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1. Ilepeuenb NIaHUpPyeMbIX pPe3yJIbTATOB 00y4eHHs M0 JHCHMIIJIMHE, COOTHECEHHBIX C
IJIAHUPYEeMBbIMH Pe3yJIbTATAMHU O0CBOEHHS NMPOTrPaMMBbI

1.1 Hucnumnnaa b1.6.01 MHocTpaHHBI s3bIK 00ecCHeYMBAET OBJAJCHUE CIETYIOIMMHI
KOMITETEHLIUSIMU C YYETOM JTara:

Kon HanmenoBanue Kop arama ocBoeHus HammenoBanue srana
KOMIIETCHIIUU KOMIIETCHIIUU KOMIIETCHIIUU OCBOEHMSI KOMIIETEHIIM U
YK OC-4 CriocoOGHOCTB K YK OC4.2 CnocoOHOCTh  OCYILECTBJIATD
KOMMYHHUKaIU1 B KOMMYHHUKAIIMIO B YCTHOW U
YCTHOM U NMHUCBMEHHOU NUCBMEHHOH  (Qopmax Ha
dopmMax Ha pPycCKOM U MHOCTPAaHHOM  SI3bIKE  JUIS
MHOCTPaHHOM(BIX) peneHust
A3bIKaX JJI1  pEIICHMS o01eopraHu3aliOHHBIX
3a1a4 3agad  npodecCHOHATBHON
poheCCUOHANBHOM JESITEIbHOCTU
JESITETbHOCTU
1.2. B pesynbrate 0CBOCHUS TUCIUIUIMHBI y CTYAEHTOB JIOJDKHBI OBITH CPOPMHUPOBAHBI:
IpodeccuonansHbie Koz srana Pesynsratel 00yueHus
JIeHCTBUSA OCBOEHUA
KOMIIETCHIUH
YK OC4.2 HA YPOBHE 3HAHMIA:

- 0 CTHJIMCTMYECKHUX OCOOEHHOCTSIX MPEACTABIICHUS
pEe3yIBTaTOB HAYYHOM JI€ATEIbHOCTH B YCTHOM M
MUCBMEHHON  (opme Ha TOCYIapCTBEHHOM H
HHOCTPAHHOM A3bIKax

HA YPOBHE YMEHM:
CJICAJOBaHWA OCHOBHBIM HOpMaM, HIPUHATBIM B
HaydHOM OOLIEHMM Ha TOCYIapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX

HA YPOBHE HABBIKOB!

BJIAJICHUS PA3JIMUYHBIMUA METOJaMH, TEXHOJIOTUSIMU 1
TUIIAMA ~ KOMMYHHUKALlMH TpU  OCYIIECTBJIEHUU
npodeccuoHaIbHON JeSATEIbHOCTU Ha
rOCYIAPCTBEHHOM M MHOCTPAHHOM SI3bIKax

2. O0beM H MeCcTO TUCHHILTHHBI B cTpykType OIT BO
O0BbeM TMCHHUILIMHBI

OOm@s TpyImoeMKOCTh NUCIUILIMHBI cocTaBiisgeT 252 akaaeM. 4. (7 3E).

KonuyectBo akageMH4ecKuX 4YacoB, BBIJICJICHHBIX Ha KOHTakTHYI0 paboTy ¢
nperoaaBareseM (1o BUAaM ydeOHBIX 3aHATHI) M Ha CAMOCTOSTEIbHYIO paboTy 00ydaronmxcs:

- ouHas ¢dopma OOydeHHS: TpaKTHUYCCKHE 3aHATHA — 144 akagem. 4., cCaMOCTOSITeIIbHAS
paborta — 72 akajeM. 4., KOHTPOJb — 36 akazieM. 4.

Mecrto aucuuninusl B cTpykrype OII BO
Hucuunnuna b1.5.01 MHocTtpannslil s361k oTHOCHTCS K ba3zoBoit yactu bioka 1 OI1 BO.




Nzygaercst cryneHTamu ouHO#M (opmbl 00ydeHust Ha 1 kypce B 1 u 2 cemectpax.

Jus ocBoenust aucuuiuiiHbl b1.5.01 MHocTpaHHBIN SI3bIK 00YYarONMECs HCIOIb3YIOT
3HaHUs, YMCHHSA, HABBIKU, CIIOCOOBI ACATCIIBHOCT W YCTAaHOBKU, C(l)OpMI/IpOBaHHBIC B XOI¢€
M3ydeHHs y4eOHOTro TpeaIMeTa OCHOBHOW 00pa3oBaTeNbHONM MPOTpPaMMBbl CpPEIHEro OoOIero

oOpazoBaHus « THOCTPaHHBIH S3BIK.

@DopMBbI MPOMEKYTOUHOM aTTECTAIU B COOTBETCTBUHU C YIEOHBIM IJIAHOM

- 1 cemectp — 3auer;
- 2 ceMecTp — SK3aMeEH.

3. ConepxxaHue H CTPYKTYpa TUCHUINIMHBI

Ounas ghopma odyuenusn

Ne i/ HanmveHoBanme TeM O0beM TUCHMILUIMHBI, Yac.

(paszneio) Bcero KonTakTHas padoTa
00yJarommXxca ¢
npemnoaaBarejieM
Mo BUIaM y4e OHbIX 3aHATHH

a [ ap | nm3 | kcp

Cp

®opma TeKylIero
KOHTPOJIs
ycreBaeMocTu®,
NMPOMe Ky TOYHOM
aTTecranuu®

1 cemecTp

Tema 1 | IIpodeccuonansuoe
caMOpa3BUTHE. 18 12
KapsepHsblii pocT

0,13

Tema 2 | Unurepuer B 12
MMOBCEIHEBHOMN
JKU3HU 141 18
npodeccuoHaTbHON
NEeSITeTbHOCTH

0,13

Tema 3 | Paznuunbie  BUJBI
Opra"u3anuin u 18 12
NPEAIPUATHN

0,13

Tema 4 | IHHOBaLIMOHHBIE 12
ugen B cdepe 18
ousHeca

0,13

Tema 5 | Crpece u
CTPECCOBBIE 18 12
CUTYaIHH Ha
pabouem mecte

0,13

Tema 6 | Opranusanus 12
KOPIIOPaTHUBHOTO 18
JIOCyra W OTJbIXa

9,K3

IIpomesxyTouHas
aTTecTalys

3a

2 cemecTp

Tema 7 | Tpoasuxenue

TOBApOB M YCIYT B
YCIIOBHSIX 18 12
PBIHOYHOM
KOHOMUKH.

0,73

Tema 8 | TIpuHIMIIBI 12
[UIAHUPOBAHUE B 18
npodeccuoHaTbLHON

0, 13




JACATCIIBHOCTH

Tema 9 | Vipasnenue
YeJIOBCUCCKUMHU 18 12 6 0,13
pecypcamu.

Tema 10 | Kouduukrsrt Ha 12
paboueM wMecTe W 18 6 O, /13
MyTH UX PEIICHHUS.

Tema 11 | HoBeie

HaIpaBJICHUs B 18 12 6 O, /13
OusHece.
Tema 12 | Toapbl u yciayru B 12
[MOBCEIHEBHOI 18 6 2, K3
KHU3HH.
[TpomerxyrouHast 36 JK3
aTTecTarys
Bcero: 252 144 72
[Ipumeuanue:

@opMBI TEKYILETO KOHTPOJs ycreBaemocTu: onpoc (O), mpoBepka MPakTHYECKOIO JIOMAIHEro
3ananus ([13), kouTponsHas padora (KP), acce (3), keitc-3amanus (K3).
dopma IPOMEXYTOYHON aTTeCTallMK 3K3aMeH (DK3).

Conepma}me JAUCHUIIIMHBI

Tema 1. IIpodeccuonansaoe camopazsutue. KapsepHsiii poct
Jlexcuueckue M TeMaTHYEeCKWE KOMIIOHEHTHI: Oymayas mpodeccus, o0nacTh crelnranin3aiiu,
(akTophl, BIMSIONME HA KapbepHBIM POCT, HEOOXOAMMBIE YCIOBHUA Ul MPOQecCHOHATBHOTO
Pa3sBUTHUA, IIJIAHUPOBAHUC H&HBHCﬁm@FO OPOABUKCHUA 11O KapbepHOﬁ JICCTHHUIIC.
['pammarudeckuiit marepuan: MopaneHbie Tiarosbl (can, may, should), cmocoOsr oGpa3oBanus
CPaBHMTEIBHON U MPEBOCXOJHON CTETIEHU MPHUIIaraTe/IbHbIX.
Pabota ¢ mpodeccrnoHaIbHO-OPUEHTHPOBAHHBIM TEKCTOM.

[InceMeHHas MpaKkTUKa: COCTaBJIEHUE PE3IOME.

Tema 2. lHTEpHET B MOBCEAHEBHOMN KU3HU U MPOPECCHOHATBHOMN JEATETBHOCTH
Jlekcuyeckue M TeMaTHYeCKHMEe KOMIIOHEHThI: MHTepHeT pecypcsl B IpodeccHoHaIbHON
JedaTenbHOCTH. VHTepHeT MarasuHbl M Jpyrue BUIbl Ou3Heca oHiaiH. [Lmockl M MUHYCHI
BUPTYyaJIbHON OM3HEC Cpebl.

I'pammaTtuueckuii Mmareprai: MogansHble miaroisl (must, have to, need).
Pabota ¢ nmpodeccrnoHaIbHO-OPUEHTHPOBAHHBIM TEKCTOM.
[IucemenHas npakTuka: opopmieHue 3akasa yepes MHrepHer.

Tema 3. PaznuuHble BUIBI OpTaHU3aLMI ¥ TIPETPUATHI
Jlexcuueckue W TEMAaTHM4YECKHE KOMIIOHEHTBHI: Buabpl KoMnaHuWi, CTpyKTypa KOMIIAHUH,
IPOABUKEHHUE KOMITAHUM Ha PBIHKE, 1ETOBOW MMUIDK IPEANPUSITHS, OpEHIbI.
I'pammarnyeckuii mare-puai: mpaBuia oOpa3oBaHUSA M YIIOTPEOJEHUS TpaMMaTHYECKUX (GopM
Hacrosimero mpoctoro (Present Simple) w  Hactosmero mamutensHoro BpemeHu (Present
Continuous).
Pabota ¢ npodeccnoHabHO-OPHEHTHPOBAHHBIM TEKCTOM.
[TucbmeHHas mpakTUKa:

[IpaBuna coctaBiaeHus CIyKEOHOM 3aMCKU HA AHIIUMCKOM SI3bIKE.




