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COJIEP)KAHME

1. IlepeyeHp TUIAHUPYEMBIX PE3YIHTATOB OOYUEHUS MO IUCIUIUIMHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH PE3yIbTaTaMU OCBOCHHUSI 00Pa30BaTEIbHON IPOTrPAMMBI

2. O6beM AUCIUIUIMHBI B 3aUY€THBIX €IUHUIAX C YKa3aHUEM KOJIMYECTBA aKaJIEMUUECKUX
WIH aCTPOHOMHYECKHX YacOB, BBIJICICHHBIX HAa KOHTAaKTHYIO paboTy oOydarommuxcs ¢
npenojaBarenieM (MO BHAaM YYEOHBIX 3aHATHH) M HAa CaMOCTOATEIBHYIO paboTy
00yJaromuxcsi ¥ MECTO IUCHUIUIMHBI B CTPYKType 00pa3oBaTeabHON IPOrpaMMBI

3. ConepxaHue AUCLUIUIMHBI, CTPYKTYPUPOBaHHOE MO TeMaM (pas3zenaM) C yKazaHHEeM
OTBEJICHHOT'O HAa HUX KOJIMYECTBA aKaJ€MUYECKUX WJIM aCTPOHOMUYECKHUX YAaCOB U BUJIOB
y4eOHBIX 3aHATHH U CTPYKTYpa JUCLUILUIUHEI

4. Marepuanbl TEKYIIETO KOHTPOJSI YCIIEBAEMOCTH OOyJarommxcs U (OHI OIEHOYHBIX
CPEACTB MPOMEKYTOUYHOM aTTECTALUU 10 JUCUUTUIMHE

5. Meroauveckue yka3aHus JJisi 00yJarouXcsi 0 OCBOCHUIO TUCIUATIITUHBI

6. OcHOBHasi U JONOJHUTENbHAs y4yeOHasl JUTepaTypa, HeoOXoaumas Ui OCBOCHMS
JTUCLUIUIMHBL  (MOXYJA), pecypchl HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH — CETH
"UnTepuer", BKIIOYAas ~ IEpeYeHb  YyYEOHO-METOAMYECKOro  oOecrneueHus  Juid
CaMOCTOATENILHON PabOThl 00YJaOLINXCS [0 JUCLUIUINHE

7. MarepuaibHO-TexXHIUECKas 0a3za, HHPOPMAIIMOHHBIE TEXHOJIOTUH, HCIIONb3yeMbIe TIPH
OCYIIECTBIICHUH 00pa30BaTeLHOTO TIpoIlecca IO IUCIMIUIAHE, BKIIOYAs TEPCYCHb
MPOrpaMMHOTO  obOecredeHuss W HMHPOPMAIMOHHBIX CIPABOYHBIX CcHCTEM (TIpU
HEO0O0XOIUMOCTH



1. HepequL NJIAHUPYEMBIX pE€3yjabTaToB oﬁyqe}mﬂ Mo JTMCIHUIIJIMHE, COOTHECCHHBIX C
INJIAHUPYEMBIMH PE€3YJIbTATAMHU OCBOCHUS ITPOrpaMMbI

1.1. Jucuumnuna B1.6.12 «MHpopmaliioHHBIE TEXHOJIOTHH B MEHEKMEHTE» O00ecreuyuBaeT
OBJIJICHUE CIIEAYIOLIEH KOMIIETCHIIUEN C Y4ETOM JTaIOB:

Kon HaumenoBanue Kon srana | HaumeHnoBanue JTana
KOMITETEHI[H | KOMIIETEHIIUU OCBOCHHUS OCBOCHHMSI KOMIIETEHIIUU
KOMIETEHIIUU
YK OC-2 CIOCOOHOCTH paspaborars | YK OC-2.1 (dhopMHpOBaHNE HABBHIKOB
IPOEKT Ha OCHOBE OILIEHKH MCIIOJIb30BaHUS
pecypcoB M OrpaHUYEHUN COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTHi, BEIpaOOTKa
YCTOMYUBBIX HABBIKOB
paboThI ¢ COBPEMEHHBIMHU
MPOTPaMMHBIMH
IPOAYKTaMH,
UCTIOJIb3YEMbIMU B
aBTOMaTU3alNn
TOPEINPUITHIA JUIS
pa3paboOTKH MPOEKTOB
YK OC-2.2 CIOCOOHOCTh HUCIOJIB30BATh
MeTo/Bl 00pabOTKHU, aHATH3a
U TIPEICTaBIICHUS
uHpOpMaLny,
XapaKTepHU3yIOILIEeH
SKOHOMMKY CTpPaHBI,
OTJEJIbHBIX BUJIOB
SKOHOMHUYECKON
JIEeATEIbHOCTH, IPEATPUATUN
Y OpraHu3alui 11 OUEHKU
pPECYPCOB U OTPAHUYECHUN
OIIK-7 Crioco6HOCTb pemars | OIIK-7.2 (dbopMupoBaHUE HABBIKOB
CTaH/apTHHIE 3a/1aun UCIIOJIb30BaHUS
npodeccruoHaIbHON COBPEMEHHBIX
NESTeIbHOCTA  Ha  OCHOBE MH(POPMAITMOHHBIX
uHGOPMAITMOHHOM u TEXHOJIOTHiA, BEIpaOOTKa
oubmorpaduyeckon YCTOMYMBBIX HABBIKOB
KyJIbTYpbl C TMpPUMEHEHUEM paboThI C COBPEMEHHBIMU
MH(POPMAIIMOHHO- IPOTPaMMHBIMU
KOMMYHUKAI[HOHHBIX MPOTYKTaMH,
TEXHOJIOTMH ¥ C  y4eToM HCIOJIb3YEMbBIMU B
OCHOBHBIX TpeOoBaHUi aBTOMaTU3aluu
UH(POPMAITHOHHON MPEANPUATAN IS
0e30MmacHOCTH pa3pabOTKH MPOEKTOB
OIIK-7.3 CIOCOOHOCTh UCIOJIb30BaTh

MeTO/Ibl 00pabOTKH, aHATN3a
Y TIPEJICTaBJICHUS




uHpOpMaLnH,
XapaKkTepu3yromnen
SKOHOMUKY CTpPaHbl,
OTJICJIbHBIX BHJIOB
3KOHOMMYECKOMH

Y OpraHU3alMi 1715 OLICHKU
pECYpPCOB U OTpAHUYEHUN

B PE3YILTAaTC OCBOCHUA NUCHHUILIMHBL Y CTYACHTOB JOJI?KHBI OBITh:

Kon 3tamna Pesynbratel 00ydeHus
OCBOEHHUS
KOMITETEHIIUU
YK OC-2.1 | Ha ypoBHe 3HAHMii: COBPEMEHHBIX JIOCTIKEHUN B 00JIaCTH
OIIK-7.2 UH(QOPMAITMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTMH yIIpaBIeHHUs,
OpPTraHMU3AIMOHHBIX CTPYKTYP U TEXHUYECKOTO 00eceueHus
UH(QOPMAIIMOHHBIX CUCTEM HA YPOBHE YMEeHHIi: paboTaer ¢
nH(popMalueil B ro0aJbHbIX KOMIIBIOTEPHBIX CETSIX U HCIIOIb3YET
0a30Bble BO3MO)KHOCTH KOPIIOPATUBHBIX HHPOPMALIMOHHBIX CUCTEM C
LENBI0 aHAJIN3a YKOHOMHYECKON HH(DOPMAIMK U TIPUHSTHS
000CHOBaHHOTO yNPaBJIEHYECKOrO PELICHUs
YK OC-2.2 | Ha ypOBHe YMEHHUIi:
OIIK-7.3 pabotaer ¢ uHpOpMAaIHe B II100aIbHBIX KOMIIBIOTEPHBIX CETAX U

UCTOJIb3yeT 0a30BbIe BOSMOXKHOCTH KOPIOPATUBHBIX HH()OPMAIIMOHHBIX
CHUCTEM C IEJIbI0 aHalTn3a YKOHOMHYECKOU MH(OPMAIIUU U IPUHATHUS
000CHOBAHHOTO YIIPABIEHYECKOTO PEIICHUS

HA YPOBHE HABBIKOB: pa0OTaeT B paMKax OTACIbHBIX
MH(OPMAITMOHHBIX TEXHOJIOTUH;

BJIa/IeeT OCHOBHBIMH KOHIICTIIUAMH yTPaBIeHUs] HH(POPMALIMOHHBIMU
CHUCTEMaMU U

TEXHOJIOTUSAMHU U IPUMEHSET UX Ha MPAKTHKE.

2. Oo0bem AUCHMIIIMHBI B 3a4Y€THBIX €IUMHHMIIAX ¢ YKA3aHHEM KOJINYECTBA aKaACMHUYCCKUX UJIH

ACTPOHOMHUYECKHX YACOB, BbIJIEJIEHHbIX HA KOHTAKTHYIO Pa0oTy 00y4aromuXxcsi ¢
npenoaaBaresieM (10 BUAaM yUeOHBbIX 3aHATHII) U HA CAMOCTOSATEIbHYI0 PadoTy
00y4aroLIUXCA ¥ MECTO IMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

O0neM TUCHUIJIUHBI

O0beM IUCHUILIHHDI, Yac.
Bcero Cemectp
2 | 3

Bua yueOHBIX 3aHATHH]
U CaMOCTOfITe/IbHAsI padoTa

Ounasa popma 0dyuenusn

KonTakTHas paGora 72 36 36
o0y4yarommxcst ¢
npenofaBare/ieM, B TOM YHcJe:

nekuonHoro tuna (JI) 36 18 18

JIeATeTLHOCTH, IPENPUATHI




nabopaTopHbie pabOTHI
(npaktukymsi) (JIP)
MPAKTUYECKOro (CEMHHAPCKOTO) 36 18 18
tuna (113)
CamocrosiTesqibHast padoTa 180 36 144
oo0yuyaroumxcst (CP)
IIpomexyTounas dopma | 3auem 3auem IK3AMen
aTrecTanus IK3AMEH

yac. 36 36
Oo0mas TpynoemkocTth (4ac./3.e.) | 288/8 72 216

Mecto mucuumiaunsl B ctpykrype OII BO

Huctmmumnaa b1.6.11 «MTHbOpMannoHHBIE TEXHOJIOTHH B MEHEKMEHTE) U3Y4aeTCs BO 2
cemecTpe 1 Kypca u 3 cemectpe 2 Kypca O4HOM (hopMbl OOY4EHHUSI B COOTBETCTBUU C yUEOHBIM
IUTAHOM, 00111asi TPYIOEMKOCTh AUCLHUIUINHBI — 8 3aU€THBIE €IUHULIBI.

OcBoeHue JUCHMIUIMHBI  ONHUpPAeTCs Ha MHUHMMAalIbHO  HEOOXOOUMBIM  00BbeM
TEOPETHYECKUX 3HAHWKA B O0MACTH  TEOPHH MEHEKMEHTa, AIKOHOMHYECKOW TEOpUU U
IPAaKTUYECKUX HAaBBIKOB IO aucuMIUIMHE «MH(popMaThuKa», MOITYYEHHBIX IIKOJIbHUKAMHU MpHU
OCBOCHUHU OCHOBHOM 00pa30BaTeIbHON MIPOrPaMMBbI CPEAHETO OOIIET0 00pa30BaHUsI.

JlucuumimHa —peanusyercs IOCJIe  W3y4eHUs JMCLUIUIMH: MareMaThKa, TEopHs
MEHE/PKMEHTa, SKOHOMHUYEecKasi Teopus (mocie 1 3Tama, mpu OCBOEHUU 3TUX TUCHUIUIMH, CM.
CxeMy KOMIIETEHLH).

3. ConepxaHue TMCUMILINHBI, CTPYKTYPHPOBAHHOE M0 TeMaM (pa3aejiaM) ¢ yKa3aHueM
OTBEJI€HHOI'0 HA HUX KOJMYeCTBA aKaleMHYeCKHX YaCOB U BUAOB YUeOHBIX 3aHATHH
U CTPYKTYPa TUCHUILINHBI

Ounasn ¢popma oodyuenusn

O0beM TMCHUIJIMHBI, YaC. ®opma
TEKyIero
KontakTHas padora o0y4yarommxcs KOHTPOJISI
Ne /i Haumenosanue Tem ¢ mpernojaBarTesieM Mo BHIaM CP | ycmesaemocty,
(pa3nesion) Bcero Y4eOHBIX 3aHATHIA HPOME:KYTOUHOH
aTTeCTANH
J JIP 3 I;C

Ounasn ¢hopma odyuenusn

Hcropus
MH(POPMAIIMOHHBIX
Temal | cpcrem. OcHoBHBIE 42 6 6 30

OousHec MMPpOUECCCHhI.

