb Ha 3Tu ToBaphl (have quoted for these item).
3aBepsieMm Bac (We assure you), yTO Ha3Hau€HHbIE LIEHBl - CaMbleé HM3KHE, HACKOJIBKO 3TO
BO3MOKHO.

C yBaxxeHueM.

Letter 2

Msl pagsl coobumts Bam 00 OTKpeITUM Hamield HOBOM (aOpHKH MO MPOU3BOACTBY O(HCHOU



MeOemu.

Bbl yOenaurech, uYTO Halla COBPEMEHHAash MPOHM3BOACTBEHHAs TEXHOJIOTHS IIO3BOJIIET HaM
MPEIOKATh MeOenb Mo 3HaYuTeNbHO (considerably) Oosiee HM3KOWM IIeHE, YeM Y HaIIHUX
KOHKYPEHTOB, ¥ MbI HajieeMcsi, 4T0 BBl BOCIIONB3yeTECh 3TOW BO3MOXHOCTBIO MPEATIOKUTH
CBOMM 3aKa34MKaM 3TH IEPBOKJIACCHBIE TOBAPHI.

Mps1 oxkugaem Bammx Oyaymiux 3aka3oB, 3Has, YTO TEMEPb MBI CMOXEM HPEIJIOKHTH JIydllee
00cITy>)KMBaHUE.

Letter 3

Ms1 Gnaromapum Bac 3a Bame nucemo ot 23 Mapta, B KoTropoM BbI coobmraere, uto r-H CMHT
npuOyner 25 anpens.

MpI 1OTOBOPUITUCH O JETaNAX MEpONpuATUs (arrangement) v ¢ HETEPIIEHUEM OXKHIaeM IIpUe3/a.

V. Name the parts of a letter.

l. Dear.... - ?

2. Please feel free to contact me if you need any further information. (This usually talks about
the future) -?

3. We are writing to inquire about ... (This says why you are writing) - ?

4. 1 am visiting the Middle East soon... (This gives the details) -?

Task 3: referring, giving good/bad news, saying what you can and cannot do, giving reasons
I. Translate.

to refer to

to give bad news

to give reasons

in the name of

special rates for groups

to offer

supplementary charges

a letter of confirmation

. to accept

10. to make sure

I1. Match the words with a similar meaning.

CoNoOA~WNE

1. in connection with a) inform

2. regret b) get

3. asaresult c) be sorry

4. advise d) with regard to
5. receive e) owing to

6. be forced f) organize

7. increase g) have to

8. arrange h) rise

9. carrier i) reduce

10. cut J) airline

I11. Match the opposites.

1. can a) base

2. regret b) destination
3. increase c) be unable

4. departure d) be delighted
5. supplement e) reduce

Tunossie OLICHOYHBIC MAaTCpHUAJIbl 10 TCMC 2
Omnpoc:
How important is it for a business or organization to formulate a strategy? Why?



How regularly should a company or organization’s strategy be reviewed and updated?

Who should be involved in deciding a company’s strategy?

If a company wants to enter new markets, what kind of strategies can it adopt?

Do you think there is a ‘growth crisis’ in the global economy?

What are some of the advantages and disadvantages of private sector involvement in public
services?

Comment on the following issues: value of money, accountability, public interest,
employment rights, risks?

How does private sector involvement in public services in your country compare to the PFI
model in the UK?

Do you think the notion of public services will disappear in the future?

Are the any ‘core’ public services that the private sector should not fund, sponsor or operate?

Homainee 3aganue (yIpakHEHHS):
Translate.
1. S munry B CBSI3M C BBIIICYITOMSIHYTHIM 3aKa30M Ha opucHyro Mebens. 2. Uto kacaercs Bamiero
3aKas3a, Mbl JIOCTaBUM TOBapbl J0 1 Mas, KaK JoroBapuBainuchk. 3. B momonHeHue K Hamemy
Tesle()OHHOMY Pa3roBOPY BYEpa, s CYACTIMB COOOIIMTH BaM, YTO MBI Temeph MOXKEM CHH3HTH
[[EHbI HA HAIlIK KOMIBIOTEPHI.
4. OtHocuTenbHO Batiero 3asBieHMs Ha JOJKHOCTb CEKpETaps, Mbl pajJibl COOOIINUTh, YTO BaM
cienyeT Hadarb paboTy Kak MOXKHO paHbiie. 5. S munry, yToObl MOATBEPAUTH MOAPOOHOCTH
HAIIIETO BUEPAILHEr0 pa3roBOpa OTHOCUTEIBHO IPYNIOBOH noe3aku B Mranuto.
V. Translate the following letters.
Letter 1
OtHocurensHO Bamero cuera-aktypbt Noe 2106 ot 23 utosisi, Mbl ¢ COXaJIEHUEM CO00IIaeM, 4YTo
Bo1 cnenanu ommbky B uTOroBoi cymme (in your total).
Hamr uek Ha mpeapIAyIyo cymMmmy (amount) mpuiaraetcsi, ¥ Mbl ObLITH OBl OiarofapHbl, €Ciu Obl
Bo1 ucnipaBuiiu cuét-axrypy.
Nckpenne Bam.
Letter 2
Bonpmoe cnacubo 3a Barmie nrcsMo ot 25 ampensi, B koTopoMm Bbl mpocute Hac crare Bammmun
MOCTOSHHBIMU MTOCTaBIIUKaMHU.
Mei pansl cablmarh, yTo Bl nmpenmnonaraere (propose) yBenuuuTh Bamn OusHec ¢ HamH, U Mbl
pajbl YIOBIETBOPUTH BaIlly POCKOY.
Mgl ¢ HeTeprieHHeM KIEM, YTO MBI HauHEM OOCIyXHBarhb Bac, W pajbl CibIIaTh, YTO BBI
yaoBneTBopeHsI (satisfied) ToBapaMu, KOTOPBIE MBI TOCTABIISIEM.
Letter 3
Mk coxkaneeM, uto Bbl He OTBETHIIM Ha Hallle MUCbMO OT 25 arpensi, B KOTOpoM MbI ipocuM Bac
NpOSICHUTE cyMMy (to clear the amount) B $1006, HeBbIIaueHHYIO 1O (against) cuéry-dakType
Ne 25. Ms1 ObU1H OBI IPU3HATENBHBI, €CITU ObI COOOIIMIM HaM, YTO €CTh KaKhe-ITn0Oo pasyMHbIC
OCHOBaHus Bamel Heymiarel.
Hckpenne Bar.

