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1. IlepeueHb MJIAHUPYEMBIX Pe3y/IbTaTOB 00y4YeHHs M0 JUCIIUIIHHE, COOTHECEHHBIX C
IJIAHUPYeMbIMH pe3y/IbTaTaMH 0CBOeHHs 00pa3oBaTe/IbHOMN NMPOrpaMMbI

1.1 Oucuurnmba B1.5.01 MHocTpaHHBINM 53bIK TpodeccoHanbHOrO 00IeHusi obecrieurBaeT
OBJIaJieHue CIeAYIIIUMU KOMIIeTeHL[UAMHU C yYeTOM STara:

Koz HaumeHnoBanue Koz srana HaumeHnoBaHue 3Taria
KOMIIeTeHIIUM  [KOMITeTeHLIUH OCBOEHUsI OCBOEHUs1 KOMITeTeHLIUN
KOMIeTeHLUU

YK OC-4 croco6HocTh ocywectsaaTs YK OC-4.1 CTI0COOHOCTH OCYIL[ECTBIISATh
/€/I0BYI0 KOMMYHUKAIAIO B YCTHBIE U ITMCbMEeHHbIEe
YCTHOU U MCbMEHHOU KOMMYHHKAI[MK Ha PYCCKOM
(opmax Ha A3bIKe ¥ Ha UHOCTPAHHOM
roCyJapCTBEHHOM U SI3BIKE.
MHOCTPAHHOM(bIX) AI3bIKAX YK OC-4.2 CIoCOOHOCTh paboTath C

TEKCTaMM A€/I0OBbIX U HAYYHbIX
/AOKYMEHTOB Hd MTHOCTPAHHOM
S3bIKE.

1.2. B pe3ysibTaTe 0CBOEHUS AUCLUTUIMHBI y CTYJEHTOB [JO/DKHBI ObITh COPMUPOBAHBI:

OTO/TD Kog stana Pe3ynbTaThl 00yueHust
(pu HaMUMK OCBOEHUsI
ripodcraHzapra)/ | KOMIETeHLUH
TPYZOBble UK
ripoeccrioHabHbIE
JIeCTBUSA

YK OC-4.1 Ha  ypOBHe  3HaHWM: 3HaeT  (OHETUUECKYIO,
rpaMMaTUYeCcKyto, JTeKCUUeCKyl CTPYKTYPY PYCCKOTo U
MHOCTPaHHOTO SI3bIKa.

Ha yPOBHE YMEHUI: OCYIL[eCTBIseT TOBCeJHEBHbIE
KOMMYHHKALMY Ha PyCCKOM MHOCTPAHHOM $I3bIKe C
YUETOM CTUIMCTUUECKUX U KYJIbTYPHBIX 0COOEHHOCTe!
CUTYaLMU 00ILeHusI

Ha ypOBHE HaBBIKOB: /[EMOHCTPHPYeET YBepPeHHOe
B/Ia/leHNe TIOBCeJHEBHBIMU KOMMYHHUKALIUSIMU Ha
DPYCCKOM ¥ HTHOCTPAaHHOM $I3bIKe C YUeTOM
CTUTMCTUYECKUX U KYJIbTYPHBIX 0COOeHHOCTe
CUTYaI[UH OOITeHUs

YK OC-4.2 Ha ypOBHe 3HaHWii: [eMOHCTPUPYeT 3HaHue TpeOoBaHU
repeBo/ia Ie7I0BOT0 IOKYMeHTa ¥ HAyYHOTO TeKCTa

Ha ypOBHE YMEHUM: OCYIL|eCTBIIsIeT [1epeBo/| U
COCTaBJ/ISIeT pe3toMe TeKCTa /1e/I0OBOr0 JOKYMeHTa U
HAyYHOT'O TeKCTa Ha MHOCTPAHHOM SI3bIKe.

Ha YPOBHE HaBBIKOB: COO/IO/IaeT BCe TpeOOBaHMUS
nepeBo/ia 1e7I0BOr0 JOKYMeHTa M HayyHOro TeKCTa

2. O0beM 1 MecTO AMCHUILUIMHBI B cTpyKType OIT BO
O0BbeM JUCHUIUIHHBI
Obijast TpypoeMkocth gucuuriiHbl b1.5.01 «/HOCTpaHHBINA SI3BIK» COCTaBjsieT 9
3a4eTHbIX efUHUL], 324 yaca. KosmmuecTBO akaZjeMUYeCKUX 4acoB, Bbl/le/IeHHbIX Ha KOHTaKTHYO



paboTy c mperiofaBaTenieM, cocTaBsisieT 128 dyacoB: mpakTh4eckue 3aHsATHS — 128 uacos.
CamocrosiTenbHasi pabota cocrasisier 160 yacoB. KoHTposib — 36 uacos.

Mecto aucnuniusesl B ctpykrype OII BO

Oucuunmaa B1.6.01 «VHOCTpaHHBIM $13bIK» MpefycMoTpeHa Ha 1-2 kypcax, B 2-3
cemMecTpax.

IucturuinHa B1.6.01 «VHOCTpaHHBIN S13bIK» OTHOCHUTCS K JUCLIMTUIMHAM 00si3aTe/TbHON
yactu bioka 1 «/IucuunivHel (MOAYIN)».

B copepyxaTenbHOM IjlaHe [JUCLIMIIIMHA C/IY>XUT ocHOBOM Ayisi B1.6.22 «MHOCTpaHHbIN
SI3BIK IMPOQ)eCCUOHATBLHOTO 00ITIeHUs» (4-7 ceMecTphbl).

@®opMbI TPOMEXXYTOUHON aTTeCTallid B COOTBETCTBUM C Y4eOHBIM TIAHOM — 3auer,
5K3aMeH.

