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1. IlepedeHb MJIAHMPYEMBIX Pe3yJbTATOB 00yYeHHS MO JUCHUILINHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMH OCBOCHHS NPOrPaMMbI

1.1. Juctmmmaa b1.6.12 «MuadpopmaTtuka» obecriednBaeT OBJIAJACHHE CIIECIYIOUTUMHU
KOMITETEHITVSIMH C YYIETOM dTana:

Kon HaunmenoBanmue Kon srama HanmeHoBaHue 3Tana OCBOCHUS
KOMIIETEHIUN KOMITETECHIIUU OCBOEHUS KOMITETECHIIUH
KOMIICTCHIIUU
YKOC-2 CnocoOHOCTD YKOC-2.1 CnocoOHOCTD K ONPEICTICHUIO
pa3pabaThsiBaTh MPOCKT HA MPOOJIEMBI, TOCTAHOBKE
OCHOBE OILICHKH PECYPCOB U MIPOEKTHOTO 3aMbICiIa U
OTpaHHYCHUN MIPEIBAPUTEIILHOMY
TUTAHUPOBAHMIO TTPOCSKTHBIX
3aa4 (C COOTBETCTBYIOIIUMHU
pacuéraMu ¥ 000CHOBAHHSIMH).
Kon Haumenosanue Koz sTama HaumenoBanue 3Tama 0OCBOSHHS
KOMIIETEHIUU KOMIICTEHIIMH OCBOCHHS KOMIICTEHIIUI
KOMITETEHIIUN
YKOC-9 Cnocobnocts ucnons3oBath | YK OC — 9.1 CnocoOHOCTh MCIIOJIH30BaTh
OCHOBBI 9KOHOMHUYECKHUX HH()OPMAIMOHHBIC TEXHOJIOTHH
3HaHUH B Pa3IUYHBIX JUTSL TIPOCTENIINX
chepax nesaTeIbHOCTH SKOHOMHUYECKHUX PACUETOB.
1.2. B pe3ynbraTe 0cBOECHUS NUCHUIUIMHBI Y CTYJEHTOB JOJIKHBI OBbITH CHOPMUPOBAHBI:
Kop stana ocBoenus Pe3ynbrarel 00yueHus
KOMIICTCHIINH
YKOC-21 Ha ypOBHE 3HAHMI:

0 KOMIBIOTEPHOH TPaMOTHOCTH U KYyJIbType HCIIOJIb30BAHHS
uugppoBoit mHGopMaluu, 6e3 KOTOPHIX HEBO3MOXKHO (POpMHpOBaHUE
HEOOXOIUMOTO KOMILIEKCa KOMIICTCHIINI COBPEMEHHOTO
CITEIIAJIUCTA.

WCTOpPUHU, MECTa W POJIU HMH(POPMAIMOHHBIX TEXHOJOTUH B >KU3HU
oO1mecTBa 1 B Mpo¢eCcCUOHATBLHON NeITeTbHOCTH,;

paznuunuy HHGHOPMAIIMOHHBIX U KOMITBIOTEPHBIX TEXHOJIOTHUH,

Ha YPOBHE YMEHUI:

MOJIb30BAaTbCS  KOMIIBIOTEPOM ISl OCYIIECTBIEHHUS  JIEIOBOM
KOMMYHHUKAI[MK, TOJArOTOBKHA JIOKYMEHTOB pa3HOro poja (mucem,
TaOJIMII, Ipe3eHTaIni, 0a3 JaHHBIX);

pelaTh MoBCeAHEBHBIE HHPOPMAIMOHHBIE 3a1aun (CO3JaHHsT TEKCTOB,
npe3eHTaIuii, Tabuil, 0a3 JaHHBIX);

Ha YPOBHE HABHIKOB:

JIEJIOBOM KOMMYHUKAIIMU, WHHOPMAITMOHHOTO TTOUCKA

Kop stana ocBoenus Pesynbrarel 00yueHus

KOMIICTCHIIUU

YKOC-9.1 Ha YpOBHE 3HAHUU:
NpUHIHIAX QYHKIIMOHHPOBAHHS KOMITBIOTEPOB, ONIEPAIlMOHHBIX

CHCTEM, BBIYMCIUTEIBHBIX CETEH, 00IIECUCTEMHOTO U MPUKJIIATHOTO
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MIPOTPAaMMHOTO 00€CTICUCHHUS.
Ha YPOBHE YMEHUU:
IIPOEKTHPOBATH
nHpOpMALIHNIO;
BECTH IOUCK M OTOOp pEeNeBaHTHOM HHPOpPMALUU B HHTEPHETE,
nHpOpMaOHHO-0nbIorpadudeckux 6azax
Ha YPOBHE HaBBIKOB:

pelIeHusl MOBCETHEBHBIX  MH(POPMALMOHHBIX
TEKCTOB, [IPE3eHTalNii, Ta0IHL, 0a3 JaHHBIX).

JaHHBIX n

CTPYKTYpBI CTPYKTYpUPOBATh

3amad  (co3maHus

2. O0beM U MecTO JUCHUIIMHBI B cTpyKType OI1 BO

B coorBerctBuM ¢ yueOHbIM TutanoMm auciuminHa bl.b.12 «MupopmaTnka» BXOIUT B
COCTaB ITUCHMILIMH 0a30BoM dactu Osioka bl «/[ucuummuabe» u uzyqaercs B 1 cemectpe. O6mmas
TPYJAOEMKOCTh TUCIMILINHBI COCTaBisieT 72 vaca (2 3.€.).

JlyucuuninuHa cBsi3aHa ¢ JPYTMMH JAUCHUIUIMHAMM y4yeOHOro miaHa, Takumu kak b1.b.11
«Marematuka», b1.5.13 «O6pazoBaTenbHbIE TEXHOIOTUNY.

KonnuecTtBo akageMHYecKMX 4YacoB, BBIJCIEHHBIX HAa KOHTAKTHYIO paboTy cC
npernojaBaTesieM — 28 4acoB, Ha CAMOCTOSTEILHYIO padoTy oOydaronmxcs — 44 4acos.

3. Copep:xaHue U CTPYKTYPa AUCHUILIAHBI

Taobnuua 1.
O0BbeM JUCHHUIIINHEI, Yac. dopma
KonTakTHas padora TeKyIero
o0yuarumuxcs ¢ KOHTPOJIA
HaumeHoBaHue TeM npenojaaBaTejieM ycreBaeMoCTH
Ne n/n 4
(pa3menion) Bcero 0 BHJIaAM y4eOHbIX CP ,
3aHATHIA MPOMEKYTOUH
KC oi
J | JIp| 1II3
P arTecTaunu
Ounas popma 0dyuenusn
Tema 1 | Beenenue. OcHOBHBIE TOHSTUSA | 6/4,5 2/1,5 4/3 Ompoc
¥ omnpeieieHuss HHYOPMATHKU
Tema 2 | Uudopmanus u 6/4,5 2/1,5 413 Tect
UH(OPMAIIMOHHBIE POLIECCHI
Tema 3 | dyHKIMOHATBHAS U 6/4,5 2/1,5 413 | KouTponbpHas
CTPYKTYpHasl OpraHu3anus pabota
KOMIIbIOTEpa
Tema 4 | TIporpammuOe obecrieueHne 6/4,5 2/1,5 413 Occe
KOMIbIOTEpa
Tema 5 | Texnomnorust 00paboTKH 8/6 413 413 JlucmyT
JIOKYMEHTOB. TEKCTOBBII
nporeccop Word
Tema 6 | OcHOBHBIC BO3MOYKHOCTH 8/6 413 413 Komnoksuym
tabnuaHOTO Mporeccopa Excel
Tema 7 | OcobennocTr co3nanus 6a3 10/7,5 413 | 2/1,5 413 Tect
naHHbelx B MS Access
Tema 8 | IToaroToBKa IMpe3eHTAIHIA 5/3,75 1/0,75 4/3 Pedepar
Tema 9 | Opranusanus u iaHupoBanue | 5/3,75 1/0,75 4/3 | KouTponbHas
O(pUCHOMN JesTeNTbHOCTH B pabora




Outlook
Tema | OCHOBBI CO31aHUS 6/4,5 2/1,5 413 Dcce
10 THIIEPTEKCTOBBIX TOKYMEHTOB
(HTML)
Tema | IToaroroBka mmyGiuKamuii B 6/4,5 2/1,5 4/3 JucmyT
11 Publisher, pabora ¢ rpadukoit
B Visio
[IpomexxyTouHas aTTectaius 3auer
Bcero: 72/54 28/21 44/33
Coaep:xanue TUCHUILIUHBI
HaumenoBaHue TeM

Ne n/m Copnep:xanne TeM (pa3/iesioB)
(pa3nesioB)

Temal | Benenue. OcHOBHBIE [Ipenmer, 3amaun u uenu kKypca. OCHOBHBbIC TMOHSTHS U UX
TIOHSTHS U OTIPE/ICTICHUS OTIpeIeIICHUSI: nHpOpMaTHKa u UHPOPMATU3AIIHS.
uH(GOPMATUKH Nudopmaruzanus oOimiecTBa: 3HaueHUE HHPOPMAIIMOHHBIX

PEBOJIONHIA, OMBIT WHPOPMATU3AIMH, TEPCIICKTUBHBIC HIIEH,
uH(pOopMalMOHHAs KyJIbTYypa. [IpaBoBsbIe ACIEKTBI
uHpopmaruzanun. Pomp wHpOpMaTuKH B (HOPMUPOBAHHUU
COBPEMEHHOTO CIIEeIUAJIHICTA.

WNHupopmaninoHHbIN NOTEHIIMAN 001IECTBA: HHPOPMAIIIOHHbIE
pecypchl, HHPOPMAIIMOHHBIE IPOIYKTHI U YCIYTH, CTPYKTYpa
pBIHKA MHPOPMAITMOHHBIX MPOYKTOB H YCIYT.

Tema 2 | Uadopmarus u Nudopmanus: moHsTHE, BHIBI M CBOWCTBA, MH(POpMAIMS H
UH(POPMALMOHHEIE nanHble. CooOmenuss u curHaibl. Mepsl  uHpoOpMaluy,
IPOLIECCHI sHTponus. EquHuib! n3mepenust uHGOpMaInu.

XapakTeprcTuka HHPOPMAIMOHHBIX POIIECCOB: cOOD,
00paboTKa, XpaHeHHe, HAaKOTUIeHUE, KiIaccu(puKaIus u
KOJMPOBaHUe, Nepeada v pacipocTpaHeHne HHPpOpMaIiH.
WudopmaninoHHasi TEXHOJIOTHUS: IOHATHE, HA3HAUYCHHUE.

Tema 3 | @yHKIIMOHANBHAS U Apxurekrypa OBM: mnonsarue. Ilpunuun ¢on Helimana.
cTpykTypHas opranmu3zainus | Knaccupukamus 9BM. MaructpaibHO-MOIYIbHBIN TPUHIUIT
KOMIThIOTEpa noctpoerns IIK. CocraB, Ha3HaYeHWE W XapaKTEPUCTUKU

OCHOBHBIX YCTPOKCTB MIEPCOHATIBHOTO KOMIIbIOTEpA.
[Tepudepuitnpie ycrpoiictBa I[IK u uX XapaKTepUCTHUKH.
Amnmapatsele cpencTBa myibTuMenua. Kpurepuu Beibopa I1K
nnst gomMa  u oduca.  O3HAKOMIIGHHE C  OCHOBHBIMHU
ycrporctBamu 11K

Tema 4 | IlporpammHoOe [TporpammHuoe obecrieueHne KOMIIBIOTEpA! MOHATHE,
oOecrieueHre KoMIbloTepa | HazHaueHue. Kiaccudukanus mnporpaMMHOro obecredeHus

(ITO) TIK. Ha3uauenue omeparmonnoi cuctembl (OC). Bumibt
OC. MHHcrpymeHTapun pemieHus (yHKIMOHAJIBHBIX 3ajlad.
ITpukmagnoe I10.

ITonsTue daitnoBoit CHUCTEMBI. I'padpuueckuit
nosnp3oBateibckuil  uHTepdeiic  Windows. CranpaptHbie ©
cykeOnple mporpammbel  OC  Windows. CepBucHble
oOcmyxwuBarorue  nporpamMMbl  (aiiioBele  MEHEDKEPHI,
AQHTUBUPYCHI, apXuBaTopel U 1p.). OOCIy)KMBaHWE TUCKOBOU
CUCTEMBI. YHUBEpCAIbHbIE YTUIUTHBIE MAKETHI.
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Ne i/

HaumenoBanue TeM
(pa3nmesioB)

Conep:xanue TeM (pa3ieioB)

Tema 5

TexHomorus 06paboTKH
JIOKYMEHTOB. TeKCTOBBII
nporeccop Word

[TonsTHe NOKyMEHTa, CO3JaHUE M HCIIOJIb30BaHUE IIAOIOHOB
JOKYMEHTOB B pasnuuHbix mnpwiokenusx MS  Office.
OcHOBHBIE BO3MOXKHOCTH TeKcToBOro mpoueccopa Word mo
CO3JaHMIO JOKYMEHTOB. PaboTa ¢ Tabiumamu, quarpaMMamy,
bopmynamu, BO3MOYKHOCTH PEIaKTUPOBAHUS u
(dopMaTHpOBaHHs JOKYMEHTOB, TEXHOJOTHS BHEAPCHUS U
CBs3bIBaHUS 00BeKTOB. Co3/1aHME JOKYMEHTOB CIUSIHUS,
I1CEM, KOHBEPTOB, HAKJICCK.

Tema 6

OcHOBHbBIE BO3MOKHOCTH
Ta0JIMYHOTO MPOIECCopa
Excel

[lonsiTe  agpecaumy, CTHICH  CCBUIOK,  OpraHM3aIllH
CTPYKTYPHPOBAaHHBIX JaHHBIX B paboumx KkHurax Excel,
OCBOCHHE HAaBBIKOB DEIAKTUPOBAHUS U (OPMaTHPOBAHHS
JUCTOB U MaHHBIX B KHUrax Excel. CiocoOsl 00paboTKH drce
B (dopmynax M (yHKUIMSAX; OTHEIBHBIC KaTErOpuu (QYHKIHHA
Excel: npmatra wu Bpems, TEKCTOBble, MaTeMaTHYECKHUE,
CTaTHUCTUYECKHE, JIOTWYecKue, (pUHAHCOBBIC;, HCIOJIb30BAHHE
BJIOKCHHBIX (YHKIM; Ha3HAUCHHE MOCTPOUTEINS (YHKIHMHA U
npreMsbl paboThl ¢ HUM; ToHsATHE MaccuBa B Excel. OcHoBHbIC
npueMbl paboThl ¢ MacTepoM auarpamm.

