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1. Hepeqenb IVIAHUPYEMBIX PE3yabTaTOB Oﬁy‘leHHﬂ o JTMCHUIIJIMHE, COOTHECCHHBIX C
INIAHUPYEMBIMHU PE3YyJbTaTaMHU OCBOCHUS IIPOrPaMMBbI

1.1. Hucuummuaa b1.6.12 «Mudopmarrkay obOecrieunBaeT OBIAJICHUE CIICTYIOIIUMU
KOMIIETEHIMSIMU C YUETOM dTana:
Kon HanmenoBanmne Kox srama HanmeHoBaHme 3Tana oCBOCHUS
KOMIIETEHITHN KOMIIETEHIUN OCBOEHUS KOMIIETEHITUH
KOMITETECHIUU
YKOC-2 CrocoOHOCTh YKOC-21 CrocoOHOCTB K ONPEIEICHUIO
paszpabaThIBaTh IPOSKT HA poOJIEMBI, TOCTAHOBKE
OCHOBE OLIEHKH PECYPCOB U MIPOEKTHOTO 3aMbICiIa U
OTpaHUYEHUN peIBaPUTEIEHOMY
TUTAHUPOBAHUIO TIPOCKTHBIX
3a/1a4 (C COOTBETCTBYIOIIUMU
pacuéraMu M1 00OCHOBAHUSIMHU).
Kon HaunmeHnoBanme Kon srama HamMeHnoBaHme 3Tama OCBOCHHUS
KOMIIETEHIUN KOMITETEHIIUU OCBOEHHUS KOMITETEHITUH
KOMIIETEHITUN
YKOC-9 CrocobOHocTh ncnonk3oBath | YK OC - 9.1 Cr1ocoOHOCTh HCHOJIL30BATh
OCHOBBI YKOHOMHYECKHX WHGOPMAIMOHHBIE TEXHOJIOTUN
3HAHWH B Pa3IMYHBIX JUTSL TIPOCTEHIITUX
chepax nesaTenTbHOCTH SKOHOMHUYECKHUX PAcueTOB.
1.2. B pe3ynbraTe 0CBOSHUS TUCIUTUIMHBI Y CTYJACHTOB JOJDKHBI OBITH CPOPMHUPOBAHBI:
Kox srana ocBoeHust Pe3ynbrarel 00yueHus
KOMIIETEHITUN
YKOC-21 Ha ypOBHE 3HaHMI:

O KOMITBIOTEPHOW T'PaMOTHOCTH U KYJIbType HCIIOJIb30BaHUS
uudpoBoil HHPpoOpMaLuu, 6€3 KOTOPBIX HEBO3MOXHO (POPMHPOBAHUE
HE00XO0IMMOTO KOMILIEKCa KOMIIETEHITUH COBPEMEHHOTO
CMELUANINCTA.

UCTOPHH, MECTa W POJM WH(POPMAIMOHHBIX TEXHOJIOTHUH B KU3HU
o011ecTBa U B IpoecCHOHATIBHOMN e TeTbHOCTH;

pa3nuyru HHGOPMAIMOHHBIX M KOMIBIOTEPHBIX TEXHOJIOTHH;

Ha YPOBHE YMEHMIA:

MOJTb30BaThCS  KOMIBIOTEPOM  JUIS  OCYIICCTBICHUS  JICTTOBOM
KOMMYHHUKAIIMH, TOATOTOBKM JIOKYMEHTOB pa3HOro pojaa (mucem,
Ta0HIl, Mpe3eHTaIui, 0a3 TaHHbIX ),

pelaTh MoBceIHEBHbIE HHPOPMALIMOHHBIE 33]auu (CO3aHUsI TEKCTOB,
Mpe3eHTAIMM, Ta0IuI, 0a3 TaHHBIX),

Ha YPOBHE HaBBIKOB:

JIeJI0OBOM KOMMYHHKAIIMU; MHPOPMAIIMOHHOTO MTOHUCKA

KOI[ oTara OCBOCHHUA PCSYJ'IBTaTBI O6y‘~ICHI/I$I

KOMIICTCHI N

YKOC-9.1 Ha YpOBHE 3HAHUI:
HNPUHIUNAX QYHKIHOHHPOBAHUS KOMITBIOTEPOB, OIEPAIIHOHHBIX

CHUCTCEM, BBIYHUCINTCIIbHBIX CeTeﬁ, O6IJ.[€CI/ICTCMHOI‘O W IPUKJIaTHOTO
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MIPOrPaMMHOTO O0ECTICUCHUSI.

Ha YPOBHE YMEHUM:
MIPOEKTHPOBATH
nHpOpMaIuIo;
BECTH TIOMCK W OTOOp peleBaHTHON WH(OpManuu B HHTEPHETE,
nH(pOpMaMoHHO-O0nbInOorpaduuecKknx 0azax

JaHHBIX n

CTPYKTYpBI CTPYKTYPUPOBATH

pelieHus

Ha YpPOBHE HaBBIKOB:
[IOBCEHEBHBIX

UH(GOPMAITMOHHBIX
TEKCTOB, MMPE3CHTAINH, Ta0yuIl, 633 TaHHBIX).

3a1a4

(cozmanus

2. O0beM U MecTO JUCHUIIMHBI B cTpykType OI1 BO

B cootBercTBUM ¢ ydeOHbIM ImiaHoM nuctuiinHa b1.b.12 «MHpopMaTtuka» BXOIHUT B
cocTaB JUCUUIUTMH 0azoBoi yactu 61oka b1 «/lucuumnunae u u3yyaercs B 1 cemectpe. OOmias
TPYIOEMKOCTh JUCIMILIUHBI cOcTaBisieT 72 daca (2 3.e.).
JucuunianHa cBsi3aHa C IPYrUMHU JTUCHMIUIMHAMHM ydeOHoro ruiana, Takumu kak b1l.b.11
«Martematukay, b1.b.13 «O0pa3oBaTenbHble TEXHOIOTHI.
KonnyecTtBo akageMUYeCKHX/aCTPOHOMHUYECKMX YacOB, BBIJCICHHBIX Ha KOHTAKTHYIO
paboty ¢ mpenogaBareneM — 28/21 yacoB, Ha caMOCTOATEIbHYIO paboTy oOyuaromuxcs — 44/33

JacoB.
3. Conep:xkaHue ¥ CTPYKTYPa JHCHUTIAHDI
Tabmuua 1.
O0beM THCHUILIHMHBI, YacC. dopma
KonTakTHas padora TEKYIero
o0yyaromuxcs ¢ KOHTPOJIs
No i/ HaumeHnoBaHue TemMm npenoaaBarejieM ycneBieMocnl
(pa3nenoB) Bceero 10 BUIAM Y4eOHBIX CpP :
3aHATHIA MPOMEKYTOYH
a [ap| m K€ on
P arrecTauuu
Ounas popma odyuenusn
Tema 1 | Beegenue. OcHoBHBIE TOHATHS | 6/4,5 2/1,5 413 Ompoc
¥ omnpezieneHns HHOOPMATUKU
Tema 2 | Uudopmarus u 6/4,5 2/1,5 413 Tect
UH(OPMAIIMOHHBIE IPOLIECCHI
Tema 3 | dyHKIMOHANBHAS U 6/4,5 2/1,5 413 | KouTponbHas
CTPYKTYpHasi OpraHu3anus pabora
KOMIbIOTEpA
Tema 4 | IIporpammHOe obecrieueHme 6/4,5 21,5 413 Dcce
KOMIIbIOTEpA
Tema 5 | TexHomorust 06pabOTKH 8/6 413 4/3 JlucmyT
JIOKYMEHTOB. TeKCTOBBII
nporeccop Word
Tema 6 | OCHOBHBIC BO3MOYKHOCTH 8/6 413 413 | KommokBuym
tabnuyHOTO Tpoueccopa Excel
Tema 7 | OcobeHHOCTH co3qaHus 0a3 10/7,5 43 | 2/15 4/3 Tect
naHHblx B MS Access
Tema 8 | IToaroToBka npeseHTanuit 513,75 1/0,75 4/3 Pedepar
Tema 9 | Opranusaiys u IaHupoBanue | 5/3,75 1/0,75 413 | KoutponbHas




o(HCHOI eITeNbHOCTH B pabota
Outlook
Tema | OCHOBBI CO3MaHMs 6/4,5 21,5 413 Dcce
10 THIIEPTEKCTOBBIX IOKYMEHTOB
(HTML)
Tema | IToaroroBka myGiuKanuii B 6/4,5 2/1,5 4/3 Jucmyt
11 Publisher, pabora ¢ rpadukoii
B Visio
[TpomexyTouHas aTTecTanus 3auer
Beero: 72/54 28/21 44/33

Conep:xaHue TUCUUTLTHHBI

Ne i/

HaumeHoBaHue TeM
(pa3neJioB)

Conep:xanue TeM (pa3/iesion)

Tema 1

Beenenune. OcHOBHBIE
MIOHSTHUS U OTIPECICHUS
UHPOPMATUKA

[Ipeamer, 3amaum u nenu kypca. OCHOBHBIE TMOHATHUS U UX
OIpeieeHus: uHpOpMaTUKa u uHpOpMaTU3aLus.
Wudopmarnzanusi obmiecTBa: 3HaueHHE WH(POPMAIMOHHBIX
PEBOJIIONMMA, OMBIT MH(POPMATU3ALUM, NEPCIEKTUBHBIE HJIEH,
uHPOpPMAaLMOHHAS KyJbTypa. [TpaBoBBIC aCTIeKTHI
uHpopmaruzauuu. Ponp uHbopmatuku B (HOPMHUPOBAHUU
COBPEMEHHOT0 CIIELUAIUCTA.

WHudopMannoHHbIN MOTEeHIMal 001ecTBa: HHPOPMALIMOHHbIE
pecypchl, THPOPMAIIMOHHBIE IPOIAYKTHI M YCIIYTH, CTPYKTYpa
pbIHKA MHPOPMALIMOHHBIX MPOAYKTOB U YCIYT.

Tema 2

WUndpopmanus u
UH(POPMaLMOHHbIE
IIPOLIECCHI

Wndpopmanusa: moHsTHE, BUABI M CBONCTBA, MH(pOpMauus u
nanuele. CooOmieHuss W CUTHaNBl. Mepbl  HHpOpMAIHH,
sHTponus. Equnnibl usmepenus nHdopmanuu.
XapakTepucTuka HH()OPMALIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAKOIIJICHUE, KJIacCu(pUKaIus u
KOJMPOBaHUE, Nepeiaya U pacupoCcTpaHeHUE HHPOPMAIIHH.
WHudopmalinoHHasi TEXHOJIOTHS: IOHATHE, HA3HAUYEHUE.

Tema 3

DyHKIMOHAJIBHAS U
CTPYKTYpHasi OpraHu3anus
KOMIIBIOTEPA

Apxutektypa OBM: mnonstue. Ilpunuun ¢on Heiimana.
Knaccudpukanus 9BM. MarucrpaibHO-MOIYIbHBIA MPUHIINIL
noctpoeHusa IIK. CocraB, HazHaueHME U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB MIEPCOHAIBHOTO KOMIIBIOTEpA.
[Tepudepuiinpie yctpoiictBa IIK u HX XapaKTepHCTUKH.
Anmnapartsbsle cpeacTtBa MynbTuMmenua. Kpurepun Breibopa I1K
s goma U opuca.  O3HaKOMJIEHHE C  OCHOBHBIMHU
ycrpoiictBamu [1K

Tema 4

IIporpammuoe
obecreueHrne KOMIbIoTepa

[IporpamMHOe  of0ecriedyeHne  KOMIIbIOTEpA: MIOHATHE,
HazHaueHune. Kiaccudukauuss mnporpamMmHOro ooOecrneueHus
(ITO) IIK. Ha3unauenue omeparmonnoit cucreMbl (OC). Bumasl
OC. UHctpymeHTapuu pemieHusi (QYyHKIMOHAJIBHBIX 3ajad.
ITpuxnannoe I10.

[TonsiTne ¢aitnoBoit CUCTEMBI. I'padmueckuit
nojb3oBarenbckuii uHTepdeiic  Windows. CranpmaptHeie u
cayxebnsie mporpammel  OC  Windows. CepBucCHBIE |
oOcnyxuBaromue mnporpaMmbl  ((ailioBele  MEHEKEPHI,
AHTUBMPYCHI, apXuBaTopbl U ap.). OOcmyXHBaHUE IUCKOBOU
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Ne n/n

HaunmenoBanue TeM
(pa3ueJioB)

Conep:xanue Tem (pa3jaesioB)

CHCTCMBEI. YHI/IBepcaJIBHBIe YTHUJIMTHBIC ITAKCTHI.

Tema 5

TexHomorust 06paboTKH
JIOKYMEHTOB. TeKCTOBBIMI
nporeccop Word

[TonsTHe NOKyMeHTa, CO3JaHHME W HCIIOJIL30BaHUE MIA0IOHOB
JOKYMEHTOB B pa3iuuHblXx mnpuioxkeHusx MS  Office.
OCHOBHBIE BO3MOYKHOCTH TEKCTOBOrO Impormeccopa Word mo
CO3JaHMIO JIOKYMEHTOB. Pabora ¢ Tabnwmamu, quarpamMmamu,
dbopmynamu, BO3MOXKHOCTH pPEIaKTHPOBAHUS u
dopmMaTupoBaHUs JOKYMEHTOB, TEXHOJIOTHSI BHEAPEHHS U
cBs3pIBaHUA 00BekToB. CoO37aHHE JOKYMEHTOB  CIUSHHA,
MCceM, KOHBEPTOB, HAKJICCK.

Tema 6

OcHOBHBIE BO3MOKHOCTH
Ta0IMYHOrO MpoIeccopa
Excel

[TonsaTne  ampecanuu, CTHJIEH  CCBUIOK,  OpraHH3all{
CTPYKTYpPUPOBAaHHBIX JIaHHBIX B pabouux kHurax Excel,
OCBOCHHME HAaBBIKOB pEIaKTHPOBaHUs U (hopMaTHpoOBaHUs
JUCTOB M JaHHBIX B KHUTaX Excel. CiocoObr 00paboTKy umncen
B (opMmynax u (QyHKIUAX; OTACIbHBIC KaTErOpUH (YHKIIUN
Excel: nmata w® BpeMs, TEKCTOBbIE, MaTeMaTUYECKHE,
CTaTUCTHYECKHUE, JIOTUYECKHUEe, (PMHAHCOBBIC; HCIIOJIb30BAHHE
BJIOXKCHHBIX (DYHKIIMI; Ha3HAYCHHUE MOCTPOUTENAS (YHKIUNA U
npueMbl paboThl ¢ HUM; TOHsATHE MaccuBa B Excel. OcHOBHBIC
nprueMbl paboThI ¢ MacTepoMm auarpamm.

