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Lesab ocBOeHNS THCHMIIHHBI:

CdopmupoBarh KOMIIETEHITUN

- OIIK-7 cnocoOHOCTBIO pemaTh CTaHAApTHBIE 3a7add  MPoQeCCHOHATBLHOMN
NeSITeIbHOCTH HAa OCHOBE MH(GOPMALMOHHON U 6ubnmorpaduyeckoil KyasTyphl ¢ IPUMEHEHUEM
MH()OPMAaMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJNOTMA M C Y4YETOM OCHOBHBIX TpeOOBaHUI
UH(POPMALIMOHHON 6€30MaCHOCTH

Ilinan kypca:

Tema 1. OCHOBHBIE IOHSATHS U METOJIBI TEOPUU UHPOPMATUKH U KOAUPOBaHUS. CUTHAIIBL,
nanubele, uHbopmMarmsa. OOmas XapaKTEpHCTHKA IMPOIECCOB cOopa, mepemaadn, oOpadOTKU H
HaKOIIJICHUs HHPOPMALIUU

WNudopmanronHsle mpoueccsl B mpupoae U oOmiectBe M uX Mopaenu. llonsarue
uHpopMmaruu. [lanaele, napopmanms, 3HaHus. [[OHATHE O KOJTUYECTBEHHOM M Ka4yeCTBEHHOM
W3MEPEHUH UH(POPMAIIUH.

Nudopmanus v pa3BuTHE UBUIN3AINH.

NudopmanmonHsie pecypchl 00miecTBa Kak SKOHOMHYEcKas karteropus. HMHpopmanms B
Hurepner.

Oposonus UHPOpMaMOHHBIX TexHoorui. Mapopmaruszamus obmecta. [losBreHne «HOBOH
SKOHOMUKI.

Tewma 2. Texauveckue cpeacTBa peanu3anui HHPOPMAIIMOHHBIX MPOIIECCOB
Hcropus pasButuss OBM: deTblpe TIOKOJEHUS KOMIBIOTEPOB. THIIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  APXUTEKTypa IMEpPCOHAIbHOrO KoMmmbioTepa. (OCHOBHBIE  YCTpOMCTBA:
HazHadyeHue U GpyHKuuu. MHGOpMaIys: eNuHUIBI U3MEepEeHUs U HH(pOpMAINK U TaMSITH. .

Tema 3. OnepanmonHbie cuctembl. CTaHIAPTHBIE TPOTPAMMBI
Knaccudukanus mnporpamMm: ONEpalMOHHBIE CUCTEMBI, WHCTPYMEHTAIbHBIE CHCTEMBI H
CpEeIICTBA, MPUKIAAHbIE IPOTPAaMMBbl; UHTEIPUPOBAHHbBIE CUCTEMbI U OMEPAlMOHHBIE 00OJIOUKH.
OnepannonHas cucreMa kommnbiorepa Windows
Ha3znauenne m (yHKmuM omepannoHHBIX cucTeM. OcHOBHbIE paboTel B cpene Windows.
OcHOBHBIE OOBEKTHI.

VYnpasnenue oobekTamu B cpeae Windows.
Pabora ¢ npunoxenusmu. [lonsrue sipibika.
I'padpuaeckuii penakrop Paint. Texcrossrit penakrop Word Pad. Kanbkymsarop.

Tema 4. TekcToBbIE pedaKTOPHI: HA3HAYCHUE, PYHKUUHU U ucronb3oBanue. MS Word
[lpaBuna BBoga ® penakTupoBaHus TekcTa. Od¢opmileHHE TEKCTOBOTO JIOKYMEHTA.
CtpykTypHble enuHUIbl. Pacmonoxenue Texcta Ha crpanuiie. OCHOBHbBIE MOHsATHE: (hopMat
JOKyMEHTa, MIPU(TOBOW BBIACICHUE, O(DOPMUTEIBCKUE XapaKTePUCTUKH ad3ara, pas3zied,
KOJIOHTHUTYL.



