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1. Tlepeyens nIaHUPYeMBIX Pe3yJIbTATOB 00yY€EHUSI 1O TUCIHILTHHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH Pe3y/IbTATAMH OCBOEHHSI IPOrPaAMMBbI

1.1. Hucuunnunaa b1.5.01 MuocTpaHHBI $3bIK OOECIEUMBAET OBJIAJICHUE CIICAYIOIIMMHI

KOMIICTCHUOUSAMHA C YUCTOM dOTalla:

Kon HaumenoBanue Kon stana ocBoenust HaumenoBanue stamna
KOMITETEHIIUU KOMITETEHIIUU KOMITETEHIIUU OCBOCHHUSI KOMIIETEHIIUU
YK OC-4 CnocoOHOCTh K YK OC4.2 CriocoO6HOCTD IIPOBECTHU
KOMMYHHUKAIUU B JICJIOBYIO BCTpeuy
YCTHOW M THUCbMEHHOU (myOnmMYHOE  BBICTYILICHUE)
dbopMax Ha PYCCKOM U Ha UHOCTPAHHOM SI3bIKE
MHOCTPaHHOM(BIX)
A3bIKAX JJI  pelleHus
3az1a4
npodeccuoHanbHON
JIESITEIIbBHOCTH
1.2. B pe3ynbraTe 0CBOSHUS IUCHUIUIMHBI Y CTYIEHTOB JOJHKHBI ObITh CQOPMHUPOBAHBDIL:
ITpodeccronanbhble Kon srana Pe3ynpTatel 00yueHus
JIeiCcTBUS OCBOCHHUS
KOMIICTCHITUHT

YKOC4.2 HA YPOBHE 3HAHMIA:

- O CTHJIMCTHYECKHUX OCOOCHHOCTSIX MpPEICTaBICHHUS
[Pe3yIbTaTOB HAYYHOM JESTENbHOCTH B YCTHOW H
mucbMeHHOUW — (hopme Ha TOCYIApCTBEHHOM W
MHOCTPAHHOM SI3BbIKAX

HA YPOBHE YMEHUIi:

CJICAOBAaHUA OCHOBHbBIM HOpMaMm, IMPUHATBIM B
HaydyHOM  OOLIEHMM  Ha  TOCYJIApCTBEHHOM U
MHOCTPAHHOM SA3bIKax

HA YPOBHE HABBIKOB:

BJIAACHUA PA3JIMYHBIMU METOAAMH, TCXHOJIOTHAMH U
TUIIAaMU ~ KOMMYHUKalluidi  MPU  OCYIIECTBJICHUY]
podeccnoHaNbHOM JIeATeTbHOCTH Ha
roCcyIapCcTBEHHOM M HHOCTPAHHOM SI3bIKaX

2. O0beM M MecTO IMCHHUILINHBI B cTpykType OII BO
O0beM TUCHHUIIHHBI

OO6m1ast TpyI0eMKOCTh TUCIMIUIAHEI cocTaBisieT 252 akaaem. 4. (7 3E).

KonmnuyecTBOo  akaJeMMYeCKMX 4YacoB, BBIJCJIEHHBIX Ha KOHTAKTHYIO pabory ¢
npernojasaresieM (10 BUJaM y4eOHBIX 3aHATHN) U Ha CAMOCTOSITENIbHYIO paboTy 00yJaroluXcs:

- ouHast (opma oOydeHHus: MpaKkTUUeCKue 3aHATHS — 144 akageM. 4., caMOCTOSITeIbHAs
pabota — 72 akaneM. 4., KOHTPOJIb — 36 akajeM. 4.

Mecto mucuuminnsl B ctpykrype OIT BO
Hucnunnunab1.5.01 MHocTpanHslil 361k oTHOCUTCS K bazosoit wactu bioka 1 OI1 BO.
N3yuaercs ctyneHTamu o4HOM ¢opmbl oOydeHusiHa 1 kypce B 1 1 2 cemecTtpax.
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Hnst ocBoenust muctmmiuabl b1.5.01 MHOCTpaHHBIN $3bIK OOydYaroImIMecs HCIONb3YIOT
3HAHMS, YMEHHMs, HABBIKHU, CIIOCOOBI NEATEILHOCTH M YCTAHOBKH, C(HOPMHPOBAHHBIE B XOJE
M3yueHUs y4yeOHOro MpeaMeTa OCHOBHOM 0Opa30BaTeNbHON MpPOrpaMMBbI CPEIHEro OOIIero
oOpa3zoBanus «HOCTpaHHBIN S3BIKY.

@®opMbl IPOMEXKYTOUHOI aTTECTAI[MN B COOTBETCTBUU C YYEOHBIM IUIAHOM:

-1

CCMCECTpP — 3a4CT,

- 2 ceMecTp — IK3aMeEH.

3. Conep:kaHue ¥ CTPYKTYpa AUCHUATIAHBI

Ounasn hopma odyuenusn

Ne mi/m

HanmenoBanmne TeM
(pa3neJioB)

O0beM TMCHMILIHHBI, Yac.

Bcero

KonrakTHas pa6ora
o0yyarommxcst ¢
npenojgasarejieM

M0 BHIAM Y4eOHBIX 3aHATHI

J

|.JIP|113

| KCP

Cp

®opma TeKyIero
KOHTPOJISI
ycrneBaeMocTu®,
NPOME Ky TOYHOI
arrecTanuu®

1 cemecTp

Tema 1

[Ipodeccuonanbuoe
caMopa3BUTHE.
KappepHsblii pocT

18

12

O, A3

Tema 2

Hutepner B
IMOBCEAHEBHOU
KU3ZHU u
npodeccruoHaNbHON
JESITEIbBHOCTH

18

12

0, I3

Tema 3

Pa3znuubnle  BUALI
OpraHu3aui u
IIPEANPUATHN

18

12

O, A3

Tema 4

MHHOBaNMOHHEIE
uaen B chepe
OusHeca

18

12

0, I3

Tema 5

Crpecc u
CTpeccOoBbIE
CHUTyalun
pabouem mMecte

Ha

18

12

0, I3

Tema 6

Opraau3anus
KOpPIIOPaTHBHOTO
JI0CyTa M OT/IbIXA

18

12

3, K3

IIpomesxxyrounas
aTTecTaius

3a

2 ceMecTp

Tema 7

[IponBuxenue
TOBapOB U YCIYTI B
YCIOBUSX
PBIHOYHOU
YKOHOMHMKH.

18

12

O, A3

Tema &

[TpuHIUIIBL
IJIJAHUPOBAHUE B
npodeccHoHaIbHON

18

12

0, 13




JACATCIIBHOCTHU

Tema 9 | Vmpasnenue
YeJIOBEYECKUMU 18 12 6 O, 13
pecypcamu.

Tema 10 | KoHQIUKTEI Ha 12
paboueM MecTe | 18 6 0O, /13
IYTH MX PEIICHUSI.

Tema 11 | HoBbie

HaIIPaBJICHUS B 18 12 6 O, I3
OusHece.
Tema 12 | ToBapel U yCIyru B 12
IIOBCEIHEBHOU 18 6 9, K3
JKU3HHU.
[IpomexyTounas 36 OK3
aTrecTanus
Bcero: 252 144 72
[Ipumeqanue:

®opMBl TeKyIEero KOHTpoJisi ycreaemoctu: onpoc (O), mpoBepka MPaKTUYECKOTo JTOMAIIHEro
3ananus (/[3), kontponsHas padora (KP), acce (3), kelic-3ananus (K3).
dopma NpoMeKXyTOUHON aTTecTaluu 3K3ameH (OK3).

Conep:xaHue TUCHHIIMHBI

Tema 1. IIpodeccuonanpHoe camopaszputue. KapsepHsiii pocT
Jlekcuyeckre M TeMaTHUECKHWE KOMIIOHEHTHI: Oynaymias mpodeccus, o01acTh crelnuaIn3aluy,
(baKTOphI, BIMAIONINE HAa KapbepPHBI POCT, HEOOXOAWMBIC YCIIOBHUS Ui MPO(hecCHOHaTHHOTO
pa3BUTHS, TUIAHUPOBAHUE J1aTbHENIIIETO MPOJBIKEHHS 10 KapbEPHOH JIECTHHLIE.
I'pammarnueckuii marepuan: MopanbHble Imaroisl (can, may, should), criocoObl 0O6pazoBaHus
CPaBHUTEIHHON U IPEBOCXOHOM CTENIEHN NpUIaraTelbHbIX.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas mpakTHKa: COCTABICHUE PE3IOME.

