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COAEP)XAHUE

[lepeyens mIaHUpyeMBIX pe3yAbTATOB OOYYEHHs IO JUCHUIUIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMU pPe3yIbTaTaMU OCBOEHUSI 00Pa30BaTEIbHOM MPOTrpaMMbl
O0beM U MECTO TUCLUIUIMHBI B CTPYKTYpE 00pa30BaTeIbHOM MIPOrpaMMbl
CopneprkaHue U CTPYKTypa JUCIUTUIAHBI
Marepuaibl TEKYyIIETO KOHTpPOJIS YCIIEBAEMOCTH OOydJarommxcst W (POHA OIIEHOYHBIX
CPEICTB MPOMEKYTOUHOI aTTeCTally 10 AUCHIUTIINHE
Meronuueckne yKa3aHus Jjs1 00yJaromuxcst 0 OCBOSHHIO TUCIIUILITHHEI
VYyeOnass nuTepaTypa U pecypchl HH(DOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON CeTH
"Untepuetr",  y4yeOHO-MeTonuMyeckoe  oOecleueHue  CaMOCTOSITENbHOW  paboThI
00yJaromuxcs mo AUCHUTUINHE

6.1. OcHOBHas nuTEparypa

6.2. JlonoysHUTENBHAS TIATEpATYpA

6.3. Y4eOHO-MeToqiuecKoe 00ecTieYeHne CaMOCTOSTETLHON paboThI

6.4. HopMaTuBHbBIE PABOBBIE JOKYMEHTHI

6.5. ntepHeT-pecypchl

6.6. IHbIE HICTOYHUKHN
MarepuanpHO-TeXHUYeCKass 0a3a, HHGOPMAIMOHHbIE TEXHOJOTHH, MPOTPaAMMHOE
obecrieueHre 1 MHPOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBI
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1. IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs N0 JUCHUILIHHE, COOTHECEHHBIX €
IUVIAHMPYEMBIMH Pe3yJIbTATAMH OCBOEHHUSI IPOTPaMMbI

KOMIICTCHIUAMM C YUCTOM STalla:

Juctumnuna b1.5.04 MHocTpaHHBINA S3bIK OOECHEUMBACT OBIAJCHUE CIEAYIOIIUMU

Kon HaumenoBanue Kon stana ocBoeHus HaumenoBanwue stana
KOMIICTCHITHI KOMIIETCHITIHI KOMIICTCHITUH OCBOEHUS KOMIETEHITUN
YK OC-4 CriocoOHOCTB YK OC-4.1.1 CrocoOHOCTh OCYIIECTBIATh
OCYIIECTBIIATH JICJIOBYI0 KOMMYHHUKAIMIO B
JIETI0BYIO YCTHOM M INHUCBMEHHOHU
KOMM YHHKAITHIO B dbopMax Ha HMHOCTPAHHOM
YCTHOW W THUCHbMEHHOU SI3BIKE IS peleHust
dbopmax Ha 001eopraHnu3amOHHBIX
rocy/1apCTBEHHOM u 3amau  npodeccruoHanbHON
WHOCTPaHHOM(BIX ) NEeATETLHOCTH
SI3BIKAX

YK OC-4.1.2 CIHOCOOHOCTH

(dbopmynmupoBarb

FOPUANIECKHU rpaMOTHBII
TEKCT IMMCbMEHHOI0, a TaKXKe
YCTHOT'O MyOJIUIHOTO
BBICTYILICHUS, a  TaKxe
ONEpUPOBaTh MpaBWIaMu
MEKIIMIHOCTHOM u

IPYNIOBON  KOMMYHHUKAaLIUU
Ha MHOCTPAHHOM SI3bIKaxX

1.2. B pesynbraTe 0OCBOCHUS AUCHUILTUHBI Y CTYJICHTOB JIOJDKHBI OBITH CHOPMUPOBAHBL:
[TpodeccuonanpHbIe Kox stana Pe3ynbratel 00ydeHus
IEUCTBUA OCBOCHHUSI
KOMIETEHIINH
YK OC-4.1.1 HAa YPOBHE 3HAHM:
YKOC4.1.2 00I1IMe METO/bI ¥ IPAaBUIIA JIOTUKU U CTHIIMCTHKH TPU

(hopMyTMpOBaHUHU CBOEH YCTHOW W MUCHMEHHOW peun
Ha PYCCKOM M MHOCTPAHHOM SI3bIKAX;

[pOJIEBBIC XapaKTepPUCTUKH u MpaBUIIa
KOMMYHHKAaTHBHOTO TIOBEICHHUSI B KaHpaX JI€JI0BOU
Oecenpl, CHopa, IOJIEMUKH, AUCKYCCUH, [EJIOBOTO
COBEI[AHUS, IEPETOBOPOB, TEIEPOHHOTO OOIICHUS;
[paBuIIa IOPUANYECKOM JICKCHKH, o01mIyIo

FOPUINYECKYIO TEPMUHOJIOTHUIO
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HA YPOBHE YMEHMH:
MHOSI3BIYHAST KOMMYHMKAIMsI B OCHOBHBIX BHJaX|
[peueBOil  NeSITENBHOCTH (TOBOPEHHHM, ayIHMpPOBAHUH,
YTCHUU U TTUCHME);

MHOS3bIYHOE OOIEHHE B Pa3rOBOPHO-OBITOBOM U
rpodeccuoHanbHOM cdepe;

camocTosiTeNlbHasE  pabora ¢  TIpodecCHOHATBHO
OpPUEHTUPOBAHHOMW JIMTEPATYPOU C LENBIO MOIYUYEHHUS]
HeoOXomuMol MH(pOpMAIIHH;

COCTAaBIISATh TEKCThI PA3IIUYHBIX KAHPOB JIJIsl OOLICHMUS]
B yueOHOH, yueOHO-Hay4dHOH, O(HUIIMAILHO-IET0BON
chepax oOIIeHUS, UCTIOJIb3YS CJIOBAPH U CTIPABOYHHUKH
[10 PYCCKOMY SI3BIKY;

(hopMyITMpOBaTh MENIU U 33J1a4H JISJTOBOTO OOIICHHS;
QHATM3UPOBATh TPEAMET OOILICHMS, BBIBOIUTH CBOE
CyXJIeHHE TI0 00CyKaeMOMY BOIIPOCY;
OpPTraHU30BBIBATh OOILEHHE, YIPABIATH OOILEHHEM,
[perIIaMeHTHPOBATh €T0

2. O0beM M MecTO IMCHHUILIUHBI B cTpykType OIl BO
O0beM IMCHUITHHBI

OO61mas TpyI0eMKOCTh AUCHUIUTMHEI cocTaBmseT 252 akaaem. 4.(7 3E).

KonmuuecTBo  akageMMyecKMX 4YacoB, BBIJCJIEHHBIX Ha KOHTAKTHYIO palboTy cC
npernojasarenieM (110 BUJaM y4eOHBIX 3aHATHI) U Ha CAMOCTOSTEIbHYIO Pa0OTy 00YJaIOIIHXCS:

- OuHo-3a0uHasg ¢opma oOydeHMs: TMpaKTUUYECKue 3aHATUS — 66 akagem. 4.
caMmocTosiTeNbHast padota — 132 akageM. 4., KOHTPOJIb — 54 akajieM. u.;

2

Mecto mucuuminnsl B ctpykrype OIT BO

Hucuunnunabl.b.04 «MHOCTpaHHBIH s13b1K» OTHOCUTCS K ba3oBoii yactu bioka 1 OIT BO.

N3yuaercs crtyneHtamu ouHoil ¢(opmbl oOyueHusiHa 1 kypce B 1 m 2 cemecrtpax,
CTYJIEHTaMH OYHO-3a04HOM (opMbl 00yueHus Ha 1 kypce B 1 u 2 cemecTpax.

st ocBoenus auctuiuinabl b1.6.04 «lHOCTpaHHBIA S3BIK» OOYYArOIIHECs HCIOJIB3YIOT
3HAHUS, YMEHUS, HaBBIKH, CIIOCOOBI JEATENbHOCTH M YCTAHOBKH, C(HOPMHUPOBAHHBIE B XOJ€
M3y4eHusi y4yeOHOro IpeaMeTa OCHOBHOM 0Opa30BaTeNbHON MNpOrpaMMbl CpPEIHEro OOIIEero
obpazoBanust «MHOCTpaHHBIH SI3BIKY.

dopma MpoMeKyTOYHON aTTeCTAllUU B COOTBETCTBUU C YUEOHBIM IIJIAHOM:
- 1 cemecTp — mK3aMeH;
- 2 ceMecTp — dK3aMeEH.

