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1. IlepeyeHb NJIAHMPYEMBbIX Pe3yJILTATOB 00y4eHHS MO IMCUMILINHE
(MOxyJ110), COOTHECEHHBIX € INIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS

o0pa3oBaTeIbHOM NMPOrpamMMbl

Jucrurinna

b1.b.13

HNudpopmaruka

U HHPOPMAIMOHHbIE

TEXHOJIOI'MH B

HpO(l)eCCI/IOHaﬂbHOﬁ HECATCJIBbHOCTH obecreunBacT OBJIAACHUC CICAYIOIIUMU KOMIICTCHIIUAMU C

Y4YCTOM STalla:

Kon
KOMIIETEHIIN U

Haunmenosanue
KOMIIETEHIINH

Kox »Tama ocBoenus
KOMITETEHIIN U

HaumenoBanue dTama
OCBOEHUS KOMIIETEHIIUN

YK OC-2

CIOCOOHOCTH
IIPUMEHSATH TPOEKTHBIN
MOJIXO/l TPU pPEIIeHUU
npodeccuoOHANbHBIX
3aja4

YK OC-2.1.2

CIIOCOOHOCTH B
npoiiecce pa3paboTku
MPOEKTa
PYKOBOJICTBOBATHCSI
COIMAIGHO  3HAYMMBIMHU
npobiaeMamu "
mporeccamu o01ecTBa,
OCO3HaBasi COIUATBHYIO H
KyJAbTYPHYIO  3HAYMMOCTb
CBOCH Oymymeit
npodeccun

YK OC-2.1.3

CIIOCOOHOCTH
MPUMEHATh B pa3paboTke
MPOEKTA Pa3ITUYHBIX
UH(GOPMAITMOHHBIX
TEXHOJIOTUM,  CIPABOYHO-
MIPaBOBBIX CUCTEM
FOPHUINYECKON
NEeSATENbHOCTH u
OIICHUBATh pecypcHl,
OTpaHUYEHUS TII00ATHHBIX
MH(pOPMaIMOHHO-
KOMMYHHKAIIMOHHBIX CETeH

OIIK OC-5

CriocoOHOCTh BHEAPSATH
HOBBIC TEXHOJOTHUH U
METOOUKN
MIPOTUBOJICHCTBUS
yrpo3aM HallMOHaJIbHOU
0€30MacHOCTH

OIIK OC-5.1.2

CrocOOHOCTH
UCIIONB30BaTh
CYITHOCTH,
(GYHKIIMOHUPOBAHUU u
Pa3BUTHU TOCYIAPCTBEHHO-
MPaBOBBIX  SBIEHUN B
BBISIBJICHUN Pa3IMYHBIX
BUJIOB YTp03 O€30MacHOCTH
Hu MOCJIEACTBUN
peanuzamnyu 3TUX yrpos3, a
TaKxXe MIPUMCHSITH
COBPEMEHHBIE
nH(pOpPMaIMOHHbIE
TEXHOJIOTHH, CIPABOYHO-
MPaBOBBIE  CHUCTEMBI B
npodeccruoHaIbHOM
NEeSTETLHOCTH

3HaHHUA O




OIIK OC-5.1.3 CIOCOOHOCTh BHE/IPSATD
COBPEMEHHBIE
MH(POPMAIIMOHHBIE
TEXHOJIOTUH B
npodeCcCHOHATBEHYIO
NEATeNbHOCTD,  YYUTHIBAs
aKTyaJbHbIC u
NOTCHIMAJbHBIE  YTPO3BI
HalMOHAJILHOU
0€e30MacHOCTH

1.2. B pe3ynpTaTte OCBOECHHUS AUCUMILINHBI Y CTYAEHTOB JIOJKHBI OBITh!

Ipodeccuona| Koxasrana
JIbHbIE 0CBOEHUA Pe3yabrarbl 00yuyeHus
NelcTBUSl | KOMIETeHIIUU
YK OC-2.1.1 HA YPOBHeE 3HAHUIA:

0O0IIeHayYHBIX METOJIOB PEIICHHS MPOESKTHBIX 3a/a4 1
NpaBUIaX UX MPHUMEHEHHS;

— 3aKOHOMEpPHOCTH  CO3JaHusi W (yHKIMOHHPOBAHHUSI
MH(OPMAIIMOHHBIX MTPOIIECCOB B IIPaBOBOI cepe;

— HampaBJeHHs U O0ONacTH TPUMEHEHUS COBPEMEHHOU
NPaBOBO HHPOPMATHKHY;

—  TIpPOrpaMMHO-HHCTPYMEHTAJIbHBIC CpeacTBal
ABTOMATH3AIUH FOPHIHUECKOM JIeSITETbHOCTH;

— MeToOpl M CpEeICcTBa IIOMCKA, CUCTEMAaTH3alld M|
00paboTKN mpaBoBol MHPOpPMAIMU B WHPOPMAIMOHHBIX
cucTeMax M 0a3ax JaHHBIX.

HA YPOBHE YMEHHUIA:

- OIpENETATh MPAKTHUECKYI0 CYHTHOCTH MPOOJIEM, BOSHUKAIOIINX
B XOJie TPOPECCUOHATBHON JEATEIHLHOCTH, (GOpMYyIMpOBaTh UX B
KauecTBe KOHKPETHBIX 3aJ1ad U MPUMEHSTH OOIEHAayIHbIE METOIbI
NpU UX PEILICHUH;

- HMCHOJIB30BaTh WH(OPMAIIMOHHBIE TEXHOJOTHUH JUIS PELICHHS
NPUKJIaTHBIX 33/1a4 B IOPUANIECKON AesSTeNLHOCTH;

- aHATM3UPOBATH IPABOBYIO CUTYANWIO, WCIONB3YS DPa3IH4YHbBIE
MH()OPMAIIMOHHBIE UCTOYHHKH;

- NPUMEHSTH OCHOBHBIE BO3MOJKHOCTH CIPABOYHBIX ITPABOBBIN
cucreM KoncymeranT [lImroc u [apanT ams mowmcka u 00pabOTKH
NpaBoOBOM WH(pOpPMAIMM W TPOBEACHUS aHANM3a IOPUANYECKHX
TTOKyMEHTOB;

- OpUCHTUPOBATHCS B KOHCYJIBTATUBHOM Marepuaye CIpPaBOYHO-
npaBoBoil cuctembl Koncynmbsrant Ilmoc u 'apanT npu pernenun
KOHKPETHBIX MTPAaBOBBIX 331a4.

HAa YPOBHE HABBIKA (ONbITA AeAITEJIbHOCTH):
-HaBbIK TUIAHUPOBAHUS, [IPOTrHO3UPOBAHUS
npodeccuOHAIbHOMN 1eATeNbHOCTH;

-METOJIAMHU U TPOTPAMMHBIMH CPEICTBaMH 00pabOTKH MPaBOBOM
UHpOpPMAIIHH;

-MHCTPYMEHTAaMH TIOMCKa JUIsI OBICTPOTO M TOYHOTO PEIICHUS
MIPaBOBOM MPOOIEMEI;

-HaBbIKaMH 9((EKTUBHOTO aHAIM3a HAWJIEHHOH MpaBOBOMN
MH(OPMAIMHY, MMEONIel 3Ha4YeHHWe IS peai3aliy IPaBOBBIX
HOPDM B COOTBETCTBYIOHIMX cdepax  mpodeCCHOHAIBHOM




JIeSITETbHOCTH;
-HaBbIKaMHM CO3JaHHsA TCMATHYCCKHUX HO,[[60pOK HOPMAaTHBHBIX
JAOKYMCHTOB.
HaBbIKaMM CO3JJaHHUA HIa6JIOHOB IOPUANYCCKUX JOKYMCHTOB.
YK OC-2.1.2 |na ypoBHe 3HaHMI1
- OCHOB pEIEHHs] HCCIIEN0BATeIbCKUX, AHAIUTHYECKUX
3a/1a4, IPOTHO3UPOBAHUS, MOJICIIMPOBAHUS U TUATHOCTUKU B
cdepe npodeccuoHaIbHON 1eATEIbHOCTU
Ha ypoBHe ymeHuii
- CaMOCTOATEJIbHO 0003HayaTh ILeIu NpOo(hecCHOHANIBHOM
NIESITEIIBHOCTH, OIIPENIENISITh PECYPCHYIO 0a3y UX JOCTHKEHUS
(METOA0JIOTNYECKYIO, KaJIpOBYIO, (uHAHCOBYIO,
MaTepUaJbHO-TEXHUYECKYI0O W  T.dI.), IUIAaHUPOBaThb U
TOOMBATHCS] KOHKPETHBIX PE3YJIBTATOB B UX BBINOJIHEHUH;
Ha ypoBHe HaBbIKa
- HaBBIK KOHCTPYKTHBHOTI'O JICJIOBOTO OOIIEHMS], TOUCKA U
HAXOXKJICHHsI ONTUMAJIBHBIX CIIOCOOOB pPEIICHHS 3a/1ad,
OTIpeIeIEHHBIX B PaMKax IMOCTaBJIEHHOH LIEJIH MPOEKTa,
MCXOJs U3 CYHIECTBYIOIIMX OrPAHUYCHHU;
OIIK OC- |na ypoBHe 3HaHMI1
5.1.2 - 0 Dpa3NIMyHBIX BUJaX OE€30MacHOCTH U  IPABOBOM
PEryJIMpOBaHUM JESITEIBHOCTH 110 0€30M1aCHOCTH;
- 0 BUJax yrpo3 0e30MacHOCTH
Ha ypoBHe ymeHuii
- aHaJM3UpOBaThb TEKYIIEe COCTOSHHE OE30MacCHOCTH
ITMYHOCTH OOILECTBA, TOCYIApCTBa;
- OOBEKTHBHO OIICHWBATH BIMSHHE BHEIIHUX M BHYTPCHHUX
yrpo3 Ha COCTOSIHME HAllMOHAJIbHOW 0€30IacHOCTH;
Ha ypoBHe HaBbIKa
- HaBBIK cOOpa 3HAYMMOM JJIS aHAINM3a TEKYILEro COCTOSIHUS
0e30macHOCTH MHGOPMAIIHH;
- OTIBIT AHAIUTHUYECKON pabOTHI C TOKYMEHTAMHU;
OIIK OC- |Ha ypoBHe 3HAHUH
5.1.3 0 MOCJICJCTBUSAX peaIM3allii ITUX YIPO3;
Ha ypoBHe ymMenmid
- (opMymupoBaTh M JOKa3aTeIbHO apryMEHTHPOBATbh CBOE
MHEHHE, OTCTauBaTh €ro B MOJIEMHUKE;
- TNPUMEHATh  TPOEKTHBIM  TMOIXOJ TPH  pEHICHUH
npogeccCHOHAIBHBIX 3a/1a4;
Ha ypoBHe HaBbIKa
- HaBBIK HAy4YHO-HCCJIEA0BATEIbCKON JeSITeIbHOCTH;

2. O0beM 1 MeCTO TMCHUILUIHHBI (MOayJisi) B cTpykTrype OIl BO

O0beM AUCHUIIIUHBI




Ha wn3yuenne muciumuinHa bl1.b.13 «Mndopmatnka u MHGOPMALMOHHBIE TEXHOJIOTHHM B
npogeccnoHanbHOIl AeATeJbHOCTH» oTBoAUTCA 5 3.e. (180 akan. vaca). Ha koHTakTHYyIO
paboty ¢ npenozgasarenem B opme:

- IEKUMOHHBIX 3aHATHH (36 akaj. yacoB);

- IPaKTUYECKUX 3aHATHH (72 akaj. 4acoB).

Ha camocrostenshyto paboTy obyuaronmxcst — 72 akaj. 4acos.

MecTto nucuunianHbl B ctpykrype OII

Jucnunnmaa  b1.b13. ««MWHpopmatuka ©u  MHPOPMALMOHHBIE  TEXHOJOIHH

B NIPO()eCCHOHAJILHOM AeATeJbHOCTH» H3y4yaeTcs Ha 1 Kypce B 2 cemecTpe U Ha 2 Kypce B 3
ceMecTpe.

Hucuunnuaa  b1.b13. ««Mupopmatuka #u  uHGOPMALMOHHBICE  TEXHOJOTHH B
NpogecCHOHAILHOM 1eSITeJIBHOCTH»)» PEATU3YETCs MOCIIE U3YyUCHHUS:

-b1.B.01 «udpopmaruka u maremarukay 1 cemectp 1 Kypc

dopmMa IPOMEKYTOUHOM aTTeCTallMi: BO 2 ceMecTpe — KOHTpoJsibHas pabota, B 3 ceMmecTpe —
JK3aMEH.



3. Conep:kaHue U CTPYKTYpPa JUCUUILIMHBI (MOYJIs1)

Ounas ¢popma 00yueHus

O0beM IMCHUIIMHBI, YAaC. ®opma
KonrakTHas padora Texyiero
KOHTPOJIsI
o0y4arommxcs ¢ .
Ne HaunmenoBanue TemMm Cp | ycneBaemocTH ,
n/n (pa3nueJioB) Bcero TPENOAABATEIEM 110 . MPOMEKYTOYHO
BH/aM y4eOHBbIX 3aHATHI o
i aTTecTanuu
J JP | II3 KC
P
WNndopmannonssie
TEXHOJIOTUH KaK OOBEKThI
TYMaHUTapHOTO IO3HAHUS.
MecTto u pOJIb
UH(POPMAITMOHHBIX
TEXHOJIOTUI B
FOPUIUYECKON
JeSITeIbHOCTH
Tema | Mudopmanmonuoe
16 6 10 O, T
1 00LIEeCTBO. Monenu ’
roCyJapCTBEHHOIO
perylupoBaHusi  Pa3BUTHS
UH(POPMALMOHHOTO
oOuiecTna.
I'nodanbHbIe
HHG(OpMALMOHHO-
KOMMYHHKAIIHOHHBIE CeTH
(MuTepHer)
DIEKTPOHHOE IrOCYIAPCTBO
[IpaBoBass mHpoOpMaTUKa U
npaBoBast UHpOpMAIHSL.
Tema | Undopmanmonusie 2 3 14 O.T
2 TEXHOJIOTUH B
benepanbHbIX "
pErHOHAJIBHBIX opraHax
TOCYJApCTBEHHOM BJIACTH
Tema | MudopmarnmoHHble 22 10 12 O, T
3 TEXHOJIOTUH B
(benepanbHBIX u
PErHOHAIIBHBIX opraHax
rOCYIapCTBEHHOM BJIACTH
Nudopmarmonnsie
TEXHOJIOTUH B
MIPaBOTBOPYECKOI
JESTENIBHOCTH u B
MIPABOOXPAHUTEIHHOMN




O0beM IMCHUIIMHBI, YaC. ®opma
KonrakTHas padora TEKyLIero
o0yuyaromuxesi ¢ Cp KOHTpOJIA
npenojgasareyemM 1o ycreBaeMocTH ,
BH/IaM Y4eOHBbIX 3aHATHI NPOMEKYTOYHO

Ne HaumeHnoBaHue Tem
n/n (pa3ueJioB) Bceero

JI JP | 1I3 KPC

JeSITeTbHOCTH
OcHOBHBIE TIOHSTHUS TEOPHUU
UH(POPMAIIMOHHOM
0€301acHOCTH
l'ocymapcTBenHas TaiiHa
CrnpaBOYHO-TIPaBOBHIE
CUCTEMBI

CnpaBoynblie
nH(pOPMaIMOHHbBIE
IIPABOBBIE  CHUCTEMBI  Kak
OCHOBHOH ucrtounuk | 40 4 24 12 T, 3, K3
HOJTyYEHUS IIPaBOBOM
nHpopMauu JUTS
CHEIHMAJINCTA.

Tema

KommbroTepHbie 0a3bl

Tema | papmeix B rOpuAHYECKOM 40 4 24 12 T. 3. K3
5 oduce

TexHonorust IIaHUPOBAHUS
" BEICHUS
UH(POPMAITUOHHON 40 4 24 12 T, 3, K3
NEeATeIbHOCTH B cdepe
IOPUIMYECKHUX YCIIYT

Tema

IIpomexxyTouHas arTecTanus 36 DOx3ameH

Bcero: 216 | 36 | | 72 ] | 72 |

Dopmvl mexywezo konmpons.: onpoc (0), Icce (), Tect (T), 3agauu (3), Keiic-3ananus (K3)

Copepxanue IMCOHUIIMHBI (MOXYJIsT)

Tema 1

NudopmanuoHHble TEXHOJOTHH KaK 00beKThl T'YMAHUTAPHOIO MO3HAHMSA. MecTo U poJib
MH(GOPMAITMOHHBIX TEXHOJIOTUN B IOPUAMYECKON NESTEIbHOCTH

NudopmaTrika Kak Hayka W HaydHas TUCHUIUIMHA. MHQOpMamms: KpUTEpHH, KIacCUPUKAIUS,
uctoyHuku. HMHbopMaoHHble TexHONOTUH. MecTo HHPOPMATUKM B CHUCTEME 3HAHHM.
Kospomroruss mHQOpPMATUKA ¥ IOPUCHIPYACHIIMHK.  3HAYCHHWE TEPMUHA «UHPOpMAIUSI» B
HOPMaTUBHO-TIPaBOBbIX akTax. Krnaccudukaius nHOPMAITMOHHBIX TEXHOJIOTUN MO Pa3IMYHbIM
OCHOBaHUSIM

HNudopmanuonnoe odimecTBo. Tepmun nHpopManoHHoe 001ecTBO. JKeHeBCKHe MPUHIIUITBI
MOCTpOCHUST ~ MHpOpManmoHHOr0  obOmectBa. Jleknmapamust npuHmnoB  "IlocTpoeHue
nH(GOPMAIMOHHOTO O0IIeCcTBa - rio0aabHas 3a7a4ya B HOBOM Thicsiuenetnn” . HpopmanoHHbie

9




peBomonMy. Mojen  TOCYIapCTBEHHOTO  PEryjadpoBaHUs  pa3BUTHS  MH(POPMALUOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecnedyeHue HWHGOPMAIMOHHBIX MpoiieccoB. OCHOBHBIE
OpraHbl TOCY/IapCTBEHHOM BIACTH, pETyAUPYIOLIHe HHPOPMALMOHHBIE TIPOLIECCHI.

I'no6anbuble uHPOpMaUMOHHO-KOMMYHHKAUMOHHbIE ceTH (MuTepner) Cnenuduka
ynpasinenus.  Opranmszauus — ynpasieHuss  MHTepHeTtoM.  BHyTpeHHMI  CTpYKTypHO-
MHCTUTYLIMOHAJIbHBIN MEXaHU3M yIIpaBICHUS CETHIO. Bremnwmit CTPYKTYpPHO-
MHCTUTYLMOHAIBHBIM ypoBeHb ympaBieHus cerbio. OOmectBo Murepnera [Internet Society,
ISOC] u npyrue opranmu3zaiuu BHyTPEHHETO MEXaHW3Ma YIIpaBJiIeHUs ceThio. McTopus pa3BuTus
Ceru. OcHoBHble npunoxeHus. [lonckoBsie cuctemsl. [IpaBoBoil KOHTEHT.

Tema 2

JJIeKTPOHHOE TrocyaapceTBo. Teopus »dJleKTpoHHOro rocyaapcrBa. llenm u  peanuzanms
NIEKTPOHHOTO rocynapcrsa. CaliTel OpraHoB TOCYJapCTBEHHOW BiacTH. Bo3moxxHOCTH
AJIEKTPOHHOTO MPaBUTENbCTBA. OJEKTPOHHAS JEeMOKpaTusi. DPGEKTUBHOCTh AJIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAAPCTBEHHBIE ycayru B Poccuiickoit @enepanun DNEKTPOHHOE
rOCyJapCTBO Pa3IMUHBIX CTPaH — CTPYKTypa U METO/bI (PYHKIIMOHUPOBAHHUSL.

HNudpopmanus u uHpopManmoHHbIe Mpouecchl B MpaBoBoii cpeae. [IpaBoBas uHpopmaTika u
npaBoBasgs uH@opmauus. Crnenuduka mnpaBoBod uHpopmanuu. HVcToyHMKM — TpaBOBOM
uHpopmaruu. IlpaBoBas wuHpOpManus: TOHATHHHBIM anmapaT. CTpykTypa NpaBOBOM
uHpopmanuu. HopmatuBHO-nipaBoBoe obecriedenue nporecca nHpopmatuzanuu PO. Cucrema
OpPraHOB BJACTH PETYIMPYIOIIMX Ipouecc uHpopmaruzanuu. IIpaBoBoe perymupoBaHue
MH(GOPMAIIMOHHBIX OTHOIIEHHH 3a pybexkom u B P®. KommuekcHblli XapakTep NpaBOBOrO
peryaupoBaHusl MEeXaHU3Ma MPUMEHEHU UHPOPMAIIMOHHBIX TEXHOJOTHH OCHOBHBIE MPOOIEMBI
Y TIPaBOBOE PEryMpoBaHre HHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3
HNudopMmanuoHHbIe  TEXHOJOIMH B  (elepalbHBIX M  PErHOHAJBHBLIX  OpraHax
rocyiapcreeHHo# BjacTu. OCHOBHbBIE CaliThl (peiepalIbHbIX OPTaHOB IrOCYJAPCTBEHHON BIIACTH,
UX CTPYKTypa, TIpaBOBOM KOHTEHT. AKTyaJgu3alMs HCIOJIb30BaHUs HMH(OPMAIMOHHBIX
TEXHOJIOTHA B OpraHax TIOCyJapCTBEHHOW BiacTH. OCHOBHBIE IOJOKEHUS TOCYNAPCTBEHHOU
NOJIMTUKU B c(hepe HCIMOIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTHI B JEATEIBHOCTH OPraHOB
rOCylapCTBEHHOM BiacTh. lIpropuTeTHBIE HalpaBieHUs peanu3aluyd TOCYAapCTBEHHON
MOJIMTUKU B c(hepe HCIMOIb30BaHUS MH(POPMAITMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OPraHOB
rocygapcTBeHHONW BnacTH. OOecriedeHue €AMHCTBA TOCYJAPCTBEHHOW TIOJUTUKA B O0JIACTH
UCTIOJIb30BaHMsI MH(MOPMAIMOHHBIX TEXHOJOTMHA B JESATEIBHOCTH OPraHOB TOCYAapCTBEHHOU
Bractu. l'ocymapcTBeHHasi moymMTUKa B chepe MHPOpMaIMOHHO-aHATTUTUYECKOTO 00eCTIeueHUs
rOCyJapCTBEHHOro  ympaBieHHsa. (OCHOBHBIE TOJOXKEHUS TOCYHAapCTBEHHONW  IOJUTHKHU
pEeruoHaIbHON HHPOPMATU3ALINH.
WNHdpopMalmoHHbIe TEXHOJIOTMH B MPABOTBOPYECKOM NEATETBHOCTH M B NPABOOXPAHUTEIHHOM
nesaTenbHOCTH. OCHOBHBIE CaWThl MPABOOXPAHUTENBHBIX OPraHOB, MX CTPYKTypa, NPAaBOBOM
KOHTeHT. VH(popMalinoHHass MHPPACTPYKTypa MpPaBOTBOpUYECKOH nestenbHOCcTH. OcobeHHOCTH
uHpopmaTuzanuu ['ocynapcreennoit Iymel. UndopmaTuzanus npaBoTBOPUECKOM NeSTEIbHOCTH
Cogera ®enepanuu.
OcHOBHBbIC NOHATHA TeOPUU MHGOPMALMOHHOH 0€30I1ACHOCTH
WNudopmanmonHas 0e30MacHOCTb: TeOopus, HOPMATHBHO-IIPaBoBoe oOecrneyeHue. IlloHsTHE
HallMOHaJbHOW ¥ uHpOpManMoOHHON  Oe3omacHocTu.  JlokTpuHa  HMH(OPMAIMOHHOMN
6e3onacHocTd. HanumonanbpHble nHTepechl B HMH(popManMoHHON chepe. Cunbl obecneueHHs
nHpopMaIrmoHHOW  0€30MacHOCTH. VYrpo3sl  Oe3omacHOCTH ~ WH(MDOPMAIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX CpPeACTB U cucTteM . [IpuHuumnsl obecriedeHus: MH(POPMAIMOHHON
6e3omnacHocT. KoMmmnbioTepHbie BUPYChl. AHTUBUPYCHBIE TPOrPaMMBbI U CPEJICTBA.
I'ocynapcrBennas TaiiHa. [loHATHe TrOCynapcTBeHHOM TaiiHbl. HopMmaTtuBHO-IIpaBoBOE
oOecnieueHue rocymapcTBeHHo TaiiHel B P®. 3ammra rocymapcTBeHHOW TaiiHbl. Oprasbl
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3alUTBl TOCYJApCTBEHHOW TaliHbl. CpeacTBa 3alMThl T'OCYAAPCTBEHHOM TaiiHbl. Hocurenn
rOCylapCTBEHHOM TalHbl. llepedeHp CBeNEHHI COCTABISIIONIMX TOCYAAPCTBEHHYIO TailHYy.
OTHeceHne CBENEHMI K roCylapCTBEHHOM TalHE, MX 3aCEKpEUMBAHME U PACCEKPEUMBAHMUE.
Oco0eHHOCTH JOMyCKa OpraHM3aliii Ha MmpoBeleHuEe paldoT C MCIOJIb30BAaHUEM CBEJICHUM,
COCTAaBIISIOLIMX FOCYJAPCTBEHHYIO TalHY.

CrpaBouyHO-1IpaBoBbIe cucTeMbl. [loHsTHITHBIN anmapaT. MeToanka cOopa, XpaHeHUs U Tiepeadu
unpopmaruu B CIIC. Ponp CIIC B mpodeccuoHanbHOM aesTenbHOCTH 1opucta. Crnenunduka
ucnonbzoBanuss CIIC B pas3nuuHbIX BHJaX MpodecCHOHAIbHON JeATEeNbHOCTH IOpUCTa
(IpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS AEATEIbHOCTb, CyneOHas IesATeNbHOCTh, HOTapHAT,
agBokatypa). Kmaccuduxkarmus CIIC (mo pasnmuunbiM  ocHOBaHusM). 3apyoexnsie CIIC.
Hanpasnenus pa3BUTHs CIIPaBOYHBIX IPABOBBIX CHCTEM.

Tema 4.
CnpaBounble HHGOPMALHOHHBIE IPABOBbIE CHCTEMbl KAK OCHOBHOW MCTOYHMK IOJIy4YeHHSA
npaBoBoii mHdopManuu s cnenuanaucTa. OCHOBHbIE MOHATUS M HPUHIUNBI paboOTHI €O
cnpaBouHOil mpaBoBoi cucteMoil KoncynmeranT Ilmroc. Temarnuecknii mouck. CocraBieHue u
aHamu3 nonoopku nokymeHtoB. . CIIC Koucymerant Ilmoc. FOpuandeckuit O10k. AHanu3
unpopmaruu B CIIC Koncynprant Ilmoc. CrnpaBounas npaBoBasi cuctema ['apant. OcCHOBHBIE
noHsATus. TexHonorusi pabotsl. MHdopManmoHHO-paBoBOE obecrieueHue. AHATUTHUECKHE
BO3MOKHOCTH padoThl ¢ fokymeHTamu B CIIC I'apaHT.

Tema S.
KomnblorepHble 6a3bl JaHHBIX B OpuandeckoM oguce. Coznanue u BefeHUE 0a3bl TaHHBIX.

Tema 6
TexHosorusi MJIAHUPOBAHUSA M BeJAeHMS HWH(POPMALMOHHON [eATEJbHOCTH B cdepe
opuauyeckux ycayr. Hcnonp3zoBanue MS  Project i MmaHUpOBaHHS — FOPUAMYECKON
nestensHOCTH. ['paduueckuii cnocod npeacraBiaeHus npaBoBoil nHopmanuu. McnonaszoBanue
MS Visio st opopMiieHus I0puaMUECcKuX 3a1a4

4. MarepuaJibl TeKylIero KOHTPOJIA yCIIeBaeMOCTH 00y4aroumuxcs u GpoH/
OLIEHOYHBIX CPEJCTB MPOMEKYTOYHOH ATTECTANUM 10 IUCHUILUIHUHE (MOTYJII0)

4.1. PopMbl U MEeTOAbI TEKYLLEro KOHTPOJZIA YyCNeBaeMOCTU U
NMPOME>XYTO4YHOM aTTecTauum.

4.1.1. B xone peanuzauuu aucuumuinabl «MHpopmaTtuka u MH(OPMALMOHHBIE TEXHOJIOTUU B
npo¢eCCUOHAIBHON JIESTETbHOCTHY HCIOIBb3YIOTCS CIEAYIOUINEe METObl TEKYLIEro KOHTPOJIS
yCIEBAaEMOCTU O0yJarOIMIUXCSI:

- IPYU IPOBEIEHUH 3aHATUH JIEKIIMOHHOTO TUIIA: ONIPOC, TECTUPOBAHUE.

- ipu npoBeneHuu npakrudeckux 3auatuil: Tect (T), 3agaun (3), Keiic-3ananus (K3)

4.1.2. JK3amMeH NPOBOJAMTCH ¢ NPHMEHEHHEeM CJeAYIOIIHX MeTOAO0B (CpelacTB):
yCTHas; ¢ IeMOHCTpalueil OCHOBHBIX HaBBIKOB Pa0OThI B MH(POPMALIMOHHBIX CUCTEMAX.

4.2 MaTepuasbl TeKyLLero KOHTpPoJis ycneBaeMocTu

Jlekuust 1 UHdopManmoHHbIe TEXHOJIOIMH KAaK 00bEeKThl TYMAHUTAPHOIO MIO3HAHMS.
MecTo ¥ poJib HH(POPMALMOHHBIX TEXHOJIOITMH B IOPUAMYECKOU JeATeTbHOCTH
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Tembl 1151 00CyKICHUS.
[Ipenmet u noHsATHE UHDOPMATHKI
Wudopmatrka B cuctreMe 3HaHUN
WNHupopmalimoHHbIe CUCTEMBI: IOHSATHE U OCHOBHBIE CBOMCTBA.
OTnuuuTenbHble 0COOEHHOCTH JH000H IopUANYECKON HH)OPMAIIMOHHOMN CHCTEMBbI
Kospomronus uHGpOpMaTUKU U I0pUCTIPYACHLIUN
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
Onpenenvre NoHATHE UHPOPMATUKH.
Hazosure npeaMer nHpOpMaTHKH.
OxapakTepu3yiiTe OCHOBHBIE ATAllbl pa3BUTHsI 3HAaHUM 00 HH(pOpMaIUH.
Pacckaxxute 006 nHpOpPMAaTHKe KaKk KOMIUIEKCHOW CHCTEME HayYHbIX 3HAaHHUH 00 MH-
dhopmarmn.
Yto Takoe KOABOIIOLHS HHPOPMATUKHU U FOPUCTIPYICHIIUN?
6. Ilepeuncnure KpuTepUU pazrpaHUUYECHUs HH(OPMATHKHU KaK HAyKu U y4eOHOH auc-
LUIUIMHBI.

b=

N

Jlexkuus 2 UndgopmaunonHoe oduectso. Moaen rocyiapcTBeHHOr0 peryjupoBaHus

pa3sBUTHA MH(POPMALIMOHHOIO 001IIeCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 1151 00CyKICHUSA
Mozenu rocy1apcTBEHHOTO perylIMpoBaHus HH(OPMAIIMOHHOTO O0IIIeCTBA: XapaKTepUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.

Cuctema OpraHoB BIIACTH PETYIMPYIOIMIHX Tporiecc nHbopmaruzamuu. Poccuiickas denepanus

HopmarusHo-npaBoBoe obecrieuenue nporecca napopmaruzanuu PO.

locynapcTBennas napopMarmoHHas MOJIUTHKA.

Bomnpocs! 17151 UHTEpPaKTUBHOTO 00CYKACHUS

[lepeuncnute OCHOBHBIE MPU3HAKU HH(OPMAIITMOHHOTO 00IIECTBA.

Oxapakrepusyiite npo0ieMsl pa3BUTHA HHPOPMALMOHHOTO O0IIECTBA.

KakoBa riaBHas 1iesib popMupoBaHus U pa3BUTHS HHPOpMaMoHHOTO o01iecTBa Poccun?
Ha3zoBute 331241 ¥ NIPUHLMIIBI PA3BUTHS HHPOPMAITMOHHOTO O0IIECTBA.

Kakue mepornpustus npeaycmorpens! ['ocynapcTBenHoi mporpamMmmoil « Mudopmanmonnoe
0011eCTBO»?

Jlexnus 3 I'no6abHble MHGOPMALIMOHHO-KOMMYHHKAaIMOHHBIe ceTH (MHTEpHeT)
Tembl 1151 00CyKIeHUS
. Uctopus ¥ MpUHIUIIBI OpraHU3alMy T7100aIbHBIX KOMIIBIOTEPHBIX CETEeH
. [Ipodeccronanphplil mouck nHbopmauu B cetu MuTepuer
. Cucrema 1OMEHHBIX IMEH
. CripaBOYHHMKH ¥ MIOMCKOBBIE CHCTEMBI INI00AILHOTO MaciTaba
. Pycckosi3pIuHBIE TOMCKOBBIE CUCTEMBI U CIIPABOYHUKH pecypcoB MHTepHET
. Yrpasnenue MIHTepHETOM: MEXAYHAPOIHO-IIPABOBOM ACIIEKT
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1 KaxoBsl BaxkHelme cBoiictea cetu HTepHeT?

AN DN BN WN -

2 Oxapakrepusyite noustue cetu MaTepHer.
3 B 4eM cocTouT TexHOJOrH4eckas ocHoBa cetu HTepHeT?

4 OnumuTe OCHOBHEIC CJ'IY)K6BI CCTH I/IHTCpHCT.

Jleknus 4 DjIeKTPOHHOE rOCYIapPCTBO
Tembl 1J151 00CyKIeHUS.
[TonsiTre «MEKTPOHHOE TOCYAAPCTBO»
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Lenu u 3anaun peanuzanus CUCTEM «JIEKTPOHHOTO rOCYAapCTBa»
Enunas ctpyktypa obecnieueHus: B3aMMOICHCTBUS B paMKax « DJIIEKTPOHHOTO rOCyIapCTBay
CaiiTbl OpraHoB TOCYJAPCTBEHHOW BJIACTH
OcCHOBHBIE TOCYIaPCTBEHHBIE YCIYTH, OCYHIECTBIISIEMBI B 3JIEKTPOHHOM BH/IE

Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1. OxapakTepHu3yiTe MOHITUE «IJEKTPOHHOE MPABUTEIILCTBOY» W HA30BUTE MPEJIOCHUIKH €r0
(dbopmMHpOoBaHUSL.

2. HaszoBwuTe menu U 3a/1a4u rocyapCTBEHHOW MOJIUTHKH IO (OPMHUPOBAHUIO «IIECKTPOHHOTO
rocyaapcTBay.

3. KakoBbl yciaoBus (yHKIIMOHUPOBAHUS MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT?

4.  Yro takoe Enunas cucrema 3JI€KTPOHHOTO B3aUMOJIEHCTBUS MH(POPMAIMOHHBIX CHCTEM
«QJIEKTPOHHOIO TOCyAapCcTBa»?

Jlekuus 5 IlpaBoBasi ungopmaTuka u npaBoBasi uHgopmaums.
Tembl 1151 00CyKIEHUS

[IpaBoBas nndopmaTHKa B cucTeMe 3HaHUI
[TpaBoBast nH(pOpMAaTHIAIHS
Peanu3zanus rocynapcTBeHHOM MOJIUTUKH MPaBOBOW MHGOpMATU3AINH
[IpaBoBast nua(popmMaTuKa
OOBeKTHI U CyOBEKTHI HCCIIE0BaHUS HHPOPMAIIMOHHBIX IPOIIECCOB B MPABOBOU Cpelie
[ToHsiTHE U CTPYKTYpa MpaBOBOi HH(MOpMALIUN
Knaccwl 3anau undopmaTusaiuy npaBoBoi cpe/ibl

Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKIeHHUS
1. JlaiiTe onpeneneHue MOHATHS U CYIIIHOCTH NMPABOBON MH(GOPMAIIHH.

2. OxapakxTepHu3yiiTe IpaBoBble HOPMBI Kak 00pa3 NpaBoOBOM MH(OpMAIIHH.
3. Ilepeuncnure BuABI U YPOBHU IPAaBOBOM MH(OpMAIHH.

4.  Yro BXOAUT B MOHATHE «HEHOPMATUBHAs IPaBOBas WHPOpMALU»?

Jlekuns 6 UndopmanmoHHbIe TeXHOJIOTHHU B (helepaibHbIX U PErHOHAJIBHBIX OPraHax
rocyIapcTBeHHOM BJIACTH
Tembl 1J151 00CyKICHUS.
OcHOBHbIE CallThl (eiepalIbHbIX OPraHOB IOCYJAPCTBEHHOW BIACTHU, UX CTPYKTypa, MPaBOBOU
KOHTEHT.
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CYKIeHHS
B yeMm nposiBisieTcst akTyanu3anys UCIOIb30BaHHsI HH(POPMALIMOHHBIX TEXHOJIOTUI OpraHax
rocyJIapCTBEHHOMN BiacTu?

OxapakTepusyiiTe L€, 3aJa4d W NPUHLUIBI KCIOJIb30BaHUS MH(POPMAIIMOHHBIX IOJIOTHH B
opraHax rocyJapCTBEHHOM BIIACTH.

Ha3zoBuTte npropuTeTHBIE HANIPABJICHUS UCIIOJIB30BaHU MH(OPMAIIMOHHBIX TEXHO- aif B OpraHax
rOCyIapCTBEHHON BJIACTH.

OnummuTe MEXaHu3M U ycCiioBUsA obecrneyeHus CIUHCTBA FOCy,H&pCTBGHHOfI IIOJIUTHKH 00JIaCTH
HCIIOJIb30BaHUA I/IH(l)OpMaHI/IOHHLIX TEXHOJIOTUH B opraHax FOCYILapCTBCHHOI\/JI BJIACTH.
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OnuImTe OCHOBHBIE 0COOCHHOCTH FOC}’I[E[pCTBCHHOﬁ HH(I)OpMElLIHOHHOfI CHUCTCMBI ITPABJICHUC) .

Ha3zoBuTe OCHOBHBIE MOJIOKEHUS TOCYJAPCTBEHHONW MOJIUTUKN PEerHOHANBbHON MH(pOpMaTH3auu
U YCIIOBHS €€ peaan3alli.

Jleknust 7 UndopmanmoHHbIe TEXHOJIOTMH B IPABOTBOPYECKOH 1eSITeJIbHOCTH U B
NPaBOOXPAHUTEIBLHOM 1eSTeJIbHOCTH
Tembl 1J151 00CyKIeHUS
[IpaBoTBOpYECTBO: ONpEAEIECHUE TOHATUS
HNudopmanmonHoe odecrieyeHre IpaBOTBOPUYECKOro mpolecca
Oco6ennoctu nadopmarnzannu DexepansHoro Codpanust PO
@OyHKIMU U BUABI IPABOOXPAHUTENIBHBIX OPTaHOB
OcCHOBHBIE HAITPABIICHHUS UCTIONB30BaHMsI HH(POPMALIMOHHBIX TEXHOJIOTHH B NiesiTenbHOCTH MB/]
ABTOMAaTH3UpOBaHHbIE HHPOPMaLMOHHO-TToUCKOBbIe cucTeMbl (AUIIC) B mpaBoOXpaHUTENbHOM
NEeSITENIbHOCTH
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1.  Oxapakrepu3yiTe poib U 3HaUYCHHE HHPOPMAITMOHHON HHPPACTPYKTYPHI ITPABOTBOPUECKON
JESATEIBHOCTH.

2. Onumure 0coO0eHHOCTH HH(POPMALMOHHBIX cucTeM ['ocynapcTBenHoOM J{ymbl.

3. HaszoBure wuH(pOpPMAMOHHBIE CHUCTEMBI MPABOTBOpYECKON pestenbHOocTH CoBera
denepanuu.

Jlekuusi 8 OcHOBHBIC MOHATHS TEOPUH HHPOPMAILMOHHOM 0€30IIaCHOCTH
Tembl 17151 00Cy:KAeHUS
[TonsiTe H(pOPMALIMOHHOM Ge30MMacHOCTH
Hannonanwsusie natepecs Poccutickoit deneparuu B nuHGOpPMAIIMOHHON cpejie
OOBEKTHI U CYOBEKTHI HH(POPMAIIMOHHON 0€30MacHOCTH
JXu3HEeHHO BayKHBIE HHTEPECHI 00IIeCTBa B MHPOPMAITMOHHON Cpesie
Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB M aHTUBUPYCHBIX MPOrpaMM
CriocoObI 3a1uThl TUYHON UH(pOpMaLuy B ceTu MHTepHET
Bonpocs! 1J151 HHTEPAKTHBHOI'O 00CY KAeHUS
1. Yto Takoe «wHPOpMAIMOHHAS 0€301TaCHOCTH)?
2. HazoBute yrpo3sl HHGOPMALMOHHOM 0€30MaCHOCTH U UX UCTOUYHUKH.
3. Yro BXOIUT B COCTaB CPEICTB U CHJI oOecrieueHus] HH(HOPMAIIMOHHOH Oe30macHOCTH?
4. Kakue HOpMAaTUBHO-IIPABOBBIE aKThl BXOAAT B COCTaB HOPMATUBHO-IPABOBOIO O00ECHEUCHMS
MHPOPMAITMOHHOW O€30MTaCHOCTH?

Jleknus 9 I'ocynapcrBeHHasi TaiiHa
TeMmbl 1J151 00Cy:KIeHUS.
[Tonste rocynapcTBeHHOM TaifHbl. HopmaTuBHO-IpaBoBOe oOecredeHUe TIOCylIapCTBEHHOM
TaiiHbl B PO.
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
Cucrema 3aIUThl TOCyIapCTBEHHOM TallHBI
OpraHsl 3a1UTHI TOCYAAPCTBEHHON TailHbI
CpencTBa 3alMTHI TOCYIaPCTBEHHOM TaliHbI
Hocurenu rocynapcTBeHHOM TaliHbI
[IepedeHb cBenEHMI COCTABIIOIIMX FOCYIaPCTBEHHYIO TalHY
OcobeHHOCTH J0IyCKa OpraHu3alii Ha mpoBeleHHe padoT C MCIOJIb30BAaHUEM CBEJICHHH,
COCTaBJISIOLINX T'OCYIAPCTBEHHYIO TAlHY
Ceptudukanus cpecTB 3alUThl UH(POpMALIUN
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IIpakTnueckoe 3ansitue Ne 1. OcnoBuble ¢yHkiun CIIC. CtpykTypa eauHOTro
nHpOpMaIMOHHOTO MaccuBa. CTapToBOE OKHO, TJIABHOE MEHIO, TTAHEIH.

ITouck u wusydeHue nokymeHta. MHcTpymeHTsl noucka. beicTpbiii mouck. Kaprouka
noucka. OOmme npuHUUIBl ee 3anoiaHeHus. llouck mo pexkBU3UTHBIM moisM. [lowck 1o
HECKOJIbKUM IOJISIM.

Wuctpyments! it aHaiu3a npaBoBoro gokymeHta B CIIC. Ccbliku, KOHTEKCTHBIM MOUCK,
OIJIaBJIEHHE, CIPaBKa, 3aKJIaJIKH, TOCTAHOBKA HA KOHTPOJIb, PEIAKIINH.

IIpakTnyeckoe 3ansaTue Ne 2. [Tone Temarnka Kaprouku noncka. EnuHBIN TeMaTHYECKAN
KiaccuukaTop. Y TOUHEHHE TTOTyYEHHON TTO00PKHU IOKYMEHTOB C UCTIONB30BaHHEM OIS TeKkeT
JOKYMEHTA.

[IpaBoBOM HaBUTraToOp Kak HHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB IIO IIPAaBOBOM
npoOJeme.

AHanmu3 chnucKa HaWACHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKA, OBICTPBHIM MPOCMOTD,
konupoBanue B WORD.

IpakTnueckoe 3ausitue Ne 3. PernoHaibHOoe — 3akoHOJaTeNnbCTBO  Pazpen
"3akoHonatenbcTBO". MHpopmarmonnsie banku Mocksa IIpod 1 MockoBckas O61acTs.

HNHdpopMalmoHHOE HamoJIHEHHE, 0COOEHHOCTH YCTAaHOBKU M IonosiHeHus. OcoOeHHOCTH
OpraHu3alMy MUCcKa: BEIOOP 06a3bl; MHOro0a30BbIi Mouck. [IpruMepsl moucka TOKyMEHTOB.

Paznen "Mexnynapoaasie mpaBoBble akThl'. MHbopmanvonnsii bank MexayHapomaHoe
IIpaso.

Ocob6ennoctu pabotsl ¢ cuctemoit Koncynsrant Ilmtoc: Mexaynapoanoe Ilpaso.
WudpopMallmoHHOE HANOJIHEHWE M OCOOEHHOCTH TIPEACTaBICHUS JOKYMEHTOB B CHCTEME.
Ocob6ennoctu onpenenenus craryca goropopos B CIIC Koncynbrant [lmtoc: Mexnynapoanoe
[TpaBo. Ocobennoctu Kaprouku pexksusutoB: [lome «Temarukay; [lome «Oprany; ITone «Tun
noxkymeHTtay; [lone «/loropapusatoniyecs: CTOpOHBI».

