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COJAEPKAHHUE

[lepeueHb MIaHUpPYEMBIX pe3yabTaTOB OOy4YEeHHs IO AMCHUIUIMHE  (MOIYIIO),
COOTHECEHHBIX C INIAHUPYEMBIMHU pe3yJabTaTaMU OCBOEHHs 00pa30BaTeIbHON PO PAMMBI
O6beM U MEeCTO IUCUUIUIMHBI (MOAYJIS) B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMBbl
ConepxaHue M CTPYKTypa AUCHUIUINHBI (MOJTYJIS)
Marepuanbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH OOyJarommuxcss W (POHI OIEHOYHBIX
CPEACTB NIPOMEXYTOYHOM aTTeCcTaIllK 10 JTUCIUIUTMHE (MOJIYIIIO)
Metoauueckue ykazaHus A1 00y4Jarouxcs 10 OCBOCHUIO TUCIUTUIUHBI (MOJTYJIS)
VYuebHass nuTeparypa M Ppecypchl HH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHONH CETH
"Untepuetr",  ydyeOHO-MeTOmuueckoe  oOecreueHne  CaMOCTOSTENBHOM  pabOThI
00yJarouxcs Mo AUCUUTITHHE (MOJIYJIIO)

6.1. OcHoBHas nuTeparypa

6.2. JlononHutenbHas auTeparypa

6.3. Y4eOHO-METOIuYEeCKOe 00ECIIEUCHIE CaMOCTOATEILHOM paboThI

6.4. HopmaTiBHbIE TPaBOBbIE JOKYMEHTBI

6.5. UnTepHeT-pecypcsl

6.6. 1HbIE NCTOUHUKN
MartepuanbHo-TeXHUYECKass 0a3a, HMHPOPMALMOHHBIE TEXHOJOIMH, IPOTrPAMMHOE
oOecrieyeHre 1 HH(POPMALIMOHHBIE CIIPABOYHBIE CUCTEMbI



1. IlepeyeHb MJIAHMPYEMBIX Ppe3yJbTaTOB O0y4YeHMs MO0 JAWUCHMILIMHE

(Mmony.no),

COOTHECCHHBIX C INIAHUPYEMBIMH peE3yJibTaTaMHU 0CBOCHUS IIPOrpaMMbl

1.1. Iucuunimnna «/leJonpou3BOACTBO M PeKUM CEKPETHOCTH» oOecreynBaeT OBJIaJeHHe

CJICAYIOIUMUA KOMIICTCHIUAMMU € YIETOM I3TAINOB:

1.2.
Kon HaumeHnoBanue Kox >Tama Haunmenosanue pTana 0CBOCHUSA
KOMIIETECH KOMIIETCHIINT OCBOEHUSA KOMIETECHITUN
U KOMITETEHI]
U

OIIK-2 CIIOCOOHOCTBIO OIIK-2.2.1 | cnocoOHOCTB OCYIIECTRISITh
peanu30BbIBATH HOPMBI noJyiep>kaHre Mupa u 0e30MmacHOCTH,
MaTepUAIbHOTO U pa3BUTHE APY>KECTBEHHBIX OTHOLLIECHUI
IIPOLIECCYaTIbHOTO IIPaBa, MEX/1y TOCYIapCTBAMH,
3aKOHOZATEIbCTBO COTPY/AHUYECTBA B pa3peIIeHUN
Pocculickon ®@enepanuu, MEX1YHapOAHBIX IPO0IeEM U
oO1ienpru3HaHHbIE o0ecreueHnH 3alIUThI IPaB YeJIOBeKa,
MPUHIUIIB © HOPMBI PYKOBOJICTBYSCH OOIICTIPHU3HAHHBIMU
MEXIyHapOJHOTO IpaBa B MPUHIIMIIAMUA U HOPMaMHU
npodeccHoHaTbHON MEXyHApOJHOTO IIpaBa, OCHOBHBIMU
JIESITEIIbHOCTH MOJIO’KEHUSIMU KOHCTUTYIIHH

3apyOeKHBIX CTPaH

OIIK OC- | crtocoOHOCTB OIIK OC- | crtocoOHOCTH MPUMEHSTh METOEI

4 oOHapyuBath peaybHbie U | 4.1.3 MPOTUBOACHCTBHS pealbHBIM u
CKPBITBIE YTPO3BI CKPBITBIM yTpO3aM B TPaKTUUYECKON
0€30MacHOCTH JESITEIBHOCTH OPraHOB M OpraHu3aluit
NESITEIbHOCTH  OpraHoB U
OpraHu3alui

[1K-18 cnocobHocThio mpuHUMare | [1IK-18.1.2 | cmocoOHOCTh MPUHUMATH ONTUMAJIbHBIE
ONTUMAJIbHBIC YIPaBJICHUYECKUE perieHus B
YOpaBIECHYECKUE PEIICHUS OpraHM3alli  JEJONPOU3BOJACTBA U

YKPEIUIEHUU peXUMa CEKPETHOCTH

1.2.B pe3yanTare 0CBOCHUS TUCHHUIIVIMHBI Y CTYJICHTOB 10JI’KHbI ObITh C(l)OpMHpOBaHbI:

Kox hTana
IIpodeccuonanbHbI
. 0CBOCHMS Pe3yabTaTrbl 00yueHus
e neiicTBust
KOMIIeTEHIINH
AHaIM3UpOBATH OIIK-2.2.1 Ha ypoBHe 3HaHUiA:
COCTOSIHME TEKyILEen - 00 OCHOBHBIX KaTEropusix W TOHITHSX IpaBa; OTpacisX U
NeSITEeNIbHOCTH MHCTUTYTax MpaBa;
OpraHu3aluu 0 JICHCTBYIOLIEM 3akoHonatenbcTBe Poccuiickont denepanuu,
(oprana, mecTa pEryIupyIoieM  pa3HooOpasHble  chepbl  COIMAIBHOU
paboThl) ¢ MO3ULUI e TeIbHOCTH;

cC 6630H&CHOCTI/I;

MIPOBOJIUTH
HCCIIEI0BAHUS
S 4%11(871 Ha ypoBHE yMeHMI:
MPaKTUYECKON
e TeTLHOCTH Mpasa,
OpraHoOB U e TEeIbHOCTH;

OpraHu3alui, -

MIPAaBOOXPAHUTENBHON U

COOTHOCHUTb HOPMBI

- 0 IPUPOJIE MEXTYHAPOAHBIX IOPUANYECKUX OTHOLICHUH;
- 0 IPUHIUIAX, OTPACIAX U HOpMax MEXAYHapOAHOIO MpaBa.

- OIICPpUPOBATL INOHATUAMHU MATCPUAJIIBHOI'O, IIPOLCCCYAIIBHOI'O

IIPaBOIPUMEHUTEIIBHON

pa3IUYHOTO TpaBa C Pa3IUYHBIMU



OTIEJIbHBIX
HaIpaBJICHUH TOU
JEATEIILHOCTHU B
LIEJISX BBISBICHUS
YSI3BUMOCTH
JEUCTBYIOIINX
CUCTEM
0C30ITaCHOCTH U
CBOEBPEMEHHOTO
MIPUHATHS MEpP TI0 UX
YCHIICHUIO,
MOJICpPHHU3AINH U
MOBBIIICHUIO YPOBHS
0e30MacHOCTH;
MPUMEHSATH METOJMKHU
MIPEIOTBPAIICHUS
MHIIMICHTOB
0€e30IacHOCTH,
IIpaBOHAPYLICHUN,
pearupoBaHus Ha
MIPaBOHAPYIICHUS U
WHIUACHTHI
0€30IMacHOCTH B
TEKyIlen
JEATEITBHOCTH
OpraHoOB U
OpraHu3aIum.

OTpacisiMU PpaBa;

- MPUMEHSTh B OIICHKE CHUTYallMid M COOBITHI OOIIECCTBEHHOU
PKU3HU o0IIeTeOpeTUYECKIE MIpaBOBbIE MOCTYNATHI,
IIeliCTBYIOIIEE 3aKOHOIATEIBCTRO;

- BBIJICTIATH OCOOCHHOCTH MPABOBOTO PErylIMpoBaHus B chepe
MEXKJIyHapOJAHOTO TIpaBa M CjledoBaTb KM B Mpoliecce
pohecCHOHABHOM IeATETHbHOCTH;

- apryMEHTHUPOBaTh CBOE€ MHEHHME MCHOJIb3YSl HOPUIUYECKYIO
TEPMUHOJIOTHIO U KOHKPETHBIE 3aKOHOTIOJIOKEHUS;

- HaXOAWTh BEPHBIA U JIOCTATOYHBIM HOPMATHMBHBIN MaTepual
U1 OLGHKM M KBaJH(PHUKALWW FOPUIMYECKUX ICUCTBUH H
COOBITHI;

- KBATH(HUIIMPOBAHHO OIICHUBATH IOPUJAMYECKHUE JEHCTBUS U
COOBITHSI, TPUMEHSST BHIOPAHHBIM HOPMATUBHBIA MaTEPHAIT,

- ¢opMupoBaTh  MO3UIHUIO  PELUICHUA  IOCTAaBICHHOH
FOpUIMYECKON 3ajauH;

Ha ypoBHe 3HaHuUi:

- O Ppa3IMuYHBIX BHJaxX 0€30MacHOCTM U TPABOBOM|

[PEryITUPOBAHUY JACATEIHHOCTH MO O€30MAaCHOCTH;

- 0 BUJAaX yrpo3 0e30MacHOCTH, O MOCIEACTBUIX peaTu3aluu
PTUX YTpo3,

- 0 crmoco0ax M METOAWKE IMPOBEACHUS MEPOMPUATUN IO
CHIDKCHHUIO YPOBHS ONACHOCTH B AEATEIBHOCTH OPraHoOB M
OpraHu3aLum.

Ha ypoBHe ymeHuii:

- OILICHUBATh BIIMSHHE BHEIIHUX W BHYTPEHHHX (DAKTOpPOB
OMAaCHOCTU Ha pealbHYI0 JEATEeNIbHOCTh OpraHM3aluM (MecTa
[paboThl);

OITK OC-4.13 NPOBOZNTL  aHANM3 NPaKTUYECKOH  JEATeNbHOCTH
OpraHU3aliy C MO3UIUI ee 6€30MaCHOCTH;
- BBIICNATH KIIOUEBbIE (DAKTOphl ONACHOCTH (BHEIIHME,
BHYTPEHHUE) B IEATEIBHOCTH OPraHU3alNY;
- OILICHUBAThb CTENEHb ONAaCHOCTH BBIABICHHBIX (PAKTOPOB
(yrpo3), BeICTpauBaTh IPUOPUTETHOCTh MEpP pearupoBaHUs Ha
HUX, TPUMEHATh BO3MOXKHOCTHM TEXHHYECKHX  CpENCTB
0€3011aCHOCTH IPOrPaMMHOTIO (B TOM YHCJIE — BCTPOEHHOTO)
oOecreyeHus u;
- IPUMEHSITh TEXHOJIOTMH PaclO3HABAHUS JIKHU;
- OCYLIECTBJIATh MOHMTOPHHI (C MO3MIMH 0e30MacHOCTH)
TeKyIlel JesITeIbHOCTH OpraHu3aluu;
- NpenBUIETb  MOCJIEACTBUS  INPHUHATUS  IPABOBBIX U
QIMUHHUCTPATUBHBIX PEIICHU IO BOIIPOCaM O€30MacCHOCTH;
- 0OPMJISITh U COCTABIIATH HEOOXOIMMBbIE TOKYMEHTBI.
IIK-18.1.2 HA YPOBHE 3HAHMIA:

HOPM, NPHUHIMUIIOB U TEXHOJIOTMH OpPraHU3alMOHHON
esiTeIbHOCTH B TpoeccnoHabHOM cepe;

IIPUEMOB ONEPATUBHOIO u
[JIaHUPOBAHMS;

CTPATETUYCCKOI'OQ

HA YPOBHE YMEHMUIi:
OCYILECTBIIATH pa3pelieHre CopoB U GOpMyIHPOBATH




yIIpaBJICHUYECKUE PEIICHNUS;

HA YPOBHE HABHIKOB
HaBBIKOM IpEJIarath ONTUMAaJIbHbIE YIIpaBI€HYECKHE
pEIIeHNs, PYKOBOJICTBYSCh HOPMATHBHO-TIPABOBBIMU aKTaMU,
erYJIMPYIOLIME pa3INYHbIe IPABOOTHOLIECHMUS;

2. O0beM U MecTO IUCHUILTHHBI (Moay.s) B cTpykrype OIl BO

O0beM JUCHUTIINHBI

OO61as Tpy1I0eMKOCTh JUCLUHUIUIMHBI cOcTaBisieT 72 a.u. (2 3.e.)

KonnuecTBO  akageMHUeCKHX 4YacoB, BBIJEJIEHHBIX Ha KOHTAaKTHYIHO pPaboTy cC
npemnojasaresieM (10 BUJaM y4eOHbIX 3aHATHUN) U Ha CAMOCTOSITENIbHYIO paboTy 00ydaromuxcs:

- oyHas ¢(opma oOyueHus: jnekuuu — 16 a.u., mpakrudyeckue 3aHsatus — 20 a.u.,
caMocTosITeNIbHas padora — 36 .

Mecto nucuumiunasl B ctpykrype OII BO

Hucuunnuna b1.B.04 «JlenonpousBonctBo u pexum cexkperHoctu» (AuPC) Bxomut B
BapuatuBHyl0 4acth (B.04) mpodeccuonanpHoro nukna aucuuiind (brmok 1) B kadectBe
00s13aTENPHON  AUCIMILINHEBI no crneuuansHoctu  40.05.01 TIpaBoBoe obecneueHue
HalMOHalIbHOU O6e3onacHocTH. M3yyaercs Ha 2 Kypce B 4-0M cemecTpe.

