DeepajibHOE TOCYAAPCTBEHHOE OIOIKEeTHOE 00pa3oBaTe/ibHOe
yupe:KIeHue BbICIIero 00pa3oBaHus
«POCCUMCKAS AKAJIJEMHUSI HAPOJTHOT'O XO3S1iICTBA
U TOCYJIAPCTBEHHOM CJIYXKBbI
IIPU MIPE3UJIEHTE POCCUVICKOM ®EJEPAIIAN»

HNHCTUTYT OTPACJIEBOI'O MEHE/IKMEHTA
PakyabTeT '0OCTHHHYHOIO U peCTOPAHHOIO OM3Heca

Kadenpa MeHexxMeHTa B HHAYCTPHH FOCTENPUUAMCTBA

YTBEPX/EHA

pemenreM kadeaper MeHemKMeHTa
B MHYCTPHH T'OCTEIIPUHMCTBA
[IpoTokomn ot «17» mast 2017 .

Ne9

PABOYAA ITPOI'PAMMA JTUCHUITINHBI

b1.5.15 UTH®OOPMAIINOHHBIE TEXHOJIOT'HU B
MNPO®ECCUOHAJIBHOU JEATEJIBHOCTH

HaIpaBJIEHUE TIOrOTOBKU
38.03.02 — MeHe/DKMEHT
HapaBJIeHHOCTh (po¢uiib) " MeHe )KMEHT B TOCTUHUYHOM U PECTOpaHHOM Ou3Hece"

Kpanuduxanms
bakanaBp

dopma 00ydeHus

Ounas

I'ox Habopa 2016

Mocksa, 2017 r.



ABTOPBI—COCTABUTEJIN

Mapuenko E.A.

3aBenytomias kKageapoit
MeHemKMeHTa B HHYCTPUH
TOCTCIIPUUMCTBA, K.3.H., JOICHT

N.B. I'onuapona



COJEP)KAHUE

1. IlepeueHb MIAaHUPYEMBIX pE3YIbTATOB OOYYEHHS IO JAUCUUIUIMHE, COOTHECEHHBIX C
MJIAaHUPYEMBIMU PE3yJIbTaTaMH OCBOCHHUS 00Pa30BaTEIHLHOM MPOrpaMMBbl

2. O0beM IUCUUIUIMHBI B 3aYETHBIX €MHUIAX C YKa3aHUEM KOJMYECTBA aKaJAeMHUECKUX WUIIU
ACTPOHOMHYECKUX YacoB, BBIICIEHHBIX Ha KOHTAaKTHYIO paboTy oOydyarommxcs ¢
npernoaBaresnemM (1o BUAaM Y4eOHBIX 3aHATHI ) U Ha CAMOCTOSITEIbHYIO pab0oTy 00yJaromuxcs
¥ MECTO JHUCLHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

3. CopaepxkaHue IUCHMIUIMHBI, CTPYKTYpPUPOBAaHHOE IO TemaM (pasfenaMm) ¢ YyKa3aHHEeM
OTBEJCHHOTO Ha HUX KOJMYECTBA AKAJIEMHYECKUX WM ACTPOHOMHYECKHUX 4YacOB W BHJIOB
yueOHBIX 3aHATUHN U CTPYKTYpa JUCIUILINHBI

4. MatepuaJbl TEKYILIEro KOHTPOJIS yCIIEBAEMOCTH 00yJaromuxcs U (hOH OIIEHOYHBIX CPEJICTB
MIPOMEKYTOUHOM aTTECTAIlUU IO TUCIUTIIINHE

5. Meroanueckue ykazanust 1151 00y4aronuxcsi 0 OCBOCHHUIO TUCIUTIIIUHBI

6. OcHOBHas W JIONOJHWUTENbHAs Yy4yeOHas JuTeparypa, HEOOXoaumas Uil OCBOCHHS
JUCUMIUIMHBL  (MOIyJsl),  pecypchl  MH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHON  ceTH
"UHTepHer", BKIIOYas IepedyeHb y4eOHO-METOINIECKOTO 00ECTICYeHUS TSI CaMOCTOSITEIbHOM
paboThl 00yYaIOLIUXCS 10 TUCLUIIINHE

7. MarepuanbHo-TexHUYecKas 0a3a, MH(GOpPMAlMOHHBIE TEXHOJIOTUH, HCIOJb3yeMble IpU
OCYILECTBJIEHMH OOpa30BaTeNbHOIO Ipolecca IO JUCHMIUIMHE, BKJIIOYas MepedyeHb
IPOTPaMMHOTO o0OecTiedyeH s 1 HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM (ITPH HEOOXOIUMOCTH )

1. Ilepevenb NJIaHMPYeMBbIX pe3y/JIbTATOB 00y4eHHUS 110 AUCHMILIMHE, COOTHECEHHBIX €
IJIAHUPYEMbIMH pPe3y/JIbTaTaMHU OCBOCHHS POTrPaMMBbl

1.1. Juciummmaa  Bb1.B.OJ1.12  «MHdopManoHHble TEXHOJIOTMH B NpPo(ecCHOHANBHOM

JACATCIIBHOCTH o0OecreynBaeT OBJIaICHUC CJ'IC)IYIOHICﬁ KOMIICTCHITHCH C YUETOM I3Tama:

Kon HaumenoBanue Kon srana | HanmeHnoBanue JTana
KOMITETEHIMH | KOMIIETEHLIUN OCBOEHUS OCBOEHUSI KOMIIETEHIIUU
KOMIETCHIINH

I1K-8 Bnanenue HaBbikaMu I1K-8.1 ®opMHUpOBaHUE YCTOWUUBBIX
JOKYMEHTaJIbHOTO HaBBIKOB pPabOTHI C
odopMmIleHHs peleHul B COBPEMEHHBIMU
YIIPaBJICHUH ONEPALUOHHON IPOrpaMMHBIMU ITPOAYKTaMH,
(TIpOM3BOICTBEHHO ) HCIIOJIb3YEMBIMU B
JESTEIBHOCTBIO aBTOMaTHU3alUU TPEATPUATUN
OpraHu3anuii npu JUTsl pa3paboTKU IPOEKTOB;
BHEJPEHUH CHOCOOHOCTh MCIIOIb30BATh
TEXHOJOTMYCSCKUX, MeTO/bI 00pabOTKH, aHATH3a
IIPOJYKTOBBIX HHHOBAIMH Y TIPEJCTaBJICHUS
WM OpraHU3aluOHHbIX nH(popMalnu B
U3MEHEHUN npodeccuoHaTbHON

JIESITEIIbHOCTH




1.2.B pe3ynbrare ocBoeHus auctuiuinasl b1.B.OJ1.6 «T B npodeccnoHanbHOM AeATETLHOCTHY
y CTYJCHTOB JIOJIKHBI OBITH C(OPMHUPOBAHBI:

Kon srana Pesynbrarel 00ydeHus
OCBOCHMS
KOMIIETCHIIMH
I1K-8.1 HAa YpOBHe 3HAHWIi: CYIIHOCTb M 3HaYeHHE HH(OpPMAIMK B Pa3BUTUHU

COBPEMEHHOr0 MH(OPMAIIMOHHOTO O0IEeCTBa, CO3HABATh OMACHOCTH M YIPO3bI,
BO3HHUKAIOIINE B 3TOM MPOIECCE, CTPYKTYPY KU3HEHHOTO IMKJIAa HH)OpMAIH U
JOKYMEHTA, TeH/ICHIIUU Pa3BUTHUS IPOIrPAMMHBIX CPEICTB pabOTHI C JOKYMEHTaMU;
METO/]Ibl CO3JJaHMs TEKCTOB C IIOMOIIbIO IPOTPAMMHBIX CPEZCTB

HA YPOBHE YMEHHUIi: OPUEHTUPOBATHCA B MHOI000pa3uu MpOrpaMMHBIX CPEJICTB
opucHoro  Ha3HaueHWs W BBHIOMpAaTh  COOTBETCTBYIOIIME  3aJayam
npodeccuoHaNbHON  IEATENbHOCTH; MPUMEHSITh Ppa3JIMyHble MPOTrPAMMHBIE
MHCTPYMEHTHI O()MCHON pabOTHI TS COIIMATIBLHOTO B3aUMOICHCTBUS

HA YPOBHEe HAaBBIKOB: BJaJ€Th HHCTPYMEHTAIBbHBIMU  IPOrPAMMHO-
TEXHUYECKHMHU CPEJICTBAMHU JIJIsl pabOThI C JOKYMEHTaMH B O(MCHBIX MPOLECCaX;
BNIaJIeTh HaBBbIKaMH pabOTBl € MPOrPaMMHBIMH  CpPEACTBAMH  CO3JIaHUS,
pPEAAKTUPOBAHUS U ITYOJUKALIUK TEKCTOB.