Paznen "CynmeOnas Ilpaktuka". Wudopmanmonnsnii bank CyneOnas Ilpaxtuka
(uH(OpMaAIMOHHOE HAIMOJIHEHHe, 0cOOeHHOCTH KapToukum mnoucka, OCHOBHBIE OCOOEHHOCTH
npezcTaBiIeHus JoKyMeHToB B MHpopmanmonHom banke).

Paznen "Kommenrtapum 3akoHomatenbscTBa'. Mupopmammonnsiii bank Kommentapun
3akoHomarenbcTBa. MH(OpMannoHHOEe HamoiHEeHHe, ocobeHHocTH Kaprouku mowucka,
0COOEHHOCTH MpE/CTaBIEHUs JOKyMeHTOB B MH(popManmonHom banke.

Paznen "®opmer nokymenToB". Madopmanmonnsiii bank Jlemoseie 6ymaru. OdurmanbHo
YTBEp)KIEHHBIE (OpPMBI JTOKyMeHTOB. Heodunmansaeie ¢opmbl goKyMeHTOB. OcoOeHHOCTH
Kaprtouku noucka.

IIpakTuyeckoe 3ansaTHe Ne 4. CrhenuanbHble HWHCTPYMEHTbI Tmoucka. (OO630pbl
3akoHonarenbeTBa. IlyreBogurenu ns ropucros. CrnpaBouyHas uHpopmanusa. Kauru u npecca.
Hcropus 3ampocos.

KoHcTpyKTOp 10TOBOPOB.

IIpakTuueckoe 3anaTue Ne 5. OOmias xapakTepucTuka U OCHOBHbIE Bo3MoxkHOocTH CIIC
I'apant. CrpykTypa, coiepkaHue M 00beM HH(POpPMAIMOHHOIO MaccuBa. MHTepdeiic u
ocobeHHocTu paboTsl B cpene CIIC IMapaHT: 0CHOBHOE MEHIO, KOMaH/1bl, TaHE]Ib HHCTPYMEHTOB,
OKHa, MaHelb HaBUTalMM, IAHEJb 3aJay, HCTOpUs pPabOThl, KypHan, OU3HEC-CIIPAaBKH,
SHUUKJIONEANH U ITyTEBOAUTEIH.
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Bunel noucka B CIIC I'apant. Bo3moxHOCTH 1 TEXHOJIOTHA peanu3anuu ba3zoBoro noucka.
ITouck noxymenTtoB mno pexBusutaM. lIpaBuna 3anomnenus Kaprouku 3ampoca. Ilouck 1o
CUTYallUH.

JlononHuTenbHble BuAbl noucka. [lomck mo ucTouHUKy omnyOnukoBaHus. TONKOBBIM
CJIOBApb.

IIpakTuyeckoe 3ansaTue Ne 6. Pabora ¢ JOKyMEHTaMH U UX CTPYKTYPHBIMU €IMHULIAMHU.
[Touck maHHBIX B Tpenenax IOKyMeHTa. Mcrmonb3oBaHHME MOMONHUTENBHOW HH(OpMAHMU O
JOKYMEHTE — IOPUJAMYECKUX KOMMEHTapueB K ero (pparMeHtaM, aHaJIUTUYECKUX MaTepUasoB.
3amonHsiemble popMbl JoKyMeHTOB B ¢opmare MS Word u MS Excel. YcranoBka 3akinasiok B
JOKYMEHTBI U BKIIIOYECHHUE T0JIb30BATEIbCKUX KOMMEHTAPHEB.

Pa6Gora co cnmuckammu gokymeHTOB. CopTHpoBKa crucka. [ToMCKk B aKTHBHOM CITHCKE.
@uiibTpanus U pegakTupoBanue crucka. CoxpaHeHHe JOKYMEHTOB B JIMYHOM MAIIKe.

[IpakTrueckoe 3anarue Ne 7. DHIUMKIONENH penIeHU U UHTepakTuBHBIE [lyTeBoauTenu
cuctembl APAHT, Duuuknoneaus cyneOHoOW mpakThkd, bubmmoreka koHCymbranuid. Kaaper,
bosnbiias 6ubimoTexa IpUCTa - peIIeHus SKCIEPTOB M0 IPABOBON CUTYaLlUH.

Vcnonb30BaHNEe HMHCTPYMEHTAIBHBIX CpeACTB M pexuMoB pabotsl CIIC — Mammna
BpeMmeHu, [lomHoTekcroBble penakuuy, B3anMocBszaHHble NOKyMeHTHI, [loxoxue cyneOHbIE
pelIeHns] 1 KOMMEHTapuH, JIOKyMEHTBI Ha KOHTPOJIE U JIp.

B03MOXHOCTH 3KCHIOpPTa JOKYMEHTOB U UX 00pabOTKH.

IIpakTyeckoe 3ansaTne Ne 8. Co3nanue npaBoBbIX JOKYMEHTOB ¢ Uctoib3oBanuem CIIC
I'apant. KoHCTpYKTOp IPaBOBBIX JOKYMEHTOB.

Wutepuer-pecypcest CIIC INapanta. UnTepHeT-Bepeus ['apanT-obpasoBanue.

IIpakTyeckoe 3anaTue Ne 9. [Ipoxoxxaenue recroB Ha 3HaHue CIIC Koncynbrant Ilnroc
u ['apanr.

Pemenne KOHKYpCHBIX 3aJaHMM 1O TPaBOBBIM BOIPOCAM C  HCIHOJB30BAaHUEM
MHCTPYMEHTOB noucka u aHanutudeckux marepuanos CIIC Koncynprant Ilntoc u ['apanT.

Hcnonp30BaHue ONTHMAIbHBIX TEXHOJOTMYECKUX LETIOYEK MTOMCKA IPABOBBIX JTOKYMEHTOB
JUISL PEIIEHUS IPABOBOM 3a/1a4M.

3ajaHue MO PpELIECHUIO 3aa4 BbBIIOJHSAETCS NyTeM JEKOHCTPYKLIMM CHUTyallud Ha
COCTaBHbIE TIOMCKOBBIE 3ajaud. Jls BBINOJIHEHUS OJHOW IOMCKOBOM 3a/laud MpHUMEHSETCS
HOpMaTHB COOTBETCTBYIOILEIO BHJA IMOHUCKA (110 PEKBU3UTaM, MO KOHTEKCTY U T.J.). Bpems
HEOOXOAMMOE ISl MOMCKAa OJHOTO BapHWaHTa PEIIeHHs] He JOJKHO mpeBbimath 20-30 MuHYyT.
HopmaTtuBHOEe Bpemsi i1 BBINOJHEHUS M OG(OPMIEHHUS OJHOIO 3aJaHHsl OIpPEAeseTCs
IIPENOAABATENIEM C YYETOM MOATOTOBIEHHOCTH CTYACHTA.

IIpumepsl 3anaq.

I'paxxpanky @., KOTOpOM IO HACIEICTBY JIOCTaJach IPUBAaTU3UPOBAaHHAs KBapTUpAa CBOCH
0a0ymku c TeneoHOM, MPENNpPHITHE CBSA3H 0053210 MOBTOPHO 3aKIIOYUTH JOTOBOpP Ha
YCTaHOBKY JOMAIIHETO TejaedoHa ¢ B3MMaHUEM COOTBETCTBYOIEH miatel. Cama rpaxkaanka O.
CUMTAET, YTO €H, KaK COOCTBEHHMIIE KBAapTHUPHI, HEOOXOAMMO IHINb NMEepeo(HOPMHUTH IOTOBOP
okazanus TeneoHHoi cBsa3u. KTo mpaB B 3TOM cuTyarnuu?

Cpenyn paOOTHHKOB TAMOXHH BO3HHUK CIIOp O KadecTBe ToBapa. OJHM M3 HUX CUMTAJH JACHCTBUS
BaJeIblAa TOBapa IPABWIBHBIMM, IOCKOJIBKY TOJBKO CTOPOHAaM IIO JOTOBOPY IPHUHAIJIEKHUT
IIpaBO Ha BBIOOp BHJA TPAHCIOpPTA INpPH IEepeBo3Ke ToBapa. OJHAKO OIMH U3 TAMOXEHHUKOB
3asBUJI, YTO NIEPEBO3UMBII TOBAp MUMEET NMPU3HAKU NOAAENIbHON npoayKiuu. Kro u3 paboTHUKOB
TaMOXHHU MpaB?

Jia paspeuienusi Bompoca 00 yIydIIeHHH KWIMIIHBIX ycloBUil cembu Il. W >xkuiumHOro
koH(pmuKkTa Mexkay A. u B. ammunuctpanus H-ckoii obmacTu mocTaHOBHIIA MPEIOCTABUTh MM
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KBapTUPHI B COOTBETCTBHM CO CBOMM IOCTaHOBIIeHHEM. [Ipokypop oOpaTuics B cyd ¢ UCKOM K
aJIMMHUCTpAIMM U TpakJaHaM O MPUMEHEHUH MOCIeACTBUIA HUYTOKHOCTH HA3BAHHBIX CIIEJIOK U
0 IIEPECENICHUH 3TUX I'PaXk/laH B paHEe 3aHMMAaeMble UMU JKWible oMmelieHus. Kto npas B aToi
cuTyauuu?
KaccannonHasi M”HCTaHLMsI, IPOBEPSISt JOBOABI CTOPOHBI, YCTAHOBMJIA, YTO B JI€JI€ HET JAHHBIX O
TOM, YTO OTBETYMK OBbUI HajjexamuM oOpa3oM H3BEIIEH O BPEMEHH M MECTe IPOBEICHHS
cyneOHoro 3acenanusi. B nene mmeroTcs 1Ba 3aKa3HbIX YBEIOMJICHHS O BPYYEHHMH MOYTOBOTO
OTIIPABJIEHUS! OTBETYUKY: IEPBOE C OTMETKOM MOYTHI O TOM, YTO aJpecar Mo YKa3aHHOMY aJIpecy
HE 3HAYUTCS; BTOPOE C OTMETKOM, YTO MHUCHBMO BPYYEHO OXPAaHHHUKY BCETO O(PHCHOTO 3aHUS.
Mexty TeM HpeACcTaBUTENEM UCTIa ObUIO CeNIaHO 3asBJICHUE B apec apOUTPaKHOTO Cy/a, YTo
OTBETUHUK yBeJIOMJIEH TeneoHorpamMmmoii. Kto npas B 3Toit cutyaruu?
I'paxxpanun H., HanpaBngBIIKi 1o mouTe kajnoly Ha pelieHre TaMO>KEHHOTO OpraHa, MOJy4Yul
3a MOANKCHIO HayaJbHUKA 3TOTO TAMOXKEHHOI'O OpraHa OTBET, B KOTOPOM I'OBOPUJIOCH, YTO €T0
xKajnoba ocTamieHa 0Oe3 PacCMOTPEHHs IO CYIIECTBY, MOCKOJIbKY HE ObUla UM TOMAINHCAHA.
IIpaBoMepHOE 1M pelIeHne IPUHST PyKOBOIUTENIb TAMOKEHHOIO OpraHa’?
B xozne mpoBepku ToBapa B a3ponopTy TaMOKEHHUKH OOHApYKUJIU, YTO MEPEBO3UMBIM I'PYy30M
SBJISIIOTCSL HAKJIEMKH OT HOBOTO MOMYJISIPHOTO BHACO(MIbMAa U MAPKUPOBaHHbBIE KOPOOKHU ISt
KOMITBIOTEPHBIX BUJCOIUCKOB. Bianenen ToBapa OOBSICHHUI 3TO OCOOCHHOCTSIMH HCIOJHEHHS
JIOTOBOpa Ha MOCTaBKY BHJCONPOAYKIMM, MApPTHUsS KOTOPOM MO YCIOBUSIM KOHTpakTa Oblia
HarpasjieHa B POCCHIO BOAHBIM ITyTEM.

IIpakTHyeckoe 3anaTue Ne 10. Ctpykrypa u coctaB koMrnoHeHToB CYBJl MS Access.

OOmbexThl 0a3 JaHHBIX: TaONUIBI, 3apOCHl, GopMbl, oT4eThl. Co3AaHue TAOIUIBI B PEXKHME
KOHCTpyKTOpa Tabmui. Kmoun. Cxema nmanHbIx. CBsi3piBaHue Tabmuil. BBoj, copTtupoBka u
(GunbTpanys JaHHBIX B TAOIHLIAX.

IpakTuyeckoe 3ausatue Ne 11. @opmer. Co3nanue Gopm ¢ momomeio Mactepa Gopm.
N3menenue Buaa GopMbl B pexxruMe KOHCTPYKTOpa Gpopm.

Hpakrunyeckoe 3ansitue Ne 12. TTouck nadopmarmu B MS Access.

Hcnonp3oBaHue 3ampocoB i noucka. Pabora B pexuMe KOHCTPYKTOpa 3ampocCoB.
CocraBiieHre MHOTOTA0JIMYHOTO 3aIpoca.

Buner 3ampocoB. 3ampockl Ha BBIOOPKY, C TlapamMeTpoM. BeruucisieMble OIS,
['pynnupoBKa JaHHBIX B 3aMpocax AJis OJYyYEHUsS] UTOTOB.

3anpocsl Ha co3aHue TaOIuIbl 1 OOHOBJICHUS 3alKCeH.

IIpakTnuyeckoe 3ansitue Ne 13. [Ipencrasinenne nanHeix B OTyerax.

Haznauyenne OtueroB. Co3nanue MHOTOTAOJMYHOTO OTYETA B PEKUME MacTepa OTYETOB U
B PEXXHMME KOHCTPYKTOpa OoT4eTOB. ['pynnupoBka naHHbIX. MITOroBele 3HaUY€HUs JUISl YACIOBBIX
oJIEH.

IIpakTnueckoe 3ansitue Ne 14. Cosmanue ctpykrypbl bJl llenTpa ropuanueckoi
IIOMOIIM HAcCEJIEHUIO 10 33JaHHON cxeme naHHbIX. Co3nanue ¢opm. PenakrupoBanue ¢opm c
MOMOIIIBIO KOHCTpYKTOpa Gopm. 3anonnenue b/ naHHbIMU.

IIpakTHyeckoe 3anaTue Ne 15. CocTaBieHue 3anpocoB B COOTBETCTBUU C 3a/IaHUEM.
KoHcTpynpoBaHue 0T4ETOB B COOTBETCTBHUH ¢ 3aiaHueM. Co3/1aHne KHOMOYHBIX (PopM.

IIpakTuueckoe 3ansitue Ne 16. OcHOBHbIE NOHATUS TpOeKTa. 3agauu. Pecypchl.
Hasnauyenus. Buasr Tabmu.

[Mnanuposanue padot B MS Project. Co3nanue cnimcka 3agad. CTpyKTYpHpPOBAHHE CITMCKA
3amad. Onpenenenue cBsazeld Mexay 3agadamu. OrpaHndenus. Pacuer BpemeHu s 3amayi.
Ha3nauenne qurensHocTH 3anadaM. Vcnonb3oBaHue noBTopsitomuxcs 3agad. OmnpeneneHue
OrpaHUYeHUI U KpailHuX cpokoB. PaboTta ¢ nuarpammoii ['anTta a5t mpocMoTpa pacnpeneneHus
BpeMEHHU. THIBI 3aBUCUMOCTEN MEXKY 3aJadaMy. BapuaHTbl yCTaHOBKH.
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[InanupoBanue pecypcoB B MS Project. Cozganue cmnmcka pecypcoB. Hasnauenue
pecypcoB 3aaayaMm. [lepeHoc Tpyno3arpaT B CBEpXypOUHBIE.

Hcnons3oBaHue MpencTaBlIeHUH MIPU IPOCMOTPE MPOeKToB. HacTpolika npeacTaBicHUn.
VYnopsinounBaHue 3a/1a4 B [IPEICTABICHUH.

IIpakTuyeckoe 3ansitue Ne 17. AHanu3 u onTUMU3aNus ITUTaHa mpoekta B MS Project.
CroumMocTh 3a/1a4 ¥ HazHaueHUU. BripaBHUBaHME CPOKOB IpoBe/eHUs paboT. BripaBHUBaHKE
3arpy3KH pecypcoB. AHaJIU3 CTOUMOCTH MPOEKTA.

OrtcnexxuBanue npoekta. CTpareruu W NPUHIUIBL OTCIEKHMBaHUSA mpoekTa. Pabora ¢
0a30BBIMH W TIPOMEXYTOYHBIMH IUTaHaMH. BBox ¢dakrtuuecknx maHHBIX. OpraHuzanus
nporiecca oOHoBieHHs. OOHOBIEHHME 3amad I OTOOpakeHUs (AaKTHUECKUX CBEICHUH.
Hcnonp3oBaHue GpakTHueCKUX 3Ha4eHUH U 3aTpaT. [[pocMOoTp X012 BBINOIHEHHUS.

OtueTsl 0 X0z1e BhIMONMHEeHU MpoekTa. O630pHbIe 0T4eThl. OTYeTh 0 3arpaTax. OTYETHI O
npeBbIeHnn Oromkera. OTueTsl 0 BpeMeHnu. OT4eTsl 0 3arpy3ke. Hactpoiika oT4eToB.

IIpakTnueckoe 3ansaTme Ne 18. Coszmanue HoBoro mnpoekta: I[locTpoeHue 3anad.
Onpenenenue oTAenbHBIX 3a1a4. OTKpeITHE (haitia mpoekTa. BBoa ocHOBHOW MH(pOpMAIuu o
npoekrte. Kanengapu npoekra. Pabota co cTpykTypoii mpoekra. BBoa cyMMapHBIX U MPOCTHIX
3aja4. 3aJaHue CBA3e MeX Iy 3aJauaMu.

Coznanue pecypcoB M HasHaueHue 3aTpar. Co3gmaHue cnucka pecypcoB. M3MeHeHue
cBelleHU 0 pecypcax. 3amanue HasHaueHuil. [IpencraBnenust Mcmonb3oBaHue pecypcoB U
3a/1a4.

BBon u ananu3z unHbopmarum o 3aTpatax. BHeceHHe KOPPEKTUB BO BPEMsI BBIOJIHEHUS
IIPOEKTa

Ycrpanenue npoGiieM ¢ pecypcaMu M OTCJICKHMBaHME NpoeKTa. BrisiBieHne KOH(IMKTOB
pecypcoB. Ycrpanenue KOH(GIUKTOB. Vcronp30Banue U U3MeHeHHne 0a30BOro IJIaHa.

IIpakTuyeckoe 3ansaTue Ne 19. VcnonszoBanue MS Visio. Coznanue U pe1akTHpOBaHUE
nuarpamm. Co3nanue rpagukoB npoekToB. Co3aHue opraHu3alMoOHHbIX quarpamm. CosnaHue
cereBbix auarpamm. Cosznanue rpadukoB npoektoB. Co3mgaHue BPEMEHHBIX JuarpamMM JJis
NPOCMOTpPa COCTOSIHHS TIPOEKTa. OJKCHOPT BPEMEHHBIX IUarpaMM M CO3laHuE TpaduKoB
OTcnexxrBaHue COCTOSIHUS POEKTOB C IMOMOIIBIO TpadukoB [anTa.

IIpakTuyeckoe 3anaTue Ne 20. Cozmanue cereBbIXx auarpamm. Mcronb3oBaHue
quarpamm Visio.

Coznanue cereBbix nuarpamMM. CoeanHenue Guryp B cereBbix quarpammax. CoxpaHeHue
uHpopmarun B purypax cereBoix nuarpamm. Co3naHue CETEBBIX OTYETOB.

Hcnonp3oBanue muarpamMMm Visio JUisi aHajln3a MPABOBBIX MaTEpHANIOB: CyAcOHBIC
pelIeHts, YTOJIOBHbIE JI€JIa, aKThI 3KCIIEPTU3 U T. II.

Hcnonp3oBanue auarpamm Visio coBmectHo ¢ MS Office System. Co3nmanue HOBBIX
muarpamm Visio B ¢aiinax Office. BerpanBanue xomuit nuarpamm Visio B daitner Office.
Ces3piBanne quarpamm Visio B (aiiner Office.

4.3. OueHo4YHble cpencrtea ansa I'IpOMe)KYTO‘IHOﬁ aTreCTaluumnm.

4.3.1. ®opMupyembie KOMIETEHIIUN

Kon Haumenosanue Kox »Tama ocBoenus HaunmenoBanue >Tama
KOMIIETEHIIN U KOMITETEHIINHU KOMITETEHIIUH OCBOEHUS KOMIIETEHIINH
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YK OC-2

CIIOCOOHOCTH
MPUMEHSATHh TPOCKTHBIN
MOAXOA MPU pPELICHUHU
npo¢eCcCHOHATBHBIX
3ama4

YK OC-2.1.2

CIIOCOOHOCTh B MpoIIecce
pa3paboTKu MPOEKTa
PYKOBOJICTBOBATHCSI
COIMAIGHO  3HAYMMBIMHU
npobiaeMamu "
mpoieccamu o01ecTBa,
OCO3HaBasl COIHAIBHYIO |
KyJAbTYPHYIO — 3HAYMMOCTb
CBOCH Oymymeit
npodeccun

YK OC-2.1.3

CIOCOOHOCTh MPUMEHSThH B
pa3zpaboTke MPOEKTa
Pas3InYHbIX
MH(pOPMaIIMOHHBIX
TEXHOJIOTUM,  CIIPaBOYHO-
IIPABOBBIX CUCTEM
FOPUINYECKON
NeSITeIbHOCTH "
OLICHUBATh pecypcsl,
OTpaHUYEHUS] TII00ATBHBIX
MH(POPMAILTMOHHO-
KOMMYHHUKAIIMOHHBIX ceTeil

OIIK OC-5

CrocoOHOCTh BHEAPATH
HOBBIE TEXHOJOTHH U
METOIMKU
MPOTUBOACUCTBUS
yrpo3am HallMOHAJIbHOU
0€301acHOCTH

OIIK OC-5.1.2

CIOCOOHOCTh
UCIIONIb30BaTh 3HAHUS O
CYIIHOCTH,
(GYHKIIMOHUPOBAaHUU u
Pa3BUTHU TOCYIapPCTBEHHO-
MpPaBOBBIX  SIBIEHUM B
BBISIBJICHUU pa3IMYHBIX
BUJIOB YIp03 O€30MacHOCTH
Hu HOCJIeACTBUI
peanuzanyu 3THUX yrpos, a
TaKxKe MPUMEHSITh
COBpEMEHHbBIE
UH(GOPMAIMOHHBIE
TEXHOJIOTMH, CIPAaBOYHO-
MpaBOBbIE  CHCTEMBI B
npodeccuoHaTbHON
JEeSITETbHOCTH

OIIK OC-5.1.3

CIIOCOOHOCTh
COBPEMEHHBIE
nH(pOpMaIIMOHHbBIE
TECXHOJIOTUHN B
npodecCHoHATBHYO
ACATCIBHOCTD, y‘-II/ITBIBaSI
aKTyaJIbHbIC n
IIOTCHIIMAJIbHBIC yrpo3LI
HalMOHAJILHON
0€30I1aCHOCTH

BHEIPSTh

4.3.2 TunoBble OLICHOYHBIE CPEACTBA
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Bonpocs! 151 noarorosku no reme «Ilipasosas undopmarusanusn».
[IpaBoBas nHpopMaTHKa: MOHATUHHBINA anmapar.
IIpaBoBast nH(pOpMaLKs B CETH UHTEPHET
Ponb u MecTo nH(MOPMAIIMOHHBIX TEXHOJIOTHI B TIPaBOBOH cdepe.

HopmarusHast npaBoBast nH(popMaiys u ee kiaccudukarus.

WNudpopmarmonnoe 3akoHoAaTes1bcTBO. OCHOBHBIE HOPMAaTHBHbBIE aKThI.
OcHoBHbl€ n00keHNs KoHLIenuu 351eKTpOHHOTO NpaBuTenbeTBa Poceniickoit denepanun
Mogenu npaBoBOro peryaupoBaHHsl WH(OPMAIIMOHHBIX OTHOIIEHHUH B 3apyOeXHBIX CTpaHax.
DNEeKTPOHHOE MPABUTENBCTBO 3apYOEKHBIX CTpaH.
NHudpopmaiimoHHble TEXHOJIOTHH B (pe/iepabHBIX OpraHax rocylapCTBEHHOM BIACTH
HHdopManimoHHbIe TEXHOIOTUU B PETHOHATIBHBIX OpraHax rocy/1apCTBEHHOH BIIACTH

. Opransl rocynmapctBeHHoi Biactu B cetu Hutepuer. Ocdunmanbubiii noptan. Crneunduxa

MMPaBOTBOPYCCKUX U MTPABOIIPHUMCHUTCIIBHBIX caiToB.

. ['ocygapcTBeHHbIE YCIYTH B 3JIEKTPOHHOM BUJE. OCHOBHBIE TOCYITAPCTBEHHBIE YCIyTH B PD.
. l'ocynapctBennble  aBromatusupoBanHbie cucrembl. ['AC  «lIpaBocyaue»: OCHOBHbIE

XapaKTCPUCTUKH CUCTCMBEIL.

Bonpocs! quist moaroroBkm k teme: «AHdpopmannonnas 6e30macHoCTb»
WNudpopmarimonnas 6€30MacHOCTh B CUCTEME HAIIMOHAJIBHOW 0€301MacHOCTH
VYrpasnenue nHGOpMaAIMOHHOI 0€301MaCHOCTBIO Ha TOCYAapCTBEHHOM YPOBHE
[ToHATHS «KOMITBIOTEPHOE MPECTYIUIEHNE» U «MHPOPMAIIMOHHAs O€30MaCHOCTbHY.
Buasl komnbroTepHbIX pecTyruieHnil. CiocoObl M METOBI MIPENYTPEKICHNST KOMIIBIOTEPHBIX
MIPECTYIUICHUM.

Buipl KOMIBIOTEPHBIX BUPYCOB M UX KJIaCCH(pUKALIUs
BpenonocHsle mporpaMmmel

KubepOe3zonacHocTh

l'ocynapcTBeHHas TaiiHa

JInuHast 6€30MacHOCTh MOJIb30BATENS U METO/IBI €€ 00ecIIeueHus
NudpopmarimoHHo-nicuxonoruyeckast 0€30macHOCThb

. KpI/IHTOFpa(l)I/ISI KaK METOI obecrnieueHUs KOHSI)I/IQGHQI/I&HBHOCTI/I N aYTCHTUYHOCTHU I/IH(I)OpMaI_[I/II/I.

TunoBble KOHTPOJibHbIE 3aAaHUA U MaTepuasibl, Heobxoaumsbie onsa
OL,eHKM 3HaHUHW, YMEHUH, HAaBbIKOB, XapaKTepU3yloLuX 3Tanbl
c¢dopMUupoBaHUA KOMMNETEHUUN MO AaHHOW AUCUMNJIMHE

* 3amgaHus Ha IPOBEPKY CHPOPMUPOBAHHOCTH MEPBOTO KOMIIOHEHTA KOMITETEHIIUN —
«3HaTbY:
Bomnpocsl k 3x3ameny— Bonpockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
TecToBbI€ 3a/1aHUsI, OTHOCSIIMECS K KATETOPUU <«JIETKUM BOIIPOCH.
* 3amaHus HA TPOBEPKY C(HOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIIE-TeHIIUN —
«YMETh»:
Bomnpocs k 3x3ameny— Bompockl NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
PemaTs KOMITJIEKT TUTIOBBIX 3a/1a4 (KEMC-TTAKETOB) K 3aUeTy — KeHC- 3a/IlaHus 110
Temam 1.2, 1.5, 3.1, 3.2.
Pemiate 3a1anust 119 MPOMEKYTOUYHOM aTTECTAllMd U KOHTPOJISI CAMOCTOSATEIIbHOM
pabotbl — 3amanus NoNe 1-68.
TecToBbI€ 3a1aHUs AJIs TEKYIIETO U PyOEKHOTO KOHTPOJISL, OTHOCSIIIIHECS K
KaTe€ropuu «BOIPOC CPEIHEN CIOKHOCTI.

* 3amaHus HA TPOBEPKY CHOPMUPOBAHHOCTH TPETHETO KOMITOHEHTA KOMIICTCHIIUN —
«Bnanetsy:
Bompocsr k 3x3ameny— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
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I1.

12.

13

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

Brnaners MeToaMu perieHni 3a1aHuil KOMITJIEKTa TUITOBBIX 3a/1a4 (Kelc-aKeToB)
K 3a4eTy — KeWc-3ananus mo temam 1.2, 1.5, 3.1, 3.2.

Bitagers MeTonaMu perieHuil 3ajaHui 1JIs POMEKYTOUYHOM aTTeCTalvu U
KOHTPOJISI CAMOCTOATEILHOM paboThl — 3amanust NeNe 1-68.

TecToBble 3a1aHUs AJIs TEKYLLETO U pyOeKHOTO KOHTPOJIS, OTHOCSIIUECS K
KaTe€ropuu «TPYIHBIA BOIIPOCH.

Bonpocsl k 3x3ameny
OcHOBHbIC TOHATHS W NPHHOMINBI PadoThl CO CIPABOYHON NPaBOBOH CHCTEMOi
Koncyabsrant Ilimroc

[TonsiTre mpaBoBO# HHPOPMATUKH. 3aAa4u IPABOBOM HHPOPMATHKHY.

IIpaBoBast unpopmanus. IlonsaTre u BUABL.

OdunnanbHas npaBoBast HHGOpMaLS.

Heodumnumansnas npaBoBast HHGOpMAIHSL.

ITonsiTue ropuanueckas Texuuka. CpeacTsa, METOABI U IPUEMBI.

PexBU3UTHI TPaBOBOIO TOKYMEHTA.

Uro Takoe HOpPMAaTHUBHBIE MPABOBBIE HOPUIUYECKUE AKThl, KAaKOBa WX IOpUAMYECKas CHUJla U
BO3MOXHBbIE (hOpMBbI?

JlaiiTe onpeneneHne HOPMaTUBHOTO MPABOBOTO aKTa.

KakoBbI 00s13aTeNIbHbIE YCIOBUS BCTYIJICHUS B CHJTy HOPMATUBHBIX ITPABOBBIX AKTOB?

. Chopmynupyiite Ha3HaueHUEe MHPOPMALMOHHBIX crpaBouHO-TpaBoBbIX cucteM (CIIC). KakoBel

UX MIPEUMYIIECTBA U 0COOEHHOCTH UCIIOIH30BAHUSI.

Kakpe HMCTOYHMKM TOJy4eHHUs NpaBoBOH HMH(POpPMALMU CYIIECTBYIOT, B KaKUX CIy4asx HX
CJIeIyeT MCTOIb30BaTh?

[Touemy noctyn k npaBoBoil HHPopManuu yepe3 HTepHET He MOXKET 3aMEHUTh UCIIOJIb30BaHHE
CIIC?

. Moxer mu CIIC momHOCTBIO 3aMEHHTHh IOPUCTA MPH PEIICHUH MPOOJIEeM I0Ib30BATENA H

nouemy?

[Touemy rocyaapcTBo He JOJDKHO BBICTYNATh pa3paboTuukoM npodeccuonanbueix CIIC?
Kaxwue stanst pazsutus CIIC B Haieit cTpane MOXHO BBIICIUTh?

Kakue ocHoBHbIE 3a1aun 1 nnepcnekTuBsl pazButus CIIC Ha coBpeMeHHOM 3Tane?
OxapakTepu3yiiTe OCHOBHbIE BO3MOKHOCTH CIIPABOYHBIX [TPABOBBIX CUCTEM.

OcnogHble cBoiicTBa 1 mapametpsl CIIC.

[TonroTa u cTpykTypa nHpopmarmonusix 6ankos CIIC.

[TonsiTue pasaena u nHGOpPMAITMOHHOTO OaHKa.

[Tpuniuns! noctpoenust Ub cucteM no denepanbHOMY 3aKOHOIATEIbCTBY.

ITpo6aema ropuauueckoit 06padotku napopmarmu B CIIC.

Texnonoruu nepeaadn HHPOPMAITUH MTOJIH30BATEIIO.

OcCHOBBI TeOpUH UHPOPMAITUOHHOTO TTOUCKA.

NHpopMaimoHHO-IOUCKOBBIHN S3bIK.

Tyl HHPOPMAITHOHHO-TTOUCKOBOTO SI3bIKA.

[Tpunuumn nmondopa KIIFOYEBBIX CIIOB.

WNunexkcupoBanue u pyopuinpoBaHue IPaBOBOM HH(POpMAITUH.

[lonsiTue n 3anauu, pemaemMsle ¢ ucnosb3oanuem CIIC.

OOmas xapakTepucTrka cucreMsl «KoHCyabTaHTH»

Kakoii unpopmanmonnsnii 6ank CIIC «Koncymprant Ilmroc» comepXUT AOKYMEHTHI TOJBKO

OPraHOB rOCY/IapPCTBEHHOM BJIACTH U MECTHOTO CaMOYIPABJICHUsI KOHKPETHOTO CyObeKTa PD?
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43.

44,
45.
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47.
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56.
57.
. Onpenenennie n xapakrepuctuka ccouiok B CIIC.
59.
60.

58

61.
62.
63.
64.
65.
66.

67.

[IpoxomaT 1M npaBOBBIE JOKYMEHTHl BBIYMTKY TIepell IOMEIIeHHeM HuX B 0a3y JaHHBIX
CIIPaBOYHO-TIPABOBON CUCTEMBI?

Yro monumaetcs o uapopmannoHubM 6arnkom CIIC?

Uto moHMMAETCs 101 aKTyasin3aiueid nHHOPMaIIMOHHBIX OaHKOB?

Uro Takoe ropuandeckas oopadoTka?

Kakue cBoiicTBa nmpucymy opuandeckoit oopadorke?

B yem 3akmtouaercs nporecc kiaccudukanum (pyOpukannm) JOKyMeHTOB?

OcHoBHbl€ 3aaaun, pemaemsle ¢ noMoibto CIIC. Orpannuennus B ucnoaszoBanuu CIIC.
Hctounuku noctyruenus nadopmarmu B CIIC.

Yro monmmaercs mox monHoTOW uH(popMammoHHoro Oanka CIIC. Kputepum, mo KOTOpeIM
MOYKHO OLIEHHTb NOJTHOTY npenoctasisiemoit CIIC undopmarmm.

OcHOBHBIE TOJXOIbI K PAa30MEHUI0 MacCHBa MPaBOBOM HWH(MOpPMAIMK Ha OTACIbHBIC Oa3bl.
XapakTepucTuKa rmoaxoaa, npuHaroro komnanuen “Koncynsrant [Lmroc™.

Bo3moxHbIe criocoObl akTyanu3auuu HHPOPMALMOHHBIX 6aHKoB. AkTyanu3zauus Vb B cuctemax
Koncynerant [Lmtoc.

CrpaBounsle npaBoBbele cuctembl KoncynbranT Ilmroc. CoctaB M KpaTkas XapaKTepUCTHKa
cHcTeM 1o (eepaibHOMY 3aKOHOJATENILCTBY, cofepxanne b kaxxaoi u3 cucrem.

CripaBka K JOKYMEHTY, €€ POJib U OCOOEHHOCTH.

Crioco0Ob1  ompeneneHusi craryca JOKyMEHTa, MPEACTaBICHHOTO B Pa3IMYHBIX CHCTEMax
cemeiictBa Koncynbrant [lntoc.

OmnpeneneHne MCTOYHUKA OIYOJMKOBAaHUS JOKYMEHTa, IMIPEJICTaBICHHOTO B CHCTEMax
Koncynprant Ilnroc.

Ies1b 1 OCHOBHBIE IEMEHTHI FOpUANYECKOi 00paboTkn. OCOOEHHOCTH IOPUINUECKOH 00pabOTKH
NOKyMeHTOB B cuctemax Koncynsrant Ilmroc.

I'ne pacnonoxeHo MUKTOrpaduyeckoe MeH0?

I'ne pacnionoxxena nanens coctosiHus okHa Koncynprant [Tnroc?

Kakyro ki1aBuIry 10CTaToqHO Ha)XarTh, YTOOBI BBI3BATH CIIPABKY MO cucteMe KoHcynpranT?

Bunsl noncka B CIIC «KoncynpranTliroc» u oxapakrepusyiTe OJuH U3 HUX.

UYro npeacTapiseT co00i KapTouKa MOKCKA.

Ocnosable nHCTpyMeHTHI orcka B CIIC Koncynsrant ITnroc.

Hasnauenue beicTporo noucka.

Ha 4yem ocHoBaH nouck n1oxkymMeHToB B cucteMe Koncymprant [lmroc? Ilepeuncinure KiaroueBbie
TI0JIS1 CPEY PEKBU3UTOB JOKYMEHTA.

Kakue noruueckue onepauuu gomnyckatorcs B cucremax Koncynprant [lmroc?

Uro yka3bIiBaeTCsi B UHPOPMAIIMOHHOM CTPOKE KApTOUKH PEKBU3UTOB?

MecTo u poJsib IpUMeYaHuil K JOKYMEHTY.
Metonuka noucka 10KkyMeHTOB B CIIC nmpu U3BECTHBIX pEKBU3UTAX.

TemaTnueckunii nouck. CocraBjieHue M AaHAJIU3 NOAOOPKH TOKYMEHTOB
Meronuka noucka nokymeHToB B CIIC B citydae, Korjja peKBU3UTbI HEU3BECTHBI.
BapuanTtsl TemaTrueckoro moucka. B kakux ciydasx ucnonb3yercs noje Temaruka?
OxapakTepusyiTe BO3MOKHOCTH padoThl co cruckoM JokyMeHTOB B CIIC «KoncynpranTlmocy.
Hasznauenue [IpaBoBoro HaBuraropa. TexHOJIOT U UCTIOIB30BAHUS.
HazoBuTe cniermanpHbie HHCTPYMEHTHI TTOMCKA.
Kakne ucrounuku npaBoBoi nH(popManuu (MOMUMO 3aKOHOJAATeNbHBIX) TpenacTasiensl B CIIC
Koncynerant I[Lmroc?

CpencrBa a5 aHaJIM3a HalJJIEHHOTO JOKYMEHTA.
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68.
69.
70.

71.

72.

73.

74.
75.

76.
77.
78.
79.
80.
81.

82.

83.
84.
85.
86.
87.
88.
89.
90.
. Kako#t B morcka MOXET TOMOYb HANTH JOKYMEHTHI 110 OMUCAHUIO TTPAKTUYECKON MTPOOIeMBbl B

91

92.

93.

94.

95.

96.
97.

OcoOeHHOCTH TEMAaTUYECKOT0 MOKMCKA.
[Tome Tematuka Kaprouku noucka. Crieruduka paboTel ¢ pyOpHUKaTOPOM.
IIpaBoBO# HaBUraTOp Kak MHCTPYMEHT IOMCKAa OCHOBHBIX JOKYMEHTOB IO MPAaBOBOM Ipobieme.
AHaJIN3 CNIHCKA HAIEHHBIX IOKYMEHTOB.
Ucnone3oanue [lyreBoauTeneit 1 oTBeTa Ha MPaBOBOW BOIMPOC.

CIIC Koncyabrant [Lroc. FOpuanyeckuii 0.10K.
Paznen "MexayHapoanbie nmpaBoBbie akThl". MHGopManmonnsiii bank Mexaynaponnoe IIpaso.
Ocob6ennoctu Kaprouku pekBuszuroB: Ilome «Tematuka»; Ilonme «Oprany; Ilone «Tun
noxkymeHTtay; [lone «/loropapusatoniyecs: CTOpOHBI».
Pasnen  "CyneOnas  Ilpaktuka". Mudopmaumonnsii  bank  CyneOnas — [lpakTuka
(uaopmanmonnoe HamonHeHune. OcoOeHHOcTH KapToukm moucka, OCHOBHBIE OCOOEHHOCTH
npeactaBieHust J1okymeHToB B Mupopmanmonnom banke). Hcnonp3zoBanue Wb CyneGnas
[IpaxTHka cienuaaucTaMu pUHAHCOBO-3KOHOMHUYECKOTO MPOQUIIS.

Anaym3 uHpopmanuu B CIIC KoncyabranT Ilimoc
OxapakTepu3yiTe BO3MOXHOCTH padoTh ¢ TekcToM JokymeHTa B CIIC.
CriennanbHble THCTPYMEHTHI NToucka. [lyreBoaurenu ais KaApOBUKOB, SKOHOMHUCTOB U FOPUCTOB.
CnpaBounast unpopmanus. Kuuru u npecca. Mcropust 3anpocos.
Hasnauenue u ctpykrypa I[lyreBogurenen.
Bunsl cipaBo4HO# nH(pOpMaLUK ¥ BAPHAHTHI AOCTYIA K HEH.
[lepeuncnure cpeacTna Ui MOCTOSHHOTO 0OpalleHus K JokyMeHTaM. Mctopus 3armpocos.
O0630pBI 3aKOHOIATETHCTRA.
Kuuru u npecca. Bapuantsl qoctyna.
Paznen "®opmbr moxkymentoB". Mapopmanmonusiii bank JlenoBeie bymaru (mH(pOpMannoHHoe
HaroyiHeHue, ocobenHoctu Kaprouku noucka, penakruponanue nokymenra B Word u Excel).
Mexanunsm pabotsl KoHCTpyKTOpa 10r0BOPOB.

CnpaBouynasi npaBoBasi cuctema I'apant. OcHoBHbIe MOHATHA. TexHo0rNsA padoTHI.
NudopmannonHo-npaBoBoe odecnevyeHune.
Kaxkue Bunbp1 nHGOpManium coaepxkarcs B cripaBouyHO-paBoBoi cucteme ' APAHT?
[Tepeuncnure Buapl noncka B CIIC «I'apaHT» 1 oxapakTepusynTe OMH U3 HUX.
BosmoxkHOCTH 1 TexHonorus peanusanuu bazoBoro noucka.
[Touck nokymeHToB no pekBuzutaM. [IpaBuna 3anonHenust Kaprouku 3ampoca.
TexHonorust NOMCKa Mo CUTyaIuHu.
OxapakTepusyiTe BO3MOXXHOCTH paboThI co crickoM gokyMeHToB B CIIC «I"apant»
OxapakTepu3yiTe BO3MOXHOCTH paboThl ¢ TekcToM JokymeHTa B CIIC «I"apaHT».
CdhopmymupyiiTe ocHOBHBIC TPUEMBI paOOTHI ¢ Tankamu mosb3oBarestst B CIIC «"apanTy.

Pa3IMYHBIX 001ACTAX XO3SIMICTBEHHOM J1€ATENbHOCTH C IIOMOIIBIO KITFOUEBBIX CIIOB?

Kakoii Bua morcka mo3BoisieT HalTu TOKyMEeHT, 00J1a/1asi MUHUMaJIbHBIMU CBEJICHUSMH O HEM, U
pe3yabTaT noucka OyJeT MakCUMaibHO TOYHBIM?

Kakum BugoM mnoucka MOXHO HAWTH KOHCYJIBTAllMOHHBIE MaTepHalibl, MPH YCIOBUM, YTO
M3BECTHO Ha3BaHME ra3eThl WM KYypHaJa, B KOTOPHIX OHU OMyOJIMKOBAHBI.

Kakoil knaBumieil ObICTPOro JOCTyHna MOXKHO 3allyCTHTh MOMCK IO PEKBHU3MTAM, HaXOsCh B
JTF0O0M MECTE CUCTEMBI?

Kako#t knmaBuiiei 65ICTpOro J0CTyNa MOKHO OTKPBITh TIOMCK IO CHUTYaIuu?

Urto mozmpaszymeBaeT moj; CO00i COPTUPOBKA CIUCKA MO CTETICHH COOTBETCTBHSI?

Kakum 00pa3zoM MOXHO TMOCTPOUTH MOAOOPKY JOKYMEHTOB IO OIpEACTICHHOW TeMaTuke,
CBSI3aHHBIX C OIPEICJICHHBIM TUIIOM MPaBOBO HH(pOpMaIUU?

AHaJMTHYeCKHe BO3MOKHOCTH padoTsel ¢ nokymentamu B CIIC «I"apanT».
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98. KakuM BUIOM IMOHMCKa MOXKHO HAWTH aBTOPCKME MaTepualbl MO0 OyXTaJTepCKUM U MPaBOBBIM
BONpocaMm, npu yciaosuu, yto uzsectno ®.1.0. aBropa?
99. J1ns xakoro Buja noucka npuMeHuma QyHkuus «OTKpbIBaTh JOKYMEHTBI B U3BJICUEHUAX»?

100. Kakue Bupl JOKyMEHTOB MOXKHO MOCTaBUTh Ha KOHTpoJib B CIIC TAPAHT?

101. Kakas KHOINKa Ha MaHeIu MHCTPYMEHTOB MO3BOJIMT MOJCYNATATh KOJIMYECTBO CTPAHHI B
HalJICHHOM JIOKyMEHTE?

102. Urto Takoe MarmHa BpeMeHu?

103. BapuanTsl paboThI ¢ peiakIUsIMU IPABOBOTO JJOKYMEHTA.

104. B3aunmocBssizanHble 10KyMeHTHI, [Toxokue cyneOHbIe peleHusl 1 KOMMEHTapHH.

105. Coznanue mnpaBoBBIX AOKyMEHTOB ¢ wucnoib3zoBanuem CIIC Tapant. KoncTpykTop
IIPABOBBIX JOKYMEHTOB.

106. [Tepeuncnure sHnmknoneauu u nyresoautenu CIIC ["apaHT.