Tema 4. InHOBanimoHHbIe UaeH B cepe OnM3Heca
Jlekcudeckue U TeMaTHYECKUE KOMIIOHEHTHI: POJIb MHHOBAIIMK B Pa3BUTHUU OM3HEC TEXHOJIOTUH,
MHHOBAIIMOHHBIE TPOJIYKTHI U YCIYr¥, OOCY)KIEHUE PHUCKOB M IMOTEHUUAJIBHOM TOXOJHOCTU
HOBBIX TOBAPOB H YCIIYT.
I'pammarnyeckunii Mare-puan: mpaBuia oOpa3oBaHUs M YHOTPEOJCHUS TpaMMaTHYeCKUX (opm
nporeqero mnpocroro (Past Simple) u npomenmero mmrensHoro Bpemenu (Past Continuous).
PaboTa ¢ nmpodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[lucbMeHHas MpakTHKA: COCTaBJCHHE CIYyKEOHOM 3amMcKu O I1eecoo0pa3HOCTH
HHBCCTUPOBAHUSA B I/IHHOBaHI/IOHHI)If/'I IMPOAYKT.

Tema 5. Ctpecc u cTpeccoBbIe CUTYalluu Ha paboueM MecTe
Jlekcu4eckue W TEMaTHYECKHE KOMITOHEHTBI. THUIIMYHBIE CTPECCOBBIE CHTYyAllMd Ha pabodeM
MECTE, CTPECCOyCTOMYMBOCTh CPEIUd MYXKYUH U SKEHIMH, CIOCOOBl MPEOJ0JICHUS
IICUXO3MOIIMOHAIBHOTO HAMPsDKEHUS, MPO(EeCCHH C MOBBIILIEHHBIM CTPECCOBBIM (PAKTOPOM.
['pammaTrueckuil MaTe-puai: mpaBuia 0Opa3oBaHUs U YHNOTpeOJIeHUs] rpaMMaTHYecKuX GopM
npo-meamero npoctoro (Past Simple) u HacTosimero co-Bepmennoro (Present perfect).
Pabota ¢ npodeccroHaIbHO-OPUEHTHPOBAHHBIM TEKCTOM.

[lnceMeHHass TpaKTHKA: COCTABICHHE CIY)KCeOHOH 3allMCKA [0 HTOTaM OOCYKICHUS
SMOIIMOHAIIBHO-ICUXOJIOTHYECKOH OOCTAaHOBKH B KOMIIAHUU.

Tema 6. Opranuzanusi KOPIOPaTUBHOTO J0CYTa U OT/bIXa
Jlekcuyeckue M TeMaTHYECKUE KOMIIOHEHTBI: OCOOEHHOCTH KOPIIOPAaTUBHOM KYyIBTYpPhl B pPa3HBIX
CTpaHaX, OpraHu3alus JOCyra TOCTeli KOMIIaHWM (BBICTaBKM, KOHIIEPTHI, (eCTUBAIIH,
CIIOPTUBHBIE MEpOINPUATHS), IOCELUCHHE Kade, pecTopaHa, OpraHu3alus pPa3BJIEKaTEIbHbIX
MEpONpUATHI 1 OULIHATBHBIX IPUEMOB.
I'pammarnyeckuit marepuan: TunuuHble ONMOKA B yHOTpPeOJIEHWHM TIpaMMaTHYECKUX (Gopm
HAaCTOSIIETo coBepieHHOTo BpemeHu (Present Perfect).
Pabota ¢ npodeccrnoHabHO-OPUEHTHPOBAHHBIM TEKCTOM.

[MuceMeHHas mpakTUKa: JeoBasi Mepernucka: MpurialeHue Ha KOHQepeHITHIO.

Tema 7. IIponBukeHHE TOBAPOB U YCIIYT B YCIOBUAX PHIHOYHOW SKOHOMMKH.
Jlexcuyeckue U TEMAaTHYECKE KOMIIOHEHTBI: IOHATHE «MAapKETUHI», OCHOBHBIE MapKETUHIOBbIE
CTpaTeruM, METOJAbl HCCIENOBAHUS CHUTYyallud Ha pbIHKE, KYITypHas O0OyCIOBIEHHOCTh
MapKETUHTOBBIX I11ar0B, IPOJBUKEHHUE HOBBIX TOBAPOB, BUJIbI PEKIAMBI.
I'pammaTryecknii MmaTepuat:
Pa3nuunblie BUABI BOIPOCUTEIBHBIX IPEATIOKEHNHN.
Pabota ¢ npodeccrnoHaIbHO-OPUEHTHPOBAHHBIM TEKCTOM.

ITncpMeHHas IpaKTHKa: COCTABICHUE aHKETBHI.

Tema 8. [IpuHUIMITBI TUTAHUPOBAHKE B MPOQPECCHOHATBHON JEATEIEHOCTH
Jlexcuueckue U TeMaTHMYeCKUE KOMIIOHEHTHI: MJAHUPOBAHUE IIATOB 1O Pa3BUTHUIO KOMIIAHUH,
NIJIJAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIPUATHH.
I'pammaTrueckuii marepuai: CriocoObl BbIpaXXeHUs 3alIAHUPOBAHHOTO AEHCTBUS B OyAyIEM .
PaboTa ¢ nmpodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[IncemeHnHas npakTUKa: HallMCAHUE JIEJIOBOIO IMUChMA.

Tema 9. YnpaBiieHuE 4€I0BEUECKUMU PECYPCAMH.
Jlexcuyeckue M TEMaTUYECKUME KOMIIOHEHTBI: IIOAIIOP IIEpCOHana, JIMYHOCTHBIE U
npodeccHOHaNbHbIE KaueCcTBa COTPYIHHKOB KOMITAHHMH, COOECEeOBaHUE MPU MprueMe Ha pabory,
crocoObl MOTHBALlMM [€PCOHANA,  YIpaBJIEHHE IMEPCOHAJIOM B MYIBTH HallMOHAJIbHON
KOMIIaHUU.
I'pammaTnueckuii marepuai: [lpaBuna npeodpazoBaHust MPSAMON peur B KOCBEHHYIO.



Pabota ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.
[lucemennas mpakruka: CocTaBieHUE CIY)KEOHOM 3amuCKd IO HWTOTaM BCTPEYH,
MOCBSIIEHHOW Mpo0ieMe MOBHIEHUS YPPESKTUBHOCTH pabOTHI.

Tema 10. Konduinkrel Ha pabouyeM MecTe U MyTH UX PELICHHSL.
Jlekcu4yeckue ¥ TEMaTHMUYECKHE KOMIIOHEHTHI: (JaKTOphl, OOyCIOBIMBAIONWE KOH(UIMKTHBIC
CUTyallMu Ha pabodyem MecTe, KOHQUIMKTHBIC CUTYallMH MEXIy paOOTHHUKAMHU M paboToaaTeNIeM,
IYTH pEIeHUs MEXITUNIHOCTHBIX KOH(NIUKTOB.
I'pammaTideckuii Mate-puait: [lpaBuna oopazoBanus GopM cocnarareabHoro HakioHeHus (1 u 2
THT).
Pabota ¢ npodeccrnoHabHO-OPUEHTHPOBAHHBIM TEKCTOM.

[lncebMeHHass TpakTHKa: HamucaHue O(UIHMAIBHOTO MHCbMa, WHOOPMHUPYIOLETO O
IpoIIeIel BCTpEeUH.

Tema 11. HoBbie HanpaBiieHus B Ou3Hece.
Jlekcuyeckue M TeMaTUUYECKWE KOMIIOHEHTBI: pOJb 3KOHOMHUYECKUX (DAKTOPOB B pa3BUTHU
HOBOTO OM3Heca, OIaronpHusATHbIE YKOHOMHUYECKHE MOKa3aTeNnu Ui BeJACHUs OM3Heca, BIMSHUE
HEraTUBHBIX SKOHOMHYECKUX (PAKTOPOB Ha pa3BUTHE HOBBIX KOMIIAHUM.
['pammaTrueckuii Matepuain: [Ipyaarodnsie IpeIOKEHUS BPDEMEHH U YCIOBUS.
Pabota ¢ mpodeccrnoHaIbHO-OPUEHTHPOBAHHBIM TEKCTOM.

[IuceMeHHas mpakTUKa: HAMCAaHKWE JEJI0BOT0 MHUChMA 110 PE3y/IbTaTaM aHaIu3a PealbHON
SKOHOMMYECKON CUTYaLlHH.

Tema 12. ToBapel U yciIyr B MMOBCEIHEBHOM KU3HU.
Jlekcuueckue M TeMaTHYeCKUE KOMIIOHEHTHI: JIEKCUUECKUE CPEACTBA OMUCAHMS MPOAYKTa WIIU
YCIIYTH, MPOJBUKEHUE HOBOTO TOBapa Ha pPhIHKE, MOJATOTOBKA MPE3CHTAIUN HOBOW MPOIYKIIUN
WJIH YCITYTH.
I'pammaTnyeckuii matepuan: [IpaBuna o6pazoBanus GopM MacCUBHOTO 3a0ra.
Pabora ¢ mpodeccrnoHaTbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucpmMeHHas MpakTHKa: MOATOTOBKA MPE3eHTAlUH TOBApa WJIH YCIYTH.

4. MaTtepuaJibl TeKylIero KOHTPOJIsl yCIIeBaeMOCTH 00y4alonmxcs 1
()OH OLIEHOYHBIX CPeJACTB MPOMEKYTOYHOM aTTeCTALMH 110 AUCHHUILIUHE

4.1. ®opMbl M MeTOAbI TEKYHIEr0 KOHTPOJIA YCHEeBAEMOCTH O0y4alOIMXCHA U
NMPOMEKYTOYHOM aTTe CTAIUN.

4.1.1. B xone peanusanuu aucuuiuinabl b1.65.01 MHOCTpaHHBIN S3bIK MCHOJIB3YHOTCS
cileaylonme MeToAbl TEKYIero KOHTPOJIsl yclieBaeMOCTH 00y4aroImXcs:
JOMaIlHee 33JaHue, ONpocC, Kelc-3aJaHue, CCe.

Tema (pa3nen) MeTozpbl TEKYLLIEro KOHTPOJISl YCIIEBAEMOCTH
Tema 1. [IpodeccuonansHoe
camopasButue. KapbepHblil Omnpoc, foMarHee 3a7aHue
pocT

Tema 2. nTepHeT B
IOBCEIHEBHOM KU3HU U
npodeccuoHanbHON
JIEATEIILHOCTH

Omnpoc, foMarHee 3a1aHue

Tema 3. PasnuuHble BUIBI

N . Onpoc, foManHee 3aaHue
OopraHu3anv U NpCaAnpuATun

Tema 4. IHHOBaAIIMOHHEBIE UIEU Omnpoc, ToMallHee 3aJaHue




B cdepe OnszHeca

Tema 5. Ctpecc u cTpeccoBble
CUTYalluu Ha pabo4yeM MecTe

Omnpoc, foManHee 3aaHue

Tema 6. Opranuzanus

KOPIIOPATUBHOTO J0CYyra M Dcce, Kelc-3a1aHme

OT/BIXa

Tema 7. IlponBurkeHue TOBapOB

U YCIYT B YCIIOBUSIX PBIHOYHOM Omnpoc, foMalHee 3aJaHue

OKOHOMUMKHU.

