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1. IlepeueHb MJIAHUPYEMBIX Pe3y/IbTAaTOB 00y4YeHH M0 JUCIUIIHHE, COOTHECEHHBIX C
IJIAHUPYeMbIMH pe3y/IbTaTaMH 0CBOeHHs 00pa30BaTe/IbHOI MPOrpaMMbI

1.1. JucuunnuHa b1.6.23 «TexHonoruu muyHon 3¢ PeKTUBHOCTH yrpaB/eHLa»
obecrieurBaeT OBJIaJieHUe CIeYIOIUMHI KOMIIETEHI[USIMU C YUETOM 3Tara:

Kop, HavimeHOBaHue Kog HanmeHoBaHuMe 3Tarna
KOMITeTEHLIUU KOMITeTeHLIUU jTaria OCBOEHHsI | OCBOEHUSI KOMIeTeHIUH
KOMIIeTeHLIUU

YK OC-6 YK OC-6.3 CIOCOOHOCTH TIPUMEHSITh
CriocobHOCTh ~ BBICTpaWBaTh U 3 (eKTUBHBIE ~ METO/BI
peajiM30BbIBaTh TPAeKTOPHIO JIOCTYKeHUST
CaMOpa3BUTHS Ha OCHOBE JKU3HEHHBIX u
TPUHIMIIOB ~ 00pa3oBaHUs B npodeCcCroHaTbHBIX
TeueHHe BCeU >KU3HU Heneii W OpraHuU3aluu

JIMYHOUW PabOTBhIL.

1.2. B pe3y/sibTaTe 0CBOEHUS AUCIIUTIUHBI Y CTYZEHTOB [IOJDKHBI ObITh CHOPMHUPOBAHBI:

OT®/TP (npu Kop stana ocsoenus Pe3ynbTaThl 00yueHus
Hauuuu KOMITeTeHLIUU
ripodcranapTa/
ripochecCcrUoHaTbHbBI

e JIeNCTBus)

- YK OC-6.3 Ha ypOBHEe 3HAaHWMW: J[EeMOHCTPUDYeT 3HaHue
TPUHLIUIIOB U METO/IOB TOBBIIIEHUSI JIMYHOU
3¢ ()eKTUBHOCTH AesiTeIbHOCTH

Ha YPOBHE YMEHMI: yMeeT IIJIaHUPOBAaTh,
CTaBUThH LieJIM, ONpeJeNsTh NPUOPUTEThI CBOeH
JlesITeJIbHOCTH, OLIeHUBAThb JIMUHbIN MOTEeHLMaJ

Ha ypOBHe HaBLIKOB: Bjla/leeT MeTOAAMH TalM-
MeHe/I)KMeHTa, CTpecc-MeHeP)KMeHTa,
MeTOoaMU TIPO(UIAKTUKY JTUUHOU JedopMaliun
1 1ipoheCCHOHATIBHOTO BhITOPAHUSI

2. O0BeM U MeCTO JUCHHUIUIMHBI B CTPYKTYype 00pa3oBaTe/IbHOM MPOrpaMMbl

O0BeM JUCHHMIIMHBI

OO6miast TpymoeMKoCTh AuciuruiiHbl b1.5.23 «TexHosmoruu JUYHON 3hGhEKTUBHOCTH
yrpaB/ieHLja» COCTaB/sieT 2 3auéTHble eJWHHLbI, 72 yaca. KoinyecTBO akaieMHU4yecKux 4acos,
BbIJIeJIEHHBIX Ha KOHTaKTHYIO pabOTy C TperofiaBaTesieM COCTaBjsieT 32 4YacoB, JieKUuu — 16
YyacoB, TpakTUUecKre 3aHATHs — 16 yacoB. CaMocTosiTesibHast paboTa coctarssieT 40 4acos.

Mecto pucnunivebl B cTpykrype OII BO

N3yuenuve aucuuriiabl b1.6.23 «TexHonoruu nyHOM 3¢h@dEKTUBHOCTH yIIpaB/eHIa»
rpeyCMOTPEHO B Ha 2 Kypce B 4 cemecTpe.

HOucuunnuHa B1.5.23 «TexHosoruu muyHon 3¢ deKTUBHOCTU yIIpaB/ieHIja» OTHOCHUTCS K
o6si3aTesibHOM yacTH biioka 1. «/JUCIUITTMHBI (MO /TN )».

HuciuninHa peanusyeTcd Tiocyie wu3yuyeHuss gucuuruivH: Bb1.6.17  «BBegeHue B
nipodeccuto» (1 cemectp); 51.5.05 «Ilcuxosnorus» (2 cemecTp).

dopma MpOMeKyTOUHOM aTTecTal[ii B COOTBETCTBUU C yUeOHBLIM IJIaHOM — 3aueT B 4
cemecrTpe.

3. CopepixaHue U CTPYKTypa AUCLUII/IMHbI
OuHnasn ¢popma oGyueHus




O0BbeM AMCIMILINHBL, Yac
dopma Teky1ero
KonTakTHas pabdora
KOHTPOJIsI
HanmeHoBaHue TeM 00yUaKIUXCs C *
Ne ycneBaemocTu’,
(pa3penoB) Bcero npemnoaasareneM no sugam | CP 2,
. MPOMEXyTOUHOU
y4eGHBIX 3aHATHI aTTecTaIUM**
JI JIP I13 KCP
1. TeopeTUKO-MeTO/I0/I0TUYECKHE
N 9 2 2 5 o
OCHOBBI JIMUHON 3(eKTUBHOCTH
2 XapakTepucThka W  0CODEHHOCTH 9 2 2 5 0]
YMCTBEHHOT'O Tpy/ia
3 TexHonoruu JINYHOU 9 2 2 5 O
3¢hheKTUBHOCTH
4 OpraHu3aiust JIMYHOM paboTel U 9 ’ ’ 5 (0]
JlefleripoBaHye TTOJTHOMOYUA
5 YnpaB/ieHVe BpeMeHeM 9 2 2 5 0]
6 KoMMyHMKanum pykoBojuTenss U 9 ’ ’ 5 (0]
TIPOBe/leHNe /Ie/IOBbIX COBeIlaHUu
7 CoxpaHeHue 370pOBbsi KakK pe3epB 9 2 2 5 0]
TPY/I0CIOCOOHOCTH
8 I'uryeHa yMCTBEHHOro TpyJa U O, Ped
TCUXO0JIorMYecKass  TOJAroTOBKa K 9 2 2 5
yTIpaB/ieHUeCKOW [esiTelTbHOCTH
IIpomesKyTouHas aTTecTalyst 3a
Bcero 72 | 16 | - | 16 | | 40
Ilpumeuanus:

* chbopmbl mekywje2o konmpoans ycnegaemocmu: onpoc (O), pe¢pepam (Pegp.)
** cbopmbl npomesicymouHoli ammecmayuu: 3auem (3a).

CopeprxaHue JMCLUIIIMHBI

Tema 1. TeopeTHko-MeToJ0/IOTHUECKHEe OCHOBbI JIMYHON 3¢ ¢eKTUBHOCTH
(ITpo6semHas iekuusi, ceMuHap B ¢opme onpoca)

Llenb u 3agaun kypca. Hayunas opranmsaumsa tpyza (HOT) kak meTtogosoruyeckas
OCHOBa JINYHOU 3(pheKTUBHOCTU MeHe/Kepa.

Mpunyunsr HOT: rymaHu3auusi Tpyja, UHTeHCU(UKALMsl TpyJa, aHalu3 TPYZOBBIX
TIPOLIECCOB, Pa3BUTHE TEXHUKH JIMUHOU PabOThI, oOecrieueHre yCIOBUH TPy/a.

MexxnpeaMeTHble CBS3M OpraHu3aliy JIMYHOTO TpyJa: IICUXOJIOTHS, aKMeOJIOTUs,
COLIMOJIOTHsI, TICUX0(HU3U0I0THs TTPodhecCHoHaNbHON JlesTeTbHOCTH, Ba/eo/I0T s,

Pa3Butre Hayku o0 opraHusaimu TpyZa B Poccum u 3a pyberkom. XapaKTepHCTHKa
COBPEMEHHBIX HarpaB/leHHW{ Hay4yHOM oOpraHusaluu JIMYHOTO TpyZJa: «IepCOHa/bHBIN
MeHe/P)KMEHT», «CaMOMeHe/PKMeHT», «salfmanagement», «/IMuHasi TEKTOMOTUsI», «ONTUMHU3aLUs
TepCOHA/ILHOM JIesiTeTbHOCTU», «TeXHOJIOTUU JIMUYHOM 3P HeKTUBHOCTU».

Mopenb kauectB MeHemkepa C.[]. Pesnuka. Mojienb MTMUHOM TEKTOJIOTUU PYKOBOJUTEIS
B.C. KapnuueBa. MeHemKMeHT >ku3HM (cTparerusi JauuHoM sSddektuBHOCTH) B.JL.
bakimranckoro u O.U. XKnanoBa. Konuierniiys Boicoko3hdekTrBHbIX togeit CTuBeHa KoBu.

OcHOBHbIe HaripaB/ieHWsI OpPraHM3alMyd JIMUHOTO TPyZa COBPEMEHHOrO CIieLyaaucTa:
KOMMYHHUKAaTUBHBIA MeHe/I)KMEeHT, TalM-MeHe/I)KMeHT, CTpecC-MeHe/PKMEHT

Tema 2. XapaKTepuCTHKAa M 0CO0eHHOCTH yMmcTBeHHOro tpyaa (IIpoOsiemHas
JIeKIjMsi, ceMruHap B ¢hopMe ompoca)

YnpaBnenue: 1enb, 3aaud, ¢yHkimd. CozepkaHue yrnpaBleHYeCKOH JesTelbHOCTH.
@dopmbl, METOAbl W CTPYKTypa yMpaB/ieHUeCKON JesTebHOCTH. TeXHO/0rhYeckrue OCHOBBI
yrpaB/ieHuUeCKou AesiTelbHOCTU. [ToHsiTHe yripaBieHUeckoro Tpyzaa. @opMel yrpaBieHUeCcKoro
TPyZa: 9BpUCTHMYECKas, aJMUHUACTpPAaTHBHasg W  onepaTtuBHasd. [lpodeccruoHanu3zanus
yTIpaB/IeHYeCKOr0 TpyJa: TMpOQeCcCHOHANBHBIA OIMBIT W €ro HCIoJb30BaHHe B paboTe
DYKOBOJUTe/sl. XapaKTepUCTHKa 0a30BbIX TMPUHLIAIIOB YIPaBIeHUYeCKOW [esTeJbHOCTH B




KOHTEKCTe COBPeMEeHHbIX HalpaB/eHWi OpraHu3aliy JIMYHOTo TpyJa.

KommeTeHTHOCTb ¥ KOMIIeTeHLMs. KoMIIeTeHTHOCTHasi MOJeb T'0Cy/lapCTBEHHOTO
cnysaitero. ITpogeccrorpaMma rocyjapCTBEHHOTO C/TysKalllero. YTpaBjieHuecKas, ColyanbHasi,
yesiI0OBeKOBe/iueckKas, KOMMYHHUKaTUBHas, KOH(UIMKTOJIOTrUecKasi, HpaBCTBeHHast
KOMIIeTeHTHOCTb PYKOBOJUTEJIS.