OcBoeHne mnpHEMOB (UIBTPALUMK [AHHBIX - MPUMEHEHHE
aBToQUIbTpa W PACHIMPEHHOTO  (WIBTpa;  CIIOCOOOB
NOJIBEJICHNUSI MTOTOB B OJHOYPOBHEBBIX M MHOTOYPOBHEBBIX
CIHCKaX; TPHUEMOB TPYNIMPOBKU [AHHBIX U  CO3JAHHS
CTPYKTYp; KOHCOJMJALMU JaHHBIX [0 KaTeropusM, IO
PACIOJIOKEHHIO ¥ C WCIOJIb30BAHUEM TPEXMEPHBIX CCHUIOK.
HNHCTpyMEHTBI yIIpaBJICHUS CBOJHBIMU TaOIMLAMH.
3nakoMcTBO ¢ Hajactporikamu EXxcel («[lowck permeHus»,
«AHaNn3 TaHHBIXY).

Tema 7

Oco0eHHOCTH CO3TaHug
0a3 manuelx B MS Access

OcHOBBI TIOCTpOeHHUs1 0a3 JaHHBIX, CO3JaHUE TaONHUIl |
OpraHu3alus CBA3€i, BBOA M NPOCMOTP JAHHBIX B PEXHUME
tabnuiel. Co3gaHue 3arpocoB BRIOOPKH JAHHBIX U 3aIIPOCOB Ha
usmeHenne B MS Access. Paspaborka ¢opm (riaBHO#,
OCHOBHOU ¥ JIOTIOJIHUTEIIBHOIT), CO3/IaHKE U NIeYaTh OTYETOB.

Tewma 8.

IToaroroBka npe3eHTanuin

Cosnanue cnaiinoB B cpene Microsoft PowerPoint, Beibop
obmrero oopmiieHus:, 700aBIeHNE HOBBIX CIIali/I0B, U3MEHEHUE
COJEPKHMOI0 CJIalJ0B, BBIOOP pPAa3METKM U H3MEHEHHE
I[BETOBOW CXEMBbl CJIaiJI0B, co3laHue 3(PQPEeKToB aHUMAIIUH,
co3/laHue crenuaibHbIX 3(QQeKkToB u cchUlok Ha MHTepHer,
JIEMOHCTpAIUS CIIAlJIOB.

Tema 9.

Opranuzanus u
IUTAaHUPOBaHKUE O0(UCHOM
nesrensHocTH B Outlook

OCHOBHbIE HMHCTPYMEHTBI OpTraHU3allMM ITUIAHUPOBAHHSA U
KOHTpOJIS TIOBCEHEBHOW oducHoM aestenbHoctd B MS Office
Outlook. PaGora ¢ xanmeHmapem, oOpraHu3anusi COOpaHUiA,
COBEIIaHWH, KOHTPOJb 3aJaHHi, OTIpaBKa DSJIEKTPOHHBIX
MOYTOBBIX COOOIICHUH.

Tema
10.

OCHOBEI CO3JaHUI
TUTEPTEKCTOBBIX
nokymentoB (HTML)

[ToHsATHE THITEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €r0 CO3AaHuUs
cpencrBamu MS Office. OcHoBHBIe 6a30BbIe 3eMeHThI HTML:
pasMmemienne, (opMaTUpOBAaHHE, UBET, IPUPT, TaOIHIIHI,
pUCYHKH, HOpMBI, HperMBbI, ABIKYIIASICS CTPOKA M TIP.

Tema
11

[ToaroroBka myOauKanui
B Publisher, paboTa ¢

Cosnanue mybnukanuii 1 Web-caiiToB ¢ MOMOIIBIO 1a0JI0HOB
Publisher. Bo3moxxnocti mnpunoxenust VISi0 mo paborte ¢
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HaumenoBanue TeM

Ne ni/m
(pa3nmesioB)

Conep:xanue TeM (pa3ieioB)

rpadukoii B Visio rpaduueckumu  Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
CHOCOOBI UCTIOJIB30BAaHNUS, 0COOCHHOCTH.

4. MarepuaJjbl TeKylero KOHTPOJIsi yCIIeBaeMOCTH 00y4yarommuxcs U GoH/I OLeHOYHBIX
CpeIcTB NPOMEKYTOUYHOM aTTeCTALMH 110 AMCHUILINHE

4.1. Tekymuii KOHTPOJIb YCII€BA€MOCTH

4.1.1. ®opMBbI TeKylIero KOHTPOJISI yCIIeBaeMOCTH

B xome peamuzanuu aucuuiuinHel «MH(popMaTHKa» HUCIOJIB3YIOTCS CIEAYIOIINE METOJbI
TEKYIIETO KOHTPOJISI M YCIIEBAEMOCTH 00YYarOIINXCS:
— IpU HIPOBEAECHUM INPAKTUYECKUX 3aHATUH! ONpoC, KOHTPOJbHAas padoTa, AMCIYT, TecT,
KOJUIOKBUYM.
- IIPU KOHTPOJIE pe3yIbTaATOB CAMOCTOSITEIbHON pabOThI CTYAEHTOB: 3cce, pedepar.

4.2. MaTepuaJibl TEKYIIEro KOHTPOJISI YCIIEBAeMOCTH 00yYaloIMXCs:
Tunossie OLCHOYHBIC MaTCpHaJbl I10 TCMC 1
TunoBbie BOpoch

1. Nndopmanus: uadopmanus u nannusie. CooOlieHus U curuaibsl. Mepsl uHpopmarmu,
sHTpoNHs. EnquHuIBl n3MepeHus: HHpOopMaIium.

2. CriocoOsl mpecTaBIeHUs] CHMBOJIBHOM, Tpaduyeckoil u 3B8ykoBoi undopmanuu B [1K.
KoaupoBouHbie TaOJIHAIIB.

3. CocTaB, Ha3Haue€HHE U XapaKTEPUCTUKH OCHOBHBIX YCTPOHCTB MEPCOHAIBHOTO

kommnbioTepa. llepudepuiinpie ycrpoiictBa IIK m ux XapakTepucTwku. AmmapaTHbIe
CPEICTBA MYJIbTUMEINA.

4. XapakTepucTuka WH(GOPMAIMOHHBIX MPOLECCOB. cOop, 00paboTka, XpaHEHHE,
HaKOIJICHHE, Tepesiaya U pacpocTpaHeHUe HH(POPMAIIHH.
o. Hasnauenne omeparmonnoit cucrembl (OC). Bumst OC. OOmiasi xapakTepHCTHKA

cemeiictBa OC Windows. Ionsitue daitnosoii cuctemsl. ['paduueckuii moap30BaTeIbCKui
unrepdeiic Windows. Cranaapthsie u cinykeOnbie mporpammbl OC Windows. CepBucHbie
U o0chyXuBaroliue nporpaMmbl ((ailioBble MEHEIKEphl, aHTHBUPYCHI, apXUBATOPbI U
ap.). O6cnyXuBaHKE AUCKOBOI CUCTEMBI. Y HUBEPCAIbHBIC YTHIUTHBIC TAKETHI.

TUIOBBIE OIIEHOYHBIC MATEPHAIIBI TTO TEME 2
BapuaHTbl TECTOBBIX 3a1aHUI

1. NMpoekTbl, popMbl 1 MOAYAN UHTEPHET-NPUIOKEHUIA COXPAHSIOTCA C PACLUMPEHUAMM:

O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;
O  *.htm, *.html
2. MaKpocbl 1 npoueaypbl NPOEKTa B NPUIOKEHUAX COXPAHAIOTCA B pa3aesie NpoBOAHMKaA:

O Macros;
O Project;
O Module;

3. Ceoicteo ControlSourse anemeHTa ynpasneHus xpaHuT B cebe:

[0 3HaveHue NPUCOeaANHEHHbIX K 31€MEeHTY AaHHbIX;
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O [dnana3oH NPUCOeAMHEHHbIX K 3/1IEMEHTY aHHbIX;
0 KoAnyecTBo NPMCOeAUHEHHbIX K 3/IEMEHTY AaHHbIX;
4, Csoiicteo BoundValue xpanut B cebe:

[0 Ko/in4yecTBO 31€MEeHTOB, HAXOAALUMXCA B AAHHbIA MOMEHT B poKyce;
[0 3HayeHMe aieMeHTa, HaxoaAaLWeroca B 4aHHbIM MOMEHT B pOKyce;
[0 Kosanyectso cBA3aHHbIX MeXay cOb0 3neMeHTOB,

5. Onepatop Range 3aaaer:

0 [Odonyctmmblii B Nnpoueaype popmaT AaHHbIX;
0  [JonycTMMbli AMana3oH 3HAYEHUN AAHHbIX;
[0 O6palleHne K KOHKPETHON AYENKe UM ANana3oHy AYEEK;
6. [1nA Toro 4Tobbl CO34aThb NPUCOEANHEHHDIM 31eMEHT YNpaBAeHUA HYKHO:

[0 Bbi3BaTb NaHeNb UHCTPYMEHTOB Popmbl ANA BbIDOPA sneMeHTa;

O Bbi3BaTb naHenb nHcTpymeHToB Visual Basic gna sbibopa snemeHTa;

[0 BbI3BaTb NaHeNb UHCTPYMEHTOB Js1eMeHmbl yrpassaeHUs ans Bblbopa sNemeHTa;
7. Ona Toro 4ytobbl BOWTU B pegakTop JavaScript HykHo:

O Mopatb komaHay Cepsuc \ Makpoc \ Pedakmop Visual Basic;
0 Bbi3BaTb naHenb nHcTpymenTos Visual Basic;

0 HarkaTb KnaBuwun + ;

8. BHOBb 3anM1cbIBaeMblit MAaKPOC MOKET BbITb AOCTYMEH:

O Tonbko ana wabnona Normal.dot;
O TonbKo ANA TEKYLLErO AOKYMEHTa;
O JAna wabnona Normal.dot nam gna Tekywiero JOKYMeHTa;
9. Monb3oBaTenbCKylo NaHeAb UHCTPYMEHTOB B MOMKHO CO34aTb C MOMOLLbIO:

Komanabl Cepsuc \ Hacmpolika, Bknaaka llaHenu uHcmpymeHmos,
Komanabl Bcmaska \ O6bekm, napameTp lMakem:;

Komanabl Bud \ Maxenu uHcmpymeHmos \ Hacmpoliika,

KomaHgb! Bud \ /luHelika,

oooo

Turmossie OLIEHOYHBIE MAaTEPUAITHI TT0 TeMe 3
BapuaHTbl KOHTPOJIBHOM pabOTHI

Hasnauenue oneparmonHoit cuctemsr (OC).

Buaet OC. O6mas xapakrepuctuka cemeiictea OC Windows.

[TonsaTtue QaiinoBoii cucTeMsl.

I'paduueckuit momp3oBaTenbckuii mHTEpdeiic Windows.

Cranpaptabie u ciyxednsie nporpammbl OC Windows.

CepBucHble W OO0CTY)XKHBAIOIIUEe MporpamMMbl ((pailioBble MEHEIKEpbl, AHTHBHUPYCHI,

apxuBaTopbl U 1p.). OOCIy)KUBaHWE TUCKOBOW CHCTEMBI. YHHUBEpPCAIbHBIC YTUINTHBIC

MAKEeTHI.

7. Buasl U XapaKTepUCTUKU HOCUTEJIEH CUTHAIIOB.

8. Cmoco0Obl TpencTaBlIeHUsT CUMBOJIBHOM, rpadudeckoil u 3BykoBoi mHpopmanuu B I1K.
KoaupoBounsie TabaHIIBL.

9. CocraB, Ha3Ha4YeHHWE W XaPAaKTEPUCTHUKH OCHOBHBIX YCTPOMCTB IEPCOHAIHLHOTO
KOMIIBIOTEpA.

10. [Mepudepuiinsie ycrpoiicta [1K 1 UX XapaKTepUCTHKH.

11. AnnapaTHble cpecTBa MyJIbTUMEIHA.
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12. Kpurepuu Boioopa I1K mns noma u oduca. O3HaKOMIICHHE ¢ OCHOBHBIMH YCTPOMCTBaMU
[IK
KonTponbHasi paboTra MpPOBOIUTCS B BHUJE CAMOCTOSTEIHHOTO BBIMONHEHUs 3amanuii Ha [IK,
(bopMyHpyeMbIX MpernoaBaTesieM, OLIEHUBAIOIIEr0 CAMOCTOSTEIbHOCTh U HaBBIKKU 00y4aeMoro.

Turmossie OLIEHOYHBIE MATEPUAITHI 110 TeMe 4
IIpumepHas TeMaTuka 3cce

1. TIporpammuoe obecrieueHrue KOMITBIOTEPA

2. Onepauuonnas cucrema Windows

3. Texnomorus 06pabOTKH JOKYMEHTOB

4. . Kinaccudukanus mnporpaMMHBIX CPEACTB KOMIBIOTEPHON TIpa-(PpHUKH. HACTOJIHHBIC
U3JATEeIIbCKUE CHUCTEMBI; CMCIIAHHBIE CHCTE-Mbl M HWMHTATOPBl PUCOBAHUS;, IPOTPAMMBI-
BEKTOPU3aTOPHI;, Mpo-rpamMmmHble cpeactBa 3-D rpaduku, anmmamum u CAIIP; rpa-¢udeckue
OMOJIMOTEKH W CTaHIAPTHI, TPAaPUUECKUE PACIIUPEHUS M BCTPOCHHBIE CPEICTBA PEIAKTUPOBAHUS
rpaduKy; cpeacTBa BeO-rpapuKu.

5. TlporpammHBIC CpeACTBa CO3aHUs 0OBEKTOB PPAKTATBHON rpaduKu

6. PemakTopsl pacTpoBoii rpaduKu

7. PemakTopbl BEKTOpHOU rpaduku

TUnoBbIE OLIEHOUHBIE MaTEpPHUAIIBI 1O TEME [
IIpumepHBbIe BOPOCHI 111 TECTOB

1. CYBJ ACCESS sBisiercs:
a) KOppeIanrOHHOM 0a30il TaHHBIX;
b) pensmuonHO 6a30ii JaAHHEIX;
C) UHTETrpUPOBAHHON 0a30il JaHHBIX;
d) cTpyKTypHpOBaHHOH 0a30ii NaHHBIX;

2. C xakuMm pacummpenueM coxpansitores ¢paitner CYBJ[ ACCESS:
a) *.txt
b) *.mdb
c) *.acs
d) *.tmp

3. OkHO 0a3bl TaHHBIX 0TOOpaxkaeT OOBEKTHI
a) TaOauIlBl, MOIYJIH, CTPAHHMIIH,
b) 3ampocsl, oT4eTHI, MaKpPOCHI, (HOPMHEI,
C) JnaHHble, GUIBTPHI, 3aMKUCH, 3HAYKH;

4. Komanma «Casi3u ¢ Office» nz menro «CepBHC» TTO3BOIAET:
a) cesa3arbes ¢ cepsepom WWw.MicrosoftOffice.com;
b) ycTaHOBUTB CBSI3b MEKIY MPUIIOKEHUSIMH, BXoasmmmu B coctaB Microsoft Office;
c) wummopTupoBaTh qanubie B Microsoft Word u Microsoft Excel;
d) cBs3aTh 0a3y JaHHBIX C JAHHBIMHU Ha KECTKOM JIHCKE;

5. «Konctpykrop Tabiaum» CYBJ ACCESS no3posiser:
a) co3JaTh MakKeT TaOJIUIIb;
b) 3amare KiIrOUEBOE MOIE;
C) 3amnoJHUTH TaOJUITY TaHHBIMH,
d) orcopTupoBarth JaHHbBIE MO an(aBUTY;

6. «KirroueBoe 1mosie» mperHa3HaYeHo JIIs:
a) YCTaHOBKHM KJIFOUEBOI'O THIIA JAHHBIX;
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b) oaHOo3HAYHOM HACHTU(hUKAIIUY 3aKCel TaOTHIIb;
C) 3amaHus KJII0Ya OTKPHITHS (aiia 6a3bl TaHHBIX;

7. «Macka BBOJIa» MPeACTaBIsAET COOOM:

a) 1malJIoH BBOJA TaHHBIX;
b) 3amper BBO/Ja NaHHBIX;
C) CKpPBITHE BBOJIUMBIX JIAHHBIX;

8. Kakue tunbl nannbix ucnons3yrores B CYBJ] ACCESS:

a) TEKCTOBBIH, JEHEKHBIN, YUCTOBOMU, JIOTUUECKUM;
b) MEMO, nata\spems, oobext OLE, cueTunk;
C) CTpOKH, KOHCTAHTHI, IEPEMEHHEIE, TpaduKa;

9. [logqunHeHHas TA0IULA ITO:

10.

