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Legb ocBOeHHS TUCHUILUIMHBI: (HOPMUPOBAHHE CIIOCOOHOCTH MCIIONB30BaTh COBPEMEHHBIC
nU(pOBbIE TEXHOJIOTUM M OOXOAUTHCA 0€3 HUX, CAMOCTOSATENBHO WJIM B COBMECTHOM
NeSITeIbHOCTH: (PUKCHPOBATh WHGOPMAIMIO 00 OKPYXKAIOIIEM MHUpE; UCKaTh, aHAJIH3UPOBATBH,
KPUTUYECKH OLICHWBATh, OTOMpaTh MH(OPMALIMIO; OPTaHU30BBIBaTh MH(OpPMALIUIO; IepeiaBaTh
UH(POPMALINIO; TPOSKTHPOBATH OOBEKTHI U MPOLIECCHI, IUTAHUPOBATh CBOM JICHCTBUS; CO3/aBaTh,
peaIn30BbIBATh U KOPPEKTUPOBATH IJIAHBI.

ILnan kypca:

Ne ni/m HaunmenoBanue rem Coaep:xanue Tem (pa3iesioB)
(pa3zueJioB)
Tema 1 | Beenenue. OcHOBHBIE ITpenmer, 3anaun u nenu Kypca. OCHOBHBIE TOHATHUS U UX
MOHATHUS Y ONIPEAECIICHUS onpeneneHus: nHGopMaTuka U HHPOpMAaTU3AITHS.
UHPOPMATUKU WNudopmartnzanus ob1ecTa: 3HaYeHHE HHPOPMALMOHHBIX

PEBOJIIOLINMN, ONBIT UH(OPMATH3ALMH, IEPCTIEKTUBHBIE HJIEH,
uHpOpMalMOHHAs KyabTypa. [IpaBoBbIe acTieKThI
uH(popmaruzauuu. Posns nHpopMaTuky B GopMUpOBaHUU
COBPEMEHHOT0 CIIELIUAIUCTA.

WNupopmaninoHHbIN OTEHIIMAN 001IeCTBa: HHPOPMAIIMOHHBIE
pecypchl, THPOPMALMOHHBIE IPOAYKTHI M YCIIYTH, CTPYKTYpa
pBIHKAa HH(POPMALIMOHHBIX MPOITYKTOB U YCIIVT.

Tema 2 | Undopmarus u WNudopmanus: NoHsATHE, BUABI U CBOMCTBA, HH(OpMAIHS U
nH(pOpMaLOHHbIE nanHble. CooO1IeHns U curHasibl. Mepsl nHpopmanuu,
IIPOLIECCHI sHTponus. Equnuiel namepenust uHGopMarmm.

XapakTepucTika HH(OOPMAIIMOHHBIX ITPOIIECCOB: COOP,
00paboTKa, XpaHeHHe, HAaKOTIEHUE, KTacCU(DUKAIIHS U
KOJMPOBaHUE, Iepeiada u pacpocTpaHeHe HH)OPMAIIHH.
WudbopmalninoHHasi TEXHOJIOTHS: TIOHATHE, HA3HAUYCHUE.

Tema 3 | OyHKIHOHAIBHAS U Apxurekrypa OBM: noustue. [Ipunnun ¢on Heiimana.

cTpykrypHas opranuzanus | Kimaccudukanus 9BM. MaructpanbHO-MOyIbHBINA TPUHIIUIL
KOMIIbIOTEPA noctpoenus [1K. CocTtaB, Ha3HauYE€HHE U XapAKTEPUCTUKHU
OCHOBHBIX YCTPOWCTB NIEPCOHAIBHOIO KOMIIBIOTEPA.
[Tepudepuiinbie ycrpoiicta [1K 1 nx xapakTepucTukH.
AmnmnapaTsble cpenctBa Myabtumenua. Kputepun Boidopa 1K




Ne i/

HaumenoBanue TeMm
(pa3aeJioB)

