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1. Ilepeyenb MJIaHMpPyeMbIX pPe3yJIbTATOB 00yYeHHs MO JHCIUIINHE, COOTHECEHHBIX €
IJIAHUPYEMbIMHU pPe3yJIbTaTaMHU 0CBOEHHS MPOrPaMMBbl

1.1. Hucrunmmaa b1.5.01 HMuocTpaHHBI S3bIK 0OECIIEUUBACT OBJAJACHUE CIEAYIOIIMMHU
KOMIIETCHIIUSIMU C YYETOM 3Tara:

Kon HaumenoBanune Kox sTama ocBoenus Haumenosanue »tama
KOMIETEHIIUU KOMIIETEHIINHU KOMIIETEHIINU OCBOEHUS KOMIIETEHIIUU

YK OC-4 CriocoO6HOCTD K YK OC4.2 CnocoOHOCTh IIPOBECTU
KOMMYHHKaIlUU B JIEJIOBYIO BCTpEuy
YCTHOM M INHUCbMEHHOU (myOnMYHOE  BBICTYILICHUE)
dbopmMax Ha PYCCKOM U Ha UHOCTPAHHOM SI3bIKE
HMHOCTPAaHHOM(BIX)
SI3bIKaX JUISl  PELICHUS
3aza4
npodeccruoHanbHON
NEeSTETLHOCTH

1.2 B PE3YJIbTATC OCBOCHUW S NUCHUIUINHBI Y CTYACHTOB NOJIDKHBI OBITh C(I)OpMHpOBaHBIZ

[IpodeccronanbHbIe Kon srana Pesynbrarer 00yueHus
necTBus OCBOEHUS
KOMIICTCHIIU

YKOC4.2 HA YPOBHE 3HAHWA:

- O CTUJIMCTMYECKHX OCOOEHHOCTSIX IpEICTaBICHMUS]
[PE3YJIbTaTOB HAY4YHOH JEsITEeIbHOCTH B YCTHOH W
MUCHbMEHHOW  (opme Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaxX

Ha YPOBHE YMEHMH !

CJICTOBAaHU A OCHOBHBIM HOpMaM, MPHUHATBIM B
HayyHOM  OOIIEHMHM Ha  TOCYIapCTBEHHOM
MHOCTPAHHOM A3bIKax

HA YPOBHE HABBIKOB:

BJIAACHUA PA3JIMYHBIMHU MCETOHAaMH, TCXHOJIOTHAMH U
TUIAMM ~ KOMMYHUKallUii  NpU  OCYLIECTBICHUH
podeccuoHaIbHOM JIeATeTbHOCTH Ha
rOCyIapCTBEHHOM M MHOCTPAHHOM SI3bIKaxX

=

2. O0beM U MecTO TUCHUILINHBI B cTpykType OIl BO
O0beM TUCUMILTUHBI

OO0m1as TpyA0€MKOCTh JUCIUIUIHHBI cocTaBisieT 252 akaaem. 4. (7 3E).

KonnyecTBO akajeMHYeCKMX YacoB, BBIJCNIEHHBIX HAa KOHTAaKTHYIO paboTy ¢
npernojaBaresnieM (1Mo BUAaM y4eOHBIX 3aHATUIN) U HAa CAMOCTOSITEIbHYIO paboTy 00yJarommxcs:

- ouHas Gopma oOyueHUs: MpakTHUecCKue 3aHATHA — 144 akajneM. 4., caMOCTOSATENbHas
pabota — 72 akazeM. 4., KOHTPOJIb — 36 akaaeM. d.

Mecro nucuumiaunbl B ctpykrype OII BO
Hucuunnunabl.b.01 MHoctpanHblii s361k oTHOCUTCS K ba3zoBoit uactu biioka 1 OIT BO.
Wzyuaercs ctynenTamu ouHoi opmbl oOyueHusiHa 1 kypee B 1 u 2 cemecTtpax.




Hnst ocBoenust muctuinabl b1.5.01 MHOCTpaHHBIN S3BIK 00yYaronuuecs HCIOIb3YIOT
3HAaHHA, yMeHI/ISI, HaBBIKU, CHOCO6BI NCATCIIBHOCTU U yCTaHOBKI/I, C(bOpMI/IpOBaHHBIe B XO0IC€
W3ydeHUss y4eOHOro IpeaMeTa OCHOBHOM 00pa30BaTEIbHOW MPOrpaMMbl CPEIHETO OOIIEro

oOpa3zoBanus «IHOCTpaHHBIN A3BIKY.

@DopMBI TPOMEKYTOUHOHN aTTECTAIIUN B COOTBETCTBHH C YUCOHBIM TUIAHOM:

- 1 cemecTp — 3ayerT;
- 2 ceMecTp — IK3aMEH.

3. Conepixanue M CTPYKTYpPa AUCHMIIUHBI

Ounasn chopma ooyuenusn

Ne i/m HaumeHoBaHHue TeM O0beM IMCHUIIMHDI, Yac.

(pa3niesioB) Bcero KonTakTHas paéora
o0yyalouuxcs ¢
npenoaaBareeM

10 BH/IaM Y4eOHbIX 3aHATHI

a | aer | 13 | KCP

Cp

®opma TeKyIero
KOHTPOJIst
ycneBaeMoCTH™,
NPOMEsKY TOYHOM
aTTecTanuu®

1 cemecTp

Tema 1 | IIpodeccnonanbHoe
caMOpa3BUTHE. 18 12
KapbepHhslii poct

0, 13

Tema2 | MuTepHer B 12
MOBCEIHEBHOM
JKU3HU u 18
npodeccrnoHaIbHON
JESITeTbHOCTH

0, 13

Tema 3 | Pazauunabie BUJIBI
OpraHu3aIHi u 18 12
NPEITPUATHI

0, 13

Tema 4 | lHHOBalIMOHHEIE 12
uaen B cdepe 18
ousHeca

0,13

Tema 5 | Crpecc "
CTPECCOBBIE
CUTYyaIlu! Ha
pabouem MecTe

18 12

0O, A3

Tema 6 | Opranusanus 12
KOPIIOPaTHUBHOI'O 18
J0Cyra M OTAbIXa

9,K3

[IpomesxyTounas
aTTecTanus

3a

2 cemecTp

Tema 7 | IIponBuskeHue

TOBApOB M YCIYI B
YCIIOBHSIX 18 12
PBIHOYHOM
HKOHOMMKH.

0, 13

Tema 8 | [TpuHIIUTIBI 12
IUIAHUPOBaHHE B 18
npodeccruoHanbHON
JeSITeTbHOCTH

0, 13




Tema 9 | Yopasnenue

YeJI0BEYECKUMU 18 12 6 0O, 13
pecypcamu.

Tema 10 | KoHpmukTsI Ha 12
paboyeM MecTe H 18 6 O, 13

IIyTU UX PELICHUS.

Tema 11 | HoBblie

HaIpaBJICHUS B 18 12 6 O, I3
OusHece.
Tema 12 | ToBapsl U YCIyrH B 12
OBCEIHEBHOMI 18 6 9, K3
KU3HU.
IMpomexyTodnas 36 OK3
arTecranuia
Bcero: 252 144 72
IIpumeuanue:

@opMBI TEKYIIETO KOHTPOJs ycreBaeMocTu: ompoc (O), mpoBepka MPaKTHUYECKOro JOMAIHEro
3aganus ([3), kontponbHas padora (KP), acce (), kelic-3ananus (K3).
®dopma MPOMeKyTOYHOM aTTecTalnu Sk3aMeH (JK3).

Conep:xanue THCIHIIHHBI

Tema 1. [Ipodeccronanproe camopasButue. KapbepHslii poct
Jlekcueckre W TeMaTHYECKUEe KOMITOHEHTHI: Oyaymias mpodeccus, o0acTh CHelnalIn3aluy,
(baxTOphl, BIMAIONINE Ha KapbepHBIH POCT, HEOOXOAMMBIE YCIOBHUS UIA NPOQPECCHOHATBLHOTO
Pa3BHUTHS, TUIAHUPOBAHKE TAIIHEHIIETO MPOABMKEHHS 110 KaphepHOH JIECTHUIIE.
['pammarnueckuii Marepuan: MomansHble raroisl (can, may, should), cmocoOsr oOpa3zoBanus
CPaBHHUTEIILHON M PEBOCXOAHOW CTENEHH MPHIIararelibHbIX.
Pabora ¢ npodeccnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucbMeHHas MpakTHKA: COCTABIEHUE PE3IOME.

Tema 2. UHTepHET B MOBCETHEBHOM JKU3HU U MTPOHECCUOHAIBHOM IeSTETbHOCTH
Jlexcuueckne W TeMaTHYeCKWe KOMMOHEHTHI: VHTEpHET pecypchl B MpodhecCHOHATBHON
NesITenbHOCTH. VIHTepHeT Mara3uHbl M JIpyrue Buibl Ou3Heca oHiaiH. Ilmtockl M MHHYCBHI
BUPTYaJIbHOI OW3HEC Cpellbl.

I'pammarndeckuit Mmatepuan: MopaanbHbie riarons! (must, have to, need).
Pabora ¢ npodeccnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.
[TucbmenHas npakTHka: opopMieHHe 3aka3a uepe3 MHTepHeT.

