AHHOTALYA PABOYEM ITPOI'PAMMBbI JUCIUTLIAHBI
b1.B.04 TIPOTPAMMHBIE CPEACTBA O®PUCHOI'O HASHAYEHUSA

ABTOp:
B.A. Kapnos

Ko u HanuMeHoOBaHMe HaNPaBJIeHUs NOATOTOBKH, PO uIIs:
43.03.01 Cepsuc, «ConuaibHO-KYJIbTYPHBIN CEPBUCH
KBanudpukanus (cTenensb) BbIMYCKHUKA:

bakanasp

enab ocBOeHUST AUCHMIIIMHBI:

C(bOpMI/IpOBaTI) KOMIICTCHIUIO TOTOBHOCTBIO K OpraHu3alvun KOHTAKTHOM 30HEI MNpCaApUATHA

cepBHca.

Ilinan kypca:

Nen/m | HaumeHoBaHue TeM Coaep:xxanue TeM

Tema 1 OCHOBHBIC Wudopmarius, naHHble, THOOPMAIIMOHHAS TEXHOJIOIHsI, TOKYMEHT,
OTIPEIICITCHUS. 3JIEKTPOHHBIN mokymeHT. Oduc, ¢ynkuuu oduca. CucTeMsl

3JIEKTPOHHOTO AoKyMeHToobopoTta CO/I.

Tema 2 Kuznennsrid  mwkor | JKW3HEHHBIA UK MHQOpPMAIUH, XKU3HEHHBIH IHUKII TOKyMEHTA.
JOKYMEHTA. VYrpapieHue MOKYMEHTOM Ha pa3IMYHBIX dTanax >KU3HEHHOTO

ITUKJIA.

Tema 3 Kaccudukarus Kiaccudukamus o xapakrepy 3agad. Tunsl CO/I. [oas3oBarenu
TIPOTPaMMHBIX [1IC-OH. [enossie mporiecchl, oociyxknBaembie [IC-OH. Onncanune
CpEICTB, JIEJIOBBIX MPOLIECCOB PaOOTHI C IOKYMEHTAMH.
00eCTIeunBarOIINX
MpoIIecChl paboTHI ¢
JOKYMEHTaMHU.

Tema 4 | IlporpammuBIC OcHoBHbIe pyHKIUU OUCHON PabOTHI M IPOTPaMMHBIE CPEICTBA,
CpezcTBa, ux peanusytomue. [IpenMyrnecTBa M HETOCTATKH IPUMEHEHUS
peanuzylornme MEPCOHANBHBIX ~ OPUCHBIX  MmakeroB  mporpamm  «Oducy.
ocHOBHBbIe (QyHKIHH | Bo3moxxHOCTH MHTerpanuu B «Oducey.
o(ucHOI paboTEHI.

Tema 5 TenaeHuu TenneHnun wHPOPMAIMOHHBIX TEXHONOTHH. TEeHASHINH CHUCTEM
pasBuTHA yIpaBIeHHs JOKyMeHTaMHu. MOOHITEHBINA OduC.

MIPOrPaMMHBIX
CpencTB  opUCHOTO
Ha3HAYCHMSI.

Tema 6 | KomnbroTepHslit Bremonnenne  pabor Ha  UCHONB30BaHWE  BO3MOXKHOCTEH

MIPAKTHKYM. MpOrpaMMHBIX ~ CpeiAcTB  oducHoro  Habopa. Pabora ¢
MPOrpaMMHBIMU  CPEJICTBAMU pealTu3alliil TPYIIOBOH PabOTHI
ouca UnTepHeT cpencTBamu.

@opMBbI TEKYLIEr0 KOHTPOJIS ¥ POMEKYTOYHOH ATTeCTALMM:




B xome peammzamuu gucruiuimHbl  «lIporpamMmHBIE CcpeicTBa  O(PHCHOTO Ha3HAYCHUSD»
WCTIOJIB3YIOTCS CIEAYIOIINE METOAbI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH 00YJaIOIIMXCS:

— MIPH IPOBEJICHUH 3aHATHI JICKIIMOHHOTO TUTIA!
METO/] TPOOJIEMHOTO U3JI0KEHUS, (PPOHTAIbHBIE 1 KOMOMHHUPOBAHHBIE OIIPOCHI

— IIpH IPOBCACHUUN 3aHATHH CCMHUHAPCKOI'0 THUIIA:
- YCTHBIH OIIPOC,
- IPAaKTUYCCKHUEC 3aJaHN.

3auer B BUJE M3JIOKCHUS TEOPETUUECKUX OCHOB IO MPEUIOKEHHBIM BOIIPOCcaM M 000CHOBaHHUU
(TpoIeMOHCTPUPOBATh HAa KOHKPETHOM IIpUMEpEe M apryMEHTHpPOBATh CBOE OTHOIICHHE K
JTAHHOMY BOTIPOCY).
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