OcBoenue mnpueMoB (QUIbTPAIMM JAHHBIX - MPUMCHCHHE
aBTOQUIBTpPA W PACHIMPEHHOTO  (QWIBTpa;  CIIOCOOOB
MOJIBE/ICHUSI MTOTOB B OJIHOYPOBHEBBIX M MHOTOYPOBHEBBIX
CIHMCKAax; TPUEMOB TPYIIHPOBKH JAHHBIX W  CO3JaHUSA
CTPYKTYp; KOHCOJIMJAIIMU JAaHHBIX IO KaTeropusiM, IO
PACIIONIOKEHUIO U C HCIIOJIb30BAHHEM TPEXMEPHBIX CCBIJIOK.
HNHCTpyMEHTBI yIIpaBIICHUS CBOJTHBIMU TaOJIUIIAMHU.
3nakomctBO ¢ Hancrpoiikamu Excel («llouck perneHus»,
«AHQJIN3 TAHHBIX»).

Tema 7

OcCo0EHHOCTH CO3IaHUs
0a3 manuaeix B MS Access

OcHOBBI TIOCTpOeHUs 0a3 MJaHHBIX, CO3JaHUE TaONHUIl |
OpraHM3anus CBA3€H, BBOA M NPOCMOTP AAHHBIX B PEXHUME
tabnuiel. Co3gaHue 3arpocoB BHIOOPKHU JaHHBIX U 3aPOCOB Ha
u3mMeHeHne B MS Access. Pa3pabotka ¢opm (rmaBHOH,
OCHOBHOM M JIOTIOJIHUTEIbHOMN ), CO3/JTaHUE U N1eYaTh OTUETOB.

Tema &.

IToaroroBka npe3eHTanuin

Coznanue cnaiiioB B cpene Microsoft PowerPoint, BbiOOp
obmero oopmiieHus, 100aBIEHNE HOBBIX CIIAlI0B, N3MEHEHHUE
COJICPKHMOTO  CJIAalJIOB, BBIOOP pPAa3METKM M HU3MEHEHHE
[[BETOBOW CXEMBbl CJIaiJI0B, co3laHue 3(P¢EeKToB aHUMAIHH,
co3/laHue crenuaibHbIX 3(@exkToB u ccpulok Ha HHTepHer,
JIEMOHCTpAIUS CJIAN]IOB.

Tema 9.

Opranuzanus u
IJIAaHUPOBaHUE 0(UCHOM
nesrensHOcTH B Outlook

OCHOBHBIE MHCTPYMEHTBl OpraHU3allMy IUIAHUPOBAHUS U
KOHTPOJIS TTOBCETHEBHON oucHOM nesarenbHocTH B MS Office
Outlook. PaGora c xkanenmapeM, opraHu3anusi COOpaHHIA,
COBEIIaHWH, KOHTPOJb 3alaHWi, OTHpaBKa DSJICKTPOHHBIX
MIOYTOBBIX COOOIICHHUH.

Tema
10.

OCHOBEI CO3TaHUSI
THUIIEPTEKCTOBBIX
nokymentoB (HTML)

[ToHsITHE TUTIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €r0 CO3/IaHus
cpeacrBamu MS Office. OcHoBHBIE 6a30BbIe dnemMeHT HTML:
pa3Mernienue, QopMaTHpOBaHUE, IBET, MIPUDT, TaOIHUIIBI,
pPUCYHKH, (hOpMBI, (hPEHMBI, TBIDKYIIASICS CTPOKA U TIP.

Tema

[ToaroroBka myOaMKaIui

Coznanue nmybnukanuii 1 web-caiiToB ¢ TOMOIIBIO MTaOJIOHOB
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HaumenoBanue TeM
Ne i/ Conep:xanue Tem (pa3jaesioB)
(pa3ueJioB)
11 B Publisher, padoTa ¢ Publisher. Bo3moxHnoctu mnpunoxkenust Visio mo pabore ¢
rpadukoii B Visio rpaduueckumu  Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
Croco0bl UCTIOIB30BaHUS, 0OCOOCHHOCTH.

4. MarepuaJjbl TeKylero KOHTpPOJIsi ycneBaeMocTu o0yqyaromuxcss 1 poH/x OLEeHOYHBIX
CpeICcTB NPOMEKYTOYHOM aTTeCTALMM 110 JMCHUILINHE

4.1. Tekymuuii KOHTPOJIb yCIIEBA€MOCTH

4.1.1. ®opMBI TeKylIero KOHTPOJIS yCIIeBaeMOCTH

B xoge peamuzanuu aucuuiuinHbel «MH(popMaTHKa» HCIONB3YIOTCS CIEAYIOIUE METOJIb
TEKYILEro KOHTPOJISI U YCIIEBAEMOCTH O0yUYarOLINXCS:
— IpU HOPOBEAECHUM TNPAKTUUYECKUX 3aHATUH: ONpoc, KOHTPOJbHas paboTa, IHUCIYT, TeECT,
KOJUIOKBHYM.
- IIPU KOHTPOJIE Pe3yIbTATOB CAMOCTOSITEIbHOM pabOThI CTYIEHTOB: 3cce, pedepar.

4.2. MaTepuaJibl TeKYLIero KOHTPOJIA yCIIeBAeMOCTH 00YYAKOIIUXCSH:
Tunosslie OLCHOYHBIC MaTCpHAJIbI 11O TEMC 1
Tumnossie BOIIpOCH!

1. Nudopmanus: nuapopmanus u nanabie. CooOIIEHNs U CUTHAIBI. Mepbl HHPOpPMAIIHH,
sHTponus. EnquHuie! uamepenust nHGopMaImy.

2. CriocoObI mpeicTaBlIeHUs] CHMBOJILHOM, Tpaduueckoii U 3BykoBoit nHdopmarmu B [1K.
KoaupoBouHbie TaOJIUIIEL.

3. CocTaB, Ha3Hau€HHWE M XapaKTEPUCTUKU OCHOBHBIX YCTPOMCTB TMEpPCOHATHLHOTO

koMmmbtotepa. Ilepudepuiinpie ycrpoiictea IIK u ux xapakrepuctuku. AnmnapaTHble
CpelICcTBa MyJIbTUMEINA.

4. XapakTepucTuka HWHGOPMAIMOHHBIX IPOLECCOB: cOop, 00paboTKa, XpaHEHHE,
HaKOIJICHHE, Tepeladya U pacpocTpaHeHre HH(POpMalUu.
5. Haznauenne omnepanmonnoit cucremsl (OC). Buast OC. OOmiast xapakTepucTHUKa

cemeiictBa OC Windows. [Tonsarue ¢aitnoBoit cucremsl. ['paduyecknii moap30BaTeabCKUi
unrepdeiic Windows. Cranaaptasie u cinyxeoHsie nporpammbl OC Windows. CepBucHbIE
U o0cimyxuBaroIue mnporpammsl ((haitioBele MEHEKEpbI, aHTHUBHPYCHI, apXMBAaTOPbl U
np.). O6ciyXKuBaHUE TUCKOBOW CUCTEMBI. Y HUBEPCAIbHBIC YTHIIMTHBIC TTAKETHI.

TuoBbIe OLIEHOYHBIE MATEPHAIIBI IO TEME 2
BapuaHTbl TECTOBBIX 3a1aHUI

1. NMpoekKTbl, GOPMbI 1 MOAYAN UHTEPHET-NPUNONKEHUNIA COXPAHAIOTCA C PACLLUMPEHUAMM:

O *.vba, *.fex, *.mex;
0 *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;
O *.htm, *.html
2. Makpocbl 1 npoueaypbl NPOeKTa B NPUIOKEHUAX COXPAHAIOTCA B pa3genie NpoBOAHUKaA:

0 Macros;
1 Project;
O Module;

3. CeolictBo ControlSourse snemeHTa ynpasaeHus xpaHuT B cebe:




0 3HauyeHWe NPUCOeAUHEHHbIX K 3/IEMEHTY AaHHbIX;

OO0 [AwnanasoH NpucoeamHEHHbIX K 31eMEeHTY AaHHbIX;

OO0 KonunuyecTBo NpUCOEANHEHHBIX K 3/1eMEHTY AaHHbIX;
4. Csovicteo BoundValue xpaHuT B cebe:

[0 Konuuyectso 3/1eMEHTOB, HAXOAALLMXCA B JAHHbIA MOMEHT B GOKYCE;
[0 3HauyeHWe aneMeHTa, Haxo4ALLEeroca B AaHHbIM MOMEHT B GOKYCE;
[0 Konuuectso cBA3aHHbIX MeXAy cOb0 3/1eMEHTOB;

5. OnepaTop Range 3agaer:

OO0 [donyctumblit B Nnpoueaype Gopmat AaHHbIX;
O [donycTMMbIi AMana3oH 3HAYEHUI AaHHbIX;
0 Ob6paleHre K KOHKPETHOM AYeliKe AN AMana3oHy AYeek;
6. [,na Toro 4to6bI CO34aTb NPUCOEAUHEHHDI 31eMEHT YyNPaBAeHUA HYKHO:

[0 Bbi3BaTb NaHe/Ib UHCTPYMEHTOB Popmbl ANA BbIBOPA 3N1eMEHTa;

[0 Bbi3BaTb NaHenb UHCTpymeHToB Visual Basic ansa Bbibopa 3NeMeHTa;

[0 BbI3BaTb NaHeAb UHCTPYMEHTOB Js1eMeHmMbl yrpassaeHUs ana Bbibopa snemeHTa;
7. Ona Toro ytobbl BONTK B peaakTop JavaScript HyXKHO:

O nNopatb komaHay Cepsuc \ Makpoc \ Pedakmop Visual Basic;
[0 Bbi3BaTb NaHenb UHcTpymeHToB Visual Basic;

[0 HarkaTb Knasuwu + ;

8. BHOBb 3anuncbiBaeMbli MAKPOC MOMKET ObITb A4OCTYNEH:

[0 TonbKko gnsa wabnoHa Normal.dot;
[0 TonbKo ANA TEKYLLEro AOKYMEHTa;
OO0 [Ons wabnoHa Normal.dot unun gns Tekywero 4OKYMeEHTa;
9. NMonb30BaTENbCKYIO NAaHE/Ib MHCTPYMEHTOB B MOXHO €C034aTb C NMOMOLLbHO:

Komanabl Cepsuc \ Hacmpolika, Bknaaka laHenu uHcmpymeHmos;
KomaHabl Bcmaska \ O6vekm, napametp lMakem;

Komanabl Bud \ Maxenu uHcmpymenmos \ Hacmpolika,

KomaHabl Buod \ /luxelika;

oooo

Tunossle OLIEHOYHBIE MAaTEPUAIIBI 110 TEME 3
BapuaHTbl KOHTPOIBHOM pabOThI

Haznauenwne oneparmonnoit cucremsl (OC).

Buast OC. O6mas xapakrepuctuka cemerictea OC Windows.

[TonsiTue aitnoBoii CUCTEMBI.

I'paduueckuii monp3oBatensckuii unTepdeiic Windows.

CrangaptHbie u ciyxe0Hble mporpaMmMmbl OC Windows.

CepBucHble U OOCIY)XHBaIOILIMe TMporpamMmbl ((ailyioBble MEHEIKEpbl, AHTUBUPYCHI,

apxuBaTopel u Jp.). OOCIy)KMBaHWE TUCKOBOW CHUCTEMBI. YHHUBEpCAIbHBIC YTHUIIUTHBHIC

MIAKETHI.

7. Buapl 1 XapakTEepUCTUKHU HOCUTEJIEH CUTHAJIOB.

8. Cnoco0Obl mpeacTaBiIeHUs CUMBOJIBHOW, rpaduueckoil u 3BykoBoi mHpopmaruu B I1K.
KoaupoBounbie TaOIULIBL.

9. CocraB, HazHAu€HHE M XAPAKTEPUCTHKH OCHOBHBIX YCTPOWCTB MEPCOHAIBHOTO
KOMIIBIOTEpA.

10. Iepudepuiinsie ycrpoiicta I1K 1 uX XapaKTepUCTHKH.

11. AnnapartHble cpeAcTBa MyJIbTUMEIHUA.
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12. Kputepuu Boioopa IIK mist noma u oduca. O3HaKOMIICHHE C OCHOBHBIMH yCTPONCTBAMHU
IK
KontponbHast paboTa NMpOBOAMUTCS B BHUIEC CAMOCTOSTEIBHOTO BhIMONHEHHs 3amanuii Ha IIK,
(bopMyIHpyEeMBIX MPENOAaBaTeIeM, OLEHHBAIOIIEI0 CAMOCTOSTEILHOCTh U HABBIKA 00y4aeMOro.

TumoBbIe OLIEHOYHBIC MaTEPHAIIBI IO TeMe 4
[IpumepHas TemaTuka 3cce

1. TIporpammuoe obecrieueHue KOMIbIOTEpPA

2. OmnepanuonHas cucrema Windows

3. Texnonorus o6pabOTKN TOKyMEHTOB

4. . Knaccudukauus nporpaMMHBIX CPEICTB KOMIIBIOTEPHOU rpa-(pUKH: HACTOJIbHBIC
W3JIaTEIbCKUE CHUCTEMBI, CMEIIAHHBIE CHUCTE-MbI W HMMHTATOPBl PHUCOBAHHS;, IPOTPAMMBI-
BEKTOpU3ATOPhI; Mpo-rpamMMHbIe cpenactBa 3-D rpaduku, anumanuu u CAIIP; rpa-pudeckue
OMONIMOTEKH W CTaHIAPTHI; TpapUUECKue pacIIMpEeHUs] U BCTPOCHHBIE CPEJCTBA PEIAaKTUPOBAHMS
rpaduku; cpeacTna BeO-rpaduku.

