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1. IlepedeHb INIAHMPYEMBIX pe3yJILTATOB 00y4eHHs M0 JMCHUIIMHE, COOTHE CeHHBIX C
IJIAHUPYeMBbIMHU Pe3yJIbTATAMH OCBO€HMS IPOrPaMMbl

1.1. Hucnumummaa b1.6.12 «MHpopMaTikay oOecrieunBaeT OBJIAJICHUE CICAYIOIMMHE
KOMIIETEHIIMSIMU C YYETOM dTara:
Kon HammenoBanue Kop srana HanmenoBanue sTamna 0oCBOEHHS
KOMITCTCHIT T KOMITCTCHITH T OCBOCHHS KOMITCTCHITH It
KOMITETEHII U
YKOC-2 Cnoco6HoCTh YKOC-2.1 | CnocoOHOCTB K OPEACTICHHIO
pa3pabaTbiBaTh IPOEKT HA po0JIeMbl, TOCTAHOBKE
OCHOBE OLIEHKH PECYPCOB U MPOEKTHOTO 3aMbIcTia U
OTpaHUYCHUH MpeIBapUTEITLHOMY

MJIAHUPOBAHUIO TPOEKTHBIX
3a7a4 (C COOTBETCTBYIOUIMMU
pacuétamu 1 000CHOBAHUSIMH).

Kon HaunmenoBanue Kop srana HanmenoBanue sTamna oCBOEHHS
KOMIIETEHIIUN KOMIIETEHIIU U OCBOEHHUS KOMIIETEH I
KOMIETEHLIN U
YKOC-9 CnocobHOCTh MicTiONTb30BaTh | YK OC —9.1 CrocoOHOCTh UCITOJTB30BATh
OCHOBBI S5KOHOMUYECKUX MHQOPMAIIMOHHBIE TEXHOJIOTUH
3HAHUU B PAa3IMYHBIX JUISL IIPOCTEN X
chepax AeITeTbHOCTH AKOHOMHYECKHX PACUETOB.
1.2. B pesynbrare 0CBOCHUS AUCHUIIINHEI y CTYICHTOB JIOJDKHBI OBITH CPOPMUPOBAHBL:
Kopx stana ocBoenust PesynbraTel 00ydeHus
KOMIETEHIIN U
YKOC-21 Ha YpOBHE 3HAHUM:

O KOMITBIOTEPHOM TPAaMOTHOCTH W  KyJIbTYpe HCIIOJIB30BaHUS
nudpoBoit mHPopMaruu, 6e3 KOTOPHIX HEBO3MOXKHO (POpMHUpPOBaHUE
HEOOXOAMMOI0 KOMILJIEKCA KOMITETEHIH I COBPEMEHHOTO
CIICI[HAIIKCTA.

UCTOPUU, MECTa W pOJId WH(OPMANMOHHBIX TEXHOJOTUHA B KU3HU
oOmecTBa U B TpoeCCHOHATILHOMN JESITEIIEHOCTH

pa3nuunu NHQOPMALIMOHHBIX U KOMITBIOTEPHBIX TEXHOJIOTUH;

Ha YPOBHE YMEHMM:

MOJB30BATBCA  KOMIBIOTEPOM  JUISL  OCYILIGCTBIICHHMSI  JIEJIOBOM
KOMMYHUKAIIMHM, TOATOTOBKM JIOKYMEHTOB pa3HOro poja (muceM,
Ta0IuIL, Ipe3eHTaIu i, 0a3 TaHHBIX);

pemaTh MOBCeTHEBHBIC HMH(GOPMAITMOHHBIC 33/1a4M (CO3aHUsI TEKCTOB,
npe3eHTaIui, Tabnuil, 6a3 TaHHBIX),

Ha YPOBHE HABBIKOB:

JIENIOBOM KOMMYHHKAIINMU; WH(GOPMAIMOHHOTO MOHCKA

Kon srana ocBoenus Pesynbrarel 00ydeHus
KOMIIETEHIIN U

YKOC-9.1 Ha YpOBHE 3HAHU:
NpUHIUIIAX GYHKIIHOHUPOBAHUS KOMITBIOTEPOB, OTIEPAIIHOHHBIX
CHUCTCM, BBIYHUCINTCIIBHBIX CeTefI, 06H.[€CI/ICTCMHOFO U IMPUKIIaIHOIO
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MIPOTPAMMHOTO 00ECTICUCHMUSI.
Ha YPOBHE YMEHUU:
MIPOCKTUPOBATH
HHPOPMAIIHIO;
BECTH TOMCK U OTOOp peneBaHTHOW HWHQOpMAaIMu B HWHTEpHETE,
yHQopMallnoHHO-0nbanorpadguueckux 0azax

Ha YPOBHE HABBIKOB:

pelieHHs TOBCEAHEBHBIX  WMHQOPMAIIMOHHBIX
TEKCTOB, MPE3EHTAIN, TAOINII, a3 TaHHBIX).

JaHHBIX u

CTPYKTYpBI CTPYKTYpUpPOBaTh

3amad  (co3maHus

2. O0beM U MecTO TUCHMILTUHBI B cTpykType OIl BO
B cootBerctBum ¢ yueOHBIM tanoMm gucuuiinHa bl.b.12 «MHdopmaTtukay BXOJAUT B
COCTaB AMCUMILIMH 6a30Boi yactu Osoka b1 «/luctunuuus u usydaerca B 1 cemectpe. OOmas
TPYLOEMKOCTh TUCHHUILIMHBI COCTABISIET 72 yaca (2 3.e.).
JucuunianHa CBs3aHa C APYTMMHU JUCIHUILIMHAMHU Y4eOHOro miaHa, TakuMu kak bl.b.11
«Marematuka», b1.b.13 «O0pa3zoBaTenbHbIE TEXHOIOTUN.

KomnyectBO  akageMHUUeCKUX

4acoB,

BBIJICJICHHBIX Ha

KOHTakTHYl0O paboTy cC
npenojaBareneM — 28 4acoB, HA CAMOCTOATENBHYIO paboTy oOydaroumxcsi — 44 4acos.

3. CoaepxaHue U CTPYKTYpa JAMCHMILIUHBI

Tabmuma 1.
O0BbeM IUCHUILIHHBI, YaC. ®opma
KonrakTHas padora TeKYILIero
o0yyaronmxcs ¢ KOHTPOJIS
HaunmeHoBaHue TeM npemnoaaBarTeJieM ycneBaeMoCTH
Ne ni/m 4
(pa3ueJioB) Bcero 10 BUAaM Y4eOHbIX CP ,
3aHATHH NMPOMEKYTOYH
a |ap| m |KC o
P aTTecTaluu
QOunas popma 0dyuenus
Tema 1 | BBenenue. OcCHOBHBIC TOHATHS | 6/4,5 2/15 4/3 Omnpoc
U ompeeneHus HHQOPMaTUKA
Tema 2 | Undopmanus u 6/4,5 2/15 4/3 Tect
nH(pOPMAIIMOHHBIE TPOLIECCHI
Tema 3 | ®yHKUMOHAIBHAA U 6/4,5 215 4/3 KonTpomnbHas
CTPYKTypHasi OpraHu3arus pabora
KOMITbIOTEpa
Tema 4 | IIporpammHoOe obecrieueHne 6/4,5 215 4/3 Dcce
KOMIIbIOTEpa
Tema 5 | Texnonorust 00pabOTKH 8/6 4/3 4/3 Hucnyr
JIOKyMEHTOB. TeKCTOBBII
nporeccop Word
Tema 6 | OCHOBHBIE BOBMOKHOCTH 8/6 4/3 4/3 Komnoxksuym
TabaraHOro mporeccopa Excel
Tema 7 | Ocobennoctu co3nanus 60a3 10/7,5 4/3 2/1,5 4/3 Tect
na"HHbIX B MS Access
Tema 8 | IlogroroBka mpe3eHTanui 5/3,75 1/0,75 4/3 Pedepar
Tema 9 | Opranuzanus u miIaHupoBanue | 53,75 1/0,75 4/3 KonTponbpHas
O0UCHOMN NIeATETHPHOCTH B pabora




Outlook
Tema | OcHOBBI cO31aHUS 6/4,5 2/11,5 4/3 Dcce
10 TUNEPTEKCTOBBIX IOKYMEHTOB
(HTML)
Tema | IlogrotoBka mybnukanuii B 6/4,5 2/15 43 Hucnyr
11 | Publisher, paGota ¢ rpagukoii
B Visio
[IpomexxyrouHast arrectanus 3auer
Bcero: 72/54 28/21 44/33
Coaep:kanue QMCUMIJIMHBI
HaunmeHoBaHue TEM

Ne i/ Copepxanue Tem (pasieJioB)
(pa3neJioB)

Tema 1 | Beenenue. OcHOBHEIE [Ipeamer, 3amaun u uenu kypca. OCHOBHBIE TOHSITUSI U HX
MIOHATHS U ONIPEIEIICHNUSI OINIPENEIICHHUSL: uH(opmaTrka U uH(opMaTH3aIus.
NHPOPMATHKU Nudopmatuzanus oOmecTBa: 3HauyeHUE HMHEGOPMALIMOHHBIX

PEBOJIIONUHN, OMBIT MHGOPMATU3ALUK, MEPCIEKTUBHBIE HIEH,
uHdopMaIMoHHas KYJIBTYpA. [IpaBoBrIE ACTIEKThI
uHpopmaTnzanuu. Pons wuHPOpMaTHKM B (QopMHUpOBAHHH
COBPEMEHHOTIO CIEeLNAINCTA.

NudopmanmoHHbIi TOTeHIHA 001ecTBa: UHPOPMALUOHHBIE
pecypchl, UH(QOpMaLlMOHHBIE POAYKTHI U YCIIYTU, CTPYKTypa
pBIHKAa HH(POPMAIIMOHHBIX TPOAYKTOB M YCITYT.

Tema 2 | Undopmarnus u WNndopmanms: moHsTHE, BUIBI W CBOWCTBA, MHGOpMAIUs MU
HHpOpMAIIMOHHbIE nanHbple. CooOmeHuss W curHaipl. Mepbl HHpOpMaIUU,
MIPOLIECCHI sHTponus. EnuHuIb n3MepeHus nHpopManmm.

XapakrepucTuka UHOOPMAIIMOHHBIX IIPOIECCOB: COOP,
00paboTKa, XpaHEeHHE, HAKOTUICHUE, K1acCu(puKaus 1
KOJMPOBaHUE, Ilepeiaya 1 pacipocTpaHeHne HHGopMaLiH.
HudopmanmonHas TEXHOJIOTHS: MOHITHE, HA3HAUYCHUE.

Tema 3 | ®yHKUMOHATBHAS U Apxutektypa OBM: mnonstue. Ilpunnun d¢on Heiimana.
cTpykTypHas opranuzanus | Knaccudukanus OBM. MaructpanbHO-MOIYIBHBI MPUHIUIT
KOMITbIOTEpA nocrpoenusi IIK. CocraB, HazHaueHHE U XapaKTEPUCTHUKU

OCHOBHBIX YCTPOUCTB MIEPCOHAIBHOTO KOMIIBIOTEpA.
[lepudepuiinpie ycrporictBa [IK u uX XapaKTepHCTUKH.
Anmapartssie cpeactBa mynbTuMeana. Kpurepun Boioopa [1IK
mis  gomMa  u oduca. O3HAKOMIIGHHME C  OCHOBHBIMHU
ycrporicrBamu [1K

Tema 4 | Ilporpammuoe [TporpammHuoe obecrieueHme KOMITBIOTEpA: TOHSITHE,
o0ecrieyeHne KOMIbloTepa | HazHaueHue. Kilaccudukanuss nporpaMMHOro oOecreueHus

(TTIO) IIK. Ha3znauenue omeparuonHou cucreMsl (OC). Bumapl
OC. MHuctpymeHTapuu penieHUs (QYHKIIMOHAIBHBIX 3aj1ad.
ITpuxnanuoe I10.

IlonsiTne daitnoBoit CUCTEMBI.
nmojb30oBareabckuii  uHTEpdeiic Windows.
ciayxkebnsle mporpammbel  OC  Windows. CepBucHbie U
oOciyxuBatronpe  mnporpammbl  (¢ailioBble  MEHEIKEpHI,
AHTUBUPYCHI, apxuBaTopsl U 1p.). OOciayKHBaHUE IUCKOBON
CHCTEMBI. YHHMBEPCAIbHBIC YTUIMUTHBIC TAKETHI.

I'papuueckuii
CranpapTHbie U
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Ne i/l

HaunMmeHoBanue tem
(pa3neJioB)

Coaep:xkanue TeM (pa3aeioB)

Tema 5

Texnomnorust 06paboTKu
JIOKyMEHTOB. TeKCTOBBII
nporeccop Word

[ToHsiTHEe JMOKYMEHTa, CO3JaHWUE M HCIIOJIh30BAaHUE IMIAOIOHOB
JOKYMEHTOB B  pa3nuuHbix npmioxenusx MS  Office.
OCHOBHBIC BO3MOXXHOCTH TEKCTOBOTO Tporeccopa Word 1o
CO3JaHUI0 JIOKYMEHTOB. Pabora ¢ Tabmmiiamu, IuarpaMMaMu,
dopmynamu, BO3MOKHOCTH pelaKTHPOBAHUS U
dopmMaTUpOBaHUS JTOKYMEHTOB, TEXHOJIOTHSI BHEIPEHUS H
cBs3pIBaHMsl 00bekTOB. Co3maHue JIOKyMEHTOB CIIUSHHS,
nrceM, KOHBEPTOB, HAKJICEK.

Tema 6

OCHOBHBIE BO3MOXHOCTH

Ta6J’II/I‘IHOl“O Imponeccopa
Excel

[lonarune  agpecauuu, CTHJIEHM  CCBUIOK,  OpraHU3alHU
CTPYKTYpUPOBaHHBIX JaHHBIX B paboumx kHurax Excel,
OCBOCHHE HAaBBIKOB PEIAKTUPOBaHUS U (HOpPMATHPOBAHUS
nucToB M naHHBIX B kHUTaX Excel. CiocoOwsr 00paboTku uncen
B QopMynax W (QyHKIHUAX; OTACIbHBIE KaTeropuw (QyHKIIUHA
Excell nmata w Bpems, TEKCTOBbIE, MaTeMaTHUUYECKHE,
CTaTHUCTUYECKHE, JIOTHYECKUe, (PUHAHCOBBIE; MCIIOJIB30BAaHUE
BIIO)KEHHBIX (DyHKIM; Ha3HAYeHUE MOCTpouTens (QyHKUMH U
npueMbl paboThl ¢ HUM; oHATHE MaccuBa B Excel. OcHOBHBIE
npuemMsl paboTel ¢ MacTepoM auarpamm.