TuroBbie OLIEHOYHBIE MaTepHabl IO TEME 3

Ormpoc:

Is there a need in employment legislation? What are the arguments for and against regular
work?

What are the employment trends in your region/country?

Is there an acceptable work-life balance in your country or is there a corporate ‘work-all-
hours culture?

In what ways can a company make an unpopular job more attractive in order to retain
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employees?

Do you think there is likely to be a reduction in the working week in the foreseeable future?

Which are the most popular banks or savings banks in your country? Why do you think they
are successful?

What are the advantages and disadvantages of internet banking compared with visiting your
local branch?

In what ways is your banking different from the way you or your company carried out
financial transactions five or ten years ago?

What new delivery channels have you used for carrying out your banking transactions
(Interne, WAP services, digital TV banking)?

What other changes do you think will take place in the way we carry out our banking and
financial transactions in the future?

JomariHee 3aganue (yrnpaxHeHus!):
Task: letter layout, the date opening/closing a letter, subject headings
I. How will you open a letter to:

a) a company

b) a man if you do not know his name

¢) awoman if you do not know her name
d) a man

e) a married woman

f) an unmarried woman

g) a married or unmarried woman

h) a friend or someone you know well
Use the name John/Sarah Smith.

I1. How would you write these dates in a letter to the UK?
a) Jan. 15th, 2004 (UK) c) 6/11/98 (UK) e) 23.1.87(UK)
b) 22nd March 1977(UK) d) 09-07-99 (USA) f) 03.02.05 (USA)

I11. Join these openings to the right ending.
a) Dear Miss Smith
b) Dear Madam 1. Peter
c) Dear Miss Yamato Peter
d) Dear Sarah
e) Dear Viktor 2.
f) Dear Mr Constantinou
g) Dear Sirs
3.
IV. Translate.
1. cxema, kommo3urst 2. ab3ar 3. myHKTyamus 4. aapecar 5. mois
6. oOparieHue, Ha3BaHUE JODKHOCTH 7. MOIMUCH 8. pUeMIIeMbIH
9. mon3aronoBok 10.BBIICYITOMSHYTBIN
V. Match the synonymes.

1 make bigger a) extra

2 want b) block style

3 additional C) need

4. modern style of business letters d) increase

5. faithfully e) pick up/take
6. helpful f) drop

7. collect g) sincerely

8. fall h) useful
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V1. Write the opposites.

ONOUTAWNE

. careless a) present

..remember b) unmarried

. married C) wrong

. missing d) rise

. correct e) forget
send f) disagree
fall g) receive

. agree h) careful

TunoBsie OLIEHOUHBIE MaTepUabl 1Mo Teme 4
TeMmnl dcce:

RoOoo~NoGO~LNE

WWWWWWWWWNNNDNDNNNMNNNNNNRPRPRPRRPERPERPERERERERE
CONO OISR WNPFPOOONOUIRWNPFPOOONOOIA,WNEO

OO61re BonpoChl MOATOTOBKU JEJIOBBIX (CITYKEOHBIX) TUCEM.
Coneprxanue JeIOBBIX MHCEM.

CrpykTypa ¥ KOMIO3HUIIHS TUIIMYHOTO JAETIOBOrO MUChMA.
CTuiycTHKa JeJI0BOTO IMMChMa.

OdopmiteHHe 1€710BOTO MHUCHhMA.

O6m1ast TexHoIOTHs PabOTHI C JACIIOBHIMU MTUCHMAMH.
IIpumepsl ucem.

[TuceMa-npochOBbI.

ITucema-cooOIIeHu.

. Ilnucpma-3anpocsl.

. [Incema-3asBieHus.

. IInceMa-noaTBEp K ICHMUSL.

. Ilucpma-3akassl.

. ITuceMa-tipenosxxkenus (opeprol).

. IIncpma-aomnonHeHus.

. ITuceMa-pexnamanuu (IpeTeH3un).

. U opmanonHsle nucema.

. I'apanTHiiHble IUCHMA.

. IIpe3eHTaninOHHbIE HChMA.

. IIuceMma npsiMOit MOYTOBOM pacChUTKU (IMPEKT-MEH).

. Kparkue nuceMeHHbIe COOOIIEHUS: yBEJOMIICHIE, HATOMUHAHNE, TIPEAYIPEKICHHE.
. ConpoBoauTENBHBIE TUCHMA.

. ITmceMa-no3apasneHus.

. IIncpma-npunanieHus.

. IIucpMa-u3BuHEHNA.

. [Iucema 11 BIpa)KeHUs COXKAJIEHUs, COUYBCTBUS M COOOJIC3HOBAHUS.
. ITucepMa 1o ciryqaro mpecTaBiIeHuUs.

. IIuceMa 1o ciry4aro orpe3na.

. Ilucema U1 mojiepKaHusl KOHTAKTOB U B3aMMOOTHOIIEHUN (MMU/IKEBBIE MTMCHhMA).
. braronrapcTBeHHbIE IMCbMa.