5. TIlporpammuble cpencTBa co3qanus 00BbEKTOB (GpaKTaIbHOM rpaduku

6. PemakTopsl pacTpoBoii rpaduKu

7. PemakTopsl BeKTOpHOH rpaduku

TunoBele OLIEHOYHBIE MAaTEPUAIIbI 110 TEME [
IIpumepHbIe BONPOCHI VI TECTOB

1. CYBJ ACCESS sBnseTcs:
a) KOPPEeNSIMOHHON 0a30# JaHHBIX;
b) penaunoHHOHN 0a30il TaHHBIX;
c) HHTErPUPOBAaHHOW 0a30i JaHHBIX;
d) CTPYKTYpPHpPOBAaHHOU 0a30il TaHHBIX;

2. C xakumM pacmupenuneM coxpansttorest daiinet CYB ACCESS:

a) *.xt
b) *.mdb
c) *.acs
d) *.tmp

3. OkHO 0a3bl TaHHBIX O0TOOpaxkaeT 0OBEKTHI:
a) TaOJHIIbI, MOAYJIH, CTPAHHIIB;
b) 3ampockl, OTYETHI, MAKPOCHI, JOPMBEI;
c) JNaHHBIC, PUIIETPHI, 3AIHCH, 3HAYKH,

4. Komanpga «Cas3u ¢ Office» u3 meHio «CepBHUCY MO3BOJISAET:
a) cBsi3aThCs ¢ cepBepoM www.MicrosoftOffice.com;
b) YCTaHOBHTH CBSI3b MEX/Ty MPUIOKECHUAMH, BXOAAIIMME B coctaB Microsoft Office;
c) HMMIIOpTUPOBaTh AaHHbIe B Microsoft Word u Microsoft Excel;
d) cBs3aTh 0a3y JaHHBIX C JAHHBIMH HA KECTKOM JTHUCKE;

5. «Konctpykrop Tabium»y CYBJl ACCESS no3Bosnser:
a) co3gaThb MaKeT TaOJHIIbI,
b) 3alaTh KIFYEBOE MOJIE;
c) 3aroJHHMThH TaOJUIY JaHHBIMH;
d) OTCOPTHPOBATH NAHHBIE MO AIDABUTY;

6. «KmroueBoe noJiey» npeaHa3HaAuYeHO IS
a) YCTaHOBKH KJIIOUEBOTO THIIA TaHHBIX;
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b) OJHO3HAYHOHN MACHTHU(DHUKAIMK 3aIUCEH TaOIHIIbI;
c) 3aJaHus KItoda OTKPHITUSA (hatiya 6235l JaHHBIX;

7. «Macka BBOJIa» MPEACTaBIsAET COOOI:
a) 1a0J0H BBOJA JAaHHBIX;
b) 3ampeT BBOJA JaHHBIX;
C) CKPBITHE BBOJIUMBIX JTAHHBIX;

8. Kakwne Tumbr nanusix ucnonbsiytorces B CYBJ ACCESS:
a) TEKCTOBBIN, ICHEKHBIN, YUCITOBOU, TOTUYECKUN;
b) MEMO, nara\spemsi, 00bekT OLE, cueTyuk;
c) CTpPOKH, KOHCTAHTHI, TEpeMEHHBIC, TpadHKa;

9. IlogunHenHas TabIULA 3TO:
a) TabJsuIIa, PactoOKeHHAsT HIKE TIIaBHOM TaOJIMIBI HA SKPaHE;
b) TabiMIa, B KOTOPOU 3aaHbl OTPAHUYCHHS Ha BBOJ JaHHBIX;
c) Tabiuia, BIOXKEHHAS B APYTYIO TaOIHITY;

10. 3anpocel CYBJl ACCESS no3BoJistoT:

a) (opMupoBath CIOXKHBIE KPUTEPHH JJISI BEIOOpA 3aMKcei N3 OJJHOM WIM HECKONBKHUX TaOJIHII;

b) YKa3bIBaTh MOJIsI, KOTOPBIE JOJIKHEI OBITH OTOOPasKEHBI IS BRIOpaHHBIX 3aIiCel;
C) PEeAAKTHPOBATh IPYIIIHI 3aMMCEH, YIOBIETBOPSAIONINX ONPEAEICHHBIM KPUTEPHAM;
d) BBINONHATH BEIYMCICHUSI C HCIIOIB30BAHNEM BBHIOPAHHBIX JAHHBIX;

11. ®unstp CYBJ ACCESS no3Bonser:
a) HaKJIaapIBaTh OTPAaHWYCHHS HAa BBOJI JaHHBIX B TAONIHILY;
b) 0TOOpaxarh B TaOJUIIC JaHHBIC, YIOBICTBOPSIOIINE KPUTCPHIO;
c) BBISIBISITH B TaONHIIE TaHHBIE, COACPIKAIINE BUPYCHI;

12. Otuer CYBJ ACCESS MOXHO COCTaBHUTb:
a) Ha OCHOBE JaHHBIX, COACPIKALIUXCS B (hopMax;
b) Ha OCHOBE JIJaHHBIX, COJIEPIKAIINXCS B TAOIUIAX U 3aIIPOCax;
c) Ha OCHOBE JITAaHHBIX, XPAHSIIIUXCS HA )KECTKOM JIUCKE;

13. ITose TaGmunbl 0a3sl JAHHBIX ATO:
a) cronbel, SBISIONUICS KaTeropreld HHGOPMAIIMK U XPAHSIIHUN JaHHbIE OJHOrO popmara;
b) 00JacTh FKpaHa, 3aHsATas TAOIHIICH;
c) Jmro0ast HemycTas siueiika TaOJIHIIbT;

14. ®opma CYBJl ACCESS no3Bosser:
a) ycTaHaBIUBaTh (hOpMAT COXPAHEHUS JIAHHBIX;
b) oroOpaxarh Ha SKpaHe JaHHBIC B IPUSATHOM I0JIb30BATEIIO BH/IE,
c) QopmarupoBath TabNHIBI 0A3EI TAaHHBIX;
d) mpenocTaBUTh MOJB30BATENIO YIOOHBINH HHTEpQEic A1 BBOAA JaHHBIX;

15. Ipu ynanenuu 3anucu U3 Tabauibl 0a3sl JaHHBIX HY)KHO:
a) IOATBEPIUTH yIaJCHUE 3aIIUCH;
b) MOJY4YUTh PA3PELICHUE CUCTEMHOTO aJIMUHHUCTPATOPA;
c) BBECTH IApOJIb;
d) HpeaBapUTEIbHO OYUCTUTh «KOp3uHy»;

16. 3anuch TabauLBl 0a3bl JAHHBIX JTO:
a) OTAeNbHAs CTPOKa, XpaHsIIas BCIO HH(GOPMAIIHUIO 110 OIMPE/ISIICHHOMY BOIIPOCY;
b) Bcs HHpOpMAIUS, colepKaniascs B TAOIUIIE;
c) Jro0BIe ACHCTBHUS MOJB30BATENIS TI0 BBOY M 00pabOTKE TaHHBIX;
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17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

Orpanunuenust, HakJIagpIBaeMble Ha «KimroueBoe mose:

a) KIIFOYEBOE ITOJIE HE MOKET COMEPKATh CUMBOIBI \/: *?7<>|;

b) KIKOYEBOE MOJIE HE MOKET OBITH IYCTHIM;

c) KIJIIOYEBOE TOJIE HE MOXKET COJEPIKATh MOBTOPSIOIINECS TaHHBIC,
d)

KIIFOYCBOC IT0JIC HC MOXKET HAYUHATHCA C 6YKBI>I " COACPIKATDH Ooiee 11 CHUMBOJIOB;,

[Nowuck 3amucu B 0a3e TaHHBIX OCYIICCTBISCTCS:

) ¢ nomoiibio koMauabl «Haltn» u3 Mento «IIpaBkay;

) C TIOMOIIBI0 KOMaHAbI «BeimenuTs 3ammcey u3 MeHio «lIpaBkay;
) € MOMOIIBI0 KOMAaHBI «DUIBTP» U3 MEHIO «3arucu»;

) € MOMOIIBIO KOMAaHIbI «AHATU3» U3 MeHI0 «CepBUCY;

O Q O W

Hcnonp3oBanue rpynnupoOBKU B OTYETE TO3BOJISCT:
a) COKpaTUTh BpeMs 00pa0OTKH JTaHHBIX;
YMEHBIIUTh pacxo]] OyMard npy rnevyaru;

b)
c) Pa3MECTHUTb AaHHbIC, yIOBIETBOPSIOLINE KAKOMY-THO0 NPU3HAKY, B OTAEIbHON IPYIIIIE;
d)

IIPOU3BECTHU BBHIYUCIICHMS C JaHHBIMU B IIPEACIIaX I'PYIIIIHI,

Komanna «mmopt» u3 mento «®aiin \ BHenHue naHHbie» MpeaHa3HaueHa JUIs:
a) peructpamnuu komuu Microsoft Access uepes Internet;
b) noGasieHus B 0a3y AaHHBIX (parMeHTa U3 Oydepa oOMeHa;

c) BHeIpeHHd B 0a3y JaHHBIX 00BEKTA: IPYyroi 06a3pl JaHHBIX, TaOmuIBEl Microsoft Excel u T.11.;

HokymeHnT TabnuuHoro npoueccopa MSExcel HazpiBaercs:
a ) Pabouyas xuura;

o) Pabouas tabnuna;

C ) PaGounii nucr;

d) PaGouas aueiika;

«Mactep auarpamMmm» MSExcel MOXHO BBI3BaTh C IIOMOIIIBIO:
a ) Kuaonku |MaCTep III/IanaMM| Ha TIaHEeJIN HHCTPYMEHTOB Cmandapmuas;

b) Komanus Juazpamma w3 Menro Berapka,
C ) Komaunuast Macmep ouazpamm B mento Cepsuc;
d) Komannsl O6wexm u3 MeHo Bemaska,

@aiinbl TabaumuHOTO Nporeccopa MSExcel coxpaHsioTcs ¢ pacuIMpeHneM:
a) *xlc

b) *.exl

c) *.xls

d) *.ecl

Koncomunmanusa nagasix MSExcel aTo:

a) oObeMHEHNE TEKCTA U3 CMEKHBIX SUEEK B OJJHOM;

b) o6benunenne pacyeTos mo GopmynaM, HAXOAAIMMCS B CMEXKHBIX SYEHKAX;
C) 06paboTKa OJHOTUITHBIX JaHHBIX, HAXOIAIIMXCS B Pa3HbIX TabIMIAX;

Komanna @uremp u3 mento /JJannvie MSExcel no3sosser:

A ) HaKJIa/bIBATh O'PAHUYEHHUS HA BBOJ[ JaHHBIX B TAOJIHILY;

) oroGpaxars B Tabnuie qaHHBIE, YAOBIETBOPSIONIME KPUTEPHIO;
C) BBIABJIATH B TAOJIHUIIE JAHHBIE, COIEPIKAIIUE BUPYCHI;

Komanna @opma vz mento /Jannsie MSExcel npenHaznadena ams:
a) ¢dopmaTupoBaHus TabIHIIBL
D) 3anonnenus crnucka 6a3bl JAHHBIX;
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27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

C) u3MeHeHHs crioco0a IpeICTaBIeHNUs JaHHBIX Ha padoueM JINCTE;

Komanna «unopm euewinux oannvix» n3 MeHio Jannvie MSExcel npennaznavena as:

a ) perucrpanuu kormu MSExcel yepes Internet;
b) no6asnenus na paGouuii muct GpparmenTa us 6ypepa oOMeHa,;

C) BHeIpeHus Ha paboyMii IMCT OOBEKTA: TAOIUIIBI 6a3bl JAHHBIX, TEKCTOBOIO JOKYMEHTA H T.IL.;

Huarpamma B MSExcel cTpountcst Ha OCHOBE JaHHBIX:

Q) BBIJENECHHBIX Ha paboyeM JIUCTE;

b) ykasauubIxX B ONSX uma ouanazona Wi pso B macmepe Ouazpamm;

C) comepiKaluxcs B CHENUAIBHBIX (hailiiax TabJuIl B CHCTEMHBIX TANKaX;

d) comepkamuxcs B OTAENBHBIX (aiiiax, COXpaHEHHBIX HA IUCKE UITH IUCKETE;
Kommuposanue popmyn 8 MSExcel ocymectsisiercs:

a) ¢ IOMOIIBIO JI€BOH KHOMKH MBIIIH;

b) ¢ nomousro komausl Konuposams w3 mMento Ilpaska,

C) ¢ MOMOIIBIO KOMaH bl 3anonnums u3 MeHio [lpaska;

3amuce A10:A20 B popmyne MSExcel ozHauaet:
a) nenenue sueiiku A10 Ha sueiixy A20;

b) xonuposanue stueiiku A10 B stueiiy A20;
C) cMexHbIi quana3oH sueek oT A10 mo A20;

[Mpuznakom ¢popmynel B MSExcel siBnsercs:

a) 3HAaK « = » B HAayaJe BLIPAKEHHS;

b)) 3nak « = » B KOHIIE BBIpaXKEHHNS;

C) 3HAKK MAaTEMaTHYECKUX ONEPATOPOB B BHIPAKEHUM;
d) manuuue Ha3BaHui (yHKIHUA B BHIPAXKEHNH;

«Macrep ¢pyHkunii» MSExcel MOXHO BBI3BaTh C OMOIIBIO:
a ) Kuormku [fy B ctpoke popmyir;

b) Komaunsl @yrxyus w3 menro Bemaeka,

C) Komanast Macmep ¢pynxyuii B menro Cepeuc;

d) Komauasl O6vexm 13 MeHIo Bemaska;

Kakwue 3anucu yka3biBaeT Ha Hajauuue omubku B opmysie MSExcel:
a) #H/I1 u #JIEJ1/0!

b) #ITYCTO! u #YUCJIO!

C) #1UMI? u #3HAY!

d) ###H#H# n #OILIMBKA!

Kakne marematnieckue orneparopsl J0nycTHUMBI B popmynax MSExcel:
a)+ - =
b)y V]
c)* /"
d) o # 1
Yro Ha3bIBaeTCd crMcKoM 0a3bl JaHHBIX B MSExcel?
A ) TabaMIa TOJBKO C TEKCTOBBIMM JaHHBIMU B CTOJIONAX MM TIOJISAX;

b) Tabnuna ¢ HOBTOPAIOMIUMUCS JaHHBIMU B CTONOIIAX I TIOJISX;
C) Tabmuua ¢ JaHHBIMU, pa3eleHHas Ha CTOIOLBI-TIONS U CTPOKU-3AIUCH;

b

Komanpna Ilposepra w3 menw JJannvie MSExcel npeHasnaueHa Jyis:
a ) ompeneneHus ommOOK B popMyIIax;
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o) xonTpoONS THIIA BBOAMMBIX JaHHBIX;
C) OTCIEXMBaHHUS BUPYCOB B MAKpOCaXx;

37. Komanna Copmuposxa 3 meHto Jannvie MSExcel mo3BossieT:
a) COPTUPOBATH YUCIIOBBIE JAHHKIE [0 BO3PACTAHUIO M YOBIBAHMIO,
b) coprupoBaTh TEKCTOBBIE MaHHBIE B IPSIMOM M 00pPAaTHOM a1()aBUTHOM TOPSIKE;

C) COPTHPOBATh JAThI 1O IHAM HEENH, MECSIAM H T.IL;
38. B xauecTBe MCXOIHBIX 3HAUECHUH U apryMeHTOB B popmyrax u pyakumsx MSExcel moryt
UCTIONIH30BaThCS:

A ) 4MCIIOBBIE 3HAUYCHHUS,
b) ampeca sueex;
C) UMEHOBaHHBIE THATIA30HbI JAHHBIX;

39. dyHKIMS — 3TO 3apaHee ONPEICICHHOES BRIPAKEHUE, KOTOPOE UMEET:
A ) OIHY MIIM HECKOJBKO CCHUIOK M BO3BPAIIAET €AMHCTBEHHOE YHCIIO;
D) onuH MM HECKOIBKO apryMEHTOB M BO3BPALIAET €IMHCTBEHHOE 3HAYEHHE;
C) O/IHO WIIM HECKOJBKO JAHHBIX M BO3BPAILAET €IMHCTBEHHBIN PE3y/IbTaT;

