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1. Ilepeyenb MJIaHMPyeMbIX pPe3yJIbTATOB 00yYeHHsI O JUCIUIINHE, COOTHECEHHBIX €
IUIAHUPYEMbIMH Pe3yJIbTATaAMH 0CBOEHUSI MPOTrPaMMblI

1.1. Hucrunmuaa b1.B.JIB.04.02 MHoCTpaHHBINA S3BIK ACIIOBON MEPENMUCKH OO0ECIEYHBAET
OBJIQJICHUE CIEAYIOIIMMU KOMIIETCHIIUSIMU C YYETOM dTara:

Kon HaumenoBanue Kox sTama ocBoenus HaumenoBanue »Tama
KOMITETCHITUH KOMITETCHITUH KOMITETCHITUH OCBOCHHUS KOMIICTCHITUH
[1CK-1 CriocoO6HOCTB IICK-1.2 CriocoOHOCTh OCYLIECTBIISIT
o0eceunBaTh JICTIOBYI0O KOMMYHHUKAIMIO Ha
B3aUMOJCHCTBHEC WHOCTPAHHOM SI3bIKE B IIEJISIX
CTPYKTYD Ha obecnieueHus
rOCyIapCTBEHHOM YKOHOMUYECKOM
H/Uau WHOCTPAHHOM 0€e30IaCHOCTH
sS3pIKE B Ou3Hece M
rOCyJapCTBEHHBIX
opraHax ¢  IeJblO
obecneueHus
SKOHOMMYECKOM
0e30IacHOCTH
1.2. B pe3ynbrare oCBOCHMS AUCIUIUIMHBI Y CTYJACHTOB JOHKHBI OBITH CPOPMUPOBAHBI:
[IpodeccronanbHbIe Kox sTama Pesynbrarel 00yueHus
e CTBUS OCBOCHHUS
KOMIIECTCHITUU
[1CK-1.2 HA YPOBHE 3HAHWIA:

- JIEKCHYEeCKHMH W TIpaMMaru4ecKMii MUHHMYM B
o0bemMe, HEOOXOAMMOM  JUIsl  OCYILLECTBICHHS
JITIOBOH MEePENCKA Ha HHOCTPAHHOM SI3BIKE;

HAa YPOBHE YMEHMH:

= OCYHICCTBIIATH KOMMYHHUKAaTUBHOC
B3aUMOJEHUCTBUE Ha WHOCTPAHHOM SA3BIKE Ha
npodeccuoHallbHble TEMbl B paMKaX OCHOBHBIX
YKaHPOB JIEJI0BOI0 MUCbMA;

HA YPOBHE HABBIKOB!

- COCTaBJISITH JEJIOBbIE€ MUChbMa HAa HHOCTPAaHHOM
S3bIKE B COOTBETCTBUM C HOPMaMH pEUYEBOTO
JTHKETA.

2. O0beM U MecTO TUCHUILINHBI B cTpykType OIl BO
O0beM TUCHUTITHHBI

OO1ast TPYA0EMKOCTh AUCIUIUTHHBI cocTaBisieT 144 akanem. 4. (4 3E).

KonnuecTBO akaJeMHUYeCKMX YacoB, BBIJCNEHHBIX HAa KOHTaKTHYIO paboTy cC
npernojaBaresneM (1Mo BuAaM y4eOHBIX 3aHATUIN) U HAa CAMOCTOSITENIbHYIO paboTy 00yJarommxcs:

- ouHast gopma OOyYeHHs: MPAKTUYECKHE 3aHATUS — (2 aKaJeM. 4., CaMOCTOSTEIbHAS
paborta — 72 akaneMm. .



Mecto aucunmimnsl B ctpykrype OII BO
Hucuunmua B1.B.JIB.03.02 «MHOCTpaHHBIN A3BIK J1€JIOBOM IMEPEHNUCKU» OTHOCUTCS K
JUCLIUIUTMHAM 110 BBIOOpY Bapuatusnoii yactu bioka 1 OIT BO.
Nzyuaetcs ctyneHTamu ouHO# hopmbl 00ydeHHs Ha 2 Kypce B 3 ceMecTpe.
Jna ocBoenus aucuuiuivebl b1.B.JIB.03.02 «MHOCTpaHHBIN S3bIK JEIOBOW NEPEIUCKU
oOyJaroluecs: UCIOJIb3YIOT 3HAHMS, YMEHUS, HaBbIKH, CIOCOOBI NEATEIBHOCTH M yCTAaHOBKH,
c(OpMHUPOBAHHBIC B X0O/1€ U3YUCHHS ITPEIMETOB!
- MHocTpaHHbIH A3BIK;

- Pycckuii sA3bIK M KyJIbTypa peuH.

dopma IpOMEKYTOUHON aTTECTAIIMU B COOTBETCTBHH C YUEOHBIM IJIAHOM — 3a4eT.

3. Conepixanue M CTPYKTYpa THCHMIJIMHBI

Ounas popma ooyuenusn

Ne n/m HaumeHoBaHue TeM O0beM TUCIUILIHHDI, Yac. ®opma TeKyuero
(pasnesnon) Bcero KontakTHas padora CP KOHTPOIst
ycrneBaeMocCTH®,
o0yyaromuxcsi ¢ M
NMPOMEKYTOUHOHU
npemnoaaBarejiemM SO —
10 BHAM Y4eOHbIX 3aHSI THI
Ja JIP 3 KCP
Tema 1 | KommyHnukarus
npu
TPYAOYCTPOICTBE 36 18 18 O, 13
Ha  WHOCTPAHHOM
SI3BIKE
Tema 2 | JlenoBsie muchma 36 18 18 O, 13
Tema 3 | JloroBopsl 36 18 18 O, 13
Tema 4 | OcobenHnocTH
rmepeBofia  JIMYHBIX
PEBOA 36 18 18 ,K3
JIOKYMEHTOB Ha
MHOCTPAHHBIN S3bIK
IIpomexxyrouynas 3a
aTTecTarus
Bcero: 144 72 72
[Ipumeuanue:

@dopMbI TeKyIIero KOHTpouss ycrneBaemoctu: onpoc (O), mpoBepka MPaKTUYECKOTO JOMAIIHEro
3amanus ([3), koaTponwsHas padora (KP), acce (3), ketic-3ananus (K3).
dopma IPOMEKYTOUHON aTTecTalluu: 3a4eT (3a).

Coaep:xanue TUCHUIIMHBI

Tema 1 KommyHHKanus Ipu TpyAOyCTPOKWCTBE HA HHOCTPAHHOM SI3BIKE

COHpOBOI[I/ITCJ'ILHBIC U PCKOMCHAATCIILHBIC THUChbMaA. HpaBI/ma HalluCaHus PE3HOMC.

Tewma 2 JlenoBbie mucbMa
OCHOBHBIE TPUEMBI COCTABJICHHS JEIOBBIX MUCEM. YCTOWYMBBIE (pa3bl U JEI0Bas JEKCHKA.
Bunbl nmucem: npuniaiieHne, micbMo-01aroapHOCTh, 3alpocC, OTBET, Kajlo0a, MICbMO-TIPOCK0a,

MH(OPMAIIMOHHOE MMHCHMO U JIp.




