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KBanudukanus (crenens) BIMNYCKHUKA: 0aKaIaBp

®opma 00yYeHHUs1: OUHAS

Legb ocBOeHHS TUCHUILUIMHBI: (HOPMUPOBAHHE CIIOCOOHOCTH MCIIONB30BaTh COBPEMEHHBIC
nU(pOBbIE TEXHOJIOTUM M OOXOAUTHCA 0€3 HUX, CAMOCTOATENBHO WJIM B COBMECTHOM
NeSITeIbHOCTH: (PUKCHPOBATh WHGOPMAIMIO 00 OKPYXKAIOIIEM MHUpE; UCKaTh, aHAJIH3UPOBATBH,
KPUTUYECKH OLICHWBATh, OTOMpaTh MH(OPMALIMIO; OPTaHU30BBIBaTh MH(OpPMALIUIO; IepeiaBaTh
UH(POPMALINIO; TPOSKTHPOBATH OOBEKTHI U MPOLECCHI, TUIAHUPOBATh CBOM JICHCTBHUS; CO3/1aBaTh,
peann30BBIBATh U KOPPEKTUPOBATH IUIAHBI.

Iliian kypca:

Ne ni/m HaunmenoBanue rem Coaep:xanue Tem (pa3iesioB)
(pa3zueJioB)

Tema 1 | Beenenue. OcHOBHBIE ITpenmer, 3anaun u nenu Kypca. OCHOBHBIE TOHATHUS U UX
MOHATHSI U ONpEeeNICHUs onpezeneHus: nHGopMaTuka u HHGOpMaTU3aLUs.
UHPOPMATUKU WNudopmartnzanus ob1ecTa: 3HaYeHHE HHPOPMALMOHHBIX

PEBOJIIOLINMN, ONBIT UH(OPMATH3ALMH, IEPCTIEKTUBHBIE HJIEH,
uHpOpMalMOHHAs KyabTypa. [IpaBoBbIe acTieKThI
uH(popmaruzauuu. Posns nHpopMaTuky B GopMHUPOBaAHUU
COBPEMEHHOTO CIIEIUATIUCTA.

WNHupopmaninoHHbIN OTEHIIMAN 00111eCTBa: HHPOPMAIIMOHHBIE
pecypchl, THPOPMALMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYpa
pBIHKa HH(POPMALIMOHHBIX MPOIYKTOB U YCIIVT.

Tema 2 | Undopmarus u WNudopmanus: NoHsATHE, BUABI U CBOMCTBA, HH(OpMAIHS U
nH(pOpMaLOHHbIE nanHble. CooOmieHus U curHaiasl. Mepbl nHpoOpManuu,
IIPOLIECCHI sHTponus. Equnuiel namepenust uHGopMarmm.

XapakTepucTuka HH()OPMALIMOHHBIX MPOIIECCOB: cOOP,
00paboTKa, XpaHeHUe, HaKOIIJICHHUE, KITacCU(pHUKAIHS U
KOJMpOBaHUE, Ilepeiaya U pacrpocTpaHeHre HHPOpMALIHH.
WudopmanroHHas TEXHOJIOTHsL: OHITHE, HA3HAYCHHUE.
Tema 3 | OyHKIHOHAIBHAS U Apxurekrypa OBM: noustue. [Ipunnun ¢on Heiimana.

CTPYKTYpHasi OpraHu3arus
KOMIIbIOTEpa

Knaccugukanus 9BM. MaructpanbHO-MOAYJIbHBIA TPUHIHI
noctpoenns [IK. CoctaB, Ha3HaAYEHHE U XapAKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOIO KOMIIBIOTEPA.
[Tepudepuiinbie ycrpoiicta [1K 1 nx xapakTepucTuki.
AnmnapaThble cpencTBa Myaptumenua. Kputepun Boidoopa 1K




Ne i/

HaumenoBanue TeMm
(pa3ueJioB)

Conep:xanue TeM (pa3iesioB)

i foma 1 oduca. O3HAKOMIIEHHE C OCHOBHBIMHU
ycrpoiictBamu [1K

Tema 4

[IporpammHuoe
obecreyeHrne KOMIbIoTepa

[TporpammHuoe oOecrieueHre KOMIBIOTEPA: MOHSTHE,
HazHayeHue. Knaccudukaius nporpaMMHOTo obecreyeHus
(ITO) TIK. Ha3znauenue onepanuonHoiut cuctemsl (OC). Bubl
OC. HcTpyMeHTapuu pemeHus pyHKITMOHAIBHBIX 3a/1a4.
ITpuxnanuoe I10.