3. CopepixaHue U CTPYKTypa JUCL{UIL/IMHBI

OuHas ¢popma oGyueHus

Ne o/ HaumeHoBaHue TemM O0beM AuCHMIUIMHBI (MOAYJIs), Yac. dopma
H/WIM pa3jie/ioB Bcero KonTakTHas pabora obyuarommxcsa ¢, CP TeKyIero
npemnojaBaTe/jieM KOHTPOJIA
10 BU/JaM y4eGHBIX 3aHATHI ycnesaemocTu*¥,
MPOMEKyTOUHOMH
arTecTanyy
JI* JIP 113 KCP
Tema 1 | Globalization and| 20 9 11 onpoc
Competition Trends
in Human Resource
Management
Tema 2 | The Effectiveness of |20 9 11 orpoc
Recruiting
Tema 3 | Recruiting  Diverse 21 9 12 onpoc
Workforce
Tema 4 | Employee Selection |20 9 11 orpoc
Tema 5 | Interviewing 20 9 11 onpoc
Candidates
Tema 6 | Motivation and 20 9 11 onpoc
Incentives
Tema 7 | Business Letters 23 10 13 ompoc,
KOHTPOJIbHAs
pabora
[IpomexyTOUHas aTTecranus 3auer
Tema 8 ' Equal  Opportunity 18 8 10 onpoc
and the Law
Tema 9 | Discriminatory 18 8 10 onpoc
Employment
Practices
Tema 10 | Sexual Harassment in 18 8 10 onpoc
the Workplace
Recruiting
Tema 11 | Ethics and Employee 18 8 10 onpoc
Rights
Tema 12 | Managing Dismissals| 18 8 10 orpoc
Tema 13 | Employee Safety and 18 8 10 0rpoc




Health
Tema 14  Workplace Health 18 8 10 onpoc
Risks: Problems and
Solutions
Tema 15 | Insurance Benefits 18 8 10 Onpoc, TeCT
[IpomexxyTouHas arTectanus | 36 JK3ameH
Bcero 324 128 160

CopepixaHue AMCLHUATIIMHBI

Tema 1. Globalization and Competition Trends in Human Resource Management

I'pammartyika
“to be”, “to have”

I'oBopenue
Explain what globalization trend in HR management is. How does it affect business writing?
What are benefits and threats of globalization for consumers and labour force?

Tema 2. The Effectiveness of Recruiting

I'pammartvika
Countable and uncountable nouns

I'oBopeHue
What are main sources of candidates for employment?
What should employers keep in mind when using Internet sites to find job candidates?

Tema 3. Recruiting Diverse Workforce

I'pammaTuka
The Present Simple Tense & The Present Continuous Tense. The Past Simple Tense

I'oBopenue
What are the main things you would do to recruit and retain a more diverse workforce?

Tema 4. Employee Selection

I'pammartyika
The Present Perfect Tense. Degrees of Comparison

['oBopeHue

Why is it important to conduct pre-employment background investigations?

Do you think a certified psychologist who is specifically trained in test construction should (or
should not) be used by a small business that needs a test system for its applicants?

Tema 5. Interviewing Candidates

I'pammartyika
The Future/”Will, Shall”

['oBopeHue

For what sorts of jobs do you think computerized interviews are most appropriate? Why?
What can you say about ‘headhunters’? Why are they dangerous for small companies?
What do you think are pros and cons of unorthodox interview methods?

Would you recommend a procedure like this?

Tema 6. Motivation and Incentives

I'pamMmartvika
Possessives

l'oBOpeHue



Compare and contrast incentive plans discussed in the article. What are pros and cons of each
type of incentive plans?

Tema 7. Business Letters

I'pammartyika
The Future /’to be going to”/

['oBopeHue

Why is it important to answer the question “What will convince your reader that what you’re
writing is important for him or her?”

Do you agree that using passive voice would take the personality out of your letter? Prove your
point of view.

How would you respond to someone about the lack of job openings at your bank if you don’t
want to scare a potential employee?

Tema 8. Equal Opportunity and the Law

I'pamMmartvika
Zero and First Conditionals

I'oBopeHue

Define adverse impact and explain how it is proved.

What is the difference between disparate treatment and disparate impact? Can you give several
examples?

Tema 9. Discriminatory Employment Practices

I'pammaryika
The Past Simple Tense & The Present Perfect Tense.

I'oBopeHue

Discriminatory employment practices an employer can/can’t use in recruiting, selection,
promotion.

When can educational and physical requirements be job related and legal? Give several
examples.

Tema 10. Sexual Harassment in the Workplace Recruiting

I'pammartyika
Passive forms

['oBopeHue

Everyone loses when sexual harassment occurs. It affects productivity and lowers morale at all
levels of an organization. Most importantly, it can even result in a lawsuit. Everyone has the
right to work in an environment free from sexual harassment and to be evaluated on his or her
work performance.

What is the difference between sexual attraction and sexual harassment?

Who is the most frequent victim of sexual harassment?

Tema 11. Ethics and Employee Rights

I'pamMmartvika
Modal verbs

I'oBopeHue

You believe your employee is making unethical choices. How would you check this and what
would you do about it if it’s true?

You believe your employer is making unethical choices. What would you do about it if it’s true?

Tema 12. Managing Dismissals
I'pammartvika



Disjunctive Questions

I'oBopeHue

How would you ensure fairness in disciplining, without punishment approach?

Provide examples of behaviour that would probably be unethical but legal, and examples of
behaviour that would probably be illegal but ethical.

Tema 13. Employee Safety and Health

I'pammartvika
The Present Perfect Tense & The Past Perfect Tense

I'oBopeHue
How can an employer reduce the occurrence of unsafe acts on the part of his/her employees?
Describe at least five techniques for reducing accidents.

Tema 14. Workplace Health Risks: Problems and Solutions

I'pammatuka
The Past Simple Tense & The Past Continuous Tense.

['oBopeHue

Read Appendix 1 and get familiar with background facts that can refer to a potentially aggressive
employee. Describe the steps employers can take to reduce workplace violence.

