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1. IlepedeHb MIAaHMPYEMBIX Pe3yJbTATOB 00y4eHUs MO AUCHHUILINHE, COOTHECEHHBIX €
IVIAHUPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUSsI 00pa30BaTeJbHOH NPOrpaMMbl

1.1 Juctumumna b1.5.09 «MHpOpMaOHHBIE TEXHOJOTHU B IOPUIAMYECKON NEATEITHHOCTHY
obecrieurnBaeT OBJIaJICHUE CIICTYIOMMMU KOMIICTCHITUSMHU C YY€TOM dTara:

Kon HanmenoBanne Kox sTama ocBoeHus HanmenoBanwme stama
KOMIICTCHIIMH KOMIIETEHIUU KOMIIETEHIUU OCBOCHHUS KOMIIETCHI[UU
YK OC-2 Cnoco6HocTs pa3pabo- | YK OC-2.1.1 CrocoOHOCTh MPUMEHSTH

TaTh MPOEKT HA OCHOBE pasznuuHble  uH(pOpMAIK-
OIICHKH PECYpPCOB U OHHBIC TEXHOJIOTHUH, CIpa-
OTpaHWYCHU I BOYHO-TIPABOBBIC CHCTEMBI

B HOPUINYECKOU JIESTEIb-
HOCTH U OIIEHHUBATh PeCcyp-
Cbl, OrpaHWYCHHUS  TIJIO-
OanpHBIX  HMH(OpPMALMOH-
HO-KOMMYHHUKAIIMOHHBIX
ceTel

YK OC-2.1.2 CriocoOHOCTh MaTEMATH-
YECKU IPAMOTHO MPOCUH-
TBIBAaTh PEHTAOCIBHOCTD
MIPOEKTOB HOPMATHUBHO-
MIPaBOBBIX aKTOB M MPUME-
HATH 3HAHUS 10 OCHOBaM
nH(pOpMaTHKE B COBpe-
MEHHBIX BBIYHCIIMTEIbHBIX
cpenax ¢ UCIOJIb30BaHUEM
MH(OPMaLIOHHO-
KOMMYHHKAITMOHHBIX TEX-
HOJIOTHI

YK OC-2.1.3 CriocobHOCTh JaBaTh
OLICHKY KOHKPETHOH CUTY-
Al C TOYKH 3PEHUS €€
COOTBETCTBHUS OCHOBOIIO-
JararomuM HOpMaTUBHBIM
aKTaM, HaOJII01a€MBIM B
Mpoliecce MPaKTHUKU I0pHU-
JTUYECKH 3HAYMMBIM peltie-
HHUSM U JE€HCTBUIM, a TaK-
e TIPOEKTHPOBATH U TOJI-
rOTaBJIMBATh FOPUIUIECCKIE
JIOKYMEHTBI.

1.2.B PE3YIbTATC OCBOCHU A NUCHUIUIMHBI Y CTYACHTOB NOJIKHBI OBITh:

Koa 3rana
IIpodeccnonanbHbIe
N OCBOCHUS Pe3yabTaThl 00yueHus
AeHCTBUSA
KOMIIETCHIIUHN




YKOC-2.1.1

HAa YPOBHE 3HAHWIA:
MOHATHE U COZEpIKaHUE «HH(POPMATUKN» U «HHPOPMALIH-
OHHBIX MTPOIIECCOB» B TCOPUU MH(POPMAITUOHHBIX CUCTEM;
MpeIMeT W METOIbI TOCYJapCTBEHHOTO pPEryJIUpPOBAHUS
MH(POPMAITMOHHOTO OOIIECTBA;
METOJIbI M3YYCHHS TJI00ATBHOW CETH, CIOCOOBI MPUMEHEe-
HUs OCHOBHBIX 0a30BBIX MPUIIOKCHHH CETH;
PIIEMEHTHI BBICHICH MaTeMaTHUKH, OCHOBBI MH(OPMATHKH,
COBPEMEHHBIC BEIYMCIUTEIBHBIC CPE/Ibl, HH()OPMAIIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTHH;
OCHOBOIIOJIAralonue HOPMAaTUBHBIC aKThI, MTOAXOIbI U TEX-
HOJIOTMM B TPOCKTUPOBAHUU HOPMATHUBHO-IIPABOBBIX|
v(WIH) IPaBONPUMEHHUTEIBHBIX aKTOB.

YK OC-2.1.2
YK OC-2.1.3

HA YPOBHE YMEHMIA:

A (HEKTUBHO HCTONB3YIOTCS aKaJeMHYeCKHe BO3MOKHO-
CTH U OTpaHUYEHUs ITI00aIbHON CeTH;

OpHUEHTAIMsI B HOPMAaTHUBHO-TIPABOBOM I10JI€ OOecTieueHus
rOCY/IapCTBEHHOI'O PETyJUpOBAaHUS HH(DOPMALIMOHHOTO
00I11eCTBA;

MCII0JIb30BaTh WH(POPMALMOHHBIN KOHTEHT OPraHOB TOCY-
TapCTBEHHOM BIIACTH B MPAKTUYECKOU AESITeTbHOCTU (e-
NepajibHBbIX U PETMOHAIBHBIX OpraHax rocyJapCTBEHHOU
BIIACTH,

MCTIOJBb3yeT WH(POPMALNOHHO-KOMMYHUKAIIMOHHBIE TEX-
HOJIOTUU B COBPEMEHHBIX BBIUMCIUTEIBHBIX Cpeaax;
OCYILIECTBIISIET MMOMCK HE0OX0AMMOI nH(popMaluu B crpa-
BOYHO-TIPABOBBIX CUCTEMAX;

BbIPA0ATHIBAET KYJIBTYPY IIPABOBOIO MBILUIEHHS HA OCHO-
Be HAOJIIOIEHUS Pa3IMYHbIX IOPUINYECKUX MPOLEAYP,
[polecca BoIpaOOTKU U peain3aluy IpUITIeCKH 3HaUH-
MBIX PELICHUN;

OCYIIECTBIISIET OTOOp HMH(pOpPMAIMK, HEOOXOIUMOW st
MIPUHATHUS IOPUIMUECKH 3HAUUMBIX pElIeHUH B pa3paboTke
W TOJATOTOBKE IPOEKTa HOPMATHBHO-TIPABOBOTO H(UJIH)
[TPaBONPUMEHUTEIBHOTO AKTa

HA YPOBHE HABBIKOB!
HaBBIK TNPUMEHEHUS HH()OPMAIMOHHBIX TEXHOJOTUH U
OLICHKH JOCTYITHOCTH, OTPAHMYEHHUN HCIIOIb3YEMOTO KOH-
TEHTAa Ha IPAKTUKE B PA3JIMYHbIX BUAAX IOPUANYECKON Je-
SATEIIHOCTH;
OIBIT JIEATETPHOCTH B 3aIIUTE HHTEJUIEKTyalbHOM COO-
CTBEHHOCTH B CETH WHTEPHET, 3allMTE JMYHBIX (Tepco-
HAJIbHBIX ) TAHHBIX B COLMAIIBHBIX CETSIX;
HaBbIK MPUMEHEHUs nH(pOPMaLIOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH B IPOEKTHUPOBAHHUU
HOPMAaTHUBHO-TIPABOBBIX U (WMJIM) MPaBONPUMEHUTEIbHBIX
AKTOB;
HaBbIK Pa0OTHI B CIIPAaBOYHO-TIPABOBBIX CUCTEMAX;
HABBIK Y4acTUS B OOCYKICHHU IPOEKTOB HOPMATHBHO-
[IPABOBBIX U(MJIM) NPABONPUMEHUTEIbHBIX AKTOB U MOJIO-

TOBKH IOPUANYCCKUX NOKYMCHTOB.




2. O0beM M MeCTO IMCHUILIHHBI B cTpykType OIT BO
O0BeM THCHUILINHBI
Ha m3yuenne nucrummuna b1.5.09 «MHdpopMannonHbie TEXHOJIOTHH B IOPUIUYECKON JesITeb-
HoCcTH» oTBOoAMTCH 3 3.€. (108 a.4.). Ha koHTakTHYIO paboTy ¢ npenoaaBaTeieM B hopme:
- JTIEKIIMOHHBIX 3aHgThil -18 akan. 4acos;
- IPAKTUYECKUX 3aHATUH -36 aKaJl. 4acoB.
Ha camocrosTensHyro padoty o0yuaroniuxcs — 36 akaj. 4acoB.

Mecto qucunmimnsl B ctpykrype OIl BO
Hucnunmuna b1.609. «MadopManimoHHbie TEXHOJOTHH B FOPHANYECKON ACATEIHBHOCTHY H3y4Ya-
ercsi Ha | Kypce B 2 cemecTpe.
Huctunnmuna b1.65.09 «MudopmarimoHHbie TEXHOJIOTHH B IOPUIUIECKON IEATEILHOCTHY pPeau-
3yeTcs Mocie U3y4eHHUs:
- b1.B.03 «Mudopmaruka u MmatemaTtuka» 1 cemectp 1 Kypc
Popma NpOMEKYTOUHON aTTECTALUN — IK3AMEH.



3. Conep:kaHue U CTPYKTYPA AU CHUIINHbBI

Ounas popma o0yueHust

n/n

HaumeHoBaHue TeM (pa3-
J1eJI0B)

O0bemM TUCHUIJIMHBI, Yac.

Bcero

KonTakTHast padora
00y4yauuxcs ¢ npemno-
JAaBaTeJieM MO BUAaM
Y4eOHbIX 3aHIATHI

KC

JI JIP | 113 P

dopMma TeKy-
1ero KoH-
TpPoJisl ycneBa-
eMocTH npo-
MeKYTOYHOI
arTecTalnu

Tema

NHdpopManimoHHBIE TEXHO-
JIOTUU KaK OOBEKTHl T'yMa-
HUTApHOTO TO3HaHUs. Me-
CTO W POJIb MH(OPMAIHOH-
HBIX TEXHOJIOTHH B HOPHIH-
YECKOH JeSITECIIbHOCTU
Nudopmanmonnoe  ob1e-
ctBO. Mogenn rocygnap-
CTBEHHOTO PETYJIUPOBAHUS
pa3BuTHs HHOOPMAIIMOHHO-
ro o0IecTsa.
I'nodaabHbIE
HUOHHO-
KOMMYHUKAIMOHHBIE CETH
(MuaTepHeT)

uHpopma-

10

Tema

DNEeKTPOHHOE roCy1apCTBO
IIpaBoBast uHpopmMaTHKa U
MpaBoBast uHpopmarus.
WNHdpopmannoHHble TEXHO-
jgoruu B (eAepanbHbIX U
pEeruoHaNbHbIX oprasax
rOCyJIapCTBEHHOM BJIACTH

12

Tema

WHdopmannoHHble TEXHO-
jgoruu B (¢eaepanbHbIX U
PETHOHANIBHBIX oprasax
roCyJ1IapCTBEHHOM BJIACTH
WudopmannoHHble TEXHO-
JOTHM B TPABOTBOPYECKOU
NESATEIBHOCTH W B IIPaBO-
OXPaHUTEILHOU NIeATEeNbHO-
CTH

OcCHOBHbIE MOHATHUSI TEOPUHU
MH(pOPMAaIMOHHOM 0e3-
OTIaCHOCTH
I'ocynapcTBennas TaitHa
CnpaBo4YHO-IpaBOBbIE
CTEMBI

CH-

14

Tema

CnpaBounbie  WH(pOpPMAIIH-

24

12

T, 3, K3




O0beM TUCHHMIIIHHBI, YacC.
®opma TeKy-
KonrakTHas padora
1Iero KoOH-
00y4aroIUXCcs ¢ Nmpeno-
Ne HaunmeHnoBanue Tem (pas- TPOJIA ycleBa-
JAaBaTeJieM IO BUAAM *
n/n J1eJI0B) Bcero . Cp | emocrH , Ipo-
Y4eOHBbIX 3aHATHI N
KC MEeKYyTOYHOM
JI JIP | II3 P arrecTalnu
OHHBIE IIPaBOBBIE CHCTEMBI
KaKk OCHOBHOM MCTOYHUK
IIOJIy4YeHUs1 IPaBOBOM WH-
dbopmManuu AN cHenuaiu-
CTa.
Kommbrotepasie 0a3bl AaH-
Tema
HBIX B IOPHIMIECKOM Obuce | o4 12 6 T,3, K3
TexHosorus MiIaHUPOBAHUS
Tema | u BeneHus uHGOOPMALUMOH-
oA dopmarl 24 12 6 T, 3, K3
HOUM JESATENBHOCTU B cepe
FOPUJINYECKUX YCIYT
[IpomexxyTouHas arTecTanus DK3aMeH
Bcero: 108 | 18 | | 36 | | 36 |

@opmul mekywezo koumpons: onpoc (0), Icce (), Tecr (T), 3agaun (3), Keiic-3ananus (K3)

ConepxaHue IMCUMILTHHBI
Tema 1

NudopmanuoHHble TEXHOJIOTMH KaK 00beKThl TYMAHMTAPHOr0 MO3HAHMSA. MecTo U poJib
UH(POPMALIMOHHBIX TEXHOJIOTUN B IOPUIMUECKON AEATEIbHOCTH
Nupopmaruka kak Hayka W HaydHas aucuuiinHa. MHpopmanus: kpurepuu, kiaccuukanus,
UCTOYHUKU. MHpOpManmoHHble TexHoMoruu. Mecto nHpopMaTuku B cucreme 3HaHui. Ko3Bo-
o MHQOPMATUKU U IOPUCTIPYASHIIMU. 3HAuYeHHE TepMUHA «WMHG(OpManus» B HOPMaTUBHO-
npaBoBbIX akTax. Knaccupukanus nHGOpMAIMOHHBIX TEXHOJIOTHI 110 pa3IMYHBIM OCHOBAHUSIM
HNudopmanuonnoe odmecrso. Tepmun nHpopMalmonHoe o6mectBo. JXKeHeBCKrue MPUHIUIIBI
nocTpoeHus uHpopManuoHHOro obmectsa. Jleknapanus npuHuumnoB "Tloctpoenue mHdpopma-
IIMOHHOTO 00IllecTBa - rio0alibHas 3a7ada B HOBOM ThicsiueneTun" . MHpopManmonusie peBo-
oM. MoJienu rocy1apcTBEHHOTO PEryIHpOBaHUS Pa3BUTHS WH(GOPMAIIMOHHOTO OOIECTBA.
HopmaTtuBHo- mpaBoBoe obecrnieueHne HHPOPMAIMOHHBIX MpoieccoB. OCHOBHBIE OPIraHbl IOCy-
JTApPCTBEHHOM BIACTH, PEryIUpPYIOINE HHPOPMALIMOHHbIE MTPOIECCHI.
I'no6anbuble MHGOpManHOHHO-KOMMYHHKauOHHbIe ceTu (UuTepHer) Crienuduka ynpas-
nenus. Opranusanys ynpasieHus HTepHeToM. BHYTpeHHMI CTPYKTYPHO-UHCTUTYLIMOHAIBHBIN
MEXaHHU3M YIPaBJICHUS CEeThbI0. BHEMIHUN CTPYKTypHO-MHCTUTYIIMOHAIBHBINA YPOBEHb YIIpaBiie-
Hus cethto. ObmectBo MuTepHeTa [Internet Society, ISOC] u apyrue opranuzanuu BHYTpEeHHE-
ro MexaHu3Mma ynpasieHus ceTtbro. Mcropus passutus Cern. OcHOBHBIE NpuiioxkeHus. [Toncko-
Bble CUCTEMBI. [IpaBOBOI KOHTEHT.

Tema 2
DJIeKTPOHHOE rocyaapcTBo. Teopus »neKTpoHHOTro rocyaapctBa. Llenn w peanusanus sJiek-
TPOHHOTO rocyaapctBa. CailTbl OpraHoB rocyAapCTBEHHOM BiIacTH. BO3MOKHOCTH 3J1€KTPOHHO-
IO IMPaBUTENILCTBA. DJIEKTPOHHAS IeMOKpaTHs. D(P(HEKTUBHOCTD IEKTPOHHOI'O IPAaBUTEIILCTBA.
OcHoBHBIE TOCYJIapCcTBEHHbIE yciyrd B Poccuiickoil @exnepanun DIEKTPOHHOE TOCYIapCTBO
Pas3IMYHBIX CTPaH — CTPYKTYpa U METObl ()YHKIIMOHUPOBAHUS.




HNudopmanus u uHpopMannoOHHbIe PoLecchl B MPaBoBoii cpeae. [IpaBoBas nHdopmaTka u
npaBoBas uHpopmanus. Crnenuduka npaBoBoil nHpopmanuu. McrouHnky npaBoBoil nHpopma-
un. [IpaBoBas napopmanus: moHATUHHBIN annapar. CTpykTypa npaBoBoil nHpopmanuu. Hop-
MaTHBHO-IIpaBoBOe obecneyeHue mnpouecca uHpopmatuzanuu PO. Cucrema opraHoB BiacTu
peryaupyoomux npouecc nHpopmaruzauuu. [IpaBoBoe perymupoBanue WHPOPMAIMOHHBIX OT-
HoleHuH 3a pyOexxom u B PD. KomiulekcHbli XapakTep NpaBOBOTO PEryIUpOBaHUS MEXaHU3Ma
npUMEHEeHHs UH(OPMAIIMOHHBIX TeXHOJIOTHI OCHOBHBIE MTPOOJIEMBI U IPABOBOE PETYIUPOBAHHE
nH()OPMAITMOHHBIX TEXHOJIOTHH B PD.

Tema 3
Nudopmanuonnbie TexHOJOrMH B (delepajJbHbIX W PErHOHAJIBHBIX  OpPraHax
rocyJapcTBeHHoi BaacTi. OCHOBHbIE CaliThl (peiepaIbHBIX OPraHOB TOCY/IaPCTBEHHON BIacTH,
UX CTPYKTYpa, MPABOBOW KOHTEHT. AKTyalHu3alus HCIOJIb30BaHHU HHPOPMALMOHHBIX TEXHOJIO-
TMil B OpraHax rocyJapcTBeHHOH BiaacTH. OCHOBHBIE IIOJIOKEHUS FOCYapCTBEHHON MOJIUTHKH B
chepe  HCNONb30BaHUS  MHPOPMALMOHHBIX  TEXHOJOTMH B  JIEATEIIBHOCTH  OpPraHOB
rOCylapCTBEHHOW BiacTH. llpuopuTeTHble HaNpaBleHUs pealu3allid TOCyNapCTBEHHOU
NOJIUTUKHA B c(epe MCIOIb30BaHUs WH(POPMALMOHHBIX TEXHOJOTHH B JESTEIHHOCTH OPTaHOB
rocynapcTBeHHOH BiacTH. OOecredeHrne eMHCTBAa roCy1apCTBEHHON MOJUTUKHM B 00JaCTH UC-
MOJIb30BaHUsl WH(POPMAIMOHHBIX TEXHOJOTHH B JIEATEIFHOCTH OPraHOB TOCYAapCTBEHHON
BiacTu. ['ocynapcTBeHHas nmoauTvka B chepe MHPOPMALMOHHO-aHAIUTHYECKOro o0ecredeHus
rocy/1lapcTBEHHOro  ympaBieHUs. OCHOBHBIE IOJOXEHHS TOCYJapCTBEHHOM  IOJIUTUKU
pEruoHanbHOM HHpOpMATHU3ALUY.
WNupopmalinoHHbIE TEXHOJIOTUH B IPABOTBOPUYECKOMN NEATEIBHOCTU M B NPABOOXPAHUTEIBHON
nesTeNIbHOCTH. OCHOBHBIE CaliThl IIPaBOOXPAHUTEIBHBIX OPIaHOB, UX CTPYKTYpa, IPaBOBOW KOH-
teHT. H(popmanmoHHas nHGpacTPyKTypa MpaBOTBOPUYECKOH aesTenbHOCTH. OCOOSHHOCTH WH-
dopmarnzanuu ['ocymapcrBennoit Jymbl. MHpoOpmaTuzanus mpaBoTBOPUECKOW EATEIBHOCTH
Cosera deneparumu.
OcHOBHBIC OHATHS TEOPUH HHPOPMALMOHHON 0€30I1ACHOCTH
NudpopmannonHasi 0e30MacHOCTh: TEOpHsl, HOpMaTHUBHO-TIpaBoBoe oOecneueHue. llonsarue
HallMOHAJbHONH M MH(OpMaIMoHHON Oe3omacHocTH. JlokTprHa MHGOPMALMOHHON Oe3omacHo-
ctu. HanronanbHble nHTEpeCHl B HH(opMannoHHON cepe. Cuibl obecrieueHns MHPOpMaIOH-
HOW Oe3omacHOCTH. YTpo3bl 0e30macHOCTH HMHGOPMAIMOHHBIX M TEJIEKOMMYHUKAIIMOHHBIX
cpenacTB U cucteM . [IpuHuune! obecnieuenus: nHpopmannoHHoN 6e3omacHocTH. KoMibloTepHbie
BUPYCHl. AHTUBHUPYCHBIE IPOTrPaMMBbI U CPEACTBA.
I'ocynapcrBennas Taiina. [lonsitue rocygapctBeHHoi TaitHel. HopmaTtuBHO-TIpaBoBO€e obecrie-
YEeHHE rOCyJapCTBEHHOU TaliHbl B P®. 3amura rocygapcTBeHHON TaliHbl. Oprassl 3alUThl FOCY-
JapcTBEHHOM TaliHbl. CpelicTBa 3allUThl TOCYIapCTBEHHON TaliHbl. Hocutenu rocynapcTBeHHON
TaliHpl. [lepedyeHp CcBeNEHMI COCTAaBISIIOIIMX IOCYIapCTBEHHYIO TaliHy. OTHECEHHE CBEACHMM
K TOCYJJapCTBEHHOM TailHe, UX 3aceKpedyrBaHue U paccekpeurBaHue. OcoOOEHHOCTH JI0IyCcKa Op-
raHu3alui Ha MpoBeeHue paboT ¢ UCIOJIb30BAaHUEM CBEACHUH, COCTABIISIOIINX FOCY1apCTBEH-
HYIO TaillHy.
CripaBouHO-TIpaBoBble cucTeMbl. [loHsTHIHBIN annapaT. MeTonuka cOopa, XpaHeHHs U nepesa-
yn nHpopmanuu B CIIC. Pons CIIC B mpodeccruoHaabHON eATeNbHOCTH IOpUCTa. Nerudpuka
ucnonb3oBanusi CIIC B pa3nnyHbIX BHJAX NpohecCHOHAIBHONW IeATeNbHOCTH IopHcTa (IpaBo-
TBOPYECTBO, MPABOOXPAHUTEIbHAS NEATEIbHOCTD, CyJeOHas AESITeNbHOCTh, HOTApHAT, aJIBOKa-
typa). Knaccudpukanus CIIC (nmo pasnuunbiM ocHoBaHusM). 3apyOexxnsie CIIC. HampaBneHus
pPa3BUTHS CIIPABOYHBIX MPABOBBIX CHCTEM.

Tema 4.
CnpaBoyHble HHPOPMALMOHHBIE IPABOBbIE CHCTEMbI KAK OCHOBHOW MCTOYHHK MOJTYy4YeHHS
NpaBoBoil MHpopManuu s cnenuajucra. OCHOBHbIE NMOHATHA W NPUHLUIBI pabOTHl CO
cnpaBo4yHoi mpaBoBoil cuctemoit KoncynbranT Ilmroc. TemaTnueckuil nouck. CoctaBieHue U
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ananmu3 noaoopku nokymeHToB. . CIIC Koncynbrant Ilmoc. FOpuanueckuii 610k, AHanu3 uH-
dopmaru B CIIC KoncynpranT [Tmoc. CripaBounast mpaBoBasi cuctema ['apant. OCHOBHBIE TO-
HaTus. Texnomorus paborel. MH(popMannoHHO-TIpaBOBOE oOecrieueHne. AHAIUTHYECKUE BO3-
MO>XHOCTH padoThl ¢ fokymeHTamu B CIIC "apanT.

Tema 5.
KoMnbroTepHblie 6a3bl JaHHBIX B OpuanYeckoM opuce. Co3nanue U BeieHHE 0a3bl JaHHBIX.

Tema 6
TexHos0rns NJIAHUPOBAHUS U BeJeHHs HH(POPMALIMOHHOM JesiITeIbHOCTH B c(epe 1opuau-
yeckux ycayr. Mcnonp3oBanue MS Project mis mmaHupoBaHHsI FOPUIWYECKON JESITEIBHOCTH.
['paduueckuii ciocod mpexacraBieHus npaBoBoi nHpopmanuu. McnonszoBanne MS Visio ans
o(OpMIICHUS IOPUINUECKUX 3a7a4

4. MaTtepuaJjibl TEKyIIero KOHTPOJIsl YCIIeBAeMOCTH o0ydaomuxcs U GoH/I OlleHOYHbIX
Cpe/ICTB MPOMEKYTOUYHOM aTTeCTALMY MO TUCIUITIHHE

4.1. (I)OpMLI H METOAbI TEKYILIEI0 KOHTPOJA YCIIEBAEMOCTH A HpOMe)KyTO‘lHOﬁ arreCcranuu.

4.1.1. B xone peanuzanun AucUUIUIMHBL «MHPOpPMaLMOHHBIE TEXHOJIOTHH B IOPUANYECKON JIesi-
TENBHOCTHY» HMCIIOJIB3YIOTCS CIICAYIONIME METO/bl TEKYIIEro KOHTPOJsS YCIIEBaeMOCTH 00ydaro-
HIAXCSL:

- IpY TIPOBE/ICHHUH 3aHATUI JIEKIIMOHHOTO THUIIA: ONIPOC, TECTUPOBAHUE.

- Ipy npoBeaeHun npaktruueckux 3auatuil: Tect (T), 3anauu (3), Keiic-3aganus (K3)

4.1.2. Dxk3aMeH MPOBOAUTCS ¢ MPUMEHEHHEM CJIeIYIOIIHUX MeTOA0B (CpPeCTB): yCTHAS;
C IeMOHCTpAaIMell OCHOBHBIX HaBBIKOB PabOTHI B MH(OPMAIIMOHHBIX CHCTEMAX.

4.2 MaTtepuaJibl TEKyIIero KOHTPOJIS yCIIeBAeMOCTH

Jleknus 1 UudopManuoHHble TEXHOJOTHH KAK 00bEKThI TYMAHUTAPHOIO Mo3HaHus. Me-
CTO M POJIb HH(POPMALMOHHBIX TEXHOJOITMH B IOPUAMYECKON AeATeTbHOCTH
Tembl 1151 00CyXKTEHUS.
1. TIpenmer u noHsATHE HH(POPMATUKH
2. ladopmaTuka B cucTeMe 3HaHUM
3. UndopmanroHHble CUCTEMBI: TIOHATHE U OCHOBHBIE CBOMCTBA.
4. OtnuuuTenbHble 0COOEHHOCTH JIF000H I0pUInYecKoi HH(HOPMALIMOHHONW CUCTEMBI
5. KoaBomtonus nHGOPMATUKH U IOPUCTIPYICHIINN
Bonpocekl 111 HHTEPAKTHBHOIO 00CYKICHUSA

1. Omnpenenure NOHATHE HHPOPMATUKH.

2. HazoBure npenmer nHGpoOpMaTUKu.

3. OxapakTepu3yiTe OCHOBHBIE 3TAIlbl Pa3BUTHS 3HAaHUH 00 UHPOpMAaLIUH.

4. Pacckaxxute 00 nHPOpMaTHKE KaK KOMIIJIEKCHOM CUCTEME Hay4HbIX 3HAaHUH 00 WH-
dopmanuu.

5. UYro Takoe KO3BOIIOIMS HHYOPMATUKH U IOPUCTIPYIEHIIUN?

6. [lepeuncnure KpuTepun pasrpaHudeHuss HHPOPMATHKHU KaK HAYKH U y4eOHOM Juc-
LUIUTUHBL.

Jlexknus 2 UndopmanuonHoe o6mecTBo. Moaesin rocy1apcTBEHHOI0 peryJiMipoBaHus pas3-
BUTHSI HH(POPMAITMOHHOT0 001IeCTBA.
CemuHapckoe 3aHsTHe Ne 2
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Tembl 17151 00cy:KIeHUS
1. Monenu rocyJapcTBEHHOTO peryaIupoBaHus HH(OPMALIMOHHOIO OOIECTBA: XapaKTepUCTHKA,
OCHOBHBIC HOPMATHBHBIC AKTHI.
2. CucreMa OpraHoB BJIACTH PeryJIMpyroIIuX npouecc nHpopmaruzauuu. Poccuiickas @enepa-
st
3. HopmaruBHo-11paBoBoe o0ecneyeHue npouecca vHpopmatuzanuu PO.
4. T'ocynapcTBeHHas HH()OpMAIIOHHAS MTOJTUTHKA.
Bomnpocs! 11 HHTEpaKTUBHOIO 00CY XK ICHHS
1. IlepeuncnuTe OCHOBHBIE MPU3HAKU HH()OPMAIIIOHHOTO OOIIECTBA.
2. OxapakrepusyiTe npo0iemMbl pa3BUTHS HHOOPMAITMOHHOTO OOIIECTRA.
3. KakoBa riaBHas 11e1b OpMHUPOBAHUS U pa3BUTHs HH(POpMAIMOHHOTO obmecTBa Poccun?
4. Ha3zoBuTe 33/1a4M U IPUHIMIIBI pa3BUTHsI HHOPMALIMOHHOTO OOLIECTBA.
5. Kakue meponpusaTus npenycMoTpeHsl I ocynapctBenHol nporpammoit «MudopmarmonHoe
o01ecTBO»?

Jleknus 3 I's1o0aabHble HHPOPMALMOHHO-KOMMYHUKANMOHHBIE ceTH (MHTepHeT)
Tembl 17151 00cy:KIeHUSA
. icTopus u NpUHLIMITBI OPraHU3alUH I[T100aJbHBIX KOMIIBIOTEPHBIX CeTel
. [Ipopeccuonanpublil nouck nuapopmanuu B cetu MuTepuer
. CucreMa JOMEHHBIX UMEH
. CripaBOYHHKH U TIOUCKOBBIE CUCTEMBI INI00ATBHOTO MacuTada
5. Pycckos3pIuHBIE TOMCKOBBIE CUCTEMBI U CIIPaBOYHUKH pecypcoB MIHTepHET
6. Yupasnenue VIHTepHETOM: MEXIyHAPOIHO-TIPABOBOM aCIIEKT
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY KICHUA
KaxkoBbl BaxkHeitmme cpoiictBa cetu MaTepuer?
Oxapakrepu3syiite noHsITHE ce€TH MHTEpHET.
B yem cocTout TexHonornueckas ocHoBa cetu MurepHer?
Onuiure OCHOBHBIE CIyXObI ceTi HTepHeT.

AW~

> w e

Jleknusi 4 JJ1eKTPOHHOE TOCYIAPCTBO
Tembl 111 00CyXKTEHUS.
1.ITonsiTre «DNEKTPOHHOE TOCYIAPCTBOY»
2.1lenm u 3aaum peasn3anus CUCTEM «JIEKTPOHHOTO TOCYIapCTBa»
3.Enunas ctpyktypa obecrneueHus: B3aUMOACHCTBHS B paMKaxX «JEKTPOHHOTO rOCYAapCTBay»
4.CailTbl OpraHoB IroCyJJapCTBEHHOM BIAaCTU
5.0OCHOBHBIE TOCYIaPCTBEHHBIE YCIYTH, OCYIIECTBISIEMBI B 2JIEKTPOHHOM BUJIE
Bonpoch! 1J151 HHTEPAKTHBHOIO 00CY K/IeHUS

1.  OxapakrepusyiiTe MOHATHE «3JIEKTPOHHOE TPABUTEILCTBO» U HA30BUTE MPEATIOCHIIKH €0
dbopMupoBaHUsL.
2.  HazoBurTe 1€NM U 331a4M TOCYJaPCTBEHHOMN IOJUTUKHU 110 (JOPMUPOBAHUIO «DJIEKTPOHHOTO
rOCy/1apCTBay.
3. KakoBbl ycinoBust ()yHKIMOHUPOBAHUS MHOTO(YHKIMOHAIBHOTO IIEHTPA MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT?
4.  Yro Takoe EmuHas cucreMa SIEKTPOHHOTO B3aUMOJEHCTBHS MH()OPMAIMOHHBIX CHUCTEM
«QIEKTPOHHOTI0 rocyaapcTBa»?

Jlexnus S IlpaBoBast uH(opMaTHKa M NpaBoOBas HHPOPMALHH.
Tembl 11 00cyKAeHUS
1. TIpaBoBast HHPOpPMATHKA B CUCTEME 3HAHUI
2. IlpaBoBas nuapopmMaTHu3aIus
3. Peanu3zanus rocyapcTBeHHON NOJIUTUKY TPAaBOBOK HH(POPMATH3AIMH
4. TlpaBoBast uH(pOpMAaTHUKA
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5. OOBEKTHI M CYyOBEKTHl HCCIIEA0BaHUS HH()OPMAIIMOHHBIX MTPOIIECCOB B MIPABOBOIi cperie
6. IlonsaTHE M CTPYKTYypa NpaBOBOil HH(pOpMALK
7. Kuaccel 3a1a4 nH(opMaTH3aIMK IPAaBOBOW CPeIbI

Bonpocekl 111 HHTEPAKTHBHOTO 00CYKIEHUSA
JlaiiTe onpeieieHre MOHATHS U CYITHOCTH MTPaBOBOW MH(POPMALIUH.
Oxapaktepu3yiTe IpaBoBble HOPMBbI Kak 00pa3 paBOBOM NH(pOpMALIHH.
[lepeuncaute BUABI U YPOBHU IIPABOBOW HHPOPMALIUH.
YTo BXOJIUT B IIOHATHE «HEHOPMAaTUBHAsI ITpaBoBasi HHGpoOpMaLus»?

Hw e

Jlekuusi 6 UndgopmanuoHHbIe TEXHOJIOTHU B (pelepaibHbIX M PErHOHATIBHBIX OPraHax roc-

YAapCTBEHHOM BJIACTH

Tembl 111 00CyKIEHUS.
OcHOBHBIEC CalThl (eepaabHBIX OPraHOB IOCYJAapCTBEHHOM BIIACTH, X CTPYKTYpa, MPaBOBOM
KOHTEHT.

Bonpoch! 1J151 HHTEPAKTHBHOIO 00CY K/1eHHUS

1. B uem mposiBisieTcs akTyaau3anus UCIOIb30BaHUSI HHPOPMAIIMOHHBIX TEXHOJIOTUNA Opra-
Hax rocy/1apcTBEHHON BiIacTu?

2. OxapakTepu3yiTe LeJd, 3aJ]a4ud U IPUHLUIIBI HCHOIb30BAHUS UH(OPMALIMOHHBIX FOJIOTUI
B OpraHax rocyJapCTBEHHOM BJIACTH.
3. HaszoBute npuopHuTETHBIC HAIPABICHMS HCIOJIb30BAHUSA MH(DOPMALMOHHBIX TEXHO- ail B

opraHax rocyJapCTBEHHOM BJIACTH.
4.  OnumuTe MEXaHU3M U yCJIOBHsI 00ecTieyeH s eIMHCTBA TOCYJapCTBEHHON MOJTUTHKHU 00-
JIACTHU UCIOJIb30BAHUS MH(POPMAIMOHHBIX TEXHOJOTUM B OPTaHaX rOCYAapCTBEHHOM BIIACTH.

S. OnumuTe OCHOBHbIE OCOOEHHOCTH I'OCYJapCTBEHHON MH(POPMALMOHHOM CHCTEMBbI NpaB-
JICHUE.
6. HaszoBuTe OCHOBHBIE MOJOXEHHUS T'OCYAAPCTBEHHOM MOJUTHUKM PErHOHATIbHOW MH(OpMa-

TU3AlLlMU U YCIIOBHUS €€ peaan3aluu.
Jlexnus 7 UngopManuoHHble TEXHOJOIMH B IPABOTBOPYECKOH 1eATEJIbHOCTH U B IIPaBO-
OXPAHMTEJbLHOMH 1eATeJbHOCTH
Tembl 1711 00cy:KIeHUSA
[TpaBOTBOPUYECTBO: ONPEIEIECHNUE TOHITUS
HNudopmannonHoe odbecrieueHre MpaBoTBOPUECKOTO Mpolecca
Ocob6ennoctu nundopmaruzanuu Oenepanbaoro Coopanns PO
@OyHKIUY U BUBI TPABOOXPAHUTEIIBHBIX OPraHOB
. OcHOBHBIE HaNpaBJIEHUs UCIIOIb30BaHUS HH(POPMALIMOHHBIX TEXHOJIOTUHN B AE€ATEIbHOCTU
MBJ
6. ABTOmMaru3mpoBaHHBIC HHPOPMAIIMOHHO-TTONCKOBBIE crcTeMbl (AUIIC) B mpaBoOXpaHHUTEb-
HOW 1A TEIIbHOCTH

arONE

Bonpocs! 1J151 HHTEPAKTHBHOIO 00CY K/IeHUS
1. OxapakTepu3yiTe pojb W 3HaueHHEe HWHPOPMALMOHHOM HUHPPACTPYKTYphl MpPaBoO-
TBOPYECKOM EATEIBHOCTH.
2. OnumuTe 0COOEHHOCTH MHPOPMALMOHHBIX cucTeM ['ocynapcTBeHHOM [IyMBl.
3. HazoBute mH(pOpMalMOHHBIE CUCTEMBI NpPaBOTBOpUecKol nesrenbHocTH CoBera denepa-
LUU.
Jleknusi 8 OCHOBHBIE OHATHS TEOPHH HHPOPMALTMOHHOM 0€301aCHOCTH

Tembl 17151 00cy:KIeHUS
[TonsiTre nHMOPMaLIMOHHON 6E€30MaCHOCTH
Hanmonaneneie untepeckl Poccuiickoit denepannu B nHGOPMAIIMOHHON cpee
OOBEKTH ¥ CyOBEKTH HHGOPMAITMOHHON 0€30MaCHOCTH
JKvi3HeHHO BakKHBIE HHTEPECHI 00IIeCTBa B MH(DOPMAIIMOHHOM cpeie
Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB U AHTUBHPYCHBIX IIPOTrPaMM
Crioco6b! 3amuThl IMYHOM nH(popManu B cetu MHTEpHET

ok wdE
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BonpochI /151 HHTEPAKTHBHOTO 00CY KIeHUS
1. Yro Ttakoe «mH(pOpMaIIMOHHAS OE30IIACHOCTH)?
2. Hazoswure yrpo3sl HGOPMAITMOHHON 0€30MACHOCTH U UX UCTOYHUKH.
3. Uro BXOIUT B COCTaB CPEJCTB U CHJI oOecnieueHus] HHHOPMAIIMOHHON 0e30macHOCTH?
4. Kakue HOpMATHBHO-IIPABOBBIE aKThl BXOIST B COCTAB HOPMATUBHO-TIPABOBOTO OOECTICUCHUS
nH(popMaIMoHHOM 6e301macHOCTH?

Jlekums 9 I'ocynapcrBennas Taiina
Tembl 111 00CyKIEHUS.
[TonsiTue rocynapcTBeHHOM TaiiHbl. HopMaTuBHO-IpaBOBOE oOO€creueHue IocynapCTBEHHON
Talinbl B PO.
Bonpoch! 1J1s1 MHHTEPAKTHBHOIO 00CY K/1eHHSA
CucreMa 3al1UThI TOCYJaPCTBEHHOHN TalHbI
Opransl 3a1lUThl FOCY1apCTBEHHON TallHbI
CpeacTtBa 3a1uThl FTOCY1apCTBEHHON TailHbI
Hocurenu rocygapcTBEHHON TallHbI
IlepeueHs cBEnEHNI COCTABIAIOIMX I'OCYAAPCTBEHHYIO TallHY
OCOoOeHHOCTH JIOMyCKa OpraHW3alMii Ha MPOBEJCHHE paboT C MCIOJIb30BAaHHEM CBEICHU,
COCTaBJIAIOLIUX FOCYAapCTBEHHYIO TallHy
7. Ceptudukanus CpeCcTB 3alIUThH HHPOPMAIHH

ok wdE

IMpakTuyeckoe 3ausitue Ne 1. OcHoBubie pyHkuun CIIC. CtpykTypa equHOro mHGpOp-
MalMOHHOro MaccuBa. CTapToBO€ OKHO, INIABHOE MEHIO, ITaHEIH.

ITouck m u3ydenune nokymenra. MHcTpymeHTsl noucka. beictpeiil nouck. Kaprouka nowuc-
ka. O0mue npuHLIUNBL ee 3anoyiHeHus. [Iouck nmo pekBU3UTHBIM NOJSAM. [IOMCK 1O HECKOIBKUM
IOJISIM.

WNucTpymenTs! 1uist aHanu3a npaBoBoro gokymenTa B CIIC. Ccbuiku, KOHTEKCTHBIN MOKCK,
OTJIaBJICHUE, CIIPABKA, 3aKJIAJKH, TOCTAHOBKA HA KOHTPOJIb, PEIAKIUH.

IIpakTnyeckoe 3ansaTue Ne 2. [lone Temaruka Kaprouku nmoucka. Enunblii Temaruue-
CKUH KJ1accu(puKaTop. Y TOUHEHUE MOIYYEeHHON NMOI00PKH JOKYMEHTOB C HCIOIb30BAaHUEM MO
TekcT nokymeHTa.

IIpaBOBOM HABUTAaTOP KaK MHCTPYMEHT ITOMCKA OCHOBHBIX JIOKYMEHTOB IO IIPaBOBOM IpO-
Oneme.

AHanu3 crycKa HalJIeHHBIX TOKYMEHTOB. Y TOUHEHHE CIIUCKA, OBICTPBIN MPOCMOTP, KOIH-
posanue B WORD.

IIpakTuyeckoe 3ansitue Ne 3. PernonanpHoe 3akoHoaarenscTBo Paznen "3akoHonaTensb-
ctBo". MHpopmannonnsie banku Mocksa [Tpo¢p 1 MockoBckas O6macTs.

WNupopmalinoHHOE HaNoOJIHEHHE, OCOOEHHOCTH YCTaHOBKH M momnojHeHHs. OcoOeHHOCTH
OpraHu3aliy MUCKa: BBIOOP 6a3bl; MHOr00a30BbIi nouck. [IpuMeps! morcka JOKYMEHTOB.

Paznen "MexayHaponHblie npaBoBble akThl'. MHpopmanmonsbiii bank MexayHapoaHoe
IIpaso.

OcoOennoctu pabotel ¢ cucremoit Koncynprant Ilmroc: Mexnynapoanoe IlpaBo. MH-
(opManMOHHOE HAMOJHEHHE U OCOOEHHOCTH IMPEACTABICHHUS JTOKYMEHTOB B cucteMe. OcobOeH-
HocTu onpenenenus craryca noroBopoB B CIIC Koncynerant Ilntoc: Mexaynapoanoe [Ipaso.
Ocob6ennoctu Kaprouku pexBusutos: [lone «Tematuka»; [lone «Oprany»; Ilone «Tum qokymen-
Tay; [Tone «JloroBapuBaromimecs CTOPOHBI».

Paznen "Cynebnas IIpaktuka". Unpopmannonusiii bank Cyne6nas [Ipaktuka (nHbOpMma-
IIIOHHOE HAIOJIHEHHE, 0COOeHHOCTH KapTouku Momcka, OCHOBHBIE OCOOCHHOCTH IpeACTaBlIe-
HUS T0KyMeHTOB B MHopmarmonnom banke).
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Paznen "KommenTtapuun 3akoHonarensctBa’. MHdopmarmonnsiii bank Kommenrapun 3a-
KOHOJIaTeNnbCcTBa. MHpopMalonHoe HanmojHeHue, ocobeHHoct KapTouku moucka, ocoOeHHO-
CTH MIPEJCTaBICHHUS JOKyMeHTOB B MH(popmanmonHom banke.

Paznen "®opmer nokymentoB". Mapopmanronnsiii bank Jlenowsie 6ymaru. OduimaibHo
yTBEep)KIeHHbIE (PopMbl TOoKyMeHTOB. Heodwunmansasie ¢opmbl gokymeHToB. OcoOeHHOCTH
Kaprouku noucka.

IIpakTnyeckoe 3ansaTue Ne 4. CrienuaibHble HHCTPYMEHTHI orcka. O030pbl 3aKOHOa-
tenbcTBa. [lyreBogutenu mst ropuctoB. CripaBounas uHbopmanus. Knuru u npecca. Ucropus
3aIpPOCOB.

KoHcTpykTOp 1OrOBOpPOB.

IIpakTnyeckoe 3ansaTHe Ne 5. O0mas xapakTepucTuka U ocHOBHBIe Bo3MoxkHocTH CIIC
["apant. CtpykTypa, coaepxxkanue u o0beM nHpopmannonHoro maccuBa. urepdeiic u ocoden-
HocTH pabothl B cpene CIIC I'apaHT: 0CHOBHOE MEHIO, KOMaH/Ibl, TIaHEJIb HHCTPYMEHTOB, OKHA,
MaHeNIb HaBUTAIlUH, MTaHeNb 33/1a4, UCTOpUs paboThl, )KypHal, OU3HEeC-CIIPaBKU, YSHIIMKIONEANN U
IIyTEBOJIUTEIIN.