Tema 3 JloroBopsl

Xanp norosopa. Ctpykrypa moroBopa. Bumbl moroBopoB. YcroiiumBbie (pasbl U JEKCHKO-
IrPaMMaTHYECKOE HAIIOJIHEHUE JOTOBOPOB.

Tema 4 OcobeHHOCTH NepeBo/ia JINYHBIX JOKYMEHTOB HA MHOCTPAHHBIH SI3bIK

IlepeBon mumuioma u npwiokenus k aumomy. IlepeBox nosepennoctu. IlepeBon macmopra.
[TepeBon Boaurenbckux mpas. IlepeBon ceunerenscTBa. IlepeBon cormacus Ha Bble3] peOCHKa.
IlepeBon cripaBok. IlepeBon Tpy1OBOM KHUKKHU

4. MarepuaJibl TeKylIero KOHTPOJIsl ycleBaeMocTH o0yyaommxcsi 1 GoH/I OLeHOYHBIX
CPeACTB MPOMEKYTOYHOM aTTecTalMy N0 JUCHHILINHE

4.1. ®opMbl W MeTOAbI TEKYLIEr0 KOHTPOJISI YCIEeBAEeMOCTH O0YYAKOIIUXCH M
NMPOMEKYTOYHOM aTTecTaluu.

4.1.1. B xone peamuzanuu qucuuniannabl b1.B.J[B.03.02 MHocTpaHHbIi S3BIK 1EI0BOM
MEPENUCKH MCIOJB3YIOTCH CJeIYIOIHe MeToAbl TeKYUIero KOHTPOJIsi YCIeBaeMOCTH
00y4arOIINXCH:

Tema (paznen) MeToab! TEKYIIero KOHTPOJIS YCIIeBAEMOCTH

Tema 1 KommyHukanus npu

TPYAOYCTPOICTBE HA UHOCTPAHHOM Ormpoc, goMalHee 3a1aHue
SI3BIKE

Tema 2 JlenoBble nucbMa Omnpoc, nromainiHee 3a1aHue
Tema 3 JloroBopsl Ompoc, gomarirHee 3a1aHue
Tema 4 OcobeHHOCTH TIepeBOAa Dcce, Kelic-3a1aHne

JIMYHBIX TOKYMCHTOB Ha
I/IHOCTpaHHblﬁ SA3BIK

4.1.2. 3ayeT NMPOBOAMTCH C IPUMEHEHHEM CJIeIYIOLIUX MEeTO/I0B (CPeICTB):
TECTUPOBAHUE, OIIPOC, KENC-3aJaHHUE.

4.2. MaTepuabl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH 00YYaKIIHXCSI.

TuroBbie OLIEHOYHBIE MaTEpHabI 1O TeMe |

Ormpoc:

What might be some of the issues to bear in mind when giving a presentation to an
international audience?

What are the disadvantages of giving a presentation to an international audience?

What makes a good presentation?

What does it mean to be an inspirational speaker?

What techniques are important to use to engage the audience?

Milton Friedman believes that ‘the one and only social responsibility of business is to make
profit’. What is your opinion?

In what ways, if any, do you think that a company is responsible to the following groups:
shareholders, employees, suppliers, customers, and the wider community? Can you think of any
other groups?

How far should the food industry be held responsible for people’s health problems?

If you were the CEO of the company what would you see the risks ahead for your company




and what would be its social responsibility?
What are the main ethical work problems?

JomariHee 3aqanue (yrpaxHeHus!):
Task 2: parts of a letter
Match the words with a similar meaning.

l.
1 look for a) Yours faithfully
2 receive b) Dear Sirs
3 branch c) ask
4. be able to d) hesitate
5. forward €) soon
6 contact f) subsidiary
7 Gentlemen g) get in touch with
8 inquire h) under separate cover
9. Sincerely yours i) pass on to
10. reply J) get
11. say that something is correct k) further
12. in another envelope ) search
13. shortly m) confirm
14. additional n) can
15. delay because you are not sure 0) answer
I1. Match the opposites.
1. inquire a) past
2. correct b) close
3. feel free C) answer
4. opening d) hesitate
5. forthcoming e) wrong

I11. Insert prepositions where necessary.

1. We are writing to enquire ... (1) agents ... (2) our products ... (3) Bahrain. 2. We have passed
your letter ... (4) .... (5) the following companies who will contact you ...(6) direct. 3. We are
interested ... (7) importing radio telephones. 4. I am pleased to send ... (8) you some ... (9) our
brochures ... (10) separate cover.

IV. Translate.

Letter 1

Msl pagpl ObuM TONYYUTHh Bamre mucekmo oT 10 ampens ¢ NPUIOKEHHBIM K HEMY CITHCKOM
TOBapOB, KOTOpble BaM HY)XHBI 10 KOHLIA Masl.

Ha otnmensHOM nucTe ™Mbl HazHauwiu IieHbl Ha 9Th ToBaphl (have quoted for these item).
3aBepsieMm Bac (We assure you), yTO Ha3Hau€HHbIE LIEHBl - CaMbleé HM3KHE, HACKOJIBKO 3TO
BO3MOXKHO.

C yBaxxeHueMm.

Letter 2

Msl pagsl coobumts Bam 00 OTKpeITUM Hamieid HOBOM (aOpHKH MO MPOU3BOACTBY O(HCHON
MeOemu.

Bbr yOeaurech, uTO Halla COBpEMEHHas MPOM3BOJCTBEHHAs TEXHOJIOTHS TIO3BOJIAET HaM
NpeIOKUTh MeOenb Mo 3HauuTenbHO (considerably) Oonee HM3KOM IIeHE, 4YeM Yy HallUX
KOHKYPEHTOB, M MbI HajieeMcsi, 4To BBl BOCIONB3yeTeCh 3TOW BO3MOXHOCTBIO MPEATIOKUTH
CBOWM 3aKa34MKaM O3TH IEPBOKIACCHBIC TOBAPHI.

Mpsl oxugaeM Bamumx Oyayliux 3aka3oB, 3Has, YTO TEHEPb MBI CMOXEM HPEAJIOKHUTH JIydllee
00CcITy>)KMBaHUE.

Letter 3

Ms1 6naromapum Bac 3a Bame nucemo ot 23 Mapta, B KoTropoMm BbI coobmraere, uto r-H CMHT
npubyzer 25 anpeds.
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MBI 10rOBOPHIIUCH O ACTAISIX MEPONPUSITHS (arrangement) ¥ ¢ HETEPIICHUEM OXKHJIaeM MpUe3/a.
V. Name the parts of a letter.

l. Dear....-?

2. Please feel free to contact me if you need any further information. (This usually talks about
the future) -?

3. We are writing to inquire about ... (This says why you are writing) - ?

4. T am visiting the Middle East soon... (This gives the details) -?

Task 3: referring, giving good/bad news, saying what you can and cannot do, giving reasons
I. Translate.

to refer to

to give bad news

to give reasons

in the name of

special rates for groups

to offer

supplementary charges

a letter of confirmation

. to accept

10. to make sure

I1. Match the words with a similar meaning.

