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1. ITepeyens mIaHUPYEMBIX PE3yIbTATOB OOYUYCHHS IO TUCIUTIINHE (MOIYIIIO),
COOTHECEHHBIX C INIAHUPYEMBIMU PE3yJIbTaTAMU OCBOCHUS IIPOIPAMMBI

1.1. Hucuunnuuna b1.B.JIB.09.01 «/lenoBoit aHrmuickuii s3b1k» oOecrieunBaeT
OBJIaJICHUE CIEAYIOIUMHU KOMIIETCHLIUAMU:

Kon HanmenoBanue komnerenuun | Kox  sranma | HaumenoBanue JTana
KOMITETEHIIMH OCBOCHUS OCBOCHUSI KOMITETCHIIMH
KOMIETEHIINH

YKOC-4 Cnocobuocteio ocymiecTBisaTh | YK OC —4.3 | CiocoOHOCTH K
JIEIIOBYI0 KOMMYHUKAIIMIO B KOMMYHHUKAIUH Ha
YCTHOU M MUCHbMEHHOU (hopMax WHOCTPAaHHOM  SI3BIKE B
Ha TOCYIapCTBEHHOM(BIX) U npodeccuoHabHOU cepe
MHOCTPaHHOM(BIX) sI3bIKE(aX)

1.2. B pesynprare OCBOEHWS JAMCHUIUIMHBI y  CTYIEHTOB  JOJDKHBI  OBITh
c(OPMHUPOBAHBI:
OTD/TD (mpu | Kog stana | Pe3ynpTarel 00yueHus
HaJIMYUU OCBOEHHUS
npodcrangapra)/ KOMIIETEHIIUH
npodeccuoHaIbHbIE
JICHCTBHUS

YKOC-4.3 Ha YpOBHE 3HAHUH: 3HAET OCHOBHBIE CHOCOOBI

paboThI ¢ PEUYEBBIM U S3BIKOBHIM MAaTEPHUAJIOM B
npodeccuoHabHOU chepe

Ha YPOBHE YMCHHI: CAMOCTOSITEIBHO IJIAHUPYET
U TPOBOJIUT JIEJIOBYIO BCTpeuy (myOmuyHOe
BBICTYIUICHHE) B IpodeccHoHaNbHOM cdepe Ha

MHOCTPAHHOM A3BIKE; JEMOHCTPUPYET
cBOOOHOE BJIAJICHHE crenupuiecKon
JIEKCUKOH, pacpoCcTpaHEHHON B

npodeccuoHambHONM  cdepe;  IEeMOHCTpUPYET
3HAHHE JICTIOBOTO ITHKETa CTPAaHbl KOHTPAreHTa
Ha YPOBHE HAaBBIKOB: HE ()OPMUPYIOTCS

2. O0beM U MeCTO TUCHUILIMHBI (MoayJsi) B cTpykType OII BO

Huctunnuna «/lemoBoil  aHrnmuickuii  sA3pIKk»  OoTHocutess kK 1mukiay b1.B.JIB
«Jductumnunel o Bedopy». Kon mucuumiuast b1.B.JIB.09.01. ucuunnuHa uzydaercs Ha 3
Kypce, B 5 u 6 cemectpax. OOmas TpyJO0eMKOCTh JUCHMIUIMHBI 216 akamemudeckux/162
actpoHoMuueckux yacoB(6 3E).

Conepxkanvie  AUCHUIUIMHBI  CIYKUT — TPOJOJDKEHHEM  OCBOCHHUS  JIUCIUIUIMHBI
«IHOCTpaHHBIN A3BIKY.

KonuyecTBO akaieMHYECKMX YacoOB, BBIIEIAEMBIX HAa KOHTAKTHYIO paboTy ¢
npenogaBarenemM coctaBiusier 120/90 uaca, u3 Hux 120/90 — Ha mpakTUYECKHE 3aHITHS, Ha
CaMOCTOSITENIbHYIO paboTy oOyuarouuxcs oTBoautcs 60/45 yacos.

DopMoii MPOMEKYTOUHON aTTECTAllUd B COOTBETCTBUU C YYEOHBIM TIIAHOM SIBIISIFOTCS
3a4eT M DK3aMeH.

3. Conep:kaHue U CTPYKTYpPa IMCUMILIUHBI (MOYJIs1)

Tabnuua 1.
4
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Ne o/ HaumeHoBaHue TeM O0bemM TUCHMIIMHBI (MOXYJIs), Yac. dopma
(pa3aesioB) Bcero KonTakTHas Cp TeKyILIero
padora KOHTPOJIA
o0yuaruuxcesi ¢ ycneBaeMo
npenoaaBareeM cT?,
mo Bujaam yqeﬁnmx MMPOMEKYT
3aHATHH OYHOM
113 aTrTecTanu
u
Ounasn popma odyuenusn
5 cemectp 108/81 72/54 36/27
Tema 1 | Reading  authentic  text
messages containing | 27/20,25 | 18/13,5 19/6,75 | O, T
a) business related topics
b) Writing a memo, an email, a 18/13,5
short note on business | 27/20,25 19/6,75 | T
related matters
c) Listening to short 18/13,5
conversations or messages on | 27/20,25 19/6,75 | O, T
business related matters
d) Speaking: an interview 27/20,25 | 18/13,5 9/6,75 | ]I, 0
HpOMe)KYTO‘IHaH arrecrauus 3a
6 cemecTp 72/54 48/36 24/18
Tema 2 | Reading authentic  text 12/9
a) messages containing 28/21 6/4,5 O, T
business related topics
b) Writing a report, a proposal 12/9
as a response _combln!ng 28/21 6/4.5 T
and/or interpreting
information
C) Listening to a long 12/9
conversation, discussion, 28/21 6/4.5 O.T
interview, monologue on
business related topics
d) Giving a mini-presentation 28/21 12/9 6/4,5 L0
on a business topic
[Tpomexxyrounas arrecranus | 36/27 €
Bceero: | 216/162 120/90 60/45 | 36/27

*Tembr 1u 2 Ta6J'II/II_[C YKa3aHbl HC ITIOYPOYHO, a BKIIFOYAIOT BCE BUABI ACATCIBHOCTH 4, B, C, d

Ilpumeyanue:
* - hopmuvl mexyweeo xoumpons ycnesaemocmu.: onpoc (0), mecmuposanue (T), ouckyccus ().
** - dhopmul npomesicymounou ammecmayuu: 3avem (3a), sxzamen (3)

Conep:xanue TMCUMILUIUHBI (MOTYJIs1)