Tema 2. IHTepHET B MOBCETHEBHOM KU3HU U IPOHECCHOHAIBHON JeSITEeIbHOCTH
Jlexcuueckne W TeMaTHYECKHE KOMIOHEHTHI: MHTEpHET pecypchl B NpodecCHOHATBHON
nesaTenbHOCTH. VIHTepHeT MarasuHbl W Apyrue BuUAbl OusHeca onnaiiH. [Imrocsl M MUHYCHI
BUPTYaJIbHOI OU3HEC Cpeibl.

I'pammaruueckuii Mmarepuan: MoaanbHble raroisl (must, have to, need).
Pabora ¢ npodeccuoHanbHO-0pUEHTUPOBAHHBIM TEKCTOM.
[TucbmenHas npakTuka: oQpopMiIeHHE 3aKka3a uepe3 MHTepHeT.

Tema 3. Pa3nnunble BUABI OpraHU3alvil U MIpeITpUsITHNA
Jlekcuueckne M TEMaTUYECKUE KOMIIOHEHThI: Buapl KoMmMmaHuid, CTpPyKTypa KOMIIAHUH,
NPOJIBUKEHUE KOMIIAHUH HA PBIHKE, 1€JI0BOM UMHJUK MPEANPUATH, OpEH/IbI.
I'pammaTrueckuii Mate-puai: npaBuia oOpa3oBaHUS W YMOTPEOICHUS TpaMMaTH4YeCKuX (hopm
Hacrosiero mpocroro (Present Simple) um Hacrosmero murensHoro Bpemenu (Present
Continuous).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.
[IncebmMeHHas nmpakTuka:

[TpaBuia coctaBiaeHUs CIIy>K€OHOM 3aMTUCKU HAa aHIIIMICKOM SI3bIKE.
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Tema 4. IHHOBaLMOHHBIE Ueu B cepe OuzHeca
Jlekcnyeckue M TeMaTHdeCKHUe KOMITOHEHTEHI: POJb I/IHHOBaIII/II\/’I B pa3BUTHHU ousnec TCXHOJ'IOFI/If/'I,
WHHOBALIMOHHBIC TPOAYKTHI M YCIYTH, OOCYKJAEHHE PHCKOB M MOTCHUUAIBHON TOXOJHOCTH
HOBBIX TOBapOB H YCIIYT.
['pammMaTHdeckuii MaTe-puai: mpaBuia 00Opa30BaHUs W YHOTPEOJICHUs IpaMMaTHYecKux (Hopm
npoutenuiero rnpocroro (Past Simple) u npomenmero mpurensHoro Bpemenu (Past Continuous).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TnceMeHHas MpaKkTHKA: COCTAaBICHHE CIIy)KEOHOH 3amMCKH O Iesecoo0pa3sHOCTH
MHBECTUPOBAHMSI B MHHOBAIIMOHHBIA MPOIYKT.

Tema 5. Ctpecc u cTpeccoBbie CUTYaIMH Ha paboueM MecTe
Jlekcudeckre M TEMATHYECKHE KOMIIOHEHTEI:. THIINYHLIE CTPECCOBLIC CUTyallMM Ha pa6oqu
MECTe, CTPECCOYCTOMYHBOCTb CpPEAM MYKYHMH M OSKEHIIUH, CHOCOOBI  MPEOJO0TCHUS
IMICUXOOMOIMOHAJIBHOI'O HAIIPSAKCHUS, HpO(l)CCCI/II/I C MMOBBIIICHHBIM CTPECCOBBIM q)aKTOpOM.
I'paMmMaTiyeckunii Mare-puan: mpaBujia 0Opa30BaHUS U YMOTPEOIECHUS TpaMMaTUYecKux (Gopm
npo-mexamero nmpoctoro (Past Simple) u Hacrosimero co-sBepmennoro (Present perfect).
PaGora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas TPAaKTHKA: COCTABJICHHE CIY)KCOHOM 3amiCKH 10 HTOraM OOCYKICHHS
HMOLIMOHAIBHO-TICUXOJIOTMYECKON 00CTaHOBKH B KOMITAHUU.

Tema 6. Opranuzanus KOpIopaTUBHOTO JOCYTa U OTAbIXA
Jlexcuueckue U TeMaTHUYECKHE KOMIIOHEHTbI: 0COOEHHOCTH KOPIOPATUBHOM KYJIBTYPhI B Pa3HBIX
CTpaHax, OpraHM3alusi JOCyra TOCTed KOMIAHUU (BBICTAaBKM, KOHIIEPTHI, (hecTHBaH,
CIIOPTUBHBIE MEPOIPUATH), IOCEHIeHHe Kade, pecTopaHa, OpraHM3alus pa3BieKaTelIbHbIX
MEpPONPUATHIA U OPUIIHATIBHBIX TPUEMOB.
I'pammarnueckuii marepuan: TunuuHble OMIMOKM B YHNOTPEOJEHUM TpamMMaTUdecKux ¢Gopm
HacTosIIero coBepieHHoro Bpemenu (Present Perfect).
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas nmpakTHKa: Jief1oBas NepenucKa: MpuriameHe Ha KOHQEepeHIHUIO.

Tema 7. IIpoasuxkeHue TOBapOB U YCIIYT B YCIOBUAX PHIHOYHOM SKOHOMUKHU.
Jlexcnueckue U TeMaTHYeCKUe KOMIIOHEHTBI: TIOHATHE «MAapKETHHI», OCHOBHBIE MAPKETUHIOBBIE
CTpaTeruy, METO/Abl MCCIEIOBAHUS CHUTyalldkd Ha pbIHKE, KyJIbTypHas OOYCIOBICHHOCTb
MapKETUHIOBBIX I1ar0B, MPOJIBUKEHUE HOBBIX TOBAPOB, BU/bI PEKIIAMBI.
I'pammaTrueckuil MaTepuall:
PasnuuHbIe BUIBI BOIIPOCUTENBHBIX ITPEITIOKEHUN.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[IncbMeHHas IPAKTUKA: COCTABIICHUE AHKETHI.

Tema 8. [IpuHUMIIBI IIAHUPOBaHUE B NPOPECCUOHATILHON e TENIbHOCTH
Jlexcuueckne M TEMATUYECKUE KOMIIOHEHTHI: IUIAHMPOBAHME IIArOB 10 PAa3BUTHIO KOMIIAHUH,
IUTAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIIPHUATHIA.
I'pammaruueckuii Mmarepuan: CrnocoObl BEIpaXKEHUs 3aIJIaHUPOBAHHOTO IEHCTBUS B Oy/IyILEM.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas NpaKkTHUKa: HallMCaHUE JIEJI0BOTO MMHCHMA.

Tema 9. YrpaBiieHue 4eI0BEUECKUMHU PECYPCAMH.
Jlexcnyeckne M TEMaTM4ECKHE KOMIIOHEHTBHI: IMOANOp IMEPCOHAala, JIMYHOCTHBIE U
npodeccroHallbHbIe KauyecTBa COTPYAHUKOB KOMIAHUHU, coOeceoBaHue Npu MpreMe Ha padoTy,
crocoObl MOTHBAIlMM TI€pCOHANa,  YOPaBJIEHUE IEPCOHAIOM B MYJIbTH HAIMOHAJIBHOU
KOMIIaHUHU.
I'pammarnueckuii marepuan: [lpaBuna npeoOpa3zoBaHust MPSAMOM peun B KOCBEHHYIO.
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Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.
[Tucemennass mpaktuka: CocTaBieHHE CIYKEOHOW 3alMCKH [0 WTOTaM BCTPEYH,
MOCBSIIEHHOM MpobsiemMe MoBbIiIeHus 3)(HEeKTUBHOCTH pabOTHI.

Tema 10. KonpaukTel Ha pabodeM MecTe U MyTH UX PELICHUS.
Jlekcudeckre W TEMaTHYeCKHE KOMIIOHEHTBI: (PaKTOphI, OOYCIOBIMBAIONINE KOH(M)IMKTHBIC
CUTYyallH Ha paboyeM MecTe, KOHQIUKTHBIE CUTYalluu MEXIy paOOTHUKAMU U paboToAaTeNneM,
MyTH PEIICHUS MEKITUIHOCTHBIX KOH(IMKTOB.
I'pammatuueckuii mare-puan: [IpaBuna obpazoBanus ¢popm cocnararenbHOro HakiaoneHus (1 u 2
THII).
PaGora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHasT TpaKkTUKA: HaNKCaHWEe OQPUIIMAIBHOTO IMHCHhMa, HWHQOPMHUPYIOIIETO O
MIPOIIEIIeH BCTpEeUn.