Buns! noucka B CIIC IM'apant. Bo3M0oXHOCTH U TEXHOJIOTHS peanu3aiui ba3oBoro noucka.
ITouck nokymeHTOB 110 pexBusnuraM. IIpaBuna 3anonnenns Kaprouku 3anpoca. [louck no cury-
aluu.

JononuurenbHble BUAbI oucka. [louck mo ucTtouyHukKy onyOaukoBaHus. TOJKOBBIA CII0O-
Bapb.

IIpakTnyeckoe 3ansaTHe Ne 6. PaboTta ¢ TOKyMEHTaMU M X CTPYKTYPHBIMHU €IHHHULIAMH.
[Touck maHHBIX B Mpejenax AoKyMeHTa. Mcrnonb3oBaHue NOMOTHUTENbHOM MHPOpPMAIMH O J0-
KYMEHTE — IOPHINYECKHX KOMMEHTApHeB K €ro (pparMeHTaM, aHaJTUTHYECKHX MaTepHajioB. 3a-
nonHsieMble GopMbl JoKyMeHTOB B popmate MS Word u MS Excel. YcranoBka 3akiaiok B J0-
KYMEHTBI ¥ BKJIIOUEHHE 10JIb30BATEIbCKUX KOMMEHTAPHEB.

Pabora co cnuckamm nokymenToB. CoprupoBka crnucka. Ilonck B akTHBHOM CIHCKE.
OuibTpanys 1 peakTupoBanue crucka. CoxpaHeHHe TOKYMEHTOB B JINYHOW MaIKe.

[TpakTueckoe 3ansaTue Ne 7. DHIUKIIONEUN PEIIEHUN U NHTEpakTUBHBIE [lyTeBonnTEM
cucrembl 'APAHT, DOunuknonenus cynedHoi npaktuku, bubnnoreka koncynpranuii. Kaapsl,
Bonbiras 6ubnmnoTeka 1opucTa - peleHus SKCIEPTOB 0 MPABOBOM CUTYAIHH.

Hcnonp30BaHnEe MHCTPYMEHTAJIBHBIX CpeACcTB U pekuMoB padbotel CIIC — Mammna Bpe-
MmeHH, [lonHoTekcToBbIE pefakunu, B3aumocBszannble 1okyMeHThI, [loxoxue cyneOHble pertie-
HUS U KOMMEHTapHuH, JIoOKyMeHThI Ha KOHTPOJIE U JIp.

B03M0OXKHOCTH 3KCIOpTa JOKYMEHTOB M X 00pabOTKH.

IIpakTuyeckoe 3ansaTue Ne 8. Coznanue npaBoBbIX JOKYMEHTOB ¢ ucnoib3oBanueM CIIC
I"apanT. KoHCTpYKTOp ITPaBOBBIX TOKYMEHTOB.

Unrepuer-pecypcenl CIIC IMapanTa. UnTepHer-Bepcus I'apant-oOpa3zoBaHue.

IIpakTnyeckoe 3ansaTe Ne 9. IIpoxoxnenue tecroB Ha 3HaHue CIIC KoncynbraHT
ITmroc u I"apanT.

Pemenne KOHKYpCHBIX 3aJjaHM 110 TIPaBOBBIM BOIIPOCAaM C MCIOJb30BAHUEM MHCTPYMEH-
TOB noucka u ananutuyeckux marepuano CIIC Koncynwsrant [Lmtoc u ['apanT.

Hcnonp30BaHnEe ONTUMAIBHBIX TEXHOJIOTHYECKUX LIETIOYEK TIOUCKA MPABOBBIX JOKYMEHTOB
JUISL pEUIEHUs IPaBOBOM 3a7auH.

3ajaHue MO PELICHUIO 33]1a4 BBINOIHSIETCA MYyTEM NEKOHCTPYKLUHU CUTYyallMM Ha COCTaB-
HbI€ MOUCKOBBIE 3a7aun. JlJig BBIOJIHEHUS OJHOW MOMCKOBOW 3aJauu MPHUMEHSIETCS HOPMAaTHB
COOTBETCTBYIOIIETO BHUJA MOMCKA (IO PEKBU3UTAM, 10 KOHTEKCTY U T.1.). Bpems HeoOxoaumoe
JUIsl TIOMCKA OJTHOTO BAapHaHTa PEIICHHs He NoJDKHO mnpesblmaTh 20-30 munyr. HopmatuBHOE
BpeMs JUISI BBITTOJHEHHUS M 0pOpPMIIEHHS OJHOTO 33JaHusl ONpeAeNsieTcs MPernoaaBaresieM ¢ yue-
TOM IOJATOTOBJICHHOCTH CTYJICHTA.

IIpumepsl 3a1ay.

1. I'paxxnanky @., KOTOpOH MO HACJIEACTBY I0CTAJIaCh MPUBATU3MPOBAHHAS KBapTH-
pa cBoeii 0abymmku ¢ TeneoHOM, MPEANPUATHE CBS3H 005132710 MOBTOPHO 3aKIIOYHUTH JIOTOBOP
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Ha YCTAHOBKY JIOMAIIHETo Tele(oHa ¢ B3MMAaHUEM COOTBETCTBYIOIIEH miuaThl. Cama rpaxaaHka
®. cuuTaer, yToO €i, Kak COOCTBEHHHIIE KBAPTUPBI, HEOOXOAUMO JIMILb NePeoOPMUTH JOIOBOP
okazaHus TenedoHHoi cBsa3u. Kto mpas B 3T0il cutyanuu?

2. Cpenu paOOTHUKOB TaMOKHU BO3HHUK CIIOp O KauecTBe ToBapa. OHU U3 HUX CUH-
Talnu JEHCTBUS BIAJENblia TOBapa IMPAaBWIBHBIMM, ITOCKOJIBKY TOJBKO CTOPOHAM IO JOIOBOPY
IPUHAAISKUT MPaBO Ha BBIOOP BHJA TpaHCIOpTa MpH mHepeBo3ke ToBapa. OAHAKO OJUH U3 Ta-
MOKEHHUKOB 3asiBWJI, YTO IIEPEBO3UMBII TOBap UMEET MPU3HAKU MOAJENbHON npoaykuuu. Kro
U3 paOOTHUKOB TaMOXHHU IIpaB?

3. [l pazpelieHust Bonpoca 00 yJIydIIEHUH JKUIMIIHBIX yciaoBui cembu I1. u xu-
JUIIHOTO KOH(MIMKTAa Mexay A. u B. agmunuctpanus H-ckoii o6sacTu mocTaHoBMIIa IpegocTa-
BUTh UM KBAapTHUPBI B COOTBETCTBHM CO CBOMM NOCTaHOBJIeHUEM. [Ipokypop obpatuiics B cya ¢
MCKOM K aJMUHHUCTPALMU U I'Pa)<JlaHaM O IIPUMEHEHUH IOCJIEICTBUI HUYTOKHOCTU HA3BAHHBIX
CHENIOK M O IEPECENICHUU 3TUX I'PaXKIaH B paHEe 3aHMMaeMble UMU Kuible nomeuieHus. Kro
IIPaB B 3TOM cUTyauuu?

4. KaccanmonHast nHcTaHIMs, IPOBEPSIS 1OBO/BI CTOPOHBI, YCTAaHOBUIIA, YTO B JIEJIE
HET JaHHbBIX O TOM, YTO OTBETYUK ObUI HA/JIEKAIIUM 00pa30M M3BEILEH O BPEMEHU U MECTE Mpo-
BEJICHUS CyJIeOHOro 3aceianus. B nene uMmeroTcs ABa 3aKa3HbIX YBEIOMIICHHUS O BPYYEHUU I10Y-
TOBOT'O OTIIPABJICHUS OTBETUUKY: IIEPBOE C OTMETKOMN IOYTHI O TOM, YTO aJpecar M0 YKa3aHHOMY
aJipecy HE 3HAYMTCS; BTOPOE C OTMETKOMW, YTO MUCHMO BPYYEHO OXPaHHUKY BCEro O(QHUCHOTO
3naHus. Mexay TeM MpeacTaBUTeNIeM MCTLA ObUIO CIENaHO 3asBJICHHUE B aJpec apOUTPaKHOTO
CyZa, 9TO OTBETYHK yBeJOMJICH TenedonorpaMmmoii. Kto mpas B 3To# cutyanuu?

S. I'paxxnanun H., HanpaBigBIIMI 1O 1oYTe *kano0y Ha peleHHe TaMOKEHHOIO Op-
raHa, MoJIy4duJ 3a HOJIUCHI0 HaYaJIbHUKA 3TOTO0 TAMOKEHHOI'O OpraHa OTBET, B KOTOPOM I'OBO-
PHIIOCH, YTO €ro jkanoba ocTaBiieHa 0e3 pacCMOTPEHMs IO CYIIECTBY, ITOCKOJIbKY HE ObLIa UM
noanucana. [IpaBomepHoe 11 perieHre NpuHsUI pPyKOBOAUTENb TAMOXKEHHOIO opraHa?

6. B xoze npoBepku ToBapa B a’3ponopTy TaMOXKEHHUKU OOHAPYXKHIIU, YTO MEPEBO-
3UMBIM TPY30M SIBISIOTCS HAKJIEHKU OT HOBOTO MOIMYJISIPHOTO BUJICO(PHIbMA U MapKUpPOBaHHbIE
KOpOOKH JJIs1 KOMIBIOTEPHBIX BUAECOIMCKOB. Branener ToBapa oOBSCHUI 3TO OCOOCHHOCTAMU
MCIIOJTHEHUS IOTOBOPA Ha MOCTaBKY BUAECONPOIYKIMH, TAPTHUSI KOTOPOI 10 YCIOBUSIM KOHTpaKTa
Obu1a HampasiieHa B PoccHio BOAHBIM ITyTeM.

IIpakTnueckoe 3anaTue Ne 10. Ctpykrypa u cocraB komnoneHToB CYBJl MS Access.
OOmbekThl 6a3 MaHHBIX: TaOJMIIBI, 3ampockl, GopMbl, oTyeThl. Co3naHue TaOJIMIBI B peKUME
KoHCcTpyKTOopa Tabmuu. Kmroun. Cxema nanHbiX. CBsi3biBaHuE Tabmaui. BBox, copTupoBka u
¢buabTpanus JaHHBIX B TaOIUIAX.

IpakTuyeckoe 3ansaTue Ne 11. ®opmsl. Co3ganue Gopm ¢ oMo Mactepa Gopm.
N3menenue Buaa GopMbl B pexkHMe KOHCTPYKTOpPA (POPM.

IpakTuyeckoe 3anaTue Ne 12, [Touck nundopmanuu B MS Access.

Hcnonb3oBanue 3anpocoB s noucka. Pabora B pexxuMe KOHCTpyKTopa 3ampocoB. Co-
CTaBJIEHHE MHOTOTA0JIMYHOTO 3ampoca.

Bunsl 3anpocoB. 3ampocsl Ha BBIOOPKY, ¢ mapameTpoM. Beraucnsemsie nons. ['pynmnu-
POBKa JaHHBIX B 3alpOCax JAJIsl OTyYEHHUS] UTOTOB.

3anpocsl Ha cO3aHue TaOJIUIBl U OOHOBJICHUS 3aIHCel.

IIpakTuyeckoe 3ansaTue Ne 13. [IpeacraBnenue nanusix B OTyerax.

Haznauenue OtueroB. Co3gaHne MHOTOTA0JIMYHOTO OTYETA B pEXKHUME MacTepa OTUYETOB
U B peXHUME KOHCTPYKTOpa oT4eToB. [ pynnupoBka gaHHbIX. VITOroBele 3HAUEHUS AJIS YHCIIO-
BBIX IIOJIEH.

IIpakTuyeckoe 3ansitue Ne 14. Co3nganue crpykrypsl b/ LlenTpa ropuanyeckoi moMmo-
I HaceJIeHUIO MO 3aJaHHOi cxeme naHHbIX. Co3nanue Gopm. PegaktupoBanue ¢opm c mo-
MOIIIBI0 KOHCTpYKTOpa (hopm. 3anonHenue bl manapIMH.

IIpakTnueckoe 3anaTue Ne 15. CocraBieHue 3alpocoB B COOTBETCTBUM C 3aJaHHEM.
KoHcTpynpoBaHue 0T4ETOB B COOTBETCTBUH C 3aaHueM. Co31aHne KHOITOYHBIX (POPM.
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IIpakTnueckoe 3ansitue Ne 16. OcHOBHbIE OHATHSA NpoekTa. 3aaauu. Pecypcel. Ha3na-
yeHusi. Bunpl Tabnmir.

[TnaaupoBanue padbotr B MS Project. Co3nanue crimcka 3anad. CTpyKTypUpPOBAHHE CIIHIC-
Ka 3a1a4. Onpenenenue cBsizeil Mexay 3agadamu. OrpannyeHus. Pacuer BpeMeHH 1Jid 3a1a4u.
Haznauenue juymmrensHocTH 3asayam. Mcnosb3oBaHue mopropsmoomuxcs 3anad. OnpeneneHue
OrpaHUYCHUN M KpaitHuX cpokoB. PaboTa ¢ quarpammoii ['anTa a1 mpocMoTpa pacipeneacHus
BpeMEHHU. THUIIbI 3aBUCUMOCTEN MEXKy 3aJauaMy. BapuaHThl yCTaHOBKHU.

[TnanupoBanue pecypcoB B MS Project. Co3nanue cniucka pecypcoB. Haznauenue pecyp-
coB 3a1ayaMm. [lepeHoc Tpyao3arpaT B CBEpXypOUHBIE.

Hcnonb3oBanue npeacTaBiICHU MpU MPOCMOTPE MPOEeKTOB. HacTpolika nmpeacTaBiaeHUi.
VYnopsiaounBaHue 3a7a4d B IPEICTABICHUM.

IIpakTuyeckoe 3ansitue Ne 17. AHanm3 v onTUMU3AIMA IU1aHa IpoekTa B MS Project.
CroumMocTb 3a7au ¥ Ha3HaYeHUH. BripaBHHBaHUE CPOKOB IpoBeneHUs paboT. BripaBHUBaHME
3arpy3K pecypcoB. AHaJIN3 CTOUMOCTH MIPOEKTA.

OtcnexxuBanue npoekra. CTpaterny U MPUHIMITEI OTCIICKUBAaHUS MpoekTa. Pabora ¢ Oa-
30BBIMH U MIPOMEXKYTOYHBIMH TIaHaMU. BBox (akTrueckux nanubeix. OpraHusanus mpoiecca
obHoBneHns. OOHOBIIEHUE 33/1a4 JUTsI OTOOpakeHUs1 (haKTUUIEeCKUX cBelaeHui. Vcmonbp3oBanue
(bakTuueckux 3HauUeHUH u 3aTpart. [[pocMOTp X0/1a BHIMOTHEHHUS.

Otuetsl 0 X0z1€ BbIOJMHEHUS npoekTa. O030pHbIe 0TUeThl. OTUeTHhI 0 3aTpaTax. OT4ETHI O
npeBbilieHn: OroxeTa. OTueTsl 0 BpeMeHu. OTueTsl 0 3arpy3ke. Hactpoiika oT4eTos.

IpakTuyeckoe 3anaTue Ne 18. Cozganue HoBoro npoekta: I[loctpoenne 3amgad. Omnpe-
JielieHre OTIeNbHbIX 3a1a4. OTkphITHE (aiina nmpoekTa. BBoa ocHOBHOM nHGOpMauu o Mpoek-
te. Kanennapu npoekra. Pabota co cTpykTypoil npoekta. BBog cyMMapHBIX U IIPOCTHIX 3a]1a4.
3anaHue cBsI3el MEXy 3aJauaMH.

Coznanue pecypcoB U Ha3HaueHue 3arpar. Co3gaHue crucka pecypcoB. M3mMeHenue cBe-
JEHUI 0 pecypcax. 3ananue HazHaueHu. [Ipencrasnenns Mcnonb3oBanue pecypcoB U 3ajad.

BBon u ananus uHpopmanuu o 3aTparax. BHeceHne KOppeKTHB BO BpPEMs BBIIIOJIHEHUS
IIPOEKTa

Ycrpanenue npoOsieM ¢ pecypcaMu M OTCISKHBaHUE TIPOeKTa. BrisBiieHre KOH(PIUKTOB
pecypcoB. YcTpaHeHue KoH(GIUKTOB. Mcrnonb30Banue 1 n3MeHeHne 6a30BOro IMiaHa.

IpakTuyeckoe 3ansaTue Ne 19. UcnonszoBanue MS Visio. Co3nanue U peaakTupoBa-
Hue nuarpamM. Co3ganue rpadukoB npoektoB. CozaHue OpraHW3aluOHHBIX auarpamm. Co-
3naHue ceteBbiXx auarpamMm. Cosganue rpadukoB mpoekToB. Co3naHle BPEMEHHBIX JAMAarpaMM
IUI TIPOCMOTpa COCTOSIHUSA MPOEKTa. DKCHOPT BPEMEHHBIX JHarpaMM M CO3JaHHe IpaHKoB
OTcrexuBaHue COCTOSIHUSI IPOEKTOB € IOMOIIIbIO rpaguKkoB ['aHTa.

IIpakTuyeckoe 3anaTue Ne 20. Co3nanue cereBbix auarpamm. Mcnonb3oBaHue nua-
rpamM Visio.

Co3nanue cereBblx auarpamm. CoeanHeHue QUryp B ceTeBbIX quarpamMmax. CoxpaHeHue
nHpopmanuu B purypax cereBbix auarpamMM. Co3aHue ceTeBbIX OTUETOB.

Hcnonb3oBanue nquarpamMM Visio JJIs aHajdu3a MIPaBOBBIX MAaTEpUAIOB: CyAeOHbIE pellie-
HUS, YTOJIOBHBIE JI€JIa, aKThl SKCIIEPTU3 U T. II.

Hcnonb3oBanue auarpamm Visio coBmecTHo ¢ MS Office System. Co3nanue HOBBIX JHa-
rpamm Visio B ¢aitnax Office. BctpanBanue xonuii auarpamm Visio B ¢aiiner Office. CBsi3bi-
BaHUe quarpamm Visio B ¢aitibl Office.
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4.3. OueHoYHbIe CPeACTBA JJIsl MPOMEKYTOYHOM aTTeCTAIlUH.

4.3.1. ®DopmMupyemble KOMIETEHIIUN

Kon HaumenoBanue Kon sTamma ocBoeHus HaunmenoBanwne >Tamna
KOMIIETCHITUH KOMIIETCHITUH KOMIIETCHIIUH OCBOCHHS KOMITETCHIINH
YK OC-2 CnocobHocTh pazpado- | YK OC-2.1.1 CrocoOHOCTh  TIPUMEHSITH
TaTh MPOEKT HA OCHOBE paznuuHbie  WHGOpPMAIIH-
OIICHKH PECYpPCOB U OHHBIE TEXHOJOTHUH, CIIpa-
OTpaHUYCHUMN BOYHO-TIPABOBbIE CHUCTEMBI

B IOpUJIUYECKON [EATEllb-
HOCTU U OLIEHUBATh pecyp-
Cbl, OTpPAaHUYCHUS TIJIO-
OaJIbHBIX ~ MH(POPMAIMOH-
HO-KOMMYHHUKAITMOHHBIX
cereit

YK OC-2.1.2 CriocoOHOCTh MaTEMATH-
YECKU I'PAMOTHO MPOCYH-
TBHIBAaTh PEHTA0EIBHOCTD
MIPOEKTOB HOPMATUBHO-
MIPABOBBIX aKTOB U IIPUMeE-
HATBH 3HAHHUA 10 OCHOBaM
MH(pOpPMaTUKE B COBpE-
MEHHBIX BBIUHCIIHTCIBHBIX
cpeliax ¢ UCIOJIb30BAHUEM
UH(POPMAaIMOHHO-
KOMMYHHKAITUOHHBIX TEX-
HOJIOTHI

YK OC-2.1.3 CnocoOHOCTh J1aBaTh
OLICHKY KOHKPETHOH CHUTY-
aIl¥ ¢ TOUKH 3PEHUs ee
COOTBETCTBUS OCHOBOIIO-
JararomuM HOpMaTUBHBIM
aKTaM, HaOJII01a€MBIM B
MPOIIeCcCe MPAKTUKH FOPH-
JTUYECKH 3HAYUMBIM pellie-
HHUSM U JEHCTBHSAM, a TaK-
K€ TPOEKTUPOBATH U MOJI-
rOTaBJIMBATh FOPUIUICCKHIEC
JIOKYMEHTHI.

4.3.2 TunoBbie OLICHOYHBIE CPEICTBA

Bonpocs! 151 noarorosku no reme «lIlpaposast nHpopmMaruzanusa».
[TpaBoBas nHdopmaTrKa: MOHATUIHBIN anmapar.
[TpaBoBast nH(pOpMAIHSI B CETH HHTEPHET
Ponp 1 MmecTo nH(pOPMAITMOHHBIX TEXHOJIOTHHA B MPaBOBOH cdepe.
HopmaruBnas npaBoBast uHGopMaIus 1 ee Kiaccuukanus.
HNHpopmannoHHOe 3aKOHOIATEIbCTBO. OCHOBHBIE HOPMATHBHBIE AKTHI.

arONE
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6. OcHoBHbIe oNOXeHNUs KoHIenum 31nekTpoHHoro npasutenbeTBa Poccuiickoit depepannu
7. Mojenu npaBoBOTO peryIupoBaHus HH(OPMALMOHHBIX OTHOIICHUN B 3apyO0eKHBIX CTpaHaX.
DJEKTPOHHOE MTPABUTEIBCTBO 3aPYOEIKHBIX CTPAH.

8. HMudopmanmoHHble TEXHOJIOTUH B (eIepalIbHBIX OpraHax rocy1apCTBEHHOMN BIacTU

9. MHudopmanroHHbIE TEXHOJIOTUU B PETHOHATIBHBIX OPraHaxX roCyIapCTBEHHOM BIACTH

10. Opranbl rocynapcTBeHHOH Biiactu B cetn MHTepHeT. Odunmanpaenii nopran. Crnenuduka
IIPAaBOTBOPUYECKUX U MTPABONPUMEHUTENBHBIX CAlTOB.

11. TocynapcTBeHHBIE YCIyTH B 3JE€KTPOHHOM Buae. OCHOBHBIE TOCYJapCTBEHHbBIE YCIYTU B
P®.

12. TocynapctBenHblie aBToMaTuzupoBanubie cuctembl. 'AC «lIpaBocyaue»: OCHOBHBIE Xapak-
TEPUCTUKH CUCTEMBI.

Bonpocs! 1151 moaroToBku Kk teme: « AHdopmanuonHas 6€30nacHOCTbY
1. HudopmanronHas 6€30MacHOCTb B CUCTEME HALIMOHAIBHOI 0€30MacHOCTH
2. Yupasieaue nHOOPMAIIMOHHON OE30IMACHOCTHIO HAa TOCYIAPCTBEHHOM YPOBHE
3. TloHATHSA «KOMIIBIOTEPHOE MPECTYIUICHUE» U «MH(POPMAIIMOHHAS OE30MaCHOCThY.
4.  Buapl KOMIBIOTEPHBIX MTpecTyIuieHuiH. CriocoObl U METOBI IPEIYIPEKICHUS KOMIIBIOTEP-
HBIX TPECTYIJICHUH.
5.  Bwuabl KOMIIBIOTEPHBIX BUPYCOB M HX KJIACCH(PUKAIUS
6. BpemonocHsie mporpaMMbl
7. Kubep0Oe3omacHOCTh
8. TocymapcTBenHas TaitHa
9. Jluunast 6€301maCHOCTH TOJIB30BATEIIS U METOJIBI €€ 00eCTICUCHUS
10. MudbopmarmoHHO-TICHX0JIOTHYECKas 0€30IacHOCTh
11. Kpunrorpadus kak Meron obecreueHrss KOHQHUICHITUATBHOCTH U ayTeHTUIHOCTH HH(OP-
MaIuu.

TunoBpie KOHTPOJIbHBIC 32JaHUS M MAaTEPHAJIbI, HCOOXOAUMBIE VISl OLICHKH 3HAHMH, yMe-
HMIi, HABBIKOB, XapaKTePHU3YIOIIMX 3Tanbl GOpMUPOBAHUA KOMIIETEHIMI 110 JAHHOH AU C-
HMILJIMHE

* 3amaHus Ha TPOBEPKY C(HOPMUPOBAHHOCTH MEPBOTO0 KOMIIOHEHTA KOMIIE-TEHIININ — «3HAThY:

0 Bompocs k sx3ameny— Borpockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.

0 TecroBble 3aaHNs1, OTHOCAIINECS K KATETOPUU JIETKUM BOIIPOCH.

* 3agaHus Ha MPOBEPKY CHOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIE-TEHIIUN — «Y METhY:

Bormpocsr k ak3ameny— Borpockl NeNe, 51-60,83-97, 120-130, 161-170, 215-224.

PemaTh KOMIJIEKT TUMOBBIX 3a/1a4 (Kelc-IaKeToOB) K 3a4eTy — Kelc- 3aganus no temam 1.2, 1.5,
3.1, 3.2.

Pemate 3amanust 17151 TpOMEKYTOUHOM aTTECTAIIMH M KOHTPOJIS CAMOCTOSATEILHON paboThl —
3ananus NeNe 1-68.

TecToBbI€ 3aaHUs A1 TEKYIIETO U PyOEKHOTO KOHTPOJISI, OTHOCAIINECS K KATErOPHUHU «BOTPOC
CpEIHEN CIIOKHOCTI.

* 3ajaHus Ha MPOBEPKY CPOPMHUPOBAHHOCTHU TPETHETO KOMIIOHEHTA KOMITeTeHIIUH — «Bia-
JEThY:

Bompocsr k ax3ameny— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.

Brnaners MeToiaMu pemeHui 3a1aHnii KOMIUIEKTa TUIIOBBIX 3ajay (KeHc-TIakeToB) K 3aUeTy —
KeHc-3amanud mo remam 1.2, 1.5, 3.1, 3.2.

BrageTs MeTomamMu pemeHuit 3alaHui JUIsl IPOMEXYTOYHOM aTTeCTallMi U KOHTPOJISI CAMOCTOS-
TeJbHOM paboThl — 3amanus NelNe 1-68.

TecroBble 3a1aHus Ul TEKYLLETO U PYOEXKHOI0 KOHTPOJISI, OTHOCAILINECS K KATETOPUH «TPY .-
HBII BOIIPOC.
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Bomnpocel k 3xk3aMeny

OcHOBHbIE MOHATHSI U NPHHUHUNBI PadoThl CO CIPABOYHOI NMpaBoBoii cucremoii Kon-
cyabTanT Ilmroc

1. TlousTHe nmpaBoBOi HHPOPMATUKHU. 3a4a4H IPABOBOH HH()OPMATHKH.

IIpaBoBas undopmanus. [lousarue u BUIBL

OdunmansHas npaBoBasi UH(HOPMAIIHSL.

Heodunumansnas npaBosas uHGpopManus.

[Tonsarue ropuanyeckas Texuuka. CpeacTa, METOAbI U IPUEMBI.
PexBU3UTHI TPAaBOBOrO JJOKYMEHTA.

7. Yro Takoe HOPMATHUBHBIC MPABOBHIC IOPUANYECKHE AKThl, KAKOBA UX IOPUANYECKAs CHIIA
U BO3MOXKHbIE (hOpMBI?

8. laiiTe onmpeneneHre HOPMAaTUBHOTO MPABOBOTO aAKTA.

9. KakoBbl 00s13aTeNbHbIEC YCIOBUS BCTYIUIEHUS B CUJIYy HOPMAaTUBHBIX ITPABOBBIX aKTOB?

10. Chopmynupyiite Ha3HaueHHE WHPOPMALMOHHBIX crpaBodHO-TpaBoBbIX cuctem (CIIC).
KakoBbl ux npenmMyuiecTsa 1 0COOEHHOCTH UCIOIb30BAHUS.

11. Kakue UCTOYHUKH TOTYYEHHUS MPABOBON HH(POPMAINH CYIIECTBYIOT, B KAKHX CITydasX UX
cileflyeT UCIOIb30BaTh?

12. Tloyemy moctyn K mpaBoBoi nHpopmanmu yepe3 HTepHET He MOXKET 3aMEHUTh MCIIONb-
3oBanue CIIC?

13. Moxer i CIIC mosHOCTBIO 3aMEHUTH FOPUCTA MPH PEIICHUH MPOOJIeM MOJIB30BATENS U
nouemy?

14. Tloyemy rocymapcTBo He AOJDKHO BBICTYIATh pazpaborunkoM npodeccrnonanbabix CIIC?

15. Kakwue stamnsi pazputus CIIC B Hamell cTpaHe MOXHO BBIIETUTH?

16. Kakue ocHOBHBIE 3a1aun 1 niepcriekTuBsl pa3Butus CIIC Ha coBpeMeHHOM 3Tane?

17. Oxapakrepu3yiTe OCHOBHbIE BO3MOXHOCTH CIIPABOUHBIX PABOBBIX CHCTEM.

18. OcnogubIe cBoiicTBa 1 mapamerpsl CIIC.

19. IlonnoTa u cTpykTypa nHPopMannoHHsix 6ankos CIIC.

20. TlonsaTue pa3aena u UHPOPMALMOHHOTO OaHKA.

21. IMpunuuns! noctpoenus b cuctem no eaepaibHOMY 3aKOHOIATENBCTBY.

22. TIpobnema ropumuieckoi 00padoTkn napopmaruu B CIIC.

23. TexHonoruu nepeaayy MHGOpMaIMK MOJIB30BaTEIIO.

24. OcHOBBI TeOpHH WH(POPMAIIMOHHOTO ITOMCKA.

25. MHpopManoHHO-TIOUCKOBBIH A3BIK.

26. Twurmbl HHOOPMAITMOHHO-TIOUCKOBOTO SI3bIKA.

27. ITpuHiuun noxoopa KIFOYEBbIX CIOB.

28. NupexkcupoBaHue U pyOpHUIIMPOBAaHNE MPABOBOM HH(OPMAITHH.

29. IlonsaTtue u 3amaun, pemaemsle ¢ ucrnonb3oBanuem CIIC.

30. OOmras xapakTepucTUKa CUCTEMBbI «KOHCYIIBTaHT+»

31. Kakoit unpopmanmonnsiii 6ank CIIC «Koncynbrant Ilmoc» coaepX HUT JOKYMEHTHI
TOJILKO OPTaHOB TOCYJAaPCTBEHHOHN BJIACTH M MECTHOTO CaMOYTIPABIICHUSI KOHKPETHOTO CyOBEKTa
PO?

32. IIpoxomsT iu mpaBOBBIE JOKYMEHTHI BBIYHTKY IE€pe] MOMENICHHEM HX B 0a3y JaHHBIX
CIPAaBOYHO-TIPABOBON CHCTEMBI?

33. Uro monmmaetcs o nHpopmarmonHsiM 6ankom CIIC?

34. Yro nmoHMMaeTcs MoJl akTyanu3anueil HHGOpMaIMOHHBIX OaHKOB?

35. Yo Takoe ropuaudeckas oopadboTka?

36. Kakwue cBoiicTBa MpUCYIIH IOPUINYECKO 00paboTke?

37. B uem 3axmrouaeTcs mpouece Kiaccupukanuu (pyopuKamum) T0KyMEHTOB?

38. OcHoBHbIe 3a1aun, pemaemblie ¢ momoinbio CIIC. Orpannyenus B ucnonbzoBanuu CIIC.

39. Ucrounnku noctyrminenus nadopmanuu B CIIC.

SR
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40. Yro moHumaercs mnoja noiaHoToi nHpopmarmonnoro 6anka CIIC. Kpurtepuu, mo xoro-
PBIM MOXKHO OILICHHTH MOJHOTY npenoctaBisieMoit CIIC nndopmanuu.

41. OcHOBHBIE MOJIXOBI K pPa30MEHNIO MAaCCHBA MTPABOBOM MH(POPMAIIUU Ha OT/IEIbHbIE Oa3bl.
XapakTepucThKa Mojaxoaa, npuHsaToro komnanuen “Koncymnpsrant [Lmroc”.

42. Bo3MOXHBIE CIOCOOBI aKTyalnu3anud MHPOPMAIUOHHBIX OaHKOB. Akryanm3amus Wb B
cucreMax Koncynprant [Lroc.

43. CnpaBounsle npaBoBbie cucteMbl Koncynbrant [Imtoc. CocTaB u KpaTKasi XapakTepUCTH-
Ka CHCTeM M0 (eliepaibHOMY 3aKOHOAATENbCTBY, cojepxkanue b kaxaoi u3 cucrem.

44. CrpaBka K JOKYMEHTY, €€ POJIb U OCOOCHHOCTH.

45. Cnoco0bl onpezeneHus craTyca JOKYMEHTa, IIPEJCTABICHHOIO B Pa3IMuYHBIX CHCTEMax
cemerictea Koncynprant Iltoc.

46. OmpeneneHne HUCTOYHMKA OIYOJMKOBAHMS JOKYMEHTA, NPEJCTaBIEHHOIO B cHCTEMax
Koncynsrant [lmtoc.

47. llenb ¥ OCHOBHBIE AJIEMEHTHI IOpUAMYECKOl 00paboTku. OCOOEHHOCTH IOPUAMYECKON
00paboTku nokyMeHTOB B cucteMax KoncynsranT [Lmtoc.

48. I'nme pacmoyioKeHO MUKTOrpaduuecKoe MEHI0?

49. I'nme pacnonoxena nmanenb coctostaus okHa KoncympranT [1mroc?

50. Kakyro kiaBuIly JOCTaTOYHO Ha)aTb, YTOOBI BBI3BATH CIpaBKy IO cucreme KoHCyib-
TaHT?

51. Bunsl noucka B CIIC «Koncynbrantlintoc» n oxapakrepusyiite oIuH U3 HUX.

52. Yro nmpencrapiuser coOOi KapTOUKa MOUCKA.

53. OcHoBHble uHCTpyMeHTHI noucka B CIIC KoncynsranT Ilnroc.

54. Haznauenue bricTporo nowucka.

55. Ha uem ocHoBaH mouck 1okyMeHTOB B cucteme Koncynprant Ilmoc? Ilepeuncaure
KJIFOUEBBIE I10JIS1 CPEIU PEKBU3UTOB IOKYMEHTA.

56. Kakwue nornueckue onepanuu gonyckarorcs B cuctemax Koncynprant [lmoc?

57. UYro yka3piBaeTcs B UH()OPMALIMOHHON CTPOKE KAPTOUKU PEKBUZUTOB?

58. Ompenenenne u xapaktepuctuka ccbuiok B CIIC.

59. MecTo 1 posb MPUMEYaHUH K TOKyMEHTY.

60. Meroauka noucka 1okymMeHToB B CIIC npu n3BEeCTHBIX pEKBU3UTAX.

Tematuueckuii nouck. CocrapjieHre U AaHAIU3 NOA00OPKH 10KYMEHTOB

61. Meroauka noucka gokymeHnToB B CIIC B ciydae, Korjia peKBU3UThI HEU3BECTHBI.

62. BapuaHTBI TeMaTHYECKOTO MOKMCKA. B KakuX cirydasx MCrmoib3yercs mojie Temaruka?

63. OxapakTepusyiite BO3MOXXHOCTH paboThl co cnuckoM AokymMeHToB B CIIC «Koncyinb-
tanTlLirocy.

64. Haznauenue [IpaBoBoro HaBuraropa. T€XHOJIOTHS HCIIOJIb30BAHMSL.

65. Ha3zoBwuTe criennanbHbIe HHCTPYMEHTHI IOMCKA.

66. Kakue ucTouHukH mpaBoBoi MHPOpPMALUHU (TTOMUMO 3aKOHOAATENNbHBIX ) MPEJICTaBICHBI B
CIIC Koncynbrant [Liroc?

67. CpenctBa JUIsl aHaJIM3a HAIEHHOTO JIOKYMEHTA.

68. OCoOEHHOCTH TEMaTHYECKOTO ITOHMCKA.

69. ITone TemaTtuka Kaptouku noucka. Crienuduka paboTsl ¢ pyOpUKaTOpOM.

70. IIpaBoBOii HaBHTAaTOp Kak MHCTPYMEHT MOWCKAa OCHOBHBIX JTOKYMEHTOB IO TPaBOBOH
npobieme. AHaJIU3 CIIMCKA HAWJEHHBIX JOKYMEHTOB.

71. Wcnonp3oBanue [lyreBoauTeneli 1yisi OTBETa Ha MPABOBOM BOTIPOC.

CIIC Koncyabrant Ilmoc. FOpuauveckuii 0J10k.

72. Paznmen "MexayHapoaHbie ipaBoBbie akThl'. MHpopManmonneii bank MexmyHapoaHoe
[TpaBo. Ocobennoctu Kaprouku pexBusutos : [lone «Temarukay; ITone «Oprany; [Tone «Tun
nokyMeHTay; [Tone «JloroBapuBaroniuecs CTOPOHBD».

73. Paznen "CyneOnas Ilpaktuka". Unpopmarnmonnsiii bank Cynebnas IIpaktuka (uadop-
MalMoHHOe HanosiHeHne. OcobeHHocTH KapTouky moucka, OCHOBHbIE OCOOEHHOCTH IPEJCTaB-
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nenus nokymeHToB B UHpopmanmonHoMm banke). McnonszoBanne Ub CyneOnas Ilpaktuka cre-
nuanucTaMu GUHAHCOBO-DKOHOMUYECKOTO MPO(UIIS..

Anaan3 uadpopmanuu B CIIC Koncyastant Ilnroc

74. OxapakTepu3yiTe BO3MOXXHOCTU PabOThI ¢ TeKCcTOoM okymeHTa B CIIC.

75. CnenuaiibHble MHCTPYMEHTHI Ioucka. [lyreBoauTenu aas KaJpOBUKOB, JKOHOMUCTOB U
topuctoB. CripaBounasi undopmanusi. Knuru u npecca. Mcropus 3anpocos.

76. Hasnauenue u ctpykrypa IlyreBomuteneii.

77. Buapl cipaBo4HOI HH(POPMAIIMK U BapUAHTHI JOCTYIA K HEHl.

78. Ilepeuncnure cpencTBa AJIs MOCTOSTHHOTO oOpamieHus K JokyMeHTaM. Mctopus 3ampo-
COB.

79. O030pBI 3aKOHOJATEIHCTBA.

80. Kuwuru u npecca. BapuanTsl qocrymna.

81. Paznen "®opmbl nokymentoB". Mudopmarmonnsiii bank Jlenosbie bymarn (madopma-
[MOHHOE HAIOJIHeHUE, oco0eHHocTH KapTouku moucka, pegaktupoBanue nokymenta B Word u
Excel).

82. MexanusMm pabotsl KoHCTpyKTOpa 1OrOBOPOB.

CnpaBounas npasoBasi cucreMa I'apant. OcHoBHbIe NMoHATHA. TexHoJsiorusi padoThl.
HNudopmannoHHO-IpaBoBoOE 00ecnevYeHne.

83. Kaxkwue Buapl mHGOpPMAITUU COICPKATCS B CIIPAaBOYHO-TIPaBoBOM cucteme [ APAHT?

84. Tlepeuncnute Bunbl noucka B CIIC «["apaHT» u oxapakTepusyiiTe OAUH U3 HUX.

85. B03MOXXHOCTH M TEXHOJIOTHS pealin3anuy bazoBoro moucka.

86. Ilouck nokymeHToB 1o pekBusutam. [IpaBuia 3anonHenus Kaprouku 3amnpoca.

87. TexHOJOTHS IMOUCKA MO CUTYAIHH.

88. OxapakTepusyiTe BO3MOXKHOCTU PabOThI cO cnucKoM T0KyMeHTOB B CIIC «["apanT»

89. OxapakTepusyiTe BO3MOXKHOCTH PaboThI ¢ TekcToM JokyMeHTa B CIIC «I["apaHT».

90. Cdopmynupyiite ocHOBHbIE MpUEMBI paboThl ¢ mankamu noib3oBarens B CIIC «la-
paHT».

91. Kakoit Buj moucka MOXeT TOMOYb HalTH JTOKYMEHTHI 110 OIMCAHUIO MPAKTHYECKON Mpo-
0JieMbI B pa3IM4HbIX 00]acTAX X03SHCTBEHHOH EATEIbHOCTH C MIOMOIIBIO KIIFOUEBBIX CIOB?

92. Kakoii BuJ oucKa Mo3BoJsieT HaliTH JOKYMEHT, 00J1ajjasi MUHUMAJIbHBIMU CBEIEHUSIMH O
HEM, U Pe3yJIbTaT MOUCKa 0y/1eT MaKCUMaIbHO TOYHBIM?

93. KakuM BUIOM MOMCKA MOKHO HAaWTH KOHCYJIbTAIIHOHHBIE MaTepUAbI, IPU YCIOBHUH, UYTO
M3BECTHO Ha3BaHUE ra3eThl UM )KypHaja, B KOTOPbIX OHU OIyOJIMKOBAHBI.

94. Kakoii knaBumien ObICTPOro JOCTYIa MOXKHO 3aIlyCTUTh IIOUCK MO PEKBU3UTAM, HAXO/SChH
B JII0OOM MECTE CUCTEMBI?

95. Kakoii knaBuiien ObICTPOro AOCTyIa MOKHO OTKPBITh TOUCK MO CUTYaIun?

96. Urto nmompasymeBaet 1o co00i COPTHPOBKA CIUCKA TT0 CTETICHH COOTBETCTBUS?

97. Kakum 006pazoM MOXKHO MOCTPOUTH MOJAOOPKY JOKYMEHTOB IO ONPEAEICHHOI TeMaTHKe,
CBSI3aHHBIX C OMPEJIEIIEHHBIM TUIIOM NPaBOBOM MH(pOpMannn?

AHaJIuTHYeCKHe BO3MOKHOCTH PadoTsl ¢ fokymeHnTamu B CIIC «I"apanT».

98. KakuMm BHIOM MTOMCKA MOKHO HAWTH aBTOPCKHE MaTEPHAIIBI IT0 OYXTadTepCKUM U TPaBO-
BBIM BOIIpOCaM, IIpH yci0BuH, uyTo n3sectHo ®.1.0. aBTopa?

99. Jlns xakoro BHJA TOUCKA MpUMEHNMa QYHKIUS «OTKPHIBATh TOKYMEHTHI B H3BJICYCHU-
AX»?

100.Kakue BUIBI JOKYMEHTOB MOKHO TIOCTaBUTH Ha KOHTpoJb B CITIC TAPAHT?

101.Kakast kHONKa Ha MaHEIH MHCTPYMEHTOB IO3BOJIUT MOACYUTATh KOJMYECTBO CTPAHUIL B
HalJICHHOM JOKYMEHTE?

102.Yto Takoe Mamaa BpeMeHu?

103.BapuanTsl pabOTHI C peaKIIUIMU TPABOBOTO JOKYMEHTA.

104.BzanmocBs3anHbIe JOKYMeHTHI, [Toxoxue cyneOHble peleHns 1 KOMMEHTapuH.

105.Co3nanue npaBoBbIX JOoKyMeHTOB ¢ ucrnonb3oBanuem CIIC IMapant. Koncrpykrop mpa-
BOBBIX JOKYMEHTOB.
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106. ITepeuncnute sumKIoneaun u nyreBogutenu CIIC I"apanT.

Oaumnuana Ha 3Hanue CIIC KoncyabTanT [Linroc u I'apant.

107.VkaxuTe peKBU3UTHI 3aKOHA U HOMEp CTaTbH, IJI€ JACTCS OIpPECIICHUE TMOHATHUS «IH-
CTaHLMOHHBIE 00PAa30BaTENIbHBIE TEXHOJIOTHM.

108.Haiimute 0TBET HA BOMPOC: BO3MOXKHO JIM OTYUCICHHE CTYACHTOB BO BPEMsI OTITyCKa IO
O6epeMeHHOCTH M poJaM? YKaKUTe peKBU3UThI 3aKOHA U HOMEP CTaTbhH.

109.VkaxuTe pa3mep rocyJapCTBEHHOHN MONUIMHBI P MOJIa4€ B CYJ UCKOBOT'O 3asiBIICHUS O
pacTtop:keHuu Opaka. YKakKUTe peKBU3UThI 3aKOHA U HOMEP CTaTbU.

110.Bama ¢upma xouyeT pacTOpPrHyTh AOTOBOpP C MApTHEPOM, O YEM HaIpaBHJa COOTBET-
CTBYyIOLIEe NpeioxkeHue. [lapTHep He OTBETHII Ha NPEAJIOKEHHE B TEUEHHE BYX MecsleB. Mo-
JKETe JIM BBl paCTOPTHYTH JIOTOBOP B CyAeOHOM Hopsiake (YKaKUTE€ PEKBU3UTHI 3aKOHA M HOMEP
cTaThun)?

111.To xakoro Bo3pacta peOeHKa pOJUTEIH MOTYT U3MEHHUTH (haMuIHio pedeHka 6e3 ero co-
riacus? YKaxuTe CTaThlo 3aKOHA

112 Kakoii nokyMeHT ropojga MOCKBBI pPErJaMEHTHPYET YCTPOMCTBO “JeXadnx MOJHIICH-
CKHX .

113.MoxHO 71 NpoJaBaTh CHUPTHBIE HAUTKH HA TEPPUTOPHH By3a? YKaKUTE PEKBHU3HTHI
3aKOHa U HOMEP CTAThH.

