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ABTOP: TIpernoaBarens kKageapsl GUHAHCOBOTO MEHEDKMEHTA, YIPABICHYECKOrO ydeTa U
MEXIYHApOJIHBIX CTaHAapTOB (hrHaHCOBOM AestensHOCTH U.B.ApTamonoBa
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KBanudukanus (cTenens) BHINYCKHUKA: OaKaiaBp
®opMa 00yueHHsI: OUHO-3a04HAas

Lesb ocBOEHNST THCHUIJIHHBI:

CdopmupoBarb KOMIETEHIIUN

- OIIK-7 cmnocoOHOCTRIO pemiarh CTaHAApTHBIE 3ada4d  NPoQecCHOHATbLHOU
NeSITeILHOCTH Ha OCHOBE MH(MOPMALMOHHON 1 OnOIHorpaduueckor KylnbTyphl ¢ IpUMEHEHUEM
UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M ¢ Y4ETOM OCHOBHBIX TpeOOBaHUMI
UH(POPMAITMOHHOW 0€30I1aCHOCTH

Iliian kypca:

Tema 1. OCHOBHBIE MOHATHUS U METO/Ibl TEOPUU MH(POPMATUKU U KOAUpOoBaHUs. CUTHAIBL,
naHHble, uHpopManusa. OOmas XapakTepUCTHKa MHpoIeccoB cOopa, mepenadu, oOpabOTKU U
HaKOIUICHHUS HHPOPMALIUU

WudopmanronHble Mpouecchl B Mpupoae U olmectBe M ux mozaenu. [lonsrue
uHpopmanuu. Jlanneie, nHpopmanys, 3HaHUA. [[OHATHE O KOJMYECTBEHHOM M Ka4yeCTBEHHOM
U3MEpEHUH HH(POPMAIIHH.

WNudopmanus 1 pa3BUTHE TUBUIA3AIUH.

HNHdopmaninoHHble pecypchl O0IIecTBa Kak HKOHOMHuecKas Karteropus. HMudopmanus B
Nurtepner.

OBounmonins HHPOPMAMOHHBIX TexHosoruil. MHdopmaTuzanus obmectsa. [losBienne «HOBOH
HKOHOMHUKH.

Tema 2. Texuuueckue cpecTBa peaan3aiy HHPOPMAMOHHBIX IPOLIECCOB
Uctopust paszsutuss OBM: ueThlpe MOKOJEHHMS KOMIIBIOTEPOB. THIBI COBPEMEHHBIX
KOMITBIOTEPOB.  ApPXHUTEKTypa HNEpCOHAIbHOTO KoMmmbloTepa. (OCHOBHBIE  YCTpoMcTBa:
Ha3zHaueHue u pyHKkuuu. MHbOpMaIys: equHNAIIBI N3MEPEeHUsT M HH()OPMAIIHH U TTAMSITH. .

Tema 3. OnepannonHsie cucteMbl. CTaHAapTHBIE TPOrPaMMBbI
Knaccugukamuss mporpamm: OINEparMOHHBIE CHCTEMBI, HHCTPYMEHTAJbHBIE CHUCTEMBI W
CpeZCTBa, MPUKJIAJHbIE MPOTrPAMMBI; HHTETPUPOBAHHBIE CUCTEMBI M ONEPAI[HOHHBIE 000JIO0UKH.
OnepannonHas cucreMa Kkomnbiorepa Windows
Haznauenune u ¢QyHkium onepanuoHHbIX cucteM. OcHOBHBIE paboTel B cpene Windows.
OcHOBHBIE OOBEKTHI.

VYnpasienue oobekTamu B cpene Windows.
Pabota ¢ mpunoxxenusimu. [loHsTHE ApITBIKA.
I'paduueckuii penakrop Paint. Tekcrosslit pegakrop Word Pad. Kanekynsitop.