CoNoOA~WNE

1. in connection with a) inform

2. regret b) get

3. as aresult c) be sorry

4. advise d) with regard to
5. receive e) owing to

6. be forced f) organize

7. increase g) have to

8. arrange h) rise

9. carrier i) reduce

10. cut j) airline

I11. Match the opposites.

1. can a) base

2. regret b) destination
3. increase c) be unable

4. departure d) be delighted
5. supplement e) reduce

Tunossie OLICHOYHBIC MAaTCpHUaAJIbl I10 TEMC 2

Omnpoc:

How important is it for a business or organization to formulate a strategy? Why?

How regularly should a company or organization’s strategy be reviewed and updated?

Who should be involved in deciding a company’s strategy?

If a company wants to enter new markets, what kind of strategies can it adopt?

Do you think there is a ‘growth crisis’ in the global economy?

What are some of the advantages and disadvantages of private sector involvement in public
services?

Comment on the following issues: value of money, accountability, public interest,
employment rights, risks?

How does private sector involvement in public services in your country compare to the PFI
model in the UK?



Do you think the notion of public services will disappear in the future?
Are the any ‘core’ public services that the private sector should not fund, sponsor or operate?

Homainee 3aianve (yIpakHEHHs]):
Translate.
1. 51 munry B CBSI3M C BBIIICYITOMSIHYTHIM 3aKa30M Ha opucHyto mebens. 2. Uto kacaercs Bamero
3aKa3a, Mbl JIOCTaBUM TOBapbl A0 1 Mas, Kak jJoroBapuBaiuchk. 3. B nomonHeHue K Hamemy
TeneOHHOMY pa3roBOPY BYEpa, sl CYACTIMB COOOMIMTH BaM, 4TO MBI Tereph MOXEM CHU3HTH
[IEHbI HA HAIlIK KOMIIBIOTEPHI.
4. OtHOCcuTeNnbHO Batero 3asBieHHst Ha JODKHOCTh CEKPETapsi, Mbl Pajibl COOOUIUTD, YTO BaM
cienyeT Hayarh pabOTy Kak MOXKHO paHbiie. 5. S munry, yToObl MOATBEPAUTH MOAPOOHOCTH
HAIIIEro BUEPAIIHET0 pa3roBOpa OTHOCUTEIBHO IPyNIIOBOM moe3aku B Uranuro.
V. Translate the following letters.
Letter 1
OtHocurensHO Bamero cuera-dakrypst Ne 2106 ot 23 utossi, Mbl ¢ COXaJIEHUEM CO00IIaeM, 4YTo
Bl cienanu ommOKy B UTOTOBOM cymMme (in your total).
Ham uek Ha npeapIAyIyto cymMmmy (amount) mpuiiaraetcsi, 1 Mbl ObLIIH Obl Ol1arofapHsl, €Ciu Obl
Be1 ucnipaBunmu cuér-axrypy.
Uckpenne Bar.
Letter 2
bonpmoe cracu6o 3a Bamie muceMo ot 25 anpens, B koropoM Bbl mpocute Hac ctarh Bamumu
MMOCTOSTHHBIMHU TOCTaBIIUKAMHU.
Ms1 pazabl cibliiath, 94To Bel mpennonaraere (propose) yBenu4uTh Bamn OuzHec ¢ HAMU, U MBI
paapl YIOBICTBOPHUTH BaIly MPOCHOY.
Msl ¢ HerepneHHEM KIAEM, YTO Mbl HauHEM oOCHyxkHuBaTh Bac, W pajpl CIbBIIIATh, YTO BbI
yaoBieTBOpeHHI (satisfied) ToBapamu, KOTOpBIE MBI TOCTABIISIEM.
Letter 3
Me1 coxkaneeM, uto Bbl He OTBETHIIM Ha HAIII€ MIUCHMO OT 25 arpessi, B KOTOpOM MbI ipocuM Bac
NpOsICHUTE cyMMy (to clear the amount) B $1006, HeBbIIITaYeHHYO TI0 (against) cuéry-ghakType
No 25. Mb1 O OB TPU3HATENBHBI, €CITM ObI COOOIIMIN HaM, YTO €CTh KaKue-Iu0o pa3yMHBIC
OCHOBaHus Bamen Heynarsl.
Nckpenne Bam.

TunoBsie OIEHOYHBIE MaTEPUAIIBI IO TEME 3

Ompoc:

Is there a need in employment legislation? What are the arguments for and against regular
work?

What are the employment trends in your region/country?

Is there an acceptable work-life balance in your country or is there a corporate ‘work-all-
hours culture?

In what ways can a company make an unpopular job more attractive in order to retain
employees?

Do you think there is likely to be a reduction in the working week in the foreseeable future?

Which are the most popular banks or savings banks in your country? Why do you think they
are successful?

What are the advantages and disadvantages of internet banking compared with visiting your
local branch?

In what ways is your banking different from the way you or your company carried out
financial transactions five or ten years ago?

What new delivery channels have you used for carrying out your banking transactions
(Interne, WAP services, digital TV banking)?
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What other changes do you think will take place in the way we carry out our banking and
financial transactions in the future?

JomariHee 3aqanue (yrpaxHeHus!):
Task: letter layout, the date opening/closing a letter, subject headings
I. How will you open a letter to:

a) a company

b) a man if you do not know his name

¢) awoman if you do not know her name
d) aman

e) a married woman

f) an unmarried woman

g) a married or unmarried woman

h) a friend or someone you know well
Use the name John/Sarah Smith.

I1. How would you write these dates in a letter to the UK?
a) Jan. 15th, 2004 (UK) c) 6/11/98 (UK) e) 23.1.87(UK)
b) 22nd March 1977(UK) d) 09-07-99 (USA) f) 03.02.05 (USA)

I11. Join these openings to the right ending.
a) Dear Miss Smith
b) Dear Madam 1. Peter
c) Dear Miss Yamato Peter
d) Dear Sarah
e) Dear Viktor 2.
f) Dear Mr Constantinou
g) Dear Sirs
3.
IV. Translate.
1. cxema, komno3uius 2. ab3an 3. myHKTyauus 4. agpecar 5. mois
6. 06pameHHe, Ha3BaHUEC JOJIDKHOCTHU 7. IIOAIINCH 8. HpI/IeMHeMHﬁ
9. noazaronoBok 10.BBIIEYTOMSHYTBIN
V. Match the synonyms.

1. make bigger a) extra

2. want b) block style
3. additional C) need

4. modern style of business letters d) increase

5. faithfully e) pick up/take
6. helpful f) drop

7. collect g) sincerely

8. fall h) useful

V1. Write the opposites.