11.

12.

13.

14.

15.

16.

a) TabnwIla, pacmoJIo’KeHHAas HIDKE TJIABHON TaOUITEI HAa DKpaHe,
b) Tabnmia, B KOTOPO# 3amaHkl OTPaHUUYCHIS Ha BBOJ JaHHBIX;
Cc) TabmuIa, BIOXKCHHAS B APYTYIO Ta0JIHUILY;

3anpocet CYBJ[ ACCESS mo3BomsiroT:

a) (opMHPOBATH CIOKHBIE KPUTEPUH JJIsl BBIOOPA 3amKceii 3 OJTHON MM HECKOJBKUX TaOIuII;
b) ykazeiBaTh MOJISl, KOTOPBIE JOJKHBI OBITH OTOOPaKEHBI JIJIsl BHIOPAHHBIX 3aITUCEH;

C) pPEeIaKTUPOBATH IPYIIIEI 3AIIMCEH, YAOBICTBOPSIONINX ONPEICICHHBIM KPUTEPHSM,;

d) BBINOJHATH BBIYHUCIICHUS C UCTIOIL30BAaHUEM BHIOPAHHBIX JAHHBIX;

Ounetp CYBJ] ACCESS mno3Bomnser:

Q) HaKJIaJbIBaTh OTPAaHWYCHHS HA BBOJ JaHHBIX B TAOJHILY;

b) oroOpaxars B TaONHIIE JaHHBIC, YIOBJICTBOPSIONINE KPUTEPHUIO;
C) BBIABJIATH B TAOJIHIIE JaHHBIE, COACPIKAIINE BUPYCHI;

Otuer CYBJ] ACCESS M0KHO COCTaBUTb.

a) Ha OCHOBE JaHHEBIX, COAEPKAIINXCS B PopMax;

b) Ha OCHOBE JaHHBIX, COACPIKAIIUXCS B TAOIHMIIAX U 3aIPOCaXx;
C) Ha OCHOBE JIaHHBIX, XPAHSIIIUXCS Ha )KECTKOM JIUCKE;

[Tose TaGauIe! 0a3bl JaHHBIX ATO:

a) cronbel, SBIAIOIUICS KaTeropuei nHGOopMaIu U XpaHsIHi JaHHbIC OJHOTO (hopMmara,
b) o6macrts 3xpaHa, 3aHsATast TAOIUIIEH;

c) nro0as HemycTas siueiika TaOJIUIbI;

dopma CYBJ] ACCESS no3Bosnser:

a) ycTaHaBIMBaTh (hopMaT COXpaHEHHUs NaHHBIX;

b) oroOpakars Ha 3KpaHe JaHHBIC B IPHATHOM MOJIH30BATEIIO BH/IC;

c) ¢dopmMaTupoBaTh TAOIUIEI Oa3bl JAHHBIX;

d) mpenoctaBUTH MOJIBH30BATENIO YAOOHKINH HHTEpdEHC UIs BBOJIA TAHHBIX;

[Ipu ynanenuu 3anucu u3 Tabauibl 6a3sl JaHHBIX HY>KHO:
a) MOATBEPAMTH YAAICHUE 3aINCH;

b) mnosnyunTs pazpenmieHue CUCTEMHOIO aIMUHUCTPATOPA;
C) BBECTH MAPOJIb;

d) npeaBapuTesbHO OUUCTUTH «KOp3uHy»;

3anuck TabIuIbI 0a3bl JaHHBIX 3TO:

a) OoTAeNbHas CTPOKA, XPaHSIMIAs BCIO MHPOPMALHIO IO ONPEIeIEHHOMY BOIIPOCY;
b) Bca undopmanus, coaeprkaiasics B TaOIHIIE;

C) Imo0ble JISHCTBUS MMOJIL30BATEIS IO BBOY M 00pabOTKe IaHHbIX;
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17. Orpannyenusi, HaKIaIbpIBaeMble Ha «KimroueBoe moes:
a) KIIIOYEBOE IOJIe HE MOXKET COAEPKATh CUMBOJIEI \/:*?<>|;
b) xirOUeBOE MOJIE HE MOXKET OBITH IYCTHIM,;
C) KIIIOYEBOE TOJIC HE MOXKET COJICPIKATh TTOBTOPSIONIUECS TaHHbIC,
d) ximoYeBoe moJie He MOYKET HaUMHATHCS ¢ OyKBHI U cofiepkaTh Ooiee 11 cuMBOIIOB;

18. ITouck 3anucu B 6a3e NaHHBIX OCYIIECTBIISICTCS:
a) c nomolbio KoMauael «Haltu» u3 mento «IIpaBka»,
b) c nomoibo kKOMaHAbl «BBIAETUTE 3aUCh» U3 MEHIO «IIpaBka»;
C) C IOMOIIEI0 KOMaHAbl «DUITBTP» U3 MEHIO «3amucH»,
d) c nomoIibo KOMaHAbl «KAHAIN3» U3 MEHIO «CepBUCY;

19. Hcnionb3oBaHue rpyNnUpOBKY B OTYETE MO3BOJISIET:
a) COKpaTuTh BpeMsi 00paOOTKH JaHHBIX;
b) yMmensmmTh pacxon Oymaru npu nedaTH;

C) pPa3MEeCTHTh JaHHBIE, YIOBIETBOPSIONINE KAKOMY-TTHOO IPU3HAKY, B OTAEIHHON TPYIIIIE;
d) mpou3BeCTH BHIYHUCICHUS C JAHHBIMU B MPEeiax TPYIIIH;

20. Komanga «MmmopT» u3 mento «®Paiin \ BHenHne qanHbIe» MpeaHa3HaueHa s
a) peructparmu kormu Microsoft Access uepes Internet;
b) nobGaenenus B 0a3y naHHBIX Pparmenra u3 Oydepa oOMeHa;
C) BHexpeHus B 6a3y TaHHBIX 00beKTA: APYroit 6a3bl JaHHbIX, Tabmuibl Microsoft Excel u t.1.;

21. lokymeHT TabnuuHoro mpoueccopa MSEXxcel nassiBaercs:
a) PaGouyas xuura;

b) Pabouas Tabnuna;
C) PaGouuii ucT;
d) Pabouas siuetika;

22. «Mactep auarpamm» MSEXcel MOXHO BBI3BaTh C TOMOIIIBIO:
a) Kuonku |MaCTep III/IaI‘paMMj Ha TMaHeJN UHCTPYMEeHTOB Cmanoapmmuas;
b) Komanne! /Juacpamma vz merro BeraBka,
C) Komanast Macmep ouacpamm B mento Cepsic,
d) Komauaer Obwvexm U3 MEHIO Bemaska;

23. Maiinel TabauyHOTO TIpoIrieccopa MSEXCel coxpaHstOTCst ¢ paciiipeHueM:
a) *.xlc
b) *exl
C) *.xls
d) *.ecl

24. Koncomupauus nanaeix MSEXcel 3to:
a) 00beIMHEHNE TEKCTA U3 CMEKHEIX SUEEK B OJHOM;
b) o0BeTMHEHUE PAacUeTOB 10 (popMyrIaM, HAXOASIUMCS B CMEKHBIX SYCHKaX;
C) 00pa0boTKa OHOTHUITHBIX JAHHBIX, HAXOIAIIMXCS B PA3HBIX TaOJIMIIAX;

25. Komanna @uremp u3 mento Jannovie MSEXcel mo3sonser:
a) HAaKJIaJIbIBATh OTPAaHUYCHUS HA BBOJ] TAHHBIX B TAOJIHILY;
b) 0TOOpaXaTh B TAONHUIIC JAHHBIC, YIOBIECTBOPSIONINE KPUTEPHUIO,
C) BBISIBIIATH B TAOJIHIIC TAHHBIE, COACPKAIIIE BUPYCHI;

26. Komanna @opma w3 menro Jannvie MSEXcel npeanasnavena is:
a) dhopmaTrpoBaHUS TAOJHIIH,
) 3ar0JIHEHUS CIIMCKA 0a3bl JaHHBIX,
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27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

C) H3MEHEHHS crrocoda NpCACTAaBJICHUA JAHHBIX Ha pa60qu JIMCTE,

Komanna «mnopm enewnux dannvix» u3 mento Jannvie MSEXcel npennaznauena s

a) peructpanuu komuu MSEXcel uepes Internet;
b) no0aBieHHus Ha pabouwnii ucT ¢pparmeHTa u3 0ydepa oomeHa,

C) BHCAPCHUSA HA pa60q1/1171 JINCT OOBEKTA: Ta6J'II/IHI)I 0a3sl JaHHBIX, TCKCTOBOI'O JOKYMECHTA U T.II.,

Juarpamma B MSEXcel ctpouTcs Ha OCHOBE JaHHBIX:

a) BBIJICJICHHBIX Ha paboyeM JIUCTE;

b) YKa3aHHBIX B TIOJISIX UMs OUANA30HA W psi0 B Macmepe Ouazpamm,

C) COJIep KaIMXCsl B CIIEUUANbHBIX (aiiiax TabIuI B CACTEMHBIX NanKax;

d) COJIep KaIINXCs B OTAETBHBIX (paiiax, COXpaHEeHHBIX Ha INCKE WIIN AWCKETE;
Komnuposanue Gpopmys B MSEXcel ocyrectisiercs:

a) C TIOMOTIIHIO JIEBOW KHOTIKH MBIIIIY,

b) C TIOMOIIbI0 KoMaH bl Konuposams 13 MeHIo [lpaska;

C) C IOMOIIBIO KOMAH[IBI 3anonHums U3 MeH1o Ilpaska,

3ammce A10:A20 B hopmyne MSEXcel o3nauaet:
a) nenenue sraeiikn A10 ma saeiiky A20;

b) konupoBanue stuetiku A10 B sueiiky A20;
C) cMeXHBIN nuamna3ol sueek oT A10 mo A20;

[Tpusnakom popmyis B MSEXcel sBnsercs:

a) 3HAK « = » B Hayaje BRIPAKCHHSI;

b) 3HAK « = » B KOHIIE BBIPaKECHHUS;

C) 3HAKM MaTeMaTHYECKUX OTIEpaTOPOB B BhIPAKEHUH,
d) HaJIM4Yue Ha3BaHUH (QYHKIMI B BRIpOKEHNUH;

«Mactep ¢ynkimii» MSEXcel MoXkHO BBI3BaTh C MOMOIIIBIO:
a) Knomku [fy B cTpoke Gpopmyr,

b) Komanner @ynxyus n3 mento Bemaeka,

C) Komangst Macmep ¢ynxyuii B mento Cepsuc,

d) Komaner O6vexm u3 mento Bemaska,

Kaxkwue 3amnucu yka3piBaeT Ha Hannuue ommboku B popmyne MSExcel:
a) #H/J1 u #JIEJ1/0!

b) #1yCTO! u #4KCJIO!

C) #UMSI? u #3HAU!

d) ##### u #OIIIUBKA!

Kakue marematiueckue ornepaTopsl AomycTiuMbl B popmynax MSEXcel:
a)+ - =
b)y VI
C)*/n
d) |

Yro Ha3BIBAETCS CIIUCKOM 0a3bl JaHHbIX B MSEXcel?
a) TaOIMIIA TOJBKO C TEKCTOBLIMU JAHHBEIMU B CTOJIOIAX WIIH MOJIAX;
b) Ta0JINIIA C TOBTOPSIONIMMHUCS JaHHBIMH B CTOJIOIAX HMJIH MOJISX;
C) Ta0JIHIa C TAHHBIMU, pa3JielIeHHas Ha CTOJOIBI-TIOJS U CTPOKH-3aIINCH,

Komanna /Iposepka w3 menro Jannvie MSEXcel npennasnauena aist:
a) orpenesieHust olnOoK B hopMynax;
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b) KOHTPOJISI TUTIA BBOJIUMBIX JTAHHBIX;
C) OTCJIE)KMBAaHUS BUPYCOB B MaKpOCax;

37. Komanga Copmupoexa n3 menio Jannvie MSEXcel mo3sosster:
a) COPTHUPOBATh YKMCIIOBBIC IAHHBIE IO BO3PACTAHUIO M YOBIBAHUIO;
b) COPTUPOBATh TEKCTOBBIC JIAHHBIC B IPSIMOM M 00paTHOM aihaBUTHOM TOPSIIKE;

C) COPTHPOBAThH JATHI 11O JHAM HEJIeNH, MeCAIaM H T.I1.;
38. B kauecTBe HCXOAHBIX 3HAUCHUHN U apryMeHTOB B (hopmyrax u ¢pyukiusx MSEXxcel moryt
UCTIONIb30BAThCS:

a) YHCJIOBBIE 3HAYECHNS,
b) ajpeca siueek;
C) MMEHOBAaHHBIE IUAMIA30HE] TaHHBIX,

39. dyHKIMSI — 3TO 3apaHee ONPEACICHHOE BBIPAXKEHUE, KOTOPOE UMEET:
a) OJIHY WJIH HECKOJIBKO CCBUTOK M BO3BpAIIAET €JMHCTBEHHOE YHCIIO;
b) OJWH WX HECKOJIBKO apryMCHTOB U BO3BpAIa€T CAUMHCTBECHHOC 3HAYCHUEC,
C) OJTHO WJIM HECKOJIbKO JaHHBIX M BO3BpAIIACT €ANHCTBCHHBIN PE3YIIbTAT;

