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COJEPKAHUE

1. TlepedeHp MIAaHUPYEMBIX PE3YIbTATOB OOYYEHHUS MO TUCIUILUIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJIbTaTaMu OCBOEHHUSI 00pa30BaTebHOM MpOorpaMmbl

2. O6beM AUCUHUITIMHBI B 3a4€THBIX €IMHULAX C YKa3aHHEM KOJIMYECTBA aKaJeMHUUYECKUX
WIA acCTPOHOMUYECKHMX YacOB, BBIIEICHHBIX Ha KOHTAaKTHYIO pabOTy OOydarommxcs C
npenogaBareneM (IO BHAAM YUYeOHBIX 3aHATHI) M HAa CaMOCTOSITENIbHYIO padoTy
00y4aromuxcst U MECTO JUCLHUIUIMHBI B CTPYKTYpe 00pa30oBaTeIbHON MPOrpaMMbl

3. CopepxaHue AMCUMILIMHBIL, CTPYKTYPUPOBAHHOE 110 TeMaM (pasfenaM) C yKa3aHHEM
OTBEJEHHOIO Ha HUX KOJINYECTBA aKaJEMHUYECKUX MM ACTPOHOMHYECKUX YaCOB U BHUJIOB
Y4€OHBIX 3aHATUN U CTPYKTYpPA JUCLIUILIMHBI

4. Matepuainbl TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH OOYYarolmuxcss M (OH] OLEHOYHBIX
CPE/ICTB MPOMEXYTOYHOM aTTECTALIMH MO AUCIHUIUINHE

5. Metoauueckue YKa3aHus IJId 06y11a}0m1/1xc;1 10 OCBOCHHUIO AU CLHUIIJIMHBI

6. OcHOBHas W JOMOJHUTEIbHAs ydeOHas JuTepaTypa, HeoOXoaumas A OCBOCHHS
TUCIUTUIMHBL  (MOAYJS), PEeCcypchl HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW — CETH
"UuTepHer", BKIIOYas MepeuYeHb  y4eOHO-METOAUYECKOTO  o0ecredeHus  Juis
CaMOCTOSITEIILHON pabOThl 00YJIAFOIIUXCS TI0 JUCIUILTAHE

7. MarepuaiibHO-TeXHUYECKast 0a3a, HH(POPMALIMOHHBIE TEXHOJIOTHUH, UCIIOJIb3yEMbIE ITPU
OCYILECTBJICHMH 00pa3oBaTeIbHOr0 mpolecca MO TUCHMIUIMHE, BKJIOYas IEpeyYeHb
OpOTPaMMHOTO  O0ecriedeHrss ¢ HMH(OPMAIMOHHBIX  CIPABOYHBIX CUCTeM  (IIpH
HEe00OXO0OUMOCTH



1. ITepevyenb miIaHMPyeMbIX pPe3yJIbTATOB 00y4YeHHS M0 JUCHUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBIMH pPe3y/IbTaTaMHU OCBOCHHS IPOrPaMMbl

1.1. Huctumnuaa b1.b.12 «MHpOpMaIimOHHBIE TEXHOJOTHUH B MEHEKMEHTE» O00eCIeYrMBaCT
OBJIQJICHUE CIEAYIOIIMMHU KOMIIETCHLIUSIMU C YYETOM 3TaIOB:

Kon Haumenosanue Kon stana | Hamumenosanue 3Tamna
KOMIIETEHIIMH | KOMIIETEHIHH OCBOCHHS OCBOCHHS KOMIIETEHIIH
KOMIIETCHIINH
YK OC-2 CHOCOOHOCTh pazpaborars | YK OC-2.1 (bopMupoBaHNE HABBIKOB
IPOEKT Ha OCHOBE OIEHKHU UCIIOJIb30BaHUS
pPECypCOB U OTpaHUYECHUI COBPEMEHHBIX
UH(GOPMaIIMOHHBIX
TEXHOJIOTHH, BRIpabOTKA
YCTONYMBBIX HABBIKOB
paboThI ¢ COBPEMEHHBIMH
IPOrPaMMHBIMH
IPOJYKTaMH,
UCIIOJIb3YEMBIMU B
aBTOMATH3aIUU
OPEIIPUITHIA JUIs
pa3pabOTKH MPOEKTOB
YK OC-2.2 CIOCOOHOCTH HCIIOIb30BATh
METO/bl 00pabOTKHU, aHAIN3A
U TIPeJICTaBIICHUS
uHpOpManuy,
XapaKTepU3yIOIIeH
H9KOHOMHKY CTpPaHHI,
OTJICIbHBIX BHJIOB
SKOHOMUYECKOH
NEeSITeNIbHOCTH, TIPEANIPUSATHIHA
Y OpraHU3aIyi 115l OLEHKH
pPECYpPCOB U OTPAaHUYECHUI
OIIK-7 CnocoOHOCTb pemartp | OIIK-7.2 (hopMupoBaHHE HaBBIKOB
CTaH/apTHbBIE 3a1aun UCIIOJIb30BaHUS
npodecCuoHAIbHON COBPEMEHHBIX
NeSITeIbHOCTH  Ha  OCHOBE UH(GOPMaIMOHHBIX
MH(pOpMaLOHHON u TEXHOJIOTHi, BbIpabOTKa
oubnuorpaduueckoit YCTOWUYMBBIX HABBIKOB
KyJIbTYypel C TIPUMEHEHUEM paboTHI ¢ COBpEMEHHBIMH
UH(POPMAaLMOHHO- IPOrPaMMHBIMH
KOMMYHHKAITHOHHBIX MPOAYKTaMH,
TEXHOJIOTUH M C  y4eToM UCTIOJIb3YEMBIMU B
OCHOBHBIX TpeOoBaHU aBTOMATH3AIUN
UH(POPMALIMOHHOM NPEANPUATHH IS
0e30MacHOCTH pa3paboTKK MPOEKTOB
OIIK-7.3 CIOCOOHOCTH HCIIOIH30BATh

MEeTOAbI 00pabOTKH, aHATH3a
U IIPEJICTaBICHUS
nHpopmanuu,
XapaKTepU3yroLen
SKOHOMHKY CTpPaHBbI,




OTJEJIbHBIX BUIOB
3KOHOMUYECKOU

Y OpraHu3alui JUisl OLIEHKU
peCypcoB U OrpaHUYEHUHN

B PE3YIbTATC OCBOCHUA NTUCHUIIIMHBL Y CTYACHTOB OOJIKHBI OBITh:

Kop srana PesynbraThl 00yueHus
OCBOEHHUS
KOMIIETEHINH
YK OC-2.1 | na ypoBHe 3HAHMIi: COBPEMECHHBIX JOCTHKCHUN B 00JI1aCTH
OIIK-7.2 MH(POPMAIMOHHBIX 1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH YIpaBJICHUS,
OpPraHU3aLMOHHBIX CTPYKTYP U TEXHUUECKOro 00eCeueHMsI
MH(POPMAIIMOHHBIX CUCTEM HA YPOBHE YMeHUIi: paboTaer C
uHpopManuel B r00aabHbIX KOMIBIOTEPHBIX CETAX U UCIOIb3YeT
0a30BbIe BO3MOYKHOCTH KOPIIOPATUBHBIX WH(OPMAIIMOHHBIX CHCTEM C
LEJIBIO aHAJIN3a SKOHOMUYECKON MHPOPMALIUU U IPUHATHUS
000CHOBAHHOTO YIPABJICHYECKOTO PEIICHUS
YK OC-2.2 | Ha ypoBHe yMeHHUIi:
OIIK-7.3 pabotaer ¢ mHpOpMaIKEH B rI100ATBHBIX KOMITBIOTEPHBIX CETAX H

UCIOJIb3YyeT 0a30BbIe BO3MOKHOCTH KOPIOPATUBHBIX HHPOPMAIIMOHHBIX
CHCTEM C EJIbI0 aHAIIN3a YKOHOMHYECKOW HH(POPMALIUU U TPUHSATHUS
000CHOBAHHOTO YIPABICHYECKOTO PEIICHUS

HA YPOBHE HABBIKOB: pa00TaeT B paMKax OTAEIbHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHUH;

BJIaJIC€T OCHOBHBIMHU KOHLEHIMSMH YIIPABICHHS HH(POPMAIIMOHHBIMH
CUCTEMaMHU U

TEXHOJIOTUSIMU U IPUMEHSIET UX Ha MPAKTUKE.

2. Oobem AUCHUIIJIMHBI B 3A4Y€THBIX €IMHUIAX ¢ YKA3AHUEM KOJIHYECTBA
AKaJCMUICCKUX WJIH aCTPOHOMHYECKHUX YaC0B, BLIACJICHHBIX HA KOHTAKTHYIO pa60Ty

o0yyarommxcs ¢ npenojaasareJieM (110 BUIaM y4eOHBIX 3aHATHI) 1 HA CAMOCTOSITEIbHYIO
padoTy 00y4aromuxcs 1 MeCTO JUCHHMILIMHBI B CTPYKTYype 00pa30BaTe/IbHOM NPOrpaMMbl

O0BbeM IUCHUIIINHBI

O0beM TUCHUILJIMHBI, Yac.
Bcero Cemectp
2 | 3

Bua yuyeOHbIX 3aHATHI
H CaMOCTosITeIbHAs padoTa

Ouno-3aounas popma odyuenusn

KonrakTHas pa6ora 72 36 36
odyqarommxest ¢
npenoaaBaTesieM, B TOM YHCJIe:
nexiuonHoro tuna (JI) 36 18 18
nabopaTopHbIe padOThI
(npaxTtukymsr) (JIP)
MPAKTHYECKOT0 (CEMUHAPCKOTr0) 36 18 18
tuna (113)
CamocrosTesibHas padora 180 36 144
o0yuawummxes (CP)
IMpomexyTouHas tdopma | 3auem 3auem | IK3aMeH
aTTecTanus IK3ameH

yac. 36 36

JACATCIIBHOCTH, Hpe,I[HpI/IHTI/Iﬁ




| O6mas Tpynoemkocrs (dac. /3.e) | 288/8 | 72 | 216 |

Mecto aucuumimnnsl B ctpykrype OII BO

Juctumummza b1.65.11 «MHpopManimoHHbIE TEXHOJIOTUN B MEHEDKMEHTE» U3y4aeTcs BO 2
cemectpe 1 Kypca u 3 cemectpe 2 Kypca OYHO-3a04HOU (HOpMBI OOYYECHHUsSI B COOTBETCTBUU C
y4eOHBIM TJIAHOM, O0IIIast TPYJOEMKOCTh AUCIHUILTUHBI — 8 3a4ETHBIX STUHHUII.

OcBoeHME JUCHUIUIMHBI ~ ONMHPACTCs HAa MHUHHUMAJIbHO HEOOXOOUMBIH  00BbeM
TEOPETUYECKNX 3HAaHUH B OOJACTH TEOPUM MEHEKMEHTa, HSKOHOMHYECKOW TEOpUU H
NPaKTUYECKUX HABBIKOB MO AucuuIummHe «HpOpMaTHKa», MOTYYEHHBIX MIKOJbHUKAMH IPU
OCBOCHUHU OCHOBHOM 00pa30BaTEIbHON MPOTpaMMBbI CPETHETO O0IIETO 00pa30BaHUS.

JlucuuiuinHa — peaju3yeTcsl [Mocje W3yYeHHsl JUCHMIUIMH: MaTeMaTHKa, TEOpHUs
MEHEDKMEHTa, YKOHOMHYECKast Teopus (mocie | aTama, mpu OCBOGHHH STHX IUCIMILIIMH, CM.
CxeMy KOMIIETEHITNH).

