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1. IlepeueHb MIAHUPYEMBIX Pe3YJbTATOB 00yUE€HUS MO JUCHUILIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJbTATAMH OCBOEHHUS MPOrPaAMMbI

Huctmmmnaa b1.b.11  «Mudopmatuka» obecrieunBaeT OBIAJCHHE — CIICAYIOIUMHU
KOMIIETEHIUSIMU:
KO,I[ HanmenoBanmne KOMIICTCHII N HHaHpreMLIe PE3YIbTAThI 06y‘IeHI/I$I 110 JUCLHUITIIMHE
KOMIICTCHIIUHN
OIIK-7 CITOCOOHOCTD peliaTh 3HaTh:

CTaHAapTHBIC 324K
npodeccHoHATEHOU
JIeSITEIbHOCTH Ha OCHOBE
WHQOPMAIMOHHON U
Ooubarorpaduueckonl KyJIbTypbI €
MpUMEeHEHHEM HH(POPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH U C YYETOM
OCHOBHBIX TpeOOBaHUI
nH(pOpMAITMOHHONW 0€30TTaCHOCTH

0 KOMIIBIOTEPHON I'PaMOTHOCTH M KYJIBTYPE UCIIOJIb30BaHUS
uudpoBoit nudopmannu, 6€3 KOTOPHIX HEBO3MOKHO
(hopmupoBaHUE HEOOXOAUMOTO KOMILTEKCa KOMITETEHITHI
COBPEMEHHOTO CIIELHAINCTA. HCTOPUH, MECTa U POJIU
UH(OPMAIMOHHBIX TEXHOJOIHH B )KHU3HHU OOIIECTBA U B
po(eCcCHOHANBHOI ASSATENLHOCTH; Pa3IHIHK
WH(POPMAIMOHHBIX M KOMITBIOTEPHBIX TEXHOJIOTHH;

YMmerTn:
TTOJTB30BAThCS KOMIBIOTEPOM TSI OCYIIECTBIICHHUS JEOBON
KOMMYHUKAIlMK, MOATOTOBKU JOKYMEHTOB pa3HOTro poja

(mucem, Tabnwi, Tmpe3eHTalWii, 0a3 JaHHBIX), pemIaTh
MMOBCETHEBHBIE ~ MH(QOPMAIMOHHBIE  3amaudl  (CO3IaHUsA
TEKCTOB, IPE3CHTANNH, Ta0IuIl, 0a3 TaHHBIX);

Bnaners:

HaBBIKAMH JIEJIOBOH KOMMYHUKAIUN; HH(GOPMAIIMOHHOTO
TIOHCKa,

KomnunuectBo

2. O0bem M MecTO JUCHUILIUHBI B cTpykType OIT BO

B coorBerctBUM ¢ yueOHbIM IutaHoM auciuminHa bl.b.11 «MudopmaTtuka» BXOIUT B
cocTaB AUCHMIUIMH 0a30Boil yactu 6sioka b1 «/luciuminnel» u uzydaercs B 1 cemectpe. OOmias
TPYAOEMKOCTb TUCIUILIMHBI cOCTaBIseT 72 yaca (2 3.e.).

Huciumnuna «Mudopmatukay omnupaeTcss Ha 3HAHUS, [OJTYYEHHbIE Ha MpPeabLAYIIEM
ypOBHE 00pa30BaHHUS.

AKaJJIEMHUYCCKUX

4acoB,

BBIZICJICHHBIX HAa KOHTAKTHYIO paboty ¢

mpenojaBaTesieM — 28 4acoB, HA CAMOCTOSITETIbHYIO paboTy oOydaromuxcs — 44 4acos.

3. Conep:kaHue U CTPYKTYPa AMCIHUIINHBI

Tabauna 1.
O0BbeM AUCHUIUIMHEIL, Yac.
dopma
KonTaktHas pabdota
TEKYILETo
oOyJaromuxcs ¢
KOHTPOJIS
Ne n/n HaunmeHnoBanue tem (pa3zaenon) IpernojaBaTeaeM 4
Bcero . CP yCIeBaeMoCTU ",
110 BU/IaM y4E€OHBIX 3aHATHUH >
KC MIPOMEXYTOUHON
J JIP 113 P aTTecTalluu
Ounast popma 00yueHns
Tema 1 Beenenune. OCHOBHbIE MOHSTUSL U - 5 4 Teer
omnpeJieNieHnst HHPOPMATHKU
Tema 2 WNudopmanns u nHGopMannoHHbIE - 2 4 Teer
MIPOIIECCHI
Tema 3 D yYHKIMOHAIIbHAS U CTPYKTYpPHas 2 4 Tect
OpraHu3alus KOMIbIOTEpa
Tema 4 [IporpammuOe obecnieucHme - 2 4 Tecr
KOMITBIOTEpa




Tema 5 TexHoMOTHS 06PabOTKH TOKYMEHTOB. 8 4 4 Tect
TexcroBsrii mporieccop Word
Tema 6 OCHOBHbBIC BO3MOXKHOCTH 8 4 4 Tecr
tabnu4yHOTO Npoueccopa Excel
Tema 7 Oco0eHHOCTH cOo3/1aHusI 0a3 TaHHBIX 10 6 4 Tect
B MS Access
Tema 8 [ToaroToBka mpe3eHTaIui 5 | 4 Tect
Tema 9 Opranu3anys U IIIaHAPOBaHHE 5 4 .
N 1 YerHbIi onpoc
oducHoit nesrenpHOCTH B Outlook
Tema 10 | OcHOBBI CO3JJaHUS TUIIEPTEKCTOBBIX 6 2 4 vy .
CTHBIN OIIPOC
noxymentoB (HTML) P
Tema 11 [MoxroToBka myOIUKaIWiA B 6 2 4
Publisher, paboTa ¢ rpadukoii B Koutoxksuym
Visio
IIpomexxyTouHas aTTecTarus 3auet
Bcero: 72 28 44
Conep:xxanue THCUUILITNHBI
HanmenoBanune tem
Ne n/n Conepxanue TeM (paszienoB)
(pa3nemnon)
IIpenmer, 3amaun u nenu kypca. OCHOBHBIE HOHSATHS U MX OINpPEICICHUS:
nadopmaruka u nHGopmaruzanms. MHGopmaruzanms obmIecTBa: 3HaUCHUE
MH(QOPMAIMOHHBIX PEBOJIOLHUH, ONBIT WHPOPMAaTHU3alMH, MEpPCIEKTHBHbIC
Beenenne. OcHoBHbIE uzeu, uHpopMaloHHas KyabpTypa. [IpaBoBble acnekTbl MH(OOPMATH3ALNH.
Tema 1 HOHATHA U OTIPCACTICHUA Poxp nabOpMATHKH B (POPMHUPOBAHUH COBPEMEHHOTO CITCIIHAITUCTA.
MH(OPMATHKH WudopmanroHHbIi oTeHIMan ooiecTsa: HHGOPMaIMOHHBIE PECYPCHI,
MH()OPMAIMOHHBIE MTPOILYKTHI M YCIYTH, CTPYKTYPa PhIHKA
MH()OPMAIMOHHBIX IIPOTYKTOB M YCIIYT.
WNudopmanns: moHSATHE, BHABI M CBOIiCTBA, WHGOpPMAIMsS W JaHHBIC.
CooOuienust W curHaiel. Mepbl uH(OpManuy, SHTponHs. EIuHHIBI
U3MEpeHUs] HH(OPMAIHH.
Wnudopmarus n P (popman
Tema 2 XapaxkTepucTuka HH(GOpMaMOHHBIX MpoIeccoB: cOop, 0OpabdoTka,
WH)OPMAIMOHHBIE TTPOIIECCHI
XpaHeHHe, HaKOIJIeHHUe, Kiaccu(HUKalus U KOJUPOBaHKeE, riepeiayda u
pacnpocrpaHenue nHpopmannu. MadopmamoHHas TEXHOJIOTHS: TIOHATHE,
Ha3zHaueHHeE.
Apxurekrypa OBM: nonsitue. [TpuHumn ¢don Heiimana. Knaccudukarus
OBM. MaructpansHo-MoaynbHb npuHOun noctpoenust IIK. Cocras,
@dyHKIMOHANBHAS U .
HA3HAUYEHUE M XapaKTEPUCTUKU OCHOBHBIX YCTPOMCTB I€PCOHAIBHOIO
Tema 3 CTPYKTYpHasi OpraHu3aIus . .
KOMIBIOTEDA kommeioTepa. Ilepudepniinsie ycrpoiictBa IIK M HMX XapaKTepHCTHKH.
p Anmapatssle cpenctBa mynsTuMenua. Kpurepun oroopa IIK mams moma u
oduca. O3HaKOMIIEHHE C OCHOBHBIMHU ycTpoiicTBamu [TK
IIporpammuoe  obecneueHne  KOMIbBIOTEpa:  IOHATHE, Ha3HAYCHHE.
Knaccngpukammsts mporpammuoro obecneuenust (I10) ITIK. Hasnauenwe
onepannonHoil cucrems! (OC). Bugsr OC. MHcTpyMmMeHTapuu peuieHus
KIMOHANBHBIX 3a7a4. [Ipuknagaoe I10.
[IporpammuOE 0becnieueHme bym N N P . . N
Tema 4 [MonsTre daiinoBoit cucteMsl. I'paduuecknii monp30BaTeNLCKUN HHTEPdEic
KOMIIbIOTEpA . .
Windows. Cranmaptabie W ciayxeOHsle nporpamMel OC  Windows.
CepBucHble M OOCIyXHBaroImue IporpaMMel ((aiyioBele MeHEDKEpHI,
AHTUBUPYCHI, apXuBaTtopsl W ap.). OOCIy)KMBaHWE ITUCKOBOW CHCTEMBL.
YHHUBEpcaIbHBIC YTIIINTHBIEC TAKETHI.
[TonsTHE HTOKYMEHTA, CO3AaHNE U MCIIOJIF30BAHHE IA0JOHOB TIOKYMEHTOB B
Texnomorus 06paboTku AOKYM i A AOKYM
. paznuuHbIX npuitokeHusx MS Office. OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO
Tema 5 JIOKYMEHTOB. TeKCTOBBII

mporeccop Word

mporeccopa Word mo co3maHmio IOKyMeHTOB. Pabora c¢ Tabmumamu,
quarpaMMamu,  GopMyJaaMH,  BO3MOXKHOCTH  PENAKTUPOBAHUS W
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Ne i/t

HanmenoBanue Tem
(pa3nenoB)

Copeprxanue TeM (pa3/IeioB)

(1)OpMaTI/IpOBaHI/ISI JOKYMCHTOB, TCXHOJIOTHA BHCIAPCHUSA W CBA3bIBAHUA
00BCKTOB. C03I[3.HI/IC JOKYMCEHTOB CJIMAHUSA, ITNCEM, KOHBEPTOB, HAKJIECK.

Tema 6

OCHOBHBIE BO3MOXXHOCTHU
TaOJIMYHOTO TpoIeccopa
Excel

[TonsiTne ampecaruy, CTHIICH CCBUIOK, OPTaHU3AIlMH CTPYKTYPHPOBAHHBIX
JAHHBIX B paboumx kHHWrax Excel, ocBOCHHE HABHIKOB PENAKTHPOBAHUS H
(dhopMaTHpOBaHUs JIUCTOB U AaHHBIX B KHUrax Excel. CriocoOsr 00paboTKu
grcen B GopMmynax u (QyHKIUAX; OTACIbHBIE Kareropuu ¢yHkiuii Excel:
JlaTa ¥ BpeMsl, TeKCTOBbIE, MaTeMaTHUYECKHE, CTATUCTUUECKUE, JIOTHUECKUE,
(hMHAHCOBBIC;  HCIIOJNB30BAHME  BIIOKEHHBIX  (QYHKIMHA;, Ha3HAuUCHHE
MOCTPOUTEN PYHKIIMIA U IPpUEMBbI pabOTHI ¢ HAM; MMOHATHE MaccuBa B Excel.
OCHOBHBIE IpUEMBI pabOTh ¢ MacTepoM ITuarpamu.

OcBocHHE TIPHEMOB QIIBTPAIIUN JaHHBIX - IPUMEHEHHE aBTOQIIBTPA H
pacuIMpeHHOro (GUILTPa; CIIOCOOOB MOJIBEACHUS UTOTOB B OJHOYPOBHEBBIX
W MHOTOYPOBHEBBIX CIIMCKAaX; MPHUEMOB TPYIIIUPOBKH JAHHBIX W CO3JAHUS
CTPYKTYp; KOHCOJMAAIIUK JAHHBIX [0 KaTETOPHSIM, IO PACIIOJIOKEHHUIO H C
WCTIOJIb30BAHUEM TPEXMEPHBIX CCBUIOK. VIHCTpyMEHTH  YHpaBJICHHUS
CBOJHBIMU Tabnmmamu. 3HakoMcTBO ¢ HanucTtpoiikamu Excel («llomck
pemeHus», « AHAJIH3 TaHHBIXY).