40. ®opmynoii Ha3bIBaeTCs BBIpaKEHHE, KOTOPOE:
A ) BBMHUCIIAET HOBOE 3HAYCHHME 10 CYIIECTBYIOMIUM 3HAUYCHHSM;
b) onpenenser HOBBIN Pe3yNIbTAT M0 CYIIECTBYIOIIUM JAHHBIM;
C) HaxOJMT HOBYIO (DyHKIHIO IO CYIIECTBYFOLIUM TOUKAM;

41. IMms quanasoHa 3To:
a) olliee UM CMEXKHBIX PabOYUX JIHCTOB B KHUTE;
b) obmee nms cMexHBIX siueek Ha paboyeM JIHCTE;
C) oOluee MMsI OJIHOTUITHBIX JAHHBIX, PACIIOJIOKEHHBIX B CMEXKHBIX SAUEHKAX;

42. Kakue xateropun ¢yHKIuH cymectByoT B MSExcel:
a) @unancoswvie, Jama u epems, Mamemamuueckue;
b) Cmamucmuuecxue, Ccoinxu u maccuswl, Ilposepka ceoticme u snadenui;
C) Tpuconomempuueckue, Boruucnenue cpednux snauenuil;
d) Paboma c 6azoii oannwvix, Texcmoguie, Jlocuueckue;

43. Kakue orpaHHUYCHHs HaKJIaAbIBAIOTCS HA CIIMCOK 0a3el JaHHBIX Ha arcte MSEXcel:
a) B TabIMIE YKCIIO CTOJIOIIOB JODKHO OBITh OCTOSHHO;
b) B Tabnuue uncaO CTPOK AOIKHO OBITH HOCTOSHHO;
C) B CTOJOLAX IOKHBI OBITH JaHHBIE OJHOTO THIIA;
d) B TabuuIle 1OIKHBI OTCYTCTBOBATH MYCTHIE SYEHKH;

44. Komanna Amoeu w3 MeHIO /{anble IOMOTAET:
Q) yHopsIouMTh KOHCOJIMIMPOBAHHBIE JAHHBIE IOCPEACTBOM BbIBOJIA MX HA OTAEIBHOM JIMCTE;,
b) ynopsinounts pe3ynbTaThl BEIYUCIEHUM TIOCPENCTBOM O0BEAUHEH S OHOTUITHBIX (HOPMYIL;
C) YIOPSAOYMTH CITMCOK 0a3bl JAHHBIX MOCPEICTBOM IPYIIIMPOBKH 3AMUCEN ¢ BHIBOIOM
BCIIOMOTATEIbHON HHPOPMALIH;
d) ynopsiiounts paHHbIe HA pabOYEM JIMCTE MOCPEACTBOM CyMMUPOBAHUS JAHHBIX OJHOTO THIIA;
1. BeiGepuTe npaBUIIbHBIE CHHTAKCHCHI (DYHKIIUI:
a) OCTAT(uncno;unciio_paspsiioB);
b) OKPYTJIBHU3(uncno;uucno_pa3psaaoB);
c) OTBP(uucno;nenurens);
d) OKPYTJIT(4ucino;TOYHOCTH);

2. Kakue QyHKIHUU OKPYIJISIOT ¢ YKa3aHHOHW TOYHOCTBIO?
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a) OKPBBEPX;
p) OKPVYIJIBBEPX;
c) OKPBHU3;
d) OKPYIJIBHU3;

3. BeibepuTe mpaBmibHBIN pe3ynbTatr Beraucienus ¢pynkuun OKPYTJIL:
a) =OKPVYTJI(143,3184;0) => 143,3184
b) =OKPVYTJI(143,3184;-1) =>-140
c) =OKPVYTJI(143,3184;-2) => 100
d) =OKPVYIJI(143,3184;-3) =>0

4. B cocraBe kakoit HagcTpoiiku MSExcel’ XP Haxonurcest komanma [lonck pemeHust:
a) IlakeTr onTuMH3aIyy;
b) IlakeT aHanu3a;
c) Ilaker HagcTpoeK;

5. B cocraBe kaxoii Hajgctpoiiku MSExcel’XP Haxonstces GyHKIUN OKPYTICHUS:
a) Ilaker aHanmza;
b) Ilaker ¢pyHKIIMIT;
c) Ilaker HanCTpOEK;

6. 3armmce =UJIN(A1<4;A1>=10) B stuelike mpeAcTaBIseT cOO0il:
a) ¢opMyiy, COAEpKaIIY CTPOKOBYIO (DYHKIIHIO, YCTAHABIHBAIOIIYIO pa3Mep IIPUQTa B JUAMAa30HE;
b) dopmyiy, conepKaliyo JOrHUecKyr0 (YHKIHIO, ONPEICSIISIONTYI0 TPHHAIICKHOCTh 3HAUCHHS
JIANa3oHy;
c) (dopmyiy, comepxanyo GYHKIIHIO MACCHBA, 3a/IAI0IIYIO TEPEX0/ K SUCHKE TI0 YKa3aHHOMY
YCIIOBHIO;

7. CBognast muarpamma MSExcel’ XP npencrasisier co0oii:
a) JaMarpaMmy, OCTPOSHHYIO HAa OCHOBE UTOTOBBIX PacueTOB B TAOJIHUIIAX;
b) HTOTOBYIO IWAarpaMMy, IOCTPOCHHYIO Ha OCHOBE UMEIOIITUXCS TUarpaMM;
c) rpaduuecKkuii BapuaHT CBOJHON TaOJIAIIBL,

8. C xakumu opMaTamu (aiioB 0a3 TaHHBIX MOXKET yCTaHOBUTH CBsi3b MSExcel’ XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;

9. BeibepuTte mpaBHIIbHBIA CHHTAKCHC (DYHKITHH:
a) ECJIN(nor BeIpakeHHE,eClTH 3HAYCHUE—HCTHUHA,TO 3HAYCHUE);
b) ECJIM(nor_ BeIpa)keHHE;3HAUEHUE €CIIM_HWCTHHA;3HAYCHHE €CIU_JIOXKB);
c) ECJIW(ior BeIpakeHWE,3HAUYCHUE €CIM_3HAYCHHE=JIOKD);

10. Kakue BubI OTYETOB MOXKHO CO3/IaTh 110 pe3yJibTaTaM pa0doThl KoMaH bl [TouCK pelieHus B
MSExcel’XP:
a) Ppe3yNbTaThl;

b) yCTOMYMBOCTE;
c) Mpeaensl;
d) HuTOory,

11. CkoibKO TIepeMEeHHBIX MOXKET U3MEHSThCS Mpu padote komanab! [Tonoop napamerpa B MSExcel’ XP:
a) 1;

b) 3;
c) 5
d) Bce;
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12. CxoJIbKO IIepEMEHHBIX MOXKET U3MEHAThCS IpH padote komau bl [Touck perenus B MSExcel’ XP:
b)
c) 5;
d)

13. Llenesas syeiika Ha mucte MSExcel’ XP aro:
a) Slueiika, B KOTOPYIO MMOMEIaeTcs eneBas QyHKIHS;
b) S4yeiika, B KOTOPYO NOMEIIAETCA ONTUMU3UPYEMOE 3HAUEHUE;
c) Sdelika, B KOTOpYIO IOMEUIAETCA U3MEHsAeMas IepEMEHHas;
d) “ldelika, B KOTOPYIO IIOMEUIAECTCS KOHCTAHTA;

14. Komanga [Mon6op napamerpa B MSExcel’XP Haxoautcst B MEHIO:
a) BcTaBKa \ OOBEKT;
b) cepBuc;
c) JaHHBIEC;
d) BcTaBKa \ QyHKIHS;

15. Komanna [louck pemenns B MSExcel’ XP HaxoauTcs B MEHIO:
a) CepBuC;
b) nOaHHEBIC;
c) BCTaBKa \ (yHKIIHS;

16. Komanna Ceonnas tadimuna B MSExcel’ XP Haxogurcst B MEHIO:
a) CepBHC;
b) IaHHEIE;
c) BCTaBKa;

17. Kakast TpaHCcIOpTHAsI 3a/1a4a SIBJISIETCS 3aa4eil C 3aKPBITON MOJENbIO:
a) CymMa 3amacoB paBHA CyMMeE ITOTPEOHOCTEH;
b) cyMmMma 3aracoB 0O0JIbIIIE CyMMBI IIOTPEOHOCTE;
c) CcyMMa 3armacoB MEHbIIIE CYMMBI TOTPEOHOCTEI;

18. Kakas TpancniopTHas 3aja4a sIBISETCS 3a/la4el ¢ OTKPBITOM MOJIENBIO:
a) CyMMa 3amacoB 0OJble CyMMBI HOTPEOHOCTEH;
b) CcyMMa 3alacoB MEHBIIIE CYMMBI IIOTPEOHOCTEH;
c) CyMMa 3alacoB paBHa CyMMe IIOTpeOHOCTel;
19. Kakue orpaHn4eHus JOMyCTUMEI IIpH padote ¢ komanaoi [louck pemenus 8 MSExcel’ XP:
O =Hyenoe,
O <=u >:;
O =ux;
O #ud;

20. PaBHO# KakOMy 3HaYCHHIO MOKHO YCTaHOBHUTH IIEJIEBYIO siUeiiKy B OKHE KoMaH (bl [louck penieHus B
MSExcel’XP:

O MHHHMAJIBbHOMY;

O MaKCUMaJbHOMY;

0 KOHKPETHOMY YHCIIOBOMY 3HAUCHHUIO;

21. PaBHOI KakoMy 3HaYCHHIO MOXKHO YCTaHOBHUTH IIEJIEBYIO siueiiky B OkHe KoMmaH bl [logoop mapamerpa
B MSExcel’XP:

O MHHHMAJIBbHOMY;
O MaKCUMaJLHOMY;
O KOHKPETHOMY YHCIIOBOMY 3HAUYEHUIO;

22. Coanas tadimma MSExcel’XP no3Bosser:
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Ooo0oogao

cO371aTh HACTPAaWBAEMYIO TAOJHITY JJIsI OpPTaHU3AIMH ITOJICH Ha JTUCTE B HOBBIX COUCTAHMSX ;
CO3/1aTh HAaCTpanBaeMylo TaOJHIy AJs yopsAaodeHus (JOpMyII Ha JINCTE B COCETHIX SUeHKaX;
CO3/1aTh HAaCTPaUBACMYIO TaOJMILY U1 YIPOIICHHOTO MMOCTPOCHUS AUArPaMM;

CO3/1aTh HAaCTpanBaeMylo TaOJHITy IJIs aBTOMATHYECKOTO (pOpPMAaTHPOBAHUS TEKCTa B STUEHKAX

23. Kakue orpannyeHust uMeIoTcs mpu padote ¢ 6azamu qanHeix B MSExcel” XP:

|
|

|
|

0a3a TaHHBIX JOJDKHA UMETh CPEACTBA 3AIIUTHI JAHHBIX U PE3EPBHOTO KOTIMPOBAHMUS;

CIHCOK HE MOKET Co/iepKaTh cBbIIe 65536 3anmceil, AnHa NoJIel He MOXKET IMpeBbIIaTh 256
CHMBOJIOB;

B noJisix MSEXxcel’ XP He MOTryT XpaHUTBCSl PUCYHKH, 3BYKU WU JPYTUE CIICHHAbHBIC JaHHBIC;
0a3a JaHHBIX JOJDKHA UMETH TI0JIb30BaTEIbCKYIO OPMY Uil BBOJA JAHHBIX;

24. CrieHapreM Ha3bIBACTCS:

|

|

|

WMEHOBaHHAsl MOJEIb «eCau-mo-uHaye», B KOTOPYIO BXOJST MOCTOSIHHBIC M IEPEMECHHBIC SUCHKH,
CBSI3aHHBIC OJTHUM HJIH HECKOJIBKHMH yCIIOBHSAMU;

MMEHOBAHHAS! MOJIETIb «eC/1u-mo», B KOTOPYIO BXOJIST IIOCTOSIHHBIE STYCHKH, CBSI3aHHbBIC OHOW MIIH
HECKOJBKUMHU (PYHKITUSIMHU;

MMEHOBAHHAS MOJIEIIb «4Mo-ec/iuy», B KOTOPYIO BXOIAIT NEPEMEHHBIE sTYCHKH, CBI3aHHBIC OTHON
WM HECKOJILKUMU (hopMyTamu;

1.Crnaiinpl mpe3eHTaIi MOTYT COIEPKaTh:

O
O
O

TekcTsl u TpaduKy;
Tabnuiel U qUarpaMmel;
Buneokiunsl 1 3ByKy;

2. Kakue ObIBalOT PEKUMBI ITOKA3a MPE3CHTAIIUH?

O
O
O

HenpepsIBHBIIL;
IIpeseHTanus 3aBepiuaeTcs MEPBEIM CIANIOM;
[IpesenTanus 3aBepiiaeTcsi YepPHbHIM (ITyCThIM) CIAHIOM;

3. ®aiinbl Mpe3eHTalui COXPaHSIOTCA C PACILIUPEHUEM:

O
O
O

*.pwp;
*.mpp;
*.ppt;

4. HaBuranus 1o ciaifiaM mpe3eHTaIlHd OCYIIECTBISETCS C TIOMOIIBIO:

|

O
O
O

Komanne! Ilepeiimu x caaiidy uz menio Cepesuc;

Komannsl Ilepeiimu k caaiidy 13 KOHTEKCTHOTO MEHIO B PEXKUME 110Ka3a;
Komangsr Copmuposuyux craiioog u3 mesro Buo;

Komauner Cuena caaiioa n3 meno [loxkas caauioos,

5. OdopmIieHne ciiaiiIoB MPE3SHTAIIUU OCYIIECTBIIICTCS C TOMOIIBIO:

O
O
O

Komaunast Ogopmaenue craiioa, Bknaaka [llabaonst ogpopmaenus n3 meuro Qopmam;
Komanasl Ogopmnenue cratioa, Bknanka Ljgemossvie cxemsi U3 MeHI0 Qopmam,
Komanael @on u3 mento QPopmam;

6. Oddextsr annmanuu B MSPowerPoint’ XP M0okHO ycTaHaBITUBaTh:

|

O
O
O

Tonbko k rpaduyeckuM 00beKTaM;

TonbKO K TEKCTOBBIM U TpaduieckuM 00beKTaMm;
Tonpko K TaONMHIIAM U TUarpamMmam;

Ko BceM oObekTaM ciaiija;

7. Oddextsl anumanuu B MSPowerPoint’ XP ycranaBiauBaroTcs:

|
O

Komannoit Hacmpotixa anumayuu w3 MeHro Iloxas cratioos,
Komannoit Hacmpotixa u3 menio Cepaguc;,
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O Komanmoit D¢ dexTs anuMaruy u3 MeHto [lokas ciraifios;
O Komannoit Pasmemxa caatioa u3 MmeHio Qopmam,