CymectByeT MeXAMCUMIUIMHApHAs JIOTHYECKass U COJeprKaTelIbHO-METoIuuecKast
B3auMocBs3p JuPC ¢ Jpyrumu  JucHMIDIMHAaMH  HpO(ECCHOHATIBHOIO IUKJIA: TEopHei
rocyaapcTBa M IpaBa, KOHCTUTYLIMOHHBIM MIPABOM, aJIMUHUCTPATUBHBIM IPaBOM, YIOJIOBHBIM U
YTOJIOBHO-IIPOLIECCYAIbHBIM IIPABOM, TPYAOBBIM IIPABOM.

MesxucuuiuinHapHasi Jorudeckasi U cojiepkaresibHO-MeToandeckas B3aumocBsizb JuPC
CYILIECTBYET C Y4EOHBIMH IUCHMIUIMHAMH T'YMaHUTapHOIO, COLMAJIBHOIO M 3KOHOMUYECKOTO
LUKJIA:

b1.b.02 Jloruka

b.1.b5.15 Pycckuii S3bIK U KyJlbTypa peyy;

b1.B./IB.12.01 AnBokatypa. [IpaBoBble acieKThl aIBOKAaTCKON AESITEIbHOCTH

JuPC sBnsieTcs onopoi 17 yCBOEHUS Marepualia TakuxX JUCLHUIUIMH, KaK:
b.1.5.34.03 IOpuanueckast TEXHHUKA.
b1.B.09 Vnpasnenue u NpuHITHE yIPABICHUECKUX PEILIEHUM.
b1.B.11 [IpaBoBoe perynarpoBaHie rocyIapCTBEHHON U MyHUIIUIIAIbHON CITYKOBI.
b1.B.JIB.02.01 Craructuyeckuii aHajiu3 B IOpUCIIPYACHIIMH.
b1.B./IB.02.02 PaGota B clipaBOYHBIX IIPaBOBBIX CUCTEMaX
Tabmuma 1
CTpyKTypa IMCHUITUHBI



O0beM THCHHUILINHBI, Yac. dopma
KontakTHas padora TeKylero
o0yuyaromuxcs ¢ KOHTPOJISA
HaumeHnoBanue Tem npenojaasaresieM ycreBaeMocT
Ne ni/m 4
(pa3zaenioB) Bcero 10 BUJIaM Y4eOHBbIX Cp u’,
3aHATHH MPOMEXKYTOY
a | ap | m | K€ o
P aTrecTanum
Ounas ¢opma o00ydyeHus
Beenenne. OcCHOBHbIE
Tena | | MOHATHS THCIHILTHHEL ] ) ) 4 o
Tepmunonorus.
Cnemmduka Kypca
JIokyMeHT, ero CBOMCTBA.
Tema 2 | Knaccudukamus 8 2 2 4 10
JIOKYMEHTOB
Buasl  1OKymMeHTOB B
Tema 3 | ynpaBieHuecKou 8 2 2 4 10
JIESITEIbHOCTH
Tena 4 JlokyMeHTO000pOT 3 ) ) 4 |0
Tena 5 DNEeKTPOHHBIN 3 ) ) 4 o
JIOKYMEHTO000POT
Tena 6 Cucrematuzanuss U yder 3 ) ) 4 o
JTOKYMEHTOB.
Tena 7 Pabora ¢ oOpamenusimu ] 5 ) 4 |o.n
rpaxaaH
[Topsimox  oOpamenus ¢
Tema § | AONYMCHTaMH, 8 2 6 8 | 0,1, Cs
coJiepKaIuMHU
CITY)KeOHYIO TaliHy
[IpomexyTouHas arrecTanus 3auer
Bcero: 72 |16 | 120 | | 36 |

[Ipumeuanmue: 1 — GopmMel TEKyIIero KOHTPOIs ycneBaemoctu: omnpoc (O), nokiazn (1), pemenue cuTyalmOHHBIX
3anad (C3).

Coaep:xanue TUCHUIJIMHBI (MOXYJIs1)

Tema 1. BBegenme. OcHOBHble NOHATHSA AUCUMILUIMHBI. TepmuHonorusa. Cneunuduka
HACTOSIIIIET 0 Kypca.

Onwucanne yueOHON AUCIUIUTUHBI M METOAWKH €€ OCBOCHHUs. Pacrincanue u TpeOoBaHMs K
OCBOGHHMIO Marepuajia Kypca (Ha OCHOBE CTaHJapTa CHEeLHaTbHOCTH). PacKpbITHE OCHOBHBIX
MOHATUM: JIEJONPOU3BOJACTBO, JIOKYMEHTHUPOBAHHME, CpPEICTBA JOKYMEHTHUPOBAHHSA, 3alauH,
dbopMBI  TOKYMEHTHpPOBAaHHUS, CHCTEeMa  JOKyMeHTauuu. [IpaBoBoe  perymupoBaHue
nenorpon3BoacTBa. HopmatmBHas 0a3a JENONPOU3BOACTBA M €€ OCHOBHBIE KOMIIOHEHTHI.
Cnyxo6a J10Y.

Tema 2. JlokymeHT, ero cBoiictBa. Kiaccnpukanus 10KkymMeHTOB




[Tonsitue mokymenta. COOTHOIIEHWE TIOHATHH «WHOOpPMAIUS» H  <«IOKYMEHT».
OOmeHnay4nble OocHOBaHMS Kiaccudukanmuu. Kputepun knaccuduxamuu, X AOMYCTHMOCTb.
[IpaBuna xnaccudbunmpoBanus (neneHus oObéma moHATHA). Kiaccudukanus TOKyMEHTOB.
[IpaBuna cocraBnenus. PekBuzutel. FOpuanueckas cuia 10KyMEHTA.

Tema 3. Buabl J0KyMeHTOB B YIIPABJICHYECKOH eI TeIbHOCTH

[TonsTHe ympaBlEeHYECKOH JAEATETBHOCTH, OOBEKTBI, CYOBEKTHI, LEIH, BHIBI.
Odopmiienne yrmpaBiaeHYECKOW JgokyMeHTammu. CHCTEMBI JOKYMEHTAlWH. SI3BIK W CTHIIb
opUIMaNBHBIX  JOKYyMEHTOB. BHIBI JTOKYMEHTOB B  YIPaBICHUYECKOW JAEATEIHHOCTHU:
OpraHU3aIMOHHO-TIPABOBBIC, PACTIOPSIUTENBHBIC, CIPAaBOYHO-MH(POPMAIIMOHHBIE, CIPABOYHO-
aHAIUTUYECKUE, 110 JIMYHOMY COCTaBY, OyXTalITepCKOro yyeTa ¥ OTYETHOCTH.

Tema 4. lokyMeHT0000POT.

[TonsTHe mMOKyMeHTOOOOpOTa, 3aJauyd, MPUHIMUMBI, OO0bEM, CTaJAWHU, BHYTPEHHUU U
BHEITHUH KOHTYPBI JOKYMEHTO000pOoTa. JIOKYMEHTOIIOTOKH, OpTaHU3aIHsI CO3aHus, 00paOOTKH,
mpruemMa W TepeJadyd JOKYMEHTOB. THIOBBIE PETUCTPAIIMOHHO-KOHTPOJBHBIE (OPMBI, HX
PEKBU3UTHI. YUETHas MOJIUTHKA opraHu3anud. [ paduk 10KkymMeHTOOO0O0pOTA.

Tema 5. DjIeKTPOHHBII T0KYMEHTO00OPOT.

ABTOMaTH3aIMs MPOIECCOB AOKYMEHTAIIMOHHOTO OOECTICYCHHsI YIpaBieHUs. TepMUHBI
AIIEKTPOHHOTO  JeNONpou3BoAcTBa.  [loHATHE  SIEKTPOHHOrO  JAOKyMeHTa.  ATpUOYTHI
IOPUIMYECKON 3HAYMMOCTH JJIEKTPOHHOTO JOKyMeHTa. I[IOHSATHE CHCTEMBI BIEKTPOHHOTO
nokymeHtoobopora (C3OJI). Crpykrypa C3BJI. IlpemmymiecTBa CHCTEMBI 3JIEKTPOHHOTO
nokymeHToobopota. Ilpobnemsl GopmupoBaHHUsS W BEICHUS €IUHONW CHUCTEMBI SJIEKTPOHHOTO
nokymeHTtoobopota. Buasr CO/I. IIponecc u stanst BHeapenus CO/1.

Tema 6. CuctemaTu3auus U yuyeT JOKYMEHTOB B OPraHu3auuu (HOMEHKJIATypa aeJ).

Homenknarypa aen. @opmupoBanue u opopmieHue aen. YduetHsie Gopmel. [TonckoBbie
CUCTeMBI. DKCIepTH3a IIEHHOCTH JokyMeHToB. ®dopmupoBanue u odopmieHHe ed.
OneparuBHOe XpaHneHue. [1oAroToBka K caaue B apXvB. YHUUYTOKEHHUE.

Tema 7. Opranuszanus padorbl ¢ 00paleHUSIMH IPAXK/IAH.

HcTtopust uHCTUTYTa OOpalieHus rpaxkaaH K BiacTU. Buasl oOpaiieHuil rpakaaH U UX
ocobenHoctu. Dopmbl oOpamieHuid. DTanbl BeACHUS AEJONPOU3BOJICTBA IO OOpalleHHsIM
rpaxaad. Cpoku 1 crocoObl 00pabOTKK MUCBMEHHBIX OOpaleHui rpaxxaan. PopMUpOBaHUE J1ET
no oOpalieHusM TpakaaH. AHaauTH4YecKass padoTa ¢ MUCBMEHHBIMU OOpAICHUSMHU T'PaX<IaH.
PabGora c ycrtHbIME oOOpamieHusiMM Tpaxzaad. OpraHuzanus JIMYHOTO TNpHEeMa TpaxIaH B
aZMMHUCTpALUH.

Tema 8. [lopsiiok oOpanieHus ¢ JOKYMEHTAMM, COAEPKAIUMH CJIYKeOHYI0 HH(OpMALNIO



Ilonatue taiinbl. locymapcTBeHHas, BOEHHas, ClyXeOHas, Hayoropas, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbIE MOHSTHUS CEKPETHOTO JEJIONPOU3BOJACTBA: CEKpeTHas padora,
CEeKpEeTHOE H3JIeNIne, CEeKpeTHBhIH JOKyMeHT. CrTemeHb CeKpeTHOCTH, rpudbl. CekpeTHOe
nenornponsBoactBo (CII): mopsigok pa3zpabotku, opopmieHus, yuera, XpaHeHHUs, 0OpaIeHus,
Pa3MHOKEHMSI, IEPECBHITIKA M YHUUTOKEHUS CEKPETHBIX TOKyMeHTOB (C/I).

[TonsiTue pexuma, pexuMa CEKPEeTHOCTH, PEeKMMa KOHQHUAECHUUATbHOCTU. PexumHO-
cekpetHble opransl (PCO). [lonyck k rocynapcrseHHo# Taiine. [IpomyckHoil pexxum. KoHTponb
3a COOMIOJICHMEM YCTAHOBJIEHHBIX TpPEeOOBaHMH pEKMMa CEKPETHOCTH B TOCYAapCTBEHHBIX
yupexaeHusX (KOH(QUAECHIMATbHOCTH U KOMMEpPYECKOW TalHbl B HErocyJapCTBEHHBIX
yupexnaenusx). [Ipopunakruyeckas pabora ¢ nepcoHanoM. OTBETCTBEHHOCTh 3a HapylEHUE
peKuMa rocyaapcTBEHHON TalHBbI, CIIY:K€OHOM, KOMMepUeCKOW TaiHBbI.

4. Martepuajbl TeKylIero KOHTPOJISI YCIEBAEMOCTH O0y4arIIMXcs M (POHI OlEeHOYHBIX
CpPeICTB MPOMEKYTOYHOM aATTEeCTALMH M0 JUCHHUIUIUHE (MOIYJII0)

4.1 Bonpocsl 1u1s 3a4eTa 1o Kypcey «/de1onpon3BoacTso u peskuM ceKpeTHOCTH

1. Hdenonpoussoactro. [loustue, mienu, Gopmsl.

2. IIpaBoBoe€ perynupoBaHHUe JEI0IPOU3BOICTBA.

3. Cucrtema JOKyMEHTAILIMU U €€ KOMIIOHEHTHI.

4. T'ocynapcTBeHHas cUCTeMa JIOKyMEeHTalmoHHoro odecneyenus ynpasiaenus (I'CLOY).
5. IlonsiTue, kIaccupuKanus T0KyMEHTOB.

6. Buapl TOKyMEHTOB B yIPaBIE€HUYECKON 1€ATEIbHOCTH.

7. OpraHu3alliOHHO — ITPAaBOBBIE TOKYMEHTHI.

8. OpraHn3alMOHHO PacHOPAIUTENIBHBIE TOKYMEHTHI.

9. CripaBoyHO-MH(MOPMAITMOHHBIE U CITPABOYHO-aHAIUTUYECKUE TOKYMEHTHI.

10. JIokyMEHTHI 110 INYHOMY COCTaBY.

11. JIokymMeHTOOOOPOT | €T0 CTaIUH.

12. I'pahuk nokymeHTo060pOTA.

13. DnexkTpoHHbBIN 10KyMEHTO000poT. [loHsTHE, 0COOEHHOCTH, MPEUMYIIECTBA.
14.Cucrema snextponHOro fokyMeHToo00poTa (CO/I). Bumst CO/I.

