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1. ITepevyenb miIaHMpPyeMbIX pPe3yJIbTATOB 00y4eHHs MO0 JHCHUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH Pe3yJIbTaTAMH OCBOCHHS IPOrPaMMBbl

1.1. Jucmumnmaa b1.5.04 HMHOocTpaHHBIN s3bIK 00€CIIEUYMBAET OBJIAJACHHE CJICAYIOIUMHU
KOMIIETCHIIUSIMU C YYETOM 3Tara:

Kon HanmenoBanue Kox sTama ocBoeHus HanmenoBanue 3Tana
KOMITETEHI[UU KOMITIETEHIUU KOMITIETEHI[UU OCBOCHMS KOMIICTCHIIUU
YK OC-4 CnocoOHOCTE YK 0OC-4.1.1 CnocoOGHOCTh OCYIIECTBIATh
OCYIIECTBIISATD JICJIOBYI0O KOMMYHHKAIUIO B
JIEJIOBYIO YCTHOM U MUCHbMEHHOMN
KOMMYHHUKAITUIO B dbopMax Ha HMHOCTPAHHOM
YCTHOM W TNHCHMEHHOM SI3BIKE IS perieHus
dhopmax Ha 00IIeOpraHN3aIMOHHBIX
roCyl1apCTBEHHOM u 3aMa4  mpodeccuoHanbHOM
MHOCTPaHHOM(bIX) NEeATEIbHOCTH
SI3BIKAX
YK 0OC-4.1.2 CIIOCOOHOCTh
(bopmMynupoBarh
FOPUINYECKHU IPaMOTHBIN
TEKCT NUCHbMEHHOTIO, a TaKXKe
YCTHOTO yOJIMYHOTO
BBICTYIUICHHUS, a  TaKXke
OTICPUPOBATh MpaBUIaMU
MEKIIMIHOCTHOM Hu
TPYNIOBOM  KOMMYHUKAIIUU
Ha WHOCTPAHHOM SI3BIKAX
1.2. B pe3ynbrare 0cBOSHUS JUCIUTIINHBI y CTYJICHTOB JIOJDKHBI OBITH C(HOPMHUPOBAHBI:
[Ipodeccuonanbubie Kon srana Pesynbrarel 00yueHus
JEeHCTBUS OCBOCHHS
KOMITETEHI[UU
YKOC-4.1.1 HA YPOBHE 3HAHMI:
YKOC4.1.2 o01re MeToAbl M TMpaBUjia JIOTUKU U CTHUJIMCTHKU

pu (HOpMYITUPOBAHUU CBOEH YCTHOM M MUChbMEHHOM
peur Ha pyCCKOM U MHOCTPAHHOM SI3bIKaX;

poJeBble XapaKTEPUCTUKH u IpaBuJIa
KOMMYHHUKaTUBHOTO TIOBEJCHUS B JKaHPax JIEJIOBOM
Oecenpl, Cropa, MOJEMHKH, JUCKYCCHH, JEIOBOTO
COBEIIIaHMS, TIEPETOBOPOB, TeIe(POHHOTO OOIICHNUS,
IpaBWwia  IOPUAMYECKOW  JIEKCHKH, 00111y10
IOPUANYECKYIO0 TEPMUHOJIOTHIO




HAa YPOBHE YMEHHI:

WHOSI3bIYHAST KOMMYHHKAIMSI B OCHOBHBIX BHJIaX
pEUCBON JESITEIBHOCTH (TOBOPEHHH, ayJHMpPOBAHUH,
YTEHUU U IUChME);

WHOSI3BIYHOE OOINEHHE B Pa3rOBOPHO-OBITOBON U
npogeccHoHaIbHOU cepe;

camocTosiTeNibHAs paboTra ¢ TPOPEeCcCCHOHATBLHO
OPHEHTUPOBAHHON  JUTEparypod € IIETBIO
MOJTy4YCHUsT HEOOXOMMMON HH(OpPMAIINH;
COCTABISTh TEKCThI ~PAa3IMYHBIX KAHPOB VIS
oOmeHus B y4eOHOH, y4eOHO-HAYIHOMH,
oduIHManTbEHO-1e10BOH chepax OOIICHHS, HCTIOIb3Ys
CIIOBapH M CIIPABOYHHUKH IO PYCCKOMY SI3BIKY;
(bopMyTUpOBATh eI U 337a491 JAETOBOTO OOIICHHUS;
aHAJIM3UPOBATh MPEIMET OOIIEHUS, BBIBOIUTH CBOE
CY)XJIEHHE TI0 00CYKITaeMOMY BOIIPOCY;
OpPraHU30BBIBATh OOINEHHUE, YNPABISATH OOIICHUEM,
periaMeHTHUPOBATh €T0

2. O0beM U MecTO THCHHMILIMHBI B cTpyKTYype OI1 BO
O0beM TMCUMILIUHBI
OO011ast TpyA0eMKOCTb AUCIHUILIMHBI cocTaBisieT 252 akanem. 4. (7 3E).
KonuuecTBo akageMHUYeCKMX 4YacoB, BBIJCIEHHBIX HAa KOHTakTHY0 paboTy cC
npenoaaBaresieM (10 BUAaM y4eOHBIX 3aHATUI) U HA CAMOCTOATEIbHYIO padoTy 00yJaromuxcs:
- ouyHas (popma oOyuyeHUs: MpakTHUeckue 3aHsaTus — 144 akagem. 4., caMOCTOSITEIbHAS
paborta — 54 akazieM. 4., KOHTPOJIb — 54 akaaem. 4.;

Mecto nucuuminnsl B ctpykrype OII BO

Hucnurnnuna b1.5.04 «HOCTpanHbId s3bIK» OTHOCUTCS K bazoBoit wactu bioka 1 OII
BO.

Uzyuaercs cryneHTtamu ouyHOW (opmbl oOyueHus Ha | kypce B 1 m 2 cemectpax,
CTYZICHTaMH OYHO-3204HOM hopMbl 00yueHus Ha 1 kypce B 1 u 2 cemecTpax.

Hnst ocBoenus guctuiuinabl b1.6.04 «HOCTpaHHBIN S3BIK» 00YYarONINECs HCTIOIb3YIOT
3HAHMSI, YMEHHS, HAaBBIKH, CIIOCOOBI NESATEIBHOCTH M YCTaHOBKH, C(OPMHUpPOBAHHBIE B XOJE
W3ydeHuss y4eOHOro TMpeaMeTa OCHOBHOM 00pa30BaTENbHOM MPOTpaMMBbl CPEIHETO OOIIEro
obpazoBanus «VITHOCTpaHHBIN S3BIKY.

dopma NpOMEKYyTOYHON aTTECTALUN B COOTBETCTBUU C YUEOHBIM IJIAHOM

- 1 cemecTp — dK3aMeH;

- 2 CEeMECTp — PK3aMeEH.

3. Coneprxanue u CTPYKTYpPa THCHHINIHHBI

Ounasn ¢popma obyuenusn

Ne ni/m HaumeHoBanue O0beM TUCHMIUIMHBI, YaC. dopma
TeM (pa3aesioB) Bceero KonTakTHas padora Ccp TeKyLIero
00y4YarImmXxcs ¢ KOHTPOJIA
npenoaaBarejieM ycreBaemMocT
10 BHAAaM y4eOHbIX 3aHATHI u*,




JIP

113

KC

MPOMEKYTOY
HOH
arrecranun®

1 cemectp

Tema 1

[Ipodeccuonanshoe
caMopa3BUTHE.
KapbepHslii poct

15

12

0, ]13

Tema 2

HNurepner B
IMOBCETHEBHOM
KU3ZHU u
npodeccruoHaIbHON
JeSITEIbHOCTH

15

12

O, I3

Tema 3

Paznuunrle  BUALI
OpraHu3anui u
HNPEATPUITHI

15

12

O, I3

Tema 4

HMHHOBaNMOHHBIE
uaem B cdepe
OusHeca

15

12

0, 113

Tema 5

Crpecc u
CTPECCOBBIC
CUTYaIH1 Ha
paboyem mecte

15

12

O, I3

Tema 6

Opranuzanus
KOPIIOPaTUBHOTO
JI0Cyra M OTAbIXa

15

12

3, K3

[Ipomexxyrounas
arTecTanus

18

OK3

2 cemecTp

Tema 7

[IponBuxenue
TOBAPOB M YCIYT B
YCIIOBHUSIX
PBIHOYHOMN
SKOHOMHMKH.

18

12

O, I3

Tema 8

[TpunHIUTIBI
MJIJAHUPOBAHHE B
npodeCcCHoHATBHOM
JIeSITeIbHOCTH

18

12

O, I3

Tema 9

VYnpasienue
YEJI0BEYECKUMU
pecypcamu.

18

12

0, 13

Tema
10

KonpnukTel Ha
paboyeM MecTe W
MYTH UX pEIICHUs.

18

12

0, 113

Tema 11

Hosrlie
HarpaBJIeHUS B
ousHece.

18

12

0, 113

Tema
12

ToBapsl u yciayru B
IIOBCEHEBHOMN
KU3HU.