8. Komanma Cuena cratioa w3 menio Tlokas ciatioos ipeIHa3HAYCHA TS
O BcraBku cnaiiia HOBOUM CTPYKTYpBI;
O Hactpoliku nepexona cnaigos,;
O 3ameHsl CYIIeCTBYIOIIETO ClIai/ja Ha HOBBIH U3 IPYTOd Ipe3eHTaIIH;

9. [ns mokasa ckpsimoezo ciaiia mpe3eHTaIlluu Hy»KHO:
O Ilomate komanny @on u3 meHo Dopmams;
0O Bocnone3oBathcst komannaon Obwas pabouas obnacms w3 MmeHw Cepsuc;,
O Bocmone3oBatscst komanaou [lepetimu k ciatidy 13 KOHTEKCTHOTO MEHIO B PEKUME TTO0Ka3a;

10. ConpoBoxkieHNE MPe3eHTallud BTOPIM MOHUTOPOM TIpeIHA3HAYEeHO /IS
O OtoOpakeHHs IPE3EHTAUMH B 3-X [TAHEJILHOM PEKUME Ha OTIIEIbHOM MOHHUTOPE Ul AOK/IAaJ4UKa;
O OtobpakeHHs IPE3EHTALNH OAHOBPEMEHHO B PA3HBIX MECTaxX OOJBIION ayAUTOPHH;
O OtoOpakeHUs TPEe3eHTAIMH OJHOBPEMEHHO B IIBETHOM U YEPHO-0EJIOM pEKUME;

11. Yopagisirorize KHOIKY Ha claiijax Mpe3eHTallii PearupyloT Ha BO3ICHCTBUE:
O Toabko 1-# mEeTYOK MBIIIH;
O Toipko 2-¥ METYOK MBIIIH;
O Tompko HaBeAEHUE YKA3aTENs MBIIIH;
O Illemr4ok MBIIIN WK HaBEIEHUE YKa3aTels MBIIIIH;

12. TlomeTKH Ha ciaifax Mpe3eHTaluu AelalTcs ¢ TOMOIIBIO:
0 Komangsr Oopazey n3 meHr0 Buo,
0 Komangs! Ykazamens 13 KOHTEKCTHOTO MEHIO B PEXXKHAME TI0Ka3a,
o Kowmaunst Haonuce u3 MeHro Bemaska,

13. Ynpasnsroniye KHOTKH Ha CJIaiAbl MPe3eHTAIH yCTaHABINBAIOTCS:
0 Komanno#t Vnpasnsiowue knonku uz MeHro Iloxas caiioos;
0 Komannoit Ynpaesnaiowue knonku n3 mesro Cepsuc;
o Komaunoit Ynpasnsaowue knonku 3 MmeHio Bemaska,

14. Yopasinsitonye KHONKY Ha cllaijax Mpe3eHTalruy O3BOJISIOT:
O IlepeiiTu 11O THIIEPCCHUIKE;
O 3amyCcTuTh APYTYIO IPOrpaMMy;
O 3amyCTUTh BBIIOJHEHUE MAKpOCa;
O BremmomauTs geicTBUE;

15. 3amerku goknagunka B MSPowerPoint’ XP M03kHO c031aTh C TIOMOIIBIO:
0 Komaunaet Cmpanuya 3amemok u3 MeHIO Buo,
O B o0macTu 3aMeTOK 110/ CIalI0M;
O Komauner Haonuce u3 MeHro Bemaska,

16. Pexxum Copmuposuyuk craiioog u3 MeHI0 Buod npeJHa3HadeH JJIs:
O VYnopsaodeHHs CIaiiioB 110 COAEPIKAHUIO;
O VYcTaHOBKHM HayaJIbHOTO claiijia s MoKasa;
O H3MeHeHus mopsijKa cilaifijioB B MPE3EHTAIINY;

1. OOHOBNICHKE TTONEH OCyIIeCTBIIsIETCS (YHKIMOHANBHON KIaBUIICH:
O
O
O
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2. BcraBka mons B JOKYMEHT OCYIIECTBISIETCS C TOMOIIBIO:
Komaunsl Bemaska \ Ilone

Komannst Ilpaska \ Ceszu

Komangsr Cepsuc \ ITucoma u paccvinku \ Macmep Cnusnus
Komanner Bemaska \ Cevinka

oooo

3. [Tone cusHAS — CPECTBO aBTOMATH3AITUH, KOTOPOE TTO3BOJISET:
0 aBTOMaTHYECKH BCTABIATH M OOHOBIISITH aTPUOYTHI JOKYMEHTA
[0 co3gaBaTh CBS3M U CCHUIKU Ha JIPYTUE JOKYMEHTHI
[0 co3gaBaTh JOKYMEHTHI CIUSHUS

4. [lone cnusiHUS MpeAcTaBiseT coboit Habop KOJ0B BUA!
O {<nose clusiHUS> Ha3BaHUE «IOJCKa3Ka» \pyHKIHs |
O {<HauMeHOBaHHE> ICUCTBHE «OTBET 0 YMOIYAHHIO» \3HAYEHHE }
O {<uneHTH()UKATOP> MUMS KIPHUTIIAMICHAE» \KJIFOY }

5. IlepexitoueHne pesxuma 0TOOpaKeHHUs B IOKYMEHTE KOJa MOJIsl UM €0 3HaYCHUS OCYIIECTBIISCTCS
Ha)KaTHEM KJIaBHIIL:

O |Alf+|F12
O [Shitf| +|F9
O [Ctrl|+ F5

6. Kakrie HabOpBI CHMBOJIOB SIBJISIFOTCSI KITFOUaMH?

O \*u\
O \@u\!
O %u\$

7. JIOKyMEHTBI CIUSIHUSL CO3/IaI0TCA C IOMOUIBIO:

Komannsl Bemaska \ [one

Komawnnsr Ipaska \ Cesisu

Komangsr Cepsuc \ ITucoma u paccoinxu \ Macmep Crusnus
Komaunsl Bemaska \ Cevinka

oood

8. Jlnst co3manus IOKyMEHTa CIUSHUS HEOOX0IUMO HAIMYHE:
OCHOBHOT'O I[OKYMCHTa 58 I[OKYMCHTa C UCXOAHBIMU JAaHHBIMU
JIOCTATOYHOr0 00BEMa CBOOOIHOM ITaMITH

CETEBOr0 MOAKIIOYEHUS

2'X IIOKYMCHTOB C IMOJIAIMU CIIUAHUA

oood

9. Ilanens uHCTpYMEHTOB Crusinue TIO3BOISIET:
[0 HacTpauBaTh IJIaBHBIN JOKYMEHT
0 BCTaBIATH CTPOKY NPHUBETCTBUS B IOKYMEHT
O nob6asnsare mone Word B tokymMeHT
[0 pa3smMHOXaTh HAKJIEHKH

10. [Tone COMPARE:
[ cpaBHUBaeT pe3yabTaT BBIIOIHEHNA 2-X TEHCTBHUM
[0 cpaBHUBaET 3HAYCHUS 2-X TOJIEH CIIUSHIS
[0l cpaBHMBAaeT YMCIOBBIE WM CUMBOJIBHBIE BBIPAKEHUS

11. ITone SET:
0 mnpucBavBacT 3HAYCHHE 3aKJIAIKE
0 mnpucBauBacT 3HAYCHHE SUYCHKE B TAOJIUIIE
0 mnpucBamBacT 3HAYCHUE MO0 CIUSHUS
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12. TTone DATABASE:
O mnoka3bIBaeT pe3ysbTar 3ampoca K 0a3e JaHHBIX
[0 moka3bIBaeT pe3yapTaT 3amnpoca K Apyromy Moo
O mnoka3bIBaeT pe3ysbTar 3anpoca K ApyromMmy J0KyMEHTY

13. ITone FILLIN:
[0 1o3BOJSET BBECTH UM IIOJISI CIUSTHUS
O mo3BosseT BBECTH (popMyIy
[ 1o3BOJSET BBECTH TEKCT

14. Ione IF:
[l nmepexoAuT Ha APYroe MoJjie Mo yCIOBUIO
[l BBINOJHSET OJIHO UX 2-X ACUCTBUI 1O YCIOBHUIO
[0 mnepexiroyaeT Ha APYrou pa3fen B JOKYMEHTE M0 yCIOBUIO

15. Ilone MERGEFIELD:
[0 BcTaBIseT CCHUIKY Ha JPYroe MoJje B JOKYMEHTE
O BCTaBNSET CCBUIKY Ha APYTOil JOKYMEHT
0 BCTaBNSET CCBUIKY Ha HOJIE AAHHBIX B UCTOUHHKE CIUSHUS

16. [lone MERGESEQ:
0 Bo3BpamaeT HoOMep 3alKCy B JTHHAMUYECKOH ONOIHOTEeKe
[l BO3BpalacT HOMEP 3aIUCU JAHHBIX
O Bo3BpamaeT HOMEp 3alUCH B aIPECHOM KHUTEe

17. Ilone MERGEREC:
[l BO3BpaliacT HOMEp CIUTOM 3aIIUCU
[0 BO3BpalaeT HOMEp yAAJIEHHOU 3aIlicH
OO0 Bo3Bpariaetr HoMep IOCIeAHEN aKTUBHOW 3aITNCH

18. TTone NEXT:
O ocymiecTBseT Nepexol K cielyoleMy 3HaYeHNIO
O ocymecTBIseT nepexol K CIeLyomeMy MO0
O ocyuecTBIseT Iepexo]l K CIeIyOUEMY JOKYMEHTY

19. ITone NEXTIF:
0 ocymIecTBIAET MePEX0/1 K CICIYIOIIeMy a03ally 1Mo YCIOBUIO
[0 oCyUIeCTBISAET MEPEXO0/1 K CICIYIOIIEMY 3HAUYSHHIO 110 YCIIOBHUIO
[0 ocCyIIeCTBISET MEPEXO0.l K CIACIYIOMICH CTPaHHMIIE IO YCIOBUIO

20. Tone ASK:
[0 cosgaeT HOBOE MOJIE U NPEJIaracT BBECTU €r0 3HAUYCHUE
[l cosgaer 3aKIaAKy W IMPEAJIaracT BBECTU €€ UM
[l HOBBIA JOKYMEHT M IIPEAJIArAET COXPAHUTD €TI0

1. MpoexT VBA B makere MSExcel’2003 no ymMOnM4aHUIO COAEPIKUT:
PaGouyro tabiuity u oobekT WorkProject;

3 pabouux yucta u 00bekT WorkBook;

Pabouyro kaury u auct ¢ oobekroMm WorkForm;

Pabouyro sueiiky ¢ makpocom VBExcel;

oood

2. IlpucoegunennsiM B MSExcel’2003 Ha3bIBaeTcsl 3JIEMEHT ypaBlieHHsI, KOTOPBIH:
O IIpucoeaunen k makpocy MSExcel’2003;
[0 Pacmonoxen Ha padouem imcre MSExcel’2003;
O VYmopaensger npucoeauHeHHbIM mpoekToM MSExcel’2003;
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3. IIpoekTnl, hopMbl U Moayau VBA COXpaHSIOTCS C pacIIuPEHUSIMHU:
O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;

4. Makpocsl 1 npoueaypsl npoekta MSExcel’2003 coxpanstoTcs B pa3zerne IpOBOJHIKA!
0 Macros;
O Project;
O Module;

5. CaoiicTBo ControlSourse snemenTa yrnpaBiieHHs XpaHUT B cede:
O 3HayeHHE NPUCOCTUHEHHBIX K DJICMEHTY JTaHHbIX;
0 JInama3oH MPUCOCIMHEHHBIX K DJIEMCHTY JaHHBIX;
O Konu4ecTBO MPUCOSANHEHHBIX K DJIEMEHTY JAHHBIX;

6. CpoiictBo BoundValue xpanur B cebe:
0 KonaudecTBo 31I€MEHTOB, HAXOASIIUXCS B JAHHBII MOMEHT B (hOKYCE;
O 3nadeHue 31€MEHTa, HAXOAAIIETOCs B JAaHHBI MOMEHT B (JOKYCE;
O KomudecTBO CBSI3aHHBIX MEXIY COOOH 3IIEMEHTOB;

7. Oneparop Range 3anaer:
O JomycTtuMmerii B mporieaype (opMar TaHHBIX;
O JomycTuMblil Auana3oH 3HAYEHUN TAHHBIX;
0 OOpaieHre K KOHKPETHOH siueHKe WK JUAIa30Hy SYCCK;

8. Jlmst Toro 9uTo0BI CO37aTh MPUCOeANHEHHBII Yj1eMeHT ynpaBiaenusi B MSExcel’2003 HyxHO:
O Bei3Barh naneiab HHCTPYMEHTOB @opmal sl BEIOOpA AIIEMEHTA;
O Bei3Bars nanens uacrpymertos Visual Basic amst Beibopa 3emenra;
O BeI3Barh naHeab HHCTPYMEHTOB DeMeHmbl ynpagieHus Ui BBIOOpa AIIEMEHTa;

9. 1t Toro uroOs! BoliTH B penakrop VBA B MSExcel’2003 HyxHO:
O Togpate komauny Cepsuc \ Maxpoc \ Pedakmop Visual Basic;
0 Bs3Bars nanens uacrpymenros Visual Basic;
0 HaxaTh KJIaBUIIA IEHI + ;

10. BHoBb 3anucsiBaemblii Makpoc B MSWord’ 2003 moxxeT OBITh TOCTYIIEH:
O Tonpko miag madnoda Normal.dot;
O ToxbKo s TEKYLIETO IOKYMEHTA;
O Jnst madnona Normal.dot wim asst TeKyIero T0OKyMeHTa;

11. MMonb30BaTENBLCKYIO MaHEAb HHCTPYMeHTOB B MSWord’ 2003 M0OXHO c03/1aTh ¢ TIOMOIIBIO:
O Kowmanasl Cepsuc \ Hacmpotika, Bknaaka Ianeau uncmpymenmos,
O Kowmangel Bemaska \ Obwvexm, napamerp [laxem;
O Kowmauzast Buo \ Ianenu uncmpymenmos \ Hacmpotixa,
O Kowmanuas! Buo \ Jlunetixa;

12. Knonky niist makpoca B MSWord’2003 MOXHO c031aTh C TOMOLIBIO:
O Kowmanumsr Cepsuc \ Hacmpoiika, Bknaaka Komanowl,
O Kowmauapl Ilpaska \ Cneyuanvuas ecmaska,
O Kowmauast @opmam \ Tema;

13. Kaxnpiii pa3 npu 3anucu makpoca B MSWord’2003 B IpoBOJTHHUK MPOEKTA JJOOABISETCS:
O Moayns NewMacrosN() B pa3znen Normal;
0 Moxyns NewMacrosN() B pa3aen Project;
O TIIpouexypa Sub <Mms Maxkpoca>N()...End Sub B moayias NewMacros;
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14. buoanorexka JMHAMAYECKOH KOMIIOHOBKH JTO:
O ®aiin ¢ pacmmpenneM *.sys, XpaHSIIANA BCE MOTH30BATEIHCKHE HACTPOHKH;
0 aiin ¢ pacmupeHueM *.ini, HHUIMATU3UPYIOIINN BCE MaKPOCHI, 3alIMCAHHBIC MOJIb30BATEIIEM;
O ®aiin ¢ pactmpenuem *.dll, cogepxanuii PyHKINHU, TOCTYITHBIE IS KOPPEKIIUU TIOJIH30BaTEIIEM;

