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1. llepeyeHsb MIAHMPYEMBIX Pe3yJIbTATOB 00yYeHHs MO AUCHUILIHHE (MOIYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS NMPOTrPAMMBI

Huciunnmmaa K.M.09.06

«I[OKYMCHTOO60p0T H JCI0IPOU3BOACTBO B OpraHU3alun»

o0ecIeynBacT OBJIaZICHUC CICAYIOIHUMU KOMIICTCHIHUAMUA C YUCTOM STalla:

Kon HanmenoBanue Kopx srana HaumenoBanue srana
KOMITETEH KOMITIETEHIIUH OCBOEGHUS OCBOEHUSI KOMIIETEHIINH

002078 KOMIIETCH

02071
OIIK OC | cnocoOHOCTH COCTABIIATH U OIIK OC | crtocoOHOCTh COCTABIATH
MBII 0oOpMIIATH TOKYMEHTHI U 0T4eThl 10 | MBII 0hOpMIIATh TOKYMEHTHI 1
[1yp-4 pe3ynbraTtaM npogeCCHOHaATBLHON I1yP-4.2 OTYETHI IO pe3yJIbTaTaM
JeSITeNIbHOCTH roCyJ1IapCTBEHHOI'O
yIpaBIeHUS

2. O0beM U MecTO TUCHHUILINHBI (MoayJisi) B ctpykrype OI1 BO

Jucuumnuaa K.M.09.06 «J{okyMeHTOOO0pOT U IEIOMPOU3BOJICTBO B OPTaHU3ALIUN»Y - 2
3.e. (72 vaca), KOHTaKTHast paboTa ¢ mpernoaaBaTesieM — 24 Jaca (8 4acoB — Jiekuui, 16 4acoB —
MPaKTUYECKHUX 3aHATUH), 44 yaca caMOCTOSATEIbLHON pabOThI, KOHTPOJIb 93adeT ¢ oleHKon) — 4
yaca.

KM.09.06 «J/lokymMeHTOOOOPOT U AEIONPOU3BOACTBO B OPTaHU3AIMKY MPENOIAeTCs Ha
BTOPOM KypC€ YETBEPTOM CEMECTpe MPOrpaMMBI MOITOTOBKH OaKallaBpOB IO HAMPABICHUIO
38.03.04 - «l'ocynapcTBeHHOE M MYHMIIMIIAIBLHOE yrpaBieHHe», npodunb «ocynapcTBeHHOE
YIPaBJICHUE YCTONYUBBIM Pa3BUTHEM.

JlucuunnuHa u3ydaercs nocie npoxoxaeHus aucuuiuing: «Cucrtema I'MY B Poccun u 3a
pyOexom»; «llcuxomnorus ynpasneHus»; «THOCTpaHHBIH SI3BIK.

3. Coep:xaHue U CTPYKTYPA AUCHUILIUHBI (MOYJIsI)

Ounasn ¢hopma oodyuenusn

Ne HaumeHnoBaHnue Tem O0beM THCHMILIMHBI (MOYJIs), Yac. ®opma
n/n H/WJIM Pa3esioB Bcero KonrtakTHasi pa6oTa CP  Kourpoan TeKylero
00y4JaroumMxcs ¢ KOHTPOJIsI
npenojaaBarTejieM ycneBaeMocTH™
10 BUAAM Y4eOHBIX 3aHATHIH *,
J/9 JIP/ m3/ KCP MPOMEKYTOYHO
o, 30, 20, i
AOT* )1(3T AOT* aTTecTaAluu™ **
Tema | Mcropus 17 4 8 5 O
1 OTE€YECTBEHHOTO
ACIIOIIPOU3BOJACTBA.
PernamenTanus
ACIOIPOU3BOACTBA
U IIpaBuiIa
OpraHusalnuu
ACJIOIPOU3BOJACTBA




IOPUIIUIECKOTO

JIUIA
Tema | TexHomoruu 17 4 8 5 Kon
2 JOKYMEHT0000poTa

FOPHINIECKOTO

JIUIA
Tema | Opranusanus 17 4 8 5 T
3 TEKYIIETO

XpaHCHUS

JIOKYMEHTOB
Tema | Opranusanus u 17 4 8 11 o
4 TEXHOJIOTHH

paboThI C

JOKYMEHTaMH TI0

JIUYHOMY COCTaBY
IIpomexyTounas 4 4 3a0
aTTecTanms
Bcero: 72 16 32 20 4

Ipumeuanue:

* - npu  nNpuUMeHeHuu J3J1eKmpOoHHO020 06y’l€HM}l, ()McmaHL;MOHHle 06pa306ameﬂbelx mexHono2ull 8
coomeemcmeuu Cy‘te6HblM niaaHom,

** — paspabomuux ykazvlgaem HeobXoOoumbvie QOpMbl MeKyuje2o0 KOHMPOs YCHe8aeMoCmu: Kypcosbvle
npoexmut (KII), kypcosvie pabomsi (KP), konmponvHsie pabomul

(K), onpoc (O), mecmuposanue (T), konroxeuym (Kon), acce (Oc), pepepam (Pegp), oucnym (/]) u op.

**k - pazpabomuux ykasvieaem HeodOXo0uMbvle OpMbl NPOMENCYMOYHOU AMMecmayuu. IK3amen (IK3),
savem (3a), 3auem c oyenkou (3a0).

Conepxanue TMCUMILUIMHBI (MOTYJIs1)

Tema 1. Hcropus orTedyecTBEHHOro JejionpousBoacrsa. Periamenranus
AeJONPOM3BOACTBA U NPABU/IA OPraHU3ALUM 1eJI0NPOU3BOACTBA IOPUAUYECKOI0 UL

Brenenue B yueOHBII KypC.

OCHOBHBIE 3TaIlbl CTAHOBJICHHUS JEJIONPOU3BOICTBA.

Hcropus pa3BUTHS OTEYECTBEHHOTO JEJIONPOU3BOICTBA.

HopmaTtuBHOE 1 HOPMATHBHO-METOANYECKOE PEryJIMPOBAHUE JACIIONPOU3BOICTBA.

CoBpemeHHOE HOPMAaTHUBHO-METOIUYECKOE peryaupoBaHue IIPOLIECCOB
JOKYMEHTHUPOBAHUS YIPABICHYECKON JEATEIbHOCTH.

Opranuzanus aenonpousBojcTBa. CTpykrypa ciayxos JJOY.

HopmatuBHoe obecrieueHne J1€I0MPOU3BOJCTBEHHBIX IPOIECCOB M MPOILIECCOB
UCIOJIb30BaHUs OJaHKOB, MeyaTel U ITaMII0B

Tema 2. TexH0JIOrHM JOKYMEHT0000POTA IOPHIMYECKOTO JIMLA

OCHOBHBIE CHCTEMBI YIIPABJIEHYECKON TOKYMEHTALIUH.

JIOKYMEHTAIIMOHHOE CONIPOBOKICHUE YITPABJICHYECKUX PEILICHUN.
JlokyMeHTUpOBaHue TeKylIeil paboThl OpraHu3alnu.

[Topsanox ABM>KEHNS JOKYMEHTOB B OpraHU3allun

Opranu3zanus paboTsl C OpraHU3alMOHHO-TIPABOBOI CUCTEMOM IOKYMEHTAaLUH.
TexHonorus paboThl ¢ pacHOPSIIUTENILHON CUCTEMON JOKYMEHTALHH.
Opranu3zanus paboTsl ¢ HHPOPMAIIMOHHO-CIIPABOYHOM CUCTEMON JJOKYMEHTAIIH.
KoHTponb ucronHeHusl.




Bunbl koHTpOssA. TeXHOI0rNs KOHTPOJISI CPOKOB UCITOJIHEHUS JOKYMEHTOB.
Opranuzanus HTHPOPMALMOHHO-CIIPABOYHOM paboThl. TeXHOIOTHH CO3AaHUs CIIPAaBOYHO-
MTOMCKOBBIX CUCTEM.

Tema 3. Opranuszanusi TeKylero XpaHeHusi 10KyMeHTOB

Howmenxknarypa nei.

OdopmiteHrie HOMEHKIIATYPHI JIEI.

TpeboBaHust K COCTABICHUIO 3ar0JI0BKOB JI€J M IPAaBUIJIa UX CUCTEMAaTH3AIHH.

OmnpeneneHne CPOKOB XpaHEHHUS JOKYMEHTOB.

[TpaBuna hopMupoBaHus Jeil.

Texnonorus GpopMHUPOBaHHUS B JIe)1a TJOKYMEHTOB Pa3IMYHBIX KaTeropuil.

[TonmHOE 1 yacTuyHOE OPOpPMIICHHE JIeI.

[TpaBuia onepaTUBHOTO XpaHEHUS JIElT.

OdopmiieHre JOKYMEHTOB, COIPOBOXKIAIOIINX ONEPATHBHOE XPaHEHHE JOKYMEHTOB U UX
UCTIOJIb30BaHHUE.

[TopsimoKk MOATOTOBKM M TEpeladu el B apXuB opraHuzanuu. [1opsaok yHUUTOKEHUS
JIOKYMEHTOB H JIeJI C OKOHYCHHBIMH CPOKaMHU XPaHCHHUS.

OdopmiieHre TOKYMEHTOB, COMPOBOKAAIOIINX IEpeaady el Ha XpaHEHHE B apXHB
OpraHM3alUH U YHHYTOKEHHE /I C HCTEKITMMH CPOKAMH XPaHEeHUSI.

Opranu3anys ¥ TEXHOJIOTUH paboThI ¢ 00paLCHUSIMH TPaKIAaH.

