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1. IlepeyeHs MIaAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHS MO JMCUMILINHE, COOTHECEHHBIX C
IVIAHMPYEMBIMH Pe3yJabTATaMM 0CBOeHHSI 00pa30BaTeJIbHOM MPOrpaMMblI

1.1. Mucuumnuna «IIporpamMMubie cpeacTBa opUCHOrO Ha3Ha4YeHHUs» 00ecreYrBaeT OBJIAJIEHUE
CJICYIOLIMMHU KOMIIETCHIUSIMU C YY4E€TOM JTalla:

Kon Haumenosanue Kon ytana | HanMmeHoBanue yTamna
KOMIETEHI[UU | KOMIIETCHIINHI OCBOCHUSA OCBOEHUSI KOMIETEHIIUU
KOMITETEHITNH
[K-1 roroBHOCTh K opranuzanuu | [TK-1.1 TOTOBHOCTh K coopy,
KOHTaKTHOMN 30HBI XpaHEHHUIO, o0OpaboTke
MPEANPUATUS CEpBHCA nH(popMaIuy, K
UCIIOJIb30BaHUIO
MPOrpaMMHBIX  CPEJICTB B
LEJISIX YIyUYIICHUS
o0CITy)XKMBaHHS KIMEHTOB, K
peanuzanuu JIEJIOBBIX
MIPOLIECCOB CEPBUCHBIX
OpraHu3aluit U
CONIPOBOXKIAOLIEN 3TH
IIPOLIECCHI oducHon
JIOKYMEHTAIUU

1.2. B pe3ynbpTaTe OCBOCHUS AUCIUILINHBI Y CTYJICHTOB JIOJDKHBI OBITh CHOPMUPOBAHBI:

OTO/TO Kon  »srama Pe3ynbTatel 00yueHus
(npu HaJM4UM | OCBOCHUS
npodcerangapra)/ KOMITETEHIIUU
npodeccCHoHaIbHBIC
NEeUCTBUS
I1C-07.002 IK-1.1 HA YpOBHe 3HAHMii: METOJOB CO3JIaHUA TEKCTOB C
C MIOMOIIBI0  MPOTPAMMHBIX  CPEICTB; CYLUIHOCTb H
Opranu3zaimoHHoe, 3HaueHWe WH(pOpPMAIMM B PAa3BUTUM COBPEMEHHOTO
JOKYMEHTAIlMOHHOE MH(POPMALMOHHOTO 00IECTBa, 00 OMACHOCTU M yrpo3ax,
1 WHPOPMALMOHHOE BO3HUKAIOIIMX B  OTOM  TIpolecce,  CTPYKTYPHI
obecrieyeHue KU3HEHHOTO0 IMKJIAa HHPOpMALMM U JIOKYMEHTA,
JeSITeTbHOCTH TEH/ICHIINA pa3BUTHsI MPOTPAMMHBIX CPEICTB PabOTHI C
PYKOBOJIUTES JOKYMEHTaMH; OCHOBHBIX METOJOB M  CHOCOOOB
OpraHu3aImy, MOJIYYCHUsI, XPaHEHUsI M TepepaboTku WH(pOpManuu B
D o(UCHBIX cHuCTEMaX;
Nupopmanmonno- HA  YpOBHe YMEHHMii: TNPUMEHATb  pPa3IMYHBIE
aHaTUTHYeCKass | porpaMMHbIE HMHCTPYMEHTHI O(UCHOW paboThl Uis
OpraHU3aIOHHO- COIMAJIGHOTO  B3aMMOJCHCTBHSA;, OPHEHTHPOBATHCS B
aJIMUHUCTpaTUBHAs MHOro0O0Opa3uy  MPOTPAMMHBIX  CPEICTB  O(PHCHOTO
TIOJIEPIKKA HA3HAUCHHUS W BBIOMPATh COOTBETCTBYIOIIHE O(HCHBIM
JeSITeIbHOCTH 3ajayaM; BHEIPATh B CBOIO pabOTy COBpPEMEHHBIE
PYKOBOIUTEIS IpUeMbl W TIPOTpaMMHBIE  CpeacTBa  paboTBl ¢
OpraHu3aIH JIOKYMEHTaMH;
HA YPOBHE HABBIKOB: HHCTPYMEHTAIBHBIX IPOTPAMMHO-
TEXHUYECKHX CPEICTB A PabOThl C JOKyMEHTAMU B
o(HCHBIX Ipoleccax; BiIaJeHUsl METOIaMU U CIIOCOOaMHU
MOJy4YEHHUs, XpaHEeHUs M rnepepaboTku HH(poOpMalUU B
o(ucHBIX mpoleccax; BIaJeHUs HABBIKAMU TPUMEHEHUS
0(bUCHBIX NAKETOB MPUKJIAHBIX IPOTrPAMM JUIsl pEIICHUS
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3aJady aBTOMAaTHU3aluu O(UCHOW paboThl; paboTHl C
NPOTPaMMHBIMU CPEACTBAMHU CO3/IaHMS, PEJAKTUPOBAHUS
U MyOJIMKAllUU TEKCTOB.

2.00bem n MecTO AUCHMILIMHBI B cTpyKType OII BO

O0beM TUCHUILIUHBI

O0beM IMCHUILIHHBI, Yac.
Bcero Cemectp
3 4
KonTakTHas paGoTa 36 36
ol0y4yaronmxesi ¢
npenojgasarejieM, B TOM YHcJIe:
JiekioHHoro tuna (JI) 18 18
nabopaTopHbIe PaboThI
(nmpaxtukymsl) (JIP)

Bua yueOHbIX 3aHATHI
U CaMOCTOfITeIbHasl padoTa

MPAKTHYECKOTO (CEMHHAPCKOTO) 18 18
tuna (113)

CamocTrosiTeibHast paGoTa 36 36
ooyuarwumxcs (CP)

I[pome:xkyTounas dopma | 3auem 3auem
aTrecTanus yac.

Oo0uas TpynoeMkocTh (4ac. / 3.e.) 72/2 72/2

Mecto aucuunimmabl B ctpykrype OII BO

Hucuuruinna b1.B.O/1.4 «IIporpaMMHbie cpeicTBa OpUCHOTO Ha3HAYEHUS» U3ydaeTcs B
3 cemecTtpe 04HOM (HOpPMBI OOYUCHHS B COOTBETCTBUU C YUEOHBIM TUIAHOM, 00IIasi TPYJOEMKOCTh
JUCLMILIMHBI — 2 3a4€THBIC €AMHULIBI.

OcBoeHME JUCUMIUIMHBI ~ OMNMPAETCS HAa  MUHUMAQJIBHO  HEOOXOOUMBIH  00BEM
TEOPETUYECKUX 3HAHMM OOlIel XapaKTepUCTUKU MpoleccoB cOopa, mepeaadyu, oOpaboTKH U
HAKOIJICHUS] THPOPMALIMK; CPEACTB UX Pealin3alii, IPOrpaMMHOr0 00eCTIeYeH s U TEXHOIOTHU
IPOrPaMMHUPOBAHMs, a TaKKe Ha NPUOOPETEHHbIE paHEe YMEHMS U HABBIKM OCYIIECTBIAThH
mpormeccel cOopa, Tmepedadd, OOpaOOTKM ¥ HAKOIUICHWs WH(OpMAIMU, IM0JIb30BaThCS
JIOKAJbHBIMM M TJ00aJbHBIMH CETSMU 3JEKTPOHHO-BBIUMCIUTENbHBIX MAIUH, BIIAJACHUSA
CpeICTBaMM peanu3aiui HHYOPMaLMOHHBIX POLIECCOB.

JucuuruinHa peanusyercs nocie nzydeHus aucuumiui: b1.6.6 «Mudopmaruka», 51.5.9
«HTEpHET-TEXHOIOTUIY.

