[Tpunoxenne 10 OIT BO
AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JIJUCHUATLIAHBI

«HMHabopMaTHKa»

ABTOp:

K.TEXH.H, JOLEHT Kadeapsl NPUKIAAHBIX
HGOPMAIMOHHBIX TEXHOJIOI UM Mocsaruu A.B.

Kox 1 HauMeHoOBaHue HANIPAaBJIEHUsI MOJATOTOBKH, NMPOQUJIsi:

37.03.01 Ilcuxonorus
«IIcuxomnorus» (Liberal Arts)
Kpaiudukauus (cTenenb) BLINYCKHUKA: OakagaBp

®opma 00yUeHHUs1: OUHAS

Legs ocBOeHUS] TMCHUILIMHBI: (HOPMUPOBAHHE CIIOCOOHOCTH HCIIONB30BaTh COBPEMEHHBIC
IU(PPOBBIE TEXHOJOTMM M OOXOIUTBhCS 0O€3 HUX, CaMOCTOSTENbHO WM B COBMECTHOM
JeSITETbHOCTH: (PUKCHPOBATh WHGOPMAIMIO 00 OKPYKAIOIMIEM MHUpE; MCKATh, aHAJTU3UPOBATh,
KPUTUYECKH OLIEHUBATh, OTOMPaTh MH(OPMALUIO; OPraHW30BbIBATh MH(OpPMAIHIO; NepeaBaTh
UH(POPMALINIO; IPOSKTHPOBATH OOBEKTHI U MPOLECCH, ITIAHUPOBATh CBOM JICHCTBHS; CO3/1aBaTh,
peann30BbIBATh U KOPPEKTUPOBATH ILIAHBI.

ILnan kypca:

Ne i/

HaumeHoBaHue TeM
(pa3nesioB)

Conep:xanue TeM (pa3ieioB)

Tema 1

Beenenue. OcHOBHBIE
MIOHATHUS M OTIPEACTICHUS
UHPOPMATUKU

[Tpenmer, 3apaun u nenu kypca. OCHOBHbIE OHATHS U UX
orpeneneHus: nHpopMaTuKa 1 HHPOPMATH3ALIUS.
WNudopmartunzaius obmecTBa: 3HayeHre NHPOPMALMOHHBIX
PEBOJIIOLINM, ONBIT UH(POPMATU3ALINH, IEPCTIEKTUBHBIE UJIEH,
uHpOpMaLMOHHAs KyIbTypa. [IpaBoBbIe acrieKTh
uHpopmatuzanuu. Posnb nuHpopmMaTuky B HopMUpOBaHUU
COBPEMEHHOTO CIIELIHAIUCTA.

WNupopmaninoHHbIN NOTEHIIMAN 00111eCTBA: HHPOPMAIIIOHHBIE
pecypchl, THPOPMAaLMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYypa
pBIHKAa UH()OPMAIIMOHHBIX MPOJYKTOB U YCIIYT.

Tema 2

WNudopmanus u
nH(pOpMallOHHbIE
MPOLIECCHI

WNudopmanivs: moHsATHE, BUIBI U CBOMCTBA, HHGOpMAIUS U
nanHble. CooO1ieHns u curuasisl. Mepbl uHpopmanuu,
sHTponus. EquHuib n3mepenust uHGOpMaIuu.
XapakTepucTrka HH(OOPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAaKOTUIeHUE, KIaccu(puKaIus u
KOJMPOBAHUE, Iepeada u pacpoCTpaHeHUE HHPOPMAIIHH.
WudopmaninoHHasi TEXHOJIOTHUS: IOHATHE, HA3HAYCHHUE.

Tema 3

QDyHKIIMOHAIbHAS U
CTPYKTYpHasi OpraHu3anus
KOMIIbIOTEpA

Apxurekrypa OBM: noustue. [lpunnun ¢pon Helimana.
Knaccudukanus 3BM. MaructpanbHO-MOAYIbHBIA TPUHIUI
noctpoenus [IK. CocraB, Ha3HaYeHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOTO KOMIIBIOTEPA.
[Tepudepuiinsie ycrpoiicta [1K u nx xapakTepucTuky.
AmnmnapaTHble cpencTBa MysibTumenua. Kputepun Boioopa I1K
Juid foma 1 opuca. O3HaAKOMIIEHHE C OCHOBHBIMU




Ne n/m

HaumenoBanue TeM
(pa3nmesioB)

Conep:xanue TeM (pa3iesioB)

ycrpoiictBamu [1K

Tema 4

IIporpammHuoe
obecreyeHne KOMIbIOTepa

[TporpaMMHOe 0OecTieueHIE KOMITBIOTEPA: TTOHSITHE,
Ha3HaueHue. Knaccudukaius mporpaMMHOTO 00eCTIeYeHHUs
(T1O) IIK. Ha3nauenwue oneparuoruoi cuctembl (OC). Bub
OC. UHCcTpyMeHTapuu pemeHus PyHKITMOHAIBHBIX 3a]1a4.
ITpuxnannoe I10.