. PexomeH1arenbHple MUChMA.

. Munm-nucema (KpaTkue nuCbMEHHbBIE COOOIIECHMS).

. IIucpMa HErarnBHOTO CoepKaHUSI.

. Ilucema 1 BbIpakeHUs OTKa3a OT KaKOro-1100 MpeaIoxKEeHHUS.

. IIpoure crmocoObl BeIEHUSI IETTOBOM MEPETTHCKH.

. CooO11eH s IIEKTPOHHO# mouThI (e-mail).

. SMS-coo0mienus.

. BU3BUTHBIE KAPTOYKH.
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Keiic-3ananusi:
What would you write in the following situations?
1. You have heard from The British Embassy in Paris the firm Founier Et Cie produces for
export hand-made shoes and gloves in natural materials. You want their catalogue, full details of
their export prices and terms of payment, together with the samples of leathers used in their
article.
2. You have seen the advertisement in The Metal Worker. You ask for details of their
aluminium fittings and quotations for the items listed on the enclosed enquiry form. Prices CIF
Melbourne.

3. Your customers are opening a new hotel next spring and they have asked you to submit
quotations for furniture and fittings in accordance with the attached list. Ask for these items.

4, Ask for patterns of cloth for men’s suits.

5. You have seen an advertisement in the trade press for a small electric motor made in

England. Write to the manufacturer, asking for full details and offering your services as an
import agent.

4.3. OueHo4yHbIe CPeACTBA 1JIsl IPOMEKYTOYHOH aTTecTaluMm.

4.3.1. ®opmMupyemblie KOMIETEHIIUN

Kon Haumenosanue Kon HaumenoBanue >tama
KOMITETEHIIUU KOMITETEHIIUU JTarna OCBOCHUS OCBOCHHUS KOMITETEHIIUU
KOMITCTCHITUU

[1CK-1 Crnioco6HOCTb I1CK-1.2 CrocoOHOCTh OCYILECTBIIATh
obecreunBarh JIEJIOBYI0O KOMMYHHKAITUIO HA
B3aMMOJICHiCTBHE WHOCTPAHHOM SI3bIKE B IIETSAX
CTPYKTYD Ha obecrieueHus
roCylIapCTBEHHOM SKOHOMMYECKON
W/WIM ~ WHOCTPAHHOM 0€30macHOCTH
sa3pIke B OW3Hece U
TOCYIapCTBEHHBIX
OopraHax ¢  Ielblo
obecrieueHus
SKOHOMUYECKOU
0€30macHOCTH

4.3.2 TunoBble OIEHOYHBbIE CPEACTBA

Tecr:

1 Write the verbs in brackets in the present simple or the present continuous.
1 He (work) for a software company in New York.

2 I normally (get up) at five every morning.

3 Joel (work) at home this week.

4 Our accountant (check) the invoice right now.

5 Now, things (begin) to change in the company.

6 Currently, our customers (demand) more and more from us.
7 We frequently (travel) to Asia on business.

8 My typical working day (end) at six o’clock.

9 They (learn) English at the moment.

10 After work, we usually (have) a drink together.
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VOCABULARY
2 Complete the sentences with these words.

operates / sells / provides / develops / designs / manufactures

11 Our retailer the products.

12 Frognation creates, develops and video games.

13 Citibank banking services.

14 It the products in the factory.

15 He designs and software with a team at Microsoft.

16 General Electric in more than 100 countries worldwide.
3 Write the last three letters in each word.

17 This is my part We started the company together.

18 Can you call the software develo ? There’s another problem with this new

software.

19 He has a meeting with the sales representat from our supplier.

20 Picasso is my favourite art

21 I’m a project mana for a mobile phone company.

22 The foun of this company wants to sell it.

23 I love music and would love to be a famous music

24 She’s the company law . She checks all the contracts.

25 The head engin is on the phone from the site.

CAREER SKILLS

4 Underline the correct word in brackets.

26 | work (to / as) a designer.

27 My main role is (to / for) sell our services.

28 What kind of company do you work (as / for)?
29 I’m responsible (for / as) managing projects.
30 What do you do (in / as) your job?

Ompoc:

1. Why do you think companies sometimes take on external consultants (lawyers) to draw
up agreements?

2. What kinds of contracts do you know? How do they differ?

3. What do you think would be an appropriate sequence of steps when recruiting an external
consultant for a company? Consider the following:

Recruit a consultant

Negotiate contracts, terms and conditions for the consultancy.

Define the problem, project or task.

The consultant submits a written proposal.

Write a brief for the consultant.

Make a shortlist of possible consultants.

4. What are the possible benefits and drawbacks of bilateral agreements?

5. Which of these business sectors probably spend most money on drawing up bargain and
sale contracts: manufacturing, communications industry, public sector, banking and financial
services, retail industry, utilities industry? Why?

+O 00T

Keiic-3amanms.
1. Write an Application Letter in response to a newspaper advertisement:
Editor — 3 to 5 yrs of exp. req'd. Responsibilities: plan, assign, and edit articles in
collaboration with client; oversee quality control; mentor junior editors and review
editorial content. Please send resume to: Health Inc. ATTM, Human Resources, 234
Summer St., Boston, MA 01234. Tel.: 123-456-7890.
Follow the general guidelines below:
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Opening: Identify yourself:

- refer to an ad, or other source of information about the job;

- identify the position applied for;

- give a summary statement that shows how you can meet the main need of your
potential employer.

Body: Match your background to the job:

- determine priority of academic or professional experience;

- highlight main qualifications that respond to and satisfy the needs;

- include relevant supplemental information;

- refer to resume, if enclosed.