114 Kaxoil nOoKyMeHT ropojga MOCKBBI pEriIaMEHTUPYET YCTPOMCTBO <«JIEKAYUX MOJULEH-
CKHX»?

TexHoJsiorusi paéornl ¢ 6a3amu 1aHHbIX B MS Access.

115.YT1o nonumaetcs moa TepMuHaMu «0aza nanubix» u CYBJ]? UeMm xapakrepusyercst pensi-
MOHHAs 0a3a JaHHbBIX?

116.Kakue THITBI TaHHBIX UCTIOIB3YIOTCS B MS Access?

117.KakoBs! pyHKIIMM cBs3ei Mexny Tabiunamu? Kak oGecriednBaercst CBS3b MEXy TaOIH-
namu B MS Access? KakoBbl (hyHKIIMH KITFOYEBBIX MOJIEH U UHIEKCOB?

118.Kak 106aBUTh UM YAAIUTH TOJE B TaOHIIe?

119.Yto0 Takoe MEepBUYHBIN KJIFOY, BHEITHHHA KITFOU, HHJIEKC?

120.Yto nmoHuMaeTcst Mo MOJEeM MOACTaHOBKU? B 4yeM cocTOMT Ha3HaueHHe MacTepa Ioj-
CTaHOBOK, U KaKOBbI €ro (pyHKIuu?

121.Kak oGecrnieunBaeTcs 1IeIOCTHOCTh JaHHBIX B MS Access?

122.JIns yero ucnonb3yeTcst KHomouHas popma B MS Access, Kak OHa CO3/1aeTCs U HATIOTHSI-
ercs?

123.Tlepeunciute 2IEMEHTHI TU3aliHa ()OPMBI, OTUETA.

124 B kakux ciaydasx W Ul 4ero cosjaroTcs nmofaunHeHHble ¢opmbl? Kak pemaktupyrorcs,
(bopMaTupyrOTCs, NEPEMEIIAIOTCS, YAAISIOTCSA U 100aBisA0TCs noist popmax B MS Access?

125./1ns xakux o0bekTOB B MS Access MOXHO BBITIONHSTH ONEpaIliil COPTUPOBKU U (DUITb-
Tpauuu JaHHBIX?

126.B xakue o0bekThl B/ 1 11 4ero BBOAATCS BBIYMCISAEMBIC TIOJIs?

127.B 9eM cOCTOMT Ha3HAYCHHE KOHCTPYKTOPA 3aIpocoB U pabora ¢ HUM B MS Access?

Co3nanne u BegeHue 0a3bl JaHHBIX LleHTpa I0puaNYecKoii MOMOLIM HACeJEeHHIO.

128.00beKThI 6a3 TaHHBIX: TAOIHIIBI, 3aITPOCHI, OPMBI, OTUETHI.

129.CoptupoBka u puiabTpanus JaHHBIX.

130.KakoBs! yHKIMH cBs3ei Mexay Tadimiamu? Kak obecriednBaeTcsi CBS3b MEXKIy TaOJIH-
namu B MS Access? KakoBbl ()yHKIIMM KITFOUEBBIX TOJIEH U HHIEKCOB?

131.B uem 3akimo4aroTcs 0COOEHHOCTH paboTHI ¢ OONMbIIMMHU OOBeMamu JaHHBIX? Kak co-
CTaBIISIOTCS 3aMPOCHI HAa CO3/JaHMEe TaOJUIbl, HA OOHOBJIEHHE JAHHBIX B 3amucax Tadmuubl? I1o-
Ka)KUTE Ha IpUMepax.

132.B uem 3axioyaroTcs 0cOOEHHOCTH paboThl ¢ OoibuMu oObemamu naHHBIX? Kak co-
CTaBJISIIOTCS 3aMPOChl Ha J0OaBJICHUE 3amucell B TaOJMWIly, HA yAaJleHUE 3amuced U3 TaOJIHIIbl?
Ilokaxkure Ha mpUMEpPaAX.
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133.B ueM 3aki04a0TCss 0COOEHHOCTH MEepeKpecTHHIX 3arpocoB B MS Access? [lokaxure Ha
npuMepe.

134.Kak co3maercs MEpEeKpPEeCTHBIN 3ampoc ¢ MOMOINBID MacTtepa 3ampocoB B MS Access?
[IpuBeauTe nmpumep.

135.Kak co3gaercs mepeKpecTHBIN 3ampoc B pekuMe KOHCTpyKTopa B MS Access? [IpuBenu-
TE MpUMep.

136.Kak M0kHO chOpMHUPOBATH 3aTOJIOBKH CTOJIOIOB M CTPOK MEPEKPECTHOTro 3arpoca B MS
Access? [IpuBeaute npumMepsl.

137.Kak B MS Access co3/1aeTcsi OTUET C TIOMOIIbIO MacTepa oTueToB? Kak BBITONTHSIETCS pe-
JAKTHUpOBaHUE U (GOpMATHPOBAHUE OTUETA B PEKMME KOHCTpYKTOpa otdyeTroB? HazoBure pasne-
JIBI OTYETA.

138.Kak B oTduerax B MS Access BBIIONHAETCS TpyNIUpoBanue naHHbIX? Kak opranusyercs
MO/JIBE/ICHUE UTOTOB B OTYeTE?

139.YTto nmoHumaeTcst moj MojeM MOACTaHOBKU? B 4yeM cOCTOMT Ha3HaueHHe MacTepa IMoj-
CTaHOBOK, U KaKOBBI ero (pyHKIIH?

140.Kak oOecrieunBaeTcst LEIOCTHOCTE JaHHBIX B MS Access?

. Ucnonnb3oBanue MS Project 111 niiaHUpPOBaHUSA I0PUIAHYECKOI 1esITeIbHOCTH.

141. BBenenue cBeeHuil Mo npoekTaM U HaCTPOHKa CTaHJAPTHOIO KaleHaapsl.

142.Co3nanne cyMMapHBIX U IOJJYMHEHHBIX 3a71a4.

143.Kak xpansarca naHHbele «BHYTpu» (aiina mpoekta MS Project (kak rpymmupyercst mpo-
eKTHast uHpopmanus)?

144 .13 xakux OCHOBHBIX 3JIEMEHTOB COCTOUT uHTepdeiic MS Project?

145. [aiite onpenenenue npoekra. YTo Takoe NpOEKTHBINA TPEYTOJIbHUK?

146.Kak co3naBath TabIUIBI HA OCHOBE CYIIECTBYIOIIUX TAOJHII U C «HYISA»?

147 Kak npocMaTpuBaTth, peIaKTUPOBATh, (POPMATHPOBATh U YAAJSATH JaHHBIE B TaOIHIIax?

148.Kak xpaHsaTcs JaHHble «BHYTpW» (aitna mpoekta MS Project (kak rpynmupyercst mpo-
eKTHas uHpopMmarus)?

149.KakuM 006pa3oM (C MOMOIIBbIO KAKOTO 3JeMeHTa MHTepdeiica) npoekTHas HMH(opMaIus
oTOOpaXkaeTcs B mporpamme?

150.13 kakux OCHOBHBIX 3JIEMEHTOB cOCTOUT MHTepdelic MS Project?

151. Taiite onpenenenne npoekra. YTo Takoe NpOEKTHBIA TPEYTOJIbHUK?

152 .Kak co3aBaTh TaOIUIBl HA OCHOBE CYIIECTBYIOUIMX TAOJIHUIL U C KHYJIIS»?

153.Kak nmpocmarpuBath, peIakKTUPOBaTh, (OPMATHPOBATH U YAAJATH JaHHBIE B TAOIHIIax?

154.Kak nonbp30BaThcsi CTPYKTYpHOU (puibTpanueit 1 aBTopuiabTpom?

155.Kax HacTpauBaTh mapaMeTpbl IPYINIIUPOBKYU JaHHBIX U TPYIIIUPOBKYU C UHTEpBalaMu?

156.Kak 0/THOBpEMEHHO UCIOIb30BaTh COPTUPOBKY, IPYIIIMPOBKY U (PUIBTPALIUIO?

157.Yr1o Takoe nquarpamma ['aHTa 1 U3 KaKUX 3JIEMEHTOB OHA COCTOUT?

158.Kakue noasuap! auarpammsl ['anTa BrmoueHsl B MS Project u st cero oHu npeaHa3Ha-
YEHBI?

159.Kak ¢opmaTupoBarh mIkany BpeMEHH «BPYUYHYIO» M C IOMOIIbIO CPEACTB aBTOMATU3H-
POBAHHOIO MacIITaOMpOBaHUs?

160.Kak penakTiupoBaTh IpOEKTHBIE JaHHbIE HA Auarpamme ['anTa?

161.Yto Takoe ceTeBoii rpaduk?

162.Kakue BuIbI ceTeBbIX IpauKoOB BKIIOYEHBI B MS Project u Ui cero oHu MpeaHa3zHaue-
HBI?

163.Kak ycraHaBnuBaTh apaMeTpbl pacroioKeHus OJI0KOB Ha rpaduxe?

164.Kak penakTipoBaTh MPOSKTHBIE TaHHBIC HAa CETEBOM rpaduke?

165.00mbscHHTE CBA3b 3371a4, PECYPCOB U Ha3HAUEHUII.

166.Kak ycTpoeHbl AuarpaMMbl UCTIOJIB30BAHUS 3a/1a4 U PECYPCOB;

167.Kak ¢opmaTupoBaTh BpeMEHHYIO IIKaly, BCIOMOTaTeIbHbIC IUHUHA U TEKCTOBBIC CTUIIH
3TUX auarpamm?

168.Kakue MeToIuKy IPUMEHSIFOTCS TIPU OTIPENICICHUH JUTUTEIbHOCTH POeKTa?
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169.Kak B MS Project paccunTsiBaeTcs JUIMTENBHOCTD (ha3bl U MPOeKTa?

170.Kak 106aBisaTh B IPOEKT 3a7a4M, a3kl U 3aBEpIIAIONINE 3a1a4u?

171.Kak onpenensiTe 3aBUCUMOCTH MEXY 3a7adyaMu’?

172 Kakue Tumbl 3aBUCUMOCTEH MEX1y 337adyaMM CYIIECTBYIOT U KaK OHU BIIMSIIOT Ha pacyer
KaJCHJapHOTO TUIaHa MPOEKTa IMPOTrPaMMOii?

173.YTo Takoe MOBTOPSIOMIMECS 3a/1auH, KaK UX I00ABJISITH B IPOCKT?

174.Kak cocTaBisiTh CIIUCOK PECYPCOB MPOEKTa?

175.Kakue Tumbl 3aJ1a4 CyIIeCTBYIOT U KaK OHU B3aUMOCBS3aHbI ¢ HA3HAUCHUSIMU?

176.Kak onpenensrs AaThl Ha4Yala ¥ OKOHYAHUS Ha3HAYCHUs?

177.Kak BBOAUTH 1aHHBIE O MEPEPBIBAX B UCIIOJHEHUH 3a1a4?

178.Kak omnpenensith COCTaB peCypcoB Ha BpeMs CO3aHUs Ha3HAUCHUI?

179.Kakue MeTOIMKN IPUMEHSIOTCS IIPU ONIPENIEIIEHUH 3aTpaT Ha MPOEKT?

180.Kaxk paccuuTsiBatoTcst 001IMe 3aTpaThl Ha IpoekT B MS Project&

181.13 uero ckiaapIBatOTCs OOIIHME TPYA03aTPaThl HA IPOEKT?

182.13 yero ckiabIBAIOTCS 3aTPaThl HA UCIIOJIB30BAHKUE Pecypca B MPoeKTe?

183.13 uero ckiaabIBalOTCS 3aTpaThl HA 3a/1a4y?

184.Yto Takoe 6a30BBIN TUTAH U Y€M OT OTJIMYACTCS OT TEKYIIero?

185.Yem 6a30Bblii IJ1aH OTJIMYAETCS OT MPOMEKYTOYHOTO?

186. /115 yero nmpegHA3HAYECH METOJT OCBOSHHOTO 00beMa?

187.Kakue ocHOBHBIE ITapaMeTphl UCIOIB3YIOTCS B METO/I€ OCBOEHHOI0 00bema?

188.ITouemy 11t aHAJIM3a TPOEKTA MO METOJY OCBOCHHOTO 00beMa HYKHO MPEIBAPUTEIHLHO
COXpaHUTh ero 0a30BbId TIaH?

189.Kak ¢opmaTipoBarh mKamy BpeMEHH «BPYUYHYIO» H C IOMOIIBIO CPEJCTB aBTOMATHU3H-
POBaHHOI'O MaclITAOUpOBaHUs?

190.Kak pemakTipoBaTh NPOSKTHBIE JaHHBIE HA auarpamme ['anTa?

191.006mwscHUTE CBA3b 3371a4, pECYPCOB U Ha3HAUYEHUI.

192 Kakue MeTOIMKN PUMEHSFOTCS TTPU OTIPEIEICHUH [UTUTEIbHOCTH TIPOEKTa?

193.Kak B MS Project paccunteiBaeTcst JNIMTENBHOCTH (Da3bl U MpoeKTa?

194.Kak 100aBJIATh B IPOSKT 3a/1a4, (ha3bl U 3aBEpIIAoNIue 3a1a9u’?

195.Kak omnpenensiTh 3aBUCUMOCTH MEXY 3aa4aMu’?

196.Kakune TUIBI 3aBUCUMOCTEH MEXTy 33/1a4aMH CYIIECTBYIOT U KaK OHHU BJIHMSIOT Ha pacyer
KaJIeHJJapHOTO IUIaHa MPOEKTa MPOrpaMMoii?

197.Kak cocTaBisTh CIIHCOK PECYPCOB MPOESKTa?

198.Kak onpenensTs AaThl Ha4Yada 1 OKOHYAHUS Ha3HAYEHUs?

199.Kak BBOAUTH IaHHBIE O TIEPEPHIBAX B HCIIOJTHEHNUH 331347

200.Kak onpenensTh cocTaB peCypcoB Ha BpeMsl CO3/1aHUs Ha3HAYCHUNA?

201.Kakne MeTOIMKH TPUMEHSIOTCS TIPH OTIPE/ICIICHUH 3aTpaT Ha TPOEKT?

202.Kak paccuuTbIBatoTCs 00IIMe 3aTpaThl Ha MpoekT B MS Project&

203.13 gero ckiiaapIBalOTCs 00IUE TPYI03aTPAThl HA TPOSKT?

204.113 yero ckiaabpIBalOTCS 3aTpaThl HA HCIOIB30BAHUE pecypca B IpoekTe?

205.13 dero ckiiapIBalOTCS 3aTpaThl Ha 3a1a49y?

206.Yto Takoe 0a30BBIif IJIaH U YEM OT OTJIIMYAETCS OT TEKYIIero?

I'paduyecknii cnocod mnpexncrasiieHusi npaBosoil uHpopmanuu. UcnoabzoBanne MS
Visio 11 opopmiieHns OpUANYECKHUX 3a7a4.

207. KaxoBbl oTnmuunTenbHble 0COOEHHOCTH BEKTOPHOM rpadpuxu?

208.13 kakux OCHOBHBIX YacTel cocTouT OkHO Microsoft Visio?

209.Kak opraHn30BaH MHOTOCTPaHWYHEIH TOKyMeHT B MS Visio?

210.KakoBbl OCHOBHBIE KOMaH/Ibl MEHIO U MaHEIU HHCTPYMEHTOB MS Visio?

211.Yto Takoe mabnonbel MS Visio, 1 Kakue BO3MOXKHOCTH MPEACTABICHBI IJIs1 paOOTHI ¢ HU-
Mu?

212.Kakue BO3MOXXHOCTH MpecTaBieHbl B MS Visio 115 BeIIeIEHUS 3JIEMEHTOB?
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213.]11s1 yero WCMONB3yeTCs U KaK OCYIIECTBISETCS TPYIIIMPOBKA M PAa3rpyMNIHPOBKA dIie-
MeHTOB B MS Visio?

214.Kakue BO3MOXHOCTH IIpeacTaBieHbl B MS Visio Ui BbIIEIEHUS 3JIEMEHTOB?

215.Kak ocymectBisieTcs: hopMaTUpoBaHue 3IeMeHTOB B MS Visio?

216.Kak ocymecTBisieTcsi coeilMHEHHE J1eMeHTOB B MS Visio?

217. JIns gero B MS Visio nmpuMeHsieTCsl paclipeiclicHHe U BbIpaBHUBaHHE (PUTYp a Takke
UCTIOJIL3YETCSI HAIIPaBJISIFOIIAst?

218.Kakue BO3MOXXHOCTH MpescTaBieHbl B MS Visio my1st paboTsl ¢ TekcTOM?

219.Kaxyro ponb B MS Visio urpator cinou? Kakue BO3MOKXHOCTH MPEICTABICHBI AJIsT paObOThI
¢ HUMHU?

220.Kak ycraHaBIMBaIOTCS mapameTpsl n3o0paxenus B MS Visio?

221.KakoBbl BO3MOYKHOCTH COXPAHCHHUsS JOKYMEHTa M KONHPOBaHUs W300pakeHHs B MS
Visio?

222.KakoBbl BO3MOXKHOCTH HM3MEHEHHsI MaciiTaba U300pakeHus U MepeMelleHusl M0 J0KY-
meHty B MS Visio?

223.Kak B MS Visio ocymiecTisieTcs mpoBepka opdorpadun B tokymenrte?

224 Kakue BO3MOXHOCTH IIpefocTaBisieT MS Visio Ui 3aiIuThl TOKyMeHTa?

225.MS VISIO. Co3nanue u popMaTUpOBAHUE TUATPAMM.

226.MS VISIO. Co3nanue rpaduKoB IMIPOSKTOB.

227.MS VISIO. Co3nanue opraHu3aiiiOHHBIX AHArpaMM.

228.MS VISIO. Co3naHue CEeTeBBIX TUArPAMM.

229.Pabota ¢ TekcToM B nporpamme MS Visio.

KoMmuiekT THIIOBBIX 32124 (KeHC-TAKeTOB) K 3K3aMeHY

Temaruyecknii nouck. CocraBjieHHe U AaHAIN3 NOA00PKH 10KYMEHTOB.

3aganue 1

I'paxxnanka Kotosa B. C., MaTh Tpoux AeTel, pemuia CMEHUTh paboTy.

Beracuure:

1. I[To kakuM npodeccusiM ¢ BpeIHBIMU YCIOBUSMH TpyJa e 3anperieHo padborars?

2. CKonpKO JHEH OTIyCKa B COOTBETCTBUM C 3aKOHOIATEIbCTBOM €il Iojaraercs
IpU yCJIOBUH, YTO OHa OyzeT paboTaTh 1o Mpoeccur ¢ BpeAHBIMH YCIOBUSAMHU TPYJla, B OpraHu-
3aI[uH, B KOTOPOH HE 3aKJIFOUYEH KOJIJIEKTUBHBIN TOTOBOP?

3. Cmoxer nm Kotosa B. C. 3aMEHUTH 4acTh CBOEro OTIIyCcKa JEHEKHOM KOMIIEHCa-
1yen, ecitu oHa Oynet paboTaTh 1o npodeccruu ¢ BpeAHBIMH YCIOBUSIMU Tpyaa?

3aganue 2

I'paxxnanun I'paueB B. JI. J/[BagnaTy miecTu JIeT UMEET YUEHYIO CTENEHb KaHAUAAaTa HayK.
Cpok OepeMEeHHOCTH €ro KEHbl COCTAaBIIAET IATh MECSIEeB, a UX peOeHky 4 roaa. BwiicHure,
uMeeT i rpaxkaanuH ['padeB B. JI mpaBo Ha 0cBOOOXKI€HHE OT IPHU3bIBA HA BOCHHYIO CITYXKO0Y?

3amanue 3

VY cymnpyros B Omcke poauscsi pedeHok. Oren pedeHka-noanHblii OpaHunu, MaTh U pe-
6eHok - rpakaane PO. IIpu nepeesne Bo @paHIHMIO Ha TOCTOSHHOE MECTO JKUTENIBCTBA MATh pe-
OeHka pemnimiia NpeKkpaTuTh rpaxkaaHctBo PO, npunsaB nogganctBo @pannun. Kak mosmusior
JecTBUSL MaTepUHa TPaXKIAHCTBO peOEHKA B COOTBETCTBUU C POCCUICKUM 3aKOHOIATEILCTBOM?

3ananmue 4

['pax1aHUH 3aKJIFOUMII JOTOBOP C TYpPareHCTBOM JOTOBOP O MOKYIIKE yTEBKH B Taunanm u
OIJIaTHJI €€ MOJHOCThI0. Typorneparop 00aHKpOTHIICS, U MOe3Ka He cocTosuiack. Knnent obpa-
TWICS K TYPareHCTBY ¢ TpeOOBaHMEM BEpHYTh JAEHBI'H. TypareHCTBO BBINOJHUTH TpeOoBaHUE
0TKa3aJ0Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTh 32 HEUCIIOJHEHHE J0rOBOpa JIEKHUT Ha
TyporiepaTope, KOTOPbIil 3asBUI 0 OaHKpOTCTBE. BhIsICHWMTE, KaK JaHHBIA BOMPOC pemiaeTcs B

cynax.
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IToxynarens He OILUIAYUBAECT NEPEAAHHBIN 110 JOTOBOPY KYIUIM-IIPOJaXu ToBap. Bo3Hukaer
JM y IpojaBLia MpaBO TpeOOBaTh PACTOPKEHHUs JIOrOBOPA, CChUIAACH HA €ro CYIIECTBEHHOE
HapyllIeHHUe.

3aganue 5

I'paxxnanky @., KOTOPOM IO HACIEACTBY JOCTAJIACh PUBATU3UPOBAHHAS KBAapTUpPA CBOEH
6a0ymku ¢ TeneoHOM, NMPEANPUITHE CBSA3U 0053a10 MOBTOPHO 3aKJIIOYMTH OTOBOP Ha ycTa-
HOBKY JIOMAIIIHEro TenedoHa ¢ B3UMaHUEeM COOTBETCTBYIomIeH miarbl. Cama rpaxnanka @. cyu-
TaeT, YTO i, KaKk COOCTBEHHMIIE KBapTUPbI, HEOOXOAUMO JINLIb Iepeo(OpPMUTE JOTOBOP OKa3a-
Hus TenedoHHol cBs3u. KTo mpaB B 3T0i cuTyanun?

3aganue 6

BrrsicHuTe, B KakuX CiIydasx U KAKUMHA HOPMAaTUBHBIMU aKTaMH YCTaHOBJICHA 00S3aHHOCTh
paboTtonateis IPOBOJUTH MOBBIIIEHUE KBATU(UKALIMY CBOMX PAOOTHUKOB.

3amanmue 7

BrrsicHUTE, MOXKHO JIM NOJY4YUTHh COLMAIbHBIA HAJIOrOBBIM BBIYET [0 pacxoiaM Ha Jiedue-
HUE, €CJIM OTCYTCTBYET PELENT Ha IOKYIIKY JIEKapCTBa, BbIJAHHBIN BPauoOM.

3amanne 8

I'paxxnanka JlaBpII0Ba, BBISIBUB HEIOCTATOK NMPHOOPETEHHOM BEIH, MPEIbsIBUIIA MTPETEH-
3un Marasuny (mpoaasny). Ilpomaser octaBui ToBap, 4ToObl HCCIIEOBATH €r0 HEOCTATKU. BhI-
SICHUTE, MOXKET JIM IPAKIaHKa IPUCYTCTBOBATH IIPU IIPOBEPKE.

3amanne 9

Opranuzanys 3aKjIo4aeT JJ0roBOp Ha OKa3aHHE yCIyr IO OOY4YEHHIO CBOUX COTPYAHMUKOB
U XOYeT BKJIIOUUTH B JOTOBOP TPEeOOBAaHUS K KAaueCTBY ATHUX YCIYT. BhIACHUTE, Kak MpaBUIbHO
COTJIacOBaTh JAHHOE YCIOBHUE B JI0rOBOPE.

CnpaBouHas npasoBasi cucrema I'apant. OcHoBHbIe OHsITHSA. TexHoJ10rusi padoThI.
HNndopmanuonHo-npaBoBoe odecneveHue.

3aganue 1

K BaMm Kak K IOPHUCKOHCYJIBTY OpraHa rocylapCTBEHHOW BIIACTH MO COLMAIBHOM 3ammre
HaceneHus: oopaimaercs knueHT bapaun C.C., KOoTopblil X04eT noaath cyneoHbli uck. CyTh HcKa
3aKJIF0YAeTCsl B HU3KOW OIuIaTe ero Tpyaa padorojaTenieM, KOTopas Ha JaHHbII MOMEHT COCTaB-
nsiet 4 Teic. pyoOselt B Mecsl. Bam HEo0XoauMoO MpoaHaIu3upoBaTh JaHHYIO MPoOIeMy U /1aTh
PEKOMEHIAllMH BalleMy KJIMEHTY 110 IIOBOJY IPABOMEPHOCTH €T0 MCKa.

Ucnone3ys paznen «busHec-cripaBki, MOHUTOPHHI» CIIPAaBOYHO-TIPAaBOBON cuctemsbl «l a-
paHT», ONpeaeNuTe pa3Mep MpoKUTOUHOro MUHMMYMa B CaHkT-IleTepOypre Ha COOTBETCTBYIO-
LIYIO J1aTy, a TaKXKe pa3Mep MPOKUTOYHOIO0 MUHMMYyMa 1o Poccuu B 11esom (MoKeTe UCIoJb30-
BaTh B 9TUX LENSAX JPyrue aHaJOrMyHble CIIPaBOYHO-IIpaBOBBIE cucTeMbl). [IpoBeauTe cpaBHU-
TeNbHBIN aHanu3. PacneuaTaiite oOpasell 3asBJIeHUs B ajpec paboToaTeNs U 3alOJHUTE €r0 B
COOTBETCTBUU C YKAa3aHHOHN CUTYyalHEH.

3apanme 2

K Bam obparmiaercst yactHelii npeanpunumarensb JopoxoB B.K. 3a momomisio. OH xouer
3actpaxoBaTh cBoi 6u3Hec. CyTh mpockOnl JlopoxoBa B.K. 3akmouaercss B BeiOOpe Ge3omacHoOi
CTPaxoBOW KOMITAaHHH, TO €CTh YCTAaHOBJEHHWU INPABOOTHOIIEHUI C HaJEKHBIM MapTHEPOM B
chepe cTpaxoBaHUs.

Ha ocHoBe nanHbIX pazgena «buzHec-cripaBKHM, MOHMTOPUHI» CIPAaBOYHO-IIPABOBOM CH-
creMbl «l'apaHT» IpoBepbTE MOTEHIHAIBHBIX NapTHEpoB Jlopoxosa B.K. Ha mpenmMer ux npu-
HA/IJISKHOCTH K crnuckaM «l ocylapcTBEHHBIN peecTp CTpaxoBIIMKOB» U «CrpaBka O NMpHOCTa-
HOBJIEHWH, BO3OOHOBJICHUH JAEHCTBUS JIMLIEH3UH HAa OCYILECTBICHHE CTPAXOBOU NEATEIBHOCTH U
OT3bIBE JINIIEH3UH, BBIIAHHBIX CTPAXOBBIM OpraHU3alMsIM» (MOXKETe HCIOIb30BaTh B 3TUX LENAX
Jpyrue aHaJOrMYHbIe CIIPaBOYHO-TIPABOBBIE CUCTEMBI). PacnieuaTaiiTe CMCOK HaJEXHBIX CTpa-
XOBBbIX opranuzanuil. [IoAroToBbTE aHATUTUYECKYIO 3aIUCKY Ul YAaCTHOTO MpEeANPUHUMATEIS
Hopoxosa B.K.

3amanue 3
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[Tpu nmpueme Ha paboTy riaaBHOro Oyxranrepa XBOpPOCTOBA Ha 3aBOJ pabOTOAATEINb MOTpe-
00Basl OT HEro cleayrIue JOKYMEHTBI: MMacHopT, TPYAOBYIO KHIXKKY, AUIUIOM 00 OKOHYaHUU
BYy3a, XapaKTEPUCTUKY C MPEKHET0 MecTa paboThl, MEIUIIMHCKYIO CIIPAaBKY O COCTOSIHUH 3710pO-
Bbsl, CBUJIETEILCTBO O MOCTaHOBKE Ha Hayorosslii yuer (MHH), cBuperenscTBO NMEHCMOHHOTO
CTpaxoBaHMsl, CIIPaBKY O COCTOSIHMM 310pOBbsi XBOPOCTOBA U WIEHOB €TI0 CEMbH.

[Tocne npencraBieHus ITUX JOKYMEHTOB XBOPOCTOB ObUI MPUHAT HA pabOTy C MECSIUHBIM
UCIBITATENbHBIM CPOKOM. 3a HEZEIIO JI0 €r0 UCTEYEHUs pabOTOAATENb MIPEITIOKUIT XBOPOCTOBY
IPOAJIUTh CPOK MCIIBITAHUS elle Ha | Mecsl], TOCKOJIbKY IepPBOHAYAIILHO YCTAHOBJIEHHBIN CPOK
0Ka3aJICsl HEJIOCTATOUHBIM JIJISl ONPEETIEHUS €0 JIEIOBbIX KauecTB. XBOPOCTOB Aall HA 3TO CO-
riacue. Yepes 3 Helesn ocie TOro OH ObUT YBOJIEH KaK HE BbIJIEPKABILUM HCIIBITAHUE. XBOPO-
CTOB C YBOJIbHEHHEM HeE corjacuics. BaM Heo0X01MMo MpoaHaIM3upoOBaTh TAHHYIO CUTYAIHIO U
JlaTh peKOMEH1alui XBOPOCTOBY IO PA3PEIICHUIO CIOKUBIIEHCS CUTYallH.

3amanue 4

Knuenrt HanpaBui 6aHKy 3asBJI€HHE O PACTOPKEHUU J1I0roBOpa OaHKOBCKOIO cueTa M yKa-
3aJ HOBBIM cuUeT B JpYyroM OaHKe, HAa KOTOPBIM CJIEA0BAJO MEPEUYUCTUTh OCTATOK JEHEKHBIX
CpeZACTB CcO cTraporo cyera. baHk oTkasajcs pacTOPrHyTh JOIOBOP U BBIIOJHUTH yKa3aHUS K-
€HTa IO CJICYIOIIMM OCHOBaHMM: 1) cyMMa Ha cueTe apecTOBaHa I10 TOCTAHOBJICHUIO CYy/a; 2)
B 0aHKe XpaHUTCS UHKACCOBOE MOPYUYEHHE O CIMCAHUU CO CUETa CyMMbl Hajora, IpeJICTaBIIeH-
HOE€ HaJIOrOBBIM OPI'aHOM M HE UCIIOJHEHHOE M3-3a apecTa JCHEKHBIX CPEJICTB Ha CUETE.

KnueHt pemmin oOpaTUThCs B CyJl C UCKOM O PaCTOP’KEHHH JJOrOBOpa OaHKOBCKOIO CUETa.

3ananme 5

Oxaxkute MoMOIIb KJIMEHTY B IPAaBUIBLHOM O(GOPMIIEHHMH UCKOBOIO 3asBieHMs. st noaa-
Yy Cyle0HOro MCKa MCIOJb3YyHTE HABUIATOpP CIPAaBOYHO-NIPaBOBOM cucremsbl «l'apanTy». s
3TOrO B paszzene «PopMbl TOKYMEHTOB» HalIuTe U pacriedaraiiTe MCKOBOE 3asBICHHE O pac-
TOPKEHUH J0rOBOpPA. 3alIOJHUTE UCKOBOE 3asiBJICHHUE (MOXKETE UCII0JIb30BATh B ATUX LIESAX JIPY-
I'Yi€ aHAJIOTUYHBIE CUCTEMBI).

3ananmue 6

Ky3una O.JI. 3akirounia ¢ KoMMepueckuM 6aHkoM «TpacT-Tpymnm» 10roBop 6aHKOBCKOTO
cyeta cpokoM Ha 24 mecsna. Crycts 25 mecsneB Ky3una O.J1. o6patmiace B 6aHK ¢ TpeOOBaHU-
€M BO3BpAaTUTh CYMMY BKJIa/la U BBIIUIATUTH NPUYMTAIOLIMECS €l MPOLEHTH Mo BKiIany. baHk
BO3BpaTWJI CyMMY BKJIaJa, HO BBIIUIATUTH NpOLEHThl oTkazancs. Kysuna O.JI. cuurtaer Takue
neiictBusl 0aHKa HempaBOMepHbIMH. Eif HE00X0IMMO 03HAKOMUTHCSI C OCOOEHHOCTSIMU JESTENb-
HOCTH OaHKOB Ha TeppuTopuu Poccuiickoit denepanuu.

Hcnonb3zoBanue MS Project 1J1s1 ni1aHUPOBaHUS IOPUANYECKOH 1eATeJIbHOCTH.

Keiic-3ananne 1

Pabora B MS Project. Co3naiite mpoekT 1Mo COCTaBJICHHUIO IIaHa-TpaduKa mporecca mpo-
BEJICHUSI KOPIOPATUBHOTO OOyUYEHHS.

1. Co3pmaliTe COUCOK 3aJ1a4 U Ha3HAYCHUH

3amada Jnurens- Haznauenwns
HOCTb
1. IToaroroBka nOKyMeHTOB AJas1 | 18 1H.;

00yueHust

1.1. CocraBnenue cMeThl 10X0A0B | 3 OH.; PyxoBoactso (1), Kyparop (1), HoytOyk py-

U PacxoJIoB koBoaurens (1), Hoyroyk xypatopa (1), Jla-
3epHbId npuHTEp (1);

1.2. U3yyeHne KOHTUHT€HTa TIpe- 10 nu.; Kyparop (1), HoytOyk kypartopa (1);

I01aBaTeNIeH

1.3. 3aknroueHue J0roBOpPOB € Op- | 5 IH.; — Kyparop (1), Menemxep (1), Hoyroyk xy-

raHu3alusaIMHu-3aKa3dyuKaMu

paropa (1), HoyrOyk menemxkepa (1), JIazep-
HbIi ipuHTED (1);
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2. YTouHeHHe CpOKOB 00yuenust | 10 au.;

U 00beMa HArpy3KHu

2.1. CocraBnenue pacnucaHus 5 mH.; PykoBoactso (1), Kyparop (1), HoyrOoyk py-

0o0yudeHus koBoaurens (1), Hoyroyk xkyparopa (1), Jla-
3epHbIi ipuHTEp (1);

2.2. CocraBieHHs NpOrpamMMbl S IH.; Kypartop (1), Menemxep (1), HoyrOyk mene-

00yJeHUs mxepa (1), [Ipenomaatens 1 (1),

3. IIpoBenenue 3auaTH 24 nH.;

3.1. BBogHas nexuus 2 nH.; PykoBoactso (1), Kyparop (1); IIpenonasa-
tenb 3 (1),

3.2. IlpoBenenue TpeHUHTA 21 ou.; Menemxep (1), [IpennogaBarens 1 (1), Hoyt-
OyK y4eOHbIi (25);

3.3 AHKeTHpOBaHUE CyIIaTeIei 1 nH.; Menemxep (1), [IpennogaBarens 1 (1), Hoyt-
Oyk yueOHslii (25);

4. AHAJIN3 KaYecTBA 00y4YeHUsl 8 aH.;

4.1. [IpoBeacHUE BUICOCHEMKHU 1 mH.; Menemxep (1), Ilpenogasarens 1 (1), Bu-

y4eOHBIX 3aHATUIA neooneparop (1), HoyrOyk y4ueoOHsrit (25),
[TpoexTop (1), Buneokamepa (1);

4.2. Ananu3 OTCHATOrO BUJEOMA- 2 nH.; Menemxep (1), Ilpenonasarens 1 (1), Hoyt-

Tepuaia Oyk yueOnslii (25), [Ipoextop (1);

4.3. [IpoBeeHue TecTa U €ro aHa- 1 nu.; Menemxep (1), [IpennogaBatens 1 (1), Hoyt-

T3 Oyk yueOHslii (25);

4.4. 3amuTa paboT-Tipe3eHTaun 2 nH.; Menemxep (1), Ilpenonasarens 2 (1), Hoyt-

110 TUCIMIUIMHE Oyk yueOnslii (25), [Ipoextop (1);

4.4. IlpoBenenue sK3amMeHa 1 oH.; Menemxep (1), Ilpenogasarens 2 (1), Hoyt-
Oyk yueOnslii (25), [IpoexTop (1);

4.5. Bpyuenue auniaoMoB 06 okoH- | 1 AH.; Pyxooactso (1), Kyparop (1), Menemxep

YaHUU 00y4YeHUs

(1), ®ortorpad (1), Bugeoomnepatop (1), @o-
toarnmapart (1), Buneokamepa (1).

2.Co3paiiTe CIMCOK PECYpCcOB U Ha3HAYEHUI

HaumenoBa- | Makcu- Croumoctsb (py0./4ac.)
HHe pecypca | MajbHOe
KoJInYe- B pa0oyee BpeMsi | BO BHEYPOU- HA MCMOJIb30BaHHE
CTBO HOE BpeMsl
PykoBoxctBo |1 500 600 5000
Kyparop 1 350 450 3500
[IpenonaBa- 1 500 600 5000
Tens |
[Ipenonasa- 1 450 550 4500
Tenb 2
[IpenonaBa- 1 500 600 5000
TeIb 3
Memnemkep 1 300 400 300
dotorpad 1 250 350 2500
Buneoomepa- |1 350 450 3500
TOp
HoytOyk py- |1 30000
KOBOJIUTEJIS
HoytOyk xy- |1 25000
paropa
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HoytOyk me- |1 20000
HEeJDKepa

HoytOyk 25 20000
y4eOHbIN

JlazepHbrit 1 5000
MIPUHTEP

Buneokamepa |1 100000
®dotoanmapar |1 25000

3. CnenaiiTe 1 COXpaHUTE OTUETHI IO 33Ja4aM, pecypcaM U Ha3HAuY€HUSIM B BUJE TEKCTO-

BBIX (haiiIoB.

Keiic-3aganue 2

Pabora B MS Project. Co3naiite mpoekt Opranuszanus 1 IpoBeieHHe KOMIBIOTEPHBIX Kyp-

COB.

1. CoznaiiTe ciucok 3ajay, pecypcoB U Ha3HAUEHUH.

HasBanue paboTsl Pecypcsl JlocTynHOCTb (KOJI-
Marepuaa)

Hauano npoexra COKOJIOBCKHI 50%

Hccnenosanue tex. bassl Huxenep 1 100%
Wnxenep?2

OcHamenue I1K IIK 15 mr

OcHamenue ITK Hnxenep 1 100%

3akynka [1K Wmxenep?2 100%

VYcranoska 11K Nuxenep 1 Tonbko nepseie 4 nHs. PaboTtaer
Wmxenep?2 ¢ 8-00 no 20-00 100%
Wuxenep 3 100%

[TpoBenenue kypcoB o0yude- | CokoyOBCKUI 50%

HUS CoJIOHOBHUKOBA 100%
bymara 1 mayka

IIpoBenenue 3anaTnii CoJ10/10BHUKOBA 100%

DK3aMeHbI CoJ1010BHUKOBA 100%

Odopmnenne u Bpyuenue Cotpynnuk Coxonosckuii | 100% 50%

JTUTIIIOMOB

2.Co3p1aiiTe CIMCOK 3aTpaT Ha PECYpChl.

Pecypc CrangapTHas CraBka 3aTpaThl Ha
CTaBKa CBEPXYPOYHBIX UCIIOJIb30BAHUE

COKOJIOBCKHIT 700,00py6/9ac

Wmnxenep 1 400 py6-uac 700 py6-uac

Hpyrue nnxe- 400 py0-uac 200 py6
HEpHI U TPOTrPaMMHU-
CThI

CoJ10/10BHHKOBA 500 py0-uac

bymara 100 py6

[TK 20000py6 500py6

2. CrhenaiiTe ¥ COXpaHHUTE OTUYETHI 1O 3a/la4aM, pecypcaM M Ha3HAYCHHSM B BHJIC

TEKCTOBBIX (hailyioB.

Hcnonb3zoBanune MS Visio 1711 oopmileHus1 OPUANYECKUX 3a1a4.
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Keiic-3apanue 1:
Pabora B MS VISIO. Iloctpoiite opranuzanuonnyo auarpammy OpraHu3anuoHHas
CTPYKTYPa X0JIUHTa Ha (OHOBOII CTpaHUIIEC HA OCHOBE 00pa3ia.

‘ PykosoauTtens
IOPYAMYECKOro Nuua

y } v
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‘ BTOPOro YPOBHA BTOPOrO ypoBHA BTOPOro YpOBHA BTOPOroO YpOBHA
YNpasnexus ynpaeneHma yNpaBnenna . Ynpasnenua

B £ d e & b e

£

, CorpyaHuk
CoTpyaHuk
CoTpyaHUK
CoTpyaHUK
CoTpyaHUK

. CorpyaHuk
CoTpygHUK
CoTpyaHUK

Keiic-3aganue 2
Pa6ora B8 MS VISIO. ITloctpoiite opranuzaiyonnyi auarpammy CxeMa NmpoOXoxKIeHUst
BXO/s1IeH JOKyMeHTalnu Ha (J)OHOBOH CTpaHUIE HA OCHOBE o0Opasia.
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TemaTuka npe3eHTAlNi HTOTOBBIX padoT
[InanupoBanue meponpusiTus ¢ noctpoeHuem narpammel ['anra B MS Project;
Ucnonb3oBanue nporpammsl MS Visio ans opopmiieHHs OTYETOB MEPOTIPUSATHS.
Co3nanue 1 BeJieHHe 06a3bl TaHHBIX IOPUANYECKON (PUPMBI.
Pemenue npaBoBeix BonpocoB ¢ nomoipbio CIIC Koncynwsran [lntoc u [Napanr.
OcHosnble Buapbl noucka Koncynerant Ilroc.
[IyreBogurenn Koncynprant ILnroc kak aHaIMTHYECKHE MATEPHUAIIbl IO IPAKTHU-
YECKUM BOIIPOCAM.

7. OHuukioneanu ['apanra.

ok wnE

3agaHus AJ1s1 MPOMEKYTOYHOM ATTECTALMM U KOHTPOJIA CAMOCTOSATEIbHOMH padoThl.

1. Haiinute n pacnevaraiite mpu3HaKu BEeTXWX OAHKHOT. BBIACHUTE, B YacTHOCTH,
cuMTaercs 1M OaHKHOTa BETXOM, eCIM Ha Hel coiep KUTCS HaUCh aBTOpY4YKoil. B mpumepe mi-
JOCTpUpyeTCcs IpUMeHeHHe bricTporo noucka.

2. Halinure nokyMeHT, npuHATHIA B nepBoM KkBapraie 2010 roma, KOTOpbIM ycTa-
HaBJIMBaeTCs KOA(PQHUIMEHT MHAEKCAMU COLMANbHOM meHcuu. B mpumepe MLIIOCTpUpYyeTCs
MOMCK C UCIoab30BanueM noient "Tekct nokymenTa" u "Jlata".

3. [TonroroBbTe MOAOOPKY NEHCTBYIOMIMX JOKYMEHTOB, PETYIHUPYIOUIMX BOIPOCHI
YCTAHOBJICHMSI, OCYIIECTBIICHUSI U MPEKpAIlleHUsl ONEKH W TONEYUTENbCTBA HAJl GU3NUECKUMU
munamu. B npumepe minmrocTpupyercs MOMCK JOKYMEHTOB € MCHOJIb30BaHUEM noiiel "TemaTu-
ka" u "[louck mo crarycy", padota ¢pyakuun "JlokyMeHTHI Ha KOHTpoJIe".

31



4. Bo BTOpoii vactu HanoroBoro kojekca Haiiiute crarbio 169, ycraHaBIMBaIOIIYIO
TpeOOoBaHUs, KOTOPHIM JOJKHBI COOTBETCTBOBATH cueTa-pakTypbl. B npumepe mnmoctpupyercs
IIpuMeHeHne beicTporo noucka.

5. Haiinure ®enepanbupiii 3akoH oT 28.12.2009 N 381-®d3 "OO6 ocHOBax rocynap-
CTBEHHOT'O PETYJIMpPOBAaHUS TOProBoil nesrenbHOCTH B Poccuiickoit denepauun”. Ipumep ui-
JIOCTPUPYET MOUCK JOKYMEHTA C UCIIOJIb30BaHueM 1oJist "Homep".

6. Omnpenenure HOpMY pabodero Bpemenu (B yacax) Ha 2010 rox B uemnom npu 40-
yacoBo# paboueii Henene. [Ipumep MiLTOCTpUpPYyET MOUCK CIPABOYHON HHPOPMAIIHH.

7. Haiinure nopsAnok pacdera 3arpaT Ha OKa3aHUE IOCYJAapCTBEHHBIX yciyr. B mpu-
Mepe WLIICTpUpyeTcs nouck no IlpaBoBoMmy HaBUraTopy.