Explain how you would reduce stress at work. Look at Appendix 2 for more ideas.

Appendix 1. A list of background facts suggesting the need for a more in-depth investigation:
— An unexplained gap in employment.

— Incomplete or false information in CV.

— A negative, unfavorable or false reference.

— Violent behaviour on the job.

— A criminal history involving violent behaviour.

— Drug or alcohol abuse.

— Indications of instability in the individual’s work or personal life, for example, frequent job
changes or geographic moves.

— Lost licenses or accreditations.

Appendix 2. Ways to reduce job stress:

— Build rewarding, pleasant, cooperative relationships with colleagues and employees.

— Build an especially effective and supportive relationship with your boss.

— Negotiate with your boss for realistic deadlines on important projects.

— Find time every day for relaxation.

— Find ways to reduce unnecessary noise.

— Get more and better quality sleep.

— Meditation is another option. Choose a quiet place with soft light and sit comfortably.
Meditate by focusing your thoughts (for example, count breaths or visualize a beach). When
your mind wanders, bring it back to focusing your thoughts on your breathing.

Tema 15. Insurance Benefits

I'pammartyika
The Infinitive /-ing form/

['oBopeHue
Discuss the ways of controlling workers’ compensation costs and reducing workers’

compensation claims.

4. Marepuasbl TeKyIIero KOHTPOJIsl yCIieBaeMoCTH 00yJaronuxcsi ¥ GoH/| O1{eHOUYHBIX
CpPeACTB IPOME)KYTOUHOM aTTeCcTal|uM MO0 JUCLUIUINHE

4.1. ®opMbl M MeTOAbl TEKYLEr0 KOHTPOJSI YCIEBAEMOCTH M IPOMEXYTOYHOM
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aTTecTalyu.

4.1.1. B xoge peanuzanuu aucturuiiibl b1.65.01 MHOCTpaHHBIN S3bIK HCIO/Ib3YHOTCS
CJIe/IyIOIIMe MeTO/Ibl TEKYIIIEr0 KOHTPOJIS YCTIeBaeMOCTH 00y YarOLuXCs:

Tema v/unu pasgen MeTtoab! TeKylllero KOHTpOIs
yCIieBaeMOCTH
Tema 1. |Globalization and Competition Trends in Human orpoc
Resource Management
Tema 2. [The Effectiveness of Recruiting orpoc
Tema 3. |Recruiting Diverse Workforce 0IpoC
Tema 4. |[Employee Selection orpoc
Tema 5. |Interviewing Candidates 0rpocC
Tema 6. |Motivation and Incentives onpoc
Tema 7. |Business Letters OIpOC, KOHTPOJIbHAsE paboTa
Tema 8. |Equal Opportunity and the Law 0rpocC
Tema 9. |Discriminatory Employment Practices OIpoC
Tema 10. |Sexual Harassment in the Workplace Recruiting OrpocC
Tewma 11. [Ethics and Employee Rights orpoc
Tema 12. Managing Dismissals 01pocC
Tema 13. [Employee Safety and Health 0rnpoc
Tema 14. |Workplace Health Risks: Problems and Solutions OrpocC
Tema 15. |Insurance Benefits OIIpOC, TECT

4.1.2. 3aueT U 3K3aMeH IMPOBOAATCS C MPUMeHeHUeM CJieVIOIIMX MeTO/O0B (CpefCTB): B
YCTHO# (hopMe 110 BOMPOCaM U 3a/IaHHSIM.

4.2. Marepuasbl TeKyl1Llero KOHTPOJIsl yCI1eBaeMOCTH.

[MpernoiaBaresib OLleHUBAET YPOBEHB IMOTOTOB/IEHHOCTH 00YUaroIIUXCs K 3aHSTHIO T10
C/1eYIOLMM TTOKa3aTesIsiM:

- YCTHbIe OTBeThI Ha BOMPOCHI MperozaBaresisi o TeMe 3aHsTHS,

- BBICTYILJIEHHE C [J0K/IaZlaMM 110 BOIIPOCaM K OIpocam (JUCKYCCHSM),

- yuacTtHie B 00CY>X/[€eHUU JIOK/Ia/IOB,

- KOJIMYECTBO MPaBWIbHBIX OTBETOB NPU TECTUPOBaHUH,

- BBITIOJTHEHHE KOHTPOIbHOM paboThI.

OneHka 3HaHWN, yMeHHWH, HaBBIKOB TPOBOAUTCS Ha OCHOBe 0asibHO-PeHTHUHIOBOM
cucrembl 70% u3 100% (70 6annoB u3 100) - Bk/Iaz 1Mo pe3y/bTaTaM MOCEeIIaeMOCTH 3aHSATHH,
aKTUBHOCTH Ha 3aHATUSX, BBICTYIUIEHUs C JOK/IaZiaMH, ydacTusi B OOCY)KIEHUsIX IOK/IafioB
JIpyruX 0O0y4YaroluXcs, OTBETOB Ha BOIPOCHI TIPeTofiaBaTesisi B XOJe 3aHSTHs, pe3y/bTaTbl
TeCTUPOBAHUS], TIPaBUJIbHOCTH BBITIOJTHEHUSI KOHTPOJILHOM PabOTHI.

Heranmuzaiyst 0a/yioB W KPUTEPUM OLIEHKH TeKYIero KOHTPOJIS yCIIeBaeMOCTH
yTBep>KJjaeTcCsl Ha 3aceZlaHu Kade/phl.

Tembt 0151 no020moeKu K onpocam (Ouckyccusim) (membl 00K/1a008):

Tema 1. Globalization and Competition Trends in Human Resource Management
Explain what globalization trend in HR management is. How does it affect business writing?
What are benefits and threats of globalization for consumers and labour force?

