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1. Hepeqeﬂb IJIAHUPYEMBIX pE3yJIbTaTOB oﬁyqe}mﬂ mo JTMCHUIIJIMHE, COOTHECCHHBIX C
IIAHUPYEMBIMHU pE3yJbTaTaMHU 0CBOCHUS NPOrPaMMbI

1.1. Huctummummna B1.6.12 «MudpopmaTtuka» obecrieunBaeT OBIAJCHUE CIETYIOUTUMH
KOMIIETEHIUSIMU C YYETOM 3Tana:
Kon HaumenoBanue Kop srana HanmenoBanue 3Tamna 0CBOCHUS
KOMITIETEHIINH KOMIIETEHIIUU OCBOCHUS KOMITIETEHIIUH
KOMIICTCHIINHT
YKOC-2 CriocoOHOCTB YKOC-21 CriocoOHOCTP K OIIPE/ICIICHUTO
paspabaTbIBaTh MPOEKT HA poOJIEMBI, TIOCTAHOBKE
OCHOBE OILIEHKH PECYpPCOB U IIPOEKTHOTO 3aMbIciia U
OTpaHUYEHUN IIpeIBApUTEILHOMY

IJIAaHUPOBAHUIO IPOCKTHBIX
3a/1a4 (C COOTBETCTBYIOUTUMHU
pacuéraMu 1 000CHOBAHUSIMHU).

Kon Haumenosanue Kox srana HaumenoBanue 3Tama 0CBOCHUSI
KOMITETEHITUH KOMITETECHITUT OCBOCHUS KOMITCTEHITHIA
KOMITCTCHITHH
YKOC-9 Criocob6HOCTh Hcmoib3oBath | YK OC —9.1 CrocoOHOCTH HCITOJIB30BATh
OCHOBBI 5KOHOMHUYECKHX WH(OPMAITMOHHBIE TEXHOJIOTHU
3HAHUU B Pa3IUYHbIX JUISL IPOCTEUIIINX
cdepax nesaTenbHOCTH HKOHOMMYECKUX PACUETOB.
1.2, B pesynbpTaTe 0CBOCHUS AWCITUIUIMHBI Y CTYACHTOB JIOJDKHBI OBITh CHOPMUPOBAHBI:
Koa stana ocBoeHust PesynbTaTel 00yueHus
KOMITETEHITNH
YKOC-21 Ha yPOBHE 3HAHUM:

O KOMIBIOTEPHOH TPaMOTHOCTH U KYyJIbTYpe HCIHOJb30BaHUS
nudposoit mHbopMaIuu, 63 KOTOPBIX HEBO3MOXKHO (hopMHUpOBaHHE
HE00X0IMMOTO KOMILIEKCa KOMIIETEHITUI COBPEMEHHOTO
CHEIHAINCTA.

UCTOpUHU, MECTa U POJU HH(POPMALMOHHBIX TEXHOJIOTHHA B KU3HU
o011ecTBa v B MPo(ecCUOHANBHOMN 1eATEIbHOCTH;

pa3nuury HHGOPMAIMOHHBIX U KOMIIBIOTEPHBIX TEXHOJIOTHl;

Ha YPOBHE YMEHUI:

MO0JIb30BATbCA  KOMIIBIOTEPOM  JJIE  OCYLIECTBJICHUS  JIEJIOBOMU
KOMMYHUKAIIMH, MOATOTOBKU JOKYMEHTOB pa3HOTO poja (mHcem,
TaONuUI, Ipe3eHTalni, 6a3 TaHHBIX);

peliaTh MoBCeAHEBHbIE MH(POPMAIIMOHHBIE 33/1a4H (CO3/IaHUSI TEKCTOB,
npe3eHTanuii, Tabauil, 0a3 JaHHBIX);

Ha YPOBHE HaBBIKOB:

JIENIOBOI KOMMYHHKAITNH; HTHGOPMAIIMOHHOTO TIOHUCKA

Kon srana ocBoenus Pe3ynbraThl 00ydueHus
KOMIIETEHIIUHU

YKOC-9.1 Ha YPOBHE 3HAHMM:
OpUHIUNAX QYHKIIMOHUPOBAHHS KOMIIBIOTEPOB, ONEPALIMOHHBIX
CHCTEM, BBIUMCIUTEIbHBIX CeTel, 0OIIECHCTEMHOTO U IPUKJIIAHOTO
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IPOrPaMMHOTO O0ecTIeueHUsI.

UHPOPMALIUIO

Ha YPOBHE YMECHUM:
IIPOECKTUPOBATH

9

CTPYKTYpBbI

JaHHBIX u

CTPYKTYypUpPOBAaTh

BECTH TIOMCK W OTOOp pelieBaHTHOW WH(OpMaUM B HWHTEPHETE,
UHPOpMaAMOHHO-0MOIHOTpadruecKnx 06azax

peleHus

Ha YPOBHE HABBIKOB:
MOBCEIHEBHBIX
TEKCTOB, MPE3CHTAINH, Ta0HII, 633 TaHHBIX).

MH(OPMaLIMOHHBIX

3aJga4d

(cozmanus

2. O0beM U MeCTO TUCHHMILIHHBI B cTpyKType OIT BO

B cootBerctBUM ¢ yueOHBIM IutaHoM gucuumiuHa b1.b.12 «MHpopmaTuka» BXOAUT B
cocTaB JUCHMILIMH 0a30Boil yactu 61oka b1 «/luctumiausae u usydaerca B 1 cemectpe. OOmias
TPYAOEMKOCTb JUCIUILIMHBI cocTaBisgeT 72 vaca (2 3.e.).
JlucuuminHa cBs3aHa ¢ JPYTMMU JUCHUIUIMHAMU y4eOHoro miaHa, Takumu kak bl.b.11
«Marematukay», b1.b.13 «O06pa3oBaTenbHbIE TEXHOJIOTHI.
KonmyecTBo akageMHYECKHX/aCTPOHOMHYECKUX YacOB, BBIIEICHHBIX Ha KOHTAKTHYIO
paboty ¢ mpenogaBareneM — 28/21 yacoB, Ha caMOCTOSITEIbHYIO paboTy oOyuaromuxcs — 44/33

YacoB.
3. Copnep:kanme U CTPYKTYPa JHCHUIIHHBI
Tabnuna 1.
O0beM TUCHUIIJIMHBI, YacC. dopma
KonTakTHasi padora TeKylIero
00y4aroImuXxcH ¢ KOHTPOJISA
No 11/ HaumeHoBaHue TeM npenoaaBaTeaem ycneBieMocnl
(pa3nesnoB) Bcero 10 BHJAaM y4eOHbIX CpP ,
3aHATHI NPOMEKYTOYH
oii
I JIP I3 KPC aTTecTalum
Ounasn popma odyuenusn
Tema 1 | Beenenue. OcHoBHBIE noHATHS | 6/4.5 2/1,5 4/3 Ompoc
U oIpeielieH s HHPOPMATHKH
Tema 2 | Undopmanus u 6/4,5 2/1,5 4/3 Tect
UH(OPMALMOHHBIE TIPOIECCHI
Tema 3 | OyHKIMOHATBHAS U 6/4,5 2115 413 | KouTposbHas
CTPYKTypHasi OpraHu3anus pabora
KOMIIIOTEPA
Tema 4 | IIporpaMmmuOe 0OecIIeueHHE 6/4,5 2/1,5 413 Dcce
KOMITbIOTEpa
Tema 5 | TexHomorus 06paboTKH 8/6 413 413 JucyT
JIOKYMEHTOB. TeKCTOBBIN
nporueccop Word
Tema 6 | OcHOBHBIE BO3MOYKHOCTH 8/6 413 413 | KoJumokBuyMm
TabmuuHoro mpoueccopa Excel
Tema 7 | OcoOeHHOCTH cO3aHus 0a3 10/7,5 43 | 2/15 4/3 Tect
nauHbIX B MS Access
Tema 8 | IToaroToBKa Npe3eHTALNIA 5/3,75 1/0,75 4/3 Pedepar
Tema 9 | Oprauusanus u mianuposanue | 93,75 1/0,75 413 | KouTposbHast




0pUCHOU AEITETLHOCTU B pabota
Outlook
Tema | OcHOBBI cO3aHHS 6/4,5 2/1,5 413 Dcce
10 THIIEPTEKCTOBBIX JJOKYMEHTOB
(HTML)
Tema | IToaroToBka myOnuKanuii B 6/4,5 2/1,5 413 Jlucmyt
1 Publisher, pabora ¢ rpadukoii
B Visio
[IpomexyrouHas aTTecTanus 3auer
Bcero: 72/54 28/21 44/33

ConepxaHue TUCUUILIUHBI

Ne i/t

HaumeHoBaHue TeM
(pa3nenoB)

Conep:xanue TeM (pa3/iesioB)

Tema 1

Beenenune. OcHOBHBIE
TIOHSATHUS U OTIPEICTICHUS
nH(pOPMATUKU

[Ipenmer, 3amaun u nenu kypca. OCHOBHBIE MOHATHS U UX
OTpENEIICHUS: nHpopmaTHka u nHpopmMaTH3aIms.
Nudopmaruzanmst obuiecTBa: 3HaueHHEe HWHGOPMAIIMOHHBIX
PEBOJIONMA, ONBIT MHGOpPMATHU3aLMU, MEPCIEKTUBHbIE HIEH,
nHpopMaLOHHAas KyJIbTYypa. [IpaBoBbIe ACIEKTHI
nHpopmaruzauuu. Ponp wuHpoOpMmatuku B popMHpOBaAHUH
COBPEMEHHOTO CIEIHATIUCTA.

NudopManmoHHbIH MOTEeHIIHA 00IecTBa: HH(POPMAITMOHHBIE
pecypcbl, HHGOPMALMOHHbIE POAYKTHI U YCIYI'H, CTPYKTYpa
pbIHKAa HH(POPMALMOHHBIX MPOIYKTOB M YCIYT.

Tema 2

Nudopmanms u
MH(pOpPMAITMOHHBIE
MIPOIIECCHI

Wudopmanus: TOHATHE, BUIBI W CBOHCTBa, WHMOpMAIus
nanubpie. CooOmeHnss W curHainel. Mepbl  uHGOpPMAIIHH,
SHTpONHS. EMyHHIEI n3MepeHns HHPOPMAITUH.
XapakrepucTiuka HH(POPMAIMOHHBIX IPOIIECCOB: cOOP,
00paboTka, XpaHEeHHe, HAKOIIJIEHUE, KiIacCupuKaius u
KOJMPOBaHUE, Niepeada U pacipocTpaHeHne HHGpOpMaIiu.
WMHudopmanoHHast TEXHOJIOTHsI: IOHATHE, HA3HAYCHHE.

Tema 3

OyHKIMOHATbHAS U
CTPYKTypHasi opraHu3arus
KOMIIbIOTEpa

Apxutektypa OBM: mnonstue. Ilpunnun ¢on Heiimana.
Knaccudukanus 9BM. MaructpanbHO-MOAYABHBIN MPUHIUI
noctpoenus [IK. CocraB, HazHaueHHME M XapaKTEPUCTHUKHU
OCHOBHBIX YCTPOMCTB [IEPCOHAIBHOTO KOMIIbIOTEpA.
[lepudepuiinpie yctpoiictea I[IK u uX XapakTepUCTUKH.
AnmnapatHele cpefcTBa mynbTuMmenua. Kputepuu BeiOopa ITK
mis  goma U opuca. O3HAKOMIIEHHE C  OCHOBHBIMU
ycrporictBamu [1K

Tema 4

IIporpammHoe
o0ecrieyeHre KOMIbIOTEpa

[IporpammuHoe  oOecrnieuyeHHe  KOMIIbIOTEpA: MOHSTHE,
Ha3zHaueHue. Kiaccudukanus mporpaMMHOro obecnedeHus
(ITO) TIK. Ha3znauenue omnepannonHoi cuctemsl (OC). Bumsl
OC. UHcTpymeHTapuu pemieHus (YHKIIMOHAIBHBIX 3ajad.
[Ipuknannoe I10.

ITonsaTue ¢aitnosoit CUCTEMBI.
noJib30BaTenbckuil uHTepderic Windows.
cnyxeoOnsie mporpammbel  OC  Windows. CepBucHsie u
oOciyxuBatone  nporpammbl  ((ailioBele  MeHeIKepHl,
AHTUBUPYCHI, apxuBaTopbl U 1p.). OOcoyXMBaHUE AUCKOBOMH

I'paduueckuit
CrangapTHele "
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Ne i/t

HaunmeHoBaHHMe TeM
(pa3nesioB)

Conep:xanue TeM (pa3/iesioB)

CHUCTCMBEI. yHI/IBepCEUIBHBIC YTHUJIMTHBIC ITAKCTHI.

Tema 5

Texunonorust 00paboTKH
JIOKYMEHTOB. TeKCTOBBIN
mporeccop Word

[lonsiTe MOKyMeHTa, CO3/JaHUE W HCIOJIb30BAHUE MIAOIOHOB
JOKYMEHTOB B pasnuuHbIx npwiokenusix MS  Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO Tmpoieccopa Word 1o
CO3JIaHUI0 JIOKyMeHTOB. PaboTa ¢ Tabiunamu, auarpaMMami,
dopmymnamu, BO3MOXHOCTHU peaaKTUPOBAHUS u
dopmaTupoBaHUS JOKYMEHTOB, TEXHOJOTHS BHEIPECHUS H
cBsi3bIBaHUA O0O0BEeKkTOB. Co3/1aHME JOKYMEHTOB CIHSHHSA,
MCEM, KOHBEPTOB, HaKJIEEK.

Tema 6

OCHOBHbBIE BO3MOKHOCTH
TaOJIMYHOTO MpoIeccopa
Excel

IlonsiTve  ampecaumu, CTWIEH  CCBUIOK,  OpraHu3aluu
CTPYKTYpUPOBaHHBIX JIaHHBIX B paboumx kHurax Excel,
OCBOCHUE HAaBBIKOB pEIaKTHUpOBaHUS U (OpMaTUPOBAHUS
TucTOB M MaHHBIX B KHUTaX Excel. CiocoOsr 00paboTku uncen
B Qopmynax M (YHKIUSAX; OTHAEIbHBbIE KaTeropuu (QyHKIUI
Excel: nmara wu BpeMms, TEKCTOBble, MaTeMaTHYECKUE,
CTaTHUCTUYECKHUE, JIOTHYeCKHe, (UHAHCOBBIE; HCIOJIb30BAHUE
BJIO’)KEHHBIX (DYHKIMII; Ha3HaueHUE MocTpouTens QyHKIUN u
npueMbl paboThl ¢ HUM; NIOHsATHE MaccuBa B Excel. OcHOBHbIE
npueMsl paboThl ¢ MacTepom AuarpaMm.