Tema 4. Opranu3auusi 4 TEXHOJIOTHH PAOOTHI € IOKYMEHTAMHM 10 JUYHOMY COCTABY

HopmatnBHOE M MeTOJMUYECKOe peryaupoBaHHe padOThl C JOKYMEHTaMHU IO JIMYHOMY
COCTaBY.

AHanmu3 HOpPMAaTHBHO-METOJUYECKOr0  O00ECHEeYeHHUs PperyjJupoBaHusl paboThl ¢
JOKYMEHTAIUEH 10 TMYHOMY COCTaBY.

Ha3nauenue u BubI TOKYMEHTALIUH 110 JINYHOMY COCTAaBY.

[IpaBuina opopmiieHHs] JOKYMEHTAIIUH 110 INYHOMY COCTaBY.

TexHon0rus JOKYMEHTUPOBaHHSI OCHOBHBIX ONepaluii KaapOoBbIX PELICHUH.

MonenupoBaHie TPOU3BOJICTBEHHBIX TIIPOLECCOB M CcUTyarui. JloKymMeHTHpoBaHHE
KaJIpOBBIX OIEpALIHil.

[IpaBuia opraHu3anuy XpaHeHUs JTOKyMEHTOB IO JINYHOMY COCTaBYy.

dopMupOBaHUE TUYHBIX JIEIT.

Opranu3anus 1 TEXHOJIOTUS pabOThl C KOH(UACHIIUATBHBIMU IOKYMEHTaMHU.

3aKOHOMATENbHOE  pPEeryaupoBaHHE  pabOTBl € JOKYMEHTAMH,  COJEpPXKAIIUMHU
KOH(pHIEHIIMATBHYIO HH()OPMAIHIO.

Opranuzanus padoThl ¢ KOH(UACHITUATEHBIMA JOKYMEHTaMH.

4. MaTepuajbl TEKYIero KOHTPOJIsSI yCIeBaeMOCTH 00y4YaloUXCH U
(oHI O1IeHOYHBIX CPeACTB MPOMEKYTOYHOI aTTeCTALMH M0 AMCHHMIIMHE (MOLY110)

4.1. ®opMbl U MeTOAbl TEKYUWIEro KOHTPOJSA YCINEeBAeMOCTH O0y4YalUUXcHd M
NPOMEKYTOYHOM aTTeCTALMH.

4.1.1. B xoze peamu3auuu jucuunuabl K.M.09.06 «loxkymenToodopoT u
J1eJIONPOU3BOICTBO B OPTraHU3AIMH» HCMOJIB3YIOTCS CIeyI0IIHe MeTOAbl TEKYIEro
KOHTPOJISI YCIIEBA€MOCTH 00y4aKOIIUXCS:



Tema w/unm pazaen MeTo/ibl TEKYIETO
KOHTPOJIA
yCIIEBaeMOCTH
Hcropust oTeuecTBEHHOTO JI€JI0MPOU3BOICTBA. PernmamenTanus [Ipe3enrtanus scce

JEeTONPOU3BOICTBA U TIPaBUJIa OPTaHU3ALUH JIETIOIPOU3BOICTBA
IOPUANYECKOTO JINIA

TexHoMOrUU JOKYMEHTOO0OPOTA FOPUANUECKOTO JIUIIA Kpyrieiit cron

OpraHI/I3aHI/I${ TEKYHIETro XpaHCHHA JOKYMCHTOB TeCTI/IpOBaHI/Ie

OpraHuzanus U TEXHOJIOTUH pabOThl ¢ JOKyMEHTaMH 1o nuuHoMmy | IIpe3enTarus scce
COCTaBY

4.1.2. 3ayeT NPOBOAUTCS € IPUMEHEHUEM CJIEAYIONIUX METOI0B (CPeACTB):

J171s1 BBISIBIICHUS] YPOBHSI OCBOCHUSI KOMIIETEHITUH B ITPOIECCE 3aUeTa MPUMEHSETCS YCTHBIN
OpPOC, B COOTBETCTBUU C IMEPEUYHEM BOMPOCOB K 3auery (cM. m.4.3.) Kaxmaomy obOydaromemy
NPEJOCTABIISETCS BO3MOXKHOCTh BBIOOpA TPEX BOMPOCOB M3 PEKOMEHIOBAHHOTO MEPEYHS.
OOyJaronmiics Moy4aeT 3a4eT MPHU yIOBICTBOPUTEIHLHOM OTBETE HA J[BA U3 TPEX BBHIOPAHHBIX
BOIIPOCOB.

4.2. MaTepHaJbl TEKYHIEro KOHTPOJISI yCIIEBAEMOCTH 00y4aI0IUXCSl.

1. TunoBble KOHTPOJILHBbIE 3aJaHNUSI UM MHbIE MAaTEePHUAJIbI, HE00X0IMMbIEe
AJIS1 OlleHKH IJIAHMPYEeMbIX Pe3y/ibTATOB 00y4eHHs M0 JUCHHUILINHE, XapaAKTePU3YHIIUX
Tanbl GOPpMHUPOBAHNSI KOMIIETEHUMH B Npolecce 0CBOEHUsI 00pa30BaTeILHOM
NMPOrpaMmbl

Ilpumepwr npakmuueckux 3a0anuii:

1. 3apeructpupyiite mnoctynusiiee B Baimry opraHuzanuio ciayxeOHOE HMUCHMO C
MOMOIUIbIO JKypHAJIa U PEruCTPAllMOHHO-KOHTPOJILHOM KapTOUYKU U CXEMaTU3UPYHTE JBHKEHUE
JOKYMEHTa OT MOMEHTa IMOCTYIUIEHUS JIOKYMEHTa B OpPraHM3alUI0 10 IOJY4YEHHs MHUCbMa
UCIIOJIHUTENIEM. PEKBU3UTHI THChMa:

[Tucemo OO0 «Crnagkoexka» «O 3aKIOYEHUH JOTOBOPA MOCTABOK MPOIYKLIUU» OT
12.10.2018 Ne 01-09/127. Tlocne peructpanuu B ¢GuUpME MUCBMO TEPENIaHO 3aMECTHUTEIIO
TeHepalbHOIO JAMPEKTOpa MO MAapKETUHTY, KOTOpbI BblHeC pe3omtonnio: «lletpoBy A.B.
MOATOTOBUTH MpoekT aoroopa k 20.10.2018». A.B IlerpoB — pykoBoAguTENb OT/AENA MPOJAXK,
Ha3HA4YWJI B COOCTBEHHOW pE3ONIONMHM HCHOJIHHUTENEeM cTapuiero meHemkepa W.II. JoHHUK,
KOTOpO# 0003Haum cpok ucrosnHenus 18.10.2018

2. CocraBpTe mpuka3 o pa3paboTke mpoekta MHCTpykimu «O cucteMe TOPTOBBIX

CKHUJIOK Ha TOBaphbl, pealin3yeMble B PO3HUILY» U M300pa3uTe MapIIPyTHYIO KapTy OT MPOEKTa
IpHKa3a A0 MOJIIMBKHU B JEJI0.

3. Odopmure mnporokon cobpanus kojuiekTuBa. IloBectka mHs: O BHeceHUH
W3MEHEHUH 1 IOMOJIHEHUI B Y CTaB OpraHU3aINK; U N300pa3nuTe ONeporpaMMy ero mpoX0oKICHUS.

4, CocTaBbTe MHUIIMATUBHOE MUCHMO OT MMEHM Bamel opranusanuu, B KOTOPOM
IIPOCUTE JaTh Pa3bsICHEHUS O MOPSJIKE NMPEJOCTABIECHUS TOPTOBBIX CKUAOK opranuzanuein OO0
«S16mokoy. CxeMaTU3UpyHTE MPOXOXKIECHUE CO3/[aHUS ITOr0 MHUIMATUBHOTO MUChMa JIO €ro
MOJIIKBKYU B JIEJO.
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5. Cornacno rpaduky otmyckos, .M. iBanoB moimken yitu B otmyck ¢ 22.01.2019
— 20.02.2019, cocraBbTe 3asBiICHHUE 00 OTIIYCKE, MPOU3BEAWTE C HUM BCE HEOOXOIUMBIC
JIEJIIONPOU3BOJCTBEHHBIE OMNEpallMd M CXEMaTU3UPYWTE [BUIKEHHE 3asiBIICHUS C MOMEHTa
HATTMCAHWMS 10 O3HAKOMJICHHSI C TIPUKA30M 00 OTITyCKeE.

6. Cotpynnuk Bameit opranuzanuu — aenonpoussoaurens V.M. MBanoBa pemnia
pPacTOpPTHYTh TPYIOBOM JoroBop mo coOctBeHHoW wuHunMaruBe ¢ 06.05.2019. CocraBbTe
3asiBJicHHe 00 yBOJBHEHHH, MPOCTABbTE BCE HEOOXOAMMBIC BU3bI U CXEMATU3HPYHUTE MPOIIECC
YBOJIbHEHUSI COTPYAHHKA.

7. B cBsa3u ¢ oOpa3oBaBiieiics cBOOOAHOM CTaBKOUM cekperapsi, Bol nmpuHMMaeTe Ha paboTy
N.N. NBanoBy. CocraBpTe TpHuKa3 o mnpueme Ha padory W.U. MBaHOBOii, cxeMaTusupyire
MPOLIECC IOKYMEHTUPOBAHUS BO3HUKHOBEHHS TPYIOBBIX MPABOOTHOILIEHUI Ha 3TOM MPUMEDE.