OcBoeHue mpuUEeMOB (QUIBTPAIIUU JAaHHBIX - TPUMEHEHHE
aBToQuIIbTpa W pacHMpeHHOro  (QuuIbTpa;  CrocoOoB
MO/BE/ICHUSI UTOTOB B OJHOYPOBHEBBIX MU MHOTOYPOBHEBBIX
CIMCKAX; MPHUEMOB TPYINIUPOBKH JAaHHBIX U  CO3IaHUA
CTPYKTYp; KOHCOJIMJAIIMHM JAHHBIX 10 KATErOpHsM, IO
PacIOJIOKEHUI0 M C HUCIOJIb30BAHHEM TPEXMEPHBIX CCBHLIOK.
HHCTpyMEHTHI yIpaBJICHUS CBOJHBIMU TaOIUIIaMH.
3nakoMcTBO ¢ Hajnctporikamu Excel («Ilouck pemeHus»,
«AHATN3 TaHHBIXY).

Tema 7

OCco0EHHOCTH CO3aHUI
0a3 mauHbIX B MS Access

OcHOBBI TIOCTpOCHHSI 0a3 JaHHBIX, CO3JaHUE TaOIUI[ U
OpraHu3aius CBs3€il, BBOJ M IPOCMOTDP TaHHBIX B PEKUME
tabuiel. Co3aHKe 3apOCOB BEIOOPKH TAaHHBIX U 3aIIPOCOB HA
usMeHenne B MS Access. Paszpabotka ¢opm (rmaBHOH,
OCHOBHOM M JTIOTIOJIHUTEIHHOM ), CO3JITaHNE U TIeYaTh OTYETOB.

Tema 8.

[TogroroBka mpe3eHTalU K

Coznanue crnaiioB B cpene Microsoft PowerPomt, BbIOOp
obmero odopmieHus, 100aBICHNE HOBBIX CJIAlI0B, NU3MEHEHHUE
COJICP’)KUMOTO  CNAlJIOB, BHIOOP pa3METKu U H3MEHEHUue
[[BETOBOM CXEMBbI CaiifioB, co3mpaHue S(PPEKTOB aHWMAINH,
co3maHue crenuanbHbIX d(dekToB u ccputok Ha MHTepHerT,
JEMOHCTpAIHs cIaiiioB.

Tema 9.

Opranuzanus u
TJIaHUPOBaHUE O(DHCHOM
nesrensHoctd B Outlook

OCHOBHBIE HMHCTPYMEHTHl OpraHU3ALUU TJIAHUPOBAHUS H
KOHTPOJISI TIOBCETHEBHOU oducHOU aesrensHOcTH B MS Office
Outlook. Pabora c¢ xkaneHzapem, opraHusanus CcoOpaHUM,
COBELAHHUM, KOHTPOJb 3aJaHUM, OTIPABKAa DJIECKTPOHHBIX
HOYTOBBIX COOOILEHU .

Tema
10.

OCHOBBI CO3IaHU
TUTIEPTEKCTOBBIX

nokymento (HTML)

[lonsATHEe TMIEPTEKCTOBOIO JJOKYMEHTA, CIIOCOOBI €ro CO3AaHus
cpenctBamu MS Office. OcHoBHBIe 6a3oBbie meMeHTHl HTML:
pasMenieHrue, ¢GopMaTHUpoBaHUE, IBET, IPUQT, TaOIUIIBI,
puCYHKHU, GopMBI, (periMbl, ABMKYIIASCS CTPOKA U M.

Tema
11

[ToaroroBka myoIMKAIUiA
B Publisher, paGora c

Co3nanne nmyonukanuii 1 web-caiiToB ¢ MOMOIIBIO 1MA0JIOHOB
Publisher. Bo3moxHoctn npunoxenuss Visio mo pabore ¢

7




HaunMmeHoBanue tem

Ne n/m
(pa3neJioB)

Coaep:xkanue TeM (pa3aeioB)

rpadukoii B Visio rpapuueckumu  Tpagaperamu. OCHOBHBIE HMHCTPYMEHTHI,
CrocoObl MCIOJIb30BaHMS], 0COOEHHOCTH.

4. MarepuaJibl TEKYIIET0 KOHTPOJIA YCIeBAeMOCTH 00y4aroumxcsi 4 ¢ OH/I Olle HOYHBIX
CpeJCTB MPOMEKYTOYHOI aTTeCTAIMM N0 TUCHUILIHHE

4.1. Texkyumii KOHTPOJIb yClieBa€MOCTH

4.1.1. ®opmMbI TEKYLIET0 KOHTPOJISI yCIIeBA€MOCTH

B xone peammzanmm aucnuiuinHbl  «MHPOpMaTHKa» HCHIONB3YIOTCS CICIYIONME METOIbI
TEKYLLIETO KOHTPOJIS U YCIIEBAEMOCTH O0yJarOLIMXCS:
— TOpH TPOBEICHUM NPAKTHUYECKUX 3aHSATUN: OMpPOC, KOHTPOJbHas paboTa, IHUCIYT, TECT,
KOJUIOKBHYM.

- IPU KOHTPOJIE Pe3yIbTaTOB CaMOCTOATENbHON pabOThI CTYAEHTOB: 3cce, pedepar.

4.2. MarepuaJibl TEKYLIEI0 KOHTPOJISI YCIIeBAeMOCTH 00Y4aroOMXCs :
TunoBble OLIEHOYHBIE MaTepUaibl 10 TeMe |

Turnoskie BOIPOCHI
1. Nudopmanus: undopmanus u ganusie. CooOleHus u curHaisl. Mepsl HHpopManu,
sHTponHs. EmuHnnb! n3mMepenus nHdopManuu.
2. CniocoObl peACTaBICHUSI CAMBOJIBHOM, Tpaduueckoil u 3B8ykoBoi nHpopmaruu B [1K.
KoaupoBouHsie TaOIUIBI.
3. CocraB, Ha3HAa4eHHE W XapaKTEPHCTUKA OCHOBHBIX YCTPOWCTB IIEPCOHAIBHOTO

komnetotepa. [lepudepuitneie ycrpoiictBa [IK m wx XxapakrepucTuku. AmmapaTHbIe
CpencTBa MyJIbTUMEINA.

4. XapakreprucTuka HWHGPOPMAIMOHHBIX IIpolieccoB: cOop, oOpadoTka, XpaHEHUE,
HaKOILIEHHUE, ITepe/iaya U pacipocTpaHeHne HHQOPMAaLIHH .
S. Hasnauenne omepamumonHoit cuctembl (OC). Buapr OC. OOmpas xapakTepucTHUKa

cemeiictea OC Windows. [lonsitue ¢aitnoBoii cucremsl. ['paduueckuii monb30BaTeNbCKUN
untepgeiic Windows. Crangaptasie u ciyxeOHble nporpammbl OC Windows. CepBucHBIE
U 00CIyXHBalOIMe MporpaMmbl ((ailioBble MEHEKEphbl, aHTUBHPYCHI, aPXUBATOPHI U
ap.). O6ciy>KnuBaHue TMCKOBOM CHCTEMBI. Y HUBEPCATIbHBIE yTUIUTHBIC MTAKETHI .

TI/IHOBbIe OILICHOYHBIC MaTepI/IaJIbI I10 TCMC 2
BapuaHTbl TeCTOBBIX 3aJaHUI

1. NMpoeKTbl, pOPMbI 1 MOAY/IN UHTE PHET-NPUNOXKEHUIA COXPAHAIOTCA C PacLUMpPEHUAMMU:

O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
[0 *.exe, *.com, *.bat;
O *.htm, *.html
2. MaKpocbl 1 npoueaypbl NPoeKTa B MPUI0XKEHUAX COXPaHAITCA B pasae/ie NpoBoOAHMKaA:

[ Macros;
0 Project;
O Module;

3. CeoiictBo ControlSourse afiemeHTa ynpaBaeHUs XpaHUT B cebe:

0 3HayeHue NPUCcoeanNHEHHbIXK31e MEHTY AaHHbIX,
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OO0 [AunanasoH NpucoegnuHEHHbIX K 31e MeHTY JaHHbIX;
O KosnyecTBo NpUCOeaNHEHHbIX K 3/1€ MEHTY AaHHbIX;
4. Ceoicteo BoundValue xpaHut B cebe:

[0 KoaunyecTBo 31eMeHTOB, HAXOAALMXCA B 4aHHbIN MOMEHT B POKYCe;
[0 3HayeHWe anemeHTa, HaxoAALLEerocs B 4aHHbIN MOMEHT B GOKYCe;
[0 KonunyecTBo CBSI3aHHbIX MeXAy COO0M 3/1IEMEHTOB;

5. Onepartop Range 3apaerT:

OO0 [donyctumsbiii B npoueaype dopmaT JaHHbIX;
O [donycTMmblli AManasoH 3Ha4YeHUIM AaHHbIX;
(0 O6palieHne K KOHKPETHOM AYEeKe UK AMana3oHy sYeek;
6. lns Toroytobbl CO34aTb NPUCOEAUHEHHDIN 3/1@ MEHT YNPABAEHUA HYKHO:

[0 BbI3BaTb NaHeb UHCTPYMEHTOB @opmbl ANA BbiIbOpa aNneMeHTa;

[0 Bbi3BaTb NaHeNb MHCTPYMeHTOB Visual Basic ans Bblbopa aneMeHTa;

[0 BbI3BaTb NAaHENb MHCTPYMEHTOB 3s1eMeHMbl yripasaeHuUsa ANA Bbibopa aneMeHTa;
7. Ona Toroytobbl BOMTU B peaakTop JavaScript Hy»KHO:

O Mopatb KomaHay Cepsuc \ Makpoc\ Pedakmop Visual Basic;
(0 BbI3BaTb NaHenbUHCTpyMmeHTOB Visual Basic;

[0 Haxatb Knasmum +;

8. BHOBb 3anu1CbiBaEMbIt MAKPOC MOXKET 6bITb AOCTYMEH:

[0 Tonbko ana wabnoHaNormal.dot;
[1 TonbKo gnAa TeKyLlero AOKYMEHTa;
0 AnawabnoHaNormal.dotnnu ana TekyLLero AOKYMEHTa];
9. Nonb30BaTeNbCKYO NaHe/ib MUHCTPYMEHTOB B MOMKHO CO34aTb C MOMOLLbIO:

KomaHabl Cepsuc\ Hacmpolika, BknagKa laHenu uHcmpymeHmos;
KomaHabl Bcmaska \ O6vekm, napameTp lakem;

KomaHabl Bud \ Maxenu uHcmpymeHmos \ Hacmpolika;

KomaHab! Bud \ /luHelika;

OoooOnd

TumnoBbie OIEHOYHBIE MATEPHAIIBI 110 TEME 3
BapuanTsl KOHTPOJIBHOH PabOTHI

Hasnauenwue oneparmonnoi cuctemsl (OC).

Buner OC. O6mas xapakrepuctuka cemeiictea OC Windows.

[TonsiTue aitioBOi CUCTEMBI.

I'paduaecknii monpzoBarensckuit mHTEpdeiic Windows.

Crangaptabie u ciyxeOHbie mporpammbl OC Windows.

CepBucHble M oOOCITyXHBarolme IporpamMmbl ((aiiioBble MeHEIKEpbl, aHTHUBUPYCHI,

apxuBaropel U 1p.). OOcCIyXHMBaHUE TUCKOBOH CHUCTEMBI. YHHBEPCAIbHbBIC YTHINTHBIC

MaKeTHI.

7. Buppl 1 XapakTepUCTHUKH HOCUTEJIEH CUTHAJIOB.

8. CmocoObl mpencTaBieHUs] CUMBOJIBHOM, Tpaduueckoil u 3ByKkoBoi mH(popmanmu B I1K.
KoaupoBouHbie TaONUIIBI.

9. CocraB, Ha3HAuYE€HUWE U XapaKTEPUCTUKA OCHOBHBIX YCTPOMICTB IEPCOHAIBHOIO
KOMITBIOTEPA.

10. Ilepudepuitnbie ycrporicta 1K 1 ux xapakrepucTUKH.

11. AnnaparHble cpeicTBa MyJIbTUMEIHA.

ocoakrwnE



12. Kputepuu Boi6opa IIK mis noma u oduca. O3HaKOMIICHHE C OCHOBHBIMH YCTPOHCTBaAMHU
[K
KonTtponbHass pabota MpoBOAMTCS B BHJAE CAMOCTOSATEIBHOTO BBIMOMHEHHS 3amanuii Ha [IK,
GopMyTHpYEMBIX TpEroaaBaTeeM, OlIEHUBAIOIIETO CAMOCTOSATEILHOCTh M HABBIKKA 00y4aeMoro.

TumnoBbIe OIEHOYHBIE MATEPUAITHI 110 Teme 4
[IpuMepHas TemaTHKa 3cce

1. Tporpammuoe obecrieueHHEe KOMIbIOTEPa

2. Omepanuonnas cuctema Windows

3. Texnomnorus oO6pabOTKN JOKYMEHTOB

4. . Knaccudukanusi mporpaMMHBIX CPEICTB KOMIIBIOTEPHOU Ipa-(UKM: HACTOJIBHBIC
U3JaTeNbCKIE CUCTEMBI, CMEUIAHHBIC CHCTE-Mbl W HWMHTATOPhl PHUCOBAHMS, MPOrPAMMBI-
BEKTOPHU3aTOPHI; Mpo-TpamMMmHbie cpeactBa 3-D rpaduku, ammmanmu u CAIIP; rpa-duueckue
OUONIMOTEKM M CTaHJAPTHI; rpaduuecKre paclMpeHHs] U BCTPOCHHBIE CPENICTBA PETAKTHPOBAHMS
rpaduku; cpencTBa BeO-rpaguKy.