3.CoaepixkaHue H CTPYKTYPa AUCHHUILINHBI

Ounasn ¢popma ooyuenusn

O0beM IMCHUILIHHBI, Yac. ®opma TeKyIero
KonTakTHas padora KOHTPOLII N
Ne o/ HaumenoBanue tem oByuAINIHXCA ¢ NpenoIaBaTeNem yCIeBaeMoOCTH®,
h (pa3nenoB) Bcero 6 . CP | npomexyrounoii
M0 BHAAM Y4eOHBIX 3aHATHI aTTecTammn
| Jp n3 KCP
OCHOBHBIE
Tema 1 12 2 4 6 0]
ONpeIeJICHHUS.
Ku3HeHHBIN KT
Tema 2 t 12 4 2 6 0
JIOKYMEHTA.
Tema 3 | Knaccuduxauus 12 4 2 6 O




O0beM TMCHUTLTHHBI, Yac.
pOorpaMMHBIX ®opma TeKymero
Cp€ACTB, KOHTPOJIsI .
6 ycneBaeMoCTu™,
00ecTIeunBarOIINX npoMescyToumofi
Mpouecchl  paboThl  C aTTecTanuu
AUMCHOBAHUE TEM
Ne i/ JOKYMEHTAMH. |
\ aJAUJlUD)
HporprMHHe
CpencTBa,
Tema 4 | peanuzyromue 12 4 2 6 O
OCHOBHBIE  (YHKIHMH
ouCHON pabOTHL.
TenaeHuuu pa3BUTUS
Tema 5 | mporpaMMHBIX CPEICTB 12 2 4 6 O
oducHOro Ha3HAYCHUSI.
KomnsrorepHslit IIpakTryecku
Tema 6 p 12 2 4 6 P
MPaKTHKYM. € 3a1aHus
IIpomexyTouHas aTTecTarus 3auet
Bcero: 72 18 18 36

Ilpumeuanue:
* - hopmol mexyweeo konmpons: onpoc (0O), npaxkmuueckue 3adanus (I13).

Conep:xaHue TUCHHUIIMHBI

Nen/m | HammMeHOBaHMe TeM Conep:xkanue TeM

Tema 1 OCHOBHEIE Wudopmarus, nanabie, nHGOPMAIIMOHHAS TEXHOJIOTHS, TOKYMEHT,
OTIpE/ICTICHHS. ANIEKTPOHHBIA JoKyMeHT. Oduc, ¢yHkiuu oduca. CucTeMbl

AIEKTPOHHOTO TOKyMeHTo00opoTa CIOJI,

Tema 2 Kvznennwd 1wk | JKu3HeHHBIM MK WH(DOPMAIUH, KU3HEHHBIA IUKI JOKYMCHTA.

JIOKYMEHTA. VYmpaBneHne MTOKyMEHTOM Ha pPa3IMYHBIX dTanax >XKH3HEHHOTO
LUKJTIA.

Tema 3 Knaccuduxarms Knaccudukanus no xapakrepy 3amad. Tunbsl C3/1. [Tons3oBaTenu
MPOrPAMMHBIX [IC-OH. [enmoBble mpormeccel, obcmyxuBaemble [1C-OH.
CPEICTB, Omnucanre AeTOBBIX MPOIECCOB PabOTHI ¢ JOKYMEHTaMHU.
o0ecTeunBaroInX
MpoIecCchl paboThI ¢
JIOKYMEHTaMH.

Tema4 | IlporpamMmHBIC OcHoBHbIE GYHKIUU OPUCHOH PadOTHI M IPOTPAMMHEIE CPECTBA,
CpEICTBa, ux peanusyrommue. [IpeumyiecTBa U HEAOCTATKA TPUMEHEHUS
peanusyronue MEPCOHABHBIX ~ OPHUCHBIX  makeToB  mporpamm  «Oducy.
ocHOBHBIC (yHKIMU | Bo3moxxHocTH mHTerpanuu B «Oducey.
oQucHOi paboTHI.

Tema 5 Tenpenuuu TenaeHnun MHOOPMAIIMOHHBIX TEXHOJOTHHA. TEHACHIMM CUCTEM
pa3BuTHUs yIIpaBJICHUS JOKYMEHTaMU. MOOWIBHBIH O(HC.

MIPOrPaMMHBIX
CpeacTe  O(hHUCHOTrO
Ha3HAYCHMSL.

Tema 6 | KommbrorepHslit BreimonHenne  paboTr  Ha  WCHOJNIB30BaHME  BO3MOXKHOCTEH

PaKTHKYM. MpOrpaMMHBIX ~ CpeIcTB  oducHoro  Habopa. Pabora ¢
MIPOTPAMMHBIMH  CPEICTBAMH PEAM3AIlMU TPYIIIOBOH PadOTHI
oduca MHTEpHET CpecTBamMM.

4. MarepuaJbl TeKylIero KOHTPOJISl YCIIeBAeMOCTH 00yUyarmerocs u (poHx OleHOYHbIX
CpeCTB MPOMeKYTOUYHOM aTTecTAllUM M0 TUCHHUILINHE



4.1. @opMbl W MeTOAbI TEKYLIero KOHTPOJISI YCINEBAEMOCTH O0y4YaloIuxcss |
NMPOMEKYTOYHOM ATTECTALUM.

4.1.1. B xome peanuzanuu AuCHUIUIMHBL «[IporpammHbIe cpencTBa OPUCHOTO HA3HAYCHUS
UCTIONB3YIOTCS CIEAYIONINE METO/IBI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00YJaIOITIXCS:

— IIPY IPOBEACHUU 3aHATUN JIEKIIMOHHOIO TUIIA!
METO/] MPOOIEMHOTO U3JIOKEHUS, PPOHTAIbHbIE 1 KOMOMHUPOBAHHBIE OMPOCHI;

— IIpU MMPOBCACHNN 3aHATHI CEMHHApPCKOI'0 TUIIA:
- YCTHBIH OIIpoC,
- IPAKTUYECKHUE 3a/IaHHUS.

4.1.2. 3auer B ycTHOW (popmMe B BUIE HBJIOKECHHS TEOPETUYECKHUX OCHOB IO MPEITOKEHHBIM
BOMpPOCaM 1 000CHOBaHUU (IIPOAEMOHCTPUPOBATH HA KOHKPETHOM MPUMEPE U apTyMEHTUPOBAThH
CBO€ OTHOUIIEHHE K JAaHHOMY BOIIPOCY).

4.2. MartepunaJjbl TeKyILIero KOHTPOJISA yCIIeBaeMOCTH 00y4ar0IIUXCs.

Tembl onpoca
OcHoOBHbIE OIpeIeIeHHUS.
JKu3HEHHBIN UK TOKYMEHTA.
3. Krnaccuduxkaius mporpaMMHBIX CPEACTB, OOECIEYMBAIONIUX IPOIECCH  pabOThl  C
JIOKYMEHTaMH.
4. IIporpaMmMHBIe CpEIICTBA, PEATH3YIOIINE OCHOBHBIC (DYHKIIMU O(UCHON PabOTHI.
TenneHuu pa3BUTHsI IPOrPaMMHBIX CPEACTB O(PUCHOrO Ha3HAYECHUS.
6. KoMmnbloTepHBI MpakTUKYM.

N —

W

TeMbl NpaKTHYECKHUX 3aJAHUI
- Onepanuonnas cucrema Windows (XP). Mutepdeiic, HacTpoiika untepdeiica, MaHUMYIAUH
¢aitnoBoil cTpykTypoil. J{uckoBblil cepBuUC;
- CnpaBouHo-nouckosas cuctema Koncynpsranr Ilnroc;
- Tabmuunsit mpoueccop Microsoft Office Excel. Borumcnenuss B sueiikax TaOIMIIBI.
dopmatupoBaHue ssueek Tadbnuibl. Pabora ¢ Mactepom yHkuuii 1 MactepoM auarpamw;
- [loaroroBka npezentanuii B Microsoft Office Power Point.