Tema 7

OcobenHocTH co31anus 0a3
maHHeIX B MS Access

OCHOBBI TIOCTPOEHUS 6a3 TaHHBIX, CO3/IaHUE TAOJIHIl U OPraHU3aLUs CBSI3EH,
BBOJ WM TPOCMOTP [AaHHBIX B pexkuMe Tabmuisl. Co3maHMe 3ampocoB
BBIOOPKM JTaHHBIX M 3alpocoB Ha u3MeHeHne B MS Access. Paspabotka
dbopm (TTaBHOW, OCHOBHOW W JIOTOJHUTENIBHOH), CO3MaHWE W Ie4YaTh
OTYETOB.

Tema 8

[HoaroToBka npezeHtauui

Co3pmanue cmaiioB B cpene Microsoft PowerPoint, BbiOop obmiero
odopmieHus, mo0aBiIeHHE HOBBIX CIAWIOB, W3MEHEHHE COJCPKHUMOTO
ClaiiIoB, BBIOOP pPa3METKH W W3MCHEHHE IIBETOBOH CXEMBI ClaiiloB,
coznanre 3(GPEeKTOB aHUMAIMHU, CO3JaHHE CHEHANBHBIX 3(h(PEKTOB U
CCBUIOK Ha VIHTEepHET, IEMOHCTpalysl CIaiiioB.

Tema 9

Opranuzanus u
IUTAHUPOBaHUE OPHUCHOM
nesrensHOocTH B Outlook

OCHOBHBIC HWHCTPYMEHTHl OpraHM3ally IUIAHUPOBAHUS W  KOHTPOJIS
moBceqHEBHON oducHo# nesitenpHocTH B MS Office Outlook. Pabora c
KaJleHAapeM, OpraHu3aius COOpaHWi, COBEIIaHWH, KOHTPOJb 3aJaHuM,
OTITPABKA IEKTPOHHBIX OYTOBBIX COOOIICHHIA.

Tema 10

OCHOBEBI CO3/TaHUS
THIIEPTEKCTOBBIX TIOKYMEHTOB
(HTML)

[oHsTHE rUIEPTEKCTOBOrO JOKYMEHTa, CIIOCOOBI €r0 CO3aHUs CPEICTBAMHU
MS Office. OcnoBuble 6a3oBbie 3memenTel HTML: pa3smerenue,
(opMaTHpoBaHWe, IBET, IMPH(PT, TaOMUIBl, PUCYHKH, (OPMBI, (PpeirmMsl,
JIBIDKYINAsICS CTPOKA U TIP.

Tema 11

[Moaroroska nyoaMKauii B
Publisher, paboTa ¢ rpaduxoit
B Visio

Cosznmanue myOnukanuii U web-caiiToB ¢ momonipio 1radmoroB Publisher.
Bo3moxHocTn  mpuiokermst  Visio 1o pabote ¢ rpaduYeCKHUMH
tpadaperamu. OCHOBHBIE HHCTPYMEHTBI, CIIOCOOBI  HMCIOJIB30BaHUS,
0COOEHHOCTH.

4. Marepnajbl TeKyIlero KOHTpOJIs ycneBaeMocTH o0yqyarommxcs: 1 GOHX OLEHOYHBIX
CPeICTB NPOMeKYTOYHOM aTTeCTALMH 110 JUCHUILINHE

4.1. Tekymumii KOHTPOJIb yCIIEBAEMOCTH
4.1.1. ®opMBbI TEeKylIero KOHTPOJIS yCIeBaeMOCTH
B xone peanuzaunu qucuuiuiniel «MH(popMaTHKa UCIOIB3YIOTCS CIEIYIOLINE METOAbI
TEKYILETO KOHTPOJIS U YCTIEBAEMOCTH 00 yUJaIOIIUXCSl:
— MpH NMPOBEJCHUM NPAKTUYECKUX 3aHATHUI: ONpOC, KOHTPOJIbHAs padoTa, AUCIYT, TECT,
KOJJIOKBUYM.

4.2. MarepuaJibl TEKyIIero KOHTPOJIsI yCIIeBAeMOCTH 00y4YaIOIINXCH:

Ouenounvie mamepuaivt no meme 1

1. Uadopmanms: undopmanust u nanasie. CooOuieHus u curHansl. Mepsl nndopManumy,
sHTpomnUs. EnquHNIEl n3MepeHns HHPOpMaIum.




2. CnocoOsI mpe/icTaBIeHNUs: CHMBOJIBHOH, Tpaduueckoit u 38ykoBoi nHGopmaruu B [1K.
KoaupoBouHbie TaOINLIBIL.

3. CocTaB, Ha3Hau€HHWE U XapaKTEPUCTUKU OCHOBHBIX YCTPOMICTB MEpPCOHAIBHOTO
kommbloTepa. Ilepudepuitnpie ycrpoiictBa [IK u mx XapakTepuCTHKH. AmNmapaTHbIE CpeICcTBa
MyJIbTUMEIHNA.

4. XapaktepucTuka WH(GOPMAIMOHHBIX TMPOIECCOB: CcOOp, 00paboTKa, XpaHCHHE,
HaKOIUIEHHE, TIepejavya U pacrpocTpaHeHne nH(OPMaIIUH.

5. Hasnauenne omnepanmonHoit cucreMbl (OC). Buast OC. OOmas xapakTepuCTHKa
cemeiictBa OC Windows. Ilonsitue aitmoBoit cuctembl. ['padudeckuii MOIB30BATEIBCKHMA
unrepdeiic Windows. Crannaptaeie u ciyxeOHble mporpammsel OC Windows. CepBHUCHBIE U
oOciyXHBaroIye mnporpaMMbl (QailioBple MEHEIKEphbl, AHTUBUPYCHL, apXUBATOPHI W Jp.).
OO0cnyxuBaHUE NUCKOBOW CUCTEMBI. Y HUBEPCAJIbHBIE YTUIMTHBIE MTAKETHI.

Ouenounvie mamepuanvt no meme 2

1. IIpoexTsl, popMBI 1 MOAY/IH HHTEPHET-NPHJIOKEHUH COXPAHIIOTCS C PACIIMPEHUSIMMU:

O * vba, *.fex, *.mex;
O * vbp, *.frm, *.bas;
O * exe, *.com, *.bat;
O * htm, * html
2. Makpochbl 1 Mpoueaypbl MPOEKTa B MPHIIOKEHUIX COXPAHAIOTCS B pa3/ielie MPOBOIHHUKA:

O Macros;
O Project;
O Module;

3. CpoiictBo ControlSourse >5eMeHTa yrpaBieHUs] XpaHUT B ceOe:

O 3HaueHHE MPUCOETUHEHHBIX K 2JIEMEHTY JTaHHBIX;

O Jnana3zoH NIpUCOEAMHEHHBIX K AJIEMEHTY JAHHBIX;

O KonnuecTBo NprCOETIMHEHHBIX K 3JIEMEHTY JaHHBIX;
4. CpoiictBo BoundValue xpanur B cebe:

O KonnuecTBo 371€MEHTOB, HAXOAALIMXCS B JaHHBII MOMEHT B (hokyce;
O 3HaveHue JIEMEHTa, HaXOJISIIErocs B JaHHBIH MOMEHT B OKYcCe;
O KosnuecTBo CBSI3aHHBIX MEXIy COOOH 3JIEMEHTOB;

. Oneparop Range 3anaert:

9]

d Jomyctumerii B iporienype ¢hopMaT TaHHbBIX;
O JomycTumblil Anana3oH 3HaUEHUN JaHHBIX;
O OOparmeHne K KOHKPETHOH SUCHKe M AUana3oHy sueek;
6. [l TOro YTOOBI CO3/1aTh MPUCOETHHEHHBII 3J1eMeHT YIPaBJIeHHA HYKHO:

O BrI13BaTh aHe b HHCTPYMEHTOB Popmbl ATl BEIOOpA 3JIEMEHTA;

] Br13BaTh manens HHCTpYMEHTOB Visual Basic 11 BBIOOpa 3JIeMEHTa;

O BrI13BaTh aHEIb HHCTPYMEHTOB OeMeHmbl ynpasieHus U1 BBIOOpa 2JIEMEHTa;
7. JAnst Toro utoObl BOWTH B peaakTop JavaScript HyXHO:

O ITomate xomauny Cepsuc \ Maxpoc \ Pedakxmop Visual Basic;
O Br13BaTh manens nHCTpyMeHTOB Visual Basic;

O HaxaTp kimaBumm + ;

8. BHOBB 3anMCBIBaEMbIil MAKPOC MOKET OBITh JOCTYIICH:

O Toasko mis mabdnona Normal.dot;
O TonbpKo ISt TEKYIEro JOKYMEHTA;
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O s ma6rona Normal.dot uimi 171st TEKyIero TOKyMEHTa;
9. [Mob30BaTENBLCKYIO MIAHEIb HHCTPYMEHTOB B MOYKHO CO3JIaTh C MIOMOIIIBIO:

Komanner Cepsuc \ Hacmpotixa, Bknanka [lanenu uncmpymenmos;
Komangst Bemaska | Obwvexm, napametp [laxem;

Komannapet Buo \ [lanenu uncmpymenmos \ Hacmpoiika,

Komanaer Buo \ Jluneiixa;

ooogod

Ouenounvie mamepuansvt no meme 3

Hasnauenue onepauuonnoii cuctemsl (OC).

Bunper OC. O6mas xapakrepuctuka cemerictea OC Windows.

[NonsiTie (aitoBOM CUCTEMBI.

['paduaeckuii monp3oBaTenbckuii nHTEpdheric Windows.

Cranpaptaele u ciyxebnsie mporpammsl OC Windows.

CepBucHBIE U OOCIY)XHBAIOIIME TMporpaMMbl ((aiioBble MEHEIKEPHI,
aHTHUBUPYCHI, apXUBATOPBl U 1p.). OOCIyKUBaHUE AMCKOBOM CHUCTEMBI. YHHBEpCAIbHBIC
YTUJIUTHBIE TTAKETHI.

7.  Bunbl ¥ XapaKTEepUCTUKU HOCUTEJIEH CUTHAJIOB.

8.  CmocoObl mpencTaBiIeHUsS CUMBOJIBHOW, TpadUyecKOd ©  3BYKOBOU
unpopmanuu B [1K. KogupoBounsie TaOaHIIbL.

9. CocraB, Ha3HAYE€HHE W  XaPAKTEPUCTHUKA OCHOBHBIX  YCTPOWCTB
MIEPCOHAIBHOT'O KOMITBIOTEPA.

10. Tlepudepuitasie yctpoiictBa [1K 1 ux xapakTepucTUKH.

11. AnmnapaTHble CpeCTBa MyJIbTUMEINA.

12. Kpurepuu Boidopa IIK mms nqoma u oduca. O3HaAKOMICHHE ¢ OCHOBHBIMH
ycrpoiictBamu [1K

KonTponbHas pabota mpoBOIUTCS B BUAE CAMOCTOSITENIHHOIO BBIIIOJHEHHUS 3a/laHuil Ha

[IK, ¢dopmynupyeMbIX mpemnofaBaTeieM, OICHUBAIOLIETO CaMOCTOATENIbHOCTh W HAaBBIKH

o0yJaemoro.

SNk =

Ouenounvie mamepuansvt no meme 4

Temsl 5cce:

1. IIporpammHoOe obecrieueHre KOMIbIOTEpa

2. Omnepanuonnas cuctema Windows

3. TexHomorust 00paboOTKH TOKYMEHTOB

4. . Knaccugukamyst nporpaMMHBIX CPEACTB KOMIIBIOTEPHOH TIpa-(QHUKH: HACTOJIbHBIC
W3/1aTeIbCKUE CHCTEMbI; CMEIIaHHbIE CHCTe-Mbl W MMHTATOPbl PHUCOBAHMS; IPOTPaAMMBbI-
BEKTOPU3aTOPHI; Mpo-rpaMMHble cpeiactBa 3-D rpaduku, anumamuu u CAIIP; rpa-¢puueckue
OMOIMOTEKH U CTaHAAPTHI; IpapuuecKkre paclIupeHns U BCTPOEHHBIE CPE/ICTBA PEIAKTUPOBAHUS
rpaduku; cpeacTa Bed-rpaduKu.