Tabnuna 2.
Ne ni/m HaumeHoBaHue TeM Conep:xanue Tem (pa3jaesioB)
(pa3aesioB)
Tema 1 | Reading authentic text | mpocMOTp KOPOTKMX TEKCTOB C LETbI0 TOHUMAHUS MX

messages containing | conep:kanusi, BeIIEICHIsI HH()OPMAIHH, COOTHECSHHUS
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business related topics:
product descriptions,
advertisements for goods
or services,

job advertisements,
information notices,
warning notices,

short product reviews

I/IH(l)OpMaHI/II/I C OTACJIIbHBIMHU BbICKA3bIBAHUAMU,

OBICTPBINI MPOCMOTP CTaThU MJIM OTYETA H TOHUMaHHUE
COJZCPpIKaHUA, OTpa6OTKa 4YTCHUA C LOCJIbI0 OIPEACICHUA
JIOTMKH, IIOHMMaHHS CTPYKTYphl TEKCTOBOT'O MaTcpHaa,
HaxXOoXIACHUA u BBIACICHUA B TEKCTEC CHCHHaHBHOﬁ
uHpopManuy U OTACIHHBIX (PAKTOB W JETajeHd, ONMpeacIICHUS
TEMATUYCCKUX JICKCUYCCKUX MW TI'PaMMAaTHYCCKHUX CTPYKTYp:
pronouns, demonstratives, phrases, comparisons, linking ideas;
HaXO0XJACHUC PA3JININA MCIKIY OJIM3KUMH I10 CMBICJTY CJIOBAMH

b Writing a memo, an | orpaboTka cOCTaBICHUS U BOCHPOU3BEICHUS TEKCTOBBIX
email, a short note  on | coobmenwuii, cogepxamux: giving or confirming information,
business related matters: | requesting permission, explaining what has happened or will
office procedures happen,
purchasing apologizing, making suggestions,

a meeting, conference or | issuing or accepting/declining an invitation, expressing thanks,
exhibition offering or asking for help,

travel arrangements proposing or accepting a deal; ompenenenue U IpHUMEHEHHE
training COOTBETCTBYIOIIETO CTHJIS MHChMa

introducing new

systems

contracts and deals

c Listening to short ayJaupoBaHue ¢ omopoi Ha Tekct: forms, invoices, diary extracts,
conversations or | notes, message pads, c¢ 1eabIO BBISBICHHS (DAKTHUCCKOMN
messages on  business | uadopmanuu, pacrio3HaBaHHsS ~— yKaszaTeliel W MapKepoB;
related topics omnpeeneHne paznyus MEX Ty TEMaTHYECKON u

(G yHKIIMOHAIbHOU MHpOpManuei

d Speaking: an interview ayJMpoBaHue ¢ omopoii Ha TexcT: forms, invoices, diary extracts,
notes, message pads, ¢ 1eNbI0 BBIABICHUSA (DAKTHICCKOM
uH(pOpMallMK, paclo3HAaBaHMsI  yKa3zaTeled M MapKepos;
onpeneacHue pasanaus MEXIY TEMAaTHYECKOU 51
(byHKIMOHATIBHON MH(pOpMalen

Tema 2 | Reading authentic text | orpaborka utenus Ttekcra: letters, advertisements, business

a messages containing | literature, 1 moHMMaHHEe ero COACPKaHHS M CTPYKTYpPhI C
business related topics: LENBI0 HAXOXKIEHUS M BBIJEICHUS B TEKCTE CIEUAIBHON
economics and finance uHpopManuu U OTACNbHBIX (HaKTOB M JeTalleld, HaXOXKJICHHS
trade and industry COOTBETCTBUS TPEJIOKEHHBIX BapUaHTOB ¢ WH(poOpMaiueil B
starting up or running a | Tekcte, OmpeleNeHHS TEMaTHYECKUX JIEKCHYECKUX CTPYKTYD;
business YTCHHUC C ICIbI0 BBIABICHUSA HCHYXHBIX JICKCHMYCCKHX H
management rpaMMaTHYECKHUX EIWHHUI[: Pronouns, prepositions, particles,
careers definers, adverbs, verb forms
working conditions
working practices
office technology

b Writing a report, a |aHanu3 TEKCTOBBIX cooOmeHuii: business correspondence,
proposal as a response | graphics, advertisements, extracts from a catalogue,
combining and/or | comepkamux MOMETKH ¥ KOMMEHTapuu Ha MOJIAX; OoTpaboTKa

interpreting information:
texts in the form of
business  correspondence
related to business topics
including someone’s
handwritten comments or

COCTaBJICHUA U BOCHPOU3BCACHUA OTBCTHOIO TCKCTOBOTO
coobmenus: explain, reassure, apologize, complain, describe,
summarize, recommend, persuade, C y4eToM
IMpoaHaJIu3UPOBAHHBIX IIOMETOK u KOMMeHTapI/IeB;
onpeacjJceHue MU IMPUMCHCHUC COOTBCTCTBYROLICTO CTHUIIA
nuchbMa; paragraphing and punctuation
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instructions

Listening to a long
conversation, discussion,
interview, monologue

on business related topics

ayIpOBaHUE C OMOPO Ha TEKCT U O€3 OMOPHI HA TEKCT C MEIBI0
BBISIBJICHMSI  BaXHOM W BTOPOCTENEHHON  uH(pOpMaluwu,
BBISIBIICHUS HEOOXOonuMOW WHGPOPMAIUU I  [OHUMAaHUS
YCJBIIIAHHOTO B LI€JIOM U B JETalsAX, ONPEACICHUS] MHEHHUS U
SMOLIMOHATBLHOTO COCTOSIHUSI TOBOPSIIIETO

Giving a mini-
presentation on a
business topic
asking/answering
extended questions

OpraHu3anus MOHOJIOTHYECKOH peuun, OFpaHquHHOﬁ
BpPpCMCHHBIMU paAMKaMH, BBIPAKCHUC COGCTBGHHOI‘O MHCHHUA U
HUCIIOJIBb30BaHHUC

COOTBETCTBYIOIINX (PYHKIMHA SI3bIKA, CIIOCOOBI MPEICTABICHUS
JOTIOJHUTEIPHON WH(pOpMaNnK; AHanorudeckas peds: asking
and answering questions concerning the information delivered

4. ®oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM aTTeCTAIUU

Mo JUCHUNJINHE (MOAYJII0)

4.1. (I)OpMLI H METOAbI TEKYILIEIN0 KOHTPOJA YCIIEBAEMOCTH A HpOMe)KyTO‘lHOﬁ arreCcranmuu.

4.1.1. B xoe peanu3zanuu JUCHUNIMHBI «/{e10BOH aHTIMIICKUH A3BIK) HCMOJb3YIOTCA
cJIeAyole MeTOAbl TEKYIIero KOHTPOJISl U YCIIeBAeMOCTH 00y4al0IIUXCS:

— IpU IPOBEJICHUH 3aHATHI ceMuHapckoro tumna: omnpoc (O), rectupoBanue (T), auckyccus (1)

4.1.2. IlpoMe:xyTOUHAsI ATTeCTALUA MPOBOAUTCS B (popMe: 3a4eT, Sk3aMeH (TeCTUPOBAHUE B

¢dopmare BEC)

4.2. MaTtepuaJjibl TEKyIIero KOHTPOJISA YCIIeBA€MOCTH.

TunoBbIe OLIEHOYHbIE MaTepHuaJibl

IIpuMepHBIE TEMBI JUCKYCCHUM!

. Sales report

. High staff turnover

OO ~NOoO Ul WN -

. Results of a recent customer survey
. Financing a new product development

. Making recommendations for the store’s future

. Purchasing farm machinery

. Giving details and recommending a solution to problems with suppliers
. Recommending to close one of the stores in the region

. Making recommendations about video conferencing

10. Reducing the amount of business travel costs

[TpumepHBIE TEMBI TUCEM, MEMOPAHIyMOB:

1. Possible cuts to the department’s budget
2. Installing an in-store TV system to inform customers about products

3. Use of office telephones

4. Introducing identity cards

[IpumepHBbIe TEMBI MUHU-TIPE3EHTALUN, TPE3EHTALIAMN.
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Hown

~

MuHu-TIpe3eHTaluu:

. A newspaper advertisement for a job vacancy
. Selecting employees for further training

. Planning corporate hospitality

. Designing a reception area

. Organising a conference

. Setting a budget for developing a product

. Trying to attract new staff

. Delegating work for others

. Designing a company website

OCoOoO~NOoO U WN -

Crnucok BOMPOCOB JUJIsl yCTHOTO OTpoca:

What do you think is the best way to give a good impression of a company when doing
business abroad?