Closing: Indicate your availability:

- express interest in an interview;

- indicate special considerations;

- give the times you are available to be reached.

2. This letter does not make a good impression on the reader. Rewrite the letter in
your own words to make it shorter and more businesslike.

Dear Mr Brown,

What an unexpected pleasure to hear from you after all this time! We thought you must have
forgotten us since you place your previous order with us two years ago.

May | take this opportunity of enclosing for your attention our new catalogue and price lists. One
of the things you’ll probably notice is that all the prices have gone up by 15% since your last
order but still, never mind, everyone else’s have gone up too — even yours | expect! Nevertheless,
for your current order, we shall be delighted to supply you at the old price, so you’re quite lucky.

Oh, and another thing, I nearly forgot: you can contact us by fax if you feel like it. The number is
998321, all right?

So, there we are, nice to be writing to you again.
Yours faithfully,

A. Burke

Sales Director

IIxana oneHnBaHNUA.

JTan 0cBOCHUs! Ioka3areJnb Kpurepnii CpencrBa (MeToBI)
KOMIIETCHIIM U OlICHUBAHUA OLICHUBAHUSA OllCHUBaHUA
I1CK-1.2 3HaHue 3HAHWE WHOS3BIYHOHN | TECTUPOBaHUE, OIPOC,
Pa3HOYPOBHEBBIX JEKCUKU  JIeJIOBOTO | Kelc-3a7jaHue
JIMHTBUCTUYECKUX o0rieHus,
eIMHUIL JIEJIOBOTO | XapaKTepHbIe JUISt
CTHJISL U CIOCOOHOCTD | JI€JIOBOTO  OOIIEHMS
MMPUMCHATH nux B | PCUYCBBIX KIIHMIIE U
KOMMYHHKaTHBHOM rpaMMaTHYECKUX
npoiecce Ha | KOHCTPYKIIUH,
HHOCTPAHHOM A3bIKC YMCHUC CTPOUTH
BBICKA3bIBaHMSI Ha
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WHOCTPAHHOM  SI3BIKE
B paMKaX OCHOBHBIX
YKaHPOB JIEJIOBOTO
n1chMa, BIIaJICHUC
HaBBIKOM BEICHHUS
MHUCHMEHHOMN JEJIOBOM
KOMMYHUKAITUM ~ Ha
I/IHOCTpaHHOM SA3BIKC

C COOIIOIEHIEM
JIEKCUYECKUX,
rpaMMaTHYeCKUX |
CTWJIMCTHYECKUX
HOPM

4.4. MeToguveckue MaTepuaJbl

OnennBanue 06yqa10mer0c51 Ha 3a4eTe 1Mo JMCHUIIJINHE

Ouenka Kpurepun ouenku Pe3yabrarhbl 00yyeHus
3HAeT JIEKCUYECKUI u | [ICK-1.2:
rpaMMari4ecKiii MHHAMYM B | HAQ YPOBHE 3HAHMIA:
o0beMe, HEOOXOOMMOM JIA | - JICKCUYECKUI 5
OCYILECTBIICHHUS JIEJIOBOM | TPAMMAaTU4YeCKU MUHHMYM B
HEPENUCKH Ha MHOCTPAHHOM | OObeMe, HEOOXOAMMOM I
SI3BIKE; OCYIIECTBIICHUS Ji (S (0):10)71
yMeeT OCYIIECTBJIATH | IIEPENUCKH Ha HHOCTPaHHOM
KOMMYHHMKaTUBHOE A3BIKE;
B3aUMOJICHCTBUE Ha | HA YPOBHE YMEHHMIA:
(AT MHOCTPAaHHOM  S3bIKE  Ha | - OCYIECTBIIATH
npodeccuoHadbHble TEMbl B | KOMMYHHUKATHBHOE
paMKax OCHOBHBIX JKaHPOB | B3aUMOJCHCTBHE Ha
JIEJI0BOTO MTACHMA; MHOCTPAaHHOM  SI3BIKE  Ha
crocobeH COCTaBJIATH | MPO(EeCCHOHANbHBIE TEMbI B
JIEJIOBbIE MHACbMa Ha | paMKax OCHOBHBIX KaHpPOB
MHOCTPAaHHOM S3BIKE B | I€JIOBOTO MUCHMA;
COOTBETCTBUM € HOpMamu | Ha YpOBHE HABBIKOB!
pE4EBOro ITUKETA. - COCTaBJIATH JI€JIOBBIE ITUCHMA
«HE3aYTEHO» HE 3HaeT Jiekcudeckuil u |Ha HMHOCTPAHHOM  A3BIKE B

IrpaMMaTHYE€CKUil MUHUMYM B
o0beMe, HEOOXOOMMOM IS
OCYIIECTBIICHUS JIETTOBOM
NEPENUCKN Ha HHOCTPAHHOM
SI3BIKE;

HE yMEeT  OCYIIECTBIATh
KOMMYHHKAaTUBHOC
B3aNMOJICHiCTBHE Ha
WHOCTPAaHHOM  SI3bIKE  HA
npodeccuoHaIbHbIE TEMBl B
pamMKax OCHOBHBIX YKAHPOB

COOTBECTCTBUH C HOpMaMH1
PEUCBOTO 3THUKETA.
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JIEJIOBOIO MTHCHMa;
HE CIOCOOEH  COCTaBIIATH
JIEJIOBBIE [MCcbMa Ha
I/IHOCTpaHHOM A3BIKC B
COOTBETCTBHM C HOPMaMH
PCUCBOTO ITUKETA.