2. O0beM AMCHMILIMHBI B 324€THBIX eJUHUIAX C YKAa3aHHeM KOJINYeCTBA aKaJeMHYeCKHX
WJIN ACTPOHOMUYECKHUX YaCOB, BbI/IeJIEHHBIX HA KOHTAKTHYI0 padoTy 00y4yalommxcs ¢
npenoaasareseM (o0 BUIaM y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSITEILHYIO PadoTy
o0y4aromuxcs 1 MecTO JUCHUILUIMHBI B CTPYKTYype 00pa3oBaTe/bHOH MPOrpaMMbl

O0beM TUCHUTNIIHHBI

. O0beM JTUCHUILINHBI, Yac.
Buj yueoHbIX 3aHsATHI
Bcero Cemectp
H CaMOCTOsITeJIbHasI pagoTa 5
Ounasa popma o6yuenusn
KonrakTHas pa6oTa o0y4yaomuxcs ¢ 36 36
npenoaaBaTejieM, B TOM YHCJIe:
nekionHoro tuna (JI) 12 12
nabopaTopHbie paboThI (pakTUKYMBI) (JIP)
pakTHIecKoro (cemuHapckoro) tuma (113) 24 24
CamocrosTesibHas padora odyuyaroumuxcs (CP) 72 72
IIpomesxyToUHasI aTTECTANUS ¢dopma 3auem c 3auem c
OUECHKOIL OUECHKOUL
qac.
O0uIasi TPy10eMKOCTD (Jac. / 3.e.) 108/3 108/3

Mecto nucuuniuebl B cTtpykrype OIT BO

Hucuumumaa B1.B.O1.6 «UT B mnpodeccuoHanbHONW JESITeIbHOCTH» HU3ydaeTcs B 6
ceMecTpe ouHOM (opMbl OOYUEHHS B COOTBETCTBUHU C YUEOHBIM IUIAHOM, OOIasi TPYJAOEMKOCTh
JUCLHUIUIMHBL — 3 3a4eTHbIe €IUHMIIBI, (OopMa MPOMEXKYTOUHOH aTTECTallMU MO AUCHUIUINHE —

3a4eT C OLICHKOU.

OcBoecHue AUCHUIITIMHEBI OTIMPACTCA HAa MUHHUMAJIBHO HCO6XO,Z[HMLII>'I 00BeM TCOPCTUUCCKHUX
3HaHUI B 00JIaCTH TCOpPHUU MCHC/[PKMCHTA, YKOHOMHYCSCKOM TCOPHU U MPAKTHUICCKUX HABBIKOB I10

JIUCLIUILINHE

«I/IH(bOpMaTI/IKa», MOJIYUYCHHBIX IIKOJbHUKAMU TIIpU OCBOCHHUU OCHOBHOI

00pa3zoBaTeNbHON MPOTPaMMBbI CPETHET0 001IIeT0 00pa30BaHUS.




Hucrunmuaa  B1.B.O/1.12  «MudopmanmoHHbie TEXHOJOTUM B TpodeccHoHaTbHON
ACATCIIBHOCTH) HM3YYACTCA IIOCJIIC OCBOCHHA JUCHUIIINH <<I/IH(1)OpMaI_II/IOHHBIe TEXHOJIOTUU B
MEHEIKMEHTE», «HTepHET-TeXHOIOTHI.

3. Coaep:xaHue THCHHMILINHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jiejiaM) ¢ yKa3aHueM
OTBEIEHHOI0 HA HUX KOJMYeCTBA aKaJeMUYeCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHII U
CTPYKTYpa IMCUHIJIMHbI

Ounasn hopma odyuenusn

O0beM AUCHHUILIMHLL, Yac. ®opma
KonrakTHas padora TeKyIero
Ne i/ HaumMmeHoBaHHe TEM obyuaromuxcs ¢ KOHTPOIH
Bcero npemnojaBarTejemM 0 BUIaM CP ycneBaemMoCTu 3
Y4eOHbIX 3aHATHI TPOMEKYTOHOU
Wit JIP m3 KCP arTrecraluu
1 OCHOBHBIE OTIpE/ICIICHUS 14 2 4 8 )
JKu3HeHHBIN UK
2 H 14 2 4 8 0,7
JIOKYMEHTa
Knaccudukanms
IIpOorpaMMHBIX CPCICTB
3 porp PEICTE, 24 | 4 4 16 IIP

00€eCIIeUnBAIONINX TTPOIECCHI
paboThI C JOKYMEHTaMH.

[TporpamMMHBI€ Cpe/CTBa,
4 peaTU3yIOIUe OCHOBHBIC 28 2 6 20 T, 13
byHKIMHM 0(UCHOM PabOTHI.

TeHneHIu pa3BUTUA

5 MIPOTrPaMMHBIX CPEACTB 28 2 6 20 0,5
0(MCHOTO HA3HAUCHUS.
ITpomexyTouHas aTTecTanus 3auer
Bcero: | 108 12 24 72
Ilpumeuanue:

* @opmwvl mexyugezo koumpoius: onpoc (0), sacce (3), konnoxeuym (K), oucnym (/]), domawnee 3adanue ([13),
mecmupoganue (T), pybesicuwiti konmpons (PK), npakmuueckas paboma (IIP).

ConepxaHue TMCHUIINHBI

Ne HaunmenoBanue Tem
Conep:xanue TeM (pa3ziesion)
n/n (pa3neJioB)
1 OcHoBHbIE WNudopmanus, nanHble, UHGOpMaAIMOHHAs. TEXHOJIOTHS,
ONpeeIeHUS JIOKYMEHT, 3JIEKTPOHHBIN JoKyMeHT. Oduc, pyHkunu
ouca. CrcremMbl 3JIEKTPOHHOTO IoKyMeHTooOopoTa CO/I.
2 JKu3HEHHBI UK KvzHeHHbI UK HH(GOPMaIUH, )KU3HEHHBIN [TUKII
JIOKyMEHTa JOKYMEHTA. YTIpaBJlIeHHE JOKYMEHTOM Ha Pa3JIMYHBIX
JTanax *U3HEHHOTO LIUKJIa
3 Knaccudukanus Knaccudukanus no xapakrepy 3aaad. Tunst CO/1.
MPOTPAMMHBIX [Tonw3oBarenu [IC-OH. [lemoBbie mponeccsl,
CPENCTB, obciyxuBaembie [IC-OH. Onucanne nenoBbIX TPOIECCOB
o0ecreunBaroIux paboThI ¢ JOKYMEHTaMH
npoliecchl paboThI €
JIOKYMEHTaMH.




4 ITporpamMMHBbIe OcHoBHbIE GyHKINU OUCHON PaOOTHI U MPOTrPaMMHbBIE
CpEeICTBa, CpencTBa, ux peanusyoomue. [Ipenmyiectsa u
peau3yIoniue HEJ0CTAaTKU MIPUMEHEHUS TIEPCOHATBHBIX O(PUCHBIX
OCHOBHbIE (pyHKIIMM | MakeToB mporpamm «Oducy». Bo3smMoxkHOCTH HHTETpaliK B
ouCHON PabOTEHI. «Oducey.