Oaumnuana Ha 3nanme CIIC Koncyabrant Ilinioc u l'apanr.

107. VYKaXuTe PEKBU3UTHI 3aKOHA M HOMEp CTaTbH, IJE€ JACTCS ONPEICIICHUE IOHATHUS
«IUCTaHIIMOHHBIE 00Pa30BaTEIbHbIE TEXHOIOT M.

108. Haiinure oTBeT Ha BOIPOC: BO3MOXKHO JIM OTYUCIIEHUE CTYACHTOB BO BpeMs OTIIyCKa II0
O6epeMeHHOCTH U pofaM? YKaKUTe PEKBU3UTHI 3aKOHA U HOMEP CTaThH.

109. VkakuTe pasmep rocyIapCTBEHHOM MONUIMHBI NP MOJAa4Ye B CYJ MUCKOBOTO 3asBJICHUS O
pacTopkeHuM Opaka. YKaKUTE PEKBU3UTHI 3aKOHA U HOMEP CTAThH.

110. Bama ¢upma XxoueT pacTOprHyTh JIOTOBOp C TAapTHEPOM, O YeM HampaBuia

COOTBETCTBYIOIIlee MpeanoxkeHue. [lapTHep He OTBETUI Ha MPEAJIOKEHHE B TEUYEHHE JABYX
MmecsieB. MoxeTe JIn Bbl pacTOPrHYTh JIOTOBOP B CYIEOHOM MOpsIKE (YKaKUT€ PEKBU3UTHI
3aKOHA M HOMEp CTaTbu)?

I11. Jlo kakoro Bo3pacta peOCHKa POIAMTENHM MOTYT M3MEHHUTHh (aMHUIIMIO peOeHKa 0e3 ero
coryacusi? YKaKHUTE CTaTbIO 3aKOHA

112. Kakoii  mokymMeHT ropoma MOCKBBI  pENNIAMEHTHPYET  YCTPOMCTBO  “Iexkadux
MOJULEHCKUX .

113. MOXXHO 71 MpoAaBaTh CIUPTHBIE HAIMUTKKA HA TEPPUTOPUU By3a? YKaKUTE PEKBU3UTHI
3aKOHa U HOMEp CTaTbU.

114. Kakoii nmoxkymMeHT ropoga MOCKBBI  PENIAMEHTHPYET  YCTPOMCTBO  «JIEKAUYUX
HOJULIEUCKUX»?

Texnosiorust paéorsl ¢ 6a3amu 1aHHBIX B MS Access.

115. Uro moHmMmaercs moj TepmMuHamu «0aza maHHbix» W CYBJ]? Uem xapaktepusyercs
pensiuonHas 6a3a JaHHBIX?

116. Kakue Tvnel 1aHHBIX UCONB3YIOTCA B MS Access?

117. KakoBbl ¢yHkIMu cBsizet Mexnay Ttabmumamu? Kak obOecrmeunBaeTcsi CBsI3b MEXIY

tabnunamu B MS Access? KakoBbl (hyHKITUH KITFOUEBBIX TOJIEH U WHACKCOB?

118. Kak 106aButh win ynanure moie B Tadmuie?
119. UTo Takoe MepBUYHBIN KIIFOY, BHEITHUN KJIFOY, UHIEKC?
120. UTto noHMMaeTcss MojA MOJeM MOACTAaHOBKU? B dWeM cOCTOMT Ha3HAaYeHHE MacTepa

MOJICTAHOBOK, Y KAKOBBI €10 (QyHKIUU?

121. Kaxk oGecrieqnBaeTcst IEIOCTHOCTH JaHHBLIX B MS Access?
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122. Jns yero wucmonb3yercst KHomouHas ¢opma B MS Access, kKak OHa co3maeTcs M

HamoJIHseTCs?
123. [TepeuncnuTe 371eMeHTHI Au3aiiHa (GOPMBI, OTUETA.
124. B kakux cimydasx u JAJs 94ero co3faroTcs momduHeHHble Gopmbl? Kak pemaktupyrores,

dhopMaTHPYIOTCS, IEPEMEIAIOTCS, YAAISIOTCS U 00aBIsA0TCS 1o popmax B MS Access?

125. Jnsa kakux oO0bekToB B MS Access MOXXHO BBINOJNHATH ONEpalldd COPTUPOBKH U
GbuIbTpany JaHHbIX ?

126. B xakue o0bexTs! B/ 1 17151 4ero BBOAATCS BBIUUCIIEMBIE TIOJIsA?
127. B ueM cocTouTt HazHaUYeHHE KOHCTPYKTOPA 3alpoCcoB U padboTa ¢ HUM B MS Access?

Co3nanne u BeeHne 0a3bl JaHHBIX I_IeHTpa lOpPIIlH'lECKOﬁ MIOMOIIM HACECJICHUIO.

128. OOmbexThl 0a3 JAHHBIX: TAOIUIIBI, 3aMIPOCHI, (HOPMBI, OTUETHI.

129. CoptupoBka 1 prIbTparus JaHHBIX.

130. KakoBbl ¢yHkImu cBsizet Mexnay TtaOmumamu? Kak obOecrmeunmBaeTcsi CBsI3b MEXIY
tabnuiamu B MS Access? KakoBbl (DyHKITUH KITFOUEBBIX TOJIEH U WHACKCOB?

131. B uem 3akmrodaroTcsi ocoOeHHOCTH PabOTHI ¢ OoybIIMMH OObeMaMmH JaHHBIX? Kak

COCTABJIAIOTCS 3alpPOChl Ha CO3/aHHE TAONWIBI, HA OOHOBJICHHE JAHHBIX B 3aMHUCAX TaOIMIBI?
[Tokaxkute Ha IpUMepax.

132. B uem 3akmrodaroTcsi ocoOeHHOCTH PabOTHI ¢ OoybIIMMH OObeMamH JaHHBIX? Kak
COCTABJISIIOTCS 3alpPOChl Ha 0OABJICHHUE 3alcel B TaOIMITy, HA yAaJICHUE 3alicei U3 TaOIuIhI?
[Tokaxxute Ha mpUMeEpax.

133. B dem 3akirouaroTcst 0COOEHHOCTH NIEPEKPECTHRIX 3anmpocoB B MS Access? Tlokaxkute Ha
puMepe.
134. Kak co3gaercs mepekpecTHBIM 3ampoc C MOMOIIBI0 MacTepa 3ampocoB B MS Access?

[IpuBeaure npumep.

135. Kak co3maeTcss mepekpecTHBIM 3ampoc B pexuMme KoHCTpykTtopa B MS  Access?
[IpuBeauTe nmpumep.

136. Kak MoxxHO chopmupoBaTh 3aronoBKH CTOJIOLOB M CTPOK MEPEKPECTHOTO 3ampoca B MS
Access? [IpuBenure mpuMepsbl.

137. Kak B MS Access co3maercs oT4eT ¢ MOMOIIBI0 MacTepa oT4eToB? Kak BbINOIHSAETCA
pelnakTHpoBaHue U (GOpPMAaTHPOBAHUE OTYETa B pEXHUME KOHCTpyKTOpa ordyeroB? HazoBure
pasienbl OTyeTa.

138. Kak B otuetax B MS Access BbIIOJHSETCS rpynnupoBaHue JaHHbIX? Kak opranusyercs
IOJIBEICHHUE UTOTOB B OTYCTE?

139. Uto moHuMMaeTcs MOJA TOJIEM IMOJACTAaHOBKHM? B 4eM CcOCTOMT Ha3Hau€HHE MacTepa
MTOJICTAHOBOK, U KaKOBBI €r0 ()yHKITUHN?

140. Kaxk o0ecrieynBaercs 1e10CTHOCTD JaHHBIX B MS Access?
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. Ucnonb3oBanne MS Project 111 niIaHMPOBaHUS I0PUANYECKOM eI TeJIbHOCTH.

141. BBenenune cBeneHuii o NnpoeKTaM U HaCTPOKKa CTaHIApPTHOTO KaJeHaAapsl.

142. Coznanue cyMMapHBIX U TOTYMHEHHBIX 3a/1a4.

143. Kak xpansTcs nmanHele «BHyTpw» ¢aina mpoekta MS Project (kak rpynmupyercs
poeKTHas nHpopmarus)?

144. N3 kakuX OCHOBHBIX 3JIEMEHTOB cOCcTOUT uHTepdeiic MS Project?

145. Jaiite onpenenenue npoekrta. YTo Takoe MPOEKTHBIA TPEYTOIbHUK?

146. Kak co3naBath TabnMIBI HA OCHOBE CYIIECTBYIOIIUX TaOIUI U C «HYIS»?

147. Kak mpocmarpuBath, pe1akTHpOBaTh, (HOpMaTUpOBaTh U YIAJIATh JaHHbIE B TaOIUIax?

148. Kak xpansitcsi manHble «BHYTpW» (aiina mpoekra MS Project (kak rpynmmpyeTcs
IIpoeKTHas nHpopmarus)?

149. Kakum o0Opa3zom (¢ MOMOIIBIO Kakoro sjeMeHTa uHTepdeiica) mpoekTHass WHPpOpMaIUs
oToOpaxkaeTcs B mporpamme?

150. N3 kakuX OCHOBHBIX 3JIEMEHTOB cOoCcTOUT uHTepdeiic MS Project?

151. Maiite onpenenenue npoekrta. YTo Takoe MPOEKTHBIA TPEYTOIbHUK?

152. Kak co3naBath TabnMIBl HA OCHOBE CYIIECTBYIOIIUX TaOIHI U C «HYIS»?

153. Kak mpocmarpuBath, pe1akTHpOBaTh, (HOpMaTUpOBaTh U YIAJIATh JaHHbIE B TaOIUIax?

154. Kak monp30BathCst CTPYKTYpHOU (pumbTpanueii u aBTopmibTpom?

155. Kak HactpauBarh napameTpsl rpynnupOBKU JaHHBIX U IPYNIUPOBKU C UHTEpBAIaMu?

156. Kak ofHOBpeMEHHO HUCIIOIB30BaTh COPTUPOBKY, TPYIITUPOBKY M (PUIBTPAITHIO?

157. Yro Takoe nuarpamma ['aHTa U U3 KaKUX 3JIEMEHTOB OHA COCTOUT?

158. Kakue nomsuasl nuarpamMmel ['anta BkmoueHsl B MS Project m ans cero oHu
IpeaHa3HaYeHbl?

159. Kak ¢opmarupoBarh 1mikamy BpeMEHH «BPYYHYIO» M C TIOMOIIBIO  CPEICTB
aBTOMATH3MPOBAHHOTO MACIITAOUPOBAHUSA?

160. Kak penaktupoBath NpoeKkTHbIE JaHHBIEC Ha 1uarpamme ['anTa?

161. UYro Takoe ceTeBoii rpaduk?

162. Kakue Bumel cereBbix rpadukoB BriIoueHe B MS Project m mist cero oHu
IIpEeHA3HAYEHbI?

163. Kak ycTanaBnmBaTth mapameTphl pacroiioyKeHusl OJI0KOB Ha rpaduke?

164. Kak penaktupoBaTh MPOEKTHHIE JaHHBIC HA CETEBOM Tpaduke?

165. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAYCHUIA.

166. Kak ycTpoeHsl quarpaMmsbl HCIIOJIB30BAaHUS 3a7ad U PECYPCOB;

167. Kak ¢opmaTrpoBaTh BpeMEHHYIO LIKaly, BCIOMOIaTeIbHbIE JTUHUA U TEKCTOBBIE CTHUJIU
ATUX JUarpamm?

168. Kakue MeToIMKu MpUMEHSIIOTCS TTPU ONPENCIICHUH JJIUTEILHOCTH MPOEKTa?

169. Kak B MS Project paccunTsiBaeTcs JUIMTENBHOCTD (ha3bl U MpOeKTa?

170. Kak 1o0aBnsaTh B mpoeKT 3aaaun, (ha3bl ¥ 3aBepLIAOIUe 3a1a4n?

171. Kak onpenenste 3aBUCUMOCTH MEXKTY 3a1a4aMu?

172. Kakue Tunsl 3aBucCMMOCTEN MEXKY 3aa4yaMM CYIIECTBYIOT U KaK OHM BJIMSIIOT Ha pacueT
KaJIEHIapHOTO IUIaHa IPOEKTa MPOrpaMMoit?

173. Urto Takoe NOBTOPSIOLIUECS 3a]]auH, KaK UX JOOaBJISTh B IPOEKT?

174. Kaxk cocTaBnsiTh CIIUCOK peCypcoB MpoeKTa’?

175. Kakue tunsl 3a71a4 CyniecTBYIOT M KaK OHM B3aUMOCBSI3aHbI C HA3HAYEHUSIMU ?

176. Kax onpenenste naThl Havyajga U OKOHYAHUSI HA3HAYEHUA?

177. Kak BBOIUTH JaHHBIE O NEpepbIBaX B UCIIOJIHEHUHU 3a1a4?

178. Kax onpenenste cocTaB pecypcoB Ha BpeMsl CO3/JaHUsI HAa3HAYEHU?

179. Kakue meronuky NpUMEHSIOTCS IIPU ONPENEICHUH 3aTpaT Ha MPOEKT?
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180. Kak paccuntsiBatoTcst o01ue 3arparsl Ha poekT B MS Project&

181. N3 gero ckimanpiBatoTcs 00IIME TPYA03aTPaThl HA MPOEKT?

182. W3 yero ckiaapiBatoTCs 3aTpaThl Ha UCIIOJIB30BaHUE pecypca B IpoeKTe?

183. N3 dero ckiapIBalOTCA 3aTpaThl Ha 3a7a4y?

184. Uto Takoe 6a30BBIN IJIAH U YEM OT OTIUYAETCS OT TEKYIIETO?

185. Yem 6a30BbBI TUIAH OTIAMYACTCS OT IPOMEKYTOYHOTO?

186. Jlnst gero npeaHa3HaYeH METO/I OCBOEHHOTO 00bema?

187. Kakue ocHOBHBIE MapaMeTphl HCIIONIB3YIOTCS B METOJIE OCBOCHHOTO 00beMa?

188. [Touemy st aHanM3a MPOEKTa MO METOY OCBOEHHOTO 00beMa HY)KHO IPeIBAPUTEIILHO
COXPaHUTH €ro 0a30BbIN JIaH?

189. Kak ¢opmarupoBare miKanmy BpeMEHM «BpPYYHYIO» U C IIOMOUIbIO  CPEJCTB
aBTOMATU3MPOBAHHOTO MACIITAOUPOBAHUsA?

190. Kak pemaktnpoBaTh NPOEKTHBIE JaHHBIE HA quarpaMme ['anTa?

191. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAYEHUI.

192. Kakue MeToIMKu IPUMEHSIOTCS TIPU ONIPENCIICHUH JJIUTEILHOCTH MPOeKTa?

193. Kak B MS Project paccunTsiBaeTCst JUIUTENBHOCTD (ha3bl U IpoeKTa?

194. Kak no6aBnsTh B MpOEKT 3a/1a4u, (Ga3bl U 3aBeplIatolIie 3a1aun?

195. Kaxk onpenensite 3aBUCUMOCTH MEXKTY 3a/1a4aMu?

196. Kakue tumnsl 3aBUCHMOCTEN MEXAY 3aa4aMU CYLIECTBYIOT M KaK OHM BIIMSIOT Ha pacyer
KaJICHAAPHOTO TUIaHa ITPOEKTa MporpaMmmMon?

197. Kak coctaBisiTe CIMCOK pecypcoB MpoeKTa?

198. Kak onpeznensars 1atel Hayana 1 OKOHYaHUS Ha3HAYECHUS?

199. Kax BBOIUTH TaHHBIE O MEPEPHIBAX B UCTIOJIHEHUU 3a/1a4?

200. Kak onpenensite cocTaB pecypcoB Ha BpeMsl CO3JJaHMsI Ha3HAYEHUI?

201. Kakue Meronuky NpuMEHSIOTCS IIPU ONPENEIEHUH 3aTpaT Ha MPOEKT?

202. Kax paccuntsiBatoTcs o01Ime 3aTparsl Ha mpoekT B MS Project&

203. W3 yero cxiaapiBatoTCs 001IMeE Tpya03aTpaThl Ha MPOEKT?

204. N3 yero ckiianpIBalOTCA 3aTpaThl HA UCIOJb30BAaHUE pecypca B IPOeKTe?

205. N3 dero ckiiapIBalOTCA 3aTpaThl Ha 3a7a4y?

206. UYto Takoe 0a30BbIil IJIaH U YEM OT OTIIMYAeTCs OT TEeKyIIero?

I'padpuueckuii cnocod npencrasiennsi npasoBoii nuHpopmanuu. Ucnoanzopanue MS
Visio 17151 opopmiieHHs IOpUANIECKHUX 3a1aY.

207. KakoBbI oTIMUUTENBHBIE 0COOEHHOCTH BEKTOPHOU TpapuKu?

208. W3 kakux OCHOBHBIX YacTel cCOCTOUT OKHO Microsoft Visio?

209. Kak oprannzoBaH MHOTOCTPaHUYHBIH JOKYMEHT B MS Visio?

210. KakoBbl OCHOBHBIE KOMaH/Ibl MEHIO M ITAHEJIW HHCTPYMEHTOB MS Visio?

211. Uto takoe mabmonsl MS Visio, 1 Kakue BO3MOXXHOCTH TPEACTABIICHBI ISl PabOTHI C
HUMHU?

212. Kakue Bo3MokHOCTH TIpeAcTaBieHbl B MS Visio 1)1 BBIZICTICHUS DJIIEMEHTOB?

213. Jnst dero wucnonb3yercss M Kak OCYIIECTBIIETCS TPYNIMPOBKA W pasrpynIMpoOBKa
aneMeHToB B MS Visio?

214. Kakue Bo3moxxHOoCTH npeacTasiieHbl B MS Visio 11 BbIAEICHUS 3JIEMEHTOB?

215. Kak ocymectsisiercst popmatrpoBanue 31eMeHTOB B MS Visio?

216. Kak ocymectBnsiercs coequHeHue 21eMeHToB B MS Visio?

217. st wero B MS Visio mpumeHsieTcst paciipe/iefieHie W BBIpaBHUBAaHHE (PUTYp a Takxke
UCIIONIb3YETCS HaIPaBIISIONIAs?

218. Kakue Bo3MokHOCTH TIpeacTaBieHsl B MS Visio a1t paboThI ¢ TEKCTOM?
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219.

220.

221

222.

223.
224.
225.
226.
227.
228.
229.

Kakyto pons B MS Visio urparot crnon? Kakne BO3MOXXHOCTH TIPEICTABICHBI s paboThI
Cc HUMHU?

Kak ycranaBnmBaroTcs mapameTpbl n3o00paxenust B MS Visio?
. KakoBbl BO3MOXXHOCTH COXpaHEHHUs JIOKYMEHTa M KOIMHMPOBAaHUSA H300pakeHus B MS
Visio?

KakoBbl BO3MOXXHOCTH HM3MEHEHHs MaciuTtada W300pakeHUs M TMEepEeMEIICHUs 10

TOKyMeHTY B MS Visio?

Kak B MS Visio ocymectisieTcs mpoBepka opdorpaduu B fokymeHTe?
Kakue BosmoxkHOCTH ipenocTaBisieT MS Visio i 3auThl JOKyMeHTa?
MS VISIO. Coznanue u popMaTHpOBaHUE JUATPaAMM.

MS VISIO. Co3nanue rpaukoB IpOEKTOB.

MS VISIO. Co3nanue opraHu3aliMOHHBIX JAAarpaMM.

MS VISIO. Co3nanue ceTeBbIX 1UarpaMmm.

Pa6ora ¢ TekcroM B mporpamme MS Visio.

KommuiekT THIIOBBIX 32124 (Keiic-MAKeTOB) K IK3aMeHY

TemaTuueckuii nonck. CoctaBjieHue U aHATU3 NOA0OPKH TOKYMEHTOB.

3aganue 1

I'paxxnanka Korosa B. C., maTh Tpoux nerei, pemmsia CMEHUTh padoTy.

Brrsicaure:
[To xakum npodeccusiMm ¢ BpeJHBIMU YCIOBUSIMH TpyZa el 3anpenieHo paboTars?
CKONBbKO THEW OTIIyCKa B COOTBETCTBUU C 3aKOHOJATEIBCTBOM €M MOJIAraeTcs NpH yCIOBUHU, YTO
oHa OyzeT paboTaTh 1m0 MpodecCHu ¢ BPEAHBIMU YCIOBUSMH TPYyJa, B OpraHU3ally, B KOTOPOU
HE 3aKJII0YEH KOJJIEKTUBHBIA 1OTOBOP?
Cmoxer nu KoroBa B. C. 3aMeHUTBH 4acTh CBOETO OTITYCKA JCHEKHOW KOMITCHCAIIMEH, eClTu OHa
Oynet paboTath 1o npodeccrun ¢ BpeIHBIME YCIOBUSIMU Tpya?

3ananmue 2

I'paxnanun ['payeB B. JI. JIBaguaty mectu Je€T UMEET YUYEHYIO CTENEHb KaHIUaTa HayK.
Cpok OepeMEeHHOCTH €ro KEHbI COCTaBISET MATh MECALEB, a X pedeHky 4 roma. Brrsichure,
uMeeT i rpakaanuH ['paueB B. JI mpaBo Ha 0cBOOOXKA€HHE OT MPU3bIBA HA BOCHHYIO CITYkO0y?

3amanne 3

Y cynpyroB B Omcke poauicst pebeHok. Oten pedbeHka - momaHHblii DpaHiuu, MaTh U
pebenok - rpaxaane PO. [Ipu mepeesne Bo @paHIUIO Ha MMOCTOSTHHOE MECTO JKUTEIHCTBA MaTh
pebeHka pemmia MpeKpaTuTh rpakaaHcTBo PO, mpunsaB nognanctBo Opannuu. Kak mosmustor
JEHUCTBUS MaTePH Ha TPaKIaHCTBO PEOCHKA B COOTBETCTBUH C POCCUHUCKUM 3aKOHOIATSIILCTBOM?

3ananmue 4

['paxx1aHKH 3aKITFOYMIT TIOTOBOP C TYpareHCTBOM JIOTOBOP O MOKYIKE IMyTeBKU B Tannang u
OIJIATUI €€ MONHOCThI0. Typoreparop o00aHKpOTWICS, W TOe3[AKa He cocTosuiack. KimeHt
oOpatuicsi K TypareHCTBY C TpeOOBaHHWEM BEpPHYTh JEHBIU. TypareHCTBO BBITIOJHUTH
TpeboBaHUE OTKA3a1I0Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTh 32 HEHCIIOJIHEHHE I0TOBOpA
JEKUT Ha TypoIepaTope, KOTOPBIM 3asBHJI O OAHKpOTCTBE. BbBIICHUTE, Kak JaHHBIA BOIPOC
peliaercs B cyaax.

[Tokynarenp HE OIJIaYMBaET MEPEAAHHBIN MO IOTOBOPY KYIUIA-MPOAAKH TOBap. Bo3HukaeT
JU Y TpojaBlia MpaBo TpeOOBaTh PAcCTOP)KEHUS JOrOBOpA, CChUIAsICh HAa €ro CYIIECTBEHHOE
HapyllIeHue.

3axanue 5
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I'paxxnanky @., KOTOpOH MO HACIEACTBY JOCTAJACh NIPUBAaTU3MpPOBAHHAsSI KBapTHpa CBOEU
0a0ymku ¢ TeneoHOM, TPEINPHITHE CBSA3H 0053a]I0 MOBTOPHO 3aKIIOYUTH JOTOBOpP Ha
YCTaHOBKY JIOMAIlIHETrO TejaedoHa ¢ B3UMaHUEM COOTBETCTBYMOIEH TuiaTel. Cama rpaxkaanka .
CUMTAET, YTO €W, KaK COOCTBEHHHUIIC KBapTHUPBI, HEOOXOAMMO JHUIIL TEPeoHOPMHUTH TOTOBOP
okazaHus tenedoHHoU cBsa3u. KTo mpas B 3T0i cuTyanuu?

3aganue 6

BersicHuTe, B KaKMX CilydasiX U KaKUMU HOPMATHBHBIMH aKTaMHU YCTaHOBJIEHA 005S3aHHOCTh
paboTtonaress MPOBOAUTH MOBBIIICHHE KBATH(PHUKAIIUN CBOUX PAOOTHUKOB.

3amanmne 7

BrisicHuTE, MOJKHO JIU TIOJYYUTh COLMANIbHBIN HAJIOTOBBIN BBIUET IO PAcXOAaM Ha JICYEHHE,
€CJIM OTCYTCTBYET pELIENT Ha MOKYIIKY JIEKApCTBA, BbIAAHHBIN BPAYOM.

3aganue 8

I'paxxnanka JlaBbioBa, BBISIBUB HEAOCTAaTOK MPUOOPETEHHON BelM, MpexbsiBUia
npeTeH3uu MarasuHy (mponaBily). IlpomaBenr ocTaBusl TOBap, YTOOBI HCCIEAOBAaTh €ro
HEIOCTAaTKU. BhIsiCHUTE, MOXKET JIM rpaXk/laHKa MPUCYTCTBOBATh IPU MPOBEPKE.

3amanue 9

Opranu3anus 3aKkI04aeT JOrOBOp Ha OKa3aHUE YCIIYT M0 0OYYEHHIO CBOMX COTPYIHHKOB U
XOUeT BKJIIOYHUTH B JIOTOBOp TpeOOBaHMsI K KAa4eCTBY 3THUX YCIYr. BeIsicHUTE, Kak MpaBUIBHO
COIJIaCOBATh JIAaHHOE YCJIOBHE B JJOTOBOPE.

Cnpasouynasi npaBoBasi cucrema I'apant. OcHoBHBbIe MOHATHS. TexHoJI0rus1 padoThl.
HNudopmaninoHHO-IpaBOBOE 00ecedeHne.

3ananue 1

K BaM Kak K IOpHUCKOHCYJBbTY OpraHa rocylapCTBEHHOH BJIACTH IO COLMAIbHOW 3alluTe
HaceneHus oopammaetcs kiueHT bapaun C.C., koTopslil XoueT nojxats cyaeoHbIi uck. CyTh UCKa
3aKJIIOYaeTCcsl B HU3KOW oOIiare ero Tpylda palOoTomaresieM, KOTOpas Ha JaHHBIH MOMEHT
cocTaBiseT 4 ThIC. pyoOsei B Mecs. Bam Heo0XoauMo NpoaHaIu3UpOBaTh JAHHYIO MPOOIEMy U
JaTh PEKOMEHIALUN BallleMy KIMEHTY 10 IIOBOAY IPAaBOMEPHOCTH €TI0 UCKA.

Ucnone3yst paznen «buszHec-clipaBKd, MOHHUTOPUHI» CIPABOYHO-IIPABOBOM CHCTEMBI
«["apant», ompenenute pasmep mnpokuTouHoro wmuHuMymMa B Cankr-IlerepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TAaKXe pa3Mep INPOXKUTOYHOrO MUHMMyMa no Poccum B menom
(MOXeTe HCIONB30BaTh B ATHX LEIAX APYrHMe€ aHAJIOTMYHBIE CIIPAaBOYHO-IIPABOBHIE CHUCTEMBI).
[TpoBenuTe cpaBHUTENBHBIN aHanu3. Pacnieuaraiite oOpaser 3asBiaeHUs B ajipec paboToaaTens u
3aI0JIHUTE €TO B COOTBETCTBHUH C YKA3aHHOW CHUTYyaluei.

3aganue 2

K Bam oOpamaercs yactHbiii npeanpuaumarens JlopoxoB B.K. 3a momomipio. OH xouer
3acTpaxoBarh cBoi 6usHec. Cyth mpockOsl JopoxoBa B.K. 3akmrodaercs B BeIOOpe O6e30macHOM
CTPaxOBOM KOMIIAHHMHU, TO €CTh YCTAHOBJICHHMM IIPABOOTHOLICHHWH C HAJEKHBIM IApTHEPOM B
cdepe cTpaxoBaHUsL.

Ha ocHoBe nmansbIX pasgena «busHec-CIpaBKM, MOHUTOPHHI» CIPaBOYHO-IIPABOBOM
cucteMbl «l'apaHT» INpoBepbTe NMOTEHUMANBHBIX naptHepoB [lopoxoBa B.K. Ha mpenmer ux
MIPUHAUIEKHOCTH K crucKaM «l OCynapCTBEHHBIN peecTp CTpaxoBIIMKOB» U «CrpaBka o
IIPUOCTAHOBIIEHUH, BO300HOBJIEHUM JEHUCTBUS JIMLEH3UH Ha OCYILIECTBICHHE CTPAaXOBOM
NESTeNbHOCTY U OT3bIBE€ JIMICH3WH, BBIAAHHBIX CTPAaxOBbIM OpraHu3alusaM» (MOXeTe
UCIONb30BaTh B OTUX LENSIX JpYyrHe aHaJOTUYHbIE CIPABOYHO-IIPABOBBIE CHUCTEMBI).
PacniedaraiiTe CHUCOK HAIeXHBIX CTPaxoBbIX opraHusaunui. IloAroroBpTe aHAINTUYECKYIO
3aIACKY 71 YacTHOro npennpuaumMarens Jopoxosa B.K.

3amanmne 3
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[Ipu mpueme Ha paboTy miaBHOro Oyxrairepa XBOpOCTOBAa Ha 3aBOj paloToJaTelb
noTpedoBai OT HEro CIEAYIOIIHME JAOKYMEHTHI: NaclopT, TPYAOBYIO KHHXKKY, TUIUIOM 00
OKOHYAaHUHU BY3a, XapaKTEPUCTUKY C IPEKHEro MecTa padoThl, MEAMIMHCKYIO CIIPaBKy O
COCTOSIHUH 37I0POBBS, CBUACTEIBCTBO O MOCTaHOBKE Ha HanmoroBblil yuet (MHH), cBuaeTenscTBO
MIEHCUOHHOTO CTPaxOBaHMsI, CIIPABKY O COCTOSIHUU 3/I0POBbSI XBOPOCTOBA U UJIEHOB €r0 CEMbH.

[Tocne npeacTaBieHUs: 3TUX JOKYMEHTOB XBOPOCTOB ObUT MPUHAT HA pabOTy C MECSIUHBIM
UCTIBITATEIbHBIM CPOKOM. 3a HEJeIN0 A0 €ro UCTeUeHHs padoToaTelNb NPeaaokuil XBOPOCTOBY
IIPOAJIUTH CPOK MCIHBITAHUS €llle Ha 1 Mecsl, MOCKOIbKY IIEPBOHAYAIBHO YCTAHOBIEHHBIN CPOK
OKa3aJICsl HEJNOCTATOYHBIM ISl OINPENEIECHMSI €ro JAEJOBBIX KauyeCTB. XBOPOCTOB Jajl HAa 3TO
cornacue. Yepe3 3 Henenu mocie 3TOr0 OH ObLI YBOJEH KaK HE BBIACPXKABIIMM HCIBITAaHUE.
XBOpPOCTOB C YBOJIBHEHMEM HE corjacuicsi. Bam HeoOXonmmMo MpoaHaIu3upoBaTh JTAHHYIO
CUTYalLMIO U 1aThb PEKOMEHIAIMH XBOPOCTOBY M0 PA3PEIICHUIO CIIOKUBIIEHCS CUTYALHH.

3ananmue 4

Knuent nampaBwil OaHKy 3asBICHME O PACTOPKEHMM IOTOBOpa OAHKOBCKOTO cyeTa M
yKa3aJl HOBBII cUeT B ApyroM OaHKe, Ha KOTOPBIH CIE0BAIO MEPEUUCIUTh OCTATOK JIEHEKHBIX
CPEICTB CO CTaporo cyera. baHk oOTka3ajics pacTOPrHyThb JIOTOBOP M BBINOJIHUTH YKa3aHUSA
KIJIMEHTA 10 CJIEIYIOIIMM OCHOBaHMAM: 1) CyMMa Ha cueTe apecToBaHa 110 IOCTAaHOBJIEHUIO CYy/a;
2) B 0OaHKe XpaHHUTCS HHKAacCOBOE IIOPYYEHHE O CIUCAaHUM CO CYEeTa CYMMBbI Hajora,
IIPEJICTAaBICHHOE HAJIOTOBBIM OPTaHOM M HE MCIIOJIHEHHOE M3-3a apecTa JICHEKHBIX CPEJCTB Ha
cuere.

KnuenT penmin oOpaTtuThCs B Cyll C HICKOM O pacTOP)KEHUHU J0rOBOpa OAHKOBCKOIO CUETA.

3aganue 5

OxaxuTe MOMOIlb KJIMEHTY B IPABUIBHOM 0(OPMIIEHHH HCKOBOTO 3asiBIeHUs. [ moaun
CyZieOHOTO HMCKa UCTIONIb3YITE HAaBUTATOP CIIPABOYHO-TIPABOBON cucteMbl «I apant». [y aToro B
paznene «PopMbl TOKYMEHTOB» HalUTE U pacledyaTaiiTe MCKOBOE 3asBICHHUE O PACTOP)KEHUU
JIOTOBOpA. 3allOJIHUTE HCKOBOE 3asBJIEHHE (MOMKETE WCIIOJIb30BaTh B ATHUX LENAX JpYyrue
aHAJIOTUYHBIE CUCTEMBI).

3aganue 6

Ky3una O.J1. 3akmoumina ¢ kKoMMepuYecKkuM 0aHkKoM « TpacT-rpymnim» J0roBop OAHKOBCKOTO
cueta cpokoM Ha 24 wmecaua. Cnycra 25 wmecsaneB Kysuna OJI. oOpatumace B 0aHK C
TpeOOBaHHMEM BO3BPATUTh CYMMY BKJIaJa M BBIIATUTh HPUYMTAIOLIMECS € HpPOLEHTHI IO
BKJIay. baHK BO3BpaTui CyMMy BKJIaJa, HO BBIIUIATUTH NMPOLEHTHl oTkazaiucsa. Kysuna O.JL
CUMTAaeT Takue JeiicTBus OaHka HernpaBoMepHbIMU. ENl  HE0OXOOMMO O3HAKOMHUTHCA C
0COOEHHOCTSIMU JIeATEIbHOCTU OaHKOB Ha Tepputopun Poccuiickoit deneparun.

HUcnonb3oBanue MS Project 1/1s1 IVIaHUPOBAHUS IOPUINYECKOM 1eATEJILHOCTH.

Keiic-3aganue 1

Pa6ota B MS Project. Co3naiite mpoekT MO COCTaBJIEHHUIO IUlaHa-rpaduka mpolecca
MPOBEIEHHsI KOPIOPATUBHOTO O0YUEHHUS.

1. CozpaiiTe criucok 3a7ad U Ha3HAYCHUH

3amaua JnurensH Hazuauenus
OCTh
1. IloaroroBka J0KYMEHTOB ISl 18 nn.;
o0y4eHust
1.1. CocTaBiieHre CMETHI JOXOJ0B U | 3 1H.; PykoBonctso (1), Kyparop (1), HoyrGyk

pacxogoB

pykoBogutens (1), Hoyroyk kypatopa (1),
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Jlazepuslii npunTep (1);

1.2. I3yyeHune KOHTUHIE€HTa 10 ou.; Kyparop (1), Hoyr6yk kypatopa (1);

npenojaBareiei

1.3. 3akntoueHue 10roBOpoB € 5 IH.; — Kyparop (1), Menemxep (1), Hoyroyx

OpraHu3aIsIMHU-3aKa3YuKaMu kyparopa (1), Hoyrbyk menemxepa (1),
Jlazepusiit npunTep (1);

2. YTouHeHue cpokoB o0yuyenuss u | 10 an.;

o0beMa HArpy3KH

2.1. CocraBiieHre pacrycaHus 5 nmH.; PykoBonctso (1), Kyparop (1), HoyrOyk

o0yueHus pykoBonuTtens (1), Hoyroyk kyparopa (1),
Jlazepnsrit nmpunTep (1);

2.2. CocTaBiieHUs1 IPOrpaMMBbI S oH.; Kypatop (1), Menemxep (1), HoyrOyk

o0y4yeHust menemxkepa (1), [lpenonasarens 1 (1),

3. IlpoBenenne 3aHATHII 24 nnH.;

3.1. BBognas nexkuus 2 nH.; PykxoBoactso (1), Kyparop (1);
[Ipenogasarens 3 (1),

3.2. IIpoBeneHue TpeHUHTa 21 nou.; Menemxep (1), [Ipenogasatens 1 (1),
HoytOyk yueOnslit (25);

3.3 AHKeTHpOBaHUE CITyIIaTeNeh 1 nH.; Menemxep (1), IIpenogasatens 1 (1),
Hoyr6yk yueonsiii (25);

4. AHaIM3 KayecTBa 00y4eHus 8 nn.;

4.1. [IpoBeneHne BUACOCHEMKHU 1 nu.; Menemxep (1), [lpenogasatens 1 (1),

Y4EOHBIX 3aHATHIA Buneooneparop (1), HoyrOyk yueonsiii (25),
[Tpoexrop (1), Buneoxamepa (1);

4.2. AHanmu3 OTCHATOTO 2 nH.; Menemxep (1), Ilpenogasatens 1 (1),

BHJIEOMaTepuaa HoytOyx yueOnsiit (25), [Ipoextop (1);

4.3. [IpoBenenue Tecta v ero ananus | 1 aH.; Menemxep (1), [lpenogasatens 1 (1),
HoyrOyx yueOnsiii (25);

4.4. 3amura paboT-nipe3eHTauuii no | 2 1H.; Menemxep (1), [IpenogaBarens 2 (1),

JTUCITUTITHE Hoyr6yk yueonsiii (25), [Ipoextop (1);

4.4. [IpoBeneHue 3K3aMeHa l nH.; Menemxep (1), [IpenogaBarens 2 (1),
HoytOyk yueOnsiii (25), [TpoexTop (1);

4.5. Bpydenue qumiomMoB 00 1 nu.; PykoBonctso (1), Kyparop (1), Menemxep

OKOHYaHUHU 00y4YEeHUS

(1), ®ororpad (1), Buneooneparop (1),
®oroamnmnapar (1), Buneokamepa (1).

2.Co3naiiTe CMCOK pecypcoB U Ha3HAYEHUI
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HanmenoBan | Makcuma CroumocTts (pyo./4ac.)
ne pecypca JIbHOE
KOJIN4eCTB | B pa0ouee BpeMsi | BO BHEYpPOU- HA UCMOJIb30BaHUe
0 HOE BpeMmsi
PykoBosicTBO 1 500 600 5000
Kyparop 1 350 450 3500
IIpenopasaren |1 500 600 5000
b 1
[Ipenonasaren |1 450 550 4500
b 2
[IpenogaBaren |1 500 600 5000
b 3
MeHekep 1 300 400 300
dortorpad 1 250 350 2500
Bupneooneparo |1 350 450 3500
Y
Hoyr6yxk 1 30000
PYKOBOAUTEIISI
Hoyr6yx 1 25000
Kyparopa
Hoyt0Oyk 1 20000
MEHeKepa
Hoyt0yx 25 20000
y4eOHBIN
JlazepHbrit 1 5000
TIPUHTEP
Buneokamepa |1 100000
®doroanmapar |1 25000

3. CpenaiiTe M CcOXpaHUTE OTYETHl IO 3ajadaM, pecypcaM M Ha3HauYeHUsIM B BHJIE

TEKCTOBBIX (DaiiIIOB.

Keiic-3apanue 2

Pab6ora B MS Project. Coznaiite mpoekt OpraHuzainus U NPOBEACHUE KOMITBIOTEPHBIX

KYpCOB.

1. CozpaiiTe criucok 3a7ay, pecypcoB M Ha3HAYECHUH.

HazBanue paboTsl Pecypcel HoctynHocTh (KO-
Marepuana)

Hauvano npoekra CoKO0JIOBCKM 50%

UccnenoBanue tex. basbl Umnxenep 1 100%
WNuxenep2

Ocnamenue 1K MK 15 wr

Ocnamenue [1K WNuxenep 1 100%

3akynka [1K Wuxenep2 100%

VYeranoska I1IK Nuxenep 1 Tonbko nepssie 4 nus. Pabotaer
Nnxenep2 ¢ 8-00 mo 20-00 100%
Wnxenep 3 100%

IIpoBenenne Kypcos CokonoBckuit 50%
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o0Oy4deHus CononoBHUKOBA 100%
bymara | mauka
[IpoBenenue 3aHsTHi ConooBHUKOBA 100%
OK3aMEHEI CoJI0TOBHUKOBA 100%
Odopmnenne u Bpydyenune Corpynauk COKOIOBCKHIA 100% 50%
JUTIIOMOB
2.Co3paiiTe CIMCOK 3aTpar Ha pecypcChl.
Pecypc CranpapTtHas CraBka 3aTpatsl Ha
CTaBKa CBEPXYPOYHBIX WCIIOJIb30BaHUE
COKOJIOBCKHI 700,00py6/gac
Wuxenep 1 400 py6-uac 700 py6-uac
Hpyrue 400 py06-uac 200 py6
WHXEHEPHI U
MPOTPaMMHUCTBI
Co10JOBHUKOBA 500 py6-gac
Bbymara 100 py6
ITK 20000py0 500py6

ChemaiiTe W COXpaHUTE OTYETHI 1O 3aJadaM, pecypcaM W HA3HAYCHUSM B BHJIC TEKCTOBBIX
(aiinos.

Hcnoas3oBanne MS Visio 1151 opopmiieHHs1 OpUANYECKUX 3a1a4.

Keiic-3ananue 1:
Pabora B MS VISIO. IlocTpoiite opranuzanuoHHyio auarpammy OpraHu3anuoHHas
CTPYKTYpAa X0JJIMHTa Ha ()OHOBOI CTpaHUIIE HA OCHOBE 00pasla.

i PykoeOAWTENb
HPHOMHECKOrQ NHLa

) v

| PyKOBORHTeN NEPBOTO
YPOBHS YNpaBneHuA

," Pykomogutens |
| BTOPOrO YPOBHA
| ynpagneua

BTOPOFO YPOBHA
ynpasneHA

-~

_- CoTpyaHMEK
| CoTpyoHMK
CoTpyoHMK

Keiic-3aganue 2

| Pyroeogutens |

CoTpYaHMK

v

PYKOBOAUTENL NEPBOFO
YPCEHA YNPABNEHUA

F

| Pykoeoputens |
BTOPOro YPOBHA
ynpasnexMna

[ Pykoomwrens |
BTOPONO YPOBHA
| ynpaeneHus

-—

COTRYOHMIK
CoTpyaHMK

_. CoTpyOoHMK

-

iy

CoTpynHMK

Pa6ora B MS VISIO. IlocTpoiiTe opranu3anuonnyr auarpammy CxeMa NMpPOXOKIeHUsI
BXOJAsIIeH JOKyMeHTalMu Ha (OHOBOI cTpaHUIle Ha OCHOBE 0Opasia.
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[Upssea memmid, Nposepay
IHIABIT 1H T AIPECOEIriE

r

Hexpumee ECHBSRTOD W Aposp [Tepeaats nHees € MaueTroe
BTOMEHHH b B
¥
Mepensuz | |Mpeamapumeawsioe peoouorpeic
HEPErAETIHETE MO 1] Whd, PATUETED

TIpoTaHaas d GTMe TR (ITaM M)
HTOETY RSEH H M3 SRS EHT

¥

Pericipanian (aypmzn,

HPTE‘I'{E'I- —l

Tlepesays pokydermon s [Mepensya {30030} 20Kyae HTOR [Mepeaiia SoKYHErTE
ETIRTYRH L MOTPARICACHHN Y KO NTHTE D FAMSCTHICER M SHPE TN

¥
PRECMOTREH I ROy MEHTOR
YOI HTETEM [ HIHOICH MG
sk Bl ]

¥

Buecenms caenennina
PEBOTRAHEHH b JypHAD —

{caproTeKy)

Iepoaaia socyueiman
IEAGTHHTE S (A paciHexy)
EaHTpos Henagst Hitt
S QK ST

¥

I TTaaiih e §eaysve HT0s b SEA0 |

TemaTuka npe3eHTanuii HUTOrOBBLIX PadoT

1.  IlmanmpoBaHue MEpOTIPUSATHS C MOCTpoeHneM narpamMmbl ['anta B MS Project;

2. Hcnone3oBanue mnporpammsl MS Visio aist ohopMiieHUs] OTYETOB MEPONIPHUSATHS.

3. Co3pnanue u BeeHHe 0a3bl JAHHBIX IOPUIMUECKON (PUPMBI.

4.  Pewenue npaBoBsix Borpocos ¢ noMoipto CIIC Koncynsran [Tntoc u 'apanT.

5. OcHoBHble Bubl noucka Koncynprant ILmtoc.

6.  IlyreBogurenu KoucymbranT Ilmroc kak aHanmuTHYECKHE MAaTepHajbl MO0 MPAKTUYECKUM
BOIIPOCAM.

7. OuHuukionenuu ['apanra.

3agaHus 1719 NPOMEKYTOYHOM aTTeCTAMH H KOHTPOJISA CAMOCTOATEJIbHOH padoThI.
1. Haiigute u pacmnewaraiiTe mNpu3HAKU BETXUX OAaHKHOT. BrlsicHuTe, B

YaCTHOCTH, CYMTACTCS JIM OAHKHOTA BETXOW, €CJIM Ha HEeW COJECP)KUTCS HAIHCh aBTOpydYkou. B
[IpUMepe WIIIOCTPUPYETCs IPUMEHEeHHE beIcTporo noucka.

