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1. [lepeyeHb MJIAHUPYEMBIX Pe3YJIbTATOB 00YUeHUsI 1O JUCIUIIMHE (MOIYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS NMPOTrPAMMBbI

1.1. [JMuctmmumua OT/.B.02 [InanupoBanue IUYHON y4eOHOW HArpy3Kd BO BPEMEHH
oOecrieunBaeT OBJIAJICHUE CIEAYIONIEH KOMIIETCHIIMEH:

Kon HanmenoBanue Kox sTama ocBoeHus HanmenoBanue 3Tana
KOMIIETEHITHU KOMIIETEHIIUN KOMIIETEHIIUN OCBOEHHS KOMIIETEHIIHN
YK OC-6 CIIOCOOHOCTh YK OC-6.1 VYMeHHsT W HaBBIKH 11O
BBICTPanBaTh U OCO3HAHHOMY
peann3oBaTh BBICTPAUBaHUIO cBOEH
TPAEKTOPHIO o0Opa3oBarenbHOU
CaMOpa3BHUTHS Ha TPAECKTOPHH U PACCTABICHUIO
OCHOBE TIPHHIIUIIOB IPHOPHUTETOB npu
o0OpasoBaHus B IJIAaHUPOBAHUH yueOHOU
TeUEeHHE BCEH JKU3HHU. JIeSITCIIbHOCTH,
(hOpMHPOBAHHUIO TPOTPAMMBI
npo¢eCcCHOHATBFHOTO
CaMOpPa3BHUTHS,
UCTIOJIb30BAaHUE  OTKPBITBIX
o0yJaronmx porpamm,
MPOBOANTH CAaMOAHAIN3

1.2. B pe3ynpTare 0CBOCHHS AMCUUILUIMHBI Y CTYACHTOB JIOJKHBI OBITh CHOPMHUPOBAHBI:
Kon srana ocBoenus Pesynbrarel 00y4yeHus
KOMTIETECHITIH
YKOC-6.1 Ha YPOBHE 3HAHUM:

KOHLleNusi oOpa3oBanuss B TeueHue Bceir xu3Hu (lifelong
leaning): cucTemMHBII B3I,

1eJIenoNIaraHie Kak MpOIecC OCMBICIICHHS CBOCH NIESITETbHOCTH (B
T.4. y4eOHOM), TOCTAHOBKH IIeJIeH U MX JOCTHKCHUS,

Ha YPOBHE YMEHUIA:

dbopMUPOBATH MPOrPaMMy MPOPECCHOHATHHOTO CAMOPA3BUTHUS;
HCII0JIb30BATh OTKPHITHIC 00YYaIOIIHe MPOTrPAMMEI;

Ha YPOBHE HABBIKOB:

MOCTAHOBKH IIeTIeH U 3a/1a4;

s dexTuBHOTO 00yUeHNS;

2. O6beM U MecTO TUCHHUILTHNHBI (MoayJisi) B ctpykrype OI1 BO

O0beM TMCHMILUIUHBI

OO0mmas Tpy10eMKOCTh JUCIUIUTHHBI — 1 3.€.

8 uacoB BBIJECNEHBl HAa KOHTakTHYI palOoTy cC ImpernojaBareneM M 28 yacoB Ha
CaMOCTOSITENIbHYIO pad0Ty 00y4aromnuxcsl.

MecTto aucuuminnsl B ctpykrype OII BO

Huctunnuua @OT/.B.02 [InanupoBanue auU4HONM Yy4yeOHOM Harpy3ku BO BpeMEHHU
u3yyaercs Ha 1 kypce B 1 cemecTtpe.

N3yuenne nucrumuivbbel «[lmaHupoBaHue JIHYHOM y4yeOHON Harpy3kKd BO BpEMEHH»
OPUEHTHPOBAHO Ha IMOJIyuyeHHe O0yJaroluMUCs 3HaHUNH 00 OCHOBaX OpraHM3aLUH YIpPaBICHUS
BpPEMEHEM, paclpeiesieHMeM Yy4eOHOW Harpy3kd BO BpEMEHHM, MPHHLUIAX M METonxax
wiaHupoBaHus. OCBOEHHME MaHHOM JUCLUUIUIMHBI ONUPAETCS Ha 3HAHUS IIOJIyYE€HHBIE, B
pe3yabTare M3ydeHHs IIKOJIbHOW mporpammebl. Jucnurmumnaa «[nanupoBanne TUYHON y4deOHOM




Harpy3ku BO BPEMEHN» SIBJIAETCS ONOPOM s BCEX Jajlee U3ydaeMbIX TUCLMIUIMH, HO 0COOCHHO
JUIS AMCHUIUIMH MHUpoOBasi SJKOHOMUKA U MEKIyHapOAHbIE SKOHOMHMUYECKUE OTHOLIEHUs, Teopus
urp, Metozel 1 cpeicTBa MOJEIMPOBaHMs B OU3HECE.

dopMa IPOMEKYTOYHOU aTTECTALMK — 3a4ET.

3. Conep:kaHue U CTPYKTYPa TUCHHUIIMHBI (MOIYJIs1)
Ounas ¢popma o0yuenust

O0beM JUCHUILIHHBI (MOTYJIs1), Yac.
dopma
KonrakTnas paéora
TeKyLIEero
oOyuyaromuxcs ¢
HaumenoBanue KOHTPOJIsA
Ne i/ NnpenoaaBareieM .
TeM (pa3aesioB), Bceero . Cp YCIIEBAEMOCTH ,
10 BU/IaM YUeOHBIX 3aHATHIl N
KC MPOMEKY TOYHOMH
J JIP 3 P arTecTauuu
QOunas ¢opma o0yueHust
[TonsTue «imuHOM
Tema 1 | yueOHOU HaArpy3Ku 5 1 - - - 4 H, O, A3
00yJaromIerocsn.
Tema2 | JQ@CKTHBHbL 6 2 - - -] 4 0,713
0030p 3a1au.
Tema 3 | XpoHOMETpax. 12 2 - - - 4 0, J13
[Ipuopuretsl.
MeTtonanl
Tema 4 | PACCTAHOBKH 14 2 - - - | 12 0,13
MIPHOPHUTETOB.
Marpuna
DifzeHxayapa.
CaMomMoTHBaNus.
Pacnpenenenue
Tema 5 | yueOHOH Harpysku 5 1 - - - 4 O, a3
BO BPEMEHU.
Hrornu.
[TpomexxyTouHas aTTecTars - - - - - - 3a4er
Bcero: 36 8 - - - 28 36

Ipumeuanus: H — nabniodenue, O — onpoc-koumpons, /[3 — domawnee 3adarnue.