[Hopsinok opopmiieHHs JOKYMEHTA.
TaOymsiust. TaOymsus o01as ¥ HacTpauBaeMasl.
CHocku. PacnionokeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnuunas ¢opma opraHuzanid. MHOTOKOJIOHHOE pAacCIOIOKEHHE TEKCTa Ha CTpaHHIIE.
PacrionoxeHne HECKOJIBKMX pa3/ieloB C Pa3HbIM KOJMYECTBOM KOJIOHOK Ha OJHOM CTpaHMIIE.
®opmat pasaena. Tabnuunas ¢dopma opranumszauuu Tekcta. Ctpykrypa Tabmuiu. Cpencrsa
coznanus u opopmierus Tadnui. [lopsimok co3nanus, 3a0THEHUS H 0OOPMIICHHST TaOITHII.
Hcnonk3oBanue cnusHus (HaiioB, MHOTOOKOHHOTO pexkuma. Vcnons3oBanue Oydepa.
[IeuaTp nOKymMeHTa: HACTPOKKA IPUHTEPA U PEKUMOB I1€YATH.
[[Ta6oH nokymMeHTa: pa3paboTKa U HCIOIb30BAHHE.
Ilonms Tuna patel, BpeMEHM M Juaiora, mnojie co cnuckoM. Hacrtpoiika napaMeTpoB u
aKkTyanuzauus cojepxkanus. Co3qaHue MaKeTOB JIEJTOBBIX JOKYMEHTOB.
Cepuiinble muchma. Pabota ¢ aCCHCTEHTOM CITUSTHUSI.
[[Ta610HBI JOKYMEHTOB: COCTaB, orepanus U HacTpoiika. [11abmoHb! 1eT0BBIX TOKYMEHTOB.
Coznanue CTpyKTYphl 3aroJIOBKOB IOKYMEHTA, OTJIaBICHUS, KOJIOHTUTYJIOB.
['maBHBIA JOKYMEHT, HacTpoika mnapameTpoB Buja. Co3gaHue U pelaKTHPOBAHHUE,
corjacoBaHueE MapaMeTpOB BXOIALINX JOKYMEHTOB
DNEKTPOHHBIN JOKYMEHT, rurnepccbuiku, Co3nanue Web-cTpaHul] mpu MOMOIIU MacTepa.
OkcnopT-uMIopt AaHHbIX. B3aumoneiicteue ¢ Excel u Access.

Tema 5. OcHOBBI MOATOTOBKH MPE3EHTAIMI ¢ oMoIIbIo makera PowerPoint
CocraB, Ha3HaYCHHUE U CTPYKTypa IMaKeTa MOArOTOBKH mpe3eHTanuii PowerPoint. Buasr paboThl.
Pa3paboTtka npe3eHTaiuii Ha OCHOBE TOTOBOTO IIA0IOHA.
AHuManus 00bEKTOB. YIPaBISIONINE KHOMKH. [ HTIEpCChIIKY.
Coznanue coocTBeHHOM npe3eHTanuu. Cxema pazMeTtku ciaiina. [1labmonst opopmiieHus.

Tema 6. Dnextponnas tabnuia MS EXCEL.
CocraB, Ha3HauUEHHUE U CTPYKTYpa MMaKeTa MOAroTOBKH npe3eHTanuii PowerPoint. Buast paboTsl.
Pa3paboTka npe3eHTanuii Ha OCHOBE TOTOBOTO MIA0JIOHA.
AnuMarmst 00beKTOB. Y IPaBIISIONINE KHOTKU. [ MIIepCChUTKA.
Co3znanue cobctBeHHOH npe3eHTanuu. Cxema pa3MeTku ciaiina. [lla6nonsr odpopmienus.

