[Tpunoxxenune 7 OII BO

(I)e)lepa.nbnoe rocyiapCcrBeHHoO¢C GIOI[)KeTHOC 06pa30BaTeJILH06
yupekaeHue BbIcIIero o0pa3oBaHus
«POCCHMCKAS AKAJTEMHUSI HAPOJHOTI'O XO3SIMCTBA

U TOCYJAPCTBEHHOM CJIYKBbI
ITPU TPE3UJIEHTE POCCUVCKOM ®EJIEPAILIUN»

(I)aKy.]ILTeT Boicmias mkoJa (l)I/IHaHCOB H MCHCIKMECHTA

Kadenpa ¢punancoBoro MeHepKMEHTa, YIPABICHYECKOTO yUeTa U MEXTYHAPOTHBIX
CTaHJApTOB (PMHAHCOBOM AEATEIbHOCTH

YTBEPX/JEHA
pemeHreM Kadeaps
[Tpotokom ot «07» centsiopst 2017 T.

Ne6

PABOYAS ITPOT'PAMMA JJUCHUTIJIMHBI
B51.B.J1B.09.02 BUSHEC-AHT JINUCKHUM

HaIpaBJ€HUE TTOITOTOBKU
38.03.02 MeHemKMEHT

HarpaBJIeHHOCTH (MTPOpUIIb)
HNHBeCTUIIMOHHBIN MEHEIKMEHT

KBaJTMpUKaMs: OakanaBp

(dhopMbI 00yUYeHHS: OUHAs

I'oxg nabopa — 2016

Mockga, 2017 r.

created by free version of
0 DociFreezer


http://www.docufreezer.com/?df-dlabel

ABTOpP(bI)—COCTABUTEIb(M):

Crapumii npenionaBatens E.B.JKaGposa

3aBenyrommii  kagenpoil (UHAHCOBOIO MEHEKMEHTa, YIPABICHUYECKOro yueTa H
MEXYHAPOIHBIX CTaHAAPTOB (PMHAHCOBOM JAEATENILHOCTH [11.3.H., ipodeccop E.H. Jlobanosa

2

created by free version of
0 DociFreezer


http://www.docufreezer.com/?df-dlabel

COJEPKAHUE

1. [lepedyens mIaHUPYEMBIX PE3YIHTATOB OOYUEHHUS IO JUCHUILINHE (MOYJII0), COOTHECEHHBIX C

TUTAHUPYEMBIMH PE3YIBTATAMEI OCBOCHUS TIPOTPAMMDBL.......vivveateastessresteassesseesseesesseesseessesssesseessenns 4
2. O6beM 1 MecTo AUCUMILIUMHBL (MOyJIs1) B CTPYKTYPE OII BO ..o 4
3. ConeprkaHUE M CTPYKTYPA TUCITATITAHBI (MOJTYIIS).vevvvvesssreessreessreessssessssnessssessnssesssesssnsesssnsees 4
4. MarepuaiBbl TEKYIIETO KOHTPOJIS 00yJaromuxcst ¥ (POHI OLIEHOUHBIX CPEICTB

MIPOMEKYTOUHOH aTTECTAIIUN IO TACIHUIITAHE (MOJIYITEO) +ovvvvveisreeessreessureesssseesssnessssnesssssesssseessnees 7
5. Meroauueckue ykazaHus Ui 00y4aroIuXcsl 10 OCBOSHUIO JUCHUIUIUHBL (MOIYIIA).....c ... 12

6. YueOHas uTepaTypa U pecypchl HH()OpPMaMOHHO-TEIEKOMMYHUKAIIUOHHOHN CETH
"NuTepHer", BKIIOYas NepedeHb yueOHO-METOJMUECKOro 00eceueH s Il CaMOCTOSTeIbHON

PabOTHI OOYYAFOIIMXCSI TIO JUCITUTITITHE (MOJLYITEO) +vvvveesreessssessssresssssesssssesssssesssssesssseesssseesnnsneens 17
6.1. OCHOBHAS JIATEPATYPA: .uveereeiasriesureasseesireaseessseaseesssesaseessseassesssseasseessseearesaaneesneessneesnesannee e 17
6.2. JIOTIOTHUTEITBHAS JIATEPATYPA: 1 uvvveesreeessressssresesssesssssesssssesssssesssssesssssesssssesssssessnssessnseesssseessnes 17
6.3. UnTepHeT-pecypchbl, HEOOXOAUMBIE JJISI OCBOCHUS TACHUATIITIHBL: . ...veeiuvveesireesnieeesnneeeseeeenns 17
7. MarepuanbHO-TexHUYecKas 0a3a, "H(HOPMAIMOHHBIE TEXHOJIOTUH, MPOTPAMMHOE
obecrieyeHrne M HHOOPMAITOHHBIE CTIPABOYHBIE CHCTEMBI .....c.vviveerteasreteessesseesseesesieesseesesneenneas 18
3

created by free version of
0 DociFreezer


http://www.docufreezer.com/?df-dlabel

1. IlepeyeHsb NIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs 110 JUCHMILIMHE (MOYJII0),
COOTHECEHHBIX C IVIAHUPYEMBbIMH Pe3y/JIbTATAMH OCBOCHHS NPOrPaMMbI

1.1. Huctuniuna «busHec-aHrauiickuin» obecrednBaeT OBIAJACHHUE CIEAYIOUUMU
KOMIICTCHITHSIMHU:
Kon HaumeHnoBanne KOMIIETEHIIUNA Kon stana | HaumenoBanue 3rama
KOMIIETCHIINH OCBOEHUS OCBOEHUS
KOMITETEHITNHM | KOMIICTCHIINH
YKOC-4 CrocoOHOCThIO ocymectBiaTh | YK OC — 4.3 CriocoOHOCTh K
JIEJIOBYIO KOMMYHHKAIUIO B KOMMYHUKAIlMK  Ha
YCTHON UM MHCBMEHHOH (hopmax Ha WHOCTPAHHOM  SI3BIKE
rocyJapcTBEHHOM(BIX) u B Iipo(hecCHOHATBLHOM
WHOCTPaHHOM(BIX) SI3bIKE(AX) chepe
1.2. B pesynprare OCBOEHHS AMCUUIUIMHBL Y  CTYIEHTOB  JIOJDKHBI  OBITH
c(hOpMUPOBAHBI:
OT®/T® (mpum  wHammuuu | Kon stana | Pe3ynpraThl 00yueHUs
npodcranapra)/ OCBOCHUS
npodecCHOHATbHBIC ICHCTBHS | KOMIIETCHIINN
YKOC-4.3 Ha YypOBHE 3HAHUW: 3HACT OCHOBHBIC
crocoObl  pabOTBI €  pPEYEBBIM U
S3BIKOBBIM MaTepHuaIom B

npodeccuoHanpHOM chepe

Ha YpPOBHE YMEHMH: CaMOCTOSTEIbHO
IUIAHUPYET W TPOBOJUT  JEJIOBYIO
BCTpeuy (MyONWYHOE BBICTYIUJICHHE) B
npodeCcCuOHATBLHON chepe Ha
MHOCTPAaHHOM  SI3bIKE; JI€MOHCTPHUPYET
CBOOOJIHOE BJIaJIeHHE CHeIUpUIECKON
JIEKCHUKO, pacrpocTpaHEeHHON B
npodeccuoHanbHOM cepe;
JNEMOHCTPUpPYET  3HaHME  JIEJIOBOTO
ATHKETa CTPaHbl KOHTPAreHTa

Ha YpOBHE HAaBBIKOB: HE (OPMUPYIOTCS

2. O0beM U MecTO AUCHUNIMHBI (MoayJs) B cTpykType OIT BO

Hucnunnuna «buzHec-aHruiCcKui si3bIKk» oTHOCUTCS K nukiny b1.B.JIB «/luctuminas
no BeIOOpY». Koa nuctmmmuast b1.B./IB.09.02. [ucuumimza u3zyyaercs Ha 3 Kypce, B S U 6
cemectpax. OOm@as TPyAOEMKOCTh JUCIHMILIMHBI 216 akagemuuecknx/162 acTpOHOMHYECKUX
yaca (6 3E).