Tema 11. HoBble HanpaBnieHust B OU3Hece.
Jlexkcuueckre M TeMaTUYECKHWE KOMIIOHEHTBI: pOJIb SKOHOMHUYECKHX (AKTOPOB B Pa3BUTUU
HOBOro Ou3Heca, O6JaronpuaTHbIE SKOHOMUYECKHE MOKa3aTelnu JUlsl BeeHUs Ou3Heca, BIMsSHUE
HEraTUBHBIX YKOHOMUYECKUX (PaKTOPOB HA Pa3BUTUE HOBBIX KOMITAHUH.
I'pammarnueckuii marepuan: Ilpuaarounsie mpeiokKeHnss BpEMEHH U yCIOBUS.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas mpakTUKa: HaMMCAHME AEJIOBOrO IHUChbMa IO pe3yibTaTaM aHalu3a PeajbHOU
SKOHOMUYECKON CUTYalUH.

Tema 12. ToBapsel 1 yCi1yru B TOBCEJHEBHOM KU3HHU.
Jlexcuueckue U TEMaTUYECKUE KOMIIOHEHTHI: JIEKCMYECKUE CPEICTBA ONMCAHUS NPOAYKTa WIN
yCIIyTH, MPOJBUKEHUE HOBOIO TOBapa Ha PbIHKE, MOJATrOTOBKA MPE3EHTAI[MH HOBOW MPOIYKIIHH
WIH YCIIYTH.
I'pammarnueckuit matepuan: [lpaBuna o6pa3oBanus (popM NacCUBHOIO 3aJ0ra.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas npakTUKa: MOArOTOBKA MIPE3EHTAIMHN TOBapa WM yCIYTH.

4. MarepuaJibl TeKylIero KOHTPOJIsl YCIIeBAeMOCTH 00y4alouuxcs u
(oHT OLIEHOYHBIX CPEICTB MPOMEKYTOYHOMH aTTeCTAIMH N0 AUCHUTIIHHE

4.1. @opMbl M MeTOAbI TEKYIIEr0 KOHTPOJIA YCINEeBAEMOCTH OOY4YalOIIUXCH U
NMPOMeKYTOYHOM aTTeCTAUM.

4.1.1. B xone peamm3anuu gucuumnnbl b1.5.01 MHOocTpaHHbIN SA3bIKMCIOIB3YIOTCS
cJieayIolye MeTobl TEKYIero KOHTPOJIS yCIieBaeMOCTH 00y4ar0IMXCsl:
JIOMAIlIHEE 3a/IaHKue, OPOC, Kelc-3aJaHue, 3CCe.

Tema (paznen) MeTozpl TeKyIIero KOHTPOJIs yCIIeBaeMOCTH
Tema 1. [Ipodeccronanbuoe
camopazsurtue. KapbepHblii Omnpoc, nomaiHee 3aJaHue
poct

Tema 2. InTepHer B
IIOBCEIHEBHOM JKU3HU U
npo¢eCcCHoHATBHOM
JESITEIBHOCTH

Ornpoc, nomariHee 3agaHue

Tema 3. Paznnanbie BUIBI

. . Ormpoc, nomaiHee 3agaHue
OpTraHM3aIMi U TPEeIIPUITUN

Tema 4. THHOBaIIMOHHELIE UICU Onpoc, 1ToManiHee 3aaHue




B cpepe OuzHeca

Tema 5. CTpecc u cTpeccoBbIe
CUTYyalluu Ha pabodyeM MecTe

Ormpoc, nomairHee 3agaHue

Tema 6. Opranu3zanus

KOPIIOPATUBHOI'O 10CYTra U Occe, Kelic-3a1aHue
OT/bIXa

Tema 7. IIpoaBukeHre TOBapoB

U YCIIYT B YCJIOBUSIX PHIHOYHOM Omnpoc, nomarHee 3aJaHue
SKOHOMMKH.

Tema 8. ITpuHIIMIIBI
IJITAHUPOBAHHE B
npodeccruoHaIbHON
JESITENNLHOCTH

Ormpoc, nomaiiHee 3agaHue

Tema 9. YripaBnenue
4eJI0BEYECKHMHU PecypcaMi.

Ornpoc, nomalrHee 3agaHue

Tema 10. KondnukTs! Ha

pabouem MecTe U TyTH UX Onpoc, nomaniHee 3agaHue

pELICHHUS.

Tema 11. HoBble HampaBiieHHs B
Om3Hece.

Ormpoc, nomairHee 3agaHue

Tema 12. ToBapsbl u yciiyru B
MOBCEAHEBHOM KU3HH.

Occe, Kelc-3a1aHue

4.1.2. 3ayeT MPOBOAUTCSA C MPUMEHEHHEM CJEAYIOIIUX METO/I0B (CPeACTB):

OIIpOC, TECTUPOBAHKE, KeHC-3a/IaHuE.

XN R

— = = \O
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4.2. MaTtepuaJbl TeKylero KOHTPOJIs YCIeBaeMOCTH 00y4aIOIIUXCSs.

Temut 3cce

Most Gyaymias mpodeccusi.

IT uaCTpYyMEHTHI B IPO(HECCUOHATBHOM AeSITETbHOCTH.

Posp nHHOBAIMM B IIOBCETHEBHON YKU3HU.

CriocoObI MpeoosIeHHs CTPECCOBBIX CUTYAIMd Ha paboueM MecTe.

Tpanuunonusie GopMbI TPOBEACHUS 10CYTa: KHHO, TEaTp, BBICTABKH, KOHIIEPTHI.
[IposiBneHne KyIbTYpHBIX 0COOCHHOCTEH CTpaHbI B OpraHU3ay paboThl IepcoHaIa.
[TepcnekTuBHBIC HanpaBiaeHUs1 OM3Heca B Poccum.

[Tpo6nema kauecTBa TOBAPOB M YCIYT: 3KOHOMHYECKAs U KyJAbTypHast 00yCIOBIEHHOCTb.
[IpodeccruonanpHas crienuanu3anus: opuandaeckue npodeccun B Poccun u 3a pydexom.

. Buzibl KOHTPaKTOB.

. I3BecTHBIE Cilyyan JETUKTHBIX TPABOHAPYIICHUMN.
. Ilpectyruienus: «6eabIX BOPOTHUIKOBY.

. IT mpecrtynnenus.

. Camble rpomkue npectyruienus X XI Beka.

Temut poneswix uzp
3HAaKOMCTBO. Y TOUHEHHE HH(POPMAIMH O COTPYAHHKAX KOMIIaHUH.
CobecenoBanue ¢ pabotomarteneMm (mpezacraBieHue HH(popmaiuu 00 00pa30BaHHH,
OTIBITE PAOOTHI, TUYHBIX Ka4eCTBaX).
OOcyxneHue COCTOSIHMA Jel B KOMIIAHMM C TapTHEpOM Io OusHecy. AHamu3
YCIICITHOCTH JICATEIBHOCTH KOMITAHHHM, COBMECTHBIH MOWCK NyTeH JajbHEHIIEro
pa3BuTHs OM3HECA.
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Benenue neperoBopoB ¢ MpeACTaBUTENSIMU IPYTOi KOMITAHUU O MOKYIKE WM MPOJIaxKe
MTPOU3BOMMEIX TOBApPOB.

Yyactue B [1€JOBOM BCTpeue, TOCBSIIEHHOW BBIPAOOTKE OOIICH KOHIEHIHH
OpTraHHU3AINH JTIOCYTa COTPYIHUKOB U TOCTCH KOMITAHUH.

Ob6cyxnenue ¢ mpeacraBurensMu HR otnmena myrteit ymydiieHus 3MOIMOHAIBHOTO
KJIUMaTa B KOMITAHUH.

Opranuzanus koHpepeHnun. OOCYXIEHUE KIIOYEBBIX MOMEHTOB IUIAHUPOBAHUS
MEPOIIPHUATHS. € MPEACTABUTEISIMH  OPTKOMHTETa (BpEeMs, MECTO, pa3MeIICHHE
Y4aCTHUKOB, TEMATHUKA JJOKJIAJIOB, OIOKET MEPOTIPUSITHS).