4.3. OueHo4Hble CpeACTBA /IS IPOMEKYTOYHOM aTTecTAlMU
4.3.1. IlepeyeHb KOMIETEHIMI ¢ yKa3aHHEeM 3JTANOB HX (OPMHPOBAHMA B Ipolecce

OCBOCHHsI oOpasoBarelbHONM mnporpammbl. Ilokasatelm ¥ KpUTepMH OLCHUBAHMA
KOMIIeTeHIMI HA pa3JIMYHbIX ITanax ux popmupoBanus

Kon Haumenosanue Kon stamna | HammeHnoBanue JTana
KOMIETEHIIUU | KOMIIETEHIIMHI OCBOEHUSA OCBOEHUSI KOMIETEHIIUU
KOMIICTCHITUH
IK-1 roroBHOCTh K opranuzanuu | [TK-1.1 TOTOBHOCTh K coopy,
KOHTAKTHOM 30HBI XPaHECHUIO, 0o0paboTke
MPEeANpUsATUS CEpBHCA uH(popMaIuy, K
HCIIOJIb30BaHUIO
MPOTrpaMMHBIX  CPEJICTB B
LEJSIX YIYUYIICHUS
00CITy)XKMBaHHS KIMEHTOB, K
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peann3annu JIETTOBBIX
MIPOLIECCOB CEPBUCHBIX
OpraHu3aLni u
CONIPOBOXKIAIOIIEH STH
MIPOLIECCHI oducHo
JOKYMEHTAIUU
Jrtan IToxa3areab OnEeHMBAHHUSA Kpurepnii onennBanus
OCBOCHHUSA
KOMIICTCHIIUH
[IK-1.1 [Ipumensier pasnuuHeble | Pemaer 3agaun aBToMaTH3anuu 0QUCHOM
MPOTPaMMHBIE WHCTPYMEHTHI | padOThl C  NPUMEHEHHEM  O(UCHBIX
oducHou paboThI JUIS | IAKETOB MPUKIAJAHBIX IPOTPAMM;
COLIMAIBHOTO B3aNMOJCUCTBUS; yAy4lllaeT OOCIy)KHBAaHHUE KIMEHTOB IPH
YIIPABIIAET oucHol | opranu3zann KOHTAaKTHOM 30HBI

uHbopManeil ¢ MOMOLIBIO | IPEANPUSATHI cepBHUCa C UCIIOIBb30BAaHUEM
HPOTPaMMHBIX CPEJICTB O(HUCHOTO | MPOrpaMMHBIX CPE/CTB;

HA3HAYCHUS, OCYILIECTBIIAET | pEIIaeT 3a/1a4u IIPOTHO3UPOBAHUS,
COBMECTHOH O¢uCHON paboToil B | aHanM3a, ONTUMU3ALUU ousHec-
CETEBBIX, 00JIAUYHBIX CTPYKTYpax; | MpOLIECCOB

pabotaet c pacrucaHueM,
KOHTaKTaMH M 3aJadaMu, BeleT
3allUCh JIE;

UCIIOJIB3YET Pa3jIu4yHbIE METO/bI
UL CO3JaHUs  TEKCTOB  C
ITOMOIIBIO IPOTPAMMHBIX CPEJCTB

4.3

PN R WD~

N

10.

11
12

.2. TunoBble OlleHOYHbIE CPEACTBA

N3noxxute TeOpeTHUeCKNE OCHOBBI 110 JAHHOW TeMe U 000CHYHTE (ITPOJCMOHCTPUPYHTE HA
KOHKPETHOM MPUMEPE U apryMEHTUPYHTE) CBOE OTHOIICHHUE K JAHHOU TeMe:

WNudopmanus 1 3IeKTPOHHBIN TOKYMEHT: OCHOBHBIE OIPECTICHHS.

OTarbl )KU3HEHHOTO LUKJIa HHPOpMAIUK

Oranbl )KU3HEHHOTO LIUKJIA 3JIEKTPOHHOTO IOKYMEHTA.

OcHoBHbIE (YHKITUHU AJIEKTPOHHOTO oduca.

OCHOBHBIE TEXHOJIOTUH, 00eCTICUNBAIOIIHNE (PYHKITUU SJICKTPOHHOTO Oduca.

Tumel cucteM ynpaBieHHs 3JEKTPOHHBIMU JOKYMEHTAMH.

Anroput™m «OIEKTPOHHOM MOAIINCHY.

Od¢ucnapie makersi Microsoft m oduCHBIE TaKeThl C OTKPBITBIM HCXOMHBIM KOJIOM —
CPaBHHUTENBHBIN aHAIH3 TIPUMEHEHUS B o(price opraHu3aIuu.

Texnonorust OLE B oucHOM makere.

OcHOBHBIC HaNpaBICHHS Pa3BUTHI UH()OPMALMOHHBIX CHCTEM YMPABICHHS JJICKTPOHHBIMU
JIOKyMEHTaMHU.

. OcHOBHBIE TEXHOJOTHH «MOOMIBHOTO Ohrcay.

. [lepcrieKTHBBI 0OJIAYHBIX TEXHOJIOTHI JIJIs1 aBTOMATU3aIMK O(DUCHON pabOTHI.

[Ixana oneHuBaAHUSA

Ounenka TpeGoBanus K 3HAHUAM




OneHka «3a4TeHO) BBICTABIIETCS CTYACHTY, ECIIH OH:

- pelaeT 3a/1a4M aBTOMaTU3auu 0PUCHOM pabOThl C MPUMEHEHUEM
O(HCHBIX MMAKETOB MPUKJIAJHBIX TPOTPaMM;

- yiaydmaer oOciIy)KMBaHHE KJIMEHTOB TPU  OpraHU3aluu
KOHTaKTHOM 30HBI MPEIIPUATHN CEpBHCAa C HCIOJIb30BAHUEM
MIPOrPaMMHBIX CPEJCTB;

- pemaer 3agayd TMPOTHO3MPOBAHMSA, aHalW3a, ONTHMU3ALUU
OM3HEC-TIPOIIECCOB.

«3a4meHno»

OneHka «He 3a4T€HO0» BbICTABIISIETCS CTYIEHTY, KOTOPBIN:

- He 3HAeT 3HAUMTEJIBHOM YacTh MPOrpaMMHOIO MarepHaa,
JIOMyCKAeT CYIIECTBEHHbIE OIIMOKHM, HEYBEPEHHO, C OOJBIINMH
3aTPyIHEHUSMU BBITIONHSAET MpakTHUeckue paboThl (Kak MpaBuUilo,
OLIEHKA «HE 3auT€HO» CTaBUTCS CTYIEHTaM, KOTOPbIE HE MOTYT
NPOAOJDKUTE OOydeHHe Oe3 JOMOJHUTENbHBIX 3aHATHH 10
«He 3aUmeHo» COOTBETCTBYIOLIEH TUCIUIUINHE);

- B CEeMecTpe CTYACHT HE BBINOJHWI TIOJ0KEHHOT0 00beMa
CaMOCTOSITENIbHOW paboThl, CHCTEMaTUYeCKH HPOMYCKaJl 3aHATHA,
3a4ETHBIN OTBET HOCUT (parMeHTApHBIN XapakrTep;

- y4eOHBIE JOCTM)KEHUS B CEMECTPOBBIA IMEPHON U PE3yNbTAThI
pPYOEKHOTO KOHTPOJS JEMOHCTPUPYIOT HEBBICOKYIO CTENEHb
OBJIQJICHMSI IPOTPAMMHBIM MaTe€pHaJIOM 110 MUHMMAJIbHOM IJIaHKE.

4.4. Meroanueckue MaTepuaJibl

3anatuss mno gucnmiuimHe  «IIporpamMmHBIE  cpencTBa  OQHCHOTO — HA3HAYCHHS»
NpPEACTaBICHbl  CIEAYIOUIMMHM  BUAAMU  paOOThl:  JIEKIMM, TMpPAKTHYECKUe, a  TaKkKe
CaMOCTOSITENIbHOM pabOTOM CTY/IEHTOB.

Ha npakThyeckux 3aHATUSAX CTYINCHTHI BBINIOJHSIOT 3aJaHUs, CBSI3aHHBIE C PACUETOM
OCHOBHBIX ITOKa3aTeliel, ¢ 00CyXIeHuEM MPOOIEMHBIX BOIIPOCOB U BBIPAOATHIBAIOT CBOE MHEHHE
[0 TIOBOJly PEUICHHs OCHOBHBIX 3KOHOMHMUYECKHX BONPOCOB B c(epe MpOrpaMMHBIX CPEICTB
o uCHOTO Ha3HAUCHUSI.

B pamkax camocTrosTensHOW pabOThl CTYyAEHTBI T'OTOBSTCSA IO BOIPOCAM, TOTOBATCS K
CEMHUHApPCKHUM 3aHATHUSIM, OCYLIECTBIISIFOT ITOATOTOBKY K 3a4eTy.