3. CopepxaHue U CTPYKTYpa AUCHHUIIIMHBI

Ouno-3aounasn popma odyuenusn

Ne ni/m HaumenoBanue O0beM TMCIUILIHHBI, YAC. ®opma
TeM (pa3jaesioB) Bcero KonrakTHas padora (0 TEeKylero
o0yuyaromuxcsi ¢ KOHTPOJIsI
npenojgaBaresiemM ycreBaeMocT

5
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10 BUAaM y4eOHbIX 3aHATHH

113

KC

u*,

MPOMEKYTOU

HOH

aTrecTamuu®

1 cemecT

Tema 1

[MpodeccronanpHOE
caMOpa3BUTHE.
KapbepHblii poct

16

11

O, 13

Tema 2

WHTepuer B
IIOBCETHEBHOU
KU3HU u
npodeccruoHaIbHON
JeSITeIbHOCTH

16

11

O, A3

Tema 3

Pasznuunble  BubI
OpraHu3aLui u
NPEIITPUATHIA

16

11

O, 13

Tema 4

MHHOBAIIMOHHEIE
unen B cepe
OnsHeca

16

11

0, 13

Tema 5

Crtpecc u
CTpPECCOBBIE
CUTyalluu Ha
pabodyem mecte

16

11

O, I3

Tema 6

Opranuzanus
KOPIIOPaTUBHOTO
JIOCYTa U OTIbIXa

16

11

9,K3

IIpomexxyTounas
aTTecTalus

27

2 ceMecT

Tema 7

[IponBuxenue
TOBApOB MU YCIyI B
YCHOBHUAX
PBIHOYHOM
9KOHOMMKH.

16

11

O, A3

Tema &

[TpunIUTIBI
IJTAaHUPOBAHHE B
npo¢ecCruoHaTBHOM
JESITEIbHOCTH

16

11

O, 13

Tema 9

VYnpasnenue
YEJI0BEUECKUMU
pecypcamu.

16

11

O, 13

Tema
10

KonpnukTer Ha
paboueM MecTe |
MyTH UX PEHICHUSI.

16

11

0, /13

Tema 11

Hosrie
HaHpaBJIeHI/ISI B
OusHece.

16

11

O, 13

Tema

ToBapsl U yciayru B

22

11

11

3, K3




12 MMOBCEAHEBHOM
JKM3HU.
IIpomexyTounas 27 OK3
aTTecTarus
Bcero: 252 66 13 27
2
[Tpumeuanue:

@opMbl TEKYIIETO KOHTpoud ycneBaeMocTH: omnpoc (O), mpoBepka MpaKTUYECKOrO JOMAIITHETO
3amanwus (/13), kouTponsHas padora (KP), acce (), keiic-3ananus (K3).
dopMa TPOMEKYTOUHOU aTTeCTalluu FK3amMeH (IK3).

Conep:xaHue TUCHUIIMHBI

Tema 1. IIpodeccnonansaoe camopassutue. KapbepHslit poct

Jlekcnyeckue W TEMaTWYECKHME KOMIIOHEHTHI:  Oymymias mpodeccus, 00nacTb
CTelMaNIn3alny, (PAKTOpPhl, BIMAIONIME HA KapbEepHBIM pOCT, HEOOXOIUMBIE YCIIOBHS JUIS
NpoECCHOHAILHOTO Pa3BUTHSA, IUIAHUPOBAHHME NALHEHINETO MPOJBIDKEHHS IO KapbepHOMH
JIECTHUIIE.

I'pammaTrueckuii  marepuan: MoganpHble Tiaroisl  (can, may, should), cmocoOsl
00pa3oBaHMs CPABHUTEILHON U MPEBOCXOIHON CTETICHH MpHJIaraTeIbHbIX.

PabGota ¢ npodeccrnoHaTbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas MpaKkTHKA: COCTABIICHUE PE3IOME.

Tema 2. IHTepHET B MOBCETHEBHOM JKU3HU M MPOHECCHOHAIBHON eI TeTbHOCTH

Jlekcnyeckue M TeMaTndyeckue KOMIIOHEHThI: VIHTepHeT pecypchl B IpodecCHOHATbHON
NesTeNbHOCTH. VHTepHeT MmarasuHbl U Jpyrue Buibl OuszHeca oHnaiiH. Ilmtockl MU MHMHYCBHI
BUPTYyaJIbHOIN OM3HEC Cpesibl.

I'pammaruueckuii Mmarepuan: MoganbHbIe raroisl (must, have to, need).

Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucemenHas npakTHKa: oopMIIeHHE 3aKka3a uepe3 HTepHeT.

Tema 3. Pasnuunble BUABI OpraHU3alvii U NpeanpusITUid

Jlexcuueckue M TeMaTHMYECKHE KOMIIOHEHTBHI: BHIpl KOMIaHWil, CTpyKTypa KOMIIAHUH,
IIPOABMKEHUE KOMIIAHUM Ha PBIHKE, 1€JI0BOM UMUK IPEANpUATUS, OpEHIbI.

I'pammaTnyeckuii MaTepuaia: HpaBuiIa 0Opa3oBaHUS M YHOTpeOJIEHHs TpaMMaTHYECKUX
dopMm Hactosimiero mpocroro (Present Simple) u Hacrosimero anmurtensHOoro Bpemenu (Present
Continuous).

Pabota ¢ npodeccrnoHanbHO-OpHEHTUPOBAHHBIM TEKCTOM.

IInceMeHHas mpakTHKa:

IIpaBuiia cocTaBiieHuUs CIIy>KEOHOM 3alMCKHU HAa aHIJIMHCKOM SI3BIKE.

Tema 4. UnHOBarmoHHbIC UjeH B cepe Ou3Heca

Jlekcndyeckue W TEMaTHYECKHE KOMIIOHEHTHI: pOJb WHHOBAIMH B Pa3BUTUU OW3HEC
TEXHOJIOTHI, WHHOBAIIMOHHBIC IMPOIYKTHI W YCIYTH, OOCYXKJICHHWE PHCKOB W TMOTCHIUATHHOU
JOXOHOCTH HOBBIX TOBApPOB U YCIIYT.

I'pamMMaTideckuii MaTe-puall: TpaBuUia OOpa30BaHUS U YIMOTPEOJIECHUS TPAMMATHYCCKUX
dbopm mpomenmero mpoctoro (Past Simple) m mpomemmero mmutenpbHOoro BpemeHH (Past
Continuous).

Pa6ora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.
7
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[TucbMeHHass TMpakTHKa: COCTaBJICHUE CIY)KEOHOM 3alucKd O 1eecoo0pa3HOCTH
VHBECTUPOBAHUS B MHHOBALIMOHHBIN IIPOJYKT.

Tema 5. Ctpecc u cTpeccoBbIE CHUTYaIluu Ha pabodyeM MecTe

Jlexcuyeckne W TeMaTUYECKWE KOMIIOHEHTHI:. TUIHUYHBIE CTPECCOBBIE CHUTYyallMH Ha
paboueM MecTe, CTPEeCCOYCTOMYMBOCTH CPEId MYKYMH M KEHIIWH, CIIOCOOBI TPEOJOJCHUS
MICUX03MOIIMOHATILHOTO HANPSHKEHUS, MPO(ECcCHH ¢ TOBBIIIIEHHBIM CTPECCOBBIM (PAKTOpOM.

['pammaTndeckuii MaTe-puai: MpaBHia 0Opa3oBaHHUS M YIMOTPEOJICHUS TPaMMaTHYECKHX
¢dopm npomremiero mpocroro (Past Simple) u Hactosmero co-BepmenHoro (Present perfect).

Pabora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucekMeHHas TpPaKTHKA: COCTABJICHHE CIY)KEOHOM 3amuCKM IO HTOraM OOCYKIACHHS
AMOIMOHAITBHO-TICUXOJIOTHYECKON 0OCTaHOBKH B KOMITAaHHH.

Tema 6. Opranuzanus KOpIopaTUBHOTO JOCYra U OTAbIXa

Jlekcuyeckue M TEMaTU4YECKUE KOMIIOHEHTHI: OCOOEHHOCTH KOPIIOPATUBHOM KYJIBTYpHI B
pasHBIX CTpaHax, OpraHW3alMs IOCYTa TOCTeH KOMITAaHWH (BBICTABKH, KOHIIEPTHI, (ECTUBAIH,
CIIOPTUBHBIE MEPONpPUATHA), TOcelleHne Kade, pecTopaHa, OpraHu3alMs pa3BiIeKaTeIbHBIX
MEPOTIPUATHIA U OQUITHATEHBIX TPHEMOB.