18

12

3,K3

IIpomexxyrounas
arrecTranus

36

OK3




Bcero: | 252 | | | 144 | | 54|

[Ipumeuanue:

®opMBbI TEKYIIEro KOHTpOJisi ycreBaemocTH: onpoc (O), mpoBepka MPaKTUYECKOTO JOMAIIHEro
3amanus (/3), koaTponwsHas padora (KP), acce (3), ketic-3ananus (K3).

®opma IpOMEKYTOUYHON aTTecTalluy dK3aMeH (DK3).

Conep:xaHue THCHUTLIHHBI

Tema 1. [Ipodeccuonansuoe camopassutue. KapbepHslii poct

Jlekcndyeckre M TEMAarWYeCKHMEe KOMIIOHEHTBL:  Oymaymias —mpodeccus, 001acTb
crienuanu3anuy, (QaxKTopbl, BIMSIONIME HAa KapbepHBIH pOCT, HEOOXOIUMBIC YCIOBUS IS
npopECCHOHAILHOTO Pa3BUTHS, IUIAHUPOBAHHWE JAIBHEHINEr0 MPOJBWKEHUS TI0 KapbepHOM
JECTHUIIE.

I'pammatnueckuii marepuan: MopganbHble miaronsl  (can, may, should), cmocoOsr
00pa3oBaHMs CPAaBHUTEIIHLHON U MPEBOCXOIHOM CTENICHU MPHUJIarareibHbIX.

Pabota ¢ npodeccrnoHanbHO-OpPUCHTHPOBAHHBIM TEKCTOM.

[TuceMeHHas MpaKTHKA: COCTABICHUE PE3IOME.

Tema 2. lHTepHET B IOBCETHEBHOM KU3HH U IPOPECCUOHATLHOM JIEATEIIBHOCTH

Jlekcnyeckre U TeMarudyeckue KOMIIOHEHThl: MHTepHeT pecypchl B Ipo¢eCcCHOHAIbHOM
nesTeibHOCTH. MHTepHeT MarasuHbl M JApyrue BHUJbI Ou3Heca oHuaiiH. [lmrockl M1 MUHYCHI
BUPTYalIbHOI OU3HEC Cpelibl.

['pammarudeckuii Mmarepuai: MogansHble TIarois! (must, have to, need).

Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucemeHHas npakTuka: opopmiieHue 3akas3a yepes3 HrepHer.

Tema 3. Paznuunble BUAbI OpraHU3aliil U NpeanpusITHiA

Jlekcnyeckre M TeMaTHMYeCKWe KOMIIOHEHTHI: BuIbpl KoMIlaHuM, CTpyKTypa KOMIIaHHH,
MIPOJIBUKEHUE KOMITAHUH HA PBIHKE, IEJIOBOW UMHIDK MTPEIIPUSATHS, OpEH/IBI.

['pammarnueckuif Marepuai: mpaBuiia oOpa3oBaHUS M YHOTPEOIEHHMsI TpaMMaTHYeCcKUX
dopm Hacrosiiero npoctoro (Present Simple) u Hacrosimero anmutensHoro BpemeHu (Present
Continuous).

Pabora ¢ npodeccuoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucbMeHHas nmpakTHKa:

[TpaBuna coctaBieHus CiIyK€OHOM 3aIUCKU Ha aHIITUICKOM SI3bIKE.

Tema 4. nHOBanimoHHBIE UeH B cepe OuzHeca

Jlekcudeckne W TEeMaTHYECKUE KOMIIOHEHTHI: POJIb I/IHHOBaHI/II\/'I B pPa3sBUTUH onsHec
TEXHOJIOTH, WHHOBAIIMOHHBIC TMPOAYKTHI M YCIYTH, OOCYXJIEHHE PHCKOB W MOTECHIUATHHOU
JIOXOIHOCTH HOBBIX TOBApPOB U YCIIYTL.

['paMMaTHueckuii MaTe-puai: TpaBuia OOpa30BaHUS M YIOTPEOIEHUS TPaMMATUYECKUX
dopm mpomenmero mpoctoro (Past Simple) m mpomenmero mmurensHoro BpeMmenu (Past
Continuous).

Pabora ¢ npodeccrnoHaabHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucbMeHHast TpakTHKA: COCTABIEHUE CIY)KEOHOM 3alucKu O IenecooOpasHOCTH
HHBCCTHPOBAHUSA B HHHOBaHHOHHBIfI IMPOOYKT.

Tema 5. Ctpecc u CTpecCOBbIC CUTYaIlUU Ha pabouyeM MecTe

JIekcuueckne W TeMaTH4YECKUE KOMIIOHEHTHI:. THUIIUYHBIC CTPCCCOBLIC CUTyallUM Ha
paboueM MecTe, CTPEeCCOYCTOWYMBOCTH Cpeld MYXKYUMH M HKEHIIUH, CIOCOOBI MPEONOJICHUs
MICUXO3MOIIMOHAIBHOTO HANPSKEHUS, TPO(ECCHH C TIOBBIIIEHHBIM CTPECCOBBIM (haKTOPOM.



[‘paMMaTHyUeckuii Mare-puas: TpaBmia OOpa30BaHUS M YINOTPEOJIICHUS TPaMMaTHYCCKUX
dbopm nipomremiero npocroro (Past Simple) u Hactosero co-BepiieHHoro (Present perfect).

Pabora ¢ npodeccrnoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[TucbMeHHast TpaKTHKA: COCTABJICHHE CIY)KCOHOW 3allMCKU IO HMTOTraM OOCYKICHUS
YMOLIMOHATBHO-TICUXOJIOTHYECKOM 00CTAHOBKH B KOMITAHUHU.

Tema 6. Opranuzanys KOpIOpaTUBHOTO JOCYTa U OTAbIXA

Jlekcuueckre M TeMaTHYeCKHEe KOMIIOHEHTBHI: OCOOEHHOCTH KOPIIOPATUBHOM KYJIBTYpHI B
pasHBIX CTpaHax, OpraHU3alus J0Cyra TOCTel KOMIIAaHUM (BBICTaBKH, KOHIIEPTHI, (peCTHBAIH,
CIIOPTUBHBIE MEpOINpPUsATHS), MocelleHrne Kade, pecTopaHa, OpraHu3allus pa3BIEKaTeIbHBIX
MEPOTPUATHIA U ODUIIHATIBHBIX IPHEMOB.

['pammatrueckuii Mmarepuan: TunuyHble OMKUOKY B YIIOTPEOIEHUU IpaMMaTHYeCKUX Gopm
HACTOsIIIEero coBepiieHHoro Bpemenu (Present Perfect).

Pabora ¢ nmpodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas mpakTHKA: AeJ0Bask epenrcKa: MpUITIalieHne Ha KOH(EPEHIINIO.

Tema 7. IIpoaBukeHue TOBApOB U yCIIYT B YCIOBUSAX PBIHOYHON YKOHOMUKH.

Jlekcuyeckue M TEMaTHUYECKUE KOMIIOHEHTHI: IIOHATHE «MapKETHHI», OCHOBHBIE
MapKETUHIOBbIE CTpPAarerud, METOAbl MCCIENAOBAaHUS CHUTYyallUM Ha pbIHKE, KYJIbTypHas
00YCIJIOBJIEHHOCTh MAPKETUHIOBBIX I1ar0B, IPOJIBUKEHNE HOBBIX TOBAPOB, BUbI PEKIAMBI.

I'pammarnyeckuii MaTepua:

PaznuuHble BUbI BONPOCUTENbHBIX IPEAIOKEHUI.

Pabota ¢ mpodeccnoHaIbHO-OPHEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas MpakTHKA: COCTABICHUE aHKETHI.

Tema 8. [IpyHUIMIIBI TUTAHUPOBaHKE B MPO(ECCHOHATBHOM 1A TENFHOCTH

Jlexcuueckre ¥ TEeMaTHYECKHME KOMIIOHEHTHI: IUIAHMPOBAHME IIAroB IO Pa3BUTHIO
KOMITaHUH, TNIAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIPUATHH.

I'pammarnueckuit marepuan: CnocoObl BBIpaKEHHUS 3aIUIAHHPOBAHHOTO JIEHCTBUS B
Oymymiem.

Pabora ¢ npodeccuoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucpMeHHas NpakTUKa: HallMCaHKUE JEI0BOTO MHMChMa.

Tema 9. YnpaBneHue 4en0Be4ECKUMHU PECYPCAMH.

Jlexcnueckre W TEMAaTWYECKHE KOMIIOHEHTBI: IIOANOp IIEPCOHAaja, JIMYHOCTHBIE U
npodeccuoHalbHbIe KadecTBa COTPYIHUKOB KOMIIAHUHU, coOeceloBaHNe NpU MpUeMe Ha padoTy,
CrocoObl MOTHBAIlMM N€pCOHAJAa,  YIpaBJIEHUWE II€PCOHAJIOM B MYJIBTH HAalMOHAJIbHOMN
KOMITaHUH.

['pammarunueckuii matepuan: [lpaBuna npeoOpazoBaHus MPSMOIl peur B KOCBEHHYIO.

Pabora ¢ npodeccnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[Tucemennas mnpaktuka: CocTaBlieHHE CIY)KeOHOM 3amMCKM 10 WTOraM BCTpeYH,
MOCBAILIEHHOH 1pobiemMe noBbIeHus 3()(HEeKTUBHOCTH pabOTHI.

