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1. IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00yYeHHS MO JUCHHUILINHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH pe3yJbTaTaAMHU 0CBOCHHs 00pa30BaTe/IbHON NPOrpaMMblI

Huctummuaa  b1.6.09«MHbopMalinoHHble  TEXHOJOTHH B IOPUIUYECKON  JEATEILHOCTH
o0ecreurBaeT OBJIaJICHUE CJIETYIOIMMH KOMIIETEHIIUSIMU C YUYE€TOM dTana:

Kon HaumenoBanue Kon sTama ocBoeHus HaumenoBanue 3Tamna
KOMITETECHILIUU KOMIIETEHIUH KOMITETEHLINT OCBOEHHS KOMITETEHIINHI
YK OC-2 CriocobHOCTh YKOC-2.1.1 CrocoOHOCTh  TIPUMEHSTH
pa3paboTarh MPOEKT Ha pasIuyHbIC
OCHOBE OLICHKHU UH(POPMAaLIMOHHBIE
pECypCoB U TEXHOJIOTHH, CIPaBOYHO-
OTpaHUYCHUMN MpaBOBbIE  CHUCTEMBI B
IOPUANYECKON
JIeATCIIbHOCTH 51
OLIEHUBATh pecypchl,
OTpPaHHWYCHUS TIIOOATBHBIX
nH(pOpMaMOHHO-
KOMMYHHUKAITMOHHBIX
cereit

YK OC-2.1.2 Crioco6HOCTh
MaTeMaTHYeCKU TPaMOTHO
MIPOCUUTHIBATH
PEHTa0ETbHOCTh IPOEKTOB
HOPMAaTHUBHO-TTPABOBBIX
aKTOB U MPUMEHATH
3HaHUS 110 OCHOBaM
uHpOpMaTUKE B
COBPEMEHHBIX
BBIUUCIIUTENIBHBIX Cpeslax ¢
UCTIOJIb30BaHUEM
UH(pOPMAaIMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUI

YK OC-2.1.3 CniocoOHOCTH /1aBaTh
OLICHKY KOHKPETHOMU
CUTYAIMU C TOYKH 3PCHHS
€€ COOTBETCTBHUS
OCHOBOITOJIAararoIM
HOPMAaTUBHBIM aKTaM,
Ha0JI0JaeMBIM B TIpOIIecce
MPAKTUKU IOPUIUYECKU
3HAYUMBIM PEIICHUSIM U
JICUCTBUSM, a TAK)KE
MIPOCKTUPOBATH U
MMOJArOTaBINBATh
FOPUTNYECKHUE TOKYMEHTHI.

1.2.B PE3YIBbTATC OCBOCHUS NUCHHUIUIMHBI Y CTYACHTOB TOJIKHBI OBITh:

IIpodeccnonanbubie, Koa stana

N PesyabTaTnl 00yyeHus
AeiCcTBUS OCBOCHHS




KOMIICTCHI NN

YK OC-2.1.1 | Ha ypoBHe 3HAHWIi:
MOHATHE u coJiepKaHue «IHPOPMATUKH» |
«IH()OPMAITMOHHBIX HPOLIECCOBY B TEOpUn
MH(POPMAIIMOHHBIX CHCTEM;
[peAMET M METOJbl TOCYAApPCTBEHHOTO PETrYIHPOBaHHUS
H(POPMAIIMOHHOTO O0IIECTBA;
METOIBl ~ M3Yy4eHHs  [IOOAIBHOHW  CeTH,  CIOCOOBI
[PUMEHEHHSI OCHOBHBIX 0a30BbIX MPUIIOKEHUH CETH;
HIIEMEHTHI BBICIICH MaTeMaTHKH, OCHOBBI WH(OPMATHKH,
COBPEMEHHBIE BBIUMCIUTEIBHBIE CPEIbl, MHPOPMALIMOHHO-
KOMMYHUKAI[IOHHBIE TEXHOJIOTUH;
OCHOBOIIOJIATAIONINEe HOPMATUBHBIC AaKTHI, IMOIXOJbl H
TEXHOJOTUM B HPOEKTUPOBAHMH HOPMAaTHBHO-TIPABOBBIX
1 (WI11) IpaBONPUMEHHUTENbHbBIX aKTOB.

YK OC-2.1.2 |na ypoBHe yMeHHIi:

YK OC-2.1.3 pddextuBHo HCIIONIB3YIOTCSA aKaJIeMHYeCKHIe

BO3MOYXHOCTH M O'PaHUYEHHUS ITI00abHOM CeTH;
OpHUEHTAIMS B HOPMAaTHUBHO-IIPABOBOM I10JI€ O0ECTICUCHUS
rOCYy/IapCTBEHHOI'O PEryJlupOBaHUS HH(DOPMALIMOHHOTO
00I1IeCTBA;

MCIONIb30BaTh  MH(POPMAIIMOHHBIM  KOHTEHT OpPraHoOB
rOCY/IApCTBEHHOW BJIACTH B NMPAKTHUYECKOW IEATEIbHOCTH

(dhenepanbHBIX u PErMOHATIbHBIX opraHax
rOCYJIapCTBEHHOM BJIACTH;
MCIIOb3YET UH(}OPMaIMOHHO-KOMMYHUKAIIUOHHBIE

TEXHOJIOTUH B COBPEMEHHBIX BBIYMCIUTEIBHBIX CPEAax;
OCYILIECTBISICT MOUCK HEOOXOoauMOM uHpoOpMalnuu B
CIPAaBOYHO-TIPABOBBIX CUCTEMAX;

BbIpa0aTHIBAET KYJIbTYPY MPABOBOIO MBIIIJICHUS Ha
OCHOBE HAOJIOZCHHUS PA3TUYHBIX OPUIHYECKUX POy,
porecca BBIpaOOTKH U pealln3alui FOPUIUYECKH
3HAYMMBIX PEIICHUN;

ocyIliecTBIsieT oTOOp HH(OpMaIHK, HEOOXOIUMOHN IS
MPUHATHUS IOPUIMYECKH 3HAYMMBIX PEHICHUH B pa3paboTke
U TIOJrOTOBKE MPOEKTa HOPMATHBHO-TIPABOBOIO H(MJIM)
PaBONPUMEHHUTEIHHOTO aKTa

HAa YPOBHE HABBIKOB:
HaBBIKIIPUMEHEHUST WH(OPMAIIMOHHBIX TEXHOJOTUUA U
OLIEHKU JIOCTYIIHOCTH, OIPAaHUYEHUUW HCHOJIb3yEMOI0
KOHTEHTA Ha MPAKTUKE B PA3JIMYHBIX BUIAX FOPUIAYECKON
e TEeIbHOCTH;
OTBIT JIEATETBHOCTH B  3alIUT€ HWHTEJUICKTYaJbHON
COOCTBEHHOCTH B CETU MHTEPHET, 3alUTe JHYHBIX
(TIepcoHaTBHBIX ) JAHHBIX B COITUATBHBIX CETAX;
HaBBIK MPUMEHEHUS nH(POPMaIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJOTUH B TPOSKTHPOBAHUU
HOPMAaTUBHO-TIPABOBBIX M (WJIM) MPaBONPUMEHHUTENbHBIX|
AKTOB;
HAaBBIK Pa0OTHI B CIIPABOYHO-TIPABOBBIX CUCTEMAX;
HaBBIK y4acTHUsl B OOCYXJICHHH IPOCKTOB HOPMATHBHO-

IIPaBOBLIX I/I(I/I.III/I) MMPaBOMMPUMCHUTCIIBHBIX adKTOB U
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MMOATOTOBKH IOPUANYCCKUX NJOKYMCHTOB.

2. O0beM U MecTO TUCHUILIMHBI B cTpyKType OIl BO
O0BLeM TUCHUILINHEI
Ha w3yuenne mucnmmumnaa b1.5.09 «MHpopManMoOHHBIE TEXHOJOTUM B HOPUIAYECKON
nesitenibHOCTH» oTBoAuTCs 3 3.6. (108 a.u.). Ha koHTakTHyr0 pa®oTy ¢ mpenogaBaTeiieM B
dbopwme:
- IEKIMOHHBIX 3aHITHUH -18 akaj. 4acos;
- IPAKTUYECKUX 3aHATUHN -36 aKaj. 4acoB.
Ha camocrositensayto padoTy oOyuaromuxcs — 36 akajl. 4acoB.

Mecro nucuuniuHbl B cTpykrype OIT
Huctummuuaa  B1.B09.«udopmalimoHHble  TEXHOJIOTHHM B IOPUIWYECKOH  JIEATEILHOCTHY
u3ydaercs Ha 1 Kypce B 2 cemecTpe.
Huctumnmna b1.6.09  «udopManimoHHble TEXHOJIOTHH B IOPUAMYECKON JESTEIbHOCTH
peAU3yeTCs MOCIIE U3YUCHUS:
- b1.B.03 «Mudopmaruka u marematuka» 1 cemectp 1 Kype
Popma NpOMEKYTOUHON aTTECTALUN — IK3AMEH.




3. Conep:xanue ¥ CTPYKTYpa JMCHHUIIIHHBI

Ounas ¢popma o0y4eHus1

n/n

HaumeHoBaHnue TeM
(pa3ueJioB)

O0beM TUCHHMILIMHBI, YacC.

Bcero

KounrakTHas paGora
00y4arouuxcs ¢
npenoaaBaTeIeMIo
BH/IaM YYeOHbIX 3aHATHH

JI JP | 113 KPC

Cp

dDopmartekylue
ro KOHTPOJIst

ycneBaeMocTH

MPOMEKYTOYHO
M aTTecTanuu

Tema

Nudopmanronusie
TEXHOJIOTHM KaK OOBEKTHI
TYMAHUTAPHOI'O IO3HAHUA.
Mecto u poib
MH(OPMALIMOHHBIX
TEXHOJIOTHI B
IOPUANYECKON
NEeSATeTbHOCTH
Nudopmanmonnoe
00mIeCTBO.
rocyapCTBEHHOTO
pEeryJaupoBaHusl  Pa3BUTHUS
UH(OPMALIMOHHOTO
oO1ecTna.

I'nodanbHbIE
HH(opMaLMOHHO-
KOMMYHHUKAIIHOHHBbIE CEeTH
(MuTepHeT)

Monenu

10

Tema

DNEKTPOHHOE rOCy1apCTBO
[IpaBoBast uHdpopmaTHkKa u
IIpaBoOBas uHpopMalus.
Nupopmanronnsie
TE€XHOJIOTUU B
(benepanbHbIX u
PETHOHAJIBHBIX oprasax
roCyJIapCTBEHHOM BJIACTH

12

Tema

WNudopmannonusle
TEXHOJIOTUU B
benepanbHbIX u
pErruoHaIbHBIX oprasax
roCy/lapCTBEHHOMN BIaCTH
Nndopmanonnsie
TEXHOJIOTUU B
IIPaBOTBOPYECKOU
JESTEIBHOCTH u B
MIPaBOOXPAHUTEIBHON
JESITEIBHOCTH

14




O0beM TMCHUNJIMHBI, Yac.
KonTakTHast padora dopmaTekyle
e HanveHoBAHIe Tem o0yJaromuxcs ¢ ro KOHTPOJIST
i (pasnesioB) Beero npenojaBaTesemMno Cp ycIeBaeMoCTH ,
BH/IaM y4eOHBIX 3aHATHI NMPOMEKYTOYHO
7 JIP m KC H aTTecTanuu
P
OcHOBHBIE TIOHATHS TEOPUU
“H(pOpPMAITMOHHOM
0e30macHOCTH
l'ocynapcrBenHnas taiina
CripaBouHO-TIpaBOBBIE
CHUCTEMBI
CnpaBouHbie
nH(pOpMaLOHHBIE
T MPABOBBIE  CHCTEMBI  KakK
4eMa OCHOBHOMH HUCTOYHUK | 24 12 6 T, 3, K3
TIOJTYYCHUS IPaBOBOM
nHpopmauu IS
CTICLIUAIINCTA.
Kommerotepasie 0a3bl
Tema JAaQHHBIX B IOPHIMYCCKOM | 94 12 6 T. 3. K3
5 oduce
TexHONIOTHS TIAHUPOBAHUS
Tesa | B BEJICHUS
6 MH(POPMAIIMOHHOM 24 12 6 T, 3,K3
HesTenbHOCTH B cepe
FOPUMYCCKHX YCITYT
[TpomexyTouHast aTTecTanus DK3aMeH
Bcero: 108 | 18 | | 36 | | 36 |

Dopmul mexyujeco koumpoas: onpoc (0), Icce (I), Tecr (T), 3amaun (3),Keiic-3ananus (K3)

ConepxaHue IMCUMILTHHBI

Tema 1

NudopmanuoHHbIe TEXHOJTOTHH KaK 00beKTbl T'YMAHMTAPHOIO NMO3HAHWsA. MecTo U poJb

MH(OPMALIMOHHBIX TEXHOJIOTHH B IOPUIUYECKON AESITETbHOCTU

WNudopmaruka kak Hayka W Hay4yHas AucuuruinHa. MH)opmarus: kputepuu, KiaccupUKaims,

uctoyHukd. HWHpopmannoHHble TexXHONOrMH. MecTo HHPOPMATHUKH B CHCTEME 3HAHUU.

KosBomonus uHGOpMAaTUKM M IOPUCHPYACHIMH.  3HAYCHHE TEpMUHA «WH(pOpManus» B

HOPMaTUBHO-TIPaBOBBIX akTaXx. Kiaccuduxanus nHQOPMAIMOHHBIX TEXHOJOTUH MO pa3InYHbIM

OCHOBAaHUAM

Hudopmannonnoe odmectBo. TepmuH mHbOpMaIIMOHHOE 00IIEcTBO. JKEHEBCKHUE TPUHITUIIBI

noctpoeHus  uHpopManMOHHOTO  obmectBa. Jleknmapanus  npuHuuno  "IlocTpoeHue

MH(}OPMaLIMOHHOTO 00IIeCTBa - I100alibHas 3a7ada B HOBOM ThicsiueneTnn" .MHpopmannonHsie

peBomonMU. MoOJenT TOCYAapCTBEHHOTO PEryJUpOBaHMS pa3BUTHS HMH(DOPMAIIMOHHOTO
8




obmectBa. HopmaruBHO- mpaBoBoe oOecredeHue HMHPOPMAIMOHHBIX TporieccoB. OCHOBHBIC
OpraHbl TOCYJapCTBEHHOH BJIACTH, PETYIHUPYIOLIHE HH(POPMAIIMOHHBIE TPOIECCHI.

I'modanbHble WHEMOPMALMOHHO-KOMMYHUKAIUOHHBbIe ceTH (HMuHTepHer) Crnenuduka
ynpasineHusi.  Opranuszanuss — ynpasieHuss  MHTepHerom.  BHyTpeHHuil  CTpyKTypHO-
MHCTUTYLIMOHAJIbHBIN MEXaHU3M YIPaBIICHUS CETBIO. Bueunnii CTPYKTYPHO-
WHCTUTYIIMOHATBHBIA YpOBEHb yIpaBieHus cethio. OOmectBo MuTepHera [Internet Society,
ISOC] u apyrue opranuzanuv BHyTPEHHETO MEXaHU3Ma YIIPaBICHUS CeThI0. MIcTopus pa3BUTHS
Ceru. OcHoBHble npunoxenus. [louckossie cuctemsl. [[paBoBOI KOHTEHT.

Tema 2

DJIEKTpPOHHOe TrocyaapcTBo. Teopus snexkTpoHHOro rocynpapersa. llenum u  peanusanus
AJIEKTPOHHOIO rocyaapcrBa. CailTbl OpraHoB TIOCYJAapCTBEHHOM BiacTU. Bo3MmoxxHOCTH
3JIEKTPOHHOTO IPABUTENBCTBA. JIEKTPOHHAs JeMOKpaTHs. O(PQPEKTUBHOCTb 3JIEKTPOHHOIO
npaBuTenbcTBa. OCHOBHBIE FOCYAApCTBEHHBIE yciyru B Poccuiickoin @enepanuu JNEKTPOHHOE
roCyJapCTBO PA3JIMYHBIX CTPaH — CTPYKTypa U METObl (PYHKLIHMOHUPOBAHMUSL.

HNudopmanus u uHpopMauoHHbIe poLecchl B MPpaBoBoii cpeae. [IpaBoBas nHpopmaTika u
npaBoBast uH(popMmanus. Crneunuduka mnpaBoBoil wuHpopmanuu. McrouHuku npaBoBoi
uHpopmanuu. [lpaBoBas wuHOpManus: mnoHATHHHBIA ammapar. CTpykTypa TpaBOBOU
uHpopmanuuu.HopmatuBHo-ipaBoBoe obecrneueHue mnpouecca uHpopmatuzanmuu Pd.Cucrema
OpraHOB BJIACTM pEryiMpyloIuXx mpouecc uHpopmaruzanuu.llpaBoBoe peryiaupoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pybexkoM u B P®.KoMIuleKcHbI Xapakrep HpaBOBOIO
pEryIupOBaHMS MEXaHW3Ma MPUMEHEHHS WH(OPMAIMOHHBIX TEXHOJIOTHIHOCHOBHBIE MPOOIEMBI
U NIPaBOBOE peryaupoBaHue HHPOPMALMOHHBIX TEXHOJIOIUH B PD.

Tema 3
HNupopmanuoHHble  TEeXHOJOrMH B  (eepaibHbIX M PErHOHAJIBHBIX  OpraHax
rocyaapcrBeHHoii BiaacTiu. OCHOBHbIE caliThl (eiepalibHBIX OPraHOB I'OCYapCTBEHHOH BIIACTH,
UX CTPYKTypa, TIpaBOBOM KOHTEHT. AKTyalu3alus HCIONb30BaHUS HHPOPMAIIMOHHBIX
TEXHOJIOTMIl B OpraHax roCyJapCTBEHHOH BiacTU. OCHOBHBIE IOJIOKEHUS TIOCYIapCTBEHHOMU
MOJIMTUKU B c(epe MCHOIb30BaHUs MH(OPMALMOHHBIX TEXHOJOTUH B JESTENbHOCTH OpPraHOB
rOCylapCTBEHHOW BiacTH. IlpuopuTeTHble HampaBleHUs pealu3allid TOCyNapCTBEHHOU
MOJIMTUKU B c(epe MCHOIb30BaHUs MH(OPMALMOHHBIX TEXHOJOTUH B JESATENIBHOCTH OPraHoOB
rocyaapcTBeHHON BnacTu. OOecrieyeHHe €IMHCTBA TOCYJApCTBEHHON MOJUTHKH B 00JIACTH
MCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTHI B NIE€ATEIbHOCTH OPraHOB TOCYIapCTBEHHOMN
BiacTu. ['ocynapcTBeHHas moauTHka B chepe MHPOPMALMOHHO-aHAIUTHYECKOTo 00ecredeHus
rocy/1apCcTBEHHOro  ympaBieHHs. OCHOBHBIE TOJOXEHHS TOCYJapCTBEHHON  MOJUTUKU
pEeruoHaNbHON HHpOpMATHU3ALIUH.
HNHupopmalinoHHbIE TEXHOJIIOTUU B MPABOTBOPUECKOMN JAEATEILHOCTH M B MPABOOXPAHUTEIHHON
nesTeNbHOCTH. OCHOBHBIE CalThl IPAaBOOXPAHUTEIBHBIX OPraHOB, MX CTPYKTypa, MpaBOBOM
KoHTeHT. MH(popmanmonHass nHQpacTpykTypa NpaBOTBOpUECKON AesTenbHOoCTH. OCOOEHHOCTH
uHpopmartuzanuu ['ocynapcrsenHoit Jlymsl. MHpopMaTH3aims npaBoTBOPUYECKOM 1€ATEIbHOCTH
Cosera @enepanum.
OcHoOBHBIC OHATHS TEOPUH HHPOPMALMOHHOM 0€30I1ACHOCTH
Nudpopmanmonnasi 0e30macHOCTh: TEOpHUs, HOPMATHBHO-TIpaBoBoe obOecneueHue.llonsarue
HallMOHAbHOW W WHQpOpMaUMOHHOM  Oe3zomacHocTu.  JlokTpuHa  MHGOPMALMOHHOM
6e3omacHocTi. HanumonaneHble uHTEpechl B HHOpMauoHHON cdepe. Cunbl obecrnieueHus
UHPOPMALIMOHHOM ~ 0e30macHOCTH.  Yrpo3sl  0Oe3omacHOCTH — MH(OPMAIMOHHBIX U
TEJIEeKOMMYHUKALIMOHHBIX CpeACTB M cucteM . [IpuHnunel obecriedeHusi HWH(OpPMALMOHHON
6e3omacHocTi. KomnbroTepHble BUPYChl. AHTUBUPYCHBIE IIPOTPAMMBI U CPEICTBA.
I'ocynapcrBennass TtaiiHa. IlonsTme rocymapcTBeHHOM TaitHel. HopmarnBHO-IpaBoBOE
o0ecrieyeHne rocyJapcTBeHHOM TaiiHbl B PD.3ammuTa rocynapctBeHHON TaitHb. Oprassl 3aluThl
rOCyIapCTBEHHOM taiiabl. CpeacTBa 3aIATHI roCyJ1apCTBEHHOM taitael. Hocurenn
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roCyIapCTBEHHOM taitHbl. I lepeyenp CBEJICHUH COCTaBJIAOIIUX TOCYIapCTBEHHYIO
Taliny.OTHECEHHE CBEJICHUMU K I'OCYJapCTBEHHOU TalHe, UX 3aCEKpEUUBAHUE
U paccekpeurnBanne.OcoOeHHOCTH JIOTTyCKa OpraHuzaluii Ha TIPOBECHUE pabot
C MCIIOJIb30BAaHUEM CBEJICHUM, COCTABIISIFOIIMX TOCYJAapCTBEHHYIO TaliHYy.

CnpaBouyHo-nipaBoBble cucTeMbl. [loHsATHIfHBIA armapat. Mertoauka cOopa, XpaHEHHS |
nepenaun uHpopmanuu B CIIC. Pomp CIIC B mpodeccnoHambHON IESTEIbHOCTH IOPUCTA.
neruduka ucnonb3opanus CIIC B pa3nuyHbIx BuAax NpohecCuoHaIbHOM e TeIbHOCTH I0pUCTa
(IpaBOTBOPYECTBO, IMPABOOXPAHUTENbHAS AEATENbHOCTb, CyaeOHas AesaTeIbHOCTh, HOTapHaT,
anBokarypa). Kmaccudukamus CIIC (mo pasznuudabiM  ocHOBaHHAM). 3apybexnbsie CIIC.
Hampasnenus pa3BuTus ClipaBOYHbIX IPABOBBIX CHCTEM.

Tema 4.
CnpaBouHble HHGOPMALMOHHbIE IPABOBbIE CHCTEMbI KAK OCHOBHOW MCTOYHHK MOJTYy4YeHHUS
npasBoBoii mHpopManuu 1jas cnenuanucra. OCHOBHBIC MOHSATHS W MPUHIUIBI pabOTHI CO
cripaBouHoM TipaBoBoil cucteMoit Koncymnprant Ilmoc. Tematnueckuii mouck. CocTaBieHue U
ananu3 noxoopku AokymeHToB. . CIIC KoncynwsranTt [lmoc. FOpuaudeckuit 610k. Ananus
unpopmanuu B CIIC Koncynbrant [Intoc. CrpaBouHast npaBoBasi cuctema ['apant. OCHOBHbIE
nouatus. TexHomorust pabotel. MHpOpManmoHHO-TIpaBoBOEe oOecreueHne. AHATUTUYECKHE
BO3MOXXHOCTH padoTsl ¢ fokyMeHTamu B CIIC I"apanT.

Tema S.
KomnbioTrepuble 0a3bl JaHHBIX B opuandeckoM oduce. Coznanue u BeeHue 0a3bl JaHHBIX.

Tema 6
TexHoJiorHsi TUIAHMPOBAHUAA M BeJeHUS HMH(OPMANUOHHON JeATEeJbHOCTH B cdepe
opuauueckux yeayr. Mcmonp3oBanme MS  Project Ui TUTaHUPOBaHHS —IOPUANYECKOM
nesitenbHOCTH. ['paduueckuit cnocod mpeacraBieHus npaBoBoil nHpopmanuu. Vcmnonb3oBanue
MS Visio miist opopmiieHns: I0pUITYECKUX 3a1a4

4. MaTtepuaibl TeKyLIero KOHTPOJIS yceBaeMocTH o0yqaromuxcs U GoHx OLEHOYHBIX
Cpe/ICTB MPOMEKYTOYHOM ATTeCTALMY MO JUCHUIITIUHE

4.1. ®opmMbI 1 MEeTOAbI TEKYIEI0 KOHTPOJISI YCIIEBAEMOCTH H MIPOMEKYTOYHOM aTTeCTalNH.

4.1.1. B xone peanuzauuu AUCUUIUIMHBI «/HpOpMalMOHHbIE TEXHOJOTMH B HOPUIUYECKON
JeSITeIbHOCTH» HCIIOJIB3YIOTCS  CIIEAYIOIIME METOJbl TEKYIIEro KOHTPOJs YCHEeBaeMOCTU
0o0ydJaronuxcs:

- IPY IPOBE/ICHUH 3aHATUH JIEKIIMOHHOTO THITA: ONIPOC, TECTHPOBAHHUE.

- ipu poBeaeHuun npakTrueckux 3ausatuil: Tect (T), 3agaun (3),Keiic-3aganus (K3)

4.1.2. DKk3aMeH NMPOBOAUTCS C MPUMEHEHHEM CJIeYIIIHX MEeTO0B (CPeICTB):yCTHAS;
C JIeMOHCTpaIeil OCHOBHBIX HaBBIKOB PabOThl B MH(OPMALIMOHHBIX CHCTEMAX.

4.2 MaTtepuaJibl TEKyIIero KOHTPOJIS yCIIeBAeMOCTH

Jlekuusi 1 UHdopmaninoHHbIe TEXHOJOTHH KAK 00beKThl TYMAHUTAPHOIO NO3HAHUS.
MecTo 1 poJib HHPOPMALMOHHBIX TEXHOJIOIMH B OPUAMYECKOH 1eATeIbHOCTH
Tembl 111 00CyKIEHUS.
1. TIpenmer u noHsATHE UH(POPMATUKH
2. ladopmaTika B cucTeMe 3HaHUI
3. HdopmanmoHHble CUCTEMBI: TOHATHE U OCHOBHBIE CBOICTBA.
4. OtnuuuTenbHble 0COOEHHOCTH JII000H I0pUIndYecKoi HH(OPMALMOHHON CUCTEMBbI
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5. KosBosmtonust ”HGOPMATUKHU U IOPUCTIPYIACHIIUN
BonpochI /151 HHTEPAKTHUBHOTO 00CY KIeHUS

1. Omnpenenute NOHATHE HHPOPMATUKH.

2. Hazowure npeamer HHPOPMATHKH.

3. OxapakTepu3yiTe OCHOBHBIE 3Tallbl Pa3BUTHS 3HaHUI 00 HHPOpMALUK.

4. Pacckaxxute 06 nH(pOopMaTHKE KaK KOMIUIEKCHOW CUCTEME Hay4HBIX 3HAaHUW 00 MH-
dbopmariuu.

5. Yro Takoe KOIBOIIOHS HHOOPMATHKH U IOPUCTIPYACHIINH?

6. [lepeuncnure KpuTepuu pasrpaHudeHuss MHPOPMATHKU KaK HAYKU U y4eOHOM uc-
LUIUIMHBIL.

Jlekumsi 2 Undgopmanuonnoe oomecTso. Moaeau rocy1apcTBeHHOr0 peryJupoBaHust
pa3BUTHS MH(POPMALMOHHOIO 00IEeCTBA.
CemuHnapckoe 3ansitue Ne 2
Tembl 1J1s1 00CyKIeHUS

1. Monenu rocyapcTBEHHOTO peryaupoBaHus HHPOPMALMOHHOTO OOLIECTBA: XapaKTePUCTHKA,
OCHOBHBIC HOPMATHBHBIE AKTHI.
2. CucreMa OpraHoB BJIAaCTH PeryJIMpyIOIIUX npolecc nHpopmaTuzauuu.Poccuiickas
®Denepauus
3. HopmaruBHo-11paBoBoe o0ecrnieueHue nporecca nHGopmaruzanuu PO.
4. T'ocynapcTBeHHast UH(POpPMALIMOHHAS TOJUTHKA.
Bomnpocs! 11 HHTEpaKTUBHOIO 00CYKICHHS
1. TlepeuncnuTe OCHOBHBIE MMPU3HAKK HH()OPMAITHOHHOTO OOIIECTBA.
2. Oxapakrepu3yiite mpo0yieMbl pa3BUTHS HH(POPMALIMOHHOTO OOIIECTBA.
3. KakoBa riiaBHas 1enb GOpMHUPOBAHUS U Pa3BUTHA WH(POPMAIIMOHHOTO o0mecTBa Poccun?
4. Ha3zoBuTe 33/1a4M U IPUHIMIIBI pa3BUTHsI HH(GOPMALIMOHHOTO OOLIECTBA.
5. Kakue mepornpusitus npeaycMorpensl ['ocynapcrseHHoi nporpammoit «HpopmanmonHoe
o01ecTBo»?

Jleknus 3 I'itod6anbHbIe HHPOPMANMOHHO-KOMMYHHKANMOHHbIe ceTn (MHTEepHeT)
Tembl 17151 00cy:KIeHUSA
. UcTopus 1 NpUHLIMITEI OPraHU3alUH IT100aJIbHBIX KOMIIBIOTEPHBIX ceTel
. [Ipopeccnonanpubiil nouck nHpopmanuu B cetu MuTepHeT
. CucreMa JOMEHHBIX UMEH
. CipaBOYHUKH U TOMCKOBBIE CUCTEMBI INI00AILHOTO MaciiTadba
5. Pycckos3bpIuHBIE TOUCKOBBIE CUCTEMBI M CITIPAaBOYHUKH pecypcoB MIHTEpHET
6. Yupasnenue MIHTepHETOM: MEXIyHAPOIHO-TIPABOBOM aCIEKT
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY KICHUSA
KaxoBsl BaxkHeime cBoiictsa cetu urepHer?
Oxapakrepu3syite noHsTHE c€TH MHTEpHET.
B ueMm cocTout TexHonornueckasi ocHoBa cetu MiHTepHer?
Onuiure OCHOBHBIE CITYXObI ceTi HTepHeT.

AW~

> w e

Jlekuus 4 JJ1eKTPOHHOE rOCYyAapCTBO
Tembl 111 00CyKIEHUS.
1.ITonsiTHe «DNEKTPOHHOE TOCYAaPCTBOY
2.1lenmm v 3a1aun peann3anus CHCTEM «JIEKTPOHHOTO TOCYIapCTBa
3.Enunas cTpykTypa obecrieueHus: B3auMOJICHCTBUS B paMKaxX «JIEKTPOHHOTO TOCYAapCTBay
4.CailTbl OpraHoB TOCyJJapCTBEHHOM BJIaCTU
5.0CHOBHBIE TOCYAAPCTBEHHBIE YCIYTH, OCYIIECTBIISIEMBI B 3JIEKTPOHHOM BH/JIE
Bonpoch! 1/151 HHTEPAKTHBHOI'O 00CY K/1eHUS

1.  OxapaktepusyiiTe MOHATHE «IIEKTPOHHOE MPABUTEIBCTBOY» ¥ HA30BUTE MPEANOCHUIKH €10
dbopMupoBaHUsL.
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2.  Ha3sosurte 1eny 1 3aa4u roCyJapCTBEHHON TTOJUTUKHM 110 (POPMUPOBAHUIO «DJIEKTPOHHOTO
roCy1apCTBay.

3. KakoBbl ycinoBus (yHKIMOHUPOBAHUSA MHOTO(YHKIMOHAIBHOTO IIEHTPA MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUNATBHBIX YCIYT?

4.  Yro Takoe EmuHas cucreMa 3IEKTPOHHOIO B3aUMOJIEHCTBHS MH(OPMAIMOHHBIX CHCTEM
«QIIEKTPOHHOT'O ToCcyAapcTBan?

Jlexkuus 5 IlpaBoBasi uHGOpMATHKA U TPaBOBasi MH(OpMALIUS.
Tembl 1711 00cy:KIeHUS
. IIpaBoBas nHpopmaTuka B cUCTEME 3HAaHUN
. IlpaBoBas nnpopmaruzanus
. Peanu3zanus rocyiapcTBeHHOMN MOJIUTUKY PaBOBOM MH(OpMaTH3aLUU
. IlpaBoBas nnpopmaruka
. OOBEKTHI ¥ CyOBEKTBI MCCIIEOBAHUS MH(POPMALIMOHHBIX IPOLIECCOB B IIPABOBOM cpejie
. IlonsiTue u cTpykTypa npaBoBoil HHpOpMaLUu
. Knaccel 3aau nadopmaTuzanum npaBoBoi cpe/ibl
Bonpoch! 1J1s1 HHTEPAKTHBHOI'O 00CY K/1eHHUS
JlaiiTe onpezieneHre NOHATUS U CYLITHOCTH ITPaBOBOM MH(OpMAIHH.
Oxapaktepu3yiTe MpaBoOBbIE HOPMBI KaKk 00pa3 MpaBoBOM WH(OPMAIIHH.
[lepeuncaure BUABI U YPOBHU IIPABOBOW MH(POPMALIUH.
Yo BXOJIUT B MOHATHE «HEHOPMAaTHUBHAsI ITPaBoOBasi HHPOpMALUs»?

~No ok~ WN -

A wDd e

Jlekuus 6 UndopmannoHHbie TEXHOJIOTHH B (helepaibHBIX M PerHOHATbHBIX OPraHax
roCyAapCcTBeHHOI BJIACTH
Tembl 11 00CyXKTEHUS.
OcHOBHBIE CalThl (eepaTIbHbIX OPraHOB IOCYJapCTBEHHOM BJIACTH, UX CTPYKTYpa, MPaBOBOM
KOHTEHT.
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY KACHUSA
1. B uem nposiBaseTcs akTyaau3anus UCIOIb30BaHUS HHPOPMAIIMOHHBIX TEXHOJIOTUN
OpraHax rocyJapCTBEHHOH BiacTu?
2. OxapakTepu3ylTe N, 3a]]a9i U IPUHIUIIBI UCIIOJIh30BaHUS HH()OPMAIIHOHHBIX FOJIOTHI
B OpraHax rocyJapCTBEHHOM BJIACTH.
3. HaszoBure mpuopHUTETHBIC HANPABICHHUS HCIIOIH30BaHUS MH(OOPMAIIMOHHBIX TEXHO- ail B
Oprasax rocyJapCTBEHHOH BJIACTH.
4.  OnuuuTe MEXaHU3M U YCJIOBHsI 00ecTIeUeH s €IMHCTBA TOCYJapCTBEHHOMN MOJIUTUKHI
00J1aCTH UCTIOJIb30BaHMs HH(POPMALIMOHHBIX TEXHOJIOTUI B OpraHax rocy/1apcTBEHHO! BJIACTH.
S. Onumure OCHOBHBIE OCOOEHHOCTH TOCYJAapCTBEHHON WH(OPMALMOHHOW CHCTEMBI
IIPABJICHUE.
6. HasoBuTe OCHOBHBIE TIOJIOKEHUS TOCYJIapCTBEHHOW  TIOJIMTUKHA  PETHOHAIHHOMN
UH(POPMATU3ALUH U YCIIOBUS €€ pealn3altu.
Jlexknusi 7 UugopMannoHHble TEXHOJIOIMH B IPABOTBOPYECKOM 1eATEJIbHOCTH U B
NPaBOOXPAHUTEIbHOM 1esITeIbHOCTH
Tembl 1151 00cyKAeHUSA
ITpaBOTBOPUYECTBO: ONIPEIEIEHUE TOHSTHS
HndpopmarnnonHoe odecredeHre mpaBoTBOPUYECKOTO Mpoliecca
Ocob6ennoctu unpopmaruzamun denepansHoro Codpanus PO
@OYHKIMH U BUJBI TPABOOXPAHUTENbHBIX OPraHOB
. OCHOBHBIE HAITPaBIEHUSI UCIIOIB30BAHNS MHPOPMAITMOHHBIX TEXHOJIIOTUH B JESATEILHOCTH
MB/J]
6. ABTomaru3upoBaHHBIE HHPOPMALIMOHHO-TTOUCKOBBIE cucTeMbl (AUIIC) B
IIPABOOXPAHUTENBLHOM 1A TEIbHOCTH
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY KACHHUS

agbrwbnE

12



1. OxapakTepu3yiiTe poiab W 3HaUYeHHWE WH(POPMAIMOHHON WHEGPACTPYKTYPHI IPaBO-
TBOPYECKOM NEATEILHOCTH.
2. Onwumure ocobeHHOCTH HH(POPMALIMOHHBIX cucTeM ['ocynapcTBeHHO J{yMbl.
3.  HazoBute wuH(OpPMAIMOHHBIE CHUCTEMBI MPABOTBOpUECKON aesrenpHocTH  CoBera
denepanuu.
Jleknusi 8 OcHOBHbIE OHATHS TEOPHUH HH(OPMAIMOHHOK 0€30MACHOCTH

Tembl 111 00CyKIEHUS
[TonsTie nH(pOpMAIIMOHHOHN 0€301MacHOCTH
Hanmonansubie nHTEpechl Poccuiickoit denepanuu B ”HGOPMAIIMOHHOMN cpefie
OOBEKTHI U CYOBEKTH HHPOPMAITMOHHOHN 06€30MacHOCTH
JKv3HeHHO BakHbIE HHTEPECHI 00IIecTBa B UH(POPMALIMOHHOM cpeie
Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTHBUPYCHBIX MPOTPaAMM
CrniocoOslI 3amuThl TM4HOM nHpOpManuu B cetu MHTepHET

Bonpocsl 111 HHTEPAKTHBHOT0 00CY:KIeHUS

Yro Takoe «uHPOpMAIOHHAs O€30MaCHOCTH)?
HazoBure yrpo3s HHPOPMAITMOHHOH 0€30MaCHOCTH U X UCTOYHHKH.
UYTo BXOJUT B COCTAaB CPEACTB U CUJI 0OecriedeH ] HHPOPMAIIMOHHON 0€301MacHOCTH?
Kakve HOpMaTHBHO-TIPABOBBIE aKThl BXOJSAT B COCTAaB HOPMATHBHO-IIPABOBOTO OOCCIICUECHHUS
nH(popMaIrmoHHOM 0e301macHOCTH?

ook wnE

PO

Jleknusa 9 I'ocynapcrBeHHas TaliHa
Tembl 11 00CyXKICHHA.
[TonsiTue rocynapcTBeHHOHM TaiiHbl. HopMaTuBHO-IpaBOBOE oOOecreueHue IocynapCTBEHHOU
Talinbl B PO.
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY K/1eHHUS
Cucrema 3a1uThl TOCYJaPCTBEHHOMN TailHBI
Opransl 3a1IUThl TOCYIapCTBEHHON TallHbI
CpeacTtBa 3aUThl FOCY1apCTBEHHON TailHBI
Hocurenu rocynapcTBeHHON TaliHbI
ITepeueHs cBEnEHNH COCTABISAIOINX F'OCYAAPCTBEHHYIO TallHY
Oco0eHHOCTH JOTMyCKa OpraHW3alluii Ha MPOBEJCHUE PaldOT C UCIOJIH30BAHMEM CBEIACHUM,
COCTaBJISIOLIUX FOCYAAPCTBEHHYIO TAWHY
7. Ceptudukanus CpeJcTB 3alUTH HHHOPMAITUH

ok wdE

IpakTuyeckoe 3ausitue Ne 1.0cnoBubie @Qynkuu CIIC. Crpykrypa e€IMHOTO
uHpOpMaLMOHHOT0 MaccBa. CTapTOBOE OKHO, INIABHOE MEHIO, TaHEIIH.

Ilouck u wmsydenue nokymenta. MHcTpymeHTsl mowucka. beicTpeiii mouck. Kaprouxa
noucka. OOmme npuHUMOBl ee 3anoiHeHus. llouck mo pexBu3uTHBIM noisaM. [lowck mo
HECKOJIBKUM IOJISIM.

WNucTpymenTs! 1uist aHanu3a npaBoBoro gokymeHTa B CIIC. Ccbuiku, KOHTEKCTHBIN MOMCK,
OTJIaBJICHUE, CIIPABKA, 3aKJIaJKN, TOCTAHOBKA HA KOHTPOJIb, PEIAKIUH.

IIpakTnyeckoe 3ansaTme Ne 2. Ilome Tematuka Kaproukn mnoucka. Enunbii
TEeMaTUYECKH  KiIacCH(PUKATOp. YTOYHEHHE TMOTYYEHHOW TMOAOOPKH  JOKYMEHTOB C
UCIIOJIb30BaHUEM 110151 TeKCT JOKyMEHTa.

[IpaBOBOM HABUTaTOp KakK HMHCTPYMEHT IIOMCKA OCHOBHBIX JOKYMEHTOB IIO IPAaBOBOM
npobieme.

AHanmu3 chnucka HaWJACHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKA, OBICTPBIA MPOCMOTD,
konupoBanue B WORD.

IIpakTuyeckoe 3ansatue Ne 3. PermonampHoe  3akoHOAATENbCTBO  Pasmen
"3akoHonarenbcTBO". MHpopmanmonnsie banku Mocksa I[Ipod nu Mockosckast O61acTb.
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NudopmanimonHoe HamojgHEHHWEe, 0COOEHHOCTH YCTaHOBKH M TomoJjiHeHus. OcoOeHHOCTH
OpraHM3aINy MHUCKA: BBIOOP 0a3bl; MHOT00a30BbIH moucK. [IpuMeps! morcKka TOKYMEHTOB.

Paznen "MexnyHapoanbie npaBoBbie akThl''. MHbopManmonnsii bank MexayHapoaHoe
IIpaso.

Ocob6ennoctun pabotrel ¢ cuctemor Koncynerant IDLmoc: Mexnynapoanoe IIpaso.
HNudopMalnoHHOE HANOJHEHHE W OCOOCHHOCTH TMPEJCTAaBICHHUS JIOKYMEHTOB B CHCTEME.
Ocob6ennoctu omnpeaenenus craryca goroBopoB B CIIC Koncynprant Ilmroc: MexayHnapoanoe
[TpaBo. Ocobennoctu Kaprouku pexsusutos: [lome «Temarukay; Ilone «Oprany»; [Tone «Tun
nokymeHnTay; [lone «/loroBapuBaronmuecss CTOpOHBI».

Paznen "CyneOnas Ilpaktuka". Wupopmanmonusiii bank Cynebnas Ilpaktuka
(uHopMaIOHHOE HarMoJHEeHHe, ocobeHHocTH KapTouku mMoucKa, OCHOBHBIE OCOOEHHOCTH
npejcTaBieHus J0KyMeHToB B MH(popmanmonHom banke).

Paznen "Kommentapuu 3akonomarenbctBa". MHpopmanmonneii bank KommeHTapun
3akoHonarenbcTBa.  MHpopManuonHoe HamoimHeHHe, ocobeHHoctH KapToukm —mowmcka,
0COOCHHOCTH MpecTaBlieHus: JokyMeHToB B MHpopmanronnom banke.

Paznen "®opmbl noxkymenTo". Undopmannonssiii bank Jlenoseie Oymaru. OdunuanbHo
yTBepkAeHHbIE (OpMbI JOKyMeHTOB. Heodurumanbueie ¢GopMbl 10KyMeHTOB. OcoOeHHOCTH
Kaprouku noucka.

I[IpakTuyeckoe 3ansatue Ne 4.CrneuuanbHble HWHCTPYMEHTHI moucka. (O030pbl
3akoHonaTenscTBa. [lyreBoaurenu mis opuctoB. CrnpaBounas maopmanus. Kauru u npecca.
Hcropust 3amipocoB.

KoHcTpykTOp 1OTOBOPOB.

IIpakTuyeckoe 3ansitue Ne 5.001mas xapakTepucTuka u ocHoBHbIE BO3MOkHOCTH CIIC
[apant. CrtpykTypa, coiepkaHne U o0beM uHGPOpPMAIMOHHOTO MaccuBa. WHTepdeiic u
ocobernoct padotsl B cpene CIIC [MapaHT: 0CHOBHOE MEHIO, KOMaH/Ibl, TaHEh HHCTPYMEHTOB,
OKHa, TMaHellb HABUTALMU, IIaHENb 3a/a4, HWCTOpHS paboThl, >KypHal, OH3HEC-CIPaBKH,
SHUUKJIONEIUN U TyTEBOAUTEIIH.

Bunet noucka B CIIC I'apant. Bo3aMoXHOCTH 1 TexHOJOTUS peanu3anuu bazoBoro noucka.
ITouck noxymeHToB mo pekBusutam. IlpaBuna 3amonnenus Kaproukum 3ampoca. ITouck mno
CUTYallUH.