. )i | HHC TMCIUIIJIMHDBI, CT TYPHPOBAHHOC 110 TEMaM JcJ1aM
3. Copep:xanue C s C K OBAaHHOC IO TEMA asaeJia C
YKa3aHHEM OTBCJICHHOI0 HA HUX KOJIUYECTBA AKAACMUYCCKUX YaCO0B U BU0OB

Y4eOHBIX 3aHATHI U CTPYKTYPA AMCHMILINHBI

Ouno-3aounasn gpopma odyuenusn

O0beM IMCHHUILINHEI, Yac. dopma
KonTakTHas padora TeKyILero
Ne n/m Haumenobanue Tem o0yyaromuxcs ¢ NpernojapaTeaemM KOHTpOJIs
(pasnesnos) Bcero 10 BUJAM Y4eOHBIX 3aHATHH Cp ycneBaeMocTH,
KC NMPOMEKYTOYHOU
A JIp 3 P aTTeCTaluu
Ouno-3aounasn gpopma odyuenusn
Ucrtopus
WH(OPMAITMOHHBIX

Temal | cucrem. OcHOBHEIE 6 6

OM3HEC MPOLIECCHI.
HNudopmanuoHHbie
TEXHOJIOI'UHU B

MEHEKMEHTE.

Tema 2 | Wcnonp3oBanue 6 6 HpaKTiHeckue
Teopun 0a3 JAHHBIX Jananms
JUIL  COMPOBOXKICHUS
OM3HEC MPOIECCOB.

WNupopmanronnsie
TEXHOJIOTHUHU
JIOKYMEHTAIlHOHHOT'O
obecreyeHus.

Tena 3 Texnonoruu 6 6 HPaKTHYECKHE
00paboTKH 3aaHus
uH(popmanuu,
peleHre 3axad B
3IIEKTPOHHBIX
Tabiuiax.

Nudopmanronnsie

Tema 4 | TEXHOIOTHH 6 6 HpaKTHYECKUE
MOAJIEPKKA  OW3HEC 3a/1aHUS
IPOLIECCOB B




Ne m/m HanmeHoBaHue TeM O0beM TUCIHILIHHLI, Yac. ®opma
riao0alLHOMI CETH
Hutepner.
CouuanbHble CETH U
ux BIUSIHHE  Ha
[IPAKTUUYECKUE
Tema 5 | pazButue 6 6 P
3aaHUA
MAapKETHUHIa "
pEKIIaMBl.
MS Power Point MPAKTHYECKHE
Tema 6 S Power Po 6 6 p
3aaHus
3auer,
[IpomexyTouHas aTTecTauus 36
JK3aMEH
Bcero: 288 36 36 180

Conepmafme AUCIHHUITINHBI

Nen/m | HaumeHoBaHMe TeM Copepxanue TeM

Tema 1 | Ucropus Otamnbel pa3BUTHA HWH(OOPMAIMOHHBIX TEXHOJOTHMH B TJIO0ANBHBIX
WHPOPMALIMOHHBIX JUCTPHOYTUBHBIX CHUCTEMax. Knaccudukanus, OCHOBHBIE
CHCTEM B | ONpEIeNeHHs U TePMUHBI B ONUCAHUU OHM3HEC IPOIIECCOB OKa3aHUsI
MEHEDKMEHTE. YCIIyT.

OcHoBHBIE ~ OM3HEC
IPOIECCHl  CepBHCA
OpoAaX  YCIyr W
pecypcoB
aBHaKOMITaHHNH

Tema 2 | MadopmannoHHbie Onucanne (QYHKIIMOHAJIBHON CTPYKTYpbl OH3HEC TPOIECCOB
TEXHOJIOTHH B | OKa3aHUs ycnyr B MIo0anbHBIX AucTpubyTuBHBIX cucreMax (I'J1C).
MCHCIPKMCHTC KOHHGHTyaJII)HBIC OCHOBbI I/IH(i)OpMaHI/IOHHO — IIOUCKOBBIX CUCTEM U
npoaax (Ha mpuMepe | pessiuuoHHbIX 0a3 nanHbix B [1C.

[J00ABHBIX  CHCTEM
OpOHUPOBaHUS
aBUAOMJICTOB).
Hcnons3zoBanue
Teopun 0a3 JIaHHBIX
JUISL  CONPOBOXKICHUS
Ou3HeC  MPOIECCOB
POJAK.

Tema3 | Undopmarmonnsie | [loHATHE  CHCTEMHOTO W CIOy)KeOHOTO  (CEpBHUCHOTO)
TCXHOJIOTHH IIPOrPaMMHOT0  00€CleYeHHs: Ha3HayeHHe, BO3MOXKHOCTH,
AOKYMEHTAllMOHHOT' | crpykTypa. OnepannoHHsle cucrteMbl. QailyioBas CTpyKTypa
0 obecreyeHHs. ornepanuoHHbIX cucteM. Omepanuu ¢ ¢aitnamu. TexHoIOTHH
Texronornu 00pabOTKU TEKCTOBOM HH(POPMALHH.
00paboTKu
uHpopManuy, WnctpymenTtapuit  pemieHus:  (YHKIHOHAIbHOM  3ajauu
pemieHrne 3amad B | 0OpabOTKM 3KOHOMHYECKONW HWHGpOpManuu. OIJIEKTPOHHbBIE
SICKTPOHHBIX tabnuiel. Yucnossie Gopmatel. [lomb3oBaTenbckue GpopmMarsl.
Tab/HMIAX. dopmaTipoBaHHe  siUeeK.  BEIMONHEHWE  pacdyeToB U

MOCTPOCHHE  JuarpamMMm. AHamu3  JaHHBIX:  YCTaHOBKa
HaJICTPOEK, BBIUHCJICHHE UTOTOB, KOHCOJUAAIHS
JIAHHBIX, IOUCK perneHus, creHapuu. CBogHas Tabnwia:
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co3nanue u paboTa C JTaHHBIMH.

Tema 4 | Undopmanronnsie OcoOeHHOCTH OKa3aHusl ycIyr B riio0anbHOM cetn MHTEpHET
TCXHOJIOTUH (Ha mpuMepe npoaax aBuanepeBo3ok). Peanuzanus ycnyr ['IC

TONNIEPAKKN  OH3HEC | yepe3 MHTepHET — CaliThl MPEIPHUATHI CEPBUCA.
IIPOLIECCOB  TPOZAXK

(Ha mpuMepe mponax

aBUANepeBO30K) B
rIo0aIpHON CeTH
Hurepner.

Conunanbeeie  cetn | ConnanbHble CETH U MX BIIMSHHUE HA Pa3BUTHE MAapKETHHIa U
u ux BiausHuEe Ha | pexnambl. CepBucel u cetu MuTtepuer. IlpuHnunel HaBuranuu

Tema 5 | pa3zBurue B Web- mpocrpanctBe. Hasurarop Internet Explorer.
MapKeTHHIra u | IIpodeccuonanbHblil mouck nHpopMauu
PEKIIaMBl.

Tema 6 MS Power Point Coznanue mpeseHTalMy, MOATrOTOBKA COOOILEHUS 10 TeME U

JEMOHCTpanuA oA yrnpaBJICHUEM JOKJIaA4HKa

4. MarepuaJibl TEKYIIEr0 KOHTPOJIS YCIIeBAeMOCTH 00y4arouuxcs 1 (POH/I O1leHOYHBIX
CpeACTB MPOMEKYTOYHOM aTTeCTALMU M0 JUCHUIINHE

4.1. (I)OpMLI H METOAbI TEKYILIEI0 KOHTPOJA YCIIEBAEMOCTH U HpOMe)KyTO‘lHOﬁ aTrreCcranmuu.

4.1.1. B xoxe peanuszauuu AucuuiiinHbl «MHQOpMalMOHHBIE TEXHOJIOIMM B MEHEIKMEHTE»
UCTIOJIBb3YIOTCS CIEYIOIINE METO bl TEKYILLIEr0 KOHTPOJIS YCIIeBAEMOCTH 00YUYaIOIUXCS:

— MY MPOBEJICHUN 3aHATHI JICKIIMOHHOTO THTIA!
IPU YTCHUM JICKIIHHA HCIOJIB3YeTCS OOBSICHUTEIbHO-MILIIOCTPATUBHBI METOJ C JJIEMEHTaMU
POOJIEMHOTO U3I0XKEHHS YueOHOM nHpopmaru

— IIPY IPOBEJICHUH 3aHITHUI CEMUHAPCKOTO TUMA!
pelIeHNe TPaKTHYECKUX 3aJaHUI

- [IpU MPOBEICHUN IK3aMEHa.:
OTBET Ha BOMPOCHI OMIIeTa ¥ MPAaKTUYECKOE 3a/1aHUe C CII0JIb30BAaHHMEM METO/a TECTUPOBAHUS

4.1.2. 3aueT MpOBOAUTCS METOJIOM PELICHUs MPAKTUYECKHUX 3a/1aHui.
DK3aMeH MPOBOJAATCS METOJIOM TECTUPOBAHUS.

4.2. Marepuaiibl TEKYIIETO KOHTPOJISL yCIIEBAEMOCTH.

Bonpocs! 1J1s1 IPOBEPKH CaAMOCTOATEIbHOM PadoThI:
Tewma 1. Borpocs! u1st camonpoBepKH:

1. Packpoiite conepkanue NOHIATUH «MH(DOPMALIMOHHBIE TEXHOJIOTUNY,
«uH(pOpMaTHKa», «MHPOPMALIU».

2. Uro cocTaBisieT TEXHUYECKYI0 OCHOBY COBPEMEHHBIX HMH(DOPMAIlMOHHBIX

TEXHOJIOTUI?

[IepeuncinTe OCHOBHBIE COCTABIIAIOIINE COBPEMEHHOTO KOMIIBIOTEPA.

OxapakTepu3yiTe OCHOBHBIE 3JIEMEHTHI COBPEMEHHBIX KOMITBIOTEPOB.

KaxkoBbl, Ha Bam B3ruisi1, TEHIEHIMH B pa3BUTUM allllapaTHBIX CPEICTB U KaK OHU

CIOCOOCTBYIOT pa3BUTHIO Ou3Heca?

ok w
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B yewm 3akmogaercs opraHu3almOHHO-METOMIECKOe 00eCTIeueHnEe COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHMA?

KakoBbl mepcneKkTUBBl pa3BUTHS WH(GOPMAIMOHHBIX TEXHOJIOTHA B 3KOHOMHUKE M
YIpaBJICHUU?

3aaHus A9 CaMOCTOSITEIbHOM paOOTHI:

WNudopmanroHHbIe TEXHOJIOTUN KaK HHCTPYMEHT ()OPMHUPOBAHUS YIIPABICHUECKUX
peLICHHUIA.
OBoronus anmnapaTHsix cpeacts DBM.

Tema 2. Boripocsl 111 CaMONIPOBEPKU:

Kakoe MecTo 3aHMMaeT mporpaMMHOe B HH(OPMAITMOHHBIX TEXHOJIOTHUSIX?

KakoBbl cocTaB W HazHaueHWE NPHUKJIAAHOTO MPOTPAMMHOTO OOecIeueHUs
BBIYMCIIUTEIILHON TEXHUKH, MCIOIB3YEMOUN MJisi MOAIEPKKU YIPABICHUECKOM
NEeATEILHOCTH?

Kakue mporpaMMHBIE CpelcTBa O0OSCIEUMBAOT (HYHKIIMOHHPOBAHUE COBPEMEHHBIX
WH()OPMAIMOHHBIX TEXHOJIOTHUHA?

KakoBbl cocTaB M Ha3Ha4YeHHWE 0a30BOrO0 MPOrPaMMHOTO OOECIICUCHHS
WH()OPMAITMOHHBIX TEXHOJIOTHHA?

3amanus 11 CaMOCTOSITEIIBHOM PaOOTHI:

WHupopmalinoHHbIE TEXHOJIOTUN B YKOHOMHUKE

[TporpammHoe oOecrieueHne B OaHKax.

[TporpammMHOe o0OecrieueHre JOKYMEHTO000pOTa.

OnepanoHHbIE CUCTEMBI, CPEJIbl U 000T0UKH.

[TporpamMHOe oOecrieueHre B peIeHUH 3a7ad (PMHAHCOBOTO MOJACTHPOBAHUS.
[TporpamMHoOe oOecrieueHre A pelIeHus] ONTHMU3ALMOHHBIX 3a/1a4.

ook wdE

Tema 3.
Bormnpocs! 11s1 camonpoBepku:

1. Kakwue BaxxHbIie 1 HanboJiee pacpoCTpaHEHHBIE (PYHKIIUU PEATU3YIOTCS C TTIOMOIIBIO

HPUKJIAJHOTO IPOrpaMMHOT0 obecrieueHus ?