Tema 10. KonduukTel Ha paboyemM MecTe U MyTH UX PEIICHUs.

Jlekcndeckre U TeMaTn4ecKre KOMIIOHEHTHI: (paKTOpPbI, 00YCIIOBIMNBAIOIIAE KOHPIUKTHBIE
CUTyalluu Ha paboueM MecTe, KOH(IMKTHBIE CUTyallud MEX1y paOOTHUKaMH U padoTomarenem,
MyTH PEIICHUS] MEXINIHOCTHBIX KOH(IMKTOB.

['pammaruueckuii mare-puai: [IpaBmia o6pa3zoBanus GopM cociarareabHOr0 HaKJIOHEHUS
(1 u 2 Tum).

Pabota ¢ npodeccruoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[TucbMeHHass MpakTHKa: HanucaHWe O(UIMUAIBHOIO IHCbMa, WH(POPMUPYIOIIETO O
IIPOLLEIIECH BCTPEYH.



Tema 11. HoBble HanpaBieHus B OusHece.

Jlekcudeckue ¥ TeMaTHYeCKUEe KOMIIOHEHTHI: POJIb SKOHOMHUYECKUX (PAKTOPOB B Pa3BUTHH
HOBOTO OM3Heca, OJIaronpusITHbIE SKOHOMHUYECKHE MOKa3aTelu JJisi BeJeHUsl Ou3Heca, BIUSHUE
HETaTUBHBIX YKOHOMHUYECKUX (DAaKTOPOB HA pa3BUTHE HOBBIX KOMIAHHM.

I'pammarnueckuii Mmarepuait: [Ipuaarounsie NpeanoKeHNUs BPEMEHH U YCIIOBHSL.

Pabora ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[IucbMeHHas MpaKTHKaA: HAIMCAHUE JEJIOBOr0 MUChMa MO PE3yabTaraM aHaJIW3a pealbHOU
HSKOHOMUYECKON CUTYaLlUH.

Tema 12. ToBapsl U yCIyru B HIOBCEJHEBHOU KU3HU.

Jlexkcuueckre U TEMaTHYECKUE KOMIIOHEHTHI: JIEKCHYECKHUE CPEICTBA ONMCAHMS MPOLYKTa
WM YCIYIM, INPOABHKCHME HOBOIO TOBAapa HA pBIHKE, IIOATOTOBKA IPE3EHTAllUd HOBOMU
IIPOAYKLIUN WM YCIIYTH.

['pammarnueckuii marepuan: [IpaBuna oOpa3zoBanus GOpM MACCHBHOTO 3aJI0Ta.

Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IInceMeHHas IPAaKTUKA: ITOATOTOBKA MIPE3EHTALIMU TOBAPA WM YCIYTH.

4. MarepuaJjbl TEKyIIero KOHTPOJIA YCIIeBAEMOCTH 00yUYaIOIIUXCS U
(hoH/ OLIEHOYHBIX CPEICTB MPOMEKYTOYHOI aTTeCTALMHU MO AUCHUILINHE
4.1. ®opMbl U MeTOAbI TEKYILIEr0 KOHTPOJISI YCIIEeBAEMOCTH OO0YYAKIIUXCH M
NMPOMEKYTOYHOM aTTeCTALMU.
4.1.1. B xone peanuzauuu aucuuiuinabl b1.5.04 MHOCTpaHHBIN S36IK MCHOJIB3YIOTCS
cJIeyIolie MeTOAbI TEKYIIEro KOHTPOJISI YCIIeBAeMOCTH 00yUYaloIMXCsl:

Tema (paznen) MeTonb! TEKYIIEro KOHTPOJISL yCIIEBAEMOCTH

Tema 1. [Ipodeccrnonanbuoe

. Ompoc, nomailiHee 3a1aHue
camopasputue. KapbepHslii poct

Tema 2. IHTEpHET B IOBCETHEBHOM
KHU3HU U IPOPeCCHOHATbHON Omnpoc, nomaiHee 3agaHue
JeSITEIIbHOCTH

Tema 3. Pa3zanyHble BUIBI

. . Ompoc, nomailiHee 3a1aHue
OopraHu3alv U NpCAIpUusITUN

Tema 4. nHOBALIMOHHLIE UIEU B

Ompoc, toMaIHee 3aJaHue
chepe 6uzHeca poc, 4 o

Tema 5. Ctpecc u cTpeccoBble

Ompoc, nomailiHee 3a1aHNe
CUTyall Ha paboueM mecTe

Tema 6. Opranu3zanusi KOpnOpaTuBHOTO

JIOCYIa H OTIHIXA Occe, Kelic-3a1aHue

Tewma 7. IIpogBukeHre TOBapOB U
YCIIYT B YCIOBUAX PHIHOYHOM Ompoc, nomailiHee 3a1aHue
SKOHOMHUKH.

Tema 8. [IpyHUIMIIBI TNIAHUPOBAaHUE B

" Onpoc, nomaniHee 3agaHue
poeCCHOHATBHON NESITEIbHOCTH

Tema 9. YnpaBiieHHne 4y€10BEUYECKUMU

Onpoc, nomaniHee 3agaHue
pecypcamu.

Tema 10. KondnukTs! Ha pabouem

Ompoc, nomailiHee 3a1aHNe
MECTE U IIYTU UX pElICHUs.

Tema 11. HoBble HanipaBieHUs B

Omnpoc, ToMalrHee 3aIanue
OusHece. poc, & A

Tema 12. ToBapsl u yciayru B Occe, Keiic-3a1aHne




\ IIOBCETHEBHOM JKU3HH. \

4.1.2. Dx3aMeHbl TNPOBOASATCS ¢ NMPUMEHEHHEM CJEIYIIIUX MeETOI0B (CPeIcTB):
TECTUPOBaHUE, OIIPOC, Reiflc-3ananne.

4.2. MarepuaJibl TEKYLIEr0 KOHTPOJIA YCIIeBAEMOCTH 00yYAK0 LM XCH.

Temamuxka srcce
1. Nowadays it is difficult to get a good job. Outline key factors that have an impact on
outcome of the job interview.
2. Working hours today are too long and people are not spending as much time as they
should with their families or on leisure activities. What is your opinion on this?
3. In some countries, it is common for women to find a job when their children are young.
What are the advantages and disadvantages of this?
4. Until what age do you think people should be encouraged to remain in paid employment?
Give reasons for your answer.
5. Many students decide to further their study abroad what are the benefits and drawbacks of
studying abroad. To what extent do you agree or disagree with this statement?

OO0pa3ubl keiic-3a1aHui
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

DBe you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

| am attaching a programme for your visit next week. Please let me know if there is anything you
would like to add.

If you could also tell me your flight number and arrival time, | will arrange for our driver to meet
you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

10




You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21%
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

» Conference title: New Trends in Business

» Dates: 3-4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes - taste trials = product names->» packaging design-> advertising campaign)

Objective: launch six products by end of year
Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

| am pleased to inform you that ...

TemaTnuyeckue CJI0BapHbIe JMKTAHTHI
obpaszey
Tema 3. PaznnuHble BUAbI OPraHU3ANMI U NPeANPUATHI

English term Russian equivalent

1 a shareholder

2 merger

3 takeover

4 acquisition

5call center

11




6 branch

7 subsidiary

8 distribution center

9 outlet

10 service center

11 low-skill job

12 enterprise

13 manufacture

14 front-line employees

15 knowledge management

16 middle management

17 empowerment

18 shed staff

19 set up a company

20 downsize

21 core competents

22 business transactions

23 profitable

24 revenue

25 publicly listed company

26 workforce

Yerublii onpoc. [IpuMepHble BONpochl B paMKax H3y4aeMoil TeMaTHKH.

N

o &

obpazey
Tema 1. Ilpodeccuonanbroe camopazputue. KapbepHblit pocT.

Do you have a career plan? Where do you want to be in 10 years’ time?

What should you do to get ahead in your career?

Would you prefer to work for one company during your career or for several different
companies?

Do you think there is an ideal career for you?

What is the best advice you have been given during your career or your studies?

4.3. OueHo4YHbIe CPEACTBA JJIsl IPOMEKYTOYHOM aTTeCTAIlUM.

@doHa TECTOBLIX 3aaHUK
Cemecrp 1.

TEST 1.

VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , SO he just asked his boss for one.
a) target b) progress C) promotion
2 Itis useful to set your own goals and to think about the skills you need to

a) reach b) make C) master

12
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3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks C) opportunities

4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a
career move.

a) take b) make C) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are
willing to travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.
| take / do / evaluate / master / make |
11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.
12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to .
15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?

13



22 Can | take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 I can’t get through. Their phone’s always
TEST2
Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE
1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new :

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy isto goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.

9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 If you about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , It means that you can pay for the goods after
you have bought them, at no extra cost.

15 A IS a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:
16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,

14



17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,
19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
c so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST3
Answer all thirty questions. There is one mark per question.
VVOCABULARY: DESCRIBING COMPANIES
1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next
month.

3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.

4 That’s where they make most of the important decisions, of course.

(6}

If we buy out our local competitor, it will increase to 33%.
Two thirds of it are women.
7 If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

(ep]

8 We need to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,

We (11) (have) a fantastic time here in Beijing.

