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1. [lepeyeHb MJIAHUPYEMBIX Pe3YJIbTATOB 00YUeHUsI 1O JUCIUIIMHE (MOIYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS NMPOTrPAMMBbI

1.1. [Jucturmumua b1.B.02
KOMIETECHIIUEN:

JlenoBoe mMHCHMO OOECIIEYMBAET OBIAJACHUE CJEIYIOIIEH

Kon HanmeHnoBanue Kon sTana ocBoenus HanmenoBanue srama
KOMITCTEHITH KOMITETEHITUU KOMITETEHITUU OCBOCHHSI KOMITIETCHIIUN
YK OC-4 CIOCOOHOCTH YK OC-4.1 dopmupoBaHue
OCYLIECTBIATH KOMMYHUKaTUBHOU
JICJIOBYIO KOMITETEHIIHH, T.C.
KOMMYHHUKAITUIO B CIOCOOHOCTH M TOTOBHOCTHU
YCTHOH U MHUCHhMEHHOM OCYIIECTBIIATh MHOSI3BIYHOE
dhopmax Ha MEKITUIHOCTHOE "
rOCyIapCTBEHHOM (BIX) MEXKYJIBTYpHOE OOIIEHHE C
U HHOCTPaHHOM (UX) HOCUTEIISIMU S3BIKA.
SI3BIKAX OOyueHue TEOPETHUECKUM H
PAKTHYECKUM OCHOBaM
KYJABTYpbl pEYd, YCTHOU U
IIUCBMEHHOW  pe4yu KaK
COCTaBHOM 4acTH
UHTEIJIEKTYalIbHO-
npoheccnoHaIbHOTO
pPa3BHUTHS CTY/ICHTA
1.2. B pesynprare 0CBOSHUS JUCIUTUINHBI Y CTYJEHTOB JTOJKHBI OBITH CHOPMUPOBAHBI:
Kon sramna ocBoeHus Pesynbrarel 00yueHus
KOMITETEHITUU
YKOC-41 Ha ypOBHE 3HAHMI:
(dhopm 1e710BOM KOMMYHHKAITUH,
HOPM JI€JIOBOTO STUKETA
Ha YpOBHE YMEHU:
ompenensTh W OOOCHOBBIBaTH  L€Jdb  MYOJIHMYHOTO

BBICTYIUICHUS (TPOBEIEHUs JEJI0BOM BCTpEYH), BHIOMpAThH
a/IeKBaTHYIO ()OpMY /1€JI0BOM KOMMYHUKAIUH, pa3pabaThiBaTh
[U1aH  MyOJIMYHOTO  BBICTYIUIEHHS  (AEJIOBOM  BCTpeuH),
Mo 10uparh aJICKBaTHBIE apTyMEHTHI, YIIPaBIISATh
KOMMYHUKAIMEH, 1eMOHCTPUPOBATh 3HAaHUE HOPM JIEJIOBOTO
OTHKETA, JIeJIaTh 000CHOBAHHBIE BHIBOBI

Ha YPOBHE HAaBBIKOB:

OnpeneNiiTh W OOOCHOBBIBaTH  I€NIb  IyOJIMYHOTO
BBICTYIUICHUS (TIPOBEEHUs JEJOBOM BCTpEYH), BHIOMpAThH
a/IeKBaTHYIO ()OpMY /1€JI0BOM KOMMYHUKAIIUH, pa3padbaTbiBaTh
1aH MyOJIMYHOTO  BBICTYIUIEHHMSI  (I€JIOBOM  BCTpeun),
o 0uparb aJIcKBaTHbIE apryMeHTHlI, YIIPaBIIATh
KOMMYHHUKaIMEH, TEMOHCTPUPOBATh 3HAHUE HOPM JIE€JIOBOTO

OTHUKCTA, OCJIaTh 000CHOBaHHbBIE BBIBOJIbI

2. O0beM U MecTO AUCHUIIMHBI (MoayJsi) B cTpykType OIT BO

O0BeM THCHUILINHBI

OO01mast TpPyI0eMKOCTh JUCIUTIINHBI — 2 3.€.




36 dacoB BBIIEIEHB HAa KOHTAaKTHYIO paloTy ¢ mpernomaBareieM u 36 YacoB Ha
CaMOCTOATENIbHYIO paboTy 00yJaromuxcs.

MecTto nucnumimnabl B crpykrype OII BO

Juctummaa b1.B.02 [lenoBoe nuchmo usydaercs Ha 1 kypee B 1 cemectpe.

JucuurumHa sBISETCS JIOTMYECKUM JIOTIONHEHHeM Kypca Kymbrypa peunm u jmenoBoe
obmenne. OcBOeHHE MAHHOW AMCHUIUIMHBI HEOOXOAMMO OOydaromemycs il YCIEHUIHOTO
OCBOCHHUS CJCNYIOIMIMX JUCIHUIUIMH: AHIVIMACKHNA s3bIK  (0OmIWii), AHIIMICKHHA  SI3BIK
(mpotheccroHaNBHBIN).

®dopma POMeKyTOYHON aTTeCTalluU — 3a4eT.