15. Omnepatop Alias yka3biBaer:
O nanmuuue ommOKH B QYHKIMH U3 AMHAMHUYECKONW OMOIHOTEKH;
O wna3Banme (ums) GYyHKINH, UCTIOTB3yeMoe BHyTpH (aiima *.dll;
O mnHanmuue BUpyca B MaKpoce, HCTIONB3YIOMEM (PYHKIUIO U3 AMHAMAYECKOW OMOIHOTEKH;

1. C kakuM pacIiipeHueM MOXKHO coxpaHuTh ¢aitasl B MSWord’XP:

o *.rtf;
O *.doc;
o *.dot;
o *.htm;
2. Jlns xakux nenei npennasnadeH snement Microsoft Equation 3.0:
O Jlust BBIIOJMHEHHsST MATEMAaTHIECKHX PACYETOB B TaOJIHI[AX;
O Jas BBOAA JaHHBIX B (OPMYJIBI B TaOIHIAX;
O st co3aaHus U peJakTHPOBAHHSI MATEMATHICCKHX (HOPMYIT;
3. Jlns kakux neneii npeaHasHadeH snemeHt Microsoft Graph:
O st co3aaHus U peJakTHPOBAaHHS rpaUIeCKUX 0OBEKTOB;
O st co3aHust U peJaKTHPOBAHHUS THATPAMM;
O st co3aaHus U peJakTHPOBAHHS OJIOK-CXEM;
4. JTns kaKkux 1esied npeanasHaden snement Organization Chart:

O Jns coznanus 1 OTIpaBKU COOOIEHUH TIO JIIEKTPOHHOM ITOYTE;
O /[ns coznanus u penakTUpOBaHUS OPraHU3ALMOHHBIX JUarpam;
O Jlns opranusaiyu COBMECTHOM pabOTHI;

5. JIns BCTaBKU B IOKYMEHT BHACOKJINIA, Oerylieil CTPOKM WK 3BYKa HY)KHO:
O Bocnone3oBarecs nanensbio nHCTpyMeHTOB WEB-koMMoHeHTHI;
O Bocnonb3oBarscs koMannoi Bemaska \ 3aknaoxka,
0O Bocnonbs3oBatbest komanzoi Cepsuc \ [lapamempet,

)

. IlocMOTpeTh CITMCOK BCEX OCTYMHBIX CTHJIEH MOXKHO:
O B oxne komanasl Cmunu u popmamuposanue n3 mexto Qopmam,
O B cnucke Cmuabs Ha naHENU UHCTPYMEHTOB Popmamuposanue;
O B okxe xomaHasl Ickuser n3 MEHIO Buo;,

7. Ilonatne o0TeKkaHue TeKCTOM OTHOCUTCS:
0 K macrpoiike mapaMeTpoB TaOJIHIIbI,
O K HacTpolike napaMeTpoB MOJIEN CTpaHULbL;
O K nactpoiike napaMeTpoB rpaguecKiux 0ObEKTOB;

8. O6bexT WordArt sro:
0O Pucynok u3 xomtekuuu Microsoft Office;
O XyIoXeCTBEHHO O0(hOPMIICHHAS HAIIIHCh;
0 CTwib XyI0KECTBEHHOTO O(OPMIICHHS CTPAHHUIIBI;

Ne)

. Komannia Pa3pbiB u3 MeHI0 Becmagka npeiHa3HayveHa Jis:
O Coznanus pa3aenoB B JOKYMEHTE;
0 Co3nmaHust HOBOTO TOKyMEHTA;
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10.

11

12.

13.

14.

15.

16.

17.

18.

19.

O BcraBku mycToil cTpaHUIIbl B JOKYMEHT;

Kakue cHOCKH MOKHO BCTaBIsATh B JokyMeHT MSWord’XP:
O Tonbko KOHIEBBIE (BCIUIBIBAOIIAS MTOJICKA3Ka);

O Tomnbko 0ObdHBIE (BHU3Y CTPAHUIIBI);

0 Konuessie 1 00bIYHBIE,

. KoManna ABTOTEKCT U3 MEHIO Bcmaska IpeAHa3HayeHa JIsL:

O ABTOMaTHYECKOTO BBOJIAa CTAHIAPTHOTO TEKCTA;
O ABTomMaTHYecKOro Habopa TEeKCTa;

O ABTOMaTHYECKOTO (POPMATUPOBAHUS TEKCTA;

O ABTOMaTHYECKOI BCTaBKM HOMEPOB CTPAHHIL;

Maxkpoc B nokymenre MSWord’XP sto:

O VMeHOBaHHAas MOCIEIOBATEIBHOCTH KOMAHI;

0O HMwmenoBanssi cuenapwii Ha WEB-ctpanmue;

O JmMeHoBaHHAsi aBTOMAaTU3UPOBaHHAs paboyas opma;

Makpoc ReturnToPlace 8 MSWord’XP BbIOSTHSIETCS Ha)KaTHEM KJIABHIIL:
o |l +[ctrl + B}
0 Al + P

+[R|;
O (Ctr + [shiff + R}

Makpoc SavePlace B MSWord’XP BbITIOJHACTCS HasKaTHEM KJTaBHIIL:
o A+ [Ctrl] + P

0 (Ctri] + shif] + S}

0 Al -+ [Pl + )

[MapameTp mevaTh JaHHBIX A5 GOPMBI YCTAHABINBACTCS:
0 Komannoit @aiin \ ITewams, xuonkoii [lapamerpsi,

0 Komaunoit [lapamempoi \ [leuams n3 mento Cepsuc;

0 Komaunoit Hacmpotixa \ Ileuams n3 menio Cepeuc;,
O

Komanpnoit @aiin \ Ileuams, xaonkoi [CBoicTBa);

Kosonturya B fokymeare MSWord’XP MoxeT comepikaTh:
O Ywucno cTpaHUIl, 1aTy U BpeMs;

O ABTOTEKCT;

0 [I'paduueckuii 00beKT U TAOIHILY;

M3menenue popmaTa HoMepa HyMEPOBAHHOTO CITMCKA BBITIONHSICTCS:
0 Komaunont Pasmemxa n3 MEHIO Buo;

o Komannoit Cnucox u3 mexto @opmams;

0 Kowmannoit Hacmpotixa \ Ilapamempot u3 mento Cepsuc;

Paz0buenue obmacTu TekcTa Ha 3 cTONONA MHUPUHON 9, 6 U 3 CM COOTBETCTBEHHO MOYKHO BBITIOJHHT:

O Kowmannoit Paspeie u3 MmeHo Becmaska,

o Komannoit Koronxu u3z mento Qopmam,

0 Komanpnoit Ilapamempur u3 mento Cepsuc;

0 Komangoit Pazoums mabauyy w3 meuo Tabauya,

Bcraska orsiasiienust B fokyMmeHT MSWOord’XP BBIONHSAETCS ¢ TOMOIIBIO:
0 Komauner Cesiika n3 meuro Bemaska,

0 Komangs! llpumeuanue n3z meHto Bemaska,

0 Komauger Ob6wexm 3 MmeHro Bemaska,
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20. B ornasnenue nokymenta MSWord’XP momemniaiTcst 3aroioBKH:
O BeinenenHble XKUPHBIM MPUPTOM pazMepoM He MeHee 16 mT;
O BrineneHHble COOTBETCTBYIOUIMM CTHJIEM 3aTr0JIOBKA;
0 IlomerieHHbIE B OTJEIbHBIE a03allbl, BRIPOBHEHHBIE 10 LICHTPY;

Tunossle OLlEeHOYHBIE MaTEpUaIbI 110 TeMe 8
IIpumepHast TeMaTuka pedepaToB 1o AMCHMUILIMHE

WNudopmanus 1 nHGOpMaIIOHHBIE POLIECCHI.

Apudmerndeckue u JIOTHYECKHE OCHOBBI IIOCTPOSHHS IIepcoHaIbHOTo KommbioTepa (I1K).
KoaupoBanue u ciocoObl peAcTaBiIeHUsT HHPOPMAIUH.

OyHKIMOHANBHAS U CTPYKTYPHAs OpraHu3alys KOMIbIOTEpa

[TporpamMHOe o0OecrieueHre KOMIBbIOTEpa

OneparmonHas cuctema Windows

Texuomnorust 06pabOTKH JOKYMEHTOB

NookrwnpE

IIpumepHbIe TPeGOBaHNS K CTPYKTYpe pedeparta:

1. TUTYJbHBIN JIUCT;

2. TIUTaH pabOTHI C YKa3aHUEM CTPAHUI] KaKJO0T0 ITYHKTA;

3. BBEJICHUE;

4. TEKCTOBOE W3JIOKEHHE MaTepuala ¢ HEOOXOAMMBIMH CCBUIKAMH Ha HCTOYHHKH,
UCIIOJIb30BaHHBIE ABTOPOM;

o. 3aKJII0UYEHUE

6. CIIUCOK HCTIOJIb30BAaHHOM JINTEPATYPHI;

1. MPWIOXKEHUsI, KOTOpPhIE COCTOST W3 TaOJUIl, auarpamMm, TrpaguKoOB, PHUCYHKOB, CXEM

(HeoOs13aTenbHas 4acTh pedeparta).

Pedepar onenuBaeTcs HaydHBIM PYKOBOIHMTENEM HCXOS M3 YCTAHOBJICHHBIX Kadeapoii
MOKa3arese U KpuTepueB OIIeHKH pedeparta.

IlIkana oyenusanusn pechpepama

Kpurtepun Moka3arenun
HoBu3zHa pedeprupoBaHHOTO - aKTyaJlbHOCTh MPOOIEMBI U TEMBI;
TecTa - HOBU3HA U CAMOCTOSITEIbHOCTh B MIOCTAHOBKE MPOOJIEMBI;
2 Gamna - HAJIMYME aBTOPCKOM MO3UIUHU, CAMOCTOATEIbHOCTh CYKIECHUN
CreneHb packpbITUS - COOTBETCTBUE ITaHA TeMe pedepara;
CYILITHOCTHU IIPOOIJIEMBI - COOTBETCTBHUE COJIEpPKaHUs TEME U IJIaHy pedepara;
3 Ganna - MIOJTHOTA ¥ TJTyOMHA PACKPBITUSI OCHOBHBIX MOHATUH TPOOIEMBI;

- yMeHHe paboTaTh ¢ INTepaTypoi, CHCTEeMAaTU3NPOBATh U
CTPYKTYpUPOBATh MaTepua;

- yMeHHe 0000111aTh, COMOCTABIIATh Pa3IMYHbIe TOUKH 3PEHHUS I10
paccMaTpuBaeMOMY BOIIPOCY, apr'yMEHTUPOBATh OCHOBHbBIE
MOJIO’KEHHSI U BBIBOJIBI

O060CHOBaHHOCTH BBIOOPA |- KPYT, ITOJHOTA MCIIOJIb30BAHMS JTUTEPATYPHBIX HCTOYHHKOB IO
HMCTOYHHKOB npobieme
1 Gayn

Cobmtonenue TpeOOBaHUN K |- MPaBUIbHOE O()OPMIICHHE CCHUTOK Ha UCTIONIb3YEMYIO
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0hOpMIICHHUIO
1 Gayn

I'pamoTHOCTH
1 6amn

JIUTEPATYPY;
- TPaMOTHOCTb U KYJIbTYpPa U3JI0KEHUS;

- cobnmronenue TpeboBanuii K opopmieHUIo U 00beMy pedepaTa

- TUTEPaTypPHBIA CTUIIb.

- OTCYTCTBUE Opdorpapuuecknux U CHHTAKCHUYECKUX OLIHOOK,
CTUJIMCTUYECKUX MOTPEIIHOCTEH;

MaxkcuManbHbIN 06asil 32 JTaHHYI0 KOHTPOJIBHYIO TOUKY COCTaBIIsIET 8 OalIOB.

4.2. IlpomMe:kyTOYHAS aTTEeCTALMS
4.2.1. TllepeyeHb KOMIIETEHIHII ¢ YKa3aHHEM 3TaNoB UX ()OPMUPOBAHUS B Mpollecce

O0CBOCHUSHA

o0pa3oBaTe/IbHOH NPOrpPaMMBbI.

KOMHeTeHHI/Iﬁ C YUYE€TOM 3Talla UX OCBOCHHUSL

Iloxa3atenn ®W KpuUTepuu

OICHUBaHUA

Kon HanmenoBanmne Kon srama HamnmenoBaHmue 3Tama OCBOCHHUS
KOMIIETEHIUN KOMITETEHIIUU OCBOEHHUS KOMITETEHITUH
KOMIICTEHIIUU
YKOC-2 CrocoOHOCTD YKOC-21 CnocoOGHOCTH K OIPEIEIICHHIO
pa3pabaTheIBaTh IPOEKT HA poOJIEMBI, TOCTAHOBKE
OCHOBE OLIEHKH PECypCcOB U MIPOEKTHOTO 3aMbICIa U
OTpaHHYCHUHN IPEIBAPUTEIHLHOMY
TJIAHUPOBAHUIO ITPOCKTHBIX 3a]1a4
(C COOTBETCTBYIOLIMMHU pacuéTaMu
1 000CHOBAHUSIMH).
Kon HaunmenoBanue Konx srama HaumeHoBaHue 3Tama 0CBOCHUS
KOMITIETEHIHU KOMIIETEHIIMH OCBOEHHS KOMIIETEHITU I
KOMIICTCHIIUU
YKOC-9 CnocobnocTts ucnons3oBath | YK OC —9.1 CnocoOHOCTh MCITIOJIL30BaTh
OCHOBBI SKOHOMHYECKHX uH(GOPMaIMOHHBIE TEXHOJIOTUN
3HAHWHA B Pa3IMIHBIX JUTSI TIPOCTEUTITNX SKOHOMUYIECKUX
cdepax AeITeTbHOCTH pacueToB.

JTan 0CBOCHUSA
KOMIIETeHIUHU

IToxa3aTequ oOLEeHUBAHUSA

Kpurepun ouneHuBanus

YK OC-2.1. Cnoco6HOCTb K
OTIpeICTICHUIO TPOOIIEMBI,
MTOCTAaHOBKE MTPOCKTHOTO

Ornpenensiet npodiieMy,
TPEOYIOIIYIO peIIeHUs,
bopMynHMpyeT NPUUKUHBI U
IIEPCIIEKTUBBI €€ PELICHMUS.