Tema 3. Pa3nuunble BUABI OpraHU3aLUi U IPEIITPUSITHH
Jlexcuueckre ¥ TeMaTHYeCKHME KOMIIOHEHTHI: Buapl KoMIaHWii, CTPyKTypa KOMIIAaHUH,
NPOJIBUKEHUE KOMITAHUH HA PhIHKE, 1€JIOBOM UMUK MPEIIPUSATHS, OpEH/IbI.
['pammarnueckuii MaTe-puall: mpaBmia 0Opa30BaHMS M YMOTPEOICHUS TpaMMaTHYECKUX (GopM
Hactosmero mpoctoro (Present Simple) u HacTtosimero mmurensHoro BpemeHu (Present
Continuous).
Pabora ¢ npodeccrnonaabHO-OpUEHTUPOBAHHBIM TEKCTOM.
ITuceMeHHas npakTHKa:

[TpaBuiia cocTaBieHus CIIy>KeOHOM 3aMUCKU Ha aHIJIUHCKOM SI3BIKE.

Tema 4. lnnoBanmoHHsIe ueu B chepe OuzHeca




Jlekcndeckre M TeMaTH4eCKHe KOMIIOHEHTHI: POJIb HHHOBALIMN B Pa3BUTUU OM3HEC TEXHOJIOTHIA,
WHHOBAIIMOHHBIC TMPOAYKTHl U YCIYTH, OOCYXICHHE PUCKOB U IMOTCHIIMATBLHOW JTOXOJHOCTH
HOBBIX TOBapOB H YCIIYT.
['paMMaTideckuii mMate-puain: TpaBmia oOpa30BaHUS U YMOTPEOJICHUs TpaMMaTHuecKux (Hopm
npomemero mpocroro (Past Simple) u npomenmero amurensHoro Bpemenu (Past Continuous).
Pabora ¢ npodeccrnoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[TucbMeHHass TpaKTHKA: COCTABJICHUE CIY)KCOHOHW 3alMcKu O Ielecoo0pa3HOCTH
WHBECTUPOBAHUS B UHHOBAIIMOHHBIN TIPOTYKT.

Tema 5. CTpecc u CTpECCOBBIC CUTYaIlH HAa paboueM MecTe
Jlekcn4eckre M TEMaTU4YeCKHE KOMIIOHEHTHI:. THITMYHBIC CTPECCOBBIC CHUTYyallud Ha pabodem
MECTE, CTPECCOYCTOMYMBOCTh CpPEIM MYXKYUH ¥ OKCHIIUH, CIOCOOBI  MPEOJOJCHUS
MICHUXOAMOITMOHAIBHOTO HAIPSKEHUS, MPO(ECCHH C TIOBBIIICHHBIM CTPECCOBBIM (haKTOPOM.
['pamMMaTrdeckuii mMate-puain: IpaBmia oOpa30BaHUS U YIMOTPEONICHUs TpaMMaTHuecKux (Hopm
npo-meamero npoctoro (Past Simple) u Hacrosimero co-BepmenHoro (Present perfect).
Pabora ¢ npodeccrnoHanTbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[TucbMeHHass TpaKTHKA: COCTABJICHHE CIY)KCOHOW 3allMCKU IO WMTOTraM OOCYKICHUS
YMOIMOHATBHO-TICHXOJIOTMYECKOM 00CTAaHOBKH B KOMITAHUH.

Tema 6. Opranuzanys KOpIOpaTUBHOTO JOCYTa U OTAbIXA
Jlekcn4eckre U TeMaTHYeCKUEe KOMIIOHEHThI: 0COOCHHOCTH KOPIIOPATUBHOMN KYJIBTYPhl B Pa3HBIX
CTpaHaX, OpraHW3amus JOCyra TOCTed KOMIAHWW (BBICTaBKH, KOHIEPTHI, (EeCcTUBAIH,
CIIOPTUBHBIC MEPONPUATHS), TMOCemleHHe Kade, pecTopaHa, OpraHM3alus pa3BIICKATEIbHBIX
MEPOTPHUATHIA U OQUITHATIEHBIX IPHEMOB.
['pammarndeckuid Mmarepuai: TunuyHble OMMOKA B yHMOTPEOJICHWH TpaMMaThyecKux (Hopm
HacTosero coepuieHHoro spemenn (Present Perfect).
Pabota ¢ npodeccrnoHanbHO-OpPUECHTUPOBAHHBIM TEKCTOM.

[TucpbMeHHas mpakTHKA: JIeI0Bast MEPEnucKa: MpHUITIalieHHe Ha KOHPEPEHIIHIO.

Tema 7. IIpoaBuxkeHne TOBAPOB U YCIIYT B YCIOBUSAX PBIHOYHON YKOHOMHUKH.
Jlexcuueckne U TeMaTHYeCKUe KOMIIOHEHTBI: TIOHATHE «MApKETUHI», OCHOBHBIE MAPKETUHIOBBIE
CTpaTeruy, METO/Abl MCCIEIOBAHUS CHUTyallud Ha pbIHKE, KYIbTypHas OOYCIIOBIEHHOCTh
MapKETUHIOBBIX LIaroB, MPOJABUKEHNE HOBBIX TOBAPOB, BU/IbI PEKJIAMBI.
I'pammarrueckuil MaTepuat:
Paznuunblie BUBI BOMPOCUTENBHBIX MPEIT0KEHUH.
Pabota ¢ npodeccrnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucpMeHHas MpakTUKa: COCTABIIEHUE aHKETHI.

Tema 8. [IpuHUIMIIBI TNIAHUPOBaHUE B TPOGECCUOHATIBHON 1€ TENbHOCTH
Jlexcuueckre M TEMAaTUYECKUE KOMIIOHEHTHI: IIAHMPOBAHHME IIAaroB I1I0 Pa3BUTUIO KOMIIAHMH,
IUTAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIPUITHA.
['pammarnueckuit Mmarepuan: CriocoObl BEIpakeHHs 3allJIaHUPOBAHHOTO JISHCTBUS B Oyy1eMm.
Pabora ¢ npodeccnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

ITucpMeHHas NpakTUKa: HallMCaHUE JEJI0BOrO MUChMa.

Tema 9. YnpaBneHue 4en0BEUECKUMHU PECYPCAMH.
Jlexcnueckne W TEMaTM4EeCKHE KOMIIOHEHTBHI: TMOANOp NEPCOHANA, JIMYHOCTHBIE U
npodeccuoHalbHbIe KadecTBa COTPYAHUKOB KOMIIAaHUH, cOOece0BaHNe MPU MpuemMe Ha padorty,
CrocoObl MOTHBAIlMM TI€pPCOHANA,  YIOpaBlIEHWE II€PCOHAJIOM B MYJIBTH HAalMOHAJIbHOMN
KOMIIaHUH.
['pammatuueckuii matepuan: [IpaBuna npeoOpa3zoBaHus NPSMOIl peur B KOCBEHHYIO.
Pabora ¢ npodeccrnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.



[Tucemennass mnpaktuka: CoOCTaBJICHHE CIIY)KCOHOW 3amUCKH TI0 HMTOraM BCTPEYH,
MOCBAILICHHOH MpobiemMe moBbIeHus 3 (HEeKTUBHOCTH pabOTHI.

Tema 10. KonduukTtel Ha paboyemM MecTe U yTH UX PEIICHUSI.
Jlekcuueckre M TeMaTH4YEeCKHE KOMIIOHEHTHI: (akTOphl, OOyCIOBIMBAaIOLIME KOH(DIMKTHBIE
CUTYaIluu Ha paboyeM MecTe, KOH(IMKTHBIC CHUTYallMd MEXIy paOOTHUKAMU H paboTomarenem,
MyTH PELIeHUsI MEKIUYHOCTHBIX KOH(INKTOB.
['pammatmaeckuii mare-puan: [IpaBuna obpa3zoBanus GopM cocnararebHOro Hakaonenus (1 u 2
THII).
Pabora ¢ npodeccrnoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[luceMeHHass mNpakTUKa: HamMcaHWe OQUIMAIBHOIO MHCbMa, HH(GOPMHUPYIOIIETO O
IIPOLLIEIIEH BCTPEYH.

Tema 11. HoBrble HampaBneHus B Ou3Hece.
Jlekcnyeckre M TEMarMYEeCKHE KOMIIOHEHTBI: pOJb IKOHOMHUYECKUX (AKTOPOB B Pa3BUTUU
HOBOTO OW3Heca, OJaronpuaATHBIE SKOHOMUYECKHE TTOKA3aTelH /s BeICHUsI OM3Heca, BIHMSHHE
HEraTUBHBIX SKOHOMHUYECKUX (DAaKTOPOB Ha pa3BUTHE HOBBIX KOMIIAHUH.
I'pammarnueckuit Mmarepuair: [Ipuaarodnsle IpeIoKEeHNUs BPEMEHH U YCIIOBHSL.
Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIncbMeHHas MPAaKTUKA: HAIIMCAHUE JEJI0OBOrO IIMChbMA IO pe3yJbTaTaM aHalu3a PeaJbHOU
SKOHOMHMYECKOM CUTyallnu.

Tema 12. ToBapsel 1 yCiyru B IOBCEHEBHOM KU3HU.
Jlexcuueckre U TEMAaTUYECKUE KOMIIOHEHTBI: JIEKCMYECKHE CPE/ICTBA ONMCAHUS MPOAYKTa WU
yCIyTH, MPOABMKEHHE HOBOTO TOBAapa Ha PhIHKE, MOATOTOBKA MPE3EHTALMM HOBOW MPOAYKIUH
WIN YCIIYTH.
I'pammarnueckuit marepuain: [Ipasuna o6pazoBanus GopM ACCUBHOTO 3aJIora.
Pabora ¢ mpodeccnoHaIbHO-OPHEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas npakTHKa: HOATOTOBKA MPE3EHTAL[MH TOBAPA WM YCIYTH.