JlononHuTtenbHble BUAbl MoMcKa. [loMCK MO HMCTOYHMKY OMyOnMKoBaHUS. TONKOBBIM
CJIOBaphb.

IIpakTnyeckoe 3ansitue Ne 6.Pabora ¢ 10KyMEHTaMM U UX CTPYKTYPHBIMHM €IMHHULIAMHU.
[Tovick naHHBIX B mpenenax JoKyMeHTa. lcmosib30BaHHE IOMOJHUTENBbHOM HHGpOpManuu o
JIOKYMEHTE — IOPHJIMYECKUX KOMMEHTApHeB K €ro (parMeHTaMm, aHaJIMTHUYECKUX MaTepHalloB.
3anonssemsle GopMbl 10kyMeHTOB B Gpopmate MS Word u MS Excel. YcraHoBka 3akiaziok B
JIOKYMEHTBI U BKJIFOUEHUE MOJIb30BATEILCKMX KOMMEHTAPUEB.

Pabdora co cnuckamu 10KkymMeHTOB. CopTupoBKa crnucka. [IoMCk B aKTHBHOM CITHCKE.
@uibTpanys U perakTupoBanue crucka. CoxpaHeHUe JOKYMEHTOB B JINYHON ITAIKe.

[TpakTrueckoe 3anarue Ne 7.0HIMKIONEANH peUIeHUH W MHTepakTUBHbIE [lyTeBonuTenu
cucrembl 'APAHT, Dunuknonenust cyneOHoi npakTuku, bubanoreka xoncynbTauuid. Kagpsr,
bonbuias 6ubaMoTEKa FOPUCTA - PELIEHUS SKCIIEPTOB 1O IPABOBOM CUTYaIUH.

Hcnonb30oBaHue MHCTPYMEHTAIBHBIX CpPEeACTB M pexuMoB padotel CIIC — Mammuna
BpemeHH, [loiaHoTekcToBble pemakiuu, B3anmocBs3aHHble JOKyMeHTHI, lloxoxue cyneOHbIe
pelIeHUs] U KOMMEHTapuH, JJOKyMEHTBbI Ha KOHTPOJIE U Ap.

Bo3MokHOCTH DKCTIOpTa TOKYMEHTOB U UX 00pabOTKH.

IIpakTyeckoe 3ansiTue Ne 8.CoztaHue nmpaBoBbIX JOKYMEHTOB ¢ Hcnonb3zoBanuem CIIC
I'apant. KOHCTpYKTOp IPaBOBBIX TOKYMEHTOB.

Nntepner-pecypest CIIC I'apanrta. UnTepuer-Bepcus ["apant-o6pazoBaHue.

IpakTuyeckoe 3ansaTue Ne 9. Ilpoxoxknenue tectoB Ha 3HaHue CIIC Koncymbprant
ITmroc u I'apanr.
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Pemenne KOHKYpPCHBIX 3aJ@aHUil 1O TIPAaBOBBIM BOMPOCAM C  HCIOJIb30BAHUEM
MHCTPYMEHTOB noucka 1 aHanutuueckux marepuanoB CIIC Koncynbrant Ilmoc u ["apanT.

Hcnonp30BaHne ONTUMAIbHBIX TEXHOJIOTUYECKUX 1IETIOUYEK MOMCKA MPABOBBIX JOKYMEHTOB
JUISL pELIEHUS IPAaBOBOM 3a7auH.

3ajaHue 1O PEIICHUIO 33aJad BBIMNOJHSAETCS MyTEeM JACKOHCTPYKIIMH CHUTyallMd Ha
COCTaBHbIE IIOMCKOBBIE 3a1aud. Jljs BBINIOJIHEHUS OJHOM IOMCKOBOM 3aJaud INPUMEHSETCS
HOPMAaTUB COOTBETCTBYIOILIEIO BHJAA MoucKa (IO PEKBU3UTaM, MO KOHTEKCTY M T.a.). Bpems
Heo0X0auMoOe I MOMCKA OJHOTO BapuaHTa pEIICHUs HE JOJKHO npeBblmaTh 20-30 MUHYT.
HopmatuBHOe BpeMsi Uis BBIIOTHEHUS U OGOPMIICHHS OIHOTO 3aJlaHusl OIpeAeNsieTcs
IIPEnoaaBaTesieM C Y4€TOM IOArOTOBIEHHOCTH CTY/EHTA.

IIpumepsl 3agauy.

1. I'paxxnanky @., KOTOPOM MO HACIEACTBY JOCTAJIaCh IMPUBATU3UPOBAHHAs
KBapTupa cBoeil 0abymiku ¢ TeneoHOM, MPEANpPUATHE CBA3M 0053aJI0 MOBTOPHO 3aKIIFOUYUTh
JIOTOBOpP Ha YCTAHOBKY JIOMAIIIHEro Teje(oHa ¢ B3MMaHHUEM COOTBETCTBYOIIEH miuaTtel. Cama
rpaxaanka @. cuMrTaer, 4TOo €W, Kak COOCTBEHHHIIE KBapTUPhL, HEOOXOAUMO JIHIIb
nepeoOpMHUTH JOTOBOP OKa3aHusl TeJaePOoHHOH cBs3u. KTo mpaB B 3T0# cutyaruu?

2. Cpenu paGOTHHMKOB TaMOXHHM BO3HUK CIOp O KadecTBe ToBapa. OJHU W3 HHUX
CUMTAJIM JIEUCTBUSA BJIa/Ieblla TOBAPA IPAaBUIbHBIMH, TOCKOJIbKY TOJIBKO CTOPOHAM IO I0TOBOPY
MPUHAJUICKUT MPAaBO Ha BBIOOpP BHUAA TPAHCIOpPTA MpHU IMepeBo3ke ToBapa. OQHAKO OAUH W3
TaMOKEHHUKOB 3asiBWJI, 4TO MIEPEBO3UMBII TOBap UMEET MPU3HAKU NOAAeNIbHOM npoaykiuu. Kto
13 pabOTHUKOB TAMOXHH IpaB?

3. s paspemieHus Borpoca 00 YIYYIIEHHWH XWIMIMHBIX yciaoBuil cembu II. u
KWIMIMHOTO KOHGIMKTa Mexny A. u B. agmunaucrpamus H-ckoit obmactu mocraHOBuMIIA
IIPEIOCTaBUTh UM KBApTUPHI B COOTBETCTBUM CO CBOMM IOcTaHOBIeHUEM. [Ipokypop obparuics
B Cyll C MCKOM K aJIMMHHUCTpAIlMM U TpakJaHaM O MPUMEHEHHH MOCJIEICTBUNA HUYTONKHOCTHU
HA3BaHHBIX CJEJIOK U O IEPECeNeHMM 3THUX TIpaxJaH B paHEE 3aHUMAaEMble HUMHU IKUJIbIE
nomenieHus. Kto npas B 3Toi cuTyauuun?

4. KaccanmonHast nHCTaHIMS, IPOBEPSS TOBOJABI CTOPOHBI, YCTAaHOBUIIA, YTO B JIEJie
HET JJaHHBIX O TOM, YTO OTBETYMK ObUT HaJUIeXkaluM 0Opa3oM HU3BEIIEH O BPEMEHU U MecTe
IpOBeJEHUS CyJeOHOro 3aceqaHus. B gene umerorcs 1Ba 3aKa3HbIX YBEJAOMJIEHMSI O BpyYEHUU
IIOYTOBOTO OTMPABICHUS OTBETYMKY: IMEPBOE C OTMETKOM IOYTBI O TOM, YTO ajapecar Io
YKa3aHHOMY aJIpecy He 3HauMTCS; BTOPOE C OTMETKOM, YTO MUCHhMO BPYYE€HO OXPaHHUKY BCETO
oducHoro 3maHus. Mexay TeM NpeACTaBUTENEeM HCTLA ObUIO CIIENaHO 3asiBIIEHHE B aJpec
apOUTPa)KHOTO Cy/a, YTO OTBETYHK yBeIOMIIEH TenedoHorpammoit. Kto npas B 370l cutyauun?

5. I'paxxnanun H., HanpaBiasBIIMK MO moyTe kajgo0y Ha pelIeHHue TaMOXXEHHOTO
opraHa, MOJY4YWJ 3a MOJIMUCHI0O HAadyaJbHUKAa ATOr0 TAMOXXEHHOI'O OpraHa OTBET, B KOTOPOM
TOBOPUJIOCH, YTO €ro ajo0a ocTaBiieHa 0€3 pacCMOTPEHUS MO CYIIECTBY, OCKOJIBKY HE OblLia
uM noanucana. [IpaBoMepHoe 1 perieHrne NpuHsI pyKOBOJIUTENb TAMOKEHHOTO opraHa’?

6. B xonme mpoBepku TOBapa B a’pONOPTY TaMOXEHHUKH OOHApPYKWIH, 4YTO
NEPEBO3UMBIM TI'PY30M SIBJISIIOTCSI HAKJIEHKH OT HOBOTO MOMYJISIPHOTO BHAECOQUIbMA U
MapKUpPOBaHHBIE KOPOOKH JIUIsl KOMITBIOTEPHBIX BUACOAUCKOB. Bianener ToBapa oOBsACHUI 3TO
OCOOEHHOCTSIMU HCIIOJHEHHs JIOTOBOpA Ha IOCTaBKY BHJCONPOIYKIUH, MapTHs KOTOPOH IO
yCIIOBHUSAM KOHTpakTa Oblla HampasjieHa B POCCHIO BOJHBIM ITyTEM.

IIpakTuyeckoe 3ansaTue Ne 10. Ctpykrypa u cocraB komnoHeHToB CYB/] MS Access.
OOmbekThl 6a3 MaHHBIX: TaOJMIIBI, 3ampockl, GopMbl, oTyeThl. Co3naHue TaOJIHILBI B peKUME
KoHCTpykTOpa Tadmui. Kimroun. Cxema nanneix. Csi3piBaHue Tabnuil. BBom, copTtupoBka u
(buabTpaIUs JAaHHBIX B TaOIUIAX.

IpakTuyeckoe 3ansaTue Ne 11. ®opmel. Co3ganue Gopm ¢ oMo Mactepa Gopm.
W3menenue Buaa GopMbl B pexHMe KOHCTPYKTOpPA (POPM.

IpakTuyeckoe 3anaTue Ne 12, [Touck nadopmanuu B MS Access.

Hcnonb3oBanue 3ampocoB s moucka. Pabora B pexuMe KOHCTPYKTOpa 3alpoCOB.
CocraBneHrne MHOTOTA0IMYHOTO 3ampoca.
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Bunapl 3ampocoB. 3ampockl Ha BBIOOPKY, C IapaMeTpoM. Beramcisemsple MOJIS.
['pynnupoBka qaHHBIX B 3alIpOCax AJisd MOTYYEHUsI UTOTOB.

3anpocsl Ha co3laHuE TaOIUIIbl 1 OOHOBIICHUS 3aIUCEei.

IIpakTnueckoe 3ansaTue Ne 13. [IpencraBnenue naHHbix B OTueTax.

Haznauenune OtyeroB. Co3nanne MHOTOTaOJUYHOTO OTYETa B PEKUME MacTepa OTYETOB
U B pPEXKUME KOHCTPYKTOpa OTYETOB. ['pynnupoBka JAaHHBIX. MTOroBble 3HaueHUs Ui
YUCJIOBBIX MOJIEH.

IIpakTuyeckoe 3ansitue Ne 14. Cosmanme ctpykrypel B/l llentpa ropumamueckoit
MIOMOIIY HACEJICHMIO 10 33JaHHON cxeMme naHHbIX. Co3npanue ¢popM. PenaktupoBanue popm c
MOMOIIIBI0 KOHCTpYKTOpa dopmM. 3anonHenue bl naHHBIMU.

IIpakTuyeckoe 3ansaTue Ne 15. CocraBieHue 3apocoB B COOTBETCTBUM C 3a/JaHHEM.
KoHcTpynpoBaHue 0T4eTOB B COOTBETCTBHH C 3aaHueM. Co3aaHne KHOMOYHBIX (hopM.

IIpakTuyeckoe 3ansiTue Ne 16. OcHOBHbIE MOHATHS TpOEKTa. 3agayu. Pecypchl.
Hasnauenus. Buabr Ta0mmir.

[InanupoBanue pabor B MS Project. Co3manme crnucka 3amgad. CTpyKTYpHUpOBaHHE
cnucka 3agad. Onpenenenue cBsaseil Mexxay 3anadamu. Orpanundenus. Pacuer BpemeHu ais
3amaun. Hasnauenue [nuTenbHOCTH 3agadyaM. lMcrnonb3oBaHHME NOBTOPSAIOMIMXCS —3ajad.
Ormpenenenne orpaHuyeHUi U KpaiHUX cpokoB. Pabota ¢ quarpammoit ["anta mist mpocmoTtpa
pacrnpeneneHust BpeMeHH. THUIbl 3aBUCUMOCTEN MKy 3aJayaMu. BapuaHThl yCTaHOBKH.

[TnanupoBanue pecypcoB B MS Project. Co3manme cmmcka pecypcoB. Hasznauenue
pecypcoB 3anauam. [lepeHoc Tpyao3aTpar B CBEpXypOUHbIE.

Hcnons3oBanue MpeACcTaBIeHU IPU IPOCMOTpPE MPOEeKTOB. HacTpolika npeacTaBieHuil.
YnopsaounBaHue 3a7a4 B IPECTaBICHUU.

IIpakTuyeckoe 3ansaTue Ne 17. AHanu3 u onTHMH3AIMs I1aHa mpoekra B MS Project.
CroumocTh 3a/a4 U Ha3HaueHUil. BripaBHUBaHUE CPOKOB MpoOBeAeHUs paboT. BripaBHUBaHUE
3arpy3KH pecypcoB. AHaJIN3 CTOUMOCTH IIPOEKTA.

OtcnexuBanue npoekta. CTpaTeruu M NPUHLUIB OTCISKHUBaHHS MpoekTa. Pabora ¢
0a30BbIMH W TPOMEXKYTOYHBIMH TUIaHaMH. BBoj ¢dakTudeckux AaHHBIX. OpraHuszanus
mporiecca oOHOBieHus. OOHOBIEHHE 3amad AN OTOOpakeHUs (PAKTHUECKUX CBEIACHHIA.
Hcnonp3oBanue pakTryeckux 3HaueHuM u 3aTpat. [[pocMOTp X0/1a BBINOIHEHMUS.

OTueTsl 0 X0/1€ BBIMOIHEHUs ITpoekTa. O630pHbIe 0TUeThl. OTUeThI 0 3aTpaTax. OTYETHI O
npeBbIeHnn Oromkera. OtyeTs 0 BpemeHu. OTueTsl o 3arpy3ke. Hactpoiika oT4eToB.

IIpakTuyeckoe 3anaTue Ne 18. Cozganue HoBoro mpoekta: lloctpoenue 3anmau.
Onpenenenue oTaenbHbIX 3afad. OTKpeITHE (haiina npoekTa. BBox ocHOBHON MHpOpMauu o
npoekrte. Kanennapu mpoekra. PaboTa co cTpykTypoit npoekTta. BBoJ cyMMapHBIX U MPOCTHIX
3a/1a4. 3a/laHue CBSA3EeH MeX 1y 3aJauaMu.

Cozpnanue pecypcoB M HasHaueHue 3arpar. Co3naHue cnmucka pecypcoB. M3meHeHune
CBeleHUN 0 pecypcax. 3amanue HaszHaueHuil. [IpencraBnenus lcmonp3oBaHue pecypcoB
3a/1au.

BBon u ananu3 uHpopmanuu o 3aTparax. BHeceHne KOppEeKTHB BO BpPEeMs BBIITOJIHEHUS
IIPOEKTa

Ycrpanenue npoOsieM ¢ pecypcaMu M OTCISKHBAaHUE TIPOeKTa. BrisBiieHne KOHPIUKTOB
pecypcoB. Ycrpanenue KoH(pauKkToB. Mcnonb3oBanue n n3MeHeHne 0a30BOro IlaHa.

IIpakTnueckoe 3ansitue Ne 19. Ucnonb3oBanne MS Visio. Co3manue u
penaktupoBanue auarpamm. Cozmanue rpadukoB mpoekToB. Co3laHue OpraHU3alUOHHBIX
muarpamMm. Coznanue cereBbix auarpamm. Coznanue rpadukoB mnpoekToB. CoznaHue
BPEMEHHBIX JUarpaMm JJisi IPOCMOTPa COCTOSIHUS MPOEKTa. DKCIOPT BPEMEHHBIX AMArpaMM U
co3anue rpa¢ukoB OTClIEKUBAHUE COCTOSIHUSI IPOEKTOB € TIOMOIIIbIO rpadukoB ['aHTa.

IIpakTuyeckoe 3anaTue Ne 20. Co3nanue cereBbIX nauarpamm. Vcnosb3oBaHue
nuarpamMm Visio.

Cosznanue cereBbix nuarpamMm. CoennHenue Guryp B ceTeBbix quarpammax. CoxpaHeHue
nHpopmanuu B purypax cereBbix auarpaMM. Co3aHue ceTeBbIX OTYETOB.
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Hcnonws3zoBanne pauarpamMmMm Visio s aHalM3a MPaBOBBIX MaTEPHANIOB: Cy/eOHBIE
pelIeHus, yTOJIOBHBIC €A, aKThI KCIIEPTH3 H T. TI.

Hcnonw3zoBanne muarpamm Visio coBmecTtHo ¢ MS Office System. Co3gaHue HOBBIX
muarpamMm Visio B Qaiinax Office. BerpanBanue konwmii aumarpamm Visio B ¢aitner Office.
Ces3piBanme nuarpamm Visio B daitier Office.
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4.3. OueHoYHbIe CPeACTBA JJIsl MPOMEKYTOYHOM aTTeCTAIlUU.

4.3.1. ®opMupyembie KOMIIETEHIIUN

Kon

KOMIICTCHIIN N

Haumenosanue
KOMITETEHIIN

KOI[ 9Tala OCBOCHUS
KOMIICTCHIIMN

HanmenoBanwme stamna
OCBOCHUA KOMIICTCHIIMHN

YK OC-2

CnocoOGHOCTh
pa3paboTarh MPOEKT Ha
OCHOBE OILICHKHU
pecypcoB u
OTpaHUYCHUMN

YKOC-2.11

CrocoGHOCTh  MPUMEHSITH
pasinyHbIe
nH(pOpMaLMOHHbBIE
TEXHOJIOTUH,  CIIPaBOYHO-
MIPaBOBbIE  CHUCTEMBI B
FOPUANYECKON
JIeATEIbHOCTH u
OLICHUBATh pecypchl,
OTpaHHYEHUSl TJI00ATBHBIX
MH(}OpPMaLOHHO-
KOMMYHHUKaIIMOHHBIX
ceren

YK OC-2.1.2

Crioco6HOCTh
MaTeMaTUYeCKU IPaMOTHO
IIPOCUUTHIBATH
peHTa0EIbHOCTh IPOEKTOB
HOPMAaTHUBHO-IIPABOBBIX
aKTOB U TIPUMEHATH
3HaHUs 110 OCHOBaM
nH(pOpMaTUKE B
COBPEMEHHBIX
BBIUHCIIUTENBHBIX Cpeax ¢
HCII0JIb30BaHNEM
MH(OPMaLIOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI

YK OC-2.1.3

CrocoO6HOCTh J1aBaTh
OLICHKY KOHKPETHOMN
CUTYaIUU C TOYKH 3PEHUS
€€ COOTBETCTBUS
OCHOBOIIOJIATr Al IINM
HOPMAaTHBHBIM aKTaM,
HaOII01TaeMBIM B TIpOLIECCe
MPAKTUKHU IOPUITICCKU
3HAQYUMBIM PEIICHUSM U
JIIEHUCTBHAM, a TaKXKe
MIPOEKTUPOBATH U
MOATOTABINBATH
IOPUJINYECKUE TOKYMEHTHI.

4.3.2 TunoBbie OLICHOYHBIE CPEICTBA

Bonpocs! s noarorosku no reme «lIpasosast nHpopmMaTH3anua».
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[TpaBoBas nHpopMaTHKa: TOHATUIHHBIN ammapar.
[TpaBoBast nH(pOpMAIHSI B CETH HHTEPHET
Posb 1 MecTo nHGOPMAIIMOHHBIX TEXHOJIOTHI B IpaBOBOM cdepe.
HopmaruHas paBoBast nHpopManus u ee Kiaccudukanus.
HudopmaninonHoe 3akoH0AaTeNbCTBO. OCHOBHBIE HOPMATHUBHBIE AKTHhI.
OcHoBHble n0N0KeHus1 KoHIlenuuu 351eKTpoHHoro npaBurenscTBa Poccuiickoit denepaunn
Mogenu mpaBoBOrO peryivpoBaHusi HH(GOPMALMOHHBIX OTHOIIEHUN B 3apyOEKHBIX CTpaHax.
DJEKTPOHHOE MTPABUTENIBCTBO 3aPYOCIKHBIX CTPAH.
HupopmalinoHHbIe TEXHOJIOTUU B (heJiepabHbIX OpraHax rocy1apcTBEHHOM BIACTH
WMudopMannoHHbIE TEXHOJIOTHH B PETHOHAIBHBIX OpraHax roCy/apCTBEHHON BIACTH
Opranbpl rocynapcTBeHHON Biactu B cetn Mutepner. Odunuansubiii nopran. Crnenuduka
IIPAaBOTBOPUYECKUX U NTPABONPUMEHUTENBHBIX CalTOB.
['ocypapcTBeHHBIE YCIYTH B 3IEKTPOHHOM BHJie. OCHOBHBIE IOCY/IapCTBEHHbIE YCIyTH B PO.
l'ocynapctBennsie  aBTomatusupoBanHHble cuctembl. ['AC  «lIpaBocynue»: OCHOBHBIE
XapaKTEPUCTUKU CUCTEMBI.
Bonpocs! puist noarorosku k teme: «Augopmanuonnas 6e30nacHOCTb
HudopmanronHasi 6€30macHOCTh B CUCTEME HAIlMOHAILHON 0€301MacHOCTH
VYnpasienrne HHPOPMAUOHHOW O€30MaCHOCTHIO HA TOCYIaPCTBEHHOM YPOBHE
[ToHsITHS «KOMIBIOTEPHOE MPECTYIICHUE» U «MH(OpMalnOHHAasi 0€30MaCHOCThY.
Bunbl KoMIbloTEpHBIX NpecTymeHu. CrnocoObl U METOIbI IPEAYIPEKICHUS
KOMITBIOTEPHBIX IPECTYIJICHUM.
Byl KOMIIBIOTEPHBIX BUPYCOB U MX KITACCU(PUKAIIHS
BpenonocHsle mporpammsbl
Kubepbe3omnacHocTh
I'ocynapcTBeHHas TaitHa
JlmuHast 6€301MacHOCTH TOJIB30BATEIISI U METOJIBI €€ 00ecTIeueHUs
HubopMalinoHHO-TICUX0JIOTHYECKasi 0€30MacHOCTb
Kpunrorpadus xkak meto odecrieueHust KOHQUIACHIMATBHOCTA U ayTEHTUYHOCTH
UHpOpMaLUH.

TunoBbie KOHTPO/IbHBIC 32JAHUSI M MATEPHAJIbI, HEOOXOAMMBIE /IS OLICHKH 3HAHMH,
YMEHH i, HABBIKOB, XapaAKTepPU3YIOLIHUX 3Tanbl (JOPMUPOBAHNS KOMIIETEHIUH 110 TaHHOI
AUCUHHUILINHE

* 3anmaHus Ha MPOBEPKY CPOPMHUPOBAHHOCTH TIEPBOTO KOMITOHEHTA KOMIIE-TEHIIUN —
«3HaTh»:
0 Bompocs! k 3x3ameny— Bompocsl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
0 TecToBble 3a1aHMs, OTHOCSIIIECS K KATETOPUH «JIETKUIA BOIIPOCY.
* 3amaHus Ha IPOBEPKY cHhOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMITE-TEHIUH —
«YMETh»:
Bomnpocs k sx3ameny— Bompockr NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
PemaTe KOMIIEKT TUTTOBBIX 3a7a4 (KEHC-MTAKeTOB) K 3a4eTy — Ke¥c- 3a1aHus 10
temam 1.2, 1.5, 3.1, 3.2.
Pemrars 3amanust 11t IpOMEKYTOUYHOM aTTECTAllMA U KOHTPOJIS CAMOCTOSITETbHOU
pabotel — 3amanus NelNe 1-68.
TecToBbI€ 3a1aHUS A1 TEKYIIETO U PyOEKHOTO KOHTPOJISI, OTHOCSIITHECS K
KaTeropuu «BOTPOC CPEAHEH CIOKHOCTIY.

® 3a,Z[aHI/ISI Ha IMPOBCPKY C(I)OpMI/IpOBaHHOCTI/I TPETHETO KOMIIOHCHTA KOMIIETEHIIUH —

«Bnagetb»:
Bompocsr k ax3ameny— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.

19
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BrangeTs MeTomamu peneHni 3aIaHUii KOMIUIEKTa TUTIOBBIX 3a1a4 (KeHC-TIaKeTOB)
K 3a4eTy — Kelc-3ananus no temam 1.2, 1.5, 3.1, 3.2.

Bianets MeTogaMu pelieHuit 3alanuil 11l IPOMEKYTOYHOM aTTeCTalluu U
KOHTPOJISI CAMOCTOSITETIbHON paboThl — 3amanust NeNe 1-68.

TecToBbIe 3aaHUs A1 TEKYIIETO U PyOEKHOTO KOHTPOJISI, OTHOCSIIHECS K
KaTerOpUH «TPYIHBII BOIIPOCH.

Bonpocsl Kk 3k3aMeHy
OcHOBHbIE MOHATHS W NPUHOUNBI PadOTHI €O CIHPABOYHOI NMPaBOBOM CHCTEMOW
Koncyabsranr ILliroc

1. [TonsiTne mpaBoBOI MHGOPMATHKH. 3a/1a4u TTPABOBON HH(POPMATHUKH.

2. [TpaBoBast unpopmarus. [Toustue u BUbL.

3. OdunmanpHas npaBoBas HHGOPMAITHSI.

4. Heodunumansnas npaBoBas nHpopmanus.

S. [TonsTue ropuanyeckas TexHuka. CpeacTBa, METO/AbI U IPUEMBI.

6. PexBu3UTHI IPaBOBOrO TOKYMEHTA.

7. Yro Takoe HOpMAaTHBHbIC IPABOBbIE IOPUAMYECKHE aKThl, KaKOBa MX
IOPUINYECKasi CHJIa B BO3MOYKHBIE ()OPMBI?

8. Jaiite onpeneneHre HOpPMaTUBHOTO IIPABOBOTO AKTA.

9. KakoBbl 00s13aTeNTbHBIC YCIOBHSI BCTYIUICHHSI B CHJIy HOPMATHBHBIX IPaBOBBIX
aKTOB?

10. Chopmynupyiite HazHadeHHE WH(POPMAIMOHHBIX CIPABOYHO-TIPABOBBIX CHCTEM
(CIIC). KakoBbl uX IpeuMyIlecTBa 1 OCOOEHHOCTU MCIIOJIb30BaHMUSL.

11. Kakue MCTOYHMKM MOdy4deHMs] MPaBOBOM MH(OpPMALMM CYILECTBYIOT, B KaKHX
cllyyasix ux cjieayeT UCIOJIb30BaTh?

12. [Touemy noctyn k nmpaBoBoi MHpopManuu yepe3 MIHTepHET HE MOXKET 3aMEHUTH
ucnoias3zoBanue CIIC?

13. Moxer mu CIIC m1OMHOCTBPIO 3aMEHHTHh IOPUCTAa TPH PEIICHUH MPpoodsieM
HOJIb30BaTeNs U oyemy?

14. ITouemy rocyJapcTBo HE JTOJIKHO BBICTYIIATh pa3zpaboTYNKOM
npodeccuonansubix CIIC?

15. Kakwue aransl pazsutus CIIC B Haieil ctpaHe MOXHO BbIIETUTH?

16. Kakue ocHoBHbIe 3a/1aun 1 nnepcriekTuBbl pa3Butus CIIC Ha coBpeMeHHOM 3Tare?

17. OxapakTepu3yiiTe OCHOBHbIE BO3MOXXHOCTH CIIPABOYHBIX MPABOBBIX CHCTEM.

18. OcHosHble cBoiicTBa u napameTpsl CIIC.

19. [TonHoTa M cTpyKTYypa nHPopManmoHHbx 6ankoB CIIC.

20. [TonsiTHe pa3aena 1 UHPOPMALTMOHHOTO OaHKa.

21. [Tpunuuns! noctpoenus Mb cucrem no ¢enepaibHOMY 3aKOHOAATEILCTBY.

22. [Tpobnema ropunudeckoit oopadorku nupopmanuu B CIIC.

23. TexHomoruu nepeaadyn UHPOPMaIIUU MOTH30BATEIO.

24. OcHOBBI TeOpHH NH(OPMALIMOHHOTO TTOUCKA.

25. NupopManinoHHO-TIOUCKOBBIN S3BIK.

26. Tumnb! nHGOPMAITMOHHO-TIOUCKOBOT'O SI3bIKA.

27. [Tpuntun mogdopa KIFOYEBIX CIIOB.

28. WNunexkcupoBanue u pyOpHIIMpOBaHUE MTPABOBOM HH(POPMAIIHH.

29. [TonsTue u 3agauu, pemaemslie ¢ ucnoiabzoBanuem CIIC.

30. OO6mast xapakTepucTika cucteMbl «KoHCyIbTaHT+H»

31. Kakoii wunpopmannonusiii 6ank CIIC «Koncynaprant [lmoc»  comepxuT

JOKYMEHTBl TOJBKO OpraHOB TOCYAApCTBEHHOM BJIAaCTM M MECTHOTO CaMOYIPAaBJICHUS
KOHKpEeTHOro cyonekra PO?

32. [Tpoxoaar nu mpaBOBBIE JOKYMEHTBHI BBIYMTKY IeEpei] MOMEIIeHHeM HX B 0azy
JAHHBIX CIIPABOYHO-TIPABOBOM CHCTEMBI?
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33. UYro monumaetcs moa uapopmanrnoHubiM 6ankom CITIC?

34. Yro moHMMAaeTcs MoJ akTyasn3anueil nHGOpMaIMOHHBIX OaHKOB?

35. UYro Takoe ropuauyeckas oopadboTka?

36. Kakue cBolicTBa npucymu opuaindeckoir oopadorke?

37. B uem 3axmmrouaetcst mpouecce kiaccuukanuu (pyopuKaium) TOKyMEHTOB?

38. OcHoBuble 3amaum, pemaemble ¢ nomompio CIIC.  Orpanuuenuss B
ucnons3zoBanuu CIIC.

39. Hcrounnku nocryruienus nHpopmanuu B CIIC.

40. Yro monumaercs nojx noiaHotod nHpopmanuonHoro 6anka CIIC. Kpurepuu, mo
KOTOPBIM MOKHO OIICHUTH MONHOTY npenocrasisieMoii CIIC undopmarym.

4]. OcHOBHBIE TIOAXOABl K pa3OMEHHI0 MaccHMBa TMPaBOBOM HMHGPOPMAIMK HA
oTaenpHbIe 0a3bl. XapaKTepuCTUKa MOAX0/1a, MpuHAToro komnanuei “Koncymnprant Ilmoc”.

42. Bo3moskHBIE CITOCOOBI aKTyaau3anui WHHOPMAIMOHHBIX OaHKOB. AKTyaJIM3arus
Wb B cucremax Koncynsrant Ilntoc.

43. CnpaBounbie mnpaBoBblie cucteMbl Koncymbrant Ilmoc. CoctaB u  KpaTkas

XapaKTepUCTHKA CHCTeM 10 (eaepaabHOMYy 3aKOHOJATENIbCTBY, coaepkanne Wb kaxmon u3
CHUCTEM.

44, CnpaBka K IOKYMEHTY, €€ POJib U OCOOCHHOCTH.

45. Crioco0Obl onpezieNieHusl cTaTyca JOKYMEHTA, IMPEACTaBIEHHOIO B Pa3IMYHBIX
cucremax cemerictea Koncynprant I[mroc.

46. OmnpezneneHue HUCTOYHHMKA OINYOJMKOBaHMS JIOKYMEHTA, NPEICTAaBICHHOIO B
cucremax Koncynprant [lntoc.

47, Ilenb W OCHOBHBIE DJIEMEHTHl rOpuaudeckoi o0paboTku. OcobeHHoCTH
IOpUAMYECKO 00paboTKH TOKyMEeHTOB B cucreMax Koncynbrant [ltoc.

48. I'e pacnosioxkeHo MUKTOrpaduIecKoe MEHIO?

49. I'ne pacnonoxxena nanesnpb coctosinus okHa Koncynprant [lmoc?

50. Kakyro kiaBuIlly JOCTaTOYHO HaXkaTh, YTOObI BBI3BaTh CIPABKy IO CHCTEME
Koncynprant?

51. Buner noucka B CIIC «Koncynbrantllnmoc» u oxapaktepusyinTe OJUH U3 HUX.

52. Uro npencrasisier co00il KapTouka MOUCKa.

53. Ocnosnble uHCTpyMeHTHI noucka B CIIC Koncynprant [lroc.

54. Hasnauenue beicTporo nmoucka.

55. Ha uyem ocHoBaH mnouck 10KymMeHTOB B cucreMe Koncynerant Ilmroc?
[lepeuncnure KI0YEeBbIE MOJIS CPEIU PEKBU3UTOB IOKYMEHTA.

56. Kakue norndeckue onepanuu gomnyckarorcs B cuctemax Koncynprant [Tnroc?

S7. Uro yka3bpiBaeTcs B UH()OPMAIIMOHHOM CTPOKE KapTOUKH PEKBU3UTOB?

58. Omnpenenenne u xapakrepucruka ccpliok B CIIC.

59. MecTo U poib NpUMEYaHUN K JOKYMEHTY.

60. Metoauka noucka 1okymeHToB B CIIC npu M3BECTHBIX PEKBU3UTAX.

Tematuueckuii nouck. CocrabjieHre U AaHAJIU3 NOA00OPKH 10KYMEHTOB

61. Mertonuka noucka nokymeHToB B CIIC B ciydae, korzna peKBU3UThI HEU3BECTHBI.

62. Bapuantsl TemaTmueckoro mnoucka. B Kakux ciayyasx HCHOJB3YeTCs I10Jie
Temaruka?

63. OxapakTepu3yiTe BO3MOXHOCTH pPa0OTBHI CcO CHUCKOM JjokymeHToB B CIIC
«KoncynprantlInrocy.

64. Hasnauenwue [IpaBoBoro HaBuraropa. TexXHOIOrUs NCITONB30BAHNUS.

65. Ha3oBure cnenuanbHble HHCTPYMEHTHI TIOUCKA.

66. Kakne wucrouHuku mpaBoBoM HHPopManuu (MIOMHUMO 3aKOHOJATENIbHbIX )
npencrasiensl B CIIC KoncynpranT [lmroc?

67. Cpenctsa 11 aHaIM3a HAaWJEHHOTO JOKYMEHTA.

68. OCO0EeHHOCTH TEMAaTHYECKOTO MOUCKa.

69. [Tone Temaruka Kaprouku noucka. Creuunguka paboTsl ¢ pyOpHUKaTOpOM.
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70. [IpaBoBOMi HaBHUTaTOp KaK HMHCTPYMEHT IIOMCKa OCHOBHBIX JOKYMEHTOB IIO
paBoBO pobaeme. AHAIN3 CIMCKA HAMICHHBIX JOKYMEHTOB.

71. Ucnonp3oBanue [lyreBoauTenei s 0TBETa Ha IPaBOBOM BOIPOC.
CIIC Koncyabrant Ilmoc. FOpuauyeckuii 0J10K.
72. Paznen "MexnyHapoauble mpaBoBble  akThl'. MHpopmanumonubiii  bank

Mexnaynapoanoe IIpaBo. OcobGennoctu Kaprtouku pexBusutoB : Ilome «Temarukay; Ilone
«Oprany; [Tone «Tun nokymentay; [lone «/loroBapuparommecs: CTOPOHbBI.

73. Paznen "Cynebnas Ilpaktuka". Muadopmannonnsiii bank Cynebnas Ilpaktuka
(ua(popMmaronHoe HamongHeHHe. OcoOeHHocTH KapTouku moucka, OCHOBHbIE OCOOEHHOCTH
npezacTaBieHus TokyMeHToB B WupopmanmonHom banke). McnonszoBanue Wb CyneOnas
[TpakTuka cneunanucTaMu (PMHAHCOBO-IKOHOMHUYECKOTO IPOQHIIS..

Anaan3 uadopmanuu B CIIC Koncyastant ILtroc

74. OxapakTepu3yiTe BO3MOXKHOCTH padoThl ¢ TekcToM gokymeHnTa B CIIC.

75. CneuuanbHble UMHCTPYMEHTBl Tnoucka. [lyreBogutenu i KaJpOBMKOB,
SKOHOMHMCTOB U 1opuctoB. CrpaBounas undopmanus. Kuuru u npecca. Mictopus 3ampocos.

76. Ha3znauenue u ctpykrypa IlyreBoaurenei.

77. Buner cripaBouHoi nH(pOpMAaLIUK U BapHAHTHI IOCTYNA K HEH.

78. [lepeuncnure cpeacrBa Juisl MOCTOSHHOTO oOpalieHust K JokyMeHTaM. Mcropus
3aMpoCoB.

79. O030pkI 3aKOHO/IATEIIBCTBA.

80. Kuuru u npecca. Bapuantsl goctyma.

81. Paznen "®opmer nokymentoB". Hudopmanmonnsiii bank JlenoBeie Bymarm

(uH(MOpMAaIIMOHHOE HAarOJHEHHE, 0cOOeHHOCTH KapTouku Mmoucka, peaKkTHpOBaHUE JOKYMEHTA
B Word u Excel).

82. Mexanusm pabotel KoHCTpyKTOpa JOTOBOPOB.

CnpaBouHas npaBoBasi cuctema 'apant. OcHoBHbIe OHSATHS. TexXHOJ0THsI padOTHI.
HNudopmannoHHO-IpaBoBoe o0eceYeHHe.

83. Kakue Buasl wuHbopMmanuu coaepxarcs B CIPaBOYHO-IIPABOBOM CHCTEME
'APAHT?

84. [Tepeuncnure Buasl noucka B CIIC «"apaHT» 1 oxapakTepu3ylTe OJIMH U3 HUX.

85. Bo3morkHOCTH 1 TexHOJOTHs peanu3anuu bazoBoro moucka.

86. [Touck noxkymeHToB 1o pexkBusuTam. [IpaBuia 3anonnenus Kaprouku 3anpoca.

87. TexHomorus MoucKa 1o CUTyaruu.

88. OxapakTepu3yiTe BO3MOXHOCTH pPa0OTBHI CcO cHuckoM JjokymeHToB B CIIC
«["apa"T»

89. OxapakTepu3yiiTe BO3MOXXHOCTH padboThl ¢ TekcToM JokyMmeHTa B CIIC «I"apaHT».

90. Cdopmynupyiite ocHOBHbIE MpHEMBI paboThl ¢ mankamu noib3oBarens B CIIC
«["apanTy.

91. Kakoii Bujg mnoucka MOXET TIOMOYb HANTH JTOKYMEHTHl 110 ONHCAHHIO

MPAKTUIECKON MPOOJIEMBI B PA3IUYHBIX 00IACTAX XO3SHUCTBEHHON JEATEIIEHOCTH C TTOMOIIBIO
KIIFOYEBBIX CJIIOB?

92. Kako#t Bug mOHMCKa TMO3BOJIIET HAWTH JTOKYMEHT, oOjazas MUHHUMAJIbHBIMU
CBEJICHUSIMH O HEM, U Pe3yJIbTaT MOUCKa OyIeT MaKCUMAJIbHO TOUHBIM?

93. KakpuM BHIOM ITOMCKa MOXHO HAMTH KOHCYJbTAllMOHHBIE MaTEpHAIIbI, IpU
YCIIOBUH, UTO U3BECTHO Ha3BaHWE Ta3€Thl WU KypHAa, B KOTOPBIX OHU OITyOJIMKOBAHBI.

94. Kakoli knaBuiiel ObBICTPOro JOCTyNa MOKHO 3aIlyCTHTh MOMCK 10 PEKBH3UTaM,
HAXOJSICh B JIFOOOM MeCTe CUCTEMBI?

95. Kakoii knaBuieit ObIcTporo J0cTymna MOKHO OTKPBITh OUCK IO CUTYyaluu?

96. Yro mosxpa3ymeBaeT moJi COO0H COPTUPOBKA CHHCKA MO CTEIIEHU COOTBETCTBHS?

97. Kakum 00pa3oM MOXHO MOCTPOUTH MOAOOPKY JOKYMEHTOB IO OIpPEIACICHHOU

TEMaTHKe, CBSI3aHHBIX C ONPEeIEHHBIM TUIIOM ITPaBOBOW MH(popMauu?
AHaIuTHYECKHE BO3MOKHOCTH padoThl ¢ fokymMeHTamu B CIIC «I"apanT».
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98. KakyuM BU0M TTOMICKA MOYKHO HAaWTH aBTOPCKHE MaTEPHAIIBI 10 OyXTaJITEPCKUM U
IIPaBOBBIM BOIIPOCaM, IIPH yClI0BUH, uTO n3BecTHO @.1.0O. aBTOpa?

99. Jns kakoro Buaa moucka npuMeHuMa QyHKIUS «OTKpbIBaTh JTOKYMEHTHI B
U3BJICUCHUSIX»?

100. Kakwue BUIbI JOKYMEHTOB MOKHO MOCTaBUTh Ha KOHTpoJib B CIIC TAPAHT?

101. Kakass kHONKa Ha MaHEId WHCTPYMEHTOB IIO3BOJIUT MOJCYUTATH KOJIMYECTBO
CTpaHUI] B HAlJICHHOM JIOKyMEHTE?

102. Urto takoe Mainna BpemeHu?

103. BapuaHTbI paboThI ¢ peIaKIUsIMH MPABOBOTO TJOKYMEHTA.

104. B3aumocsszanHble JOKyMeHTHI, [Toxoxue cyieOHble peleH!s] 1 KOMMEHTapHH.

105. Co3nanue npaBoBbIX JOKyMEHTOB ¢ ucnosb3oBanueM CIIC IMapant. KoHcTpykTop
MPaBOBBIX JOKYMEHTOB.

106. [Tepeunciure sunuknoneauu u nyrepoaurenu CIIC ["apanT.

Onumnuana Ha 3Hanue CIIC Kouncyabtant [limoc u 'apanr.

107. VYKaxuTe peKBU3UTHI 3aKOHA U HOMEp CTaThH, € JACTCs ONpeesieHne TOHATUS
«JIUCTAHIIMOHHBIE 00PA30BATEIbHBIC TEXHOIOTUM.

108. Halingutre oTBeT Ha BOMPOC: BO3MOXHO JIM OTYMCICHHE CTYACHTOB BO BpeMs
OTIyCKa M0 OEPEeMEHHOCTH U poAaM? YKaXUTE PeKBU3UTHI 3aKOHA U HOMEP CTaThHU.

109. YKaxkuTe pa3Mep TOCYJapCTBEHHON MOUUIMHBI MPH TMOJadye B CYyJ HCKOBOTO
3asBJICHUS O PACTOPKEHUH Opaka. Y KaKUTe PEKBU3UTHI 3aKOHA U HOMEP CTaThH.

110. Bama ¢upma xoder pacTOprHyTh JIOTOBOp C MAapTHEPOM, O YEM HaIlpaBuUIia

COOTBETCTBYIOIIEE MpesiokeHue. [lapTHep He OTBETHJI Ha TPEMIOKEHHE B TEUEHUE ABYX
MecsieB. MoxeTe U Bbl PacTOPTHYTh JOTOBOP B CyAeOHOM MOpAIKE (YKaXUTE PEKBU3HUTHI
3aKOHA U HOMEp CTaThu)?

111. Jlo xakoro Bo3pacta peOeHKa pOAUTETN MOTYT U3MEHUTH (pamuiuio pedbeHka 6e3
ero coryacus? YKaKUTE CTaThIO 3aKOHA

112. Kakoii nmokymeHT ropomga MOCKBBI periiaMEHTHPYET YCTPOHMCTBO ‘‘JeKadymx
MOJIMIIEUCKUX .

113. MoxHO 1M TpoJaBaTh CHUPTHHIE HAMHWTKH Ha TEPPUTOPHH By3a? YKaxXuTe
PEKBH3UTHI 3aKOHA U HOMEP CTaThH.

114. Kakoii mokymeHT ropoma MOCKBBI pPEriIaMeHTHPYET YCTPOMCTBO «JIEKaUMX
MOJIULENHCKUX»?

Texnosorus paéorsl ¢ 6a3amu 1aHHbIX B MS Access.