1. careless a) present
2..remember b) unmarried
3. married C) wrong

4. missing d) rise

5. correct e) forget

6. send f) disagree
7. fall g) receive
8. agree h) careful



11

TunoBsie OLIEHOUHBIE MaTepUasl 1Mo Teme 4
TeMmnl dcce:

OO6mre BOMPOCHI MOATOTOBKH JICJIOBBIX (CITYKEOHBIX) IMMHCEM.
Coneprxanue JeI0BbIX MHCEM.
CrpykTypa ¥ KOMIO3HIIMS TUITMYHOTO JEJI0BOr0O MUChMA.
CrunucTyka Je0Boro nucbMa.
Odopmienue 1e10BOro MuchbMa.
OO01mmast TexHONIOTHs PabOTHI C JEIOBBIMH MHUCEMaMHU.
[Tpumepsl nucem.
[Tucpma-pochOBI.
[Tucema-cooOuieHus.
. Ilucbma-3anpocsl.
. [Iucpma-3asBrneHusl.
. IInceMa-noaTBEp K ICHMUSL.
. Ilucbma-3akassl.
. [Tucema-tipeioxxenus (odepTsr).
. Ilucpma-aomnonHeHus.
. [TuceMma-pexnamanuu (IpeTeH3un).
. IudopmanonHbie muceMa.
. 'apanTuiiHble uCcbMA.
. IIpe3eHTanoHHbIe TUCHMA.
. IIncbma npsiMo TOYTOBOM PacChUIKU (AUPEKT-MEI).
. Kparkue nuceMeHHbIEe COOOIIEHUS: yBETOMIICHIE, HATOMUHAHNUE, TPEAYIPEKICHUE.
. ConpoBoAUTENbHBIE TUCHMA.
. [Incpma-no3apaBieHuUs.
. IIncpMa-npuniamenus.
. [lncbmMa-u3BUHEHHUS.
. ITuceMa 111 BBIpaXXEHUS COKaJIEHUsI, COUYBCTBUSI U COOOJIE3HOBAHMUSI.
. ITucepMa 1o ciryqaro mpeicTaBieHuUs.
. ITucpMa 1o ciydaro orpe3aa.
. ITuceMa i1t moaepKaHusi KOHTAKTOB M B3AMMOOTHOIIICHUM (MMUJIKEBBIE TTUCHMA).
. brnaronapcTBeHHbIe HChMa.
. PexomeH1atenpbHbIC MUCHMA.
. Munu-niucpma (KpaTkue TUChbMEHHBIE COOOIIEHUS).
. IlucpMa HEraTUBHOTO COIEPKAHUSI.
. IlrucbMa JuIs BEIpaXKEHUS 0TKa3a OT KaKOT0-JIMOO MPEI0KESHHUS.
. IIpoune crmocoObl BeIEHUS IETIOBOM MEPEMUCKH.
. CooO11ieHUs IIEKTPOHHOM mouThI (e-mail).
. SMS-coo0uieHus.
. BU3uTHBIE KAPTOUKHU.

ROo~NoGO~LNE

WWWWWWWWWNDNPNDNNNDNNNNNNEPEPEEPRPRPERPERRERRERERR
O ~NO O, WNPFPOOONOOIAARWNPEFPOOONOOOUOITRWDNEO

Keiic-3ananus:
What would you write in the following situations?
1. You have heard from The British Embassy in Paris the firm Founier Et Cie produces for
export hand-made shoes and gloves in natural materials. You want their catalogue, full details of
their export prices and terms of payment, together with the samples of leathers used in their
article.
2. You have seen the advertisement in The Metal Worker. You ask for details of their
aluminium fittings and quotations for the items listed on the enclosed enquiry form. Prices CIF
Melbourne.
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3. Your customers are opening a new hotel next spring and they have asked you to submit
quotations for furniture and fittings in accordance with the attached list. Ask for these items.

4, Ask for patterns of cloth for men’s suits.

5. You have seen an advertisement in the trade press for a small electric motor made in

England. Write to the manufacturer, asking for full details and offering your services as an
import agent.

4.3. OneHo4YHbIE CPeCTBA IJIs POMEKYTOYHOM aTTeCcTALMH.

4.3.1. ®opmMupyemMbie KOMIETEHIIUU

Kon Haumenosanue Kon HaumenoBanue >tama
KOMIICTCHIIUH KOMIICTCHIUH JTana OCBOCHHUS OCBOCHHS KOMIICTCHITUN
KOMIIETEHIIUH

I[ICK-1 Croco0HOCTh TICK-1.2 CnocoOHOCTh OCYHIECTBIISTD
o0ecneynBaTh JIEJIOBYI0 KOMMYHHKAIIUIO HA
B3aUMOJCHCTBHE WHOCTPAHHOM SI3bIKE B IIEJISIX
CTPYKTYD Ha obecrieueHus
roCyl1apCTBEHHOM YKOHOMUYECKOM
/MMM WHOCTPaHHOM 0€30MacHOCTH
S3bIKE B OH3Hece H
rOCyIapCTBEHHBIX
opraHax ¢  IeJblO
obOecreueHus
HKOHOMUYECKOM
0e30macHOCTH

4.3.2 TunoBbie OllEeHOYHbIE CPEACTBA

Tecr:

1 Write the verbs in brackets in the present simple or the present continuous.
1 He (work) for a software company in New York.

2 I normally (get up) at five every morning.

3 Joel (work) at home this week.

4 Our accountant (check) the invoice right now.

5 Now, things (begin) to change in the company.

6 Currently, our customers (demand) more and more from us.
7 We frequently (travel) to Asia on business.

8 My typical working day (end) at six o’clock.

9 They (learn) English at the moment.

10 After work, we usually (have) a drink together.
VOCABULARY

2 Complete the sentences with these words.

operates / sells / provides / develops / designs / manufactures

11 Our retailer the products.

12 Frognation creates, develops and video games.

13 Citibank banking services.

14 It the products in the factory.

15 He designs and software with a team at Microsoft.

16 General Electric in more than 100 countries worldwide.
3 Write the last three letters in each word.

17 This is my part We started the company together.

18 Can you call the software develo ? There’s another problem with this new software.
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19 He has a meeting with the sales representat from our supplier.
20 Picasso is my favourite art

21 I’'m a project mana for a mobile phone company.

22 The foun of this company wants to sell it.

23 I love music and would love to be a famous music

24 She’s the company law . She checks all the contracts.

25 The head engin is on the phone from the site.

CAREER SKILLS
4 Underline the correct word in brackets.

26 I work (to / as) a designer.

27 My main role is (to / for) sell our services.

28 What kind of company do you work (as / for)?
29 I’m responsible (for / as) managing projects.

30 What do you do (in / as) your job?

Ompoc:

1. Why do you think companies sometimes take on external consultants (lawyers) to draw
up agreements?

2. What kinds of contracts do you know? How do they differ?

3. What do you think would be an appropriate sequence of steps when recruiting an external
consultant for a company? Consider the following:

Recruit a consultant

Negotiate contracts, terms and conditions for the consultancy.

Define the problem, project or task.

The consultant submits a written proposal.

Write a brief for the consultant.

Make a shortlist of possible consultants.

4. What are the possible benefits and drawbacks of bilateral agreements?

5. Which of these business sectors probably spend most money on drawing up bargain and
sale contracts: manufacturing, communications industry, public sector, banking and financial
services, retail industry, utilities industry? Why?