HNudopmanmoHHsie
TEXHOJIOTHH B
MEHEKMEHTE.
Tema 2 | Mcnonp3oBaHue 42 6 6 30
Teopun 0a3 JTaHHBIX
JUIS  COTIPOBOXKICHHMS
OM3HEC MPOIIECCOB.

IIpaKTU4YECKUE
3aJaHus

Tema 3 | ndopmanonssle 42 6 6 30 | mpakTHYecKue
TEXHOJIOTUH 3a1aHust
JIOKYMEHTAI[HOHHOTO




s HaumenoBanue Tem O0beM IMCUMIJIMHBI, YaC. ®opma
NeTr o6eckpasIaDE) TEKYILEro
TexHomornu
00paboTKu
nHdopmaruu,
peluieHue 3amad B
3JIEKTPOHHBIX
TabIuIax.
Nudopmarmonnsie
TEXHOJIOTUU
Tena 4 | TOAACPHKKN OusHec 47 6 6 30 | PaKTHUCCKHE
MIPOLIECCOB B 3a/1aHuUs
ro0anbHON ceTu
HuTtepHer.
CouunaneHble CETH U
UX  BIUSHUE  Ha
Tema 5 | pazButue 42 6 6 30 | MpaKTccKue
3a/1aHusI
MapKeTHUHTa u
pEKIIaMBI.
Tema 6 MS Power Point 42 6 6 30 | MPaKTHUCCKHE
3a/IaHusI
3auer,
IIpomexxyTouHas aTrecTanus 36
9K3aMEH
Bcero: 288 36 36 180

Conep:xaHue TUCHHUIIMHBI

Ne i/l

HaunMmeHoBaHue TeM

Coaep:xkanue TemM

Tema 1

Hcropus
MH()OPMAITHOHHBIX
cUcTeM B
MEHEKMCHTE.
OcHOBHBIE ~ OHU3HEC
MPOIIECCHl  CepBHUCA
mpofaXx yciayr u
pecypcoB
ABUAKOMITAHUHU

OTansl pa3BUTUA I/IH(I)OpMaIII/IOHHI)IX TCXHOJIOTUHU B I‘.]'IO6a.]'II)HBIX
Kiaccuduxanms,
OTIpe/ieTIeHNs] U TEPMUHBI B ONTMCAHUM OM3HEC MPOIECCOB OKa3aHMUs

I[I/ICTpI/I6YTI/IBHHX CUCTCMax.

YCIIYT.

OCHOBHBIC

Tema 2

WNndopmanmonusie
TEXHOJIOTUHU B
MEHEKMEHTE
mpogax (Ha mpumepe
[JI00QTBHBIX CHCTEM
OpoHUpOBaHUS
aBHaOUJICTOB).
Ucnonp3oBanue
Teopuu 0a3 JaHHBIX
JUTSL COTTPOBOKICHUS
OW3HEC  MPOIIECCOB
POJIAK.

Omucanvne (QyHKIMOHATBHOW CTPYKTYpPHl OW3HEC IIPOIECCOB
OKa3aHUs yCIyr B I00anbHbIX AucTpuOyTuBHBIX cuctemax ([ZIC).
KonnenTyanpHble OCHOBBI HH(POPMAITMOHHO — TTOMCKOBBIX CHCTEM
Y persIoHHbIX 0a3 manHbix B [JIC.

Tema 3

WNudopmanmonHsie
TEXHOJIOTUH

[TonsiTHE  CHCTEMHOTO H  CIY)KEOHOTO  (CEpBHCHOTO)
MPOTPAaMMHOTO O0ECITIeYeHHs: Ha3HAuYeHHE, BO3MOYKHOCTH,




JOKYMEHTAIMOHHO | cTpyKTypa. OnepannoHHble cuctemsl. DaiisioBast CTpyKTypa

ro 00eCTeyeHHsl. onepaunoHHbIX cucteM. Onepanun ¢ daitnamu. TexHonoruu

Texuomnorun 00paboTKH TEKCTOBOM MH(OPMAIIUH.

00paboTKn

MH(pOPMALIHH, WHctpymeHTapuil  pemieHuss  (QyHKIMOHAIBHOM  3a1aun

peiieHre 3amad B | O0pabOTKH OKOHOMMYECKOH HHpOpMANuK. DIEKTPOHHBIE

AIIEKTPOHHBIX tabmuubl. Yucnoseie popmartsl. [loabp3oBarensckue Gpopmarsl.

Tabyuax. dopmartupoBaHue  A4YeeK. BblogHEHHE  pacdyeToB U
MOCTPOEHUE JuarpaMM. AHalu3 JaHHBIX: YCTaHOBKa
HaJCTPOEK, BBIUHCIICHUE UTOT'OB, KOHCOJIMIAITHS
JAHHBIX, IOMCK pemleHus, cueHapuu. CBomgHas Tabmuma:
co3aHue u paboTa ¢ JaHHBIMHU.

Tema 4 | Undopmanmonnsie | OCOOCHHOCTH OKa3aHMs YCIyT B IoOanbHOW cetn MHTepHET
TCXHOJIOTHH (Ha mpuMepe Mpomaxk aBUANEpPeBO30K). Peammzarust ycmyr
nonnepkKn - Ousnec | [7]C yepe3 MHTepHET — caifThl MPEAPUATHIL CepBHCA.
HPOLIECCOB  MPOAAK
(Ha mpuMepe Ipoaax
aBUAIepeBO30K) B
r100aIbHOM cetn
WurepHer.

Counanbuble cetu | ConuanbHble CETH U MX BIUSHHUE HA Pa3BUTHE MAapKETUHIA U
U UX BiIusHUE Ha | pexnambl. CepBuchl u cetd MHTepHeT. [IpHHIMIBI HAaBUTAITIH
Tema 5 | pazButue B Web- mnpoctpanctBe. Hapurarop Internet Explorer.
MapKeTHUHIa u | IlpodeccronansHplii TOMCK HHPOPMAITIH
PEKJIaMBl.
Tena 6 MS Power Point Co3anue mpe3eHTalH, MOJAr0TOBKa COOOIICHHUS M0 TeMe U
J€MOHCTpalMs [10]] YIPABICHUEM JTOKJIAIUUKa

4. MaTepna.m)I TEKYHIEro KOHTPOJIsA yCIIEBA€EMOCTH Oﬁy‘{alOHH/IXCﬂ Hu

(oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM aTTeCTAIMHU N0 TUCHMILIHHE
4.1. ®opMbI U METOIbI TEKYLIET0 KOHTPOJIS YCIIeBA€MOCTH W MPOMEKYTOYHOH aTTeCTAIllUM.

4.1.1. B xome peanmu3anuu AUCHUIUIMHBI «HQOpMAIIMOHHBIE TEXHOJIOTUHM B MEHEIKMEHTE)
HCIIOJIB3YIOTCS CIIEIYIOIINE METO/IbI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH O0yJaIOIIUXCSl:

— IIpU MMPOBCACHHUN 3aHATHI JICKITMOHHOI'O THIIA.
IPU YTEHUU JIEKUUH HCIONB3YeTCs OObSICHUTENbHO-WIIIOCTPATUBHBIA METO/A C 3JIEMEHTaMu
pOOJIEMHOT0 U3JI0KEHUS yueOHOM nHpopManuu

— IIpU MMPOBCACHNU 3aHATHH CCMHMHApPCKOI'0 TUIIA:
PCHICHUC TPAKTUYCCKUX SaﬂaHI/Iﬁ

- [IpU IMIPOBCACHNHU 3K3dMCHA:
OTBCT Ha BOIIPOCHI ounera u MMPAKTUICCKOC 3aJJaHUC C UCITIOJIb30BAHUCM MCTOJa TCCTUPOBAHUA

4.1.2. 3ayet NpOBOAUTCS METOAOM PELICHMSI MPAKTUUECKUX 3alaHu.
OK3aMeH NPOBOAATCS METOIOM TECTUPOBAHUS.

4.2. Marepuaibl TEKYILIETO KOHTPOJISI yCIIEBAEMOCTH.
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Bonpocsl 1J1s1 NPOBEePKH CaMOCTOATEIBLHOH padoThI:

Tema 1. Bonpocsl [u1st caMOTIPOBEPKU:

l. PackpoiiTe conmepkaHue MOHATHNA «HMH(GOPMAIMOHHBIE TEXHOJIOTHH,
«uH(pOpPMATUKAY, KHH(POPMALIUD).

2. YTo cocTaBisieT TEXHUYECKYI0 OCHOBY COBPEMEHHBIX WH(OPMAIMOHHBIX
TEXHOJIOTUN?

[lepeunciuTe OCHOBHBIE COCTABIISIONINE COBPEMEHHOTO KOMITHIOTEPA.

OxapakTepH3yiTe OCHOBHBIE JIEMEHTBHI COBPEMEHHBIX KOMIIBIOTEPOB.

KakoBbl, Ha Bamn B3rsiz1, TEHACHIIMH B Pa3BUTHH AMIIaPaTHBIX CPEJICTB U KaK OHU
CHOCOOCTBYIOT pa3BUTHIO Ou3HEca?

B 4eMm 3akirodaeTcst OpraHu3alMoOHHO-METOINYEeCKOe 00eCTIeYeHre COBPEMEHHBIX
MH()OPMALIMOHHBIX TEXHOJIOTHIA?

KakoBbI mepcreKTHBBI pa3BUTHS WHPOPMAITMOHHBIX TEXHOJOTMHA B SKOHOMHUKE U
yIpaBiIeHUU?

3amaHus 171 CaMOCTOSTEIIBHON PabOTHI:

WNudopmannonHbie TEXHOIOTUN KaK HHCTPYMEHT (DOPMHUPOBAHUS YIIPABICHUECKUX
pELICHHUIA.
OBoIONMS anmnaparHeix cpeacts OBM.

Tema 2. Bonipocsl 111 caMOIIPOBEPKH:

Kakoe MecTo 3aHMMaeT mporpaMMHOE B MH(POPMAIIMOHHBIX TEXHOJIOTHUSX ?

KakoBbl cocTaB W Ha3zHau€HUE MPUKIAJHOTO MPOrPAMMHOTO OOecTedeHUs
BBIUHCIUTEIbHON TEXHUKH, UCHOJIB3YEMOM Ul MOJAECPKKU YIPaBICHUYECKOU eI TENbHOCTH?

Kakue mporpammHubie cpeiacTBa oOecrneunBaroT (DYHKIIMOHUPOBAHHUE COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHIT?

KakoBpl cocTaB W HazHaueHUE 0a30BOro0 MPOrpaMMHOro oOecredeHus
MH(POPMAITMOHHBIX TEXHOJIOTHIT?

3amanus 1711 CaMOCTOSTEIIBHON PabOTHI:

NHupopmalinoHHbIe TEXHOJIOTHH B 3KOHOMUKE

[TporpamMmHoOe obecrieyeHre B OaHKax.

[TporpamMHOe obecrieueHre JOKyMEHTO000poTa.

OmnepalMoHHbBIE CHCTEMBI, CPEIbl U 000IOYKH.

[TporpammHOe obecrieueHre B penieHnH 3a1a4 (PHHAHCOBOTO MOACTHPOBAHUSI.
[TporpamMmHOe obecreyeHre ISl PEUICHHS ONTUMH3AI[HOHHBIX 3a/1a4.

AN e

Tema 3.
Bormpocs! ans camonpoBepKu:

1. Kakue BaxHble u Hanboee pacIpOCTPaHEHHbIE (DYHKIIUU PEATU3YIOTCS € IIOMOIIIBIO
MIPUKIJIATHOTO IPOrPaMMHOT0 0OecTieyeHus ?