3. Coep:xkaHue U CTPYKTYPA AUCHUILIHHBI (MOYJIS1)
Ounas ¢opma o0ydeHus

O0beM JUCHUILIHHBI (MOTYJIs1), Yac.
Dopma
KonTakTHas padora
TeKyIEero
o0y4yarouuxcs ¢
HanMeHoBanune Tem KOHTPOJISI
Ne i/ npenoaaBartejeM wox
(pa3nesos), Bcero . | CP | ycmeBaemocTH |,
M0 BH/IAM Y4eOHBIX 3aHATHI M
KC MPOMEKYTOUHOM
J JIP 3 P arrecTaluu
Ounas ¢opma oOyueHust
Ocobennoctu 2 - 2 8
Tema 1 | muchMEeHHOM 12 - I13.K3
KOMMYHUKAIUH
JlenoBas nepenucka 4 - 4 8 I13,K3
KaK COCTaBJIAIOIIAs
Tema 2 | TOKYMEHTAITMOHHOTO 17 1
obecrieueHus
YIPaBJICHUS
2 - 4 4 I13,K3
Tema 3 CocraBieHue TeKCTOB 1 1
JICJIOBBIX TTHCEM
4 8 I13,K3
Tema 4 | OPOPMICHHC 15 - 2 1
JICJIOBBIX TTHCEM
Opranusanus 4 - 4 8 I13,K3
MEPENUCKHU C
Tema 5 | TOMOILIBIO 17 1
KOMITHIOTEPHBIX
TEXHOJIOTHI
ITpomexyTouHas aTTecTaIys - - - - - - 3aver
Bcero: 72 16 - 16 4 36 -

Ipumeuanue: I13 — npaxmuyeckoe 3aoanue, K3 — konmponvHoe 3adanue.

B mpouecce usydeHus Kypca CTyAEHTBI JOJDKHBI BBIIIOJIHUTH 5 KOHTPOJIBHBIX 3aJaHUMH,
KOTOpble MMEIOT CBOM YAeNbHble BeIMUYMHBI (B Oamiax) M SBISAIOTCS COCTaBHOM YacCThIO
HK3aMEHAIIMOHHOM OIICHKU. 32 HEBBITIOIHEHHUE 3a/1aHus cTaBuTCs 0 GaoB.

Copep:xkanue TUCHUNIMHBI (MOTYJIs1)
Tema 1. Oco0eHHOCTH MUCbMEHHOH KOMMYHUKAIIUU
[Mucemo kak BuJ KOMMyHUKaMu. [ToHATHS «1enoBasi Mepenuckay, «IeJI0BOe MUCbMOY.
HenoBas nepenucka B mpoPeCCUOHATBHON JIeATeTbHOCTH. DYHKIIMH JIETTOBOU MEPEITUCKH.

Tema 2. JleoBasi mepenmucka Kak COCTABJIAIOMIAs JOKYMEHTAIMOHHOIO olecne4veHus:
ylnpaBJeHHus




[TosiBneHue nenoBOM MEPEeNHCcKH U ee 00ocoOeHue B nenonpousBojctBe. [losBieHue
«hopmynspHuKOB» u «TUTYIsIpHUKOB» B XVI B. «[luceMOBHUKM» Kak oOpa3ubl s
COCTaBJICHUS JIEJIOBBIX OyMar.

CoBpemeHHbBIE TpeOOBaHUS K JEJIOBBIM NchbMaM. Krnaccudukarys 1ei1oBoi MepenucKy.
Pa3HOBUIHOCTH I€TOBBIX ITUCEM.

CpencTBa cBs3H, UCIOJIb3yEeMbI€ TTPU BEACHUU JCIIOBOM NIEPETTUCKHU.

JlenoBple MuChbMa, MEpeJaBaeMble IO AJIEKTPOCBSA3H: OCOOCHHOCTH M TEPCHEKTUBBI.
TenerpamMma, pakcorpamma, TeiaegoHorpamMma, SIEKTPOHHOE MUCHEMO.

Tema 3. CocTaB/ieHHe TEKCTOB /1eJ10BBIX I CEM
Komnosunuss Ttekcra mnucbMa. Ilpoctele u  cinoxkHble nucbMa. OOpaimjeHue u
3aKIIFOYUTEIIbHAS YaCTh MUChMA («KJIay3yJia BEKIUBOCTHY).
SI3BIK U CTUIIB J1€10BOr0 McbMa. CTHUIIMCTUYECKHE OCOOEHHOCTH JI€JI0BON IIEPEIMCKH.
TpeboBaHusl K TEKCTY pEKJIaMHOT0 MCbMa. BU3UTHBIE KapTOUKHU.

Tema 4. OcdopmiieHue 1€JI0BBIX MUCEM

PexBu3uThl gemoBoro muchma. biank aemoBoro muchMma. OdopmiieHHE PEKBH3UTOB
IInuchbMa.

TpeGoBaHUs K U3TOTOBJICHUIO ITUCEM C TIOMOIIHI0 KOMITBIOTEPHON TEXHUKH.

Tema 5. Opranu3zanus nepenucKyu ¢ NOMOIIbI0 KOMIbIOTEPHBIX TEXHOJIOT Wil

O6miee npeacTaBiaeHUE 00 JIEKTPOHHOM MUCHME. DJIEKTPOHHAsK MOANUCH. OpraHu3anus
JICIIOBOM TMEPEIUCKU C MOMOIIBIO 3JIEKTPOHHOH mouThl. KopriopaTUBHBIE AIIEKTPOHHBIE CETH W
JIeNIoBast EPENUCKa.