8. 3a MHOrosieTHU# U JOOPOCOBECTHBIN TPY/ HAYAIBHUK CITY>KOBI 1€TIONPOU3BOICTBA PELII
MOONIPUTH OJIATOJJAPCTBEHHBIM MHCHMOM jaenonpousBoautens WM.M. MBanoBy. CxemMaTHYHO
n300pa3uTe NpoIecc MOOLIPEHUS COTPYIHUKA 01aroJapCTBEHHBIM IMHCEMOM.

9. B cBs3u co cimykeOHOM Heo0XoauMocThio, cotpyaanka V.M. CMupHOBA TIEPEBOIST U3
WH(OPMAIIMOHHOTO OT/eJa B TPOTOKOJBHBIM OTAEN Ha MOCTOSHHOEe Mecto padorel. WM.U.
CMHpHOBa MUCHMEHHO YBEIOMMJIM, M 3apyYMIINCh ero coryiacueM. CxeMaTHyHo u300pasute
MPOLIECC MEPEeBOIa COTPYAHUKA, MEPEUUCIUTE JOKYMEHThI, KOTOpble 00pa3yroTcs MpH MepeBoe
COTpYJIHUKA.

Ilpumepovt mecmoswix 3a0anuiib

1. Uro Takoe 1enonpon3BoJICTBO:

a) cdepa AeATeIFHOCTH N0 00ECIICUSHNIO OPraHU3aUuH O(PUCHBIMH JOKYMEHTAMH

0) oTpaciib JesITeIbHOCTH, KOTOpasi 00eCreunBaeT JOKYMEHTUPOBAHUE U OpraHU3aluio padoThl
¢ O(MCHBIMHU JOKYMEHTaMHU

B) OTpAcCIib ACATEIBHOCTH, KOTOpasi He 00ecrieunBaeT JOKYMEHTHPOBAHUE U OPTaHU3AIHIO
paboTHI ¢ OPUCHBIMH JOKYMEHTAMH

2. Bce opunuanbHbie TOKyMEHTB HMEIOT TaKue (DYHKITHH:
a) o0IIHMe U CrielHaIbHbIC

0) o01IMe 1 OCHOBHBIC

B) JI€JIOBBIE U 0011IKE

3. CocTaB 1IOKyMEHTOB B OpraHU3aly 3aBUCUT OT:

a) oObeMa U XapakTepa B3auMOCBSI3€i B OpraHu3aluu

0) mopsiiKa MPUHATHUS PEIICHUH (€TMHOHAYATINE UJIH KOJUIETHATBHOCTD )
B) BCE, MMEPEUNCIICHHOE paHee

4. Yro Takoe yHHU(PUKAIUSI JOKYMEHTOB:

a) YCTaHOBJIEHHE €UHOT0 KOMILJIEKCA BUIOB U Pa3HOBUIHOCTEH TOKYMEHTOB /JIs aHAJIOTMYHBIX
yIpaBJIEHYECKUX CUTYyallui, pa3padoTKa eIuHbIX (HOpM U MPaBHUII UX COCTAaBIEHHs, OpopmIIeHne
U co3aHue TpapapeTHBIX TEKCTOB

0) ycTaHOBJIEHUE HE €IMHOTO KOMIUIEKCA BUIOB M PA3HOBUIHOCTEN JOKYMEHTOB IS
AQHAJIOTMYHBIX YIPaBJICHYECKUX CUTYyalUi, pa3paboTKa enHbIX (GOPM U IPaBHII UX
COCTaBJIEHUs, O(OPMIICHHE U CO3JaHNe TpadapeTHBIX TEKCTOB

B) YCTaHOBJIEHUE €IMHOTO KOMILIEKCA BUJIOB U PA3HOBUAHOCTEH OTUETOB JIJIS1 aHAJIOTUYHBIX
yIpaBJIEHYECKUX CUTYalluH, pa3padoTKa euHbIX (HOPM U MPaBUI UX COCTAaBIEHHs, OpopmMIIeHHne
U co3aHue TpapapeTHBIX TEKCTOB



5. Yto Takoe Trof0Boi 00beM JOKYMEHTO000pOTa:

a) UCXO/IHAsl BEJIMUMHA /ISl pacyeTa YMCIACHHOCTH HACEICHUS, ONPE/ICICHUS CTEIICHU
3arpy»KE€HHOCTH CTPYKTYPHBIX MTOAPA3ICICHUI U OTAEJIBbHBIX JIIOIEH

0) CpelnCcTBO OMpenesieH sl MOTPEOHOCTEH B OPraHU3allMOHHON U BBIYHCIIUTEILHON TEXHHUKE,
BbIOOpa Hanbosee 3pPEKTUBHON CUCTEMBI PETUCTPAIIMH JOKYMEHTOB M CIIPAaBOYHOTO arapara
B) MCXO/IHAsI BEJIMYMHA IS pacyeTa YUCICHHOCTH COTPYAHUKOB Ciryx0Obl IOV, onpeneneHus
CTENEHM 3arpyKEHHOCTU CTPYKTYPHBIX MOJPA3AEICHUI U OT/IEIbHBIX pAOOTHUKOB, CPEJICTBO
OIpe/IeTICHHUs MTOTPEOHOCTEN B OPraHU3aIlMOHHON M BBIYMCIIUTEILHON TEXHUKE, BBIOOPA
HanOosee 3((HEeKTUBHON CHCTEMBI PETHCTPALMHU TOKYMEHTOB U CIIPABOYHOTO arapara

6. UTo Takoe JOKyMEHTOOOOPOT:

a) IBIKCHHUE JIOKYMEHTOB B OpraHHM3aI[Ul ¢ MOMEHTA UX MOJYYCHHS JI0 3aBEPIICHUS
WCTIOJTHEHUS WJIM OTIIPABKU B KOMUTET I10 JIeJIaM HECOBEPIICHHOJIETHUX

0) IBMKCHHE JOKYMEHTOB B OPraHU3allMKA ¢ MOMEHTA X CO3aHHS WJIH ITOJTYICHHS JI0
3aBEPIICHUS UCIIOTHCHUS WA OTIPAaBKU

B) JIOKYMEHT, HE TpeOyomuii 0co00ro BHUMaHUs

7. BeiOepuTe OCHOBHBIE 3TAITbI TOJITOTOBKH U 0(DOPMIICHHUSI BHYTPEHHHUX JJOKYMEHTOB B oduce:
a) COCTaBJICHUE MPOEKTA M COTIACOBAHHE

0) mpoBepKa MPaBUILHOCTH OPOPMIICHUS

B) TIOJIITUCAHKE U PETUCTPAITUS

I') BCE BApUAHTHI IPABHIILHBIC

8. Urto BKiIrOUaET B ceOs1 perucTpanus J0KyMEHTa:
a) MPOCTABIICHUE PETHUCTPAIIMOHHOTO HOMEpa

0) mpocTaBJICHUE AAThI

B) BCE BapUaHTHI ITPABUIIbHBIC

9. CnipaBouHast KapTOTEKa COCTOUT U3 2 YaCTEH U COJIEPIKUT:

a) KQpTOYKH HA UCTIOJTHEHHBIC JJOKYMEHTBI

0) KapTOUYKH HA HEUCIIOJTHEHHBIE IOKYMEHTHI, HAlIPaBJICHHbIE B CTPYKTYPHbBIE TOpa3AeICHUS
JUTSL O3HAKOMJICHHSI M U3YICHUS

B) 00a oTBeTa MpaBUIbHBIE

10. MauBHIyanbHbIE CPOKU UCIIOTHEHUS YKa3bIBAIOTCS:
a) B TEKCTE JJOKYMEHTA WJIK B PE30JTIOLIUH

0) B TekcTe MOHOTpaduit

B) B PE30JIIOIIUHU

11. OcHoBHbIe pyHKIIMU, KOTOpBIE 00ecnieunBaetr J{OY:
a) IUIAaHUPOBaHHE

0) y4eT ¥ OTYETHOCTb, (PUHAHCUPOBAHUE U T.J{

B) 00a 0TBETa NMpaBUIIbHBIE

12. UTo MOHUMAIOT O/ CITYKEOHBIM MOJIEM:

a) MECTO, KOTOPOE HE 3aHITO PEKBU3UTAMHU

0) MecTo B JOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMU, 33 UCKIIOYCHUEM PEKBU3HTOB 1, 2, 3,
4, 5, 18, u npegHa3HA4YECHO /JI 3aKPETUICHUS JOKYMEHTAa B TEXHHYECKUX CPEACTBAX XPaHEHUS
B) MECTO B JIOKYMEHTE, KOTOPOE 3aHATO PEKBU3UTAMH, 32 UCKIIOUYEHUEM HEKOTOPHIX HIOAHCOB
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13. Yro Takoe OJaHK TOKYMEHTA!

a) CTaHJAPTHBIN JINCT OyMaru, Ha KOTOPOM BOCIIPOM3BOIUTCS MTOCTOSIHHAS HHPOPMAaLUs
JIOKYMEHTa ¥ €CTh MECTO JUIsI [IEPEMEHHON WH(pOpMAIUU

0) HecTaHAAPTHBIN JUCT OymMaru, Ha KOTOPOM BOCIIPOM3BOIUTCS MOCTOSTHHAS MH(DOpMAIUs
JIOKYMEHTa ¥ €CTh MECTO ISl IEPEMEHHON MH(pOpMAaIIH