OxapakTepu3yiiTe OCHOBHbIE (DYHKIIMU U BO3MOKHOCTU TEKCTOBBIX PEJaKTOPOB?

3. KakumMu HOpMATHUBHBIMHU aKTaMHU pEriaMEHTHPYETCS MOATOTOBKA TEKCTOBBIX
JIOKYMEHTOB?

4. Kakue TpeOOBaHUS MPEIbIBIAIOTCS K TEKCTOBBIM PEIaKTOPaM, UCIIOIb3yeMbIM IS

MOATOTOBKU MPOPECCUOHAIBHBIX U3/IaHUH (KHUT, OYKJIETOB, Oporiop)?

UYTO BBl HOHUMAETE MOJI TEPMUHOM '"U3/1aTE€TbCKUE CUCTEMBI"?

Kak BbI Moriu Obl KitaccuuuupoBath rpaduyueckre nakersl?

Kakue mpuHIMIBI Je)KaT B OCHOBE BBIOOpa IpaduuecKux MaKeTOB i pabOTHI B

oduce?

8. Oxapaxtepusyiite TpeOOBaHUS K IPOPEeCCHOHATBHBIM rpauuecKUM pegaKTopam?

9. Kakme WHCTpyMEHTaJNbHBIE CpelcTBa MH(OOPMAIIMOHHBIX TEXHOJOTHHA MOTYT
UCIIOJIb30BaThCs Uil MOATOTOBKM M300pakeHUi, MOJTY4YMBIIMX Ha3BaHME '7ienoBas
rpaduxa"?

N

No o



10.

11.

12.

13.
14.

B kakux ciydasx 1enecooOpa3sHO HCIOJIb30BAaHHE INAOIOHOB JUIS CO3JAHMS
JIEKTPOHHBIX TOKYMEHTOB?

KakuM 00pa3oMm BHIMONHAETCS BCTaBKAa M PEAAKTHPOBAHUE POPMYNI B TEKCTOBOM
penakrope Word?

Kakum 00pa3zom BeIONHAETCS paboTa B TEKCTOBOM pENAKTOpe ¢ rpadudecKuMu
00BEKTaMu U cXxeMamu?

OxapakTepu3yiTe CBSI3bIBAaHUE W BHEIPEHUE OOBEKTOB CpeacTBaMu peaakTopa Word?
B ueM Brl BunnTe HoBBIE BO3MOKHOCTH peaakTopa Word ais pa6otsl B cetu MaTEepHET?

3aaHus 119 CaMOCTOSITEIbHOM paOOTHI:

Tema 4.

3ananue 1. OdopmuTe HECKOIBKO NEPBUYHBIX JOKyMEHTauu B pegakrope Word. B
KayecTBe 00pa3lioB MCIIOIb3YHTE:

1.

ook w

HoroBop o corpyaHuuecTBe By30B-m1apTHEpPOB.

JloroBop 00 Oka3aHNHM KOHCAITHUHTOBBIX YCIYT IPOU3BOICTBEHHOMY IPEIIPUSITHIO.
[InarexxHo€ mopydeHue.

ABaHCOBBIIi OTYET.

Kaprouka TabenpHOTO yuera.

Cuer-gaxrypa.

3a,I[aHI/IC 2. IToaroroBeTe TEKCT COO6H.[CHI/I$I U BBIITOJIHUTE PACCBUIKY €TI0 KOJUICTraM,
HCIIOJIB3Ys BO3MOXHOCTH TCKCTOBOI'O pCAAKTOPA IO CIMAHUIO JOKYMCHTOB.

3ananue 3. [loaroroBbTe M IpeacTaBbTE AJI HPOBEPKU IIA0IOHBI CIETYIOLINX
JOKYMEHTOB:

1.

2
3.
4

TuTynpHOTO JUCTA KYpCOBOU pabOTHI.
Pedepara.

JuniomHoMl paboThl.

[TewatHoi1 paboOTHI (TE3UCOB Ha KOH(EPEHITHUIO).

Tema 5.

BOHpOCLI AJIsL CaMOIIPOBEPKHU:

©oN A

OxapakTepusyiiTe OCHOBHbIE (hyHKIIMH TabaudgHOro mporeccopa Excel.

[Tepeuncnure TeXHUYECKHE XapaKTEPUCTUKU M OTPAHUYEHUS TaOIUYHOTO
npoueccopa Excel.

[TpuBeauTe mpuUMepsl HCIOJIB30BAaHMS BO3MOXHOCTEH TaOIMYHOIO Ipoleccopa JUls
paboTsl B cetn MIHTEpHET.

Kakue BO3MOXKHOCTH UMIIOPTA JAHHBIX pealn30BaHbl B TAOIMYHOM Mpoleccope Excel.
B yem coctout HazHaueHue, GyHKIUHU, IPUHIUIBI paOOTHI CBOJHBIX TaOIHIL?

KakoBel ananuTHueckue Bo3mMoxkHoctu Excel?

Kaxkwne Bo3moxkHOoCTH peanu3oBanbl B Excel mist pabotsl ¢ rpaduueckoii nadopmarmeii?
Kak peanusyercs B Excel ¢ynkuuum padbots ¢ popmamu?

OxapakTepu3yiTe OCHOBHBIC HAIIPaBJICHHUSI METOI0B 00paOOTKU U XpPaHECHHSI TaHHBIX.

Tema 6.
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Bomnpocs! qy1s1 camonpoBepku:
1. Kakas ceTb nojiyyusia Ha3BaHHE JIOKAIbHOUN ceTh?

2. Kakue 0a30Bble TEXHOJOTHH JIOKAIBHBIX CETEH WUMEIOT HauOoJIbllee
pacnpoctpanenue?

3. Kakue ycTpoiicTBa UCMOIB3YIOTCS JIJ1s MOCTPOEHUS JIOKATBHBIX CETEH?
4. Kakwue TUIbl TUHUHN CBS3U UCIOIB3YIOTCS JIsl TOCTPOCHHUS JIOKAJIbHBIX CeTei?
5. Ha3oBuTe OCHOBHBIE 00JIACTH IPUMEHEHUS JIOKATBHBIX BRIYUCIUTEIBHBIX CETEH.

6. B ueM cocTOUT poJib JOKAIBHBIX BEIYMCIUTEIBHBIX CETEH B MPOIIECCE YIpaBICHUS
3HAaHUAMU?

7. Kaxue BO3MOKHOCTH IpenocTaBisieT Bam okanbHas ceTh y4eOHOTO 3aBeeHUs?

8. B dewm, 1o BamiemMy MHEHHIO, 3aKJIIOYAETCS POJIb CIEHUAIUCTOB B 00JacTH
SKOHOMHUKH ¥ MEHE/DKMEHTA B TMPOIECCE PA3BUTHSI JIOKAJLHBIX ceTeH?

3amanue 1. Co3manue nMpe3eHTaIyu, MOAroTOBKAa COOOIIESHUS 110 TEME U JCMOHCTPAIIUS
MO/ YIIpaBJICHUEM JOKJIAIUUKa

Llenv pabomwi: TOBTOPEHHE TEOPETHUECKON YaCTU y4eOHOTrO Marepuaia Mo OTACIbHBIM
TEeMaM Kypca, 3aKpeIICHUEe HaBBIKOB CO3/IaHMsI Ipe3eHTaluii B mprioxennn MS Power Point.

Obvem camocmoamenvhoti pabomer 20 — 25 crnaidjoB, BKIOYash TUTYJIbHBIN craiin,
CTaliji C OrJaBJICHHEM, CJIAWIBI-IPUIOKCHUS C JMarpaMMaMd M TaOJHMIIAMH, CIHCOK
JTUTEPATYPHI.

CDopma om4emHocmu. Hpe3CHTaHI/I$I JOJIDKHa HUMCTh: TI/ITYJII)HI)II;'I JIUCT, OI'JIaBJICHHUEC C
THUIICPCCBUUIKAMU Ha pa3aciibl W noAapasaciibl, TCKCT pa6OTI>I, COCTOSIHH/Iﬁ U3 BBCJCHH,
pacCMaTpuBaACMbIX BOIIPOCOB M 3aKIIOUCHUA, CIIHMCOK JIMTCPATypBhI. Ka)KI[BIfI cnaﬁn JOJIKEH
HUMCETD YIIPABJIAIOMIUC KHOIIKU JUIA IIEPEXO0Ja K OTJIaBJICHUIO.

Z[eMOHCTpaLII/ISI IMMPpE3CHTallU mpoxoanuT noa YIipaBJICHUEM JOKJIaa4dMuKa B
IMMOJIHO3KPAHHOM PCKUME, IPH 3TOM JOKIATYHUK HOOJDKCH IIOJIHOCTBHO KOHTPOJIMPOBATH XO[J
ACMOHCTpalu. HanmenoBanue Tem JJIs1 TIOATOTOBKHU npezeHTauHﬁ IMPUBCJCHLI B Ta6n1/1ue A.

Tabmuma A
Ne TeMbl 11 NOATOTOBKH NMPe3eHTANMMI
BAPHAHTA
1. Knaccudukanus Te1eKOMMYyHUKAIIMOHHBIX CETEH.
2. [TpOTOKOIBI ¥ METO/IBI YIIPABIECHUSI OOMEHOM MEXIY CETSIMH.
3. JlokanbeHbBIE, TJI00AIBHEIC CETH.
4, TexHOJIOTHsI KIMEHT — CEpPBEP.
5. Ponp 1 3aaun MHTEpHET B COBPEMEHHOM OM3HECe.
6. DBOJIIONHS PA3BUTHSI MHTEPHET U TIEPCTICKTUBBI UCITOJIH30BaHUS HOBBIX
TEJIEKOMMYHUKAIIMOHHBIX BO3MOXKHOCTEH B 5KOHOMUUYECKOU JEATETbHOCTH.
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Uctopus Bo3unkHOBeHUs UHTEpHET.

8. Apxurekrypa HTEpHET.
9. [Tonsitue URL-ampeca.
10. OCHOBHBIC TIOHATHS O CepBUCaxX ceTd MHTepHET U UX NpeHa3HAYCHHUE.

Bonpocs! 11 caMonpoBepK:

Uto BBI MOHUMAETE TIO/I TEPMUHOM «TJ100aIbHAsI BHIYMCIUTENIbHASI CETh»?
HazoBuTe 0CHOBHBIE ATalbl HCTOPUHM BOSHUKHOBEHHUS U pa3BUTHs ceTu MHTepHeT.
[lepeuriciiiTe OCHOBHBIE allapaTHbIE U MPOTPaMMHBIE KOMIIOHEHTHI
BBIUMCIIUTENBHOM CeTH.

Uto nonumaroT noj aapecom B Untepuer?

Yro monumarot oy abopesuarypoii TCP/IP?

Uto nonumarot noj [P-anpecom?

Yro nounmarot nog DNS-umenamu?

Kak nmepemaercs u npuanMaeTcs mapopmanus B cetu aTepHeT?

B yem coctouT ocHOBHAas GyHKIIHS mpoBaiiaepa?

. B yuem ocoGeHHOCTh cpelibl, KOTOPYIO NMPUHATO Ha3biBaTh WWW?

. UTo moHUMaeTcs 1noj runepTekcTom?

. Ilepeuncinte OCHOBHBIE BUJIbI CEPBUCA, IIPEIOCTABIIEMOrO B ceTH MIHTEepHeT.
. UTo 00111ero u B 4eM COCTOUT pa3uire OOBIYHOMN U SJIEKTPOHHOM MOYTHI?

. Uto mpejcTaBisieT coO0H aapec MEKTPOHHOM MOYTHI?

. B yem ocoGeHHOCTh TenekoHepeHIHii?

. B uem ocob6ennocts cepsuca IRC?

. Uto nonumarot noa URL-anpecom?
18.

Kakue nporpammbI-HaBUraTopbl HanboJIee MOMYJSIPHbI B HACTOALIEE BpeMs?

3amanus 111 CaMOCTOSITEIbHOU PabOTHI:

1.

2.
3.
4
5

Konuenmumn npumenenus rpaduku B cetu HTEpHET
PexnamMHas nearenbHOCTB B ceTH MIHTEpHET

Oransl co3nanus Web-caliToB.