2. OxapakTepu3yiTe OCHOBHbIE (DYHKIIMU ¥ BO3MOXXHOCTH TEKCTOBBIX pPE1aKTOPOB?

3. Kakumu HOPMAaTHBHBIMU aKTaMH PCTIIAMCHTHUPYCTCA IMOATOTOBKA TCKCTOBBIX
JIOKYMEHTOB?
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10.

I1.

12.

13.
14.

Kakwne TpeboBaHus MPEIbSIBIAIOTCS K TEKCTOBBIM PEIAKTOPAM, HCIIOIb3YEMBIM IS
MOATOTOBKH MPO(eCCUOHATBFHBIX W3/IaHul (KHHT, OyKJIETOB, Opomtop)?

UTO BBl NOHMMAETE MO TEPMUHOM "U31ATENBCKUE CUCTEMBI'"?

Kak Bbl Morimm 651 K1accuduuupoBars rpadpudeckue nakeTs?

Kakue mpuHIMIIBI J€KaT B OCHOBE BBIOOpa TIpadUUecKUX MaKeTOB UIsl paboThl B
oduce?

Oxapakrtepusyiite TpeboBaHUs K TPOPECCHOHATBHBIM I'pa@UUeCKuM peaakropam?
Kakue mHCTpyMeHTalbHBIE CpelCcTBAa MH()OPMALMOHHBIX TEXHOJOTMHA MOTYT
WCIIONB30BaThCS JJI1 TIOJATOTOBKM M300pakeHWH, MOJYYMBIIMX Ha3BaHUE 'IenoBas
rpaduka"?

B kakux cimyuasx 1menecooOpa3sHO HCIOIb30BaHUE MIA0JIOHOB JUISL CO3JAHMS
AJIEKTPOHHBIX TOKYMEHTOB?

Kakum 00pa3om BBITIONHSETCS BCTaBKa M PEIAKTUPOBaHUE GOPMYT B TEKCTOBOM
penaxrope Word?

Kakum 00pa3oM BeIoNHSETCS paboTa B TEKCTOBOM pEIAaKTOpe ¢ TpapuuecKuMu
00BEKTaMH U CXeMaMu?

OxapakTepusyiiTe CBsI3bIBaHUE W BHEJpPEHHE 00BEKTOB cpelncTBaMu peaakropa Word?
B yem Bl BuuTe HOBbIE BO3MOKHOCTH pefakTopa Word ist paboTsl B cetu MHTepHeT?

3amanus A CaMOCTOSTENIbHOM pabOThI:

Tema 4.

3amganue 1. OhopmMuTe HECKOIBKO MIEPBUYHBIX TOKyYMEHTaluu B pegaktope Word. B
KayecTBe 00pa3lioB UCTIOIb3YHTE:

S e S

JloroBop o coTpynHuyecTBe By30B-mapTHEpOB.

JloroBop 00 0OKa3aHWUU KOHCAJITHHTOBBIX YCIIYT TMTPOU3BOACTBEHHOMY MIPEIIPUSTHIO.
[InaTexxHoe mopy4yeHue.

ABaHCOBBIH OTYET.

KapTtouka TabenpHOro yuera.

Cuer-¢akrypa.

3ananue 2. [loaroroBpTe TEKCT COOOIICHMSI U BBIIIOJIHUTE PACCHUIKY €0 KOJIJIEraM,
HCIIOJIb3Ysl BO3MOXKHOCTH TEKCTOBOI'O PEJAKTOPA MO CIUSHUIO JOKYMEHTOB.

3amanue 3. IloaroToBbTe WM MpEACTaBBTE AJISA MPOBEPKHU MTAOJOHBI CICTYIOMINX

JIOKYMEHTOB:

1. TutyabHOTO JHMCTa KypcOBOM pabOTHI.

2. Pedepara.

3. JunioMHOH paboThI.

4. IleuyatHo# pabOTHI (TE3UCOB HA KOH(DEPEHIIUIO).

Tema 5.

Bomnpocs! ns camonpoBepKu:

1.
2.

OxapakTepusyiTe OCHOBHBIE (PYHKIIMHU TabmuaHOTO mporeccopa Excel.
[lepeuncnure TeXHUYECKHE XapAaKTEPUCTHUKU U OrpaHMUYEHHs TaOIMYHOTO
npoueccopa Excel.
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3. IlpuBenure mpuMepsl HCIOIB30BaHUS BO3MOXKHOCTEH TaOIMUYHOTO Ipoueccopa s
paboTsl B ceTn MHTEpHET.

Kakune BO3MOXKHOCTH UMITOpTa TaHHBIX peaTn30BaHbl B TabanyHOM npoueccope Excel.
B uem cocrout HazHaueHue, GYHKINUH, TPUHLIUIBI paObOThl CBOJHBIX TaOIMIl?

KakoBbl ananutuueckue Bo3moxxnoctu Excel?

Kaxue BosmoxxaocTH peanuzoBanbl B Excel mmst pabots ¢ rpadudeckoii nadopmarmeii?
Kak peanusyetcs B Excel ¢ynkiuu pabotel ¢ popmamu?

OxapakTepu3yiTe OCHOBHBIC HAMPABJICHUS METOI0B 00pa0OTKH M XpaHEHHUS TaHHBIX.

LRI N A

Tema 6.
Bormpocs! 17151 camonpoBepku:
1. Kakas ceTp noiy4uiia Ha3BaHUeE JIOKAJIbHON CETH?

2. Kakue 6a30131>1€ TEXHOJIOTUHU JIOKAJIBHBIX CETEH HMEIOT HaHGOHBIHee
pacrpocTpaHeHue?

3. Kakue ycTpoiicTBa HCIIOIB3YIOTCS JIIsl IOCTPOEHHUS JOKAJIBHBIX CETEH?
4. Kakue TuIbl JUHUM CBSI3U MCIIOJIB3YIOTCS Ul IOCTPOEHUS JIOKAIbHBIX CETEn?
5. Ha3oBute oCHOBHBIE 00JIACTH IPUMEHEHUS JTOKAIbHBIX BBIYMCIUTEIbHBIX CETEH.

6. B yeM coCTOHT pOJIb JTOKATHHBIX BEIYMCIUTEIBHBIX CETEH B MPOIECCE YIPABICHUS
3HAHUAMU?

7. Kakue BO3MOKHOCTH OpeaoCTaBIsICT Bawm sokanbpHas ceThb y‘IC6HOl"O 38.B€I[€HI/I$I?

8. B 4cM, IO BalIEMy MHCHHIO, 3aKJIHOYACTCA POJib CIICHUAIMCTOB B o0OacTu
9KOHOMHKHU U MCHCPDKMCHTA B IPOLICCCC pa3BUTHUSA JIOKAJIbHBIX ceTeii?

3amanue 1. Co3manue mpe3eHTaIum, MOAroTOBKa COOOIICHUS 110 TEME U IEMOHCTPAIIUS
101 ynpaBJICHI/ICM JOKJIaJUYHUKa

Llenv pabomul: TIOBTOpEHHE TEOPETHUYECKON YacTH y4eOHOro Marepuana Mo OTACIbHBIM
TeMaM Kypca, 3aKperieHne HaBbIKOB CO3/IaHus Ipe3eHTalui B mpuiokeHun MS Power Point.

Obvem camocmosmenvhot pabomst 20 — 25 cnaii1oB, BKITIOYAs TUTYIILHBIA CHAM, CIIai]
C OTJIABJICHUEM, CIIANIBI-TIPUIOKECHHS C JMarpaMMaMHy 1 TaOJIUIIAMH, CITUCOK JINTEPATYPHI.

@opma omuemnocmu. Ilpe3eHTanus NODKHA MMETh: TUTYIbHBIM JIMCT, OIVIABJICHUE C
TUMEPCChIIKAMU Ha pa3felibl W TOApa3leNnbl, TEeKCT pabOoThl, COCTOSIIMKA W3 BBEICHUS,
paccMaTpuBaEMbIX BOMNPOCOB M 3AKJIIOYEHHUS, CIHUCOK JIATEpaTypbl. Kaaplil ciaiig JOJKEH
MMETh YIPABJISAIOIIME KHOIKH JUIS IEPEX0AA K OTJIaBJICHUIO.

HGMOHCTpaHI/ISI MMpe3cHTaln MpOXOauT noJ YIIpaBJICHHUEM JOKJIaa4nKa B
IMOJIHOOKPAHHOM PCKUMEC, IIPU 3TOM JOKIAJYUK IOOJDKCH IMOJIHOCTBIO KOHTPOJIMPOBATH XO[
ACMOHCTpalu. HanmenoBanne Tem JJI1 TIOATOTOBKH HpCSCHTaHI/Iﬁ IIPUBCJACHLI B Ta6n1/1ue A.

Tabmnmna A
Ne Tembl /151 MOATOTOBKHU MpPe3eHTAlM I
BapuaHTa
1. Knaccugukarus Te1eKOMMyHUKAITHOHHBIX CETEH.
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[TpOTOKOIBI ¥ METOJIBI YIIPABICHHUSI OOMEHOM MEX/1Y CETSIMH.

.HOKEL]'IBHBIC, MI00AJIbHEIE CETH.

TexHOJIOTHS KIIMEHT — CEPBEP.

Ponpb 1 3a1aun HHTEPHET B COBPEMEHHOM OM3HECE.

SO IR Foll B ad 1

9BOJIIOLII/I$I Pa3BUTHA UHTCPHCT U IICPCIICKTHUBLI UCITOJIb30BAHUA HOBBIX
TCIICKOMMYHHUKAITHOHHBIX BO3MOKHOCTEH B YKOHOMHYECKOH ACATCIIBHOCTH.

7. Uctopus Bo3HukHOBeHUSI IHTEpHET.

8. Apxutektypa UHTEpHET.

9. [Tonsitue URL-agpeca.

10. OcHoBHbIE MOHATHUS O cepBUcax ceTu MHTepHeT u ux npeaHasHaueHUeE.

ARl

BOHpOCLI AJIL CaMOIIPOBCPKHU:

1. YTo BBI MOHUMAETE O]l TEPMUHOM «TJI00aTbHAS BRIYUCIUTEIbHAS CETH)?

2. Ha3oBute OCHOBHBIE ATaIlbl HICTOPUHY BO3SHUKHOBEHMS U pa3BUTUA ceTH VIHTEepHeT.

3. Ilepeuncnaure OCHOBHBIE aNIapaTHbIE W MPOTPAMMHBIE KOMIIOHEHTBI
BBIYMCIIUTEIIBHOM CETH.

4. Yro nonumaroT noj aapecoM B Uurepuet?

5. UYro nonumarot nog abopesuarypoit TCP/IP?

6. Yro nonumarot nox IP-agpecom?

7. Yrto monumaroT nmog DNS-umenamu?

8. Kak nepenaercsa u npunumMaetcs uHpopmarus B cetu uTepHet?

9. B uem cocTout ocHOBHas (PyHKIHS TpoBaraepa?

10. B ueM 0COOEHHOCTH Cpelibl, KOTOPYIO MPUHATO Ha3biBaTh WWW?

11. Yto noHuMaeTcst o runeprekcTom?

12. [lepeuncnuTe OCHOBHBIE BU/IbI CEPBUCA, TPEIOCTABIAEMOro B ceTu IHTepHeT.

13. Yto o0mIero 1 B 4eM COCTOUT Pa3IMunue OOBIYHOM U AJICKTPOHHOMU MOYTHI?

14. Yto npencrasiser coOoil agpec 37IeKTPOHHON MOUTHI?

15. B ueM 0cOOEHHOCTD TEJIECKOH(PEPECHITHIT?

16. B uem ocobenHocts cepuca IRC?

17. Yro nornumarot o URL-agpecom?

18. Kakue nporpaMMbI-HaBUTATOPbI HAUOOJIEE MOMYSIPHBI B HACTOSIIEE BpeMs?

3ananus A1 CaMOCTOSTENILHOM pabOThI:

Konuenuuu npumenenus rpaduku B cetu MIHTEpHET
Pexnamuas nesrenbHOCTB B ceTu MHTEpHET

Drarsl co3nannst Web-caiiTos.