Tema 8. IlpuHIMIIBI
MJIAaHUPOBAHUE B
npodeccuoHaIbHON
JeATebHOCTH

Omnpoc, foMarHee 3a1aHue

Tema 9. Ynpasiienue
YEJIOBEUECKUMH PeCcypcamu.

Omnpoc, 1oMallHee 3aJaHue

Tema 10. Kondnukre! Ha

pabodeM MecTe U yTH UX Omnpoc, noMariHee 3a7aHue
peleHus.

Tema 11. HoBble HanpaBiieHUs B

SusHece Omnpoc, noMarHee 3a7aHue

Tema 12. Toapsl u yciyru B
IOBCEOHEBHOHN KU3HHU.

Dcce, Kerc-3a1anme

orpoc,

CoNooOR~WDE

N Y ol
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4.1.2. 3a4eT NMPOBOJMUTCA C MPUMEHEHHEM CJIeyIOLMX MeTO/A0B (Cpe/ICTB):
TECTUpOBaHME, Kelic-3a1aHue.

4.2. MarepuaJibl TEKYIIET0 KOHTPOJISI yCIIeBA€MOCTH 00y4alommMXxcsl.

Temul 3cce

Mos Oynyiast nmpodeccusi.

IT uHCTpYMEHTHI B TPO(eCCHOHATBHOM 1eSTETHbHOCTH.

Poissr nHHOBAIMN B ITIOBCETHEBHOM JKU3HU.

CrocoObl MPeoA0IeHHS CTPECCOBBIX CHUTYallMil Ha paboyeM MecTe.

TpagumoHHbIe GOPMBI IPOBEACHUS J10CYra: KUHO, TeaTp, BBICTABKH, KOHIIEPTHI.
[IposiBieHne KyIbTypHBIX OCOOCHHOCTEH CTpaHbl B OpraHM3allu padoThl MepcoHaa.
[lepciektuBHBIE HanpaBiaeHus Ou3Heca B Poccun.

[IpoGnema kayecTBa TOBAPOB M YCIYT: SKOHOMHYECKAsE U KYJIBTypHasi 00yCIIOBJIEHHOCTb.
[Ipodeccronanbras cnenuanu3anys: puandeckne npodeccun B Poccuu u 3a pyoexom.

. Bupl KOHTpakToB.

. I3BecTHBIE Cilydan IETUMKTHBIX MPaBOHAPYIICHHUI.
. [Ipectymienus «0eabIX BOPOTHHUYKOB.

. IT npectynienus.

. Campble rpomkue npectymieHust XXI Beka.

Temwt ponesvix uzp
3HaKOMCTBO. YTOYHEHHE HH(OPMALIMH O COTPYIHUKAX KOMITAaHUH.
CobecenoBanue c paboromarteneM (mpeiactaBieHue wHGopmanuu 06 oOpa3oBaHUH,
OTIBITE Pa0OTHI, TUYHBIX KAYECTBAX).
OOcyxIieHEe COCTOSHHSI JIell B KOMIIAaHWHM C TIAapTHEPOM 1O Ou3Hecy. AHamu3
YCHENHOCTH JIeATeIbHOCTH KOMITAHWHM, COBMECTHBIM TIOMCK MYyTeH JalibHEeHIero
pa3BuTHs OU3HEcA.
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Benenue neperoBopoB ¢ MpeACTaBUTEISIMU IPYrold KOMITAHUHU O TTOKYITKE WJIH MTPOJIaKe
MIPOU3BOIMMBIX TOBAPOB.

VYdacTue B [IeNOBO BCTpede, TOCBSIIICHHOW BBIpaOOTKe OOl KOHIENIUU
OpTaHM3aINH JI0CYra COTPYIHHKOB U TOCTEH KOMIAHUH.

Ob6cyxnenne ¢ mpencrasutensiMu HR oraena myrelt ymydIieHHs SMOLIMOHAIBHOTO
KIMMaTa B KOMIIaHUH.

Opranmzanust koHQepeHIUU. OOCYKICHHE KIIOYEBBIX MOMEHTOB IIJIAHHPOBAHUS
MEpONPUATHS € MPEACTaBUTEISIMU OpPTKOMHTETa (BpeMs, MECTO, pa3MelleHHe
Y4aCTHUKOB, TEMATHKA JTOKIAI0B, OIOKET MEPOTIPUSTHS).

C6op HeoOxomuMon wuHGOpPMAIIMKM Ui PEIICHUS BOMpoca 00 OTKPBITHHU (uinana
KOMIIaHUM B oOmpeleleHHOM peruoHe. OOcyxneHue ¢ MmapTHepamMu IO Ou3Hecy
HamOoJee MEePCIEKTUBHOTO PEruoHa ¢ TOYKU 3PCHHSI SKOHOMHYECKHX IOKa3aTelned u
MOJINTUYECKON CTAOMITLHOCTH.

[TpoBenenue TeneOHHBIX MEPErOBOPOB C MPEICTABUTENSAMH JOYEpPHEH KOMIAHUHU O
pacumpeHne aCCOPTUMEHTA TPOU3BOMON TTPOAYKIUH.

IOpunnyeckoe wHTepBBRlO. COOp H  YTOYHEHHE HEOOXOJUMOW  HHQPOPMAIIHH,
YCTaHOBJICHHE JOBEPUTEIbHBIX OTHOIIEHUH C KITHEHTOM.

KoHcynsTHpOoBaHME TIO TpPaBOBOMY BONpPOCY. PaszbsicHEeHWUS W PEKOMEHJAIUH TI0
ONIPENICICHHBIM TPAaBOBBIM acleKTaM. YTOYHEHHWE KIMEHTOM CBOMX TIpaB H
00s53aHHOCTEW B KOHKPETHOW CHUTYallHH.

OOcyxeHre BO3MOXHBIX ITyTEH BBIXOJAa W3 CIOXHUBIICHCS CHTYallMd C y4€TOM
BO3MOYKHBIX TIOCJICICTBUH JIJISl CTOPOH KOH(WIMKTA.

[lpoBeneHue KOHCYIBTaM 1O TeNe(OHY OTHOCHUTEIBHO TMPABOBBIX ACHEKTOB
3aKITIOYEHUST KOHTPAKTa O MOKYITKEe HEIBHIKUMOCTH.

Temot npezenmayuii

[Ipe3enTarus koMmanuu (CTPyKTypa, e, 3a7a49H, TePCTIEKTUBBI PA3BUTHS)
IlpezeHTanust npoaykra (onmucaHue MPOAYKTa, NMOTEHLUAJIbHBIE IMOKYIATEIU, LIEHOBAs
KaTeropus).

[Ipe3enTanus miaHa MEPONIPUATHUS (3TANbl MPOBEACHUS, OIOKET, 1IeJeBast ayIuTOPHS).
[Tpesentanust cyneOHON cucTeMbl oaHON U3 EBpomeiickux crpaH (BUIbI MU YPOBHHU
CyneOHbIX MHCTAHLIHI).

[Ipe3enTarus opranu3amnuu 1 3tamnoB padboTel Cyma npucsHkHbIX B AU 1 CIIA.
[Ipe3eHTanust mpaBOBBIX acHEKTOB cBOOO1bI ciioBa B EBporne n CILIA.

O0pa3upl NUCbMEHHBIX YNPasKHe HUI
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In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

De you please help me? Can

I'm trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

| am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21%
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer

to an enclosed brochure giving further details.) Write about 140-180 words.
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» Conference title: New Trends in Business

» Dates: 3-4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Viadimir SarkowskKi

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes > taste trials = product names->» packaging design-> advertising campaign)

Objective: launch six products by end of year
Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

| am pleased to inform you that ...

TemaTuyeckue cja0BapHble TUKTAHTHI
obpaszey
Tema 6. KopnopatuBHoe npaBo. bazoBasi TepmuHosiorusi.

English term Russian equivalent

1 business entity

2 limited liability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

8 shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OneHo4HbIe CPeACTBA 1JIsl MPOMEKYTOYHOM aTTe CTAlMH.

4.3.1. ®opmupyembie KOMIIeTe HIUU

Kon Hanmenosanue Kon Hanmenosanue »Tama
KOMIIECTCHII U KOMIICTCHIIU JTarla OCBOCHUA OCBOCHHU S KOMIICTCHII NN
KOMIICTCHII
YK OC-4 CnocoOHOCTE K YK OC4.2 CnocoOHOCTh  OCYILIECTBIIATH
KOMMYHHUKaIlUX B KOMMYHUKALIUIO B YCTHOU M
YCTHOM W MUCbMEHHOMU nuchMeHHOM  (Qopmax Ha
dopmMax Ha PYCCKOM H WHOCTPAHHOM  S3BIKE  JIA
MHOCTPaHHOM(BIX) peueHus
SA3BIKAX JIA PCIICHUSA O6Hl€0pl"aHI/ISaI_[I/IOHHBIX
33144 3a1a4 npodeccuoHaIbHOU
npodeccruoHaIbHON JCATEIBHOCTHU
ACATCIIBHOCTU
4.3.2 TunoBble OLICHOYHbIE CPECTBA
@doH TeCTOBLIX 3aJaHNU
Cemectp 1.
TeST 1.

VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.

1 Selim believed he deserveda , SO he just asked his boss for one.

a) target b) progress C) promotion

2 Itis useful to set your own goals and to think about the skills you needto them.

a) reach b) make

3 In many countries, there are very few career

a) plans

C) master

for people without formal qualifications.

b) breaks

C) opportunities
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4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make C) earn

6 If you wantto get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’is an agency that helps school leavers ____onacareer plan.

a) offer b) decide c) take

8 Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives oftenearna in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.
13 Nandita’s dreamis to a living as a public relations consultant.

14 Delegating tasks is an important skill to
15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTSAND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?

22 Can | take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling /catch/ engaged/ on / afraid

26 Hold ~  please. I’ll connect you.
27 Sorry, [ didn’t your first name.
28 I'm__ there’snoanswer.

29 'm__ about the meeting tomorrow.

30 I can’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 Atthat price, the car you bought was a real

2 Youcannot get a if you do not send back the goods in their original packaging.

3 Aswe are always having storage problems, | think we should build a new

4 Ifthere is a problem with any of the goods you receive, please them within three days.
5 Ourpolicy is to goods within 72 hours of receiving an order.

6 We offera 5% on orders over $500.

2 Supply the missingword in each definition.
7 After- service is the help people get from the shop where they have bought a product.
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12

13
14

15

16

The street is the street of a town where many shops and businesses are.

A -off period is the time when you can change your mind and cancelan order.

Amoney back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

Your credit card are the name, number and expiry date on your credit card.

If you about, you go to different places to compare prices and quality before you buy
something.

If the goods you want are out of , it means that they are not available.