Mogens KBamM(PUKALIMOHHBIX TPeOOBaHUM K TOCYZapCTBEHHOMY CilyskalleMy. ba3oBble,
(byHKIMOHAIbHBIE, ClielianbHble TPeOOBaHMSI.

KynbTypa yripaBieHueckol JiesTenbHOCTH. PyKoBouTe b U ero aBToputeT. CyIIIHOCTb U
NIpY3HaKW 3 PeKTUBHOTO PyKOBO/ICTBA.

Tema 3. TexHosorun muuHou 3¢¢dekTnBHOCTH (IIpod/1eMHas eKius, ceMHHApP B
(¢opme onpoca)

[Tpu3Haky ymeHHs/HeyMeHUsI yTIpaB/sTh coboil. CTpykTypa TpeOOBaHMI K KauecTBam
MeHe/lkepa, CIIOCOOHOro YIpaB/sTh CO0OM: CrOCOOHOCTH (DOPMy/IMpOBAaTh M peanr30BbIBATh
JKU3HEeHHble 1ieJId; JMYHasi OpPraHW30BaHHOCTb; CAMOJWCLMIIIMHA; 3HaHWe TeXHUKU JIMYHOMN
paboThl; CIOCOOHOCTb TOAJEP)KUBATh 3/0POBBIM 00pa3 >KW3HU; SMOLIMOHAILHO-BOJIEBOMN
MOTEeHL|1aj; CAMOKOHTPOJIb.

OpraHu3alMoHHble  OCHOBBI  3()(eKTUBHOTO  TJIAHUPOBaHUS ~ JIMUHOM  paboThbI
roCyJ,apCTBEHHOr0 ciyskaijero. OpraHusaljMOHHasi KyJ/bTypa M ee KOMIIOHEeHThI: cucTeMa
JlelI0BbIX OTHOILIEHWH, WUH(OPMAaLMOHHAas Ky/IbTypa, CTUIb yIpaB/aeHUs.

OnTrMu3aLys epcoHaTbHOM JleATeIbHOCTH KaK MeTO/0/I0THsl TUYHOM 3(h(eKTHBHOCTH
B TMpaKTHKe 3arajHbIX KOMIaHWi. 3apyOe)KHbIl OIBbIT ONMTUMU3ALMU [epPCOHANBHOTO Tpy/a:
KOHIIEITI[UM «Kali3eH» (HerpepbIBHOE MO3TAITHOe COBEPIIIeHCTBOBaHKEe pabouero mporiecca); 4C
(opranu3sanysi, MOpsZIOK, aKKYpaTHOCTh, UACTOTA) U €ro aJjanTalys B POCCUMCKUX YCIOBUSIX.

Tema 4. OpraHu3anusa JMYHON PpadoTbl U /le/IerHPOBaHHe TOJTHOMOYMHA
(ITpo6/iemHas eKiusi, ceMuHap B (popme ompoca)

OcobeHHOCTH TIJIAHUPOBAHUS JIMYHOM paboThl MeHezpkepa. IlaH U pacriopsiiok JHs.
TexHosioru 0OOIETO CAaMOKOHTPOJISI [JIeSITeIbHOCTH PYKOBOAWTESISl. JIeKTPOHHBIE CHCTEMBI
TJIAaHUPOBAHUS ¥ KOHTPOJISL.

TexHosmorm 3 eKTUBHOTO B3aUMOJENCTBUSI PYKOBOAWTENS C TOAYMHEHHBIMH U
rpaxjaHaMy. TexXHOIOTUY B3aUMO/IeCTBUSI PyKOBOZAUTEISI U CeKpeTapsi.

[MpuHuMnbl  JenervpoBaHue  mojaHoMouwi. llenu u mpaBuia 3¢ ¢eKTUBHOTrO
JenervupoBanusi. Ilpoliecc AenerupoBaHUsi MOJIHOMOYMM W yTipaBjieHUecKasi OTBETCTBEHHOCTb.
[lpermyliecTBa W HeJOCTaTKW  Jie/leTUPOBaHUs. BO3MOXHOCTH — Jie/lerMpoBaHus /st
DYKOBOJUTeNsT W [l HWCTIOJHUTeNs. bapbepbl [jisi  YCIEIHOTO JleJieTUpOBaHUs. 30HbI
Jle/lerupoBaHusl.

Tema 5. Yupassienue BpemeneM (IIpo0s1emHast 1eknus, ceMuHap B ¢hoopMe onpoca)

Bpemst u npuHLMIIbI ero 3¢(eKTUBHOIO MCMHO/b30BaHus. 3HaueHre (akTopa BpeMeHU B
yTnpaB/ieHueCcKOoi mpakTuke. IIpuHLMIGl 3¢)(eKTUBHOIO WCMO/Ib30BaHKSI BPEMeHU B Ipoliecce
npo¢)eCCUOHAILHOTO TPY/a.

CoBpemeHHbIe (hopMbI (PHKCHPOBaHUS BpEMEHH.

[TokasaTenu, oTpakarolljie pacxoj, BpeMeHH Ha paboThbl 3afiaHHoro Ttuma. IlokasaTeny,
OTpa)kawllje CTPYKTYpYy pacrnpefiesieHdsl pacxXxo0B BpPeMeHW MeXAy Ppas3/M4yHbIMU BUJAMU
pabor.

Macmrabel TOTEpsr BpeMeHH TP OTCYTCTBMM KOHTpoJisi. IlnaHupoBanume pabouero
BpeMeHW W aHaau3 IIPUYMH ero Iorepb. XPOHOMETPa)X: CHUCTeMa I1epCOHA/JIbHOIO yueTa
BpeMeHU. [IpuurHBI TOTEps BpeMeHU U TIPaBWJIa TMYHON OPraHW30BaHHOCTH, CIIOCOOCTBYHOLIHE
5KOHOMUU BPEMEHHU.

MeTo/p! ¥ TIPHUEMBI TJIAHUPOBAHUS pabouero BpeMeHr (MeToZ TIPOCTOTO TUIAHUPOBAHMS;
MeTO/| TPUOPUTETHOIO IJIAHUPOBaHUs; MeTOJ, «llIecTu 3ajau»; meron A, B, C; merton [.



Oif3eHxayspa; cucrema yuyéta BpemeHu A.A. JlroOuirieBa; crucrema yrpaBieHHs BpeMmeHeM b.
®panknuHa; npuHimn 80/20; npasusio 60/20/20

VHCTpyMeHTBI JOCTM)KeHWs] KOHKYPEHTHOIO IpeuMyllecTBa B yC/IOBUSIX YIIPaB/IeHUS
BpeMeHeM.

Tema 6. KoMMyHHMKanuu pyKOBOAHMTEeIsI W TMPOBeJeHHE Je/I0BbIX COBeIaHHi
(ITpo6/iemHas eKiusi, ceMUHap B (popme ompoca)

KomMMmyHUKaTVBHasi KOMITETEHTHOCTb T'OCYAapCTBEHHOrO —CJysKalilero. [IpuUHLIMITBI
5 eKTUBHOrO B3aUMO/IeHCTBUSI PYKOBOJWTEIS C TOJUYMHEHHBIMHU.

KoH(uKTHI B flesTeIbHOCTH pyKoBOAUTesl. B3anMo/ieiicTBre C TPYAHBIMU JTFOIbMHU.

[MpuHUMOBl 3¢ deKTUBHBIX KOMMYHUKalid. CriocoObl yripaBieHusi CcoOeceHUKOM.
OcHOBHBIe TIpaBW/Ia B MCKYCCTBe yOeXXAeHusi, BUbl yOexjarommx Bo3jeicTBui. I1ybmmuHoe
BBICTyIUIeHHe. [IPUHIMITEI ¥ TPYeMBbl TOBOPUTH CBOOOJHO U yOeJUTenbHO.

[HenoBoe o6uenue. IlpaBusia mpoBefieHust [enoBoil Oecenpl. IlpaBusa npoBesieHUs
TIeperoBOpOB.

CoBelljaHue KaK (opMa opraHu3alyy TPyZa U KakK BU/| yIpaBlIeHYeCKOH JiesTe/TlbHOCTH.
[ToaroTroBKa W TpOBeZieHHe [€JI0BBIX COBEIaHWM. BUIbl W THUIBI COBeljaHWii: MpobIeMHbIe,
orepaTuBHbIe, WHCTPYKTHBHbIE, [JUCKYCCHOHHBIe, SKCTepTHble COBelllaHus. BupTyanbHble
coBemjadysi. CoBelljaHye Kak IMPOIjecC 0oOIero B3aMMO/EMCTBUS U KaK BCTpPeYa COTPYJHUKOB
OpraHu3alii C Le/Ibl0 COTJIaCOBaHUM [JeMcTBUi. BpeMsi TpoBe/eHUs] COBeIaHUSI U €ro
5QQeKTUBHOCTb. Y4YacTHUKM coBelllaHusi. CocTaBleHUWe TIOBeCTKM /Il COBeLaHUs.
PacripefiesieHrie posiell M yuaCTKOB OTBETCTBEHHOCTH.

[Mponiecc mpoBefeHUs COBeLaHWS: STalbl M 337ldud  COBeLaHUs, JIOCTYDKEeHHUs
aKTMBHOCTU M BHUMAaHHWsI YYaCTHUKOB coBellaHusi. [IpUHsITHe pellleHHWI B XO/le COBEILaHWA:
JIOCTIDKEHMe KOHCEeHCyca, pellleHue Jufiepa, rojocoBaHue. JleHCTBUS TOC/Ie COBeLaHUSsI.
Peanu3ariusi pellieHui COBelLjaHUsI U X KOHTPOJIb.

Tema 7. CoxpaHeHHe 3/10POBbSl Kak pe3epB TpyAocnocodHoctu (IIpobiemHas
JIeKI{usi, CeMHHap B (hopme ompoca)

XapakTepuCTHKa MOHSATUIN: 3[J0POBbe, 3[,0pPOBbIii 00pa3 »KM3HHU, 370pOBbe cOeperaroliias
JlesaTeIbHOCTb. Baseonornyeckasi Ky/bTypa Kak OCHOBA 3ZI0pOBOro obpasa »u3Hu. OpTobuoTHka
— KaK HayKa 0 pa3yMHOM o0Opase >KM3HH.

CamoopraHu3anusi 37,0poBoro obpasa >XKM3HH COBPeMeHHOro MeHezykepa. KoHTpomb u
npoduiakTUKa COCTOSTHUSI (PU3MUECKOTO 3/I0POBbsSi M TICHXO3MOLIMOHAIBHOTO COCTOSIHUSI.
Merto/bl caMoaHanM3a U CaMOJMarHOCTUKKU COCTOSTHUS (PU3NUECKOr0 U TICUXUUeCKOTO 3/10pPOBbSI.
Mob6unu3alioHHbIe MeXaHU3MBbI J1esITe/IbHOCTH.