OcBoenne mnpueMoB (UIBTpALIUK JAHHBIX - MPUMEHEHHE
aBTopuiibTpa W pacmUpeHHOTO  (UIbTpa;  CHOCOOOB
MOJ/IBE/ICHUSI UTOTOB B OJHOYPOBHEBBIX M MHOTOYPOBHEBBIX
CIHUCKaX; TMPUEMOB TPYNIUPOBKH JaHHBIX M  CO3JaHUs
CTPYKTYp; KOHCOJMAALMU JaHHBIX IO KaTeropusiM, IO
PAaCMOJIOKEHUIO U C HCIOJb30BAHUEM TPEXMEPHBIX CCHIIOK.
HNucTpyMEeHTHI yIpaBJICHUS CBOJIHBIMU TaOJIUIIAMU.
3HakoMcTBO ¢ Hajacrpoiikamu Excel («Ilowck pemenus»,
«AHanu3 JaHHBIXY).

Tema 7

OCOOEHHOCTH CO3TAHUS
0a3 ganubeix B MS Access

OcHOBBI TOCTpOeHHsI 0a3 JaHHBIX, CO3/aHUE TaOIHIl U
OpraHu3aiusi CBsI3¢H, BBOJ W TMPOCMOTpP JAHHBIX B pPEKHME
tabuibl. Co3IaHKe 3aIpoCOB BHIOOPKH TAHHBIX U 3aIIPOCOB Ha
n3meHenne B MS Access. Paspabotka ¢opm (riaBHOM,
OCHOBHOM M JIOTIOJHUTEJIBHOM), CO3/ITAHHE U IeYaTh OTYCTOB.

Tema 8.

IToaroroBka mpe3eHTanuii

Co3nanme cnaiinoB B cpene Microsoft PowerPoint, BwIOOp
oOmrero oopmiteHus, J00aBICHNE HOBBIX CIIAl/I0B, N3MEHECHHE
COJICP)KMMOIO  CIIalI0B, BBIOOp Ppa3METKH M H3MEHEHHE
I[BETOBOM CXEMBI CJaiJIOB, co3laHue 3(PQPEKTOB aHUMAIIHH,
CO3J[aHHE CICHHUATbHBIX 3(PPEKTOB M CChUIOK Ha HWHTEpHeT,
JIEMOHCTpAIIHS CIaiiI0B.

Tema 9.

Opranuzanus u
IUTaHKUPOBaHHUE O0(DUCHO
nesrensHocTy B Outlook

OCHOBHBIE MHCTPYMEHTBHl OpraHU3allMM IUIAHUPOBAHUS U
KOHTPOJIS MOBCEeTHEBHOM o¢ucHOl nesrenbHocTy B MS Office
Outlook. PaGora c xkaneHmapeM, opraHuzauus coOpaHMi,
COBEUIaHUH, KOHTPOJb 3aJaHHi, OTMpaBKa 3JIEKTPOHHBIX
HOYTOBBIX COOOIIEHUH.

Tema
10.

OCHOBEI CO3JaHUS
TUTNEPTEKCTOBBIX
nokymentoB (HTML)

[ToHsITHE THIIEPTEKCTOBOTO TOKYMEHTA, CIIOCOOBI €r0 CO3/IaHus
cpenctBamu MS Office. OcHoBHBIE 6a30BbIe AmemeHTsl HTML:
pasmenienue, ¢dopMaTupoBaHue, I1BET, MPUDT, TaOIUIIbI,
pucyHku, Gopmbl, GperMbl, TBIKYIIAsICSI CTPOKA U TIP.

Tema

[ToaroToBka mybIuKaui

Coznanue nyOnukamnuii 1 web-caiiToB ¢ MOMOIIBIO TAOJIOHOB
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HanmeHnoBaHue Tem
Ne i/ Copepsxanue Tem (pa3jesioB)
(pa3nesioB)
11 B Publisher, paGora ¢ Publisher. Bo3moxxHOoCcTH mpmioxkeHus Visio mo pabore ¢
rpadukoii B Visio rpadpuueckumu  Tpadaperamu. OCHOBHBIE HMHCTPYMEHTHI,
CIIOCOOBI MCITOIB30BaHMUs, 0COOCHHOCTH.

4, MaTepI/IaJIbI TEKYLIETr0 KOHTPOJIA YyCII€BAECEMOCTH 06yqaloumxc91 H q)OHZ[ O CHOYHbIX
cpeacre l'lpOMC)KyTO‘-IHOﬁ arTrecTalm 1o JMCIHMIIINHE

4.1. Texkymuii KOHTPOJIb YCIIEBA€MOCTH

4.1.1. ®opMbI TeKyLIero KOHTPOJIS yCIeBaeMOCTH

B xone peanuzanuu aucuuiuinHbl «MHQOpMaTHKa» HCHOJIB3YIOTCA CIEIYIOIIME METObI
TEKYILIEro KOHTPOJIS U YCIIEBAEMOCTH 00y4arOIUXCS:
— IpU TOPOBEACHUM MNPAKTUYECKUX 3aHATHIl: ONpOC, KOHTpOJIbHas paboTa, IUCIYT, TECT,
KOJUIOKBHYM.
- IIpH KOHTPOJIE Pe3yabTaTOB CAMOCTOSITEIbHOM pabOTHI CTyIEHTOB: 3cce, pedepar.

4.2. MartepuaJjbl TeKyllero KOHTPOJIsl YCIIeBAeMOCTH 00yYAKOIIMXCH:
TurnoBbie OLIEHOYHBIE MAaTEPHUAIIBI TTO TEME 1
TumnoBsie BOIPOCHI

1. Nndopmanus: nndopmanus u nanusie. Coobmienus u curuaisl. Mepsl nHpopmanuu,
SHTponuA. EquHuIbl n3MepeHns HHPopMaLum.

2. CriocoObI IpeAcTaBICHUSI CHMBOJILHOM, rpaduyeckoi U 3BykoBoi nHpopmanuu B [1K.
KoaupoBouHbie TaOaMLIBL.

3. CocraB, Ha3HaueHME U XapaKTEPUCTHUKUA OCHOBHBIX YCTPOMCTB NEPCOHAIBHOTO

kommbioTepa. Ilepudepuiinpie ycrpoiictBa [IK m wX XapakTepucTHUKH. ATapaTHbIC
CpeICTBa MyJIbTUMEANA.

4, XapakTtepucTuka HMH(POPMAIIMOHHBIX MPOIECCOB: cOop, 00paboTka, XpaHEHHUE,
HaKOTUICHHE, TIepe/iadya U pacpocTpaHeHHe HH(HOPMAIIUH.
5. Haznauenne omnepanuonnoit cuctembl (OC). Buapr OC. OOmias XxapaKTepuCTHKA

cemerictBa OC Windows. [lonsitue daiinoBoii cucremsl. ['padguueckuii moiap30BaTeIbCKAMA
unrepderic Windows. Cranaaptaelie u cinyxeonsie nporpaMmmbl OC Windows. CepBHUCHBIC
U o0CTyXHBaroIIue Mnporpammbl ((aiaoBeie MEHEKEPhI, aHTHBHPYCHI, apXUBAaTOPhI U
ap.). O6cnyxuBaHue TUCKOBOM CUCTEMBI. Y HUBEPCAIbHbIC YTUIUTHBIC TAKETHI.

Tunosbie OIIECHOYHBIC MaTCpHrabl 110 TEMC 2
BapI/IaHTbI TCCTOBBIX 38.,[[8.HPII>1

1. MpoeKTbl, $OPMbl 1 MOAYAN UHTEPHET-NPUNIOKEHUI COXPAHAIOTCA C PACLUMPEHUAMM:

O *.vba, *.fex, *.mex;
0 *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;
O  *.htm, *.html
2. MaKpocbl 1 npoueaypbl NPoeKTa B NPUIOXKEHUAX COXPaHAIOTCA B pasaene NpoBoAHMKa:

OO0 Macros;
0 Project;
O Module;

3. CeolictBo ControlSourse anemeHTa ynpaBneHns xpaHuT B cebe:




[0 3HayeHMe NpUCOeANHEHHbDIX K 31IeMEHTY AaHHbIX;

[0 [Onana3oH NpucoeamHeHHbIX K 91EMEHTY AaHHbIX;

[0 Ko/mMuyecTBO NpMcOeAUHEHHbIX K 3/IEMEHTY AaHHbIX;
4. Ceoiicteo BoundValue xpaHut B cebe:

[0 Ko/IM4ecTBO 31eMEHTOB, HaXOAALMXCA B AAaHHbIA MOMEHT B GOKYCE;
[0 3HayeHWe aneMeHTa, HaxoAALWEeroca B AaHHbI MOMEHT B GOKYCE;
[0 Ko/M4yecTBO CBA3aHHbIX MeXKAY COOOM 3/IEMEHTOB;

5. Onepatop Range 3apaert:

0  [Oonyctnmblii B Nnpoueaype dopmaT AaHHbIX;
0 [OdonyCTMMbIi gMana3oH 3HAYEHUN AaHHbIX;
[0 Ob6palLeHre K KOHKPETHOM AYeliKe UaN AMana3oHy AYeek;
6. 1nA Toro 4To6bI CO34aTh NPUCOEANHEHHDI 31IEMEHT YNPABNEHUA HYKHO:

[0 BbI3BaTb NaHeAb MHCTPYMeHTOB Popmbl ANA BbibOpa anemeHTa;

[0 BbI3BaTb NaHesb MHCTPYMeHTOB Visual Basic pana sbibopa anemeHTa;

[0 BbI3BaTb NaHeAb MHCTPYMEHTOB Js1eMeHmel yrpasaeHuUs ons Bbibopa snemeHTa;
7. Ona Toro uTo6bl BONTH B peaakTop JavaScript HyXKHo:

0 NopaTtb KomaHay Cepsuc \ Makpoc \ Pedakmop Visual Basic;
[0 Bbi3BaTb NaHesnb MHCTPYMeHTOB Visual Basic;

[0 HaxkaTb KnaBuwu + ;

8. BHOBb 3aMMCbIBAaEMbI MAaKPOC MOXKET BbITb LOCTYNEH:

[0 TonbKo ans wabnoHa Normal.dot;
1 TonbKo oA TeKywero AOKYMEHT];
0 [Ons wabnoHa Normal.dot nunmn ans Tekywero AOKYMeHTa;
9. Monb30BaTeNbCKYIO NaHEeb MHCTPYMEHTOB B MOXHO CO34aTb C MOMOLLbHO:

KomaHgb! Cepsuc \ Hacmpolika, BknagKa laHeau UHCMpymeHmos;
KomaHgbl Bcmaska \ O6vbekm, napametp lMakem;

Komangbl Bud \ MaHeau uHcmpymeHmos \ Hacmpolika;

KomaHapl Bud \ J/lurelika;

ogooo

Tunosble OlIEHOYHBIE MaTEPHAIIBI [10 TEME 3
BapuaHTsl KOHTPOJIBHON PabOTHI

Haznauenue onepaunonnoii cuctemsl (OC).

Buapr OC. O6mas xapaktepuctuka cemericrea OC Windows.

[Tonsatue aittoBOH CUCTEMBI.

I'padmyeckuit monszoBaTenbekuii untepdeiic Windows.

Crannapthasle u ciyxeOHble iporpaMMbl OC Windows.

CepBucHbIE U OOCTy)KUBAaIOLIME TMporpaMMmbl ((ailjioBble MEHEDKEphl, AHTUBUPYCHI,

apxuBaropel U Ap.). OOCiIyXHBaHUE JUCKOBOM CHCTEMBl. YHHBEPCAJIbHBIC YTUIMTHBIE

TAKEeTHI.

7. Bupapl U XapakTepUCTUKU HOCUTEINEH CUTHAIOB.

8. Cnoco0bl NpeJcTaBIeHUs] CUMBOJIBHOM, rpaduueckoil u 3BykoBoil mHpopmaruu B I1K.
KoaupoBouHbie TaOaMIIBL.

9. CocrtaB, Ha3Ha4eHHE M XapAaKTEPUCTHKH OCHOBHBIX YCTPOMCTB MEPCOHAIBHOTO
KOMIIbIOTEpA.

10. Ilepudepuiinsie ycrpoiictBa I1K 1 X XxapakTepHCTUKH.

11. AnnapartHsle CpeacTBa MyIbTUMEINA.

ocouarwdE



12. Kpurepunu Boibopa 1K mis noma u oduca. O3HaKOMIIEHHE C OCHOBHBIMH YCTPOHCTBAMHU
[K
KonTponpHast paboTa MpOBOIUTCS B BHJE CaMOCTOSTEIHHOIO BBIMOJNHEHUs 3amaHuii Ha [IK,
(bopMynHUpyeMBbIX MPENoaaBaTeIeM, OLEHUBAIOIIETO CAMOCTOSITEILHOCTD U HABBIKM 00y4aeMoro.

Tunosble OLIEHOYHBIE MaTepHaIbl 110 TeMe 4
IIpuMmepHas TeMartnka s3cce

1. TIporpammHoe obecnieueHre KOMIBIOTEpPa

2. Omnepaunonnas cucremMa Windows

3. Texnonorus o0pabOTKN JOKyMEHTOB

4. . Knaccugukanys nporpaMMHBIX CPEJICTB KOMIBIOTEPHOM Trpa-(HUKU: HACTOJIbHBIE
W3/1aTeNIbCKUE CHUCTEMBl; CMEIIaHHbIE CHCTe-Mbl M HUMHUTATOPbl PUCOBAHUS; MPOrpamMMbl-
BEKTOpHU3aTOpHl; mpo-rpaMmMmHble cpeactBa 3-D rpaduxm, anmmanuu u CAIIP; rpa-duueckue
OMONIMOTEKH U CTAaHAAPTHI; TpadUyecKre paclIMpeHUss U BCTPOEHHbIE CPEJCTBA PEJaKTUPOBAHUS
rpaduku; cpencTa Be0-TpaduKy.