®upma B IHTEpHET: BO3MOXKHOCTHU U MEPCIIEKTUBBI
Mapxkerunrosas nH(GOpMaIus: €€ poiib U 331a4l B SKOHOMHKE

4.3. OneHo4YHbIe CPEACTBA /ISl IPOMEKYTOYHOM aTTeCTAlMH.

4.3.1. IlepevyeHb KOMIETEHIIHI C YKa3aHHEM 3TANOB X ()OPMHPOBAHMS B polecce
OCBOEHHSs1 00pa30BaTeIbHOI NPOrpaMMbl
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Kon HaumenoBanue Kon srana | HaumeHnoBanue Jrara
KOMITETEHIIH | KOMIIETEHIIUU OCBOCHHUS OCBOCHHMSI KOMIIETEHIIUU
KOMIIETEHIIUN
YK OC-2 CIOCOOHOCTH paspaborars | YK OC-2.1 (dhopMHpOBaHNE HABBHIKOB
IPOEKT Ha OCHOBE OILIEHKH HCIIOJIb30BaHUS
pecypcoB U OrpaHUYEHUN COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTHi, BEIpaOOTKa
YCTOMYUBBIX HAaBBIKOB
paboThI ¢ COBPEMEHHBIMHU
MPOTPaMMHBIMH
IPOAYKTaMH,
UCTIOJIb3YEMbIMU B
aBTOMaTU3alNU
TPEINPUITHIA JUIS
pa3paboTKH MPOEKTOB
YK OC-2.2 CIOCOOHOCTh UCIOB30BATh
MeTo/Bl 00pabOTKHU, aHATH3a
U TIPEICTaBIICHUS
uHpOpMaLny,
XapaKTepU3yIOILIEH
HSKOHOMMKY CTpPaHBI,
OTJEJIbHBIX BUJIOB
SKOHOMHUYECKON
JIEATEIbHOCTH, IPETPUATUN
Y OpraHu3alui 11 OUEHKU
pPECYPCOB U OTPAHUYECHUN
OIIK-7 Crioco6HOCTb pemars | OIIK-7.2 (dbopMupoBaHUE HABBIKOB
CTaH/apTHbHIE 3a/1aun UCIIOJIb30BaHUS
npodeccuoHaIbHON COBPEMEHHBIX
NESTeIbHOCTA  Ha  OCHOBE MH(POPMAITMOHHBIX
uHGOPMAITMOHHOM u TEXHOJIOTHiA, BEIpaOOTKa
oubmorpaduaeckon YCTOMYMBBIX HABBIKOB
KyJIbTYpbl C TMpPUMEHEHUEM paboThI C COBPEMEHHBIMU
MH(POPMAIIMOHHO- IPOTPaMMHBIMHU
KOMMYHHUKAITHOHHBIX MPOITYKTaMH,
TEXHOJIOTMH ¥ C  y4eToM HCIOJIb3YEMbIMU B
OCHOBHBIX TpeOoBaHUi aBTOMaTU3aluu
UH(POPMAITHOHHON MPEANPUATAN IS
0e30MmacHOCTH pa3pabOTKH MPOEKTOB
OIIK-7.3 CIOCOOHOCTh UCIIOJIb30BaTh

MeTOJIbl 00pabOTKH, aHaTH3a
U TIPEICTaBIICHUS
uHbopMaIu,
XapaKTepU3yOIIeH
9KOHOMHKY CTpPAaHBI,
OTICILHBIX BUIOB
SKOHOMMYCCKOMN
JIeATeTLHOCTH, IPEPUATHN
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Y OpPraHu3alui U1l OLIEHKU
pPECYpPCOB U OTpAaHUYCHUN

4.3.2 Iloxa3zaTean u KPUTECPUHU OLICHUBAHUSA KOMIIETEHIIUH HA PA3JIUYHBIX dTalmax ux

(popMupoBanusn

JTan 0cBOEHHSA

IToxa3areiabr oueHUBAHUA

Kpurepnuii ouenuBanus

W3yYCHHBIX METOJOB H
pUeMoOB paboThI ¢
HH(pOPMAITMOHHBIMH
cUCTeMaMH "
TEXHOJIOTHSMHU.

KOMIICTECHIIUHN

YK OC-2.1 Cucrema  3Hanmii o | OueHuBaeT 3QPEKTUBHOCTD PAIUUHBIX
COBPEMEHHBIX BapUAHTOB MOCTPOCHUS
MH(POPMALIMOHHBIX MH(POPMALIMOHHBIX
TEXHOJIOTHSIX, cucTeM U HH(POPMAIIMOHHOTO
HCTIOJIb3YeMbIX B | oOecrieueHHs yrpaBiIeHus;
obnactu ympasieHus u | PaGoraer ¢ mndopmarnueii B
MEPCIEKTHBAX UX | MOOATBbHBIX KOMITBIOTEPHBIX CETSAX U
pa3BHUTHS; UCTIONB3YeT Oa30BbIE BOZMOKHOCTH
Ymenus KOPIOPATUBHBIX WH(POPMALIMOHHBIX
CaMOCTOSATEIILHOTO CHCTEM C LIEJBIO aHAIN3a
pereHus 3a7a4 | 5KOHOMHYECKOM
CBSI3aHHBIX C IPUHATHEM | HHOPMAIMU ¥ IPUHITUS
peleHuii B 000CHOBaHHOTO yNPaBJIEHYECKOTO
KOHOMHUYECKUX pelIeHus;
cucreMax Ha ocHoBe | CoOupaer, aHaTU3UpyeT |

HUHTEPIPETHPYET HEOOXOAUMYIO
MH(POPMALIUIO, COICPKAIILYIOCS B
pa3nuyHbIX (popMax OTYETHOCTH U
MIPOYMX OTEUYECTBEHHBIX U 3apyOeKHBIX
HCTOYHUKAX;

O1neHnBaeT OpraHU3alMOHHBIE U
COLIMAJIbHBIE TIOCTIEICTBHS
WCTIOJIb30BaHMS TEX WIN

MHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH U
CHCTEM.

[IpumensieT moay4eHHBIX 3HAHHUM 114
peleHus THIOBBIX 331a4 BbIOOpa U
MIPUMEHEHUS HHPOPMALIMOHHBIX
TEXHOJIOTUN U CUCTEM.

Hcnonb3yer OCHOBHBIE METO[IBI,
CTIIOCOOBI U CPE/ICTBA MOTyYCHHS,
XpaHEeHHUS,

nepepaboTKu HHPOPMAIIH, PadOTHI C
KOMIIBIOTEPOM KaK CPEICTBOM
yTpaBJiieHUs] UH(OpMaLneH;
PaGoraer B pamKkax OTIeIbHBIX
MH(POPMALMOHHBIX TEXHOJIOTHIA;
Brnaneer 0CHOBHBIMU KOHIETILIAAMU
yTnpaByieHUs] UH()OPMALMOHHBIMH
cucTeMaMHy U

TEXHOJOTHAMH M MIPUMEHSET UX Ha
IIPAKTHKE.
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JTan ocBOeHMA IToka3zarejb OLEeHHBAHUS Kpurepuii onennBanus
KOMIICTCHIU M
YK OC-2.2 YcroliuuBeie HaBbIKM | [IpuMeHseT oy4eHHble 3HaHUS 110

paboThI C | coBpeMeHHBIM POTrpaMMHBIM

COBPEMEHHBIMU CHCTEMaM JUIs PELICHHS THUITOBBIX 3a/1a4

MIPOrPaMMHBIMH BBIOOpA U IPUMEHEHUS

MIPOTYKTaMH, MH(POPMALMOHHBIX TEXHOJIOTHI U

HCIONB3YEMbIMU B | cucTeM.

yIIpaBIICHUH; Hcnonb3yer OCHOBHBIE METOIBI,
CHOCOOBI U CPECTBA MOyUEHUS,
XpaHEeHHUS,
nepepaboTku nHGopMmaruu, paboTsl ¢
KOMIIBIOTEPOM KaK CPEICTBOM
ynpaBieHus “HpopMaluei;
PaGotaer B paMkax OTIeIbHBIX
MH(OPMAITMOHHBIX TEXHOJIOTUH;
BrnaneeT 0oCHOBHBIMU KOHIETIIUSMHU
yrpaBiaeHus] THPOPMAIIMOHHBIMU
CHCTEMaMH U
TEXHOJIOTUSAMHU U IPUMEHSET UX Ha
TIPAKTHKE.

OIIK-7.2 OgnaneBaeT 3HaHUEM OBnanen 3HaHMEM MHTErPUPOBAHHBIX
MHTETPUPOBAHHBIX MH(GOPMAITMOHHBIX TEXHOJIOTUN
MH(POPMALTMOHHBIX yTIpaBJICHUsI, ”HCTPYMEHTAIBHBIX
TEXHOJIOTUH CPEICTB KOMIBIOTEPHBIX TEXHOJIOTUN
yIIpaBJICHHUS, MH(POPMALIMOHHOTO O0CITYKUBAHHS
WHCTPYMEHTAJIBHBIX
CPEeACTB KOMIBIOTEPHBIX
TEXHOJIOTUI
MH(POPMALTMOHHOTO
00CITy)KMBaHUS

OIIK-7.3 PaccmarpuBaer CaMocCTOsTEIHHO 3aTyCTHI
MPOLEAYPHI AHTUBUPYCHOE U aHTUIITHOHCKOE
Y TIPOTpaMMHbBIE porpaMMHOE oOecrieueHme
cpencTtBa 00paboTku u | Mcronb30Ban METOABI, CIIOCOOBI
3alIUTHl KOMMEPYECKOW | M CpelcTBa XpaHEHUS M 3aIUThI
uH(popMaIun uH(bopMaIun

4.3.3 TunoBble KOHTPOJIbHbIEC 32JAHUSA WU MHbIC MaTepHa/bl (THIIOBbIC OLCHOYHbIEC
MaTtepuaJjbl), HeoOXoAuMble ISl OUEHKM 3HAHWUI, YMEHWiIl, HABBIKOB M (MJIM) ONbITA
AeATEeJbHOCTH, XApPaKTePH3YKINMX J3Tanbl (opMupOBaHHS KOMIIETEHIHH B Mmpomecce
OCBOEHHSs1 00pa30BaTeIbHOI NPOrpaMMbl

IIpumeps! TeCTOBBIX 3aJaHUI AJI51 IK3aMEeHa
Paznmen 1.
1. Kak Henp3s 3aBepmnth paboTy nporpammbl Word?
a) IBOMHOM I1I€TYOK MBIIIN Ha 3ar0JIOBKE OKHA;
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0) ucronb3ysa MyHKT MeHIo Daii;
B) BBIOpaTh KOMaHly 3aKpbITh B CHCTEMHOM MEHIO;

I') P aKTUBHOM OKHE mporpamMbl Word HaxxaTh KoMOuHaIuio KinaBui Alt +F4.

2. Kakoro anemenTa okHa peaakropa Word HE cymectyer?
a) MmaHenb 3a/1a4;

0) maHeu HHCTPYMEHTOB;

B) Kypcop BBOJA;

') TOPU30HTaJIbHAs JINHEHKA.

3. Kak nonactb B peKUM HaCTPONKU MEHIO?
a) Cepsuc — Hactpoiika;

0) Cepsuc — [lapameTpsr;

B) ®aiin — OTKPHITH;

r) Bun — Cxema noxymeHra.

4. Kak nmonacte B peXHM HaCTPOUKU MaHeJIeH HHCTPYMEHTOB?
a) CepBuc — Hactpoiika;

6) CepBuc — [lapamerpsi;

B) ®aiin — OTKPHITH;

r) Bug — Cxema nokymeHTa.

5. I'ne BBIOpaTh HYKHBIH PEXKUM IPOCMOTpA JOKYMEHTa?
a) MyHKT MeH:o Bun;

0) myHKT MeHI0 CepBHcC;

B) IIYHKT MeHI0 Daili;

') MyHKT MeHIO Dopmar.

6. Kakoii u3 HuXe MPUBEAECHHBIX CIOCOOOB COXpPaHEHUS TOKYMEHTOB HEBEPEH?
a) HaxaTb KHONKy KonupoBaTh Ha nmaHenu nHCTpyMeHToB CTtaHaapTHas;

0) daiin — CoxpaHuUTh;

B) Shift+F12;

I) IENKHYTh KHONKY COXpaHUTh Ha MaHeIN HHCTpyMeHTOB CTaHIapTHasl.
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7. Kak HauaTh HOBBIN a03all B TOKYMEHTE?
a) Haxarp kinasuiy Enter;

0) Haxxats KaButry [1poben;

B) HICJIKHYTH MBIIIKOM;

F) MICJIKHYTH KHOIIKY CO3I[8.TL Ha MMaHCJIM UHCTPYMCHTOB CTaHIlapTHaﬂ.