5. IIporpammHBIe cpelicTBa CO3MaHMsI O0BEKTOB (hpaKkTaIbHOMN Tpaduku

6. Penaktops! pacTpoBoii rpaduKu

7. PemakTopbl BEKTOPHOU TpauKu

Tecmoevie 3a0anus no meme 5

1. OGHOBNIEHHE TOJIEH OCyIIecTBIsAETCS (PYHKIIMOHATHHON KITaBHIIIEH:



2. BcraBka nosi B IOKYMEHT OCYIIECTBIISIETCS C TOMOIIIBIO:
O Komanner Bemaska \ [one
O Komannel Ilpaska \ Ceszu
O Komangst Cepsuc \ Ilucoma u paccoinku \ Macmep Cnusinus
O Komannel Bemaska \ Ceviika

3. [one cnustHUS — CPEACTBO aBTOMATH3AIMH, KOTOPOE MO3BOJISIET:
O ABTOMAaTHYECKU BCTABJISTH U OOHOBIATH aTpUOYTHI TOKYMEHTA
O CO3/1aBaTh CBS3U M CCHUIKM HA JIpYTHe JOKYMEHTHI
] CO371aBaTh JOKYMEHTHI CIUSHUSI

4. Ilone ciustHAS TIPEACTABIAECT COO0M HAOOP KOJOB BHIA:

] {<nonue cnusHUS> HAa3BaHHUE «IOJACKA3Ka» \QyHKIMS }
O {<HamMeHOBaHHE> ACUCTBUE «OTBET [0 YMOJYAHUIO» \3HAUCHHE }
O {<upenTHdUKATOP> UMS «IpPUTIALICHUE» \KIIOY |

5. HepCKJIIO‘IeHI/Ie peKuMa 0TO6pa)K€HI/I$I B JOKYMCHTC KOJa I10JIA NUJIN €0 3HAUCHUA
OCYIICCTBJIACTCA HAXKATUEM KJIABUIIIL:

O |Alf+
O  [Shitff+
O (Ctrl+

6. Kakue HabOpBI CUMBOJIOB SIBIISTFOTCS KJIFOUaMU?

O \* i \#
O \@ u\!
O \% u \$

7. JIOKyMEHTBI CIIUAHUS CO3/IaI0TCS C TOMOUIBIO:
O Komanner Bemaska \ [one
a Komannst Ilpaska \ Ceszu
O Komannst Cepsuc \ [ucoma u paccoinku \ Macmep Cnuanus
O Komanasr Bemasxa \ Ceviika

8. Iyt co3maHus TOKyMEHTa CIUSHISI HEOOXO0IUMO HAJINYHE:

OCHOBHOT'O IOKYMEHTA U JOKYMEHTa C HCXOIHBIMU JaHHBIMH
JIOCTAaTOYHOT0 00beMa CBOOOIHON maMsITH

CETEBOTO ITOIKIIOYEHHS

2-X JTOKYMEHTOB C ITOJISIMU CITUSTHUS

oood

9. I1anens uHCTpYMEHTOB CnusAHuUe TIO3BOIISET:
HACTpamBaTh [VIABHBIN JOKYMEHT

BCTABJISITh CTPOKY IPUBETCTBHS B JOKYMEHT
no06aBmaTh nosne Word B JOKyMeHT
PasMHOXKaTh HAKJIEHKH

oOooo

10. ITone COMPARE:
O CPaBHHUBAET PE3yJIbTAT BBIOJHEHUS 2-X AEHCTBUI
] CpaBHHMBAET 3HAYCHUSA 2-X MOJIEH CIUSIHUS
O CPaBHUBAET YKCJIOBBIE UIIU CUMBOJIBHBIE BBIPAXKEHUS

11. ITone SET:
O MIPUCBAaNBACT 3HAYCHHUE 3aKIIAKE
O MPHUCBanBaeT 3HAUYCHUE siuelike B TaOIuIe
O MIPUCBANBACT 3HAYCHUE TIOJIO CIMSTHUS

12. ITone DATABASE:



13.

14.

15.

16.

17.

18.

19.

20.

] IIOKA3bIBAET PE3yJIbTAT 3ampoca K 0a3e JaHHBIX
O MOKa3bIBaeT pe3yibTaT 3alpoca K ApYyromy MO0
O MOKa3bIBA€T PE3YJbTaT 3aMPOca K APYroMy JOKYMEHTY

[Tone FILLIN:
O MO3BOJISIET BBECTH UM TIOJIS CIMSTHUS
O MO3BOJIET BBECTU (OPMYITY
O TTO3BOJISIET BBECTH TEKCT
IIone IF:
O MEPEXOAUT Ha APYroe MOoJie MO YCIOBUIO
O BBITIOJIHSET OJIHO UX 2-X IEUCTBUH 10 YCIOBUIO
O MEPEeKII0YaeT Ha APYroi pa3aen B JOKYMEHTE 0 YCIOBHUIO
[Tone MERGEFIELD:
O BCTaBJISICT CCHUIKY Ha JAPYTOE MOJIEe B JOKYMEHTE
O BCTaBJISICT CCHUIKY Ha APYrod JOKYMEHT
O BCTaBJISICT CCBUIKY Ha IMOJIC JaHHBIX B UICTOYHHUKE CIUAHUA
ITone MERGESEQ:
O BO3BpaIiaeT HoMep 3aIlUCH B JUHAMHYIECKON OMOIHOTeKe
O BO3BpAILlaeT HOMEP 3aMUCU JAaHHBIX
O BO3BpaIaeT HOMep 3aINCH B apEeCHON KHUTE
[Tore MERGEREC:
O BO3BpAILlaeT HOMEP CIUTOH 3alucu
O BO3BpAIla€T HOMEP yJIaJIEHHOMN 3alucu
O BO3BpAILAET HOMEP MOCIEAHEH aKTUBHOM 3aIuCH
[Tone NEXT:
O OCYIIECTBIISIET MEPEXO]T K CACAYIONEMY 3HAUCHUIO
O OCYIIECTBIISIET TIEPEXO] K CIIEAYIOIEMY TIOJIFO
O OCYIIECTBIISIET MEPEXO]T K CACAYIOMEMY TOKYMEHTY
[Tone NEXTIF:
O OCYIIECTBIISIET TIEPEXO K CIIEAyIoIeMy ad3aiy 1o yCIOBHIO
O OCYUIECTBIISIET MEPEX0]] K CASAYIOIEMY 3HAUSHHIO 110 YCIOBUIO
O OCYILIECTBIISIET IEPEXOJT K CIEYIONIEH CTPAHUIIE IO YCIOBUIO
ITone ASK:

O CO3/1a€T HOBOE T0JIC U MpejIaraeT BBECTH €ro 3HaYeHUE
O CO3/IaCT 3aKJIQ/IKy U MPEAJIaracT BBECTU €€ UM
O HOBBIH JIOKYMEHT U MPEAJaraeT COXpaHUTh €ro

Ouenounvie mamepuanvt no meme 6

1. BribepuTe mpaBuiIbHBIE CHHTAKCHUCHI (DYHKITHI:

a)  OCTAT(uncno;9ucio_pa3psaaoB);

b)  OKPYTJIBHU3(uncno;aucio pa3psmos);
c) OTBP(uucno;nenurens);

d)  OKPYIJIT(4nciao;To9HOCTD);

2. Kakne QpyHKIMU OKPYTIISIOT C YKa3aHHOW TOYHOCTHIO?

a) OKPBBEPX;
b)  OKPVYIJIBBEPX;
c) OKPBHUS;
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d) OKPVIJIBHUS;

3. Beibepute npaBwibHBIH pe3ynbTaT Beraucienus Gyakuun OKPYTIL:
a) =OKPVIJI(143,3184;0) => 143,3184
b)  =OKPVYIJI(143,3184;-1) => -140
c) =OKPVYTIJI(143,3184;-2) => 100
d) =OKPVYIJI(143,3184;-3)=>0

4. B cocraBe kakoii HajucTpoiiku MSExcel’XP Haxonurcs komanna [louck pemieHust:

a) ITaket onTHMH3aINM;
b) ITaker ananusa;
c)  Ilaker HanmcTpoek;

5. B cocrase kakoit Hagctpoiiku MSExcel’XP HaxozsTcss yHKIMH OKPYTIICHHUSL:

a) IlakeT aHanm3a;
b)  Ilaker pyHKUMi;
c)  Ilaker HaacTpoek;

6. 3ammcs =NJIN(A1<4;A1>=10) B siuelike npeAcTaBisieT coOOO0i:
a)  ¢opmyiy, coAepiKallyo CTPOKOBYIO (DYHKIIHIO, yCTaHABIMBAIOUIYIO pa3Mep
nmpudTa B IUaAMa3oHe;
b)  dopmymy, comepKaiyto JOTHIECKYI0 QYHKIIHMIO, OTIPEAEIISIONTYTO
MPUHAJJICKHOCTh 3HAUCHHS JIMAIa30HY;
c)  dopmyiy, conepxkaiyro (yHKIHMIO MaCCUBa, 33a0IY0 MEPEX0/1 K SUeiKe 1Mo
YKa3aHHOMY YCJIOBHIO;

7. Croanast quarpamma MSExcel’ XP npencrasisier co0oii:

a) JMarpaMmy, IIOCTPOSHHYIO Ha OCHOBE UTOTOBBIX PAcYeTOB B TaOIHIAX;
b) UTOTOBYIO JHarpaMMy, IIOCTPOCHHYIO Ha OCHOBE UMEIOIIUXCS THArPaMM;
c) rpaduyecKuil BApUAHT CBOTHOM TaOIHUIHL;

8. C xakumu (popmatamu (aitioB 6a3 TaHHBIX MOXKET yCTaHOBUTH CBsi3b MSExcel’ XP:
a) dBASE, Paradox, Btrieve;
b)  Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;

9. BeiOepuTe npaBUIIbHBIN CUHTAKCUC (QYHKIUH:

a)  ECJIM(ior BeIpakeHHE,eCTM_3HAYCHHEC=WCTHHA,TO 3HAUCHIC);
b)  ECJIM(yor_ BelpakeHHE;3HAYEHUE €CIIU_MCTHHA;3HAYCHUE ECIIU JIOKD),
c)  ECJIH(yor_BwIpa’keHHe,3HAaUEHNE €CIT_3HAYEHHE=II0XKb),

10. Kakuie BUIIBI OTYETOB MOKHO CO3JaTh 10 pe3yibTaTaM padoTsl kKoMaHabl [louck penieHus B
MSExcel’XP:

a) PE3ybTaThI,
b) YCTOWYUBOCTB;
c) peaeibl,

d) HATOTH,

11. CxonbKO TIepeMEHHBIX MOJKET U3MEHAThCS MpU paboTe koMaHabl [loxbop mapamerpa B
MSExcel’ XP:

Q O W

)
)
)
)

(o}
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12. CxoJIbKO TIepeMEHHBIX MOJKET H3MEHAThCS pH paboTe KoMaHab!l [lowuck pemeHus B
MSExcel’ XP:

Q Q O o

13. IleneBas suetika Ha nucte MSExcel’ XP sto0:

a)  Sldeiika, B KOTOPYIO IIOMeIaeTcs 1eseBas pyHKIHs;

b)  Sldeiika, B KOTOPYIO MOMEIIAETCS] ONTUMHU3UPYEMOE 3HAUCHUE;
c)  Slueiika, B KOTOPYIO IOMEIIAETCS U3MEHsIEMas IIepeMEHHas;
d)  Sluelika, B KOTOPYIO TOMEUIAETCS KOHCTAHTA;

14. Komanna [Mon6op napamerpa B MSExcel’ XP naxomurcst B MeHIo:

a)  BCTaBKa \ OOBEKT;
b)  cepBuc;

c) JaHHBIEC;

d)  BcTaBKa \ QyHKIUS,

15. Komanna [Touck pemienus B MSExcel’XP HaxomuTcst B MEHIO:

a)  CepBmuc;
b) JTaHHBIC,
c)  BcTtaBKa \ QyHKIHS;

16. Komanna Csonnas tabnuma B MSExcel’XP HaxoauTcst B MEHIO:

a) CEpBHUC,
b) JaHHBIC;
c) BCTaBKa,

17. Kakast TpaHcriopTHas 3a/1a4ya sIBJSIETCS 3a7a4eil ¢ 3aKPBITOI MOJIENbIO:

a)  CyMMa 3amacoB paBHa CyMMe MOTPeOHOCTEI;
b)  cyMmMa 3aracoB 0OJblIe CyMMBI IOTPEeOHOCTEN;
c)  CyMMa 3alacoB MEHbBIIIE CyMMBbI TOTPEOHOCTEIH;

18. Kakas TpaHCHIOpTHAA 3aJa4a ABJIACTCA 3aﬂaqel71 C OTKpLITOﬁ MOICIIbIO:

a)  CcyMmma 3amacoB OOJbIIIe CyMMBI TIOTPEOHOCTEH;
b)  cyMMa 3amacoB MEHbLIE CYMMBI IOTPEOHOCTEH;
c)  CyMMa 3amacoB paBHa CyMMe MOTPEOHOCTEIH;
19. Kakue orpanndenus 1omycTuMsl IpH padote ¢ komangoi [louck pemenus B MSExcel” XP:
O = u yenoe,
O <=y >=;
O =u=;
O #uk