15. Ilpouecc Buenpenns CO/I1.

16. HomeHnknatypa A€ u ee coep/KaHue.

17. ®opmupoBanue u opopmiIeHHE JIe7.

18. Pabora ¢ oOpamenusMu rpakaad. Buabl oOpalieHuii, 3Tarsl JeI0nporu3BOICTBA 10 HUM.
19. Pabota ¢ ycTHBIMU OOpalieHUsIMU rpakaaH. Opranusaiysi JUYHOTO pueMa rpakiaH.
20. CekpeTtHoe Aenonpou3BoCcTBO. OCHOBHbIE MOHATHUS, OCOOEHHOCTH.

21. l'ocynapcTBenHas, cayxebHas TaitHa. CopepxaHue, HOpMaTHBHOE PETYJIUPOBAHHE.
22. Kommepueckas TaitHa. CopeprkaHnue, HOpMaTUBHOE PEryIMPOBAHHUE.

23. ITopsimok oOpateHus ¢ CeKPETHBIMH IOKYMEHTaMHU.

24. PexxuMHo-cekpeTHble opransl (PCO), HanpaBieHNs UX €ATENbHOCTH.

25. JIomycK K TOCyJapCTBEHHOU TalHe.

26. IIpomyckHO# pexxuM Ha 00BEKTaX, UMEIOIINX OTHOIIEHHE K TOCY/IapCTBEHHOM TaiiHe.
27. Ilpn4uHbI, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEICHUM.

28. KoHTpoJb 32 cOOMOAEHUEM PeKUMa CEKPETHOCTH.

29. OTBETCTBEHHOCTH 3a HapyLIECHUE PEXKMMa KOMMEPUYECKON TalHBI.

30. OTBETCTBEHHOCTH 32 HapYyLIEHUE pPEeXUMa roCyJapCTBEHHOM TaliHBI.

4.3. OneHo4YHbIe CPEACTBA AJIs IPOMEKYTOYHOM aTTeCTANMH.



4.3.1. IlepevyeHb KOMIETEHIHI C YKAa3aHHEM 3TANOB X ()OPMHPOBAHMS B polecce

0CBOEHUsI 00pa3oBaTeibHON nMporpaMmmbl. [loka3arenu u KpuTepun OLEHNBAHUS

KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

Kon HaumenoBanue Kox sTama Haunmenosanue pTana 0CBOCHUSA
KOMIIETECH KOMIIETCHIINT OCBOEHUSA KOMIIETCHITUU
UU KOMITETEHI]
U

OIIK-2 CIIOCOOHOCTBHIO OIIK-2.2.1 | cnocoOHOCTB OCYIIECTRISITh
peanu30BbIBATH HOPMBI nojyiep>kaHre Mupa u 0e30MmacHOCTH,
MaTepUaIbHOTO U pa3BUTHE APY>KECTBEHHBIX OTHOLLIECHUI
IIPOLIECCYaTILHOTO IIPaBa, MEX/1y TOCYIapCTBAMHU,
3aKOHOZATENIbCTBO COTPYAHUYECTBA B pa3peIIeHUN
Pocculickon @enepanuu, MEX1YHapOAHBIX IPO0IeEM U
oO1ienpru3HaHHbIE o0ecreueHnH 3allUThl IPaB YeJlOBeKa,
MPUHIUIIBI © HOPMBI PYKOBOJICTBYSICH OOIICTIPHU3HAHHBIMU
MEXIyHapOJHOTO IpaBa B MPUHLIMIIAMUA U HOPMaMHU
npodeccHoHaTbHON MEXyHApOJHOTO IIpaBa, OCHOBHBIMU
JIESITEIIbBHOCTH MOJIO’KEHUSIMU KOHCTUTYIIHH

3apyOeKHBIX CTPaH

OIIK OC- | crtocoOHOCTB OIIK OC- | crtocoOHOCTH MPUMEHSTh METOEI

4 oOHapyuBarh peaybHbie U | 4.1.3 MPOTUBOACHCTBHS pealbHBIM u
CKPBIThIE YTPO3BI CKPBITBIM yTpO3aM B TPaKTUYECKON
0€30MacHOCTH JeSTeIbHOCTH OPTraHOB M OpraHU3aluii
NESITEIbHOCTH  OpPraHoB U
OpraHu3aluii

[1K-18 cnocobHocThio puHUMare | [1IK-18.1.2 | cmocoOHOCTh MPUHUMATH ONTUMAJIbHBIE
ONTUMAJIbHBIC YIPaBJICHUYECKUE pereHus B
YOpaBIECHYECKUE PEIICHUS OpraHM3alli  JEJONPOU3BOJCTBA U

YKPEIUICHUHU PEKUMA CEKPETHOCTH
1. Ompoc — mnomydyeHue wuHOpPMAIIMM HA 33J[aHHYI0O TEeMy, B XoJe coOeceloBaHUSA C

O6yanOHlHMCﬂ C IICJIBIO BBISICHCHHUA €I'0 IMIO3UIIMKY, MHCHU A, o0beMa MO3HAHMM.

2. Jloknajx MOpOAYKT CaMOCTOSTEIbHOM paboThl oOydarolerocs, HpeACTaBISIOMUNE coOoi
MyOJIMYHOE BBICTYIUICHHE 110 NPEJACTABICHUIO TIOJYYEHHBIX pPE3yJAbTaTOB HCCIIEI0BAHUS
oIpeesIeHHON y4eOHO-IPaKTHUECKON, y4eOHO-HCCIIe10BaTeIbCKON HITH HAyYHOM TEMBI.

3. CuryauuoHHas 3ajJada - COBOKYIHOCTb YCJIOBUM, CBEIECHUN, MMUTHUpPYIOLIas CHUTYalUIo,
MOTYILYI0O BO3HHUKHYTh B pEaJIbHON JEeWCTBUTENBHOCTH, TpeOyromias JUisi CBOETO pelleHus
[IPAaKTUKO-OPUEHTUPOBAHHBIX 3HAHUM.

TumnoBbie OLlEHOYHBbIE CPEACTBA.

TunoBble OLIEHOYHbIE MATEPHAJIBI IO Teme 1.

Bomnpocs! 1Jist ycTHOTO onpoca:

PackpbiTie  OCHOBHBIX  TOHSTHIA:  JICJIONPOM3BOJCTBO, JOKYMEHTHPOBAHUE,
AOKYMCHTHUPOBAHU, 3aaa4H, (bOpMI)I JOKYMCHTHUPOBAaHHA, CUCTEMA NOKYMCHTALIUH.
[IpaBoBOE perynmpoBaHue JACIOMPOU3BOJICTBA.

HopmarueHast 6a3a 1e10IpOU3BO/ICTBA M €€ OCHOBHBIC KOMITOHEHTHI.

Cayxo6a J10Y.

cpencTaa



TunoBble OLIEHOYHbIE MATEPHAJIBI IO Teme 2.
Bonpocs! 1J1s1 ycTHOr0 onpoca:

[Tousitue noxymenta. COOTHOIIEHHE MOHATUH «MHPOPMALUSI» U «TOKYMEHT).

OOmieHayunble ocHOBaHMs Kiaccupukanuu. Kputepun knaccuduxanuu, uX AOMYCTUMOCTb.
[TpaBuna knaccuduuupoBanus (eneHuss 00bEMa MOHATHUSA).

Knaccudukanus nokymenTos. [IpaBuia coctaBieHus: JOKyMEHTOB. PEeKBU3HTEL.

IOpuanueckast cuna 10KyMeHTa.

TunosBbie OLlEeHOYHBIE MATEPHUAJIBI 11O Teme 3.
Bomnpoce! 1J11 yCTHOTO onpoca:

[TonsiTve ynpaBineHUYECKOM 1eATENbHOCTH, 00BbEKThI, CyObEKTHI, LIETTH, BU/IBI.

Odopmienue yrnpapieHUECKON JoKyMeHTaluu. CUCTEMBbI JOKYMEHTAIHH.

S3BIK U CTUITB OPUITHATBHBIX JOKYMEHTOB.

Buabpl  1OKyMEHTOB B YNpaBIEHYECKOM  JEATEIbHOCTH:  OPraHU3allMOHHO-TIPABOBEHIE,
pacrnopsAuTeIbHbIE, CIPaBOYHO-UH(POPMAIIMOHHBIE, CIIPAaBOYHO-aHAIUTUYECKUE, MO JTMYHOMY
COCTaBy, OyXrajaTepcKoro y4eTa u OT4€THOCTH.

TunoBblie OLIEHOYHbIE MATEPHAJIBLI IO Teme 4.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

[ToHsTHE NOKYMEHTO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO3AaHus, oOpabOTKH, mpueMa M MepeAadd IOKYMEHTOB.
TurnoBslie perucTpallMOHHO-KOHTPOJIbHBIE (DOPMBI, UX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OPraHU3aIIH.

I'papux noxymentoobopora.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme S.
Bonpocs! 1J1s1 ycTHOr0 onpoca:

ABTOMAaTH3aIMs IPOLECCOB JJOKYMEHTAIIMOHHOTO 00ecieueH sl yIpaBIeHusI.

TepMHHBI 3JIEKTPOHHOTO JIEIONPON3BO/ICTBA.

IToHsITHE IEKTPOHHOTO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpykrypa CO/I. IlpenmyiiecTBa CUCTEMBI AIEKTPOHHOTO TOKYMEHTOOOOPOTA.

[Ipo6aeMbl GOpMHUPOBAaHUS M BEAEHUS €AMHOM CHUCTEMbI SJEKTPOHHOTO JOKYMEHTO00O0pOTa.
Buner CO/I.

IIpouecc u 3tamnel BHeaApeHus CO/I.

TunoBbie OLlEeHOYHBIE MATEPHUAJIBI IO Teme 6.
Bomnpoce! 1J11 yCTHOTO onpoca:

Howmenknatypa nen.
dopmupoBanue U 0opMIIEHHE eIl
YyetHble pOpMBI.



[TonckoBbIE CUCTEMBI.

DKCnepTu3a IEHHOCTH IOKYMEHTOB.

dopmupoBaHue U 0popMIICHHE AT

OneparvuBHOE XpaHeHue aei. [loaroroBka k ciade B apxuB. YHUUTOKEHUE.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme 7.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

Bunpsl oOpareHunit rpakaal ¥ UX 0COOCHHOCTH.

dopmbl 0OpareHui.

DTarnbl BeJCHHUS JeONPON3BOICTBA IO 0OpAIICHHUSIM TPaXKIaH.
Cpok#u 1 crioco0bl 00pabOTKH MUCHMEHHBIX 00paLIEHUH rpaXkaaH.
dopmupoBaHKE /1€ IO 00pAIICHUAM IPaXKIaH.

Ananutudeckas paboTta ¢ TUCbMEHHBIMHU OOPALIEHUSIMU TPAXK/IaH.
PaboTa ¢ ycTHBIMU 0OpallleHUsIMH TPakJIaH.

OpraHmauI/m JIMYHOTO IIprueMa rpakaal B aIMUHUCTPALUH.

IIpumepHbIe TEMBI I0KIAT0B:

Pabota ¢ oOpareHussMu rpaxaaH, Kak aIMUHUCTPATUBHO MOJIUTHYECKUNA HHCTUTYT
Heo6xomumMocTs 1 0COOCHHOCTH aHAIMTHYECKON pabOTHI C 0OpaleHHSIMH TPaKIaH
Pabota ¢ oOpareHusMu rpaxiaH U KapbepHbIH poCT

TunoBble OLIEHOYHbIE MATEPHAJIBI TIO TeMe 8.
Bomnpocs! 1J1st ycTHOTO onpoca:

[Tonsitue Taiubel. [ocymapcTBeHHas, BOEHHas, Cily)XeOHas, HaJoroBas, OaHKOBCKas,
KOMMepuecKas TaliHa.

OCHOBHBIE TMOHSTHSI CEKPETHOTO JEJONPOU3BOJCTBA: CEKpeTHas paboTa, CEKPETHOE W3JEIueE,
CEKPETHBIN JOKYMEHT.

CrerneHb CEKpETHOCTH, TPUQBI.

Cekpetnoe nenonpousBoactso (CHII): mopsnok pa3paboTku, odopmieHHs, yyeTa, XpaHEeHus,
oOparnieHus, pa3MHOKEHUSI, IEPECHUTKNA M YHHUTOXXEHUS CEKPETHBIX JoKyMeHTOB (C/I).

[TonsTHE pexnMa, peskuMa CEKPETHOCTH, PeXKMMa KOH(PHUAECHINATBHOCTH.

Pexxumuo-cexkpernsie opransi (PCO).

Jlonyck K Tocy1apCTBEHHOM TalHE.

KonTpons 3a coOmofeHHMEM yCTAHOBICHHBIX TpeOOBaHWN peXHWMa CEKPETHOCTH B
TOCYIapCTBEHHBIX  YUPEXAEHUSAX (KOHQHUIEHIMAJbHOCTH M  KOMMEpYEeCKOM TailiHbl B
HEroCyJAapCTBEHHBIX YUPEXKICHUSAX).

ITpodunaktudeckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTH 32 HapyIIEHHE PeXUMa roCyIapCTBEHHON TaiHbI, CIIy)KeOHOM, KOMMEPUYECKOM
TalHBI.