B) 00a 0TBETA NMPaBUIILHBIC

14. Yto Takoe yCTaBbl:

a) CII0’KHbIE JOKYMEHTBI, CTPYKTYPY U COJIepKaHHe KOTOPIX ONPEAEISIOT CaMH pa3padoTUUKH
0) TOKYMEHTBI, COJIep>KaHUE KOTOPBIX UMEET CIIYKEOHYIO TallHy

B) IOKYMEHTBI, CTPYKTYPY U CO/I€pKaHUE KOTOPBIX ONPEAEISAIOT Ha MecTe

15. Yto Takoe JOJKHOCTHAS MHCTPYKIIMS:

a) TOKyMEHT, B KOTOPOM OTMEUEHBI HAPYIIUTEIN pacropsaka a1 B oduce

0) MHCTPYKLHUS JUPEKTOPA, KOTOPYIO HEOOXOIUMO BBIMIOJIIHATH B 00s13aTEILHOM MOPSIJIKE

B) OpraHU3aIlMOHHO — PACIIOPSIAUTEIIbHBINA JOKYMEHT JJIUTEIBLHOTO WIIA MOCTOSIHHOTO CpOKa
JeiCcTBUS (10 BBEICHUS HOBOI), B KOTOPOM OIpEAETIeHbl HAyYHO — TEXHUYECKHE,
TEXHOJIOTHYECKHE, ((MHAHCOBBIC U IPYTUE CTOPOHBI JISATSIIBHOCTH OPraHu3allii, e¢
MOJIpa3ieNieHui 1 TOJKHOCTHBIX JIUIL

16. Kakue ¢hakThl H351araroTcs B EpBOW U BO BTOPOM YacTsIX CIIPABKHU:

a) B TIEPBOM YaCTH CIIPaBKH H3JararoTcs (akThl, MOCTY>KHBIIHE TTOBOJIOM K €€ HallMCaHUIO, BO
BTOPOIl — IPUBOATCS KOHKPETHBIEC JTaHHBIC

0) B MepBOI YaCTH CIPABKU U3JIATAIOTCS IOBOJIbI, TOCIYKUBIITHE TTIOBOJIOM K €€ HaIMCAHUIO, BO
BTOPOIl — IPUBOATCS CTATUCTUYECKHUE JJaHHBIC

B) B IIEPBOM YaCTU CIIPABKHU U3JIAralOTCs KOHKPETHBIE JaHHBIE, & BO BTOPOW — IPUBOASITCS
(bakThl, MOCIYKUBIIKE TTOBOJOM K €€ HallHCAHUIO

17. Yro Takoe cocTaBieHUE JTOKIaa:

a) TaJaHT, He TpeOyIolel MPaKTUYECKOT0 HaBbIKa U KPUTHUECKOT0 aHAJIN3a IMPOEKTa 0TYeTa

0) Tpya, TpeOyroImMii He MPAKTUUECKOr0 HaBbIKa M HE KPUTHUECKOI0 aHAJIN3a MPOEKTa JI0KIaj1a,
paboty Haj co0oii

B) MacTepcTBO, TpeOyIoIllee MPAKTUYECKOI0 HaBbIKa M KPUTUYECKOTO aHaIN3a POEeKTa JOKIaaa

18. Yto Ha3bIBaeTCs CIIPABKOMA:

a) TOKyMEHT, TIOJITBEPKIAIOITNI Kakue-mu00 GaKThl UIH COOBITHS
0) axThl, MOCTY>KUBIIIKE ITOBOJOM K €€ HAITMCAHUIO

B) JIOKYMEHT, /i€ IPUBOISATCS KOHKPETHBIE TAHHBIC

19. Ha xakue aB€ OCHOBHBIE I'PYIIIBI MOYKHO MOJIPa3I€IUTh BCE MHCTPYKIUU:

a) TIOJDKHOCTHBIE MHCTPYKIIUH, ONIPEACIISIoNIe GyHKIINHU, TTpaBa, 00sI3aHHOCTH U
OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI]

0) MHCTPYKLIMHU, PETJIaMEHTUPYIOLIUE MOPSII0K BBIIOJHEHHS KaKoro-i1u0o npoiiecca, B
OCYIIECTBIEHUN KOTOPOrO MPUHUMAIOT YYACTUE UCTIOJIHUTENH (JI0JDKHOCTHBIE JINIIA,
MOJIpa3/IesIeHNs)

B) 00a oTBeTa MPaBUIbHBIC

20. baHku UMEIOT MOJIS:

a) MpaBo¢ W HIKHEe — He MeHee 10 MM
0) neBoe — 20 MM

B) BepxHee — He MeHee 20 MM

T') BCE OTBETHI BEPHBI



no

o

10.

11.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

25.
26.
27.
28.
29.
30.
31.
32.

33.
34.
35.

11
4.3. OueHovHbIe CPeACTBA JJIsl MPOMEKYTOUHOM aTTeCTAIIUN.
Bomnipocsl 1u1st 3a4eTa ¢ OleHKOM.

Opranuzanys U TEXHOJIOTUS JOKYMEHTAIMOHHOTO 00ecrieueHus Kak yueOHas
JUCLUIUIMHA, €€ MECTO B CUCTEME JIOKYMEHTHO-MH()OPMAITMOHHBIX HAYK.

OCHOBHBIE 3Tallbl CTAHOBJICHUS JAEIOMPOU3BOICTBA.

[TpoGiiema coBepiieHcTBOBaHUS Aennonpou3BoacTBa B 1950-1980-x rr. Mx
3aKOHOJATeIbHasl © HOPMaTUBHAs PETIaMEeHTaIHI.

3HaueHUEe HOPMATUBHO-METOUYECKON PErIaMEHTalluU AEJIONPOU3BO/ICTBA.
XapakTepucTuKa JeHCTBYIOIUX rOCYAapCTBEHHBIX HOPMATUBHO-METOINYECKUX
JIOKYMEHTOB.

OpranuzanroHHbie GOpMBI JEI0NPOU3BOACTBA. VX 3aBUCUMOCTH OT CIeU(PUKHU U
OpPraHU3aIMOHHON CTPYKTYPbI YUPEIKICHHUS.

Crtpykrypa v GyHKIUU TOApa3AeICHU 110 JOKYMEHTHOMY 00CTYKUBAHUIO
YUPEKIACHUN.

XapakTepucTuKa OCHOBHBIX HOPMAaTUBHBIX JOKYMEHTOB, PETIIAMEHTUPYIOIINX
JIEJIONPOU3BOJICTBO YUPEXKICHUS.

JIOMKHOCTHOM M YMCIICHHBIN COCTaB JAeNONPON3BOACTBEHHOMN CITY:KOBI YUPEKICHUSI.
JlomkHOCTHBIE 00513aHHOCTH CEKpeTapsi-MalllMHUCTA, CeKpeTapsa-pedepenta pedepeHra,
cTeHorpaducra, cekperaps pykoBoautens (oduc-MeHepKepa).

JoxymenToobopot. Onpenenenne, XapakTepucTUKa OCHOBHBIX IOKYMEHTOIIOTOKOB.
[TpaBuiia opranuzaiiy J0KyMeHT000opoTa yupexaeHusi. OCHOBHbIE HaIlpaBJICHUS
COBEPLIECHCTBOBAHUS JOKYMEHTOO0OpOTA.

[TpaBuina npuema u 00pabOTKH MOCTYMAONIEH KOPPECTIOHCHITNH, UX BIUSHUE Ha
OpraHM3alMIo ABM)KEHUS JOKYMeHTOB. HanpaBiieHne JOKyMEHTOB Ha UCIIOJIHEHHE.
3amaun perucTpaiuu JOKyMEHTOB, ee opranu3anus. DopMbl perucTpanuu 10KyMEHTOB.
TexHonorust KOHTPOJIS UCIIOIHEHUS TOKYMEHTOB.

Opranuzanus crpaBoyHO-UH(HOPMALIMOHHON PAOOTHI YUPEKACHUIA.

OcHoBHbI€ NpaBUiia 0HOPMIIEHUS PETUCTPALIMOHHO-KOHTPOJIbHOM KapTOUKH.
[TonsiTue o nokymeHTo000poTe. TeXHOIOruM pabOThI ¢ BXOJAIIEH JOKyMEHTalueH.
[TonsTue o nokymeHTOo000pOTE. TeXHONMOTHU PabOTHI C HCXOASIIEH TOKYMEHTalueH.
[Tonsitue o nokymentoobopore. TexHomoruu paboThl C BHyTPEHHEN JOKYMEHTAIUEH.
CoBpeMeHHbIE TEXHOJIOTUU PErUCTPALlU TOKYMEHTOB.

Opranu3anus crpaBoYHO-UHPOPMAIIMOHHOM pabOThI B OpraHU3aIiy.
Homenknarypa nien, ee Ha3HadeHue, (PyHKIIUH, BUIBI.

OcHoBHBbIE 3TaIbl pa3padOTKU HOMEHKJIATYPHI 1€ B OpraHU3aLuu.

OcobenHoctu ohopMiIeHUsT HOMEHKIATYpPBI €.

®opmuposanue aen. [IpaBuna popmupoBaHus B ea J0KYMEHTOB OTAEIbHBIX
KaTErOpuu.

[TpaBuiia u BuABI OPOpPMIIEHHUS JEII.

Onucanue J1en BpeMEHHOTO XpaHEeHH .

[TpaBuiia cocTaBiaeHus 3ar0JI0BKOB JIE.

[TpaBuia onepaTuBHOTO XpaHEHUS JeIl.

[Topsimok mepenauu Aen B apXUB OpraHU3aIMH.