5. IlporpamMMHBIe cpeacTBa CO3AaHUs 00BEKTOB (paKTaTIbHONW TpaduKu

6. Penmakropsl pacTpoBoii rpaduku

7. Pemakropsl BEKTOpHOU rpaduku

TumnoBble O1IeHOYHBIE MAaTEPHAIIBI 110 TEME 1
IIpumepHbIE BONPOCHI 17151 TECTOB

1. CYBJI ACCESS sBnsercs:
a) KOPPEALMOHHOW 0a30ii JaHHBIX;
b) PpeNSIMOHHONW 0a30i JaHHBIX;
c) HHTETPUPOBAHHOK 0a30l JIaHHBIX;
d) CTPYKTYpHPOBaHHOH 0a30ii JaHHBIX;

2. C kaxum pacumpenrem coxpanstores gaiiet CYBJ] ACCESS:

a) *.xt
b) *.mdb
c) *.acs
d) *.tmp

3. OkHo 0a3bl JaHHBIX OTOOpa)KaeT 00BEKTHI:
a) TaOJWIbI, MOTYJIH, CTPAHHUIIBL;
b) 3ampochl, OTYETHI, MAKPOCHI, JOPMEI,
c) JaHHbIE, QWIBTPBI, 3aIHCH, 3HAYKY,

4. Komanna «Css3u ¢ Office» m3 Mento «CepBUC» TIO3BOJISCT:

cBs3aThes ¢ cepBepoM www. MicrosoftOffice.com;

YCTQHOBHTH CBSI3b MEKIY NPIIOKEHISIME, BXOISIIMMU B cocTaB Microsoft Office;
MMTIOPTUPOBATH MaHHbIe B Microsoft Word u Microsoft Excel;

CBs3aTh 0a3y JaHHBIX C IAHHBIMU Ha )KECTKOM JIUCKE;

a

)
)
)
)

5. «Konctpykrop Tabmy CYBJl ACCESS no3Bosser:
a) co3maTh MakKeT TaOIuIIBI;
b) 3aJaTh KIOYEBOE T0JIE;
c) 3amoJHWUTH TaOJMIy JAaHHBIMU;
d) OTCOpTHUPOBATH JIaHHBIC MO aJIPaBUTY;

6. «KiroueBoe money npeaHa3HAuYeHO JJIS:
a) YCTAHOBKM KJIIOYEBOTO THITA JIaHHbIX;
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b) ONHO3HAYHON WICHTU(PHKAIMKM 3aTMCEH TaOIHIIbI;
c) 3aJaHus KIto4a OTKpbITHA (paiia 6a3bl JaHHBIX;

7. «Macka BBOJIa» MPEACTABISIET COOOIA:
a) mabJoH BBOIA JaHHBIX;
b) 3ampeT BBOJIA JaHHBIX;
c) CKpBITHE BBOJUMBIX JIAHHBIX;

8. Kakue Turmbl nansbix uenons3yiored B CYBJ] ACCESS:
a) TEKCTOBBIH, JCHEKHBIH, YKCJIOBOH, JIOI'MYECKHI;
b) MEMO, nara\spems, 00bekt OLE, cueTyrk;
c) CTPOKH, KOHCTAHTHI, IEpEMEHHbIC, TpadKa;

9. [lomunHennas TabuIA 3TO:
a) TabJmIa, pacTioJOKEHHAsT HWKE TJIABHOM TaOIMIBI HA SKpaHe;
b) Tabauua, B KOTOPOH 3a1aHbl OTPAHMUEHKSI HA BBOJ JaHHBIX;
c) Tabnwra, BIOXKEHHAsI B IPYTYIO TaOJHILy;

10. 3anpocer CYB | ACCESS no3BossitoT:
a) (OpPMHUPOBATH CIOXKHBIE KPUTEPUH ISl BEIOOpA 3amMceii U3 OTHON WIM HEeCKOIBKHX TaOJIuIy
b) yKa3bIBaTh MOJIS, KOTOPBIE JOJDKHBI OBITH OTOOPaKEeHbI 1J1s1 BEIOPAHHBIX 3aIMCelt;
c) PeAaKTHPOBATH IPYIIIBI 3aIHCEH, YAOBICTBOPSAIONMX ONPEAEICHHBIM KPUTCPHSIM;
d) BBINIONHATH BBIYUCICHUS C HICTIONB30BAHUEM BBIOPAHHBIX JaHHBIX;

11. Gunstp CYBJ ACCESS no3Bosnsiet:
a) HaKJIAJbIBATh OTPAaHAYCHYSI HA BBOJ JAHHBIX B TAOJIHILY;
b) 0T0OpakaTh B TAOJIMIE JaHHBIE, YIOBJICTBOPSIONIME KPUTEPHIO;
c) BBISBJIATH B TaOMNHIE JaHHbIE, COJEPKAIINE BUPYCHI;

12. Otuer CYBJI ACCESS MOXHO COCTaBHTb:
a) Ha OCHOBE JIaHHBIX, CONEpIKAIIMXCS B (hopMmax;
b) Ha OCHOBE JAHHBIX, COACPIKAIIMXCS B TAOJMIIAX U 3aMpOCcax;
c) Ha OCHOBE JaHHbIX, XpaHAIIUXCA Ha )XCCTKOM IHCKC;

13. Ione Tabamip! 6a3bl JAHHBIX 3TO:
a) cToNoel, SBISIONIMNACS KaTeropueld nHpopMaImu 1 XpaHsaIiii JTaHHbIe OTHOTO (hopMaTa;
b) 001acTbh 9KpaHa, 3aHIATas TaOIHIEH;
c) nrobast HerycTas siuehKa Ta0JIIp;

14. ®opma CYBJ ACCESS no3Bomser:
a) YCTaHaBIMBATh (JOPMAT COXPAHEHUS JAHHBIX;
b) oTOOpa)kaTh HA FKpaHE JaHHBIC B IPUATHOM IOJIb30BATEIIO BUIE;
c) dopmaTupoBaTh TaOIHIBI OA3bI JAHHBIX;
d) TpeJoCTaBUTH MOJIH30BATENIO YIO0HBIN MHTEp(hEC 111 BBO/A TAHHBIX;

15. Ipu ynanennn 3amvcu w3 TaOJIMIbl 0a3bl JAHHBIX HYKHO:
a) TOATBEPAWTH Y/aJeHUE 3aINCH;
b) MOJIYyYHTh pa3pelIeHHe CUCTEMHOIO aIMUHUCTPATOpa;
c) BBECTH ITAPOJIb;
d) mpeaBapuTeIbHO OYUCTUTH «Kop3uHy»;

16. 3amich TabauIBl 6a3bl JAHHBIX 3TO:
a) OTJeNbHAs CTPOKA, XpaHAIIasl BCIO MHPOPMAIMIO TI0 OMPE/ICIICHHOMY BOIPOCY;
b) Bcs nHbOpMaIWs, cofepiKaiasics B TadmIe;
c) mroOble JeHCTBYS MONIH30BATEIIS [0 BBOAY M 00paOOTKe JTaHHBIX;
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. Orpanndenws, HakIaibIBaeMble Ha «KiroueBoe mone»:

a) KIIOYEBOE T0JIe He MOXKET COIePKATh CUMBOJIBI \/*¥?7<>|;

b) KIIOYEBOE MoJIe He MOXKET OBITh IyCTHIM;

c) KIIOYEBOE T0JIE He MOXET COJCPKATh TIOBTOPSIIOIIMECS JaHHBIC;

d) KIIOYEeBOE IMoJIe He MOXKET HAUMHATHCS ¢ OYKBBI M conepkaTh Oonee 11 cuMBOIIOB;

. Ilonck 3ammcu B 6a3¢ JaHHBIX OCYMICCTBISAETCS:

a) crnomompio komaHnsl «Hairm u3 mento «lIpaBkay;

b) C NOMOIIBI0 KOMaHbI «BeiaenuTs 3amicky» u3 MeHo «lIpaBkay;
c) CTIOMOIIBI0 KOMaH/bl «PUIBTP» M3 MEHIO «3arrcmy;

d) € IOMOILBIO KOMaHIbI «AHaIM3» U3 MEHIO «CepBuCY;

. Mcnionb30BaHue rpynimmpoBKUA B OTUETE MO3BOJIACT:

a) COKpaTHUTh BpeMsi 00paOOTKH JaHHbIX;

b) YMEHBIIUTH pacxoj OyMarunpy nevyaTy;

c) pa3MeCTHTh JaHHbIE, yIOBIETBOPSIONME KAKOMY-TMOO MPU3HAKY, B OTAEIbHOI Ipymme;
d) TpPOW3BECTH BBHIYMCIICHHS C IaHHBIMU B TIpeIeiax IPyIbl;

. Komanna «Mmmopr» u3 Merro «®Daiin \ BHelHue 1aHHbIC» MPeHA3HAYCHA JIIA:

a) peructpaimm kormu Microsoft Access uepe3 Internet;

b) naobasienus B 0a3y gaHHbIX (parmenta u3 Oydepa odmeHa;

c) BHeJApeHWs B 0a3y JaHHBIX O0BbEKTa: IPyror 0a3wl JaHHBIX, Ta0iumipl Microsoft Excel u T.11.;

. JoxymenT TabnmuHoro nporeccopa MSExcel HazpiBaeTcs:
a) PaGouas xxura;

) Pa6ouas rabmmma;

C) Pa6ouwmiimcr;

d) PaGouas sueiika;

. «Macrep auarpamm» MSExcel MOXKHO BBI3BATH C TIOM OIIIBIO:
a ) Kunonku |MaCTep )marpaMM| HAa TIAHEJIA UHCTPYMEHTOB Cmanoapmuasi,

b) Komanns! Juazpamma s menro Beraska;
C) Komannst Macmep ouazpamm B Mento Cepeuc;
d) Komannsl O6vexm w3 MeHI0 Bemaska,

. @aiinel TabmaHoro npoueccopa MSExcel coxpaHsioTes ¢ pacIIMpeHAEM |
a) *xlc

b) *exl

c) *xls

d) *.ecl

. Koncomupmaima naaasix MSExcel aro:

a) o0beaUHEHNE TEKCTA M3 CMEKHBIX TUEEK B OJTHOM;

b) 06benunenne pacueTos no GopMysaM, HAXOASIIMMCS B CMEKHBIX SYEHKaX;
C) 06paboTKa OMHOTHIHBIX JAHHBIX, HAXOAAIIMXCS B Pa3HBIX TaOIMIAX;

. Komauna @ursmp w3 menro Jaunnvie MSExcel mo3Borsiet:

A ) HAaKJIaJIbIBATh OTPAHMYEHNUS HA BBOJ JaHHBIX B Ta0JIHMILY;

b) orobpakats B TabimIEe TaHHBIE, YIOBIETBOPSIONIME KPUTEPHIO;
C) BBIABIATH B TAOJMIE JAHHBIE, COMEPIKAIIUE BUPYCHI;

. Komanna @opma w3 menro [lannvie MSExcel npeiHazHaueHa aus:
a) QopmaTHpOBaHUs TAOIIHIIBL;
D) 3anonsenns crmcka 6Gasbl 1aHHBIX;
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27

28.

29.

30.

3L

32.

33.

34.

35.

36.

C ) MBMEHEHUS crioco0a NpeACTAaBJICHMA JaHHBIX Ha pa6oqu JIMCTCE,

Komanna «mnopm enewnux oannvixy w3 MmeHto [annsie MSExcel mpegrazHadeHa is:

a) peructpaimu kormu MSExcel uepes Internet;
b) nobGasnenws Ha pabouwmii et pparMenra uz Gydepa ooOMeHa;

C) BHeIpeHHs Ha paOOUYMil IMCT 00BEKTA: TAOIMIBI 0a3bl JaHHBIX, TEKCTOBOIO JJOKYMEHTA U T.IL;

Juarpamma B MSExcel cTpourcs Ha OCHOBE TaHHBIX:

a) BBIIEIEHHBIX HA PabOYEM JIHCTE;

D) ykazaHHBIX B HONSAX uMs Ouanazona Wiv pso B macmepe Ouazpamm;

C) comepaluxcs B ClelMaIbHbIX (haiax Tabvil B CHCTE MHBIX NAIKax;

d) comepxaimmxcs B OTAENbHBIX (aillaX, COXPAHEHHBIX Ha JUCKE WIM JIUCKETE;
KormpoBanre ¢opmyn B MSExcel ocymiectBusiercst:

a) ¢ MOMOIILIO JIEBOM KHOIKU MBIIIIH,

b) ¢ nomoutsro komaunsr Konuposams w3 merto Ipasxka,

C) ¢ IoOMOLILIO KOMaHIb! 3anonnums w3 MeHo Ipaska,

3amics A10:A20 B popmyne MSExcel o3Hauaer:
a) nenenve sueiiku A10 Ha sueiiky A20;

b) xommposanme sueiiku A10 B sueiiky A20;
C) cMexHblii quanas3ol sdeek or A10mo A20;

[Mpmnakom popmynsl B MSExcel siBnsercs:

&) 3HAaK « = » B HAyaJe BbIPAKEHHS;

D) 3Hak « = » B KOHIIE BBIpasKeHU;

C) 3HaKM MaTEMaTM4eCKHUX ONEPATOPOB B BHIPAYKE UM,
d) Hanmuyve Ha3zBaHWi (DYHKIMIA B BBIPAXKEHUY,

«Macrep pynxmminy MSExcel MOJKHO BBI3BaTh € IOMOIIIBIO:
a) Kuorxu [f,{B cTpoke hopmyi;

b) Komanns @yukyus ws mento Bemaska,

C) Komaugsl Macmep pynxyuii B Mento Cepeuc;

d) Komannsl O6vexm u3 MeHIO Becmagka,

Kakwe 3ammcu yka3piBaeT Ha Hammaue ommoku B Gopmyine MSExcel:
a) #H/0u #EJ1/0!

b) #IIYCTO! u#4UCJIO!

C) #AMA? u#3HAY!

d) ##### n#OIIUBKA!

Kakne maTemaTraeckue onepaTopsl 1omycTuMbl B hopmyinax MSExcel:
a)+ -=
o)y N
c)* /"
d) e # [
Urto Ha3bIBaeTCs CTIUCKOM 0a3bl faHHbIX B MSExcel?
a) TabJHMIA TOJIBKO C TEKCTOBBIMHE JAHHBIMH B CTOJIOTIAX WIH TIOJISIX;

D) Tabmma ¢ noBTOPAOIMMHUCS TaHHBIMK B CTOIOAX WK TIOJSX;
C) TabiMia ¢ JaHHBIMH, Pa3/eIeHHAs Ha CTONOBI-TIONS ¥ CTPOKH-3AICH;

Komanna Ilposepra w3 mento [Jannvie MSExcel ipeHa3HaueHa JJIs:
a) ompezeseHns ONMOOK B hopMyriax;
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D) xoHTpons THma BBOAMMBIX JAHHBIX;
C) OTCIIEXKUBAHUS BUPYCOB B MAaKpOCax;

37. Komanna Copmupoesxa w3 Mmento /[annvie MSExcel mo3Bossier:
a) COpPTHPOBATH YHCJIOBHIE JaHHBIE [0 BO3PACTAHMIO U YOBIBAHUIO;
D) coprupoBaTh TEKCTOBBIE JaHHBIE B IPAMOM U 0OPATHOM as(paBUTHOM TIOPSIKE;
C) COPTHPOBATH JATHI 110 JHAM HEJEJIH, MECAIIAM U T.IL;
38. B xauecTBe UCXOIHBIX 3HAUCHUI ¥ apryMeHToB B (hopmynax u ¢pyHkimsaix MSExcel moryt
UCTIOJIb30BAThCS:
A ) YHUCIIOBBIC 3HAUYCHHS,
b) anpeca sueek;
C) MMEHOBAHHBIE JMATIA30HbI JAHHBIX;

39. ®yHKIWsS — 3TO 3apaHee ONpPeIe/IEHHOE BBIPAKEHUE, KOTOPOE UMEET:
a) OIHY WIM HECKOJLKO CCHUIOK M BO3BPAILAET €IMHCTBEHHOE YHUCIIO;
D) onun wm HeCKOIBLKO apryMEeHTOB U BO3BPALIAET €IUHCTBEHHOE 3HAYEHHE;
C) OIHO WIM HECKOJILKO JIAHHBIX M BO3BPAIL@AET €MHCTBEHHBIN PE3YIIbTAT;

