AHHOTALYA PABOYEM ITPOI'PAMMBbI JUCIUTLIAHBI

b1.5.06 UTH®OPMATHUKA

ABTOp:

KaH[. ¢u3.-mat. Hayk M.IO. ['moToBa

Ko u HanuMeHoOBaHMe HaNIPaBJIeHUs NOATOTOBKH, PO uIIs:
43.03.01 Cepsuc, «ConnaibHO-KYJIbTYpPHBIN CEPBUCH
Kpammpukanus (creneHb) BEIMYCKHUKA:

bakanasp

He.]'lb OCBOCHUSA TUCHHUIIJINHDBI:

dopmMupoBaHUE KOMIETEHLIMHM B OOJACTH PEIIEHUs CTaHAAPTHBIX 3a/ad MpoQeccHOHaIbHON
NEeSITEeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHONW U Oubauorpapuieckoi KyabTyphl ¢ IPUMEHEHUEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M € Y4YeTOM OCHOBHBIX TpeOOBaHUM
nH(pOpMallMOHHONW O€30TaCHOCTH, MCIIOJIb30BaHUS PA3NIUYHBIX HCTOYHHKOB HHGPOpPMAIUU IO

00BEKTY cepBuca.

Ilinan kypca:

Nen/m | HaumeHoBaHMe TeM Copepixanue Tem

Tema 1 | OcHOBHBIC TIOHSTHS WHbopMalimoHHbIe IPOLECCHl B MPUPOAEC M OOIIECTBE M HX
U METOJIbl TEOPUH monenu. Ilonstue wunbopmauuu. J[lanHele, wuHpopmanus,
HH(POPMATUKY U 3HaHUA. IloHATHE O KOJIMYECTBEHHOM U KauyeCTBEHHOM
KOZIUPOBaHMUSL U3MepeHNH NH(POpMaIUH.

CurHasbl, JaHHBIE, Wudopmanus u pa3BUTHE IUBUINA3ALUH.

nHpOpMaITHsI. WNudopmanmonnbie pecypcsl 00mecTBa KakK 3KOHOMHAYECKas
Oo6mas kareropus. Madopmarus B UHTEpHET.

XapaKTepHUCTHKa Opomionus  MHGOPMAITMOHHBIX TEeXHONOTHH. MHbopmaTuzarms
TpoIrreccoB coopa, obmectBa. [losiBIIeHNE «HOBOM YKOHOMHKI.

nepenayu,

00paboTKH U

HAKOIIJICHUS

rH(OpMaITnH.

Tema 2 | TexHuueckue HUcropus pazsutust DBM: yeTbipe MOKOJIIEHUSI KOMITBIOTEPOB. THUITBI
cpeacTsa COBPEMEHHBIX KOMIIBIOTEPOB. ApPXUTEKTypa II€PCOHAJIBHOTO
peanuzanyu KoMIbloTepa. OCHOBHBIE YCTPOWCTBA: Ha3HAYeHUE M (YHKIHH.
HUH(POPMAILTMTOHHBIX Wndopmanus: eqMHULBI U3MEPEHUS 1 HUHPOPMAIK U aMSITH.
IIPOLIECCOB.

Tema 3 | OnepauroHHbBIE Knaccudukarms [IPOrpaMM: ornepalurvoHHbIE CUCTEMBI,
CHCTEMBI. MHCTPYMEHTQJIbHBIE ~ CHUCTEMBl M  CPEACTBA,  IPHUKIAJHBIC
CranpaptHble OpOrpaMMBbl; HHTETPUPOBAHHBIE CHCTEMBI M  ONEPALMOHHBIE
MIPOrPaMMBI. o6omouku. OnepanroHHas cuctema kommbrorepa Windows

Haznauenne u ¢yHKOMM omnepanuoHHbIX cucTeM. OCHOBHBIE
pabotsl B cpene Windows. OCHOBHBIE OOBEKTHI.

VYnpasienue ooObexkramu B cpeae Windows.

PabGora ¢ npuioxenusmu. [lonstue sipipika.

I'paduueckuii penaxrop Paint. TekcroBeiii pemakrop Word Pad.
Kanpkynsrop.




Tema 4

TexkcToBbIC
pPEIaKTOpHI:
Ha3HaUYCHHE,
(hyHKIMY U
HCIIONb30BaHKue. MS
Word.

[lpaBuna BBoga u pemakTupoBanusi Tekcra. OdopmieHue
TEKCTOBOTrO JAoKyMeHTa. CTpyKTypHBbIE enuHHIEL. PacmonoxeHnue
Tekcta Ha crpanunie. OCHOBHbBIE MOHATHE: (OpPMAT JOKYMEHTa,
mpu@TOBOM  BBIACIEHHE, OQPOPMHUTEIBCKAE XapaKTEPUCTUKU
ab3ara, pa3zaen, KOJIOHTHUTYIL

[opsinok opopmieHUsT JOKyMEHTA.