Conep:xanue TeM (pa3iesioB)

i foma 1 oduca. O3HAKOMIIEHHE C OCHOBHBIMHU
ycrpoiictBamu [1K

Tema 4

[IporpammHuoe
obecreyeHrne KOMIbIoTepa

[TporpammHuoe oOecrieueHre KOMIBIOTEPA: MOHSTHE,
HazHayeHue. Knaccudukaius nporpaMMHOTo obecreyeHus
(ITO) TIK. Ha3znauenue onepanuonHoiut cuctemsl (OC). Bubl
OC. HcTpyMeHTapuu pemeHus pyHKITMOHAIBHBIX 3a/1a4.
ITpuxnanuoe I10.

[Tonsitue daitnmoBoit cuctemsl. I'padudeckuit
noJsib3oBarenbckuit naTepdeiic Windows. CtanaapTHbie U
cinyxebnbie mporpaMmMmbl OC Windows. CepBUCHBIC U
o0cyXUBaKOIMe MPorpamMmbl ((PaitsioBbIe MEHEIKEPHI,
AHTUBUPYCHI, apXUBATOPHI U 1p.). OOCIyKHBaHUE TUCKOBOI
CUCTEMBI. Y HUBEPCATbHBIC YTUIINTHBIC MTAKETHI.

Tema 5

TexHomorus 06paboOTKH
JIOKYMEHTOB. TeKCTOBBII
mporeccop Word

[TonsiTHe TOKYMEHTa, CO3JJaHNE U UCIIOIh30BaHHE IA0JIOHOB
JOKYMEHTOB B pa3inyHbIX npioxkeHusx MS Office.
OcHOBHBIE BO3MOXHOCTH TEKCTOBOTO npoueccopa Word no
CO3JIaHUI0 IOKYMEHTOB. PaboTta ¢ Tabnuiiamu, 1uarpaMmmaMu,
dopMynamMu, BO3MOXKXHOCTH PEIAKTHPOBAHUS U
(dbopmaTrpoBaHUs TOKYyMEHTOB, TEXHOJIOTHS BHEIPCHUS U
CBs3bIBaHUA 00BbEKTOB. Co3/1aHUE TOKYMEHTOB CIUSHUS,
MCceM, KOHBEPTOB, HAKJICCK.

Tema 6

OcHOBHBIE BO3MOXKHOCTHU
TaOJIMYHOTO MPOIECcCopa
Excel

[TonsiTre agpecanuu, CTUJICH CCHUIOK, OPTaHU3AINH
CTPYKTYpHUPOBAHHBIX JTaHHBIX B pabounx kHuUrax Excel,
OCBOEHHE HaBBIKOB PEIAKTHUPOBAHUS U (OPMATHPOBAHUS
JTUCTOB M JaHHBIX B KHUTax Excel. CriocoObr 00paboTKu uncen
B (hopMmynax u QyHKIMSIX; OTJENbHbIE KAaTErOpun (HYyHKITUH
Excel: nata u Bpemsi, TEKCTOBBIE, MaTEMAaTHIECKHE,
CTaTUCTHUYECKUE, JOrHYecKre, PUHAHCOBBIE; UCIIOIb30BaHHE
BJIOKCHHBIX (DYHKIMH; Ha3HAYCHNE TIOCTPOUTENS QYHKIIMIA U
npueMsbl paboThl ¢ HUM; oHATHE MaccuBa B Excel. OcHOBHBIE
prUeMBbI pPabOTHI ¢ MacTepoMm JuarpaMmm.

OcBoeHue NprueMoB (pUIbTPALIUH JaHHBIX - IPUMEHEHHE
aBTO(QMIBTPA U PACIIMPEHHOTO (QUIBTPA; CIOCOOOB
MOJIBE/IEHUS] UTOTOB B OJJHOYPOBHEBBIX 1 MHOI'OYPOBHEBBIX
CHHCKaxX; MPUEMOB TPYITTUPOBKHU JaHHBIX U CO3JIAHHSI
CTPYKTYp; KOHCOMUIAINH JAaHHBIX 110 KATETOPUSIM, TTIO
PacIOI0XKEHHUIO U C UCIIOJIb30BAHUEM TPEXMEPHBIX CCHUIOK.
WHCTpyMEHTHI yIIpaBiIeHHs CBOJHBIMU TaOIUIIAMHU.
3nakomcTBO ¢ HajacTtpoitkamu Excel («Ilouck pemenusy,
«AHau3 JaHHBIXY).