20. PaBHOM KaKOMY 3HAUYEHHUIO MOKHO YCTAHOBHTH IEJIEBYIO SUCHKY B OKHE KOoMaHABI [Tonck
pemrenust B MSExcel” XP:

O MUWHUMAJIbHOMY;
O MaKCHUMAaJIbHOMY,
O KOHKPETHOMY YHCJIIOBOMY 3HAYCHUIO,

21. PaBHOI1 KakOMY 3HAUEHHUIO MOXHO YCTAaHOBHTb IICJIEBYIO SUCHKY B OKHE KoMaH bl [Tog0op
napametrpa B MSExcel’ XP:

O MHUHUMAJIbHOMY;
O MaKCUMaJIbHOMY;,
O KOHKPETHOMY YHCJIIOBOMY 3HAYCHUIO,
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22. Coxuas tabimia MSExcel’ XP mo3Bosser:

O CO3/1aTh HACTPAUBACMYIO TaOIHILY /ISl OPTaHU3AIMY [TOJICH Ha JICTE B HOBBIX
COYCTAHUSX,

O CO3/1aTh HACTPaUBACMYIO TaOIUILY IS yIopsaoueHus (JOpPMYIT Ha JIUCTE B
COCETHUX STYeHKax,

O CO371aTh HACTPAUBAEMYIO TAOJIHITY JJISI YIPOIIICHHOTO ITOCTPOCHUS AUarpamMmm,

O CO3/1aTh HACTPAMBAEMYIO TaOIUIlY ISl aBTOMATHYECKOTO (hOPMATHUPOBAHUS TEKCTA
B SUEHKaXx;

23. Kakue orpanndeHust IMeroTcs mpu padore ¢ 6azamu qanabix B MSExcel’ XP:

O 0a3a JaHHBIX JOJKHA UMETh CPENICTBA 3alIUThl JAHHBIX U PE3EPBHOTO
KOIIMPOBAHMUS;

O CIIMCOK HE MOXET COJIepKaTh CBBIIIE 65536 3amnucel, JIMHA TOJIeil He MOXKeT
MPEBBIILATE 256 CUMBOJIOB;

O B noJisix MSExcel’ XP He MOTYT XpaHHUTBHCS PUCYHKH, 3BYKH WIH JpyTHE
creraIbHbIC JaHHBIE;

O 0a3a ZaHHBIX JOJDKHA UMETH II0JIb30BaTEIbCKYI0 (OPMY U1 BBO/A IaHHBIX;

24. CuenapueM Ha3bIBaCTCS:
O HNMCHOBAHHAA MOJICJIb «eciu-mo-urnave», B KOTOpPYI0 BXOAAT INOCTOAHHBIC U
MePEMCHHBIC SIUCHKH, CBI3aHHBIC OJTHUM WIIM HECKOJIBKUMHU YCIIOBUSIMH,

O HNMCHOBAaHHAsA MOJICJIb «ecCiu-mo», B KOTOPYIO BXOAAT NOCTOAHHBIC ﬂHCﬁKH,
CBA3aHHBIC OHHOﬁ HJIN HCCKOJIbKUMH (byHKHI/IHMI/I;
O HNMCHOBAHHAasA MOJCIIb «¥mo-ecju», B KOTOPYIO BXOIAT NNEPEMCHHEBIC S[‘Iel‘/'IKI/I,

CBs3aHHBIC O,Z[HOﬁ HJIM HCCKOJIbKUMH CI)OpMynaMI/I;

Ouenounvie mamepuanvt no meme 7
1. CYBJ ACCESS sBnsercs:

a)  KOppemsIIMOHHOW 02301 JaHHBIX;

b)  peISAIMOHHON 62301 MaHHBIX;

c) WHTETPUPOBAHHOW 02301 TaHHBIX;
d)  CTPYKTypHpOBaHHOI 0a30ii JaHHBIX;

2. C kakum pacmmpenneM coxpansitores daitier CYBJ ACCESS:

a) * txt
b) * mdb
c) *.acs
d)  *.tmp

3. OkHO 0a3bl TaHHBIX 0TOOPAKAET OOBEKTHI:

a)  TaOIUIBI, MOTYJH, CTPAHUIIEI,
b)  3ampoChl, OTYETHI, MAKPOCHI, (HOPMBI;
c)  JaHHbIe, QUIBTPBI, 3aMTUCH, 3HAYKU;

4. Komanna «Cssizu ¢ Office» uz meHto «CepBHCY MMO3BOJISET:
a)  cBsBarbes ¢ cepBepoM www.MicrosoftOffice.com;
b)  YCTAaHOBUTbH CBS3b MEXKAY NPUIOKEHHUIMH, BXOIAMMMHU B cocTaB Microsoft Office;
c)  uMmopTupoBarh maHHbie B Microsoft Word n Microsoft Excel;
d)  cBs3arb 0a3y JAaHHBIX C JAHHBIMHU Ha )KECTKOM JIHCKE;

5. «Koncrpyxkrop tabiumy CYBJ ACCESS no3zBossier:
a)  co3JgaTh MaKeT TaOJIHIIbI,

b)  3a4aThk KIKOYEBOE MOJCE;
C)  3alOJIHUTH TaONHIly JaHHBIMU;
d)  OTCOPTHPOBATH JAHHBIC IO aJ(aABUTY;
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6. «KiroueBoe 1mmoe» npeaAHa3HAYCHO JId:

a)
b)
c)

YCTaHOBKHU KJIFOUEBOI'O THIIA JAHHBIX;
OJIHO3HAYHOU UICHTU(UKALIUN 3aITUCEH TaOIUIIBI;
3aJIaHKs KJTI0Ya OTKPBITUS (aiiyia 0a3bl JaHHBIX;

7. «Macka BBOJIa» NPEJICTaBISET COOOM:

a)
b)
c)

11a0JI0H BBOJIA JaHHBIX;
3ampeT BBOJA JIaHHBIX;
CKPBITHE BBOJAUMBIX JIaHHBIX;

8. Kakwne tuns! qanaex ucnoisiyiores B CYBJ] ACCESS:

a)
b)
c)

TEKCTOBBIM, ICHE)KHBIN, YMCIOBOM, JOTMUECCKUIT;
MEMO, nara\Bpems, o0bextT OLE, cueTunk;
CTPOKH, KOHCTAHTEHI, IEpEMEHHbIC, TpaduKa;

9. I[lomunHEeHHAas Ta0IUIA ATO:

a)
b)
c)

TabyuIla, pacrloaoKeHHAas HUXKE TJIAaBHOM TaOIUIBI HAa SKpaHe;
TabIUIa, B KOTOPOH 33JJaHbl OTPAHUYECHUS Ha BBOJ TaHHBIX;
TabyuIla, BIOKECHHAS B JIPYTYIO TaOIUILY;

10. 3anpocer CYB/] ACCESS no3BonstoT:

a)
TaOJINLL;

(hopMHpOBaTH CIIOKHBIE KPUTEPUH TSI BBIOOPA 3amrceii 13 OJHOW MITH HECKOJIBKUX

YKa3bIBaTh OIS, KOTOPBIE TOJDKHBI OBITH OTOOPaXKEeHBI ISl BRIOpAHHBIX 3aIHCEH;
PENaKTUPOBATH TPYIIIHI 3AIMKUCEH, YIOBICTBOPSIOIINX ONPEeICHHBIM KPUTEPHSIM;
BBITIOJTHATE BEIYHCIICHUS C UCIIOJIb30BAHUEM BHIOPAHHBIX JTAHHBIX;

11. ®unetp CYBJ ACCESS no3zBosnser:

a)
b)
c)

HaKJIaJ[bIBaTh OPAHUYCHHUS HA BBOJI JIAHHBIX B TAOJIHILY;
0TOOpaxath B TAaOJIMIIC JAHHBIC, YIOBICTBOPSIONINEC KPUTEPHUIO;
BBIBJIAITH B TaOJIHIIE JAHHBIC, COIEPIKAIINEC BUPYCHI;

12. Otuer CYBJl ACCESS M0KHO COCTaBUTb:

a)
b)
c)

Ha OCHOBE JIaHHBIX, COJIEpKAIIUXCS B (hopMax;
Ha OCHOBE JaHHBIX, COMIEPKANTUXCS B TAOIUIIAX U 3aMpocax;
HA OCHOBE JAHHBIX, XPAHAIINXCA Ha KECTKOM JHCKE;

13. ITosne Tabuuib! 0a3bl JaHHBIX 3TO:

a)
¢dopmara;

b)

c)

CTOJIOET, SIBIISIFOIITNIICS KaTeropueii HH(POPMAITNN M XPAHSIINI TaHHBIE OTHOTO

00acTh 3KpaHa, 3aHsATas TAOJUIICH;
mo0ast HemycTas sueika TaOIuIb;

14. ®opma CYB]JI ACCESS no3Bosser:

a)

b)
c)
d)

yCTaHaBIHMBATh (pOopMaT COXpaHEHUs! JaHHbIX;

oToOpaXkaTh Ha YKpaHe JIAHHbIC B MPUSITHOM MOJIb30BATEIIO BH/IE;
(hopMaTupoBaTh TAOJUIBI 03Bl JAHHBIX;

NPEIOCTaBUTh MOJB30BATEIO YAOOHBIH HHTEp(ENC I BBOJIA TAHHBIX;

15. Ilpu ynanenun 3anucy U3 TaOIHIbI 0a3bl JaHHBIX HY>KHO:

a)
b)
c)
d)

HOJTBEPAUTH yIAJICHUE 3alUCH;
MOJTYYUTh pa3peleHre CUCTEMHOTO aIMUHICTPATOPa;
BBECTHU MapoJib;

MIpeaBapUTEIbHO OYUCTUTE «Kop3uny»;
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16. 3ammch TaOIuIEI 0a3bl JaHHBIX 3TO:

a) OTJIENbHAS CTPOKA, XPAHSAIIAsi BCIO HH(POPMAITUIO TI0 OTPEACIICHHOMY BOIIPOCY;
b) BCs MH(OpMAITS, COAEPIKaIIascs B TAOJIHIIC;
c) TM00BIe IEHCTBHS MOJIB30BATEINS IT0 BBOLY U 00pa0OTKE JaHHBIX;

17. Orpannyenusi, HaKnaapIBaeMble Ha «KiroueBoe nosey:

a)  KIJIIOYEBOE IMOJIE HE MOKET COACPKATH CUMBOJIBI \/: ¥7<>|;

b)  KIIOYEBOE MOJIe HE MOXKET OBITh MyCTHIM;

c)  KIJIIOYEBOE MOJIE HE MOXKET COJIEPKaTh OBTOPSIOIINECS JaHHbIE;

d)  KII0YEeBOE TOJIe HE MOXKET HAYMHATHCS ¢ OYKBBI B cofiepkaTh 6osee 11 cuMBOIIOB;

18. ITouck 3ammcy B 6a3e JaHHBIX OCYIIECTBIISICTCS:

a) ¢ momol1sio komanbl «Haituy u3 mento «lIpaBkay;

b) C TOMOIUIBI0 KOMaH/ bl «BbIaenuTts 3anuch» u3 MeHro «lIpaBkay;
c) C IOMOIIBI0 KOMaH]Ibl « DUIBTP» U3 MEHIO «3aIluChy;

d) ¢ IOMOIIBIO KOMaHABI «AHAIN3» U3 MeHI0 «CepBUCY;

19. Mcnionb30BaHue rpynnupoOBKH B OTYETE MO3BOJISET:

a)  COKpaTuTb Bpemst 00pabOTKHU aHHBIX;

b)  YMEHBUIMTH pacxo] Oymaru npu nevarw;

Cc)  Ppa3MecTUTh JaHHBIE, YIOBIETBOPSIOMINE KAKOMY-JTHOO IPU3HAKY, B OTACIBHOM
rpynre;

d)  IPOU3BECTH BBIUUCICHMS C JAHHBIMU B IpEJeNax IPYMIIbL;

20. Komanga «Immopt» 13 merro «®Paiin \ BHenmare nanabie» npeaHasHadeHa JIis:

a)  peructpanuu konuu Microsoft Access uepes Internet;

b)  nobapiieHus B 0a3y HaHHBIX (parMeHTa u3 Oydepa oOMeHa;

c)  BHeApeHHA B 0a3y NaHHBIX 00beKTa: Apyroi 06a3bl JaHHBIX, Tabiuiel Microsoft
Excel uT.11.;

21. JokymeHnT TabnmuHoro npoueccopa MSExcel HazpiBaercs:
a) Pa6ouyas xHura;
) Pa6ouas tabnuna;
C) PaGouuii nucr;
d) PaGouas siueiixa;

22. «Mactep muarpamm» MSExcel MOKHO BBI3BaTh C MOMOIIBIO:
a) Kuonku MacTep auarpamMm Ha MaHeIH HHCTpYMeHTOB Cmandapmuas;

b) Komaugs Juazpamma w3 menro Berapka;
Cc) Komaunast Macmep ouazpamm B mento Cepeuc;
d) Komanasl Ob6wvexm u3 MeHio Bemaska