Tewma 7. Cuctema ynpasnenus 6azamu ganabix: MS ACCESS.
bazer nmannbix (Bl): ypoBHM opranmzauuu. WHpopmanMoHHbIE MOJENIHM JAHHBIX: CETEBasd,
uepapxudeckas, pensiuoHHas. Pemsumonnas 6a3za manaeix (PBJl). Kak orHomenuwe Ha
MHOXecTBe aTpuOyToB. MHOXECTBO aTpuOyTOB Kak omucaHue oOwvekrta. [loHsTne aTpmbyTa:
00J1acTh JOMYCTUMBIX 3HAUCHUH.
Cucremsl ynpasnenust 6azamu nanueix (CYB/): Ha3Hauenue, pyHKIMH, CPEICTBA.
Pensimyonnas 0a3a JaHHBIX Kak Tabmuia. MammHHass MOJAENb PEsIMOHHOM 0a3bl JaHHBIX.
OcCHOBHBIE TOHSATHSA: TOJIE M 3alKMCh. TUN OIS U ero BbIOOp. TOYHOCTH NpeCTaBICHUS
BellecTBeHHbIX uucesn. CooTHolIeHue: aTpulyT — cTojiben - Moje, 3JIeMEHT OTHOUICHHS —
CTPOKa — 3aIMCh.
MS Access kak CYBJ/I, momnep:xuBaroiasi pesisiiiiOHHYI0 MOENb 0a3bl JaHHbIX. O0bekTH MS
Access, cpencTBa co3aaHus 00bEKTOB.
Crpykrypa B/l B MS Access: COBOKYMHOCTh B3aUMOCBSI3aHHBIX TaOJWIl. BUIBI CBSI3U MEXAy
tabiunamu. [ToHATHE IETOCTHOCTH TAaHHBIX.
Pa3zpabotka nadopmanuonnoit ctpykrypsl PBJl. Co3nanue 6a3bl 1aHHBIX.
Onucanune nosnd. Tunsl noned. KmoueBoe mnone. MHaexcupoBaHue. M3MeHEeHHE CTPYKTYpbI
0a3bl.
BBox, momonnenue u Koppekinus MaHHbIX B 0Oasze. [lowck oObekra. CBsizaHHBIE aTPUOYTHI.
YnopsigoueHue U COpTUPOBKA IaHHBIX B Oase.
Bribopka maHHBIX MO OMPEEICHHOMY IMpaBUITY. YCIOBUS OTOOpa JaHHBIX Kak JIOTUYECKOE
BbIpaxkeHue. [locTpouTens BbIpaKe€HUIl, €ro HCMoib3oBaHHE. Boluncienuss B 0a3e JaHHBIX.
MHoroTtabaryHbIe 3apoCkl, 3aPOCkl C TApaMEeTPOM, UTOTOBbIE 3aIPOChl. BBIBOJ pe3ysbTaToB
00paboTKH JaHHBIX B 0a3e Ha MeYaTh: OTYETHI.



Tema 8. JlokaneHbIe U r100aMpHBIE ceTH DBM. 3ammra napOpMaIum B ceTsIx
[TonsiTHE ysA3BUMOCTH MH(DOPMAITMOHHON CUCTEMBI.
Opranuzanus 3amuThl  MHQOPMALMOHHOM CHCTEMbBI: OpIraHMU3allMOHHBIE, WH)XEHEPHO-
TEXHUYECKHE U MPOrPaMMHbBIE METO/IbI 3aIUTHI HH(OPMALIHH.
3ammta HHPOpPMALNHU MUPPOBAHUEM.
Oco6eHHOCTH 3alUThl HHPOPMALUK B KOMITBIOTEPHOM CeTH.
DNeKTpOHHAs TTOAMHKCH.
AJIMMHUCTPATUBHO-TIPaBOBAasl U YTOJIOBHAsl OTBETCTBEHHOCTh B HH(OPMAIIMOHHOM cdepe.
Opranuzanys B3auMOJICHCTBHS B JIOKATBHBIX U TJI00ATBHBIX ceTsx. [IpoTokon TCP/IP.
CerteBble porpaMMbl 0OMeHa. DJIEKTPOHHAs 10YTa.
[IporpamMmbl g BbeIXxO#a B Internet: BXOX M BBIXOJA U3 CETH, IOUCK y3J1a, IPOCMOTP H
KONUpoBaHue HHPpopMaiuu, Texonorusi WWW.

®opMBbI TEKYLIET0 KOHTPOJISA M IPOMEKYTOYHOM aTTecTAllMuU:

B xome peamusanmu aucoumiueabl Bb1.B.06 «WudopmaTrnka» HCHOAB3YIOTCSH
caeayIolHe MeToAbl TeKYIero KOHTPOJ/Isl yCIeBAeMOCTH 00y4aloIIUXCs:
— IpY IPOBEACHUM 3aHATHH JEKIIMOHHOIO TUIA: TECTOBOE 3aJlaHuE, TOKIal.
— IpU NPOBEIECHUM 3aHATUN MPAKTUYECKOrO THIA: TECTOBOE 3aJlaHHe, MPAKTUYEeCKOoe 3aaHue,
KOHTpOJIbHas paboTa.
IIpomexyTounas aTrecTanus NPoBOAUTCA B opme: IK3aMeH.
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