[Tpobnema, Tpedyromas pereHus
chopmynrupoBaHa C yKa3aHHEM
MIPUYWH U C IPEbBICHHEM
HCECKOJIbKHNX BO3MOYKHBIX BAPHAHTOB

3aMbIcia U
TIpe/BAPUTETHHOMY dopMyIHUpyET MPOEKTHBIA | pEIICHHS.
aMBbICEIL. [IpoexTHBIN 3aMbIcen
TUTAHUPOBAHUIO TIPOSKTHBIX 3aMelce poe 3aMmplce
sazad (c CTaBUT OCHOBHBIE c(hopMyIIUPOBaH.
MIPOEKTHBIC 3a7a9U IS OcHOBHBIE IPOEKTHBIC 3a/1aY1
COOTBETCTBYIOIIMMH
. pelieHus: TPOOJIeMBI. peanu3anuu KOPPEeKTHO OTPAKAIOT
pacuéramu u .
MEPCTIEKTHBBI PEIICHUS TTOCTABJICHHON

000CHOBaHUSIMN). NPOGITEML.

JTan ocBoeHMs IMoka3zarenu Kpurepun

KOMINETEHIHH OlleHMBaHUS OlleHUBAHUS
YK OC-9.1. Cnoco6HOCTH Hcnonp3yeT 6a30BbIC KoppekTHo BBOIUT TaHHBIC;
HCIOJIb30BATh (GYHKIINH CTaHJApTHBIX UCTIONIB3YET POPMYIIBI, aICKBATHBIC
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UH(POpPMAaLOHHbIE TAaOJIMYHBIX PEAAKTOPOB JUIS | CUTYallMH; 3HAKOM CO CIIOCO0aMHu

TEXHOJIOTUH IS MPOCTEHIINX MOJIyYEHUS AOMOJIHUTEIbHON
MPOCTEUIINX SKOHOMHUYECKUX PACUETOB uHpOpMaLUK A7 pereHus oomnee
SKOHOMHYECKHUX PacyeTOB CIIOXHBIX 3a7a4

4.2.2 ®opma u cpeacTBa (MeTO/IbI) MPOBEIEHNUS MMPOMEKYTOUYHOMH aTTeCTAMH
3adeT NpOBOAUTCS C IPUMEHEHHEM CIIEYIOLIIUX METO/IOB!
Baiura KOHTPONIBHOM paboThl Ha [TK. 3amura BKIOYaeT:

BBISIBIICHUE U ONTMCAHUE UHCTPYMEHTAPUS JIsl BBITIOJTHEHUS 3a/1aHMUS,
pa3paboTKa CTPYKTYPHI AJITOPUTMA BBHITTOJTHCHUS 3aJaHUs;
npeacrasiacHue 3aaanus ¢ momornpo UT (na ITK);

BBIOODP TEXHOJIOTHI pean3aliy 3a/1aHus;

peanu3anusi MyJIbTUMEIUNHOTO KOHTEHTA 3a/IaHuUs;

AHAJIN3 U IPCACTABJICHUC PE3YJIbTATOB.

4.2.2. TunoBble OLIEHOYHbIE CPEICTBA
IIpumepHbIe BONPOCHI K 3a4€TY:

1. Cunrakcuueckas wmepa wuHpopmanud (00BEM [JaHHBIX, HHTPOMHS, KOJIUYECTBO
nHpOpMaNNH, CTeNIeHh HHPOPMATUBHOCTH).
2.  CemanTtuueckas Mepa uHpopMaIuu (Tezaypyc, KodhpUimeHT coaepKaTeIbHOCTH).
3.  IlparmaTtmueckas mepa mH(popManuu (LEHHOCTh, TPUPOCT IKOHOMHUYECKOTO 3 dherTa
(GYHKIIMOHUPOBAHHUS).
4.  Knaccudukauus M KoaupoBaHHe HH(oOpManmu (CUCTeMa U BUIbI Kilaccu(UKalMH,

KIacCU(UKALMOHHBIE W PETUCTPALIMOHHBIE CHUCTEMBl KOJUPOBAHUS, OCHOBHBIE TPU3HAKU
Kiaccuukanuu nHPoOpMaIun).

5. Cucremsl cuncieHus 1 popMbl MpeCTaBICHUS YHCEN B IEPCOHATBHOM KOMITBIOTEPE.

6. IIpaBuia nmepeBoaa BEMIECTBEHHBIX YHCET U3 OJHOW CUCTEMBI B IPYTYIO.

7.  ®opmatbl JaHHBIX U MALIMHHBIE KOJbI YUCEI.

8.  Jlormueckue onepamnuu U QyHKIIUH, TOCTPOSHHE TaOIUII HCTHHHOCTH.

9.  ®opmbl NpeACTaBICHUS JIOTHYECKUX (PYHKIUI.

10. BapwuanTs! npeacrasienus nHpopmanuu B [1K.

11. TIpsimble, oOpaTHBIE U JOTIOJHUTEIbHBIE KOl YHUCEIL.

12.  Apudmernueckue neiicTBUS HaJl MAIIMHHBIMU KOJIAMH.

13. CrpykTypa 1 BUABI KOMaH/.

14. CocraB MamIMHHBIX KOMaHII.

15. ®ynkuuonansHas cxema [1K.

16. TIpenmer uHPOPMATHKH, €€ CBS3b C IPYTHMHU JAUCIUTUTHHAM.

17. TIpaBoBble OCHOBBI HH()OPMATH3AIHH.

18. TIlpupona, cymHOCT W cBoWicTBa MHPOpManuu. OCHOBHBIE OIPEIEICHUS TOHSITHS
uHpopMaluu.

19. Meps! nHGOpMALIHHU, TIOHSITHE YHTPOITUH.

20. 3axoHBbI anredpsl JOTUKH.

21. Jlormueckue oCHOBBI mocTpoeHuss DBM. ba3zoBble Toruveckne 3JeMeHTHI.

22. Cucremsl cuucnenus. [lepeBosa u3 oJTHON CHCTEMBI CUMCIIEHUS B IPYTYIO.

23. Koamposanue u npencrapineHne nHpopmanuu B IBM.

24. CocraB, Ha3Ha4eHHWE U B3aUMOJICHCTBHE OCHOBHBIX YCTPOHCTB MEPCOHAIBHOTO

KOMIIbIOTEpa. MarucTpaibHO-MOIYJIbHBIN MPUHIIHUIL.

25.

Mukpormnpoueccopsl, INPUHLUIN JEUCTBUS W OCHOBHBIE XapaKTEPUCTUKU. THIIBI

COBPEMEHHBIX MHKPOIIPOIIECCOPOB.

26




26. Monaynu naMmsTH, BUIbl, Ha3HAYeHHE, NPUHLUUN JCUCTBUA U  OCHOBHBIC
XapaKTePUCTHKH.

27. BuHemHue 3allOMHHAIONIME YCTPONCTBA, BUJIbI, Ha3HAUYCHUE, NMPUHIUN ICHCTBHUS U
OCHOBHBIE XapaKTEPUCTHKH.

28. VYcrpoiicTBa BBOa MH(POpPMAIUHU, HA3HAYCHHE, BU/IbI, IPUHIIUII IEHCTBUS U OCHOBHBIE
XapaKTePUCTHKH.

29. VcrpoiictBa BbIBOJa UHGOpMallMK, HA3HAYCHHWE, BHUJAbI, MNPUHLHUI JEHCTBUS U
OCHOBHBIE XapaKTEPUCTHKH.

30. Kputepun BbIOOpa NMEpCOHAIIBHOTO KOMIIBIOTEpA I JoMa B odrca.

31. TIlepcreKTUBBI pa3BUTH CPEACTB BHIYUCIUTEIBHON TEXHUKH.

32. Krnaccudukaius mporpaMMHOT0 00eCIIeYeHUsI.

33. Ha3nayenue M COCTaB ONEPAIMOHHON CHUCTEMbI. BUIBI ONEpallMOHHBIX CUCTEM U HX
XapaKTepUCTHKA.

34. TlpuxmnagHoe mMporpaMMHOE 00ECIIEYeHNE U €r0 XapaKTePUCTHKA.

35. Xapaktepuctuka cemeiictBa omeparuonnbix cucreM OC Windows. CocraB u
Ha3HAYEHUE KOMITOHEHT.

36. 3amyck mpuioKeHUH, OTKphITHE (HaliIOB TOKYMEHTOB.

37. TIpocMOTp cOmEpKUMOTO OKHA, U3MEHEHHUS TIOJIOKEHHUS, pA3MEPOB M COCTOSIHHS OKHA.

38. VYcranoBneHue u u3MeHeHUE (OPMBI TpPEACTaBICHUS HWH(GOpPMALUU B OKHE.
CoprupoBka nH(poOpMaIuu B OKHE.

39. Pabora c mnamkamu: co3daHHME, NEPEUMEHOBAaHUE, KOMHUPOBAHHE, MEpPEMEIlEHuE,
ylajeHue.

40. CoznaHue U HUCIIOJIb30BAHUE SPIJIBIKOB JAJISl MAMoK, nmporpamM, ¢aiiaoB. CMeHa 3HauKa
SPIIbIKA, IEPEUMEHOBAHHE SPIIBIKA.

41. Pabota ¢ KOp3MHOW: HACTpOilKa KOP3MHBI, yJajleHUEe U BOCCTAHOBIEHHE (ailloB U
MaroK, OYNCTKA KOP3HHBI.

42. @aiinosas cucrema OC Windows.

43. Pabora c daitlaMu: KOMUPOBaHUE, IEPEMENICHNE, YIAICHNUE, TICPEHMEHOBAHHE.

44, Tlouck (aiiyoB U MANOK MO Pa3IUYHbIM KPUTEPUSIM.

45. Hacrpoiika nois3oBarensckoit cpeasl B OC Windows.

46. PaGora co crangapTHbiMH nporpammamu MS Office.

47. TloaroroBka TEKCTOBBIX JOKyMeHTOB B Word.

48. BslnogHeHHe WLTIOCTpanuii B Visio.

49. HazHauyenwue u ucnoib3oBanue 0ydepa oomena B cpene OC Windows.

50. Hactpoiika pabouero croia.

51. Hacrpoiika riaBHOT0 MEHIO U IAHEJNIU 33/1a4.

52. Pabora c¢ guckeramu: QopMaTUpoBaHHE, OmpeneneHrue o0beMa CBOOOJHOTO
MPOCTPAHCTBA HA UCKE, CIOCOOBI KOMUPOBAHUS HHPOPMAIINY HA JFICKETY.

53. ®aitnossie Menemkepsl 1t OC Windows, X cpaBHUTENbHAS XapaKTEPUCTHKA.

54. KomnbroTepHbIe BUPYCHI, TUIIBI aHTUBUPYCHBIX ITPOTPAMM.

55. TIporpammbl apXUBaTOPbI, UX BUABI U CPABHUTEIbHAS XapaKTEPUCTHKA.

56. HasHaveHue U UCTIOIH30BaHUE AHTUBUPYCHBIX TIPOTPAMM.

57. Coznanue ¢aitnoBslx apxuBoB. JloOaBneHue u wu3BiedeHHE (ailjIOB M3 apXuBa,
CO3JIaHME CaMOPACIIaKOBBIBAIOIIETOCS apXHBa.

58. VYcraHOBKa U yIaneHHe MPOrpaMM.

59. TekcTOBBIE POIIECCOPHI U X OCHOBHBIE (DYHKITHH.

60. PabGora c (parmeHTaMu TEKCTa: BbIJENICHHE, KOMMPOBAaHUE, yIAIIEHUE, IEpEMEILIEHHE.

61. CmocoOsl hopmMaTupoBaHus B TEKCTOBOM mporieccope Word.

62. CrocoObl MPOBEPKH MPABOMUCAHUS, TOA00P CHHOHUMOB, OTIEpaIlUK MOWCKA U 3aMECHBI
(hparMeHTOB TEKCTA.

63. ABTOBBOJ, aBTOTEKCT U aBTO3aMeHa B cpene Word.

64. PasMmenienue Tekcra B TA0IMUIIAX U KOJOHKAX.
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65. Co3manue, pemaktupoBanue u odopwieHne Tadbmun B cpene Word. Pacuersr B
TaOJIHIIax.

66. Co3ngaHue u peakTHpOBaHUE qUarpamMm B cpeae Word.

67. BcraBka B TEKCT HOMEpPOB CTpaHWI], JAaThl W BPEMEHH, HA3BaHUU, HAIMHCEH,
MpUMEYaHui, CHOCOK U CHMBOJIOB.

68. Komnonturynsl, ux Buasl. Coznanue, pe1akTupoBaHue u GopMaTUpOBaHUE.

69. BcraBka pUCYHKOB, UCIOJIb30BaHUE U PellaKTHpOBaHue aBToduUryp. @opMaTupoBaHue
rpaduuecKux 0OBEKTOB.

70. BctaBka B JOKyMEHT (OpMYJIT C HKCIOJIb30BaHUEM BO3MOXKHOCTEH oO0BekTa MS
Equation 3.0.

71. Pa6ota co criuckamu B cpeae Word.

72. Co3znmaHue OrJIaBICHHS TIOKYMEHTa, CIIOCOOBI €r0 peJaKTHPOBAHUS.

73. UV3MeHeHue mapaMeTpOB CTpPaHUI], MPEABAPUTENbHBIA MPOCMOTP U IIeYaTh
JIOKYMEHTOB.

74. Tlonsartue 6a3bl JaHHBIX, OCHOBHBIE (DYHKIIMH U CBOICTBA.

75.  OcCHOBHBbIE MOHATUS U KJIacCcU(UKALMSI BBIYUCIUTEIbHBIX CETEH.

76. 3ammra unpopmanuu B JIBC, cpencrBa pasrpaHuueHus JOCTyHa MOJIb30BaTele K
pecypcam ceTu.

77. Cpencra 3amuThl HHGOpMaiuu B cetd HTEepHET.

IIxana oneHUBaHUA

YpoBeHb 0CBOEHUS KOMITETEHIUH 110 AucuuIuInHe « M HpopMaTHKa» onpenensercs:

e 3HAHMEM COJIEpP’KaHUS IIPOLIECCOB CAMOOpraHW3alUuul U caMoOOpa3oBaHMs, HX
OCOOCHHOCTEH M TEXHOJOTHH peaju3alud, UCXOAS M3 LieJieil COBEpIICHCTBOBAHUS
po¢eCCuOHANTBHON JeATEeTLHOCTH;

® yMEHHMEM HalWTH HeOOXOIUMYI0 MH(POPMAIUIO, CAMOCTOSITENILHO PellaTh CTaHIapTHbIE
3a7auyn  MpoGeCcCUOHATBHON JESITENIPHOCTH, BBIMOJIHATh JIEUCTBHS B HM3YYCHHOU
IIOCJIEI0BATEILHOCTH, B TOM YUCJIE B HOBBIX YCIIOBUAX, HA HOBOM COZCPKaHUY,

®  HaBBIKAMH HCIOJIb30BAHUS COBPEMEHHBIX MH(POPMALMOHHBIX BU3YaJIbHbBIX IIU(PPOBBIX
TEXHOJIOTUH U CIIocO0aMH UX peaan3aluy;

® CHOCOOHOCTBIO CaMOCTOSITEJIBHO CTPOMTH IIPOLECC OBJaJAE€HUA HH(pOpMaLeH,
OTOOpPaHHOM M CTPYKTYpHUPOBAHHOM  JJIsl  BBINOJHEHHS  MPO(ecCHOHANTBHOM
NEeATEIbHOCTH,

e yMEeHHEM O0ecHeuynBaTh COXPAaHHOCTb 370pOBbsi ceO€ M COTPYOHUKAM IpHU
BBINOJIHEHUH MTPO(ECCHOHATIBHBIX 3a]1ad.