Texkymas arrecranus no gucuuiuinee «IIporpaMMHuslie cpencTBa 0ohUCHOrO Ha3HAUCHUS
MIPOBOJMTCS B (hopMe OIpoca M pelIeHus MPAKTHUECKUX 3a/IaHU 110 OLIEHMBAHUIO (DaKTUIECKUX
pe3ynbTaToB 00y4YEeHHUs CTYJICHTOB U OCYLIECTBIIETCS BEAYIIIMM MPENoJaBaTeieM.

OObeKTaMu OIIEHUBAHUS BBICTYMAIOT:
yueOHasi JUCLUMIUIMHA (aKTMBHOCTb HA 3aHATHUSAX, CBOEBPEMEHHOCThH BBIMOJHEHUS Pa3IHUHBIX

BUJIOB 33/1aHUM, TIOCEIIAEMOCTb BCEX BUOB 3aHATUN 10 aTTECTYEMON JUCLIUILIMHE);
CTEIEeHb YCBOCHUS TEOPETUUECKUX 3HAHMIA;
YPOBEHb OBJIa/ICHUs IPAKTUYECKUMH YMEHUSAMH U HaBbIKaMU 110 BCEM BUIaM yuyeOHOH paOoTsl;

Pe3yNbTaThl CAMOCTOATENILHOW PAOOTHI.

Ouenka pabomwvr cmyoenma Ha CEMUHAPCKUX 3AHAMUAX OCYIIECTBISIETCS IO CICAYIOLIMM
KPUTEPUSIM:

— OmmMyHO - aKTHBHOE YydacTue B OOCYXIEHUM MpolsieM KaXJIoro ceMHHapa,
CaMOCTOSITENIFHOCTh OTBETOB, CBOOOJHOE BIAJCHUE MaTepUaJIOM, TIIOJHBIE |
apryMEHTUPOBAHHBIE OTBETHl HA BOIPOCHI CEMHUHApa, Y4YacTHE B JUCKYCCHSX,
TBEPJOE 3HAHME JIEKIIMOHHOTO Marepuana, o0s3aTeJIbHOM U PEeKOMEHJOBaHHON
JOTIOJTHUTENBHOW JIMTEPATYPBI, PETYIsIpHAs OCENIAEMOCTh 3aHATHM.



— XoOpowo - HEAOCTATOYHO IIOJIHOE PACKPBITHE HEKOTOPHIX BOIPOCOB TEMBI,
HE3HAYUTEIbHbIE OIIMOKM B (OPMYIMPOBKE KaTreropuil W MOHSTUNA, MEHBIIAs
AaKTUBHOCTb Ha CEMHHApax, HEIOJHOE 3HAaHHUE JOIOIHUTEIIBHON JIMTEPaTyphl,
X0pouIas MoCcenaeMOoCThIO.

— YIOBIETBOPUTEIBHO - OTBETHl OTPAXKAIOT B LIEJIOM IIOHUMAaHWE TEMbI, 3HAHHE
COIEP)KAHUS OCHOBHBIX KAaTeropuii W IIOHATUN, 3HAKOMCTBO C JICKLIMOHHBIM
MarepuajloM W PEKOMEHJIOBAHHOM OCHOBHOM JINTEPaTypoil, HEIOCTaTOYHas
AKTUBHOCTb HA 3aHATUAX, OCTABJIAIOLIAS XKEJIATh JIYYIIET0 MOCECIAEMOCTb.

— HeynoBieTBOpUTENBHO - NACCMBHOCTh Ha CEMMHApaX, 4acTas HETOTOBHOCTH IIPH
OTBETax Ha BOINpPOCHI, IUIOXas IOCEIIAEMOCTb, OTCYTCTBHUE KaueCTB, YKa3aHHBIX
BBIILIE JJIs1 TOJy4eHUs 00siee BBICOKUX OLIEHOK.

Kpumepuu oyenusanusn ycmmnozo onpoca

Pa3BepHyTBIi OTBET CTyOeHTa JOJDKEH TMPEACTaBISAThH COOOW CBSI3HOE, JIOTHYECKHU
MOCJIEIOBATEIbHOE COOOIIEHHEe Ha 3aJaHHYI0 TEMy, TMOKa3blBaTh €ro yMEHHE MPUMEHSTh
OTIpe/ieTICHHs], MPaBUIa B KOHKPETHBIX CIIyJasX.

Kpurepuu orieHuBaHus BKIIOYAIOT B CEOSI:

1) NOTHOTY ¥ IPaBUILHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, TIOHUMAaHHUS U3yYE€HHOTO;

3) si3p1KOBOE O(hOpMIIEHUE OTBETA.

OleHKa «OTJIMYHO» CTAaBUTCS, €CIM CTYACHT MOJIHO H3JIaraeT marepuan (OTBeyaeT Ha
BOMPOC), JaeT MpaBWIbHOE OMpEJEICHUEe OCHOBHBIX MOHITHI, OOHAPY)KUBAEeT MOHUMAaHHE
MaTepuaia, MOKeT 000CHOBAaTh CBOM CYXKJICHUS, MPUMCHHUTh 3HAHHS HA TPAKTUKE, PUBECTH
HEOoOXOMUMbIE MPUMEPHl HE TONBKO M3 y4eOHMKA, HO U CAMOCTOSITEIbHO COCTaBIICHHBIE;
W3JIaraeT MaTepual MoCieI0BaTeIbHO U IPABUIIHLHO C TOUKH 3PEHHSI HOPM JIMTEPATYPHOTO SI3bIKA.

OrneHka «XOpOLIO» CTaBUTCS, €CIU CTYAEHT JaeT OTBET, yIOBIETBOPSIOUIMI TeM Ke
TpeOOBaHUSAM, YTO M JJIS OLIEHKH «OTIMYHO», HO JOIMYyCKaeT 1—2 OmMOKH, KOTOphIE cCaM JKe
UCIIPABIISIET, M 1—2 HeloueTa B MOCIEA0BATETbHOCTH U SI36IKOBOM O(DOPMIICHHH U3]1araeMoro.

OneHka «yIOBIETBOPUTEILHO» CTAaBUTCS, €CIU CTYIEHT OOHApYy)KMBAaeT 3HAHUE U
MMOHMMAaHHE OCHOBHBIX IMOJIOKEHUI TaHHOW TeMBbI, HOT U3JIaraeT MaTepual HEMOJIHO U JOMYCKaeT
HETOYHOCTH B OIPCACICHUHM TOHITHA WM (DOPMYIMPOBKE MPABWI, HE YMEET JIOCTATOYHO
rTyOOKO M J0Ka3aTelbHO OOOCHOBATh CBOM CYXKACHHSI M TMPUBECTH CBOM IMPHUMEPHI; M3Jaraet
MaTepuall HeToCIeA0BATEIBHO U IOMYCKAET OIUOKHU B SI3IKOBOM O(OPMIICHUH U3JIaraeMoro.

OrneHka «HEYJIOBIETBOPUTEILHO» CTAaBUTCA, €CIM CTYICHT OOHAapy>KMBaeT HE3HAHUE
OoypIield YacTH COOTBETCTBYIOLIETO BOMPOCA, JOMYCKaeT OMMUOKH B  (OPMYIHPOBKE
OTIpeNeNICHN W TpaBWJ, UCKAXKAIOIIME MX CMBICH, OECTIOPSI0OYHO W HEYBEPEHHO H3IlIaraet
Marepuasi. OleHKa «2» OTMEYaeT TaKW€ HEIOCTATKU B TIOJTOTOBKE, KOTOPHIE SIBISIOTCS
CEPbE3HBIM MPEMSITCTBHEM K YCIIEIITHOMY OBJIJICHHUIO MOCIEAYIONINM MaTEPUATIOM.

5. Meroauueckue yKazaHusi JAjs 00y4alomuxcs M0 0CBOEHUIO THCIHUTLTUHBI

[IpenonaBarens wuHGOpMHUpPYET OOYYAIOUIMXCS O TPHUMEHSEMOW CHUCTEME TEeKYIIEro
KOHTPOJISI YCTIEBAEMOCTH Ha TIEPBOM 3aHATHH, a TAKXKE JTOBOAMT J0 00yJaArOIUXCsl HHPOPMAITUIO
O pe3ylpTaTax TEKYLEro KOHTPOJS YCIEBAEMOCTH BO BpeMs ayAUTOPHBIX 3aHATHH H
KOHCYJIbTALlUN.