The conference itself (12) (not start) until next Wednesday, so |

(13) (take) the opportunity to learn some Chinese. In fact, | (14)
(attend) a conversation class every morning, and | think |

(15) (make) good progress.

Klaus and Ana (16) (not stay) at the same hotel. We (17)

(see) each other at head office every afternoon. We (18) (meet) a lot of

15



interesting people there and (19) (talk) about the future of our companies.

People here (20) (like) to look ahead, and that’s great.

Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment

options. | (22) (not think) it’s going to be very easy, so I (23)
(need) to be prepared.

We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?

Talk soon,

Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30
26 First, | want to give you
27 Secondly, I'll talk
28 Finally, I want to look
29 I’1l be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.
c any questions at the end of my talk.
d about our new subsidiaries in Asia.
e some basic information about our activities.

TEST4

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERB AND NOUN COMBINATIONS
1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’'m sure it will

for innovation.

3 Lesco develops mobile phones which really aim to , to satisfy
consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product
r :

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a
more upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

16



LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
own agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TESTS
Answer all thirty questions. There is one mark per question.
VOCABULARY: STRESS IN THE WORKPLACE
1 Complete the sentences with the verbs from the box.
| do/ do / make / keep / spend |

1 [I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that | should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a
very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w .

10 A good number of highly-paid executives give up their stressful job to adopt a simpler,
healthier | :

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present

perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

17



4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A:

B:

How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.
I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.
Really? Why (19) she (leave)? I thought she (20)
(be) happy here.
Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.
I’m not surprised! (23) she (say) anything else?
Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I'm glad she’s got a better job. Have you talked to her recently?

: No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS
5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’'m not sure I’'m agree.
For me, that’s be out of the qu question.
CemecTp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

A B
advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /
segment / targets
1 The is the length of time people continue to buy a particular
product.
2 showed very good potential for marketing the magazine to

(&) B~ w

~

executives in the age range 25—35.
A is simply a description of a typical customer.
Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence
what people buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half is a good idea. Our campaigns are

highly successful and always generate huge profits in the long term.
Our representatives are under a lot of pressure to meet their

18



10 I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline
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1 The project was successful, except that we didn’t . We
overspent by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s

immediately.

3 Our advertising campaign is producing good results, and we

of at least $150,000 in the next quarter.

4 1It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12
9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write
12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
13 Brazil expand hoping in they’re to
14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.
18 We going to visit our suppliers next week.

19 I help you write the report if you like.
20 We look forward seeing you soon.
21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.
| comment / could / interrupt / like / mean / moment / on / what
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23 | say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.

| believe / deal / delegate / invest / respond

1 We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on/ to / with / to
6 We need to agree the date of the relaunch of our new series.
7 Tom apologised making so many mistakes in his report.
8 A good manager should listen suggestions from staff.
9 It was my mistake, | know. | have already apologised the director.
10 Icouldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH
3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.

16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staff.’
She told me

18 ‘Why don’t you talk to your manager more often?’
He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
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5 Each phrase contains a mistake. Write the phrase correctly.
21 I’1l be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
25 What do you usually do in the evenings?
26 Would you like to come with us to the theatre tonight?
27 Goodbye, Li. All the best.
28 I’'m glad you enjoyed the tour.
29 Can you tell me about any interesting places to visit?
30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. | hope you can come again soon.
c | like to spend time with my children. Sometimes | watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.
VOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.
1 During a negotiation, her face never shows any emotion.
She seems completely
2 The previous manager had lied to his staff and was no longer credible.
He had lost all his
3 People criticised him because they found him weak.
People criticised him for his
4 A good manager should always have a lot of patlenc
A good manager should never be .
5 They liked her because she was always so calm.
What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter

is given.

6 When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

7 The people in our team always come up with new ideas, new solutions. Their

C seems endless.

8 The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

9 Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

10 Many people believe that i meetings, where participants feel comfortable

and relaxed, are often the most productive ones.
LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.
11 If he listens / listened to all sides first, he would find it easier to resolve conflicts.
12 He is / will be / would be more popular if he treated people with respect.
13 Would you get involved if you saw / would see two colleagues having an argument?
14 If she wins / will win / would win this contract, she’ll be promoted.
15 Do you think he will / would resign if he doesn’t get a pay increase?
4 Complete these sentences using the words in brackets.
For example:
to the conference even if you invited him. (he / not / come)
He wouldn t come to the conference even if you invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.
| deal / covers / way / points / see / view

21 | can see your point of .

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 | understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
c to pay half the sum in dollars.
d what you’re saying.
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Test 5
Answer all thirty questions. There is one mark per question.

VVOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives

1 Thefallin rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4  Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of is positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.

10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’'m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’'m head of this department,
15 Before you take up their offer,

a there will be massive investment in staff training.

b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16 Our local representative will contact you when / until / as soon as you arrive.

17 Don’t make a decision before / until / while you’ve read the contract.

18 Laura will supervise the work while / when / after I’'m away.

19 Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
20 We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:
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They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
21 It costs £80.
22 They reduced their workforce to five thousand.
23 There were exactly 234 participants.
24 About 2/3 of the staff agreed.
25 Inflation is up by 1.25%.
26 The company lost three million pounds.
27 A quarter of the goods were damaged.
28 They employ about 2,400 people.
29 Profit increased 18%.
30 One hundred and fifteen people were made redundant.

Ketic-3amanue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21%
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

« Conference title: New Trends in Business

« Dates: 3-4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

BOHpOCBI AJId YCTHOTO OITpOoCa Ha 3K3aMCHC:
Bonpocwt k sxzameny (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?
What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online?
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
8. Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
9. What examples of great business ideas do you know?
10. What makes a business idea a really great idea?
11. What do you do to relax? Which activities are the most effective for you and why?
12. Do you prefer a slow or a fast pace of life

NoabkowhE

25



13.
14.
15.
16.
17.
18.
19.

20.

What can people do to have a good work-life balance?

Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?

What deadlines do you have to meet in you daily life?

Why do people become workaholics?

How important is corporate entertaining?

Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

What types of entertainment could you offer?

Bonpocu k sxzameny (2 cemecmp)

P PO ~NO O WNE

g
wn

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.

What product would you most like to own? Why?

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?
What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

. What advice would you give to a foreign manager who is going to manage staff in your

country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more

productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
How can new businesses get help to grow and become successful?

4.3.1. ®opmupyemMbie KOMIIETEHIIUN

KO,Z[ HanmenoBanue KOI[ HanmeHnoBanue 3Tamna

KOMIICTCHIIN U KOMIIECTCHIIN 9Tarla OCBOCHU OCBOCHHSA KOMIICTCHIIUHN

KOMIICTCHIIU

YK OC-4 CnocoOHOCTH

YCTHOW M THCHbMEHHOMU

YK OC-4.11

CnocoOHOCTh OCYLIECTBIISIT

OCYIIECTBIATD JIEJIOBYI0O KOMMYHHKAIUIO B
JIETIOBYIO YCTHOM U MNHUCBMEHHOM
KOMMYHUKAIIAIO B dbopmMax Ha HWHOCTPAHHOM

SA3BIKE JJIA pPEIICHUA

26




dhopmax Ha o01Ieoprannu3amOHHBIX
rOCyIapCTBEHHOM u 3aga4  MpohecCHOHANBHOM
WHOCTPaHHOM(BIX) NEeATETbHOCTH
SI3BIKAX
YK OC-4.1.2 CIOCOOHOCTH
(bopmynupoBarh
IOPUANYECKH IrpPaMOTHBIN
TEKCT MUCHbMEHHOTO, a TAKKe
YCTHOTO myOJIMYHOTO
BBICTYIUICHHS, a  TakKke
OTIepUPOBAThH MpaBUJIaMu
MEKIIMYHOCTHOMU u
IPYNIOBOM  KOMMYHUKAIIUU
Ha MTHOCTPAHHOM $SI3BIKaX
4.3.2 TunoBble OLICHOYHBIE CPEACTBA
IIxana oneHUBaHNUA.