2. Haiinure nokymeHT, npuHATHIM B nepBoM kBaprane 2010 roga, KoTopsiM
ycTaHaBIMBaeTCs KO3(PPUIIMEHT WHACKCAIINH COIMATbHON MeHCHH. B mpuMepe mimrocTpupyercst
MOKMCK C UCIoiIb30BaHueM nojei "Tekct qokymenTta" u "Jlara".

3. [ToaroroBbTe TOMOOPKY NEHUCTBYIONIUX JOKYMEHTOB, PETYIUPYIOIINX
BOIIPOCBHl YCTAHOBJIEHHS, OCYILECTBJIEHUS M IPEKpAILICHHUs ONEKHM U IIONEYUTEIbCTBA Haj
buznyeckuMH IUIAMU. B mpumepe WILTIOCTpUPYETCS MOUCK JOKYMEHTOB C HCHOJIb30BaHHEM

noneii "Temaruka" u "Ilouck no crarycy", padora ¢pyHkiun "JJokyMeHTbI Ha KOHTpoJe".
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4. Bo Bropoit wactu HanoroBoro kozmekca Haigute cratelo 169,
YCTaHABJIMBAIOUIYI0 TpeOOBaHUS, KOTOPHIM JOJDKHBI COOTBETCTBOBATh cueTa-pakrtypel. B
IpUMepe WIITCTPUPYETCsl IpUMEHEeHNEe bpIcTporo noucka.

5. Haiimure ®enepanbubiii 3akon ot 28.12.2009 N 381-d3 "O6 ocHoBax
TrOCYIJapCTBEHHOTO PETYJIMPOBaHUS TOProBoW nedarenbHOCTH B Poccuiickonn ®Penepannn'.
[Ipumep mimrocTpupyeT NOUCK JOKYMEHTA ¢ UCTOIb30BaHueM mnois "Homep".

6. Omnpenenute HOpMy paboduero BpemenH (B yacax) Ha 2010 roy B 1ieoM mpu
40-uacoBoii paboueii Henene. [Ipumep WITIOCTPUPYET MOUCK CIPABOYHOM HH(pOpMALIUH.

7. Haligute nopsiiok pacuera 3aTpar Ha OKa3aHUE TOCYAapCTBEHHBIX YCIyr. B
IpUMepe WIIICTpUpyeTcs nouck no IlpaBoBomy HaBuraropy.

8. Haiinure denepanbHbiii 3aK0H 0 cTpaxoBbiX B3HOCaX B [ID PO, ®CC PO u
T.1., npuHATHIA B 2009 roxy. B npumepe mmitoctpupyeTcs NpUMEHEHHE BhICTpOro moucka wimn
MOMCK C ucrnoiab3oBanueM nojueu "Jlara" n "Ha3zpanue noxkymenrta'.

9. Omnpenenure pazmep aedcTBYyroIIel cTaBku peduHaHcupoBanus. [Ipumep
WITIOCTPUPYET MOUCK CIPABOYHON MH(OpMALIUH.
10. Haligute MeTOAMKY IpOBENEHUS SK3aMEHOB Ha IIOJydyeHUE IIpaBa Ha

yIpaBII€HUE TPAHCIIOPTHBIMU CpeACTBaMU. BhIsICHUTE, KOTAa OHA BCTynaeT B cuiy. B mpumepe
WUTIOCTPUPYETCSl MPUMEHEHHE bBBICTpOro momcka, MOUCK C HCIOJb30BaHUMEM mojeil "Bun
nokymeHTa" u "TekcT JokyMeHTa", U3yuyeHue CIpaBKU K IOKYMEHTY.

11. Haitnute ROKYMEHT, NPUHATHIA OPraHOM WCIOJHUTEIBHOM BIJIACTH B
oOmactu o0pa30BaHMs, KOTOPHIM HAlpaBJI€HO Pa3bICHEHHE O TOM, O0JaraeTcs JHU CTUMEHAMS
HajoroM. B mpumepe nmpuMeHsieTcsi OMCK ¢ UcIoyib3oBaHueM noisield "lIpuHsBmuil opran" u
"Tekct nokymeHra'.

12. Haiinute mman c4eroB  OyXrajrepckoro y4yera B OIOKETHBIX
opranuzainusx. B npumepe mwutoctpupyetcst npuMeHeHue brIcTporo novcka, U3ydeHue CripaBKu
K JJOKYMEHTY.

13. Omnpenenure, Kakoe aJMMHHUCTPAaTHBHOE HaKa3aHME IPEAYCMOTPEHO 3a

rpyboe HapylleHMe IpaBWJI  INpPEACTaBIE€HUs  Oyxraiatepckodl  ordetHoctu. [Ipumep
WUTIOCTPUPYET MOUCK KOAEKCa, TOUCK (PparMeHTa TEeKCTa.

14. Haiigure Iloctanosnenue IlpaBurenscrsa P® "O TpynoBsix kHMkKax". B
IIPUMEpE WLIIOCTPUPYETCs IPUMEHEHHE BBICTPOro NOKUCKa UM TIOUCK € UCIIOJIb30BAHUEM TIOJIEH
"IIpunsaBmmii opran" u "Ha3Banue nokymeHTa'.

15. Haiigute crateto 21 TpynoBoro xomekca P®, B KOTOpOH IpencTaBiIeHbI
OCHOBHbIE TpaBa U O0s3aHHOCTH PAOOTHUKOB M M3y4yUTE €€. B mpumepe miutocTpupyercs
IIpUMeHeHre bhICTporo noucka, UCMoib30BaHNe "yMHBIX CCHUIOK'.

16. ['pakmaHnH AHTOHOB XOUET 3aKIIOUMTH Opak ¢ TpaxaaHkou BaHOBOWA-
[ltpayc u o0ObeIMHUTH C HEW (amuinu, 4yToObl U y Hee, U y Hero Obuia oOmias TpoWHas
¢damunus. BeisicHuTe, Bo3MOXKHO 1 3107 B mpumepe ummoctpupyercs nouck no IIpaBoBomy
HaBUTATOPY.

17. BrisicHuTe, Kakue BUABI BBICIIMX YYEOHBIX 3aBEICHUN CYIIECTBYIOT B
Halllell cTpaHe M KaKoBbl MX OCHOBHBIE NMpH3HaKku. Pacneuaraiite HalieHHyo uHdopmarmio. B
pUMepe WLTIOCTPUPYETCst TOUCK 10 [IpaBoBOMY HaBHraTopy M mevyarb parMeHTa TeKCTa.

18. HaiinuTe cincox By30B, B KOTOPBIX €CTh BOCHHBIE Kadenphl, 1 YCTAHOBUTE
Ha HEro 3aKkinajky. B npumepe wiuttoctpupyercs nouck mno [IpaBoBoMy HaBUraropy.
19. B TpynoBom konexce P® Haiinure mnepeueHb O0OS3aTENbHBIX YCIOBUMN

TPYZIOBOTO JI0roBopa. B mprumepe minmrocTpupyercst MOUCK KojieKca, MOUCK (hparMeHTa TeKcTa.
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20. TpeOyeTcst OTCleKUBaTh M3MEHEHHsI, KOTOpble BHOcATCs B Hamorosblit
kogekc P® (wacte Bropas). Ilpumep wmmoctpupyer pabory ¢yHkmum "JloKyMeHTHl Ha
KoHTpoJe". B mpumepe ucnonb3yercss COpTUPOBKA CIIUCKA.

21. Haitaute m moctaBpTe Ha KOHTPOJIb 3aKOH "O BBICHIEM M MOCJIEBY30BCKOM
npodeccroHanbHOM oOpazoBanuu". [Ipumep wurOCTpUpyeT NMpUMeHeHHe beicTporo moucka u
paboty dbyHkiuu "J[oKyMeHTHI Ha KOHTpoIe".

22. l'ocymapcTBeHHOMY cllykalieMy 3a7ep)Kaliu BbIIUIATy 3apruiatel Ha 19
naaer. OmpenenuTe, UMEET JIM OH MPABO B 3TOM CIIydyae NMPHOCTAHOBUTH PAabOTy 10 BBITIATHI
3aJlep’)KaHHOM CyMMbl. B mpumepe WLIIOCTpUpyeTCsi MOUCK ¢ Hcrnosb3oBaHueM IIpaBoBoro
HABUTAaTOpa, YCTAaHABIMBACTCS 3aKJIaIKa.

23. Haiinure  QenepanbHble  KOHCTUTYLIMOHHBIE  3aKOHbI, B  KOTOPBIX
paccMaTpHBarOTCsl BONPOCHl cymoycTtporictBa P®. B mnpumepe WUIIOCTpUPYETCS TOUCK C
ucnoap3oBanueM noje "Bua nokymenTa", "Temarnka".

24. Haiinute peiicTByromue 3akoHbI, coAepKallue MHMOpPMAIMIO O HOpPsIKe
oOpaleHnsi B3bICKAHMSI HAa MMYILECTBO JOJDKHUKA, M IPOBEIUTE COPTUPOBKY IOJy4YEHHOTO
cnucka. [lpumep wmocTpupyeT NOMCK € ucHodb3oBaHueM nmoned "Temaruka", "Bun
noxkymenTa" u "[louck no cratycy", COpTUPOBKY CIIMCKA HAMJIEHHBIX JOKYMEHTOB.

25. Corpymaux JIIC, Hecs cnyxOy Ha CTAalMOHAPHOM IIOCTY, OCTAHOBUJI
aBTOMOOWJIb JUIsl IPOBEPKU JOKYMEHTOB. Bo BpeMsi mpoBepku ITOKYMEHTOB coTpynHuky JIIC
[I0Ka3aJI0Ch, YTO BOAUTENh HAXOAUTCS B COCTOSHMM AJIKOTOJIBHOTO ONbSHEHUS (3arax ajakoross
U30 pTa, HeajeKkBaTHOEe NoBelaeHHe BoauTens). OCHOBBIBasCh Ha JIAHHBIX MHPEINOJONKECHUSX,
cotpymauk  JIIIC  cocraBun  mporokon 00  aJIMUHHCTPAaTUBHOM  IPaBOHAPYIICHUH,
KBaTMpUIIMpoBasl JnercTBus Boautens mo crathe 12.8 KoAll, B3wbickan ¢ Boautens mrpad B
paszmepe 10 000 py6., mocie dero ormycTtwir. OnpenenuTe, B KAKOH 9acTh NEHCTBUS COTPYIHUKA
JUIIC Opin HenpaBoMepHbl. Kak omkeH ObLT MOCTYMHUTh COTPYIHUK?

26. Haiinute wHpOpManmuio O BO3MOXHOCTH  JIOCTyIIa  aKIMOHEPOB
aKIIMOHEPHOTO O00IllecTBa K JIOKyMEHTaM OyXrajaTepckoro yuera oOmiectBa. B mpumepe
WITIOCTpUpyeTcss NpuMeHeHue beicTporo mnowucka, CioBaps (PUHAHCOBBIX U IOPUIUYECKHX
TEPMUHOB.

27. Haiinute mnopsnok rocymapCTBEHHOW PErucTpalid —CEpBUTYTOB Ha
3eMenbHble y4acTku. B mpumepe wuiumoctpupyercss nouck mno I[IpaBoBoMy HaBUratopy u
npumMeHeHne CioBaps (MHAHCOBBIX U IOPUIUYECKUX TEPMUHOB.

28. B pasnene "3akoHonmarenbCTBO" HaWAWTE TOKYMEHTHI, MpUHATHIE 10 1998
rojia ¥ JEHCTBYIOIINE B HACTOSIIUNA MOMEHT, B Ha3BAHWU KOTOPBIX YIOMHUHAIOTCS >KUJIHUILIHBIE
ceprudukarel. B mpumepe mnpuMeHSETCS TMOWCK ¢ WCMONb3oBaHWeM monei "Ha3sanwme
nokymenta", "Jlara" u "[louck mo cratycy".

29. Haitnure Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsake
BHECEHHsI U3MEHEHUH B TOJDKHOCTHBIE MHCTPYKLIMU paOOTHUKOB" B CIEAYIOUIMX JIBYX CIIydasx:
1) ecim W3BECTEH HOMEp 3TOr0 JOKYMEHTAa; 2) €clIM H3BECTHA JaTa MPUHATUS M OpraH,
IPUHSBIIMKA 3TOT TOKYMEHT; [Ipumep WIIIOCTpUpYeT MOMCK JOKYMEHTOB C HCIOJIb30BaHHEM
noneit "Homep", "IIpunsaBmuii opran" u "Jlara".

30. Haiigure Ilonoxenune mo OyxranarepckoMy ydeTy '"YueTHas MOJIMTUKA
opranmzamu” (IIBY 1/2008)". Ilpumep WUTIOCTPUPYET TOUCK C MCIOJIB30BAHUEM OIS
"Homep".

31. Haitnute crateto 70 TpymoBoro komekca P®, B KoTOpol coaepkarcs

HOpPMBI 110 BONpPOCY 00 UCHBITAHMM pabOTHMKA Npu Mnpueme Ha paboty. B mpumepe
WITIOCTPUPYETCs IpUMeHeHue bricTporo noucka.
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32. Haiigure 3akon P® or 07.02.1992 N 2300-1 "O 3amwure mpas
notpeduteneit”. [Ipumep wuTOCTpUPYyET MOUCK € UCTIONIb30BaHuEM 1ot "Homep".

33. Omnpenenure oOmMK TMOPSAAOK BCTYIUICHHS B CHJIY pPa3lMYHBIX BHJOB
HOPMAaTHBHBIX IIPABOBBIX akTOB. [IpuMep MimocTpupyer NOUCK CipaBOYHOM HH(pOpMaLUK.
34. Haiinure u 3anmomHUTE IEKIIapaIyio 1Mo HAJIOTY Ha MPUOBLIbL OpraHU3aIlHid.

[Tpumep miTIOCTpUpPYET HMOUCK CHpaBOYHOM MHpopManuu U OTKpbiTHE ee B Microsoft Excel,
HEePexo/] IO CChIIIKaM.

35. Halimure nepeyeHb BUAOB aJAMUHUCTPATUBHBIX HakazaHuil. B mpumepe
WITIOCTPUPYETCS IOUCK KOAEKCa, UCIIOIb30BAHUE OIVIaBICHHUS U Me4aTh (pparMeHTa TeKCTa.
36. Ucnone3yst TpynoBoil komekc P® ompenenuTe, OTHOCUTCS JIM YKYC

HAaceKOMOI0 K HECUAaCTHBIM CllydasM Ha IpPOU3BOJCTBE. B mpumepe MILTIOCTpUpPYETCS MOUCK
KOZIEKCa, MCII0JIb30BAHNE OITIABJICHUS, TIOUCK ()parMeHTa TEeKCTa.

37. BrisicHuTe, Kakoil MOpsAIOK OIpeeseHrs HAJIOroBOM 0a3bl MO HAJIOry Ha
N00aBIEHHYI0 CTOMMOCTh JAedcTBoBai Ha 15 nexabps 2005 roma. M3BeCTHO, YTO MOMEHT
OTIpEICIICHUS] HAJIOTOBOM 0a3bl perymupyercs ctaThbedt 167 HamoroBoro koaekca. B mpumepe
WTIOCTPUPYETCS IPUMEHEHNE BBICTPOro nomcka u NoucK pelakiyy.

38. Haligute NOKYMEHTBI, B KOTOPBIX TOBOPUTCS O TOM, KaKHE€ OpPraHU3alluu
MPU3HAIOTCS ""HAJIOTOIIATENbIIUKAMH BOJHOTO Hayiora" (TOYHO U3BECTHO, YTO B JOKYMEHTE €CTh
Takas (pasa B JaHHOW rpaMMaThdeckoil ¢gopme). B mpumepe WLTIOCTpUPYETCS pacIIMpEeHHBINH
MOKWCK C UCIOJIb30BaHuEM 1oJs ""TekcT JokymeHTa'".

39. Haiigure w wu3yuute 0030p MOCIEAHMX W3MEHEHMH YacTh BTOPOH
HanoroBoro komexkca P®. Ilpumep wumocTpupyeT MOMCK KoAekca W 0030pa U3MEHEHHi
JOKYMEHTA.

40. PaboTHUK, SBISIOMIMICS CTYAEHTOM BY3a, NMPEIYNPEKICH O MPEICTOSIIEM
YBOJIBHEHMM IO COKpAIIEHUIO ITaTa. BBIICHUTE, MMEET M OH INPEUMYIIECTBEHHOE IIPaBO
ocTarbcsl Ha pabote. M3BecTHO, UTO JaHHBIN Bompoc perynupyercs TpynossiM koaekcom PO. B
IIpUMepe WITOCTPUPYETCSl MOUCK KOZIEKCa, IOUCK T10 OIVIAaBJICHUIO TOKYMEHTA.

41. BrrisicHute, pacnpocCTpaHSAIOTCA JIM aKThl 3aKOHOJATENILCTBA O HAJOTax M
cOopax Ha OTHOILIEHUS, BO3HUKIINE /10 UX BCTYIJICHUS B CHITY, TO €CTh UMEIOT JIM OHU 00OpaTHYIO
cwly. B mpumepe wmumocTpupyercs NpUMEHEHHE bBBICTpOro mnoucka, COPTHpPOBKAa CIIMCKA
JIOKYMEHTOB, KOMMpoBaHue (pparmeHTa Texkcra B Microsoft Word.

42. Haiinute [lpuka3z Munzapascoupassutus PO ot 29.12.2007 N 818 "O6
yTBepkaeHun IlepeyHs BUIOB BBHIIIAT CTUMYIMPYIOIIETO XapakTepa B (eaepanbHbIX
OO/DKETHBIX YUPEKICHUAX U PA3bICHEHHS O TIOPSIKE YCTAaHOBICHHS BBIILIAT CTUMYIHPYIOIIETO
Xapakrepa B (QelepanbHbIX OIOPKETHBIX YUPEeKIACHUAX' pacredaraiiTe MpuIoKeHHS K HEMY, a
TaKKe MEPELUINTE €r0 TEKCT 110 NIEKTPOHHOM noute. IIpumMep mnmocTpupyeT NOUCK JOKyMEHTa
¢ ucnoib3zoBanueMm mnonei "Homep" u "Bun noxymenra', mewyath (parmMeHta JOKyMEHTAa,
NIEPECBUIKY JOKYMEHTA I10 3JIEKTPOHHOM I1OUTE.

43, Opranm3ans 3aHUMAaeTCs TEPEeBO3KOW KPYIMHOTa0apUTHBIX T'py30B. B
CBSI3U C 3TUM TpeOyeTcsl MOCTOSHHO OOpamaTthCsi K JOKYMEHTaM, PETYIUPYIOIIUM YKa3aHHYIO
NESATENBHOCTh, C YYETOM HOBBIX JIOKYMEHTOB. B mpumepe WIIIOCTpUpYeTCS TMOUCK 110
[IpaBoBOMY HaBUraToOpy M MCNOIb30BaHKE VICTOpHM MONCKOBBIX 3aIIPOCOB.

44. ObecnieupTe BO3MOXKHOCTD MTOCTOSIHHOTO oOpamieHus K qokymentam @HC
P®, xacarommmcs mopsiika 3aroHEHHS CUeTOB-(GaKTyp, ¢ y4E€TOM HOBBIX JIOKYMEHTOB. B
puMepe WUIocTpupyercs nouck no nomsMm "llpunssmuii opran", "Tekcr nokymenrta', ¢
UCIOJIb30BaHUEM McTOpHY IOUCKOBBIX 3aIIPOCOB.
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45. Haiinute 3akoH o OyxraitepckoM yueTre. B mpumepe wmurocTpupyercs
IpUMeHeHrne bBhICTporo mowcka WM MOUCK C HCIoNib30BaHWeM mojeil "Bunx noxymenrta" u
"HaszBanue nqoxymenra".

46. Haiitu dbopmy ycTtaBa KoMMepUYeCcKOro OaHKa. 3a/laHWE BBITIOJHUTH JBYMS
cnocobamu: ucoab30Bath nodist "Tum mokymenTa" u "Haspanue nokymenTa'.

47. Haiiti popmbl A1is 3akitoueHust OpayHOTO KOHTPAKTA.

48. Haiitu popmy 3asBieHus 0 BbI1aye MaTeHTA.

49. Haiitu oGpaser 10BepeHHOCTH Ha MOJIyYeHHE 3apIUiaThl, CKOMMPOBATH €r0
B TEKCTOBBIN PEAAKTOP U 3aMIOJIHUTD.

50. Haiitu nucema BAC P® no Bonpocam nprMeHEeHuUs! KOHTPOJIbHO-KaCCOBBIX
MaIINH.

51. Haittu noctanosnenus [Ipesunnyma BAC PO naunnas ¢ 1 suBaps 1998 r.
IO JIeJIaM, CBSI3aHHBIM C JOTOBOPOM apeH/Ibl.

52. Hatitn n3Bneuenus n3 nocranosnenuii [Ipesnauyma Bepxosnoro Cyna P®

Mo TPaKJTaHCKUM JenaMm, onmyOiauKkoBaHHBbIC B JKypHaie "bromrerenr BepxoBnoro Cyma P®"
Nel2.

53. Halitn craThu, CBSI3aHHBIE C BOINPOCAMM BO3MEIIEHHUS MOpPAJIBHOIO
yuiepoa.

54. Cy1ecTBYIOT JIM JIbIOTHI IIPU yIJIaTe FOCMONIIMHBI HHBATUIaMU?

55. HyxHo 11 nosty4yaTh JIMIIEH3UIO0 HA TOPTOBIIIO TUBOM?

56. Kakum oOpa3oM HauMcisieTcss Hajor Ha JOOaBJIEHHYIO CTOMMOCTb IMpHU
npoaake 0aHKaMU CIMTKOB 30J10Ta HACEICHUIO?

57. [Ipy Kakux yCIOBUSIX YAEpPKUBAETCA MOJOXOAHBIM HAJOr C IpakJIaHWUHA,
AMEIOIIETO BAIOTHBIN JAEO3UTHEIA BKJIAg B OaHKe?

58. Kakas craBka Hasora Ha J00aBJICHHYIO CTOMMOCTh HPUMEHSIOTCS NpHU
MIPOA’KE MOPOKEHHOTO?

59. Kakum HOpMaTUBHBIM JJOKYMEHTOM ObUI BBEJIEH TPAHCIOPTHBIN HaJIOT?

60. Onpenenuth rocygapcTBa — Y4YacTHUKM KOHBEHIIMM O JOroBOpax

MEXIYHAPOAHOU Kymun-mipojaxu 1980 r. m onpenenuTs, 10 COCTOSHUIO, HA KAKYHO JIaTy 3TOT
CIIMCOK aKTyaJIEH.

61. Haittu Bce nBycTopoHHME noroBopel Poccum ¢ rocymapcTtBamMu —
yuactHukaMmu CHI' mo Bompocam wu30exaHus JABOHHOrO HAaJOrOOOJIOKEHUS JOXOIO0B U
MMYILECTBA U ONPENEINTh, KAKME U3 HUX BCTYIIWIN B CUILY.

62. CocTaBUTh CHUCOK BCTYNUBUIMX B CHJIy KOHBEHIMH MexayHapoaHoi
OpraHM3alMM TPY/a, KOTOpbIE TaKXe BCTYIWIN B cuily s Poccun.

63. BrisicHuth, B kKakux Kpasx B 1999 r. BBelieH B A€ICTBHE HAJIOT C MPOAAK.
64. Haiitn, Kkakue KONEKChl MNPUHATHI U JEHUCTBYIOT B XabapOBCKOM,
CraBpomnonbckoM kpasix u Pecnyonuke bamkoprocras.

65. Haiitu nokymeHThl, KoTOphiMH B KpacHomapckom kpae, PecmyOmmkax
Apnpiress u Tarapcran, YIMypTHs peryaupyeTcs NOPAJOK pEerucTpaluu rpakaaH 10 MECTY
npeObIBaHMS.

66. Kakoii mpa3mHuk momamaeT Ha 8 WIOHSA, W TJA€ MOXKHO HaWTH 3Ty
uHdopmaruio B CIIC TAPAHT?

67. Kakne nHamorm B QenepanbHbIii OIODKET JOHKHBI OBITH yIUIAYCHBI B
okTsi0pe Tekymiero rona? ['ne naiitu B CIIC TAPAHT sty nndopmariuio?

68. Haiinute agpec u tenepon Ympasnenus ®HC no Hamemy pervony, rie

HaxoauTtcs 3ta uHpopmanus B CIIC TAPAHT?
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TecToBbIi MaTepuaJl

Cnenndukanus TecToBOro MarepuaJia

Hopma TpynHocTu:

JI — nerkuii Bonpoc

Cp — BompocC cpeaHen TpyTHOCTH

T — TpyaHsIii BOIpoc

MakcnManbHO A0NMyCTHMOE BpeMsl peAbsiBJIeHUS 3aJaHie HA IKPaHe JUCIIes :
JI — nerxuii Bonpoc — 30 cekyHn

Cp — Bompoc cpenHel TpyaHocTu — 60 cekyHq

T — Tpynubiii Bonpoc — 90 cexyH

Tema 1.1. OcHOBHbBIE NMOHATHS M NPUHUUNBI PadOTHI CO CNPABOYHON MNPaBOBOIl
cucremoii Koncyasraunr Ilmoc

JI. CnpaBouHast npaBoBasi CUCTEMA SABJIAETCS:

3 PEKTUBHBIM CPEICTBOM paclpOCTPaHEHUs PaBOBOil HH(pOpMaLIUU
¢dbopymom B MIHTEpHETE 110 MPAaBOBBIM BOIIPOCaAM

MacCHBOM BCEX IIPABOBBIX aKTOB, M3JaHHBIX B Pocculickon denepanuu

COOpHUKOM aJIpecoB U Tesie()OHOB OPraHOB BJIACTU U ynpanieHus PO

JI. OOmiee KOIMYECTBO O(HUIMAIBHBIX JOKYMEHTOB B CHCTEME HA CETOIHAIIHHN JIeHb
npessimaet 80 MuinoHoB. OTkyna B cuctemy Koncynerantllnioc noctynaer nndopmarius?

13 (heepanbHBIX U PETHOHAIBHBIX OPraHOB FOCYIapCTBEHHOW BIACTH, CyAeOHBIX HHCTAHIIUN

13 HHTEPHETa

13 OMOINOTEKH

U3 CPEACTB MacCcOBOU MH(OPMAIIH

JI. Jlo BKJIIOYEHUS B CHUCTEMY BCE€ JIOKYMEHTBHI IMPOXOAAT JOMOJHUTENbHYI0 00paboTKy. B
pe3yabTaTe JOKyMEHTBI B CUCTEME:

CBsI3aHBl MEXAYy cO000H CChUIKAMM, CHAa0XeHbl MHTEPAKTUBHBIM OIVIaBJICHUEM, COJEp)KaT
MH(POPMALIUIO O CTaTyce, 00 NCTOYHUKE MyOIUKAUN U IPUMEUaHHS

NIPUBEACHBI B COKPAIIIEHHOM BapuaHTe, YI00HOM JIJIsl TT0JIb30BaTEIs

nepeBe/ieHbl Ha 0oJiee JOCTYIHBIN S3bIK

COXPAaHEHBI B OTCKAHUPOBAaHHOM BHJIE

JI. B cucreme Koncynprantllitoc monp3oBarenu paboTaroT ¢ akTyalbHOW MH(popmarmei. Kak
4acTO OHA OOHOBISIETCA?

ExenneBHO

€XKEMECSIYHO

€KEHECIIBHO

1 pa3 B rox

JI. Kak ObICTpO HATH JOKYMEHT UJIH ONPEIICIICHHYIO CTaThIO IOKyMEHTa?
BeIcTpBIii TOMCK
CrnpaBounast unpopmanus

[TyreBomuTenu
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12.

Cp. B cucreme Koncynbrantlntoc uMeroTcst cienyroniie pasaesnsl:
"MexiyHapoiHble ITpaBoBble akThl" U "IIpaBoBbIE aKThI MO 3/JpaBOOXpaHEHUIO"
IIpaBoBble akTel PO" 1 "[IpaBoBsie akTel CCCP"

[IpaBoBsie akThl 110 3apaBooXxpaneHuto” u "l[IpaBoBbie akThl PO"

[IpaBoBbie akTel CCCP" u "MexayHapoHble IPaBOBbIE aKThI"

JI. Pa3nen "3akoHOnaTenbCTBO" COAEPKUT, B HACTHOCTH, MH(POPMALIMOHHBIE OAHKU:
"3akononpoexTsl" u Bepcus [pod"

"Bepcus IIpod" u "doxyments: CCCP"

"lokymentsl CCCP" u "KoppecnonaeHuus cuetoB"

"Koppecnonaenius cuetoB" u "3aKOHOMPOEKTHI"

JI. IlocraHoBneHune 00 yTBEpKICHUMM MHCTPYKIMM [0 3allOJHEHUIO TPYIOBBIX KHUXKEK
COJIEPKUTCS B pazeiie

"3aKOHOIATEIBCTBO

"®dopmbl JOKYMEHTOB"

"MdrHAaHCOBBIE U KaPOBbIE KOHCYJIbTAlNN"

"3aKoHONPOEKTHI"

9. JI. OcHOBHBIE UHCTPYMEHTHI oncka cucteMbl KoncynsrantlIiroc
BbICTpBI IOMCK, KApTOUKA [TOMCKA, ITPAaBOBOM HABUIATOP
Jlerkuii MoucK, KapTOYKa MOMOILH, FOPUINIECKUI HABUTAaTOP

CKOpBIfI IMOUCK, KapTOYKa HAXOAKH, HABUTATOP IO JOKYMCHTaM

. JI. Ha CrapToBoii cTpanuIie MOKHO BOCIIOJIb30BATHCS:

BeIcTpEIM OMCKOM
OrnaBieHreM JOKyMEHTa
[TouckoM penakiuii JOKyMEHTa

VYMHBIMHU CCBUIKAMHU

. JI. BeicTpBI NIOKCK - 3TO:

MHCTPYMEHT U1 TNOHMCKa JOKyMEeHTa (B TOM YHCJIE JUIsl TOro, 4TOObI IMONAacTb B 3apaHee
BHIOPAHHYIO CTaThI0) U MOMCKA HHPOPMAIIUH 110 KOHKPETHOMY BO3HHKILIEMY BOTIPOCY
MHCTPYMEHT JUIsl IOMCKA MOHATUH B clloBape (PMHAHCOBBIX U IOPUINUECKUX TEPMUHOB
MHCTPYMEHT JIJIsl IOMCKA PE3YJIbTaTOB 3alpOCOB, CACTAaHHBIX B IPEABIIYILEM CeaHce paboThI

WHCTPYMEHT JUIs MTOMCKA U IPOCMOTPA CBA3EH K OTKPHITOMY JIOKYMEHTY

JI. JInss Toro utoObl chopMHupoBaTh HaMOOJIEE TOYHBIA 3aMpoC, MO3BOJIAIONIMK HAWTH BCE
JNOKYMEeHThl Mun3zapasconpa3Butiust Poccun, KkoTtopble ObUIM  BKIIOUYEHBI B CHCTEMY
Koncynbrantllntoc B ssuBape 2013, HeoOXxoaumo:
Kaprouky noucka paszena «3aKOHOJIATEIbCTBOY 3AMOJHUTH CIIETYIOIUM 00pa3oM:

[punssmmii opran: MUH3IPABCOLIPASBUTUA POCCUN

Korna nmomyuen: ¢ 01.01.2010 mo 31.01.2010
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13.

14.

15.

16.

B Brictpom noucke 3anats: JOKYMEHTBI MUH3/IPABCOLIPASBUTUSA 3A AHBAPH 2013
ITpunsBmmii opran: MUH3/IPABCOIIPASBUTIA POCCUN

Hara: ¢ 01.01.2010 mo 31.01.2010

KapTtouky nouncka paszzaena «3aKOHOJATEIbCTBO» 3aIIOJIHUTH CIEAYIOIIMM 00pa3oM:

Tekct nokymenta: MUH3/IPABCOLPASBUTHA POCCUNU

Hara: ¢ 01.01.2010 mo 31.01.2010

JI. Utobs! cxonmpoBats B MS-Word Tomnbko ctateio 15 denepanbHoro 3akoHa «O06 obmiecTBax ¢
OTpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOINMO:

B brictpoMm noucke 3agate CT 15 @3 Ob OOO. Ilocnie nocTpoeHus Cucka yCTaHOBUTH Kypcop
Ha Ha3BaHWE HY)KHOTO JJOKyMEHTa U HaKaTh KHOMKY «DKcrmopT B Word»

HaXOJSICh B TEKCTE JJOKyMEHTa YCTAaHOBUTH KypcOp Ha Ha3BaHWU CTAaThU 15 M Ha)kaTh Ha KHOTIKY
«Qxcmopt B Word»

B okHe «OrnaBieHHe» JOKYMEHTa YCTaHOBHTH KypcOp Ha Ha3BaHMU CTaTbu 15 M Haxarth
coueranue knasum Ctrl+Shift+W

HaXOJsICh B TEKCTE JIOKyMEHTA YCTaHOBHTH KypcOp Ha HAa3BaHWU CTAaThH 15 M BOCIOJIB30BATHCS
KHOTKOM «J]00aBHUTH B M30paHHOE

JI. denepanbHbli KOHCTUTYLMOHHBIN 3akoH — «O cynax oOmei opucaukiuu B POy ne Oyzner
HalJeH, eCIIu:
B bricTpom noucke Bo Bkiaake «Bce nokymento» 3anats: 3AKOH Ob OBIINX CYIAX
B brictpom moucke Bo Briaake «CymeOHas mpakTtuka» 3amate: PK3 O CYIAX OBH.IEfI
IOPUCIWKIN
B Kaprouke noucka paszzena «3aKoHOIATEIHCTBOY 3aMOIHUTH CICTYIOIINE OIS
Bun noxkymenra: denepanbHblii KOHCTUTYLIMOHHBIN 3aKOH
Haszsanne goxkymenta: O CYIIAX
B Kaprouke noucka paszzena «3aKoHOATEIBCTBOY 3aMOIHUTH CICTYIOIIUE TOJIS:
Ha3Banue nokymenra: ®K3
Texcr gokymenta: O CYJIAX OBIIEN IOPUCIUKIINU

.Cp. UToOBI MONTY4YUTh CIHCOK BCEX JOKYMEHTOB, KOTOpbIE YIOMHMHAIOTCA B TeKcTe 3akoHa P®
«O 3amure npas noTpeduTeNnen» HeoOX0AUMO:

Haxozsich B TekcTe JOKyMEHTa HakaTb Ha MUKTOrpamMmy «CBsizn» U BbIOpaTh MyHKT «IIpsiMble
CCBLIKI

Haxopnsich B TekcTe TOKyMeHTa Ha)kaTh Ha MUKTOTPaMMy «1» B CaMOM Havajie JTI0KyMEHTa
Haxonsicb B TekcTe JOKyMEHTa HakaTb Ha ccbulKy «Jlom. Mudopmamms kK TOKyMEHTY» Ha
IIPaBOM MaHENN

B nocTtpoenHoM npu momomu BeICTporo moucka cnucke JOKYMEHTOB YCTaHOBUTH Kypcop Ha
Hy’)kKHOM DeiepallbHOM 3aKOHE U HaXKaTh Kiasuiy F9

.Cp. nst Toro 4ro0bl chopMupoBaTh HamOOJIee TOYHBIN 3ampoc, TO3BOJSIONIMI HAWTH BCE
[Tpukaszer Muntocta Poccun, KoTophie e1iie He BCTYIHIH B CHITY, HEOOXOTUMO:
KapTtouky noucka pazzaena «3aKoHOIATEIbCTBO» 3aMOJIHUTH CIEAYIOIINM 00pa3oM:

Bun noxymenta: [IPUKA3

[IpunsBmmii opran: MUHIOCT POCCHUI
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17.

18.

19.

ITouck no crarycy: HE BCTVYIIWJI B CUJTY

B boictpom mnoucke Bo Bkiaake «Bce mpokymente» 3amath: [I[PUKA3 MHUHIOCT HE
BCTVYIINJIN B CUJTY

Kaprouky noncka pazzaena «3aKoHOIATEILCTBOY 3aMOIHUTH CIEAYIONTUM 00pa3oM:
Hazpanue noxymenta: [IPUKA3 MUHIOCT POCCHUA
Texct nokymenta: HE BCTYIIWJIN B CUJTY

DTOro Henb3s clenarh, T.K. B cucteMe pasMemiarorcs [Ipukassl MuHIOCTa TOJIBKO TMOCHE WX
BCTYIUICHUS B CUITY

JI. Ins toro utoObl pacredaTath TONbKO cTathio 19 ®DenepanbpHoro 3akona «O pexiamey,
HEOOXOMUMO:
HaXoAsACh B TEKCTE JIOKYMEHTA, YCTAHOBUTh KypcOp Ha Ha3BaHME CTaTbu 19 M HakaTh KHOIKY
«ITeyatb»
B OKHe «OrJiaBieHne» T0KyMEHTa YCTAaHOBUTh KypCcOp Ha Ha3BaHUE CTaThu 19 M HaXkaTh KHOMNKY
«IIevatb»
B brictpom moucke 3agate CTATBA 19 ®3 O PEKJIAME. Ilocie mnoctpoenust crnmcka
YCTaHOBUTbH KypcOp Ha Ha3BaHUE HYKHOI'O JOKYMEHTA U HaXaTh KHONKY «lleuaTtby»
B TEKCTE JIOKyMEHTa Ha)kKaTh HA 3HAUOK «1» y Ha3BaHUs cTaThu 19
.Cp. Haiitu cratpio 10 «3axmouenue 6paka» Cemerinoro Konekca PO He momyduThCs, €CIu:
Kaprouky noucka pazzaena «3aKOHOATEIbCTBO» 3aMOIHUTD CIEAYIONIMM 00pa3oM:

Bun noxymenta: CTATbA

Hazpanue noxymenta: 3AKJIKOUEHUE BPAKA
Ha craproBoii ctpanutie Beiopath «Koaekcern», «Cemeiinbiii koneke POy, «Haittu»: ct 10
B IIpaBoBom HaBurarope 3anath: 3AKJIFOUEHUE BPAKA, B rpynne nosstuil «bpak, cembsa»
BbIOpaTh KIIIOUEBOE MOHATHE «3aKIt0oueHHe(perucTpanns) oOpaka» 1 MOCTPOUTH CIIHUCOK
B beictpom noucke 3agats: CK PO CT 10

JI. 1na Toro utoObl MOCTaBUTH 3aKianky Ha ctatbe 16 denepampHoro 3akoHa «O BbICIIEM U
MOCJIEBY30BCKOM MPOECCUOHATEHOM 00pa30BaHUM» HEOOXOANMO:

B TEKCTE JIOKYMEHTa yCTaHOBUTh KypCcOp Ha Ha3BaHUM CTaTbU 16, HakaTb HA MUKTOTpaMMy
«J1lo6aBuTHY», BRIOpaTh BKIAAKY «3aKiIagku U JIOKyMEHTBI», HAKaTh KHOTIKY «J[00aBUTHY»
B TEKCTE€ JOKYMEHTa O00s3aTeIbHO BBIACIUTH BECh TEKCT CTaTbu 16, Ha)KaThb Ha MUKTOIPAMMY
«/1o0aBuTHY», BEIOpATh BKIAAKY «3akiaaku v JIoOKyMeHThI», Ha)XaTh Ha KHOMKY «J{00aBUTH)»
B oKkHe «OrnaBjieHne» yCTaHOBUTH Kypcop Ha CTaThio 16, HaxaTh Ha MUKTOrpaMmy «/[00aBUTEY,
BbIOpaTh BKIAJKY «3aKiaiku U JIOKyMEHTbI», HaXKaTh Ha KHOMKY «J{00aBUTH»
B brictpom nowucke 3agate CTATBA 16 @3 O BHICILIEM OBPA3SOBAHUMN, [TocTponuTts CIMCOK
nokymeHToB, Hakath Ha mnukrorpamMMmy «JloGaBuTh», BBIOpaTh BKIAAKY <«3aKIaiKd H
JIOKyMeHTBI», Ha)KaTh Ha KHOTIKY «J[00aBUTHY»

Tema 1.2. TemaTuuecknii mnouck. CocrapjieHue U AaHAJIU3 MOAOOPKHU TOKYMEHTOB
JI. Uuctpyment cuctemsl Koncynbrantllimtoc "IIpaBoBoii HaBurarop" B IHEpBYIO Oudepenb
IIpeIHa3Ha4YeH AJIs

[loncka NOKYMEHTOB MO HMHTEPECYIOLIEMY BONPOCY B CiIydae, KOrja

. PCKBU3UTLI JTOKYMCHTOB HCU3BCCTHBI
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N

[Toricka HOKYMEHTOB IO HHTEPECYIOLIEMY BOIPOCY B Clydae,
KOTJ]a pEKBU3HUTHI JOKYMEHTOB U3BECTHBI

JI. B moste Temaruka Kaprouku noucka paszaein oucka
Breibupaercs u3 pyopukaropa
3azaeTcsi CaMOCTOSITENLHO

HO,Z[6I/Ip aCTCA KOHTCKCTHBIM ITIOMCKOM

JI. JInst yTOUHEHHS TEeMaTUYECKOTO 3arpoca JOMOJIHUTEIBHO UCTIOIb3YETCS MOJIe
TekcT noKyMeHTa
Homep noxymenra
Bung noxkymenra
Homep Tembl
Tema 1.3. CIIC KoncyastanT [Lmoc. FOpuauveckuii 010k

Cp. Ilo cceuike "llpecca u kHuru" CrapToBOW CTpaHHMIBI MOXKHO HAWTH JOKYMEHTBI W3
nH(pOpPMAITMOHHBIX OAHKOB:
"FOpuaunueckas npecca” n "byxrantepckas mpecca U KHUTU'"
"Bepcus [Ipod" u "Pemenus Beiciux cyaoB"
" " n n

Koppecnonnennus cuetoB" u "JlenoBsie Oymaru
“3aKoHONPOEKTHI" U "OKCHepT-NpuIokKeHue"

Cp. UroObl monayunTh HauboNee TOJHBIM CIHUCOK KHHUT, MMEIOMIUXCS B  CHCTEME
KoncynprantlIimtoc, HeoOxoaumo

. Bocnonbe3oBatsces cebuikoil "IIpecca n kauru" B CTapToBOM OKHE
" yIIecTBUTH MOKCK ¢ moMoInsio "IIpaBoBoro Hapuraropa"

" garh mouck B paszeie "KomMmeHTapuu 3akoHOaTeIbCcTBa"
. Cp. llyreBonurenu Koncynprantllntoc 3to:
yHUKalbHbIE MaTepuainbl Koncympranllnoc mo mpakTHYeCKUM BOIMPOCaM, KOTOPHIE MOMOTAIOT
pazodparTbCs B CUTYaIuU
AJIEKTPOHHBIE PYKOBOJICTBA TOJIb30BaTes 1o padote ¢ cucteMoit KoncynsrantlImroc
WHTEPaKTUBHOE MEHIO TI0 BCEM OTPACIsM MpaBa
cnenuanbHble coTpyaHuku Koncynprantllntoc, naroiire pekoMeH1aluy 1o CI0KHBIM IIPABOBBIM
BOIpOcCaM

Cp. ITyreBogurenu Koncynsrantllnroc:

MO3BOJIIOT Cpa3y MOJIydaTh OTOOPAHHYIO U NMPOAHAIN3UPOBAHHYIO MH(DOPMAIIHIO IO BOIIPOCaM,
CoZieprKaT BBIBOJIbI, BAPHAHTHI AEUCTBUH, CCHUIKM HAa HEOOXOIMMBIE TOKYMEHTBI

noJpoOHO, BO BCEX JETalsAX Pa3OMpalOT OJUH KOHKPETHBIA BONPOC, MO KOTOPOMY IIOKa HET
CyZieOHOM MPaKTUKU

pa3duparoT TOIBKO T€ MPOOJIEMBI, 10 KOTOPBIM UMEETCs CyieOHas MPaKTHKa 3a MOCIEIHUN roj
MPEJCTaBISIIOT co00i cyrybo MHeHue aBTopoB [lyTeBoguTeneil mo paccMOTpEHHBIM B HHUX
BOIIPOCaM

JI. 3 okHa "llyreBoguTenu" MOXHO:
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HEPENTH B OKHO C IepeBOM-CIIUCKOM Beex [lyreBonuTeneil no onpeaencHHoil Teme (¢ yka3aHuem
paszena, K KOTOPOMY OTHOCSTCS AaHHble IlyreBoaurenu) uiam cpasy NEpEeUTH B TEKCT
KOHKpeTHoro [IyreBoaurens

NepeTH B OKHO C JEpPEBOM-CIIMCKOM BceX cymiecTBytoumx llyreBoauteneir (c ykazaHuem
pasgena, K KOTOpOMY OTHOcSTCS pAaHHble IlyreBomaurenu) uiam cpasy NEpEeHTH B TEKCT
KoHKpeTHOro [IyreBoaurens