Why do you think companies use sales agents to sell their products in other countries?
What do you think makes a successful presentation?

What other ways of communicating new information to customers and staff might be
effective?

Apart from the age of target consumers, what might influence companies when pricing
new products?

Why might it be necessary for companies to introduce new products regularly?

Do you think timing is important when launching new products?

Why do you think companies stop making a product?

4.3. OueHo4HbIe CpeACTBA /sl IPOMEKYTOYHOH aTTeCTAlUH.

4.3.1. IlepeyeHb KOMIETEHIHII ¢ YKa3aHHeM 3TANOB UX (JOPMHUPOBaHMS B IpoLecce

ocBOeHHs1 oOpa3oBaTesibHOIi mnporpammbl. [loka3zaTresim W KpUTepUM OIEeHHBAHMS
KOMIIeTEHI[UIi ¢ y4eTOM 3Tana ux (popMUpoOBaHUS

Kon HanMeHnoBanne KOMIIETEHIIUNA Kon stana | HammenoBsanue 3tama
KOMIIETEHIINH OCBOEHUS OCBOEHUS
KOMIIETEHIIMM | KOMIIETEHINH
YKOC-4 CnocoOHOCTHIO ocymectBiaTh | YK OC — 4.3 Cnoco6HOCTH K
JIEJIOBYIO KOMM YHHUKAIUIO B KOMMYHUKAIlMK  Ha
YCTHOM M MHCbMEHHOU (hopmax Ha UHOCTPAaHHOM  SI3BIKE
rocyJIapCTBEHHOM(BIX) u B IIpopecCHOHAILHON
WHOCTPaHHOM(BIX) SI3bIKE(aX) chepe
Oran ocBoeHus | [Iokazarens olleHUBaHUSA Kpurepnii onieHuBanus
KOMIIETEHIINH
YK OC-4.3 3HaeT  OCHOBHbIE  cmocoOsl | JlemoHCcTpupyer 3HaHHE
Cnoco6HOCTh K [paboTel ¢  pedYeBBIM | | OCHOBHBIX CIIOCOOOB pabOTHI ¢
KOMMYHHUKAITHH Ha | I3BIKOBBIM ~ MaTepHaJoM B | pEYEeBBIM u SI3BIKOBBIM
MHOCTPaHHOM $I3bIKE B | mpodeccuoHanbHOU cdepe MaTepHuaIoM B
npodeccuoHaIbHON CamocTosTeNnbHO MIAaHUPYET U | mpodeccruoHanbHOM chepe
cepe. IIPOBOJUT JIeNIOBYK0 BCTpeuy | He wcnbIThIBaeT 3aTpyAaHEHUH B
(myOnauyHOE BBICTYIUIEHHE) B | BBIOOpPE S3BIKOBBIX CPEJCTB
npodeccuoHaibHON cdepe Ha | Pedb rpamoTHast, cBOOOHAS
MHOCTPAHHOM SI3bIKE CapllmuT cobeceqHUKa
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Ortan

KOMIICTCHIINN

ocBoeHus | Ilokazarenn orieHUBaHUI Kputepuii onennBanus

JemoHCTpHpYET CcBOOOJIHOE | aJICKBATHO pearupyer Ha ero
BJIaJICHHE crienn(pUIecKoil | apryMeHTanuo

JICKCHKOHW, pacrpocTpaneHHOH | He nomyckaer peyeBbIx ommook
B ipodeccnoHanIbHOM chepe Bnaneer cneunduyeckoi
JleMoHCTpHpYyET 3HAHUE | JEKCUKOW, PacpoCTpaHEHHOU B
JIEJIOBOTO  JITHKETa  CTpaHsbl | mpodecCHOHaIbHOU cdepe
KOHTpareHTa

4.3.2. TunoBble OLlEHOYHBbIE CPEICTBA

Crucok BOIIPOCOB JJId MMOATOTOBKH K 3a4CTY:

RBoOoo~NoORwNE

What reading techniques do you know? What are their functions?
How to write a report? What topics do the paragraphs cover?
What makes a good negotiator?

How would you structure a presentation?

What do we mean by the signposting language?

What language functions do you know?

What types of business letters do you know?

What is the layout of a business letter?

What useful phrases would you use in a covering letter?

. What language functions are used in different situations?
. What is the difference between a business letter and an email?

[IIxamna orteHnBanud 3a4yeTa

Kpurepuii onuennBanus Ouenka (0a/1J1b1)

JleMOHCTpHpYeT 3HAaHHWE OCHOBHBIX CIIOCOOOB paboThl ¢ | 3a4TeHO

pEUEeBBIM U S3BIKOBBIM MaTepHaroM B MPOQecCHOHATBHON
cthepe

He ucnbIThIBaeT 3aTpyIHEHH B BEIOOPE SA3BIKOBBIX CPEJICTB
Peus rpamotHas, cBoOo1HAsA

Caplut  coOecelHUKA aJEKBaTHO pearupyeT Ha €ro
apryMeHTalnuro

(60-100 6amtoB)

He B monmHOM 00BEMe AEMOHCTPHPYET 3HAHWE OCHOBHBIX
croco0oB pabOThl C PEUEBbIM U S3BIKOBBIM MaTe€pHajoM B
npodeccuoHanbHOM chepe

WcnbIThIBAET 3aTpyAHEHUS B BBIOOPE S3BIKOBBIX CPEJICTB
Peur He Bcerma rpamoTHasi, cBOOOIHAS

Caplmmt cobeceJHUKa He pearupyeT Ha ero apryMeHTalHIo

He 3aureno
(0-59 6amnos)

Crucok BOIIPOCOB JJIs MMOATOTOBKH K 3K3aMCHY:

1. Find authentic business texts. Apply all reading techniques to know general and

specific information.

2. Find advertisements on the topics covered. Study the lexical material used in them.

3. Listen to BBC Business News on the topics covered. Write down words and phrases to
help you understand the topic in question.

4. Listen to dialogues in different business situations and focus on the language functions
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used and their purposes.

5. Listen to business meetings and highlight the language functions used for different
purposes.

6. Listen to lectures by native speakers and put down the linking words and functions to
manage the speech.

7. Listen to presentations made on the topics covered. Concentrate on the signposting
language used and the structure. Write down all related words, phrases and sentences to
be able to apply them in your presentation.

8. Find samples of business letters and emails. Highlight the useful phrases and sentences
carrying related functions.

[Tpumep TectoBoro 3amganus B hopmare BEC

Reading authentic text messages containing business related topics, writing on business
related matters, listening to short conversations or messages, a long conversation,
discussion, interview, monologue on business related matters, speaking:

Reading

Part 1

Read the article about answering machines. In most of the lines 34-45, there is one extra word. It
is either grammatically incorrect or does not fit in with the sense of the text. Some lines,
however, are correct. If there is an extra word in the line, write the extra word in CAPITAL
LETTERS.

IIpumep
Despite advances in data-storage technology and huge hard-disk CORRECT

drives, the volume of paper in the average office has been continued  BEEN
to grow.

Listening
Part 1

You will hear three telephone conversations or messages. Write one or two words or a number
in the numbered spaces on the notes or forms below.

IIpumep

A

Message

From: Maria (1) coooviiiiiiiieen, (Architect)

Message: Can’t make Thursday’s meeting about the new (2) ..............coooviin.e It’s
Been rearranged for the following (3) .......cccooviiiiiinlt. .