IIpumepHbIe TEeMBbI I0KIAT0B:



PexxuMHO-CeKpeTHbIe OpraHbl B KOMMEpPYECKHMX CTPYKTypax (JIOMyCTMMOCTb, OCOOEHHOCTH
(GYHKIIMOHUPOBAHUS)

Meroauky pacueTa peHTA0eNbHOCTH HAIWYMS B JIEATENBHOCTH OpTaHU3allMM  pEeXHUMa
CEKPETHOCTH (KOH(PUIACHIIMATbHOCTH, KOMMEPUECKOM TallHBbI)

IIpaBoMEpHOCTE TNPUMEHEHMSI TEXHOJOTMH pACIO3HABAaHUS JDKU IIPU  PACCIENOBAaHUM
MHIUICHTOB C pa3rialieHneM HHPOpMaIMi OrPaHUYEHHOTO JIOCTyIa

OTHYeCKHe M TIPABOBBIE ACMHEKThl KOMIUIEKCHOTO KOHTPOJS 3a COOJIOJICHHEM pexXuMma
CEKPETHOCTHU
IOpuanueckue  komnM3uu
KOH(HUICHITNATEHOCTH

OTBCTCTBCHHOCTH 3a HapymieHue peiKxuma CCKPCTHOCTH,

IIpumMepHbIe CUTYallMOHHBIE 32/1a4H.

B otkpeiTom poctyne B cetu MHTepHET MOSBUINCH MYONMKAIMM O 3aCEKPEUCHHBIX
pa3paboTKax KOMIIaHUH, B KOTOpoi Bbl oTBeuaere 3a coOmoieHNEe pexkuMa CeKpeTHOCTH. Bamu
NEUCTBHS.

Bam nopydeHO UCIIOJIHEHHE MHUCHbMa, ITOCTYIUBIIETO U3 IIPAaBOOXPAHUTEIIBHBIX OPIaHOB,
c TpeOOBaHMEM TPEIOCTABUTh MHGOPMAIINIO, SBISIONMIYIOCS TOCYIApCTBEHHOW TaiiHOW. Barmm
JEUCTBHS.

CoTpynHHK, AOMYHIIEHHBIM K WHGOpPMaUUu OrpaHMYEHHOTO JIOCTYIA, CKOIMPOBAJ
CBEJICHUS, COCTABJIAIOLIME KOMMEPUYECKYIO TaliHy Ha BHEIIHMNM HOCHUTENb. PaKT KOIMMPOBAHHUS
BBISIBJIEH M 3a(UKCHUPOBAH CUCTEMHBIM aIMUHUCTPATOPOM, KOTOPBIN T0J0XKMI 00 3ToM Bam —
OTBETCTBEHHOMY 34 PEXUM CEKpETHOCTU. Bamm nencreus.

Bl — cotpymauk Cb TOproBoil KOMIIaHMHU. Mara3WHbl Bauield (UPMBbI PacrloiokKeHbl B
TOPIrOBBIX LIEHTpaxX psAAOM C Mara3uHaMu KOHKYpPEHTOB. COTpYJHMKM KOMMEPUYECKOro OTAeja
HEOJHOKpaTHO cooOmatoT Bam o TOM, 4TO KOHKYpPEHTHI C MOJO3PUTEIbHBIM IOCTOSHCTBOM
OIIEPEkKAIOT UX B IPOBEICHUU PA3IMYHBIX MAPKETUHIOBBIX AKIUN U MEPOINPUATUH, JIMIIAA UX
TEM caMbIM DKOHOMHYECKOH BBITOIBI. Bamm neicTBusL.

Bam nopydeHno pa30upaTenbCTBO MO 3asBICHUIO COTPYAHUKA, B KOTOPOM OH YKa3bIBaeT,
YTO €ro 3aCeKpeyeHHasl pa3pabdOoTKa MCIOJIb30BaHA JIPYTMM COTPYAHUKOM JUIsl MyOJIMKAllUU B
«3aKpbITOM» cOOpHUKe cTareil. Bamm neificTus.

BbI - coTpyaHuK pexxUMHO-CEKpETHOTrO opraHa. Bam nocrynwia nuadopmanus o ToM, 4To
y OJHOTO U3 COTPYIHHMKOB OpPTaHU3aIMH, JOMYIIEHHOTO K padoTe ¢ CEeKPETHBIMU CBEIACHUSMHU
MOSIBUJIMCH POACTBEHHUKH 3a IPpaHULeH (JI0Yb BBIILIA 3aMYX 3a HHOCTpaHIla). Bamm neficTBus.

Ikana onenuBaHud.

JTan ocBoeHus IToka3areanb Kpurepuii ouennBanus
KOMIIETEHIIMH
OLICHUBAHUSA Kax (¢ kaxum xawecmeom) eblnonnsemcs
oeticmeue. Coomeemcmeyem oyeHke
Ymo denaem «omauuHoy 8 wikane oyenusanus 6 PIIJ].
obyuarowuiica (kaxue
Oeticmeusi cnocooen
BbINONIHUMND),
noomeepacoas Sman
OCBO€EHUA KoMnemeHyuu
OINK-2.2.1 — | mpuMeHeHne 3HAHWH | yBEPEHO H  TPaMOTHO  NPUMCHSET
CIIOCOOHOCTH oOIIenpU3HAHHBIX 3HAHUS OOIIENPU3HAHHBIX IPUHIIUIIOB U
OCYWICCTBJIATD OPUHLUIIOB YW HOPM | HOPM  MEXIAYHApOOHOro IIpaBa B
NMOICPKAHUC MHUPA M | MeXIyHApOJHOTO IpaBa | peUIeHUH CUTyaluuil npodeccuoHalIbHON
0e30IacHOCTH, B PCLICHUM CHUTYalMH | IEeATEIbHOCTH;




JTan ocBoeHus! Iloka3areinn Kpurepuii ouennBanus
KOMIIETEH U H
OLICHUBAHUA Kax (¢ xaxum xauecmeom) evinonnsemcs
oeticmsue. Coomeemcmayem oyeHke
Ymo denaem «OMIAUYHOY 6 wKane oyernuearus ¢ PIIJ].
obyuarowuiics (kakue
oelicmeusi cnocooen
BbINOIHUMD),
noomeepicodas 3man
0CB0€HUA KoMnemeHyuu
pa3BuTHE npoeCCHOHANBHON  — | MPOEKTUPYET MEKIYHAPOIHBIN JTOTOBOP
APYKECTBEHHBIX ACATCIIBHOCTH; C OINOpOM Ha OCHOBHBIC IOJIOKEHHUS
OTHOIICHU MCXKAY | MOArOTOBJICH MPOCKT | KOHCTUTYLIUH 3apyOeXHBIX CTpaH H
rocynapcrsamu, MEXKIYHApOIHOTO Poccun B COOTBETCTBHE c
COTPYIHUYCCTBA B | noroBopa ¢ ONOpOW Ha | MOCTaBJICHHOMU LIEJIbIO
paspemeHnu OCHOBHEIE€  ITOJIOXKEHUS
MEXKAYHAPOAHBIX KOHCTHUTYLHI
npobiaem U | 3apy0eKHBIX CTpaH H
oOecrieuyeHNH 3aIuThl | Poccuu
rpas YyeJloBeKa,
PYKOBOJICTBYSCH
o0mIenprU3HAHHBIMU
MIPUHIIATIAMHA u
HOpMaMH
MEXIYHAPOAHOTO
pasa, OCHOBHBIMH
TTOJI0’KCHHUSIMHA
KOHCTUTYLIUI
3apyOeKHBIX CTpaH
OIIK OC-4.1.3 — | IeMOHCTpAaLUs — | IposIBIISIET npoecCHOHAIBHYIO
CIIOCOOHOCTB npodecCHOHATEHON IPYAULIHIO B METOJAX NMPOTUBOJECHCTBHS
NPpUMCHSATH MCTOIIBI | 5pyIMIMA B METOJAX | peajlbHbIM M CKPBITBIM Yrpo3am B
IPOTUBOJCHCTBHS MIPOTUBOJACHCTBHUSA MIPAKTUYECKOH JESITEIIBHOCTH OPTaHOB;
pCallbHBIM M CKPBITBIM | peabHbIM U CKPBITBIM | Tpo(heCCHOHATIBHO  3pYIUpOBaH B
yrposam 5 B | yrpozam B | METOJaX IPOTHBOAEHCTBHS PEabHBIM U
IpaKkTHICCKOn NPaKTHIECKOH CKPBITHIM yIpO3aM B  INPAKTHYECKOM
ﬂeﬂTeHbHOCTHUOPTaHOB ACATCILHOCTH OPTaHOB; | nesTeTbHOCTH U OPTaHHU3AIIHIA,
1 OprafHu3attiu — | AeMOHCTpaIHs — | rpamoTHO IPUMEHSET METO/IBI
npodecCHOHaNBHOM MPOTUBOACHCTBUS peaibHbIM u
Spyadanun B METONAX | CKPBITHIM yrpo3am OEATECIbHOCTHU
IIPOTHBOIEHCTBHS OpraHoB M OpraHu3aluu B pPEUICHUN
pCaNbHBIM M CKPBITBIM | ipohecCHOHANBHBIX 3a/1a9
yrpo3am B
MPaKTUYECKON
JIeSITETbHOCTH "
OpraHMU3alINil;
— | IPUMEHSIOTCS  METOJIbI
MPOTUBOACUCTBHUS

peanbHBIM M CKPBITBIM
yrpo3am JesITeIbHOCTH
OpraHOB U OpraHM3alliH




JTan 0CBOEHUs IHoka3areib Kpurepuii oueHuBanust
KOMITeTeHIIU U
OLICHUBAHUA Kax (c kaxum xauecmeom) auinoansemcs
oeticmsue. Coomeemcmayem oyeHke
Ymo denaem «OMIAUYHOY 6 wKane oyernuearus ¢ PIIJ].
obyuarowuiics (kakue
oelicmeusi cnocooen
BbINOIHUMD),
noomeepicodas 3man
0CB0€HUA KoMnemeHyuu
B pelIeHNN
npodeccuoHaNbHbBIX
3a7a4
IK-18.1.2: OPUEHTHUPYETCS B | YBEPEHO OPHUEHTUPYETCS B BEICHUU
CIIOCOOHOCTB BECJICHUU IEIIOIIPON3BOACTBA H paBuiIax
IIpUHHUMATD EJIONIPOU3BOACTBA U [cOOIIOAEHUS peKHUMa CEKPETHOCTH,
ONTHMAJIbHBIC NpaBuiax  COOJMIONCHUS | KBATU(DHUIMPOBAHO PUHEMAET
YHIpaBJICHICCKHC peKUMa CEKPETHOCTH; ONTUMAIIbHBIE yIpaBJIcHYECKHE
PCOICHNA B | npuHnmaer pereHus B OpraHu3aIuu
OpTaHH3alnH ONTUMAJILHBIE NETONPOM3BOACTBA M YKPEIJIEHUH
ACIONPOU3BONCTBA U yripapieHyecKue PeXUMa CEKPETHOCTH
YKPCIUICHAN  PEXUMA Inepjieyust B OpraHu3aliin
CCKPETHOCTH IIeTI0NPOM3BO/ICTBA "
YKPETJICHU U pexuMa
CEKPETHOCTH

4.4. Metoanueckune MaTepuasbl

Opranuzanust 00pa3oBaTeIbHOrO Mpolecca periaMeHTHpYyeTcsl y4eOHBIM IUIaHOM U
pacrmcaHueM y4eOHbBIX 3aHATHH. SI3bIK 00y4eHus (mpenogaBaHus) — pycckuit. Jst Bcex BUIOB
ayIUTOPHBIX 3aHATHN aKaJEMUYECKHUI Yac yCTaHABIMBAETCS IPOJOKUTENBHOCTBIO 45 MUHYT.

IIpu  ¢dopMupoBaHuuM cBOEH MHAUBUIYaJIbHOW  OOpPa30BaTEIbHON  TpaeKTOPHUH
o0ydaroluiics UMeeT IpaBo Ha Mepe3adyeT COOTBETCTBYIOLUX AUCHUILIUH U PO ECCHOHATBHBIX
MOAyJel, OCBOEHHBIX B IIPOLECCE MPEALIECTBYIOIIEr0 OOy4eHHs, KOTOpPBIH OCBOOOXKIAeT
o0ydaromierocs 0T HEOOXOIUMOCTH UX MIOBTOPHOTO OCBOEHHUSL.

4.4.1 O0pa3oBare/ibHbIE TEXHOJIOTHH

VY4eOHbIl mporecc Mpu MpernoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIIOJIb30BaHUU
TPaJULIMOHHBIX, WHHOBALIMOHHBIX W HH(DOPMALMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUM.
TpaguimoHHble 00pa3oBaTesbHbIE TEXHOJOTMM IPEICTABICHBI JIEKIMSAMH M CEMUHApCKUMHU
(mpakTHyecKuMu) 3aHATUSAMU. VIHHOBallMOHHBIE 00pa30BaTEIbHbIE TEXHOIOIMH HCIIONB3YIOTCS B
BUJIE ILIMPOKOrO MPUMEHEHHMs AaKTUBHBIX M MHTEPAKTUBHBIX (OPM MpPOBENEHUsS 3aHATUH.
WNudpopmarmonnple  o0pa3oBaTeNbHbIE TEXHOJOTUM  PEAIM3YIOTCS IYyTEM  aKTHUBU3ALUU
CaMOCTOSITENIbHON pabOThI CTYJICHTOB B MH(POPMALIMOHHOM 00pa30BaTeIbHOM cperie.