Coaep:kanue TUCHUNIMHBI (MOTYJIs1)
Tema 1. IlonsiTHe «JINYHON YUeOHOH HATPY3KH 00y4aloIIErocs».

Jlnanas ydeOHasi Harpy3ka OOydarolerocs JOJKHA BKJIIOYaTh B ce0s €IUHCTBO TpeEX

B3aUMOCBSI3aHHBIX (popMm:

1. BueaynutopHas caMoCTOsITeNIbHas paboTa.

2. AynmuTopHasi caMOCTOsTeNNbHAsE paboTa, KOTopasi OCYIIECTBISIETCS O] HEMOCPEICTBEHHBIM
PYKOBOJICTBOM ITPENOJaBaTENS.

3. TBopueckasi, B TOM YHCIIe HAydHO-HCCIIeI0BaTeNIbcKast padoTa.

Konkpernsie ¢opmbr BHeayautopHoid CPC wmoryr ObITh caMbIMH pa3UYHBIMH, B
3aBHCHUMOCTH OT II€JIM, XapakTepa, IUCUUIUIMHBIL, 00be€Ma YacoB, OMNPEIENIEHHBIX Y4EOHBIM
MJIAHOM:

® TIOJITOTOBKA K JICKIIUSM, CEMHHAPCKUM, IPAKTUYECKUM U JTa00paTOPHBIM 3aHSATHSIM;
¢ pedeprupoBaHUe cTaTei, OTACIBHBIX Pa3/Ie]I0B MOHOTpadumii;

® y3yyeHue y4yeOHbIX MOCOOui;

® [3y4eHUE U KOHCIIEKTUPOBAHHUE.

Tema 2. dpdexkTUBHBIH 0030p 3a1a4.




Cytb 0030pa 3amau B IJIaHUPOBAaHUM BpeMeHH. OCHOBHBIE MOHATUSA M OIpEAeTICHHUS.
WMHCTpyMeHTBI co3maHusi 0030pa 3ajad: OCOOCHHOCTH M NPEUMYIIECTBA KaKJIOW TPYIIIBI
MHCTPYMEHTOB. YIpaBlieHYecKasi MOJIE3HOCTh NPUMEHEHHUs HHCTPYMEHTOB CO3JaHus 0030pa
3az1ad.

Tema 3. XpoHoMeTpax.

[lonsiTME M CYHIHOCT XPOHOMETPAXKHBIX  pacyeToB. lcropuueckas  cropaska.
XpoHOMETpaXk KaKk METOJ IUIAHUPOBAHMS U BBINOJIHEHUA 3aJaHuil. Pacripenenenne Bo BpeMeHu
BBIIIOJIHCHHUS 3aaHUM.

OcobeHHOoCcTH BpeMeHHM Kak pecypca. Ilorsorurenn BpemMeHH: OIpeleieHUue IOHATHS,
OCHOBHBIE BHJIBI MorioTuTenei. Criocoobl MUHUMU3AUH HEI(P(EKTUBHBIX PACX0JI0B BPEMEHH.
OnpeneneHue NOHATHA, CYTh M 3aJa4d XpPOHOMETpaxka. TeXHHMKa IOJHOIO XPOHOMETPAXKa.
TexHUKa COKpAIIEHHOTO XPOHOMETpaka. AHAIN3 JMYHON 3(PPEKTUBHOCTH HA OCHOBE JTaHHBIX
XpoHOoKapThl. Kiaccudukanus pacxomoB BpeMeHU. TUNMYHBIE 3aTPyAHEHUS BEICHUS
XPOHOMETpaXka M CIIOCOOBI UX MPEOAOJICHUSI.

Tema 4. [Ipuopurersl. MeToabl paccTAaHOBKH NPUOPUTETOB. MaTpuua Jiizenxayipa..

Ornpenenenne, CyTb pacCTAHOBKM NPUOPUTETOB B IUIAHUPOBAHUM BpeMeHU. OCHOBHBIE
CrocoObl U METOJIbl PACCTAHOBKHU MPUOPHUTETOB. OmpeesieHne TPUOPUTETHOCTH JOJITOCPOYHBIX
HeNnel, OompeleleHue MPUOPUTETHOCTH Tekymmx 3amad. [IpaBuno Ilapero. Hapsizannas
CPOYHOCTh U Ba)KHOCTh, CTPATETHUU OTKAa3a, «PACUMCTKA» HABS3aHHOM BaXXHOCTH W CPOYHOCTH.
Martpuna Diizenxayspa.

Tema 5. CamomoTruBanus. Pacnipenesienne yueOHol Harpy3ku Bo Bpemenu. Uroru.

I'pamoTHOE pacnpenenenue paboueit Harpysku. [IpaBuna opranuzanuu 3¢QeKTuBHOrO
orapixa. OddexTuBHBIM coH. CaMOHacTpoWKa Ha pelIeHHe 3ajad: METOIbl, CIOCOOBI.
O¢ddextuBHOE perieHne OONBIIMX TPYIOEMKHMX 3a1ad. TexHuka paOoThl C 3agadyamMu —
«cnoHammy. Mcnonb3oBanne SMART-kputepues uist moa3anad. Pemenne MenKuxX HEeTPHUSTHBIX
3az1a4.

4. MaTepuajbl TEKYIEro KOHTPOJIsSI yCIIeBaeMOCTH 00y4YaloUXCH U
(hoHJ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOI aTTecCTAlliH 110 AUCHHUILINHE (MOYJII0)

4.1. ®opMBI M MeETOABI TEKYILIEr0 KOHTPOJS YCHEBaeMOCTH O0y4aroluXcs U
NPOMEKYTOUHOI aTTecTAlNU.

4.1.1. B xone peanuzauuu aucuuiuiuabl @T/].B.02 [Inanuposanue nuunol y4eOHOU
HAazpy3Ku 60 6pemeHu HWCHOJB3YITCH CJAeAyIOIIHe MeTOAbl TeKyllero KOHTPOJIs
yCIeBaeMOCTH 00y4al0IMXCH:

IIpu npoBeeHNN 3aHATHI JIEKIHUOHHOTO TUIIA:
BBIOOPOYHBIN WM JIETYYUil OIPOC-KOHTPOJIb [0 MarepHraiam JeKIHi.