40. ®opmynoit Ha3bIBACTCS BHIPAYKEHUE, KOTOPOE:
&) BBIYHMCISCT HOBOE 3HAYCHHME IO CYIICCTBYIOIIMM 3HAUCHHSM
D) ompenensieT HOBBIN pe3yabTAT 10 CYIIECTBYIOLUIMM JIaHHBIM;
C) HAXOIWT HOBYIO (DYHKIMIO IO CYIIECTBYIOIIUM TOYKAM;

41. Ims guama3oHa 3To:
a) obILee UMsI CMEKHBIX paOOYHX JIUCTOB B KHHTE;
D) obiee mMs cMEXKHBIX T9E€K HA pabOYEM JIHCTE;
C) o0lee MMs OJHOTHIHBIX JAHHBIX, PACTIONOKEHHBIX B CMEXKHBIX TYeHKaX;

42. Kakue kateropun ¢yakimid cymecTByoT B MSExcel:
a) @unancosvie, Jama u epems, Mamemamuueckue;
) Cmamucmuueckue, Ccoinku u maccugei, IIposepka ceoticme u 3HaveHu;
C) Tpuzconomempuueckue, Boruucienue cpeonux sHauenuil,
d) Paboma c 6azoii oannwvix, Texkcmosvie, Jlocuueckue;

43. Kakue orpaHM4YeHUss HAKIIAIBIBAIOTCS HA CIIMCOK Oa3bl naHHbIX Ha cTe MSEXcel:
a) B TabaMIIE YKCIIO CTOJIOLOB TOKHO OBITH MOCTOSHHO;
D) B TabnMIE YKCIIO CTPOK JOIDKHO OBITH TOCTOSHHO,
C) B CTONOL@AX JOLKHBI OBITH JAHHBIE OJIHOTO THIIA;
d) B TabmIE JOIDKHBI OTCYTCTBOBATH IyCThIE 4 EHKH,

44. Komanna HUmoau w3 MeHt0 JlaHHble TIOMOTaeT:
&) ynops0uUTh KOHCOJMIMPOBAHHBIE JIAHHBIE NOCPEICTBOM BBIBOJIA MX HA OT/IEIHHOM JIUCTE;
D) ynopsinouwrs pesysbTaThl BBIUMCIEHHUH OCPEACTBOM 00bEANHEHNS OHOTUIHBIX (POPMYIT;
C) YIOpAIOYHTH CIIMCOK 0a3bl JIAHHBIX MOCPEACTBOM IPYITUPOBKH 3aMUCEN C BHIBOIOM
BCIIOMOTaTEIbHOU MH(DOPM ATV,
d) ynopssounts JaHHbIE HA PabOYEM JIMCTE MOCPEICTBOM CYMMHPOBAHHKS JaHHBIX OJIHOTO THIIA;
1. Beibepure npaBWibHbIE CHHTAKCHUCHI (DYHKIIHIA:
a) OCTAT(uucio;uncino_paspsiioB);
b) OKPYTJIBHU3(uncio;qucio paspsios);
c) OTBP(uucno;aeauren);
d) OKPYTJIT(4uci0;TO4HOCTB);

2. Kakue QyHKIMM OKpYTIISIIOT € YKa3aHHOH TOYHOCTHIO?
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a) OKPBBEPX;

b) OKPVIJIBBEPX;
c) OKPBHUS;

d) OKPVYTJIBHU3;

3. Beibepure npaBuibHbIN pe3ynabTaT Beraucienus Gpynkmm OKPYTJL:
a) =OKPVYTJI(143,3184;0) => 143,3184
b) =OKPVYTJI(143,3184;-1) => -140
c) =OKPVYTJI(143,3184;-2) => 100
d) =OKPVYTJI(143,3184;-3) => 0

4. B cocrase kakoi HancTporikn MSExcel’ XP Haxonurcs komanna [Torck penienns:
a) IlakeT onrrmMm3aImy;
b) IlaxeT anamma;
c) Ilaket HapcTpoek;

5. B cocraBe kaxoii HaacTpoiiku MSExcel’ XP naxomsiTcst QyHKIMM OKpPYTIICHUS:
a) IlakeT aHamm3a;
b) Ilaket dyHKIMI;
c) IlakeT HagCTpOEK;

6. 3ammch =1UJIN(A 1<4;A1>=10) B suelike npeICTaBISIET COOOM:

a) QopMyiy, COJAEPKAIIYIO CTPOKOBYIO (PYHKIIO, YCTAHABIMBAOIIYIO pa3Mep MpHUQTa B THATIA30HE;

b) (opmyry, comepKaIIyio JOrHdecKyro (DYHKIMIO, ONpeesIsIONIyI0 MPHHAAJIC)KHOCTD 3HAYCHUS
JIAana3oHy;

c) ¢opMyily, comepKanryro QyHKIMIO MacCHBa, 33 JIal0NIYI0 MIEPEeX0/l K SYehKe Mo yKa3aHHOMY
YCIIOBHIO;

7. CBonnas nuarpamma MSExcel’ XP npencrasnseTt coboit:
a) JuarpaMMy, IOCTPOCHHYIO HAa OCHOBE UTOTOBBIX PacueTOB B TAOJMIAX;
b) HWTOTOBYIO THArpamMMy, IOCTPOSHHYIO Ha OCHOBE MMEIOIIMXCS THarpamMM;
c) rpaduuecKuil BApHaHT CBOIHOM TaOJHIIbI;

8. C xaxumu opmatamu QaiiyioB 6a3 TaHHBIX MOXKET YCTaHOBUTH CBsi3b MSExcel’ XP:
a) OBASE, Paradox, Btrieve;
b) Query, OLAP,ODBS;
c) Access, FoxPro, SQL Server;

9. Bribepure npaBUIbHBIA CUHTAKCHC (DYHKIMU:
a) ECJIW(sor BbIpaxkeHue,eciii_3Ha4C€HUE=KCTHHA,TO 3HAUCHHE);
b) ECJIM(nor_ BhIpa’keHHE;3HAUECHNE €CIIM MCTHHA;3HAYCHHUE ECJIU JIOXKb);
c) ECJIM(nor BbIpaskeHHe,3HAUCHHE €CJIM_3HAYCHUE=JIOKb);

10. Kakue Bubl OTYETOB MOXKHO CO3/1aTh M0 pe3yibTaTaM padoTsl koManasl [lonck pemenus B
MSExcel’XP:
a) pe3yibTaThl;

b) YCTOWYHMBOCTB;
c) Tpeiesl;
d) wurory;

11. CKonbKO MepeMEeHHBIX MOXKET U3MEHIThCS pu pabore komannsl [lonbop mapamerpa B MSExcel’ XP:

a) 1;
b) 3;
c) 5;
d) Bce;
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12. CxonbKO MepeMEeHHBIX MOXKET M3MEHITHCS MpH pabore komanabl [lonck pemennst B MSExcel’ XP:
b)
c) 5;
d)

13. Lleneras stuetika Ha ;mcte MSExcel’ XP 3ro:
a) Sdeiika, B KOTOpYIO moMeniaeTcs HeieBas QyHKIWS;
b) Suelika, B KOTOpYIO TIOMEIAETCS ONTUMI3UPYEMOE 3HAUCHHUE;
c) Sldeiika, B KOTOPYIO MOMEMIACTCS U3MEHsIeMas TiepeMeHHaS,
d) Sl4eiika, B KOTOPYIO NOMEIIAETCS KOHCTAHTA;

14. Komanna [Tog6op mapamerpa B MSExcel’ XP Haxonurcst B MeHIO:
a) BcTaBKa \ 00BEKT;
b) CepBUC;
c) JlaHHBIE;
d) BcraBka \ QyHKIms;

15. Komanna Iouck pemennst 8 MSExcel’ XP Haxonurcs B MEHIO:
a) CepBuC;
b) JIaHHBIE;
c) BcTaBKa \ QyHKIWS;

16. Komanna Coxgnas Tabamma B MSExcel’ XP maxogurcst B MEHIO:
a) CEpBUC;
b) JaHHBIE,
c) BCTaBKa;

17. Kakas TpaHcTiopTHas 3afjaua sIBJSIETCS 3a/ja4el C 3aKPhITOM MOJIENbIO:
a) CyMMa 3aracoB paBHA CyMMe MOTpeOHOCTE ;
b) CyMMa 3arnacoB OOJIbIIIE CYMMBI IOTPEOHOCTEH;
c) CyMMa 3aacoB MEHbIIIE CyMMbI IOTPeOHOCTEH;

18. Kakas TpaHcTiopTHas 3aj1a4a sIBJISIETCS 3a/1a4eii ¢ OTKPBITON MOJIEJIbIO:
a) CyMMa 3amacoB OOoJbIlle CyMMBbI IOTPEOHOCTEH;
b) CyMMa 3arnacoB MEHbIIIE CYMMBI IOTPeOHOCTE;
c) CymMa 3aIacoB paBHA CyMMe NMOTpeOHOCTE;

19. Kaxwie orpanrdennst OMyCTUMBI TipH padoTe ¢ komannoii [Tonck pemennst B MSExcel’ XP:
O =Huuyenoe,
O <=u>=
O #us;

20. PaBHOIT KaKOMYy 3HAYEHHIO MOYKHO YCTAHOBHTH IEJIEBYIO STYEHKY B OKHE KOMaH/bI [loCK pemenus B
MSExcel’XP:

O MUHUMAJIEHOMY;

O MaKCUMaJIbHOMY;

O KOHKPETHOMY YMCJIOBOMY 3HAa4€HHIO;

21. PaBHOI KAKOMY 3HAYCHHIO MOYKHO YCTAHOBHTH ISJICBYIO TYCHKY B OKHE KoMaH/bl [TomOop mapameTpa
B MSExcel’ XP:

O MHUHAMAJIbHOMY,
0 MaKCHMaJIbHOMY,
0 KOHKPCTHOMY YHCJIOBOMY 3HAYCHHUIO,

22. Ceognas tadma MSExcel’ XP mo3BosseT:
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C03/1aTh HACTpaNBaeM Y0 TaOJMILy AJIs1 OpraHU3alMK ToJIeH Ha JIUCTE B HOBBIX COYETAHMAX;
CO3/1aTh HACTPANBAEMYIO TAOMHILy ISt YHIOpSAOUYeHH (HOPMYIT Ha JINCTE B COCEHUX sSUeHKax;
C03/1aTh HACTPAUBAEMYIO TAOMHILy AJIS1 YIPOILIEHHOTO TIOCTPOSHUS AMATPaMM ;

C03/1aTh HACTPAUBAEM YO TAONHILy 1JIs1 aBTOMATHY€CKOro (JOpMaTHUPOBAHUSI TEKCTA B STU€ MKaX;

Ooooao

23. Kakue orpanmdaeHust UMeroTcs pu pabore ¢ 6azamu nanabix B MSExcel XP:
O 0a3a JaHHBIX JODKHA UIMETh CPEeICTBA 3aIUTHI JaHHBIX U PE3EPBHOTO KONMPOBAHNS;
O CIHCOK HE MOXET COfiepKaTh CBbIIe 65536 3amucei, [inHa moiei He MOXKET MpeBBIIAaTh 256
CUMBOJIOB;
0 B nomix MSExcel’ XP He MOTyT XpaHUTBHCS PUCYHKH, 3BYKH HIH JIPYyTHe CIICIMAIbHBIC TaHHBIC;
O 0a3a JaHHBIX JJOJDKHA UMETh TIOJTb30BATEIHLCKYIO ()OPMY JIJIsl BBOJIA JTAHHBIX;

24. CuenapueM Ha3bIBaeTCH:
O WMEHOBAaHHASI MOJEJIb «eCIU-MO-UHaYey, B KOTOPYIO BXOIST IIOCTOSHHBIE U TIEPEeMEHHbIE STUEHKH,
CBSI3aHHBIC OJTHUM T HECKOJIIBKUMU YCIIOBHSIMU;
O MMEHOBaHHAsI MOJIEJIb «eCIU-MOo», B KOTOPYIO BXOAST NOCTOSHHbIE SYEHKH, CBS3aHHBIC OJHON WIH
HECKOJIbKUMH (DYHKIMSIMU;
O WMEHOBAaHHASI MOJEJb «Ymo-eCu», B KOTOPYIO BXOISAT NEPEMEHHbIE SUEHKH, CBS3aHHBIC OTHOM
WIM HECKOJIILKUMU (OPMYIIaMH,
1.Cnaiigpl mpe3eHTalum MOTYT COAEPXKAaTh:
O TekcTol u rpaduKy;
0 TaOmuipl u UarpaMMBbl;
O Bungeoknumnsl U 3BYKH;

2. Kakue ObIBatOT pesKUM bl TIOKa3a Mpe3eHTalin?
O HenpepbIBHBII
O IlpeseHramms 3aBepHIacTCs IEPBBIM CIANIOM;
O [Ipesenramms 3aBepriaeTcs YepHBIM (ITyCTHIM ) CIalIoM;

3. @ailIbl Npe3eHTalMi COXPAaHAIOTCS C PACIIMPEHHEM |

o *.pwp;
o *.mpp;
o *.ppt;

4. HaBuramyst no ciaiiiaM Npe3eHTaluy OCYIIECTBISIETCS ¢ IOMOILBIO:
0 Kowmaunet llepetimu x craiidy w3 mento Cepsuc,
0 Kowmannet Ilepetimu x ciatidy M3 KOHTEKCTHOTO MEHIO B PEXHMeE T0Ka3a;
0 Komanns Copmuposuux caiaiioog w3 Mmexio Buo;
0 Komaunst Cuena cratioa w3 mento [lokas caaiioos;

5. Odopmienre ClaniIoB MPE3eHTAIMK OCYIIECTBISIETCS C IOMOIIBIO:
0 Komannst Ogopmaenue craiioa, Bknanka [llabroust ogpopmrenus w3 merro @opmam;
0 Komannet Ogopmaenue caaiioa, Bkiaaka [{eemosuvlie cxemuvl u3 MeHro Qopmam;
o Komaunst @or w3 mento Qopmam,

6. DddexTer anmmamm B MSPowerPoint’ XP MOXXHO ycTaHaBIMBATh:
Tonbko K rpaduaeckuM 00BeKTaM;

0O TonbKo K TEKCTOBBIM U rpauecKuM 00bEKTaM;

0 TombKo K TabJMIAM ¥ JUarpaMmMmam;

O Ko BceMm oObexTaM ciaiina;

O

7. DddexTs annmampm B MSPowerPoint’XP ycranaBimBaroTcs:
0 Komannoit Hacmpotixa anumayuu w3 MmeHo Iloxas ciaiioos;
0 Komannoit Hacmpotika w3 menro Cepsuc;
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0 Komannoii Dddekrsl annmaimn m3 Menro [1okas ciaiinos;
0 Komannoii Pazmemxa craiioa w3 Mmerro @opmam;

8. Komanna Cuena craiioa w3 mento Iloxas craiidog npeTHA3HAYESHA JIJIS .

O BcraBku cialina HOBOH CTPYKTYpBI;
O Hacrpoliku nepexona ciaannos;
O 3aMeHsI CyIIECTBYIOIICTO ClIaii/la Ha HOBBIN U3 IPYTOi TPEe3CHT Al

9. [Ins mokasza ckpwimoz2o cnaiia npe3eHTalk Hy>KHO:

10.