I'pammatnueckuii Matepuain: TUNUYHbIe OMIMOKK B YHOTpEOJIEHHH TpaMMaTUYeCKuX (Gopm
HacTosimero coBepiieHHoro Bpemenn (Present Perfect).

Pabota ¢ npodeccruoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucpbMeHHas mpakTHKA: JIeJT0Bast EPENUCKa: MpHUTJIAeHHe Ha KOH(EPEHIIHIO.

Tema 7. IIpoaBuxkeHue TOBApOB U YCIYT B YCIOBHUAX PHIHOYHOM 3KOHOMMKHU.

Jlexcuueckue W TEMaTHMYECKHE KOMIIOHEHTBI: IIOHATHE «MAapKETHHI», OCHOBHBIE
MapKETUHIOBbIE CTpAaTe€ruH, METOAbl HCCIENOBaHUS CUTyalldd Ha pPbIHKE, KYJIbTypHas
00YCIIOBJIEHHOCTh MAPKETUHTOBBIX LI1aroB, MPOBM)KEHIE HOBBIX TOBAPOB, BUJIbI PEKJIAMBI.

I'pammaTruecknii MaTepuat:

PaznuuHble BUABI BONPOCUTEIbHBIX IPEATIOKEHUI.

Pabora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas MpakTHKa: COCTABICHUE aHKETHI.

Tema 8. [IpMHUIHMIIBI TUTAHUPOBaHKE B IPO(PECCUOHATIBHOMN 1EATEILHOCTH

Jlexcuueckue M TeMAaTMYECKHME KOMIIOHEHTHI: IUIAHMPOBAHHWE IIAroB IO Pa3BUTHIO
KOMITaHUH, TUNIAHUPOBAHUE JI€JIOBBIX BCTPEY U MEPONPUATHUH.

I'pammatnueckuit marepuan: CnocoObl BbIpaKEHHs 3aIJIaHUPOBAHHOTO JEMCTBHS B
Oymymiem.

Pabora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas NpaKkTHUKa: HAllMCAaHUE JIEJI0BOTO MMUCHMA.

Tema 9. YnpaBneHue 4eJI0BEUECKUMHU PECypCaMH.

Jlekcnyeckue W TEMAaTHYECKHE KOMIIOHEHTHI: TOANOp TEepPCOHANa, JMYHOCTHBIE H
npodeccruoHallbHbIE KauyecTBa COTPYAHUKOB KOMIAHUHU, coOeceoBaHue NpU MpueMe Ha padoTy,
crocoObl MOTHBAllMM TIEPCOHANA,  YIPABJICHHE TIEPCOHAIOM B MYJIBTH HAIMOHAJIHHOMN
KOMIIAHUU.

I'pammatrueckuii marepuan: [lpaBuna npeoOpa3zoBaHus MPsSMOI peur B KOCBEHHYIO.

Pabota ¢ npodeccruoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[Tucemennass mpaktuka: CocTaBieHHE CIYKEOHOW 3alMCKH [0 WTOTaM BCTPEYH,
MOCBSIIEHHOM MpobsiemMe MmoBbIiIeHus 3 (HeKTUBHOCTH pabOTHI.

Tema 10. Kongnukte! Ha pabouem MecTe U ITyTH UX PEIICHUs.
Jlexcuueckue U TeMaTuyecKue KOMIOHEHTHI: (DaKTOpbl, 00yCIOBIMBaOIINE KOH(MIUKTHBIE

8
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CUTyalluu Ha paboueM MecTe, KOH(IMKTHbIE CUTYaIllMH MEXTy paOOTHUKaMU M paboToiarenem,
IIyTH PEIEHUsI MEXINYHOCTHBIX KOH(IUKTOB.

I'pammatuueckuii mare-puain: I[IpaBuiia o6pazoBanust GopM cociaraTelbHOTO HAKJIOHEHUs
(1 u 2 Tun).

Pabota ¢ npodeccruoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[lucekMeHHass mpakTUKa: HamUcaHue OQUIMAIBHOIO MHUChbMa, HHQOPMHUPYIOIIETO O
IIpOLIEeIIEN BCTPEYH.

Tema 11. HoBble HanpaBieHust B Ou3Hece.

Jlexcuueckue U TeMaTUYECKUE KOMIIOHEHTBI: POJIb IKOHOMUYECKUX (PaKTOPOB B Pa3BUTHU
HOBOro Ou3Heca, O6JaronpuaTHbIE SKOHOMUYECKHE MOKa3aTelnu JUlsl BeeHUs Ou3Heca, BIUsSHUE
HEraTUBHBIX YKOHOMUYECKUX (PaKTOPOB HA Pa3BUTHE HOBBIX KOMITAHUH.

I'pammaTtrueckuii marepuan: Ilpuaatounsle npeiokKeHUss BpEMEHH U yCIIOBUSL.

Pabora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas npakTUKa: HaMMCAHME AEJIOBOIO IHUChbMa IO pe3yibTaTaM aHalu3a PeajlbHOU
SKOHOMUYECKON CUTYalUH.

Tema 12. ToBapsel 1 yCi1yru B TOBCEJHEBHOM KU3HHU.

Jlexcnueckue U TeMaTUYECKUE KOMIIOHEHTBI: JISKCUYECKUE CPEACTBA OMMUCAHUSA IPONYKTa
WM YCIYT'M, NPOABM)KCHHE HOBOIO TOBapa Ha pPBIHKE, IOJArOTOBKA IIPE3CHTALMM HOBOW
MIPOLYKLUU UIIU YCIIYTH.

I'pammatrueckuii marepuan: [lpaBuna o6pa3oBanus (popM NaCCUBHOIO 3aJI0Ta.

Pabota ¢ npodeccruoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[InceMeHHas IpakTUKa: MOATOTOBKA MPE3EHTAIIMU TOBAPA WM YCIYTH.

4. MaTepnanu TEKYHIEro KOHTPOJIA yCII€EBA€EMOCTH oﬁyqaloumxm u
(l)OH)_I OICHOYHBIX CPEACTB HpOMeHCYTO‘lHOﬁ aTTeCTallMi IO AU CHHUIIJIMHE

4.1. ®opMBI M MeTOABbI TEKYyLIEro KOHTPOJS YCIEBAEMOCTH OOy4YaIOIIUXCH M
NPOMEKYTOYHO aTTecTALMU.

4.1.1. B xone peamuzanuu aucuunaudbl b1.5.04 MHocTpaHHbIN S3bIKMCIOIB3YIOTCS
cieayomue MeToAbl TEKyIero KOHTPOJIsl yCIeBaeMOCTH 00y4alouXcs:

Tema (paznen) Merto/ibl TEKYILIETO0 KOHTPOJIS YCIIEBAEMOCTH

Tema 1. [Ipodeccronanbuoe

. Ormpoc, nomaiiHee 3agaHue
camopassutue. KapbepHsiii pocT

Tema 2. IHTepHET B NOBCETHEBHOU
KHU3HU U IpoecCHOHATIBHON Omnpoc, nomaiiiHee 3aaHue
JEeATEIbHOCTH

Tema 3. Paznuunblie BUIBI

o o OHpOC, JOMAaIIHEC 3aJaHuC
opraHu3alvi U IpCaArpusiITun

Tema 4. IHHOBAlIMOHHBIE UIEH B

Omnpoc, nomaiiHee 3agaHue
chepe OusHeca poc, 2 A

Tema 5. Crpecc u cTpeccoBble

Ormpoc, nomaiiHee 3agaHue
CUTYalluu Ha pabo4yeM MecTe

Tema 6. Opranuzanus KOpnopaTUBHOIO

[10CYTA H OTHEXA Occe, Kelic-3a1aHne

Tema 7. IIpogsuxkeHue TOBapoB U
YCIIYT B YCIOBUSX PIHOYHOM Omnpoc, nomaiHee 3aaHue
SKOHOMMKH.
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Tema 8. [TpyHLIMIIBI ITTAHUPOBAHUE B

. Omnpoc, nomarHee 3aaHue
po¢heCCHOHATBLHON IeATeTbHOCTH

Tema 9. YrpapiieHUe 4e10BEUECKUMU

pecypcamu OHpOC, JOMAIIIHEC 3aJaHUC

Tema 10. KondmukTs! Ha paboyem

Ormpoc, nomaiiHee 3agaHue
MECTE U IYTH UX PEIICHHUSI.