If a shop gives you interest-free , itmeans that you can pay for the goods after you have

bought them, at no extra cost.

A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16

16
17
18
19
20
21
22

17 18 19 20 21 22

Internet shopping is changing the face of business,

To be successful in both the online and offline world,

If you want to stay ahead of your competitors,

You will need your password every time you want to access our website,
All our admin staff are trained by our own IT specialists,

If you do not want to risk losing important data,

Not all consumers are very good at surfing the Internet,

a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.

c so traditional stores need to adapt as quickly as they can.

d so we don’t have to send them on expensive courses.

€ so you mustn’t forget fit.

f you have to start selling online.

g you must shut down your computer properly every time.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1

It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next month.

3

It increased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N o o b

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We needto think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'mnot surprised they are praised for it.

10 It’sreally fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so | (13)
(take) the opportunity to learn some Chinese. In fact, | (14) (attend) a conversation
class every morning, and I think 1 (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Lito discuss our investment options. | (22)
(not think) it’s going to be very easy, so I (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30
26 First, I want to give you
27 Secondly, I’ll talk
28 Finally, 1 want to look
29 I’ll be pleased to answer
30 Thanks very much
aatour future plans.
b for listening to my talk.
c any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win anaward/ enter a market/ protect the environment / meet a need/ reduce waste

1 This new product will enable our company to of 60 million
consumers.

2 Ournew model is based on a brilliant idea, and I’m sure it will for
innovation.

3 Lescodevelops mobile phones which really aim to , to satisfy

consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product r

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correcttense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)

(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in

marketing. However, she (25) not have) much luck and so decided to start her own
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agency.
Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TESTS

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really wantto do is to my evenings free.

2 Supply the missingword in each sentence. The first letter is given.

6 Inaddition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
w .A part-time assistant would really ease it.

7 Since our department has introduced f , we feelwe have more control over our
working hours. Why should we all work from nine to five every day?

Jim missed yesterday’s d for submitting his sales report. His boss is furious!

Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 Agood number of highly-paid executives give up their stressful job to adopt a simpler, healthier
I

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.

1 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! | (16) (try) to call Lea all week and I just can’t get through.

B: I can’tbelieve nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? | thought she (20)

(be) happy here.
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Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extraincorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure I’'m agree.

For me, that’s be out of the question.

Cemectp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match aword from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product / | behaviour /budget / campaign / forecast /
sales launch /lifecycle / profile / research /

A B

segment / targets

The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half'is a good idea. Our campaigns are highly
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successful and always generate huge profits in the long term.
9 Our representatives are under a lot of pressure to meet their

10 I’'m afraid [ can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS

2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?

13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY:WAYS TO PLAN

1 Match aword or phrase from A and B and comple te sentences 1—10.

A B
collect / consider / do / estimate /forecast / | costs /information /our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline
1 The project was successful, except that we didn’t . We overspent

by about 5%.

2 OQur visitors are arriving two hours later than planned, so let’s
immediately.

3 Our advertising campaign is producing good results, and we of at
least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
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prices without warning.

First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

What we need to do is about the buying habits of the people who
live in that area.

It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:

10 11 12

(o]

11
12

He’s trying to arrange

It was impossible to implement

Jean is going to write

The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.

c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.

13
14
15

16

17

Brazil expand hoping i they’re to

not a bonus expecting get good is she to

attract foreign we investment like more to would

a Bangalore in open planning subsidiary to we’re

are going launch when model this to you ?
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4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.

18 We going to visit our suppliers next week.

19 I help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.

comment /could /interrupt / like / mean / moment /on / what

23 | say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could 1 just on that?

28 I'd to finish, if I may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.

| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.
Our new manager can with problems very effectively.
3 Don’t try to do everything on your own. You should tasks to your assistant more
often.
4  Our previous manager didn’t even try to to our concerns.
5 \t;Vhen your employees feel that you in their abilities, they often start to perform
etter.

2 Complete each sentence with a preposition from the box.

| for /on / to / with /to
6 We need to agree the date of the relaunch of our new series.
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7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, | know. | have already apologised the director.
10 Icouldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH
3 Re-order the words to make reported statements and questions.
11 do him it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.

16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staff.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’'ll be n the touch soon.

22 Thanks you for showing me round the town.

23 I'm really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
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25 What do you usually do in the evenings?

26 Would you like to come with us to the theatre tonight?

27 Goodbye, Li. All the best.

28 I’'m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. | hope you can come again soon.
c | like to spend time with my children. Sometimes | watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I'm quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.

VVOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.

1 During a negotiation, her face never shows any emotion.
She seems completely

2 The previous manager had lied to his staff and was no longer credible.
He had lost all his

3 People criticised him because they found him weak.

People criticised him for his

4 A good manager should always have a lot of patience.
A good manager should never be

5 They liked her because she was always so calm.
What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
c seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any mterest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win /would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:
to the conference even if you invited him. (he/ not/come)

He wouldn t come to the conference even if you invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you/ not/
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. | think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 | understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
c to pay half the sum in dollars.
d what you’re saying.

Test5

Answer all thirty questions. There is one mark per question.

VVOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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1 The fall in rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.
Prices went up again, and the country’s rate rose to 5.4% last month.
Exports have increased considerably, so now our balance of IS positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.
10 The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.

11 I’'m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’m head of this department,
15 Before you take up their offer,
a there will be massive investment in staff training.
b until the security conditions have improved.
c we’ll complete the report.
d you should ask for advice.
e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16 Our local representative will contact you when / until / as soon as you arrive.

17 Don’t make a decision before / until / while you’ve read the contract.

18 Laura will supervise the work while / when / after I'm away.

19 Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
20 We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences inwords or as numbers. For example:
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22
23
24
25
26
27
28
29
30

No ok wdE

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
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They moved to New Zealand in 1995. nineteen ninety- five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.
Inflation is up by 1.25%.

The company lost three million pounds.

A quarter of the goods were damaged.

They employ about 2,400 people.
Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocwi k 3auemy (I cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?
What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?
How important is corporate entertaining?
Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?
What types of entertainment could you offer?

Bonpocuwl k ax3ameny (2 cemecmp)

LNk~ WNE

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
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9. What qualities and skills should a good manager have?

10. If you are managing people from different cultures, what qualities and skills do you need?

11. What would you find difficult if you had to go and work in a very different culture from
your own?

12. How will you plan a party to celebrate your company’s 10th anniversary?

13. What advice would you give to a foreign manager who is going to manage staff in your
country?

14. In your culture, how usual is it to see young people in management positions?

15. What challenges do young managers face, compared to older ones?

16. What may be the advantages of being a relatively young manager?

17. Tell about any experience you have of a conflict which was handled well.

18. Tell about any experience you have of a conflict which was handled badly.

19. What qualities does a mediator need?

20. Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

21. How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

22. What advice would you give to people starting their own companies in your country?

23. How can new businesses get help to grow and become successful?

24. What product would you most like to own? Why?

Bonpocwi k sx3ameny (2 cemecmp)

Which course do law students in the UK have to take?

Which optional course might a student who wants to work in a big law firm take?
What type of law firm would you like to work with?

What is necessary for a valid contract to be formed?

Which remedies following a breach of contract do you know?

What types of contract do you know?

What are the requirements of an offer?

What are the requirements of an acceptance?

What are two main objectives of the tort law?

wWooNO R WNE

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
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itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.

b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person
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corporate insolvency

bank account

3. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate e) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory i) formation
11. company j) of incorporation

MIxana oneHuBaHus.

JTan 0cBOeHHA Iloxka3arenn Kpurepnii CpeacrBa (MeTOABI)
KOMIIeTe HIIUU olle HUBAHUS Olle HUBAHUS olle HUBAHUS
YK OC4.2 3HAHME JIEKCUYECKOTO | 3HAET onpeaeneHHbI | TectupoBanue,

U TPaMMAaTHYECKOTO | TPOLEHT orpoc, Keic-3aaHue

MHUHUMYyMa B 00BEME, [ TEMATHYECKOTO (mepeckas TekcTa).

HEOOXOMMOM  JUIs | BOKaOyisIpa;

paboThI C| BiIaxeeT W3Y4YEHHBIM

MHOSI3bIYHBIMU rpaMMaTHYeCKUM U

TEKCTaMH JIEKCUYECKIUM

npodeccuoHaIbHOM MarepuaioMm B

HAIpaBJIEHHOCTH U | o0beMme,

OCYILECTBIICHUS HeoOxXoauMOM  JUIs

KOMMYHUKAI[UM  Ha | aJIeKBaTHOTO

MHOCTPAHHOM S3bIKE; | OOLICHUS B

YMEHHE YWTaThb M | CUTyalHsaX

MEePEBOIUTD npodeccuoHaITbHON

HHOS3BIYHYIO KOMMYHUKAIUH;

JTUTEpaTypy | yMeeT uuTaTh W

HOPMaTHBHHO- IIEPEBOIUTH

[IPaBOBBIE AKThl 10 | AayT€HTHYHYIO

poQuITIO JTUTEPATYPY

MTO/ATOTOBKH, npodeccCHoHaTbHOM

OCYILECTBJIATh HaIpaBJIEHHOCTH

KOMMYHUKAaTHBHOE

B3aMMOJICICTBUE Ha

WHOCTPAaHHOM  SI3BIKE
o
npodeccruoHaIbHON
TEMaTHKE,

4.4. MeToanyeckne MaTe puajibl
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OuneHnBanue oﬁyqalomerom Ha 3a4€TeE 10 JUCHHUIIJINHE

Ouenka Kpurtepun ounenku PesyabraTrsl 00yueHust
3HAET Ooitee 50% | YK OC 4.2:
TEMaTHYECKOTO BOKaOyIsIpa; HA YPOBHE 3HAHMIA:
BIIAJICET U3Y4CHHBIM | - JIEKCUYECKU I u
rpaMMaTHYECKUM U | TpPAaMMAaTUYECKHT MHHUMYM B
JICKCUYECKMM MaTepHajioM B | 0ObeMe, HEOOXOAMMOM IS
MHHHUMAaJIbHOM o0beme, | paboOThl € WHOS3BIYHBIMU
HEOOX0IMMOM JUTsl | TEeKCTaMU TIpoQecCHOHATBHOMN
aZICKBaTHOTO  OOINCHHWS B | HANPaBJICHHOCTH H
CUTYaITUsIX OCYIIICCTBIICHUS

3a4TEHO .
npodeccuoHaIbHOM KOMMYHHUKaITU1 Ha
KOMMYHHUKAITU Y, WHOCTPAaHHOM SI3bIKE;
YMEET YUTaTh U TIEPEBOJIUTH | HA YPOBHE YMeHHIA:
AyTEHTUIHYIO JUTEPATypy | - YHTaTh W TEPEBOAMTH
npodeccuoHaIbHON HHOSBBIYHYIO JINTEPATypy H
HaIMpaBJICHHOCTH, JOIMYCKAET | HOPMAaTUBHHO-TIPABOBBIC AKTHI
He Oojiee TpexX CMBICIOBBIX | MO MPOGHUITIO TOITOTOBKH,
OIMOOK MpU MHTEPIPETAUH | - OCYIIECTBIISITh
CoJIep KaHu s TEKCTa; KOMMYHHKAaTHBHOE