5. IIporpammusble cpeacTBa co3naHusi 00bEKTOB (hpakTanbHOM rpaduKu

6. PemakTopsl pacTpoBoii rpaduKu

7. PenakTopbl BeKTOpHOM rpaduku

Tunosble OLIEHOYHBIE MaTEPHUATIBI IO TEME 7
IIpumepHBbIe BONIPOCHI /ISl TECTOB

1. CYBJ, ACCESS sBnsercs:

a) KOPPEIAITMOHHON 0a30¥ TaHHBIX;

b) peISAIMOHHON 0a30i JaHHBIX;
C) UWHTETPUPOBAHHOMN 0a30i NAaHHEIX;
d) CTPYKTYpHpPOBAaHHOHN 0a30i MaHHBIX;

2. C xakum pacmmpenneM coxpanstores daitnel CYBJ] ACCESS:

a) *.ixt
b) *.mdb
c) *.acs
d) *tmp

3. OkHO 0a3bl TaHHBIX OTOOpakaeT OOBEKTHI:
a) TaOJUIIBI, MOIYJIH, CTPAHHUIIBL;
b) 3ampockl, OTYETHI, MAKPOCHI, ()OPMBI;
c) JaHHBIE, QUIBTPHI, 3aIMCH, 3HAYKH;

4. Komanna «Css3u ¢ Office» u3 meHro «CepBuC) TO3BOJSIET:
a) cBs3aThes ¢ ceppepoM www.MicrosoftOffice.com;
b) YCTaHOBWTH CBSI3b MEXIY HPUIOKEHUSIMH, BXOIAIUMH B coctaB Microsoft Office;
c) WMIIOpTUpPOBaTh MaHHbIe B Microsoft Word u Microsoft Excel;
d) cBs3aTh 0a3y JaHHBIX C JJAHHBIMH Ha KECTKOM JIUCKE;

5. «Koncrpykrop tabmuu» CYBJl ACCESS no3Bonser:
a) ©€O03/1aTh MaKeT TaOJIULIb;
b) 3a1aTh KIIOYEBOE MOJIE;

C) 3allOJHHUTD TaOJUIY NaHHBIMU;

d) OTCOPTHPOBATH JaHHBIE MO aJI()aBUTY;

6. «KiroueBoe nosey nperHa3sHaueHo AJs:
a) YCTaHOBKH KJIIOYEBOTO THUIA JIaHHBIX;
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b) oAHO3HAYHOW UAECHTU(UKALMH 3aIKCeil TaOIHIIbI;
c) 3aJaHus KII0Ya OTKPBITHS (aiina 6a3bl JaHHBIX;

7. «Macka BBOJIa» IIPEACTABIIsIET COOOM:
a) maOloH BBOJIA AaHHBIX;
b) 3amper BBOJA JAaHHBIX,
C) CKpPBITHE BBOAMMBIX JaHHBIX;

8. Kakue tunbl nannsix ucnonsdytores B CYBJ ACCESS:
a) TEKCTOBBIM, JEHEKHBIN, YUCIOBOU, TJOTMUECKUII;
b) MEMO, nara\spems, o6bektT OLE, cueTunk;
c) CTpPOKH, KOHCTAHTBI, IIEPEMEHHBIE, TpaduKa;

9. IlogunHeHHas TabIUIA ITO:
a) TabMIa, PacloOKEHHAs HUXKE TJIABHOM Ta0JIMIIbI HA IKPaHE,
b) TabiuIia, B KOTOPOH 3aJ]aHbl O'PaHUYCHUS Ha BBOJ| IAHHBIX;
c) TaOnwuIa, BIOKEHHAs B IPYTyI0 TaOJIHILy;

10. 3anpocet CYBJl ACCESS mo3BostorT:

a) ¢opMHpPOBaTH CIOXKHBIE KPUTEPUH IS BEIOOpA 3aIiCel U3 OHOW MM HECKOJIBKUX TaOIIHIL;

b) YKa3bsIBaTh MOJIS, KOTOPHIE JOIKHBI OBITH OTOOPAKEHBI JJIsT BRIOPAHHBIX 3aTIHICEH;
C) PEeJaKTUPOBATH IPYIIIbI 3aAMUCEN, YIOBIETBOPSIONINX ONPENACIIEHHBIM KPUTEPUSIM;
d) BBITIONHATH BRIYUCIICHUS C UCIIOIF30BAHNEM BRIOPAHHBIX JTaHHBIX;

11. ®unetp CYBJl ACCESS mo3Bosser:
a) HaKJaJpIBaTh OTPaHUYEHUS HA BBOJ JAHHBIX B TAOJHILY;
b) oToOpaxkaTh B TAOIHIIE TAHHBIE, YOBICTBOPSIOIINE KPUTEPHIO;
c) BBIIBIISATH B TaOJHIIE TAHHBIC, COMIEPIKAIINE BUPYCHI;

12. Otuer CYBJl ACCESS M0OXXHO COCTaBHTb:
a) Ha OCHOBE JIaHHBIX, COIEPKAIIMXCA B hopMax;
b) Ha OCHOBE JaHHBIX, COACPKAIIUXCS B TAOIUIAX U 3aIpocax;
C) Ha OCHOBE JAHHBIX, XPAHAIIMXCS Ha KECTKOM IUCKE;

13. Tlone Tabauirs! 6a36l JAHHBIX 3TO:
a) crouoer, sIBIIONIMIICS KaTeropre nHGOopMaIliy U XpaHsIIUui JaHHBIE OgHOTo (popmarTa;
b) 00JIacTh dKpaHa, 3aHATas TAOJIUIICH;
c) mo0as HerrycTas ssueika TaOJInIbL;

14. ®opma CYBJl ACCESS no3Boser:
a) ycraHaBIuBaTh (hOpMAT COXpaHEHHs JaHHBIX;
b) orobpaxaTh Ha PKpaHe JAHHBIC B IPUSATHOM II0JIb30BATENIO BUE;
c) ¢opmarupoBaTh TaOIHIEI 0a3bl TAHHBIX;
d) MpenoCTaBHUTh MOJIB30BATENIO yIOOHBIN HHTEpdENc 115 BBOAA JaHHBIX;

15. Ilpu ynaneHnu 3anucy U3 TabIUIB! 0236l TAHHBIX HYXKHO:
a) TOATBEPAMTH yNAJICHHE 3aIUCH;

b) MOIYyYUTh pa3pelieHne CHCTEMHOTO aIMUHUCTPATOPA;

C) BBECTH MapOJIb;

d) TpeaBapUTENbHO OYUCTUTH «Kop3uHy»;

16. 3amuch TabmuIbl 0a3bl JAHHBIX 3TO:
a) OTAeIbHAs CTPOKA, XpaHsIIas BCIO HH(POPMAIIHIO 110 ONPEeTICHHOMY BOIPOCY;
b) Bcs nHbOpMAIWS, CoepKAIAsiCS B TAOIHIIE;
c) Io0bIe AeHCTBUS TIOIH30BATEINS 110 BBOJY U 00pabOTKE JaHHBIX;
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17.

18.

19.

20.

21

22.

23.

24.

25.

26.

Orpannuenusi, HakJaapBaeMble Ha «KiroueBoe mosue»:

a) KIHYEBOE MOJIe HE MOXKET COJCPIKATh CUMBOJIBI \V/:*?7<>|;
b) KIIOYEBOE MoJie HE MOXKET OBITh MYCTHIM;

C) KIIIOYEBOE I10JIC HE MOXKET COAEPKATh MMOBTOPSIOIIUECS JAHHEIC,
d)

[Nownck 3anmcy B 6a3e JaHHBIX OCYILIECTBIISETCS:

a) cnomoubro komaHael «Halitu» u3 mento «IIpaBkay;

b) ¢ noMoIIbI0 KoMaH bl «BeiaenuTs 3anucky» u3 MeHio «lIpaBkay;
c) C IOMOIIBIO KOMaHAbI «DUIBTP» U3 MEHIO «3aIluCcCh;

d) C IOMOIIBIO KOMaHBI « AHATU3» U3 MEHIO «CepBHUCH;

Hcnonp3oBaHue rpynIupoBKY B OTYETE NIO3BOJISIET:
a) COKpaTHTh Bpemsi 00pabOTKH JaHHBIX;

b) YMEHBIIHTH pacxoJl OyMaru Mpu IevaTy;

d MMPOU3BECTU BBIYUCIICHHA C JaHHBIMU B IPCACIax IpyIIibl;

Komanna «mmopt» u3 meHto «®aiin \ BHenHue JaHHbIe» peAHa3HAYCHA VIS

a) perucrpanuu konuu Microsoft Access uepes Internet;
b) nobamieHus B 0a3y AaHHBIX (parMeHTa U3 Oydepa oOMeHa;

c) BHenmpeHUs B 0a3y JaHHBIX 00bEKTa: IPyroi 0a3el AaHHBIX, Tabmuibl Microsoft Excel u T.11.;

. JlokymenT tabnmanoro nporeccopa MSExcel HazbiBaeTcs:

a ) PaGouas kHura;
b) Pabouas tabauua;
C) PaGounii nucr;
d) Pa6ouas sueiika;

«Mactep nuarpamm» MSExcel MOXKHO BBI3BaTh C MIOMOIIBIO:

a ) Kuonku IMaCTep ,Z[I/Ial'”paMMl Ha MMaHel HHCTpyMeHToB Cmarndapmuasi,
b) Komangw Juazpamma n3 menro Beraska;

C) Komanus Macmep ouazpamm 8 menro Cepsuc;

d) Komannel O6wexm U3 MeHI0 Bcmaska,

®aitel TabamaHOTO TIporteccopa MSExcel coxpaHSIOTCS ¢ paciIupeHueM:
a) *xlc

Koncomupanus ganasix MSExcel sto:

a ) 00bEeIMHEHHE TEKCTa U3 CMEKHBIX A4€eK B OJJHOM;

b) obbenunenue pacueroB 1o GopMysiaM, HAXOAAMIUMCS B CMEKHBIX SUEHKaX;
C) 06paboTKa OJHOTUIIHBIX JAHHBIX, HAXOISAIIMXCA B Pa3HbIX TAOIMIIAX;

Komanna @unemp u3 mento JJannvie MSExcel mo3Bomnsier:

A ) HaKJIaABIBaTh OrPAaHUYEHHS Ha BBOJ JIAHHBIX B TAOJIHMILY;

b) oro6paxars B Tabnulle JaHHBIE, YAOBIETBOPAIOIINE KPUTEPHIO;
C) BBISABJIATH B TAOJIUIIE JAHHBIE, COAEPIKAIINE BUPYCHI;

Komanna @opma n3 mento JJannvie MSExcel npeqnaznavena as:
a) ¢opmaTupoBaHus TaOIMIIBI;
D) 3anonHeHus crucka 6a3bl JaHHBIX;

12
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27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

C) u3MeHeHMs criocoba MpeacTaBieH s JaHHBIX HA pabOYeM JIUCTE;

Komanna «mnopm euewnux dannvixy» n3 meHio Jannsie MSExcel npeanasnadena mis:

a ) perucrpanuu ko MSExcel uepes Internet;
b) nobasnenus Ha pabounii muct pparmenta u3 6Gydhepa ooMeHa;

C) BHeapeHus Ha paboumii IMCT 00bEKTA: TAOIMIBI 0a3bl JaHHBIX, TEKCTOBOTO JOKYMEHTA H T.IL.;

Huarpamma B MSExcel cTponTcst Ha OCHOBE JJaHHBIX:

A ) BBIIENEHHBIX HA pabOUYEM JIHCTE;

D) ykasaHHBIX B ONAX UM Ouanazona WM pso B Macmepe Oudazpamm,

C) comepKalMxcs B CIIENUAIBHBIX (aiiiax TabauI B CHCTEMHBIX IMaIKax;

d) comepxamuxcs B OTAENBHBIX (aiiax, COXPaHEHHBIX Ha JIUCKE WU JUCKETE;
Konmposanue ¢popmyn B MSExcel ocymiecTBisiercs:

A ) C IMOMOILBIO JIEBOM KHOIKH MBIIIIH;

b) ¢ nomomkro koManasl Konuposams u3 menio Ilpaska;

C) ¢ MOMOLIBK KOMaH/bl 3anonums u3 MeHio Ilpaexa;

3amuce A10:A20 B popmyne MSExcel o3nauaer:
a ) nenenwe siueiiku A10 Ha siueiiky A20;

b) komuposanue siueiiku A10 B sueiixy A20;
C) cmexHbIi quanasoH sueek ot A10 mo A20;

[Tpuznakom popmynsl B MSExcel siBnsiercs:

A ) 3HAK « = » B HAyaJe BBIPAKECHHUS,

D) 3mak « = » B KOHIIE BBIPAXKEHUS;

C) 3HaK¥ MaTeMATHYECKHUX ONEPATOPOB B BHIPAKEHHH;
d) nHamnuue HasBanuii QyHKIMNI B BHIPAXKEHUMY;

«Macrep dpynkiuity MSExcel MOKHO BBI3BATh C TTIOMOIIBIO:
a ) Kuormku [fy B ctpoke hopmyr;

b) Komauawsl @yuxyus u3 Meno Bemaexka,

C) Komauasl Macmep ¢ynxyuii 8 menro Cepeuc;

d) Komangsl O6wexm u3 MeHIo Bemaska;

Kaxwne 3ammcu ykassiBaeT Ha Hanmm4ue ommoku B popmyne MSExcel:
a) #H/J1 u #IEJ1/0!

b) #ITYCTO! u #4UCJIO!

C) #UMSI? u #3HAY!

d) ##### n #OIIMBKA!

Kaxne MmaTemaTtnyeckue omepaTopsl AOITyCcTUMBI B hopmyinax MSExcel:
a)+ -=
b)Y VI
c)* /A
d) « # []
Yro Ha3beIBaeTcs cruckoM 0a3el JaHHBIX B MSExcel?
a) Tabnuua TONLKO C TEKCTOBBIMH JAHHBIMH B CTOJIOIAX WIIH TIOJISX;

b ) Ta6n1/1ua C MOBTOPAONIMMUCA JaHHBIMU B CTOJ'I6I_IaX WA TTOJIAX,
C ) Ta6n1/1ua C JaHHBIMU, pa3ACICHHAA Ha CTOJ'I6LIBI-HOJ'I$I U CTPOKU-3AIIUCH;

Komanpa /lposepra w3 mento /lannvie MSExcel npeanasnadena mis:
a) ompenenenus omMOOK B popMyJIax;
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D) KoHTpOIS THIIA BBOAUMBIX JAHHBIX;
C) OTCIEKUBAHUA BUPYCOB B MAKPOCaX;

37. Komauna Copmuposka u3 meHto JJannvie MSExcel mo3Bomnsier:
Q) COpPTUPOBATH YKMCIIOBBIE JAHHBIE [10 BO3PACTAHUIO U YOBIBAHHUIO,
D) coprupoBath TEKCTOBBIE IaHHBIE B TIPSIMOM M OOPATHOM aji(h)aBUTHOM IOPSIIKE;
C) COpTHPOBATH JATHI [0 IHAM HEIENHU, MECAIAM U T.IL;
38. B xauecTBe HCXOIHBIX 3HAYCHUI U apryMeHTOB B Gopmynax u pynkuusx MSExcel moryt
HCTIOJIb30BAThCS:

A ) YMCIIOBBIE 3HAYCHHUS,
D) anpeca sueek;
C) MMEHOBaHHBIE AUAIA30HbI JaHHBIX;

39. OyHKIMs — 3TO 3apaHee ONpeelieHHOE BEIpaKeHUE, KOTOPOE UMEET:
Q) OfIHY MJIM HECKOJILKO CCHUIOK U BO3BPAILAET €IMHCTBEHHOE YKCIIO;
D) onuH niM HECKOJIBKO apryMEHTOB M BO3BPAIIAET EANHCTBEHHOE 3HAUCHHUE,
C) OJIHO WIIM HECKOJILKO JJAHHBIX M BO3BPAILAET €JMHCTBEHHbIN PE3yJIbTAT;