JlenoBasi epenucka B «3JEKTPOHHOM O(HUCE»: OCOOCHHOCTH U TIEPCIICKTUBHI.

4. MaTepua/bl TEKYyIEro KOHTPOJIsSI yCIeBaeMOCTH 00y4YaloUXCH H
(hoHJ OLIEHOYHBIX CPEACTB MPOMEKYTOUYHOM aTTeCTALMHU N0 JMCHUILIMHE (MOAYJII0)

4.1. ®opMBI M MeETOABI TEKYIIEro KOHTPOJSI YCIEBAaeMOCTH O0y4alOIIuXcs H
NPOMEKYTOYHOI aTTecTAlNU.

41.1. B xone peanuzauuum Aucuunuebl 51.B.02 Jlenosoe nucomo MCNOJIB3YIOTCSH
CJIeYIOIIHEe MEeTOABbI TEKYIero KOHTPOJIsI YCIIeBAeMOCTH 00y4aloIMXcs:

HpI/I IMPpOBCACHUU 3aHSATUH JIEKIIMOHHOI'O THIIA;
YCTHOC U3JIOKCHUC MTPCTIOJaBaTCICEM yqe6Hor0 Marcpuajia.

[Ipu npoBeneHNnN 3aHATUI CEMUHAPCKOTO THIIA:
MIPENOJABATENsl U BBICTYIUICHHS] C MECTa 110 TEMaTHUKE CEMWHAapa, BBINOJHEHUE NPAKTUYECKHUX
3a1aHUM.

HpI/I KOHTPOJIC PE3YJILTATOB CaMOCTOSTEILHOMN pa6OTBI CTYACHTOB!
BBITIOJTHCHUEC KOHTPOJIBHBIX Sa)IaHPlﬁ.

4.1.2. 3ayer mpoBoAUTCS B (OpME TONBEACHUS HWTOTOB TIO pe3ynbTaraM paboThl Ha
JIEKIIMOHHBIX U CEMUHAPCKUX (MPAKTUUYECKUX ) 3aHATUSAX, BHIIOJHEHUSI KOHTPOJIBHBIX 33aHUH, U
OTBETa Ha BOIPOCHI IIPETOIaBaTesl U3 MepeyHs NPeaAsIOKEHHBIX.

4. 2. MarepuaJibl TEKYILIEro KOHTPOJIS YCIIeBAeMOCTH 00y4ar0IIMXCH.
3ananus AJs1 NPAKTUYECKUX 3aHATHH
Tema 1. Oco0eHHOCTH MMCbMEHHO KOMMYHUKALMU



1. Teopernuecknii SKCKypc: eT0Bast EPenucka B MpohecCHOHATBHON NeITeIbHOCTH.

2. [TpakTHdeckoe 3aJaHWE: HA OCHOBE HW3YYCHHsSI Y4EeOHOH W HAydyHOUW JIMTEpaTyphl
COCTaBbTE CXEMy, OTpaKaroulylo (GYHKIUU JeJIOBOM TMepenuckd B pPa3HbIX cdepax
JIeSATETbHOCTH.

Tema 2. JlenroBasi mepenucka KaK COCTABJIAKNIAA JOKYMEHTAIIMOHHOIO o0ecredeHus
ylpaBJieHUS

1. TeopeTrueckuii SKCKypC: J€10Bas IEPENKUCKA B CUCTEME YIIPABICHHUS.

2. [IpakTuyecKoe 3a1aHKe: BBISBUTH PA3HOBUIHOCTH JEIOBBIX IIMCEM KOHIIA
3. BEKA U OIUCATh UX PEKBU3HTHIL.

4, [IpakTuyecKoe 3a/laHKe: CPABHUTH PEKBU3UTHI JEJIOBOTO M YaCTHOIO MUCHMa
XIX Beka.

5. Tlpaktrueckoe 3aaHue: NPUBEIUTE IPUMEPDI KITACCH(PHUKAINIA JIETOBBIX ITHCEM.

Tema 3. CocTaBjIeHHE TEKCTOB J€JOBBIX ITHCEM

1. TeopeTnyeckuil IKCKYpC: A3bIK U CTUJIb JIETIOBOTO MMUChMA.
2. [TpakTHyeckoe 3a7aHue: COCTaBbTe TAOIUIlY XapaKTEPUCTUK S3BIKOBBIX U
CTHUJIMCTUYECKUX 0COOCHHOCTEH JIEJIOBBIX MTHUCEM.
XapakrepucTuka HHGopManum ynpapjaeH4eCKOro XapakTepucTHKA CTUIEBBIX U
AOKYMEHTA SI3bIKOBBIX 0CO0EHHOCTEM

A€J0BOTr0 MMCbMa

OdunmanbHas (MOAUYEPKUBACT JEIOBYI0O OCHOBY OTHOIIEHUH,
WX HEJIMYHBIN XapakTep,

CBHIETENBCTBYET 00 OIpe/ieICHHON AUCTAHIUN).

AnpecHast (mpelHa3HAaYeHa KOHKPETHOMY TMOJTYYaTeNio0);.

AkTyanbHas (HeoOXonumas i NPUHATHA SPPEKTHUBHOTO)
€IICHHUS).