Tema 7

OCco0OEHHOCTH CO3TaHMUsT
0a3 ga"ubiXx B MS Access

OCHOBBI TTOCTpOEHHSI 0a3 TaHHBIX, CO3/TaHUE TAOIHII U
OpraHu3alus CBsI3€i, BBOJ U MPOCMOTP JIAHHBIX B PEXKHME
tabnuiel. Co3aaHue 3arpocoB BHIOOPKH TAHHBIX M 3aIIPOCOB HA
u3MeHeHne B MS Access. Pa3paboTka ¢popm (riaaBHOH,
OCHOBHOM U JIOTIOJIHUTEIbHOM), CO3/IaHUE U N1eYaTh OTUYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Coznanue cnaiiioB B cpene Microsoft PowerPoint, Beibop
obmero oopmiieHus, 100aBICHNE HOBBIX CJIAiI0B, N3MEHEHNE
COJICP’)KUMOTO CIIaiI0B, BEIOOP pa3METKU U U3MEHEHUE
IIBETOBOM CXEMBI CIIAlI0B, co3Manue 3(PPEeKTOB aHUMAIIIH,
CO3JIaHHe CIEIHATbHBIX AP (HEKTOB U cchUIOK Ha MHTEpHET,




Ne n/m HaunmenoBanue rem Coaep:xanue Tem (pa3iesioB)
(pa3aeJioB)
JIEMOHCTpALUS CJIAKJIOB.

Tema 9. | Opranuzanus u OCHOBHBIC UHCTPYMEHTBI OpPraHU3aIUHU TUIAHUPOBAHUS
TUTAHUPOBaHUE OPHCHOM KOHTPOJIS MOBceTHEBHON oucHOU aearensHoctd B MS Office
nesteapHocTH B Outlook Outlook. Pabora ¢ kajieHnapem, opraau3anusi COOpaHuii,

COBEIIAHUHN, KOHTPOJIb 33JaHUH{, OTIPABKa dJIEKTPOHHBIX
MIOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3JaHUA [ToHsATHE TUIIEPTEKCTOBOTO JJOKYMEHTA, CIIOCOOBI €T0 CO3/1aHus
10. THUIIEPTEKCTOBBIX cpeacrBamu MS Office. OcHoBHBIE 6a3oBbIe 2teMeHTs HTML:
noxkymeHtoB (HTML) pasmenenue, GopMaTupoBaHHe, IBET, MIPUQT, TaOIHIIBI,
pPUCYHKH, GOpMBI, pEeHMBI, ABIKYIIAsICS CTPOKA H TIp.
Tema | [loaroroBka nmyOnukanuii | CozgaHue myOnuKanuil 1 web-caiiToB ¢ TOMOIIBIO Ia0JI0OHOB
11 B Publisher, pa6ora ¢ Publisher. Bo3amoxuHocTH puioxenus Visio mo pabote ¢

rpadukoii B Visio

rpaduyeckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
Croco0Obl UCTIOJIH30BaHUS, 0OCOOEHHOCTH.

(I)OpMI)I TEKYIIEro KOHTPOJIA 1 l'[pOMC)KyTO'lHOﬁ aTrecramum:

Ko »rama ocBoeHus
KOMIIETEHIINU

PesynbraTel 00y4ueHus

YKOC-21

Ha ypOBHE 3HaHUM:
0 KOMIIBIOTEPHOU
mudpoBoi mHPOpMaUK, 6€3 KOTOPHIX HEBO3MOXHO (OPMHPOBAHUE
HE00X0IMMOT0
CTeIHAINCTA.
UCTOPUH, MECTa U POJIM UHPOPMALMOHHBIX TEXHOJOTHH B KHU3HU
obmrecTBa U B Mpo¢eCcCHOHATBHOMN IeITeIbHOCTH;

pa3nuyuy HHPOPMALMOHHBIX M KOMIIBIOTEPHBIX TEXHOJIOTHI;