8. Haiinure denepanbhsiii 3ak0H 0 cTpaxoBbix B3HOcax B [1® PO, ®CC PO u 1.1.,
npusTeii B 2009 roagy. B nmpumepe uimocTpupyeTcs npuMeHeHre bpicTporo mowcka Wi mo-
UCK C ucrnoib3oBanuem nojieit "lata" u "HazBanue nokymenra".

9. Omnpenenure pa3Mep AelcTBYIONIeH cTaBku peduHancupoBanus. [Ipumep umiio-
CTPUpPYET MOUCK CIIPABOYHON WH(POPMAIIHH.
10. Hailinute MeToanky nmpoBeAeHHs YK3aMEHOB Ha MOJIy4Y€HHE MpaBa Ha YIpaBJICHUE

TPaHCIIOPTHBIMU CpeJCTBaMU. BriscHUTE, KOTr]a OHa BCTynaeT B cuily. B mpumepe wiuttoctpupy-
eTcsl MpUMeHeHHe bhIcTporo mowcka, MOMCK C MCIONb30oBaHMeM Tojeil "Bua gokymenrta" u
"TeKkcT noKyMeHTa", U3yueHue CIpPaBKH K JTOKYMEHTY.

11. Hailinute noxyMeHT, MPUHATHIN OpPraHOM HUCIIOJIHUTEIHHON BIACTH B 00acTH 00-
pa3zoBaHusi, KOTOPHIM HAINPABJIECHO Pa3bsICHEHHE O TOM, OOJIaraeTcs Jid CTUIIEHAMs Hajiorom. B
puMepe NPUMEHSETCS MOUCK ¢ ucnoiib3oBanueM noseit "[Ipunssmmii opran” u "TekcT AOKy-
MeHTa".

12. Halinute mnan cueToB OyXranTepcKoro ydera B OIO/DKETHBIX opraHuzaiusx. B
puUMepe WILTIOCTPUPYETCs MpUMeHeHne bricTporo nouncka, n3y4eHue CpaBKu K TOKYMEHTY.
13. Onpenenure, Kakoe agMUHUCTPATUBHOE HaKa3aHHE MPEIyCMOTPEHO 3a rpydoe

HapyIlIeHNE MTPpaBuIl NPEACTAaBICHUS OyXrainTepckoil oTyeTHOCTH. [IpuMep WTIoCTprUpyeT NOUCK
KOJIeKca, MOUCK ()parMeHTa TEeKCTa.

14. Haiinute I[locranoBnenue IlpaBurenscrBa PO "O TpynoBbix kHWXKKax'. B mpu-
MEpE WUIIOCTPUPYETCS] PUMEHEHUE BBICTPOro mowcka WM INOUCK C MCIOJb30BaHUEM IOJIEN
"ITpunsBmmii opran" u "Ha3Banue nokymenra'.

15. Haiinure cratero 21 Tpynosoro kogekca P®D, B koTopoii npeacTaBieHbl OCHOB-
HBIE [TpaBa U 00s13aHHOCTU PaOOTHUKOB U U3Yy4HTE €e. B mpumepe nimmoctpupyercsi npuMeHeHne
brICcTpOro noucka, UCHoab30BaHUE "'yMHBIX CCBUIOK".

16. ['paxkiaHuH AHTOHOB XOYET 3aKJIIOUUTh Opak ¢ rpaxaankoi MBanosoii-llITpayc
U 00BbETMHUTD ¢ Hel (paMuinu, 4ToOBl U y Hee, M Y Hero Oblia obmias TpoiiHas ¢amuius. Beisc-
HUTE, BO3MOXHO J1 3T0?B npumepe nmmtoctpupyercs nouck no [IpaBoBomy HaBUraTopy.

17. Borsicuure, kakue BHIBI BBICIIMX YYEOHBIX 3aBEJCHHUN CYIIECTBYIOT B HaIlel
CTpaHe ¥ KaKOBBI MX OCHOBHBIE MpU3HaKU. Pacmnieuaraiite HaiineHHYI0 nH(pOopMmanuio.B mpumepe
WITIOCTpUpYETCs MOUCK 1o [IpaBoBoMy HaBUraTOpy M nevarsb (pparMeHTa TeKcTa.

18. Haiiaure crincok By30B, B KOTOPBIX €CTh BOEHHBIE Ka(eaphl, U YCTAHOBUTE Ha He-
ro 3aKknajaky. B npumepe nmmroctpupyercs nouck mno IlpaBoBomy HaBUraropy.

19. B TpynoBom konekce PO HalinuTe nepeueHb 00s13aTENbHBIX YCIOBUI TPYAOBOIO
norosopa. B npumepe nitocTpupyeTcs NOUCK KojieKca, MOUCK (parMeHTa TeKCTa.

20. TpeOyeTcst OTCIEKUBATh U3MEHEHHsI, KOTOpbIe BHOCATCA B Hamoromerii kojekc
P® (uacts BTOpas). [lpumep mmmoctpupyer pabdory ¢yHkuun "JlokymeHTsl Ha KoHTpose". B
IIpUMepe UCIOIb3YETCS COPTUPOBKA CIIHCKA.

21. Hailinute u nmocraBbTe Ha KOHTPOJIb 3aKOH "O BBICHIEM M IOCIEBY30BCKOM IIPO-
dbeccuonanpbHOM oOpaszoBanuu'. [Ipumep WILTIOCTpUPYET MPUMEHEHHE BBICTpOro mowcka u pa-
60ty ¢pynkuuu "JIoKyMeHTbI Ha KOHTpose".

22. ['ocynapcTBeHHOMY Clly)KallleMy 3aJiepKajid BBIILJIATY 3apruiaTtel Ha 19 gHel.
Omnpenenute, UMEET JIM OH MPABO B 3TOM Cllyyae MPUOCTAHOBUTH pabOTy JO BBHIIIATHI 3alep-
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JKaHHOM CyMMBI. B mpumepe WuIIoCTpUpyeTCs IOUCK C UCIIONb30BaHueM [IpaBoBOro HaBUraTo-
pa, yCTaHaBJIMBACTCA 3aKJIaJIKa.

23. Haiinure denepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, B KOTOPBIX PAacCMaTPHUBAIOT-
cs1 BOIIpOCHI cynoycrpoiictBa P®. B npumepe wiuttocTpupyeTcst IOMCK ¢ UCIOIb30BAHUEM T0JIEH
"Bun noxymenta", "TemaTuka".

24, Haiinure nericTByromye 3aKOHBI, Coep KaIiie nH(opMaInio o mopsake odparie-
HUSl B3bICKAHUS HAa MMYLIECTBO JOJDKHHKA, M IPOBEIUTE COPTUPOBKY IIOJYYEHHOTO CIIMCKA.
[Ipumep wumOCTpHUpPYET MOUCK C Hcnoib3oBaHueM mnojed "Temaruka", "Bung gokymenta" u
"ITouck no crarycy", COpPTUPOBKY CIIMCKa HallJIEHHBIX JIOKYMEHTOB.

25. Cotpynnuk JIIC, Hecs ciyx0y Ha cTallMOHApPHOM HOCTY, OCTaHOBUJI aBTOMOOUJIb
JUIsL IPOBEPKU JTOKYMEHTOB. Bo Bpems npoBepku JokyMeHTOB coTpynHuky JIIC noxazanoce,
YTO BOAUTENb HAXOJUTCSA B COCTOSIHUU AJIKOTOJIBHOI'O OIbSHEHMs (3alax ajJkoross u30 pra, He-
aJIcKBaTHOE IOBeAeHUE BoAUTENs). OCHOBBIBAsCh Ha JAHHBIX IPENIOJIOKEHUAX, COTPYAHHMK
JIIC coctaBui mpoTokon 00 aJIMUHMCTPATUBHOM IPAaBOHAPYIICHUH, KBaTU(GUIMPOBAT ICH-
ctBus Boaurens 1o crarbe 12.8 KoAll, B3bickan ¢ Boaurens mrpad B pazmepe 10 000 py6., mo-
cie yero ornyctui. Onpeznenure, B Kakoi yactu aeiictBus corpyauuka JIIC Obln Hempaso-
MepHbl. Kak 10mKeH ObLT MOCTYIUTh COTPYIHUK?

26. Haiinute mHpOpManuio 0 BO3MOXKHOCTH JOCTYNA AaKIHOHEPOB aKIMOHEPHOTO
o0miecTBa K IOKyMEHTaM OyXTraJITepCKOTO ydera oOmiecTBa. B mpumepe minrocTpupyercs mpu-
MeHeHue brictporo noucka, CiaoBapst GUHAHCOBBIX U IOPUANYECKUX TEPMUHOB.

27. Haiinure mopsaok rocyaapCTBEHHOW PEruCTpalMM CEPBUTYTOB HA 3€MEJbHBIC
yuyacTkd. B mpumepe winmroctpupyercst nouck no IlpaBosomy HaBuraropy u npumenenue Cio-
Bapsi (PUHAHCOBBIX U IOPUINYECKUX TEPMUHOB.

28. B paznene "3akoHonaTenbcTBO" HAUTE TOKYMEHTHI, IpUHATHIE 10 1998 roxa u
JEHCTBYIOLME B HACTOSALIMI MOMEHT, B Ha3BaHUU KOTOPBIX YHOMMHAIOTCS KWJIMIIHbIE CEPTH-
¢ukaTtel. B mpuMepe mpuMeHsieTcs NOUCK € McIofb3oBaHMeM nojei "Haspanue noxymenra',
"Ilata" u "Tlouck mo crarycy".

29. Hamigure [Incemo Poctpyna ot 31.10.2007 N 4412-6 "O nopsinke BHECEHUS U3-
MEHEHUM B JTIOJDKHOCTHBIE MHCTPYKIIMU PaOOTHUKOB" B CIEAYIOMUX ABYX Ciydasx: 1) ecnu usz-
BECTEH HOMEp 3TOr0 JIOKYMEHTa; 2) €CM M3BECTHA JaTa NPUHATHS U OpraH, NPUHSBILUI 3TOT
NoKyMeHT; [lpumMep niumoCTpuUpyeT MOMCK JOKYMEHTOB C HcHoJjib30BaHueM mnonei "Homep",
"ITpunsiBimii opran” u "Jlara".

30. Haiinure TTonoxxenue mo Oyxranrepckomy ydery "YdeTHas MOJUTHKA OpraHU3a-
" (IIBY 1/2008)". IIpumep WIUTIOCTpUPYET MOUCK C UCHOIb30BaHueM noiist "Homep".
31. Haiinute crateio 70 TpynoBoro xonekca P®, B koTOpoil coaepkaTcsi HOPMBbI 11O

BOIpOCy 00 MCIBITAaHUM PabOTHUKA MpH IpueMe Ha paboTy. B nmpumepe ummoctpupyercs mpu-
MeHeHHe beicTporo noucka.

32. Haiingute 3akon P® ot 07.02.1992 N 2300-1 "O 3ammre npaB norpedureneii”.
IIpumep WILTIOCTpUPYET MOUCK € UCIIONIb30BaHuEM Mo "Homep".

33. Onpexnenure oOIMIA MOPSAAOK BCTYIJICHUS B CHIIY PA3iIMYHBIX BHIOB HOPMAaTHB-
HBIX TIPAaBOBBIX aKTOB. [IpuMep WLTIOCTPUPYET MOUCK CIIPABOYHON HHGOPMALIUH.
34. Haiinute 1 3amonHuTe Aekiiapalyio Mo HAJOTy Ha MpuObUIb opranuzanuil. [Tpu-

Mep WUTIOCTPUPYET MOUCK clipaBouHOM MHpopmanuu u oTkpbiTHE ee B Microsoft Excel, nepe-
XOJI TIO CCBUIKAM.

35. Halinure mepedeHp BHJIOB aJIMMHHCTPATHBHBIX Haka3aHui. B npumepe wiro-
CTpUpYETCs OUCK KO/IEKCa, UCIIOJIb30BAaHKUE OTJIaBIICHUS U TleyaTh (pparMeHTa TeKCTa.
36. Ucnone3ys Tpynosoit konekc PO onpeaenute, OTHOCUTCA JIM YKYC HACEKOMOTO K

HECYACTHBIM CJy4yasM Ha MPOU3BOJACTBE. B mpumepe WumoCcTpUpyeTcss MOUCK KOAEKCA, UCTION b-
30BaHME OTJIABJICHHMS, IIOUCK ()parMeHTa TEKCTa.

37. Brrsicuute, Kakoil MOpsAAOK ONpEAEICHUsT HAJIOTOBOM 0a3bl MO Halory Ha J100aB-
JICHHYIO CTOMMOCTH JIelcTBOBa Ha 15 nexadpst 2005 roma. 3BecTHO, 9TO MOMEHT ONpeIeICHUS
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HAJIOTOBOH 0a3bl perynupyercs ctaTheil 167 HamoroBoro konekca. B mpumepe uimocTpupyercst
puMeHeHne bIcTporo norncka M NOUCK pelaKium.

38. Haitgure 1OKyMEHTBI, B KOTOPBIX TOBOPUTCS O TOM, KaKME€ OpraHU3alyy IIPU3Ha-
I0TCS "HAJIOTOIUIATEbIIUKAMH BOJHOTO Hajora" (TOYHO U3BECTHO, UTO B JOKYMEHTE €CTh TaKas
¢dpaza B jaHHO# rpamMmaTHueckoi hopme). B mpumMepe nitocTpupyeTcs paciupeHHbIA TOUCK ¢
ucnojib3oBanueM noss "Teker qjokymenTa'.

39. Haiinure n u3yunre 0030p mocneHuX U3MEHEHHUH yacTu BTopoil Hanorosoro xo-
nexca PO. [Ipumep uiuttocTpupyeT NOMCK KoJeKkca U 0030pa U3MEHEHUH TOKYMEHTA.
40. PaGoTHuUK, SBISIONIMIICS CTYJEHTOM BY3a, MNPEIYHPEKICH O MPEIACTOSIIEM

YBOJIBHEHUM [0 COKpALIEHUIO [TaTa. BeIACHWTE, MMEET M OH NPEUMYLIECTBEHHOE IPaBO
ocraThcs Ha pabote. M3BecTHO, YTO JaHHBIA BOMpoc perynupyercs TpyaoBeiM kojekcom PO. B
IpUMeEpPE WITIOCTPUPYETCA MOUCK KOAECKCA, TOMCK IO OIVIABJIICHHUIO JOKYMEHTA.

41. Brrsicaute, pacnpocTpaHsSIOTCS M aKThl 3aKOHOJATEIbCTBA O Hajorax M cOopax
Ha OTHOUICHHSI, BO3HUKIIHNE 0 UX BCTYIUICHUS B CHILY, TO €CTh UMEIOT JIU OHU OOpaTHYIO CHITY.
B npumepe nmttoctpupyercst npuMeHeHrne beicTporo noucka, COpTUpoBKa CIUCKa JOKYMEHTOB,
KonupoBaHue ¢pparmeHTa Tekcra B Microsoft Word.

42. Haiinute Ilpukaz Munsnpascoupazsutus PO ot 29.12.2007 N 818 "O06 ytBep-
xkaenuu [lepedyns BUIOB BBIILJIAT CTHUMYJIHPYIOMIETO XapakTepa B (henepaibHBIX OOIKETHBIX
YUPEXKJIEHUAX U Pa3bsICHEHUSI O MOPSAKE YCTaHOBJIEHUS BBIIUIAT CTUMYJIUPYIOILIETO XapakTepa B
denepanbHbIX OIOIKETHBIX YUPESKIACHHUSIX' pacrieyaTtaiTe MPHIOKEHHUS K HEMY, a TaKkKe Iepe-
IUIMTE €ro TEKCT IO AEKTPOHHOU nouTe. [IpuMep nmocTpupyeT NoucK JOKyMEHTa C UCIOJIb-
3oBanueM nozieit "Homep" u "Bua gokymenTa'", meuats parmMeHTa JOKYMEHTA, IEPECHUIKY J0-
KYMEHTA 110 3JICKTPOHHOM I0YTe.

43. Opranuzanus 3aHuMaeTcsl MepeBO3KO KpymHOorabapuTHBIX I'py30B. B cBs3u ¢
THM TpeOyeTcs MOCTOSTHHO 00pamaThCsi K TOKYMEHTaM, PeryJMpYIONIMM yYKa3aHHYIO JeATelb-
HOCTb, C YYE€TOM HOBBIX JOKYMEHTOB. B mpumepe mmtroctpupyercst nouck no IIpaBoBomy HaBu-
raTopy u ucnojib3oBaHue Mcropruy moucKoBbIX 3alpOCOB.

44, ObecnieubTe BO3MOKHOCTH MOCTOSIHHOTO OOparieHus k aokymeHtam ®HC PO,
KacarolUMCsl TTOpsJIKa 3al0JIHEHUs CUETOB-(DaKTyp, C yUeTOM HOBBIX JIOKYMEHTOB. B mpumepe
WTIOCTpUpYyeTcs nouck no noisaM "llpunasmmii opran”, "TekcT qokymMeHTa", ¢ HCIIOJIb30BaHU-
eM Mcropun MOMCKOBBIX 3aIIPOCOB.

45. HaiinuTe 3akoH 0 OyXraatepckom ydyere. B mpumepe WUTIOCTpUpYyeTCs: IPUMEHe-
Hue bpIcTporo norcka uiaM NOUCK ¢ UCIoNb3oBaHUeM nosed "Bupg nokymenTa" u "HasBanue no-
KyMeHTa'".

46. Haiitu gopmy ycraBa koMMepueckoro 0aHka. 3aJJaHUE BBIIOJHUTH ABYMsI CIIOCO-
6amu: ucnonb3oBaTh nousis "Tun nokymenra" u "Ha3panue noxkymeHTa".

47. Haiitu ¢popmbl 1151 3aKioueHns OpayHOrO0 KOHTPAKTA.

48. Haiitu hopmy 3asiBneHus o Bblaye MaTeHTA.

49. Haiitu oOpa3en 1oBepeHHOCTH Ha MOJyY€HHUE 3apIljiaThl, CKOUPOBATh €0 B TEK-
CTOBBIN PEJAKTOP U 3aIIOJHUTD.

50. Haiitn nmucekma BAC P® no BonmpocaM nmpHMEHEHUSI KOHTPOJIbHO-KAaCCOBBIX Ma-
IIMH.

51. Haiitn nocranoBnenus Ilpesnnnyma BAC PO naunnas c 1 saBaps 1998 r. o ne-
J1aM, CBSI3aHHBIM C JIOTOBOPOM apeH/Ib.

52. Haiitn u3Bnedenns u3 nocranoBieHuit Ilpesumuyma BepxosHoro Cyma PD mo
IpaXXJITaHCKUM JieJiaM, OyOJIMKOBaHHbIe B xKypHaie "bronnerens Bepxosaoro Cyna PO" Nel2.

53. HaiiTu ctathu, cBsi3aHHBIE C BOIPOCAMH BO3MEIEHUSI MOPAJILHOTO yiiepoa.

54. Cy11ecTBYIOT JIM JIBIOTHI IIPH YIUIATE TOCTIOLUIMHBI HHBAJINJAMU?

55. Hy>XHO 711 IOJTydaTh JTUIIEH3UIO HAa TOPTOBITIO TUBOM?

56. Kakum 00pa3oM HauuciiseTcss Hajlor Ha J100aBJICHHYIO CTOMMOCTH MU MpPOJaxKe

0OaHKaMU CIIMTKOB 30JI0Ta HACEJICHUIO?
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57. [Ipu kakux yCIIOBUSIX YIEP>KUBAETCS MOJOXOJHBIA HAJOT C Tpa)JAaHUHA, UMEIO-
[IEr0 BAJIFOTHBIN JIEIIO3UTHBIA BKJIal B OaHKe?

58. Kakas craBka Hanora Ha J00aBJICHHYIO CTOMMOCTH NMPHUMEHSIOTCS IPU MPOAaKe
MOPOKEHHOTO?

59. KakuM HOpMAaTUBHBIM JOKYMEHTOM OBLIT BBEJICH TPAHCIOPTHBIIN HAIOT?

60. Onpenenutb rocyaapcTBa — y4acTHUKM KOHBEHLIMH O JOroBOpax MeXAyHapoj-

HOM Kymu-nipoaaxku 1980 r. u onpenenuTs, 10 COCTOSHUIO, HA KaKylO J1aTy 3TOT CIMCOK aKTya-
JIEH.

61. Haiitn Bce nBycTOpoHHUME AOroBOpbl Poccuu ¢ rocygapcrBaMu — y4aCTHUKAMH
CHI" o BonpocaMm u3b6exaHus ABOWHOIO HAJIOTOOOJO0XKEHUs JOXOA0B M UMYLIECTBA U ONpese-
JINTh, KAKUE U3 HUX BCTYNUIIU B CUITY.

62. CocTaBUTh CIIUCOK BCTYNHBIIUX B CUIy KOHBEHUMH MeXIyHapOqHON OpraHu3a-
LIUU TPYJla, KOTOPbIE TaKXXe BCTYIWIN B cuity ais Poccun.

63. BoisicHuTh, B Kakux kpasx B 1999 r. BBeieH B IeCTBHUE HAJIOT C IPOJIAK.

64. Haiitn, xakue K0JIeKChl IPUHATHI U IEHCTBYIOT B XabapoBckoM, CTaBpOIIOIbCKOM
kpasix u PecriyOnuke bamkoprocTas.

65. Haiitu noxymentsl, kotopsiMu B KpacHonmapckom kpae, PeciyOnnkax Azpirest u
Tarapcran, YAMYpTusi peryaupyercs HOpsIoK perucTpaluy rpakaaH o MecTy npeObIBaHusl.

66. Kakoii nmpa3anuk nonasaeT Ha 8 MIOHS, M T/Ie MOXKHO HAaWTH 3Ty HH(OPMAIIHIO B
CIIC 'APAHT?

67. Kakue Hamoru B QenepanbHbIil OI0KET TOJHKHBI OBITH YIUTAYEHBI B OKTSAOpE Te-
kymiero roga? I'ne naiitu B CIIC TAPAHT sty undopmaruio?

68. Haiinure anpec u tenedpon Ynpanenuss ®HC mo Hamemy peruony, rie Haxo-

nutcs ata uapopmarus B CIIC TAPAHT?

TecroBbIil MaTepHan

Crnenndukanus TecToBOro Mmarepuasa

Hopma TpyanocTu:

JI — nerxuii Bompoc

Cp — Bonpoc cpefHel TpyJHOCTH

T — TpynHBII BOnpOC

MaxkcuMaIbHO JONYCTHMOE BpeMsl NpeAbsBJICHUS 3aJaHNe HA DKPaHe JUCILIes :
JI — nerkuii Bonpoc — 30 cexyH]

Cp — Bonpoc cpeaneit TpyaHoctu — 60 cexyHn

T — tpynnsrit Borpoc — 90 cexyH

Tema 1.1. OcHOBHBIE MOHATHSI U MPUHIHUNBI PadOThI €O CIPABOYHOI NPaBOBOMH CH-
cremoii KoncyasTant Ilimroc

1. JI. CnipaBouHasi mpaBoBasi CUCTEMA SIBIISIETCA:

¢ 3(h(PeKTUBHBIM CPEJICTBOM PaCIpOCTpaHEHUs IIPaBOBOI HHPOpMAIIH

e popymom B MIHTEpHETE 1O MTPABOBBIM BOTIPOCAM

® MaCCHBOM BCE€X MPABOBBIX AKTOB, M3AaHHBIX B Poccuiickoii denepannn
® COOPHUKOM aJIpECOB U TesIe(hOHOB OPTaHOB BJIACTHU U yIpaBiieHus PO

2. JI. OGmee kKoMM4YeCTBO OPUITMATBHBIX JTOKYMEHTOB B CHCTEME Ha CETOJIHSIITHHUMA
neHb npesbimaet 80 mmmnonoB. OTkyna B cucremy Koncynprantllntoc mocrymaer nundopma-
mus?

o3 (QelcpanbHBIX M PETHOHATBHBIX OPraHOB TOCYAAPCTBEHHOW BIIACTH, CYICOHBIX
MHCTaHIIUH

® 13 UHTEPHETA

® 113 OMOIMOTEKU
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® 113 CPEJICTB MAacCOBOM nHpopManuu

3. JI. 1o BKITIFOYEHHS B CUCTEMY BCE JOKYMEHTHI ITPOXOJIAT MOTIOJHUTEILHYIO 00pa-
00TKy. B pe3ynbrare JOKYMEHTHI B CUCTEME:

® CBsI3aHBI M@Ky COOOW CChIIIKaMH, CHa0XXEHBI MHTCPAKTUBHBIM OTJIABIICHUEM, COACPKAT
uH(pOpMAaIIHIO 0 cTaTyce, 00 UCTOYHUKE MyOIMKAIIMHN U TPUMEUaHUS

® [IPUBE/CHBI B COKPAILICHHOM BapHaHTe, YA0OHOM JUIsl TOJIb30BATENs

e [iepeBe/ICHbI Ha 00Jiee TOCTYITHBIN A3BIK

® COXpaHEHbI B OTCKAHUPOBAHHOM BU/IE

4, JI. B cucreme Koncynbrantlliroc monp3oBarenn pabOTAalOT ¢ aKTyaJbHOW HMH-
dopmarueit. Kak gacto ona oOHoBIsIeTcs?

e ExxennHeBHO

® ©XKEMECSIYHO

® ©)KCHEIETIbHO

o1 paz3 BTOI

S. JI. Kak ObICTpO HAalTH JOKYMEHT WU OIIPEEeIIEHHYIO CTaThIO JOKYMEHTA?
® BpICTpBI OUCK

e CipaBo4Has HH(popmanus

e [IyreBoguTEnn

6. Cp. B cucreme Koncynprantlintoc nMerores cienyromue pasaeisl:

e "MexayHapoHble TpaBoBble akThl" U "IIpaBoBbIe aKThI 10 3PaBOOXPAHEHUIO"
e [IpaBoBblie akTbl PD" u "[IpaBoBbie akTel CCCP"

e [IpaBoBbI€ akThI 110 3apaBooxpaHeHuio” u "[IpaBossie akTbl PO

e [IpaBoBsie akTel CCCP" 1 "MexnyHapoaHble IPaBOBbIE aKThI"

7. JI. Paznen "3akoHOMATENBCTBO" CONEPKUT, B YHACTHOCTH, HH(OPMAITMOHHBIE OaH-
KH:

¢ "3akonomnpoextsl" u Bepcus [Ipod"

¢ "Bepcus [Ipod" u "Toxymentsr CCCP"

¢ "Jloxymentsl CCCP" u "KoppecnoneHuus cueton"

¢ "KoppecnonaeHmus cuetos" u "3aKOHONPOEKTHI"

8. JI. TlocTaHoBneHue 00 YTBEp)KIEHUU HHCTPYKIMH IO 3aMOJHEHUIO TPYIOBBIX
KHIJKEK COJIEP)KUTCS B pasziesie

® "3aKOHO/1aTENILCTBO

¢ "®opMBI JOKYMEHTOB"

¢ "OUHAHCOBBIE U KaPOBbIE KOHCYJIbTAUN"

¢ "3aKOHONPOEKTHI"

9. JI. OcHOBHBIE HHCTPYMEHTHI oncka cuctemsl Koncynbsrantliroc
® BEICTpBII ONUCK, KAPTOUYKA MOUCKA, IPABOBOW HABUTaTOP

e Jlerkuii oucK, KapTo4yKka IOMOILH, OPUINYECKUN HABUTATOP

e CKOpBIi MOUCK, KapTOUYKa HAXOJKH, HABUTAaTOP 110 JOKYMEHTAM

10. JI. Ha CrapToBoii cTpaHuIie MOXKHO BOCITOJIb30BaThCS:
® bEICTPBIM IOUCKOM

¢ OryaBjieHUEM TOKYMEHTA

e [Jonckom penakuuii JOKyMeHTa
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® YMHBIMHU CCBUIKAMU

11. JI. BeICTpBII IOUCK - 3TO:

® UHCTPYMEHT [yl [IOMCKA JOKYMEHTa (B TOM 4MCJe Ul TOro, YTOOBI MONACTh B 3apaHee
BBIOPAHHYIO CTaThO) U MOMCKA HH(OPMAIMK 10 KOHKPETHOMY BO3HHUKIIEMY BOIIPOCY

® MHCTPYMEHT JUI TOMCKA IOHSATHH B CI0Bape (PMHAHCOBBIX U IOPHIUYECKUX TEPMUHOB

® UHCTPYMEHT JJIsl TOMCKA PE3YJbTAaTOB 3alpOCOB, CAEJAHHBIX B MPEIBIIYIIEM CEaHCE
paboThI

® UHCTPYMEHT U1 IOUCKA U IPOCMOTPA CBA3EH K OTKPBITOMY JOKYMEHTY

12. JI. JInst Toro 4to0Obl copmupoBaTh HamboIee TOYHBIA 3arpoc, MO3BOJSIIOIINI
HaliTH Bce NOKyMeHThl MuH3lpaBcolpa3Butus Poccru, KOTopble ObLIM BKIIIOUYEHBI B CHUCTEMY
Koncynprantllntoc B ssuBape 2013, HeoOxonumo:

¢ Kaprouky noucka pazaena «3akoHO1aTeIbCTBOY» 3aIOTHUTH CIEAYIOUIIM 00pa3oM:

[Ipunssmmnii opran: MUH3/IPABCOLIPA3BUTUSA POCCUN

Korna nonmyuen: ¢ 01.01.2010 mo 31.01.2010

e B beictpom mnowucke 3agate: JOKYMEHTHBI MUWH3JAPABCOILIPASBUTHUA 3A
SHBAPDH 2013

e [Ipunssmmit opran: MUH3/IPABCOLPA3BUTUA POCCUN

e Jlata: ¢ 01.01.2010 mo 31.01.2010

¢ Kaprouky noucka pazaena «3akoHOIaTeIbCTBOY» 3aNOTHUTH CIEAYIOUIMM 00pa3oM:

e Tekct nokymenra: MMH3/IPABCOLIPA3ZBUTHUA POCCUN

e Jlata: ¢ 01.01.2010 mo 31.01.2010

13. JI. Yrobs! ckonmpoBate B MS-Word Tonbko crateio 15 ®denepanbHOro 3akoHa
«O06 ob1ecTBax ¢ OrpaHUYEHHOM OTBETCTBEHHOCTHI0» HEOOXOJUMO:

¢ B brictpom noucke 3anate CT 15 @3 Ob OOO. Ilocne nocTpoeHus CucKka yCTaHOBUTD
Kypcop Ha Ha3BaHHE HY>KHOTO JOKYMEHTa M HaXKaTh KHOIKY «JKkcropT B Word»

® HaXO/SICh B TEKCTE JIOKYMEHTa YCTAaHOBUTH KypCOp Ha Ha3BaHWMW CTaThH 15 M HaXkaTh Ha
KHONKY «JkcnopT B Word»

e B OKkHEe «OraBjaeHue» TOKyMEHTa YCTaHOBUTh Kypcop Ha Ha3BaHMM CTaThu 15 M HaxaTh
coueranue kiasui Ctrl+Shift+W

®HAXOMIChb B TEKCTE€ JOKyMEHTa YCTAaHOBUTh KypCcOp Ha Ha3BaHWU CTaTbu 15 W
BOCIIOJIb30BaThCSl KHOMKOM «J{00aBUTH B N30paHHOE»

14. JI. ®enepanbHblii KOHCTUTYLIMOHHBIM 3ak0oH  «O cynax oOmieil IpUCIUKINU B
P®» ne Oynert HaiineH, eciu:

e B brictpom moucke Bo Bkiaake «Bce gokyments» 3amath: 3AKOH Ob OBHIMX
CYIAX

e B brictpom moucke Bo Bkianke «CymeOHas mpaktuka» 3amgath: ®K3 O CYAX
OBIIEN IOPUCIUKLINN

e B KapTouke moucka pasniena «3aKOHOJATEIbCTBOY 3aMOTHUTE CISAYIONINE TTOJIS:

e By noxkymenTa: @enepanbHblii KOHCTUTYIMOHHBINA 3aKOH

e Hazpanue noxkymenrta: O CYIAX

e B KapTouke noucka paszena «3aKOHOJATEIbCTBOY 3aMOIHUTD CIEAYIOLINE OIS

e HazBanue noxymenra: ®K3

e Tekct nokymenrta: O CYIAX OBIIEN FOPUCIUKIINN

15. .Cp. UToOBI OMYyYUTh CIHCOK BCEX JOKYMEHTOB, KOTOPhIC YIIOMHHAIOTCS B TEK-
cte 3akoHa P® «O 3ammre npaB notpeduTesnei» HeoOX0uMO:

e Haxonsch B TekcTe AOKyMEHTa HakaTb HAa MHUKTOrpamMMmy «CBS3U» M BBIOpPAaTh MYHKT
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«Ipsimble CCBUIKI

e Haxonsice B Tekcre JOKYMEHTa HakaThb Ha MUKTOIpaMMy «i» B CamMOM Hadyale
JIOKyMEHTa

e Haxonsich B TekcTe JOKyMEHTa HaXKaTh Ha ccbuIKy «/lon. MHdopmanus k ToKyMeHTy» Ha
MpaBO MaHEIN

eB IOCTPOCHHOM IpU MOMOLIM bBBICTPOro InoHMCKa CIHCKE JOKYMEHTOB YCTaHOBUTH
Kypcop Ha Hy>kHOM DejiepaibHOM 3aKOHE M HaXkaTh KiaBuiry F9

16. .Cp. Hnst Toro uro6s1 chopmMupoBaTh HaMOOIEE TOYHBIN 3aMPOC, MO3BOJISIOIINAN
Haiitu Bce [Ipuka3el Muntocta Poccun, KoTophle eiie He BCTYIHIN B CHITY, HEOOXOMMO:

¢ Kaprouky noucka pasaena «3akoHOIaTeIbCTBOY» 3aIIOTHUTH CIEAYIONIIM 00pa3oM:

Bun noxymenta: [IPUKA3

[TpunsBuii opran: MUHIOCT POCCHUN

[Touck no crarycy: HE BCTYIIMJI B CUJIY

B brictpoM noucke Bo Bknanke «Bce mokyments» 3aaath: [IPUKA3 MUHIOCT HE
BCTVYIINJIN B CUJTIY

e Kaprouky nowucka pazzena «3aK0OHOIaTE€IbCTBOY 3aMOJIHUTD CIEAYIOIIMM 00pa3oM:

e Haszanue noxymenra: [IPUKA3 MUHIOCT POCCUU

e Tekct nokymenra: HE BCTYIIMJIN B CUJTY

e DTOro Hejlb3s CACNaTh, T.K. B cUCTeMe pasMemaroTcs [Ipuka3sl MUHIOCTa TOJIBKO TIOCIIE
WX BCTYIUICHUS B CUILY

17. JI. JInst Toro 4uroObl pacneyarars TOJbKO cTaThio 19 denepanbHOro 3akona «O
pekiiame», He00X0UMO:

® HaxXOJICh B TEKCTE JAOKYMEHTA, YCTAHOBUTH KypcOp Ha Ha3BaHME cTaTbu 19 u Haxarb
kHONKy «llegars»

e B okHE «OrnaBjieHe» JOKYMEHTa yCTaHOBUThH Kypcop Ha Ha3BaHUE CTaTbu 19 M Haxathb
KHOIIKY «IIegaTts»

e B brictpoMm noucke 3agate CTATDBA 19 @3 O PEKJIAME. Ilocne noctpoeHus crnucka
YCTaHOBUTB KypCOp Ha Ha3BaHUE HYXXHOTO JOKYMEHTAa U Ha)KaTh KHONKY «lleuaTpy»

® B TEKCTE JJOKYMEHTa Ha)KaTh Ha 3HAUOK «1» Y Ha3BaHMsI cTaThH 19

18. .Cp. Haiitu cratpio 10 «3axmouenue Opaka» Cemeiinoro Konexkca P® ne nony-
YUTHCS], ECIIU:

¢ KapTouky noucka pasjaeina «3aKOHOATEIbCTBO» 3allOJHHUTH CIEAYIONIMM 00pa3oM:

Bun noxymenta: CTATBA

Hazanue noxymenta: 3SAKJIFOYEHUE BPAKA

e Ha craproBoii crpanuue BbiOpath «Koaekco», «Cemeiinblii kogekc Py, «Hailtu»: ct
10

¢ B [IpaBoBoMm HaBurarope 3anatb: 3AKJIFOUEHUE BPAKA, B rpynmne nonstuii «bpak,
CEMbs» BBIOpATh KIIIOUEBOE MOHATHE «3aKitoueHue(perucrpanus) Opaka» U mNOCTPOUTH CIIHCOK

e B brictpoMm noucke 3aagars: CK PO CT 10

19. JI. 1;mist Toro 94TOOBI MOCTABUTH 3aKIaAKy Ha ctathe 16 denepanpHoro 3akoHa «O
BBICIIIEM U TTOCJIEBY30BCKOM TMpodeccnoHaIbHOM 00pa30BaHUN» HE00X0IUMO:

® B TEKCTe JOKYMEHTa YCTAaHOBHUTh KypcOp Ha Ha3BaHWW CTaThu 16, HaxkaTh Ha
nukTorpammy «Jlo0aBuTh», BBIOpaTh BKIAAKY «3akiaakd v JIOKyMEHTBI», HaXXaTh KHOIKY
«J1loO6aBUTH»

®B TEKCT€ JOKyMEHTa o00s3aTelbHO BBIJCINUTh BECh TEKCT CTaTbu 16, HaxaTrh Ha
nukrorpammy «Jlo6aBuTh», BBIOpaTh BKIAAKY «3akiaikd U JIOKyMEHTH», HakKaTh Ha KHOIKY
«J1loO6aBUTH»

B OoKkHe «OryaBieHue» yCTaHOBUTh KypcOop Ha cCTaThio 16, HaXkaThb Ha MUKTOTPaMMy
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«J106aBuTH», BEIOpATh BKIAAKY «3aKJIaaAKH U JIOKyMEHTBI», HaKaTh Ha KHOMKY «Jl00aBUTbH)»

eB brictpom mnoucke 3agate CTATBA 16 ®3 O BBICHIEM OBPA3OBAHHMU,
[TocTtpouth cnucok OOKymMeHTOB, Haxkarh Ha mukrorpammy «JloOaBHTBY», BBIOpAaTh BKIAAKY
«3axnagku 1 JIoOKyMeHThbI», HaXaTh Ha KHONKY «/{00aBUTH»

Tema 1.2. TemaTuuecknii nouck. CocraBjieHre U aHAJIM3 MOA0OPKH IOKYMEHTOB
1. JI. Unctpyment cuctemsl Koncynprantllntoc "[IpaBoBoii HaBuratop" B IEpBYIO
ouepesb MpeIHa3HaueH JUIsl

C Iloncka DOKYMEHTOB IO HMHTEPECYIOLIEMY BOIPOCY B Cllydae,
KOTI'Jla PeKBU3UTHI IOKYMEHTOB HEM3BECTHBI

- IToucka 1OKyMEHTOB 10 UHTEPECYIOLIEMY BOIIPOCY B Cilydae, Korjaa
o PEKBU3HUTHI JTOKYMEHTOB U3BECTHbI

2. JI. B monie TemaTtuka Kaprouku noucka paszaein noucka
¢ Bribupaercs u3 pyopukaropa

¢ 3a/1aeTCsl CAMOCTOSITENILHO

o [ToOupaeTcss KOHTEKCTHBIM TTOMCKOM

3. JI. JInst yTOYHEHHUsI TEMAaTHYECKOTr0 3arpoca JIOMOJIHUTEIBHO UCIOIb3YyeTCs 110J1e

e TekcT nokyMeHTa

e Homep nokymeHnTa

e Buj nokymMeHTa

e Homep Tembl

Tema 1.3. CIIC Koncyabrant [Lmoc. FOpuauveckunii 6,10k

1. Cp. Ilo ccpuike "IIpecca u kaurn" CtapToBOMl CTpaHUIBI MOKHO HAaUTH TIOKYMEH-
ThI U3 UH(QOPMAIIMOHHBIX OAHKOB:

¢ "lOpuanueckas npecca" u "byxrantepckas npecca u KHuru"

¢ "Bepcus [Ipod" u "Pemenus Bpicunx cyaos"

¢ "Koppecnonennust cuetoB" u "Jlenosbie Oymarn"

® “3aKoHOIPOEKTHI" U "DKcnepT-NpuiIoKeHue"

. . UroOBl mony4uTh HanmOoJee MOJHBIH CITMCOK KHHI, MMEIOIINXCS B CUCTEME
2 Cp. Uto0 0 s
Koncynprantllntoc, HeoOxoaumo
f'_. ~n "
Bocnons3oartbces cebuikoit "lIpecca u kaurn" B CTapToBOM OKHE
~
e OcymiecTBUTh OUCK ¢ Tomouisto "[IpaBoBoro HaBuraTopa"
~
e Hauate mouck B pazzaene "KommenTapun 3akoHojaTenbcrea'
3. . Cp. llyreBoaurenu Koncynsrantlntoc 3to:

e yHuKaJIbHbIe MaTepuayibl KoHcynpTaHIlmoC MO NpakTUYECKHM BOIPOCAM, KOTOpBIE
MOMOTAIOT pa3o0paThCsl B CUTyaI[MH

® 3JICKTPOHHBIE PYKOBOJICTBA MMOJIb30BarTens o padote ¢ cuctremoit KoncynprantlLtoc

® MTHTEPAKTUBHOE MEHIO 110 BCEM OTPACIIsIM IpaBa

® CIICHHUAJIBHBIC COTPYAHHUKH KOHCy.]'H)TaHTHJHOC, AJaromue peKOMEHAAIMU I10 CIIOXKHBIM
MIPABOBBIM BOIPOCAM

4, Cp. IlyreBoautenu Koncynprantlntoc:

® [IO3BOJISIIOT Cpa3y IMOJyyaTb OTOOPAaHHYIO M MPOAHATM3HPOBAHHYIO HH(MOPMAIHIO T10
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BOTIPOCaM, COJIEP>KAT BBIBOJIbI, BAPUAHTHI ACHCTBHIA, CCHLIKA HA HEOOXOAUMBIE IOKYMEHTHI

® 10JIpOOHO, BO BCEX ACTAIAX pa3OMparoT OAMH KOHKPETHBIM BOIIPOC, IO KOTOPOMY TOKa
HET CyaeOHOM MPAKTUKH

® pa3OMUpalOT TOJBKO T€ MPOOJIEMBI, MO KOTOPBIM HMEETCS CyneOHas MpaKTHUKa 3a
HOCJIEIHUN o

® [IPE/ICTABISIOT CO00H Cyry0o MHEHHe aBTOpoB I[lyTeBomuTeneil Mo pacCMOTPEHHBIM B
HUX BOIIPOCaM

5. JI. 113 okna "llyreBoauTenu" MOXHO:

e [IepEiTH B OKHO C JepeBoM-cruckoM Beex IlyreBonmuteneil mo ompeneneHHol Teme (¢
yKa3zaHHeM pa3jiena, K KOTOpPOMY OTHOCATCS AaHHble [lyTeBoauTenu) uim cpaszy nepeuTu B TEKCT
KOHKpeTHoro IlyreBoaurens

elIepeiTH B OKHO C JIEPEBOM-CIMCKOM Bcex cymecTByromux IlyreBoguteneit (c
yKa3zaHHeM pa3jiena, K KOTOpPOMY OTHOCATCS JAaHHble [lyTeBoauTenu) uim cpaszy nepeuTu B TEKCT
KOHKpeTHoro [lyreBoaurens

® TOJIbKO BBIOpaTh OJIMH KOHKPETHBIH [TyTeBouTens U cpa3y nepeTH B ero TeKCT

® TOJIbKO YBUJIETh CIIMCOK BCEX CYLIECTBYIOIIMX IyTE€BOAUTENEH 0€3 BO3MOXKHOCTU Cpazy
IIEPENTH B TEKCT HYKHOrO [IyreBoguresns

6.. T. Cpenu IlyreBoguteneit Koncynsrantllntoc ectb:

e [IyreBouTEINb IO CHIETKAM

e [IyreBoIMTEINH TIO MAPKETUHTY

e [IyTeBOIMTEND 110 HHHOBAIIMOHHOMY LIEHTPY «CKOJIKOBO»
e [IyreBoIMTEIb TIO HAJIOTOBON aMHUCTHH

7.. T. IlyreBogutenu Koncynsrantllintoc 0cOOEHHO MOJIE3HBI:

®IIPU CIOPHBIX WJIM HEOJHO3HAUHBIX CHUTYaIMSX, KOTJa BAKHO IMOJYYUTh MaKCUMyM
UH(pOpMaLIKHU TI0 BOIIPOCY

oISl TOJIy4EHUS MPAKTHUECKUX PEKOMEHJAallMid IO BEAeHUIO0 OW3Heca Ha TNpUMepe
KOHKPETHOI'O IIPEITPUSITHS

eIpY M3YYCHUU HOBUHOK POCCHUICKOIO 3aKOHOJATENbCTBA IO BAXXHEHIIMM OTPaCIIsIM
npasa

oISl  WU3Y4YEHHUS  JIOCTOIIPUMEYATENBHOCTEH  HALMOHAJIBHOTO  3aKOHOJATENIbCTBA
3apyOeKHBIX TOCY1apCTB

8.Cp. Kak ObICTpO y3HATh O MOCHEIHUX M3MEHEHUSIX B 3aKOHOAATENbCTBE B KaKOW-JIHOO
chepe?