®upma B THTEpHET: BO3MOKHOCTH U MEPCIIEKTUBBI
MapxkeTrHroBas ”HpoOpMaIys: ee poJib U 337a4u B SJKOHOMUKE

4.3. OueHo4YHbIE CPeCTBA AJs MPOMEXKYTOYHOI aTTeCcTallu.

4.3.1. IlepeyeHb KOMIIETeHIMI ¢ YKa3aHUEM 3TanoB UX ()OPMUPOBaHUS B NpoLecce
OCBOEHHs 00pa30BaTeIbHOM MPOrpaMMbl

Kon HaunmenoBanune Konx stamna | Hammenosanue JTara
KOMIIETEHIIMH | KOMIIETEHIH OCBOCHHS OCBOCHHS KOMIIETEHINH
KOMIICTEHIHH
YK OC-2 CHOCOOHOCTh pazpaborars | YK OC-2.1 (opMUpOBaHNE HABBIKOB
NPOEKT Ha OCHOBE OIICHKH WCTIOJIH30BAHUS
peCypcoB U OTpaHUYEHU I COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTUH, BEIpaObOTKa
YCTOWYMBBIX HABBIKOB
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paboThI C COBPEMEHHBIMH
MPOrPaMMHBIMH
IPOAYKTAMU,
WCIIOJIb3YEMBIMH B
aBTOMAaTHU3AlUU
NPEINPUITHI IS
pa3paboTKH MPOEKTOB

YK OC-2.2 CIIOCOOHOCTD HCIIOJIb30BaTh
MeTOo/1bl 00pabOTKH, aHAIN3a
Y TIPEJICTaBICHHUS
uHdopmanuu,
XapaxkTepu3yroLen
SKOHOMUKY CTPaHblI,
OT/ENbHBIX BUIOB
YKOHOMHYCSCKOM
JEeATEIbHOCTH, IPEIIPUATUI
Y OpraHU3aIMK JIJIS OIICHKH
pECYPCOB M OTpAHUYEHUI

OIIK-7

CriocobHOCTb periaTh
CTaHJApTHBIC 3a7aun
npodeccruoHaNbHON
NESTeTbHOCTH  Ha  OCHOBE
UH()OPMAIIMOHHON u
oubmmorpaduueckon
KyJIbTYphl C IpPHUMEHEHHEM
UH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJOTMM M C  y4ETOM
OCHOBHBIX TpeOoBaHHI
UH(POPMALIMOHHOM
0e30macHOCTH

OIIK-7.2 (hopMupoBaHKE HaBBIKOB
UCTIOJTb30BaHUS
COBpPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTH1, BhIpabOTKa
YCTONYHMBBIX HABBIKOB
paboTHI C COBPEMEHHBIMU
IPOrPaMMHBIMH
IPOAYKTAMU,
UCIIOJIb3YEMBIMU B
aBTOMAaTHU3AlNH
MPEANPUATHI IS
pa3pabOTKH MPOEKTOB

OIIK-7.3 CIOCOOHOCTH MCIIOJIb30BaTh
METOJIbI 00pabOTKHU, aHATTH3a
U TIPEACTABICHUS
UHpOpMaLuy,

XapaKTePU3 YOI
SKOHOMUKY CTpaHbl,
OT/IENTbHBIX BUJIOB
SKOHOMUYECKOU
NEeATEIBbHOCTH, IPEAIPUATHI
Y OpraHu3alMi IS OLICHKU
pPECYPCOB ¥ OTPAHUYEHUI

4.3.2 Iloka3aresid 1 KPpUTEPUH OLIEHUBAHUS KOMIIETEHIMA HA Pa3JIMYHBIX 3TANaxX UX
¢popmupoBanus

JTan 0CBOCHUSA

Iloxa3zaTeb OLEeHUBAHHA

Kpurepuii oueHuBanus

KOMIIETCHIIUHU

YK OC-2.1 Cucrema  3HaHuéi o | OneHuBaet 3PEeKTUBHOCTD PAITUYHBIX
COBPEMEHHBIX BAapUAHTOB MTOCTPOCHMUSI
MH(OPMaLMOHHBIX MH(OPMALIMOHHBIX
TEXHOJIOTHSIX, cHCTeM M HH(POPMAIIMOHHOTO
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JTan 0cBOEHUA

Iloxa3zaTeanr oneHMBaHHSA

Kpurepnii onennBanus

KOMIICTCHIIMHA
UCTIOJIb3YEMBIX B | oOecrieueH sl yrpaBiIeHuUs;
obmactu ympasnenust u | PaGoraer c mndopmarueii B
HEepCHEeKTHBAaX UX | 100aIbHBIX KOMIBIOTEPHBIX CETSX U
pa3BUTHS; HCI0JIb3YeT 0a30BbI€ BO3MOYKHOCTU
Ymenus KOPIIOPAaTUBHBIX MHPOPMALIMOHHBIX
CaMOCTOSITENILHOTO CHUCTEM C LIEJIbIO aHaJIN3a
peLeHus 3aj1a4 | YKOHOMHUUYECKOM
CBSI3aHHBIX C MPUHATHEM | HH()OPMAIUK U IPUHATHS
pelLeHuii B 000CHOBAHHOTO YIPaBJIEHYECKOTO
HKOHOMUYECKUX pelieHus;
cucreMax Ha ocHose | CoOupaer, aHau3upyeT U
U3YyYEHHBIX METOJIOB H | HHTEPIIPETUPYET HEOOXOIUMYIO
IpHUeMOB paldoThI ¢ MH(POPMALIUIO, COAEPIKAILYIOCS B
UH(POPMALOHHBIMH pa3nuyHbIX (hopMax OTYETHOCTHU U
cucTeMaMu U | IPOYMX OTEUECTBEHHBIX U 3apYOEKHBIX
TEXHOJIOTUSIMHU. UCTOYHHKAX;

OneHuBaeT opraHu3allMOHHbIE U
COLIMAJIbHBIE OCIEACTBUS
UCIIOJIb30BAaHUS TE€X UIIH

MHBIX UTHPOPMAIIMOHHBIX TEXHOJIOTUN U
CHCTEM.

[IpuMeHseT Mony4YeHHbIX 3HaHUM IS
peleHHs TUIIOBBIX 3a7a4 BbIOOpa U
IPUMEHEHUs NH(OPMaLMOHHbBIX
TEXHOJIOTHH U CHCTEM.

Hcnonb3yeT OCHOBHBIE METOIBI,
COCOOBI ¥ CPeJICTBA MOJIyUEHHUS,
XpaHeHus,

nepepaboTKu MHPOpMaLUH, pabOThI ¢
KOMITBIOTEPOM KaK CPEJCTBOM
yTipaBJieHUs] UH(OpMaIHei;
PaboTtaeT B pamkax oTeIbHBIX
UH(POPMALIMOHHBIX TEXHOIOTUH;
Bnageer 0CHOBHBIMU KOHLIETILIUSAMHU
yTpaBiieHUs] HTH()OPMAIMOHHBIMU
CUCTEMaMH U

TEXHOJIOTHSAMH U IPUMEHSIET UX Ha
MIPaKTHUKE.

YK OC-2.2 YcroituuBele HaBbIKU | [IpuMeHseT Mony4YeHHbIe 3HaHUS 110
paboThI C | coBpeMeHHBIM POrpaMMHBIM
COBPEMEHHBIMH CUCTEMaM JUIsl PEIICHUS TUIIOBBIX 3a7a4
IPOrpaMMHBIMH BBIOOpA U IPUMEHEHHUS
IIPOAYKTAMH, MH(POPMAIIMOHHBIX TEXHOJIOTUN U
HCIOJIb3YEMBIMU B | cUCTEM.
yIpaBIIEHUY; Hcnonp3yeT OCHOBHBIE METOJBI,

CIOCOOBI M CPEICTBA TTOTYUCHUS,
XpaHeHwus,

nepepaboTku nHPpOpMaIuu, paboTHI C
KOMITBIOTEPOM KaK CPEACTBOM
ynpaBJeHHs] HHPOpMaIHei;
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JTan 0cBOEHUA

Iloxa3zaTeanr oneHMBaHHSA

Kpurepnii onennBanus

KOMIICTCHIIMHA
Paboraer B paMKax OTIENIbHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUH;
Bnageer 0OCHOBHBIMM KOHLIETIIASMHA
yIpaByieHUs] HHOOPMAITHOHHBIMHU
CUCTEMAMH U
TEXHOJIOTHSIMH U IPUMEHSIET UX HA
IIPAKTHKE.

OIIK-7.2 OBiazieBaeT 3HaHUEM Osiazies1 3HaHUEM UHTETPUPOBAHHBIX
MHTETPUPOBAHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHMA
MH(POPMALIMOHHBIX YIIPaBJICHMS, HTHCTPYMEHTAJIBHBIX
TEXHOJIOTUI1 CPEICTB KOMIIBIOTEPHBIX TEXHOJIOIMI
yIpaBJIECHUS, MH(POPMALIMOHHOTO 00CTY)KMBAaHUS
MHCTPYMEHTAJIBHBIX
CPEICTB KOMIIBIOTEPHBIX
TEXHOJIOTUI
UH(POPMAIIMOHHOTO
00CITy>)KMBaHUS

OIIK-7.3 PaccmarpuBaer CaMOCTOATENBHO 3aITyCTHII
POLEAYpPbI AQHTUBUPYCHOE U aHTUILIITMOHCKOE

U TIpOrpaMMHbIe
cpenctBa 00paboOTKH U
3alUThl KOMMEPYECKOM
uH(popManuu

IPOrpaMMHOE 00€CIICYCHHE
Hcronb30Ban METOIBL, CIIOCOOBI
U CPE/ICTBA XPAHCHUS U 3aI[UThI
uHpOpMaLUN

4.3.3 TunoBble KOHTPOJIbHbIe 3aJaHUSA WJIH HHbIE MaTepHAJbI
OLICHOYHbIC MaTepHuaJibl), He00X0AUMBbIE JJIsl OLCHKH 3HAHUI, YMEHHIi, HABBIKOB M (HJIH)

onbITa JACATCJIbHOCTH, (l)OpMHpOBaHHH KOMIIeTEHIIMI B

XapaKkTepU3yoUMX ITalbl

nmpouecce 0CBOeHHsI 00Pa30BaTeJIbHOM MPOrPaMMBbI

Pazpgen 1.

IIpuMepsI TECTOBLIX 3aIaHUM I DK3aMeHa

1. Kax Henb3s 3aBepmnTh paboty nporpammsl Word?

a) IBOMHOM IIETYOK MBIIIH Ha 3aT0JIOBKE OKHA;

0) ucnosb3ys NyHKT MeHIo Daiin;

B) BBIOpaTh KOMaHy 3aKpbITh B CACTEMHOM MEHIO;

I') IpU aKTUBHOM OKHe nporpaMMbl Word HaxkaTh KoMOMHaiuo knasut Alt +F4.

2. Kaxoro snementa okHa penakropa Word HE cymectByer?

a) maHeNb 3a7ad4,

0) maHeNIu HHCTPYMEHTOB;

B) Kypcop BBOJIA;

r ) TOpPU30HTAJIbHAA JIMHEMKa.
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3. Kak nmonactb B pe>kKMM HAaCTPONKH MEHIO?
a) CepBuc — Hactpoiika;

6) Cepsuc — [Tapamerpsr;

B) Daiin — OTKPHITE;

r) Bug — Cxema noxymenra.

4. Kak nomnactp B peXuUM HACTPOUKH MaHEIEH HUHCTPYMEHTOB?
a) CepBuc — Hactpoiika;

6) Cepsuc — [TapameTpsr;

B) ®aiin — OTKPHITS;

r) Bun — Cxema gokymeHTa.

5. I'ne BbIOpaTh HYKHBIM PEXUM ITPOCMOTpA TOKyMEHTA?
a) MyHKT MeHio Bun;

0) myHkT MeHo CepBuc;

B) MyHKT MeHIo Daiin;

r) nyHKT MeHio dopmar.