8. Kak ObICTpO momacTh B Ha4ajo TOKyMeHTa?

a) Ctrl + Home;

0) menkHyTh KHONKY Bo3Bpar Ha nmaHenu uHCTpyMeHTOB CTaHaapTHAas;
B) Ha)kaTh KiaBuiy Enter;

r) HaXkaTh kinaBuiy Home.

9. Kak IIpU MOMOIIU MBIIIX BBIACIIUTL CJIOBO HGJ’II/IKOM?
a) IBaXK/IbI IIEJIKHYTh Ha CJIOBE;

0) IETKHYTh Ha CIIOBE;

B) IIETKHYTH CIIEBA OT CJIOBA;

I') LIEJIKHYTh CIIpaBa OT CJIOBA.

10. Kax npu noMoIy KjaBuaTypbl BbLIEIUTH CJIOBO LIEIUKOM?

a) kypcop nepen (nocne) cnoBoM — Ctrl + Shift + crpenka Bnpao (BreBo);
0) MCTIoNB3Ys KJIaBHILY IEPEMELICHUS Kypcopa;

B) MCII0JIb3Ys KJIABUILM NIEPEMELIECHUs Kypcopa BMecTe ¢ Kiasuei Ctrl;

I') HCIIOJIB3YSI KJIABUIIM MepeMENIeHHs Kypcopa BMecTe ¢ KiaBuiien Alt.

Paszmen 2.

1. Kak npu momMoIm Ki1aBuaTyphbl MEPEHTH B CICAYIONIYIO ssueiiky Tabmuiel Excel?
a) Haxarp kinaBumry Tab;

0) Haxxatp knasumy Enter;

B) Haxath Ki1aBuury [lpoberr;

I) HaXXaTh KiaaBumy Alt.
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2. Kax npu nmomoIy MbIIIH BBIIEIUTE CTPOKY TaOIUIbI?

a) MIENIKHYTh B TIOJIOCE BBIJCIIEHUS IPOTHB HYXHON CTPOKU;
0) IIEKHYTH MBIIIBIO B TIEPBOM BBIJICISAEMON SUCHKE;

B) clIeJIaTh TPOMHOM IIEITYOK B BBIJIEISIEMON CTPOKE;

') YCTAaHOBUTH KypCOP MBI HaJl EPBBIM BBIIETISEMBIM CTOJIOLIOM.

3. Kak npu moMoIu MbIIY BBIACIUTH CTOI0CL] TaOIULbI?

a) IIEJIKHYTh JIEBOM KHOIKOM MBI HaJ HY’)KHBIM CTOJIOLIOM;
0) IETKHYTh MBIIIbIO B TIEPBOI1 BHIIEISIEMON SUEHKeE;

B) ClIeTIaTh TPOWHOM MIEITYOK B BBIIEISICMOM CTOJIOIIE;

I') YCTAHOBUTH KYpPCOP MBIIIH HAJ IIEPBBIM BBIACISEMBIM CTOJIOLIOM.

4. Kaxkoe nepBoe AeicTBHE HEOOXOAMMO BBITIOJIHUTD Tepes] 00beTMHEHUEM STUYCeK?
a) BBIACIUTH UX;
0) NICTKHYTh B KOXKIOW U3 HUX;

B) 0OBECTH PAMKOM.

5. Kak otkprith B Excel yxe cymectByronuii dain?
a) ®aitn — OTKPHITH;
0) Daitr — Co3nate;

B) ®aiin — OTHpaBUTh.

6. Kakoe pacmmpenue 1o yMOTYaHUIO pUcBanBaeTcs (aityiaM, moarotoBiieHHbIM B Excel?
a) xls;

0) xcl;

B) xlt;

r) txt;

1) dbf.

7. T'me MOXHO YCTaHOBUTH PEKUM OTOOpakeHUsT POPMYI B sTUCHKax?
a) Cepsuc — [Tapametpsl — Bugz;
6) Cepsuc — [1apametpsr — O61mue;

B) Cepsuc — ITapamerpsl — IIpaBka;
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r) Cepsuc — [TapameTpsl — Boruncnenus;

1) Cepsuc — [Tapametpsl — [1epexon.

8. T'me MOXXKHO YCTaHOBUTH HY)KHBIHN pexXUM agpecarnu?
a) Cepsuc — [TapameTpsr — O0mue;

6) Cepsuc — [1apameTpsl — Buz;

B) Cepsuc — ITapamerpsl — [IpaBka;

r) CepBuc — [lapamerpsl — Beruucnenus;

n) Cepsuc — [Tapamerpsr — [lepexo.

9. Uto crnenyer caenarh, ecid Bbl OMMOOYHO BBIMOIHUIN HEBEPHYIO KOPPEKTHPOBKY
pabouero ymcta B Excel?

a) OTMEHHUTH HETIPABIILHOEC JICHCTBUE;
0) yIamuTh OCTABIIYIOCS HHPOPMAIIHIO;
B) CO3/1aTh HOBYIO Ta0IHILY;

I') IpeKpaTuTh padory.

10. [Ipu paboTe ¢ HECKOIBKUMH OTKPBITBIMH paboummu KHUTamMu B Excel kak MOXHO
CZIeNIaTh HY’)KHOE OKHO aKTUBHBIM, UCIIOJIb3Ysl KJIIABUATypy?

a) Ctrl+Fo;
0) Shift+F6;
B) Ctrl+F5;
r) Shift+FS5;
1) Shift+Tab.

Paznen 3.

1. Tlox JOKaJIbHOM BBEIYUCIUTEILHON CETHIO IOHUMAIOT CETh:

a) BKJTIOYAIOITYI0 KOMITBIOTEPHI, PACTIOIOKEHHBIE B OJJHOU KOMHATE;

0) BKIIIOYAOIIYIO KOMITBIOTEPHI, PACIIONIOKEHHBIE HA HEOOJBIIIOM PAaCCTOSIHUU JAPYT OT APYra;
B) BKJIFOYAIOIIIYIO KOMIIBIOTEPHI, PACIIOJIOKEHHBIE B OJTHOM 3[aHUU;

') KOPIOPAaTUBHYIO BEIYUCIUTEIBHYIO;

1) C OJTHAM CEPBEPOM;

€) MHOTOTEPMHUHAIBHYIO CUCTEMY

k) He Internet.
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2. UYTo MOHMUMAIOT MOJ II00aJIbHON BEIUUCIUTENLHON CETHIO?

a) BBIUUCIIUTENIBHYIO CeTh, 00BEIUHSIONIYIO KOMIIBIOTEPHI, PACIIOTI0KEHHBIE Ha OOJIBLIOM
pPaccTOSTHUM JIpYT OT ApYyra;

0) Internet;
B) KOPIIOPATUBHYIO BBIYUCIIUTEIBHYIO CETh;
r) BBS, FidoNet, Internet, TokenRing, ArcNet;

)1) BBIYUCIIUTEIIbHYIO CETh C HCCKOJIBKMMU CEPBEPAMMU.

3. Tepmun "cepBep" 0603HaUaET:
a) KOMITbIOTED;
0) nmporpammy;

B) CHELMAIM3UPOBAHHBIN KOMIIBIOTED, UCIOIb3YEMBIHN B CETAX JIJISl YIIpaBJICHUS
BBIYUCIIMTEIIBHBIM IIPOLIECCOM;

T') KOMITBIOTEP WK TPpOTrpamMmy, IpeJHa3HaueHHBIE I 00CTy>KUBAaHUS "KIMEHTOB";

1) IOMCKOBYIO MAaIINHY.

4. HazoBuTe roj Hayana paboT HaJ MPOEKTOM, 3aJIOKUBIITUM OCHOBY Internet:
a) 1969;
0) 1966;
B) 1973;
r) 1980;
m) 1985.

5. CymecTByeT 11 €AMHBIN LIEHTp ynpasieHus Internet?
a) HET;
0) na;

B) CYILIECTBYET HECKOIBKO LIEHTPOB.

6. Hazosure roa u mecto coznanus cpeast WWW:
a) 1991 B CHIA;

0) 1989 B ClIIIA;

B) 1969 B CIIIA;

r) 1996 B EBpore;



n) 1991 B EBpone.

7. Tlpotokon IP obecnieunBaer:

a) cimyxoy WWW;

0) SJIEKTPOHHYIO TOUTY;

B) OJTHO3HAYHYIO aJpECalrio KOMITBIOTEPOB, MOJKIIIOUYEHHBIX K Internet;
T) iepeiavy JaHHbBIX B TI00aTbHOM BBIYHUCIIUTEIBHOM CETH,

n) npueM uHpopmaruu B Internet.

8. IIporokon TCP obGecrnieunBaer:

a) ympasJlieHHe ceThio Internet;

0) 2JIEKTPOHHYO MOYTY;

B) yIpaBJiCHUE Mepeaucii MaKeToB TaHHBIX;

T') OZIHO3HAYHYIO aJIPECaIHI0 KOMITBIOTEPOB B CETH;

1) MapIIpyTU3aLMIO TAKETOB.

9. Yto mpenctasnser coboil cneayromias komobunanus nudp 195.34.32.11:
a) IP — anpec;

6) DNS — nwms;

B) URL — pecypc;

') HUYETO;

1) HoMep TeneoHa;

€) aJpec JIEKTPOHHON MOYTHI.

10. ITaker — 3t0:

a) (hail, nmpeHa3HAUYCHHBIN I Iepeauu 110 JIMHUSAM CBS3H;

0) ¢pparMeHT cooO1IeH!s, OPOPMIICHHBIN B ClIeIMaIbHbII KOHBEPT B COOTBETCTBUH C
npasuiamu nporokona TCP/IP;

B) yIaKOBaHHBIN (CKaThIN) (aii;

I') 2JIEKTPOHHOE MHCHMO.

HpaKanecmle 3adaHUA:



3a,Z[aHI/IC 1:BeImmoaHuTh PacyYCThI B COOTBETCTBUU C UCXOAHBIMU NAHHBIMU:

[Iponaxka aBuabuneTon

Ilynkm Aneapo  @espan  Mapm Bcezo Cpeonee % ot
HA3HA4eHusl b o0mero
Kanyra 17 21 36 74 25 9%
MockBa 119 101 89 309 103 143%
Psizanb 75 77 61 213 71 288%
SApocnasib 93 87 90 270 90 87%
Oo0mee 3a mecsi: | 304 286 276 866

Cpennee 3a mecsiiy | 76 71,5 69 216,5

Munumanbhoe 3a | 17 21 36 74

MecsiI|

MaxkcumanbHoe 119 101 90 309

3a

Mecs

3amanue 2: Mcnonb3ys cpeacTBa TaOIMYHOIO IPOLECCOpa, CO3JaiTe TaOIHIly

CJIEIYIOIIEro BUAA:

®.1.0. Oxutan Crax paboTsl [Tpemus Buinramumo
Wsanos U. U. 300 10

ITerpos I1.C. 400 5

Bonkos U.1. 300 7

Cupunos A.A. 200 15

I'mazynos M.C. 30000 8

Hmoczo

IIpemust paBHa 20% ot oknaja, eciu ctax padotsl 6osee 15 aet, u 10% ot okinaga B IpOTUBHOM

ciy4ae.

Cronbuy BelnjiaTuth npucBoiite qeHexHbIN Gopmar. [1lanky TaGmuie! 3aTeHUTE;

SuelikaM, cogepkamiuM okJang U npeMuto npucBoite umeHa "Oxman" u "[lpemus"
cooTBeTcTBeHHO; Bpimnaruts=IIpemus+ Oxinaz; I[Toctpoiite rpaduk 3aBUCUMOCTH IPEMUU

OT CTaxa.
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3amanue 3:
Omnpenenvrte BO3pacT NalMeHTa MPH OOpaIIeHUH €T0 K Bpauy:

[IpeacraBuTh pe3yabTaThl B BUJIE TAOIHUIIBI.

