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COJAEPKAHHUE

[lepeueHb MIaHUpPYEMBIX pe3yabTaTOB OOy4YEeHHs IO AMCHUIUIMHE  (MOIYIIO),
COOTHECEHHBIX C INIAHUPYEMBIMHU pe3yJabTaTaMU OCBOEHHs 00pa30BaTeIbHON PO PAMMBI
O6beM U MEeCTO IUCUUIUIMHBI (MOAYJIS) B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMBbl
ConepxaHue M CTPYKTypa AUCHUIUINHBI (MOJTYJIS)
Marepuanbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH OOyJarommuxcss W (POHI OIEHOYHBIX
CPEACTB NIPOMEXYTOYHOM aTTeCcTaIllK 10 JTUCIUIUTMHE (MOJIYIIIO)
Metoauueckue ykazaHus A1 00y4Jarouxcs 10 OCBOCHUIO TUCIUTUIUHBI (MOJTYJIS)
VYuebHass nuTeparypa M Ppecypchl HH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHONH CETH
"Untepuetr",  ydyeOHO-MeTOmuueckoe  oOecreueHne  CaMOCTOSTENBHOM  pabOThI
00yJarouxcs Mo AUCUUTITHHE (MOJIYJIIO)

6.1. OcHoBHas nuTeparypa

6.2. JlononHutenbHas auTeparypa

6.3. Y4eOHO-METOIuYEeCKOe 00ECIIEUCHIE CaMOCTOATEILHOM paboThI

6.4. HopmaTiBHbIE TPaBOBbIE JOKYMEHTBI

6.5. UnTepHeT-pecypcsl

6.6. 1HbIE NCTOUHUKN
MartepuanbHo-TeXHUYECKass 0a3a, HMHPOPMALMOHHBIE TEXHOJOIMH, IPOTrPAMMHOE
oOecrieyeHre 1 HH(POPMALIMOHHBIE CIIPABOYHBIE CUCTEMbI



1. IlepeyeHb IUIAHMPYEMBIX Ppe3yJbTaTOB O0y4YeHMs MO0 AWUCHMILVIMHE (MOAYJIIO),
COOTHECCHHBIX C INIAHUPYEMBIMH peE3yJibTaTaMHU 0CBOCHUS IIPOrpaMMbl

1.1. Iucuunimnna «/leJonpou3BOACTBO M PeKUM CEKPETHOCTH» oOecreynBaeT OBJIaJeHHe
CJICAYIINMMH KOMIIETEHIMAMHU C Y4€TOM ITAIOB:

1.2.
Kon HaumeHnoBanue Kox >Tama Haunmenosanue pTana 0CBOCHUSA

KOMITETEH KOMITETEHIIUU OCBOCHHUS KOMIETECHITUN

U KOMITETEHI]
U

OIIK-2 CIIOCOOHOCTBIO OIIK-2.3.2 | cnocoOHOCTh pean30BbIBATh HOPMBI
peann30BbIBaTh HOPMBbI YTOJIOBHO-IIPOLIECCYaIbHOIO IIPaBa U
MaTepUAIbHOTO U HOPMBI MaTepUaIbLHOTO MPaBa,
IIPOLIECCYaTIbHOTO IIPaBa, peryJupyroume 3aKkoOH01aTeIbCTBO
3aKOHOZATEIbCTBO OpraHu3aIuii
Poccuiickoit @eaepanuu,
oO1ienpru3HaHHbIE
MIPUHIIAITE © HOPMBI
MEXIyHapOJHOTO IpaBa B
npodeccuoHaIBHOM
JIESITEIbBHOCTH

OIIK OC- | crtocoOHOCTB OIIK OC- | cnocoOHOCT, ~ HPUMEHATH  METOJIBI

4 oOHapyxuBaTh peanbHbie U | 4.1.3: MPOTUBOACHCTBUS pealbHBIM u
CKPBITHIC YTPO3BI CKPBITBIM yrposam, a TaKKe
0€e30MacHOCTH OCYHIIECTBJIATh  JOKYMEHTOOOOpOT U
JIESITEIbHOCTH OpraHoB U COXpaHATh PEXKHUM CEKPETHOCTH B
opraHu3anui MIPAKTHYECKOI AeSITENFHOCTH OPTaHOB U

OpraHu3aluii;

ITK-18 CrniocoOHOCTb MPUHKUMATh ITK-18.1.1 CIOCOOHOCTh MPUHUMATH ONTUMANIbHBIE
ONTHMAJIbHBIC yHpaBiIeHUYECKHUE pelieHus B
YOpaBIECHYECKUE PEIICHUS OpraHM3alli  JEJONPOU3BOJACTBA U

YKPEIUIEHUU peXUMa CEKPETHOCTH

IIK OC- Cnocobnocts paborate B | [IK-27.1.2 | cmocoOHOCTH ~ OCYIIECTBISTH  cOOD,

27 chepe KaJIpOBOM QHAJIU3  CBEICHHMH U3  OTKPBITHIX
0e30nacHOCTH WCTOYHHUKOB JJISl TIPUHATHUS PELICHUN O

JIOITyCKe K KOH(UIeHIHATbHON
nH(MOpMAIIMU U TOKyMEHTaM

1.2. B pe3ysibTaTe 0CBOCHHS JMCHHUILIMHBI Y CTYACHTOB J0/IKHBI ObITh C)OPMHPOBAHBI:

Kox sTana
IpodeccuonanbHBI
. OCBOCHHUS Pe3yabrarbl 00yueHust
e JefcTBHA
KOMIIeTEHIIHH
AHaM3upoBaTh OIIK-2.3.2 Ha ypoBHE 3HaHMil:
COCTOSIHUE TEKYIIIeH - 00 OCHOBHBIX KaTErOpHSAX W TOHATHSAX IpaBa; OTpacisax U
JESITENILHOCTH MHCTUTYTAaxX MpaBa;
OpraHu3alu 0 JIecTByIOIIEM 3akoHonaTeabcTBe Poccuiickoit deneparuu,
(oprana, mecTa [PETYIUPYIOIIEM pa3zHooOpa3HbIe chepsl COILIMAJILHOM
paboThI) C MO3UIIHIA eI TeTbHOCTH;
ee 0e30I1acHOCTH; - 0 IPUPOJIC MEKTYHAPOAHBIX IOPUINMUECKUX OTHOIICHHUIA;
MIPOBOJIUTH - O IPUHITUIIAX, OTPACIIAX U HOpMax MEXIYHAPOTHOTO MpaBa.
HCCIIETOBAHUS




TEKyLIeH
MPaKTUYECKON
NEeSATETLHOCTH

OpraHoOB U
OpraHu3alui,
OTJEJIbHBIX
HaIIpaBJICHUHN 3TON
JeSITeIbHOCTH B
LEJISX BBISIBJICHUS
YSI3BUMOCTH
JNENCTBYIOLINX
CUCTEM
0€30IMacCHOCTH H
CBOEBPEMEHHOTO
MIPUHSITHS MEP 110 UX
YCHUJICHUIO,
MOJIEpHU3ALINH U
MOBBILIICHUIO YPOBHS
0€30I1aCHOCTH;
MPUMEHATb METOJUKHU
MPEI0TBPAIICHUS
MHIU/ICHTOB
0e301acHOCTH,
MpaBOHAPYIICHUM,
pearupoBaHus Ha
[IPaBOHAPYIICHUS U
WHITUICHTBI
0e301acCHOCTH B

TEKyLIeH
JeSITeIbHOCTH

OpraHoB U
OpraHu3aIuu.

Ha ypoBHe ymeHui:

- OIEPUPOBATh NOHATHAMU MATEPUAIBHOIO, MPOLECCYAIBHOIO
[paBa, IPABOOXPAHUTEIBHOM W  IPABONPUMEHUTEIBHOU
e TEIIBHOCTH;

- COOTHOCUTb HOPMBI
OTpacIsIMHU IIPaBa;

- MPUMEHATh B OLCHKE CUTyalMd M COOBITUH OOIIEeCTBEHHOMH
PKU3HU o01IeTeopeTuyecKue IIPABOBbIE IIOCTYJIaTBI,
IeHCTBYIOIEE 3aKOHOIATENILCTBO;

- BBIJIEJISATH OCOOEHHOCTH IPABOBOIO PEryIHpOBaHUs B cdepe
MEXIYHAPOJHOIO IIpaBa M CJEN0BaTb UM B IIpoLecce
pogecCUOHAIBHON 1EATEIbHOCTH;

- apryMEHTUPOBAaTh CBOE MHEHHME HCIIONb3Ys IOPUIUYECKYIO
TEPMHUHOJIOTHIO U KOHKPETHBIE 3aKOHOIIOJIOKEHUS;

- HAXOAUTh BEPHBIM U JOCTAaTOYHBI HOPMATUBHBIA MaTepHall
[UIs OLEHKM M KBATM(PUKALMU FOPUIMYECKUX IEUCTBUH H
COOBITHIA;

- KBaJU(UIMPOBAHHO OLICHUBATh IOPUAMYECKHE IEHCTBUSA U
COOBITHS, TPUMEHSS BHIOpAaHHBIN HOPMATUBHBINA MaTepua;

- (¢QopmupoBaTh  MO3ULUIO  PELICHUA  [OCTaBJICHHOMN
FOpUIMYECKOM 3a/1a4U;

pa3IMYHOTO TMpaBa C Pa3IMYHBIMU

Ha ypoBHe 3HaHMii:

- 0 pa3IMYHbIX BHUJAX OE30MACHOCTH H
[PEryIMPOBAHUM JESITEIBHOCTH 10 O€30MaCHOCTH;
- 0 BUJAX yrpo3 0e30MacHOCTH, O MOCIEACTBUSIX peaan3aluu
PTUX YIpo3,

- 0 crnoco0ax M METOAMKE IPOBEACHUS MEPONPUATUH 110
CHIDKEHUIO YPOBHS OINIACHOCTH B JIEATEIBHOCTU OPraHOB U
OpraHu3aIUH.

IIPaBOBOM

Ha ypoBHE ymeHui:

- OLICHUBATh BIIMSHHE BHEIIHUX U BHYTPEHHHMX (DaKTOpOB
ONIAaCHOCTH Ha PEaJbHYIO JESTEIbHOCTh OpraHM3aluu (Mecra
paboThl);

OIK OC-4.13 NMPOBOAUTH  AHATH3 NPaKTUYECKOH  JEATENbHOCTH
OpraHU3aLUH C MTO3UINI ee 0€30MaCHOCTH;
- BBIICTATH KJIOUeBBIE (DAKTOPBI OMAcCHOCTH (BHENIHHE,
BHYTPEHHHE) B ACATCILHOCTH OPTaHU3ALIUH;
- OIICHWBATh CTENEHb OINACHOCTH BBISBICHHBIX (PAKTOPOB
(yrpo3), BbICTpauBaTh MPUOPUTETHOCTH MEpP PEarMpOBaHUS Ha
HUX, TPUMEHATH BO3MOXXHOCTH TEXHHYECKHX  CPENICTB
0€30MacHOCTH MPOTPaMMHOTO (B TOM YHCJIE — BCTPOEHHOTIO)
oOcecIIcUCHUS U,
- IPUMEHSTh TEXHOJIOTUH PACIIO3HABAHUS JIKU;
- OCYUIECTBJIATb MOHMTOPUHI (C TMO3ULUN O€30IacHOCTH)
TeKYIIEH NesITebHOCTH OpraHU3allny;
- TpenBUICTh TOCIEACTBUS TNPHHATUS  TPABOBBIX U
QIMUHHACTPATUBHBIX PEIICHH 10 BOMPOCcaM 0€30MacHOCTH;
- 0)OPMIISITh U COCTABJIATH HEOOXOMMBIE TOKYMEHTHI.
IK-18.1.1 HAa YPOBHE 3HAHMUIA:

-  HOpPM, TPUHLUMIOB W TEXHOJOTHH OPraHU3alMOHHOMN

esITeIbHOCTH B PO ecCHOHANIbHOM chepe;




- OCHOB MCKJIIMYHOCTHOTO O6HI€HI/I5I

- IPUEMOB OIIEPATUBHOIO U CTPATETUYECKOI0 IUIAHUPOBAHNS;

HAa YPOBHE YMEHUIi:

- IPUHUMATh ONTUMAJIbHBIE YIPABICHYECKUE PEILICHMS;
- OCYILECTBIIATH Pa3peIleHUe CIOPOB U (GOPMYIUPOBATH
yIIpaBJIeHYE€CKHE PELICHNUS;

001eHNS ¥ KOH(ECCHOHAIBHON TOJICPAaHTHOCTBIO

- PYKOBOACTBOBATLCSH npu IIPUHATHUA OIITUMAJIbHBIX
[YIIPABJICHUYCCKUX peH_IeHI/Iﬁ OCHOBaMHu MCXKINYHOCTHOI'O|

I[IKOC-27.1.2  |na ypoBHe 3HAHMIA:

0 JIeATEIIbHOCTH TOCYIapCTBEHHBIX CITYXKAIllUX, COTPYAHUKOB
KOMMEPUECKHX HEKOMMEPUYECKUX OpraHu3alui,
OCYIIECTBIISIOMINUX PYKOBOSIIYIO, KaJpOBYIO paboTy (Miin

[CpCOHAJIOM, €TO ﬂHCHHHHHHOﬁ, HUHTCJUICKTYaJIbHBIM
MOTCHIMAJIOM U TPYAOBBIMU OTHOMICHUSAMM B ICJIOM

OTBCYHANOIHX 3a KaAPOBYIO 6630H8.CHOCTB), HaHpaBHCHHOfI Ha
MMPEAYIPCIKACHUC BHYTPCHHUX U BHCITHUX YI'p0O3, CBA3aHHBIX C

HA YPOBHE YMEHUIi:

NCATCIIBHOCTH,

MOJJ/ICpKAHUA ~ JIOJDKHOTO ~ YpOBHS ~ 0€30MaCHOCTH
OpTraHHU3aLNH;

paboTaTh ¢ IEPCOHAIOM B HEKOH(IMKTHBIX U KOH(IUKTHBIX
CUTYaIUsX, BBISABIISA, IPEIOTBPAILAs, IPEIYTIPEkKIas
MHIIUJCHTHI 0€30MaCHOCTH, PACKPBHIBATh U PACCIIEOBATh UX

aHaJM3UPOBaTh COCTOSHHE KaJpOBOIl 0OE€30MacHOCTH B
OpraHu3alyvy 0 JOKYMEHTaM, II0 TEKYyLEeHd IIPAKTUYECKOU

pa6OTaTB C  HOOKYMCHTaMH, HCO6XOI[I/IMBIMI/I JUIA

B

2. O0beM U MecTO AUCHUILIHHBI (Moay.s) B cTpykType OIl BO

O0beM TUCHUNIMHBI

OO0mmas Tpy10eMKOCTh JUCIMIUIMHBI COCTaBseT 72 a.4. (2 3.€.)