OO0BbEeKTHBHAS u JIOCTOBEpHAs (HEenpenB3ATOCTH
yIpaBlieHYeCKOod WHGOpMaIuu, OecrpucTpacTHas OICHKA
coOBITHIA, ()aKTOB, SIBJICHUIA).

YOenurenbHas apryMeHTHpoBaHHas (MOOyAWTh ajpecatal
COBEPINATH OMpE/IeJICHHbIE ICUCTBUS).

[lonHast, pgocTarouHas [ TNPUHATHS  O0OOCHOBAHHOTO
YIIPaBJIEHUYECKOTO pelIeHus (HeIO0CTaTOYHOCTh MH(pOpManuy|
BeJeT K HEONpPaBJaHHBIM TOTEPSM BPEMEHH, POCTY 00BEMa]
MEePENUCKH U T.1.).

3. [IpakTrueckoe 3agaHue: TMOATOTOBHTE MPOEKT COOCTBEHHOW BU3UTHOM KapTOUKH C
IIOMOIIBIO KOMIIBIOTEPHBIX CPEICTB.

Tema 4. Opopmirienne qeJI0BbIX U CEM

1. Teopernueckuii 3kcKypce: 0cOOEHHOCTH 0(OPMIIEHUS JIEIOBBIX IHCEM.

2. [IpakTHyeckoe 3a1aHue: COCTaBbTE U OPOPMUTE MUCHMO-3aIPOC, TUCHMO-TIPETI0KEHUE,
NUCbMO-pEKIaMaIliio, MUCbMO-TIPOCEOY, MUCHMO-OOpalleHue, MHCbMO-HAallOMUHAHKE,
MUCHMO-TIPEAYNPEXKACHUE, NUChbMO-U3BEIIEHNE, MHCbMO-3asiBIIEHUE, COIMPOBOIUTEIHLHOE
IIMCBMO.

Tema 5. Oprannzanus nepenuckyu ¢ NOMOIbK KOMIbITEPHBIX TEXHOJIOT Uil
1. TeopeTnuecknii SKCKypc: 0COOCHHOCTH JICKTPOHHOU JIETIOBOM MEPEITUCKH.
2. IlpakTrueckoe 3aianue: NoAroToBbTe KoHcnekT denepanpHoro 3akona ot 10.01.2002 Ne



1-®3 «O06 anexTpoHHOM 1TUppoBOI moanucuy» (¢ u3M. Ha 08.11.2007):
a) n3yunth Teket denepanbHoro 3akoHa oT 10.01.2002 No 1-d3 u oTBeTUTH Ha

BOIIPOCHKI.

0) 0(OPMUTH OTBET B BUJIC TAOJIUIIBI:

Bomnpocsl

IuTaTsl (110 TEKCTY|
DenepajbHOr0 3aKOHA
ot 10.01.2002 Ne 1-®3)

Yka3zanue
CTaThHU, IYHKTA
CTaThbH,
MOATBEPKIAAI0OIIAX

HUTATYy

YxaxuTe HEJIb MPUHATHA CDez[epaﬂbHoro 3aKOHa

Ykaxute obnacts nericteus OenepaibHOro 3aKoHa

[IporuTupyiite OIIPENCIICHNUE
«QJICKTPOHHAS nudposas
KCroib3yemMoro B denepaibHOM 3aK0HE

TEPMHHA
TIOJIINCHY,

B kakux ciydasx 3JeKTpoHHas 1udpoBasi MOIIUCH
MPU3HAETCS PABHO3HAUYMMOW COOCTBEHHOPYUHOM
MOAINCH

YKaxkute CpeacTBa «HAHECEHHS  AJIEKTPOHHOU
noanvcu. /laite mosiCHeHHs IO BUJAM CPEJICTB.

[lepeuncnure byHKLIIN «yJIOCTOBEPSIOIIETO
LIEHTpa»

[lepeuncnure 00S3aHHOCTH  «yJOCTOBEPSIOIIETO
[ICHTPa» [0 OTHOIICHHIO K BIAJEINbIly CEpTH(PHUKATA
KJII04a 3JIEKTPOHHOM 1M(poBoil moanucu

[Tepeuncnure 00513aHHOCTH Bila/ieNblia CepTH(HUKATA
KJIFOYa 3JIEKTPOHHOM 1MdpoBoii moanucu

YKaXuTe IMOPAAOK HCIOIb30BAHUS DJIEKTPOHHOU
11 poBoi MOJIIUCH B KOpIIOPAaTUBHON
MHGOPMALIMOHHOM cucTeMe

Ykaxxure cjIydyand 3aMCHICHUA II€HaTH SHCKTpOHHOI\/'I

11 (POBOH MOAMUCHIO

3. [IpakTHueckoe 3anaHue: MOATOTOBbTE pedepar Ha TeMy «DJEKTpOHHas IMouTa B

OpraHHu3alumn».