CopepxaHue  JTUCHUIUIMHBI  CIYKUT  HPOJODKEHHMEM  OCBOCHMSI  JTUCHUIUIMHBI
«IHOCTpaHHBIN A3BIKY.

KonnyectBo akamemudecknx/ aCTpPOHOMHYECKHX YacOB, BBIICIIEMBIX Ha KOHTAKTHYIO
paboty ¢ mpenoaaBatenem coctaBisgeT 120/90 gaca, u3 Hux 120/90 — Ha mpakTUYECKHUE 3aHATHS,
Ha CaMOCTOATENIbHYIO padoTy oOydaroruxcst orBoautcs 60/45 qacos.

®opMoii MPOMEKYTOUHON aTTECTAIMM B COOTBETCTBUU C YUEOHBIM IJIAHOM SIBIISIFOTCS
3a4eT U HK3aMeH.

3. Coaep:xkanue H CTPYKTYpPa IMCUUILIHHBI (MO1YJIs1)
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Ne i/m HaunmeHoBaHue TeM O0bem qucHUMIIMHBI (MOAYJIA), Yac. dopma

(pa3aeJsioB) Bcero KonrTakTHas padora TeKyLIero
o0yyaromuxcs ¢ KOHTPOJIA
npenojgaBareJieM 1o ycneBaemoc
BH/IaM y4eOHBIX ™,
3aHATHI IMPOMEXKYTO
113 Cp YHOMU
aTTecTaluu

**

Ounasa ¢hopma odyuenusn

5 cemecTp 108/81 72/54 36/27

Tema 1 | Reading  authentic  text | 27/20,25 19/6,75 O, T
messages containing 18/13,5

a) business related topics

b) Writing a memo, an email, a | 27/20,25 | 18/13,5 19/6,75 T
short note on business
related matters

C) Listening to short | 27/20,25 | 18/13,5 19/6,75 O, T

conversations or messages on
business related matters

d) Speaking: an interview 27/20,25 | 18/13,5 9/6,75 I, 0

IIpomexyTouHas aTTecTanusl 3a
6 cemecTp 72/54 48/36 24/18

Tema2 | Reading authentic  text | 28/21

a) messages containing 12/9 6/4,5 O, T
business related topics

b) Writing a report, a proposal | 28/21
as a response _combm!ng 12/9 6/4.5 T
and/or interpreting
information

c) Listening to a long | 28/21
conversation, discussion, 12/9 6/4.5 O.T

interview, monologue on
business related topics

d) Giving a mini-presentation

on a business topic 28/21 12/3 6/4,5 O
[IpomexxyrouHas arrecranusi | 36/27 €]
Bcero: | 216/162 120/90 60/45 36/27

*Tembl 11 2 TabnuIle yKa3aHbl HE TIOYPOYHO, a BKIIOYAIOT BCE BHU/IBI JCITEIBHOCTH a, B, C, 0

Illpumeuanue:
* - ¢opmvl mexywezo xoumponas ycnegaemocmu: onpoc (0O), mecmuposanue (T),

ouckyccus (/).
** - ghopmul npomesicymounou ammecmayuu: 3a4em (3a), sxkzamer (3)

Conep:xanue TMCUMILIUHBI (MOIYJIs1)
Tabnuna 2.
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Ne n/m HanmeHoBaHMe TeM Coaep:xanue Tem (pa3eyioB)
(pa3nesioB)
Tema 1 | Reading authentic text | mpocMOTp KOPOTKMX TEKCTOB C LIEIbI0 TOHUMAHUS MX
a messages containing | conep»kanus, BeIICICHHUs HH(OPMAIMH, COOTHECCHUS
business related topics: UHGOPMAIIUHU C OT/ICIbHBIMU BbICKAa3bIBAHHUSIMH;
product descriptions, OBICTPBI MPOCMOTP CTAaTbM WM OTYeTa M IOHMMAaHHE
advertisements for goods | cogepkanus, OTpabOTKa YTEHUS C MBI ONPEACICHUS
or services, JIOTUKH, IIOHUMAaHHA CTPYKTYpbl TCEKCTOBOIo Marcpuala,
job advertisements, HAXOXICHUS W  BBIACJIEHUA B  TEKCTE  CHEUAIbHOU
information notices, uHOpMalK ¥ OTACIbHBIX (AaKTOB M JeTajci, OmpecIeHHs
warning notices, TEeMATUYCCKUX JICKCHYECKUX W TPaMMATHYECKUX CTPYKTYp:
short product reviews pronouns, demonstratives, phrases, comparisons, linking ideas;
HaXO0KJACHUC PaA3JINYn MCIKIAY 6JII/13KI/IMI/I 10 CMBICJTY CJIOBAMU
b Writing a memo, an | orpaboTka cOCTaBICHUS U BOCIPOU3BEICHUS TEKCTOBBIX
email, a short note  on | coobmenwuii, cogepxanux: giving or confirming information,
business related matters: | requesting permission, explaining what has happened or will
office procedures happen,
purchasing apologizing, making suggestions,
a meeting, conference or | issuing or accepting/declining an invitation, expressing thanks,
exhibition offering or asking for help,
travel arrangements proposing or accepting a deal; ompeneneHue W TpPUMEHEHHE
training COOTBCTCTBYIOIICTO CTHUJIA ITHCbMaA
introducing new
systems
contracts and deals
c Listening to short ayaupoBaHue ¢ onopoi Ha Tekct: forms, invoices, diary extracts,
conversations or | notes, message pads, c¢ 1eabIO BBISBICHHUS (DAKTHUSCKOMN
messages on  business | uadopmanuu, pacrio3HaBaHMsS ~— yKa3zaTeliei W MapKepoB;
related topics orpe/eNIeHne paznuuus MEXTy TEeMaTHYECKON u
(G yHKIIMOHaIbHOU MHpOpMaIuen
d Speaking: an interview ayaMpoBaHue ¢ omopoit Ha TekcT: forms, invoices, diary extracts,
notes, message pads, ¢ 1eNbI0 BBIABICHUSA (DAKTHIECKOM
uHpOpMallMY, pPacHO3HAaBaHUS  yKas3aTele M MapKepoB;
OIIpeneIecHne pasnnyus MEXAY TEMaTUYECKOMN u
(byHKIMOHATBHON MHpOpMaIen
Tema 2 | Reading authentic text | orpaborka utenus Ttekcra: letters, advertisements, business
a messages containing | literature, 1 moHMMaHHEe €ro COACPKaHHS M CTPYKTYpPbI C
business related topics: LENBI0 HAXOXKIEHUS M BBIIEJCHUS B TEKCTE CIEUATBHON
economics and finance uHpopManuu U OTAECNbHBIX (DaKTOB M JeTalleld, HaXOXKJICHHS
trade and industry COOTBETCTBUS TMPEJIOKEHHBIX BapUaHTOB ¢ WHpoOpManuend B
starting up or running a | Tekcre, OmpeleNeHHUS TEMaTHYECKUX JIEKCHYECKUX CTPYKTYD;
business YT€HHE C LENbI0 BBIABICHUS HEHYXHBIX JIEKCUYECKUX H
management rpaMMaTHYeCKHX €IWHHUIL: Pronouns, prepositions, particles,
careers definers, adverbs, verb forms
working conditions
working practices
office technology
b Writing a report, a |aHanu3 TeKCcTOBBIX cooOuienuii: business correspondence,

proposal as a response
combining and/or

graphics, advertisements, extracts from a catalogue,
coacpKamnux MOMETKHW MU KOMMCHTApUMU Ha MOJIAX, OTpa6OTKa
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interpreting information:
texts in the form of
business  correspondence
related to business topics
including someone’s
handwritten comments or
instructions