B

Message from: Freeman’s about IT delivery
Following items did not arrive

® (4) i,
e two printers
Delivery arrived yesterday instead of (5) ........ccovvviiiiiiiiiiinnn.. .
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C
Telephone message

Caller: Sophie Clarkson

Message: Wants to know about the data input job inthe (6) ......................... .
Can she WOrk (7) .oovvviiii e, ?

Speaking

Part 1

The interview — about 3 minutes

The interlocutor asks questions to each of the candidates in turn. You have to give information
about yourself and express personal opinions.

IIpumep
What are you studying at the moment?
What made you decide to study?

What do you hope to do next?
Would you like to run your own business in the future?

Reading

Part 2

Which event (A,B,C,D) does each statement (1-7) refer to?

IIpumep

1 There is no change for this event.

2 This event is of particular interest to people who work in financial institutions.

A Personal Assistants. This event is of particular interest to senior secretarial staff working in
specialist areas, including banking, accountancy, investment and stocks and shares.

B Executive secretaries. This event provides an opportunity to broaden your business contacts
and to gain practical advice from experts... Experts will also be on hand to advise on effective
purchasing practices... Admission is free.

Listening
Part 2

You will hear five short recordings. Five people are giving advice. For each recording, decide
what each speaker is giving advice about. Write one letter (A-H) next to the number of the
recording. Do not use the letter more than once.

IIpumep
| SR A writing letters
2 B making telephone calls
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K P C writing a report

You will hear another five recordings. Five people are talking about a problem in a company.
For each recording, decide what each speaker is talking about. Write one letter (A-H) next to the
number of the recording. Do not use the letter more than once.

A A poor sales figures
S B inexperienced staff
B et C poor management

Writing
Part 2

IIpumep

You are the manager of a hotel which offers conference facilities. You have received a marked-
up copy of your advertisement together with a letter of complaint. Write a letter of apology
referring to the customer’s four points and either offering an explanation or outlining what action
is to be taken in each case (120-140 words).

FAIRCHILD’S HOTEL
Hold your next big event by the see!

e Conferences, sales meetings, functions
e Hi-tech audiovisual facilities
e Noted for excellent cuisine

1 Technical support was not very good
2 As to your claim about “excellent cuisine”, I must tell you that the food was often cold

Speaking
Part 2

Mini-presentation — about 6 minutes

You are asked to give a short talk on a business topic. You have to choose one of the topics from
the three below and then talk for about one minute. You have one minute to prepare your ideas.

Ipumep

A: What is important when ...?

Setting up a website for your company
e getting expert help
e Deciding who will manage the site
e (your own point)

You may be asked: What did you mean when you said about ...?
Can you say a bit more about what you said about ...?
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IxaJa oneHUBaHUA

Kpurepuii onuennBanus Onenka (0a/1b1)
JleMOHCTpHpYeT 3HAaHHUE OCHOBHBIX CIIOCOOOB pabOTHI C OTan4yHO
PEUEBBIM U SI3BIKOBBIM MaTEpUAIOM B MPodecCHOHATBHON (85-100 6a.1:10B)
chepe
He wucneiTbiBaeT 3aTpyqHEHMl B BBIOOpE  SI3BIKOBBIX
Cpe/CTB

Peus rpamotHas, cBoOoHas

Caplur coOeceHUKA aJEKBaTHO pearupyer Ha €ro
apryMEeHTalHnIo

He nonyckaer peyeBbIx OMINOOK

Brnaneer criermduyueckoil JeKCHUKON, pacipoCTpaHEHHON B
npodeccuoHaIbHOU chepe

JleMOHCTpHpYeT 3HAHUE OCHOBHBIX CIOCOOOB padOTHI C Xopoio
PEUEBBIM U SI3BIKOBBIM MaTE€pUAIOM B MpodeccroHANbHON (70-84 6ayi10B)
chepe

He wucnoeiTbiBaeT 3aTpyAHEHH B BBIOOpE SI3BIKOBBIX

CPEICTB

Peun He Bceraa rpaMoTHast, CBOOOHAS

Capimmur  cobOeceHUKa aJEKBaTHO pearupyeT Ha €ero
apryMeHTaluo

JomnyckaeT peueBbie OIUOKN

Bnaneer cnenududeckoi TEKCUKOH, pacpOCTpaHEHHON B
npodeccuoHanbHOM chepe

JleMOHCTpHpYeT 3HAHHUE OCHOBHBIX CIIOCOOOB pabOTHI C Y10BJIETBOPUTEIHHO
PEYEBBIM U SI3BIKOBBIM MaTepUATIOM B MPOQECCHOHATBHON (50-69 6as10B)
chepe

HcnpIThIBaeT 3aTpyIHEHUS B BBIOOPE A3BIKOBBIX CPE/ICTB
Peun He Bcerma rpamMoTHasi, CBOOOIHAS

Cnpimmur  cobeceHMKa  HE — pearupyer Ha  €ro
apryMeHTalHnIo

JlomyckaeT peueBbie OIUOKN

He BJIaJIEET crnenupuyeckoi JIEKCHUKOI,
pacrpocTpaHéHHON B MPoQeCCHOHAIBHOU chepe

He nemoncTpupyeT 3HaHHE OCHOBHBIX CIIOCOOOB pabOThI C HeynoBierBopurenbHo
pPEUEBBIM U S3BIKOBBIM MaTepHUaioM B MpodecCHOHATHLHON (49 n HuKe)
cthepe

WcnbIThIBAET 3aTpyAHEHUS B BBIOOPE S3BIKOBBIX CPEJICTB
Peun He Bceraa rpamMoTHasi, cBOOOHAS

Caplutr  cobeceHMKa  HE  pearupyer Ha  €ro

apryMeHTaLuIo
JlomyckaeT pedeBbie OIINOKU
He BJIAAEET cnieruduaeckoit JIEKCUKOM,

pacrpocTpaHéHHOIl B TpodeccuoHabHON cdepe

4.4. MeTonnyeckne MaTepHaJIbl

CTyaeHT A0IycKaeTcs K 3a4eTy (9K3aMeHY) M0 JTUCHIUTUIMHE B CTydae BBITTOJIHEHUS UM yU4eOHOTO
jaHa 10 JWCIHUIUIMHE: BBITIOJIHEHHUS BCEX 3aJlaHU, TPETYCMOTPEHHBIX MPOrPAMMOM
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JUCITUTUIAHBI.

3adeT MPOBOIUTCS B YCTHOU opme, IK3aMeH B (popMe TECTUPOBAHUS

[Iponeypa nmpoBeeHUs 3a4eTa:

OOyuJaronuiicss JJisi cllaud 3a4dera TMPEAbSBISICT IK3aMEHATOPY CBOKO 3a4ETHYIO KHHUXKKY,

MOJTy4aeT YUCThIE MapKHUpPOBAHHBIC JIMCTHI Oymard Juis IOATOTOBKH. BpeMsi MOIrOTOBKH K

otBeTy - 15-20 MuHyT.

[To ucTeueHnn OTBEICHHOTO BPEMEHH O0YYaOLIHICS JOKIIAIbIBACT IK3aMEHATOPY O TOTOBHOCTH

U C €T0 pa3pelieHus WIK 10 BHI30BY OTBEYACT.

[To okoHYaHMHM OTBETa SK3aMEHATOP MOXKET 3a/JaBaTh OOYYArOMIEMYCsl JOIMOJHUTEIbHBIE U

YTOUYHSIOLINE BOMPOCHI B IpeJiesiaXx yueOHOT0 MaTepraa, BBIHECEHHOTO Ha 3a4eT.