TOJIbKO BBIOpaTh OMH KOHKpeTHBIN [lyTeBoauTesns u cpa3y nepemTu B €ro TEKCT

TOJIBKO YBUJIETH CIIMCOK BCEX CYIIECTBYIOLIUX ITyTEBOIUTENEH 0€3 BOZMOXKHOCTH cpa3y NMepeuTH
B TEKCT HykHoro IlyreBonnrens

6.. T. Cpenu IlyreBogureneit Koncynprantllntoc ects:
IlyreBonuTens 1o crenkam
IIyreBOoauTE b IO MAPKETUHTY
[lyreBoauTE s MO MHHOBALIMOHHOMY LIEHTPY «CKOIKOBO»

HYTCBO)II/ITeJIB 110 HAJIOTOBOI1 aMHHUCTHUH

7.. T. IlyreBogurenu Koncynprantllnoc 0coOGEHHO MONE3HBI:
IIPU CHIOPHBIX MJIM HEOJHO3HAYHBIX CUTYaLUAX, KOI/IAa BAXKHO MOJIYyYUTh MAKCUMYM HH(pOpMaLuu
I10 BOIIPOCY
IUISL TIOJYYEHHUS! PAKTUUECKUX PEKOMEHJAIMIA 10 BEJCHUIO OM3HEeca Ha MpHUMEpe KOHKPETHOTO
IIPEIPUITHS
IIPY U3Y4EHUH HOBUHOK POCCHMCKOIO 3aKOHOJATEIbCTBA 10 BAXKHEUIIIUM OTPACIISAM IIpaBa
JUIS WU3Y4YEeHHs JIOCTOIPHMEYATeIbHOCTEH HAlMOHAIBHOTO 3aKOHOJATENhCTBA 3apYOEKHBIX
rocyaapcTB

8.Cp. Kak ObICTpO y3HATh O MOCIEIHUX M3MEHEHHUSIX B 3aKOHOJATENbCTBE B KaKOH-THOO
chepe?
O0630pbI
CrpaBoyHasi uH(popmanus
IIyreBonurenn

[IpaBoBoOi1 HaBUraTOP

9.Cp. Hudopmarmonnsie Oanku "Bompockl-otBeThl" u  "®uHAHCHUCT" COOTHOCSTCS
CIIEYIOIINUM 00pazoM
MHPOPMAMOHHBIA OaHK "®HHAHCUCT" MOJHOCTHIO BKIIOYAET B ce0s1 MH(POPMAIIMOHHBINH OaHK
"BonpockI-oTBeTHI"
3TH UHPOPMALIMOHHBIE OAHKU HE MepeceKaroTcs
nH(popMaMoHHbIN 6aHK "Bompockl-oTBETH" MOMHOCTHIO BKJIIOYAET B ce0sl MHGOPMAIIMOHHBIH
0ank "®dunancuct"
MH(pOpPMAaLMOHHbIE OAaHKU IE€PECEKaloTCs, HO HU OJUH M3 HUX HE BKJIIOYaeT B ceds Apyroi
MOJIHOCTBIO

10.JI. B okne "McTopusi MOMCKOBBIX 3alPOCOB" MOYKHO BBITIOIHATH CJICAYIOIINE IEHUCTBUS:
COPTHPOBATh M0 UMEHHU, JIaTe, a TAaKXKe MePEUMEHOBBIBATH 3aIpOC
COPTHPOBATH IO UMEHH, JIaTe, a TAKXKE COXPAHATH 3apocC B (aii
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11.JI. YtoO6s1 OTKpHITH "KOHCTPYKTOpP OTOBOPOB'", HAIO:
[{enkHyTh 1O COOTBETCTBYIOMIEH KHOIIKEe HAa CTapToBO# cTpaHule cucreMmbl KoncynbrantlLitoc
[lepeiitu B CripaBouHyt0 HH(GOPMALIKIO U IEIKHYTH 0 cchlike "KOHCTPYKTOp 10r0BOpOB"
OTKpBITH KPBIIIKY KOPOOKH ¢ TTo1apouHbiM HabopoM "KoHCTpyKkTOp J0TOBOPOB"
"KoHCTpyKTOp  1OrOBOpPOB"  OTKpBIBAa€TCS ~ aBTOMATWUYECKU IIOCJIE€  3alyCKa  CHUCTEMBI
Koncynprantllotoc

Tema 2.3. Ananu3 uadopmaru B CIIC Koncynerant [imoc

1. JI. biok «M136panHoe» B cucteme Koncynerantlmtoc mo3BomsieT popmMupoBarh JTMIHOE
pabouee MPOCTPAHCTBO IOJB30BATENSI — COXPAHATHh PE3YNIbTaThl pPabOThl C JAOKYMEHTAMH, B
YaCTHOCTH:
CTaBUTh 3aKJIAJKH Ha JOKYMEHTHl W (DparMeHTHl JTOKyMEHTOB, CO3[aBaTh MAlKH M CTaBHUTH
JOKYMEHTBI Ha KOHTPOJIb
CO3/1aBaTh TMAalNKH, COXPAaHITh ayAuO- W BHUIEO(AilNibl, CTaBUTh 3aKJIAJKU Ha JOKYMEHTBHI U HX
(bparMeHTHI
CO3/1aBaTh CIANAbl C TEKCTOM OTAEIbHBIX JOKYMEHTOB, CTaBUTh 3aKJIaJKH Ha JOKYMEHTHI U
(bparMeHThl JOKYMEHTOB, PAaCTUTh BUPTYaJIbHOTO MUTOMIIA
pEeIaKTUPOBAaTh TEKCThl JIOKYMEHTOB B CHUCTEME, CO3/1aBaTh MAIKW, CTaBUTh JOKYMEHTHI Ha
KOHTPOITh

2. JI. YToObI MOCTaBUTh 3aKJIAJIKy Ha CTAThIO 3aKOHA, HY)KHO:
MIOCTAaBUTh KYpCOp Ha 3aroJIOBOK HYXHOH CTaTbd, HaXaThb KHONKY «VI30paHHOE», BO BKIIaJKe
«3aknaaxu u JJokyMeHTBI» cO3/1aTh 3aKIaJIKy
MOCTaBUTh «CMANIMK» HAPOTHB HYKHOW CTaThU, HAXKaTh KHOMNKY «Jl00aBuTh B 130panHoe», BO
BKJIa/IKe «3aKnagku 1 JJOKyMEeHThI» CO3/1aTh 3aKJIAAKy
pacrieyaTaTth JaHHBIM 3aKOH, MEXIY CTpPaHHULAMH, COJAEPXKAIIMMHU HYXHYIO CTaTblO, BIOXKHTb
3aKIJIaJIKy
BBIIETTUTH HYXKHYIO CTaThI0O HA MOHUTOPE MapKepoM, HaxkaTh KHONIKY «/lo0aBuThs B M30panHOEY,
BO BKJIaJIKe «3aKIagKu U JJOKyMEHTBD) CO3/1aTh 3aKIaAKy

3. JI. Ecnim B cucteme KoncynbranTllntoc mocTtaBUTh HOPMAaTMBHO-NIPAaBOBOM akT Ha
KOHTpOJIb, TO HH(popMaius 00 H3MEHEHMSX B JTOM JOKyMEHTe OyneT MpelcTaBlieHa B
cienyromei gpopme:

IOCJIE 3aITyCKa CUCTEMBI MOSIBUTCS] OKHO C MIEPEYHEM JOKYMEHTOB, IIOCTABJICHHBIX Ha KOHTPOJIb,
Iocyie 3alycka CUCTeMBbl Ha KHomke «M30panHOoe» MOsBUTCA M300pakeHHEe MOJIHHH B KPAaCHOM
Kpyre

M3MEHEHHBIE JJOKYMEHTBI OyAyT OTMEUEHbI 3HAYKOM B BHJIE MOJIHUU B KPAaCHOM KpyTe

oynet npuciano CMC Ha Bair MOOMIBHBIN TenedoH

OyIeT MPHCIAaHO IEKTPOHHOE MUChMO Ha e-mail

4.J1. Konctpykrop norosopos B cucreMe Koncynsrantlntoc - 3t0:

OT0 NpOCTON U yAOOHBIN MHCTPYMEHT JUIsl CO3/IaHUS IPOEKTOB JOIOBOPOB U UX 3KcrepTussl. OH
MIOMOYKET OBICTPO COCTABUTH FOPUIMUYECKU TPAMOTHBIHM MTPOEKT 10roBOpa

[Tomapounblii HAOOp MUCHMEHHBIX MPHUHAIICKHOCTEH, MO3BOJISIOUIMN MOIb30BATEI0 CUCTEMbI
Koncynerantllintoc camocTosTenbHO HanMcaTh 000 10T0BOP
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HoBblil MOMCKOBBIN HHCTPYMEHT, IIO3BOJISIONIHIA OBICTPO HATH 00pa3er HyKHOTO JI0TOBOpa

5.J1. KoHCTpyKTOp JOTOBOPOB MO3BOJISIET:
COXpPaHUTh CO3JaHHbIM 1oroBop B Word M COXpaHUTH CO3/JaHHBIH JIOTOBOp B CamMoOM
Konctpykrope B Buje criennanbHOro (haiina
COXpaHUTh CO3/aHHBIN J0roBOp B caMoM KOHCTpykTope B BHIE CIeluanbHOro ¢aina u
3arpy3uTb TekcT goroBopa uz Word B Konctpykrop
3arpy3uth TekcT JoroBopa u3 Word B KoHCTpykTOp M pacmeuyaraTh CO3aHHBIH JOTOBOP
HernocpeacTBeHHo u3 KoHerpykropa
pacrnevaratb CO3/aHHbIN JOTOBOP HEMOCPEACTBEHHO M3 KOHCTpYKTOpa M COXpaHUThH CO3/IaHHBIN
norosop B Word

6.J1. Co3naBas TekcT qoroBopa B KOHCTpyKTOpE 10rOBOpOB, MOYKHO
[TonmyuuTs npexynpexxaeHus o puckax
PaccunrtaTh CTOMMOCTH KOHTpaKTa

O1EeHNUTh BOBMOYKHBIE YOBITKH

Tema 1.5. CnpaBounas npaBoBasi cuctema «l'apant

1. JI. JImst 03HaKOMJICHHSI C KypCOM BaTIOT BhIOepuTe B OCHOBHOM MEHIO Pa3fei:
Kypcol Bantot
buznec-cripaBku
I'ocynapcTBEHHBIN CEKTOP

JI. C momosto pasnena FOpuandyeckue BOIIPOCHl MOXKHO:

MEPEUTH K CIIHCKY ACHCTBYIOINX KoAekcoB Poccuiickoit denepanuu

IIPOBECTH MOHUTOPHHT 3aKOHOJIATEIbCTBA

03HAKOMHUTKCS ¢ 0030paMu cyieOHON PaKTUKU

JI. Ykaxwure, C IOMOIIBIO Kakoro paszzaeina OCHOBHOM MEHIO MOXKHO O3HAKOMHTBCS C (opMaMu
ydeTa v oT4eTHOCTH B popmarax MS-Word u MS-Excel:

Hamnoru, 6yxyder

Kanpossie Bonpochl

l'ocynapcTBeHHBIN CEKTOD

JI. Ecnu HyXHO HaliTM OTBeTHl 3KcnepToB ciyxObl IlpaBoBoro koncantuura I'APAHT mo
BOIIPOCY  NPEJOCTABIEHUS CTAaHJAPTHBIX HAJNOroBblx BberoB 1o HIADIL, myume
BOCIIOJIB30BaThCS:

ba3oBeIM nonckom

[TorckoM 10 UCTOUHUKY OIYyOITUKOBAHUS

ITorckom no cutryanuu

JI. Ucnionb3ys [Torck Mo UCTOYHUKY OMYOIMKOBaHHUS, MOKHO MOJYYUTh CIIHCOK:

aBTOPCKMX CTaTei

HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIINX ONPEIACICHHON CUTYallMN
MaTepuaioB NPAaBONPUMEHUTEIHLHOW NPAKTUKH BBICHIMX CYIeOHbIX opraHoB Poccuiickoit
®denepanuu
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11

12

JI. Ecniu TpeOyeTcst y3HaTh, Kakue TOKYMEHTBI BCTYNAIOT B CUJIY B CIEIYIOIIEM MECSLE, Jydllle
BOCTIOJIb30BaThesl [IpaBoBBIM KalleHAapeM, epeiT K KOTOPOMY MOXHO C TOMOIIBIO:

IToucka no pekBu3uTaM

IToucka no curyanuu

[Toncka Mo UCTOYHUKY OIyOTMKOBAHUS

JI. YToOBI OCTABUTH B MOIYYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:

NPUMEHHUTDH (PYHKINIO AHAIN3 CIIHCKA

BOCIIOJIb30BaThCs OJHOM M3 BKJIAJOK BbIOOpa BHJ1a MH(OpMalMK Ha naHenu bazoBoro noucka
OTCOPTUPOBATH CIIMCOK IO FOPUIUYECKON CHIIE

JI. B cucreme '’APAHT MOXHO COXpaHHUTB:

KaK OT/IeIbHbIE JOKYMEHTHI, TaK U MOJIHBIM CIIHCOK

TOJIKO @HHOTALIUU K JOKyMEHTaM

TOJIBKO TIOJIHBIN CIMCOK JTOKYMEHTOB

JI. ®ynxnus CHUHXpOHHBIN IPOCMOTP HO3BOJISET:

OZJHOBPEMEHHO MPOCMATPUBATh CIUCOK M TEKCT, aHHOTAIUIO WM HMHYIO HH(OpMAIHMIO O
JIOKYMEHTE

HaWTH IOKyMEHTBI, TOCTaBJIEHHbIE Ha KOHTPOJIb

OBICTPO MEPENTH K JOKYMEHTaM ONPEEeJIEHHOT0 BH/1a PaBOBOM MH(pOpManuu

JI. UtoOb1 nepeiitu k HarsimHOMY O030py M3MEHEHUH TOKYMEHTA HY)KHO Ha)KaTh KHOIIKY:
Ilanens 3amau

N3MeHeHus B TOKYMEHTE

Mos unpopmanus

JI. Knomnka MeHro omnepariuii ¢ pparMeHTOM MOMOXKET BaMm:

HalTH aHATUTUYECKUE MaTepHUalibl U1 pparMeHTy

pacrieyatatb (parMeHT

MOCTAaBUTh ()parMeHT JOKYMEHTA Ha KOHTPOJIb

Cp. C nomotbto MamnHbl BpeMEHU MOYKHO:

HOJY4YUTh JOKYMEHT Ha JII0OYIO 33JJaHHYI0 J1aTy B IIPOIJIOM WU OyIyliem
03HAKOMHUTBCS ¢ MHPOPMALIMEH 0 BHECEHHBIX B IOKYMEHT U3MEHEHUSAX
MIOJIYYUTh CIIMCOK BCEX PENAKLIUM JTOKyMEHTA

Tema 2.6. .AHanuTHYeCKHE BO3MOXKHOCTH Ppadorel ¢ pokymenrtamu B CIIC
«lapanT».

1. JI. YtoOBI y3HATh 1aTy BCTYIUICHHUS JOKYMEHTA B CHITY HYXKHO:
BBIOpaTh BKIaaKy CripaBka
HaXkaTh KHONIKY Most nH(dopMaIius Ha TaHeIM HHCTPYMEHTOB
HakaTh KHONIKY [Tomots 1 BEIOpaTh KoMaHay [ opstuast mHpOpMaIus
2. JInsa nepexona k ctpanune HoBocTu OHIalH HYKHO:
Ha)kaTh OJJHOMMEHHYIO KHOTIKY B OcHOBHOM MeHIo cucteMbl [APAHT
BBIOPATh COOTBETCTBYIOINIYIO KOMAHIY B PACITUPEHHOM MEHIO KHOTIKA Most HH(popMaIius
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1.

MEPEUTH Ha CalT www.garant.ru
3. JI. Urobsr cuctema I'APAHT cBoeBpemeHHO uHpoOpMupoBaia 00 H3MEHEHUSX
MHTEPECYIOIETO JOKYMEHTA, HY>KHO:
MIOCTaBUTh IOKYMEHT Ha KOHTPOJIb
NepeTy 1o cchliike MOHUTOPUHT 3aKOHOAATEIHCTBA
OTIIPaBUThH COOTBETCTBYIOINIMIA 3arpoc B ciayx0y [IpaBoBas moanepkka oHnai
4. JI. lns oOpameHus 3a KoHCynbTauued B ciyxOy I[lpaBoBas momnep:kka OHIAiiH,
JOCTaTOYHO:
HaxaTth B OcHOBHOM MeHIo cucteMbl 'APAHT kHonky 3agate BOIpoc 3kcnepry
MEpENTH Ha CalT www.garant.ru
HakaTh KHONKY [laHens 3a1a4 u BEIOpaTh KOMaHy Mou KOHCYIbTALUU
5. JI. YroOb1 oOCymuTh pabouue BOMPOCHI C KOJIErOH, HAXOAACh HEMOCPEICTBECHHO B
ceteBoi Bepcun cuctemsl 'APAHT, HyxHO:
Ha)kaTh KHONKY Most nuHpopmanus u BeIOpaTh komany CoBelanue oHIaiH
ykazaTth koMaHay JKypHai pa®oTel Ha Bkiaake [lanenu 3amgau
HaxaTh KHONIKY [lomorts u mocienoBatenbHO BIOpath ["apanT B UnTepHeT/ ®opym
JI. MoXHO 5 O3HAaKOMHUTBCS C AaKTyalbHOW peAaKIMell WHTEpecyloUero IOKyMEHTa, He
JOXHUIAACh OUepeTHOTr0 0OHOBIICHUST HH(POPMAITMOHHOTO KoMILTekTa cuctemsl T APAHT?
na, onarogaps Gynkuuu [TocTaBuTh Ha KOHTPOJIb
J1a, UCTI0JIb3Y$Sl BCTPOCHHYIO OHJIAWH-IIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa
HET, TaKasi BO3SMO)XHOCTh OTCYTCTBYET
JI. K xakomy pasneny OCHOBHOIO MEHIO HY)KHO OOpPaTUTBCS, YTOOBI MOIYYUTh MOJOOPKY BCEX
MHTEPaKTUBHBIX MaTepuanoB cuctembl APAHT?
busnec-cnpaBku
Hanoru, 6yxyuer
I'ocynapcTBEHHBIN CEKTOP
JI. UtoObI mepeiitn Ha cailT www.garant.ru nipssMo u3 cucreMbl APAHT, ny»xHo:
Ha)kaTh KHONKY OHJIaitH-pecypChl
BbIOpaTh paszaen busnec-crpaBku OCHOBHOTO MEHIO
nepeiitu B OCHOBHOM MeEHI0 10 cchliike HoBble moctymienus
Cp. C nomoripio BosmoxkaocTr IIPAVIM. O630p H3MEHEHNMI 3aKOHOATEIECTBA Bl MOYKETE:
MOJTYYUTh CIIUCOK (DOPM M3MEHEHHBIX JOKYMEHTOB
03HAKOMUTKCS CO CTUCKOM aHHOTAIMI K M3MEHEHHBIM JJOKYMEHTaM
OTIIPaBUThH 3aMPOC IKCTepTaM ciyk0bl [IpaBoBoil moanepKku OHIalH
Cp. [Ipuctynuth Kk padbote ¢ « IHIUKIONEaUEH pemeHuii. Hamoru u B3HOCKD) MOXHO MPSMO U3
OcnosHoro mento cucteMbl TAPAHT. Jlis 3TOTO 10CTaTOYHO OOPAaTUTHCA K pa3ieny:
buznec-cnipaBku
N3menenus B 3aKOHOJATEIILCTBE
I'ocynapcTBEHHBIN CEKTOP

Tect k Teme 2.1 Texnonorus padorsl ¢ 6a3amu 1aHHBIX B MS Access

JI. baza qa"HEBIX - 3TO ...

CIIeouaJIbHbBIM 06pa30M OpFaHI/ISOBaHHaSI nu xpaHﬂmas[cs[ Ha BHCIIIHEM HOCHTCIIC COBOKYHHOCTI)
B3aNMOCBA3AHHBIX JAHHBIX O HeKOTOpOM O6’B€KTG

JIBYMEPHBIN MacCUB JaHHBIX
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uHTEpdeiic, NOAISPKUBAIOIINI HAIOTHEHUE U MAHUITYIUPOBAHUE TAHHBIMH

nporpaMma Jjsi XpaHeHust 1 00paboTKU OOJBIINX MAaCCUBOB HH(POPMAIUH

JI. Ananorom snemMeHTa pesIuOHHON 0a3bl JAaHHBIX SBIISCTC ...
JByMEpHas TabnuIa

BEKTOD

rmamnka

Gbaiin

JI. CtpykTypa TabauIsl peisiimoHHON 0a3bl JaHHBIX MOJIHOCTHIO OMPECIISIeTC ...

NepeyHeM Ha3BaHU Mojel ¢ yka3aHueM 3HAa4eHUN UX CBOMCTB U THUIIOB COJEPKALIMXCS B HUX
JaHHBIX

YHCJIOM 3amuceil B 0a3bl JaHHBIX

JIMAITa30HOM 3aIrceil 0a3bl JaHHBIX

MepCUYHEM Ha3BaHUM ITOJICH 1 YKa3aHHUEM YHrCJia 3anucen 0as3bl JaHHBIX

JI. Kitrou B 6a3e Ja”HHBIX — ATO ...

1oJie, KOTOPOE OJJHO3HAYHO OIPEICISAET COOTBETCTBYIOIIYIO 3aITUCh

Hpouecc FPYHHI/IpOBKI/I JTAHHBIX I10 OHpeILCJ'IeHHLIM HapaMeTpaM

npocTedmmii 00beKT 0a3bl MAHHBIX NAJS XpaHEHHs] 3HAUEHU OJHOTO TapaMeTpa peanbHOTO
00beKTa WM Iporecca

COBOKyHHOCTL JIOTUYCCKHU CBsA3AaHHBIX HOJ'IGI\/JI, XapaKTepI/I3YIOI_L[I/IX TUIINYHBIC CBOI\/'ICTBa
pearbHOrO 00beKTa

JI. ba3a TaHHBIX CIYKUT JJIs

XpaHeHUs ¥ yrnopsaoueHust nHpopmanuu
BEJICHUSI PACUE€THO-BBIYUCINUTEIbHBIX ONEPALNi
00pabOTKM TEKCTOBOW JOKYMEHTAIIUH

00paboTku rpadudeckoit HHPpopMaIHH

JI. OCHOBHBIM 2JIEMEHTOM TAOJIHIILI B 0a3€ JaHHBIX SIBISETCS
3aMnch

oJie

sTUeiika

croioer|

JI. 3anucsaMu B TaOIMIIAX SIBISIOTCS
CTPOKH

Ha3BaHUS CTPOK

3aroJIOBKH IoJIei

CTOJIOLBI
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J. B Tabaumy ©0a3pl JaHHBIX «ABTOMOOWIN», COAEpKalled dYeTeipe cTondna —
«locymapcTtBeHHblli  HOMep», «Monenb», «Bmageneny, «log Beimycka» — Broucano 150
aBTomMoOwmiIel. KomruecTBo mojiel u 3amvceil B TaOIUIe COCTABUT:

nojei — 4, 3anuceii — 150

mojei — 150, 3anuceit — 4

noJieit — 150, 3amuceit — 600

noieit — 600, 3amuceii — 150

JI. TexcroBoe mone B B/l MS Access 1o3BoJisieT 3aHECTH HHPOPMAIIHIO IO
256 cuMBOJIOB

20 cumMBOJIOB

65536 cuMBOJIOB

1 cumBona

. JI. Jlornueckue nqaHHbBIE - 3TO

OJIHO U3 JIBYX 3HAUYECHHI
JICHEKHbIE TAHHbIE
TEKCT

qucia

. JI. B MS Access cBONCTBO aBTOMaTHUECKOI0 HapalllMBaHUs UMEET I10JIE

CueTyuk
coJiep Kaliee YMCIOBOe JaHHOE
MEMO-TI0JIE

coacpiKalee JJOTHICCKOC JaHHOC

. JI. PenssupionHbIE 0a3bl JAaHHBIX XapaKTCPUIYKOTCA TCM, YTO UMCIOT

CBSI3aHHBIC TAOJUIIBI
KOppETUPYIOLIHeCs T1aHHbIe
TIOJISE C OIMHAKOBBIMU CBOMCTBAMHU

Ta6J'II/II_ILI, COACPIKAIHNEC TOJIBKO KIITFOUCBBIC ITOJIA

. JI. ITone cuutaercs YHUKAJIbHBIM, €CJIN

€TI0 3HAYCHUA HC IIOBTOPAKOTCA B Ta6n1/1ue
€Ir'o 3BHAYCHUA HC IIOBTOPAKOTCA B baze JaHHBIX
€ro JJIMHa MUHHUMaJIbHa B Ta6JII/IIIC

€Tr0 UMs HC IIOBTOPACTCA B Oaze JaHHBIX

. JI. KitroueBoe nosne B Tabmuie 0a3pl JaHHBIX JOKHO OBITH

YHUKATbHBIM
HereMeHHO CUCTUHUKOM
0053aTeNIbHO YHUCIOBBIM

U3 HEC 60nee, YCM IIITH 3HAKOB
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15.

22.

JI. Tlpunoxenue MS Access co3faet 6a3y JTaHHBIX B BHJIE
ofHOTO (haitna

OJTHOM manku ¢ dhanaamMu

HECKOJILKUX IAITOK

O[[HOﬁ IIartK1 € BJIOKCHHBIMHU B HEC ITallKaMH

. JI. MS Access npucauBaert ¢aiuty b/] pacimpenue

accdb
mls
mpt
mdf

. JI. B MS Access 00bekT TaOiauIIbI CITY>KUT AJIs

XpaHeHus: THPOpMaIH
BEJICHUS pacCueTOB
TyONMMpOBaHUs JaHHBIX

O(I)OpMJ'ICHI/IH PE3YJIbTATOB BBIYHCIICHUI

. JI. Tabmuiy B MS Access MOXKHO CO3/1aTh

MIOMOIIIBI0 MacTepa
B JIF000# 2JIEKTPOHHOM Ta0HIe
B MS Excel
B MS Word

JJI. Tlpm 3akpeitum tabmuiel CYBJ[ MS Access He mpemiaraeT BBIOJHUTH

BHECEHHBIX JaHHBIX, IOTOMY YTO JJAHHBIE COXPAHSIOTCS
aBTOMaTHYECKH cpa3y e Mocje BBOA B TAOIHUILY
TOJIBKO TOCJIE 3aKPBITUS BCeW 0a3bl JaHHBIX
aBTOMAaTUYECKU IIPU 3aKPBITUH TaOIULbI 0a3bl TaHHBIX

IIOCJIC BBOAA IT0JIB30BATCIIEM CHGHI/IaHLHOﬁ KOMaH/bI COXpaHCHI/Ie JaHHBIX

..JI. B MS Access B pexume "Konctpykrop" B Tabiuie MOKHO U3MEHUTh

TUI JAaHHBIX B MOJIAX
3HAYEHUS JAHHBIX B MIOJIAX
KOJMYECTBO 3aliCEN B TAOIHIIE

3HAYCHUEC KIIIOYCBOI'O ITOJIA

. JI. B MS Access kHomnka "KoHCTpyKTOp" OTKpBIBAaeT

PEXHUM pelaKTUPOBAHUS JAHHBIX 00BEKTa
COJZIEP’)KUMOE TaOJIHIIBI
TaHeNb A1eMeHTOB « KoHCTpyKTOp»

OKHO MacTepa CO34aHuA o0BeKTa

JI. CBsi3u Mmexy Tabnuiiamu B 6a3€ TaHHBIX HYXKHBI JIJIS

COXpaHCHHUEC
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28.

o0ecreueHus HeJIOCTHOCTUA JTaHHBIX
BO3MOKHOCTH CO3/[aHUSI MAKPOCOB
KOHI/IpOBaHI/IH JTAaHHBIX B pyFI/Ie Ta6J'II/II_[I)I

HaIJSHOTO M300pasKeHMs CTPYKTYPHI TaHHBIX

. JI. B 0a3e ma"HBIX KIHOYEBOE II0JIE B TA0IUIIE

JOJDKHO OBITE YHUKAJIbHBIM
YCTAaHABJIMUBACTCA TOJIBKO IJIsA IIEPBOI'O IOJIA
JOJIDKHO OBITH 0053aTEIIEHO YHCIOBBIM

YCTaHaBJIMBACTCA TOJIBKO JIsI OAHOI'O ITOJIA

..JI. B MS Access kntoueBoe 1ojie Tnna CYETYMK B KAYECTBE CBOCTO 3HAYCHHS MOMKET COACPIKATH

TOJILKO LIEJIbIE YUCIIa
JIFOOBIE YucIia
TOJILKO OYKBEHHBIC CHMBOJTBI

TOJIBKO I_II/I(I)pOBBIC CHMBOJIBI

. JI. BCYBJI MS Access monie 3anoJIHsAeTCS JaHHBIMH aBTOMAaTHUECKH, €CIIH TUIT 3TOTO TOJIS

CueTuuk
TexkcTOBBIH
YucmnoBont

Jlornueckunt

. JI. Macrep noactanoBok B MS Access CIy>KUT JJ1st

OpraHu3alM BBOJA IaHHBIX B MOJISI TAOIHUIIBI C MOMOILBIO CIIMCKA
MOJICTAHOBKH JIaHHBIX TaOJIMIIBI B TIOJISI COOTBETCTBYIOIIEH (POPMBI
MOJICTAaHOBKH B (popMax n300paKeHUH BMECTO OMHCHIBAIOIIETO UX TEKCTa

OopraHu3aniu CBsI3eH MCXKAY NOJIIMU Ta6J'II/II_IBI U 1IOJIsIMU q)OpMBI

. .JI. BCYBJ] MS Access cxema JaHHBIX OTOOpa)KaeT CBSI3U MEXIY

TabIUIaMu
dbopmamu
3arpocamMy U COOTBETCTBYIOIUMHU UM OTYETAMU

TaGJ’II/IHaMI/I 1 COOTBCTCTBYIOIIIUMHU UM (i)OpMaMI/I

JI. B 0a3e maHHBIX Kakoe CBOWMCTBO IOJS TaOJWIBI JOJKHO HCIOJIB30BATHCSA, YTOOBI TP
n00aBIEHNH HOBOW 3amuicH B TaOJMUIly B sUEHKE aBTOMATHUECKH YCTAHABIMBAIOCH HYKHOE
3HaueHue?

3HavYeHUE M0 YMOIYAHUIO
Ilonmuce
O0s3aTenbHOE 11011

YcioBue Ha 3HaUeHUE
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29. .JI. Kakoit uHCTpyMEeHTapuii MOKET OBITh MCIOIb30BaH B MS Access 11 OThICKaHUS B TaOJuIle

36.

HY)KHBIX JIaHHBIX?

Bce orBeTsl BepHbIE
OunbTpanus JaHHBIX
CocraBiieHHE 3aIPOCOB

CopTHupoBKa TaHHBIX

MIOMOIIBIO
3arpoca

pacupeHHoro GpuibTpa
COPTUPOBKH

koMmaH bl Halitu B MeHro [IpaBka

. .JJI. B MS Access B rotoByto (hopMy 100aBHTh BEIYHCIISIEMOE T10JIE

MOYKHO C UCTIOJIb30BaHUEM IOJIeH JaHHOU (HOpMBI
HENb3s
MOYKHO C UCHOJIBb30BAHUEM II0JIEH JIFOOBIX TaOJINII

MOYHO C Ucnojib3oBanueM sueek u3 MS Excel

. O0wekt “dopma” B CYBJ] MS Access npeaHa3Ha4YeH i ...

0TOOpaXEeHUs, BBOJIA M PEIAKTUPOBAHUS JTaHHBIX
XpaHEHHs CBEJICHUH O TPYIIE OTHOPOIHBIX OOBEKTOB
otOopa 13 TabIUIl JaHHBIX, YIOBIETBOPSIOUIUX HEKOTOPHIM YCIOBUSIM

CO3JaHud JOKYMCHTOB, IIPCAHA3SHAYCHHBIX IJIA IICYATU

. .JI. ®opmpbl B 6a3e TaHHBIX CO3MAIOT IS

yI0OHOTO crioco6a BBOJIa U OTOOPAXKEHHU S JAHHBIX
yIoOHOTO crtoco6a BRIOOPKH JTAHHBIX
yI0OHOTO Croco0a CTaTUCTUYECKOTO aHAIM3a JaHHBIX

yao0HOTO (hOpMUPOBAHUS JOKYMEHTA JIJIsl BBIJIA4M Ha IeYaTh

. JI. IIpoctas popma ocHOBBIBaETCS Ha

TOJIBKO Ha OAHOM 00BEKTE
HECKOJIBKUX Ta6J'II/II_[aX

‘HECKOJIBKHX 3aIpocax
Ha JIpyroit ¢popme

. Cp. B MS Access Beruncisiemoe mnoiie B popme

MOKHO CO37aTh C IIOMOILBIO IIOCTPOUTEINS BBIPAKEHUN
CO3/1aTh HEIIb34
MO>KHO CO37aTh € IMOMOIIBI0 KOMaH bl KoHCTpyKTOp B MeHI0 Bug

MOKHO CO3J1aTh C IIOMOIIBI0 KOMaHAbl PeIrinKaiys B MEHIO CepBI/IC

JI.UTo He MOKeT OBITh UCIIOJB30BAHO B KAUECTBE MCTOYHMKA JaHHBIX IJId (bOpMBI?

.JI. B 0a3e nmaHHBIX OTOOp MAaHHBIX W3 HECKOJBKUX CBA3AHHBIX TAOJIUI] MOXHO BBIMOJIHUTH C
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* Jlpyras ¢popma
e KomOuHanus TabIuIl ¥ 3apOCOB
e TalOauma

o Heckonbko Ta0mIMIL

37. JI. B xauecTBe UCTOUHUKA JaHHBIX s hopmbl B CYB/] MOkHO MCTIONB30BaTh

® KOMOWHAIIMIO TAOJUI] ¥ 3aIPOCOB

®  KOMOWHAIMIO TAOJUIl U OTYETOB

® KOMOMHAIUIO JPYTrUX GopM

® KOMOHMHAIUIO APYTHX (POPM U 3aIPOCOB

38. JI. IlpeacraBnenue penauuoHHoi moaenu nanubix B CYB/] peanusyerca B Bue
e TaluuIl

® [peauKaToB

® JIcpEBBEB

® CeTu

39. JI. IlepBUYHBIM KIIFOUOM PEJISILITUOHHOTO OTHOLIEHUS SBIIAECTCS

® aTpuOyT, 3HAUYCHMsI KOTOPOTO HE MOTYT MOBTOPSTHCS B 33/1aHHON TabnuLe
® aTpuOyT, 3HAUYCHHUS KOTOPOTO HE MOTYT U3MEHSATHCS

® aTpulyT, UMEIOIMIl MUHUMAJIbHOE KOJIMYECTBO 3HAUCHUN

®  TIEPBBIN CTONOEI] TAOIUIIBI

40. .JI. B pensiunoHHO# 6a3e JaHHBIX TIOJIE - 3TO
e crox0err B TabIuIe

® oT/e/bHAs Ta0IUIA

® CTpoOKa B TaOuuIle

® CTpOKa Makpoca

41.J1. Kmou x 3amucsiMm B BJl MOXeT OBITb...a)OMOTHUTEIBHBIM O)BHYTPEHHHM B)OTYETHBIM
I')3aIPOCHBIM J)IIPOCTHIM €)COCTABHBIM K )[IEPBUYHBIM 3)BHEITHUM

*  ,e,K3
e a0,BT
* a0,r3
® 0,B,I,1

42. .JI. O6sexrom CYBJ] MS ACCESS ne sBnsieTcs ...
MakeT
dopma
Tabnmia

MOJ1YJIb

43.J1. lna apdexktuBHON paboThl ¢ 0a30i JaHHBIX CHCTEMa YIpaBieHUs 0a3amMH JaHHBIX
(CYB/) nomwkua obecrnieunBaTh TAHHBIX.

HCIIPOTUBOPCUUBOCTD
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JIOCTOBEPHOCTH
00BEKTUBHOCTD

KOANPOBAHUC

44.Cp. dyst TaOauUIB pesIimOHHON 0a3bl JaHHBIX JIOKHO YTBEPKICHHE, UTO ...
KaXKasi 3alKCh B TAONIUIE COACPKUT OJHOPOIHBIC 110 THUITY IaHHBIE
BCE CTOJIOIBI TAOJHUIIBI COIEPKAT OAHOPOIHBIC 110 THITY JaHHBIC
B TaOJMIIE HET ABYX OJIMHAKOBBIX 3amucen

KQXKIBIH CTONOEI] TA0IUIIBI UMEET YHUKAITEHOE UMS

45.Cp. B Tabmuiy 6a3pl JaHHBIX «AMNTEKa», COAEPX AIIyl0 7 CTONOMOB HMHGOPMAIMHA O
TOBape (HauMEHOBaHHE, MOCTABIINK, KOTUYECTBO, J1aTa OKOHYAHUS CPOKAa XpaHEHUs, IIeHa, Bec,
TeMIeparypa XpaHEHUs), BHeceHa WHQopmamus o 15 Bumax ToBapa. KomwuecTBo moneit B
Ta0nuIle PaBHO ...

7
15
105
22

46.J1. [Ina mosnydeHus TaOMUIBl U3 COBOKYNTHOCTH CBSI3aHHBIX TaONUI] IyTeM BbIOOpa
I10JIEH, YIOBJIETBOPSIOIINM 3aJaHHBIM YCIIOBHUSIM, UCIIOJIb3YIOTCS
®  3ampockl

*  (dopmbl
®  KIIOYH
® CXEMBbI

47J1. JIna HamIAHOTO OTOOpaXKeHMs CBS3eH MexXIy TaOiaMIlaMu pENSLUOHHONW 0a3bl
nanHbix B ACCESS cimyxut
® cxema JaHHBIX
e cnucok nap [loreHunanbHbIN KIt04-BHENTHUN KITFOY
¢ TabnMIa NOACTaHOBOK

®  CIIMCOK BHEIIHUX KITFOYEN

48.J1. KiroueBble monst Tabmuibl 0a3bl JAHHBIX COJEpP)KAT JaHHBIE, KOTOPHIE B JTOMH
TabnuIe
®  HE ITOBTOPSIFOTCS
® [IOJHOCTBIO COBIIAJIAIOT
®  [IOBTOPSIOTCS

®  SBJIITCS HYJICBBIMU

49.Cp. 15t nepBUYHOIO KJIt0Ya JIOXKHO YTBEPKJICHUE, UTO ...
42. TIepBUYHBINA KIFOY MOKET PUHUMATh HYJIEBOE 3HAYCHUE
43. TIEpBUYHBIN KITFOU MOXKET OBITh TIPOCTHIM U COCTABHBIM

44. B Tabmuie MOXKET OBITh Ha3HAUEH TOJBKO OJMH IMEPBUYHBIN KITIOY
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45. TepBUYHBIN KIIIOY OHO3HAYHO OIpPEeNsieT KaXAyIo 3al1ch B Ta0IuIe

50.J1. CtpykTypa TaOnuIbl PeNISIIIMOHHON 0a3bl TaHHBIX U3MEHHUTCS. €CIIH. ..

® 00aBHUTh WIH yIAIUTH MOJIE

® U3MCHUTH UMS 3aIIUCHU

L4 ,Z[O6aBI/ITL OJHY HUJIN HECKOJIBKO 3anmcei

® yIAJIUTh BCE 3alIMCH

51.T. lan dparment 06a3pl maHHbIX «TenedoHHBIN crpaBouyHUK». UTOOBI B mone «Ne
TeneoHa» HE BBOIUTH MOBTOPSIOMIMECS CUMBOIBI, MOXHO HCIIOJIB30BAaTh CBOMCTBO MO ...

BE Tened onmei cnpasosumik @ Tabamnua

M2 nin A0 M2 TensdoHa

1 Meamos 1111 B(495)234-56-05

. 2 Heanoea &0 Sl405225-60-07
L} 3 Kenpoe A K. B(405)435-88-78
[] 4 Meanos MK | 8(495)568-98-00
& keanHus=os 1. Bl495)384-15-15

Macka BBoaa

3HaueHue MO0 YMOIYAHUIO
IMonnuce

IToxcranoBka

52.J1. B pexxume tabmunpsl CYBJ] MS Access Henmb34 ...

B KomnewTepHeM canoH : Tabamya

e nm HalmeHoBaHK e LlgHa | FonuyecTeo
1 MormTop TEE0 20
2 Knaswartypa 1340 26
3 Mellb 235 34
4 MNprHTER 770 a
5 HonoHKH arycTHYackis 480 16
B CraHen nnaHweTHElR 2aa0 10

WU3MEHSTh TUI TaHHBIX
BBOJUTH JIAHHBIE
IIPOCMAaTPUBATh JAHHBIE

PCAaKTHPOBATL JAHHBIC
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56.

53.J1.  [aHHoe

OKHO ABJICTCA OKHOM

CYB]I

Fad gy~ DT 53 S0greL

| o s wrott T ESwLS iR Sargaee.
Talovusi serpoce
I—!lf.'l‘ll.l Mg BC T _"j
S yrrE nana | Pagfaubseucd Filim,

RAK KAAERTS

=
Flasrsaniimie 18 el TR i!
=
=

Oars (1psiiera
Cranptan Cyrss (pybl
(18 CroDwpaseitin T DA NI
Ty HECEEE T B s S

mactepa hopMm
KOHCTpYKTOpa (hopm
coznarens hopm
noctpoutens Gopm

54.Cp. B npouiecc co3ganust HOBOM TaOIUIbI 0a3bl JaHHBIX HE BXOIUT

(dbopMupoBaHue 3anpoca K TabauIe
yKa3aHHE THUIA JAHHBIX KKIOTO MOJIsl TaOIUIIbI
3aJaHue KIIOUEBLIX O

IMpUCBaAMBaHUEC UMCH BCEM II0JIAM Ta6J'II/II_IIJI

55.J1. B MS Access nukTorpamma

(bopmbI
TaOJIUIIBI
CXEMBI JaHHBIX

3ampoca

JI. 3arpoc MOKHO cO3/1aTh
nomoipio Koncrpykropa
koMaH 104 BetaBka > Moayib
:yTeM BBOJIa TaHHBIX

komanzoi Cepsuc > HacTtpolika

. JI. 3anpoc MO>KHO co31aTh

¢ nomouipro Macrepa
koMaH 0¥ BeTaBka > Moaynb
IIyTeM BBOJA JAHHBIX

xomanzoi Cepsuc > Hactpolika

CIIYKUT 1A 0003HayeHus ...

MS Access.
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58. JI. B 6aze qaHHBIX C TOMOIIBIO 3aIIPOCOB MOXKHO BBITIOJIHUTH OTOOP JTaHHBIX
13 HECKOJIbKHUX TAaOJIHII U 3aITPOCOB

®  TOJBHKO U3 OJTHOM TAOIHIIBI

® U3 HECKOJNBKHUX (OpM

® TOJIBKO M3 OJJHOTO 3aIpoca

59. JI. inst u3BnevYeHus] JaHHBIX W3 TAOJUI] U TIPEIOCTABIICHUS WX TOJIH30BATENIO B YIOOHOM BHIIE
CITYKHUT OOBEKT 0a3bl TaHHBIX ...

3amnpoc
®  ¢uibtp
* (Jopma

® yclOBHE

60. JI. B MS Access nipu co3aanuu 3arpoca B pesxkuMe «KOHCTpYKTOp» yKa3bIBarOT
® U3 KakuxX TabmuI BEIOpATh mMoJist

® 13 KaKWX IOJIel BHIOpATh 3aMucH

®  [10JISl BKJTFOUHTH B OTYET

® KakHe MOJIsI BKIIIOYUTH B POpMy

61. JI. B MS Access B pe3yibTaTe BBHITIOTHEHHS 3apOCca CO3/IaeTCs
®  pe3yIbTHPYIOIINE TAOIHIIBI

* (opma 3amnpoca

® Makpoc ISl CO3JJaHUsI COOTBETCTBYIOIIETO OTYETa

® COOTBETCTBYIOIIMH 3aIIPOCY OTYET

62. Cp. B MS Access BbIYHCII€EMOE T10JIE B 3aIIPOCE

® MOXHO CO3JaTh C TOMOIIbIO IOCTPOUTEINS BBIPAKEHUIN

®  CO3JaTb HEJb3s

® MOJKHO CO3/1aTh ¢ MOMOIIBIO KoMaHAbl KOHCTpyKTOp Ha BKIaake Bupg

® MOXKHO C IOMOIIBIO KHOIIKH prr[l'[OBBIe onepanun

63. Cp. Bpems oTkimka Ha 3ampoc- 3To

® UHTEpBaJ, KOTOPBIA MPOXOAUT OT MOMEHTA Mepesauu 3ampoca Ha MH(OpMAIMIO C cepBepa, A0
MOMEHTA HayaJla ee MOJIyYeHHs

® BpeMsl BHINOJIHEHUs TPAH3aKIUU

® BpeMs Ha CepBepe B MOMEHT 3alpoca

® pHrepBal ucnoaHenus SQL 3ampoca

64. JI. [Tone 6a3w1 nanabsix ACCESS moxer comgepxartb
® TEKCT, YMCJIO U IPYTUe BUJIbI JAHHBIX

®  TOJIBKO YHCJIOBOE 3HAYCHHE

®  TOJBLKO TEKCT WJIM YHCIIO

® TOJIBKO TEKCT

58



65.

