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MenemKMEHT KpeaTHBHBIX TpoekToB (Liberal Arts)
Kpanundukanus (cTenensb) BbINYCKHUKA: OakanaBp

®opma o0ydyeHHsA: OUHAs

Llegb ocBOeHUS] TMCHUILUIMHBI: (DOPMUPOBAHHE CIOCOOHOCTH MCIIONB30BaTh COBPEMEHHBIC
IU(PPOBBIE TEXHOJOTUM M OOXOIUThCS O€3 HUX, CaMOCTOSTEIbHO WJIM B COBMECTHOM
NesITeNbHOCTU: (PUKCUPOBATh MHGPOPMALHIO 00 OKpY’)KAlOIIeM MHUpE; UCKaTh, aHAJIU3UPOBATh,
KPUTHYECKH OLIEHUBAaTh, OTOMPaTh MH(OPMAIINIO; OpraHU30BbIBaTh MH(OpMAIMIO; MepeaaBaTh
MH(POPMALINIO; IPOSKTHPOBATH OOBEKTHI U MPOLIECCHI, IJIAHUPOBATh CBOM JEHCTBHUS; CO3aBaTh,
peanu30BbIBaTh U KOPPEKTHPOBATH TUIAHBI.

IL1an kypca:

Ne i/m HanmenoBanue tem Coaepixanue TeM (pa3aesnoB)
(pa3aesioB)
Tema 1 | Beenenue. OcHOBHbIE IIpenmer, 3agaun u nenu Kypca. OCHOBHBIE MOHATHUSA U UX
MIOHSITHSL U OTIPEEIICHUS orpeesneHus: nHpopMaTHKa 1 HHPOpPMATU3ALHUS.
UHPOPMATUKU WNudopmarnzanus odmecTa: 3Ha4eHrE HHPOPMAITUOHHBIX

PEBOJIIOIHIA, ONBIT HHPOPMATU3AINH, IEPCICKTUBHBIC UJICH,
nHpOpMalMOHHas KyIbTypa. [IpaBoBbIe acTIeKThI
uHpopmaruzauuu. Posib uHpopMaTuku B GOPMHUPOBAHUU
COBPEMEHHOTO CIEIHMAJIHCTA.

WHuopManoHHbIN MOTEHIMAN 001ecTBa: HH(POPMAIIMOHHbIE
pecypchl, THPOPMALIMOHHBIE TPOAYKTHI U YCIIYTH, CTPYKTypa
pBIHKA MHPOPMAITMOHHBIX MPOJYKTOB M YCIYT.

Tema 2 | Undopmarus u WNudopmanus: noHsATHE, BUABI U CBOMCTBA, MH(QOpMAIHS U
MH(POPMAaIMOHHbIE nannple. CooOmeHns u curHansl. Mepsl HHpOpManuy,
HPOLIECCHI sHTponus. Equnuiel namepenus: nHGpopMarum.

XapakrepucTrka HH(OOPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHEe, HAKOTICHUE, KiTacCu(UKaIus u
KOJMPOBAHUE, Mepeiaya U pacpoCcCTpaHeHUuE HHPOPMAITIH.
WNudopmanronHasi TEXHOJIOTHS: IOHIATHE, HA3HAUYCHHUE.

Tema 3 | @yHKIMOHANBHAS U Apxutektypa OBM: nounstue. [punmun gon Heiimana.

CTpyKTypHas opranm3anus | Knaccupukanus 9BM. MaructpanbHO-MOTyTbHBIA TPUHITHIT
KOMIIbIOTEpA noctpoenus [1K. CocraB, Ha3HaUeHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOIO KOMIIBIOTEPA.
[epucdepuiinsie ycrpoiicra [1K u ux xapakTepuCcTHKY.
AnmnapaThsle cpencTBa Mynbtumenua. Kputepun Boidoopa 1K




Ne i/

HanmeHnoBanue Tem
(pa3nesioB)

Conep:xanue TeM (pa3iesioB)

s noma u orica. O3HAKOMIICHHE C OCHOBHBIMHU
yctporctBamu [1K

Tema 4

IIporpammHoe
o0ecrieyeHne KOMIbIOTepa

[TporpammHoe obecrieueHrue KOMIIbIOTEpa: MOHATHE,
HaszHaueHue. Knaccugukaius nporpaMMHOro ooecredeHus
(ITO) TIK. Haznauenue onepanmonHoit cucremsl (OC). Bubl
OC. NucTpymMeHTapuu perieHus: GyHKIMOHATIBHBIX 3a7ad.
ITpuxnannoe I10.