JTan ocBOeHus! IToka3zaren Kpurepuii CpencrBa (MeToBI)
KOMIIETEeHIINH OlleHMBaHUS OlleHHUBAHUS OlleHUBAHMS
YKOC-4.1.1 3HAHUE JIEKCUYECKOTO | 3HAET omnpeneneHHbid | Tect, ompoc, kerc-
YK O0C-4.1.2 U TpaMMaTHYE€CKOro | MPOIEHT 3a7aHuE

MUHHMYMa B 00BbEME, | TEMaTHUYECKOTO
HE0o0X0aMMOM Ui | BOKaOysipa;

paboThl C | BIaJ€ET W3YYEHHBIM
WHOSI3BIYHBIMU rpaMMaTHYecKUM |
TEeKCTaMHU JICKCUYIECKUM
npodeccuoHabHON MarepuaioM B
HaIpaBJICHHOCTH U | o0beMe,
OCYILIECTBIICHUS HEOOXOAMMOM  JUIsI
KOMMYHHKAIIMM  Ha | aJIeKBaTHOTO
WHOCTPAaHHOM SI3bIKE; | OOIIEHUS B
YMEHHE YHWTaTh W | CHUTYyaIlUAX
MEePEBOIUTH npodeccrnoHaIbHON
WHOSI3BIYHYIO KOMMYHUKAITUH;
JTUTEeparypy U | yMeeT 4YHTaTh U
HOpPMaTHBHHO- MIEPEBOIUTH
MPaBOBBIE AaKThl IO | AyTEHTUYHYIO
poQUITIO JTUTEPATYPY
MOJITOTOBKH, npodeccruoHanbHON
OCYIIIECTBIISTh HaIPaBJICHHOCTH
KOMMYHHKaTUBHOE

B3aUMOJICHCTBUE  HA

WHOCTPAHHOM  SI3BIKE
o
npodeccuoHaIbHON
TEMAaTHKE;

4.4. MeToguuyecKkue MaTepuaJbl

27




OuennBaHue 00y4alIIerocsi Ha IK3aMeHax Mo AUCHUINJINHE

Ornenka

Kputepuu oneHku

Pesynbrarel 06yuenus

OTJIMYHO

3HAeT Oonee 90%
TEeMaTHYEeCKOro BOKaOyIsipa;
BIaaccT HN3YUYCHHBIM
rpaMMaTHYeCKUM u
JICKCUYECKUM MarepualioM B
MaKCHMaJIbHOM o0beme,
MIO3BOJISOIIEM YCHEIITHO
OCYIIECTBIIATh
npo¢ecCHOHaAIBHOE
B3aMMOJICHCTBHE Ha
HHOCTPAHHOM S3BIKC,

yMEeT YHTaTh U IEPEBOIUTH
AyTEHTUYHYIO JIATEpaTypy
npodecCuoHATBHOM
HAIpPaBJICHHOCTH, JIOMYCKaeT
He 0oJee OJHOI CMBICIOBOM
OLIMOKU MpU MHTEPIpPETALNU
COJICPIKAHUS TEKCTa,

XOPOIIO

3HAET Ooitee 70%
TEMaTHYECKOTO BOKAOYIIsIpa;
BJIaJICET U3yYCHHBIM
rpaMMaTHYeCKHM u
JICKCHYECKUM  MaTepHajioM B
o0beMeE, MO3BOJIAIONIEM
YCTICTITHO OCYIIECTBIISATh
npodeccuoHanbHOE
B3alMOJIEUCTBHUE Ha
WHOCTPAHHOM $I3bIKE;

yMeeT YuTaTh W TEPEBOAMTH
AyTEHTUYHYIO JTUTEPaTypy
npodeccuoHaTbHOM
HANPaBJICHHOCTH, JOMYyCKaeT
He 0Oojee JBYX CMBICIOBBIX
OIIMOOK TPU HHTEPIPETAIHH
COJICpYKaHUS TEKCTa,

YAOBJIETBOPUTEIHHO

3HAET Oonee 50%
TEMaTH4YEeCKOTO BOKaOysipa;
BIIaJIcET W3Y4YE€HHBIM
rpaMMaTHYeCKIM "
JIEKCUYECKUM MaTepuaioM B
MHHHMAaJIbHOM o0BeEMeE,
HEOO0XOIMMOM JUTS
aJeKBaTHOro  OOImeHus B
CUTYaIUAX
npodeccuoHaIbHON
KOMMYHUKAIHH;

yMEeT YHWTaTh U TICPEBOJUTH
AyTeHTUYHYIO TUTEpaTypy
npodeCcCHOHATBHOMN

YK OC-4.1.1
YKOC4.1.2
HA YPOBHE 3HAHMIA:

- JIEKCUYECKUI u
rpaMMaTHYeCKiii MUHUMYM B
00beMe, HEOOXOOWMOM IS
paboTel ¢  HWHOS3BIYHBIMU
TEeKCTaMu MpodeccuoHanbHON
HANPaBIEHHOCTH u
OCYUIECTBIICHUS
KOMMYHUKAITUU Ha
MHOCTPAaHHOM SI3BIKE;

- OCOOCHHOCTH CTPYKTYpBl H
(bYHKIIMOHUPOBAHUS
IOPUANYECKON  CUCTEMBI U
MIPABOOXPAHUTEIBHBIX
OpraHoB CTpaH H3y4aeMOro
A3BIKA;

HA YPOBHE YMEHMH:

-  4YUTaTh M  [EPEBOAUTH
HHOSI3BIYHYIO JTUTEPATypy H
HOPMaTHBHHO-TIPABOBBIE AKThI
0 MPOQUITIO MTOJTOTOBKH;

- OCYIIECTBIIATh
KOMMYHHUKAaTHBHOE
B3aMMO/ICHiCTBHE Ha
HHOCTPAHHOM  SI3BIKE IO
npodeccroHanbHON
TEMaTHKE,

HA YPOBHE HABBHIKOB!

- BJIAJIETh HaBBIKAMH
pa3roBOPHO-OBITOBOM  peun
(HOpMaTHBHBIM
MPOU3HOIICHHEM W PHTMOM
peun), TPUMEHATh WX I
Oecensl Ha  OBITOBBIE U
npodeccruoHaNbHBIE TEMBI;

- BJIAJICTh 0a30BBIMHI
HABBIKAMHU TYONUYHONH peuyu
HA  WHOCTPAHHOM  SI3BIKE,
MPUMEHSTh UX JUIsl Oeceapl Ha
npodecCHOHaATBHBIC TEMBI;

- BJIA/IETh 6a3zoBoii
IPaMMAaTUKOM HWHOCTPaHHOTO
SI3BIKA u OCHOBHBIMU
rpaMMaTHyeCKUMHU
SIBIICHUSIMU;
- BJIAJETh
YTCHHUS  Ha

BCEMH BUIAMU
UHOCTPaHHOM
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HaAIpaBJIE€HHOCTH, JIOMYCKAET | A3bIKE (IpOCMOTPOBBIM,
He Ooyiee TPEeX CMBICIOBBIX | 03HAKOMHUTEIHHBIM,

OLIMOOK NMPU HHTEPHPETALUU | U3YUaIOLIUM, IIOUCKOBBIM).
COJIEpXKaHUS TEKCTA;

HEYIOBJIETBOPUTEIHHO 3HaeT MEHee 50%
TEMaTU4YECKOTO BOKAOyIsipa;
HE  BiIaJeeT  HU3yYCHHBIM
rpaMMaTHYeCKHM u
JIEKCUYECKUM MaTepuaioM B
o0beMe, HEOOXOAUMOM IS
aJIecKBaTHOTO  OOIEeHUsT B
CUTYAITUSIX
npodeccruoHanbHON
KOMMYHHKAITUH;

yMeeT YHUTaTh U TEPEeBOJUTH
AyTCHTHUYHYIO JTUTEPaTypy
npodeccruoHanbHON
HaNpaBJICHHOCTH, JIOMyCKaeT
O0oiee  TpeX  CMBICIOBBIX
OIIMOOK MPU MHTEPIPETALNN
COJIepKaHUS TEKCTa;

S. Metoanyeckue ykazanus JAJsi 00y4al0UUXCs M0 OCBOCHUIO M CUMILTHHBI

lenp MeTogMuYECKHX pEKOMEHJAIMi - 00eclneyuTh CTYAEHTY ONTUMAJIbHYIO
OpraHU3aIMIo0 TPOIecca M3yYeHUs UCIMIUIMHBI, a TaK)Ke BBIMOJHEHUS Pa3UYHBIX (QopMm
CaMOCTOSITENIbHOM pabOTHI.

CrygeHTtaM HEOOXOIMMO O3HAKOMHUTHCA: C CoAep)KaHueM pabodeil mporpaMMbl
JUCLUUIIMHBI, C LEIAMH M 3aJadaMy JUCLUIUIMHBI, €€ CBS3IMH C JAPYTUMHU JTUCHUIIIIMHAMU
00pa3oBaTeNbHON MPOTrpaMMbl, METOAMYECKUMH pa3pabOTKaMM TIO JaHHOW JUCIMIUIMHE,
UMEIOIIUMCST Ha 00pazoBareIbHOM TMOpTalie U caifTe ILEeHTpa, C TpadUKOM KOHCYIBTAIUi
npenojaBareneit kadeapeol.

Pexomenoayuu no noozomogke K npaKmuuecKum (CeMuHapcKum) 3auAmuam.