IIPpU KOHTPOJIC PE3YJIIbTATOB CaMOCTOSTEILHOMN pa6OTBI CTYACHTOB!
HN3Y4YCHHE BOIIPOCOB, KOTOPBIC HC H3JIArajvcCh MNPEoaaBaTCiEM Ha JICKIHUAX W IPAKTUUYCCKHUX

(ceMUHAPCKUX) 3aHATUSX, BHITIOJTHEHUE JOMAITHUX 3aJJaHUH.

4.1.2. 3ayer mpoBoAUTCSE B (OpMEe TONBEACHUS HWTOTOB TIO pe3ynbTaraM paboThl Ha
JCKIIMOHHBIX 3aHATHUX, BHIIIOJHEHHUS JTOMAITHUX 3a/IlaHUH U OTBETA HA 3K3aMEHAI[MOHHBIN OMJIET.

4. 2. MarepunaJbl TeKyliero KOHTPOJIsi yCIIeBaeMOCTH 00y4Yar0IIMXCsl.



Bomnpocsl 1J1s1 onipoca 1o Kypcey:

Tema 1. [loHsiTHE WJINYHOH Yy4eOHOU HATPY3KHU 00Y4YAIOLIETOCH.

agkrownE

®opMbl TMYHON y4eOHOW HArpy3ku 00y4aromerocs.
BHreaynuropHas camocTosiTenbHas padora.

AynuTopHasi caMoCTosiTeNIbHas pabora.

TBopueckas, B TOM 4nCiIe HayYHO-UCCIIel0BaTeNIbCKask paboTa.
Konkpetnsie opMbl BHEAyAUTOPHON CAMOCTOSITEILHONU PaOOTHI.

Tema 2. D dexTuBHBIH 0030p 3a1a4.

1.
2.

CyTb 0030pa 3a/1a4 B IUNIaHUPOBAHUY BpeMeHH. OCHOBHBIC TIOHSTHS U OTIPEICIICHUS.
WNHcTpyMeHTBI co3faHusi 0030pa 3aga4: OCOOCHHOCTM M TPEHMYIIECTBA KaXJIOW

T'pynIbl THCTPYMCHTOB.

3.

VYnpasieH4yeckast MoJie3HOCTh MPUMEHEHHS HHCTPYMEHTOB CO3/1aHus 0030pa 3a1ad.

Tema 3. XpoHomeTpaik.

RRooo~NoOR~wNE

0.
1.
12.
13.

[lonsTHE M CYITHOCTH XPOHOMETPAKHBIX PACYETOB.

Hcropuueckas cupaska.

XpoHOMETpaxX KaK METOJ IJITAHUPOBAHMSI U BBITIOJTHEHMS 3alaHUH.
Pacnpenenenue BO BpeMEHU BBITTOJIHEHUS 3aJaHUM.

OcobeHHOCTH BpeMEHH KaK pecypca.

ITornoTnrenu BPEMCHU: ONIPCACICHUEC ITOHATHA, OCHOBHBIC BU/IbI MOTJIOTUTEIICH.
Crioco6b1 MUHUMU3AMK HEe3(P()EKTUBHBIX PacX0A0B BPEMEHH.

OnpeneneHHe IMOHATHSA, CYTh U 3a/1a4U XpPOHOMETPAXKA.

TexHuKa MOJHOrO0 XpOHOMETPAXKa.

TexHuKa COKpaeHHOr0 XpOHOMETpaxa.

Ananu3 nmyHoi 3(p(PEeKTUBHOCTH Ha OCHOBE IaHHBIX XPOHOKAPTHI.
Knaccugukanus pacxonoB BpeMEHH.

TunuyHele 3aTpynHEHUs BECHNUS XPOHOMETpaXka U CIOCOOBI UX MPEOIOICHHUSL.

Tema 4. Ilpuopurtersl. MeTOabI pacCTAHOBKH NPUOPUTETOB. MaTpuua Jiizenxayipa.

1.
2.
3.

Omnpenenenne, CyTb pacCTaHOBKU IIPUOPUTETOB B INIAHUPOBAHUU BPEMEHH.
OcHoBHBIE CTIOCOOBI M METOJIbI PACCTAHOBKH NPUOPUTETOB.
Onpenenenne NPUOPUTETHOCTH JOJITOCPOYHBIX LIENEH, ONpEAEIeHNE IPUOPUTETHOCTH

TEKYIIUX 3a7a4.

4.
S.

IIpasuio I1apero.
Hapsi3aHHass CpOYHOCTP M BaXXHOCTb, CTPATE€TMU OTKa3a, «PacyHUCTKA» HaBA3aHHON

BAXXHOCTHU U CPOYHOCTHU.

6.

Marpuna Diizenxayspa.

Tema 5. CamomoruBanus. Pacnipeanesienue yueOHoi HATPY3KH BO BPEMEHH.

ONoGaRwWdE

I'pamoTHOE pacnpeneneHue paboueit Harpy3Ku.
[IpaBuiia opranuszanuu 3GHEeKTUBHOTO OTIbIXA.
DddexTrBHBIN COH.

CamoHacTpoiika Ha pPelIeHHe 3a71a4: METO/IbI, CIIOCOOBI.
DddexTrBHOE perieHne OONBIIUX TPYIOSMKHUX 3a/1ad.
TexHnKka pabOTHI C 3aJa4aMH — «CIIOHAMU.
Hcnonb3oBanne SMART-kputepues aiis moa3zanay.
Pemennie Menkux HEMPHUATHBIX 3a/1a4.

[IpumepHbIe TOMalIHKME 32 JAHUA.



Tema 1. IlonsiTHe «IMYHOH y4eOHOH HATPY3KH 00y4ar0Ierocs.
3ananme 1. CocraBbTe CI0OBapb TEPMHHOB, KOTOpbIE OBLIM HCIIOJIB30BaHbl B IEPBOH
JeKIUU (MCTONb3yiTe TabnuuHbIid crioco0). HamummTe onucanue ux 3HadeHus (10 MaMsTH), a
3aTeM MPOBEPHTE UX IPABUILHOCTh TPAKTOBKHU 110 3aIIUCAM JICKLUH.
CocTaBbTe BOIIPOC HEMOHATHBIX KJIFOYEBBIX MOMEHTOB I10 3aIIMCSIM IIEPBOM JIEKLIUU.