4.3. OueHo4YHbIe CPEACTBA IJIsl IPOMEKYTOYHOM aTTecTalluM.

4.3.1. ®opmupyemMbie KOMIIETEHIIUH

Kon HaumenoBanue Kox sTana ocBoenus HaumenoBanue 3tana
KOMIIETCHIIUT KOMTIETCHITHH KOMTIETCHITHH OCBOEHUS KOMITETCHIINU
YK OC-4 CIOCOOHOCTH YK O0C-4.1 dopmupoBaHHe
OCYILIECTBIATh KOMMYHHUKaTUBHOMN
hi (S (0):3% ) KOMIIETEHLIUH, T.C.
KOMMYHUKAIHIO B CIOCOOHOCTH M TOTOBHOCTH
YCTHOW W HHUCbMEHHOU OCYILECTBJIATH MHOS3BIYHOE
hopmax Ha MEXKJIUYHOCTHOE "

TOCYIapCTBEHHOM (BIX)
U HMHOCTPaHHOM (UX)
SA3BIKAX

MEXKYIBTypHOE OOIlEeHHEe C
HOCHTEIJISIMA SI3bIKA.

OOyyeHHne TEOpPEeTUYECKHM U
MIPAaKTHYECKUM OCHOBaM
KYJIBTYpbl p€4H, YCTHOW H




NHUCbMEHHOM  peYu  Kak
COCTaBHOU 4acTu
UHTEIJIEKTYalbHO-
poheCCHOHAIIBHOTO
pa3BUTHUSA CTYJIEHTA

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

Bomnpocs! k 3auery:

1.
2.
3.
4.

VYxkaxure GyHKIUHU IETOBOU MEPEITUCKH.
Kakwue nenu peanusyrorcs ¢ IOMOIIBIO IEJI0BbIX ACEM?
OxapakTepu3ylTe «IIpOCTHIE» U «CIOKHBIE» JI€JIOBbIE TUChMA.
VYKaXuTe pasHOBUAHOCTHU ITHCEM, OTIIPABIIIEMBIX C TIOMOIIBIO 3JIEKTPOCBS3H.

OX&paKTepHSYﬁTe 0COOEHHOCTH IIOATrOTOBKH JAaHHBIX ITMCEM.

5.

OxapakTepu3yiTe pa3HOBUIHOCTH JIEIOBBIX MUCEM. Y KQKUTE OCOOCHHOCTH

YAOCTOBCPCHUA paSHOBHHHOCTeﬁ U CEM.

6.
7.
8.
9.

10.
11.
12.
13.
14.

JlaiiTe xapaKTepuCTUKy «MHPOPMALIMOHHOTO TUCbMaY.
JlaiiTe XapaKTepUCTUKY «PEKJIAMAallMOHHOIO TUChbMay.
[Tepeuncnure ocHOBHbIE TPEOOBAHUS K TEKCTY JIEJIOBOIO MUChMA.
VYkaxuTe OCHOBHBIE TPEOOBaHUS K JIGKCUKE JAEIOBOTO MUChMA.
VYKaKuTe KOMIIO3ULIMOHHBIE YAaCTH JI€JI0BOIO ITUChMa.
«Kiay3yna BexJIMBOCTH»: Ha3HaUE€HUE U 0()OPMIICHHE.
[Tepeuncnure pekBU3UTHI 1e10BOTO NHchMa B cootBeTcTBUU ¢ ['OCTom P 6.30 - 2003.
VYkaxure pa3HOBUIHOCTH OJaHKOB JEJIOBOTO MUChMA.
[lepeuncnure u 00BsICHUTE CiIydau UcIionb3oBaHus repba Poccuiickoit @enepauuu u

rep6oB cyobekToB PD Ha OnaHKax /1€TOBBIX MTUCEM.

15.
16.
17.
18.
19.
20.

JlaiiTe 00BbsiCHEHUE MOHATHUIO «CIIPAaBOYHBIE JaHHBIE» OJIaHKa MHChMA.
PexBU3UT «aapecar»: 1€ HaHECEHUsI U OCOOCHHOCTU O(hOpMIICHHSI.
VYKaKuTe B KaKUX CIIydasix s yJOCTOBEPEHHUs IMCbMa IIPUMEHSETCS 1IeYaTh.
PexkBU3UT «pe30TI0Hs»: LI HAHECEHU U OCOOCHHOCTH O(DOPMIICHHUS.
«OneKTpoHHAas U(POBast MOANUCHY: Ha3HAUEHHE U ohopMIIeHHE.
DneKTpOHHAas oYTa: OCHOBHBIE TPEOOBAHMSI K 3JIEKTPOHHOMY ITUCHMY.

KoHTpoabHbIE 3a1aHuA
Tema 1. Oco0eHHOCTH MUCbMEHHOH KOMMYHHKAIIMH

CocraBpTe CX€My WIH HaoUIIMTE 3cce Ha TeMy «@DyHKIUM [EJ0BOM NEPENnUCKH B

KOMMEpUYECKOi opranuzanuu (O6aHKe, CTPOUTEILHOW OpPraHM3aLUU) U YUPEXKIAECHUU KYIbTYpPbI
(My3ee, OUOIMOTEKE, TEATPE ).

Tema 2. JlenroBasi nmepenucka KakK COCTaBJISIOIIAS JOKYMEHTAllHOHHOIO olecrnedyeHust
yHpaBJIeHHUS
[TPUMEPHOE 3AIAHUE

HpCI[CTaBBTe B BHJIC IIPE3CHTAIlUU ((KJ'IaCCI/I(I)I/IKaI_II/IH U Pa3HOBUJIHOCTHU COBPCMCHHBIX

JCIJIOBBIX ITUCEM.