23. daiinsl TabauuHOTO Mporieccopa MSExcel coxpanstoTes ¢ pacimpeHuem:

a) *xlc
b) *exl
c) *xls
d) *ecl

24. Konconupgauus ganueix MSExcel sto0:
a) oObeIMHEHHE TEKCTa M3 CMEXKHBIX S4eeK B OJTHOM;
b) obGbenunenne pacueTos 1o GpopMysiaM, HAXOISMIUMCS B CMEKHBIX SUYEHKax;
C) 00pabOTKa OJHOTHIHBIX JAHHBIX, HAXOIAIIMXCS B Pa3HBIX TaOIMIIAX;

25. Komanga @uremp u3 mento Janunvie MSExcel mo3Bomster:
d) HakIaJbIBaTh OTpaHWYCHHS HAa BBOJ JAaHHBIX B TAOIHILY;

15



b) oroGpaxars B Tabnuie HaHHBIE, YAOBIETBOPSIOUINE KPUTEPHUIO;
C) BBIABJIATH B TAOJIMIE JAHHBIE, COEPIKALINE BUPYCHI;

26. Komanga @opma u3 menio Janusie MSExcel mpenHaznadena ajis:
a) ¢dopMarupoBaHus TaGIHIIbL;
o) 3anmonHeHus crnucka 6a3bl JaHHBIX;
C) u3MeHeHMs croco0a NMPeACTaBICHHs JaHHBIX HA padOYeM JIUCTE;

27. Komauga «mnopm enewnux oannwix» u3 MeHio Jannvie MSExcel npennasHadena jis:
a) perucrpaiuu kormu MSExcel uepes Internet;
b)  nobGasnenus na paGounii nuct pparmenta u3 6ydepa ooOMeHa;

C) BHeapeHus Ha pabouuii TUCT 0OBEKTA: TAGIHUIBI 6a3bl JAHHBIX, TEKCTOBOTO
JOKYMCHTA U T.I1.;

28. Imarpamma B MSExcel cTpouTcst Ha OCHOBE TaHHBIX:

a)  BBIIEIEHHBIX Ha pabOYEM JIUCTE;

D)  ykazaHHBIX B TOJNAX uMA OUAnazona WK pso B Macmepe Ouazpamm,

C) coaepauuxcs B CIENUAIbHBIX (aiiiax TabIuI B CACTEMHBIX MAIKaXx;

d) coumepxkaimmxcs B OTAEIbHBIX (haiiax, COXpAHEHHBIX HA JUCKE UM JTUCKETE;
29. Konmposanue dhopmyn B MSExcel ocymiecrsisiercs:

a)  CIOMOIIBIO JIEBON KHOTIKU MBILIN;

b) ¢ nomompro komanasl Konuposamo w3 mewio Ilpaska;

C) ¢ noMOIIBIO KOMaHIbl 3anonnums u3 Merto lpaska;

30. 3amuce A10:A20 B hopmynie MSExcel o3Hauaer:
a) nenenwe sueiiku Al0 Ha siueiiky A20;
b) xommposanue sueiiku A10 B sueiiky A20;
C) cMexHblii auanasoH sueek oT A10 mo A20;

31. [Ipusnakom opmynsl B MSExcel sBsiercst:
a) 3HAK « = » B HAYAJIE BHIPAKEHHUS;
b) 3Hak « = » B KOHIIE BRIPAKEHUS;
C) 3HAaKM MATEMAaTHYECKUX ONEPATOPOB B BHIPAKEHHH,
)

d

HaJTMuMe Ha3BaHUH QYHKIWH B BEIPKCHUH;

32. «Mactep pynkumii» MSExcel MOXHO BBI3BaTh C TOMOLIBIO:
a) KHOHKI/I B cTpOKe hopmy;
b) Komanusl @yukyus us Menro Bemaexa,
Cc) Komauns Macmep ¢ynxyuii 8 mento Cepesuc;
d) Komanasl Ob6vexm u3 MeHI0 Becmaska;

33. Kakue 3anucu yka3plBaeT Ha Hajanuue omuoku B popmyne MSExcel:
a) #H/1u#IEJ/0!

b) HIIYCTO! n #4UCJIO!

c) #UMM? u #3HAU!

d)  ###HH# n #OLLIUBKA!

34, Kakue MaTeMaTHYECKUE OIIepaToOphl TOMyCTHMEI B popmynax MSExcel:

a) + - =
b) >V
C) * /A
d) o £ J]
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35. YUrto Ha3wsIBaeTCs CIIMCKOM 0a3nl JaHHBIX B MSExcel?

a) TaOJIMIA TOJALKO C TEKCTOBBIMU JAHHBIMHU B CTOIOIAX MM IMOJIAX;
b) TabJIUIA C MOBTOPSIOMIMMUCS TaHHBIMU B CTOJIOIAX WIIH MOJISX;
c) TabJIMIa ¢ JaHHBIMHY, pa3fie/icHHas Ha CTOJIOIBI-TI0JIS M CTPOKH-3aITHCH;

36. Komanpa I1posepra 3 mento /Jannvie MSEXcel npeHa3HadueHa Jyis:

a) OTIpEIEIICHNS OIHIOOK B hopMyIIax;
b) KOHTPOJIS TUTIA BBOJUMBIX JTAHHBIX;
c) OTCJIC)KUBAHUS BUPYCOB B MaKpocax;

37. Komanga Copmuposka w3z meHto Jannvie MSExcel mo3Bomnsier:

a) COPTHPOBATh YUCIIOBBIE JaHHBIE TI0 BO3PACTAHUIO M YOBIBAaHUIO;

b) COPTHPOBATh TEKCTOBBIE JaHHBIE B IPSIMOM M 00paTHOM aihaBUTHOM
TOpSITIKE;

c) COPTHPOBATh AAThl IO AHAM HEAEIH, MECALIAM U T.IL.;

38. B kauecTBe UCXOAHBIX 3HAYCHUI U apryMeHTOB B ¢opmynax u pyHkuusx MSExcel moryt
UCII0JIb30BaThC:

a) YHCIIOBBIC 3HAYCHUS,
b) azpeca s4eekK;
c) VIMEHOBAHHbIE UAIa30HbI JaHHBIX;

39. OyHKIUsSI — 3TO 3apaHee ONMPEACICHHOE BBIPAXKEHHE, KOTOPOE UMEET:

a) OJIHY WUJIM HECKOJIBKO CChUIOK M BO3BpalllaeT €IMHCTBEHHOE YHUCIIO;
b) OJIMH WM HECKOJIBKO apT'yMEHTOB U BO3BpAIA€T AMHCTBEHHOE 3HAUCHHUE;
c) OJIHO WJIX HECKOJIBKO JaHHBIX U BO3BPAIIAET €IMHCTBEHHBIN PE3yJIbTAT;

40. ®opmynoit Ha3bIBAaETCS BEIPAKEHHUE, KOTOPOE:

a) BBIYHCIISIET HOBOE 3HAYEHHE 110 CYIIECTBYIOIINM 3HAYCHHSIM;
b) oTIpeessieT HOBBIM Pe3yJIbTaT MO CYIIECTBYIOIINM JaHHbIM;
c) HaXOJUT HOBYIO (DYHKIHIO MO CYIIECTBYIOLUIUM TOUYKaM;

41. Umsa nuama3zoHa 3T0:

a) 00l1Iee UMS CMEKHBIX PA0OYUX JIMCTOB B KHUTE;
b) o01Iee UM CMEXKHBIX SUEEK HA Pa0OYEM JIUCTE;
c) 00l1Iee UM OJTHOTHIIHBIX JaHHBIX, PACIIONIOKEHHBIX B CMEKHBIX SYEHKaX;

42. Kakne xareropun ¢pyHKIHN cyniecTBytoT B MSExcel:

a) Qunancosvie, [Jama u epems, Mamemamuueckue;
b) Cmamucmuyeckue, Ceoinku u maccugnl, Ilposepra ceolicme u sHavenuii;
c) Tpuzonomempuueckue, Bolyucienue cpeoHux 3Ha4eHutl;
d) Paboma c b6azoii dannvix, Texcmosvie, Jlocuueckue;
43. Kakue orpaHn4eHUs HAKJIabIBAIOTCS Ha CIICOK 0a3bl JaHHBIX Ha ucte MSExcel:
a) B TaOJIMIIE YUCIIO CTOJIOIOB JOJDKHO OBITH IOCTOSHHO;
b) B TAOJIUIIE YHMCIIO CTPOK JIOJGKHO OBITh MMOCTOSHHO;
c) B CTOJIOIaX JOJIKHBI OBITh JaHHBIE OJHOTO THIIA;
d) B TaOJIHUIIE JOJDKHBI OTCYTCTBOBAThH ITYCThIC STUCHK,
44. Komanna Mmoeu 3 MeHIO /laHHble IOMOTAET:
a) YHOPSA0YUTh KOHCOIMIUPOBAHHbBIE TaHHBIC TOCPEACTBOM BBIBOJA UX Ha
OT/IEJILHOM JIUCTE;
b) YIOPSIIOYHUTE PE3YJIbTAThI BEIUUCICHUN MTOCPEICTBOM OObEAMHEHUS

OJTHOTUIHBIX (OPMYT;
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C) YHOPSAOYHUTH CIHCOK 0a3bl JAHHBIX TOCPEICTBOM TPYIIIMPOBKH 3aIHCEH C
BBIBOZIOM BCIIOMOTATENIbHOIN HH(POPMALINH;

d) YIIOPSAOYHTE JaHHBIE Ha paboyeM JIMCTE MOCPEICTBOM CyMMHUPOBAHHUS
JAHHBIX OJHOTO THUIIA;

Ol(eHOllele mamepuaiivl no meme 8

1.Crnaiipl mpe3eHTanu MOTYT COIEPKATh:
O TekcTol u rpaduky;
O Tabnuupl U JUArpaMMBbl;
O BuieokuIiel U 3BYKH;

2. Kakne OBIBArOT peKMMBI TIOKa3a MPE3CHTAITNH?

O HenpepsiBHbli;
O IIpeseHTanus 3aBepuIacTcs MEPBBIM CIARAOM;
O [Ipe3enTanus 3aBepiaeTcsi 4epPHHIM (ITyCTBIM) CIIAHAOM;

3. @ailnbl Mpe3eHTalnil COXPAHIIOTCS C PaCIIUPEHUEM:

O * pwp;
O *.mpp;
o *ppt;
4. Hapwurarus 1o cjaijam npe3eHTalMl OCYIIECTBISCTCS ¢ TOMOIIIBIO:
O Komaungst Iepeiimu k craiioy u3 menio Cepsuc;
O Komannger Ilepeiimu x cratidy 3 KOHTEKCTHOTO MEHIO B peKAME TTOKa3a;
O Komanner Copmuposwux craiioog w3 MmeHio Buo;
m| Komanasl Cuena cratioa n3 meuto Ilokas caaiioos;

5. OdopmiieHune cnaiiioB Ipe3eHTAIIMH OCYIIECTBISETCS C TIOMOIIBIO:

O Komannbr Ogpopmaenue craiioa, Bknanka I[llabionst oghopminenus 3 MEHIO
Dopmam;

O Komannst Ogopmaenue craiioa, Bknanka [{eemossie cxemvl u3 MeHI0 Qopmam;

O Komauaer @on u3 meHto @opmams;

6. DddexTer anumaimu B MSPowerPoint’ XP M0XHO ycTaHaBIUBaTh:

O Tonbko k TpadudeckumM 0ObeKTaMm;

o ToJIbKO K TEKCTOBBIM M rpadueckuM 00beKTaMm;
O TonbKO K TaOJIMIIaM ¥ JJHarpaMmmam;

O Ko Bcem oOnekTam crnaiina;

7. Dddextrr anumaruu B MSPowerPoint’XP ycranaBnuBaroTcst:

O Komannoit Hacmpoiixa anumayuu n3 mesro [lokas craiioos;
O Komannoit Hacmpotixa n3 mento Cepguc;

O Komangoit D¢ dexts! anumanun u3 mexto [lokas ciaiinos;
O Komannoit Pasmemxa caaiioa w3 mearo @opmam;

8. Komanma Cuena cratioa n3 mento Ilokas ciaiidoe IipeIHa3HAUCHA IS

O Bcerasku cnaiina HOBOM CTPYKTYpBI;
O Hacrpoiiku nepexona cinaitnos;
O 3aMeHbI CYIIECTBYIOLIEIO claiiia Ha HOBBIA U3 APYTrod Npe3eHTALNY;

9. Jlns moKasza ckpwimo2o cinania npe3eHTauy HyKHO:
O Ilonats koMany @on U3 MeH Popmam;
O Bocnonbe3oBarbest komannoit Odwas pabouas odoracms u3 MeHo Cepauc;
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O BocnonszoBaThest komanaoi [lepetimu k caiidy U3 KOHTEKCTHOTO MEHIO B PeXKUME
HOKa3a;