[TpakTuueckue 3aHsATHA AUCHUILTUHBL «[IporpammHuble cpencTBa 0(UCHOrO Ha3HAUCHUS»
MIPENOJIaraloT UX MPOBEACHNUE B PA3IUYHbBIX (POPMAX C IIEJIbIO BBISBIICHUS OJYyYEHHBIX 3HAHUMH,
YMEHHH, HaBBIKOB M KOMIIETEHLMH C INPOBEIEHUEM KOHTPOJBHBIX Meponpusatuil. C 1enbro
o0ecIieYeHnsl yCTenHOro OOy4eHHsl CTYICHT JODKEH TOTOBHTHCS K JICKIHH, TTOCKOJIBKY OHa
ABJIsIeTCS BakKHeHIIeH popMoil opraHu3anuu yaeOHOTro npolecca, MoCKOIbKY:

— 3HAKOMHUT C HOBBIM YU€OHBIM MaTepUaIIoOM;
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— pa3bsACHAET y4eOHbIE DJIEMEHTHI, TPYIHBIC /I TOHUMAHUS;
— CHCTeMaTH3UpyeT Y4eOHBII MaTepua;

— OpPHEHTHPYET B y4eOHOM IpoIiecce.

Iloocomoska k nekyuy 3aKI0YaeTCs B CICIYIOIIEM:

— BHHUMATEJIBHO NPOYUTANTE MaTepual NpeablIyIIeH JeKIUH;

— y3HaiiTe TeMy npeacTosied JeKIuH (0 TeMaTUYeCKoMYy IIaHy, o HH(OpMaluu
JIEKTOpA);

— O3HAaKOMbTECh C YUE€OHBIM MaTepHaIOM MO Y4eOHUKY U Y4eOHBIM OCOOUSM;

— TocTapaiiTech YACHUTh MECTO HM3y4yaeMOW TeMbl B CBoell mpodeccruoHaIbHON
IIOJIrOTOBKE;

—  3aIMIIATE BO3MOYKHBIE BOIIPOCHL, KOTOPBIE BbI 33JaIUTE JIEKTOPY HA JIEKLUH.

1lo02omoeKa K npakmuyeckum 3aHAmuuiMm:

— BHUMATEIbHO MPOYUTAWTE Marepuan JIEKIMH, OTHOCAIIUXCA K JTaHHOMY
CEMHMHAPCKOMY 3aHSTHIO, O3HAKOMBTECh C y4eOHBIM MaTepUaOM N0 Y4EOHHMKY U
y4eOHBIM TOCOOUAM;

—  BBIIHUIIUTE OCHOBHBIE TEPMUHBI;

— OTBETHTE HAa KOHTPOJBHBIE BOIPOCHI 110 CEMHUHAPCKHUM 3aHATHUAM, FOTOBBTECH JaTh
pa3BEpPHYTHIN OTBET HA KaXK/IbIid U3 BOIIPOCOB;

— YACHUTE, Kakue y4eOHbIe 3JIEMEHTBl OCTaJHNCh JJI1 Bac HESCHBIMU U MOCTapaiTech
MOJIYYUTh HAa HUX OTBET 3apaHee (0 CEMUHAPCKOrO 3aHSATHS) BO BpPEMs TEKYIIMX
KOHCYJIbTallMI Mperno/iaBaTesis;

— TOTOBUTBCA MOXXHO HHIUBHUIYAJIbHO, IIapaMU WIM B COCTAaBE MAJIOM TIPYIIIbI,
nocJeHue sBIsATcs 3¢ (HEKTUBHBIMU (popMaMK pabOThI;

— pabouas mporpamMma AMCHMIUIMHBI B YacTH LeEJNEH, MepeuHI0 3HAHWH, YMEHHIA,
TEPMUHOB M Y4€OHBIX BOIPOCOB MOXET OBITh HCIOJH30BAaHA BaMU B KAueCTBE
OpUEHTHpA B OpraHU3ali 00y4EHUS.

Ilooeomoska k 3auemy. K 3aueTy HE0OXOIMMO TOTOBUTCS LIE€JICHANPABICHHO, PETYISPHO,
CUCTEMaTH4YeCKU M C TEpBbIX JHEH oOydeHHs MO JaHHOW mauciuiuinHe. [lonmbITku ocBOUTH
JUCLUIUIMHY B IIEPUOJ 3a4€THO-DK3aMEHAILMOHHOM CECCHUH, KaK NPaBUJIO, ITOKA3BIBAIOT HE
CJIMIIKOM Y/IOBJIETBOPUTENbHBIE pe3yJbTaThl. B camoM Hauasie u3yyeHus: y4eOHOM JUCIUILINHBI
MO3HAKOMBTECH CO CIIEAYIOMIEH Y4eOHO-METOANYECKON JOKYMEHTAIIHECH:

- MPOrpaMMON AUCLUIUIMHBL

- nepeyHeM pOpMHUPYEMbIX 3HAHUN U YMEHUH, KOTOPBIMU CTYIEHT JIOJIKEH OBJIAJIETh;
- TEMAaTUYECKUMU TIJIAHAMM JIEKLIIUM, CECMUHAPCKUX 3aHATHUN;

- KOHTPOJIbHBIMU MEPOIPUATHUIMU;

- y4eOHUKOM, YYEOHBIMH TOCOOMSMHU 10 AWCIUIUIMHE, a TaKXKe SJICKTPOHHBIMU
pecypcamu;
— MepeyHeM BOIIPOCOB K 3a4eTy.

ITocne storo y Bac MOMKHO cOpPMHpPOBATHCS YETKOE MpeAcTaBlieHHE 00 o0beMe U
XapakTepe 3HAaHUW U YMEHHUH, KOTOphHIMH Hajo OyAeT OBJaieTh IO JUCHUILIUHE.
CucrtemMaTnyeckoe BBHIMONHEHHE Y4YeOHOH pabOThl Ha JIEKUUSAX M TNPAKTHUECKUX 3aHATHAX
MO3BOJIUT YCIIEIIHO OCBOUTH AUCLMILIMHY U CO3/1aTh XOPOLIYI0 0a3y JJs cllaud 3a4yeTa.

OOyuarommuecs: 00s13aHbl MOCEIIATh BCE NPEAYCMOTPEHHbIE YU€OHBIM IIJIAHOM 3aHATUS U
IIPUCYTCTBOBATH HA BCEX MEPONPUATHUAX TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH, IPEAYCMOTPEHHBIX
paloueil mporpamMMbl TUCLUILIIMHBIL.

OOyueHue 1| ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSMH 310POBbsI OCYILECTBIISIETCS C YUETOM
MH/IMBUAYAJIBHBIX NCUXO(U3NYECKMX OCOOCHHOCTEH, a /Il HHBAINU/IOB TaKKe B COOTBETCTBUU C
UHAVBUAYAJIBHOM HIpOrpaMMoil peabwiuranuy MHBanuzaa. i Jui ¢ HapylIeHHEM ciyxa
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BO3MOXKHO TpeAOCTaBlIeHHe MH(OpMAIMKU BU3YaJbHO (KPAaTKHI KOHCIIEKT JEKIMHA, OCHOBHAs U
JIOTIOJIHUTENIbHASA JIUTEpaTypa), Ha JIEKIMOHHBIX W TMPAKTUUYECKUX 3aHATUSX JIONMyCKaeTcs
IIPUCYTCTBUE ACCUCTEHTA.

OneHka 3HaHUN CTYIEHTOB Ha NPAKTUYECKHUX 3aHATHUAX OCYIIECTBISETCS Ha OCHOBE
IIMCbMEHHBIX KOHCIIEKTOB OTBETOB Ha BOIIPOCHI, IUCHBMEHHO BBIIIOJHEHHBIX IPAKTUYECKUX
3amanuil. Jlokimaa Tak jke MOXKeT OBbITh IPEeoCTaBleH B MUCbMEHHON (popme (B Buae pedepara),
IIPU 3TOM TPeOOBaHUS K COJICPIKAHUIO OCTAIOTCS TEMH K€, a TPEOOBAHMS K KaUeCTBY M3JI0KEHUS
MaTepuaa (MOHSATHOCTb, KaYeCTBO PEYH, B3aUMOJICICTBHE C ayTUTOPHEH U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOIIME TpeOoBaHMsA, TMpENbsABIAEMble K NHCbMEHHBIM paboTaM (KauecTBO
oopmIleHHSI TEKCTa W CHHCKa JUTEepaTypbl, IPaMOTHOCTb, HAJIWYUE WJUTFOCTPALMOHHBIX
MaTepuasoB U T.1.).