—o o0 o

Keiic-3amanus.
1. Write an Application Letter in response to a newspaper advertisement:
Editor — 3 to 5 yrs of exp. req'd. Responsibilities: plan, assign, and edit articles in
collaboration with client; oversee quality control; mentor junior editors and review
editorial content. Please send resume to: Health Inc. ATTM, Human Resources, 234
Summer St., Boston, MA 01234. Tel.: 123-456-7890.
Follow the general guidelines below:
Opening: Identify yourself:
- refer to an ad, or other source of information about the job;
- identify the position applied for;
- give a summary statement that shows how you can meet the main need of your
potential employer.
Body: Match your background to the job:
determine priority of academic or professional experience;
highlight main qualifications that respond to and satisfy the needs;
include relevant supplemental information;
refer to resume, if enclosed.
Closing: Indicate your availability:
- express interest in an interview;
- indicate special considerations;
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- give the times you are available to be reached.

2. This letter does not make a good impression on the reader. Rewrite the letter in
your own words to make it shorter and more businesslike.

Dear Mr Brown,

What an unexpected pleasure to hear from you after all this time! We thought you must have
forgotten us since you place your previous order with us two years ago.

May | take this opportunity of enclosing for your attention our new catalogue and price lists. One
of the things you’ll probably notice is that all the prices have gone up by 15% since your last
order but still, never mind, everyone else’s have gone up too — even yours | expect! Nevertheless,
for your current order, we shall be delighted to supply you at the old price, so you’re quite lucky.

Oh, and another thing, | nearly forgot: you can contact us by fax if you feel like it. The number is

998321, all right?

So, there we are, nice to be writing to you again.

Yours faithfully,
A. Burke
Sales Director

Ixana oueHNBaHNA.

JTan 0cBOCHUs IToka3sareinb Kpurepnii CpencrBa (MeTobI)
KOMIIETeHIIH OlLICHMBAHUS OlLIeHMBAHUS OLICHUBAHMS
I1CK-1.2 3HaHue 3HAHUE WHOA3BIYHON | TECTUPOBAHUE, ONPOC,
pPa3HOYPOBHEBBIX JEKCUKU  JIeJIOBOTO | Kelc-3aJjaHue
JUHTBUCTUYECKUX oOuIeHus,
€IMHUIL JIEJIOBOTO | XapaKTepHbIE JUISt
CTHJISL U CLIOCOOHOCTD | JI€JIOBOTO  OOLIEHMS
INPUMEHSTh WX B | PEUYEBBIX KIUIIE U
KOMMYHHKaTHBHOM IrpaMMaTHYECKUX
porecce Ha | KOHCTPYKIIUH,
WHOCTPAaHHOM SI3BIKE | YMEHHE CTPOUTH
BBICKa3bIBaHUS Ha

WHOCTPAHHOM  SI3BIKE
B paMKax OCHOBHBIX
KaHPOB JIETIOBOTO
MHACHbMa, BJIaJICHHE
HaBBLIKOM BEJICHUS
NHUCHLMEHHOHU JIEJIOBO
KOMMYHUKAIlMM  Ha
I/IHOCTpaHHOM SA3BIKC
c COOMIOIEHUEM
JIEKCUYECKHX,
rpaMMaTHYeCKUX U
CTHJINCTHYECKHUX
HOPM
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4.4. MeToguuyecKkue MaTepuaJibl

OuennBaHue 00y4aIerocsi Ha 3a4ere Mo JUCHUIIHHE

Onenka

Kpurepum ouenkn

Pe3yabTarbl 00yueHust

«Ba4YTCHO»

3HACT JICKCUYCSCKUH "
rpaMMaTU4e€CKUi MHUHUMYM B
o0beMe, HEOOXOOMMOM IS
OCYILECTBIICHUS JIETIOBOM
MEePEeNnUCK Ha HHOCTPAHHOM
SI3BIKE;

yMeer OCYILIECTBIIATh
KOMMYHHKaTUBHOE
B3anNMOJICHCTBHE Ha
WHOCTPAaHHOM SI3BIKE Ha
npodeccuoHaIbHbIE TEMBl B
paMKax OCHOBHBIX KaHpPOB
JICJIOBOIO IIMCHMA;

CII0CO0€EH
JICIIOBBIC
WHOCTPAaHHOM
COOTBETCTBUH C
pEYEBOTO ATUKETA.

COCTaBJIATH
nucbMa Ha
SA3BIKC B

HOpMaMH

«HE3AYTCHO»

He 3HAeT JIEKCHYEeCKUH W
rpaMMaTUYe€CKuii MUHUMYM B
o0beMe, HEOOXOOMMOM IS
OCYIIECTBIICHUSA IEIIOBOU
MEPENUCK Ha HWHOCTPAaHHOM
SI3BIKE;

HE  yMeeT  OCYIIECTBIATH
KOMMYHHKaTUBHOE
B3alMOJIEUCTBHUE Ha
WHOCTPAaHHOM SI3BIKE Ha
npodeccuoHanbHbBIE TEMBI B
paMKax OCHOBHBIX KaHPOB
JIeJIOBOT'O ITHCHMA;

HE CIHOCOOEH  COCTaBIATH
JIeJIOBBIE mUuchbMa Ha
WHOCTPAHHOM SI3BIKE B
COOTBETCTBHM C HOPMaMH
pEYEBOro ITUKETA.

IICK-1.2:

HAa YPOBHE 3HAHMIA:

- JICKCUYCCKUI u
rpaMMaTHYe€CKUii MUHUMYM B
00beMe, HEOOXOOWMOM IS
OCYILECTBIICHUS JETI0BOM
MEepPENnUCKH Ha HMHOCTPAHHOM
SI3BIKE;

HA YPOBHE YMEHMH:

- OCYILECTBIIATH
KOMMYHHUKaTUBHOE
B3aHMMOJCHCTBHE Ha
WHOCTPAHHOM SI3BIKE Ha
npodeccuoHaIbHbIE TEMBl B
paMKax OCHOBHBIX YaHpOB
JIEJIOBOTO ITMCHhMA;

HA YPOBHE HABBIKOB!

- COCTaBIIITH JICIOBEIC ITMCHMa
Ha WHOCTPAaHHOM S3BIKE B
COOTBETCTBUM C  HOpPMaMH
pEYEBOTO ITUKETA.

5. Metoauueckue ykazanus AJs 00y4al0MIMXCS M0 OCBOEHUI0 THCHMILINHBI (MOIYJIsA)

Ienn

MCTOONYCCKHUX

pEeKOMEHIauum -

obecneunTh

CTYIEHTY ONTHMAJIBHYIO

OpraHM3aIMI0 Mpollecca H3YYEHHUs TUCHUIUIMHBI, a TaKKe BBIMOIHEHHS Pa3Iu4HbIX (OpM

CaMOCTOSITENIbHON PaOOTHI.

CryneHTaM HEOOXOTUMO O3HAKOMHUTBLCS: C

coliepkaHueM pabouell  TporpaMMEI
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JUCLUHUIUIMHBL, C LEIAMM M 33JadaMy JUCLHUILUIMHBI, €€ CBSI3SIMH C APYTMMH JAMCLUIUIMHAMHA
0o0pa3oBarenbHONW MPOrPaMMBI, METOAWYECKUMHU pa3paboTKaMH TIO0 JTaHHOW UCIUILIMHE,
UMEIOUIMMCST Ha 00pa3zoBaTeIbHOM IMOpTalie U caifTe ILEeHTpa, C TIpadUKOM KOHCYIbTalUui
npernoaaBareneil Kageapsl.