Tema 2. The Effectiveness of Recruiting
What are main sources of candidates for employment?
What should employers keep in mind when using Internet sites to find job candidates?
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Tema 3. Recruiting Diverse Workforce
What are the main things you would do to recruit and retain a more diverse workforce?

Tema 4. Employee Selection

Why is it important to conduct pre-employment background investigations?

Do you think a certified psychologist who is specifically trained in test construction should (or
should not) be used by a small business that needs a test system for its applicants?

Tema 5. Interviewing Candidates

For what sorts of jobs do you think computerized interviews are most appropriate? Why?
What can you say about ‘headhunters’? Why are they dangerous for small companies?
What do you think are pros and cons of unorthodox interview methods?

Would you recommend a procedure like this?

Tema 6. Motivation and Incentives
Compare and contrast incentive plans discussed in the article. What are pros and cons of each
type of incentive plans?

Tema 7. Business Letters

Why is it important to answer the question “What will convince your reader that what you’re
writing is important for him or her?”

Do you agree that using passive voice would take the personality out of your letter? Prove your
point of view.

How would you respond to someone about the lack of job openings at your bank if you don’t
want to scare a potential employee?

Tema 8. Equal Opportunity and the Law

Define adverse impact and explain how it is proved.

What is the difference between disparate treatment and disparate impact? Can you give several
examples?

Tema 9. Discriminatory Employment Practices

Discriminatory employment practices an employer can/can’t use in recruiting, selection,
promotion.

When can educational and physical requirements be job related and legal? Give several
examples.

Tema 10. Sexual Harassment in the Workplace Recruiting

Everyone loses when sexual harassment occurs. It affects productivity and lowers morale at all
levels of an organization. Most importantly, it can even result in a lawsuit. Everyone has the
right to work in an environment free from sexual harassment and to be evaluated on his or her
work performance.

What is the difference between sexual attraction and sexual harassment?

Who is the most frequent victim of sexual harassment?

Tema 11. Ethics and Employee Rights

You believe your employee is making unethical choices. How would you check this and what
would you do about it if it’s true?

You believe your employer is making unethical choices. What would you do about it if it’s true?

Tema 12. Managing Dismissals
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How would you ensure fairness in disciplining, without punishment approach?
Provide examples of behaviour that would probably be unethical but legal, and examples of
behaviour that would probably be illegal but ethical.

Tema 13. Employee Safety and Health
How can an employer reduce the occurrence of unsafe acts on the part of his/her employees?
Describe at least five techniques for reducing accidents.

Tema 14. Workplace Health Risks: Problems and Solutions
Read Appendix 1 and get familiar with background facts that can refer to a potentially aggressive
employee. Describe the steps employers can take to reduce workplace violence.

Tema 15. Insurance Benefits
Discuss the ways of controlling workers’ compensation costs and reducing workers’
compensation claims.

ITpumepHblll apuaHm KOHMpPOAbHOU pabombl
1. Mark the word that doesn't belong in each group.

EXAMPLE:

a) car b) plane ¢) airport d) train e) truck

1 a) sales b) marketing  c) finance d) manager e) personnel

2 a) engineer b) visitor C) secretary d) receptionist e) accountant

3 a) company b) department c) head office d) subsidiary e) meeting

4a) voice mail b) e-mail c) report d) letter €) memo

5 a) client b) colleague  c) assistant d) manager e) team member

2. Choose a word from the box which has a similar meaning.
example: telephone -c) call

a) journey b) profit c) call d) pay
e) buy f) invoice g) client h) employment

/A 1311 I

8 salary............

9 job............

10 customer ............

3. Mark the verb that does not go with the noun.

EXAMPLE:

a) send b) receive C) pay d) make an invoice
11 a)drive  b) attend c) lead d) arrange a meeting
12 a) finish  b)read C) write d) pay the report
13 a)make  b)receive c) solve d) have a phone call
14 a) enjoy  b) spend C) start d) leaveyour job

15 a)spend  b) make c) lose d) attend money

4. Choose the best answer to complete each sentence.
16 When a salesperson wants to visit a client, he or she normally telephones a week or two before to
make...
a) a message. b) an appointment. c) an engagement. d) a reservation.
17 When you arrange to meet someone, it is a good idea to send an e-mail to............ the date and time of
your meeting.
a) cancel b) order c) place d) confirm
18 When you are a visitor and you arrive at a company, you should go first to...
a) Deliveries. b) the restaurant  ¢) Reception d) the mail room.
19 Sales staff sometimes............ their important customers at a restaurant.
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a) entertain  b) employ ) estimate d) enjoy
20 If you want to go to a popular restaurant, you should telephone first to............ a table.
a) fix b) recommend C) reserve d) order

5. Choose the best word or phrase from the box to complete the text.

a) the cheapest e) slowest

b) faster f) as

c) more g) than

d) less h) better

If you have a long distance to travel, and money is not a problem, then it is ............ better to go by plane,
because it is............ Zland............ *2 convenient. Travelling by bus is............ * but also the............ * form of
transport. Trains are usually more expensive............ * buses. a) the cheapest e) slowest b)
faster f) as ¢) more g) than d) less h) better

6. Write the past simple form of each verb to complete the text.

Bill Gates (write)........ wrote his first computer program at the age of 13. He (spend)............ %% a lot of time
using computers. But at that time computers were expensive: it (cost)............ %7.$40 an hour to use one.
Bill (work)............ %8 during his school holidays. That way, he (make) ............ * some money, and he also
(learn)........... % a lot about using computers.

7. Choose the best word or phrase to complete the text.
Ben Driver and Sheila Quirke both ....... work for AAA, the Australian Advertising Agency. But

they....oeue... 3! know each other. Ben.............. * based in Sydney and............... * a lot in his work.
Sheila............... * the company's headquarters in Melbourne and............... * travel much. John
Fowles,............... * Managing Director, thinks highly of both of ............... ¥, The Agency............... * open
a new office in Perth, and John is planning to appoint either Ben or Sheila as the Manager.
Sheila............... * more management experience, but Ben is excellent at client relations. What............... 40
John do?