COCTaBJICHUA W BOCIPOU3BCACHUA OTBETHOI'O TEKCTOBOTO
coobmenus: explain, reassure, apologize, complain, describe,

summarize, recommend, persuade, C y4eToM
MMpoaHaJIn3uPOBAHHBIX IIOMCTOK u KOMMeHTapI/IeB;
OIpC€aAcCiICHUC u IIPUMCHCHHEC COOTBETCTBYIOLIECTO CTHUJIA

nuchbMa; paragraphing and punctuation

Listening to a long
conversation, discussion,
interview, monologue

on business related topics

ayIMpOBaHUE C OMOPOM Ha TEKCT U O€3 OMOPHI HA TEKCT C MEIBI0
BBISIBJIGHMSIT  BaXHOM W BTOPOCTENEHHON  MH(opMaIu,
BBISIBIICHUS HEOOXOonWMOW WHGPOpPMAIUU JJIsi  [MOHUMAaHUS
YCIBIIIAHHOTO B LEJIOM M B JETajsiX, ONpeAeSeHUs MHEHHS U
SMOLIMOHATBLHOTO COCTOSIHUSI TOBOPSIIIETO

mini-
on a

Giving a
presentation
business topic
asking/answering
extended questions

OpraHu3anus MOHOJIOTHYECKOH peuun, OFpaHquHHOﬁ
BpPpCMCHHBIMU paAMKAMH, BBIPAKCHUC COGCTBGHHOI‘O MHCHHUA U
HCIIOJIb30BaHHUEC

COOTBETCTBYIOIINX (PYHKIMHA SI3bIKA, CIIOCOOBI MPEICTABICHUS
JOTIOJHUTEIBHON WH(pOpMalKK; AHalorudyeckas peds: asking
and answering questions concerning the information delivered

4. ®oHJ OLCHOYHBIX CPEICTB MPOMEKYTOYHOM aTTeCTAllUN

M0 JUCHUIIHHE (MOAYJII0)
4.1. ®opMbI U METOIbI TEKYIIEr0 KOHTPOJIsI YCII€BAEMOCTH U MPOMEKYTOYHOM aTTecTaliu.

4.1.1.B Xoae€ peajiu3alium JTUCHUIIJIMHBI «bu3Hec-aHIINiiCKUii» HCIIOJB3YHOTCHA CJICAYIOIIUE
METOAbI TEKYILIEI0 KOHTPOJIA H YCIIEBAEMOCTH oﬁyqamumxcn:

— IpU IPOBEICHUH 3aHATHI ceMuHapckoro tumna: omnpoc (O), rectupoBanue (T), auckyccus (1)

4.1.2. IlpoMe:xxyTOUHasI aTTeCTALUS POBOAUTCS B (popMe: 3aueT, SK3aMeH (TeCTUPOBaHUE)

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIEBAeMOCTH.
Tunosbie OLEHOYHBIE MATEPHAIBI

IIpuMepHBIE TEMBI IUCKYCCHUI:

Organising a conference for sales managers

Experiencing cash flow problems

Selling old stock

Promoting a new model

Quality of presentations given at internal and external meetings
Sending a trade delegation

Raising awareness of products

Producing an in-house newsletter

Nk wNE

[IpumepHBIE TEMBI TUCEM, MEMOPAHTYMOB:

1. Reducing the company’s spending on courier services
2. Changing the date of a marketing meeting

3. Delay setting up a new computer system

4. Arranging an annual conference for HR managers
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[IpumepHbI€ TEMBI PE3CHTAIUH.

[IpezenTanmu:

1. Producing a marketing plan

2. Planning a presentation

3. Introducing a product range onto the market
4. Aiming to improve career prospects

5. Deciding how to transport goods

6. Purchasing new machinery

Crnucok BOMPOCOB JUJIsl yCTHOTO OTpoca:

1. Inwhat ways do you think companies can get rid of unwanted stock?
2. What do you think is the main disadvantage for companies of having too much stock in

their warehouse?

oA wW

How do you think discounting could affect a company’s image?
What are the advantages and disadvantages of working shifts?
Do you think staff need training to deal with complaints?

Do you think staff development is important?

4.3. OueHo4HbIe CpeacTBA I IPOMEKYTOYHOM aTTecTaliH.

4.3.1. IlepeyeHb KOMIETEHIUI ¢ YKa3aHMEM ITANOB UX ()OPMHPOBAHUS B MpoLecce

OCBOEHHs1 00pa30BaTeJIbHOI NPOrpaMMBbl.

KOMIIeTEeHIHIi ¢ y4eToM ITana ux (popMupoBaHHS

Kon
KOMIIETEHIINHU

HamMeHoBaHue KOMIETEHIIMHU

Kon

OCBOCHU
KOMIICTCHIIN U

HaumenoBanue stana
OCBOCHU
KOMIICTCHIIN U

oTalia

YKOC-4

Crnoco6GHOCTBIO
JIEJIOBYIO
YCTHOM M MHCbMEHHOU (hopmax Ha
rocy1apcTBEHHOM(BIX) u
MHOCTPaHHOM(BIX) sI3bIKE(ax)

OCYIIECTBIIATh
KOMMYHHKAIIUIO B

YKOC-43

CnocoOHOCTh K
KOMMYHHKaIUH Ha
WHOCTPAaHHOM  SI3BIKE
B MpodecCHOHaIbHON

chepe

Oran OCBOEHHUSA
KOMIIETEHIIAHN

ITokazaTens oLleHUBAHUS

Kpurepuii orieHnBanus

YK OC -4.3
CnocoOHOCTh K
KOMMyHI/IKaHI/II/I Ha
WHOCTPAaHHOM SI3bIKE B
npodeCCHOHATBEHON

cepe.

3HaeT  OCHOBHBIE  CIIOCOOBI
pabOTBl  C  peyYeBBIM WU
S3BIKOBBIM ~ MarepuaiioM B
npodeccuoHaIbHOH chepe
CamMoOCTOATENBHO IUTAHUPYET M
NOPOBOJUT JICJIOBYIO BCTpEUY
(myObnu4yHOE BBICTYIUIEHHE) B
npodeccuoHaabHON cdepe Ha
UHOCTPAHHOM SI3BIKE

JleMoHCTpHpYyET 3HaHHUE
OCHOBHBIX CIIOCOOOB palOTHI C
pedeBbIM u SI3BIKOBBIM
MaTepHaIoM B
npodeccuonanpHoOM chepe

He wucneiTeiBaeT 3aTpyiHEHUN B
BBIOODE A3BIKOBBIX CPEJICTB

Peus rpamoTHas, cBoOOIHAS
CrapluT cobeceHUKa aJeKBaTHO

JemoHcTpupyer cBOOOJIHOE | pearupyeT Ha ero apryMeHTaluIo
BJIaJICHUE cnenuduueckoit | He gomyckaeT peyeBbIx OUIMOOK
JIEKCUKOH, paclpocTpaHeHHou | Biageer cienn(puaeckoi

B

IToka3zarenu mu KpUTEPpUU OLHCHUBAHUSA
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Ortan ocBoeHus | Ilokazarenn orieHUBaHUI Kputepuii onennBanus
KOMTICTCHIINH
B npodeccuoHaIbHOM chepe JIEKCUKOM, pacrnpocTpaHEHHON B
JlemoHCTpHpYET 3HaHUE | MPOEeCCHOHATBHON cdepe
JIEJIOBOTO  ATHKETa  CTpaHBbI
KOHTpareHTa

4.3.2. TunoBble OLlCHOYHBbIE CPEICTBA

Crucok BOIIPOCOB JJId MMOATOTOBKH K 3a4CTY:

NG~ WNE

How to write a report? What topics do the paragraphs cover?
What makes a good negotiator?

How would you structure a presentation?

What do we mean by the signposting language?

What language functions do you know?

What types of business letters do you know?

What is the layout of a business letter?

What useful phrases would you use in a covering letter?