Pesynbrar mo cmaye 3auera  OOBSBIAETCS CTYJIEHTaM Cpa3y, BHOCHUTCS B HK3aMEHAIIMOHHYIO

BEJIOMOCTbH H B 3a4€THYIO KHUXKKY. OIlEHKa «HE 3aU4TE€HOY» IMPOCTABISETCS TOJIBKO B BEIOMOCTH.
[Iponetypa npoBeaeHNUs SK3aMeHa:

OOyuaronuiicss UIsl CIa4Ml dK3aMeHa MPEIbSBISET DK3aMEHATOPY CBOKO 3a4ETHYIO KHHUXKKY,

noJjy4yaet OJJaHKH TeCTOB. Bpems moarotoBku k otBeTy - 30 MUHYT.

[To ucTeueHnn OTBEICHHOTO BPEMEHH O0YYaIOLIHIACS JOKIIAIbIBACT IK3aMEHATOPY O TOTOBHOCTH

U C €ro pa3pelieHHs WIH 0 BBI30BY CaeT OJIaHK Ha IPOBEPKY.

[To OkOHYaHUM TIPOBEPKU IK3aMEHATOP MOXKET 33JaBaTh OOYYAIOMIEMYCS JOMOJHUTEIbHBIC U

YTOYHSIOLIKE BOMPOCHI B MpeJesiaX YUeOHOTO MaTepuaa, BBIHECCHHOTO Ha 3K3aMEH.

PesynbraTr mo chaue sk3aMeHa OOBSIBISCTCS CTYACHTAM Cpasy, BHOCHUTCS B 9K3aMEHAI[MOHHYIO

BEJIOMOCTh M B 3a4CTHYIO KHIKKY. OIIEHKAa «HEYJIOBICTBOPUTEIIEHO» TPOCTABIISCTCS TOJIHKO B

BEJIOMOCTH.

5. MeToauyeckne yKazaHus JJs 00y4aOUIUXCS 0 OCBOEHHIO JUCIUIJIMHBI
(Mmonxy.Jist)

Meroandeckue peKOMEHJAlMKU IO OMPEACNICHUI0 OMMOOK B TEKCTax (sl OTpabOTKH
HABBIKOB TPaMOTHOTO M3JIOXKEHHs MaTepuana): [IpocMOTpeTb TEKCT [Uis TOTy4eHHS
uH(POPMAIIMK O €r0 COACPXAHUM W BPEMEHHOM IIEpHOJIe, BHUMATEIHHO IMPOYUTATHh IEPBYIO
CTPOKY, ecii onirbka He OpocaeTcs B TIia3a, IPOBEPUTH CIIOBA U IPAMMAaTHYECKUE CTPYKTYPHI Ha
ux coderaemocTb. OOpaTuTe BHUMaHWE HAa TPEIJIOTH M TPaMMAaTHUYE€CKHUE KOHCTPYKIIUU, OHU
4acTO MOT'YT HalpaBUTh HA MPABUIBHBINA BEIOOD.

Meroanuyeckie  pPEeKOMEHJAMM IO  BbIIENEHUI0  (aKTUUeCKO  uHpopManuu:
IPOCMOTPETh TEKCT C MpOoOeiaMU U OIpeNeiuThb, Kakas 4acTh PEYd WM BpPEMs MPOMYIIEHBI,
CIPOTHO3MPOBATH CMBICI U 1MOA00paTh /Ul KOHTEKCTa COOCTBEHHOE CJIOBA, MPOCIYIIATh TEKCT,
COCpEIOTOYUTHCS Ha (PaKTHUECKON MH(POpMAIUH.

MeTOI[I/I‘-IGCKI/Ie PEKOMEHAAWHU 110 YYACTHUIO B HUHTCPBBIO: U3YUYUTh TEMY UHTCPBLIO,
COCTaBUTH CITMCOK HeO6XO,Z[I/IMI:>IX CJIOB U BBIpa)KeHI/Iﬁ 110 TEME, COCTABUTDH BOIIPOCHI U OTBCTUTH
Ha HUX, IOMCHATH POJIH.

MeTtoauueckie peKOMEeH1alliy Ha TOHUMaHUE U COTIOCTaBICHHUE U3JI0KEHHOM
UHpOPMaLIUU: IPOYUTATE OETJI0 0OBABICHUS M 00PaTUTh BHUMaHUE Ha (PaKTHUECKUIN MaTepuan
(mateL, TUGpPH, IMEHA), MPOYUTATh BHUMATEIbHO BBICKA3bIBAHUS, OTHOCSIINECS K OOBSIBICHUSM,
BBIJICJIUTh B HUX KIIFOYEBBIE CJIOBA M MOMPOOOBATH COOTHECTH UX C OOBSIBIECHUSIMH, BHUMATEIHHO
MPOYUTATH OOBSABIECHUS U COOTHECTH C OCTABIIMMUCS BbICKA3bIBAHUSIMHU.

MeTO)II/I'-IeCKI/Ie PEKOMEHOANU 110 HAITMCAHWIO IMKMCbMaA JJIA YETKOT'O U SICHOI'O

MNpEaACTaBJICHUA I/IH(I)OpMaI_II/II/I B IIHUCbMEHHOM (I)OpMCZ OMPCACIIUTD LECJICBOTO YATATCIIA U CTHIIb
MMUucbMa, CChIJIKH K IMPEABIAYIIEMY COO6I.H€HI/II-O, OIpEACIINUTD LCJIb IMTUCbMA, YUECTh Tpe60BaHI/I$I K
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(I)opMaTy, OCHOBHBIC ITYHKTBI COACPIKaHUA, HpI/I6JII/I3I/ITeJIBHOG KOJIMYCCTBO CJIOB JJIA KaXXJI0I'0
IMyHKTAa, MOAXOAAIICC BCTYIICHUC U 3aBCPUICHUC.

Meroandeckue pPeKOMEHIAIIMU JUIsl MUHHU-TIPE3CHTALIMK: OINPEICIUTh TeMYy, CcleaTh
KpaTKue 3amucH, OOIyMbIBas COJACpKAHHE COOOIIEHUS, BBHIMHCATh KIIOYEBYIO JIEKCHKY,
COCTaBUTH IUJIAH, PACIIMPUTh KaXABIA IMYHKT IUIAHA OOBSICHEHHWEM, NMPEACTaBICHUEM MPUYUH U
MIPUMEPOB, MCIIOIH30BATh S3BIKOBBIC (PYHKIIMH, UCIIOJIb3YEMbIC B TIPE3CHTAIHUSIX, U CBS3YIOLIUE
nekcuueckre eauHuipl. Ciymareh BHUMATEIBHO BOIPOCH, TMPUMEHSSI PEKOMEHIAIUU K
3a/IaHUSIM Ha ayJIMpOBaHUE.

Meroanueckue peKOMEHAAIMH JJIs1 BHITOJIHEHHS! MIOJICTAHOBOYHBIX YITPAKHEHUMN:
MIPOYMUTATh BECh TEKCT U MOHAThH COJEPKAHUE, IPOYUTATDH MEPBBI Maparpad u onpeaesiuTh
KJIFOUEBBIE CJI0BA B MPEIBIAYIIEM MPEAIOKEHUU U TIOCIEIYIOIIEM, HAUTH CBS3YIOIIUE 3JIEMEHTHI
U BBICTPOUTH JIOTHKY BBICKa3bIBaHUS, IPOUUTATH MPEI0KEHHBIE BAPUAHTHI U BBIICIUTH B HUX
KITFOUEBBIC CII0BA, COOTHECTH BBICKA3bIBaHUS C maparpadaMu, 3a10JHUTh BICKa3bIBAHUSIMH
COOTBETCTBYIOIIHE POOEIIBI.