Tema 2. D¢ dekTHBHBINH 0030p 3a1a4.
3apanme. 3anuimTe Bce 3a/a4y AHS, YETKO C(POPMYIMPOBAB MX, OTBEYas Ha Bompoc «Yto

CEeIaTh?»

Beigenute 1m1aBHOE €0 JHA KpAacHBIM IIBETOM. Psjom ¢ 3amadamu,

IIPUBSA3aHHBIMU, K KOHKPETHOMY CPOKY, YKQKUTE BpeMs UX UCIIOJIHEHUS.

KECTKO

Ne

Yro caeaarnb?

+/-

1

2

3

U T.1.

Tema 3. XpoHomeTpaik.
3ananmue. [IpoBeanTe MONHBIA XPOHOMETPAXK TPEX-TIATH CBOUX YYEOHBIX THEH. 3aHECUTe

JaHHbIC B TAOIUILY:

Bpems nauama/ | JIUTEJLHOCTH Buj 3ausitus/ Pesyabrar./Urto AHaan3
KOHLIA 3aHATHSA (yac. MUH.) Yro nenan? caenan? (ynanocsh, He
YAQJI0Ch,
NPUYMHBI)

[Ipoananu3upyiTe NOMyYECHHBIE JaHHBIE:

1. BeisiBUTE CBOM IIOITIOTUTEIHN BpPEMCHH, OTMCTUB UX B rpa(i)e «AHanmm3y.

2. [lopcuwnTaiiTe, CKOJIBKO BpPEMEHU B JIEHb OBLJIO M3pacXo0BaHO HEI(DPEKTUBHO.
3. IlonymaiiTe, 4TO BBl MOXKETE CAEJIaTh, YTOOBI COKPATUTh KOJUYECTBO PACTPAYNBAEMOIO

BpEMEHU?

[Ipennoxure
Hed(D(HEKTUBHBIX PacXO/I0B BPEMEHH.
3anuiuuTe MOJydYeHHBIE PE3yNAbTaThbl U CIOCOObI

MeEpBI

60pbOBI ¢ XpoHO(Daramu.

Tema 4. Ilpnopurternl. MeToabl paccTaHOBKH

10 MHHUMH3AIIUHU

npuopureroB. Marpuna Ji3eHxayipa.

3ananue Nel. Ilepen Bamu Tabnuila, pas3aeneHHas
Ha 4YeTelpe KBajapara. Kaxkmoe meno BHUCHIBAETCS B
€ro CpOYHOCTU U

HY)KHBII‘;I KBaapar
Ba’>XHOCTH.

ucxoagsas U3

Pexomenganuu

Kak paborars ¢ Marpureit Ditzenxayaspa:
Hy>XHO 3an10JHUTB BCE KBaAparbl B COOTBETCTBUE C BAIIUMU JCJIAMU, 331a4aMH U LESIMHU.
IIpu 5TOM BHMMATEIBHO OTHECUTECHh K KBaApaTry IIOJ HOMEpOM TpH U onuH. He myraite 3agauun




110 BXKHOCTH. JlenaiiTe aklleHT Ha BaXKHOCTH, & HE CPOYHOCTU. VIMEHHO Ba)kKHBIE J1€]1a IPUHOCST
o3y «/Ipobute», He HY)KHO Cpa3y IBITAThCS BBITOIHUTH BCE IENIM M 337a4u. MaJleHbKUMU
nlaraMud Bbl yBepeHHee nobeperech A0 BepuiuMHbl [lmaH, dYeTkoe MpeicTaBieHUE Lienei
(uenenonaranue). He oTBiekarbcsi Ha Jena u3 4eTBEPTOro KBaapara. He HakamnuBarh jiena B
NEepBOM KBajJpare, HE OTKIajbIBaiiTe umx. HeoOXomumMo BBIMOTHUTH MX B 3aBHCHUMOCTH OT
MPUOPUTETHOCTU U MOTOM YXe JesaTh HyX)Hoe 3apaHee. Kaxpiil neHp nocesiaiire (mo mMepe
BO3MOXKHOCTH) JIeJIaM W3 BTOPOTO KBajpara. Kakue CIOXKHOCTH MOTYT BO3HHUKHYTh: KeJlaHUE
CJIeNIaTh BCE U Cpa3y, CJI0KHOCTh B IOCTAHOBKE LI€JICH U pacnpe/ieleHue 3a/1ad 1o kBajparam 1 u
3, OTCYTCTBHE MOTHBA U TaK JaJiee.

Ksaapar 1. [loms3a: mepBeIii KBajipar CKOpee MOTPeOUTETh, OH HE JaeT BaM HYKHBIX
pecypcoB Ha MmyTH aocTuxeHus 3¢dextuBHOCTU. B nieane on qomkeH ObITh mycThiM. Jleno B
TOM, YTO MHAYE €ro MEepernoIHEHHOCTh BBEAET BaC B CTPECC, aBPAIbHOE COCTOSIHUE, TPOU30UIET
SHEPIreTUYECKOEe UCTOILECHHE.

KBaapar 2. Ilonp3a: 3TOT KBagpar SBISETCSA OJHUM M3 HamOOJIee BaKHBIX M 3HAYMMBIX.
bnaromaps 3agayam W JenaM M3 3TOro KBajpara Bbl pPa3BUBAETECh, PAaCTETe KaK JIMYHOCTb,
3aKnanpiBacTe (PyHAaMEHT I (UHAHCOBO OJIArONONYYHOW JKW3HH, HAOUpaeTech OIIbITa,
UCTOLIAeTe MEePBBINA KBaIparT, YyBCTBYETE ce0s rapMOHUYHO, MEHBIIIE CTpecca.

KBaapar 3. [lonp3a: monb3bl 3TOT KBajapar HE NMPUHOCUT KAaK TAaKOBOM, OH HAa00OpOT
OTJAJISIeT Bac OT BaIllei LeJIM BHIHYKACHHBIMU JefamMu. Meriaet Batiei 3¢ (heKTUBHOCTH.