[IIxana orteHnBanus 3a4yeTa

Kpurepuii oueHuBanus Ouenka (0aJ11b1)

JIeMOHCTpHpYeT 3HaHHWE OCHOBHBIX CIIOCOOOB paboTHI ¢ | 3auTeHO
pPEUCBBIM M S3BIKOBBIM MarepuasioMm B npodeccroHanboit | (60-100 damos)

chepe

He ucnbiThiBaeT 3aTpyiHeHUI B BBIOOPE S3BIKOBBIX CPEICTB
Peub rpamoTHasi, cBOOOIHAS

Cnpiut  cobecelHMKa aJIeKBaTHO pearupyer Ha €ro
apryMEHTAaINIO

He B monmHom oOBbeme AeMOHCTpUpYeT 3HaHUEe OCHOBHBIX | He 3aureHo
croco00B paboThI C peueBbIM U SI3BIKOBBIM MarepuaioMm B | (0-59 OasmioB)
npodeccuoHaIbHOM chepe

VcnbIThIBACT 3aTPYIHEHUS B BEIOOPE SI3BIKOBBIX CPEJICTB
Peunr He Bcera rpaMoTHasi, CBOOOTHAS

CrpimuT codeceTHIKA HE PearupyeT Ha ero apryMeHTAIUIo

Crrcox BOIIPOCOB JJId IMOATOTOBKH K 3K3aMCHY:

1.

N

Find authentic business texts. Apply all reading techniques to know general and

specific information.

Find advertisements on the topics covered. Study the lexical material used in them.

Listen to BBC Business News on the topics covered. Write down words and phrases to

help you understand the topic in question.

Listen to dialogues in different business situations and focus on the language functions

used and their purposes.

Listen to business meetings and highlight the language functions used for different

purposes.

Listen to lectures by native speakers and put down the linking words and functions to

manage the speech.

Listen to presentations made on the topics covered. Concentrate on the signposting

language used and the structure. Write down all related words, phrases and sentences to
9
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be able to apply them in your presentation.
8. Find samples of business letters and emails. Highlight the useful phrases and sentences
carrying related functions.

BapuanT tecroBoro 3ananus B opmare BEC

Reading authentic text messages containing business related topics, writing on business
related matters, listening to short conversations or messages, a long conversation,
discussion, interview, monologue on business related matters, speaking:

Reading
Chose the best sentence to fill each of the gaps

IIpumep
Business Protocol in Brazilk

... If your business destination is Rio de Janeiro, land of carnival and the samba, expect a
somewhat casual environment. 1) ........... Bring comfortable semi-casual clothes for business
in Rio, and conservative dark suits or dresses for Sao Paulo. Time is important in Sao Paulo and
lateness is considered rude and unbusinesslike. 2) ............. If you called a meeting at four, a
Rio citizen may interpret a gathering time as around four. Whatever you do, don’t be put off or
indicate that you were concerned about the late arrival; you South American counterpart won’t
understand.

A In Rio, on the other hand, your host may not always be so punctual.
D However, when scheduling meetings in Sao Paulo, you’ll find business settings just the
opposite: quite normal

Read the article about business names and the questions. For each question (13-18) mark one
letter (A,B,C,D) for the answer you choose.

Ipumep

The right business name is important. If you choose the wrong one, you might end up with
something that sends all the wrong messages. To be successful, your business name needs to
define your identity and say what’s special about what you are offering. Think about the market
you want to sell into, and why your customer will prefer to buy YOUR product or service rather
than someone else’s. A good business name is one that tells customers what to expect. For
example, Early Learning Centre appeals to parents because it tells them that the toys it sells are
educational.

1 According to the writer, a business name is a good one if it
A) identifies your market needs.
B) avoids confusion with other companies.
C) creates a different kind of image.
D) persuades people to use your company.

Listening
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You will hear a radio interview about how a website can help promote a business. For each
question mark one letter (A, B, C) for the correct answer.

IIpumep

1 Christine thinks the main advantage of a website for her business has been

A building a closer relationship with her customers.
B marketing to new customers around the world.

C saving on postage and printing of brochures.
Speaking

Discussion — about 5 minutes

You are given a discussion topic. You have 30 seconds to look at this prompt card and then
about 3 minutes to discuss the topic with your partner. After that the examiner will ask you more
questions related to the topic.

IIpumep

For two candidates

Your company wants to sponsor a sports event to raise awareness of your products. You have
been asked to put together a proposal about how they should do this.

Discuss the situation together, and decide:

e What type of sports event would be most suitable
e How you will promote public awareness of your products, for example, contributing to
prize money, putting your brand name on sports equipment, etc.

Some follow up questions:

What do you think about companies sponsoring sports events?
What sort of sponsoring activities do you think are most successful?

Writing
IIpumep

You company has introduced new Saga accounting software and you think you need training in

its use. Write a memo to your line manager: saying what you need, describing a suitable course,
asking for permission to attend (40-50 words).

HIkaJia oneHUBaHUA

Kpurepuii onuennBanus Ouenka (0a/1b1)
JleMOHCTpHUpYyeT 3HAHUE OCHOBHBIX CIOCOOOB padOThHI C OTanyHo
pPEUYEBBIM U S3BIKOBBIM MaTepHUaioM B MpodecCHOHATbLHON (85-100 6anoB)
chepe
He wucneiTeiBaeT 3arpyaHeHuil B BbIOOpE  SI3BIKOBBIX
CpE/ICTB
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Peub rpamoTHas, cBoOO1HAS

Crnpimut cobeceHWKA aJeKBAaTHO pearupyer Ha ero
apryMeHTaluIo

He nonyckaet peueBbIx OIMO0K

Brnaneer cnenududeckoil TEKCMKOH, pacpoCTpaHEHHON B
npodeccrnoHaIbHOH chepe

JIeMOHCTpHpYeT 3HaHHWE OCHOBHBIX CIIOCOOOB paboTHI ¢ Xopoiio
pPEUYEBBIM U S3BIKOBBIM MaTEpHUalIoM B IpOoQecCHOHATHLHON (70-84 6anmoB)
chepe

He wucnbIThIBaeT 3aTpyfHEHHH B BBIOOpE S3BIKOBBIX

CpencTB

Peusr He Bcerna rpamoTHasi, cBOOOHAS

Caplur coOeceHUKA aJEKBaTHO pearupyer Ha €ro
apryMeHTalHuIo

JlommyckaeT pedeBble OINOKU

Brnaneer crienmduyueckoil JeKCHUKON, pacpoCcTpaHEHHON B
npodeccuoHabHOU chepe

JleMOHCTpHpYET 3HAHUE OCHOBHBIX CIOCOOOB padOTHI C Y10BJIETBOPUTEIBHO
PEUEBBIM U SI3BIKOBBIM MaTE€pUAIOM B MpodeccroHAIbHON (50-69 6a110B)
chepe

HcnbIThIBaeT 3aTpyAHEHUS B BBIOOPE S3BIKOBBIX CPEJICTB
Peus He Bceraa rpamMoTHasi, cBOOOHAS

Caplutr  cobecelHUMKAa  HE  pearupyer Ha  €ro
apryMeHTaluIo

JlonmyckaeT pedeBble OIINOKU

He BJIAAEET crerupuIecKon JIEKCUKOU,
pacrpocTpaHéHHOI B TpoeccuoHaIbHON cdepe

He nemoHcTpupyeT 3HaHHE OCHOBHBIX CIIOCOOOB PabOTHI C HeynoBieTrBopureabHo
PEUYEBBIM U SI3BIKOBBIM MaTE€pPHaJIOM B MPO(ECCHOHAIBLHON (49 u HuKe)
chepe

HcnpIThIBaeT 3aTpyIHEHUS B BEIOOPE A3BIKOBBIX CPE/ICTB
Peub He Bcerya rpaMoTHast, CBOOOJHAS

Cnpiiutr  cobeceqHuka HE  pearupyer Ha  €ro

apryMeHTalnio
JomyckaeT peueBbie OIUOKN
He BJIAAEET cnenuduaeckoit JIEKCUKOM,

pacrpocTpaHéHHOI B MpodeccuoHaIbHON cdepe

4.4, MetoanuyecKkue MaTepuabl

CTyneHT A0ImycKaeTcs K 3a4eTy (9K3aMeHy) MO0 TUCHIUIUIMHE B CITydae BBITOJTHEHHUS UM y4eOHOTO
IUIaHa 10 JUCUMIUIMHE: BBIIOJIHEHHS BCEX 3aJaHMM, TNPEAYCMOTPEHHBIX MPOrpaMMOi
JTUCIUTUIAHBI.

