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Ieab ocBOCHUS IMCUMIINHBL:

CchopmupoBaTb KOMIIETEHLIMM B 00JacCTH CHOCOOHOCTh IPUMEHSATh HOPMATHUBHO-
IPaBOBBIE AKTHI, oOecreynBaromue (QyHKIIMOHUPOBAHUE OTPACIeld 3KOHOMHUKH, CIIOCOOHOCTH
IPUMEHATh HA MPAKTUKE METOJbl BBIABICHUS M JOKYMEHTHUPOBAaHUS JKOHOMHUYECKHX U
HAJIOrOBBIX NPaBOHAPYILIEHUM: HH(OPMALIMOHHbIE, PACUETHO-aHAIMTUYECKHUE, IOKYMEHTAJIbHBIE,
(aKkTHYECKOro KOHTPOJS, CIIOCOOHOCTH OCYIIECTBIATH OyXraaTepckuid, (pUHAHCOBBIH,
ONEPATUBHBINA, YNPABICHUYECKUH W CTATUCTHYECKHE YUYETHl XO3SHUCTBYIOIIMX CYOBEKTOB U
OPUMEHATh METOAMKM W CTaHAApThl BEICHMS OyXrajJTepcKOro, HaJloroBOro, OOIKETHOIro
y4eToB, (OPMHUPOBAHUS W TPEAOCTABICHHUS OyXTadTepCKOW, HAJOTOBOH, OMOHKETHOU
OTYETHOCTH, CIIOCOOHOCTH OCYILLIECTBISATh MEPONPHUSATHS, HalpaBlE€HHbIE Ha NPO(UIAKTHKY,
NPEAYNPEXKIACHUE MPECTYIUICHMM M MHBIX I[IPAaBOHAPYIICHHMM, HAa OCHOBE MCIOJIb30BAHUSA
3aKOHOMEPHOCTEW IKOHOMUYECKON MPECTYIHOCTH U METOAOB €€ IPELYNPEXKICHNUS; BbIABIATh U
YCTPaHATh MPUYUHBI U YCIOBHUS, CIOCOOCTBYIOIINE COBEPUICHHUIO MPECTYIUICHUH, B TOM YHCIIE
KOPPYILMOHHBIX TMPOSIBICHUH, CHOCOOHOCTBU BBISABIATH, JAOKYMEHTHPOBATh, IpeceKkaTb U
pacKpbIBaTh MPECTYIUIEHUS] UM WHBIE IpaBOHApYLIEHUS B cdepe IKOHOMHUKH, CIIOCOOHOCTU
OCYILIECTBIIATh IPOM3BOJCTBO IO JedaM 00 aJMHHHUCTPATUBHBIX IMPABOHAPYIIECHUSX,
CIIOCOOHOCCTH MPHUMEHSTh B NPOPECCHOHATBHONW JEATEIbHOCTH TEOPETUYECKHE OCHOBBI
PacKpbITHSL M  PacCIEOBaHUs IPECTYIIEHUH, MCIOJIb30BaTh B LEIAX YCTAHOBJICHUS
OOBEKTUBHON HCTHHBI IO KOHKPETHBIM JI€JlaM TEXHUKO-KPUMUHAINCTUYECKHE METOAbl U
CpeACTBa, TAKTUYECKHE NPUEMBbl IIPOU3BOJCTBA CIIEACTBEHHBIX JIeHCTBUMN, (POPMBI OpraHu3aluu
Y METOJIMKY PACKPBITHS U PACCIECA0BAHUS OTACIBHBIX BUJOB U IPYIII PECTYIUICHUN

Ilnan AMCIUIJIMHBI .