[Tonsartue daiinoBoii cuctemsl. I'papuueckuit
noJsp3oBarenbckuit naTepdeiic Windows. CtrannapTHbie U
ciyxe0nbie mporpammbl OC Windows. CepBucHBIC U
00CITy>KUBAIOIINE POTrpaMMBl ((ailioBbIe MEHEIKEPHI,
aHTHUBUPYCHI, apXUBATOPHI U JIp.). OOCTy)KUBaHHE JUCKOBOM
CHCTEMBI. Y HUBEpCaJIbHbIC YTUIUTHBIC MAKETHI.

Tema 5

Texnonorus o6paboTku
JOKYMEHTOB. TeKCTOBBII
mporueccop Word

[TonsiTHE TOKYMEHTA, CO3/IaHUE M UCIIOJIb30BaHKE TAOJIOHOB
JOKYMEHTOB B pa3inyHbIX mpuioxenusax MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO rporeccopa Word 1o
CO3/IaHUIO0 TOKYMEHTOB. PaboTa ¢ Tabnuiiamu, tuarpaMMamy,
(dbopMyiaMu, BO3MOKHOCTH PEIAKTHPOBAHUS H
(dhopMaTupoOBaHUs JOKYMEHTOB, TEXHOJIOTUSI BHEAPEHUS U
cBsi3bIBaHUsI 00BEKTOB. Co3/1aHNEe JOKYMEHTOB CIUSHUS,
MMCEM, KOHBEPTOB, HAKIICEK.

Tema 6

OCHOBHBIE BO3MOKHOCTH
TaOJIMYHOTO TpoLeccopa
Excel

[TonsTHE agpecannu, CTUIEN CChUIOK, OpraHu3aluu
CTPYKTYPHUPOBAaHHBIX JaHHBIX B pabounx kHUrax Excel,
OCBOCHHE HABBIKOB PEAAKTUPOBAHUS U (HOPMATHPOBAHUS
TUCTOB U AaHHBIX B kHHUrax Excel. CiocoOb1 00paboTky uucen
B (hopmyTax ¥ pyHKIUAX; OTJENbHbIC KaTeTOpUH (PyHKITHIA
Excel: nata u Bpems, TEKCTOBbIE, MATEMaTUYECKHE,
CTaTUCTHYECKHE, JIOTUYECKHEe, PMHAHCOBBIC; UCIIOIB30BAHNE
BJIOXKCHHBIX (PYHKLWH; HA3HAYCHHE TIOCTPOUTENS (PYHKIUH 1
npueMsbl paboThl ¢ HUM; IoHsATHE MaccuBa B Excel. OcHOBHEBIE
npueMBbl paboThl ¢ MacTepoM Juarpamm.

OcBoeHnue mpueMoB (pUIbTPAIMH JAHHBIX - IPUMEHEHNE
aBTO(WIBTPA U PACIIMPEHHOTO (QUIBTPA; CIOCOOOB
MIOJIBE/ICHHUS UTOTOB B OJTHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CMHCKAX; MPUEMOB TPYIIITUPOBKH TaHHBIX U CO3JaHHS
CTPYKTYD; KOHCOIMJAIIMU JAHHBIX 110 KaTETOPHSIM, IO
PAcCIIOJIOKEHHIO U C HCIIOJIb30BAaHHEM TPEXMEPHBIX CCBHUIOK.
WHCTpYyMEHTHI YIIPaBICHHUS CBOJIHBIMU TaOIULIAMH.
3nakomcTBO ¢ HaacTpoiikamu Excel («Ilouck pemenus»,
«AHanu3 TaHHBIXY).

Tema 7

OCO0EHHOCTH CO3TaHUs
0a3 manHbIX B MS Access

OcHoBBI IOCTpOCHUs 0a3 JaHHBIX, CO3/IaHNE TAOIUI U
OpraHu3aIys CBA3ei, BBOJ U IPOCMOTP JAaHHBIX B PEXKHME
tabmuipl. Co3aHue 3arpocoB BEIOOPKU JAHHBIX M 3alIPOCOB HA
u3MeHeHune B MS Access. PazpaboTka ¢popm (rmaBHOH,
OCHOBHOM U JJOTIOJHUTENBHOM), CO3JaHUE U TI€YaTh OTYETOB.