3aueT MpoOBOJUTCS B YCTHOU (hopme, IK3aMeH B (hopMe TECTUPOBAHUS

[Tpouenypa npoBeneHus 3ayera:

OOywarommiicst JUIsl cliaydl 3adera MNPeabsBISIET SK3aMEHATOpYy CBOIO 3a4YETHYIO KHHKKY,
MOJy4aeT YUCThIe MapKUpPOBAHHBIE JIUCTHI Oymaru Juis IOATOTOBKH. BpeMs MOATrOTOBKH K
otBeTy - 15-20 MUHYT.

[To nucreyeHnn OTBECHHOTO BpEMEHH 00ydaroUIniics JOKIIaIbIBAET IK3aMEHATOPy O TOTOBHOCTH
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Y C €T0 pa3pelleHus WIN 110 BBI30BY OTBEYAET.

[To oxoH4YaHMM OTBeTa HK3aMEHATOP MOJKET 3a/aBaThb OOYYAIOLIEMYCS IOMOJHUTENIBHBIE U

YTOUHSIOLIME BOIPOCHI B IIpeJiesiaXx yueOHOTro MaTepuraa, BBIHECEHHOTO Ha 3a4erT.

PesynbpTar mo cnade 3adera  OOBSBISAETCS CTYJEHTaM Cpa3y, BHOCHUTCS B HK3aMEHAIlMOHHYIO

BEJIOMOCTh U B 3a4E€THYIO KHIKKY. OLIEHKa «HE 3aYTEHO» IPOCTABIIAETCS TOJBKO B BEIOMOCTH.
ITponenypa npoBeaeHUs IK3aMeEHa:

OOyuarouuiics UIsl clayM 3K3aMeHa MPEIbsBIAET HK3aMEHATOpy CBOKO 3a4ETHYIO KHUXKKY,

nojy4aer OJaHKH TeCcTOB. Bpems moarotoBku k otBeTy - 30 MUHYT.

[To ucTeyeHnn OTBECHHOTO BPEMEHH 00YUaIONIMIACs JOKIIAIbIBAET YK3aMEHATOPY O TOTOBHOCTH

U C €r0 pa3peleHHs WIK 10 BbI30BY CIaeT OJIaHK Ha MPOBEPKY.

ITo oxOHUaHUU MPOBEPKU HSK3aMEHATOP MOJXKET 3a/laBaTh O0YyYaroIIEMYCsl JOIOJHUTENIbHbIE U

YTOUHSIIOIIME BONIPOCHI B IIPeieax yueOHOro MaTepuala, BBIHECEHHOTO Ha 3K3aMEH.

PesynbraTr no cpaue sk3aMeHa OOBSBIIAETCS CTYACHTaM Cpa3y, BHOCUTCS B 9K3aMEHALUOHHYIO

BEZIOMOCTh U B 3a4€THYIO KHIKKY. OLI€HKa «HEYA0BIETBOPUTEIILHO» IPOCTABISETCS TOIBKO B

BEIOMOCTH.

5. Meroanueckue yka3aHus 1Jis1 00y4ar0MXCH M0 OCBOCHUIO M CUUILIUHBI (MO1YJIs1)

Metoanyeckre peKOMEHIAIMK IO ONPEACICHUI0 OMMOOK B TEKCTaxX (s OTPabOTKH
HaBBIKOB T'PAaMOTHOIO H3JIOKeHHsT Marepuana): IIpocMoTpeTs TEKCT Uil MOITy4EHUs
UHPOpPMALIUK O €ro COACP)KaHWU M BPEMEHHOM IIEPHOZE, BHHUMATEIBHO MPOYHUTATH IMEPBYIO
CTPOKY, €CIIM OlINOKa He OpocaeTcs B IJ1a3a, IPOBEPUTH CIIOBA U I'PaMMAaTHYECKUE CTPYKTYphI Ha
ux coyeraemMocTb. OOpaTuTe BHUMAHUE HAa NPEUIOTM M I'paMMaTHYECKUE KOHCTPYKLIMH, OHU
4acTO MOTYT HallpaBUTh Ha NPaBHJIbHBINA BBIOOD.

Meroauueckie  peKOMEHIAIMM IO  BBIACICHUIO  (DaKTHUECKOH  MH(OpMAIHU:
IIPOCMOTPETh TEKCT C MpOoOesiaMu U OIpPENEInTb, Kakas 4acTh PEeYd WM BPEMs MPOIMYIICHBI,
CIIPOTHO3UPOBATH CMBICI M MOJ00pATh A1l KOHTEKCTa COOCTBEHHOE CIIOBA, NMPOCIYIIATh TEKCT,
COCPEIOTOYUTHCS Ha (PaKTHUECKOW HHPOPMALIUH.

MeTOI[I/I‘-IGCKI/Ie PEKOMEHAAHHU 110 YYACTHUIO B HUHTCPBBIO: U3YUYUTh TEMY UHTCPBLIO,
COCTaBUTH CITMCOK HeO6XO,Z[I/IMI:>IX CJIOB U BBIpa)KeHI/Iﬁ 1o TeME, COCTABUTH BOIIPOCHI U OTBCTUTH
Ha HUX, IOMCHATH POJIA.

MeTtoauueckie peKOMEeH1alliy Ha TOHUMaHUE U COTIOCTaBICHHUE U3JI0KEHHOM
UHpOPMAaLIUU: TIPOYUTATE OETJI0 OOBABICHUS M 00PaTUTh BHUMaHUE Ha (aKTHUECKUI MaTepua
(matel, UG pPH, UMEHA), MPOYUTATh BHUMATEIBHO BHICKAa3bIBAHUS, OTHOCSIINECS K OOBSIBICHUSAM,
BBIJICJIUTh B HUX KIIFOUEBBIE CJIOBA M MOMPOOOBATH COOTHECTH UX C OOBSBIEHUSIMH, BHUMATEIbHO
IPOYUTATH OOBSABIECHUS U COOTHECTH C OCTABIIMMUCS BbICKA3bIBAHUSIMHU.

MeTOI[I/I‘-IGCKI/Ie PEKOMEHOAU 110 HAlTMCAaHWIO IMUCbMa JJIA YETKOT'O U SICHOI'O
MMPpEACTaBJICHUA HH(bOpMaHHH B IIUCbMEHHOMU (bopMe: OMPCACIINTD LECJICBOI'O YATATECIA U CTHIIb
MrucbMa, CChIJIKH K IMPEABIAYIIEMY COO6III€HI/II-O, OMpCACIUTb LCJIb IMTUCbMA, YUECTh TpC6OBaHI/I$[ K
(bopMaTy, OCHOBHBIC ITYHKTBI COACPIKaAHUA, HpI/I6J'II/ISI/ITeJ'ILHOe KOJIMYCCTBO CJIOB JJIsA KaXXJI0T'O
IMyHKTAa, MOAXOAAICE BCTYINICHUC U 3aBCPIICHUC.