40. dopmyrioii Ha3bIBaeTCs BRIpaKEHHE, KOTOPOE:
A ) BBMHUCIIAET HOBOE 3HAYEHHUE T10 CYIECTBYIOIMM 3HAUCHHSM;
D) onpenenser HOBBIN Pe3yabTaT MO CYIIECTBYIONIMM JAHHBIM;
C) HaxoMT HOBYKO (PYHKIHIO IO CYIIECTBYFOIIMM TOYKAM;

41. IMs quara3oHa 3To:
a) obIee UM CMEKHBIX pabOUMX JMCTOB B KHHTE;
D) obmiee uMs cMEXKHBIX sUeeK HA paboYEM JIHCTE;
C) obuiee UMs ONHOTHUIHBIX JaHHBIX, PACTIONOKEHHBIX B CMEXHBIX SYEHKaX;

42. Kakue kateropuu ¢yHkuui cymiectsyioT B MSExcel:
a) @unancoswvie, lama u epemsa, Mamemamuueckue;
b) Cmamucmuueckue, Ccoinxu u maccuewi, Ilposepka céoticme u snauenuil,
C) Tpuconomempuueckue, Boluucienue cpeonux snaveHuil;
d) Paboma c 6a3zoii Oannwvix, Texcmoguie, Jlocuueckue;

43. Kakuie orpaHrdyeHns HAKIAABIBAIOTCS Ha CIIMCOK 0a3bl JaHHBIX Ha nucte MSEXcel:
a ) B TaOJNHIIE YHCIIO CTOIOIOB JTOIKHO OBITH HOCTOSHHO;
b) B TabauIe YKCIO CTPOK JOIKHO OBITH TIOCTOSHHO,
C) B cTONONAX JOKHBI OBITH JAHHBIE OJHOTO THUIIA;
d) B TabumIle TOIKHBI OTCYTCTBOBATH MYCTHIE SYEHKY;

44. Komanma Hdmoau n3 MeHIO JlanHble TIOMOTaeT:
a) yHopsIOYMTH KOHCOIHMUPOBAHHBIE JaHHBIE TIOCPEICTBOM BHIBOJIA HX HA OTIEIBHOM JIUCTE;
b) ynopsaounTs pe3ynbTaThl BEIUMCIEHHI MOCPEICTBOM OObEIMHEHHS OJHOTUITHBIX (GOPMYI;
C) YIOPSAIOYHTH CIIMCOK 0a3bl JAHHBIX OCPEACTBOM TPYIIIMPOBKH 3aIIMCEN ¢ BHIBOIOM
BCIIOMOTaTeIbHON MH(POPMAIIHH;
d) ynopsaounts naHHbIE Ha pabOYEM JIMCTE TOCPEICTBOM CYyMMHUPOBAHHMS JaHHBIX OHOIO THUIIA;
1. Beibepurte mpaBrIIbHBIC CHHTAKCHUCHI (DYHKITHI:
a) OCTAT(uncno;uncio_paspsiios);
b) OKPVYTJIBHU3(uucno;uncio paspsaoB);
c) OTBP(uncno;menurens);
d) OKPYIJIT(4ucmno;To9HOCTS);

2. Kakue QyHKIMH OKPYTIISIOT ¢ YKa3aHHOW TOYHOCTBIO?
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a) OKPBBEPX;
b) OKPYTJIBBEPX;
c) OKPBHM3;
d) OKPVYTJIBHU3;

3. BeiGepure npaBuiibHBIN pe3ynbTaT Beraucienus pynkuun OKPYTIL:
a) =OKPVYTJI(143,3184;0) => 143,3184
b) =OKPVYTJI(143,3184;-1) => -140
c) =OKPVYIJI(143,3184;-2) => 100
d) =OKPVYIJI(143,3184;-3) => 0

4. B cocraBe kakoii Hajgctpoitku MSExcel’XP naxonurcs komanaa [louck pemenus:
a) Ilaker onmTUMH3AIINY;
b) Ilaker aHanu3a;
c) Ilaker HazcTpoOek;

5. B cocraBe kaxoit Hajctpoiiku MSExcel’XP naxoasrcst pyHKIMM OKpYTISHUS:
a) Ilaker ananm3za;
b) Ilaker ¢pyHKuMii;
c) Ilaker HanCTpoOEK;

6. 3armce =UJIM(A1<4;A1>=10) B siueiike mpeacTaBisier coOO0i:
a) (GopMyiy, CoIepKallylo CTPOKOBYIO (DYHKIIMIO, YCTAHABJIMBAIOLIYIO pa3Mep MpuQTa B [HMANa30HE;
b) dopmymy, comepiKalyo JIOTHIECKYI0 (PYHKIHIO, OIPEIeISIONIYIO TPUHAIEKHOCTD 3HAUCHUS
JIMana3oHy;
c) ¢opmyiy, comepKanyro GyHKIIHIO MacCHBa, 3aIAfONIyI0 IEPEXOA K SUeHKe 0 yKa3aHHOMY
YCJIOBHIO;

7. Coanas muarpamma MSExcel’ XP npencrasiser co0oii:
a) JaUarpaMmmy, IOCTPOCHHYIO Ha OCHOBE UTOTOBBIX PACUETOB B TaOJIHIAX;
b) UTOrOBYIO TUArpammy, TOCTPOCHHYIO Ha OCHOBE HMEIOIIIXCS TUATrPaMM;
c) rpaduyueckuii BapuaHT CBOJTHOMN TaOJIHUITHI;

8. C xakumu opmatamu (ailioB 6a3 TaHHBIX MOXKET YCTaHOBUTH cBsI3b MSExcel’ XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;

9. Beibepute npaBHIEHBIA CHHTAKCUC (DYHKITHH:
a) ECJIM(or_BeIpaxeHue,ecii_3HAYEHHE=HCTHHA,TO 3HAYCHHE);
b) ECJIHU(Jor BeIpakeHWe;3HAUYEHHNE €CITM_HMCTHHA;3HAYCHHUE ECIIH_JIOXKb);
c) ECJIH(mor_ BwIpakeHue,3HAUYCHUE €CITM 3HAYEHUE=IIOXKb);

10. Kakue BIIBI OTYETOB MOXKHO CO3/1aTh IO pe3yibTataM padoTel KoMaHab! [louck pemienus B
MSExcel’ XP:
a) Ppe3ynbTaThl,

b) YCTOMYHUBOCTE;
c) Hpencmsl;
d) HTOrHM;

11. CkonbKo nepeMeHHbIX MOXXET U3MEHAThCs Ipu padbore komanasl [londop mapamerpa 8 MSExcel’ XP:
a) 1;

b) 3;
c) 5;
d) Bce;
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12. CKONBKO MepeMeHHbIX MOXKET U3MEHAThCs Ipu padote komauabl [lonck pemenns B MSExcel’ XP:

b) 3;
c) b;
d) Bce;

13. Llenepas sueiika Ha mucte MSExcel’ XP aro:
a) Slueiika, B KOTOPYIO TIOMeIIAeTcs 1eneBast QyHKIUS;
b) Slyeiika, B KOTOPYIO IIOMELIAETCS. ONITUMHU3UPYEMOE 3HAUCHHUE;
c) Sldeiika, B KOTOpYIO IOMEINAETCS U3MEHsIEMAs IIEPEMEHHAS;
d) fldelika, B KOTOPYIO IIOMEIIAETCA KOHCTAHTA;

14. Komanna [Mon6op mapamerpa B8 MSExcel’XP Haxoautcsi B MEHIO:
a) BcTaBKa \ 00BEKT;
b) cepBuc;

Cc) [JaHHEBIC;

d) BcraBka \ QyHKIHS,

15. Komanpa ITouck pemenust 8 MSExcel’XP Haxoaurtcst B MeHIO:
a) CepBuC;
b) [OaHHEBIE,
c) BcraBka \ GyHKIIHS;

16. Komanna CeoxHas tadauma B MSExcel’XP HaXoIUTCs B MEHIO:

a) CepBHuC;
b) IaHHBIE,
C) BCTaBKa,

17. Kakast TpaHCIIOpTHAs 3ajiaya ABJISIETCS 3aJlaueii ¢ 3aKPhITOM MOJIENBIO:
a) CyMmMa 3amacoB paBHa CyMMe IOTPeOHOCTEH;
b) cyMMa 3amacoB OOJIBITIE CYMMEBI TOTPEOHOCTEH;
C) CyMMa 3aIacoB MEHBIIIE CYMMBI IOTPeOHOCTEHH;

18. Kaxkas TpaHCITOpTHAS 3a/1a4a sSBISETCS 3a7a4ei ¢ OTKPBHITOH MO CITBIO:
a) CcymMa 3amacoB OONbIle CyMMBI TOTPEOHOCTEH;
b) CyMMa 3aIlacoB MEHbIIIE CyMMbI IOTPEOHOCTEN;
c) CyMMa 3aracoB paBHa CyMMe IOTpeOHOCTEH;

19. Kakue orpanmueHus TOMyCTUMBI IPU padote ¢ komanaoi [louck pemenus B MSExcel’ XP:
O =wuyenoe;
o <=u>=;
O #ux

20. PaBHOIT KakKOMY 3HAYEHHIO MOJKHO YCTAaHOBUTH IIEIEBYIO STUEHKY B OKHEe KoMaHb! [lonck pemenns B
MSExcel’ XP:

0 MHHHUMAJIBHOMY,
O MaKCHUMaJIbHOMY,
0O KOHKPETHOMY YHCIIOBOMY 3HAYCHUIO,

21. PaBHOW KaKOMY 3HAYEHHIO MOXKHO YCTAHOBHTS IIEJICBYIO SUCHKY B OKHE KoMaH bl [lon0op mapamerpa
B MSExcel’XP:

0 MHHHUMAJIBbHOMY,
O MaKCHUMaJIbHOMY,
0O KOHKPETHOMY YHCIIOBOMY 3HAYCHHUIO,

22. Connas tadima MSExcel’XP nmosBosser:
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Ooooano

CO31aTh HACTPpaUBacCMYy1O T36J'H/Illy JJIs1 OpraHru3alun IOJICH Ha JTUCTE B HOBBIX COUCTAHUSIX ;
CO31aTh HACTPpaUBaCMY1O T36J'H/Illy T YOOPAA0UCHU (I)OpMy.]'I Ha JINCTE B COCEJHUX SUCHKaX,
CO31aTh HACTpauBacMyro T36J'H/Illy JJI YIIPOIICHHOT O IOCTPOCHUA JUATPaMM

CO31aTh HACTPpaUBaCMYIO T36J'H/Illy JJIs1 aBTOMAaTHYCCKOI'O (I)OpMaTI/IpOBaHI/IH TEKCTa B sTUeHKaXx ;

23. Kakue orpanndeHust IMEIOTCs Ipu padote ¢ 6a3zamu ganHbIX B MSExcel’ XP:

O
O

O
O

0a3a J]aHHBIX JOJDKHA UMETh CPEICTBA 3alUTHI JAHHBIX M PE3CPBHOTO KOMMPOBAHHMS;

CIIMCOK HE MOXKET coJiepXath cBbilIe 65536 3amnmceii, 1iHa ToNei He MOXKET MpeBhIaTh 256
CHMBOJIOB;

B noyisix MSEXxcel’ XP He MOryT XpaHUTbCSl PUCYHKH, 3BYKH HJIH JIPYTUE CICIHaIbHbIC JAHHBIC,
0a3a J]aHHBIX JOJDKHA UMETh MOJIb30BaTENbCKYIO (pOpMY [UIsi BBOJIA IAaHHBIX;

24. CuenapueM Ha3bIBaeTCA:

O

O

|

WMEHOBaHHAsI MOJICNb «eCaU-mo-uHaye», B KOTOPYIO BXOAAT OCTOSHHBIE U TIEpEMEHHBIE STYelKHY,
CBSI3aHHBIE OJJTHAM WJIM HECKOJIBKUMH YCIIOBUSIMH;

HWMEHOBaHHAsI MOJICNb «eCIU-10Y, B KOTOPYIO BXOJST ITOCTOSIHHBIC SIUSHKH, CBA3aHHBIE OJTHON HITH
HECKOJIbKUMH (YHKIUSIMH;

WMEHOBaHHAsI MOJICNb «4M0-eCuy», B KOTOPYIO BXOMAT TIepeMEHHbIE sTUSHKH, CBS3aHHbIC OJIHOM
WJTH HECKOITBKUMH (POpMYITaMu;

1.Crnaiiipl mpe3eHTannl MOTYT COAEePIKaTh:

O
O
O

TekcTol U TpaduKy;
Tabmuibl 1 TUarpaMMe;
Bueoknume! u 3BYKH;

2. Kakue ObIBalOT Pe)KUMBI ITOKa3a Mpe3eHTaun?

O
O
O

HenpepbiBHBbIif;
IIpe3zenTanius 3aBepiiaercs MEPBbIM CIIANIOM;
[Ipe3enTarus 3aBepuiaeTcss YePHBIM (ITYCTHIM) CIIANIOM;

3. daiiel Ipe3eHTAITNi COXPAHSIOTCS C PACIITUPEHUEM

O
O
O

*.pwp;
*.mpp;
*.ppt;

4. HaBuranws 1o ciaifiaM Ipe3eHTany OCYIIECTBIISETCS C TIOMOIIIBIO:

O

O
O
O

Komangst [lepetimu x craiidy u3 mento Cepguc;

Komangst [lepetimu x craiidy u3 KOHTEKCTHOTO MEHIO B PE&XKHME TT0Ka3a;
Komanger Copmuposwuk crnatioog n3 MeHro Buo;

Komanner Cuena cnatioa n3 meuro Ilokas ciauoos,

5. OdopmieHne cnaiiIoB Ipe3eHTAIIH OCYIIIECTBISETCS C TOMOIIBIO:

O
O
O

Komanner Ogpopmnenue craiioa, Bknaaka [llabnionst ogpopmienus n3 mearo @opmam;
Komangsl Ogopmnenue craiioa, Bknaaka L{gemosvie cxemvl n3 MeHI0 Qopmam,
Komanner @own u3 mento @opmams;

6. O¢pdexrsr annmanuu B MSPowerPoint’ XP MoxHO ycTaHaBIMBaTh:

|

O
O
O

Tonbko Kk rpaduueckiM 0OBEKTaM;

TosBKO K TEKCTOBBIM U TPaMYECKHM 00BEKTaM;
Tonbko K TabIUIIaM U JUarpaMmam;

Ko BceMm o0BekTaM craiina;

7. Oddextor annmanuu 8 MSPowerPoint’XP ycranaBnmBatotcs:

O
O

Komannoit Hacmpotixa anumayuu u3 meno lloxas craiioos;
Komannoit Hacmpotixa n3 mento Cepsuc;
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0 Komannoit D¢ dexrsr annmanun u3z meHto [lokas crnalinos;
0 Komanno#t Pazmemka craiioa uz meHto @opmam;

8. Komanna Cuerna cratioa nz Mesro Ilokasz cnaiioos peTHa3HaueHa IS
O BcraBku crnaiijia HOBOU CTPYKTYPBI;
O Hacrpoliku nepexoja cianios;
O 3aMeHbI CYIIECTBYIOIIEro Cllaii/la Ha HOBBIN U3 APYroi Mpe3eHTalluH;