40. ®opmyoii Ha3bIBaeTCs BIpaKEHHE, KOTOPOE:
@) BHIUKCIISICT HOBOE 3HAUCHNE IO CYIIECTBYIOMUM 3HAUCHISM,
b) OIIpe/IeNIsIeT HOBBII PE3yINBTAT 110 CYIIECTBYIOLINM JIaHHBIM;
C)) HAaXOIHUT HOBYIO DYHKIMIO [0 CYIIECTBYIOLIUM TOUKAM;

41. ma quama3oHa 3To;
a) 00I11ee UM CMEXKHBIX pa0OYHX JINCTOB B KHHTE;
b) o0Iiee UM CMEXKHBIX SYeeK Ha padodyeM JIICTe;
C) 00111ee UM OJTHOTUITHBIX JJAHHBIX, PACTIONIOKEHHBIX B CMEKHBIX SUCHKaX;

42. Kakue xareropuu GpyHKImii cymectByioT B MSEXcel:
a) Qunancosvie, [lama u epems, Mamemamuueckue;
b) Cmamucmuueckue, Cewiiku u mMaccugwl, Ilposepxa ceoiicme u 3Hauenuil;
C) Tpuconomempuneckue, BoiuucieHue cpeoHux sHa4eHull,
d) Paboma ¢ bazou oannwvix, Texcmoswie, Jlocuueckue;

43. Kakue orpaHHUYEHHS HAKJIAAbIBAIOTCSA Ha CIIMCOK 0a3wl JaHHBIX Ha aucte MSEXcel:
@) B TAbIHMIIE YHCIO CTONGIOB JOKHO OBITh TOCTOSHHO;
b) B TAOJIHIIE YUCIIO CTPOK JIOJDKHO OBITH TOCTOSHHO;
C) B CTOJIOIaX JOJKHEI OBITh JAHHBIE OJHOI'O THUIIA,
d) B TaOJIHIIE TOJHKHBI OTCYTCTBOBATh MYCTHIE TUCHKH;

44, Komanna Mmoaeu w3 MEHIO /lanible TIOMOTAET:
a) YIOPSIIOYUTH KOHCOJIHIMPOBAHHBIC JAHHBIE TOCPEACTBOM BBIBOJIA X HA OT/ICIHEHOM JIHCTE;
) YIOPSIOYUTh PE3YJIbTAThI BBIYUCICHUH TOCPEACTBOM 00bEAMHEHHUS OTHOTHITHBIX (hOpMYIT;
C) YIOPSIIOYHUTH CIIHUCOK 0a3bl JaHHBIX IIOCPEICTBOM IPYIITUPOBKH 3aMUCEH C BBIBOJIOM
BCIIOMOTaTEIbHON HH(POPMAIINY;
d) YIOPSIIOYHTH JJAHHBIE HA Pa00YeM JIHCTE TIOCPEICTBOM CYMMHUPOBAHHS IAHHBIX OJTHOTO THIIA,
1. Bribepute npaBUiIbHbIE CHHTAKCUCHI (DYHKITHIA:
a) OCTAT(uucio;uncio_pa3psiaoB);
b) OKPYTIJIBHU3(uwciao;9rcio_paspsaos);
c) OTBP(uucno;nenurens);
d) OKPVYTIJIT(4nciao;TOYHOCTS);

2. Kakue QyHKIMH OKPYTIISIOT C YKa3aHHOW TOYHOCTHIO?
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a) OKPBBEPX;
b) OKPYIJIBBEPX;
c) OKPBHU3;
d) OKPYIJIBHUS3;

3. BeibepuTte npaBWIIbHBIN pe3yabTat BeraucieHus Gyaknnu OKPYTJT:
a) =OKPVTJI(143,3184;0) => 143,3184
b) =OKPVYTJI(143,3184;-1) =>-140
c) =OKPVIJI(143,3184;-2) => 100
d) =OKPVYIJI(143,3184;-3) =>0

4. B cocrase kakoit Hagctpoiiku MSEXcel’XP maxomurcs komanna ITouCK peleHus:
a) Ilaker onTumuzanuy,
b) Ilaker ananusza;
c) IlakeT HaACTpPOEK;

5. B cocraBe kakoit Hanctpoitku MSEXcel’XP Haxoasrcs GyHKIMU OKPYTIICHHS:
a) Ilaker anamm3a;
b) Ilaker QpyHKINMA;
c) IlakeT HAACTPOEK;

6. Sarmuce =NJIN(A1<4;A1>=10) B sueiike npeacTaBIsieT cOOON:
a) ¢dopMyity, CoJIEpKaIIYIO CTPOKOBYIO (DYHKITUIO, YCTAaHABIUBAIOIIYIO pa3Mep MpudTa B TUaNa3oHe;
b) dopmymy, coaepKalyto JIOrHYeCKY0 (QYHKIIHIO, OTPEICIISIFOLLY IO TPUHAUICKHOCTh 3HAYCHUSI
JIMATIa30HY;
c) ¢dopmyiy, comepiKaInyro GyHKIIMIO MACCHBA, 33a0IIYI0 TIEPEXO/I K sIUCHKE 110 yKa3aHHOMY
YCJIOBHIO;

7. CBonnas quarpamma MSEXcel’XP npencrasisieT coboii:
a) nauarpaMmy, IOCTPOCHHYIO Ha OCHOBE UTOTOBBIX PACYETOB B TaONHUIIAX;
b) wuToroBylo nuarpaMmy, HOCTPOCHHYIO HA OCHOBE UMEIOIIUXCS JUArpPaMM;
c) rpaduvecKuil BApHAHT CBOIHON TaOIHUIIHI,

8. C xakumu (hopmaramMu (aiiioB 6a3 JaHHBIX MOYKET YCTaHOBUTE CBsi3b MSEXcel’XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;

9. BeibepuTe mpaBUIIbHBIA CHHTAKCHC (DYHKITHH:
a) ECJIH(ior_BeIpakeHHE,eCTM_3HAYCHUE=HCTHHA,TO_3HAYCHHE);
b) ECJIM(or_BeIpaXkeHHe;3HAYCHUE _€CITM_HMCTHHA;3HAYEHHE_ECITH_JI0KD);
c) ECJIU(;ior_BbIpaskeHne,3HaUCHUE_€CITH_3HAYCHUE=JIOKb);

10. Kakue BHJIBI OTYETOB MOYHO CO3/IaTh 110 pe3yiibTaTaM padoTsl KoMaHabl [lorck penieHus B
MSExcel’XP:

a) pe3yibTaTsl;

b) ycroluuBOCTb;

C) TIpenelsl;

d) wurory;

11. CkosbKO MepeMeHHbIX MOXKET U3MEHSIThCS TIPU paboTe komau b1 [Togdop mapamerpa B MSEXcel’ XP:
a) 1;
b) 3;
c) 5;
d) Bce;
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12. CkoNbKO IepeMeHHbBIX MOYKET M3MEHATRCS TIpu pabote KoMauabl [Torck permrenuns B MSExcel’XP:
a) 1;
b) 3;
c) 5;
d) Bce;

13. LleneBas sueiika Ha nucre MSEXxcel’XP sro:
a) Slueiika, B KOTOPYIO MOMeIaeTcs neseBas pyHKIus,
b) fluelika, B KOTOPYIO IOMEIIAETCSI ONTUMHU3UPYEMOE 3HAUECHHUE;
c) Sueiika, B KOTOPYIO MOMEIIAETCS U3MEHsIeMasi IEPEMEHHAS;
d) ueiika, B KOTOPYIO IIOMEIAETCS KOHCTAHTA,

14. Komanna I[Ton6op mapamerpa B MSEXcel’XP nHaxoaurcst B MeHIO:
a) BcTaBKa \ 00BEKT;
b) cepguc;
C) IaHHBIC,
d) BcraBka \ QyHKIUS;

15. Komanna ITouck pemernst B MSEXcel’XP HaxoauTcst B MEHIO:
a) cepBuc;
b) nauHbie;
c) BcraBka \ QyHKIHUS;

16. Komanna CeoxHas tadnuna B MSExcel’XP mHaxoaurcs B MEHIO!
a) CepBuc;
b) nanHbIC;
C) BCTaBKa,

17. Kakas TpaHCTIOpTHAs 3a7a49a SIBJSIETCS 3aja4el C 3aKPBITON MOJIENBIO:
a) cyMmMa 3amacoB paBHa CyMMe MOTPeOHOCTEH;
b) cymmMma 3anacoB 00JIbIlIe CYMMBI TOTPEOHOCTEH;
C) CcyMMa 3aIacoB MEHBIIIE CyMMBbI TOTPEOHOCTEH;

18. Kakas TpancropTHas 3a/1a4a sSBJISETCS 3a]jaueii ¢ OTKPBITON MOJIEINEIO:
a) cymma 3amacoB 0OJIbIlIe CyMMBbI TOTPEOHOCTEH;
b) cymma 3amacoB MeHbIIE CyMMBI TOTPEOHOCTEH;
C) CyMMa 3aracoB paBHa CyMMe IOTPeOHOCTElH;
19. Kakue orpanuueHus JOMyCTUMBI IIpu pabdote ¢ komanoit [Touck pernenus 8 MSExcel’ XP:
O =W yenoe;
O <=u>=;
O =u-=,
O #Huix;

20 PaBHOﬁ KaKOMy 3HAYCHUIO MOXHO YCTaHOBI/ITB ueneBy}O ;{qeﬁKy B OKH€ KOMaH/1bI HOI/ICK pe].HeHI/ISI B
MSExcel’XP:

O MUHUMAaJIbHOMY;
O MaKCHUMAallbHOMY,
O KOHKPETHOMY YMCJIIOBOMY 3HAUYCHHMIO;

21. PaBHOI KaKOMY 3Ha4ECHHUIO MOKHO YCTAHOBUTD LICJIEBYIO STUEHKY B OKHEe KoMaHbl [log0op mapameTpa
B MSExcel’XP:

| MI/IHI/IMaHI)HOMy;

O MaKCI/IMaJ'IBHOMy;

O KOHKPETHOMY YHMCJIOBOMY 3HA4YEHHIO,

22. CBonuas tabnuua MSEXxcel’XP no3Bosser:
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Ooo0oogoao

CO3/1aTh HAaCTpamBaeMyo TaOJIHITy AJIsl OpraHU3aIlH MOJIEH Ha JTUCTE B HOBBIX COUCTAHMSIX;
CO3/1aTh HAaCTpaMBaeMyIo TaOIHITy AJs yropsaaodeHus (JOpMyIT Ha JIUCTE B COCETHUX STUeHKax;
CO3/1aTh HACTPAUBACMYIO TAOIUILY JJISl YIIPOIIICHHOTO MMOCTPOCHUS UATrPAMM;

CO3/1aTh HAaCTpaMBaeMyO TaOIHITy IJIsl aBTOMATHIECKOTO OPMATUPOBAHUS TEKCTA B STUCHKAX;

23. Kakue orpaHuueHust UMErOTCs mpu pabdore ¢ 6azamu nanHbix B MSExcel” XP:

|
|

|
|

0a3a TaHHBIX JOJDKHA HMETh CPECTBA 3aINTHI JAHHBIX M PE3ePBHOTO KOIIMPOBAHMUS;

CIHCOK HE MOXKET cofiepKaTh cBbIlIe 65536 3amnuceil, AnMHA Ol HE MOXKET HMpeBbIIaTh 256
CHMBOJIOB,;

B noJisix MSEXxcel’ XP He MOryT XpaHUTBCSI PUCYHKH, 3BYKHU WU JIPYTUE CIICIUATbHBIC TaHHBIC;
0a3a JaHHBIX JOJDKHA UMETh MOJIB30BaTENBCKYI0 (POPMY [ BBOJIA AHHEIX,

24. CueHapreM Ha3bIBACTC:

|

|

|

WMEHOBaHHAsI MOJETb «eCau-mo-uraye», B KOTOPYIO BXOJST MOCTOSHHBIC M IEpEMEHHBIE SUEHKH,
CBSI3aHHBIC OJTHIM HJIH HECKOJIBKUMH yCIOBHSAMH;

MMEHOBaHHAs! MOJIEITb €eC/1u-mo», B KOTOPYIO BXOJST IIOCTOSIHHBIE STYCHKH, CBSI3aHHbBIC OHOW MITH
HECKOJBKUMH (PYHKIUSIMH,

MMEHOBaHHAs! MOJIEITb «umo-ec/iu», B KOTOPYIO BXOJAT EPEMEHHBIE sTYCHKH, CBI3aHHBIC OTHON
WM HECKOJIBKUMU (POPMYJIaMH,;

1.Cnaiiipl mpe3eHTaIMA MOTYT COJICPIKATh:

O
O
O

TexkcTsl u TpaduKy;
TabmuIe! U TUarpamMmer;
Buneokmnurel u 3ByKH;

2. Kakue OBIBAIOT PEKUMBI TTOKa3a MPE3CHTAIIN?

O
O
O

HenpepriBHbIN;
[Ipe3enTtanus 3aBepiiaeTcs NEPBbIM CIAUIOM;
[pe3enranus 3aBepiiaeTcs YepHbIM (IIyCThIM) CIIAHIOM;

3. Daiinel Ipe3eHTaui COXPAHSIOTCS C PACITUPEHUEM:

O
O
O

*.pwp;
*.mpp;
*.ppt;

4. HaBuranwsi 1o ciaiiaM mpe3eHTaIllH OCYIIECTBISETCS C TTIOMOIIBIO:

|

O
O
O

Komannel Ilepetimu x caaiioy uz menio Cepauc;

Komannsl Ilepeiimu x craiidy n3 KOHTEKCTHOTO MEHIO B PEKUME 1T0Ka3a;
Komangsl Copmuposuyux craiioos u3 mesio Buo;

Komannsl Cuena caatioa w3 MeHro Ilokas caaiioos,

5. OdopmIieHne ciraifIoB MPE3CHTAIMN OCYIIECTBIISIETCS C TOMOIIBIO!

O
O
O

Komanaet Ogpopmnenue cravioa, Bknaaka [llabaonst ogpopmaenus n3 meuro Qopmam;
Komangst Ogopmnenue craiioa, Bknanka Ljgemossvie cxemvi u3 MeHI0 Qopmam,
Komanaesl @on u3 mento QPopmam;

6. Dddexrs anumarmu B MSPowerPoint’ XP MokHO ycTaHaBIHMBaTh:

|

O
O
O

Tonbko k TpaduyeckuM 00beKTaM;

TonbKO K TEKCTOBBIM U TpaduieckuM 00beKTaMm;
Tonpko K TaONMIIAM U TUATPAMMaM;

Ko BceM oOBbekTaMm craiija;

7. Db dextrr annmanuu B MSPowerPoint’XP ycranaBmuBaroTCs:

O
O

Komannoit Hacmpotixa anumayuu w3 MeHro [loxas cratioos,
Komannoit Hacmpotixa n3 menio Cepsuc;
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0 Komannoit DddexTs annmaiuu u3 MeHto [1okas cinaiaos;
o Komannoit Paszmemxa caaiioa u3 meHio Qopmam,

8. Komanna Cuena cratioa uz menio Iloxas ciaiioos peHa3HaYCHA IS

O BcraBku cnaiiia HOBOU CTPYKTYpHI;
O Hactpoliku nepexona cnaigos,;
O 3ameHBI CYIIeCTBYIOIIETO ciaiia Ha HOBBIA U3 APYTOH MPE3eHTALINH,

9. I mokasa cxkpwimoz2o cnaiiia npe3eHTaIllu HyKHO:

10.