[TpomexxyTouHast aTTecTalys AJs JIMI ¢ HapyIIEHUIMHU CIyXa MPOBOAUTCS B MMCbMEHHOM
dbopme, TpH 3TOM HCIOIB3YIOTCS 00LIMe KpUTepun oreHuBaHus. [Ipu HeoOXoaumocTu, BpeMs
MOJITOTOBKM Ha 3a4€Te MOXET OBITh YBEITUYEHO.

JUia  noun ¢ HapylIeHHEM 3pEHHUsl JIONYCKAeTCs aylualbHOE IPEJOCTABIICHUE
uHboOpMalMK, a TaKXKe HCIOIb30BaHUE Ha JIEKLIUAX 3BYKO3AIHCHIBAIOIIMX YCTPOMCTB.
JlonmyckaeTcst TMPHCYTCTBUE Ha 3aHATHSX ACCUCTEHTa, OKAa3bIBAIOILEro OOydaromuMcs
HEOOXOUMYI0 TEXHMYECKY0 MoMoIlb. OleHKa 3HaHUM CTYIEHTOB Ha CEMUHAPCKUX 3aHATHAX
OCYILECTBIISIETCS B YCTHOM (hopMe (Kak OTBETHI Ha BONPOCHI, TaK U MPAKTUUECKUE 3a1aHUS).

[TpomexxyTouHasi aTTecTalys JUIsl JUI C HApyIIEHWEM 3pEHHs MPOBOAMUTCS YCTHO, NPHU
3TOM TEKCT 3aJjaHUi TpenocTaBisieTcss B (opMme, aJanTHUPOBAHHOW JJIS JUI C HapyIIEHHEM
3peHust (YKpYMHEHHBIH mpu@T), TP OLIEHKE UCTIOIB3YIOTCS O0IIHe KpUTEPUH orleHuBaHus. [1pu
HEOOXOIMMOCTH, BpPEMsI TTOJITOTOBKHU Ha 3a4€Te MOXKET ObITh YBEJIMUYEHO.

Jluna ¢ HapylIeHHSMH OIOPHO-ABUTATENILHOTO ammapara He HYXKJIAlTCi B OCOOBIX
¢dopmax mpenocraBieHuss y4eOHbIX MaTepuanoB. OHAKO, C YYETOM COCTOSIHUS 37I0POBbS YacCTh
3aHATUN MOXET OBITh pealin30BaHa AUCTAHIMOHHO (mpu nomomu cetu «HuTepuer»). Tak, mpu
HEBO3MOYKHOCTH ITOCEUICHMSI JIEKIIMOHHOTO 3aHATHSI CTYJIEHT MOXET BOCIIOJIb30BaThCsl KPAaTKUM
KOHCIIEKTOM JIeKIMU. [Ipy HEBO3MOXKHOCTH TMOCEIIEHUs MPAKTHYECKOro 3aHSATUS CTYAEHT
JOJDKEH MPEAO0CTaBUTh MMCbMEHHBIN KOHCIIEKT OTBETOB HAa BOMPOCHI, MMCbMEHHO BBIIIOJIHEHHOE
pakTHueckoe 3ajnaHue. Jlokiaj Tak ke MOXET ObITh MPelIOoCTaBiIeH B MUCbMEHHOU (opme (B
BUje pedepara), Mpu 3TOM TpeOOBAHUS K COAEPIKAHUIO OCTAIOTCS TEMH K€, a TpPeOOBaHHS K
Ka4eCcTBY M3JI0KEHUs MaTepuaia (MOHATHOCTb, KAYeCTBO PEUH, B3aUMOJICHCTBUE C ayTUTOPHEN U
T. J1) 3aMEHSIOTCSI HA COOTBETCTBYIOIIME TPeOOBaHUS, MPEAbSBIsSEMbIE K MMCbMEHHBIM paboTam
(kauecTBO  odopMiIeHHMS TEKCTa W CHOHCKa JIMTEpaTypbl, T'PaMOTHOCTh, HaJlU4He
WITIOCTPAIIMOHHBIX MAaT€PHAJIOB U T.JI.).

[TpomexxyTouHast aTTecTanus Ui UL ¢ HapyIIEHUIMUA ONOPHO-JBUTATEIBHOTO anmnapaTa
NPOBOJMUTCA Ha OOLIMX OCHOBAaHUSX, NMPH HEOOXOAMMOCTH NpOIEaypa 3aueTa MOXKET OBITh
peanu3oBaHa JAWCTAHIIMOHHO (HAmpuMep, Mpu moMomu mporpammbl Skype). [lns storo mo
JIOTOBOPEHHOCTH C IPEINOJABATENIEM CTYACHT B OIPEJEICHHOE BPEMS BBIXOJUT Ha CBS3b JUIS
MIPOBEJICHHS TPOLeAyphl 3a4eTa. B TakoM ciaydae BOMpOCH! K 3a4eTy M MPAKTHYECKOE 3aJaHHe
BBIOMPAIOTCS CAMUM TPEIOaBaTEIEM.

CamocTosiTeJIbHOE H3YYCHUEC TEM TUCHUILIHHBI

Ne Tembl BOHpOCbI, BBIHOCHMMBIC HA CAMOCTOATECJIbHOC U3YUYCHHUEC

Omnpenenenue oduca U ero poiu B opranu3anuu. Pazmumunbie Moaenu oducHOR
pabotbl. Buasr motokoB nHpopmaruu, oopadbareiBacMoii B oduce.

Crnenduka >IEKTPOHHOTO JIOKyMeHTa. OCHOBHbIE (YHKUIUHU BIIEKTPOHHOTO
oduca. OnpeneneHrne CUCTEMBI JIEKTPOHHOTO TOKyMeHTooOopoTa COJI,
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Ne TeMBI

BOHPOCLI, BbBIHOCHMMBbBIC HA CAMOCTOATEC/JIbHOC U3YICHHUEC

[lonaTne ®u3HEHHOro LMKJIA HHpOopManuu. MexayHapoJHble PEKOMEHAALNH 10
yIpaBICHUIO JKU3HEHHbIM IUKiIoM uHpopmauuu (Information Lifecycle
Management ILM) IIpumepsr peamuzamuu ILM. Kuznennwrii mukn  (OKLI)
JIEKTPOHHOTO  JOKyMeHTa.  [IpuMepsl  MH()OPMAIMOHHBIX  TEXHOJOTHUH,
obecnieunBaroMX pa3auunble Tansl XKL 37eKTpoHHOrO JOKyMEeHTa.

Oducneie nakersl. CpaBHUTENBHBIN aHanu3 «Microsoft Office» u oduca nHa Gaze
OTKPBITOTO IIPOrPAMMHOT0 00eCIICUCHHUSI.

Onwucare pazauuue Mozenei: JlemompousBoactBo U JJoKyMEHTOOOODOT.
Omnpenenuts HEOOXOMUMOCTh PAa3BUTHS YTIPABICHHUS 3HAHUSMH B OpTaHU3AIUH.
Pabora ¢ obpazamMu 10KyMEHTOB. MOAyIbHBIN aqropuT™M pabOThl AJIEKTPOHHOM
MIOJIITUCH.

[IpeumymiecTBa ¥ HEJOCTATKH NPUMEHEHHUS MEPCOHATBHBIX O(UCHBIX TMAKETOB
nporpaMMHBbIX cpeAcTB Tuna «Oducy. [IpuMenenne BO3MOKHOCTEN UHTErpaluu
B O(HCHBIX TMakeTax JJs aBTOMAaTHU3alUU O(QUCHON paboThl. MeTonmsl Mmoucka
JIOKYMEHTOB B (paiiyioBO# ccTeMe U B CHEIIMATIM3UPOBAHHBIX 0a3ax.

Hcnons3oBanue MakKpOCOB JI1 aBTOMAaTHU3allunu O(bHCHOﬁ pa60TLI.

Hcnonp3oBanue MabIOHOB C MOISAME (OPM IS CTaHAapPTU3AlUU JOKYMEHTOB B
oduce.