66.

69.
70.

JI. 3ampoc x B/l npexacrasiser coboit
WHCTPYKIIMIO HA 0TOOp 3amnuceit B B/]
dhopmy BBOJa nHGOpManuu B b1
dbopmar xpaneHust HHHOpMAITUN

BOIIPOC K ONEPALlMOHHON cucTeMe

JI. Tlonck paHHBIX B 0a3e JaHHBIX- 3TO

MpoUEeAypa BBIACIEHUS W3 MHOXKECTBA 3HAUEHUM IOAMHOXKECTBA,
YIOBJIIETBOPSIOT IOCTABIEHHOMY YCIOBHIO

ONpPENEIICHUE 3HAYEHUSI TAHHBIX B TEKYLIEH 3alIUCH

MpolLeaypa ONpeaeNieHus: AECKPUIITOPOB 06a3a TaHHBIX

nponucaypa BeIACICHUA JaHHBIX, OJHO3HAYHO OIPCACIIAIOIINX 3alliCH

. JI. B ACCESS pa3nuuator TUIIbI CBSI3EH

OJIMH K OJTHOMY, OIMH KO MHOTUM
OJIMH K OIHOMY, MHOTHE KO MHOTUM
OJIMH K OJTHOMY, /1Ba K OJTHOMY

OJHWH KO MHOI'IM, IBa KO MHOT'UM

. Cp. B ACCESS cymiecTByIOT THUIIBI 3aIIPOCOB

Ha BBIOOPKY, MapaMEeTPUUYECKUM, C TPYIITUPOBKOM
Ha OIMCaHUueE , Ha BBOJ JaHHBIX

3aIpoC Ha COXPaHEHUE, 3alpOC Ha BBIBOJ JAHHBIX
3anpoc Ha (PUIIBTP, 3aIPOC HA COPTUPOBKY

00paboTKe TaHHBIX B Oa3e

T. B CYB/] MS Access He Cyl1ecTByeT 3apoc Ha JTAHHBIX.
Co3JlaHHe
O0OHOBJIEHHE
yaajgeHue

nobaBieHHE

. Cp I[J'ISI CO3JIaHHS BEIYUCIISIEMbIX I10JIEH B 3aIlpoCe UCIIOJIb3YCTCA

MIOCTPOUTEIIb BHIPAXKEHHUM B CTPOKE I0JIE
MTOCTPOMTEIIb TTOJICH B CTPOKE T0JIe
MTOCTPOUTEIb (POPMYIT B CTPOKE BBHIPAKEHUI
knonka UTOI'N

. Cp. Urorosslii 3ampoc - 3T0 3anpoc

C TPYNIIUPOBKON
C MapaMeTpoM
C BBIYHCIISIEMBIM I10JIEM

Ha BBIOOPKY

3aliucu

KOTOPOTO
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73. Cp. I'ne BBOAMTCS TapamMeTp MOUCKA B ApaMETPUIECKOM 3aIIpoce
® B CTpPOKE YCIOBHSI OTOOpa B KBaPATHBIX CKOOKaxX

® B CTPOKE yCJIOBHUS 0TOOPA B KPYIJIBIX CKOOKaxX

® IpH 3aITyCKe 3arpoca B OKHE TTOMCKa

® [IpU COXPAHEHWUH 3aIpOCa B OKHE COXPaHEHMUSI
74. 18.T. Ilynkr Iloctpouts B KOHCTpyKTOpe 3ampocoB MS Access CiIyXur Ui ...
| £ [pynnossie onepaum

B meHa TaBpU

BCcTapaTe

8

OoCTROMTE. ..
MaciuTab...

[%' CeolicTea...

3aIlMCH BBIPAXKEHUH C IENTBI0 POU3BEICHUS BEIYMCICHUH B 3ampocax, (opmax, oTyeTax
YCTAHOBJICHUSI CBSI3€H MEXy TabluuamMu
OIIPEAEIICHUS KIIFOYEBOI'0 T10JIA

co3manus (hOpMbI Ha OCHOBE JIBYX TaOJIHII

75. 19.Cp. Ha pucynke mpezicTaBieH (parMeHT OKHa i co3laHus 3ampoca B MS Access B

pexuMeE ...
MNone: | damunwna Mg | Maa HaceneHHbIA NyHKT
A TABANLEE | CBef2HMA CBageHuA CE2EHNA CBeaeHMA
CopTHpOERa:
BiBoj Ha KpaH: ¥ vl
Y¥onosye oTbopa: W
HAH:
KOHCTpPYKTOpa

CBOJIHOM TaOJIHIIBI
macTtepa Tabiamil

CXeMBI TaOJIUIIBI

76. T. B HIbKHEl 9acTH OKHAa KOHCTpyKTOpa 3ampocoB MS Access pacronaraercsi 6JaHK 3ampoca.
Kaxnas ctpoka 3Toro 01aHka BBIONHSAET onpeneneHHyo ¢yHkuuto. Hanbonee BakHas 4acTh
OJaHKa 3ampoca, B KOTOPOH BBOAATCS OTPAHWYCHUS TOWCKA (KPUTEPUU TIOMCKA), HA3bIBACTCS
« ».

YcnoBue otoopa
BriBox Ha 3kpan
CoptupoBka
Cxema JaHHBIX

77. JI. B 6a3e maHHBIX OTYETHI CO3MAIOT IS
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84.

BBIBOJIA JIaHHBIX Ha I1€4YaTh B BUJE IOKYMEHTa
YIPOILEHUS IPOLEAYPHI COCTABIECHUS 3a1poca
BBIBOJIA IaHHBIX Ha 3KpaH B BUJE (POPMbI

BbIBOJAa JAHHBIX HAa 3KpPaH B BUAC BC6-I[OKYM€HT3

. JI. B 6aze JAaHHBIX OTYCT MPCAHA3HAYCH IJIA

BbIBOJa nH(OpManuu u3 b/l Ha mevath
yoOCTBa MpHU MPOCMOTPE U PEIaKTUPOBAHUY 3armuceit b1
YIPOLIEHUA MPOLEYPbl COCTABICHHUS 3alpoca

(hopMyIHPOBKHU yCIIOBHUI 0TOOpa MaHHBIX U3 b/]

. JI. B 6aze JaHHBbIX NCTOYHHUKAMH JAaHHBIX JJII OTYCTOB SABJIAIOTCS

TaOJIMIIBI U 3aIIPOCHI
TOJIBKO TaOJIUIIBI
TaOIHUIBI ¥ HOPMBI

3a1npocsl U POPMEI

. JI. PaboTa ¢ otyeTamu B 0aze JAHHBIX BBIIMIOJIHACTCA B PCIKUMEC

Konctpykrop
Ta0muma
®opma
Obpazen

. JI. Ctpyktypa otuera B MS Access COIepKUT

00JIaCTh TaHHBIX
CIIMCOK T10JIEeH
KIIFOYCBBIC ITOJIA

Ha3BaHUS 3alucen

. JI. Crpykrypa otyera B MS Access coaepKut

3arojIOBOK OT4eTa
CIIMCOK IT10JIEH
KIIFOYCBBIC ITOJIA

3HAUYCHUS KIIIOUEBEIX ITOJIEH

. JI. Uto He MOKeT OBITh MCITOJIB30BaHO B KaUeCTBE HCTOYHUKA JaHHBIX IJIs oTuera’?

Hpyroii otuer
KoMOuHarwst TaOIuIl WTH 3a1pocoB

-3arpoc

Heckonpko 3aIlIpoOCoOB

JI. DddexTrBHOE CpeACTBO MPEACTaBICHUS JaHHBIX 3ampoca K 0aze B meyaTHOM ¢opmare — 3TO

OT4YEeT
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dbopma
3ampoc

Tabiuia

. JI. Otuetsl B MS ACCESS M03KHO co31aTh Ha OCHOBE

Ta0HII, 3aIIPOCOB
TOJBKO TAOJIHIL
dhopwm, Tabnuil, ykazarenen

Ta0nuIL, 3apocoB, Gopm

. Cp. S3bik ManunynupoBanus nanHbiMu CY B/l npenna3zHayeH 111 opraHu3aiuu

TUTIOB JIaHHBIX , IpeicTaBleHHBIX B (aitnax CYB/]
CTPYKTYpBI 0a3 JaHHBIX

CEeMaHTHYECKOW 00paboTKu HH(pOpMAIIH

. JI. Kak co3nare CTpyKTypy B oTueTax?

C MIOMOIIBIO IPYNIUPOBKU
C MOMOIIIBIO (PUITBTPALIUH
C MIOMOIIBIO COPTUPOBKU

C IOMOIIIBIO UTOI'OB

. Cp Kak B oTyeTax MOKHO IIOCUUTATh UTOTOBEIC 3HAUCHHS?

kHonka MTOI'U pns yuciioBBIX IoJiei

kHonka CYMMA 11t Bcex mojie

kuonka ' PYITIIMPOBKA mist 4kCI0BBIX TTOJIEH
kHonka CUET jys uMcIoBBIX TTOJIEH

Tect x Teme 2.2. Co3nanue U BeleHWe 0a3bl AaHHBIX LleHTpa OpUANYECKON MOMOIIH
HACEJICHUIO

JI. B tabmuny 0a3bl naHHbIX «ba3a kKaHUTOBapoB», coiepkailyro 4 cronadua uHopmauuu o
TOoBape (HaMMEHOBAaHHWE, MMOCTABIIMK, KOJMYECTBO, II€Ha), BHeceHa mHGpopMmamus o 40 Bumax
toBapa. KonndecTBo 3anmceii B Tabnuiie paBHO ...

40
160
44
4

Cp. Hdan ¢parmeHT 0a3wl maHHbIX «Pacnucanue ypokoB». COCTaBHBIM IMEPBUYHBIM KIHOUYOM
TaOJIULBI MOXKET OBITH ...
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== B

Dede Henend | Mo ypoka | Hadano FoHel HaagaHwe VT &Nk
BTORHMK 1 00 545 xR leaHoe B
£ | BTORHME 2 10:00 10045 chaamka [opHHoe O F|
BTORHMK 3 10:00, 1045 dhgeka [opgeesa .4
cpena 3 10:00 1045 pmaresatiaka nocasa HB.
cpena 4 10:55 171:40 chisamka loposesa EA
cpEna A 11:50 12:35 matematiig Opnos H M,
YETREDr 2 G400 9:45 matematvka  Opnos H. .
HETBEapr 4 10:55 11:40 21eeA leaHoe BT
YETEEDM 4] 11:56 12:35 duaamka [oproqoe O
Henp Henenu + Homep ypoka + Yuurens
Henb negenu + Homep ypoka
Henb Henenu + Homep ypoka + Ha3panue
Jenn Henenu + Ha3Banue
3. Cp. Pensmmonnas Oasza TAHHBIX 3a7aHa TpeMms TabIUIIaMH.
[Monst Koo cnopmcemena,
TaGnuual Tabnuuya2
Kop Kep Pata Koo
CMOPTCMEHa [AWCTAHLMH |COPABHOBAHHA BPeMA. €| | yeranumm Annne, WiPekopa, ¢
[ 104 | a0l | 12102009 aw | ao1 100 | 355
[ 102 [ a0l [ 12.10.2008 354 || a02 | 200 | 5B
| 101 [ @02 | 11.12.2008 56,6 |  ap0a | 400 | 1802
[ 102 | @02 [ 11122008 561 || @05 | &s00 | 234 |
[ 101 | mo4 | 13012009 | 1811 | [ 410 | 1000 | 5605
[ 103 | mos | 11122008 2428
TaBnuuad
Kog Oara
CNopTCMeHa et pPOXOeHHA 1l
103 [Fpuropsu B, M, | 04.01.1995 | 233-55-77
| 101 |Krmmenso A C. | 23.07.1985 | 214-56-80
[ 105  [CepwnxaN O, | 06.081994 [710-33-11 |
| 102 [KpacwkoW. M | 17.04 1995 | 233-57-28 |
| 104 |pegopaykH. B, | 27.10.1994 | 514-61-90

Koo oucmanyuu, [ama copesnosanus, Bpems, Tenegpon COOTBETCTBEHHO IOJDKHBI HMETh

THIIHI ...

YUCIIOBOM  (11€I10¢€),
TEKCTOBBII

TEKCTOBBIH,

JaTa/BpeMs,

YUCIIOBOM (C TUTaBAlOIIEH TOYKOW),

YHCIIOBOM (11€710€), TEKCTOBBIH, JaTa/BpeMsi, YUCIOBOMU (C MIABAIOIICH TOYKOM), YUCIOBOM

(c mIaBaroIIe TOUKOM)

YUCJIOBOH (11€710€), TEKCTOBBIN, aTa, BpeMsl, TEKCTOBBIN

YHCIIOBOH (11e710€), TEKCTOBBIH, AaTa/BpeMs, 1aTa/BpeMsi, TEKCTOBBIN

4. Cp. Ilepeuncnure xapaktepuctuku o0bekTa CKJIIAJI, KOTOpBIE MOKHBI OBITH OTPA’KEHHI B

CTPYKType

PENSIIMOHHON  0a3bl

JTAHHBIX,

ecau HeoOXoauMo

HOIYYHUTh  CIEAYIOLIYIO

MHPOPMALIMIO: - HAUMEHOBAaHME M KOJMYECTBO TOBapa C HCTEKIIUM CPOKOM XpPaHEHHS; -
HaUMEHOBaHUE TOBapa ¢ 1ieHoi MeHee 70 pyo0.; - HAMMEHOBAHHUE BCEX TOBAPOB Ha OOIIYI0 CYMMY
6onee 2000 py0. [TocTpoeHHass MOJENs HE JOJDKHA COAEPKATH H30BITOUHYIO HHPOPMAITHUIO.

HanMMCHOBAHHEC, KOJIMUCCTBO, ICHA, JaTa OKOHYAHUA CPOKA XPaHCHUSA
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5.

7.

HaMMCHOBAHHEC, KOJIMYCCTBO, LCHA, JaTa OKOHYAaHHWA CpOKa XpaHCHHA, TCKYIIas
nara

HalMEHOBAaHUE, KOMUYECTBO, I€HA, TeKyllas JaTa, Jara OKOHYAaHUS CpoKa
XpaHeHus, o011ast cymma

HaMMEHOBAHHUE, KOINYECTBO, JaTa OKOHYAHHS CPOKa XPaHEHHs, 00IIas CyMMa

Tp. Cozmaercs mH(pOpMaNMOHHAS MOJENb, ONMCHIBAIONIAs ONMMMNHUany 1o ¢usuke. Mopenb
MO3BOJISIET TOJNYYUTh CIEAYIOIyI0 HH(poOpMaluioo: - (aMuIMi0 y4yacTHHMKA, HaOpaBLIEro
MaKCHMaJbHOE KOIMYECTBO OAJUIOB B TEOPETUYECKOM Type; - (GaMWINIO y4uuTens (QU3UKU U
HOMEp HIKOJIbI, B KOTOPOM yYUTCSl yUaCTHHMK, HAOpaBIIMH MaKCUMallbHOE KOJIMYECTBO OaJIOB B
IIPAKTUYECKOM TYp€; - BO3pacT y4aCTHUKA, HAOPABIIET0 MAKCUMAJIbHYIO CyMMY OaJlJIOB IO JBYM
typam. [locTpoenHast Mozesib He TOJDKHA COofepKaTh M30BITOUHYIO MH(popManuio. [Ipu3nakamu
00bEKTa, KOTOPBIE JOJKHBI OBITH OTPAXKEHBI B MH(OPMALIMOHHON MOJIENH, SIBIISIOTCS ...
damMunusi y4acTHWKA, TOI POXICHHS, HOMEp UIKONIbL, (paMuwius y4HuTeIs,
TEOPETUUYECKUN TYp, IPAKTUUECKUMA TYp
damMmInsg yyacTHHKA, TOJl POXKACHMSI, BO3PACT, HOMEp IIKOJbI, (GaMUIUS YUUTEIs,
TEOPETHUYECKUH Typ, IPAKTUYECKUN Typ
damMuIus yyacTHHKA, BO3PACT, HOMEp ILIKOJBI, (haMUIIUSl YUUTElNs, TEOPETUYECKHI
Typ, IPAaKTUYECKUI TYp
damunus y4yacTHUKA, TOI POXICHHS, HOMEp UIKOJIbL, (aMWwiIug Yy4HUTeIs,
TEOPETUYECKUH Typ, IPAKTUIECKUH Typ, cyMMa OajioB

Cp. B tabmuny 6a3el maHHbIX «Marasun», coaepxkairyto 10 ctonbmoB uHpOpMaMKU O TOBape
(HauMeHOBaHUE, MOCTABIIMK, KOJIMYECTBO, JlaTa OKOHYAHUS CpPOKAa XpaHEHUs, LI€Ha, BeC,
TeMIeparypa XpaHeHus), BHeceHa uH(popmanus o 125 Bumax toBapa. KommyecTBo moneit B
Ta0IMIIEe PaBHO ...

10
125
1250

135
Cp. ABTOMaTM3upoBaTh OIEpPALMI0 BBOJA B  CBS3aHHBIX TaOMUIAX  IO3BOJISET ...

HomeEp 3arasa Hon nokynarens Hog npogysra Konwuectaa Darta saraaa
7010 40 400 14,4 14,08, 2004
FO20 10 400 8.5 01,09, 2004
F060 20 200 10,5 25,08 2004
f120 410 400 12,8 14,08, 2004
7140 10 300 8,6 01,05 2004
7150 E b 100 155 25,08, 2004
7200 |Hog nowynatens Haumerosarnwe nokynarens 004
722010 Kade "Mapye 004
723020 Hayh "Benasiid nonyraid" 00
731030 Bap "Measequua” 06
* a0 Pectapan “I0GmaeRnmn"
50 MLL " e

CITMCOK IMOACTaHOBKH
YCJI0BUEC HA JOITYCTUMOC 3HAYCHUC
3HAQYCHUC 110 YMOJIYAHUTIO

ra0JI0H
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8. Cp. Oco0eHHOCTD 0JIsA «CueTynK» COCTOUT B TOM, 970 ...

Bl Tectmpoeaume : Tabnmua

A nonA T gaHHe
Koa yuaweroca Cuatwm -
AC TexC TOSEREA
Mon TexcToswE
McTopiA L noEoi
eorpaduia i noSCHA
AN _AZE WACN0SCiA |

OHO UMEET CBOMCTBO aBTOMAaTUYECKOIO HapaliuBaHUsd

MaKCHMaJIbHBIN pa3Mep 4uciia, XpaHAMICrocss B HEM, HEC MOKCET NPCBLIIIATH
255

OHO IpCAHA3HA4YCHO JI1 BBOJA LECJIBIX YHUCCIT

JAaHHBIC XPAHATCA HC B CaMOM IIOJIC, 4@ B APYIOM MCCTC, a4 B IIOJIC XPAHUTCA
TOJIBKO YKa3aTeCJib

9. Cp. s no6aBneHus WILTIOCTPAIMK B TaOIMIly 0a3bl JAHHBIX HEOOXOIMMO BBECTH TOJIE ...
oonekta OLE
TEKCTOBOI'O THIIA
MEMO

rpaduyaeckoro Tumna

10. Cp. Jan ¢parment 0a3pl JaHHBIX «ABTOMOOWIMCTBDY. 3amuCH, YAOBJIETBOPSIOIIME 3aIPOCy
Hara peructpauuu > 13.03.05 W J[ara perucrpamun < 09.09.07, umeroT HOMeEpa ...

f2 ren Brnanensy Mapxa |Homep aeto| Pernon| Qara perveTpaumd 0ata TexocMorpa

|| 1 HonscHuwos A0, Bonra  B137a0 & 2508 2008 0405, 200
|| 2 MNeTpos A4, Yorpa  mBS2ad GE 31.12.2006 0308 2007
|| I EpyToR MEB dopg  K3TI0a IEi 1502 20035 1204 2008
|| 4 Bavea b K AoHoa  c3tbpe 7 130320035 22 12 2007
|| 2 ChnoHos AT Hurenw oZ2Séas 7 0508 2007 1401, 2008
=] 6 AHTOHOE D XoHpa | c9ETHM [k 0311 2006 31.03.2008
e T|Howenee AB. Aurynn  K145eT &f 25.01.20035 21.02.2007
=i & Cupopoea O.C Borra  m4a53HM 7 1212 2007 02 05 2008

1,2,5,6

1,2,5,6,7,8

1,2,4,5,6

2,6,7
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11. Tp. B MPEICTABICHHON 0aze JAHHBIX «TecTtupoBanue»

cHayaja ObLIa IpoBCACHA

DOE3 = ab

Haosep LA Man | haTemarika Panka | lAudopaatima
1 AraHaAd N1 H a2 549 a2
2 Aricenos MUH. I o 46 45
3 Bacwneepa M. m 43 a8 a2
4 Kongpersee O M T4 54 B3
5 Cepresea T.B i 62 62| B0
6 [Mpowoneea . B, M 63 B3 a8
7 Hepenawosa O.C. W [ 0 a4
& AwnHa HA H &0 G2 45

COpTUPOBKaA I1O Y6BIB3,HI/IIO 3HAYCHHH 10 ((CDI/IO», a 3aTcM (bI/IJ'IBTpaHI/IH 110 YKa3aHHbIM HHWKE

YCJIOBHUSIM. ITocne
Homap B0 Man | Maremarika Eurzrka | HMagopmaTigs
3 | ~ >=653 >=58
BBITIOJTHEHUSI COPTUPOBKH U (PUIBTPAIIUU MIEPBOIl OKAKETCS 3aIUCh C HOMEPOM ...
7
5
4
8
12. T. [IpencraBnena 6a3a JTAHHBIX «TectupoBanue».
Ycnosusm TIOMCKa
Homap A Mon | WMaTematiika Prara | MHOOpMaTIKE
1 Aranad 1.0 e 52 52 52
2 ApcaHoe 14 H, 5] s 46 45
2 Bacvnesea 1K, % 43 3% 32
4 ModppaTese 07 (M T4 a4 533
S Ceprassa T.H. " G2 G2 (&)
B Mpokonsesg KB, M G3 63 a8
T Yepenanosa O.C. w 2 Fil} 59
& Hwnra HoA M 51K G2 45
9 Cepprord H. & Y] B3 58 43
10 EpcrokoEa A, 11, (w0 56 56 SE
YIIOBJIETBOPSET(-10T) 3anucei.
Mawck Jaana
Cibpazey: i.EE v |
|
Nawcke: | @10 v

CoEnageHne; |I3 noBoR 4ACTEED NOAR | »

Mpocwop:  |Bee |

E].: YUETOM pErHETES YUSTOM hOpMATE None

5
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13.

17.

JI. Kak coxpaHnsroTcst 3amucu B popme?

npu Haxkatuu kinaBui ENTER B mociegnem nose
HpI/I BBIITOJIHCHHUU KOMAH/IbI COXpaHI/ITB

mpu 3aKpbITUN DOpMBI

npu Haxkatuu kinaBuiu INSERT

. Cp. Cozpnaiite 3ampoc, 9To0bl cymma 3akasa ob1a ot 20 000 1o 50 000 py6.

B ctpoke Yenosus or6opy no nomo Cymma 3akaza BBectd >=20000 AND <=50000
B crpoke Yenosus oro6opy no nmoino Cymma 3akaza Beectu >=20000 OR <=50000
B ctpoxe Yenosus or6opy no nomo Cymma 3akaza BBectr >=20000 + <=50000

B ctpoxe Yenosus or6opy no nomo Cymma 3akaza BBectr <=50000.

. Cp. C nomo1npto 3ampoca 0TOEpUTE CTYJICHTOB, CIABIINX dK3aMEH Ha 4 WK 5.

40RS
>=4 OR <=5
>=4 AND <=5
4-5

. T. Co3pmaiiTe 3ampoc ¢ mapaMmeTpom Jijisi 0T00pa TPaHCIIOPTa MO MapKe aBTOMOOHIISA.

B cTpoke YcioBus oTOopa B mosie Mapka B KBaJpaTHBIX CKOOKax BBeCTH Bompoc [Mapka
MAIITUHBI |

B CcTpoke YcioBus orbopa B mose lleHa B kBagpaTHbIX ckoOkax BBecTH Bompoc [Mapka
MaITUHBI |

B nosie Mapka B KpyIJIbIX CKOOKax BBECTH BOmpoc {Mapka MaliiHbl }

B cTpoke ['pynmupoBka B moje Mapka B KBaJpaTHBIX CKOOKaxX BBECTH BOMPOC [Mapka MamivHbI|

T. baza nanHbBIX « AOUTYPUEHTBI» COCTOHT U3 YEThIPEX TaOJIHII CO CIEAYIOUIEH CTPYKTYpOi:
AHkeTa — HOMep abuTypueHTa (KJIO4eBoe TMoie), (aMuiIus, UMs, OTYECTBO, Jara
POXKIIEHHsI, OKOHYCHHOE CpeqHee ydeOHoe 3aBelCHHE , JlaTa OKOHUYAHHs y4eOHOTO 3aBEICHUS,
HAJIMYME KPacHOTO IUIUIOMA WJIM 30JI0TOM / cepeOpstHOM Menmanw, anapec, TenedoH, mudp
CTIEIUATBHOCTH.
CrenanbHOCTH — UG CHEIHATBHOCTH (KIF0UeBOE T0JIE), Ha3BaHUE CIICIUATEHOCTH.
JiucuuIuinHbl — P TUCIMILIMHBI (KIFOYEBOE MO0JIC), Ha3BAaHUE TUCIUILTHHBI.
BerynuTenbHble 9K3aMEHBI — MOPSAKOBBIA HOMEp (KITIOUEBOE TOJIe) ,HOMEp a0UTYypUEHTA,
M dp TUCIMITINHBI, SK3aMEHAIIMOHHAs OLICHKA.
CKOJIBKO Map CBA3aHHBIX TAOJIHUI] MOYKHO CO3/1aTh?
TpH
OIIHY
TIBE
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18.

20.

21.

4eThIpE

T. baza nanubix «[loMUKIMHUKA» COCTOUT U3 YETHIPEX TAONHUIL CO CIAESMYIOIIECH CTPYKTYPOIA:
Bpauu — kon Bpaua (ximoueBoe mose), DUO, momKHOCTh, CrieNUaTn3aIus,cTax padoThl,
anpec, TenedoH.
Bonesnn — mudp (kmoyeBoe mnosne), Ha3BaHUE 3a00JIEBaHMsI, PEKOMEHIALUH 10 JICYCHHUIO,
Mepbl TPOPUITAKTHKH.
[Tanments! — xon manuenTa (kmoueBoe noine), PUO, aapec, TenedoH, cTpaxoBoit moauc,
MachopT.
Huarno3 — Ne m/m (KiIrodeBoe TMoJjie), TAIMeHT, 3a0oieBaHUE, JCUalluii Bpad,jaTa
oOpariieHus, 1aTa BbI3IOPOBICHUS.
Kakoli TUII CBSI3U CyIIECTBYET B CBA3aHHBIX Tabmuiax 3toi bJ1?
OJIH KO MHOTHM
OJIMH K OJTHOMY
MHOTHE KO MHOTUM

MHOT'UK K OJTHOMY

. Cp. Kak BeimonHuTs 3anpoc << HaiiTu cymMMy 3aKa3oB [0 KaXJ10MY KIHEHTY>>?

BBINOJIHUTH TPYNNUpOBKY Mo noio Kinuent u BoiOpare onmmio SUM no momo KommuectBo
3aKa30B

BBITNIOJIHUTH COPTUPOBKY 1O Noit0 KnueHt

Haxkath Ha KHONIKY UTOI'M B KOHCTpYKTOpE 3alpOCOB

BBINOJIHUTH QuibTpanuio no nomto Knuent u BbiOpars onuuio SUM no momto KommnuecTBo
3aKa30B

Cp. Hago cozpnate order JIHM pOXKAEHHSI COTPYAHUKOB, HCIOJIb3yd B KAa4eCTBE HCTOYHHKA
naHHBIX Tabmuiy COTpYyAHUKU:

Kon corpymnuka

damvunusg Umsa OtuectBO

JIOIKHOCTB

Tenedon

Anpec

[Hara poxnenus

3apaboTHas 1uiara

®oto OOBEKT

DI _moura

Kakoe none rpynnupoBku HaaoO BeIOpaTh?
Jara poxxnenus
®amvunusg Umsa OtaecTBO
Koa corpynnuka

Tenedon

Cp. Hago coctaButh oT4eT BhINOMHEHHBIE 3aKa3bl C JAHHBIMY O KOMIIAHUM U CyMME 3aKasa.

Jlnst BeIMONTHEHUsT oT4eTa ucnonb3yite Tabmuiy Kmumenter (Kox knmenTta, Haspanue
koMmnanuu, Anpec, Homep tenedona, ®ake, Anpec anekrponHoii mouTsl) u 3akassl (Kox 3akasa,
Kon xknuenra, Ko cotpynnuka, [lara pasmemenus, Jlata ucnonnenns, Cymma).
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22.

23

24.

25.

Kaxue nmoss u B kKakoM MOPSIAKE HA/I0 Pa3MECTUTD B OTYETE?
HazBanue xomnanuu, Cymma
Hata pasmemenus, Cymma, Kop 3akaza
Kon 3akaza, Cymma
Cymma, Koz coTpyanuka

Cp. Hano cocraButh otder BhinonHeHHbIE 3aKa3bl C JaHHBIMU O KOMIAHUU U CyMME 3aKasa.
Boruucnure utoroByro cymMmy, cpeiHee 3HadeHue (Avg) U MaKCUMAIbHYIO CYMMY JUISl KaKJI0M
bupmBbL.

Jlis BblmosHEeHWsT oTdera ucnonbdyiite Tabmuuy Knuwentst (Kom knuenta, Hasanue
komnanuu, Anapec, Homep tenedona, @akc, Anpec snexkrporHon moutsl) u 3akassl (Kox 3akasa,
Kon knmuenta, Kon corpynauka, Jlara pasmemenus, [lata ucnomaenus, Cymma)

Kax BbIYHMCIINTD UTOTOBBIE 3HAYEHHSI 10 KAXKJ0M KOMITAHUU?
ucnoas3oBaTh KHONKY U TOI'M pys mosist Cymma
ucnonb3oBaTh KHONIKY UTOI'U myst monst Kon 3akasza
-ucnonb3oBark kKHONKY UTOI'U nns monsa Kox knnenta

ucnoas3oBaTh kKHONKY M TOI'U pys nons Jlara ucnosnenus

. Cp. Janbr Tabmuupl 6a3pl manHbix CotpymHuk (kox corpymauka, ®UO, Tapudnas craBka) u

TaGens yuera (Kox corpyanuka, Mecsi, KOTH4eCTBO OTPAOOTHHBIX YaCOB).
[Tone Kox cotpynnuka

SIBIISIETCS KITIOYEBBIM B Tabmuie CoTpyIHUKA

SIBJIAETCS KIIFOYEBBIM B 00€UX TaOIUIIax

SIBJISIETCS KITFOUEBBIM B Tabnuie Tabens yuera

HE SBJISETCS KJIIOYEBBIM HHM B OJIHOH U3 Ta6J'II/II_I

T. Tlepeuncnure XapakTepucTuku oObekTa CKIaj, KOTOpbIE OJDKHBI OBITh OTpPaKEHBI B
CTPYKType peSLIMOHHOM 0a3pl JaHHBIX, €CIU HEOOXOOUMO TOJNYYUTh CIEAYIOIIYIO
MHPOPMALUIO:

-HAUMCHOBAHUC 1 KOJIMYCCTBA TOBapa ¢ UCTCKIINUM CPOKOM XpaHCHUA,

-HaNMEHOBaHUE TOBapa ¢ 1ieHoi meree 70 pyo.,

-HaMMEHOBaHHUE ToBapa Ha obmryro ctommocTh 6osee 2000 pyo.
HaMMEHOBaHUE, KOJIMYECTBO, IICHA, JIaTa OKOHYAHUS CPOKA XPaHCHUS
HaNMEHOBAaHWE, KOJIWYECTBO, II€HA, TEKyIIas Jara, JaTa OKOHYaHHS CpPOKa XpaHEHUs, 00Ias
cymMMa
HAaUMEHOBaHUE, KOJTHYECTBO, [IEHA, TEKYIIas J1aTa, JaTa OKOHYaHUs CPOKA XPAHCHUS

HAaUMCHOBAHHEC, KOIMYCCTBO, TCKYIAA aTa, 1aTa OKOHYAHHA CPOKa XPaHCHUS, o61ua;1 CyMMa

Cp. dana tabmuma TectupoBanue ¢ paMUIMSIMU CTYICHTOB C YKa3aHHEM KOJIWYeCTBa 0aJljIoB 1O
KaXJI0MY MIPEIMETY.

Jlns mozacyera oOOIIEro KOJIMYECTBa OAJUIOB KaXKIOrO CTYACHTAa HEOOXOIUMO CO3IaTh
3arpoc
C BBIYHUCJIISICMBIM ITOJIEM
C KpUTEpHEM MOUCKA

Ha OOHOBJICHUE
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26.

27.

28.

C apaMeTpoM

JI. B Tabnumy O6asbr manHbIXx CKian, coaepkamlyto 5 cToiOinoB HHGOpPMAIMM O TOBape
(HauMeHOBaHME, TOCTaBIIUK, KOIWYECTBO, JaTa CpoKa), BHeceHa WHopMamus o 25 Buaax
TOBapa.
KonmuuectBo 3amuceit B Tabiuiie paBHO
25
125
5
30
Cp. Han ¢pparmenT 6a3bl JaHHBIX « ABTOMOOUIUCTB). CornlacHo 3amnpocy /lama mexocmompa <
01.03.08, KOJINYECTBO HalIeHHBIX 3anncei Oynet paBHO ...
R nim Enamensy, Mapra |Homep aeto| Penvod| lara pervetpaumn Data Texocmotpa
1] 1 KonecHikoe AN, Borra | B213Tao 71 2506 2006 0405 2003
=0 2MNetpo &1 Hodga wB52ad GE 31.12.2008 03,08 2007
i 3 KpyTos 1.8 Gopn  ¥372oa 7 15022005 12,04 2008
|| 4 Bawvda 14 K Xodoa c3Stps i 13.03 2005 221223007
] 4 CimaoHoB AT Auryna | 0258as 7T 0 08 2007 14.01 2008
=] G AHTOHDE & [ MoHgs  cOETRM 7y 0%, 11,2006 3703 2008
e T Fowenase AB Hryma  #1458T G 25.01.2005 21.00 2007
| g CHaopoea ©.C.  Bonra | MASEHM 7 1212 2007 0206 2008
5
4
3
0
Otger: 1
T. Han (dbparmeHT 0a3bl JTAHHBIX:
. Jns momy4yeHus BIOOpKU OBLIT
Homep | DamunmMa | Poct [ Iata poxpgeHua
1 MeaHoe 170 12.05.1985
2 [etpoea 192 12.06.1987
3 MeaHoeCkuil 165 17.12.19858
4 Cupopoe 180 10.12,1990
5 MNetpos 170 19,08, 1985
E Wcakoe 160 15.12.1988
7 Cunopoea 175 13.06.1990
B KMeaHoea 168 14.09.1912
npuMeHeH  (GuiIbTp: B
Homep | Pamunua | Poct | Data poxgenua

<=165 or >=175 »

pe3ynbTate NpuMeHeHus puiabTpa chopMUpyeTcs BHIOOPKA ...
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Homep Damunua Poct Hata poxgeHws
2(MNetpoea 192 12.05.1887
3 MeaHoeckni 165 17.12.1985
4 Cnpopos 180 10.12,1990
Bl Mcakog 160 156.12.1988
| 7| Cupopoea 175 13.06.1990
[Ipas
Homep | Damumua | Poct | [ara poxgenun
| 2 MNerpoea 192 12.05.1987
4 Cupopoe 180 10,12.1980
| b Mcakoe 160 15.12.19848
Homep Damunua Poct Lata powgeH1s
3 MeaHoeckui 165 17.12.1985
| 7 Cuaopoea 175 13.06.1550
Homep Damunua Poct Hata poxeHua
1 MeaHoe 170 12.05.1985
3 HMeaHoBckuit 165 17.12.1885
5 MNetpoe 170 19.08,1985
7 Cvpopoes 175 13.06.1590
B MeaHoea 168 14.09.1912
Ortser: 1
29. T. Han ¢bparmeHT 6a3b1 JTAaHHBIX
Homep | Qamunua | Pocr |  Hara poxgenwa |
1 WMeaHoe 170 12.05.19845
2/ MNetpoea 192 12.05.1987
3 HMeaHosckui 165 17.12.1985
4 Cupopoe 180 10.12.1990
5 MNetpoe 170 19,08, 1985
B Wcakoe 160 16.12.1988
7 Cunopoea 175 13.06.1990
8 MeaHoea 164 14.09.1912

Jliis momy4eHust BBIOOPKHU TOJIBKO U3 TEX 3alMCEl, B KOTOPBIX MocienHel OykBoil pamunun

SABIIACTCA 6YKBa «an:

HY>KHO HCITI0JIb30BaTh PUIBTP ...

Homep | Oamuana | Pocr |  [Oara poxaenua
2 MNetpoea 192 12.05.1987
7 Cuaopoea 1758 13.06.1990
& WeaHoea 168 14.09.1912

Homep | Damunua | Poct

|  Odarta powaeHus

a h &

Homep | Damunua Poct

| Hata powneqHus

a* W
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Homep | Damuama Poct | Hara posaeHna
tat A
Homep | D amunua Poct |  [Oara poxgeuus
a h 2
Homep | D amunun | Pocr |  Hara poxgenun
a* W
30. T. Han ¢dparmeHT 0a3bl JAHHBIX «TenepoHHbIN CIPABOYHHUK.
Tpebyercsi BOCCTAaHOBHTH
B TenedonHLM cnpanoynmMy : TabaMua
PanniA R Adpec TenedoH
Aneicadapos | Kpua Mkpa npocnekt, 820 | 184-20-83
Kopanes EereHni Jopre ynuua, 5-438 |521-12-40
Mitcafnog Bagwim Hegowi npocnekr, 2-8 2431217
Mitcainoea EereHma HeBokan ynmua, 5-25 S31-20-27
IieaE Hidkona HeBckuid npocnekT, 12-8  242-67-07
MocKBEKHE Engmqa Hepckwd npoean, 14-32 719-92-14

HoMep TenedoHa abOHEHTa, O KOTOPOM M3BECTHO, YTO €ro ¢gamuiaus 1udo Muxaiinos, aubo
MuxaitioBckuli, mpoxuBaeT oH Ha HeBckoM mpocriekTe u HoMep ero TenedoHa OKaHYMBACTCS Ha
udpy 7. COOTBETCTBYIOIUH 3apOC JOIKEH UMETh BUTT ...

(Pamumus = “Muxaino*”)11 (Agpec =  “HeBckmii  mpocrext’ )1
(Tenedon = ##-##-#T)
(Gamunmuss =  “Muxainos”)M (Ampec =  “Hesckmii  mpocmekt”)U

(Tenedon = ##-##-#7)

(Gamunus = “Mux*”)U (Anpec = “Hesckuit
HH-#T)

(Pammmus = “Muxaitno™*” )1 (Aapec = “Hes*”)U (Tenedon = #H##-##-#7)

npocrekt”’)U (Tenedon = ###-

31. Cp. Hdan ¢parment 6a3pl maHHbIXx «CTpanbl Mupay. [locie nmpoBeneHuss COPTHPOBKH 3aMTUCH

pacnonoxarcs B opsiake S, 7, 3, 4, 6, 1, 2. 3T0 BO3BMOXKHO, €CITU COPTHPOBKA Oy/IeT MpOBE/IcHA B

MOPSIIKE ...
B Crpawel mupa : Tabnuya

M2 n/n CTpava Mnowans | Hacenenwe | MnotHocTs | Nepenvck
|| 1 Banyary 12 200,00 0,215 16 2005
|| 2 Batan 044 0,00052 2023 2007
|| 3 BanmkobpmTaHna 244 101,00 61441 243 2005
|| 4 Bavrpwa 93 030,00 10,058 102 2005
|| 5 Badecyana 916 445,00 2173 30 2007
|| G BocTouHBIM THMoR 14 Q00,00 1.04 i 2005
|| T BEbeTHaM 328 560,00 83,535 253 2003

yOBIBaHUSI 110 TIOJTIO [ 11014aos
BO3pacTaHus 10 Moo [lnomnocmo
BO3pacTaHus Mo oo [lepenucs
yObIBaHUS 110 oMo Hacenenue
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32. Cp. Han  ¢parment  0Ga3el  jgaHHBIX  «Pycckme  mMOITBI M TIHCATEIH».

ITocne mpoBEACHHUA COPTHUPOBKU 11O

e nin A nara pownerus Dara cMepTty

1 Myiudn A C 0606 179% 10.02 1837

2 NepmoHToe b KD 03 101814 15.07 1841

| ] 3 Morane HE. 20031809 21.12.1652

4 Hexkpacos H A, 18.11.1821 27121877

3 OepwasyH TP, 03.07 1743 0307 1814

£ Kpeinog k1.4 .02 1769 21.11.1844

BO3pACTAHUIO 3HAYCHHU MO Jlama podicoeHus 3aTCH PACTIONOKATCs B TIOPSIKE . ..

5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4
4,3,6,2,1,5

33. Cp. Han dbparment 6a3nl naHHbIX «CTpanbl Mupay. [lociie mpoBeaeHUs: COPTUPOBKU CBEICHHS O
BenmukoOputanuu nepeMecTsITCsl Ha OIHY CTPOKY BBEPX. ITO BO3MOXKHO, €CJTH COPTHPOBKA OyIeT

MpOBEACHA B MOPAIKE ...
M ndn CpaHa Mnowage | Hacenenwe | MnotHocTe | MNepenvck
. 1 Baryary 12 200,00 0,215 16 2005
| | 2 Batwican 0,44 0,00082 2023 2007
[ 3 Benvuobpuradan 244 101,00 61,441 245 2005
|| 4 BaHrpim 93 030,00 10,059 108 2005
] o Bexecyana 16 445 00 2703 a0 2007
|| & BocTouHeiR Tymop 14 900,00 1.04 1 2005
|| 7 BreTHaM 329 560,00 83,535 253 2005

yObIBaHus 10 nonto Hacenenue
BO3pacTaHus Mo Nouo [lepenucy
yObIBaHUs 110 T0JI0 [11014a0b

BO3pacCTaHus 110 IOJIIO IInomuocmo

Tema 3.1. Hcnoas3zoBanme MS Project st NJIAHMPOBAHUS IOPUIAMYECKOMH

JAeATeJIbHOCTH
1. I JesaTensHOCTh, OCYIIECTBIIsIEMas B paMKaxX MPOEKTa, JJIS JTOCTHUKEHHUS OMPEIEICHHOTO
pe3ynbTrara.
] 3amaya
° Bexa
] Hazuauenus

2. I OpueHTHPOBaHHBIM Trpad, B KOTOPOM BepIIMHAMU OO0O3HAueHbl PabOTHl MpPOEKTa, a
Jyramy — BpeMEHHbIE B3aUMOCBS3U padoT.

. CereBoii rpaduk
. Kputnueckuit nytsb
. Kputnueckas padora
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JI VYmpaneHue NPOEKTOM COCTOUT B IUNIAHWPOBAHUH, OPraHU3ALMK U YIIPABICHUU 3aJa4aMu
U pecypcaMi Ui JOCTHXKEHUS LIEJIU IPOEKTa U KOHTPOJIE CTPATETUH pealn3alliy IPOeKTa
B nnanupoBaHuM, opraHuM3alii U YNpaBICHUM 3aJlayaMy U pecypcamMu s
JOCTHKEHMSI LIETIU IIPOEKTA U KOHTPOJIE CTPATETUH PEAJIN3ALMU ITPOEKTa

B IJIaHUPOBAHWU, OpraHU3alluu U YIIPABJICHUHU 3aa4aMU U pEeCypCaMu

B miaHupoBaHuM, OpraHU3alld U YIPABICHUM 3aJadaMU U pEeCypcaMu Ul
JOCTHKEHHMSI LIEJIN ITPOEKTA

JI  Ilpomecc muIaHUpOBaHMs, OpraHM3allMd M YIOpaBlIeHHs paboTaMM U pecypcamu,
HaIpaBJICHHbIN HA JOCTHM)KEHUE ITOCTABJICHHOM 11€M, KaK IIPaBUJIO, B YCIIOBUSAX OTPAHUYECHUN Ha
BpeMsi, UMEIOIIIUECS PECYPChI UIIM CTOUMOCTD PaboT

YnpasneHue npoeKToM

CTpyKTypHOE IIJIAaHUPOBAHUE
KanennapHoe ninanupoBaHue

J JluneiHbIi rpaduK, 3aJaI0UINI CPOKM Hayajla 1 OKOHYAHHUS B3aUMOCBSI3aHHBIX padoT, ¢
YKa3aHUEM PECYPCOB, UCIOJIB3YEMBIX JUISl X BBIITOJIHEHMS
Her npaBunbsHOrO OTBETa

CeteBoii rpaduk
Hwnarpamma ['anta

JI Hcnonb3yercs i1t 0003HAYSHUST OKOHYAHUSI OCHOBHBIX ATAIlOB MPOSKT
Bexa

3amaya
Haznauenusa

J B Microsoft Project pecypcbl MOTYT OBITH
TpynoBbie, MaTepHaIbHBIC U 3aTPATHBIC

Tonpko TpyznoBbIE
Tonbko MaTepragbHbIE
Tonbko 3aTpaTHble

J COBOKYITHOCTB paclpeeieHHbIX BO BPEMEHU MEPONPUATUN WIM padOT, HapaBIECHHBIX
Ha JOCTU)KCHHE IIOCTABJICHHON LEIN
IIpoexr

3amaua

praBJ'ICHI/IC MMPOCKTaMU
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14.