Coop HeoOxomuMo# uHGMOpPMAIMU IS pEUIeHUs BOMpoca 00 OTKPHITHH (uIuaia
KOMIIaHUU B oOmpeAeneHHOM peruoHe. OOCyXIeHue ¢ MmapTHepaMu M0 Ou3Hecy
HanOoJIee MEePCIICKTHBHOIO PETMOHA C TOYKW 3PEHHUS dKOHOMHUYCCKUX TOKa3aTeled W
MOJIUTHYECKON CTaOUIBHOCTH.

[IpoBeneHue TeneOHHBIX MEPErOBOPOB C IMPEICTABUTEISIMEA JOYCPHEH KOMIIAHHH O
pacimupeHe acCOpTUMEHTA MPOU3BOIUMOM MPOTYKIIUH.

10. YOpunuyeckoe wuHTEpBbIO. COOp W  yTOYHEHHME HEOOXOAMMOM  HMH(OpMaLUH,

11.

12.

13.

—

(98]

9]

YCTAQHOBJICHHE JOBEPUTEIIbHBIX OTHOIIECHUH C KJIMEHTOM.

KoncynpTrpoBanue 1no mnpaBoBOMYy BONpocCy. PasbsiCHEHUs M pPEKOMEHJALUU 10
OINpENICICHHBIM ~ MPABOBBIM ~ aclieKTaM. YTOYHEHHE KIUEHTOM CBOMX TIpaB U
00513aHHOCTEH B KOHKPETHOM CUTYaIlUH.

OOcyxeHue BO3MOXHBIX IyTEH BBIXOJA W3 CJHOXKUBLICHCS CHUTYyallMd C Y4eTOM
BO3MOJKHBIX TIOCJIEACTBUMN I CTOPOH KOH(IIUKTA.

[IpoBenenue KOHCynIbTaMA MO TeaepOHY OTHOCHTEIBHO IPABOBBIX ACIEKTOB
3aK/IIOYCHUA KOHTPAKTA O IMOKYIIKC HCABUKHUMOCTH.

Tembt npezenmavuii

[Ipe3enranus KoMInaHuM (CTPYKTypa, LIeNH, 3a/1a4H, IePCIIEKTUBbI Pa3BUTHS)
[IpesenTanus npoaykra (ONMCaHWE MPOAYKTA, MOTEHIMAJIbHBIE IMOKYNATENH, I[EHOBas
KaTeropusi).

[Ipe3enTanus miaHa MeponpusaTus (3Tarbl IPOBeIeHUs, OI0/DKET, 1IeJIeBast ayIUTOPHSL).
IIpe3enranus cyneOHON cuctembl onHOW u3 EBpomeiickux crtpaH (BUABI U YPOBHHU
Cy/IeOHBIX UHCTAHIUH).

[Ipe3enranus opranu3anuu 1 3tanoB padotsl Cyna npucsbkubeix B AHrauu u CIIA.
[IpesenTariust mpaBOBBIX acleKTOB cBOOO/IbI ciioBa B EBporie u CIIA.

O0pa3upInucbMEeHHbIXYIPAKHECHU I
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In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Pe you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.
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» Conference title: New Trends in Business

* Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes [] taste trials [| product names[]| packaging design[] advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTuveckue cjiOBapHble JUKTAHTHI
obpasey
Tema 6. Kopnoparusnoe npaso. ba3oBasi repmuHoJIOrusi.

Englishterm Russianequivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

& shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OueHo4YHbIe CPEIACTBA ISl IPOMEKYTOYHOM aTTeCTAIUM.

4.3.1. ®opMupyemMble KOMIETEHINH

Kon HaunmenoBanme Kon HaunmenoBanue >Tamna
KOMITIETCHITUHU KOMITIETCHITUHU JTara OCBOCHUS OCBOCHUS KOMIIETCHIIUU
KOMITCTCHITUHT
YK OC-4 Crioco6HOCTB K YKOC4.2 CrocoOHOCTh OCYIIECTBIATh
KOMMYHHKAITUN B KOMMYHHKAITUIO B YCTHOW U

YCTHOH M NUCBbMEHHOMU NUCBbMEHHOW  Qopmax Ha
dopMax Ha PYCCKOM U WHOCTPAHHOM  fI3bIKE  JIJISt
MHOCTPAaHHOM(BIX) peleHus

A3bIKAX JJI  pelleHust o011eopraHu3allMOHHBIX
3az1a4 3ajady  Mpo¢ecCHOHANIBHOM
npodeccroHaTbHOM NEeSATETLHOCTH
JESITEIBHOCTH

4.3.2 TunoBble OLIECHOYHBIE CPEICTBA

@doHa TECTOBBIX 3aJaHUN
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.

1  Selim believed he deserved a , 0 he just asked his boss for one.

a) target b) progress ) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

b) make c) master

a) reach

3 In many countries, there are very few career for people without formal qualifications.

a) plans b) breaks ¢) opportunities
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4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25

21 Could I speak to Mrs Zhang, please?

22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.

e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new

4 If there is a problem with any of the goods you receive, please them within three days.
5 Our policy is to goods within 72 hours of receiving an order.

6 Weoffera 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a product.
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8 The street is the street of a town where many shops and businesses are.
9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 Ifyou about, you go to different places to compare prices and quality before you buy
something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after you have
bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next month.

3 Ttincreased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N N »n B

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so I (13)
(take) the opportunity to learn some Chinese. In fact, I (14) (attend) a conversation
class every morning, and I think I (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment options. I (22)
(not think) it’s going to be very easy, so [ (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
2627 28 29 30
26 First, I want to give you
27 Secondly, I’11 talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much

a at our future plans.

b for listening to my talk.

¢ any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST 4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste

1

This new product will enable our company to of 60 million
consumers.

Our new model is based on a brilliant idea, and I’m sure it will for
innovation.

Lesco develops mobile phones which really aim to , to satisfy

consumer demand.

In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6

10

Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

Our customers simply want more choice, so we have to extend our product r

We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.
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Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)
(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her own
agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TEST 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4  The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
W . A part-time assistant would really ease it.

7  Since our department has introduced f , we feel we have more control over our
working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler, healthier
1 .

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.
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12
13
14
15

20

Naseem found a less stressful job yet?

you see your stress counsellor yesterday?

They n’t said anything to the manager.

Tim and Kemal n’t resign — they were made redundant.

you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A:
B:

B:
A:

How frustrating! I (16) (try) to call Lea all week and I just can’t get through.

I can’t believe nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

Really? Why (19) she (leave)? I thought she (20)
(be) happy here.

Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’'m not sure I’m agree.

For me, that’s be out of the question.

CemecTp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product/ | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets
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10

21

The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half'is a good idea. Our campaigns are highly

successful and always generate huge profits in the long term.

Our representatives are under a lot of pressure to meet their

I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS

2 Re-order the words to make questions.

11
12
13

14 range did extend product their they when ?

15 is team leading sales who your ?

much advertising do how on spend you ?

does endorsement mean what ?

strengths and are company’s weaknesses what your ?

3 Complete each question with an appropriate word.

16
17
18
19
20
21
22

your market share increase last year?

kind of products do footballers endorse?

they doing any market research at the moment?
of these two products is more successful?

you met our new manager?

often do you launch a new product?

Kaori phoned recently?

Test 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: WAYS TO PLAN
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1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1 The project was successful, except that we didn’t . We overspent
by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s
immediately.

3 Our advertising campaign is producing good results, and we of at
least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
prices without warning.

5 First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

6 What we need to do is about the buying habits of the people who
live in that area.

7 It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:

9 10 11 12

9 He’s trying to arrange

10 It was impossible to implement

11 Jean is going to write

12 The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.
¢ to be prepared by April 5.

d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
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13 Brazil expand hoping in they’re to

14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in

the right place.

18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS

5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS

1 Complete each sentence with a verb from the box.

\ believe / deal / delegate / invest / respond
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I We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.
Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on / to / with / to

6 We need to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’

He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING

S Each phrase contains a mistake. Write the phrase correctly.
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21 I’ll be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:

25 26 27 28 29 30

25 What do you usually do in the evenings?

26 Would you like to come with us to the theatre tonight?

27 Goodbye, Li. All the best.

28 I’m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD BUILDING

1 Complete the second sentence in each pair with another form of the underlined word.

1 During a negotiation, her face never shows any emotion.

She seems completely

2 The previous manager had lied to his staff and was no longer credible.
He had lost all his

3 People criticised him because they found him weak.

People criticised him for his

4 A good manager should always have a lot of patience.

A good manager should never be

5 They liked her because she was always so calm.

What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
C seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:

to the conference even if you invited him. (ke / not / come)

He wouldn’t come to the conference even if vou invited him.