MeTtoaudeckue peKOMEHAalUU 0 BHIOOPY MPAaBUIILHOTO BapUaHTa OTBETA U3
HECKOJIbKHUX MPEJIOKEHHBIX: TPOUYUTATh TEKCT U BBIPA3UTh HJICI0 KAXKIOTO maparpada CBOUMHU
CJIOBaMU, MPOYUTATH PEUIOKEHHBIE OTBETHI U NiepepasupoBaTh UX OTBETHI, COOTHECTH
U3JI0KEHUE UIeH COOCTBEHHBIMU CIIOBaMH M MPEJIOKEHHBIMU OTBETAMHU U BBIOpATh
MPABUIIbHBIM.

Meroanueckue peKOMEHAALMY AJIs BBIIIOJIHEHU 3aaHUA: IIPOYUTATH IIPEIIOKCHHBIE
BAPUAHTHI U BBIJICTIUTH KIIIOUEBBIE CIIOBA, IPEATION0KUTh U3 33JIaHUs, O YEM MOXKET UATH peyb,
pociylarh coooOleHne, oopaliias BHUMaHUE Ha CJI0Ba, OJIM3KHUE 110 CMBICITY C ITOYEPKHYTHIMH,
MHTEPIIPETUPOBATH CMbICII BHICKA3bIBAHUS, BBIOPAThH MIPaBUIIbHBII OTBET.

Tpe60BaHI/IH K OIPOBCACHUIO JUCKYCCUHN

Onpenenuts Temy guckyccuu. CdopmynupoBars 1enu. IlogroroBuTh BOMPOCH  Jis
oOcyxaeHus. OnpenenuTb CTPATETUI0 BEAEHUS AMCKYCCUU. 3aWHTEPECOBAaTh YYaCTHUKOB.
Hcnonb30BatTh S3bIKOBBIE (PYHKIIUH, YTOOBI BEXKIUBO MEPEOUTH TOBOPAIIETO, COTJIACUTHCS C HUM
WIM HE COIJacuTbCs, MPOJOJKUTh WJIEI0, TAKTUYHO BCTYNUTh B JUCKYCCHIO, YETKO
apryMeHTHPOBATh CBOIO MO3MIIMIO, aKTUBHO y4acTBOBAaTh B OOCYX/IEHUH, UCHOJB3YIO JEKCHKO-
rpaMMaTH4eCKHe CTPYKTYpPBI POUACHHOr0 MaTepuaia. IlonBecty UTOru AUCKyCCHUH.

TpebGoBaHMsI K BBIIOJIHEHUIO 3a/1aHUN TECTUPOBAHMUS:

- COCTaBJICHHE JICJIOBBIX MHUCEM: ONPENEIUTh YYACTHUKOB JIEJIOBOM MEPENUCKH, ONPENEIUTh THII
NUCbMa, MCIIOJIB30BaTh COOTBETCTBYIOIME CTHJIIO MHCbMa CJIoBa M (pa3bl, KPaTKO M YETKO
U3JIOKUTh COJEpkKaHUE MUChbMa, BEXKIIMBO 3aKOHUUThH MHUCHMO, MPABHIBHO CTPYKTYpUPOBATH U
0(pOPMHUTE MHCHMO.

- COCTaBJIEHUE MEMOPAH/IyMOB:

yKa3aTh COCTaBIIAIOLIME MeMOpaHAyMma (3aroJioBok, ajapecar, KTO THMIIET, JaTa), Lelb
MEMOpaHAyMa, MAaKCHUMaJbHO CTPYKTYpHUpOBaTh MEMOpPAHIyM, HCIIOJIb30BaTh CIHCKH C
HyMepalueil, onpenenuTh KOJIWYeCTBO NaparpadoB, JaTh KaxaoMy maparpady Ha3BaHHUE,
pPacKpbITh  KaXAbIH maparpad, Hcmonb3yd (QYHKIMM — s3bIKa [ CBSA3BIBaHUSA U
IPOTHBONOCTABIIEHUS MH(YOPMAIMH, 00OOIINTh U3JI0KEHHOE M BHIHECTH MPETI0KEHHUE.

Tpe6OBaHI/I$I K NpE3CHTAllUAM
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- COCTaBJICHUE MPE3EHTALNM:

T'paMOTHO HNPCACTAaBUTL TCMY HNPC3CHTALIUH, HCIIOJIB30BATH SA3BIKOBLIC (I)YHKI_[I/II/I JJIA BBOI[HOI>'I
4acTH, OCHOBHOM 4YacTM M  3aKJIIOYUTENBHOM YacTH MpPE3eHTAlWH, MaKCUMalbHO
CTPYKTYpUPOBaTh NPE3CHTALINIO, IIPUMEHUTH COOTBETCTBYIOLIUE JIEKCUYECKUE EIUHMLBI s
OOBSICHEHUS! MPUYMHBI M BBIpAXKEHUS CielCTBUA. VICronb30BaTh S3bIKOBBIE CTPYKTYPBI JUIS
nepexojia OT OJHOM YacTu mpe3eHTauu K apyroil. CymmupoBath ckazanHoe. [IpuaepxuBarhest
BPEMEHHBIX PAMOK M KOJMYECTBA 33JJaHHBIX JICKCUYECKUX €TUHUII.

Bonpocbl 1Jisi  caMOCTOAITEJILHOH MOATOTOBKH K 3aHATHSIM JIeKIIMOHHOIO,
NMPAKTUY€CKOro (CeMUHAPCKOr0) THIOB MO TeMaM (pa3aejaM) TMCUUILIHHBI (MOTYJIfA):

a) Reading authentic text messages containing business related topics: product
descriptions, advertisements for goods or services, job advertisements, information notices,
warning notices, short product reviews
OrpadoTrka HaBbikOB uTenus:. reading for scanning and gist, understanding text
structure; selecting the right statement and the section of the article it refers to, choosing the best
sentence to fill the gaps.
B) Writing a memo, an email, a short note  on business related matters: office
procedures, purchasing, a meeting, conference or exhibition, travel arrangements, training,
introducing new systems, contracts and deals
OtpadoTka HaBBIKOB MHcbMa: giving instructions, explaining a development,
asking for comments, requesting information, agreeing to requests.
¢) Listening to short conversations or messages on business related topics
OrpadoTka HaBBIKOB ayaupoBanusi: listening for writing short answers,
identifying topic, context, function, etc.
d) Speaking: an interview
OtpabGoTka HaBbIKOB roBopenusi: giving personal information, talking about
present circumstances, past experiences and future plans, expressing opinions, speculating.

®opMBbI M BU/IbI OPTrAaHU3ALMHU CAMOCTONATEIbLHOM padoTsl cTtyaeHToB (CPC)

CaMmocrosiTenbHasi paboTa € ayAMOBU3YaIbHBIMH MaTepuaiaMM M ayTEHTHYHBIMU
TEKCTaMU MNPOPECCHOHATBHON HAIMpPAaBIECHHOCTH, a TaKXe BBHINOJIHEHUE YIPaXHEHUH Ha
0TpaboOTKy HaBBIKOB  YTEHUs, TOBOPEHHUS, MHUCbMA, AayJUPOBAaHMUs, 3aKpEIICHUE
IrpaMMaTHYeCcKOro 1 JJIEKCHYECKoro MaTepuaia B popmare MexxayHapoiHoro sk3aMeHa BEC.