¢ OG30pHI

¢ CripaBo4Has uHpopManus

e [IyreBoguTenu

e [IpaBoBOI HaBUraToOp

9.Cp. Nudopmanmonnsie 6anku "Bompocki-otBeTs" 1 "®uHaHCHCT" COOTHOCSTCS ClENy-
IOIIMM 00pa3oM

e H(popMaMOHHBINA O6aHK "dHUHAHCHUCT" MOTHOCTHIO BKIIIOYAET B ce0s1 MHPOPMAIIMOHHBII
6ank "Bormpocs-oTBeTh"

® 5TU UHPOPMAIIMOHHbIE OaHKU HE MEePECeKaroTCs

e yHGOpMAMOHHBI  OaHK  "BoOmpochl-OTBETHI" MOJHOCTHIO  BKJIIOYACT B ce0s
nHpopmanmoHHbIi O0aHk "duHaHcHCT"

e yH(pOpMAIIMOHHbIE OAaHKH IEPECEeKaloTCs, HO HM OJWH M3 HHMX HE BKIIOYAaET B ce0s
JIPYro# MOJHOCTBIO
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10.JI. B okne "McTopusi MOMCKOBBIX 3alPOCOB" MOXHO BBITIOJIHATH CJIEIYIOIIUE ACHCTBUS:
® COPTUPOBATH 110 UMEHH, JaTe, a TAKXKE MEPEMMEHOBBIBATH 3aIIPOC
® COPTUPOBATH 10 UMEHH, JaTe, a TAK)KE COXPAHSITH 3alpoc B (aiia

11.JI. UtoOsI oTKpbITh "KOHCTPYKTOP 10rOBOPOB", HAIO:

e [llenkHYTh 1O COOTBETCTBYIOIIEH KHONKe Ha CTapTOBOM CTpaHUIIE CHUCTEMBbI
Koncynprantllimroc

ellepeiitn B CrpaBounyro wuH(OpManUIoO M IEIKHYTh M0 cchuike "KoHcTpykTop
JIOTOBOPOB"

© OTKPBITH KPBIIIKY KOPOOKH € MoAapoYHbIM HabopoM "KoHCTpykTOp 10roBOpoB"

¢ "KoHCTpyKTOp OrOBOPOB" OTKPBIBAETCS aBTOMATHYECKHU IIOCJIE 3aIllyCKa CHCTEMBbI
Koncynprantllimroc

Tema 2.3. Ananus undopmanuu B CIIC Koncynbrant [Tnroc

1. JI. ok «M136pannoe» B cucreme Koncynprantllimoc mo3Bomusier GopMHPOBATH JTMYHOE
pabouee MPOCTPAHCTBO MOJIL30BATENsl — COXPAHATH PE3yNbTaThbl pabOThl C JOKYMEHTAMHU, B
YaCTHOCTH:

® CTAaBUTh 3aKJIAJKU Ha JOKYMEHThl W (hparMeHThl OKYMEHTOB, CO3/1aBaTh IMAalKH H
CTaBHUThH JOKYMEHTHI HAa KOHTPOJIb

® CO3/1aBaTh MANKU, COXPAHATh ayAHO- U BUACO]AIIbl, CTABUTh 3aKJIAIKU Ha TOKYMEHTHI U
ux pparMeHThl

® CO3/1aBaTh CJIali/Ibl C TEKCTOM OTJEJIbHBIX JOKYMEHTOB, CTABUTh 3aKJIaJJKU HA JJOKYMEHTBI
U (parMeHTHl JOKYMEHTOB, PACTUTh BUPTYAJILHOT'O TUTOMIIA

® peJITaKTUPOBaTh TEKCThl JOKYMEHTOB B CHUCTEME, CO3/1aBaTh MAalKH, CTaBUTh JTOKYMEHTHI
Ha KOHTPOJIb

2. JI. YToOBI MOCTaBUTH 3aKJIaJIKy Ha CTAaThIO 3aKOHA, HYXKHO:

® [IOCTaBUTh KypCOp Ha 3arojoBOK HYKHOM cTaThbM, HaxaTb KHONKY «l30paHHOE», BO
BKJIaJIKE «3akiaaaku U JJoOKyMeHTBI» CO3/1aTh 3aKJIa Ky

®[IOCTaBUTh «CMaMJIMK» HAIMpPOTHB HYXHOM CTaThbH, HaXaTh KHOMNKY «/lo0aBuUTH B
N36panHOE», BO BKIIaAKe «3aKiIajki U JJOKyMEHTBI» CO3/1aTh 3aKIaIKy

epacrieyaTaTh JaHHBIM 3aKOH, MEXAY CTpaHULAMH, COAEpKAIIUMU HYKHYIO CTaTblo,
BJIO’KUTH 3aKJIAJAKy

® BBIJICIUTh HYXXHYIO CTaTbl0 Ha MOHHMTOPE MapKepoM, HakaThb KHOMKY «/[o0aBuTh B
N30panHoe», BO BKJIaKe «3aKiIagky U JIOKyMEHTBI» CO3/1aTh 3aKIaAKy

3. JI. Ecau B cucteme KoncynpranTIlimoc nmocTaBuTh HOPMaTUBHO-IIPABOBOM AKT Ha KOH-
TPOJb, TO UH(pOpMaIKs 00 U3MEHEHUSX B ATOM JAOKYMEHTE OyJeT MpeicTaBlieHa B CIEAYIOIEi
dbopwme:

®[10CJI€ 3allyCKa CUCTEMBbI MOSIBUTCS OKHO C MEPEYHEM JOKYMEHTOB, MOCTABIICHHBIX Ha
KOHTPO!JIb,

e[i0Ciie 3alycka cucTeMbl Ha KHomke «/30paHHOe» MOSBUTCS M300pakeHHE MOJIHUU B
KpacHOM Kpyre

® I3MEHEHHBIE JIOKYMEHTHI OYIyT OTMEUYEHBI 3HAYKOM B BHJI€ MOJTHUU B KPACHOM KpyTe

e Oynet npuciaano CMC Ha Bair MOOHITBHEIHN TenedoH

e OyJIeT IPUCITAHO AJIEKTPOHHOE MUChbMO Ha e-mail

4.JI. Koncrpykrop noroBopoB B cucreMe Koncynprantllntoc - 3To:

¢OJTO TPOCTOM W YHOOHBIM WHCTPYMEHT MJI CO3JaHUS IPOCKTOB JOTOBOPOB W HX
sKkcrepTu3bl. OH MOMOKET OBICTPO COCTABUTH IOPHINIESCKU TPAMOTHBIH MIPOEKT JJOTOBOPA

e [lomapounblii HAOOp TMHCHMEHHBIX MPUHAIJICKHOCTEH, TO3BOJISIONIMN IT0JH30BATEIIO
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cucremsl Koncynprantllmoc camocTosiTeIbHO HanucaTh 000 10roBOp

e HoBBIli TIOMCKOBBI HMHCTPYMEHT, ITO3BOJISIONIMI OBICTPO HAWTH 0O0pa3er] HYXHOTO
JI0TOBOpa

5.JI. KoHCTpYyKTOp 1OrOBOPOB MO3BOJISAET:

® COXPAaHUTh CO3/1aHHBIA JoroBop B Word M COXpaHUTh CO3JaHHBIH JIOrOBOP B CaMOM
KoHcTpykTope B BUe criequaibHoro ¢aiia

® COXPaHUTh CO3aHHBINA TOroBOp B caMoM KoHCTpykTOope B BHIE cHenHaiIbHOTO (aiina u
3arpy3uTh TeKCT forosopa u3 Word B Konctpykrop

®3arpy3uTh TeKcT gorosopa u3 Word B KoHCTpyKTOp M pacneuaTaTtb CO3JaHHBIN JOrOBOp
HenocpencTseHHo u3 KoHncTpykropa

e pacrieyaTaTb CO3JAaHHBIA JOTOBOP HENOCPEACTBEHHO K3 KOHCTpyKTOpa M COXpaHUTH
co3nanHbli forosop B Word

6.J1. Co3naBas Texct gorosopa B KoHCTpyKTOpE JOrOBOPOB, MOKHO

e [lonyuuTts npenynpexaeHus o puckax

e PaccunTarh CTOMMOCTh KOHTPAKTa

® OLIEHUTh BO3MOXKHbBIE YOBITKH

Tema 1.5. CnpaBounas npaBoBas cucrema «I'apanrt

1. JI. ]It 03HaKOMJIEHHSI ¢ KypcOM BaJltOT BblOepuTe B OCHOBHOM MEHIO pa3Jielt:
e Kypchl Baior

e busHec-crpaBKu

e [ 0Cy1apCTBEHHBIN CEKTOP

2. JI. C momompio pazaena KOpunnueckre BOMpOCk MOXKHO:

® [ICPEUTH K CIIMCKY JEUCTBYIOIUX KoJekcoB Poccuniickoit denepanuu

® [IPOBECT MOHUTOPHHT 3aKOHOJATENIbCTBA

® 03HaKOMUTKCS C 0030paMu CyJIeOHOM MPaKTUKH

3. JI. Ykaxure, C MOMOIIBIO Kakoro pazzaena OCHOBHOM MEHIO MOXXHO O3HAaKOMHTh-
cst ¢ hopmamu ydera U oT4eTHOCTH B popmarax MS-Word u MS-Excel:

e Hanoru, Oyxyuer

e KanpoBble BOIIPOCHI

e [ 0Cy1apCTBEHHBII CEKTOP

4. JI. Ecnu Hy»HO HaliTH OTBETHI 3KCHepToB ciayxObl [IpaBoBoro koncanrunra I'A-
PAHT no Bompocy npenocTaBieHusl CTaHAapTHEIX Hajnorossix BbraeToB 1o HAMJI, myqme Boc-
MIOJI30BAThCA:

e ba30BBIM TOMCKOM

e [TouckoM 1Mo UCTOYHHUKY OMYOJIMKOBAHUS

e [Ionckom no curyanuu

S. JI. Ucnionb3ys [Tonck mo HCTOYHUKY ONyOIMKOBaHUS, MOXKHO TOJTYYUTh CIIHCOK:

® ABTOPCKUX CTaTen

® HOPMaTUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIIUX ONPEAEICHHOU CUTyaluu

e MaTepHaJIOB  MPABONPUMEHUTENPHOW NPAKTUKA BBICHIMX CYIACOHBIX OpraHoB
Poccuiickoit ®enepanuu
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6. JI. Ecniu TpeOyercst y3HaTh, KAaKU€ TOKYMEHTHI BCTYMAIOT B CUJY B CIEIYIOIIEM
MecsIIe, JIy4Ille BOCIOJb30BaThCsl [IpaBOBBIM KaleHaapeM, MEepedTH K KOTOPOMY MOXHO C ITO-
MOIIBIO:

e [loncka o peKBU3UTAM

e [Toucka no curyaruu

e [Toncka o UCTOYHUKY OIyOTMKOBAHUS

7. JI. YToOBI OCTaBUTH B ITOJYYEHHOM CIIUCKE TOJIBKO KHUTH, HEOOXOAUMO:

® IPUMEHUTH (PYHKIMIO AHAINU3 CITUCKA

® BOCIIOJIb30BAThCS OJJHOW M3 BKJIAJIOK BBIOOpa BHIa WHGOpManuy Ha maHenu bazoBoro
IIOMCKa

® OTCOPTUPOBATH CIIMUCOK 10 FOPUIUYECKON CHIIE

8. JI. B cucreme TAPAHT MOXHO COXpaHUTB:

® KaK OT/IeJIbHbIE JOKYMEHTBI, TaK U MOJHBIN CIIHCOK

® TOJIbKO aHHOTAIMH K JJOKYMEHTaM

® TOJIBKO ITOJIHBIN CITHCOK JIOKyMEHTOB

9. JI. ®yukius CUHXPOHHBIN IPOCMOTP MO3BOJISET:

® 0/IHOBPEMEHHO MPOCMATPUBATh CIIMUCOK M TEKCT, aHHOTALIMIO WIN UHYI0 HHPOPMALIUIO
0 JOKYMEHTE

® HAliTH JJOKYMEHTBI, IOCTaBJICHHBIE HA KOHTPOJIb

© OBICTPO MEPEUTH K TOKYMEHTaM OIPEJIEIIEHHOTO BUAa IPaBOBOW HH(POPMALIUU

10. JI. YtoOs1 epeiitu k HarasimHoMy O030py U3MEHEHHH JOKYMEHTa HY>KHO HaXaTb
KHOIIKY:

e JTanenn 3agag

e lI3MeHeHMs B IOKYMEHTE

e Mos unpopmanus

11. JI. Knonka MeHro onepariuii ¢ ¢parMeHTOM HOMOKET BaM:

® HAlITH aHATMTHYECKUE MaTePHAIIBI TUT (PparMeHTy

e pacrieyaTaTb parMeHT

® [TOCTAaBUTh (PparMeHT JOKYMEHTa Ha KOHTPOJIb

12. Cp. C nomoipto MammHsl BpeMEHH MOKHO:

® [IOJTYYUTH JJOKYMEHT Ha Jr00yI0 33JaHHYIO 1aTy B IIPOILIOM WK OyayIiem
® 03HAKOMHUTKCS ¢ MHPOPMAaIIEl 0 BHECEHHBIX B JOKYMEHT U3MEHEHHSIX

® [TOJTyYUTh CITUCOK BCEX PEIAKINi JOKYMEHTa

Tema 2.6. .AHanuTHYecKHe BO3MOKHOCTH padorel ¢ AoxkymeHtamu B CIIC
«I"apanT».

1. JI. YToOb! y3HATh ATy BCTYIJICHUS TOKYMEHTA B CUITY HY’KHO:

¢ BIOpaTh BKJIaKy CripaBka

® HA)XKaTh KHONKY Most uHdopMaIys Ha HaHeJI HHCTPYMEHTOB

e Ha)kaTh KHOMKY [Tomorib 1 BEIOpaTs komMany [ 'opsiuas unpopmanus

2. JInsa nepexonaa k ctpanune HoBocTr OHIAMH HYXKHO:

® HA)KaTh OJJHOUMEHHYIO KHONKY B OcHOBHOM MeHIo cuctemsl 'TAPAHT

e BHIOpPaTh COOTBETCTBYIOIIYIO KOMaHJIy B pAaCHIMPEHHOM MEHIO KHONKH Mos
uHpopManus

e [IepeiTH Ha calT Www.garant.ru
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3. JI. YroOs1 cucrema 'APAHT cBoeBpeMeHHO MHpOpMHpOBaiIa 00 U3MEHEHUSX UHTEpe-
CYIOILETO JOKYMEHTA, HYXKHO:

® [I0CTaBUTh JIOKYMEHT Ha KOHTPOJIb

® [IEPEITH 110 CCbUIKE MOHUTOPUHT 3aKOHOAATEIbCTBA

® OTIIPaBUTh COOTBETCTBYIOLIMI 3anpoc B ciyxk0y IIpaBoBas noaaep:xka oHyai

4. JI. lna oOpalieHus 3a KOHCYJIbTaKei B ciryx0y [IpaBoBas moaep:kka OHJIAMH, 10CTa-
TOYHO:

e HaxxaTh B OcHOBHOM MeHI0 cucteMbl ' APAHT kHonky 3agaTh BONPOC SKCOEPTY

e [IepeiTH Ha calT Www.garant.ru

e Ha)xaTh KHONKY [lanens 3agau 1 BEIOpaTh KoMaH 1y Mou KOHCYJIbTalluu

5. JI. Yto6s! 00cyuTh paboune BOIPOCH! ¢ KOJUIErOH, HAX0ICh HEITOCPEICTBEHHO B CEeTe-
Boil Bepcuu cucremsl 'APAHT, HyxHo:

® Ha)KaTh KHONIKY Most nuH(dopMmanus 1 BeIOpats koManay CoBellaHue OHJIaiH

¢ yka3aTh koMaHay JKypHai paboTsl Ha Biajke [Tanenn 3agau

e Ha)xaTh KHOMKY [Tomornis u mocnenoBarensHO BBIOpaTh ["apanT B MHTepHET/ DOpym

6. JI. MOXXHO M 03HAKOMUTBCS C AKTyaJbHOM peJaKIMEel MHTEPECYIOLIEro TOKY-
MEHTa, HE JIOKUAsCh OYepeHOro OOHOBIIEHUS MH(POPMALMOHHOIO KOMIUIEKTa cuctembl ['A-
PAHT?

e 1a, 6iaronaps Gpynkuuu [loctaBuTh Ha KOHTPOJIb

® [1a, UCIIOJIb3Yysl BCTPOCHHYIO OHJIAH-TIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa

® HET, TaKasi BO3MOKHOCTb OTCYTCTBYET

7. JI. K xakomy pazaeny OCHOBHOTO MEHIO HY)XKHO OOpaTUTBhCS, YTOOBI MOJIyYUTh
oI00PKY BCEX MHTEPAKTUBHBIX MaTrepraiioB cucreMbl [ APAHT?

e busHec-cnpaBku

e Hanoru, Oyxyuer

e [ 0Cy1apCTBEHHBIN CEKTOP

8. JI. YUto6s! nepelitu Ha cailT www.garant.ru mpsimo u3 cucrtemsl TAPAHT, nyx-
HO:

e Ha)kaTh KHONKY OHIaliH-pecypchbl

¢ BLIOpaTh paszaen busznec-cpaBku OCHOBHOTO MEHIO

e riepeiiT B OCHOBHOM MEHIO 110 ccbuike HoBble mocTynineHus

9. Cp. C nomomisio BozMoxkHocTH ITPANM. O630p M3MEHEHHIT 3aKOHOATENHCTBA
BBl MOXETE:

® [TOJIYYUTh CIIUCOK ()OPM U3MEHEHHBIX TOKYMEHTOB

® 03HAaKOMUTBCS CO CIIMCKOM aHHOTAIMM K U3MEHEHHBIM JIOKYMEHTAM

® OTIIPaBUTH 3aIIPOC IKCIIEpTaM ciyk0b1 [IpaBoBoil moaaep KU OHIalH

10. Cp. Ipuctynute k pabore ¢ «DHUMKIONEAUEH pemieHuid. Hamorm u B3HOCHD»
MOHO TipsiMo 13 OcHoBHOTO MeHI0 cucteMbl TAPAHT. [{ns 3Toro mocrtatodno oOpaTUThCS K
pasneny:

e busHec-crpaBKu

e I3MeHeHusl B 3aKOHOJATENbCTBE

e ['0Cy1apCTBEHHBII CEKTOP

Tect k Teme 2.1 Texnosorust padorsl ¢ 6a3amu 1aHHbIX B MS Access

1. JI. ba3a gaHHBIX - 3TO ...

e CITCIIMAIBHBIM  00pa30M OpraHW30BaHHAs W XpaHAIIAsACS Ha BHENIHEM HOCHTENE
COBOKYITHOCTh B3aUMOCBSI3aHHBIX JIAHHBIX O HEKOTOPOM OOBEKTE

® [BYMEPHBI MacCUB JaHHBIX

e HHTEpQEIic, MOAICPKUBAIONINI HAIOTHCHHE U MAaHUITYJTUPOBAHUE TAHHBIMH
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e [IporpamMma JJisi XpaHeHus: 1 00paboTKH OOJIBIINX MAaCCUBOB UH(OPMAIHH

2. JI. AHanorom sJIeMeHTa PEISIMOHHON 0a3bl JAHHBIX SBIISCTCS ...
e IByMepHas Ta0nuia

® BEKTOD

e [lamka

e (haiin

3. JI. CtpykTypa TaOJHIBI PESIIMOHHON 0a3bl JaHHBIX MOJHOCTHIO OINpPEISsIeTCs

® [ICPEYHEM HA3BaHUU I0JIEH C YKAa3aHUEM 3HAYEHUN UX CBOWCTB M TUIIOB COAEPIKALUXCS
B HUX JIaHHBIX

® YUCJIOM 3amnuceil B 0a3bl JaHHBIX

® [Mara3soHOM 3alucel 0a3bl JTaHHBIX

e [IepeyHEM Ha3BaHUH MOJIEH U YKa3aHUEM YMCIia 3amuceit 0a3bl JaHHBIX

4, JI. Kitrou B 0ase maHHBIX — 37O ...

® [10J1€, KOTOPOE OJJHO3HAYHO OIPEIEIISIET COOTBETCTBYIOIIYIO 3aIMCh

® [1pOLIECC TPYNIUPOBKHU AAHHBIX IO OIPEEICHHBIM I1apaMeTpaM

ernpocTednii 00BEKT 0a3bl AAHHBIX JJII XpaHEHHWS 3HAYEHUNW OJHOrO IMapameTpa
peanibHOro 00BEKTa WK IIpoLecca

® COBOKYITHOCTb JIOTUYECKHM CBA3aHHBIX IOJIEH, XapaKTEPU3YIOIIMX TUIIMYHBIE CBOMCTBA
peaabHOTrO 00BEKTa

S. JI. ba3a naHHBIX CILYKUT JUIs

® XpaHEHUsI U YIIOPSI0UYEHHsI HHPOpMaIHN

® BE/ICHHSI PACUETHO-BBIUYMCIUTEIBHBIX OTepaluii
© 00pabOTKH TEKCTOBOM JOKYMEHTAIU!

¢ 00paboTku rpaduveckoil nHpopmau

6. JI. OCHOBHEBIM 3JIEMEHTOM TaOIUILI B 0a3e JaHHBIX SIBIISETCS
© 3aITHChH

® [10JI€

® Jueiika

® CTOJI0€II

7. JI. Banmucamu B TabauILaxX SBIISIOTCS
® CTPOKH

® Ha3BaHUS CTPOK

© 3ar'0JIOBKH ITOJICH

® CTOJIOIBI

8. JI. B tabnuity 6a3el MaHHBIX «ABTOMOOWIINY», CONEp)KAIIed YeThIpe CTOI0ma —
«I"ocynapcTBeHHBI HOMEp», «Monenby, «Brnageneny, «I'ox Beimycka» — Bnucano 150 aBTomo-
ouneii. KomruecTBo moseit u 3ammceit B TaOIUIIE COCTABUT:

e nioJieit — 4, 3ammceii — 150

e noJreit — 150, 3anuceit — 4

e nosreit — 150, 3amuceit — 600

e nosteit — 600, 3amuceit — 150
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9. JI. TexcroBoe nosie B B/l MS Access mo3BosisieT 3aHeCTH HHPOPMAIIHIO 10
® 256 CUMBOJIOB

¢ 20 cUMBOJIOB

© 65536 cuMBOJIOB

e | cumBOsa

10. JI. Jlornyeckue mJa”HHBIE - 3TO
® OJTHO U3 ABYX 3HAYCHUMU

® JICHC)KHBIC JaHHBIC

® TCKCT

e yrcIiia

11. JI. B MS Access cCBOMCTBO aBTOMaTHYECKOI'0 HapallMBaHUs UMEET I0JIe
e CyeTunk

e co/ieprKallee YMCIOBOE TaHHOE

® MEMO-TIOJIE

e cozieprKallee JIOTUYECKOe TAaHHOE

12. JI. PensinnonHble 0a3bl JAHHBIX XapaKTEPU3YIOTCSI TEM, UTO UMEIOT
® CBsI3aHHBIE TaOIULIBI

® KOppEIUPYIOIUECs JaHHbIE

® [10J151 C OJIMHAKOBBIMU CBOMCTBAaMU

® TaOJIHIIBI, COJIEPIKAIINE TOJIBKO KITFOUEBBIE OIS

13. JI. ITone cunTaeTcst yHUKaJIbHBIM, €CIIH
® €r0 3HAUEHUS HE MOBTOPAIOTCS B TabynLe

® €ro 3HaYEHUS HE MOBTOPAIOTCA B 6a3e JaHHBIX
e €ro /UIMHa MUHUMaJIbHA B TabIuIe

® €ro M3 He MOBTOpsieTcs B 6a3e JaHHBIX

14. JI. KitroueBoe mojie B Ta0nuie 60a3bl JaHHBIX JOJDKHO OBIThH
® YHUKAJIbHBIM

® HETIPEMEHHO CUETYMKOM

© 00s13aTEILHO YHCIOBBIM

e 113 He 0oJjIee, YeM IIATH 3HAKOB

15. JI. Tlpunoxxeane MS Access co3gaet 0a3y JaHHBIX B BUJIE
e os1HOTO (haiina

® O/IHOM Manku ¢ (aitmamu

® HECKOJILKUX TTAIOK

© OJTHOM IaNKH C BJIO)KEHHBIMH B HEE MMAIKaMu

16. JI. MS Access npucBauBaet ¢aitny b/ pacmmpenue
eaccdb

emls

e mpt

e mdf

17. JI. B MS Access 00bekT TaOmuIibl CIIy>KUT 7151
® XpaHeHUs UHPOPMALIUU
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® BE/ICHUS PacueTOB
® TyOIMpPOBaHUS TaHHBIX
¢ 0(OpMJICHHS PE3yJIbTaTOB BBIYUCICHUN

18. JI. Tabnuiy B MS Access MOXXHO cO3/1aTh
® [IOMOIIIBIO MacTepa

® B JIFOOOH AJICKTPOHHON Ta0JIHIIe

B MS Excel

e MS Word

19. JI. Ilpu 3akpeiTun Tabaunel CYBJ] MS Access He mpeiaracT BBITIOJIHATh COXpa-
HEHUE BHECEHHBIX JAHHBIX, TOTOMY UTO JIAHHBIE COXPAHSIOTCS

® AaBTOMATHUYECKU Cpa3y *kKe MOocje BBOJA B TAOIHILY

® TOJIBKO TOCIIE 3aKPBITHSI Bcel 0a3bl JaHHBIX

® ABTOMATHYECKHU MPH 3aKPBITUU TaOIHIIBI 0a3bl JAHHBIX

® [10CJI€ BBOJA MOJIb30BaTeNIEM ClIEHUAIbHOM KOMaH bl COXpaHEeHNEe JaHHBIX

20. JI. B MS Access B pexxume "KoHcTpykTOp" B Ta0/IHIIe MOXHO H3MEHHUTH
® THII JaHHBIX B ITOJISIX

® 3HAYEHMS JaHHBIX B ITOJISIX

® KOJIMYECTBO 3alUCEll B Tabiuiie

® 3HAYCHKE KJIFOUCBOT'O MOJIS

21. JI. B MS Access kHomka "KoHcTpykTop" OTKpBIBaeT
® PEKUM PEIaKTUPOBAHUS JaHHBIX 00BEKTA

® COJICP>)KUMOE TaOJIUIIBI

e [1a”elb 27eMeHTOB «KOHCTpyKTOp»

® OKHO MacTepa co3JJaHusl O0bEKTa

22. JI. Csizu Mexay TabnuiamMu B 0a3e JaHHBIX HY>KHBI TSI
e 00ecIieueHrs 1ETOCTHOCTH JaHHBIX

® BO3MO>XHOCTHU CO3/IaHUS MaKpPOCOB

® KOMTUPOBAHUS JTAHHBIX B PyTrUe TaOIHUIIbI

® HaIJISTHOTO U300PasKeHUSI CTPYKTYPBI JTaHHBIX

23. JI. B 0a3e gqaHHBIX KIIFOYEBOE MOJIE B TAOJIHIIE
® TOJKHO OBITh YHUKAJIbHBIM

® YCTaHABIIMBAETCS TOJIBKO JJISl IEPBOTO OIS

® JJOJDKHO OBITH 003aTENIFHO YHCIOBBIM

® YCTaHABIIMBAETCS TOJBKO JIJIST OJTHOTO ITOJISI

24. JI. B MS Access kmrodeBoe mojie Tuima CueTdrK B Ka4eCTBE CBOETO 3HAYECHUSA
MOJKET COJICPIKATh

® TOJIBLKO IIEIBIE YHCIIa

¢ T100BIE YKCIa

® TOJIbKO OYKBEHHBIE CHMBOJIBI

® TOJIBKO ITU(POBBIE CHMBOJIBI

25. JI. B CYBJI MS Access moiie 3anoiaHseTCs NJaHHBIMH aBTOMATHYECKH, CCIU THII
3TOTO MOJIS
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o CyeTunk

® TeKCTOBBII
e Yniciiosoit

o Jlornueckuit

26. JI. Macrep nonctanoBok B MS Access CITyKUT A7t

® OpraHu3alyy BBOJA JaHHBIX B I10JISl TAOJIHUIIBI C IIOMOLIBIO CITUCKA

® [10/ICTAHOBKH JTAaHHBIX TaOJHIBI B [IOJISI COOTBETCTBYIOIICH (hOPMBI

® [10/ICTAHOBKH B (hopMax M300pakeHUI BMECTO OIHMCHIBAIOLICTO UX TEKCTA
® OpraHM3aLMH CBSI3EH MEXKIy MOJISIMH TAOIUIBI U MTOJIIMU (POPMBI

27. JI. BCYBJI MS Access cxema TaHHBIX OTOOpayKaeT CBS3H MEXTY
® Ta0JIMI[aMU

e hopmamu

©3a1POCaMH U COOTBETCTBYIOIIUMHU UM OTYCTAMHU

® Ta0JINIIaMU ¥ COOTBETCTBYIOIIMMH UM (hopmMamu

28. JI. B 6a3e maHHBIX Kakoe CBOMCTBO MOJs TaOJIMIBI JOKHO MCIIOJIB30BAThCA,
4yTOOBI NpU A00aBICHUM HOBOM 3alUCH B TAaOJUIy B SUEKE aBTOMAaTHUYECKU YCTAHABIMBAJIOCh
HYXHOe 3HaueHue?

e 3HaueHUE 110 YMOJIYAHHUIO

e [[onmuch

e O0s13aTenbHOE T0JIE

e YCil0BHE Ha 3HaUEHHE

29. JI. Kakoit uHCTpyMeHTapuil MOeT ObITh HCNOib30BaH B MS Access 11t OTbIC-
KaHUs B TaOJIUIE HY)KHBIX TaHHBIX?

e Bce oTBETHI BEpHBIE

o OWIIbTpaus TaHHBIX

e CocTaBJIeHHE 3allpOCOB

e CopTUpPOBKa JaHHBIX

30. JI. B 6a3e maHHBIX OTOOP AHHBIX U3 HECKOJIBKUX CBSI3AHHBIX TAOIHI] MOKHO BBI-
MOJHUTH C IIOMOIILIO

e 3ampoca

® paciIMpeHHoro GuiapTpa

® COPTUPOBKHU

e xoMaH 16l HaiiTu B MeHto [IpaBka

31. JI. B MS Access B roToByt0 (popMy T00aBUTH BEIYUCIISIEMOE TTOJIE

® MO>KHO C HCIIOJIb30BaHUEM MOJIeH JaHHOU (OPMBI

® HEeJIb3s

® MO>KHO C MCITOJIb30BaHUEM ITOJICH JIFOOBIX TaOJIHI]

® MOKHO C HCIOJIB30BaHueM stueek u3 MS Excel

32. O6mwexT “popma” B CYBJL MS Access nmpenHazHaueH JUIs ...

o OTO6pa)KeHI/I5I, BBOJIa U pCAAKTUPOBAHUA JaHHBIX

® XpaHEHHUs CBEJCHUI O TPYIIE OTHOPOJAHBIX 0OBEKTOB

¢ 0TOOpa U3 TAOJIMII JaHHBIX, YIOBIETBOPSIOMINX HEKOTOPHIM YCIOBUSIM
¢ CO3JaHUA NOKYMCHTOB, ITPCAHA3HAYCHHBIX IJIA IICUAaTH
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MBI?

33. JI. ®opmel B 6a3e JTaHHBIX CO3MIAIOT IS

¢ y00HOTO crtoco0a BBOJIa U OTOOPaKEHHS TAHHBIX

¢ y100HOTO crIoco0a BHIOOPKH TaHHBIX

® yI00HOTO CrI0co0a CTATUCTUIECKOTO aHAIHM3a IAHHBIX

¢ y100HOTO (hOPMHUPOBAHUS TOKYMEHTA IS BBIIAUM HA TICUaTh

34. JI. TIpocras hopma OCHOBBIBAETCS HA
® TOJIBKO Ha OJTHOM OOBEKTE

® HECKOJIBbKUX Ta0JIHIIax

® :HECKOJIBKUX 3aIpocax

e Ha JIpyroit hopme

35. Cp. B MS Access Bbruucisgemoe noje B hopme

® MOXKHO CO3/IaTh C TOMOIIBIO TOCTPOUTEIIS BHIPAKCHU I

® CO3/1aTh HEIb3sI

® MOXKHO CO3/1aTh C OMOIIbI0 KoMaH 16l KoHCcTpykTOp B MeHI0 Bun

® MOXXHO CO3/1aTh C IIOMOIIBI0 KOMaH 16! Perukanust B MeHto CepBuc

36. JLUTO HEe MOXET OBITh UCIOJH30BAaHO B KAUECTBE MCTOYHUKA JAHHBIX I Qop-

e llpyrast popma

o KomOuHaIus TaOJIMII U 3aIpOCOB
e Ta0iuia

e HeckoJIbKO TaOmIL

37. JI. B xauectBe nuctounuka gaHubix 11t opmsl B CYBJ] MOkHO HCTIONb30BaTh

® KOMOWHAITMIO TaOJHI] U 3aIIPOCOB

® KOMOWHAIMIO TAOJIHUI] U OTYETOB

® KOMOMHAIHIO IpYTUX (popm

® KOMOMHAIMIO APYTUX (POPM U 3aIpOCOB

38. JI. TIpencraBnenue pensiiiuoHHo# Moenu ganabiX B CYB/] peanmusyeTcs B Buie
® Ta0IuIIl

® IPEINKATOB

® JIepEBLEB

e ceTH

39. JI. TlepBUYHBIM KITIFOUOM PETSLMOHHOTO OTHOIIEHUS SABISETCA

e aTpuOyT, 3HAYEHUS KOTOPOTO HE MOTYT MOBTOPATHCS B 33JaHHON Ta0JIHIIe
® aTpulyT, 3HAYCHUSI KOTOPOTO HE MOTYT H3MEHSTHCS

® aTpulyT, UMEIOIINI MUHUMAITHHOE KOJIMYECTBO 3HAYCHUHN

® IEPBBIN CTOJIOCIT TAOIHUIIHI

40. JI. B pensiiionHo# 6a3e JaHHBIX MOJIE - 3TO
e cTO0CI B TA0INIIE

® OT/CIbHAs Ta0IHIa

® CTpOKa B TaOIHIIE

® CTpOKa Makpoca

4]. JI. Kimrou x 3amucsim B BJ] MOXeT OBITh...a)OTIOJHUTEIBHBIM 0)BHYTPEHHUM

B)OTYETHBIM T')3aIIPOCHBIM J)IPOCTHIM €)COCTaBHBIM K )IEPBUYHBIM 3)BHEIIHUM
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® 11,e,5K,3
©a,0,B,I
©a,0,1,3
®0,B,T,1I

42. JI. Oowekrom CYBJ] MS ACCESS He sBasieTcs ...
® MaKeT
e hopma
e Ta0nuIa

® MOIYJIb

43.J1. ns s¢dexkTuBHON pabOThl ¢ 062301 TaHHBIX CUCTEMa YIPABJICHHUS 0a3aMU JTaHHBIX
(CYBH) nomxna obecrieynBaTh JTAHHBIX.

® HEITPOTUBOPECUYUBOCTH
® JOCTOBEPHOCTh
® 00BLEKTUBHOCTD

® KOJIUPOBaHUE

44.Cp. 1ns Tabauibl pensiuoHHOMN 0a3bl JaHHBIX JIOXKHO YTBEPKJIEHHUE, UTO ...
® Ka)K/Jasl 3aMUCh B TAOJIHIIE CONEPKUT OJTHOPOIHBIE TI0 TUITY JaHHbBIE
® BCE CTOJIOIBI TAOIHUIIBI COJIEPIKAT OJTHOPOJIHEIC 110 THITY IaHHBIC
¢ B TA0JIUIIE HET JIBYX OJIMHAKOBBIX 3aIHCEH

® KK/III CTONOEI] TAaOIUIIBI UMEET YHUKAIIbHOE UMS

45.Cp. B Tabnuiy 0a3bl JaHHBIX «ANTeKay, coJepkKallyto 7 cToa0L0B HHPOPMALIUU O TO-
Bape (HauMMEHOBAaHME, MOCTABUIMK, KOJWYECTBO, JlaTa OKOHYAHUS CpOKa XpaHEHMs, leHa, BEC,
TeMIepaTrypa XpaHeHus1), BHeceHa uHpopmanus o 15 Bunax toBapa. KonnyectBo mosneit B Tad-

JIUIIE PABHO ...
o7
e15
¢ 105
22

46.J1. Ins momy4deHus: TaOJIMIBI U3 COBOKYITHOCTH CBSI3aHHBIX TaOJHII IIyTeM BBIOOpA I1O-
Heﬁ, YAOBJICTBOPAOIINUM 3aJaHHBIM YCIIOBUAM, UCITOJIB3YIOTCA

® 3a1POCHI

® hopMBI

® KJITFOUU

® CXEMBI

47.J1. JInst HarJIsaIHOTO OTOOPaKEHHS CBSI3EH MEXKy TaONHMIIaMHU PEsIIMOHHON 0a3bl JaH-
HbeIX B ACCESS cnyxut

e cxXeMa JaHHBIX
e criicok nap IloreHnnanbHbIN KiIt04Y-BHEIHNN K04
® Ta0JIMIIA TTOJCTAaHOBOK

® CIIMCOK BHENIHMUX KITIoUeit
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JIM1e

48.J1. KiroueBble moiist TaOauIbl 0a3bl JAaHHBIX COACPIKAT JaHHBIC, KOTOPBIC B 3TOH Tad-

® HE TTOBTOPSIOTCS
® [I0JIHOCTBIO COBIA/AIOT
® [IOBTOPSIOTCA

® SBJIATCSL HYJIEBBIMU

49.Cp. 1151 nepBUYHOIO KJII0YA JIOKHO YTBEPXKACHUE, UTO ...
® [IEPBUYHBIN KJII0Y MOXKET PUHUMATh HYJIEBOE 3HAUECHHE
® [ICPBUYHBIN KITFOY MOXKET OBITH IPOCTHIM U COCTABHBIM
e B Ta0JIMIIe MOKET ObITh Ha3HAUEH TOJIHKO OJIUH MEPBUYHBIN KITHOY

L4 HepBI/I‘IHHf/'I KJIFOY OJHO3HAYHO OIPECACIIACT KAXKAYIO 3allUCh B Ta6JII/IIIC

50.J1. CtpykTypa Tabauibl peasiiiuOHHON 0a3bl TaHHBIX U3MEHUTCS. €CIIH...
® 100aBUThH WJIH YAAJIUTH MOJIE

® I3MEHHUTH UMS 3aMUCU

® 100aBUTH OJIHY WJIM HECKOJIBKO 3arucen

® YIAJIUTh BCC 3allUCU

51.T. Jan dparment 6a3bl nanubix «Tenedonuslit cipaBoyHuK». YTOOR B mone «Ne Tere-

q)OHa)) HC BBOJUTH TIOBTOPAIOIIMCCA CHUMBOJIbI, MOXHO HCIIOJIB30BAaTh CBOMCTBO IIOJS ...

BB Tesied oHHEIA cpaBOYHMK @ Tabavya

N2 n/n GO N2 Tenedo-a

1 Meanoe 1A 8(495)234-56-08

iy 2 Mearosa AN 8{495)235-60-07
L 3 Keppoe A K. 8(495)435-88-78
[ 4 MeanoB UK, 8(495)568-98-00

5 MearHusxos .M. 8(495)384-15-15

e Macka BBoJIa
e 3HaueHHe N0 YMOJTYAHUIO
e JToamuce

e JJoacTanoBka

52.J1. B pexxume tabmuipl CYBJI MS Access Henb3s ...

B KomnewTepHeIM canoH : tabauuya

Me n/n HawnmeHoBaHwe LleHa |Konudecteo
1 MoHuTOp 7650 20
2 Knaswartypa 1340 26
3 Meiwb 235 34
4 MNpunTep 3770 8
5 KOMoHKM akyCTrYecke 480 16
6 CraHep NNaHweTH eI 2880 10

® U3MEHATH TUIl JAHHBIX
® BBOJUTH JTaHHBIC
® [[pOCMAaTPUBATh 1IaHHBIE

® PEIAaKTUPOBAThH JAHHBIC
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53.J1. JlaHHOe OKHO SIBJSI€TCSI OKHOM CYBJlT MS Access.

—
| PvSepios oor 20 Sopm
|
Qoryonaeson sulop retuarsrctt 1358 I SargOoe.
Tatowausi v scpoc
Jratnais: ey =]
SC1yrrme nom| Dl Ovtsent Mre,
KOn wnenTa
FlasnesCoaie et »» l
Garte C1pexier
Croeniean Cymse nd
0578 Ooviasrvta OT DMl -—J
Ty HECRe o B3 00e 090 l
e J - 1 Lases > I [erom0 l

e Mactepa hopm
® KOHCTPYKTOpa Gopm
e co3narenst hopM

e rioctpoutens Gopm

54.Cp. B mpouiecc co3aanust HOBOM TaOIUIIbl 0a3bl TaHHBIX HE BXOAUT
e hopmupoBanue 3anpoca K TabIHIe

® YKa3aHHC TUIIA JAHHBIX KaXX10I'0 I1OJIA Ta6JII/IIII)I

® 33]JaHKE KIIFOUEBBIX MOJICH

® [IpCBAMBAHNEC MMCH BCEM I10JISIM Ta6J'II/IIII)I

I
!

55.JI1. B MS Access nukTorpamMmma CITYXKUT ISl 0003HAYECHUS ...

e (hopMbI
© Ta0JINIIBI
® CXEMBI JJAaHHBIX

e 3ampoca

56. JI. 3anpoc MOXHO cO3/1aTh
e omotbo Konctpykropa

e koMaH101 BcraBka > Monaynb

e :yTeM BBOJIa JAHHBIX

e xomanoi CepBuc > HacTpoiika

57. JI. 3anpoc MOXHO cO3/1aTh
e c nomoIbo Mactepa

e xoMaH101 BcraBka > Monynb

® [IyTE€M BBO/J1a JJAHHBIX

e xomangoi Cepuc > HacTpoiika

58. JI. B Gaze naHHBIX C MOMOIUIBIO 3alIPOCOB MOYKHO BBITIOJTHUTH OTOOP JTaHHBIX
U3 HECKOJIBKUX TaOIUI] ¥ 3aIIPOCOB

® TOJIBKO M3 OTHOW TaOJIHIIBI

® 113 HECKOJIBKHUX (hOpPM
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¢ TOJIbKO M3 OAHOI'O 3aIlpoca

59. JI. JIns u3BneueHUs: JaHHBIX W3 TAOJWIl M MPEIOCTABICHUSI UX IOJIb30BATENIO B
yI00HOM BHUJIE CIIYKUT OOBEKT 0a3bl JaHHBIX ...