4.4.2 Jlekuuun

JIeKITMOHHBIN  KypCc TMPEAnoyiaraeT CHCTEMaTH3UPOBAHHOE W3JI0KEHHE OCHOBHBIX
BOIMPOCOB Y4eOHOTO TIIaHA.

Ha mepBoii nekiuu JekTop 00s3aH MpeaypeInTh CTYCHTOB, TPAMEHHTEIHHO K KAaKOMY
0a30BOMY y4eOHUKY (yueOHHKaM, y9eOHBIM TTOCOOMSIM) OyAeT MPOYUTaH KypcC.



JlekIIMOHHBIN Kypc JOJDKEH JaBaTh HauOONIbIIMKA 00beM HMH(pOpMaluu U oOecreunBaTh
Oosee TIIyOOKOe MOHMMaHHE y4eOHBIX BOIPOCOB MPH 3HAYMTENIHLHO MEHBIICH 3aTpaTe BpeMEHH,
4yeM 3TO TpeOyeTcst OOJBIIMHCTBY CTYAEHTOB Ha CAMOCTOATENIEHOE N3YUEHHE MaTepHasa.

4.4.3 CeMuHapckue 3aHATHS

CeMuHapckue  3aHATUS ~ MNPEJICTaBISIIOT  COOOW  JeTalu3alMio  JIEKIIMOHHOTO
TEOPETUYECKOr0 Marepuaia, MPOBOJATCS B ILENAX 3aKPEIUIEHUS Kypca U OXBaTbIBAIOT BCE
OCHOBHBIE pa3/Ielibl.

OcHoBHOW  (QopMOIl TpoBeneHUs CEMUHApPOB SBIIETCA OOCYXKIeHHE Haubosee
MPOOJIEMHBIX U CIIOKHBIX BOIPOCOB IO OTAEIBHBIM TeMaM, a Takke pa30op NpUMEpPOB U
CUTyalluii B ayIUTOPHBIX YCJIOBUSX. B 00sf3aHHOCTM mpemnojaBaTeist BXOAAT: OKa3aHUE
METOJJMUYECKOM MOMOIIN U KOHCYJIbTUPOBAHUE CTYAECHTOB 10 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTb Ha CEMUHAPCKUX 3aHATHUSAX OLIEHUBAETCS MO CIACAYIOIINM KPUTEPUSIM:

® OTBETHI Ha BOIIPOCHI, PEJIaracéMble MPEIo1aBaTesieM;

®  y4yacTHE B JUCKYCCHUSX;

®  BBINOJHEHUE TPOCKTHBIX U UHBIX 33/1aHUH;

®  aCcCHUCTHPOBAHHE MPENOJABATENIO B IPOBEACHUN 3aHATHH.

Jlokyazsl M ONIIOHUPOBAHHUE JOKJIAI0B MPOBEPSIOT CTENEHb BIIAJCHUS TEOPETUUECKUM
MaTepHalioM, a TAKKE KOPPEKTHOCTh U CTPOTOCTh PACCYXIACHUM.

OneHnBaHue 3a/1aHUM, BBIMIOJIHEHHBIX HA CEMUHAPCKOM 3aHSTHUHU, BXOIUT B HAKOIUICHHYIO
OLICHKY.

OueHuBaHre OOy4aIOIIUXCS B TPOIECCE MOITAMHOIO OCBOCHUS HMHU KOMIIETCHIIHM,
(dbopMupyeMbIX TaHHOM TUCIUILUIMHON ocyIiecTBIsieTcs B (hopMe 3adeTa, KOTOPBIN Mpenoiaraet
OIICHMBAHUE 3HAHUM C MOMOIIBIO YCTHOTO COOECEIOBAHUs MO Y3JIOBBIM BOIIPOCAM U YMEHUS C
MTOMOIIbIO YCTHOTO PEIICHUSI CUTYAIlHOHHBIX 3a]1au.

3HaHUS U yMeHUs OOy4arollerocsi Ha 3adeTe OLIEHHUBAIOTCS KaK «3auTeHO» U «HE
3aYTEHOM.

K 3auetry nomyckaroorcs oOydaromuecs, BBIOJHUBIINE Bce TpeOOBaHUS y4eOHOM
MIPOTPaMMBI, BHIITOJHHUBIIKE B YCTAHOBJIEHHBIE CPOKU BCE BUJBI 3aJJaHUN U paboT, HE MMEIOIIHE
3a/I0JDKEHHOCTEN 0 UTOraM TEKYILETO KOHTPOJIS yCIIEBAEMOCTH.

ITonroroBka K 3aueTy MpelycMAaTpUBAeT YCTHOE IOBTOPEHHE IPONHIEHHOIO Y4eOHOro
MaTepuana MO JUCHUIUIMHE (C  HUCMHOJb30BAaHHMEM  KOHCIEKTOB, Y4E€OHBIX IMOCOOUH,
JIOTIOJIHUTEJIBHOM JIUTEPATyphl), a TAKKeE JONOJHUTEIbHOE KOHCIIEKTUPOBAHNE 3TUX UCTOUHUKOB
I10 TIEPEYHIO BOIIPOCOB, BBIHOCUMBIX Ha 3K3aMEH.

3ayeTr MpUHUMAET JIEKTOpP, JUO0 MpernojaBaTeb, MPOBOJUBIINN CEMUHAPCKUE 3aHSATHUS
napajuielbHO C JIEKTOPOM. YMEHHS M HaBBIKM OOYYalolerocss Ha 3adeT OICHHBAIOTCS Kak
«3aUTEHO» WJIU «HE 3aYTEHOY.

OnennBanue oﬁyqalomerocsl Ha 3a4€Te 1Mo JMCIHUIIJINHE

Ouenka Kpurepun oueHku Pe3yabTaThl 00y4eHHs
3aureno — | ysepenno u rpamorHo mnpumenser | OIIK-2.2.1
3HAHUSA o0IIenpU3HAHHBIX
MIPUHITUTIOB u nopm | Ha ypoBHe 3HaHmii:
MEXAYHApOOHOIO IpaBa B PELICHUH | - 00 OCHOBHBIX KaTE€rOpHAX U
CUTYyaluH npodeccuoHaIbHOM | MOHATHAX — IIpaBa;,  OTpaciix U
JeATEIbHOCTH; UHCTUTYTAaX IIpaBa;
- [pPOEKTHPYeT MEXKIYyHApOIHBIH | O JICHCTBYIOIIEM 3aKOHOAATCIBCTBE
JIOTOBOp ¢ OmIOpoli Ha ocHOBHEIE | Poccuiickoii deneparnym,




He
32YTEHO

MOJIOKEHUS KOHCTUTYLIUI
3apyOexHbIX cTpaH W Poccum B
COOTBETCTBUU C MMOCTAaBJICHHOM
HIENBIO;

MPOSBIISET poQeCCUOHATBHYIO
SPYAULIHIO B METOoIax
MPOTUBOACHCTBUS  peajlbHbIM U
CKPBITBIM YTpO3aM B TPAKTUYCCKOU
JIeSTEIbHOCTH OPraHoOB;
npoeCCHOHABHO ~ DPYAMPOBaH B
MEeTOoaax MPOTUBOACUCTBHUS
peaJbHbIM M CKpPBITBIM YIpo3aM B
MPAKTUYECKOM  JEATETbHOCTH |
OpraHu3aluii;

TPaMOTHO MpUMEHSIET METOIBI
MPOTUBOACHCTBUS  peajdbHbIM U
CKPBITBIM ~ yTpo3aM  JACSTEIHHOCTH
OpraHOB M OpPTraHMU3alM{ B PEIICHUU
npodeccroHaTbHBIX 33]1a4;

- npu IIOATOTOBKE JOKYMCHTOB
JEMOHCTPHUPYET HeoOxoamMoe
YMCHHUE HW HAaBBIKM, H€ JOIYCKAacCT
CEPhE3HBIX OIIUOOK;
npoecCHoHANBHO  JPYIMPOBAaH B
MOPSZIKE COCTABICHUS  OTJENBbHBIX
BUJ0B IOPUIUYICCKUX TOKYMCHTOB;

- COOTHOCUT M PA3JIM4aeT IPaBOBbIE
HOPMBI B 3aBUCIMOCTH OT UX
UEPAPXUU.

- Ha3bIBAET BCE CUCTEMBI, B KOTOpPbIE
BCTPOEH OOBEKT KaK MOJCHCTEMA.

- IOHUMAET U UCIOJIb3YET OCHOBHBIE
MOHSTHS, COOTBETCTBYIOILIIE HOPMAM
3aKOHOJATEIIbCTBA.

- OmnpeacisacT CYIICCTBCHHBLIC
XapaKTCPpUCTUKHA mpaBa n ux
3HA4YCHUC JJIsL IMPUHATHA

IOPUIUYICCKUX peH.IeHHﬁ.

HEYBEpEHHO  WiM  0e3rpaMoTHO
IMPUMCHACT 3HaHUA
OOIIENPU3HAHHBIX ~ NPUHIMIIOB U
HOPM MEXIYHApOAHOTO TIpaBa B
peLeHnu CUTYyalui
npodeccuoHaNbHOU IEATETbHOCTH;
- He CHocoOeH CIpOEeKTUPOBATh
MEXIYHAPOIHBIN JOTOBOP C ONOPOU
Ha OCHOBHBIE MIOJIOKEHUS

peryaupyromemM pa3zHoOOpa3HbIC
chepbl coManbHON ACSITEIBHOCTH,

- 0 IpupoAe  MEXKIAYHApPOIHBIX
IOPUIMYECKUX OTHOIIEHUI;

-0 HpI/IHI_[I/IHaX, 0Tpacn51x nu HOpMaX
MEXIyHapOJHOTO TIpaBa.

Ha ypoBHe ymeHmii:

- OMepUpOBaTh MOHSATUSAMH
MaTepuaibHOrO, MIPOLIECCYaTTbHOTO
1paBa, IIPaBOOXPAHUTEIILHON u
MIPaBONPUMEHUTEIBHON eI TENbHOCTH;
- COOTHOCUTH HOPMBI PA3IM4YHOIO MpaBa
C pa3IM4YHBIMU OTPACIISIMU PaBa;

- TOPUMEHITh B OIICHKE CHUTyallUd Hu
cOOBITHUH 00IIECTBEHHOH JKU3HU

o0IIeTeOpeTUIECKue IPaBOBBIE
MOCTYJATHI, JIEUCTBYIOIIECE
3aKOHOJATEIbCTBO;

- BBIICNIATH OCOOCHHOCTH ITPABOBOTO
peryaupoBaHus B cdepe

MEXIyHAPOJAHOIO IIpaBa W CIIEIOBaTh
UM B mporecce MpodeccHoHaTbHON
NEeSATENbHOCTH;

- apryMEHTHpPOBAaTh CBO€ MHEHHUE

UCIIONB3YS IOPUINYECKYIO
TEPMUHOJIOTHUIO u KOHKPETHBIE
3aKOHOTIOJIOXKEHUS;

- HaxoIuTb BEPHBIM U JIOCTATOYHBIN
HOPMaTUBHBIM MaTepuai JJis OLICHKH U
KBaTU(DUKAIUN FOPUIUYECKHUX
NEHCTBUI U COOBITHIA;

- KBaTU(UITUPOBAHHO OLICHHUBATH
IOpUJINYECKUE JICUCTBUS M COOBITHS,
NpUMEHSST BBIOpaHHBIH HOPMATHUBHBIN
Marepual;

- (opMupOBaTh TO3UILUIO PELICHUS
MOCTAaBJICHHON IOPUANYECKOMN 3a/1a4u;

OIIK OC-4.14

Ha ypoBHe 3HaHuMii:

- 0 Pa3IMYHBIX BUAAX OE30MACHOCTH H
MIPaBOBOM peryIMpoBaHuN
JIEATEIIbBHOCTH 110 OE30IIaCHOCTH;

- 0 BHAaX yrpo3 0€30MacHOCTH, O
MOCJEICTBUSIX peaIn3aliu 3TUX Yrpo3,
- 0 crmocobax M METOJUKE MPOBEACHUS
MEPONPHUITHNA TIO CHUXKCHHUIO YPOBHS
OTIACHOCTH B JCSATEIHHOCTH OPTaHOB U
OpraHu3alum.