Tema 1: BBenenue. OCHOBHbIC IOHSITHS M ONIPeAeICHUS

OcCHOBHBIE TIOHSITHS JETOMPOU3BOACTBA. BO3ZHMKHOBEHHE M Pa3BUTHE OTEUECTBEHHOTO
nenonpousBoAacTBa. HopmatuBHas 0a3za. XapaKTepUCTUKU YIPaBICHYECKOW WHGMOpMALINU.
OcHoBHbIE TIOHATHUSA U otipeaesienus. JJokyment. Onpenenenne U GyHKIHUH. J]eT0ompon3BoICTBO.
JIoKyMeHTHUpOBaHUE YIMPaBIECHUYECKON NesATeNbHOCTH. JJOKyMeHTO000pOT. Buabl JOKyMEHTOB B
nenonpou3BojicTBe. Kiaccudukamus TOKYMEHTOB IO BHJIAM ACSATEIBHOCTU TPEINPHUSATHSA, TI0
HA3HAYCHHIO, COACPKAHHIO, POUCXOKICHHIO, HOCUTENSIM HH(POpMAIUH.

Tema 2. TpeGoBaHusi K COCTaBJICHHIO U 0()OPMJICHUIO TOKYMEHTOB

TpebGoBanusi K cocTaBieHHI0O U O(OPMIIEHUIO JTOKyMEHTOB. TpeboBaHus k Oymare.
Pa3smeps! noseii B tokymentax. Hymepanus crpanun. Crioco6st opopminenus aat. OdopmiieHue
Tabmuil B JoKyMeHTaX. OCHOBHbBIE PEKBU3UTHI JOKYMEHTOB. DopMmynsip TOKyMeHTa.
YHudukanus ¢ cTaHAapTH3alMs  JoKyMeHToB. KoHcTpykuumoHHass  ceTka. Enunas
['ocynmapcTBeHHast cucTeMa JIeIONPOU3BOCTBA. Y HUGHINPOBAHHAS CHCTEMa OPraHW3aIlOHHO-
pacropsauTeabHON TOKyMEHTAllNH.



Tema 3. OdopMiieHUe peKBU3UTOB JOKYMEHTOB. BiIaHKH 10KYyMeHTOB

PexBu3HTHI N1e510BBIX TOKYMEHTOB. OopmieHre peKBU3UTOB JOKYMEHTOB. TpeGoBaHus
K O(OpMJIEHHIO PEKBU3UTOB B Ioyie yriaoBoro mramma. OdopmieHue peKBU3UTOB,
pa3MeraeMbpIXx Ha paboueM mojie ToKyMeHTa. Pa3menienne pekBu3uToB. biiaHku JOKYMEHTOB.

Tema 4. Opranu3anuoHHO-PACIOPSAUTEIbHAS JOKYMEHTALUS.

Knaccudukanus opraHu3aliuoOHHO-PACIIOPATUTENBHBIX TOKYMEHTOB. OpraHu3alnoHHast
JoKymMeHTanusa. YcraB opranuzauuu. [lomoxenue. Wuctpykmus. CTpykTypa M 1ITaTHas
yucieHHocTs. [lItaTHoe pacnincanue. /loroBop. PacnopsaurensHas nokymentauus. [Ipukassl no
OCHOBHOM jesrenbHOCTH. [IpHuKa3sl mo TudHOMY cocTaBy. Beimucka u3 npukasza. Odopmienue
pacniopsbkeHuil u ykazanuid. Pemenue. [locranoBienue.

Tema 5. JlesioBasi KoppecnoH1eHIIUS
Ha3nauenue nenoBoil KOPpeCHOHACHIMHU. BuIbl KOPPECHOHACHIMM HA INPEAIPUITHH.
Crnyxebnble nucbma. Tenerpammbl. TenedoHorpaMMel.

Tema 6. CipaBo4HO-UH(POPMALMOHHASL JOKYMEHTAIUSA
Knaccudukanms CIPaBOYHO-UH(GOPMAITTOHHON JIOKYMEHTALH. Odopmicune
MIPOTOKOJIOB, cripaBoK. JloknanHas 3anucka. OObSCHUTENbHAS 3aMiCcKa. AKTBI. 3asBICHUS.

Tema 7. JlokyMeHTHpPOBaHUE TPYAOBBIX NPAaBOOTHOIIECHU
Knaccudukanus kanpoBoil qokymenranuu. Ilpukassl nmo auuHoMy cocraBy. TpynoBoit
noroBop (KoHTpakT). TpynoBas kKHWXKKa. 3agBiieHue. JInuHoe aeno.