KBaapar 4. Marpuiia npuopuTeToB — 3TO XOPOIIUA UHCTPYMEHT JIJII OPTaHU3aIlMH CBOETO
BPEMEHH, BO3MOXXHOCTH 3((EKTUBHO W pallOHAIBHO TPATUTh CBOE BpeMs. Y Bac MOSIBUTCS
Oomplie CBOOOJHOTO BpeMeHM. [JaBHOe, 4TO Bbl OyneTe WATH K CBOEH IIeJIM, 3aKJIaJbIBas
npouHblii pyHaameHnt. KoneuHo, BTOpoi kBajpar camblii 3((EKTUBHBIN U MOJE3HBIN C TOYKU
3pEHHs BAIllETO CaMOPA3BUTHUS M YCIICUTHOCTH, HO 3TO HE 3HAYUT, YTO BaM HYXKHO HMCKJIIOYATh
Jena M3 4UeTBepTroro  kBaapara.  lIpocto  pasymHO  pacmpenensiiTe  3aJlaud.

3aganue Ne 2. BepHutech K CBOEMY CHHUCKY €1 U PAcCTaBbTE MPUOPUTETHI IO
Onzenxayspy. Boeinenute KPACHBIM mapkepoM Jena, KOTOpbIE HYKHO J€1aTh B IIEPBYIO
ouepenp; JKEJITBIM wmapkepom — Te, KOTOphIE CilEemyeT Jelarb BO BTOPYK O4Yepenb, U
BBIYEPKHUTE te nena, KOTopble MOKa MOXHO HE JI€1aTh.

Tema S. CamomoTruBanusi. Pacnipenesienne yueOHON HATPY3KH BO BpEMEHH.
3aganue. ntemnexr-kapra «BPEMS». Co3naiite kapty «Bpemsi», ucnonssys 06a3oBbie
IpaBUjIa CO3IaHUS KapThl KJIIOYEBBIX 00IACTeH KU3HU:

1.Bo3sMmurte auct popmara A4, pacriosIOKUTE €ro TOPU3OHTAIBHO (aIbOOMHAs pacKiIaaka).

2.Haynute B 1eHTpe uucTOM cTpaHuubl. llpemoctaBsTe CcBOEMYy MO3ry TBOPYECKYIO
cBOOOJy IBUraThbCs BO BCEX HAIPABICHUSX.

3.B kauectBe IeHTpalibHOW HJIeM HCHONb3YyiTe n300paxenue. [lo cBoeMy moTeHIHATY
o0pa3 CTOUT THICAYM CJOB, OH MPHUSATEH IIa3y U MOMOIaeT BHUMAHUIO KOHLEHTPHUPOBATHCA.
BuyTpu n3zo0pakeHus UM pSIOM [TOMECTUTE NMpocTyto Haanuch: «BPEMS» unu ab6peBuarypy
«BP»y.

4.IIpoBenTe OCHOBHBIE «BETOUKU» — TEMBI, BXOJSIIME B COCTAB 3TOTO MOHATHSL.

5.IloncoenuuuTe rNIaBHbIE OTBETBIEHUS K LIEHTpaJibHOMY oOpa3y. OTBEeTBIIEHUS AelaiTe
U30THYTHIMU. Takoe pacroyokeHHe JUHUHN CUiIbHEe MPUBJIEKAeT BHUMAaHUE U Oosiee PUBBIYHO
JUTSL BOCIIPUSITHSL, YEM TIPSIMBbIE JTHHUH.

6./laiiTe Ha3BaHME KXKIOW «BETOUKE» -TeMe JIeKIHi. [loqnummure Kaxayro BETOUKY.

7. lns kaxaoi Tembl Kypca cOpMYIUpPYHTE TPU KIIHOUEBBIX MOMEHTA, Ba)KHBIX, Ha Ball
B3MJISAJ 111 IOHUMAaHUS JAHHON TEMBI.

8.Ecnmu ecth HEOOXOIMMMOCTb PACKPBITh Oojiee TOAPOOHO OAWH WM BCE KIIIOYCBBIC
MOMEHTHI, CAeNaiTe Uil HUX OTBeTBiIeHHsS (HO He Oonbiie 3x). He yBnekaiitech mmyOokoit
neranu3anye. OCHOBHOE Ha3HAYCHHUE KapThl BPEMEHH— IO3BOJIMTH BCIOMHUTH OCHOBHBIE JI€JIa
Y TIOCTOSIHHBIE 3aJaHMS.
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9.Mcnonp3yiiTe Kak MOXHO Ooiblle IBETOB. LIBeT cTHMymupyeT BU3yaslbHBIE ICHTPEHI
MO3ra, AaKTHBHM3MPYET TBOPYECKOE MBIIUICHHE, TpUBIEKaeT wuHTEepec.  He 3a0biBaiite
UCTIONB30BaTh PUCYHKHU JUIS KaXKI0W TeMbl (HapucyeTe camu (4To Jrydine!) Win BOCIOJIB3yeTeCh
KapTUHKamMu w3 VHTepHeTa — neno Bamiei ¢antasuud U BKyca). B pesymprare paboThl y Bac
JOJDKEH IIOJTYYUThCS CBOCOOPA3HBIM  «OMOPHBIM» KOHCIIEKT, MPOCTPAHCTBEHHAs 3aIluCh
KOHCIIEKTa, KOTOpas IO3BOJIUT OPUEHTHPOBATHCA B CTPYKTYpPE CBOCH 3aHATOCTH, HAXOJUThH
OCHOBHBIE KJTIOYE€BbIE MOMEHTHI.

4.3. OuneHo4YHbIe CPEACTBA JJIsl IPOMEKYTOYHOM aTTeCTAlUM.

4.3.1. ®opmupyemble KOMIETEHIIUN

Kon HanmenoBanue Kox sTama ocBoeHus HanmenoBanue 3Tana
KOMIIETEHITHU KOMIIETEHIIUN KOMIIETEHIIUN OCBOEHMS KOMIIETEHIIHN
YK OC-6 CIIOCOOHOCTh YK OC-6.1 VYMeHHsT W  HaBBIKM 11O
BBICTPAuBaTh U O0CO3HAaHHOMY
peaan30oBaTh BBICTPaNBaHUIO cBOEH
TPAEKTOPHIO o0OpazoBarebHOM
CaMOpa3BHUTHS Ha TPACKTOPHH M PACCTABJICHUIO
OCHOBE IIPHHIIUIIOB IPHOPHUTETOB npu
o0OpasoBaHus B IJIAaHUPOBAHUH yueOHOU
TeUEeHHE BCEN JKU3HHU. JIeSITCIIEHOCTH,
(hOpMHPOBAHUIO TPOTPAMMBI
npo¢eCcCHOHATBFHOTO
CaMOpPa3BHUTHS,
UCTIOJBb30BAaHUE  OTKPBITBIX
o0yJaronmx porpamm,
MIPOBOJIUTH CAMOAHAJIN3

4.3.2 TunoBble OLICHOYHBIE CPEACTBA
Bonpocsl k 3a4ery:

1. 3axoHb! U NPUHIUIBI YIIPABICHUS U IIJIAHUPOBAHUS BPEMEHHU.