4. MartepuaJibl TEKyLIEr0 KOHTPOJISI YCIIeBAeMOCTH 00y4aI0IMXCs U
(hoHJ OLIEHOYHBIX CPEICTB MPOMEKYTOYHOI aTTeCTALMHU N0 AUCHMILINHE

4.1. ®opMBI M MeETOABI TEKYILIEro KOHTPOJS YCIEBaeMOCTH O0y4aroluXcs U
NPOMEKYTOUHOI aTTecTAlNU.

4.1.1. B xone peanm3anumn aucuuiuiaibl b1.5.01 MHOCTpaHHBIN S3BIKMCIOJIB3YOTCS
cJieyIonue MeToIbl TEKYIEero KOHTPOJIsl YCIIeBaeMOCTH 00y4aromMXcs:
JIOMaIlIHEE 3a/IaHKe, OIPocC, Keic-3aaHue, 3cce.

Tema (paznen) MeTonb! TEKYIIero KOHTPOJIs yCIIEBAEMOCTH

Tema 1. [IpodeccronanbHoe
camopaszsutue. KapbepHblit Omnpoc, nomaiHee 3a1aHue
poct

Tema 2. InTepHer B
MIOBCEIHEBHOM JKU3HU U
npodeccuoHaIbHOM
JESITEIIBHOCTU

Onpoc, nomaniHee 3agaHue

Tewma 3. Pazanunbie BUIBI

. . Ompoc, nomailiHee 3a1aHUE
OpTraHu3aIil ¥ MPEeANPHUITHIA

Tema 4. THHOBaIIMOHHEIE AU

Ompoc, momarirHee 3a1aHue
B c(hepe OusHeca poc, 1




Tema 5. CTpecc u cTpeccoBbIe
CUTYyalluu Ha pabodyeM MecCTe

Ompoc, nomaiiiHee 3a1aHue

Tema 6. Opranuzanus

KOPIIOPAaTUBHOI'O 10CYTa U Occe, Kelc-3a1aHue
OT/bIXa

Tema 7. IIpoaBukeHue TOBapoOB

U YCIIYT B YCJIOBUSIX PBIHOYHOM Omnpoc, nfomarlHee 3a1aHue
HKOHOMMKH.

Tema 8. [TpuHUHIBI
MJIaHUPOBAHKE B
npodeccuoHaIbHOM
JIESITEILHOCTH

Ormpoc, tomaiiiHee 3a1aHue

Tema 9. Ynpasnenue
YeJIOBEYCCKUMH PECYPCaMHU.

Ompoc, 1omariiHee 3a1aHue

Tema 10. KongunukTter Ha

pa6oqu MCCTC U IIYTHU UX OHpOC, JOMAaIIHEC 3aJaHUC

peneHusl.

Tema 11. HoBble HanpaBlieHUS B
OusHece.

Ompoc, tomartiHee 3a1aHue

Tema 12. ToBapsl u ycinyru B
ITOBCEHEBHOM KU3HH.

Occe, Kelic-3aganue

orpoc,

BOoo~NoOR~WDNE

0.
. I3BeCTHBIE Cilydan IETMKTHBIX MPABOHAPYIIECHUI.
12.
13.
14.

4.1.2. 3ayeT MPOBOAUTCS C MPUMEHEHHEM CJIeAYIOLIUX METOI0B (CPeaACTB):
TECTUPOBAHUE, KEHC-3a/1aHHE.

4.2. MarepuaJibl TeKyLIero KOHTPOJIsl yCIIeBaeMOCTH 00y4ar0 M XCsl.

Temwt 3cce

Most Oynymiast mpodeccusi.

IT uaCTpYMEHTHI B PO ECCHOHATBHOM IeATENHHOCTH.

Ponbs nHHOBaIMi B MOBCEAHEBHOM KU3HU.

CniocoObI MpeoJ0NeHHS CTPECCOBBIX CUTYAllU Ha pabodeM MecTe.

Tpanunmonusie POpMBI MPOBEACHUS JOCYTa: KUHO, T€ATp, BHICTABKH, KOHIIEPTHI.
[TposiBiieHME KYIBTYPHBIX 0COOEHHOCTEH CTpaHbl B OpraHu3aliy paboThl EpcoHaa.
[lepcriekTuBHBIE HanpaBieHus 6uzHeca B Poccun.

[TpoGnema kayecTBa TOBAPOB U YCIYT: IKOHOMUYECKAs U KYIbTypHasi 00yCIOBIEHHOCTbD.
[IpodeccrnonanpHas crienuanu3anus: opuanieckue npodeccuu B Poccun u 3a pydexom.
Bupl KOHTPAKTOB.

[Tpectymienus «Oeabix BOPOTHUYIKOBY.
IT npectynienus.
Camble rpomkue npectyruienuss XX| Bexa.

Temwi ponesvix uzp
3HAKOMCTBO. Y TOUHEHHE NHPOPMAIINH O COTPYIHUKAX KOMITAHUU.
CobecenoBanue ¢ pabotomarenem (mpeacTaBieHHe WHoOpMaluud 00 00pa3oBaHuUW,
OTIbITE PAaOOTHI, IMYHBIX KaYECTBAX).
OOcyxneHue COCTOSIHMS Jel B KOMIAHMM C TapTHEpOM Mo OusHecy. AHamu3
YCHENIHOCTH JI€ATEIbHOCTH KOMITAHMHM, COBMECTHBIM IIOMCK IIyT€H JalbHEWUIIEro
pa3BuTHs OM3HECA.
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Benenune neperoBopoB ¢ NpeACTaBUTENAMH APYroil KOMIIAHUM O MOKYIIKE WM MPOJaXKe
MIPOU3BOUMBIX TOBAPOB.

Yyactue B JIENOBOM BCTpede, TOCBAIICHHON BBIpAaOOTKE OOINEH KOHIEHIUN
OpTaHU3aIMH JJOCYTa COTPYIHUKOB U TOCTEH KOMITAaHUH.

Ob6cyxnenue c¢ npeacraButesnsMu HR oraena myred yaydileHUs SMOLMOHAIBHOTO
KJIIMaTa B KOMIIAaHHUH.

Opranmsanus koH@epeHuuu. OOCYKIAEHHE KIIOYEBBIX MOMEHTOB IUIAHUPOBAHUSA
MEpPONPUATHS C TPEACTABUTENSIMH OPrKOMHTETa (BpeMs, MECTO, pa3MelleHHue
YYaCTHHMKOB, TEMATHKa JTOKJIAZIOB, OIOIKET MEPOIPUATHS).

C6op HeoOxommmoil uH(pOpMALUMU A pEIIeHUs BOIpoca 00 OTKphITHH (uiInaza
KOMIAHUM B oOIpefeneHHoM pervoHe. OOCyXJeHHe ¢ MapTHEpaMu 10 OusHecy
Hanbosee MEepCIeKTUBHOIO PEruoHa ¢ TOYKHM 3PEHHS SKOHOMUYECKHX TOKa3zaTeled u
MOJIMTUYECKON CTaOMIIbHOCTH.

[TpoBenenue TeneOHHBIX MEPETOBOPOB C IMPEICTABUTEISIMU JIOYEPHEH KOMIAHHU O
paclpeHre acCCOpTUMEHTA IPOU3BOJUMOM MPOAYKLIUH.

IOpunnyeckoe wuHTEpBBIO. COOp W  yTOUHEHHE HEOOXOAMMOH WH(pOpPMAIUH,
YCTaHOBJICHHE JOBEPUTEIIbHBIX OTHOIIEHUH € KJIMEHTOM.

KoHcynpTHpoBaHue 1Mo MpPaBOBOMY BONpOCYy. Pa3bsiCHEHUS M pPEKOMEHIAIMH IO
OINpeJeJICHHbIM IPABOBBIM  acClEKTaM. YTOYHEHHME KIMEHTOM CBOUX IIpaB U
00s513aHHOCTEH B KOHKPETHOH CUTYaIlHH.

OOcyx/eHue BO3MOXKHBIX ITyTE€H BBIXOJA M3 CIOXKHBILEIHCS CUTyalluM C Y4EeTOM
BO3MOXKHBIX TIOCJIEICTBHIA JJIsi CTOPOH KOH(IHUKTA.

[IpoBeneHnne KOHCyIbTalMH 1O TelepOHY OTHOCHUTEIbHO IPABOBBIX AaCIEKTOB
3aKIIIOYEHUS] KOHTPAKTA O TMOKYIKE HEIBUKIUMOCTH.

Temwr npezenmayuii

[Tpe3enTanus koMraHuu (CTpYKTypa, e, 3a/1a4u, IePCIIEKTUBbI Pa3BUTHS)
[TpesenTanus npoaykra (ONMCaHUE MPOAYKTA, MOTEHIMAJIbHBIE IMOKYNATENIH, LEHOBAs
KaTeropusi).

[TpesenTanus miaHa MeponpuaTus (3Tarbl NPoBeAEHUS, OIO/DKET, 1IeJIeBasi ayJUTOPHSI).
[TpesenTtanus cyneOHOM cuctembl onHOW M3 EBpomeiickux cTpaH (BUABI U YpPOBHHU
CyneOHBIX HHCTAHIIUN).

[TpesenTanus opranu3annu u 3tanoB padoTel Cyna npucsxHbix B AHmuu u CIHIA.
[Tpe3enTarus npaBoBbIX acrekToB cBo00bI ciioBa B EBpone u CIIA.