JI  IIpomexyTOK BpeMEHHM MEKy MOMEHTAMU Hadaja U 3aBEpPLICHMS IPOEKTa
JKv3HEHHBII IUKII TPOEKTa

PesynbraT npoekra
VYrpaBieHue NpoeKToM

J CeteBoii rpaduk onpeaenser...
[Tocite1oBaTeIbHOCTh M BpEMEHHBIC TPAaHUIIBI PA0OT, UCTIOIB3yeMbIE PECYPCHI
1 CTOUMOCTH

[TocnenoBaTennbHOCTh U BpEMEHHbIE IPAHULIBI paOOT
Hcnonp3yeMble pecypechbl U CTOUMOCTD

Cp HpOGKT OTINYacTCA OT HpOHCCCHOﬁ ACATCIIBHOCTHU TCM, YTO ...
mpouecCbl B OpraHu3aly LOUKIWYHBI, OHU TIIOBTOPAIOTCA, a TIIPOCKT —
YHHUKAJICH, OH BCErja UMECT JaTy Hadajla U OKOHYaHHA

IIPOEKT SIBJISIETCSI HEPEPBIBHON JI€ATEIBHOCTBIO, a MPOLIECC — EAMHOPA30BBIM
MEpOTIPUITHEM

IMPOCKT noaaCpKUBACT HCHU3MCHHOCTD OopraHu3anunu, a IMPOLCCChL
CHOCO6CTBYIOT €€ UBMCHCHUIO

MMPOLCCChl B OpraHU3ali PETIIaMCHTHUPYIOTCA JOKYMCHTAJIBbHO, MPOCKTHI HE
TPeOYIOT TOKYMEHTAIBHOTO 0(OPMIICHUS

Cp. OkpyxeHue npoeKTa — 310 ...
cp€aa MHpoOCKTa, MOopoxaaromiasd COBOKYIMHOCTb BHYTPCHHHUX WM BHCIIHUX
CHJI, KOTOPBIE CIIOCOOCTBYIOT WJIM MEIIAIOT JOCTIIKCHUIO LIEJIU TIPOSKTa

COBOKYITHOCTb MPOEKTHBIX PabOT, MPOIYKTOB M YCIIYT, IPOU3BOACTBO KOTOPHIX
JOJDKHO OBITh  00€Cre4eHO B paMKax OCYIIECTBISIEMOTO IMPOEKTarpymnia 3JIeMEHTOB
(BKJIIOYAIOIINX KaK JIIOJCH, TaK M TEXHUYECKHE DJIEMEHTHI), OPraHU30BAHHBIX TaKUM 00pa3oMm,
YTO OHM B COCTOSHUM JECHCTBOBaTh KaK €IMHOE ILIEJI0€ B LEISAX JTOCTHIKEHHUS ITOCTaBJIECHHBIX
nepes HUMH Lieien

MCCTOIIOJIOKCHUC pCaIM3allui MPOCKTAa U 6JIPI3JI€)K3H_[I/I€ paﬁOHBI

Cp Ha ctaguu pa3zpaboTku npoekra
pacxoayetcst 9-15% pecypcoB mpoekTa

pacxonyercs 65-80% pecypcoB npoekra
pecypchbl MPOEKTa HE PaCXOAYIOTCS

Cp Ilpoekt — 3710 ...
OTpaHMYEHHOE TI0 BPEMEHHU, LIeJICHANPABICHHOE W3MEHEHHUE OTAEIbHOU
CUCTCMbI C YCTAaHOBJICHHBIMU Tpe6OBaHI/I$IMI/I K KaueCTBY pE3YyJbTaTOB, C OI'paHUYCHHUAMU
pacxofioBaHuUs CPEICTB U CO crienn(puueckoil opraHu3anueit
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19.

HHKCHCpHAasA, TCXHHUYCCKAaA, OpPraHHU3allMOHHO-IIpAaBOBasA JOKYMCHTALUSA I10
pcain3anuu 3alNIaHUPOBAHHOT'O MEPOIIPUATUA

rpymma 3JeMEeHTOB (BKIIOYAIOIIUX KaK JIIO/IEH, TaK M TEXHUUECKHE 3JIEMEHTHI),
OpPraHHU30BaHHBIX TAKUM 00pa30M, YTO OHU B COCTOSIHUU JIEWCTBOBATh KaK €IMHOE 1I€JI0€ B LIETISAX
JOCTHKEHHUSI TIOCTABJICHHBIX Mepe/l HUMH LieTieit

COBOKYITHOCTH Pa0OT, MPOIYKTOB H YCIYT, TMPOU3BOJCTBO KOTOPBIX JTOJIKHO
OBITE 00ECIIEUEHO C LIETBI0 JOCTHIKEHNSA IOCTABIEHHON 11e/IN

Cp Haubounbiiee BiIMsHUE HAa TPOEKT OKa3bIBAIOT ...
HYKOHOMHYECKHE U MTPABOBBIE (PaKTOPbI

sKoJIoTUYecKre GakTopbl U HHPPACTPYKTypa
KYJITYPHO-COITHAIbHBIE (PAKTOPBI
MOJUTHYECKIE U YKOHOMHYECKHE (DAKTOPHI

Cp IIpenmeTtHast 00macTh MpoeKTa
COBOKYITHOCTh MPOEKTHBIX PadOT, MPOIYKTOB U YCIIYT, TPOU3BOACTBO KOTOPBIX
JIOJKHO OBITh 00€CTIeYeHO B paMKaX OCYIIECTBIIIEMOTO IPOEKTa

pEe3yAbTaThI TPOSKTA
MECTOTIOIIOKEHHE MTPOEKTHOTO oduca

rpyiima 3JICMCHTOB (BKJHO‘I&IOH_[I/IX KakKk J'II-OI[GI\/‘I, TaK 1 TCXHUYCCKHUEC SHCMGHTLI),
OpraHM30BaHHBIX TAKUM o6pa30M, YTO OHH B COCTOSIHUH ACHCTBOBATh KaK €IUHOE IEJI0€ B IEIIIX
AOCTHUIKCHUA ITOCTABJICHHBIX IIEPE] HUMHU neaeu

Cp ®a3za npoekra — 370 ...
Ha0Op JIOrMYECKU B3aUMOCBSI3aHHBIX PadOT MPOEKTa, B MPOLIECCE 3aBEPILICHUS
KOTOPBIX JOCTUTAETCs OIUH U3 OCHOBHBIX PE3yJIbTAaTOB MPOEKTA

TIOJTHBII HAOOP MOCIIEOBATENBHBIX pa0dOT MPOEKTa

KJIIOYEBOE COOBITHE IIPOCKTa, HUCIIOJIB3YEMOC IJId OCYILICCTBJICHHUA KOHTPOJIA
HaJl XOJI0M €ro p€ajin3alnnun

Cp IlpoexTsl, moBepKEHHbIE HAUOOIBILIEMY BIUSHUIO BHELITHETO OKPYKEHHUS
CouuanbHble 1 UHBECTULIMOHHbIE

OKOHOMHUYECKHE 1 HWMHHOBAIIMOHHBIC
OpI‘aHI/I3aL[I/IOHHI>Ie 1 SKOHOMHYCCKUC

Cp. ®yHKIIMOHATIBHAS CTPYKTYpa — 3TO
COBOKYITHOCTh JTUHEHHO-(YHKIIMOHATIBHBIX TMOAPA3JACICHUN, TAE KaxKIoe
Mo/Ipa3/IeJICHUE BBITIOJHICT ONpeeJeHHbIe (DYHKIMHM, XapaKTepHBIC ISl BCEX HampaBlIeHUN
JeSITeNbHOCTH MPEANPUATHS
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20.

21.

22.

23.

BPEMEHHAsI CTPYKTYypa, co3aBaemasi JUlsl pelIeHNs] KOHKPETHOM KOMITJIEKCHOM
3a7aun (pa3paboTKH MPOEKTa U €ro pean3alium)

CTPYKTYypa, 3aKpEIUIoniasi B OpraHU3allMOHHOM TIOCTPOSHUH KOMITAHHUHU [BA
HalpaBJICHUs] PYKOBOJCTBA — BEPTHKAJIbHOE (yNpaBlieHHE (YHKIIUOHAIBHBIMH M JIMHEHHBIMU
CTPYKTYPHBIMH TTOAPA3ICTICHUSIMHI) U TOPU3OHTATBHOE (YIPaBIICHUE MMPOCKTAMU)

Cp OpraHuzallMOHHAs CTPYKTYypa, IPU KOTOPOM BO3MOXKHO MEpEpaclpe/IeICHUE YETOBEYECKUX
PECYPCOB MEXKIY MpOEKTaMu 0e3 peopraHu3alii CyIIECTBYIOLIEH CTPYKTYphI
MarpuuHnas

OyHKIMOHATbHAS
JIuHeiHO-(yHKIIMOHATbHAS
JlmBU3nOHaTbHAS

Cp Cropona, BcTymnaromasi B OTHOIIEHUS C 3aKa34UKOM U Oepyliast Ha ce0st OTBETCTBEHHOCTb 3a
BBITOJIHEHHE PAOOT M YCIYT MO KOHTPAKTY
KOHTPAKTOP (MOAPSIIUUK)

HWHBECTOD

CIIOHCOD

JTULEH3UAp

KOHEUHBIN MOTPEOUTENb PE3YIIbTATOB MPOESKTA

Cp YuacTHUKHU IpOEKTa — 3TO ...
(1)I/I3I/I‘-IGCKI/IC JiMia U opraHu3anyu, KOTOPbIC HECIIOCPCACTBCHHO BOBJICUCHLI B
MPOEKT UM YbH UHTEPECHl MOTYT OBbITh 3aTPOHYTHI IIPU OCYILIECTBICHUH MIPOEKTA

KOHEYHBIE MOTPEOUTENN PEe3yIbTaTOB MTPOEKTa
KOMaH/Ia, yIpaBJsIoias MPOeKTOM
3aKa3uuK, UHBECTOP, MEHE/KEP MPOEKTa U KOMaH1a MPOEKTa

Cp Oco0eHHOCTh COLMATIBHBIX TPOEKTOB
KonuuecTBeHHass ¥ KAayeCTBEHHAsl OLICHKA JOCTHXKEHHMS  PE3yIbTaTOB
CYILIECTBEHHO 3aTpyAHEHa

L[CJ'H)IO COIIUAJIBHBIX HpOGKTOB SABIISICTCA ynqueHI/Ie SKOHOMHNYCCKHUX
noKasarejed CUCTEMBI

Cpoku TIpoeKTa YETKO ONpeAeTIeHbl U HEe TPEOYIOT KOPPEKTUPOBKH B TIPOIECCE
peanuzanuu

OcHOBHBIC OrpaHU4YCHUS CBA3aHBI C HHMHTHpOBaHHOﬁ BO3MOXHOCTBIO
HCIIOJIBb30BaHUA TEXHUYCCKUX MOHIHOCTGI‘/'I
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24.

25.

26.

Cp I/IHHOBaI_II/IOHHBIe MPOCKTHI OTIIMYAKOTCA ...
BBICOKOM CTEIICHBIO HCOIMPCACICHHOCTHU U PUCKOB

LCJIBIO ITPOCKTA ABJIACTCA ITOJYUCHUC HpI/I6I)IJ'II/I Ha BJIOKCHHEBIC CPCACTBA

HEOOXOIMMOCTBIO  MCIIOJIb30BaTh  (DYHKIMOHAJIbHBIE  OpPraHU3al[MOHHbIE
CTPYKTYpBI

O0JBIIM 00BEMOM MPOCKTHOMN TOKYMEHTAIIUH

Cp OpranuszanuoHHas CTPyKTypa — 3TO ...
COBOKYITHOCTb 3JIEMEHTOB OpraHM3aluu (IODKHOCTEH M CTPYKTYPHBIX
MIOJIPA3/IETICHUN) U CBSI3eN MEXy HUMU

KOMaHa IMPOCKTa IO pPyKOBOACTBOM MEHEKEPA ITPOCKTA

OpraHU3allMOHHO-NIPABOBasl JIOKYMEHTAlUsl MPEANpUSATHS, PEeaTU3YIOLIEro
MIPOEKT

JOKYMEHTAIUsl,  perVIAaMEHTUPYIOIIasi ~ MPOIECChl,  NPOUCXOASIINE B
OpraHu3aINH

Cp KiroueBoe npenmyIecTBo ynpasieHus: IpOeKTaMu
HKOHOMHUSI BpPEMEHH U PECYPCOB Ha peasn3alliio MPOEKTa 3a CYET MPHUMEHEHHS
3 PEKTUBHBIX METOJIOB, TEXHOJIOTUN 1 HHCTPYMEHTOB YIIPABICHHUS

BO3MOKHOCTb € TIOMOIIBIKO HMHCTPYMCHTOB IIJIAHUPOBAHUA CMOACIUPOBATH
JAC€TAaJIbHO U (bOpMaJ'II/ISOBaTB pcain3aluro IIPoOCKTa

BO3MOXHOCTh ~ OCYIIECTBUTh  OOBEKTHBHYIO  OILIEHKY OSKOHOMHUYECKOH
3¢ (HEKTUBHOCTH WHBECTUIITMOHHOTO MTPOCKTA

dbopmupoBanue 3PPEKTUBHON KOMAH/IBI IO PEATM3AINH TOCTABICHHOHN TSN

Tema 3.2. Ucnosab3oBanne MS Visio 1t opopMiieHus1 I0puanyecKnx 3aaaqd
JI. 'padmveckuM peaKTOpOM HA3bIBACTCS MPOrpaMma Ui . ..
paboThI ¢ rpadUIECKUM U300paKEHUEM

peIaKTHPOBAHUS BUIA M HAUepTaHUs mpudTa
co3naHus rpaduaeckoro oopasza TeKCTa
MOCTPOCHUS TUarpamMm

JI. MuHUMAaNBHBIN 00BEKT, UCTIOIB3YEMBIN B pACTPOBOM IpaiuecKOM PeIaKkTope,- 3TO
MUKCENb

00BEKT

najuTpa UBCTOB
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CHMBOJI

JI. MuHUMAaTBHBIH 00BEKT, UCIIOIB3YEMBIM B BEKTOPHOM T'paUIeCKOM PEeIaKTOPE,- ITO
00BEKT

IIHUKCCJIIb
najuTpa UBCTOB
CHMBOJI

Cp. Hedopmarus n300pakeHus IpH U3MEHEHUH pa3Mepa PUCYHKA - OIMH U3 HEJOCTaTKOB
pacTpoBoii rpaduku

BEKTOPHO rpaguku
KOMIIBIOTEPHOH Irpaduku
JIeNIOBOM rpaduku

Cp. TpynoeMKoCTb CO3JaHUS CI0KHOTO PEATCTUYHOTO N300paXKeHHs - OIUH U3 HEJOCTATKOB
BEKTOPHOH rpaduku

pacTpoBoOi rpaduKu
KOMIIBIOTEPHOH Trpaduku
JIeNTOBOM TpaduKu

Cp. Iluxcenu3zanus n300pakeHH MU yBEIMUEHUH MaciuTada - OIUH U3 HEJOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOU rpaduku
KOMITBIOTEPHOH rpaduKu
JIeNI0BOM rpaduku

Cp. C nomo1sio pacTpoBOro rpaMuecKoro peakTopa B OCHOBHOM OCYILECTBIISIETCS
CO3/1aHHE U PEAAKTUPOBAHHE MMUKCEIbHBIX ITpapUuecKuX N300paKeHUM

pEIaKTUPOBAaHUE BUA M HAUEPTAaHUs MIPU(TOB
aHuManus rpaguyeckux 00bEKTOB
MOCTpOEHHUE rpahuKoB

Cp. Ans perymupoBanus GpoTorpapuu HCHONb3yeTcs
pacTpoBbIif rpaduuecKuil peaakTop

BEKTOPHBIN rpadyuIecKuii peaaKkTop
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TEKCTOBOM IIPOLIECCOP
-.IIporpaMma MOATrOTOBKHU IMPE3CHTAIIUN

Cp. [nst TouHOI nepenaun pUCYHKOB MIPU UX YBEIMUYEHUHU HUCTIOIb3YeTCs
BEKTOPHBIN rpaduueckuii perakrop

pacTpoBbIif rpaduuecKuil peaaKTop
TEKCTOBOM MPOLIECCOP
-:IporpamMma IoAroTOBKH NPE3EHTaluU

Cp. [IpumuTHBaMu B TpadUuECcKOM pelakTOpPE HA3bIBAIOTCS
JIMHMSL, KPYT, IPSAMOYTOJIbHUK

KapaH/aIl, KIUCTb, TaCTUK
BBIJICJICHHE, KOTUPOBAHKE, BCTaBKA
HaOOpHI IIBETOB (MMATUTPA)

Cp. MucTpyMeHTaMu B TpaUuecKoM PEeaKTOPe SIBISIFOTCS
JIUHHUSL, KPYT, IPSMOYTOJIbHUK

KapaHJaIl, KUCTb, TaCTUK
BBIJICTICHHUE, KOITMPOBAHKE, BCTABKA
HaOOPHI IIBETOB (MMAJIUTPA)

Cp. K ocHOBHBIM ormepanusiM, BO3MOXHBIM B Ipa)u4eCKOM PEIaKTope, OTHOCITCS
BBIJICJICHNE, KONUPOBAHKE, BCTABKA

KapaH/alll, KHUCTh, TACTHK
JIMHUSA, KPYT, IPSIMOYTOJIbHUK
:HabOpBI LIBETOB (MAJIUTPa)

Cp. Manutpamu B rpadyuuecKoM peakTope SBISTFOTCS
HaOOpHI IIBETOB

KapaHJaIl, KUCTb, TaCTUK
BBIJICJICHHE, KOMUPOBAHKE, BCTABKA
JIUHMUSL, KPYT, IPSMOYTOJIbHUK

Cp. LiseroBas monens RGB npu napamerpax 255, 0, 0 naet
KpPaCHBIN I[BET
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20.

YEPHBIN [[BET
3eJIEHBII IIBET
CUHUU IIBET

Cp. LiseroBas monens RGB npu napamerpax 0, 255, 0 naer
3€JICHBIN 1[BET

KpPACHBIN IIBET
YEPHBIN 1IBET
CUHHUH 1IBET

Cp. LBeroBas moaens RGB npu mapamerpax 0, 0, 255 naer
CHUHHUH LIBET

KpPaCHBIN I[BET
3eJICHBII IIBET
YEPHBIN 1IBET

Cp. LiseroBas monens RGB npu napamerpax 0, 0, 0 naet
YEPHBIN [[BET

KpPACHBII IIBET
3€JICHBIN [IBET
CUHHUH 1IBET

Cp. LiseroBas moaens RGB npu mapametpax 255, 255, 255 naer
OeJIblil IBET

YEPHBIN [[BET
3eJICHBIN IIBET
CHUHHUH LIBET

Cp. bonbioii pazmep ¢aiina - oJMH U3 HETOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOU rpaduku
:KOMITBIOTEpHOH TpaduKu
JIeNI0BOM rpaduku

Cp. Pasmep nzo0pakeHust He U3MEPSIETCS B
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TOouKax Ha groim (dpi)
JFoMax

MUKCeax

MM, CM

Cp. PactpoBslii rpadmdeckuii peakTop mpeaHa3HauCH IS
CO3JIaHMS U PEIAKTUPOBAHUS PUCYHKOB

MOCTPOEHUS IUarpaMm
CO3JaHus YepTexen

MOCTPOEHUS IpapUKOB

Cp B mopenu CMYK B kauecTBe KOMIIOHEHTOB IMPUMCHSAKOTCA OCHOBHBIC IIBCTA

royry0Oi, Ty pITypHBIH, KENITHINA, YePHBIHA
KpPACHBIH, 3€JI€HbIN, CHHHI, YEPHBIN
KpacCHBIH, TOTyOOH, KENThIA, CHHUMA
royyOOi, MypITypHBIH, JKEJITHIN, OCNbIi

Cp. LIseroBas monens CMYK npu mapamerpax 255, 255, 255, 0 naet
YEPHBIN LBET

OeJIblil IBET
3€JIEHBIN LIBET
CUHUU [BET

Cp. LeroBoit mogens CMYK npu napamerpax 0, 0, 0, 255 naet
YEPHBIN [[BET

OeJIbIil LIBET
3€JICHBIN [IBET
CUHUU IBET

Cp. B nonurpadguu ucrnosib3yeTcsi B OCHOBHOM 1IBETOBAsi MOJICTh
CMYK

RGB
dboromonens

PSI
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26. Cp B mopenu RGB B kauecTBe KOMIIOHEHTOB MPUMCHAIOTCA OCHOBHBIC IIBCTA

L KpPACHBI, 3€JIEHbIN, CHHUI

. roy0oH, mypIypHbIH, KeNThIi
o KpacCHBIH, To;Ty0O0H, JKEeIThINA

. KpPacCHBIH, CEpbIi, CUHUI

27. Cp. llpencraBnenue pactpoBbix rpadudeckux ¢aiinoB B popmare JPEG ymenbmaeT ux pazmep

OOBIYHO B
. 2-3 paza
° 10-15 pa3
° 100 pa3
. -:HE U3MEHAET pa3Mepa

28. Cp. PactpoBoe nzo0pakeHue MpeaCcTaBiIseTCs B MaMsITH KOMITBIOTEPA B BUJIE

. HIOCJIEA0BATEIFHOCTH PACIIOJIOKEHHUS U KOJIa [IBETA KKIOT0 MUKCeNa

o MOCJIEAOBATEIFHOCTH TpadMueCKUX NPUMHTHBOB U  OIUCHIBAIOLNIMX HX
hopmysn

. MaTeMaTH4eCKUX (OPMYJI, OTIUCHIBAIOLINX H300paKeHNE

. apaMeTpPOB MOCIIEA0BATEIFHOCTH IpaUUECKUX IPUMHUTHBOB

29. Cp. Kakoe pacmupenue uMeHH Qaiina He OTHOCUTCS K popmaTaM rpaduueckux (ainaoB?

L4 com
. bmp
. tif

. jrg

30. Cp. B pactpoBom rpaduyeckoM peaakTope MUHHUMAIBLHBIM OOBEKTOM, I[BET KOTOPOTO MOXKHO
WU3MEHHTb, SIBIISICTCS

. IIUKCEIb

o rpadu4ecKuii IPUMHUTHB
. CUMBOJI

. BblJICJIEHHAs 00J1aCTh

31. Cp. B BekTOpHOM rpahuueckoM pelakTope MUHUMAIbHBIM OOBEKTOM, pa3Mep KOTOPOTO MOKHO
U3MCHUTD, SIBIISICTCS
. rpaduuecKuil IPUMHUTHB
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33.

36.

IHUKCCIIb
CHMBOJI
BBIACICHHAA 00J1acTh

Cp. Uem onpenensercs Ka4ecTBO pacTPOBOTro N300pakeHus?
YuciIioM MUKCEJIEN B €TI0 COCTABE

Pa3mepamu okHa
Tunamu JTMHUN U TOBEPXHOCTEHN
YuciioM CerMeHTOB B COCTABE JIMHUU

Cp. Bekropble rTpaduueckue H300paKEHUS XOPOIIO TOATAIOTCS
(M3MEHEHHUI0 pa3MepoB), TaK KaK
dbopmupyroTcs u3 rpadhuIecKuX IPUMUTHBOB

UCTIONB3YIOT OOJBIIYIO TIyOHHY I[BETa
(bOpPMHPYIOTCS U3 TIHKCEEH
-:MCTIONB3YIOT AP PEKTUBHBIE aJTOPUTMBI CKATUS

Cp. Kakyro paspsaHocTh uMeroT daitnel pop-mara GIF?
8

16
24
32

Cp. Kakyto pazpsimHocTs umeroT dainsl pop-mara JPEG?
24

16

32

MaCIHTa6I/Ip0BaHI/IIO

Cp.Kakoe KOIMMYECTBO IIBETOB B H300pAKCHUU MOXKET OBITh 3aKOJMPOBAHO C ITOMOIIBIO

¢dopmara GIF?
256

128

64
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37.

XN R

15.
16.
17.
18.
19.
20.
21.

22.
23.

24.
25.

26.
27.
28.

Cp. Kakoe KOIMUYECTBO IIBETOB B HM300paKCHHWU MOXET OBITh 3aKOAWPOBAHO C TOMOIIBIO
dopmara JPEG?
16,7 mnH.

65 TEIC.
256

128

ITepedyenb BONPOCOB A1l MOATOTOBKH K IIPOMEKYTOYHOM aTTecTalUH (IK3aMeHY)
Bomnpoce! k 3x3ameny «HpopmaTnka U nHGOPMAITMOHHbIE TEXHOJIOTUHN B
npogeccHnoHaNbHOM 1esITeTbHOCTID)

[TonsiTe 1 0COOEHHOCTH COBPEMEHHOTO HH(POPMAIIMOHHOTO OOIIIECTBA.

Xaprtus ['mobanbHOro HHGOPMAIIMOHHOTO 00IIECTBA: COAEPIKAHUE, ITAIBI peaTu3aIliy.

Nudopmarus u ee Buasl. crounnku nHGOpMAIIHH.

VcTopust M IPUHLIMIIBI OPTaHU3AIUH TMIOOATBHBIX KOMITBIOTEPHBIX CETEH.

ONEeKTpOHHBIE IOJHOTEKCTOBBIE 0a3bl TaHHBIX B IHTEpHET.

CripaBOYHHMKH U TTOUCKOBBIE CUCTEMBI: CIIEIM(HKA UCTIONb30BAHHSA

CtpyKTypa NOMCKOBBIX cly’k0 MHTEepHEeTa.

Mopenu pa3BUTHS HHPOPMAITMOHHOTO O0IIECTBA 3a PYOeKoM

[TpaBoBast nH(pOpMaTHKa: TOHATHUITHBIN arapar.

[IpaBoBast unpopmanus B cetu MuTEepHET

Ponb 1 MecTo nH(MDOPMAIIMOHHBIX TEXHOJIOTHI B IIPaBOBOM cdepe

HopmarusHast mpaBoBasi uH(opManus u ee Kiaccuukarus.

WNHupopmanimoHHOE 3aKOHOAATENbCTBO. OCHOBHBIE HOPMATUBHBIE AKTHI.

OcHoBHble TONOXKEHMST KOHIENIMM 3JIEKTPOHHOIO IpaBUTENbCTBA  Poccuiickoi
denepanuu.

DNEeKTPOHHOE MPABUTEIBCTBO 3apYOSKHBIX CTpaH.

WNHpopMalimoHHbIE TEXHOIOTHUHU B (peliepaibHbIX OpraHax roCylapCTBEHHOH BIIACTH.

HHpopMamoHHbIe TEXHOJIOTUN B PETHOHATIBHBIX OpraHaX roCyl1apCcTBEHHOHN BIIACTH.

Opranbl rocy1lapCTBEHHOM BIacTH B ceTU MIHTEpHET.

I'ocynapcTBeHHBIE yCIIyTH B QJIEKTPOHHOM BHJIE.

WNudopmaruszanys cuCTeMbl IPABOTBOPUYECKOMN JEATETBHOCTH.

Wudopmaruzarms CHUCTEMBI cynebHoi JEATEIIbHOCTH. I'ocynapcTBeHHas
aBTOMaTHU3upoBaHHas cucrema «IIpaBocynue».

CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTHH B IPABOOXPAHUTEIILHON AEATEIbHOCTH.

WNudopmaruzanus u3bupartenpbHoro mpouecca. l'ocyrnapcTBeHHas aBTOMATU3MpPOBaHHAs
cucreM Poccuiickoii @eneparun « BeIOOps».

IToHATHS «KOMIIBIOTEPHOE MPECTYIUIEHUE» U «UH(POPMALIMOHHAs 0€3011aCHOCThY.

Bunsl  kommbroTepHbIX —npecTtymiieHHA. CnocoObl W METOABI  MPEeayNpexaeHUs
KOMITBIOTEPHBIX NPECTYIIIICHUM.

Cuctema obecriedeHust HHPOPMAIIMOHHON 0€30MacCHOCTH.

l'ocynapcTBeHHas TaliHa.

CripaBoYHO-TIPAaBOBBIE CUCTEMBI: KIIaCCU(UKAIINS, OCHOBHBIE METObI paOOTHI

IIxana oneHuBaHus.
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Oran 0cBOEHUs [Toka3arens Kpurepnii onenuBanus
KOMITETCHIIUU
OLICHUBAHUS Kax (c kaxum xauecmeom)
BbINOJIHACMCA Oelicmeue.
Ymo oenaem 06yqai0u4uﬁc;l Coomeemcmeyem OYEHKe «ONUIUYHO)» 6
(kaxue Oeticmeust cnocoben wikane oyenusanus 6 PIIT
8bINONHUMND), NOOMBEPAHCOAs]
aman 0C80€EHUsl KomneneHyuu
VK OC-2.1.2 — | uuterpauyss B INPOEKTe | B pa3pabOTKE IPOEKTAa YUYHUTHIBAET
CIIOCOOHOCTH B | mo3HaHHWi 1O Pa3IMYHBIM | COI[MAILHO 3HAYMMBbIE MPOOIEMBbI U
nporecce paspabOTKH | conuaibHO 3HAYUMBIM | TIPOIIECCHI OOIIECTBA;

NPOCKTa npobaeMaM M IIpoLeccaM; — | oTpa)kaeT COOCTBEHHYIO TIO3ULIUIO B
PYKOBOICTBOBATECSA  — | yyer B npouecce paspaboTKu | pa3paGoTKe MPOEKTa IO BOMPOCAM
conuajlbHO IPOEKTa HOPMATHBHOTO aKTa | TOJIEPAHTHOCTH, UCITOJIB3YS
SHaIUMBIMH NOTCHI[MAIbHO  YSI3BUMBIX | apryMEHTBI, PAcCMOTPEHHbIE B
npodeMamMu U| conuanbHbIX  TPYNIl W | TEOPETHUYECKHX KOHIIETIIIUSIX
HpoueccaMu IPEUIOKEHAE PELIEHUH TI0 | AUCKPUMUHAIME HM B paMKax
o0IecTBa, 0CO3HABAsA paboTe ¢ HUMH IPU aHAJIM3€E | MEXITYHAPOIHOMN MPAKTHKH,
ConnaIbHYIO M| KOHKPETHBIX CHTyallHil;  — | IeMOHCTpHpPYeET T'OTOBHOCTh
KyIbTYpHYIO — | IpOsABIIEHHE TOTOBHOCTH | pa3pabaThiBaTh TIPOEKT
SHAIUMOCTD CBOCH | ocymecTBmATh  pa3spaGOTKy | HOPMATHBHOTO aKTa, yIHTHIBAS €O
Oyayweit npodeccuu poeKTa Ha OCHOBE | BOCTPEOOBAHHOCTh OOIIECTBOM H
IpPaBOBOH  KYJAbTYpbl ~ W | ONpEAENsisi ~ €ro  COIUAIbHYIO
Pa3BUTOrO MPAaBOCO3HAHMS 3HAYUMOCTh
YK OC-2.1.3 — | oieHrBaeT ypoBeHb Ka4eCTBa-| OMPEICICHO ONTUMAIILHOE
CIIOCOOHOCTH IIPOEKTa(0B) C TOUKH 3PEHMSI | KOJIMYECTBO HEOOXOOUMBIX  JUIS
IIPUMCHATD B | pecypcoB M CYILECTBYIOUIMX | pa3paboTKu IIPOEKTA
pa3paboTKe  MPOCKTA | orpaHUYEHHIl; UHQOPMAIIMOHHBIX  TEXHOJOTHH
Ppa3sINIHbIX — | ompenensier Tur(pl) | PECYpCOB nH()OPMAITMOHHO-
HH‘POPMaHIfOHHHX npoekTa(oB) i ydacTuss B | KOMMYHHKAI[MOHHBIX CETCH;
TEXHOJIOT U,

CIIPaBOYHO-IIPABOBLIX
CHUCTEM IOpPII[PI‘lGCKOIZ

JIEATEIbHOCTU 51
OIICHUBATh  PECYPCHL,
OTpaHHYCHUS
MI00aJIbHBIX
MH(POPMAIIMOHHO-

HUX C YUCTOM JIMYHOCTHBIX;
COLMATBHBIX u
npohecCuOHATBHBIX
UHTEPECOB; —
[IPUMEHSET
nH(pOpMaITMOHHBIC
TEXHOJOI'MH B IIOAT'OTOBKE
IOPUINYECKHUX JTOKYMEHTOB U

ONpEJENIEHbl ~ BCE  BO3MOXHBIE
OTPaHUYEHUS, CYLIECTBYIOIIME B
paMKax peanus3aluy poeKTa;

ohopmiieHO pecypcHoe
o0ecrieyeHne IPOEKTa
IOPUIMYECKOTO  JTOKyMEHTa U

CYILIECTBYIOIIMUE OTPAHUYCHUSI B
UCIIOJIb30BaHUU

KOMMYHUKAIHORHBIX |y oexroB; UH(POPMAITMOHHBIX TEXHOJIOTHI
cerer — | OIEHUBAET OrpaHUYECHUS W

pecypchl TI00abHON CeTH B

IIPOEKTUPOBAHUU

HOPMAaTHBHO-TIPABOBBIX

AKTOB.
OIIK OC-5.1.2: | neMOHCTpUpPYET 3HAHUS © | YBEPEHO IEMOHCTPUPYET 3HAHHSA O
CIIOCOOHOCTH CYIIHOCTH, CYIIHOCTH, (PYHKIIMOHHUPOBAHUU U
HCIOJB30BaTh 3HAHHA | hyHKIMOHHUPOBAHUU 1 | pa3BUTHU roCyJapCTBEHHO-
Y CYIIHOCTH, | pa3BUTUU TOCYJAPCTBEHHO- | IIPABOBBIX SIBICHUM;
(pYHKIIMOHMPOBAHNH H | IPaBOBBIX SIBJIECHHIL; — | KOpPEKTHO JaeT XapaKTEPUCTUKY
pa3BUTHH — | OXapaKTepU30BaHbI BU/IbI | BUIaM  yrpo3 Oe30macHOCTH U

rOCYJapCTBEHHO-
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Oran 0cBOEHUs [Toka3arens Kpurepuit ouenuBanus
KOMITETCHIIUH
OLICHUBAHUS Kax (c kaxum xauecmeom)
BbINOJIHACMCA Oelicmeue.
Ymo oenaem 06}/’{(1}01/{4”116’51 Coomeemcmeyem OYEHKe «ONUIUYHO)» 6
(kaxue Oeticmeust cnocoben wikane oyenueanus 6 PITJL
8bINONHUMND), NOOMBEPAHCOAs]
aman 0C80€EHUsl KomneneHyuu
MIPAaBOBBIX SIBJICHUH B | yrpo3  O€30MacHOCTH W | TPaMOTHO dbopmymupyer
BBISIBIICHUU chopMyITMPOBaHbI BO3MOXKHBIE UX MOCIIE/ICTBHS;
pa3IMYHBIX BUJIOB | BO3MOYKHBIE UX MTOCIIEICTBUS; | TOUHO onpeenser CTEINEHD
yrpo3 0€30I1aCHOCTH # | onpeseneHa CTEIEHb | OMAaCHOCTH BBISBICHHBIX (aKTOPOB
MOCJIC/ICTBUM OMACHOCTHU BBISIBJICHHBIX | (Yrpo3) 0€30MacHOCTH;
peanu3annu 9THX | (pakTOpOB (yrpo3) | kpanuuIEpoOBaHO NPUMEHSET
yrpos, a  TaKke| (Ge30macHOCTH; MHQPOPMAIIMOHHBIE TEXHOJOIHU U
HPUMCHSITh — | IpUMEHSIET COBPEMCHHBIC | CIIPaBOYHO-TIPABOBBIC CHCTEMBI B
COBPCMCHHBIC MHPOPMAIIMOHHBIE aHAIM3€  Yrpo3  HAIMOHAJIBHOM
MH(OPMALHOHHBIC TEXHOJIOTHH, CIIPaBOYHO- | GE30MACHOCTH;
TEXHOJIOTHH, MIPaBOBbIE CHCTEMBI B |B pemeHnH MpodeccHoHaATbHBIX
CHpABOTHO-TIPABOBLIC | apanuze Yrpo3 | szagay KBTU(DUITIPOBAHO
CHCTCMBI . B | HanmonampHOM onpenensaeT MPOOIIEMBI u
npodeccuonansHok Oe30macHOCTH; MIOCJIEICTBYS yTPO3 HALIMOHAJIBHON
ACATCIBHOCTH — | OIPCACIIAOTCA HpO6JICMBI " | 0e30IacHOCTH
MOCTICICTBUS yrpo3
HalMOHAJILHON
0€3011aCHOCTH
OIIK OC-5.1.3: | opuenrupyercs B | YBEpEHO u IPaMOTHO
CIIOCOOHOCTB COBPEMEHHBIX OPHUEHTUPYETCSI B COBPEMEHHBIX
BHE/IPATH MH(GOPMAITMOHHBIX WH(OOPMAITMOHHBIX  TEXHOJIOTHUSX,
COBPCMCHHBIC TEXHOJIOIUAX, IPUMEHSIEMBIX | IPUMEHIEMBIX B
MH(pOPMALHOHHbIE B npodeccuoHanbHOM | TpodecCHOHAIBHON NeATEILHOCTH;
TCXHOJIOTHH B | esTeNbHOCTH; — | yauThIBas aKTyaJbHbIC u
MPO(ECCHOHANBHYIO — YYUTBIBAsg  aKTyaJbHBIE M | [MOTCHLHMAIbHBIC YIPO3BI
ACATCIBHOCTD, HOTEHIUAIBHBIE yIpo3bl | HALMOHAILHON 0€30acHOCTH,
YIUTBIBAA dKTYAIBHBIC | yajponansHOlM 0€301MMO0YHO ¥ KBATH(DUITUPOBAHO
" THOTCHIMAIBHBIC | Gesom1acHOCTH OCYIIECTBISET | OCYLIECTBIISET BBIOOD
yTpo3bt 5 BBIOOpP HEOOXOMMMOM JJIsl UX | HEOOXOMMMOM TSt ux
HalMOHATbHON IpeIOTBPALIEH S IpeIOTBPALIECHHS
GesonacHocTH UH()OPMAIIMOHHO# UH()OPMAIMOHHOM TEXHOIOTHH
TEXHOJIOTHH

4.4. MeToaMuyeckue MmaTtepuanbl
B nponecce n3ydCHuA TUCHUINIMHBI OCYHICCTBIIAIOTCA CICAYOIIHUE BUABI KOHTPOJIA:

BXO}IHOﬁ KOHTPOJIb 3aKJII0YacTCd B HM3YYCHHU IICPBOHAYAJIBHBIX 3HAHUU II0 CMEKHBIM

NpECAMICCTBYOIIIUM  JUCHUIUIMHAM, TIPOBCACHHUU BXOAHOTO TCECTHPOBAHUA O

IIPEICTABJICHNUM, 3HAHU!, YMEHUI U HAaBBIKOB 110 TaHHOU JUCLUIUIMHE;

HaJIn4Yuun

TeKyIINid KOHTPOJIb KauyeCTBa YCBOCHMsI 3HAHUM COCTOUT B MPOBEAECHUU TECTOB B KOHILIE
pa3nenoB Kypca, a Tak k€ B OTpabOTKe MPAaKTUYECKUX HABBIKOB, aKTUBHOCTh HA J1a0OPaTOPHBIX
3aHATHUSAX.
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OneHOYHBIMU CPEACTBAMHU TEKYILETO KOHTPOJIS SIBJISIOTCS:

Ompoc,

TECTOBBIE 3aJJaHUS;

pellIeHre 3a7au Ha MPaKTUYECKUX 3aHIATUIX — 3a1auu (3);

BBITIOJTHCHHE JTOMAITHHUX 3aJJaHii (KOHTPOJIBHBIX padoT)- ketic-3nanus (K3);

WUTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeliTunroBast orneHka Mo JaHHOW JUCHUIUIMHE B cemecTpe ocymiectBisiercs mo 100-
OayIbHOM IIKalle M CKJIAJbIBAETCA U3 TEKYIIMX OIEHOK IOCEHIaeMOCTH 3aHSATUH, 3alllUThI
pe3yabTaToB palOT, BBINOJIHAEMBIX HAa NPAKTHMYECKHUX 3aHATHUSX, 3HAHUM Ha MPOMEXKYTOUYHOM
KOHTpOJI€ (TeCTUPOBAaHUE TI0 TEMaM) U UTOTOBOM OIIEHKU Ha 3K3aMeHe.

JlJis KOHTpPOJIsI yCIIEeBAEMOCTH MCIIONIb3YeTCsl pa3paboTaHHasi Ha Kadeape HaKOMUTEeIbHas
peritunroBas 100-0amibHasi cUCTEMa, B KOTOPOH YYHTBHIBAIOTCS PE3yJIbTaThl Kak Tekyiien (0-60
0ayioB), Tak U UTOroBoil ycmeBaemocTu (9k3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0anioB), a Takke 3a BeCh Kypc OOydeHUs, eciH y4yeOHas NUCUWIUIMHA YHUTAETCS CTyIeHTaM
0oJiee 0JTHOTO ceMecTpa.

[TomyueHHoe TakuM 0Opa3oM 3HAYEHHE PEHTHHra MEPEeCYUTHIBAETCS B TPAAULIUOHHYIO
IIKAJTy OLIEHOK, BBICTABIISIEMBIX B BEIOMOCTD U 3a4E€THYIO KHUXKKY, CJIETYIOIIUM 00pa3oM:

HEYJOBJIETBOPUTEIIBHO — MeHee 55 0anos;
YAOBIETBOPUTEIIBHO  — 55 — 69 6annos;
XOpOIIO — 70 — 84 6anos;

oTIn4HO — 85-100 OasuIoB.

W3yueHne IUCHMIUIMHBI MPEANOJaraeT HCIOJIb30BaHUE pa3IUYHBIX (OPM YCBOEHUS
yueOHOro Marepuana. Ha JIeKIusix CTYOeHTHI JOJDKHBI YSACHUTH CYIIHOCTh H3y4aeMOH TEeMbI
Kypca, ee B3auMOCBA3b C APYTUMHU OTPACISIMU IIPaBa.

Ha cemuHapckux 3aHATHSX TMOJTyYCHHBIC HA JIGKIUSAX 3HAHUS JOJDKHBI OBITH YTTyOJICHBI Ha
OCHOBE M3YyY€HHUs TEOPETHMYECKHUX BOIPOCOB TEMbI BO B3aUMOCBS3M C MPOQPECCHOHAIBHON
JESTeNbHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BUJAaM y4YEOHBIX 3aHITUN OTHOCATCS U MPAKTUUYECKHUE 3aHATHA,
KOTOpbIE HalpaBlieHbl Ha MOATBEP)KICHHE TEOPETHYECKUX IOJIOKEHUH U (HOpMHpOBAHUE
y4eOHBIX U MTPO(ECCHOHAIBHBIX MPAKTHYECKUX YMEHUI.

BeinonHeHune cTyieHTaMu NpakTHUECKUX 3aHATUI HalpaBJIeHO Ha:

- 000011eHe, CUCTeMaTH3alluIo, YIIIyOlneHue, 3aKperuIeHne MOMYyYeHHBIX TEOPETUYECKUX
3HAHUH 110 KOHKPETHBIM TeMaM JUCLUIUINHBL;

- (hopmMHupOBaHHE YMEHHMH NPUMEHATH NOJTyYEHHBbIC 3HAHMS Ha MPAKTUKE, pealnu3aIfio
€IMHCTBA UHTEJICKTYAIbHOM U MPAKTHUECKON JeATEIbHOCTH;

- BBIpaOOTKY IpH PEUICHWU IOCTABICHHBIX 33/a4 TaKUX NPO(EeCCHOHATBHO 3HAYUMBIX
Ka4ecTB, KaK CaMOCTOSITEIbHOCTh, OTBETCTBEHHOCTb, TOYHOCTb, TBOPUYECKAsi UHUIMATHBA.

Hapsiny ¢ ¢opmupoBanreM 3HaHMI, YMEHWH W HABBIKOB B IPOIECCE MPAKTUICCKUX
3aHATHI 000011aI0TCS, CHCTEMAaTU3UPYIOTCS, YIITYONSIOTCS U KOHKPETU3UPYIOTCS TEOPETHUECKUE
3HaHUS, BBIPA0ATHIBAETCSI CIIOCOOHOCTh M TOTOBHOCTH HCIIOJIB30BAaTh TEOPETHUECKUE 3HAHHS Ha
MPaKTUKE, PAa3BUBAIOTCS WHTEIUICKTYaIbHbIC YMEHUSI.

