[Tpunoxenue 10 OIT BO

AHHOTAIIUA PABOYEH ITPOT' PAMMBI JTUCIIUILIUHBI
NHOOPMATUKA

ABTOp: TpernonaBarens kadenpsl GUHAHCOBOIO MEHEDKMEHTA, YIPABIEHYECKOrO yyeTa U
MEKyHAPOIHBIX CTaHAAPTOB (PMHAHCOBOM nestenbHocTH M. b.ApTamonoBa
Koa u HaumeHoBaHue HanpaBJjeHusi moaAroroBku: 38.03.02 MeHeKMEHT
IMpoduin: OuHaHCOBAS MaTeMaTUKA
KBanudukanus (crenens) BINYCKHUKA: OaKkanaBp
dopma 00yueHusi: OuHas

Lesab ocBoOeHUs AUCHUTIIIMHBI:

CdopmupoBarh KOMIETEHIINN

- OIIK-7 cnocoOHOCTBIO pemiarh CTaHAAPTHBIE 33Ja4d  MPO(HEeCcCHOHATBHOM
JIeATEIFHOCTH HAa OCHOBE MH(OPMAMOHHOW M OMOIHorpaduieckoil KyabTyphl ¢ IPHMEHEHUEM
UH()OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIIOTMA HM C Y4ETOM OCHOBHBIX TpeOOBaHUil
HH(OpPMAITMOHHON O€301TaCHOCTH

IL1an Kkypca:

Tema 1. OcHOBHBIE IOHATHUS U METO/IbI TEOPUU UHPOPMATUKU U KOAUpOoBaHMsl. CUTHATIBI,
nanuble, wHpopmarmsa. OOmas XapakTepHUCTHKa TpoIleccoB cOopa, mepenayu, oOpabOTKU U
HaKOIJICHUs HHPOpPMaLUu

WNupopmanvonHsle mpoueccsl B mpupoje U oOmiectBe M uX Mojaenu. llonsrtue
uHpopmauuu. Jlanuele, nHpopmanys, 3HaHus. [IoHATHE O KOJIMYECTBEHHOM M Kau€CTBEHHOM
U3MepeHUH UH(POpMaILIIH.

WNudopmanus 1 pa3BuTHE HUBUIN3ALUY.

WNupopmaninonHsle pecypchl 00ILIecTBA Kak SKOHOMMUecKas karteropus. MHdopmanus B
WNHurepHer.

DBooIHMsT MHPOPMAIMOHHBIX TexHoJorui. MHpopmarnzamus obmiectBa. [losBnenne «HOBOMH
SKOHOMUKH.

Tewma 2. Texaudeckre cpecTBa peaau3aniui HHHOPMAIIMOHHBIX MPOIIECCOB
Hctopuss pazButuss OBM: ueTblpe MOKOJEHHMS KOMIIBIOTEPOB. THIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  ApPXUTEKTypa HEepCOHAIbHOTO KommbioTepa. (OCHOBHBIE  YCTpoOiicTBa:
Ha3zHaueHue U pyHkuuu. MHpopmanus: eJUHUALBI H3MEPEHUs U UH(OPMAIMH U TTAMSTH. .

Tema 3. OnepanonHbie cucTembl. CTaHAapTHBIE TPOTPaMMBI
Knaccugukanuss mnporpamm: ONEpalMOHHBIE CHCTEMbl, HHCTPYMEHTAJbHbIE CHUCTEMbI U
CPEICTBA, MPUKIIAIHbIE IPOTPaMMbl; HHTEIPUPOBAHHbBIE CUCTEMBI U ONEPAL[MOHHBIE 000JIOYKH.
OneparnuonHas cuctema komnbiorepa Windows
Haznauenne u QyHkuuu omnepannoHHbIX cucTeM. OcHoBHbIe paboThl B cpene Windows.
OcCHOBHBIE OOBEKTHI.

VYnpasnenue oobekTamu B cpene Windows.
Pabora ¢ npunoxenusmu. [lorstue spibika.
['padpuaeckuii penakrop Paint. Texcroserit penakrop Word Pad. Kanekynsarop.

Tema 4. TekcToBbIE pedaKTOPHI: HA3HAYCHUE, PYHKIIUHU U UcTionb3oBanue. MS Word
[lpaBuna BBOga W penakTHpoBaHuA TekcTa. OdopmileHHE TEKCTOBOIO JIOKYMEHTA.
CrpykTypHble eauHulpl. Pacnonoxenue Tekcra Ha cTpaHune. OCHOBHBIE MOHSATHE: (Gopmar