115. Yro mnonHumaercs moj TepMuHamMM «0a3a gaHHbIx» U CYBJ]? Uem
XapaKTEepPU3yeTCs PeIAIMOHHAs 0a3a TaHHbBIX?

116. Kakwue Tumsl JaHHBIX UCTIONb3YyIOTCI B MS Access?

117. KakoBbl pyHKIIMU cBsizel Mexay Tabnunamu? Kak obecrieunBaercsi CBA3b MEXKIY
tabmuamMu B MS Access? KakoBbl (yHKIIMHU KITIOYEBBIX MOJIEH U MHAEKCOB?

118. Kak 106aBuTh WM yaaauTh nojie B Tadbnuie?

119. Yrto Takoe NEepBUYHBIN KJIIOY, BHEIIHUN KITIOUY, HHIAEKC?

120. Uto moHMMAETCs MO/ MOJIeM TOJICTAHOBKH? B ueM cocTonT HazHaueHue MacTepa
MIOJICTAHOBOK, U KaKOBBI €ro (QyHKIH?

121. Kak oOecrieunBaeTcs eJI0CTHOCTEL JaHHBIX B MS Access?

122. s yero ucnonp3yercs kHomouyHast popma B MS Access, Kak OHa CO3/aeTcs U
HaIOJIHACTCS?

123. [Tepeuncnure 3eMeHTHI Au3aiiHa GOpMBI, OTYETA.

124, B kakux cnydasx W A 4ero co3marTcs mnomuuHeHHble (opmbr?  Kak

PCAAKTUPYIOTCA, (I)OpMaTI/IpyIOTCH, MNepeMCIIAOTCA, YAAIAOTCA U ,Z[O6aBJ'I$IIOTCSI I10JIsL (I)OpMaX B
MS Access?

125. s kakux o0bekToB B MS Access MOXKHO BBIIOJHSTH ONEpanuyd COPTUPOBKH U
bunbTpauy 1aHHBIX?
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126. B xakue 00bekThl B/l 1 171 9ero BBOASATCS BEIYUCIISIEMBIC TTOJIS?

127. B dem cocrouT Ha3HaueHHME KOHCTPYKTOpa 3alpocoB U pabota ¢ HUM B MS
Access?

Co3nanue u Beenne 6a3bl JaHHBIX LleHTpa 0puaIHYecKOii MOMOIIH HACEJEHHUIO.

128. OO0BekTHl 6a3 JAaHHBIX: TAOJUIIBI, 3aITPOCHI, (HOPMBI, OTUETHI.

129. CoprupoBka 1 puiabTpanus JaHHBIX.

130. KaxoBbl ¢hyHKImu cBsa3elt Mexxay Tabnunamu? Kak oGecriednBaeTcst CBA3b MEXKIY
tabmuiamu B MS Access? KakoBbl (yHKIIMHU KITIOYEBBIX MOJICH M MHAEKCOB?

131. B dem 3akimodaroTcsi 0COOCHHOCTH pabOThI ¢ OOJIBIITUMU 00beMaMu JaHHBIX? Kak

COCTAaBJISIFOTCSI 3aIIPOCHI Ha CO3JaHUE TAOJUIIBI, HA OOHOBJICHUE JIAHHBIX B 3aIHCAX TAOIUIIBI?
[TokaxkuTte Ha MpUMepax.

132. B yem 3axmoyaroTcst 0COOEHHOCTH paboThl ¢ GOIBIIMMHU 00beMaMu TaHHBIX? Kak
COCTaBJISIFOTCS 3aIPOCHI Ha J100aBJIEHNE 3amucell B TaONIUIly, Ha yJaJICHHE 3alicell U3 TaOIuIbI?
[TokaxuTe Ha npumepax.

133. B uem 3akirouaroTcsi 0COOEHHOCTH TEPEKPECTHBIX 3ampocoB B MS Access?
[TokaxuTe Ha mpumepe.

134. Kak co3maercsi mepekpecTHbIM 3ampoc ¢ MOMOIIBI0 MacTepa 3ampocoB B MS
Access? [IpuBenure npumep.

135. Kak co3nmaercss mepekpecTHBIN 3ampoc B pexkuMe KOHCTpykTopa B MS Access?
IIpuBenure npumep.

136. Kak M0oxHO chopMUpOBaTh 3aroJIOBKH CTOJIOIIOB M CTPOK IIEPEKPECTHOTO 3a1rpoca
B MS Access? [IpuBenure npumMepsl.

137. Kak B MS Access co3maercs OT4eT ¢ MOMOIbl0 MacTepa oTdyeToB? Kak

BBITOJIHAETCS PEJaKTUPOBAHUE U (OPMATUPOBAHUE OTUETA B PEKUME KOHCTPYKTOpPA OTUETOB?
Hasosute pasneinsl oryera.

138. Kak B oruerax B MS Access BbIIONHAETCS TIpynnupoBaHue naHHbIX? Kak
OpraHu3yeTcs MOJBEIeHUE UTOTOB B OTYeTE?

139. Uto moHMMAaETCs MOJT TI0JIEM T0JICTAaHOBKU? B ueM cocTouT HazHaueHue macTepa
MOJICTAHOBOK, U KaKOBBI €0 (PyHKIIMU?

140. Kak obecnieunBaeTcs 11e10CTHOCTh aHHbIX B MS Access?

. Ucnonnb3oBanue MS Project 11t ni1aHUPOBaHUS I0PHAHYECKON 1eSITEIbHOCTH.

141. BBenenue cBeieHni 1O MPOEKTAM M HACTPOMKA CTAHAAPTHOTO KaJIeHAApsI.

142. Coznlanue cymMMapHbIX U OJYMHEHHBIX 3a/1a4.

143. Kak xpansarcs nansbele «BHYTpU» (Qaitna npoekta MS Project (kak rpynnupyercs
npoekTHas nHpopmanus)?

144. N3 kakuX OCHOBHBIX 3JIEMEHTOB COCTOUT UHTEpdeiic MS Project?

145. Jaiite onpenenenne npoekra. YTo Takoe NMPOEKTHBIN TPEYTOJILHUK?

146. Kaxk co3naBath TaOnHIBl HA OCHOBE CYIIECTBYIOIIUX TaOIUIL U C «HYIIS»?

147. Kak mnpocmaTtpuBaTh, pelakTUpoBaTh, (POpMaTHpOBaTh U YAANATh JaHHbIE B
Tabaumnax?

148. Kak xpanstcs nanusle «BHYTpu» ¢aiina npoekta MS Project (kak rpynmnupyercs
npoekTHas nHpopMmarus)?

149. Kakum o6pa3om (C mOMOIIbIO Kakoro »sJIeMeHTa HHTepdeiica) MpoeKTHas
uH(popMalnsa oToopaxaercs B mporpamMme?

150. W3 kakuX OCHOBHBIX JIEMEHTOB COCTOMUT UHTepdeiic MS Project?

151. Matite onpenenenue mpoekta. UTo Takoe MPOESKTHBIN TPEYTrOTbHUK?

152. Kak co3maBaTh TaOIuUIbl HA OCHOBE CYILIECTBYIOUINX TAOJIHUI] U C «HYIIS»?

153. Kak npocmaTtpuBath, penakTupoBaTh, (OpMaTHpOBaTh W yAAJATh HaHHBIE B
Tabmumax?

154. Kak nonp3oBaThCst CTpYKTYpHOH GuibTpanueil 1 aBTopuibTpom?

155. Kak HacTpauBaTh mapamMeTpsl TPYNIUPOBKH JAHHBIX M TPYIINHPOBKH C
MHTEpBajaMu?
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156. Kak omHOBpeMEHHO UCIOJIb30BaTh COPTUPOBKY, TPYNITUPOBKY U (PHIIbTpaIInio?

157. Yro Takoe quarpamMma ['aHTa U U3 KaKuX 3JIEMEHTOB OHA COCTOUT?

158. Kakue mogBumbl auarpammbl ['anTta BriroueHsl B MS Project m mis cero oHu
peIHa3HaYeHbI?

159. Kak ¢dopmaTupoBarh ImKaly BpEeMEHHU «BPYYHYIO» M C TIOMOIIBIO CPEJICTB
ABTOMATH3UPOBAHHOTO MacIITaOUPOBaHUS?

160. Kak pegakTupoBaTh IpOeKTHBIE JaHHBIC Ha quarpamme ['anTta?

161. Uro Takoe ceTeBoit rpaduk?

162. Kakue Bumpel cereBbIX rpadukoB BkIrOYeHBI B MS Project m nmis cero oHwm
IpeIHa3HaYeHbI?

163. Kak ycranaBnuBaTh mapamMeTpbl PactoioKeHus 0JI0KOB Ha rpaduke?

164. Kak penakTupoBaTh MPOSKTHBIE JAHHBIE HAa CETEBOM rpagpuke?

165. OOBsicHUTE CBA3b 3aJ1a4, pECYpPCOB U Ha3HAYCHHIA.

166. Kak ycTpoens! auarpaMmbl UCIOIb30BaHUS 337ad U PECYpPCOB;

167. Kak ¢opmarupoBaTh BpeMEHHYIO IIKalTy, BCIIOMOTaTeIbHbIC JINHUU U TEKCTOBBIE
CTHJIM DTUX JUarpamMm?

168. Kakune MeToauKy MpUMEHSIOTCS IPU OMPEICIICHUH JITUTEIbHOCTH MPOeKTa?

169. Kak B MS Project paccuntbiBaeTcst IIUTEIBHOCTD (Da3bl U poeKTa?

170. Kaxk 100aBisTh B MpOEKT 3a/1a4u, $a3bl U 3aBEPIIAIOIINEC 3a0a9n?

171. Kak onpenensite 3aBUCUMOCTH MEX]y 3a1a4aMu?

172. Kakue Tumnbl 3aBucUMOCTEl MEXAY 3a/layaMH CYIIECTBYIOT U KaK OHU BIUSIOT HA
pacueT KaJeHIapHOTO IJIaHa IIPOEKTa MPOTrpamMMOoii?

173. YTto Takoe MOBTOPSIONTUECS 3aa4H, KaK UX J00aBIsATh B MPOEKT?

174. Kak coctaBisiTh CHUCOK peCypcoB mpoeKTa?

175. Kakwue Turbl 3a1a4 CyIiecTBYIOT U Kak OHU B3aUMOCBSI3aHbl C HA3HAYCHUSIMU?

176. Kak onpenensts 1aThl Hauajga U OKOHYAHUS Ha3HAYCHUS?

177. Kak BBOJIUTH JaHHBIE O TIEpEPhIBAaX B UCIIOTHEHUU 3aa4?

178. Kak onpenensite cocTaB pecypcoB Ha BpeMsl CO3/1aHUs Ha3HAYCHUI?

179. Kakue MeTouKu NpUMEHSIOTCS IIPU ONIPE/IETICHNH 3aTpaT Ha IMPOEKT?

180. Kax paccuuteiBaroTcs o0mue 3arpaThl Ha IpoekT B MS Project&

181. W13 yero ckiagpIBalOTCs 00IIME TPYA03aTPAThl HA MPOEKT?

182. W3 vero ckiabIiBatoTCs 3aTpaThl HA UCIIOIB30BAHUE pecypca B MpoeKTe?

183. W3 vero ckimanpIBarOTCs 3aTpaThl HA 3a/1a4y?

184. Uto Takoe 0a30BbIH IJIaH M Y€M OT OTIUYAETCS OT TEKYIIETo?

185. Yem 0a30BbI IUIaH OTIIMYAETCS OT IPOMEKYTOYHOTO?

186. J1s1 uero nmpeaHa3HauYeH METO OCBOEHHOTO 00bema?

187. Kakue ocHOBHBIE TapaMeTpbl HCHOIBb3YIOTCS B METO/I€ OCBOEHHOTO 00bema?

188. [Toyemy gs aHanM3a TMPOEKTa IO METOJY OCBOCHHOTO OOBeMa HYXKHO
IpeBapUTEIbHO COXPAaHUTh €ro 0a30BbI TIaH?

189. Kak ¢dopmatupoBars mKamy BpeMEHH «BpPYYHYIO» H C TOMOIIBIO CPEICTB
ABTOMATH3UPOBAHHOTO MacCIITaOUPOBaHUS?

190. Kak penaktupoBarh NpoeKTHbIE JaHHbIE HA quarpaMmMe ['anTa?

191. OOBbsicHUTE CBA3b 33J1a4, PECYPCOB U Ha3HAUYECHUH.

192. Kakne MeTonKu mpUMEHSIFOTCSI TIPH OTIPEIEIICHUH [UTUTEITBEHOCTH TIPOEKTa?

193. Kak B MS Project paccuntbiBaeTcst IIUTEIBHOCTD (Da3bl U poeKTa?

194. Kax n00aBnsaTh B mpoeKT 3a1auu, (a3bl U 3aBEPIIAOIINE 3a0a9n?

195. Kak onpenensTs 3aBUCUMOCTH MEX]y 3a1a4yaMu?

196. Kakne THIBI 3aBHCHMOCTEH MKy 3a/ladaMi CYIIECTBYIOT U KaK OHH BIIMSIOT Ha
pacyeT KaJeHJapHOro IUIaHa MPOEKTa MPOrpaMMoii?

197. Kaxk cocTaBisiTh CIUCOK peCypcoB mpoeKTa?

198. Kak onpenensTh AaThl Ha4Yana U OKOHYAHUS Ha3HAYCHUs?

199. Kak BBOIUTH AaHHBIE O TIEpepbIBax B UCIIOIHEHUHU 3aa4?
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200. Kaxk onpenenste cocTaB pecypcoB Ha BpeMsl CO3AaHMs Ha3HAUYECHUN?

201. Kakue MeTonuKN NIPUMEHSIOTCS IIPY ONPEEIIEHUH 3aTPaT Ha MPOEKT?
202. Kak paccuutbeiBaroTcs o0mue 3arpaThl Ha IpoekT B MS Project&

203. W3 9ero ckiIaapIBarOTCs OOIIME TPYAO03aTPaThl HA MPOCKT?

204. U3 yero ckiaapiBatoOTCs 3aTpaThl Ha UCIOJIB30BaHUE pecypca B mpoekTe?
205. W3 vero ckiapIiBaroTCs 3aTpaThl HA 3a/1a4y?

206. UYto Takoe 0a30BbIH IUJIAH M Y€M OT OTIMYAETCS OT TEKYIIETO?

I'padpuuecknii cnocod npeacrasiaeHusi npasopoii nngopmanun. Ucnosas3zosanne MS
Visio 19 odopmiieHnsi OPUAHYECKHX 3a/1a4.

207. KakoBbl oTIMUnTEIEHBIE 0OCOOCHHOCTH BEKTOPHOM IpaduKku?

208. W3 kakux OCHOBHBIX YacTel cocTOUT OkHO Microsoft Visio?

209. Kak oprann3oBaH MHOTOCTpaHUYHBII JoKyMeHT B MS Visio?

210. KakoBbI OCHOBHBIE KOMaH/Ibl MEHIO U TIAaHEIM HHCTPYMEHTOB MS Visio?

211. Uro Takoe mabinoHel MS Visio, W Kakue BO3MOXXHOCTU MPEICTABICHBI IS
paboTHI C HUMU?

212. Kakue Bo3MoxHOCTH TIpeacTaBieHbl B MS Visio [uis BbIIEIEHUS 3JIEMEHTOB?

213. J1ist 4ero MCnosb3yeTcsl U KaK OCYIIECTBIISICTCSl TPYIIIMPOBKA U Pa3TPYyIITUPOBKA
anemMeHToB B MS Visio?

214, Kaxkue Bo3aMokHOCTH ipeicTaBiieHbl B MS Visio 17151 BBIACICHUSI 3JIEMEHTOB?

215. Kak ocymectBisiercst popmarupoBanue seMenToB B MS Visio?

216. Kak ocymecTBisiercs coeiuHeHne 1eMeHToB B MS Visio?

217. st wero B MS Visio mpuMeHsieTcsl pacrpe/elieHne U BbhIpaBHUBaHHE (Guryp a
TaKXe HUCIOJIb3yeTCs HAlPaBJIstoIas?

218. Kakue Bo3MoxHOCTH TIpeacTaBieHsl B MS Visio 1t paboThl ¢ TEKCTOM?

2109. Kakyto ponb B MS Visio urpatot cnou? Kakue BO3MOKHOCTU MPECTABICHBI IS
pabotsl ¢ HUMHU?

220. Kak ycTanaBnuBaroTcs nmapameTpsl u3oopaxkeHusi B MS Visio?

221. KakoBBI BO3MOXHOCTH COXpaHEHHS JOKYMEHTA W KOIMMPOBAHHS U300paKCHHS B
MS Visio?

222. KakoBbI BO3BMOXKHOCTH HM3MEHEHHUs MacIiTaba M300paKeHUsI U TEepEeMEeNIeHUs o
nokyMeHTy B MS Visio?

223. Kax B MS Visio ocymiectsisieTcst mpoBepka opdorpaduu B JOKyMeHTE?

224, Kakue Bo3moxHOCTH TipeoctaBisieT MS Visio 1uist 3aUThl JOKyMeHTa?

225. MS VISIO. Co3nanue u popmMaTHpOBaHUE THATPAMM.
226. MS VISIO. Co3nanue rpaukoB IpoeKTOB.
2217. MS VISIO. Co3nanue opraHu3aiioOHHbBIX TUArPaMM.
228. MS VISIO. Coznanue ceTeBbIX quarpamm.
2209. Pa6ota c Texkctom B mporpamme MS Visio.

KommuiekT THIOBBIX 32124 (KelC-MTAKeTOB) K IK3aMeHY

TemaTnueckuii nouck. CocrapjieHHe U AHAJIU3 NOJA0O0PKHU JOKYMEHTOB.

3aganue 1

I'paxxnanka Korosa B. C., maTh Tpoux AeTei, pemimia CMEHUTh padoTy.

Boracuure:

1. [To xakuM mpodeccusiMm ¢ BpeJHBIMU YCIOBUSMU TpyJia € 3anpenieHo padoTars?

2. CKOJIbKO JHEHN OTIyCKa B COOTBETCTBHHM C 3aKOHOIATEIbCTBOM €H IoJlaraercs
IpU YCJIOBUHU, YTO OHa Oyzaer paboTaTh Mo mpodeccuu C BPEIHBIMU YCIOBUSMHU TpyJa, B
OpraHM3aly, B KOTOPOI HE 3aKJII0UYEH KOJUIEKTUBHBIN 10roBOp?

3. Cmoxer nmu KoroBa B. C. 3amMeHMTh 4YacThb CBOEro OTIyCKa JIEHEXKHOU
KOMIICHCAIMeH, eclii oHa OyAeT paboTaTh 1o Npodeccuu ¢ BPEIHBIMH YCIOBUAMHU Tpyna?
3ananmue 2

26



I'paxxnanun ['paueB B. JI. J[BagnaTy miecTy JeT UMEET YUYEHYIO CTENIEHb KaHAUaTa HayK.
Cpok OepeMEHHOCTH €ro KEHbI COCTAaBIIAET IATh MecAleB, a UX pedeHky 4 rona. BricHure,
uMeeT i rpakaanuH ['paueB B. JI mpaBo Ha 0cBOOOXKeHHE OT MPU3bIBA HA BOCHHYIO CITYKO0Y?

3amanue 3

Y cynpyroB B OMmcke poawics pedeHok. Orten peOeHKa-mogaHHbI DpaHIUU, MaTh H
pebenok - rpaxxaane P®. [Ipu nepee3ne Bo @paHIUIO0 HA TOCTOSHHOE MECTO >KUTEIHCTBA MaTh
pebeHKa pelnia NpeKpaTuTh rpakaaHcTBo PO, npunss noananctBo @pannuu. Kak nosiausior
JEICTBUS MaTepuHa IPakJaHCTBO PeOEHKA B COOTBETCTBUU C POCCUMCKUM 3aKOHOJATEIbCTBOM?

3aganue 4

['pakjaHuH 3aKIFOYWII JOTOBOP € TYPAareHCTBOM JIOTOBOP O IOKYIIKE ITyTeBKU B Tawianna u
OIUIATHJI €€ MOJIHOCThIO. TypomepaTtop OOaHKPOTWIICS, W TOe3lKa He cocTosiack. KimeHT
oOpatuiici K TYypareHCTBY C TpeOOBAaHHMEM BEPHYTb JEHbIU. TypareHCTBO BBIIIOJHUTH
TpeOoBaHUE OTKAa3aJ0Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTH 32 HEHCIIOJIHEHHE JI0TOBOpa
JSKUT HA TYpOIEepaTope, KOTOPbIA 3asBWI O OaHKPOTCTBE. BBIACHUTE, KaK NaHHBIH BOMPOC
pemiaercs B cy1ax.

[TokynaTens HE OIJIaYMBAET NEPEAAHHBIN 10 TOTOBOPY KYIUIU-NIPOJaXu ToBap. Bo3Hukaer
JU Yy MpoJaBlia MpaBO TpeOOBaTh PACTOPKEHHUs JOTOBOPA, CChLIASICh HA €ro CYIIECTBEHHOE
HapyllIeHNUE.

3amanmne 5

I'paxxnanky @., KOTOPOM IO HACIEACTBY JOCTAJIACh PUBATU3UPOBAHHAS KBApTUPA CBOEH
0alymiku ¢ TenedoHOM, MPEANPHUITHE CBA3M 0053aJI0 MOBTOPHO 3aKJIIOYHTHh JOTOBOP Ha
YCTAHOBKY JIOMAITHETo TeJaedoHa ¢ B3UMaHUEM COOTBETCTBYIOmIEH miatel. Cama rpaxkganka O.
CUMTAeT, YTO €W, KaK COOCTBEHHMIIE KBAapPTHPbI, HEOOXOAMMO JUIIb NEpeoPOPMUTH TOTOBOP
okazaHus TeneoHHo cBs3u. KTo mpaB B 3T0i cutyanuun?

3aganue 6

BrrsicauTe, B KaKUX CITydasix U KAKUMHA HOPMAaTHBHBIMU aKTaMH YCTaHOBJICHA OOSI3aHHOCTD
paboToaTens MPOBOAUTD MOBBINIEHUE KBATHU(UKAIIUU CBOMX PAOOTHUKOB.

3aganue 7

BblsicHUTEe, MOXXHO JM TMOJIYYUTh COLIMAJIbHBIA HAJOrOBBIM BBIYET IO pacxoiaMm Ha
JICYEHHE, €CIIM OTCYTCTBYET PELENT Ha MOKYIIKY JIEKApCTBA, BBIJAHHBIN BPauOM.

3amanue 8

I'paxxnanka JlaBpl1OBa, BBIABUB HEJOCTAaTOK MPUOOPETEHHOW BEIM, MpeabsBUIIa
npeTeH3ur MarasuHy (mpopnamily). IIponaBenr octaBuia ToBap, 4YTOOBI HMCCIEIOBATH €ro
HEJIOCTATKHU. BBIICHUTE, MOKET JIU Tpa)KAaHKa IIPUCYTCTBOBATh IIPH IPOBEPKE.

3aganue 9

Opranu3zanys 3aKjIo4aeT I0roBOp Ha OKa3aHHE yCIyr M0 OOYYEeHHIO CBOUX COTPYIHUKOB
U XOUeT BKJIIOYUTH B JJOTOBOP TPeOOBAaHUS K KaueCTBY 3THUX YCIyT. BbIsicHUTE, Kak MpaBUIbHO
COTJIaCOBATh JaHHOE YCIOBHUE B JOTOBOPE.

CnpaBouHas npasoBasi cucrema ['apant. OcHoBHbIe oHsITUSA. TexHoJ10rusi padoThI.
NudopmanuonHo-npaBoBoe odecneveHue.

3ananmue 1

K BaM Kak K IOPUCKOHCYJBTY OpraHa rOCyJapCTBEHHOM BJIACTH IO COLMAJIBHOM 3alluTe
HaceneHus: oOpamaercs kiaueHT bapaun C.C., koTopblit Xo4eT noaars cyne6HbIi nck. CyTh HCKa
3aKJII0YaeTcss B HU3KOHM orulate ero Tpyaa paboromaresneM, KOTopas Ha JaHHBIH MOMEHT
cocrapisieT 4 Thic. pyOieil B Mecal. Bam HeoOxoauMo mpoaHaIM3UpOBaTh JaHHYIO MPOOIeMy U
JIaTh PEKOMEHJALNN BallleMy KJIMEHTY I10 TOBOy IPaBOMEPHOCTH €r0 UCKA.

Ucnone3ys paznen «busHec-cripaBKM, MOHMTOPUHIY» CIPAaBOYHO-IIPABOBOM CHCTEMBI
«[apant», omnpenenute pasMep NpoxkuToyHoro wmuHMMyma B Cankr-IlerepOypre Ha
COOTBECTCTBYIOIIIYIO JaTy, a4 TaKXCE pasMEp MNPOXKUTOYHOI0O MHUHHUMYMa IIO Poccun B neJIIoM
(MO’KeTe MCIIONIb30BaTh B OTUX LENAX JAPYrHe aHAJOTHYHBIE CIPAaBOYHO-IIPABOBBIE CHUCTEMBI).
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[TpoBenuTe cpaBHUTEIBHBIN aHaMKM3. Pacmeuaraiite oOpaser 3asBiaeHUS B afpec paboToaaTens u
3aII0JIHUTE €ro B COOTBETCTBUU C YKa3aHHOW CUTYAILUEN.

3aganue 2

K Bam oOpamnaercs gactHblii npennpuanmareids Jopoxo B.K. 3a momomipio. OH xouer
3acTpaxoBaTh cBoi OusHec. CyTh mpockOnl JlopoxoBa B.K. 3akmouaercs B BeiOOpe Ge3omacHoOn
CTPaxoBOW KOMIIAHMH, TO €CThb YCTAaHOBJIEHUU IPABOOTHOILIEHUHN C HAJIEKHBIM MapTHEPOM B
cdepe cTpaxoBaHUSl.

Ha ocHoBe naHHbBIX pasgena «bu3Hec-CpaBKHM, MOHUTOPUHI» CIPABOYHO-IIPaBOBOM
cucteMbl «['apaHT» mpoBepbTe MOTEHUHMAIBbHbIX NapTHEpoB JlopoxoBa B.K. Ha mpenmer ux
IPUHAUIEKHOCTH K crnuckaMm «l ocyaapCTBEHHBIM peecTp CTpaxoBIIMKOB» U «CmpaBka o
MPUOCTAHOBIICHUU, BO30OHOBICHUM JEHCTBUS JIMUEH3UH Ha OCYHIECTBIEHHE CTPaXOBOM
JESATEIIbHOCTY U OT3bIBE€ JIMLIEH3WMM, BBIIAHHBIX CTPAaXOBBIM OpraHu3alusM» (MoOKeTe
UCIONB30BAaTh B OTHUX LENSIX JpYrHe aHaJOTUYHbIE CIPABOYHO-TIPABOBBIE CHUCTEMBI).
Pacneyaraiite CnMCOK HAAECKHBIX CTPAaxOBBIX OpraHu3anuid. IIoAroTOBBTE aHANUTHUYECKYIO
3aMMCKy 715 YacTHOro npeanpunumarens Jlopoxosa B.K.

3aganue 3

[Ipu mpueme Ha paboTy riaBHOro OyxrainTepa XBOPOCTOBa Ha 3aBOJ pabOTO/ATENb
noTpedoBaj OT HEro CIENYIOIIME JOKYMEHTBHI: IaclopT, TPYAOBYIO KHUXKKY, IUIUIOM 00
OKOHYAHUU BY3a, XapPaKTEPUCTUKY C TMPEKHEro MecTa padoOThl, MEIUIIMHCKYIO CIpPaBKYy O
COCTOSIHUU 3/I0POBBSI, CBUJETEIBCTBO O MOCTaHOBKE Ha Hayoroseiil yuet (MIHH), cBunerenscTBo
MIEHCUOHHOTO CTPAXOBaHUs, CIIPABKY O COCTOSIHUU 3/10POBbsI XBOPOCTOBA U WIEHOB €0 CEMbH.

[Tocne mpencTaBieHUs STHX JOKYMEHTOB XBOPOCTOB OBLI MPHHAT HA paboTy C MECSIYHBIM
UCIIBITATEIbHBIM CPOKOM. 3a HEZAEIIO JI0 €ro UCTeYeHUs padoToAaTeNb MPEAIoKuI XBOPOCTOBY
IPOJUIUTh CPOK MCIBITAHUS €llle Ha | Mecsll, IOCKOJbKY IepBOHAYaIbHO YCTAHOBJIEHHBIN CPOK
OKa3aJICsl HEJIOCTATOYHBIM I ONpPENEJICHUs €ro JEJNOBbIX KadecTB. XBOPOCTOB Jall Ha 3TO
cornacue. Yepe3 3 Hemenw Imociie 3TOr0 OH ObUI YBOJIEH KaK HE BBIACP)KABIIMIA HCIBITAaHHE.
XBOpPOCTOB C YBOJIbBHEHHEM He coriacuics. Bam HeoO0XoauMmo mpoaHaTu3upoBaTh AAHHYIO
CUTYAILUIO U JaTh PEKOMEHAANMHN XBOPOCTOBY 10 PA3PEIICHUIO CIOKUBIIECHCS CUTYallUN.

3amanue 4

Knuent nanmpaBun OaHKy 3asBJIEHHE O PACTOPKEHMM JIOTOBOpa OAHKOBCKOTO cueTa M
yKa3aJl HOBBIM cUeT B Ipyrom OaHKe, Ha KOTOPBIN CIe0BalI0 MEPEYUCIUTh OCTATOK JACHEKHBIX
CPEICTB CO CTApOro cyera. baHK OTKa3ajlcs pacTOPTHYTH JOTOBOP M BBINOJHUTH YKa3aHUS
KJIMEHTA I10 CJIEAYIOIIMM OCHOBAaHUAM: 1) cyMMa Ha c4eTe apecTOBaHa 110 IOCTAHOBJIEHUIO CY/a;
2) B 0OaHKe XpaHUTCS HHKACCOBOE IIOPYYEHHE O CIHCAHUU CO cyeTa CyMMbl HaJora,
IIPEJICTAaBICHHOE HAJIOTOBBIM OPIaHOM M HE MCIIOJHEHHOE M3-3a apecTa JACHEKHBIX CPEICTB Ha
cyere.

KnueHt pemmi oOpaTUTECS B CyZl C HCKOM O PaCTOP>KEHUH JIOTOBOPa OAHKOBCKOTO CYETA.

3aganue 5

OxaxuTre NOMOIIb KJIMEHTY B MpPaBHJIBHOM O(QOPMIIEHHHM HCKOBOro 3asBieHus. s
nojayM cyAe0HOro MCKa HCIOJIb3YHTE HABUTaTOp CHPAaBOYHO-NPaBOBON cucTeMbl «I'apaHT».
g storo B pasznene «PopMbl JOKYMEHTOB» HAWJIUTE M paclieyaTalTe MCKOBOE 3asBICHUE O
pacTOp’KEHUHU JOTOBOpa. 3allOJIHUTE UCKOBOE 3asiBJICHHE (MOXKETE HCIIOJIb30BaTh B ATHX LENSIX
JIpYTH€ aHAJIOTUYHBIE CUCTEMBI).

3ananmue 6

Kysuna O.JI. 3akirounia ¢ KoMMepueckuM 6ankoM «TpacT-Tpymnm» 10roBop 6aHKOBCKOTO
cyeta cpokom Ha 24 wmecsma. Croycrs 25 wmecsneB Kyswmna O.JI. oOpatunace B 0aHK ¢
TpeOOBaHUEM BO3BPATUTh CYMMY BKJaJa W BBIIUIATUTh MPUYMTAIOMIMECS €H MPOLEHTHI IO
BKJIany. baHk BO3BpaTmi CyMMy BKJIJa, HO BBIIIATUTH MpPOUEHTHl oTkazancsa. Kysmna O.JL
CUMTaeT Takue JAeUCTBUS OaHka HemnmpaBOMepHbIMH. EN HE0OXOOMMO O3HAKOMHUTBCS C
0COOEHHOCTSIMU JIeATeIbHOCTH OaHKOB Ha TeppuTopuu Poccuiickoit denepanuu.

Hcnonb3zoBanue MS Project 1J1s1 ni1aHupoOBaHUs OPUANYECKOH AeATeJbHOCTH.
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Keiic-3aganune 1

Padora B8 MS Project. Co3maiiTe mMpoeKT MO COCTaBJICHUIO IJIaHA-TpaduKka Mpoiecca
MIPOBE/ICHUS] KOPIIOPATUBHOTO O0YUCHHS.

1. Co3maliTe CIUCOK 33714 U Ha3HAYCHUI

3amava JlmuTeasHo Haznauenus
CTb

1. [ToaAroToBKAa 1OKYMEHTOB ISl 18 an.;

00yuyeHust

1.1. CocTaBneHue cMeTHI 10X0/I0B | 3 1H.; PykoBonactso (1), Kyparop (1), Hoyrtoyk

U pacxonoB pykoBonuTtens (1), HoyrOyk kyparopa (1),
Jlazepnsrit npunrep (1);

1.2. 3yueHune KOHTUHI€HTa 10 nu.; Kyparop (1), HoytOyk kyparopa (1);

npernojaBaresnei

1.3. 3akiroueHue J0roBopoB ¢ S mH.; — Kyparop (1), Menemxkep (1), Hoyroyk

OpraHu3aIMAMHU-3aKa3uuKaMu kyparopa (1), HoyrOyk menemxkepa (1),
Jlazepusiit npunTep (1);

2. YTouHeHHMe CPOKOB 00y4YeHUs! 10 an.;

U 00beMa HArPYy3KH

2.1. CocraBnenue pacnucaHus 5 mH.; PykoBonctso (1), Kyparop (1), Hoyroyk

o0y4deHus pykoBonuTtens (1), HoyrOyk kyparopa (1),
Jlazepnsrit npuntep (1);

2.2. CocraBieHus MpOTrpaMMBbl 5 mH.; Kyparop (1), Menemxep (1), HoytOyx

00y4eHus meHemxkepa (1), Ilpenonasarens 1 (1),

3. IlpoBenenue 3aHATHH 24 nH.;

3.1. BBogHas nekuus 2 nH.; PyxoBonctso (1), Kyparop (1);
[IpenogaBatens 3 (1),

3.2. [IpoBenenue TpeHuHra 21 an.; Memnemxep (1), Ilpenogasarens 1 (1),
HoyTOyk yueOHblit (25);

3.3 AHKeTHpOBaHUE CylIaTenei 1 oH.; Memnemxep (1), Ilpenonasarens 1 (1),
HoyTOyk yueOHslit (25);

4. AHa1u3 KavyecTBa 00yUeHust 8an.;

4.1. IIpoBeneHnEe BUIEOCHEMKHI 1 om.; Menemxep (1), [Ipenogasarens 1 (1),

y4eOHBIX 3aHATHH Buneooneparop (1), HoytOyk yue6Hsiit (25),
ITpoekrop (1), Bugeokamepa (1);

4.2. AHanu3 OTCHATOTO 2 nH.; Menemxep (1), Ilpenogasarens 1 (1),

BHJIeOMaTEpHAIIA HoyTt6yk yueOnsiii (25), [Ipoextop (1);

4.3. [IpoBeneHue TecTa U €ro 1 nH.; Menemxep (1), Ilpenogasarens 1 (1),

aHam3 HoytOyk yueOnsiit (25);

4.4. 3amura paboT-npe3eHTanui 2 nH.; Menemxep (1), Ilpenogasarens 2 (1),

110 TMCLMILINHE HoyTt6yk yueOnsiii (25), [Ipoextop (1);

4.4. [IpoBeaeHue sK3amMeHa 1 nH.; Menemxep (1), Ilpenogasarens 2 (1),
HoyTt6yk yueOnsiii (25), [Ipoextop (1);

4.5. Bpyuenue auIioMoB 00 1 oH.; PyxoBoactso (1), Kyparop (1), Menemxkep

OKOHYaHUH O0yUECHHUSI (1), ®ororpad (1), Buneooneparop (1),
®otoanmnapart (1), Buneokamepa (1).

2.Co3aiiTe CIUCOK PECYPCOB M HA3HAYEHUH

HaunmenoBan | Makcuma
ue pecypca JbHOE

Croumoctsb (py0./4ac.)

KOJIHUYECTB

B paGouee BpeMsi | BO BHEYPOUY-|  Ha HCIOJIb30BaHMe

29



0 HOE BpeMsl
PykoBoacteo |1 500 600 5000
Kyparop 1 350 450 3500
[IpenonaBaren |1 500 600 5000
b 1
[TpenonaBaten |1 450 550 4500
b 2
[TpenonaBaten |1 500 600 5000
b 3
Menemkep 1 300 400 300
dotorpad 1 250 350 2500
Buneooneparo |1 350 450 3500
p
HoytOyxk 1 30000
PYKOBOJIUTEIIS
Hoytbyxk 1 25000
KypaTopa
Hoytbyxk 1 20000
MEHeKepa
Hoyt0yx 25 20000
yueOHBIN
JlazepHblit 1 5000
PUHTEP
Buneokamepa |1 100000
®dotoanmapar |1 25000

3. Cphemaiite W COXpaHHUTE OTYETHl MO 3aJadyaM, pecypcaM W Ha3HAUYCHUSM B BUJIC

TEKCTOBBIX (hailyioB.

Keiic-3aganue 2

Pa6ora B MS Project. Co3maiite mpoekt OpraHuzaiusi ¥ MpPOBEIECHUE KOMIBIOTEPHBIX

KypCOB.

1. CoznaiiTe ciucok 3aja4, pecypcoB U Ha3HAUEHUH.

Ha3zBanue paboTsl Pecypcsl JocTtynHocTh (KO-
Marepuaia)

Hauano mpoekra CoxkonoBckuii 50%

Hccnenosaune tex. bazsl Nnxenep 1 100%
Wuxenep2

OcHamenne I1K TIK 15 mr

Ocnamenue 11K Nuxenep 1 100%

3akynka [TK Wmxenep?2 100%

VYcranoska 11K Nuxenep 1 Tonbko nepseie 4 nHs. PaboTtaer
Wuxenep?2 ¢ 8-00 mo 20-00 100%
Wnxenep 3 100%

[TpoBenenue KypcoB CoxonoBckHid 50%

oOydeHus Co1010BHUKOBA 100%
bymara 1 mauka

[TpoBeneHme 3aHATHI CoJ1010BHUKOBA 100%

OK3aMeHBI CononoBHHMKOBA 100%

Odopmnenne u Bpyuenue Corpynauk Coxomnosckuit | 100%50%

JIUIJIOMOB

30



2.Co3paiiTe CIMCOK 3aTpaT Ha PECYPCHI.

Pecypc CranpaptHas CraBka 3aTpathl Ha
CTaBKa CBEPXYPOUHBIX MCIOJIb30BaHUE

COKOJIOBCKHIA 700,00py6/4ac

Wmxenep 1 400 py6-uac 700 py6-uac

Hpyrue 400 py6-uac 200 py6
WHXEHEPHI U
POTPAMMHUCTBI

CoJI0JOBHUKOBA 500 py6-uac

Bymara 100 py6

IK 20000py6 500py6

2. CrenaiiTe ¥ COXpaHUTE OTYETHI MO 3ajJa4aM, pecypcamM M Ha3HAYCHHUSIM B BHJIC

TEKCTOBBIX (hailyIoB.

HUcnoan3oBanne MS Visio 115 opopmiieHus: IOPUAMYECKHUX 32/1a4.

Keiic-3apanne 1:

Pabora B MS VISIO. Ilocrpoiite opranuzanuonHyo auarpammy OpraHu3anuoHHas
CTPYKTYPa XO0JIUHTa Ha POHOBOII CTpaHUIIEe HA OCHOBE 00pasiia.

PykosoauTens

IOPMAMYECKOrO NuLa

v

PyKoBOAUTEND NEPBOrO
| YPOBHA ynpaeneHus

" Pykosoputens |
BTOPOr0 YPOBHA
ynpaenewus |
: i ) -

i
-

CorpyaHuk
CoTpyoHWK

Keiic-3aganue 2

| Pyxoeogutenn
| BTOPOrO YPOBHA
ynpaenenma

-
«

CoTpyaHMK -
CoTpyaHuK

.

PyKoBOANUTENb NEPBOro

COTpYAHUK

y

| Pykoeoguens |
BTOPOrO YPOBHS
| ynpasneHua
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TemaTuka npe3eHTaluii HUTOTOBBIX padoT
[TnanupoBaHue MepoNpusATHS ¢ MOCTpoeHueM narpammel ['anta B MS Project;
Ucnonb3oBanue nporpammsl MS Visio ans opopmiieHHs OTYETOB MEPOTIPUSATHS.
Co3nanue u BefieHHe 06a3bl JTaHHBIX IOPUINYECKON (PUPMBI.
Pemenue npaBoBeix BonpocoB ¢ noMoipio CIIC Koncynwsran [lintoc u ["apanr.
OcHosnble Buap! noucka Koncynsrant Ilnroc.
IIyreBogutenn KoncynpranTt [Imroc Kak aHaIWTHYECKHE MaTepUaibl 10
IIPAKTUYECKUM BOIIPOCAM.

7. Ounukionenuu ["apanra.

ouhwnE

3agaHus 1719 NPOMEKYTOYHOM aTTeCTALMHU U KOHTPOJISAA CAMOCTOSATEIbHOI padoThl.

1. Haiinute n pacneuaraiite mpu3HaKu BEeTXWX OAHKHOT. BBIACHUTE, B YaCTHOCTH,
cyuTaeTCs M OaHKHOTA BETXOM, €CIM Ha HEW COACPKUTCA HAMHUCh aBTOPYUKO.B mpumepe
WJUTFOCTPUPYETCS IPUMEHEHUE bbICTpOro mnoucka.

2. Haiinurte noxymeHT, mnpuHATBIA B mnepBoM kBapraine 2010 roma, KOTOpsIM
ycTaHaBIMBaeTCs K0d()(OUIMEHT UHIEKCAllUU COLMAIbHON NMeHCHH. B mpumepe miumrocTpupyercst
MOMCK C UCIOJb30BaHueM noJiei "Tekct qokymenta" u "Jlata".

3. [TonroroBbre MOAOOPKY NEHCTBYIOIIMX JOKYMEHTOB, PETYIHUPYIOUIMX BOMPOCHI
YCTaHOBJICHMSI, OCYIIECTBIIEHUSI U MPEKpAallleHusl ONEKH W IOMEYUTENbCTBA HaJl GU3MYECKUMU
nunamu. B npumMepe nimrocTpupyeTcs NoUcK JOKYMEHTOB C MCIIoNb3oBaHueM nonen "Temarnka”
u "[louck no cratycy", pabora ¢pynkuuu "J{okyMeHThI Ha KOHTpose".
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4, Bo BTopoii yactu Hasmorosoro kojekca HaiauTe cTaTtbio 169, ycraHaBIMBaIoIyto
TpeOOBaHUS, KOTOPHIM JOKHBI COOTBETCTBOBAThH cueTa-(akTyphl.B mpuMepe winmocTpupyercs
npuMeHenue beicTporo noucka.

S. Haiinute ®enepanbubiii 3akon ot 28.12.2009 N 381-®3 "OO6 ocHoBax
roCy/1apCTBEHHOTO PeryIupoBaHUs TOProBOM JeSTENbHOCTH B Poccuiickoii
®enepanun". Ilpumep WILTIOCTPUPYET NOUCK TIOKYMEHTA € UCIOIb30BaHueM 1o "Homep".

6. Onpenenure HOpMy pabouero Bpemenu (B yacax) Ha 2010 rox B nenom npu 40-
4qacoBoi paboueii Henene. [lpumep MLTIOCTpUpPYET MOUCK CIIPABOYHON HH(POPMALIUH.

7. Halinutre mnopsgok pacuera 3arpaT Ha OKa3aHHE TOCYIapCTBEHHBIX ycnyr.B
IpuMepe WIICTpUpyeTces nouck no IIpaBoBomy HaBUraTopy.

8. Haiinure dbenepanbHplii 3aK0H 0 cTpaxoBbix B3HOcax B [ID PO, ®CC PO u T.1.,
npussThii B 2009 rony.B npumepe niroctpupyercs npuMeHeHne beIcTporo novucka iy nouck
¢ ucnoib3oBanuem noseit "/lara" u "Ha3Banue qokymenrta".

9. Omnpenenure pasmep JelcTBymomedl craBku  peduHancupoBanus.[Ipumep
WUTIOCTPUPYET IOMCK CHPAaBOYHON HHPOPMAIIHH.
10. Haiinute MeToauKy mpoBeACHUs SK3aMEHOB Ha TOIy4YEeHHUE IIPpaBa Ha yIpaBJICHUE

TPaHCIIOPTHBIMU  CpPEICTBaMU. BbplAcHHMTE, Korja OHa BCTymaeT B cuwily.B mnpumepe
WJUTIOCTPUPYETCST MPUMEHEHHE bBBICTpOro moucka, MOUCK C HCIHOJIb30BaHWMEM mojed "Bun
nokymenTa" u "Tekct qokymeHTa'", U3ydyeHue CIpaBKH K JOKYMEHTY.