KonmuuecTBOo akageMMuecKMX 4YacoB, BBIJICICHHBIX Ha KOHTAaKTHYI paboTy ¢
npernojaBaresneM (1o BUJaM y4eOHbIX 3aHATHUN) U Ha CAMOCTOSITENIbHYIO pa00Ty 00ydaromuxcs:

- oyHas ¢(opma oOyueHus: ynekumu — 16 a.4., mpaktudeckue 3aHstus — 20 a.4.,
caMocTosITeNIbHas padora — 36 .

MecTto nucuuniauubl B cTpykrype OII BO

Hucrummmaa b1.B.07 «Jlenmonpon3BoactBo U pexkuMm cekpetHocTH» (HAuPC) Bxomaut B
BapuaTuBHyI0 4acTh (B.04) mpodeccumonanbnoro mukma aucuuiuinH (brmok 1) B kauecTBe
00s3aTeNIbHON  AUCIUILINHBL no crnenuansHocTH  40.05.01 IIpaBoBoe obecmeueHue
HAI[MOHAJILHOM Oe30macHOCTH. M3ydaeTcst Ha 2 Kypce B 4-OM CeMecTpe.

CymiectByeT MeXAMCHUIUIMHApHAS JIOTHYECKass U COJEepKaTelbHO-METoIuuecKast
B3anMocBs3b  JIuPC ¢ JpyrumMu  UCHUIUIMHAMU TMPO(ECCHOHAIBHOTO IHKIA: Teopuei
rocyaapcTBa M MpaBa, KOHCTUTYLMOHHBIM MPABOM, aJIMUHUCTPATUBHBIM IPAaBOM, YTOJIOBHBIM H
YTOJIOBHO-ITPOLIECCYATbHBIM MPABOM, TPYAOBBIM IIPABOM.

MexauciuminHapHast JJOrHuecKast U coliepikaTelibHO-MeToandeckas B3aumMocBsizb JuPC
CYIIECTBYET C y4YE€OHBIMU ITUCHUIUIMHAMU TYMAaHUTAPHOTO, COIMAIBHOTO M IKOHOMHYECKOTO

LUKJIA;
b1.5.02 Jloruka




b.1.5.15 Pycckuii A3bIK U KyJIbTypa peuy;

b1.B./IB.12.01 AnBokarypa. [IpaBoBbIe aclieKThl aJJBOKaTCKON IE€ATEIbHOCTH

JuPC sBnsieTcst onopoit Ajisl yCBOEHUS MaTepraia TaKUX JTUCIUIUINH, KaK:

b.1.5.34.03 YOpunnyeckast TEXHUKA.
b1.B.09 YnpapneHne u npuHATHE YIIPABICHYECKUX PEIICHUM.
Bb1.B.11 IlpaBoBoe perynupoBaHue TOCYIapCTBEHHOM U MYHUIIMIIATbHOM CITYXKOBI.
b1.B./IB.02.01 Cratuctuuecknii aHann3 B OPUCIPYICHLINN.
b1.B.JIB.02.02 Pa6oTa B clipaBOYHBIX ITPABOBBIX CUCTEMAX

Tab6muma 1
CTpyKkTypa IHCUMIJIMHBI
O0beM QHCHUILINHBI, Yac. ®opma
KonrakTHas padora TEKyLIero
ol0y4yaromuxes ¢ KOHTPOJISAA
HaumeHnoBanue Tem npemnojaaBarejemM ycrneBaeMocT
Ne ni/m 4
(pa3zaesioB) Bceero 10 BUJIaM Y4eOHBbIX Cp ',
3aHATHH NMPOMEXKYTOY
KC HOH
JI JIP | 1I3
P aTrecTalumuu
Ounas ¢opma o0ydeHust
BBenenune. OcHOBHEIE
Tema | | MOHATHS THCIHILTHHEL. ] 5 ) 4 o
TepmuHonorus.
Crennuka Kypca
JlokyMeHT, ero CBOMCTBA.
Tema 2 | Knaccudukarus 8 2 2 4 10
JTIOKYMEHTOB
Bunel  1OKyMEHTOB B
Tema 3 | ynpasieHuecKou 8 2 2 4 10
JIeSITEJIbHOCTH
Tena 4 JlokyMeHTO060pOT 3 ) 2 4 10
Tema 5 ONEKTPOHHBIN 2 ) ) 4 o
JIOKYMEHTO000pOT
UCTeMaTU3alus MU yder
Tema 6 | CHCTEMATH3AL yHe 8 2 2 4 |0
JTOKYMEHTOB.
Pabora a
Tenta 7 0ora ¢ oOpameHusIMH 3 ) ) 4 |o.n
rpaxJiaH
[Topsimox  oOpamenus ¢
OKYMEHTaMU
Tema 8 | 7OXM ’ 8 2 6 8 |0,]1,Cs
coJiepKaIMMHU
CITY)KEOHYIO TallHy
IIpomexyTouHas atrecTanus 3auer
Bcero: 72 |16 | 20 | [ 36 |

[Mpumeyanue: 1 — popMbl TeKyLIEro KOHTPoII ycneBaemocTh: ornpoc (O), noknan (1), pelieHue CUTyalMOHHBIX

3anay (C3).

Conepskanue TMCHUIIMHBI (MOXYJIA)

Tema 1. BBeagenme. OcHOBHbIe NOHATHS AUCHUIJIMHBI. Tepmuuosorus. Cneuuduka
HACTOSIIIEr0 Kypca.




Ornucanue yueOHOM TUCIUTUIMHBI M METOJIMKHU €€ OCBOeHus. Paciiicanue u TpeOoBaHUs K
OCBOGHHMIO Marepuaia Kypca (Ha OCHOBE CTaHIapTa CHENHaTbHOCTH). PacKphITHE OCHOBHBIX
MOHSITHIA: JIETOMPOU3BOJACTBO, JOKYMEHTHPOBAHHME, CPEICTBA JOKYMEHTUPOBAHHUSA, 3aJlavH,
(GOpMBI  JIOKYMEHTHPOBAaHHS, CHCTEMa  JOKyMEHTaluu. IIpaBoBoe  peryampoBaHHE
nenomnpou3BoacTBa. HopmatuBHass 0a3a JENOMPOM3BOJICTBA M €€ OCHOBHBIE KOMITOHEHTHI.
Cnyx6a J1IOY.

Tema 2. JlokymeHT, ero cBoiictBa. Kitaccnpukanus 10KkymeHTOB

[lonatne poxkymenta. CoOOTHOIIEHHE TOHATHA «UHPOPMALUSI» M «IOKYMEHT).
OOmeHayunble ocHOBaHMs Kiaccupukanuu. Kputepun knaccuduxanuu, uX AOMYCTUMOCTb.
[IpaBuna knaccudunupoBanus (feneHus oObEéMa moHATHs). Kiaccupukamust JOKYMEHTOB.
[IpaBuna cocraBnenus. PexBusntel. Opuandeckas cuia JOKYMEHTA.

Tema 3. Buabl 10KYMEHTOB B yIIPaBJIeHYECKOM AeSITeJIbHOCTH

[TonsiTue ymnpaBIeHYECKOM N€ATENbHOCTH, OOBEKTHI, CYOBEKTBI, I€JIM, BUJbL
Odopmnenue yrpaBieHUeCKOW JoKyMeHTanuu. CHCTeMBl JOKYMEHTAlMH. SI3bIK U CTHIIb
opUIMANBHBIX  JOKYMEHTOB. BHIBI JTOKYMEHTOB B  YINpPaBICHUYECKOW JAEATEIbHOCTHU:
OpraHU3aI[MOHHO-TIPABOBHIE, PACHOPSAUTENbHBIE, CIPABOYHO-UH(POPMALMOHHBIE, CIIPABOYHO-
aHAJIUTUYECKUE, 110 JINYHOMY COCTaBY, OyXrajTepcKOro yueTa U OTUETHOCTH.

Tema 4. JIokyMeHT0000POT.

[TonsiTue nOKyMEHTOOOOPOTa, 3aJayd, MNPUHLIMILL, O0bEM, CTaJAUU, BHYTPEHHUH U
BHEIIHUI KOHTYPBI JOKYMEHT0000poTa. JJOKyMEHTONOTOKH, OpraHu3alysl co3/1aHusi, 00paboTkH,
npueMa W TMepeJayd JOKyMEHTOB. THIOBBIE pPETrMCTPAallMOHHO-KOHTPOJbHBIE (OPMBI, HX
PEKBU3UTHL. YUeTHas MOJIUTUKA OpraHu3anuu. I paguk 10KyMeHTO000pOTa.

Tema 5. DJIeKTPOHHBII TOKYMEHTO00OPOT.

ABTOMaTH3aIMs MPOIECCOB JTOKYMEHTAIIMOHHOTO OOeCTeueHusl yrpaBieHus. TepMUHBI
ANIEKTPOHHOTO  JEJONpou3BOACTBA.  [lOHATHE  ANEKTPOHHOTO  JOKyMeHTa.  ATpuUOYTHI
IOpH}IPI‘-IGCKOfI 3HAYMMOCTH DJICKTPOHHOT'O JOKYMCHTA. ITonsTHE CHCTEMBI SJICKTPOHHOT'O
nokymentoobopora (C3J]). Crpykrypa C3JI. IlpeumymiecTBa CHUCTEMBI 3JIEKTPOHHOTO
nokymeHToobopota. [IpobneMbl hopmMupoBaHUS M BEIEHUS €IWHON CHUCTEMBI SJIEKTPOHHOTO
nokymenToobopota. Buast CO/1. Ipouecc u stans! BHenpenus CO/1.

Tema 6. CucremaTnzanms 1 y4eT JOKYMEHTOB B OPraHM3anuu (HOMEHKJIaTypa aeJ).
Howmenxknarypa nen. @opmupoBanue u opopmieHue aen. YuerHsie ¢popmbl. [lorckoBbie
CHCTEMBl. OKCIEepTU3a LEHHOCTH JOKyMeHTOB. {opmupoBaHue U odopmieHue mei.

OHCpaTI/IBHOC XpaHCHHUC. IToaroroBka k cgaue B ApXUB. YHUUYTOXXEHUE.

Tema 7. Opranuzanus padoTsl ¢ 00palIeHUsIMH T'PAKAAH.



Hcropust nHCTUTYTa OOpalieHusl rpakJaH K BIacTH. Buibel oOpalieHuid TpakJaH U UX
ocobenHoctu. DopMbl OOparieHWid. OTambl BENCHUS JETOMPOW3BOJICTBA IO OOpaIEHUSIM
rpaxaad. Cpoku 1 crocoObl 00pabOTKK MUCHMEHHBIX OOpaleHuii rpaxaan. @opMUpOBaHHUE JIET
o oOpamieHusM rpaxiaaH. AHanuTU4YecKas paboTa ¢ MUCHbMEHHBIMU OOpAILlEHUSIMU TPak]aH.
PaGora ¢ yctHhIME oOOpamieHusiMH TpaxaaH. OpraHuzanus JIHYHOTO TpHeMa TpaxkIaH B
a)IMI/IHI/ICTpaI_[I/II/I.

Tema 8. Ilopsinok oOpanieHust ¢ JOKYMEHTAMH, COAEPKALIMMH CJIYKeOHYI0 HHPOPMALNIO

[Monstre taifubl. [ocymapcTBeHHas, BOEHHas, CIy)KeOHas, HajoroBas, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbIE MOHSITHUS CEKPETHOTO JEJIONPOU3BOJACTBA: CEKpeTHas padora,
CEKpPETHOE W3JeNNe, CEKPEeTHBIH JoKyMeHT. CTeneHb CeKpeTHOCTH, Tpudnl. CekpeTHoe
nenornponsBoactBo (CJII): mopsaok pa3paborku, opopmieHus, yuyera, XpaHeHHUs, 0OpalieHus,
Pa3MHOKEHMSI, IEPECHIIIKA U YHUUTOKEHUSI CEKPETHBIX TOKyMeHTOB (C/I).

[TonsiTue pexuma, pexuMa CEKPEeTHOCTH, PEKMMa KOHPHUACHUUATbHOCTU. PexumHO-
cekpetHble opransl (PCO). [lonyck k rocynapcrseHHoll Taiine. [IpomyckHoil pexxum. KoHTpob
3a COONIOICHMEM YCTAHOBJICHHBIX TpPEOOBaHMI pPEKMMa CEKPETHOCTH B TOCYAapCTBEHHBIX
YUpSKACHUAX (KOHOUACHIMAIBHOCTY W KOMMEpPYECKOW TalHBl B  HETOCYIapCTBEHHBIX
yupexnaenusx). [Ipopunakruueckas pabora ¢ nepconanoM. OTBETCTBEHHOCTh 3a HapylEHUE
peKUMa TOCyIapCTBEHHON TaltHBI, CITy’)KeOHOW, KOMMEPUYECKOW TalHBI.

4. Martepuajbl TeKylIero KOHTPOJISI YCNEBAEMOCTH O0y4arIIMXCH M (POHI OIEeHOUYHBIX
CpeICTB MPOMEKYTOUYHON ATTEeCTANMH M0 JUCHHUILUIUHE (MOIYJII0)

4.1 Bonpocsl 1uist 3a4eTa Mo Kypcey «/de1onpon3BoacTBo U peskuM CeKpeTHOCTH

1. Hdenonpoussoactro. [lonsrue, mienu, Gopmsi.

2. [IpaBoBoe peryarpoBaHHUe J€I0IPOU3BOCTBA.

3. Cucrema TOKyMEHTALlUU U €€ KOMIIOHEHTBHI.

4. T'ocymapcTBeHHasi cucTeMa JOKyMeHTaImoHHoro obecniedenust ynpasienus (I'CHOY).
5. [lonsiTue, kIaccupuKanus 10KyMEHTOB.