Opranuzanus o(ucHON padOTBI C HCIOJIB30BAHUEM OOJAYHBIX TEXHOJIOTHM.
Konnenmust  «IIporpaMMHbIe CpelacTBa — Kak cepBHC». [IpOrHO3bI pa3BUTHS
O(UCHBIX TEXHOJIOTHIA BEIYITUX MUPOBBIX aHATTUTHYSCKHUX arcHCTB.

[Touck, moJiyueHHe M HCIHOJIb30BaHHE I1A0JOHOB THIIOBBIX JOKYMEHTOB B
HOPMATHUBHO-TIPABOBBIX 0a3ax «IapaHT», « KOHCYIBTaHT-H.
Pemenue 3amaun «Crnustare» cpeacrBamu «Libre Officey.

Bonpocsl 1J1s1 caMonpoBepKu

TEMbI

Bonpocs! A1 caMonpoBepKu

[TonsiTue oduca.

. Ponb oduca B opranuzamnym

Paznmuune monstuit Undopmarus u Jlanasie

. Pazmuunst GyMa)XxHOTO TOKYMEHTA M 3JIEKTPOHHOTO TOKYMEHTa C TOUKH
3peHust 0pUCHOTO PabOTHHUKA.

Urto BXoauT B OHATHE JJOKyMEHTAIIMOHHOE O0ECIICUCHHE YIIPaBICHUSI.
6. Ilepeuncnute ocHOBHBIE (DYHKIIMH IEKTPOHHOTO Orca

7. B uem ommune Moaenu  [[enonmpou3BOACTBO  OT  MOAECIH
JIoKyMEeHTO00OPOT.

o

1. Kakwue 3agaun pemaer MOAEIb )KU3HEHHOTO IUKJIA

2. TlepeuncnuTe OCHOBHBIE 3Talbl MXHU3HEHHOTO IMKJIA 3JIEKTPOHHOIO
JOKyMEHTa

3. CespkuTe U3BECTHblE BaM  HH(POPMALMOHHBIE TEXHOJIOTMH C
peanu3anuei TarnoB JKU3HEHHOTO LIUKJIA AEKTPOHHOIO TIOKYMEHT

1. Kakue oducHble MakeTbl IPUMEHSIOTCS MPU aBTOMATH3ALMKU O(PHCHOM
pabots1? Jlaiite um Bamy oneHky.

2. Tloctpoiite nuepapxuto Mojeei opraHu3anuu padboTel ¢ JOKYMEHTaMH,

OT MPOCTOM K 00JIEE CIIOKHBIM.

Kak cBsi3aHo YrpaBieHue 3HaHUAMU ¢ OQUCHOM paboTON?

3aueM HyXHA paboTa ¢ 0Opa3amMu JOKYMEHTOB?

5. Kakue 3agaun peniaet TEXHOJIOTHsS WIEKTPOHHON NOANUCH?

W
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Bomnpoce! a1 caMONIPOBEPKH
TEeMBI P A posep

1. Kakue wMexaHU3Mbl HHTErpalud pa3IUYHBIX MPOrpaMM OQPUCHBIX
nakeToB Bel Mmokere Ha3zBath? Kak Obl Bel ux ucmnonp3oBaiv B cBOSH
pabore?

2. Kakue MeTospl MOUCKa UCTIONB3YIOTCA B O(PUCHBIX MakeTax?

Kakue meronpl moucka HCIONB3YIOTCS B KOPIIOPATUBHBIX CHUCTEMax

yIpaBIeHUS TOKYMEHTaMuU?

4. Yro takoe mabdioH gokymeHTa? Kak OoH MOXET OBITh HCIIONBH30BaH B

4 3aJjauax aBToMaTH3anuu opuca?

5. HWcnonb3oBaHue MakpocoB B O(GUCHBIX IMaKeTax JUis aBTOMAaTHU3alUH
ornepanuii opuca.

6. Kakume HoOpMaTHBHBIE JIOKYMEHTHl PEMJIAMEHTHPYIOT paboTy C
MIPOTPaMMHBIMH CPEICTBAMU?

7. Kakue TpeOoBaHUs NPEIBSBIAIOTCS K MPOrPaMMHBIM CpPEICTBaM
opucHoit  paborei? Kakme  MeXAyHapoIHBIE  JOKYMEHTHl  C
pPEKOMEHIAlMsIMU TaKuX TpeboBanmii Bam n3BecTHBI?

1. Kak opramm3oBath O(QHCHYIO pPadOTy ¢ JOKYMEHTaMH, HCIIOIb3YS
oOJayHbIe CepBUCHI?

2. IlporHo3sl pa3BuUTHS O(MUCHBIX TEXHOJOTHH, JaBaeMbIe BEIyIIUMU
MHUPOBBIMH aHAJIMTUYECKUMU areHTCTBAMH.

[98)

6.YueOHas iuTepaTrypa u pecypchbl HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
"UnTepHeT", yueOHO-MeTOAUYECKOE 00ecTiedeHre CAMOCTOATEIbHOI PadoThI
o0y4yarouuxcs o JMCUUNIHHE

6.1. OcHOBHas nUTEpaTypa

1. Tlpuknagaeie  TporpamMMmHbie  cpernctBa  [DnexkTpoHHbIi  pecype].  KemepoBckuit
roCyJIapCTBEHHbIN YHUBEPCUTET KYJIbTYpPBI u HCKYCCTB, 2013.
http://www.iprbookshop.ru/29695

2. Adonun I1L.H. Cratucthyeckuii aHanu3 ¢ MPUMEHEHHEM COBPEMEHHBIX MPOTPaMMHBIX
cpenctB. Unrepmenus, 2015. http://www.iprbookshop.ru/28030

3. Jlumaer B.B. JlokyMeHTHpOBaHUE CIJIOXHBIX MPOTPAMMHBIX KOMILJIEKCOB. By3oBckoe
oOpazoBanue. 2015. http://www.iprbookshop.ru/27294

6.2. JlononHuTENbHAS TUTEPATYPA
1. Cunwoxk B.I. AgroputmMel u  cTpyktypsl  gaHHeix. ObC  ACB,  2013.
http://www.iprbookshop.ru/28363

6.3. YuebHO-MeTouYecKoe 00ecTIedeHuEe CaMOCTOSTEIbHOM paboThI
1. Caak A.D. MHbopMallMOHHBIE TEXHOJIIOTHH yIpaBIeHus: Y4eOHuK 1t By30B + CD. -
CII6.: [Tutep, 2012.
2. DxoHoMHUYeckasi uHpopMaTuka: yueOHoe nmocobue \ KoIeKTUB aBTOPOB; MO
penaxuueit [1.B. Yucros. - M: KHOPYC, 2010. — 512c.

6.4. HopmaTiBHBIE IPABOBBIE IOKYMEHTHI
He ucnons3zyrorcs.

6.5. UntepHeT-pecypchl
1. http://www.docflow.ru — caiiT coolOmecTBa W KOHPEpEeHIHH 1O 3JIEKTPOHHOMY
JTOKYMEHTO000pOTYy
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http://www.iprbookshop.ru/29695
http://www.docflow.ru/
http://www.iprbookshop.ru/28363
http://www.iprbookshop.ru/27294
http://www.iprbookshop.ru/28030

2. http://www.intertrust.ru — caiiT copep>kuT 0030pbl U HHYOPMAIIMIO O KOHKPETHBIX PEHICHUSIX
B 00JIACTH CHCTEM DJICKTPOHHOTO yIPaBIICHHUS TOKYMEHTaMHU

3. http:/www.iteam.ru — calT COIEpKUT OOJbIIOE KOIUYECTBO O030pOB M cTaTe 1o
WHPOPMAITMOHHBIM CHCTEMaM

4. http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries

5. http://fcp.economy.gov.ru/cgi-bin/cis/fep.cgi/Fep/ViewFep/View/2013/369/ -

locynapctBennas nporpamma "Mudopmarnmonnoe obmectso (2011 - 2020 roasr)"

www.nnir.ru / - Poccuiickas HanoHasibHas OnbaroTeka

www.nns.ru / -HanmonaneHas 31eKTpoHHas OnOIMoTeKa

www.rsi.ru / - Poccuiickast rocygapcTBeHHast OnOIMoTeKa

9. www.aport.ru / - IlouckoBas cuctema

10. www.rambler.ru / - [TouckoBasi cucrema

11. www.yandex.ru / - IlouckoBas cucrema

12. www.busineslearning.ru / - CuctemMa AUCTaHIIMOHHOTO OM3HEC 0Opa30BaHUs

13. www.test.specialist.ru / - LlenTp komnbrotepHoro odyuenuss MI'TY um. H.D. baymana