Hara poxxneHus Hara ob6pamenust | [TomHbIX €T
K Bpauy
15.12.1977 25.11.2001

3ananue 4:
Omnpenenure ctax paboThl (MOJHBIX JIET pabOThI) COTPYHUKA HA TEKYIIUH MOMEHT,

€CJIM M3BECTHA JlaTa ero mprueMa Ha padoTy.

3amanue 5:

Peann3oBare BO3MOXKHOCTh ydeTa BIMSHMSA CTaxka paOOThl Ha BEJIWYMHY BBIIUIAYMBACMOMN
[IpeMUU

Yyer BAMSHHMSA CTa)Xka Ha BCIMYHHY HNPEMUU PCAJIU3YECM B COOTBCTCTBHU CO CIICAYHOIIHUMU
ImpaBUjIaMn (GCTGCTBGHHO, 4YTO OTH IIpaBuia YCIIOBHBI M OTHOCATCA TOJIBKO K JaHHOMY

pUMepy):
€CJIM CTak paboTel MeHbIe 10 jeT, To mpeMus cocTaBisieT 5% OT okana;

eciu ctax padbotsl 6ombiie 10 set, Ho Menbie 20 neT, To npemus coctapiseT 10% ot oknaza;

€ciu cTax pabotsl 6obine 20 set, To npemus coctapisieT 20% oT okiIaaa.

3ananue 6: [IpogemMoHCTpUpYIiTE 3HAHNE TPUHITUTIOB pA0OTHI CO CIIUCKAMHU.
Cozpmaiite Tabnuily, ucmonb3ys Bo3MokHOCTH Excel nmns opranmsanuu crimcka.

VYxaxute umsa padouero nucra Crucok (paccMarpuBaeTcs Ta0iuIa 3aKyIKH JTUTEPaTyphl).

IIIxana oneHMBaHuA.

bannsr Oruenka
(perTHHTOBOM TpebGoBaHus K 3HAHUSIM
OIICHKH), %o

100-81 5, «omauunoy | CTyneHT OPUEHTUPYETCS B nH()OpPMAITMOHHBIX
(«3aumeno») | TEXHOJIOTHUSX, HA MPAKTUUECKUX 3aHITHUSIX BBITIOJIHSET BCE
3aJjaHusl, 3aKITIOUMTENbHBIN TeCT HAMKMCaH MPaBHJIBHO Ha
85-100%.

OnenuBaet 3¢ (HEeKTUBHOCTh Pa3IUYHBIX BAPUAHTOB
MOCTPOCHUS HHPOPMAITMOHHBIX
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cucTeM U MHPOPMAIIMIOHHOTO 00eCTIeYeHHsI YIIPaBICHUS;
Paboraer ¢ nH(popmarueit B rodamTbHBIX KOMITBIOTEPHBIX
CETSIX U UCTONb3yeT 0a30BbIe BO3MOXHOCTHU
KOPIIOPATHBHBIX HHPOPMAITHOHHBIX CUCTEM C IIEIIBIO
aHaJlM3a SKOHOMHUYECKOI

UHPOPMAITUHN U IPUHATHSI 000CHOBAaHHOTO
YIPaBIEHYECKOTO PEIICHNUS;

CoOupaer, aHaM3upyeT W UHTEPIPETUPYET
HE00X0MMYI0 HH(OPMALINIO, CONIEPKAIIYIOCS B
pa3NIUYHBIX (POPMAX OTUETHOCTH U POUUX
OTE€YECTBEHHBIX U 3apyOEKHBIX UCTOYHHUKAX;

O1eHNBaeT OpraHU3alMOHHBIC U COIIMATIHHBIE
MOCJIEZICTBHS UCTIOIb30BAHUS TEX WIIH

MHBIX WH(POPMALIMOHHBIX TEXHOJIOTUH M CUCTEM.
[TpuMeHsieT moMy4YeHHBIX 3HAHUH 71 pelIeHHs TUTTOBBIX
3aj1a4 BEIOOpA M MPUMEHEHHs] MH()OPMAIIMOHHBIX
TEXHOJIOTUN U CHCTEM.

Vcnonb3yeT OCHOBHBIE METOIBI, CITIOCOOBI M CPENICTBA
MONTyYEHUs], XPaHEeHHUS,

nepepaboTKu HHPOPMAITHH, PAOOTHI C KOMITBIOTEPOM KaK
CPEICTBOM YIIpaBiieHUs WH(pOpMAIUEi;

PaGoraeT B paMKax OTAEIbHBIX HHPOPMALIMOHHBIX
TEXHOJIOTHI;

Brnaneer 0oCHOBHBIMU KOHIICTIIUSAIMU YIPaBICHUS
MH(GOPMAITMOHHBIMHU CUCTEMaMH 1

TEXHOJIOTHSIMU ¥ IPUMEHSIET X Ha MPAKTHKE.

PaboraeT B paMKax OTAETBHBIX HHPOPMAITHOHHBIX
TEXHOJIOTHI;

Brnageer 0oCHOBHBIMU KOHUEHITUSAMU YIIPABICHUS
MH(POPMAITMOHHBIMU CHCTEMAMHU U

TEXHOJIOTUSIMH U IPUMEHSET UX Ha MPAKTHKE.

Ognazien 3HaHWEM HHTETPUPOBAHHBIX HH()OPMAITHOHHBIX
TEXHOJIOTU yNpaBJIeHHsI, HHCTPYMEHTAJIbHBIX CPEICTB
KOMIBIOTEPHBIX TEXHOJIOTHIA HHPOPMAITHOHHOTO
00CITy)KMBaHUS

CaMOCTOATENBHO 3aITyCTUII aHTHBHPYCHOE

Y aHTHUILITTHOHCKOE MPOTrpaMMHOE o0ecrieueHne
Vcnonb30Basl METO/IBI, CIIOCOOBI M CPENICTBA XPAHEHHS

Y 3alIUTHl HHPOpMALIUU

4, «xopouioy

OTBeThl CTyIEHTa TMpaBWIbHbIC, HO HenoJHbIA. He

80-61 (<3aumeno») MIPHUBENICHBI WILTIOCTPUPYIOIINE MPUMEPHI, 00oOIIaromnee
MHEHHE CTYJCHTa HEOCTATOYHO YETKO BBIPAXKEHO.
3 OTBeT mpaBWIEH B  OCHOBHBIX MOMEHTAX, HET
60-41 «y00871emeopu | WILTIOCTPUPYIOIIUX TPUMEPOB, HET COOCTBEHHOTO MHEHUS
MenbHO» CTyAEHTa, €CTh OUIMOKH B JETANAX W/WIN OHH IIPOCTO
(«3aumeno») | OTCYTCTBYIOT.
40-0 2, B otBete cymiecTBeHHbIE OIIMOKHM B OCHOBHBIX aCIEKTaXx.
«Hey0081emeop
UMenbHO»
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(«He 3aumeHnoy)

4.4. Merogu4eckne MaTepuaJibl, ONpeaesonue Npoueaypbl OHeHUBAHUSA 3HAHM,
yMeHMid, HaBBIKOB M (MJM) ONbITA [AeATeJbHOCTH, XAPAKTEPHU3YWIUMX 3Talbl
(opMupoBaHUs KOMIIETEHUHH

OueHka pabomwvt cmyoenma HA NPAKMUYECKUX 3AHAMUAX OCYILECTBIIETCS IO
CJIEIYIOLIUM KPUTEPHUSIM:

— OmMYyHO - aKTHBHOE YydacTue B OOCYXKIEHUM MHpolsieM KaXJIoro cCeMHHapa,
CaMOCTOSITENIbHOCTh OTBETOB, CBOOOJHOE BIAJCHUE MAaTepUAJIOM, TIIOJIHBIE |
apryMEHTUPOBAHHBIE OTBETHl HA BOIPOCHI CEMHUHApa, Y4YacTHE B JUCKYCCHSX,
TBEPJOE 3HAHME JIEKLIMOHHOTO Marepuana, o0s3aTeJIbHOM U PEeKOMEHJOBaHHON
JOTIOJTHUTENBHOU JIMTEPATYPBI, PETYJsIpHAs NOCENIAEMOCTh 3aHATHM.

— Xopowo - HEAOCTATOYHO IIOJIHOE PACKPBITHE HEKOTOPHIX BOIPOCOB TEMBI,
HE3HAUUTEIbHbIE OMMOKA B (OPMYITHUPOBKE KATETOPHUA W TOHATHH, MEHbBIIAS
aKTUBHOCTb HA CEMMHApax, HEINOJIHOE 3HAHHWE JOINOJHUTEIBHOW JIMTEpaTyphl,
X0pouIas MocenaeMoCThIO.

— YIOBIETBOPUTEIBHO - OTBETHl OTPAXKAIOT B LEJIOM IIOHUMAaHWE TEMbI, 3HAHHE
COIEpXaHUS OCHOBHBIX KaTeropuid M TIOHATUH, 3HAKOMCTBO C JIEKIIMOHHBIM
MarepuajloM W PEKOMEHJIOBAHHOM OCHOBHOM JIMTEpaTypoil, HEIOCTaTOYHas
AKTUBHOCTb HA 3aHATHAX, OCTABIAIONIAS JKEIaTh JIYYIIEro MoCemaeMoCTh.

— HeynoBieTBOpUTENBHO - MACCMBHOCTh Ha CEMHHApaX, 4acTas HETOTOBHOCTb IIPHU
OTBETax Ha BOINPOCHI, IUIOXas IOCEIIAEMOCTb, OTCYTCTBHUE KaueCTB, YKa3aHHBIX
BBIILIE JJIs1 TOJTy4eHUs 00Jiee BBICOKMX OLIEHOK.

3anatuss mno gucuuiuinHe  «VHpOpMalMoOHHBIE TEXHOJIOTMH B  MEHEIKMEHTE)
NpPEACTaBICHbl  CIEAYIOUIMMHM  BUAAMU  pabOThl:  JIEKIMM, TMpPAKTHYECKUEe, a  TaKKe
CaMOCTOSITENIbHOM pabOTOM CTY/IEHTOB.

Ha npakThyecknx 3aHATUSAX CTYINCHTHI BBINOJIHSIOT 3aJaHUs, CBS3aHHBIE C PACUETOM
OCHOBHBIX ITOKa3aTeliel, ¢ 00CyXIeHuEM MPOOIEMHBIX BOIIPOCOB U BBIPAOATHIBAIOT CBOE MHEHHE
[0 TOBOJY pEIIEHUs] OCHOBHBIX HKOHOMHUYECKHX BONPOCOB B cdepe HHPOPMALMOHHBIX
TEXHOJIOTHUM.

B pamkax camocTrosTensHONH pabOThl CTYyAEHTBI TOTOBSTCSA IO BOIPOCAM, TOTOBATCS K
CEMHUHAPCKHUM 3aHITHUSIM, OCYLIECTBIISIFOT ITOATOTOBKY K 3a4eTy, HK3aMEHa.

Tekymas arrectanus no aucuuminHe « THpopMalmoHHbIe TEXHOIOTUN B MEHEIPKMEHTE)
NpoBOJAUTCA B (hOopME KOHTPOJBHBIX MEPONPUATHH (pelIeHre MPaKTUYECKUX 3alaHuil) I10
OLIEHMBAHUIO (DAKTUYECKHX pPE3YNIbTATOB OOYyYEHHsI CTYJEHTOB M OCYLIECTBISETCS BEIyLIUM
IIPENOoIaBaTENIEM.

OOBeKTaMy OLIEHUBAHUS BBICTYIIAIOT:
ydeOHasi JUCHUIUIMHA (aKTMBHOCTb HA 3aHATHUSAX, CBOEBPEMEHHOCThH BBIMOJHEHHS Pa3IHUHBIX

BUJIOB 3a/1aHUH, IOCELIAEMOCTh BCEX BUI0B 3aHATUH IO aTTECTYEMOMN AUCLHUIUIMHE);
CTEIEHb YCBOCHUS TEOPETUUECKUX 3HAHMIA;
YPOBEHb OBJIa/ICHUS IPAKTUYECKUMH YMEHUSAMH U HaBbIKAMU 110 BCEM BUJaM yueOHOI paboThl;
Pe3yNbTaThl CAMOCTOATEIIEHONW PAOOTHI.