Tema 11. HoBble HanipaBiieHus B

Omnpoc, ToMalrHee 3a1aHnmue
OusHece. poc, & A

Tema 12. ToBapsl u yciiyru B

o Occe, Kelic-3agannue
[TOBCEIHEBHOM KU3HHU.

4.1.2. JK3aMeHBbI NPOBOAATCH € NPHMEHEHHEM CJeIyIIIMX MeTOH0B (CpelacTB):
TeCTHPOBaHMe, OIIPOC, Keiic-3aaHue.
4.2. MaTtepunaJbl TeKylero KOHTPOJIsA YCIeBAeMOCTH 00y4aIONIUXCS.

Temamuxkascce
1. Nowadays it is difficult to get a good job. Outline key factors that have an impact on
outcome of the job interview.
2. Working hours today are too long and people are not spending as much time as they
should with their families or on leisure activities. What is your opinion on this?
3. In some countries, it is common for women to find a job when their children are young.
What are the advantages and disadvantages of this?
4. Until what age do you think people should be encouraged to remain in paid employment?
Give reasons for your answer.
5. Many students decide to further their study abroad what are the benefits and drawbacks of
studying abroad. To what extent do you agree or disagree with this statement?

Oo0pa3ubikeiic-3agaHuii
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Peo you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15 people
come, we would need to book a bigger room. But the large meeting room has

already been booked during the whole day.
I look forward to hear from you.
Many thanks,

Sam

10
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You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.

Dear ...

I am attaching a programme for your visit next week. Please let me know if there is anything you
would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver to meet
you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.

* Conference title: New Trends in Business

» Dates: 3—4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

11
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Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes [] taste trials [| product names[| packaging design[] advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTuueckue CJIOBAPHBIC TUKTAHTbI

obpazey
Tema 3. Paznnunble BU/IbI OPraHu3aldii M NpeInpusTHil
Englishterm Russianequivalent
1 a shareholder
2 merger
3 takeover

4 acquisition

Scall center

6 branch

7 subsidiary

& distribution center

9 outlet

10 service center

11 low-skill job

12 enterprise

13 manufacture

14 front-line employees

15 knowledge management

16 middle management

17 empowerment

18 shed staff

19 set up a company

20 downsize

21 core competents

22 business transactions

23 profitable

24 revenue

25 publicly listed company

26 workforce

Yerubliii onpoc. IlpumepHbie BONPOCHI B pAMKAX M3y4aeMoOil TeMAaTHKH.
12
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obpaszey
Tema 1. [Ipodeccuonanbaoe camopasputue. KapbepHslii pocT.

—

Do you have a career plan? Where do you want to be in 10 years’ time?

2. What should you do to get ahead in your career?

3. Would you prefer to work for one company during your career or for several different
companies?

Do you think there is an ideal career for you?

5. What is the best advice you have been given during your career or your studies?

B

4.3. OueHo4yHbIe CPEACTBA ISl IPOMEKYTOUHOM aTTeCTAIUM.

@doH TECTOBLIX 3aaHUH
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

a) reach b) make c) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks ¢) opportunities

4 It is very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to
career move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus

13
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10 Multinationals often their employees excellent career opportunities if they are
willing to travel.
a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make \

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.

13 Nandita’s dream is to a living as a public relations consultant.

14 Delegating tasks is an important skill to .

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING
4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?
22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.
calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 I can’t get through. Their phone’s always
TEST 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: SHOPPING ONLINE
1 Choose the six correct words from the box to complete the sentences.
| warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return / \

14
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| bargain / stock / sale \

1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new .

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy is to goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.

9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 If you about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after
you have bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS
3 Match the following sentence halves. Write your answers here:

16
16
17
18
19
20
21
22

17 18 19 20 21 22

Internet shopping is changing the face of business,

To be successful in both the online and offline world,

If you want to stay ahead of your competitors,

You will need your password every time you want to access our website,
All our admin staff are trained by our own IT specialists,

If you do not want to risk losing important data,

Not all consumers are very good at surfing the Internet,

a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.

¢ so traditional stores need to adapt as quickly as they can.

d so we don’t have to send them on expensive courses.

e so you mustn’t forget it.

f you have to start selling online.

g you must shut down your computer properly every time.

TEST 3

Answer all thirty questions. There is one mark per question.

VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1

It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.

15
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2 We’ve already got five in South America, and we’re opening a new one in Mexico next
month.

3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.

4  That’s where they make most of the important decisions, of course.

(9]

If we buy out our local competitor, it will increase to 33%.
Two thirds of it are women.
7 If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

o)}

8 Weneed to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or

continuous).
Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so |
(13) (take) the opportunity to learn some Chinese. In fact, [ (14)
(attend) a conversation class every morning, and I think I
(15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17)
(see) each other at head office every afternoon. We (18) (meet) a lot of
interesting people there and (19) (talk) about the future of our companies.
People here (20) (like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment
options. I (22) (not think) it’s going to be very easy, so I (23)
(need) to be prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30
26 First, I want to give you
27 Secondly, I’ll talk
28 Finally, I want to look
29 I’1l be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.
¢ any questions at the end of my talk.
d about our new subsidiaries in Asia.
e some basic information about our activities.

16
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TEST 4
Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS
1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’m sure it will

for innovation.

3 Lesco develops mobile phones which really aim to , to satisfy
consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

7  Our customers simply want more choice, so we have to extend our product

r .
8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.
9 People buy our office supplies because they raise their s .They give them a

more upmarket image, in other words.
10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
own agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TEST 5
Answer all thirty questions. There is one mark per question.
VOCABULARY: STRESS IN THE WORKPLACE
1 Complete the sentences with the verbs from the box.
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| do / do / make / keep / spend |

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Tjustwish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.
6 In addition to our usual duties, we now have to deal with all the admin work, so we have a

very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler,
healthier 1

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present
perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.

B: I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? I thought she (20)

(be) happy here.

B: Well, yes and no. She told me she (21) (like) the team but she (22)

(not get on) with our new manager.

A: I’'m not surprised! (23) she (say) anything else?

B: Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.

A: Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?

B: No, she (25) (not be) in touch since she left. She must be very busy.

A: Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.
26 Why don’t we to send out a questionnaire?
27 OK, but on the other one hand, it will make some people unhappy.

28 I’m not sure I’'m agree.

29 For me, that’s be out of the question.

18
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Cemectp 2
TEST 1.
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

A B
advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /
segment / targets

1 The is the length of time people continue to buy a particular
product.

2 showed very good potential for marketing the magazine to
executives in the age range 25—35.

3 A is simply a description of a typical customer.

4 Our company has established its brand name through a multi-million multi-media

5 The introduction of a product to the market is called the .

6 Family and friends are a major factor in . They really influence
what people buy, where and how.

7 A is a group of customers of similar age and income level.

8 Idon’t think cutting our by half is a good idea. Our campaigns are

highly successful and always generate huge profits in the long term.
9 Our representatives are under a lot of pressure to meet their .
10 I’'m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

19
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3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1 The project was successful, except that we didn’t . We
overspent by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s

immediately.

3 Our advertising campaign is producing good results, and we

of at least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12

9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write

12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS
3 Re-order the words to make sentences.

20
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13 Brazil expand hoping in they’re to
14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.
18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.
21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.
comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.
| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.
| for / on/to / with / to

6 Weneed to agree the date of the relaunch of our new series.
7 Tom apologised making so many mistakes in his report.
8 A good manager should listen suggestions from staff.
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9 It was my mistake, [ know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.
LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.

11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staff.’
She told me

18 ‘Why don’t you talk to your manager more often?’
He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’1l be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
25 What do you usually do in the evenings?
26 Would you like to come with us to the theatre tonight?
27 Goodbye, Li. All the best.
28 I’m glad you enjoyed the tour.
29 Can you tell me about any interesting places to visit?
30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.
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VOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.
1 During a negotiation, her face never shows any emotion.
She seems completely
2 The previous manager had lied to his staff and was no longer credible.
He had lost all his
3 People criticised him because they found him weak.
People criticised him for his
4 A good manager should always have a lot of patlenc
A good manager should never be
5 They liked her because she was always so calm.
What they liked about her was her

2 Complete these sentences about personal qualities with the missing word. The first letter

is given.