2. VYmpaBieHHe BpEMEHEM B CUTYAIlMH «OT XOPOIIETo K Jy4IlIeMy».

3. IlmanmpoBaHWEe BpeMEHHU W IIENIeNOJaraHue: ONpeAeiieHHe HEHHOCTEH, MOCTaHOBKa
3a/1a4, pacCTaHOBKA IIPUOPUTETOB.

4. TlpuHUMnbl U NpaBuUja PalMOHAIBHOTO IJIAHUPOBAHMS BPEMEHHU. YCIOBUS XOPOLIO
c(OpMYITUPOBAHHOTO pe3yJbTaTa.

5. Mopnens SMART.

6. Marpuna Ditzenxayspa: «CpouHOCTb» U «BakHOCTBY.

7. CoOTHOIIEHHE BPEMEHHBIX 3aTpar U MoJydyaeMbIX pe3yabsraroB (mpuHiun [lapero).

8. HunuBupayanbHble OCOOCHHOCTH BOCIPHUATHS BpPEMEHH; HUX B3aUMOCBS3b C
MPUMEHSIEMbIMU TEXHUKAMH IJIAHUPOBAHUS.

9. HunuBuayaneHbli puTM pabortocnocoOHOocTH. CaMOMEHEI)KMEHT Ha OCHOBE
O6ropuTMa (IOBbEMBI U CIIaJIbl, CAMOPa3rpy3Ka).

10. Kak HauMHaTh U 3aKaHYMBATh Y4eOHBIN AeHb. Kak SKOHOMUTH BpeMsl B TEUEHUE BCETO
y4eOHOTrO JHS.

11. CocraBieHne paMOYHOTO IIJIaHa JIHS.

12. KoHTpOJIb 1 CAMOKOHTPOJIb. AHAJIU3 TIPOIIC/IIIETO JHS, OI[CHKA Pe3yIbTaTOB.

13. BrisiBiIeHUE U yCTpaHEHHE IPUYHH TOTEPh BPEMEHH.

14. HepauunoHnasibHOE pacrpe/ielieHle BpeMeHH KaK MOTeHIUAIbHBINA HCTOYHUK CTpecca.

15. JlenoBble KOMMYHMKAIIMH B pa3pe3e yNpPaBIEHUs BDEMEHEM.

16. Opranuzanus pabouero Mecra.

17. TlpaBuiia opranu3auu 3PQPEeKTUBHOTO OTIbIXA.

18. XKecTko-rnbKkoe MmiIaHupOBaHUE JIMIHOTO BPEMEHHU.
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Hlxkana oueHUuBaHuUs.

OneHOYHBIM CPEJICTBOM IPOMEKYTOUHOM aTTecTalluy SIBISIETCS HAKONMUTENbHAs OlEHKa
PE3YJABTAaTOB BBIIIOJIHEHHS TEKYILETO KOHTPOJIS MO JUCHUTIIIUHE.

MaxkcumMaibHbI HAKOIUIEHHBIH 0aJ1J1, KOTOPBI MOXKET OBITh JOCTUTHYT CTYICHTOM I10
nucuuiuinHe  (Bkiroyas 3adetr), cocraBiasier 100 6amnoB. Koneunwlii Oami, HaOpaHHBIH
CTYIEHTOM B TEYEHHME CEMECTpa, OIpEAEseTCs CyMMHUPOBAHMEM IIOJYYEHHBIX OajioB IO
CJEIYIOLIUM MO3ULIHSIM:

Bu paboTsr MaKCHMaJILHO BO3MOKHBIM
HaOpaHHBIN OaIT
1. paboTa Ha JEKITUIX 26.%451.=8 6.
2. BBIIOJIHEHHE TOMAIIHUX 3a0aHUI 0-62
3. OTBET HAa 3a4yeTe 0-30

Jliis ompenenieHrss KOHEYHOW OIICHKH IO JUCIHMILIAHE HaOpaHHBIE CTYISHTOM OallIbl
nepeBoaarcs u3 100-6anpHOil mKasbl B S-0albHYIO MO CISAYIOIICH cXeMe:

or 0 no 50 or 51 no 69 or 70 no 84 or 85 no 100
BKJIFOUYATEIBHO BKJIFOUUTEIIHEHO BKJIFOYHATEIBHO BKJIFOYNATEIBHO
«HEYJIOBJICTBOPUTEIBHOY- 2 «YAOBJIETBOPUTEILHO»- 3 «xoporioy - 4 «OTIINYHO» - 5

4.4. MeToguyeckue MaTepuaJbl

B nponecce npenogaBanus aucuuiuinHel «llnaHupoBanue Tu4HON yuyeOHOM HArpys3ku BO
BPEMEHMW» HCIOIB3YIOTCA TaKUe BUBI YI€OHOH paObOThI, KaK JIGKIIHUH, a TAK)KE Pa3IMYHbIC BUIBI
CaMOCTOSITENIbHON PabOoThl 00yUaIOIIMUXCS 110 3aJIaHHIO MTPETo1aBaTeNs.