TaOymsiuus. TaOynsius obias 1 HacTpanBaeMasl.

CHocku. PacronokeHre CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnuunas Gopma opraHuzanui. MHOTOKOJIOHHOE PacIoIOKeHUE
TEKCTa Ha CTpaHWIE. PacmonokeHue HECKONBKUX paseioB C
pa3HBIM KOJHMYECTBOM KOJIOHOK Ha opHOW cTpanuie. Popmar
pasznena. Tabmuunas ¢opma opranusanuu Tekcta. CTpykTypa
tabmui. CpencrBa co3maHust U odopmiieHust Tadiui. [lopsmok
CO3JIaHMsL, 3aTIOTHEHHS U OpOpMIICHHUS TaOIuI.

Ucnonb3oBanue crnusHUS (HaiiioB, MHOTOOKOHHOTO DPEKHMA.
Hcnonw3oBanue Oydepa.

IIeyaTh nOKyMeEHTa: HACTPOMKA PUHTEPA U PEKUMOB I1€YATH.
[la60H mokymMeHTa: pa3paboTKa U UCIIOIb30BaHHE.

Ilons Ttuna naTbl, BpPEMCHU H Jualiora, II0JI€ CO CIIMCKOM.
Hacrpolika mapamerpoB u aktyanu3anusi cojepxkanus. Co3naHue
MAaKE€TOB JC€JIOBbIX JOKYMECHTOB.

Cepuitnble nucbMa. Pabora ¢ acCCHCTEHTOM CIUSHUSL.

[11a61oHBI TOKYMEHTOB: COCTaB, Oorepas 1 HacTpoika. [llabmonbt
JACJIOBBIX TOKYMEHTOB.
Cozganme CTPYKTYpHI
KOJIOHTHUTYJIOB.
I'maBHBIA AOKyMEHT, HacTpoiika mapamerpoB Buaa. CozmaHue U
pEelaKTUPOBAaHUE,  COIJIACOBAHME  IApaMETPOB  BXOIIIUX
JOKYMEHTOB

DJeKTpOHHBIN TOKyMeHT, runepcceiiku, Cozmanne Web-crpanmnin
IIpY TIOMOILM MacTepa.

DKCIOPT-MMITOPT JaHHBIX. B3anmoneiicteue ¢ Excel m Access.

3arojioBKOB  1OKYMCHTA, OIJIaBJICHUA,

Tema 5

OCHOBBI ITOJATOTOBKH
Mpe3eHTalui ¢
IIOMOIIIBIO TTaKEeTa
PowerPoint.

CocraB, Ha3HaUEHHE U CTPYKTYpa MMaKeTa MOrOTOBKH Ipe3eHTaIIil
PowerPoint. Busr paGoTHL.

PazpaboTka mpe3eHTaIiii Ha OCHOBE TOTOBOT'O ITabJIoHA.
AHnMarnms 00beKTOB. Y IPaBIIAIOMINE KHONMKA. [ HITepCChITKH.
Cozmanne coOCTBEeHHOW mpe3eHTammu. Cxema pa3MeTKH cliaima.
1Tab6aoHBI ohopMITeHHUS.

Tema 6

OneKTpoHHAs
tabmuia MS
EXCEL.

CocraB, Ha3HaYEHUE U CTPYKTYpa [1AKeTa MOArOTOBKU IPE3EHTALUI
PowerPoint. Buasr paGoTHL.

PazpaboTka mpe3eHTaIiii Ha OCHOBE TOTOBOT'O TabJIOHA.
Anumarus 00beKTOB. YTIPABIISIONINE KHOMKA. | HIIEPCCHITKA.
Cozmanme coOcTBeHHON mpe3eHTannu. CxeMa pa3MeTKH Cianja.
[11a6monsI 0hopMITeHUS.

Tema 7

Cucrema
yrpaBneHus 0azaMu
Na”HHBIX: MS
ACCESS.

bazer mammpix (BMl): ypoBHEM opramm3ammu. HMHpOpManmroHHBIE
MOJENM JaHHBIX: CEeTeBas, HepapXuyeckas, pPeIALUOHHAS.
Pensmnonnas 6a3a manueix (PB/]). Kak otHomeHne Ha MHOXKECTBE
atpu0OyToB. MHOXECTBO aTpuOyTOB KaK OMNHCAaHHWE OOBEKTa.
[onsitre aTpubyra: 061acTh AOMYCTUMBIX 3HAYCHUH.

Cucrembl ynpasienusi 6azamu nanHHbix (CYBJl): HazHaueHwe,
($yHKUNH, CPEACTBa.