5 Tennennun TenaeHuy nHGOPMAITMOHHBIX TEXHOJOTUH. TeHACHITUN
pa3BUTHUSA CUCTEM YIpaBIeHUs JOKyMeHTaMu. MoOUIbHBINA oduC.
IPOrPaMMHBIX
cpencTB opucHOTO
Ha3HAYCHMUSI.

4. MaTtepuabl TeKylIero KOHTPOJIS yCIIeBAeMOCTH 00y4aroLuxXcs U

(1)0}[}1 OLCHOYHBIX CPEACTB HpOMe)KyTO‘lHOﬁ aTTeCTAlluM 110 JTUCHUIIIMHE
4.1. (I)Oprl U METOAbI TEKYILIEI0 KOHTPOJA YCIIEBAEMOCTHU U HpOMe)KyTO‘lHOﬁ aTTeCTallum.

4.1.1. B xoae peamuzanuu aucuumiimasl 51.B.0/1.12 «MH(popManioHHbIe TEXHOJIOTHH B
NnpodecCHOHATIBHON  JeATeJbHOCTH» HCHOJIb3YIOTCH CJCAYIOIIMEe METOAbI TeKyLIero
KOHTPOJISl yCIIeBAeMOCTH 00y4aKOIUXCH:

— IIPY IPOBEJCHUM 3aHATHH JIEKLIMOHHOIO TUIA:

IOpYU YTEHUH JICKIUH HCIOIB3YETCs OO0BACHUTEIHbHO-WLTIOCTPATHBHBI METOJ] C JJIEMEHTaMU
POOJIEMHOTO U3JI0XKEHHS yueOHOM nHpopmaru

— IIpY NIPOBEJICHUM 3aHATUN CEMUHAPCKOTO TUIIA:
pelLIeHNE TPAaKTUYECKUX 3aJaHUI

— IIPY IIPOBEJICHUHU NTPOMEKYTOYHON aTTECTALlUN
OTBET Ha BOMPOCHI OMiIeTa U MPAKTUYECKOE 3a/laHUe C UCII0JIb30BAaHUEM METO/a TECTUPOBAHUS

4.1.2. 3a4er ¢ oneHKoOii NpoBOAMTCS B hopMe YCTHOIO ONPOCA U BHINOJHEHUS
NPaKTHYECKOr0 3a/1aHMA.

4.2. MaTepuaJbl TEKYIIEro KOHTPOJIsI yCIIEBAEMOCTH 00yYa0IUXCS.

3AIAHUA 151 CEMUHAPCKUX M IPAKTUYECKUAX 3AHATHAN
IIpumepHas TeMaTUKA 3cce, JOKJIAT0B, KOHTPOJIbHBIX padoT

Ornpenenenne oduca v €ro pojid B OpraHu3aIuu.

Paznuunblie Moaenu opucHOM paboThl.

Bunel notokoB uadopmannu, oopadateiBaeMoit B odrice

Crienuduka 371€KTPOHHOTO JOKYMEHTA.

OcHoBHbIE (QYHKIUH 3JIEKTPOHHOTO oduca.

OmnpeneneHne CUCTEMBI JIEKTPOHHOTO T0KyMeHTooOopoTa CO/]

[ToHsATHE KU3HEHHOTO IUKJIA HH)OPMAITHH.

Mesx1yHapoiHbIe PEKOMEHIAIUH 110 YIPABJICHUIO KU3HEHHBIM [IUKJIOM MH(OpMaIH

(Information Lifecycle Management ILM). TIpumepsr peanu3amnuu ILM.

9. JXu3HEHHBII LUK 3JIEKTPOHHOTO JJOKYMEHTA.

10. [Mpumepbl HHPOPMAIIMOHHBIX TEXHOJIOTHHA, 00SCTICUNBAIOIINX PA3TUIHBIC STAITBI
KU3HEHHOTO LIMKJIa 3JIEKTPOHHOT'O JJOKYMEHTA.

11. O¢ducHble nmakeTsI.

12. CpaBuurenbHbii ananmu3 «Microsoft Office” u oduca Ha 6aze OTKPHITOrO MPOrpPaMMHOTO

o0ecrieyeHus.

N~ WNE



13.
14.
15.
16.
17.

18.

19.
20.
21.
22.
23.
24.

Omnwucars paznuuue Moaenei: JlenonpousBoactBo u JJokyMeHTo000poT.

Onpenenuts HEOOXOAUMOCTb PAa3BUTHUS YIIPABICHUS 3HAHUSAMU B OpraHU3aLUu.
Pabora ¢ oOpa3amMu JOKyMEHTOB.

MonynbHbI anropuT™ paboThl 3MEKTPOHHON HOIIHCH.

[IpenmymiecTBa 1 HEAOCTATKH IPUMEHEHHS IEPCOHATBHBIX O(PUCHBIX ITAKETOB
IPOTrpaMMHBIX cpeacTB TUIa «Opucy.

[TpruMeHeHrnEe BO3MOKHOCTEH MHTETPAIlMH B OPHCHBIX IMAKeTaX Ui aBTOMATH3aIUN
oducHOM pabOTHI.

MeToapl MOUCKa TOKYMEHTOB B (hailIoBO CHCTEME U B CIICIUAIM3UPOBAHHBIX 0a3ax.
Vcnonb30BaHne MakpoCoB JUIsl aBTOMAaTU3alUuN O(UCHOIN paboTBhI.

Hcnonp3oBanue mabaoHOB ¢ TOISIMH (HOpM 7Sl CTaHAAPTU3AINHN TOKYMEHTOB B oduce.
Opranuzanus opucHoON paboThl C UCIOIB30BAaHUEM O0JIAYHBIX TEXHOJIOIHH.
Konnenuus «IIporpaMMHBIE CpEeICTBA — KAK CEPBUCH.

[TporHo3s! pa3BUTUSA OQUCHBIX TEXHOJIOTUH BEYLIMX MUPOBBIX aHATUTHUECKUX
AreHTCTB.

Bonpocs! 1J1s1 camonpoBepkn

Tema 1.

AP

[TonsTue oduca.

Poub oduca B opranmzanuun

Paznuuue nonstuit Mudopmanus u Jlanusie

Paznuuns 6ymMa)KHOTO TOKYMEHTA M JIEKTPOHHOTO JIOKYMEHTA C TOYKH 3PECHUS
oducHOro paboTHHUKA.

5. Uro BXxoauT B moHsATHE JJOKyMEHTAIMOHHOE 00SCTICUCHUE YITPABICHHUS.

6. Ilepeuncnute ocHOBHbBIE (DYHKIIMH SJIEKTPOHHOTO oduca

7. B uyem otnuuue monenu JlenonpousBoACcTBO OT Mojaenu JJOKyMeHTO000pOT.
Tema 2.

1. Kakwue 3agauu pemaer Moenb KU3HEHHOTO [IUKJIa
2. Tlepeuncante OCHOBHBIE 3TAlbl )KU3HEHHOT'O IIMKJIA 3JIEKTPOHHOTO IOKYMEHTa
3. CBspKuTE M3BECTHBIE BaM HH()OPMAIIMOHHBIE TEXHOJIOTUH C peai3aliield ITaroB