JIOKYMEHTa, MPUQPTOBON BBIFCICHHE, O(POPMUTEITHCKHE XapaKTECPUCTHKH a63 pasznern,
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[Topsimox oopmiieHus: AOKyMEHTA.
TaOynsmus. TaOynsus oOmas 1 HacTpanBaeMasi.
CHocku. PacnionoskeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabmuunast Qopma opraHuzanud. MHOTOKOJOHHOE pAacIOIOKEHHE TEKCTa Ha CTPaHUIIE.
PacrnionoskeHrne HECKOJBKUX pa3/IeioB C Pa3HbIM KOJIMYECTBOM KOJIOHOK Ha OJIHOHM CTpaHHUIIE.
®opmar pazgena. Tabmmunas ¢opma opranusanuu Tekcta. Ctpykrypa Tabmui. Cpencrta
co3aanus u opopmiienus tadbmau. [lopsaok cozganusi, 3anoaHeHust U 0pOPMIICHUS TaOJIHULI.
Hcnonk3oBanue ciusiHus (haidjioB, MHOTOOKOHHOTO pexkuma. Vcnons3oBanue O0ydepa.
[TeyaTp JOKYMEHTa: HACTPOMKA MPUHTEPA U PEKUMOB ITEUYATH.
[ITa6yioH moKymMeHTa: pa3paboTKa U HCIIOIb30BAHHE.
[lons Tuma paTel, BpeMEHUW U JAuaiora, moje co chnuckoM. HacTpoiika mnapamerpoB u
akTyanuzanus cogaepxanusa. Co3gaHue MakeToB JEJIOBBIX TOKYMEHTOB.
Cepuiinbie nucpma. Pabota ¢ acCHCTEHTOM CIUSHUS.
[ITab0HBI JOKYMEHTOB: COCTaB, Onepanus 1 HacTpoiika. [I1abIoHbI 1eTOBBIX JOKYMEHTOB.
Coznanue CTpyKTYphl 3aroJIOBKOB IOKYMEHTA, OTJIaBJICHHSI, KOJIOHTUTYJIOB.
['maBHBIM 1OKyMEHT, HacTpolika mapameTpoB Bujga. Co3gaHue U peJaKTUPOBAHHUE,
CorJlacoBaHUE MapaMeTPOB BXOIAIINX JOKYMEHTOB
DNEKTPOHHBIN TOKYMEHT, Turiepcchutku, Co3aanue Web-cTpaHul] mpyu MOMOIIH MacTepa.
DKkcnopT-uMIopT AaHHbIX. B3aumoneiicteue ¢ Excel u Access.

Tema 5. OCHOBBI TOATOTOBKH MPE3EHTAIMI C TOMOIIBIO rakera PowerPoint
CocraB, Ha3HauUEHUE U CTPYKTYpa MakeTa MoAroToBKU npe3eHTanuii PowerPoint. Buasl paboThl.
Pa3pabotka npe3eHTaiuii Ha OCHOBE TOTOBOTrO LIabJIOHA.
AHunMarus 00beKTOB. YTIPaBISIONINE KHONKU. | HIIepCChUIKH.
Coznanue codcTBeHHOM npe3eHTannu. Cxema pazmeTku ciaiina. [1ladbmonsr opopmiieHus.

Tema 6. Dnekrponnas Tabnuna MS EXCEL.
CocraB, Ha3HAYECHHE U CTPYKTYypa MaKeTa MoAroToBKU npe3entanuii PowerPoint. Buasr paGoTsl.
Pa3paboTka mpe3eHTaiuii Ha OCHOBE TOTOBOTO II1a0JI0HA.
AHuManus 00beKTOB. YTIPABISIONINE KHOMKH. | HTIEpCCHUIKH.
Co3znanue cobcTBeHHOM npe3eHTannu. Cxema pa3meTku ciaiina. [llabmonsr odpopmiieHus.