[Tonsitue daitnmoBoit cuctemsl. I'paduaeckuit
noJb3oBaresbekuii naTepdeiic Windows. CrannaptHbie u
cirykebnbie mporpammbl OC Windows. CepBrcHbIe U
o0cITy>)KuBaroIue nporpaMMsl ((aitioBble MEHEKEPHI,
AQHTUBUPYCHI, aApXUBATOPHI U 1Ip.). OOCITy)KUBaHNE TUCKOBOM
CUCTEMBI. Y HUBEPCAIbHBIC YTUIINTHBIE TTAKETHI.

Tema 5

Texnonorus 06paboTKH
JIOKYMEHTOB. TeKCTOBBII
mporeccop Word

[TonsTHE TOKYMEHTa, CO3JaHUE U UCIIOIb30BAHUE IA0JIOHOB
JOKYMEHTOB B pa3iuuHbIX npuwiokeHusx MS Office.
OcCHOBHbIE BO3MOYKHOCTH TEKCTOBOTO mpoieccopa Word o
CO3JIaHUI0 IOKYMEHTOB. PaboTa ¢ Tabnuiamu, 1uarpaMmmamu,
(hopmynamu, BO3MOKHOCTH PEIAKTUPOBAHHS U
(dopMaTHpOBaHKS JOKYMEHTOB, TEXHOJIOTUS BHEIAPCHUS
cBsi3pIBaHMS 00beKTOB. CO3/1aHHE TOKYMEHTOB CIIUSHHS,
I1CEM, KOHBEPTOB, HAKJICCK.

Tema 6

OcHOBHBIE BO3MOXKHOCTHU
Ta0JIMYHOTO MpoIeccopa
Excel

[TonsTre agpecanuu, CTUICH CCHUIOK, OpraHU3aIN
CTPYKTYPHPOBaHHBIX JaHHBIX B pabounx kHurax Excel,
OCBOCHHE HaBBIKOB PEJAKTUPOBaHUS M (HOPMATUPOBAHUS
JMCTOB M JaHHBIX B KHUrax Excel. CiocoOsl 00paboTKu vnce
B opMynax ¥ QyHKIUSAX; OTACIbHBIC KaTeropuu GpyHKIni
Excel: nata u Bpemsi, TEKCTOBbIC, MATEMaTUYECKHUE,
CTaTHUCTUYECKUE, JIOTHUECKHE, (UHAHCOBBIC; NCIIOIb30BaHNE
BJIO)KCHHBIX (DYHKIWH;, HA3HAYCHUE TIOCTPOUTENS (PYHKIHH 1
npreMbl paboThI ¢ HUM; MOHsITHE MaccuBa B EXcel. OcHoBHbIe
preMBbI paboThl ¢ MacTepoM JuarpaMm.

OcBoeHue NprueMoB (GUIbTPALUHN JaHHBIX - IPUMEHEHHE
aBTOQWIBTPA U PACIIMPEHHOTO (QUIBTPA; CIOCOOOB
MOJIBE/IEHUS] UTOTOB B OJJHOYPOBHEBBIX U MHOTOYPOBHEBBIX
CIHCKaX, IPUEMOB TPYIIITUPOBKU JaHHBIX U CO3IaHUS
CTPYKTYP; KOHCOJIM/IAIIMH JaHHBIX IO KaTErOpusM, IO
PACIIONIOKEHHIO M C MCTIOJIb30BAaHIEM TPEXMEPHBIX CCBHUIOK.
WNHCTpyMEHTHI yrpaBlieHHsI CBOAHBIMU TaOIUIIAMHU.
3HakoMcTBO ¢ HajcTpoiikamu Excel («ITouck pereHus»,
«AHaNN3 TaHHBIXY).