JKU3HCHHOT'O UKJIA 3JICKTPOHHOTO JOKYMCHT

Tema 3.
1. Kakue oducHbIe makeThl MPUMEHSIOTCS MTPH aBTOMAaTH3aIuK oucHoM paboTsl? Jlaiite
uM Bamry oneHky.
2. TloctpoiiTe uepapxuio Mojieiei opraHu3aluy padoThl ¢ JOKYMEHTaMH, OT IPOCTOH K
0oJ1ee CIOKHBIM.
3. Kak cBs3ano YnpaBieHue 3HaHUSIMU ¢ 0o(prcHON paboTo?
4. 3adem HyXxHa paboTa c oOpazaMu JTOKYMEHTOB?
5. Kakue 3aaun pemiaet TeXHOIOTUS HNEKTPOHHON MOIMTUCH?
Tema 4.
1. Kakue MexaHW3MbI HHTETPALUU PA3IMYHBIX TMPOTrpamMM O(UCHBIX TakeTOB Bl MoxkeTe
Ha3BaTh? Kak 061 Bel ux ricnons3oBanu B cBoeid padbore?
2. Kaxkue MeTo/pI MOKMCKA UCTIONB3YIOTCS B O(MCHBIX TTaKkeTax?
3. Kakne MeToTbl TOMCKa UCTIOIB3YIOTCS B KOPITOPATUBHBIX CUCTEMAaX YITPABJICHHUS
JIOKyMEHTaMu?
4. Yro Takoe mabnoH nokymenta? Kak oH MoxkeT OBITh HCIIOIH30BaH B 3a7a4ax
aBToMaru3amuu ogpuca?
5. Hcnonp3oBanre MakpocoB B OMCHBIX MaKeTaxX Il aBTOMATU3AIMH Olleparuii opuca.
6. Kakue HOpMaTHBHBIE JOKYMEHTHI PETIIAMEHTUPYIOT paboTy ¢ Tema 5.mporpaMMHBIMU

cpencTBamu?



7. Kakue TpeOoBaHUS MPEIBABIAIOTCS K TPOTPAMMHBIM CpeficTBaM O(HUCHON pabOThI?
Kakune MexayHapoaHbie JOKYMEHTBI C peKOMEHIAMSIMI TaKuX TpeOoBanuii Bam

U3BECTHEI?

Tema b.
1. Kak opranmn3oBath 0pUCHYIO pabOTy ¢ TOKYMEHTaMH, UCIIOJIb3Ys O0JIa4YHbIC CEPBUCHI?
2. TIporHo3sl pa3BUTHS OPUCHBIX TEXHOJIOTHH, 1aBaeMbIC BEIYIIIUMUA MUPOBBEIMHU

AHAJIUTUYECKUMH areHTCTBAMH.

4.3. OnleHOYHbBIE CPEACTBA ISl IPOMEKYTOYHOM aTTeCTALMH.

4.3.1. IlepeyeHb KOMIETEHIUI ¢ YKa3aHUeM 3TanoB ux GopMHUPOBaHUs B Ipolecce
0CBOEHHUs 00pa30BaTeJIbHON MPOrpaMMbl

MPOAYKTOBBIX MHHOBAIUI
WJIM OpraHu3aIMOHHbBIX
U3MEHEHUN

Kon HaumenoBanue Kon stana | Haumenosanue JyTamna
KOMIIETEHIUH | KOMIIETEHLIUN OCBOEHUS OCBOEHUSI KOMIIETEHIINH
KOMIIETEHIINH

[1K-8 Bnanenue HaBbikamMu [1K-8.1 ®opMUpOBaHUE YCTOMUNBBIX
JOKYMEHTAJIbHOTO HaBBIKOB pabOTHI C
oopmienus pemeHuii B COBPEMEHHBIMHU
yIIpaBJIeHUH IPOrpaMMHBIMU IIPOAYKTaMH,
ONEPALIMOHHON HCIIOJIb3YEMBIMH B
(Ipon3BOACTBEHHON) aBTOMaTHU3alMU IPEANPUATHH
JeSITEIbHOCTBIO JUIsl pa3pabOTKU IPOEKTOB;
OpraHu3aiuii npu CIOCOOHOCTh UCIIOIb30BATh
BHEJPEHUU METO/bl 00pabOTKHU, aHAIN3A
TEXHOJIOTUYECKHUX, Y NIpe/ICTaBJICHUS

UHpOpMaInU B
npodeccroHanbHON
JeSITeITbHOCTH

4.3.2. Iloka3aTeJu U KPUTEPUH OLlCHUBAHUS KOMIIETEHIIHII HA Pa3/IMYHBIX 3TANaX UX
¢popmupoBaHus

JTan ocBOeHHS IToka3zaTenb OLEHHBAHHUSA Kpurepunii ouennBanus
KOMIIETCHIIMHA
MK-8.1 [IpumeHenue Hcnons3yer pa3nuyHble IPOrpaMMHBIE

pa3InYHBIX UHCTPYMEHTHI 0(UCHOIN paboThI IS
MIPOTPaMMHBIX COLIMAJIBHOTO B3aUMOJIEHCTBNS;
MHCTPYMEHTOB VYnpasiser opucHoi nHPpOpMaLueit ¢ TOMOIIBIO
3HaHUE OCHOBHBIX MIPOrPaMMHBIX CPEJICTB OPUCHOIO HA3HAYECHMUS,
MIOJIXOJI0B K Ocy1iecTBiseT COBMECTHYIO O(DUCHYIO paboTy B
TEPPUTOPUATBHOU CETEBBIX, 00JIAYHBIX CTPYKTYpPAX;
OpraHu3anuu AHanu3upyeT CUCTEMBI U OIXOBI K
HaceJIeHus TEPPUTOPUATBHON OpPraHU3aluy HACEIICHUS

4.3.3 TunoBbpie KOHTPOJIbHBIE 32/1aHUS WM MHbIE MaTePHAJIb] (THIIOBbIE OLICHOYHBbIEC
MaTepuaJibl), HeOOXOAUMBbIe /Jsi OUEHKHU 3HAHMHA, YMeHHii, HABLIKOB M (WJIH) ONbITA
NAeATEeJBbHOCTH, XApPAaKTepU3YIMX JTanbl (opMHPOBAHMSA KOMIIETEHUHMH B Ipouecce
0CBOCHUs 00pa30BaTEJIbHON MPOrPpaMMbl




Bonpocel npoMexyTOYHOM aTTecTalUU

Wudopmanus u 31eKTPOHHBIA JOKYMEHT: OCHOBHBIE OTPEICTICHHUS.

Dranbl )KU3HEHHOTO 1IMKJIa HH(OpMaLuu

DTarnbl )KU3HEHHOTO IUKJIA 3JICKTPOHHOTO IOKYMEHTA.

OcHoBHbIE (PYHKIIHH 3JEKTPOHHOTO oduca.

OcCHOBHBIE TEXHOJIOTUH, O0ecTIeunBaronue PyHKIIUHN SJIEKTPOHHOTO oduca.
Tunsl cuctem yrnpaBiaeHUs 3JIEKTPOHHBIMH JIOKYMEHTAMHU.

Anroput™m «NEKTPOHHON MOAIIUCH.

Oducusbie naketsl Microsoft u opricHbIE MaKeThl C OTKPBITHIM UCXOTHBIM KOJIOM —
CpaBHUTENBHBIN aHAJN3 IPUMEHEHUS B 0(HCEe OPraHU3aIIH.