TeMma 8.

[ToaroroBka npe3eHTanuin

Co3nanue cnaiinos B cpene Microsoft PowerPoint, Bi6op
obmiero oopmieHus, 100aBIEHUE HOBBIX CIAIIOB, H3MEHEHHE
COJZIEPKMMOTO CJai10B, BEIOOP pa3METKU M U3MEHEHHE
IIBETOBOM CXEMBbI CIIaii10B, co3nanue 3(p(HEeKTOB aHUMAIINH,
CO3JIaHMe CHelHaIbHbIX APPEKTOB U cChlIOK Ha MHTEpHeT,




Ne i/

HanmeHnoBanue Tem
(pa3nesioB)

Conep:xanue TeM (pa3iesioB)

JIEMOHCTpALMS CIANU0B.

Tema 9. | Opranuzanus u OCHOBHbBIE HTHCTPYMEHTHI OPTaHN3aLUY IUIAHUPOBAHMS U
IUTAHUPOBaHKUE OPHCHOM KOHTPOJIS MTOBCeTHEBHON oducHoi aesrenbHocTu B MS Office
nesrenbHocTH B Outlook Outlook. PaboTa ¢ xanengapem, opraHu3anusi COOpaHHid,

COBEILIaHUH, KOHTPOJIb 3aJaHUM, OTIIPABKA IEKTPOHHBIX
MIOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3TaHUA [ToHsATHE TUTIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €0 CO3/1aHus
10. TUIIEPTEKCTOBBIX cpenctBamu MS Office. OcHoBHBIE 6a30BbIe d1eMenTel HTML:
noxkymentoB (HTML) pasmernenue, GpopMaTupoBaHue, IIBET, MIPUPT, TaOIHIIbI,
PUCYHKH, (popMBbl, HperiMbl, ABIKYIIASICSI CTPOKA H IIP.
Tema | [loaroroska myOnukammii | Cozpanue myOnukanuii 1 web-caiiToB ¢ TOMOIIBIO Ia0JI0HOB
11 B Publisher, pabora c Publisher. Bo3amoxxHocTH npmiiokenus Visio mo padbote ¢

rpa¢ukoii B Visio

rpapudeckumu Tpadaperamu. OCHOBHBIC HHCTPYMEHTHI,
CIIOCOOBI MCIIOJIL30BAHHUS, OCOOCHHOCTH.

®opMBI TEKYylIero KOHTPOJIS U NPOMEKYTOYHOH aTTeCTALMU:

B xoxe peanuzanum gucuuiuinael «MHQOpMaTHKa» HCHOIB3YIOTCS CIEAYIOUIHNE METOJbI
TEKYILEro KOHTPOJIA U YCIeBAEMOCTH 00yYarOIIUXCS:
— TpU TPOBENCHUM TPAKTHUECKUX 3aHATUH: ONpPOC, KOHTpOJIbHAs paloTa, IHUCIYT, TECT,
KOJUIOKBUYM;
- IPU KOHTPOJIE Pe3yIbTATOB CAMOCTOSITEIBHOM paboTHI CTYIEHTOB: Acce, pedepar.

IIpomexyTounas arrecTanms: 3a4eT IPOBOAUTCS C IPUMEHEHUEM CIEAYIOIUX METO/I0B:

3amura KOHTpoabHOM paboTs! Ha [1K. 3ammra BKiIro4aeT:

BBIABJICHUC U OITUCAHUC MHCTPYMCHTAPUSA IJIS BBIIIOJIHCHUA 3aJaHU;

pa3paboTKa CTPYKTYpbI aJITOPUTMA BBIMIOJIHEHUS 3a/1aHHS;

npeacTasiaeHue 3aganus ¢ nomoiupio UT (na [1K);

BBIOOD TEXHOJIOTUI peanu3aliy 3a1aHus;

pcanmn3anus MyJIbTHMCI[HfIHOFO KOHTCHTA 3a1aHUs,

aHaJIN3 U NPCACTABJICHUC PC3YJIbTATOB.
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