6 When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

7 The people in our team always come up with new ideas, new solutions. Their

C seems endless.

8 The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

9 Our supervisor is very 1 . One day he tells you to do things this way, and
the next day he says you should do things another way.

10 Many people believe that 1 meetings, where participants feel comfortable

and relaxed, are often the most productive ones.
LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.

11 If he listens / listened to all sides first, he would find it easier to resolve conflicts.
12 He is / will be / would be more popular if he treated people with respect.

13 Would you get involved if you saw / would see two colleagues having an argument?
14 If she wins / will win / would win this contract, she’ll be promoted.

15 Do you think he will / would resign if he doesn’t get a pay increase?
4 Complete these sentences using the words in brackets.
For example:
to the conference even if you invited him. (ke / not / come)
He wouldn't come to the conference even if vou invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.
\ deal / covers / way / points / see / view
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21 I can see your point of .

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives

1 The fall in rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4  Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of 1s positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.
10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’'m head of this department,
15 Before you take up their offer,
a there will be massive investment in staff training.
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b until the security conditions have improved.
¢ we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16 Our local representative will contact you when / until / as soonas you arrive.
17 Don’t make a decision before / until / while you’ve read the contract.
18 Laura will supervise the work while / when / after I’'m away.

19 Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
20 We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%

21 It costs £80.

22 They reduced their workforce to five thousand.
23 There were exactly 234 participants.

24 About 2/3 of the staff agreed.

25 Inflation is up by 1.25%.

26 The company lost three million pounds.
27 A quarter of the goods were damaged.
28 They employ about 2,400 people.

29 Profit increased 18%.

30 One hundred and fifteen people were made redundant.

Kelic-3ananue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

* Conference title: New Trends in Business

» Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:
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BOHpOCBI AJI1 YCTHOI'O OIIpOCa Ha 3K3aMCHC!

1.

2.

10.

1

12.

13.

14.

1

16.

17.

1

L.

5.

8.

Bonpocut k sxzameny (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?

What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online?

Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?

Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).

What examples of great business ideas do you know?

What makes a business idea a really great idea?

What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life

What can people do to have a good work-life balance?

Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?

What deadlines do you have to meet in you daily life?

Why do people become workaholics?

How important is corporate entertaining?

19. Many companies spend a lot of money on corporate entertaining. Do you think the money is

well spent?

20. What types of entertainment could you offer?

Bonpocul k sxzameny (2 cemecmp)

1.

2.

3.

What are the four “Ps” from the basis of the marketing mix?
Tell about a marketing campaign that impressed you.
Why do companies need to create brands?

Why do people buy brands?
26



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

27
How loyal are you to the brands you have chosen?
Do you agree that making lists of things to do is a waste of time? Why?
What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?
If you are managing people from different cultures, what qualities and skills do you need?

What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

What advice would you give to a foreign manager who is going to manage staff in your
country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?

How can new businesses get help to grow and become successful?

What product would you most like to own? Why?

4.3.1. ®opMupyemMble KOMIIETEHINH

Kon HaumenoBanue Kon HaumenoBanue »Tama
KOMIIETEHIIUU KOMIIETEHIIUN 3Tana OCBOCHUs OCBOEHUS KOMIIETEHIIUU
KOMIIETCHIIUHU
YK OC-4 CnocoOGHOCTh YK OC-4.1.1 CnocoOHOCTh OCYITIECTBIIATh
OCYILECTBIIATH JIETIOBYI0O KOMMYHHKAIIUIO B
JICTIOBYIO YCTHOW U TUCbMEHHOM
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KOMM YHHUKAIHIO B ¢dbopmMax Ha HHOCTPAHHOM
YCTHOW W THUCbMEHHOU SI3BIKE JUTS pelueHust
dopmax Ha 00111€0praHU3aMOHHBIX
roCcyIapCTBEHHOM u 3amau  npodeccruoHanbHON
MHOCTPAaHHOM(BIX) JESTEIIBHOCTH
A3BIKAX
YK OC-4.1.2 CIOCOOHOCTh
hopmympoBaTh
IOPUANYECKHU IPaMOTHBII
TEKCT MUCbMEHHOTO, a TaKXkKe
YCTHOTO myOIMYHOTO
BBICTYIJICHHUS, A  TaKxke
OIIEpUpPOBAThH npaBUIaMU
MEXJINYHOCTHON u
IPYIIIOBOM  KOMMYHHUKAILIUH
Ha MHOCTPAHHOM SI3bIKaX
4.3.2 TunoBble OLIEHOYHbIE CPEICTBA
IIIkana oneHNBaHHUs.
JTan 0CBOEHUs IHoka3aresnb Kpurepuii CpencrBa (MeTOaBI)
KOMIIETeHIINH OLIeHUBAHMS OLICHMBAHUSA OLICHUBAHMS
YK OC-4.1.1 3HAHME JIEKCUYECKOIo | 3HaeT omnpexaecieHHb | Tect, ompoc, Kelc-
YK OC-4.1.2 U TPaMMATUYECKOIO | IPOLEHT 3a/laHHe
MUHMMYyMa B 00beMe, | TEMaTUYECKOTO
HEeoOXooUMOM /ISl | BOKaOyssipa;
paboThI C | BIazeeT H3y4YeHHBIM
MHOSI3BIYHBIMU rpaMMaTHYECKUM U
TEKCTaMU JEKCUYECKUM
npodeccunoHaNbHON MaTepHaIoM B
HAlpaBJIEHHOCTH U | o0beMme,
OCYIIECTBIICHUS HEOOXOAMMOM A
KOMMYHUKAIlUM  Ha | aJeKBaTHOTO
MHOCTPAHHOM $I3bIKE; | OOIIECHUS B
YMEHUE 4YMTaThb M | CUTyalHsX
NepEeBOUTH po¢eCCHOHAEHON
UHOS3bIUHYIO KOMMYHUKaIIH;
JUTEpaTypy M| yMeeT 4YMTath U
HOPMAaTHBHHO- HEepeBOUTH
IIPABOBbIE AKTHl IO | AyTEHTHYHYIO
npoQuITIo JUTEPATYPY
MIOJITOTOBKH, po¢eCCHOHAEHON
OCYILECTBIIATh HaNpaBJIEHHOCTH
KOMMYHHKaTHBHOE

B3aUMOJICHCTBHE  Ha
HHOCTPAHHOM  S3BIKC
o
npoheccHOHATBHON
TEMaTHKE;
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4.4. Metogu4yeckne MaTepuaibl

OuenuBanne 00y4aUIerocsi Ha 3K3aMeHax Mo JUCIHHUILJINHE

OneHka Kpurepuu oneHkn Pe3ynpTatel 00yueHus
3HaeT Oonee 90% | YK OC-4.1.1
TeMarudeckoro Bokabymipa;, | YK OC 4.1.2
BIIQJICET W3YYCHHBIM | HA YPOBHE 3HAHMIA:
rpaMMaTHYeCKUM u|- JIEKCUYECKUI u
JIEKCUYECKUM MAaTepHajioM B | FPAMMATHYECKUIT MUHUMYM B
MaKCHUMaJIbHOM o0beMe, | 00beMe, HEOOXOOMMOM IS
MIO3BOJISIOIIEM yCcHemHo | paboTbl ¢ HMHOS3BIYHBIMH
OCYIIECTBIIATh TeKCTaMu TpodecCHOHAIbHOMN

OTIIMHO Hp0¢)eccnf)HanLHoe HATPaBICHHOCTH u
B3aMMOJICHiCTBHE Ha | OCYIIECTBIICHUS
WHOCTPAHHOM SI3BIKE; KOMMYHHUKAITUU Ha
yMEeT YHUTaTh U TEPEBOAUTH | HHOCTPAHHOM SI3BIKE;
aAYTCHTUYHYIO JUTEPATypy | - OCOOCHHOCTH CTPYKTYpPBI H
npodeccuoHaIbHON (YHKIIMOHUPOBAHMS
HATPaBICHHOCTH, JOIMYCKAeT | OPUAMYECKOM CHCTEMBl H
He Oojiee OJHOW CMBICIIOBOM | TPABOOXPAHUTEIBHBIX
OIIMOKYU TPU HUHTEPIPETAIMH | OPTAHOB CTpPaH H3y4aeMOTo
COZIepKaHMsI TEKCTa; A3BIKA;
3HaeT Oonee 70% | HA yPOBHE YMEHMIA:
TEMaTHYECKOro BOKaOyJsipa, | - 4YWUTaTb W IIEPEBOIUTH
BJIa/I€ET M3y4YEeHHBIM | HHOA3BIUHYIO JIMUTEpaTypy H
rpaMMaTHYeCKUM ¥ | HOPMaTUBHHO-IIPABOBBIE AKThI
JIEKCHYECKUM MaTepuajoM B | IO MPO(UIIIO IOATOTOBKH;
o0Beme, MO3BOJISIOIIEM | - OCYIIECTBIIATh
YCTICTITHO OCYILECTBIIATh | KOMMYHUKAaTHBHOE
npodeccruoHaIbHOE B3aMMO/ICHiCTBHE Ha