Tema 7

Oco0eHHOCTH CO3IaHNs
0a3 manueix B MS Access

OcCHOBBI IOCTPOCHUS 0a3 JaHHBIX, CO3JJaHUE TAOIUIl U
OpraHu3aIus CBs3el, BBOA U MIPOCMOTP AAHHBIX B PEKUME
tabnuiel. Co3gaHue 3arpocoB BHIOOPKH JTAHHBIX U 3aIIPOCOB HA
nzmenenre B MS Access. Pazpabotka gopm (rmaBHOIA,
OCHOBHOU ¥ JIOTIOJHUTEIBHOIT), CO3/IaHKE U MTeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanun

Cosnanue cnaiinos B cpene Microsoft PowerPoint, Bei6op
obmero oopmiieHus, 100aBJIECHNE HOBBIX CIAiI0B, NU3MEHEHNE
COJIEP’)KUMOTO CIIalI0B, BEIOOP pa3MeTKU U U3MEHEHHUE
IIBETOBOM CXEMBI CIIAlI0B, co3Manne Y(PPEeKToB aHMMAITIH,
CO3/aHMe CIeIUANbHBIX 3()(HEeKTOB U cChlIOK Ha HTEpHET,
JIEMOHCTpAIUS CIIAal]IOB.




Ne /i HaumeHoBaHue TeM Conep:xanue TeM (pa3iesioB)
(pa3nmesioB)

Tema 9. | Opranuzanus u OCHOBHBIC UHCTPYMEHTHI OpraHU3aIM{ TUIAHUPOBAHUS U
TUTAaHUPOBaHUE OPHCHOM KOHTpOJIS IOBCEHEBHOM opucHoit nesrensHocT B MS Office
nestenpHOCcTH B Outlook Outlook. PaboTa ¢ kaneHaapeM, opraHu3aius CoopaHmii,

COBCII[AHUI, KOHTPOJIb 3aJ[aHUi, OTIPABKa 3JICKTPOHHBIX
MOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3aHUS [ToHsiTHE TUIIEPTEKCTOBOTO JOKYMEHTa, CIOCOOBI €0 CO3aHuUs
10. THIIEPTEKCTOBBIX cpeacrBamu MS Office. OcnoBabie 6a3oBbie 3emMenTsl HTML:
nokymenro (HTML) pa3MenieHne, GopMaTUpPOBaHUE, IBET, MPUPT, TAOIUIIHI,
puCYHKH, GOpMBI, GperMBbl, IBIKYIIASICS CTPOKA H TIP.
Tema | [Toaroroka mybonukamuii | Co3mganue nmyOoauKanui 1 Web-caifToB ¢ IIOMOIIIBIO A0JI0HOB
11 B Publisher, pa6ora ¢ Publisher. Bosmosxnoctu npuinoskenus Visio mo pabore ¢

rpadukoii B Visio

rpaduueckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
CIOCOOBI NCTIOJIB30BaHMs, 0COOEHHOCTH.

(I)OprI TEKYIIEro KOHTPOJA 1 l'[pOMe)KyTO‘-IHOﬁ aTTecTalMm.

B xonme peamuzanuu muctumuinHbl «HGOpMATHKa» HCIONIB3YIOTCS CIICAYIOIINAE METOIbI
TEKYIIETO0 KOHTPOJIS M YCIIEBAEMOCTH 00yYarOLUXCsl:
— MpU TPOBEICHUU TMPAKTUYCCKUX 3aHATHH. OMpOC, KOHTPOJbHas paboTa, AWCIYT, TeECT,
KOJUIOKBUYM,;
- IPY KOHTPOJIE PE3YJIbTATOB CAMOCTOSTEILHOM pabOTHI CTYIEHTOB: 3cce, pedepar.

HpOMe)KyTO'lHaﬂ aTTrecranms. 3auer IIPOBOJAMTCA C IPUMCHCHUECM CJICAYIOINX MCTOIOB.

3ammra KOHTposIbHOM paboTsl Ha [1K. 3ammTa BKItOUaeT:

BBISIBJICHME M OITMCAHUEC MHCTPYMCHTApPUS IJIA BBIIIOJTHCHUA 3aJIaHUS,

pa3paboTKa CTPYKTYphI AJITOPUTMA BBITIOJTHEHUS 3a]JaHUs;

npejcTaBieHue 3ananus ¢ momoiipio UT (Ha ITK);

BBIOOD TEXHOJIOTHI peanu3aluy 3a1aHus;

peanunsanusd MYJ'II)TI/IMGJII/II\/’IHOFO KOHTCHTA 3aJaHus,

aHaJIn3 U NpCACTAaBICHUC PC3YJIbTATOB.
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