MeTO)II/I'-IeCKI/Ie PEKOMEHAAOKN OJId MHUHH-TIIPE3CHTALMU: OHNPCACIUTE TEMY, CIACIATb
KpaTKuUC 3allncCH, 06,Z[YMBIB8.}I COACPIKAHUC COOGIJ.[CHI/IH, BBINIMCAaTh KIIHOUYCBYHKO JICKCHUKY,
COCTaBUTH ILIaH, paCIIMPUTH Ka)K}IBII\/'I ITYHKT ILIaHa 06’[35[CHGHI/IeM, npeacTaBJICHUEM IIPUYXNH U
MMpUMEPOB, UCIIOJIB30BATh A3BIKOBLIC (pYHKI_[I/II/I, HCIIOJIb3YEMbIC B MPE3CHTALUAX, U CBA3YIOLIUC
JJICKCUYCCKUE CIANHUIBI. CJ'IYIHaTI) BHUMATCJIBHO BOIIPOCHI, MNPUMCHAA PCKOMCHAAOHUU K
3aIaHUSAM Ha ayAUPOBaHUC.
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Meroanveckre peKOMEHIAIMH YIS BBITOJHEHHS ITOJICTAHOBOYHBIX YIPayKHECHHA:
IPOYNTATh BECh TEKCT U MOHATH COJEPKAHKE, IPOYUTATH MEPBBIN Haparpad u onpeneinTh
KJTFOYEBBIC CIIOBA B MIPEABLIYIIEM MPEIOKCHUH U MTOCICAYIOLIEM, HAUTH CBSI3YIOIIHE 3JIEMEHTHI
U BBICTPOUTD JIOTUKY BbICKA3bIBAHUSA, IIPOYNUTATH NPCIJIOKCHHBIC BAPUAHTBI U BBIACIIUTb B HUX
KJIFOYEBBIC CIIOBA, COOTHECTH BBICKa3bIBAHUS C maparpadamu, 3aroIHATh BEICKA3bIBAHUSIMU
COOTBETCTBYIOIIIE MTPOOEIIBI.

MeTtoauueckue peKOMEHAALUU 110 BIOOPY IIPABUJIBHOTO BapUaHTa OTBETA U3
HECKOJIbKUX IPEUIOKEHHBIX: IPOYUTATh TEKCT U BBIPA3UTh MJIC0 KaXXK0ro naparpada CBOMMHU
CJIOBaMH, IPOYUTATD MPEIOKEHHBIC OTBETHI U NepedpasupoBaTh UX OTBETHI, COOTHECTH
U3JI0KEHNE UJIeU COOCTBEHHBIMH CJIOBaMH U IIPEUIOKEHHBIMU OTBETaMU M BBIOpATh
IIPaBUJIbHBIN.

MeTtoauueckre peKOMEHIallu JJis BBIIIOJIHEHMS 3a/1aHUs: IIPOYUTATh IPEIOKEHHbIE
BapHUaHThI M BBIIECIUTh KIFOUEBbIE CIIOBA, IPEAIIOIO0KHUTH U3 3aaHUs, O YEM MOXKET UJITH peyb,
HpoCIyIaTh CooOIIeHue, oOpamasi BHUMAaHUE Ha CJI0Ba, OJM3KHE MO CMBICTY ¢ HOAYEPKHYTHIMH,
UHTEPIPETUPOBATH CMBICI BBICKA3bIBaHUs, BEIOPATh MPABUIIbHBII OTBET.

TpeOGoBaHMsI K POBEACHUIO TUCKYCCHH

Onpenenute Temy guckyccun. CdopmymupoBarh 1end. [loArOTOBUTH  BOMPOCH IS
obOcyxnenusi. Onpenenutb CTPATETHUIO BEICHUS AMCKYCCHU. 3aMHTEPECcOBaTh YYaCTHUKOB.
Hcnonb30BatTh S3BIKOBBIC (YHKITHH, YTOOBI BEKIUBO TIEPEOUTH TOBOPSIIETO, COTJIACUTHCS C HUM
WM HE COINIACUTBHCA, NPONODKUTH MACK, TAKTUYHO BCTYNUTh B JUCKYCCHIO, YETKO
apryMEHTHPOBATh CBOIO IO3UIMIO, aKTUBHO YYaCTBOBATh B OOCYKIIEHUU, HCIIOJIB3YIO JIEKCUKO-
rpaMMaTHYECKHUE CTPYKTYPHI IPOMAECHHOr0 MaTepuana. Ilogsect UTOru 1UCKyCCUH.

Tpe60BaHI/IH K BBIIIOJIHCHHIO 3a,HaHPII>i TCCTUPOBAHMUA:

- COCTaBJICHHE JEJIOBBIX MHUCEM: OIIPENEIUTh YYACTHUKOB JEJI0BOM NEPENNUCKH, ONPEAETUTD TUIL
MUChbMa, HCIIOJIb30BaTh COOTBETCTBYIOIME CTHJIIO MUChbMa CJIOBAa M (pasbl, KPaTKO U UYETKO
U3JIOKUTh COZACpKAHHE MUCbMa, BEXKIINBO 3aKOHUUTH MHCHMO, IPABWIBHO CTPYKTYpUPOBATH U
0(pOpPMUTH MUCHMO.

- COCTaBJIEHUE MEMOPAH1yMOB:

yKa3zaTh COCTaBJISIOLIME MEMOpaHAyMa (3arojioBOK, ajpecar, KTO NHIIET, Jara), Lelb
MEMOpaHAYMa, MAaKCHUMaJbHO CTPYKTYpHUPOBaTb MEMOpPAHIYM, HCIIOJIb30BaTh CIMCKH C
HyMepalyeil, OmpenenuTh KOJIMYecTBO maparpadoB, AaTh KaxJIOMy Maparpady Ha3BaHUE,
pacKpeITh  Kaxabplii maparpad, ucnoib3ys (QYyHKIMM — sA3bIKa 7S CBSI3BIBAHUS WU
POTUBONOCTaBICHUS UH(POpMaLK, 0000IIUTh U3I0KEHHOE U BBIHECTH MPEJIOKEHHUE.

TpebGoBaHus K Mpe3eHTALUAM

- COCTaBJICHUE MPE3EHTALN:

TPaMOTHO MPEACTABUTh TEMY MPE3CHTAIlMU, UCTOIb30BaTh S3BIKOBBIC (DYHKIIHUU ISl BBOJHOU
qacTu, OCHOBHOH qacTu u 3aKITIIOYNTEIIHHOMN qacTu MMpE3CHTAIUH, MaKCHUMaJIbHO
CTPYKTYPUPOBATh IPE3EHTALMI0, MPUMEHUTH COOTBETCTBYIOIIUE JIEKCUUYECKUE EIUHULBI IS
00BSICHEHUS IPpUYUHBI W BBIPAXKCHUA CICACTBUA. Hcnonp30BaTh SA3BIKOBBIE CTPYKTYPBI 1JIA
nepexojia OT OJJHOM YacTu mpe3eHTanuu K apyroil. CymmupoBath ckazanHoe. [Ipunep:xuBaThes
BPEMCHHBIX paMOK U KOJIMYECTBA 3aJaHHBIX JICKCHYCCKUX CAWHUII.

14

created by free version of
0 DociFreezer


http://www.docufreezer.com/?df-dlabel

Bonpocbl 1Jis1  caMOCTOAATEJIbHOH MOATOTOBKH K 3aHATHSIM JIeKIIMOHHOIO,
NMPAKTUY€CKOro (CeMUHAPCKOr0) THUIOB MO TeMaM (pa3aejiaM) TUCHHUILVINHBI (MOYJIs1):

> ) [ Reading authentic text messages containing business related topics:

economics and finance, trade and industry, starting up or running a business,
management, careers, working conditions, working practices, office technology

Otpaborka HaBbikoB utenus: reading for gist and specific information, vocabulary
and structure information, understanding sentence structure/error identification; choosing the
right option for a question, choosing the best word or phrase to fill gaps, finding an extra word,
finding incorrect words and correcting them.

b) Writing a report, a proposal as a response combining and/or interpreting
information: texts in the form of business correspondence related to business topics, graphs,
charts, including someone’s handwritten comments or instructions

OtpaGoTka HaBBIKOB muchbMma: report: describing, summarizing; correspondence:
explaining, apologizing, reassuring, complaining; proposal: describing, summarizing,
recommending, persuading.

c) Listening to a long conversation, discussion, interview, monologue

on business related matters

OtpadoTka HaBbikoB ayaupoBanusi: listening for note-taking, interrelating
information between reading and listening and across differing styles and registers.

d) Giving a mini-presentation on a business topic, asking/answering extended
questions

OTpﬂﬁOTKa HAaBbBIKOB TOBOPCHHUS: IIOATOTOBKA CTPYKTYPHUPOBAHHBLIX KOPOTKHX
BI)ICTyHJIeHI/Iﬁ Ha JCJIOBBIC TCMBbI, BBIPAXXCHUC COOCTBEHHOI'O0 MHEHUS U MpeaoCTaBJICHUC
apryMEHTOB B €ro MOJJCPIKKY; OTpabOTKa sA3bIKOBBIX (GyHKImit: expressing and justifying
opinions, speculating, comparing and contrasting, agreeing and disagreeing, etc., HeoOX0UMbIX
JUISL IBYCTOPOHHETro oOMeHa nH(popMaueii.