6. Kaxoii u3 HIKe IPUBEIEHHBIX CITOCOOOB COXpaHEHUS JIOKYMEHTOB HEBEpeH?
a) Ha)XkKaTh KHOTNIKY KommpoBaTh Ha maHenn nHCTpyMeHTOB CTaHmapTHas;

6) daiin — CoxpaHUTb;

B) Shift+F12;

r ) IOCJIKHYTb KHOIIKY COXpaHI/ITB Ha MaHCJIM UHCTPYMCHTOB CTaH,Z[apTHaSI.

7. Kax HayaTh HOBBII a03a1l B TOKyMeHTe?
a) HaxaTh Kiasuiy Enter;

0) HaxxaTh Ki1aBury [IpoGerr;

B) LIEJIKHYTh MBIIIKOI;

1") IOCJIKHYTH KHOIIKY CO3,I[8.TB Ha MMaHCJIn HHCTPYMCHTOB CTaHIlapTHaH.

8. Kak OpICcTpO monacTh B Ha4aJIO JOKyMEHTA?

a) Ctrl + Home;
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0) menKHYTh KHONIKY Bo3BpaT Ha nmanenu nuHcTpymMeHToB CTaHAapTHAS;
B) Ha)KaTh KjaBuily Enter;

) HaxaTb Kkiasuiry Home.

9. Kak npu mOMOIIM MBIIIH BBIACIUTH CJIOBO LETUKOM?
a) IBaKIIbI IEJIKHYTh Ha CJIOBE;

0) LIEIKHYTh Ha CIIOBE;

B) ILIEJKHYTH CJIEBA OT CJIOBA;

I') LIEJIKHYTh CIPaBa OT CJIOBA.

10. Kak npu noMoIu KiaBuaTyphl BbIIETUTh CI0BO LETUKOM?

a) kypcop nepen (mocine) cnoBom — Ctrl + Shift + cTtpenka BrpaBo (BieBo);
0) UCTIONB3Ys KIIABUIIM IEPEMEIIECHUS Kypcopa;

B) MCIIOJIB3YsI KJIABHIIK TIEpEMEIICHHsSI Kypcopa BMecTe ¢ kinaButieid Ctrl;

T') UCTIOJB3Ys KJIABHIIH MEPEMEIICHUSI Kypcopa BMecCTe ¢ KiaBuiei Alt.

Paznen 2.

1. Kak npu moMoImy KiIaBHaTyphl IEPEUTH B CIEAYIONIYIO siueiiky Tadbmuisl Excel?

a) HaxkaTh KiaBuiy Tab;
0) Haxarb kiaBuiy Enter;
B) HaxaTb Kiasuiny [Ipoben;

I') HaXaTh KiaBury Alt.

2. Kak 1pu moMoIy MBI BBIJICITHTH CTPOKY TaOTHITHI?

a) MIETKHYTH B MOJI0CE BBIJEICHUS TPOTUB HYKHOW CTPOKH;
0) IIEIKHYTh MBIIIBIO B TIEPBOI BBIIEIIEMON STUCHKE;

B) clieJaTh TPOWHOM IIETUOK B BHIIEISIEMON CTPOKE;

1") YCTAaHOBUTH KYPCOP MbBIIIN HAA IIEPBLIM BBIACIISICMbBIM CTOJ'IGI_IOM.

3. Kak npu moMoIm MbIIIY BEICTUTH CTOJIOCI] TA0THIIHI?
a) METKHYTH JIEBOM KHOMKOW MBI HAJl HY>KHBIM CTOJIOIIOM;

0) LIETKHYTh MBIIIBIO B IEPBOM BbIIEISIEMON SUEHKe;
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B) clleJaTh TPOWHOM IIETYOK B BHIIEISIEMOM CTOJIOIIE;

I') YCTAaHOBUTH KYpPCOP MBIIIHU HAJ] IEPBBIM BBIACISEMBIM CTOJIOIIOM.

4. Kaxkoe nepBoe JIeiicTBHE HEOOXOIMMO BBIITOJIHUTH Mepes] 00beAMHEHHEM STYeeK?
a) BBIJICTIUTH UX;
0) MEIKHYTh B KOKIO0W U3 HUX;

B) 0OBECTH paMKOH.

5. Kak otkpsiTh B Excel yxe cymectByromuii daiin?
a) ®aitsn — OTKPHITH;
0) ®aiin — Co3nars;

B) ®aiin — OTnpaBUTh.

6. Kakoe pacmmpenue o yMoT4aHuio pucBanBaetcs (aiinam, moarorosieHHbM B Excel?
a) xls;

0) xcl;

B) xlt;

r) txt;

1) dbf.

7. I'’1e MOXKHO yCTaHOBUTH PEXUM 0TOOpakeHus (GopMyIl B ssueiikax?
a) Cepsuc — [Tapametpsl — Bun;

6) Cepsuc — [1apametpsl — O61mue;

B) CepBuc — ITapamerpsl — [IpaBka;

r) Cepsuc — [lapamerpsl — Beiuncnenus;

1) Cepsuc — [Tapamerpsr — [lepexo.

8. I'me MOXHO YCTaHOBUTH HYKHBIH PEeXHUM aapecanun’?
a) Cepsuc — [Tapamerpsl — OOmue;

6) Cepsuc — [1apametpsl — Bup;

B) Cepsuc — I[lapametps! — [IpaBka;

r) Cepsuc — [lTapametpsl — Beiuncienus;

1) Cepsuc — [lapamertpsr — [lepexo.



9. Uto cnenyer cmenarh, €cid Bbl OMMOOYHO BBITIONHUIM HEBEPHYIO KOPPEKTUPOBKY
pabouero nucta B Excel?

a) OTMEHUTh HENPAaBUIBHOE JICHCTBUE;
0) yIanuTh OCTaBIIYIOCS WH(OPMAIIHIO;
B) CO3J1aTh HOBYIO Ta0IHILY;

T') IPEKPaTUTh PadoTYy.

10. IIpu paboTe C HECKOJBKMMH OTKPBITHIMH pabounmMmu KHUTamMu B Excel kak MoxHO
CeNaTh HY)KHOE OKHO aKTHBHBIM, HCTIOJIB3YsI KIIABHATYPY?

a) Ctrl+F6;
0) Shift+F6;
B) Ctrl+F5;
r) Shift+Fb5;
1) Shift+Tab.

Paznen 3.

1. INox nokaabHOM BEIYUCIUTENHHOM CEThIO TOHUMAIOT CETh:

a) BKJIFOYAOIYIO0 KOMITBIOTEPHI, PACIOJI0KEHHbBIE B OJJHOI KOMHATE;

0) BKJIIOYAIOIIYI0 KOMIIBIOTEPHI, PACIIONIOKEHHbBIE Ha HEOOJIBILIOM PAaCCTOSHUH APYT OT APYTa;
B) BKJIFOYAOIIYIO KOMITBIOTEPHI, PACIIOIOKEHHBIE B OJTHOM 3/IaHUU;

') KOPHOPATUBHYIO BHIYMCIUTENBHYIO;

1) C OTHUM CEPBEPOM;

€) MHOTOTEPMUHAJIbHYIO CUCTEMY;;

k) He Internet.

2. YTo mOHMMAIOT MO/ rI00aJIbHON BEIMUCIUTEILHOM CETHIO?

a) BBIYMCIUTENBHYIO CETh, 00bETUHSIONIYI0O KOMITBIOTEPHI, PACIIONI0XKEHHBIE Ha O0JIBILIOM
PacCTOSIHUU APYT OT APYTa;

0) Internet;
B) KOPIIOPATUBHYIO BBIYUCIUTEIbHYIO CETh;
r) BBS, FidoNet, Internet, TokenRing, ArcNet;

}1) BBIYUCIIUTEIIBHYIO CETh C HCCKOJIBKMMHU CEPBEpPaAMU.
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3. Tepmun "cepBep" o0o3HaUaCT:
a) KOMIIBIOTED;
0) mporpamMmy;

B) CHeL[I/IaJ'II/I?:I/IpOBaHHI)Iﬁ KOMIIBIOTCP, I/ICHOJ'IB3yeMI)II71 B CCTAX IJIA YIIPABJICHUS
BBIYUCIIUTCIIBHBIM PO CCCOM;

') KOMIIBIOTEP WJIH IIPOrpamMMmy, IpeIHa3HaueHHbIe 115l 00CTyKUBaHUs "KIMEHTOB"

1) IOMCKOBYIO MAILIUHY.

4. HazoBute roa Hayasa paboT HaJ MPOEKTOM, 3aJI0’KUBIIUM OCHOBY Internet:
a) 1969;
0) 1966;
B) 1973;
r) 1980;
) 1985.

5. CyuiecTByeT Jiv €UHBIN LIEHTp ynpasiieHus Internet?
a) HET;
0) na;

B) CYILECTBYET HECKOJIBKO LIEHTPOB.

6. HazoBute roa u mecto co3znanus cpeast WWW:
a) 1991 B CIIA;

6) 1989 B CLIIA;

B) 1969 B CIIIA;

r) 1996 B EBpore;

1) 1991 B EBpore.

7. Ilpotokon IP obecnieunBaer:

a) cyx0y WWW;

0) AJIEKTPOHHYIO MOUTY;

B) OJTHO3HAYHYIO a/Ipecaliio KOMIIbIOTEPOB, MOJKIIOYEHHBIX K Internet;
I') Iepeaayy JaHHBIX B I100aJbHON BBIYMCIUTEIBHOM CeTH;

1) npueM uHGopmaruu B Internet.
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8. IIporokon TCP obecrieunBaert:

a) yrpaBJieHue ceThio Internet;

0) SJEKTPOHHYIO MOYUTY;

B) YIpaBJCHUE TIepeiayeii MaKeTOB JIaHHBIX;

T') OTHO3HAYHYIO aJIPECAIIUI0 KOMITBIOTEPOB B CETH;

1) MapIIpyTHU3ALUIO TaKETOB.

9. Uro npencrasinsier coboii cnenyromas komouHanus mudp 195.34.32.11:
a) IP — aapec;

6) DNS — nms;

B) URL — pecypc;

') HUYEro;

1) HoMep TenedoHa;

€) azipec IEKTPOHHON MOYTHI.

10. ITaket — 370:

a) (paiin, mpegHa3HAYCHHBIN 71 TIepeaydu 1o JUHUSIM CBSI3U;

0) hparmMeHT coobmeHus, 0YOPMIICHHBIN B CIICITUAILHBIN KOHBEPT B COOTBETCTBHH C
npaBuiamu nporokoina TCP/IP;

B) YIIaKOBaHHBIN (CKaTbIil) (aii;

F) QJICKTPOHHOC IMUCbMO.

IIpakTnyeckue 3agaHus:

3a):[aH1/Ie 1:BEITOTHUTE PacyYCThbl B COOTBETCTBUU C UCXOAHBIMU JaHHBIMU:

[Iponaxka aBuabuIeTOB

Ilynkm Hueapo  Despane Mapm Bcezo Cpeonee % ot
HA3HAYEHUs o0iero
Kamyra 17 21 36 74 25 9%
MockBa 119 101 89 309 103 143%
Psi3anp 75 77 61 213 71 288%
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SIpocnasib 93 87 90 270 90 87%
Oomee 3a mecsa: | 304 286 276 866

Cpennee 3a mecsiny | 76 71,5 69 216,5

Munumanasuoe 3a | 17 21 36 74

MeCsI

MaxkcumMajbHoe 119 101 90 309

3a

MecsII

3ananue 2: Mcnonb3yst cpeinctBa TaOJIMYHOTO IMpoOIEcCOpa, CO3daiTe Tadiuily

CICOYIOIIECTO BUaa:

®.1.0. Oxutan Crax paboThI [Tpemus Buinramumo
WBanos U. U. 300 10

[Tetpos I1.C. 400 5

Bonkos U.1. 300 7

CeupunoB A.A. | 200 15

['mazynoB M.C. 30000 8

Hmoeo

[Tpemus paBHa 20% ot oknaja, eciu crax padotsl Oonee 15 net, u 10% ot okiiaga B IpOTUBHOM

cirydae.