Ponb pykoBoAWTENsT B CO3AAaHUM OJIaronpusTHBIX YC/IOBUM TpyZa [Jjisi COOCTBEHHOTO
TPy/la ¥ CBOMX TOJYMHEHHbIX.

OcHoBoMo/araroIyie  TEeXHOJOTUM  TIOAJEep)KaHWs  3[0pOBOro  oOpasa  >KU3HM.
CamoopraHu3anusi 37l0poBoro obpasa >KHM3HM: paljMOHalbHOe NMuTaHue, (r3nyeckue HarpyskH,
3aKa/aMBaHUe, 370poBblii COH. KOHTPO/b M BOCCTaHOB/IEHME 3MOLMOHA/JIBHOIO COCTOSIHUS:
JibIxaTeslbHasi TUMHACTHKA, ayTOreHHasi TPeHUPOBKA, pesiakcalusi, MeJUTalisi, WMaroTeparusi,
BH3ya/u3alys.

Crpecc: ero TmpUUMHBI, TIPOSIBJIEHUsT U TIOCHAeJCTBUS. MeToabl TIPOPUIAKTHKU
CTpPeccoBbIX cOCTOsIHUM. ITpodeccroHanbHOe BbIropaHue U MpodeccroHarnbHble fedopmalii B
JiesiTeNTbHOCTA PYKOBO/IUTEIST U CTIeLiaIiCTa: IPUUKHbI, PU3HAKK, PO(GUIaKTHKA.

Tema 8. I'MrueHa yMCTBEHHOT0 TPyAQ M TICHXO0/IOTHYECKAasA TMOATOTOBKA K
yrnpaByieHYecKoud jeaTenbHOcTH (IIpoGsieMHasi jiekuus, ceMuHap B ¢opme ompoca H
3amuThl pedepara)

YMCTBEHHBI TpPyZI W yIIpaB/ieHUeCKWH TpyA: oOujee u ocobeHHoe. CyIHOCTh
YMCTBEHHOTO TpyJla U €ro OCHOBHbie KOMIIOHEHTBI: HWHTE/JIEKT, I[1aMsATh, BHUMaHHe,
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CaMOCTOSITe/TBHOCTh, aKTUBHOCTb, I1e/IeyCTPeM/IEHHOCTb, BHYTPEHHSISI Y BHELIHsIsi COOPaHHOCTb.

PaboToCriocoGHOCTE M YC/IOBUSI ee TIOBBIMIEHWS. BoOCCTaHOBJeHWe YMCTBEHHOU
paboTocriocobHocTH. PaboTocrocobHOCT ¥ MpodUIaKTHKa Teperpy30K YMCTBEHHOTO TPYZa.
AnTHCTEMYJTBI pab0TOCIIOCOOHOCTH.

Buoputmbl uesoBeka. PusnonorMueckas aKTUBHOCTb UeJOBeKa B CYTOUHOM U
He/Ie/IbHOM PUTMe.

'mrveHa yMCTBEHHOTO TpyJa M pa3BUTHe HaBBIKOB 3((heKTUBHOW [esTe/bHOCTH:
palLMOHAIM3aLUs TPY/la, KOHTPOJIb Pe3yJ/IbTaTOB /IeSITe/TIbHOCTH, CUCTeMa KOHTPOJIs (pu3ndecKom
Y SMOLMOHAbHOM pasrpy3Ky. TpeHMpOBKa HEPBHOU CHUCTEMBI.

OcCo0eHHOCTH OpraHu3alid YMCTBEHHOTO Tpy/Ja pyKoBoawtess. [Ipupozsa v TpUYMHBI
arpecCUBHOTO TIOBeZIeHUs] PyKOBOJUTENS 110 OTHOLIEHHIO K MOJYMHEHHBIM U ero I0C/e[CTBHUS
[T MOPaJTbHO-TICUXOJIOTMYECKOT0 K/IMMaTa B KoJuleKTvBe. [IpUuMHBI U MPU3HAKK CTPECCOB U
COCTOSIHMM  TICUXOJIOTHUECKOTO  BBITOPaHWsS y  PYKOBOZMTEJIEH. ITpodunakTuka
HeoOOCHOBAHHBIX arpecChii 1 CTPeCCOB PYKOBOJMTEJIS.

MeToapl palMOHAIM3aLMKd YMCTBEHHOTO TpyZJa: paboTra Haj TEKCTOM, TPeHMPOBKa
TIaM$ITH, Pa3BUTHE JIOTUKU U UHTEJIJIEKTA.

TBoOpueckuii Tpy/: MyTH W YCJIOBUs TIOBBILIEHUS ero 3¢QeKTuBHOCTH. TBOpuecKuit
XapakTep yIipaB/eHUeCcKOro Tpy/a.

OMOIMOHAMbHBIA MHTE/IEKT, KaK YC/IOBHE TIOBBIMIEHHUs 3(PQeKTUBHOCTA OpraHU3aL{yuu
JIMYHOTO TPYJa.

4. MarepuaJibl TEKYLIero KOHTPOJIs1 YCIeBaeMOCTH 00yUyaromuxcs 1 GoHJ OLeHOUYHBIX
CPeACTB MPOMEKYTOUHOU aTTeCTal[uM Mo JUCLUIINHEe

4.1. ®opMbl U METO/IbI TEKYILIEro KOHTPOJISl YCIIeBaeMOCTHU M IPOMEXXYTOUYHOM aTTeCTaljiy.

4.1.1. B xopme peanusauuu guciuruivHbel: b1.5.23 «TexHonorun muuHOM 3PQPeKTUBHOCTU
ynpaBneHua>> HCIIOJIb3YHOTCA C/IeAYyIole MeTO/Ibl TEKYIIEro KOHTPOJIA yCI1eBAeMOCTHU oGyuaroumxcs;:

Tema (pa3gen) MeTtoabl TeKy11ero
KOHTPOJISA
yCrieBaeMOCTU
Temal. TeopeTUKO-MeTo0/I0TUYeCcKre OCHOBBI JINYHOU OTIpoC
3heKTUBHOCTH
Tema.2. | XapakTepHuCTHKA U 0COOEHHOCTH YMCTBEHHOT'O TPyZa OIpoC
Tema3. TexHonoruu 1MYHOM 3¢hHeKTUBHOCTH 0Ipoc
Tema4. OpraHu3aiusi JIMYHOU paboThl U fiesierupoBaHKe TTOJTHOMOYHM OIpoC
Temab. YnpasieHue BpeMeHeM orpoc
Tema 6. | KOMMyHUKaluu pyKOBOJAWUTeII U IIpOBeJeHue [1e/I0BbIX 0IIpocC
COBeIIaHUM
Tema 7. CoxpaHeHHe 3/10pPOBbsI KaK pe3epB TPYA0CIIOCOOHOCTH OIpoC
Tema8. 'MrreHa ymMCTBEHHOr0 Tpy/a Y MCUXOJI0rMYecKast oAroToBKa OMpocC, 3alluTa
K yrpaB/ieHUYeCKOH JleTe/IbHOCTH pedepara

4.1.2. 3aueT MPOBOJUTCS C MPUMEHEHWeM C/Ie[YIIIUX MeTO/0B (CpeACTB): B YCTHOM
dhopme 1o BOIpocaMm U 3alaHUSIM.

4.2. Marepuasibl TeKylllero KOHTPOJIsl yCI1eBaeMOCTH.

[TpernofiaBaTe/ib OlleHWBAeT YPOBEHb MOATOTOB/IEHHOCTH 00YYarOIUXCS K 3aHSTHIO TI0
C/IeIyIOLKM TTOKAa3aTesIsM:

- YCTHBIE OTBEThI Ha BOTIPOCHI TIpero/jaBare/isi 1o Teme 3aHsATHs (0Mpoc);

- TIO/ITOTOBKa pedepara.
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KpI/ITEPI/II/I OlLleHMBAHKA YCTHBIX OTBETOB Ha BOITPOCHI ITpero/idaBaTe/id 0 TeMe 3aHATHA:
- IPaBWJIBHOCTH U MMOJ/IHOTA OTBETA

Kpurepuu olieHuBaHust pedpepara:

- TIO/THOTA PaCKpPhITHS TEMBI;

- Ha/lMyve apryMeHTUPOBAHHOM aBTOPCKOM TO3ULIWY;
- yMeHHe paboTaTh C UCTOUHUKAMH U JIUTEPATyPOH;

- TIPaBWILHOCTH 0dopmiieHus pedepaTa.

OrleHKa 3HaHWM, yMeHWH, HaBBLIKOB TIPOBOJUTCS Ha OCHOBe Oasl/IbHO-peNTHHTOBOM
cuctembl 70% u3 100% (70 6annoB u3 100) - Bk/az 1o pe3y/bTaTaM MOCENaeMOCTH 3aHATHH,
aKTUBHOCTA Ha 3aHATUSIX, OTBETOB Ha BOIPOCHI TIperiofjaBaresisi B XOJe 3aHSATHs, 3alllAThbI
pedeparos.

Hetanu3auysi 0a/qioB M KPUTEPUM OLIEHKM TeKYIero KOHTPOJISi yCIeBaeMOCTU
yTBep)KaeTcsl Ha 3ace/laHnuy Kadepbl.

BOl'lpOCbl AJIA MOAT0OTOBKH K OITPOCaM 110 TeMaM:

Tema 1. TeopeTHKO-MeTOJ0/I0THYECKHE OCHOBBI TUYHOU 3¢ eKTUBHOCTH
1. MeTojo/ioriyeckre OCHOBBI U OCHOBHbBIE TIPUHLIUIIBI JIMYHON 3 (HeKTUBHOCTU
2. ®akTopbl BAUSHUS Ha 3PPEeKTUBHOCTb TMUHOTO TPY/Ia.

3. MexrnpeiMeTHbIe CBS3U OpraHU3al[iy JIMYHOTO TPY/a.

Tema 2. XapaKTepHUCTHKA ¥ 0CO0EHHOCTH YMCTBEHHOI'0 TPy/ia
1. Tlonsitve v ¢hoOpMBI yIIpaB/ieHYeCKOr0 TPy/a.
2. Ocob6eHHOCTH YMCTBEHHOTO TpyJa
3. KommnereHTHOCTHasi Mogesb TpeOOBaHUH K IO/DKHOCTH PYKOBOJUTEJIS.
4. TocypapcTBeHHast cny»k0a Kak npu3HaHue U npodeccust.

Tema 3. TexHosroruu TUUHOU 3(pPeKTUBHOCTH

1. XapakrepucTtrka 6a30BbIX KOMITOHEHTOB JIMUHOU 3(h(HeKTHBHOCTH: caMOyTIpaB/ieHHe,
camoaHa/u3, CaMOOpraHu3aLusi, CaMOperyJIsLusl.