Bonpocs! a1 caMoCTOATENbHOW NOATOTOBKU K 3aHATHAM JIEKIIMOHHOTO, TPAKTUYECKOTO
(ceMHHapCcKOro) TUIOB MO TeMaM (pa3ziesiaM) TUCHUTUIMHBI (MOIYIIS):

Tema 1

a) YreHue: MNPOCMOTPETH KOPOTKHUEC TCKCTHI C LHCJIBIO TIOHUMAaHUA UX COACPKAHUA,
BBIJICJIUTH I/IH(i)OpMaIII/IIO, COOTHECTHU I/IH(l)OpMaHI/IIO C OTACIIbHBIMHU BBICKA3bIBAHUSAMMU, 6I>ICTpO
MNpOCMOTPETL CTATHIO UJIN OTUCT U MMOHATH COACPIKAHUC, 0Tpa60TaTB YTCHUA C LI CIBIO
ONPECACICHHA JIOTUKU, IOHUMaHUA CTPYKTYPBI TCKCTOBOI'O MaTc€puralia, HaXOXIACHUA U
BBIACJICHUA B TCKCTC CHCHHaHBHOﬁ I/IH(I)OpMaI_II/II/I 1 OTACJIBHBIX (I)aKTOB u ,Z[eTaJ'IefI,
ONIpENCIICHNS TEMAaTHYECKUX JTEKCUISCKUX U I'paMMaTHIECKUX CTPYKTYp: pronouns,
demonstratives, phrases, comparisons, linking ideas; HaxoxaeHHE pa3TuIUs MEKITY
OJIN3KUMH II0 CMBICITY CJIOBaAMU;,

b) IMucemo: or confirming information, requesting permission, explaining what
has happened or will happen, apologizing, making suggestions, issuing or
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accepting/declining an invitation, expressing thanks, offering or asking for help, proposing or
accepting a deal; onpeneneHue u TPUMEHEHHE COOTBETCTBYIOMIETO CTHIIS MTHChMa

C) AynupoBaHue: MPOCIyIIaTh JUATOTHYECKYIO WM MOHOJIOTHYECKYIO Pedb ¢ OIOPOM Ha
tekct: forms, invoices, diary extracts, notes, message pads, BbIIBUTH (HAKTHUECKYIO
nH(poOpMaIno, pacro3HaTh YKa3aTelI U MapKePhl; OMPEICTUTh PA3INIHs MEXITY TEMAaTHUECKON
U QYHKIIMOHAIBHON nH(pOopManuei

d) ToBopenue: BbIIMCATh HEOOXOJUMBIC S3BIKOBBIE M PEYEBBIE CTPYKTYPBI H
COCTaBUTh MOHOJIOTHYCCKYIO pP€4Yb, OI'PaHHYCHHYIO BPCMCHHBIMHU paMKaMH, BbIPA3UTb
COOCTBEHHOE€ MHEHHUS U MCIOJb30BaTh COOTBETCTBYIONME (QYHKUUU $S3bIKA, CIIOCOOBI
IpeICTaBlICHUs AOMOJHUTEILHON HHpOpMAIK; auajoruyeckas peub: asking and answering
questions concerning the information delivered

TpeﬁoBaHnﬂ K OpraHmsanuu CaMOCTOSITEIbHOI paGOTbI CTYACHTOB IIPHA IIOATOTOBKE
K ayIUTOPHBIM 3aHATUAM

Iloozomoexa Kk npakmuuecKum 3aHAMUAM.

[ToaroToBKy K KaxJaoMy 3aHSATHUIO KaXIbli CTYAEHT IOJDKEH HA4aTh C O3HAKOMIICHMS C
IJIAHOM 3aHATUS, KOTOPBIM OTpakaeT CoAepKaHUE NPEIJOKEHHOW TeMbl. TmiaresnbHOe
MPOAYMBIBAHUE M HW3YYCHHE BOMPOCOB IUIAaHA OCHOBBIBACTCS Ha NPOPabOTKE TEKYIIEro
MaTepuana, a 3aTéM U3Yy4eHHs oO0s3aTeNbHOM W JOMOJHHUTENBHOM  JHUTEpaTyphl,
PEKOMEHJIOBAaHHOM K JaHHOM TeMe. Ecim mnporpaMMoi MOpeayCMOTPEHO BBINOJHEHUE
MPAKTUYECKOT0 33JIJaHusl, TO €ro HEOOXOIMMO BBIIIOTHUTH C YY€TOM MPEI0OKEHHON HHCTPYKIIUU
(ycTHO WM MUCBMEHHO). Bce HOBBIE ClTOBa M BBIPpAXKEHUS M0 HM3y4yaeMOW TeMe HE0O0XOIUMO
BBIYYHTh HAaW3yCTh M BHECTH B IJIOCCapUid, KOTOPBIN I€1ecOo00pa3HO BECTH C CAMOro Hadasa
u3ydeHusi Kypca. Pesynbrar Takod paboOThl JODKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYJIEHTA
CBOOOZHO TOBOPUTH HA HWHOCTPAHHOM s3bIKE, OTBEYaTh HA BOMNPOCHl, YYacTBOBATh B
KOJUICKTUBHOM OOCYXICHUU PA3TMYHBIX TEM, MPABUILHOM BBITIOJIHEHUH TECTOBBIX 3a/IaHH.

CrpykTypa 3aHsaTHs. B 3aBUCMMOCTH OT COJEp)KaHHUSI U KOJUYECTBA OTBEIECHHOIO
BPEMEHU Ha M3YYEHUE KAKJIOW TEMbI IPAKTHYECKOE 3aHITHUE MOKET COCTOATh U3 YETHIPEX-TISTH
q4acTei:

1. O0cyx1eHHE TEOPETUIECKUX BOTIPOCOB, ONPEICICHHBIX TPOrPAMMON TUCIIUTLITAHEI.

2. BeInoiHeHne MPaKTUYECKOTO 3a/aHusi B (hopMare TecTa ¢ MOCIEIYIOININM pa3dopoM
MOJIYYCHHBIX PE3YJIbTATOB UM 00CYXKICHHUE MPAKTUIECKOTO 3a/JaHu s, BHITTOJIHEHHOTO JI0Ma.

3. [logBeneHue UTOroB 3aHATHS.

[lepBas dactb — OOCYXJIEHHE TEOPETHUYECKHUX BOIMPOCOB - TMPOBOIAUTCS B BHUIE
(bpoHTanIBHOM Oecenbl co BCeW IpymIoil M BKIOYaeT BEIOOPOUYHYIO MPOBEPKY IperoiaBaTesieM
TEOPETUYECKUX 3HaHWUW cTyneHToB. [IpumepHas nponomxutenbHocTh — A0 10 Munyt. Ecnu

MPOrpaMMOil MPEAYCMOTPEHO BBIMIOJIHEHHWE MPAKTHUYECKOTO 3afaHus (IMMChMEHHBI TECT) B
paMKax KOHKPETHOH TEMBbI, TO MPENnoJaBaTEIsIMU OMPEAENETCS €ro COJACpKaHWE U J1aeTCs
BpeMsl Ha €ro BBINOJHEHHE, a 3aTeM HUAET OOCYXJACHHE pe3yibTaroB. Ecim mpakTHueckoe
3a/IaHUE JOJKHO OBUIO OBITH BHITIOJIHEHO JI0Ma, TO HAa 3aHATUM MPENOJaBaTeIb MPOBEPSIET €ro
BBINIOJIHEHHE (YCTHO WJIM NHUCbMEHHO). IIpumepHas mNpomOIKUTENBHOCTE — 15 MUHYT.
[TogBeneHneM WTOTOB 3aKaHUYMBACTCS MpakThueckoe 3aHsTue. CTylaeHTaM JOJDKHBI OBITh
OoOBsIBIEHBI OIEHKM 3a paboTy M JaHbl #X 4YeTkue oOocHoBaHusA. [IpumepHas
MPOAOJKATEIIBHOCTh — 5 MUHYT.