11. Hailinute nOKyMeHT, NMPUHATHIA OPraHOM HCIOJHUTENIBHON BIAacTH B 00J1acTH
00pa30BaHusl, KOTOPHIM HAIPaBJICHO Pa3bsICHEHUE O TOM, o0JIaraeTcs JIM CTUIEH U HajoroM. B
npuMepe MpPUMEHSIETCSl MOUCK ¢ ucrnosib3oBaHueM mnonei "[lpunsBmmii opran" um "Tekct
JIOKymMeHTa".

12. Hailinute nnan cueroB OyXrajirepckoro ydera B OOJDKETHBIX opraHusanusx.B
IpUMepe WIITIOCTPUPYETCS MPUMEHEHUe brIcTporo noucka, u3yyeHue CpaBKu K JOKYMEHTY.
13. Omnpenenure, Kakoe aJMUHHCTPATUBHOE HAKa3aHHUE INPENyCMOTPEHO 3a rpydoe

HapylLIeHUEe MpaBWJI MpeAcTaBieHus Oyxranrepckoil oTueTHOCTH. [IpruMep MILTIOCTpUpPYET MOMCK
KOJZIeKca, MOUCK (hparMeHTa TEeKCTa.

14. Haininure Ilocranosinenue IlpaButensctBa P® "O TpynoBbix kHmkKax'.B
pUMepe WILTIOCTPUPYETCs TpUMEHEeHHEe bhICTporo norucka UM MOUCK ¢ MCIOJB30BaHUEM TOJIEH
"ITpunsBimmii opran” u "Ha3Banue noxkymeHra'.

15. Haiinute crateto 21 TpynoBoro koaekca P®d, B kOTOpoH mpeacTaBiiEHBI
OCHOBHBIC IpaBa M O0s3aHHOCTH DPAaOOTHUKOB W M3yuuTe ee.B mpumepe wmmoctpupyercs
npuMeHeHne bpicTporo noucka, UCMNOIb30BaHUE "yMHBIX CCBUIOK".

16. ['pasxaHnH AHTOHOB XO4YET 3aKIIOUUTh Opak ¢ rpaxaankoi VMiBanooii-llITpayc
U OOBeAVHUTH C HEW (QamMuiuu, 4ToObl W y Hee, U y Hero Obula obmias TpolHas (pamMuiIus.
BrrsicauTte, BO3M0XHO J11 3T0?B nnpumepe nimtoctpupyerces nouck no [IpaBoBoMmy HaBuraropy.

17. BrisicauTe, Kakue BUIBI BBICIIMX YYE€OHBIX 3aBEJICHUM CYIIECTBYIOT B HaIIeH
CTpaHe M KaKOBbl UX OCHOBHbIE NpU3HaKu. Pacneuaraiite HailneHHyto nH(popmanuio.B npumepe
WLTIOCTpUpYyeTes mouck 1o [IpaBoBoMy HaBUraTopy U nevarb (parMeHTa TEeKCTa.

18. Haiinute crimcok By30B, B KOTOPBIX €CTh BOEHHBIE KadelIpbl, U YCTAaHOBUTE Ha
Hero 3akiaaky. B mpumepe mimoctpupyercs nouck no [IpaBoBomy HaBUraropy.

19. B Tpynosom konekce PO Haiinure nepeyeHb 00sA3aTENbHBIX YCIOBHH TPYI0BOTO
noroBopa. B npumepe ntroctpupyeTcs MoMcK KojeKca, MOUCK (hparMeHTa TeKCTa.

20. Tpebyercsa oTcnexuBaTh U3MEHEHHUs, KOTOpble BHOCATCA B Hanoromelii Kojekc
P® (wacte BTOpas). [Ipumep wmntoctpupyer padory ¢yHkuuu "JlokyMeHTsl Ha KoHTpoie". B
IIPUMEPE UCTIOIb3YETCS COPTUPOBKA CIIUCKA.

21. Halinute m moctaBpTe Ha KOHTPOJb 3akOH "O BBICHIEM U ITOCIEBY30BCKOM
npodeccuoHaabHOM oOpa3oBanuu". Ilpumep mumocTpupyer npuMeHeHue beicTporo moucka u
paboty ¢pyHkuuu "J{oKkyMeHThI Ha KOHTpoJIe".

22. ['ocynapcTBeHHOMY cCilyKallleMy 3aJepsKajid BbIIUIATy 3apiuiaTel Ha 19 nHel.
Onpenenure, UMeeT JIM OH MPaBO B 3ITOM cCllydyae IPUOCTAHOBUTH pabOTy 10 BBIILIATHI
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3aIep’)KaHHON CyMMBbI. B mpuMepe wWiumocTpupyeTcs MOUCK € HUCIHojib3oBaHueM I[IpaBoBoro
HABUTATOPA, yCTAHABIMBACTCS 3aKJIaIKa.

23. Haiigure benepanbHble  KOHCTUTYIMOHHBIE  3aKOHBI, B KOTOPBIX
paccMaTpuBarOTCA BOMNPOCHl cypoycrtporcrBa P®. B mpumMepe WLIIOCTPUPYETCS IOUCK C
ucnojp3oBanreM noseit "Bung nokymenrta", "Temaruka".

24. Haiinute pelicTByromme 3akoHBI, cojAepXkamue WHQOpPMAMIO O TMOPSAKE
oOpailieHusi B3BICKaHHMSI Ha MMYIIECTBO JOJDKHUKA, U IMPOBEIUTE COPTUPOBKY IOIYYEHHOTO
crnucka. [lpumep wTIOCTpUpYyeT NOMCK C HcHojb3oBaHueM mnojed "Temaruxa", "Bun
noxkymenTa'" u "[louck o crarycy", COpPTUPOBKY CIIMCKA HAWJICHHBIX JJOKYMEHTOB.

25. Cotpynnuk JI1C, Hecs ciryx0y Ha CTaIlMOHAPHOM IOCTY, OCTAaHOBHJI aBTOMOOMIIb
JUISL IPOBEPKU TOKYMEHTOB. Bo Bpems mposepku gokyMeHToB coTpynnuky JIIC moxazanocek,
YTO BOJAMTENIb HAXOJUTCS B COCTOSIHUM aJIKOTOJILHOTO OIbSHEHUs (3amax ajkoroyisi M30 pra,
HeaJieKBaTHOe moBefeHue Boautess). OCHOBBIBASCh HA JIAHHBIX MPEANOJI0KEHUSIX, COTPYAHUK
JAIIC coctaBuin TPOTOKON OO0 aJMUHHCTPATUBHOM IPABOHAPYIICHUH, KBaTH(PHUIMPOBAI
nerictBust Bogutess 1o crtatbe 12.8 KoAll, B3bickan ¢ Boautens mrpad B pazmepe 10 000 pyo.,
nocie 4ero ormyctwi. Ompenenurte, B KakoW dbactu jaeictBus corpyaamka JIIC Obimm
HenpaBoMepHbl. Kak J0mkeH ObLT HOCTYNUTh COTPYTHUK?

26. Haiinute wHbOpManuioo O BO3MOXXHOCTH JIOCTyIa AaKIIMOHEPOB AaKIMOHEPHOTO
ofmiecTBa K JOKyMEHTaM OyxrainTepckoro ydera oOmiectBa.B mnpumepe wuiumoctpupyercs
npuMeHeHne beictporo moucka, CiaoBapsi GUHAHCOBBIX U IOPUIHYECKUX TSPMHUHOB.

217. Hailigute mopsnok rocynapCTBEHHOW PETUCTpPallid CEPBUTYTOB Ha 3eMENbHBIC
ydyacTku. B mpumepe wimoctpupyercs nouck mo IlpaBoBomy HaBUraropy M HpUMEHEHUE
CrnoBaps (hMHAHCOBBIX U IOPUINYECKUX TEPMUHOB.

28. B pazpene "3akoHomaTensCTBO" HAWIUTE JOKYMEHTHI, IPUHATHIC 10 1998 rona u
NEHCTBYIOIIME B HACTOSIIIUA MOMEHT, B Ha3BaHMHM KOTOPBIX YINOMHMHAIOTCS IKWJIMIIHBIC
ceprudukarel. B mnpumepe mnpuMeHsieTCs IOUCK C HCHoJdb30BaHueM Tmoneit "Hazpanue
nokymenTa", "Jlara" u "llouck no crarycy".

29. Haiinure Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsiike BHECEHHS
M3MEHEHUH B JOHDKHOCTHBIE WHCTPYKUIMU PaOOTHHKOB" B CIENYIOMIMX ABYX ciydasx:l) ecrmu
M3BECTEH HOMEpP ITOr0 JOKYMEHTA;2) €CJIM W3BECTHA JIaTa MPUHATUS U OpraH, IPUHSIBIIUN 3TOT
nokyMeHT;[IpuMep MITIOCTpUpPYET MOUCK JTOKYMEHTOB C HUcIosb3oBaHueM mnoiseid "Howmep",
"ITpunsiBmii opran” u "Jlara".

30. Haiinute Ilonmoxkenne mo OyxraarepckomMy ydery '"YueTHas MOJUTHKA
opranmzaruu”  (IIBY 1/2008)". Ilpumep WLIIOCTPUPYET TOUCK C WCIOJIB30BAHUEM TOJIS
"Homep".

31. Haiinute crateio 70 TpynoBoro xonekca P®, B koTOpoil coaepkaTcsi HOPMBbI 1O

Bonpocy 00 HCIbITaHUU pabOTHHKA NpU TNpueMe Ha paboTy.B mpumepe wnmocTpupyercs
IIpUMeHeHne beicTporo noucka.

32. Haiinute 3akon P® or 07.02.1992 N 2300-1 "O 3amurte mpaB
notpedureneit”. Ilpumep wmocTpUpyeT NOUCK ¢ ucnoib3oBanueM nois "Homep".

33. Onpenenute OOmMI TOPSAOK BCTYIJIGHHS B CHIJIY DPAa3JIMYHBIX BHJIOB
HOPMAaTUBHBIX IIPABOBBIX aKTOB. [IprMep WILUTIOCTpUPYET MOUCK CIIPAaBOYHONU HH(OPMALIUH.
34. Haiinute u  3amonHuTe  JeKjiapalMio [0 HajJory Ha  NpHOBUIb

opranuzaruit.Ilpumep wWUTIOCTpUpPYET TOWCK CHPaBOYHOW HWHOOpPMAIMM W OTKPBHITHE €€ B
Microsoft Excel, mepexo o cchlikam.

35. Halinute nepedeHb BHAOB aJIMHUHHCTPAaTUBHBIX HakazaHwil.B  mpumepe
WITIOCTPUPYETCS TIOUCK KOJIEKCa, UCIIOIb30BaHKE OTJIABJICHHUS U MevaTh (hparMeHTa TeKcTa.
36. Hcnons3ys Tpynosoit kogeke PO onpenenure, OTHOCUTCS JIM YKYC HACEKOMOIO K

HECYaCTHBIM CIllydastM Ha NpOU3BOACTBE.B mpuMepe wWLIIOCTpUpYyeTCs NOHUCK KOJeKca,
WCITOJIb30BAaHUE OTJIABIICHHUS, TTIOMCK (PparMeHTa TeKCTa.

37. BolsicHuTe, KakoW TMOPSIOK OMpeNeleHHsl HalOroBOW 0a3pl MO HAJIOTy Ha
J0OABJIICHHYI0O CTOMMOCThH JeicTBoBan Ha 15 pexabpst 2005 roma. M3BecTHO, YTO MOMEHT
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OTIpeNieTICHUsT HAJIOTOBOM 0a3bl perynupyercs craTbei 167 HamoroBoro xoaekca. B mpumepe
WJUTIOCTPUPYETCS IpUMEHEHUE BhICTpOro nomcka v moucK peJakiini.

38. Haiinute nOKyMeHTBI, B KOTOpPBIX TOBOPUTCS O TOM, Kaku€ OpraHH3aluU
MPU3HAIOTCS "HAJIOTOIIATENBIIIMKAMU BOJHOTO Hasiora" (TOUHO U3BECTHO, YTO B JIOKYMEHTE €CTh
Takas (pa3za B JaHHOM rpamMmmartudeckoil ¢opme).B mpumepe uiumrocTpupyercs: paciiupeHHbIN
MOMCK C UCIOJIb30BaHueM 1ouist "Tekct qokymenTa'.

39. Haiimure m u3ydnte 0030p MOCICTHUX W3MEHEHUH yacTu BTOpoil Hamorosoro
kozgekca P®. [Ipumep miLTrocTprpyeT MOUCK KojeKkca u 0030pa U3MEHEHHI JOKYMEHTA.
40. PaGoTHuK, SBISIOMIMICS CTYJEHTOM BY3a, MNPEAYNPEKICH O MPEACTOSIIEM

YBOJBHEHUU [0 COKpAILIEHUIO IUTaTa. BpIsICHUTE, MMEET JM OH IPEUMYILECTBEHHOE IIPaBO
ocTaThCsl Ha paboTe. M3BecTHO, 4TO JaHHBIM Bompoc peryiaupyercs TpyaosiM koaekcom PD. B
IIpUMepe WIITOCTPUPYETCS OUCK KOJIEKCa, IOUCK I10 OIVIABJICHUIO JOKYMEHTA.

41. BrrsicHuTe, pacpoCTpaHsIOTCs JIM aKThl 3aKOHOJATEILCTBA O HAJIOTax U cOopax
Ha OTHOILIECHMS, BOSHUKIINE JI0 MX BCTYIUICHHS B CHILY, TO €CTh UMEIOT JIU OHH OOPaTHYIO CHIY.
B npumepe mmoctpupyercs npuMeHeHue beIcTporo noucka, COpTHpoBKa CUCKa TOKYMEHTOB,
KonupoBaHue gparmMenTa Tekcra B Microsoft Word.

42. Hatimure Ilpukaz MunzapaBconpazsutus P® ot 29.12.2007 N 818 "O6
yrBepxkaAeHun llepeuHss BUIOB BBIIAT CTUMYJIMPYIOIIEr0 Xapakrtepa B (eaepaabHbIX
OIOKETHBIX YUPEKICHUSX U PA3bSICHEHUS O MOPSAIKE YCTAHOBICHHS BBIILIAT CTUMYIHPYIOIIETO
xapakrtepa B (eaepanbHbIX OIODKETHBIX YUPESKICHHUIX' pacredaraidTe MPUIOKEHUS K HEMY, a
TaK)Ke MePEIIUTe ero TeKCT Mo 3EeKTPOHHOM nmouTe.lIpuMep miocTpupyeT mouck JOKyMeHTa
¢ wucronp3oBanneM moneir "Homep" m "Bunm mokymenra', medaTh (parMeHTa JOKYMEHTa,
MEPECHUIKY JOKYMEHTA 10 3JIEKTPOHHOM MOYTe.

43. Opranuzanys 3aHUMaeTcsl MEePeBO3KON KpymHOrabapUTHBIX Ipy30B. B cBs3u ¢
9TUM TpelyeTcs TMOCTOSHHO oOpamarsCs K JIOKYMEHTaM, pEerylupyIoluM YKa3aHHYIO
JeSTEIbHOCTh, C YYETOM HOBBIX JOKYMEHTOB.B mpumepe wmitocTpupyercst MOUCK IO
[IpaBoBOMY HaBUTaTOpY U UCIONB30BaHKE VICTOpHH MOMCKOBBIX 3aIIPOCOB.

44, O0ecneybTe BO3MOXKHOCThH MOCTOSITHHOTO oOparmieHus k pokymentam OHC PO,
KacaroluMCs MopsaKa 3alloHEeHHUs CUeTOB-(aKTyp, C YUYETOM HOBBIX JOKYMEHTOB.B mpumepe
wuocTpupyercds  mnouck 1no nonsM  "llpunssmmii  opran”, "Tekcr ngokymeHrta", c
MCII0JIb30BaHueEM VcTopuy MOMCKOBBIX 3aIIPOCOB.

45. Haiinute 3akoH o OyxraatepckoM yuere.B mpumepe wiitoctpupyercs
IIPUMEHEHHE DBBICTpOro momcka MM HOUCK C HCIOJIB30BaHMEM nosed "Bup noxkymenra" u
"Ha3zBanue noxymenTa'.

46. Haiitu ¢opmy yctaBa komMepueckoro OaHKa. 3aJaHUE BBIIOJHUTH JIBYMs
crioco0aMu: UCTIONB30BaTh mojs "Tum nokymenTa" u "Ha3Banue nokymenra'.

47. Haiitu ¢opmbl s 3aKimroueHust OpadyHOro KOHTPAKTA.

48. Haiitu ¢popmy 3asiBieHus 0 Bbljaue MaTeHTA.

49. Haiitu oOpasen; OBEpeHHOCTH Ha MOJYy4YEHHE 3apIUiaThl, CKOIUPOBATb €ro B
TEKCTOBBIM PEIaKTOP U 3aMOJHUTb.

50. Haiitu nucema BAC P® no BompocaM NpUMEHEHHS KOHTPOJIBHO-KACCOBBIX
MaIlIHH.

51. Haiitu nocranosnenus Ilpesnaguyma BAC P® naumnas c¢ 1 suBaps 1998 r. no
JieJIaM, CBSI3aHHBIM C JOTOBOPOM apeH/IbI.

52. Haiitn n3Bnedennsa u3 nocra”osineHuil IIpesunnuyma Bepxosnoro Cyma P® no
TpaKIaHCKUM JIesiaM, OyOIMKoBaHHbBIE B KypHase "bromnerens BepxosHoro Cyma PO" Nel2.

53. Haiitu cTatbu, cBsi3aHHBIE ¢ BOIIPOCAMH BO3MEIIEHUSI MOPAJILHOTO yIiiepoa.

54. Cy11ecTBYIOT JIM JIbTOTHI IIPH yIUIaTe TOCHOLUUIMHBI HHBAIUAMU?

55. Hy>xHo 511 mosryyaTh JIMLIEH3HUIO Ha TOPTOBIIIO MUBOM?

56. Kakum oOpa3om HauucisieTcs HajJor Ha JOOABICHHYIO CTOMMOCTB MPH MpoAake

OaHKaMU CIIMTKOB 30JI0TA HACEJIEHUIO?
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57. [Ipy Kakux yCIOBUAX YIEPKUBACTCA NOJOXOAHBIM HAJIOr C Tpa)KJaHUHA,
AMEIOIIET0 BAIIOTHBIN JEMO3UTHBIN BKIIa] B OaHKe?

58. Kakas craBka Hajora Ha J100aBJICHHYIO CTOMMOCTb IPUMEHSIOTCS TPH MPOIaKe
MOPOKEHHOT0?

59. KakuM HOpMAaTUBHBIM JJOKYMEHTOM ObUT BBE/ICH TPAHCIIOPTHBIH HAIOT?

60. Onpenenuth  rOCymapcTBa —  y4acTHUKM  KOHBEHIIMM O  JIOTOBOpax

MEXIYHapOAHON Kymun-nipojaxku 1980 r. u onpeaenuTs, Mo COCTOSAHUIO, HA KaKyl JaTy 3TOT
CIIMCOK aKTyaJeH.

61. Haiitn Bce nBycropoHHue noroBopsl Poccuu ¢ rocymapctBaMu — y4acTHHKaMHU
CHI' mo Bompocam wu30exaHHs [IBOMHOTO HAJOTOOOJOKEHUs JOXOJOB W HMYIIECTBA U
OTpeIeNIUTh, KaKUe U3 HUX BCTYIHIIU B CUITY.

62. CocTaBuUTh CHMCOK BCTYNMBIIMX B CHJIy KOHBEHIMH MexayHapogHou
OpraHu3aly TPyAa, KOTOPbIE TAK)KE BCTYIUIIM B cuily Juis Poccuu.

63. BolsicHuTh, B Kakux Kpasx B 1999 r. BBelieH B AeCTBHE HAJIOT C IPOJAX.

64. HaiiTn, kakue KoJaeKChl IPUHATHI U ISHCTBYIOT B XabapoBckoM, CTaBpOIIOIbCKOM
kpasix u PecriyOnuke bamkoprocras.

65. Haiitn noxymentsl, kotopeiMu B KpacHogapckoM kpae, Pecybnukax Apapirest u
TaTtapcran, YaMypTusi peryaupyercs MopsaoK PerucTpaluy Ipak/iaH 1o MECTy peObIBaHMS.

66. Kakoii mpa3aHuk momnaaaer Ha § UIOHS, U TJ€ MOXHO HaillTH 3Ty MHGOpPMAIUIO B
CIIC TAPAHT?

67. Kakue nHamorum B ¢enepalibHblil OIOJKET MOJKHBI OBITh YIUITAY€HBI B OKTSAOpe
tekymiero roga? I'ne maiitu B CIIC TAPAHT sty uadopmaruio?

68. Haiinute agpec u Ttenedon VYmpasienus PHC no Hamemy perwony, ruae

Haxoxautcs ota unpopmanms B CIIC TAPAHT?

TecToBBI MaTepua

Cnennduxanus TecToBOro Mmarepuasa

Hopma TpyaHocTu:

JI — nerkuii Bonpoc

Cp — Bonpoc cpefHel TpyJHOCTH

T — TpynHBII BOIIPOC

MaxkcumabHO J0NyCcTUMOE BpeMs NpeAbsiBJIeHUs 3aJaHue Ha IKPaHe I CIIes:
JI — nerxnii Bonpoc — 30 cexyH

Cp — Bompoc cpenHei TpyaHocTH — 60 cexyH

T — Tpyass1i Bonpoc — 90 cexyH[

Tema 1.1. OcHOBHBIC NMOHATHA M NPHHIOMIBLI PadOTHI CO CIPABOYHOHM NPaBOBOH
cucremoii Koncyasrant Ilnroc

1. JI. CnpaBoyHast mpaBoBasi cucTeMa SIBJISIeTCS:

¢ 5 (PeKTUBHBIM CPEJICTBOM PACIPOCTPAaHEHUS IPABOBOM HHPOPMAIIUI

e hopymom B MHTEpHETE 110 MPAaBOBBIM BOIIPOCAM

® MacCHBOM BCE€X IMPABOBBIX AKTOB, M3AaHHBIX B Poccuiickoii denepannun
® COOPHUKOM aJIpecoB U Tesle()OHOB OPraHOB BIACTH U yrpaBieHus: PO

2. JI. Obmee KoMMUECTBO OPHUIMATBHBIX JOKYMEHTOB B CHCTEME Ha CETOIHSIIHUN
nenb npesbimaer 80 wmumoHoB. Otkyna B cuctemMy Koncynbrantllmroc mocrtymaer
uHpopmanus’?

o3 (¢enepanbHBIX M PETHOHATIBHBIX OPraHOB TOCYAApCTBEHHOW BIIACTH, CYIEOHBIX
WHCTAHIINHA

® 113 UHTEPHETA

® 113 ONMOINOTEKH
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® 13 CPEJICTB MAacCOBOM nH(popManuu

3. JI. Jlo BKJIIOYEHHUS B CHUCTEMY BCE JOKYMEHTBI MPOXOIAT IOMOJHUTEIbHYIO
00paboTKy. B pe3ynbprare 1OKyMEHTHI B CUCTEME:

® CBSI3aHBI MEX]y COOOW CCBHUIKAMH, CHA0KE€Hbl MHTEPAKTUBHBIM OTJIABICHHEM, COAEPIKAT
uH(popMalrIo 0 cTaTtyce, 00 UCTOYHUKE MyOIUKAIIMN U TPUMEUaHus

® [IPUBECHBI B COKPAILICHHOM BapHaHTe, YA0OHOM JUIsl TOJIb30BATENs

e [iepeBe/ICHbI Ha 00Jiee TOCTYITHBIN A3BIK

® COXpaHEHBI B OTCKaHUPOBAHHOM BU/IE

4. JI. B cucreme Koncynprantllmtoc mnosnp3oBarenn paboTalOT ¢ aKTyalbHOU
nHpopmanueit. Kak gacto ona o6GHOBIsI€TCS?

e ExxennHeBHO

® ©XKEMECSIYHO

® ©XKCHEIETIbHO

o1 paz3 BTOI

S. JI. Kak ObICTpO HAWTH JOKYMEHT HJIM ONPEACICHHYIO CTAaThIO JOKYMEHTA?
® BpICTpBI OUCK

¢ CripaBo4Has HHGOpManus

e [IyreBoauTenu

6. Cp. B cucreme Koncynprantllntoc uMeroTcs cieayromme pa3aeibl:

¢ "MexayHapoHble ITpaBoBble akThl" U "[IpaBoBbI€ aKThI 110 3APaBOOXPAHEHUIO"
e [IpaBoBbie akTbl PD" u "[IpaBoBbie akTel CCCP"

e [IpaBoBbI€ akThI MO 37paBooxpaHeHut0" u "IIpaBoBbie akThl PD"

e [IpaBoBbie akTel CCCP" 1 "MexayHapoiHble TPaBOBbIE AKThI"

7. JI. Paznmen "3akoHonmaTenbCcTBO" CONEPKUT, B YACTHOCTH, WH(GOPMAIMOHHBIE
OaHKu:

¢ "3akononpoexTsl" u Bepcus [Ipod"

¢ "Bepcus [Ipod" u "Joxymentsr CCCP"

¢ "Jloxymentsl CCCP" u "KoppecnoneHuus cueton"

¢ "KoppecnonaeHus cuetos" u "3aKOHOIPOEKTHI"

8. JI. TlocTanoBneHue 00 YTBEPKIECHUU HHCTPYKIIMH IO 3aMOJHEHUIO TPYIOBBIX
KHIDKEK COJIEPIKUTCS B paszielie

® "3aK0OHOJIATEIHLCTBO

¢ "®opMbI JOKYMEHTOB"

¢ "OUHAHCOBBIE U KAJPOBBIE KOHCYJIbTAIIUU"

¢ "3aKOHONPOEKTHI"

9. JI. OcHOBHBIE HHCTPYMEHTHI ITOMCKa cucteMbl KoHcynbranTlIiroc
® BEICTpBII IONUCK, KApTOUYKa MOUCKA, IPABOBOW HABUTaTOP

e Jlerkuii nmouck, KapTo4Kka MOMOIIH, IOPUAUYECKUN HABUTATOP

e CKOpBII MOUCK, KAPTOYKA HAXOAKH, HABUTAaTOpP 1O JOKYMEHTaM

10. JI. Ha CrapTtoBoii cTpaHuIie MOYKHO BOCIIOJIb30BaThCSL:
® bEICTPBIM IOUCKOM

¢ Or1aBiIeHUEM TIOKYMEHTA

e [Jlonckom penakuuii JOKyMeHTa
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® YMHBIMHU CCBUIKAMU

11. JI. BeICTpBIi TOWCK - 3TO:

® MHCTPYMEHT JUIS TTIOMCKA JOKYMEHTa (B TOM YHCJIE JUIS TOTO, YTOOBI TIONACTh B 3apaHee
BEIOpaHHYIO CTaThIO) M MOUCKA HH(POPMAIIUHU TI0 KOHKPETHOMY BO3HHKIIIEMY BOIIPOCY

® MHCTPYMEHT JIJIsl TIOUCKA MOHATHH B cJIoBape GUHAHCOBBIX U IOPUIMUECKUX TEPMUHOB

® MHCTPYMEHT JUIS MOMCKA PE3yJIbTAaTOB 3alPOCOB, CIEIAHHBIX B MPEIBIIYIIEM CEaHce
paboThI

® UHCTPYMEHT ISl TIOMCKA U TIPOCMOTPA CBSA3EH K OTKPBITOMY TIOKYMEHTY

12. JI. Ins Toro 4roObl chopMHpOBaTH HanOoJiee TOYHBIM 3ampocC, MO3BOJISIOIIMI
HalTH Bce NOKyMEHTHl MuH3IIpaBcolpa3BuTus Poccru, KOTOpbie OBLIM BKIIIOUEHBI B CHCTEMY
Koncynprantlntoc B ssuBape 2013, He0OX01UMO:

¢ Kaprouky noucka pasaena «3akoHOATEIbCTBOY 3aMOJHUTH CIEAYIOLUUM 00pa3oM:

[TpunsBmmii opran: MMH3IPABCOLIPA3ZBUTHA POCCHUN

Korga nonyuen: ¢ 01.01.2010 mo 31.01.2010

e B beictpom mnowucke 3agate: JJOKYMEHTHBI MUWH3JAPABCOILIPASBUTHUA 3A
SHBAPDH 2013

e [Ipunssmmit opran: MUH3/IPABCOLPA3BUTUA POCCUN

e Jlata: ¢ 01.01.2010 mo 31.01.2010

¢ Kaprouky noucka pazaena «3akoHO1aTeIbCTBOY» 3aIOTHUTH CIEAYIOUIIM 00pa3oM:

e Tekct nokymenra: MUH3/IPABCOLIPA3ZBUTHA POCCUU

e Jlata: ¢ 01.01.2010 mo 31.01.2010

13. JI. Ytobs! ckommpoBate B MS-Word Tonbko crateio 15 denepanabHOro 3akoHa
«O06 o0mecTBax ¢ OrPaHUYCHHON OTBETCTBEHHOCTHIO» HEOOXOIUMO:

e B brictpom noucke 3agare CT 15 ®3 Ob OOOQ. [locne nmocTpoeHust crrucka yCTaHOBUTH
Kypcop Ha Ha3BaHHE HYKHOTO JIOKYMEHTA U HaXaThb KHONKY «QkcnopT B Word»

® HAXO/ICh B TEKCTE JIOKYMEHTa YCTAaHOBUTH KypCOp Ha Ha3BaHWM CTaThH 15 W HaxarTh Ha
KHOTKY «Qxcnopt B Word»

¢ B okHe «OriaBlieHre» TOKyMEHTa YCTAaHOBUTH KypCcOp Ha Ha3BaHWU CTaThu 15 U HaXxkaTh
couetanue kiapum Ctrl+Shift+W

®HAXOMICh B TEKCTE€ JOKyMEHTa YCTAaHOBUTh KypCOp Ha Ha3BaHWU CTaThu 15 u
BOCIIOJIb30BaThCsl KHONKOM «/[00aBUTH B N30paHHOE»

14. JI. ®enepanbHblil KOHCTUTYIIMOHHBIN 3ak0oH  «O cynax oOriei IOpUCIUKINN B
P®» ne 6yner HaiineH, eciu:

e B brictpom moucke Bo Bkiaake «Bce moxymente» 3amath: 3AKOH OB OBIIWX
CYJJAX

e B brictpom moucke Bo Bkianke «CymeOHas mpaktuka» 3agath: ®K3 O CYAX
OBIHEI7I IOPUCIUKIINN

e B KapTouke moucka paszena «3aKOHOJATEIHCTBOY 3aMOTHUTE CIIETYIONINE TTOJIS:

e By noxkymenTa: @enepanbHblid KOHCTUTYIIMOHHBIN 3aKOH

e Hazpanue noxkymenrta: O CYIAX

e B KapTouke noucka paszena «3aKOHOJATEIbCTBO» 3aMOJHUTD CIAEAYIOIINE MOJS:

e HazBanue noxymenra: ®K3

e Tekct nokymenrta: O CYIAX OBIIEN FOPUCIUKIINU

15. .Cp. UToOBl TOJNYYUTH CHHCOK BCEX JOKYMEHTOB, KOTOpBIC YIIOMHUHAIOTCS B
tekcTe 3akoHa PD «O 3amure mpaB moTpeOUTENCH» HEOOXOIUMO:

.HaXO,Z[fICB B TCKCTC NOKYMCHTA HAXaTb Ha IHUKTOrpamMmy «CBs3u» H BI)I6paTB ITYHKT
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«IIpsiMBIE CCBUIKM

e Haxonmscp B TeKcTe AOKyMEHTa HaXaTb Ha IHMKTOIpaMMy «i» B CaMOM Hadaie
JIOKyMEHTa

e Haxozsch B TEKCTE JOKYMEHTA HaXkaTh Ha cCbUIKy «Jlon. MHdopMarus k TOKyMEHTy» Ha
IIpaBOM MaHENIN

eB IOCTPOCHHOM MpU MOMOUIM bBBICTPOro InOMCKa CIHMCKE IOKYMEHTOB YCTAaHOBUTH
Kypcop Ha Hy)kHOM PDenepanbHOM 3aKOHE U Ha)KaTh Kiasunry F9

16. .Cp. s Toro utoObl chopMupoBaTh HarbOIEe TOUYHBIN 3aMPOC, MO3BOJISIONTUN
Haiitu Bce [Ipuka3et Muniocta Poccum, KOTOpbIe elie He BCTYIHIIN B CUITY, HEOOXOIUMO:

¢ Kaprouky nowucka pasaena «3akoHOIaTeIbCTBOY 3aNOJHUTH CIEAYIONIIM 00pa3oM:

Bupg noxymenta: [IIPUKA3

[TpunsBmmii opran: MMHIOCT POCCHUN

ITouck no crarycy: HE BCTYIIWJI B CUJTY

B brictpoM noucke Bo Bknanke «Bce mokyments» 3agath: [IPUKA3 MUHIOCT HE
BCTYIIWJIN B CUJTY

e Kaprouky nowucka paszzena «3aK0HOIaTeICTBOY 3AMOJIHUTH CIEIYIOIIMM 00pa3oM:

e Haszanue noxymenra: [IPUKA3 MUHIOCT POCCUU

e Tekct nokymenra: HE BCTYIIMJIN B CUJTY

e DTOro Hemlb3d clenarh, T.K. B cucTeMe pasmematorcs [Ipukassl MuHIOCTa TOJIBKO MOCHE
WX BCTYIUICHUS B CHITY

17. JI. Inst Toro uToObl pacmevyaTtaTh TOJIBKO cTaThio 19 denepanbHoro 3axkoHa «O
pexiiamey, He0OX0UMO:

® HaXOJICh B TEKCTE JOKYMEHTA, yCTAHOBUTb KypcOp Ha Ha3BaHME cTaTbu 19 m Haxarb
KHOIIKY «IIegaTts»

e B okHE «OrnaBieHHe» JOKYMEHTa YCTaHOBUThH Kypcop Ha Ha3BaHUE CTaTbU 19 M HaxaTh
kHonKy «Ileqarb»

e B brictpoMm noucke 3agate CTATDBA 19 @3 O PEKJIAME. Ilocne noctpoeHus crnucka
YCTaHOBUTH KypCOp Ha Ha3BaHUE HYXHOTO JOKYMEHTa U Ha)kaTh KHONKY «lledaTb»

® B TEKCTE JOKYMEHTa Ha)KaTh Ha 3HAYOK «1» y Ha3BaHMs cTaThu 19

18. .Cp. Haittu crateio 10 <«Baxmouenue Opaka» CemeitHoro Konexca P®D He
MOJIYYUTHCS, €CITU:

e Kaprouky noucka pazaena «3akoHO/1aTeIbCTBO» 3alOJIHUTh CIEAYIOIIMM 00pa3oM:

Bun noxymenrta: CTATBSA

HasBanue nokymenta: 3SAKJIFOYEHUE EPAKA

e Ha craproBoii ctpanuue BbiOpath «Koaekcol», «Cemeitnblil kogexc POy, «Haittu»: cr
10

¢ B [IpaBoBoMm HaBurarope 3anatb: 3AKJIFOUEHUE BPAKA, B rpynne nonstuit «bpak,
CeMbsI» BBIOpATh KJIIOUEBOE TIOHATHE «3aKiIroueHue(perucrpamnus) Opakay U MOCTPOUTH CIIUCOK

¢ B brictpoMm noucke 3agars: CK PO CT 10

19. JI. Inst Toro 4yToOBI MOCTAaBUTH 3aKJIaKy Ha ctatbe 16 DeaepanpHOro 3akoHa «O
BBICIIIEM H TOCIEBY30BCKOM MPO(dheCcCHOHATFHOM 00pa30BaHUI» HEOOXOIUMO:

® B TEKCT€ JOKYMEHTa YCTAaHOBUTb KypCOp Ha Ha3BaHMM CTaThbu 16, HaxaTbh Ha
nukrorpammy «JloGaBuTH», BBIOpAaTh BKIAAKY «3akiaakud U J[OKyMEHTBHI», HaxaTh KHOIKY
«J100aBUTHY

®B TCKCTC /JOKYMCHTa 00s13aTeIBHO BbBIACJINTh BECH TEKCT CTATbU 16, Ha>XXaTb Ha
nukTorpammy «Jlo0aBuUTEY», BBIOpaTh BKIAAKY «3aknaigkd v JIOKyMEHTB», HaKaTh Ha KHOIKY
«J100aBUTHY

B okHe «OrJIaBlIeHUE» YCTaHOBUTH KypCOp Ha CTaThio 16, HaXaTh HA IUKTOTPAMMY
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«Jl06aBuTH», BEIOpaTh BKIAAKY «3aKaafgku U JlIOKyMEHTh», HaXKaTh Ha KHONKY «/l00aBUTH»

eB beictpom moucke 3agate CTATBA 16 ®3 O BBICIIEM OBPA3OBAHUU,
[Toctpouts cnucok nokymeHtoB, Haxare Ha mukTtorpammy «Jlo6aBUTh», BbIOpAaTh BKIIAAKY
«3axnanku u JIoKyMeHTbI», Ha)KaTh Ha KHONKY «/{00aBUTH»

Tema 1.2. Tematudeckuii nouck. CocTaBjieHne U aHAJIN3 NOA0OPKH TOKYMEHTOB

1. JI. Uactpyment cuctembl Koncynbrantllmoc "IIpaBoBoii HaBurarop" B mepByro
ouepe]ib IpeIHa3HaYeH JUIs
~ [Toricka JOKYMEHTOB MO HWHTEPECYIOIIEMY BOIpPOCY B cCiydyae,

* Koraa pCKBU3UTHI JOKYMCHTOB HCU3BCCTHBI

~ [Toncka 1OKyMEHTOB 110 HHTEPECYIOLIEMY BOIIPOCY B cllydae, Korjaa
PEKBU3UTHI JOKYMEHTOB U3BECTHBI

2. JI. B mosie Tematuka Kaprouku noucka pas3aen noucka
¢ BriGupaercs u3 pyopukaropa

® 3a71a€TCsl CAMOCTOSITEIILHO

e [lonOupaercsi KOHTEKCTHBIM TOMCKOM

3. JI. JIns yTOYHEHHUs] TEMAaTHYECKOT0 3apoca JOMOJIHUTEIBHO UCIOJIb3YETCs 1oJIe

e TeKCT TOKyMEHTa

e Homep nokymenTa

e By 1oKkyMeHTa

e Homep TeMbl

Tema 1.3. CIIC KoncyabTant Ilimoc. FOpuauveckuii 010k

1. Cp. Ilo cceuike "Ilpecca u kuuru" CTapTOBOM CTpaHULIBI MOXHO HaWTH
JIOKYMEHTHI U3 HH(POPMAIIMOHHBIX OAHKOB!

¢ "IOpunnueckas npecca" u "byxrantepckas npecca U KHUru'"

¢ "Bepcus [Ipod" u "Pemenus Beiciux cynos"

¢ "Koppecnonaenius cuetoB" u "JlenoBsie Oymaru"

® “3aKOHOIPOEKTHI" U "DKCHepT-NpUIIoKEeHNE"

2. Cp. Uro6s! mony4ynTh Haubojee MOMHBIM CIUCOK KHHT, UMEIOIIUXCS B CHCTEME
Koncynprantlnroc, HeoOxoaumo

Bocnons3oBatecs cepuikoil "IIpecca u kaurn" B CTapTroBOM OKHE
e OcymiecTBUTh NOUCK ¢ noMoibio "[IpaBoBoro HaBuratopa"

e Hauate nmouck B pazzene "KommeHTapuu 3akoHO1aTeNbCTBA"

3. . Cp. IlyreBonurenu Koncynprantlntoc 31o:

e yHUKanbHble Marepuainbl KoHcynpranllnmroc 1o mnpakTudyeckum BoIpocaM, KOTOpBIE
MIOMOTAIOT pa3o0paTbcsi B CUTyalluu

® 3JIEKTPOHHBIE PYKOBO/ICTBA MOJIb30BaTeNs 1o padore ¢ cucremoit Koncynbrantllntoc

® UHTEPaKTUBHOE MEHIO 110 BCEM OTPAaCIsIM IpaBa

® CIICHHUAJIBHBIC COTPYAHHUKU KOHCYJ’IBT&HTHJ’IIOC, Aaromue pCKOMCHAAIMU 110 CJIOXKHBIM
IMpaBOBBIM BOIIpOCaM

4. Cp. IlyreBonurtenu Koncynprantllntoc:
® [I03BOJISIIOT Cpa3y IOJydyaTb OTOOPAaHHYI0 M NPOAHAIM3MPOBAHHYIO HMH(OPMAIMIO I10
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BOITPOCaM, COJICPIKAT BBIBObI, BAPUAHTHI ICUCTBH, CCHUIKA Ha HEOOXOAMMBIC JJOKYMEHTHI

® 10JIpOOHO, BO BCEX ACTAIAX pa3OMparoT OAWMH KOHKPETHBIH BOIPOC, MO KOTOPOMY TOKa
HET Cy/1e0HOM MPaKTUKH

® pa3zOMUpalOT TOJBKO T€ MPOOJIEMBI, MO KOTOPHIM HMEETCs CcyaeOHas TpaKTUKa 3a
MMOCJICTHUM TOJT

® [IPE/ICTABISIOT CO00H cyry0o mMHEHHe aBTOpoB IlyTeBomuTenell 1Mo pacCMOTPEHHBIM B
HUX BOIpOCaM

5. JI. I3 okHa "I[lyTeBoauTenu" MOXHO:

e [ICPEUTH B OKHO C JIEPEBOM-CIUCKOM Bcex IlyreBommreneidd mo ompeaeneHHON Teme (C
yKa3aHueM pasjiena, K KOTOpoMy OTHOCSTCS JaHHbIe [lyreBoauTenn) win cpazy NepeuT B TEKCT
KoHKpeTHoro [TyTeBoauTens

eMepeTH B OKHO C JICPEBOM-CIIMCKOM BceX cymecTByrommux IlyreBomureneir (c
yKa3aHueM pasjiena, K KOTOpoMy OTHOCSTCS JaHHble [lyreBoauTenn) win cpazy NepeuT B TEKCT
KoHKpeTHoro [TyreBogutens

® TOJIBKO BBIOpATh OJIMH KOHKpETHBIH [lyTeBoauTens 1 cpa3y nepeiTu B €ro TeKCT

® TOJIBKO YBHUJETh CIIMCOK BCEX CYIIECTBYIOIIUX MyTEBOJAUTENEH 0€3 BO3MOXKHOCTH Cpa3y
nepenTy B TeKCT HyxHoro [lyreBoauTens

6.. T. Cpenu IlyreBogureneit Koncynprantllntoc ectb:

e [IyTeBoIMTEND 1O CHIETKAM

o [IyTeBOIUTEND 110 MAPKETUHTY

e [[yreBOMTENb IO HHHOBALIMOHHOMY LIEHTPY «CKOJIKOBO»
e [IyTeBOIMTEND 110 HAIOTOBOM aMHUCTHH

7.. T. IlyreBogutenu Koncynprantllnioc 0cOOEHHO MONE3HBI:

®IIpU CIOPHBIX WIM HEOJHO3HAYHBIX CHUTyalUsX, KOTJA BAXKHO IOJIYYUTb MaKCUMyM
MH(pOpMaLUU IO BOIPOCY

oISl TOJY4YEHUS MPaKTHUYECKUX PEKOMEHIAalMi IO BEIEHUI0 OM3HEeca Ha IpuMepe
KOHKPETHOI'O MPEATIPUITHS

eIpY M3YYCHUU HOBHUHOK POCCHUHCKOIO 3aKOHOAATENIBCTBA I1I0 BAXHEHIIUM OTPACISAM
npasa

/11  H3y4EHUs  JOCTONPHUMEYATEIBHOCTEHM  HAUMOHAJIBHOIO  3aKOHOJATEIbCTBA
3apyOexHBIX TOCYIapCTB

8.Cp. Kak OpIcTpO y3HATh O MOCHEIHUX M3MEHEHHUSX B 3aKOHOJIATEIhCTBE B KaKOM-THOO
cdepe?