Tema 7. Cucrema ynpasnenus 6a3amu nanasix: MS ACCESS.
bazer nmansbix (BbJ]): ypoBHHM opranusaumu. VHbopMmanMoHHbIE MOJENM JaHHBIX: ceTeBasd,
uepapxuueckas, pensuvoHHas. PensuuonnHas ©6a3a panHbix (PBJI). Kak orHomieHue Ha
MHOXecTBe aTpuOyToB. MHOXecTBO aTpuOyTOB Kak omnucaHue oObekTa. IloHatme arpulyra:
00J1aCTh JOMMYCTUMBIX 3HAUCHUH.
Cucrems! ynpasienus 6azamu ganubix (CYB/]): Ha3zHaueHue, QpyHKIMH, CpeAcTBa.
Pensunonnas 6a3a gaHHBIX Kak Tabnuma. MammHHas MOJENb PENSIIMOHHONW 0a3bl JaHHBIX.
OCHOBHBIE TIOHATHA: TOJIE U 3alMChb. TUM TOds M ero BbIOOp. TOYHOCTH MpeAcTaBIECHUsS
BeIIeCTBEHHBIX Yncen. CoOoTHOIIEeHHe: aTpuOyT — CTONOeI - IOoJie, JIEMEHT OTHOIICHUS —
CTpOKa — 3aIHCh.
MS Access kak CYBJI, moanep:kuBarommas pesiruoHHYI0 MoIelb 0a3bl qaHHBIX. OO0beKTH MS
Access, cpesicTBa co3jaHus 00BEKTOB.
Crpykrypa BJI B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaOIUIl. BHUabl CBS3M MEXITy
tabmuiamu. [ToHsATHE 1IeTOCTHOCTH TaHHBIX.
Pazpabotka nuadopmanuonnoit ctpykrypsl PBJI. Co3nanue 6a3bl 1aHHBIX.
Onucanue nona. Tunel monei. KmroueBoe mone. MunexcupoBanue. VM3mMeHeHUE CTPYKTYphI
0a3bl.
BBox, momonHenue u Koppekius NaHHBIX B 0Oasze. [lomck oObekra. CBsizaHHBIE aTPUOYTHI.
YnopsgoueHue U COpTUPOBKA TaHHBIX B Oase.
Bribopka naHHBIX MO ONpEAEICHHOMY MpaBMIly. YCIOBUS OTOOpa JaHHBIX Kak JIOTHYECKOE
BbIpaxkeHHe. [locTpouTens BbIpaXK€HH, €ro HCIOJb30BaHMUE. BbruncieHus B 0a3e TaHHBIX.
MHoroTtabaryuHbIe 3apockl, 3aPOCkl C TAPaMETPOM, UTOTOBbIE 3apOChl. BBIBOJ pe3ysbTaToB
00paboTKH JaHHBIX B 0a3e Ha MEYaTh: OTYETHI.
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Tewma 8. JlokanpHbIC 1 TI00ANBHBIE ceT DBM. 3amurta nHpopmMaium B ceTsx
[TonsiTHE ysI3BUMOCTH HH(DOPMAITMOHHON CHCTEMBI.
Opranuzanusg 3amuThl  UHOOPMALMOHHOM  CHCTEMbI: OpraHU3allMOHHBbIE, HHXKEHEPHO-
TEXHUYECKHE U MPOTPAMMHBIE METO/IbI 3aIIUTHI HH(POPMAIIHH.
3amuTa nHGOpMaHK MHU(OPOBAHUEM.
Oco0eHHOCTH 3alUThl HHPOPMALIUY B KOMITBIOTEPHOM CETH.
DIIEKTpOHHAs MOANKCH.
AJIMUHUCTPAaTHUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B MH()OPMAIIMOHHOH cepe.
Opranu3anus B3auMOJICHCTBHUS B JIOKAJIbHBIX U I100anbHBIX ceTsax. [Iporokon TCP/IP.
CereBble nporpaMMmbl 0OMeHa. DJIEKTPOHHAs [10YTa.
[Iporpammbl s Bbixona B Internet: BXOQ M BBIXOJ M3 CETH, IOWUCK Yy3ia, MPOCMOTP U
KonupoBanue uHpopmaryu, TexHoaorus WWW.

@D opMBbI TEKYIIET0 KOHTPOJIA U MPOMEKYTOYHOM ATTeCTAIMU:

B xome peanumsanum aucuMividebl UHdopmMarnka  HCHOJB3YIOTCH Cieayrolue
METO/bI TEKYIIEr0 KOHTPOJIS yCIIeBA€MOCTH 00yYAKOIIHUXCS
— MPY NMPOBEICHUH 3aHATUN JIEKIIMOHHOI'O TUIIA: TECTOBOE 3aJaHue, JOKIIA/.
— OpU TPOBEICHUH 3aHATUNA MPAKTUYECKOTO TUIA: TECTOBOE 3aJaHue, MPAKTUYECKOE 3aJaHueE,
KOHTpPOJIbHAs paboTa.

IIpomeskyTOoOYHAs aTTeCTALMSA POBOAUTCH B hopMe: IK3aMeH.

OcHoBHas JiuTepaTypa:

1. Heura W.B. Bsenenue B wuHboOpMaTuKy [DIEKTPOHHBIA pecypc|: yueOHO-
MeToaudeckoe mocodue/ M.B. Heutra— OnexTpoH. TekcToBble naHHbe.— HoBocuOUpCK:
Cubupckuil TocyAapCTBEHHBI YHUBEPCUTET TEJIEKOMMYHMKaUUNH U uHpopmaTuku, 2016.— 31
c.— Pexxum nocryma: http://www.iprbookshop.ru/55471.html.— 3BC «IPRbooks»

2. Tpopumo B.B. Hudopmaruka. B 2-x 1. YueOHMK nans aKageMHUYECKOTrO
OakanaBpuara. M.: FOpaiir, 2016 https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-
9002-22ED33843033

3. VYrtkun B.b. Maremaruka um uHpopMmMaTHKa [DNEKTpOHHBIH pecypc]: ydueOHOe
nocobue/ B.b. Y1kun, K.B. bangun, A.B. PykocyeB— DJeKTpOH. TEKCTOBBIE JaHHble.— M.:
Hamko u K, 2016.— 470 c.— Pexxum noctyna: http://www.iprbookshop.ru/10941.html.— 3B5C
«IPRbooks»
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