KOHCTHTYLMH 3apyOexHbIX cTpaH u | Ha ypoBHe ymeHwuii:

Poccun B COOTBETCTBUE C | - OLECHUBaTh BIMSHUE BHEIIHUX WU
IOCTABJICHHOM 1IETIBIO; BHYTPEHHUX (DaKTOPOB ONACHOCTHU Ha

— | He TmposBIAET MPO(PECCHOHATBHOMN | PEANbHYIO NEATEILHOCTh OpPraHu3aIiu
3pYAULIUU B meronax | (MecTa paboThI);

HpOTHBOJIeP'ICTBHH peaIbHBIM u - IHIPOBOAWUTL aHaJIn3 HpaKTquCKOP'I
CKPBITBIM YI'pO3aM B IIPaKTUYEeCKOW | ACATCIbHOCTH OpraHHU3aluu € TO3UIMI
NeATeNbHOCTH OPTaHOB; ee 6e30macHOCTH;

— | He TposBIseT mnpodeccHoHambpHOM | -~  BBUACATH  KIIIOYCBBIC thaxTopsI
SpyIULUH B MeTonax | OMACHOCTH (BHCIIHHE, BHYTPCHHHC) B
NPOTUBOJAEHCTBHS  peanbHbiM | ACATCIBHOCTH OpraHU3alny,

CKPBITHIM yrpo3am B TpakThudeckoi | - OUCHHBATH  CTCHCHR  OMACHOCTH
JeATEIIFHOCTH U OpTaHU3alNi; BBISBICHHBIX  (akTopoB  (yrpos),

- He JIeMOHCTPUPYET 3HAHNUS MeToioB | BPICTPAHBATH  TIPHOPHTETHOCTH  Mep
NPOTMBOAEHCTBHS  peanbHbiM 1 | PCArMPOBAHHMA Ha HUX, NPHMCHATH

CKPBITBIM  YIpO3aM  JesTeNbHOCTH | BO3MOXKHOCTH TEXHHUCCKHMX  CPE/ICTB
OPraHOB M OPTAaHM3ALMil B pElICHUH 0€30MacHOCTH MPOrpaMMHOrO (B TOM

PO eCCHOHAIBHBIX 3a1aY; YHUCJIe — BCTPOCHHOT0) 00ECTICUCHUS U,
- IpU TOATOTOBKE JOKYMEHTOB HE | ~ NPUMCHATD TEXHOJIOTUH
JIEMOHCTPHUPYET HeobxoquMoe | PACTIO3HABAHUA JIKH,

YMEHHE W  HaBBIKM, Jomyckaer | -~  OCYICCTBILITE  MOHHUTOPHHIL (c
CEPBE3HbIC OMIMOKH; no3uiuii  0e301acHOCTH)  TEKYyIIeH
- He OCBEJIOMIEH O ropsjke | ACATETBHOCTH OpTaHH3aIluy;
COCTABICHHS  OTHCNbHBIX  BHjOB | - HPCABHICTD IOCICACTBHS IPHHSATHS
FOPHANIECKHX TOKYMEHTOB; NpaBOBBIX M AJMHUHHCTPATHBHBIX
- HE COOTHOCHT H HE Pa3ngacT peIIeHHiA TT0 BOpocaM 0e30MacHOCTH;
MIPABOBbIE HOPMBI B 3aBUCUMOCTH OT - 0hopMIISITH u COCTaBJIATH
VX HePapXHH. HEOOXOUMBIE IOKYMEHTHI.

- HE Ha3bIBAET CUCTEMBI, B KOTOPBIE | 1IK-18.1.2  Ha ypoBHE 3HaHHii: 5
BCTPOEH OOBEKT KaK MOACUCTEMA; HOPM, IPUHIHIIOB M TCXHOJIOTHH
- HE UCIIOJIL3YET OCHOBHBIE MOHATHs, | OPTAHU3ANMOHHON — NCATCIBHOCTH B
COOTBETCTBYIOIIUE HOPMaM | poheccHoHaBbHOM cdepe;
3aKOHO/IATENHCTBA, OPUEMOB  OINEPAaTUBHOTO |
- He ONpefeNsieT CywlecTBeHHble | CTPATETHUECKOTO MIAHMPOBAHHS;
XapaKTEPUCTUKKH  TIpaBa W UX | Ha YPOBHE YMCHHIA:

3HaYeHHE TSt OPHHATHS OCYMIECTBIIATE paspenienne
IOPHINYECKHUX PEIICHUH. Cropos 1 $opmympoBath

YIPaBJICHUYECKUE PEIICHMUS;
Ha YPOBHE HaBBIKOB

HaBBIKOM npeJaraTh
ONTUMAJIbHBIC yIpaBJIeHUYECKUE
pelieHus, PYKOBOJICTBYSICh
HOPMAaTHBHO-TIPABOBBIMH aKTamH,
perynupyromniue pa3ianyHbIe
MIPaBOOTHOUICHUS;

5. Meronnuyeckue ykKa3zaHusi JJsi OOYYAOIIMXCA IO OCBOEHHIO IHCUMIJIMHBI
(Mmony.is)



[IpenonaBanue y4eOHON AUCHUILIMHBI «JleTOMPOU3BOJICTBO M PEXUM CEKPETHOCTH»
HOCHUT TEOPETHUKO-TIPUKIIAHON XapakTep M IMpelnojiaraeT O3HAKOMIIEHHE OO0YydJaroluxcs C
HOPMATHBHBIMHM TPAaBOBBIMH aKTaMHM M CTaHAAPTaMU B O0JACTU JENONPOU3BOJCTBA, a TAKKe
OCHOBaMHM 3aKoHojarenbcTBa Poccuiickoil denepannu, peryaupyroniero pekuM CEeKpeTHOCTH, C
y4EeTOM IpaKkTUKU €ro NpPUMEHEHUs M JOCTWKEHUI IpaBOBOM HayKH, HalpaBlIeHO Ha
¢dbopMupoBaHue y OOYydYalOIIMXCS CHUCTEMbl 3HAHWM, YMEHHH M HaBBIKOB, HEOOXOAMMBIX IS
npodeCCHOHABHON JIEITENTbHOCTH B COOTBETCTBUU C KBATU(UKAIMOHHBIMU XapaKTePHUCTUKAMHU
CHelHANCTa IOPUCTIPYACHIIUH.

Lenp oOydeHus: cocToUT B (POPMHUPOBAHUHM HAYYHO-OOOCHOBAHHOI'O IMPEJACTABICHUS 00
OCHOBAX JICJIONPOU3BOJICTBA U PEKMMa CEKpEeTHOCTH B Poccuiickoit deaepaiuy U €ro 3HaYeHUU
B JCATEIBbHOCTH TOCYAAPCTBEHHBIX W MYHULMINAIbHBIX OpPraHOB, a TaKK€ pa3Iu4HbIX
OpraHM3aIuit

3agaun 00y4eHus:

- YCBOUTH OCHOBHbIE TIOHATHUS U TEPMUHBI JUCIUILTUHBL;

- H3YyYUTh HOPMATHUBHYIO IPaBOBYIO 0a3y JeNONpPOU3BOJICTBA M TpPeOOBaHUS TOCTOB K
0 OpMIIEHUIO IOPUANYECKUX TOKYMEHTOB;

- 03HAKOMHTH OOYYAIOIIUXCS ¢ OOIIMMHU MPAaBUIIAMU COCTABJICHUS M O(OPMIICHHS IOPUANYECKU
3HaYUMBbIX JTOKyMEHTOB, OpraHu3alueil JOKyMeHTOO000pOTa, TEXHOJIOTHEN AeNONpPON3BOICTBA U
MOPSIKOM XPAaHEHUS IOKYMEHTOB;

- OBJAJAETh METOAMKOM pa3pabOTKU OCHOBHBIX BHJIOB IOPUAMYECKHX JOKYMEHTOB M UX
MIPaBUIBHOTO OOPMIICHHS;

- OpHUEHTUPOBaTh OOYYAIOIIMXCS B CUTYyalUsiX, TPEOYIOIIMX W3AaHUS COOTBETCTBYIOLIUX
IOPUANUYECKHUX JTOKYMEHTOB;

- U3YYMTb 3aKOHOJATEIHCTBO O 3alllUTE TOCYIaPCTBEHHOMN TalHBbI;

- OCBOWUTBH MOPSAOK JAONYyCKa M JOCTyNa JODKHOCTHBIX JIMI| U TpakJaH K TrOCyJapCTBEHHOMU
TalHEe,

- M3yuuThb TNOPSAJOK 3aCEKPEUMBAHMUA M PACCEKPEUMBAaHUS CBEJICHMI, COCTaBISIOLINX
rOCY/IJapCTBEHHYIO TaliHY;

- 03HAKOMUTHCS C MPOLETypO IUIIEH3UPOBAHUS B 00JIACTH 3aIUThI TOCYAAPCTBEHHON TalHBI.

- TOATOTOBUTH CHEIHUAIMUCTOB C UIMPOKONM NpoecCHOHATbHON OpHeHTaluel, CIOCOOHBIX
MBICIUTh MaclTaOHO, TPAMOTHO B3aMMOJEHCTBOBaTh C MPEACTABUTEISIMU JAPYrHX cdep
0O0IIIECTBEHHO IEATEIFHOCTH.

AKTyaJIbHOCTb ~W3Yy4Y€HUs OCHOB JIEJIOTIDOM3BOJCTBA M PpEXUMa CEKPETHOCTU
00ycJIOBJIEeHa TOBBIIIEHUEM POJIM CTPATErMYECKOro MIIAHUPOBaHUS B cpepe rocy1apcTBEHHOTO
U OOIIECTBEHHOTO PAa3BUTHUS, HEOOXOIMMOCTbIO KOHCTPYKTMBHOTO B3aMMOJCHCTBUS B ITOH
cdepe cut obecrieueHus: 0OLIECTBEHHONW 0€30MaCHOCTH M MHCTUTYTOB IPayKAaHCKOro 0OIIeCcTBa,
OIpeneIeMOM Crparerueit HanuoHaibHOU Oe3omacHocTn Poccuiickoit ®Dexeparu 10
2020 roga, Konmenuuei I0ATOCPOYHOrO CONUAIBHO-3KOHOMHUYECKOTO pa3BUTHS Poccuiickoi
®eneparuu Ha niepuo 1o 2020 rona, Konuenueit odmectBenHoi 6e3omacHocty B Poccuiickoit
Oenepaunu, yreepxkaenHoi [Ipesunentom PO 20 nosiOpst 2013 roza.

K 3a4€Ty MO0 AUCHUILIMHE ((JIGJ'IOHPOI/I?;BO)ICTBO u PEXKUM CEKPETHOCTH» H€06XO)II/IMO
TFOTOBUTBHCA LCJICHAIIPABICHHO, PETYIIAPHO, CHUCTCMATUUCCKU H C TICPBBIX JTHEH O6Y‘ICHI/IH 110
JTaHHOM JUCIIMITIINHEC. IlombITKM OCBOMTH JUCHUIUIMHY B HCPUOLI 3a4€THO-PK3aMEHAIIIOHHOM
CCCCHUM, KaK MPaBUJIO, ITOKA3bIBAIOT HC CIIMIIIKOM YIOBJIICTBOPHUTCIBbHBIC PC3YIIbTATHI.

B camom Hawane OCBOEHMS JUCIMIUIMHBI MO3HAKOMBTECH CO CIEAYIOIIeH yueOHO-
METOINYECKON JOKYMEHTAIMEH:
— paboueil mporpaMMoi IUCIHUILINHBI «JleT0pOn3BOICTBO M PEKUM CEKPETHOCTHY;
— IepeYHeM 3HaHH, YMEHHI KOTOPHIMHU 00Y4aroIUACs TOJDKEH OBIAJICTh,
— TEMATUYECKUMHU IUIaHAMU 3aHATHUH,
— KOHTPOJIBbHBIMU MEPONPUATHAMH,



— y4eOHHMKOM, Y4eOHBIMU TOCOOUSIMH, A TAK)KE SJEKTPOHHBIMU PECypCaMH,
— IIEepe4YHEM BOIPOCOB U 3a/laHUi K TEKYLLIEMY KOHTPOJIIO U IPOMEXKYTOUHOM aTTeCTaluy.

ITocne storo y Bac MOMKHO CHOPMHUPOBATHCA YETKOE IMpeACTaBiIeHHE 00 o0beme U
XapakTepe 3HaHWM, YMEHHH, KOTOPHIMU HaA0 OyaeT OBJIaAeTh 10 JUCIUILINHE.
CucrtemMaTnyeckoe BBINOJIHEHHE 3aJaHuil y4eOHOW paboThl Ha JIEKUMSX M CEMUHApCKUX
3aHSATHX TIO3BOJIUT YCIIEITHO OCBOUTH TUCIUIUIMHY U CO3JaTh XOPOUTYIO 0a3y sl claun 3a4eTa.

[Ipomexxyrounass arrectauusi MO JUCHMIUIMHE  «J[€JONMPOM3BOACTBO U PEXKHUM
CCKPETHOCTU) HPOBOAUTCA B COOTBECTCTBHUU C Y4eOHBIM IIAHOM IIO ceMeCcTpaM — B 4-m
ceMmecTpe i OYHOM GOpMbI 00yUeHHS B BUJE 3a4eTa.

OOyuaromuiicss JOMyCKaeTcss K 3aueTy IO JAUCLUUIUIMHE B CJIydae BBIIIOJHEHUS UM
y4eOHOro IulaHa 10 JUCLMIUIMHE: BBIMOJHEHHBIX paboT. B cioywyae Hamuuus yueOHOM
3aJI0JDKEHHOCTH OOYYaIOUIHMIACS OTpadaThIBaeT MPOITYIIEHHBIE 3aHATHS B (hopMe, MPeIIOKEHHON
Iperno/aBareieM.

OOy4yenne mo JUCHUIUIAHE «JleTOTPON3BOICTBO U PEXHUM CEKPETHOCTH» MPEAIoaraeT
KOHTaKTHYIO (opMy paboTbl (JIEKLIMOHHBIE, CEMUHAPCKUE 3aHATHUA, a TaKXKe KOHCYJIbTAllUU) U
CaMOCTOSITEJIEHYIO pa00Ty 00yJaromuXCsl.

5.1. Memoouueckue pekomenoauyuu no nNOO20mMOEKe K NEKUUOHHBIM U CEMUHAPCKUM
3AHAMUAM

[Ipenmonaraercss ciemyromas IOCJIEA0BAaTEIbHOCT, B MOATOTOBKE OOydaromuxcss K

JIeKINN:

- 03HAKOMJICHHE C MaTepUaJIOM IPEbIAYILEH JIEKLUY;

- 3HAKOMCTBO C TEMATHKOH MPEACTOAIICH JIEKINH (TT0 TeMaTHUYECKOMY TUIaHy, PeACTaBICHHOMY
B HacTodAlIel paboyell mporpaMMe AUCHUILIUHBI);

- IPOYTEHUE U aHAIN3 Y4eOHBIX MOCOOHH, YUeOHUKOB, HAYYHBIX CTATECH 1O T€Me MPEACTOSIIETO
JIEKIIMOHHOT'O 3aHSTHUS;

- TIOATOTOBKA BOIPOCOB, KOTOpPBIE BBl MpEAIOiaraeTe 3aaarh JIEKTOpY MO Tpobieme
MIPEACTOALICH JIEKIUU.