6. Busipl TOKyMEHTOB B yIIpaBJI€HUYECKOHN 1€ATEIbHOCTH.

7. Opranu3alvoOHHO — MIPaBOBbIE JOKYMEHTHI.

8. OpraHn3alMOHHO PacHOPAIUTENIbHBIE TOKYMEHTHI.

9. CnipaBoyHO-MH(GOPMAITMOHHBIE U CIIPABOYHO-aHAIUTUYECKUE TOKYMEHTHI.

10. JIoKyMeHTBI IO TUYHOMY COCTAaBY.

11. JIokyMeHTOOOOPOT | €T0 CTaJIUH.

12. I'pacdhuk nokymeHTo060pOTA.

13. DnekTpoHHBINH TOKyMeHTO000pOT. [ToHATHE, 0COOEHHOCTH, TPEUMYIIIECTBA.
14.Cucrema snextponHoro qokymeHToo60pota (CO/I). Bunst CO/I.

15. Ilpouecc Buenpenus: CO/I.

16. HomenkmaTypa €1 u ee cofepKaHue.

17. ®opmupoBanue u opopmiIeHHE eI

18. Pabora ¢ oOpamenusMu rpakaad. Buabl oOpalieHuii, 3Tarnsl JeI0nporu3BOICTBA 110 HUM.
19. Pabota ¢ ycTHbIMU OOpaleHUsIMU rpaskaad. Opranusaiysi JUYHOTO IprueMa rpakiaH.
20. CexpeTrHoe Aenonpou3BoAcTBO. OCHOBHBIEC MMOHATHUS, OCOOCHHOCTH.

21. l'ocynapcTBenHas, ciyxebHas TaitHa. CopepxaHue, HOpPMAaTHBHOE PETYJIUPOBAHHE.
22. Kommepueckas taitna. Cozieprkanuie, HOpMaTUBHOE PEryIMpOBaHUE.

23. ITopsiiok oOpalneHus ¢ CeKPETHBIMH IOKYMEHTAMHU.

24. PexxuMHo-cekpetHble opransl (PCO), HanpaBieHUs UX 1€ATENbHOCTH.

25. Jlonyck K TocyAapCTBEHHOM TaifHe.



26. IIpomyckHO# pexxuM Ha 00BEKTaX, UMEIOIINX OTHOILIEHHE K TOCY/IapCTBEHHOM TaiiHe.
27. Ilpn4uHbI, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEICHMM.

28. KoHTpoJab 32 cOOMOAEHUEM PeKUMa CEKPETHOCTH.

29. OTBETCTBEHHOCTH 3a HapyLIECHUE PEKMMa KOMMEPUYECKON TalHBI.

30. OTBETCTBEHHOCTH 32 HapYyLIEHUE pPEeXUMa roCyJapCTBEHHOM TaliHBI.

4.3. OneHo4YHbIe CPEACTBA AJIs IPOMEKYTOYHOM aTTeCTANMH.
4.3.1. IlepedyeHb KOMIETEHMH C YKa3aHUEM 3TANOB UX ()OPMUPOBAHMSA B Ipolecce

ocBOeHMsI 00pa3oBaTesibHOI nporpamMmmbl. Iloka3arenu n KpuTEepUN OLlEHUBAHMS
KOMIIETEHLMI ¢ y4eToM 3Tana ux GopMupoBaHus

Kon HaumenoBanue Kox sTama HanMeHnoBaHue >Tama 0oCBOCHUS
KOMIIETECH KOMIIETCHIIUHT OCBOEHUSA KOMIETEHITUN
UU KOMITETEHI]
U
OIIK-2 CIIOCOOHOCTBHIO OIIK-2.3.2 | cnocoOHOCTh pean30BbIBATh HOPMBI
peanu30BbIBATH HOPMBI YTOJIOBHO-IIPOLIECCYATIBLHOTO MpaBa U
MaTepUaIbHOTO U HOPMBI MaTepUaIbLHOTO MPaBa,
MpOILIeCCyaTbHOTO NIPaBa, peryaupyronme 3aKOH01aTeIbCTBO
3aKOHOZATEIbCTBO OpraHu3aIuii
Poccuiickoit @enepanuu,
oO1ienpru3HaHHbIE

MMPUHIUIIBI 1 HOPMBI
MCXKIAYHApPOJHOI'O IIpaBa B

npodeccuoHaIBHOM
JIESITEIbBHOCTH

OIIK OC- | crtocoOHOCTB OIIK OC- | cnocoOHOCT, ~ HPUMEHATH  METOJIBI

4 oOHapyxuBaTh peanbHbie U | 4.1.3: MPOTUBOACHCTBUS pealbHBIM u
CKpBITBIE YTpO3bI CKPBITBIM yrpo3am, a TaKKe
0€30MacHOCTH OCYHIIECTBJIATh  JOKYMEHTOOOOpOT U
JIESITEIbHOCTH  OpraHoB U COXpaHATh PEXUM CEKPETHOCTH B
opraHu3anui MIPAKTHYECKOI AeSITENFHOCTH OPTaHOB U

OpraHu3aluii;

ITK-18 CrnocoOHOCTb MPUHUMATh ITK-18.1.1 CIOCOOHOCTh MPUHUMATH ONTUMANIbHBIE
ONTUMAJIbHBIC yTIpaBJIEHYECKHE pereHus B
YOpaBIECHYECKUE PEIICHUS OpraHM3alli  JEJONPOU3BOJCTBA U

YKPEIUICHUH PEKUMA CEKPETHOCTH

ITIK OC- Cnocobnocts paborate B | [IK-27.1.2 | cmocoOHOCTH ~ OCYIIECTBISTH  cOOD,

27 chepe KaJIpOBOM QHAJIU3  CBEICHMH U3  OTKPBITHIX
0e301acHOCTH HCTOYHUKOB JUJIsl MIPUHATHUS PEIIECHUH O

JIOITyCKe K KOH(HIEHUIHUATbHON
UHGOPMALIMHU U JJOKYMEHTaM
1. Onpoc — mnomyueHue HWHGPOPMALMU Ha 33JaHHYI0 TeMy, B XoAe coOeceloBaHUS C

00yJaroImMMCsI C IEJIbI0 BBISICHEHUS €r0 TO3UIIMN, MHEHHUS, 00beMa MTO3HaHUM.

2. Jlokiam MpOAYKT CaMOCTOSTEIBHOW pPabOThl OOy4aromerocsi, MPEICTaBISIONMA CcoO0M
MyONMUYHOE BBICTYIUICHHE [0 MPEACTABICHUIO TONYYCHHBIX PE3yAbTaTOB HCCIEIOBAHUS
OTIpeIeNIeHHON Y4eOHO-TIPaKTHIECKOW, YIeOHO-MCCIIeIOBATEIECKON FITH HAYYHOH TEMBI.




3. CuryauMoHHas 3ajadya - COBOKYIHOCTh YCJIOBHI, CBEICHUMN, MUMHUTHPYIOUIAs CUTYAIHIO,
MOTYIIYI0 BO3HHKHYTh B pe€aJbHON JICHCTBUTEIHHOCTH, TPEOYIOmas Il CBOETO peIIeHUs
MIPAKTUKO-OPUEHTUPOBAHHBIX 3HAHU.

Tunosble OLIEHOYHBbIE CPEACTBA.

TunosBbie oLleHOYHBIE MaTepuaJbI O Teme 1.

Bomnpoce! 1J11 yCTHOTO onpoca:

PackpeiTue  OCHOBHBIX  NOHATHI:  JEJIONPOU3BOACTBO, JOKYMEHTHPOBAHHE, CPEIACTBA
JNOKYMEHTHPOBaHMUS, 3a/1a4i, (POPMbI TOKYMEHTUPOBAHUS, CUCTEMA JIOKYMEHTAIIHUH.

[IpaBoBO€E perynupoBaHUe AEIONPOU3BOICTBA.

HopwmaruBnas 6a3a aemonponu3BOICTBA U €€ OCHOBHBIE KOMITOHEHTHI.

Cnyxo6a J10Y.

TunoBbie OLIEHOYHBIE MATEPHUAJIBI 10 Teme 2.
Bomnpoce! 1J11 yCTHOTO onpoca:

[Tonsitne noxymenta. COOTHOIICHHUE TMTOHATUN «MHGOPMAIIHS U «TOKYMEHT.

OOmeHnay4nble OocHOBaHMS Kiaccudukanuu. Kputepun knaccuduxamuu, X AOMYCTHMOCTb.
[IpaBuiia knaccupupoBaHus (IeIeHUs 00bEMA MMOHATHS).

Knaccudukarus nokymeHToB. [IpaBuna coctaBneHus TOKyMEHTOB. PEKBU3UTHI.

IOpuanyeckas cuna JOKyMEHTA.

TumnosBbie oleHOYHBIE MATEPHAJIBI 110 Teme 3.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

[TonsiTre ynpaBIeHYECKOM eATENbHOCTH, O0bEKTHI, CYOBEKTHI, IIETTH, BU/IBI.

Odopmiienne ynpaBieHUIeCKONW JOKyMeHTAITuH. CHCTEMBI JOKYMEHTAIIUH.

S3bIK ¥ cTUIB O(DUIIMATBHBIX IOKYMEHTOB.

BI/IHBI JOKYMCHTOB B ynpaBnqueCKoﬁ ACATCIIBHOCTHU . OpraHHu3allMOHHO-IIPABOBEIC,
pacrnopsAuTeIbHbIe, CIPABOYHO-UH(POPMAIIMOHHBIE, CIIPAaBOYHO-aHAIUTUYECKUE, MO JTHYHOMY
COCTaBY, OyXTaJTepCKOro yuera U OTYETHOCTH.

TunoBblie OLlEHOYHbIE MATEPHAJIBLI IO Teme 4.
Bonpocs! 1J1s1 ycTHOr0 onpoca:

[ToHsTHE NOKYMEHTO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO3AaHus, 0OpabOTKH, NmpueMa M MepeAadd JIOKYMEHTOB.
TurnoBeie perucTpallMOHHO-KOHTPOJIbHBIE (DOPMBI, UX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OPraHU3AIIH.

I'papux noxymeHntoobopoTa.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme S.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

ABTOMAaTH3aIMs IPOLECCOB JJOKYMEHTAIIMOHHOTO 00eCcieueH s yIpaBIeHusI.
TepMHHBI 3JIEKTPOHHOTO JIEIONPON3BO/ICTBA.

[ToHsITHE IEKTPOHHOTO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpykrypa CO/I. IlpenmyiiecTBa CUCTEMBI AIEKTPOHHOTO TOKYMEHTOOOOPOTA.



[Tpo6neMbl GopMHUPOBaHHS M BEACHUS €AMHOM CHUCTEMbI 3JEKTPOHHOTO JOKYMEHT000O0pOTa.
Buner CO/I.
IIpouecc u 3tamnel BHeaApeHus CO/I.

TunosBbie OLlEHOYHBIE MATEPHUAJIBI IO Teme 6.
Bomnpoce! 1J11 yCTHOTO onpoca:

Howmenknatypa nen.

dopmupoBanue U 0opMIICHHE eIl

YyetHble pOpMBI.

IIouckoBBIE CUCTEMBI.

DKcnepTr3a EHHOCTH IOKYMEHTOB.

dopmupoBaHue U 0opMIIEHHE eIl

OneparvuBHOE XpaHeHue aei. [loaroroBka k ciade B apxuB. YHUUTOKEHUE.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme 7.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

Bunsl oOparieHuit rpakaal ¥ UX 0COOCHHOCTH.

®opmel 00paIICHUI.

OTarnsl BeICHNS AEIONPON3BOCTBA 110 00PAIIEHHSIM TPAXK/IaH.
Cpok#u 1 criocoObl 00pabOTKH MUCHMEHHBIX 00paIIeHUH rpaXkaaH.
dopmupoBaHKeE /1€ TI0 00pAICHUAM IPaXKJaH.

Ananutudeckas pabora ¢ TUCbMEHHBIMHU OOPALICHUSIMU TPAXK/IaH.
PaboTa ¢ ycTHBIMU 0OpallleHUsIMH TPakJIaH.

OpraHmauI/m JIMYHOTO IIprueMa rpakaal B aIMUHUCTPALUH.

IIpumepHbIe TEeMBbI I0KIAT0B:

Pabota ¢ oOpareHussMu rpaxaaH, Kak aIMUHUCTPATUBHO MOJIUTHYECKUNA HHCTUTYT
Heo6xomumocTs 1 0COOCHHOCTH aHAJIMTHYECKON pabOThI C 00paleHHSIMH TPaKIaH
Pabota ¢ oOpareHusMu rpaxiaH U KapbepHbIH poCT

TunoBble OLIEHOYHbIE MATEPHAJIBI TIO TeMe 8.
Bomnpocs! 1J1st ycTHOTO onpoca:

[Tonsitue Taiubel. [ocymapcTBeHHas, BOEHHas, Cily)XeOHas, HaJoroBas, OaHKOBCKas,
KOMMEpUECKasl TailHa.

OCHOBHbIE TOHSTHSI CEKPETHOTO JEJONPOU3BOJCTBA: CEKpeTHas paboTa, CEKPETHOE W3JEIueE,
CEKPETHBIN TOKYMEHT.

CrerneHb CEKpETHOCTH, TPUQBI.

Cekpetnoe nenomnpoussoactso (CHII): mopsaok pazpaboTku, odopmieHus, ydera, XpaHEHus,
oOparieHus, pa3MHOKEHUSI, IEPECHUTKNA M YHHUTOXXEHUS CEKPETHBIX JOKyMeHTOB (C/I).

[TonsiTHe pexxuMa, pexxuma CeKpeTHOCTH, PEKUMa KOH(PHUIEHITUATBHOCTH.

Pexxumuo-cekpernsie opransi (PCO).

Jlonyck K Tocy1apCTBEHHOM TalHE.



Kontposns 3a coOmofieHMEM  YCTAaHOBJIEHHBIX TpeOOBaHMN peXHMMa CEKPEeTHOCTH B
TOCYJapCTBEHHBIX  YUPEXKACHUSIX (KOHOUICHIMATIBHOCTH M  KOMMEpYECKOW TallHbl B
HETOCYIapCTBEHHBIX YUPEKICHUSAX ).

[Ipodunaktuueckas paboTta ¢ MePCOHATIOM.

OTBETCTBEHHOCTh 32 HapyIlIeHHE peXUMa roCylIapCcTBEHHOM TalHbI, CIIy>KeOHOM, KOMMEpPUYECKOH
TalHBI.