OO0pa3ubINUCbMEHHBIXYIPAKHEHU I
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In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

DBe you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15 people
come, we would need to book a bigger room. But the large meeting room has

already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.
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» Conference title: New Trends in Business

» Dates: 3-4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes - taste trials = product names->» packaging design-> advertising campaign)

Objective: launch six products by end of year
Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTnueckue cjioBapHble JUKTAHTHI
obpaszey
Tema 6. KopnoparusHoe npaso. ba3oBasi TepMuHoJI0THA.

Englishterm Russianequivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

8 shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OueHo4HbIe CPEACTBA VIS IPOMEKYTOYHOM ATTECTAIUM.

4.3.1. ®opmupyemblie KOMIETEHIIUA

Konx HaunmenoBanune Kon Haumenosanue >tama
KOMIIETEHIIUH KOMIIETEHIUN JTana OCBOSHH OCBOEHMS KOMIIETEHIINH
KOMITETEHI[UU
YK OC-4 CrocoOHOCTh K YK OCA4.2 CnocoOHOCTh OCYILIECTBIISTD
KOMMYHUKAITUU B KOMMYHHKAIIMIO B YCTHOH H
YCTHOH W TUCBMEHHOU NMUCbMEHHONW  (hopmax
dbopMax Ha PYCCKOM U WHOCTPAHHOM  SI3BIKE  JUIS
MHOCTPaHHOM(BIX) pEIICHUS
S3BIKAX JUIS  PEIICHUS 00IIeOpTraHN3aIMOHHBIX
3a7a4 3aMa4  mpodeccuoHanbHOM
npodeccuoHaIbHOM NEeSTeTbHOCTH
JeATeIIbHOCTH

4.3.2 TunoBbIe OLICHOYHBIE CPEACTBA

@doH/I TECTOBBIX 3aIaAHUN
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.
1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress C) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.
a) reach b) make C) master

3 In many countries, there are very few career for people without formal qualifications.
a) plans b) breaks C) opportunities
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4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make C) earn

6 If you want to get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.

13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?

22 Can | take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, 1 would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, [ didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 Atthat price, the car you bought was a real
You cannot get a if you do not send back the goods in their original packaging.

As we are always having storage problems, I think we should build a new

2
3
4 If there is a problem with any of the goods you receive, please them within three days.
5 Our policy isto goods within 72 hours of receiving an order.

6

We offer a 5% on orders over $500.

2 Supply the missing word in each definition.
7 After- service is the help people get from the shop where they have bought a product.
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11
12

13
14

15

16

The street is the street of a town where many shops and businesses are.
A -off period is the time when you can change your mind and cancel an order.

A money back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

Your credit card are the name, number and expiry date on your credit card.

If you about, you go to different places to compare prices and quality before you buy
something.

If the goods you want are out of , it means that they are not available.

If a shop gives you interest-free , it means that you can pay for the goods after you have
bought them, at no extra cost.

A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16

16
17
18
19
20
21
22

17 18 19 20 21 22

Internet shopping is changing the face of business,

To be successful in both the online and offline world,

If you want to stay ahead of your competitors,

You will need your password every time you want to access our website,
All our admin staff are trained by our own IT specialists,

If you do not want to risk losing important data,

Not all consumers are very good at surfing the Internet,

a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.

c so traditional stores need to adapt as quickly as they can.

d so we don’t have to send them on expensive courses.

e so you mustn’t forget it.

f you have to start selling online.

g you must shut down your computer properly every time.

TeEST3

Answer all thirty questions. There is one mark per question.

VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1

2

3

It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

We’ve already got five in South America, and we’re opening a new one in Mexico next month.

It increased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N oo o1 b

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so | (13)
(take) the opportunity to learn some Chinese. In fact, | (14) (attend) a conversation
class every morning, and I think I (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment options. | (22)
(not think) it’s going to be very easy, so I (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 2728 29 30
26 First, | want to give you
27 Secondly, I’1l talk
28 Finally, I want to look
29 I’1l be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.

c any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’m sure it will for
innovation.

3 Lesco develops mobile phones which really aim to , to satisfy

consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product r

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS
3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)
(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her own
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agency.
Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TESTS

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that | should judo or karate to relax.

3 ljust wish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over our
working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler, healthier
|

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! I (16) (try) to call Lea all week and I just can’t get through.

B: Ican’t believe nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? | thought she (20)

(be) happy here.
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Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure ’'m agree.

For me, that’s be out of the question.

Cemectp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets

The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by halfis a good idea. Our campaigns are highly
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successful and always generate huge profits in the long term.

9 Our representatives are under a lot of pressure to meet their

10 I’'m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?

13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: WAYS TO PLAN

1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1 The project was successful, except that we didn’t . We overspent

by about 5%.
2 Our visitors are arriving two hours later than planned, so let’s

immediately.
3 Our advertising campaign is producing good results, and we of at

least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
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prices without warning.

First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

What we need to do is about the buying habits of the people who
live in that area.

It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
10 11 12

He’s trying to arrange

It was impossible to implement

Jean is going to write

The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.

c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.

13
14
15

16

17

Brazil expand hoping in they’re to

not a bonus expecting get good is she to

attract foreign we investment like more to would

a Bangalore in open planning subsidiary to we’re

are going launch when model this to you ?
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4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.

18 We going to visit our suppliers next week.

19 | help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 | say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VVOCABULARY: VERBS AND PREPOSITIONS

1 Complete each sentence with a verb from the box.

| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.
Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on/to / with / to
6 We need to agree the date of the relaunch of our new series.
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7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, | know. | have already apologised the director.
10 Icouldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH
3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staff.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’ll be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30




25
26
27
28
29
30

25

What do you usually do in the evenings?

Would you like to come with us to the theatre tonight?
Goodbye, Li. All the best.

I’m glad you enjoyed the tour.

Can you tell me about any interesting places to visit?

Thanks very much for your hospitality.

a Bye, Lucas. And thanks again for everything.

b You are very welcome. | hope you can come again soon.

c | like to spend time with my children. Sometimes | watch TV.
d I certainly did. It was wonderful. Thank you so much!

e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD BUILDING

1 Complete the second sentence in each pair with another form of the underlined word.

1

During a negotiation, her face never shows any emotion.
She seems completely

The previous manager had lied to his staff and was no longer credible.
He had lost all his
People criticised him because they found him weak.

People criticised him for his

A good manager should always have a lot of patience.
A good manager should never be

They liked her because she was always so calm.
What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
IS given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
c seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:
to the conference even if you invited him. (he / not / come)

He wouldn 't come to the conference even if you invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 | can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 | understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
c to pay half the sum in dollars.
d what you’re saying.

Test5

Answer all thirty questions. There is one mark per question.

VVOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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28

The fall in rate will probably lead to more business investment.

Because of the euro-yen rate, Japanese exporters lost huge amounts of

money that year.

The number of people claiming benefit rose to 945,000, and the rate

climbed to 5.5%.

Prices went up again, and the country’s rate rose to 5.4% last month.

Exports have increased considerably, so now our balance of IS positive

again.

Our country is now attracting production from companies looking for a highly skilled
force.

The chamber of commerce recommended giving tax to boost private

sector investment.

The gross product is the standard measure of the overall size of the

economy.

Too many rules and regulations and too much government in general have

a negative impact on trade.

The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES

2 Match the sentence halves to make meaningful sentences.

11
12
13
14
15

I’m in charge of Marketing

As soon as we get the figures we need,

We can’t open a subsidiary in that country

While I’'m head of this department,

Before you take up their offer,

a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soonas you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’1l give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:



21
22
23
24
25
26
27
28
29
30

NoabkowhE

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.

29

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.
Inflation is up by 1.25%.

The company lost three million pounds.

A gquarter of the goods were damaged.

They employ about 2,400 people.
Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocut k 3auemy (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?
What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?
How important is corporate entertaining?
Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?
What types of entertainment could you offer?

Bonpocwt k sxzameny (2 cemecmp)

NN E

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
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9. What qualities and skills should a good manager have?

10. If you are managing people from different cultures, what qualities and skills do you need?

11. What would you find difficult if you had to go and work in a very different culture from
your own?

12. How will you plan a party to celebrate your company’s 10th anniversary?

13. What advice would you give to a foreign manager who is going to manage staff in your
country?

14. In your culture, how usual is it to see young people in management positions?

15. What challenges do young managers face, compared to older ones?

16. What may be the advantages of being a relatively young manager?

17. Tell about any experience you have of a conflict which was handled well.

18. Tell about any experience you have of a conflict which was handled badly.

19. What qualities does a mediator need?

20. Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

21. How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

22. What advice would you give to people starting their own companies in your country?

23. How can new businesses get help to grow and become successful?

24. What product would you most like to own? Why?

Bonpocul k sxzameny (2 cemecmp)

Which course do law students in the UK have to take?

Which optional course might a student who wants to work in a big law firm take?
What type of law firm would you like to work with?

What is necessary for a valid contract to be formed?

Which remedies following a breach of contract do you know?

What types of contract do you know?

What are the requirements of an offer?

What are the requirements of an acceptance?

What are two main objectives of the tort law?

CoNooak~wNE

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
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itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.

b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person
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corporate insolvency

bank account

3. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate e) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory i) formation
11. company j) of incorporation

Ixana oneHNBaHNA.

JTan 0CBOCHUs IToka3aresan Kpurepuii CpeacrBa (MeTOabI)
KOMIIeTEHIHH OLlEHUBAHUS OlLlEHUBAHMNS OllEHUBAHUS
YK OC4.2 3HaHME JIEKCUUECKOIo | 3HaeT ompeneneHHslid | TectupoBanue,

U TPaMMaruyecKoro | MpOLEHT onpoc, Kelc-3aJaHue

MUHUMYyMa B 00beMe, | TeMaTHueCKOro (mepeckas TekcTa).