11

12.

13.

14.

15.

16.

O Ilomats koMaHny @on u3 MeHo Popmam;
O Bocnonb3oBatbcs komaunon O6was pabouas obaacmes w3 MeHio Cepguc;
O Bocnonb3oBaTbes kKoMaHnon lepetimu k ciatioy U3 KOHTEKCTHOTO MEHIO B Pe)KUME T0Ka3a;

ComnpoBoXIeHUE TPE3CHTAIMA BTOPHIM MOHUTOPOM TIpeIHA3HAYECHO JIJIS:

0 OTtobpakeHus pe3eHTAIlMN B 3-X MAHEJIBHOM PEKMME Ha OT/IEJIHbHOM MOHHTOPE IS TOKJIATIUKa;
O OroOpakeHusI PE3EHTALMK OJHOBPEMEHHO B Pa3HBIX MECTaX OONbIION ayUT OPHL;

O OrobpakeHrs PEe3eHTAIMK OJTHOBPEMEHHO B IIBETHOM U YEpPHO-0EJIOM peKuMe;

Ynpapisitolye KHONKA Ha Clainax Mpe3eHTalud PearupyroT Ha BO3JCHCTBUE:
O Tonbko 1-i METYOK MBIIIY;,

O Tonbko 2-# IMIEeTYOK MBIIIH;

0 Tompko HaBeneHNE yKa3aTels MBI,

O IleMyoK MBI WM HABEICHUE YKA3ATENS MBI,

[TomeTky Ha cnainax Mpe3eHTalMH JENal0TCsl C IOMOIIIBIO:

0 Komanns Obpasey w3 meHto Buo;

o KomaHnsl Vkasamens U3 KOHTEKCTHOTO MEHIO B PEXXHUME TI0Ka3a;
O Komauner Haonuce u3 Mmenro Bemaeska,

YnpaBisiolye KHOKA Ha CAaibl IPE3EHTAlMM yCTAHABIMBAOTCS:
0 Komannoii Ynpasnarowue knonku w3 mento [lokas caaiioos,

0 Komannoit Ynpasnarowue knonku w3 meHo Cepsuc;,

o Komaunoit ¥Ynpasnarowue knonku v3 MeHo Bemaska,

Ynpapisitolye KHOKKA Ha claifax Mpe3eHTaly TO3BOJISIOT:
O Ilepeifrn o runepcchUIKe;

O 3amycTurh APYTryIo MporpaMmy;

O 3amycTuTh BHITIOJIHEHHE MaKpoca;

O Bremomaurs geiicTBHE,

3ameTkn qoknagunka B MSPowerPoint’ XP MOXXHO C0371aTh C IOMOIIBIO:
0 Komaunet Cmparuya 3amemox u3 MeHIO Buo;

O B obmactu 3aMETOK IO CIANIOM;

O Komaunsr Haonuce w3 MeHIo Bemaska,

Pexum Copmuposwux craiioog vz MeHro Buo TpeTHA3HAYECH JIJIS:
O  YnopsaodeHus CIaioB M0 CONEPKAHUIO;

O YCcTaHOBKU Ha4aJIbHOIO Cllaiiia 1yl mokKasa;

O V3MmeHeHus mopsKa CaiioB B IPE3EHTaIM;

1. OOHOBIIEHHE TIONEH OCYIIECTBISIETCS (DYHKIMOHAILHON KJIaBHUIIICH:

O [FL
0 F5
0 F
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2. BeraBka mosnst B TOKYMEHT OCYIIECTBIISIETCSI C IOMOIIBIO:
O Komannsl Bemaska \ [Mone
O Komaunsl [lpaska \ Cesizu
O Komanast Cepsuc \ Iucvma u paccoinku \ Macmep Cnusinus
O Komanner Bemaska \ Cevinka

3. Ilone ciusgHMsA — CpeACTBO aBTOMATHU3ALMH, KOTOPOE TIO3BOJISIET:
0 aBTOMaTHYECKH BCTABIISITh M OOHOBISTH aTPHOYTHI IOKYM €HTa
0 co3naBaTh CBSI3U U CCHUIKU HA IPYTHE TOKYMEHTBI
] co3gaBaTh JOKYMEHTBI CIUSAHUS

4. Ilone cnustHUS TIpeICTaBIIIeT CO00M HAOOP KOAOB BHA:
0 {<mone CAMSHWS> Ha3BaHUE «IOACKa3Ka» \(yHKIws }
O {<HauMeHOBaHHE™> JICHCTBHE OTBET MO yMOTYAHUIOY» \3HAYECHHE }
O {<unenruduxaTop> UM «IpHIIANICHAC» \KIFOY }

5. IlepexmroueHre pexxuMa OTOOPaKEHHS B IOKYMEHTE KOJIa TIOJsI WA €T0 3HAUEHHS OCYIIECTBIACTCS
HA)KaTHUEM KJIABHILL

O [AH +[F12
O [Shitf] +F9
O [Ctrl +[F5

6. Kakve HaOOpbl CUMBOJIOB SIBJISIFOTCSI KIIFOUaMH?

O \*uW
O \@u\!
O \%u\$

7. JJOKyMEHTBI CIIMSTHUSL CO3/1at0TCS C TIOMOLIBIO:
O Komanns! Bemasxa \ Ione
O Komanmsl I[Ipaska \ Ceszu
O Komanast Cepsuc \ Iucvma u paccoinku \ Macmep Cnusinus
O Komannsl Bemaska \ Cevinka

8. Jlyist co3manmst TOKyMEHTa CISTHAS HEOOXOIMMO HAJTMYHE
OCHOBHOTO JOKYMEHTa M JOKYMEHTa C UCXOJJHPIMH JaHHBIMH
JIOCTATOYHOr0 00beMa CBOOOTHOM MaMsATH

CETEBOr0 TOIKITFOY CHHSI

2-X JIOKyMEHTOB C TOJIIMH CITHSTHUS

ooono

9. INanens uHCTpyMEHTOB CrusiHue TI03BOJISIET:
[0 HacTpauBaTh IVIABHBIN JOKYMEHT
[0 BCTaBJISTH CTPOKY NPUBETCTBUS B TOKYMEHT
0 nmoGasnsare none Word B ToKymMeHT
O pa3sMHOXKaTh HAKIICHKU

10. [Tone COMPARE:
0 cpaBHHBaeT pe3yJbTaT BHITIOIHCHUS 2-X JIEHCTBHUIA
0 cpaBHMBaeT 3HAUYCHUS 2-X MOJNCU CIMSTHUSL
O cpaBHHMBaeT YUCJIOBBIE WIM CUMBOJIbHBIE BBIPAKEHHS

11. ITone SET:
[0 mpucBamBaeT 3HAYCHHE 3aKIIaJIKE
[0 mpucBaWBaeT 3HAUYCHHE SUCHKE B TAOJMIIE
[0 mnpucBamBaeT 3HAYCHHE TIONMIO CIIMSHUIS
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12. ITore DATABASE:
[0 moka3bIBaeT pe3yibTaT 3ampoca K 0a3e TaHHbIX
[0 moka3bIBaeT pe3yibTaT 3ampoca K IpyromMy Moo
[0 moka3bIBaeT pe3ysibTaT 3ampoca K IPyroMy JOKYMEHTY

13. TTome FILLIN:
[0 mo3BOJSET BBECTH MM TIOJISL CITUSTHUS
[0 mno3BoisieT BBECTU POpMYITY
[0 mno3BOJIsAET BBECTU TEKCT

14. Tlone IF:
[0 mepexomur Ha ApYyroe moje IO YCIOBHIO
(0 BBITIOJNHAET OJTHO MX 2-X AEHUCTBUIA 0 YCIIOBUIO
O mepexiovaeT Ha APYroi pa3jiei B JOKyMEHTE [0 YCIOBHUIO

15. ITone MERGEFIELD:
0 BCTaBISIET CCBHUIKY HA JPYroe Nojie B JOKYMEHTE
[J BCTaBIET CCHUIKY HA IPYrOM JOKYMEHT
[0 BCTaBISET CCHUIKY Ha MOJI€ TAHHBIX B HCTOYHHKE CIVSTHUS

16. ITone MERGESEQ:
[0 BO3BpallaeT HOMEp 3aICu B JUHAMHYECKON OHOIMOTEeKE
[0 BO3BpalIaeT HOMEP 3aIMCH JTAHHBIX
[0 BO3BpaliaeT HOMEp 3aIMCH B aJPECHON KHUTe

17. Ilone MERGEREC:
0 BO3BpalaeT HOMEP CIUTOM 3aIUCH
0 BoO3BpallaeT HOMEP yJaJCHHON 3alUCH
0 BO3BpalacT HOMEP MOCIEAHEN AKTUBHOM 3aIMCH

18. ITone NEXT:
[0 ocCymecTBISET NePeXo/ K CACAYIOIEM Y 3HAY CHHAFO
0 oCyImEeCTBIACT NePeX0/ K CACIYIOIEMY MO0
[0 OCyIIECTBIISICT MEPEXOI K CICAYIOMIEMY TOKYMEHTY

19. TTone NEXTIF:
[0 ocymecTBISIET MEPeXo/] K CIIEAYIOLIEMY a03ally Mo YCIOBHUIO
[0 oCyIIeCTBISIET MEPEXO0/] K CIICAYIOLIEMY 3HAYCHHIO 110 YCJIOBHEO
[0 ocymiecTBISIET Mepexo/ K CIIEAYIOLICH CTPAHHIIE 0 YCIOBHIO

20. ITome ASK:
[0 co3maeT HOBOE MMOJIe W Mpe/laraeT BBECTH €ro 3HAYCHUE
[0 co3maeT 3aKJIajKy M IpejjlaraeT BBECTH €€ UMsI
[0 HOBBII JIOKYMEHT U MpeJJiaracT COXPaHUTh €To

1. IpoexT VBA B makere MSExcel’2003 1o yMOI4aHUIO COICPIKHUT:
O Pabouyto Tabauiy u oobext WorkProject;
O 3 pabouwnx nmucta u 00bekT WorkBook;
[0 Pabouyto kaury uymct ¢ o0bekToM WorkForm;
OO0 Pabouyto siueiiky ¢ makpocom VBExcel;

2. llpucoeqnnueHnbM B MSExcel’2003 Ha3pIBaeTCS 3JICMEHT YIPaBJICHSI, KOTOPBIH:
O Ilpucoenuuen k makpocy MSExcel’2003;
O Pacnonoxken Ha pabouem imucte MSExcel’2003;
0 VYmnpansieT npucoeIMHeHABIM TipoekToM MSExcel’2003;
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3. IlpoekTol, popmMbl MOy M VB A COXpaHSIOTCS C pacIIMPeHUSIMU:
O *.vba, *.fex, *.mex;
O *vbp, *.frm, *.bas;
O *.exe, *.com, *.hat;

4. Makpocsl unpouenypbl npoekra MSExcel’2003 coxpaHsitoTcst B pa3iesie MPOBOAHUKA:
0 Macros;
O Project;
[0 Module;

5. CpoiictBo ControlSourse snemeHra ynpaBieHus! XpaHuT B cede:
[0 3HayeHWe MPHCOSTMHEHHBIX K 2JIEMEHTY JIaHHBIX;
0 JImana3oH NpUCOEIMHEHHBIX K AJICMEHTY JaHHBIX;
[0 KonmdaecTBO NPUCOSTUHEHHBIX K JIEMEHTY JJaHHBIX;

6. CaoiictBo BoundValue xpanur B cebe:
0 KonuaecTBOo 3IeMEHTOB, HAXOASIINXCS B IaHHBII MOMEHT B (hOKyce;
[0 3HaveHue AIeMEHTa, HAXO/SILEToCs B IaHHBI MOMEHT B (JOKYCE;
00 KonuyecTBo CBA3aHHBIX MEXIY COOOMH IIEMEHTOB;

7. Onepatop Range 3anaer:
0 JomycTuMblil B Tipouieiype GopMaT JIaHHBIX;
O JlonmycTHMBIN qUana3oH 3HAYCHUNA TaHHBIX;
[0 OO0panieHre K KOHKPETHOW SUCHKE WM THATIA30HY SUCCK;

8. I1s Toro uToOBI CO3AaTh NPUCOeHHEHHbII 3/1e MeHT ynpasJjienusi B MSExcel’2003 Hy:xHO:
[0 BsI3BaTh NaHesb HHCTPYMEHTOB Popmbl 1J151 BBIOOPA 2JIEMEHTA;
[0 Bsi3Barh naness uactpymenroB Visual Basic miis BeiOopa anemenra;
[0 BsI3BaTh MmaHesb MHCTPYMEHTOB DeMenmbl YnpasieHus 1 BBIoopa AJIeMEeHTa;

9. s Toro uTo0bI BoitTy B pe gakTop VB A B MSExcel’2003 Hy>xHO:
0 Tlomats komaHny Cepsuc\ Maxpoc\ Peoaxkmop Visual Basic;,
[0 Be3Bath nanesps uactpymenros Visual Basic;

OO0 HaskaThb KIaBHIIIHN @ + ;

10. BHoBb 3ammchiBaeMblii Makpoc B MSWord’2003 MokeT OBITH TOCTYTICH:
OO0 Tomnpko mis ma6iaoHa Normal.dot;
[0 Tonbko It TEKYIIETO IOKYMEHTa;
O Jnst ma6nona Normal.dot wim 17ist TeKyIero Jo0KyMeHTa;

11. Moab30BaTENBLCKYIO MAHEb HHCTPYMEeHTOB B MSWord’ 2003 MOXKHO €03/1aTh C TIOMOIIBIO:
O Komannst Cepguc \ Hacmpoiixa, Bknanka Ilanenu uncmpymenmos;
O Komaunsl Bemaska \ O6wexm, napametp [laxem;
O Komanast Buo \ Ilanenu uncmpymenmos \ Hacmpoiika,
O Komanns! Buo \Jluneiixa;

12. Knonky ajas makpoca B MSWord 2003 MOXHO c0371aTh C TIOMOIIIBIO:
O Komannsl Cepguc \ Hacmpoiixa, Bknanka Komarnowr,
O Komannst Ilpaska\ Cneyuanvhas 6cmaska,
O Komanumast @opmam\ Tema,