Pexomenoayuu no no02omoeke Kk NpAKMu4ecKum (CeMunapcKum) 3aHamusim.

Cryaenram cienyer:

- IPUHOCUTH C COOOM PEeKOMEHIOBAaHHYIO NpEIoiaBaTesieM JUTepaTypy K KOHKPETHOMY
3aHSTHIO;

- 10 OYEpEeOHOI0 MPAKTUYECKOrO 3aHATUS 10 PEKOMEHJIOBAHHBIM HCTOYHUKAM
popadoTaTh JIEKCUYECKUN U TpaMMaTHUYE€CKUN Marepual, COOTBETCTBYIOIICH TEMbl 3aHATHUS U
0TpaboTaTh 3a/1aHus, ONpe/IeIEHHBIE JIJIs TOATOTOBKU K IPAKTUYECKOMY 3aHATHIO;

- IPU TOJATOTOBKE K MPAKTHUYECKUM 3aHSATHUAM CIIEyeT 00s3aTelbHO HCIOJb30BaTh HE
TOJILKO YUEOHYIO TUTEpaTypy U CIOBapH, HO U ayTEHTUYHBIA TEKCTOBBII MaTepua;

- TEOPETUYECKHUI Marepual CjaeayeT COOTHOCUTh C KOMMYHUKAaTUBHBIMU NPUMapamu, Tak
KaK SI3bIK 1 KOMMYHHMKAIUS ABJISIOTCS HENPEPHIBHO PA3BUBAIOLIUMUCS CUCTEMAMU;

- B Hayaje 3aHATUM 3a/JaTh MPENOJABaTEeNII0 BOMPOCHI MO MarepHaly, BbI3BAaBIIEMY
3aTpyIHEHUS] B €ro IOHUMAaHUM M OCBOCHHUM NIPU PEHICHUH 3a4a4, 3aJaHHBIX MJid
CaMOCTOSITEIIbHOTO PEIICHHUS;

- B XOJ€ NPAKTUYECKOTO 3aHATUS JaBaThb KOHKPETHbIE, YETKHUE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATHUU y4aCTBOBATh B OOCYXJICHUU U aHAJIU3E OTBETOB APYTUX OOYUAIOIIUXCA.

Memoouueckue PpeKomenoayuu no 6bINOJIHEHUIO Pa3UYHbIX dopm
CamMoOCmMoAmMenbHbIX 0OMAUIHUX 3A0aHUIL.

CaMmocTtosiTenbHas paboTa CTYACHTOB BKIIOYAeT B Ce0sl BBIMOJHEHUE PA3IUYHOIO poja
3a/IaHUi, KOTOpPBhIE OPHEHTHPOBAHBI Ha OoJyiee TIIyOOKOE€ YCBOEHHE Marepuaia H3ydaeMou
muciurinHel. [lo kakaol Teme ydeOHOM AMCHMIUIMHBI CTYIEHTaM IMpelajiaraeTcsi mepeueHb
3a/IaHUH I CAMOCTOSITEIIbHON PaOOTHI.

K BbIMmonHEHHIO 3a7aHUil A7 CaMOCTOSITETbHOM pa0bOThl MPEIBABISIIOTCS CIEAYIOIINe
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HUCIHOJHATHCS CaMOCTOSITEIBHO M TPEJCTaBIsATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXe COOTBETCTBOBATh YCTAHOBJICHHBIM TPEOOBAaHUAM TIO
0(OpPMIICHHIO.

CryaeHTam cienyer:

- PYKOBOZACTBOBAThCS Tpa)MKOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbM PIT/];

- BBIIOJHATH BCE IUIAHOBBIC 3aJIaHMs], BBIJIaBaeMble  IIpenojiaBareieM s
CaMOCTOSITENILHOTO BBITIONHEHUS, W pa3OupaTh Ha CEMUHApax M KOHCYJAbTALUAX HESICHBIE
BOIIPOCHI;

- WUCIOJB30BaTh MPHU MOATOTOBKE METOIMYECKHE pPa3pabOTKU IEHTpa MO Pa3TUYHBIM
BHJIaM PaOOTHI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOIIO MPOpPadaThiBaTh COOTBETCTBYIOIINE
pasnensl AUCHUIUIMHBI, (DUKCHUPYS HESICHBIE MOMEHTBI I WX OOCYXIECHHs Ha TUTAaHOBOU
KOHCYJIbTAIUU.

Memoouueckue pekomenoauuu no padome c 1umepamypoil.

JIrobast ¢dopma caMOCTOSATENbHONH pabOThl CTyAEHTa HauMHAETCSl C M3YYCHUS
COOTBETCTBYIOIIEH JTUTEPATYPHI Kak B OMOIMOTEKE, TaK U IOMa.

K kaxmoii Teme y4eOHON MUCHMIUIMHBI TOAOOpaHAa OCHOBHAs U JIOMOJHUTENbHAs
JUTEeparypa.

OcHoBHast TUTEpaTypa - ITO y4eOHUKHU U yueOHbIE TTOCOOUSI.

JlomonHUTENbHAS IUTEPATypa - 3TO JIMHIBUCTHUYECKHE M SHIUKJIONEIUYECKHUE CIIOBapH,
CIIPaBOYHUKH, UHTEPHET PECYPCHI.

Pexomenpanuu cTyaeHTy:

- [1eJ1ecO00pa3HO UCIIOIB30BaTh AyTEHTUYHBIM TEKCTOBBIN MaTepualt;
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- mpu BbIOOpe cioBapeil HEOOXOAMMO IPEIBAPUTEHHO KOHCYJABTHPOBATHCS C
IPETo/IaBarelieM;

- 11e71ec000pa3HO MCIIOJIB30BaTh FTOBOPSIIUE CIIOBAPH;

- HEOOXOIMMO MPEABAPUTEIILHO TOHATh Pa3IMYMe MEXIy aBTOPCKUMH CIIOBApSIMH H
cioBapsmu tuna Multitran.

6. VYdeOHas quTepaTypa u pecypchbl HHPOPMALMOHHO-TEJIEKOMMYHUKAIUOHHOM ceTH
"HHTepHeT", BKJIIOYas IepevyeHb Y4eOHO-MeTOAMYeCcKOro odecnedeHus 1JIs1
CaAaMOCTOAITEILHOM PadoThI 00yYAIOMIMXCS 10 IUCHUIINHE

6.1. OcHoBHas UTEpaTypa.

1. ®ununmosa, M. M. JlenoBoi aHITIMHACKHUH S3bIK : YIEOHHUK W MPAKTUKYM JIJISl aKaJIEMUYECKOTO
OakanaBpuara / M. M. @ununmnoBa. — 2-e u3l., uctp. u gorn. — M. : U3narensctBo HOpaiir,
2017. — 353 c¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-00602-5. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-oubaroTeuHas cucrema «HOpaiT.

2. Skymesa, . B. JlenoBoit anmmiickuit s3bik. Introduction into professional english : yuebuuk
U TIPaKTHKYM JUIA akajeMudeckoro OakanaBpuara / U. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3d., ucnp. u gon. — M. : MzparensctBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyna: https://biblio-online.ru/
— DneKkTpoHHO-O0ubauoTeyHas cucrema «tOpaif.