¢ OG30pBI

¢ CripaBo4Has HHpoOpManus

e [IyreBogurenu

¢ [IpaBOBOI HaBUraToOp

9.Cp. Undopmanuonnsie Oanku "Bompockl-oTBeThl" u "®HUHAHCHCT' COOTHOCSTCS
CJIeIyIOINUM 00pa3om

e nH(pOpMaMOHHBIA O6aHK "®UHAHCHUCT" MOJHOCTHIO BKIIOYAET B ce0s1 MHPOPMAIIMOHHBIH
6ank "Bompocei-oTBeTh"

® 5TU UHPOPMAIIMOHHbIE OaHKU HE MEePECeKarTCs

eHpopManMOHHBIH  OaHk  "Bompochkl-oTBeTH" HOJHOCTHIO  BKJIIOYAaeT B cedsd
uHpOopMalnOHHbIH 6aHK "duHaHcHCT"

e nH(pOpMAIIMOHHbIE OaHKH IEpPEeceKaloTCsi, HO HM OJWMH M3 HMX HE BKIIOYAaeT B ce0s
JIPYroi MOJHOCTBIO

41



10.J1. B okne "McTopusi MOMCKOBBIX 3alIPOCOB' MOKHO BBITIOJIHATH CIEAYIONINE IEUCTBUS:
® COPTUPOBATH 110 UMEHHU, JaTe, a TAKXKE MEPEMMEHOBBIBATH 3aIIPOC
® COPTUPOBATH 10 UMEHH, JaTe, a TAK)KE COXPAHITH 3aMpocC B aiia

11.JI. UtoOsI oTKpHITH "KOHCTPYKTOP 1OrOBOPOB", HAIO:

e [llenkHYTh 1O COOTBETCTBYIOIIEH KHONKe Ha CTapToBOM CTpaHMIIE CHUCTEMBbI
Koncynbrantlnroc

ellepeiitu B CnpaBounyio uWHGOpMALMIO U WIETKHYTh MO ccbuike "KoHcTpykTop
JIOrOBOpPOB"

© OTKPBITH KPBIIIKY KOPOOKH € MoAapoYHbiM HabopoM "KoHCTpykTOp 10roBOopoB"

¢ "KoHCTpyKTOp IOrOBOpOB" OTKPBHIBAETCS aBTOMATHYECKH IIOCJTE 3alyCKa CHUCTEMBbI
Koncynbrantlnroc

Tema 2.3. Anamu3 unpopmanuu B CIIC Koncynprant [Tmoc

1. JI. bnok «M136panHoe» B cucreme Koncynprantllntoc no3osiser GopMupoBaTh JIMYHOE
pabodee MPOCTPAHCTBO MOJB30BATENSI — COXPAHATH PE3yNbTaThl pabOTHl C JOKYMEHTaMH, B
YaCTHOCTH:

®CTaBUTh 3aKJIQJKHM Ha JOKYMEHThl U (parMeHThl JOKYMEHTOB, CO3/JaBaTh HalKd U
CTaBUTh JOKYMEHTBI Ha KOHTPOJIb

® C03/1aBaTh NAlKH, COXPAHAThH ayAHO- U BU€0(]aliIbl, CTABUTh 3aKJIaJIKU Ha JTOKYMEHTBI U
uX (hparMeHTHI

® CO3/1aBaTh CJIaliJIbl C TEKCTOM OTJIEJIbHBIX JTIOKYMEHTOB, CTABUTh 3aKJIAJKU HA JJOKYMEHTBI
U (parMeHTh! JOKYMEHTOB, PACTUTh BUPTYaJIbHOTO MUTOMIIA

® peJITaKTUPOBaTh TEKCThl JOKYMEHTOB B CUCTEME, CO3/1aBaTh IAlKH, CTaBUTh JIOKYMEHTbI
Ha KOHTPOJIb

2. JI. YToObl MOCTaBUTH 3aKJIAJIKy HA CTAThIO 3aKOHA, HY>KHO:

® [IOCTaBUTh KypCOp Ha 3arojJiOBOK HYKHOM CTaThbM, HaxaTb KHONKY «l30paHHOE», BO
BKJIaJIKe «3akiagku U JJoKkyMeHThI» cO31aTh 3aKIa/IKy

®[IOCTaBUTh «CMalJIMK» HAMpPOTHB HYXHOW CTaThbU, HaxaTh KHOMKY «Jl00aBUTH B
N30panHoe», BO BKJIaKe «3aKiIagky U JIOKyMEHTBI» CO3/1aTh 3aKIaAKy

® pacricyaTaTtb Z[aHHI)II\/’I 3aKOH, MCXKIY CTpaHHUIaMHU, COJACPKAIIMMH HYXHYIO CTaTbloO,
BIIO>KHUTb 3aKJIAJKY

® BBIJICIUTh HY)KHYIO CTaThI0O Ha MOHUTOpPE MapKepoM, HaxaTh KHOMKY «Jlo0aBUTH B
W36panHoe», BO BKJIaJKe «3aKkiaaku U JJOKyMEHTBI» CO3/1aTh 3aKIaAKy

3. JI. Ecnu B cucreme Koncynprantllntoc nmoctaBUTh HOPMAaTHBHO-IIPAaBOBOW aKT Ha
KOHTpOJIb, TO HH(poOpMauusg 00 H3MEHEHHAX B 3TOM JIOKyMEeHTe OyaeT NpeJCTaBleHa B
crenyromeii hopme:

e[10CJIe 3aIyCKa CHCTEMBI MOSBUTCS OKHO C MEPEYHEM JOKYMEHTOB, IMOCTABJICHHBIX Ha
KOHTPOJTb,

e [I0CTIe 3aIyCcKa CHCTEMBbI Ha KHOMKe «l30paHHOE» MOSBHTCS M300paKeHHE MOJIHUU B
KpPacHOM Kpyre

® I3MEHEHHbIE JOKYMEHTHI OyIyT OTMEYEHBI 3HAYKOM B BUJIE MOJTHUH B KPACHOM KpyTe

e Oynet npuciano CMC Ha Bail MOOHIIBHEIHN TenedoH

e OyJIeT IPUCITAHO AJIEKTPOHHOE MUChbMO Ha e-mail

4.J1. Konctpykrop aoroBopoB B cucteMe Koncynbrantlittoc - 3T0:

¢DTO TPOCTOM W YHOOHBI HWHCTPYMEHT [UIS CO3JaHHUS IPOEKTOB JOTOBOPOB H WX
sKkcnepTH3bl. OH TOMOXKET OBICTPO COCTABHUTH IOPUIMYECKH TPAMOTHBIH IMPOEKT JI0TOBOpA

e [logapounblii HabOp MUCHPMEHHBIX NPUHAUIEKHOCTEH, MO3BOJSIOLIUN MOJIH30BATEINIO
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cucreMbl Koncynprantlimtoc camocTosTeIbHO HAamMcaTh JIF0OOH TOTOBOP
e HoBBIli TIOMCKOBBI HMHCTPYMEHT, ITO3BOJISIONIMI OBICTPO HAWTH oOpaszer; HYKHOTO
JIOTOBOpa

5.J1. KoHCTpyKTOp 10rOBOPOB MO3BOJISIET:

® COXPaHUTh CO3JaHHbIM J1oroBop B Word M COXpaHHUTh CO3/IaHHBIHJOTOBOP B CamMOM
KonctpykTope B BUje crieraabHoro ¢aiina

® COXPaHUTh CO3JAAHHBINA OTOBOP B caMoM KOHCTpykTOpe B BHJE CIEIHAIBHOTO (aiina u
3arpy3uTh TeKCT forosopa u3 Word B Konctpykrop

®3arpy3uTh TeKkcT gorosopa u3 Word B KoHCTpyKTOp M pacneyaTaTb CO3JaHHbII JOrOBOp
HenocpeacTBeHHO 13 KoHcTpykTopa

e pacrieyaTaTb CO3JAaHHBI JOrOBOP HENOCPEACTBEHHO u3 KOHCTpyKTOpa M COXpaHUTH
co3maHHbIi gorosop B Word

6.J1. Co3naBas tekct gorosopa B KoHcTpykTOpe 10roBopoB, MOXKHO

e [lonyuuTth npenynpexaeHus o puckax

e PaccunTarh CTOMMOCTh KOHTPAKTa

® OLIEHUTh BO3MOXKHbBIE YOBITKH

Tema 1.5. CnpaBounas npaBoBas cucrema «l'apanT

1. JI. JI;st 03HaKOMJIEHHUSI ¢ KypCOM BaTIOT BbiOepuTe B OCHOBHOM MEHIO Pa3Iei:
e Kypchl Baior

e busHec-crpaBKu

e [ 0Cy1apCTBEHHBII CEKTOP

2. JI. C nomomubro paznena KOpuandeckue BOIpOCsl MOXKHO:

® [ICPEUTH K CIIMCKY JEUCTBYIOIUX KoJekcoB Poccuniickoit denepanuu

® [IPOBECT MOHUTOPHHT 3aKOHOJATENIbCTBA

® 03HaKOMUTKCS C 0030paMu Cy1eOHON PAKTUKU

3. JI. VYkaxure, ¢ mnoMompr Kakoro pasfgena OCHOBHOM MEHIO MOJKHO
03HAaKOMHUThCS ¢ popmaMu ydera U oT4eTHOCTH B hopmarax MS-Word u MS-Excel:

e Hanoru, Oyxyuer

e KanpoBble BOIIPOCHI

e [ 0Cy1apCTBEHHBII CEKTOP

4. JI. Ecnu HyXHO HaWTH OTBETHI SKCHEPTOB ciyxObl IIpaBoBOro KoHcanTHHTa
'TAPAHT mno Bompocy nmpenocTaBieHusl CTaHAAPTHBIX HAJIoroBbIX BbueToB mo HJDJI, myume
BOCIIOJIB30BaThCA:

¢ ba30BbIM ITIOMCKOM

e [Touckom 1Mo UCTOYHHUKY OMYOJIMKOBAHUS

e [Ionckom no curyanuu

5. JI. Ucnionb3ys ITonck mo UCTOUHUKY OMYOJIMKOBaHMSI, MOYKHO MOJTYYUTh CITHCOK:

® aBTOPCKUX CTaTei

® HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIIMX ONPEACIEHHON CUTyallun

e MaTepHAJIOB  MPABONPUMEHUTENPHON TNPAKTUKUA BBICHIMX CYACOHBIX OpraHoB
Poccuiickoit denepanuu
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6. JI. Ecnmu TpebyeTcst y3HaTh, KaKhe JTOKYMEHTHI BCTYIAIOT B CHIIY B CIEAYIOIIEM
Mecslie, JIydllle BOCIOJIb30BaThbca [IpaBOBBIM KasieHIapeM, MEepedTH K KOTOPOMY MOXKHO C
IIOMOILIBIO:

e [loncka o peKBU3UTAM

e [Toucka no curyaruu

e [Toncka o UCTOYHUKY OIYyOIMKOBAHUS

7. JI. YToOBI OCTABUTH B MOJYYCHHOM CITUCKE TOJIBKO KHUTH, HEOOXOIMMO:

® IPUMEHUTH (PYHKIMIO AHAIN3 CITUCKA

® BOCIIOJIb30BAThHCS OJJHOW M3 BKJIAJIOK BBIOOpa BHa WHGOpManuy Ha naHenu bazoBoro
IIOMCKa

® OTCOPTUPOBATH CIIMCOK IO FOPUINYECKON CHIIE

8. JI. B cucteme TAPAHT MoHO cOXpaHUTB:

® KaK OT/EJIbHbIE JJOKYMEHTBI, TaK U MOJIHBINA CIIUCOK

® TOJIbKO AaHHOTAIMH K JJOKYMEHTaM

® TOJILKO TTOJIHBIN CITUCOK JOKYMEHTOB

9. JI. ®ynkuus CUHXPOHHBINA MPOCMOTP MO3BOJISET:

® OJITHOBPEMEHHO MTPOCMATPUBATh CIIMUCOK U TEKCT, aHHOTAIUIO WM HHYIO HH()OPMALIHIO
0 JIOKYMEHTE

® HANTH IOKYMEHTBI, IIOCTABJICHHBIE HA KOHTPOJIb

® OBICTPO MIEPEUTH K JOKYMEHTaM OIPEICICHHOTO BH/IA TIPABOBOM HH(pOpMAaIHH

10. JI. Uto6nI niepeiitu k HarnsgHoMy O030py U3MEHEHHI IOKYMEHTa HYKHO HaXKaThb
KHOIIKY:

e [Tanesns 3ana4

e II3MeHeHUs B TOKYMEHTE

® Most nuadopmanus

11. JI. Knonika MeHro omnepariuii ¢ pparMeHTOM MOMOXKET BaM:

® HaliTW aHAJIMTUYECKUE MaTepHalIbl 171 PparMeHTy

e pacrieyaTaTb parMeHT

® [IOCTaBUTh (parMeHT JOKYMEHTa Ha KOHTPOJIb

12. Cp. C nomMoripto MaimmHsl BpeMEHH MOXKHO:

® [IOJIYYUTh JJOKYMEHT Ha JI00YI0 33/1aHHYIO AaTy B IPOILJIOM UM OyayiieM
® 03HaKOMUTBCS C MHPOpMAaLMe 0 BHECEHHBIX B JOKYMEHT U3MEHEHUSX

® [TOJIYYUTb CIIUCOK BCEX PEelaKIMi TOKyMEHTa

Tema 2.6. .AHanuTHYecKHe BO3MOKHOCTH padorel ¢ AoxkymeHtamu B CIIC
«["apanm».

1. JI. UYToOB! y3HATh ATy BCTYIUICHUS TIOKYMEHTA B CHITY HY)KHO:

¢ BIOpaTh BKIaaKy CripaBka

® HA)KaTh KHONKY Most uH(opMaIys Ha HaHeI HHCTPYMEHTOB

e Ha)kaTh KHOMKY [Tomorpb 1 BeIOpaTs koManay ['opsiuas uHpopmanus

2. Jlna nepexona k ctpanulie HoBocTu oHnaiH HYXHO:

® HA)KaThb OJJHOUMEHHYIO KHONKY B OcHOBHOM MeHIo cuctemsl 'TAPAHT

®BEIOpaTh COOTBETCTBYIOLIYIO KOMaHJIy B pPACHIMPEHHOM MEHIO KHONKH Mos
uH(popManus

e [IEpENTH Ha calT WwWw.garant.ru
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3. JI. Yro6m cucrema I'APAHT cBoeBpemeHHO uH(pOpMUpOBania 00 HM3MEHEHUSX
MHTEPECYIOIIETO JOKYMEHTA, HYKHO:

® [I0CTaBUTh JJOKYMEHT Ha KOHTPOJIb

® [IEPEITH 110 CCBUIKE MOHUTOPUHT 3aKOHOAATEIbCTBA

® OTIIPaBUTh COOTBETCTBYIOIIMI 3anpoc B ciyk0y IIpaBoBas nojaaep:xka oHyiai

4. JI. Jlna oOpameHusi 3a KOHCyJabTamued B ciyxOy IlpaBoBas mopnepikka OHIIAH,
JOCTaTOYHO:

e HaxxaTh B OcHOBHOM MeHI0 cucteMbl T APAHT kHonky 3agaTh BONPOC SKCHEPTY

e [IepeiTH Ha calT Www.garant.ru

e Ha)kaTh KHOIKY [laHenb 3agau 1 BeIOpaTh KOMaHly Mou KOHCYJIbTallMH

5. JI. UtoOwbl 0OcynuTh paboune BOMPOCHI C KOJUIETOH, HAXOJSCh HEMOCPEICTBEHHO B
cereBoil Bepcuu cucteMbl 'TAPAHT, HyxHO:

® Ha)kKaTh KHONKY Most nuH(dopMmarus u BeIOpats koManay CoBelaHue OHJIaiH

e yka3aTh koMaHay JKypHais paboTsl Ha Biajke [Tanenu 3agau

e Ha)kaTh KHOMIKY [Tomomib 1 mocienoBarenbHO BeIOpaTh ["apant B Uutepuer/ ®opym

6. JI. MoXHO 1M O3HAaKOMHUTBCS C aKTyaJbHOW peJakUued MHTEPECYIOUIEro
JOKYMEHTa, HE JIOKUAAICh OYEPETHOTO OOHOBIIEHUS MH(OPMAIIMOHHOTO KOMIUIEKTa CHCTEMBI
'’APAHT?

e 1a, 6iaronaps Gpynkuuu [loctaBuTh Ha KOHTPOJIb

® [1a, UCIIOJIb3Yysl BCTPOCHHYIO OHJIAH-TIPOBEPKY aKTyaJIbHOCTH JOKYMEHTA

® HET, TaKasi BO3MOYKHOCTb OTCYTCTBYET

7. JI. K xakomy pasneny OCHOBHOIO MEHIO HY)KHO OOpaTUThCS, YTOOBI MOITYUYHUTh
noI00pKY BCeX MHTEPAKTUBHBIX MaTepranoB cucteMbl [ APAHT?

e busHec-cnpaBku

e Hanoru, Oyxyuer

e [ 0Cy1apCTBEHHBII CEKTOP

8. JI. UtoOwl mepeldiTn Ha caWt www.garant.ru mnpsmo u3 cucrembl ['APAHT,
HYKHO:

e HakaTh KHONKY OHIaliH-pecypchbl

¢ BLIOpaTh paszaen buzHec-cpaBku OCHOBHOTO MEHIO

e riepeiiT B OCHOBHOM MEHIO 110 ccbuike HoBble mocTymieHus

9. Cp. C nomomsio BozMoxkHOocTH ITPANIM. O630p M3MEHEHHIT 3aKOHOATENECTBA
BbI MOXeETE:

® [TOJIYYUTb CIIUCOK ()OPM U3MEHEHHBIX JTOKYMEHTOB

® 03HAaKOMUTBCS CO CIIMCKOM aHHOTAIMM K U3MEHEHHBIM JTOKYMEHTAM

® OTIIPABUTH 3aIIPOC IKCIIEpTaM ciryk0bl [IpaBoBoil moaaep KU OHIalH

10. Cp. lpuctynuts k padoTe ¢ «IHUUKIONEAUEH permeHuil. Hanoru u B3HOCHD
MOxHO TpsiMo U3 OcHoBHOro mMeHto cucteMbl TAPAHT. [{nst sToro goctarouno odopaTuthes K
paszeny:

e busHec-crpaBKu

e I3MeHeHust B 3aKOHOJATENbCTBE

e ['0Cy1apCTBEHHBII CEKTOP

Tect k Teme 2.1 Texnosiorusi paéorsl ¢ 6azamu 1aHHbIX B MS Access

1. JI. ba3za naHHEIX - OTO ...

® CIICIIUAJIBHBIM O6p330M OpFaHI/ISOBaHHaﬂ 158 XpaHHHIaSICSI Ha BHCIIHCM HOCUTCIIC
COBOKYITHOCTH B3aMMOCBSI3aHHBIX JIaHHBIX O HEKOTOPOM OOBEKTE

® IBYMEpHBII MacCUB JaHHBIX

e yHTEpdeEiic, MoAIePKUBAIOIININ HAMIOIHEHUE U MAaHUITYJIMPOBAHUE TaHHBIMU
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e [IporpamMma JJisi XpaHeHus: 1 00paboTKH OOJIBIINX MAaCCUBOB UH(OPMAIHH

2. JI. AHasorom ayieMeHTa PEISIMOHHON 0a3bl TaHHBIX SBJSICTCS ...
e IByMepHas Ta0nuia

® BEKTOD

e [lamka

e (haiin

3. JI. CtpykTypa Tabnuubl pesiiMOHHON 0a3bl JaHHBIX MOJHOCTBIO OIpeaeseTcs

® [ICPEYHEM HA3BaHUH I0JIEH C YKAa3aHUEM 3HAYEHUU UX CBOWCTB U THUIIOB COJAEPIKALIUXCS
B HUX JaHHBIX

® YUCJIOM 3amnuceil B 0a3bl JaHHBIX

® THAITa30HOM 3amuceil 0a3pl JaHHBIX

e [IepeyHEM Ha3BaHUH MOJIEH U YKa3aHUEM YMCIia 3amuceit 0a3bl JaHHBIX

4. JI. Kirou B 6a3e gaHHBIX — 3TO ...

® [10J1€, KOTOPOE OJJHO3HAYHO OIPEELIISIET COOTBETCTBYIOILYIO 3aIIUCh

® [IPOLECC TPYNIIUPOBKHU JAHHBIX 110 ONPECIICHHBIM ITapaMeTpam

ernpocTelnii 00BEKT 0a3bl AAHHBIX JJII XpaHEHHWS 3HAYEHUH OJHOrO IMapameTpa
peanabHOro 00beKTa WiIn mpoliecca

® COBOKYITHOCTb JIOTUYECKH CBA3aHHBIX IOJIEH, XapaKTEPU3YIOIIMX TUIIMYHBIE CBOMCTBA
peasabHOro o0beKTa

5. JI. ba3a naHHBIX CIYKUT IS

® XpaHCHHS U YIOPSI0YCHUS HHDOPMAITHH

® BCJICHUS PACYCTHO-BBIUMCIMTEIbHBIX ONepaliHii
© 00pabOTKH TEKCTOBOM JOKYMEHTAIU!

¢ 00paboTku rpaduveckoil nHpopmau

6. JI. OCHOBHBIM 2JIEMEHTOM TaOIUIIEI B 0a3e JaHHBIX SBIISETCS
© 3a111Ch

® [10JI€

® Jueiika

® CTOJI0EII

7. JI. 3anucamu B TaOIUIAX ABIISIOTCS
® CTPOKH

® Ha3BaHUsI CTPOK

© 3ar'0JIOBKH ITOJICH

® CTOJIOIBI
8. JI. B tabnuiy 6a3bl JaHHBIX «ABTOMOOWIIN», COAEpIKaIleld YeThlpe CToyIONa —
«l"ocynmapcTBeHHBIl HOMEp», «Mogenby», «Bnageneny», «l'om Beimycka» — BhomcaHo 150

aBToMoOmIIel. KonumdecTBo moseii u 3anuceid B TaOJIMIC COCTABHT:
e nioJieit — 4, 3ammceii — 150
e noJreit — 150, 3anuceit — 4
e toseit — 150, 3amuceit — 600
e toseit — 600, 3amuceit — 150

46



9. JI. TexcroBoe mone B B/ MS Access 1mo3BoJIsieT 3aHECTH HHPOPMAIIHIO 0
® 256 CHMBOJIOB

¢ 20 cMMBOJIOB

© 65536 cUMBOJIOB

e | cuMBoOna

10. JI. Jlornueckue JaHHBIE - 3TO
® OJTHO U3 ABYX 3HAYCHUMU

® [CHE)KHEIE TaHHBIE

® TEKCT

e yycia

11. JI. B MS Access CBOICTBO aBTOMaTHUYECKOTO HapallluBaHUsI UMEET IOJIe
o CyeTunk

® COJIepIKaIlee YMCIOBOES JaHHOE

® MEMO-I10JI€

® COoJIepIKallee JJOTHIECKOE TaHHOE

12. JI. Pensimonnblie 0a3bl JAHHBIX XapaKTEPU3YIOTCS TEM, YTO UMEIOT
® CBSI3aHHBIE TAOIHUIIBI

® KOPPEIHMPYIOIIHNECS JaHHbIE

® [10JIs1 C OJIMHAKOBBIMH CBOMCTBAMU

® TaOJIHIIBI, COJIEPIKAIINE TOJIBKO KITFOUEBBIC OIS

13. JI. Ilone cunraercst yHUKaIbHBIM, €CIIU
® €r0 3HAUEHUS HE IOBTOPAIOTCS B TabyInLEe

® €ro 3HAYEHUS HE MOBTOPAIOTCS B 0a3e JaHHBIX
e €ro /UIMHa MUHUMaJIbHA B TabIuIe

® €ro UMs He MOBTOpsieTcs B 6a3e JaHHBIX

14. JI. KitroueBoe mosie B Ta0muie 0a3bl JaHHBIX JOJDKHO OBITh
® YHUKAJIbHBIM

® HETIPEMEHHO CUETYMKOM

© 00513aTEJIHLHO YHCIOBBIM

e 113 He OoJjIee, YeM IIATH 3HAKOB

15. JI. ITpunoxenne MS Access co3iaet 6a3y JaHHBIX B BHJIE
e o/1HOTO (haiina

® O/IHOM Mamnku ¢ (ainamu

® HECKOJIbKUX TMaTOK

® OJTHO¥ TIATTKH C BJIO)KCHHBIMU B HEE MAIIKaMH

16. JI. MS Access npucBauBaet Qaitny bJ[ pacmupenue
eaccdb

emls

e mpt

e mdf

17. JI. B MS Access 00bekT TaOnuiibl Cy>kuT Asst
® XpaHeHHs HHPOPMALIUU
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® BE/ICHUS PacueTOB
® TyOIMpPOBaHUS TaHHBIX
¢ 0(OpMJICHHS PE3YJIbTaTOB BBIUYUCICHUN

18. JI. Tabnuiy B MS Access MOXKHO CO3/1aTh
© [IOMOIIBI0 MacTepa

® B JIFOOOH AJICKTPOHHON Ta0JIHIIe

o5 MS Excel

e3 MS Word

19. JI. Tlpu 3akpeituu Tabmuiet CYBJl MS Access He mpemiaraetT BBHITIOTHUTH
COXpaHEHHE BHECEHHBIX JIaHHBIX, TOTOMY YTO JIaHHbIE COXPAHSIIOTCS

® AaBTOMATHUYECKU Cpa3y XkKe Mocje BBOJA B TAOIHILY

® TOJIBKO TOCJIE 3aKPBITHSI Bcel 0a3bl JaHHBIX

® ABTOMATHYECKHU MPH 3aKPBITUU TaOIHUIIBI 0a3bl JAHHBIX

e [10CJI€ BBOJA MOJIb30BaTENIEM ClIEHHAIbHON KOMaH 1bl COXpaHEeHHE JaHHBIX

20. JI. B MS Access B pexume "Konctpykrop" B Ta0IHIIe MOKHO U3MEHUTH
® TUII JAHHBIX B MOJIAX

® 3HAUEHUS JAHHBIX B MOJISAX

® KOJIMYECTBO 3alUCell B Tabnuie

® 3HAYCHUE KITFOUEBOTO OIS

21. JI. B MS Access knorka "KoHcTpykTop" OTKpBIBaeT
® PEKUM PETAKTUPOBAHUS JaHHBIX 00BEKTA

® COJICP)KIMOE TaOTHIIBI

e [1aHelb 27eMeHTOB «KOHCTpyKTOp»

® OKHO MacTepa co3JaHusl O0bEKTa

22. JI. CBsa3u Mexay Tabnumamu B 0aze JaHHBIX HYKHBI IS
e 00ecIieueHrs 1IETOCTHOCTH JaHHBIX

© BO3MOXXHOCTH CO3/IaHUS MAaKPOCOB

® KOMTUPOBAHUS JTAHHBIX B PyTrUe TaOIHUIIbI

® HaIJISTHOTO U300PasKeHUsI CTPYKTYPBI JaHHBIX

23. JI. B 6a3e gaHHBIX KIIIOYEBOE MOJIE B TaOJIHIIE
® TOJIKHO OBITh YHUKAJIbHBIM

® YCTaHABIIMBAETCS TOJIBKO JJISl IEPBOTO MOJIS

® JJOJDKHO OBITH 00A3aTENIFHO YHCIOBBIM

® YCTaHABIIMBAETCS TOJBKO JIJIST OJTHOTO TTOJISt

24. JI. B MS Access kmroueBoe moiie tTuna CUeTYHK B KayeCTBE CBOEr0 3HAYECHHUS
MOJKET COJEPKATh

® TOJILKO IIEIbIE YHCIIa

¢ T100BIE YKCIa

® TOJIbKO OYKBEHHBIE CHMBOJIBI

® TOJIBKO ITU(POBBIE CHMBOJIBI

25. JI. B CYBJ]l MS Access 101¢ 3amoJIHSICTCS TaHHBIMH aBTOMATHYECKH, €CIIU THIT
ATOTO TOJIS
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o CyeTunk

® TeKCTOBBII
e Yniciiosoit

o Jlornueckuit

26. JI. Mactep noactanoBok B MS Access ClyXuT 1Jist

® OpraHM3alliy BBOJIa JJAHHBIX B MOJISI TAOJIHUIIEI C IIOMOIIIBIO CITUCKA

® [10/ICTAHOBKH JIAaHHBIX TAOJIHIIBI B ITOJISI COOTBETCTBYIOIICH (POPMBI

® [10/JICTAHOBKH B (hOpMax U300PaKEHHUI BMECTO OITMCHIBAIOIIETO X TEKCTA
® OpraHu3alliy CBSA3CH MEX/Ty MOJISIMU TaOIHIIBI U ITOJSIME (POPMBI

27. JI. B CYB/] MS Access cxema JaHHBIX 0TOOpa)KaeT CBA3U MEXKIY
e TabIMIaMu

* hopmamu

@ 3a1pocaMu U COOTBETCTBYIOIIMMHA UM OTYCTAMHA

® TaOJIMIIAMU ¥ COOTBETCTBYIOIIUMHU UM (hOpMaMH

28. JI. B 0a3e jgaHHBIX KaKoe CBOMCTBO IOJIS TAOJMIBI JIOJKHO HCIIOJIB30BATHCS,
4TOOBI NP JT00ABJICHUN HOBOUM 3alMCH B TAOJUILy B SYCHKE aBTOMATHYECKH YCTaHABJIHMBAJIOCh
HYKHO€E 3HaueHue?

e 3HaueHUE 110 YMOJIYAHHUIO

e [[onmuch

e O0s13aTeIBLHOE T0JIE

e YCI0BHE HA 3HAYEHHE

29. JI. Kakoii uHCTpyMeHTapuii MOXeT ObITh HCIONb30BaH B MS Access s
OTBICKaHUS B TAOJIHIIE HYKHBIX JTaHHBIX?

e Bce oTBETHI BEpHBIE

e OuibTpanys JaHHBIX

e CocTraBJieHHE 3alpOCOB

e CopTUpOBKA JTaHHBIX

30. JI. B 0a3ze maHHBIX OTOOp JAHHBIX M3 HECKOJBKUX CBS3aHHBIX TaOJIHUI] MOKHO
BBITIOJIHUTH C TIOMOIIBIO

e 3ampoca

® pacIIupeHHoro (GpuIbpTpa

® COPTUPOBKH

e xoMaH 16l HaiiTu B MeHto [IpaBka

31. JI. B MS Access B roToByt0 opMy 100aBUTh BBIYUCIISIEMOE I10JIE

® MO>KHO C HCTIOJIb30BaHUEM TOJIeH JaHHON (OPMBI

® HENb3s

® MO>KHO C MCITOJIb30BaHUEM ITOJICH JIFOOBIX TaOJIHI]

® MO>KHO C MCITOJIb30BaHueM sueek 3 MS Excel

32. O6mbexT “popma” B CYBJL MS Access npenHa3HaueH I ...

® OTOOpaKEHUS, BBOJIA U PEAaKTHUPOBAHUS TAHHBIX

® XpaHEHUS CBEJICHUI O TPYIIE OJJHOPOJTHBIX 00OBEKTOB

e 0TOOpa M3 TAOIMI] JAHHBIX, YAOBJICTBOPSIOMNX HEKOTOPHIM YCIIOBUSIM
® CO3/IaHMS IOKYMEHTOB, IIPeTHA3HAYCHHBIX TSI IeYaTH
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33. JI. ®opmMmebl B 6a3e JaHHBIX CO3AIOT IS

e y00HOTO crtoco0a BBOJIa U OTOOPaKCHHS TAHHBIX

¢ y100HOTO crIoco0a BHIOOPKH TaHHBIX

® yI00HOTO CIIOC00a CTATUCTUYECKOTO aHAIH3a TAHHBIX

¢ y100HOTO (hOPMHUPOBAHUS TOKYMEHTA IS BBIIAUM HA TICYaTh

34. JI. IIpoctas hopma OCHOBBIBAETCS Ha
© TOJIBKO HA OJTHOM O0OBEKTE

® HECKOJIBKHX TaOIMIIax

® :HECKOJIbKUX 3arpocax

e Ha JIpyroit hopme

35. Cp. B MS Access Beruucisiemoe mnoJjie B hopme

® MOKHO CO3/IaTh C TOMOIIBIO TOCTPOUTEIS] BBIPAXKCHHIA

® CO3/1aTh HEIb3s

® MOKHO CO3/IaTh C MMOMOIIIBI0 KoMaH 1kl KoHCTpyKTOp B MeHIO By

® MO’KHO CO3/1aTh C TIOMOIIIbIO KoMaH bl Permukanus B MmeHto CepBuc

36. JL.UTo He MOXeT OBITh HCIIOJH30BAHO B KadyeCcTBE MCTOYHHKA JaHHBIX JIA

dbopmbI?

e llpyrast popma

o KomOuHaIus TaOJIHIl U 3aIIPOCOB
e Ta0iuia

e HeckoJIbKO TaOImIL

37. JI. B kadecTBe ncrouHuka naHHbIX s opmbl B CY B/ MOKHO HCITONB30BATh

® KOMOWHAITMIO TaOJHI] U 3aIIPOCOB

® KOMOMHAITUIO TaOJIUI] K OTYETOB

® KOMOMHAIHIO IpYTUX (popm

® KOMOMHAIMIO APYTUX (POPM U 3aIpOCOB

38. JI. TIpencraBnenue pensiiinoHHo Moaenu nanHbiXx B CYB/I peanusyercs B Buze
® Ta0JIHII

® [IPEIUKATOB

® ICPEBBEB

e CceTH

39. JI. IlepBUYHBIM KIIFOUOM PEISALMOHHOIO OTHOIIEHUS ABISAETCA

e aTpuOyT, 3HAYEHUSI KOTOPOTO HE MOTYT MOBTOPATHCS B 33JaHHON Ta0JHIIe
e aTpulyT, 3HAYEHUSI KOTOPOTO HE MOTYT U3MEHSTHCS

® aTpulyT, UMEIOIINA MHHIMAITHHOE KOJIMYECTBO 3HAYECHUH

® IEPBBIN CTOJIOCIT TAOIHUITHI

40. JI. B pensiiinonHoi 6aze TaHHBIX MOJIE - 9TO
e cToI0€IL B Ta0IHIIE

® OTIENIbHAs TA0IUI[A

® CTpOKa B TaOIHIIE

® CTpOKa Makpoca

41. JI. Kimtou x 3amucsm B BJ] MokeT OBITb...a)OMOJHUTEIbHBIM O)BHYTPEHHUM

B)OTYETHBIM T')3aIIPOCHBIM JI)[TPOCTHIM €)COCTAaBHBIM K)[I€PBUYHBIM 3)BHEIIHUM
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® 11,e,5K,3
©a,0,B,I
©a,0,1,3
©0,B,I, 11

42. JI. O6vekrom CYBJI MS ACCESS He sBisiercs ...
® MaKeT
e hopma
e Ta0nuIa

® MOIYJIb

43.J1. Inst apdextuBHOI paboThl ¢ 0a30i JaHHBIX CHCTEMa yIpaBiCHHs 0a3aMu JTaHHBIX
(CYBJI) nomxHa obecrieunBaTh JTAHHBIX.

® HEITPOTUBOPEUYUBOCTD
® JOCTOBEPHOCTh
® 00BLEKTUBHOCTD

® KOJIUPOBaHUE

44.Cp. Jnst Tabmuibl pensiiuoOHHOM 0a3bl JaHHBIX JOKHO YTBEPXKIACHUE, UToO ...
® Ka)KJasl 3aMUCh B TAOJIHIIE CONEPKUT OJTHOPOAHBIE TIO TUITY JaHHbBIE
® BCE CTOJIOIBI TAOTHUIIBI COJIEPKAT OTHOPOJIHEIC 110 THITY JTaHHBIC
® B TA0JIUIIE HET ABYX OJMHAKOBBIX 3alUCei

® KK/IbIH CTONOCI TaOIUIIBI UMEET YHUKAIIbHOE UMS

45.Cp. B Tabnumy 0a3bl JaHHBIX «ANTeKay, coaepKallylo 7 cToja0IoB MH(OpManuu o
TOBape (HaMMEHOBaHUE, MOCTABIINK, KOJIUYECTBO, JJaTa OKOHYAHUS CPOKA XpaHEeHHs, 11eHa, Bec,
TeMIiepaTypa XpaHeHus1), BHeceHa uHpopmaius o 15 Bumax ToBapa.KomumyecTBo monei B
TabJIMIIEe PABHO ...

o7
15
¢ 105
022

46.J1. JIns momydeHusl TaONUIBI M3 COBOKYINHOCTH CBSI3aHHBIX TaOJNMIl MyTEM BbIOOpa
HOJIeH, YIOBIETBOPSIIOIIUM 33/1aHHBIM YCIIOBUSAM, HCIIONB3YIOTCS

© 3a11pOCHI

® hopMBI

® KITIOUH

® CXEMBI

47J1. Jlna HarnsggHOro OTOOpaXKEeHHs CBsI3eH MEXIy TaOiuuamMu pPesHOHHON Oa3bl
nanubix B ACCESS cimyxut

® CX€Ma JaHHBIX

e criicok nap IloreHnManbHbIN KiI0Y-BHEIHNN K04

L4 Ta6J'II/II_Ia HOACTaHOBOK
® CIIMCOK BHEIIHMUX KIIFOUeit
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48.J1. KimroueBble mojsi TaOuuiel 0a3bl JAAHHBIX COAEP)KAT JaHHBIC, KOTOpPBIE B 3TOM

Taduie

® He TOBTOPSIIOTCS
® [I0JIHOCTBIO COBIA/AIOT
® [IOBTOPSIOTCA

® SBJIATCSL HYJIEBBIMU

49.Cp. Jns nepBUYHOTO KJIFOYA JIOXKHO YTBEPXKJICHHE, UTO ...

L4 HCpBI/I‘IHHﬁ KJIFOY MOKET IPUHUMATh HYJICBOC 3HAYCHUC

° HepBHqHBIfI KJIIOY MOKET OBbITh IMPOCTBIM U COCTaBHBIM

®B Ta6J'II/II_[e MOJKET OBITH Ha3HAYEH TOJIBKO OJHWH HCpBH‘IHBIfI KJIIOY

® [ICPBUYHBIN KJIFOY OJJHO3HAYHO OTPECIIIeT KaXIyI0 3alKuCh B Ta0IUIe

50.J1. CtpykTypa TabIuibl peSiUOHHON 0a3bl TaHHBIX HU3MEHHUTCS. €CIH. ..
® 100aBUTh WJIH YAAJIUTH MOJIE

® I3MEHHUTh UMS 3aIHCH

® 100aBUTH OJIHY WJIM HECKOJIBKO 3arucei
® YIAJIUTh BCC 3allUCU

51.T. JJan ¢parment Ga3bl nanHbix «TenedoHHBIH cnpaBouHUK». UTOOBI B moje «No
TeneoHay HE BBOJAWTH TOBTOPSIOUIMECS CHMBOJIBI,

IOJIA ..

BB Tesed oHHEIA cNpaBOYHMK @ TabaMya

Na n/n GO N2 Tenedo-Ha

1 Meanos M 8(495)234-56-98

(I 2 Msarosa AN. 8{495)235-60-07
[ 3 Keppoe A K. 8(495)435-88-78
[ 4 VeanoB MK, 8(495)568-98-00

5 HMearnuxos .11, 8(495)384-15-15

e Macka BBoJ1a
e 3HayeHUe N0 YMOJIYAHUIO
e JToamuce

e JJoacTanoBka

B KomnewrepHeIM canoH : tabauya

Ne n/n HawnmeHoBaHwe Llena | Konuyecteo
1 MoHuTOp 7650 20
2 Knaswartypa 1340 26
3 Meiwe 235 34
4 MpuHTep 3770 8
5 KOMoHKM akyCTrYecke 480 16
6 CraHep NNaHWweTHeIn 2880 10

® I3MEHSITH THIT TAaHHBIX
® BBOJUTE JaHHBIE
® [IPOCMAaTPUBAThH JTAHHBIE

® pEJTaKTUPOBATh JAHHBIE

MOXKHO MCIIOJIL30BaTh CBOMCTBO

52.J1. B pexxume tabmmisl CYBJ] MS Access Henb3s ...
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Access

53.JI. ]JlamHOe OKHO  SIBIISETCSA

OKHOM

LQ0SIME DOPN

Rdepee moor 2o Sopmar
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SEC1yrrme o | o IO LN
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- =2
KON VAT
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Gore 1P
CYaniean Cyvse nd
0572 Oomiasrviin OF DarlEd -—-J
Oy HECHe o 83 00s v ]

:rw.al = ln,u«>l 5cvoml

e MacTepa hopm
® KOHCTPYKTOpa GopM
e coznareis Gpopm

® [IOCTPOUTENS POpM

54.Cp. B nporiecc co3anust HOBOW TaOIHIIBI Oa3bl JAHHBIX HE BXOJIUT

¢ hopmupoBanue 3anpoca K TabIuIe

® YKa3aHHC THUIIA JAHHBIX KaXXJI0TI'0 ITOJIA Ta6J'II/II_II>I

® 3a1aHHEC KIIFOYCBAIX noJyen

® [IpUCBAaBaHUC NMCH BCEM I10JIAIM Ta6J'II/II_[LI

=

55.J1. B MS Access nukrorpamma
¢ hopmbl
® Ta0JINIIBI
® CXEMBbI JJAHHBIX

e 3ampoca

56. JI. 3anpoc MOXHO cO3/1aTh
e nomonipro KoHcTpykTopa

e koMaHA01 BecraBka > Monyib

® :yTEM BBOJIa JAHHBIX

e xomangoi Cepuc > HacTpoiika

57. JI. 3anpoc MOXHO cO3/1aTh
e c oMo1Ibr0 Macrepa

e xoMaH101 BcraBka > Monyns

® [IyTE€M BBO/J1a JJAHHBIX

e xomanjoi Cepuc > HacTpoiika

CITYXKUT IJIA 0003HAYCHHS ...

CVBI MS

58. JI. B Gaze naHHBIX C MOMOIUIBIO 3alIPOCOB MOYKHO BBITIOJTHUTH OTOOP TaHHBIX

U3 HECKOJIbKUX TaOJIMII U 3aIIpOCOB
® TOJIbKO U3 OJIHOW TaOIMIIBI
® 113 HECKOJIbKUX (hopM
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@ TOJIBKO M3 OAHOI'0 3aIpoca

59. JI. JInst u3BieYeHHUs NaHHBIX W3 TAOJMIl U MPEIOCTABICHUS UX TOJIh30BATENIO B
yIOOHOM BHUJIE CITY>KUT OOBEKT 0a3bl JAHHBIX ...

3aIpoc

o huiIbTp

e popma

® yCIIOBHE

60. JI. B MS Access npu co3ganuu 3ampoca B pexume «KoHCTpyKTop» yKa3bIBaroT
® 113 KaKuX Ta0JIMIl BEIOpATh MO

® 113 KaKUX I0Jei BEIOpaTh 3aMucu

® [10J151 BKJIFOUUTH B OTYET

® KaKue TO0JIsl BKIIIOYHUTH B (popmy

61. JI. B MS Access B pe3yibTaTe BBINIOTHEHHUS 3apoca CO3AaeTCs
® pPE3YyJIbTUPYIOIINE TAOTHIIBI

¢ hopma 3ampoca

® MaKpOC JIJIsl CO3AaHUsI COOTBETCTBYIOLIETO OTYETA

® COOTBETCTBYIOIIUH 3aIPOCY OTYET

62. Cp. B MS Access Beruucisiemoe moJje B 3a1poce

® MOKHO CO3/1aTh C MTOMOIIBIO TOCTPOUTENS BHIPAKCHHUN

® CO3JIaTh HEIb3s

® MOXXHO CO3/1aTh C IIOMOIIBI0 KoMaH 1l KOHCTpyKTOp Ha BKiIaake Bun
® MOXXHO C TIOMOIIIBIO0 KHOIIKY [ pynmoBsIe onepanun

63. Cp. Bpems oTkimka Ha 3anpoc- 3To

® UHTEpBaJl, KOTOPbI MPOXOAUT OT MOMEHTa IepeJadd 3ampoca Ha HHGpOpMaluio ¢
cepBepa, 10 MOMEHTA Hayalla €€ MOJIy4eHHsI

® BpeMsI BHITIOJTHEHUS TPaH3aKI[HH

® BpeMsI Ha CepBEpE B MOMEHT 3a1poca

e yHTepBaJl ucnoaHenus SQL 3anpoca

64. JI. TTone 6a3w1 nanabix ACCESS Moxer comepxarb
® TeKCT, YHCIIO U APYTrUe BUIbI JAHHBIX

© TOJILKO YHCJIOBOE 3HAYEHUE

® TOJILKO TEKCT UJIN YKCIIO

® TOJILKO TEKCT

65. JI. 3anpoc x BJ1 mpencrasinser co0oit
® HHCTPYKIIMIO Ha 0TOOP 3amnuceii B B]]

e popmy BBOa MHGOpMaIuu B BJ]

e popmar xpaHeHus uHbpopMauu

® BOIIPOC K ONEpPAlMOHHOM cucTeMe

66. JI. TTonck naHHBIX B Oa3e JaHHBIX- 9TO

e [IpOIIe/Iypa BBIZACICHHUS M3 MHOXKECTBA 3HAYCHHM IMOJMHOMXECTBA, 3aIMCH KOTOPOIO
YIIOBJICTBOPSIIOT MIOCTABJICHHOMY YCJIOBHUIO

® OTIpE/ICIICHNE 3HAUCHUS TAHHBIX B TEKYIICH 3alTUCH
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e [IpoIIeIypa ONpeIeTICHHS TeCKPUNITOPOB 0a3a TaHHBIX
e IpoIIeypa BbIICICHUS TaHHBIX, OJHO3HAYHO OMPEACIISIONINX 3aHCH

67. JI. B ACCESS pasnuuaror TUIIbI CBsI3CH
® 0JIMH K OJJTHOMY, OJIMH KO MHOTUM

® OJIMH K OJJHOMY, MHOTHE KO MHOTHM

® OJIMH K OJJTHOMY, JIBa K OJTHOMY

® OJIMH KO MHOTHM, JIBa KO MHOTHM

68. Cp. B ACCESS cymiecTByIOT THITBI 3aIIPOCOB
® Ha BBIOOPKY, MTAPAMETPHUYECKUI, C TPYIITHPOBKON

® Ha OMKCAHUE , HA BBOJ| IAHHBIX

3a1poc Ha COXpaHEHHeE, 3aIpOC Ha BHIBOJI JAHHBIX

e 3arpoc Ha (UIBTP, 3aMIPOC HA COPTHUPOBKY

¢ 00paboTKe TaHHBIX B 0aze

69. T. B CYBJl MS Access HE CYIIIECTBYET 3a1poc Ha JTAHHBIX.

® CO3JjaHHE
® 00OHOBJICHUE
® yaJIeHUE

e 100aBiCHUE

71. Cp. g co3ianust BBIYMCISEMBIX MOJIEH B 3alIpOCE UCIOIb3YETCs
® [IOCTPOMTEIIb BBIPAXKCHUH B CTPOKE MOJIE

® [IOCTPOUTEIIb MOJIEH B CTPOKE IOJIE

® [IOCTPOUTEIb (POPMYJIT B CTPOKE BBIPAKECHUIMA

exnonka UTOI'1

72. Cp. UTorosslii 3ammpoc - 3To 3arpoc
® C IPYIIIUPOBKOU

® C TapaMeTpoM

® C BBIYHCIISIEMBIM I10JIEM

® Ha BBIOOPKY

73. Cp. I'ne BBoguTCs mapameTp IoKMcKa B MapaMETPUUECKOM 3ampoce
® B CTPOKE YCIJIOBHsI 0TOOpa B KBa/IpaTHBIX CKOOKaX

® B CTPOKE YCIIOBHsI 0TOOpa B KPYIJIBIX CKOOKax

® [IpY 3aIyCKE 3alpoca B OKHE IIOUCKa

® [IpY COXPAHEHUH 3aIpoca B OKHE COXPaHEHHUSI
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74. 18.T. Ilynkr IlocTpouTh B KOHCTPYKTOpEe 3ampocoB MS Access CIyKuT

j Z  [pynnosoie onepauysi
(G| Wmena Tabpu

% Bcrasute
N [oCTPOUTS...
Macwrab...

f§' CeoicTsa...