5. MeTonuyeckue yKazaHus AJs1 00y4aOIIMXCHA M0 OCBOEHHUIO TUCHMILIHHBI (MOIYJIs1)

Lenp MeToguueckuxX peKOMEHJAMil - 00ecrneyuTbh CTYAEHTY ONTHUMAJbHYIO
OpTaHM3aIMI0 Tpollecca W3YYCHHS IUCHUIUIMHBI, a TAKKE BBIMOJHEHUS DPA3IUYHBIX (OpM
CaMOCTOSITENIbHOM pabOTHI.

CrygeHTtaM HEOOXOQUMO O3HAKOMHUTBCA: C COAEp)KaHHeM pabodeil TporpamMmbl
JUCUUILIMHBI, C LEIAMH M 3aJadyaMd JUCLUIUIMHBI, €€ CBS3AMH C JPYTUMHU JUCUUIIIMHAMU
00pa3oBaTelbHON MPOTrpamMMbl, METOAMYECKUMH pa3pabOTKaMu 10 JaHHOM JAMCIUILUIMHE,
UMEIOLIMMCST Ha 00pa3zoBareIbHOM MOpTalie U CaifTe ILEeHTpa, C TpadUKOM KOHCYIbTAIUi
nperoaaBareneii Kageapsl.

Pexomenoayuu no no02omoeke Kk npaKmu4ecKum (CeMuHapCcKum) 3aHamuiam.

CryaeHram cienyer:

- IPUHOCUTH C COOON PEKOMEHJOBAaHHYIO MPEMOAaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHSTHIO;

- JI0 OYEepEeOHOIr0 MPAKTUYECKOrO 3aHATUS 10 PEKOMEHJIOBAHHBIM HCTOYHUKAM
mpopadoTaTh JEKCUYECKUM U TpaMMaTHUYECKUN MaTrepuall, COOTBETCTBYIOIIEH TEMbl 3aHATHUS U
0TpaboTarh 3a/1aHus, ONPeIeIEHHBIE 111 TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TIPU TIOJATOTOBKE K MPAKTHYECKHUM 3aHSATHUAM CIIEIYeT 00s3aTelhbHO HCIOJIb30BaTh HE
TOJILKO YUEOHYIO TUTEpaTypy U CIIOBapH, HO U ayTeHTUYHBIA TEKCTOBBII MaTepuan;

- TEOPETUYECKHUI MaTrepual CiaelyeT COOTHOCUTh C KOMMYHHUKATUBHBIMU MIPUMapaMu, TaK
KaK SI3bIK U KOMMYHHKAIUS ABJISIOTCS HENPEPHIBHO PA3BUBAIOIIUMUCS CUCTEMAMU;

- B Hayaje 3aHATUM 3a/]aTh MPENOJABaTEeII0 BOMPOCHI MO MaTepHaly, BbI3BAaBIIEMY
3aTpyAHEHUsT B €ro IOHMMAaHWM M OCBOGHMM TMIpU pEUIeHUW 3a7ay, 3aJaHHbIX 7
CaMOCTOSITENIBHOTO PEIICHMUS;

- B XOJIe¢ TMPAKTHYECKOTO 3aHSATHS JaBaTh KOHKPETHBIEC, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSATHUU Y4aCTBOBATh B OOCYXJICHUU U aHAJIN3€ OTBETOB JIPYTHUX O0YJarONIUXCS.

Memoouueckue  pexkomenoayuu no 6bINOIHEHUIO Pa3nuuHbIX dopm
CamMoCmoamenbHvlX 0OMAUIHUX 3A0aH U,

CamocrosiTenpHas paboTa CTYICHTOB BKJIIOYAET B ceOs BBIOJHEHHE PA3IMYHOTO pojaa
3a/laHuii, KOTOpBIE OPHEHTHUPOBaHbI Ha Ooyiee TIIyOOKOE YCBOGHHE MaTepuaja H3ydaeMoi
qucturiuHbl. [1o Kaxmol TemMe y4eOHOW MMCHMIUIMHBI CTYASHTaM TMpejiaraeTcs TepeueHb
3a/laHui I CAMOCTOSITENIbHOM pabOTHI.

K BpImONIHEHHIO 3a7aHU JIJIT CAMOCTOSITEIILHON PaOOThI MPEABSIBISIFOTCS CIICTYIOITHE
TpeOOBaHUS: 3aJaHusl JOJDKHBI HCIONHITHCS CAMOCTOATEIBPHO M TPEACTaBIATHCS B
YCTAQHOBJICHHBIM CPOK, a TaKXe COOTBETCTBOBAaTh YCTAHOBICHHBIM TpPEOOBAaHUSM IO
0(OpPMIICHHIO.

CryneHnram cienyer:

- PYKOBOZICTBOBAThCS TPaMKOM CaMOCTOSITENIbHOM paboThl, onpeneneHHbM PIT/T;

- BBIIONHATH BCE IUIAHOBBIE 3aJaHMsl, BbAABa€Mble IpenojaBareieM Ul
CaMOCTOSITEIILHOTO BBITIONHEHUS, W pa3Ouparh Ha CEMUHApax M KOHCYJABTALUSX HESICHBIE
BOTIPOCHI;

- WUCIOJB30BaTh TMPHU IOATOTOBKE METOIMYECKHE pa3paboOTKU ILEHTpa MO Pa3IuYHBIM
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BHJIaM PaOOTHI;

- IpU TOATOTOBKE K MPOMEXKYTOUHOMY KOHTPOJIO MPOpadareiBaTh COOTBETCTBYIOLIHE
pa3fensl AUCHUIUIMHBL, (DUKCUPYS HESCHbIE MOMEHTHI i HMX OOCYXKIEHHUS Ha IUIaHOBOU
KOHCYJIBTALIUH.