[Tonsitue daitnmoBoit cuctemsl. I'padudeckuit
noJsib3oBarenbckuit naTepdeiic Windows. CtanaapTHbie U
cinyxebnbie mporpaMmMmbl OC Windows. CepBUCHBIC U
o0cy)XUBaroIMe MporpamMmbl (PaitsioBbie MEHEIKEPHI,
AHTUBUPYCHI, apXUBATOPHI U Ap.). OOCIy)KHUBaHUE TUCKOBOI
CUCTEMBI. Y HUBEPCATbHBIC YTUIINTHBIC MTAKETHI.

Tema 5

TexHomorus 06paboOTKH
JIOKYMEHTOB. TeKCTOBBII
mporeccop Word

[ToHsATHE TOKYMEHTa, CO3JaHUE U UCII0JIb30BaHKE 111a0JOHOB
JOKYMEHTOB B pa3InuHbIX npuitoxkeHusx MS Office.
OcHOBHBIE BO3MOXHOCTH TEKCTOBOTO npoueccopa Word no
CO3JIaHUI0 IOKYMEHTOB. PaboTta ¢ Tabnuiiamu, 1uarpaMmmaMu,
dbopmynaMu, BO3SMOXKHOCTH PEJAKTUPOBAHUS U
(dopMaTUpOBaHus JOKYMEHTOB, TEXHOJIOTHSI BHEAPEHUS U
CBs3bIBaHUS 00BbEKTOB. CO3/1aHUE TOKYMEHTOB CIIUSHUS,
IIMCEM, KOHBEPTOB, HAKJIEEK.

Tema 6

OcHOBHBIE BO3MOXKHOCTHU
Ta0JIMYHOTO TIpoIIeccopa
Excel

[TonsiTre agpecanuu, CTUJICH CCHUIOK, OPTaHU3AINH
CTPYKTYPUPOBAHHBIX JaHHBIX B pabounx kHurax Excel,
OCBOEHHE HaBBIKOB PEAAKTHUPOBAHUS U (OPMATHPOBAHUS
JUCTOB U AaHHBIX B kHUTaxX Excel. CiocoOb1 00paboTKu uncen
B (hopMmynax u QyHKIMSIX; OTJENbHbIE KAaTErOpun (HYyHKITUH
Excel: nata u Bpemsi, TEKCTOBBIE, MaTEMAaTHIECKHE,
CTaTUCTHUYECKUE, JOrHYecKre, PUHAHCOBBIE; UCIIOIb30BaHHE
BJIOKCHHBIX (DYHKIMH; Ha3HAYCHNE TIOCTPOUTENS QYHKIIMIA U
npuemMsbl paboThl ¢ HUM; OHsATHE MaccuBa B Excel. OcHOBHBIE
prUeMBbI pPabOTHI ¢ MacTepoMm JuarpaMmm.

OcBoeHue NprueMoB (pUIbTPALIUH JaHHBIX - IPUMEHEHHE
aBTO(QMIBTPA U PACIIMPEHHOTO (QUIBTPA; CIOCOOOB
MOJIBE/IEHUS] UTOTOB B OJJHOYPOBHEBBIX 1 MHOI'OYPOBHEBBIX
CIHCKAaxX; IPUEMOB TPYITUPOBKHU JTaHHBIX U CO3IaHUS
CTPYKTYp; KOHCONUAAIMU JAaHHBIX 110 KATETOPUSIM, TTIO
PacIOI0KEHHUIO U C UCIIOJIb30BAHUEM TPEXMEPHBIX CCHUIOK.
WHCTpyMEHTHI yIIpaBieHHs CBOJHBIMU TaOIUIIAMHU.
3nakomcTBO ¢ HajacTtpoitkamu Excel («Ilouck pemenusy,
«AHau3 JaHHBIXY).

Tema 7

OCco0OEHHOCTH CO3TaHHUs
0a3 na"ubix B MS Access

OCHOBBI TTOCTpOEHHSI 0a3 TaHHBIX, CO3/TaHUE TAOIHII U
OpraHu3alus CBsI3€i, BBOJ U MPOCMOTP JIAHHBIX B PEXKHME
tabnuiel. Co3aaHue 3arpocoB BHIOOPKH TAHHBIX M 3aIIPOCOB HA
u3MeHeHne B MS Access. Pa3paboTka ¢popm (riaaBHOH,
OCHOBHOM M JIOTIOJIHUTEIbHON ), CO3/IaHUE U NeYaTh OTUYETOB.