16
17
18

19

20

Would you move to our Taiwan office if ? (you / can)

If you were in my position, how with this crisis? (vou / deal)
They wouldn’t do business with us if they our terms
favourable. (not / find)

If you look at our catalogue, you how much we have
expanded our product range. (see)

You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS

1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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The fall in rate will probably lead to more business investment.

Because of the euro-yen rate, Japanese exporters lost huge amounts of

money that year.

The number of people claiming benefit rose to 945,000, and the rate

climbed to 5.5%.

Prices went up again, and the country’s rate rose to 5.4% last month.

Exports have increased considerably, so now our balance of 1s positive

again.

Our country is now attracting production from companies looking for a highly skilled
force.

The chamber of commerce recommended giving tax to boost private

sector investment.

The gross product is the standard measure of the overall size of the

economy.

Too many rules and regulations and too much government in general have

a negative impact on trade.

The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES

2 Match the sentence halves to make meaningful sentences.

11
12
13
14
15

I’'m in charge of Marketing

As soon as we get the figures we need,

We can’t open a subsidiary in that country

While I’m head of this department,

Before you take up their offer,

a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soonas you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:
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22
23
24
25
26
27
28
29
30

10.
I1.
12.
13.
14.
15.
16.
17.
18.

29

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.
Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.

They employ about 2,400 people.

Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocut k 3auemy (1 cemecmp)

. Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?

What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online

Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?

Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).

What examples of great business ideas do you know?

What makes a business idea a really great idea?

What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life

What can people do to have a good work-life balance?

Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?

What deadlines do you have to meet in you daily life?

Why do people become workaholics?

How important is corporate entertaining?
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Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

20. What types of entertainment could you offer?

Bonpocut k akzameny (2 cemecmp)

1.
2.
3.

10.
1.

12.
13.

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.
24.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?

What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

What advice would you give to a foreign manager who is going to manage staff in your
country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
How can new businesses get help to grow and become successful?

What product would you most like to own? Why?
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Bonpocul k sxzameny (2 cemecmp)
1. Which course do law students in the UK have to take?

2. Which optional course might a student who wants to work in a big law firm take?
3. What type of law firm would you like to work with?

4. What is necessary for a valid contract to be formed?

5. Which remedies following a breach of contract do you know?

6. What types of contract do you know?

7. What are the requirements of an offer?

8. What are the requirements of an acceptance?

9. What are two main objectives of the tort law?

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.
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b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency

bank account

. Match the adjectives with the nouns they commonly collocate with.

2. limited a) party

3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity

9. business h) forms

10. statutory 1) formation
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11. company | j) of incorporation |
IlIkana oueHUBaHMS.
JTan 0CBOEHUs IHoka3aresnb Kpurepunii CpencrBa (MeTOaBI)
KOMIETEeHIINH OlleHUBAHHS OlleHUBAHMS OlleHUBAHMS
YK OC4.2 3HaHUE JIEKCUYECKOro | 3HAET omnpeneieHHbld | TecTupoBaHue,
U TpaMMaTHYeCKOro | MPOLEHT orpoc, Keiic-3amanue
MUHUMYMa B 00beMe, | TEMAaTUYECKOTrO (mepeckas Tekcra).
HEOOXOMMMOM  JUIs | BOKaOyIsipa;
paboThI C | BIajeeT H3YYEHHBIM
WHOSI3BIYHBIMU rpaMMaTHYeCKUM |
TEeKCTaMu JIEKCUYECKUM
npodeccHoHaTbHON MaTepUaIOM B
HANpaBICHHOCTH U | o0beMe,
OCYIIECTBIICHUS HEOOXOAMMOM A
KOMMYHHUKAIlMd  Ha | a/IeKBaTHOTO
MHOCTPAHHOM SI3bIKE; | OOIIEHHS B
YMEHHE 4YHMTaTh U | CUTYyalUsix
NepEeBOUTH npo¢eCCHOHABHON
WHOS3BIYHYIO KOMMYHUKaIUH;
JTUTEPATYPY U | yMEeT 4YHWTaTh U
HOpPMaTHBHHO- MEPEBOANUTH
MPAaBOBBIE AaKTBHl TI0 | AyTEHTHYHYIO
npo o JUTEpaTypy
MIOJITOTOBKH, npo¢eCCHOHABHON
OCYIIECTBIIATH HaNpPaBIECHHOCTU
KOMMYHHKATHBHOE
B3aMMOJICHICTBUE  Ha

HHOCTPAHHOM  S3BIKEC
o
npodeccuoHaIBHON
TEMaTHKE;

4.4. Metoguueckne MaTepuaibl

OnennBanue oﬁyqammerom Ha 3a4€TC Mo TUCHUIIJINHE

Onenka

Kpurepun onenkn

Pe3ysbTaThl 00y4eHHsA

3a4TCHO

3HACT

BJIAJIEET

Ooiee
TEMaTHYECKOTO BOKaOYyIsIpa;

50%

HU3YUCHHBIM | -

YK OC 4.2:
Ha YPOBHE 3HAHUIA:

CTHIIMCTUYCCKUX

rpaMMaTUICCKUM )51
JICKCUYCCKUM MAaTCpruajioM B

MHHHUMAaIbHOM 00BeEME,
HEOOXOINMOM VTS
aZIeKBaTHOTO  OOIIEHHS B
CI/ITyaHI/IﬂX
npodeccruoHanbHON
KOMMYHI/IKaHI/II/I;

YMCCT YUTATb W TNCPCBOANTH

0COOEHHOCTSX TPeICTaBICHUS
pe3yJIbTaTOB Hay4YHOU
JIeATEIbHOCTH B YCTHOH H
MUCbMEHHOU  opme Ha
roCylapCTBEHHOM u
MHOCTPAHHOM SI3bIKaxX

HA YPOBHE YMEHMIA:
CJIEIOBAaHUs OCHOBHBIM
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aAyTEeHTUYHYIO JTUTEpaTypy
npodeccuoHaIbHON
HATPaBIEHHOCTH, JOMYyCKaeT
He 0oJiee TpPEeX CMBICIOBBIX
OIMOOK TIPH WHTEPIPETAINH
COZIEpIKaHUsI TEKCTa,

HE3a4YTCHO

3HAeT MeHee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
HE  BJaJeeT  M3y4YCHHBIM
rpaMMaTHYECKUM u
JICKCUYECKUM MaTepHuajoM B
00beMe, HEOOXOOUMOM IS
aJICKBaTHOTO  OOIICHUS B
CHUTYaIUsIX
npodeccruoHaIbHOM
KOMMYHUKAITIH;

yMEET YUTaTh U MEPEBOIUTH
ayTeHTHYHYIO JTUTEPATYPY
npodeccruoHaIbHOM
HAIpaBJICHHOCTH, JIOIyCKaeT
Ooimee  Tpex  CMBICIOBBIX
OMMOOK TMPU HHTEPIPETAIIH
COJICPKaHUsI TEKCTa,

HOpMaM, MIPUHATHIM B
Hay4YHOM oO01eHnn Ha
roCy/IlapCTBEHHOM u

HHOCTPAHHOM A3bIKax

HA YPOBHE HABBIKOB:

BIIAJICHUS pa3INnYHBIMU
METO/IaMH, TEXHOJOTUSMH H
TUNIAMM KOMMYHUKALIMM IIpU

OCYIIECTBICHUH
npodeccruoHanbHON

NCATCIIBHOCTU Ha
roCy/IapCTBEHHOM "

HHOCTPAHHOM A3bIKax

OnennBanue oﬁyqammerom Ha IK3aMCECHE IO JUCHUTIJIMHE

Orenka Kputepuu onesku Pe3ynbTatel 00yueHus
3HAeT Oonee 90% | YK OC 4.2:
TEMaTHYECKOTo BOKaOy/spa; | Ha yPOBHE 3HAHUIA:
BJIaCCT HU3YUCHHBIM | - 0 CTUIIUCTUYCCKUX
rpaMMaTHYECKUM U | 0COOGHHOCTSIX MPEACTaBICHUS
JICKCUYECKUM MAaTepHaJIOM B | pe3yJIbTaTOB HAyIHOH
MaKCUMaJTbHOM o0beMe, | IeATENbHOCTH B YCTHOH U
TTO3BOJISIOIIEM YCTICIIHO | MUCBMEHHOW  (opme Ha
OCYIIECTBIIATh roCyaapCTBEHHOM u