9. Jlns mokasa ckpwimoeo ciaiia mpe3eHTaIul HYKHO:
O Ilomate komangy @owu U3 MmeHo Popmam,
O Bocnons3oBathes koMaunoi Oowas pabouas obaacme 3 menro Cepsuc;
O BocnonszoBathest KoMaHaoi [lepetimu k caaiidy N3 KOHTEKCTHOTO MEHIO B PEXKHUME MTOKA3a;

10. CompoBokIeHNE MTPE3EHTALMN BTOPHIM MOHUTOPOM MpEIHA3HAUEHO JJIs:
O OtoOpaskeHusl MPe3eHTALMU B 3-X MMaHETbHOM PEKUME Ha OTIIETbHOM MOHHTOPE JUIS JOKJIAUUKA;
O OtobOpakeHusl MPe3eHTAIMU OJTHOBPEMEHHO B Pa3HBIX MeCTaxX OOJBIION ayIuTOpUY;
O OtoOpakeHust TPe3eHTAIMU OTHOBPEMEHHO B IIBETHOM M YEPHO-0EIIOM PEKIME;

11. Ympasnsromnme KHOITKHA Ha claiifjaX MPE3eHTAIINN PearupyioT Ha BO3JCHCTBHE:
O Tonbko 1-# MEeT90K MBIIIH;
O Toabko 2-# MEeTY90K MBIIIH;
O Tompko HaBenEHUE YKA3aTENSI MBIIIH;
O IleT90K MBITIH FITA HABEACHHUE YKA3aTeNsT MBIIIIH;

12. [TomeTkn Ha CllaliiaX MPE3EHTAIUN JENAf0TCS ¢ IIOMOIIBIO:
o Komauger Obpasey n3 MeHIO Buo;
O Komaunsr Vkazamenb 13 KOHTEKCTHOTO MEHIO B PEKHUME TTOKA3a;
O Komauner Haonuce u3 MeHio Bemaska;

13. Ympasnsromnye KHOITKHA Ha CIIAR Bl TPe3CHTAIINN YCTaHABIIMBAIOTCS:
0 Komaumot Ynpasnsarowue knonku u3 Mmerro Iloxkas cratioos,
o Komaunoit Ynpasnsarowue knonku n3 mearo Cepsuc;
O Komaunnoit Vnpasnarowue knonku u3 MeHio Bemaeka,

14. Ypasnsromnue KHOIKHA Ha claiiax Mpe3eHTAIINHN T03BOJISIOT !
O IlepeiiTu MO rUNEPCCHUIKE;
O 3amycTuTh APYTYIO IPOTpamMMy;
O 3amycTUTh BBHITTOTHEHHE MaKpOCa;
O BuITOTHUTE OEHCTBHE;

15. 3amerkn goknmagunka B MSPowerPoint’ XP M0XHO c0O371aTh C TOMOIIBIO:
0 Komaugsr Cmparnuya 3amemok u3 MeHio Buo;
O B o6mactv 3aMeTOK 101 CIIaiIoM;
O Komauner Haonucey n3 meHro Bemaska,

16. Pexxum Copmuposuux craiidos u3 MeHIo Buod npeqHa3sHayeH AJis:
O VYnopsao4deHus ClaiioB 10 COAEPIKaHUIO;
O VYcTaHOBKHM HayaJIbHOTO ClIaijia Ul MOKa3a;
O l3meHeHus nopsika claiiioB B IPE3EHTALNY;

1. O6HOBNICHHME MTOJIEH OCYIECTBISIETCS] (PYHKIHMOHATBHON KIIaBUILICH:
O
O
O
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2. BcraBka mosnst B JOKYMEHT OCYILIECTBISIETCS C TTIOMOIIBIO:
Komanaer Bemaska \ Ione

Komanget Ilpasxa \ Ceszu

Komangast Cepsuc \ ITucoma u paccoinku \ Macmep Cnusnus
Komaunsl Becmaska \ Cevinika

oOood

3. [lone caustHUS — CPEACTBO aBTOMATH3AI[MK, KOTOPOE MO3BOJISIET:
O aBTOMaTH4YECKH BCTABIATH U OOHOBISTH aTPUOYTHI TOKYMEHTA
[ co3maBaTh CBSI3U M CCBUIKHM HA IPYrUe JOKYMEHTBI
[0 co3maBaTh AJOKYMEHTHI CIUSHHUS

4. Ilone cnusiHUS IpeAcTaBIseT coboit Habop KOIOB BUA:
O {<moje CIUAHUS> Ha3BaHUE «ITOJCKa3Kay \(hyHKIIHS }
O {<HauMeHOBaHWE> JICUCTBHE «OTBET M0 YMOTYAHHIO» \3HAUEHHE }
O {<unentudukaTop> MMs «IPHUIIAMICHUES» \KITFOY }

5. llepexmtoueHne pexruma OTOOpaKEHHs B IOKYMEHTE KOl TOJIA WM €ro 3HAYeHHUs OCYIECTBIIAETCS
Ha)KaTUEM KJIaBHIIT:

O (Al +[F12
O Shitfl + |F9
O (Ctrl +[F5

6. Kakue HaOOpbl CHMBOJIOB SIBJISIFOTCS KITFOUaMu?

O \*uW
O \@u\!l
O \%u\$

7. JIOKyMEHTBI CITUSAHUS CO3J]Al0TCS C TTOMOIIBIO:
O Kowmannst Bemagka \ Ione
O Kowmaunst Ipaska \ Cessu
O Komangsr Cepsuc \ ITucoma u paccoinku \ Macmep Crusnus
O Komannel Bemaska \ Cevinika

8. Jlist co3aHus JOKYMEHTA CITUSHUS HEOOXOMMO HATNYHE:
OCHOBHOT'O JIOKYyMEHTA U JIOKYMEHTA C UCXOJHBIMH JaHHBIMHU
JIOCTaTOYHOr0 00beMa CBOOOAHOM MaMsITH

CETEBOr0 MO NKII0YEHUS

2-X TOKyMEHTOB C MOJISIMH CITHSTHUS

ooog

9. ITanens uHcTpyMeHTOB CrusiHue MO3BOISECT:
O HacTpauBaTh IVIABHBIN TOKYMEHT
O BCTaBJIATH CTPOKY NPUBETCTBHS B JOKYMEHT
O nmobGasuste mone Word B TOKyMeHT
O pa3MHOXaTbh HAKJICHKH

10. ITone COMPARE:
[0 cpaBHUBAET pe3yJIbTAT BBIMOIHECHUS 2-X JICHCTBUI
[0 cpaBHUBAET 3HAYCHHS 2-X MOJICH CITUSHUS
[0 cpaBHHUBACT YMCIIOBBIE UM CHMBOJIbHBIC BHIPAXKECHUS

11. ITone SET:
0 mnpucBamBaeT 3HaUCHHE 3aKIIAIKE
0 mnpucBamBaer 3HaUCHHE TYCHKE B TAOIHUIIE
0 mnpucBamBaeT 3HAYSHHE MO0 CIUSHUS
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12. TTone DATABASE:
O mnoka3bIBaeT pe3yabTaT 3ampoca K 0a3e JaHHBIX
O mnoka3bIBaeT pe3yabTaT 3ampoca K APYroMy Moo
O moka3bIBaeT pe3yabTaT 3amnpoca K APYyroMy TOKYMEHTY

13. TTone FILLIN:
0 mO3BOJIET BBECTH MM TTOJIST CITUSHIS
0 mo3BoJIET BBECTH (POPMYITY
[l MO3BOJIAET BBECTH TEKCT

14. Ilone IF:
] nepexoauT Ha Apyroe MoJe IO YCIO0BUIO
[0 BBIIONHSET OJHO UX 2-X JCUCTBUH IO YCIOBUIO
[ nepekirodaer Ha APYroi pa3zien B JOKYMEHTE 10 YCIOBUIO

15. TTone MERGEFIELD:
00 BCTaBIIET CCBUIKY HA JPYTO€ MOJIE B JOKYMEHTE
[ BCTaBISET CCBUIKY HA IPYrod JTOKYMEHT
[0 BcTaBISET CCHUIKY HA IOJIE JAHHBIX B UICTOYHUKE CIUSHUS

16. TTone MERGESEQ:
0 Bo3Bpamaer HOMEp 3alKcy B AMHAMUYECKOH OnbImnoTeke
[0 Bo3BpamaeT HOMEp 3alUCH JAHHBIX
0 Bo3BpallaeT HOMEp 3alUCH B aIPECHON KHUIe

17. TTone MERGEREC:
0 Bo3BpamaerT HOMep CIUTON 3aIHuCH
0 Bo3Bpalmiaer HoOMep yIaJIeHHOH 3aIiCH
[0 BO3BpallaeT HoMep NoceHEed aKTUBHOM 3aMiCcu

18. ITone NEXT:
O ocymiecTBIsIeT epexo] K CISAYIONIeMY 3HAYCHUIO
0 ocymiecTBIsIET Mepexo K CIESAYIONIEeMY MO0
0 ocymecTBIsIET Tepexo]] K CIASAYIONIEMY TOKYMEHTY

19. ITone NEXTIF:
O ocymiecTBisIeT Nepexo] K ciIeayoneMy ad3ally o YCIOBUIO
O ocymiecTBisieT Iepexo K ciaeIyoeMy 3HaUeHUIO M0 YCIIOBHIO
O ocymiecTBiIsIeT Nepexo K CIeAyIoIIeil CTpaHuLe [0 YCIOBUIO

20. ITone ASK:
[0 co3maer HOBOE TOJIE U MPe/JiaraeT BBECTH €ro 3HaAYCHUE
[0 co3maer 3aKjaJiKy W MpeiaracT BBECTH €€ UMs
(0 HOBBIM JOKYMEHT W MpeIiaracT COXpaHUTh €ro

1. ITpoext VBA B nmakere MSExcel’2003 110 yMOMT4aHUIO CONEPKHUT:
Pabouyto Tabmuiy n 06pekT WorkProject;

3 pabGouux nmucra u 00bexkT WorkBook;

Pabouyto kaury u nmct ¢ oobexkToMm WorkForm;

Pabouyto stueiixy ¢ makpocom VBExcel;

oOood

2. IlpucoeannennsiM B MSExcel’2003 Ha3bIBaeTcst 31€MEHT yIpaBleHUs, KOTOPBIIi:
O Ilpucoenunen k Mmakpocy MSExcel’2003;
O Pacnonoxen Ha pabouem jucte MSExcel’2003;
O VYunpasnsier npucoenHeHHBIM poekToM MSExcel’2003;
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O
O
O

. IIpoexTsl, popMmbl 1 MoayIu VBA coxpaHSIOTCS C pacIIupeHUsIMU:

*.vba, *.fex, *.mex;
*.vbp, *.frm, *.bas;
*.exe, *.com, *.bat;

4. Makpocsl 1 npouenypsbl mpoekra MSExcel’2003 coxpaHstoTcsi B pa3zieiie IpoBOAHUKA!

O
O
O

Macros;
Project;
Module;

5. CsoiicTBo ControlSourse sneMenTa ympaBieHHs XPaHUT B cebe:

O
O
O

3HaueHue MMPUCOCAUHCHHBIX K 3JICMCHTY JJaHHBIX;
,JII/IEIHEBOH MMPUCOCINMHECHHBIX K 3JIEMCHTY NaHHBIX;
KonunuectBo NPHUCOCANHCHHBIX K 3JICMCHTY JaHHBIX;

6. Csoiicteo BoundValue xpauur B cebe:

\]

O
O
O

O
O
O

KonuuecTBo 3/1eMEHTOB, HAXOASAIIMXCS B JaHHBIM MOMEHT B (OKYCE;
3HaueHHE DIIEMEHTAa, HAXOSAIIEr0Cs B IAHHBIA MOMEHT B (OKyce;
KonuuecTBo CBA3aHHBIX MEKIY COOOM 3JIEMEHTOB;

. Omepatop Range 3amaer:

JomyctuMmelii B ipotienype GpopmaT JaHHBIX;
Honyctumblil quana3oH 3HAYEHUN JTAHHBIX;
OO6pareHne K KOHKPETHOM siueiike WiTh JUara3oHy sSIeek;

8. Jlis Toro uyToOBI CO3/1aTh MPHUCOEAUHEHHBIN 3j1eMeHT ynpaiaenusi B MSExcel’2003 HyxHO:

O
O
O

Bri3Bath nanens HHCTPYMEHTOB Popmbl st BBIOOpA JIEMEHTA;
Bri3BaTs manens nacrpymenTtos Visual Basic mist Beibopa simemenTa;
BrI3BaTh naHess HHCTPYMEHTOB DieMeHmbl ynpaeieHus. Ijist BBIOOpa 3JIeMEHTa,

9. yis Toro uroOsl BoiTH B penakTop VBA B MSExcel’2003 HyxHO:

10.

11.

12.

13.