HE3a4TEeHO 3HaeT MeHee 50% | B3auMOJCHCTBHE Ha
TEMaTHYE€CKOTO BOKaOYIsIpa; UHOCTPAaHHOM  sI3bIKE IO
He  BjajeeT  M3YyYEHHBIM | NPOPeCcCHOHAIbHOM
rpaMMaTHYECKUM U | TEMaTHUKe;
JIEKCUYECKUM MaTepuajioM B | HA YPOBHE HABBIKOB:
o0beme, HeoOXoauMOM JUId | - BJIaJIETh HaBBIKAMH
aZICKBaTHOTO  OOINCHHWS B | Pa3rOBOPHO-OBITOBOM  pedu
CUTYaITUSIX (HOpMaTUBHBIM
npodeccuoHaIbLHON MPOU3HOMICHUEM U PUTMOM
KOMMYHHKAIINK; peur), TPUMEHITh WX JIA

YMCEET YUTAThb U NECPCBOAUTH
ayTCHTUYHYIO JUTEPATYPY
npodeccuoHanbHON

HAIPaBJICHHOCTH, JIOMYCKACT
Ooilee  TpeX  CMBICIOBBIX
OLMOOK TIPU MHTEPIPETAIITU
COZICp)KAHHUS TEKCTA;

Oecenpl Ha  OBITOBBIE U
npodecCuOHATBHBIE TEMBI;

- BIIAJICTh 0a30BBIMHU
HABbIKAMU IYOJIMYHOW peUH
HAa  WHOCTPAaHHOM  sI3BIKE,
IPUMEHSTh UX JIJIs Oecelbl Ha
npodeccroHaNbHBIC TEMBI;

- BJIAJIETh 0a3zoBoii
rpaMMaTHKOW HWHOCTPAHHOTO
SI3bIKA u OCHOBHBIMH
rpaMMaTHYEeCKHMH
SIBIICHUSIMH;

- BJAICTh BCEMH BHIAMHU
YTEHHUSS Ha  WHOCTPAHHOM
SI3bIKE (TpOCMOTPOBBIM,
03HAKOMHTEIILHBIM,
U3YYaOUM, TTOMCKOBBIM).

OueHuBaHNE 00YYAKINET0CSI HA IK3aMeHe 10 TUCHUTLINHE
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Ouenka Kpurtepun onenku Pe3ynsraTer oOyueHus
3HaeT Ooiee 90% | YK OC 4.2:
TEMAaTUYECKOTO BOKaOYIIsIpa; HA YPOBHE 3HAHMIA:
BIIajieeT U3Y4EHHBIM | - JIEKCUYECKU I u
rpaMMaTHYeCKUM U | TPAaMMAaTUYECKHT MHHUMYM B
JIEKCUYECKMM MaTepuajioM B | o00ObeMe, HEOOXOAMMOM IS
MaKCUMAaJIbHOM o0beme, | pabOThl €  WHOS3BIYHBIMU
MIO3BOJISIOIIEM YCHENHO | TeKCTaMH MpPpodecCHOHaTbHON
OCYIIECTBIISITh HaIpaBJICHHOCTU u

OO HpO(I)eCCI/IS)HaHLHOC OCYIICCTBIICHUS
B3aUMOJICHCTBUE Ha | KOMMYHHKAIIU Ha
MHOCTPAaHHOM SI3BIKE; UHOCTPaHHOM SI3bIKE;
yYMEET 4YUTaTh U TEPEBOIUTH | HA YPOBHE YMEHUIA:
AyTEHTUIHYIO JUTEPATypy | - YHTaTh W  IEPEBOAMTH
npodeccuoHanbHON WHOSI3BIYHYIO JTUTEpATypy U
HaIpPaBICHHOCTH, JOIMYCKAET | HOPMATUBHHO-IPABOBHIE AKTHI
He OoJsiee OJTHOM CMBICIOBOM | 1O MPO(QHITIO MOATOTOBKY;
OIMOKH MPU UHTEPIPETAUHU | - OCYIIECTBIISIT
COJIep)KaHUs TEKCTa, KOMMYHHKAaTHBHOE
3HAeT Ooiee 70% | B3auMOJEHCTBHE Ha
TEMaTHYEeCKOTO BOKAOYIsIpa; HHOCTPAaHHOM  sI3bIKE  TIO
BIIAJICET U3ydeHHBbIM | IpodeccuoHabHOM
rpaMMaTH4ecKuM U | TEMaTHKE;
JICKCUYECKUM MaTepuaioM B | HA YPOBHE HABBIKOB!
o0Bbeme, MTO3BOJISIIOIIEM | - BJIAJIETh HaBBIKAMU
YCHEIHO OCYIIECTBIISITH | pa3rOBOPHO-OBITOBOM  peun
npodeccuoHanbHOe (HOpMaTUBHBIM

XOpOLLIO B3aMMO/ICHCTBHE Ha | IPOU3HOUICHHEM U PUTMOM
MHOCTPaHHOM SI3BIKE; peun), TPUMEHATh UX IS
yMeeT YMTaTh W IMEPEBOJMTHL | Oecenbl Ha  OBITOBBIE U
AyTCHTUYIHYIO auTEPaTypy | MPodeCCHOHAIBHBIE TEMBI;
npodeccuoHanbHON - BJIAJICTh 6a30BbBIMU
HANpaBIEHHOCTH, JIOIYCKAeT | HABBIKAMU IIyOIMYHONW peun
He Ooiee IBYX CMBICIOBBIX [ HA ~ MHOCTPAaHHOM  SI3BIKE,
ouMOOK MPH MHTEPIPETAIMK | IPUMEHATh UX 171 Oecellbl Ha
CoJIep KaHUs TEKCTa, npo¢eccCuOHANbHbIE TEMBI;
3HaeT Oonee 50% | - BJIAJIETh 6azoBoi
TEMATUYECKOI'O BOKa6}UI$Ipa; I‘paMMaTPIKofI HHOCTPAHHOI'O
BJIaJIeET W3Y4CHHBIM | SA3bIKa u OCHOBHBIMH
rpaMMaTH4ecKuM U | TPaMMaTHYECKUMHU
JIEKCHYECKUM MaTepuajioMm B | JBJICHUAMMU;
MUHHMAJIEHOM o0beMe, | - BIAAETb BCEMHU BHUJAMU
HE00XOAUMOM US| YTEHUsT HA  MHOCTPAaHHOM

YIOBJICTBOPHTEIIHHO aJIeKBaTHOTO  OOLICHUS B | SI3BIKC (IPOCMOTPOBBIM,

CUTYaITUsIX 03HAKOMHTEIBHBIM,
npoecCHOHaNbHOM M3Y4YaOIM, TTOMCKOBBIM).
KOMMYHHUKaIUH;
yMEeT 4YUTaThb U IEPEeBOJIUTH
AyTEHTUYHYIO JIUTEPATYPY
npodeccuoHanbHON

HarpaBJICHHOCTH, IOOIIYCKACT
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He 0osee Tpex CMBICIOBBIX
OIMOOK MPU MHTEPIpPETaLNU
COJIEpP>KaHUS TEKCTa;

HEYZ10BJICTBOPHUT CJILHO 3HaeT MEHEee 50%
TEMaTHYECKOTO BOKAOYIsIpa;
HE  BJAJNEeT  U3YYCHHBIM
rpaMMaTH4eCcKuM u
JIEKCUYECKUM MaTepuajioM B
o0beMe, HEOOXONMMOM IS
aJIecKBaTHOTO  OOIIECHUS B
CUTYaITUsIX
npodeccuoHaIbHON
KOMMYHHKAIINK;

YMEET YUTaTh U TIEPEBOJUTH
AyTEHTUYHYIO JUTEPATYPY
npodeccuoHanbHON
HaIPaBJICHHOCTH, JOIYCKACT
Oojee  Tpex  CMBICIOBBIX
OUMOOK IIPU MHTEPIPETAUN
COJICP)KAHUSI TEKCTA;

5. MeToanueckue YKazaHusl JJIsd oﬁyqalonmxm 0 OCBOCHHUIO JTUCHHUIIJIMHBI

Lenp MeTOAMYECKMX pPEKOMEHJAIUMH - O00eCleYuTh CTYIEHTY ONTHMAaJbHYIO
OpraHu3alWI0 IMpouccca M3Yy4YCHUSA AUCHUIIIIMHBI, a TAaKKEC BBIITOJIHCHUA Pa3IMYHbIX (1)0pM
CaMOCTOSITeIbHON pabOTHI.

CryneHTaM HEOOXOJMMO O3HAKOMHTBCSA: C COfepkaHueM paboueil mporpaMmsl
JUCOUIINIMHBI, C OECIAMHU W 3aJa4aMH AWCOUIIJIMHBI, €€ CBA3SIMH C APYTUMHU JUCHHUITIMHaAMU
o0pa3oBaTenbHOM MPOrpamMMbl, METOJUYECKUMU pa3pabOoTKaMyd IO JaHHOW AHUCLIUIUIMHE,
UMEIONIMMCSLT Ha 00pa3oBaTeIbHOM TIOpTaJie W CaiTe IEHTpa, ¢ TpaduKOM KOHCYIBTAIlui
npenojaBaresicii kKadeapel.

Pexomenoauuu no noozomoske K nPAKMU4eCKuUM (CeMUHapcKum) 3aHAmMuAIM.

CryneHTam ciemyer:

- IPUHOCHUTH C COOOI PEKOMEHIOBAHHYIO IPENoJaBaTelieM JUTEPATypy K KOHKPETHOMY
3aHSTHUIO;

- 0 OYEepeAHOrO TMPAKTUYCCKOTO 3aHSITHUSI 110 PEKOMEHIOBAHHBIM HCTOYHHKAM
npopaboTaTh JEKCUUYECKHI U IpaMMaTUYeCKHil MaTepuai, COOTBETCTBYIOIICH TEMbl 3aHITUS U
OTpa6OTaTI: 3aJaHus, OHpCI[G.HéHHLIC JUIA TIOATOTOBKU K MPAKTHUYCCKOMY 3aHATUIO,

- MPHU TOATOTOBKE K MPAKTHYCCKAM 3aHSATHSM CIICYeT 00sS3aTeNbHO HCIIOJIL30BaTh HE
TOJIKO y4eOHYIO JIUTEepaTypy U CIOBapH, HO U ayTeHTUYHBIN TEKCTOBBIN MaTepual;

- TEOPETUUYECKUI MaTepual CIeayeT COOTHOCUTh C KOMMYHUKATHBHBIMH IIPUMapaMH, TaK
KaK A3bIK 1 KOMMYHUKALWA SABJIAOTCA HCIIPCPBIBHO Pa3BUBAIOIMMUCA CUCTEMAMU ;

- B Hayaje 3aHATHHI 3a7aTh MPENOoJaBaTeNi0 BOIMPOCHI MO MaTepHaly, BbI3BABIIEMY
3aTpyIHCHHA B Cro IOHUMMAHMM W OCBOCHUU IIpW PCIICHHUHW 3ala4d, 3aJaHHbIX JJId
CaMOCTOSITEIILHOTO PEICHHUS;

- B XO/Ie MPAKTUYECKOTO 3aHATUS [aBaTh KOHKPETHHIC, YETKUE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSATHH Y4aCTBOBATH B 0OCYK/IEHUH U aHAJIU3€ OTBETOB JIPYTHX O0yJarOIIMXCS.