Tema &.

[ToaroroBka npe3eHTanui

Cosnanue cnaiinos B cpene Microsoft PowerPoint, Bei6op
obmero oopmiieHus, 100aBICHNUE HOBBIX CJIAaiI0B, U3MEHEHNE
COJICPKHUMOTO CJIai10B, BEIOOP pa3METKU M U3MEHEHHE
LIBETOBOW CXEeMBbI CJIaiiJIoB, co3faHue 3(h(HeKToB aHnuMaIuu,
CO3JIaHHe CIEeIHATbHBIX 2P PEeKTOB U cchUIOK Ha MHTEpHeT,




Ne n/m HaunmenoBanue rem Coaep:xanue Tem (pa3iesioB)
(pa3ueJioB)
JIEMOHCTpALUS CJIAKJIOB.

Tema 9. | Opranuzanus u OCHOBHBIC UHCTPYMEHTBI OpPraHU3aIUHU TUIAHUPOBAHUS
TUTAHUPOBaHUE OPHCHOM KOHTPOJIS MOBceTHEBHON oucHOU aearensHoctd B MS Office
nesteapHocTH B Outlook Outlook. Pabora ¢ kajieHnapem, opraau3anusi COOpaHuii,

COBEIIAHUHN, KOHTPOJIb 33JaHUH{, OTIPABKa dJIEKTPOHHBIX
MIOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3JaHUA [ToHsATHE TUIIEPTEKCTOBOTO JJOKYMEHTA, CIIOCOOBI €T0 CO3/1aHus
10. THUIIEPTEKCTOBBIX cpeacrBamu MS Office. OcHoBHBIE 6a3oBbIe 2teMeHTs HTML:
noxkymentoB (HTML) pasmenenue, GopMaTupoBaHHe, IBET, MIPUQT, TaOIHIIBI,
pPUCYHKH, GOpMBI, pEeHMBI, ABIKYIIAsICS CTPOKA H TIp.
Tema | [loaroroBka nmyOnukanuii | CozgaHue myOnuKanuil 1 web-caiiToB ¢ TOMOIIBIO Ia0JI0OHOB
11 B Publisher, pa6ora ¢ Publisher. Bo3moxuaocTH puiioxenus Visio mo padote ¢

rpadukoii B Visio

rpaduyeckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
Croco0Obl UCTIOJIH30BaHUS, 0OCOOEHHOCTH.

(I)OpMI)I TEKYIIEro KOHTPOJIA 1 l'[pOMC)KyTO'lHOﬁ aTrecramum:

B xone peanmuzauuu gucuumiinHbel «MH(pOpMaTnka» HCHOIB3YIOTCS CIEAYIOIIUE METO]IbI
TEKYIIET0 KOHTPOJIS M YCIIEBAEMOCTH 00yUYaIOLTUXCS:
— IIpU TPOBENECHUU TMPAKTUYECKUX 3aHATUH: OIpOC, KOHTPOJbHAs padoTa, IUCIYT, TECT,
KOJUIOKBUYM;
- [IpY KOHTPOJIE PE3yJIbTaTOB CaMOCTOSITEIbHON paboThl CTYIEHTOB: 3cce, pedepart.

HpOMe)KyTO‘lHaﬂ aTrecranus: 3auer IIPOBOJAUTCA C IPUMCHCHUEM CJICAYIOIINX MCTOIOB.

3amurta KOHTposIbHOM padoThl Ha [1K. 3ammTa BKItOUaeT:

BBISIBJICHME M OITMCAHUEC MHCTPYMCHTApPUS JIs BBINIOJIHCHUS 3aJlaHUs,

pa3paboTKa CTPYKTYPHI aJITOPUTMA BHITIOJIHEHHS 3aaHUs;

npejcraBienue 3ananus ¢ nomonipo UT (Ha [1K);

BLI60p TEXHOJIOTHH peajin3aliniv 3a1aHUs;

peann3anuid MYHLTHMCHHﬁHOFO KOHTCHTA 3a1aHUs,

aHaJIn3 1 NpCACTAaBJICHUC PE3YJIbTATOB.
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