[Ipu pemieHMM TPAKTHUECKUX 3a0ad CTYACHTHI JOJDKHBI YMETh DPEUIaTh IOCTAaBICHHBIE
3aJ]a4¥l B COOTBETCTBUH C CTPYKTYPHBIMH BO3MOXKHOCTSIMH MH()OPMAIIMOHHBIX CHCTEM.
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5. MeToauyeckue yKkazaHus JJjisi 00y4al0IIMXCsl 0 OCBOEHHMIO JUCHUIIJIMHbBI

Peanu3anus nporpammsl qucnumineasl « M HbDopMaTHKa 1 HHOPMAIIMOHHBIE TEXHOJIOTHU B
npodeccHoHaTBHON AESATENTFHOCTH» MPEayCMaTPUBACT MCIIOIb30BAaHUE Pa3HOOOpa3HBIX GOpM U
METOJJOB, OCHOBAHHBIX Ha NPHHIMIIAX PA3BUBAIONIETO OOpa30BaHUS U CO3MAHMS CIICIMATBHON
00pazoBaTeIbHOM Cpebl.

Ha 5eKnuoHHBIX 3aHATHAX, MOCTPOSHHBIX MPEUMYIIECTBEHHO B (opMme MpoOIeMHOTO
U3JIO’KEHUS], PACKPBIBAIOTCSI OCHOBHBIE TEOPETUUECKHUE MOJOKEHHUS Kypca.

Ha cemuHapckux 3aHSATHAX aKIEHT JENaeTCs Ha CaMOCTOSTENbHOU paboTe CTYIEHTOB IO
OCBOCHHUIO Pa3/IeioB Kypca, MMEIOIMX OCOOYI0 3HAYMMOCThH U MPAKTHYECKOH W HaydHOU
JEATENbHOCTH OyIyIIMX FOPUCTOB-IMBWIMCTOB. B XoJe peanu3anuu TpakTUYECKOro Oyoka
3aHATHA paccMaTpUBAaIOTCA HauOojiee BaXKHBIE M aKTyalbHblEe MPOOJEMbl TNPUMEHEHUS
MH(QOPMALIMOHHBIX TEXHOJOTHMH B TIPaBOBOW Cpeie; aHAIM3HPYIOTCA, OOCYKIAIOTCS |
CaMOCTOSTENILHO PEIIAIOTCS KOHKPETHBIC CUTYAI[HOHHBIC 33/1a4H.

B pamkax aymuropHO#l pabOTBI CTYIEHTOB NpeAnoiaraeTcs InpoBeneHne 42 YacoB
YCTaHOBOYHBIX MPOOJIEMHBIX JIGKIUH, 66 4aCOB CEMHHAPCKHX 3aHITHUN, KOHTPOJIBHOW pabOTH B
AJICKTPOHHOM BHJI€ ¥ HTOI'OBOTO JK3aMEHa.

[lenp MeToAMYECKHX peKOMEHAAalMi - 00ecrnedyuTh CTYIEHTY ONTHUMAaJbHYIO
OpraHM3alMi0 Tpoliecca HM3YYeHHs IUCHUIUIMHBI, a TaKXKe BBINOJIHEHHS Pa3IH4YHBIX (OpM
CaMOCTOSITENILHOM paboThI.

CryneHTaM HEOOXOJMMO O3HAKOMHUTHCS: C COAEp)KaHWeM paboyeld TporpamMMel
AUCHUIUIMHBI, C HEIAMHU M 3agad4aMMd JUCHUIIIMHBI, €€ CBA3SAMU C APYrMUMHU JUCHUIIIMHAMU
o0pa3oBaTeNbHOW TPOrpaMMbI, METOJMYECKHMMHU pa3padOTKaMU [0 JaHHOW JWCIMIUIMHE,
UMCIOLIMMCST Ha 00pa30oBaTelibHOM MoOpTajie M caidTe Kadeapbl, ¢ rpadMKOM KOHCYIIbTAIHA
npenojaBaresnei Kapenpsi.

PexoMenanmnu 1o noaroToBKe K JeKIUOHHBIM 3aHATHAM (TeOpeTHYECKHI KypC).

W3yueHnne OTuCHUIUIMHBL TpeOyeT CUCTEMATUYECKOrO U IOCIIEI0BATEIbHOIO HAKOIICHUS
3HAHUM, CIe0BaTeNbHO, MPOMYCKU OTIEJIBHBIX TEM HE MO3BOJIIOT ITTyOOKO OCBOUTH HPEIMET.
MIMeHHO mO3TOMY KOHTpOJIb HaJ CUCTEMAaTHYECKOM paboTOW CTYIEHTOB BCErja HaXOAUTCS B
LIEHTPEe BHUMaHU Kadeapsl.

CrynentraM He0OXOIUMO:

- mepel KakIOM JIeKUMeil MpocMaTpuBaTh paboOdyr0 MNpPOrpaMMy JUCLHUIUIMHBL, 4YTO
MO3BOJIUT CHKOHOMMTH BpEMs Ha 3allChIBAHUE TEMbl JIEKIUH, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHAYEMOMN JTUTEPATYPhI;

- Ha OTAEJbHBbIE JEKIUU MPUHOCUTH COOTBETCTBYIOIIMHM Marepuad Ha OyMa)KHBIX
HOCHUTEJISX, NPEACTABICHHBIA JIEKTOPOM Ha MOPTAJ€ WM IPUCIAHHBIA HA «3JIEKTPOHHBIN
MOYTOBBIM SAIMK TrpynnbD» (Tabmuubl, Tpadukd, cxembl). JlanHbli Marepuan Oynet
OXapaKTEpU30BaH, IPOKOMMEHTUPOBAH, JIOTIOJHEH HEMIOCPEACTBEHHO Ha JIEKLIUN;

- Tepea OuepenHOM JeKUued HeoOXOAMMO NPOCMOTPETh MO KOHCIEKTY MaTrepuai
npenpayieit nexuuu. Ilpu 3aTpynHeHHsX B BOCHPUSATHM Marepuana cleayeT OOpaTUThCS K
OCHOBHBIM JIUTEPAaTypHbIM MCTOYHMKaM. Eciu pa3zoOparbes B MaTepuasie OnsiTh HE yIaloch, TO
o0paTtuTech K JIEKTOpy (10 rpaduky ero KOHCYJIbTallMi) WIK K IPENoJaBaTelto Ha MPaKTHYECKUX
3aHATHUSAX.

PexoMeHnanmu 1o noaroToBKe K NPaKTH4YeCKUM (CEMUHAPCKUM) 3aHATHSIM.

CrynenTam ciemyer:

- TIPUHOCUTH C COOOW PEKOMEHIOBAaHHYIO MPENO/aBaTeIeM JUTEpaTypy K KOHKPETHOMY
3aHATHUIO;

89



- JI0 OYEpPEeAHOro MPAKTUYECKOro 3aHSTHS 1O PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HMCTOYHUKAM MpopadoTaTh TEOPETHUYECKUNA MaTepHall, COOTBETCTBYIONIEH TEMBbI 3aHATUA U
oTpaboTaTh 3aJlaHusl, ONPEIEIEHHbIE IS TOATOTOBKU K MIPAKTHYECKOMY 3aHSTHIO;

- TIPU TIOJITOTOBKE K TPAKTHYECKUM 3aHSATHUAM CJIETYeT 00sS3aTelhbHO HCIOJB30BaTh HE
TONBKO JIEKIMH, Y4eOHYIO JHTEeparypy, HO ¥ HOPMATHBHO-NIPABOBHIE AaKTHl U MaTepHalIbl
MPaBONPUMEHUTEIBHON MTPAKTHKH;

- TEOPETUUECKUN MaTepual CleyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMmH, TaK Kak B HUX
MOTYT OBITh BHECEHBI M3MEHEHHUS, JOMOJIHEHUS, KOTOpPhIE HE BCETJa OTPaXeHBI B ydeOHOM
JUTEPATYpE;

- B Hauaje 3aHATHHA 3aJaTh TMPENOJaBaTEII0 BOMPOCHI IO MaTrepualy, BBI3BABIIEMY
3aTpyJHEHUs] B €ro NOHMMAaHUUM M OCBOEHUM TNPH PEIICHWH 3a/ay, 3aJaHHbIX IS
CaMOCTOSITEJTbHOTO PEIICHNS,

- B XOJI¢ IPAKTUYECKOTO 3aHATUS JaBaTh KOHKPETHbBIE, YETKHUE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATUH JOBOIAUTH KAXIYIO 33/1ady 0 OKOHYATEJIbHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHUMaHWE TPOBEJICHHBIX PACUETOB (aHAJTW30B, CUTYaIlUii), B CIIydae 3aTpyIHEHHUN 00pamaThCs
K MPEIOoAaBaTeio.

Meroauyeckne  peKOMeHJAAIUH no BBINIOJIHEHUIO  Pa3jiu4HbIX  ¢opMm
CAMOCTOSAITEJIbHBIX JOMALIHUX 321aHHI.

CamoctosiTenpHas paboTa CTYJACHTOB BKJIIOYACT B CeOsl BBIMOJTHEHHE PA3IMYHOTO POja
3aJlaHuil, KOTOpble OpPHUEHTHUPOBaHBI Ha Ooliee TIIyOOKOE YCBOEHHE Marepuana H3ydaeMoun
muciuIuInHbl. [lo kaxaol Teme ydeOHOW MUCHUIUIMHBI CTYIACHTAM TIpejiaracTcsl MepedeHb
3aJJaHU# 7151 CAMOCTOSITETTbHOU PabOoTHI.

K BbIMOMHEHUIO 3aaHUil TSI CAMOCTOSITEIBHONW PaOOThl MPEIBSABISIOTCS CIEAYIONINe
TpeOoBaHUsS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPENCTaBIATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpeOOBaHUAM IO
odopmIteHHIO.

CryneHTaM cleayer:

- PYKOBOJICTBOBATKLCS TPaUKOM CaMOCTOSITEILHOM paOOTHI;

- BBINIOJHATH BCE IUIAHOBBIC 3aJIaHMs], BBIJIaBa€Mble  MpErnojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30UpaTh HAa CEMUHApaXx U KOHCYJIBTAIUSAX HESCHBIC
BOITPOCHI;

- HCTIOJIb30BAaTh MPHU MOJrOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOYHOMY KOHTPOJIIO TapajuielbHO MpOopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUCCKUE U MPAKTHUECKHUE Pa3AeNbl TUCIHUILTUHBI, (PUKCUPYS HESCHBIC
MOMEHTHI JIJIs1 UX 00CYXICHUS Ha TUTAHOBOW KOHCYJIBTAITUU.

Y4eOHO-MeTOAMYECKOE 00eciedeHHe CAMOCTOSITeIbHOM PadoThl.

CamocTtosiTennbHast paboTa CTYIEHTOB — OTO 4allle WHIWBHAyaJIbHas YyueOHas
NesITeNbHOCTh, OCYyIECTBIsieMass 0e3 HEeMOCPEACTBEHHOTO PYKOBOJICTBA MpernoaBaTels.
CamocTosTenbHYyI0 paboTy CTYACHTHI JOJKHBI TIPOBOIUTD C IEBI0 TOBBIMIEHUS dY()PEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M TPAKTHUYECKUX 3aHATHHA, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITEIbHON OTpaOOTKM y4eOHBIX 3aJjaHWM, a TAK)Ke OBJAJCHHS METOIUKON OpraHU3aluu
CBOEr0 CaMOCTOSITEJIbHOTO TPY/A B LIETIOM.

SBnsiicb HEOOXOAMMBIM DJIEMEHTOM JTUIAAKTHYECKOM CBSI3W  PA3IMYHBIX METOJIOB
oOydeHHsI MEXIy coOOMH, camocTosiTeNbHas paboTa CTYIEHTOB MpH3BaHa oOecreduTh Oomee
Ty0OOKO€, TBOPUECKOE YCBOCHHUE MOHATHITHOTO armapara, COAepKaHus OCHOBHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB M JIUTEPATYPHI MO JAHHOMY Y4eOHOMY KypCy.

Opraam3anus CaMOCTOSTENBHOW pPabOThI CTYACHTOB CTPOMTHCS, KaK TPABWIIO, TIO
CUCTeME TOITalHOTO OCBOCHHS MaTepuana. MeTol MOATAHOTO HM3YYEeHHsI BKIIIOYaeT B cebs
MIPEBAPUTETHLHYIO TIOJITOTOBKY, HEMOCPEACTBEHHOE H3YYCHHE TEOPETHUYECKOTO COJNEPIKAHMS
HCTOYHHKA, 0000IIIEHUE TTOTYYCHHBIX 3HAHUA.
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[IpenBapuTenbHast NOATOTOBKA BKJIIOYAET B ceOs YSACHEHHE LIENM M3Y4YEHUs MaTepHuana,
OLIEHKA MHUPOTHI HHPOPMAIIMOHHOM 0a3bl aHAIM3UPYEMOTO BOIPOCA, BBHISICHEHUE €r0 HaydYHOU U
IIPAKTUYECKOM aKTyaJlbHOCTH. V3ydueHHe TEOpeTHMYECKOro COAEp)KaHUs 3aKIII0YaeTcs B
BBIIEJICHUN W YSCHEHUM KIIIOYEBBIX IMOHSATHI W TOJOXEHUH, BBISIBICHHUM UX B3aHUMOCBSI3U U
cucremaruzanui. OO000LIEHHE TOJYYEHHBIX 3HAHMHA MOJpa3yMEBAeT HIMPOKOE OCMBICIEHUE
TEOPETHUECKUX TIOJIOKCHUM dYepe3 OMpeJeieHHe WX MeCTa B OOIIel CTPYKType H3ydaeMou
JUCHMIUIMHBI U UX 3HAYMMOCTH JJIs1 IPAKTUYECKOU JESITEIbHOCTH.

CamocTrosTenbHast paboTa CTYJIEHTOB SBIIIETCS OAHUM M3 BUJOB yueOHOU JIeATEIbHOCTH,
KOTOpasi MPU3BaHa, MpeXkae BCero, cOpMUPOBaTh y CTYACHTOB HaBBIKM PabOTHl ¢ HAyYHOU M
y4eOHOM TUTepaTypoit 1 HOPMAaTUBHO-IIPABOBBIMU aKTaMHU.

[Ipu ananu3e HOPMATHMBHO-IIPABOBBIX AaKTOB CTYACHTHI JIOJDKHBI 0OOpaTuTh 0coboe
BHHUMaHUE Ha HOBYIO JUISl CTY/IEHTa TEPMUHOJIOTHIO, O€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHUTD
COJIEpKaHUE IPABOBBIX JOKYMEHTOB, a B JAJbHEMIIEM M KIIIOYEBBIX IOJOXKEHUHM H3ydaeMou
JUCLMIUTMHBI B LIEJIOM. B 3THX 1emnsX, Kak MOKa3bIBaeT OIbIT, HE3aMEHUMYIO TOMOIIIb OKa3bIBAIOT
BCEBO3MOJ)KHBIE IOPUAMYECKHE CIPABOYHBIE W3JaHMs, NPEKIE BCEro, SHIMKIONEIUYECKOIO
Xapaxrepa.

N3ydyeHne OUCHMIUIMHBI HY)KHO HAYMHATH CO 3HAKOMCTBA C €ro IporpaMMmoil. 3areM
YETKO OCMBICIUTE CTPYKTYpPY Ka)XJOW TEMBI, JIOTUKY €€ mocTpoeHus. J[lanee mo cnmcky
JIUTEpaTypsl TpeOyeTcs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKThl, yueOHbIE MaTepHaJIbl, JOTIOJHUTEIbHbIE HICTOUHUKU (KHUTH, OpOIIIOPHI, )KypHaJbI U JIp.).

Cpenu yueOHOM TUTEpaTyphl, IPEXk/Ie BCEro, ciexyeT oOpaTUTh BHUMAaHUE HAa YUeOHUKH,
a Takke Ha MocoOWs, peKOMEHJOBaHHble MUHUCTEpCTBOM oOpa3oBaHMs U Hayku PD wim
JIONYyIICeHHbIE B KauecTBEe 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCIIE M K y4eOHO-METOJUUYECKUM
OCOOUsIM.

IIpu camocTOSITETbHOM H3YYE€HHH OCHOBHOH pPEKOMEHJIOBAHHOW HAydyHOM M y4ueOHOM
JUTEpaTypbl CTYJIEHTaM HEOOXOIMMO OOpaTUTh IJIABHOE BHHMAHUE HA Y3JIOBHIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

HeobOxomumMo BHHMMATENbHO O3HAKOMHUTBCS C COJEP’KaHHEM COOTBETCTBYIOLIETO OJIOKa
UHPOPMALIUH, CTPYKTYPUpPOBAaTh €r0 W BBIIEIUTH B HEM IIEHTpajbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KJIIOYEBOE  ONpEJeNIeHHe WM  COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTE€PUCTUK
paccMaTpuBaeMoro Borpoca. i Toro 4ToObl yOemuThbcs, HACKOIBKO TIIIyOOKO YCBOEHO
coliepaHhe TeMbl, K KaKIOW TeMe B IUIaHaX M 3ajayax [js MpPOBEACHHS CEMUHApCKUX WU
IIPAKTUUYECKUX 3aHITHH aeTCs NepeueHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPBIE CTYJAECHT JOJIKEH
YMETb JJaTh YETKUE U KOHKPETHBIE OTBETHI.

Paborta ¢ JOMOIHUTENBHOM JUTEpaTypOol MpearnojaraeT yMEHUE CTYJCHTa BBIJACIATH B
Hell HeoOXOQUMBIH acmekT u3ydyaeMoll Tembl (TO, 4YTO B JaHHOM TpPYJIE OTHOCHUTCS
HEMOCPEACTBEHHO K HM3y4aeMoil Teme). DTO BaXHO B CBS3M C TE€M, YTO K JOMOJHHUTEIHHOM
JUTEpaType MOXeT ObITb OTHECEH MIMPOKHM CHEeKTp TEeKCTOB (y4yeOHbBIX, Hay4dHBIX,
XYIOKECTBEHHBIX, MyONUIMCTUYECKMX M TJ.), B KOTOPBIX HCCIEIyeMbIi  BOIPOC
paccmarpuBaeTcsl JIMOO YAacTHMYHO, JUOO C KaKoOM-TO OJHOM TOYKH 3peHHs, IOpoi
HETPaJAULIMOHHON. B cBOEH COBOKYNMHOCTH M3y4eHHE TAKHX IOJXOJIOB CYLIECTBEHHO 00OramaeT
HAy4HbIN Kpyro3op oOyJaromuxcs. B JTaHHOM KOHTEKCTE CIeyeT Y4eCTb, UTO JIOMOTHUTEIbHYIO
JUTEpaTypy Lelecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBBIX, HAa 0a3e ye OCBOCHHONH OCHOBHOMU
JUTEpaTypbl, ¥, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3UPYS YbIO-ITHO0
CYOBEKTHBHYIO TOUKY 3pEHHSL.

OOs13aTenbHBIA  AJIEMEHT CaMOCTOATENbHONM paboThl CTYAEHTOB C HOPMAaTHBHBIMU
NIPaBOBBIMU aKTaMHM M HAay4HOH M y4eOHOW JMTEepaTypoil — BeJeHHE HEOOXOAMMBIX 3amHCel.
OCHOBHBIMU OOLIENPUHATHIME (OpMaMU 3arucedl SBISIOTCS KOHCHEKT, BBIMHCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIAH.

KoHCneKT — 3TO KpaTkoe MUCBMEHHOE W3JI0KEHHE COJEp KaHUs IMPABOBOTO MCTOYHUKA,
CTaThH, MAOKJajaa, JEKIUH, BKJIIOYalollee B CXarol (opMe OCHOBHBIC TIIOJIOKEHUS U HX
000CHOBaHUE.
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Brimucku — 9T0 KpaTkue 3anucy B popMe IUTAT (TOCIOBHOE BOCIIPOU3BEICHNE OTPHIBKOB
WMCTOYHWKA, TIPOU3BEACHUS, CTaThU, COJACPIKAIIUX CYIIECTBEHHBIC TMOJIOKEHHSI, MBICIIH aBTOPA),
00 JIAKOHHUYHOE, OJIN3KOE K TEKCTY M3JI0KEHHE OCHOBHOTO CO/ICPIKAHUS.

Te3ucsl — ATO CXKATOE M3INOKEHUE KIFOYEBBIX HMAEH MPOYUTAHHOTO HMCTOYHHMKA WIIU
MIPOU3BEACHUS.

AHHOTaIMM, pPE3IOME — OTO COOTBETCTBEHHO TMPEISIHHO KpaTkoe o0oOmaroIiee
W3JI0KEHUE COJIEPKAHMS TEKCTa, KPUTHUYECKas OILEHKA IPOYUTAHHOTO JIOKYMEHTa WIIH
MPOU3BEACHUA.

B mensx cTpykTypupoBaHUs COAEpXaHHsS H3ydaeMoW paboThl  IeIecooOpa3Ho
COCTaBJISITh €€ IUJIaH, KOTOPBIM JOJDKEH pPAacCKpbIBaTh JIOTMKY IOCTPOCHHS TEKCTa, a TaKkKe
CHOCOOCTBOBATH JIYUIIIEH OPUEHTAILIUY CTY/ICHTA B COACPKAHUM MaTepuaa.

MeToauyeckue peKOMeHIalUM 10 padoTe C JJUTEepPaTypoil.

Jlrobast gopma caMOCTOATENHHONW pPAOOTHI CTyAeHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3yUCHHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs W JIOTIOJHUTEIbHAS

JUTEpaTypa.
OcHoBHas TuTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUSI.
JlononHuTeNnbHAs JUTEpaTypa - O3TO MoHOrpaduu, COOPHHKH Hay4dHbIX TpPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKH, DHIIUKIIONICIUN, HHTECPHET PECYPCHI.

PexomeHanuu cTyneHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1eIeco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJeqyeT O3HAKOMUTBCS C OIJIABJICHHEM M HAay4HO-CIIPABOYHBIM allaparoM, MPOYUTaTh
aHHOTaluio U mpeaucioBue. llemecoobpa3Ho ee mMponHMCTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIEHHE IO3BOJIUT Y3HATb,
KaKHEC TJIaBbI CJICAYECT YNTAaTh BHUMATCIIbHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHMI'€ WIH XypHaJe, IPUHAAJIekKaIIUe CaMOMy CTYJEHTY, KIIFOUEBBIE MO3ULIMHA MOXKHO
BBIICIIATE MAapKEPOM MM ACJIAaTh ITOMCTKHU Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-I/ICTOqHI/IKOM
1eJ1IeCO00pa3HO TAaKXKe BBIIENATh BXKHYIO HH(OPMALIUIO;

- €CJIM KHHMTa WIH XypHal He SIBISIOTCS COOCTBEHHOCTBIO CTYIEHTa, TO LEIecCO00pa3HO
3alMChIBaTh HOMEpa CTPAHUL], KOTOPbIE NPUBJIEKIN BHUMaHKE. [1o3xke cienyeT BO3BpaTUThCS K
HUM, MEepeyuTaTh WM T[epenucarh HYXHYI HHPopmanuo. Dusuueckoe eHCTBHE IO
3alUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Breinenstores crneayromnpe BUABI 3aMUcei pu paboTe ¢ JIUTepaTypoi:

KoHcnekT - kpaTkas cxemaTHyecKasl 3aluch OCHOBHOTO COZEPKaHHs HaydyHOW paboThI.
HGJ'II)IO ABJIACTCA HE IICPCIIMCBIBAHHUEC IMPOM3BCACHUSA, a BBIABJICHHUE €TI0 JIOTUKH, CHUCTCMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINI KOHCIIEKT JOJDKEH COUETATh IOJHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIOYaeTCs B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HCTOYHHUKA.

Te3ucwl - KOHIIEHTPUPOBAHHOE M3JIOKEHHE OCHOBHBIX TMOJOKEHUH IMPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OY€Hb KPATKOE U3JI0KEHHUE COAEPIKAaHUsI IPOYUTAHHON pabOThI.

Pestome - Haubosnee oOmIMe BBHIBOJIBI U MOJIOKEHUSI pabOThI, €€ KOHIENTyallbHbIE UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT IOHUMAHUIO M YCBOGHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.
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6. YueOHas1 muTepaTypa u pecypchbl HH(pOPMALMOHHO-
TeJIeKOMMYHHUKAIMOHHOM ceTn "UHTepHeT', BK/IIOYAs NepevyeHb yueOHo-
METOAUYECKOro 00ecredeHUs IJIs1 CAMOCTOSATEIbHOM PA00ThHI 00y4aKIIMXCS
10 AMCHUILIHHE (MOLYJII0)

6.1. OcHoBHas1 TUTEpaTYypA.

. bammakoBa E.W. Co3nanue u Benenue 6a3 manueix B MS ACCESS [OnextponHblii pecypcl]:
METOIMYECKHE YKa3aHUsl K MPaKTHYeCKuM 3aHsATHsAM/ bammakoBa E.JM1.— DnekTpoH. TeKCTOBbIE
naHHble.— M.: MOCKOBCKMI1 rymaHuTapHblii yHuUBepcuteT, 2014.— 46 c.— Pexum pocryna:
http://www.iprbookshop.ru/39693.— DBC «IPRbooksy, mo mapoio

. MHpopmanoHHbIE TEXHOJOTMM B IOPUAMYECKOH JeATeNbHOCTH [DIeKTpOHHBIM pecypc]:
yaeOHOe Moco0ue TSt CTYIEHTOB BY30B, 00YJarOIIUXCs 10 crienruanbHOCTIM «tOpuctpyaeHus»
u «IIpaBooxpanurenbHas nesTenbHocTh»/ O.0. 3ragzail [u ap.]— DIEKTPOH. TEKCTOBbIE
JTaHHBIC.— M.: IOHUTU-JAHA, 2014.— 335 c— Pexxum JOCTYyTIa:
http://www.iprbookshop.ru/20959.— 3bC «IPRbooks», mo maposmto

. Kasuer B.M. Brenenue B mpaBoByro mH(popMatuky [DnekTpoHHBI pecypc]/ Kasues B.M.—
DONeKTpOoH. TeKCTOBbIe AaHHble.— M.: MHTepHeT-YHuBepcuter MHpopmanonnsix TexHonoruit
(MHTYUT), 2016.— 136 c¢.— Pexum moctyma: http://www.iprbookshop.ru/16696.— SBC
«IPRbooks», mo mapomto.

OcHoBbl WH(MOPMAITMOHHBIX TeXHONOTHH [DnekrponHsiii pecypce] / C.B. Hazapos [u ap.]. —
DONeKTpOH. TeKCTOBbIe AaHHble. — M. : UnTepHeT-YHuBepcurer MHpopmanonHsix TexHonorui
(UHTYHUT), 2016. — 530 c. —  2227-8397. —  Pexum  jgocTyma:
http://www.iprbookshop.ru/52159.html

. buprokoB A.H. Ilpomeccsl ynpaieHuss MHPOPMAIMOHHBIMU TEXHOJIOTHUSAMH [ DJIEKTPOHHBIN
pecypc] / A.H. buprokoB. — DJEeKTpOH. TEKCTOBbIE JaHHbIe. — M. : MHTepHeT- YHUBEpCUTET
Nudopmanmonnsix Texuonormit (MHTYUT), 2016. — 263 c. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/52165.html

6.2. lonoJiHUTe IbHAA JIUTEpaTypa.

. bop3ynoBa T.JI. ba3wel mannbix: ocBoeHue pabotel B MS Access 2007 [DnekTpoHHBIN pecypc:
anekTpoHHoe nocodbue/ bop3ynosa T.JI., T'opOynoa T.H., ementheBa H.I'— Dnexrpow.
TekcToBble naHHble.— CaparoB: By3oBckoe oOpazoBanue, 2014.— 148 c.— Pexum pocrtyna:
http://www.iprbookshop.ru/20700.— 3bC «IPRbooks», mo mapo:mto

. JlarunoBa O.}0. Pa3pabotka cxem u quarpamm B Microsoft Visio 2010 [DnexkTponHsIil pecypc]/
JlarunoBa O.HO.— DnektpoH. TekcToBble naaHHble.— M.: HHTepHer-YHuBepcurer
Wndpopmanmonnsix  Texuwomormit (MHTYUT), 2016.— 127 c— Pexum pgocryna:
http://www.iprbookshop.ru/39566.— 3bC «IPRbooks», mo mapo:mto

. YmpaBiieHHE TMPOEeKTaMu ¢ ucmoijib3oBanueM Microsoft Project [Dmextponnsiit pecypc]/ T.C.
BacroukoBa [m gp.].— OnexTpoH. TekcToBble JaHHble.— M.: HHTepHer-YHUBepcUTeT
Wndpopmanmonnsix  Texwomorumit (MHTYUT), 2016.— 147 c— Pexum pgocryna:
http://www.iprbookshop.ru/16738.— 3bC «IPRbooks», no mapo:mto

[IeeioB B.W. ba3wr mannbix [OnexktponHbiii pecypc]/ IlIBeroB B.M1.— 31eKkTpoH. TEKCTOBBIE
nannele.— M.: UntepHer-YHuBepcurer MHdpopmanmonnsix Texnonmoruit (MHTYUT), 2016.—
218 c.— Pexum goctyna: http://www.iprbookshop.ru/16688.— 2BC «IPRbooksy, mo mapoito

. I'pannunn O.H. UHpopmannoHHble TEXHOJOTHH B yHpasieHuu [DnekTpoHHbIH pecypc] / O.H.
I'pannunn, B.M. KusieB. — OnexkTpoH. TekcToBble naHHble. — M. : HHTepHeT-YHUBEpCUTET
WNudopmanmonnsix Texnonoruit (MHTYUT), 2016. — 377 c¢. — 978-5-94774-986-1. — Pexum
noctyna: http://www.iprbookshop.ru/57379.html

6.3. YueOHOo-MeTOIMUYeCcKOe o0ecniedeHHe CAMOCTOATEIbLHON PadoThl.

I'aBpunos, M. B. Hu¢popmaruka u nHpopMallMOHHbIE TEXHOJIOTHHU : yYEOHUK Ui OaKajJaBpoOB :

rpud YMO / M. B. I'appuios, B. A. Kinumos. - 2-e usa., ucnp. u gom. - M. : FOpaiit, 2012. - 350
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CremanoB, A.H. Undopmatuka. bazoBbeiii kypc : ydeOHOe mocoOue : jomyiieHo M-Bom
0o0pa3oBaHus .... - 6-¢ m3a. - M. ; CII6. : [Tutep, 2015. - 719 c.

Ncaes I H. Hudopmanronnsie Texnonoruu : yuebnoe nocobue / I'. H. Hcaes. - M. : Omera-Jl,
2012. - 464 c.

6.4. HopmaTnBHBIE IPaBOBbIE JOKYMEHTHI.

@enepanpubiii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 wundopmaunmu,
MH(POPMALIMOHHBIX TEXHOJOTHSX M O 3amuTe nHpopmauuu" (C U3M. U JOM., BCTYI. B CHIy C
01.09.2015) // Cobpanue 3akonomarenscTBa PO", 31.07.2006, N 31 (1 4.), cT. 3448
@enepanpubiii 3akoH oT 29.12.2010 N 436-®3 (pen. ot 29.06.2015) "O 3ammre aeteir ot
uH(bOopMaIuy, NPUUUHSIONIEH Bpea UX 3740pOoBbi0 M pa3BuTuio" // CobpaHue 3aKOHOAATENILCTBA
P®", 03.01.2011, N 1, cT. 48

®denepanbublil 3ak0H 0T 09.02.2009 N 8-D3 (pea. ot 04.11.2014) "O6 obecneyeHnn q0CTyMa K
UHPOpPMALUM O  JAEATENbHOCTH TOCYAApPCTBEHHBIX OpraHOB U  OPraHOB  MECTHOIO
camoymnpasienus'// Cobpanue 3akoHoaarenbctsa PO", 16.02.2009, N 7, ct. 776

3akoH Poccuiickoit denepannn «O nepconanbHbIX AaHHBIX" (mpussT [[] ®C PO 08.07.2006)» //
Cobpanue 3akononatensctBa PO, 31.07.2006, N 31 (1 u.), cT. 3451

Vka3 Ilpesugenta P® ot 09.05.2017 N 203 "O Crpaterun pa3BuUTHA HH(POPMAITMTOHHOTO
obmiectBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 roasr" // OdunnanbHbli HHTEPHET-MIOPTAI
npaBoBoit nH(Gopmaruu http://www.pravo.gov.ru, 10.05.2017

Vka3 IIpesunenta PO ot 05.12.2016 N 646 "OO6 yrBepxkaeHuu J{OKTpuHBI MHPOPMAIIIOHHOM
6esonacHoctn Poccuiickoit ®eneparuu" // OduuuanbHbli HWHTEPHET-NOPTAT MPaBOBOM
uHpopmaruu http://www.pravo.gov.ru, 06.12.2016

6.5. UnTepHeT-pecypchbl, CIPABOYHbIE CHCTEMBI.

CepBep opraHoB rocynapctTBeHHo BiacTi Poccuiickoit @enepauuu  http://www.rsnet.ru/.ru
[Tpesunent PO http://president.kremlin.ru

ITpaButensctBo PO http://www.government.ru

WNudopmanmonno-nouckosas cucrema «3AKOH» (UIIC «3AKOHY) // http://ntc.duma.gov.ru
Hayuno-texnuueckuii nentp npasoBoil uHpopmanuu «Cucrema» Caiit HTL[ «Cucrema //
WwWWw.systema.ru.

CrpaBouHo-nipaBoBasi cuctema Koncynpsrant [Tntoc // http://www.consultant.ru/
CnpaBouHo-nipaBoBas cuctema [apant // http://www.garant.ru/

«OdunmanbHbI HHTEPHET-TIOPTAJIEC TPABOBOW HHPOPMAITUN» — Pravo.gov.ru
WNudopmanimoHHo-IpaBoBast cucTeMa «3aKkoHOAATeNbCTBO Poccum» pravo.gov.ru/ips

. baza nanueix «®enepanbHbie 3akoHb» —HMHTEepHEeT-caT CoBera dDexpepanun DenepanbHOrO

CoOpanus Poccuiickoit @enepannu www.council.gov.ru
NIIC «3akon» - http://ntc.duma.gov.ru/bpa

®enepanum» - http://duma.consultant.ru

ABTOMAaTH3MpOBaHHAsI CUCTeMa oOOecredeHus 3akoHojarenbHOU nesTenbHOCTH («ACO3My») —
http://asozd.duma.gov.ru

ITopran «HopmaTtuBHble npaBoBble akThl Poccuiickont @enepaunn» MunucrepctBa FOctunuu
Poccutickoit ®eneparum —http://zakon.scli.ru

CrnpaBouHO-TIpaBOBas cucTeMa «JTajnoH miocy —www.scli.ru/bd/etalon.php

http://www.intuit.ru — caiit HTepHeT yHUBepcuTeTa MH(DOPMALMOHHBIX TEXHOJOTHH (BUAEO-
KypCBhI IO AMCLUIINHE)

http://www knigafund.ru — snexkrponnas 6ubanoreunas cucrema «Kuura®onm»
http://www.iprbookshop.ru - anekrponHas 6ubnmmoreunas cucrema [PRbooks.

6.6. UHbIe MCTOYHUKH.
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10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

l'anarenxo, B. A.  OcHOBBI HHPOPMALMOHHONW 6€30MaCHOCTH : yuyeOHOe mocodue A BY30B :
pexoMeHaoBano YMO B oOmactu nOpuUKIagHOW HMHGOPMATHKHU... MO CHEUUATbHOCTH
"Ilpuknannas uHpopmaruka" / Tamarenko, Brmamumup AHTOHOBHMY. - 4-¢ u3manue. - M. :
WNnrepuer-Yuusepcuter Mudopmannonnsix Texnomoruit : BMHOM. JlaGopaTtopus 3HaHuUM,
2012. - 205 c.

3abotuna, H. H.  IlpoextupoBanue nH(GOpMAIMOHHBIX CHUCTEM : ydeOHOE IocoOue /i BY30B :
pekomenzoBano YMO mo oOpa3oBaHui0 B 00JacTd NPUKIAJHOW HHPOPMATHKH... IO
cnenuansHocTy "llpuknaanas uHpopmartuka (mo oOmactsM)" W JAPYrUM HSKOHOMHYECKHM
crenuanpHocTsaM / 3aboruna, Haranes Hukonaesua. - M. : MTHOPA-M, 2013. - 330 c.

Jlay, JI. Google. IIpournoe. Hacrosimee. byaymiee / Jlay, [Ixanet ; nep. ¢ auri. E. Jlanasu. - M.
: ManH, MBanoB u ®epbep, 2010. - 317, [3] c.

[Inaros, B. 5. TexHomorusi cTparernyeckoro riaHupoBanus v ynpasieHus / [lnaros, Banepuii
SAxosnesuy, 3o1otapeBa, Cernana EBrenbeBHa, [lnatoBa, Onsra BanepseBna ; PAHXul'C npu
[Ipesunente PO. - M. : [leno, 2013. - 370 c.

Omneiinuk I1. IIL Kopnoparuasie uHpOpManmoHHble cuUcTeMbl. [l OakamnaBpoB H
CHEIUATTUCTOB : Y4eOHWK : pekoMmeHmoBaHo YMO... no cnemmanbHocTn "[lpukmanHas
unpopmaruka" / I1. I1. Oneitnuk. - CII6. : Iurep, 2012. - 176 c.

Cucrema lapanTt a’po: nmpaktukyM st cryneHtoB. - M.: 000 HIIIT «I'apant — CepBuc-
VYHusepcurer», 2015. — 88 c.

Cucrema lapanT a’po: mpaktmueckoe pykoBoiacTBo. - M.: 000 HIIII «I'apant — Cepsuc-
VYHusepcurer», 2014. — 187c.

bammaxkosa E. U. [IpaBoBas nnpopmatrka: YuebHo-meToauueckoe nocoodue. — M.: MockoBckuit
TYMaHUTapHbIN yHUBepcureT, 2015.— 186 c.

bammakoBa E. U. CnpaBounble mpaBoBble CHUCTEMBI: Y4eOHO-MeTonuueckoe nocodue. — M.:
MockoBckuii ryMaHUTapHbIN yHUBEpcuTeT, 2015.— 380 c.

I'ymetsieB A.K. Microsoft Office Project 2007. Professional. Ymopasnenue mpoexramu. Ilpakr.
noco6ue. CI16.. KOPOHA-Bek. 2012. 480 c.. u.

Nmomeuknn B.M. OcHOBBI UCTTIOJIB30BaHUS U TPOCKTUPOBAHUS 0a3 TaHHBIX. YUEOHUK JJIs aKal.
OakanaBpuara: Pek. YueOHO-MeTO. OT/. BBICHI. 00pa30BaHUsS B KauecTBe y4eO. JJis CTYIl. BY30B,
00yJaromuxcs 1Mo WHKEHEPHO-TEXH. Hamp. U crell.: Jlon. Y4uebHo-MeTon. 00be. By30B 1O YHHUB.
MoJUTEX. OOpa30BaHUIO B KadecTBE yued. MOC. AN CTyA. BY30B, OOydaromuxcs IO Harp.
"Undopmatnka u Berumci. texnuka'. B. M. Wmomeukun. MUDT. Ham. uccnen. yH-T. M..
FOpaiir. 2015. 213 c.. un

WNudopmaTrika Ui I0PUCTOB U SKOHOMHUCTOB : [yueOHHK] Juis OakalaBpoB U MarucTpoB / MOJ
pexn. C. B. CumonoBuua. - 2-e uzg. - CII6. : ITutep, 2014. - 541 c.

NudopmarimoHHsie TEXHOIOTUN B FOPUANYECKON AesTenbHoCTH / oz ooml. pex. I1. V. Ky3nerosa
; Ypanbckas roc. ropuanueckas akal. - Mocksa : FOpaiit, 2012. - 422 c.

WNupopmaiimoHHble TEXHOJOTUU B IOPUAMYECKOM nesrenbHOcTH / mon pen. B. JI. DnbpkuHa. -
Mocksaa : I[Ipocnekr, 2012. - 349 ¢

Kampaua B.JI., Huuenopyk H. b., 3y6apeB C. A., [lmennunukoB M. Il Koucynsrantllntoc:
yuyuMcCsl Ha TNpuMepax. Y4yeOHO-METOAWYECKOe IMOCOOHME Ui CTYJAEHTOB, OOYYaIOLIUXCS IO
Hanpasnenuto «fOpucnpyneniusy. — M.: OO0 «KoncynbtanT:ACY»,2016. — 112 c.: ui.
Koncynbrant ITnmtoc. Texnonorus ITPO® B npumepax. — M.: 3A0 Koncynsrantlitoc, 2012.
Hectepo C.A. Ba3pl maHHBIX. YUEOHHK M MPAKTUKYM JJIS aKaJeMHU4YecKoro OakajiaBpuara.-
M.:U3narensctBo HOpaiiT,2016.-600 ¢

Pei6kuna, C. I'. BueapeHne MHOTOypoBHEBOW WH(OPMAIMOHHONW 00pa3oBaTeIbHOW Cpeabl B
npodeccroHanbHOe 00pa3oBaHue // JkoHOMUKa oOpazoBaHus. - 2015. - Ne 6. - C. 55-62.
UYeborapea, A. A.Mudopmarmonnas mnonmutuka Poccum B obecmeuennn wHGOPMAIIMOHHON
0€30MacHOCTH JTUYHOCTHU: UCTOPUS U COBpeMEeHHOCTH // MicTopus rocynapcersa u npasa. - 2015. -
Ne 24. - C. 24-28.
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20.

21.

22.

23.

24.

[ManoBanosa, I. M. IlpenocraBneHne TrocylapCTBEHHBIX W MYHULUIAIBHBIX YCIYI B
JNEKTPOHHOM  ¢opme Ha drtane ¢GopMupoBaHus HHPOPMAIMOHHOTO  oOmecTBa //
AJIMUHUCTPAaTUBHOE U MyHHMLIMIIATIbHOE MpaBo. - 2016. - Ne 1. - C. 99-106.

OnexTpoHHbIN qucK «Cuctema ['apanT aspoy. CrenpanbHas mo00pKa IPaBOBbIX JOKYMEHTOB U
y4eOHBIX MaTepuaioB Uil CTYIEHTOB IOPUIUYECKHUX, (PUHAHCOBBIX U HKOHOMHUYECKHUX
cnenuanbHoCcTel. YueOHoe mocodue. - M.: 000 HIIIT «["apanT — CepBuc- Yausepcutet», 2014, —
187c.

OnextponHblit quck «KoncynbranT [lnroc: Beicmias mkonay. CrenuanbHas Mo100pKa MpaBOBBIX
JOKYMEHTOB M Y4YeOHBIX MaTepHalioB JJsl CTYJCHTOB IOPUAMYECKUX, (DUHAHCOBBIX U
SKOHOMUYECKHUX CHeIuanbHOCTeH. YdeOHoe mocobue. Bwimyck 23. —M.: YueOHBIA TIEHTp
«Koncynprant [Imrocy, 2015

OnpkuHa B.Jl MHbDOpMaOHHBIE TEXHOJIOTHH B IOPUIMYECKON JEATENHHOCTH: 2-€ U3/., TIep. U
non. YueOHHMK M TPAKTUKyM JUIs akaJeMuueckoro OakanmaBpuata .- M.: W3narenbcTBo
HOpaiiT,2015.-402 c.

Onbkuna B.JI. IlpaBoBas wuHpopmaTtuka. VYYeOHHK U MNPaKTUKYM JUIS  TNPHKIATHOTO
OaxanaBpuara: Pex. YueGHO-MeTO/I. OT/. BBICII. 00pa30BaHUs B KauecTBE yuel. s CTy/A. BY30B,
oOydJaromuxcs 1o pu. Hamp. u crell.. Mock. roc. ropua. yH-T uM O.E. Kyraduna. ITox pen. B.
J. OnpkuHa. 2-e u3a., nepepad. u gom.- M.:FOpaiit. 2015. - 398 c..

7. MaTepuaJibHO-TeXHUYecKasi 0a3a, HH(POPMaLMOHHbIE TEXHOJIOTHH, IPOIPaMMHOE
o0ecnieyenre 1 MHGOPMALMOHHBIE CIIPABOYHbIEC CUCTEMBbI

1. Crienmanu3upoBaHHbBIE 3Bl TSI IPOBEJCHUS JICKIIMA W ayJUTOPUH ISl TIPOBEIICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUN C UCTIOIH30BAaHHEM MYJIBTUMEIUHHOTO 000pYIOBaHUS U
BO3MOXKHOCTBIO MPSIMOTO BBIXOJIa B CETh VIHTEepHET.

2. Cnenmanu3upoBaHHass Me0Oellb U OPICPE/ICTBA: AyTUTOPHH M KOMIIBIOTEPHBIE KJIACCHI,
000pyIOBaHHBIE TIOCAOYHBIMH MECTAMH.

3. Texnuueckue cpenacrsa oOyueHus: IlepcoHanbHBIE KOMIIBIOTEpPBI; KOMITBIOTEPHBIE
MIPOEKTOPHI; 3BYKOBBIE JAMHAMHUKH; IPOTPAMMHBIE CPEICTBa, OOECIEUMBAIONIME TTPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIuuensuonnsie aekTpoHHbIe pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. HudopmanmoHHble crpaBoYHble M TOUCKOBbIE cucteMbl «KoucynbranT Ilmocy,
«"apanm».
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