10. COHpOBO)K,Z[GHI/IC MMpEe3CHTAllM BTOPBIM MOHUTOPOM IIPESAHAZHAYCHO IJIA:

O OT00paxeHHs NPe3eHTAUH B 3-X TAaHEIbHOM PEKUME Ha OTAEIbHOM MOHHUTOPE
JUTSL TOKJIQAUUKa;

O OT0o0pakeHHs Npe3eHTaUH OJHOBPEMEHHO B Pa3HBIX MECTaxX OOJBIION
ayJUTOPHH;

O OToOpakeHHs Npe3eHTAlUH OJHOBPEMEHHO B IBETHOM M YEPHO-0EJIOM PEKHME;

11. Ynpasndronye KHOIIKM Ha claiiiax Mpe3eHTalluy pearupyroT Ha BO3JAEHCTBHUE:

O Tonpko 1-# MEIYI0K MBIIIH;

| Tonbko 2-# MEeT40K MBIIIH;

O TonbKO HaBeEHUE yKa3aTEeNsl MBILLY;

O [{e90K MBITH WX HABEACHUE YKA3aTEeIsl MBIIIIH;

12. ITomeTkH Ha clTalijiaX MPE3CHTANNH JCIAI0TCS C IIOMOIIBIO:
m| Komanpasr Obpazey n3 MmeHo Buo;
O Komannus! Ykazamens 13 KOHTEKCTHOTO MEHIO B PEXXUME TT0KA3a;
O Komanawsl Haonuce u3 MeHI0 Bemaska,

13. Ympassromue KHOIIKY Ha CTIaiapl IPEe3eHTAITNN YCTaHABIINBAIOTCSI:

O Komannoit Vupasasiowue knonku uz MeHro [loxas cnaiioos;
O Komannoit YVnpasnaiowue knonku u3 meHto Cepsuc;
O Komannoit ¥Vnpasnarowue knonku u3 meHto Bemaexa;

14. Ympassromnue KHOTIKY Ha cllaiiax Mpe3eHTaIlny TT03BOJISIOT:

O IIepeiiTu O rUNEPCCHUIKE;

| 3amyCcTUTh APYTYIO IPOrpaMmy;
| 3amycTUTh BEITIOJHEHNE MaKpOCa;
m| Bremmonuuts aeiicTBue;

15. 3amerku goxnanuuka B MSPowerPoint’ XP MOXHO c031aTh € IIOMOIIBIO:

O Komannst Cmpanuya 3amemox 3 MeHto Buo;
O B oGnacTu 3aMETOK MO CIIalI0M;
O Komanawsl Haonuce u3 MeH10 Bemaska,

16. Pexxum Copmuposwux ciaiidoos u3 MeHI0 Buo npeqHa3HaueH JUist:

| YropsnoueHns CIaiioB 10 COAEPIKAHMUIO;
O YcTaHOBKHM Ha4yajabHOIO Cllaija Ijid 110Ka3a;
O M3MeHeHus nopsaka caaiioB B MPE3EHTAIIUY;

Ouyenounvie mamepuanvt K KOA10KGUYMY
1. Mpoext VBA B nmakere MSExcel’2003 o yMOJI4aHUIO COJIEPIKUT:
Pabouyto Tabmumy u oo6bekT WorkProject;
3 pabouux nmucra u 00bekT WorkBook;
Pabouyto kuury u nuct ¢ o0bekroMm WorkForm;
Pabouyto siueiiky ¢ makpocom VBExcel;

oOoood

2. llpucoequnenusiM B MSExcel’2003 HazpIBaeTCst 371€MEHT YIIPaBIEeHUS, KOTOPHII:
O [Ipucoeaunen k makpocy MSExcel’2003;
O Pacrnonosxen Ha padbodem nmucte MSExcel’2003;
O VYnpasnsier npucoequHeHHBIM poektoM MSExcel’2003;
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3. IIpoexTol, popMbl 1 MOAYTH VBA COXpaHSIOTCS C pacITUpECHASIMHE:
O * vba, *.fex, *.mex;
O * vbp, *.frm, *.bas;
O * exe, *.com, *.bat;

4. MaxkpocsI u npouexaypsl npoexta MSExcel’2003 coxpaHsoTCs B pas/iene IpoBOIHUKA!

O Macros;
d Project;
O Module;

5. CaoiictBo ControlSourse 31eMeHTa ynpaBieHUs! XpaHUT B cebe:
0  3nadyeHue NPUCOCAMHEHHBIX K DJIEMEHTY JaHHBIX;
O  [nama3oH NpUCOEIWHEHHBIX K 3JIEMEHTY JaHHBIX;
O  KonndecTBO NPUCOEAMHEHHBIX K 3JIEMEHTY JJAHHBIX;

6. Croticteo BoundValue xpanuT B cebe:
O  KonudecTBo 371€MEHTOB, HAXOSAIIUXCS B JTAHHBII MOMEHT B (pokyce;
O 3HaueHHE AJIEMEHTA, HAXOJISIIETOCS B IaHHBI MOMEHT B ()OKYCe;
O Kosm4aecTBO CBSI3aHHBIX MEXKY COOOW 3JIEMEHTOB;

~

. Onepatop Range 3anaer:
] HomycTuMelii B ipoueaype popmar 1aHHBIX;
O JomycTumbIil Anana3oH 3HaYEHUN JaHHBIX;
O OOpareHne K KOHKPETHO! SUEHKe WK AUana3oHy sSYeekK;

8. 17151 Toro uTo0BI cO3aTh NPUCOEAMHEHHBII 3J1eMeHT ynpaBieHust B MSExcel’2003 Hy>xHo:
(] BrI3Bath maHens HHCTPYMEHTOB @opmbl ISl BEIOOpA 37I€MEHTA;
O Br3BaTh manens HHCTpYMEHTOB Visual Basic 1uis BBIOOpa 3IIEMEHTA;
O BerI3BaTh NaHEIb HHCTPYMEHTOB OeMeHmbl ynpasieHus Ul BbI0opa 2JIeMEHTa;

9. nst Toro utoOsI BoiiTH B penakTop VBA B MSExcel’2003 HyxHO:
d [Momate xomanny Cepsuc | Maxpoc \ Pedaxmop Visual Basic;
O Bri3Bath nanens uHCTpyMeHTOB Visual Basic;

O] Hasxats kimaBuim + ;

10. BHoBB 3anmckiBaeMblil Makpoc B MSWord’ 2003 MoxeT OBITh IOCTYICH:
O Tonbko s madbmona Normal.dot;
O TombKo TSI TEKYIIEro MOKYMEHTA,
O Jns mabnona Normal.dot wim s TeKyIero JOKyMeHTa,

11. llob30BaTENbCKYIO TAHE b HHCTPYMeHTOB B MSWord’ 2003 MOKHO cO311aTh C MOMOILBIO:
Komannst Cepsuc \ Hacmpotixa, Bknanka [lanenu uncmpymenmos;

Komangst Bemaska | Obwvexm, napametp [laxem;

Komannaet Buo \ [lanenu uncmpymenmos \ Hacmpoiika,

Komanaer Buo \ Jluneiixa;

oogod

12. Knonky s makpoca B MSWord’2003 M0>kHO cO3/1aTh C TTIOMOIIIBIO:
O Komanner Cepsuc | Hacmpoiixa, Bkiaaka Komarnowi,
O Komannet /lpasxa \ Cneyuanvuas ecmaska;
O Komanast @opmam \ Tema;

13. Kaxaprii pa3 npu 3anucu makpoca B MSWord’2003 B mpoBOIHHK MpoeKTa J0OaBIsIeTCs:
O Monayns NewMacrosN() B pa3zaen Normal;
O  Monynas NewMacrosN() B pa3aen Project;
O Ipouenypa Sub <Wms_Makpoca>N()...End Sub B moayns NewMacros;
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14. BuéauoTeKka AMHAMHYECKOH KOMIIOHOBKHM 3TO:
d @aiin ¢ paciupeHreM *.sys, XpaHALIUK BCe MOJIb30BATEIILCKUE HACTPOUKY;
(] @aiin ¢ pacmiupeHreM *.ini, THUIUATUIUPYIOLIHIA BCE MaKPOCHI, 3aITMCaHHbIE
MOJIb30BAaTEINEM;
(] ®aiin ¢ pacmupennem *.dll, comeprkamuii GyHKINU, JOCTYITHBIE JUIsI KOPPEKIIUU
M0JIb30BAaTEINEM;

15. Onepatop Alias yka3bIBaeT:
O HaJTMuue OIUOKY B PYHKIUH U3 AMHAMHYECKOH OMOIHOTEKH;
O Ha3zBaHHe (MMs) GYHKIMH, UCTIONIb3yeMoe BHyTpH daiina *.dll;
O  Haiuuue BHpycCa B MAKpOCE, UCTIONB3YIOIEM (PYHKIHIO U3 TUHAMUYECKON
OMOIMOTEKY;

4.2. IIpomeskyTO4HAas aTTeCTALUS
4.2.1. ®opma u cpeacTBa (MeTObI) IPOBECHUS IPOMEKYTOUHOH ATTEeCTALMH
3auet B | cemecTpe nMpoBOAUTCS B (pOpME YCTHOTO OTBETA Ha BOIIPOC.

4.2.2. TunoBbie OLIECHOYHBIE CPEeICTBA
Bonpocs! k 3auery:
l.Cunrakcuyeckass Mepa uHpopmamuu (00bE€M JaHHBIX, HHTPOIHS,
KOJIMYECTBO MH(POPMAIINH, CTCTICHh HHPOPMATHBHOCTH).

2. CemanTuueckas Mmepa HHGpOpMaIun (Te3aypyc, KoapHUIMEHT COAECPKATEIBHOCTH).

3. Ilparmatuueckass Mepa uHbopMaIuu (IIEHHOCTh, MPUPOCT FIKOHOMHUYECKOTO 3 dekTa
(GyHKIIMOHUPOBAHUS ).

4. Knaccudukanuss ¥ KoaupoBaHue HHPOpMaNuK (CHCTEeMa W BHUIbBI KiIacCHU(UKAIUH,
KIACCU(UKAIIMOHHBIE W PETUCTPAIMOHHBIE CHUCTEMBI KOJIUPOBAHUS, OCHOBHBIC IPU3HAKH
KJ1accupuKanuy HHPOPMaIIHHN).

5. Cuctemsl cuuciaeHus u (GopMbl IPEACTABICHUS YHCEI B TIEPCOHATLHOM KOMITBIOTEPE.

6. [IpaBuia nepeBoia BEIIECTBEHHBIX YHCE U3 OJHON CUCTEMBI B APYTYIO.

7. @opMaThl TaHHBIX U MAIIMHHBIE KOJbI YU CEIL.

8. Jlornueckue onepanuu U GyHKIHUH, TOCTPOCHHUE TAOJIUI] ICTUHHOCTH.

9. ®opmbl IpeACTABICHUS JTOTHYECKUX (QYHKITUI.

10. BapwuanTts! npeactasiaeHus nadopmaiuu B [1K.

11. Tlpsimble, OOpaTHBIC U JOTIOJHUTEIHHBIE KOABI YHCET.

12. ApudmeTrndeckue ASHCTBUS HAJl MAITMHHBIMHU KOJTaMH.

13.  CrpykTypa 1 BUJbl KOMaH],.

14. CoctaB MallIMHHLIX KOMaH]I.

15. ®ynkumonansHas cxema [1K.

16. Tlpenmer nHDOpMATHKH, €€ CBSI3b C IPYTUMU JUCITUTUTHHAMH.

17. TIpaBoBble OCHOBBI HH(POPMATU3ALIUH.

18. Tlpupona, cymHocTh B cBoWcTBa MH(MopManuu. OCHOBHBIE ONMpECTCHUS TTOHSATHS
uHpOpMaLUH.

19. Mepsbl uHbOpMAIIH, TTOHATHE SHTPOITHH.

20. 3akoHBI anTeOpHI JOTHKH.

21. Jlormueckue ocHOBBI nocTpoeHuss DBM. ba3oBbie TOrMuecKue 3JI€EMEHTHI.

22. Cucremsl cuncienus. [lepeBoa U3 0qHOM CUCTEMBI CYUCIICHUS B APYTYIO.

23. KoaupoBanwue u npeacTaBieHue nHpopmarm B IBM.

24. CocraB, Ha3HAUYCHHE W B3aUMOJICHCTBHE OCHOBHBIX YCTPOWCTB IEPCOHAIBLHOTO
KOMIIbI0Tepa. MaructpanbHO-MOAYAbHBINA TPUHIIUIL

25.  Mukponponeccopsl, MPUHIUIT JEUCTBUS M OCHOBHBIE XapPAKTEPUCTHKHU. THIIbI
COBPEMEHHBIX MUKPOITPOLIECCOPOB.
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26. Moaynu mnamMaTH, BUIbI, Ha3HAY€HWE, TMPUHIMN JCHCTBUS W OCHOBHBIC
XapaKTEPUCTUKH.