T'pPaMOTHOCTH U  KYJIbTYpPC HUCIHOJb30BAHUA

KOMIIJICKCa KOMIIETECHITUMN COBPEMCHHOT'O

Ha YPOBHE YMEHUN:
MTOJIb30BaThCS
KOMMYHHKAITUH, TOATOTOBKH JOKYMEHTOB pa3HOTO pojaa (mHcem,
TabNuIl, Mpe3eHTanui, 6a3 JaHHbBIX);
peliaTh MOBCETHEBHBIC MHPOPMAITMOHHEIC 3a/1a9H (CO3/IaHUS TEKCTOB,
npe3eHTaluii, Tabaui, 0a3 JaHHBIX);

KOMITBIOTCPOM JJI OCYIICCTBJICHHUA JIEIIOBOM

Ha YpPOBHE HaBBIKOB:
JIeIOBOM KOMMYHMKAIIMK; HHPOPMALIMOHHOTO MTOUCKA

Kox srama ocBoennsa
KOMIIETEHIINHU

Pe3ynbTarsl 00yueHus

YKOC-91

Ha ypOBHE 3HaHUM:

NPUHIUNAX (YHKIIMOHUPOBAHHS KOMIIBIOTEPOB, ONEPALIMOHHBIX
CHUCTEM, BBIYUCIUTENbHBIX CeTeH, 00IECUCTEMHOI0 U MPUKJIIATHOTO
IPOTPaMMHOT0 00eCTIeUeHHSL.

Ha YPOBHE YMEHUN:
MPOEKTHPOBATH
uH(pOpMaILIHIO;
BECTM TIOMCK M OTOOp pENeBaHTHOM HMH(POpPMALMUd B HHTEPHETE,
nHpopManmoHHO-O0nbarorpadudecKkux 6a3ax

JaHHBIX nu

CTPYKTYpBI CTPYKTYpUPOBATh

HA YPOBHE HABBIKOB:
peleHus
TEKCTOB, MMPE3CHTAINH, Ta0uuIl, 6a3 TaHHBIX).

MOBCEHEBHBIX ~ MH(GOPMAIIMOHHBIX  3a71ad  (CO3JaHHs




B xone peanuzamum mucuuiuinabl «MHQOpMaTHKa» HCHOIB3YIOTCS CIEAYIOUIHNE METOIbI
TEKYIIEro KOHTPOJIS U YCIIEBAEMOCTH 00yUYaIOUIUXCS:
— MpH TPOBEICHUM TNPAKTHUECKUX 3aHATHHA: OINPOC, KOHTPOJbHAas padoTa, IUCHYT, TeCT,
KOJUIOKBUYM;
- IPU KOHTPOJIE Pe3yIbTaTOB CAaMOCTOATEIBHOM paboTHI CTYIEHTOB: 3cce, pedepar.

HpOMe)KyTO'-IHaH aTrecranus: 3a4yer IIPOBOJMTCA C IPUMCHCHHUEM CJICAYIOIINX METOI0B.

3ammTta KOHTposbHOM padoThl Ha [1K. 3ammTa BKITtOUaeT:

. BBISIBJICHUE U OTIMCAHUE WHCTPYMEHTAPUS [UIsl BBINIOJTHECHHS 33/1aHHS;
. pa3paboTKa CTPYKTYphI aJIrOPUTMA BBINTOJHEHHS 3a1aHUS;

o npescrabienue 3ananus ¢ nomouipo UT (Ha [1K);

o BBIOODP TEXHOJIOTHI pean3aliu 3a1aHus;

. peanu3anus MyJIbTHMEIUIHHOTO KOHTEHTA 3a1aHHS;

o aHaJIN3 U IPEJICTABICHUE PE3YIbTATOB.
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