HEOOXOAMMOM ISl | BOKaOymsipa;

paboThl C | BIaJieeT HW3YYCHHBIM

WHOSI3bIYHBIMH rpaMMaTUuecKuM |

TEeKCTaMU JIEKCUYECKUM

npodeccuoHaNbHOM MaTepraioM B

HAmNpaBIEeHHOCTH U | o0beMe,

OCYIIECTBIICHUS HEO0OXOAMMOM JUISt

KOMMYHHKAIIMM  Ha | aJeKBaTHOTO

MHOCTPAaHHOM fI3bIKE; | OOIIEHHUS B

YMEHHE YHTaTh U | CUTYyallUsiX

IIEPEBOUTH npodeccroHanbHON

HMHOSI3BIYHYIO KOMMYHHKAIIH;

JUTEpaTypy U | yMEeT 4YuTarb U

HOpPMaTHBHHO- MEePEBOIUTH

MPaBOBBIE AaKThl TI0 | AyTEHTUYHYIO

npoduiro TUTEpaTypy

ITOJITOTOBKH, npodeccroHanbHON

OCYUIECTBIIATH HaNpaBIEHHOCTH

KOMMYHHUKaTUBHOE

B3aUMOJICCTBHE  HA

HHOCTPAHHOM  A3BIKC
o
npodeccroHalbHON
TEMaTHKE;

4.4. MeTonu4eckue MaTepuaJbl
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OuennBaHue 00y4aIerocsi Ha 3avere Mo JUCHUIIHHE

Ounenka Kpurepum ouenkn Pe3yabTarbl 00yueHust
3HAeT Oonee 50% | YK OC 4.2:
TEMaTU4YEeCKOro BOKalyJsipa; HA YPOBHE 3HAHMIA:
BIIAJICET U3Y4YEHHBIM | - 0 CTUJIMCTUYECKUX
rpaMMaTH4eCKUM U | OCOOCHHOCTSX MPEICTABICHUS
JIEKCUYECKUM MAaTepHUalioM B | pe3yJIbTaTOB Hay4YHOU
MUHUMAJIBHOM o0beMe, | IeSTEIBHOCTH B YCTHOH U
He0o0X0TMMOM JUI | MUCbMEHHON  (hopme Ha
aJIeKBaTHOTO  OOIIEHUSI B | TOCYAapPCTBEHHOM u
SaUTEHO CUTYyalUAX } MHOCTPAHHOM SI3bIKax
npodeccruoHanbHON
KOMMYHHKAIUU; HA YPOBHE YMEHMI:
YMEET YUTaTh U IMEPEBOAUTH | CIEIOBAHUS OCHOBHBIM
AyTEHTHUYHYIO JTUTEpaTypy | HOpMam, MPUHSATHIM B
npodeccruoHanbHON HayYHOM OOIIeHUH Ha
HAIMPABJICHHOCTH, JONYCKAET | TOCYIapCTBEHHOM "
He Oosiee TpeX CMBICIOBBIX | HHOCTPAHHOM SI3bIKaX
OIUOOK MPU HUHTEPIPETALUU
COJICP>KAHMS TEKCTA; HA YPOBHE HABBIKOB!
HE3aYTEHO 3HAeT MEHEe 50% | Bmanenus pa3IUYHBIMU

TEMaTH4YEeCKOTo BOKaOyIsIpa;
HE  BIaJCeT  HW3YyYCHHBIM
IrpaMMaTuiCcCKUuM n
JICKCHYECKUM MaTepHalioM B
00beMe, HEOOXOIUMOM ISt
aJIecKBaTHOTO  OOIEeHUs B
CUTyalusax
npogecCuoHaTBHOM
KOMMYHHKAIIH;

YMEET 4YUTAaThb W NCPEBOJUTH
aAyTEeHTUYHYIO TUTEepaTypy
npodeccuoHaTbHOM
HampaBlIEHHOCTH, JIOMYyCKaeT
Oonmee  TpeX  CMBICIOBBIX
OLIMOOK MPU MHTEPIpPETALNU
COJICpXKaHUS TEKCTa,

METOJaMHU, TEXHOJIOTUAMHU U
TAIIAMM KOMMYHUKALIUA IIpH

OCYIIIECTBICHUU
npodeccuoHaNbHOM

JeSITeTLHOCTH Ha
roCyJapCTBEHHOM 51

HHOCTPAHHOM A3bIKaX

OuenuBanne 00y4aUIerocs Ha IK3aMeHe M0 IMCUMILIHHE

Onenka Kpurepun onenkn Pesynbrarel 00yueHus
3HaeT Ooiee 90% | YK OC 4.2:
TEMaTUYeCKoro BOKalOyisipa; | Ha ypOBHe 3HAHUIA:
BJIa/IEET W3YYEHHBIM | - 0 CTHJINCTUYECKUX
U rpaMMaTHYeCKUM U | 0COOEHHOCTAX MpEACTaBIeHNAs
JIEKCUYECKUM MaTepHalioM B | pe3yJbTaToB Hay4YHOH
MaKCHUMaJIbHOM o0beme, | eATeNbHOCTU B YCTHOH U
MI03BOJIAIOLLEM YCIIEIIHO | MUCbMEHHON  (opme Ha
OCYIIECTBIIATH roCy1apCTBEHHOM u
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npodeccruoHaIbHOE
B3aMMOJICUCTBHC Ha
WHOCTPAHHOM SI3BIKE;
yMEeT YHUTaTh U TEPEBOJIUTH
AyTCHTHYHYO JUTEPATYPy
npodeccruoHaIbHON
HAIPaBJICHHOCTH, JIONYyCKAeT
He Oosiee OIHOW CMBICIIOBOM
OIIMOKU TP MHTEPIPETALNN
COJICpXKaHUS TEKCTa;

XOPOIIIO

3HAeT Oonee 70%
TEMaTU4YeCKOro BoKalyssipa;
BJIaJIeeT U3yYCHHBIM
rpaMMaTH4eCKUM u
JICKCHYECKUM MaTepuajioM B
o0beMe, [MO3BOJISTIOILIEM
YCIICIIHO OCYILIECTBIISATh
npo¢eCCHOHAIBHOE
B3aMMO/ICHCTBUE Ha
WHOCTPAHHOM SI3BIKE;

yMEET YUTaTh U IEPEBOAUTH
AyTCHTUYHYIO JTUTEPATYPY
poeCCHOHATLHOM
HaNpaBJICHHOCTH, JIOMyCKaeT
He Oosiee JBYX CMBICIOBBIX
OIIMOOK MPU MHTEPIPETANN
COJICpIKaHUs TEKCTa,;

YAOBJICTBOPUTCIIBHO

3HAET Ooitee 50%
TEMaTHYECKOTO BOKAOYIIsIpa;
BJIIaACCT I/ISYTICHHI)IM
rpaMMaTHYeCKUM u
JICKCHYECKUM MaTepHaIOM B
MHHHMAaJIbHOM o0beME,
He00X0IMMOM TUTSE
aZeKBaTHOTO  OOIIEHUS B
CI/ITyaIII/IﬂX
npodeccruoHanbHON
KOMMYHI/IKaIII/II/I;

yMEET YUTaTh M IEPEBOIUTH
AyTEHTUYHYIO JIIATEpaTypy
npodeccruoHanbHON
HAMpaBIEHHOCTH, JOMYyCKaeT
He OoJiee TpeX CMBICIOBBIX
OIIMOOK MpU MHTEPIpPETALNU
COJICPIKaHUs TEKCTa,;

HCYAOBJICTBOPUTCIBHO

3HaeT MEHee 50%
TEMaTHUECKOTO BOKAOYJIsIpa;

HC BJIaOCECT I/ISYT-ICHHBIM
rpaMMaTHYeCKUM U
JICKCHYECKUM MaTepHaioM B
o0beMe, HEOOXOAUMOM IS
aJeKBaTHOrO  OOmeHus B

HHOCTPAHHOM A3bIKax

HAa YPOBHE YMEHUIA:

CJIeIOBAHUS OCHOBHBIM
HOpMawm, HOPUHITHIM B
Hay4HOM o01IeHnu Ha
rOCyIapCTBEHHOM "

HHOCTPAHHOM A3bIKax

HA YPOBHEC HABBIKOB!

BJIaACHUS Pa3JIMIHbIMHU
METogaMHM, TCXHOJIOTHAMU H
THUIIaMH KOMMYHI/IKaI_[I/Iﬁ IIpu

OCYUIECTBIIEHUU
npodeccroHalbHON

JIeATETLHOCTH Ha
roCyl1apCTBEHHOM u

HHOCTPAHHOM A3bIKax
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CHUTYaIIHsX
npodeccruoHaNbHON
KOMMYHHUKAIHH;

YMECT YUTATb U NCPCBOAUTH
AyTEHTUYHYIO  JIUTEPaTypy
npodeccruoHaIbHON
HAIMpPaBJICHHOCTH, JOMYCKaeT
0oimee  TpeX  CMBICIOBBIX
OIIMOOK TIPU HUHTEPIPETAIHH
COJICPKAHUS TEKCTA;

5. MeToanveckue YKazaHnus 1Jis oﬁyqammnxcﬂ 0 OCBOCHHIO TUCHHUILIIMHBI

Ilenp METOAMYECKHX PEKOMEHIAIMA - O00eCHeuuTh CTYACHTY ONTHMAaJIbHYIO
OpraHu3alMI0 Tpollecca U3y4YeHHs IUCLUIUIMHBL, @ TaKKe BBIIOJHEHUS pPa3IMYHbIX (HOpM
CaMOCTOSITEJIbHON pa0OTHI.