EXAMPLE:

a) work b) works c) is working d) worked

a) aren't b) doesn't c) don't d) not

a) am b) is C) are d) he's

a) travels b) travel c) travelling d) are travelling

a) work at b) works at c) work for d) works for

a) aren't b) isn't c) don't d) doesn't

a) they b) there ¢) their d) they're

a) they b)them ¢) their d) him

a) going b) going to C) is going to d) be going to

a) is having b) had c) have d) has

a) can b) may ¢) should d) need

8. Cross out the extra word to form a correct question.
example: Do you do speak French?

1 How many people do work for your company?

2 Is it is a manufacturing company?

3 Do can you describe some of your products?

4 Are these products are yours?

5 Where to do you export to?

9. Read the article and answer the questions below.

A young boy and his mother were shopping in the toy section in Takashimaya Co's store in Tokyo right
before Christmas. On display was a robot cat that looked and moved just like a living animal. 'It's so real,
Mum,' the boy cried as he watched the cat.

'Excellent. We should take this,' said the boy's mother, 26-year-old Junko Shibata, who seemed happy to
pay ¥185,000 (nearly US$1,500) for the toy.

The cat, which has 15 electric motors inside it, sounds like a real cat, moves its body and responds to the
people around it.
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Omron Corp, a major Japanese maker of robots and automated equipment, has decided to start developing
digital animals as toys. The firm launched the new cat in November.

'Our robot cat may be too pricey, but this is our first product in the market of robot pets. We

want to find out who really wants our product,' said Toshihiro Tashima, who leads Omron's project on
electric pets.

At the toy shop in Tokyo, most visitors said they would like to bring home such toys, and hope that prices
will drop.

A report says that by 2010 personal robots will have a 50.2% market share of the entire Japanese robot
market. This will be almost double the share for robots for industrial use (28.4%). The boom of various
robots for personal and family use in Japan started in 1999 when Sony Corp launched its popular series of
Aibo robot pets.

The market has since grown steadily with newcomers such as a man-like robot that can walk down the
stairs and electric fish that can swim.

Choose the best answer to each question.
1 The article is mainly about...

a) robot animals.

b) robots for use in industry.

c) Christmas shopping in Tokyo.

d) The Japanese electronics industry.

2 The robot cat is ...

a) a computer game.

b) a live animal.

¢) equipment for use in the house.
d) atoy.

3 The robot cat is ...
a) very expensive.
b) quite expensive.
¢) medium-priced.
d) low-priced.

4 The robot cat is produced by...

a) Takashimaya Co.

b) Omron Corp.

¢) Sony Corp.

d) The manufacturer's name is not in the article.

5 Which is true?

a) The robot cat is a new product.

b) The robot cat has been on the market since 1999.

c) The company that makes the cat knows a lot about the market for this product.
d) The company already makes other robot animals.

6 Most visitors to the store ...

a) loved the cat.

b) were happy with the price.

c) thought that the cat was not very real.
d) didn't like the cat.

7 The market share for personal robots in Japan ...

a) is not growing at the moment.

b) will not increase very much.

¢) will be much bigger than the market share for industrial robots by 2010.
d) will be twice as big by 2010.
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8 The meaning of pricey (line 10) is ...
a) cheap.

b) high-priced.

¢) has no fixed price.

d) difficult to price.

9 The meaning of boom (line 17) is ...
a) arapid increase in sales.

b) a sharp fall in sales.

c) aslow rise in sales.

d) a steady fall in sales.

10 The meaning of newcomers (line 19) in this article is...

a) new types of business.

b) new customers.

c) new trends in the market.

d) products that are new on the market.

4.3. OueHo4YHbIe Cpe/CTBA AJIA MPOMEXYTOUHOH aTTecTaluH.
4.3.1. TlepeueHb KOMMETEHUUA C yKa3aHuMeM 3TanoB uUX (HOPMUPOBAHUA B

npouecce ocCcBoeHUA o6pasoBaTean0|7| nporpamMmmsil.

MokasaTenu u Kputepuu

OLEHMBaHUS KOMMEeTEHL NI C y4eTOM 3Tana ux opMnpoBaHns

Kopg HaumeHnoBanue Kop HaumenoBanue JTarna
KOMIIETEeHLIUM | KOMIIeTeHLIUU JTarna OCBOEHUs| OCBOEHUSI KOMITeTeHL|U!
KOMITeTeHLIUU
YK OC-4 CrnocobHOCTh YK OC-4.1 CTIOCOOHOCTh  OCYIIECTBJISTh
OCYILLIeCTB/IATL  [1eJIOBYIO yCTHBIE u MMMCbMEeHHbIe

KOMMYHHKALMIO KOMMYHMKAllMM Ha pYCCKOM
YCTHOM W TNHCbMEHHOU s3blKe W Ha HHOCTPAaHHOM
dopmax Ha 3bIKe.

roCcy/lapCTBEHHOM 1 YK OC-4.2 cnocobHOCTh  paboTath (|
VHOCTPaHHOM(bIX) TeKCTaMM [IeJIOBbIX Y HayUHBIX
I3bIKaxX JIOKyMEHTOB Ha WHOCTPaHHOM

A3bIKe.

JTarn 0CBOeHUsA
KOMIIeTeHI[HH

IToka3arenb oljeHUBAHUSA

KpuTepuii onjeHUBaHuA

YK OC-4.1 — crioco6HOCTh 3HaeT (hoHeTHUeCKY1o,
OCYLLeCTB/ISITb YCTHBIE U rpaMMaTUYeCKY1o,
MUCbMEeHHble KOMMYHUKALIUU  |JIEKCUYECKYIO  CTPYKTYPY
Ha PYCCKOM SI3bIKe U Ha PYCCKOTO ¥ HWHOCTPaHHOIQ
VHOCTPaHHOM $I3bIKe. A3bIKA.
Ocy1ectBisieT
MOBCE/IHEBHbIE

KOMMYHHKAIIMU Ha PyCCKOM
WHOCTPAHHOM SI3bIKE C
YUETOM CTU/TUCTHUYECKUX U
KYJIbTYPHBIX 0COOEHHOCTEH
CUTYalUU OOIIIEHUSI.