AKTHBHOCTb CTyIEHTa Ha 3aHATHAX OLICHUBACTCS IO BBINOJHCHUIO IPAKTUYECKUX
3aJaHuH.
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IIpomexxyrounass arrectauusi CTyAeHTOB. [IpoMexyrouHas arrectauusi CTYIAEHTOB IO
mucrutuinHe « MHpopMaIlimoHHbIE TEXHOJIOTUHA B MEHEKMEHTE» MPOBOJUTCS B COOTBETCTBUU C
YcraBom Akanemun, IlonoxxeHneM 0 MPOMEXYTOYHOM aTTECTALMHM CTYAEHTOB MO MpOorpamMmam
BO. IlpomexyTouHasi arrecTamus MO IUCIUILIMHE TPOBOJMUTCS B COOTBETCTBUH C YUYEOHBIM
TUTAaHOM B (pOpMeE 3aueTa M dK3aMeHa.

5. Meroauyeckne ykazaHus sl 00y4alOIUXCS 10 OCBOEHUIO THCIHUILINHBI

[IpenonaBarens uHpOpMUpPYET OOyJAIOMUXCS O TNPUMEHIEMOM CHCTEME TEKYILEero
KOHTPOJISl yCIIEBAEMOCTH Ha MEPBOM 3aHSTHUHU, & TAKXKE JOBOAUT O O0Y4aIOIIUXCS HHPOPMALIHIO
O pe3ylabTarax TEKYyLIEro KOHTPOJIA YCIIEBAEMOCTH BO BPEMS ayIMTOPHBIX 3aHATUH U
KOHCYJIbTallHH.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOANTCS B MMCBbMEHHOM U YCTHOH (opmax.

[TpakTrueckue 3aHATHS AUCUUIUIHHBI «HpOpMAIIMOHHBIE TEXHOIOTHH B MEHEKMEHTE»
MPEIOoIaraloT UX MPOBEACHUE B PA3IMUHBIX (JOPMaX C LENbIO BBISBICHUS MOJTYUYEHHBIX 3HAHUH,
YMEHHI, HABBIKOB M KOMIIETEHIMA C TPOBEAECHUEM KOHTPOJBHBIX Mepornpuatuil. C Ienbio
o0ecreyeHus1 yCremHoro o0y4eHus: CTYIAEHT JOJDKEH TOTOBHTHCS K JIEKIMM, TOCKOJIbKY OHa
SBIISIETCS BaXKHEHIEH popMoii opraHu3aiy yueOHOro rmporecca, HOCKONbKY:

— 3HAKOMHUT C HOBBIM Y4€OHBIM MaTEpUaIIOM;

—  Pa3bACHAET yueOHbIE JIEMEHTHI, TPYIAHbIE /111 HIOHUMaHUS;

— CHUCTeMaTH3UpyeT y4eOHbII MaTepua;

— OPHUEHTHpYET B y4eOHOM IpolLecCe.

Ilooeomoska K exyuu 3aKI04aeTcs B CIEAYIOIIEM:

— BHHMMATEJIBHO NPOYUTANTE MaTepua NpeablIyIIeH JIEKIUY;

— y3HaiiTe TeMy npeacTosel JeKIUH (10 TeMaTUYeCKoMy IJIaHy, o HH(OpMaluu
JIEKTOpA);

— O3HAKOMbBTECH C yUEOHBIM MATEPHAJIOM 10 YYEOHUKY U Y4EOHBIM MOCOOUSIM;

— TIOCTapalTech YSACHUTh MECTO H3y4aeMOW TEeMBbI B CBOEH mpodeccHoHaIbHOU
MIO/ITOTOBKE;

—  3aIUIINATE BO3MOXKHBIE BOIIPOCHI, KOTOPHIE BbI 3aJaUTE JIEKTOPY HA JICKIIUH.

Lloocomoska k npakmuyeckum 3aHAMUAM:

— BHHMMATEJIbHO [POYUTANTE Marepuan JEKUUW, OTHOCSAUIMXCA K JIaHHOMY
CEMUHAPCKOMY 3aHITHIO, 03HAKOMBTECh C YYCOHBIM MaTepUaIoM IO YYeOHUKY U
y4eOHBIM TTOCOOUSIM;

—  BBINIUIIUTE OCHOBHBIC TEPMUHBI;

— OTBETHTE HAa KOHTPOJBHBIE BOIPOCHI 110 CEMHUHAPCKHUM 3aHATHUAM, FOTOBBTECH JaTh
pa3BEpPHYTHIN OTBET Ha KaXK/IbIid U3 BOIIPOCOB;

— YACHUTE, Kakue y4eOHbIE 3JIEMEHTBl OCTAJIMCh JJI1 Bac HESICHBIMU U MOCTapailTech
MOJIy4YUTh HAa HUX OTBET 3apaHee (O CEMUHApPCKOro 3aHSATHs) BO BpPEeMsl TEKYIIMX
KOHCYJbTAllUM MperoiaBaTess;

— TOTOBUTBCA MOXXHO HHIUMBHUIYAJIBbHO, IApaMU WIM B COCTAaBE MAJIOM TIPYIIIbI,
nocJieaHue sBisATcs 3G (HEKTUBHBIMU (popMaMU pabOThI;

— pabouas mporpamMma AWCIMIUIMHBI B YacTH LEJNCH, MEepPeuHI0 3HAHWMA, YMCHHIA,
TEPMUHOB M Y4€OHBIX BOIPOCOB MOXET OBITh HMCIOJb30BaHA BaMU B KaueCTBE
OpHEHTHpA B OpraHU3aIHN O0YUCHUS.

O6yt1a}0mnec51 00s13aHbI nocemarb BCC IMPEAYCMOTPCHHBIC y‘le6HLIM IIJTaHOM 3aHATUA U

IIPUCYTCTBOBATh HA BCEX MEPOINPUATHAX TEKYIIErO0 KOHTPOJISA yCIEBAEMOCTH, IPEAYCMOTPEHHBIX
paboueil mporpamMMbl TUCIMITIIMHBI.
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OOyueHue Il C OrpaHUYEHHBIMU BO3MOKHOCTSMU 3/I0POBbSI OCYIIECTBIISIETCS C YIETOM
WH/IMBUAYAITBHBIX TICUXO(U3NIECKIX OCOOCHHOCTEH, a Il MHBAINIOB TaK)KE B COOTBETCTBUH C
WMHIMBUAYAIBHOM TMporpaMMmoi peaOuauTanuyd WHBanuAa. s JMIl ¢ HapylIeHHeM cllyxa
BO3MOJKHO TpeJocTaBieHne MHGOPMAIMN BU3YaJIbHO (KpaTKUil KOHCHEKT JEKIUil, OCHOBHAs U
JIOTIOJIHUTENbHAS JIUTEPaTypa), Ha JIEKUMOHHBIX M TMPAKTHYECKUX 3aHATHIX JOIMYCKAeTCs
MIPUCYTCTBUE ACCUCTEHTA.

OneHka 3HaHUM CTYJEHTOB Ha MPAKTUYECKHX 3aHATHSAX OCYILECTBIISIETCS Ha OCHOBE
MUCHMEHHBIX KOHCIIEKTOB OTBETOB Ha BOMPOCHI, NMHUCHMEHHO BBIOJHEHHBIX MPAKTHYECKHX
3ajaHuid. JIoKJax Tak jke MOXKeT OBbITh NMpelocTaBIeH B MUCbMEHHON Gopme (B BHIE pedepara),
IIPHU 3TOM TPeOOBAHUSA K COJIEP>KAHUIO OCTAIOTCSA TEMU XKe, a TpeOOBaHUS K KAYECTBY U3IIOKEHUS
Marepuaia (MOHITHOCTb, Ka9YeCTBO PEUH, B3aUMOJICHCTBUE C ayTUTOPUEH U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOIIME TpEOOBaHMS, TIPENBSIBIIEMbIE K THChMEHHBIM paboTaM (Ka4ecTBO
oopmiieHHsT TeKkCcTa W CIUCKAa JUTEpPaTypbl, TPaMOTHOCTb, HAJIMYUE WIUTIOCTPALMOHHBIX
MaTepHaJIOB U T.1.).

[IpomesxyTouHast aTTecTanys JUIsl UL ¢ HApyIIEeHUSMH CJIyXa MPOBOAUTCS B MUCbMEHHOMN
dbopMe, TIpU ITOM HCHOIB3YIOTCS 001IMe KpuTepuu oueHnBaHus. [Ipu HeoOxomumocTH, BpeMs
MOJITOTOBKH HA 3a4eTe MOXET ObITh YBEITUYEHO.

Jng 1w ¢ HapylIeHHeM 3peHHUsl JIONYyCKaeTcs aylualbHOe MPEeJOCTaBIICHUE
MHpOpPMALIMK, a TakXe MCIOJIb30BAHUE HA JIEKIUSAX 3BYKO3AIMCHIBAIOIIUX YCTPOWCTB.
JlomyckaeTcsi TPUCYTCTBHE HA 3aHATHUAX ACCHCTEHTA, OKa3bIBAIOIIETO  OOy4JaroUIUMCs
HEOOXOIMMYIO TEXHHUYECKYI0 MmoMollb. OneHka 3HaHUN CTYIEHTOB Ha CEMHHAPCKUX 3aHATHIX
OCYIIIECTBIISIETCS B YCTHOM (popMe (KaK OTBETHI Ha BOMPOCHI, TAK U MPAKTUUECKUE 3aTaHUS).

[IpomexyTouHast arrecTanus IS JUI ¢ HApYIIEHUEM 3pEHHs MPOBOJUTCS YCTHO, NPH
3TOM TEKCT 3aJlaHui NpeAocTaBiseTcss B (GopMme, aJalTUPOBAHHOM MIJs JIUL C HapylIEHUEM
3peHus (YKpyInHEHHbIH mpuT), MpH OI[EHKE UCTIONb3YIOTCS 00IIue KpUTepuu oleHuBanus. [lpu
HE00XOUMOCTH, BPEMsI MOATOTOBKH HA SK3aMEHE MOKET OBbITh YBEJIUYEHO.

Jluna ¢ HapymeHUsMHM OIOpPHO-IBUIaTeIbHOIO ammapara He HYXAATCS B OCOOBIX
dbopMmax mpenocTaBieHus yueOHbIX MaTrepuanoB. OJHAKO, C yUETOM COCTOSHHS 3A0POBbS YacTb
3aHATHI MOXKET ObITh pealn30BaHa AUCTAHIMOHHO (Ipu nomomuu cetu «MuTepHer»). Tak, npu
HEBO3MOYKHOCTHU TMOCEUICHHSI JIEKIIMOHHOTO 3aHSTHUSI CTYJEHT MOXXET BOCIOJIb30BaThCSI KPATKUM
KOHCIIEKTOM JIeKIMH. IIpy HEBO3MOXXKHOCTH MOCEUICHHS MPAKTUYECKOTO 3aHATUS CTYICHT
JOJDKEH TIPEAOCTaBUTh MICHMEHHBIN KOHCIIEKT OTBETOB Ha BOMPOCHI, TUCHMEHHO BHITOJIHEHHOE
npakTU4eckoe 3a1anue. Jlokman Tak ske, MOXKET ObITh, MPEOCTaBIeH B MUCHbMEHHON (opme (B
BHJIe pedepaTa), MpU STOM TPEOOBAHUS K COACPKAHUIO OCTAIOTCS TEMHU XKe, a TPeOOBaHUS K
KauecTBY U3JI0KEHUs MaTepuasia (MOHATHOCTh, KaYeCTBO PeyuH, B3aUMOACHCTBHE C ayTUTOpuei 1
T. 1) 3aMEHSIOTCSA Ha COOTBETCTBYIOIIME TpeOOBaHUS, PEAbSIBIIEMbIE K MUCbMEHHBIM paboTam
(kagyecTBO  oopMIIEHHS ~TEKCTa W  CIUCKa  JIUTEparypbl, TIPaMOTHOCTb, HaJU4YUe
WUTIOCTPAIIMOHHBIX MaTepUANIOB U T.1I.).