CronOuy Beimatuthb npucBoiiTe 1eHexXHbIN Gopmart. [llanky Tabauie! 3aTeHuTe; *

Sueiikam, colepkallMM OKJaa U npemuio npucBoiite mmena "Oxnaa" u "llpemus”
cooTBeTcTBeHHO; Brimmatuts=IIpemus+ Oxnax; IlocTpoiite rpaguk 3aBHCHMOCTH NpPEMUU

OT CTaXxa.

3amanue 3:

OHpeI[eJ'II/ITe BO3PACT MalueHTa Ipu 06paH_[eHI/II/I €ro K Bpauy:

[IpencraBuTh pe3ynbTaThl B BUJIEC TAOJIHIIBI.

JaTa poxneHus

Jata oOpamienus

K Bpauy

TlonHbBIX NET
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15.12.1977 25.11.2001

3ananue 4:
Omnpenenure cTaxx paboThl (ITOTHBIX JIET pabOThI) COTPYAHMUKA HA TEKYIIUI MOMEHT,

€CJIM U3BCCTHA JaTa €ro ImprueMa Ha pa60Ty.

3amaunue 5:

PeanuzoBaTh BO3MOXKHOCTb yd€Ta BIUSHMS CTaka paOOThl Ha BEJIMYHMHY BHIIIJIAYMBAECMOM
peMHUU

Vyer BIMSHHSA cTa)ka Ha BCIIMYMHY HNPEMUN PCAIN3YEM B COOTBETCTBHH CO CICAYIOIIMMH
mpaBujIaMu (GCTCCTBCHHO, 4TO 3TH IpaBHJia YCJIOBHBI U OTHOCATCA TOJIBKO K JAaHHOMY

npuMepy):
eciM cTax padoTel MeHbIIe 10 j1eT, To mpeMus cocTaBisieT 5% OT OKIIana;
eci ctax padboTsl 6ombire 10 er, Ho MeHbIe 20 neT, To mpemus cocrasiseT 10% ot okiiana;

eci ctax paboTsl 6ombire 20 ser, To mpemust coctariser 20% oT okiaaa.

3ananue 6: [IpogeMoHCTpHpYiiTe 3HAHUE TPUHIIMIIOB PA0OTHI CO CIIUCKAMHU.
Coznaiite Tabnuily, UCHOIB3Yysl BO3MOXHOCTH Excel g opraHuzanuu crucka.

VYxaxute umst padbodero nucta Cucok (paccMaTpuBaeTCs Ta0INIIA 3aKYIIKH JTUTEPATYPHI).

IIkana oneHNBaHHUA.

bamusr Ouenka
(pedTUHTOBOM TpebGoBaHuUs K 3HAHUSIM
o1eHKu), %

CryneHt OpUEHTHUPYETCS B MH(OPMALIMOHHBIX
TEXHOJIOTUSX, HAa MPAKTUYCCKUX 3aHATHUSAX BBITIOIHICT BCE
3aJjaHusl, 3aKIIOYUTEIbHBIA TeCT HANUCaH MPaBWJIBHO Ha
85-100%.

OnenuBaeT 3 PEeKTUBHOCTD Pa3IMUYHBIX BAPHAHTOB
MOCTPOCHUS HH(DOPMAITHOHHBIX

CUCTEM U MH(OPMALIMOHHOTO 00eCTIeYeHHsI YIIPaBICHUS;
S, «comnuunoy | PabotaeT ¢ nH@pOpMaluei B ri00aabHbIX KOMIIBIOTEPHBIX
(«3aumeHoy») | CETSIX U UCTIOIB3YeT 0a30BbIE BOZMOKHOCTH
KOPIIOPATHBHBIX HH(POPMAIIMOHHBIX CHCTEM C TICITBIO
aHaJIn3a YKOHOMHYECKOM

uH(OpPMAIIUU U PUHATUS 000CHOBAHHOTO
VIIPaBICHYECKOTO PEIICHUS;

Cobupaet, aHaTU3UPyeT U UHTEPIPETHPYET
HE0OX0aMMYI0 HH(GOPMAITHIO, COACPIKAITYIOCS B
pa3INYHbIX (hOpMax OTYETHOCTH U MIPOUUX

100-81
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OTEUECTBEHHBIX U 3apyOeKHBIX UICTOYHHKAX;

OueHuBaeT OpraHu3aloHHbIE U COLUATbHbBIE
MOCIICACTBHSI HCIIOJIB30BAHUS TE€X HITU

MHBIX UH(POPMAITMOHHBIX TEXHOJIOTHI U CUCTEM.
[TpuMeHsieT MOIy9eHHBIX 3HAHUHN ISl PEIICHUS] TUITOBBIX
3aja4 BbIOOpA U MPUMEHEHUS UH(POPMALIMOHHBIX
TEXHOJIOTHI U CUCTEM.

Hcnonp3yeT OCHOBHBIE METObI, CIIOCOOBI U CPE/ICTBA
MOJTyYCHUSI, XPaHCHHS,

nepepaboTku nHpopMaluu, padboThl ¢ KOMIIBIOTEPOM Kak
CPEIICTBOM yIpaBlieHUsI HH(POpMAIHEH;

PaboraeT B paMkax oTJeNbHBIX HH()OPMALIMOHHBIX
TEXHOJIOTHI;

Brnazneer 0CHOBHBIMY KOHLICTIUSIMU YIIPaBICHUS
WH(OPMAIIMOHHBIMU CHCTEMaMHt 1

TEXHOJIOTUSIMU U MPUMEHSIET UX Ha MPaKTUKE.

PaboTaer B pamKkax OTIENbHBIX HHPOPMAITMOHHBIX
TEXHOJIOTHH;

Brnajeer 0CHOBHBIMY KOHIICTIIIUSIMU YIIPABJICHUS
MH(OPMALIMOHHBIMU CHCTEMaMH U

TEXHOJIOTUSMU | MMPUMCHSICT UX Ha MPaKTUKE.

OBnazien 3HaHUEM UHTETPUPOBAHHBIX UH(DOPMALIMOHHBIX
TEXHOJIOTHI YIIPaBIICHUS, HHCTPYMCHTAIBHBIX CPEICTB
KOMITBIOTEPHBIX TEXHOJIOTHI HHPOPMAIIHOHHOTO
00CITy>)KMBaHUS

CaMOoCTOATEIHHO 3aIyCTHII aHTUBUPYCHOE

¥ aHTUIIITMOHCKOE MPOrpaMMHOE oOecrieueHne
Hcnonp30Ban METO/bI, CIIOCOOBI U CPEJICTBA XPAaHEHUS

¥ 3aIIUTHI THPOPMALIUU

OTBeThl CTyAEHTa IMpaBWIbHBIE, HO HemoiHbld. He

4, «xopouioy

80-61 («saumeno) MPUBEICHBI WJUTIOCTPUPYIONINE MPUMEPHI, oOoliaromiee
MHEHHUE CTY/ICHTa HEJOCTATOYHO YETKO BBIPAKEHO.
3, OTBeT TpaBWIEH B  OCHOBHBIX MOMEHTaX, HET
60-41 «y0081emeopum | WILTFOCTPUPYIOIIUX MTPUMEPOB, HET COOCTBEHHOTO MHEHHSI
e/IbHOY CTYJICHTa, €CTh OIIMOKH B JETalsIX W/WIA OHU TPOCTO
(«3aumeHo») | OTCYTCTBYIOT.
2, B oTBete cyIecTBEHHbBIC OIMOKU B OCHOBHBIX aCIieKTax.
«Hey008/1emaeo,
40-0 Y P
UMeNbHO»

(«He 3aumeHnoy)

4.4. MeToanuecKkne MaTepuaJbl, onpeAe/somyue Npoueaypbl OeHUBAHUS 3HAHUH,
YMeHMi, HaBBIKOB M (MJIM) ONBITA [JAeATEJbHOCTH, XapPaKTePU3YKOIIMX ITAlbI
(opMupoBaHus KOMIETEHIMA

OueHka pabomwvr cmydenma Ha RPAKMUYECKUX 3AHAMUAX OCYHIECTBISACTCA 110
CJIEIYIOIUM KPUTEPHUSM:

— OmIMYHO - aKTHBHOE YYacTHE B OOCYXKIEHHHM TMpoOJieM KaxJI0oro ceMuHapa,

CaMOCTOSITENILHOCTh OTBETOB, CBOOOJHOE BIIQJICHWE MAaTEpUAIIOM, TIOJHbIE U
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apryMEHTUPOBAHHBIE OTBETHl Ha BOIPOCHl CEMUHApa, Y4acTHE B JUCKYCCHUSX,
TBEPJIOE 3HAHME JIEKIMOHHOI'O MaTepuaya, o0sA3aTeNbHOM M pPEKOMEHJIOBAHHOU
JOTIOJIHUTEIBbHOM JINTEPATyphl, pEryisipHas II0CEIAEMOCTb 3aHATUH.

— Xopowmwo - HEIOCTaTOYHO IIOJHOE PACKPBITHE HEKOTOPBIX BOIPOCOB TEMBI,
HE3HAUUTENIbHBIE OMIMOKA B (HOPMYTUPOBKE KATETOPHA W TOHATUN, MEHbIIAS
aKTUBHOCTb HA CEMHHApax, HEIOJHOEC 3HAaHUE JOMNOJHUTEIBHOW JIMTEpaTyphl,
XO0po1as I0CeUaeMOCThIO.

— YIOBJICTBOPUTEIBHO - OTBETHl OTPAXKAlOT B LEJIOM IIOHUMAHUE TEMbI, 3HAHUE
COIEP/KaHUS OCHOBHBIX KAaTE€rOpUH M TOHATHUH, 3HAKOMCTBO C JIEKIMOHHBIM
MarepuajioM U PEKOMEHIOBAHHOW OCHOBHOM JIMTEpPaTypoOM, HENOCTaTOYHAas
aKTUBHOCTb Ha 3aHATHUAX, OCTABJIAIOIIAS XKEJIATh JTYYIIEro MOCEIAaeMOCTb.

— HeynoBieTBOpuTenbHO - MACCUBHOCTh HA CEMUHApAX, 4acTash HETOTOBHOCTH IIpU
OTBETaX Ha BOIIPOCHI, IUIOXas IOCEHAEMOCTb, OTCYTCTBHUE KayeCTB, YKa3aHHBIX
BBILIE JUIsl [TOJy4YeHUsI 00JIee BBICOKUX OLIEHOK.

3aHatus 1o jucuMivinHe  «MHQOpManMOHHBIE TEXHOJOTMM B  MEHEKMEHTE»
IPEJICTaBICHbl  CIEAYIOIMMU BUJAAaMH  pabOThl:  JIEKLUWH, [PAKTUYECKUE, a  TaKkKe
CaMOCTOSITENIbHON pabOTON CTYAECHTOB.

Ha npaktuueckux 3aHATUSIX CTYACHTHI BBIIIOJIHAIOT 3a/laHus, CBSI3aHHBIE C PacyeTOM
OCHOBHBIX IIOKa3aTesiel, ¢ OOCyXJeHHEM HpPOOJEMHBIX BOIPOCOB M BBIPAOATHIBAIOT CBOE
MHEHHE TI0 TOBOJIy PEIICHUsI OCHOBHBIX 3KOHOMUYECKHX BOMPOCOB B chepe nHDOpMAIIOHHBIX
TEXHOJIOTHUM.

B pamkax camocTosTenbHONW pabOThI CTYJEHTHI TOTOBSITCS IO BOIPOCAM, TOTOBATCS K
CEMHHApPCKHUM 3aHATHUIM, OCYLIECTBIIAIOT IOATOTOBKY K 3a4€Ty, 3K3aMEHa.

Texymas arrecrauus 1o aucuumimHe  «MHQopManMoOHHBIE  TEXHOJIOIMH B
MEHEKMEHTE» MPOBOAUTCA B (POpME KOHTPOJIbHBIX MEPONPUATUI (pelIeHHe NPaKTHUECKUX
3a/laHuil) M0 OLIEHMBAHMIO (PAKTUYECKUX PE3YJIbTATOB OOyUYEHHS CTYJEHTOB U OCYIIECTBIISETCS
BEJYLIUM IIPENOIaBATEIIEM.