O
O
O

IMonate komauxy Cepsuc \ Makpoc \ Peoaxmop Visual Basic;
Bei3Bath manens uacTpymMenToB Visual Basic;
HasxaTtp xaBumm IEHI +|F11;

BuoBs 3anmceiBaembrit Makpoc B MSWord’ 2003 MokeT OBITh TOCTYTIEH:

O
O
O

Tonpko msg madiaona Normal.dot;
TonpKo 1 TEKYIIEero TOKYMEHTA;
Jus mabiona Normal.dot vy asist TEKyIIero JOKyMeHTa;

IMosb30BaTeIbCKYI0 MaHEb HHCTPYMEHTOB B MSWord 2003 M0XHO CO3/1aTh C TIOMOIIBIO:

O
O
O
(]

Komanmsr Cepsuc \ Hacmpoiixa, Bknanaka Ilaneiu uncmpymenmos;
Komannsr Bemaska \ O6vexm, napaverp Ilaxkem;

Komansr Buo \ Ilanenu uncmpymenmos \ Hacmpoiika;

Komanas! Buo \ Jluneiika;

Kunonky nist makpoca B MSWord’2003 MOXHO cO371aTh C TTIOMOIIIBIO:

(]
(]
(]

Komansr Cepsuc \ Hacmpoiixa, Bknajika Komanowt,
Komawnssl Ilpaska\ Cneyuanvhas ecmaska,
Komausr @opmam \ Tema;

Kaxnpiii pa3 npu 3anucu makpoca 8 MSWord 2003 B mpoBOAHMK ITpoeKTa J00aBiIsieTCs:

O
O
O

Monmyns NewMacrosN() B pazaen Normal;
Mogyns NewMacrosN() B pa3znen Project;
[pouenypa Sub <msa_Makpoca>N()...End Sub B Mmogyns NewMacros;
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14. bubdanorexka TMHAMHYECKOH KOMIIOHOBKH 3TO:
O @aiin ¢ paciiupeHneM *.sys, XpaHsIHii BCe MOJIb30BATEIbCKIE HACTPOHKHY;
O @aiin ¢ paciupeHneM *.ini, HHUIHMAIHU3UPYIOMIUK BCE MaKPOCHI, 3alTUCaHHbBIC MTOJIH30BATENEM;
O @aiin ¢ paciupenneM *.dll, conepxamuit pyHKIMHN, TOCTYIHBIE A1 KOPPEKIIHH MOJIH30BATENEM;

15. Onepatop Alias ykasbiBaer:
O nammuue omnOKy B QYHKIUH U3 IMHAMHYECKOH OMOINOTEKY;
O wnazBanue (uMs) QpyHKIMHU, HCTIOIB3yeMoe BHYTpH (aiina *.dll;
O HajgM4ue BUpyca B MAKpOCE, UCIONB3YIONIeM QYHKIUIO U3 TMHAMUYECKOW ONOIHOTEKH;

1. C KakuM pacuiupeHueM MOXKHO coxpaHuTh (aitnsl B MSWord’XP:

o *rtf;

o *.doc;
o *.dot;
o *.htm;

[\

. st kakux meneid npenHasHavex anemeHt Microsoft Equation 3.0:
O /IS BBITIOIHEHUS MATEMATHIECKIX PACUECTOB B TAOIHIIAX;
O Jlns BBOJA JaHHBIX B (hOPMYIIBI B TAOIHIAX;
O Jus co3iaHus ¥ peakTHPOBAHMS MAaTEMaTHYECKUX (HOpMYIT;

3. Jlns kakux 1esneit npeanasHaydeH snement Microsoft Graph:
O Jus co3naHus ¥ pelakKTHPOBAHHS ITpaQuuecKuX 00hEeKTOB;
O i co3gaHus U peqakTUPOBAHUS AUATPaMM;
O Jlyist co3maHust M PeIaKTUPOBAHUS OIIOK-CXeM;

4. ITns kakux neneit mpeaaasHadeH sement Organization Chart:
O Jlusg co3maHust U OTIPaBKHA COOOIICHHH 110 JICKTPOHHOM TTOYTE;
O Jns co3maHus v perakTHPOBAHMS OPTaHU3AIMOHHBIX JHATrPaMM;
O Jlius opraHu3ayuy COBMECTHOU padOTHI;
5. [y BCTaBKM B IOKyMEHT BHAEOKJINNA, Oeryleil CTPOKH WK 3BYKa HY)KHO:
O Bocnons3oBathcs manenpio nHCTpyMeHTOB WEB-KOMIOHEHTHI;
O Bocnonp3oBatbcs koMaHnoil Bemaska \ 3aknaoka,
O Bocmons3osarbes komanmoit Cepsuc \ Ilapamempet,
6. [TocMOTperh CITUCOK BCEX TOCTYITHBIX CTUJIEH MOXHO:

O B okne komaunsl Cmuiu u popmamuposarue u3 MeHo Qopmam;,
O B cnucke Cmuib Ha MaHENU UHCTPYMEHTOB Popmamuposanue;
O B okae koMaHABI Dcku3sl U3 MEHIO Buo;

7. IlonaTre o0TeKaHHUe TEKCTOM OTHOCUTCS:
0 K mactpoiike mapaMeTpoB TaOIHIIbL;
O K Hactpolike mapaMeTpoB MONe CTpaHULbI;
0 K nacrpoiike napaMerpoB rpaguyeckux 0ObeKTOB;

8. O6wexT WordArt sto:
0O Pucynok u3 komutekiu Microsoft Office;
0 XymokKeCTBEHHO 0(pOpMIIEHHAs HAJIIIKCH,
0O CTuib XyJI0KeCTBEHHOTO 0()OPMIIEHHSI CTPAHHIIbI,

9. Komanna Pa3pbIiB u3 MeHI0 Bcmaska npeqHa3HaueHa AJis:
O CoznaHus pa3aenoB B TOKYMEHTE;
O CoznaHus HOBOTO IOKYMEHTA;
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10.

11

12.

13.

14.

15.

16.

17.

18.

19.

O BcraBku mycTol CTpaHUIIBI B TOKYMEHT;

Kakue cHOCKH MOXKHO BCTaBIsATh B JokymMmeHT MSWord’XP:
O TonbKo KOHIIEBBIE (BCILTBIBAIONIAS TIOACKA3KA);

O TonbKo OObIYHBIC (BHU3Y CTPAHUIIBI);

O KoHesbie 1 0OBIYHEIE;

. KOMaHI[a ABTOTEKCT U3 MeHIO Bcmaska npeaHasHaucHa AJIs:

O ABTOMaTHYECKOTO BBOJA CTaHIAPTHOTO TEKCTA;
O ABTOMaTHYECKOr0 HabOpa TEKCTa;

O ABTOMaTHYeCKOro (hOpMaTHPOBAHUS TEKCTA;

O ABTOMaTHYECKON BCTaBKM HOMEPOB CTPAHHMII,

Makpoc B nokymente MSWord’XP 3to:

O KmeHoBaHHAS MOCIIEIOBATEILHOCTh KOMAH/I;

O HwmenoBauusni cuenapuit Ha WEB-cTpanurie;

O VMenoBaHHasi aBTOMAaTH3UPOBaHHAs paboyas popma;

Maxkpoc ReturnToPlace 8 MSWord’XP BeITOTHSIETCS Ha)KaTHEM KITABHIIL:

o Al + fCtrl+ P
0 Alf+ Bl +R
O

+ghiff + |

Maxkpoc SavePlace 8 MSWord’XP BBITOTHSIETCS HaKaTHEM KITaBHIIL:
o Al +[ctri+ P
0 +[shiff + 9]

0 Al + P+ 9]

[Napamerp meyaTh JaHHBIX A5 (POPMBI yCTAaHABIMBACTCS:
0 Komaunoit @aiin \ Ileuams, KHONKOMN ;

0 Komannoit Iapamempuot \ ITeuams u3 merro Cepsuc;,

0 Komaunoit Hacmpotixa \ Ileuamo u3 mento Cepesuc;,
|

Komannoit @aiin \ Ilewams, xaonkoii (CBoNCTBA],

Kosonrurya B tokymente MSWord’XP MoxeT comepikaTh:
O Ywucno cTpaHul, AaTy U BpeMs;

O ABTOTEKCT;

O [I'paduueckuii 00bekT U TaONHITY;

W3menenue popmaTa HoMepa HyMEPOBaHHOI'O CIIMCKA BBIIIOIHACTCS
O Komaunoit Pazmemka u3 MEHIO Buo;

0 Komangoi Crucok u3 MeHo @opmams;

0 Komaunoit Hacmpotixa \ Illapamempul u3 mento Cepsuc;

Pazbuenue obnactu Tekcra Ha 3 crondua mupuHOH 9, 6 U 3 CM COOTBETCTBEHHO MOYKHO BBITTOHUTE:

o Komangoii Paspweis u3 MeHo Bemaska,

o Komannoi Kononxu u3 menro @opmam,

0 Komannon Ilapamempu n3 mento Cepsuc;

0 Komanno#t Pazoums mabauyy 3 mexto Tabruya,

BceraBka ormassenust B 1okymMmeHT MSWord’XP BbITonHsI€TCS € TOMOIIBIO:
0 Komangsl Cesiixa u3 MeHro Bemaska,

o Komaungst Ilpumeuanue n3 MeHto Bemaska,

O Komaunel Ob6wvexm u3 MeHo Bemaska;
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20. B ormnasnenune qokymenta MSWord’XP momerarorest 3aroJi0BKH:
O BsigenenHbie xxUpHBIM MIPUGTOM pa3MepoM He MeHee 16 1T,
O BrigeneHHbIe COOTBETCTBYIOIIUM CTHIIEM 3ar0JIOBKA;
0O IlomerieHHbIe B OTACTBHBIC a03allbl, BRIPOBHEHHBIC TI0 IICHTPY;

TumnoBsie OLIEHOYHBIE MAaTEPUAIIBI 110 TeMe 8
IIpumepHas TemaTuka pedeparoB 10 JMCHUIIJIHHE

Nudopmanwmst u nHGOPMAITMOHHBIE POTIECCHI.

ApubdmMeTnueckne 1 JJIOTHUYECKHE OCHOBBI TOCTPOEHUS TiepcoHanbHOro Kommbiorepa (I1K).
KonupoBanue u criocoOsI npecTaBiIeHus: HHOOPMAIIIH.

OyHKIIMOHATBHAS U CTPYKTYPHAsl OpraHU3aIlks KOMITbIOTEpa

[IporpamMmmHoe obecrieueHre KOMIbIOTEPa

OnepanpnonHas cucreMa Windows

Texnonorust 06pabOTKH JOKYMEHTOB

Nogak~whE

IIpumepHbIe TpeOOBaHUs K CTPYKTYpe pedepara:

1. TUTYJbHBIN JIUCT;

2. IJIaH paboThI ¢ YKa3aHUEM CTPAHUI] KaXKJIOTO IMYHKTA;

3. BBEJICHUE;

4. TEKCTOBOE W3JI0)KCHHE MaTepuasia ¢ HEOOXOJAWMBIMH CCHUIKAMH HA HCTOYHUKH,
WCTIOJIb30BAHHBIC AaBTOPOM;

5. 3aKIII0UEHUE

6. CIMCOK HMCIIOJIb30BaHHOM JINTEPATYpPHI;

7. MPUJIOKEHUSI, KOTOPBIE COCTOSAT W3 TaOJWIl, AWarpaMM, TpaduKoB, PHUCYHKOB, CXEM

(Heobs3aTenpHas 4acTh pedepara).

Pedepar ouenuBaercs HaydyHbIM PYKOBOJIUTENIEM HCXOJS U3 YCTaHOBJIEHHBIX Kadeapoii
roKasaresieil 1 KpuTepueB OlleHKHU pedepara.

1lIkana oyenusanusn pechepama

Kpurepun IHoka3zarenu
HoBuzHa pedeprupoBaHHOTO - aKTyallbHOCTh MPOOJIEMBI U TEMBI;
TecTa - HOBM3HA U CAMOCTOSITENIbHOCTh B IOCTAHOBKE MPOOJIEMBI;
2 Oamna - HaJTM4Ke aBTOPCKOM MO3HIIUU, CAMOCTOSITENIbHOCTD CYXKICHHIMA
CreneHb pacKpbITHS - COOTBETCTBUE IJIaHA TeMe pedepara;
CYITHOCTHU TIPOOIIEMBI - COOTBETCTBHUE COJIEp>KaHUs TeMe U IIaHy pedepara;
3 Gamna - IOJTHOTA U TUIyOWHA PACKPBITHSI OCHOBHBIX MOHSATUI MPOOIEMBI;

- yMeHHue paboTaTh C JIUTEPaTypoil, CUCTEMaTH3UPOBATh U
CTPYKTYpUPOBATh MaTepHa;

- yMeHHue 0000111aTh, COMOCTABIATh Pa3JINYHbIE TOUKU 3PEHUS 110
paccMaTpuBaEMOMY BOIIPOCY, apIyMEHTUPOBAaTh OCHOBHBIE
HOJIOKEHUS U BBIBOJIBI

OO00CHOBaHHOCTh BBIOOPA |- KPYT, MOJIHOTA MCIIOJIb30BAHMS JTUTEPATYPHBIX HCTOYHUKOB TIO
HMCTOYHHUKOB npolieme
1 Gamn

Cobmnronenue TpeOoBaHUH K |- IPaBUIIbHOE 0()OPMIIEHHE CCHIJIOK HA HCIIOJIB3YEMYIO
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0(OPMIICHHIO
1 Gamn

I'pamoTHOCTB
1 Gamn

JUTEPATypYy;
- TPaMOTHOCTb U KYJIbTYpa U3JI0KECHUS;

- coOmonenne TpeboBanuii K ohopmiieHuto 1 00beMy pedepaTa

- JINTEPATyPHBIA CTUIIb.

- OTCYTCTBHUE OphorpaduuecKux ¥ CHHTAKCHYECKUX OIIHOOK,
CTHJIMCTUICCKUX TTOTPEITHOCTEIH;

MaxkcuManbHbII OalI 3a JaHHYI0 KOHTPOJIBHYIO TOUKY COCTaBIIAET 8 OaLIOB.

4.2. [IpoMe:xxyTOoUuHAs aTTeCTANS
4.2.1. TlepeyeHb KOMIETEHIUI ¢ yKa3aHUeM 3TanoB uX (JOPpMHUPOBAHHUS B MPoOIECCe

O0CBOCHUSHA

o0pa3oBaTeIbHOH MPOIrPamMMBbl.

KOMIIeTEeHIU ¢ YUYE€TOM 3Tala uX OCBOCHUS

Iloka3zatenru M KpUTepHH

OLICHUBAHUHA

Kon HaunmenoBanme Kon srama HamMeHoBaHMe 3Tara OCBOCHHUS
KOMIIETEHINH KOMIIETEHIIHN OCBOEHHUS KOMIIETEHITHH
KOMIIETEHIHN
YKOC-2 CriocoGHOCTH YKOC-2.1 CrocoOHOCTH K OIIPEICIICHUTO
pa3pabaTheiBaTh MPOCKT HA POOJIEMBI, TOCTAHOBKE
OCHOBE OIICHKH PECYPCOB U MIPOEKTHOTO 3aMbICIIa U
OTpaHWYCHUH MIPEIBAPUTEILHOMY
TUTAHUPOBAHUIO MIPOCKTHBIX 3124
(C COOTBETCTBYIOIUMH pacy&TamMu
1 000CHOBAHUSIMH).
Kon HaumenoBanue Kox srama HaumenoBanue 3Tamna 0oCBOCHUI
KOMIICTECHIUH KOMIICTECHIIUH OCBOCHHUS KOMIICTCHITUH
KOMIICTECHIIUH
YKOC-9 CnocoOHoCTh Hcnonk3oBath | YK OC — 9.1 CriocoOHOCTB MCHOJIB30BAThH
OCHOBBI SKOHOMHYECKHX HH(pOPMaITMOHHBIE TEXHOJIOTHHI
3HAHUH B Pa3IUIHBIX JUTSI IPOCTEUIITUX SKOHOMHUYECKHUX
chepax nesaTeIbHOCTH pacyeTos.

JTan ocBoeHHUSA
KOMIIeTeHIIHH

IToxazaTean oueHUBaHHUSA

Kpurepun oueHuBanus

YK OC-2.1. CiocoGHOCTB K
OTIpEJICNICHUIO MTPOOIIEMBI,
MMOCTAaHOBKE MPOEKTHOTO
3aMbICiia U
MpeIBapUTEILHOMY
TUTAHUPOBAHUIO TPOEKTHBIX
3a1a4 (c
COOTBETCTBYIOIIUMU
pacy€ramu u
000CHOBaHHUSMU).

Omnpenenser npodiemy,
TpeOyIOIIYIO PEeIIeHNUs,
bopMynupyeT NpuIrHbI U
MEPCIIEKTUBBI €€ PEIICHHUS.