9. Texnonorus OLE B oprcHOM makeTe.

10. OcHoBHbIEC HaNPaBJICHUS PA3BUTHS HHPOPMALMOHHBIX CUCTEM YIIPaBJICHUS
3IEKTPOHHBIMU JJOKYMEHTaMHU.

11. OcuHoBHbIe TexHOJIOTHU «MOOUIBEHOTO OduCay.

12. IlepcnieKTUBBI 00JIAYHBIX TEXHOJOTHH /Il aBTOMATU3alMKA O(DUCHON PabOTHI.

NG~ WNE

IIxana onmeHuBaHHU.

bajnabl Onenka
(perTHHTOBOI TpeboBanusi K 3HAHUAM
OIICHKH ), %

— Ormenka «3a4YTEHO» BBICTABIISICTCS
CTYyIEHTY, €CJIi OH YCBOWJ IPOrPaMMHBIN
Marepuall, IOCJIeJ0BATEILHO, YeTKO U
JIOTMYECKU CTPOMHO €r0 MU3JaraeT ero Ha 3ayeTe,
CITpaBJISIETCS C 3a7]a4aMK, BOIIPOCAMU U IPyTUMU
BUJIaMH TIPUMEHEHUsI 3HAHUW, TMPUYEM HE
100-51 CGaumenos 3anyzLIf${eTc;1 C OTBETOM IMPU BUIOM3MEHECHUH
3alaHUi, UCIOJIB3YeT B OTBETE MaTepual
JIOTIOJIHUTENIbHOM ~ JIUTEpaTyphl,  IPAaBUIBHO
000CHOBBIBAET MPUHATOE PEIICHHUE.

— VYueOHbIE JOCTHKEHUS B CEMECTPOBBIM
nepuoj M pe3yiabTaTaMu pyOeKHOTO KOHTPOIsS
JIEMOHCTPHUPYIOT HOPMAaJIHYIO CTETEeHb
OBJIQJICHUS IPOTPAMMHBIM MAaTEPUATIOM.

— OuneHka  «HE3auTE€HO»  BBICTABIISAETCS
CTYIEHTY, KOTOpPbIH HE 3HAeT 3HAYUTEIIbHOU
YacTH MPOTPaMMHOIO MaTepuasna, JOMyCKaeT
CYIIECTBEHHBbIC  OIIMOKH, HEYBEPEHHO, C
OOJBITUMU 3aTPyTHCHUSMU BBITIOJTHSIET
50-0 «He3a4meHo» npakTuueckue padorel. Kak mpaBwiio, maHHas
OIIEHKA CTAaBUTCS CTYJE€HTaM, KOTOPbIE HE MOTYT
MPOJIOJDKUTh 00ydeHHe 0e3 TOTOJHUTETBHBIX
3aHATUHN IO COOTBETCTBYIOLIEH AUCIUIUIMHE.

— VYueOHBIE IOCTHKEHUS B CEMECTPOBBIM

nepuoj M pe3yibTaTaMu pyOexHOro KOHTPOJIS




JIEMOHCTPUPOBAIIM  HE  BBICOKYKO  CTEICHb
OBJIAJICHUSI TPOTPAMMHBIM ~ MAaTEPUAIIOM IO
MHUHUMAJILHOM IUIAHKE.

4.4. MeTonnueckne MaTepuaJibl, ONpeiesAomMe NPpoueaAypbl OlleHUBAHUS 3HAHWN,
YMeHHil, HABbBIKOB U (WIH) ONbITA JAeATEJbHOCTH, XaPAKTEPHU3YIOIUX 3TAMbI
(popMupoBaHus KOMIETEHIHA

Bce 3ananus, ucnonb3zyemble A1 KOHTPOJISI KOMIIETEHIIUN YCIOBHO MOKHO pa3/IeUTh Ha
JBe rpynmsl: 1) 3aganusi, KOTOpbIE B CUILY CBOUX OCOOCHHOCTEI MOTYT OBITh pean30BaHbl TOJIBKO
B TIporiecce 00y4eHus (IOKIJIad, posieBast urpa); 2) 3aJanusi, KOTOpbIE JOTOIHAIOT TEOPETUIECKHE
BONPOCHI 3K3aMeHa (IpaKTHYecKue 3aJaHusl, Keic). BeimonHenue 3agaHuii mepBOro TuUIa
SBIISICTCS HEOOXOUMBIM /ISl (POPMUPOBAHUS M KOHTPOJIA psifa YMEHUN U HaBBIKOB. [loaTomy, B
Cllydae HEBBINIOJIHEHUS 3aJaHUi B Ipolecce OOy4YeHMs, MX HEOOXOAMMO «OTpaboTaTh» [0
sK3aMeHa. Buj 3aganuii, KoTopeie HEOOXOAUMO BBIIOIHHUTD IS TMKBUAAIMH «3310JDKCHHOCTH
ompezeNsieTcss B HMHAWBHUIYALHOM IMOPSJIKe, C YYeTOM IMPUYMH HEBbIONHEHUS. B ciyuae
HEBBITIOJTHEHHS JTOKJIAAA, CTYACHTY HEOOXOJMMO NMPUHECTH MUCHMEHHBIH TEKCT COOOIICHUs Ha
sK3aMeH. B TakoMm ciyuyae B X0Jie 3K3aMeHa eMy MOTYT ObITh 33JJaHbl BOIIPOCHI 110 TEME JIOKJIa/1a.
[IpomexxyTouHasi arTecTalisl MO AUCHUIUIMHE (PK3aMEH) BKIIOYACT CIEAYIOMHE (OPMBI
KOHTposi: 1 Teoperuueckuii Bompoc u 1 mpaktuueckoe 3amanue. Ha moaroroBky maercs 30
MUHYT.

5. MeToauyeckne yKazaHus JJs 00y4arOUIUXCS 0 OCBOEHHIO JUCIHIJIMHBI

[IpenonaBatens uHDOPMHpPYET OOYYAOIIUXCS O TMPUMEHSIEMOM CHCTEME TEKYIIEeTo
KOHTPOJISI YCIIEBAEMOCTH Ha TIEPBOM 3aHATHH, a TAKXKE JJOBOJUT J10 00yyarommxcs nHpopmaimio
0 pe3yapTarax TEKYUIEro KOHTPOJS YCIEBAEMOCTH BO BpeMs ayIAUTOPHBIX 3aHITUH U
KOHCYJIbTALIU M.

Texyiuit KOHTPOJIb YCIIEBAEMOCTH MPOBOIUTCS B MMCbMEHHOMN M YCTHOM opMax.

[Ipaktnueckue 3anartus aucuuruinasl b1.B.OJ[.12 «HbopManimoHHbIe TEXHOJIOTUU B
PO ECCHOHAIBHON JEATEIHPHOCTHY MPENINOoIaraloT X IMPOBEACHUE B Pa3MYHBIX (opmax ¢
LEJIbI0 BBISIBJICHUS ITOJIYYEHHBIX 3HAHWM, YMEHUW, HABBIKOB U KOMIIETEHLIMI C NPOBEICHUEM
KOHTPOJIbHBIX Mepornpusatuii. C 1enpro 00ecreueHus YCIeuHOTO 00y4YeHHUs CTYIEHT OJDKEH
TOTOBUTHCS K JICKIIMH, TTOCKOJBKY OHA SIBISIETCS BakHEiIIeld Gopmoii opraHuszanuu y4eOHOTO
npouecca, MOCKOJIbKY:

—  3HaKOMHT C HOBBIM yU4€OHBIM MaTEPHAIIOM;

—  pa3biCHSET y4eOHBIE DJIEMEHTHI, TPYAHBIC JIJIs1 TOHUMAaHUS,

—  cucTeMaTH3upyeT y4eOHbII MaTepHal;

—  OpHUEHTHpPYET B y4eOHOM MpoIiecce.

Ilooecomoska k nekyuu 3aKIF0YAeTCs B CIEIYIOMEM:

—  BHHUMATEJIbHO MPOYUTANTE MAaTEpUAIT IPEABIAYIIEH JICKIINH;

—  y3HaWTe TEeMYy MPEJCTOSIICH JIEKIMHU (M0 TeMaTHYECKOMY IIIaHy, 10 MHGOpMAaIuu

JEKTOPA);

—  O3HAaKOMbBTECH C yUCOHBIM MATEPUATIOM MO YUEOHUKY M YIEOHBIM MTOCOOUSIM;

— TocTapaiTech YSACHUTh MECTO H3y4yaeMOW TeMbl B CBOEW MpodecCHOHATBHON
MOATOTOBKE;

—  3aIMIIUTE BO3MOKHBIE BOIIPOCHI, KOTOPBIE BbI 3a/Ia/IUTE JIEKTOPY HA JICKLUH.