CryneHTaM HEOOXOIMMO O3HAKOMHUTBCA: C COAEp)KaHHEM pabouell IporpaMMsl
AUCHUIUIMHBI, C OCJIAMHW W 3aJjadaMu OUCHHUIUIMHBI, €€ CBA3AMHU C APYIUMH JUCHUILNIMHAMHA
o0pa3oBareilbHON MPOrpaMMbl, METOIUYECKMMHU pa3pabOTKaMM 110 JaHHOM JAUCLUIUIMHE,
UMEIOIUMCST Ha O00pa30oBaTEJIbHOM IIOpTajle U CalTe LEHTpa, ¢ IpaUKOM KOHCYIbTAalUN
npenojasareneil kapeapsol.

Pexomenoayuu no noozomoexe K npaKmu4ecKum (CEeMUHapCKum) 3aHAMUAM.

CryneHraMm ciienyer:

- IPUHOCUTH C COOON PEKOMEHIOBAaHHYIO IPEIOJAaBaTeNIeM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 0 O4YCpPCAHOro IMPAKTHUYCCKOIO 3aHATHA 110 PCKOMCHAOBAHHBIM HCTOYHUKaAM
npopaboTarh JIEKCUUECKUH M rpaMMaTHYeCKUi MaTepuall, COOTBETCTBYIOIICH TeMbl 3aHATUS U
OTpa6OTaTI) 3adaHusl, OHpGZ[eJIéHHBIG AJId IIOATOTOBKU K IPAKTUYCCKOMY 3aHATUIO,

- NIPH TOJTOTOBKE K MPAKTUUYECKUM 3aHATHSAM CIelyeT 00s3aTelbHO HCIIONb30BaTh HE
TOJILKO YU4€OHYIO TUTEPaTypy U CIOBapH, HO U ayTEHTUYHBIA TEKCTOBBII MaTepual;

- TEOPETUYECKUN MaTepua CIEAYeT COOTHOCUTh ¢ KOMMYHUKAaTUBHBIMU IIPUMapaMu, TaK
KaK A3bIK U KOMMYHHKaIUA ABJIAIOTCA HCIIPCPBIBHO PA3BUBAIOIMIUMUCA CUCTEMAMU

- B Hauaje 3aHATHI 3a1aTh INPENoJaBaTeIl BONIPOCH IO MaTepuaiy, BbI3BaBIIEMY
3aTpyAHCHHUA B €TI0 IIOHMMaHWMM MW OCBOCHHUHM IIpU PCIICHWM 3a4a4, 3aJaHHbIX JIA
CaMOCTOSITEJIBHOTO PELICHNUS;

- B XOAC MPAKTHUYCCKOIO 3aHATHA JaBaTb KOHKPCETHBIC, YE€TKUC OTBETHI IO CYIICCTBY
BOIIPOCOB;

- Ha 3aHATHUHU y4acTBOBATh B OOCYKJACHUU U aHAJIN3€E OTBETOB JAPYTUX O0Yy4arOIIUXCS.

Memoouueckue PeKomenoauuu no 8bINOJHEHUIO PAa3nuuHbIX dopm
CAMOCHOSIMENbHBIX 0OMAUWHUX 3A0AHUIL.

CamocrosiTenbHas paboTa CTYIEHTOB BKJIIOUYAeT B ceOs BBITIOJIHEHHE Pa3IMYHOTO poja
3a/laHuii, KOTOpbIE OPHEHTHUPOBAaHbI Ha Ooyiee TIIyOOKOE YCBOGHHE MaTepuaja H3ydaeMou
TUCIUTUIAHBL. [lo KakaolW TeMe y4eOHOW JHCHUIUIMHBI CTYICHTaM IpejiaraeTcs IepedeHb
3a/laHui AJI1 CAMOCTOSITENIbHOM pabOTHI.

K BeImoNIHEHHIO 3a7aHUi 1T CAMOCTOSITEILHON PabOThl MPEXBSIBISIFOTCS CIICTYIOITHE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HCIONHITHCS CAMOCTOATEIBHO M TPEACTaBIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TakKXKe COOTBETCTBOBATh YCTAHOBJICHHBIM TPEOOBAaHUSAM TIO
0(OpPMIICHHIO.

CrynenTam cienyer:

- PYKOBOZICTBOBAThCS Tpa)KOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbM PI1/];
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- BBIIONHATH BCE IUIAHOBBIE 3aJaHMs, BblAABa€MblEe IpenojaBareieM Ul
CaMOCTOSITENIFHOTO BBINIOJHEHUS, W pa3duparh Ha CEMUHApaXx M KOHCYIbTAllMSAX HEsSCHBIC
BOTIPOCHI;

- HCIIONIb30BATh MpPU IOATOTOBKE METOJMUYECKUE Pa3pabOTKH IIEHTpa MO Pa3InYHBIM
BHJIaM PaOOTHI;

- IpHU TOATOTOBKE K MPOMEXKYTOUHOMY KOHTPOJIO MPOpadarhiBaTh COOTBETCTBYIOLIHE
pa3zfensl JAUCHUIUIMHBIL, (DUKCUPYS HESCHbIE MOMEHTHI JJii HMX OOCYXKIEHHUS Ha IUIaHOBOU
KOHCYJIBTAIINH.

Memoouueckue pekomenoayuu no padome ¢ a1umepamypoi.

JIrobast ¢dopmMa caMOCTOSATENBHONH pabOTBl CTYyICHTA HAUMHAETCS C W3YUYCHHS
COOTBETCTBYIOLIEH JIUTEPaTyphl Kak B OMOIMOTEKE, TaK U I0Ma.

K kaxmoii Teme y4yeOHOM IUCHMIUIMHBI TOAOOpaHa OCHOBHAas W JIONOJHUTEIbHAS
JUTeparypa.

OcHoBHas TUTEparypa - 3T0 YIeOHUKH U ydeOHbIE TTOCOOuSI.

JlomonHUTENbHAS IUTEPATypa - 3TO JIMHIBUCTHUYECKHE M HHIUKJIONEINYECKHUE CIIOBapH,
CIPAaBOYHHUKH, HHTEPHET PECypCHI.

Pexomenanmu cTyneHry:

- [IeJIeCO00pa3HO UCIIOIH30BaTh ayTeHTUYHBIN TEKCTOBBIA MaTepua;

- mnpu BbeIOOpe cioBapeil HEOOXOIMMO TMPEABAPUTEHHO KOHCYABTUPOBATHCA C
IIPETI0/IaBaTENIEM;

- 11e7IeCO00pa3HO UCTIOIB30BATh TOBOPSIINE CIOBAPH;

- HeOOXOAMMO TPENBAPUTENBHO TMOHATH PAa3JIMYMe MEXKIY aBTOPCKHMH CIIOBapsSMHU M
cioBapsmu tuma Multitran.

6. VYueOHas quTepaTypa U pecypchbl HHPOPMALMOHHO-TeJIeKOMMYHHKAIIMOHHOI ceTH
"HHTepHer", BKJIIOYas NepevyeHb YUeOHO-MeTOAMYecKOro odecnedeHus 1Jisi
CaMOCTOSATeJIbHOM padoThl 00y4AKOIIMXCS 10 JUCHUILINHE

6.1. OcHoBHas JMTEpaTypa.

1. Hyxxnosa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe mocobue amns By3oB / E. E. HyxHoBa. — 2-e u3zz., ucnp. u gon. — M. : M3garenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nmoctyma: https://biblio-online.ru/ — SnexrponHo-6ubaHoTeYHAs crucTeMa «HOpaiTy.

2. JleBuenko, B. B. AHmuiickuii S3bIK U1l U3Y4aIOIIHUX TOCYJapCTBEHHOE U MYHUIIMIAIbHOE
yTipaBlieHHe : y4eOHUK U MPAKTUKYM JUIs akageMudeckoro 6akanaspuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBo HOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexxum noctyna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHas crcTema «HOpaitTy.

3. BopobOneBa, C. A. Aurnuiickuil s13b1k Ui 3pexTuBHOro MeHexkMenTa. Guidelines for better
management skills : yuebHoe nocobue 1ist akagemuyeckoro 6akanaspuara / C. A. BopoObea.
— 2-e u3n., ucnp. u gon. — M. : UznarensctBo KOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.2. lonosiHMTEILHAS JIUTEPATYpa.

1. Makaposa, E. A. AHIIUICKUI A3BIK AJIS1 FOPUCTOB M COTPYTHUKOB IPABOOXPAHUTEIBHBIX
OpraHoB : yueOHOe mocoOue /yist mpukiagHoro 6akamnaspuara / E. A. Makapoa. — M. :
WznarensctBo KOpaiit, 2016. — 127 c. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-
9916-8129-2. — Pexxum nocrtyna: https://biblio-online.ru/ — SnexkrpoHHO-0MOIMOTEUHAS cUCTEMA
«OpaiiT».

2. Abyea, H. H. AHruniickuii Si36IK B TAMOXKEHHOM JIeJie : IPaKT. mocobue st By3oB / H. H.
AOyeBa, 3. M. Hypmaromenosa. — 2-e u3j., uctp. u non. — M. : M3narensctso IOpaiit, 2017.
— 115 c. — (Cepus : Cnienmanuct). — ISBN 978-5-534-00585-1. — Pexxum nocryna:
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https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHas crcTema «HOpaiTy.