2. Konuerusa CtuBeHa KoBu 0 HaBbIKaxX BbICOKO3((HEKTUBHBIX JIHOIeH.

3. Tlpu3Haku yMeHUs/HEyMeHHs YIIPaB/sTh COOOM.

Tema 4. OpraHu3anus JTMYHON Pad0ThI U /ie/IeTHPOBaHHUE MO/ THOMOYHUM

1. TexHosoruu MJIaHUPOBAHMS JIMYHOMN pabOTHI.
OpraHu3alyoHHbIe peCcypChbl OpraH13aluy JTUYHOTO TPYAa.
WNupvBHuayanbHble pecypca OpraHvi3aliu JUUHOTO TPY/a.
[TpuHLUIIBI Ae/lerupoBaHus OJTHOMOUKH.
TexHonOrUy JieierupoBaHus OJTHOMOUHUH.

6. TIpuunHbl He3PHEKTUBHOTO /le/IeripOBaHus TIOJITHOMOUHM PYKOBOJUTEIEM.
Tema 5. YripaB/ieHue BpeMeHeM

1. KoHuenius TailM-meHemkMeHTa . ApxaHrebCKOro.

2. Bpems u npuHUMIBI ero 3(@deKTUBHOrO UCIOMIb30BaHUS B OpraHu3aldy JIMYHOTO
TpyZa CIieLaaucTa.

3. TlnanupoBaHue pabouero BpeMeHH.

4. ANropuTM MHBEHTapu3alMy U aHaJu3a BPeMeHH.

5. TIpuuuHBI NOTEPH BPEMEHU.

6. KopnopaTuBHbIN TaliM-MeHePKMEHT.

kW

Tema 6. KOMMyHl/IKa]_[I/II/I PYKOBOAUTE/IA U MIPpOBEAeHUE N€/I0BbIX COBell[aHI/lﬁ
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TexHOMIOrUU 1e/I0BbIX KOMMYHHKALIUM.

[IpuHLMIBI U MeTOABI paboThl ¢ UH(GOpPMaLHeH.
KoMMyHUKaTUBHasi KOMIIETEHTHOCTb PYKOBOZAUTEJISI.
KoH(mkTomornyeckas KOMNeTeHTHOCTb PYKOBOJUTEJIS.
Turnbl KOHGIUKTOB B [IeITeIbHOCTU PYKOBOJUTEJIS.
Opranusanus IpoBeJieH!s COBELaHUM.

Opranusaiusi ¥ npoBefieHre TeperoBopoB.

[MoaroToBKa U npoBe/ieHUe OU3HeC-TIpe3eHTaLUH.

PN AW

Tema 7. CoxpaHeHHe 3/|0pPOBbsI KaK pe3epB TPY/0CIOCOOHOCTH

1. XapakTepucTHKa OCHOBHBIX KaTerOpHii 3710pOBOT0 00pasa >KU3HH.
[TokasaTenu ¥ KpUTepUX 3,0pOBOro obpasa »KM3HH COBPEMEHHOI'0 CIleljharcTa.
MeTo/ b1 KOHTPOJIST ¥ MPOHIAKTHAKA 3ZJ0POBbSI COBPEMEHHOTO PabOTHHKA.
OMOLMOHAIBbHO-BO/IEBOM MTOTEHLIMa/l PyKOBOJUTEIS.
Crpecc: NpuuMHbI, MPU3HAKK, NPO(UIaKTHKA.
[MpodeccroHanbHOE BBITOpPaHKE CIIeLHUATUCTa: CYLHOCTh U METOAbI MPO(UIAKTUKHU.
[TpodeccroHanbHble fedopMalivy CrielManrcTa: PUUUHBI, TPU3HAKU, TPOPUIAKTHK

NouhkwnN

Tema 8. I'mrueHa yMCTBeHHOro Tpy/a M IICMX0/I0rMYeCcKas MoAroToBKa

K yIIpaB/IeHYeCKOMH /1esiTe/IbHOCTH
1. CymHocTh ¥ 0C0OeHHOCTH YMCTBEHHOT'O TPYZa ¥ €T0 OCHOBHbIE XapaKTePUCTHKH.

Cy1IHOCTb U XapakKTepUCTUKHA TBOPYECKOro TPyZa.
OcobeHHOCTH OpraHu3ariy TBOPYECKOTO TPY/a.
PaboTocrnocobHOCTh U MyTH ee TOBBIIIeHUsI U COXPaHeHUS.
buopuTMBI yesioBeKa U UX yueT IIPU OpraHu3aliiy JUYHOIO TPy/a CrieLaanucTa.
['urrena ymcTBeHHOro Tpy/a.

oA wN

IIpumepHbie TeMbl pedepaToB M0 HCTOUHHKAM:
1.TTogroroBuTk oK (3CCE) HA OCHOBE KPAaTKOTO KOHCIEKTAa KHMUT:
Kapnimues B.C. u zp. JInunast Tektosiorusi pykosoguresist. — M.: PAI'C, 1997.
AbynpxaHoBa K.A. Bpems muunoctu u Bpemsi xxu3au. — CI16., 2001.

2.TlogroroBuTk Ao0Knaz (3CCe) Ha OCHOBE KPAaTKOIO KOHCITeKTa KHUT':

OcHoBHble ujien paboTsl [Turepa [Ipykepa «3afauu MeHezkmeHTa B X X1 Beke».

KoBu CtuBeH P. CeMb HaBBIKOB BbICOKO3()()eKTUBHBIX JItOZeld. MOIlHbIe THCTPYMEHTbI
pasBUTUS JTMUHOCTU. — M., 2006.

3.1loaroroBuTh AoKnaz (3CCe) HAa OCHOBE KPAaTKOTO KOHCIIeKTa KHUT':

bumoB A. CamomeHepKMeHT. DPGeKTUBHO U parjoHaibHO / Ilepc Hem. — M.: «Omera-
JI», 2007.

XnesHas E, HOxanmnoBa JI. I'me TBos BomueOHas KHomka? Kak pasBuBath
IMOLMOHA/TLHBIA UHTeeKT. — CI16.: TTutep, 2013.

4.1loaroToBUTH [JOKa (3CCe) Ha OCHOBE KPaTKOro KOHCIIEKTa KHUIH ¢
Kak nposBoguts coBewjanus / nep.c. anri. B.H. Eroposou. — M.: PUITIOJI knaccu, 2008.
(T"apBappckas 11Ko/1a 613Heca. 3aKOHBI yrpaB/ieHrs: OM3HeCOM U JIFO/IbMH).

5.1ToAroToBUTH f0KIaZ (3CCe) Ha OCHOBe KPaTKOTO KOHCIIeKTa KHMT':

Apxanrensckuii I.A. Opranusaius BpeMeHU. OT MMYHON 3(PEKTUBHOCTU K Pa3BUTHIO
¢upmel. — CI16.: ITuTep, 2005.

3atiBept JI. Barie Bpemsi — B Bamux pykax: CoBeThl /1e/IOBBIM JIFOJSM, KakK 3(p(peKTHBHO
UCTob30BaTh paboyee BpeMsi / iep. ¢ HeM. — M.: nTepakcnept; MTH®PA-M, 1995.
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6.1loaroroBuTh A0KNaz (3CCe) HA OCHOBE KPAaTKOTO KOHCIIEKTa KHUT':

MenTrens B. Putoprka: HCKyCCTBO TOBOPHTH CBOOOAHO M yOeAuTe/bHO / Tiep C HeM. —
M.: «Omera-JI», 2007.

Byaxok M., ®pencuc [I. PackpenoijeHHblii MeHepkep. 1 pyKoBoguTe sl NpakTUKa /
riep. ¢ aHra. — M.: [lesio, 1994.

7.1loaroToBuTH AOKAA[ (3CCE) HA OCHOBE KPAaTKOTO KOHCIIeKTa KHUT':
[ep6areix FO. Tlcuxonorus crpecca. IonynsipHast sHIuKIONeAus. — M.: Okcmo, 2005.
XKnanoB O.U. bakmranckuii B.JI. MenemxkmeHT >ku3Hu. — M.: besoBozbe, 2010.

8.IToaroroBuTh 0KaZ (3CCE) HA OCHOBE KPaTKOTO KOHCITEKTa KHMUT':

Maruac Henpke TexHuku kpeatuBHOCTH / Ilep ¢ Hem. — M.: OMEI'A-JI, 2006.

laiiccenbxapt, Ponanz P. [TamaTh: TpeHupoBKa mNamsiTU M TEeXHUKU KOHLIEHTpaLUH
BHUMaHUA / 1iep ¢ HeM. — M.: CmapTbyk, 2011.

BELONURAWN =

NNRNNNR PR RS E e
A WUWNPFPRPODOOOCNOUTES WN - O

Bonpocskl /11 CaMOCTOATE/TbHOT0 H3yUeHH s
[MousiTHe 1 ¢hopMbI YIIpaB/IeHUECKOTO TPY/Aa.
OcobeHHOCTH TPy/la TOCYIapCTBEHHOTO CJTy>Kalllero.
KBamdukalioHHasi MoJiesib TpeboBaHUA K TOCYJapCTBEHHBIM CTY KALl[M.
T'ocymapcTBeHHasi ciy>k0a Kak MpU3HaHKe U TTPOoheccusl.
OcHOBHbIe TTapameTpbl JINYHOU 3¢ (HeKTUBHOCTH.
CaMoMarHocTyka rnpogeccroHanbHOTO U TMYHOCTHOTO TIOTeHLMara CrielyaaucTa.
MeTo/ibl pa3BUTHS TMUHON 3PPEKTUBHOCTH.
3apy0esKHBIM OIBIT ONITUMU3ALIUN JIMYHOTO TPYZA PYKOBOIUTEISI ¥ CTIeIanCTa.
MeTo/p1 ¥ TIPUEMBI TIAHUPOBaHKsS Paboyero BpeMeHH.

. Cucrema njaHMpPOBaHUS JIMYHOTO TPY/Ja PYKOBOJUTEIS.
. TexHuKa N/IaHUPOBAHKS JTUYHOTO BpeMeHHU PYKOBOUTEJISI.
. TunuHble OIMOKK PYKOBOJUTES B MCTIO/Ib30BAaHUHM CBOETO BPEMEHHU.
. XpoHodar#u (TorioTUTe/Id BpeMeHH).
. IlpaBuna 1MYHOM OPraHU30BAaHHOCTU U CaMOAUCLIUTIIUHBI.
. Knaccudukarus 3arpat pabouero gHsi.
. MeTopp! u3yueHus 3aTpat paboyero BpeMeHH.
. KoMMyHMKaTHBHasi KOMITIETEHTHOCTb PYKOBOJUTEIS.
. ITpunuuns! 3¢ (eKTUBHBIX KOMMYHHKALUA.
. KoH(bMKTEI B 1eSTe/TbHOCTA PYKOBOAUTES.
. CoBeljanue Kak BU/JL yIIpaBleHUeCKOW JiesiTelTlbHOCTU
. Baneosiorust kak Hayka 0 3/[0pOBOM 00pa3se >KU3HU.
. TexHosiOTMM MOAEPKAHUS 3[J0POBOTO 00pa3sa >KMU3HHU.
. KopriopaTuBHbIe nporpaMMmbl TOJ/iep>KaHusl 3/10pPOBbsi COTPY/JTHUKOB.
. ITpodunakTuka crpecca.
25.
BHHMaHue,

CYH_IHOCTL YMCTBEHHOI'O TpyJdd U €ro OCHOBHBIE KOMITOHEHTBI: MHTE/IJIEKT, I1aMATh,
CaMOCTOATE/IbHOCTb, dKTUBHOCTDL, L€/1e€yCTPEMJ/IEHHOCTb, BHYTPEHHASA W BHEIIHAA

CcOOpaHHOCT.