27. BHemHue 3alOMHHAIOLIME YCTPOWCTBA, BUJIbI, HA3HAUYCHHE, IPUHLIMN ACHCTBUSA U
OCHOBHBIE XapaKTEPUCTHUKHU.

28. VYcrpoiictBa BBOAa HWH(MOpMalMK, Ha3HAYCHWE, BUJIbI, TPHHIMI JIEHCTBHUS |
OCHOBHBIE XapaKTEPUCTHUKHU.

29. VcrpoiicTBa BBIBOJA HMH(POpPMAIMKM, HA3HAYEHWE, BHJBI, MPHUHIUN JICHCTBUS M
OCHOBHBIE XapaKTEPUCTHKHU.

30. Kputepuu BeIOOpa NEPCOHATBHOTO KOMIBIOTEPA I IoMa U oduca.

31. TlepcrieKTHBBI pa3BUTHUS CPEJCTB BHIYUCIUTEILHON TEXHUKH.

32. Knaccudukaius mporpaMMHOTO 00eCIIeueHus.

33. Ha3snaueHue u COCTaB ONEPALMOHHON CUCTEMBI. BUIbI ONepallMOHHBIX CUCTEM U UX
XapaKTepUCTHKA.

34. TlpukiiazHO€ IPOrpaMMHOE O0ECIIEYEHUE U €TO XapaKTEPUCTHKA.

35. Xapakrepuctuka cemeiictBa omnepanuoHHbix cucteM OC Windows. CoctaB u
Ha3HAYeHUE KOMITOHEHT.

36. 3amyck NpuIOXKEHUH, OTKPBITHE (DANIIOB TOKYMEHTOB.

37. TIpocMOTp COIEPKUMOTO OKHA, U3MEHEHHS IOJOKEHHUS, Pa3MEpPOB U COCTOSHUSA
OKHa.

38. VYcraHoBieHue U H3MEHEHHE (HOPMBI IpEACTaBICHUs HMH(OpPMAlMM B OKHE.
CoptupoBka HHPOpPMAIIH B OKHE.

39. Pabora ¢ mamkamu: CO3/JaHHeE, TEPEUMEHOBAHHE, KOIMPOBAHHE, IMEPEMEIICHHE,
yaaneHue.

40. Co3maHue W HUCNOJNb30BaHUE SIPJIBIKOB JJI MAaloK, mporpamm, ¢aiioB. CmeHa
3HAuKa ApJbIKa, IEPEUMEHOBAHHE SAPIIbIKA.

41. PaboTa ¢ KOpP3WHOI: HACTPOIKa KOP3UHBI, yAJICHHE U BOCCTAHOBJICHHE (DANIIOB U
ManoK, OYMCTKAa KOP3UHBI.

42. @aiinosas cucrema OC Windows.

43. Pabota ¢ (aiinamu: KonupoBaHue, IepeMelieHre, yaaieHue, IepeuMeHOBaHUE.

44. Tlouck (¢aiiyioB 1 MAMoOK MO Pa3TUIHBIM KPUTEPHSIM.

45. Hactpotika noms3oBarenbekoit cpenbl B OC Windows.

46. Pabota co crannaptHeiMu iporpammamu MS Office.

47. TlonrotoBka TEKCTOBBIX TOKyMeHTOB B Word.

48. BemomHeHne WUTFOCTpanuii B Visio.

49. HaznaueHnue u ucrnonb3oBanue Oydepa ooMena B cpeae OC Windows.

50. Hacrpoiika pabouero croa.

51. Hacrpoiika TJ1aBHOTO MEHIO Y MaHEJH 3a/1a4.

52. PaGora c¢ pguckeramu: ¢GOpMaTUPOBAHUE, OIpeAelicHHe o0bheMa CBOOOIHOTO
MPOCTPAHCTBA HA JAKCKE, CIIOCOOBI KOMUPOBaHUS HHGOPMAIIMU Ha TUCKETY.

53.  ®aiinossie menemkepsl 11t OC Windows, X cpaBHHUTENbHAS XapaKTePUCTHKA.

54. KomnbloTepHbIE BUPYCHI, THIIBI aHTUBHPYCHBIX MPOTPaMM.

55. IIporpaMMsl apXUBaTOpPBL, UX BUJbl U CPABHUTEIIbHASI XapAKTEPUCTHKA.

56. Ha3znayeHue U UCTIOJIH30BAHUE AHTUBUPYCHBIX IPOTPAMM.

57. Coznanue ¢aitnoBeix apxuBoB. JloOaBneHue M u3BiedeHue (ailoB W3 apxuBsa,
CO3/IaHH€ CaMOPACIaKOBBIBAIOIIETOCS apXUBa.

58. VYcraHOBKa U yJajeHHE IPOrPaMM.

59. TeKcToBBIEC MPOIECCOPHI M KX OCHOBHBIC (DYHKITHH.

60. PaGora ¢ (parMeHTaMH TEKCTa: BBIJCICHUE, KOMUPOBAaHUE, YIaJICHUE,
nepeMeIeHue.

61. CnocoOsl hopmMaTHpPOBaHUS B TEKCTOBOM Tporeccope Word.

62. CrocoObl MPOBEPKU MPaBOMUCAHUS, MOAOOP CHHOHMMOB, ONEpalld TOUCKA U
3aMeHbI ()ParMEHTOB TEKCTA.
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63. ABTOBBOJ, aBTOTEKCT M aBTO03aMeHa B cpeae Word.

64. Pa3memieHne TekcTa B TAOIMIIAX U KOJIOHKAX.

65. Co3nanue, penakTupoBanue U odopmiieHue Tadsmi B cpeae Word. PacyeTsr B
TabIUIax.

66. Co3gaHue W pelakTUpOBaHKE Tuarpamm B cpeae Word.

67. BcrtaBka B TEKCT HOMEpPOB CTpAaHHI], JAaThl M BPEMEHHU, Ha3BAHWM, HAAMHCEH,
MpUMEYaHui, CHOCOK U CHMBOJIOB.

68. Komnouturynel, ux Buasl. Co3nanue, peJakTupoBaHue u (hopMaTHPOBAHUE.

69. BcraBka  pUCYHKOB,  HCHOJb30BaHHE U  pENaKTHpOBaHHE  aBTO(UTYD.
dopmatupoBaHue rpa@UIecKuX 0OBEKTOB.

70. BcraBka B JOKyMEHT (GOpMYJ C HCIIOJIB30BAaHHEM BO3MOXKHOCTEH 00BekTa MS
Equation 3.0.

71. Pabora co ciuckamu B cpeae Word.

72. Co3znaHue OryaBlIEHUs JOKYMEHTA, CIIOCOOBI €ro pelaKTUPOBAHMUS.

73. U3MeHeHue mapaMeTpoOB CTpPaHUI, MPEABAPUTENbHBI MPOCMOTP M TIedaTh
JTOKYMEHTOB.

74. TlonsTue 6a3bl JaHHBIX, OCHOBHBIC (DYHKIIMH M CBOMCTRA.

75. OcCHOBHBIE OHATHUS U KJIACCU(PUKAIHS BEIUUCIUTEILHBIX CETEH.

76. 3ammuta uadopmanuu B JIBC, cpenctBa pazrpaHUYeHHs JOCTYIIA IMOJIb30BaTENICH K
pecypcam ceTu.

77. CpenctBa 3anmuThl nHGopManuu B cetn IHTEpHET.

IIIxajia OueHHBAHUA
YpoBeHb OCBOEHHUSI KOMIETEHIMH 110 TucuuIuinee «HpopmaTHKa» onpenensercs:
® 3HAHUEM COJIEPKAHMS MPOLIECCOB CAMOOPTaHU3AIMH M CaMOOOpa30BaHus,
X OCOOEHHOCTEM M TEXHOJOTUH peau3aliu, UCXOAS U3 Leeil cOBEpIIEHCTBOBAHUS
npo¢eCCHOHAIBHON AEATEIbHOCTH;
® yMEHUEM HaWTH HEOOXOJUMYI0 HH(OPMAILMIO, CAMOCTOATEIBHO pellaTh
CTaHJApTHBIE 337aud MPO(ECCHOHAIBLHON ESITEIbHOCTH, BBITIONHATH JEHCTBHS B
U3Y4YEHHOH IOCJIENIOBAaTENIbHOCTH, B TOM YHCJIE€ B HOBBIX YCJIOBMSX, Ha HOBOM
COJIEpKAHNUU;
® HaBBIKAMU HCIIOJIb30BAaHHUSI COBPEMEHHBIX MH()OPMAIMOHHBIX BU3YaJIbHBIX
IU(PPOBBIX TEXHOJIOTUH U crIocO0aMU UX peanu3alum;
® CIOCOOHOCTBIO ~ CaMOCTOSITEJIBHO ~ CTPOUTH  HIPOLECC  OBJIAJEHUs
uHpopmanuel,  OTOOpaHHOM M CTPYKTYpPUPOBAaHHOW  JUIsl  BBINOJHEHMS
npoQecCUoHaNTBHON IeATETLHOCTH;
® yMeHHEM 00ecreunBaTh COXPAHHOCTh 3/I0POBbs ce0€ M COTPYAHUKAM IPH
BBINOJIHEHUH PO ECCHOHANIBHBIX 3a/1a4.

dopma
p . Kpurepuu Onenka
MPOMEKYTOYHOIH
OlLleHMBAHUSI (0anJIbI)
aTTecTalun
VY CTHEIN OTBET Ha Komnerentust ocBoeHa 1ocTatodHo Xopomro. O0ydaromuiicss 3HaeT
3ageTe TEOPETUYECKUI MaTepual Mo JAUCHUHUIUIMHE, YMEET MPUMEHUTh 3TH 3aureHo

3HaHUS Ha npakTHke. YETKO U ICHO (OPMYITHPYET CBOM MBICIH.
3HaeT CHeUUaJbHYI0 M IYONUIUCTUYECKYIO JIUTEPaTypy IO
po¢ecCHOHAIBHBIM BOIIPOCAM.

KomnereHiust He OCBOEHa HJIM OCBOCHA B HEIOCTATOYHOM Mepe.
OOyuaromuiicss He 3HaeT, JuOO 3HaeT Ha ciaboM ypoBHE
TeopeTHUecKHii MaTepuan mno aucnumiauHe. He  Biageer
TEPMHUHOJIOTHEH W OCHOBHBIMH NOHATHAMH W3 MTPO(ECCHOHATBHON
cepbl WM Ha3bIBAET HEYBEPEHHO, C OIINOKAMH.

He 3aureno
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4.3. MeTonnueckne MaTepuaJibl

B mpomecce mpenomaBaHHMs MaHHOM AMCIMIUIMHBI HCIIONB3YIOTCS KaK KJIACCHYECKHE
METOJIbI O0yUIeHHsI (CEMHHAPBI), TAK U PA3IMIHBIC BUIBI CAMOCTOATEILHOW PabOThI 00yJarOIINXCs
N0 3a/JaHHUI0 TIPETo/aBaTeNsl, KOTOpbIe HANpaBJICHbl Ha pa3BUTHE TBOPUYECKHX KadecTB
O6yanOIHHXCH 1 Ha NMMOOIIPCHNUEC UX MHTCIUICKTYAJIbHBIX MHUIITUATHB.

B pamkax 1aHHOTO Kypca HCHONB3YIOTCS TaKHe aKTHBHBIE (POPMBI 00yUeHHsI, KaK:

. BBITIOJIHEHHE MPOMEKYTOUHBIX TECTOB MO0 UTOraM CEMUHAPCKUX 3aHITHI.
HnTepakTuBHBIE (GOPMBI:
. JIMCKYCCUU TIO COOTBETCTBYIOIIEH TEMAaTUKE B paMKaX CEMUHAPCKOTO 3aHSATHUS.

3HaHHe Kypca MOMOXET OOy4aroumeMycs TOBBICUTh HHTEpPEC K MNPOecCHOHATbHON
MOJITOTOBKE, M3yYSHUIO CIICIUATBHBIX AUCIMILINH; MMOJYYUTh HABBIK CAMOCTOSITEIIEHON pabOTHI B
O6ubnuoreke ¢ yuyeOHOH U MOHOTpadUYEeCcCKOW ITUTEpaTypol MpH MOATOTOBKE K CEMUHAPCKUM
3aHATHUSM, TECTAM U IPAKTUKYMaM.

5. Mertonnueckne ykazaHus 1Jis1 00y4alOIMXCs 10 OCBOCHHIO
AUCHHUIIHHBI
Hucnnmumna «WMHpOpMaTuka» wH3ydaeTcss Ha MPOTSDKEHHUH OJHOTO CeMecTpa H
3aBepIuaeTcs 3adeToM. B Xxone oOyueHus OCHOBHBIMH BUAAMH YYEOHBIX 3aHITHUH SBISIOTCS
CEMHUHApCKHE 3aHATHs. B X0/1e CéeMMHApCKUX 3aHATUN paCCMAaTPUBAIOTCSI OCHOBHBIE IIOHATHS TEM,
YIOIYONSAIOTCS M 3aKPeIUISIOTCS 3HaHMA OOydalolMXCsl MO PALy PacCMOTPEHHBIX BOIPOCOB,
pa3BUBAIOTCSl HAaBBIKM BEACHMS ITyOJIMYHOM AMCKYCCUHM, YMEHHS apryMEHTHpPOBAaTh U 3aLIUIATh
BBIIBUTA€MBIE B HUX TUIIOTE3Bl, YTBEPKICHUS, TIOJIOKEHUS.
Tematuka W MOCIIEAOBATENLHOCTD 3aHATHI COOTBETCTBYIOT TPEOOBAHHSM K pE3yJbTaTy

OCBOEHUS JUCLMILINHBL.