3. Mensiino B.B. Axamemmueckoe mnuchMmo. Jlekcuka. Developing academic literacy
[DnexTpoHHBI pecypc]: yaeOHoe mocodue ais OakanaBpuara u Maructparypsl / B.B. Mensiino,
H.A. Tynaxosa, C.B. Uymunkun. — M.: U3narensctso FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

6.2. JlonoTHUTeIbHAS JIUTEepaTypa.

1. Yukunesa JI.C. AHmmMiicKui 361K A1 myonnuHbix BeicTymieHuil. English for public speaking
[OnexkTpoHHBIH pecypc]: yueOHOoe mnocoOue s OakanaBpuara M Marucrparypel. — M.:
N3narensctBo FOpaiit, 2017. — 210 c. — Pexxum nocryna: https://biblio-online.ru/ — DnexTpoHHO-
6ubmmorednas cuctema «tOpaity.

2. Yukunesa, JI. C. AHmuiickuii S3bIK B ynpasiieHuu nepconangoM. English for human resource
managers : yueOHUK U MPaKTHKyM JUisi akajemuueckoro Oakanaspuara / JI. C. Yukunesa, E. B.
Jluckas. — M. : WzmarensctBo [Opaiit, 2017. — 150 c¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03308-3. — Pesxum noctyma: https://biblio-online.ru/
— DnexkTpoHHO-01ONMMoTeyHas cucreMa «fOpaiT».

3. BopoObeBa, C. A. Aarmiickuii sA3b1k uist d3pdekTuBHOro MeHepkMenTta. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro Oakanaspuara / C. A. BopoObea.
— 2-e u31., uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.3. YyeOHO-MeTOoIMYeCcKoe 00ecreueHrne caMOCTOsITEIbHON paOoTHI.

Tema 1 KommyHHKanus Ipu TpyAOyCTPOKWCTBE HA HHOCTPAHHOM SI3BIKE

1. @ununmnosa, M. M. JlenoBoit aHITTMICKHIA S3bIK | YU€OHUK U MPAKTUKYM JUIS aKaJJeMUUYECKOTO
OakanaBpuara / M. M. ®ununmoBa. — 2-e¢ u3n., uctp. u gorn. — M. : U3narensctBo HOpaiir,
2017. — 353 c. — (Cepus : bakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-00602-5. —
Pesxum noctyma: https://biblio-online.ru/ — DnexkrponHo-6ubmuoTeunas cucrema «HOpaiTy.

2. SIxymesa, W. B. JlenoBoii anrmuiickuii si3bik. Introduction into professional english : yueOnuk
U TIPaKTUKYM JIUIA akajeMudeckoro OakanaBpuara / M. B. fkymesa, O. A. [lemuenkoBa. — 3-¢
u3l., ucnp. u gon. — M. : MsparensctBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
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Axagemuyeckuii kype). — ISBN 978-5-534-03705-0. — Pexxum pocrtyma: https://biblio-online.ru/
— DnexkTpoHHO-O0ubmnoTeyHas cucrema «tOpaif.

3. Mensiino B.B. Axagemuyeckoe mmcbmo. Jlekcuka. Developing academic literacy
[DnexTpoHHBIH pecypc]: yaeOHoe mocodue ams OakanaBpuara u Maructparypst / B.B. Mensiino,
H.A. Tynskosa, C.B. Uymnikun. — M.: U3narensctBo FOpaiit, 2017. — 240 c. — Pexum nocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs cucTtema «HOpaiTy.

Tema 2 JlenoBbie muchMa

1. ®unumnmosa, M. M. JlenoBoi aHITTMHACKHUH SA3bIK : yUeOHUK M MTPAKTUKYM IS aKaJEMUYECKOTO
OakanaBpuara / M. M. @ununmnoBa. — 2-e u3l., uctp. u gorn. — M. : U3narensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axkagemudeckuii kypc). — ISBN 978-5-534-00602-5. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-oubaroTeunas cucrema «tOpan.

2. SIxkymesa, U. B. JlenoBoii anruiickuii s3b1K. Introduction into professional english : yueOnuk
U TIPaKTHKYM JUIS akajeMudeckoro OakanmaBpuara / W. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3d., ucnp. u gon. — M. : MzparensctBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyna: https://biblio-online.ru/
— DnexkTpoHHO-0nOnnoTeyHas cucreMa «tOpaiTy.

3. Mensiino B.B. Axamemmueckoe mnuchMo. Jlekcuka. Developing academic literacy
[DnekTpoHHBIN pecypc]: yueOHoe mocodue it OakanaBpuara u Maructparypsi / B.B. Mensiino,
H.A. Tymsxosa, C.B. Uymunnkun. — M.: U3narenscto FOpaiit, 2017. — 240 c. — Pexxum noctyna:
https://biblio-online.ru/ — Dnexrporno-6ubIMOTEUHAs cucTema «HOpaiT.

Tema 3 JloroBopbl

1. ®ununmosa, M. M. JlenoBoi aHIMTUHACKUH S3bIK : YU€OHUK U MIPAKTUKYM JIJISl aKaIEeMHUUECKOTO
OakanaBpuara / M. M. ®ununmnoBa. — 2-e u3n., ucnp. u gon. — M. : M3marenscTBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axagemudeckuii kype). — ISBN 978-5-534-00602-5. —
Pexxum noctyma: https://biblio-online.ru/ — SnexrponHo-6ubaHOTeYHAs crucTeMa «HOpaiTy.

2. Sxymesa, U. B. [lenoBoii anmmiickuii s3bik. Introduction into professional english : yaeOnux
U MPaKTHKYM JUId akajeMudeckoro 6akanaBpuara / W. B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3n., ucnp. U gon. — M. : MsmarenscrBo HOpaiit, 2017. — 221 ¢. — (Cepus : bakamasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03705-0. — Pesxum noctyma: https://biblio-online.ru/
— DnekTpoHHO-O0ubauoTeyHas cucrema «tOpaif.

3. Mensiino B.B. Axamemmueckoe mnmchMo. Jlekcuka. Developing academic literacy
[OnexTpoHHBIN pecypc]: yueOHoe mocobue /i OakanaBpuara U Maructparypst / B.B. Mensitno,
H.A. Tynsxosa, C.B. Uymunnkun. — M.: U3narensctBo FOpaiit, 2017. — 240 c. — Pexxum noctyna:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

Tema 4 OcobeHHOCTH MepeBOia JIUYHBIX JOKYMEHTOB HAa HHOCTPAHHBIN S3bIK

1. ®unumnmosa, M. M. JlenoBoi aHITTUHACKUH S3BIK : yU€OHUK M TPAKTUKYM IS aKaJEMUIECKOTO
OakanaBpuara / M. M. @ununmnoBa. — 2-e u3l., uctp. u gon. — M. : U3narensctBo HOpaiir,
2017. — 353 ¢. — (Cepus : bakanaBp. Axagemudeckuit kypc). — ISBN 978-5-534-00602-5. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponno-6ubanoreunas cucrema «tOpaiT.