@opMbI U BUABI OPraHU3ALUHA CAMOCTOATEIbHOU padoTsl ctyaeHToB (CPC)

CaMocTtosiTenbHasi paboTa ¢ ayAHOBU3YaIbHBIMH MaTepuajaMH M ayTEHTUYHBIMU
TEKCTaMU TPO(PECCHOHATILHONW HANpPaBIEHHOCTH, a TaKXE BBIOJHCHUE YNPAXKHEHUNW Ha
0TpaboOTKy HAaBBIKOB  YTEHMs, TOBOPEHHUS, TMHCbMa, AayAUPOBAHHS, 3aKpeIUJICHHE
rpaMMaTHIECKOTO U JICKCUYECKOT0 MaTepraia B popmare MexayHapoaHoro sk3amena BEC.

Bormpocsr a1 caMoCTOSITENTbHOM MTOATOTOBKH K 3aHATHUSAM JISKIIMOHHOTO, MPAKTUYECKOTO
(ceMHUHapCKOTro) TUIOB MO TeMaM (pa3aenam) TUCIUTUIUHBI (MOIYIIA):

Tema 1

a) Yrenue: MNPOCMOTPETh KOPOTKHUEC TCKCTHI C LNCJIBIO TIOHUMAaHUA UX COACPIKAHUA,
BBIACINTD HH(bOpM&HHIO, COOTHECTH I/IH(i)OpMaLII/IIO C OTACIIbHBIMH BBICKA3bIBAHHUAMMU, 6LICTpO
NPOCMOTPETH CTATHIO UJIN OTUECT U NOHATH COACPIKAHUEC, OTpa60TaTI> YTCHUA C IICJIIBIO
ONPCACIICHH S JIOTUKHU, IOHUMAHUA CTPYKTYPBI TCKCTOBOI'O MAaTCpHalia, HAXOKIACHUSA U
BBIJICJICHUS B TEKCTE CHEMaJIbHON HHPOPMALIMHU U OTACNIbHBIX (DAKTOB U JeTajeH,
ONPCACTICHNA TCMATUYCCKUX JICKCUYCCKUX U I'PAaMMATHYCCKUX CTPYKTYP: pronouns,
demonstratives, phrases, comparisons, linking ideas; HaxoxaeHUe pa3IHIUsT MEXKITY
OJIM3KUMH I10 CMBICJTY CJIOBaMU;,

b) IMucemo: or confirming information, requesting permission, explaining what
has happened or will happen, apologizing, making suggestions, issuing or
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accepting/declining an invitation, expressing thanks, offering or asking for help, proposing or
accepting a deal; onpeneneHue u TPUMEHEHHE COOTBETCTBYIOMIETO CTHIIS MTHChMa

C) AynupoBaHue: MPOCIyIIaTh JUATOTHYECKYIO WM MOHOJIOTHYECKYIO Pedb ¢ OIOPOM Ha
tekct: forms, invoices, diary extracts, notes, message pads, BbIIBUTH (HAKTHUECKYIO
nH(poOpMaIno, pacro3HaTh YKa3aTelI U MapKePhl; OMPEICTUTh PA3INIHs MEXITY TEMAaTHUECKON
U QYHKIIMOHAIBHON nH(pOopManuei

d) ToBopenue: BbIIMCATh HEOOXOJUMBIC S3BIKOBBIE M PEYEBBIE CTPYKTYPBI H
COCTaBUTh MOHOJIOTHYCCKYIO pP€4Yb, OI'PaHHYCHHYIO BPCMCHHBIMHU paMKaMH, BbIPA3UTb
COOCTBEHHOE€ MHEHHUS U MCIOJb30BaTh COOTBETCTBYIONME (QYHKUUU $S3bIKA, CIIOCOOBI
IpeICTaBlICHUs AOMOJHUTEILHON HHpOpMAIK; auajoruyeckas peub: asking and answering
questions concerning the information delivered

TpeﬁoBaHnﬂ K OpraHmsanuu CaMOCTOSITEIbHOI paGOTbI CTYACHTOB IIPHA IIOATOTOBKE
K ayIUTOPHBIM 3aHATUAM

Iloozomoexa Kk npakmuuecKum 3aHAMUAM.

[ToaroToBKy K KaxJaoMy 3aHSATHUIO KaXIbli CTYAEHT IOJDKEH HA4aTh C O3HAKOMIICHMS C
IJIAHOM 3aHATUS, KOTOPBIM OTpakaeT CoAepKaHUE NPEIJOKEHHOW TeMbl. TmiaresnbHOe
MPOAYMBIBAHUE M HW3YYCHHE BOMPOCOB IUIAaHA OCHOBBIBACTCS Ha NPOPabOTKE TEKYIIEro
MaTepuana, a 3aTéM U3Yy4eHHs oO0s3aTeNbHOM W JOMOJHHUTENBHOM  JHUTEpaTyphl,
PEKOMEHJIOBAaHHOM K JaHHOM TeMe. Ecim mnporpaMMoi MOpeayCMOTPEHO BBINOJHEHUE
MPAKTUYECKOT0 33JIJaHusl, TO €ro HEOOXOIMMO BBIIIOTHUTH C YY€TOM MPEI0OKEHHON HHCTPYKIIUU
(ycTHO WM MUCBMEHHO). Bce HOBBIE ClTOBa M BBIPpAXKEHUS M0 HM3y4yaeMOW TeMe HE0O0XOIUMO
BBIYYHTh HAaW3yCTh M BHECTH B IJIOCCapUid, KOTOPBIN I€1ecOo00pa3HO BECTH C CAMOro Hadasa
u3ydeHusi Kypca. Pesynbrar Takod paboOThl JODKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYJIEHTA
CBOOOZHO TOBOPUTH HA HWHOCTPAHHOM s3bIKE, OTBEYaTh HA BOMNPOCHl, YYacTBOBATh B
KOJUICKTUBHOM OOCYXICHUU PA3TMYHBIX TEM, MPABUILHOM BBITIOJIHEHUH TECTOBBIX 3a/IaHH.

CrpykTypa 3aHsaTHs. B 3aBUCMMOCTH OT COJEp)KaHHUSI U KOJUYECTBA OTBEIECHHOIO
BPEMEHU Ha M3YYEHUE KAKJIOW TEMbI IPAKTHYECKOE 3aHITHUE MOKET COCTOATh U3 YETHIPEX-TISTH
q4acTei:

1. O0cyx1eHHE TEOPETUIECKUX BOTIPOCOB, ONPEICICHHBIX TPOrPAMMON TUCIIUTLITAHEI.

2. BeInoiHeHne MPaKTUYECKOTO 3a/aHusi B (hopMare TecTa ¢ MOCIEIYIOININM pa3dopoM
MOJIYYCHHBIX PE3YJIbTATOB UM 00CYXKICHHUE MPAKTUIECKOTO 3a/JaHu s, BHITTOJIHEHHOTO JI0Ma.

3. [logBeneHue UTOroB 3aHATHS.

