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ПК-5 Способность к
профессиональному
составлению,
оформлению и
редактированию
научно-технической
документации,
научных отчетов,
обзоров, докладов и
статей, проектов
научно-
исследовательских
разработок

ПК-5.1 Знание общеобязательные
требования к
профессиональному
составлению, оформлению
и редактированию научно-
технической документации
и технические условиях их
предоставления заказчику.

План курса:

№ Наименование темы Содержание

Тема 1 От личного процесса
письма к публичному
тексту: понимание цели
и аудитории.

1. Понимание цели и адресации текста:
контекст, жанры и регистры.
2. Критерии оценки и самооценки.
3. Академическая грамотность как система
координат письма: культурное,
операциональное и критическое измерения.

Тема 2 Генерация и
организация идей:
работа на “срединной
площадке”

1. Технологии подхода к теме: формулировка
исследовательскиоих вопросов,  выбор
процедуры, покрытие предметной области,
выстраивание плана.
2. Проверка идей на “срединной площадке”
обсуждения в группе и с партнером.
3. Нелинейная организация идей: применение
принципа триады, картирования, россыпи идей
и кластеров.



№ Наименование темы Содержание

Тема 3 Структура текста и
написание абзаца

1. Анализ академического текста и его
элементов: введение, заключение и построение
абзацев основной части.
2. Анализ абзаца: заглавные предложения,
детализирующие и заключительные
предложения.
3. Логическая организация текста. Связность
логическая и синтаксическая.

Тема 4 Структура
предложения и
пунктуация

1.  “Политическая система” английского
предложения. Использование зависимых блоков
и фразовых сочетаний в качестве
конструктивных элементов.
2. Координация и субординация. Сложные
предложения с субординационными и
независимыми блоками.
3. Пунктуация. Разумное использование
запятых и точек. Анализ ошибок: фрагменты,
цепи и слияния.
4. Написание и редактирование черновых
вариантов текста. Взаимопроверка.

Тема 5 Построение
аргументации и
организация
академического
текста

1. Введения и заключения. Составляющие
элементы введения и заключения.
2. Формулировка сильного тезиса.
Выдерживание фокуса текста и развитие
аргумента.
3. “Скелетная” конструкция текста эссе
(введение – заглавные предложения основной
части – заключение).

Тема 6 Использование
фактического
материала и
источников: как
избежать плагиата

1. Борьба с потенциальным плагиатом: парафраз
и цитирование.
2. Отбор и оценка источников. Комбинирование
источников.
3. Ссылки. Международные форматы
библиографических ссылок и их применение.
Использование ссылок внутри текста.

Формы текущего контроля и промежуточной аттестации:
Задания в классе
Example of class assignments
1. Match the procedures in the left column with their definitions.

PROCEDURE You need to…
Analyze
Argue
Assess Classify
Compare
Contrast
Define

separate the subject into different parts and discuss each part
give your opinion on a topic and support it with examples, facts, or other details
tell what is good and bad about a given topic and explain how you arrived at your
conclusions
organize the subject into groups and discuss the logic behind your grouping
point out how the items are alike and different



2. Improvetheparagraph using the given guidelines. Compare your work with a partner.

Isokinetic Devices
It has only been since the early 1960s that isokinetic devices i.e. devices that allow for movements to be
performed at controlled velocities, have been available on the commercial market. These devices such as
the Cybex II Isokinetic Dynamometer (Lummex Inc.) measure the torque produced throughout the range
of voluntary limb movements held at constant pre-set velocities. It has been suggested that these devices
provide an ideal means of measuring an individual’s torque generating capacities and that the measures
given provide greater information on the expression of strength in maximal voluntary limb movements
relative to other methods traditionally used.

You could improve this paragraph – as a step in an argument – by making three changes:
• Put one point in the topic sentence, not two.
• ‘It has been suggested’ is ambiguous; clarify who ‘suggested’.
• Cut the long last sentence; state the main point at the end of the paragraph.

If you decide to keep two points in a topic sentence, use parentheses (two commas).

3. COHESION and COHERENCE

While cohesion generally refers to the way in which a text links together, coherence relates to the overall
idea of logical development and whether your argument is consistent throughout. There are three key
questions which can be asked in order to see if your text is coherent:

Is it clear?
• Can the reader easily follow your line of argument?
• Does the argument develop in a clear, logical, step-by-step fashion?
• Have you chosen the correct overall structure for your essay?
• Have you written good topic sentences which clearly outline each paragraph?

Is it consistent?
• Is your argument/position the same at the beginning as at the end?
• Are you clear exactly what the title is asking you to do, and how you intend to answer it?

Describe
Discuss
Evaluate
Explain
Give evidence
Give examples
Identify
Illustrate
Include
Indicate
List
Outline
Relate
Review
Summarize
Support
Trace

point out how the items are different
give meaning to the term
tell what the subject is like
list the main parts or issues of the subject and elaborate on each one
tell what is good and bad about a given topic and explain how you arrived at your
conclusions
support your statements with specific facts, examples, etc.; elaborate on the logic you
used to
make your conclusions
back up your statements with facts, examples, or other supporting information
use specific details, facts, or situations to make your point
name or list the items requested
give specific examples
put this information in the essay
tell what you think about a subject and how you arrived at your conclusion
name the items requested
organize the main points of the subject
point out the connections between the items indicated
list and discuss the main points of the subject
briefly describe the main points of the topic
give evidence to back up your statements
list and describe the points or events in a logical or chronological order



Is it concise?
• Does each paragraph contain only one main idea?