O TIIHO HpO(i)eCCI/IE)HaJ'IBHOG WHOCTPAHHOM SI3BIKAX
B3aMMOJICHICTBUE Ha
MHOCTPAaHHOM S3BIKE; HA YPOBHE YMEHMIA:
yMeeT YUTaTh W TEPEBOJAUTH | CIEIOBAHUS OCHOBHBIM
ayTEHTUYHYIO JIATEPATypy | HOpMaM, IIPUHATHIM B
npodeccruoHaIbHOM HAYIHOM oOIIeHNH Ha
HATPaBJICHHOCTH, JOIYCKAeT | TOCYAapCTBEHHOM "
He Ooyiee OJHOW CMBICIOBOHM | MHOCTPAHHOM SI3BIKAX
OIIMOKU TPU MHTEpHpEeTaruu
COJICpKaHMsI TEKCTa; HA YPOBHE HABBIKOB:

XOpo1Io 3HAET Oonee 70% | BmageHus pa3IUYHBIMHU
TEMaTHYECKOrO BOKAOy/sipa; | METOJaMHU, TEXHOJIOTHAMU U
BJIaJIeeT U3y4EeHHBIM | THIAMHA KOMMYHHUKAaIWH TIpH
rpaMMaTHYECKUM U | OCYIIECTBICHUU
JICKCHYECKUM MaTepuaioM B | IpodeccHoHaIbHOMI
o0beme, MIO3BOJIAIONIEM | JEATEIBHOCTH Ha
YCIICUTHO OCYIIECTBIIATH | FOCYIapCTBEHHOM u
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npodeccuoHalIbHOe
B3aUMOJIEICTBHE Ha
WHOCTPAHHOM SI3BIKE;
yMeeT YUTaTh U TICPEBOJUTH
aAyTeHTUYHYIO JTUTEpaTypy
npodeccuoHaIbHON
HATPaBIEHHOCTH, JOMYyCKaeT
He Ooyee JBYX CMBICIOBBIX
OIMOOK MPH WHTEPIPETAINH
COJICpKAHMSI TEKCTA;

YAOBJICTBOPUTECIILHO

3HaeT Oonee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa;
BIIQJICET M3Y4YEeHHBIM
rpaMMaTHYECKUM u
JIEKCUYECKUM MaTepuaIoM B
MHHHAMAaJI5HOM o0BeMe,
HEOO0XOMMOM ISt
aJeKBaTHOTO  OOIIeHus B
CUTYAIHIX
npodeccuoHaIbHON
KOMMYHHUKAIUH,

YMEET YUTaTh M TEPEBOIUTH
aAYyTCHTUYHYIO JTUTEpaTypy
npodeccuoHaIbHOU
HATPaBIECHHOCTH, JOMMYCKaeT
HEe 0ojiee TPEX CMBICIOBBIX
OomHOOK MPH MHTEPHpETaUU
COZICpIKaHUsI TEKCTa,

HCYOOBJICTBOPUTECILHO

3HACT MEHee 50%
TEMaTHYECKOro BOKaOYIIsIpa;
HE  BJaJeeT  HM3yYCHHBIM
rpaMMaTHYECKHM u
JICKCUYECKUM MaTepHajoM B
00beMe, HEOOXOOUMOM IS
aJcKBaTHOTO  OOIIeHUS B
CUTYaIHIX
npoeccruoHaAIBHOM
KOMMYHHKAIUH;

yMEET YUTaTh U IMEPEBOIUTH
aAyTCHTUYHYIO JUTEPaATYPy
npoeccruoHaAIBHOM
HAIPAaBJICHHOCTH, JOMYCKaeT
Ooimee  Tpex  CMBICIOBBIX
OIIMOOK MPH HHTEPIPETAIIUN
COZICP)KaHUsI TEKCTa,

HHOCTPAHHOM A3bIKaX

5. MeToau4yeckue yKazaHus 1Js 00y4a0IIMXCHA 110 OCBOECHUIO TUCIHILIHHBI

Henn

METOAUMYCCKHX

peKoMeHmaum -

o0ecreunThb

CTYIEHTY OINTUMAJIbHYIO

OopraHu3alvio IMpouecca H3YUYCHHUA JUCHUIIIMHBI, a TAaKKC BBIIIOJIHCHHUA PA3JIMYHBIX q)OpM

CaMOCTOSITEIbHON PabOTHI.
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CryneHTaM HEOOXOAMMO O3HAKOMHUTBCS: C colepkaHueM pabodell MporpaMMbl
TUCIUTUIMHBIL, ¢ TEISIMUA W 3aJa4aMu JUCIUIUIMHBI, €€ CBA3SIMU C JIPYTUMH AUCIUIUITHHAMHA
0o0pa30BaTeIbHON MPOrPpaMMbl, METOIUYECKUMHU pPa3padOTKaMH 10 JAHHOW JUCIMILIUHE,
MMEIOIIMMCS Ha 00pa30BaTeJIbHOM TOpTal€ W CalTe IEHTpa, ¢ TpadUKOM KOHCYIbTAIIHMA
npemnojaaBarenei kadeapsl.

Pekomenoayuu no no0comoeke Kk npaKmu4ecKum (CeMuHapcKum) 3aHAmuam.

CryneHraMm cienyer:

- TIPUHOCUTHL ¢ COOOM PEKOMEHIOBAHHYIO TPEMOAaBaTesieM JIUTEPaTypy K KOHKPETHOMY
3aHSTHUIO;

- JI0 OYEPEeIHOTO TMPAKTHYECKOrOo 3aHSATHS TI0 PEKOMEH/IOBAHHBIM HCTOYHUKAM
npopaboTaTh JTEKCUYECKUH U TpaMMaTUYeCKUi Marepual, COOTBETCTBYIOMIEH TEMBbl 3aHSATUS U
0TpaboTaTh 3a/1aHMsI, ONIPEACIEHHBIC IJIs1 TOATOTOBKU K MPAKTHYECKOMY 3aHSATHIO;

- TpU MOJATOTOBKE K MPAKTUYECKUM 3aHITHUSIM CIEAYyeT 00S3aTeNbHO HCIOJIb30BaTh HE
TOJILKO Y4E€OHYIO TUTEPaTypy U CIIOBapy, HO U ayTeHTUYHBINA TEKCTOBBIN MaTepua;

- TEOPETUYECKUI MaTepual CiaeayeT COOTHOCUTh C KOMMYHUKAaTUBHBIMU [IPUMapamu, Tak
KaK SI3bIK 1 KOMMYHHKAIIUS SBJISTFOTCSI HEMPEPHIBHO PA3BUBAIOIITUMUCS CHCTEMAaMHU,

- B Hauaje 3aHATUA 3aJaTh MPENOJABATEI0 BONPOCHl IO Marepuany, BbI3BaBLIEMY
3aTpyOHCHUS] B €ro TOHMMAaHWM H OCBOCHWM TIPH PEIICHWH 3a/1ay, 3aJaHHbIX IS
CaMOCTOSITEJIbHOTO PEILICHNUS;

- B XOlI¢ TIPAKTHYECKOTO 3aHSATHS JaBaTh KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSATHUU Y9aCTBOBATh B OOCYXKICHUU U aHAIN3€ OTBETOB JIPYTHUX 00yJarOITUXCS.

Memoouueckue  pexkomenoayuu no 6bINONIHEHUI0  PA3TUYHBIX dopm
CAMOCHMOAMENbHBIX OOMAUIHUX 3A0AHUI.

CamocTosiTenpHas paboTa CTYICHTOB BKJIIOYAECT B CeOsl BBIMOJTHEHHE PA3IMYHOTO POja
3aJjlaHuli, KOTOpble OpPHUEHTUPOBaHBI Ha Ooliee TIIyOOKOE YCBOEHHE Marepuana H3ydaeMoun
muctuiuInHel. [lo kaxaold Teme ydeOHOW MUCHUIUIMHBI CTYIACHTAM IMpejiaracTcsl MepedyeHb
3aJJaHui 7151 CAMOCTOSITETIbHOU PabOTHI.