13. Kaxxnwrii pa3 npu 3ammcu makpoca B MSWord’2003 B poBOIHHK TPOEKTa O0ABISIETCS:
0 Monyms NewMacrosN() B pazaen Normal;
[0 Monyms NewMacrosN() B pazzaen Project;
O TIIpomemypa Sub <MmsMakpoca>N()...End Sub B moxyins NewMacros;
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14. buéaMoTeKka AUHAMUYECKOH KOMIIOHOBKH 3TO:
0 aiin ¢ pacumpenrieM *.sys, XpaHsIIIMiA BCE MOJb30BATEIbCKIE HACTPOUKY
0 aiin ¢ pacumpenrieM *.ini, MHAIMATMBHPYIOIIHA BCE MAKPOCHI, 3aIFCAHHbBIE TOTL30BaTEIIeM;
0 @aiin ¢ pactumpenrieM *.dll, copeprkammii QyHKIMH, TOCTYIHBIC ISl KOPPEKIMU TOJIL30BATEIICM;

15. Oneparop Alias ykassiBaer:
0 Hammuue OMMOKH B YHKIWHM W3 JTHHAMHYECKON OMOJIHOTEKY;
O wna3Banue (uMsl) QyHKImM, wcTionb3yeMoe BHyTpH (aiima *.dll;
[0 HaIM4mMe BUpPYCa B MAaKpOCE, UCTIONB3YIOMEM (DYHKIMIO M3 TUHAMMYECKOW OHOJIMOTEKY;

1. C xakuM paciumpe HueM MOXKHO coxpanuth (aimer B MSWord’ XP:

o *rtf;
o *.doc;
o *.dot;
o *.htm;

\S]

. Jlns kakux nieneii npennasHadeH anemert Microsoft Equation 3.0:
O Jlist BBINOJNIHEHNST MaTEeMaTHYECKUX PACYETOB B TA0JIMIAX;
0 Jlist BBOIA aHHBIX B (POPMYIIBI B TAOIMIAX;
O Jlist co3maHus M pelakTHPOBAHUS MaTeMaTHIECKIX (GopmyI;

98]

. st kakux 1ierieit npenHasHaveH anement Microsoft Graph:
O Jlist co3manus U pelakTUPOBAaHKS rpauiecKux 00bEKTOB;
O Jlisa co3naHmst U pelaKTHPOBAHKS THarpaMM;
O s co3maHist 1 pelaKTHPOBAHKS OJIOK-CXEM;

N

. s kakux neneii npeaHasHaueH ement Organization Chart:
O Jls co3manyst M OTTIpaBKY COOOIICHMIA TI0 AIEKTPOHHON TOYTE;
O Jls co3manust U peJlakTUPOBAHKS OPTraHM3AIMOHHBIX JTHATPaMM;
O Jlyis opraHu3anii COBMECTHOM paboTHI;

5. JIas BCTABKH B JOKYMEHT BH/1€ OKJIMIIA, feryie if CTPOKH WM 3BYKAa HY>KHO:
O Bocnonb3oBaThes naHeabto HHCTpyMeHTOB WEB-KOMIIOHEHTBI;
O Bocnons3oBatses koMannoil Bemaska \ 3axnaoka,
0 Bocnonb3oBaThest komannoi Cepsuc \ I[lapamemper,

)

. [lTocMOTpeTh CIIMCOK BceX JOCTYIMHBIX CTHJIE H MOYKHO:
O B okne komanael Crmuau u popmamuposarue w3 MeHio Qopmam;,
O B cmucke Cmuib Ha TAHEM UHCTPYMEHTOB Popmamuposanue;
O B oksae xomaHas Dckuszel W3 MEHIO Buo;

7. llonsaTre 00TeKaHWe TEKCTOM OTHOCHTCSI:
0 Kwnacrpoiike napamMeTpoB TaOIuLp;
0 KHacTpoiike mapaMeTpoB MONEH CTPaHULpI;
0 Kmnacrpoiike napameTpoB rpaduaeckux 00bEKTOB;

8. O6wexT WordArt sro:
0O Pucynok m3 komwtekipu Microsoft Office;
0  XyJI0KeCTBEHHO OOPMIICHHASI HAJIINCh;
0 Crwib XyI0KeCTBEHHOTO O(GOPMIICHHS CTPaHHIIBL;

9. Komanna Pa3psiB 13 MeHI0 Becmaska Tipe THA3HAUCHA IS
0 Co3ganus pa3/esioB B JOKyMEHTE;
0 Co3agaHus HOBOTO JOKYMEHTA,

22



10.

11

12.

13.

14.

15.

16.

17.

18.

19.

O BcTaBkumycTol cTpaHHIBbl B JOKYMEHT;

Kakue cHOCKHM MOKHO BCTaBJATh B JokymMmeHT MSWord’XP:
O TonbKo KOHIEBBIE (BCIUIBIBAIOMIAS MOICKA3KA);

0O Tonbko 0ObIUHbIE (BHU3Y CTPaHMIIbI);

O KoHueBsie 1 00BIYHBIE;

KomaHna ABTOTEKCT U3 MEHIO Bcmagka NpeJHA3HAYCHA JTJISL:
O ABTOMaTHYECKOIO BBOJIa CTAHIAPTHOTO TEKCTA ;

O ABTOMAaTHYECKOTrO HAOOpa TEKCTa;

O ABTOMaTHIECKOro ()OpMAaTHPOBAHKS TEKCTA;

O ABTOMAaTHYECKOH BCTaBKH HOMEPOB CTPAHHUI;

Makpoc B nokymerre MSWord’XP ato:

O MmeHoBaHHAs MOCIIEIOBATEIHHOCTH KOMAH;

0 WwmenoBannbiii cueHapuii Ha WEB-cTpanuie;

O HMmeHoBaHHas aBTOMaTH3MpOBaHHAS pabouast hopma;

Makpoc ReturnToPlace 8 MSWord’XP BbITONTHSICTCSI HAYKATHEM KITABHILL

S AR+ o + B
O +|E|+ :
: Ci + il + R}

Makpoc SavePlace 8 MSWord’XP BbINONHIETCS HAXKATHEM KJIaBHIIL:
5 |A + o +

5 CH 58 +

0 +Pl+E;

[TapameTp nme4yaTs JaHHBIX AJI51 (POPMBI YCTAHABINBACTCS:
0 Komangoit @aiin \ ITeuams, KHOIIKOI ;

o Komannoii ITapamempur\ Ileuams w3 menro Cepgsuc;

o Komannoit Hacmpoiixa\ Ileuams w3 mento Cepguc;
O

Komannoit @aiin \ Ileuams, xuorkoil (CBoicTBal;

Koaoututya B nokymenre MSWord’ XP MoxxeT cofiepxaThb:
O Ywucno cTpaHHL, 1aTy ¥ BpeMs;

O ABTOTEKCT;

0 [I'paduuecknii 00BEKT 1 TAOMILY;

Nsmenenre ¢gopMaTa HOMe pa HyMEPOBAHHOTO CTIMCKA BBHITIONHAETCS:
o Komannoit Paszmemxa w3 MmeHo Buo;

0 Komannoit Cnucox u3 mento Qopmam,

0o Komannoit Hacmpoiixa\ Ilapamempuol w3 merto Cepauc;

Paz0uenne o6macTu TekcTa Ha 3 cTonOua mupruHO 9, 6 U 3 CM COOTBETCTBEHHO MOYKHO BBITIONHUTD:

o Komannoit Pazpsie u3 MmeHo Bemaska;

0 Komannoit Koronxu w3 merro @opmam;

0 Komannoii Ilapamempuoi w3 merro Cepauc;

o Komannoit Pazoums mabdauyy w3 Mmerto Tabauya,

Bcrapka orsiasiie Hust B qokyMeHT MSWord’ XP BBITONHASTCS € IOMOIIIBIO:
0 Kowmannst Ceviika w3 menro Bemaska,

0 Komauns! /lpumeuanue w3 MeHio Bcmaska;

O Komaunsl O6vexm w3 MeHro Bemaska,
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20. B ornaBnenrie qokymenra MSWord’XP nomenatorcs 3aroJio BKHu:
O BrlgeneHsple )UpHBIM MPUPTOM pa3MepoM He Meree 16 mr;
O BeigesneHHbIe COOTBETCTBYIONIMM CTHIIEM 3aroJIOBKa;
0 IlomemieHHsie B OT/1€IbHBIE a03albl, BRIPOBHEHHBIE TI0 LIEHTPY;

Tumnossie OILICHOYHBIC MaTCpHraJibl 11O TCMC 8

IIpumepHas TemaTuka pedepaToB Mo IMCHUILIHHE

Nudopmanus 1 nHpopMaMOHHbIE TPOIIECCHI.

ApudmeTrndeckue 1 JOTHYECKIUE OCHOBBI TOCTPOCHUS epcoHaIBHOTO KommbioTepa (I1K).
Koaupoanue v criocoObI ITpeIcTaBIIeHU s MHQopMaIuu.

OyHKIMOHANbHAS M CTPYKTYpHAsi OpraHU3allMsi KOMITBIOTEPA

[porpammHOe obecrieueHne KOMITBIOTEpPA

OnepannonHas cuctema Windows

Texnosnorus o0pabOTKH JOKYMEHTOB

NooakrwhE

IIpumepHbIe TPpeOOBaHMS K CTPYKTYpe pedepara:

TUTYJIBHBIN JIUCT;

IUIaH pabOoThI C YKa3aHUEM CTPAHUI] KaXKJ0r0 IyHKTa;

BBEJ/ICHUE;

TEKCTOBOE W3JIOKEHHE Marepuajga C HEOOXOAMMBIMH CCBUIKAMH Ha HWCTOYHHKH,
U CII0JIb30BAHHBIE ABTOPOM;

3aKIIOueHUE

CITUCOK M CIIOJb30BaHHOM JIUTEPATYPHI;

7. IPUJIOKEHUS, KOTOpbIE COCTOAT W3 Talnul, AuarpamMM, rpaukoB, PHUCYHKOB, CXEM
(HeoOs3aTenbHAsA yacTh pedepara).

PN E

o

Pedepar omeHuBaercs HaydHbIM PYKOBOJUTEIEM HCXOJS W3 YCTAaHOBJICHHBIX Kadempoi
noKazaremneil U KpuTepreB OleHKH pedepaTta.

IlIkana oyenusanusn pechepama

Kpurepuu IMoka3zaresu
HoBu3Ha pedgepupoBaHHOIO - aKTyaJlbHOCTh MPOOJIEMBI U TEMBI;
TecTa - HOBU3HA M CAMOCTOSITEIIBHOCTD B TOCTAaHOBKE MTPOOJIEMBI;
2 Ganna - HAJIMYM e aBTOPCKOM ITO3UIINH, CAMOCTOSTEINBHOCTD CYXKACHUN
CreneHb pacKpbITUS - COOTBETCTBUE IUIaHa TeMe pedepara;
CYLLHOCTH IPpOOJIEMBI - COOTBETCTBHUE COJICPKAHMS TEME U IUIaHy pedepaTa;
3 Ganna - IOJIHOTA U IITyOMHA PACKPBITUS OCHOBHBIX NOHATUI MPOOIIEMBI;

- yMeHHUE paboTaTh ¢ TUTEPATYPOH, CHCTEMATH3UPOBATh U
CTPYKTYPHPOBATh MaTepualr;

- yMeHHE 0000I@ATh, COMOCTABIIATh PA3TUYHBIC TOYKHA 3PEHHUS IO
paccMaTprBaeMOMY BOIIPOCY, apryMEHTHPOBATh OCHOBHBIC
ITIOJIOKCHUA U BBIBO/JbI

OOGOCHOBaHHOCTB BBIOOpA |- KPYT, MOJTHOTA UCIIOIB30BAHUS TUTEPATYPHBIX HCTOYHUKOB MO
HMCTOYHUKOB npobieme
1 Gamn

Cobunoenre TpeOOBaHM K |- MPaBHIIBHOE OPOPMIIEHHE CCHIIIOK Ha UCIIOJIb3YEMYIO
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oopmieHHI0
1 Gann

['pamoTHOCTH
1 Gayn

JUTEPaTypy;
- TPaMOTHOCTb U KYJIbTYpa H3JI0KEHUS;

- cobmoieHre TpeboBaHui K oopMIIeHHIO U 00beMy pedepara

- INTEPaTYPHBIA CTHIIb.

- OTCyTCTBHE OpdorpadriyecKnx M CHHTAKCHUYECKUX OITMOOK,
CTUJIMCTUYECKUX MMOTPEIHOCTEN;

MaxkcumanbHbIH 02Ut 32 TaHHYIO KOHTPOJIBHYIO TOYKY COCTaBJISCT 8 OaJIIOB.

4.2. IlpomekyTOoUHASI ATTECTALMSA

4.2.1. TlepevyeHb KOMNETEHIHI ¢ YKa3aHHEM 3TAaNoOB UX ()OPMUPOBAHMS B IMpoLEcce

O0CBOCHHUA

o0pa3oBaTe/IbHOM  NPOrpPamMMBl.

KOMIIe Te HIIMH ¢ Y4€TOM 3TAalla X OCBOCHHUS

Iloka3zaTtesu W KpUTepHHU

OIICHUBAHUSA

Kon HanmenoBanue Kon srama HanmenoBaHue 3Tamma oCBOSHUS
KOMIIETEHITU N KOMIIETEH I OCBOEHHUS KOMIIETEH TN i
KOMIIETEH TN
YKOC-2 Cnoco6HocTh YKOC-2.1 | CnocoOHOCTb K ONpeAeIeHHIO
pa3pabaTsIBaTh IPOCKT HA POOJIEMBI, ITOCTAHOBKE
OCHOBE OILICHKH PECYPCOB M MPOEKTHOTO 3aMbICiIa U
OTpaHUYCHUM peIBAPUTEIBHOMY
MIJITAHUPOBAHUIO MPOCKTHBIX 33124
(C COOTBETCTBYIONMMHU PacyETaMu
1 000CHOBAHU MU ).
Kon HaumenoBanue Konx srana HaumMenoBanue 3Tamna 0CBOEHUS
KOMIIETEHITU N KOMIIETEH I OCBOEHHS KOMIIETEH TN i
KOMIIETEH U
YKOC-9 Cnoco6HocTh cnoias3oBaTh | YK OC —-9.1 Cr1ocoOHOCTh HCII0JIB30BaTh
OCHOBBI DKOHOMUYECKHX WH(POPMAITMOHHBIC TEXHOJIOTHH
3HAHHH B Pa3TUIHBIX JUTSI TPOCTEH X SKOHOMUYECKHX
cdepax IesITeTbHOCTH pacueTos.

JTan 0CBOe HUA
KOMIIEeTe HIIMU

Iloka3zaTean oueHUBAHUA

Kpurepuun ouenuBanus

YK OC-2.1. CnocobHocTb K
OTIpEICIICHUIO TPOOIEMBI,
MIOCTaHOBKE MTPOEKTHOI'O
3aMbICIIa |
peaBaPUTEIHLHOMY
MIJAHUPOBAHUIO MPOEKTHBIX
3a1a4 (¢
COOTBETCTBYIOIIMHA
pacu€raMu U
000CHOBaHUSIMH ).

Omnpenenser npobdiemy,
TPeOYIOIIYI0 pEIICHHS,
(bopMyTupyeT MPUUYUHBI U
IIEPCIIEKTUBBEI €€ PELLICHHUS.