26.
27.

PaboTocriocobHOCTD U yC/IOBYS ee TIOBBIIIeHHs. BHopUTMBI uesioBeka.
MeTopl paljMOHaIM3al[i YMCTBEHHOTO TpyjJa: paboTa Haj, TEKCTOM, TPEHHWPOBKa

MMaMATH, Pa3BUTHE JIOTUKW U MHTEJ/IJIEKTa.

28.

TBopueckuii TPyA: MyTH U YCIOBUS TMOBbIIeHUs1 ero 3¢ deKTuBHOCTH. TBOpUeCcKuii

XapakTep yIpaB/eHuecKoro Tpy/a.

4.3. OuieHOYHbIe CPeACTBA JI/1s1 IPOMEXKYTOUHOW aTTeCcTalyu.
4.3.1. TlepeueHb KOMIIETeHLIUM C yKa3aHHeM 3TarioB UX (OPMHUPOBaHHS B TIpoliecce



14

OCBOEHUSA obpa3oBare/bHOM TPOrpamMMel. [10Ka3aTeny v KpUTEPUH OL|eHUBaHWsI KOMITETEHLIMH C YUeTOM 3Taria ux

(hopMupoBaHUs
Kopg HaumenoBanue Kopg HavmeHoBaHue 5Tarna
KOMITeTeHLIUU KOMIIETeHLIUU JTaria OCBOeHUs | OCBOEHHS KOMITeTeHL[UU
KOMITeTeHLIUU

YK OC-6 YK OC-6.3 COCOOHOCTH TPUMEHSITh
Crioco6HOCTb ~ BBICTpaWBaTh | 3¢ deKkTUBHbIE  METO/bI
peann30oBbIBaTh TPaeKTOPHIO JOCTUXKeHUS
CaMOpas3BUTHS Ha OCHOBe JKU3HEHHBIX 51
MPUHLIUIIOB 06pa3OBaHI/IH B HpO(beCCI/IOHaJ'IBHbIX
TeyeHHe BCel KU3HU mefeli M OpraHM3aLuy

JIMYHOM paboThlL.

JTaIrl 0OCBOeHUA
KOMIIeTeHLUH

IToka3zaTtenn
OLleHUBaHUS

Kputepuii olieHUBaHUS

YK OC-6.3 — crioco6HOCTb
MpUMeHSITb 3 eKTUBHbIE
METO/IbI JOCTHKEHHUSI
JKU3HEHHBIX U
rpodecCcUoHa/bHBIX 1ie/iel U
OpraHu3aLvy JINYHOU
paboThL.

OrnipefesnisieT IMUHbIE U
ripodeccroHabHbIE LIe/U U
TJIaHUPYeT MyTH UX
JOCTHDKEHMSL.

3HaeT NPUHLIUIBI U
MIPUOPUTETHI OpPraHu3aLyy
JIMYHOW paboThI MeHepKepa
Y yMeeT NPUMEHSITh UX Ha
TIpaKTHKe.

YeTKO omipesie/nsieT TMUHbIE U
ripoeccroHabHbIE LIe/U U
BbIOMpaeT a/ieKBaTHbIE MyTU
UX JOCTH)KEHMUS.

IIpaBU/IBHO paccTasJisieT
MIPUOPUTETHI B paboTe
MeHe/lKepa; 1/1aH paboThI
MeHe/kepa COCTaBJ/IeH B
COOTBETCTBUM C K/THOUEBbIMU
MPUHLMIIAMU U
TIPUOPUTETAMH.

4.3.2 TuroBble OLleHOUHbIe Cpe/CTBa

LN LN =

10. MeToapI
MeHepKepa.

AUAarHoCTUKH

Bompocsl K 3aueTty

nipodecCroHaILHOTO

HayuHas opraHu3sanus Tpy/ia Kak 0OCHOBa JIMYHOM 3()(heKTUBHOCTH MeHe/Kepa
XapakTeprCTHKa TOHATHS «IAYHas 3(PPeKTUBHOCTDY.

XapakTeprcTHKa OCHOBHBIX HanpasyieHnit HOT B cOBpeMeHHBIX yC/IOBUSIX.
OcHOBHBIe XapaKTepUCTUKHU yIIPaB/IeHueCcKoro Tpyaa.

@opMBI yIIpaB/IeHYeCKOI'o Tpy/a.

Mopenb TpeboBaHuI K COBpeMEHHOMY MeHe[Kepy.
KomrmneTeHIIMM U KOMIIETEHTHOCTb.

[enenonaranue U rpoLecc AOCTHKEeHUs Lie/x.

. IIpyHLMIBI ¥ MEeTO/IbI TOCTAHOBKU JIMUHBIX U PO()eCCHOHAMbHBIX Lie/Ieil.
U  JIMYHOCTHOI'O

11. ®axkTOpBI M KPUTEPHUU KOHKYPEHTOCTIOCOOHOCTH COBPEMEHHOTO CIelidaiucTa.
12. IIpyHLMIIBI U METO/bI CAMOTIpe3eHTaLuu.
13. TlpodeccroHanbHbIM UMUK CIIeLUaIUCTa.
14. TexHOMOTUM TIOMCKA PabOTHI.
15. Xapakrepuctrka 6a30BbIX KOMIIOHEHTOB TUYHOU 3((eKTHBHOCTU: CaMOyTIpaB/ieHue,
caMOaHaJ/Ii3, CaMOOpraHu3als, CaMOperyJIsaius.
16. Konuenuus CtuBeHa KoBu 0 HaBbIKax BBICOKO3()()eKTUBHBIX JIFOZEM.
17. TIpu3Haku yMeHus/HeyMeHHUsI yTIPaB/IsTh COOOM.
18. TexHOMOrMY MJIAHUPOBAHUS JIMUHOM pabOTHI.
19. OpranusalioHHbIe pecypChbl OpraHu3aluu JMYHOIO TPYZa.

MnoTeHIMaaIa
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20. TupuBuyanbHble pecypca OpraHusaliy JIMYHOTO TPYyAQ.

21. TlpyHLMOBI Ae/1lerMpoBaHUs IOJTHOMOYHH.

22. TexHOI0rMM Jle/1eTMpOBaHUs TOJTHOMOYMHM.

23. IlpyunHbI HE3(PPEKTUBHOTO Jle/IerMpOBaHus IOJIHOMOYMI PYKOBOJUTEIEM.

24. KoHuenuys TaiM-MeHe)kMeHTa ['. ApxaHresibCcKoro.

25. Bpems u npuHUMIBI ero 3(@(eKTUBHOIO MCII0/Ib30BaHUS B OpraHu3aldy JIMYHOTO
TPyZa CIleLiaaucTa.

26. TlnanupoBaHue pabouero BpeMeHHU.

27. Anroput™m UHBeHTapu3alLiy U aHa/iu3a BpeMeHHU.

28. IIpuunHbI 1IOTEPb BPeMeHHU.

29. KopriopaTHBHBIM TaiM-MeHe[)KMeHT.

30. TexHOIOTHH [1€/I0BBIX KOMMYHUKALIAM.

31. IpuHLMIBI 1 MeTO/[bI PabOThI C MH(OPMALIHEH.

32. KoMMyHMKaTUBHasi KOMIIeTEHTHOCTb MeHepKepa.

33. KoHduvkToornueckas KOMIeTeHTHOCTb MeHepKepa.

34. Turnbl KOH(IMKTOB B IeATe/IbHOCTH MeHe[Kepa.

35. OpraHu3anusi poBe/ieHus1 COBEIaHUM.

36. Opranu3auys 1 poBe/ieHre eperoBOpoB.

37. IloAroToBKa 1 TIpOBe/ileHre OW3HeC-TIpe3eHTarHH.

38. XapakTepuCTHKa OCHOBHBIX KaTeropuii 3[0poBoro obpasa >Ku3HHU.

39. INokasaTenu ¥ KpUTEpPUH 370POBOT0 00pa3a >KM3HU COBPEMEHHOTO CIeldaincTa.

40. MeTozbl KOHTPOJISI M MPO(M/IAKTHKA 37,0POBbsSI MEHeKepa.

41. DMOLMOHAIBHO-BOJIEBOM MTOTEHLMAI MeHeKepa.

42. CTpecc: NpUUMHBI, TPU3HAKH, NPOPUIAKTHUKA.

43. TIpoeccroHanbHOe BbIrOpaHUe CreLyanycTa: CyLHOCTb M MeTO/bl IPO(PUIaKTHKY.

44. TIpodeccroHaibHbIe nedopmaryu CrieLaIncTa: TPUYKHBI, TMPY3HAaKH,
npoduiakTHKa.

45. CymiHocTb ¥ 0c00@HHOCTU YMCTBEHHOT'O TPY/ja U er0 OCHOBHBIE XapaKTepUCTHKHU.

46. CyL[HOCTb U XapaKTepUCTUKU TBOPUYECKOI'O TPY/a.

47. OcobeHHOCTH OpraHK3aL[ii TBOPUYECKOro Tpy/ia.

48. PaboTOCII0COOHOCTD Y MYTH ee TIOBBILIEH!Us] U COXPAHEHMSI.

49. bBuopuTMBI Uesi0BeKa U UX yueT IIPU OpraHu3alyy JUYHOro Tpyia MeHeKepa.

50. I'urueHa yMCTBEHHOI'O TPyZa.

BapuaHThI 3aJlaHId HA 3a4eT:

3aganue Nel:
1. Cchopmynupyiite mATh )KU3HEHHBIX U MATh 00pa30BaTe/bHbIX Iie/iel Ha TeKYIIUi yueOHbIH
roZ.
2. ObocHyiiTe uX, pacKpoiiTe OCHOBHbIE (JOPMBI UX peasr3aljii.
3.Pa3zpaboraliTe KapbepHbIi T/IaH Ha OJIMOKAUIITHE MSTh JIET.
4.CoriocTaBbTe MPUHLUIBI KAPbEPHOI CTpaTeruy € BallUMU TMUHBIMU 0COOEHHOCTSIMH,
orpejie/iiTe IPUOPUTETHBIE 3a/jauH.

3aganue Ne2:
1. BbITOSHUTE TeCThl Ha OLIEHKY YPOBHS MHTE/JIEKTa, TWIIA MBIIJIEHHs], TUTIa TeMITePaMeHTa,
CTUJISL [IeSITeJIbHOCTH, YPOBHS SMOL[MOHAIbHOTO UHTe//IeKTa
2. Ha ocHOBe MoyueHHBIX pe3y/bTaToB B MPOIiecce TeCTUPOBaHUsS COPMYIUPYHTE OCHOBHbIE
3a/lauM 110 pa3BUTHIO JTUUHOU 3(DPeKTUBHOCTH.