14. http://www.consultant.ru/ - KoncynsranT matoc — [lonnas 6a3za B cetu PAHX u I'C

15. http://www.garant.ru/ - I'apant — [lonnas 6a3a B cetu PAHX u I'C

16. Microsoft Office 2013 nnu 6osee mo3aHUN.

17. Libre Office.

18. MnpopmannoHHas cucteMa opraHu3alnu padboTsl ¢ JoOKyMeHTaMu opranuzauua MOTIW.

o =N

6.6. 1HbIE HCTOUHUKN
1. Undopmanimonnslie TexHooruu: Yuebuuk / moxa pen. B.B. Tpodpumosa. — M.: FOpaiit, 2011.
2. YepnuxkoB b.B. MHpopmaronHbie TeXHOJIOTHK ynpaieHus: YueOHuk, Uudppa-M, Dopym,
2014.

7. MaTepuajibHO-TeXHHYecKasl 0a3a, HH(pOpMaMOHHbIE TEXHOJIOTHH, IPOTPAMMHOE
olecrieyeHne 1 HH(POPMALMOHHBIE CIIPABOYHbIC CHCTEMbI

CrenuanpHble TTOMEIIEHUS TPEICTABISIOT CO00M ydeOHbIE ayIUuTOPUH I TPOBEICHUS
3aHATUN JIGKUMOHHOTO THWIIA, 3aHATUH CEMUHAPCKOTO THIIA, KYpPCOBOIO IPOEKTUPOBAHUS
(BBIMIOJTHEHUSI KYPCOBBIX padoT), TPYIIOBBIX W WHAWBUAYATbHBIX KOHCYJIBTAIUMA, TEKYIIETO
KOHTPOJISl U IPOMEXKYTOYHOM aTTeCTAllUH, & TAKXKE TTOMEIICHHS JIJIsl CAMOCTOSTENIbHON paOOThI U
MOMENICHUS Ui XpaHEHUs U MPOPUIAKTUYECKOTO OOCTY>KHMBaHHS y4eOHOTO OO0OpYIOBaHUSI.
CriennanbHble TOMEIICHHSI YKOMILJICKTOBAHbI CIICUATN3UPOBAHHON MEOENbI0 M TEXHHYECKUMHU
cpenctBamMu OOy4YeHHsS, CIYXKAIIUMH JJIA TPEJCTaBlIeHUs Yy4eOHOM WHGOpPMAIHUKH OOJBIION
ay/IMTOPUHU.

Jns  mpoBemeHHMs  3aHATHH  JISKIMOHHOTO  THIA  MPEUIaraloTcst  Habophl
JEMOHCTPAIIMOHHOTO O0OpYAOBaHUS W y4eOHO-HAITISAHBIX TOCOOWiA, oOOecTeunBaroIlye
TEMaTUYECKHUE WITIOCTPAIIMU, COOTBETCTBYIONHE PA00YNM y4EOHBIM ITpOrpaMMaM JUCITUTLIINH.

[TomemieHust Uit caMOCTOSITEIbHOW PabOThl OOYydYaIOIIUXCs OCHAIICHBI KOMITBIOTEPHON
TEXHUKOM C BO3MOXHOCTBIO TOIKIIOUeHUs K cetu "MuTepHer" M obecrneueHuneM J0CTyra B
AIIEKTPOHHYIO HHGOPMAITMOHHO-00pa30BaTeNbHYIO CPEly OpraHU3aIlIH.

AkazemMusi TIPOBOAMUT IOCTOSIHHYIO pa0OTy MO CO3JAaHUI0O U CHCTEMHOMY VYIIyUIIEHHUIO
yCIOBUI TONy4YeHUs 00pa3oBaHMs JIOJBMHU C OTPAHUYECHHBIMH BO3MOXHOCTSMHU 310pOBbs. B
HACTOSIIIIEe BpeMsl 3IaHUS W TEPPUTOPUU AKAJAEMHUH OCHAIICHBI JUPTAMHU 1T TIEPEBO3KH
WHBAJIMJOB B KoOJsicKax, mopsiaka 80% ayauTopuil U KOMIIBIOTEPHBIX KJIACCOB MMEIOT JIBEPH,
COOTBETCTBYIOIIIME TPeOOBAaHUSAM HOPMATHBOB, 00OPYIOBAaHBI MAaHIYChl TIPH BXOJE B 3/IaHUA, a
TaK)Ke BHYTPU YYEOHBIX KOPITYCOB U OOIIESIKUTHUS, IMEIOTCS CIIeUaIbHbIC TyaleThl.

Kaxnerii  oOyuarommiicss B  TEUE€HHWE BCEro Imepuojma oO0ydeHHss oOecredeH
WHAVBUAYAIbHBIM HEOTPAHUYECHHBIM JOCTYIOM K HECKOIBKUM JIIEKTPOHHO-OMOIUOTEUHBIM
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cucTeMaM (DJIEKTPOHHBIM OUOIMOTEKaM) M K IEKTPOHHOW MH(POPMAIIMOHHO-00pa30BaTeNbHOM
cpele oOpraHu3anuu. OJEKTPOHHO-OMOIMOTeuHass cucreMa (dJIEKTpOHHas OuOnIMoTeka) U
ANIeKTpOHHAs MH(OpPMALMOHHO-00pa3oBaTenbHasl cpefa 00eCTeYnBAIOT BO3MOXKHOCTH JIOCTYIA
oOyyaromierocst u3 Ji000OM TOYKM, B KOTOPOM MMeeTcss JOCTyn K HH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOU ceTH «IHTepHeT», Kak Ha TEPPUTOPUH OpPTraHU3alliU, TaK U BHE €.

Axkanemusi obecrieueHa HEOOXOTUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO MPOTrPaMMHOTO
obecrnieueHusl.

OOygaromuMcs oOecriedeH JOCTyn (yHaJdeHHBIM JOCTYN), B TOM YHCIE B Ciydae
MPUMEHEHUS JJIEKTPOHHOTO OOy4YeHHs, IHUCTAHIIMOHHBIX O00pa30oBaTeIbHBIX TEXHOJOTHH, K
COBpEMEHHBIM TPO(EeCCHOHABHBIM 0a3aM JIAHHBIX W HMH()OPMAIMOHHBIM  CIIPABOYHBIM
CHUCTEMaM.

OOyuJarommyecs U3 9rciia JIUI ¢ OTPAaHHYESHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI 00€CITeYCHBI
Me4YaTHIMA ¥ (WJIM)  DIEKTPOHHBIMH  OOpa30BaTENbHBIMU — pecypcamMu B (opmax,
QTANITUPOBAHHBIX K OTPAHMYCHUSAM HX 37I0POBbSI.

OpranuzoBaH JOCTYII K CIEIYIOIINM SJIEKTPOHHBIM pecypcam:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Axanemus)

IMF eLibrary

JSTOR
New Palgrave Dictionary of Economics — DIeKTpOHHbBIN CIOBaph
OECD iLibrary

Oxford Handbooks Online

Polpred.com O630p CMHU

Science Direct - JXypHanbl m3narenbctBa Elsevier mo 5SKOHOMHUKE M JKOHOMETPHKE,
OmsHecy U hUHAHCAM, COMUATLHBIM HAVKAM U IICUXOIOTHN, MAaTEMATHKE U NHHOOPMATHKE

SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBpl HaydHBIX KypHaI0B NEICON

HHTEepHET-CepBUC «AHTHIIIATHAT

Cucrema IIpodeccuonansnoro Ananmuza PeinkoB 1 Kommanwmii « CITAPKY

ObC HUznarenwcTa "JlaHp"

ObC Opaiit

DnekTpoHHas oubanoreka M3narenbekoro noMa «I peOGEHHUKOBY
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http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html
http://lib.ranepa.ru/base/abs-urait.html
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http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
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http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/bloomberg.html
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