IIpumepHbIe TEMbI 10KIA/10B:

PexuMHO-CeKpeTHbIE OpraHbl B KOMMEPUYECKHX CTPYKTypax (IOMYyCTHMOCTb, OCOOEHHOCTH
(YHKIMOHUPOBAHUS)

Metoauku pacdyera peHTAaOETbHOCTH HalW4Msl B JEATEIBHOCTH OpraHM3allMi pexXuma
CEKPETHOCTH (KOH(PUICHIINATBHOCTH, KOMMEPUYECKON TaifHbI)

[IpaBoMepHOCT, TMPUMEHEHMsS] TEXHOJOTMI pAaclo3HaBaHUS JDKU TPU  paccieoBaHUHU
MHIMJEHTOB C pa3rialleHueM HH(POpMali OrPaHUYEHHOTO JIOCTYIIa

OTudecKkue M TMpaBOBbIE AaCMEKThl KOMIUIEKCHOTO KOHTPOJS 3a COOJIIOACHHEM pexuma

CEKPETHOCTHU
IOpunnueckne  KoMM3uM  OTBETCTBEHHOCTH 332  HApyUIEHUWE  PEXUMa  CEKPETHOCTH,
KOH(UACHIMAIBHOCTH

IIpumepHBbIe CHTYallHOHHBIE 32/1a4H.

B otkpeiTom poctyne B cetu VHTEpHET MOSBWIMCH MYONHMKAIMM O 3aCEKpEUYeHHBIX
pa3paboTKax KOMITAaHHH, B KOTOpOi Bbl oTBewaeTe 3a coOM0IeHNE peKUMa CEKpEeTHOCTU. Barm
JEUCTBHUS.

Bawm nopydeHo ucnosiHeHHE NMHUChbMa, MOCTYIUBIIETO U3 ITPAaBOOXPAHUTEIBHBIX OPTaHOB,
c TpeboBaHMEM NPEAOCTaBUTh HH(OPMALMIO, SBISIONUIYIOCS TOCYIApCTBEHHON TaiiHOM. Bamm
JEUCTBUSL.

CoTpynHHUK, JOMYIIEHHBIH K HH(POpPMAlMKM OTPAaHUYEHHOTO JOCTYIa, CKOMHPOBAI
CBEJICHUS, COCTABJIAIOIINE KOMMEPUYECKYIO TAalHYy Ha BHEIIHMW HOCHUTENb. PaKT KOMMPOBAHHUS
BBISIBJIEH U 3a()UKCUPOBaH CHCTEMHBIM aJMHUHUCTPATOPOM, KOTOPBIKA M0J0kKI 00 3TOM Bam —
OTBETCTBEHHOMY 34 PEXUM CEKpETHOCTU. Bamm neicTeus.

Bb1 — corpymauk Cb TOproBoil KOMIaHHM. Mara3uHbl Bamield (UPMBI PacIOOKEHBI B
TOPrOBBIX LIEHTPAx PSAIAOM C Mara3uHaMH KOHKYpeHTOB. COTpPYZHHMKM KOMMEPUYECKOIro OTHesa
HEOJHOKPATHO co00maoT Bam 0 TOM, 4TO KOHKYPEHTHI C MOJO3PUTEIbHBIM MOCTOSHCTBOM
OTIEPEXKAIOT UX B MPOBEICHUHM PA3IMUHBIX MAPKETHMHIOBBIX aKIUA M MEPONPUSTUN, JTUIIAs UX
TEM CaMbIM SYKOHOMHMUYECKOU BbIro/ibl. Bamm nelictBus.

Bam nopydeno pa36upaTenbCcTBO MO 3asBICHUI0 COTPYIHHKA, B KOTOPOM OH yKa3bIBaeT,
YTO ero 3aceKpeueHHast pa3paboTKa HCHOJIb30BaHA APYTHMM COTPYIAHUKOM ISl MyONUKAIlMHU B
«3aKpbITOM» COOpHUKE cTaTeil. Bamm aeiicTBusI.

BbI - coTpynHUK peKMMHO-CEKpETHOro opraHa. Bam nmoctynuia uHpopmaius o ToM, 4To
y OJIHOTO W3 COTPYAHHMKOB OpraHU3alliu, TOMYIIEHHOTO K paboTe ¢ CEeKPETHBIMHU CBEICHUSIMHU
MOSBUJIMCH POJICTBEHHUKH 3a TPaHMLIEH (JJ0Ub BBINUIA 3aMYXK 3a MHOCTpaHIa). Bamu neiictus.

[IIxana oneHMBaHuA.

Oran 0cBOEHUs [Toka3arenp oneHUBaHUSA Kpurepuii onenuBanus | Cpencrtsa (MeTObl)

KOMIIETEHIINH OLICHUBAHUS
OIIK-2.3.2 — | IpUMEHSIOTCS HOPMSI | KBATH(PHUIIIPOBAHO Keiic-3ananus
CIIOCOOHOCTB YTOJIOBHO-IIPOLIECCYAIILHOIO | IPUMEHSET Hopmsl | CHTYyalMOHHBIE
PCaTN30BbIBaTh  HOPMBI | ipaBa B PEILICHUM CUTYAIUi | YTOJIOBHO- 3a4a49M




YTOJIOBHO- CBSI3aHHBIX c UX | IpOoIlecCyalbHOIO MpaBa B
IIPOLIECCYaTIbHOTO IpaBa | pealu3allie Ha IPAaKTUKE; | PEILIEHUU CUTyauui
U HOPMbI MaT€PHUAIbHOFO | IPUMEHSIOTCS HOPMBI | CBA3aHHBIX c ux
NpaBa,  PEryIUPYIOIIME | MaTepHalbHOTO MpaBa, B | Pealusanuei Ha
3aKOHOJAaTCJIbCTBO peleHun CHTyaHHﬁ, IIPAKTHUKE;
OopraHu3anuun CBSI3AHHBIX C peryns[uneﬁ CaMOCTOSTCIBbHO u
3aKOHOJATEIbCTBA 6€301I1MO0YHO TTPUMEHSET
OpraHu3arnui HOPMBI  MaTepUAIILHOTO
Ipasa, B peleHnn
CUTyallMid, CBSI3aHHBIX C
peryiasuuein
3aKOHOJATEeNbCTBA
OpraHu3aluin
OIIK OC-4.1.3: | nemoncTpanus — | mposiBisieT Ompoc
CIIOCOOHOCTB HPUMEHSITH | pogecCHOHATBHOI npodecCruoHAIBbHYIO Tecr
MCTOABI C70)"11%0005051 B METOJax | OpyAULIMIO B  METOJax Keiic-3ananus
IPOTUBOJENCTBHS MIPOTUBOACUCTBHUS IIPOTUBOJACUCTBUS
peaJlbHbIM 1 CKDPBITBIM | peajIbHBIM M CKPBITHIM | p€aJIbHBIM M CKPBITBIM
yrposam, a TaKKC | yrpo3aM B IPAKTHUYECKOH | yrpo3aM B IPAKTHUECKOU
OCYIICCTBJIATD JEATEIIBHOCTH OPTaHOB; JIEATEIIBHOCTH OPTaHOB;
JIOKYMEHTOO000POT H | neMmoHcTpanus — | npoeccruoHanbHO
COXpaHsiTh PEKUM | 1podeccronambHOlM SPYIMPOBAaH B METOMAX
CCKpETHOCTH B | spymuimn B METO/Iax | MPOTUBOAEHCTBHS
HPAKTHICCKON POTHBOICHCTBUSI pEabHBIM W CKPBITBIM
ACATCILHOCTH OPTaHOB M| peaynpHpIM M CKPBITBIM | yTPO3aM B MPAKTHIECKOH
OpraHHu3aInm, yrpo3aM B TPAKTHYECKOU | IEATETBHOCTH u
JESTEIHOCTH Y | OpraHu3anuii;
OpraHu3aluii; — | rpamMoOTHO IIPUMEHSIET
— | npUMeHs0TCS METOBI | METOJIBI
IIPOTUBOJECHCTBUSA IIPOTUBOJCHCTBHUS
peanbHBIM U CKPBITHIM | p€AIbBHBIM U CKPBITBIM
yrpos3am JEATEIIBHOCTH | yTPO3aM  ACSTEIBHOCTH

OpraHoB M OpraHu3allli B
pelIeHUH
npodeccuoHaNbHBIX 33]1a4;

OCYILIECTBIISET
JOKYyMEHTO000pOT H
COXpaHseT PEXKUM
CEKPETHOCTHU B
MPaKTUYECKON

NESTETLHOCTH OpPTraHoOB U
OpraHu3aluit

OpTraHOB U OpraHu3alu B
PEIICHUN

npoheCcCUOHATLHBIX
3ajad;

B pazbope KEHCOoB,
3aJaHus KOTOPBIX
OPHUCHTHPOBAHBLI Ha
OCYIIIECTBIICHUE
JOKyMEeHTo00OpoTa "
peKMMa  CEKPETHOCTH,
JIEMOHCTPUPYET  3HAHUS
o BEJICHUIO
JOKyMEeHTo00OpoTa B
OpraHM3aLusX,

OTHOCSIIUXCS K PEXKUMY
CEKPETHOCTHU




IIK-18.1.1: crmocoOHOCTE | opueHTHUpYETCsl B BEACHUU | yBepeHo opuenTupyercs | Ompoc

NpUHUMATh NeTI0NPOU3BOJICTBA U B BeneHun | Tect
ONTUMAJIbHBIC npaBuIax COOJIIOZICHHMS [1eNTOIPOM3BO/ICTBA u | Keiic-3aganus
YHIPaBJICHYCCKUAC peXrUMa CEKPETHOCTH, MpaBujIax coOMoIeHU S
peHiCHHsA B OPraHM3alliM | ppyHuMaeT ONTHUMAaJbHBIC [PEKUMA CCKPETHOCTH;
ACIONPOU3BOICTBA W lyripaBiieHueckre perieHus B | KBATH(QUIMPOBAHO
YKpCIUICHIH PEXKAMA o prapn3armu [PUHUMAET ONTHMAJbHbBIC
CCKPCTHOCTH eITOTIPOM3BOICTBA U |YIIPABJICHYCCKUE PEIICHHUS
YKpETUICHUU pexuma B OpraHu3alnuH
CEKPETHOCTH 1eITONTPOU3BO/ICTBA u
YKpETUICHHU pexnma
CEKPETHOCTH
OC-27.1.2: | ocymectBasier  cbop  # | rpamoTHO ocyuecTsisier | Ompoc
CIIOCOOHOCTD aHAIIN3 cBelleHHIt M3 | cOOp M B monHOM 00beme | Kerc-3amanus
OCYLICCTBIIATD cOOD, | OTKPBITHIX ~HMCTOYHHKOB B | OCYIIECTBIISET aHaju3
aHaiM3  CBEACHHH U3 | oGecreyeHUun KaJpOBOM | CBEICHUN U3 OTKPBITHIX
OTKPBITBIX ~ HMCTOYHHKOB | 5e30IMacHOCTH; HCTOYHUKOB B
IVl TPUHATHS PEUICHUH | ¢ ETBIO NpUHATHSA | 00ECIICUCHHH  KaapOBOii
AOIyCKe K| pemennit o gomycke K | OesomacHocTy;
KOH(HICHIHATbHO KOH(HIeHIHATHHON — |C  LEApI0  NPUHATHSA
uHpopMaluH 1| yadopmarmm M | peLICHUH O JIOIyCKe K
AOKYMEHTaM JTOKyMEHTaM BHOBbB | KOH(QHICHITHATBLHO
NPUHATBIM  Ha  paloTy | uHpopMauu u
COTPYIHHUKAM, H3y4aeT BCIO | TOKyMEHTAM, BHOBb
JOCTYIHYIO HH()OPMALIMIO O | IPUHATEIM ~ Ha  paboTy
HEM COTPYIHHUKAM,

JIEMOHCTPHUPYET YMEHUS O
coope, 0000mEHUn U

CHUCTEMaTU3aInN Bcell
JTOCTYIMHOW WHMOpMaIu
0 HEM

4.4. Metoanueckune MaTepuasbl

Opranuzanust 00pa3oBaTeIbHOrO Mpolecca periaaMeHTHpYyeTcsl y4eOHBIM IUIaHOM U
pacrimcaHueM y4eOHbIX 3aHATHH. SI3bIk 00ydeHus (mpenoaaBaHus) — pycckuil. Jist Bcex BUIOB
ayIUTOPHBIX 3aHATHN aKaJEMUYECKHI Yac yCTaHABIMBAETCS TPOJOKUTENBHOCTBIO 45 MUHYT.

IIpu  ¢dopMupoBaHuuM cBOEH MHAUBUAYaJIbHOW  OOpPa30BaTENIbHON  TPaeKTOPHUH
o0ydaroluiics UMeeT IpaBo Ha Mepe3adyeT COOTBETCTBYIOLUX AUCHUILIUH U PO ECCHOHATBHBIX
MOAyJeH, OCBOEHHBIX B TIPOLECCE MNPEALIECTBYIOIEr0 OOy4eHHs, KOTOPBIH OCBOOOXKIAeT
o0ydaromierocs 0T HEOOXOIUMOCTH UX MOBTOPHOTO OCBOEHHUSL.

4.4.1 O0pa3oBare/ibHbIE TEXHOJIOTHH

VYyeOHbIli MpoIrecC MpH NPEnojJaBaHUM Kypca OCHOBBIBAETCS HA HCIOJIb30BAHUU
TPaJAULIMOHHBIX, WHHOBALIMOHHBIX W HMH(DOPMALMOHHBIX 00pa30BaTEeIbHBIX TEXHOJOTHM.
TpaI[I/IIlI/IOHHBIe 06pa30BaTeJH)HI>Ie TCXHOJIOTUH TMPEACTABJICHBI JICKIUAMU W CEMHUHAPCKUMU
(mpakTHYecKuMU) 3aHATUSIMU. FIHHOBallMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH HCTIONB3YIOTCS B
BUJIE IIMPOKOTO MPHMEHEHHWS AaKTUBHBIX M WHTEPAKTUBHBIX (OpPM TPOBENEHUS 3aHITHH.
WNudopmarmonnsle  o0pa3oBaTeNbHbIE TEXHOJIOTUM  PEANM3YIOTCS IMyTeM  aKTHUBHU3ALUU
CaMOCTOSTEIILHOUW PabOTHI CTYIEHTOB B MH()OPMAIIMOHHON 00pa30BaTEIBHON Cpejie.




4.4.2 Jlekuuun

JIeKITMOHHBIN  KypC TMpEAnoyiaraeT CHCTEMaTH3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOMPOCOB Y4eOHOTO IJIaHa.

Ha mepBoii nekiuu jgekTop 00s3aH MpeaypeInTh CTYICHTOB, IPUMEHHTEIHHO K KAaKOMY
0a30BOMY y4eOHUKY (yueOHHKaM, y4eOHBIM TOCOOMSIM) OyAeT MPOYUTaH KypcC.