[TpoGnema, Tpebyromias petieHus
chopMyIMpOBaHa C yKa3aHHEM
NPUYHH U C IPEIbSIBICHHEM
HECKOJIbKUX BO3MOYKHBIX BAPHAHTOB

DopMynupyeT IPOECKTHBIM penieHus.
3aMBbICel. IIpoekTHBIN 3ambIceln
CTaBUT OCHOBHEIE chopMyIUpOBaH.

IMPOCKTHBIC 3a1a9n JJIs1
pelicHuAd HpO6.]'I€MLI.

OCHOBHBIE IPOEKTHBIE 3a/1a41
peanau3aiyu KOPPEeKTHO OTPaXaroT
HEePCHEKTUBBI PEIICHUS TOCTABICHHOMN
poOJIEMBI.

JTan 0CBOCHUs! IHoka3zaTenu Kpurepun
KOMIIeTeHI UM OLICHUBAHUS OLICHHBAHUS
YK OC-9.1. Cniocobnocts | Mcmonb3yer 6a3oBbie KoppekTHO BBOAUT JaHHBIE;
HCIOJIb30BATh (YHKIIMHM CTaHAAPTHBIX UCMOJb3YyeT (OPMYIIbl, aIeKBATHbIE
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nH(pOpMAIIMOHHbIE TaOJIMYHBIX PETAKTOPOB JUIS | CHUTYAI[H; 3HAKOM CO CII0OCOOaMu

TEXHOJIOTHH JIJIs MPOCTEUIINX MOJTY4YCHUS JOTIOTHUTEIbHON
MPOCTEHIINX HKOHOMUYECKUX PACUETOB uHpOpMaLUK TS pereHus 6oee
SKOHOMHUYECKUX PACUETOB CJIOKHBIX 3aa4

4.2.2 ®opma u cpeacTBa (MeToAbI) MPOBEAEHUsI MPOMEKYTOUYHOIM aTTecCTANNU
3adeT MPOBOAMUTCS C MPUMEHEHHEM CJICTYIOIINX METOIOB!
3aruTa KOHTPONIbHOM paboTsl Ha 1K, 3aIuTa BKIIOYACT:

BBIABJICHHUC U OIMMCAHUC HHCTPYMCHTAPUS JJI BBIIIOJTHCHHA 3aaHusl,
pa3paboTKa CTPYKTYPHI AJITOPUTMA BBITIOJTHECHUS 3aJaHUs;
npejcTaBieHue 3ananus ¢ nomonpio UT (ma I1K);

BBIOOP TEXHOJIOTUH peanu3aliy 3a1aHus;

peanms3anus My.]'IBTPIMeJIHfIHOFO KOHTCHTA 3aJaHusd,

AHAJIM3 U NPCACTABJICHUC PE3YIILTATOB.

4.2.2. TunoBbIe OLICHOYHBIE CPEICTBA
IIpuMepHBbIEe BONPOCHI K 324€Ty:

1. Cunrakcuueckas Mepa wuHpopMauuud (00be€M [JAaHHBIX, HHTPONHUS, KOJUYECTBO
nH(popmMalny, CTeneHb HH(HOPMATUBHOCTH).
2.  CemanTtudeckas Mepa HHpopMaIuu (Te3aypyc, KOdQGUITUEHT COICPKATSIIEHOCTH).
3. Ilparmatmueckas mepa uHpopManuu (IIEHHOCTh, TPUPOCT IKOHOMHUECKOTO A dexTa
(hYHKIIMOHUPOBAHUS).
4., Knaccubukanuss W KoaupoBaHue HHPopManuu (CHCTEMa W BHUABI KJIACCH(PHUKAIINH,

KJIacCU(UKAIIMOHHBIE W PErHCTPAIMOHHBIE CUCTEMBI KOJHMPOBAHWS, OCHOBHBIC MPH3HAKH
Kkiaccuukanuu HHPOPMAIIHH ).

5. Cucremsl cuncieHus 1 (popMbI IPEACTABICHHS YHCEN B IEPCOHATHBHOM KOMITBIOTEPE.

6. IIpaBuia mepeBoja BENIECTBEHHBIX YUCEI U3 OJHON CUCTEMBI B IPYTYIO.

7.  ®opmatbl TaHHBIX U MAITHHHBIC KOJIbI YHCEII.

8.  Jlormueckue onepanuu U GyHKIUH, TIOCTPOSHUE TAOIHUIl UCTHHHOCTH.

9.  ®opmbI npeACTaBICHUS JIOTUYCCKUX (DYHKITHIA.

10. BapuanTsl npencraBienus nadopmanuu B [1K.

11. TIpsimble, oOpaTHBIC U JOTIOTHUTEIBHBIC KOJIBI YHCEIL.

12. Apudmernyeckue ASHCTBUS HAJl MAITUHHBIMH KOJIaMHU.

13. CrpykTypa ¥ BUABI KOMaH]I.

14. CocraB MalIMHHBIX KOMaH]I.

15. ®dyuknuonaneHas cxema [1K.

16. Tlpeamer MHPOPMATUKH, €€ CBA3b C IPYTUMU JTUCIMILTHHAMHU.

17. TIpaBoBbIec OCHOBBI HH(OPMATH3AIUH.

18. TIlpupona, cymHocTs U cBoicTBa uH(popMaiuu. OCHOBHBIE OIMpPENEICHUS TOHSATHUS
uHpOpMalUu.

19. Meps! uHpOpMaLUH, TOHITHE SHTPOIIHH.

20. 3axoHbI anredpsl JOTUKH.

21. Jloruueckue ocHOBHI mocTpoeHus DBM. bazoBble T0ru4ecKre S71eMEeHTHI.

22. Cucremsl cuncnenus. [lepeBoa U3 0HON CHCTEMBI CUUCIICHUS B IPYTYIO.

23. Koauposanue u npencrasieHue nHpopmaiyy B IBM.

24. CoctaB, Ha3HAa4eHHE M B3aWMOJICHCTBHE OCHOBHBIX YCTPOWCTB MEPCOHATHHOTO

KOMIIBIOTCPA. MaFHCTpaHBHO-MOILYHBHLIﬁ IIPpUHIHUII.

25.

MI/IKpOHpOHCCCOpH, MMPpUHIUIT JEHUCTBUS W OCHOBHBIC XapaKTCPpUCTUKH. Tunel

COBPEMEHHBIX MHKPOIIPOLIECCOPOB.
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26. Monynu mamATH, BHUABI, Ha3HAuY€HWE, TNPUHIMI JCHCTBHS U  OCHOBHBIC
XapaKTEPUCTUKH.

27. BHemHHWE 3alOMUHAIONINE YCTPOWCTBA, BHJbI, HAa3HAUYCHWE, MPUHIUN ICUCTBHS U
OCHOBHBIE XapaKTEPUCTHKH.

28. YctpoiicTBa BBOJa MH(POPMALIMHU, HA3HAYCHHE, BUBI, IPUHIUIT JACHCTBHUS U OCHOBHBIE
XapaKTEPUCTUKH.

29. VYcrpoiictBa BbIBOJa HH(POpPMAIMHM, HAa3HAYCHHWE, BUJABI, NPUHIWI JCHCTBUS U
OCHOBHBIE XapaKTEPUCTHKH.

30. Kputepun Be160pa NepCcOHATBHOTO KOMITBIOTEpA TSI TIOMa U oduca.

31. TlepcrieKTUBBI pa3BUTHS CPEACTB BHIYMCINTEIEHON TEXHUKH.

32. Knaccuduxamus mporpaMMHOTO 00€CIICUCHHSI.

33. HasHayeHue M COCTaB ONEPAIMOHHON CHUCTEMBI. BUIBI ONEpanMOHHBIX CHCTEM W HX
XapaKTePUCTHKA.

34. TlpuxiagHoe mporpaMMHOE 00eCIIeYeHNE U €ro XapaKTEePUCTHKA.

35. Xapakrepuctuka cemeiictBa omepannoHHbIX cucteM OC Windows. CocraB u
Ha3HAYEHUE KOMITOHEHT.

36. 3amyck MpHIIOKEHUH, OTKPHITHE (PaliIOB JOKYMEHTOB.

37. TIpocMOTp cOIEpKUMOTO OKHA, N3MEHEHUS TIOJI0KEHUS, pa3MEPOB M COCTOSIHUS OKHA.

38. VYcraHoBieHme u wu3MeHeHHEe (OpMBI TIpeAcTaBieHUsT HWHQOpMAIMM B OKHE.
CoprupoBka HHPOPMAIIUHN B OKHE.

39. Pabora c mamkamu: CO3[JaHHE, TEPEHMEHOBAaHWE, KONMUPOBAHHE, IIEPEMEIICHNE,
yIajeHue.

40. Co3znmanue W HCIOJIB30BAHUE SIPIBIKOB JJIS MArok, mporpamm, (aitioB. CMeHa 3Ha4YKa
SpJIbIKA, IEPEUMEHOBAHUE SIPIIbIKA.

41. PabGoTra ¢ KOp3WHOW: HACTPOKa KOP3WHBI, YAAJICHHE W BOCCTAHOBJICHHE (aillioB u
ManokK, OYMCTKa KOP3UHBI.

42. @aiinosas cuctema OC Windows.

43. Paborta ¢ (aitnamMu: KOMMpOBaHUE, IEPEMENICHHE, yIAIICHHE, IEPEHMEHOBAHHE.

44, Tlowuck (halioB ¥ MANOK MO Pa3IUYHBIM KPUTEPUSIM.

45. Hactpoiika noabs3oBarenbekoi cpeasl B OC Windows.

46. Paborta co ctanaapTHeiMU Iporpammamu MS Office.

47. TloaroroBka TEKCTOBBIX TOKyMEHTOB B Word.

48. BeinoyiHeHHe WUTFOCTpanuil B Visio.

49. Hasznauenue u ucrnoJib3oBanue 0ydepa oomena B cpege OC Windows.

50. Hacrpoiika pabouero crosa.

51. Hactpoiika riaBHOTO MEHIO U MAHENH 3a/1a4.

52. PabGora c¢ guckeramu: QopMaTHpOBaHUE, OIpeAeiieHHe o0beMa CBOOOIHOTO
MIPOCTPAHCTBA Ha JAUCKE, CIIOCOOBI KOMUPOBaHUS UH(POPMAIIUU HA TUCKETY.

53. aitnossie Menemkepsl 111 OC Windows, UX cpaBHUTENbHAS XapaKTEPUCTHKA.

54. KoMmnbloTepHbIE BUPYCHI, TUIIBl QHTUBHPYCHBIX TPOTPAMM.

55. TIporpaMMbl apXUBaTOPHI, KX BUIBI U CPABHUTENIbHAS XapaKTePUCTHKA.

56. Ha3HayeHue U UCTIOTB30BAHUE AHTUBUPYCHBIX MPOTPAMM.

57. Coznanue (¢aitnoBbix apxuBoB. JloOaBieHue u wu3BiIedeHHe GailloB U3 apxuBa,
CO3/IaHHE CaMOpPacClaKOBBIBAIOLIETOCS apXHBa.

58. VYcraHOBKa M yaleHue MporpaMmm.

59. TekcTOBbIE MPOLECCOPHI U X OCHOBHBIE (DYHKIIMH.

60. PaGora c pparmeHTaMu TeKcTa: BhIJENICHHE, KOMIMPOBAHUE, yIalleHHE, IepeMeIleHHeE.

61. Cnoco0sl opmMaTUpOBaHUs B TEKCTOBOM Iporieccope Word.

62. CnocoObl MPOBEPKHU MPABOMHMCAHUS, TOJO0P CHHOHUMOB, ONEPAIIMH TIOUCKA U 3aMEHBI
(parMeHTOB TEKCTA.

63. ABTOBBOJI, aBTOTEKCT U aBTO03aMeHa B cpeae Word.

64. PasMemeHue TekcTa B TaOIUIAX U KOJIOHKAX.
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65. Cosznmanme, pemaktupoBanue u odopmienue Ttabmuiy B cpene Word. Pacuersr B
Tabnunax.

66. Coszmanue u perakTUpoBaHue quarpamm B cpeae Word.

67. BcraBka B TEKCT HOMEpPOB CTpPAHUI], JAaThl W BPEMCHH, HAa3BAaHWH, HAIMKCEH,
IIPUMEYaHUM, CHOCOK ¥ CHMBOJIOB.

68. Komnonturynsl, ux Buasl. Coznanue, pefakTupoBaHue u GopMaTupoBaHueE.

69. BcraBka puCyHKOB, HCIOJIB30BAHKE U peAakTHpoBaHue aBToduryp. dopmaTupoBanue
rpadu4ecKux 0OBEKTOB.

70. BcraBka B JOKyMEHT (OpPMYN C HCIIOJB30BAaHHEM BO3MOXKHOCTEH oO0bekra MS
Equation 3.0.

71. PaGota co cnickamu B cpeae Word.

72. Co3zmaHue OTJIaBICHUS IOKYMEHTA, CIIOCOOBI €T0 PeIaKTHPOBAHHUSL.

73. U3MmeHeHWe mapaMeTpOB CTpPAHUI], TPEABAPUTENBHBI MPOCMOTP H  TIeYaTh
JTOKYMEHTOB.

74. Tlonstue 6a3bl TaHHBIX, OCHOBHbIE ()YHKIIUU U CBOMCTBA.

75. OcHOBHbIE OHATHUSA U KJIacCCU(PUKAINS BBIYUCIUTENbHBIX CETEH.

76. 3amura wHpopManuu B JIBC, cpejicTBa pasrpaHWueHUs JOCTyNA IOJIb30BaTelCH K
pecypcam ceTu.