Memoouueckue pekomenoauuu no padome ¢ 1umepamypoil.

JIrobast ¢dopmMa caMOCTOSATENbHONH pabOTBl CTYyIEHTa HAUMHACTCS C W3YYCHHS
COOTBETCTBYIOLIEH JTUTEPaTyphl Kak B OMOIUOTEKE, TaK U JIOMA.

K kaxnoii Teme y4eOHOM MAMCLUUIUIMHBI NOAOOpaHAa OCHOBHAs M JIONOJHUTENIbHAs
JUTeparypa.

OcHoBHas TUTEparypa - 3T0 YIeOHUKH U ydeOHbIE TTOCOOuSI.

JlomonHuTeNbHAS IUTEPATypa - 3TO JIMHIBUCTHUYECKHE M HHIUKJIONEINYECKHUE CIIOBapH,
CIPAaBOYHHUKH, HUHTEPHET PECyPCHI.

Pexomenanmu cTynenry:

- [IeJIecO00Pa3HO UCIIOIB30BaTh AyTEHTUYHBIN TEKCTOBBIA MaTepHalr;

- mnpu BbeIOOpe cioBapeil HEOOXOIMMO TPEABAPUTEHHO KOHCYABTUPOBATHCA C
IIPETI0/1aBaTENIEM;

- 11e7IeCO00pa3HO UCTIOIB30BATh TOBOPSAIINE CIOBAPH;

- HEOOXOAMMO TPENBAPUTENHLHO TMOHATH PAa3InYMe MEXIY aBTOPCKHUMH CIIOBapsSMHU M
cioBapsmu tuma Multitran.

6. VYueOHas quTepaTypa U pecypchbl HHPOPMALMOHHO-TeJIeKOMMYHHKAIIMOHHOM ceTH
"HHTepHer", BKJIIOYas epevyeHb YUeOHO-MeTOAMYecKOro odecnedeHus 1Jisi
CaMOCTOSAATEJIbHOM padoThl 00y4AOIIMXCS 10 JUCHUILINHE

6.1. OcHoBHas JMTEpaTypa.

1. ®ununmosa, M. M. JlenoBoi aHIMTUHACKUH S3bIK : YI€OHUK W MPAKTUKYM JIJIST aKaJIEMUYECKOTO
OakanaBpuara / M. M. ®ununmnoBa. — 2-e u3l., uctp. u gon. — M. : U3narensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanap. Axagemudeckuii kype). — ISBN 978-5-534-00602-5. —
Pexxum noctyma: https://biblio-online.ru/ — SnexTponHo-6ubaHOTeYHAs crcTeMa «HOpaiTy.

2. Skymesa, . B. JlenoBoit anmmiickuil s3bIk. Introduction into professional english : yuebnux
U MPaKTHKYM Ul akajeMudeckoro 6akanaBpuara / M. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3l., uctp. u gon. — M. : UsparensctBo FOpaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyna: https://biblio-online.ru/
— DnekTpoHHO-O0ubanoTeyHas cucrema «tOpaif.

3. Mensiino B.B. Axamemmueckoe mnmceMo. Jlekcuka. Developing academic literacy
[OnexTpoHHBIH pecypc]: yueOHoe mocobue /i OakanaBpuara U Maructparypsl / B.B. Mensiino,
H.A. Tynsakosa, C.B. Uymunkus. — M.: U3narensctBo FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — SnexrponHo-6uOMMOTEUHAs cuctema «HOpaidT.

6.2. lonosiHMTEILHAS JIMTEPATYpa.

1. Yukunesa JI.C. AHmmiickuii si3bIK 1715 myOnuuHbIX BeicTymieHuid. English for public speaking
[OnexkTpoHHBIM pecypc]: ydeOHoe mocobme st OakajmaBpuaTta M MarucTparypbl. — M.:
N3narensctBo FOpaiit, 2017. — 210 c. — Pexxum nocryna: https://biblio-online.ru/ — DnexrpoHHo-
oubmmoteuHas cucreMa «tOpaiT».

2. Yuxkunesa, JI. C. AHruiickuil s3bIK B yrpasineHun nepconanom. English for human resource
managers : Y9eOHMK M MPaKTHKyM Il akagemudeckoro OakanaBpuara / JI. C. Yukunesa, E. B.
JluBckas. — M. : MspmarenbctBo HOpaiit, 2017. — 150 c¢. — (Cepus : bakanasp.
Axanemuyeckuii kype). — ISBN 978-5-534-03308-3. — Pexxum pocryma: https://biblio-online.ru/
— DnexkTpoHHO-O0ubnuoTeyHas cucrema «tOpaif».

3. Bopo6OneBa, C. A. Anrumiickuit si3eik 1151 9 pextuBHOro MeHemkmenTa. Guidelines for better
management skills : yqeOHoe mocobue ans akanemuueckoro 6akanaspuara / C. A. BopoObesa.
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— 2-¢ u3n., ucnp. u gorn. — M. : UznarensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.3. Y4eOHO-METOANYECKOE 00ECIICUCHHE CAaMOCTOSATEILHON padOoTHI.

Tema 1 KommyHuKaIus npu TpyaoyCTPOMCTBE HA HHOCTPAHHOM S3bIKE

1. ®ununmnosa, M. M. JlenoBoi aHIMTUHUCKUH S3bIK : yU€OHUK U MIPAKTUKYM ISl aKaJEMUYECKOTO
OakanaBpuara / M. M. ®ununmnoBa. — 2-e u3n., ucnp. u gon. — M. : M3marensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axagemudeckuii kypc). — ISBN 978-5-534-00602-5. —
Pesxum moctyma: https://biblio-online.ru/ — DnekrponHo-6ubmnoTeunas cucrema «HOpaiTy.