[IpoGnema, TpeOyrotmas permeHus
chopMynHpoBaHa C yKazaHUEM
MPUYUH H C TIPEIbSIBIICHUEM
HECKOJIbKIX BO3MOYKHBIX BAPHAHTOB

DopMyaupyeT TPOEKTHBIM | peIeHUSL.
3aMBICEIL. [IpoexTHBbIl 3ambIceN
CTaBUT OCHOBHBIE chopMyIHpPOBaH.

MPOCKTHBIC 3a/1a4U IS
peleHus MpoOIeMBbI.

OcCHOBHBIE TPOEKTHBIE 337a4U
peanu3ay KOPPEeKTHO OTPaXkaroT
[IEPCIEKTUBBI PELICHUS I0CTAaBJIEHHOMN
MPpOOJIEMBI.

JTan ocBoeHUs IMoka3aTesu Kpurepun
KOMIIe Te HIIUU olle HUBAHUS Olle HUBAHUS
YK OC-9.1. Ciocobnocts | Mcnosiezyer 6a3oBbIe KoppekTHo BBOIUT TaHHBIE;
M CIOIb30BATh GyHKIIMY CTaHAAPTHBIX MCIONB3YyeT GOpMYIbI, aJeKBaTHBIE
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WHPOPMAITUOHHBIC TaOJIMYHBIX PEJAKTOPOB ISl | CUTYaI[MH; 3HAKOM CO CIIoco0amu
TEXHOJIOTNH I HpOCTCﬁH.IHX MOJIYYCHHUA HOHOHHHTGHLHOﬁ

MPOCTEUIIX

SKOHOMHYECKHX PacueToB nH(opMauu Ui pemeHus oosee

OKOHOMHYECKUX pacy€TOB CJIOKHBIX 3a1a4

4.2.2 ®opma u cpeacTBa (MeTOIbI) MPOBe/Ie HUsI MPOMEKYTOUYHOI aTTeCTAIUN
3ader MPOBOAUTCS C MPUMEHEHHUEM CIIEAYIOIMX METOJIOB!
3aimpra KOHTPOJbHOM pabotrsl Ha ITK. 3anmTa BKIIOYACT:

BBISIBJICHHUE U ONIMCAHUE HHCTPYMCHTAPHS JUTS BBITIOJHCHUS 3aJaH U
pa3paboTKa CTPYKTYphl alrOPUTMa BBITOJHCHUS 33 JaHHS
npenacrabiieHue 3aaanus ¢ nomoipio UT (aa [1K);

BBIOOp TEXHOJIOTUH pealin3alliy 3aJaHH S,

peanu3aius MyJTbTHMEINHHOTO KOHTEHTA 3aJaHHS;

aHaJIM3 U MPEJICTaBIICHUE PE3YIHTATOB.

4.2.2. TunoBbie OlleHOYHbIE CPeICTBA
IIpumepHbIE BONPOCHI K 3a4€Ty:

1. Cunrakcuyeckas wmepa wuHpopManuu (00beM JaHHBIX, SHTPOMUS, KOJIMYECTBO
nHQOpMaINH, CTENeHb NH(QOPMATUBHOCTH ).
2.  CemanTuyeckas Mepa HHGpopMaLKH (Te3aypyc, KOAPPUIIUEHT COAePKATEIBHOCTH).
3. Ilparmatmdeckas mepa WHpopMAUu (IEHHOCTh, MMPUPOCT IKOHOMHUYECKOTO d(dekra
(GyHKIIMOHUPOBAHUS).
4. Kiaccudukanuss u KoaupoBaHue wHGOpManuu (CUCTEMa W BHUIBI KilacCUUKAINU,

KTacCH(UKAIIMOHHBIE W PETHCTPAlMOHHBIE CHCTEMBI KOJUPOBAaHHUS, OCHOBHBIC IPHU3HAKA
KI1accupUKaluM UHQopMaun).

5. Cucremsl cuucieHus 1 GOpMbl MPEACTABICHUS YHCET B TEPCOHATTBHOM KOMITBIOTEPE.

6. IIpaBuia mepeBo/a BEMIECTBEHHBIX YMCE U3 OJHOMN CUCTEMBI B JIPYIYIO.

7. dopMaTbl JaHHBIX U MAIIMHHBIE KOJBI YU CEI.

8.  Jlormueckue omnepauuu u GyHKIIHH, TOCTPOSHUE TAOIHUI] HICTUHHOCTH.

9.  ®opmbl mpeacTaBICHUS TOTHIECKUX (PyHKIIHH.

10. BapuanTsl npenctabnenus ungopmaruu B I1K.

11. TIlpsmble, 0OpaTHBIE U TOMOJHUTEIbHBIE KOABI YHCEN.

12. Apudmerndeckue ACUCTBUS HAJ MAIIMHHBIMU KOJAMH.

13. Crpykrypa ¥ BBl KOMaHJI.

14. CocraB MallMHHBIX KOMaH/I.

15. ®dyuknuonansHas cxema I1K.

16. Ilpeamer nndopMaTHKH, €€ CBA3b C APYTUMHU TUCIUIIIIMHAMU.

17. TlpaBoBble OCHOBBI HH(POPMATH3AIUH.

18. [Ilpupona, cymmocts u cBoiictBa HH(opManuu. OCHOBHBIE ONpPEIEICHHUS MOHSTUS
uHdopMaIuu.

19. Meps! nHpOpPMAIIUHU, TTOHSITHE YHTPOIIHH.

20. 3axoHBbI anreOpbl JOTUKY.

21. Jlornueckue ocHOBBI mocTpoeHust DBM. ba3oBblie Jornyeckue 3JeMeHTHI.

22. Cucremsl cunciieHus. [lepeBoa U3 OAHOM CHCTEMBI CUMCIICHUS B IPYIYIO.

23. KoaupoBanue u npeacraBieHue nupopmaiuu 8 IBM.

24. CocraB, Ha3Haue€HUE M B3aUMOJICHCTBHE OCHOBHBIX YCTPOMCTB MEPCOHAIBHOIO

KOMITbIOTEpA. MarucTpagibHO-MOIYIbHBIA TPUHIIUII.

25.

Muxkponpoueccopbl, NPUHLIUI JCUCTBUS W OCHOBHBIE XapaKTEPUCTUKU. THIIBI

COBPEMEHHBIX MUKPOIIPOLIECCOPOB.
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26. Monynmu mamsTH, BHJABI, Ha3HAYCHWE, TPUHIUI JCHCTBUS H  OCHOBHBIC
XapaKTEPUCTUKH.

27. BHemHUWEe 3allOMUHAIONME YCTPOWCTBA, BUJIbI, Ha3HAYCHHE, MPUHIUIN JCHCTBUS U
OCHOBHBIE XapaKTePUCTHKH.

28. VYcrpoiicTBa BBOJa HH(pOpMaIINKU, Ha3HAYCHUE, BUJIBI, IPUHITUII IEHCTBUS 1 OCHOBHEBIE
XapaKTePUCTUKH.

29. VYcrpoiictBa BbhIBOJAa HWHGOPMAIIMW, HA3HAUYCHHWE, BUIbI, NPUHIUI JCHCTBUS H
OCHOBHBIE XapaKTEPUCTUKU.

30. Kpurepuu BeIOOpa epcoOHaATBLHOTO KOMITBIOTEpA [T JoMa 1 odrca.

31. TlepcnexTHBBI pa3BUTHUS CPEJACTB BHIYMCIUTENbHON TEXHUKY.

32. Knaccudukanus nporpaMMHOTO obecreueHusl.

33. Ha3naueHue u COCTaB ONEPAIMOHHON CHUCTEMBbI. BUIBI OMEpallMOHHBIX CUCTEM U HX
XapaKTepUCTHUKA.

34. TlpuxnamHoe MporpaMMHOE 00ECIIEUeHHE U er0 XapaKTepruCTHKA.

35. Xapakrepuctuka cemeiictBa omepanuoHablx cucteM OC Windows. CocraB u
Ha3HAYeHUE KOMIIOHEHT.

36. 3amyck MpHIOKEHUN, OTKPBITHE (AiiIOB JOKYMEHTOB.

37. TIpocMOTp COAEPKUMOTO OKHA, U3MEHEHHS TIOJI0KECHHUS, Pa3MEPOB M COCTOSHUS OKHA.

38. VYcraHoBieHMe U U3MeHeHUE (OpPMBbI MpEACTaBICHHUs HHQPOPMAlMM B  OKHE.
CoptupoBka HH(OPMAITUHU B OKHE.

39. PabGora ¢ mnamkamu: co3naHue, TEpPEeMMEHOBAHWE, KONHMPOBAHUE, IEpPEMEINCHUE,
yaaneHue.

40. Co3nmanue W MCIOJIB30BAHUE SIPIBIKOB JUIS MMAIOK, MporpaMM, ¢aitioB. CMeHa 3HaYKa
ApJIbIKa, TIEPEUMEHOBAHUE SPIIBIKA.

41. Pabora ¢ KOp3MHOW: HACTPONKAa KOP3WHBI, yHAaJeHHUE M BOCCTAaHOBJICHHE (ailioB U
ManoK, OYMCTKA KOP3UHEI.

42. ®aitnoas cucrema OC Windows.

43. Palora c ¢aitnamMu: KomupoBaHue, NepeMeleHue, ylaleHne, IeperuMEeHOBaHUE.

44. Tlouck (aitioB U Mamnok Mo pa3IudHbIM KpUTEPUSIM.

45. Hacrpoiika monbs3zoBarenbckoit cpeapl B OC Windows.

46. PaOora co crangapTasiMu porpammamu MS Office.

47. TloaroroBka TEKCTOBBIX TOKyMEHTOB B Word.

48. BeImosHeHUE WILTIOCTpaInii B Visio.

49. Hasznauenwue u ucronns3oBanue 0Oydpepa oomena B cpene OC Windows.

50. Hacrpoiika pabouero croia.

51. Hacrpolika TIaBHOTO MEHIO U MTaHEeIH 3a/1ay.

52. Pabora c¢ guckeramu: QopmarupoBaHue, ompeseneHne obbema CBOOOIHOTO
MPOCTPAaHCTBA HA TUCKE, CIIOCOOBI KOTTMPOBAHMS HH(GOPMAIIIH HA TUCKETY.

53. @aiinossie MeHemkepsl it OC Windows, uX cpaBHHTENbHAs XapaKTePUCTUKA.

54. KoMmbloTepHBIC BUPYCHI, THITBI aHTUBHPYCHBIX IIPOTPAMM.

55. IlporpaMMmsbl apXuBaTOphl, UX BUJIbI U CPAaBHUTENIbHAS XapaKTePUCTHKA.

56. HasznaueHue U HUCIOIH30BAHUE AHTUBUPYCHBIX TPOTPAMM.

57. Coznmanue @¢aitnoBeix apxuBoB. JloOaBieHWe W U3BJICUCHUE (AIIOB W3 apXuBa,
CO3JIaHHE€ CaMOPaCIaKOBBIBAIOIIETOCS apXUBa.

58. VYcraHOBKa W ynajgeHUE MPOTPAMM.

59. TexkcToBBIE MPOLIECCOPHI U UX OCHOBHBIE (DyHKITUH.

60. Paborta c ¢pparmeHTaMu TEKCTA: BBIJCICHHUE, KOTUPOBAHKE, YIAJIEHUE, IEpEMEIICHUE.

61. CnocoObl popmaTHpoBaHHs B TEKCTOBOM Iporieccope Word.

62. CrnocoObl TPOBEPKU MPABOIHCAHUS, TT0J00P CHHOHMUMOB, OTIEPAIlUH MTOMUCKA U 3aMEHBI
(bparMeHTOB TEKCTA.

63. ABTOBBOJ, aBTOTEKCT U aBTO3aMeHa B cpene Word.

64. Pa3smemenue texcra B TAOIMAIIAX U KOJTOHKAX.
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65. Coszmanue, pemaktupoBanue W odopmieHue Ttabmuiy B cpene Word. Pacdersl B
TabIuIaXx.

66. Coznmanueu penakTupoBaHue quarpamm B cpeae Word.

67. BcraBka B TEKCT HOMEPOB CTpaHHWIl, JaThbl W BpPEMEHM, Ha3BaHWMW, HAJIHUCEH,
IpUMEYaHHH, CHOCOK M CHMBOJIOB.

68. Komnontutynsl, ux Buasl. Coznanue, peaakTupoBaHue u GopMaTupoBaHHeE.

69. BcraBka pUCYHKOB, HCIIOJIb30BaHUE U pelakTupoBanue aBTopuryp. ®opmarupoBanue
rpadguueckux 0OBEKTOB.

70. BcraBka B JIOKyMEHT (OpPMYIT C HCIIOIB30BAaHUEM BO3MOXHOCTEH o0O0BekTa MS
Equation 3.0.

71. Pabora co cnuckamu B cpene Word.

72. Co3maHue OTIaBJICHHS TJOKYMEHTA, CIIOCOOBI €r0 PeIaKTHPOBAHMSL.

73. lV3meHeHue mapaMeTpOB CTpPaHUIl, MPEABAPUTENbHBIA MPOCMOTP U IeYaThb
JTIOKYMEHTOB.

74. Tlousrue 6a3bl JAHHBIX, OCHOBHbIE (DyHKIIMU U CBOICTBA.

75.  OCHOBHBbIE IOHATHUS U KINacCU(UKAIIUS BbIUMCIUTEIbHBIX CETEH.

76. 3ammra undopmanuu B JIBC, cpeacTBa pasrpaHuWyeHHs AOCTYyIa IOJb30BaTeNeil K
pecypcam ceTu.