OObeKTaMu OIEHUBAHMS BBICTYIIAIOT:

— yueOHasg JUCLUMIUIMHA (aKTUBHOCTb Ha 3aHATUSAX, CBOEBPEMEHHOCTb BBINOJIHEHUS
pa3IMYHBIX BHUJOB 3aJaHUM, IOCEHIAEMOCTh BCEX BHUJIOB 3aHATHH IO aTTECTYyeMOM
JTUCIIUTIIINHE);

—  CTENEHb YCBOEHHUS TEOPETUUECKUX 3HAHUM;

— YpPOBEHb OBJIAJICHUS IPAKTUYECKMMHM YMEHUSMU M HaBbIKAMHM II0 BCEM BHJAM
yueOHOI paboThI;

—  pe3yJibTaThl CAMOCTOSITENILHOM pabOTHI.

AKTHUBHOCTh CTYAE€HTAa Ha 3aHATUSAX OLEHUBACTCS 110 BBINOJHEHUIO MPaKTUYECKUX

3aJlaHuH.

[IpomexyTouHas arrecTanusi CTyAeHTOB. lIpomexyTouHas aTTecTanus CTYJIEHTOB IO
mucuuruinee «HpOopMalnoHHbIE TEXHOJIOTMH B MEHEIKMEHTE» IPOBOJUTCS B COOTBETCTBUHU C
VYceraBoMm Akaaemuu, llomoxeHnemM o MpoMeEKyTOYHONW aTTECTAllMH CTYAECHTOB II0 IIporpammam
BO. IlpomexxyTouHas aTTecTalys MO AMCLUUIUIMHE MPOBOIMUTCS B COOTBETCTBUU C YUEOHBIM
IUTAaHOM B (hopMe 3a4eTa U IK3aMEeHa.

5. Meroanueckue yKazaHus /sl 00y4arOmMXCs 10 0CBOCHUIO U CIIUTIIHHBI

[IpenogaBatens uHOpMUpPYET OOYYAIOIIMXCS O MNPUMEHSIEMOW CHUCTEME TEKYIIEro
KOHTPOJISl YCIIEBAEMOCTH Ha IEPBOM 3aHATHH, a TAKXKE JOBOJIUT J10 00YyJarOLIMXCsl HHPOPMALIUIO
O pe3yiapTarax TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH BO BPEMS ayJAMTOPHBIX 3aHATUH U
KOHCYJIbTALIU.

Texyiuit KOHTPOJIb YCIIEBAEMOCTH MPOBOJIUTCS B MUCHbMEHHON M YCTHON (hopMax.
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[TpakTudeckue 3aHATHS TUCHUTLTMHBI «HPOpPMAIIMOHHBIE TEXHOJIOTUU B MEHEIKMEHTE
MPEeoiaratoT UX MPOBEJCHUE B PA3TUYHBIX (POPMax C IEJIbIO BBIABICHUS MOJTyUYEHHBIX 3HAHUH,
YMEHMM, HAaBBIKOB M KOMIIETEHLUH C IPOBEJECHUEM KOHTPOJIbHBIX Mepomnpusatuil. C Lenbro
oOecrieueHus YCHEIIHOro OO0y4YeHMsI CTYACHT JOJKEH TOTOBUTHCS K JICKIMH, IMOCKOJBKY OHA
SBIISIETCSA BaKHEHIIeH (opMOi opraHu3aly yueOHOTo Mporecca, IOCKOIbKY:

—  3HAKOMHUT C HOBBIM Y4EOHBIM MaTE€pHAIIOM;

—  pa3biACHSET yueOHbIE AIEMEHTHI, TPYIHbIE JJI1 IOHUMAHMUS;

—  cHCTeMaTHU3MpyeT Y4eOHBIH MaTepua;

—  OpHEHTHpPYET B yueOHOM ITpoliecce.

Ilo02omoeka k nexyuu 3aKII04aeTCs B CIEIYIOIIEM:

—  BHUMATEJIbHO MPOYUTANTE MaTepHall IPeIblIyIen JTeKIIH;

—  y3HaiiTe TeMy HIpeacTosAllel JieKuuu (M0 TeMAaTUYeCKOMY IUIaHy, o HWHpopManuu

JIEKTOpA);

—  03HAaKOMBTECH C YUCOHBIM MaTEpHAIIOM IO YUCOHUKY M YU€OHBIM ITOCOOUSM;

—  TIOCTapalTech YSICHUTh MECTO HM3y4aeMOM TeMbl B CBOE€H MpodecCHOHaTbHON
MOJIFOTOBKE;

—  3alUIIMTE BO3MOXKHBIE BOIIPOCHI, KOTOPHIE BbI 33JJaAUTE JIEKTOPY Ha JIEKIUH.

lloocomoska k npakmu4yeckum 3aHAMUIM:

— BHUMATEIIbHO TMPOYMTAlTe Marepual JeKIUi, OTHOCAIIUXCA K JIaHHOMY
CEMHHApPCKOMY 3aHSATHIO, 03HAKOMBTECh C Y4€OHBIM MaTepHalloM MO Y4eOHUKY U
y4eOHBIM TTOCOOUSIM;

—  BBINUIIUTE OCHOBHBIE TEPMUHBI,

— OTBEThTE HAa KOHTPOJIbHBIE BOMPOCHI MO CEMUHAPCKUM 3aHSTHUSM, TOTOBBTECH JATh
pa3BEepPHYTHIN OTBET HA KaXK/bIi U3 BOIIPOCOB;

—  YACHHUTE, Kakue yuyeOHbIE JIEMEHTHl OCTAJIUCh JUIsl BAC HESICHBIMU U MOCTapaiTech
MOJIyYUTh Ha HUX OTBET 3apaHee (IO CEMHHAPCKOTO 3aHATHS) BO BpPEMS TEKYIINX
KOHCYJIBTALIMM IPETOJaBaTes;

— TOTOBHUTHCS MOXXHO HWHAMBHIYalbHO, MapaMH WM B COCTaBE MallOil TPYIIIBL,
nocJIeTHUE SABISIOTCS 3 HEeKTUBHBIMU (hopMaMu pabOTHI,

— pabouass mporpaMma JIUCHMIUIMHBI B YaCTH IIEJIeH, MEpPEYHIO0 3HAHWUW, YMEHUH,
TEPMHHOB M Y4€OHBIX BOIIPOCOB MOXET OBITh HCIOJb30BaHA BaMU B KadyecTBE
OpPHUEHTHPA B OPraHU3aMH O0yUCHHMS.

OOyuaromuecs: 00s13aHbl MOCENaTh BCE MPEAYCMOTPEHHbIE YUeOHBIM MJIAHOM 3aHSTUS U
IPUCYTCTBOBATH HA BCEX MEPOINPUATHUAX TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, MPEAYCMOTPEHHBIX
paboueil mporpaMmbl AUCHUTUINHBL.

OO0yueHue Ul ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/JOPOBBSI OCYIIECTBIISIETCS C YUETOM
VH/IMBUYAJIbHBIX MCUXO(PU3MUECKUX OCOOCHHOCTEH, a 11 MHBAINOB TaKXKe B COOTBETCTBUU C
MHAMBUAYaJIbHON mIporpaMmMoil peabuiurtanuu uHBanuaa. s JuI] ¢ HapylIeHHEM ciyxa
BO3MOXHO MpeJocTaBlIeHUue MH(OpMaMKM BU3YyalbHO (KpaTKUl KOHCIEKT JIEKIUH, OCHOBHAs U
JOTIONIHUTENIbHAS JIUTEpaTypa), Ha JIEKUMOHHBIX M MPAKTHYECKUX 3aHSATHUSX JOIYCKaeTCs
IIPUCYTCTBHE ACCUCTEHTA.

OneHka 3HAHMH CTYJEHTOB Ha NPAKTMUYECKHUX 3aHATUSAX OCYILECTBISETCS HAa OCHOBE
IIMCbMEHHBIX KOHCIIEKTOB OTBETOB HA BOIPOCHI, MUCBMEHHO BBIIOJHEHHBIX IPAKTHUECKUX
3amaHuil. Jlokimaza Tak ke MOKeT ObITh IIPEIOCTaBIIEH B MUChMEHHOU Gopme (B Bue pedepara),
IIPU 3TOM TPeOOBaHUS K COJIEPKAHUIO OCTAIOTCS TEMHU XKe, a TPeOOBAHUS K KAUECTBY HU3JIOKEHHS
MaTepuaia (MOHATHOCTh, KaYeCTBO PEUH, B3aUMOJIEHCTBUE C AyAUTOPUEH U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOLIIME TpeOOBaHUS, NpPEIbABIsSEMbIE K MNHUCbMEHHBIM paboTaM (KayecTBO
opopMIIeHHS TEKCTa M CHUCKa JIUTEepaTypbl, IPaMOTHOCTb, HAJIUYHME WILTIOCTPALIMOHHBIX
MaTepHaloB U T.1.).
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IIpoMexyTouHas aTTecTanys JUisl JIUL C HAPYLIEHUSIMU CIIyXa IPOBOAUTCS B MMCbMEHHON
dbopme, Ipu ATOM HCIOJIB3YIOTCS 00IIHMe KPUTEPHH OllecHUBaHUs. [Ipr HEoOX0aMMOCTH, BpeMs
MOJTOTOBKH Ha 3a4€Te MOXKET OBITh YBEIHUYCHO.

Jus  7ui ¢ HapylIeHUWEeM 3peHMs JOIYCKaeTcs ayJuallbHOE IpeloCTaBICHUE
uHpOpMaLlMK, a TaKXKe HCIOIb30BAHUE HA JICKIMAX 3BYKO3AMHUCHIBAIOIIUX YCTPOWCTB.
JlomyckaeTcss TNpHCYTCTBHE Ha 3aHATHSX ACCUCTEHTAa, OKa3bIBAIOLIEr0  OO0ydyaromuMCs
HEOOXOUMYI0 TEXHUUYECKYIO ITOMOIIb. OLEHKAa 3HAHUI CTYJIEHTOB HAa CEMHUHAPCKUX 3aHATHUAX
OCYILECTBIISICTCS B YCTHOM (hopMe (KaK OTBETHI Ha BOIIPOCHI, TAK U IPAKTUYECKUE 3a0aHNUA).

[IpomexyrouHas aTTecTauus AJis JIML C HapyUIEHUEM 3pEHUs MPOBOAUTCS YCTHO, HpHU
9TOM TEKCT 3aJlaHuil IpenocTaBisercss B (opMme, aaanTUPOBAHHON JUId JIML C HapyLICHUEM
3peHust (YKpyIHEHHBIN WPHUQT), TPH OLEHKE UCIOIB3YIOTCs 00IIMe KpuTepun onenuBanus. [Ipu
HE00XO0IMMOCTH, BpEMsI ITOJATOTOBKH Ha 3K3aMEHE MOXKET ObITh YBEJIMYEHO.

Jluna ¢ HapylIEHUSMU OIIOPHO-ABUIATEIbHOIO ammnapaTa HE HYKIAKTCA B OCOOBIX
(dopmax npenocraBieHus yueOHbIX MaTepranoB. OIHAKO, C yYETOM COCTOSHUS 3/I0pOBbsI 4aCTh
3aHATUI MOXKET OBITh peayn30BaHa JUCTAHIIMOHHO (1pu nmomoiu cetu «MuTepHeT»). Tak, npu
HEBO3MOXXHOCTH IOCEIIEHUS JIEKIIMOHHOTO 3aHATHS CTYJEHT MOXET BOCIOJIb30BATHCSA KPATKUM
KOHCHEKTOM JeKuuu. [Ipy HEBO3MOXHOCTUM MOCEHIEHMS] IMPAKTUYECKOIO 3aHSITHS CTYIEHT
JIOJDKEH MPEeI0CTaBUTh MUCbMEHHBIH KOHCIIEKT OTBETOB Ha BOINPOCHI, IMCbMEHHO BBIIOJIHEHHOE
pakTH4ecKkoe 3amanue. Jlokiian Tak ke, MOKeT ObITh, IPEIOCTABIICH B MUChbMEHHOU (opme (B
Buje pedepara), mpu 3ToM TpeOOBaHMS K COJIEPKAHUIO OCTAIOTCA TEMHU K€, a TpeOOBaHUA K
KaueCTBY M3JIOKEHUsI MaTepuaia (IOHITHOCTh, KAUECTBO PEYM, B3aUMOJCICTBUE C ayIUTOpUEH
U T. 1) 3aMEHSIOTCS Ha COOTBETCTBYIOIIME TpeOOBaHUS, NPEABABIsEMble K MHCbMEHHBIM
paboram (kadyecTBO OGOpPMIICHHS TEKCTa M CIHCKA JHTEPaTypbl, TPAMOTHOCTb, HAIHYHE
WITIOCTPALIMOHHBIX MAaTEPHAIIOB U T.11.).