Tema 8. Opranuzanus 10KyMeHT0000pOTA

OYHKIUU U CTPYKTYpa CiIyXObl Jenonpon3BojcTBa. Opranuzanus JOKYMEHTOO0O0pOTa.
OO0paboTka BXOASIIUX JTOKYMEHTOB. KOHTpoJIb McHoMHEHUs JAOKyMeHTOB. CucreMaTusauus U
XpaHeHHe JOKyMEeHTOB. CpOKM XpaHEHHUs JOKYMEHTOB. ApPXMBHOE XpaHEHHE JIOKYMEHTOB.
MeTtoibl U cpesicTBa 3alUThl KOHQUAeHIHaIbHOU nHpopmanuu. LT u mmdpposanue.

@opMbI TEKYLIEI'0 KOHTPOJISA M NPOMEKYTOYHOM aTTeCTAllMM:

B xoze peanuzanmmu AUCHUIUIUHBL «J[OKyMEHTAI[MOHHOE oOOecreyeHne YHpaBICHUS
MCIIOJIb3YIOTCS CJIEYIOIINE METO/Ibl TEKYIIETr0 KOHTPOJIS YCIIEBAEMOCTH 00yJaroInXCsl:

- IIPU IIPOBEIECHUHU 3aHATUH JICKIIMOHHOTO THUIIA: ONPOC, TOKJIAL

- IIpU TPOBEACHUU 3aHATUNM CEMHUHAPCKOTO THIIA: KEHCBhl 3aJaHus, peLIeHue
CUTYallMOHHBIX 3aJa4, TECTUPOBAHHE, OIPOC, NOKIaM, 3alaHusA, AUCKYC, 3CCE, KOHTPOIbHas
pabota, KpyTJIblil CTOJ.

- P KOHTPOJIE CAMOCTOSITENIbHOM pabOThI CTYJEHTOB: KeHMChl 3aJjaHus, pelIeHUe
CUTYallMOHHBIX 3aJ1a4, TECTUPOBAHME, ONPOC, NOKIAd, 3adaHHs, AUCKYC, 3CCE, KOHTPOJIbHAs
pabota, KpyrJiblii cTOII.

[IpomexyTouHas aTTecTanus MPOBOIUTCS B popMe: 3a4éTa

Oman(vi) oceoenuss KoMnemeHyui:

OIIK OC-5.4 CnocoOGHOCTh TNPHUMEHSATh HOPMATHUBHO-TIPABOBBIE AaKThl M T'PAMOTHO
JIOKYMEHTUPOBATH UX.

Pesynomam gpopmuposanus komnemenyuu:

Ha ypOBHE 3HaHUM:

- NIPUMEHEHMS] HOPMATUBHBIX IPABOBBIX JOKYMEHTOB B JESATEIBHOCTH SKOHOMMUYECKHX
CyOBEKTOB;

Ha YPOBHE YMEHUI:



- OPUEHTHPOBATHCA B CUCTEME 3aKOHOJATENBCTBA U HOPMATUBHO-IIPABOBBIX AKTOB

Oman(vi) oceoenuss KoMnemeHyui:

ITIK OC-52.1.1crioco6HOCTh TPUMEHATh Ha MPAKTUKE METOIbl JIOKyMEHTHPOBAHUS
9KOHOMHUYECKUX [TPABOHAPYLICHUH

Pesynomam ¢popmuposanus komnemenyuu:

Ha YpOBHE 3HAHUM:

- METOJOB BBISBICHUS M JIOKYMEHTUPOBAHMSI OSKOHOMHMYECKMX M  HaJOTOBBIX
IPaBOHAPYLICHUH.

Ha YpOBHE YMEHUN:

- IOJITOTAaBJINBATh JOKYMEHTHI 110 (pakTaM BbISIBIIEHHBIX [TPABOHAPYLICHUH.