Memoouueckue PeKomenoayuu no 8bINOSIHEHUIO PA3IUYHBIX dopm
CAMOCMOAMENBHBIX OOMAWIHUX 3A0AHUTL.
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CamocTrodarenbHas padoTa CTYIEHTOB BKIIOYAeT B ce0sl BBIMOJHEHUE Pa3IMYHOIO poja
3aJaHui, KOTOpbIEé OPUEHTUPOBAHBI Ha Oojee NIyOOKOE YCBOGHHE MaTepuaia H3ydaeMou
mucuIuinHbl. [lo Kaxkaol Teme ydeOHOW IUCHUIUIMHBI CTYIEHTaM IpeiiiaraeTcsl mepeueHb
3aJJaHUM JIJI1 CAMOCTOSTETHFHON pabOTHI.

K BbIMOTHEHUIO 3aJaHUN A CaMOCTOSITENFHON pabOThl MPEABSBISIOTCS CIEAYIOIME
TpeOOBaHUs: 3aJaHUsl JOJDKHBI HCIONHATBCS CAMOCTOSTENBHO U TPEJACTaBISATHCS B
YCTAaHOBJICHHBIM CpPOK, a TaKKe COOTBETCTBOBATh YCTAHOBJIEHHBIM TPeOOBaHUSIM IO
oopmIeHH10.

CryneHTam ciemyer:

- PYKOBOJACTBOBAThCA I'PAPUKOM CaMOCTOATENBbHON padoThl, onpeaeneHHbIM PI1/I;

- BBINIOJIHATH BCE TMJAHOBBIE 3aJIaHUs, BBIJIABAGMBbIC IpermojaBareieM Ul
CaMOCTOSITEIIPHOTO BBITIOJTHEHUS, W pa30Mparh Ha CEMHUHApaX W KOHCYIBTAIUSAX HESICHBIC
BOIIPOCHI;

- HWCIOJB30BaTh MPHU TOATOTOBKE METOIMYECKHE pa3padOTKU I[EHTpa MO Pa3TMYHBIM
BHJ1aM pabOThI;

- MpU TMOJATOTOBKE K MPOMEKYTOYHOMY KOHTPOJIO MpOpadaThiBaTh COOTBETCTBYIOIME
pa3iensl AUCIUIIIUHBI, (QUKCHpPYS HESCHbIE MOMEHTBI Ui WX OOCYXKIEHHUs Ha IUIaHOBOM
KOHCYJIBTAIlNH.

Memoouueckue pekomenoayuu no padome ¢ 1umepamypoil.

Jrobast Qopma camMOCTOATENBHOW pabOTHI  CTYICHTA HAUUHAETCS C U3Y4YCHHUS
COOTBETCTBYIOIICH JTUTEPATyphl Kak B OMOJIMOTEKE, TaK U I0Ma.

K kaxmoii teme yueOHOW IUCHUILIMHBI TOA0OpaHa OCHOBHAs W JOMOJIHUTENIbHAS
JUTEpaTypa.

OcHOBHas TUTEpaTypa - 3T0 YIeOHUKH U y4eOHBIC TOCOOUSI.

JlononHuTeNbHAS TUTEpATypa - 9TO JUHTBUCTHYECKUE W DHIUKIONEINYECKUE CIOBAPH,
CIIPAaBOYHUKH, HHTEPHET PECYPCHI.

PexomeH tainy CTyaeHTY:

- 11eJ1ec000pa3HO UCMOIB30BATh AyTeHTUYHBIN TEKCTOBBIM MaTepHal;

- Tpu BBIOOpPE cioBapell HEOOXOMUMO TMPEABAPUTEHHO KOHCYIBTHPOBATHCS C
MpernoiaBaTesieM;

- 1[eJ1ec000pa3HO UCIOIB30BATh TOBOPSAIIME CIIOBAPH;

- HEOOXOJIMMO TMPEIBAPUTEIILHO TMOHATH Pa3IN4he MEXKIy aBTOPCKMMH CIIOBApsSIMHU U
croBapssmu Trra Multitran.

6. VYueOHas IuTepaTypa u pecypchbl HHG OPMANHOHHO-TeJIe KOMMYHUKAIIMOHHOM CeTH
"UHTepHeT', BK/IIOYAS NepedeHb y4eOHO-MeTOAMYECKOro o0ecneYe Hus IS
CaMOCTOSITEeJIbHOM padoThl 00y4AOLMXCS N0 JMCHUIIIMHE

6.1. OcHoBHas JIMTEpaTYpA.

1. Hyxuoga, E. E. Aammiickuii si3bik. Professional reading: law, economics, management :
yaeOHOoe mocobue s By3oB / E. E. HyxxHoBa. — 2-e u3n., ucrp. u jgom. — M. : M3narenbcTBo
FOpaiit, 2017. — 149 c. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocrymna: https//biblio-online.ru/ — DnexrponHo-0ubmMoTeuHas cucrema «HOpai.

2. JleBuenko, B. B. AHUICKU S3bIK )1 M3YYAIOIMX TOCYIAPCTBEHHOE U MYHHIIUTIAIBHOE
yIpaBJieHUE . YICOHUK U IPAKTUKYM JIJIs akaieMudeckoro OakanaBpuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBO FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Akagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexxum tocrymna:
https//biblio-online.ru/ — Dnexrponno-6ubnmoreunas cucrtema «tOpanT.

3. BopoObeBa, C. A. Armuiickuii si3bik i dddexruBHOro MeHemkMenTa. Guidelines for better
management skills : yaeOGHOe mocobue s akanemuueckoro OakaaBpuata / C. A. BopoObeBa.
— 2-e u3n., ucnp. u gon. — M. : U3narenscto FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kype). — ISBN 978-5-534-04198-9.
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6.2. JlonoJIHUTE IbHAS JIUTEPaTypAa.

1. MaxkapoBa, E. A. AHDIMICKUI S3BIK JJI FOPUCTOB U COTPYIHHKOB IPAaBOOXPaHUTEIbHBIX
OpTraHoB : yueOHOe mocodue A mpukiaaHoro 6akainaspuara / E. A. MakapoBa. — M. :
WznarensctBo HOpaiit, 2016. — 127 ¢. — (Cepus : Yausepcutetsl Poccun). — ISBN 978-5-
9916-8129-2. — Pexxum moctyna: https//biblio-online.ru/ — DnexrponHo-01OIKOTEUHAS CHCTEMA
«OpaitT».

2. AbyeBa, H. H. Aarmmuiickuii s3Ik B TAMOXKEHHOM JIeTie : TpaKT. mocobue amns By3oB / H. H.
AbyeBa, D. M. HypmaromenoBa. — 2-e usn., ucnp. u nom. — M. : M3narensctBo FOpaiit, 2017.
— 115 c. — (Cepus : Cnenunanuct). — ISBN 978-5-534-00585-1. — Pexxum nocryma:
https://biblio-online.ru/ — Dnexrporno-6ubIMOTEUHAS cUcTeMa «FOpaiT.

3. KynoBa, A. K. AHDMiCKu# A3bIK JUIE MEHEDKEPOB U JIOTUCTOB : YUCOHUK M MPAKTUKYM JUIS
akagemudeckoro OakanmaBpuara / A. K. Kymmoga, JI. A. Ko3nosa, 1O. I1. Boasiaen ; mo o611
pen. A. K. Kynosoii. — M. : U3narensctBo FOpaiit, 2017. — 348 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-02744-0. — Pexxum nocrymna: https//biblio-online.ru/
— DJIEKTpOHHO-0MOIroTeuHas cuctema «tOpaiT».

4. Yukunesa, JI. C. AHmmiickuii s3pIK B ynpaBieHnu nepconanom. English for human resource
managers : yueOHUK W MPAKTUKYM Ui akafgemudeckoro OakamaBpuara/ JI. C. Uukunesa, E. B.
JIueckas. — M. : M3marenscTBO FOpaiit, 2017. — 150 c. — (Cepus : bakanagp.
Axanemuueckuii kypc). — ISBN 978-5-534-03308-3. — Pexxum noctyna: https//biblio-online.ru/
— DJIeKTpOHHO-0nOmoTeuHas cucrema «tOpai».

Tema 1. Ilpodeccuonanbaoe camopasButue. KapsepHsbiil poct

1. HyxnoBa, E. E. Aunmiickuii s3bik. Professional reading: law, economics, management :
yaeOHoe mocobue ans By3oB / E. E. HyxnoBa. — 2-e u3sn., ucnp. u gon. — M. : 3natenscTBO
IOpaiit, 2017. — 149 c. — (Cepus : Yausepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum moctyma: https//biblio-online.ru/ — DiexkrporHo-0nbIMOTEUHAas crctemMa «FOpaiT.

2. Jlepuenko, B. B. AHDmMNCKMI SI3BIK A M3Yy4alOIMX IOCYIAPCTBEHHOE U MYHULIMIAIBHOE
yIpaBlieHuE : Y4eOHUK U MPAKTUKyM IS akajgeMudeckoro OakamaBpuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : U3marensctBO [Opaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum poctyna:
https//biblio-online.ru/ — DnekrporHo-6ubMMoTEeUHas cuctema «OpaiT.

3. BopoObeBa, C. A. Anmmiickuii s3bIk 151 ddpexrruBHOTO MeHemkMeHTa. Guidelines for better
management skills : yqeGHoe mocobue ans akamemuueckoro OakanmaBpuara / C. A. BopoObeBa.
— 2-e u3n., uctp. u gon. — M. : U3marensctBo FOpaiit, 2017. — 260 ¢. — (Cepus : bakanasp.
Axanemudeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 2. IHTepHET B MOBCEAHEBHOMN KU3HU U MPOPECCUOHATIBHON 1eATEIIbHOCTH

1. HyxnoBa, E. E. Aummiickuii s3bik. Professional reading: law, economics, management :
yaebHoe mocobue mnst By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgon. — M. : 3naTenscTBO
IOpaiit, 2017. — 149 ¢. — (Cepus : Yausepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: httpsy/biblio-online.ru/ — DnexrponHo-60nbOMMoTeuHas cucrema «HOpai .