JUIA ...

® 3aIIMCH BBIpa)I(CHHI;'I C LCJIBIO IPOU3BEACHUA BBIYMCIICHUH B 3alpocax, (bOpMaX,
oTyerax

° YCTaHOBJICHHS CBSI3€H MEX 1y TabIuIaMu
° OIpPEAEIICHUS KIIOYEBOTO MO
° co3manus (HOpMBI Ha OCHOBE JBYX TaOIIHUIY
75. 19.Cp. Ha pucynke npexacraBieH (parMeHT OKHa Ui cO3AaHus 3ampoca B MS
MNone: |@amuauna Hea Maa HacenaHHbIA NyHKT
WA TaBANLE: | CeegeHna Ceegerun CEEEHNA CeegeHna
CopTHpOEE:
BriBog Ha 3paH: [« [
Yonoewe oTBopa: T
WK
Access B pexume ...

® KOHCTPYKTOpa

° ® CBOJHOM TaOJIHIIBI

o e MacTepa TabIuI]

. ® CXeMbl TaOJIUIIBI

76. T. B HmxHEW 4acTH OKHa KOHCTpyKTOpa 3ampocoB MS Access pacnosaraercs

Osrank 3ampoca. Kaxmas crpoka 3Toro 6jaHka BBIIONHSET onpeneneHnyo ¢yHnkiuto. Hanbomee
Ba)KHas 4acTh ONaHKa 3ampoca, B KOTOPOM BBOJASATCS OTPaHHUEHUS MOUCKA (KPUTEPUU TOMCKA),
HA3BIBACTCS « ».

¢ YcnoBue oToopa
¢ BriBo1 Ha DKpaH
e CopTHpOBKa

e CxeMa JaHHBIX

77. JI. B 0a3e mqa"HHBIX OTYETHI CO3AIOT JJIS

® BEIBO/IA JITAHHBIX HA M€YaTh B BUJIE TOKYMEHTA

® YIIPOIICHUS MIPOLIEYyPhl COCTABIECHUS 3ampoca

® BEIBOJIA JITAHHBIX HA SKpaH B BHUJIC (HOPMBI

® BEIBOJIA JITAHHBIX HA DKpaH B BHUJIC BeO-TOKYMEHTA

78. JI. B 6a3e naHHBIX OTYET MpeAHA3HAYEH IS
¢ BbIBO/1a HH(popManuu u3 b/l Ha neyars
e y00CTBa MPU MTPOCMOTPE M peIaKTUpOBaHuHM 3anuceit b]]
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® YIIPOIICHHUS MTPOLIEYyPhl COCTABICHUS 3ampoca
e GopMyITHpPOBKH yCI0BUI 0TOOpa MaHHBIX U3 b/

79. JI. B 6a3e qaHHBIX UCTOYHUKAMU JIAHHBIX IS OTYETOB SIBIISIOTCS
® TaOJIUIIBI M 3aITPOCHI

® TOJILKO TAOIHUIIBI

® Ta0uIBl B POPMBI

3a1poCkl U POPMBI

80. JI. PaGota ¢ oTdyeramu B 06a3e JaHHBIX BBITIOJHSACTCS B PEKUME
e KoHCTpyKTOp

e Tabnumna

e Dopma

¢ OOpa3zen

81. JI. Ctpyktypa otuera B MS Access coaep>KuT
® 00JIaCTh JTAaHHBIX

® CIIMCOK MOJIEH

® KJTFOUCBBIC T10JIA

® HAa3BaHUS 3arKCcei

82. JI. CtpykTypa otueta B MS Access conepKuT
© 3ar0JIOBOK OTYETA

® CIIMCOK I10JIeH

® KJIFOUEBBIC N1OJIS

® 3HAUEHUS KIIHOYEBBIX MOJIEH

83. JI. Yro He MOXeT OBbITh HCIOJIF30BAHO B KadecTBE HCTOYHMKA JAHHBIX JUJIS
oTyeta?’

e J[pyroit otuer

o KomOuHaIms Tabiuil Uiy 3ampocoB

e -3anpoc

e HeckoubKo 3a1pocoB

84. JI. D¢ dexTrBHOE CPEACTBO MpEACTABIECHUS JaHHBIX 3ampoca K 0aze B Me4yaTHOM
dbopmare — 3710 ...

® OTUeT

® hopma

e 3ampoc

e TabnuIa

85. JI. Otuetsl B MS ACCESS MO0XHO c037aTh Ha OCHOBE

 Ta0JIHnII, 3aIIPOCOB

® TOJILKO Ta0IHII

¢ hopM, Tabiun, ykazaTenei

e TabJIuIL, 3a1IPOCcOB, GOpM

[ ]

86. Cp. SA3bik ManunynupoBanus fanapiMu CY B/l npeanasHadeH A opraHu3aun
® TUIIOB JIAHHBIX , MpeJIcTaBleHHBIX B (aiinax CYB/]

® CTPYKTYpBI 0633 TaHHBIX
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® CEMaHTUYECKOH 00paboTKu MH(OpMaIIH

87.

88.
exgonka UTOI'U myist UMciIOBBIX MOJIEH
exgonka CYMMA s Bcex mojeu

JI. Kak co3nath CTpyKTypy B oTueTax?
® C IOMOUIBIO TPYMIIUPOBKU
® C MOMOIIIBIO (hrIIbTpanuu
® C IOMOIUIbIO COPTUPOBKU
® C IOMOIIbIO UTOT'OB

Cp Kak B oTyeTax MO’KHO IMOCUMTATHh UTOI'OBEIC 3HAYCHUA?

exgonka [ PYIIIIMPOBKA njs uncioBBIX TOJIEH

e kgonka CYUET ni1s uncnoBbIX T1OJIEH

Tect k Teme 2.2. Co3nanue u BejeHue 0as3bl JaHHBIX LleHTpa rOpuUAMYECKONW MOMOIIU
HaceJIEHUIO

1.

2.

JI. B Tabmuiy 6a3pl naHHBIX «ba3a KaHITOBapoB», cojepkaiiyto 4 croioma
uH(pOopMalliu O ToBape (HaMMEHOBaHUE, MMOCTABILUK, KOJIUYECTBO, IIEHA), BHECEHA MH(POPMAIIHS
0 40 Bunax ToBapa.KommaecTBo 3amuceii B TabJIUIIE PaBHO ...

Cp. Han

40
160
44
4

(dparmMeHT 06a3wI

naHHbIX «PacnucaHue ypoKoB».

MNEPBUYHBIM KIIFOUOM Ta6J'II/II_U>I MOYET OBITb ...

DOKOB

Hexb Hegenw | Ne ypoka | Hawanoe | Kodey Haseanwe YyuTens
BTOPHAK 1 8.00 8:45 xumA IMaaroe B.I.
BTOPH¥IK 3 1000 10:45 uavka Toproros O.T |
BTOPHYIK 3 10:00 10:45 chmanka [oppeesa £ A
cpena 3 10:00 10:45 maremarka  nocasa M.B.
cpega 4 10:55 11:40 chvanka lopneeea E.A
cpena ) 11:50 12:35 matematiika  Opnos HMA,
YeTBepr 2 800 9:45 matematika  Opnos H M.
“eTeepr 4 10:55 11:40 xR WeaHoe B.I1.
yersepr 5 11.55 12:35 chmawmka [oprorHoe O

Jenp Henenu + Homep ypoka + Yuunrens

Henb Henenu + Homep ypoka

Henb nHenenu + Homep ypoka + Ha3zBanue

Jlenp Henenu + HazBanue

CocTaBHBIM

58



3. Cp. Penaimonnas Oaza ITAaHHBIX 3aJaHa Tpemst

Tabnuual Tabnuua2
Koa Koa Dara Kon ]
CNOPTCMEHa | AMCTAHUWMK | COPBBHOBAHMA BpoMn, ¢ ANCTaHUMK Anuna, MiPekopa, ¢
[ 104 | @01 | 12.10.2009 37 201 100 [ 355
[ 102 | a0t [ 12.10.2008 34 | [ m02 [ 200 [ 56
[ 101 [ a02 | 11.12.2008 566 || a04 | 400 | 1802
[ 102 | ap02 | 11.12.2008 561 || n05 | 500 [ 234
[ 101 | am04 | 13012009 | 1811 | [ 410 | 1000 | 5605
1 103 [ a05 | 11.12.2008 2428
Tabnuuald
Koa Lara
CnoprcMeHa e POXAEHUA oo
103 MpuropaH B. M. | 04.01.1995 | 233-55-77

[ 101 Knumenxo A C. | 23.07.1995 | 214-56-89
| 105 Cxpunka 1, O 06.08 1984 | 719-33-11
[ 102 KpacokoW. U | 17.04.1995 | 233-57-28
I

104 depopqykH. B. | 27.10.1984 | 514-61-90
TaOIUIIAMU. ITona Koo

cnopmcemena, Koo oucmanyuu, /lama copesnosanus, Bpems, Tereghon COOTBETCTBEHHO TOJKHBI
UMETh THIIHI ...
9UCIIOBOM (Ie7I0€), TEKCTOBBIM, Jara/BpeMs, YHCIOBOH (C IUIaBaIOMmIEH TOYKOW),
TEKCTOBBIN
9UCIIOBOM (IIeJI0€), TEKCTOBBIM, Jara/BpeMs, YHCIOBOH (C IIIaBaloOMmIedl TOYKOW),
YHUCJIOBOM (C TUTaBaIOUIEH TOYKOM )

YUCIIOBOH (11€710€), TEKCTOBBIN, 1aTa, BpeMsi, TEKCTOBBIN

YHCIIOBOH (I1€710€), TEKCTOBBIH, 1aTa/BpeMmsl, AaTa/BpeMsi, TEKCTOBBIN

4, Cp. Iepeuncnure xapakrepuctuku o0bekta CKIIAJI, KOTOpBIE NOKHBI OBITH
OTpa’keHbl B CTPYKTYpPE PEJIALIMOHHON 0a3bl JaHHBIX, €CIIM HEOOXOJUMO MOJTYyYUTh CIEAYIOIIYIO
nH(pOpMalMIO:- HAaUMEHOBAaHWE M KOJIMYECTBO TOBapa C HCTEKIIUM CpPOKOM XpPaHEHUS;-
HalMEHOBaHUE TOBapa ¢ LieHoi MeHee 70 pyO0.;- HAMMEHOBaHHE BCEX TOBAPOB Ha OOIIYIO CyMMY
6onee 2000 py6.ITocTpoeHHas Mosienb HE JOJIKHA COIEPKATh N30BITOYHYIO HH(POPMAIIHIO.

° HaNMMCHOBAHUC, KOJIMYCCTBO, LICHA, JaTa OKOHYAHUA CPOKA XPaHCHHA

. HalMEHOBaHME, KOJIMYECTBO, LI€Ha, JaTa OKOHYAHMs CPOKa XPaHEHWs, TeKyIlas
Jara

. HaUMEHOBaHME, KOJIMYECTBO, II€HA, TeKyllas JaTa, JaTa OKOHYaHHUS CpoKa
XpaHeHHus, o011as cymma

L HaNuMCHOBAHHUC, KOJIMYECTBO, JaTd OKOHYAHUSA CPOKa XpPAHCHU, 0611_[35[ CymMMa

S. Tp. Co3maercs uHPOPMALMOHHAS MOJENb, ONMCHIBAIOIIAS OJUMIIMATY IO
¢usuke. Mozenb NO3BOJISET MOJNYYUTh CIEAYIOIIYI0 HH(POpPMALHUIO: - (PaMIINIO YYacTHHKA,
HaOpaBIIero MakKCUMaJbHOE KOJMYECTBO OAJIJIOB B TEOPETHUYECKOM TYpE; - (aMHIIUIO YUUTEIs
(GU3MKY U HOMEpP LIKOJIbI, B KOTOPOM YUUTCSl YUaCTHUK, HAOpaBIINKA MaKCUMaJIbHOE KOJIHYECTBO
0a/uIOB B TMPAKTUYECKOM TYype; - BO3pacT y4YacTHHKA, HAOpaBIIEr0 MaKCHUMAJIbHYIO CYMMY
O6amutoB mo 1aByM Typam.llocTpoeHHas Monenb HE JOJDKHA COJAEpkKaThb H30BITOUHYIO
uHpopmanuio. [IpusHakamu oO6beKTa, KOTOPBIE JTOJKHBI OBITH OTPa)KEHbI B MH(OPMAIIMOHHON
MOJIEJIH, ABJIAIOTCA ...

damunus  y4acTHUKA, TOJ] pOXKACHUS, HOMEp IIKOJIbI, (aMunus yduTens,
TEOPETHUYECKUH TYyp, IPAKTUIECKUN Typ

o (1)aMI/IJ'II/I5[ Y4aCTHUKA, IO pOXKIACHUA, BO3pACT, HOMECP IIKOJIBI, (baMI/IJ'II/ISI YUUTEIIA,
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TEOPETUUECKUH TYp, IPAKTUYECKUN Typ

(damuus y4acTHHKA, BO3pacT, HOMEp IIKOJIbI, (paMUIHS YUUTeNs, TEeOPETHUECKUI

. v
TYp, NIPaKTUYECKUN Typ

damunus  y4acTHUKA, TIOJ] PpOXKICHUSA, HOMEp IIKOIbI, (aMunug y4yuTens,
TEOPETUYECKHI Typ, PAKTUYECKHUH Typ, CyMMa 0aJioB

6. Cp. B rtabmumy 6a3p1 panHbix «Marasuny», coaepkamyto 10  cronOuos
uHpopMaluu O ToBape (HaMMEHOBAaHUE, IOCTABUIMK, KOJIMYECTBO, JaTa OKOHYAHMUSA CpOKa
XpaHeHHs, IIeHa, Bec, TEeMIlepaTrypa XpaHeHHs), BHeceHa wuHpopMmamus o 125 Bumax
toBapa.KonunuecTso nonei B Tabnuie paBHo ...

° 10
. 125
° 1250
o 135
7 . Cp . ABTOMaTI/IBI/IPOBaTL OIICpal o BBOJa B CBA3aHHBIX Ta6J'II/II_IaX
Homep saxasa Koa noxynarens Hognpoaysxra  Konuwyecrso | [lara saxdss
7010 40 400 14,4 14,08,2004
7020 10 400 85 01.09.2004
7060 20 200 10,5 25.08.2004
7120 40 400 12,8 14.08.2004
7140 10 300 8,6 01.09.2004
7150 ool 100 155  25.08.2004
7200 |Koa nokynatens Haumernosanue noxynarens 004
7220|10 Kade "Napyc” 004
7230|20 KnyB "Bensii nonyrait” 004
7310(30 bap "Mensennua” 004
* 40 Pectopan “l0Gunelnbin"
50 ML " OyGxum"
IO3BOJIACT ...
L CIIMCOK IMOACTAHOBKHU
° YCJI0BHUEC HA JOITYCTUMOC 3HAYCHHUC
L 3HAYCHUC 110 YMOJIYaHHUIO
° 1a0JIoH
8. Cp. Oco0EeHHOCTD TI0JIsT «CYeTUnK» COCTOUT B TOM,
B8 TecTtmposanme : Tabavua
MMa nons TunN A3HHbIX
Koa yuaweroca Cueruwx ——
N0 Tercrossr
Mon Texcroser
McTopua Bacnoson
Meorpadeia Bacnosou
AHMN_AZBIK Bacnosoi |
qTo ...
o OHO UMEET CBOMCTBO aBTOMAaTHYECKOI'O HapalliuBaHUA
MaKCHUMaJILHBIN pasMEp 4durciia, XpaHAIErocsa B HEM, HE MOXET IPCBLIIIATH
°
255
o OHO NPCIHA3HAYCHO AJId BBOJA LCIIBIX YHUCCIT

JAaHHBIC XpaHATCA HEC B CaMOM IIOJIE, 4 B PYIOM MECTC, a B IIOJIC XPAHUTCA
TOJIBKO YKa3aTclIb

60



9. Cp. s mo6aBieHus WILTIOCTPALUK B TaOIUITy 0a3bl JaHHBIX HEOOXOIUMO BBECTH
oJje ...

° o0wekTa OLE

° TEKCTOBOIr'O THUIIA

. MEMO

. rpagu4ecKoro Tuma

10. Cp. Han  ¢parmeHT  0a3pl  JTaHHBIX «ABTOMOOWITHCTEI. 3amucH,

yaoBierBopsitomine  3ampocyllara peructpanumu > 13.03.05 W Jlara peructpamuu <
09.09.07, umerot

B8 AeTomobmancTel : Tabavya

Bnapeney Mapxa |Homep agro|Pervon|dara pervetpaum [ara rexocmorpa
1 Konechuxoe AlN. Bomra B137a0 25.06.2006 04.05.2008
2 MNeTpos A M. Xorpa mB52anH o6 31.12. 2008 03.08.2007
3 Kpytoe MB dopn K3720a 77 1502 2005 12.04 2008
4 Bansa UK. XoHpoa  ¢356pe 17 13.03 2005 22.12.2007
5 CunoHos Al Hurynn 0258ae 77 08.08.2007 14.01.2008
6 AHTOHOB D.I. XoHaa c987im 78 03.11.2006 31.03.2008
7 Kowenes A B Aurynn k1458t 66 25.01.2005 21.08.2007
HOMepa ... 8 Cuaopoea O.C Bonra  m4538M 77 1212 2007 02.06.2008
° 1,2,5,6
. 1,2,5,6,7,8
. 1,2,4,5,6
° 2,6,7
11. Tp. B pe/ICTaBIEHHON Oaze JIaHHBIX
Ed TecTtwposanne : tabanya
Homep SHO Mon | Maremaruka P$ravika | Muchopmarima '
1 Araxad 1T H 82 59 52
2 Axceros M H. M 56 a6 48
3 Bacunsepa N 43 38 32
4 KoHapateee O M 74 54 63
5 Ceprecea T.B W 62 62 60
6 Mpokonkee 1. B. M 63 63 58
7 Yepenarosa O.C. 72 70 59
8 Awnna HA. H 60 62 43
«TectupoBanuey CHayalia
ObLIa poBeAcHa COPTHPOBKA II0 y6BIBaHI/IIO sHayeHui nonsa «PHO», a 3areM (anLTpauI/I;I 110
YKa3aHHbIM HUXE
i TectrpoBaHme: GUALTP
Homep SUO Mon | Maremarvka Puznka | MHdopmaTika
( > v >=63
YCIOBUSIM. ITocne
BBINIOJIHEHHUI COPTUPOBKH U (1)I/IJ'IBTpaLII/II/I IIEPBOM OKAXETCS 3aIIUCh C HOMEPOM ...
° 7
o 5
. 4
. 8
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12. ) I[Ipencrasnena TTAHHBIX

B Tecruponanue : rabamua

Homep | SUO Mon | Matematnka | ®uanxa | MHdopmarika
1 Arausd N0 W 82 59 52
2 AxceHos M H M 56 46 43
3 Bacunesea N x 43 38 32
4 Kosapateee O M 74 54 63
5 Cepresea T.B. H 62 62 60
6 Mpokonsee M. 8. # 63 63 58
7 YepenaHosa O.C. x 72 70 59
8 Awmra HA. H 60 62 43
9 CepprorH H. A M 63 58 43
10 EBcrokoBa A, M W 56 56 56
«TectupoBanuey. =Y CIIOBUSIM
MOMCKa TIOBJIETBOPSIET(-IOT)

[MoncK 1 3ameHa

Makack;

Ofpazey:

Motk e | 0

CoEnagesme | C niaBoR vacTer nona

Mpocwotp:  |Bee (v
[¥] 2 yueroe percTpa
3aIKCEH.
o 5
o 2
. 4
o 6
13. JI. Kak coxpanstotcs 3anucu B popme?

e ipu Haxxatuu knasuiid ENTER B nocnennem nose
® [1pY BBITTOJIHEHUH KoMaHAbl COXpaHUTh

e 11pu 3aKpeITHA DOpMBI

e 1pu HaxkaTuu Ki1aBuiu INSERT

14. Cp. Cozpnaiire 3anpoc, 4ToObl cymma 3akasa 6su1a ot 20 000 10 50 000 py6o.
¢ B ctpoke Ycnosus oro6opy no nomo Cymma 3akasza Beectu >=20000 AND <=50000
¢ B ctpoke YcnoBus ot6opy no nomo Cymma 3akasza Beectd >=20000 OR <=50000

¢ B ctpoke Ycnosus ot6opy no nomo Cymma 3akasza Beectd >=20000 + <=50000

¢ B ctpoke YcnoBus or6opy no nomo Cymma 3akasza Bectu <=50000.

15. Cp. C nomoripio 3ampoca 0TOepuTe CTYACHTOB, CIABIIUX dK3aMeH Ha 4 uiu 5.

¢4 0R5

e>=4 OR <=5

e>=4 AND <=5

04-5

16. T. Co3pmaiite 3ampoc ¢ mmapamMeTpoM Il OTOOpa TpaHCIOpTa MO Mapke
ABTOMOOMIISL.
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e B cTpoKe YcioBHs 0TOOpa B mmojie Mapka B KBaJpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

e B cTpoKe YcioBus orOopa B mojie LleHa B KBagpaTHBIX CKOOKax BBeCcTH Bompoc [Mapka
MAILIUHBI |

e B rnosie Mapka B KpyIJIbIX CKOOKax BBecTH Bompoc {Mapka MalinHbl }

eB cTpoke ['pynmnupoBka B mosie Mapka B KBaJpaTHBbIX CKOOKax BBECTH Bompoc [Mapka
MAaIIUHBI |

17. T. baza manHbIX «AOUTYPHEHTBI» COCTOMT U3 YETBHIPEX TAOIUI[ CO CIETYIOLICH
CTPYKTYpOIl:
Ankera — HOMep abuTypueHTta (KJI4eBoe molne), (amunusa, WMs, OTYECTBO, Jara

pPOXKICHNS, OKOHUCHHOE CpeHee yueOHOoe 3aBeJieHHE , JaTa OKOHYaHMs y4eOHOTrO 3aBeleHUS,
HaJIMYMe KPacHOTO JUIUIOMA WM 30JI0TOH / cepeOpstHOM Menmanu, aapec, TenedoH, mudp
CIIeUAILHOCTH.

CrenuanbHOCTH — MHUQP CIEHHATBHOCTH (KITI0UEBOE 10JI€), HA3BaHUE CIECIIUATBHOCTH.

Jucuunianael — mup AUCHUIUTHHBI (KITI0YEBOE TI0JIe), Ha3BaHNUE TUCLIUTUTHEIL.

BerynurenbHble SK3aMEHbI — MOPSAKOBBIA HOMED (KJII0YEBOE I0JI€) ,HOMEP aOUTYPUEHTA,
mup AUCHUIUIMHBL, SK3aMEHAIIMOHHAs OLICHKA.

CKoJIbKO map CBA3aHHBIX TAOJIML MOKHO CO3/1aTh?

® Tpu

® O/IHY

® ]IBC

® 4yeThIpE

18. T. baza nanubix «[loMMKIMHUKAY COCTOWT M3 YETHIPEX TAOIUI[ CO CIICTYOIIeH
CTPYKTYpPOI:

Bpauu — xon Bpaua (xiroueBoe mnosie), ®UO, m0mKHOCTD, CHEUATN3ALNA,CTaXX PaOdOTHI,
azapec, TenedoH.

bonesnn — mmudp (kirodeBoe mosie), HazBaHue 3a00J€BaHUs, PEKOMEHAAINH 110 JICUECHUIO,
MepbI TPOGUITAKTHKH.

[TaniuenTts! — ko manuenTta (kmodeBoe noie), DO, anpec, TenedoH, cTpaxoBoOr MOIHC,
MacmopT.

HuarHoz — Ne m/m (kiroueBoe TIoJie), TAIMEHT, 3a0ojeBaHWe, Jedalldid Bpady,aara
oOpailieHus1, 1aTa BbI3AOPOBICHUS.

Kakoli Tun cBsi3u cymiecTByeT B CBS3aHHbBIX Tabnuuax atoit bJ1?

® OJIMH KO MHOTUM

® OJIFH K OJTHOMY

® MHOTHE KO MHOTUM

® MHOTHK K OJTHOMY

19. Cp. Kak BemosHATS 3anpoc << HaiiTu cyMMy 3aKa30B MO KaXJI0My KIMEHTY>>?

® BBINIOJIHUTh TPYNNUPOBKY Mo moito Kiuent u BwIOpares onmuio SUM mo moso
KonnuecTBo 3aka3oB

® BBINIOJIHUTH COPTUPOBKY 1O N0J1t0 KimneHt

e HaxxaTh Ha KHONKY UTOI'M B KOHCTpYKTOpE 3alpOCcoOB

® BLINOJHUTE (uibTpanuio no nonto Kiwment u BbiOpats onuuio SUM mo mosro
KonnuecTtBo 3aka3oB

20. Cp. Hano co3nate otuer [[HM poXIeHUs COTPYJHHUKOB, MCIOJIb3ys B KaueCTBE
MCTOYHUKA AaHHBIX Tabmuy COTpyaHUKU:
Kox cotpyanuka
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®avunusg Umsa OtdecTBO
JIOIDKHOCTD
Tenedon
Anpec
Jata poxxaeHus
3apaboTHas TiaTa
®oto OOBEKT
Dn_noura
Kaxkoe nosie rpynnupoBKy Haj0 BeIOpaTh?
e J[ata poxxneHus
o Gamvunug Uma OtuecTBO
e Koz coTpyaHuKa
o Tenedon

21. Cp. Hano cocraButh otuer BblnosiHEHHBIE 3aKa3bl C JAHHBIMU O KOMIIAHUU U
CyMMe 3aKasa.

Jlig BbINOJIHEHUs] oTdeTa ucnoib3yire Tabmuny Kinuentel (Kox kinuenrta, Ha3anue
komnanuu, Anpec, Homep tenedona, dake, Anpec anekrponHoi noutsl) U 3akassl (Koj 3akasa,
Kon xnuenra, Kon corpynnuka, Jlara pasmenienus, Jlata ucnonnenus, Cymma).

Kakue nomis u B KakoM MopsJIKe HaZl0 Pa3MECTUTh B OT4ETE?

e Hazsanue komnanun, Cymma

e Jlata pazmenienus, Cymma, Kox 3akaza
¢ Kon 3aka3za, Cymma

e Cymma, Koz cotpynnuka

22. Cp. Hano coctaBuTh oTder BbINoJIHEHHbIE 3aKa3bl C JAHHBIMM O KOMIIAHUU U
CyMMe 3aKka3a. Beruucnure UToropyro cymmy, cpeiHee 3HaueHue (Avg) 1 MaKCUMAaJIbHYIO CYMMY
TUTSL KQKJT0W (prpMBI.

Jns BbimonmHeHus ordera ucnodwpidyiite tabmuny Kinmentsl (Kox knmenrta, HasBanue
komnanuu, Anpec, Homep tenedona, d®akc, Anpec snexTpoHHo# mouts) u 3akassl (Kon 3aka3sa,
Kox xnuenra, Kon corpynnuka, Jlara pasmemienus, Jlata ucnoianenus, Cymma)

Kax BBIYMCIIUTH UTOTOBBIE 3HAUEHMS 10 KaXK/10M KOMITAHUU?

e criosib3oBath KHONKY UTOI'U nns nmons Cymma

e ycriosib3oBath kKHONKY MTOI'U nns nons Kox 3akaza

e -ricrionb3oBath KHONKY MTOI'MN nyst mons Kon knmuenTa

e icionb3oBath KHONKY MU TOI'M nnst nons [lata ucnonnenus

23. Cp. Hanbr  Tabmuubsl 6a3bl gaHHbiXx CoTpyaHuk (konx corpymaHuka, OUO,
Tapudnas craBka) u Tabenp ydera (Konm corpyanmka, Mecsi, KOJIHMYECTBO OTPaOOTHHBIX
4acoB).

ITone Kox cotpynnuka

o SIBJISICTCS KITFOUeBBIM B Ta0nuie CoOTpyaHUKH

® SIBJISICTCST KITFOUEBBIM B 00€MX TaOIHIax

® SIBJIICTCS KITI04YeBBIM B Tabnuie Tabenb yuera

e HE SBJISIETCS KJIFOUEBHIM HH B OJHON U3 TaOIUIL

24, T. Ilepeuncnure xapakTepucTHku oOBbekTa CKiaa, KOTOpbIe OJDKHBI OBITH
OTpPaKEHBI B CTPYKTYpPE PEISAINOHHON 0a3bl TaHHBIX, €CIIH HEOOXOIMMO MOyYUTh CIIEAYIONIYIO
UH(POPMALIUIO:

-HAMMCHOBAHHUEC U KOJIMYECTBA TOBapa C UCTCKIINM CPOKOM XPaHCHMH,
-HaMEHOBaHUE ToBapa ¢ 1eHoi Menee 70 pyo.,
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-HaMEHOBAHHUE TOBapa Ha 001yt crouMocTh 6osee 2000 pyo.

® HAUMCHOBAaHHE, KOJMYECTBO, IICHA, 1aTa OKOHYaHUS CPOKA XPaHCHUS

® HAaMEHOBAHMUE, KOJIMYECTBO, IICHA, TEKYyIIas 1aTa, Jara OKOHYAHHs CPOKa XpaHCHWS,
obmas cymma

® HAUMCHOBAaHKE, KOJIMYECTBO, IICHA, TEKYINasl J1aTa, JaTa OKOHYAHUS CPOKA XPaHCHHS

® HANMCHOBAHKE, KOJIUYECTBO, TEKYyIlas Jara, JaTa OKOHYAHHUsS CPOKa XpaHEHHs, OOImas

cymma

25. Cp. [lana tabamna TectupoBanue ¢ (aMUIMSAMH CTYIEHTOB C yKa3aHUEM
KOJIMYECTBA OAIIOB 110 KKIOMY MPEIMETY.

s moncyera oOmiero KoiaudecTBa OayuioB Ka)XJIOTO CTYACHTa HEOOXOIMMO CO3/1aTh
3ampoc

® C BBIYUCIISICMBIM TI0JIEM

® C KpUTEPHEM TOHCKA

e Ha OOHOBJICHUE

e C MapamMeTpoMm

26. JI. B Tabnuiy 6a3el ganabix Ckiall, coaepiailyro 5 cTonOuoB HHPOpPMAIHH O
ToBape (HaMMEHOBaHWE, TMOCTABIIMK, KOJMYECTBO, JaTa CPOKa), BHECeHa WHpopMaius o 25
BHJIaX TOBapa.

KonudecTBo 3anuceii B TabsmIie paBHO

25

0125

o5

30

217. Cp. Jlau dparmenT 0assl JaHHBIX «ABTOMOGHIKMCTBI). CornacHo 3amnpocy /lama
mexocmompa < 01.03.08,k01u4ecTBO HaWJICHHBIX 3anucenoyaeT

Bl Astomobuamcte : Tabanua

Bnaneneuy Mapka [Homep agTo| PervioH|aTa pervcTpaumd Lata Texocmorpa

1 Konecuukoe A.l. Bonra 813730 71 25.06.2006 04 .05.2008

2 MNetpos AN Aovaa MB52aM 66 31.12.2006 03.08 2007

3 Kpytos M.B Lopa ¥3720a i7 15.02.2005 12,04 2008

4 Bawda MK HoHpna c356pe 77 13.03.2005 22.12.2007

5 CunoHoB AT Aurynn  0258a8 77 08.08.2007 14 01.2008

6 AHTOHOE & [ Hospa  cO8Twm 78 032.11,2006 31.03 2008

7/ Kowenee A B Ay 114587 66 25.01.2005 21.09.2007

paBHO 8 Cuooposa O.C.  Bonra  M453HM 77 12.12.2007 02.06 2008
. 5
° 4
° 3
° 0

OrtBer: 1
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28. T. Jlan (dparmMenT 0a3b
Homep Tamunua Pocr Hata poxgerus
1 MeaHoe 170 12.05.1985
2 MNetpoea 194 12.06.1987
3 MeaHoeckwit 165 17.12.1985
4 Cupopos 180 10.12,1980
5 Netpoe 170 19.08.1985
B WMcakoe 160 16.12.1988
7 Cuhopoea 175 13.06.19%0
8 WMeaHoea 168 14.09.1912
JaHHBIX E Jlost MOJIy4YEHHUS
BBIOOPKU OBbLIT IIPUMEHEH
Haomep Danunua Poct Hata poxwneH4A
<=165 or >=175 »
bmbTp: B pe3ysbrare
npuMeHeHus puiabTpa chopMupyeTcs BHIOOpKA ...
Homep Damunua Poct Hata poxneHKs
2 MNetpoea 192 12.05.1887
3 MeaHoBckui 165 17.12.1985
. 4 Cupopos 180 10.12.19580
B Mcakos 160 156.12.15988
] 7| Cunopoea 175 13.06.1990
[Ipas
Homep | D amunmna | Poct [ Lata poxgeHua
2 Netpoea 192 12.05,1987
° 4 Cupopos 180 10,12.1980
6 Mcakoe 160 15.12.1988
Homep DamMunma Poct Data powneHKA
. 3 MeaHoBCKKA 165 17.12,1985
7 Cvpopoea 175 13.06.1980
L
Homep Damunua Poct Lata poxneHa
1 Meanoe 170 12.05.1985
. 3 MearoeCckul 165 17.12.1985
5 MNetpoe 170 19.08.1985
7 Cuaopoea 175 13.06.1920
B HMeaHoea 168 14.09.1912
OrTser: 1
29. T. Jlan (bparmMeHT 0asbl
Homep Damunua Poct Hata powaeHua
1 MeaHoe 170 12.05.1985
2 MNetpoea 192 12.06.198¢
3 MeaHoBckwit 165 17.12.1985
4 Cupopos 180 10.12.19890
5 Netpos 170 19.08.1985
B Wcakoe 160 16.12.1988
7 Cunopoea 175 13.06.1920
B WMeaHoea 168 14.09.1912
JNaHHBIX:E
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Jns momydeHuss BBIOOPKM TOJBKO M3 TEX 3aluceld, B KOTOPBIX TMOCJIEIHEH OYKBOM

Homep D amunua Poct Lata posneHa
2 Netpoea 192 12.05.1987
7/ Cupopoea 175 13.06.1990
bamunun aBiseTcs OykBa «ax»: Sl L =

HY>KHO HCIIOJIB30BaTh (GUIBTD ...

Homep | D ammunua | Pocy | Oara poxgenus
ta W
Homep | D amuamna Pocr |  [Oara poxgenna
*at W
Homep | Pamuamna Poct | [ata poxgenua
a w
Homep | Damunun | Poct | [Oara poxgeHus
a” e
30. T. Jlan (dbparmeHT 0a3bl JTAHHBIX «TenedhonubIi

¥ TenedoHHLIM cNpaBoMHUK : Tabanya

Pbammnia iR Anpec TenedoH
Anercanapos | HOpuia Mupa npocnekr, 8-20 184-20-83
Kopanes EBrexmi 3opre ynuua, 6-48 521-12-40
Myixainoe Banvm Hegckmin npocnekr, 2-8 243-12-17
Myixainopa EBrenms HeBckan ynvya, 5-25 521-20-27
Mivixeer Hukonan Hepcwi npocnekt, 12-8  243-67-07
CTIPABOMHHK. MockauHa Enexa Hescini npoeag, 14-32 | 719-98-14 TpeGyercs

BOCCTAaHOBUTh HOMep TeneoHa abOHEHTa, O KOTOPOM H3BECTHO, UTO ero ¢damMuius Tud0
MuxaiinoB, 1160 MuXaiIOBCKHI, MPOKUBaeT OH Ha HEBCKOM MPOCIEKTE M HOMEpP €ro
TenedoHa okaHunBaeTcs Ha IUGPY 7. COOTBETCTBYIOMIMIA 3aMpOC TOKEH UMETh BUTT ...

(Pamumus = “Muxaitno*”)I (Ampec =  “HeBckuit  mpocnext” )1
(Tenedon = ##-##-#7)
(Pamumus = “Muxaiinos”)  (Anpec =  “Heckuit  mpocnekt’)1

(Tenedon = #t#-##-#7)
(Pamumus = “Mux*”)1 (Aapec = “Hesckuii npocrnekt”)U (Tenedon = ###-
HH-H#T)
. (Damunus = “Muxaiino*”)U (Aapec = “Hes*”)U (Tenedon = ###-##-#7)

31. Cp. Han ¢parment 6a3bl nanHbix «Ctpanbl Mupay. llocne mpoBeneHus
COPTUPOBKH 3allMCH pacroyioxarcss B mopsimke 5, 7, 3, 4, 6, 1, 2. DT0 BO3MOXHO, €clu
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COPTHPOBKA

B Crpausi mupa : rabamya

Mnowans

pOBEJICHA

Hacenenve

[MnoTHoCTL | Nepenvck

1 Banyary

2 BatviaH

3 Benuxobpyranua
4 Bexrpwa

5 Bexecyana

6 BocTouHbm Tumop
7 BoeTHam

12 200,00
044

244 101,00
93 030,00
916 445,00
14 900,00
329 560,00

0,215
0,00082
61,441
10,058
27.73
1.04
83,535

MOPSIIKE ...
. yOBIBaHHMS 110 MO0 [L101ads
. BO3pacTaHus 1o nomo Ilnomuocmeo
. BO3pacTaHus 1o noiito /lepenucy
. yObIBaHUS 110 MO0 Hacenenue
32. Cp. J[an arMeHT 0Oa3bl JaHHbIX «Pycckue mOATHI
Ne n/n A0 nara poxnenus| Qara cmepry
1 Mywis A C. 06.06.1793 10.02.1837
2 NepmonToB M IO 03101814 15.07.1841
3 lorone HB. 20.02.1809 21.12.1852
4 Hewpacos H A, 18.11.1821 27.12.1877
5 OepwaswH [P, 03.07.1743 08.07.1816
6 Kpsinoe M.A 21.02.1769 21.11.1844 IMoce TIPOBE/ICHHS
BO3pACTaHUIO 3HAYCHUM T0JIA [Jama poscoenus 3aUCH PACIIOIONKATCS B TIOPSIIKE ...
56,1,3,2, 4
4,2,3,1,6,5
51,2,6,3,4
4,3,6,2,1,5

COPTUPOBKH

n  IIMCaTciIn».

1o

33. Cp. Han ¢parment Oa3bl naHHbiX «Ctpanbl mupay». Ilocne mnpoBeaeHus
COPTUPOBKH CBEACHHs O BenukoOpUTaHMHM TepeMecTsITCs Ha OJHY CTPOKY BBEpX. OITO
BO3MOXHO, eclu COPTUPOBKA oyner MPOBEJICHA B

¥ Crpansi Mupa : Tabavya

“ Mnowags | Hacenenwe | lMnotHocTs | MNepenvck
1 Banyary 12 200,00 0,215
2 Batvian 044 0,00082
3 Benuxobpuranua 244 101,00 61,441
4 BeHrpmA 93 030,00 10,058
5 Bexecyana 916 445,00 27.73
6 BocTounb Tumop 14 900,00 1.04
7 BoeTHam 329 560,00 83,535

MOPSIZIKE ...

. yObIBaHUS 10 ToIt0 Hacenenue

° BO3pacTaHus Mo noio /lepenucey

° yOBIBaHMS 110 OO0 [1101waos

° BO3pacTaHus Mo NoJito [lromuocmo

Tema 3.1. HcnonabzoBanue MS Project s mnJaHMpoBaHMs IOPHANYECKOM
AeSITeJIbHOCTH
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1. J JlesiTenbHOCTD, OCYILECTBISiEMass B paMKax MpPOeKTa, ISl JOCTHUKEHHS
OIPEEIIEHHOr0 Pe3yNbTaTa.

o 3anaua

. Bexa

. Ha3nauenus

2. J OpueHTHpoBaHHBI Tpad), B KOTOPOM BEpIIMHAMHU OOO3HAYEHBI PAOOTHI
IPOEKTa, a lyraMi — BpEMEHHbIE B3aUMOCBSI3U paboT.

. CereBoii rpaduk

. Kputnueckuii nyth

J Kputnueckas pabora

3. J VYipasineHue MNPOEKTOM COCTOMT B IUIAHUPOBAHWM, OpraHU3aLMA U

yIpaBiICHUH 3aJjayaMyd U pecypcamM IJisl JOCTHIKEHHs eI MPOeKTa U KOHTPOJE CTpaTeruu
peanu3anuy IpoeKTa

. B miaHMpoBaHuy, OpraHu3alvyv U YIPABJICHUM 3aJa4aMH M pecypcamu s
JOCTH>KEHMS LIENH IPOEKTa U KOHTPOJIE CTPATETUN PEAIM3ALIUU ITPOEKTa

. B miiaHnpoBaHuy, opraHu3anyy U yopaBiIeHUH 3aJa4aMU U pecypcamu

. B miaHnpoBaHuy, opraHu3anvy M YOPAaBJICHUM 33Ja4aMH M PECypcamu s
JOCTHKEHUS LEJIH IIPOEKTa

4. JI [Ipouecc mnaHupoBaHMs, OpraHuM3allUd M YOpaBlieHUs paboTamMu U

pecypcamu, HarpaBJIeHHbIH Ha JOCTH)KEHHE IOCTAaBJIEHHOM LENH, KaK HPaBUIIO, B YCIOBHSIX
OrpaHMYEHUN Ha BpeMs, UMEIOIIHNECS PECYPChl WM CTOUMOCTh paboT

. VYipasneHue npoeKToM

. CTpyKTypHOE TUIaHUPOBAHKE

. Kanennapnoe ninanupoBanue

5. JI Jluneininplii  rpaduk, 3amalOMUid  CPOKM Havala M OKOHYaHUS
B3alMOCBS3aHHBIX padOT, C YKa3aHUEM PECYPCOB, UCIOIb3YEMbIX JUISl UX BBINOJIHEHUS

. Her npaBunbsHOrO 0TBETA

o CereBoii rpadux

. Jwuarpamma ["anta

6. Ja Wcnonb3yercs nias 0003HaY€HNS OKOHUYAHUSI OCHOBHBIX 3TAIIOB IMPOEKT

. Bexa

o 3anaua

. Hasnauenus

7. J B Microsoft Project pecypcbl MOTYT OBITh

o TpynoBeie, MaTepHUaIbHBIE U 3aTPATHBIE

. Tonbko TpyoBEIE

. Tonbko MaTepranbHbIE

. Tonbko 3aTpaTHbIC

8. J COBOKYIHOCTb pacrpeieleHHbIX BO BPEMEHM MEpONpHUATHI MU padoT,
HaIpPaBJIEHHBIX Ha TOCTHKEHHUE ITOCTaBICHHOM 11eTTn

. [Ipoext

. 3anmaqa

. VYrpasneHue npoekTaMu

9. J [IpoMexyToK BpeMeHH MEXIy MOMEHTaMHU Haydaja 1 3aBepLICHUS MPOeKTa

. JKW3HEHHBIN UK IPOEKTa

. Pesynprar npoekra

. VYrpasneHue npoeKToM

10. J CereBoil rpaduk onpeaenser...

o [TocnenoBaTrenbHOCTh M BPEMEHHBIE TPAaHUIIBI pabOT, HCIIOJIB3YEMbIE PECYPCHI

U CTOUMOCTbH
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o [TocnenoBaTenbHOCTh U BPEMEHHBIE TPAHUIIBI PAOOT

o Hcnonb3yemsle pecypcsl 1 CTOUMOCTb

11. Cp. IIpoexT oTiryaeTcst OT IPOLECCHON AEITEIbHOCTH TEM, YTO ...

° mponecCbl B OpraHv3aliiyi LUKIWYHBI, OHHU TIIOBTOPAIOTCA, a IPOCKT —
YHUKAJIEH, OH BCerJa UMeeT JaTy Hayalla U OKOHYaHUs

J IIPOEKT SIBJIIETCS HEMPEPhIBHON IEATEIbHOCTHIO, @ MPOLECC — €MHOPA30BbIM
MEPOIPUATHEM

o IIPOEKT  MOJAJIEPKUBAET HEU3MEHHOCTh  OpraHu3aluu, a  IPOLIECCHI
CIOCOOCTBYIOT €€ U3MEHEHUIO

J IIPOLIECCHl B OpraHU3alMy PErjJaMeHTUPYIOTCS JOKYMEHTAIbHO, IPOEKThl HE

TPeOYIOT TOKYMEHTAILHOTO 0(hOPMIICHUS
12. Cp. OkpyXeHHe mpoeKTa — 3TO ...