[lenb ceMHHAPCKUX 3aHATHHA 3aKIIOYACTCSl B O3HAKOMIICHHH OOYJaroIIuXcsi C HOBBIMHU
NOJXOAaMU K HCCIIEJAOBAaHHMIO TNPOOJIIEMHBIX BONPOCOB «JlEeJOMPOU3BOJICTBA U peXUMa
cekpetHOCTH». [1oAroTOBKa K MPaKTHUECKUM 3aHSATHIM IpeanojaraeT nmpopadboTKy OTBETOB Ha
BOIPOCHI, MPEAJIOKEHHBIE B KaXJA0H TeMe KaXJ0ro pasjesia HacTosIed paboueil mporpammbl
IMCUMIUIAHBI, @ TaKXKe BHIPA0OOTKY HABBIKOB paOOTHI C HAYYHOW FOPUAMYECKON JIMUTEPAaTYpoill U
o6ubnuorpacdueil, cipaBOYHUKaMH, CIIPABOYHO-IIPABOBBIMU 0a3aMu.

Bonpocs! 1J1s1 caMOCTOSITEIbHOM MOATOTOBKH K NPAKTHYECKUM 3aHATHAM (CEeMHHApaMm).
Tema 1. BBenenne. OcHOBHbIC NOHATHSA JUCHUILIHHBL. TepMuHoIOrHNs.

Cemmunap 1.

Uro Takoe IeNOoNnpOM3BOACTBO, JOKYMEHTHMPOBAHHE, CpPEACTBA JOKYMEHTHPOBAHHWSA, 3aJ1a4H,
(bopMbI TOKYyMEHTUPOBAHUS, CUCTEMA JIOKYMEHTALINH.

IIpaBoBO€ perynupoBaHue AEIONPOU3BOACTBA.

HopmarusHast 6a3a 1e101pou3BOCTBA U €€ OCHOBHbBIE KOMIIOHEHTHI.

Cnyx6a J1IOVY.

Tema 2. JlokymeHT, ero cBoiicrtBa. Kinaccnpukanus 10KkymMeHTOB

Cemmunap 2.



[Tonsitue noxymenrta. COOTHOIIEHHE MOHATUH «MHPOPMALUSI» U «TOKYMEHT).

OOmeHayunble ocHOBaHMs Kiaccupukanuu. Kputepun knaccuduxanuu, uX AOMYCTUMOCTb.
[TpaBuna knaccuduuupoBanus (eneHuss 00bEMa MOHATHUSA).

Knaccudukanus 10KyMeHTOB.

[IpaBuia cocTaBiieHUsI AJOKYMEHTOB.

PexBU3UTHI TOKyMEHTA.

IOpuanueckast cuna 10KyMeHTa.

Tema 3. Buabl J0KyMeHTOB B YNIPABJICHYECKOH eI TeIbHOCTH

Cemmunap 3.

ITonsTHe ynpaBnqueCKoﬁ AC€ATCIIBHOCTH, O6’BGKTBI, Cy6’beKTI)I, eI, BUABI.

Odopmienue yrnpaBieHUECKON JOKyMEHTAIINH.

CucreMsl AOKYMCHTAaIlNH.

SI3BIK U CTUJIb OUIHMATIBHBIX JOKYMEHTOB.

BI/IHI)I JOKYMCHTOB B YIIpaBJICHUYCCKOU ACATCIIBHOCTHU . OpraHHu3allMOHHO-IIPAaBOBEIC,
pacropsiiuTeNbHble, CIPaBOYHO-UH(POPMALMOHHBIE, CHPABOYHO-aHATUTUYECKUE, 110 JTUYHOMY
COCTaBY, OyXTaJITepCKOTO y4eTa U OTYETHOCTH.

Tema 4. JIokyMeHT0000POT.

Cemunap 4.

[ToHsTHE MOKYMEHTO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO3AaHus, 0O0paboOTKH, NmpueMa M MepeAadd JIOKYMEHTOB.
TuroBsle perucTpamoOHHO-KOHTPOIBHBIE (DOPMBI, HX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OPraHU3AIIH.

I'papux noxymentoobopora.

Tema 5. DjIeKTPOHHBII T0KYMEHTO00OPOT.

Cemunap 5. ABromaru3zaiusi MPOIECCOB JOKYMEHTAIIMOHHOTO 0OeCleYeHus YIpaBlIeHUS.
TepMUHBI AIEKTPOHHOTO JIEIONPOU3BOACTBA.

[ToHsiTHE ANEKTPOHHOTO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpyxkrypa CO/I.

[IpenmytiecTBa CUCTEMBI AIEKTPOHHOTO TOKYMEHTOO00pOTA.

[IpoGiembl GopMUpOBaHUS U BEIACHHSI €IMHOM CHCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
Buner CO/I.

[Tpouecc u atanel BHenpenust CO/I.

Tema 6. CuctemaTu3auus U yuyeT JOKYMEHTOB B OPraHu3aluu (HOMEHKJIATYpa aeJ).

Cemunap 6.

Homenxkiarypa nein.

®dopmupoBaHue U 0popMIIeHUE AT
VYuerHsie popmbl. [TorckoBbie CUCTEMBI.
DKcnepTr3a [EHHOCTH TOKYMEHTOB.
dopmupoBanue U 0opMIIEHHE eIl
OnepaTuBHOE XpaHEHUE.

[ToaroroBka k ciaue B apXuB.
YHHUYTOXEHUE.



Tema 7. Opranuszanus padorbl ¢ 00palCHUSIMH IPAXK/IAH.

Cemmunap 7.

Bunel oOpariennii rpaxaad U ©X 0COOEHHOCTH.

®opmbl 0OpateHui.

Otanbl BeJCHUs JeJI0NPOU3BOICTBA 10 0OpAILEHHUSIM I'PakIaH.
Cpoxku 1 crtoco6bl 00pabOTKH MUCEMEHHBIX 00pAIeHUH TpaXKaAaH.
dopmMupoBaHue A€ 110 00paIIEeHUsIM IPaX/IaH.

AHanutudeckas paboTa ¢ MUCbMEHHBIMU OOPAIICHUSIMU TPaXK/IaH.
Pabora ¢ ycTHBIME 0OpalICHUSIMH TPaXKIaH.

OpraHmauI/m JIMYHOTO IIpruEMa rpakaiad B aIMUHUCTPAIUH.

Tema 8. Ilopsinok oOpanieHust ¢ JOKYMEHTAMH, COAEPKAIIMMH CJIYKeOHYI0 HHPOPMALNIO

Cemmunap 8.

I'ocynapcTBeHHasl, BOEHHas, Cily)keOHas, Haloronas, OaHKOBCKas, KOMMepyecKas TaifHa.
OcCHOBHBIE TOHATHSI CEKPETHOTO JEJIONMPOM3BOJCTBA: CEKpETHas paboTa, CEKpeTHOe H3Jelue,
CEKpEeTHBIN T0KyMeHT. CTeNeHb CEKPETHOCTH, IPUGBI.

Cekpetnoe nenonpousBoacto (CHUII): mopsnok pa3paboTku, odopmieHHs, ydeTa, XpaHEeHus,
oOpaleHus, pa3MHOXKEHUs, IEPECBUIKN M YHUUTOXKEHUs CEKPETHBIX J0KyMeHTOB (C/I).

[TonsTHE pexnMa, peKUMa CEKPETHOCTH, PEKMMa KOH(PUACHITUATIEHOCTH.

Pexxumuo-cexkpernsie opransl (PCO).

JIoImycCK K ToCylapCTBEHHOU TalHE.

KonTposib 3a coOuofieHMEM  YCTAHOBIEHHBIX TpeOOBaHMN peXHMa CEKPETHOCTH B
TOCYIAapCTBEHHBIX  YUPEXKACHUSAX (KOHPHUISHIMATbHOCTH M  KOMMEpPYECKOM TallHBI B
HEroCyJapCTBEHHBIX YUPEKICHUSAX ).

[Tpodunaktuaeckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTh 32 HapyIlIEeHHE pPeXXUMa roCylIapCTBEHHOM TallHbI, CIIy>KEOHOM, KOMMEpUYECKOH
TaiHBbI.

5.2. MeTtoguuyecKkne PE€KOMEHAAIIUN K CaMOCTOATEIbHOM paﬁoTe

CamocrosarenbHas paboTa OOydyaromMXCs BKIIIOYACT B CeOs BBIMOJHEHHE PAa3IMYHOTO
poza 3a/laHuii, KOTOphIe OPHEHTHPOBAHBI Ha OoJiee TITyOOKOE YCBOCHHE MaTephalla M3ydyaeMoun
muctuiuiuHbl. [lo Kaxmaol Teme ydeOHOW IUCHUIUIMHBI CTYISHTaM NpeJyiaracTcsl NepedeHb
3aJ]aHUM JIJIS1 CAMOCTOSITEIIbHOM paboTHI.

K BbIMONHEHHIO 3aMaHUIl Ui CAaMOCTOSITETBHOW Pa0OThI MPEIBSBISIOTCS CIETYIOIINE
TpeOOBaHUS: 3aJaHUsl JIOJDKHBI HCIIONHATBCS CAMOCTOSITEIILHO W TPEACTaBIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXe COOTBETCTBOBATh YCTAHOBJICHHBIM TPeOOBAaHUSIM IO
0(pOpMIICHHIO.

Oobyuaromumcs cieayer:
- PYKOBOJICTBOBAThCS TPAPUKOM CaMOCTOSTENBLHOM paboThl, onpenencHabiM PIT/T;



- BBINOJIHATH BCE IJIAHOBBIC 3a/IaHUS, BbIJABACMbIC NPENOJaBaTENIeM U CaMOCTOSTEIBLHOTO
BBITIOJIHEHHUSA, U pa361/1paTL Ha CEMHUHapax U KOHCYJIbTalluAX HCACHBIC BOIIPOCHI;

- HCIONb30BaTh TPU TMOJTOTOBKE METOAMYECKHE pa3paboTku Kadeapsl MO HANMCAHHIO
pedeparos, 3cce, KOHTPOJIBHBIX PAOOT;

- OpU TOATOTOBKE K TMPOMEKYTOUHOMY KOHTPOJIIO — TapajlieIbHO  MpopadaThiBaTh
COOTBCTCTBYIOIIUEC TCOPETUUCCKUEC U MPAKTUICCKHUE pa3aciibl JUCHUIIIINHEI, (1)I/IKCI/Ipy5I HCACHBIC
MOMEHTBHI JUUISl UX 00CYX/ICHUS Ha TUIAHOBOI KOHCYJIbTAI[HH.

5.3 MeroanuecKkue peKOMEHIAMH M0 padoTe ¢ TUTEPaATypPO.

Jlrobast gopma caMOCTOATENHHONH pPAOOTHI CTyAeHTa (MOArOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3y4CHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHON AWCIUIUIMHBI TOJ0OpaHa OCHOBHAsS W JIOMOJHUTEIbHAsS

JUTEpaTypa.
OcHoBHast TuTepaTypa - 3T0 Y4eOHUKH U yuyeOHbIEe TOCOOUSI.
JlononHuTeNbHAs JMTEpaTypa - O3TO MoHOrpaduu, COOPHUKM Hay4YHBIX TPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKH, DHIIUKIIONICIUN, HHTECPHET PECYPCHI.

Pexomenaanuu odyyaromemycs:

- BBIOpaHHYIO MOHOTpaUIO MU CTAaThIO LIEIeCO00pa3HO BHUMATEIbHO MPOCMOTPETh. B
KHHUTaX CJIeyeT O3HaKOMHUTHCS C OIJIAaBIEHUEM U Hay4HO-CIIPAaBOYHBIM arIapaTroM, IpOYnTaTh
aHHOTaLMIO W npeaucioBue. lLlemecooOpa3Ho ee mpoiHcTaTh, PacCMOTPETh WILTIOCTPALUH,
TaOJIMIBI, JUarpamMMmbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IO3BOJUT Y3HATh,
KaK{e TJIaBbl CIIEyeT YUTaTh BHUMATEIbHO, a KaKUe MPOYUTATh OBICTPO;

- B KHUT€ WJIH )KypHaJie, MPUHAIJIeKAIIUM CAaMOMY CTY/AEHTY, KJIFOUEBbIE TTO3UIIMH MOXKHO
BBIJICJIATE MapKepoM WJIM JeJiaTh MOMeTKHM Ha noiisix. IIpu pabore ¢ MHTepHET-UCTOYHUKOM
1e1eco00pa3Ho TaK)Ke BbIIETATh BaXKHYI0 HH(POPMAIIHIO;

- €CIIM KHHTa WU JKypHaJ HE SIBJIAIOTCS COOCTBEHHOCTBIO CTY/IEHTA, TO Ie1eco00pa3Ho
3aMuChIBaTh HOMEpa CTPaHUIl, KOTOpble MPUBIEKIN BHUMaHHE. [1o3xke cienyeT BO3BpaTUThCS K
HUM, T[I€peyuTaTh WJIM Mepenucarb HYyXHy0 HHpopMmanuoo. Pusznyeckoe AEHCTBHE IO
3aMMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh TaHHYIO HHPOPMAIIHIO B «OaHK MaMsSITH.