Tloocomoska k npakmuyeckum 3aHAMUIM.:

— BHUMATEJIBHO TMPOYUTAWTE MaTepuan JIGKIUA, OTHOCSAIIUXCA K JIaHHOMY
CEMHUHApPCKOMY 3aHSATHIO, 03HAKOMBTECh C Y4€OHBIM MaTepHalloM MO Y4eOHUKY U
y4eOHBIM TTOCOOHSIM;

—  BBINUIINTE OCHOBHBIE TEPMUHBI;
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— OTBEThTE HAa KOHTPOJIBHBIE BOIIPOCHI IO CEMUHAPCKUM 3aHSTHUSAM, TOTOBBTECH AATh
Pa3BEPHYTHIN OTBET HA Ka)KJIbIH U3 BOIIPOCOB;

—  YACHHUTE, Kakue yuyeOHbIE JIEMEHTHI OCTAJIUCH JUISl BAC HESICHBIMU U MOCTapalTeCch
HOJY4YUTh Ha HUX OTBET 3apaHee (0 CEMUHApPCKOIO 3aHATHUS) BO BpeMs TEKYILHUX
KOHCYJIBTALIMM IIPENOJaBaTes;

— TOTOBHUTHCS MOXXHO HHJMBMIYaJbHO, IIapaMHM HWJIM B COCTaBE MaJlOMl TpYIIIIbI,
nocyeHue ABISOTCs A3 GeKTuBHBIMU (hopMaMu pabOTHI;

— pabouas mporpaMMa AMCUMIUIMHBI B 4YacTH LieJel, NepedyHI0 3HaHUM, yMEHuM,
TEPMUHOB M Y4YEOHBIX BOIIPOCOB MOXKET OBITH KCIIOJIb30BaHA BaMH B KadeCTBE
OpPHUEHTHUPA B OPraHU3aL1H O0yUCHHUS.

Iloocomoseka k sx3ameny. K sK3aMeHy HEOOXOOMMO TOTOBHTCS ILIEJICHANPABICHHO,
pEryJsipHO, CUCTEMaTHYEeCKH U C NEepBBbIX JHEH oOyueHus 1o AaHHOW aucuumuiuHe. IlonbiTkn
OCBOUTH JUCLUUIUIMHY B IIEPUOJ] 3a4€THO-3K3aMEHAILIMOHHOM CECCUM, KaK IIPABUJIO, IOKA3bIBAIOT
HE CIUIIKOM YJOBJIETBOPUTENbHbIE pe3yiabTaThl. B camMom Hauase u3ydeHus ydeOHOU
JUCLIUTUTMHBI TO3HAKOMBTECH CO CIEYIONIeH yueOHO-METOINYECKOM TOKyMEHTalnei:

—  IporpaMMoi JUCIUIUINHBL,

— mepeyHeM (HOpPMUPYEMBIX 3HAHUH U YMEHHH, KOTOPBIMH CTYACHT JIOJDKCH OBJIAJICTh;

—  TEeMaTUYECKUMHU IUTaHaMU JIEKIHH, CEMUHAPCKUX 3aHATUH;

—  KOHTPOJIbHBIMU MEPOIPUATUSAMUY;

— y4eOHMKOM, Y4YeOHbIMM MNOCOOUSMHU M0 JUCLUIUIMHE, a TaKXe 3JIEKTPOHHBIMU

pecypcamy;

—  TepeYHeM BOIIPOCOB JJISl IK3aAMEHA.

ITocne sToro y Bac JODKHO c(OpMUPOBATBHCS 4YETKOE NpeicTaBieHHe o0 odbeMe U
XapakTepe 3HAaHUH W YMEHHMH, KOTOpPbIMM Haj0 OyJaeT OBIageTh M0 JAUCLHUIUIMHE.
Cucremaruueckoe BBIIIOJHEHHE Y4eOHOH paboThl Ha JIEKUMAX M HPAKTUYECKUX 3aHATHSIX
MO3BOJIMT YCIIEIIHO OCBOUTH AUCIHIUIMHY U CO3/IaTh XOPOIIYI0 0a3y AJIs CIa4d IK3aMeHa.

OOyuaromnyecs: 00s13aHbl MOCEIaTh BCE MPEAYCMOTPEHHbIE YU€OHBIM MJIAHOM 3aHATUS U
IPUCYTCTBOBATh HAa BCEX MEPOINPUATHUAX TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH, PEAYCMOTPEHHBIX
paboueil mporpaMMoi TUCIUITUHBI.

OO0yueHue Ul ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/JOPOBBSI OCYIIECTBIISIETCS C YUETOM
UH/IMBUYaJIbHBIX NCUXO(U3HMUECKUX OCOOCHHOCTEH, a /Il HMHBAJIMAOB TaKXKe B COOTBETCTBUU C
WHAMBUAYAJIbHON IporpaMMoil peaOwiuTanuu uHBaiIuzaa. Jligs Ju ¢ HapylIeHHeM ciyxa
BO3MOHO MpeJocTaBlIeHHue MH(OpMaMKM BU3YyalbHO (KpaTKUil KOHCIEKT JIEKIMH, OCHOBHAs U
JOTIONIHUTENIbHAS JIUTEpaTypa), Ha JIEKUMOHHBIX M MPAKTHUYECKUX 3aHSITHUSIX JOIYCKaeTCs
IIPUCYTCTBHE ACCUCTEHTA.

OneHka 3HAaHMH CTYJEHTOB Ha NPAKTHMUYECKUX 3aHATHUSAX OCYIIECTBISIETCS Ha OCHOBE
IIMCbMEHHBIX KOHCIIEKTOB OTBETOB HA BOIPOCHI, MUCBMEHHO BBIIIOJHEHHBIX IPAKTHUYECKHUX
3ananuil. Jlokiag Tak jke MOXKET ObITh MPEIOCTABIIEH B MMCbMEHHOU dopMme (B BUaE pedepara),
IPU 3TOM TpeOOBaHUS K COAEPIKAHUIO OCTAIOTCS TEMHU XKe, a TPeOOBaHUS K KAYECTBY M3JI0KEHUS
MaTepuaia (MOHATHOCTh, KaYeCTBO PEUH, B3aUMOJEHCTBUE C AyAUTOPUEN U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOLIIME TpeOOBaHUS, NpPEIbABIsSEMbIE K NUCbMEHHBIM paboTaM (KayecTBO
opopMIIeHHS TEKCTa M CHUCKa JIUTEepaTypbl, IPAMOTHOCTb, HAJIWUYHME WILTIOCTPALIMOHHBIX
MaTepHasoB U T.1.).

[IpomexyTouHas aTTecTauust UIsl JIUL C HAPYIIEHUSIMU CITyXa IPOBOAUTCS B MUCbMEHHOM
dopme, MpHu 3TOM HCIIONB3YIOTCA O0ILIMEe KPUTEPUU OlleHHWBaHUsA. [Ipn HEOOXOIUMOCTH, BpeMs
MOJFOTOBKU Ha 3K3aMEHE MOXET ObITh YBEIUYEHO.