3ampoc

o GuiIbTp

e popma

® yCIIOBHE

60. JI. B MS Access npu co3zanuu 3ampoca B pexume «KoHCTpyKTop» yKa3bplBatoT
® 113 KaKuX Ta0JIMIl BEIOpATh MO

® 113 KaKMX I0JIed BBIOpaTh 3aMucu

® [10J151 BKJIFOUUTh B OTYET

® KaKue 10JIs BKIOYUTH B (hopmy

61. JI. B MS Access B pe3ysibTaTe BBITIOJIHECHUS 3aIpOca CO3/1aeTCs
® PE3YJIbTUPYIOIINE TAOTHIIBI

¢ hopma 3ampoca

® MaKpOC JIJIsl CO3/IaHHsI COOTBETCTBYIOIIETO OTUETA

® COOTBETCTBYIOLIHI 3aIPOCY OTYET

62. Cp. B MS Access BbluuciasieMoe 1oJje B 3a1poce

® MOXKHO CO3/1aTh C IIOMOIIBIO MTOCTPOUTENS BBIPAKEHUM

® CO3/1aTh HEIb3s

® MOKHO CO3/aTh C MIOMOINIbI0 KOMaH 16l KOHCTpyKTOp Ha BKIagke Bun
® MOKHO C IIOMOUIbIO0 KHONKHU ['pynnoBsie onepaun

63. Cp. Bpewmst oTkiKa Ha 3ampoc- 3To

® UHTEpBaJl, KOTOPbI MPOXOAUT OT MOMEHTa MepelJaud 3ampoca Ha HHGPOpMAIMIO C
cepBepa, 10 MOMEHTAa Hayalla ee MoJTy4yeHHs

® BpeMsi BHITIOJTHEHUS TPaH3aKIHH

e BpeMs Ha cepBepe B MOMEHT 3arpoca

e yHTepBaJ ucnoaHeHnus SQL 3ampoca

64. JI. Tlone 6a3b1 nanubix ACCESS MoxeT comepxarb
® TEKCT, YHCIIO U JAPYTrye BUIbI JAHHBIX

® TOJILKO YHCJIOBOE 3HAYEHHUE

® TOJILKO TEKCT MJIN YHCIIO

® TOJILKO TEKCT

65. JI. 3ampoc x BJ1 mpencrasinsieT coboit
® HHCTPYKIIMIO Ha 0TOOP 3amnuceii B BJ]

e popmy BBOa MHGOpMaIuu B BJ]

¢ popmar xpaHeHus uHGpopMauu

® BOIIPOC K ONEpPAMOHHON cucTeMe

66. JI. Ilouck gaHHBIX B 0a3e JaHHBIX- 3TO

e [IpoIle/Iypa BBIICICHUS M3 MHOXKECTBA 3HAYCHUH IOJMHOXKECTBA, 3allUCH KOTOPOTO
YIIOBJICTBOPSIOT IIOCTABJICHHOMY YCIIOBHIO

® OTIpE/ICIICHUE 3HAYCHUS IaHHBIX B TEKYIIEH 3aMuCh
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e [IpoIIe/Iypa ONpEIeNCHHsI JECKPUIITOPOB 06a3a JaHHBIX
e [IpoLe/lypa BbLACICHHS JaHHbIX, OJJHO3HAYHO ONPEACIAIONINX 3aluCh

67. JI. B ACCESS paznuuaroT THITBI CBS3EH
® OJIMH K OJTHOMY, OZIMH KO MHOTUM

® OJIMH K OTHOMY, MHOTHE KO MHOT'HM

® OJIMH K OJTHOMY, JIBa K OJTHOMY

® OJIMH KO MHOTHM, JIBa KO MHOT'HM

68. Cp. B ACCESS cymiecTByIOT THITBI 3aIIPOCOB
® Ha BBEIOOPKY, MapaMeTPUUYCCKUI, C TPYIIUPOBKOM

® Ha OIMCAHUE , HA BBOJ] IJAHHBIX

®3aIpOC Ha COXPAHEHUE, 3aPOC Ha BHIBOJ] JTAHHBIX

e 3anpoc Ha (QUIIBTP, 3aMPOC HA COPTHPOBKY

¢ 00paboTKe TaHHBIX B 0aze

69. T. B CYBJl MS Access He CylIecTBYET 3alpoc Ha TAHHBIX.

® CO3JjaHHE
® 00OHOBJICHUE
® yaJIeHUE

e 100aBiCHUE

71. Cp. [yig co3nanusi BEIYMCIISIEMBIX MOJIEH B 3aIIPOCE UCTIOIB3YETCs
® [IOCTPOUTEIIb BBIPAXKEHUI B CTPOKE MOJIE

® [IOCTPOUTEIIb MOJIEH B CTPOKE TOJIE

® [IOCTPOUTEIb (POPMYJIT B CTPOKE BBIPAKEHUIMA

e kHonka UTOI'N

72. Cp. Utorosslii 3anpoc - 3T0 3ampoc
® C IPYIIIUPOBKOU

e C TapaMeTpoM

® C BBIYHCIISIEMBIM I10JIEM

® Ha BBIOOPKY

73. Cp. I'te BBOUTCA MapaMeTp MOKUCKA B TapaMETPUUECKOM 3ampoce
® B CTPOKE YCIIOBHsI 0TOOpa B KBaJIpaTHBIX CKOOKaX

® B CTPOKE YCIIOBHsI 0TOOpa B KPYIJIBIX CKOOKax

e [IpHU 3aIlyCKE 3alIpoca B OKHE MIOUCKa

® [IpY COXPAHEHHUH 3aIpOCa B OKHE COXPAHEHUs
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74. 18.T. Ilynkr IlocTpouth B KOHCTpYKTOpE 3anpocoB MS Access CIyX UT I ...

| = [Cpynnossie onepauyan
| @] WmeHa Tabpuy |
% Bcrasuts
N\ [ocTpouTs...
Macwrab...
(5 CeoiicTea...

® 3aIMCH BBIPRXEHUH C IeNbI0 MPOMU3BEICHUS BBHIYMCICHUH B 3ampocax, Gpopmax,
oTyerax

° YCTaHOBJICHHSI CBSI3€M MEX 1y TabIuaMu
° OIpeaeIICHUS KIFOYEBOI0O 101
° co3manus (HopMBI Ha OCHOBE JBYX TaOIIHUIY
75. 19.Cp. Ha pucynke mpencraBieH (parMeHT OKHA JJis co3/laHusi 3ampoca B MS
[lone: | @anunua Heaa Man HacenaHHbIA NyHET
VmA Tabanue: | CeeaeHma CBefeHMA CE2fEHHA CEEA2HMA
CopTuposea:
Brisog Ha Jpan: v ¥
Yonoeve oTbopa: "
MK
Access B pexume ...

® KOHCTPYKTOpa

° ® CBOTHOM TaOIHIIBI

o e MacTepa TabIuIl

. ® CXEMbI TaOJIHIIBI

76. T. B HmkHE#ll 4acTH OKHa KOHCTPYKTOpa 3ampocoB MS Access pacmoiiaraercs

Onank 3ampoca. Kaxxnas ctpoka 3Toro 01aHKa BBHIONHSET omnpereneHnyo Gyakiuto. Hanbonee
Ba)KHAas 4acTh OJIaHKa 3aIipoca, B KOTOPOUW BBOJSTCSI OTPAHMYCHUSI TMOMCKA (KPUTEPUHU TIOMCKA),
Ha3bIBAETCS « ».

e YcnoBue oTbopa
¢ BriBOT Ha DKpaH
e CopTHpOBKa

e CxeMa JTaHHBIX

17. JI. B Ga3e maHHBIX OTYETHI CO3MAOT IS

® BHIBO/IA JAHHBIX HA N€YaTh B BUJE JOKYMEHTA

® YIIPOILLEHHUS POLEAYPHI COCTaBJIEHUS 3ampoca

® BEIBO/IA JTAHHBIX HA DKPaH B BHUJIE (HOPMBI

® BbIBOJIa JAHHBIX HA 3KpaH B BUJIC B@6-}IOK}’M€HT3

78. JI. B 6a3e maHHBIX OTYET MpeIHA3HAYCH IS
¢ BeIBOJ1a MH(opmanuu u3 b/l Ha meuatsb
e y00CTBa MPU MIPOCMOTPE M peIaKTUpOBaHUH 3anuceit b/l
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® YIIPOILLEHHUS MPOLEAYPhI COCTaBICHUS 3ampoca
e GopMyIHPOBKH yCI0BUH 0TOOpa MaHHBIX U3 bJ]

79. JI. B 6a3e qaHHBIX HCTOYHUKAMH JAHHBIX JIJIS OTYETOB SBIISIOTCS
® TaOJIUIIBI M 3aITPOCHI

® TOJILKO TAOJHIIBI

® Ta0uIBl 1 POPMBI

3a1poChl U POPMBI

80. JI. PaboTa ¢ otyetamu B 0a3e TaHHBIX BHIMOIHACTCS B PEKUME
e KoHCTpyKTOp

e Tabiuna

e Dopma

e O0pasen

81. JI. Ctpyktypa otuera B MS Access cogepxur
® 00JIaCTh JIAaHHBIX

® CIIMCOK MOJIEH

® KJTFOUYEBBIC OIS

® Ha3BaHU 3amKCce

82. JI. CtpykTypa otyera B MS Access COIepK HUT
©3aroJI0BOK OTYeTa

® CITHCOK MOJIEN

® KJIFOUEBBIE MOJIS

® 3HAUEHUS KIFOYEBBIX MOJIEH

83. JI. UTo HE MOXET OBITh UCIOJIB30BAHO B KAYECTBE MCTOYHMKA MAHHBIX JUIS OT4YE-

e J[pyroit otuer

o KomOuHaIms Tabauil Ui 3a1pocoB
e -3anpoc

e HeckoubKo 3a1pocoB

84. JI. DddexTuBHOE CPEACTBO MpEACTABICHUS JAaHHBIX 3ampoca K 06a3e B me4yaTHOM

dbopmare — 3710 ...

® OTUET
® hopma
 3a1poc
e Tal0una

85. JI. Otuetsl B MS ACCESS MO0XKHO €0O37aTh Ha OCHOBE

 Ta0JInII, 3aIIPOCOB

® TOJIBKO TaOIHI]

¢ hopM, Tabiun, ykazaTenei

e TabJIuIL, 3a1IPOCOB, GOpM

[ ]

86. Cp. A3bik ManunynupoBanus qanubiMu CYBJl npennazHadeH aJisi opraHu3anuu
® TUIIOB JIAHHBIX , MPEACTaBIEeHHBIX B (aitmax CYB]]

® CTPYKTYpBI 0633 TaHHBIX
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® CEMaHTUYECKOH 00paboTKu MH(OpMAIIH

87.

88.
exgonka UTOI'U ajist UMciIOBBIX MOJIEH
exgonka CYMMA mis Bcex mojeu

JI. Kak co3math CTpyKTypy B oT4eTax?
® C IOMOIIIBIO TPYIITUPOBKHU
® C MOMOIIIBIO (hrTbTpanuu
® C IOMOIIIbIO0 COPTUPOBKH
® C IIOMOILIBIO HTOT'OB

.Cp. Kak B oTyeTax MOXHO MOCYUTATh UTOTOBBIC 3HAYCHUs?

exgonka [ PYIIIIMPOBKA njs uncioBBIX TOJIEH

e kgonka CYUET ni1s uncnoBbIX T1OJIEH

Tect x Teme 2.2. Co3naHue u BefeHHe 0a3bl JaHHBIX LleHTpa ropuanyYecKoill NOMOIIM
HaCEJICHUIO

1.

2.

JI. B Tabnumy 6a3el nanHbix «ba3za kaHITOBapoBy», coiepxainyto 4 cronlua uH-
dbopMmaruu o ToBape (HAMMEHOBAHUE, IMOCTABIIHUK, KOJUYECTBO, IICHA), BHECEHA WH(POPMAITUS O
40 Buaax ToBapa. KommuecTBo 3anuceii B TabauIe paBHo ...

40
160
44
4

Cp. Han ¢parmenT 6a3bl gaHHbIX «Pacnucanue ypokoB». COCTaBHBIM NE€pBUY-
HBIM KJIIOYOM TaOJIHIBI MOKET OBITE ...

Aexb Hepgenw | Na ypoka | Hadano | Koxey HaseaHwe Yyurens
BTOPHNK 1 8.00 8:45 xmsann MearHoe BT,
2 |eTopHwK 3 1000 10:45 Guavka Foproros O.T |
BTORPHMK 3 10:00 10:45 dhwmanka [oppeepa E.A
cpena 3 10:00 10:45 maremarvka  nocasa M.B.
cpena 4 10:55 11:40 chvanka lfopneesa E.A
cpena ) 11:50 12:35 matemariika  Opnos H A,
YeTBepr 2 800 9:45 matematika  Opnos H.A.
YeTBepr 4 10:55 11:40 xpaviA WMpaHoe B,
yersepr 5 11.55 12:35 chmawmka [oproHoe O

Jenp Henenu + Homep ypoka + Yunrens

Jens Henenu + Homep ypoka

Henb Henenu + Homep ypoka + HaszBanue

Henb Henenu + Ha3Banue
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3. Cp. Pensiimonnas Oasa aHHBIX 3a7aHa Tpemst Ta0IUI[AMU.

Tabnuuai Tabnuua2
Koa Kon fara Koa
CNOpPTCMEeHa | AWCTaHUHWHK |[COPBBHOBAHWA Bpems, ¢ ANCTaHUHWK mm’a' y POKODA, s
[ 104 | a01 | 12.10.2009 37 201 100 [ 355
[ 102 | a01 | 12.10.2008 34 || np02 | 200 [ 56
[ 101 [ a02 | 11.12.2008 566 || a04 | 400 | 1802
[ 102 | p02 | 11.12.2008 561 || n05 | 500 | 234
[ 101 | a04 | 13012009 | 1811 || a10 | 1000 | 5605
[ 103 | a05 | 11.12.2008 2428
Tabnuuald
Koa Hara
CNOPTCMEHa gas POXAEHUA Ll
103 Mpuropan B. N 04.01.1995 | 233-55-77

[ 101 KnunmenxoA. C. | 23.07.1985 | 214-56-89
[ 105 Cxpunga 1, O 06.08 1994 | 719-33-11
[ 102 KpacbkoW. | 17.04.1995 | 233-57-28
[ 104 denopqykH. B. | 27.10.1994 | 514-61-90

[Tons Koo cnopmcmena,
Koo oucmanyuu, JJama copesnosanus, Bpems, Tenegporn COOTBETCTBEHHO TOJIKHBI UMETh TH-
MBI ...
yuCciIoBOW (1I€10€), TEKCTOBBIM, JaTa/BpeMs, YHCIOBON (C IUIaBAIOIICH TOYKOM),
TEKCTOBBIN

YHCIOBOM (1Ie70e), TEKCTOBBIM, Jara/BpeMs, 4YHCIOBOH (C TUIaBalOmIeld TOYKOM),
YHUCJIOBOM (C MJ1aBaroIel TOUKOH)

YHUCJIOBOH (11€710€), TEKCTOBBIH, /1aTa, BpeMsi, TEKCTOBBIN

YHCIIOBOM (11€]10€), TEKCTOBBIN, aTa/BpeMsi, 1aTa/BpeMsi, TEKCTOBBIIM

4. Cp. Ilepeuncnure xapakrepuctuku oobekta CKJIIAJI, koTOpBIE HAOMKHBI OBITH
OTPAXKCHBI B CTPYKTYPE PEISIIIMOHHON 0a3bl JaHHBIX, €CIIM HEOOXOAUMO MOJYIHTh CIICTYIONIYIO
uH(pOpPMAIIKIO: - HANMEHOBAaHUE U KOJIMYECTBO TOBapa C UCTEKIIMM CPOKOM XpaHEHUSs; - HanuMe-
HOBaHHUE ToBapa ¢ 1neHor Mmenee 70 py0.; - HAMUMEHOBAaHME BCEX TOBAPOB Ha OOIIYI0 CyMMY OoJiee
2000 py6. [TocTpoeHHast MOAENb HE TOJKHA COAEPKATh U30BITOUHYIO HH(POPMAITHIO.

° HaNMMCHOBAHUC, KOJIMYECTBO, LICHA, 1aTd OKOHYAHUA CPOKA XPaHCHUA

. HaMEHOBAaHHE, KOJHMYECTBO, II€HA, JlaTa OKOHYAHUSA CPOKAa XPAaHEHHUS, TEKyIas
nara
HaMEHOBAaHHME, KOJIMYECTBO, LI€HA, TEKyIlas Jara, Jara OKOHYaHUS CpoKa
[ ]
XpaHeHwus1, o01as cymma

o HAaNMMCHOBAHHUC, KOJIMYECTBO, JaTa OKOHYAHUA CPOKa XpaHCHH, 06111351 CcymMMa

5. Tp. Coznmaercs nHGOPMAIIMOHHAST MOJIEeIb, OMUCHIBAIONIAS OJUMITHATY 0 (U3HU-
Ke. MoJiesib M03BOJISET MOMYYUTh CIEAYIONIYI0 HHOopMaIuio: - paMuInio ydacTHHKA, HaOpaBs-
[IET0 MaKCUMaJIbHOE KOJMYECTBO OAJJIOB B TEOPETUUYECKOM Type; - hamMuiuio yuurtens Gusuku
U HOMEp LIKOJIBbI, B KOTOPOH yYUTCS y4acTHUK, HAOpABIIMKA MaKCHUMalIbHOE KOJIMYECTBO OAIOB
B MPAaKTUYECKOM Type; - BO3pPACT Y4YacTHHKa, HaOpaBIIEro MakCHMajlbHYIO CyMMY OajjioB IO
nByM TypaM. [locTpoeHHast MoJenb He JOJDKHA CoJep:kaTh M30bITouHyI0 MHpopmanuio. IIpu-
3HaKaMH O00BEKTa, KOTOpBIE JNOJKHBI OBITH OTPaK€HbI B MH(POPMAIMOHHON MOJENHU, SBISIOT-
e ...

bamuinus  y4acTHHKA, TIOJ] pOXKACHUS, HOMEp IUKOJIbI, (aMuwinsg y4duTens,
TEOPETUYECKUH TYp, IPAKTUYECKUN Typ

o (bamuus y4acTHHKA, TOJ] POXKIACHUSA, BO3PACT, HOMEP ILIKOJBI, (haMHUIUS YUUTEIS,
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TEOPETUYECKUH TYp, MPAKTUYECKUN TYp

(dbaMuIMs y4acTHHKA, BO3PACT, HOMEP LIKOJIbI, (paMHUIIUs YUUTENs, TEOPETUUECKHIA

. (v
TYp, IPAKTUYECKUHI TYp

damunus  y4acTHHKA, TOJ] PpOXKACHHUS, HOMEp IIKOJIbI, (aMWIns y4uTes,
TEOPETUUECKHI Typ, MPaKTUUECKUU Typ, cymma OaioB

6. Cp. B tabnumy 6a3b1 nanaeix «Mara3zuny, conepxamyo 10 cronduoB nndopma-
oy 0 TOBApeC (HaI/IMeHOBaHI/Ie, IMMOCTaBUIUK, KOJIMYCCTBO, AaTd OKOHYAaHHA CPOKa XpaHCHHA, L C-
Ha, BEC, TEMIIepaTypa XpaHeHHs1), BHeceHa nHdopmarust o 125 Buaax ToBapa. KomuuectBo 1mo-
JIeil B Ta0IHIIE PABHO ...

. 10

. 125

. 1250

. 135

7. Cp ABTOMaTI/ISI/IPOBaTI) Oorcpanrio BBOAA B CBA3AHHBLIX Ta6JII/IIIaX IIO3BOJIACT ...

Homep sarkasa  HKognoxynarens Hognpogyxta Konauuecrso  [lara saxdss
7010 40 400 14,4 14,08,2004
7020 10 400 85 01.09.2004
7060 20 200 10,5 25.08.2004
7120 40 400 12,8 14.08.2004
7140 10 300 86 01.09.2004
7150 e - 100 15,5  25.08.2004
7200 |Koa noxynatens Haumernosanue nokynarens 004
722010 Kade "Napyc” 004
7230|20 KayB "Beneii nonyrai” 004
731030 bap "Menseanua” P004
¥ 40 Pecropan “l06uneirin"
50 ML " OyGxm"

° CIIUCOK MOJICTAHOBKHU
° YCJIOBUE Ha IOIYCTUMOE 3HAUEHHUE
° 3HAYEHUE 10 YMOITYAHUIO
° mabyI0H
8. Cp. OcobenHocts monss  «CUeTYMK»  COCTOMUT B TOM,  4TO ...
B8 Tectmposanme : Tabsmuya
MMa nons Tun A3HHbIX
Koa yuawerocs Cueruwx -«
N0 TexcTosss
Mon TexcTossr
McTopua cnoson
Meorpaguia YWacnoson
AHIMN_AZBIK WacnoSon |
° OHO UMEET CBOMCTBO aBTOMAaTUYECKOr0 HapaluBaHUs
MAaKCHMAJIbHBIN pa3Mep 4uciia, XpaHSAMErocss B HEM, HE MOXKET MPEBHIIIATH
[ ]
255
° OHO NPEIHA3HAYEHO IS BBOJIA LEJIbIX YUCEN

JaHHBIC XPaHATCA HEC B CaMOM IIOJIE, 4 B APYIOM MECTE, 4 B MOJIC XPAHUTCA
TOJIBKO YKa3aTcJib

59



9. Cp. [Ins no6aBneHust WILTIOCTPAIMK B TAOIUILy 0a3bl TaHHBIX HEOOXOIUMO BBECTU

HoJje ...
o oobexra OLE
o TEKCTOBOTO THUIIA
o MEMO
o rpadu4ecKoro Tuna
10. Cp. [Jan ¢parmenT 6a3pl JaHHBIX «ABTOMOOWIHMCTBI». 3alHCH, YAOBJIETBOPSIO-

ne 3anpocy Jlara peructparuu > 13.03.05 1 Jlara perucrpanuu < 09.09.07, umerotr Homepa ...

B8 AstomobmancTel : Tabavya

N2 n/n Bnapeney Mapxa |Homep agro|Pervos|dara permetpaunid Jara rexocmorpa

1 KonecHuxose AlN. Bonra B137a0 71 25.06.2006 04.05.2008
2 MNetpoe A M. Xorpga mB52am o6 31.12.2006 03.08.2007
3 Kpytor M B ®opy  k3720a 77 15.02 2005 12.04.2008
4 Bav=a N K. XoHga c356pe 77 13.03.2005 22.12.2007
5 Cvinoroe AN Hurynn 0258ae 77 08.08.2007 14.01.2008
6 AHTOHOB DI, Xonpa c987im 78 03.11.2006 31.03.2008
7 Kowenee AB Aurynm k1458t 66 25.01.2005 21.02.2007
& Cwuaoposa O.C Bonra  m4536M 77 1212 2007 02 06 2008

. 1,2,5,6

. 1,2,5,6,7,8

° 1,2,4,5,6

. 2,6,7

11. Tp. B MPEICTaBIEHHON Oazse JaHHBIX «TectupoBanue»

MaTemartika P$uavika | Muchopmariaa ‘
1 Araxad 1T 82
2 Axcenos MH. 56
3 Bacunseea 1A 43
4 KoHapatsee O.1 74
5 Ceprecea T.B 62
6 Mpokonwes M. B 63
7 Yepenawosa O.C 72
8 AwmnHa HA. 60

cHayaja OblLia IIpoOBCACHA
COpPTUPOBKA 11O Y6BIBaHI/IIO 3HAYECHUN HOJIs (((I)I/IO», a 3aTeM (bHHLTpaLIHSI 0 YKa3aHHbIM HHKC

B TectvpoBakve: GuibTp

Homep SO Mon | Martemarvka Puznka HHopmaTka
> v >=63 >=58
YCIOBUSIM. [Tocne BBI-
IOJIHCHUS COPTUPOBKU U (bI/IJILTpaL[I/II/I IIEPBOM OKa)XETCS 3aIUCh C HOMEPOM ...
° 7
° 5
° 4
° 8
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IIpencrasiena JaHHBIX «TectupoBanue».

B Tecruponanve : tabnmua

Homep | SO Mon | Matematvka | ®uanxa | MHdopmarika
1 Arauad J1.0 82 59
2 AxceHos M H. 56 46
3 Bacuneeea 1A 43 38
4 Korapatese O.1 74 54
5 Ceprecea T.B. 62 62
6 MNpokonseg M. B. 63 63
7 YepenaHosa O.C. 72 70
8 Awura HA ) 60 62
9 Cepprorvm H. A 58

10 EBcrokoBa A, 56

Y CII0BHSIM TTOMCKA YJIOBJIE-
Mownex 1 3ameHa

Makeck:

Ofpazey:

Nawmck e: [ A0

Coenage-Hma | € rwoBoR wacTee nona

Mpocwotp:  |Bee (v
MC YUSTOM DEMMCTRE
TBOPSIET(-1OT) 3anucei.
. 5
. 2
. 4
. 6
13. JI. Kak coxpausrorcs 3anucu B popme?

e ipu Haxxatuu knasuiii ENTER B nmocnennem nose
® [1pY BBITTOJIHEHUH KoMaHAbl COXpaHUTh

® [IpU 3aKpPBITUH POPMBI

e 1pu HaxkaTuu Ki1aBuiy INSERT

14, Cp. Cospaiire 3ampoc, 4Tobbl cymMMma 3akasza Obuia ot 20 000 1o 50 000 pyo.
¢ B ctpoke Ycnosus oto6opy no nomo Cymma 3akaza BBectu >=20000 AND <=50000
¢ B ctpoke YcnoBus oro6opy no nomo Cymma 3akasza Beectu >=20000 OR <=50000

¢ B ctpoke Ycnosus or6opy no nomo Cymma 3akasza Beectu >=20000 + <=50000

¢ B ctpoke YcnoBus or6opy no nomo Cymma 3akasza Bectu <=50000.

15. Cp. C nmoMoIpIo 3ampoca 0TOEpUTE CTYJEHTOB, CAABIIMX DK3aMeH Ha 4 Wi 5.
¢4 0OR5

e>=4 OR <=5

e>=4 AND <=5

04-5

16. T. Cozmaiite 3ampoc ¢ mapaMmeTpom it 0Téopa TpaHCIOpTa MO0 MapKe aBTOMOOH-

® B cTpOoKe YcioBus oTOOopa B mosie Mapka B KBaJipaTHBIX CKOOKax BBeCTH Bompoc [Mapka
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MAIIIUHBI |

e B cTpoke YcioBus orOopa B mojie Llena B kBagpaTHbIX CKOOKax BBecTH Bormpoc [Mapka
MAaIIUHBI |

¢ B rosie Mapka B KpyIJIbIX CKOOKax BBECTH BOmpoc {Mapka MallluHBbI

eB cTpoke ['pynmnupoBka B mosie Mapka B KBaJpaTHbIX CKOOKax BBECTH Bompoc [Mapka
MAILIUHBI |

17. T. baza naHHbBIX «AOUTYPHEHTBI» COCTOMT U3 YETBIPEX TaOJUI[ CO CIELYyIOLIEH
CTPYKTYPOM:

AHkera — HOMep aOuTypHeHTa (KJIo4eBoe nose), GpaMunus, uMs, 0OTYECTBO, JaTa poxkie-
HHSI, OKOHUEHHOE cpeJjHee yueOHOe 3aBeICHUE , JaTa OKOHYAHHs y4eOHOro 3aBe/IeHHs, HaJTNuue
KPacHOT0 JUILIOMA WM 30JI0TOM / cepeOpsiHON Menanu, ajapec, TenedoH, mudp crnennaibHOCTH.

CrienuanbHOCTH — IUGP CHENHUATBHOCTH (KJII0OYEBOE TI0JI€), HA3BaHUE CTIEHUAIBHOCTH.

JvcuumirHel — MUQp AUCHUILIMHBI (KJII0YEBOE 110JI€), HA3BaHUE TUCIUILUIMHBI.

BerynuTenbHbie 3K3aMeHbI — MOPSAKOBBI HOMEp (KJIF0OYEBOE T0JIie) ,HOMEp aOuTypHueHTa,
mudp TUCHMITIIMHBL, SK3aMEHAllMOHHAs OLIEHKA.

CKoJIbKO map CBA3aHHBIX TAOJIML MOKHO CO3/1aTh?

*TpU

® OJIHY

® 1BE

® yeThIpe

18. T. baza manHbIX «[lOMWKIMHUKAY» COCTOMT M3 YETBHIPEX TAOJUI[ CO CIICTYOIIeH
CTPYKTYpPOU:

Bpauu — xon Bpaya (xmroueBoe mnosie), @O, 10mKHOCTD, Crienuann3anus,cTax paboTsl,
azpec, TenegoH.

bonesnn — mudp (xirodeBoe mosie), HazBaHUe 3a00JI€BaHUs, PEKOMEHAAINH T10 JICUECHUIO,
MepbI TPOPUITAKTHKH.

[TaniuenTtsl — ko manuenTta (kmodeBoe noie), DO, anpec, TenedoH, cTpaxoBOH MOIHC,
1acrmopr.

Huarno3 — Ne i/m (ki1roueBoe 1oJie), MalMeHT, 3a00JIeBaHue, JIeUaluil Bpad,ata odparie-
HUSI, 1aTa BBI3I0POBIICHUSL.

Kakoli Tun cBsi3u CymiecTByeT B CBA3aHHbBIX Tabnuuuax 3toit b/1?

® 0JIUH KO MHOTHM

® 0JIUH K OJJTHOMY

® MHOTHE KO MHOTHM

® MHOTHK K OTHOMY

19. Cp. Kak BemmonHuTS 3anpoc << HaiiTu cyMMy 3aKa30B 10 K&KIOMY KIMEHTY>>?

® BHIMOJIHUTh TPYNNHUPOBKY mo mnoiro Kiwment u BeIOpats onmuro SUM mo mosro
KonnuecTBo 3akazoB

® BBINOJIHUTH COPTUPOBKY 110 1Moo Kimment

e HaxxaTh Ha KHONKY UTOI'M B KOHCTpYKTOpE 3alpOCcCOB

® BHIMOJIHUTG  QuibTpanuio 1o nomto Kmment u BoiOpars onumuio SUM mo mosro
KonnuecTtBo 3akazoB

20. Cp. Hano co3nars otuet J{HUM pokaeHHS COTPYIHUKOB, UCIIOJIb3Ys B KAUYECTBE UC-
TOYHHUKA JaHHBIX Ta0muiy COTpyTHUKH:
Kon corpyanuka
damvunug Uma OtuecTBO
JomKHOCTD
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Tenedon

Anpec

Jara poxnenus

3apaboTHas 1iara

®oro OOBEKT

D1 _1o4Ta

Kaxkoe nosie rpynnupoBKu Haj0 BIOpaTh?
e J[ata poxxneHus
o Gamunius Ums OTuectBo
e Ko coTpyaHuKa
o Tenedon

21. Cp. Hamo coctaBuTh oTdyer BrINONHEHHBIC 3aKa3bl C JAHHBIMH O KOMIIAHUU H
CyMMe 3aKasa.

Jlis BeIMONHEHHs oTdeTa ucnoib3yite Tabmuiy Knuentsr (Kox kmuenta, Haspanwue
kommanuu, Anpec, Homep tenedona, @akc, Anpec anekTpoHHo# moutsl) u 3akasbl (Kox 3akasa,
Kon xnuenra, Kon corpynnuka, Jlata pasmemenus, Jlata ucnonnenus, Cymma).

Kaxkue mosst 1 B KakoM MOPSAKE HAZ0 Pa3MECTUTh B OTYETE?

¢ Hazpanue kommnanuu, Cymma

e Jlata pazmemenus, Cymma, Kon 3akaza
¢ Kox 3aka3za, Cymma

e Cymma, Koa cotpynnuka

22. Cp. Hano cocraButh otuer BblnosiHEHHBIE 3aKa3bl C JaHHBIMU O KOMIIAHUU U
CyMMe 3aKa3a. Beluncianre nToroByro cymmy, cpeiiee 3HaueHue (Avg) 1 MAKCUMAJIbHYIO CYMMY
JUTSL KQKJI0M (pUpMBI.

Jlnis BBIIOSTHEHHUS oT4eTa ucnoib3yite Tadbmuny Knuents! (Kox knuenra, Hazanue kom-
nanuu, Anpec, Homep tenedona, ®@akc, Anpec snextpoHHoi noutsl) u 3aka3bl (Koj 3akasa,
Kon kimuenra, Ko corpynnuka, [lata pazmerienus, /lata ucnonnenus, Cymma)

Kak BBIYMCINTH UTOrOBbIE 3HAYEHHUS 110 KaX/10i KOMITaHUU?

e criosib3oBath kKHONKY UTOI'U nns nons Cymma

e rcriosib3oBath kHONKY UTOI'U nns nmons Kon 3akasza

e -ricrionb3oBath KHONKY MTOI'UN nist monsa Kox kinenta

e icionb3oBath KHONKY MU TOI'M nnst mons [lata ucnonnenus

23. Cp. Hanbl Tabnuuel 6a3bl naHHbIX CoTpynHuK (koa cotpyanuka, DUO, Tapud-
Has craBka) U Tabenp yueta (Kox cotpynnuka, Mecsi, KOJIMYECTBO OTPaOOTHHBIX YaCOB).

ITone Kox cotpynnuka

e SIBJISICTCS KIIIOUEBBIM B Tabmuiie CoOTpyIHUKU

e SIBJISIETCS KIIFOUEBBIM B 00euX Tabaumax

o SIBJISICTCS KITFOUeBBIM B Tabnwuile Tabens yuera

e HE SBISICTCS KIIOYEBBHIM HU B OJTHOM M3 TaOIUI]

24, T. Ilepeuncnure xapakrepucTuku oobekTa CKilag, KOTOPBIE JOKHBI OBITH OTpa-
KCHBI B CTPYKTYPE PEIIAIMOHHON 0a3bl JAHHBIX, €CIIH HEOOXOIUMO TOYUUTh CICAYIONIYI0 HH-
dbopmaruio:

-HAUMCHOBAHHUE U KOJIMYECTBA TOBapa ¢ UCTCKIIUM CPOKOM XpaHCHH,
-HaMEHOBaHUE TOBapa ¢ 1eHoit menee 70 pyo.,

-HaMEHOBAHUE TOBapa Ha 001yt crouMocTh 6osee 2000 pyo.

® HaMEHOBaHME, KOJIMYECTBO, [I€HA, 1aTa OKOHYAHHSI CPOKA XPaHEHHUS

® HAUMCHOBAHUC, KOJMYCCTBO, IICHA, TCKYLIAsA JaTa, AaTa OKOHYAHUA CpOKa XPaHCHUS,
63



o0mas cymma
® HANMEHOBAHKE, KOJMYECTBO, [ICHA, TEKYIIasl 1aTa, ]aTa OKOHYaHUs CPOKA XPaHCHUS

® HAMMCHOBAHUC, KOJIMYCCTBO, TCKYylIad JaTa, AaTa OKOHYAHUSA CpOKa XpaHCHUA, 06H_[a51

cymma

25,

npoc

® C BBIYUCIIAEMBIM I10JIEM
® C KpUTEpHEM TOMCKa

® 11a OOHOBJICHHE

 C IIapamMeTpoM

26.

Jlax ToOBapa.

KonuuecTBo 3amnuceii B TabiuIe paBHO

25
125
5
30

217,

mexocmompa

Bl AcromobuamcTe : Tabanya

Cp. dana tadbnuna TectupoBaHue ¢ paMUIUSIMH CTYACHTOB C YKa3aHHEM KOJIHYe-
cTBa 0AJUIOB IO KKIOMY TPEIMETY.
Jlns mozcyera OOIIEro KoJHYecTBa OAIOB KaXKI0TO CTYJICHTa HEOOXOAMMO CO3/1aTh 3a-

JI. B Tabnumy 6a3el ganabix Ckial, coaepikaimlyro 5 cTonluoB HHPOpPMAIUH O
TOoBape (HaMMEHOBAaHUE, IMOCTABIINK, KOJIMYECTBO, AaTa CPOKa), BHECeHa nHpopmanus o 25 Bu-

Cp. Hdan ¢parmenT 0a3bl JaHHBIX «ABTOMOOMIHCTEIY. CornacHo 3anpocy /lama
KOJINYECTBO

No n/n Bnageney,

Homep aeTo| PenvioH|lata pervcTpauud Lata Texocmorpa

HalJICHHBIX

3anucen

Oyzner

1 Konecuukoe A.N. Bornra 813730 71 25.06.2008 04.05.20038
2 MNetpoB AN MB52aH 66 31.12.2006 03.08.2007
3 Kpytos 1B ¥3720a 77 15.02,.2005 12.04.2008
4 BavHa MK c356pe 77 13.03.2005 22.12.2007
5 CuntoHoB AT 0258a8 77 08.08.2007 14.01 2008
6 AHTOHOE ® [ cO87km 78 03.11,2006 31.03 2008
7 ¥owense A B #1457 66 25.01.2005 21.09 2007
§ Cuaopoea O.C. MAS3HM 77 12.12.2007 02.06.2008

° 5

° 4

° 3

° 0

Ortser: 1

28. T. Jlan ¢parment 0asbl

Homep D amuamna Poct Iarta poxneHua
1/ HMeaHoe 170 12.05.1985
2/[Netpoea 192 12.05.1987
3 MeaHoscikui 165 17.12.1985
4 Cupopoe 180 10.12.1990
5 MNetpoe 170 19.08. 1985
B Mcakoe 160 15.12.1988
7 Cunopoea 175 13.06.1990
8 MeaHoea 168 14.09.1912

PaBHoO ...

JaHHBIX!

Jiis momy4eHust BBIOOPKHU ObLT
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Haomep Damunua Poct Lata poxneHda

<=165 or >=175 »
npuUMeHeH (QUIbTp: B pe-

3ynbTaTe npuMeHeHus puibTpa copmupyercs BbIOOpKA ...

Homep Damunua Poct Lata poxneHns
2 MNetpoea 192 12.06.1987
| 3 WeaHoeckuit 165 17.12.1985
o | 4 Cupopos 180 10.12.1890
B Wcakoe 160 16.12.15988
] 7 Cuaopoea 175 13.06.19280
IIpas
Hamep | Qamunua | Poct | Hata poxgenua
| 2 Netpoea 192 12.05,1987
* | 4 Cupopos 180 10.12.1880
B Wcakoe 160 15.12.1988
Homep Damunua Poct Hata powoeHua
o | 3 WMeanoBckui 165 17.12.1985
7 Cuaopoea 175 13.06.19380
e ——
Homep Damunua Poct Hata posneHws
1 MeaHoe 170 12.05.1985
. 3 WMeaHoeckuil 165 17.12.1985
5 MNetpoe 170 15.08.1985
7 Cwoopoea 175 13.06.1980
8 MeaHoea 168 14091912
OrTser: 1
29. T. Jlan (bparmMeHT 0asbl JIaHHBIX:
Homep DamMunua Poct Iata poxneHua
1 MeaHoe 170 12.05.1985
2/ MNeTpoea 192 12.05.1987
3 Meanoeckui 165 17.12.1985
4 Cuaopoe 160 10.12.1990
5 Merpos 170 19,08, 19685
B Mcakoe 160 16.12.1988
7 Cupopoea 175 13.05.1390
B WMeaHoea 168 14.09.1912

Jlns nonydyeHust BBIOOPKU TOJIBKO M3 TE€X 3aMUCEH, B KOTOPBIX MocieaHeil OykBoi (damu-

Homep Damunua Poct Lara poxgeHua
2 Netpoea 192 12.05.1987
7 Cuoopoea 175 13.06.1990
. B8 WMeaHoea 168 14.09.1912
JIUU SIBISIETCS OYKBaA «@»:

HYXXHO HCITIOJIB30BATh (I)I/IJ'ILTp cee

o | Homep | Damuaua | Poct |  Hdata poxgexua
ta W

e | Homep | Pamunma | Pocr | [Oarta poxgenua
tat
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o | Homep | Damunua Poct |  [Oata poxgenua
3 w
o | Homep | D amunun | Pocr | Hdarta poxaeHua
a¥ W
30. T. Jlan ¢parMenTt 6asbl  jgaHHBIX  «TeneOHHBIH  CIIPABOYHHUKY.

B TenedoHHLIM cnpasoyHMK : Tabanya

bamrnina Anpsc TenedoH
Anekcanapos  Kpuia Mupa npocnexr, 8-20 184-20-83
Kopanes Esreqni 3opre ynuua, 6-48 521-12-40
Myvixainose Banvm Hegckmin npocnekr, 2-8 243-12-17
Myixainoea EBrenva Hebckana ynvua, 5-25 521-20-27
Miixesr Hukonan Hepcwia npocnekt, 12-8  243-67-07
MocksmHa Enexa Hepckwi npoesn, 14-32  719-08-14

Tpebyercss BOCCTaHOBUTH
HOMep TenehoHa aboHEHTa, 0 KOTOPOM M3BECTHO, 4TO €ro ¢amuins 6o Muxaiiios, 1m6o Mu-
XaMJIOBCKHIA, IPOKMBaeT OH Ha HeBCkOM mpocrekTe U HoMep ero Tesie)OHa OKaHYMBAETCS Ha
dpy 7. COOTBETCTBYIOLIHIA 3aIIpOC TOJIKEH UMETh BUT ...

(Pammwmss = “Muxaino*”) (Aagpec =  “Hesckumii  mpocnekr”)U
(Tenedon = #t#-##-#7)
(Pamumus = “MuxainoB”)M  (Agpec =  “Heckuit  mpocnekt’)A

(Tenedon = #HH#-H1-#T)

(Pammmus = “Mux*”)1 (Anpec = “Hebckuii npocnekt”’)U (Tenedon = ###-
HH-H#T)

(Pamumnus = “Muxaitno*”)1 (Anpec = “He*”)U (Tenedon = ##-##-#7)

31. Cp. Han ¢parmenT 6a3bl naHHbix «CTpanbl Mupay». Ilocne npoBeneHus copTu-
POBKH 3aIlMCH pacroioxarcs B mopsake 5, 7, 3, 4, 6, 1, 2. DTo BO3MOXKHO, €CJIU COPTUPOBKA OY-
JieT MpoOBeICHA B MOPSIZIKE ...

B Crpansi mupa : Tabavya

Crpana Mnowans | Hacenewwe | MNnotHocTs | MNepenvck

1 Banyary 12 200,00 0,215 16 2005
2 Batwvian 0,44 0.00082 2023 2007
3 Benuxobpyranua 244 101,00 61,441 243 2005
4 Bedrpwa 93 030,00 10,058 108 2005
5 Bexecyana 916 445,00 27.73 30 2007
6 BocTounb Tumop 14 800,00 1.04 70 2005
7 BbeTHam 329 560,00 83,535 253 2005

. yOBIBaHMS TI0 MO0 [L10Waos

° BO3pacTaHus Mo noiio [lromuocms

° BO3pacTaHus No noiito /lepenucy

° yObIBaHUS 10 TIoIt0 Hacenenue
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32. Cp. J[an arMeHT 0as3bl  JaHHBIX «PyCCKHME TOJTBI M IHMCATEIH».

Ne n/n $UO nara poxnexus] Qara cMepry
1 Mywirs A C 06.08.1792 10.02.1837
2 NepMoHTOB M KO 03101814 15.07 1841
3 Torone HEB. 20.02.1809 21.12.1852
4 Hewpacos H A, 13.11.1821 27121877
5 OepwaswH [P, 03.07.1743 08.07.1816
5;1peios MA 21021769 211119843 T1oce npoBeaeHNUs] COPTUPOBKH 10 BO3-
pacTaHuIo 3HAYCHUH MOJIs [Jama podscoenus: 3aITUCH PACIIONIONKATCS B TIOPSIIKE ...
56,1324
4,2,3,1,6,5
51,2634
4,3,6,2,1,5
33. Cp. Jan dparment 6a3bl manHbix «CTpaHbl Mupay. Ilociie mpoBeneHust copTu-
POBKU CBeIcHHSI 0 BennkoOpuTaHHH MTEPEMECTATCS Ha OJHY CTPOKY BBEPX. ITO BO3MOXKHO, €CIIN
COPTHUPOBKA Oyzner [IPOBEJECHA opsAAKe ...