3aganue Ne3:
1.TlpuBeuTe MpUMepbI IPHU3HAKOB YMeHUs/HeYMeHHs yTIPaB/IsiTh COOOM.
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2. [IpoaHanu3upyiiTe Kakue GyHKIMU PYKOBOJUTE/b MOXKET, @ KaKue He MOXKeT JieJIerpOBaHUsl.
3.Pa3paboratiTe MaTpUIly [e/erupoOBaHuUs TTOJTHOMOUMA.

3aganue Ned:
1. Ipoananu3supyiite OaaHC CBOEro HeZJETbHOIO BpPEMeHH, OTIpeie/TuTe pe3epBhl U
TIPUOPUTETHI 10 UCTIO/IH30BAHMIO U pa3paboTaiiTe MpOrpaMMy ONTHUMH3ALMKA MCII0/Ib30BaHUS
JINYHOT'O BPeMeHHU.

3aganue Ne5:
1. BbInosiHWTE TeCTOBbIE 3aJ@aHUs U PpaCCMOTPUTEe IMpaKTUUeCKue CUTyaluu Mo pasgeny Ne7
YuebHoro mocobusi: IlepcoHanmbHBIN MeHe[)KMeHT. TecTbl M KOHKDeTHble CHUTyal[uH. YUu.
noco6uie nioz pea. C.J0. Pe3nuka M.: UH®PA, 2005. C.130-133.
2. IIpoaHanu3upyiTe MeTO/[bl BOCCTaHOBJIEHUs pab0TOCIIOCOOHOCTH.
3. BbInosHUTe TeCTOBBIE 3a/aHUS U PACCMOTpPUTE MpaKTUYeCKue CUTyaluu 1o TeMme 22.
YuebHoro nocobust: IlepcoHanbHBIN MeHe/PKMeHT. TecTbl M KOHTpOJIbHbIe CUTyallud. Yu.
nocob6uie nioz pex. C.[0. Pe3nuka M.: UH®PA, 2005. C.150-155.

[ITkana oLjeHUBaHKS.

OrleHKa 3HaAHWM, YMeHUH, HaABLIKOB IIPOBOAUTCS Ha OCHOBe OaslTbHO-PeHTHHTOBOM
cucremsl: 30% u3 100% (vm 30 6annoB u3 100) - BKIa[ B UTOTOBYIO OLIEHKY I10 Pe3yJ/ibTaTam
MPOMEXKYTOUHOM aTTecTal|u.

HpI/I OLleHWBaHuM oTBeTa 00OydYaromierocss B XoJe IMPOMEKYTOUHOM aTTeCTal[id MOXKHO OMWPAaThCS Ha
C/leAyroie KpuTepuun:

bannbl Kpurepnii onieHKH

26-30 OOyuaronuiicsi TMOKa3blBaeT BBICOKWMM  ypOBEHb KOMIIETEHTHOCTH, 3HAHUS
NpPOrpaMMHOTO ~ MaTepuasna, YyuyeOHOM, TepuoAWYecKoi W  MOHorpaduueckou
JIMTepaTypbl, 3aKOHOZJATe/JbCTBA W TNPAaKTUKU €ero IpPUMeHeHHWs, pacCKpblBaeT He
TOJIbKO OCHOBHbIE TIOHATHS, HO U aHAJIU3UPYyeT UX C TOUYKU 3PeHUs] PasIu4HbIX
aBTOpoB. OOyyYarOIIMIACs MOKa3bIBaeT He TONMbKO BBICOKWN yYPOBEHb TEOPETUUECKHX
3HaHWIM, HO W BUJUT MeXAWUCLMIUIMHapHble CBsi3W. [IpodeccroHanbHO, TPaMOTHO,
T0CJIeloBaTeIbHO, XOPOLLIMM S13bIKOM YeTKO M3/1araeT MaTepuasl, apryMeHTUPOBaHHO
dopmyupyeT BbIBO/bl. 3HaeT B paMKax TpeOOBaHWI K HampaB/eHHIO U TIPOUIIO
TIOATOTOBKMA 3aKOHO/|aTe/TbHO-HOPMAaTHBHYI0 W TPAaKTHYecKyto 0a3y. Ha Bompochl
oTBeyaeT KpPaTKO, apI'YMEeHTHPOBAHO, YBePEHHO, I10 CYyILleCTBY.

16-25 OOyuaromuiicss TOKa3biBaeT [JOCTaTOUHBIM YPOBEeHb KOMIIETEHTHOCTH, 3HAHUS
MaTepHuasioB 3aHATHH, yueOHOW U MeTOAMUECKOW JIUTePATyphl, 3aKOHO/AaTe/TbCTBA U
MPAKTUKK €ro MprUMeHeHMsl. YBepeHHO U INpo(eCcCHOHaTbHO, FPaMOTHBIM SI3bIKOM,
SICHO, YeTKO Y MOHATHO M3j1araeT COCTOSIHWE U CyTh BOIpPOCA. 3HAeT HOPMaTUBHO-
3aKOHOJATeNbHYI0 U TpakTHueckyro 0a3y, HO TIpU OTBeTe JOMYyCKaeT
HeCyIleCcTBeHHbIe TIorpemHoCcTH. OOyyaronuiAcs MoKa3biBaeT JOCTAaTOUHBIA YPOBEHb
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npodeCCUOHANBHBIX 3HAHWM, CBOOOZHO OMNEpUpPYeT TOHSATHUSIMU, METO/JaMH OIeHKH
TIPUHSTHUST pellleHn, WMeeT Tpe/CTaB/leHHe: O MeXAUCIUIUTMHADHBIX CBS3SIX,
VBSI3bIBAeT 3HAHUS, TOyYeHHble TMPU W3yUeHUM Ppa3/uUHbIX JUCLUIUIAH, yMeeT
aHa/IM3UPOBaTh TIPAKTUYeCKWe CUTYalldH, HO /IOMYyCKaeT HEKOTOpbIe TOTrPeIIHOCTH.
OTBeT TOCTPOeH JIOTUYHO, MaTepuas U3/laraeTcss XOPOIIUM $i3bIKOM, TIPUBJ/IEKAeTCs
VH(GOPMAaTUBHBIM M W/UIIOCTPUPOBAHHBIA MaTepuaa, HO TPU OTBETe JOIMyCcKaeT
HEKOTOpbIe TIOTPelIHOCTA. BOMpPOCk! He BhI3bIBAIOT CYIIECTBEHHBIX 3aTPYJHEHU.

6-15 OOyuarouuiicsi TIOKa3bIBaeT [JOCTaTOUHble 3HAHUS MaTepuasioB 3aHSATUH, HO TIPU
OTBeTe OTCYTCTBYET JOJDKHAs CBSI3b MEX/Y aHa/lIr30M, apryMeHTaleld U BbIBOJJaMH.
Ha nocraBnieHHbIe WjeHaMM KOMHCCHUM BOIIPOCHI OTBeuaeT HeyBEPEeHHO, JOIyCKaeT
norpeitHoctyd. OOyuvarouuiicsi BaZieeT MpaKTUYeCKUMM HaBbIKaMH, IIPUBJIEKAeT
WITIOCTPAaTUBHBIA MaTepuas, HO UYyBCTByeT ce0si HeyBepeHHO TIIpU aHau3e
MEeXJUCLIMIUIMHAPHBIX CBsi3eli. B oTBeTe He Bcerja IPUCYTCTBYeT JIOTMKa,
aprymMeHThbl TpPUB/IEKAIOTCS HEeJOCTaTOYHO BeckWe. Ha mnocTaBieHHble BOIPOCHI
3aTPYyJHSETCS C OTBETaMH, TI0Ka3bIBaeT He0CTaTOUHO TTyOOKUe 3HaHMSI.

0-5 OO6yuaromuiicsi TIOKa3biBaeT cjabble 3HaHUS MarepyuasoB 3aHATUM, YyueOHOM
JIUTEPATyphl, 3aKOHO/|ATELCTBA W TIPAKTUKU €ro TPUMEHEeHUs, HU3KHHA YPOBEHb
KOMIIeTeHTHOCTH, HeyBepeHHOe H3/I0KeHHe Boripoca. OOydJaroluiics roka3biBaeT
C/1abblii  ypoBeHb Mpo(deCcCHOHA/NBHBIX 3HAHWUM, 3aTPYJHSETCS TIPU  aHa/In3e
NpPaKTUYeCKUX CUTyauui. He Mo)keT MpUBECTH TNPUMepPbI U3 peasibHOM TMPaKTUKH.
HeyBepeHHO M JIOTMUECKM HeIOC/ef0BaTe/NbHO H3/araeT Marepvan. HempaBuibHO
OTBeYaeT Ha BOTPOCHI U/IU 3aTPY/AHSIETCS C OTBETOM.

[ITkana nepeBo/ja U3 MHOT00aNIbHOW CUCTEMBI B TPa/IUIIMOHHYO:

- o0yyaroIeMycsi BBICTaBJISIETCSl OIIEHKa «HEe 3auTeHO» eCau oOydaromuiics Habpas
MeHee 50 baios,

- OLIeHKA «3aUYTeHO» BBICTABJISIETCS TIPU YCJIOBUH, ecyii obOyuaromuiicsi Habpan ot 50 710
100 6asoB;

- 100 GasisIOB BBLICTABJISIETCS TIPH YC/IOBUM BBITIOJTHEHUSI BCeX TpeOOBaHMM, a Takke TIPU
00si3aTe/IbHOM TIPOSIBJIEHMM TBOPUECKOTO OTHOILEHWST K TIpeMeTy, yMeHHU HaXOJWUTh
OpWUTMHaJ/IbHBIE, HE COZiepiKalrecss B yuyeOHMKAax OTBeTbl, YMEHMM Pab0OTaTh C MCTOYHUKAMU,
KOTOpbIe COJZlepKaTCsl [JOIOJIHUTebHOM JIuTepatype K KypCy, YMEHUM COeJUHSTb 3HaHus,
T0JIyYeHHbIe B JaHHOM KypCe CO 3HaHUSIMU [IPYTUX JUCLIUTIIVH.

4.4. MeTtouueckue MaTepyasbl

CTyJeHT [0IyCcKaeTcs K 3a4eTy 10 AUCLUIUIMHE B C/Ty4yae BBITIOJTHEHUS] UM BCeX 3a/laHuil
Y MEPONPUATHH, IPeZlyCMOTPEHHBIX POrPaMMON JUCLIUIIIUHBI.

3aueT BBICTAB/sAETCS CTYAEHTY TI0 pe3yJbTaTaM BBINOJHEHHBIX pabOT B TeueHHe
ceMecTpa, IpU YC/IOBMM, UTO OLIEHKM CTyJeHTa 3a paboTy B TeueHHe cemecTpa (110 BCeM
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pe3yJibTaTaM TeKyIl[ero KOHTPOJIS1 3HaHMM) COCTaBJIIOT He MeHee yeM Ha 70 % «otimnuHo» 1 30
% «XOpOLLI0», TPOMYCKH 3aHSITUA OTCYTCTBYHOT.