3. KynoBa, A. K. AHIIIUACKU SI3BIK U1 MEHEDKEPOB U JIOTHCTOB : YYEOHUK U MPAKTHKYM IS
akanemuueckoro O6akanaspuara / A. K. Kyniosa, JI. A. Kosnosa, 1O. I1. Bonsiaer ; mox o061,
pen. A. K. Kynmooii. — M. : U3narensctBo FOpaiit, 2017. — 348 c. — (Cepus : bakanasp.
Axanemuyeckuii kype). — ISBN 978-5-534-02744-0. — Pexxum pocryma: https://biblio-online.ru/
— DnexkTpoHHO-O0ubmnoTeyHas cucrema «tHOpaif.

4. Yukunena, JI. C. AHmmiickuii 361K B yrpasienun nepconaiom. English for human resource
managers : y4eOHUK U IPAKTHKYM /ISl akagemuueckoro 6akanaspuara / JI. C. Yukunena, E. B.
Jlusckas. — M. : U3parensctBo FOpaiit, 2017. — 150 ¢. — (Cepus : bakanasp.
Axanemudeckuii kype). — ISBN 978-5-534-03308-3. — Pexxum moctyma: https://biblio-online.ru/
— DneKTpoHHO-0nbmoTeuHas cucrema «FOpanTy.

Tema 1. [Ipodeccuonansuoe camopassutue. KapbepHslii poct

1. HyxnoBa, E. E. Aammiickuii s3b1k. Professional reading: law, economics, management :
yueOHoe ocooue aiis By3oB / E. E. HyxxHoBa. — 2-e m3s., ucrp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-0ubaHoTeuHast cuctema «HOpaiT.

2. Jleuenko, B. B. AHIMICKUI $3BIK IJI M3YYarOUIMX TOCYIapCTBEHHOE W MYHULUIIAIBHOE
yIpaBlieHHEe : y4eOHUK W MPAKTHUKYM JJIsl akajemMudeckoro Oakanaspuara / B. B. Jlesuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuid kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHas crctema «HOpaiTy.

3. BopoOreBa, C. A. Anrnuiickuii s3Ik s 3 dexktuBHoro Menemxmenta. Guidelines for better
management skills : yae6Hoe mocobue st akagemudeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., uctp. u gorn. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 2. lHTepHET B IOBCETHEBHOM JKU3HH U IPOPECCUOHALHOM JIEATEITBHOCTH

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yueOHOoe ocooue s By3oB / E. E. HyxxHoBa. — 2-¢ m3s., ucrp. u nom. — M. : M3nareascTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum moctyna: https://biblio-online.ru/ — DnexTponHo-0ubaHOTEeUHast cuctema «HOpaiT.

2. Jlepuenko, B. B. AHmmmiickuii s3bIK U1 M3Yy4YalOIUX TOCYJAPCTBEHHOE W MYHMIMIIAIBHOE
yhpaBJieHHe : y4eOHUK U IMPAaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. MewepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

3. BopoObeBa, C. A. Auruiickuii si3p1k st 3pdexruBnoro menemxkmenta. Guidelines for better
management skills : yue6HOe mocoOue mis akagemuyeckoro Oakanaspuara / C. A. BopoOneBa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepust : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 3. Pasnuunble BUABI OpraHU3aLUil ¥ IPETPUATHH

1. HyxnoBa, E. E. Aammiickuii si3pik. Professional reading: law, economics, management :
yuebHoe ocobue ais By3oB / E. E. HyxxHoBa. — 2-e u3n., uctp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yauepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-6ubaroTedHas cucrema «HOpaiT.

2. Jleuenko, B. B. AHNIMICKMI SA3BIK JUI W3Y4arOIIUMX TOCYIapCTBEHHOE W MYHHUIMIIAJIbHOE
ylpaBlieHHe : y4eOHUK U MPAKTHKYM JUIsl akajgemuyeckoro Oakamaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTemMa «FOpaiT».
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3. Bopo6OneBa, C. A. AHrmumiickuit si3eik 151 9 pextuBHOro MeremxkmenTa. Guidelines for better
management skills : yae6HOe mocoOue miast akagemuyeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., ucnp. u gor. — M. : UznarensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 4. uHOBanoHHBIC UeH B cepe OuzHeca

1. HyxnoBa, E. E. Aammiickuii s3b1k. Professional reading: law, economics, management :
yueOHoe ocooue miis By3oB / E. E. HyxxHoBa. — 2-e m3j., ucrp. u nomn. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-0ubaroTeuHas cucrema «tOpai.

2. JleBuenko, B. B. AHMMHCKUN A3bIK JJI U3Y4YAIOUIUX TOCYJAPCTBEHHOE M MYHHUIMIIAIIBHOE
yIpaBlieHHEe : y4eOHUK W MPAKTHUKYM Il akajemMuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsxkosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepwus :
bakanaBp. Axanemumueckmii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHas crcTema «HOpaiTy.

3. BopoOweBa, C. A. Arrmuiickuii s3Ik 1iis dddekruBaOro MeHemkmenTa. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro OakanaBpuarta / C. A. BopoObesa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u CTpeccoBbIe CUTYAIMH HA paboueM MecTe

1. HyxnoBa, E. E. Annmiickuii s3bik. Professional reading: law, economics, management :
yuebHoe nocobue mis By3oB / E. E. HyxxHoBa. — 2-e u3na., ucrp. u nomn. — M. : M3narenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yuausepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnekrpoHHo-0ubMoTeuHas cuctema «HOpainT».

2. Jlepuenko, B. B. AHmuiickuil s3bIK Ul W3Yy4YalOLUX TOCYJapCTBEHHOE U MYHMIIMIIAJILHOE
yIpaBJIcHUE : y4eOHUK U TPAKTHUKYM JUIsl akajgemMuueckoro Oakaiaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. lonranésa. — M. : UsnarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axamemmueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopoObeBa, C. A. Aurumiickuii s3b1k U1 3¢pextuBHOrO MeHexMenTa. Guidelines for better
management skills : yae6HOe mocobue amst akagemuueckoro 6akanaspuara / C. A. BopoObera.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranu3aiysi KOpHoOpaTUBHOTO J0CYTa U OT/AbIXa

1. HyxnoBa, E. E. Aarmiickuii s3bik. Professional reading: law, economics, management :
yuebHoe ocobue ans By3oB / E. E. HyxxHoBa. — 2-e u3na., ucrp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — SnextponHo-6ubIHOTEYHAs crucTeMa «HOpaiTy.

2. Jleuenko, B. B. AHMIMICKUN S3BIK I M3YYAIOUIUX TOCYIApPCTBEHHOE W MYHHIUIIAIHLHOE
ylpaBlieHHEe : y4eOHUK U MPAKTUKYM JUIs akajemMuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. MemepskoBa, E. E. Jonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHAs crcTema «HOpaiiTy.

3. BopoObeBa, C. A. Aurmiickuii s3Ik 1711 3pdextuBHoro meHexmenta. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro Oakanaspuara / C. A. BopoObea.
— 2-e U311, uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuaeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 7. IIpoaBuxkeHUE TOBAPOB U YCIYT B YCIOBUSAX PBIHOYHON YKOHOMHUKH.
1. Hyxnosa, E. E. Aurmuiickuii s3pik. Professional reading: law, economics, management :
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yaeOHnoe nocodue ais By3oB / E. E. HyxnoBa. — 2-¢ u3n., ucnp. u non. — M. : U3narenscTBO
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum moctyma: https://biblio-online.ru/ — DnekrponHo-6ubmuoTeunas cucrema «HOpairy.

2. JleBuenko, B. B. AHmuiickuii s3bIK Ul M3Yy4YalOLUX TOCYJApCTBEHHOE W MYHMIIMIIAJIBHOE
yhpapJeHue : y4eOHUK UM IMPaKTUKYM JJIs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsixoa, E. E. Jonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. Bopo6OneBa, C. A. AHmuiickuit s3Ik 151 3 exTuBHOoro menemkmenta. Guidelines for better
management skills : yae6Hoe mocobue mist akagemuyeckoro Oakamaspuara / C. A. BopoObeBa.
— 2-e u3a., ucnp. u gom. — M. : UznarensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHIKIIBI TUTAHUPOBAHKE B TPO(PECCHOHATHHOMN 1A TEFHOCTH

1. HyxnoBa, E. E. Aammiickuii s3b1k. Professional reading: law, economics, management :
yuebHOoe nocooue s By3oB / E. E. HyxxHoBa. — 2-e m3j., ucrip. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnekTponHo-O0nbIMOTEUHAs crcTema «FOpaiT».

2. Jleuenko, B. B. AHMMICKUI SA3BIK JJI1 W3YYarOUIUX TOCYIapCTBEHHOE M MYHHUIMIIAJIbHOE
yIpaBlieHHEe : y4eOHUK W MPAKTHUKYM JJIsl akajemMudeckoro Oakanaspuara / B. B. Jlesuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuid kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
https://biblio-online.ru/ — SnexrporHo-6ubIMOTEUHAs cucTema «HOpaidTy.

3. BopoOneBa, C. A. Arrnmuiickuii s3Ik 1iis dpdekruBrOro MeHemkmenTa. Guidelines for better
management skills : yue6HOe mocobue ans akagemuueckoro OakanaBpuara / C. A. BopoObesa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpapieHue 4en0Be4eCKUMU PEeCypCaMH.

1. Hyxnona, E. E. Anrmuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe ocobue ans By3oB / E. E. HyxxHoBa. — 2-e u3na., uctp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum mocryna: https://biblio-online.ru/ — DnexTponHo-0ubaHOTEUHast cuctema «HOpaiT.