Oman(vi) oceoenuss KoMnemeHyui:

I1K-6.1.2 CIOCOOCH MCIOJIb30BaTh JAHHBIC JIJIS YUETa B Pa3IMYHBIX XO3SICTBYIONTNX
CyOBEKTOB

Pe3zynomam ¢popmuposanus komnemenyuu.:

Ha YPOBHE 3HAHMIA:

OcHoB 3akoHonarenscTBa Poccuiickoit deneparu 0 OyXraiTepckoM ydeTe (B TOM YUCIIe
HOpPMAaTUBHBIE MPABOBBIE AaKThl O JOKYMEHTaX M JOKYMEHTO00OpoTe), oOliepoccuiickuit
KJaccu(UKaTOp YIPaBICHYECKOH JOKYMEHTanMW (B YacTH, KacaroIEHCsl BBIOJTHEHUS
TPYIOBBIX JIEHCTBUI),

Lenu 1 CTPYKTYpHI CEKTOpPa (PMHAHCOBBIX YCIYT, OCHOBHBIX BHOB (PMHAHCOBBIX YCIYT U
MPOJYKTOB B TPO(MUILHOM CEKTOpE.

[IpakTkn npuMeHeHUs 3akoHoaarenbcTBa Poccuiicko @exnepanuu 1O  BOIPOCAM
0(OpMIICHUS TEPBUYHBIX YUETHBIX JOKYMEHTOB

BHyTpeHHHX  OpraHW3alMOHHO-PACTIOPSAIUTEIBHBIX  JOKYMEHTOB  IKOHOMHYECKOTO
CyOBbeKTa, perijaMeHTHPYIOIIHE TMOPAJOK COCTaBJICHMs, XpaHEHUS U TMepeAadyy B apXuB
NEPBUYHBIX YYETHBIX JTOKYMEHTOB

[lopsinka cocTaBieHUS CBOJIHBIX YYETHBIX JOKYMEHTOB B IENSIX OCYIIECTBICHUS
KOHTPOJIA U YIOPSAI0UCHHSI 00pabOTKH TaHHBIX O (haKTaX X031UCTBEHHOM KU3HU

Ha YpOBHE YMEHHUI:

OmnpenensiTh, UCTIONB30BaTh U OLIEHUBATh UCTOYHUKH MHPOPMALIUHU, CTPYKTYPHPOBAThH U
KJaccu(puupoBaTh HHPOPMALIHIO

CocrtaBnath (0QOpMIIATH) NEPBUYUHBIE YUETHBIE TOKYMEHTBI, B TOM YHCJIE AJIEKTPOHHbBIE
JIOKYMEHTBI, T0JIb30BAaThCS KOMIBIOTEPHBIMU IpOrpaMMaMM JJIsl BEJEHHsS OyXrajlTepcKoro
ydeTa, THPOPMAIMOHHBIMH U CIIPABOYHO-TIPABOBBIMH CHCTEMAaMH, OPTTEXHUKOU

Brnanersr mnpuemMamMu KOMIUIEKCHOM MPOBEPKM NEPBUYHBIX YYETHBIX JIOKYMEHTOB H
o0ecreunBaTh COXPaHHOCTh MIEPBUYHBIX YYETHBIX TOKYMEHTOB JIO TIEPEIaul UX B apXHB.

Oman(vi) oceoenuss KoOMnemeHyui:

I1K-10.1.2  cmocoOeH BBIABIATH U YCTPAHATh MPUYMHBI U YCIOBHS, CIIOCOOCTBYIOIINE
COBEPILICHUIO IPECTYIIICHUN;

CIOCOOCH  OCYWIECTBIISATh ~ MEPONPHUSATHS,  HalpaBleHHble Ha  NPO(UIAKTHKY,
NpeIyNpexaeHue TPECTYIUICHNH W WHBIX TPAaBOHAPYIICHWH, Ha OCHOBE HWCIOJIB30BAHMUS
3aKOHOMEPHOCTEW 3KOHOMHUYECKOH MPEeCTYMHOCTH U METOJIOB €€ MPeAyNpexkICHHs; BBISBIATh U
YCTPaHATh MPUYUHBI U YCIIOBHUS, CIIOCOOCTBYIOIINE COBEPUICHUIO MPECTYIUICHHUA, B TOM YUCIIE
KOPPYHIIMOHHBIX MPOSBICHUIN

Peszynomam ¢popmuposanus komnemenyuu.:

Ha ypoBHe 3HaHuii:

BBIpAa0OTKA TUTIOTE3bI O MOJIENIA OTMBIBAHUS TIPECTYITHBIX JOXO0B;

OIpeJieIeHue TMOTPEOHOCTH B JIOMOJHUTENBbHOM HHpOpMaMK A MPOBEACHHS
¢dbunancoBoro paccienoBanus B nensax [101/DT;

KOCBEHHbIE MTPU3HAKH HAIWYHS TPECTYIUICHUS



Ha ypoBHe ymenuii:
aHAJIM3UPOBaTh, CTPYKTYPUPOBATh U KJIaCCU(PULIMPOBATh HH(OPMALIHIO;
BBISIBJIATH [IPUYNHHO-CIICICTBECHHBIE CBSA3U

Oman(vl) oceoenuss KOMnemeHyui:

IIK-12.1 cmocoOHOCTh  BBIABIATH, JIOKYMEHTUPOBATh, NPECTYIUICHUS W  HWHBIC
MpaBOHApYIICHUS B chpepe IKOHOMUKH

Pezynomam gpopmuposanusn komnemenyuu:

Ha ypOBHE 3HaHUM:

3akoHoarenbcTBO Poccuiickoit denepannu

BuyTtpennue opranu3zaiimoHHO-paciopsIUTEIbHbIE IOKYMEHTHI 9KOHOMHYECKOTO

cyObeKTa, perJiaMeHTHPYIOIIUe MOPSAIOK COCTABJICHUS, XpAaHEHHUS U Nepenadyy B apXuB
MEPBUYHBIX YUETHBIX IOKYMEHTOB

Ha YPOBHE YMEHMUI:

Bragets npuemMaMu KOMILIEKCHOM MPOBEPKU MEPBUYHBIX YUETHBIX JIOKYMEHTOB

ObecrieunBaTh COXPaHHOCTD MEPBUYHBIX YUETHBIX JTOKYMEHTOB JI0 MIEpeIaun UX

B apXHB

Oman(vi) oceoenuss KOMnemeHyui:

I[IK - 14.2 crnocoOGHOCTHIO TOKYMEHTHPOBAaTh HH(OpMaHi0 00 aJIMHUHUCTPATHUBHBIX
MIPABOHAPYIICHHUSIX

Pezynomam gpopmuposanus komnemenyuu:

Ha ypOBHE 3HaHUM:

OCHOBHBIX 3aKOHOMEPHOCTEH U METOJI0B SKOHOMHUYECKOM U NMPaBOBOW HAYKH;

OCHOBHBIX 3aJ7[ad MPO(HECCHOHAIBHON eI TeTbHOCTH;

Ha YPOBHE YMEHUIL:

WCIOJIB30BAaTh OCHOBHBIE 3aKOHOMEPHOCTH JKOHOMHYECKOW M TIPAaBOBOH HAyKH B
poecCHOHANBHOM e TEIbHOCTH

Oman(vl) oceoeHus KoMnemeHyui:

[IK-15.1 cnocoOeH NpUMEHATH B MPO(PECCHOHAIBHON JAEATEIbHOCTH TEOPETHUECKUE
OCHOBBI PAaCKpPBITHUS U PacCiIeI0BaHUs MPECTYIICHU;

CIIOCOOEH  HCIIOJIb30BaTh JUIsl  peUIeHHMs] NpPOPECCHOHANbHBIX  33Jady  TEXHUKO-
KPUMHUHAJIACTUYECKUE METOJIBI M CPEACTBA, TAKTUUECKHUE MPUEMBI TPOM3BOJCTBA CIIEICTBEHHBIX
neicTBuil, (OpMbl OpraHU3alui U METOAMKY PACKPBITHS U PaccieJOBaHUs OTIEIbHBIX BUJIOB U
TpyMI.

Pezynomam ¢popmuposanus komnemenyuu.:

Ha ypoBHe 3HaHuii:

(hopM OpraHuzalyy U METOAUK PAaCKPBITUS U PacCiIeIOBaHUS OTIEIbHBIX BUJIOB U TPYII
HpecTyIUIeHUH B chepe IKOHOMHUKHU
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