K BbImOMHEHUIO 3aaHuil JUIsI CAMOCTOSITEIIBHOW PaOOThl MPEIBSABISIOTCS CIEAYIONINE
TpeOoOBaHUS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPEACTaBISATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE€ COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpPEOOBAaHUAM IO
odopmIieHuIO.

CrynenTam ciemyer:

- PYKOBOJICTBOBATKCS TpaMKOM CaMOCTOSITENIbHOM paboTsl, onpeaeneHHbiM PI1/I;

- BBINOJHATH BCE IUIAHOBBIC 3a/laHMsi, BBIJIAaBa€Mble IMpENojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30UpaTh Ha CEMUHApax U KOHCYJIbTAIUSAX HESCHBIC
BOITPOCHI;

- UCHOJb30BaTh MPHU MOATOTOBKE METOAWYECKHE pa3pabOTKU LEHTpa MO Pa3IU4HbIM
BUJaM padoTHI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIIO MPOpadaThiBaTh COOTBETCTBYIOIIUE
paszensl JAUCIHUIUIMHBI, (UKCHUPYS HESICHbIE MOMEHTBHI I WX OOCYXICHHsS Ha IUIAaHOBOMH
KOHCYJIbTAIIHH.

Memoouueckue pekomenoauuu no padome ¢ 1umepamypoil.

Jlrobast ¢dopMa caMOCTOSATENBHON pabOTBl CTyICHTa HAUMHACTCSI C HW3YyYCHHUs
COOTBETCTBYIOIIEH JTUTEPATYPhI Kak B OMOIHMOTEKE, TaK U JOMA.

K kaxmoit Teme y4eOHON IUCHUIUIMHBI MOAOOpaHAa OCHOBHAS M JIOTIOJHHUTEIbHAs
TuTEpaTypa.

OcHoBHasl TUTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JononHuTeNbHAS TUTEPATypa - TO JIMHTBUCTHYECKUE W HHIUKIIONEANUECKUE CIIOBAPH,
CIPAaBOYHUKH, HHTEPHET PECYPCHI.

Pexomennanuu cTyaeHTy:
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- IeTIeco00pa3HO UCTIONIB30BaTh AyTEHTHUHBIN TEKCTOBBINA MaTepHal;

- Tpu BeIOOpPE ciOBapell HEOOXOOMMO TPEIBAPUTEHHO KOHCYJIBTUPOBATHCA C
MIPENo/IaBaTesieM;

- 11€71eCO00pa3HO UCIIOIb30BaTh FOBOPAIIUE CIOBAPU;

- HEOOXOAMMO NPEIBAPUTENHHO MOHITH PA3IUYME MEXKIY aBTOPCKUMHU CJIOBapSIMHU U
cioBapsimu Tura Multitran.

6. YueOHasi uTepatypa u pecypcbl HHGOPMALNMOHHO-TEJIEKOMMYHHMKALMOHHOM CeTH
"HHTepHeT", BKIIOYAS NepeYeHb Y4eOHO-MeTOAUYEeCKOro odecnedeHust AJs
CaMOCTOSATEJIbHOI padoThl 00y4arOUIUXCS 10 AUCHHUILIMHE

6.1. OcHoBHas TUTEpPaTYypA.

1. HyxnoBa, E. E. Anrmwmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe mocobue st By30B / E. E. HyxxnoBa. — 2-e u3a., ucnp. u norn. — M. : M3paTenscTBo
IOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum moctyna: https://biblio-online.ru/ — DnekrpoHHO-0nbMMOTEYHAs cucTemMa «FOpaiiTy.

2. Jleruenko, B. B. AHIMMHCKUN SA3bIK JUIS M3YYaIOUIMX TOCY/IAPCTBEHHOE U MYHHUIIMIAILHOE

yIpaBlieHue : Y9eOHUK W IPAKTHKYM JUIsd akaaemMudeckoro Oakanaspuara / B. B. Jlepuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :

bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexkTpoHHO-O0MOMMOTEUHAs cucTeMa «FOpaiT».

3. Bopo6beBa, C. A. Anrmmiickuii s3b1k Jutst 3ddexktuBHOro MeHemmkMenTa. Guidelines for better
management skills : yae6Hoe mocobue s akajgemudeckoro OakanaBpuara / C. A. BopoOnesa.
— 2-e w3z, ucnp. u aon. — M. : U3parensctBo KOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

6.2. JlonoJiHUTe/ILHASA JIUTEPATYypa.

1. MakapoBa, E. A. AHIIMICKUI SI3BIK JUI IOPUCTOB M COTPYJIHMKOB MPABOOXPAHUTEIbHBIX

OpraHoB : ydeOHoe mocoOuwe mnsd mpukmnaaHoro OakanaBpuara / E. A. MakapoBa. — M. :
N3narenscTBo FOpaiit, 2016. — 127 ¢. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-

9916-8129-2. — Pexxum noctymna: https://biblio-online.ru/ — D1ekTpoHHO-OMOIMOTEUHAsT cHCTEMA
«FOpaifT».

2. AGyeBa, H. H. AHTIMIACKMIA S3bIK B TAMOXKEHHOM JIeJIe : MPaKT. mocobue s By3os / H. H.
AbyeBa, D. M. HypmaromenoBa. — 2-e u3., ucnp. u gorn. — M. : U3marenscTBo FOpaiit, 2017.
— 115 c. — (Cepusa : Cnenmanuct). — ISBN 978-5-534-00585-1. — Pexum noctyma:
https://biblio-online.ru/ — DnexkTpoHHO-O0MOIMOTEUHAsK cucTeMa «FOpaiT.

3. Kynmosa, A. K. AHMIMHACKHUI s3BIK JUISE MEHE/DKEPOB M JIOTUCTOB : YYCOHHUK U MPAKTUKYM JUIS
akanemMuyeckoro OakanaBpuata / A. K. Kymmosa, JI. A. Ko3nosa, 0. I1. Boasiaen ; mox oom.
pen. A. K. Kynuosoit. — M. : U3znarensctBo FOpaiit, 2017. — 348 c. — (Cepus : bakanasp.
Axanemudeckuii kypc). — ISBN 978-5-534-02744-0. — Pexxum noctyma: https://biblio-online.ru/
— DneKTpoHHO-0nbIoTeyHas cucrema « Opaift.

4. Yukunena, JI. C. AHIIMICKUHN SA3bIK B ynipaBieHun nepconanoM. English for human resource

managers : y4eOHWK W NMPAKTUKYM JUId akajgemudeckoro Oakamappuata / JI. C. Yukunesa, E. B.
JluBckas. — M. : WUzmarensctBo IOpaiit, 2017. — 150 ¢. — (Cepus : bakanasp.

Axanemuyeckuii kypce). — ISBN 978-5-534-03308-3. — Pexxum moctyna: https://biblio-online.ru/
— DREKTpOHHO-0MOMMoTeuHas cucrema «FOpaiT.

Tema 1. IIpodeccrnonanpHoe camopaszButue. KapbepHblii pocT

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yaebnoe nocobue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
FOpaiir, 2017. — 149 c¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —


https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
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Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-06ubanoTeynas cucrema « Opaif.

2. JleBuenko, B. B. AHITMUCKUI SA3BIK I M3Y4YaIOUIMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akageMuueckoro 6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ dextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 2. HTepHET B NOBCEIHEBHOM KU3HU U IPOHECCUOHAIBHON e TEIbHOCTH

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — nexrpoHHo-O0nbnuoTeunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIUX TOCYJApCTBEHHOE U MYHHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK M MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Aurmuiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue g akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 3. PaznuuHble BUBI OPraHU3alui U IPEANpUATUI

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By30oB / E. E. HyxknoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-06ubanoTeunas cucrema « Opai.

2. Jlepuenko, B. B. AHMmMICKUN SA3BIK I U3YYAROUIUMX TOCYJIAPCTBEHHOE U MYHMIIMIAIBHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akaaeMmuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UzparensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakamaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 4. UnnoBanmoHHsbIe ueu B chepe 6uzneca

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii 3bIK U1 M3Y4YalOIIUX TOCYJAapCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK M MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. BopoOneBa, C. A. Anrnmuiickuit s3bIk 1715 3¢ dexktuBHoro MmeHexmenTa. Guidelines for better
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management skills : yuebHoe nocobue g akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e u3x., ucnp. u gon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u cTpeccoBble CUTyalluu Ha paboyeM MecTe

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By30oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-06ubanoTeunas cucrema « Opait.