Buioensromesn cnedyrowue udwt 3anuceil npu pabome ¢ iumepamypou.

Koncnexm - xkpatkas cxemaTudeckas 3alMCh OCHOBHOTO COZEpKaHMs HAydHOH PabOTHI.
Ilenbto sABHSETCS HE NEPENUCBHIBAHUE IPOU3BEIEHUSA, a BBISIBICHUE €r0 JIOTMKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUH KOHCIIEKT JOJDKEH COUETaTh MOJHOTY U3JI0KEHHS
C KPaTKOCTHIO.

l[umama - TOYHOC BOCIIPOU3BCACHHUEC TCKCTA. 3aKmroyaeTcs B KaBRIUKHA. TOYHO
YKa3bIBaACTCA CTpAaHUIIA UCTOYHHKA.

Tezucor - KOHICHTPHUPOBAHHOC M3JIOKECHUEC OCHOBHBIX MTOJIOKCHUH MIPOYUTAHHOI'O
Matepuala.

AnHomayus - O4eHb KpaTKoe U3JI0KEHUE COAEPKaHUSI IPOUYUTAHHON pabOTHI.

Pe3tome - Hanbonee oOIIMe BHIBOJBI M MOJOXKEHUST PabOTHI, €€ KOHIENTYyalbHbIE UTOTH.
3anucu B TOH WM UHOM (pOpMeE HE TOJIBKO CITOCOOCTBYIOT TOHMMAHHIO U YCBOCHHUIO M3y9aeMOTO
MaTepuaia, HO U MOMOTAIOT BBIPAOATHIBATh HABBIKU SICHOTO M3JI0XKEHUS B MUCHMEHHOU (dopme
TEX WJIM UHBIX TEOPETHYECKUX BOMPOCOB.

6. YueOHasi JuTeparypa M pecypcbl HH(OPMAIHOHHO-TEJEKOMMYHUKAIIMOHHONH CeTH
"HHTepHer", BK/IKYAsg  NepeYeHb  y4eOHO-MeETOAMYECKOro  ofecmedeHHs1  JJIs
CaMOCTOSAITeJIbHOM PadoThl 00y4aKOLIUXCS 110 AUCHHUILIMHE (MOLYJII0)



6.1. OcHoBHas nUTEpaTypa

1. Henoroga A.B. lenonpon3BoacTBO opraHusaunn. lNoarotoska, opopmneHme
N BegeHne OokyMeHTauun. 75 o06pa3yoB  OCHOBHbLIX  OOKYMEHTOB
[DnekTpoHHbLIN pecypc] / A.B. Henoroga, .A. CeMYeHKO. — DJIEKTPOH.
TeKCcToBble AaHHble. — CapaTos: A n 3p Meauna, 2009. — 313 c. — 2227-
8397. — Pexxum pocTtyna: http://www.iprbookshop.ru/1534.html

2. AHkoBuy LW.A. [denonpom3BOACTBO B KagpoBon cnyxbe [DNeKTPOHHbLIN
pecypc] : y4ebHuk / LL.A. AHKOBNY. — DNEKTPOH. TEKCTOBbIE AaHHblIe. — M. :
FOHUTU-OAHA, 2012. — 160 c. — 5-238-01076-1. — Pexum poctyna:
http://www.iprbookshop.ru/15353.html

3. XarnamH A.B. OcHOBblI ynpaBJsieHUda W OenornpomsBoAcTBa B OpraHax
BHYTPEeHHUX pen. Anbbom cxem [DNeKTPOHHbIN pecypc] : y4ebHoe nocobue
ONa CTYAEeHTOB By30B, oby4atowmxca no cneunanbHocTn «KOpucnpyneHuns»
/ A.B. XarnunH, A.Ll. YNbAHOB. — 3DJIEKTPOH. TEKCTOBble AaHHble. — M. :
FOHUTU-OAHA, 2014. — 191 c. — 978-5-238-02538-4. — Pexxum pocTtyna:
http://www.iprbookshop.ru/20986.html

6.2. JloroHATENBHASA TUTEPATYPA

Ky3HeuoB WN.H. Oenonpon3BoACcTBO [DNEeKTPOHHbIN pecypc] : yd4ebHO-cnpaBo4yHOE
nocobume / N.H. Ky3HeLO0B. — D/IEKTPOH. TEKCTOBbIE AaHHble. — M. : [awkos u K,
2014. — 460 C. — 978-5-394-01981-4. — Pexxum AocTyna:
http://www.iprbookshop.ru/24781.html

Anppeesa B.1. Jlenonpous3BoacTBo B KaapoBoil cinyxoe. [IpakTuueckoe nmocobue ¢ odpazmamu
nokyMeHTOB. - M.: 3AO "busnec-mkona "UuTten-Cunres", 2000.

bepesuna H.M., Boponnosa E.IL., JIeicenko JI.M. CoBpemeHHoe aenonpousBoactBo. M3n-Bo
«ITutepy, 2005.

bopuckun B.B. CoBpeMeHHBIH CHUCTEMHBIM KOMIUJIEKC JI€JIONPOM3BOJCTBA B  cdepe
TOCYJapCTBEHHOTO YIIPABJICHUS W TOCYIAPCTBCHHON TIpakIaHCKOW Ciy:)kObl Poccuiickoit
@enepanuu: yued. IToco6. / B.B. bopuckun, M.H. Ilonukapnosa, C.I. Tuxomupos. — CII6.:
Konexc, 2008.

Hemun FO.M. JlenonpousBoactso. [loaroroska ciayxeoHbix qokymentos CII6.: [Tutep, 2003.
Kanarano FO.H. JlenompousBoactBo u pabora ¢ oOpamenusmu Trpaxaan B MBJl u ero
nonpaznaenenusix // Bectuuk MBJ] Poccun, 1999 r., Ne 3-4.

Kupcanosa M.B., Kooyx C.I1., Akcenor KO.M. Jlenonpon3BoACTBO B OpraHax rocyaapCTBEHHOM
BJIACTHU U MECTHOTO camoympasjieHus: yueoHoe nmocodue. M.: UHDOPA, 2004

Kupcanosa M.B., AkcenoB I0.M. Kypc nenmonponsBonctsa: JIOKyMEHTAIIHOHHOE OOCCIICUCHHE
ynpasieHus: yaueoHnoe nocodue. — M.: UHOPA-M, 2000

Kopenes A.Il. OcnoBsl ynpasnenust B8 OBJI. - M., 2003.

Kysnenosa T.B. JlenonpousBoactso: yueOHuk 111 Byzos M.: MLIOOP,2004.

6.3. OCHOBHBIE HOPMaTUBHBIE JOKYMEHTHI

Konctutyuus Poccuniickoit @enepanun, 1993r.

06 apxuBHOM Jnene: DenepanbHbIi 3aKkoH PO ot 22.19.2004 Ne 125-®D3 //C3 PD. - 2004. - Ne
43. - Cr. 4169.

06 wunbopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHSAX W 3amuTe wHpopmanuu: DenepanbHbIA
3akoH P® ot 27 utonst 2006 1. Ne 149-03 //C3 PO. - 2006. - Ne 31 (u. 1). - C1. 3448.

06 obGs3arenbHOM dK3eMIUIsIpe ToKymMeHTOB: denepanbHbiii 3akoH PO ot 29.12.1994r. Ne 77-
@3 //C3 PD. -1995.-Ne 1. - Ct.1.


http://www.iprbookshop.ru/1534.html
http://www.iprbookshop.ru/20986.html
http://www.iprbookshop.ru/15353.html

O 6ubnuoreunom aene: Oenepanbhblii 3akoH PO ot 29.12.1994 Ne 78-03 //C3 PO. - 1995. - Ne
I.-Cr. 2.
VYronosusiii konekc Poccuiickoit @enepanuu ot 13.06.1996 N 63-D3

Konexc Poccuiickoit ®@enepannu 00 agMUHUCTPATHBHBIX mpaBoHapymieHusx ot 30.12.2001 N
195-@3

Oenepanbublii Konctutynnonnsiii 3akoH ot 30 mag 2001 roma N 3-®K3 " O upe3BpuaiiHOM
MOJI0KeHUH"

O06 uHbpopmannu, UHGOPMAIIMOHHBIX TEXHOJOTHSAX W O 3amuTe uHpopMmarmu: DenepaabHbII
3akoH oT 27.07.2006 N 149-®3

O rocynapctBeHHoOM TaiiHe : 3akoH PD o1 21.07.1993 N 5485-1

O 6e3onacHocTu: PenepanbHbiii 3akoH oT 28.12.2010 N 390-D3

Vka3 Ilpesupenta PO or 31.12.2015 N 683 "O Crpareruu HalMOHANBHOW OE30MACHOCTH
Poccutickoit ®eneparun"

®enepanpubiii 3akoH 0T 06.03.2006 N 35-®3 (pea. ot 06.07.2016) "O mnpoTUBOACHCTBUU
Teppopusmy”
@enepanpHblii 3akoH oT 25.07.2002 N 114-®3 (pen. ot 23.11.2015) "O nportuBoaeicTBUN
AKCTPEMUCTCKOM JesITeIbHOCTH"
®enepanpubiii 3akoH ot 07.02.2011 N 3-®3 (pex. or 18.06.2017) "O mnomurun"
3akoH P® ot 11.03.1992 N 2487-1 (pen. ot 03.07.2016) "O vacTHOW NETEKTUBHOU U
OXpaHHOM JiesaTensHOCTH B Pocculickoit denepanun’
OenepanbHbiii 3akoH N 256-D3 «O  06e30MacHOCTH  OOBEKTOB TOILTUBHO-IHEPTETUYECKOTO
KOMITJIEKCay.
®enepanbhblii 3akoH 0T 9 pespainst 2007 r. N 16-03 "O TpancnoptHo# 6e30macHOCTH"
VYHudunupoBaHHas ccTeMa OpraHU3allMOHHO-PACTIOPSAUTEIbHON JOKYMEHTAIIUH.
TpeboBanus k opopmienuro gokymeHtoB: ['OCT P 6.30-2003 (Ilpunsat u BBeIeH B AeiCTBHE
noctanoBieHueM ['occranmapra PO ot 3 mapra 2003r. Ne 265-cT).
ITocranosnenue IlpaButensctBa Poccuiickoit ®@enepauuu ot 6 ¢espans 2010 r. N 63 «O6
YTBEPKACHUM WHCTPYKLUMU O TMOPSIKE JOMyCKa AOKHOCTHBIX JIMI[ M TrpaxaaH Poccuiickoit
denepanuu K rocyIapCTBEHHON TaltHE»
I'OCT P 6.30-2003 VYuuduuupoBaHHas CHCTeMa OpraHU3alUOHHO-PACIIOPAIUTEIBHON
nokymeHTanmu. TpeGoBanus k oopmileHHIO T0OKyMeHTOB. - M., ['occtannapt Poccun, 2003.
06 yTBepkaeHnH HalmoHanbHOro ctanaapra: Ilpukas Poccranaapra ot 17.10.2013 N 1185-ct
Tunoast MHCTPYKIMS IO 00ECIIEUEHUIO PEKUMa CEKPETHOCTH MpHU 00paboTke MHpOopMaIyu (1o
obOecrieueHnto 0€30MacHOCTH HWH(POPMAIUK) C HCIOJB30BAHUEM CPEACTB BBIYMCIUTEIHHOMN
texauku oT 09.10.2009 Ne 172. — ®BY HUUU ullT ®CUH Poccun, 2009.
O6 yrBepxaeHNN MHCTpYKIMK MO JEIOMPOU3BOICTBY B OpraHax BHYTPEHHUX el Poccuiickoit
®enepanuu: [Ipukaz MB/] Poccun ot 20.06.2012 N 615
O6 yrtBepxkneHuun HWMHCTpykuMM O TOpsAKE JOMycKa COTPYAHUKOB, (enepanbHbIX
TOCYIapCTBEHHBIX TPAXJIAHCKUX CIYXallUX M pabOTHUKOB OpPraHOB BHYTPEHHUX JIEll,
BOCHHOCIYXKalllUX M TPaXJAHCKOro IepcoHasia BHYTpeHHHX Bouck MBJI Poccnn k
rocynapctBeHHol TaiiHe: [Ipuka3 MB/[ P® ot 20.08.2010 N 600

7. MarepuajibHO-TeXHHYecKass 0a3a, HMH(pOPMaNMOHHBbIC TEXHOJOIHH, NPOrPpaMMHOE
o0ecnieyenne 1 MHGOPMALMOHHBIE CIIPABOYHbIEC CHCTEMBbI

1. Cnenmanu3upoBaHHBIE 3aJIbl U1 MPOBEICHHS JIEKIMA W aygUuTOPUU JIs TPOBEICHUS
CEMHUHAPCKHUX M MPAKTUYECKUX 3aHITHN C UCTIOJIH30BAHHEM MYJIBTUMEAUIHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO MPSIMOTO BbIXOJa B c€Th MIHTEpHET.



2. Cpenumanu3upoBaHHass MeOeldb W OpPrCpeiCTBa: AyIUTOPUM M KOMIBIOTEPHBIE KJIAcCHI,
000pYyI0BaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texuuueckue cpenactpa oOydeHus: [lepcoHambHbIe KOMITBIOTEPHI; KOMIIBIOTEPHBIE TPOEKTOPHI;
3BYKOBBIE JIMHAMUKHW; TPOTPAMMHBIC CpPEJCTBa, OOSCICUMBAIONINE MPOCMOTP BHICO(DAMIIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuonHsle 3yeKTpoHHBIE pecypchl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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