4. Pabota ¢ tuTepaTypHbBIMU UCTOYHHKAMU

B mporecce moaroToBKM K CEMHHAPCKUM 3aHATHSIM CTYACHTaM HEOOXOIMMO OOpaTHTh
0co00e BHUMAaHUE Ha CaMOCTOSITENFHOE W3YYCHHE PEKOMEHIOBAaHHOW Yy4eOHO-METOIUYEeCKON
nuteparypsl. CamocrosiTenbHas pabora ¢ ydeOHWKaMH, Y9eOHBIMU TIOCOOMSMH, CIIPAaBOYHOU
JTUTEpaTypoil, MaTepHallaMd TEepUONUYecCKUuX Wu3gaHuii u UWHTepHeTa sBisercs Haubolee
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3 PEKTUBHBIM METOAOM MOJTYUYSHUs 3HAHUN, O3BOJISIET 3HAYUTEIHHO aKTUBU3UPOBAThH MPOIIECC
oBJIaicHus HHGOpPMAIIHEH, CITOCOOCTBYET 00JIee YCIEITHOMY OCBOSHUIO HHOCTPAHHOTO SI3BIKA.

6. YueOHas muTepatypa u pecypcbl HH(GpOPMAIHOHHO-TEJIeKOMMYHUKALMOHHOM ceTH
"UHTepHeT", BK/II0OYas NlepeYeHb y4eOHO-MeTOAMYeCKOro odecrneyeHust AJs
CaAaMOCTOSITEJILHOM Pa0d0ThHI 00y4aIOIIUXCH M0 JUCHHUITIMHE (MOXYJIIO)

6.1. Ocnosnasn numepamypa.

1. bamanguna 1O.B. J[lenoBoii wuHOcTpaHHBIA s3bIK. Business Letters [DnexTpoHHBIH
pecypc]/ 10.B. bananauna, FO.A. CazanoBuy, H.A. TumrykoBa— DJIEKTPOH. TEKCTOBBIE
nanueie.— CII6.: VYuusepcurer WUTMO, 2016.— 45 c.— Pexum nocrymna:
http://www.iprbookshop.ru/66438.html.— 35C «IPRbooks»

2. @OumunmoBa M.M. JlenoBoi aHTTUNCKUN sI3BIK. 2-€ W3MA., UCHpP. W JOIN. YYEOHUK U
NPaKTHKYM JUIsS akajeMuueckoro Oakanaspuata. M.: FOpaiit, 2017. https://www.biblio-
online.ru/book/13127DE7-5C8E-4CEB-B3AD-03EBD2E8ACA41

3. Skymesa M.B., Jlemuenkoa O.A. JIEJIOBOM AHIJIMIUCKUN  S3BIK.
INTRODUCTION INTO PROFESSIONAL ENGLISH 3-e u3a., ucnp. u gom. Y4eOHUK
Y NIPaKTUKYM JUUIsL akajieMuueckoro Oakanaspuata. M.: FOpaiir, 2017. https://www.biblio-
online.ru/book/7889CA96-AACF-4398-98BA-921FDF10BE90

6.2. /lononnumensnas numepamypa:
1. Examination Papers. Examination Papers from University of Cambridge ESOL
Examinations. Cambridge BEC Vantage 1 — 8

2. Guy Brook-Hart. Business Benchmark Upper Intermediate Student’s Book. Cambridge,
second edition, 2014 .

3. Guy Brook-Hart. Business Benchmark Upper Intermediate Personal Study Book.
Cambridge, second edition, 2014 r.

4. Guy Brook-Hart with David Clark. Business Benchmark Upper Intermediate Teacher’s
Resource Book. Cambridge, second edition, 2014 r.

5. O’Driscoll Nina. Market Leader Marketing. Pearson Education Limited.

6. MacKenzie Ian. English for Business Studies Third Edition Student’s Book. Cambridge
University Press.

7. MacKenzie lan. English for Business Studies Third Edition Teacher’s Book. Cambridge
University Press

8. Mascull Bill. Business Vocabulary in Use Intermediate. Cambridge University Press
9. Mascull Bill. Business VVocabulary in Use Advanced. Cambridge University Press
10. Standford George. Cambridge English for Human Resources. Cambridge University

Press.
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6.3. Humepnem-pecypcol, Heo0x00umble 01 0C60EHUA OUCUUNTUHDL:

www.cambridge.org
www.financialtimes.com
www.economist.com
www.bbc.co.uk
www.macmillanenglish.com

arwNE

7. MaTepnaﬂbno-TexnnquKaﬂ 6333, I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'IH,
NnmporpaMmHoOe€ o0ecrneyeHue u I/IH(l)OpMaIII/IOHHLIe CIIPaBOYHBIC CHCTEMBI

3aHATUS NPOBOJATCS B Y4EOHBIX AayAUTOPHUSAX, OCHAIIEHHBIX pabOYuM MeECTOM
npenogasaTenst (CToi, cTyld, Kadenpa), pabouMMU MeCTaMH CTYAEHTOB (CTONBI, CTYJIbS) IO
KOJINYECTBY CTYAEHTOB, JIOCKOW MeJOBOM mim Oenoil A HamucaHus MapKepamMu WIH
¢mumuapTom ans Oymaru Oosbimoro ¢opmara, Mapkepamu (KpacHBI, YEpHBIN, 3€JIEHBIH,
CUHMIA), T'yOKOM Il JOCOK, IIPOUTPbIBATENEM JUCKOB, 000pyI0BaHUEM JUIsl [T0Ka3a Mpe3eHTalui
U CJIaiiJIoB (KOMIBIOTEP, IPOEKTOP, IKPaH).

[lepeuenp WHGOPMALMOHHBIX TEXHOJOTHH, MCIONB3YEMBIX TIPH  OCYIIECTBICHUU
00pa30oBaTeNbHOrO Mpoliecca Mo AMCUUILUIMHE, BKIIIOYas MepeueHb MPOrpaMMHOI0 obecrneueHus
¥ HH()OPMAITMOHHBIX CIIPABOYHBIX CUCTEM:

Microsoft Windows 10 LTSB 1607

Komnnuecto 2607

[TpaBootaanarens Microsoft Corporation

JHara nokynku / npoanenuns06.12.2016
KonTpakr59/07-16/0373100037616000052-0008121-03
[Iponasenr OOO «JIAHUT-UnTETrpanms»

[Hokynarens PAHXul'C

Jara okonuanus 31.12.2017

Cpoxk noanucku 1 rox /3 rona

Microsoft Office Professional 2016

Konunuecto 2607

ITpaBoo6aanarens Microsoft Corporation

Hara nokynku / npoaienus 06.12.2016
KonTpakt59/07-16/0373100037616000052-0008121-03
[Iponasery OO0 «JIAHUT-MnTerpanus»

[Hokynarens PAHXul'C

Jata oxonuanms 31.12.2017

Cpoxk noanucku 1 rox /3 rona

Acrobat Professional AcademicEdition License Russian
Multiple Platforms (Adobe, 65258631AE01A00)
Komnuectso 50

[IpaBooGmanarens Adobe

Hara nokynku / mpotenust 03.04.2017

Konrpakr #15/08-17

[Mpomaser SoftLine

[Toxynarens PAHXul'C

Hata oxonuanms 03.04.2018
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