CryaeHTam cienyer:

- IPUHOCUTH C COOOI PEeKOMEHIOBAaHHYIO MperoaBaTesieM JUTepaTypy K KOHKPETHOMY
3aHATHIO;

- JI0 OYEpEeOHOT0 MPAKTUYECKOTO 3aHATUS 10 PEKOMEHJIOBAHHBIM HCTOYHUKAM
mpopaboTaTh JEKCUYSCKUM U TpaMMaTHYECKUN MaTepuall, COOTBETCTBYIOIIEH TeMbl 3aHATHS U
0TpaboTarh 3a/1aHus, ONPEIeIEHHBIE IS TOATOTOBKU K MPAKTHUYECKOMY 3aHATHIO;

- TIPW TIOJATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CIIETyeT 00sS3aTelhbHO HCIOJIb30BaTh HE
TOJILKO YUEOHYIO TUTEepaTypy U CIOBapH, HO U ayTEHTUYHBIA TEKCTOBBIN MaTepua;

- TEOPETUYECKUI MaTeprall CIIETYET COOTHOCUTh C KOMMYHUKATUBHBIMU MpUMapaMu, TaK
KaK SI3bIK 1 KOMMYHHKAIUS ABJISIOTCS HEMPEPHIBHO PA3BUBAIOIIUMUCS CUCTEMAMU;

- B Hayaje 3aHATUW 3a7aThb NPENOJABATENII0 BOIMPOCHI IO Marepuaiy, BbI3BaBIIEMY
3aTpyAHEHUsT B €ro IOHMMAaHWM M OCBOGHMM TMIPU pEUICHUW 3a7ay, 3aJaHHbIX 7
CaMOCTOSATEILHOTO PEIICHUS,

- B XOJ€ MPAKTUYECKOTO 3aHATUS JaBaTh KOHKPETHbIE, YETKHUE OTBETHI MO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATHUU y4aCTBOBATh B OOCYXKICHUH U aHAIHM3E OTBETOB JPYTUX OO0YUAIOIIHXCS.

Memoouueckue  pexomenoayuu no 6LINOJIHEHUIO  PA3IUYHBIX dopm
CaAMOCMOAMENbHBIX 0OMAUIHUX 3A0AHUIL.
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CaMocTtosiTenbHass paboTa CTYACHTOB BKIIOYAET B CeOsl BBIMOJHEHUE PA3IUYHOTO poja
3aJjaHul, KOTOpble OpPHUEHTUPOBAaHBI Ha OoJjiee MIyOOKOE YCBOCHHE Marepuaia H3ydyaeMoid
qucuurinHel. [lo kaxaoil Teme y4eOHOW AMCHMIUIMHBI CTYAEHTaM IMpeJiaraercs INepeyeHb
3aJJaHUM 7151 CAMOCTOATEIbHOU padoThI.

K BblmonHeHHIo 3afaHuil Il CaMOCTOSITEIBHON pabOThl MPEABSIBISIIOTCS CIICAYIOIINE
TpeOOBaHUS: 3aJaHusl JOJDKHBI HCIOJHITHCS CAMOCTOATEIBHO U TPEACTaBIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXKEe COOTBETCTBOBATh YCTAHOBJICHHBIM TPEOOBAaHUSAM TIO
0(OpMIICHUIO.

Cryaenram cienyer:

- PYKOBOZACTBOBAThCS Tpa)uKOM CaMOCTOSITeNIbHOM paboThl, onpeaeneHHbM PIT/];

- BBINOJHATH BCE IUIAHOBBIC 3a/laHMs], BBIJIaBaeMble  IIpenojiaBareieM s
CaMOCTOSITENILHOTO BBITIOJIHEHUS, U pa3duparb Ha CEMHUHApaxX M KOHCYJIbTAlMSIX HESICHbIC
BOIIPOCHI;

- HUCIOJb30BaTh MPHU MOATOTOBKE METOIMYECKHE pa3pabOTKH ILEHTpa MO Pa3IUYHBIM
BUJIaM pabOThI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIIO MPOpadarhiBaTb COOTBETCTBYIOLINE
pasnensl AUCHUIUIMHBI, (DUKCUPYS HESCHBIE MOMEHTBHI JUIsi UX OOCYXKIEHHUs Ha IUIaHOBOM
KOHCYJIbTallUU.

Memoouueckue pexomenoayuu no padome c 1umepamypoil.

Jlrobast ¢dopma caMOCTOSATENbHONM paboOThl CTyAEHTa HAUMHAETCS C M3Yy4YCHUS
COOTBETCTBYIOIIEH JTUTEPATYPHI KaKk B OMOIMOTEKE, TaK U IoMa.

K kaxnoii Teme y4eOHOW AMCHUIUIMHBI TOAOOpaHa OCHOBHAs W JOIOJIHUTENIbHAS
JuTeparypa.

OcHoBHast TUTEepaTypa - 3TO y4eOHUKHU U yueOHbIe TOCOOUSI.

JlonomHuTENbHAS TUTEPATypa - 3TO JMHTBUCTHYECKHE M SHIMKIONEINYECKUE CIIOBAPH,
CIIPaBOYHUKH, UHTEPHET PECYPCHI.

Pexomenpanuu cTyneHry:

- 11e7IeCO00pa3HO UCTIOIB30BATh AyTeHTUYHBINM TEKCTOBBIN MaTepuan;

- mpu BbeIOOpEe cioBapeli HEOOXOAMMO TPEIBAPUTEHLHO KOHCYABTHPOBATHCA C
MIPENoJaBaTeleM;

- 11€7IeCO00pa3HO UCIOIB30BATh TOBOPSIINE CIOBAPH;

- HEOOXOAMMO TPEIBAPUTEIHLHO MOHATH PA3IUYMe MEXIY aBTOPCKHUMH CIOBApSIMH H
cioBapsimu tuma Multitran.

6. VYueOHas JuTepaTypa U pecypcbl HHPOPMANMOHHO-TEIeKOMMYHHKAIIMOHHOI ceTH
"HHTepHeT", BKJIIOYasi IepedyeHb Y4eOHO-MeTOAMYeCKOro odecnedyeHus 1JIs
CaMOCTOSATEIbHOM padoThl 00y4arOIMXCS 10 AUCHMILINHE

6.1. OcHoBHas UTEpaTypa.

1. HyxkHoBa, E. E. AHrwmiickuii asbik. Professional reading: law, economics, management :
yyebHoe nocobue ana Bysos / E. E. HyxxHoBa. — 2-e u3z., ucnp. u gon. — M. : 3narenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yauepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponno-6ubanoreunas cucrema «tOpaiT.

2. leByeHko, B. B. AHIUIWCKUIA A3bIK ANA M3YYalOLWLMX FOCYAAPCTBEHHOE U MYHWUMNA/IbHOE
ynpassieHue : y4ebHUK U NPaKTUKYM Ans akagemuyeckoro 6akanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepwus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopobbeBsa, C. A. AHIUNCKNIA A3bik Ana addeKTMBHOro meHeaxkmeHTa. Guidelines for better
management skills : yue6Hoe nocobue ana akagemunyeckoro b6akanaspuata / C. A. BopoOnena.
— 2-e w3, uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
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https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
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Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.2. lonosiHMTEIbHAS JIUTEPATypa.

1. MakapoBa, E. A. AHIUNCKMIA A3bIK ANA HOPUCTOB U COTPYAHMKOB NPaBOOXPaHUTENbHbIX
opraHoB : yyebHoe nocobue ana npuknagHoro 6akanaspuata / E. A. MakapoBa. — M. :
WznarensctBo FOpaiit, 2016. — 127 ¢. — (Cepus : Yauepcutersl Poccun). — ISBN 978-5-
9916-8129-2. — Pexum noctyna: https://biblio-online.ru/ — DnexrponHo-OubIMOTEUHAs cUcTEMa
«tOpaitT».

2. AbyeBa, H. H. AHIIMICKUIN A3bIK B TAMOXKEHHOM Aefie : NpakT. nocobue ana sysos / H. H.
AOyeBa, D. M. HypmaromenoBa. — 2-e u3f., uctp. u gon. — M. : U3garensctBo FOpaiit, 2017.
— 115 ¢. — (Cepusa : Cnemmamuct). — ISBN 978-5-534-00585-1. — Pexxum nocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. Kynuosa, A. K. AHIIMACKUIN A3bIK A1 MEHEAKEPOB U IOTUCTOB : Y4EOHUK M NPaKTUKYM AN
akagemunyeckoro bakanaspuata / A. K. Kymmona, JI. A. Kosnosa, 0. I1. Bonbeiaern ; mox oom.
pen. A. K. Kynuosoit. — M. : UznarensctBo FOpaiit, 2017. — 348 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-02744-0. — Pexxum noctyna: https://biblio-online.ru/
— DneKTpoHHO-0nbmoTeuHas cucrema «FOpanTy.

4. Yvkunesa, /1. C. AHIMIACKUI A3bIK B ynpaBaeHuM nepcoHanom. English for human resource
managers : y4eOHUK M NPaKTUKYM Ana akagemuyeckoro 6akanaspuata / JI. C. Uukunesa, E. B.
Jluckas. — M. : WzpmarensctBo [Opaiit, 2017. — 150 c¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03308-3. — Pesxum ngoctyma: https://biblio-online.ru/
— DnexkTpoHHO-O0nbmmoTeyHast cucrema «tOpaify.

6.3. YueOHO-MeTOANUYECKOEe 00ecniedeHHe CAMOCTOATEIbLHOH padoThl.

Tema 1. [IpodeccuonansHoe camopasputue. KapbepHslit poct

1. HyxnoBa, E. E. Aarmiickuii si3pik. Professional reading: law, economics, management :
yuebHoe ocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3na., ucmp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nmoctyma: https://biblio-online.ru/ — SnextponHo-6ubIHOTEYHAs crucTeMa «HOpaiTy.

2. Jlepuenko, B. B. AHmuiickuii A3bIK ISl MU3YYalOIIUX TOCYJApPCTBEHHOE M MYHHUIIMIAIbHOE
ylpaBlieHHEe : y4eOHUK U MPAKTHUKYM JUIs akajemuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jonranésa. — M. : U3znarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaitTy.