Evaluate the sentences in terms of their coherence. Rewrite them if necessary.

1. Although overly long sentences which contain significant amounts of information are common in
student essays at university level,  this does not necessarily mean that they are what you should try to
implement on account of the fact they can be difficult to understand.

……………………………………………………………………………..

2. Sentences in academic English which contain very detailed and focused noun phrases at the beginning
should use the passive voice.

…………………………………………………………………………………….

3. In other words, reformulation can help improve the coherence of your academic writing.

………………………………………….

4. Overlong sentences:

• too many words (if more than 25, it should be checked carefully; typically 12 words; short
sentences are emphatic).

• too many prepositions (more than four can make it difficult to understand the meaning)
• too many conjunctions or relative pronouns (more than three suggests that the sentence may be too

complicated)

Solutions:
• Divide the sentence into two (using a full stop or semicolon).
• Change the structure of the sentence.
• Simplify the idea of the sentence - do not try to achieve too much.

The Fog Index helps check your sentence level of difficulty:
www.online-utility.org/english/readability_test_and_improve.jsp

5. Increase the emphasis of the following sentences using the strategy in brackets

1. The purpose of this essay is to interpret the data clearly, concisely and in specific language (parallelism)

………………………………………………………..

2. English is the language which people can use to communicate with each other in India (word in its
original language)

……………………………………………

3. Globalization is largely understood as the rapid shift of power from states to the market (add an emphatic
adverb)

………………………………………………….

4. The principle reason behind the decision was clear; namely, it related to the financial benefit which could
be gained as a result (short, powerful sentence).

……………………………………………………….



Типовые оценочные средства

Тестовые задания и темы эссе
Examples of mid-term evaluation tests and examinations
1. Complete the text by using the following words:these,they,such as, other, others, the former, which,
that and some.

An accurate mapping of all  the policy sectors in Canada is yet to be done, but the exploratory
collection by Coleman and  Skogstad suggests a preponderance of pressure pluralist networks in …………
areas ………. day care, occupational health and safety, agriculture, trade, and fisheries, though …………
types of networks were evident as well. The idea of "mapping" is a bit misleading, since networks can and
do change as the result of macro-political factors ………… external pressure or institutional change. An
example of ………… is the International Women's Year in 1975, ………… prompted the federal government
to provide more funding for women's organizations. ………… led to the creation of more organizations and
………… fundamental shifts in the network. Institutional changes occur all the time, of course, as
departments and agencies shift or are given new mandates. ………… changes usually trickle down to the
sectoral level and alter the dynamics, though never in entirely predictable ways. One intriguing shift
occurs when state-directed networks, …………  the poverty policy or the official minority languages
networks, evolve into pressure pluralist or ………… networks as the result of the policy interventions taken
initially  when  the  state  still  directed  the  sector.  In  the  case  of  official  language  minority  groups,  the
implementation of official bilingualism created opportunities for policy entrepreneurs to demand more
support and attention from government authorities.

The study of policy sectors, communities, and networks is just beginning, and the categorizations
described here, while influential, are still experimental. The central point is ………… while there is continu-
ing interest in the way the state (or state tradition) shapes politics, there is no longer much support for
the idea ………… policy processes can be explained in terms of a single set of structural factors. The parlia-
mentary system and federalism are important characteristics of the "macro-state," but beyond very loose
constraints, ………… do not appear to have uniform effects. In ………… areas, public policy is made in tight,
well-coordinated, and robust clusters of state agencies and interest actors (e.g., banking regulation). In
………… ,  it  is  a  melee of  weak,  inconstant,  and carping policy  participants  (e.g.,  poverty  policy).  In  yet
………… , nothing seems to get done because of the two sides' virtual incapacity to move events forward
(e.g., child care). The state must be disaggregated and the policy process pluralized. There are a number
of policy-making processes, and …………  will differ across sectors, depending on the actors, the
institutional legacies of past policies, the nature of policy discourse, and the types of opportunities …………
arise for intervention.

2. Improve the text below by reorganizing some of the sentences.

Nonverbal Communication

1) Nonverbal communication, or body language, is used everywhere in the world. It is a very powerful
means of communication. It communicates much more than spoken words.

2) One example of nonverbal communication is what occurs between parents and child. Parents smile at
their child. They communicate love, acceptance, and reassurance. The child feels comfortable and safe.
The smile signifies approval. The child is happy and well adjusted.

3) Another example of nonverbal communication is the image a person shows in public. A woman is
walking alone on an unfamiliar and possibly dangerous street. She wants to appear confident. She walks
quickly. She may be tired. She walks with her shoulders straight and her head held high. Her eyes are
focused straight ahead. Someone is looking at her. She returns the glance without hesitation. In contrast,
a nervous woman appears afraid. She walks slowly with her shoulders and eyes down.