11.

12.

13.

14.

15.

16.

O Ilomate komanny Pown u3 meHo Dopmams;
O Bocmonbe3oBarkes komanaon Oowas pabouas obracms w3 MmeHo Cepsuc;,
O Bocmonb3oBatecst komanaoi [lepetimu k cratidy u3 KOHTEKCTHOTO MEHIO B PEKUMeE MTOKa3a;

ConpoBoskaeHNE TPE3EHTALIUN BTOPHIM MOHUTOPOM NpEeAHA3HAUEHO IS

0 OroOpaxeHHs MPEe3eHTALNN B 3-X NAHEIFHOM PEeXHUME Ha OTACTHHOM MOHHUTOPE JUIS TOKJIAa9NKa;
O Oto0pakeHHs MPEe3eHTalMH OAHOBPEMEHHO B PAa3HBIX MECTax OOJIbILON ayUTOPHH,

O OtoOpakeHUs MPE3eHTAINU OJHOBPEMEHHO B IIBETHOM M YepHO-0EJIOM PEKUME;

Yipasisromue KHOIIKY Ha CJIailax NPe3eHTALMY PEarupyoT Ha BO3JCUCTBHE!
O Tonpko 1-i mETYOK MBIIIH;

O ToupKo 2-i1 MIENYOK MBIIIH,

O Toubko HaBeJeHUE yYKa3aTeNs MBIIIY,;

O Illeq4ok MBIIIN WM HABEICHUE YKa3aTENs MBIIIY,

ITomeTku Ha cnaiiiax Mpe3eHTaluU JENal0TCs C MOMOIBIO:

0 Komaunsr Obpasey n3 meHO Buo;

0 Komaunsr YVkazamens n3 KOHTEKCTHOTO MEHIO B PEXXAME TI0KA32;
o Kowmaunsr Haonuce u3 MeHto Bemaska,

Ynpasinstolye KHOMKY Ha CIaiibl MPe3eHTaly YCTaHaBINBAIOTCA:
0 Kowmannott Ynpasnaiowue knonku n3 MeHro llokas caaiioos,

0 Kowmannoi Vnpasnaowue knonku n3 menro Cepsuc;

o Komaunoit Vupasnsaowue knonku 3 meHro Bemaska,

Ynpapastolmue KHOIKY Ha Claiiax Npe3eHTaLU T03BOJISIOT:
O IlepeiiTu o runepcchbuIKe;

O 3amycTuTh APYTYIO IPOrpamMmmy;

O 3amyCTUTh BBIIOJHEHUE MAKpOCa;

O Breimonuuts gelicTBUE;

3ametku nokiamgunka B MSPowerPoint’XP M0HO cO31aTh C TOMOIIBIO:
0 Komaunet Cmpanuya 3amemox u3 MeHio Buo;,

O B o0mactu 3aMeTOK II0J CIalI0M,

0 Komauner Haonuce n3 MeHo Bemaska;

Pesxxum Copmuposuyux craiioos u3 MeH1o Buo npeHa3HavdeH Ajis:
O VYnopsao4eHHs CIaiiioB 10 COAEPIKAHHUIO;

O VYcTaHOBKHM HayaJILHOTO ciaiijia i MoKasa;

O HM3MeHeHus mopsijka ciaidJioB B IPE3EHTAIINHY;

1. OGHoByEHHUE MOMNEH ocyIecTBIsAETCS PYHKIMOHAIBHON KIIABUIICH:

O Fl
O F5
0 9
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2. BcTaBka monsi B JOKYMEHT OCYIIECTBIISIETCS € TIOMOIIIBIO:
Komanaer Bemaska \ Ilone

Komaunmst Ilpasxa \ Ceszu

Komangsr Cepesuc \ ITucoma u paccoinku \ Macmep Cnusnus
Komannet Bemaska \ Ceviaka

oooo

3. [Tose cnusHuUs — CPEACTBO AaBTOMATH3AIHH, KOTOPOE IO3BOJISCT:
0 aBTOMaTHYECKH BCTABISATH M OOHOBIISITH ATPUOYTHI JOKYMEHTA
[0 co3maBaTh CBS3H U CCBHUIKU Ha IPYTHUE JOKYMEHTHI
[0 co3gaBaTh JOKYMEHTHI CIUSHUS

4. Tlone cnusHMS TPEACTABISAET COO0M HAOOP KOJOB BH/IA:
O {<noune ciusHKUA> Ha3BaHHUE KIOJACKa3Ka» \PyHKIUA}
O {<HaumeHOBaHHE> [CHCTBHUE OTBET [0 YMOIYAHUIO» \3HAYCHHUE }
O {<umeHTHHKATOP> UMSI CIIPHUTIIAIEHUE» \KITFOT }

5. IlepexntoueHne pexxuma 0TOOpaKeHNS B TOKYMEHTE KOJa MOJISl UJIM €r0 3HAYCHHUS OCYIIECTBIACTCS
Ha)KaTHUEM KJIaBHII:

O Al +
O [Shitfi+
O (Ctrl+

6. Kakrie HaOOpBI CHMBOJIOB SIBIISIOTCS KJIFOUaMU?

O VFu\
O \@u\!
O %u\$

7. JIOKyMEHTBI CITUSHUS CO3JJAIOTCS ¢ TOMOIIIBIO:

Komannsl Bemasxa \ [one

Komawunsr Ipaska \ Cesisu

Komangsr Cepsuc \ ITucoma u paccoinku \ Macmep Crusnus
Komauns! Bemaska \ Cevinka

ooog

8. lnist co3manus JOKyMEHTA CIIMSHUS HEOOXOAMMO HaJTHUHE!
[l OCHOBHOIO JIOKyMEHTa U JOKYMEHTA C UCXOJAHBIMU JaHHBIMU
0 mocTaToyHOro 00beMa CBOOOIHOM ITaMSATH
[0 ceTeBOro MOAKIIOYCHUS
0 2-X JTOKyMEHTOB C IOJISMU CIIUSTHUS

9. [1anens nHCTpyMEHTOB CnuisiHUe TIO3BOJISET:
[l HacTpauBaTh IJIaBHBIN JOKYMEHT
[0 BCTaBIATH CTPOKY MPUBETCTBUS B JOKYMEHT
O mobGasisite mosie Word B ToKyMeHT
[0 pa3smMHOXaTh HAKJIEUKU

10. [Tore COMPARE:
0 cpaBHUBAET pe3yJbTaT BBHITIOTHEHHS 2-X JIEHCTBHIA
(0 cpaBHUBACT 3HAYCHUS 2-X TOJICH CIMSIHHS
[0 cpaBHMBAET YKCIIOBBIE UM CUMBOJIbHBIC BBIPAKEHUS

11. ITone SET:
0 mnpucBauBaeT 3HAYCHHE 3aKIIAIKE
0 mnpucBamBaeT 3HaUCHHUE AUYCHKE B TAOIHIIC
0 mnpucBauBaeT 3HAYCHUE IOIIO CIUSHUS
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12. TTone DATABASE:
O mnoka3bIBaeT pe3yJsbTaT 3ampoca K 0a3e JaHHBIX
O mnoka3bIBaeT pe3yJsbTar 3anpoca K Ipyromy Mmoo
O mnoka3bIBaeT pe3ynbTaT 3anpoca K APYyroMy J0KyMEHTY

13. ITome FILLIN:
[0 mo3BOJISET BBECTH UMS IOJIS CIUSHUS
O mo3BossieT BBeCTH (popMyITy
[ mMO3BONSAET BBECTH TEKCT

14. ITone IF:
[0 nmepexoAuT Ha APYroe MoJie IO YCIOBUIO
[0 BBIMOJHACT OJHO MX 2-X JACHCTBUI MO YCIOBHIO
[0 mnepexitoyaeT Ha APYrou pa3aei B JOKYMEHTE MO yCIOBUIO

15. TTone MERGEFIELD:
[0 BcTaBiseT CCHUIKY Ha APYroe Moje B JOKYMEHTE
O BCTaBIseT CCBUIKY HA APYTOM TOKYMEHT
0 BCTaBIseT CCBUIKY HA MOJIE AAHHBIX B UCTOUHUKE CIMSIHUS

16. ITone MERGESEQ:
0 Bo3BpamiaeT HoOMep 3aM¥CH B JMHAMUYECKONW OMOIHOTEeKe
[l BO3BpalacT HOMEp 3aIlUCU JAHHBIX
O Bo3BpamaeT HOMEp 3alUCH B a[peCHON KHUTE

17. Ilone MERGEREC:
[l BO3BpalIacT HOMEp CIUTOH 3aIUCU
[0 BO3BpallaeT HOMEp yAAJICHHOW 3alucu
[0 Bo3BpamaeT HOMep NOCIeAHEN aKTUBHOM 3anucu

18. ITone NEXT:
[0 OCyIIECTBJISIET MEPEXO/] K CIIEAYIONIEMY 3HAYSHHUTO
[0 OCyIIECTBIISIET MEPEXO0/] K CIIEAYIOIIEMY TTOJTIO
0 OCYIIECTBISET IEPEXO/I K CIAEAYIONIEMY TOKYMEHTY

19. ITone NEXTIF:
0  ocylIecTBISET ePEXo K CACAyIOIIeMy a03ally Mo yCIOBUIO
[0 OoCyIIECTBISET MEPEXO]I K CIASAYIONIEMY 3HAUCHHIO TI0 YCIOBHIO
O ocymecTBIsAeT Iepexo K CAeIyroIIel CTpaHUIIE M0 YCIIOBHIO

20. Tone ASK:
[0 cozpaeT HOBOE MOJIE U MPEUIaraeT BBECTU €r0 3HAUCHUE
[0 cozpaet 3akiajKy U IpejuiaracT BBECTU €€ UMs
[l HOBBIA JOKYMEHT M IIPEAJIAracT COXPaHUTh €TI0

1. poext VBA B nakere MSEXxcel’2003 o ymoir4aHuio COIepIKHT:
Pabouyto Tabauiy u oo6bpext WorkProject;

3 pabouwnx mucra u 06sekT WOrkBook;

Pabouyto kuury u mct ¢ oobsexrom WorkForm;

Pabouyro stueiiky ¢ makpocom VBEXcel;

oood

2. llpucoennnennbiM B MSEXcel’2003 Ha3bIBaeTCs SJIEMEHT yIpaBIeHHs, KOTOPBIN:
O Ilpucoeaunen x makpocy MSExcel’2003;
O Pacnonoxen Ha padouem siucre MSExcel’2003;
O Vnpasnsier npucoeaiaeHHbIM mpoekrom MSEXcel’2003,;
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3. IIpoekTsl, popMbl 1 Moayau VBA cCOXpaHSIOTCS C pacIIuPEHUSIMU:
O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;

4. Makpocbl u npoueaypbl mpoekta MSEXcel’2003 coxpaHsitoTcst B pa3jiene MpoBOAHUKA!
0 Macros;
O Project;
O Module;

5. CoiictBo ControlSourse siemeHTa ynpaBlieHHs! XpaHHUT B ceOe:
O 3HaueHHE NPHCOCTUHCHHBIX K JIEMEHTY JaHHbIX;
O /lnama3oH NpUCOEAWHEHHBIX K DJIEMEHTY JaHHbIX;
O Konu4ecTBo MpUCOSTNHEHHBIX K JJIEMEHTY JaHHbIX;

6. Ceoiicteo BoundValue xpanur B cebe:
0 KonudecTBo 37I€MEHTOB, HAXOAIIUXCSI B JAHHBI MOMEHT B (DOKYCE;
O 3nadveHue 3neMeHTa, HAXOIAIIETOCS B JaHHBIN MOMEHT B (DOKyCe;
O KommdecTBo CBSI3aHHBIX MEXKIY COOOM 3JIEMEHTOB,

7. Oneparop Range 3anaer:
O JomycTtumerii B mpouieaype (hopMaT TaHHBIX;
O omycTuMblii Auana3oH 3HaYE€HUN TaHHBIX;
0 OOpaieHre K KOHKPETHOM siUeHKe WK JUaNa3oHy S4YeeK;

8. Jlyist Toro uToObI CO3aTh MPHCOEAMHEHHbI 3J1eMeHT ynpaBienus B MSExcel’2003 HyxHO:
[0 Br3BaTh MaHeb UHCTPYMEHTOB Dopmul 1S BHIOOPA AIIEMEHTA,;
O Bsi3Bath nanens uactpymentos Visual Basic s Beibopa 3neMenTa;
O BeI3BaTh NaHedb HHCTPYMEHTOB DieMeHmbl YnpagieHuss JUis BEIOOpa JIEMEHTa,;

9. Jlnis Toro utoObI BoiitH B pexakrop VBA B MSExcel’2003 nyxHO:
O Toxmate komauay Cepsuc \ Maxpoc \ Pedakmop Visual Basic;
0 Bsi3Bath manens uacrpymentos Visual Basic;

0 HaxaTp k1aBuIIn + ;

10. BuoBb 3anmceiBaecMbiii Makpoc B8 MSWord’ 2003 moxeT OBITh JOCTYIICH:
O Tonpko mis ma6imora Normal.dot;
O ToxpKo sl TEKYIIEro JOKYMEHTA,
O Hust ma6nona Normal.dot wiu asist Tekyiero J0KyMeHTa;

11. Tloab30BaTEIbCKYIO TaHe b HHCTPYMeHTOB B MSWoOord’ 2003 MoXHO €O3/1aTh € TIOMOIIBIO:
O Kowmaunast Cepsuc \ Hacmpoiika, Bknanka Ilanenu uncmpymeHmos,
O Komauasl Bemasgka \ Obvexm, napamertp [laxem;
O Kowmauast Buo \ Ilanenu uncmpymenmos \ Hacmpotixa,
O Kowmauns! Buo \ Jluneiika;

12. Knonky st Mmakpoca B MSWord’2003 M0KHO cO37aTh C TOMOIIBIO:
O Kowmanumasr Cepsuc \ Hacmpoiika, Bknagka Komanow,
O Kowmaunpl Ilpaska \ Cneyuanvuas ecmaska,
O Komauast @opmam \ Tema;