XOpOIIIO B3aMMOJICHICTBUE Ha | MHOCTPAaHHOM  SI3BIKE  TIO
MHOCTPAHHOM SI3BIKE; npodeccruoHanbHON
yMEeT YUTaTh U TICPEBOJIUTH | TEMATHKE;
ayTeHTUYHYIO JUTEpaATypy | HA YPOBHE HABBIKOB:
npoeccruoHaAIBHOM - BIIQJICTh HaBBIKaMU
HAMpaBJICHHOCTH, JOIYCKACT | pa3rOBOPHO-OBITOBOM  peun
He Oosiee JBYX CMBICIOBBIX | (HOPMATUBHBIM
OIIMOOK MPH MHTEPIPETAIUU | IPOU3HOLUICHUEM W PUTMOM
COJICpKAHMSI TEKCTa; pedn), TPUMEHATh WX IS

YJIOBJIETBOPUTEIHHO 3HAET Oonee 50% | Oecenpl  Ha  OBITOBBIE W

TEMATHYECKOro BOKaOyssipa; | NPOQECCHOHAIBHBIE TEMBI;
BJIagceT U3YYEHHBIM | - BJIaACTh 6a30BbBIMU
rpaMMaTHYEeCKAM W | HaBBIKAaMU TyOIWYHON peun

JICKCUYECKUM MaTepHaioM B
MHUHUMAaJILHOM o0BeMe,
HEOOXOIMMOM JUTSt

Ha  MHOCTPAaHHOM  SI3BIKE,
MPUMEHSATh UX JUIsl Oeceapl Ha
npodeCcCHOHATBHBIC TEMBI;

aJICKBaTHOTO  OOIIEHUS B | - BJIJICTh 0a30Boii
CHUTYaIUsAX rpaMMAaTHKOH HHOCTPaHHOTO
npodeccuoHaIBHON SI3BIKA u OCHOBHBIMU

29




30

KOMMYHUKAIUH;
YMEET 4YUTAThb WU MNEPCBOAUTH
aAyTeHTUYHYIO JTUTEpaTypy
npodeccuoHaTbHON

HATPaBIECHHOCTH, JOMYyCKaeT

rpaMMaTuiCCKUMU
SABJICHUSAMU,
- BJIag€Th BCCEMH BHUJIaMH
YTCHUA Ha HHOCTPAaHHOM

SA3BIKC (HpOCMOTpOBBIM,

O3HAaKOMUTCIIbHBIM,
HU3y4arolMm, HOI/ICKOBBIM) .

HEe 0ojiee TPEeX CMBICIOBBIX
OIMOOK TIPH WHTEPIPETAINH
COZICpIKaHUsI TEKCTa,

3HAeT MeHee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
HE  BJageeT  M3yYCHHBIM
rpaMMaTHYECKUM u
JICKCUYECKUM MAaTepHuajoM B
00beMe, HEOOXOOUMOM IS
aJICKBaTHOTO  OOIICHUS B
CHUTYaIUsIX
npodeccruoHaIBHOM
KOMMYHUKAITIH,

yMEET YUTaTh U MEPEBOIUTH
ayTeHTHYHYIO JTUTEPATYPY
npodeccruoHaIbHOM
HAIpPaBJICHHOCTH, JIOIyCKaeT
Ooimee  Tpex  CMBICIOBBIX
OMMOOK TMPU HHTEPIPETAIIH
COJICPKaHUsI TEKCTa,

HEYIOBIETBOPUTEIILHO

5. MeToau4yeckue yKazaHus 1Js1 00y4a0IIMXCHA 10 OCBOECHUIO TUCIUILIHHBI

[lenp MeTOAMYECKHX pEKOMEHAAlMi - 00ecrne4yuTh CTYACHTY ONTHUMAaJbHYIO
OpPraHM3AIMI0 TPOIECCa HW3YYCHHUs ITUCIHIUIMHBI, a TaK)Ke BBIMOIHEHUS Pa3IUYHBIX (popm
CaMOCTOSITENILHOM PabOTHI.

CryneHTaM HEOOXOIMMO O3HAKOMHUTBCS: C CoOJepkaHueM pabodeil MporpaMMbl
JUCUUIUIMHBL, ¢ LEISAMU U 3a/JadyaMu JUCIHUIUIMHBI, €€ CBA3SIMU C JAPYTMMHU AUCHUIUIMHAMHA
0o0pa30BaTeIbHON MPOrPaMMbl, METOIUYCCKUMHU pPa3padOTKaMH [0 JAHHOW JUCIMILIUHE,
UMEIOLMMCST Ha 00pa3oBaTeIbHOM IOpTaje W CalTe LEeHTpa, ¢ TpaduKOM KOHCYJIbTAIIHA
npernoaBareneil kadeapsl.

Pexomenoayuu no no02omoexe K NpaKmu4ecKum (CEMuHapcKum) 3aHAmMuAM.

Crynenram cienyer:

- IPUHOCUTH C COOON PEKOMEHJOBAHHYIO IMPEIOoAaBaTelieM JIUTepaTypy K KOHKPETHOMY
3aHSTHIO;

- 10 OYEpEeIHOI0 MPAKTUYECKOrOo 3aHATHS 110 PEKOMEHJIOBAHHBIM HCTOYHUKAM
mpopaboTaTh JIEKCHYSCKUH U TpaMMAaTUYCCKUN MaTepual, COOTBETCTBYIOMIEH TEMBbI 3aHSATUS U
oTpaboTaTh 3aJlaHus, ONpeIeIEHHbIE IS MOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TpY MOJTOTOBKE K MPAKTUYCCKUM 3aHSITHSIM CIEAYyeT 00S3aTeNbHO HCIIOJIB30BaTh HE
TOJILKO YUeOHYIO TUTEPaTypy U CIOBapH, HO U AyTEHTUYHBIA TEKCTOBBIN MaTepua;

- TEOPETUYECKHUI MaTepual CiIeayeT COOTHOCUTh C KOMMYHUKATUBHBIMU MIPUMapamMu, Tak
KAaK S13bIK U KOMMYHHMKAIUS SABJIIFOTCS. HEIPEPBIBHO PA3BUBAIOLIUMUCS CUCTEMAMHU;

- B Hayaje 3aHATUW 3aJaTh IPEMOAABATENI BOIPOCHI 0 Marepualy, BbI3BaBLIEMY
3aTpyQHEHUS B €ro IOHUMAaHUM M OCBOCHUM NPH PEIICHWM 3a/1ay, 3aJaHHbIX JUIs
CaMOCTOATEJIBHOTO PELICHUS;

- B XOA€ MHNPAKTUYCCKOIO 3aHATHA daBaTb KOHKPETHBIC, YETKHUEC OTBETHI I10 CYIICCTBY
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BOIIPOCOB;
- Ha 3aHSATHUU YY9aCTBOBATh B OOCYXKICHUU U aHAIN3€ OTBETOB JIPYTHUX 00yJarOITUXCS.

Memoouueckue  pexkomenoayuu no 6bINONIHEHUI0  PA3TUYHBIX dopm
CAMOCHMOAMENbHBIX OOMAUIHUX 3A0AHUI.

CamocTosiTenpHas padoTa CTYJACHTOB BKJIIOYAECT B CeOsl BBIMOJTHEHHE PA3IMYHOTO POja
3aJlaHull, KOTOpble OpPHUEHTUPOBaHBI Ha Ooyiee TIIyOOKOE YCBOGHHE Marepuana H3ydaeMoun
muctuiuinHbl. [lo kaxaold Teme ydeOHOW MUCHUILIMHBI CTYIACHTAM IIpejiaracTcsl MepedyeHb
3aJJaHu# 7151 CAMOCTOSITETIbHOU PabOTHI.