JUnist 111 ¢ HapyIeHUeM 3peHus J0MyCKaeTcsl ayJuaibHOe MpelocTaBlIeHne nHpopMaluy,
a TakkKe MHCIONb30BaHHE Ha JIEKUIUAX 3BYKO3AMUCHIBAIOIIMX YCTpOHCTB. JlomyckaeTcs
OPUCYTCTBHE HA 3aHATHUSAX AaCCHCTEHTa, OKAa3bIBAIOIIET0 OOYyJaromuMcs HeO0OXOAUMYIO
TEXHUUYECKYIO MoMols. OleHKa 3HaHUM CTYZAEHTOB Ha CEMUHAPCKUX 3aHATHUSAX OCYIIECTBISETCS
B YCTHOH (opMe (Kak OTBETHI Ha BOIPOCHI, TaK U MPAKTHUECKUE 3a1aHUs).
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[IpomexyTouHas aTTecTauus AJis JIUL C HapyUICHHUEM 3pEHUsl MPOBOJAUTCS YCTHO, MpHU
9TOM TEKCT 3aJaHH PEOCTABISETCS B opMe, aAaNTUPOBAHHOM IS JIUIT C HAPYIICHUEM 3PEHUS
(YKpynHEHHBIH wmpUQT), NpU OIEHKE HCHOJB3YIOTCS 00lue KpuTepuu oueHuBaHus. [lpu
HEO0OXOIUMOCTH, BPEMsI IOATOTOBKH HA YK3aMEHE MOXKET OBITh YBEITUYCHO.

Jluna ¢ HapylIeHUSMU OIOPHO-ABUTaTEIbHOIO anmnapaTta He HYKIAIOTCSI B OCOOBIX
dopmax mpenocraBieHuss y4eOHBIX MaTepuanoB. OHAKO, C YUETOM COCTOSHHS 3/I0POBbS 4aCTh
3aHATUNA MOXET OBITh peain30BaHa AUCTAHUUMOHHO (mpu nomoiu ceth «Hutepuer»). Tak, mpu
HEBO3MO>KHOCTHU MOCEIICHHS! JICKIIMOHHOT'O 3aHSATUS CTYACHT MOXET BOCIOJIb30BATHCS KPATKUM
KOHCIEKTOM JIeKIIMH. [Ipyr HEBO3MOXKHOCTH MOCEIIEHUS MPAKTUYECKOTO 3aHATUS CTYACHT JI0JKEH
NpPEIOCTaBUTh IUCHMEHHBIM KOHCIEKT OTBETOB HAa BOMPOCHI, MHUCHBMEHHO BBITIOJIHEHHOE
pakTH4ecKoe 3a1anue. Jokiaa Tak xe MOKeT ObITh IPEAOCTaBICH B TUCbMEHHOU GopMe (B BHIE
pedepara), mpu 3TOM TpeOOBaHUS K CONEPKAHHIO OCTAIOTCS TEMH XKe, a TPeOOBAHUS K KAUeCTBY
U3JIOKEHUsl MaTepuana (MOHSITHOCTh, KQUeCTBO pPEYM, B3aUMOJCHCTBUE C ayAUTOpUEH U T. 1)
3aMEHSIFOTCSI Ha COOTBETCTBYIOIIME TPEOOBaHUsS, MPEIbSBISEMbIe K MHCHMEHHBIM padoTam
(xauecTBO  odopmIieHHS TEKCTa U CHOUCKAa JIMTEpAaTypbl, TPaMOTHOCTb, HaJUYHe
WUTIOCTPALIMOHHBIX MaTEpUaoOB U T.11.).

[IpomexyTouHas aTTecTamys A7 JIUL ¢ HApYIIEHUSIMU OMIOPHO-/IBUTATENILHOTO arapara
MPOBOAMTCS Ha OOIIMX OCHOBAaHUSAX, NMPU HEOOXOJMMOCTH IMPOIEIypa dK3aMEHa MOXKET OBITh
pealM3oBaHa UCTAaHIIMOHHO (HAampuMep, Mpu Momoud mporpamMmbl Skype). [nst storo mo
JIOTOBOPEHHOCTU C IPEIOJIaBaTElIEeM CTYAEHT B OMNPEJCIICHHOE BPEMs BBIXOJUT Ha CBA3b JJIS
MPOBEJCHUS MPOLEAYpPhl dK3aMeHa. B TakoM ciiydae BOMPOCHl K DK3aMEHY U MPAKTUYECKOE
3a/laHue BBIOMPAIOTCS] CAaMUM IIpenoaBaTesieM.

6.0cHOBHAs M 1ONOJHUTEIbHAS y4eOHAs JIMTepaTypa, Heo0XoAUMAas [1JIsl 0CBOEHHS
AUCUMILINHBI, pecypcbl HHGOPMANMOHHO-TeJIeKOMMYHHKAIMOHHOI ceTH
"UHTepHeT", BK/II0OYas NepedeHb y4eOHO-MeTOAMYecKOro odecrnevyeHust AJas
CaMOCTOSITE/IbHOI Pa00oThI 00y4arOIMXCH M0 AMCUMUILIHHE

6.1. OcHoBHas nUTEpaTYypa

1. BypusmoB b.A. MHpopmalmoHHbIe TEXHOJIOTHH B MEHEHKMEHTE [ DIeKTpOHHBIN pecypc]
: mpakTukyM / B.A. BypHSII0B. — DneKTpoH. TeKcToBbIe faHHble. — CapaToB: By3oBckoe
obOpazoBanme, 2015. — 88 «c¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/33674.html

2. T'pannunn O.H. MadopmanrioHHbIe TEXHOJIOTHH B yIIPaBICHUH [ DIEKTPOHHBIN pecypc] /
O.H. I'paanuun, B.W. KusieB. — DnexTpoH. TekcToBble AaHHble. — M. : WHTepHeT-
VYuusepcurer Uudopmarmonnsix Texnonoruit (MHTYUT), 2016. — 377 ¢. — 978-5-
94774-986-1. — Pexxum nocrymna: http://www.iprbookshop.ru/57379.html

6.2. JlononHutenabHas IuTEpaTypa

1. HWnadopmaroHHBIe TEXHOJOTHU [DJIEKTPOHHBIM pecypc] : ydeOHoe mocobue / . —
OnekTpoH. TekcToBble AaHHble. — CraBpononb: CeBepo-KaBkasckuil QenepaibHbIil
yauBepcuter, 2014, — 254 c¢. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/63092.html

2. HudopmarrioHHbIE TEXHOJIOTHH B SKOHOMUKE M YIIPaBIeHUU [ DIEeKTPOHHEIN pecypc] :
yaeonoe nocobue / FO.I1. AnexkcanapoBckast [u 1p.]. — DIEKTPOH. TEKCTOBHIE TaHHBIC.
— Kazanb: Kazanckuii HallnOHAIBHBIN HCCIEI0BATEIbCKUI TEXHOIOTUYECKHUI
yauBepeuteT, 2014, — 112 ¢. — 978-5-7882-1707-9. — Pexxum gocryma:
http://www.iprbookshop.ru/61853.html

6.3. YuebHO-MeTouuecKoe obecreueHrne caMOCTOATENbHOM paboThl
He ucnons3yercs
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6.4. HopMmaTuBHbIE TPABOBBIEC IOKYMEHTHI
CnpaBouHble MPABOBbIE CUCTEMBI:
1. Koncynerant [Tmroc

2. Tapant
6.5. urepHeT-pecypceol
1. http://www.docflow.ru — caiitr coobinectBa ¥ KOHGEPEHIHM [0 BIEKTPOHHOMY
JOKYMEHTOO00POTY

2. http://www.intertrust.ru — caiiT 0 KOHKPETHBIX PEIICHHUIX B 00JACTH CUCTEM JIEKTPOHHOTO
YIpaBJIEHUS TOKYMEHTaMU

http://www.iteam.ru — caiit 0630poB 1 cTareii 10 HHPOPMAIMOHHBIM CHCTEMAM
http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries

w

&

6.6. MIHbIE UCTOUYHUKH
www.aport.ru / - TTorckoBas ciucrema
www.rambler.ru / - TTorckoBas cucrema
www.yandex.ru / - ITouckoBas cucrema
www.busineslearning.ru / - Cucrema AUCTaHIIMOHHOTO OM3HEC 00pa30BaHMs
www.test.specialist.ru / - Llentp kommerorepHoro ooyuenus MI'TY um. H. D. baymana