[IpomerxyTouHas arTecTanus s JIML ¢ HApyLIIeHUSAMHU OTOPHO-JBUTaTEeIbLHOIO anmapara
MIPOBOJIUTCS HA OOLIMX OCHOBAHUAX, MPU HEOOXOJUMOCTHU IMPOLEAypa 3aueTa, 3K3aMeHa MOXKET
OBITH peajn30BaHa AUCTAHIIMOHHO (HampuMep, Ipu nomoinu nporpammsl Skype). s atoro mo
JIOTOBOPEHHOCTH C MPETojaBaTelieM CTYACHT B OIPENEJICHHOE BpPEeMS BBIXOJUT Ha CBSI3b JUIS
NPOBEIEHUs MPOLENyphl 3aueTa/sk3aMeHa. B TakoMm ciydae BONPOCHI K 3a4eTy, SK3aMeHy M
MPAKTHYECKOE 33/1aHKe BBIOUPAIOTCS CAMHUM IPENOoJaBaTeIeM.

6. OcHOBHas M JONOTHUTEIbHAS y4eOHasl TUTEPaTypa, Heo0XoAMMas 1JIs1 OCBOCHUS
AMCUMILIMHBI, pecypchbl HH(POPMALMOHHO-TEIeKOMMYHHKAUMOHHOI ceTH ""UHTepHeT",
BKJIIOYASI MepeYeHb Y4eOHO-MeTOAMYeCKOro odecrneyeHns 1l CAMOCTOSATEIbHOM PadoThI
00y4YaKOIIMXCH M0 JUCHUILIIIMHE

6.1. OcHoBHas auTEpaTypa
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1. BypusmoB b.A. MudopmaroHHbie TEXHOJIOIMH B MeHeKMeHTe. By3oBckoe oOpazoBaHue,
2015. http://www.iprbookshop.ru/33674

2. T'ybapeB A.B. UnpopmannonHoe oOecrieyeHne CUCTEMbl MEHEKMEHTa KadecTBa. Tenekom,
2013. http://www.iprbookshop.ru/25076

3. Kucenes I'M. MH}opMaliioHHbIE TEXHOJIOTUH B SKOHOMHUKE M yrpaBieHuH (3¢ ¢deKTHBHAS
pabota B MS Office 2007). Hamxos u K, 2013. http://www.iprbookshop.ru/14608

6.2. JlonoIHATENBHAS TUTEPATYPA

1. Kmouko M.A. HWHpopMalnMOHHbIE TEXHOJOTUH B MPOPECCHOHAIBHOM JeATeNbHOCTH.
By3oBckoe obpaszoBanue, 2014. http:// www.iprbookshop.ru/20424

2. bouapaukoB B.H u np. Unpopmannonnsie Texnonoruu B Typusme / bouapuukos B.H -M:
®munaTa, 2009.

3. Berutne A.M., KoBanenko Bn.B., Kopanenko B.B. MH}opmanuoHHbIE TEXHOJIOTMH B
COIMATPHO-KYIFTYPHOM MeHekMeHTe u Ttypusme / BerutneB A.M., Kosamenko Bi.B.,
Kopanenko B.B. - M: ®opym, 2010.

4. ®.A. TypesnoBa, JILA. 3yeBa, JILA. Pomurma / WubopmanroHHbIE TEXHOJIOTHUU
oOcnyxxuBanus TypuctoB. M: Coserckuii criopt, 2010.

6.3. YuebHo-MeTouuecKoe 00ecTiedeHue CaMOCTOsTEIbHOM paboThI
1. Yymuorckwmii A.[l., )KykoBa M.A. MHbopMalIMOHHBIE TEXHOJIOTHH YIIPABJICHUS B Typu3Me /
M: KHOPVYC, 2009.
2. E.I. Kampanos, A.B. Komkapes, B.C. TukynoB u np. I'eomnpopmaruka mox pea. B.C.
Tukynosa / M: Axkanemus, 2011.

6.4. HopMaTuBHbIE PABOBBIE JOKYMEHTBI
He ncnonbe3yrores.

6.5. UnTepHeT-pecypcsl

1. ObunmanpHplii  caliT  TIOOATBPHOM  CHUCTEMBI OponupoBanust  Amadeus — —
http://www.amadeus.ru/

2. OdunmanbHBINH caiT ro0abHON CHUCTEMBI OpOHUPOBAHUS Sabre —
http://www.sabretravelnetwork.ru/

3. OdurmanbHbll caliT OHJAH OpPOHMPOBAHMS ABHAOMIIETOB, ABTOMOOWJIEH W TOCTHUHUIL
Travelocity — http://www.travelocity.com

4. O¢unmanbublii caift Accounarnuu Typuaayctpun CLIA — http:/www.tia.org

. I'moGanpHas quctpubyruBHas cuctreMa Amadeus Vista

9]

6.6. lHbIe MCTOUYHUKU
He ucnonb3yrores.

7. MaTepuaJbHO-TeXHUYecKasi 0a3a, HH(POPMaLMOHHbIE TEXHOJIOTHH, HCIIOJIb3yeMble
MPH OCYLIECTBJICHUH 00Pa30BaTeIbLHOIO NpoLecca M0 JHCHHUIIIMHE, BKJIIYAs IepevYeHb
NPOrpaMMHOro odecrevyeHnss 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

CrenuanpHble TTOMEUIEHUS TPEICTABISIOT CO00M ydeOHbIE ayIUuTOPHUH I TPOBEICHUS
3aHATUN JIGKUMOHHOTO THWIIA, 3aHATUH CEMUHApPCKOrO THIIA, KYpPCOBOTO IPOEKTUPOBAHUS
(BBIMIOJTHEHUSI KYPCOBBIX padoT), TPYIIOBBIX W WHAWBUAYaTbHBIX KOHCYJIBTAIUHA, TEKYIIETO
KOHTPOJISl U IPOMEXKYTOYHOM aTTeCTAllUH, & TAKXKE TTOMEIICHHS JIJIsl CAMOCTOSTENILHON paboThI U
MOMEMICHUS Ui XpaHEHUs U MPOPUIAKTUYECKOTO OOCTY>KHMBaHHS y4eOHOTO O0OpYIOBaHUSI.
CriennanbHble TTOMEIICHHSI YKOMITJICKTOBAHbI CIICUATN3UPOBAHHON MEOENbI0 M TEXHUYECKUMHU
cpenctBamMu OOy4YEHHsS, CIYKAIMUMH JJIS TPEJICTaBIeHUs Yy4eOHOM WHGOpPMAIHUK OOJBIION
ay/IMTOPUU.
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http://www.iprbookshop.ru/33674
http://www.tia.org/
http://www.travelocity.com/
http://www.iprbookshop.ru/20424
http://www.iprbookshop.ru/14608
http://www.iprbookshop.ru/25076

Jns  mpoBeneHWs — 3aHATHH  JIGKIIMOHHOTO  TWUMA  MpeIaralorcs  HaOOpbI
JEMOHCTPAIIMOHHOTO  O0Opy/IOBaHUS ¥ y4eOHO-HATLSIAHBIX IMOCOOWH, OOecreunBaroIIne
TeMaTHYECKHUE WILTIOCTPAIH, COOTBETCTBYIONINE pa0OYNM YU€OHBIM MMPOTrpaMMaM JUCIIHILTHH.

[Tomerienust 11 CaMOCTOSITENBHOW pabOTHl OO0YJArONIUXCS OCHAIIECHBI KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO MOAKIIOYeHUS K ceTd "MHTepHer" M oOecmedyeHueM JOCTyma B
AJIEKTPOHHYIO HH(POPMAITMOHHO-00Pa30BaTEeIILHYIO CPEy OpTaHH3aI[HH.

AkazieMusi TIPOBOJUT IMOCTOSHHYIO pabOTy MO CO3[aHUI0 U CHCTEMHOMY YIIYYIIIEHUIO
YCIIOBUH TIOJTydeHHUs 0Opa30BaHUS JIOJABMH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0pOBbs. B
HACTOSIIEe BpeMsl 37aHHsl U TEPPUTOPUH AKaJIeMUU OCHAIIEHBI TUPTAMU A TIEPEBO3KH
WHBAIMJIOB B KOISICKax, mopsaka 80% aymuTopwii ¥ KOMITBIOTEPHBIX KJIaCCOB HMEIOT JIBEPH,
COOTBETCTBYIOIIME TPeOOBaHMSIM HOPMATHBOB, 00OPYHAOBaHBI MAHIYCHl MPU BXOJE B 3IaHUA, a
TaK)Xe BHYTPH YUEOHBIX KOPITYCOB U OOIICIKUTHS, UMEIOTCS CIICIIHATbHBIC TyaleThl.

Kaxnapiii  oOywaromuiicss B TeueHHWE Bcero nepuona oOydeHHs — oOecriedeH
WHAWNBUIYAIBHBIM HEOTPAHUYCHHBIM JIOCTYIIOM K HECKOJIBKAM 3JIEKTPOHHO-OHMOINOTEYHBIM
cucTeMaM (DJIEKTPOHHBIM OUOIMOTEKaM) M K DIEKTPOHHOW MHGPOPMAIIMOHHO-00pa30BaTeNbHOM
cpele oOpraHu3anuu. OJIEKTPOHHO-OMOIMOTeuHass cucreMa (dJIEKTpOHHas OulnuoTeka) U
ANIeKTpOHHAs MH(OpPMALMOHHO-00pa3oBaTenbHasl cpefa 00eCTIeYuBAIOT BO3MOXKHOCTH JIOCTYIA
oOyyaromierocst u3 Ji000OM TOYKM, B KOTOPOM MMeeTcsl JOCTynm K HH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOU ceTH «ITHTepHeT», Kak Ha TEPPUTOPUH OpPTraHU3alliY, TaK U BHE €.

Axkanemusi obecrieueHa HEOOXOTUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO MPOTrPaMMHOTO
obecrnieueHusl.

OOygaromuMcst oOecriedeH JOCTyn (yHaJdeHHBIM JOCTYN), B TOM YHCIE B Cilydae
MPUMEHEHUS DJIEKTPOHHOTO OOy4YeHHs, IUCTAHIIMOHHBIX O00pa30oBaTelIbHBIX TEXHOJOTUH, K
COBpEMEHHBIM TPO(EeCCHOHABHBIM 0a3aM JIAHHBIX W HMH()OPMAIMOHHBIM  CIIPABOYHBIM
CUCTEMaM.

OOyuJarommyecs U3 9rciia JIUI ¢ OTPAaHHYSHHBIMUA BO3MOXKHOCTSIMH 37I0POBBS 00€CITeYCHBI
Me4YaTHIMA ¥ (WJIM)  DIEKTPOHHBIMH  OOpa3oBaTeNbHBIMU  pecypcamMu B (opmax,
QTANITUPOBAHHBIX K OTPAHHYCHUSAM MX 370OPOBbSI.

OpranuzoBaH JOCTYII K CIEIYIOIINM SJIEKTPOHHBIM pecypcam:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Axanemus)

IMF eLibrary

JSTOR
New Palgrave Dictionary of Economics — DIeKTpOHHbBIN CIOBaph
OECD iLibrary

Oxford Handbooks Online
Polpred.com O630p CMHU

Science Direct - }KypHanm HU3AATCILCTBA Elsevier mo SKOHOMHUKE H OKOHOMCTPHKCE,

OouszHecy U hUHAHCAM, COIMAILHBIM HAYKaM U MICUXOIIOTUU, MATEMATUKE U NHPOPMATHKE;
SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBbl HaydHBIX KypHaI0B NEICON

HHTEepHET-CepBUC «AHTHIIIATHAT

Cucrema IIpodeccuonansnoro Ananmuza PeinkoB 1 Kommanwmii « CITAPKY
ObC HUznarenscTa "JlaHp"

ObC Opaiit

DnekTpoHHas oubanoreka M3narenbekoro noMa «I peOGEHHUKOBY
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http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/wiley-online-library.html
http://lib.ranepa.ru/base/web-of-science.html
http://lib.ranepa.ru/base/scopus.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/polpred.com-obzor-smi.html
http://lib.ranepa.ru/base/oxford-handbooks-online.html
http://lib.ranepa.ru/base/oecd-ilibrary.html
http://lib.ranepa.ru/base/new-palgrave-dictionary-of-economics.html
http://lib.ranepa.ru/base/jstor.html
http://lib.ranepa.ru/base/imf-elibrary.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/elibrary-ru.html
http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/bloomberg.html
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