K BbIMOMHEHUIO 3aaHuil UIsI CAMOCTOSITEIIBHONW PaOOThl MPEIBSIBISIOTCS CIEAYIONINE
TpeOoBaHUS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPEACTaBISATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE€ COOTBETCTBOBAaTh YCTAHOBJIECHHBIM TpPEOOBAaHUAM IO
odopmIIeHuIO.

CrynenTam ciemyer:

- PYKOBOJICTBOBATKCS TpaMKOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbiM PI1/1;

- BBINOJHATH BCE IUIAHOBBIC 3a/laHMs], BBIJIAaBa€Mble  IpENojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30upaTh Ha CEMUHApax U KOHCYJbTAIUSAX HESCHBIC
BOITPOCHI;

- UCNOJb30BaTh MPHU MOATOTOBKE METOAWYECKHE pa3pabOTKU ILEHTpa MO Pa3IU4HbIM
BUJaM padoTHI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOIIO MPOpadaThiBaTh COOTBETCTBYIOIIUE
pasnensl JAUCHUIUIMHBI, (UKCHUPYS HESICHBIE MOMEHTBHI I WX OOCYXICHHsS Ha IUTAaHOBOM
KOHCYJIbTAIIHH.

Memoouueckue pekomenoayuu no padome ¢ 1umepamypoil.

Jlrobast ¢dopMa caMOCTOSATENBHON pabOTHl CTyJEeHTa HAUMHACTCSI C HW3YyYCHUs
COOTBETCTBYIOIIEH JTUTEPATYPhI KaKk B OMOIHMOTEKE, TaK U JOMA.

K kaxmoii Teme y4eOHON IUCHUIUIMHBI MOAOOpaHAa OCHOBHAS M JIOTIOJHHUTEIbHAsS
TuTEpaTypa.

OcHoBHasl TUTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUSI.

JononHuTeNbHAS JTUTEpATypa - 3TO JIMHTBUCTHYECKUE W HHIIUKIIONEANYECKUE CIOBAPH,
CIPAaBOYHUKH, UHTEPHET PECYPCHI.

Pexomennanuu cTyaeHTy:

- IeTIeco00pa3HO UCTIONIB30BaTh AyTEHTHUHBIN TEKCTOBBINA MaTepHall;

- Tpu BbIOOpPE ciOBapell HEOOXOAMMO TPEIBAPUTEHHO KOHCYJIBTUPOBATHCA C
MIPENo/IaBaTesieM;

- TIeJIECO00Pa3HO UCTIOIB30BaTh TOBOPSIINE CIIOBAPH;

- HEOOXOAMMO NPEIBAPUTENHHO MOHITH PA3IUYME MEXKIY aBTOPCKUMHU CJIOBapSIMHU U
cioBapsimu Tura Multitran.

6. YueOHasi uTepatypa u pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHHUKAIMOHHOM CeTH
"HHTepHeT", BKIIOYAS NepedyeHb Y4eOHO-MeTOAUYEeCKOro odecnedeHust AJs
CaMOCTOSATEJIbHOI padoThl 00y4arOUIUXCS 10 AUCHHUILIMHE

6.1. OcHoBHas JiMTEpaTYpAa.

1. Hyxnosa, E. E. Aurmumiickuii s3eik. Professional reading: law. economics, management :
yueOHoe nocobue uig By30B / E. E. HyxxnoBa. — 2-e uzn., ucnp. u gon. — M. : U3natenscTBo
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — Dnexkrponno-Oubnmoreunas cuctema «kOpaiiy.

2. Jlepuenko, B. B. AHIIMICKUN S3bIK JJI M3YYAIOUIMX TOCYIAPCTBEHHOE U MYHMIIMOAIbHOE

YIOPaBICHHUE : YIYCOHMK W MPAKTUKYM JUIS akajgeMudeckoro OakanaBpuata / B. B. Jlepuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :

bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
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https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
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https://biblio-online.ru/ — DnexTpoHHO-O0MbIMOTEYHAsA cucTeMa «HOpaiT.

3. BopoObeBa, C. A. Aurnmmiickuii a3b1k Ui 3ddexktuBHoro menempkmenta. Guidelines for better
management skills : yuebHoe nocobue Juig akagemuueckoro 6akanaspuara / C. A. BopoOnesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit Kkypc). — ISBN 978-5-534-04198-9.

6.2. lonoJiIHMTEIbHASA JIUTEpPaTypa.

1. MakapoBa, E. A. AHINIMHACKMIA A3BIK JUIS FOPUCTOB M COTPYAHHUKOB NPABOOXPAHUTEIBHBIX

OpraHoB : yuyeOHoe mocoOue ansd mnpukinaaHoro OakanaBpuara / E. A. MakapoBa. — M. :
WznarensctBO FOpaiit, 2016. — 127 ¢. — (Cepus : YauBepcutersl Poccun). — ISBN 978-5-

9916-8129-2. — Pexxum moctyma: https://biblio-online.ru/ — OnekTpoHHO-0MOIMOTEUHAsT CCTEMaA
«IOpaiit».

2. AGyea, H. H. AHTIMIACKHIA SI3bIK B TAMOXKEHHOM JeJie : IpakT. mocobue ans By3oB / H. H.
AbyeBa, 3. M. HypmaromenoBa. — 2-e u3f., ucnp. u gon. — M. : UznarensctBo FOpaiit, 2017.
— 115 c. — (Cepusa : Cneumanuct). — ISBN 978-5-534-00585-1. — Pexum noctyma:
https://biblio-online.ru/ — DnexkTpoHHO-O0MbIMOTEYHAsA cucTeMa «HOpaiT.

3. Kynmosa, A. K. AHIIIMHACKHUIA 3BIK JUISI MEHE/DKEPOB M JIOTUCTOB : YYCOHHMK U MPAKTUKYM JUIS
akanemuyeckoro OakanaBpuara / A. K. Kymmosa, JI. A. Kosnosa, FO. I1. Bonbinen ; moz o6um.
pen. A. K. KynmoBoit. — M. : U3narensctBo IOpaiit, 2017. — 348 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-02744-0. — Pexxum noctyna: https://biblio-online.ru/
— DnexkTpoHHO-0nbMMoTeunas cucrema «FOpait.

4. Yukunera, JI. C. AHrMicKkuid S3bIK B ynpapieHun nepconanoM. English for human resource

managers : y4eOHHMK M NMPAKTUKYM JUIsl akajieMudeckoro OakanaBpuata / JI. C. YUukunesa, E. B.
JluBckas. — M. : WMzpmarenbctBo IOpaiit, 2017. — 150 c. — (Cepus : baxkanasp.

Axanemuueckuii kypc). — ISBN 978-5-534-03308-3. — Pexxum pocryna: https://biblio-online.ru/
— DneKkTpoHHO-0nbaoTeyHas cucrema «lOpaift.

6.3. YueOHo-MeTOnMYECKOE 00ecniedyeHHe CAMOCTOATEILHOM PadoThl.

Tema 1. [Ipodeccuonanbuoe camopaspurue. KapbepHslii poct

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-Onbanoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii 3bIK U1 M3Y4YalOIIUX TOCYJAapCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. BopoOneBa, C. A. Anrnmuiickuit s3bIk 1715 3¢ dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue g akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w31, ucnp. u aon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 2. InTepHeT B MOBCEHEBHOM KU3HU U IPOPECCUOHAIBHON 1EATEIbHOCTH

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-o6ubanoTeynas cucrema « Opait.

2. Jlepuenko, B. B. AHmmMCKUN SA3BIK I U3YYAROUIUMX TOCYJAPCTBEHHOE U MYHMIIMIAIBHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYyM Ul akagaeMuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
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https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
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bakanmaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtymna:
https://biblio-online.ru/ — 3nexTpoHHO-6MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MenemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 3. Pa3nnuHblie BUABI OpraHu3auil U NpeanpusITHI

1. HyxnoBa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbauoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Y4YalOIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK M MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. Bopo6neBa, C. A. AHnmiickuit s3Ik 1t dddextuBHOTO MeHemkMeHTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 4. luHOBanIMoHHBIE UeH B chepe OuzHeca

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-06ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHIMMUCKUI SA3BIK I M3Y4YaIOUIUMX T'OCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akageMuueckoro 6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ pextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc U CTpeCCOBBIE CUTYaIlMU Ha pabodeM MecTe

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbnuoreunas cuctema «Opaii.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Aurmmiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u gon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.
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Tema 6. Opranusanus KOpIOPaTUBHOIO 1OCYTa M OTJbIXa

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By30oB / E. E. HyxknoBa. — 2-e u3a., ucnp. u nomn. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeynas cucrema « Opai.