13. Kaxsrii pa3 mpu 3anucu Makpoca B MSWord’ 2003 B mpoBogHHK ITpOeKTa J00aBISETCS:
O Moxayne NewMacrosN() B paszen Normal;
O Moxayns NewMacrosN() B pasmen Project;
O TIIpouenypa Sub <Mmsa_Makpoca>N()...End Sub B8 moxyns NewMacros;
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14, budéanorexka JMHAMHYECKOH KOMIIOHOBKH 3TO.
[0 @aiin ¢ pacmupeHueM *.SYS, XpaHSIIUNA BCE TTOJIb30BATEIbCKIE HACTPOKH;
O daiin ¢ pacmupeHdeM *.ini, HHAHATH3UPYIOMIHIA BCE MAKPOCHI, 3aMMCAHHBIC TIOTE30BATEIICM,;
O @aiin ¢ pacmmpenuem *.dll, cogeprxarunit pyHKIH, TOCTYITHBIE TS KOPPEKIIUH MOJIb30BATEIICM,;

15. Omneparop Alias ykasbiBaet:
00 nHanuuue omuOKu B GYHKIMH U3 TUHAMHYECKON OMOIHOTEKY,
O wa3Banue (umst) QyHKINH, KCTIOTb3yeMoe BHYTpH daiina *.dll;
O mnHanmuue BUpyca B MaKpoCe, UCIIONB3YIoNMeM (QYHKIHIO U3 TUHAMHYECKOW OMOTHOTEKH,;

1. C xakum pacumimpeHneM MOXHO coxpaHuThb ¢aiiiel B MSWord’XP:

o *.rtf;
O *.doc;
o *.dot;
o *.htm;
2. ]l kakux 1eneit npenHasnadex snement Microsoft Equation 3.0:
O Jlust BBIIOJMHEHHS MATEMAaTHYECKUX PACYCTOB B TaOJIMIAX;
O Jas BBOJA JaHHBIX B (GOPMYIBI B TabIHIIaX;
O st co3aaHus U peJakTHPOBAHHSI MATEMATHIECKHUX (HOPMYIT;
3. Jlns kakux nenei npenHasHadeH snement Microsoft Graph:
O Jnst co3nanms u penaktupoBaHus rpad@uIecKuX 00BHEKTOB;
O g co3naHus U peJlakTUPOBaHUS AUarpamum;
O st co3aaHus U peJakTHPOBaHHs OJIOK-CXeM;
4. JTns kakux 1esei npeanasHadeH snement Organization Chart:

O Jnst coznanus v OTIpaBKU COOOIIEHHI TIO AIIEKTPOHHOM MOUTE;
O 1 coznanus u penakTUpOBaHMs OpraHU3alMOHHBIX TUarpamu;
O Jlnst opranu3saiyu COBMECTHOM pabOTH;

5. [ly1st BCTaBKY B TOKyMEHT BHACOKJIMNA, Oeryuieil CTPOKH WM 3BYKa HY>KHO!
O Bocnone3oBarkcs manensio nHCTpyMeHTOB WEB-koMIOHEHTH;
O Bocnonb3oBarscs koMannoi Bemaska \ 3axnaoka,
O Bocnons3zoBatbes komaumoi Cepsuc \ [lapamempet,

6. [TocMOTpeTh CIHCOK BCEX AOCTYITHBIX CTHJIEH MOXHO!
O B oxne komauael Cmunu u popmamuposanue n3 mexto Qopmam,
O B cmucke Cmuis Ha TaHE HHCTPYMEHTOB Popmamuposanue;
O B oxne komMaHbl Dcku3bl U3 MEHIO Buo,

7. ITousTe 00TEKAHNE TEKCTOM OTHOCUTCS.
0O K Hacrpoiike mapaMeTpoB TaOJIHIIbI;
O K HacTpolike napaMeTpoB MOJIEH CTPaHULIBI,
0 K macrpoiike mapaMeTpoB rpadUuecKux 0ObEKTOB;

8. O6wextT WordArt so:
0O Pucynok u3 xomtekuuu Microsoft Office;
0O XyIoXeCTBEHHO 0(OPMIICHHAS HAIIHCh,
0 CTuib XyI0KECTBEHHOTO 0()OPMIICHHSI CTPAHHUIIBI,

©

. Komanja Pa3pbIB U3 MeHI0 Bcmagka nipe/lHazHaYeHa J1Jist:
O CoznaHus pa3fenoB B JOKYMEHTE;
0 Co3nmaHus HOBOTO JOKYMEHTA;
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

O BcraBku nmycToi cTpaHULIbl B JOKYMEHT;

Kakue cHOCKH MOXHO BCTaBIATh B JokymeHT MSWord’XP:
0O Tonbko KOHIIEBBIC (BCIUIBIBAIOLIAS TTO/ICKA3KA);

0O Toabko 00bIuHbBIC (BHU3Y CTPAHHIIBI);

0 KoHieBsie 1 00bIYHBIC;

Komanna ABTOTEKCT U3 MeHIO0 Bemaska TIpeTHA3HAYCHA IS
O ABTOMaTHYECKOTO BBOJIA CTAHJAPTHOTO TEKCTA,;

O ABTOMaTHYEeCKOro Habopa TEKCTa;

O ABTOMaTHYECKOTO (POPMATUPOBAHUS TEKCTA;

O ABTOMAaTHYECKOM BCTaBKH HOMEPOB CTPAHHMII;

Maxkpoc B nokymenre MSWord’XP sto:

O VMeHOoBaHHAs MOCIIENOBATEIBHOCTh KOMAHT;

0 HMmenoBannsrii cuenapuii Ha WEB-cTpanwie;

O JMmeHoBaHHasi aBTOMAaTH3MPOBaHHAs pabouas Gpopma;

Makpoc ReturnToPlace 8 MSWord’XP BeImosHsI€TCS Ha)KaTHEM KJIaBHIIL:

o AR +[Ctr] + [}
Alf + [Pl + R}

|

0 (Crl + [Shift + R}

Makpoc SavePlace B MSWord’XP BeIONHACTCS HAKATHEM KITaBHIIL:

o Al +Curl+
0 Ctrl +[Shiff +[3}

0 Al + Fl+ )

[MapameTp meuaTsb JaHHBIX A5 GOPMBI YCTaHABINBACTCA:
0 Komannoit @aiin \ Ileuams, KHOIKOM ;

0 Komaunoit [lapamempoi \ [leuams u3 mento Cepsuc;

0 Komaunoit Hacmpotixa \ Ileuams n3 menio Cepeuc;,
O

Komanpnoit @aiin \ Ieuams, xaonkoi (CBoicTBA);

Kosontutya B fokymenre MSWord XP MosxeT coaepars:
O Ywcno cTpaHull, 1aTy U BpeMs,

O ABTOTEKCT;

0 [I'paduueckuii 00bEKT U TAOIHILY;

M3menenue popmaTa HoMepa HyMEPOBAHHOTO CITMCKA BBITIONHSCTCS:
0o Komaunpont Pazmemxa n3 MEHIO Buo;

o Komannoit Crucox n3 mento @opmams;

0 Komannoit Hacmpotixa \ Ilapamempuot u3 mento Cepsuc;

Paz0Ouenue obmactu Tekcta Ha 3 cToNOIa MmHUpUHON 9, 6 1 3 CM COOTBETCTBEHHO MOYKHO BBITIONHHTH!

O Kowmannoit Paspeig u3 MmeHo Bemaska,

0 Kowmannoi Kononku n3 menro @opmam;

0 Kowmannoii Ilapamempur u3 mento Cepsuc;

0 Kowmaunoii Pazoums mabauyy w3 meuwo Tabauya,

Bcraska orsasienust B 1okymeHT MSWord’XP BBIMONHSAETCS C TOMOIIBIO:
0 Komauner Cewiika n3 MeHro Bemaska,

0 Komanns! [lpumeuanue n3 meHto Bemaska,

0 Komaunaer Obwexm u3 MeHI0 Bemaska,
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20. B ornaBienne qoxkymenta MSWord’XP momemnarorcst 3aroJ10BKH:
O BelgeneHHbIe )KUPHBIM HIPUPTOM pazMepoM He MeHee 16 mT;
O BelgeneHHbIe COOTBETCTBYIONIMM CTHIEM 3ar0JIOBKA;
0 TlomereHHbIE B OTCIbHBIC a03allbl, BRIPOBHEHHBIE 110 IICHTPY;

Tunossle OLleHOYHBIE MaTEpUaIbI 110 TeMe 8
IIpumepHas TemaTuka pedepaToB 1o AMCHUIIMHE

Nudopmarius 1 HHPOPMAIIMOHHBIE TPOIIECCHI.

Apudmerndeckre 1 JOrHUECKUEe OCHOBBI TOCTPOSHHMS MepcoHanbHOro kKommbrorepa (ITK).
KomupoBanue u crocoObl IpeicTaBICHUs HHOOPMALIHH.

DyHKIHMOHAIbHASA U CTPYKTYpPHAsi OpraHu3alus KOMIIBIOTEPA

[IporpammHOe 0OecIieueHe KOMITbIOTEpa

OneparrionHas cuctema Windows

TexHosorust 00pabOTKH JOKYMEHTOB

Noook~owhE

IIpumepHble TpedoBaHMs K CTPYKTYpe pedepara:

1. TUTYJIbHBIN JIKCT,

2. IUIaH pabOThI C YKa3aHUEM CTPaHUI] KOKOT0 MYHKTA,;

3. BBEJICHUE;

4, TEKCTOBOE H3JI0KCHHE MarepHala ¢ HEOOXOJUMBIMH CChLIKAMH Ha HCTOYHHUKH,
UCIIOJIb30BaHHBIC aBTOPOM,;

5. 3aKJIFOYEHHE

6. CIIUCOK WCIIOJTh30BaHHOMW JINTEPATYPHI,

7. NPWIOKCHHUsS, KOTOPbIE COCTOST W3 TaOJHIl, IuarpamMm, rpadukoB, PHCYHKOB, CXEM

(HeoOs3aTenbHast 9acTh pedepara).

PedepaT oneHnBaercs HayuyHbIM PYKOBOJUTEJEM HCXOJS U3 YCTaHOBJIEHHBIX Kadempoit
rokasaTeseil 1 KpuTepueB oLleHKHU pedepara.

IlIkana ouyenusanun pechepama

Kpurepun IToka3zaTenn
HoBuzna pedeprpoBaHHOTO |- aKTyaJIbHOCTH MPOOJIEMBI U TEMBI;
TecTa - HOBHM3HA U CaMOCTOSITENILHOCTh B IOCTAHOBKE NMPOOJIEMBI;
2 Gama - HaJIM4Ke aBTOPCKOM MO3UIIMH, CAMOCTOSITEIbHOCTD CYKIECHUN
CreneHp pacKpbITHS - COOTBETCTBHUE IUIaHA TeMe pedepara;
CYIIHOCTH ITPOOIEMBI - COOTBETCTBHUE CO/IEP)KaHUs TEME U IIJIaHy pedepaTa;
3 bama - IOJIHOTA U TTyOMHA PacKPHITUS OCHOBHBIX MOHATUN IPOOJIEMBI;

- yMeHue paboTaTh ¢ IUTepaTypol, CUCTEMaTU3UPOBATh U
CTPYKTYypUpPOBaTh MaTepHal,

- yMeHue 000011aTh, COMOCTABIATh Pa3IMYHbIE TOUKU 3PEHUS 1O
paccMaTpuBaeMOMYy BOIIPOCY, apTyMEHTHPOBATh OCHOBHBIE
TOJIOXKEHUS U BBIBOIBI

O060CHOBaHHOCTB BBIOOpA |- KPYT, MOJIHOTA MCTIOJIb30BaHUSI IUTEPATYPHBIX UCTOYHUKOB TIO
HUCTOYHUKOB npobiieme
1 6amn

Cobmoienue TpedoBaHM K |- IpaBUIIbHOE 0(OPMIIEHHE CCHUIOK Ha MCIIOJIb3YEMYIO
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odopmIeHHIO
1 6ann

I'pamoTHOCTH
1 6ann

JUTEPATYPY;
- TPAMOTHOCTb U KYJIbTypa U3JI0KEHUS,

- coOnroienue TpedoBanuit K ohopmieHuIo 1 0obemMy pedepara

- JINTEPaTypPHBIN CTUIIb.

- OTCyTCTBUE OphOorpaduIecKuX U CHHTAKCUIECKUX OINOOK,
CTHJIUCTUYCCKHX TOTPEITHOCTEH;

MaxkcuMasbHbIN 0allil 32 TaHHYIO KOHTPOJIBHYIO TOUKY COCTaBIIseT 8 OaJlIoB.

4.2. IIpomMe:kyTOUYHAS aTTecTANMs
4.2.1. llepeyeHb KOMIETEHIN ¢ YKa3aHHeM 3TanoB UX (pOPMUPOBAHUSI B Mpolecce

OCBOCHUSA

0o0pa3oBaTeJIbHO NPOrPaMMBbI.

KOMIIeTeHIINii ¢ YUY€E€TOM 3Tara uX 0CBOCHUSA

IMoka3zaresiu u Kputrepum

OLlCHUBAaHUA

Kon HanmenoBanme Kox srama HammenoBaHmue 3Tama 0OCBOCHHUS
KOMIIETEHITHN KOMIIETEHIIUN OCBOEHUSI KOMIIETEHITUH
KOMITETEHIIUN
YKOC-2 CriocobHOCTD YKOC-21 CriocoOHOCTB K OTIpeIeICHUI0
paszpabaThIBaTh IPOSKT HA pO0JIEMBI, TOCTAHOBKE
OCHOBE OLICHKH PECYPCOB U MPOEKTHOTO 3aMbICTIa U
OTpaHUYEHUN peBapUTEILHOMY
TUTAHUPOBAHUIO MTPOCKTHBIX 3a/1a4
(c COOTBETCTBYIOIIUMH pacyéTaMu
¥ 000CHOBAHUSIMH).
Kon HaumenoBanue Kon srama HawnmenoBaHMe 3Tarma OCBOCHHS
KOMIIETEHIUN KOMITETEHIIUU OCBOEHHUSI KOMITETEHITU I
KOMIIETEHITUN
YKOC-9 Cnoco0OHocTh uctonbs3oBath | YK OC — 9.1 CnocoOHOCTh MUCIIOJIB30BaTh
OCHOBBI 9dKOHOMHUYECKHUX WH()OPMAIMOHHBIC TEXHOJIOTHH
3HAHWUN B Pa3IMYHBIX JUTSL TIPOCTEUIITNX YKOHOMUYECKUX
chepax nesTeNbHOCTH pacyeToB.

JTan ocBOCHHUSA
KOMIIeTCHIIUHU

IToxa3zaTenu ouneHUBAHHUSA

Kpurepun ounenuBanus

YK OC-2.1. CnocoGHOCTB K
OTIpeICNICHUIO MTPOOIIEMBI,
MOCTAHOBKE MPOEKTHOT'O
3aMbIClIa U
NpeABAPUTEIIEHOMY
TUITAHUPOBAHHIO MTPOSKTHBIX
3amad (¢
COOTBETCTBYIOIINMH
pacyéramu u
00OCHOBaHHSMH).