Pensumonnas 0a3za pmaHHBIX Kak Tabnuma. MammHHasT MOJIENb
peNSIMOHHON 0a3bl JaHHBIX. OCHOBHBIE MOHSATHS: HIOJIE U 3aIHCh.
Tum nons u ero BeI6Op. TOYHOCTH NMpeCTaBIEHUS BEIIECTBEHHBIX
yucen. CoorHouleHue: aTtpulOyT — cTojOel - IoJjie, 3JIEMEHT
OTHOLIEHUS — CTPOKA — 3aIIHCh.

MS Access kak CYB]], nognepxuBaromniasi pensiiuOHHYI0 MOJIETb




0a3bl manHbIx. O0BeKTHl MS Access, cpencTBa cozanusi 00bEKTOB.
Crpykrypa Bl B MS Access: COBOKYIMHOCTb B3aUMOCBSI3aHHBIX
Tabmuu. Bunel cBsa3um mexay tabmumamu. [loHsTHE IETOCTHOCTH
JTAaHHBIX.

Paszpaborka mHbopmarwonHoi ctpyktypsl PBJl. Co3nanue 6a3bl
JTAaHHBIX.

Onucanue nois. Tumnel noneit. KiitoueBoe nomne. MHaexkcupoBaHue.
W3meHeHue cTpyKTypbl Oa3bl.

BBop, nmononHenne u Koppekus JaHHBIX B 6aze. [Touck oObekra.
Cesi3aHHBIC aTpUOYTHL. YTOPSIOYCHHUE U COPTUPOBKA IAaHHBIX B
Oaze.

BriOopka gaHHBIX [0 ONMpeeNeHHOMY IpaBuily. Y CIoBHs 0TOOpa
JIAHHBIX KaK JIOTUYECKOE BbIpakeHHE. 1locTpouTens BBIpAKEHUMN,
€ro  Hchoib30BaHWe.  Berumcnennss B 0aze  JIaHHBIX.
MHOroTabIM4HbIe 3aIpOoChl, 3alpOChl C MapaMeTpoM, UTOTOBBIC
3anpocel. BwIBon pe3ynbTaToB 0OpaOOTKM JaHHBIX B 0ase Ha
11€4aTh: OTYETHI.

Tema 8 | JlokanbHble U [MonsTHE YA3BUMOCTH HH(OPMAIIMOHHON CHCTEMBI.
r100anbHbIE CeTU Opranuzanus 3aIIUTHI WHPOPMAIMOHHON CUCTEMBI:
OBM. 3amura OpraHU3allMOHHbIE, WHXECHEPHO-TEXHUYECKUE U IPOrPaMMHBIE
nHpopmarum B METO/IbI 3aIUTHl HH(pOpMALIHH.
CETSX. 3ammra nHGopMauu MUGpPOBaHUEM.

OcobeHHOoCTH 31U Th HHQOpMAIK B KOMITBIOTEPHOW CETH.
DeKTpOHHAS TTOANKCE.

A}IMI/IHI/ICTpaTI/IBHO-HpaBOBaﬂ U YrojoBHass OTBCTCTBCHHOCTb B
uHpOpPMAaIIMOHHOM cdepe.

OpFaHI/I?:aHI/IS[ B3aHMOHeI71CTBPI§I B JIOKQIBHBIX U II100AJIbHBIX CETSIX.
IIporokon TCP/IP.

CereBble TporpaMMbl 0OMeHa. DJISKTPOHHASI TI0UTA.

[IporpaMMmer uist BeIxona B Internet: Bxoj v BBIXOM U3 CETH, TTOUCK
y3J1a, IPOCMOTP U KolupoBaHue nHdopMmaruu, Texaonorus WWW,

@®opMbl TEKYIIET0 KOHTPOJISI M IPOMEKYTOUYHOM aTTecTalluu:

B xone peanuzarnuun auctummabl b1.6.06 «MHbOpMaTHKa» MCTIONIB3YIOTCS CISAYIONINE METOIbI
TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH 00YJarOITUXCSI:

— IIPU IPOBCIACHUU 3aHATHI JICKIIMOHHOTI'O THIIA:
JICKIUA-BU3YyalIu3alus, npo6neMHa;1 JICKLIUA,

— IIPU IPOBCACHUU 3aHATUI CECMHHApPCKOI'O THUIIA:
- TCCTUPOBAHUC,

- IIPAKTUYCCKUC 3alaHUA;

- IOArOTOBKA Hpe3eHTaI.[PII>i.

3adeT B BUJC YCTHOT'O CO6€C€,I[OB3.HI/I$I H PCHICHUA HpaKTquCKOﬁ 3aJa4du.

OcHoBHasi JinTeparypa:

1. JIbBoBuu U.5. OcHoBBI HH(pOpMATUKU. BOPOHEKCKUIT MHCTUTYT BBICOKUX TEXHOJIOTHH,
2014. http://www.iprbookshop.ru/23359
2. bopucos P.C. Uudopmaruka. Poccuiickas akagemus  npaBocyaus, 2014.

http://www.iprbookshop.ru/34551
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