° Cp€aa IpoOCKTa, IMMopoxaaroilasd COBOKYIIHOCTb BHYTPCHHHX HJIM BHCIIHHUX
CHJI, KOTOPEBIC CHOCO6CTBYIOT WM MCIIAIOT JOCTHIKCHHIO LICJIN ITPOCKTa
o COBOKYIIHOCTb ITPOCKTHBIX pa60T, MNpOAYKTOB H YCIyr, HIpPOU3BOLACTBO

KOTOPBIX JOJKHO OBITh 0OECIIEUEHO B paMKaxX OCYIIECTBISIEMOTO MPOEKTarpyrra 3JeMEHTOB
(BKJTIOYAIOIIMX KaK JIOACH, TaK M TEXHUYECKUE AJIIEMEHTHI), OpraHM30BaHHBIX TaKUM 00pazom,
YTO OHM B COCTOSHUM JIEWCTBOBATh KAaK €IMHOE 11€JI0€ B ILIEJAX TOCTHXKCHHS IMOCTaBIECHHBIX
nepe HUMHU 1enei

o MECTOTIOJIOKCHUE PealIn3alliy MPOEKTa U OJIM3IICKAIINE PAHOHBI

13. Cp Ha craguu pa3paboTku npoekrta

. pacxonyetcst 9-15% pecypcoB nmpoekTa

. pacxonyetcs 65-80% pecypcoB npoekTa

o PeCypChI IPOEKTa HE PACXOLYIOTCS

14. Cp IIpoekt — 310 ...

o OTpaHUYEHHOE 110 BPEMCHH, IIEICHANPABICHHOC WM3MECHEHUE OTACIbHON

CHUCTEMBbl C YCTAQHOBJICHHBIMH TpPEOOBaHMSIMHU K KauecTBY pe3yJibTaTOB, C OTrPaHUYCHUSIMHU
pPacxoJ0BaHUs CPENICTB U CO CHEU(PUIECKON OpraHu3aIei

o HWHXXCHCPHAasA, TEXHUYECKasd, OpraHU3allMOHHO-IIpaBOBad JOKYMCHTALUA 110
pcaj3anim 3arlJIaHUPOBAHHOT'O MCPOIIPUATHA
L4 rpyiiia 3JIEMCHTOB (BKJ'IIO‘{aIOH_[I/IX KakK Hmﬂeﬁ, TaK U TCXHUYCCKHUC SHGMGHTH),

OpTraHHU30BaAHHBIX TaKHUM O6p2130M, YTO OHHM B COCTOSHHH HeﬁCTBOBaTB KaxKk €IHHOC IICIIO0C B
OeJX JOCTUKCHUA IMOCTABJICHHBIX NIEPE] HUMU ueneﬁ

o COBOKYITHOCTb Pa0OT, MPOAYKTOB U YCIYT, MPOU3BOJCTBO KOTOPBIX JIOJIKHO
OBITH 00ECIIEUEHO C LEbI0 JOCTHXKEHUS TOCTaBIEHHOW LIEH

15. Cp HaubGomnbiiee BausiHME Ha MIPOEKT OKA3BIBAIOT ...

o HKOHOMHYECKHE U IPABOBBIE (PaKTOPHI

o 9KOJIOTHYECKUE (PaKTOPbl U HHPPACTPYKTYpa

o KYJIBTYpHO-COLIMAJIbHBIE (PaKTOPBI

o MOJUTUYECKHE U SKOHOMUYECKHE (haKTOPHI

16. Cp IIpenmeTnas 001acTh NpOEKTa

o COBOKYITHOCTh TPOEKTHBIX paboT, MPOIYKTOB M YCIYI, IPOU3BOJCTBO
KOTOPBIX JOJDKHO OBITh 00€CTIeueHO B paMKaxX OCYIIECTBISIEMOTO IMPOEKTa

o pe3yIbTaThI POSKTA

o MECTOTIOJIOKEHHE TIPOSKTHOTO Odrica

o TpyIIa 3JIEMEHTOB (BKITIOYAIOIINX KaK JFO/ICH, TaK U TEXHHUYECKHUE AIEMEHTHI),

OpPraHM30BaHHBIX TaKUM 00pa3oM, YTO OHU B COCTOSHUM JEWCTBOBATh KaK €JUMHOE IeJI0e B
OEIAX JOCTUIKCHHA MMOCTABJIICHHBIX IEPE] HUMU Heﬂeﬁ
17. Cp da3a npoekra — 3710 ...
o Ha0Op JIOTHUECKU B3aMMOCBSI3aHHBIX pabOT MPOEKTa, B MPOLIECCE 3aBEPIICHHUS
KOTOPBIXJOCTUTACTCA OJJUH U3 OCHOBHBIX PE3YJIbTATOB IIPOCKTA
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o MIOJTHBIN HAOOP MOCe0BaTEIbHBIX Pa00T MIPOEKTa

o KITIOYEBOE COOBITHE TPOEKTA, MUCIOIB3yeMOe Il OCYIIECTBICHHUS KOHTPOJIS
HaJl XOZI0M €T0 pealn3anuu

18. Cp IIpoekThl, HOoBEPKEHHBIC HAMOOJIBIIIEMY BIMSHHIO BHEITHETO OKPYKEHHSI

o ConmasnbHbIe 1 HHBECTUITHOHHBIE

o DKOHOMHUYECKHE 1 MHHOBAIMOHHBIC

o OpraHu3anuoHHbBIC U 3KOHOMUYECKHE

19. Cp. ®yHKIIMOHANBHAS CTPYKTYpa — 3TO

° COBOKYITHOCTh JIMHCHHO-(DYHKIIMOHAIBHBIX IOAPA3JCICHUN, TIE KakKI0e

moApa3aACICHUEBBIIIOIHACT OIPCACIICHHBIC (byHKI_[I/II/I, XapaKTEPpHBIC TSI BCEX HaHpaBJ’IeHI/Iﬁ
ACATCIIBHOCTUIIPCATIPUATHA

o BpEMEHHas CTPYKTYpa, CO3/aBaeMasi JJIsl PeICHUs] KOHKPETHON KOMIUIEKCHON
3a1aun (pa3pabOTKU MPOEKTA U €T0 peaTn3aiim)
o CTPYKTYpa, 3aKpeIuIsioniasi B OPraHu3allMOHHOM TOCTPOCHUH KOMIIAHWU JBA

HAIpaBIIEHUs PYKOBOJCTBA — BEpTUKabHOE (YyIpaBieHHe (PYHKIMOHAIBHBIMU U JTUHEHHBIMU
CTPYKTYPHBIMH TOJIpa3/ICICHUSMU) U TOPU3OHTATIBLHOE (YIIPABJICHHUE MPOCKTAMH )

20. Cp OpranuzanyonHasi CTpyKTypa, Ipu KOTOPOW BO3MOXKHO Iepepachpe/eieHre
YeJIOBEYECKUX PECYPCOB MEXy MTPOSKTaMH 0€3 peopraHU3aIiy CYIIECTBYIOMIEH CTPYKTYPHI

. Marpuunas

. Q@yHKIMOHAIbHAS

o JIuneitHO-pyHKIMOHATBHAS

. JvBU3HOHAIbHAS

21. Cp Cropona, BcTynaromiasi B OTHOIICHHS C 3aKa3ylMKoM M Oepyiias Ha ceOs
OTBETCTBEHHOCTD 32 BBIITOJHEHHE PA0OT M YCIYT 10 KOHTPAKTY

. KOHTPAKTOp (ITOAPSAIUHK)

o WHBECTOP

o CIIOHCOP

o JMIIEH3Map

o KOHEUHBIH NOTpeOHUTENb PE3yIbTaTOB MPOEKTA

22. Cp YuacTHUKH IpOEKTa — 3TO ...

o ¢bu3nvecKkne JHIa U OpraHu3alni, KOTOPhIe HEMOCPEICTBEHHO BOBIICYCHBI B
IPOEKT UIMYBU UHTEPECHl MOT'YT OBITh 3aTPOHYTHI IIPU OCYILIECTBICHUN POEKTA

o KOHEUYHbIE MIOTPEOUTENN PE3YIbTaTOB IPOEKTA

o KOMaH/1a, YIIPaBJISAIONIAs IPOEKTOM

o 3aKa34nK, HHBECTOP, MEHE/DKEP MPOEKTa U KOMaHa MPOEKTa

23. Cp Oco0eHHOCTh COIMATIbHBIX IPOEKTOB

o KonnyectBeHHass M KadecTBEHHas OLEHKA JIOCTH)KEHUS pe3yJIbTaTOB
CYIIIECTBEHHO3aTPYAHEHA

o Llenbt0 COUMMANBHBIX TPOEKTOB SBISETCA YIYYIIEHHE HKOHOMHUYECKUX
nokasaresel CUCTEeMbI

o Cpoku mpoeKTa YeTKO OIpeieieHbl U He TpeOyIoT KOPPEKTUPOBKHU B IpoIiecce
peanu3aIm

o OCHOBHBIE OTpaHUYEHUS CBS3aHBl C JIMMUTHPOBAHHOW BO3MOKHOCTBIO
UCTIOJTB30BaHUS TEXHHYECKHX MOIIHOCTEH

24. Cp MHHOBaLIMOHHBIE TPOEKTHI OTIMYAIOTCS ...

o BBICOKOM CTETEHBIO HEOPEEIEHHOCTH U PUCKOB

o LEJIBIO MTPOEKTA ABISETCS MOMyYeHHE MPUObUIN Ha BIOKEHHbIE CPEJCTBA

o HEOOXO/JMMOCTBIO ~ HCHOJBb30BaTh  (DYHKIIMOHAIBHBIE  OpPTaHU3AaLMOHHBIE
CTPYKTYPBI

o O0JBIINM 00BEMOM IMPOESKTHOMW JJOKYMEHTAIHH
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25. Cp Opraau3zandoHHas CTpyKTypa — 370 ...

o COBOKYITHOCTb 3JIEMEHTOB OpraHu3aluu (JOJDKHOCTEH U CTPYKTYpPHBIX
MOApa3IeNICHU ) UCBS3EH MEXIy HUMH

o KOMaH/ia MPOEKTa Mo PyKOBOJACTBOM MEHEKepa MPOoeKTa

o OpraHMU3allOHHO-TIPABOBAsl JIOKYMEHTALUSI TMPEANPUATUS, PEaTH3YIOIIEro
MIPOEKT

o JOKYMEHTAIUsl,  pEerjaMEHTUPYIOIIas  MPOIECCHl,  MPOUCXOIANINE B
OpraHu3aluu

26. Cp KiroueBoe npeumyIiecTBo yrpaBieHus: IPOSKTaMU

o SKOHOMHSI BPEMEHH U PECypCcOB Ha pealu3aluio TMPOEKTa 3a CYeT
npuMeHEeHUAI(P(HEKTUBHBIX METOA0B, TEXHOJIOTUNA U MHCTPYMEHTOB YIIPABJICHUS

o BO3MOXXHOCTh C IIOMOIIbI0 HHCTPYMEHTOB IUUIAHUPOBAaHUS CMOJEIHPOBATH
JETALHO U (pOpMaTN30BaTh peaTn3alyio MPOeKTa

o BO3MOXXHOCTh ~ OCYIIECTBHTH  OOBEKTHBHYIO  OIIEHKY AKOHOMHYECKOM
3¢ (HEKTHBHOCTH HHBECTUIIMOHHOTO MTPOSKTA

. dbopmupoBanue 3(HEeKTUBHON KOMaH/IBI 110 peaTr3allii MIOCTaBICHHOH IIeTTN

Tema 3.2. Ucnosib3oBanue MS Visio s opopmiieHust opuanvecKux 3a1a4
1 JI. 'padprueckuM pelakTOpOM Ha3bIBACTCS MPOTrpaMMa JUIs ...

. paboThI ¢ rpadUUECKUM U300paKeHUEM

o pelaKTUPOBaHMsSI BUA U HauepTaHus mpudra

o co3nanus rpaduyeckoro oopasa TeKcTa

o MOCTPOCHHSI THarpaMm

2. JI. MwuHUMaIBHBIA OOBEKT, WCIOJIB3YEMBIi B PACTPOBOM TpadHuECKOM
pEenaKkTope,- 3T0

o IIUKCETb

o 00BEKT

o MaJUTpa IIBETOB

o CHUMBOJI

3. JI. MuHMManbHBII OOBEKT, MHCIOIB3YEMbIM B BEKTOPHOM TIpaduYecKoM
peaaxkTope,- 3To

o 00BEKT

o MUKCETh

o MaJUTpa IIBETOB

o CHUMBOJI

4. Cp. Hdedopmanus n3o0OpakeHUs: NMpu U3MEHEHMH pa3Mepa pUCYHKa - OJUH U3
HEZ0CTaTKOB

o pacTpoBoii rpaduku

o BEKTOPHOU rpauKu

o KOMIIBIOTEPHOH rpaduku

o 1enoBoM rpaduku

5. Cp. TpymoeMKoOCTh CO37aHUs CIIOKHOTO PEATMCTUYHOTO N300paKeHUS - OJUH U3
HEZ0CTaTKOB

o BEKTOPHOM! rpaduKu

. pacTpoBoii rpaduxu

. KOMITbIOTEPHOU Tpaduku

. NIeJI0OBOM rpaduku

6. Cp. [Ilukcenuzamus u300pakeHHI NpH yBEIMYEHHHM MacliTaba - OJUH U3
HEJ0CTaTKOB

. pacTpoBoii rpaduxu
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o BEKTOPHOM TpaduKu

. KOMITHIOTEPHOU rpaduKu

. JIEIOBOU TpauKH

7. Cp. C mnoMmompi pacTpoBOTO TpadUUecKoro peaakTopa B OCHOBHOM
OCYIIIECTBIISICTCS

o CO3/IaHHE U PEeJaKTUPOBAHNE MUKCEIbHBIX IpapUuecKuX N300pakeHun

o peAaKTHUPOBAHUE BU/IA U HAUEPTaHUS LIPUPTOB

. aHuManus rpadu4ecKux 0ObEKTOB

o MOCTpOEHUE TpadUKOB

Cp. Jns perymmupoBanus ¢poTtorpaduu HCHIOIb3yeTCs
. pacTpoBbIi IpapUIECKUN PETAKTOP
. BEKTOPHBIN TparuecKuii penakTop

TEKCTOBO Mpo1iieccop

o -:IIporpamma IoAroTOBKY MPe3eHTaluU
9. Cp. [lns TouHOM nepeauy pUCYHKOB IIPU UX YBEIHMUYEHUHU UCTIOIb3YETCS
. BEKTOPHBIN Tpa@UUECKUIl peiakTop

. pacTpoBbIii rpadUUecKuil peaaKTop

o TEKCTOBOM IpOLIECCOP

o -:IIporpamma IoAroTOBKY MPE3eHTaluu

10. Cp. [IpumuTHBamMu B rpaiuecKOM PelaKTOPE HA3BIBAIOTCS
o JIUHUS, KPYT, IPSIMOYTOJIbHUK

o KapaHJalll, KUCTh, JJACTHK

o BbIJIEJICHUE, KOIIMPOBAHUE, BCTAaBKa

o HaOOPbI IBETOB (ITAJIUTPA)

11. Cp. UacTtpymeHnTamu B rpaduyecKoM pelakToOpe SBIISIOTCS
o JIUHUS, KPYT, IPSIMOYTOJIBHUK

o KapaHJalll, KUCTh, JJACTHK

o BbI/IEJICHUE, KOIIMPOBAHUE, BCTaBKa

. HaOOpBI IBETOB (MAJIUTPA)

12. Cp. K ocHOBHBIM oImeparusm, BO3MOKHBIM B IpauueckoM peaakTope, OTHOCATCS
o BBIJIEJIEHUE, KOIMPOBAHKE, BCTaBKa

o KapaHJalll, KUCTh, JJACTUK

o JIUHUS, KPYT, IPSIMOYTOJIbHUK

. :HaOOPBI IBETOB (MATUTPA)

13. Cp. [Nanutpamu B rpaduyeckoM peaakTope sBISIOTCS

o HaOOpBbI LIBETOB

o KapaHJAalll, KUCTh, JJACTHK

o BBIJIEJIEHUE, KOIMPOBAHKE, BCTaBKa

o JIMHUSA, KPYT, IPSIMOYTOJIBHUK

14. Cp. LiseroBas monens RGB npu nmapamerpax 255, 0, 0 naet
° KpacHBIN LBET

° YEPHBIN LBET

. 3€JICHBIN 1[BET

. CUHUI LBET

15. Cp. LiseroBas moaenb RGB npu mapamerpax 0, 255, 0 gaet
. 3€JICHBIN I[BET

° KpacHBII IIBET

° YEPHBIN LBET

° CUHUU I[BET

16. Cp. lIseroBas monens RGB npu mapamerpax 0, 0, 255 naet
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26.

CUHUU 1IBET
KpacHBIN IIBET
3€JICHbIN 1IBET
YEPHBIN 1IBET
Cp. LIgeroBas monens RGB npu mapamerpax 0, 0, 0 naer
YEPHBIN 1[BET
KpPaCHBIN LIBET
3€JIEHBIN LBET
CUHUH IBET
Cp. LIgeroBas monens RGB npu mapamerpax 255, 255, 255 naer
OeIbIii IBET
YEPHBIN 1[BET
3€JIEHBIN LBET
CUHUU LIBET
Cp. bonbioii pazmep ¢aiina - 0IMH U3 HEAOCTATKOB
pacTpoBoii rpaduxu
BEKTOPHOM TpaduKu
:KOMITBIOTEPHOM TpaduKu
JeN0BOM rpaduku
Cp. Pazmep uzoOpaxkeHust He U3MEPSETCS B
TouKax Ha aroiim (dpi)
JronuMax
MUKcenax
MM, CM
Cp. Pactposbsiii rpaduyeckuii peakTop npeaHa3HavueH s
CO3JaHUs U PEIAKTUPOBAHUS PUCYHKOB
MIOCTPOEHHUSI TUarpaMm
CO3JaHus YepTexen
MOCTPOCHHUS TPpaPUKOB

Cp. B mogenun CMYK B kauecTBe KOMIOHEHTOB PUMEHSIOTCS OCHOBHBIE 1IBETA

roiay0oii, MypIypHBIH, KENThIH, YepHBIH
KpacHBbIH, 3€JICHbIA, CHHUH, YEPHBIN
KpacCHBIi, TOTYOOH, KeNThINA, CHHHUHA
roy0oii, mypnypHbIi, xKenThlil, Oeblii
Cp. LIgeroBas monens CMYK npu napamerpax 255, 255, 255, 0 naer
YEPHBIN LBET
OeJIbIi IBET
3€JICHBIN I[BET
CHHUM LIBET
Cp. LiseroBoii mogens CMYK npu napamerpax 0, 0, 0, 255 naer
YEPHBIN 1[BET
Oe€JIbIN 1BET
3€JICHBIN I[BET
CHHHUM IIBET
Cp. B nonurpaduu ucmnonp3yercs B OCHOBHOM IIBETOBast MOJIEh
CMYK
RGB
dhoTomoenn
PSI
Cp. B mogenu RGB B kauecTBe KOMIIOHEHTOB TPUMEHSIOTCSI OCHOBHBIE 1[BETA
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° KpacCHBIH, 3€JICHbIN, CHHHUI

. roJyOoH, MypIypHBIN, KEITHIN

. KpPaCHBIN, TOITYOOM, KEITHIN

. KpacHbIH, Cepblid, CHHUHI

27. Cp. IlpencraBnenue pacTpoBbIX Tpaduueckux QainoB B ¢opmare JPEG
YMEHbILIAET UX pa3Mep O0ObIYHO B

. 2-3 paza

. 10-15 pa3

. 100 pa3

o -:He U3MEHSET pa3Mepa

28. Cp. PactpoBoe nzobpaxenue npeacTapisieTcs B IaMATH KOMIIBIOTEPA B BUJIE

o MOCJIEI0BATEIHLHOCTH PACIIOIOKEHUS U KOJa LIBETa KaXKA0ro MuKcesa

o MOCIIEZIOBATEBLHOCTH TpaUuecKUX TMPUMUTHBOB U  OMUCHIBAIOIIUX HUX
dbopmyn

o MaTeMaTHIeCKuX (popMyJi, ONUCHIBAIOIINX U300pakeHNEe

o apaMeTPOB MOCIIEI0BATEILHOCTH IPpa)uIeCKUX IPUMUTHBOB

29. Cp. Kakoe pacuupenue nmenu (aiina He oTHOcUTCA K dopMaTam rpadudecKux
¢aiinos?

° com

o bmp

o tif

. ipg

30. Cp. B pactpoBoM rpadu4eckoM peaakTOpe MUHUMAIBHBIM OOBEKTOM, IIBET
KOTOPOTO MOXHO U3MEHUTH, SIBISIETCS

o MUKCETh

o rpaduyecKuil IPUMUTHB

o CHMBOJI

o BbIJIeJIEHHAs 00J1acTh

31. Cp. B BekTopHOM rpaduueckoM pelakTope MUHUMAJIbHBIM OOBEKTOM, pazMep
KOTOPOTO MOKHO M3MEHUTb, SBIISETCS

. rpaduyecKkuii IpUMHUTHB

o MTUKCEITh

o CHMBOJT

o BbIJIeJIEHHAs 00J1acTh

32. Cp. Uem omnpenensieTcst KaueCTBO pacTPOBOI0 U300paxeHus?

. UuciioM MUKceNen B ero CocTaBe

. Pasmepamu okxHa

. Tunamu TMHUN U TOBEPXHOCTEN

. YUuciioM CerMeHToOB B COCTABE JIMHUU

33. Cp. Bektopuble  rpapuueckue  U300paKeHHMS  XOpOIIO  MOJIAIOTCS
MacIITaOMpOBaHUIO (I3MEHEHUIO Pa3MEPOB), TaK KaK

. dhopmupyrotcs u3 rpad@uUIecKuX MPUMUTHBOB

. HCTIONB3YIOT OOJIBIITYIO TIIYOHHY IIBETa

. hopMHUpYIOTCS U3 TUKCENen

o -:MCTONB3YIOT 3P PEKTUBHBIC ANTOPUTMBI CIKATHS

34. Cp. Kakyro pazpsaHocts uMmeroT ¢aiinsl pop-mata GIF?

o 8

o 16

o 24

o 32
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BOoo~NoOR~WNE

12.
13.
14.

15.
16.
17.
18.
19.
20.
21.

22.
23.

24,
25.

26.

0.

35. Cp. Kakyro pazpsaHocts umeroT ¢aiinsl pop-mata JPEG?
. 24

IlepeyeHnb BONPOCOB /11 MOATOTOBKH K MPOMEKYTOYHOM aTTecTalum (3K3aMeHY)

Bonpocs! k 3k3ameny «HpopMaTiKa 1 HHPOPMAIHOHHBIE TEXHOJIOTHH B
npogecCHOHAILHOM IeSI TeIbHOCTH»
[TonsiTe 1 0COOEHHOCTH COBPEMEHHOT0 MH(POPMAIIMOHHOTO 00IIECTBA.

Xaptus ['mobansHOro HHPOPMAIIMOHHOTO O0IIIECTBA: COJIEPKaHUe, ITAIlbl peaIU3alliH.

WNudopmanus u ee Buapl. Victounnku nHpopManuu.

VcTopus 1 NPUHLIMIIEI OPraHU3aLUH IT100aJbHBIX KOMIIBIOTEPHBIX CETEH.
DNEKTPOHHBIE MOJHOTEKCTOBbIE 0a3bl 1aHHBIX B IHTEpHET.
CripaBOYHHKHU U TIOMCKOBBIE CUCTEMBI: CIIEIM(HKA UCIIOIb30BAHUS
CrtpyKTypa NOUCKOBBIX ci1yk0 MHTepHeTa.

Mogenu pa3BuTus MHGOPMAIIMIOHHOTO O0IIECTBA 3a PyOeKoM
[TpaBoBas nHdopmaTrKa: MOHATUIHBIN anmapar.

[TpaBoBas unpopmanus B cetu HTepHeT

Ponb 1 MecTo nH(pOpMaIMOHHBIX TEXHOJIOTHI B TIPaBOBOM cepe
HopmartuBHas npaBoBas nHbopManus u ee Kiaccupukarus.
WupopmaninoHHoe 3aK0HO1aTeNbCTBO. OCHOBHBIE HOPMATHBHBIE aKTHI.

. 8

o 16

o 32

36. Cp.Kakoe konnyecTBO LIBETOB B M300paKEHHU MOXKET ObITh 3aKOJUPOBAHO C
nomotsio popmara GIF?

o 256

o 128

o 64

. 6

37. Cp. Kakoe kommuecTBO LIBETOB B M300paKEHHUHM MOXKET OBITh 3aKOIMPOBAHO C
nomoinbio popmara JPEG?

° 16,7 MitH.

. 65 ThIC.

o 256

o 128

OCHOBHBIC  ITOJIOKCHUS KOHHGHL{I/II/I OJICKTPOHHOI'O  MPAaBUTCIILCTBA Poccuiickon

denepanuu.

DJEeKTPOHHOE MTPABUTENIBCTBO 3apYOEIKHBIX CTPAH.

HHupopmalinoHHbIE TEXHOJIOTHUHU B (heZiepaibHbIX OpraHax rocy/1apCTBEHHON BIACTH.
WNHdopmalinoHHbIE TEXHOJOTHH B PETHOHAIBHBIX OpraHax rocy/1apcTBEHHON BIACTH.
Opransl rocy1apcTBEHHOU BIacTH B cetu MHTEepHeT.

I'ocynapcTBeHHBIE YCIIYTH B DJIEKTPOHHOM BHJIE.

WNnpopmaruzanus cucteMbl IPaBOTBOPUYECKOH 1€ATEIHHOCTH.

Nudopmaruzamnus CHUCTEMBI cyneOHoi NESTEIBHOCTH. I'ocynapcTBeHHast

ABTOMAaTHU3UPOBaHHAA CUCTEMA «HpaBocym/Ie».

COBpCMeHHBIC I/IH(I)OpMaI_[I/IOHHLIC TCXHOJIOTHH B HpaBOOXpaHHTCHBHOﬁ JACATCIIBHOCTH.

WNudopmarnzanus mzbupaTtenbHoro mnpouecca. ['ocyaapcTBeHHass aBTOMaTU3UPOBaHHAS

cucreM Poccuiickoit @eneparn «BeiOops».

[ToHATHS «KOMIIBIOTEPHOE NMPECTYMICHUE» U «MH(OPMALIMOHHASL O€30MaCHOCTbY.

Bungsl  koMmbproTepHBIX mpecTyruieHnd. CrnocoObl U METOIBl  MperyNpeskeHUs

KOMITBIOTEPHBIX IIPECTYIIICHUHN.

Cucrema oOecrieueHus HH(bOpMaHHOHHOﬁ 0C30ITaCHOCTH.
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217.
28.

I'ocynapcTBeHHas TaitHa.
CHpaBO‘-IHO-HpaBOBBIG CUCTCMBI. KJIaCCI/I(I)I/IKaLII/IH, OCHOBHBIC METObI paGOTBI

IxaJjia oneHnBaHUA.

JTan ocBOeHUs! Iloka3zarennb Kpurepuii ouenuBanus Pexomenayemble
KOMIIETCHIIUH OLICHUBAHHS CpeacTBa
(MeToabI)
OLICHUBAHHUSA

YK 0C-2.1.1 ~ OLICHHUBAET —  OmpeaeNneHo onpoc (0), Tecr
Cnoco6HoCTh YPOBEHb kauecTBa | onrtumansHoe  koummuectso | (T), 3anaun
IPUMEHSATh HpPOEKTA(OB) C TOYKH | HEOOXOIAUMBIX nis | (3),Keiic-3ananns
pasiuyHbIe 3peHMsI PEeCcypcoB M | pa3pabOTKu npoekra | (K3)
UH(pOPMalLIMOHHbIE CYILECTBYIOIIHX MH(OPMaLMOHHBIX
TEXHOJIOTUH, OTpaHUYECHUH; TEXHOJIOTUI pecypcoB
CIIpaBO4YHO- — onpeaenser I/IH(l)OpMaLII/IOHHO-
IPABOBBIC CHCTEMBI B | Turi(b) npoekTa(oB) | KOMMYHMKAIIMOHHBIX CETEH;
FOPU/TTICCKOM JUIL ydacTusl B HHUX C —  OOpeAciICHBI BCC
ACATEIBHOCTU U yyeTOM  JIMYHOCTHBIX, [ BO3MOJKHBIC  OIrpaHUYCHMS,
OLCHUBATE PECYPCHL, | colMaIbHBIX M| CyLIECTBYIOLIME B paMKax
OrpaHNYCHUA poeCCHOHATBHBIX peanmm3amnuu MpoeKTa,
rI100aIbHBIX HHTEPECOB,; —  odopMmIIeHO pecypcHOe
MH(QOPMALHOHHO- - MPUMEHSIET obecrieueHne IIPOEKTA
KOMMYHHMKallMOHHBIX | yHdopMannoHHbIE IOpPUINYECKOTIO TOKYMEHTA U
cerei TEXHOJIOTUU B [ cymectByromue

IIOATOTOBKE OTpaHUYCHUS B

IOPUINYECKUX UCIIOJIb30BaHUH

JIOKYMEHTOB U | UHGOPMALMOHHBIX

IIPOEKTOB; TEXHOJIOTUI

- OLICHUBAET

OTpaHUYECHUS U

pecypcsl  TI00anbHOM

ceTu B

MIPOECKTUPOBAHUU

HOPMATUBHO-IIPABOBBIX
aKTOB.
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YK OC-2.1.2

- pacuer —  HaxXOXKJICHHUE onpoc (0), Tecr
CrocoOHOCTh | peHTabeIbHOCTH onpenenentoro koxuuectsa | (T), 3ama4n
MaTeMaTHIeCKH pa3paboTaHHOrO(bIX) OINITHMAJIbHBIX crioco6os | (3),Kelic-3ananus
IPaMOTHO npoexTa(oB) B| pemenus 3azay, | (K3)
IIPOCYUTHIBATH IOPUIANYECKOM OTPENICICHHBIX B  paMKax
peHTabenbHOCTh JEeSITETIbHOCTHY; IOCTaBJICHHOM LIEJIH ITPOEKTA
IIPOEKTOB - KOJINUECTBO IOPUANYECKON
HOPMATHBHO- BI>I6paHHBIX ACATCIIPHOCTH, HCXOAA U3
NPaBOBBIX AaKTOB U | ONTUMAJIbHBIX CYIIECTBYOIINAX
NPUMEHSTh 3HAHUS 110 | crioco60B pelieHus | OrpaHUYEHHUN;
OCHOBaM 3aJ1a4, OIIpeACICHHbBIX B — [OpPOTrHO3bl O pa3BUTHUU
MH(pOpMaTHKe B | paMKax IIOCTaBJICHHOW | COOBITHA, HCXOIA u3
COBPCMCHHBIX el IIPOCKTa B| HCHOJB30BaHHBIX CIOCOOOB
BbIUHMCIIMTCIIbHBIX IOPUANYECKON T peLeHus 3aj1ad4,
cpenax C| mesarenbHOCTH, HMCXOHA | OIPENEIEHHBIX B  paMKax
HCITIOJIb30BaHUCM us3 CYILLECTBYIOIIMX | ITOCTABICHHOW LIE€JIM IIPOEKTa
MH(POPMALMOHHO- OTpaHUYCHUH; HOpPMaTUBHO-IIPAaBOBOI'0
KOMMYHHUKAIMOHHBIX | — omnpeeneHue aKTa.
TEXHOJIOTUH BBIYMCIIUTEIIBHOU
Cpelbl ISl pEUICHUs
3aJlad B paMKax IeJHn
MPOEKTa HOPMATUBHO-
MPAaBOBOT'O aKTa.
YKOC-213 | - IIPUMCHEHHE —  xBammbuuupoBanuslii | onpoc (0), Tect
CnocoOHOCTh | 3HaHMIA no | orbop, cucremarmsanus u | (T), 3amaun
JlaBaTh OLICHKY | OCHOBOITIOJIATAIOIIHAM npuMenenne ropuanueckux | (3),Keiic-3ananns
KOHKPETHOMU HOPMATHBHEIM aKTaM B [ HopM, HeoOxomuMbix s | (K3)
CUTyalluM C TOYKH | OLIEHKE KOHKPETHOM | pa3paboTKu MPOEKTOB
3peHus €¢ | cuTyaluuu HOPMAaTHUBHO-TIPAaBOBBIX u
COOTBETCTBUS MPOEKTUPOBAHUS B| (umm)
OCHOBOIIOJIAralOINM | IOPUIUYECKON MIPaBONPUMEHUTEIBHOTO
HOPMAaTHUBHBIM JIesITeNTbHOCTH; aKTOB;
aKTaM, — IIPHUHATUE B — IOpuauYecKas OIeHKa
HabJII01aeMbIM B [ mpormecce NPAKTUKH | (PAKTHUECKUM
IIPOLIECCE  NMPAKTHUKH | [OpUIUYECKU 3HAYUMBIEC [ OOCTOSITENILCTBAM C  IIEJIBIO
IOpHUANYCCKHU peuieHus u JEUCTBUS, IMOJATOTOBKHU
3HAYUMBIM - IMOJITOTOBKA COOTBETCTBYIOLINX
pCHICHUAM U | nnaHa wW/WiuM mpoekTa | HOPHIHYCCKHX JOKYMCHTOB,
JICHCTBUAM, A TaKKE | yopuauIecKoro - MPEJCTABIICHUE
HPOCKTUPOBATH H| moxyMmeHTa. pe3yJIbTaTOB
HOATOTAaBJIMBATh NpOeKTHUpoBaHUs B  (ope
IOPUAAYECKUE oTyera.
JIOKYMEHTBI

4.4. MeroanuecKkue MaTepuaibl
B nporecce nzydeHuss AUCHUIUIMHBI OCYIIECTBISAIOTCS CIEYIOLIUE BUIBI KOHTPOJIS:
BXOJHOM KOHTPOJIb 3aKJII0YAECTCS B M3YYCHUHM IEPBOHAYAIBHBIX 3HAHUN IO CMEKHBIM

NpeaAMICCTBYIOIUM  JUCHUIIJIMHAM,

IMPOBCACHNUN

BXOOHOIO TECTUPOBAHUA

MPEJICTAaBICHUH, 3HAHUW, YMEHUI W HABBIKOB 10 TAHHOW JUCIUILIINHE;

(0]

HaJIn4yuun
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TeKyLIUil KOHTPOJIb Ka4ecTBa YCBOCHUS 3HAHUN COCTOMUT B MPOBEJCHUH TECTOB B KOHIIE
pa3zenoB Kypca, a Tak *Ke B OTpPa0OTKE MPAKTHUYECKUX HABBIKOB, aKTUBHOCTh HA JTA00PaTOPHBIX
3aHATHUSAX.

O1eHOYHBIMH CPEJICTBAMU TEKYIIETO KOHTPOJIS SBIISTFOTCS:

Ompoc,

TECTOBBIC 3aIaHHUS,

peleHue 3a7a4 Ha MPaKTUYECKUX 3aHITHSIX;

BBITIOJTHEHHE JOMAIITHUX 33JIaHUH (KOHTPOJIBHBIX padoT);

UTOTOBBIA KOHTPOJIb — 3K3aMEH.

Peiftunrosast oreHka Mo JaHHOM AMCHMIUIMHE B ceMmecTpe ocymectBisercs no 100-
OaJUIbHOW MIKaJNe W CKJIAQJbIBACTCSl M3 TEKYHIMX OICHOK IIOCEIaeMOCTH 3aHSTHUH, 3alUThl
pe3yJIbTaTOB padOT, BBHIMOTHSAEMBIX HAa MPAKTHUYSCKUX 3aHATHUSX, 3HAHUM HA MPOMEKYTOYHOM
KOHTpOJIE (TECTUPOBAHHE 10 TEMaM) U UTOTOBOIl OLIEHKU Ha SK3aMeHeE.

JUiss KOHTPOJISL YCIIeBaeMOCTH HCIIONIb3YyeTCs pa3paboTaHHas Ha Kadenpe HaKOMUTEIbHAas
peritunroBas 100-0ayutbHas cucTeMa, B KOTOPOW YYHUTBHIBAIOTCS Pe3yibTaThl Kak Tekymen (0-60
0ayioB), Tak W WUTOroBOW ycreBaemocTn (dk3ameH: 0-40 GammoB) B cemectpe (Bcero 0-100
0a/ioB), a Takke 3a BeCh Kypc oOyudeHus, eciu y4yeOHas NUCUUIUIMHA YUTAETCs CTYICHTaM
0oJiee 0OTHOTO ceMecTpa.

[TomyueHHoe TakuM O0pa30M 3HAUEHUE DPEUTHHIA IEPECUUTHIBACTCA B TPATUIIMOHHYIO
IIKATY OLIEHOK, BBICTABJISIEMBIX B BEJIOMOCTh U 3aYETHYIO KHIKKY, CICAYIOIUM 00pa3oMm:

HEYIOBJIETBOPUTEIILHO — MeHee 55 0aos;
YIOBIETBOPUTEIBHO — 95 — 69 6ainnos;
XOpOIIo — 70 — 84 Gannos;

otiimyHo — 85-100 6aioB.

W3ydyeHne IUCUUIUIMHBI IpeJIojiaraeT MCIONIb30BAaHUE pa3IMYHbIX (OpM yCBOEHUS
yueOHOro martepuana. Ha JeKIUsSX CTyAE€HTHl JOJDKHBI YSCHUTH CYHTHOCTh H3y4aeMOW TEMbI
Kypca, €€ B3auMOCBSI3b C IPYTUMU OTpaciisiMU IIpaBa.

Ha cemuHapckux 3aHATUSX MOJTYYSHHBIE HA JIEKIMSIX 3HAHUS JOJKHBI OBITh YIITyOJIeHbI HA
OCHOBE H3YYEHMsI TEOPETHUYECKHUX BOMNPOCOB TEMbI BO B3aWMOCBSI3M C MPOQPECCHOHATbHON
JESATEIBHOCTBIO.

Kpome Toro, k OCHOBHBIM BUaM y4€OHBIX 3aHATHI OTHOCATCSA M NMPAKTUYECKUE 3aHSITHS,
KOTOpbIE HaIPaBJICHbl Ha IOATBEPXKACHUE TEOPETHUECKUX IOJIOKEHUH U (opMHUpOBaHUE
y4€OHBIX U MPOPECCUOHANBHBIX PAKTUYECKUX YMEHUH.

BrllonHeHNe CTyJeHTaMU MTPaKTUYECKHUX 3aHSITHI HApaBJICHO Ha:

- 00001IeHNe, CUCTEeMAaTH3alIuI0, YIITyOlIeHHe, 3aKPETICHUE TOMYYeHHBIX TEOPETUUECKUX
3HAHUHM 110 KOHKPETHBIM TEMaM JTUCLUUTLINHBI;

- (opMHpOBaHHE YMEHHMH MPUMEHSTH IOJIyU€HHbIE 3HAHHSA Ha MPAKTUKE, PEaTnu3aluio
€MHCTBA MHTEJUIEKTYaJIbHOW U MPAKTUYECKON JESATENbHOCTH;

- BBIpa0OTKY NpU PEUICHUM IMOCTaBJIEHHBIX 3a/ad TaKUX MPOPECCHOHATBHO 3HAUMMBbIX
KauyeCTB, KaK CaMOCTOSITEJIbBHOCTb, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKAsi NHULNATHBA.

Hapsiny ¢ ¢opmupoBanmeM 3HaHHI, YMEHHWW M HABBIKOB B IIPOIIECCE MPAKTHYECCKUX
3aHATUH ~ 0000IIAl0TCs,  CHUCTEMATH3UPYIOTCSA,  YIJIYONSIOTCS U KOHKPETH3HPYIOTCS
TEOPEeTUYECKHE 3HaHUS, BbIpadaTHIBAETCS CIIOCOOHOCTH M TOTOBHOCTh  HCIIOJIb30BATh
TEOPETHUYECKUE 3HAHUSI HA MTPAKTUKE, Pa3BUBAIOTCS MHTEIUIEKTYaJIbHbIE YMEHHUS.

[Ipu pemieHun NpPaKTUYECKUX 3a/ad CTYAEHTHl JOJDKHBI YMETh pelliaTh IMOCTABIIEHHBIE
3aJ]a4d B COOTBETCTBHUHU C CTPYKTYPHBIMH BO3MOXKHOCTSIMA HH(POPMALIMOHHBIX CUCTEM.
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5. MeToauueckue YKazaHnusl 1Jisl oﬁyqaloumxcn 10 OCBOCHHUI0 TUCHHUITJINHbI

Peanuzanus nporpammsl aucuumiinHbl «MH(MOpMaIOHHBIE TEXHOJIOTUN B IOPUINYECKOI
JEeSITeIbHOCTH» IPEIyCMaTpUBACT HCIOJIb30BaHHE Pa3HOOOpasHeIX (OpM U METOJOB,
OCHOBAHHBIX Ha IPHHLUUIAX pPa3BUBAIOLIEr0 O00pa3oBaHMA U CO3JaHMs CHELHATIbHON
00pa30BaTeNbHOI Cpebl.

Ha nexkuMOHHBIX 3aHATHUAX, HNOCTPOEHHBIX IMPEUMYILIECTBEHHO B (Qopme MpoOIeMHOro
U3JI0’KEHUS, PACKPBIBAIOTCSI OCHOBHBIE TEOPETUUECKUE MTOJIOKEHNUS Kypca.

Ha ceMuHapckux 3aHATHAX aKLEHT JAEIAaeTcsl Ha caMOCTOATENbHOM paboTe CTyJeHTOB IO
OCBOCHHUIO Pa3JeliOB Kypca, UMEIONIMX OCOO0YI0 3HAYMMOCTH JJIsi MPAKTHYECKON W HAay4dHOU
NEeSTeIbHOCTH OyAyIMX HOPHUCTOB-LMBIWIMCTOB. B Xoze peanu3anuu mpakTuyeckoro Oj0Kka
3aHATUM paccMaTpUBAIOTCS HauOOJee BaXKHbIE U aKTyalbHblE MpOOJEMBbl IPUMEHEHUs
MH(POPMALIMOHHBIX TEXHOJOTMM B TPABOBOM Cpele; aHaIM3UPYIOTCA, OOCYXKHAlTCi U
CaMOCTOSITENILHO PELIAIOTCS KOHKPETHBIE CUTYAalIMOHHBIE 33]1a4H.

B pamkax ayautopHON pabOThl CTYAECHTOB MpeaIogaracTcs npoBeaeHue 18 ycraHoBOYHbIX
pOoOJIEMHBIX JEKIUI, 36 CEeMUHAPCKUX 3aHATUN U UTOIOBOT'O IK3aMEHA.

Ilenp MeTOAMYECKMX PEKOMEHJAIUi - o0ecneyuTh CTYIAEHTY ONTHMAJIbHYIO
OpraHM3alMI0 Ipolecca H3yYeHUs IUCLHUIUIMHBL, @ TAK)K€ BBIIOJHEHUS pPA3IMYHBIX (OopM
CaMOCTOSITENIbHON PaObOTHI.