Tema 3. CocTaBiieHHE TEKCTOB eJI0BBIX MHCEM
I[TPUMEPHBIE 3AJIAHU S
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[To mnpennoxeHHONW oOpraHU3aluy WIH YYPEKACHHIO COCTaBbTE TEKCTHl HECKOJIbKUX
Pa3HOBHUJIHOCTEN MUCEM MO 33JaHHOM TeMe: MUCHhMO-3alpocC, MUCHMO-TIPEANIOKEHUE, TUCHhMO-
peKiaMalnio, MUCHbMO-TIPOCKOY, MHUCHhMO-OOpalleHHe, MNHCbMO-HAallOMUHAHUE, MUCHMO-
NpeAyNpexKaACHHE, MUChbMO-U3BEIICHUE, IHUCbMO-3asBJICHUE, COMPOBOIUTEIBHOE MHUCHMO.
CocTaBbTe TEKCTBI IPOCTHIX U CIOKHBIX MTHCEM.

Tema 4. OcdopmiieHue 1eJI0BbIX TUCEM
I[TPUMEPHBIE 3AJIAHU A

OdopmuTte B COOTBETCTBHM ¢ TPeOOBAHMSIMHU COCTaBJICHHBIE TEKCTHI MHUCEM, pa3paboTranTe
OJIaHK MHChbMa IPESIIOKCHHOM opranu3anud. OTMETbTE 00S3aTelbHBIC W HE0O0sS3aTelIbHBIC
PEKBHU3UTHI JIJI Pa3HBIX PA3HOBUIHOCTEH MTHCEM.

Tema 5. Opranu3zanus nepenucKu ¢ NOMoIIbI0 KOMIbIOTEPHBIX TEXHOJIOTHIA.
3aperucTpupyiTe aapec AJICKTPOHHOM IMOYTHI M CO3JalTe MIAOJIOH 3JCKTPOHHOrO JICIIOBOIO
MKMCbMa TMPEUIOKEHHON OpraHW3allid WM Y4YpekaeHus. Vcrmonb3ys Cco3JaHHBIN 111a0JI0H,
COCTaBbTC TCKCTBI ACJIOBBIX IIHCEM OpraHu3aluyi HWJIH Y4YPCKACHUA C PCKBU3UTAMU
3JICKTPOHHOTO MHChMa.

IIxana oneHUBaHNUA.

O11eHOUHBIM CPEACTBOM MPOMEKYTOUHOU aTTeCTAIlUU SBIISICTCS HAaKOMUTEIbHAsT OLEHKA
PE3YJABTaTOB BBIIIOJIHEHHS TEKYILLIETO KOHTPOJIS MO JUCHUIIIIMHE.

MakcuMaIbHBIH HAKOIUIEHHBIH 0aJ1J1, KOTOPBII MOXET OBITh JIOCTUTHYT CTYACHTOM TI0
qucnuiuinHe (BKarodas 3ader), cocraBiasier 100 GaanoB. Koneunbiii Oajr, HaOpaHHBIM
CTYICHTOM B TEUEHHUE CEMECTpa, OMpPENesieTCs CYMMHUPOBAaHHWEM TMOJYyYEHHBIX OaJJIOB IO
CJEIYIOLIUM MO3ULIHSIM:

Bun pabotst MaKCHMaJIbHO BO3MOKHBIN
HaOpaHHBIN Oa
1. paboTa Ha JeKIHIX
-[IOCELICHNE 16.*851.=86.
2. paboTa Ha ceMuHapax
-ocenieHne+padora Ha ceMUHape 26.*8np.=160.
-PaKTUYECKUE 3aJaHUS 26.*8mp.=160.
4. KOHTPOJIbHBIC 3aJ[aHHUs 0-256.
5. 3a4eT 0-350.

Jlnst ompeseneHus KOHEYHOW OIICHKM IO JUCIUIUIMHE HaOpaHHBIE CTYACHTOM Oaslibl
nepeBoasarcs u3 100-6anpHOi mIKabl B S-0aIbHYIO MO CIEAYIOMICH cXeMe:

ot 0 1o 50 ot 51 o 69 ot 70 o 84 ot 85 o 100
BKIIFOUUTCIIHBHO BKJIHOYUTCIIBHO BKJIHOYUTCIIBHO BKJIIFOUUTCIIHBHO
«HEYTOBJICTBOPUTEITHHON- 2 «YHAOBJIETBOPUTEIILHON- 3 «xoporoy - 4 COTIIMYHO» - 5

4.4. Metoguyeckne MaTepuaJibl

ba3oBbIii Marepuall O KOHKPETHBIM BOIIPOCAM OCBAaMBAaE€MOW IUCLMIUIMHBL JAETCSl B
pamKax 3aHsITHI JEKIIMOHHOTO THUIIA.

CeMuHapckue 3aHITHS 1O JIUCHUIUIMHE «JlenoBoe NHCbMO» NPOBOAATCS C LENbIO
NPUMEHEHUS U pacIIMpEHHs] 3HaHWM, MOJYyYEHHBIX Ha JIEKIMSIX M B XOJAE CaMOCTOSITENIbHOMN
paboThl HaJ JUTEPATypHBIMH HMCTOYHHKAMH. BBINONHEHHE MPAKTUYECKUX 3aJaHUM SBISETCS
OJITHUM M3 OCHOBHBIX CIIOCOOOB NMPOBEPKU YCBOECHUS 3HAHUN 00yUYarOIUMUCS.