2. SIxymesa, W. B. JlenoBoii anrmuiickuii s3bik. Introduction into professional english : yueOnuk
W TIPaKTUKYM JUIA akajeMuueckoro OakanaBpuara / M. B. fkymesa, O. A. [lemuenkoBa. — 3-¢
u3n., uctp. u gon. — M. : UsparensctBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakamasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyma: https://biblio-online.ru/
— DnekTpoHHO-O0nbmoTeyHas cucrema «tOpaifry.

3. Mensiino B.B. Axanemuueckoe mnucemo. Jlekcuka. Developing academic literacy
[DnexTpoHHBIH pecypc]: yaeOHoe mocodue ams OakanaBpuara u Maructparypsl / B.B. Mensiino,
H.A. Tynaxosa, C.B. Uymunkun. — M.: U3narensctso FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

Tema 2 JlenoBbie muchMa

1. ®ununmnosa, M. M. JlenoBoii aHIMUNCKUHN A3bIK : Y4€OHUK M MPAKTUKYM JIJISl aKaJeMHYECKOTO
OakanaBpuara / M. M. @ununmnoBa. — 2-e u3n., uctp. u gorn. — M. : U3narensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-00602-5. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-oubaHoTeuHast cuctema «HOpaiT.

2. SIxymesa, U. B. JlenoBoii anruiickuii s3b1k. Introduction into professional english : yueGHuK
U TIPaKTHKYM JUIA akajeMudeckoro OakanmaBpuara / W. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3l., ucnp. u gon. — M. : HUsparensctBo [Opaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyna: https://biblio-online.ru/
— DnexkTpoHHO-O0ubanoTeyHas cucrema «tOpaif.

3. Mensiino B.B. Axagemuueckoe mnuchmo. Jlekcuka. Developing academic literacy
[DnexkTpoHHBIN pecypc]: yueOHoe mocodue st bakanaBpuara u Maructparypsl / B.B. Mensitio,
H.A. Tynaxosa, C.B. Uymunkun. — M.: U3narensctso FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — DnekrponHo-6ubOMMOTEUHAs crcTema «HOpaitTy.

Tema 3 JloroBopsl

1. ®ununmnosa, M. M. JlenoBoit aHITTUICKUI SI3BIK | YUEOHUK M TMPAKTUKYM JJISl aKaJeMUYECKOTO
OakanaBpuara / M. M. ®ununmoBa. — 2-e¢ u3n., uctp. u gorn. — M. : U3marensctBo HOpaiir,
2017. — 353 c. — (Cepus : bakanasp. Axanemuueckuit kypc). — ISBN 978-5-534-00602-5. —
Pexxum noctyma: https://biblio-online.ru/ — DnexrponHo-6ubmmoreuHas cuctema «fOpaiT».

2. SIxymesa, U. B. JlenoBoii anruiickuii s31k. Introduction into professional english : yueGHuK
U TIPaKTHKYM JUIS akajeMudeckoro OakanmaBpuara / U. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3l., ucnp. u gon. — M. : MsparensctBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyna: https://biblio-online.ru/
— DnekTpoHHO-O0ubmnoTeyHas cucrema «tOpaif.

3. Mensitmo B.B. Axamgemumueckoe mnmchMo. Jlekcuka. Developing academic literacy
[DnexTpoHHBIH pecypc]: yaebHoe mocobue ams OakanaBpuara u Maructparypsl / B.B. Mensiino,
H.A. Tynskosa, C.B. Uymnnkus. — M.: U3narensctBo FOpaiit, 2017. — 240 c. — Pexum nocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs cucTema «HOpaiTy.

Tema 4 OcobeHHOCTH MepeBO/ia JIUYHBIX JJOKYMEHTOB HAa HHOCTPAHHBIN SI3bIK
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1. ®unmumnmosa, M. M. JlenoBoi aHITTMHACKHUH S3bIK : yUeOHUK M MTPAKTUKYM IS aKaJEMUIECKOTO
OakanaBpuara / M. M. @ununmnoBa. — 2-e u3n., uctp. u gorn. — M. : U3narensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axkagemudeckuii kypc). — ISBN 978-5-534-00602-5. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-o6ubaroTeunas cucrema «tOpanT.

2. SIxymesa, U. B. JlenoBoii anmmiickuii s3Ik, Introduction into professional english : yaeOnux
U TPAKTHKYM Ui akajeMudeckoro OakanaBpuata / W. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3n., ucrp. u gon. — M. : UsmarensctBo FOpaiit, 2017. — 221 ¢. — (Cepus : bakamasp.
Axanemuyeckuii kype). — ISBN 978-5-534-03705-0. — Pexxum nocrymna: https://biblio-online.ru/
— DNeKTpOHHO-0MOIMoTeuHas cucrema «FOpaiTy.

3. Mensiino B.B. Axamemuueckoe mnmchMmo. Jlekcuka. Developing academic literacy
[DnekTpoHHBIN pecypc]: yueOHOe mocoOue i OakanaBpuara U Maructparypsl / B.B. Mewnsiino,
H.A. Tynsxosa, C.B. Uymunkun. — M.: U3narensctBo FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMoTEUHas crctema «HOpaitTy.