CryneHTaM HEOOXOAMMO O3HAKOMHUTHCA: C COJIEpXKaHUeM pabodeil MporpaMmbl
JUCLMIUIMHBIL, ¢ LEJISAMH M 3a7adyaMy JMCLHUIUIMHBI, €€ CBA3SIMU C JIPYTMMHM JIUCLUUIUIMHAMU
00pa30BaTeNbHOI MpOrpamMMbl, METOJUYECKHMMH pa3padOTKaMHU [0 JaHHOM JAMCLMUILIMHE,
UMEIIMMCs Ha 00pa30BaTeIbHOM IoOpTallie M caiiTe Kadelapbl, ¢ IpauKoM KOHCYJIbTaLUN
npernoaaBaresnieit kadeapel.

PexoMeHnganmu mo noaAroToBKe K JIEKIMOHHBIM 3aHATHAM (TeOpeTHYeCKHUil Kypc).

N3ydyenue qucuuminHbl TpeOyeT CUCTEMATHYECKOIO U TMOCIIE10BAaTEIbHOIO HAKOIUICHHUS
3HAHWM, CJIeJ0BaTENIbHO, NIPOMYCKU OTAEIbHBIX TEM HE MO3BOJISIOT IIyOOKO OCBOUTH IPEAMET.
MIMeHHO MOATOMY KOHTPOJIb HAJl CUCTEMAaTHYeCKOH pabOTON CTYJEHTOB BCErja HaxXOAMUTCS B
LIEHTpe BHUMaHUs Kadeapsl.

CryneHTaM HEOOXOIUMO:

- mepel KaXAOoM JeKIued mpocMmaTpuBaTh pabouyyr0 NpOrpaMMy TUCHMIUIMHBI, YTO
MO3BOJINT CAKOHOMHUTH BpEMsl Ha 3alMChIBAHME TEMbI JIEKIIMM, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEH1yEMOH JINTEPaTYpBHI;

- Ha OTJeNbHbIE JIEKIIMM IPUHOCUTH COOTBETCTBYIOLIMN MaTepual Ha OyMa)KHBIX
HOCHUTENSAX, MNPEACTABICHHBIA JIEKTOPOM Ha IOpPTAJe€ WINM IPHUCIAHHBIM Ha <«QJIEKTPOHHBIN
MOYTOBBIA  AIMUK Tpynnbl» (Tabmuubl, rpaduxu, cxemsl). JlaHHbIl Marepuan Oyner
0XapaKTEPHU30BaH, IPOKOMMEHTHPOBAH, JOMOJIHEH HEITOCPEACTBEHHO Ha JIEKIINN;

- mepel OYepeqHOW JIeKIMe HeoOXOJUMO MPOCMOTPETh IO KOHCHEKTY MaTepuai
npensaymeit aexiuuu. IIpu 3aTpyAHeHusX B BOCHPUSATHM MaTepuana cleAayeT oOpaTHTbCS K
OCHOBHBIM JIUTEpAaTypHbIM MCTOYHUKaM. Ecnu pazoOpaTbcs B Marepualie onsiTh HE yJalloCh, TO
oOpartutech K JIeKTOpy (M0 TpauKy ero KOHCYIbTallMil) MM K MpernojaBaTeNio Ha
MPAKTUYECKUX 3aHATHUSAX.

PexomeHnaanmuu no noAroToBKe K NPaKTH4eCKUM (CEMHHAPCKUM) 3aHATHSIM.

CryneHram cienyer:

- IPUHOCHUTH C COOOI PEKOMEHOBAHHYIO IPEIO0IaBaTeNIeM JIMTepaTypy K KOHKPETHOMY
3aHATHUIO;

- J0 OYEepeoHOr0 NPAKTHUYECKOrO 3aHATHS 10 PEKOMEHJIOBAaHHBIM JINTEPATYPHBIM
UCTOYHUKAM MpopadoTaTh TEOPETUYECKUH MaTepual, COOTBETCTBYIOIIEH TEeMbl 3aHATHS U
0TpaloTaTh 3a/1aHus, ONpeAeIEHHbIE A TOATOTOBKU K MPAKTUYECKOMY 3aHATHIO;

- MIPU MOATOTOBKE K MPAKTUYECKUM 3aHATUSAM CIIEyeT 00s3aTeIbHO HCIOJIb30BATh HE
TOJIBKO JIEKLMH, Y4YEOHYIO JHMTEparypy, HO M HOPMAaTHBHO-IIPABOBBIE AKThl M MaTepUAJIbI
MPABONPUMEHUTEILHON MPAKTUKY;
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- TEOPETHUUECKUI MaTepual ClIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI M3MEHEHHs, JOMOJHEHHs, KOTOpble HE BCerja OTPa)XXCHbl B Y4eOHOM
JUTEpaType;

- B Hauaje 3aHATUH 3a/JaTh MPENOAABATENI0 BOIPOCHI 10 MaTepHUaly, BBI3BaBLIEMY
3aTpyJHEHHs] B €ro TMOHMMaHUU W OCBOCHMM TIpU pEIICHWU 3aJad, 3aJaHHbIX IS
CaMOCTOSITENILHOTO PELICHMS;

- B XOJI€ MPAaKTHUYECKOTO 3aHATHUS JaBaThb KOHKPETHBIC, YETKHUE OTBETHI IO CYILIECTBY
BOIIPOCOB;

- HAa 3aHATUM JIOBOJIUTH K&Kyl 3aJady JI0 OKOHYATEJBHOTO  pEIICHHUS,
JEMOHCTPUPOBaTh IIOHMMAaHME IPOBEIACHHBIX pPACUETOB (AHAIU30B, CUTYyallUid), B cCiydae
3aTpyJHEHHI 00panarbes K MpernoiaBareio.

MeTtoanyeckue  peKOMEHJAUMM MO  BBINOJHEHHI0O  Pa3iu4YHbIX  GopMm
CAMOCTOSITe/IbLHBIX JOMALIHUX 3a/1aHUH.

CamocrosaTrenbHas paboTa CTYACHTOB BKIIIOYAeT B ceOs BBIOJHEHHE PA3IMYHOTO poja
3aJjaHUl, KOTOpbIE OPHUEHTHUPOBAHBI Ha Oojee TIyOOKOEe YCBOEGHHE MaTepuaia H3ydaeMoil
mucuuruiiHel. [To Kaknaoi Teme ydeOHOW MUCHMIUIMHBI CTYIEHTaM IMpeuiaraercsl IMepedyeHb
3aJJaHUM 7151 CAMOCTOSTEIbHOM PaboTHI.

K BbImosiHEHHIO 3aaHUil JUIsI CAMOCTOSITEIBHOW PpaOOThl MPEIbSBIAIOTCS CIEAYIOIINE
TpeOoBaHUS: 3aJaHusl JOJDKHBI HUCIOJHATHCS CAMOCTOSITENIBHO M TMPEACTABIATHCA B
YCTAaHOBJIEHHBIH CpPOK, a TaKXe COOTBETCTBOBATb YCTAHOBJIEHHBIM TpPEOOBAHUAM IIO
0(OpPMIICHHUIO.

CryneHnTam cienyer:

- PYKOBOJICTBOBATbCS IPaIKOM CaMOCTOSITEIbHON pabOTHI,

- BBIIOJHATH BCE IUJIAHOBBIE 3a/aHUsA, BBIJABa€Mble IIpernojaBaTesieM s
CaMOCTOSITENILHOTO BBITIONTHEHUS, UM pa30MpaTh Ha CEMHUHapaX M KOHCYJbTAIMSIX HESICHbIC
BOIIPOCHI;

- HCIIOJIb30BATh MPH MOATOTOBKE METOIUYECKUE Pa3padOTKH;

- IpUd TMOArOTOBKE K MPOMEXKYTOUYHOMY KOHTPOJIIO MapajuleibHO IpopadaThiBaTh
COOTBETCTBYIOIIME TEOPETUYECKHE M MPAKTUYECKHE pa3/elibl AUCHUIUINHBI, (GUKCUPYS HESCHBIE
MOMEHTBHI JIJIsl X OOCYKJICHHS Ha TUIAHOBOW KOHCYJIbTAIHH.

YuyeOHO-MeTOoANYeCKOe 0O0ecTIeYeHrne CAMOCTOAATEIbHOIH PadoThI.

CamocrosiTenbHast paboTa CTYIAEHTOB — O3TO 4Yallle HHAWBHIYyalbHas YydeOHas
NeSITeIbHOCTb, OCYILIECTBIIsIeMass 0e3 HEeNOCPEeJACTBEHHOIO PpPYKOBOJACTBA IpenojaBaTels.
CamocrosTenpbHyl0 pabOTy CTYACHTHI JIOJDKHBI ~TPOBOJUTH C  IIENBI0  TMOBBIIICHUS
3¢ (HEeKTUBHOCTH JIEKIIMOHHBIX, CEMUHAPCKUX U MPAKTUYECKUX 3aHATUH, (OPMUPOBAHUS y HHUX
HABBIKOB CaMOCTOSITEJIbHOM OTpaOOTKH Yy4eOHBbIX 3aJaHHi, a TakKe OBJIAJICHUS METOJIUKON
OpraHu3ali CBOETO CaMOCTOSATEIBHOTO TPY/a B LIEJIOM.

SIBnsAsch HEOOXOMMUMBIM DJIEMEHTOM JUAAKTHYECKOW CBSI3M PA3IMYHBIX METOOB
o0yueHHsT MeXIy co0OM, camocTosiTeabHass paboTa CTYyAEHTOB NpH3BaHa oOecredyuTh Oolee
rI1y0OKO€, TBOPUECKOE YCBOEHHUE MOHATUIHOIO amnmapara, CoAepaHusi OCHOBHBIX HOPMAaTHUBHO-
IPaBOBBIX aKTOB M JIUTEPATYPHI IO JAHHOMY Y4€OHOMY KypCy.

Opranuzanys CaMOCTOATEIbHOW paboThl CTYJEHTOB CTPOUTHCS, Kak IpaBHIIO, IO
CHCTEME MO3TAHOTO OCBOCHMs Marepuaia. MeToJ| MO3TalHOTO M3y4YeHHs BKIOYaeT B ce0s
MpeBApUTENbHYIO MOJATOTOBKY, HENOCPEJACTBEHHOE H3YyUEHUE TEOPETUYECKOTO COAEepHKaHUS
UCTOYHHKA, 0000IIeHHE MOTYyYSHHBIX 3HAaHHUH.

[IpenBaputenbHas MOATOTOBKA BKIIOYAET B ce0sl ySICHEHME LIENIM W3Y4YEHUs MaTepuaia,
OLIEHKa IIMPOTHI MH(POPMAITMOHHON 6a3bl aHATU3UPYEMOTO BOIIPOCA, BHISICHEHHUE €r0 HayYHOH 1
NPAKTUYECKON aKTyalbHOCTH. M3ydeHHe TEeOpeTHUecKOro COAEpkKaHMs 3aKJII0YaeTcss B
BBIJICTICHUH W YSICHEHUM KIFOUEBBIX MOHSATUN U TOJOXKEHWH, BBISBICHHMM MX B3aHMMOCBS3U U
cucreMaruzanuu. OO00OIICHNE TMOMYYCHHBIX 3HAHWUW MOAPAa3yMEBAET IIHPOKOE OCMBICIICHUE
TEOPETUYECKUX IOJOXKEHUH dYepe3 OIpelesieHHe WX MecTa B OOIIed CTPYKType H3ydaeMmoi
JVICIIATUTMHBL U MIX 3HAYUMOCTH JUTS TPAKTUYECKOHN IS TEIIbHOCTH.
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CaMocTosiTenbHast paboTa CTYy/IE€HTOB SIBISIETCS OJTHUM U3 BUJOB Y4eOHOH AESITeNbHOCTH,
KOTOpas MpHU3BaHa, MPEXIE BCEro, CPopMUPOBATh y CTYACHTOB HAaBBIKUM pabOTHI C HAYYHOU U
yueOHOI JTUTepaTypoll 1 HOPMATUBHO-IIPABOBBIMU aKTaMHU.

IIpn ananu3e HOPMATUBHO-NPABOBBIX AKTOB CTYIAEHTHl JOJDKHBI OOpaTuTh ocoboe
BHHUMaHUE Ha HOBYIO IS CTYyJIEHTa TEPMUHOJIOTHIO, O€3 3HaHUS KOTOPOI OH HE CMOXKET YCBOHUTD
COZEp)KAHUE MPABOBBIX JIOKYMEHTOB, a B JAJbHEWIIEM W KIIOYEBBIX IMOJOKEHUNA H3y4aeMOU
JUCIUIUIMHBL B IeIoM. B 3THX 1enfx, Kak IIOKa3blBaeT OIbIT, HE3aMEHUMYIO MOMOIIb
OKa3bIBAalOT  BCEBO3MOXKHBIE  IOPUAMYECKHE  CIIpAaBOYHBIE  W3/IaHUSA, IIPEXKIE  BCETO,
SHIUKJIONETNYECKOTr0 XapakTepa.

N3ydyeHne AMCUMIIIMHBI HYXHO HAYMHATh CO 3HAKOMCTBA C €ro Mporpammoin. 3arem
YETKO OCMBICIIUTh CTPYKTYPY KaXJOH TeMbl, JIOTUKY €€ mocTpoeHus. Jlamee mo CHucky
JIUTEpaTyphl TpeOyeTcsl Mogo0paTh OTHOCALIMECS K KOHKPETHOM TEME HOPMAaTHMBHO-IIPABOBBIE
aKThl, yueOHbIe MaTepUabl, JONOJHUTEIIbHBIE HICTOUHUKH (KHUTH, OPOLIIOPHI, )KypHAIbI U JIp.).

Cpenu y4eOHOM JIUTEpaTyphl, PEXKIE BCETO, CIEAYeT OOpaTUTh BHUMAHKUE HA YICOHUKH,
a TaKKe Ha IMOcOoOus, peKOMEHJoBaHHble MUHHUCTEPCTBOM 00Opa3zoBaHus U Hayku PD wnun
JIOIYIIICHHbIE B KAa4eCTBE 0a30BBIX. JTO OTHOCUTCS, B TOM YHCJIE U K Y4€OHO-METOJAMYECKHM
MOCOOHSIM.

IIpu camMoCTOATENHHOM H3Y4EHMHM OCHOBHOM DPEKOMEHIOBAHHON Hay4HOW M y4eOHOM
JUTEpaTyphl CTYACHTaM HEOOXOAMMO OOpaTUTh IJIaBHOE BHUMAHUE Ha Y3JIOBBIE IMOJIOKCHHS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

Heo0OxonuMo BHUMATENbHO O3HAKOMHUTBCS C COJIEPIKaHHEM COOTBETCTBYIOLIETO OJIOKa
uH(pOpMalLllU, CTPYKTYpUPOBaTh €ro U BBIJACIUTh B HEM LEHTpalbHOE 3B€HO. OOBIUHO 3TO
ObIBa€T  KIIOUEBOE  OIpEACJCHHE WM  COBOKYIHOCTh  CYIIHOCTHBIX  XapaKTEPUCTHK
paccMmarpuBaemoro Bompoca.Jlyist Toro 4ToObl yOEIUTHCS, HACKOJIBKO TJIYOOKO YCBOEHO
collep’KaHUE TEeMbl, K KaXJOW TeMme B IJIaHaX W 3afadax JJisl MPOBEACHUS CEMUHAPCKUX U
IPAKTUYECKUX 3aHATUHN JAETCs MepeueHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPHIE CTYAECHT JIOJIKEH
YMETb JJaTh Y€TKUE U KOHKPETHBIE OTBETHI.

Pabora ¢ nomoaHUTENbHOM JAUTEpaTypOl HpPEanojaraeT yMEHHUE CTYACHTA BbLIEIATH B
Hel HeoOXOAMMBIM acmeKkT u3ydyaeMod TeMbl (TO, YTO B JI@HHOM TpyA€ OTHOCHUTCS
HETMOCPEICTBEHHO K M3y4yaeMoOl Teme). DTO Ba)XHO B CBSI3M C TEM, YTO K JOMOJHUTEIHHOU
JAUTEpaType MOXKET OBbITh OTHECEH HIMPOKMH CHEeKTp TEeKCTOB (y4eOHBIX, Hay4HBbIX,
XyJIOKECTBEHHBIX, MYOJIUIMCTUYECKUX M T.J.), B KOTOPbIX HCCIEAYEMBIH  BOIPOC
paccmaTpuBaeTcs JMOO YaCTHUYHO, JIMOO C KAaKOHW-TO OJHOM TOYKM 3pEeHHUs, IOpOii
HETPaJUIMOHHON. B cBOEll COBOKYMHOCTH M3y4YEeHHME TaKUX MOJIXOJ0B CYLIECTBEHHO oOoraiaer
HaYYHBIM Kpyro3op odydaronmxcs. B 1TaHHOM KOHTEKCTe cielyeT y4ecThb, YTO JOMOJHUTEIbHYIO
JTUTEPATypy IIeIecooOpa3Ho MmpopadaThiBaTh, BO-TIEPBBIX, Ha 0a3e yKe OCBOCHHOW OCHOBHOM
JUTEPATyphl, U, BO-BTOPBIX, U3y4aTh KOMILJIEKCHO, BCECTOPOHHE, HE a0COMIOTU3UPYS UbIO-TH00
CyOBEKTUBHYIO TOUKY 3PEHHUS.

OOs3aTenbHbIl 3JEMEHT CaMOCTOSATENbHOW paboThl CTYAEHTOB C HOPMAaTHUBHBIMHU
IIPAaBOBBIMU aKTaMU U HAYyYHON M y4yeOHOW JUTepaTypoll — BeJeHHE HEOOXOAMMBIX 3alMCeu.
OCHOBHBIMU OOIIENPUHATHIMU (OpMaMM 3aNUCeil SBISAIOTCS KOHCIEKT, BBIMUCKH, TE3UCHI,
aHHOTALlUH, PE3IOMeE, IJIaH.

KoHcnekt — 370 KpaTkoe NMMCbMEHHOE H3JI0KEHUE COJIEP)KAHUS IPAaBOBOTO MCTOYHUKA,
CTaThM, JOKJaja, JEKIUH, BKIIOYarollee B CKaTol (opMe OCHOBHBIE IOJOKEHUS U HX
000CHOBaHHE.

Bommuckn — 3T0 KpaTkue 3amucu B (opme mMTar (JAOCIOBHOE BOCIPOM3BEICHHE
OTPBIBKOB MCTOYHHKA, IPOU3BEACHUS, CTaThH, CONEPKAILNX CYILIECTBEHHbIE MTOJI0KEHUS, MBICIIU
aBTOpA), TMO0 JAKOHUIHOE, OJIM3KOE K TEKCTY U3JIOKEHUE OCHOBHOTO COZICPKAHUS.

Te3ucel — 3TO CKaTOE M3JIOKEHUE KIIOUEBBIX MJE€H NPOYUTAHHOTO HCTOYHUKA WIN
MIPOU3BEICHUS.
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AHHOTalIMM, pe3loMe — OTO COOTBETCTBEHHO TMpeleibHO KpaTkoe oOoOlmaromiee
U3JI0KEHUE COJIepKaHUsl TEKCTa, KpUTHYECKash OIEHKAa TMPOYUTAHHOTO JIOKYMEHTa WU
MPOU3BEICHUS.

B 1mensix CTpyKTypupOBaHHS COJEpXaHMA HM3ydaeMoill paboThl  IIenecooOpa3Ho
COCTaBJISITh €€ IUIaH, KOTOPBIM JIOJDKEH PacKpbIBaTh JIOTMKY MOCTPOEHHUS TEKCTa, a TakKke
CII0COOCTBOBATH JIYYIlIEH OPUEHTAIMH CTY/IEHTa B COJAEPKaHUU MaTepHuaa.

MeToan4yeckne peKOMeHIAIUM 10 padoTe ¢ JIUTEPATYPOil.

JIrobast opma camMOCTOSITENLHOW pPAaOOTHI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HANMCAHME ICCE, KOHTPOJIbHON paboThl, JOKIAJa W T.Nl.) HAYMHAETCA C HM3yUYCHHS
COOTBETCTBYIOIIIEH JIUTEPATYPhl KaK B OMOIIMOTEKE, TaK U JJOMA.

K kaxnoit Tteme y4eOHOM MAMCUUIUIMHBI MOJOOpaHa OCHOBHAs U JIONOJHHUTENbHAs

JauTeparypa.
OcHoBHast TUTEepaTypa - 3T0 Y4eOHUKU U ydeOHbIe TOCoOusl.
JlononHUTENbHAS JIUTEpaTypa - 3TO MOHOrpaduu, COOPHUKHM HAayYHBIX TPYAOB,

YKYPHAJIbHBIC U Ta3€THBIC CTAThH, Pa3IMYHbIC CIIPABOYHUKH, SHIIUKIIONEINN, HHTEPHET PECYPCHI.

PexoMennanuu crygeHTy:

- BBIOpaHHYIO MOHOTpaUI0 WIN CTAThIO 11eJ1ecO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJICAYCT O3HAKOMUTLCA C OIJIAaBJICHUCM W HAYYHO-CIIPAaBOYHBIM alliapaToM, IpO4YUTaATh
aHHOTaIMIO W mpenuciioBue. LlemecooOpa3HO ee MPOIUCTAaTh, PACCMOTPETh WILTIOCTPAIHH,
TaOJIUIBI, JUArpaMMBbl, MPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIICHHE ITO3BOJIMT y3HATh,
KaKHe TJIaBbl CIIEAYET YUTATh BHUMATEIIBHO, & KAKUE MPOYUTAThH OBICTPO;

- B KHUTI'C UJIHU )XYPHAJIC, IPUHAAJICIKAINUEC CaMOMY CTYACHTY, KIIFOYCBBIC ITIO3UIINH MOKHO
BBIJICJIATh MapKepOM WJIM JIelaTh NMOMETKH Ha mnoiisix. [Ipu pabore ¢ MHTEpHET-MCTOUHUKOM
1EJIeCO00Pa3HO TAKIKE BBIJICISITh BAKHYIO HH(POPMAITHIO;

- €CJIM KHHTa WJIM JKypHaJl HE SIBIISIOTCS COOCTBEHHOCTBIO CTY/ICHTA, TO IIEJIECO00pPa3HO
3alMCbIBaTh HOMEpA CTPAaHHUI, KOTOPLIC NMPUBJICKIN BHUMAHHUC. ITo3xe CJICAYCT BO3BPATHUTLHCA K
HUM, I[IEPEYUTaTh WIM [epenucarb HyXHyl wuHpopMmarupo. Duznyeckoe ACHCTBUE T10
3aIMMCBIBAHUIO IMTOMOT'acT IMPOYHO 3AJIOKHUTh JaAHHYIO I/IH(i)OpMaHI/IIO B «0aHK IMaMATHY.

Brigensitores cienyromiye BUIbI 3aMKceid pu paboTe ¢ TUTepaTypoid:

KoHcnekT - kpaTkas cxeMaTu4eckasl 3alliCh OCHOBHOTO COACPIKAHHS HAyYHOW paOOTHI.
[lenpto sBASiETCSl HE MEpPENUCHIBAHHWE IPOU3BEACHHUSA, a BBISBICHHE €r0 JIOTUKU, CUCTEMBI
JOKa3aTe€JIbCTB, OCHOBHBLIX BBIBO/JOB. XOpOHII/Iﬁ KOHCIICKT JOJDKCH COY€TaTb IIOJHOTY
U3TI0KEHUS C KPATKOCTHIO.

[utaTta - TOYHOE BOCIPOMU3BEACHHME TEKCTA. 3aKIIOYAaeTCss B KaBBIYKU. TOYHO
YKa3bIBAa€TCs CTpaHUIa UCTOYHHUKA.

Tesucer - KOHILICHTPUPOBAHHOC HM3JIOKCHHUEC OCHOBHBIX MOJ0KEHUH MMPOYHUTAHHOI'O
MaTepuaia.

AHHOTAIIUA - OY€Hb KPAaTKOE U3JI0KEHUE COIEPKAHUS TPOUNTAHHON PaOOTHI.

Pestome - Haubosee oO1IMe BHIBOJBI U TIOJNOKEHUSI PAOOTHI, €€ KOHIENTYyalbHbIE UTOTH.
3anucu B TOM WM UHOUM (hOpME HE TOJIBKO CIIOCOOCTBYIOT TOHUMAHUIO M YCBOCHHIO M3y4aeMOTO
MaTepuaia, HO U MOMOTaroT BbIpa0AaThIBaTh HABBIKU SICHOTO M3JIOKEHUS B MUCHMEHHOU (opme
TEX WJIH UHBIX TEOPETHICCKUX BOTIPOCOB.

6. YueOHas uTepaTypa u pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHUKAINMOHHOM CeTH
"HHTepHeT", BK/II0OYas NlepeYeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHust As
CaMOCTOSITEJIbHOM Pa0d0ThI 00Yy4AIOIIUXCH 10 JUCUHMUILIIMHE

6.1. OcHoBHas JIMTEpaTypa..
1. Bbammakosa E.W. Co3nanue u Benenue 6a3 ganubix B MS ACCESS [DnexkTpoHHbII
pecypc]: MeTondecKue yKa3aHus K mpakThdeckuM 3ausatusam/ bammakosa E.M1.— DnexTpoH.
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TEKCTOBBIC JaHHBIEC.— M.: MOCKOBCKHMIA TyMaHUTapHbIN yHUBEpcHTET, 2014.— 46 C.— Pexum
nocryna: http://www.iprbookshop.ru/39693.— DBC «IPRbooksy, mo mapoto

2. NHdopmanimoHHbIe TEXHOJIOTHHU B IOPUIUICCKOMN NEITEIBHOCTH [ DIEKTPOHHBIN pecypc:
yueOHOEe MOCOOHE ISl CTYICHTOB BY30B, O0YYAFOIIUXCS IO CHEIUATBHOCTSIM
«tOpucnpynenuusi» u «lIpaBooxpanutenbHas nesareabHocTh»/ O.9. 3raazaii [u ap.].—
DnekTpoH. TekcToBble nanubie.— M.: FOHUTU-JJTAHA, 2014.— 335 ¢.— Pexwum nocryna:
http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, o mapoito

3. Kasuer B.M. Beenenue B mpaBoByto uHhopMaTuky [Dnekrponnsiit pecypc]/ Kazues
B.M.— DnekTpoH. TekcToBble JaHHbIe.— M.: HTepHeT-YHuBepcuter MHPpOpMamoOHHBIX
Texunonoruit (MHTYUT), 2016.— 136 ¢.— Pexum nocryma:
http://www.iprbookshop.ru/16696.— 3BC «IPRbooks», 1o mapoJiro.

a. lonoJiHUTeILHAS JIUTEPATypA.
1. bopaynosa T.JI. ba3sl nanubix: ocBoeHue padbotsl B MS Access 2007 [DeKTpOHHBII
pecypc]: anektponHoe nocobue/ bopzynona T.JI., l'opGynosa T.H., JlementheBa H.I'.—
DNeKTpOH. TeKCTOBBIE NaHHbie.— CapaTtoB: By3oBckoe obpa3zoBanue, 2014.— 148 c.— Pexum
nocrtyna: http://www.iprbookshop.ru/20700.— 9BC «IPRbooksy, nmo napoto
2. Jlarunosa O.1O. Paspabotka cxem u auarpamm B Microsoft Visio 2010 [DnekTpoHHBIH
pecypc]/ JisrunoBa O.FO.— DaeKTpoH. TeKCTOBbIe NaHHble.— M.: IHTepHeT-Y HUBEpCUTET
HNudopmannonnsix Texnonoruit (MHTYUT), 2016.— 127 ¢.— Pexxum mocryna:
http://www.iprbookshop.ru/39566.— 3BC «IPRbooksy, 1mo mapoJio
3. VYmpaneHue nmpoeKTamu ¢ ucnoib3oBanueM Microsoft Project [Dnekrponnstit pecypc]/ T.C.
BacroukoBa [u 1p.].— DneKTpoH. TeKCTOBbIE NaHHble.— M.: IHTepHEeT-YHUBEPCUTET
Nnpopmanmonnsix Texnonoruit (MHTYUT), 2016.— 147 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/16738.— 3BC «IPRbooksy, 1mo mapoJio
4. IIsenoB B.U. ba3wl nannbix [Dnekrponnsiit pecypce]/ lseror B.1.— DnekTpoH.
TeKCTOBBIC NaHHbIe.— M.: MHTepHEeT-YHUBepcuTeT MHpOopManmoHHbIX TexHOoIormit
(MHTYWUT), 2016.— 218 c.— Pexum noctyna: http://www.iprbookshop.ru/16688.— 3bC
«IPRbooksy, mo maposnto

6.3. YueOHO-MeTOAMYECKOE OOeclieueHHe CaMOCTOATEIbHOM padoThl.

1. TaBpunos, M. B. HMHpopmaTrka 1 nHPOpMaLIMOHHBIE TEXHOJIOTUH : YYEOHUK IS
OakanaBpos : rpud YMO / M. B. I'aBpunos, B. A. Kinumos. - 2-e u3a., ucrp. u J1o1. - M. :
IOpaiit, 2012. - 350 c.

2. Crenanos, A.H. Uadopmatrka. ba3zoBsriii kypc : yaeOHOE TOCOOHE : TOMyIeHo M-BoM
oOpa3oBaHus .... - 6-e uza. - M. ; CIIO. : Iurep, 2015. - 719 c.

3. HUcae I'. H. HHudpopmarmonHsle TeXHONOTHY : yaeOHoe mocodue / I'. H. Hcaes. - M. :
Owmera-JI, 2012. - 464 c.

6.4. HopmaTuBHBIE NIPABOBBIE JOKYMEHTHI.

1.  ®enepanbublit 3akoH oT 27.07.2006 N 149-03 (pen. ot 31.12.2014) "O6 undpopmanuwu,
MH(OPMALIMOHHBIX TEXHOJOTHSAX W O 3aumTe nHpopmauuu" (C U3M. U JAOIM., BCTYIN. B CHILY C
01.09.2015) // Cob6panue 3akoHoareabctBa PO", 31.07.2006, N 31 (1 u.), ct. 3448

2.  OenepanbHbIit 3aK0H 0T 29.12.2010 N 436-®3 (pex. ot 29.06.2015) "O 3amure mereit ot
uHpOpMaLKK, IPUUUHSIIOEH Bpea UX 3/10poBbI0 U pa3BuTHi0" // CoOpaHHe 3aKOHOJATEIbCTBA
P®", 03.01.2011, N 1, cr. 48

3. ®epepanpubiii 3akoH oT 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "OO6 obecneveHuu
JoCTyna K MHGOpMAIMH O ACATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
camoynpasnenus'"// Cobpanue 3akoHogarenabctsa PO", 16.02.2009, N 7, ct. 776
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4.  3axkon Poccwmiickoit ®eneparun «O mnepcoHanbHBIX MaHHBIX" (puHAT [J ®C PO
08.07.2006)» // Cobpanue 3akoHonatenberea PO, 31.07.2006, N 31 (1 4.), ct. 3451

5. Vkas Illpesuaenta PO or 09.05.2017 N 203 "O Crpareruu pa3BuTUs HHPOPMAIIMOHHOTO
obmectBa B Poccuiickoit ®eneparuu va 2017 - 2030 rogst" / OpunmanbHbIl HHTEPHET-TIOPTAT
npaBoBoil nHGopmarmu http:// www.pravo.gov.ru, 10.05.2017

6. VYka3 Ilpesugenta P® ot 05.12.2016 N 646 "OO6 yrBepxkueHUH JOKTpUHBI
nHpopmanmoHHoi 6e3omacHocTH Poccuiickoit deneparun // OdunuanbHbpIi HHTEPHET-TIOPTAT
npaBoBoi uHGopmanuu http://www.pravo.gov.ru, 06.12.2016

6.5. UnTepHeT-pecypchl.

1.  Cepsep OpraHoB rocyJapCTBEHHOM BJIACTHU Poccuiickoit denepanuu
http://www.rsnet.ru/.ru

2. Ilpesupent PO http://president.kremlin.ru

3. IlpaButensctBo PD http://www.government.ru

4.  VHpOpMauOHHO-TTOUCKOBAs cucreMa «3AKOH» (Hurc «3AKOH») 1
http://ntc.duma.gov.ru

5.  HayuHo-TexHu4eckuil 1eHTp npaBoBoil uHpopmaimu «Cucremay Caitr HTL] «Cucrema //
WWW.systema.ru.

6.  CnpaBouno-npaBoBas cuctema Koncynsrant [lnroc // http://www.consultant.ru/

7.  CmpaBouHo-npaBoBas cucrtema ['apant // http://www.garant.ru/

8.  «OdunmanbHBII HHTEPHET-TTOPTAJIE PABOBOM MH(OpMAIHI — Pravo.gov.ru

9.  HMHdopmanmoHHO-TIpaBoOBast cucTeMa «3aKkoHoaaTesIbcTBO Poccun» pravo.gov.ru/ips

10. baza pgamabix «®DenepanpHbie  3akoHB —MHTepHer-caiit CoBera ®Denepanuu
denepanbroro Cobpanust Poccuiickoit ®eneparimu Www.council.gov.ru

11. MUIIC «3akony - http://ntc.duma.gov.ru/bpa

12. bank nanHeix «HopmaTuBHO-mpaBoBbie akThl dDenepanbHoro cobpanus Poccuiickoit
Ddeneparumny - http://duma.consultant.ru

13.  ABroMaru3upoBaHHas ~ cuCTeMa  OO0eCleYeHHs  3aKOHOJATENIbHOW  JIeSTebHOCTH
(«ACO3/1») — http://asozd.duma.gov.ru

14. Tlopran «HopmaruBHble mpaBoBble akThl Poccuiickoii ®exnepaunn» MuHHCTEpCTBa
FOctuiuu Poccuiickoit @enepanuu —http://zakon.scli.ru

15. CmpaBo4Ho-TipaBoBasi cuctemMa «JTtajoH miocy ~Www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit WHTepHeT yHHBepcuTeTa WH(POPMAIIMOHHBIX TEXHOJIOTHN
(BHI€0-KYPCHI TIO TUCITUTLINHE)

17.  http://www.knigafund.ru — snextponnas 6ubnmoreunas cucrema «Kuura®onm»

18. http://www.iprbookshop.ru - anekrponnas oudanoreunas cucrema [PRbooks.

a. WHble HCTOYHUKH.

1. Tanarenko, B. A. OcHOBbI HH}OPMALIMOHHOI 6€30MaCHOCTH : yueOHOe mocolue s
BY30B : pekoMeHJ0BaHO YMO B o0Oiactu MpuKIagIHON WHOOPMATHKU... TIO CIECIHAIBHOCTH
"Ilpuknannas uHpopmaruka" / I'anarenko, Brnaaumup AHTOHOBHMY. - 4-e u3maHue. - M. :
Unrepuer-Yuusepcuter Mubopmanmonusix Texnomoruit : BUHOM. Jlaboparopusi 3HaHui,
2012. - 205 c.

2. 3aborunHa, H. H. TIpoextupoBaHue WHPOPMAIMOHHBIX CHCTEM : YIeOHOE TIOCOOHe IS
BY30B : pekoMeHn0BaHO YMO mno o0pa3oBaHHIO B 00JAaCTH NMPHUKIATHON MHPOPMATHKH... TO
cnenuanbHocty "lpuknagnas wuHpopmatuka (mo obmactsaM)" U JIPYrUM 3KOHOMUYECKUM
crnenuansHocTsaM / 3aboruna, Hatanss Hukomaesna. - M. : UH®PA-M, 2013. - 330 c.

3. Jlay, I.  Google. IIponutoe. Hacrosmiee. bynymee / Jlay, /Ixaner ; nep. ¢ anri. E.
Jlanasu. - M. : Mann, UBanos u ®@epbep, 2010. - 317, [3] c.

4. Tlnatos, B. SI. TexHomorus cTpaTeruvyecKoro MmiaHupoBaHus U ynpasieHus / [1naTos,
Banepuii fAxosneBuu, 3omortapeBa, CBernana EBrenbeBHa, IlnatoBa, Onbra BanepbeBHa ;
PAHXul'C npu I[Ipesunente PO. - M. : Jleno, 2013. - 370 c.
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5. Onmneitauk I1. I1.  KopnopatuBable nH(DOpMAIIMOHHBIE CUCTEMBI. {751 OakamaBpoB H
CHEIHUAMCTOB : y4eOHWK : pekomMeHaoBaHo YMO... mo crneumansHocT "llpukimamHas
undopmaruka" / I1. I1. Oneitauk. - CIIG. : ITutep, 2012. - 176 c.

6. Cucrema ['apanT as3po: nmpakTukyM Juis cTyaeHToB. - M.: 000 HIIII «"apant — CepBuc-
YHuBepcurer», 2015. — 88 c.

7. Cucrema 'apanT aspo: npaktudeckoe pykoBoAcTBo. - M.: 000 HIIIT «I"apanT —
Cepsuc-Yuusepcurer», 2014. — 187c.

8. bammakoBa E. U. IlpaBoBas uHdopmaTtuka: YueOHO-MeToquueckoe mocodue. — M.:
MocCKOBCKUHM T'yMaHUTapHbIA yHUBEpcHUTET, 2015.— 186 c.

9. bammakosa E. 1. CipaBo4yHbI€ TPaBOBbIE CUCTEMBI: Y 4e0HO-METOANYECKOE TTOCOOHE. —
M.: MockoBckuii rymaHuTapHbiid yauBepcutet, 2015.— 380 c.

10. T'ynerseB A.K. Microsoft Office Project 2007. Professional. Ynpapinenue npoeKTamu.
[Tpakt. mocobue. CI16.. KOPOHA-Bek. 2012. 480 c.. wi.

11. Wmomeukun B.M. OcHOBBI HCIIOJIB30BAHUS M POCKTUPOBAHUS 0a3 TaHHBIX. YUYEOHUK
Juid akaj. OakanaBpuara: Pex. YueOHO-MeTOX. OTA. BbICII. 00pa3oBaHUs B KauecTBe ydel. Juis
CTYA. BY30B, O0yYaroIuXxcs 10 WH)KEHEPHO-TEXH. Hamp. U crem.: Jlon. YyeOHo-MeTod. 00bes.
BY30B II0 YHUB. IOJUTEX. 00pPa30BaHUIO B KayecTBE yuel. IOC. Ul CTYA. BYy30B, 00Oy4arOUIUXCs
no Hanp. "UHpopmaTuka u Beruuci. texnuka". B. M. Umomeukun. MUOT. Han. uccnen. yH-T.
M.. FOpaiit. 2015. 213 c.. un

12. Nudopmaruka i OPUCTOB U IKOHOMHCTOB : [yu4eOHHK] /U1 OaKanaBpoB U MarucCTpoOB
/ mox pen. C. B. CumonoBwuua. - 2-¢ uzn. - CII6. : [Tutep, 2014. - 541 c.

13. MHdopmannoHHbIE TEXHOJIOTHH B IOPHINYECKON AesTenbHOoCcTH / mox ool pen. I1. V.
Ky3nenona ; Ypanbckas roc. ropuandeckas akaa. - Mocksa : FOpaiir, 2012. - 422 c.

14. NudopmannoHHbIE TEXHOJOTHMH B IOpUIMYECKOW aearenbHocTd / mox pen. B. [l
OnpkuHa. - Mocksa : [Ipocnekt, 2012. - 349 ¢

15. Kambinun B.JI., Hwuuenopyk H. b., 3ybapes C. A., Ilmenunuynukos M. II
Koncynprantllntoc: yunmcss Ha mpumepax. Y4yeOHO-METOJMUECKOE MOCOOME Ul CTY/AEHTOB,
oOyuaromuxcs o HanpasieHuto «fOpucnpyaenuus». — M.: OO0 «KoncynabTant:ACY»,2016.
— 112 c.: un.

16. KonucyneranT [Tmroc. Texnonorust [IPO® B npumepax. — M.: 3A0 Koncynbrantllnioc,
2012.

17. HectepoB C.A. ba3pl gaHHBIX. YYeOHMK W TIPAKTUKYM [UISI aKaJIEMUYECKOTO
6axanaBpuata.-M.:U3natensctBo FOpaiiT,2016.-600 ¢

18. Peiokuna, C. I'. BHeapenue MHOTOYpPOBHEBOW HH(POPMAIIMOHHON 00pa3oBaTeIbHOM
cpensl B mpodeccuoHansHoe obpazoBanue / DxoHoMuka obpazoBanus. - 2015. - Ne 6. - C. 55-
62.

19. YebGorapeBa, A. A.MHdopmanmonHas mnonutuka Poccum B olecrneyeHUH
MH(OPMALMOHHON 0€30lacHOCTH JIMYHOCTU: MCTOpUsT M coBpeMeHHocTh // Hcrtopus
rocynapcTBa u mpasa. - 2015. - Ne 24. - C. 24-28.

20. [anosanosa, I'. M. IlpegocTaBneHre rocyJapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT B
SNIEKTPOHHOM  ¢opme Ha HdTane (GOpMHpPOBaHUS  HMHPOpPMALMOHHOrOo  obmectBa //
AJIMHHUCTpaTHBHOE M MyHUITUTIIATTbHOE TIpaBo. - 2016. - Ne 1. - C. 99-106.

21. DnextponHblii auck «Cuctema ['apanT aspoy». CrenuanbHas Moa0OpKa IMPaBOBBIX
JOKYMEHTOB U Yy4YeOHBIX MaTepuaioB JUIsl CTYJEHTOB IOPUAWYECKUX, (PUHAHCOBBIX U
PKOHOMUYECKUX clienuanbHocTel. YuebHoe mocodbue. - M.: 000 HIIII «I"apant — Cepsuc-
YHusepcurer», 2014. — 187c.

22. Dnextponnblii 1uck «KoucynpranT Ilmoc: Beicmas mkona». CrnenunanbHas nogdopka
MIPABOBBIX JIOKYMEHTOB U Y4€OHBIX MAaTepUAJIOB Ul CTYACHTOB IOPUANYECKUX, (PMHAHCOBBIX U
HPKOHOMHMUECKUX CIeluaabHocTe. YueOHoe mnocoOue. Boimyck 23. —M.: YueOHBbI LEHTp
«Koucynprant [Inroc», 2015
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23. DnwpkunHa B.J| MHDOpManmoHHbIE TEXHOIOTHU B FOPUIMYECKON IEATETLHOCTH: 2-€ U3/,
nep. U Jon. Y4eOHUK M MPaKTHUKyM JUIsl akageMudyeckoro OakanaBpuara .- M.: M3naTenscTBO
Opaiit,2015.-402 c.

24. Dnekuna B.JI. IIpaBoBas mHpOpMaTHKa. YUeOHHK W TPAKTUKYM IS MPUKIATHOTO
OaxanaBpuata: Pex. YueOHO-MeTOM. OT/I. BBICII. 00pa30BaHus B KauecTBE yuel. JUIsl CTy/. BY30B,
o0yyaromuxcs 1o pua. Hamp. u cuein.. Mock. roc. opun. yH-T uM O.E. Kyradpuna. [Tox pex. B.
. Dnapkuna. 2-¢ u3a., nepepad. u gom.- M.:FOpaiit. 2015. - 398 c..

7. MaTrepuajibHO-TeXHUYeCKas 6a3a, UHGOPMaIlHOHHbIE TEXHOJOTMH, IPOrPAMMHOE
o0ecrieyenue 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

1. Cnenumanu3upoBaHHBIC 3aJIbl JJisi TPOBEACHUS JICKIMH M ayAUTOPUU JJIS MPOBEACHUS
CEMHUHAPCKUX U MPAKTUYECKUX 3aHITUNA C UCIIOJIb30BAHUEM MYJIBTUMEIUNHOTO 000pYIOBaHUS U
BO3MO>KHOCTBIO MPSIMOTO BbIX0J1a B ceTh HTEpHET.
2. Cneumanu3upoBaHHas MeOellb W OpICPeACTBa: AyAUTOPUM U KOMIIBIOTEPHBIE KIIACCHI,
000py/1I0BaHHBIE TTOCAIOYHBIMH MECTAMH.
3. Texuuueckue cpernctBa oOydeHus: IlepcoHanbHblE KOMIIBIOTEPHI, KOMIIBIOTEPHBIE
MIPOCKTOPHI; 3BYKOBBIC JAMHAMHUKH, IPOTPAMMHBIE CPEJCTBA, OOECIEYUBAIOIINE IPOCMOTP
Buzeodaiinos B popmatax AVI, MPEG-4, DivX, RMVB, WMV.
4. JIuuensuonneie ekTponnsie pecypebl: Windows, Microsoft Office (Excel, InfoPath, Power-
Point, Publisher, Word, Visio, Project).
5. Undopmaninonnbie cripaBoyHbie U MouckoBbie cucteMbl «KoncymnptanT [lnrocy, «"apanty.
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