JIOKyMEHTBI, COITPOBOKAAIOIIUE MPOLIECC MEPeIayuu JIe B apXUB OpraHU3alHH.
DKcrnepTu3a HEHHOCTH JOKYMEHTOB IO MEPEUHSIM.

[Topsinok BeIIENEHNE JOKYMEHTOB U JieN K YHUUTOKeHHI0. [Topsa0K yHHUTOKEHUS
JTIOKYMEHTOB.

Jlenornpou3BoACTBO 10 0OpaIeHUsIM FPaX/iaH.

[TpaBuiia paboThl ¢ KOH(PHUIEHIUATBHBIMU JTOKYMEHTAMH.

[TpoBepka coCcTOSHUS JOKYMEHTAIIMOHHOT'O O0ECTIeYeHNUs YIIPABICHHS
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36. [IpaBuna opopMieHUsT peruCcTPaiOHHO-KOHTPOIHHON KapTOUKH

37. IIpaBuna opopmiieHUS )XypHaJa yueTa BXOAAIICH JOKYMEHTAIUH.

38. IlpaBuna odopmieHus xypHaja yueTa UCXOAIIeH JOKYMEHTAI|H.

39. [IpaBuna opopmiieHUs )XypHaJa y4eTa BHYTPEHHUX JOKYMEHTOB.

40. IlpaBuna oopmiieHUS] KHUTH BbIJA4X JOKYMEHTOB U JIeJl, HAXOASIIUXCS Ha TEKYILEM
XpaHEHHH.

41. IlpaBuna oopmiieHUS HOMEHKIIATYPBI JIeJI CTPYKTYPHOTO TIOpa3AeIeHUsI.

42. TlpaBuna opopMIIEHUS CBOAHON HOMEHKIIATYPHI JIEJI OpraHU3aIUH.

43. IlpaBuna oopmiieHUs! pErUCTPALIMOHHON KapTOUYKE YCTHBIX OOpallleHui rpak/iaH.

44, TlpaBuna opopMIICHUS] BHYTPEHHEH OMMCH TOKYMEHTOB Jefia.

45. TIpaBuna opopMieHuUs: CBOJIKH y4eTa 0hOPMIICHHS TOKYMEHTO000pOTa.

46. IIpaBuna oopMIIEHUS CIIPABKH O PE3yJIbTaTax pacCCMOTPEHHsI OOLICHUI TpaXKaaH.

47. IlpaBuna opopMiIeHUS JTUCTa 3aBEPUTENS JIea.

48. IIpaBuna oopMIICHHUS aKTa O BBIICICHUN K YHUYTOKEHHIO IOKYMEHTOB, HE
MOJIJICKAITNX XPaHEHUIO.

49. TlpaBuna oopmiieHUs CBEACHUI 00 NCTIOJHEHUH IOKYMEHTOB, IIOCTABICHHBIX HA
KOHTPOJb.

50. ITpaBuna odopMIICHUS TOJDKHOCTHON HHCTPYKIIMH CEKpPETapS.

51. IlpaBuna oopmienus nomoxeHus o ciayxoe 10Y.

52. IIpaBuna opopmIIeHHS OIICH JeII.

53. [IpaBuna oopMiIeHUs TUCTa COTIACOBAHUS

54. TlpaBuna opopMieHUs IpUKa3a O BBEJICHHUE B IEHCTBUE HOMEHKJIATYPBI JEJl.

55. IlpaBuna odopmieHus aKT NpueMa-nepeaadn TeXHUKH.

4.3.1. IlepeuyeHb KOMNETEHIHII ¢ yKa3aHHeM 3TANoB UX (OPMUPOBaHHS B MpoLecce
OCBOeHHsI oOpa3oBaTeibHOIi mporpammbl. [loka3zaTeim W KpPUTEPpUM OIEHUBAHHS
KOMIIETEeHIHIi ¢ y4eTOM 3Tana ux (JOpMHUPOBAHUSA

Kon HaumenoBanue Kopn sTana HaumeHnoBaHue 3Tana 0CBOCHUs
KOMIIETEH KOMIIETEHIINH OCBOEHUS KOMIIETEHIIUU
UH KOMIIETEH
0207
OIIK OC | crtocoOHOCTb COCTABIATh U OIIK OC | cnocoOHOCTB COCTABIIATH U
MBII 0QOpMIISITh TOKYMEHTHI U MBIT  IIYP- | odbopMasiTh JOKYMEHTHI U
I1yP-4 OTYETHI 110 PE3yJIbTaTaM 4.2 OTYETHI 110 Pe3yJIbTaTaM
npodeccuoHanbHOM rOCy/IapCTBEHHOI'O yIIPaBICHUS
JESTEIIBHOCTH
OT®/Td! Konx srana Pe3ynbrarel 00yueHus
(npu nanuuuu OCBOEHUS
npogcmanoapma)l KOMITETCHITHT
TPYJOBbBIE WIIN
npodeccuoHaIbHbIE
NEUCTBUSA
OIIK OC MBIl  |Ha ypoBHe 3HaHHWil: - OCHOB JOKYMEHTOOOOpOTa WU
ITYP-3.2 NIEJIONIPOU3BOJICTBA B TIOCYAAapCTBEHHOM OpraHu3aluy
(YdpexaeHuu, opraHe BJIacTH)

! JTnst 06pa3oBaresibHbIX porpamm, peaausyembix no ®I'OC, u 111 yHUBEPCAIbHBIX KOMIIETEHIMH MepBast
KOJIOHKA MOKET HE 3aIOJIHATHCS



13

HAa ypPOBHE YyMEHHH: TIPaKTUYEeCKOE IMPUMCHEHUE]
(hopMaToB TOKYMEHTOOOOpOTa M JEIIONPOU3BOACTBA B
rOCy/IapCTBEHHOW oOpraHu3anuu (y4pexJICHUU, OpTraHe
BJIACTH )

Ha YPOBHC HABBLIKOB: — BJIAICHUC MCTOI[I/IKOﬁ BCACHU

TOKYMEHTO000pOoTa u JIEJIONPOU3BOJICTBA B
rOCy/apCTBEHHOW opraHu3anuu (Yy4pexaeHUU, OpraHe
BJIACTH)

4.3.2 TunoBble OLIEHOYHBIE CPE/ICTBA

Ixana oneHnBaHUA.

Onenka

TpedoBaHus K 3HAHUSIM

5 - «omauuno»

— OI1eHKa «OTJIIMYHOY BBICTABIISIETCS CTYACHTY, €CIIH OH INIyOOKO 1
MPOYHO  yCBOMJ  NPOTPAaMMHBIM  MaTepuaj, HCUEpPIIBIBAIOLIE,
MOCJIEI0BATENIBHO, YETKO M JIOTMYECKU CTPOMHO €ro u3jgaraeT Ha
9K3aMeHe, YMEET TECHO YBS3bIBaTh TEOPHIO C MPAKTHUKOH, CBOOOIHO
CIpaBJIACTCS C 3aJa4yaMy, BOPOCAMH U IPYTUMH BUAAMU IPUMEHEHUS
3HAHUH, MpUYEM HE 3aTpyAHSEeTCd C OTBETOM IpU BHUJIOM3MEHEHUU
3aJaHui, WCMONB3yeT B OTBETe MaTephal MoOHOrpadUuIecKon
JIUTEPATYpPHl, IPABUIBLHO 0OOCHOBBIBACT PUHSTOE PELICHHUE.

4 - «xopouioy

— OleHKa «XOpOIll0» BBICTABISAETCS CTYICHTY, €CIM OH TBEPAO
3HAeT MaTepuall, TPaMOTHO U TI0 CYLIECTBY M3J1araeT e€ro, He JOIycKas
CYILIECTBEHHbIX HETOYHOCTEH B OTBET€ Ha BOIPOC, MPaBUIBHO
MIPUMEHSAET TEOPETHUYECKUE TOJO0KEHHSI TPH PEIIeHUH MPAKTUYECKUX
BOIIPOCOB U 3a/1a4, BJaJeeT HE0OX0AMMBIMH HaBbIKAMU U IPUEMaMU UX
BBITOJIHEHUSI.

3 -
«Y0081eMBOPUMETTLHOY

— OneHKa «yIOBIETBOPUTEIHHO» BBICTABISETCA CTYIEHTY, €CIIU
OH MMEET 3HaHMs TOJIbKO OCHOBHOI'O MaTepuana, HO HE YCBOWJ €ro
Jerajeld, JOMyCKaeT HETOYHOCTH, HEJOCTaTOYHO MPaBUIIbHBIC
(OpMyNHMpOBKY, HapyLIeHUs! JIOTMYECKOH MOCIeIOBaTeIbHOCTH B
W3JI0’KEHUH TIPOTPAMMHOT'0 MaTeprala, UCIBIThIBAET 3aTPyIHEHUS TIPU
BBINTOJTHEHUH MPAKTHYECKHUX padoT.

2 -
«Heydoeﬂemsopumeﬂbuo»

- OHCHK& «HCYOOBJICTBOPUTCIIbHO)» BBICTABJISICTCA CTYIACHTY,
KOTOPBIA HE 3HAET 3HAYUTENIBHOW YacTH MPOrpaMMHOr0O MaTepuarna,
JIOTTYCKAET CYIIECTBEHHbIE OIMUOKH, HEYBEPEHHO, C OOJBIIMMU
3aTpy/JHEHHSAMH BBITIONHSET MpakTHyeckue paborel. Kak mpaswuio,
OLICHKA «HEYJIOBJIETBOPUTEIBHO)» CTABUTCS CTYJEHTaM, KOTOPbIE HE
MOTYT TPOJOIDKUTh OOy4YeHHe O€3 JOTOIHWUTENBHBIX 3aHATHH TI0
COOTBETCTBYIOIIEH JUCIUILIIUHE.