77. CpenctBa 3anumThl HHPOpMaLUu B cetu MHTEpHeT.

IIIxajia oneHUBAHUA

VYpoBeHb OCBOCHM S KOMIIETEHIINH Mo Aucuumuinae «MHpopmMaTukay onpenensercs:

e 3HAHMEM COJAEpKAHHS IPOLECCOB CaMOOpPraHMU3allMd U CcamMoo0pa3oBaHUs, HUX
0COOEHHOCTEH W TEXHOJOIMH pealn3aluy, UCXOIS M3 LieJiel COBEpIICHCTBOBAHUS
npodeccroHanbHON NESTETbHOCTH;

e YMEHHUEM HAWTU HEOOXOAMMYI0 MH(POPMALUIO, CAMOCTOSITENBHO PEIIATh CTaHAAPTHBIE
337124l MPOQPECCUOHATBHON JIeSITeIbHOCTH, BBIMOJNHATE JEHCTBUS B HM3y4E€HHOM
IIOCJIEI0BATEIBHOCTH, B TOM YU CJIE B HOBBIX YCIIOBHSIX, HA HOBOM COJEP/KaHHHU;

®  HaBBIKAMHU HCIIOJIb30BAHUS COBPEMEHHBIX HH(POPMALMOHHBIX BU3YaJIbHBIX IIU(POBHIX
TEXHOJIOTUH U Crloco0aMH MX peaTn3aliiy;

e CrOCOOHOCTBIO CAMOCTOSITENBHO CTPOMTH IpOLIECC OBJaJeHUs HUH(opMaruen,
OTOOpaHHOH M CTPYKTYPUPOBAaHHOM  JUIs  BBIMOJHEHHS MpodeccHoHaTbHON
JIeSATEIIBHOCTH,;

e yMEHHMEM oOO0ecleyruBaTh COXPAaHHOCTb 37I0POBbS ce0e M COTpYAHHUKAM TIpU
BBITIOJTHEHU U MTPO(EeCCHOHATIBHBIX 33/1a4.

dopma
P . Kpurepuu Onenka
IPOME 5KyT 0 4H 0¥
o1e HUBAH U (0anmbI)
aTTe CTAIIUH
VY CTHBIN OTBET HA KoMmrereHuus ocBOeHa B IOJIHOM Mepe WK Ha
3ageTe npoABMHYTOM ypoBHE. CTYIEHT 3HACT TEOPETUUYCCKHI

Marepuai, yMECT MPUMCHUTL OTU 3HAHHWA HA ITPAKTUKEC U

. | BpICOkuii ypoBE€Hb
MMEeT ONbIT B  NpodeccHOHANIbHO-PAKTUYECKON

OTJIMYHO
nesarenbHocTh. [IpuBOOMT akTyanbHbIE TNPUMEPHI U3 (81-100)
cdepbl npodeccuoHaIbHOM JIeATETbHOCTH,
JEMOHCTPUPYET  CIHOCOOHOCTH K  HECTaHJapTHOMU
WHTEPIIPETALIMU ITIOCTABIEHHOIO BOIIPOCA.
Komnerenuuss ocBoeHa noctatoyHo Xopoo. CTyneHT [IponBuHyTHII
3HAET TEOPETUYECKUI MaTepHual No AUCUHUIINHE, yMEET YPOBEHbD
NPUMEHUTh 3TH 3HAHUS Ha MpakTUke. YETKO M SCHO X(opomc))

61-80
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(GopMyIUpyeT CBOM MBICIH. 3HAeT CHELUAIBHYIO H
MyOJTU I CTUYECKYIO JUTEPATYPY o
po(eCCHOHATBHBIM BOITPOCAM.

KomnieTrenuusa ocBoeHa ya0BJIETBOPUTEIBHO, HO .
[ToporoBeiii ypoBeHs
nocratoyHo. CTymeHT OCBOMJI  OCHOBHYH  0asy
N N Y 1OBJIETBOPUTEIILHO
TEOPETUUECKUX 3HaHUW. Brnaneer tepMmuHOIOTMEN U (41-60)
OCHOBHBIMH TTOHSATHSIMH U3 TPOPECCHOHATBHON CHEpHI.

Kommerennust He  oOCBOeHa HMJIM  OCBOEHa B
HenmocTaTouHOl Mepe. CTylIeHT He 3HaeT, JI00 3HaeT Ha Hysiais
c1aboM  ypOBHE  TEOpPETHUYECKUU  Marepuan 1o 3KITH YpOBCHD

N HeynosneTBopuTeIsHO
mucuuniune. He  Bmageer  TepMuHONIOTHEW UM (0-40)
OCHOBHBIMH TIOHSATHUSIMH W3 TPOPECCHOHATBLHON chepbl
WJTU Ha3bIBA€T HEYBEPEHHO, C OIIMOKaAMU.

4.4. MeToanueckue MaTe puaJibl

B mpomecce mpemonaBaHus JaHHON IUCHHMIUIMHBI HMCIIONB3YIOTCS KaK KIAaCCHYECKHE
MeTo/ibl 00ydeHus (CEeMUHAPBI), TAK U PA3IMYHbIE BUJIBI CAMOCTOSTEIbHON pabOThI CTYyAEHTOB 1O
3a7]aHUI0 TIPENO/IaBaTelis, KOTOpPbIe HAIPaBJIeHbl Ha Pa3BUTHE TBOPYECKUX KAUECTB CTYAECHTOB U
Ha MOOMIPEHNE MX NHTEIUICKTYAIbHBIX MHUINATHB.
B paMkax maHHOTO Kypca HMCIIOJIB3YIOTCS TaKHe aKTUBHBIE (GOpMBI 0OyUeHUS, KakK:

® BBITMTOJIHCHUC TPOMEKYTOUHBIX TCCTOB 110 UTOTAM CCMUHAPCKUX 3aHITHN.
HNuTepakTuBHBIE (OPMBI:
. JMICKYCCHUH T10 COOTBETCTBYIOIICH TeMaTHKE B paMKaX CEMHHAPCKOTO 3aHSTHSI.

3HaHUE Kypca IOMOXKET CTYIAEHTY IOBBICUTh HHTEpeC K MIpo(ecCHOHAIbHOM IOArOTOBKE,
U3Yy4YEHHUIO CHEINAIBHBIX IUCHUIIINH; TOJIydUTh HABBIK CAMOCTOATENILHOW paboThl B OMONIHOTEKE
¢ yueOHON 1 MOHOTrpaduuecKkoil TuTepaTypoit Mpu MOArOTOBKE K CEMUHAPCKUM 3aHITUSAM, TECTaM
Y NIPAKTUKyMaM.

5. MeTtoauyeckue ykazaHus Ajsi 00y4alomXxcs M0 0CBOEeHUIO
AUCHMILIMHBI

Hucuumnza «HdopMaTika» u3ydaeTcs Ha IPOTSDKEHUH OJHOIO CEMECTpPa U 3aBepIaeTCs
3ayeToM. B Xoze oOydeHHs OCHOBHBIMH BHUJAMHU Y4EOHBIX 3aHSITUN SIBJISIOTCS CEMHUHApCKUE
3aHATUS. B X0/1e ceMUHApCKUX 3aHATUN PacCMaTPUBAIOTCS OCHOBHBIE IOHSATHS TEM, YIIIYOIISIOTCS
U 3aKpEIUIAIOTCS 3HAHUSI CTYACHTOB IO DSy PACCMOTPEHHBIX BOIPOCOB, Pa3BUBAIOTCS HABBIKH
BCIACHUA Hy6JIPI‘IHOﬁ AUCKYCCUHU, YMCHHUA apIryMCHTUPOBATH U 3allMIIATHL BBIJIBUTACMBIC B HHUX

TUIIOTE3bI, YTBEP)KICHMU S, TIOJIOKCHHUSL.
Tematuka u mocnen0BaTEIbHOCTh 3aHITUN COOTBETCTBYIOT TPEOOBAaHUAM K pe3yabTaTy

OCBOEHUSI TUCITUTINHBI.

Teopernuecknii maTepuan 3aKpeIuIsieTCs B XOJI€ NPOBEPKH BBIMOJHEHUS JOMAIIHUX
3agaHui, Oeces U JUCKYCCUI Ha MPaKTHYeCKUX 3aHATHsAX. OCBOCHHE MaTepHralia POBEPSETCs MpU
BBITIOJTHEHU U MPAKTUYECKUX 3aJaHU .

[lpaktnyeckue u JsabopaTopHble pabOTHl HUIPAIOT KIOYEBYIO DPOJIb B pealn3aliu
TUJAKTUYECKUX 3anad Kypca. [lo copepaHWIO OHM CBsi3aHbl C MaTepuallaMd IOCIEIYIOIMX
KypcoB aucuuiuinH. Llenpio mpakrhueckux paboT SBISETCS NPUMEHEHHE O00ydyaeMbIMU
MOTYYCHHBIX 3HAHUU TTPU BHITIOJTHEHU M KOHKPETHBIX YICOHBIX 3aJaHUH.

[Ipu mpoBeneHNH MPAKTUYECKUX PabOT aKTHBHO MCIOJIB3YIOTCS CPEICTBA MYJIbTUMEINA
U COBpPEMEHHBIE IU(PPOBHIE TEXHOJIOTHUH.
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6. YueOHasi nMTEpaTypa U pecypcbl HH(OPMALHOHHO-TeJIe KOMMYHUKAIMOHHOM
cetu "UHTepHeT", BKIIIOUYAS MIEepPeYeHb y4eOHO-MeTOANYE CKOro o0ecnevye Hus 1JIs
CaMOCTOSITEJIbHOI PadoThl 00y4AONMXCHA 1O TUCHMUILINHE

6.1. OcHoBHas1 TUTEpaTYypA.

1. HoBoxkunoB O.I1.  Apxutektrypa OBM  u  cucrem.lOpaiit,2016.  httpsi/biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. [TonoB A.M. HMudopmaruka u MaTeMaTHKa. OnntN,2012.
http/Avww. iprbookshop.ru/7039.html

3. b. 4. Coseros, B. B. Llexanosckuii, B. /. UeptoBckoii. ba3bl  naHHBIX: Teopus U
MPaKTHKA: VueOHuK s By30B.M.:  Beicmas mkos1a,2016. http://biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. JlonostHUTE IbHAS JIUTEpaTypa.

1. UstomoB A.A., Konryounckuit B.I1. KomnbioTepHble TEXHOJIOTHH B Hayke U 0Opa30BaHUM:
Vuyebnoe mocodue. Tomck: Db Konrent,2012. http// www. iprbookshop.ru/13885. html

2. IapxoB @.M. UHHTepakTUBHBIE JIIEKTPOHHBIE KOMMYHUKAalMH: BO3HHMKHOBEHHE
"Jereproii BoHbl".MockBa: Jlamkos u K°,2015. http//www. iprbookshop.ru/14043.html

3. MaprempsnoB 10.®. OnepannonHblie cucteMbl. KoHIenuum nocrpoeHus u ooecnedeHus
oe3onacuoctu. Tenexom, 2011. http://mwww.iprbookshop.ru/12009. html

6.3. YueOHO-MeTOAMYECKOE 00ecIeYeHHe CaMOCTOS TeJIbHOM padoThl.
1. [TonmoskeHue 00 OpraHU3aAIMU CAMOCTOSITEIBHOM PabOThI CTYIEHTOB (heiepaibHOTO
TOCYJIapCTBEHHOTO OIOHKETHOTO 00pa30BaTENBHOTO YYPEKACHHUS BBICIIETO OOpa30BaHUS
«Poccuiickas akaJeMusi HApOJHOTO XO3HMCTBA M TOCYIApPCTBEHHOW CIY:KOBI TIpH
[Ipesunente Poccuiickoit ®denepanun» (B pea. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-
2211). http://Awww.ranepa.ru/images/docs/prikazy-
ranhigs/Pologenie o samostoyatelnoi rabote.pdf

6.4. HopMaTuBHBIE IPaBOBbIE JOKYMEHTHI.

. Korcturynus Poccuiickon ®@enepanun.

. oktpuna nnpopmannonHoi 6ezonacHoctu Poccuiickoit denepannm.

. ®enepanbubliii 3akoH Poccuiickoir @enepanun «O06 uHbopManuy, HHGOPMALMOHHBIX
TEXHOJOTUAX U 3anmte nHpopmarun» Nel49-D3 ot 27 urons 2006 roxa.

. @enepanpubiii  3ak0oH oT 4 wwong 1996 1. «OO0 yyacTHM B MEXIYHAPOIHOM
uH(opMaImOHHOM OOMEHE».

.TOCT 34.601-90. HWudopmaunonnas TtexHonorus. KoMIiuiekc cTaHIapToB  Ha
aBTOMAaTH3UPOBAHHBIE CUCTEMBl. ABTOMaTU3UPOBaHHbIE cucTeMbl. CTaAuM CO3AaHUSL.

.TOCT P UICO/MDK 12207. Ilpotiecchl )KU3HEHHOTO UK MPOTPAMMHBIX CPEJICTB.

6.5. UHTe pHeT-pecypchl, CIPABOYHbIE CHCTEMBI.

http://Aww.piter.com/book.phtml?978549600001

. http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%
82%D0%B8%D0%BA%D0%B0

6.6. UubIe PEKOMEHAYEMbIC€ HCTOYHUKH.
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http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

1. BoakoB B. b., Makaposa H. B. Uudopmaruka: YueOHuk it By30B. CTaHIapT TPETHETO
nokosienus. 1 uznanwme, 2011 rox, 576 ctp., 1 ISBN 978-5-496-00001-7 // I3narensckuit
nom I[Tutep. http//www.piter.com/book.phtm1?978549600001

2. T'padp X. Coznanue BeO-caiiToB ¢ momonipio Joomla 1.5. Packt, 2010

3. Wupmukaropsl  wHGOpPMAIIMOHHOTO  OOINECTBA:  CTAaTUCTUYECKUM  COOpHUK. M.,
HannonanbeHbIN HCClIeIOBAaTENBCKU YHUBEPCUTET «BbIcias mkona skoHOMUKW», 2011.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuajbHO-TeXHUYeCKasi 0a3a, HH( OpMAIHOHHBbIE TeXHOJIOTUH,
NporpaMMHoe odecnevyeHue U MHG OPMAIHOHHBIE CIIPABOYHbIE CHCTEMbI

Tpebosanus k ayoumopusm (nomewjeHusm) 0 NPOBEOeHUs 3AHAMULL:

Jns  mpoBeneHUsl  JIEKIMOHHBIX 3aHATUNA  TpeOyeTcss  ayauTOpHs, OCHaIleHHas
KOMIIBIOTEPOM H TPOEKTOpOM i Toka3a mpeseHTanuii PowerPoint. Jlns mnpoBenenwus
MPAKTUYECKUX 3aHATUNA — KOMIIBIOTEPHBIH KJIAacC C YHUCIOM KOMITBIOTEPOB, JIOCTATOUYHBIM IS
CaMOCTOSITeTbHOW PA0OTHI KAXKAOTO CTYACHTAa + KOMIBIOTEpPA U MPOEKTOpa Ha paboueM mecrte
MpenoiaBaTesl.

Tpebosanus k npoecpamMmHoOMy obecneyeruio 00we20 noib308aHUL:

Ha KOMITBIOTCPAX HOJIKHA OBITh YCTAaHOBJICHA:

. onepalvoHHass cuctema Kkiacca Microsoft Windows wnu aHanmoruuyHas 1o
(yHKIIMOHAIBHOCTH;

o naker npukiaaHeix nporpamm Microsoft Office Bepcuu 2007 - 2016 mnm Gonee
aKTyaJIbHBIM WU CBOOOAHO pacnpoctpansieMbie naketsl OpenOffice wm LibreOffice;

o [NonkmoyeHne K MHTEPHETY,

o Hoctynm K (QakyabTETCKOM CHCTEME AMCTaHI[MOHHOTO oOpasoBanus Moodle

(http//fgu.ane.ru/study) mis mpoBeAeHHsT TECTUPOBAHMS, CIAYM IMHCHBMEHHBIX pabOT W J0OCTyma K
JIOTIOJTHUTEIbHBIM YIEOHBIM M METOAMYCCKUM MaTepuaiaM Io Kypcy.
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