3aueT mpoBogUTCS B opMe MmyOMMYHON 3aIUThl TIPAKTUYeCKOW paboThl. I'0TOBUTHCS K
3ayeTy HeoOXOJWMO CaMOCTOSITeNTbHO, T0C/e/l0BaTe/lbHO, Ha TIPOTSPKEHUM BCEro Tiepuoja
V3yUeHUs! JUCLIUTIINHBL.

CrygeHTy HeoOXoAMMO BbIOpaThb OJHY W3 TeM, TpejCcTaB/ieHHbIX B Pasgene 4.3.2.
BHUMaTe/bHO M3yUUTb M OCMBICTUTH BBIODAaHHYIO TeMy B PEeKOMEH/IOBAHHBIX yueOHHMKax U
Jpyrux uWctouHukax (VIHTepHeT-pecypchbl, HayuyHO-MeTOJWYECKHe J>KypHalbl U  IIp.).
CTpyKTypUpOBaTh TeOpeTWYeCKUd MaTepuasa, COCTaBUTb II7IaH €ro Tpe/CTaBeHusl.
Wccnenyemblii Borpoc u3naraTh C MO3WULMK 3HaUeHHWs [Ji MPOQeCcCUOHANIbHOM [1eTeNbHOCTH.
[lpy 3TOM Ba)KHO TOKas3aTb 3HAaHWE He TOAbKO TEOPUM BOIMpOCa, HO W IpaKTHYyecKoe
nipuMeHeHre. Heo6X0/[MMO TMO/ATOTOBUTh MPAKTUYECKYHO YacTh OTBeTa, BK/IHOUAIOIIYIO TUIbI U
BU/Ibl JOKYMEHTOB, [le/IOBbIX muceM (He MeHee 7-10 mpuMepoB), OTpakaroLUX CreLupuKy
Boripoca. [IpuMepsl TEKCTOB [Ie/IOBBIX JIOKYMEHTOB [JO/DKHBI ObITh 1M0/00paHbl U3 pa3IMuHBIX
VCTOYHMKOB MH(pOpMalMy, B TOM uucjie ¢ opULMaibHbIX CalTOB opraHusaluid. B gokymeHTe
JIOJDKHBI OBIThH JJaHbl yKa3aHusi (TosicHeHus1) ocobeHHOCTel rprMeHeHusl TIpaBy/ U TpeboBaHUM
JOKYMEHTHOM JIMHTBUCTUKA TI0 UCCAeqyeMoMmy Borpocy. Kpome Toro, Heobxoznmo
Npe/iICTaBUTh [JOKYMEHTbl C THUIMUYHBIMM OIIMOKaMM, [JOMyCKaeMbIMU [0 HCCIeayeMoMy
BOIPOCY, ¥ BApUaHThI UX UCIIPaB/IeHNsI.

[ToAroToBUTH TIpe3eHTal[MIO K 3aiuTe (He MeHee 10-15 caiiioB).

3amumTy MpakTHUeckol paboTbl HeOOXOAMMO TIOCTPOWTHL Ha OCHOBe TpeOOBaHWH K
nyOIMYHOMY BBICTYIUIEHUIO (BCTYyTJIEHWe, OCHOBHAasl uacTb, 3aK/toueHHe). PekoMeHpal[uu 1o
TIOATOTOBKE K MyO/IMYHOMY BBICTYTIZIEHHIO ¥ O)OPM/IEHHIO TTpe3eHTalul Heo0X0[MMO CMOTPeTh
B MeTOAMYECKMX peKOMeHJAalusiX I10 TOArOTOBKe COOOIeHuit U mpeseHTaUud st
0011[eCTBEeHHBIX JUCLMIUIMH. Pe3ybTaT 1o ciade 3ayeta OOBSBIISETCS CTy[eHTaM I0C/Ie 3aliyThl
MPAaKTUYeCKOM paboThbl, BHOCUTCS B 3K3aMeHAllMOHHYH BeJOMOCTb U 3a4eTHYH KHIKKY. He
3auTeHO IMPOCTAaB/ISeTCS B BeZJOMOCTH.

5. MeTouuecKne yKa3aHus J/isi 00y4aromuxcsi M0 0CBOCHUK AUCIUIUITUHBI

MeTtoanueckue YyKasaHHUsI [0 CaMOCTOATE/IbHOM TMOATOTOBKH K 3aHATHAM
JIEKIJUOHHOT'0, MPAaKTHUYeCKOro (CeMHMHApPCKOro) THIA:

[TogroToBka K 3aHATUAM [OJ/DKHAa HOCUTb CUCTeMaTHUeCKUM XapakTep. OTO IO3BOJIUT
oOyuaroliemMycsi B 10JIHOM 00bemMe BBITIOJTHUTEL BCe TpeboBaHMs rperofaBaresis. O6yJaroummcs
pPeKOMeHJlyeTCsl HM3y4yaTb KaK OCHOBHYHO, TaK U [OIIOJIHUTE/IbHYIO JIMTepaTypy, a Takxke
3HAKOMUTbCS C VIHTepHeT-UCTOUHMKAaMU (CIIMCOK TIpuMBeleH B paboueii mporpaMme o
JACLIUTITHHE).

Crycok BOIIPOCOB /11 CAMOCTOSATeNbHOM MOATOTOBKM (CaMOIIPOBEPKW) HaxOAUTCS B
pazgene 4.2,

MeToanueckKue yKa3aHHUs 10 MOJAT0TOBKE K OMPOCY

[ToaroToBKa K 3aHATHAM [O/DKHA HOCUTh CHUCTEMAaTHUECKHM XapakTep. OTO TO3BOJIUT
o0yuaroiemMycsi B 1oJiHoM 00bemMe BBITIOJTHUTEL BCe TpeboBaHMs rperofaBaresis. O0yJaroupmcs
PEKOMEH/IyeTCsl M3yuaTb KaK OCHOBHYIO, TaK U JOTOJHUTENbHYIO JIUTEpPATypy, a Takke
3HAaKOMHUTLCS C VIHTepHeT-UCTOYHMKaMU (CUCOK TpHuBeseH B pabouell mporpamMme 10
JUCLIUTLTMHE).

[TogroToBKa o0OydYarolMXCsi K OMpPOCY TMpeArosiaraeT W3yueHWe B COOTBETCTBUM
TEeMaTUKOM [UCIIUTITMHBI OCHOBHOW/ JIOTIOJTHUTETbHOM JINTepaTypbl, HOPMaTUBHBIX JOKYMEHTOB,
WHTEPHeT-PeCypCoB.

Kpatkue MeToanuecKue yKa3aHus 110 HanMcaHUIO pedepaTa
Pedepar siB/isieTcsl caMOCTOSITe/TbHOM TIpaKTHUeCcKoW paboToii crygeHta. OH Tipu3BaH
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OIpefie/INTh CTeleHb OCBOEHHUsI CTY/IeHTOM 3HAaHWMM U HAaBBIKOB, IOJIyYEHHBIX UM B Ipoliecce
V3yueHUs [JUCHUITIMHBL. [laHHbIM BHJ paboThl WHAWBUAYyaleH W caMmocTtositesieH. He
JIOTTyCKaeTcsi TIpsSIMOe 3aMMCTBOBaHMe MaTepUanoB M3 KaKMX-JIMOO MCTOYHHMKOB 0e3 CChUIOK Ha
HUX.

Texkct paboTbl [O/DKeH OBITH HamMCaH JIMTEPATYPHBIM $3bIKOM B HAy4YHOM CTHIIE.
OdopmiieHre TeKCTa TakXe JO/DKHO ObITh BBIMOMHEHO rpamoTHO. CreayeT u3beratb MyCThIX
NIPOCTPAHCTB M, TeM Oosiee, ctpanur. Ha Bce Tabmuijpl, pUCYHKA M JUarpamMMbl Je/Ial0TCst
CCBIIKU B TEKCTe.

Paborta o6vemom ot 10 go 15 ctp. BemosnHsercs B ¢popmate A4. IlIpudt — Times New
Roman, zs1s1 3aro/ioBKOB JI0MyCKaeTcsi UCTo/ib30BaHue mmipudra Arial. OCHOBHOI TeKCT paboThbl
Habupaetcs: 14-m mpudTom yepe3 1,5 uHTEpBasa, BhIpaBHUBAHKE TI0 IIUPUHE, MeKOYKBEHHBIN
uHTepBan «OObIYHBIN», KpacHast CTpoka 1,25 cM. ABTOMaTUYeCKH PacCTaBJIsIOTCS TIepeHOCHI.
[Mons: Bepxuee 2,0 cM, HKHee 2,0 cM, eBoe 3 cM, TipaBoe 1 cM. [TpomexyTku Mexay ab3aramu
OTCYTCTBYIOT. BBejileHue, r/aBbl, 3aK/IlOUeHHe, CIIMUCOK JIATepaTypbl U TIPUIOKEeHUs
(opMaTHpyrOTCs Kak 3aro/IOBKY MIepBOr0 YPOBHS M HAUMHAIOTCS KaXK/IbIi C HOBOW CTPaHULIbI.

CHOCKU [fleflaloTCsl BHU3Y CTpaHWLbl. Tabauiibl U PUCYHKU HYMEDYIOTCS OT/e/IbHO.
Homep BK/rOUaeT HOMeP IJIaBbl 1 HOMeP PUCYHKa/Tab/MLIbI B IaHHOM T/iaBe.

Crpanuiibl paboThl [0/DKHBI OBITb TIPOHYMepoBaHbl. Hymepalss HauWHaeTcsi €O
CTpPaHMULIbI C OIJIaB/IeHUeM, Ha KOTOPOM CTaBUTCS Liudpa «2» U fanee — 1o nopsagky. OKoHUaHue
HyMepaluu TPUXOJUTCS Ha TOC/AeJHWM JIMCT COMCKa JdTepatypbl. Homep cTaBUTCS BHU3Y
CcTpaHuLpl cripaBa. Ha cTpaHuijax ¢ NpuIoKeHWssMA HOMepa He CTaBsSTCs, U B OrJIaBleHHe OHU
He BBIHOCATCS. B orsiaB/ieHry yKasblBaeTCsl TOJIbKO HOMep I1epBOro JIMCTa IepBOro MPUI0KeHUs.