6.4. HopmaTtuBHbIE IPaBOBbIE JOKYMEHTBHI.
He ucnons3yrores.

6.5. UnTepHer-pecypchbl.

Mynbrutpan. MHOrosi3bIuHas cioBapHas 6asa — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmiickuii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3oBarenbHbIC peCypchl HMHTEpHETa. AHIIMICKUN s3bIK (FpaMMaTHKa, JIEKCHKa,
doneruka, yueonuku) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaliT TECTOB 110 rpaMMaTHKe, JIeKCHKe, YTeHUIo u nucbMy — http://englishteststore.net/

Caiir BBC Learning English (pasroBopHblii u Ou3zHec aHIIMICKUI, TIpaMMaTHKa,
JIeKCHKa\BOKaOy/IsIp, MPOM3HOLICHUs, pa3rOBOPbl O CHOPTE, BHUKTOPHHBL, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcs! 1uist mepeBounkoB u tuHrBrcToB — http:/linguists.narod.ru/

British Council — wusyuenue anmmiickoro ¢ "Bputanckum CoBeroM": MpakTHYECKUE
MaTepuaibl MO ayTupOBAaHUIO, BHICOMATEpPHAJbl, TPAMMATHKa M JIEKCHKA, BECENbIe WUIPHI,
aHmMiCcKU  ans Ou3Heca M paboThl,  MexIyHaponHelii  sk3ameH  IELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3yuenue amepukaHckoro anmmiickoro ¢ "loiocom
Amepuku'": 00yJarole CTaThbH ¢ ayTU03aMHChI0 TEKCTOB, MOKACTHI, I3bIKOBBIC 331aHUS; CTAThU
000 Bcex cepax KHU3HU, MUPOBBIE HOBOCTH | Ap. — http://learningenglish.voanews.com/

Nudopmarnmonnsiii mopran o ['epmanuu — http://www.de-portal.com

BupryansHast skckypcus 1o ropoaaMm ['epmManuu ¢ 0030poM JAOCTONPHUMEYATEITBHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammMaTuka HEeMeIKoro s3bika — http://www.grammade.ru

NudopManimoHHO-TyOIMIIMCTHYECKHE MaTepUaibl, HOBOCTH, 3aMETKH O TEKYIIUX
coowITusix — http://www.kommon.de

Aynno-, BUeOMaTepHaibl, TECThI, KHUTH Ha HEMEIKoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMelkue U HeMEIKO-PYCCKHE CIIOBApH OHJIANH, rpaMMaTHYecKue CIpPaBOYHUKH,
AyIMOKHUTH, JBYS3BIYHBIH JIMCKYCCHOHHBIH (OPYM Ul HM3YYalOIIUX W HHTEPECYIOIIUXCS
HEMELKHUM U pycckuM si3pikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema oOpa3zoBanusi B ['epmanmu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

WUrpel oHNaiiH, MONE3HBIE BHJIEO, TECThl, KHUTM HA HEMEIIKOM SI3bIKE, Pa3TOBOPHHKH,
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Hemenkoe TV, popym — http://www.studygerman.ru

[Monutnyeckue caittel. [lomutuueckne kommeHntapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTHYeCcKuii CIPaBOYHHUK MO (PPAHIy3CKOMY SI3BIKY, BUAEO YPOKH,
yIpakHeHHs1, TeMbl, Toruku) — http://french-films.myl.ru

Apprendre le francais (caliT misi caMOCTOATEIBHOTO H3y4eHHS (DpPaHI[y3CKOTO S3bIKA:
rpaMMaTHYecKhe U JIEKCMYECKHE YIpPa)KHEHUS, TeCTbl, UHTEPBBIO, BUIEO HA pa3HbIE TEMbI) —
http://apprendre.tvSmonde.com

Le frangais, c’est super! (mepcoHanbHBIM CaWT mpenomaBarens (PaHIY3CKOTO s3bIKa
Pouesoii Apdpenun) — http://francaisfacile.ucoz.ru/

®DpaHIy3CKUH A3BIK (MIEPCOHATBHBIN CAUT MO (paHIly3cKOoMY si3bIKy ['osoBaHOBOM MpuHBI
Cepreesnsl) — http://irgol.ru

Lexique FLE (caiiTr I caMOCTOSATEIBLHOTO HM3ydeHUs (PaHIy3CKOTO  SI3bIKA:
rpaMMaTH4eCcKUe UIPbI, JISKCHUKA 110 pa3sHbiM Temam) — http://lexiquefle.free.fr/

Civilisation frangaise (u3y4deHue (paHIy3CKOTO S3bIKa 4Yepe3 TPaauluu, PENUTHIO,
noJauTHYecKuit ctpoit @paniun) — http://www.cortland.edu/flteach/civ

6.6. luble MICTOYHUKU.
He ucnons3yrorcsi.

7. MarepuajibHO-TeXHHYecKasi 0a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOTPAMMHOE
o0ecnieyenre U MHGOPMALIMOHHBbIE CIPABOYHbIE CHCTEMbI

1. Crenuaau3sMpoBaHHbIE 3aJIbl JUIS MPOBEICHHS JIEKIUH U ayAUTOPHH JUIs [IPOBEICHUS
CEeMUHAPCKUX U MPAKTHUCCKUX 3aHATHH C UCIOIB30BAHUEM MYJIBTHMEINHHOTO 000pYyIOBaHHS H
BO3MOYKHOCTBIO IIPSIMOTO BBIXOJIA B CETh IHTEPHET.

2. Crnenuanu3upoBaHHas MeOelb U OPrCPeNCTBa: ayIUTOPUH M KOMITBIOTEPHBIC KJIAacChl,
0060pyIOBaHHBIE ITOCAIOYHBIMA MECTAMH.

3. Texuuueckue cpernctBa oOyueHus: IlepcoHaNbHBIC KOMIBIOTEPHI, KOMITBIOTEPHBIC
IPOEKTOPHI; 3BYKOBBIE JWHAMHKH; IPOrPAMMHBIE CPEJICTBA, OOECIIEUMBAIOIINE IPOCMOTP
Bueo(daitios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jluuensnonusle 3nektpornsie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).