JIeKIMOHHBIN Kypc JOJDKEH J1aBaTh HAWOONBIIHA 00heM WH(GOPMAIMU U 00ECTIeUHBaThH
Oosee TIy0OKOe MOHMMAaHKHE Y4eOHBIX BOIPOCOB MPH 3HAYUTENHLHO MEHBIICH 3aTpaTe BpeMeHH,
4yeM 3TO TpeOyeTcst OOJBIIMHCTBY CTYACHTOB Ha CAMOCTOATEIIEHOE N3YUEHHE MaTepHara.

4.4.3 CeMuHapckue 3aHATHS

CemuHapckue — 3aHATHS — [PEACTaBIAIOT  COOOM  AeTanu3aluio  JICKIMOHHOTO
TEOPETHUECKOr0 MaTepHaja, TMPOBOITCA B LENAX 3aKPEIUIEHHs Kypca W OXBaThIBAIOT BCE
OCHOBHBIE Pa3/IeJIbl.

OcHOBHOI  opMOH TIPOBEJCHUS CEMHHApPOB SBISIETCA OOCYXKIeHHE HauOoiee
NpoOJEMHBIX W CJIOXKHBIX BOMPOCOB IO OTAETBHBIM TeMaM, a Takke pa3dop NpHUMEpPOB H
CUTyalluli B ayJMTOPHBIX YCIOBHSAX. B 00s3aHHOCTHM mperogaBaTelst BXOMAT: OKa3aHHe
METOIMYECKOI MOMOIIY U KOHCYIFTUPOBAHUE CTY/ICHTOB 110 COOTBETCTBYIOIIMM T€MaM Kypca.

AKTHBHOCTh Ha CEMUHAPCKHX 3aHATHIX OIIEHUBACTCS IO CIICITYIONINM KPUTEPHUSIM:

®  OTBETHI HA BONPOCHI, MpeIIaraeMble IMPEroIaBaTeIeM;

® yYacTHe B JIUCKYCCHUSX;

®  BBINOJHEHHE MPOCKTHBIX M WHBIX 331aHUIA;

®  aCCHCTHPOBAHUE MPENOABATEINIO B IIPOBEACHUN 3aHSITHIL.

Jloknaael ¥ ONIOHUPOBAHUE JOKIAI0B MPOBEPSIOT CTENEHb BIAJCHUS TEOPETHUECKUM
MaTepuaoM, a Tak)Ke KOPPEKTHOCTh M CTPOTOCTh PACCYKACHHUH.

OreHMBaHME 3aJaHHiA, BBITOJHEHHBIX HA CEMUHAPCKOM 3aHSTHH, BXOAUT B HAKOIICHHYIO
OLICHKY.

OrnennBanre OOYYaIOIIUXCS B TPOIECCE TOITAIHOTO OCBOCHHSI MMM KOMIIETCHIIUH,
(bopMupyeMbIX TaHHOM TUCIUILUIMHON ocyliecTBseTcs B (opMe 3a4eTa, KOTOPBIN Mpenoiaraet
OILICHWBAaHWE 3HAHUU C MOMOIIBI0 YCTHOTO COOECENOBaHUS MO y3JIOBBIM BOMPOCAM U YMEHHUS C
MOMOIIbIO YCTHOTO PEIIEHUSI CUTYaIlHOHHBIX 3a/1au.

3HaHug W yMeHHS OOydaromierocsi Ha 3adeTe OIICHMBAIOTCS KaK «3a4T€HO» U «HE
3aYTEHOM.

K 3auery pmomyckaroTcst OOydJaroIIMecs, BBIMOJIHUBIINE BCE TpPeOOBaHUS Yy4YCOHOU
porpamMmsal, BBITTOJHUBIIHUEC B YCTAHOBJICHHBIC CPOKU BCC BUIBI 3aIIaHHﬁ u pa60T, HE UMCIOIINUC
3aJI0JDKEHHOCTEH M0 UTOraM TEKYIIETO KOHTPOJIS YCIICBAEMOCTH.

[TonroToBka K 3adeTy MpeaycMaTpPUBAET YCTHOE IOBTOPEHHE MPOUICHHOTO Y4eOHOTo
Mareprajia 10 AWCIHHUIUIMHE (C  HWCIIOJB30BAaHUEM  KOHCIIEKTOB, YYEOHBIX IOCOOMH,
,Z[OHOJ'IHI/ITGJIBHOI\/’I JII/ITepaTypBI), a TAKIKC NOMOJHUTCIBHOC KOHCIICKTUPOBAHUC 3TUX UCTOYHHNKOB
0 TIEPEYHIO BOTIPOCOB, BEIHOCUMBIX Ha 3K3aMEH.

3a4yeT MpUHHUMAET JIEKTOp, JIMOO MpenojaBarelb, MPOBOIUBIINN CEMUHAPCKUE 3aHATHS
napajieIbHO C JIGKTOPOM. YMEHHST M HAaBBIKM OOyYaromIerocsi Ha 3adeT OLCHUBAIOTCS Kak
«3aUTCHO» WITU «HE 3a4TCHOY.

OuenunBanmne 00y4arouIerocsi Ha 3a4ere MO AUCHUILIHHE

Ounenka Kputepun onenkn Pe3yabTaThl 00y4eHHs

3aureHo — | yBepenno u rpamorHo mnpumenser | OIK-2.3.2
3HAHUsI 00LIENPHU3HAHHBIX




He
32UYTEHO

HPUHIUIIOB U HOPM
MEKIYHApOIHOTO TpaBa B PEHICHUH
cUTyanui npogeccuoHamTbHON
NeATENbHOCTH;

- TMPOEKTUPYET  MEXKIAYHAPOIHBII
JIOTOBOP C OINOpPOM Ha OCHOBHBIE
MOJIOKEHUS KOHCTUTYLIHI
3apyOexHbIX cTpaH W Poccum B
COOTBETCTBUU C MMOCTaBJICHHOM
HIENBIO;

MPOSIBIISET poQeCCUOHATBHYIO
SPYAULIHIO B METOoIax
NPOTUBOACHCTBUS  peajdbHbIM U
CKPBITBIM YTpO3aM B TPAKTUYECKOU
JIeSATEIbHOCTH OPraHoOB;
npoeCCHOHABHO  JDPYAMPOBaH B
MEeTOoHax MPOTUBOACUCTBHUS
peaJbHbIM M CKpBITBIM YIpo3aMm B
MPAKTUYECKOM  JEATETbHOCTH |
OpraHu3aluil;

TPaMOTHO MpUMEHSET METOBI
MPOTUBOACHCTBUS ~ peajdbHBIM U
CKPBITBIM ~ yTpo3aM  JACSATEIHHOCTH
OpraHOB M OpPTraHMU3allM{ B PEIICHUU
npodeccroHaIbHBIX 33]1a4;

- npu IIOATOTOBKE JOKYMCHTOB
JEMOHCTPHUPYET HeoOxoaMoe
YMCHHUE HW HAaBBIKHM, H€ JOIYyCKacCT
CEPhE3HBIX OIIUOOK;
npoecCHoHANBHO  JPYIMPOBAaH B
MOPSZIKE COCTABICHUS  OTJEIBHBIX
BUJ0B IOPUIUYICCKUX TOKYMCHTOB;

- COOTHOCUT M PA3/IN4aeT PaBOBbIE
HOPMBI B 3aBUCIMOCTH OT UX
UEPAPXUU.

- Ha3bIBAET BCE CHCTEMBI, B KOTOPbIE
BCTPOEH O0BEKT KaK MOJCHCTEMA.

- IOHUMAET U UCIOJIb3YET OCHOBHBIE
MOHSTHS, COOTBETCTBYIOILIE HOPMAM
3aKOHO/JATEIIbCTBA.

- OmnpeacisacT CYIICCTBCHHBLIC
XapaKTCPpUCTUKU mpaBa n Hux
3HA4YCHUC JJIsL IMPUHATHA

IOPUIUYICCKUX peH.IeHHﬁ.

HEYBEpEHHO  WiM  0e3rpaMoTHO
IMPUMCHACT 3HaHUA
OOIENPU3HAHHBIX  TPUHLIUIOB |

Ha ypoBHe 3HaHMIi:

- 00 OCHOBHBIX KaTeTOpUAX H
IIOHATUAX HpaBa; 0Tpacn51x nu
MHCTHUTYTAaX IMpaBa;

0 JCHUCTBYIOIIEM 3aKOHOJATEJIbCTBE
Poccuiickoi ®denepanuu,
peryaupyromemM pa3zHoOOpa3HbIC
chephl coManbHON ACSITEIBHOCTH,

- 0 IpupoAe  MEXKIAYHapPOIHBIX
IOPUIMYECKUX OTHOIICHUI;

-0 HpI/IHI_[I/IHaX, 0Tpacn51x nu HOpMaX
MEKIyHapOJAHOTO MpaBa.

Ha ypoBHe ymeHmii:

- OMepUpOBaTh MOHSATUAMH
MaTepuaibHOrO, MIPOLIECCYANTbHOTO
1paBa, IIPaBOOXPAHUTEIILHON u
MIPaBONPUMEHUTEIBHON eI TENbHOCTH;
- COOTHOCUTH HOPMBI PAa3JIM4YHOIO MpaBa
C pa3IMYHBIMU OTPACIISIMU PaBa;

- TNPUMEHSTh B OIICHKE CHUTyallUd Hu
CcOOBITHI 00IIECTBEHHOH JKU3HU

o0IIeTeopeTuIecKue IPaBOBBIE
MOCTYJATHI, JIEUCTBYIOIIECE
3aKOHOJATEIbCTBO;

- BBIIEJIATH OCOOCHHOCTH ITPABOBOTO
peryaupoBaHus B cdepe

MEXIyHAPOJAHOIO IpaBa U CIIEIOBAaTh
UM B mporecce MpodeccHoHaTbHON
NEeSATENbHOCTH;

- apryMEHTHpPOBAaTH CBO€ MHEHHUE

UCIIONB3YS IOPUINYECKYIO
TEPMUHOJIOTUIO u KOHKPETHBIE
3aKOHOTIOJIOXKEHUS;

- HaxoIuTb BEPHBIM U JOCTATOYHBIN
HOPMaTUBHBIA MaTepuai Jjis OLICHKH U
KBaTU(DUKAIUN FOPUUYECKHUX
IEHCTBUI U COOBITHIA;

- KBaTU(UITUPOBAHHO OLICHHUBATH
IOPUINYECKUE JICUCTBUS M COOBITHS,
NpUMEHSST BBIOpaHHBIH HOPMATHUBHBIN
Marepual;

- (opMUpOBaTh TO3UIUIO PEIICHUS
MOCTAaBJICHHON IOPUANYECKOMN 3a/1a4u;

OIIK OC-4.14

Ha ypoBHe 3HaHuMii:

- 0 pa3/IMYHbIX BHUAAX 6630H3CHOCTI/I )41
MIPaBOBOM peryIMpoBaHuN
JIEATEIIbBHOCTH 110 OE30IIaCHOCTH;

- 0 BHAaX yrpo3 0€30MacHOCTH, O




HOPM MEXJIYHapOJHOTO TIpaBa B
pelIeHrn CUTyalui
npohecCUOHAIBHOM IeATEeThHOCTH;

- HE CHOCOOEH CHIpPOEKTUPOBAThH
MEXIYHApOIHBIN J0TOBOP C OIOPOU
Ha OCHOBHBIE TTOJIOKEHUS
KOHCTUTYLIUN 3apyOekHBIX CTpaH H
Poccun B COOTBETCTBHUE c
MMOCTaBJICHHOM 1IEJIBIO;

HE TPOSBISET NPOPECCUOHATHLHOM
SPYAULIUU B METOJIax
MPOTUBOACHCTBUS  peajbHBIM |
CKPBITBIM YIpoO3aM B IPAKTUYECKOU
NeSTeTLbHOCTH OPTaHOB;

HE TPOSBISET NPOPECCUOHATHLHOM
SPYAULINH B METOoJIax
MPOTUBOACHCTBUS ~ peajbHBIM |
CKPBITBIM YIpO3aM B IPaKTUYECKOU
JIEATEIIbHOCTH U OPTaHU3aIUi;

- HE IEMOHCTPUPYET 3HAHUS METOOB
MPOTUBOACHCTBUS  peajbHBIM |
CKPBITBIM  yTpo3aM  JAeSTEIbHOCTH
OpPraHoOB M OpraHu3alyid B PEIICHUH
npodecCuOHANBHBIX 3a/1a4;

- TMpPU TOATOTOBKE JOKYMEHTOB HE
JEMOHCTPHUPYET HeoOxoaMoe
YyMEHHE W  HaBBIKH, JIOIyCKaeT
CepbE3HBIC OIIUOKY;

- HE OCBEIOMJIEH O
COCTaBJICHUS  OTIEJIbHBIX
IOPUIUIECKUX JOKYMEHTOB;
- HE COOTHOCHUT U HE pa3inyaeT
MPaBOBBIC HOPMBI B 3aBUCUMOCTH OT
UX UePAPXUHU.

- HE Ha3bIBAET CUCTEMBI, B KOTOPHIC
BCTPOEH OOBEKT KaK MOACUCTEMA;

- HE UCTIOIB3YET OCHOBHBIC MTOHATHS,
COOTBETCTBYIOIIIME HOPMaM

TIOPSIIKE
BUJIOB

3aKOHOJAaTCJIbCTBA,

- HC OmIpeacidcT CYICCTBCHHBIC
XapaKTCPpUCTUKU mpaBsa n ux
3HA4YCHUC JJIsL MMPUHATHA

FOPUIMYECKHUX PELICHH.

MOCJIEACTBUAX PEANM3ALMU ITUX YTPO3,
- 0 crmocobax M METOJUKE MPOBEACHUS
MEPOIPUATHI O CHUKEHHUIO YPOBHS
ONACHOCTH B JICATEIILHOCTA OPraHOB U
OpraHu3alum.