2. Slkymesa, . B. JlenoBoit anmuiickuit s3bik. Introduction into professional english : yuebuuk
U MPaKTHKYM Ul akajeMudeckoro O6akanmaspuara / . B. Skymesa, O. A. JlemuenkoBa. — 3-¢
u3n., uctp. u gon. — M. : UsmarensctBo FOpaiit, 2017. — 221 ¢. — (Cepus : bakamasp.
Axanemudeckuii kype). — ISBN 978-5-534-03705-0. — Pexxum nocryma: https://biblio-online.ru/
— DneKTpoHHO-0nOmMoTeuHas cucrema «FOpanTy.

3. Mensiino B.B. Axamemuueckoe mnuchmo. Jlekcuka. Developing academic literacy
[DnekTpoHHBI pecypc]: yueOHOe mocoOue /yis OakanaBpuara U Maructparypsl / B.B. Mewnsiino,
H.A. Tynsxosa, C.B. Uymunnkus. — M.: U3narenscto FOpaiit, 2017. — 240 c. — Pexxum nocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHAs crcTema «HOpaiiTy.
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6.4. HopmaTuBHbI€ MPABOBBIE TOKYMEHTHI.
He ucnons3yrores.

6.5. UnTepHeT-pecypchl.

Mynsrutpan. MHOros3bdHas ciaoBapHas 6asza — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmumiickmii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OO6pa3zoBatenbHble pecypchl HMHTEpPHETa. AHMIMUCKMNA S3bIK (FpaMMaruKa, JIEKCHKa,
donernka, yueonukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaiT TECTOB 10 TPaMMAaTHKe, JIEKCHKE, YTeHHUI0 1 muchmy — http://englishteststore.net/

Caiit BBC Learning English (pasroBopHblii W OW3HEC aHITIMICKHIA, TpaMMaTHKa,
JIeKCUKa\BOKAOY/Isip, TMPOU3HOIICHKS, pAa3roBOpbl O CIIOPTEe, BHKTOPHHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl aist mepeBoaurkoB u uHreuctos — http://linguists.narod.ru/

British Council — wusydyenne anrmumiickoro ¢ "Bpurtanckum CoBetom": MpaKTUYECKHE
Marepuaibl IO ayJAHMpPOBAaHUIO, BHJCOMATEPUANIbI, TpPaMMaTHKa M JIEKCHKA, BECENbIC WIPHI,
aHIMMCKUM Uit Ou3Heca M paboThl,  MexAayHapoaHbld — sk3ameH  IELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — m3ydenue amepukanckoro anmmiickoro ¢ "lToiocom
Amepukn": 00yyarolye CTaTbu C ayIu03alrCchi0 TEKCTOB, MOJKACTHI, I3bIKOBBIC 3aJ[aHUST; CTAThU
000 Bcex chepax KHU3HU, MUPOBBIC HOBOCTH | Jp. — http://learningenglish.voanews.com/

Wudopmarmonnsiii moprai o I'epmanuu — http://www.de-portal.com

BuptyansHast 3kcKypeust mo roponam ['epmanuu ¢ 00630poM AOCTONIpUMEYATETbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammaTika HEMEIKOTo s3bika — http://www.grammade.ru

NHubopMaimoHHO-TyOMUITUCTUYECKHE MaTrephalibl, HOBOCTH, 3aMETKH O TEKYIUX
coobrTusx — http://www.kommon.de

Aynano-, BHeOMaTepHaibl, TECThI, KHUTH Ha HeMEIKoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-Hemenkie ¥ HEMEIKO-PYCCKHE CIIOBApH OHJIAH, TpaMMaTHYECKHUEe CITPABOYHUKH,
AyIUOKHUTH, MIBYSI3bIUHBIN JUCKYCCHOHHBIM (OpyM Ui M3YYAIONIMX W WHTEPECYIOIINXCS
HEMEIKUM U pycckuM sizbikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema o6pasoBanus B I'epmanmu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpel oHNAH, MONIE3HBIE BHIEO, TECThl, KHUTU HA HEMEIIKOM SI3bIKE, Pa3TOBOPHHKH,
Hemerkoe TV, dopym — http://www.studygerman.ru

[Monutnyeckue caittbl. [lomutuyeckue kommeHtapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTHYecKuii CIPaBOYHHUK MO (PPaHIy3CKOMY SI3bIKY, BUIEO YPOKH,
yIpaxxHeHus1, TeMbl, Toruku) — http://french-films.myl.ru

Apprendre le francais (caliT nmns caMOCTOATEIHLHOTO H3y4eHHS (DPAHI[y3CKOTO S3bIKA:
rpaMMaTHYecKue U JIEKCHUECKUE YIPaKHEHUsS, TeCThl, HHTEPBBIO, BUJCO HA PAa3HBIC TEMBI) —
http://apprendre.tvSmonde.com

Le frangais, c’est super! (mepcoHanbHBIN CcalT mnpenomaBarens (PaHIY3CKOTO S3bIKA
Pouesoii Apdpenun) — http://francaisfacile.ucoz.ru/

®DpaHIy3CKUN A3BIK (MIEPCOHATBHBIN CAUT 1O (paHIy3cKOMY si3bIKy ['omoBaHOBOM MpuHBI
CepreeBnbi) — http://irgol.ru

Lexique FLE (caiiT s caMOCTOSTEIBHOTO M3y4YeHUs (PaAHILy3CKOTO  sI3bIKA:
rpaMMaTH4ecKUe UIPhI, JISKCHUKA 110 pa3sHbM TemaM) — http://lexiquefle.free.fr/
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Civilisation francaise (u3ydeHue (PpaHIy3CKOTO S3bIKa 4Yepe3 TPAIUIINH, PEIHUTHIO,
nojuTudeckuii ctpoit @paniun) — http://www.cortland.edu/flteach/civ

6.6. 1Hble HCTOUHUKH.
He ucnonb3yrorcs.

7. MarepuajibHO-TeXHHYeCKas 0232, NH(POPMAIMOHHBbIE TEXHOJIOTMHU, IPOTPAMMHOE
obecrieyenre U MHGOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

1. Crenuaau3upoBaHHbIE 3ajIbl JJIS MPOBEACHUS JIEKIHMHA M ayIUTOPUU IS MPOBEIACHUS
CEMUHAPCKUX U MPAKTHUCCKUX 3aHATHH C MCIOIB30BAHHEM MYJIBTHMEINNHHOTO 000PYIOBaHHS
BO3MOKHOCTBIO ITPSIMOT'O BBIXOZA B CETh VIHTEpHET.

2. Crnenuanu3upoBanHas MeOeab W OPrCpe/CTBa: ayIUTOPUH M KOMIIBIOTEPHBIC KJIAacChl,
000pyIOBaHHBIE TOCATOYHBIMUA MECTAMH.

3. Texuuueckue cpeiacrBa oOyueHHs: IlepcOHaIbHBIE KOMIIBIOTEPHI, KOMIIBIOTEPHBIE
IPOEKTOPHI; 3BYKOBBIC JAWHAMHUKH; I[POrPaMMHBIC CPEICTBA, OOCCIIEUHUBAIOIINE IPOCMOTP
BusieodaitioB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluueHsnoHHble 3nmekTporusie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).