6. YueOHas uTepaTypa U pecypchbl HHPOPMAIHOHHO-Te/IEKOMMYHHKAIJMOHHOM CeTH
"VIHTepHeT", BK/IIOYasi MepeYeHb YUe0HO-MeTOAMYeCKOro o0ecreueHus s
CaMOCTOATE/TbHOM PadoThI 00yUYaOIMXCS M0 JUCIUTITHHE

6.1. OcHoBHas suTepaTypa

1. AkumoBa FO. H. Ilcuxonorusi yrpaBreHus:: yu4eOHUK M TPAKTUKYM [/l BY30B:
pomnyieHo I'pug YMO BO. — M.: FOpaiit, 2020. — 350c. 31eKTpOHHBIA UCTOYHMK: https://www-
biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-upravleniya-450529

2. YpwmuHa, U. A. CamomMeHe/PKMeHT : yueOHUK /I/1s1 akajieMuueckoro GakanaBpuarta /
U. A. YpmuHa. — 2-e u3pg., ucnp. u gon. — M. : Usgarenscreo FOpawut, 2019. — 201 c. —
(Cepusi : bakanaBp. AkaieMUuecKuii Kypc). DJIeKTPOHHBIN pecypc: https://www-biblio-online-
ru.ezproxy.ranepa.ru:2443/book/samomenedzhment-437366

3. CrapoBepoBa K. O. MeHemxkmeHT. OddeKTUBHOCTb yripaBieHus:: yue6Hoe rocobue
JUIs akazieMuyeckoro OakanaBpuata. — 2-e  W3f., ucnp. u jgom. — M.: FOpaiir, 2019. — 269c.
ONeKTPOHHbIN pecypc:
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/menedzhment-effektivnost-
upravleniya-437195

4. UnenH B. A nicuxonorusi nuepcTBa: yueOHUK il OakajsaBpriaTa M MarvCTpaTyphbl:
ponyieHo I'pud YMO BO. — M.: FOpaiit, 2019. — 311c. OnekTpoHHbIN pecypc: https://www-
biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-liderstva-432787

5. KoBu CtuBen P. Cemb HaBBIKOB BBICOKO 3(QQeKTUBHBIX JIFOZeii: MOILHbIe
WHCTPYMEHTBI Pa3BUTHS JUUYHOCTH. — M.: AnbrvHa [Tabmumep, 2015. — 400 — 31eKTpOHHBIN
pecypc: http://www.iprbookshop.ru/34789

6.2. lono/iHMTE/IbHAA JIMTEpaTypa
1. Opykep I1. OddekTuBHbiil pykoBogurens / I1. [Ipykep; nep. ¢ aHra. O. YepHABCKOM. -

4-e u3f. - M. : ManH, VBaHoB u ®@epbep : DKCMO, 2014. - 232 c.
2. Mapanos B. I'., Husosckux H. A., Illykuna M. A. Ilcuxonorusi camopasBUTUS:
yueOHUMK U TIPaKTHUKYM [ OakasmaBpuaTa ¥ MaructTpaTypal: gomyiieHo I'pudp YMO BO. — 2 -e


http://www.iprbookshop.ru/34789
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-liderstva-432787
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-liderstva-432787
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/menedzhment-effektivnost-upravleniya-437195
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/menedzhment-effektivnost-upravleniya-437195
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/samomenedzhment-437366
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/samomenedzhment-437366
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-upravleniya-450529
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-upravleniya-450529

20

usg., ucrp. u gomn. — M.:FOpaiitr, 2019. — 320c. OnekTpoHHBIM pecypc: https://www-biblio-
online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-samorazvitiya-437869

3. CemenoBa JI. M. VmMumpkveNkuHr: yuyeOHMK M TIpaKTMKyM [l OakajaBpuara u
Maructpartypsl: gonyieHo I'pup YMO BO. — M.: FOpaiit, 2019. — 141c. DneKTpoOHHBIN pecypc:
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/imidzhmeyking-444427

4. Kopsiruna H.A. Camoripe3eHTtaiusi U ybexzjaroiiass KOMMYHUKALUsi: yueOHUK U
NIPaKTUKyM Jis1 By30B: fgomnyiieHo I'pudp YMO BO. — M.: FOpaiit, 2019. — 225 c. D1eKTOHHBIN
pecypc: https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/samoprezentaciya-i-
ubezhdayuschaya-kommunikaciya-445661

5. Kostera M. Occupy Management: Inspirations and Ideas for Self-Organization and
Self-Management. — Routledge, 2015.

6.3. YueOHO-MeTOjuUeCKOe 00ecreyeHHe CaMOCTOATE/TbHOH PadoThI

1. KonoBanenko M. HO. Tlcuxosorus oOireHus: yueOHMK u mipaktukym ajsi CITO:
ponyueHo I'pup YMO CIIO. — 2-e u3pg., mep. u jor. — M.: FOpaidt, 2019. — 476 c.
OnekTpoHHbIM pecypc: https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/psihologiya-
obscheniya-444389

2. Kamamoe M. M. Axkwmeosiorusi: Yueb6Hoe rocobue [ aKa/eMUUeCKOro
OakanaBpuata: fgomyiieHo I'pup YMO BO. — 2-e u3g., ucnp. u gom. — M.: FOpaiir, 2019. — 106
C. OneKTpPOHHbIN pecypc:
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/akmeologiya-439042

3. CrmBak B. A. JluzepcTBO: yueOHUK /1/1s1 aKa/leMUuecKoro 6akasaBpuara: J0MyIleHO
I'pudp YMO BO. — M.: FOpaiir, 2019. — 301c. DnekTpoHHBIN pecypc: https://www-biblio-online-
ru.ezproxy.ranepa.ru:2443/book/liderstvo-432902

4. KouetkoBa A. ., Kouetkos II. H. OcHOBBI yIipaB/ieHusl B yCI0BUAX Xaoca.
AHTHUKpPHU3UCHOE yTipaB/ieHHe: Y4eOHUK U MPAKTUKYM Ji/1s OaKasiaBpyaTa U MarucTpaTyphi:
ponyueHo I'pud YMO BO. — 2-e u3z,., ucnp. u gom. — M.: FOpaiit, 2019. — 383c. OneKTpoHHbIN
pecypc: https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/osnovy-upravleniya-v-
usloviyah-haosa-antikrizisnoe-upravlenie-v-2-ch-chast-1-434336

6.4. HopmaTHBHO-IpaBOBbIe aKThI

1. Konctutyius Poccuiickoit @esiepaiiuu (MpUHATa BCEHAPOJHBIM T'0JIOCOBAHHUEM
12.12.1993) (c yueTom mnonpaBoK, BHeCceHHbIX 3akoHamu P® o nomnpaBkax kK Koncruryuyun PO
ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-DPK3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne
11-®K3) // Cobpanue 3akoHogaTenbcTBa PO, 2014, Ne 31, cT. 4398.

2. denepanbHbIM 3aK0oH «O rocyZapCTBeHHOW TpakJaHCKOM ciyxbe Poccuiickoit
®epeparun» 0T 27 rronsa 2004 r. Ne 79-P3.

3. Yka3 Ilpesugenrta P® ot 16.01.2017 N 16"O kBanuduKalMOHHbIX TPeOOBaHUSIX K
CTaXy TOCYZApCTBEHHOM TPa)KAAHCKOW CIy)KObl WM CTaXy pabOThl IO CrHeLuasbHOCTH,
HaTpaBJ/IeHUIO TIOAIOTOBKU, KOTOPBIM HeOOXOAWM [Jis 3aMellleHus] JO/DKHOCTeM deaepanbHOM
roCyJapCTBeHHOM IPaXKIaHCKOW CITy>KOBbI"

4. Yka3 Ilpe3ugenta P® or 11.08.2016 N 403 "O6 OCHOBHBIX HarpaB/IeHUSIX
Pa3BUTHSI TOCY/JaPCTBEHHON TPa)KIAHCKOHW Cimy>k0bl Poccutickori ®epepanyu Ha 2016 - 2018
roasr"

5. [TocranoBnenve IlpaBurensctBa P® ot 03.03.2017 N 256 "O ¢enepanbHOii
rocy/lapCcTBeHHOM MH(OpMaLMoOHHOW cucTeMe "EvHas WH(OpMaLMOHHAas CUcTeMa yrpaB/ieHUs
KaJIpOBBIM COCTAaBOM T'OCY/IapPCTBEHHOMW TPaXk/JaHCKOM CTy»KObI Poccuiickoit deneparyn’

6. Pacnopsikenue IlpaButensctBa P® ot 12.09.2016 N 1919-p «O6 yTBep«aeHUH
TJlaHa MepoTpUsTUM («ZOPOXKHOW KapThi») MO peanu3alyyd OCHOBHBIX HarpaBAeHUU pa3BUTHS
roCy/lapCTBeHHOM TpakAaHCKol cmyx0b1 Poccutickoit degeparyy Ha 2016 - 2018 rogsi», yTB.
Yxkasowm IIpesupenta PO or 11.08.2016 N 403.


https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/osnovy-upravleniya-v-usloviyah-haosa-antikrizisnoe-upravlenie-v-2-ch-chast-1-434336
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/book/osnovy-upravleniya-v-usloviyah-haosa-antikrizisnoe-upravlenie-v-2-ch-chast-1-434336
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6.5. InTepHeT pecypchbl

1. http://rosmintrud.ru  OduimanbHbli caWT MuUHUCTEDCTBA TpyAa W COL[MATbHOU
3awuThl Poccuiickon ®Penepanyiu —

2. www.mintrud.ru (calT MuHHUCTepCTBa Tpy/ja M COLMaNbHOIO pa3BUTHs Poccuiickoi
Denepanyin)

3. www.AUP.ru (AgMUHUCTPaTUBHO-YyNPaB/eHYeCKUI I10pTa)

4. www.ilo.ru (opuranbHbIN callT MeXXayHapogHOW OpraHu3aliuu Tpy/ja)

5. http://hr-portal.ru ( HR-coob1iecTBa v myGmkariym)
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2. Apmzec UK. Ctunu meHepkMeHTa — 3¢ deKThBHbIE U He3((eKTHUBHbIE / Tep. C aHII.
— 2-e w3z, — M.: AnbrivHa [Tabmurmep, 2012, — 198 c.

3. ArtkuncoH M. n Yolic P.M. [JocTrkeHue 1jesield: nomarosasi cucrema.— M: AnbnyHa
[Mabuiep, 2016. — 270 c.

4. bakwrtancku B.JL, XpganoB O.U. MeHemkmeHT >xusHU. CTpaTerus JIMYHOU
s¢ddexkTuBHOCTH. — M.: BenoBogpe, 2012. — 464 c.

5.Kapmues B.C. JInunas Tektoorus. — M.: N3a-Bo «IIpocnekr», 2011. — 272 c.

6. ®wope H. Ilcuxosorus nuuHoit 3ddexkTriBHOCTH. Kak mobeauTh cTpecc, COXpaHSTh
KOHLIEHTPAL[MIO U TIO/Ty4YaTh yJ0BO/IBCTBHE OT paboTel. M.: Anbruna [Tabmumep, 2015. — 200 c.
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Society and Culture Back In. — DnektponHbIii pecypc: www.EBSCO.com

7. Martepua/ibHO-TeXHHYecKasi 0a3a, HH(OPMaI[HOHHbIE TeXHOJIOTHH, POrpaMMHOe
obecrieueHrie 1 HHGOPMaHMOHHbIE CIIPABOYHbIE CHCTEMBI

[nis mpoBefileHUs 3aHSATHM M0 AMCLUIVIMHE HeoOXOoAMMO Crefyrolijee MaTepuasibHO-
TeXHU4YeCKoe obecrieueHue: ydyeOHble ayJUTOPHU /sl TIPOBeJeHHs] 3aHATHU JIeKLMOHHOTO U
CeMUHApPCKOT0 THMa, TPYNIOBbIX U WHAMBU/YaNbHBIX KOHCYJIbTALUM, TEKYIero KOHTPO/S U
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http://e.Janbook.com; DnekTpoHHO-6u6MMOTeuHast cuctema FOPAWT. URL: http://www.biblio-
online.ru/
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