AR

7.MartepuajbHO-TeXHUYeCKasi 0a3a, HH(POPMANMOHHBIE TEXHOJIOTHH, HCIOJIb3yeMble
IPH OCYLECTBJIEHUH 00Pa30BaTeJILHOIO NpoLecca 1o AUCHHUILINHE, BKJIIYas
nepeveHb NPOrpaMMHOI0 odecrevyeHus: H HHPOPMAIHMOHHBIX CIPABOYHBIX CHCTEM

CrennanbHble TOMEUICHHS MPECTABIAIOT cOO0N yuyeOHbIE ayAUTOPUU Ui MPOBEICHUS
3aHATUH JIGKIMOHHOTO THIA, 3aHATUH CEMHHAPCKOTO THIA, KYpPCOBOTO MPOSKTHPOBAHUS
(BBIMIOJIHEHUSI KYpPCOBBIX paloT), TPYNNOBBIX W WHAMBHUIYAIbHBIX KOHCYJBTAIMH, TEKYILIETo
KOHTPOJISI ¥ POMEKYTOUYHOM aTTeCTAINH, a TAK)KEe TIOMEIICHUS JIJIsl CAMOCTOSTENIFHOM pabOThI U
MOMEIIEHUs JUIsl XpaHEHUus U MPOPHUIAKTHUECKOro OOCIyKHMBaHHUS y4yeOHOTro 00Opy/1OBaHUS.
CrienuanpHbIe TIOMENIECHUST YKOMIUIEKTOBAHBI CIICIIUATU3NPOBAHHON MEOENbI0 M TEXHUIECKUMHU
CpeAcTBaMU OOYYeHHMs, CIYKAllUMHU JAJs TpeAcTaBieHus ydeOHoW uHpopMmanuu OoJbLION
ayJIUTOPHUH.

Jns  mpoBeneHMs — 3aHATHM  JIGKIMOHHOTO  THNAa  HpeAJlaralorcss  Habopbl
JIEMOHCTPAIIMOHHOTO OOOpYAOBaHUS U Y4EOHO-HATJSAHBIX IMOCOOM, OOecrneynBaroIme
TeMaTU4YeCKHe WITICTPAIH, COOTBETCTBYIOLINE pa0OYUM yU€OHBIM NpOrpaMMaM JTUCIMITIHH.

[Tomerenust uIsi caMOCTOATENBEHON PabOThl O00YYaIOIMMXCS OCHAIEHBI KOMIBIOTEPHOM
TEXHUKOM C BO3MOXHOCTBIO MOJKIIOYEHUs K cetu "MHTepHer" M olOecneueHueM Ja0CTyna B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BATEIBHYIO CPEly OpTaHU3aIlNH.

AxanieMusi IPOBOAMUT IMOCTOSIHHYIO pabOTy MO CO3[JaHMI0O M CHUCTEMHOMY YITYYIICHHIO
YCIIOBH TOJTy4eHHSI 0Opa30BaHUs JIOJABMHU C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 370POBbs. B
HACTOsIIIEE BpEMs 3/1aHUS M TEPPUTOPUM AKAJEeMHMM OCHAIIEHBl JU(TaMH Uil TEpEeBO3KU
WHBAJIMIOB B KOJsicKax, mopsaka 80% ayauTopuii M1 KOMIBIOTEPHBIX KIIACCOB UMEIOT JBEPH,
COOTBETCTBYIOIIME TPeOOBAaHUSIM HOPMATHBOB, 00OPY/IOBAaHbI MAHYCHI MIPH BXOJ€ B 3/1aHUs, a
TaKXe BHYTPH YIEOHBIX KOPITYCOB M OOIICKUTHSI, UMEIOTCS CIICTIHATbHBIC TyaIeThl.

Kaxnpiii oOywaromuiics B TeueHHe Bcero mnepuojga oOydeHus obecneueH
WH/IMBUIYAIbHBIM HEOTPAHWYCHHBIM JIOCTYIIOM K HECKOJBKHM 3JIEKTPOHHO-ONOIMOTEYHBIM
cucTeMaM (2JIEKTPOHHBIM OMOIMOTEKaM) U K 3JIEKTPOHHOH MH(OpMaIMoHHO-00pa30BaTeNbHOM
cpele oOpraHu3anuu. OJEKTPOHHO-OMOMMoTeyHast cucrema (dJIeKTpoHHas Oulinoreka) u
AIIEKTPOHHAsT MH(POPMALMOHHO-00pa3oBaTeibHas cpeia 00ecIeYrBal0T BO3MOXKHOCTh JIOCTYIIA
oOydaromierocss M3 JHOOOW TOYKHM, B KOTOpOMl UMeeTcsl JAOCTyll K HH(OpMalMoOHHO-
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http://www.docflow.ru/
http://www.intertrust.ru/
http://www.iteam.ru/
http://www.idc.com/
http://www.aport.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.busineslearning.ru/
http://www.test.specialist.ru/

TEJICKOMMYHHUKAIIMOHHON ceTH «/HTepHeT», KaKk Ha TEPPUTOPUH OpraHU3alNH, TaK U BHE €€.

AKaIIeMI/I}I 06ecnequa HCO6XOI[I/IMBIM KOMIUJICKTOM JIMICH3UOHHOI'O IMPOrpaMMHOI0
obecrieyeHus.

OOyuatommmMcst obecriedeH aocTyn (yAaJeHHBIH JOCTYyI), B TOM YHCIE B Cllydyae
NPUMEHEHHS D3JEKTPOHHOTO OOYYeHUs, IUCTAaHIIMOHHBIX O0Opa30BATENIFHBIX TEXHOJIOTHH, K
COBPEMEHHBIM NMPO(eCcCHOHANBHBIM 0a3aM JaHHBIX U MH()OPMAIIHOHHBIM CIIPABOYHBIM CHCTEMaM.

OOyyaromyecst U3 YMCIIA JIUI] C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMU 3/I0POBBS 00ECIICUEHBI
NIEYaTHBIMH U (WJIH) 3JIEKTPOHHBIMU 00pa30BaTEeIbHBIMH pecypcamMu B OpMax, aaanTHPOBAHHBIX
K OTPAaHMYCHUSIM UX 37JOPOBBSL.

OpraHu3oBaH JIOCTYII K CIEAYIOUIMM 3JIEKTPOHHBIM pecypcaM:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Akanemst)

IMF eLibrary

JSTOR

New Palgrave Dictionary of Economics — DiekTpoHHBIii CIIOBapb.

OECD iLibrary

Oxford Handbooks Online

Polpred.com O630p CMU

Science Direct - Xypuanbl usznarensctBa Elsevier mo SKOHOMHKE U KOHOMETpPHKE,
Ou3Hecy U (PMHAHCAM, COIIMAIBHBIM HayKaM M NICHXOJIOTUH, MaTeMaTuke U NHpopMaTuke;

SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBbl Hay4yHbIX )KypHaioB NEICON

WHTepHeT-cepBUC «AHTUIITIATUAT

Cucrema IIpodeccuonansuoro Ananuza PeinkoB u Komnanuit «CITAPK»

ObC UsnparenscTtBa "Jlanp"

9BC HOpaiit

OnexktpoHHas oubnuoreka M3narensckoro noma «I peOGEHHUKOBY
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http://lib.ranepa.ru/base/bloomberg.html
http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/elibrary-ru.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
http://lib.ranepa.ru/base/imf-elibrary.html
http://lib.ranepa.ru/base/jstor.html
http://lib.ranepa.ru/base/new-palgrave-dictionary-of-economics.html
http://lib.ranepa.ru/base/oecd-ilibrary.html
http://lib.ranepa.ru/base/oxford-handbooks-online.html
http://lib.ranepa.ru/base/polpred.com-obzor-smi.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/scopus.html
http://lib.ranepa.ru/base/web-of-science.html
http://lib.ranepa.ru/base/wiley-online-library.html
http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html