®opma

. Kputepun Ouenka
MPOMEKYTOUHOI
OLICHMBAHMS (0as1bI)
aTTecTaluu
VCTHBIN OTBET HA KomnereHiuss ocBoeHa B MOJHONW Mepe WU Ha
3aueTe MPOJABUHYTOM YpoBHE. CTYAEHT 3HAET TEOPETUUYECKUM

Marepual, yMeeT IPUMEHNUTh 3TH 3HAHUS Ha IIPAKTUKE U .

. | BpICOKMH ypOBEHb
UMEeT ONBIT B  NpOo(ecCHOHANBHO-TIPAKTHYECKON 0

TIIMYHO

NEeATENbHOCTH. IIpUBOAMT akTyallbHBIE NPHUMEPHI U3 (81-100)
cepbl npogeccuoHaTbHON JEeATEIbHOCTH;
JIEMOHCTPUPYET  CHOCOOHOCTM K  HECTaHJapTHOH
MHTEpIPETALUH [I0CTABJIEHHOI'O BOIIPOCA.

Komnerennus ocBoeHa aoctaToyHo xopomo. CTyaeHT [IponBunyTHIN

3HAET TEOPETUUYECKUI MaTepruall Mo AUCUUILUIMHE, YMEET YPOBEHb
MPUMEHUTh 3TU 3HAHUA Ha NpakTHUKe. YETKO M SCHO Xopomo
(61-80)
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dbopMyInupyeT CBOM MBICIH. 3HAET CHEIUAIBHYIO H
MyOIUIIUCTUYECKYIO IuTepaTrypy o
poheCCHOHATLHBIM BOIIPOCAM.

KomnereHius ocBoeHa yJIOBIETBOPUTEIBHO, HO .
[ToporoBslii ypoBeHb
nocratouyHo. CTyaeHT OCBOMJ  OCHOBHYIO  0asy
. . Y 10BIETBOPUTENBHO
TEOPETUYECKUX 3HaHuUW. Brageer TepMmuHONOrMen u (41-60)
OCHOBHBIMH MOHSTHSIMH U3 MPOPECCHOHATBHON ChEpEHIL.

Kommerennuss He  ocBoeHa WM  OCBOEHAa B
HezmocTaTouyHoU Mepe. CTyACHT He 3HaeT, JIM0O 3HAeT Ha .
N Huzkuit ypoBeHb

cllaboM  ypOBHE  TEOpPETHYECKHM  MaTepuan 1o

o HeynosnersopurensHo
mucuuruHe. He  Bmameer  TepMuHOJIOTHEH U (0-40)
OCHOBHBIMH MOHSTUSMH U3 MPOEeCCHOHATBHON cepsl
WJIM Ha3bIBAE€T HEYBEPEHHO, C OITMOKAMH.

4.4. MeToan4yeckne MaTepuabl

B HpOIIGCC@ HpeHOIIaBaHI/Ifl Il&HHOI)i JOUCIHUITIIINHBI I/ICHOJH)3YIOTC$I KaK KIIAaCCUYCCKUEC
METOJIbl 00yUeHus (CEMUHApPbl), TAK U Pa3UYHbIC BUJBI CAMOCTOSITEILHON paOOTHI CTYIEHTOB IO
3a/IaHHIO TIPETO/IaBaTelis, KOTOPhIE HAMPABIICHBI HA PAa3BUTHE TBOPUECKUX KAYECTB CTYACHTOB U
Ha TIOOIIPEHUE UX UHTEIUICKTYaIbHBIX MHULIUATHUB.
B paMkax maHHOTO Kypca HCIOJIB3YIOTCS TAKHE aKTUBHBIE ()OPMBI 00yUCHHS, KaK:

. BBITIOJTHEHUE TPOMEKYTOUHBIX TECTOB MO UTOTaM CEMUHAPCKUX 3aHATHI.
WuTepakTuBHBIC POPMBIL:
. JMCKYCCHUH IO COOTBETCTBYIOIIECH TEMAaTHKE B paMKaX CEMUHAPCKOTO 3aHSATHS.

3HaHME Kypca IOMOXET CTYJEHTY IOBBICUTh HHTEpec K Mpo(eccHOHaTbHOM IMOATOTOBKE,
W3YUEHUIO CIEIUAbHBIX AUCLUIUINH; TOJYyYUTh HABBIK CAMOCTOSTEIBHON paboThl B OMOIHOTEKE
¢ yueOHOI ¥ MOHOTpapUUeCKON JIUTepaTypol P MOArOTOBKE K CEMUHAPCKUM 3aHATHSAM, TECTaM
U IPAKTUKYMaM.

5. MeToauyeckue ykazaHus 1Jisi 00y4alOIMHUXCs M0 OCBOEHUIO
AUCHUTINHBI

JucuuruinHa «MHpopMaTka» U3ydyaercs Ha MPOTSHKEHUH OJTHOTO CeMEeCTpa M 3aBepIIaeTCs
3auyeToM. B Xxoxe oOyueHUs OCHOBHBIMHM BHUIAMHM YYEOHBIX 3aHSATUH SBISIOTCS CEMHUHApCKUE
3aHATUS. B Xo/1e ceMHHapCKUX 3aHATUH pacCMaTpUBAIOTCSI OCHOBHBIE MOHSTHUS TEM, YIITYOJISIOTCS
U 3aKpEIUISIIOTCS] 3HaHMSI CTYJE€HTOB IO PAIY PACCMOTPEHHBIX BOIPOCOB, PA3BUBAIOTCA HABBIKU
BEJICHUs MyOJMYHON UMCKYCCHUHM, YMEHHUS apryMEHTHPOBATh M 3alllMINATh BBIIBUTAEMble B HHUX

TUIOTE3bI, YTBEPKIACHHUS, TOJIOKEHHUS.
TemaTuka U MOCIEA0BATENBHOCTh 3aHATHI COOTBETCTBYIOT TPEOOBaHUAM K Pe3yJbTaTy

OCBOCHMS NUCLUIUIMHBIL.

Teopernueckuii MaTepuayl 3aKpeILIIeTCs B XOAE IPOBEPKHU BBIIOJHEHUS JOMAIIHUX
3a/laHul, Oecesl U JUCKYCCUN Ha MpaKkTUYecKuX 3aHsaTHsIX. OCBOeHHE MaTepraia poBepseTcs Mpu
BBIITOJIHEHUM MPAKTUYECKUX 3aJaHUM.

[TpakTnyeckue u nabopaTopHble PaOOTBl UIPAOT KIIOYEBYIO DPOJIb B pealn3aLuu
TUIAKTHYECKUX 3aaad Kypca. Ilo comepxaHMio OHM CBsi3aHBl C MaTepuajgaMu IOCIEIYHOLIUX
KypcoB nucuuiuiiH. llenpio mnpakThyeckux paboT sBIAETCS TNpPUMEHEHHE OO0ydaeMbIMU
MOJTyYEHHBIX 3HAHWH MIPU BBITOJHEHUH KOHKPETHBIX YUeOHBIX 3aaHUH.

[Tpu npoBeeHNN MPAKTHYECKUX paObOT aKTUBHO HMCIIONB3YIOTCS CPECTBA MYJIbTHMEINA
Y COBpEMEHHbIE IIU(PPOBHIE TEXHOJIOTHH.
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6. YueOHas quTepaTypa U pecypchbl HHPOPMAIHOHHO-TETeKOMMYHUKANIMOHHOM
ceTd ""UHTepHeT", BKIIOYAA NepevyeHb Y4eOHO-METOANYECKOro obecredeHust 1Jist
CaMOCTOSITe/IbHOI Pa0oThl 00y4aAIOIIMXCH MO IUCHUIIIHHE

6.1. OcHoBHas auTepartypa.

1. HoBoxwunos O.I.  Apxurektypa DOBM u  cucrem.lOpaiit,2016.  https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. [Tono A.M. Undopmaruka u MaTeMaTHUKa. OnuTN,2012.
http://www.iprbookshop.ru/7039.html

3. b. . Coseros, B. B. Ilexanosckuii, B. JI. YepToBckoil. ba3zpl  maHHBIX: Teopus U
npakThka:  YueOHuk  gias By3oB.M..  Beicmas  mkona,2016.  http://biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. lonoIHUTeILHAS JUTEPATypa.

1. UzromoB A.A., Koryounckwuii B.I1. KomnbroTepHbie TEXHOIOTHN B HAyKe U 00pa30BaHUH
VYueonoe nmocodue. Tomck: Db Kontent,2012. http://www.iprbookshop.ru/13885.html

2. Ilapxop @.M. HHTepakTHUBHBIC JJIEKTPOHHBIE KOMMYHHUKAIMH: BO3HHKHOBEHHE
"YerBepToii BoHbI".Mocksa: Jlamkos u K°,2015. http://www.iprbookshop.ru/14043.html

3. MaprembsioB HO.®. Oneparinonsabie cucTeMbl. KOHIIENMIIUM TTOCTPOCHUS M 00eCTICUCHHUS
oe3omacHoctH. Tenexom, 2011. http://www.iprbookshop.ru/12009.html

6.3. Y4eOHO-MeTOqHYECKOE 0O0ecTIeYeHHe CAMOCTOATEIbLHOH padoThI.
1. [TonoxxeHne 00 opraHu3aly CaMOCTOSITEIbHOM PabOTHI CTYIEHTOB (eaepatbHOro
rOCYJJapCTBEHHOTO OO/DKETHOIO 00pa30BaTENIbHOTO YUYPEXkKAECHUS BBICHIETO 0O0pa30BaHUS
«Poccuiickas akagemMusi HapOJHOTO XO3sIMiCTBa W TOCYAapCTBEHHOM CIyXObl IpHU
IIpe3unente Poccuiickoit @eneparun» (B pen. npukaza PAHXul'C ot 11.05.2016 1. Ne 01-
2211). http://www.ranepa.ru/images/docs/prikazy-
ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

6.4. HopMaTuBHBbIE IPABOBbIE IOKYMEHTBI.

. Koncturynus Poccutickoit @enepanuu.

. Hokxtpuna uadopmarmonHoii 6e3onacHoctu Poccuiickoit @enepanuu.

. @enepanbHblii 3akoH Poccuiickoit ®enepanun «O6 wuHpopmanuu, HUHGOPMALUOHHBIX
TEXHOJIOTUSX U 3ammuTe nHpopmaruu» Nel49-d3 ot 27 utomns 2006 roxa.

. ®enepanbHpii 3akoH OoT 4 wmromst 1996 1. «O0 yyacTUM B MEXIYHAPOJTHOM
MH(POPMAIIMOHHOM 0OMEHEY.

.TTOCT 34.601-90. MHWudpopmanmonHas TexHojorus. KOMIIJIEKC CTaHIapTOB Ha
aBTOMATHU3MPOBAaHHBIE CUCTEMBI. ABTOMaTU3UPOBAaHHbIE CUCTeMBI. CTa Uy CO3/1aHus.

.TTOCT P UCO/MDBK 12207. IIporiecchl KU3HEHHOTO IUKJIA IPOTPAMMHBIX CPEJICTB.

6.5. UHTepHET-pecypchl, CIPABOYHbBIE CUCTEMBI.

http://www.piter.com/book.phtml?978549600001

. http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%

82%D0%B8%D0%BA%D0%B0

6.6. UHble pekoMeHyeMble HCTOYHUKH.
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https://biblio-online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64
https://biblio-online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64
http://www.iprbookshop.ru/7039.html
http://www.iprbookshop.ru/13885.html
http://www.iprbookshop.ru/14043.html
http://www.iprbookshop.ru/12009.html
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.piter.com/book.phtml?978549600001
http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

1. Boxaxos B. b., Makaposa H. B. Mudopmatuka: YueOuuk s By30oB. CTaHAApPT TPETHErO
nokosienus. 1 uznanue, 2011 rox, 576 ctp., 1 ISBN 978-5-496-00001-7 // U3naTenbckuid
nom [Tutep. http://www.piter.com/book.phtm1?978549600001

2. I'pad X. Cozmanue BeO-caiiToB ¢ momotisto Joomla 1.5. Packt, 2010

3. Muamukatopbl  MHPOPMAIIMOHHOTO  OOIIECTBA:  CTATUCTUYECKUU  COOpHUK. M.,
HanmonaneHblil nccineioBaTebCKU yHUBEpCUTET «BbIcias mkosa 53KoHOMUKW», 201 1.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuaJibHO-TeXHHYeCKasi 6a3a, HHPOPMAIMOHHBIE TEXHOJIOTHH,
NnporpaMMHoe odecrneyeHue U HH(POPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Tpebosanus k ayoumopusam (nomewjeHusm) 0Jisk nPOBeOeHUst 3aHAMUIL.

Jnst  npoBeneHus  JEKUMOHHBIX — 3aHATUH  TpeOyeTcs ayAMTOpHUS, OCHAILEHHAs
KOMIIBIOTEPOM U MPOEKTOpOM Juisi moka3za mnpeseHtaunit PowerPoint. [lns mnposenenus
IIPAKTUYECKUX 3aHATHM — KOMIIBIOTEPHBIM KJIACC C YUCIOM KOMIIBIOTEPOB, JTOCTATOYHBIM IS
CaMOCTOATENBHON paboThl KaXKJOT0 CTYJIEHTa + KOMIIBIOTEpA M MPOEKTOpa Ha paboueM MecTe
IIPENoJaBaTeNs.

Tpebosanus Kk npocpamMmHOMy obecnedenuio 00ue2o NoNb308aAHUL:

Ha KOMIIBIOTCPAX JOJIZKHA OBITh YCTaHOBJICHA:

. oreparuonHas cucrtema kiacca Microsoft Windows winu ananoruuHas 1o
(bYHKIMOHATBHOCTH;

o naket npukiIagHbix nporpamm Microsoft Office Bepcun 2007 - 2016 unu Gonee
aKTyaJbHBIH WK CBOOOHO pacmpocTpanseMbie nakeTsl OpenOffice uiu LibreOffice;

o [MoaxiroueHne K UHTEPHETY;

o Joctyn Kk (akyabTeTCKOH CHCTeMe AUCTaHIMOHHOro oOpa3zoBanusi Moodle

(http://fqu.ane.ru/study) asis mpoBeneHMs TECTUPOBAHUS, CIAYM MTUCHBMEHHBIX pabOT U J0CTyIa K
JOTIOJHUTEIbHBIM Y4€OHBIM M METOJMYECKAM MaTepHaiaM 1o Kypcy.
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