4.4. MeToanyeckne MaTepHuaJibl

K 4ncny Meroaumdeckux MaTepHalioB, ONPECISAIOMNX HPOLEAYpbl OLCHWBAHUS 3HAHMIM,
YMEHUH, HABBIKOB U (WJIN) OTIBITA 1A TEIbHOCTH, OTHOCATCS: KOHTPOJIbHBIE pabOThI, TECTUPOBAHHE,
acce, KOJUIOKBHYM, MTPOBEJCHUE 3a4eTa 110 UTOTaM OCBOCHUS AUCIUIUIMHBI (cM. pasmens 3.1 — 3.3

JaHHOM MPOTrpaMMBbl).

5. Metoanyeckue yKa3aHus 1Jis1 00y4arOMMXCS 10 OCBOCHUIO 1M CHUILTHHbBI

(MoayJis)
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MeToauuyecKue YKa3aHUuA K NOATOTOBKE U O(I)OPMJICHI/IIO 3CCe

AKaneMHuecKoe cce - 3TO HeboubIIast 1o 00beMy, HO TpeOyrolIas cepbe3HON MPOpadOTKU
BOIIpOCA MHChbMEHHAs paboTa WM COYMHEHUE Ha ONPEACICHHYIO TEMY, B IIPOLECCE MOrOTOBKU
KOTOPOH 11e71eCO00pa3sHO NPUACPKUBATHCS CICIYIOIUX PEKOMEHOAYUll No COOePHCAHUI0 U

cmpykmype:

1) Heo0x011uMO MCIOJIb30BATh TE3UCHBIH CTHIIb U3JI0KEHHUS.

2) Tpebyercs MposSBUTH HABBIKK KPUTHUECKOTO MBIIUICHUS YTOOBI MOCTPOUTH H
JI0Ka3aTh COOCTBEHHYIO MO3UIMIO0 OOydalolerocss mo OMpeJesIeHHbIM Mpo0jeMaM Ha OCHOBE
nproOpEeTEHHBIX 3HAHUHM U CAMOCTOSITEIbHOTO MBILIJICHHS.

3) CtpykTypa 3cce BKJIIOYAeT Takue oOs3aTelbHble KOMIIOHEHTHI, KaK: BBEJCHUE
(cyrb u oOocHOBaHHME BbIOOpa BBIOPAHHOW TEMBI), OCHOBHYIO YacTh (apryMEHTHPOBAaHHOE
PacKphITHE TEMbI HA OCHOBE COOPaHHOTO MaTepHalia), 3aKJIFoUeHHe (0000IICHUS U BEIBOIBI).

4) Bo BBemeHHMHM pEeKOMEHAYETCs JaBaTh KpPaTKHE ONPEACTCHUS KIIOYEBBIX
TEPMHHOB, HO UX KOJMYECTBO HE OJKHO MPEBBIIATH TPEX-YETHIPEX TEPMUHOB.

5) B ocHOBHOW 4dacThm Kaxabli u3 maparpadoB JOMKEH OBITh ITOCBSIIEH
PaccCMOTPEHUIO OHOMN TTIAaBHOM MBICIIH.

6) [Ipy UMTUPOBAHMM WCIOJIB30BAaHHBIX IPH TOATOTOBKE IEPBOMCTOYHHUKOB
MPUMEHSIFOTCSI COOTBETCTBYIOIUE MPaBUIIa IIUTUPOBAHUS (TEKCT IIUTATHI OEPETCsl B KaBBIUKU U
JTaeTCsl TOYHASI CChUIKA HA HCTOYHUK, BKIIIOUAsi HOMEP CTPaHHMIIbI).

7) B 3akmioueHne TmoOKa3bIBaeTCSd IMPAKTHUUECKOE 3HAYEHUE paccMaTpuBaeMoOn
poOJIeMBI, ENAI0TCs BRIBOJBI M 3aKIIIOUEHHS, @ TAK)KE IMOKA3bIBACTCS B3aUMOCBS3b C JAPYTHMHU
npoOeMaMu.

Taxxe HEOOXOIUMO COOITIOCTH PSIT MPeOO8aAHULl K OGHOPMAEHUIO ICCE:

o 3cce JIODKHO OBITh MPEICTaBICHO HAa OyMa)XHOM HOCHTeENE, COPOIIIOPOBAHO U
HOIINTO;

o TEKCT JOJDKeH ObITh HaOpaH ¢ ucnosb3oBanueM penakropa WORD uepes oaux
UHTEepBaJ, A3bIK pycckuid, mpudt “Times New Roman”, pasmep mwpudra Ne 12;

o napaMeTpbl CTpaHHMILBL: JIeBOe U MpaBoe mojie — 2,0 cM, BepxHee U HUKHee — 2,5
cMm;

) OTCTYIIBI B Hauase ab3ama — 1,27 cM, ab3aibl 4eTKO 0003HAUYEHBI; 3aIIPET BUCTUNX
CTpOK;

CCBUIKH MPOCTABJIAIOTCA B TCKCTC B KBAaJPAaTHBIX CKOOKaxX ¢ OTCBUIKOH K ch0m,3yeM0171
JIATCPATYPEC, KOTOpass HOJ’KHA IMOMCIIATHCA TTOCJIC TCKCTAa CTATbU (He MeHee 5 HaHMCHOBaHHﬁ).
HOILCTpO‘-IHBIG CHOCKH HC OOITYCKAarOTCs.

. MIPU HAJTMYHUH B TEKCTE TaOJUIl, CXEM, PUCYHKOB U (DOPMYJT JOJIKHBI COJIEPKATHCS
CCBUIKH Ha UX HyMEPALHUIO;
. CXEeMbI M TaONUIbl - O0BEKTaMH, CIPyNIHUPOBaHHBIC. PUCYHKH HOKHBI UMETh

3aroJIOBKM, pa3MEUICHHbIE HaJ CXEMOH WM ToJeM TaOauIpl, a KaXIblii PHUCYHOK —
MOAPUCYHOUHYIO MTOIUCE;

. Tabnuiel M pucyHku — mpudt “Times New Roman”, pazmep mpudTra Ne 12;
o TaOJIUIIBI, PUCYHKH M CXEMBI HE JIOJIKHBI OBITh I[BETHBIMH;
. HE JIOMYCKAalOTCS JBOWHBIE JMHUU CTOJIOIOB, CTPOK M TIpaHUIl TaOJIUIbI, MPH

nepexojie TaONHIBl Ha APYTYIO CTPAHUIy HEOOXOAMMO MOBTOPSITH MIANKY TaOMUIBI WIH JENaTh
HA/IITUCH «ITPOJIOJHKCHUE TaOJIUIIBI»,

. 06beM acce He O6omnee 10 cTpaHur;

o TUTYJNBHBIA JIUCT 3CCEe JIOJDKEH COJepKaTh HH(POPMAIUI0 O HAa3BaHHU ICCE,
HAaUMEHOBAHHUH MTPOTPaMMBbI MOBLIIeHUs kBanupukanuu, PO aBTopa.



15

Tempbl 3cce:

1. 'ocynapcTBeHHOE yIpaBlI€HUE U COBPEMEHHBIN MEHEKMEHT.

2. IIpoGieMbl MOJIEpHU3ALIMHU FOCYIapCTBEHHOIO yripasieHus: Poccuu.

3. BsaumopeiicTBue ¢enepadbHbIX M PETHOHAIBHBIX OPraHoOB YympaBieHus B Poccuiickoi
denepanuu.

4. Bonipochl JeleHTpaIu3alii B CHCTEME TOCYJapCTBEHHOI'O YIIPaBJICHUS: TEOPUs U IPAKTHKA.
5. VIlHHOBaIMK B TOCYAapCTBEHHOM YIPAaBJICHUH: MEXAHNU3M pPeaIu3ally U OLIEHKH.

6. Crparerust pedOpMHpPOBAHUS CHCTEMBl T'OCYIApPCTBEHHOTO YIpPAaBICHHSA: NPOOIEMbI U
TEH/ICHIUH.

7. DPPEeKTUBHOCTD U PE3yIbTAaTUBHOCTH PAOOTHI annapaTa OpraHoB roCy1apCTBEHHON BIIACTH.
8. IIpodeccuonanbHO-KaapoBasi COCTABIIAIOLIAsl CUCTEMBl TOCYAAPCTBEHHOIO/MYHHUIIMIIATbHOTO
yIIpaBJICHUSL.

9. OYyHKIMOHAIBHO-CTPYKTYPHAsk ONITUMHU3ALMS CUCTEMbI OPIraHOB MCIIOJIHUTEIBbHON BIIACTH.
10.Mcnionp30BaHME COBPEMEHHBIX METOJOB U TEXHOJOTHMH MEHEIKMEHTa B OpraHax
roCyJapCTBEHHOH BJIACTH U YIPABICHHUS.

11.1IpobGnemsl pedopmupoBaHus roCyJapCTBEHHOIO anmapara: OpraHU3allMOHHO-
yIpaBJIEHYECKUNA aCIIeKT.

12. Teopwust 1 pakTUKa (enepain3mMa: COCTOSIHAE, TeHICHIINU 1 IEPCIEKTHBBL.

13. Pernonanu3zaiusi Kak COBpEMEHHas TEHICHLUS MEXIOCYAApCTBEHHBIX (MEXCYOBEKTHBIX)
OTHOILICHUH.

14. Opranu3anus cucTeMbl TOCYAAPCTBEHHOT'O YIPABJIECHUS B KPYIIHOM ropojie (Meramnosmce).
15. HoBele cTpareruu ynpasiieHUs: TOPOJOM B 3IIOXY INI00ATU3aLUH.