He JIOIyCKaeT OLINOOK]
(oHeTHUeCKOTO,
rpamMMaTU4yecKoro, J1eKCUUecKoro|
Xapakrepa.

JleMOHCTpHUpYeT yBepeHHOe
BJIafIeHHE TTOBCe/IHEBHBIMU
KOMMYHHKAIUSIMUA Ha PYyCCKOM U
WHOCTPaHHOM SI3bIKe C YUeTOM
CTHUJIMCTHUUECKHX U KyJIbTYPHBIX
0CO0EHHOCTeN CUTYyaL[uH
o0I11eHus.

YK OC-4.2 — criocoOHOCTb

W HAYYHBIX JOKYMEHTOB Had
WHOCTPAaHHOM S3BbIKE.

Ocy1ecTBisieT nepesoj v
paboTaTh C TEKCTaMH [IeJIOBBIX | COCTaBJISIET Pe3tOMe TeKCTa
JleJI0OBOr0 IOKYMeHTa 1
HAay4YHOI'O TeKCTa Ha

B TeKcTe riepeBoia UM pe3roMe
[leJI0BOTO JOKyMeHTa 1 Hay4YHOT' 0
TEKCTa He [JOMyIIeHO OLIMOOK.
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| uHOCTpaHHOM s13BIKe.

4.3.2 TunoBbIe OL|eHOYHBIE CPeACTBa
Tunosble TeMbI 3a4yeTa

1. Human resource management.

2. Job analysis.

3. Importance of human resource management.

4. Performance appraisals.

5. Managing disputes. Developing public relations.

6. Human resource excellence.

7. Sections of the human resource excellence standard.

TumnoBbie 3a/ldHHMA /14 3d4eTad

IToxbepure K cymecTBUTENbHBIM (1—10) COOTBETCTBYIOIHE UM onpe/iesieHus (a—ij):

1. store a. how good or bad something is

2. quality b. the buying and selling of goods, services, currencies or securities

3. business c. commercial activities in general, such as trading, buying and selling,
manufacturing, arranging deals

4. trade d. food, etc. that is grown on a farm and sold

5. produce e. a place where goods are sold to the public

6. company | f. a room or building that belongs to a company with rooms where people can

work at desks

7. office g. a business organization that makes or sells goods or services
8. customer h. a person who works for another person or organization in return for wages
9. employee | i. a person who buys something from a shop

10. work j. what a person does to earn money

Tunosblie TeMbI 3K3aMeHa
. Why is a Human Resources Department important?
. Ways of recruiting personnel.
. Selection process.
. HRM (Human Resource Management) and HRM (Human Capital Management).
. Developing quality workforce.
. Training and development
. Flexibility and inflexibility. Job protection. Benefits.
. Work-Life balance.

ONOUTEA WN -

TumnoBble 3aJaHUA /1A IK3aMeHa

1. BoiOepuTe moaxopsiiee CJIOBO U3 YKa3aHHBIX B CKOOKaXx.

1. I work in a small hotel in Amsterdam. I €8 an hour. (earn / paid)

2. It’s not a lot, but it’s more than the wage. (maximum / minimum)

3. Some customers leave me , and that is a great help. (perks / tips)

4. My sister works in a bank and her is €3,000 a month. (salary / wage)

5. The bank also provides her with a good package. (bonus / benefits)

6. Next year she thinks she will get a car. (company / business)

7. When she is 55, she will be able to give up work and live on her . (package /
pension)

2.Bri0epuTe NpaBWILHBIN BapUAHT OTBeETa:

1.

I three business lunches this week.
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a) had b) have had

2. The company’s share prices at the end of last week.

a) bounced b) has bounced

3. The company for a 5% increase in sales last month.

a) budgeted b) has budgeted

4. The shares a high rate of interest some days ago.

a) yielded b) has yielded

5. It a pleasure to do business with you today.

a) was b) has been

6. Last year she her own company and proved to be a very good
businesswoman.

a) set up b) has set up

7.1 writing the three-year business plan yet.

a) didn’t finish b) haven’t finished

8.1 a successful business trip last month.

a) had b) have had

9.1 some gas shares recently.

a) bought b) have bought

10. Many years ago she a slide rule to add up the sales figures.
a) used b) has used

[ITkana oLeHUBaHMS.

O1leHKa 3HaHWM, yMeHWH, HaBBLIKOB TIPOBOJUTCS Ha OCHOBe Oasl/IbHO-peNTHHTOBOM
cucremsl: 30% u3 100% (vm 30 6annoB u3 100) - BK/Ia[ B UTOTOBYIO OLIEHKY I10 pPe3yJsibTaTam
MPOMEe)XYTOUHOM aTTecTalj|H.