4) Indeed, body language can express more than spoken language. Merely by raising an eyebrow,



clenching a jaw, or softening the eyes, a person can express disapproval, anger, or love. It is a very strong
method of communication.

3. Punctuate the sentences below.

1. Information and communication technology is reaching out to help people in the poorest countries
improve their lives for example fishermen on the Bay of Bengal can now receive online weather reports
that tell them when it is safe to go out.

2. Furthermore when the fishermen bring in a boatload of fish they can find out the current market
prices for their fish which will help them bargain with the middlemen to whom they sell their catch.

3. The cost of the cheapest computer is at least $200 and since this is more than an individual fisherman
can afford several fishing villages together can pool their money and buy one to share.

4. The worldwide reach of the Internet is also providing employment opportunities in developing
countries and as greater numbers of people learn the technology these opportunities will expand.

5. When you call your U.S. bank you may find yourself speaking to a customer service representative
who is sitting in the Philippines or Puerto Rico and when you need technical support for your home
computer you will probably get help from a programmer in New Delhi.

4. Help the student complete her work on the thesis statement.

First draft: Global warming is a big problem which really upsets me.
(Focus is too general, language isinformal and too emotive).

Second draft:
Global warming is a serious issue which is of major concern.
(More academic authority would improve this - it is a little weak.)

Third draft: This paper states that there is considerable evidence for global warming, and that a
crisis is likely if no action is taken by international agencies.
(Could be stronger, more powerfully argued - 2nd half of the sentence could be more concise.)

Your correction: …………………………………………………………………………………………..

5. Look back at essays you have written recently and ask yourself:
• did you include a thesis statement? Is it obvious?
• if you did include one, is the language appropriate, according to the criteria outlined above?

Note: If the language is not appropriate, try editing it so that it says exactly what you want it to say.

Write a thesis statement for your next essay. Give it, and the essay title, to a friend and ask him or
her to:

• suggest what they think the main focus of the essay is.
• predict what they think your opinion on the topic is.

If there is any difference between what your friend understands and what you really think, your
thesis statement may not be clear enough.

6. Compare the original source and the paraphrased text below. Underline the unacceptably
borrowed words. Rewrite the source avoiding plagiarism.
ORIGINAL SOURCE

In earlier times, surveillance was limited to the information that a supervisor could observe and
record firsthand and to primitive counting devices. In the computer age surveillance can be



instantaneous, unblinking, cheap, and, maybe most importantly, easy.

— Carl Botan and Mihaela Vorvoreanu, “What Do Employees Think about Electronic Surveillance at
Work?” p. 126

PLAGIARISM: UNACCEPTABLE BORROWING

Scholars Carl Botan and Mihaela Vorvoreanu argue that in earlier times monitoring of employees was
restricted to the information that a supervisor could observe and record firsthand. In the modern
era, monitoring can be instantaneous, inexpensive, and, most importantly, easy (126).

6. You are preparing to write an essay titled ‘The social effects of tourism in developing countries’.
Read the sources and then complete the paragraph comparing their views.

SOURCE C

When countries begin to provide facilities for mass tourism, such as hotels and leisure complexes, there is
an immediate demand for labour. Work is created for cleaners, waiters, gardeners and drivers on a scale
which may significantly boost the local economy. Such work may provide opportunities to learn valuable
new skills. For many, these semi-skilled jobs provide an attractive alternative to subsistence agriculture or
fishing, while at the same time the tax revenues from their earnings increase the national income.

SOURCE D

One inevitable feature of tourism’s growth is the creation of badly-paid, seasonal jobs in holiday resorts.
Much of this work combines insecurity with long hours of work in poor conditions. In Thailand, for
example, there are cases of hotel maids working 15 hour days for less than $4. Moreover, the combination
of wealthy tourists being served by exploited waitresses is likely to increase social tensions in these areas.
Another risk is that natural or human disasters such as wars and earthquakes may drive visitors away
without warning, leaving tens of thousands unemployed.

SOURCE E

It has been claimed that the development of tourism played a major part in helping to modernise parts of
Franco’s Spain in the 1960s. The presence of easy-going, affluent visitors apparently encouraged the locals
to learn new skills and open new businesses. Despite this positive interpretation, many examples could be
presented where the arrival of rich and idle tourists has been an encouragement for crime, prostitution
and other less desirable aspects of the modern economy. Much seems to depend on the economic
alternatives offered by the society, and of course the scale of tourist arrivals.
It  has  been  argued  that  tourism  can  have  a  very  positive  social  influence on  a  developing
country.

7. Choose one of the topics below. Formulate your research question and thesis statement. Write a
‘skeleton structure’ of the future text.
8. In groups of three, discuss the quotations below and your personal attitudes to the ideas expressed
by the authors. Formulate your own positions and arguments and then present them to your peers.
Take notes of their comments. Write a paper of 200-250 words, referring to the sources and your
peers’ comments properly.

Основная литература:
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