Jlekuuss — CHCTEMAaTHYeCKO€, IOCIEIOBATEIbHOE, MOHOJOTHYECKOE H3JI0KECHUE
npernojiaBaTeseM y4eOHOro marepuaia, Kak IpaBHJIO, TEOpPEeTHYecKoro xapakrepa. Ilpu
MOJrOTOBKE JIEKI[MH INpernojaBaTesib PyKOBOACTBYETCS paboyeil mporpamMmon AUCUMILIMHBL B
IIPOLIECCE JIEKIIMM PEKOMEHAYETCSI BECTH KOHCIIEKT, YTO IO3BOJUT BIOCIEACTBUU BCIIOMHUTh
M3YYEHHbIN y4eOHBIH MaTepuain, IOMOJHUTH COJEp’KaHUE IPU CAMOCTOATEIbHOW paboTe ¢
JUTEpaTypoi, MOArOTOBUThCS K 3adeTy. Cienyer Takxke oOpamiaTb BHUMaHHE Ha KaTeropuw,
(GOpMYyIMPOBKH, PACKPHIBAIOLINE COJEP’KaHUE TEX WM MHBIX SBJICHMHA M MPOIECCOB, HayUHbIE
BBIBOJIBI U IIPAKTUYECKHE PEKOMEHJALMH, MOJOXKHUTEIBHBIM ONBIT B OPAaTOPCKOM HCKYCCTBE.
KenarenpHOo ocTaBUTHh B pabOYMX KOHCHEKTaX IMOJs, HAa KOTOPBIX JeJaTh IOMETKU U3
PEKOMEHIOBAaHHOW JIMTEPATyphl, AOIMOJHSAIOIINE MaTepuan IMPOCIYIIaHHOW JIEKIUH, a TaKke
MOTYEPKUBAIOIINE O0COOYI0 BaXKHOCTh TE€X WJIM UHBIX TEOPETUYECKUX IMOJIOKEHUNH. BBIBOJBI 110
JIEKIIMM MTOJIBITOKUBAIOT Pa3MBIIIUIEHUS TpernoaBareis no yueoHsIM Borpocam. [Ipernonasarens
MPUBOJUT CIIHMCOK HMCIIOJNB3YEMbIX U PEKOMEHAYEMBIX HUCTOYHHMKOB JUISI M3Y4YEHUS KOHKPETHOM
TeMbl. B KOHIIE JeKIiH, 00yJaromuecs: UMEIOT BO3MOXKHOCTD 3371aTh BOIIPOCHI IIPENOIaBaTeo
no Tteme Jieknuu. IIpy uTeHMM neKknMi 10 JWCHMIUIMHE MPENoJaBaTellb HCIOIb3YyET
AIIEKTPOHHBIE MYJIbTUMEAUNHBIE MTpe3eHTai. OO0ydaronuMcs IpeaoCTaBIseTCss BO3MOXKHOCTh
KOIMUPOBAHUS MPE3EHTALMN JIJI1 CAMOIIOATOTOBKY M MOJATOTOBKY K ITPOMEKYTOYHOM aTTECTALUU.

MeTtoauyeckue ykazaHus A5 00y4aroluXcs M0 OPraHU3alUM CAMOCTOSITeIbHOI padoThl.

B xome mamHOro BHMAa paboThl, OOydaromyecs CaMOCTOSTEIbHO H3Y4aloT OTJCIbHBIC
TEMBI/BOTIPOCHl y4eOHOW nucHUIIMHbL. CamocTosTeNnbHas padoTa sBiseTcs 00s3aTeNbHON IS
KaXJ0ro oOydvaromierocsi, ee 00beM 1o kypcy «IlmanmpoBanue nudHON y4eOHON Harpys3Ku BO
BpeMEHHU» ompenensercs y4yeOHbIM TutaHoM. Ilpu camocTosiTensHON pabore oOywarommecs
B3aUMOJICHCTBYIOT C PEKOMEHIOBAaHHBIMH MaTepuallaMH IpH MHHUMAJIbHOM  Y4YacTHH
npernoaBaTers.
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CamocrosiTenpHas paboTa ¢ yaeOHUKaMH, y4eOHBIMH TTOCOOUSIMU, HAYIHOU, CTPABOYHON U
NONYJSIPHOM  JIMTEpAaTypod, MarepuajlamMud IEepUOAMYECKUX u3gaHud u  MHTepHera,
CTaTUCTUYECKUMH JAHHBIMU sBiIETCS HambOosee 3(p(HEKTUBHBIM METOIOM IOJYyYEHMs 3HAHUM,
MO3BOJISIET 3HAYMTEIBHO AKTHBH3MPOBATH MPOIECC OBIAJACHUS HH(OpMAIUel, crocoOCTByeT
Oonee riyOOKOMY YCBOEHHMIO H3y4aeMoOro marepuana, (opmupyer y oOydarommuxcs CBOe
OTHOILIEHHE K KOHKpeTHOW mpoOieme. M3yuyas matepuan no y4yeOHoOU KHUre (y4eOHUKY,
yueOHOMY Noco0uI0, MOHOTrpaduu, U p.), CIeAyeT NEePEeXOAUTh K CIEAYIOIIEMY BOIIPOCY TOJIBKO
[I0CJI€ TIOJIHOTO YSCHEHMS MPEAbIAYIIETo, (PUKCUPYS BBIBOJABI M BBIYUCICHHS, B TOM YHCIE T€,
KOTOpbIE B yUE€OHUKE OIYIIEHb! MJIM HA JIEKIIMU JaHbl U1 CaMOCTOATENIBHOr0 BbiBoga. Ocoboe
BHUMaHHE O0YyYaroIIUiiCcs JOJDKEH OOpaTHTh Ha ONpeAeieHne OCHOBHBIX MOHATHH Kypca. Hamo
noapoOHO pa3bupaTh NPUMEPBI, KOTOpPbIE MOSCHAIOT omnpeaeneHus. llone3Ho cocTaBisATh
OTIOpPHBIE KOHCHEKTH. BBIBOJBI, MOMyYCHHbIE B pe3yjbTaTe WM3y4eHUs yueOHOH JHUTeparyphl,
pPEKOMEH/1yeTCsl B KOHCIIEKTE BbIIEIATh, YTOOBI IIPU MIOBTOPHOM IIPOYUTHIBAHUU MaTepHaja OHU
Jyd4llle 3anoMuHanuch. [Ipyu caMocToATEIbHOM pEIIEHUH 33a]a4 HY>)KHO OOOCHOBBIBATh KaX/IbIi
9Tall PELIEHUs, NCXOJ U3 TEOPETUUECKUX IMOJIOKEHUH Kypca. BoIpockl, KOTOpbIE BBI3BIBAIOT Y
oOyyJaromerocsi 3aTpyJHEHHE NpU HOJATOTOBKE, JOJDKHBI OBITH 3apaHee CPOpPMYIHMPOBaHBI U
O3BYYEHbl BO BpeMs 3aHATUH B AyAUTOPUM U1  JOIOJHUTEIBHOTO  pa3bsCHEHUS
IIPEINO1aBATEIIEM.

MeTonnueckne peKOMeHIAlUM 0 MOATOTOBKE K 3a4eTy

[ToaroToBKa CTYIEHTOB K cllaue 3a4eTa BKIIIOYAeT B ceOs:

® [IPOCMOTP IIPOrpamMMBbl Y4EOHOTO Kypca,;

e orpeieTicHNe HEOOXOMMMBIX IS TOJTOTOBKH NCTOYHHKOB U MIX U3yUCHUE;

® YICTIOJTb30BAHME METOMYECKIX MTOCOOUH;

® KOHCYJIETUPOBAHUE y TIPENOIaBaTENsl.