[Ipu onjeHMBaHMHM OTBeTa 00Oy4YaIOIIErocsi B XO/e TMPOMEKYTOUHOM aTTeCTal[ii MOYKHO
OMHUpPAaThCS Ha CAe/lyIoLe KPUTePUH:

Banbl Kpureputii oLieHKH

26-30 OOyuvaromuiicss  TOKa3biBaeT BBICOKHMN  ypOBEHb KOMIIETEHTHOCTH, 3HAHUS
MPOTrPaMMHOTO  MaTrepuasna, yueOHOW, TepuoAuYecKO ¢ MOHOrpaduuecKon
JIUTepaTypbl, 3aKOHOZJATe/JbCTBA U IPAaKTUKU ero IpPUMeHeHHUs, pacCKpblBaeT He
TOJIbKO OCHOBHBIE TIOHATHSI, HO U aHaIu3UpyeT UX C TOUKU 3PEeHUs pa3/IMYHbIX
aBTOpoB. Obyuaromuiics 1okasbiBaeT He TOJIBKO BBbICOKWIN YPOBEHb TEOPeTHUeCKUX
3HaHWM, HO M BUJUT MEXJUCLIMIIIMHApHbIe CBsi3u. IIpodeccroHanbHO, TPaMOTHO,
T10C/IeloBaTe/IbHO, XOPOLLIUM SI3bIKOM YeTKO U3/1araeT MaTepuasl, apryMeHTUPOBaHHO
(opmynupyeT BbIBOABL. 3HaeT B paMKax TpeOOBaHMI K HArlpaBJIeHHIO U MPOQUIIO
TIOATOTOBKY 3aKOHO/|aTe/lbHO-HOPMAaTUBHYI0 W TpakTHueckyto 6a3y. Ha Bompochl
OTBeYaeT KpaTko, apr'yMeHTUPOBaHO, YBEPEHHO, 110 CYLIEeCTBY.

16-25 OO6yuaronuiicsi TOKa3bIBaeT [IOCTaTOYHBIA YPOBEHb KOMIIETeHTHOCTH, 3HAHUS
MaTepyasioB 3aHATHH, yueOHON M MeTOAMYEeCKOW JIMTepaTyphl, 3aKOHO/ATebCTBA U
NPaKTUKW ero NpUMeHeHHs. YBepeHHO M NMpOo(eCcCUOHA/TbHO, TPAMOTHBIM S3bIKOM,
SICHO, YeTKO M TOHSTHO M3/1araeT COCTOSIHME W CyTb BOIpOca. 3HaeT HOPMAaTHUBHO-
3aKOHO/|aTe/lbHYI0 M TpakTHYecKyr0 0a3y, HO TpU OTBeTe JOMycKaeT
HeCyIL[eCTBeHHbIe MorperHocTH. OOyJaroIuiicst oKa3biBaeT JOCTAaTOUHbBIN YPOBEHb
npoeccOHANMbHBIX 3HAaHWW, CBOOOJHO OMepUpyeT TOHSTUSIMUA, METOAAaMH OLIeHKU
TIPDUHATHS pellleHr, HuMeeT I[Ipe/iCTaB/leHre: O MEeXJUCLUIVIMHAPDHBIX CBS3fIX,
yBSI3bIBAeT 3HAHWs, IIOJIyYeHHble IIPU U3YyUEHUM pas3/lNYHbIX JUCLUIUIMH, YMeeT
aHa/IM3UpOBaTh MPaKTUUYeCKUe CUTyallid, HO JI0MyCKaeT HEeKOTOpble MOrPeLIHOCTH.
OTBeT NOCTPOeH JIOTUYHO, MaTepuasl U3JjaraeTcss XOpOLIMM SI3bIKOM, IIPUBJIeKAeTCs
MHGOPMATHBHBI W WUIIOCTPUPOBAaHHBIM MaTepuas, HO TpPU OTBeTe JOIyCKaeT
HEKOTOpble NOrPellIHOCTH. Bonpock! He BBI3bIBAIOT CYLeCTBEHHbIX 3aTPY/HEHHUH.

16



6-15 OOyuaromuiicsi TIOKa3bIBaeT [JOCTaTOUHble 3HAHUS MaTepuaoB 3aHATUH, HO TIPU
OTBeTe OTCYTCTBYeT JIO/KHAsl CBSI3b MEXX/y aHa/lIn30M, apryMeHTaleld ¥ BbIBOJJaMHU.
Ha mnocraBsieHHble ujleHaMU KOMHCCHM BOTIPOCHI OTBeYaeT HeYBEpPEeHHO, [OMyCKaeT
norpemtHocTy. OOyuvarouuiicss BiafZieeT MpaKTHUYeCKUMM HaBblKaMH, IpUBJIEKaeT
WITFOCTPAaTUBHBIA MaTepwaa, HO UYyBCTBYeT ce0si HeyBepeHHO TIpH aHa/v3e
MEeXJUCLIMIUIMHAPHBIX CBsi3ell. B oTBeTe He Bcerjga IPUCYTCTBYeT JIOTMKa,
apryMeHTbl TIPUBJ/IEKAIOTCSl HEJOCTaTOUHO Beckre. Ha mocTaBjieHHble BOMPOCHI
3aTPYJHSIETCS C OTBETaMM, MI0Ka3bIBaeT HeJOCTaTOUHO ITyOOKHe 3HaHMSI.

0-5 OOyuaromuiicsi TOKa3biBaeT C/labble 3HAHUSI MaTepHajoB 3aHATHH, y4ueOHOI
JIUTepaTyphbl, 3aKOHOJATe/NbCTBA M IPAaKTUKW ero INpUMeHeHWs, HU3KUM YPOBeHb
KOMITeTEHTHOCTH, HeyBepeHHOe H3/ioKeHHe Borpoca. OOydJaroluiics rokas3biBaeT
cnabblii  ypoBeHb MpOdeCcCUOHA/NBbHBIX 3HAHWM, 3aTPyJAHSETCS TP  aHaJk3e
MpaKTUYeCKUX CUTyaluid. He MoXXeT mpuBecTU NpUMepbl M3 peasbHOM MPaKTUKH.
HeyBepeHHO M JIOTMUeCKM HeIloC/efloBaTe/bHO M3jaraeT Marepuan. HemnpaBuibHO
OTBeYaeT Ha BOMPOCHI UM 3aTPYAHSETCSI C OTBETOM.