B Crpausi mupa : Tabamya

Mnowans | Hacenenwe | MnotHocTs | Mepenuch

1 Bawnyary 12 200,00 0,215 16
2 Batvian 0,44 0.00082 2023
3 BenukobputamHma 244 101,00 61,441 248
4 Bexrpwa 93 030,00 10,058 108
5 Bexecyana 916 445,00 27.73 30
6 BocTounbm Tumop 14 900,00 1.04 70
7 BoeTHam 329 560,00 83,535

) yObIBaHUs 10 om0 Hacenenue

° BO3pacTaHus Mo noJio /lepenucey

o yObIBaHUA 10 NOJIt0 [1n0wads

° BO3pacTaHus Mo noJito [lromuocmeo

Tema 3.1. Ucnoab3oBanne MS Project 115 NJIaHUPOBAHMA HOPUANYECKON [1esITEIb-
HOCTH

1. J JleaTenbHOCTh, OCYIIECTBIsieMas B PaMKax MpPOEKTa, A JOCTHXKEHUS
OIPENIEIIEHHOTr0 Pe3ybTara.

° 3agaua

. Bexa

. Hasnayenus

2. J OpueHTHpOBaHHBIA Tpad), B KOTOPOM BepIIMHAMU OOO3HAYEHBI PAaOOTHI
MPOEKTa, a [yraMH — BPEMEHHBIE B3aMMOCBSI3U paboT.

o CereBoii rpadux

o Kputnueckuii mytsb

o Kputnueckas pabora

3. JI VmpaBineHue MNpPOEKTOM COCTOMT B IUIAHUPOBAHWM, OpraHU3allMd |

VIOpPaBJICHUH 3a/layaMy U pecypcamu JJis JOCTUKEHUS 1LIeJIM MPOEKTa U KOHTPOJE CTPATEeTruu
peanu3aliuu npoeKkTa

o B nnaHupoBaHuM, OpraHu3alluy W YIPaBICHUM 33JadyaMU M pecypcamu JUIst
JOCTHUKEHUS 1IEJIU IIPOEKTA U KOHTPOJIE CTPATETUHN PeaIu3alu IpoeKTa
o B nnanupoBaHuy, OpraHu3anuy 1 yIpaBJIeHUH 3aa4aMy U pecypcaMu
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. B miaHMpoBaHuuU, OpraHu3alMy U YIPABJICHUM 3aJa4aMH M pecypcamu s
JOCTHKEHUS LIEJIU IIPOEKTa

4. JI [Iponiecc T1UTaHUpOBAHMS, OpPraHM3alMM M YOpaBleHHs paboTamMu U
pecypcamy, HamnpaBiICHHBI HA JAOCTH)KCHHE IOCTAaBICHHOM L€, KAaK IPABWIO, B YCIOBHAX
OTpaHUYEHUH Ha BpeMsi, HIMEIOILIHECS PECypChl MIIM CTOMMOCTH padoT

o YnpasiieHue nNpoeKToM

o CTpyKTypHOE IUIaHUPOBAHKE

o KanennapHoe mianupoBaHue

5. JI Jluneninplii  rpaduk, 3amalOmMUid  CPOKM Havajla M OKOHYAHUS
B3aMMOCBSI3aHHBIX Pa0OT, C YKa3aHUEM PECYpPCOB, UCIIOIB3YEMbIX ISl X BBIMTOJHCHUS

o Her npaBunbsHOro 0TBETA

CereBoii rpaduk

. Huarpamma ["anta

6. J Hcnonp3yercs st 0003HaYEHUS] OKOHYAHUSI OCHOBHBIX 3TAIlOB POESKT

. Bexa

° 3agada

. Haznauenus

7. J B Microsoft Project pecypcbl MOryT OBITH

o TpynoBbie, MaTepuaIbHbIE U 3aTPATHBIE

. TosbKO TpyOBBEIE

. TosbKO MaTepranbHbIE

o Tonbko 3aTpaTHbIe

8. J COBOKYIHOCTb pacrlpeieieHHbIX BO BPEMEHM MEpONpUATHI MM padoT,
HaIpPaBJICHHBIX Ha TOCTUKEHHUE ITOCTaBJIECHHOM 11eI1

. IIpoexr

° 3agaua

o VYnpasieHue npoeKTaMu

9. J ITpomexyTOK BpeMeHHU MeX/1y MOMEHTaMH Hadajla U 3aBepILIEHHs TPOeKTa

. JKW3HEHHBIN HUKII IPOEKTa

. Pesynbprar npoekra

o VYnpasiieHue IpoeKTOM

10. J CereBoil rpaduk onpeaenser...

o [TocnenoBarenbHOCTh U BPEMEHHbBIE IPAHULIBI PAabOT, UCIIOIB3YEMbIE PECYPCHI
U CTOUMOCTD

o [TocnenoBaTtenbHOCTh U BPEMEHHBIE TPAHUIBI PAOOT

o Hcnonbe3yemsele pecypcsl 1 CTOUMOCTD

11. Cp. IIpoekT oTnryaeTcs OT NPOLECCHON AEATEIBHOCTH TEM, UTO ...

o MpOLECChl B OpraHU3allid LUKJIWYHBI, OHU MOBTOPSIOTCSA, a MPOEKT —
YHHMKAJIEH, OH BCET/1a HMEET J1aTy Hayalla U OKOHYaHUs

o IIPOEKT SIBIISIETCS] HETIPEPHIBHOW JEATENBHOCTBIO, a IPOLECC — €AMHOPA30BBIM
MEpPOIPUITHEM

o IIPOEKT  MOAJIEPKUBAET  HEU3MEHHOCTh  OpraHu3allMd, a  IPOLECCHI
CIOCOOCTBYIOT €€ U3MEHEHUIO

o MPOLIECCHl B OPTraHU3alMK PETIAMEHTUPYIOTCS JOKYMEHTAIbHO, MPOEKTHl HE
TpeOyIOT TOKYMEHTAIBLHOTO 0(hOPMIICHHS

12. Cp. OxpyxeHue MpoeKTa — 3710 ...

o cpela MpOEeKTa, MOPOXKAAI0IAs COBOKYMHOCTh BHYTPEHHHUX WJIM BHEUIHHX
CHJI, KOTOpBIE CIIOCOOCTBYIOT MJIM MEUIAIOT JOCTHXKEHUIO LIETIH TPOeKTa

o COBOKYITHOCTh TPOEKTHBIX paboT, MPOIYKTOB M YCIYI, IPOU3BOJCTBO

KOTOPBIX OOJI?KHO OBITh 00ECIICUCHO B pPaMKax OCYHICCTBIIACMOI'O IMPOCKTArpymia 3JICMCHTOB
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(BKJTIOYAIOIIMX KaK JIOACH, TaK M TEXHUYECKUE DIIEMEHTHI), OPraHN30BaHHBIX TaKUM 00pazom,
YTO OHU B COCTOSIHUU JIEHCTBOBATh KaK €IMHOE IIeJIoe B LIEJSX JOCTHXKEHUS MOCTAaBJICHHBIX
nepesl HUMU Leen

o MECTOIOJIOKEHHE pealu3alliy MPpoeKTa U OIu3JeKaliie pailoHbl

13. Cp Ha cragum pa3paboTku mpoekTa

. pacxonyercs 9-15% pecypcoB npoekTa

. pacxonyercs 65-80% pecypcoB npoekra

o peCypChl MPOEKTa HE PACXOYIOTCS

14. Cp IIpoekT — 310 ...

o OTpaHUYCHHOE TI0 BPEMEHHU, IICJICHANPABICHHOE W3MEHEHHE OTAEIbHOMN

CHUCTEMBbl C YCTAHOBJICHHBIMU TpPEOOBaHUSIMU K KadyeCTBY pe3yJbTaTOB, C OTrpaHUYCHUSIMU
pacxo/10BaHus CPEJCTB U CO CelnPUUECcKOoi opranu3amnuen

° HWHXXCHCPHAsA, TCXHUYCCKAsd, OpraHU3allMOHHO-IIpAaBOBad JOKYMCHTALIUA 110
pcain3anuu 3arIaHUPOBAHHOI'O MCPOIIPUATHA
o rpyiiia 3JIEMCHTOB (BKJ'IIO‘I&I-OH_[I/IX KakK J'IIOI[@ﬁ, TaK U TCXHHYCCKHEC SHGMGHTH),

OpTraHU30BaAHHBIX TaKHUM o6pa30M, YTO OHHM B COCTOSHHH IIGf/'ICTBOBaTI) KaxKk €JHHOC IICJIOC B
HEIAX JOCTHIKCHUA ITOCTABJICHHBIX IICPC HUMHU ueneﬁ

o COBOKYITHOCTH PaboT, MPOIYKTOB U YCIYT, MPOU3BOJCTBO KOTOPHIX OJIKHO
OBITh 00ECIIEUEHO C HEIBI0 TOCTHIKECHHUS TIOCTABICHHOH LIEIH

15. Cp Haubonpiiee BIusiHEE HA TPOEKT OKA3bIBAIOT ...

o YKOHOMHYECKHUE U MPABOBBIC (DaKTOPHI

o sKoyIormueckue (hakTopel U HHPPACTPyKTypa

o KYJIBTYPHO-COLUATbHBIC (DaKTOPHI

o MOJINTUICCKUE U SKOHOMHYECKHE (aKTOPhI

16. Cp [IpeameTHast 061aCTh TPOEKTA

o COBOKYITHOCTb TMPOEKTHBIX pPa0OT, TPOAYKTOB M YCIYT, MPOU3BOICTBO
KOTOPBIX JOJDKHO OBITH 00€CTIeueHO B paMKax OCYIIECTBISIEMOTO MTPOEKTa

o pE3yNbTaThl IPOEKTA

o MECTOTIOIOKEHHE MMPOSKTHOTO oduca

o rpyMIa 3J1eMEHTOB (BKIIOYAIOIINX KaK JIOJICH, TaK U TEXHUYECKUE DTIEMEHTHI),

OpTraHHU30BAHHBIX TaKHUM O6p830M, 4YTO OHHM B COCTOSAHHH HeﬁCTBOBaTL KakKk C€IHHOC IICJI0C B
OeIAX JOCTUIKCHHA MMOCTABJIICHHBIX IIEPE] HUMU HGJ’ICI\/JI

17. Cp da3a npoekra — 3710 ...

o Ha0Op JIOTHYECKH B3aMMOCBSI3aHHBIX pabOT MPOEKTa, B MPOIIECCE 3aBEPIICHUS
KOTOPBIX JOCTHTACTCS OJUH U3 OCHOBHBIX PE3yJIbTaTOB IIPOEKTA

o MOJIHBIN HAOOP MOCie0BaTENbHBIX paboT MPOEKTa

o KIIIOYEBOE COOBITHE MPOEKTa, MUCMOIb3yeMOe JJIsi OCYIIECTBIECHHUS KOHTPOJIS
HaJT XOI0M €T0 peaTn3amnnuu

18. Cp IIpoekTsl, mogBEpKEHHbIE HAMOOJIBIIEMY BIMSHHUIO BHEIIHETO OKPYKEHHS

o CoumasnbHble 1 HTHBECTUIIMOHHBIE

o DKOHOMHUYECKHE ¥ MHHOBAITMOHHBIC

o OpraHn3anuoHHbBIE U SKOHOMUYECKHE

19. Cp. OyHKIIMOHANTBHAS CTPYKTYpa — 3TO

o COBOKYITHOCTh JINHEHHO-(PYHKIIMOHAIBHBIX IOApa3AeIeHUN, TIe KaxI0e

noapa3aCICHUEC BBINIOJHACT OIPCACICHHBIC (I)yHKLII/II/I, XapaKTCPHBIC IJId BCEX HaHpaBJ’ICHI/Iﬁ
ACATCIIBHOCTH NPCAIIPUATHA

o BpEMEHHas CTPYKTypa, co3aBaemasi Ui pelieHus] KOHKPETHOW KOMILUIEKCHOM
3ama4n (pa3pabOTKH MPOEKTA U €T0 Peau3allim)
o CTPYKTYpa, 3aKpeIuIsioniasi B OPraHu3allMOHHOM TOCTPOCHUH KOMIIAHHWU J[BA

HaIpaBJIEHUs PYKOBOJCTBA — BEpTUKaIbHOE (YyIpaBieHHE (PYHKIHMOHAIbHBIMU U JIMHEHHBIMU

CTPYKTYPHBIMH MOJIpa3/ICJICHUSMU) U TOPU3OHTAIBHOE (YIPABICHUE MPOEKTAMH )
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20. Cp OpranusanioHHasi CTpyKTypa, IpU KOTOPOW BO3MOKHO I€pepaclpeesieHne
YeJIOBEYECKMX PECYPCOB MEXY MPOeKTaMu 0e3 peopraHu3aliy CyleCTBYIONIeH CTPYKTYpbI

. Marpuynas

o OyHKIMOHAIbHAS

. JIuneltHo-GpyHKIIMOHATbHAS

o JluBU3HOHANIbHAS

21. Cp Cropona, BcTymaromiass B OTHOIICHHUS C 3aKa34MKOM W Oepymias Ha ceOs
OTBETCTBEHHOCTD 32 BBIIIOJHEHHE PAOOT M YCIYT 11O KOHTPAKTY

. KOHTPaKTOP (MOAPSIIUHK)

o HUHBECTOP

o CIIOHCOP

o JUIIEH3UAP

o KOHEUHBIH OTPEOUTENb Pe3yIbTaTOB IMPOEKTA

22. Cp YuacTHUKH IPOEKTa — 3TO ...

o ¢dbu3nyueckre auIa U OpraHu3ali, KOTOPbIe HEMOCPEACTBEHHO BOBJICUYEHHI B
MPOEKT WM YbU MHTEPECHI MOTYT OBITh 3aTPOHYTHI IPU OCYIIECTBICHUHU MPOEKTA

o KOHEUYHBIE TIOTPEOUTENH PE3YIIbTaTOB IPOCKTA

o KOMaH/1a, YIIPaBJIAIONIAs POSKTOM

o 3aKa34nK, HHBECTOP, MEHE/DKEP MPOEKTAa U KOMaHIa MIPOEKTa

23. Cp OcobGeHHOCTh COLUaIbHBIX MPOEKTOB

o KomnyectBeHHass © KadecTBEHHas OICHKA JIOCTH)KCHHUS PE3yJIbTaTOB
CYIIECTBEHHO 3aTpyIHEHA

o Llenpto couManbHBIX MPOEKTOB SBIAETCS YIyUYIIEHHE HSKOHOMHYECKUX
MOKa3aTesnei CUCTEMBI

o Cpoku IpoeKTa YeTKO OTpeIeNIeHbl U He TPEOYIOT KOPPEKTUPOBKH B TIPOIIECCe
peanu3aniu

o OcCHOBHbIE OTpaHMYEHUS CBSA3aHBl C JIMMHUTHPOBAHHOW BO3MOXKHOCTBIO
MCIIOJIb30BaHUSI TEXHUYECKUX MOIIIHOCTEH

24, Cp VHHOBanMOHHBIE TPOEKTHI OTIMYAOTCA ...

o BBICOKOM CTETEHBIO0 HEOPEEIEHHOCTH U PUCKOB

o L[EJTbI0 TPOEKTA SIBJISIETCS MOJIy4eHHe MPUOBLITH Ha BIIOKEHHBIE CPE/ICTBA

o HEOOXOJMMOCTBIO  HCHOJB30BaTh  (DYHKIIMOHAIBHBIE  OpPTaHU3ALMOHHBIC
CTPYKTYPBI

o 00JbIIUM 00FEMOM MPOCKTHON JOKYMEHTAIINH

25. Cp OpranuszaimoHHas CTpyKTypa — 37O ...

o COBOKYITHOCTh JJIEMEHTOB OpTraHW3allMU (IOJDKHOCTEH W CTPYKTYPHBIX
MO/Ipa3/IeNIeHNUi) ¥ CBA3EH MEX Ty HUMU

o KOMaH/[a MPOeKTa Mo PyKOBOJACTBOM MEHEKepa MPOeKTa

o OpraHM3aIlMOHHO-TIPABOBAs JOKYMEHTALUS TPEANPUSATUS, PEaATH3YIOIIET0o
POEKT

o NOKYMEHTAIMs,  PETJIAMEHTHPYIOIIas  TPOIECChl,  MPOUCXOISIINE B
OpTraHu3aIuu

26. Cp KirroueBoe mpenmMymiecTBo yrpaBieHuUs IPOSKTaMHU

o HSKOHOMHUSI BpEMEHH U PECYpPCOB Ha Pean3alMio MPOEKTa 3a CUeT MPUMEHEHUS
3¢ (HEeKTUBHBIX METO/IOB, TEXHOJIOTUH M HHCTPYMEHTOB YIIPaBICHUS

o BO3MOYKHOCTh C ITOMOIIBI0 HMHCTPYMEHTOB IUIAHHUPOBAHUS CMOJEITUPOBATH
JeTaTbHO M (pOpMaTH30BaTh peaTu3aIiio MPOeKTa

o BO3MOXKHOCTh ~ OCYIIECTBUTh  OOBEKTUBHYIO  OIICHKY 3KOHOMHYECKOU
3¢ (HEeKTUBHOCTH HHBECTUIIMOHHOTO MTPOEKTA

. dhopmupoBanue 3PGEeKTHBHON KOMaHIBI IO peaTU3aIiK MTOCTABICHHOHN IEH
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Tema 3.2. Ucnoab3oBanue MS Visio 11 opopMiieHUs IOpUANMYECKHUX 32124

1. JI. I'paprueckuM pe1akTOpOM HA3BIBAETCS MPOTrpaMMa JUIs ...

. paboThl ¢ TpadUUECKUM U300paKeHUEM

o pelaKTUpOBaHMS BUJA U HauepTaHus mpudra

o co3maHus rpaduueckoro oopasza TeKcTa

o MOCTPOCHHS JHArPaMM

2. JI. MwuHUMaIbHBI OOBEKT, WCIONB3yeMbIi B PacTpOBOM TIpaduueckom
penakTope,- 3To

o MTUKCEITb

o 00BEKT

o MAIATPA [[BETOB

o CUMBOJI

3. JI. MunHuManbHbBIA OOBEKT, WCIOJIb3YEMBIM B BEKTOPHOM TpaduyecKoM
peaaKTope,- 3TO

o 00BEKT

o MUKCETh

o MAJIUTPa IIBETOB

o CHUMBOII

4. Cp. Hedopmarus u3o0pa>keHUsi Mpu U3MEHEHMH pa3Mepa PUCYHKA - OJUH U3
HEJ0CTaTKOB

o pacTpoBoii rpaduxu

o BEKTOPHOM TpapuKu

. KOMIIBIOTEPHOH Ipauku

. JIeJI0BOM rpaduku

S. Cp. TpynoeMKoCTh CO37aHUs CIIOKHOTO PEATMCTUYHOTO N300paKEHUS - OJUH U3
HEJI0CTAaTKOB

. BEKTOPHOM rpaduku

. pacTpoBoii rpaduxu

. KOMITbIOTEPHOM Tpaduku

o 1enoBoH rpaduku

6. Cp. Iluxcenuzanus u300pakKeHWH NpH YyBEIMYEHHM MacliTaba - OJUH U3
HEJ0CTaTKOB

o pacTpoBoii rpaduku

o BEKTOPHOU rpauKu

o KOMIIBIOTEPHOM rpaduku

o 1enoBoM rpaduku

7. Cp. C nomompl0 pacTpoBOro rpaduyeckoro pegakTopa B OCHOBHOM
OCYIIIECTBIISETCS

o CO3JIaHHE U PEAAKTUPOBAHUE MUKCEIbHBIX TpapUUECKUX N300paKeHUN

o penaKkTUpOBaHKE BUA U HAYePTaHHUS NIPUPTOB

° aHuManus rpaduIecKux 0ObEKTOB

. MOCTPOEHUE IpaUKOB

8. Cp. Jns perymmupoBanus ¢potorpaduu HCIOIb3yeTCs

o pacTpoBbIii rpaduvecKuil peaakTop

o BEKTOPHBIN TpapHueCcKuil perakTop

. TEKCTOBOMW MPOLIECCOP

o -:Iporpamma noAroTOBKHU MPe3eHTauU

9. Cp. Jns TouHO# nepegayn pUCYHKOB MPU X YBEITUUYECHUH UCIIOIb3YETCS

. BEKTOPHBIN Tpa@UUECKUil peakTop
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pacTpoBbIii rpaduUecKuil peaakTop
TEKCTOBOM IPOLIECCOp
-:IIporpamma IoAroTOBKY MPE3eHTaluu
Cp. [IpumuTiBamMu B rpadu4ecKoOM pelakTope Ha3bIBAIOTCS
JIMHUS, KPYT, IPSIMOYTOJIBHUK
KapaHJalll, KUCTh, JJACTHK
BbIJIEJICHUE, KOIIMPOBAHUE, BCTaBKa
HaOOPBI I[BETOB (MATHUTPA)
Cp. UncTpyMeHTaMu B rpaue€cKOM PeJaKTOpe SBIISIOTCS
JIMHUS, KPYT, IPSIMOYTOJIBHUK
KapaHJalll, KUCTh, JJACTUK
BbI/IEJICHUE, KOIIMPOBAHKE, BCTAaBKa
HaOOPBI I[BETOB (ITATUTPA)
Cp. K ocHOBHBIM Ormeparusm, BO3MOKHBIM B TpauueckoM peaakTope, OTHOCATCS
BBIJIEJICHUE, KOIIMPOBAHKE, BCTAaBKA
KapaHJalll, KUCTh, JJACTUK
JIUHUS, KPYT, IPSIMOYTOJIbHUK
:HaOOpHI IBETOB (TIAJIUTPA)
Cp. [Nanutpamu B rpaduyeckoM peaakTope SBISIOTCS
Ha0OPHI I[BETOB
KapaHJalll, KUCTh, JJACTUK
BBIJIEJICHUE, KOIIMPOBAHKE, BCTAaBKA
JIMHUSA, KPYT, IPSIMOYTOJIBHUK
Cp. LiBeroBas monens RGB npu napamerpax 255, 0, 0 naet
KPaCHBIN 1[BET
YEPHBIN 1[BET
3€JICHBIN 1[BET
CUHUU IBET
Cp. LiBeroBas monens RGB npu nmapamerpax 0, 255, 0 naet
3€JICHBIN 1IBET
KpacHBIN 1IBET
YEPHBIU 1[BET
CUHUH IBET
Cp. LiBeroBas monens RGB npu nmapamerpax 0, 0, 255 naer
CHUHMI IIBET
KpPaCHBIN IIBET
3€JICHBIN 1[BET
YEPHBIN 1[BET
Cp. LiBetoBas monens RGB npu napamerpax 0, 0, 0 naet
YEPHBIN 1[BET
KpPaCHBIN IIBET
3€JICHBIN 1[BET
CHUHMI IIBET
Cp. LiBeroBas moxaens RGB npu mapamerpax 255, 255, 255 naer
Oenblil IBeT
YEPHBIN 1[BET
3€JICHBIN 1IBET
CUHUH IBET
Cp. bonwmioii pazmep ¢aiina - 0JuH U3 HETOCTATKOB
pacTpoBoii rpaduku
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27.

BEKTOPHOU TpaduKu
:KOMITBIOTEPHOI rpaduku
JIEIOBOU TpauKH
Cp. Pazmep nzobpaxeHus: He U3MEpseTCs B
TOUYKax Ha JoiiM (dpi)
JroMMax
IUKCenax
MM, CM
Cp. PactpoBbslii rpadudeckuii peaaKkTop npeaHazHaueH s
CO3/IaHUA U PEIAKTHPOBAHUS PUCYHKOB
IIOCTPOEHHUSI JUarpamm
CO37aHus YepTeKen
MOCTPOCHUS IpaUKOB
Cp. B Mmogenu CMYK B kauecTBe KOMIIOHEHTOB MPUMEHSIOTCS OCHOBHBIE IIBETA
roiay0oii, MypIypHBIA, KEIThIH, YSPHBIHA
KpacHbIH, 3€JICHbIA, CHHUI, YEPHBIN
KpPaCHBIHN, TOIY00M, )KEIThIN, CHHUMA
roxy0oii, mypIypHBIi, KenThId, OebIi
Cp. LIgeroBas monens CMYK npu napamerpax 255, 255, 255, 0 naer
YEPHBIN 1[BET
OeJIbIi 1IBET
3eJICHBIN [BET
CUHHUI LIBET
Cp. LIgeroBoit mogens CMYK mpu napamerpax 0, 0, 0, 255 naer
YEPHBIN 1[BET
Oenblii IBET
3€JIEHBIN LBET
CHUHMI LBET
Cp. B nonurpaduu ucrnonb3yercs B OCHOBHOM IIBETOBast MOJIEh
CMYK
RGB
dboToMonens
PSI
Cp. B mogenn RGB B kauecTBe KOMIIOHEHTOB MTPUMEHSIOTCSI OCHOBHBIE 1IBETA
KpacCHbIH, 3€JICHbIA, CHHUI
rojy0oii, mypInypHBIH, KeJIThIH
KpacHBIN, TOITYOOH, JKeThIN
KpAacCHBIH, CEpbIi, CHHUI
Cp. IlpencraBnenue pacTpoBbiX Trpaduueckux ¢aitnoB B dopmare JPEG

YMEHbILIAET UX pazMep 0ObIYHO B

2-3 paza
10-15 pa3
100 pa3
-:He U3MEHSET pa3mepa

Cp. PactpoBoe n3o0paxkeHne npeAcTaBiseTcs B MaMATH KOMITBIOTEPA B BUJIE
MOCJIeIOBATEIFHOCTH PACTIONIOKEHHS 1 KOJIA IIBETA KAXKI0TO MTHUKCEIa
MOCJICIOBATEIPHOCTH TpaUYeCKuX MPUMUTHBOB M  OMUCHIBAIOIIMX UX

MaTeMaTU4eCcKuX (popMyII, OMMCHIBAIOITUX H300pakKeHUE
apaMeTPOB MOCIIEIOBATEILHOCTH Ipa)UIeCKUX IMPUMHTHBOB
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29.

daiinoB?
[
[ ]
[ ]

30.

Cp. Kaxoe pacmmpenne nmenn (aiiza He OTHOCUTCS K (opmaTaM rpaduuecKux

com
bmp
tif
jpg

Cp. B pactpoBoMm rpapuyeckoM peaakTope MHUHUMAIbHBIM OOBEKTOM, LIBET

KOTOPOI'o MOXXHO U3MCHUTD, ABJIACTCA

31.

[TAKCENb
rpaduYecKuii IPUMHUTHB
CUMBOJI
BBIIEJIEHHAS 001aCTh
Cp. B BekropHOM rpaduuecKoM pelakTope MUHHUMAIbHBIM OOBEKTOM, pa3Mep

KOTOpPOIr'o MOXHO U3MCHUTD, ABJIACTCA

33.

rpaduyecKuil IpUMHUTHB
MUKCENh
CUMBOJI
BBIJICTICHHAs 00J1acTh
Cp. Uem omnpenensieTcst KaueCTBO PACTPOBOTO H300paKeHUs?
YuciioM NIUKCEIIEe B €r0 COCTaBe
Pa3zmepamu oxHa
Tunamu TMHUN U IOBEPXHOCTEN
YUucnom CErMeHTOB B COCTaBE JINHUU
Cp. Bektopubie  rpaduueckue  M300paKEHUS  XOPOIIO  IMOJAAOTCS

MacCIITaOMPOBAHUIO (M3MEHEHUIO Pa3MEPOB), TaK KaK

36.

dhopmupyrotcs u3 rpaduuecKuX MPUMUTHBOB
HCIIONB3YIOT OOJIBIITYIO TIIYOHHY 1IBETa
(dbopMupyroTCA U3 MMUKCENen
-MCTOIB3YIOT 3(PPEKTUBHBIE aITOPUTMBI CIKATHUS
Cp. Kakyro pazpsaanocts umerot ¢aiiisl pop-mata GIF?
8
16
24
32
Cp. Kakyro pazpsaHocts umeroT ¢aiinsl pop-mata JPEG?
24
8
16
32

Cp.Kakoe konnuecTBO LIBETOB B HM300pPaKEHUU MOXKET OBITh 3aKOJUPOBAHO C

nomotsio popmara GIF?

37.

256
128
64
6

Cp Kaxoe xommndecTBO OBCTOB B I/I306pa)KCHI/II/I MOXKET OBITh 3aKOJUPOBAHO C

nomoinbio ¢popmara JPEG?

16,7 M.
65 THIC.
256
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15.
16.
17.
18.
19.
20.
21.

22.
23.

24.
25.

26.
27.
28.

° 128

Ilepeyennb BONPOCOB /11 NOATOTOBKH K IIPOMEKYTOYHOM aTTecTalluM (IK3aMeHY)
Bonpocel k 3x3ameny «HpopmaTuka 1 HHPOPMALMOHHbIE TEXHOJOIMH B Podeccuo-
HAJIbLHOM 1eATeJIbHOCTH

[ToHsATHE U 0COOEHHOCTH COBPEMEHHOT0 MH()OPMAIIMIOHHOTO O0IIECTBa.

Xaprus ['mobansHOro HHGOPMATMOHHOTO O0IIECTBA: COIEPKAHHUE, ATAIIBI PEaTH3AIHH.

HNudopmanus u ee Buabl. VicTouHnku nHpopmanuu.

VcTopus U IPUHLIUITEI OPTaHU3ALUH TI100ATBHBIX KOMITBIOTEPHBIX CETEH.

OJEeKTPOHHbIE NOJIHOTEKCTOBBIE 0a3bl JaHHBIX B VIHTEpHeT.

CripaBOYHHKH U TIOUCKOBBIE CUCTEMBI: CIIEI(HKA UCIIOIB30BAHUS

CrpyKTypa OMCKOBBIX cl1yk0 VIHTepHeTa.

Mopnenu pazButus UHOOPMAIIMOHHOTO OOIIECTBA 32 pyOeKoM

[TpaBoBast nH(popMaTHKa: MOHATUNHHBIN anmapar.

[TpaBoBast unpopmarwms B cetn HTEpHET

Posb 1 MecTO MHPOPMALIMOHHBIX TEXHOJIOTUH B IPaBOBOM cepe

HopmaruBnas npaBoBast uHGoOpMaIys 1 ee Kiaccuukanusi.

HNudopmaninoHHoe 3aK0HO1aTeIbCTBO. OCHOBHbIE HOPMATHBHBIEC AKTHI.

OcHoBHbIE 1010KeHus KoHIenuu 3J1IeKTpOHHOTo npaBuTenbeTBa Poccuiickoit denepa-
17078

DJEeKTPOHHOE MTPABUTENIBCTBO 3apYOEIKHBIX CTPAH.

HNudopmanroHHbIe TEXHOJIOTHH B (eJiepallbHBIX OpraHax rocy/1apcTBEHHOW BIACTH.

HNHdopmaninoHHbIE TEXHOJOTUH B PETUOHAIBHBIX OpraHax rocy1apcTBEHHON BIACTH.

Opransl rocy1apcTBEHHOU BiacTH B cetu MHTEpHET.

['ocyapcTBEHHBIE YCIYTH B 2JIEKTPOHHOM BHJIE.

Wupopmaruzanys cucTeMbl IPaBOTBOPUYECKOH 1€ATEIbHOCTH.

WNudopmaruzanus cucteMsl cy1e0HOHN nesTenbHoCTH. ['ocyapcTBeHHas aBTOMaTH3UPO-
BaHHas cucrema «lIpaBocyauey.

CoBpeMeHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTUU B IPAaBOOXPAHUTEIIbHON AEATEIbHOCTH.

WNndpopmaruzanus u3bupaTesnbHOro mnpoiecca. ['ocynapcTBeHHas aBTOMAaTH3HpPOBaHHAs
cucreM Poccuiickoit deneparn «Beioops».

[ToHATHS «KOMIIBIOTEPHOE MPECTYIICHUE» U «MH(OpMaLlnOHHAasi 0€301aCHOCThY.

Buasl komnbroTepHbIX mpecTyrieHuid. CrocoObl 1 METOIbI MPEIYIPEkKACHUS KOMIIbIO-
TEPHBIX MPECTYIIJICHNMN.

Cucrema obecniedyeHss HHPOPMALIMOHHOM O€30MacHOCTH.

I'ocynapcTBenHas TaiiHa.

CripaBO4YHO-TIPaBOBbIE CUCTEMBI: KJIaCCU(HKALMs, OCHOBHBIE METO/IbI pabOThI

Ikana oueHNBaHNA.

JTan ocBOCHUs! IToka3zaTenb oueHNBA- Kpurepnii onenuBanus Pexomenayemble
KOMIIETeHIIUU HUA cpencrsa (MeTo-
Jbl) OLIEHNBA-
HUA
YK OC-2.1.1 - OLICHUBAET ypO-| —  OIpEIEIeHO ontu- | onpoc (0), Tect

CrocoOHOCTE  TIpHU- [ BeHb KavecTBa MpOEK- | ManbHoe KoamuectBo HeoO- | (T), 3amaum (3),
MEHATh ~ PasIMYHbIE [ Ta(OB) C TOYKM 3PEHHS | XOAMMBIX Juisi pa3paborku | Kelic-3amanus

MH()OPMAIHOHHBIE pecypcoB u cymiectBy- | mpoekta wuHbopManroHHBIX | (K3)
TEXHOJIOTHH,  CIpa- [ FOUIMX OTPAaHUYCHUN; TEXHOJIOTUM PECYPCOB UH-
BOYHO-TIPABOBBIE CH- | — OIIPEIENAET (dhopmMarmoHHO-

CTEMBI B IOpUIMYC- | Trri(bI) MpoeKkTa(oB) [ KOMMYHHMKAIMOHHBIX ceTei;
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CKOH JIEITENbHOCTH U

A1 ydaCTusd B HHUX C

- OnmpeacICHbBl BCC BO3-

OLICHHBATb PECYPCHI, | yUETOM JIMYHOCTHBIX, | MOJKHBIE OTPAaHHYEHHUS, Cy-
OrpaHMYEHMs  IJIO- | COLHMANIBHBIX U IMpodec- | mecTBYIONME B PaMKax pea-
OanbHBIX HMHGOpPMa- | CHOHAIBHBIX ~ HHTEPE- | JM3alUM IPOEKTa;
LIUOHHO- COB; —  odopMmIiIeHO pecypcHOe
KOMMYHUKAI[UOHHBIX | — IOPUMEHSAET HMH- | 00ECHeYeHUE MPOCKTa IOpU-
cerei (opMalMOHHbIE TEXHO- [ JUYECKOrO JOKYMEHTa U CYy-
JOTMH B TIOATOTOBKE | MIECTBYIOIIME OTrPAHUYCHUS
HOPUINICCKHUX JOKY- | B MCIOJIb30BaHUM HH(MOpMa-
MEHTOB U IIPOEKTOB; IIHOHHBIX TEXHOJIOTHUIi
- OLICHUBAET
OTpaHUYCHUS U pPecyp-
Cbl ITIOOANBHON CeTH B
NPOEKTHPOBAaHUH HOP-
MaTHUBHO-IIPAaBOBBIX aK-
TOB.
YKOC-2.1.2 | - pacuer  peHrTa- — wHaxoxuenuwe ompene- | onpoc (0O), Tecr
CnocobHocth | GempHOCTH — pas3pabo- | nenHoro komuuectBa ontu- |(T), 3amaum (3),
MaTeMaTUYeCKH TI'pa- | TaHHOTrO(bIX)  MPOCK- | MaJbHBIX croco0oB pemenus | Kenc-3ananus
MOTHO IIPOCYHMTHIBATE [ Ta(OB) B FOPUAMYECKON | 3amau, onpexencHubix B | (K3)
PEHTA0ENBHOCTh TIPO- | JESTEIbHOCTH; paMKax IOCTaBJICHHOHN Lienu
eKTOB  HOPMAaTHBHO- | — KOJIMYECTBO BbI- | IPOEKTa FOPHIMYECKON mes-
IPABOBBIX aKTOB M | OpaHHBIX  ONTHMalb- | TEJIBHOCTH, UCXOS U3 CyIlle-

IIPUMEHATH 3HAHUSA 110
OCHOBaM MH(OpMaTH-
K€ B COBPEMEHHBIX
BBIYMCIIUTEIIBHBIX
cpemax ¢ HCIOJIb30-
BaHMEM HH(pOpMaLU-
OHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI

HBIX CIIOCOOOB peltie-
HUS 3a]a4, ONpejeseH-
HBIX B paMKax IOCTaB-
JICHHOM LIEJIN MPOEKTA B
IOpUANYECKON nes-
TENbHOCTH, HMCXONS U3
CYLIECTBYIOIIUX Orpa-
HUYEHUH;

- OIpezeIeHue
BBIYHUCIIUTEIBHON  cpe-
JIbl JUISL pEelIeHUs 3a/1a4y
B paMKax LEJIA NIPOEKTa
HOPMaTUBHO-
IIPaBOBOI'O AKTa.

CTBYIOILIMX OTPaHUYCHU;

—  TPOTHO3BI O pa3BUTHUU
COOBITHH, HCXOAs U3 MHC-
M10JI30BAHHBIX croco6oB
JUIsl pelIeHus 3anad, Oompe-
JICJIEHHBIX B paMKax MOCTaB-
JIEHHOW WENH IMPOEKTa HOp-
MaTHUBHO-IIPAaBOBOIO aKTa.

YK OC-2.1.3
CrnocoOHOCTB
J1aBaTh OILICHKY KOH-
KPETHOM CHUTyaluu ¢
TOYKHU 3pEHUs ee Co-
OTBETCTBHSI OCHOBO-

MOJIaTaloIIUM  HOP-
MAaTUBHBIM aKTaM,
HaAOJIFO JaeMbIM B

MpoLecce MPAKTUKHU
IOPUJAUYECKH 3HAYU-
MBIM PpCIICHUSM |
JEHUCTBHSAM, a TaKXke
MPOEKTUPOBATH u

— MIPUMEHEHNE
3HAHUM 110 OCHOBOIIO-
JIararoIM HOPMATHB-
HBIM aKTaM B OIIEHKE
KOHKPETHOW CHUTYallHu

MIPOEKTUPOBAHUSA B
FOPUANYECKON nest-
TEJIBbHOCTH;

— MIPUHSTHE B
npouecce MPaKTUKHU

IOPUJIMYECKH 3HAYUMBIE
peLICHHS U AEHCTBUS;

- IMOJITOTOBKA
IUTaHA W/WIM  TPOEKTa

—  KBAIM(UIIUPOBAHHBIH
oTOOp, cucTeMaTH3alus W
NPUMEHEHHE FOPUIMYECKUX
HOpPM, HEOOXOIUMBIX JUIs
pa3pabOTKH TIPOEKTOB HOP-
MaTUBHO-TIPABOBBIX U (WJIH)
MIPaBONPUMEHHUTEIBHOTO aK-
TOB;

—  [OpUAMYEcKas OIeHKa
(bakTUYeCKUM  OOCTOSTEINb-
CTBaM C LIEJIbIO MOATOTOBKU
COOTBETCTBYIOIIUX  FOPUIH-
YECKUX JIOKyMEHTOB;

— NpEJCTaBICHUE  pe-

onpoc (0), Tect
(T), 3amaum (3),
Keiic-3amanus
(K3)
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HOJrOTABIUBATh IOPUINYECKOTO  JIOKY- [ 3YyJIBTATOB IPOEKTUPOBAHMS B
IOPUAMYECKHE JIOKY- | MEHTA. dope oryera.
MEHTBI

4.4. MeTonnueckne MaTepHaJibl

B npouecce n3yuenuns JUCUUILTMHBI OCYIIECTBISAIOTCS CIEIYIOIINE BUbI KOHTPOJIS:

BXO/JHOH KOHTPOJIb 3aKJIIOYAETCs B M3YUEHUU IMEPBOHAYAIBHBIX 3HAHUI MO CMEXHBIM
OPEIIECTBYIONIMM  AMCHUIUIMHAM, MPOBEACHUU BXOJHOTO TECTHPOBAHUS O HAJIUYUHU
Mpe/ICTaBICHUI, 3HAHUH, YMEHUIN 1 HaBBIKOB MO JAaHHOU JUCIUILINHE;

TeKyILIUil KOHTPOJIb KayecTBa YCBOCHUS 3HAHUN COCTOUT B IIPOBEJICHUHU TECTOB B KOHILIE
pa3zenoB Kypca, a Tak e B OTpadOTKe MPAKTHUYECKUX HABBIKOB, aKTUBHOCTH Ha J1a00paTOPHBIX
3aHATHUSX.

O11eHOYHBIMU CPEACTBAMU TEKYIIET0 KOHTPOJIS SBIISIOTCS:

Ormpoc,

TECTOBBIC 33IaHMUSI,;

pelIeHre 3a1a4 Ha IPaKTUUECKUX 3aHATHUSX;

BBINOJIHEHHE JJOMAIIHUX 33JaHUH (KOHTPOJIbHBIX padoT);

WUTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeliTuHroBass orneHka mo JaHHOM TUCHMIUIMHE B ceMecTpe ocymiectBisercs mno 100-
OaIbHOW MIKaJe W CKJIAJbIBA€TCSI U3 TEKYIIMX OICHOK I1OCEIaeMOCTH 3aHSTHUH, 3aIUThI
pe3yabTaToOB paboT, BBHIMOIHAEMBIX Ha MPAKTHMYECKUX 3aHATHAX, 3HAHUH Ha MPOMEXYTOYHOM
KOHTpOJIE (TECTUPOBAHME 10 TEMaM) U UTOIOBOM OLIEHKH Ha SK3aMEHe.

JUise KOHTPOJISL yCIIeBaeMOCTH HMCIIONIb3YyeTcs pa3paboTaHHas Ha Kadenpe HaKOMUTEIbHas
perituaToBas 100-0ayThbHAs cMcTeMa, B KOTOPOW YUUTHIBAIOTCS Pe3yabTaThl Kak Tekymiei (0-60
0anoB), Tak U UTOrOBOM ycrmeBaemocTu (dk3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100 Gain-
JIOB), a TaKXKe 3a BeCh Kypc oOydeHHus, ecinu yueOHas AMCLMILIMHA YUTAeTCs CTyAeHTaM Oojee
OJIHOTO CEMeCTpa.

[ToryueHHOE TakMM OOpa30M 3HAUEHUE PEUTHHIA IEPECUUTHIBAETCS B TPATUIMOHHYIO
IIKaJTy OLIEHOK, BHICTABJISIEMbIX B BEIOMOCTh M 3aYETHYIO KHIDKKY, CIETYIOIIUM 00pa3oM:

HEYZOBJIETBOPUTEIBHO — MeHee 55 0asioB;
YAOBIETBOPUTENBHO — 55 — 69 6annos;
XOpOIIo — 70 — 84 Gainos;

omnuHo — 85-100 6awios.

I/IBYLICHI/IC AUCHUIINIMHBI ITPEATIOJIAaracT UCIOJIb30BAHUC PA3JINYHBIX (I)OpM YCBOCHUA y‘IC6-
HOIr'o MaTtepuaja. Ha JICKOUAX CTYACHTBI JOJKHBI YACHUTH CYHIHOCTDH HSy‘IaeMOfI TEMBI KYypcCa, €€
B3aUMOCBA3b C APYTUMHU OTPACIAMU ITIpaBa.

Ha CEMUHAPCKUX 3aHATUAX IMOJIYYCHHBIC HA JICKOUAX 3HAHUSA JOJIXKHBI OBITh er'Iy6J'IeHI)I Ha
OCHOBC U3Y4YCHHA TCOPCTHUYCCKUX BOIPOCOB TCMbI BO B3aMMOCBA3U C HpO(i)GCCHOHaHBHOfI ACsI-
TCIIbHOCTBIO.
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Kpome Toro, kK OCHOBHBIM BUIaM y4€OHBIX 3aHSATHI OTHOCATCS M MPAKTUYCCKUE 3aHSTHS,
KOTOpBIEC HAIPaBJICHbI HA MOATBEPKICHUE TEOPETHUECKUX MOJOKEHUN U (popMupoBaHUE yueo-
HBIX ¥ MPOPECCHOHATBHBIX MPAKTUICCKUX YMECHUU.

BerlnlonHeHUE CTyIeHTaMU TPAKTUYECKUX 3aHATUN HAIIPaBJIEHO Ha:

- 000011IeHNe, CHCTEMAaTH3alMI0, YIIIyOJIeHne, 3aKPeIICHHE MOTyYeHHBIX TEOPETUYECKUX
3HaHWH 0 KOHKPETHBIM TEMaM JUCLUIIINHBL,

- (opMupoBaHHE YMEHHI MPUMEHSITH IMOJYYCHHBIC 3HAHHUS Ha TPAKTHUKE, PEaTU3alUI0
€IMHCTBA MHTEJUICKTYAJIbHOW U IPAKTUYECKOM AESTEIIbHOCTH;

- BBIPAOOTKY MPH PEIICHUH MMOCTABJICHHBIX 33/1a4 TaKUX MPO(PECCHOHAIBHO 3HAYUMBIX Ka-
YECTB, KaK CaMOCTOATEIIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPYECKAsA NHULIMATHUBA.

Hapsny ¢ dopmupoBanuem 3HaHW, yMEHUN U HABBIKOB B MPOIECCE MPAKTUUYECKUX 3aHSI-
TUH 0000IIAIOTCS, CUCTEMATU3UPYIOTCS, YIIYONISIOTCS M KOHKPETU3HPYIOTCS TEOpPETHYECKHe
3HAHMS, BBIPA0ATHIBACTCSI CIOCOOHOCTh M TOTOBHOCTH MCITIOJIb30BAaTh TEOPETHUECKHUE 3HAHUS Ha
MIPaKTUKE, Pa3BUBAIOTCS MHTEIUIEKTYaJIbHbIE YMEHHUS.

[Ipu penieHMH NPaKTUYECKUX 3a7ad CTYICHTHI JOJKHBI YMETh PEIaTh IMOCTABJIEHHBIE 3a-
JIla4i B COOTBETCTBUU C CTPYKTYPHBIMU BO3MOKHOCTSIMU MH(OPMAIIMOHHBIX CUCTEM.

5. MeToauueckue YKazaHnusl 1Jist oﬁyqamnmxca M0 OCBOCHHUIO TUCHHUIIJINHBI

Peanmuzanus nporpammel aucuuiuinHbl «MHQOpMaMOHHbBIE TEXHOIOTHH B IOPHIUYECKOM
NeSITeIbHOCTH MPEelyCMaTpUBAET UCIOJIb30BaHUE Pa3HOOOpa3HbIX (hOpPM U METOJI0B, OCHOBAH-
HBIX HAa MPUHIUIAX Pa3BUBAIOIIEr0 0Opa30BaHUS M CO3JAHMS CIIEHUAIBHOW 00pa3oBaTeIbHON
Cpeapbl.

Ha nexumoHHBIX 3aHATHAX, TOCTPOSHHBIX MPEUMYIIECTBEHHO B (hopMe MpoOIEeMHOTO H3-
JIO’KEHUS, PACKPBIBAIOTCSI OCHOBHBIE TEOPETHUUECKHE TIOJIOKEHUS Kypca.

Ha cemunapckux 3aHsATHSX aKLEHT JENaeTcsl Ha CaMOCTOATEIbHOW paboTe CTYIAEHTOB IO
OCBOCHMIO Pa3JIeNIOB Kypca, UMEIOIUX 0CO0YI0 3HAUUMOCTh Ul MPAKTUYECKOW M HAy4dHOU nes-
TEIbHOCTU OYAYIIMX IOPUCTOB-IIMBIIIMCTOB. B X0/€ peanu3anuu npakTHUECKOTo 0JI0Ka 3aHATUN
paccMaTpUBaIOTCs HanOoJiee BaXKHbIE M aKTyallbHbIE POOJIeMbl IPUMEHEHUST HH(POPMAIIMOHHBIX
TEXHOJIOTHIl B MPaBOBOM Cpelie; aHAIM3UPYIOTCS, 00CYKIAI0TCA M CaMOCTOSITENIbHO PEIaloTCs
KOHKPETHBIE CUTYallMOHHBIE 3a]1auu.

B pamkax ayauTopHoi paOOThI CTYI€HTOB MPEATNOIaraeTcs mpoBeaeHrue 18 ycTaHOBOUHBIX
npoOJIEeMHBIX JIEKIUH, 36 CeMUHAPCKHUX 3aHATUH U UTOTOBOTO 3K3aMeHa.

enp MeTonuyecKkux peKOMEHAALUN - 00EeCNeYuTh CTYACHTY ONTHUMAJIbHYI0 OpraHu3a-
LU0 MpoIecca U3YUYEeHUs TUCIMILIMHBI, a TaK)Ke BBIIOJIHEHUS Pa3IMyHbIX (POPM CaMOCTOSITENb-
HOM paboThlI.