Omnpenensiet npobaemy,
TpeOyIOIIyIO pelieHus,
bopMyMpyeT IpUYUHBI U
NEPCTIEKTUBBHI €€ PEIICHHS.

[TpoGnema, Tpedyromas pemeHus
chopMmynupoBaHa ¢ yKa3aHUEM
MIPUYHH U C IPEIbIBICHUEM
HECKOJIbKUX BO3MOKHBIX BApUAHTOB

@opMyIIUpYET MIPOEKTHBIM | pereHus.
3aMBICEI. [TpoekTHBI 3ambIcen
CTaBHUT OCHOBHBIE chopmynupoBaH.

IIPOEKTHBIE 3a/1a4Uu IS
pelieHus: mpooIeMBbl.

OCHOBHBIE TIPOCKTHBIC 33]Ja4H
peanmu3ai KOPPEeKTHO OTPaKAIOT
MEPCICKTUBLI pCIICHUA IIOCTaBJIICHHOU
POOJIEMBI.

JTamn 0CBOCHUs! IHoka3zaTenun Kpurepun
KOMIIeTEeHIIUH OLlCHUBAHMS OLICHUBAHUA
YK OC-9.1. CiocobHOCTE Hcnonbs3yeT 6a30BbIe KoppekTHO BBOIUT NaHHBIE,
HCIIOJIB30BAaTh (YHKIIMH CTaHIapTHBIX UCTIOJNB3YET (POPMYJIBI, aJICKBATHBIC
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nH(pOpMaIMOHHBIC TaOJMYHBIX PEIAKTOPOB IS | CUTYAIlMH; 3HAKOM CO CIIoco0amMu

TCXHOJIOTHH JJIA HpOCTeI\/'II_HI/IX MOJIYYCHUA HOHOHHHTGHBHOﬁ
HpOCTefIIHI/IX 9KOHOMHYCCKUX PACUYCTOB I/IH(l)OpMaHI/II/I JJIA PCIHICHUA boiee
9KOHOMHYCCKUX paCyYCTOB CJIOXKHBIX 3aJa4

4.2.2 ®opma u cpeacTBa (MeTOAbI) MPOBEAEHHUS IPOMEKYTOUYHONH ATTECTAIHH
3adeT NPOBOAUTCS C MPUMEHEHHUEM CJIETYIOLIUX METOJIOB!
3aruTa KOHTPOJIbHOU paboTel Ha 1K, 3amuTa BKIOYaeT:

BBISIBJICHUE U OMUCAHUE HHCTPYMEHTAPHS IS BHITIOJIHEHHS 3a/1aHHUS;
pa3paboTKa CTPYKTYphI aNITOPUTMA BBITIOTHEHUS 3a1aHHUS;
npeacrasieHue 3aaanus ¢ nomoriipio UT (Ha [1K);

BBIOODP TEXHOJIOTHIl pean3aliiy 3aaHus;

peanu3aiys MyJIbTUMEIUIHHOTO KOHTEHTA 3a/IaHHS;

aHaJIM3 U MPEJCTABICHUE PE3YJIbTATOB.

4.2.2. TunoBble OLleHOYHBIE CPEICTBA
IIpuMepHbIe BOIPOCHI K 3a4eTy:

1. Cunrakcuueckas wmepa wuHpopMmaimu (00beM JaHHBIX, SHTPOIUS, KOJIHMYECTBO
uH(OpMaIHH, CTEIICHh HHPOPMATUBHOCTH).
2.  CemanTtnueckas Mepa nHpopMmaimu (Te3aypyc, Ko3QGUIHUEHT COACPKATSIHLHOCTH).
3. Ilparmatuueckas mepa uHMopMaimu (LEHHOCTh, MIPUPOCT IKOHOMUYECKOro 3 dekra
(bYHKIIMOHHPOBAHHUS).
4.  Knaccudukanus u KoAaupoBaHue HHGPOpManuu (CUCTeMa M BUIBI KJIACCU(PHKAIHH,

KJIACCU(UKANMOHHBIE W PETUCTPANMOHHBIC CUCTEMBI KOJUPOBAaHHWS, OCHOBHBIC TIPU3HAKHU
Kkinaccuukanuu HHGOPMAIUH).

5. Cucremsl cuuciieHus: ¥ GOPMBI IPEICTABICHHSI YUCEN B IEPCOHATBHOM KOMIIBIOTEPE.

6. IIpaBuna nepeBoja BELIECTBEHHBIX YHCET U3 OJHOM CUCTEMBI B JPYTYIO.

7.  ®opmarbl JaHHBIX U MAlIMHHBIE KOGl YUCEI.

8.  Jlornueckue omnepanyu U GyHKIUH, TOCTPOEHHE TAOIUI] HCTUHHOCTH.

9.  ®opwmbl IpeACTaBICHUS JIOTHIECKUX (PYHKITHIA.

10. BapuanTsl npeacrasienus uHpopmanuu B [1K.

11. Tlpsmsble, 0OpaTHBIE U TONOJHUTEIBHbIE KOJIbI YUCEIL.

12.  Apudmernueckue 1eicTBUS HaJ MAIIMHHBIMU KOJAMH.

13. CrpykTypa 1 BUABI KOMaHI.

14. CocrtaB MalIMHHBIX KOMAaH]I.

15. ®ynkuuonansHas cxema [1K.

16. IIpeamer uHpOpPMATUKH, €€ CBA3b C IPYTMMHU AUCHUILIMHAMU.

17. TlpaBoBble OCHOBBI HH(POPMATH3ALIUH.

18. Tlpupona, cymHOCTh U cBoicTBa MHPOpManuu. OCHOBHBIE OIpPENENECHUS MOHATHS
HH(pOpMaLINH.

19. Meps! uHpOpMaLUH, TOHATHE YSHTPOITUH.

20. 3axoHBI aNreOpHI JIOTUKH.

21. Jloruueckue oCHOBBI moctpoeHus DBM. bazoBbie lornueckue 3J1eMeHTHI.

22. Cucremsl cuuciieHus. [lepeBoja U3 OJHON CUCTEMBI CUHUCIICHHS B IPYTYIO.

23. Koaupoanue u npeacrasieHue nHpopmanuu B 9BM.

24. CocraB, Ha3HAYCHHWE W B3aWMOJICHCTBHE OCHOBHBIX YCTPOWCTB I€PCOHATLHOTO

KOMIIBIOTCPA. MaFI/ICTpaJ'ILHO-MOI[YJ'ILHHﬁ TIPUHITUII.

25.

Mukponporneccopsl, NPUHLIMI JEUCTBUS W OCHOBHBIE XapaKTEPUCTUKH. THIBI

COBPCMCHHBIX MUKPOIIPOICCCOPOB.
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26. Monynu mamsATH, BUAbl, Ha3Hau€HHWE, MNPUHLUMI JEHCTBHS W  OCHOBHBIC
XapaKTEePUCTHKH.

27. BHemH#We 3allOMUHAIONINE YCTPOWCTBA, BHJbI, Ha3HAYCHWE, TPUHIIUI JEHCTBUS H
OCHOBHBIE XapaKTEPUCTUKH.

28. YctpoiictBa BBOAa MH(OpMaIIUK, HA3HAYCHHE, BU/bI, IPUHIUN ACWCTBUS U OCHOBHBIC
XapaKTEePUCTHKH.

29. VYcrpoiictBa BbBIBOJa HH(OpMAIMK, HAa3HAYCHWE, BUJAbI, TNPHUHIMI JCHCTBUS U
OCHOBHBIE XapaKTEPUCTUKH.

30. Kpurepuu BpIOOpa NEPCOHATHHOTO KOMITBIOTEPA /TS IoMa U oduca.

31. IlepcrieKTUBBI pa3BUTHS CPEICTB BEIYUCIUTEIBHON TEXHUKH.

32. Kunaccudukaiuys mporpaMMHOTO 00eCTICUeHUsI.

33. HasnauyeHue u cocTaB OINEPAIMOHHON CHCTEMbl. BBl omepanmoHHBIX CHCTEM M HX
XapaKTepUCTHKA.

34. IlpuknagHoe mporpaMMHOE 00eCTICYeHHE U €r0 XapaKTepPHCTHKA.

35. Xapakrepuctuka cemeiictBa omnepanuoHubix cuctem OC Windows. CocraB u
Ha3HAYCHUE KOMIIOHEHT.

36. 3amyck npuI0KEHUH, OTKPBITHE (HAMIOB TOKYMEHTOB.

37. IIpocMOTp COAECPKUMOr0O OKHA, U3MEHEHHS MOJI0XKEHHS, Pa3MEPOB U COCTOSIHUS OKHA.

38. VYcranoBienue u wu3MeHeHHE (opMbl TpeAcTaBiIeHHS HMHPOpPMAUKM B OKHE.
CoptupoBka HH(OPMALUH B OKHE.

39. Pabora ¢ mnamkamu. CO3JaHHE, TIEPCHMCHOBAaHUE, KOIMHMPOBAHHE, IEPEMEIICHHE,
yJajneHue.

40. Co3nmaHue W UCIOJNB30BaHUE SPIIBIKOB JUIA MAIOK, IporpaMM, ¢aiinoB. CMeHa 3HaYKa
SPIIBIKA, IEPEUMEHOBAHUE SPIIBIKA.

41. Pabora ¢ KOp3WHOW: HACTPOWKa KOP3WHBI, yIAJICHHE W BOCCTAHOBJICHUE (DAHIOB U
MaroK, OYMCTKA KOP3UHBI.

42. @aiinosas cucrema OC Windows.

43. Pabora c ¢aitnamu: KonupoBaHue, NepeMelieHNe, yaajJeHnue, NepeMMeHOBaHHeE.

44. Tlouck (ailyoB U ManokK Mo pa3IudyHbIM KPUTEPUSIM.

45. Hacrpoiika nons3oBatenbekoit cpeas B OC Windows.

46. PaOota co crangapTabiMu iporpammamu MS Office.

47. TloaroroBka TEKCTOBBIX JoKyMeHTOB B \Word.

48. BeimonHeHue wutrocTpanuii B Visio.

49. Ha3znauenue u ucnoib3oBanue oydepa oomena B cpeae OC Windows.

50. Hactpoiika pabouero croia.

51. Hacrpoiika ri1aBHOro MEHIO U MaHeNHu 3ajad.

52. Pabora c¢ nuckeramu: ¢opMaTHpOBaHUE, OIpenereHne o0bemMa CBOOOJHOTO
IIPOCTPAHCTBA Ha JUCKE, CIOCOOBI KOMUPOBaHUS MHPOPMALIUU HA JIUCKETY.

53. ®@aiinoseie MeHemkepsl A1t OC Windows, ux cpaBHUTEbHAS XapaKTEPUCTHKA.

54. KoMmbIoTepHbI€ BUPYCBI, TUIIBI aHTUBUPYCHBIX ITPOrPaMM.

55. TIporpammbl apXHBaTOPHI, X BUIBI H CPABHUTEIIbHAS XapaKTEPUCTHKA.

56. HazHayeHue U UCTIOIB30BAHNE AHTUBUPYCHBIX MPOTPAMM.

57. Cosznanue (aiinoBsix apxuBoB. JloOaBieHune M u3BieueHHe (ailloB U3 apxuBa,
CO3JIaHHE CaMOPACIaKOBBIBAIOLIETOCS apXHUBa.

58. VYcraHOBKa M ynajeHHEe TPOTPAMM.

59. TekcToBbIE MPOLIECCOPHI U UX OCHOBHBIE (DYHKIUH.

60. PabGora c hparmeHTaMu TeKCTa: BBIJCIICHHIE, KOTTMPOBAHUE, YIAICHUE, TIEPEMEIICHHUE.

61. Cnoco0Obl popmaTHpoBaHUs B TEKCTOBOM Tporeccope Word.

62. CmocoObl MPOBEPKH MPABONKCAHUS, IOJOOP CHHOHUMOB, OIIEPAIIMHU MTOUCKA W 3aMEHBI
(parMeHToB TEKCTa.

63. ABTOBBOJI, aBTOTEKCT M aBTO3aMeHa B cpeae Word.

64. Pasmemienue TekcTa B TA0IHIAX U KOJIOHKAX.
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65. Cosnmanue, penaktupoBaHue u odopmiieHue Tabmui B cpeae Word. Pacuersr B
Talumax.

66. Co3nmanue u pegakTupoBaHue quarpamm B cpene Word.

67. BcraBka B TEKCT HOMEPOB CTpaHHML, JaTbl U BPEMEHH, HA3BaHUM, HaJIUCEH,
IIPUMEYaHUuM, CHOCOK U CUMBOJIOB.

68. Kononturynsl, ux Buasl. Cozganue, peAakTupoBaHue U (opMaTUpPOBaHUE.

69. BcraBka puCYHKOB, UCTIOJIB30BAHUE U peAaKTUpOBaHHE aBTOhuryp. dopmarupoBanue
rpaguIecKux 0OBbEKTOB.

70. BcraBka B JOKyMEHT (OpPMYyNI C HCIOJIb30BAaHMEM BO3MOXKHOCTEH 0OO0bekTa MS
Equation 3.0.

71. Pabora co criuckamu B cpene Word.

72. CoznaHue OraBiIeHHs JOKYMEHTA, CIIOCOObI €ro peJaKTUPOBAHMUS.

73. U3meHeHnwe mapaMeTpOB CTpaHHI, TPEABAPUTEIBHBIA MPOCMOTP M  IE€YaTh
JTOKYMEHTOB.

74. Tlonstue 6a3bl TaHHBIX, OCHOBHbIE (DYHKIIMH U CBOWCTBA.

75.  OcHOBHbIE OHATHUS U KJIaCCU(UKALIMS BEIYUCIUTEIbHBIX CETEH.

76. 3ammta mapopmanuu B JIBC, cpenctBa pasrpaHUYEHHs JOCTYIA MOJIb30BATEICH K
pecypcam ceTu.

77. Cpexacrsa 3amuThl ”HPOPMALIUHU B ceTH MIHTEpHET.

HIkana oueHnBaHusA

YpoBeHb 0OCBOCHUSI KOMIETEHIIHH 10 nucuuiuinae «Mudopmartuka» onpeaensercs:

® 3HAHHWEM COJEP)KaHMsS TIPOLIECCOB CaMOOpPraHM3allMd W CaMOOOpa3OBaHMs, UX
O0COOEHHOCTEH M TEXHOJOTHUW peau3aliy, UCXOJs M3 IeJied COBEPIICHCTBOBAHUS
npodeccroHaNbHOM 1eATENbHOCTH;

¢ yYMCHHEM HAWTH HEOOXOIUMYIO MH(POPMAIUIO, CAMOCTOSITEIIBHO PEIIaTh CTaHIapTHBIC
3aa4il  MPOQPECCHOHATBHON JEATENbHOCTH, BBIMIONHATh JCHCTBHS B HU3YYEHHOM
MOCIE0BATEILHOCTH, B TOM YMCJIE B HOBBIX YCIIOBHUSIX, HA HOBOM COJICPKAHUH;

®  HaBBIKAMU HCIOJH30BAaHUSI COBPEMEHHBIX MH(OPMAIMOHHBIX BU3YyaIbHBIX HU(POBBIX
TEXHOJIOTUH U croco0aMu MX peanu3alluy,

®  CIIOCOOHOCTBHIO CaMOCTOSITEIBHO CTPOHWTH TPOIECC OBIAJACHHUS WHGOpMAaIUEH,
OTOOpaHHOM W  CTPYKTYPUPOBAHHOW JUIsl  BBINOJTHEHUS  TpodeccrHoHambHON
NEATEIIbHOCTH;

e yMEHHEM OOecrneunBaTh COXPAHHOCTb 37I0pPOBbsi ce0€ U COTPyJAHHKAM TIpH
BBITIOJIHEHUH MPO(ECCUOHATBHBIX 3a/1a4.