[lepBas dactb — OOCYXJIEHHE TEOPETHUYECKHUX BOIMPOCOB - TMPOBOIAUTCS B BHUIE
(bpoHTanIBHOM Oecenbl co BCeW IpymIoil M BKIOYaeT BEIOOPOUYHYIO MPOBEPKY IperoiaBaTesieM
TEOPETUYECKUX 3HaHWUW cTyneHToB. [IpumepHas nponomxutenbHocTh — A0 10 Munyt. Ecnu

MPOrpaMMOil MPEAYCMOTPEHO BBIMIOJIHEHHWE MPAKTHUYECKOTO 3afaHus (IMMChMEHHBI TECT) B
paMKax KOHKPETHOH TEMBbI, TO MPENnoJaBaTEIsIMU OMPEAENETCS €ro COJACpKaHWE U J1aeTCs
BpeMsl Ha €ro BBINOJHEHHE, a 3aTeM HUAET OOCYXJACHHE pe3yibTaroB. Ecim mpakTHueckoe
3a/IaHUE JOJKHO OBUIO OBITH BHITIOJIHEHO JI0Ma, TO HAa 3aHATUM MPENOJaBaTeIb MPOBEPSIET €ro
BBINIOJIHEHHE (YCTHO WJIM NHUCbMEHHO). IIpumepHas mNpomOIKUTENBHOCTE — 15 MUHYT.
[TogBeneHneM WTOTOB 3aKaHUYMBACTCS MpakThueckoe 3aHsTue. CTylaeHTaM JOJDKHBI OBITh
OoOBsIBIEHBI OIEHKM 3a paboTy M JaHbl #X 4YeTkue oOocHoBaHusA. [IpumepHas
MPOAOJKATEIIBHOCTh — 5 MUHYT.

4. Pabota ¢ tuTepaTypHbBIMU UCTOYHHKAMU

B mporecce moaroToBKM K CEMHHAPCKUM 3aHATHSIM CTYACHTaM HEOOXOIMMO OOpaTHTh
0co00e BHUMAaHUE Ha CaMOCTOSITENFHOE W3YYCHHE PEKOMEHIOBAaHHOW Yy4eOHO-METOIUYEeCKON
nuteparypsl. CamocrosiTenbHas pabora ¢ ydeOHWKaMH, Y9eOHBIMU TIOCOOMSMH, CIIPAaBOYHOU
JTUTEpaTypoil, MaTepHallaMd TEepUONUYecCKUuX Wu3gaHuii u UWHTepHeTa sBisercs Haubolee
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3 PEKTUBHBIM METOAOM MOJTYUYSHUs 3HAHUN, O3BOJISIET 3HAYUTEIHHO aKTUBU3UPOBAThH MPOIIECC
oBJIaicHus HHGOpPMAIIHEH, CITOCOOCTBYET 00JIee YCIEITHOMY OCBOSHUIO HHOCTPAHHOTO SI3BIKA.

6. YueOHas qurepatypa u pecypcbl HH(POPMAIMOHHO-TEJIeKOMMYHUKAIIMOHHOM CeTH

"UHTepHeT", BK/II0OYas NlepeYeHb y4eOHO-MeTOAMYeCKOro odecrneyeHust AJs
CaAaMOCTOSITEJILHOM Pa0d0ThHI 00y4aIOIIUXCH M0 JUCHHUITIMHE (MOXYJIIO)

6.1. Ocnosnasn numepamypa.

1.

2.

3.

Owmnmnoa M.M. JlenoBoil aHTIHICKUI S3bIK. 2-€ W3M., WCHP. U JON. YUEOHHK U
NPaKTHKYM JUIsS akajeMuueckoro Oakanaspuata. M.: FOpaiit, 2017. https://www.biblio-
online.ru/book/13127DE7-5C8E-4CEB-B3AD-03EBD2E8ACA41

YBapoB B.W. AHrUHACKUHN S3BIK JUI SKOHOMHUCTOB. YUeOHUK U MpakTHKyM. M.: FOpaiiT,
2017 https://www.biblio-online.ru/book/4AFA43FDB-87D8-4E1B-9150-FF87C69CEF09

Sxymesa WM.B., Jlemuenkoa O.A. JIEJJOBOM AHIJIMHUCKUI  S3BIK.
INTRODUCTION INTO PROFESSIONAL ENGLISH 3-e u3a., ucnp. u jgom. Y4eOHUK
Y NIPaKTUKYM JUUIsSL akajeMuueckoro OakanaBpuara. M.: IOpaiit, 2017. https://www.biblio-
online.ru/book/7889CA96-AACF-4398-98BA-921FDF10BE90

6.2. /lononnumenvnaa tumepamypa:

1.

10.

Examination Papers. Examination Papers from University of Cambridge ESOL
Examinations. Cambridge BEC Vantage 1 — 8

Guy Brook-Hart. Business Benchmark Upper Intermediate Student’s Book. Cambridge,
second edition, 2014 .

Guy Brook-Hart. Business Benchmark Upper Intermediate Personal Study Book.
Cambridge, second edition, 2014 r.

Guy Brook-Hart with David Clark. Business Benchmark Upper Intermediate Teacher’s
Resource Book. Cambridge, second edition, 2014 r.

O’Driscoll Nina. Market Leader Marketing. Pearson Education Limited.

MacKenzie Ian. English for Business Studies Third Edition Student’s Book. Cambridge
University Press.

MacKenzie Ian. English for Business Studies Third Edition Teacher’s Book. Cambridge
University Press

Mascull Bill. Business VVocabulary in Use Intermediate. Cambridge University Press
Mascull Bill. Business Vocabulary in Use Advanced. Cambridge University Press

Standford George. Cambridge English for Human Resources. Cambridge University
Press.

6.3. Humepuem-pecypcol, Heo6xo0umsle 011 0C60€HUSL OUCYUNTUHDBL:

1. www.cambridge.org
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7. MaTepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMAIIMOHHbIE TEXHOJIOTHH,
NporpaMMHoe odecneyeHne 1 HHPOPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

3aHATUS TPOBOJATCA B YUEOHBIX ayIUTOPHUAX, OCHAIICHHBIX pPa0OYMM MECTOM
npenojaasarens (CToy, cTynd, Kadeapa), pabOYMMH MECTaMH CTYIEHTOB (CTOJIBI, CTYJbs) IO
KOJINYECTBY CTYACHTOB, JIOCKOW MEJOBOM MM Oenoil A HamucaHus MapKepaMu WIH
baumyaproMm 11 Oymarm Oosbmioro ¢opmara, Mapkepamu (KpacHBIM, YEpHBIN, 3CJICHBIH,
CHHMIA), TYOKOM Il JOCOK, IPOUTPBIBATENIEM TUCKOB, 000pYI0BaHUEM JUIS TTOKA3a MpEe3eHTalni
U ClIaiiJIoB (KOMIBIOTEP, IPOEKTOP, IKPaH).

HepequL I/IHCI)OpMaI_[I/IOHHLIX TeXHOHOFHﬁ, HUCIOJIB3YCMbIX IIpU  OCYHICCTBJICHUHA
06pa3OBaTean0r0 mnmponecca no AMCHUINIMHE, BKIIIOYaA NMEPCUYCHb MMPOrpaMMHOTO o0OecrecucHus
u HHQ)OpMaHI/IOHHHX CIIPABOYHBIX CUCTCM:

Microsoft Windows 10 LTSB 1607

KomnmaecTtro 2607

[TpaBooOmamarens Microsoft Corporation

Hara nokynku / npoanennsi06.12.2016
KonTtpakt59/07-16/0373100037616000052-0008121-03
[Tponasery OO0 «JIAHUT-UnTerpamnus»

[Toxynarens PAHXul'C

Jara oxonuanms 31.12.2017

Cpoxk noanucku 1 rox /3 rona

Microsoft Office Professional 2016

Komuuecto 2607

IpaBooGmagarens Microsoft Corporation

Hara nokynku / npotenust 06.12.2016
KonTtpakt59/07-16/0373100037616000052-0008121-03
[Tponaser;s OO0 «JIAHUT-UnTerpamus»

IToxynarens PAHXul'C

Jata oxonuanms 31.12.2017

Cpok noanucku 1 ron /3 roga

Acrobat Professional AcademicEdition License Russian
Multiple Platforms (Adobe, 65258631AE01A00)
Komnnuectso 50

[MpaBoobOmanarens Adobe

Hara nokynxku / npoanienus 03.04.2017

Konrpaxkr #15/08-17

[Mponaser SoftLine

[Toxynarens PAHXul'C

Jata oxonuanms 03.04.2018
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