2. Jlepuenko, B. B. AHmmMCKUN SA3BIK I U3YYAROUIUMX TOCYJAPCTBEHHOE U MYHMIIMIAIBHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akaaeMuueckoro 6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmmiickuii sa3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranuzanus KOpIopaTUBHOTO JOCYTa U OTAbIXA

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbauoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIsl akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Anrmmiickuit s3bIk 1715 3¢ dexktuBHOro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 7. [IpoaBuxkeHne TOBApOB U YCIYT B YCIOBUSAX PIHOYHON SKOHOMHUKH.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-06ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHIMMUCKUI A3BIK I M3Y4YalOUIMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIlpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akajeMmudeckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ pextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHUIMIIBI TIIAHUPOBaHUE B TPOPECCUOHATIBHON 1€ TEIIbHOCTU
1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
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HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrponHo-0nbnuoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK JUI1 M3Y4YalOIIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Anrmuiickuit s3bIk 1715 3¢ ¢dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBieHue 4enoBeUeCKUMHU PECYypPCaMHU.

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By30oB / E. E. HyxknoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-o6ubanoTeynas cucrema « Opai.

2. Jlepuenko, B. B. AHmmiCKuN SA3bIK I U3YYAROUIUMX TOCYJIAPCTBEHHOE U MYHMIIMIAIBHOE
yIlpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akajeMuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-6MOMMOTEUHAsT cucTeMa «FOpaiT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 10. KongpnuxTsl Ha paboyeM MecTe U IyTH UX PELIeHUS.

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbnuoreunas cuctema «Opaii.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Y4YalOIIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Anrmuiickuit s3bik 175 3¢ dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HanpaBneHus: B 6usHece.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxknoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
IOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-o6ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHITMUCKUI SA3BIK I M3Y4YalOUIUMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYyM Ul akaaeMuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UzmarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FHOpanT.
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3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapsel 1 yCi1yru B TOBCETHEBHOM KU3HHU.

1. Hyxnosa, E. E. Aurmuiickuii s3pik. Professional reading: law, economics, management :
yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbauoTeunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 HM3Yy4YarOIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOneBa, C. A. Anrmuiickuit s3bIk 1718 3¢ dexktuBHOro MeHexMeHTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w31, ucnp. u aon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHBIE IPABOBHIE IOKYMEHTHI.

He ucnonb3yrorces.

6.5. UnTepHeT-pecypchl.

MynbsTuTpas. MHOrOsI3bIuHAs cioBapHas 6a3a — http:// www.multitran.ru/

ABBY LINGVO Pyccko-anrmmiickuit CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpazoBaTenbHble pEeCypchl HHTEpHETa. AHITIMUCKHM SI3bIK (TpaMMaTuKa, JIEKCHKa,
¢donetuka, yueonukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaliT TECTOB 1O rpaMMaTHKe, JIEKCHKE, YTeHHIO U mucbMy — http://englishteststore.net/

Caiitr BBC Learning English (pa3roBopHblii 1 Ou3HEC aHMIMHCKUNA, TIpaMMaTHKa,
JICKCUKA\BOKAOy/IAp, MPOU3HOLICHHS, pPa3roBOpbl O CIOPTE, BHUKTOPUHBI, BHJIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl 1711 mepeBo4MKOB U IMHIBUCTOB — http:/linguists.narod.ru/

British Council — usydenune anrmmiickoro ¢ "bputanckum CoBeTroMm'": mpakTHUECKHE
Marepuajibl 0 ayJMpOBAHUIO, BHJEOMAaTepUaibl, I'paMMaTHKa U JIEKCHKA, BeCEIble HIPHI,
aHDmMickui g OusHeca W palboThl,  MexAyHapoiubli  3k3amen  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiitr VOA Learning English — u3yuenue amepukanckoro asrimiickoro c "l'onocom
Amepuku": 00yyarolye CTaTbu C ayIM03aluChl0 TEKCTOB, MOAKACTBI, SI3bIKOBBIC 33aHUs; CTAThU
000 Bcex cdepax KU3HU, MUPOBBIE HOBOCTH | JIp. — http://learningenglish.voanews.com/

WNudopmanmonnslii nopran o I'epmanuu — http://www.de-portal.com

BuptyanpHast sKkckypeust 1mo ropojgam l'epmanuu ¢ 0030pOM TOCTONPUMEUYATETbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammaTuka HEMeNKOro si3bika — http:// www.grammade.ru

HNHpopMamoHHO-TyOMUIIMCTUYECKHE MaTepuasibl, HOBOCTH, 3aMETKH O TEKYLIMX
coObITusiX — http://www.kommon.de

Aynuno-, BUieoMaTepuasbl, TeCThl, KHUTU Ha HEMEIKOM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMelkre 1 HEMELKO-PYyCCKHUE CIOBapU OHJIAHH, rpaMMaTUYECKUE CIPaBOYHUKH,
ay[JMOKHUTH, JBYS3bIYHBIA IUCKYCCHOHHBIH (OpPYM [UIS H3Y4YAIOMIUX W WHTEPECYIOUTHXCS
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HEMELIKMM U pyccKuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema obpazoBanust B I'epmanun — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpel oHiaiiH, TOJNE3HBIE BUAEO, TECThl, KHUTH HA HEMEIKOM SI3bIKE, Pa3TOBOPHUKH,
nemerkoe TV, popym — http://www.studygerman.ru

[Tomutnueckue caitel. [lomutmyeckne xkommeHnTapuu — http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTu4ecKuil CIpaBOYHUK IO (HPaHIy3CKOMY SI3BIKY, BUJIEO YPOKH,
yIpaskHeHHsl, TeMbl, Tonukn) — http:/french-films.myl.ru

Apprendre le frangais (caliT /uIsi CaMOCTOSTENBHOTO H3y4YeHUsS (HPAHITy3CKOTO SI3bIKA:
rpaMMaTHYeCKUe M JICKCUYECKUE YIPAKHEHUS, TeCThl, MHTEPBbIO, BUAECO HAa Pa3HbIE TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHaybHBIA caiiT npenonxaBarens (ppaHIly3CKOro s3bIKa
PoueBoit Apdenun) — http://francaisfacile.ucoz.ru/

@paniy3ckuil sI3bIK (IEPCOHAIBHBINA CaT MO (QpaHIy3ckoMy s3bIKYy [ omoBaHoBoi MpuHbI
Cepreesnbl) — http://irgol.ru

Lexique FLE (caiiT pa1as caMOCTOSTENBHOIO HM3y4eHHMS (PPAHIy3CKOIO  s3bIKa:
rpaMMaTHUYECKHE UTPBbI, JEKCHKa 0 pa3HbIM TemaMm) — http://lexiquefle.free.fr/

Civilisation francaise (u3yueHue (pPaHIY3CKOrO s3blKa Yepe3 TPATULMU, PEITUTHIO,
nonuTHaeckuit crpoit @panuun) — http:// www.cortland.edu/flteach/civ

6.6. 1HBIE NCTOYHUKH.
He ucnonb3yrorces.

7. MarepuajabHo-TexHn4YecKasi 0a3a, ”H(POPMALMOHHbIE TEXHOJIOTMH, IPOTPAMMHOE
o0ecnieyenne U MHGOPMALIMOHHBbIE CIPABOYHbIE CHCTEMbI

1. Cnenuanu3upoBaHHbIC 3ajIbl JJIS MPOBEICHUS JICKIUNA W ayIUTOPUU JUTSL TTPOBEIACHUS
CEMHMHAPCKHX U MPAKTUYECKUX 3aHATUN C UCMOIB30BAHUEM MYIBTUMEAUHHOTO 000pYIOBaHHS
BO3MOXKHOCTBIO IPSIMOTO BBIXOJIa B CETh VIHTEpHET.

2. Crneumanu3upoBaHHas MeOEllb U OpPICPEACTBA: AyIUTOPUH M KOMIIBIOTEPHBIE KJIACCHI,
000pyIOBaHHBIE TIOCAJJOYHBIMH MECTAMH.

3. Texnuueckue cpenctBa oOyudeHus: I[lepcoHanpHBIE KOMIBIOTEPHI; KOMIIBIOTEPHBIE
MPOEKTOPHI; 3BYKOBBIC JMHAMHUKH; IPOTPAMMHBIC CPEICTBa, OOECICUYMBAIOIIME IPOCMOTP
BujeodaiioB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jluuen3noHHsiednekTpoHHBIEpecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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