[IpomMexyTouHas aTTecTanys Js JIML ¢ HapyIIEHUSIMU OIIOPHO-/IBUTaTEJIBLHOTO arapara
IPOBOJIUTCS HA OOLIUX OCHOBAHHUAX, IPU HEOOXOIMMOCTH IMpOLEAypa 3a4eTa, SK3aMEeHa MOXKET
OBITH peann30BaHa AMCTAHIIMOHHO (Hampumep, Ipu nmomomu nporpammsl Skype). s atoro mo
JIOTOBOPEHHOCTH € IPEIoJiaBaTesieM CTYIEHT B ONPEAEICHHOE BpeMsl BBIXOAWUT Ha CBA3b JUIA
IPOBEICHUS MPOIEeNyphl 3aueTa/sK3aMeHa. B TakoMm ciydae BONPOCHI K 3a4eTy, dK3aMeHYy H
IPaKTUYECKOE 3a/laHue BEIOUPAIOTCS CaMUM PENoJaBaTesIeM.

6. OcHOBHAasi M JONOJHUTEIbHASA Y4eOHAs IUTEepaTypa, Heo0X0AUMast VISl OCBOCHHUS
AUCHUILINHBI, pecypchl HH(POPMALIMOHHO-TEJIEKOMMYHMKAIIMOHHOI ceTu "UHTepHeT",
BKJIIOYasl NlepevYeHb y4eOHO-MeTOANYeCKOro odecneyeHus JJIs CAMOCTOATEIbHOH padoThl
00yYauuxcst Mo JUCIHUNJINHE

6.1. OcHoBHas nUTEpaTypa
1. Bbypnsamos b.A. MadopmalimoHHble TEXHOJIOTUU B MeHeXkMeHTe. By3oBckoe oOpa3oBaHue,
2015. http://www.iprbookshop.ru/33674
2. T'ybapes A.B. HdopmannoHHoe obecrieueHre CUCTEMbl MEHEIPKMEHTa KadecTBa. TenekoM,
2013. http://www.iprbookshop.ru/25076
3. Kucenes I''M. UHpopmanoHHbIE TEXHOJIIOTUN B SKOHOMHKE U ynpaBieHUH (3¢ddekTrBHas
pabora B MS Office 2007). Jamkos u K, 2013. http://www.iprbookshop.ru/14608

6.2. JlomoTHATEIBHAS TUTEpATypa

1. Knouko WM.A. HHopManmuoHHBIE TEXHOJOTUH B TNPOPECCHOHATBHON JEATENbHOCTH.
BysoBckoe obpasoBanue, 2014. http://www.iprbookshop.ru/20424

2. bouapuukoB B.H u ap. Mudopmarronnsie Texnonoruu B Typusme / bouapaukos B.H -M:
®mnTa, 2009.

3. Berutne A.M., KoBanenko Bn.B., KoBanenko B.B. MHpopmanoHHbIE TEXHOIOTUH B
COLIMAJIbHO-KYJIbTYPHOM MeHe/kMeHTe U Typusme / Berutne A.M., KoBanenko Bin.B.,
Kosanienko B.B. - M: ®opywm, 2010.
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4. ®.A. T'ypwsanoBa, JI.A. 3yea, JLLA. Pomurmn / WHpOpMalLMOHHBIE TEXHOJIOTUU
obcmyxuBanus TypuctoB. M: Cosetckuii criopt, 2010.

6.3. YueOHo-MeToInuecKoe 00ecIeueHne CaMOCTOSTEIbHOM paboThI
1. Yymnosckwmii A.Jl., Kykosa M.A. MHpopManimoHHbIE TEXHOJIOTHH YIIPABJICHUS B TypHU3Me /
M: KHOPYC, 2009.
2. E.I. Kanpanos, A.B. Komkapes, B.C. Tukyno u ap. ['eoundopmaruka non pen. B.C.
Tukynosa / M: Akanemus, 2011.

6.4. HopmaTuBHbIE IPaBOBBIE JJOKYMEHTHI
He ucnons3yrores.

6.5. utepHeT-pecypcesl

1. OdpunmaneHelii  caiit  rIoOanbHON  cucTeMbl  OponupoBanus — Amadeus — —
http://www.amadeus.ru/

2. OdurmanbHbIA cauT JI00aTBHOM CUCTEMBI OpOHUPOBaHUS Sabre —
http://www.sabretravelnetwork.ru/

3. OdbunuanbHpli calT OHJNAWH OpPOHHUPOBAHMS aBUAOUIIETOB, ABTOMOOWMIIEH W TOCTUHHIL

Travelocity — http://www.travelocity.com

OdununansHblii caiit Acconunanuu typunayctpun CIIA — http://www.tia.org

5. I'mob6anpHas quctpulOyTuBHas cuctema Amadeus Vista

&

6.6. luble ICTOYHUKHU
He ucnons3yroTes.

7. MaTepuajibHO-TeXHU4YeCcKasi 6232, HHPOPMALMOHHbIE TEXHOJIOTHH, HCIIO0JIb3yeMble
NPH OCYLIeCTBJIEHUH 00pPa30BaTeJIbHOIO Mpolecca 1o AUCUMILINHE, BK/II0Yasi epeyeHb
NMPOrpaMMHOI0 ofecrnedeHus 1 HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

CrenanbHble TIOMEIIEHHSI TPEJICTABISIOT CO00H ydeOHbIe ayTUTOPHH IS TIPOBEICHUS
3aHATUM JIEKIIMOHHOTO THUIIA, 3aHATHH CEMMHAPCKOTO THIIA, KYpPCOBOI'O IPOEKTUPOBAHUS
(BBITIOJIHEHUSI KYPCOBBIX padoT), TPYNIOBBIX W HWHAUBUAYAIbHBIX KOHCYJIbTALIMM, TEKYIIETO
KOHTPOJISI ¥ TPOMEXKYTOUHOM aTTecTaluy, a Tak)Ke OMEIIEHUS /ISl CAMOCTOSTENIbHOU padoThl U
MOMEILEHUS ISl XpaHEHUsS U MPOPHIAKTUYECKOTO OOCIYKHMBaHUSA y4yeOHOro oOOpyH0BaHUS.
CriennanpHble TOMENIEHUST YKOMIUIEKTOBAaHbI CIIEIUATU3UPOBAHHON MEOENbI0 U TEXHUYECKUMU
cpeacTBaMu OOyuY€HHUs, CIIy)KallluMU Ui TpeAcTaBiIeHUs y4dyeOHOW uH(popManuu OOJbIION
ayJIMTOpHUH.

JUia  mpoBeneHUss — 3aHATUH  JIGKUOHHOTO  THUMA  MpeajaralTcs  Habophl
JIEMOHCTPAIIMOHHOTO O0OpPYAOBaHUS M Yy4yeOHO-HAINIAJHBIX IOCOOMH, oOecreunBarolye
TEMaTUYECKHE WIUTIOCTPAIMH, COOTBETCTBYIOIINE pab0uuM yueOHBIM IPOrpaMMaM JUCLMILINH.

ITomenieHust A caMOCTOSTENbHOM pabOThl 00YYArOIIUXCS OCHAIIEHbI KOMIBIOTEPHON
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIoueHUs K cetu "MHTepHer" u obecrnedueHneM JoCTyra B
3JIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTeNbHYIO Cpely OpraHU3alluu.

AkanemMusi MpOBOJUT IMOCTOSHHYIO pabOTy MO CO3/1aHUI0 M CUCTEMHOMY YIYULIECHHUIO
YCIIOBUH TMOJy4eHHUs 0Opa3oBaHHUs JIOJABMHU C OIPAaHHMYEHHBIMH BO3MOXKHOCTSMHU 370pOBbsi. B
HACTOALIEe BpeMs 3/1aHUS U TEPPUTOPUM AKAJIEMUU OCHAIICHbl JU(TaMu A NEPEeBO3KU
MHBAJINJIOB B KOJISICKax, nopsaka 80% aynuTtopuii U KOMIBIOTEPHBIX KJIACCOB MMEIOT JBEPH,
COOTBETCTBYIOIIME TPeOOBAaHUSM HOPMAaTHUBOB, 000OPYJ0BaHbI MAaHIYChl IPH BXOJE B 3/1aHUs, a
TaKXe BHYTPH YUE€OHBIX KOPITYCOB M OOIISKUTHS, UMEIOTCS CIelIMaIbHbIE TyaleThl.

Kaxnprii  oOydwaromuiics B TEUYEHHME BCEro Iepuoga oOydeHus obecredeH
UH/IMBUYaJIbHBIM HEOTPAHWYEHHBIM JIOCTYIIOM K HECKOJIBKMM 3JIEKTPOHHO-OHMOIMOTEUHBIM
cucTeMaM (2JEKTPOHHBIM OMOIMOTEKaM) M K 3JIEKTPOHHOW MH(OpPMaIMOHHO-00pa30BaTeIbHON
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cpele OpraHu3aluu. OJIEKTPOHHO-OMONMMoTeYHass cucrema (dJIeKTpoHHas Oubnnoreka) u
3JIEKTpOHHAsT MH(GOPMAIIMOHHO-00pa3oBaTelibHasl cpefia 00eCIeYnBalOT BO3MOKHOCTh JTOCTYIIA
oOyuyaromierocss M3 JIO00H TOYKH, B KOTOPOM HMMeEETCs JOCTyll K HH(POPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOMU ceT «/HTepHeT», Kak Ha TEpPUTOPUHN OpPraHU3alluU, TaK U BHE €e.

Akanemust obOecriedeHa HEOOXOAMMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO IPOTPAMMHOIO
obecrieyeHus.

OOyuaronmmMcst obecriedeH aoctyn (yAaJeHHBIH JOCTYyI), B TOM YHCIE B Clly4yae
NPUMEHEHUS JJIEKTPOHHOTO OOy4YeHHs, IHUCTAHIMOHHBIX 00pa30oBaTENbHBIX TEXHOJIOTHH, K
COBPEMEHHBIM TNPO(ECCHOHANBHBIM 0a3aM JaHHBIX ¥ HWH(POPMALMOHHBIM CIIPABOYHBIM
CUCTEMaM.

OOyuarommecs: U3 yucia JIMI ¢ OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbs 00ECTICUeHBI
NeYaTHBIMM M (WJIM) DJIEKTPOHHBIMM  OOpa3oBaTelbHBIMU  pecypcamMu B (opmax,
a/IalITUPOBAHHBIX K OTPaHUYEHUSIM UX 3/I0POBbSL.

OpranuzoBaH JOCTYII K CIEIYIOIIUM 3JIEKTPOHHBIM PECYpCcaMm:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Axanemusi)

IMF eLibrary

JSTOR

New Palgrave Dictionary of Economics — DiekTpoHHBIH ClI0Baph

OECD iLibrary

Oxford Handbooks Online

Polpred.com O630p CMU

Science Direct - Xypuansl uznarenbctBa Elsevier mo 3KOHOMHKE U KOHOMETPHKE,
OousHecy 1 pUHAHCAM, COIMAIBHBIM HayKaM U TICUXOJIOTHH, MaTeMaTHKe U HHPOPMAaTHKE;

SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

Apxusbl HayuHbIX )KypHainoB NEICON

NHTepHeT-cepBuC «AHTHUIUIATAATY

Cuctema Ilpodeccuonansaoro Ananusa PeiakoB u Komnanuit « CITAPK»

OBbC Uznarenscta "Jlanp"

OBC Opaiirt

OnexkTpoHHas 6ubnnorexka M3narenbeckoro qoma «I'peOEHHUKOBY
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http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html