TeopeTnueckuii MaTepuan 3aKperuisieTcsl B XOJE IMPOBEPKHU BBIMOJIHEHUS JIOMAaITHUX
3aaHul, Oecel U JUCKYCCHI HA MPAaKTHUYECKUX 3aHATUsAX. OCBOEHUE MaTepHralla IpoBEPsIeTCs IPU
BBITNIOJTHEHUH MTPAKTUUECKUX 3aJaHUM.

[IpakTuyeckue paboOTHl UrpalOT KIIOYEBYIO POJb B pealM3allld JUIAKTHUECKUX 3ajad
kypca. [lo conep:kaHuio OHM CBSI3aHbI C MaTepUaIaMH MOCIEYIOINX KypCcOB JUCHUILINH. Llenbro
MIPAKTUYECKUX PalboT SIBIsSIETCA MPUMEHEHHE 00y4aeMbIMU TIOJTYyYEHHBIX 3HAHUHN MPU BBITOJTHEHUH
KOHKPETHBIX Y4€OHBIX 3aJlaHuH.

[Ipu npoBeneHNN NMPAaKTUYECKUX padOT aKTUBHO HCIIOJIB3YIOTCSA CPEACTBA MYyJbTUMEANA
U COBPEMEHHbIE IIU(PPOBHIE TEXHOJIOTUH.

6. YdeOnas imTepaTypa M pecypcbl HHPOPMALMOHHO-
TeJIEKOMMYHHUKAIUOHHOM
cetu "UHTepHeT"

6.1. OcHoBHas uTEpaTypa

1.CoBetoB, b. f. ba3sl naHHbIX : ydeOHUK IJisi IPUKIaaHOrO OakamaBpuata / b. f.
CosetoB, B. B. Ilexanosckuii, B. JI. UepToBckoil. — 2-¢ u3a. — Mocksa : M3natenscTBo
FOpaiir, 2017. — 463 c¢. — (bakanasp. [Ipuknagnoit kypc). — ISBN 978-5-534-00834-0. —
Texct : onektponnsiit // OBbC IOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/399264

2.HoBoxwumnoB, O. II. ApxurekTypa 5BM M CHCTEM : ydeOHOE MocoOue st
akagemuyeckoro Oakamaspuara / O. II. HoBoxunoB. — Mocksa : UznatensctBo HOpaiir,
2016. — 527 c¢. — (bakanaBp. Akagemudeckuii Kypc). — ISBN 978-5-9916-6882-8. — Texkcr
: anextpoHHbIi // OBC FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/389866
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https://www.biblio-online.ru/bcode/399264
https://www.biblio-online.ru/bcode/399264

3. Anexkcees, A. I1. Coopauk 3ama4 o aucimruimae «abopmaTrkay :
METOIMYCCKUE YKa3aHUS K TMPOBEACHHUIO MPAKTUICCKUX 3aHITHIA 1O TUCITUTUTHHE
«Madpopmatrkay, Ui CTYISHTOB nepBoro Kypca crenuansHocteit 10.03.01 u 10.05.02 / A. I1.
AnexceeB. — Camapa : [loBomKCKuil rocyJapCTBEHHBIN YHUBEPCUTET TEIIEKOMMYHHUKAIIUHN U
napopmatuku, 2015. — 82 ¢. — ISBN 2227-8397. — TeKcCT : 31eKTpOHHBIH // IIEKTPOHHO-
oubmmoteunas cuctema [IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/71876.html

6.2. lonoJiHUTEIbHAS JIUTEPATypPa

1. UzromoB, A. A. KommbloTepHbIE TEXHOJOTMHM B Hayke W 0Opa3oBaHUU : y4deOHOE

nocodue / A. A. UztomoB, B. Il. Kouybunckuit. — Tomck : ToMmckuii rocynapCTBEHHBIH
YHUBEPCUTET CUCTEM YIPABICHUS U PaAu0IeKTpOHUKH, Db Konrtent, 2012. — 150 c. — ISBN
978-5-4332-0024-1. — Tekcr : SNEKTPOHHBIN // DnekTpoHHO-OMOMMOTeuHast cuctema IPR

BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/13885.html

2. Heuta, . B. Beenenne B mHdpopmatuky : yueOHO-MeTOAMUecKoe mocooue / . B.
Heuta. — HoBocubupck : CHOMpPCKHil TOCYAapCTBEHHBIM YHHBEPCUTET TEICKOMMYHHKAIIUA H
unpopmaruku, 2016. — 31 ¢. — ISBN 2227-8397. — TekcT : 31eKTpOHHBIN // DIIEKTpOHHO-
oubmoteuynas cuctema [IPR BOOKS : [calit]. — URL: http://www.iprbookshop.ru/55471.html

6.3. YuyeOHO-MeTOQUYECKOE 00ecIedyeHHe CAMOCTOATEIbHOM padoThl.
[TonoxxeHne 00 oOpraHu3alMd CaMOCTOSTEIBHOW pPabOTHl CTYAEHTOB (enepatbHOro

rOCyIapCTBEHHOTO OIO/KETHOTO 00pa30BaTEIbHOTO  YYPEKIACHHUS BBICIIET0 00pa3oBaHUS
«Poccuiickas akageMusi HapOJHOTO XO3SHCTBAa M TOCYyAapCTBEHHOW ciyxObl npu Ilpesunente
Poccuiickoit ®enepauun» (B pexn. mnpukaza PAHXul'C or 11.05.2016 r. Ne O0l-
2211). http://www.ranepa.ru/images/docs/prikazy-

ranhigs/Pologenie o samostoyatelnoi rabote.pdf

6.4. HopmaTuBHBIC NPaBOBbIE JOKYMEHTbI

1. Konctutyius Poccutickoit @eaepanuu.

2. JoxTtpuna napopmanmonHoit 0e3onacHoctu Poccuiickoit deneparui.

3. OenepanbHblii  3akoH  Poccuiickoit  @enepaumun  «O06  wmHpOpManuy,
MH(POPMAIIMOHHBIX TEXHOJIOTHAX U 3amuTe nHpopmauun» Nel49-d3 ot 27 uronsa 2006 roxa.

4. ®denepanbHblii 3aK0H OT 4 w0 1996 1. «O6 ydacTun B MEKIyHApOIHOM
“H(pOPMAITMOHHOM OOMEHE.

5. I'OCT 34.601-90. Unadopmanmonnas texHojorus. Komruieke cranmapToB
Ha aBTOMAaTHU3MPOBAHHBIE CUCTEMBl. ABTOMAaTU3UPOBAaHHBIE CUCTeMbl. CTaiuu CO3JaHuUs.

6. I'OCT P UCO/M3K 12207. IIponecchl >KU3HEHHOT'O LUKJIA MPOrpaMMHbIX
CPEICTB.

6.5. UnTepHeT-pecypchbl, CIPABOYHBIE CHCTEMBI

1. http://www.piter.com/book.phtml?978549600001
2. http.//inf 1september.ru/index.php
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http://www.iprbookshop.ru/13885.html
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.piter.com/book.phtml?978549600001
http://inf.1september.ru/index.php

3. https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D 1 %84%D0%BE%D 1 %80%D
0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

6.6. Unble pexoMeHnyeMble HCTOYHUKH

1. BoakoB B. b., Makaposa H. B. Hudopmaruka: Y4yeOHUK a1 BY30B.
Crannaprt Tpetbero nokonenus. 1 uzganue, 2011 roa, 576 ctp., 1 ISBN 978-5-496-00001-
7 // I3natenbckuid qom ITutep. http://www.piter.com/book.phtml?978549600001

2. TI'pad X. Coznanue Beb6-caiiToB ¢ momouispto Joomla 1.5. Packt, 2010

3.  HuaukaTopsl HHPOPMAITMOHHOTO OOIIECTBA: CTATHCTUICCKUN COOpHUK. M.,
HanmoHanbsHbIN UCCIe10BaTENbCKUM YHUBEPCUTET «BbIcIiast kosia SKOHOMUKN», 201 1.

4. Lev Manovich Software Takes Command (International Texts in Critical
Media Aesthetics), 2013

7. MarepuajibHo-TexHHYecKas 0a3a, HH(PpOPMaLMOHHBIC TEXHOJIOTHH,
NporpaMMHoe odecrneyeHue 1 HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

VYuebHasg ayauropus Jid MPOBEACHUS 3aHATHH CEMHHApCKOrO THIA, TPYNIOBBIX M
UHAVBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIEro KOHTPOJII M TPOMEKYTOUHOW aTTECTallVH;
YKOMIUIEKTOBaHa CHEIUATU3UPOBAaHHON MeOenblo, U TEeXHHYECKMMHU CpeICTBAaMH OOYy4YeHHS,
00eCTIeUYnBaIOIIMMHU PealIn3alnIo MPOSKTUPYEMBIX PE3YIbTaTOB 00YUEHUS.

KoMmproTepHsiii Kmacc (ayauTopwsi JUisl TIPOBEACHHS 3aHATHH CEMHHApCKOTO THIIA,
1a00paTOPHBIX  3aHATUH, KypCOBOTO MPOSKTHUPOBAHMS (BBIMOJHEHUS KYpPCOBBIX paboT),
IPYNIOBBIX W HWHAMBHUIYAJbHBIX KOHCYJIbTALMH, TEKYIIEro KOHTPOIS M IPOMEXKYTOUHOM
aTTeCTalluM; YKOMIUICKTOBAaHA CIEIUATU3UPOBAHHON MeOenblo, TEXHUYECKHMMHU CpelICTBAMU
00y4eHus1, 00eCIIeUNBAIOIITUMH PEATTU3AIIIO TPOCKTUPYEMBIX PE3YIbTATOB O0YICHUS

[lomernienne i caMOCTOATENBHON pabOTHl 00YYAIOMIMXCSI OCHAIIEHO KOMITBIOTEPHON
TEXHUKOH C BO3MOXXHOCTBIO MOAKIIOUEHHsI K ceTh «VHTepHEeT» M JOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATEIILHYIO CPEy.

Jis oGecrnieueHusl MpenoiaBaHusl TUCHUILIMHBI TpeOyeTcsl IOMEIIEHUE ISl XpaHeHUs U
NpoPUIAKTHIECKOTO 00CITYKHBaHUS y4eOHOTr0 000pyI0BaHUSI.

WNudopmannoHHbIe CIIPaBOYHbIE CUCTEMBI U PECYPCHI:

OBC «IPRbooks» http://www.iprbookshop.ru/

9BC «YHUBEpCUTETCKAs oubnuoreka OHJIAMH»
https://biblioclub.ru/index.php?page=main_ub_red

Lexis Nexis Academic (Lexis Uni) https://lexisnexis.com/

OBC «MobunpsHas 6ubianoreka JlurPec» http://biblio.litres.ru/

OBC «tOpaiit» https://biblio-online.ru/

HNundopmanmonnas crpaBounas cuctema Koncynerant [Lmtochttp://www.consultant.ru/

WNundopmannonnas cupaBouHas cuctema ["apant http://www.garant.ru/

[Tpodeccuonanphas 6a3a nanHbIx Scopus https://www.scopus.com/

[IpodeccuonansHas 6a3za nanusix Web of Science (WoS) https://webofknowledge.com/

Enunoe okxHO foctyna kK 00pa3oBaTebHBIM pecypcam http://window.edu.ru/
DIIeKTPOHHBIN crioBaps MynbTuTpan https://www.multitran.com/
CripaBouHslii mopTan no uHpopMaTHke http://citforum.ru/

TexHuueckue v MporpaMMHbIE CpeaCTBa 00 yUeHHUS:
Ja obecrieueHus IIpenoAaBaHus JUCLUIUIAHBI HCIIOJIB3YETCA Habop
J€MOHCTPAIIMOHHOTO 000PYI0BaHHS:
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https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://biblioclub.ru/index.php?page=main_ub_red
https://biblio-online.ru/
http://www.garant.ru/
https://www.scopus.com/
https://webofknowledge.com/
http://window.edu.ru/
https://www.multitran.com/
http://citforum.ru/

- HOyTOYK (Windows 8.1 wimm 10) ¢ mporpammubiM obecnieuenrem LibreOffice n (umm)
MoHo670K (Win 8.1) ¢ mporpammubsiM obecrieuennem Office Standart
- IPOEKTOP.
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