16. Crparerus u MeTo/ibl HOBbIILIEHUS 3()()EKTUBHOCTH OPraHOB FOCYAPCTBEHHOTO YIPABJICHUS.
17. ToBbIIeHNe KayecTBa TOCYAAPCTBEHHBIX/MYHUITUIIAIBHBIX YCIYT: METOIOJIOTHS U TIPAKTHKA.
18. [IpoGnems! otieHkH 3 (HEKTUBHOCTH PabOTHI OPTaHOB TOCYJAPCTBEHHOT'O YIIPABICHHUS.

19. Ananu3 nIpuOPUTETOB rOCYIAPCTBEHHOMN ITOJIUTHKH.

20. OueHka pe3yabTaToB M MOCIEACTBUI roCcy1apCTBEHHON MOJIUTUKH.

21. PazBuTHe TEOpUH rocy1apCTBEHHOTO yIIpaBieHus B Poccun Ha COBpEMEHHOM JTare.

22. Ananu3, OlleHKa M yIIpaBJIEHUE PUCKAMH B JACITEIHHOCTH OPTaHOB rOCYIapCTBEHHOMN BIIACTH.
23. JIo60u3M M ero poJib B CHCTEME B3aMMOAEHUCTBHS BIACTU U OOILIECTBEHHOCTH.

24. Metoap! ynpaBieHUs 00IIECTBEHHBIM MHEHHEM U TOCY/IapCTBEHHAS ITOJINTHKA.

25. IIporpaMMHO-11€1€BOH MOAXO0/ B TOCY1apCTBEHHON MOJIUTHKE.

26. IIpoexTHBIH MOAX0] B TOCYJaPCTBEHHOMN MOJUTHKE.

27. MOHHUTOPUHT U KOHTPOJb TOCYAAPCTBEHHOH IONUTUKU: NEPCHEKTHUBHBIE METOJIBI,
HaIpaBJICHUS! K UHCTUTYTHI.

28. IIpoeccronanpHas SKCrepTrU3a peleHnit 1 JecTBUI rocy1apcTBEHHON BIACTH.

29. OO1ecTBEHHBIN KOHTPOJIb 3a JESATEIbHOCTHIO CUCTEMBI TOCYAAPCTBEHHOT0/MYHULIUIIAIBHOTO
yIIpaBJICHUSL.

30. MeTon010THs ¥ KPUTEPUH OLEHKH KauecTBa YCIYT, MPEJOCTaBIIEMbIX HACEICHUIO.

MeTtoauyeckue peKoOMeHAAlMH 110 NPOBeJAeHUI0 KPYIJIOro €T0JI1a 0 TeMaTHKe
aucnuuinabl K.M.09.06 «/loKyMeHT0000pOT U Ae10IPOM3BOACTBO B OPraHU3alum»

Kpyrasiii cron - 310 Qopmar mnpoBeaeHHS HAYYHBIX M HAyYHO-TIPAKTUYECKUX
MEPOMNPHUITHIA, PEACTABISIONUN cOO0H TUIOMIAIKY UTsl AUCKYCCUU OTPAaHUYEHHOTO KOJIHYECTBA
4yenoBeK (00bIYHO He Oosee 25), KOMIETEHTHBIX B JaHHOW 00JIacTH.

Heaw Kpyrioro crona — mpegocTaBuTh y9acTHUKaM BO3MOXKHOCTb BBICKA3aTh CBOIO TOUKY
3peHust Ha 00Cy)KJIaeMyIo MmpodiieMy, a B JaJbHEHIIEM chOpMyIUpoBaTh MO0 o0lee MHEHHUE,
100 YEeTKO pa3TPaHUUUTh Pa3HbIE TO3UIIMHA CTOPOH.
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YuactHukamu Kpyrioro crona sBisiOTCA: COylIaTeNld Kypca, SKCIEPThl, MOJIEPATop.
YKa3aHHBIM JTUIAM LIeJIECO00Pa3HO MPUACPKHUBATHCS CICTYIOUUX NPUHYUNOSE YUACUs B JTAHHOM
MEPONPUSITUH

. KOMIIETEHTHOCTh OTHOCHTEJIBHO 00CYKIaeMOI TEMBI;

. coOJI0ICHHE ITUYECKHUX TPeOOBaHMM K BBICTYIIJICHUIO U IUCKYTHPOBAHHUIO.

IIpu mnoaroroBke Kpyrioro crona HEOOXOIUMO TPHUACPKUBATHCS — CIEAYIOIMIEH
MOCJIe0BATEIHLHOCTH:

1. Buvibop memoi.

2. Iloobop eedywezo (modepamopa) u e2o noozcomoska. MojaepaTop OJDKEH
o0agaTh TAKUMH Ka4eCTBAaMH, Kak KOMMYHHKa0€IbHOCTb, ApTUCTUYHOCTD, HHTEJJTATEHTHOCTb.
HemanoBaxHbIM siBIsieTCS TMYHOE 00asiHue U 4yBCTBO TakTa. Ocolyto ponb mist Kpyrioro crona
UTpaeT KOMIETEHTHOCTh BEAYIET0, TO3TOMY MOJepaTop 00s3aH CaMOCTOSTENIEHO OCYIIECTBUTh
MOJrOTOBKY B paMKax 3aaHHoi Tembl Kpyrioro crona.

3. Iloobop yuacmuuxos u onpedenenue s3xcnepmog Kpyenoco cmona. Nnuumaropy
HEOOXOJUMO  HAMETUTh  MOTEHIMAIbHBIX  OJKCIIEPTOB, KOTOpPbIE MOTJIM OBl  J1aTh
KBaJTM(HUIMPOBAHHBIE OTBETHI HAa BOIMPOCH], BO3HUKAIOIINE B paMKaxX OOCYKICHHUS 3asiBICHHON
teMbl Kpyrioro crona.

Ha npexBaputensHOM dTame moArotoBkn Kpyrioro croma HeoOXOAMMO — pa3ociarb
MpeJoyiaraéMbIM y4YaCTHUKAaM MH(GOPMAIIMOHHBIE MUCbMA U MIPUTJIAIIEHUS K YYaCTHIO B JAHHOM

MEpOIPUATHH.

4, Ilpeosapumenvuas  paccolika  B0NPOCO8  NPeONOIAAeMbIM — VUACHUKAM
ocymiectBisiercs 3a 7-10 queit no Kpyrnoro crona;

5. Iloozomoexa ankemswt Onsi yuacmuuxkos Kpyenoco cmona. llens aHKeTUpPOBaHUA

COCTOUT B TOM, 4TOOBI ONEpaTHBHO M 0€3 OOJBIIMX 3aTpaT BPEMEHH U CPEACTB TOIYYHUTh
00BEKTHBHOE TPEJCTaBICEHHE O MHEHHUHU YydacTHUKOB Kpyrioro croma mo o0cyxmaaeMoit
npobiematuke. LlenecooOpa3HO NPOBOAUTH CIUIOIIHOE AHKETUPOBAHME, IIPU KOTOPOM
ompammBaroTcsi Bce ydacTHUkH Kpyrioro crona. Ilpu cocraBneHuu aHKEThl HEOOXOAMMO
OTIPENIeIUTH OCHOBHYIO 3a/1a4y-TIPO0JIEMY, PaCUJICHUTh €€ Ha COCTABIISIIOIINE, TPEINOI0KHITh, Ha
OCHOBaHUU KaKHUX CBEJEHUN MOXHO OyAeT cAenaTh OIpeleleHHbIE BBIBOABI. Bormpockl MoryT
OBITH OTKPBITBIMHU, 3aKPBITHIMHU, MOTY3aKPHITBIMU. POPMYIHUPOBKA X JOJKHA ObITh KOPOTKOM,
SICHOM I10 CMBICITY, IIPOCTOM, TOYHOM, OJHO3HAYHOU. HaunHaTh HY»KHO C OTHOCHUTEIBHO MPOCTHIX
BOIIPOCOB, 3aTe€M IpeiaraTh 0osiee cioXxHble. JKenarenbHo CrpynnupoBaTh BOIPOCH! IO CMBICTTY.
[lepen BompocamMy OOBIYHO IMOMEIIAIOT OOpallleHue K YYaCTHHKAM ONpOCca, MHCTPYKIUIO IO
3aIl0JIHEHUIO aHKEThI. B KOHIIe cnenyeT no6iarogapiTh y4aCTHUKOB.

6. Iloozomoska npedsapumenvrou pezontoyuu Kpyenoeo cmona. TIpoekT uTOroBoro
JIOKYMEHTa JOJDKEH BKJIKYATh KOHCTATUPYIOUIYIO YacTh, KOHKPETHBIE PEKOMEHJAIMM OpraHaM
nyOJIMYHOTO YIpPABJIEHUS Pa3HBIX YPOBHEH, BBIpAaOOTaHHBIE B XOZ€ OOCYXIECHUS WIM PEIIeHus,
KOTOpPbIE MOT'YT OBITh peaM30BaHbl Uepe3 ONpPEeICHHbIE MEPOIIPUATHUS C YKa3aHUEM CPOKOB MX
BBITIOJTHEHUSI U OTBETCTBEHHBIX.

B npoyecce npogedenus «kpyenoeo cmona yenecoooOpasHo yyecmv  cledyroujue
peKomeHOayuu.