77. Cpencrsa 3amuThl nH(MGopManuu B ceth HTepHET.

I kaga oneHuBaHNA

VYpoBeHb 0CBOEHUST KOMITETCHINH 10 auciuiuinHe « THdopmaTukay onpeaensercs:

e 3HAaHHWEM COJIEP)KAHHS TPOIECCOB CAMOOPraHM3allMd W CcaMOOOpa3oOBaHMS, HX
0COOEHHOCTEH M TEXHOJIOTHH peaau3alfi, UCXOJIsi W3 IeJied COBEPIICHCTBOBAHUS
pohecCHOHANTBHOM JIeATeTLHOCTH;

®  yMEHHEM HalTH He0OX0AUMYI0 MH(OPMAIHIO, CAMOCTOSATEIHLHO pPeIlaTh CTaHAAPTHHIE
3a/auu  Mpo(ecCHOHATBHON AESITEIIBHOCTH, BBIMOJHATh JCUCTBHS B HM3Yy4YCHHOU
MOCJIEI0BATEILHOCTH, B TOM YHCJIE B HOBBIX YCJIOBHUSAX, HA HOBOM COJIEP)KaHUU;

®  HaBBIKAMH HCIIOJIb30BAaHUS COBPEMEHHBIX WH(OPMAIIMOHHBIX BU3YyaldbHBIX ITU(DPOBBIX
TEXHOJIOTHH M CII0CO0aMU X peaTn3alliy;

®  CIOCOOHOCTBIO CaMOCTOSITEIBHO CTPOHUTH TMPOIECC OBJIAJICHU HH(POpMaLIUCH,
OTOOpaHHOW W  CTPYKTYPHPOBAHHOW JUIS  BBIMOJHEHHUS  MPpodhecCHOHATBHOM
JIEITEILHOCTH,

® YyYMEHHMEM O0eCIe4YrBaTh COXPAHHOCTb 3JIOPOBbS ce0¢ U COTPYIHUKAM IpHU
BBITTOJTHEHUH MPO(HEeCCHOHATBHBIX 33]1a4.

dopma

. Kpurtepun Ouenka
NMPOMEKYTOUHOI
OLleHUBaHMSI (0anub)
aTTecTallul
YcTHBIN OTBET Ha Kommerenius ocBoeHa B MOJHOM Mepe WU Ha
3a4ere NpOJABUHYTOM ypoBHE. CTYAEHT 3HAET TEOPETUUYECKUU

MaTrepurall, yMCCT IIPUMCHUTDH 3TU 3HAHUSA HA IIPAKTHUKE U

. | BpIcoknii ypoBeHb
UMEET ONBIT B  MPOQecCHOHANTBHO-TIPAKTHUECKON yp

NESITeNbHOCTH. [IpUBOANT aKTyalbHBIE NTpPHUMEPHl U3 (()8Tf Pfélé;)

cdepsl npogeccuoHaIbHON NESITEIbHOCTH;

JIEMOHCTPUPYET  CHOCOOHOCTM K  HECTaHJapTHOU

MHTEPIPETALIMH TOCTABIEHHOTO BOIIPOCA.

Komnerennus ocBoeHa nocratoyHo Xxopomo. CTyaeHT ITponBuHYTHIN

3HAET TEOPETUYECKUI MaTepHal MO AUCLHUIUIMHE, YMEET YPOBEHb

NPUMEHUTHh STH 3HAHUS Ha MpakThke. YETKO M SICHO Xoporo
(61-80)
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(dbopMynmupyeT CBOM MBICHH. 3HAET CHEIHAIBHYI0 U
MyOTUIIMCTUYECKYIO nuTepaTypy 1o
podeCcCHOHATBHBIM BOIIPOCAM.

Komnereniust ocBoeHa y/I0BIETBOPUTEIBHO, HO .
[ToporoBsiii ypoBeHb
noctatouyHo. CTyZeHT OCBOMJ  OCHOBHYIO  0a3zy
o o Y 10BJIETBOPUTENILHO
TEOPETHUYECKUX 3HaHUU. Brageer TepMmuHOIOTHEH W (41-60)
OCHOBHBIMH MOHATHIMH U3 NMPOQPECCHOHAIBHOU chephl.

Kommerennuss He  OCBO€Ha MM  OCBOEHAa B
HeZocTaTtouHOM Mepe. CTyJIEeHT He 3HAeT, JIM0Oo 3HaeT Ha
ci1aboM  ypOBHE  TEOPETUYECKHMH  Marepuan 1o
mucuunuHe.  He  Bnameer  TepMuHOJIOTHMEW — H
OCHOBHBIMH MOHSTUSIMH U3 MPOPEeCcCUOHATBHOU cepsl
WJIM Ha3bIBAET HEYBEPEHHO, C OUTMOKAMH.

Husknii ypoBeHb
HeynoBneTBopUTENBHO

(0-40)

4.4. Meroanueckne MaTepuaJibl

B mpouecce mnpenojnaBaHus NaHHOW JUCHMIUIMHBI HCIOJNB3YIOTCS KaK KIACCHYECKHE
MeTOJIbI 0OyUeHHUs (CEMUHAPHI), TaK U PA3IUIHBIC BHIBI CAMOCTOSATEIILHON pabOThl CTYACHTOB IO
3aJIJaHUIO TpernojaBaTelis, KOTOpble HalpaBjeHbl Ha Pa3BUTHE TBOPYECKUX KAYECTB CTYACHTOB U
Ha MOOMIPEHNE UX UHTEJIEKTYaIbHbIX HHUIIUATHUB.
B pamkax maHHOTO Kypca HCIOJIb3YIOTCSl TaKue aKTUBHbBIE (POPMBI 00yUeHUs, KaK:

® BBIINIOJTHCHHUE IMTPOMEKYTOUYHBIX TECTOB IO UTOT'aM CEMHUHAPCKUX 3aHSITHH.
HNHTepakTuBHBIC (GOPMBI:
. JIMCKYCCHH IO COOTBETCTBYIOIIEH TEMaTHKE B pAMKaX CEMUHAPCKOTO 3aHSTHS.

3HaHMEe Kypca IOMOXET CTYICHTY IOBBICUTh HHTEpec K MpodeccnoHalbHON MOATrOTOBKE,
W3YYEHHUIO CHEIUAIbHBIX AUCLUUIUINH; MOJTYYUTh HABBIK CAMOCTOSITENIbHON paboThl B OMOINOTEKE
¢ yueOHO# 1 MOHOTpadUUIECKON JTUTEPATYPOU MPH MOATOTOBKE K CEMUHAPCKUM 3aHSATHSIM, TECTaM
U IPAKTHKyMaM.

5. MeToauyeckne yKa3aHus JUIsl 00yYAIOIIUXCS 10 OCBOEHHIO
JUCHMIIJINHBI

Juctunnuna «uabopmMaTiKa» U3ydaeTcs: Ha MPOTSHKECHUH OJTHOTO CEMECTpa M 3aBEepIIaeTCs
3a4eToM. B xonme oOyueHHs OCHOBHBIMH BHJAMH YYEOHBIX 3aHSTHH SBIISIFOTCS CEMHUHAPCKHE
3aHATUA. B X01€ ceMUHApCKUX 3aHITHH PacCMaTPUBAIOTCS OCHOBHBIC IMOHATHS TEM, YIITYOJISFOTCS
U 3aKpEIUISIIOTCS] 3HaHMS CTYJEHTOB IO PSIy PAaCCMOTPEHHBIX BOMIPOCOB, Pa3BUBAIOTCS HABBIKU
BEJICHUS MYyOJMYHON TUCKYCCHH, YMEHHS apryMEHTHPOBATh M 3allMIIATh BbIJIBUTacMble B HHUX

TUIOTE3bl, YTBEPKACHUS, MTOJIOKECHHUS.
TemaTnka U MOCIEIOBATENBHOCTD 3aHATHI COOTBETCTBYIOT TPEOOBAHUAM K PE3YNIbTaTy

OCBOCHHA AUCLHMIIJIMHBI.

TeOpeTI/I‘IeCKI/Iﬁ MaTCprall 3aKpCIIACTCA B XOAC IIPOBCPKH BLIIIOJHCHUA JOMAIIHUX
SaﬂaHHﬁ, 6CCCI[ u ,I[I/ICKYCCI/Iﬁ Ha IMPAKTUYCCKUX 3aHATUAX. OcBoecHue MaTepurajia mpoBEPsACTCA IPU
BBIIIOJIHCHHUHU ITPAKTHUYCCKUX 3aIaHUil.

HpaKTI/IquKI/Ie 151 na6opaTopHLIe pa60T]':;I UI'par0T KIHYCBYIO POJIb B pcain3allun
AUAAKTUUCCKUX 3a/laqd Kypca. IIo COACPIKAHUIKO OHHU CBA3aHBI C MATCpPUAIaMH TOCICAYIOMIUX
KypCOB IHUCHUILINH. HCJ'IBIO MMPAKTHYICCKUX pa60T SABJIACTCA IMMPUMCHCHUC 06y‘IaeMBIMI/I
MOJIYYCHHBIX 3HaHUH IIPpU BBITTOJTHCHUHU KOHKPCTHBIX y‘ICGHBIX 3aJIlaHuM.

HpI/I MPOBCACHUU ITPAKTHYCCKUX pa60T AKTUBHO HUCIHOJB3YIHOTCA CpCACTBA MYJIIbTHUMCANA
U COBPEMCHHBIC I_II/I(I)pOBBIC TCXHOJIOTHH.
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6. YdyeOHas quTepaTypa u pecypchbl HHPOPMALOHHO-TEIeKOMMYHUKALMOHHOM
ceru "MHTEepHeT", BK/II0OYas epeYeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHust AJs
CaMOCTOSITeIbHOM Pa0oThl 00y4aroIUXCs M0 JUCHUIITIHHE

6.1. OcHoBHasi JInTeparypa.

1. HoBoxwuioB O.I1.  Apxurektypa DOBM wu  cucrem.lOpaiit,2016.  https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. ITonoB A.M. Unpopmaruka u MaTreMaTHuKa. OnuTN,2012.
http://www.iprbookshop.ru/7039.html

3. b. 4. Coseros, B. B. llexanosckuii, B. JI. YUepToBckoil. ba3bpl  gaHHbIX: Teopus H
npakThka: — Y4eOHuk it By3oB.M.:  Beicmas  mikona,2016.  http:/biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. [lonoJIHUTeIbHAS JTUTEPATYpa.

1. UztomoB A.A., Konyounckuii B.I1. KoMmnbioTepHble TEXHOJIOTHH B HAyKe U 00pa30BaHUU:
Vuebnoe nocobdue. Tomck: Db Konrent,2012. http://www.iprbookshop.ru/13885.html

2. llapxop @.M. HWHTepakTUBHBIE JIIEKTPOHHBIE KOMMYHHUKAIMH: BO3HUKHOBEHHE
"Yerseptoit BosHbI".MockBa: [lamkos u K°,2015. http://www.iprbookshop.ru/14043.html

3. MaprembsiHoB H0.®. OnepannonHsie cucteMbl. KOHIENIMN MOCTPOSHHUSI U 00ECIICUCHHIS
oe3omacuoctH. Tenmexom, 2011. http://www.iprbookshop.ru/12009.html

6.3. YueOHO-MeTOANYECKOE O0ecieYeHre CAaMOCTOSITe/IbHOIH PpadoThl.
1. [Tonoxxenne 06 opraHU3aIUM CaMOCTOSITEILHON pabOTHI CTYACHTOB (eaepaTbHOTO
rOCYJapCTBEHHOTO OIOKETHOTO 00pa30BaTEbHOTO YUPEXKIACHHUS BBICIIEr0 0Opa3oBaHUS
«Poccmiickass akamgeMusi HAPOTHOTO XO3SIMICTBA H TOCYJApCTBEHHOW CIIy)KObI TIpH
[Ipesunente Poccuiickoit deneparum» (B pea. nmpukaza PAHXul'C ot 11.05.2016 r. Ne 01-
2211). http://www.ranepa.ru/images/docs/prikazy-
ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

6.4. HopMaTuBHBbIe IPaBOBbI€e IOKYMEHTBHI.

. Koncturynusa Poccuiickoit @enepanuu.

. JoxTtpuna undopmanuonnoit 6ezonacHoctu Poccuiickoit deaeparun.

. ®enepanbublii 3akoH Poccuiickoit ®denepanuu «O6 wuHpopManuu, HHOOPMALMOHHBIX
TEXHOJIOTHAX U 3amuTe nHpopMaum» Nel49-d3 ot 27 urons 2006 rona.

. @®egepanbublii  3akoH OoT 4 wurona 1996 1. «O6 ywactTuMm B MEXKIYHApOJIHOM
HH(POPMAITMOHHOM OOMEHE».

.'OCT 34.601-90. HWudopmanmonnas TtexHonorus. Kommiuekc craHgapToB Ha
aBTOMAaTHU3UPOBAHHBIE CUCTEMBI. ABTOMAaTH3UpPOBaHHbIE cucTeMbl. CTauu CO3JaHusl.

.TTOCT P NCO/MDBK 12207. IIporieccsl 3KU3HEHHOT' O IIMKJIa TPOTPAMMHBIX CPEJCTB.

6.5. UHTepHeT-pecypchl, CIPABOYHbIE CHCTEMBI.

http://www.piter.com/book.phtml?978549600001

. http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%
82%D0%B8%D0%BA%D0%B0

6.6. UHbIe pekoMeHayeMble HCTOYHNKH.
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http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.piter.com/book.phtml?978549600001
http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

1. BonxoB B. b., Makaposa H. B. Undopmaruka: YueOuuk st By3oB. CTaHIapT TPEThETO
nokosienus. 1 uznanwme, 2011 rox, 576 ctp., 1 ISBN 978-5-496-00001-7 // N3naTenbckwii
nom ITutep. http://www.piter.com/book.phtml?978549600001

2. I'pad X. Coznmanme BeO-caiiToB ¢ momonipio Joomla 1.5. Packt, 2010

3. Mumukatopsl  MHPOPMALMOHHOTO  OOMIECTBA:  CTAaTUCTHYECKUH  cOOopHHK. M.,
HanmonanpHbIi nccneioBaTebCKU YHUBEPCUTET «BpIciias 1mikona s3kKoHOMUKW», 2011.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MaTepI/IaJIbHO-TeXHI/I‘leCKaﬂ 6833, I/IH(l)OpMaIIHOHHI)Ie TEXHOJIOI'MH,
NnmporpaMmMHoO¢€ o0ecreueHue u l/[H(llopMalll/IOHHbIe CIIPaBOYHBLIC CUCTEMBI

Tpebosanus k ayoumopusam (nomewjenusm) 0Jisi NPO8eOeHUs. 3AHAMULL.

Jnst  mpoBenmeHUs  JICKIMOHHBIX  3aHATHH  TpeOyeTcss ayauTOpHs, OCHAICHHAs
KOMIIBIOTEPOM U TPOEKTOPOM Juisi Tokaza mpeseHtanmuii PowerPoint. Jlns mpoBenenus
MPAKTUUYECKUX 3aHATAN — KOMIBIOTEPHBIM KJIACC C YUCIOM KOMIBIOTEPOB, TOCTATOYHBIM IS
CaMOCTOATENBbHOM PaboThl KaXI0T0 CTyJEHTa + KOMIIbIOTEpAa M MPOEKTOpa Ha paboueM MecTe
MIpENnoJaBaTesl.

Tpebosanus k npocpamMmHOMy obecnedeHuro 00ue2o NoNb308AHUSL:

Ha kommnbroTepax gomkHa ObITh YCTAaHOBIICHA:

. omepanuonHas cuctema kimacca Microsoft Windows wiu aHanoruuHas 1o
(G YHKIIMOHATBHOCTH;

o nmakeT npukiagaeix nporpamm Microsoft Office Bepcuun 2007 - 2016 uam Gonee
aKTyaJbHBINA WM CBOOOIHO pacrpocTpanseMbie maketel OpenOffice mmu LibreOffice;

o [MoaknroueHne K UHTEPHETY;

o Hoctyn K (akyIbTEeTCKOH CHCTeMe AMCTAaHIMOHHOTO oOpasoBanus Moodle

(http://fgu.ane.ru/study) s mpoBeaeHHS TECTUPOBAHMS, CAAYM MHCHMEHHBIX padOT U JOCTYIA K
JIOTIOJIHUTENILHBIM Y4€OHBIM M METOIMYECKMM MaTepraiaM o Kypcy.
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