[lenpio caMOCTOSATENBHONW PAaOOTHI SBJSETCS MOBTOPEHHE, 3aKPEIJICHWE M pacIIupeHue
MPONJEHHOTO MaTepurara.
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Brimonaenne KOHTPOJIbHBIX Sa,Z[aHI/Iﬁ SIBJAETCSA 00A3aTEIbHBIM.

5. MeToanuyeckne yKazaHus JJisl 00y4aOIIMXCS 10 OCBOCHUIO AU CHUILIMHBI (MOIYJIs1)

OcBoeHue TUCHUILIMHBI «/le10Boe MUCbMO» MPENyCMaTpuBacT KOMILIEKC MEpPONPUSATHUH,
HalpaBJICHHBIX HAa (JOPMUPOBAHHUE Y 00yUaIOIINUXCS CUCTEMHBIX TEOPETUUECKUX 3HAHUH, yMEHUI
BBICKA3aTh CBOE MHEHUE 110 pacCMaTpuBaeMoil mpoodiieme.

ba30BbIl Marepuan IO KOHKPETHBIM BOIIPOCAM OCBaMBa€MOW IUCLMIUIMHBL JACTCS B
pamMKax 3aHsITHH JEKIMOHHOIO THIIA.

CeMmuHapckue 3aHiATHS 10 JUCLUIUIMHE «JleloBO€ IHUCbMO» MPOBOAATCA C  ILENIBIO
IPUMEHEHUS U PACHIMpPEHUs 3HAHWM, NOJYyYEHHBIX Ha JIEKIUSIX M B XOJIE€ CaMOCTOSITEJIBbHOU
paboThl  Haj  JUTEpPaTypHbIMM  HMCTOYHMKAMH C  HCIHOJb30BAHUEM  COBPEMEHHBIX
UH(POPMAITMOHHBIX TEXHONOTHH. Llenbio caMoCTOATENbHON pabOTHl SBISETCS TOBTOPEHUE,
3aKpEIJICHUE U PACIIUPEHNE IPOMACHHOIO Ha ayJUTOPHBIX 3aHATHIX MaTepuaa.

B paMkax OCBOGHHS AMCHUIUIMHBI TIPEIYCMOTPEHBI cleayromue (GopMbl  paboTHI
OakanaBpa: MoceleHue JEKIUNH U CEMUHAPCKUX 3aHATHH, BBIOJHEHUE MTPAKTUYECKUX 3a/laHUM,
KOHTPOJIbHBIX 33JIaHUM.

JucuuiuinHa pa30uTa Ha TEMbl, KOTOpbIE MPEICTABISAIOT COOON JIOTHYECKH 3aBEpLICHHbIC
OJIOKH U SIBJIIIOTCS KOMILJIEKCOM 3HaHUN U YMEHH, KOTOpPbIE MOAJIEKAT KOHTPOJIIO.

B kypce wHCHONb3ylOTCA KIAaCCUYECKHE AayAUTOPHBIE METOAbl INPOBEACHUS 3aHATU.
OcBoeHHMe TeMbl Ha JIEKIIMM, MPU BBINOJHEHUU BHEAYJUTOPHON (CaMOCTOSTENbHOI) paboThI
3aBEpIIAETCA HA CEMUHAPCKOM 3aHATHH.

[Ipy MOAroTOBKE K CEMUHAPCKUM 3aHATHSM CJIEAYyEeT B IIOJIHOM Mepe MCIOIb30BaTh
JUTEpaTypy, PEKOMEHJOBaHHYIO npenoaasareneM. [lomumo yueOHOM, HayyHON JUTEpaTypHI
CTYACHTAaMH JIOJDKHBI AKTHUBHO HCIIOJIb30BaThC WH(OPMALMOHHBIE DPECypChl, a TaKkxke
ciioBapu, cnpaBouHUKU. OHM fHar0T Oosiee yriayOJeHHOE MpeACTaBlIeHHE O MpolieMax,
MOJIYYMBIIUX CHCTEMAaTHYECKOE MU3JIOKEHHE B yuyeOHMKaX. YMeHue padoTarh C JIMTEpaTypoit
03HA4YaeT HAyYUTHCSI OCMBICIEHHO 0JIb30BATHCS NCTOUHUKAMH.

[Ipexxne yem MpUCTYNUTh K OCBOCHHUIO HAyYHOM JHMTEpaTypbl, pEKOMEHAYETCSI UTEHHE
y4€OHUKOB U Y4€OHBIX TOCOOUH.

MeTtonnueckne peKOMeHAAIUH 110 MOATOTOBKE K 3a4eTy

[ToaroToBKa CTYJEHTOB K cljaye 3a4eTa BKIIOYaeT B ceOs:

 [I[POCMOTP MPOrpaMMbl y4eOHOTO Kypca;

® OnIpe/IesIeHne HEOOXOAUMBIX JUISl IOATOTOBKM UCTOYHUKOB U UX U3YYEHUE;

® [ICI10JIb30BaHUE METOINYECKUX MTOCOOUIA;

® KOHCYJITUPOBaHHE Y MPEnoJaBarers.