Kpyrislii cros oTkpeiBaeT Benyiinid. OH peACTaBIIsSeT y4aCTHUKOB TUCKYCCHH, OTJIalIacT
MOBECTKY MEPONPHUSTHS, NMPEAOCTABISIET CIOBO BBICTYIAIOIIUM, HANpPaBIISE€T XOJ AMCKYCCHUH,
CJICIUT 32 PETJIAMEHTOM, KOTOPBIH oIpeiesiseTcs B Hayajie 00CyXKAeHUs, aHKETUPYET YYaCTHHKOB
KpYTJIOro cToja, 0000I1aeT UTOrH, CyMMHUPYET KOHCTPYKTHUBHBIE MpeuiokeHus. O0cyxeHue B
pamkax Kpyrioro crona 0JKHO HOCUTh KOHCTPYKTUBHBIN XapakTep, HE JOHKHO CBOJUTHCS, C
OJIHOI CTOPOHBI, TOJIBKO K OTYETaM O IIpoeslaHHON padoTe, a ¢ APYToH, - TOJIBKO K KPUTUYECKUM
BeIcTyIJIeHUAM. COOOIIeHUs TOJKHBI OBITh KpaTKuMH, He 6osee 10 munyT. [IpoekT urorosoro
JIOKYMEHTa OIJIalllaeTcsi B KOHIE OOCYXJEHUS (IUCKYCCHU), B HEr0 BHOCSTCS JOMOJIHEHHUS,
U3MEHEeHHUs, TONpaBKU. Beaymuii cneauT 3a TeM, YTOOBI BBICKA3aJIMCh BCE YUACTHUKH, «IEPKUTH
X0J1 00CyKJIeHUs B pycJie INIaBHOM PpOo0JIeMbl, paal KOTOPOW OpraHU30BaHa BCTPEUa 3a «KPYTJIbIM
ctosom». Takoii cioco6 nposeneHust Kpyrioro crosia BeI3bIBA€T OOJBIINI HHTEPEC Y Ay AUTOPHH.
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Ho on TpebyeTr oT Bemymero OOJBIIErO MacTepCcTBa M TUIYOOKOTO 3HAHHUS «HIOAHCOB)
o0cyx1aeMoi mpoOIeMBbl.

CEeTH

6. YueOHas jquTepaTtypa u pecypcbl HHGOPMANHOHHO-TEJIEKOMMYHHKAIMOHHOMH
"UHTepHer', BKJIWYASA MNepeYeHb Y4YeOHO-METOAUYECKOro obOecredeHus: sl

CaMOCTOSITE/IbHOI PadoThI 00y4aIOIIMXCA MO IMCUUILIHHE (MOTYJII0)

How

o1

6.1. OcHoBHasI JIuTEepaTypa:

AcamueB A. M., Muponosa 1. U. u ap. OcHOBBI Jenonpon3BocTBa. YueOHoe mocodue.
M.: Uudpa-M, 2017. - 148 c.

beikoBa T. A., Ky3nemnoBa T. B., Cankuna JI. B. JlokyMeHTaIlmoHHOE oOecreueHue
ynpasnenus. JlemonpousBoactso. M.: Uudpa-M, 2018. - 304 c.

I'pozosa O. C. [enonpoussoactso. M.: FOpaiit, 2020. - 127 c.

Jenonpoun3BoicTBO B KaipoBoii ciyxk0e / Kubanosa A.S. M.: IIpocnekt, 2021. - 80 c.
Koprees U. K. Jlenonpon3BoactBo. OOpa3isl, TOKyMeHTbI. OpraHu3anus 1 TEXHOIOTH
pabotel. M.: IIpocnekr, 2021.- 480 c.

6.2. lonoiHUTeIbLHAS JUTEPATypa:

WBanosa A.1O., lllyBamosa H.H. OcHoBBI aen0mpon3BoAcTBa. YUeOHUK U TPAKTUKYM /
otB. pea. Ulysanosa H.H. M.: FOpaiit. 2017. - 376 c.

KumwxuukoBa A. H. [lenonpousBonactBo u pexxuM cekperHoctu. (CIIO). Yuebuuk. M.:
Octuus, 2021. - 162 c.

Konpimkuna T. b. JlenoBele KOMMYHUKALIMU, JOKYMEHTOOOOPOT U AEIOMPOU3BOACTBO.
M.: FOpaiir, 2020. - 164 c.

KopueeBa A. I1., Amenuna A. M., 3arpe6enbubiit A. I1. lenonpousBoactso. O6pasiibl,
JNoKyMeHThl. Opranuzauus u TexHonorust padotel. M.: IIpocnekt, 2019. - 480 c.

6.3. YueGHO-MeTOIMYeCKOEe o0ecleyeHrne CaMOCTOATEIbHOI padoThI:

['ocynapcTBeHHOE M MyHUIIMIIAIBHOE YIIPABIEHUE: IPOrPaMMbl YU€OHBIX TUCHUIUIMH JUIS
6axanaBpuata. [Ton pepaxuueii I'.P. Jlarpynnuna, B.b. 3oroa, H.A. Omenbuenko. YueOHoe
rmocobue. M. - KOpuanueckumin lom "KOctnumHdopm”, 2019. — 648 c.

6.4. HopmaTHBHbBIE IPaBOBbIE JOKYMEHTHI.
1. Koncrutyuus Poccuiickoit ®enepaunn. [IpuHsiTa BceHapOIHBIM T'OJIOCOBAHUEM
12.12.1993r.
2. ®enepanbHBIN KOHCTUTYIIMOHHBIHN 3aKkoH oT 17.12.1997 N 2-OK3
3. «O IlpaBurensctBe Poccuiickoii @eneparium»


https://elibrary.ru/publisher_about.asp?pubsid=1349
http://go.mail.ru/redir?src=4dd9ee&via_page=1&type=sr&redir=eJzLKCkpsNLXLy8v10vOzysuzSlJzCvRKyrVT8lPLs1NzSvRBwnHA3nxPo7h8Ybmhgbm-gwMhqbmRuaGlhZm5gzpdZ8v-ST0FVhs7VjW_HLzTADFMR5e&user_type=4f&detected=1

9.
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®denepanbHbIil KOHCTUTYITMOHHBIN 3ak0H 0T 17.01.1992 N 2202-1«O IIpokyparype
Poccutickoit enepanum»

®enepanpubiii 3akoH "O BeiOOpax IIpesmaenta Poccuiickoit ®enepamuu” ot
10.01.2003 N 19-@3

®enepanbubii 3akoH "O cratyce wieHa CoBera denepanuu U cratyce Jenyrara
Tlocynapcreennoit Jlymsr @enepansaoro Codpanust Poccuiickoii @eneparnuu’ ot
08.05.1994 N 3-®3

®enepanbhblii 3akoH 0T 06.10.2003 N 131-D3 (pexn. ot 02.08.2019) "O6 o6mux
MPUHIIMIIAX OpraHu3alMi MECTHOTO camoyripaBieHus B Poccuiickoit @enepanun”
Oenepanphblii 3akoH "O0 0O0IIMX NPHHIMIIAX OpraHU3allMy 3aKOHOAATCIbHBIX
(mpeacTaBUTENbHBIX) U HMCHOJHUTENBHBIX OPraHOB TOCYAAPCTBEHHOW BIACTH
cyowsektoB Poccuiickoit denepanuu" ot 06.10.1999 N 184-D3

3akon P® "O craryce cyneii B Poccutickoit @enepamuun” ot 26.06.1992 N 3132-1

10. Yka3 Ilpesunenta P® or 9 mapra 2004 r. N 314 "O cucreme u CTpyKType

(bCHepaJ'IBHHX OpraHoB HCITOJIHUTENLHOM BiacTu"

6.5. UnTepHeT-pecypcehi:

http://kremlin.ru/ Odunmansuseiii cait [pesuaenrta Poccuiickoi deaeparyu
http://government.ru/ Odurnansusiii caiit IIpaButenscrBa Poccuiickoit @enepanuu

https://www.mos.ru/ Odunmanehsiii cailT [IpaButenbcTBa r.MOCKBBI

https://pa-journal.igsu.ru/ - Hay4uno-moautu4eckuii xypHan «['ocynapcTBEeHHAS CITyKOa»

7.

MarepuanbHo-TexHu4yeckasi  0aza, HHQOPMANMOHHbIE  TEXHOJIOTHH,

NnmporpaMmMHoOe€ o0ecrneyeHue u I/Il—[(t)OpMaIlI/IOHHbIe ClIPpaBOYHBLIC CHCTEMBI

Mamepuanvno-mexnuueckoe obecneuenue npoyecca 0C80eHUs OUCYUNTIUHBL.
Cepaep Sun Fire X4150;
Kommerotepsr: Geg Popular, 1500 Mhgz, O3Y 256 Mb, HDD 40 Gb;

ITpoexTop BenQ MP612

Hnpopmayuonno- cnpagouvie cucmembi:
https://elibrary.ru/defaultx.asp - Dnextponnas 6ubnuoteka «Elibrary»

https://cyberleninka.ru/ - nay4nas smnekTponHas oudianoreka «KudepaeHuHKa»

WWW.rsl.ru - Poccuiickast rocyjapcTBeHHast OnOIHoTeKa


http://kremlin.ru/
http://government.ru/
https://www.mos.ru/
https://pa-journal.igsu.ru/
http://www.benq.ru/products/Projector/?product=878&page=specifications
https://elibrary.ru/defaultx.asp
https://cyberleninka.ru/
http://www.rsl.ru/
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