3. BopoObeBa, C. A. Auruiickuii s3b1k U1 3¢pextuBHOrO MeHexMenTa. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e U311, uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuaeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 2. nTepHET B NOBCEITHEBHOM JKMU3HU U TPO(HECCHOHANIBHOM 1eATENbHOCTH

1. Hyxnosa, E. E. Aurmiickuii s3pik. Professional reading: law, economics, management :
yaeOHOoe ocooue s By3oB / E. E. HyxxHoBa. — 2-¢ m31., ucrp. u nom. — M. : M3nareiascTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnexrponHo-6ubmMoTeuHas cuctema «fOpaiTy.

2. Jlepuenko, B. B. AHmuiickuii s3bIK U1 M3Yy4YalOIUX TFOCYJAPCTBEHHOE U MYHMIMIIAIBHOE
yhpaBJeHHe : y4ieOHUK U MPaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikona, E. E. [lonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — DnekrponHo-6MONMMOTEUHAs crcTema «HOpaiTy.

3. Bopo6OneBa, C. A. AHmuiickuit si3eIk 11 ddexTuBHOTO MeHemKMeHTa. Guidelines for better
management skills : yae6HOe mocoOue mist akagemuyeckoro Oakamaspuara / C. A. BopoObeBa.
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https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A

— 2-e u3n., uctp. u gorn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tewma 3. Paznuunbie BUAbI OpraHu3aliid U NPearnpusITHi

1. HyxnoBa, E. E. Anunmiickuii s3b1k. Professional reading: law, economics, management :
yaeOHoe nocobue ais By3oB / E. E. HyxnoBa. — 2-¢ u3n., ucnp. u non. — M. : U3narenscTBO
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum moctyma: https://biblio-online.ru/ — DnekrponHo-6ubmuoTeunas cucrema «HOpaity.

2. Jlepuenko, B. B. AHmuiickuii s3bIK Ul M3Yy4YalOIUX TFOCYJApCTBEHHOE U MYHMIIMIIAJIBHOE
yhpaBJeHue : y4eOHUK U IMPaKTUKYM JJisl akajemMudeckoro Oakanaspuara / B. B. Jlepuenko, O.
B. Memepsikoa, E. E. onranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubIMOTEUHAs crcTema «HOpaitTy.

3. BopoOreBa, C. A. Anrnuiickuit s3bik s 3 dexktuBHoro Menemkmenta. Guidelines for better
management skills : yae6HOe mocobue mist akagemuyeckoro Oakamaspuara / C. A. BopoObeBa.
— 2-e u3M., uchp. u gon. — M. : U3narenscto FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 4. lnnoBanmonHsie uaeu B cpepe 6uzneca

1. HyxnoBa, E. E. Auruiickuii s3bik. Professional reading: law, economics, management :
yuebHOoe ocooue st By3oB / E. E. HyxxHoBa. — 2-¢ m3j., ucrp. u nom. — M. : M3nareiascTBo
FOpaiit, 2017. — 149 c. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-0ubaHoTeuHast cuctema «HOpaiT.

2. Jleuenko, B. B. AHMIMICKUI $3BIK AJI M3YYarOUIUX TFOCYIAPCTBEHHOE W MYHULUIIAIBHOE
yIpaBlieHHEe : y4eOHUK W MPAKTHKYM ISl akajgemMudeckoro Oakanaspuara / B. B. Jlesuenko, O.
B. MewepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

3. Bopo6OneBa, C. A. Anrnuiickuit s3eik 1151 9 dextuBHoro menemrmenta. Guidelines for better
management skills : yue6Hoe mocoOue st akagemudeckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u cTpeccoBble CUTyallMM Ha paboueM MecTe

1. Hyxnosa, E. E. Aurmuiickuii s3pik. Professional reading: law, economics, management :
yuebHoe ocobue ans By3oB / E. E. HyxxHoBa. — 2-e u3na., uctp. u nomn. — M. : M3narenscTBo
FOpaiit, 2017. — 149 c¢. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-6ubaroTeuHas cucrema «fOpaiT.

2. Jleuenko, B. B. AHNIMICKUI SA3BIK JUI W3Y4arOIIUX TOCYIapCTBEHHOE M MYHHUIMIIAJIbHOE
ylpaBlieHHEe : y4eOHUK U MPAKTHUKYM JUIs akajeMuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pnocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaitTy.

3. BopoObeBa, C. A. Aurumiickuii s3b1k U1t 3¢extuBHOrO MeHexkMenTa. Guidelines for better
management skills : yueOHoe mocobue s akagemudeckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e u31., uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuaeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranu3zanusi KOPIOPaTUBHOTO JOCYTa U OTAbIXa

1. Hyxnosa, E. E. Auruiickuii s3pik. Professional reading: law, economics, management :
yaeOHnoe nocodue ais By3oB / E. E. HyxnoBa. — 2-¢ u3n., ucnp. u non. — M. : U3narenscTBO
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
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Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-6ubaroTeunas cucrema «HOpai.

2. JleBuenko, B. B. AHMIMHCKUN A3BIK U1 M3YYaIOMIMX TOCYJAPCTBEHHOE M MYHHUIIMIAILHOE
yIpaBlieHHe : y4eOHUK U MPAKTHKYM JUIsl akajgemMudyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsxkosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepwus :
bakamaBp. Axanmemuueckuid kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHas crcTtema «HOpaitTy.

3. BopoObeBa, C. A. Aarmiickuii s3Ik U1 3¢ppextuBHOrO MeHemxmenTa. Guidelines for better
management skills : yue6Hoe mocobue s akagemuyeckoro Oakanaspuara / C. A. BopoObesa.
— 2-e u3n., uchp. u gorn. — M. : U3garensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tewma 7. IIpogBukeHrEe TOBAPOB U YCIYT B YCIOBUSIX PHIHOYHOW SKOHOMHUKH.

1. HyxnoBa, E. E. Anunmiickuii s3b1k. Professional reading: law, economics, management :
yuebHoe nocobue mis By3oB / E. E. HyxxHoBa. — 2-e u3na., ucrp. u nomn. — M. : M3narenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yuausepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnekrponHo-6ubmnoTeuHas cuctema «FOpainTy.

2. Jlepuenko, B. B. Anmuiickuil 3bIK JUIsl U3Y4alOIIUX TOCYJApPCTBEHHOE U MYHHUIMIAIbHOE
yhpapJeHHe : y4eOHUK U MPAaKTUKYM JJs akajemuueckoro Oakamaspuata / B. B. JleBuenko, O.
B. Memepskona, E. E. onranésa. — M. : U3znarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axamemmueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopoOreBa, C. A. Anrnuiickuit s3Ik s 3 dexktuBHoro Menemxmenta. Guidelines for better
management skills : yae6HOe mocoOue mst akagemuyeckoro Oakamaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u gorn. — M. : U3garenscto FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHUIMIIBI TIIaHUPOBaHUE B IPO(GECCUOHATIBHON 1€ TENbHOCTH

1. HyxnoBa, E. E. Annmmiickuii s3pik. Professional reading: law, economics, management :
yueOHoe ocooue s By3oB / E. E. HyxxHoBa. — 2-¢ m3s., ucrp. u nom. — M. : M3nareiascTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum moctyna: https://biblio-online.ru/ — DnexTponHo-0ubaHOTEUHast cuctema «HOpaiT.

2. Jlepuenko, B. B. AHmmmiickuii s3bIK U1 M3Yy4YalOIUX TOCYAAPCTBEHHOE W MYHMIIMIIAIIBHOE
yhpaBJieHHe : y4eOHUK U MPAaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. MewepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

3. Bopo6OneBa, C. A. Anruiickuit s3eik 1151 9 pextuBHoro menemxmenta. Guidelines for better
management skills : yaeOHoe mocobue mis akagemudeckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u goi. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpapieHue 4e10Be4eCKUMHU PeCypcaMH.

1. HyxnoBa, E. E. Aanmiickuii si3pik. Professional reading: law, economics, management :
yuebHoe ocobue ais By3oB / E. E. HyxxHoBa. — 2-e u3., uctp. u nom. — M. : M3narenscTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yauepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-6ubanorednas cucrema «tOpai.

2. Jleuenko, B. B. AHNIMICKMI SA3BIK JUI W3Y4arOIUX TOCYIapCTBEHHOE M MYHHUIMIIAJIBHOE
ylpaBlieHHEe : y4eOHUK U MPAKTHUKYM JUIs akajemMuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHAs crcTema «HOpaiiTy.

3. BopoObeBa, C. A. Aarmiickuii si3p1k 1711 3pdexktuBHoro MmeHemxmenta. Guidelines for better
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management skills : yae6HOe mocoOue miast akagemuyeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., ucnp. u gorn. — M. : UznarensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 10. KonguukTel Ha paboyemM MeCTe U yTH UX PELICHUSI.

1. HyxnoBa, E. E. Aanmiickuii s3b1k. Professional reading: law, economics, management :
yuebHoe ocooue aiis By3oB / E. E. HyxxHoBa. — 2-e m3s., ucrp. u nom. — M. : M3nareascTBo
IOpaiit, 2017. — 149 c¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-0ubaroTeuHast cucrema «tOpaiT.