[TonroroBka K 3a4yeTy HAUMHAETCS C IIEPBOIO 3aHATUSA MO AWCLUIUIMHE, HAa KOTOPOM
CTYJIEHTHI MOJIY4aroT OOLIYI0 YCTaHOBKY IPENo/iaBaTelis M MepedeHb OCHOBHBIX TPeOOBaHUN K
TEKyIlled U UTOrOBOM OTYETHOCTH. [Ipu 3TOM Ba)XHO € caMOro Hauaja IUIAHOMEPHO OCBaWBaTh
Marepuall, pyKOBOACTBYSCb, MPEXJE BCEro MEPEYHEM BOIIPOCOB K 3a4eTy, KOHCIEKTHPOBATh
BaXHBIE Ui pEIIeHUs Yy4eOHBIX 3a/Jad HMCTOYHMKH. B TeueHHe cemecTpa NpPOUCXOIUT
MOTIOJTHEHNE, CUCTEMaTH3alisl U KOPPEKTUPOBKA CTYACHUECKMX HapaOOTOK, OCBOECHHE HOBOTO U
3aKpeIyIEHUE YK€ U3yUYEHHOTO MaTepuasa.

3adyer mpecienyeT Lelb OLEHUTh pabdOTy CTYIAEHTa, €ro TEOpPEeTHYECKHE 3HaHUS MU
NPaKTUYEeCKHE HABBIKM, UX IPOYHOCTb, PA3BUTHE TBOPYECKOTO MBIIUICHUS, MPUOOpETEHHE
HABBIKOB CaMOCTOSITENIHOM pabOThl, yMEHUsI CUHTE3UPOBAThH MOJIYYEHHbIE 3HAHUS U IIPUMEHSTh
Ha TMPaKTUKE IPH PEIICHUN MPAKTUYECKUX 3aad.

CamocrosTenbHass paboTa CTYACHTOB SIBISETCS BaXKHBIM 3TAllOM IOJITOTOBKH K 3ayery,
IIOCKOJIBKY ~CTYAEHT HWMEET BO3MOXKHOCTh OIICHUTh YPOBEHb COOCTBEHHBIX 3HAHUH U
CBOEBPEMEHHO BOCITIOJIHUTH UMEIOLTUECS MPOOEIIbI.

6. YdeOHas quTepaTypa u pecypchbl HHGPOPMAIMOHHO-TEIeKOMMYHUKAIIUOHHOM ceTH
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"UHTepHeT", BK/IIOYASA NepeYyeHb YUeOH0-MeTOAUYeCKOro odecnevyeHus AJs
CaMOCTOSITE/IbHOI PadoThI 00y4aIOIIMXCH MO AMCUUILIHHE (MOTYJII0)

6.1. OcHoBHas UTEpaTypa.

1. Beenenckas, JI.I'. I1aBnosa, E.}O. Kamraea E.A. Pyccknii si3b1k. Kynbrypa peun.
JenoBoe obmenue (s 6akanaBpoB) [ DNeKTpOHHBIN pecypc] : yueOHuk / — Dnekrpod. Jan, M.
: KnoPyc, 2014, Ccpuika Ha snexkTpoHHBINH pecype (OBC Akanemun):
http://e.lanbook.com/books/element.php?pll_id=53657

2. Kononnesa H.A. Ilcuxomorm nenoBoro o6OmieHusa. M.:@munra, 2013 Cchuika Ha
anekTpoHHbI pecype (ObC Akanemun):
http://abc.vvsu.ru/books/psih_delovogo_ob/default.asp

6.2. lonosiHUTeIbLHAS JIUTEPATYpA.
1. Ky3un ®@.A. Kynerypa nenoBoro oomenus, M. 2009
2. [Icuxonorus u dTHKa nenosoro oomenus, - M. 2010

6.3. YueOHo-MeTOAMYECKOEe 00ecniedeHHe CAMOCTOATEIbLHOH PadoThl.
6.4. HopmaTuBHBIE IPAaBOBbIE JOKYMEHTHI.
6.5. UnTepHeT-pecypchl.

1. DBBC «Opaiit»:_http://www.biblio-online.ru/

2. DOBC «Pykont»:_http://www.rucont.ru/

3. Pecypc Hudpossie yueOHbie maTepuansi_http://abc.vvsu.ru/

6.6. UnbIe HCTOYHHUKH.

7. MarepuanbHo-TexHU4YeCcKasi 6232, HHPOPMALMOHHbIE TEXHOJIOTHHU, IPOrPAMMHOE
o0ecrnieyenue U MH(POPMAIMOHHBIE CTIPABOYHbIE CHCTEMbI

VYyebHas ayguTopus NOJDKHA OBITh OCHAIEHA HAMIAIHBIMU YU4€OHBIMH TOCOOUSIMH,
DKpaHOM, MYJIBTUMEAUHHBIM MpoekTopoM ¢ HoyTOykamu (I1K) mmst mpeseHTanmu y4deOGHOTO

Marepuaia, ¢ BBIXOJIOM B ceTh MHTepHeT, mporpammubie npoayktel Microsoft Office (Excel,
Word, PowerPoint).


http://e.lanbook.com/books/element.php?pl1_id=53657
http://abc.vvsu.ru/books/psih_delovogo_ob/default.asp
http://www.biblio-online.ru/
http://www.rucont.ru/
http://abc.vvsu.ru/