[TonroToBka K 3a4eTy HauMHAETCS C MEPBOTO 3aHATHSA MO AMCHUILIMHE, HA KOTOPOM
CTYIEHTHI MOJy4YaroT OOy YCTAaHOBKY IMPEIOAaBaresisi U MepeueHb OCHOBHBIX TPeOOBAaHUN K
TeKyIlled U UTOTOBOM OTUETHOCTH. [Ipu 3TOM Ba)XHO ¢ caMOro Hauaja TJIaHOMEPHO OCBauBaTh
MaTepuall, PyKOBOJICTBYSCh, MPEXKJE BCEro MEpPEUYHEM BOIMPOCOB K 3a4€Ty, KOHCIEKTHPOBATH
BaXHBIC JMJIs pelIeHus Yy4eOHBIX 3aJad HMCTOYHUKUA. B TedeHue cemecTpa MPOUCXOAUT
MOTIOJTHEHNE, CUCTEMATH3allUsS U KOPPEKTUPOBKA CTYICHUECKUX HapaOOTOK, OCBOEHHUE HOBOTO U
3aKperieHHe y)Ke U3yUeHHOTO MaTepuara.

3aueT mpecienyeT Ienb OICHUTh paboTy CTYIEHTa, €ro TEOPETHYECKUE 3HAHWUS U
MPAKTHYECKHE HABBIKM, WX MPOYHOCTh, Pa3BUTHE TBOPUECKOTO MBIIUICHUS, MPHOOpeTeHue
HABBIKOB CAMOCTOSITEIILHOW PabOThl, YMEHHSI CHHTE3UPOBATh IMOJYYCHHbBIC 3HAHUS U MIPUMEHSTH
Ha MPaKTUKe MIPH PEIICHUU MPAKTUYECKUX 3aad.

CamocrositennbHass paboTa CTYIEHTOB SIBIISICTCS BaXKHBIM HTAllOM IOATOTOBKH K 3a4eTy,
MOCKOJNBKY CTYAEHT HWMEET BO3MOXKHOCTh OIICHHTh YyPOBEHb COOCTBEHHBIX 3HAHHH U
CBOEBPEMEHHO BOCITOJIHUTHh HMEIOIITUECS TTPOOETIBI.

6. YueOHas iMTEepaTypa u pecypchl HHGPOPMANMOHHO-TEJIeKOMMYHUKALIMOHHON CeTH
"HHTepHeT", BK/II0OYas NlepeYeHb Y4eOHO-MeTOAMYeCKOro odecnedeHust As
CaMOCTOAITe/ILHOM padoThl 00y4yaroImuxcs 1Mo JMCHUILIHHE (MOAYJ110)

6.1. OcHoBHan JMTEpaTypa.
1.Apxanrensckuii ['A. TaiiM-meHemkMeHT.— M.: Anpnuna [labmumep, 2012.— 311
¢.— Pexxum nocrymna: http://www.iprbookshop.ru/22824.html.— DbC «IPRbooks».
2.Ilapaxuna B.H. CamomenemxmeHnT: y4yebHoe mocodume. — M. : MoCKOBCKHIA
rocyapCTBeHHbIN yHUBepcuteT uMeHn M.B. Jlomonocona, 2012. — 368 ¢. — 978-5-211-06254-
2. — Pexxum pocryma: http://www.iprbookshop.ru/13157.html.
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3.Peynoa M.A. TaiiM-MEHEIPKMEHT CTyICHTa YHUBEPCUTETA: y4deOHOe mmocobme. —
OpenOypr: OpeHOyprckuii rocygapcTBeHHblil ynupepeuret, ObC ACB, 2012. — 103 ¢. — 2227-
8397. — Pexxum nmoctyma: http://www.iprbookshop.ru/30084.html.
6.2. lonotHUTEILHAS JIUTEpPaTypa.
1.Apxanrensckuii [.A. KopnopaTuBHbBIN TaliM-MEHEKMEHT: SHIIUKIIONEINS PEIICHUH. —
M.: AnpniuHa [Tabmumep, 2013.— 162 c— Pexum JOCTyTIA:
http://www.iprbookshop.ru/22835.html.— 3BC «IPRbooks».

6.3. YueOHO-MeTOAMUYECKOE OOecIiedeHre CAMOCTOSTeIbHOM padoThl.
6.4. HopmaTuBHbIe IpaBoBbIe JOKYMEHTHI.
6.5. UnTepHeT-pecypchbl.
1.9BC «tOpaiit» - https://biblio-online.ru/.
2.9BbC «JIanb» - http://e.lanbook.com/.
3.9BC «IPRbooksy - http://www.iprbookshop.ru/.
4.http://www.e-reading.club/bookreader.php/113679/Obrazcova_- Vremya -
den%27gi._Kak upravlyat%27_ svoim_vremenem.pdf — O6pasiosa JI. Bpems — nenbpru. Kak
YHpaBJIATb CBOUM BPCMCHEM.
5.https://coollib.com/b/264736/read - Xanau U. C. YipapineHue BpeMEHEM.

6.6. UnbIe HCTOYHHUKH.

1. MartepuanbHo-TeXHHYECKas 0a3a, UHPOPMALMOHHBbIE TEXHOJIOTHH, IPOTPAMMHOE
olecreyenue U UH(POPMAINMOHHBIE CIPABOYHbIE CHCTEMbI

VueOHasi ayAuTOpUsl JOJDKHA OBITh OCHAILCHA HAIISTHBIMH YYCOHBIMH IOCOOHSIMH,
HKpaHOM, MYJIBTUMEAUMHBIM MpoekTopoM ¢ HoyTOykamu (IIK) mnst mpeseHtauuu y4deOHOro
Marepualia, ¢ BBIXOJOM B ceTh MHTepHet, mporpammusie nponyktel Microsoft Office (Excel,
Word, PowerPoint).


http://www.e-reading.club/bookreader.php/113679/Obrazcova_-_Vremya_-_den%27gi._Kak_upravlyat%27_svoim_vremenem.pdf
http://www.e-reading.club/bookreader.php/113679/Obrazcova_-_Vremya_-_den%27gi._Kak_upravlyat%27_svoim_vremenem.pdf
https://coollib.com/b/264736/read