2. JleBuenko, B. B. AHMIMHCKUN A3BIK U1 M3YYalOMIMX TOCYJaPCTBEHHOE M MYHHUIIMIAILHOE
yIpaBlieHHE : y4eOHUK W MPAKTHUKYM IS akajgemMuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsxkosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2017. — 424 c. — (Cepus :
bakamaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
https://biblio-online.ru/ — DnexkrporHo-6uOIMOTEUHAs cucTema «HOpaiT.

3. BopoOneBa, C. A. Arrnmuiickuii s3Ik 1iis dddekruBrOro MeHemkMenTa. Guidelines for better
management skills : yue6HOe mocoOue ans akagemuueckoro OakanaBpuara / C. A. BopoObea.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HampaBieHus B GU3Hece.

1. HyxnoBa, E. E. Aanmiickuii s3b1k. Professional reading: law, economics, management :
yuebHoe nocobue misa By3oB / E. E. HyxxnoBa. — 2-e u3na., ucrp. u nomn. — M. : M3narenascTBo
FOpaiit, 2017. — 149 ¢. — (Cepus : Yauepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnekrponHo-6ubmnoTeuHas cuctema «FOpainTy.

2. Jlepuenko, B. B. AHmuiickuil 3bIK JUIsl U3YYaIOIIKUX TOCYJApPCTBEHHOE M MYHHIMIAIBbHOE
ylpaBlieHHEe : y4eOHUK U MPAKTHUKYM JUIs akajemMuuyeckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikoa, E. E. Jonranésa. — M. : U3znarensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pocryma:
https://biblio-online.ru/ — Dnekrponno-6ubNMMOTEUHAs crcTema «HOpaitTy.

3. BopoObeBa, C. A. Aurumiickuii s3b1k U1 3¢ extuBHOrO MeHexMenTa. Guidelines for better
management skills : yuebHOe mocoOue ans akagemuueckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e U311, uctp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBaps!l U yCayru B IOBCETHEBHOM KU3HU.

1. Hyxnosa, E. E. Aurmuiickuii s3pik. Professional reading: law, economics, management :
yueOHOoe ocooue s By3oB / E. E. HyxxHoBa. — 2-¢ m3s., ucrp. u nom. — M. : M3nareiascTBo
FOpaiit, 2017. — 149 c¢. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnekrpoHHo-0ubMMoTeuHas cuctema «fOpaiTy.

2. Jlepuenko, B. B. AHmuiickuii s3bIK U1 M3Yy4YalOIUX TFOCYJAPCTBEHHOE W MYHMIIMIIAIILHOE
yhpaBJeHHe : yieOHUK U MPaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikona, E. E. lonranésa. — M. : U3narensctBo FOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — Dnekrponno-6MONMMOTEUHAs crcTema «HOpaiiTy.

3. BopoObeBa, C. A. Aurwmiickuii s3b1k uis1 d3pdextuBHOoro MeHepkmenta. Guidelines for better
management skills : yae6HOe mocoOue 11 akagemuyeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u goi. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHbIe IpaBoOBbIe JOKYMEHTHI.
He ucnonp3yrorcs.
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6.5. UuTepHeT-pecypchbl.

Mynsrutpan. MHOros3bdHas ciaoBapHas 6asza — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmuiickmii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3oBarenpHble pecypchl HMHTEpHETa. AHIIMICKUN S3bIK (IpaMMarHKa, JIEKCHUKA,
donernka, yueonukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaiT TECTOB 10 TPaMMAaTHKe, JIEKCHKE, YTeHHUI0 1 muchbmy — http://englishteststore.net/

Caiitr BBC Learning English (pasroBopHblii u Ou3HeC aHIVIMICKHIA, TpaMMaTHKa,
JIeKCUKa\BOKAOy/Isip, TMPOM3HOIICHHS, pA3roBOpbl O CIOPTEe, BHKTOPHHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl uist mepeBoqunkoB 1 tuHrBHCTOB — http://linguists.narod.ru/

British Council — wusydyenne anrmumiickoro ¢ "Bpurtanckum CoBeTom": MPaKTUYECKHE
Marepuaibl IO ayldpPOBAHUIO, BUJEOMATEpUANbl, IpaMMaTHKa U JIEKCHKA, BeCE&Nble WIPBHI,
aHIMMCKUM  Juis Ou3Heca M paboThl,  MexAyHapoaHbld — sk3ameH  IELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3ydenue amepukanckoro anmmiickoro ¢ "lToiocom
AMepuku": 00y4aroIire CTaTby ¢ ayIn03aniCh0 TEKCTOB, MOJKACTHI, SI3bIKOBBIE 3aJaHUSI; CTaThU
000 Bcex cepax KU3HU, MUPOBBIC HOBOCTH 1 Jp. — http://learningenglish.voanews.com/

Wudopmarmonnsiii moprai o I'epmanuu — http://www.de-portal.com

BupryanbHast skckypcust no ropogam ['epmanum ¢ 0030poM JOCTONPUMEUATEILHOCTEN —
http://www.deutschland-panorama.de/staedte/index.php

['pammatuka HEMEIKOro s3bika — http://www.grammade.ru

NubopMainoHHO-TyOMUIIMCTUYECKUE Marephalibl, HOBOCTH, 3aMETKH O TEKYIIUX
coobrTusx — http://www.kommon.de

Aynano-, BHeOMaTepHaibl, TECThI, KHUTH Ha HeMEIKoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-Hemelnkre 1 HEMEIKO-PyCCKHUE CIOBapH OHJIAlH, TpaMMaTHYECKUe CIPaBOYHHKH,
AyAMOKHUTH, JBYS3BIYHBIA JTUCKYCCHOHHBIA (OPYM [UISI M3YYalOUIMX M HHTEPECYIOIUXCS
HEMEIKUM U pycckuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema o0Opa3zoBanus B I'epmannu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

WUrpsl oHIaiiH, TOJNE3HBIE BUAEO, TECTHI, KHUTM Ha HEMEIKOM S3bIKE, Pa3TOBOPHUKH,
Hemenkoe TV, popym — http://www.studygerman.ru

[Monutnyeckue caittel. [lomutuuyeckwe Kommentapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMmaTu4ecKuil ClipaBOYHMK 10 (PPaHI[y3CKOMY SI3bIKY, BUJIEO YPOKH,
ylpakHeHUs, TeMbl, Tornuku) — http://french-films.myl.ru

Apprendre le frangais (caiiT s caMOCTOSATETHLHOTO HM3y4deHHUs (PaAHITY3CKOTO S3bIKA:
rpaMMaTH4ecKue U JIEKCHYECKUE YIPaXKHEHUs, TeCThl, HHTEPBbIO, BUJEO HA PA3HBIC TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHasJbHBIA CcalT mnpenonaBarens (paHIy3CKOTO s3bIKa
Pouesoit Apdennn) — http://francaisfacile.ucoz.ru/

@paHIy3cKUi S3bIK (IEPCOHANBHBIN cailT o ¢paHIry3ckoMy s3bIKy ['onoBaHoBoN MpuHbI
Cepreesnbi) — http://irgol.ru

Lexique FLE (caliT ans caMOCTOSATENBHOTO HM3yYeHHs  (PaHIy3CKOTO  sI3bIKa:
rpaMMaTHYeCcKUe UIPbI, JISKCHUKA 10 pa3HbiM Temam) — http://lexiquefle.free.fr/

Civilisation frangaise (u3ydeHue (pPaHIy3CKOTO sI3bIKa 4Yepe3 TPaIullMd, pEJUTHIO,
NOJIUTHYECKHi cTpoit @paniun) — http://www.cortland.edu/flteach/civ

6.6. UnbIEe HCTOYHHUKH.
He ucnons3yrores.
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7. MarepuajibHO-TeXHHYECKasi 0232, HH(POPMAIMOHHBIE TEXHOJIOTMH, IPOrPAMMHOE
o0ecneyenre U MHGOPMANIMOHHBbIE CIPABOYHbIE CHCTEMbI

1. Cneunanu3upoBaHHbIE 3alibl JIJISl MPOBEACHUS JCKIUI U ayTUTOPUU AJS IPOBEACHUS
CEMUHAPCKHUX M MPAKTHYECKUX 3AHITHHA C UCMOIL30BAaHUEM MYJIBTUMEIMMHOTO 000PYIOBaHUS U
BO3MOXKHOCTBIO MPSMOTO BbIXOJIa B ceTh MIHTEpHeET.

2. Crneuuanu3upoBaHHas MeOeab U OPrCpelCTBA: ayAUTOPUU U KOMIIBIOTEPHBIE KJIAcChl,
000pyAOBaHHbIE MOCATOYHBIMU MECTAMHU.

3. Texuuueckue cpenactBa oOydeHusi: llepcoHanbHble KOMIBIOTEPHI, KOMIIbIOTEPHbBIC
MIPOEKTOPbI; 3BYKOBBbIE JAMHAMMKH; TMPOTPaAaMMHBIE CpPEACTBA, OOECHEUYMBAIOIINE MPOCMOTP
Busieodaiios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIunensuonnsie snektporubie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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