Tema 4. TekcToBbIe peAaKTOPhI: Ha3HaUeHUE, PyHKUIKHU U Hcnoiab3oBaHue. MS Word
[lpaBuna BBOAa W penakTHpoBaHus TekcTa. OdopmileHHe TEKCTOBOIO JIOKYMEHTA.
CrpykTypHble enuHUIBL. Pacnonoxenne Tekcra Ha cTpaHune. OCHOBHbIE TOHsATHE: (dopmar
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JOKYMEHTa, IIPU(TOBOM BbIAEICHUE, O(DOPMHUTENBCKUE XapaKTepUCTUKU ad3ama, paszied,
KOJIOHTUTYI.
[Topsimox oopMiIeHHsT JOKyMEHTA.
TaOynsuus. TaOynsmus oOmas U HacTpanBaeMasl.
CHocku. PacnionokeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnuunast Qopma opraHu3anuu. MHOTOKOJOHHOE pACHOJOXKEHHE TEeKCTa Ha CTpaHUIIE.
PacrionoxxeHne HECKOJIBKMX pa3/iejioB C Pa3HbIM KOJMYECTBOM KOJOHOK Ha OJHOM CTpaHMIIE.
®opmar pazgena. Tabnuunas ¢opma opranuzanuu Tekcta. Ctpykrypa Tabmuu. Cpexacra
co3manus u opopmiieHus Tadbmuil. [lopsaok co3nanus, 3amoTHCHUS U 0POPMIICHUS TAOIHII.
Hcnonb3oBanue causiHuA (ailioB, MHOTOOKOHHOTO pexkuma. Vcrnonb3oBanue Oydepa.
IleyaTp JOKyMEHTA: HACTPOMKA IPUHTEPA U PEKUMOB I1€YaTH.
[ITabn0H nOoKyMeHTa: pa3paboTKa U MCII0JIb30BaHHE.
[lons Tuna parel, BpEMEHM M Juajora, Inoje co crnuckoM. Hacrtpoiika napamMeTrpoB u
akTyanusauus cogepxanusd. Co3gaHue MakeToB JEJIOBBIX JOKYMEHTOB.
Cepuitnbie muchma. Pabota ¢ acCHCTEHTOM CITUSHUSI.
[I1ab10HBI JOKYMEHTOB: COCTaB, onepalus U HacTpoiika. I11abaoHbI 1eT0BBIX JOKYMEHTOB.
Coznianue CTpyKTYpbl 3aroJIOBKOB JJOKYMEHTA, OTJIaBICHUSI, KOJOHTUTYJIOB.
['maBHBI JTOKyMEHT, HacTpoiika mnapameTpoB Buzaa. Co3jgaHue M pelakTUPOBAHHE,
COIIacOBaHUE MapaMeTPOB BXOALINX JOKYMEHTOB
OJEeKTPOHHBINA JOKYMEHT, runepccbuiki, Coznanue Web-cTpaHull Ipy OMOILU MacTepa.
DKcnopT-uMIOpT NaHHBIX. B3anmoneiictBue ¢ Excel u Access.

Tema 5. OcHOBBI IOATOTOBKH MPE3CHTALIMN ¢ TTOMOIIBIO TTaketa PowerPoint
CocraB, Ha3HaYCHHUE U CTPYKTYpa MaKeTa MOAr0TOBKH Npe3eHTaruii PowerPoint. Bujsr paboThL.
Pa3paboTka mpe3eHTanuii Ha OCHOBE rOTOBOTO I1a0JIOHA.
AHunManus 00beKTOB. YIIpaBIIsIoINe KHOIKU. [ HepcChuIKY.
Co3znanue cobcTBeHHOM npe3eHTannu. Cxema pa3meTku ciaiija. Llla6nonsr odpopmiieHus.

Tema 6. Dnekrponnas Tabimna MS EXCEL.
CocraB, Ha3HaUEHME U CTPYKTYypa MaKkeTa MOAroToBKU npe3eHTauuit PowerPoint. Buasl paGoTsl.
Pa3pabotka npe3eHTaiuii Ha OCHOBE TOTOBOIrO LIabJIOHA.
Anumanus o0beKTOB. YIIPABISAIONINE KHONKU. [ MIepCChUIKH.
Coznanue coocTBeHHOM npe3eHTannu. Cxema pazmeTku ciaiina. [1ladbmonsr opopmiieHus.