®opma
P . Kputepun Ounenka
NMPOMe Ky TOYHOIA
OlICHHBAHMS (0amanI)
aTTecTalun
VYCTHBIN OTBET Ha KomnereHnus ocBoeHa B IOJHOM Mepe WIM Ha
3a4ere MPOJBUHYTOM YpOBHE. CTYAEHT 3HAET TEOPETUYECKHUU

MaTepHuall, yMeeT MPUMEHUTh 3TH 3HAHUS Ha MPAKTHKE U .

. | Bpicokuit ypoBeHb
UMEeT ONBIT B  MPOQPECCHOHATBHO-IIPAKTHUECKOMN o

TINYHO

nesTenbHoCTH. [IpUBOAMT akTyanbHblE NPUMEPHl U3 (81-100)
chepsr npo¢ecCuoHATBHOM NesTeTLHOCTH,
JEMOHCTPUPYET  CHOCOOHOCTM K  HECTaHAApTHOM
MHTEPIIPETALMH [TOCTABIEHHOTO BOIPOCA.

Komnerenmus ocBoena nocraroyHo xopomo. CTyaeHT [IponBuHyTHIN

3HACT TCOpCTI/I"ICCKI/Iﬁ MaTepural 1o JUCHUIINIMHE, YMCECT YPOBCHb
HpI/IMeHI/ITB 9T 3HAHHUA Ha HpaKTI/IKe. qéTKO n SICHO XOpOI.HO
(61-80)
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(dbopMynupyeT CBOM MBICIU. 3HAeT CHEHHAIBHYI0 H
MyOJINITUCTHYECKYTO JIUTEpPaATypy 1o
npodeccroHaIbHBIM BOIIPOCAM.

KomniereHiuss ocBOE€Ha yIOBIETBOPUTENBHO, HO .
[ToporoBslii ypoBeHb
nocratoyHo. CTyaeHT OCBOMJI  OCHOBHYIO  0a3y
o o Y 10BIETBOPUTENBHO
TEOPETUYECKUX 3HAHUW. Brageer TepMHHOJIOTMEH U (41-60)
OCHOBHBIMH ITOHATHSIMH M3 TPOPECCHOHATIBLHON C(HephI.

Komnerenmust He  OCBOEHa  WJIM  OCBOGHAa B
HezpocTarouHoU Mepe. CTyAEHT He 3HaeT, JIM00 3HaeT Ha .
N Huskuit ypoBeHb

ciaboM  ypOBHE  TEOPETHYECKHH  Marepuai 10

o Hey,ﬂOBJ’ICTBOpI/ITCHLHO
mucuuiuinHe.  He  Biageer  TepMuHOJOrMed U (0-40)
OCHOBHBIMH TOHATHSMH M3 MpodecCHOHaTbHON chepbl
WJIHA Ha3bIBAET HEYBEPEHHO, C OIINOKAMH.

4.4. MeToanuyecKue MaTepuabl

B mnpomecce mpemnopaBaHus MAaHHOW AMCUUIUIMHBI HCIONB3YIOTCS KaK KIIaCCUYECKUE
MeTO/Ibl 00yueHus (CeMUHAphI), TaK U Pa3IMYHbIC BUIBI CAMOCTOSATEIBHON PabOThI CTYIEHTOB 110
3aJIlaHUIO MPENoaBaTelisi, KOTOPbIe HANpPaBJICHbl HA PA3BUTUE TBOPUYECKUX KAUYECTB CTYACHTOB U
Ha MOOIIPEHUE UX UHTEIJICKTYaIbHBIX HHUILIUATHUB.
B pamkax 1aHHOTO Kypca HCIONb3yIOTCS TaKhe akKTUBHBIE (POPMbI 00YUEeHHUS, KaK:

. BBITNIOJIHEHUE ITPOMEKYTOUHBIX TECTOB I10 UTOI'AM CEMUHAPCKUX 3aHITHM.
WuTepakTuBHBIE POPMBI:
. JUCKYCCHHM 10 COOTBETCTBYIOLIEH TEMAaTUKE B paMKaX CEMHHAPCKOTO 3aHSATHS.

3HaHHE Kypca IOMOXET CTYICHTY IIOBBICUTh HHTEpec K MpodeccHOHATbHON MOATOTOBKE,
W3YYCHHIO CIICIUATBHBIX JUCIHILINH, MOTYYUTh HABBIK CAMOCTOSATEIHHONW PabOThl B OMOIMOTEKE
¢ yueOHOI 1 MOHOTpadUUYeCcKO TUTepaTypOl MPU MOJTOTOBKE K CEMUHAPCKUM 3aHATHUSAM, TECTaM
Y TIPaKTUKyMaM.

5. Metoauyeckue ykazaHus JAjs 00y4aroluxcs 10 0CBOCHUIO
AUCHHUILINHBI

Hucuunnuna «MHdopmaTika» 3ydyaeTcsl Ha MPOTSHKEHUU OJHOTO CEMECTpa U 3aBeplIaeTCs
3ayeToM. B xonme oOyueHHMs OCHOBHBIMM BHMJaMM YYEOHBIX 3aHATUH SIBISIOTCS CEMUHApCKUE
3aHATHA. B X0/1€ ceMUHapCcKuX 3aHATHI paccCMaTpUBAIOTCSI OCHOBHBIE MTOHITHSI TEM, YIIyOIsIFOTCS
U 3aKPEIUISIIOTCS 3HAHMSI CTYJEHTOB IO PsLy PACCMOTPEHHBIX BOMPOCOB, Pa3BUBAIOTCS HaBBIKU
BEJICHUS] MyOJIMYHOW TUCKYCCHM, YMEHHsI apryMEHTHUPOBATh W 3allUINATh BBIABUTAEMble€ B HUX
TUIOTE3bI, YTBEPKICHMSI, TOJI0KEHHUS.

TemaTuka U MOCIIeAOBATENLHOCTh 3aHATHI COOTBETCTBYIOT TPEOOBaHUAM K pe3yJbTaTy
OCBOEHUS AMCLUIIINHBIL.

TeopeTnuecknii Martepuasl 3akpeIuisieTcs B XOAE NPOBEPKH BBINOIHEHMS JOMAIIHUX
3a/aHui, Oecell U JUCKYCCUN Ha MPAaKTHUYECKUX 3aHATUsAX. OCBOeHNE MaTepHralia IpoBepsieTcs Mpu
BBITIOJTHEHUH MPAKTUYECKUX 3aJIaHUH.

[TpakTueckre W JsabopaTOpHbIE pPabOTHI WIPAIOT KIIIOYEBYIO pOJIb B peau3aluu
IUIaKTHUECKUX 3a7ad Kypca. [lo comepxaHHi0 OHM CBsS3aHbl C MaTepuaiaMH IOCIETYIOIINX
KypcoB nucuuiuiMH. llenplo mnpakThyeckux paboT sBisieTCs NpPUMEHEHHE 00ydaeMbIMU
MIOJTyYEHHBIX 3HAHUH MPU BHIMOJIHEHUH KOHKPETHBIX YU€OHbBIX 33 JaHHM.

[Tpu npoBeeHUN MPAKTHUECKUX pabOT aKTUBHO MCIIOIB3YIOTCS CPEACTBA MYJIbTUMEINA
Y COBpEMEHHbIE IIU(POBBIE TEXHOJIOTHH.
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6. YdyeOHasi quTepaTypa u pecypcbl HH(POPMAIMOHHO-TEJTIEeKOMMYHUKAIIHOHHOM
cetn "'UnHTepHeT"', BKJIIOYAS NEPeYeHb Y4eOHO-METOMYECKOro odecneyeHus 1Jis
CaMOCTOSITEJIbHOM PadoThl 00y4AIOIIUXCSH M0 JUCHUIIIIMHE

6.1. OcHoBHasI JUTEpaTypa.

1. Hosoxumnos O.I.  Apxurektypa DOBM wu  cucrem.lOpaiit,2016.  https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. [TortoB A.M. Mnadopmarnka u MaTeMaruKa. HOnuTH,2012.
http://www.iprbookshop.ru/7039.html

3. b. 4. Coseros, B. B. llexanosckuii, B. JI. YUepTroBckoii. ba3el  maHHBIX: Teopus U
npakThka: — Y4yeOHuk  juis By3oB.M..  Beicmmas  mkona,2016.  http://biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. lonoJIHUTeIbHASL JTUTEPATYpa.

1. UztomoB A.A., Kontyounckuii B.I1. KoMmbioTepHbie TEXHOJIOTHH B HAyKe U 00pa30BaHUU:
VYuebnoe nmocobue. Tomck: Db Konrtent,2012. http://www.iprbookshop.ru/13885.html

2. lllapkoB @.M. HuTepakTHBHBIE SJIEKTPOHHbIE KOMMYHHKAIMK. BO3HMKHOBEHHE
"YerBeproii BoaHbI".Mocksa: Jlamkos u K°,2015. http://www.iprbookshop.ru/14043.html

3. MaprembsroB 10.®. Oneparinonabie cUCTeMbl. KOHIIENIIUN MOCTPOCHHS U OOeCIeueHuUs
6esonacHoctu. Tenexkom, 2011. http://www.iprbookshop.ru/12009.html

6.3. YueOHo-MeTOIMYeCKOE 00eciedeHe CAMOCTOSATeIbHOI PadoThI.
1. [TonoxxeHnre 006 opraHU3aLUK CAaMOCTOATEIFHON PabOTHl CTYJJCHTOB (ellepalbHOrO
rOCYJapCTBEHHOTO OO/DKETHOTO 00pa30BaTENIbHOTO YUPEXKACHUS BBICHIETO 00pa30BaHUS
«Poccuiickass akageMusi HAapOAHOTO XO3AWCTBA M TOCYHAPCTBEHHOM CIIyKOBI IpH
[Mpesunenre Poccuiickoit @enepanuun» (B pena. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-
2211). http://www.ranepa.ru/images/docs/prikazy-
ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

6.4. HopmaTuBHBbIE NPABOBbIE TOKYMEHTHI.

. Koncturynus Poccuiickoii @enepanum.

. JoxTpunHa uHpopmaroHHou 6e3onacHocTH Poccuiickoit deaepaiuu.

. @enepanbubiii 3akoH Poccuiickoit ®enepaunn «O6 uHpOpManuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmarmm» Nel49-@3 ot 27 utomns 2006 roxa.

. @enepanbubiii 3akoH or 4 wmrons 1996 r. «O6 ydacTMM B MEXAyHApOJIHOM
MH(OPMaLlMOHHOM OOMEHE.

.I'OCT 34.601-90. MWudopmaunonHas TtexHojorus. Komiulekc cTaHgapToB Ha
aBTOMATH3MPOBAHHBIC CUCTEMBL. ABTOMATH3UPOBaHHbIE cUCTeMbl. CTaJuu CO3/IaHMs.

.TOCT P UCO/MBK 12207. ITpouiecchl )KU3HEHHOTO LUKJIA TIPOTPAMMHBIX CPEJICTB.

6.5. UHTepHeT-pecypchbl, CIPABOYHbIE CHCTEMBI.

http://www.piter.com/book.phtml?978549600001

. http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%

82%D0%B8%D0%BA%D0%B0O

6.6. UHble pekoMeH/1yeMble HCTOUHUKH.
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1. Boaxos B. b., Makaposa H. B. Mudopmartuka: Yuebnuk mis By3oB. CTaHAApPT TPETHErO
nokosenus. 1 m3manue, 2011 rox, 576 crp., 1 ISBN 978-5-496-00001-7 // 3natenbckuii
nom ITurep. http://www.piter.com/book.phtm1?978549600001

2. T'pad X. Coznmanue BeO-caiiToB ¢ momoripio Joomla 1.5. Packt, 2010

3. HWumukatopel  MHPOPMAIIMOHHOTO  OOIIECTBAa:  CTAaTUCTUYECKHH  COOpHHMK. M.,
HanmonansHbIi Mccne1oBaTeNbCKUI yHUBEpCUTET «Bpicmas mkona skoHoMukmn», 2011,

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuajJbHO-TeXHHYecKasi 0232, HH(POPMALMOHHbIE TEXHOJIOTUH,
NporpaMMHoe odecneyeHne 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Tpebosanus k ayoumopusm (nomewenusm) 0 NPOBeOeHUst 3AHAMULL:

Jia  mpoBeneHHs  JIGKIMOHHBIX — 3aHATHM  TpeOyeTrcs ayAMTOpUs, OCHAICHHAs
KOMIIBIOTEPOM M MPOCKTOPOM JUIsl MoKa3a mnpe3eHtauuii PowerPoint. Jlnst mpoBexeHus
IIPAKTUYECKUX 3aHATHH — KOMIIBIOTEPHBIA KJIACC C YHUCIOM KOMIIBIOTEPOB, JOCTATOYHBIM JUIS
CaMOCTOSITENIbHOM pabOThl KaXI0Tr0 CTyJIEHTa + KOMIIbIOTEpa U MPOEKTOpa Ha pabodyeM mecte
IIPEnoiaBaTes.

Tpebosanus k npozpammHomy obecnedeHuro 0oue2o Noab308aAHUS.

Ha KOMIIBIOTECpAxX JOJIKHA OBITH YCTaHOBJICHA.

o omeparuonHas cucrema kimacca Microsoft Windows winu anajorudHas 1o
(GyHKIIMOHATBHOCTH,

o nakeT npukiaaHbix nporpamm Microsoft Office Bepcun 2007 - 2016 unu Gosnee
aKTyaJIbHBIH WK CBOOOIHO pacnpocTpansembie makeTsl OpenOffice umu LibreOffice;

o [MoakaroueHne K MHTEPHETY;

o Joctyn k (akynbTeTCKOH CHCTeMe [IHCTaHIMOHHOro oOpas3oBanus Moodle

(http://fgu.ane.ru/study) s mpoBeAeHUS TECTUPOBAHMUS, CJAYM MMHChbMEHHBIX Pa0dOT U J0CTYyMa K
JOTIOIHUTEIbHBIM YI€OHBIM U METOANYIECKAM MaTepHaIaM 10 Kypcy.
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