Ha ypoBHe ymeHnmuii:

- OICHHMBATh BIMSHUE BHEUIHUX H
BHYTPEHHUX (DAKTOPOB OMACHOCTH Ha
peanbHyIO 1eATeIbHOCTh OpraHu3alun
(Mecta paboThl);

- TPOBOJIUTH aHAIMU3 MPAKTHYECKOU
JEeSATEIbHOCTH OPTaHU3AINH C TTO3UIUI
ee 0e30IMacHOCTH;

- BBIOCNATH  KIIOYEBBIE  (DAKTOPHI
OTIaCHOCTH (BHEITHWE, BHYTPEHHHUE) B
JESTEIbHOCTH OPTraHu3allnu;

- OLEHHWBAaTh CTENEHb OMNACHOCTH
BBIABJICHHBIX  (hakTopoB  (yrpos),
BBICTPANBaTh IMPHOPUTETHOCTH  MeEp
pearupoBaHMs Ha HHX, TPUMEHATh

BO3MOKHOCTH TEXHUYECKUX CPEICTB
0€30MacHOCTH HPOTrPaMMHOTO (B TOM
YHUCJIe — BCTPOCHHOTO) 00ECTICUCHUS U,
- MIPUMEHSTh TEXHOJIOTHU
pacro3HaBaHUs JIKH;

- OCYILECTBJISITb  MOHMUTOPHUHI  (C
mo3uluii  O€301acHOCTH)  TEKYIIeH
JeSITeIbHOCTH OpTaHU3aLny;

- MpeIBUIECTHh MOCIEACTBUS MPUHSITHS

NPaBOBBIX M AJMHUHHCTPATHBHBIX
pelIeHHiA TT0 BOpocaM 0e30MacHOCTH;
- opopMIIATh u COCTaBJISITh

HEOOXOIMMBIC TJOKYMEHTHI.

I1K-18.1.1
HA YPOBHE 3HAHUIA:
- HOpM, NpPHUHLHIIOB M TEXHOJOTUHI

OopraHu3s aHHOHHOﬁ ACATCIIBHOCTU B
npodeccuoHaIbHOM chepe;
- IIPUEMOB OIIEPaTUBHOIO u

CTpaTeTUYEeCKOro IIAHUPOBAHNUS;

- OCHOB MCKJIIMYHOCTHOTI'O 06H.[€HI/IH

HAa YPOBHE YMEHHUIi:

- IPUHUMAaTb ONITUMAJIbHBIC
YOpaBICHUYECKUE PEIICHMUS,;

- OCYUIECTBIISITh Pa3pelieHre CIIOPOB U
(bopMyIHpoBaTh yrpaBIeHUECKHE
peuieHus;

- PYKOBOJCTBOBAThCSl TpPHU MPUHATUU
OIITUMAJIbHBIX YHOPpaBJICHUCCKUX
pelIeHUH OCHOBaMHU MEXKIUYHOCTHOTO




o01eHus u KOH(ECCHOHAIBHOM
TOJIEPAHTHOCTHIO
IIK-27.1.2

HA YPOBHE 3HAHMIA:
0 JeATEIbHOCTH rOCYIapPCTBEHHBIX
CITYXAIIUX, COTPYIHUKOB
KOMMEPYECKHX HEKOMMEPUYECKHX
OpraHM3aINH, OCYIIECTBISIONINX
PYKOBOJSIILYIO, KaIpOBYIO pabOTy (MM
OTBEYAIOLINX 32 KAJPOBYIO
0€301acHOCTb), HAIIPABJICHHOM Ha
HpeaynpexIeHIe BHYTPEHHUX U
BHEIIIHUX yTPO3, CBSI3aHHBIX C
MIEPCOHAJIOM, €r0 JUCIUIUTHHOH,
MHTEJUICKTYaIbHBIM [TOTEHIIAJIOM U
TPYJOBBIMH OTHOLICHUSIMH B IIE€JTIOM
HA YPOBHE YMEHMH:
- aHAIM3UPOBATh COCTOSIHHE
KaJpoBOM 0€301acHOCTH B
OpraHu3alii  TI0 JIOKYMEHTaM, IIO
TEKYILEH MPaKTUYECKOH e TeTbHOCTH;
- paborath ¢  JOKyMEHTaMmH,
HEOOXOMMMBIMU ISl TTOJACPIKAHUS
JOJDKHOTO  YpOBHSL O€30MacHOCTH B
OpraHu3aINi,
paboTath c NEPCOHATIOM B
HEKOH(QIMKTHBIX U KOH(DIMKTHBIX
CUTyallMsIX, BBISABISSA, TPEIOTBpaILasi,
npeaynpexas UHIIUICHTHI
0€301acHOCTH, PacKpbIBaTh u
paccienoBarbh HX

5. Meronnueckue YyKa3aHHsl Il OOY4YAIOUIUXCA IO OCBOCHHMI0 IMCHMILINHBI
(MoxyJin)

[IpenomaBanue y4eOHON AUCIUIUTHHBI «JleIOMPOU3BOACTBO M PEKHUM CEKPETHOCTH
HOCHUT TEOPETUKO-TIPUKIATHON XapakTep M MPeanojiaraeT O3HAKOMIIGHHE OOYJaloIuXcs C
HOPMAaTHBHBIMU IPABOBBIMU aKTaMHU M CTaHIApTaMH B 00JACTU JIEJIONPOU3BOJCTBA, a TAKKE
OCHOBaMHM 3aKoHojarenbcTBa Poccuiickoin denepannn, peryaupyromero pexXuM CEKPETHOCTH, C
Y4ETOM TMPAKTHUKH €ro IMPUMEHEHHMs W JOCTHKEHHH IIpaBOBOM HAyKH, HAlpaBJIEHO Ha
dbopMupoBaHuEe y OOYYAIOIIUXCS CHUCTEMBI 3HAHHWHA, YMEHHH W HaBBIKOB, HEOOXOIWMBIX IS
npodeccuoHaNbHON NEATENIbHOCTH B COOTBETCTBHM C KBAJM()UKALIMOHHBIMU XapaKTEPUCTHKAMU
CHEIUATUCTA IOPUCTIPYACHIINH.

[lens oOyueHUs COCTOWT B (POPMHUPOBAHMH HAYIHO-OOOCHOBAHHOTO TPEICTaBICHUS 00
OCHOBAX JICJIONPOU3BOJICTBA U PEKUMA CEKPETHOCTH B Pocculickoit dexepaiuy U ero 3Ha4eHUU
B JEATEIbHOCTH TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX OPraHOB, a TaKXKe pPAa3IU4YHbIX
OpraHu3aLui

3amaun 00ydeHUs:

- YCBOUTb OCHOBHBIE MOHATHS U TEPMUHBI TUCLUIUIAHBIL;
- M3y4UTh HOPMATUBHYIO NIPaBOBYIO 0a3y JeONpPOM3BOACTBA M TpeOOBaHHS TOCTOB K
o OpMITEHUIO IOPUIUUYECKUX TOKYMEHTOB;



- 03HAKOMHTH OOYYaIOUIUXCS ¢ OOIIMMHU MPaBUIIAMU COCTABJICHUS M O(GOPMIICHHS IOPUANYECKU
3HaYUMBIX JTOKyMEHTOB, OpraHu3alueil JOKyMeHTOO000pOTa, TEXHOJIOTHEN AeNONpPOU3BOICTBA U
MOPSIKOM XPAaHEHUS IOKYMEHTOB;

- OBJAJETh METOAMKOM pa3paOOTKU OCHOBHBIX BHJIOB IOPUAMYECKHX JOKYMEHTOB M UX
MIPaBUIBHOTO OOPMIICHHS;

- OpHUEHTUPOBaTh OOYYAIOIIMXCS B CHUTYyalUsiX, TPEOYIOIIMX W3AaHUS COOTBETCTBYIOLINX
IOPUANUYECKHUX JTOKYMEHTOB;

- U3YYMTb 3aKOHOJATEIHCTBO O 3alllUTE TOCYIaPCTBEHHOMN TalHBbI;

- OCBOWTBH MOPSAOK JAONYyCKa M JOCTyNa JODKHOCTHBIX JIMI| U TpakJaH K TrOCyIapCTBEHHOMU
TalHe,

- M3yuyuThb TNOPSAJOK 3aCEKPEUMBAHMUSA M PACCEKPEUMBAaHUS CBEICHHUI, COCTaBISIOLINX
rOCY/IapCTBEHHYIO TaliHY;

- 03HAKOMUTHCS C MPOLETypO IULIEH3UPOBAHUS B O0JIACTH 3aIUThI TOCYAAPCTBEHHON TalHBI.

- TOATOTOBUTH CHEIHUAINCTOB C UIMPOKONM NpoecCHOHATbHON OpHeHTaluel, CIOCOOHBIX
MBICIUTh MaclmTaOHO, TPAMOTHO B3aMMOJEHCTBOBaTh C MPEACTABUTEISIMU JAPYrHX cdep
0O0IIIECTBEHHO IEATEIFHOCTH.

AKTyaJIbHOCTb ~W3Yy4YEHUS OCHOB JIEJIOTIDOM3BOJCTBA M PpEXUMa CEKPETHOCTU
00ycJIOBJIEeHa TOBBIIIEHUEM POJIM CTPATErMYECKOro MIIaHUPOBaHUS B chepe rocy1apcTBEHHOTO
U OOIIECTBEHHOTO PAa3BUTHUS, HEOOXOJMMOCTbIO KOHCTPYKTMBHOTO B3aMMOJECHCTBUS B ITOM
cdepe cuit obecrieueHus: 0OLIECTBEHHONW 0€30MaCHOCTH M MHCTUTYTOB IPayKAaHCKOro 0OIIeCTBa,
OIpeNeIIeEMOM Crparerueii HanuoHaibHOU Oe3omacHocTH Poccuiickoit ®exeparuu 10
2020 roga, Konmenuuei I0ATOCPOYHOrO COMUAIBHO-3KOHOMHUYECKOTO pa3BUTHS Poccuiickoi
®enepanuu Ha niepuo 1o 2020 rona, Konuenueit oduiectBenHoi 6e3omacHocty B Poccuiickoit
®enepauuu, yreepxkaeHHoi [Ipesunentom PO 20 nosi6pst 2013 roga.

K 3adery mo mucnumiuHe «Jlenonpon3BOACTBO U PEXUM CEKPETHOCTH» HEOOXOAUMO
TOTOBUTKLCS IIETICHANPABICHHO, PETYISPHO, CUCTEMATUYECKH M C TEPBBIX JHEH 0OydeHHs II0
naHHOW nuctuiuinHe. [TOmMBITKH OCBOWTH AMCIUIUIMHY B TMEPUOM 3a4€THO-IK3aMEHAIIMOHHOMN
CECCHUHU, KaK IPABUIIO, TOKA3BIBAIOT HE CIUIIKOM yJIOBIETBOPUTENbHBIEC PE3YIIHTATHI.

B camom Hawanme OCBOEHMS JUCIMIUIMHBI MO3HAKOMBTECH CO CIIEAYIOIIeH yueOHO-

METOINYECKON JOKYMEHTAIMEH:

— paboueil mporpaMMoi IUCIHUILTUHBI «JleT0pOn3BOICTBO M PEKUM CEKPETHOCTHY;

— IepeYHeM 3HaHH, YMEHHI KOTOPHIMHU 0OY4aroIIUiACs TOJKEH OBIAJICTh,

— TEMATUYECKUMHU IUIAHAMU 3aHATHUH,

— KOHTPOJIBbHBIMU MEPONPUATHAMH,

— y4eOHMKOM, Y4eOHBIMU TOCOOUSAMH, A TAK)KE SJIEKTPOHHBIMU PECypCaMH,

— IIEepEeYHEM BOIIPOCOB U 3aJaHUH K TEKYLIEMY KOHTPOJIIO U IIPOMEKYTOYHOU aTTECTALIUH.

[Tocne sToro y Bac IOMKHO CPOPMHUPOBATHCS YETKOE IPEJCTaBICHUE 00 o0beMe |
XapakTepe 3HaHWM, YMEHUH, KOTOppIMM HaJgo OygeT oOBJIaAeTh MO JUCIUIUIMHE.
CucreMaTHuecKoe BBHITMIOJIHEHUE 3a/laHUil y4eOHOW paOOThl HAa JIEKIUSX M CEMHUHApPCKUX
3aHATUSAX TIO3BOJIUT YCTICIIIHO OCBOUTH TUCIIUIUIMHY M CO3/IaTh XOPOIIYIO 0a3y JUIs CJlauu 3adeTa.

[IpomexxyTouHass —arrectanmusi MO JUCIHHMIUIMHE «JIeJTONMpOM3BOJACTBO U PEKHUM
CCKPETHOCTU)» HPOBOAUTCA B COOTBCTCTBHUU C VY4ueOHBIM IUIAHOM II0 ceMeCTpaM — B 4-Mm
ceMecTpe Uit OYHOH (OPMBI OOyUCHHS B BUIC 3a4eTa.

OOyyaromuiicss JOMyCKaeTCs K 3aueTy MO JUCHMIUIMHE B CJIy4yae BBIMOJHEHHUS UM
y4eOHOTO IUTaHAa TI0 JWUCIUIUIMHE: BBITIOJHEHHBIX paboT. B ciyvae Hanuuus ydeOHOMH
3aJI0OJHKCHHOCTH 00yJaronuiicsi oTpadaTeiBaeT MPOIYIICHHEIE 3aHATHS B (hopMe, TIPEUIOKEHHOMI
Mpero/IaBaTeieM.



OOyyeHue No JUCHHUIUIMHE «JleTonpoOn3BOICTBO U PEXHUM CEKPETHOCTH» MpeAroaraeT
KOHTaKTHYIO (hopMy pabOThl (JEKIIMOHHBIE, CEMHUHAPCKUE 3aHSTHS, a TaKK€ KOHCYJIbTAIMH) U
CaMOCTOSITENIbHYIO PaboTy 00yJarOIuXCsl.

5.1. Memoouueckue pexkomeHoauuu no NOO20MOBKe K JIEKUUOHHBIM U CEMUHAPCKUM
3AHAMUAM

[Ipenmomnaraercst ciemyromas IOCIEAOBAaTEIbHOCT, B TOATOTOBKE OOyJaroImuxcss K

JIEKINH:

- 03HAKOMJICHHE C MaTepUAIIOM TIPEIBIAYIIEH JIEKIINH;

- 3HAKOMCTBO C TEMATHKOI MpeACTOAIIeH JEKIUH (110 TeMaTHYECKOMY IJIaHy, IpeACTaBICHHOMY
B HacTosmIel paboueill mporpaMme AUCHUIUIMHEI);

- IPOYTEHUE U aHAJINU3 Y4eOHBIX MOCOOMH, yUeOHUKOB, HAYYHBIX CTATeH MO TeMe MPEACTOAIIETO
TIEKITHOHHOTO 3aHSTHS;

- TOATOTOBKA BOMPOCOB, KOTOpBIE BBl TpEAINoiaraeTe 3ajarh JIEKTOPY MO Mpoodieme
MPEACTOSIIIEHN JTEKIINH.