Tema 7. Cucrema ynpasnenus 6azamu qanubix: MS ACCESS.
bazer nmannbix (BJl): ypoBHHM opranmzanuu. MH]opmanmoHHbIE MOJENM JaHHBIX: CETeBasd,
uepapxuueckas, peisuvoHHas. Pemsumonnas ©Oa3za nanHeix (PBJ/I). Kak orTHomenue Ha
MHOKeCTBe aTpuOyToB. MHOXECTBO aTpuOyTOB Kak onucaHue oObekta. [loHsTHe arpubyra:
00J1aCTh TOMMYCTUMBIX 3HAUEHHH.
Cucremsl ynpasnenus 6azamu 1anHbeix (CYB/l): Ha3HaueHue, QyHKIMHU, CpEACTBa.
Pensunonnas 0a3za JNaHHBIX Kak Tabiuna. MamuHHas MOJAETb PENSLUOHHON Oa3bl JaHHBIX.
OcHOBHbBIE TIOHATHUS: MMOJIE M 3amuch. Tum mois U ero BbIOOp. TOYHOCTH mMpencTaBIEHUS
BeIIeCTBEHHbIX 4Hcen. CooTHOLIeHHe: aTpuOyT — cTonOel - IoJie, JIEMEHT OTHOLICHUS —
CTpOKa — 3aIKCh.
MS Access kak CYB/I, noanepxuBatonias pelsiuoOHHYI0 MoJelb 0a3bl AaHHBIX. OO0BeKTH MS
Access, cpencTBa co3/aHusi OOBEKTOB.
Crpykrypa B/l B MS Access: COBOKYMHOCTb B3aMMOCBSI3aHHBIX TaONIUIl. BUABI CBS3M MEXITy
tabinuamu. [loHATHE IETOCTHOCTH TaHHBIX.
PaspaboTtka unpopmanrontoit crpykrypsl PB/I. Coznanue 6a3bl JaHHBIX.
Omnncanne nonsa. Tunsl noneit. KiroueBoe mone. MuaexcupoBanue. M3MeHeHHME CTPyKTypbI
0a3bl.
BBon, momosHeHne u Koppekius gaHHbIX B 0a3e. [lomck oObekta. CBsi3aHHBIE aTPUOYTHI.
VYnopsiioueHue U COpTUPOBKA JaHHBIX B Oase.
Bribopka AaHHBIX MO ONpeAeNeHHOMY NpaBHIy. YCJIOBHS OTOOpa JaHHBIX KakK JIOTHYECKOE
BeIpakeHHe. [locTpouTens BBIpaKeHH, €ro MCIOIb30BaHHE. BpruncieHus B 0a3e JaHHBIX.
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MHOroTabIMYHEIE 3aMPOCHI, 3aMPOCKHI C TAPAMETPOM, UTOTOBEIE 3aMpOoChl. BBIBOA pe3yabTaToB
00paboTKHM JaHHBIX B 0a3e HA MEYaTh: OTYETHI.

Tema 8. JlokanbHbie U rno6anbHBIe ceTH DBM. 3ammra nHpOpManuu B ceTsIX
[TonsiTue ys13BUMOCTH UH(DOPMALIMOHHOM CUCTEMBI.
Opranuzanus 3amuThl  UHOOPMAIMOHHONW  CHCTEMBI: OpPraHHU3AIlMOHHBIC, WHXCHEPHO-
TEXHUYECKHE U MPOTPaMMHbBIE METOIbI 3aLIUTHI HH(OPMALIUH.
3ammra nHGOPMALUHU MU(PPOBAHHEM.
OcoOenHocTH 3a1UThl ”HGOPMAIIUU B KOMIIBIOTEPHOI CETH.
DJIEeKTpOHHAs MOANHKCH.
AJMUHUCTPATUBHO-TIPABOBAs U YTOJIOBHASI OTBETCTBEHHOCTh B MH(POPMAIIMOHHOII cdepe.
Opranuzanus B3auMOJICHCTBHS B JIOKAIBHBIX U TTI00ambHBIX ceTax. [Ipotokon TCP/IP.
CereBble nporpaMMmbl 0OMeHa. DJIEeKTPOHHAs OYTa.
[Iporpammbl st Bbixojia B Internet: BXOJ W BBIXOJ M3 CETH, IOWCK Yy3ja, MPOCMOTp U
KonupoBaHue uHpopmaruu, Texnoaorus WWW.

@DopMBbI TEKYIIET0 KOHTPOJIS U MPOMEKYTOUYHOM AaTTeCTANM

B xome peammsaumuu aucuuminabl B1.B.06 «WHdopmaTHka»  MCHOJIB3YIOTCSH
CJIeAYIOIIEe MEeTOABI TEKYIero KOHTPOJIsI YCIIeBAeMOCTH 00y4aloIMXcs:
— IIPY IIPOBEJICHUH 3aHATUH JIEKIIMOHHOT'O THUIIA: TECTOBOE 3a/1aHUE, JOKIa.
— IIpY NPOBEACHUU 3aHATHM NMPAKTUYECKOrO THUIA: TECTOBOE 3allaHue, IPAKTHUYECKOE 3aJaHue,
KOHTpOJIbHAS padoTa.
IIpomeskyTOoYHAs aTTeCTALMA IPOBOAUTCH B (pOpMe: IK3aMeH.
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