2. Jlepuenko, B. B. AHmmMCKUN SA3BIK I U3YYAHOUIUMX TOCYJAPCTBEHHOE U MYHMIIMIAIBHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akajaeMuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 7. IIpoaBuxkeHue TOBAPOB U YCIIYT B YCIOBUAX PBIHOYHOM 3KOHOMUKHU.

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbnuoreunas cuctema «Opaii.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK U MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. Bopo6reBa, C. A. AHnmiickuit s3Ik 1t dddexTuBHOTO MeHemkMenTa. Guidelines for better
management skills : yuebHoe nocobue s akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHIUNBI TNITAHKPOBAHUE B MTPO(HECCUOHANBHOM NeSITEIbHOCTH

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxknoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-o6ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHITMUCKUI SA3BIK I M3Y4YalOUIMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
ylpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akageMuueckoro 6akanaspuata / B. B. Jlepuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FHOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 9. YrpaBieHre 4eI0BEYECKUMHU PECYPCAMM.

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :

yaebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO

HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —

Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Y4YalOIIUX TOCYJApCTBEHHOE U MYHMIMIIAJIBLHOE

yhpaBiieHHe : y4eOHUK M MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
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B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Aurmmiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue g akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 10. KondmukTsl Ha paboyeM MECTe U MYTH UX PEILEHHS.

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By30oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O6ubanoTeynas cucrema « Opai.

2. JleBuenko, B. B. AHIMUMUCKUI A3BIK I M3Y4YaIOUIUMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYyM Ul akageMmuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanmaBp. Axagemuueckuil kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FHOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HanpaBnieHus: B OusHece.

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : 3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIUX TOCYJApCTBEHHOE U MYHHMIMIIAJIBLHOE
yhpaBiieHHe : y4eOHUK M MPaKTUKYM JJIs akageMmuuyeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Aurmuiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue g akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapsl U yCiIyru B IOBCEAHEBHOM JKU3HMU.
1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nmocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3a., ucnp. u non. — M. : M3narenscTBo
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexrpoHHo-O6ubanoTeynas cucrema « Opai.
2. JleBuenko, B. B. AHITMUCKUI A3BIK I M3Y4YaIOUIMX TOCYIAPCTBEHHOE M MYHHUIIMIAIBLHOE
yIpaBlieHHE : y4eOHUK U MPaKTUKYM Ul akaaeMmuueckoro O6akanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocrymna:
https://biblio-online.ru/ — SnexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.
3. BopoObeBa, C. A. Aarnmmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yuebHoe nocobue s akanemuyeckoro 6axanaspuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.
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6.4. HopmaTuBHbIe NPaBOBbIE JOKYMEHTHI.
He ucnonb3yrorces.

6.5. UnTepHeT-pecypcesl.

MynbtuTpad. MHOrosi3piuHas cinoBapHast 0aza — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmiickuii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3zoBatenbHble pecypchl HMHTEpHETa. AHITIMHCKUN S3bIK (IpaMMaTHKa, JIEKCHKA,
¢dboneruka, yueOnukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CalT TECTOB IO IPaMMAaTHKE, JIKCUKE, YTEHUIO 1 MUChbMy — http://englishteststore.net/

Caiit BBC Learning English (pa3roBopublii ¥ Ou3HEC aHITIMHCKUN, TIpaMMaTHKa,
JICKCUKA\BOKAOYIIAp, TMPOW3HONICHHS, pPa3rOBOPhl O CIIOPTE, BHUKTOPUHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl 1st mepeBoUYMKOB 1 TMHTBUCTOB — http://linguists.narod.ru/

British Council — wusyuenue anrmmiickoro ¢ "bpuranckum CoBeroM": NpakTHUECKUE
MaTepHuaibl 10 ayIMpOBAHUIO, BHIEOMATEpUANbl, TpaMMAaTHKa W JICKCHKA, BECEIBIE HIPHI,
aHDMckui 111 Ou3Heca M paboThl,  MeXAyHapoaHeld  sk3ameH  IELTS -
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3yuyenue amepukanckoro anrimiickoro c¢ "l'omocom
AmMepukn": o0yJaromue CTaThu ¢ ayTM03alMChI0 TEKCTOB, TIOJKACTHI, SI3bIKOBBIC 3a/IaHHS; CTAThH
000 Bcex cdepax KU3HU, MUPOBbIE HOBOCTH U Jip. — http://learningenglish.voanews.com/

Wupopmanmonnslii nopran o I'epmanun — http://www.de-portal.com

BuptyanbHas skckypeust mo ropogam lI'epmanuu ¢ 0030poM 10CTONpUMEUATEIbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

I'pammatika HeMelKoro sA3bika — http://www.grammade.ru

WHpopManmoHHO-TyOIMIIMCTUIECKHE MaTepuasibl, HOBOCTH, 3aMETKH O TEKYIIHX
coObITHsX — http://www.kommon.de

Aynmo-, BUeoMaTepuaibl, TECThI, KHUTH Ha HEMEIKOM si3bike — http://deutschdoma.ru/sa;jt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMenkre 1 HEMEIKO-pyCCKHE CIOBapy OHJIAHH, TpaMMaTHYECKUE CIPAaBOYHHKH,
ay[JMOKHUTH, JIBYS3bIUHBIA JIMCKYCCHOHHBI (OpyM Ui H3y4yalOIIUX M HHTEPECYIOUIUXCS
HEMEILKUM U pycckuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cuctema oOpaszoBanus B I'epmanun — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpsl oHsaiiH, TOJNE3HbIE BUAEO, TECThl, KHUTM HAa HEMELKOM S3bIKE, Pa3rOBOPHUKHU,
nemenkoe TV, dopym — http://www.studygerman.ru

[Tonmutuueckue caiitel. [lonmuTudeckue KomMMeHTapuu — http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTHYeCKuil CIPaBOYHHUK MO (PPaHITy3CKOMY SI3BIKY, BUAEO YPOKH,
yIpaxHEeHUs], TeMbl, TonukK) — http://french-films.my1.ru

Apprendre le francais (caliT Ans caMOCTOSTEIBHOTO HM3y4eHHUS (PPaHIy3CKOrO SI3bIKA:
rpaMMaTHYeCKHe M JICKCHYECKUE YIPAKHEHUS, TECThl, HHTEPBbIO, BUACO HA Pa3HBIC TEMbI) —
http://apprendre.tvSmonde.com

Le frangais, c’est super! (mepcoHanbHBIN CaWT mpenomaBaresst (PaHILy3CKOTO S3bIKa
PoueBoit Apdenun) — http://francaisfacile.ucoz.ru/

@paHiy3cKuil A3bIK (MepCOHaIbHBINA cailT 1o (paniry3ckomy s3bIky ['onoBanoBoit punbl
Cepreesnbl) — http://irgol.ru

Lexique FLE (caiit s caMOCTOSATENBHOTO W3y4YeHUs (PAHILy3CKOTO  S3bIKA:
rpaMMaTHYeCKUe UrPbl, JEKCUKA MO pa3HbIM TeMaMm) — http://lexiquefle.free.fr/

Civilisation frangaise (u3ydyeHue (HpaHIy3CKOro s3bIKa uepe3 TpagulliH, pPEIUTHIO,
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nonuTH4eckuit crpoit @pannun) — http://www.cortland.edu/flteach/civ

6.6. UHbIe MCTOYHHUKH.
He ucnonb3yrores.

7. MarepuajJbHO-TeXHHYeCKasi 0a3a, HH(POPMALMOHHbIE TEXHOJIOTHH, IPOTPaMMHOE
o0ecnieyenre 1 MHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

1. Crienuanu3upoBaHHbIC 3aJIbI JUIS MPOBEACHUS JICKIIUH M ayTUTOPHH JUIS TPOBEICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUN C UCTIOJIH30BAHHEM MYJIbTUMEAUUHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO TIPSIMOTO BBIXOJ/Ia B CeTh MHTEpHET.

2. Crneumanu3upoBaHHas MeOellb U OPICPEACTBA: ayIUTOPUH M KOMIIBIOTEPHBIE KIIACCHI,
000pYyI0BaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texuuueckue cpenctBa oOydeHus: IlepcoHanbHBIE KOMIIBIOTEPBI; KOMIIBIOTEPHBIC
MIPOCKTOPHI; 3BYKOBBIC JWHAMHKH, IPOTPAMMHBIE CPEACTBA, OOECICUMBAIONIUE IMPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jlunen3nonusiednekTporasiepecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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