CryneHtaMm He0OXOJMMO O3HAKOMMTBCS: C COAEp)KaHUEM paboyell mporpaMMbl AUCLU-
IUTMHBI, C TEISIMH U 3a7jauaMi JUCUUIUIIMHBI, €€ CBA3SIMHU C APYTMMHU AMCLMILIMHAMHU 00pa3oBa-
TEJIbHOM MPOrpaMMBbl, METOJUUECKUMH Pa3pabOTKaMM MO JaHHON AMCUUILUIMHE, UMEIOLIMMCS Ha
o0pa3oBaTeNbHOM MOpTaje U caiTe kKadeapsl, ¢ rpaduKoOM KOHCYJIbTAllMM MpernojaBaTesiell Ka-
dbenpsl.

PexoMeHnganmu mo noAroToBKe K JIEKIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUIl KYpC).

W3yuenne QUCHUIUIMHBI TPeOYeT CUCTEMATHYECKOTO U MOCIEI0BATEIbHOTO HAKOIUICHUS
3HAHUH, CIIEJOBATEIbHO, MPOIYCKU OTIENbHBIX TEM HE MO3BOJISIOT IIyOOKO OCBOUTDH IMPEIMET.
VIMEeHHO TMOATOMY KOHTPOJb HaJl CUCTEMAaTHUeCKOW paboTOl CTyIEeHTOB Bcerja HaXxOAUTCS B
LEHTpe BHUMaHUs Kadeapol.

CryneHraMm HEOOX0IUMO:

- Tepeja KakJIoM JieKuueld mpocMaTpuBaTh pabodyro MporpaMMy JUCHUUIUIMHBL, YTO MO3-
BOJIUT COKOHOMMTB BPEMS Ha 3aIIMCBIBAHNE TEMBI JIEKIIUHU, €€ OCHOBHBIX BOIPOCOB, PEKOMEHY-
€MOU JIUTepaTyphl;
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- Ha OTJEJIbHBIC JICKIIMM NMPHUHOCUTH COOTBETCTBYIOIIMI MaTrepHuaia Ha OyMaKHBIX HOCH-
TEJAX, MPEACTABICHHBIN JIEKTOPOM Ha MOPTAJI€ WM IPUCIAHHBINA Ha «3JEKTPOHHBIA ITOYTOBBIM
SIUK TPYIILD (Ta0uibl, Tpaduku, cxeMbl). JlaHHbI MaTepuan OyaeT oxapakTepu30BaH, Mpo-
KOMMEHTHPOBAH, JOMOJHEH HENOCPEICTBEHHO Ha JIEKLINH;

- iepesl OYepeHON JeKIued He00X0AUMO TPOCMOTPETh [0 KOHCIIEKTY MaTepual Mpebl-
nyeit nekuun. [lpu 3aTpyHeHUsIX B BOCOPUSTUN MaTepuaia clieyeT 0OpaTUThCS K OCHOBHBIM
JUTEpaTypHBIM HCTOYHMKAaM. Eciin pa3oOpaThCsi B MaTepHalie onsiTh HE yIaloCh, TO 00OpaTUTECh
K JIEKTOpY (10 rpaduKy ero KOHCYJIbTallMil) WK K MPENoIaBaTeNi0 Ha MPAKTUYECKUX 3aHATUSAX.

PexomeHnaanuu no noAroToBKe K NPaKTHYeCKUM (CEMUHAPCKUM) 3aHATHAM.

CrynenTam crnenyer:

- IPUHOCHUTH C COO0I PEKOMEHOBAHHYIO IPEIOIaBaTeNIeM JINTEPaTypy K KOHKPETHOMY
3aHSTHIO;

- JI0 OYEPETHOr0 MPAKTUYECKOIO 3aHATUS 110 PEKOMEHOBAHHbBIM JINTEPATYPHBIM UCTOY-
HUKaM MpopaboTaTh TEOPETUUECKUI MaTepras, COOTBETCTBYIOIICH TeMbI 3aHATHS U 0TpaboTaTh
3a/laHus, oNpeaeaEHHbIE A1 OATOTOBKU K IPAKTUUECKOMY 3aHSTHIO;

- MIPU TMOATOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEyeT 00s3aTelIbHO HCIOJIb30BAaTh HE
TOJIBKO JIEKIIUH, YU€OHYIO JIUTEPATypy, HO U HOPMAaTUBHO-IIPABOBbIE aKThl U MaT€pHaJIbl IIPaBO-
MIPUMEHUTEIbHON NPAKTUKY;

- TEOPETUUECKUN MaTepual ClIeyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT ObITh BHECEHBI U3MEHEHHUSI, IOTIOJTHEHHSI, KOTOPhIE HE BCEr/ia OTpa)xKeHbl B y4eOHOIl uTe-
patype;

- B Hayasle 3aHATUH 3a7aTh IMPENOAABATENI0 BOMPOCHl IO MAaTEepUally, BbI3BAaBLIEMY 3a-
TPYJHEHMS B €r0 IOHMMaHUU U OCBOCHUU IIPU PEIICHUH 33]1a4, 3a/laHHbIX I CaMOCTOSTENbHO-
r0 peuIeHUs;

- B XOJI€ MIPaKTUYECKOI0 3aHATHUS JaBaTh KOHKPETHbIE, YETKUE OTBETHI IO CYLIECTBY BO-
IIPOCOB;

- Ha 3aHATUHU JOBOJIUTH KAXKIYIO 3a/lady JO OKOHYATENIbHOTO pEeUIeHMs, JEeMOHCTPHUPO-
BaTh MOHMMAaHUE MPOBEJCHHBIX PACUETOB (AHAJIM30B, CUTYalUil), B cllyyae 3aTpyJHEeHUN obpa-
IaThCs K MPEINoJIaBaTento.

MeTtoanyeckue peKOMEHIALMH 10 BBINOJHEHHUIO PA3JIHYHBIX (OPM CaMOCTOATEIb-
HBIX JOMAIIHMUX 3a/1aHUM.

CamocrosTrenbHas paboTa CTYAEHTOB BKJIIOYAeT B ceOs BBIMOJHEHHE PA3IMYHOIO pojia
3a/laHui, KOTOpble OPUEHTHPOBAHBI Ha OoJjiee TIyOOKOe yCBOEHHE MaTepuaia M3ydyaeMou Jauc-
mumuHbL. 1o kax1oil Teme ydeOHON JUCHUIUIMHBI CTYJIeHTaM IpeaiaraeTcs nepeueHb 3a1aHui
JUISL CAMOCTOSITEIbHON PaOOTHI.

K BBINOJIHEHHIO 3alaHUM JUIsI CaMOCTOSITENbHONW padOThl MPEABABISAIOTCS CIEAyIOIINe
TpeOOBaHUS: 3a/1aHUS JTOJKHBI UCTIOJIHATHCSI CAMOCTOSITENIBHO U MPEACTABIATHCS B YCTAaHOBJICH-
HBII CPOK, a TAK)KE€ COOTBETCTBOBATH YCTAHOBJIEHHBIM TPEOOBAHUAM 110 0(OPMIICHUIO.

CryneHnram cienyer:

- PYKOBOJICTBOBAThCS IpapKOM CaMOCTOSTENbHON pabOTH;

- BBITNIOJIHATH BCE IUIAHOBBIE 3aJlaHUs, BblAaBaeMble MPENoiaBaTeIeM Jil CaMOCTOSITENb-
HOTO BBITIOJIHEHHSI, U pa30HpaTh Ha CEMUHApaX U KOHCYJIbTALUAX HESCHBIE BOIIPOCHI;

- HCII0JIb30BAaTh MPH MOATOTOBKE METOIUYECKUE Pa3padOTKH;

- IIpU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIIO MapajjielIbHO MpopadaThiBaTh COOT-
BETCTBYIOIINE TEOPETHUECKHUE U MPAKTUYECKUE pa3JieNbl IUCHUIUIMHBI, PUKCUPYS HESICHBIE MO-
MEHTBHI JUI UX 00CYX/IeHUs Ha IUIAaHOBOW KOHCYJIbTAIIHUH.

Y4eOHo-MeToAMYECKOE 00ecIeYeHHe CAaMOCTOATEIbHOM padoThlI.

CamocrodTrenbHas paboTa CTYAEHTOB — 3TO Yalle WHAMBUJYyalbHas y4yeOHas AeATeNb-
HOCTb, OCYILECTBIsieMasi 0€3 HeMOoCPeICTBEHHOT0 PYKOBOACTBa npenoAanaress. CaMoCTOsITeNb-
HYIO pabOTy CTYEHTHI JOJDKHBI IPOBOJIUTH C LIENbIO MOBBIMICHUS Y3PPEKTUBHOCTH JEKIIMOHHBIX,
CEMHUHApPCKHUX U MPAKTUYECKUX 3aHITUN, (POPMUPOBAHUS Y HUX HAaBBIKOB CAMOCTOSTEIHHON OT-
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paboTKK yueOHBbIX 3aJaHMi, a TAKXKE OBJIAJCHHUS METOJMKOW OpPraHM3allMi CBOETO CaMOCTOS-
TEJIBHOTO TPYZAA B LIEJIOM.

SBnsisiCh HEOOXOIMMBIM PJIEMEHTOM JTUAAKTUYECKON CBSI3U Pa3IMYHBIX METOJIOB 00yde-
HUSL MEX1y co00ii, camocTosaTenbHas padoTa CTyIGHTOB NPU3BaHa 0OecreyuTs Oosee riyookoe,
TBOPYECKOE YCBOCHME IOHATUIHOIO ammnapara, COACp:KaHUs OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX
aKTOB U JIMTEPATYPHI [10 TaHHOMY y4eOHOMY KYypCy.

Opranuzanus caMOCTOSITEIbHON paboThl CTYJJCHTOB CTPOUTHCS, KaK MPABUIIO, IO CHCTE-
Me TMO3TamHOr0 OCBOCHUS MaTepuaia. MeTosa Mo3TarHoro U3ydyeHusl BKIIOYaeT B ce0sl mpeaBa-
PUTENNBHYIO IIOATOTOBKY, HEIIOCPEACTBEHHOE U3yYEHUE TEOPETHUECKOr0 COJEPKAHUS UCTOYHU-
Ka, 0000IIeHUE TTOJIYICHHBIX 3HAHHUM.

[IpenBapuTenpHas NOArOTOBKA BKIIIOYAET B ce0sl yACHEHHE LM M3Y4YCHUs MaTepuaia,
OILICHKa MIMPOTHI HH(OPMAIMOHHON 0a3bl aHAJIM3UPYEMOT'O BOIIPOCA, BBISICHEHHE €r0 HAyYHOU U
IIPAKTUYECKON aKTyaJbHOCTH. V3yueHue TeOpeTUYECKOro COAEepKaHus 3aKI0YacTCs B BbIIEIC-
HUU U YSICHEHUU KJIFOYEBBIX MOHATHI U MOJOKEHUM, BBISIBICHUU UX B3aUMOCBSI3U U CUCTEMAaTH-
3auuu. O6001IeHNE OyUYEHHBIX 3HAaHUH MOJpa3yMeBaeT IHUPOKOE OCMBICIEHUE TEOPETUUECKUX
MOJIOKEHUHN 4epe3 onpeeNieHue UX MecTa B OOIIei CTpYKType M3y4yaeMoW NUCHUIUIMHBI U UX
3HAYMMOCTH ISl IPAKTUYECKOM EATEIBHOCTH.

CaMocTosiTenbHast paboTa CTYIEHTOB SBJSETCS OJTHUM U3 BUAOB y4eOHOH AESITeNbHOCTH,
KOTOpasi MpU3BaHa, MPEXIE BCETro, CPOPMUPOBATH y CTYACHTOB HABBIKM PabOTHI C HAYYHOH U
yueOHOI ITUTepaTypoil 1 HOPMATUBHO-IIPABOBBIMU aKTaMHU.

[Ipu aHanM3e HOPMATHUBHO-TIPABOBBIX AKTOB CTYACHTHI IOJDKHBI 0OpaTUTh 0c000€ BHU-
MaHUE Ha HOBYIO JUI CTYJCHTAa TEPMUHOJIOTHIO, O€3 3HAHUSA KOTOPOH OH HE CMOXET YCBOUTHh
COJIEpKaHUE IPABOBBIX JOKYMEHTOB, & B JAJIbHEHIIEM M KJIIOYEBBIX IIOJIOKEHUN HM3ydaeMOH
JUCLUIIMHBI B IEJIOM. B 3THX 1ensiX, KaK MOKa3bIBAET OIBIT, HE3aMEHUMYIO IIOMOIb OKa3bIBa-
I0T BCEBO3MOJKHBIE IOPUIMYECKHUE CIIPABOYHBIC M3JaHUS, IIPEKIE BCETO, SHIMUKIONECINYECKOTO
Xapakxrepa.

N3ydyeHne MuCHUIUIMHBI HY’)KHO HAUMHATh CO 3HAKOMCTBA C €ro mporpaMmoil. 3atem 4éT-
KO OCMBICJIUTH CTPYKTYPY Ka)KIOW TEMBI, JIOTUKY €€ ocTpoeHus. Jlajiee o CMCKY JIUTEPaTyphl
TpeOyeTcs noAo0paTh OTHOCAIINECS K KOHKPETHON TeMe HOPMaTUBHO-IIPABOBHIE aKThl, yueOHbIE
MaTepHabl, TOMOJIHUTEIbHBIE HCTOUHUKHU (KHUTH, OPOLIIOPHI, XKYPHAJIBI U Jp.).

Cpenu yueOHOM JTUTEpaTyphl, IPEXKIE BCETO, CIEAyeT 00paTUTh BHUMAaHUE HA YUCOHUKH,
a TaKkKe Ha ocoous, peKoMeH10BaHHbIe MUHKCTEpCTBOM 00pa3oBaHus U Hayku PO win nomy-
IICHHBIC B KaueCcTBE 0a30BBIX. DTO OTHOCHUTCS, B TOM YHCIIE U K Y4€OHO-METOANYECKUM MTOCOOH-
M.

[Ipu camocTOsATENEHOM U3YYEHUN OCHOBHOW PEKOMEH/I0BAaHHOM Hay4HOU U y4eOHOil Ju-
TepaTypsbl CTyJeHTaM HE0OXOAUMO OOpaTUTh II1aBHOE BHUMAHUE Ha y3JIOBBIE MOJO0XKEHHUs, N3Ja-
raeMbl€ B U3y4a€MOM TEKCTE.

Heo6xoauMo BHMMATEIBHO O3HAKOMHTBCS C COJIEPYKAHMEM COOTBETCTBYIOIEro OJioKa
uH(pOpMaLU, CTPYKTYPUPOBATh €r0 U BBIACTUTH B HEM LIEHTpajbHOE 3BeHO. OOBIYHO 3TO ObIBA-
€T KJIF0YEBOE OIPEICIICHUE WIA COBOKYITHOCTH CYITHOCTHBIX XaPAaKTEPUCTUK PACCMaTPUBAEMOIO
Bonpoca./[is1 Toro yTo6sl yOenuThCsl, HACKOJIBKO IIyOOKO YCBOEHO COJEp>KaHUE TeMbl, K Kaxk-
JI0M TeMe B IJIaHaxX M 3a/1ayax JJjsl IPOBEICHUS] CEMUHAPCKUX U MPAKTUYECKUX 3aHSITUMA JaeTcs
IIepe4YeHb KOHTPOJBHBIX BOIIPOCOB, Ha KOTOPBIE CTYAEHT JIOJDKEH YMETh JaTh YETKHE W KOH-
KpPETHBIE OTBETHI.

Pabora ¢ nomoiaHUTENBHONW JAUTEpaTypol MpeanojiaraeT yMEHUE CTYACHTA BbIIEIATh B
HEel HeoOXOAMMBIN acreKT M3y4aeMOo TeMbl (TO, YTO B JIAaHHOM TPYJE€ OTHOCHTCS Hemocpe[-
CTBEHHO K M3y4aeMoW Teme). DTO BaXHO B CBSI3U C TE€M, YTO K JIOMOJHUTEIBHON JTUTEpaType
MOYET OBITh OTHECEH IIMPOKHMU CIEKTP TEKCTOB (y4eOHBIX, HAYyYHBIX, XYA0KECTBEHHBIX, Iy0-
JUIUCTUYECKUX M T.1.), B KOTOPBIX HCCIEIYyEeMbIH BOMPOC paccMaTpuBaercs JuO0 YaCTUYHO,
1100 ¢ KaKOW-TO OJTHOW TOYKHU 3pEHMS, TOPOW HETPAJAULIMOHHON. B cBOel COBOKYIHOCTH H3y4e-
HUE TaKHUX IOAXO0JIOB CYIIECTBEHHO O0OOramaer Hay4yHbId Kpyro3op oOyudaromuxcs. B nannom
KOHTEKCTE CJIEyeT YUeCTh, YTO JOTOJIHUTEIBHYIO JIUTEPATYPy LIEeIecO00pa3Ho MpopadaTbiBaTh,
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BO-TIEPBBIX, HAa 0a3e y)K€ OCBOCHHOW OCHOBHOW JMTEpaTyphl, U, BO-BTOPBIX, U3Y4aTh KOMILICKC-
HO, BCECTOPOHHE, HE a0COIIOTU3UPYS Ubl0-THO0 CYOBEKTUBHYIO TOUKY 3PEHUS.

OO0s3aTenbHbII JIEMEHT CAaMOCTOSTEILHON pabOTHl CTYJJICHTOB ¢ HOPMAaTUBHBIMH ITPABO-
BBIMH aKTaMH M HAay4YHOW W y4eOHOH JIUTEpaTypoi — BEICHHE HEOOXOIUMBIX 3amuceir. OCHOB-
HBIMH OOIICTIPUHATBIMU (pOpMaMHU 3aMuCcell SBIISIOTCS KOHCIICKT, BBIMMCKH, TE3UCHI, aHHOTAIIHH,
pe3toMe, TUIaH.

KoHcnekt — 310 KpaTkoe NMCbMEHHOE H3JI0KEHUE COJEP)KAHUS IPAaBOBOTO MCTOYHUKA,
CTaThH, JAOKJaJa, JEKIUH, BKIOYAIolee B C)KaTol (popMe OCHOBHBIE MOJIOKEHHS U UX 000CHO-
BaHUeE.

Boimucku — 310 KpaTtkue 3anucu B (opMe HUTAT (IOCIIOBHOE BOCIIPOM3BEICHUE OTPHIB-
KOB MCTOYHHUKA, IPOU3BEICHMS, CTATbU, COAEPIKALLUX CYIIECTBEHHbIE MIOJI0KEHHUS, MBICIIA aBTO-
pa), 1100 TaKOHUYHOE, OIM3KOE K TEKCTY U3JI0’)KEHUE OCHOBHOTO CO/ICPIKAHMS.

Te3ucel — 370 c’KaTOE M3IOKEHUE KIHOYEBBIX MJIEH MPOYUTAHHOIO MUCTOYHUKA WIIM IPO-
U3BEJICHUS.

AHHOTaIMH, pe3loMe — 3TO COOTBETCTBEHHO MPEACIbHO KpaTKoe 0000IIatolee n3aoxe-
HUE COJEPKAHUS TEKCTa, KpUTHUECKas OIEHKA TPOYUTAHHOTO TOKYMEHTA WUJIH MPOU3BEIACHHUS.

B memsix cTpyKTypupOBaHUS COAEp)KaHUS M3ydaeMod pabOThl 1eIecoo0pa3HO COCTaB-
JSATh €€ TUIaH, KOTOPBIN JOJKeH PacKpbIBaTh JIOTUKY MOCTPOCHHS TEKCTa, a TaKkKe CIOCOOCTBO-
BaTh JIy4lllell OPUEHTALIUU CTYJI€HTa B COIEp>KaHUM MaTepHara.

MeToanyeckue peKOMeHAAUMH 110 padoTe ¢ JTUTEPATYPOI.

JIro6ast hopma caMOCTOSITENILHOM PabOTHI CTy/IeHTa (ITOATOTOBKA K CEMHHAPCKOMY 3aH -
THUI0, HAIUCAHUE ACCE, KOHTPOJIbHOM paboThl, TOKJIaaa U T.I.) HAUMHACTCS C U3YyYEHHUS] COOTBET-
CTBYIOUICH JIUTEPATypHI KaKk B OMOIMOTEKE, TaK U AOMa.

K kaxoii Teme yueOHOIM TUCIUIUIMHBI TOJ00OpaHa OCHOBHAS U JIOTIOJTHUTEIbHAS JIUTEpa-
Typa.

OcHoOBHas nTuTeparypa - 3T0 y4eOHUKU U yueOHbIE ITOCOOHS.

JlononHuTENbHAS JTUTEpaTypa - 3TO MOHOrpaduu, COOPHUKH HAayUHBIX TPYAOB, XKYp-
HaJbHbIE U FA3€THBIEC CTAThU, PA3JIMYHbBIE CIPABOYHUKH, SHIIMKIIONEINN, UHTEPHET PECYPCHI.

PexoMenganuu cTyieHTy:

- BBIOpaHHYI0 MOHOTpadHI0 UM CTATHIO 11e1ecOo00pa3HO BHUMATEIHHO MPOCMOTPETh. B
KHHUTrax CJeAyeT O3HAKOMMTHCS C OTJIaBJICHHEM M HayYHO-CIIPABOYHBIM aIllapaToM, IpOYHUTaTh
aHHOTalMIO U mpeaucioBue. LlerecoobpazHo ee MPOIUCTAaTh, PACCMOTPETh MIUTIOCTPALIMH, Ta0-
JUIBI, TUarpamMmbl, MPUIOKEHU. Takoe MOBEPXHOCTHOE O3HAKOMJIEHHE MO3BOJIUT y3HATh, Ka-
KM€ TJIaBhI CIIeAyeT YNTATh BHUMATENbHO, a KaKHe MPOYUTATh OBICTPO;

- B KHUT€ WJIM JKypHaJe, IPUHAAJIeKAIUE CAMOMY CTY/AEHTY, KJIFOUEBbIE MO3UIIMU MOXKHO
BBIICTISITH MAPKEPOM HIIM JIeJaTh MOMETKH Ha nonsx. [Ipu pabote ¢ IHTepHET-UCTOUHUKOM Iie-
Jeco00pa3Ho TaKKe BBIIEIATH BaXXHYIO HH(OpMaIINIo;

- €CJIM KHHUTa WJIM JKypHall He SBJISIOTCS COOCTBEHHOCTBIO CTY/AEHTA, TO LIEIeCO00pa3HO
3aMuCchIBaTh HOMEpPA CTPaHUL], KOTOpbIe MPHUBIEKIN BHUMaHUE. [1o3xke ciemyeTr BO3BpaTUTHCS K
HUM, TIEpEYUTATh WU TIepenucaTh HyKHYIO HHpopMmaiuio. Ouzndeckoe NEHCTBUE IO 3aMHCHI-
BaHUIO [TOMOTaeT MMPOYHO 3aJI0KUTh JAaHHYI0 HHPOPMAIUIO B «0aHK MaMsATH.

Beinensiores ciemyromnye BUAbI 3anuceil mpu padboTe ¢ IuTepaTypoil:

KoHncnekr - kpaTkas cxemMaTH4ecKasl 3alliCh OCHOBHOI'O CO/Ep)KaHUSI HAyYHOW pabOTHI.
Lenpto sBIsIETCS HE MEPENHUCHIBAHUE MPOU3BEICHUS, a BBISIBICHUE €0 JIOTMKU, CUCTEMBI JI0Ka-
3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINN KOHCHEKT JOJIKEH COYETATh MOJHOTY HM3JI0KEHHS C
KpPaTKOCTHIO.

[uTaTa - TO4YHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs] B KaBbIYKUA. TOUHO yKa3bIBaeT-
Csl CTpaHUIa UCTOYHHUKA.

Te3ucel - KOHIIEHTPUPOBAHHOE U3JI0)KEHHE OCHOBHBIX IMOJIOKEHUH MPOYUTAHHOTO Mare-
puana.

AHHOTaLUA - OYEHb KPATKOE U3JI0KEHUE COACPKAHUS MPOUYNTAHHONU PabOTHI.
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Pestome - Haubosee oO1IME BBHIBOJIBI U MOJIOKEHUSI pabOTHI, €€ KOHLENTYyalIbHbIE UTOTH.
3anucu B TOH WK HHOM opMe HE TOIBKO CIIOCOOCTBYIOT HOHUMAHUIO U YCBOCHHUIO N3Y4aeMOTo
MarepHaia, HO ¥ MOMOTal0T BbIPa0aThIBaTh HABBIKH SICHOTO M3JIOKEHHUS B MHCbMEHHOU (hopme
TEX WIH UHBIX TEOPETUYECKUX BOIIPOCOB.

6. YueOHas uTepaTypa u pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH "W H-
TepHeT'', BKJII0Yas nepevyeHb Y4eOHO-MeTOAUYeCKOro odecrnevyeHus 1l CAMOCTOSITeIbLHOMI
padoThHI 00yYAOIIMXCS 10 TUCHUIINHE

6.1. OcHoBHas UTEpaTypa..

1. bammvakora E.W. Co3nanue u Benenue 6a3 qanasix B MS ACCESS [DnexkTpoHHBIH pe-
Cypc]: MeToaruecKue yka3zaHus K MPaKTUIecKuM 3ausaTusiv/ bammvakosa E.M1.— DnekTpoH. Tek-
cToBbIe HaHHble.— M.: MocKoBckuil rymMmaHnuTapHbiii yHuBepcutet, 2014.— 46 ¢.— Pexum no-
crymna: http://www.iprbookshop.ru/39693.— 3BC «IPRbooks», 1o mapoito

2. HudopmalinoHHbIe TEXHOJIOTUU B FOPUAMUECKON IeATEIbHOCTH [ DIEKTPOHHBIN pecypc]:
ydaeOHOe mocoOue it CTYZEHTOB BYy30B, 00yJaroUIuXcs Mo crennanabHocTsIM «HOpucnpyneH-
us» u «lIpaBooxpanurtenbHas nesarenbHocTh»/ O.0. 3ragzait [u ap.].— DIEKTPOH. TEKCTOBBIE
nmanasie.— M.: FOHUTU-IIAHA, 2014.— 335 ¢.— Pexum nocryma:
http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, 1mo mapoJio

3. Kasuer B.M. Beenenue B mpaBoByto uHhopMaTuky [ DiekrporHbiit pecypc]/ Kazues
B.M.— DOnexTpoH. TekcToBble naHHbie.— M.: IHTepHeT-YHuBepcuter MHMDOpManoHHBIX
Texunonoruit (MHTYWUT), 2016.— 136 ¢.— Pexum nocryma:
http://www.iprbookshop.ru/16696.— 3BC «IPRbooksy, o mapoJiro.

6.2. JlonoTHUTeIbHAS JTUTEpATypa.
1. bopaynosa T.JI. ba3bl nanHbIX: ocBoeHHe paboTsl B MS Access 2007 [DnexkTpoHHBIH pe-
cypc]: anextponnoe nocodue/ bopsynosa T.JI., ['opoynosa T.H., JlementreBa H.I'.— Dnek-
TPOH. TeKCTOBbIe NaHHble.— CaparoB: By3oBckoe oOpa3oBanue, 2014.— 148 c.— Pexum no-
cryna: http://www.iprbookshop.ru/20700.— 3bC «IPRbooks», nmo maposto
2. Jlarunosa O.}O. Pazpabotka cxem u auarpamm B Microsoft Visio 2010 [DnekTpoHHBIH pe-
cypc]/ JIsrunoa O.HO.— DnekTpoH. TekcToBbie JanHbie.— M.: UHTepHeT-YHuBepcuter UH-
dopmarmonnsix Texunonoruit (MHTYUT), 2016.— 127 ¢.— Pexwum noctyna:
http://www.iprbookshop.ru/39566.— 3BC «IPRbooks», o mapoJito
3.  VYmpaBneHue npoekTamu ¢ ucnoib3oBanueM Microsoft Project [Dnexkrponnsiit pecypc]/ T.C.
Bacroukosa [u ap.].— DnekTpoH. TekcToBbie JanHble.— M.: UnTepHeT-YHuBepcurtet Uudop-
marmonHbIx Texunonoruit (MHTYUT), 2016.— 147 ¢.— Pexum nocrtyma:
http://www.iprbookshop.ru/16738.— 3BC «IPRbooks», o mapoJito
4. IlIsenoB B.M. ba3bl nannsix [Onexktponuslit pecypc]/ lIBeno B.M.— DnekTpoH. TekcTo-
Bble naHHble.— M.: UnTepHeT-YHuBepcurer Unpopmannonnsix Texnonoruit (MHTYUT),
2016.— 218 ¢.— Pexwum noctyna: http://www.iprbookshop.ru/16688.— DBC «IPRbooksy, o
apoIro

6.3. YueOHO-MeTOAMYECKOE OOeclieueHHe CaMOCTOATeILHOM padoThl.

1. T'aBpmiio, M. B. HMHpopmaruka u nHHopMalioHHbIE TEXHOJIOTHHY © yUeOHHK 715l OaKaiaB-
poB : rpud YMO / M. B. I'aBpurnos, B. A. Knumos. - 2-e uza., ucnp. u nom. - M. : FOpaiit, 2012.
-350 c.

2. Crenanos, A.H. Mudopmaruka. ba3oBblii kypc : yuebHoe mocodue : nomymeHo M-BoMm obpa-
30BaHMA .... - 6-¢ 3. - M. ; CII6. : [Tutep, 2015. - 719 c.

3. HUcae I'. H. HMHupopmarronHsie TexHonoruu : yuebnoe nocodbue / I'. H. HUcaes. - M. : Ome-
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ra-JI, 2012. - 464 c.

6.4. HopmaTuBHBIE MPABOBbIE JOKYMEHThI.

1.  ®enepanbnbiii 3ak0H 0T 27.07.2006 N 149-D3 (pen. ot 31.12.2014) "O6 undbopmaiumu,
UH(POPMALIMOHHBIX TEXHOJOTHAX U O 3amure uHpopmanuu" (C U3M. M JOIM., BCTYI. B CHIIy C
01.09.2015) // Cobpanwue 3akoHoareapctea PO", 31.07.2006, N 31 (1 u.), ct. 3448

2.  @enepanbHeblil 3ak0H 0T 29.12.2010 N 436-®D3 (pea. ot 29.06.2015) "O 3amure nereit ot
uH(pOopMaliy, IPUUYHHSIOMENH Bpel UX 340poBbi0 U pa3Butuio” // CoOpaHue 3aKOHOJATENbCTBA
P®", 03.01.2011, N 1, ct. 48

3. ®enepanbubiii 3akoH oT 09.02.2009 N 8-D3 (pexn. ot 04.11.2014) "O6 obecnieyeHuu 10-
CTyna K MHPOPMAIUU O JIEATEIHPHOCTH TOCYJAPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMo-
ynpasnenus'"// Codpanue 3akonoaarenbcrsa PO", 16.02.2009, N 7, ct. 776

4.  3axkon Poccuiickoit ®enepamun «O nepcoHanbHbIXx AaHHBIX" (mpuHst [ ®C PO
08.07.2006)» // Cobpanue 3akoHonatenbersa PO, 31.07.2006, N 31 (1 4.), ct. 3451

5. Vxa3 llpesunenta P® ot 09.05.2017 N 203 "O Crpareruu pa3BuTusi HHPOPMAITMOHHOTO
obmectBa B Poccuiickoit @eaepannu Ha 2017 - 2030 roxapr" // OdunuaibHbIii HHTEPHET-TIOPTAT
npaBoBoi uHGopmanuu http://www.pravo.gov.ru, 10.05.2017

6. VYxka3 IIpesunenta PO ot 05.12.2016 N 646 "O6 yrBepxkaenun JJoKTpuHbl HHPOPMAIHOH-
Hol Ge3omacHoctu Poccuiickoit @enepann” // OdunmanbHblii HHTEPHET-TIOPTAN PABOBOM WH-
dopmaruu http://www.pravo.gov.ru, 06.12.2016

6.5. UHuTepHeET-pecypchl, CIPAaBOYHbIE CHCTEMBI.

1.  Cepsep OpraHoB rocyJIapCTBEHHOM BJIACTHU Poccuiickoit depepanun
http://www.rsnet.ru/.ru

2. Ipesupent PO http://president.kremlin.ru

3. IIpaButennctso PO http://www.government.ru

4.  MHpOopMariOHHO-ITOUCKOBAs cucTema «3AKOH» nuric «3AKOH») I
http://ntc.duma.gov.ru

5.  Hayuno-TexHu4eckuil 1ieHTp npaBoBoii uHpopmanuu «Cucremay Caitt HTL] «Cucrema //
WWW.systema.ru.

6.  CnpaBouno-npaBoBas cuctema Koncynerant [lnroc // http://www.consultant.ru/

7.  CnpaBouHo-npaBoBas cuctema ['apant // http://www.garant.ru/

8.  «OdunmansHBIN HHTEPHET-TTOPTAJIE PABOBOI HH(OpMAITHI» — Pravo.gov.ru

9.  HMHudopmanmoHHO-TIpaBoBas cucTeMa «3akoHoaaTesbcTBO Poccun» pravo.gov.ru/ips

10. basa gannubix «DenepanpHbie 3aKkoHB —HTepHET-caiiT Coera Deneparuu dOenepaibHO-
ro Cobpanus Poccwuiickoit deaeparmun Www.council.gov.ru

11. MUIIC «3akon» - http://ntc.duma.gov.ru/bpa

12. bank nanubix «HopmaruBHO-mpaBoBble akThl PenepanabHoro codpanusi Poccuiickoit de-
neparmy - http://duma.consultant.ru

13. ABroMaru3upoBaHHas ~ cHCTEeMa  OOEClEYeHHs  3aKOHOJATENIHOW  JIeSTeTbHOCTH
(«ACO3/1») — http://asozd.duma.gov.ru

14. Tlopran «HopmaruBHble npaBoBble akThl Poccuiickoit ®@enepanun» MunucrepctBa HOc-
turn Poccutickoit @enepartuu —http://zakon.scli.ru

15. CnpaBoyHo-mipaBoBas cuctema «IJTaloH mmocy —Www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiir atepHer yHuBepcuTeTra HHGOPMAIMOHHBIX TEXHOJIOTHI (BHU-
JI€0-KYPCHI 0 AUCLUIINHE)

17.  http://www.knigafund.ru — snextponnast 6ubnmoreunas cucrema «Kuuradonm»

18. http://www.iprbookshop.ru - snekrponnas 6ubmuoreunas cucrema IPRbooks.

6.6. UHbIEe HCTOYHUKHU.
1. Tanarenko, B. A. OcHOBBI HH(GOPMAITMOHHONW OE30MACHOCTH : yuyeOHOE 1mocodue Iis
BY30B : pekoMeHnoBaHO YMO B o0nacTu NpUKIagHOW HMH(POPMATHKH... IO CIEHUAIBHOCTH
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"Ilpuknannas uapopmaruka" / Ianarenko, Bnaaumup AHTOHOBUY. - 4-¢ uzmanue. - M. : UH-
tepHeT-YHuBepcuteT Mudopmarmonnsix Texunomnoruii : BUHOM. JlaGoparopus 3nanwmii, 2012. -
205 c.

2. 3abortuna, H. H. IIpoektupoBanue nHOOPMAIMOHHBIX CUCTEM : yUeOHOE TTOCOOHUe IS
BY30B : pekoMeHnoBaHo YMO mo 00pa3oBaHUIO B OOJIACTH MPHUKIATHON HH(YOPMATHKH... IO
cneunanbHocTy "lIpukinanHas nHGopmaruka (mo obnactsam)" U ApYyruM SKOHOMUYECKUM CHEIU-
anpHOCTSIM / 3a00THHa, Hatanes Hukonaesna. - M. : UTHOPA-M, 2013. - 330 c.

3. Jlay, . Google. IIpomutoe. Hactosimee. bynymiee / Jlay, [xaner ; nep. ¢ anri. E.
JlanasH. - M. : Mann, UBanos u @epbep, 2010. - 317, [3] c.

4. Tlnatos, B. SI. TexHonorus crpaTeru4eckoro ImjiaHupoBaHus U yrnpasieHus / [1naTos,
Banepuii Slkosnesuu, 3onorapeBa, Cernana EprenneBHa, [lnarosa, Onbra Banepoesna ; PAH-
Xul'C nipu I[Ipesunente PO. - M. : [leno, 2013. - 370 c.

5. Omeiinuk I1. I1.  KopnoparuBubeie nHGpOpManuoHHele cucteMsl. /s 6akanaBpoB u
CHELHUAINCTOB : Y4eOHUK : pekoMeHoBaHo YMO... no cnenuansHocTH "llpukinannas napopma-
tuka" / I1. I1. Onetinuk. - CII6. : ITutep, 2012. - 176 c.

6. Cucrema ['apanT aspo: npakTukym ajs cryaeHTos. - M.: 000 HIIIT «I"apant — CepBuc-
YHuusepcurer», 2015. — 88 c.

7. Cuctema [MapanT aspo: npaktudeckoe pykoBoactso. - M.: 000 HIIIT «I"apant — Cep-
BUC-YHUBepcuTeT», 2014. — 187c.

8. bammakoBa E. U. IlpaBoBas undopmaruka: YueOHO-MeTonnYecKoe mocobue. — M.:
MockoBckuii rymaHuTapHbIi yHUBepcuTeT, 2015.— 186 c.

9. bammakosa E. 1. CripaBouHble IpaBOBbIE CUCTEMBI: Y 4eOHO-METOANYECKOE ITOCOOHE. —
M.: MockoBckHit ryMaHuTapHbli yHuBepcurert, 2015.— 380 c.

10. T'ymeraeB A.K. Microsoft Office Project 2007. Professional. Ynpapienue nmpoeKkTamu.
[Tpakt. moco6ue. CI16.. KOPOHA-Bek. 2012. 480 c.. ui.

11. Wmomeukun B.M. OcHOBBI HCIOJB30BaHUS M MPOESKTUPOBAaHUS 0a3 TaHHBIX. YUYEOHUK
Juist akaj. OakanaBpuara: Pek. YueOHO-MeTOZ. OTA. BBICHI. 00pa30BaHus B KauecTBe ydel. s
CTYA. BY30B, 00y4aroIuxcs 10 MH)KEHEpHO-TeXH. Hamp. U cneu.: Jlon. YueOHo-MeTo. 00bes.
BY30B I10 YHUB. MOJIUTEX. O0OPa30BaHUIO B Ka4eCTBE y4eO. MOC. sl CTY. BY30B, 00YYaIOIIUXCS
no Hamp. "MHpopmatuka u Berunci. Texuuka'. B. M. Umomeuknn. MUOT. Hau. uccnen. yH-T.
M.. IOpaiit. 2015. 213 c.. un

12. Nndopmaruka /i FOPUCTOB U IKOHOMHCTOB : [y4eOHMK] Ju1st OakaiaBpoB M MarucTpOB
/ mon pen. C. B. CumoHoBuYa. - 2-¢ u3z. - CII0. : [Tutep, 2014. - 541 c.

13. NHdopmanmoHHble TEXHOJIOTHH B IOPUINYECKON AesrenbHOCcTH / moa obur. pexn. I1. V.
Ky3HnenoBa ; Ypanbckas roc. ropuandeckas akaa. - Mocksa : FOpaiit, 2012. - 422 c.

14. NndopmanroHHbIe TEXHOJOTHH B IOPUINYECKON MesSTeNbHOCTH / mof ped. B. JI. Dmb-
kuHa. - Mocksa : [Ipocnekr, 2012. - 349 ¢

15. Kawmbinun B.JIL., Huuenopyk H. b., 3y6apes C. A., ITmennunukoB M. I1 KoncynbranT-
[Tnroc: yunMmcs Ha mpumMepax. Y4eOHO-METOAMYecKoe 1Mocodue Juisl CTYIAEHTOB, 00yYaromuxcs
no HarnpasieHuto «fOpucnpynenuus». — M.: OOO «KoncynpTanT:ACY»,2016. — 112 c.: n.

16. KonucymbsranT [Tmroc. Texnonorust [IPO® B npumepax. — M.: 3A0 Koncynbrantllitoc,
2012.

17. HectepoB C.A. ba3wl naHHBIX. YUe€OHUK M MPAKTHUKyM JJIA aKaaeMuueckoro Oaka-
naspuara.-M.:M3narensctBo FOpaiit,2016.-600 ¢

18. Pwibkuna, C. I'. BHeapenme MHOTOypoBHEBOW WH(MOPMAIMOHHON 00pa30BaTebHON
cpennl B podeccuoHalbHOE 00pazoBaHue // DkoHoMHKa oOpa3oBanus. - 2015. - Ne 6. - C. 55-
62.

19. YebotapeBa, A. A.MudpopmanronHas noiautuka Poccun B obecnieueHnn uH(pOpMau-

OHHOM 0€30MaCHOCTH JTUYHOCTH: UCTOPUS U COBPEMEHHOCTH // cTopus rocynapcTBa u mmpasa. -
2015. - Ne 24. - C. 24-28.
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20. anosanosa, I'. M. IlpegocTaBneHre rocyqapCTBEHHbIX M MYHUIIUMIAIBHBIX YCIYT B
3JIEKTpOHHOU (hopme Ha dTane GOpMHUPOBaHHS MUHPOPMAIMOHHOTO OOIIecTBa // AIMUHUCTpa-
TUBHOE M MyHHLIMTIAIBbHOE TIpaBo. - 2016. - Ne 1. - C. 99-106.

21. DnextponHbid Auck «Cucrema ['apanTt aspo». CrnenuanbHas MoJ00pKa MPABOBBIX J10-
KYMEHTOB M y4EOHBIX MATEPUAIOB ISl CTYJACHTOB IOPHINYCCKUX, (PMHAHCOBBIX U SKOHOMHYEC-
CKHX clienralibHOCTel. YuebHoe mocodue. - M.: 000 HIIIT «I"apant — CepBuc-YHUBEpCUTETY,
2014. — 187c.

22. Dnextponubiid auck «Koncynbrant I[lmroc: Beicmas mkonay. CrienuanbHas moadopka
MIPABOBBIX JIOKYMEHTOB W y4EOHBIX MATEPUAIOB I CTYICHTOB IOPUANYECKUX, (PMHAHCOBBIX U
SKOHOMHYECKHX CHeIHaIbHOCTeH. YueOHoe nmocodue. Beimyck 23. —M.: YueOnsrii nientp «Kon-
cynbtant [lmoc», 2015

23. DnwpkunHa B.J| MHOpManimoHHbIe TEXHOIOTHU B FOPUINYECKON IEATETLHOCTH: 2-€ U3/,
nep. ¥ J0m. YUeOHHK M MPAaKTHKYM JJIs akaJeMHuYecKoro OakanmaBpuara .- M.: M3marenbcTBO
Opaiit,2015.-402 c.

24. DnpkunHa B.Jl. [IpaBoBas mHpopMaThKa. YUeOHHUK M MPAKTUKYM JUIsl IPUKIAJIHOTO Oa-
kanaBpuara: Pek. YueOHO-MeTOA. OTA. BhICII. 0O0Opa30BaHMs B KauecTBe yuel. JUIsl CTyA. BY30B,
o0yJaromuxcs 1Mo pua. Hamp. u cner.. Mock. roc. ropun. yH-T uM O.E. Kyradwuna. [lox pen. B.
M. Dnbkuna. 2-e u3M., nepepad. u gom.- M.:FOpaiit. 2015. - 398 c..

7. MarepuajibHO-TEXHUYECKas 0a3a, HH(poOpMAIMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe 00ec-
nevyeHue u UHGpoOpMaMOHHbIE CIPABOYHbIE CHCTEMBbI

1. Cneuuanu3upoBaHHbIE 3ajbl ISl IPOBEACHMS JIEKIIMM M ayAUTOPUU Ui NPOBEAECHUS CEMU-
HApCKUX M MPAKTUYECKUX 3aHATHI C UCIOIB30BaHUEM MYJIbTUMEAUINHOTO 000PYIOBaHUS U BO3-
MO’KHOCTbBIO IIPSIMOT'O BbIX0/1a B C€Th VIHTEpHET.

2. Cneunanu3upoBaHHas MeOeIb U OPrCpeICTBA: ayIUTOPHH M KOMIIBIOTEPHBIE KIIacChl, 000pY-
JIOBaHHbIE MOCAT0YHBIMU MECTAMH.

3. Texnuueckue cpejactBa oOydeHus: [lepcoHabHBIE KOMITBIOTEPBI; KOMIIBIOTEPHbIE MPOEKTO-
PBl; 3BYKOBBIE€ AUHAMMKH; MPOTPaMMHbBIE CPEJCTBA, 0OECIIEUNBaIOILUE MPOCMOTpP BHUAEC0(aIoB
B popmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIuuensuonHele ekTponHsie pecypebl: Windows, Microsoft Office (Excel, InfoPath, Power-
Point, Publisher, Word, Visio, Project).

5. MUudopManinoHHble cripaBouHbIe U MOMCKOBBIE cucTeMbl «KoncynbranT [lmtocy, «"apanTy.

85