2. Jlepuenko, B. B. AHmmmiickuii s3bIK U1 M3Yy4YalOIUX TOCYJAPCTBEHHOE W MYHMIMIIAIBHOE
yhpaBJieHHe : y4eOHUK U MPAaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. MemepsikxoBa, E. E. lonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

3. Bopo6neBa, C. A. Aurmuiickuit s3Ik 17151 9 pextuBHOro MeHemrkMenTa. Guidelines for better
management skills : yae6HOe nmocoOue nis akagemuyeckoro Oakanaspuara / C. A. BopoOneBa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 10. Kon¢uukTel Ha paboyeM MecTe U MyTH UX PEIICHUs.

1. HyxnoBa, E. E. Aammiickuii si3pik. Professional reading: law, economics, management :
yuebHoe ocobue ans By3oB / E. E. HyxxHoBa. — 2-e u3., uctp. u nom. — M. : M3narenscTBo
[Opaiit, 2017. — 149 c. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-6ubaroTeuHas cucrema «HOpaiT.

2. JleBuenko, B. B. AHMMHCKUN A3BIK I M3YYalOMIMX TOCYJAPCTBEHHOE M MYHHUIHMIAILHOE
yIlpaBlieHHe : y4eOHUK W MPAKTUKYM JJIs akagemMuuyeckoro Oakanaspuara / B. B. Jleuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
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https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHas crcTemMa «HOpaiTy.

3. BopoObeBa, C. A. Aurmiickuii s3Ik U1t 3¢dextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yae6Hoe mocobue s akagemuyeckoro 6akanaspuara / C. A. BopoObesa.
— 2-e u3n., uchp. u gorn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HanpaBiieHus B OusHece.

1. HyxnoBa, E. E. Aunmiickuii s3bik. Professional reading: law, economics, management :
yaeOHoe nocobue ais By3oB / E. E. HyxxnoBa. — 2-¢ u3n., ucnp. u non. — M. : U3narenscTBO
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum moctyma: https://biblio-online.ru/ — DnekrponHo-6ubmnoTeunas cucrema «HOpaity.

2. Jlepuenko, B. B. Anmuiickuii s3bIK JUIsl MU3YYalOIIKUX TOCYJApPCTBEHHOE M MYHHUIMIAIBbHOE
yhpapJeHue : y4eOHUK U IMPaKTUKYM JJs akajgemuueckoro Oakamnaspuara / B. B. JleBuenko, O.
B. Memepsixoa, E. E. onranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopoOreBa, C. A. Aurnuiickuii s3bIk ais 3 dexktuBHoro Menemxmenta. Guidelines for better
management skills : yae6Hoe mocobue st akagemudeckoro Oakanaspuara / C. A. BopoOneBa.
— 2-e u3n., uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapbl U yCIyru B HIOBCEJHEBHOU KU3HU.

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yueOHOoe ocooue s By3oB / E. E. HyxxHoBa. — 2-¢ m3j., ucrp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-0ubaHoTeuHas cucrema «HOpaiT.

2. Jleuenko, B. B. AHMMICKUI SA3BIK JJI W3YYarOLUIUX TOCYIapCTBEHHOE M MYHHUIMIIAJIbHOE
yIpaBlieHHEe : y4eOHUK W MPAKTHKYM JJIsl akajgemMudeckoro Oakanaspuara / B. B. Jlesuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — SnexTponHo-6ubIMOTEYHAs cricTeMa «HOpalT».

3. BopoObeBa, C. A. Aurnuiickuii 361k 17151 3 dektiuBHOro MmeHepkmenTa. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro Oakanaspuara / C. A. BopoObea.
— 2-e u3M., uctp. u gorn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.4. HopMaTBHBIE TPaBOBbIE JJOKYMEHTHI.

He ucnons3yrores.

6.5. UHTEpHET-pECypChI.

Mynbrutpan. MHorosi3prdHast ciioBapHas 6a3za — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmmiickuii CIIOBapb - http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3oBarenbHble pecypchl HMHTEpHETa. AHIIHMHICKUN S3BIK (FpaMMaTHKa, JIEKCHKa,
douneruka, yueonuku) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CalT TECTOB 10 TPaMMAaTHKe, JIEKCHKE, YTeHUI0 1 muchbmy — http://englishteststore.net/

Caiit BBC Learning English (pa3roBopHbiii u Ou3HEC aHINUICKUMA, TpaMMaTHKa,
JeKCUKa\BOKaOy/sip, TMPOW3HOIICHHS, pA3roBOpbl O CIOPTE, BHUKTOPHHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsr amst mepeBoaurkoB u JnHreuctos — http://linguists.narod.ru/

British Council — wn3yuyenne anrmmiickoro c "Bputanckum CoBeToM": MpaKTHYECKHUE
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Marepuasibl IO aylupPOBAHMIO, BHUJEOMATepUalbl, IpaMMaTHKa M JIEKCHKa, BeCEIble WIPBHI,
aHIUMACKUM  ans Om3Heca W paboThl,  MeXIyHaponHelii  sk3amen  IELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3ydenue amepukanckoro anmmiickoro ¢ "lToimocom
AmMepuku": 00y4arolire CTaTby ¢ ayIn03aniChi0 TEKCTOB, OJKACTHI, SI3bIKOBBIE 3aJaHUsI; CTaThU
000 Bcex cepax KHU3HU, MUPOBBIC HOBOCTH | 1p. — http://learningenglish.voanews.com/

Wudopmarmonnsiii moprai o I'epmanuu — http://www.de-portal.com

BupryanbHast sxkckypeust mo roponam I'epmanuu ¢ 0630poM AoCTONpUMEYaTeTbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammatrka HeMeIKoro s3bika — http://www.grammade.ru

NudopMainoHHO-TyOTUIIUCTUYECKUE MaTephasibl, HOBOCTH, 3aMETKH O TEeKYIIUX
coobITusx — http://www.kommon.de

Ayauo-, BUacoMareprabl, TECThI, KHUTH Ha HEMEIKOM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMenkue u HeMEelKO-PyCCKHUE CIIOBapU OHJIAH, rpaMMaTHYeCKue CIPaBOYHHKH,
AyAMOKHUTH, JABYA3BIYHBIA JTUCKYCCHOHHBIA (OPYM [UISI M3YYalOUIMX M HHTEPECYIOIIUXCS
HEMEIKUM U pycckuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema obOpaszoBanusi B ['epmanuu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Wrpsl oHnaiiH, TOJNE3HBIE BUAEO, TECThl, KHUTM Ha HEMEIKOM S3bIKE, Pa3TOBOPHUKH,
Hemerkoe TV, hopym — http://www.studygerman.ru

[Monutnyeckue caittel. [lomutuyeckue kommeHntapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTHYecKuii CIPaBOYHHUK MO (PAHIy3CKOMY SI3BIKY, BUIECO YPOKH,
yIpaKHeHus1, TeMbl, Toruku) — http://french-films.my1.ru

Apprendre le francais (caliT mis caMOCTOATEIBLHOTO H3y4eHHS (DPaHI[y3CKOTO S3bIKA:
rpaMMaTHYeCcKHe U JICKCMYECKHE YIPa)KHEHUS, TeCThl, UHTEPBBIO, BUJCO HA Pa3HbIE TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHaJbHBIN callT mpenonaBarens (PAHIY3CKOTO sI3bIKa
Pouesoii Apdenun) — http://francaisfacile.ucoz.ru/

@paHIy3cKUi S3bIK (MEPCOHANBHBIN caliT o ¢paHiry3ckoMy sA3bIKy ['onoBaHoBoi MpuHb
Cepreesnsi) — http://irgol.ru

Lexique FLE (caiitr s caMOCTOSTEIBHOTO M3y4YeHHUs (PaAHILy3CKOTO  sI3bIKA:
rpaMMaTHYeCcKue UTPBbIL, JIeKCuKa 1o pa3HbiM TeMam) — http://lexiquefle.free.fr/

Civilisation frangaise (u3yueHue (paHIy3CKOTO S3bIKa 4Yepe3 TpPaaulLUHU, PEUTHIo,
nonutuueckuii crpoit ®pannmu) — http://www.cortland.edu/flteach/civ

6.6. lHBIE NICTOYHUKU.
He ucnons3yrores.

7. MarepuajbHO-TeXHHYecKas 0a3a, MHGOPMALMOHHBIE TEXHOJIOTHH, IPOrPAMMHOE
olecrieyeHre 1 HH(POPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

1. Cnenuanu3upoBaHHbIE 3ajIbl JJIS MPOBEICHUS JIGKIUNA M ayTUTOPUU JJIsl MPOBEACHUS
CEMHHAPCKHX W MPAKTHYECKUX 3aHATHH C MCIIOJIB30BAHUEM MYIBTHMEAHIHOTO 000PYIOBaHUS U
BO3MO)KHOCTBIO IPSIMOTO BBIXOZIA B C€Th VIHTEpHET.

2. Cneumnanu3upoBaHHass MeOellb U OpPrCpeACTBa: AyIUTOPUU U KOMITBIOTEPHBIE KJIAacChl,
000py/10BaHHBIE TIOCAJOYHBIMH MECTaMH.

3. Texuuueckue cpenactBa oOydyeHus:: IlepcoHanbHble KOMIIBIOTEPHI; KOMIIBIOTEPHBIE
IPOEKTOPHI; 3BYKOBBIE JMHAMHUKH; IPOrpPaMMHBIE CpPEACTBA, OOeCHeuuBarolIue IMPOCMOTP
Busieodaitios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensnonHsiednekTpoHHbiepecypebl: Windows, Microsoft Office (Excel, InfoPath,



PowerPoint, Publisher, Word).
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