2. JleBuenko, B. B. AHmmickuil sI3bIK A M3y4alOIMX IOCYIJApCTBEHHOE U MYHULIMNIAIbHOE
yIIpaBJICHUE : YYEOHUK W TPAKTHUKYM ISl akajeMudeckoro Oakaiaspuata / B. B. JleBuenko, O.
B. Memepsrosa, E. E. lonranésa. — M. : U3narensctBo Opaiit, 2017. — 424 c¢. — (Cepus :
BakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https//biblio-online.ru/ — DnexrponHo-6ubIMOTEUHAs crcTeMa «HOpaiT».

3. Bopo6beBa, C. A. Anmuiickuii s3bIk 11 ddexruBHOro MeHemkmenta. Guidelines for better
management skills : yaeOHOe TocoOme uisi akagemuueckoro OakanaBpuarta / C. A. BopoOneBa.

— 2-e u3n., ucnp. u jgomn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemnueckuii kype). — ISBN 978-5-534-04198-9.
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Tema 3. PaznuuHble BUAbI OPTaHU3ALUNA U TIPEINPUATHIA

1. HyxnoBa, E. E. Aunmiickuii s3pik. Professional reading: law, economics, management :
yaebHOe mocoome st By3oB / E. E. HyxnoBa. — 2-¢ u3n., ucnp. u jgon. — M. : M3naTenscTBO
FOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https//biblio-online.ru/ — DnexkrponHo-O0ubMMoTeuHas cucrema «tOpanT.

2. JleBuenko, B. B. AHmmiickuil s3bIK A M3y4alOIMX IOCYIApCTBEHHOE U MYHULIMNIAIbHOE
yIIpaBJICHUE : YIEOHUK W TPAKTHUKYM ISl akajeMudeckoro Oakaiaspuata / B. B. JleBuenko, O.
B. Meuepsroa, E. E. Jlonranésa. — M. : U3narensctBO IOpaiit, 2017. — 424 c¢. — (Cepus :
bakamaBp. Axamemuyeckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Diexrponno-6ubaKMOTEUHAs crcTeMa «HOpaiiT.

3. Bopo6neBa, C. A. Aummmiickuii s3bik U1t ddexrnBHoro menemxkmenta. Guidelines for better
management skills : yaeOHOe mocobue s akamemudeckoro OakamaBpuara / C. A. BopoObesa.

— 2-e u3., ucnp. u jgomn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypce). — ISBN 978-5-534-04198-9.

Tema 4. IHHOBanmoHHbIE UeH B cepe OM3HECA

1. HyxnoBa, E. E. Aummiickuii s3pik. Professional reading: law, economics, management :
yaeOHOe Tocoome s By3oB / E. E. HyxHoBa. — 2-¢ u3n., ucnp. u jgon. — M. : M3maTenbcTBO
IOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https//biblio-online.ru/ — DnexkrponHo-0ubMMoTeuHas cucrema «FOpai .

2. Jlepuenko, B. B. Anmmiickuil s3bIK A M3y4alOIMX rOCYIapCTBEHHOE U MYHULMMIAIbHOE
yIpaBJeHue : y4eOHUK U MPAKTUKYM Ui akajeMuueckoro OakamaBpuata / B. B. JleBuenxo, O.
B. MenepsixoBa, E. E. Jlonranésa. — M. : U3narensctBO IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemudeckuii kypc). — ISBN 978-5-534-02824-9. — Pexum poctyma:
https//biblio-online.ru/ — Dnexrponno-6ubnmoTeunas cucrema «OpaiT.

3. BopoObeBa, C. A. Anmmiickuit s3bik s dddexruBHOro MeHemkmenTa. Guidelines for better
management skills : yaeOHoe mocobue nnst akagemuueckoro OakamaBpuata / C. A. BopoObesa.
— 2-e u3a., ucnp. u gon. — M. : U3natensctBo Opaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u CTpeccoBbIe CUTYyaIluU Ha pabodeM mMecTe

1. HyxnoBa, E. E. Anmmiickuii s3pik. Professional reading: law, economics, management :
yuebHoe nocobue mis By30oB / E. E. HykHoBa. — 2-e u3n., ucnp. u gon. — M. : M3garenscTBO
IOpaiit, 2017. — 149 c. — (Cepus : Yaupepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum moctyma: https//biblio-online.ru/ — DiexkrponHo-0ubIMOTeuHas crctema «FOpaiT.

2. Jleruenko, B. B. AHDmMICKUN S3BIK JIsI M3YYAIONMX TOCYIAPCTBEHHOE M MYHHUIIMIIAILHOE
yIpaBlieHuE : y4eOHUK U MPaKTUKyM JJIs akajgeMudeckoro OakamnaBpuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : U3marensctBO [Opaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axamemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum poctyna:
https//biblio-online.ru/ — Dnexrporno-6ubIMOTEUHAS crcTeMa «HOpaiT.

3. BopoObeBa, C. A. Aummmiickuii s3bIk 17151 ddpexruBHOTO MeHekMenTa. Guidelines for better
management skills : yueOHOe mocobue ans akagemuyeckoro OakamaBpuata / C. A. BopoObesa.
— 2-e u3n., uctp. u gon. — M. : U3mnarensctBo FOpaiit, 2017. — 260 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranuzanus KOpIOPaTUBHOIO J0CYra U OT/bIXa

1. HyxnoBa, E. E. Aunmiickuii s3pik. Professional reading: law, economics, management :
yaebHoe mocobue ans By3oB / E. E. HyxnoBa. — 2-e u3sn., ucnp. u gon. — M. : 3naTenscTBO
IOpaiit, 2017. — 149 ¢. — (Cepus : Yaupepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum gocryma: https//biblio-online.ru/ — Dnekrponno-oubarorednas cucrema «FOpai.

2. JlepueHko, B. B. AHmmickuil s3bIK A M3Yy4alOIMX IOCYIJAPCTBEHHOE U MYHULIMIAIBbHOE
yIpaBJjeHUE : YUeOHUK U MPAKTUKYM JJIs akajemudeckoro Oakanaspuara / B. B. JleBuenko, O.
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B. MemepsixoBa, E. E. Jlonranésa. — M. : U3marensctBO [Opaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum poctyna:
https://biblio-online.ru/ — DnexrporHo-6ubIMOTEUHAS crcTeMa «HOpanT.

3. BopobbeBa, C. A. Anmmiickuil s3pik As d¢ddexruBHOoro menepxkMenta. Guidelines for better
management skills : yueGHOoe mocobue ans akanemuueckoro OakanmaBpuara / C. A. BopoObeBa.
— 2-e u3n., uctp. u gon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 7. [IponBuskeHNE TOBAPOB U YCIYT B YCIOBHSIX PRIHOYHON YKOHOMHKH.

1. HyxnoBa, E. E. Aunmiickuii s3pik. Professional reading: law, economics, management :
yaebHoe mocobue ans By3oB / E. E. HyxnoBa. — 2-e usn., ucnp. u gon. — M. : 3naTenscTBO
IOpaiit, 2017. — 149 ¢. — (Cepus : Yausepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum gocryma: https//biblio-online.ru/ — DnekrponHo-oubaroTeuHas cucrema «HOpai.

2. JleBueHko, B. B. AHmmickuil sI3bIK A M3Yy4alOIMX IOCYIJAPCTBEHHOE U MYHULIMIAIBHOE
yIpaBJjeHUE : YUeOHUK U MPaAKTUKyM Ul akajgemuueckoro OakanaBpuara / B. B. Jlepuenrko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : M3marensctBO [Opaiit, 2017. — 424 ¢. — (Cepwus :
bakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https//biblio-online.ru/ — DnekrporHo-6ubIMOTEUHas cucTema «OpaiiT.

3. BopoObeBa, C. A. AHmmmiickuii s3bIk 151 ddpexrrBHOTO MeHekMeHTa. Guidelines for better
management skills : yaeGHOe mocobue mns akamemuueckoro OakamaBpuara / C. A. BopoObeBa.
— 2-e u3n., uctp. u gon. — M. : U3marenscrBo FOpaiit, 2017. — 260 ¢. — (Cepus : bakanasp.
Axanemuyeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 8. IIpuHIUIIBI IJIAHUPOBAHKE B TPOPECCHOHATBHON JAESITETLHOCTH

1. HyxnoBa, E. E. Aummiickuil s3bik. Professional reading: law, economics, management :
yaebHOe mocooue s By3oB / E. E. HyxxHoBa. — 2-¢ usn., ucnp. u jgon. — M. : M3naTenscTBO
FOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https//biblio-online.ru/ — DnexkrponHo-0ubMMoTeuHas cucrema «fOpanT.

2. Jlepuenko, B. B. AHmmiickuil s3bIK JUId M3y4arOlMX FOCYIapCTBEHHOE M MYHUIIMIAIbHOE
yIpaBJjeHUE : YUeOHUK U MPAKTUKYM IS akajemudeckoro Oakanaspuara / B. B. JleBuenko, O.
B. MeuepsroBa, E. E. Jlonranésa. — M. : U3narensctBO IOpaiit, 2017. — 424 c¢. — (Cepus :
bakamaBp. Axamemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Dnexrponno-6ubaHOTEUHAsS crcTeMa «HOpaiT.

3. BopoGneBa, C. A. Aummiickuii s3bik 1t dddexkrnBHOro Menemkmenta. Guidelines for better
management skills : yaeOHoe mocobue nns akamemuueckoro OakamaBpuara / C. A. BopoOneBa.
— 2-e u3n., uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kype). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBiieHUE YEIOBEYECKUMH PECYPCAMHU.

1. HyxuoBa, E. E. Aummiickuii s3pik. Professional reading: law, economics, management :
yaeOHOe Tocoome s By3oB / E. E. HyxHoBa. — 2-¢ u3n., ucnp. u jgon. — M. : M3maTenbscTBO
FOpaiit, 2017. — 149 c¢. — (Cepus : Yausepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https//biblio-online.ru/ — DnexkrponHo-0ubMMOTEUHAas crctema «FOpaiT.

2. JleBuenko, B. B. AHmMCKUI S3BIK JUIS M3Y4alOUMX FOCYIApCTBEHHOE U MYHHIIMIIATIBHOE
yIpaBJieHUE : Y4eOHUK W MPAKTUKyM JIJIsl akajeMudeckoro OakamaBpuata / B. B. JleBuenko, O.
B. MenepsroBa, E. E. lonranésa. — M. : U3narensctBO IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemudeckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Diexrporno-oubIMOTEUHAS crcTeMa «HOpanT.

3. BopoObeBa, C. A. Aummiickuii s3bik st dddexruBHoro menemkmenta. Guidelines for better
management skills : yaeOHoe mocobue g akagemudeckoro OakamaBpuara / C. A. BopoObesa.
— 2-e u3a., ucnp. u gon. — M. : U3natensctBo Opaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kype). — ISBN 978-5-534-04198-9.
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Tema 10. Kondnukrel Ha pabouem MecTe U yTH UX PEIICHHUS.