[lenb ceMHMHApPCKUX 3aHATHH 3aKIIOYAETCsl B O3HAKOMJIEHHMM OOyJaroIuXcsi C HOBBIMHU
MOJXOAaMU K HCCIICAOBAHHIO TIPOOJIEMHBIX BOMPOCOB  «JleTOMPOM3BOICTBA M pEeXUMaA
cekpeTrHocTH». [1oaroToBKa K MpaKkTHUECKUM 3aHATHSAM IpeanojaraeT npopadoTKy OTBETOB Ha
BOTIPOCHI, TIPEJIOKCHHBIE B KAXKIOH TeMe KaXIOTO pasfesia HacTosImeld paboueil mporpamMmmbl
JTMCLUUIUIMHBI, @ TaKXKe BhIPA0OTKY HABBIKOB pAaOOTHI C HAYYHOW FOPUAMYECKON JHUTEpaTypoil U
o6ubmorpaduel, cipaBOYHUKAMU, CIIPAaBOYHO-ITPABOBBIMU Oa3aMH.

Bomnpocek! 11 caMOCTOATEIbHOM MOATOTOBKHM K MPAKTUYECKUM 3aHATHAM (CEMUHapaMm).
Tema 1. BBenenue. OcHOBHbIC NOHATHS AUCHUILIMHBI. TepMuHoorus.

Cemunap 1.

UYro Takoe MAEIONpPOU3BOJCTBO, JOKYMEHTHPOBAHUE, CPEACTBA JIOKYMEHTHPOBAHUS, 3aJayuM,
(bOpMBI TOKYyMEHTHPOBAHUS, CUCTEMA JIOKyMEHTAIINH.

IIpaBoBOE perynupoBaHue AEIONPOU3BOJICTBA.

HopmaruBHast 6a3a 1eonpon3BOCTBA M €€ OCHOBHBIE KOMITOHECHTHI.

Cnyxo6a J10Y.

Tema 2. lokymeHT, ero coiictBa. Kitaccupukanusi J0KyMeHTOB

Cemunap 2.

[Tonsitue noxymenta. COOTHOIIEHHE MOHATUH «MHPOPMALIUSI» U «TOKYMEHT).

OOmeHayuynble ocHOBaHMs Kiaccupukanuu. Kputepun knaccuduxanuu, uX AOMYCTUMOCTb.
[TpaBuna knaccuduuupoBanus (eneHuss 00bEMa MOHATHUSA).

Knaccudukanus 10KyMeHTOB.

[IpaBuiia cocTaBiieHUsI JOKYMEHTOB.

PexBU3UTHI TOKyMEHTA.

IOpuanueckast cuna 10KyMeHTa.

Tema 3. Buabl J0KyMEHTOB B YIIPABJICHYECKOH eI TeIbHOCTH

Cemmumnap 3.

[TonsiTue ympaBiieHUECKON ACSITEIHHOCTH, OOBEKTHI, CyOBEKTHI, 111, BUIBI.
Odopmienue yrnpaBieHUECKON JOKyMEHTAIINH.

CucreMsl AOKYMCHTAaIlNH.



S3bIK ¥ cTUIB O(DUIIUATBHBIX TOKYMEHTOB.

Bunpl  1okymMeHTOB B yNpaBIEHYECKOH  JEATEIBLHOCTH:  OPTaHHW3aIlMOHHO-TIPABOBEHIE,
pacrnopsAuTeIbHbIe, CIPABOYHO-UH(POPMAIIMOHHBIE, CIIPAaBOYHO-aHAIUTUYECKUE, MO JTHYHOMY
COCTaBY, OyXTaJTepCKOro yuera U OTYETHOCTH.

Tema 4. IokyMeHT0000POT.

Cemunap 4.

[ToHsiTHE NOKYMEHTOO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alisl CO3AaHus, 0OpabOTKH, MpueMa M MepeAadd JIOKYMEHTOB.
TuroBsle perucTpamOHHO-KOHTPOIBHBIE (DOPMBI, HX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OpraHU3aIIH.

I'papux noxymeHntoobopora.

Tema 5. DjIeKTPOHHBII T0KYMEHTO000POT.

Cemunap 5. ABromaru3zaiusi MPOIECCOB JOKYMEHTAIIMOHHOTO 0OeCleYeHUs YIpaBlIeHUS.
TepMUHBI AIEKTPOHHOTO JIEIOMPOU3BOACTBA.

[ToHsiTHE ANEKTPOHHOTO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpyxkrypa CO/I.

[IpenmytiecTBa CUCTEMBI AIEKTPOHHOTO TOKYMEHTO000pOTA.

[IpoGrembl (GopMUpOBaHUS U BEICHHSI €IMHOM CHCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
Buner CO/I.

[Tpouecc u atanel BHenpenust CO/I.

Tema 6. CuctemaTu3auus U yuyeT JOKYMEHTOB B OPraHu3aluu (HOMEHKJIATypa aeJ).

Cemunap 6.

Homenxknarypa nei.

®dopmupoBaHue U 0popMIIeHUE ATl
VYuerHsie popmbl. [TonckoBbie CUCTEMBI.
OKcnepTr3a [EHHOCTH TOKYMEHTOB.
dopmupoBaHue U 0opMIIEHHE Jell.
OnepaTuBHOE XpaHEHUE.

[ToaroroBka k ciaue B apxuB.
YHUYTOXKEHUE.

Tema 7. Opranuszanus padorbl ¢ 00paleHUSIMH IPAXK/IAH.



Cemmunap 7.

Bunel oOpariennii rpaxaad U ©X 0COOEHHOCTH.

®opmbl 0OpateHui.

Otanbl BeCHUs JeJI0NPOU3BOICTBA 10 00pAILEHHUSIM I'PakIaH.
Cpoxku 1 crtoco6b! 00pabOTKH MUCEMEHHBIX O0pAIeHUH TpaKaAaH.
dopmMupoBaHue A€ 110 00paIIEeHUsIM IPaX/IaH.

AHanutudeckas paboTa ¢ MUCbMEHHBIMU OOPAIICHUSIMU TPaXK/IaH.
Pabora ¢ ycTHBIME 0OpaIIeHUSIMH TPaXKIaH.

OpraHmauI/m JIMYHOTO IIpruEMa rpakaiad B aIMUHUCTPAIUH.

Tema 8. Ilopsinok oOpanieHnsi ¢ JOKYMEHTAMH, COAEPKALIMMH CJIYKeOHYI0 HHPOPMALHNIO

Cemmunap 8.

l'ocynapcTBeHHasl, BOEHHas, Cily)keOHas, HajoroBas, OaHKOBCKas, KOMMepyecKas TaifHa.
OcCHOBHBIE TOHATHSI CEKPETHOTO JEJIONMPOM3BOJCTBA: CEKpETHas paboTa, CEKpeTHOe H3Jelue,
CEKpeTHBIN 10KyMeHT. CTeNeHb CEKPETHOCTH, IPUGBI.

Cekpetnoe nenonpousBoacto (CHUII): mopsnok pa3paboTku, odopmieHHs, ydeTa, XpaHEeHUs,
oOpaleHus, pa3MHOXKEHUs, IEPECBUIKN U YHUUTOXKEHUs CEKPETHBIX JoKyMeHTOB (C/I).

[TonsTHE peXrMa, peKUMa CEKPETHOCTH, PEKMMa KOH(PUICHIIUATEHOCTH.

Pexxumuo-cexkperneie opransl (PCO).

JIoImyCK K TOCylapCTBEHHOU TalHe.

KonTposib 3a coOiofieHMEM YCTAaHOBIEHHBIX TpeOOBaHMN peXHMa CEKPETHOCTH B
TOCYIapCTBEHHBIX  YUPEXKACHUSAX (KOHPHUIEHIMATbHOCTH M  KOMMEpPYECKOM TaliHBI B
HEroCyJapCTBEHHBIX YUPEKICHUSAX ).

[Tpodunaktuaeckas paboTra ¢ NEPCOHATIOM.

OTBETCTBEHHOCTh 32 HapyIlIEHHE pPeXXUMa roCylIapCTBEHHOM TalHbI, CIIy>K€OHOM, KOMMEpUYECKOH
TaiHBbI.

5.2. MeTtoguuecKkue PE€KOMEHAAIIUN K CaMOCTOATEIbHOM paﬁoTe

CamocrosrenbHas paboTa OOy4yaromMXCs BKIIIOYACT B CeOs BBIMOJHEHHE PA3IMYHOTO
poza 3a/laHuii, KOTOphIe OPHEHTHPOBAHBI Ha OoJiee TITyOOKOE YCBOCHHE MaTephalla M3ydaeMoun
muctuiuiuHbl. [lo Kaxmaol Teme ydeOHOW IUCHUIUIMHBI CTYISHTaM NpeJyiaracTcsl NepedeHb
3aJJaHUM JIJIS1 CAMOCTOSITEIIBHOM paboTHI.

K BbIMONHEHHIO 3aMaHUIl Ui CAaMOCTOSITEITFHOW Pa0OThI MPEIBSBISIOTCS CIETYIOIINE
TpeOOBaHUS: 3aJaHUSl JIOJDKHBI HCIIONHATBCS CAMOCTOSITEIILHO W TPEACTaBIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXe COOTBETCTBOBATh YCTAHOBJICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHHIO.

Oolyuaromumcs cienyer:

- PYKOBOJICTBOBAThLCS TPAPUKOM CaMOCTOSTENBLHOM paboThl, onpenencHubiM PIT/T;

- BBINIOJIHATH BCE IUIAHOBBIC 33JaHUs, BbIJABACMbIEC IPENOJABATEIIEM JUJISl CAMOCTOSATEIBLHOTO
BBITIOJTHCHHS, U pa30upaTh HA CEMUHAPAX M KOHCYJIbTAIUAX HESICHBIE BOPOCHI;



- HCIONb30BaTh TPU TMOJTOTOBKE METOAMYECKHE pa3paboTku Kadeapsl MO HANMCAHHIO
pedeparos, 3cce, KOHTPOJIBHBIX PAdOT;

- OpH TOATOTOBKE K TMPOMEKYTOUHOMY KOHTPOJIIO  TapajieIbHO  MpopadaThiBaTh
COOTBCTCTBYIOIIUEC TCOPETUUCCKUEC U MPAKTUICCKHUE pa3aCiibl JUCHUIIIINHEI, (1)I/IKCI/Ipy5I HCACHBIC
MOMEHTBHI JIUISI UX 00CYX/ICHUS HA TUIAHOBOI KOHCYJIbTAI[HH.

5.3 MeroanuecKkue peKOMEHIAMH M0 padoTe ¢ TUTEPaATYpPO.

Jlrobast ¢gopma caMOCTOATENHHONH pPAOOTHI CTyAeHTAa (MOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3y4CHUS
COOTBETCTBYIOIIECH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TOJ0OpaHa OCHOBHAsS W JIOTOJHUTEIbHAs

JUTEpaTypa.
OcHoBHast TuTepaTypa - 3T0 Y4eOHUKH U yuyeOHbIEe TOCOOUSI.
JlononHuTeNnbHAs JMTEpaTypa - O3TO MoHoOrpaduu, COOPHUKM HAay4YHBIX TPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKHU, DHIIUKIIONICIUN, HHTECPHET PECYPCHI.

Pexomenaanuu odyyaromemycs:

- BBIOpaHHYIO MOHOTpaUIO MU CTAaThIO LIEIeCO00pa3HO BHUMATEIbHO MPOCMOTPETh. B
KHHUTaX CJIeyeT O3HaKOMHUTHCS C OIJIABJIEHUEM U Hay4HO-CIIPAaBOYHBIM alIapaTroM, IpOYMTaTh
aHHOTaLMIO W npeaucioBue. llemecooOpa3Ho ee mpoiHcTaTh, PacCMOTPETh WILTIOCTpPAIUH,
TaOJIMIBI, JUarpaMMbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IO3BOJUT Y3HATh,
KaKu{e TJIaBbl CIIEyeT YUTaTh BHUMATEIBHO, a KaKHUe MPOYUTATh OBICTPO;

- B KHUT€ WJIH )KypHaJie, MPUHAIJIeKAIIUM CAaMOMY CTY/AEHTY, KJIFOUEBbIE TTO3UIIMH MOXKHO
BBIJICJIATE MapKepoM WJIM JeJaTh MOMeTKH Ha noisix. IIpum pabore ¢ MHTepHET-HCTOYHUKOM
1e1eco00pa3Ho TaKXKe BBIIEATh BAXKHYIO0 HHPOPMAIIHIO;

- €CIIM KHHTa WU JKypHaJI HE SIBJIAIOTCS COOCTBEHHOCTBIO CTY/IEHTA, TO Ie1ecO00pa3Ho
3aMuChIBaTh HOMEpa CTPaHUI], KOTOpble MpUBIEKIN BHUMaHHE. [1o3xke ciemyeT BO3BpaTUThCS K
HUM, T[I€peyuTaTh WJIM Mepenucarb HyXHy0 HHpopMmanuoo. Pusznyeckoe AEHCTBHE IO
3aMMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh TaHHYIO HHPOPMAIIHIO B «OaHK MaMsSITH.

Buioensromesn cnedyrowue udwt 3anuceil npu pabome ¢ iumepamypou.

Koncnexm - xpatkas cxemaTudeckas 3alMCh OCHOBHOTO COJEpKaHMs HAyYHOH PabOTHI.
Ilenbto sABHSETCS HE NEPENUCBHIBAHUE IPOU3BEIEHUS, a BBISIBICHUE €r0 JIOTMKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUH KOHCIIEKT JJOJDKEH COUETaTh MOJHOTY M3JI0KEHHS
C KPaTKOCTBIO.

l[umama - TOYHOC BOCIIPOU3BCACHHUEC TCKCTA. 3aKmroyaeTcs B KaBRIYKHA. TOYHO
YKa3bIBaACTCA CTpAaHUIIA UCTOYHHKA.

Tezucoer - KOHICHTPHUPOBAHHOC M3JIOKECHUEC OCHOBHBIX ITOJIOKCHUM MIPOYUTAHHOI'O
Matepuala.

AnHomayus - O4eHb KpaTKoe U3JI0KEHUE COAEPKaHUSI IPOUYUTAHHON pabOTHI.

Pe3tome - Hanbonee oOIIMe BHIBOJBI M MOJOXKEHUsST pabOTHI, €€ KOHIENTYyalbHbIE UTOTH.
3anucu B TOH WM UHOW (pOpME HE TOJIBKO CITOCOOCTBYIOT TOHMMAHHIO U YCBOCHHUIO M3Y4aeMOTO
MaTepuaia, HO U MOMOTAIOT BBIPAOATHIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHMEHHOU (opme
TEX WJIM UHBIX TEOPETHYECKUX BOMPOCOB.

6. YueOHasi JuTeparypa M pecypchbl HH(OPMAIHOHHO-TEJEKOMMYHUKAIIMOHHONH CeTH
"UHTepHer", BKJIKWYAsS  NepeYyeHb  Yy4eOHO-METOAMYECKOro  oOecnedeHus:  JJs

CaMOCTOSAITeJIbHOM PadoThl 00y4aKOLIUXCS 110 AUCHHUILIMHE (MOLYJII0)

6.1. OcHoBHas JUTEpaTypa
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Kyszuenos, W.H. [enonpousBoactBo [DnekTpoHHBI pecypc] : ydebd. mocobme —
OnekTpoH. aaH. — Mocksa : JlamkoB u K, 2014. — 460 c. — Pexum poctymna:
https://e.lanbook.com/book/50237. — 3arm. ¢ skpaHa.

Kysnenor M.H. Jlemonpou3BoacTtBo [DNeKTpOHHBIM pecypc| : yd4eOHO-CIIpaBOYHOE
nocobue / I.H. Ky3nenoB. — DnekTpoH. TekcToBble AanHble. — M. : JlamkoB u K, 2014.
— 460 C. — 978-5-394-01981-4. — Pexnm JOCTYyIIa:
http://www.iprbookshop.ru/24781.html

6.2. JlononHUTENbHAS TUTEPATYpPa

baramaeBa 3.3. [lenompou3BOACTBO M PEXUM CEKPETHOCTH [DJIEKTPOHHBIA pecypc] :
3NeKTpoHHOE yueOHoe nocodue / 3.3. baramaeBa. — DNEKTPOH. TEKCTOBBIE JJaHHbBIE. —
Maxaukana: Cesepo-KaBkazckuit WHCTUTYT (pummair) Bcepoccuniickoro
rocyaapcTBeHHoro yuusepcutera roctuunu (PITA Munrocta Poccun), 2014. — 202 c. —
978-5-89172-668-0. — Pexxum noctyma: http:// www.iprbookshop.ru/49984.html

Bbpese B.A. Jlenonpon3BoacTBO [ DNEKTpOHHBIN pecypc] : yuebHoe mocobue / B.A. bpese,
0.D. bpesze. — DOnektpoH. TekcToBele mgaHHble. — KemepoBo: KemepoBckuii
TEXHOJIOTMUECKUM MHCTUTYT NUUIEBOW NpoMblieHHoctH, 2014, — 286 c¢. — 978-5-
89289-853-9. — Pexum gocryna: http://www.iprbookshop.ru/61288.html

I'BaeBa U1.B. Jlenonpou3BoacTBo [DneKTpoHHBINA pecypc] : cnpaBounuk / M.B. I'Baesa,
C.B. CobaneBckuil. — DJeKTpoH. TeKcToBble HaHHble. — MuHck: TerpaCucremc,
Terpamut, 2014. — 224 c¢. — 978-985-7067-96-1. — Pexum pocryna:
http://www.iprbookshop.ru/28072.html

6.3. OCHOBHBIE HOPMATHUBHBIE JOKYMEHTHI

Koncrurynus Poccuiickoit @enepanyu, 1993r.

006 apxuBHOM nene: DenepanbHblii 3akoH PO ot 22.19.2004 Ne 125-D3 //C3 PO. - 2004.
-Ne 43, - Cr. 4169.

O6 wuHbpopmanuy, UWHPOPMALMOHHBIX TEXHOJOTUSAX W 3alIUTe HMH(OpMAIMHU:
®enepanpubiil 3ak0H PO ot 27 utomst 2006 1. Ne 149-D3 //C3 PD. - 2006. - Ne 31 (u. 1). -
Cr. 3448.

006 o6s3aTeNTEHOM IK3eMIUTIPE TOKYMEHTOB: DenepanbHbiii 3akoH PO o1 29.12.1994r. Ne
77-®3 //C3 PD. - 1995. - Ne 1 . - Cr.1.

O o6ubnmoreunom aene: DenepanbHbiili 3ak0H PD ot 29.12.1994 Ne 78-d3 //C3 PD. -
1995.-Ne 1. - Cr. 2.

VYronoBubiii koaeke Poccuiickoit @eaeparuum ot 13.06.1996 N 63-D3

Konekc Poccuiickoii ®enepauuu 00 aIMUHUCTPAaTUBHBIX IPABOHAPYIIEHUAX OT
30.12.2001 N 195-®3

@enepanpuplii Konctutynuonnsiii 3akoH or 30 mas 2001 roma N 3-®K3 " O
YpE3BBIYANHOM MOJIOKEHUN"

O6 wuHbopmanuu, HUHPOPMAIMOHHBIX TEXHOJOTUAX M O 3alyre HHGPOpMALUU:
®enepanbHbii 3aK0oH oT 27.07.2006 N 149-03

O rocynapctBeHHoM TaiiHe : 3akoH PD ot 21.07.1993 N 5485-1

O 6e3onacHocTu: PenepanbHblii 3akoH oT 28.12.2010 N 390-D3

Vka3 I[Ipe3unenta PO or 31.12.2015 N 683 "O Crparerun HaliioHaJIbHOW 0€30MaCHOCTH
Poccuiickoit @enepanun’

®denepanpHbiii 3akoH 0T 06.03.2006 N 35-@3 (pen. ot 06.07.2016) "O npoTtuBoAeHCTBUN
Teppopusmy"

OenepanpHbiii  3akoH  oT  25.07.2002 N 114-®3 (pem. ot 23.11.2015) "O
IIPOTUBOAECHCTBUN IKCTPEMUCTCKOM E€ATEIBHOCTH"


https://e.lanbook.com/book/50237
http://www.iprbookshop.ru/61288.html
http://www.iprbookshop.ru/49984.html
http://www.iprbookshop.ru/24781.html
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Oenepanpubiii 3akoH oT 07.02.2011 N 3-®3 (pen. or 18.06.2017) "O nomummu"
3akon P® ot 11.03.1992 N 2487-1 (pea. ot 03.07.2016) "O yacTHO# HETEKTUBHOU M
OXpaHHOU JesTeabHOoCcTH B Poccuiickoit denepanun”

OenepanbHbli 3ak0H N 256-O3 «O  0e30macHOCTH  00BEKTOB  TOIIMBHO-
JHEPreTHYECKOro KOMILIEKCA».

®denepanbHbiil 3ak0H 0T 9 perpanst 2007 1. N 16-D3 "O TpancnopTHO# 6e30macHOCTH"
YHubuupoBaHHas CHCTeMa OPraHU3AIIOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIHH.
TpeboBanust k opopmienuto gokymeHtoB: ['OCT P 6.30-2003 (IIpunsAT U BBEIEH B
neiictBue nocraHosineHueM ['occrangapra PO ot 3 mapra 2003r. Ne 265-c1).
[ToctranoBnenue IlpaBurensctBa Poccuiickoit ®@eneparun ot 6 depans 2010 . N 63
«O0 yTBEepXIACHUU WHCTPYKLIUU O TMOPSJIKE IOMyCKa MODKHOCTHBIX JIMIl U TpakIaH
Poccuiickoit @enepanuu K rocy1lapCTBEHHOMN TallHE»

I'OCT P 6.30-2003 VYuuuuupoBaHHas cHUCTEMa OPTraHU3AIMOHHO-PACHIOPIANTELHON
TOoKyMeHTaruu. TpeboBanus k odopMieHHI0 TOKyMEeHTOB. - M., T'occtanmapt Poccumn,
2003.

O6 yTBepxAeHUN HamMoOHaNbHOTO cTaHaapta: [Ipuka3 Poccranmapra ot 17.10.2013 N
1185-ct

TumoBast WHCTPYKIMS TIO OOECTIEUEHHUI0 pPEeXHMa CEKPETHOCTH TIpH 00paboTke
uHpopMaruu (1Mo oOecreueHuIo 0e30MacHOCTH HWH(POpPMAIMKM) C HCIOIb30BAHUEM
cpeAcTB BeIUUCIUTENBHON TeXHUKH OT 09.10.2009 Ne 172. — ®BY HUNU ullT ®CUH
Poccuu, 2009.

O6 yrBepxkaeHnn WHCTpYKIMM IO J€JIONPOU3BOJACTBY B OpraHax BHYTPEHHHUX el
Poccuiickoit ®enepanuu: Ipukaz MBJ[ Poccun ot 20.06.2012 N 615

O6 ytBepxaeHun WHCTpyknuu O mMOpsiAKe JOMycKa COTPYIHHUKOB, (enepanbHbIX
TOCYJapCTBEHHBIX TPAXKAAHCKUX CIYKAIIMX U paOOTHUKOB OPraHOB BHYTPEHHHX [,
BOCHHOCIYXKAIIUX W TPaXIaHCKOrO MepcoHana BHYTpeHHUX Boilck MBJI] Poccum k
rocynapctBeHHou TaiiHe: [Ipuka3 MB/[ P® ot 20.08.2010 N 600

6.4. IHbple UCTOUHUKHU

AnnpeeBa B.U. [lenonpou3BoiacTBO B KaapoBou ciyxOe. IIpaktrueckoe mocobue c
obpasuamu 10kyMeHTOB. - M.: 3A0 "busznec-mkona "Unrten-Cunres", 2000.

AnnpeeBa B.M. Jlenonmpous3BoAcTBO: opraHu3anuss W BeaeHue. - HW3pganume 2-e,
nepepaboranHoe u gononHeHHoe. - M.: KnoPyc, 2006. — 248 c.

bepesuna H.M., BoponnoBa E.II., JIeicenko JI.M. CoBpemMeHHOE aeI0npOn3BOJICTBO.
N3n-so «Ilutepy, 2005.

bopuckua B.B. CoBpeMeHHBI CHCTEMHBIH KOMIUIEKC JEIOMPOU3BOACTBA B cdepe
rOCY/IapCTBEHHOTO YIPAaBJICHUS U TOCYIApCTBEHHOM IpakJaHCKoW ciayxObl Poccuiickoit
Oenepanuu: yuebd. [Toco6. / B.B. bopuckun, M.H. Ilonmukapriosa, C.I. TuxomupoB. —
CII6.: Konekc, 2008.

HenonpounzBoactBo. OOpasnpbl, HOKyMEHTbl. OpraHu3anus U TEXHOJOTUs PabOThHI: C
yuetoM HOBoro 'OCT P 6.30-2003 / mox pen. U. K. Kopueesa, B. A. Kynpsesa. - 3-¢
u31., mepepad. u nom. - M. : [IpocnekT, 2011. - 480 c.

Jlenornpou3BoacTBO: YueOHuk.- Pymbinuna JI.A. - M. : MacrepctBo, 2002. - 207 c.
Hemun FO.M. JlenonpousBoactBo. [loaroroBka ciyxeonsix gqokymentoB CII6.: ITutep,
2003.

Kanaranos KO.H. [lenonpou3BoacTtBo u pabora ¢ oOpamenusmu rpaxaad B8 MBJl u ero
nonpaznaenenusx // Bectauk MBJ] Poccun, 1999 r., Ne 3-4.

Kupcanosa M.B., AkcenoB IO.M. Kypc nenonpousBoacTtBa: JlOKyMEHTalIMOHHOE
obecrieyeHue ynpasieHus: yueOnoe nocooue. — M.: UTHOPA-M, 2000

KupcanoBa M.B., Kobyx C.II., AxcenoB IO.M. Jlenonmpous3BoacTBO B OpraHax
roCy/IapCTBEHHOH BJIACTH U MECTHOT'O caMoyTpaBieHus: yueOnoe nocooue. M.: MTHOPA,
2004
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Kopenes A.Il. OcnoBel ynpasnenus B OB/l - M., 2003.

Kysnemnor, 1. H. JlokymeHTanmonHoe obecrnieueHne ympasieHus. [JokyMeHTo000poT u
JIeTIONIPOU3BOJICTBO: YUEOHUK M MPAaKTUKyM ISl MpHUKIagHoro OakanaBpuara / M. H.
Ky3nenos. - 3-e uzn., nepepad. u non. — M.: U3narensctBo IOpaiit, 2017, 461 c., ISBN
978-5-534-04275-17.

Kysnenonra T.B. JlenonpounsBoactBo: yueonuk 1 Byzos M.: MIITODOP,2004.
Opranuzanusi KOH(UIACHIMAIBHOTO JIEJIONPOU3BOACTBA M 3allMTa HHGPOpPMALUU
yuebHoe nocobue. Hekpaxa A.B., lllesnosa I''A. - M. : Akanemuueckuii [Ipoekt, 2007. —
219 c.

CremanoB E.A., Kopuees WN.K. MWudopmammonnas Oe3omacHOCT U 3aluTa
unH—~¢popmanuu,-M.r UHOPA-M, 2001. — 302 c.

7. MatepuajabHO-TeXHHYecKasi 0a3a, HH(POPMALMOHHbIE TEXHOJIOTUH, IPOrpaMMHOe

o0ecnieyenne U HHGOPMAIMOHHBbIE CIPABOYHbIEC CHCTEMbI

1. Cnenmanu3upoBaHHbIE 3aJbl ISl TPOBEACHUS JICKIIMI U ayIUTOPHUH ISl IPOBEICHUS

CCMUHAPCKUX U IMMPAKTUICCKUX 3aHATHI C UCIOIb30BaHUEM My.l'[LTHMCI[HfIHOFO o60py11013aH1/1;1 u
BO3MOKHOCTBIO IIPAMOI'0 BbIXOJa B CETh I/IHTepHeT.

2. CHCLII/IaHI/BI/IpOBaHHaSI MeOenb U oprepeacTBa: ayauToOpun U KOMIIBFOTCPHBIC KJIACCHI,

000py/IOBaHHBIE TTOCAOYHBIMH MECTAMHU.

3. Texuuueckue cpcacTBa 06yquI/1;1: HepCOHaJIBHBIC KOMITIBIOTCPBI; KOMIIBIOTCPHBIC

MIPOCKTOPHI; 3BYKOBBIC JWHAMHKH, IPOTPAMMHBIE CpEACTBA, OOECIEUMBAIONIUE IMPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIuuensnonnsle aekTpoHHbIe pecypchl: Windows, Microsoft Office (Excel, InfoPath,

PowerPoint, Publisher, Word).
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