1. HyxnoBa, E. E. Aummiickuii s3pik. Professional reading: law, economics, management :
yaeOHOe mocoome s By3oB / E. E. HyxHoBa. — 2-¢ u3n., ucnp. u jgon. — M. : M3maTenbcTBO
FOpaiit, 2017. — 149 c. — (Cepus : Yauepcuretrsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nmoctyma: https//biblio-online.ru/ — DnekrponHo-0ubIMoTeuHas cucrema «FOpai .

2. JleBuenko, B. B. AHmMICKUI S3BIK JUIS M3Y4alOUMX FOCYIApCTBEHHOE U MYHHIIMIIATIBHOE
yIpaBJeHUE : YUeOHUK U MPaKTUKyM IS akajemMudeckoro OakanaBpuara / B. B. Jlepuernko, O.
B. Menepsroa, E. E. lonranésa. — M. : U3narensctBO IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuyeckuii kypc). — ISBN 978-5-534-02824-9. — Pexum npoctyna:
https://biblio-online.r/ — DnexrponHo-6ubOAKOTEUHAsE cucTeMa «HOpaiT.

3. BopoObeBa, C. A. Anmmiickuii s3bik aiis d¢ddexruBHOro MeHemkmenta. Guidelines for better
management skills : yaeOHoe mocobue mns akagemuueckoro OakamaBpuata / C. A. BopoObeBa.
— 2-e u3a., ucnp. u gon. — M. : U3natensctBo Opaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemudeckuii kypce). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HanpaBiieHUs1 B OH3HECE.

1. HyxnoBa, E. E. Aunmiickuii s3eik. Professional reading: law, economics, management :
yaebHoe mocodue s By30B / E. E. HyxxnoBa. — 2-e usn., ucnp. u gon. — M. : M3garenscTBO
IOpaiit, 2017. — 149 c¢. — (Cepus : Yausepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum moctyma: https//biblio-online.ru/ — DnexkrponHo-0ubIMOTeUHas cructema «FOpaiT.

2. Jleuenko, B. B. AHmMICKUN S3BIK U1 U3Yy4alOUMX TOCYIAPCTBEHHOE W MYHULIMIAJIbHOE
yIpaBlieHHE : ydeOHUK W MPaKTUKyM JJIsl akajgeMudeckoro OakamaBpuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : U3marensctBO [Opaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https//biblio-online.ru/ — Dnexrporno-6ubIMOTEUHAS crcTeMa «HOpaiT.

3. BopoObeBa, C. A. Aummmiickuii s3bIk 17151 ddpexruBHOTO MeHemkMeHTa. Guidelines for better
management skills : yueGHOe mocobue ans akanemudeckoro OakanmaBpuara / C. A. BopoObeBa.
— 2-e u3n., uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 ¢. — (Cepus : bakanasp.
Axanemudeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapbl ¥ yCIIyru B OBCEAHEBHOM KU3HHU.

1. HyxnoBa, E. E. Aunmiickuii s3pik. Professional reading: law, economics, management :
yaebHoe mocobue ans By3oB / E. E. HyxnoBa. — 2-e usn., ucnp. u gon. — M. : 3naTenscTBO
FOpaiit, 2017. — 149 ¢. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum moctyma: https//biblio-online.ru/ — DaexkrporHo-6ubmuoTeuHas cucrema «FOpai.

2. JleBuenko, B. B. AHmmickuil s3bIK A M3y4alOIMX IOCYIAPCTBEHHOE U MYHULIMIAIBHOE
yIIpaBJICHUE : YICOHUK W TPAKTHUKyM sl akajeMudeckoro Oakaiaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. lonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum npocryna:
https//biblio-online.ru/ — DnexrporHo-6ubIMOTEUHas cucTema «OpaiT.

3. BopoOneBa, C. A. Aumuiickuii s3bIk 11 dddexktuBHOro MeHemkmenTa. Guidelines for better
management skills : yaebHoe mocobue st akajgemuueckoro Oakamaspuara / C. A. BopoObeBa.
— 2-e u3n., ucnp. u gon. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuii kypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHBIE TPaBOBBIE JOKYMEHTHI.

He ucnone3yrorcs.

6.5. UuTepHeT-pecypcehl.
Mynsrutpan. MHorosi3puHas cioBapHast 6aza — http/mww. multitran. ru/
ABBY LINGVO Pyccro-anmmiickuii CJIOBaph — http/Avww. lingvo-



41

online.ru/ru/Translate/ru-en/

OOpa3zoBateibHbIE peCypchl HHTEpPHETa. AHDIMHCKUEI s3bIK (TpaMMaTHKa, JICKCHKA,
donernka, yueOnukn) — http//www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaliT TECTOB IO TpaMMaTHKe, JIKCHKe, YTeHUIo 1 nuckMy — http//englishteststore. net/

Caiir  BBC Learning English (pasroBopHblii W OW3HeC aHIIMHCKUN, TpaMMaTHKa,
JIeKCUKa\BOKAOYIIsIp, MPOU3HOIICHHS, pa3roBOPbl O CHOOPTE, BHUKTOPUHBI, BHUICO) —
http/Aww.bbc.co. uk/learningenglish/

Linguists. Pecypcsl uis mepeBoaunkoB u uHrBrctoB — http://linguists.narod.ru/

British Council — wusyuenue anmmiickoro ¢ '"Bpurtanckum CoBeToM'™ IpaKTHYECKUE
Marepuaibl MO ayJupOBAaHUIO, BHUIEOMATEpUasbl, IpaMMAaTHKa M JIEKCHKA, BECENble WIPHI,
aHDMickuit  Juia Ou3Heca W paboThl,  MexayHapoaHblii  sx3amen  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiitr VOA Learning English — wu3ydenue amepuxanckoro anmmiickoro c '"Tomocom
Awmepukn': 0Oydaromme cTaTbi C ayH03al1Chl0 TEKCTOB, MOIKACTHI, S3BIKOBBIC 33/IaHUST; CTAThU
000 Bcex chepax KU3HH, MUPOBBIC HOBOCTH U Ap. — http//learningenglish.voanews.com/

Wudopmanrmonnsiii mopran o ['epmanuu — http/Aww.de-portal.com

Buptyanbnas skckypcus 1mo ropogaM lepMaHum ¢ 0030poM JTOCTOPUMEYATELHOCTEH —
http/Awww.deutschland-panorama.de/staedte/index.php

I'pammMaTrika HeMelKoro si3bika — http//www.grammade.ru

NupopManinoHHO-TYONUIIMCTUYECKUE MaTepualibl, HOBOCTH, 3aMETKM O TEeKYIMX
coObITHsAX — http//Mwww.kommon.de

Aynuo-, BHIeOMaTepHalibl, TECThl, KHUTH Ha HeMeEIKoM si3bike — http//deutschdoma.ru/sajt-
uchite lej-nemeckogo- yazyka. html

Pyccro-HeMelkie U HeMELKO-PYCCKHE CIOBApH OHJIAIH, TpaMMaTHUYECKue CIPABOYHUKH,
AyIMOKHUTH, MABYA3BIYHBIM JIUCKYCCHOHHBIA (opyM sl M3y4darOlMX W HHTEPECYIOLIXCS
HEMEIKIM U pycckuM si3bikamu — httpi//filolingvia.com/publ/186-1-0-1823

Cucrema obOpaszoBanusi B I[epmanuu — http//www.schulweb.de, http//mww.studieren.de,
http//ww.daad.de, http//www.wissen.de

Wrpel oHaliH, TOJIE3HBIC BUEO, TECThl, KHUTU Ha HEMEIIKOM SI3bIKE, Pa3TOBOPHHKH,
Hemenkoe TV, gopym — http//mwww.studygerman.ru

[onutnueckue caiitel. [lomuTHueckue KomMeHTapuu —  http//www.bundestag.de,
http/Awww.bundesrat.de, http//www.bundesregierung.de

Manie du frangais (rpaMMaTHYeCKuii CIPaBOYHUK IO (DPAHIIY3CKOMY SI3BIKY, BUJCO YPOKH,
yIpaXHEHUs1, TeMbl, Tonuku ) — http/french-films.myl.ru

Apprendre le frangais (caliT [UIsI CaMOCTOSITEIBHOTO H3y4eHHS (DPAHIIY3CKOTO S3bIKA:
rpaMMaTHYECKHe U JIEKCUYECKHE YIPaKHEHUs, TeCThbl, MHTEPBbIO, BHIEO HAa Pa3HbIC TEMbl) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHaNBHBIA CAWT NperoaaBaresis (PaHI[y3CKOrO s3bIKa
PoueBoii Apdenun) — http:/francaisfacile.ucoz.ru/

OpaHIy3cKHil 3bIK (MEpCOHANBHBIN caliT o (paHIry3ckomy s3bIKy [onoBanoB ol MpuHbl
Cepreernb) — http//irgol.ru

Lexique FLE (caliT Juis CcaMOCTOSITETBHOTO  W3Yy4eHUs  (PAHIY3CKOTO  SI3BIKA!
rpaMMaTHYECKHE MIPBI, ICKCHKa M0 pasHeiM TemaMm) — http//lexiquefle. free. fr/

Civilisation frangaise (u3ydeHHe (paHILY3CKOTO S3bIKa Yepe3 TPATUIUHU, PEIUTHIO,
noauTudeckuii crpoit @pannun) — http//www.cortland.edu/flteach/civ

6.6. lHble UCTOYHUKH.
He ucnosnb3yrores.

7. MarepuajbHO-TeXHHYeCKas 0a3a, HH()OPMALHOHHbIE TeXHOJIO0THH, IPOrPAMMHOE
ob0ecnieyeHune U HHG OpMALMOHHBIE CIIPABOYHbIE CHCTEMbI
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1. Crnernuanu3upoBaHHbIE 3aJIbl I IPOBEACHHS JICKIIUA U ayTUTOPHUH IS TTPOBEIACHHS
CEMHUHAPCKUX M MPAKTUYCCKUX 3aHATHI C MCIIOIB30BaHUEM MYIBTHMEIUITHOTO 000pYIOBaHHS U
BO3MOXKHOCTBIO TIPSIMOTO BBIXOJIa B ceTh MHTEepHET.

2. Crneunanu3upoBaHHAass MeOellb U OPrCPENCTBA: ayIMTOPUU U KOMITBIOTEPHBIE KIACcCHhI,
000pyIOBaHHBIC TOCAJOYHBIMUA MECTAMH.

3. Texumueckue cpenctBa oOyueHus: IlepcoHaNbHBIE KOMIBIOTEPHI; KOMIBIOTEPHBIC
IPOEKTOPHI; 3BYKOBBIC JAMHAMUKH; MPOTPaMMHBIC CpPEACTBA, OOCCIEYHBAIONIME ITPOCMOTP
Buaeodaiiios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jluuensuonusie anekrpoHHble pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).