[ITkana mepeBo/ja U3 MHOTO0A/I/IbHOM CUCTEMBI B TPAIMLIMOHHYIO [I/Is 3aUeTa:

- o0yuaroiemycsi BBICTABJISIETCS OL[eHKAa «HEe 3auTeHO» eCd oO0ydJaroluiics Habpar
MeHee 50 06asos,

- OL|eHKa «3auTeHO» BBICTABJISIETCS TIPU YCJIOBUH, ec/ii obyuaroimiics Habpan ot 50 710
100 6asoB.

100 6asoB BBHICTAB/SIETCS MPU YCJIOBUU BBITIOJIHEHUS] BceX TpeDOBaHMH, a Takxe IpU
00si3aTe/lbHOM TIPOSIBJIEHWM TBOPUECKOTO OTHOIIEHUsT K TIpeMeTy, yMeHWU HaXOJWTh
OpWTHHAJIbHBIE, He COoZepiKaliyecs B yuyeOHHKaX OTBeThl, yMeHWH paboTaTh C MCTOYHHKAMHU,
KOTOpbIE CO/IepKaTCsl [JIOTIOJIHUTE/TBHOM JTepaType K KypCy, YMeHWH COeJUHSATh 3HaHWUS,
TI0/TyYeHHbIe B JAHHOM Kypce CO 3HaHHUSIMH JPYTUX JAWUCLIUTIIVH.

[IIkana nepeBo/ia U3 MHOT00aIbHOM CUCTEMBI B TPAAWLIMOHHYIO /15 9K3aMeHa:

- o0yuaroiieMycsi BbICTAB/ISIeTCS OLeHKA «HEYZOBJIeTBOPUTEIBHO» eC/M 00YyJaroIuics
HaOpan meHee 50 6asIoB,

- OLIEHKa «YZIOBJIETBOPUTEHHO» BBICTAB/SIETCS TP YCAOBUM, €C/TH O00yYaroIuics
HaOpan ot 50 10 65 6anios;

- OLIEHKA «XOpOIIIO» BBICTABISIETCS TIPH YC/IOBUM, ecyii oOyuarouuiics Habpan ot 66 1o
75 banos;

- OL|eHKA «OT/IMYHO» BBICTABJISIETCS TIPH YCIOBHUHU, ecyid oOyuaroiuiicsi Habpasn ot 76 1o
100 6anos.

100 GansoB BBICTAB/ISIETCS TIPH YCIOBUM BBITIOJTHEHUs BCeX TPeOOBaHWM, a Takke TpU
00si3aTe/lbHOM TIPOSIBJIEHMM TBOPUECKOTO OTHOILLEHWsT K TIpeMeTy, yMeHHHU HaXOJWUTh
OpWUTMHaJ/IbHBIE, HE COZepiKalyecss B yuyeOHMKAax OTBeTbl, YMEHUM Pab0TaTh C MCTOYHUKAMHU,
KOTOpbIe COJZlepKaTCsl [JOIOJIHUTe/IbHOM JIuTepaType K KypCy, YMEHUM COeJUHSTb 3HaHus,
ToJIyYeHHbIe B ZIAHHOM KypcCe CO 3HaHUSIMH JIPYTUX JAUCLIUILIUH.

4.4. MeTopnueckue MaTepuasbl

3aueT ¥ 3K3aMeH COCTOST U3 2 uacTel: rpaMMaTHUYeCKUi TecT (OL|eHUBAeTCs UCXOAS U3
KOJIMUEeCTBa TIPAaBU/IbHO BBITIOJTHEHHBIX 3a/laHUI), OMpoc, Oecesia WM 3alUTa Tpe3eHTalud 10
TeMaTUKe Kypca (yuWThIBaeTCs MpaBUbHOE C TOUKUA 3peHHsT (POHEeTMUEeCKOro U JIeKCUKO-
rpaMMaTHYeCcKoro CTpOSl  aHIJIMMCKOTO  Si3blKa M3/I0)KeHWe COJep)kaHus —MarTepuasa),
(o1ieHMBaeTCsI MOHOJIOTUYeCKast 1 iMasiornyeckasi peub 00y4aeMoro).

[TucpMeHHas yacThb 3auyeT M 5K3aMeHa OL|eHMBAeTCs MCXOZS W3 KOIWuYecTBa MPaBUIbHO
BBITIOJTHEHHBIX 3a/]JaHUil TeCTa, yCTHas 4YacTb OLIEHMBAeTCsi C TOUKUA 3PEHUs] KOPPEKTHOCTH
(hoHeTHUeCKOTr0 U JIEKCUKO- TPaMMaTHUUeCKOr0 CTPOsl aHIJIMMCKOrO s3bIKa, TIPY 3TOM U3/10)KEeHUe

17



CoAep>XaHuWdA TEKCTa WKW T[Ipe3eHTalldd OLieHHMBaeTCA C TOYKM 3p€HHs IIPpaBUJIBHOCTH
HOAFOTOBJ’IEHHOﬁ YdaCTH, TAK U CITOHTAaHHOM MOHOJIOTMUYeCKOH U ,E[I/IaJ'[Ol"I/I‘JECKOI‘/JI peyu CTydeHTa.

5. MeTopnueckue yKa3aHHus /151 00yJaroIUXCs M0 0CBOEHUIO AMCIUIUINHBI

YCTHBIN OMpOC SIB/ISIETCS OJHUM U3 OCHOBHBIX CIIOCOOOB TIPOBEPKM YCBOEHHSI 3HAHUWM
oOyyvarommucs. Pa3BepHyTBIIi OTBeT CTy/eHTa JOJDKeH TIpe/iCTaB/saTh CO0OM CBSI3HOe,
JIOTUYECKHU TIOC/Ie/loBaTe/IbHOe COOOIIleHHe Ha Ompe/ie/IeHHYI0 TeMy, MOKa3blBaTb €r0 yMeHHe
NIPUMEHSATh OIpejie/ieHus, MpaBWia B KOHKPETHbIX ciydasix. OCHOBHble KPUTEPHU OL|eHKU
YCTHOTO OTBETAa: TMPaBW/JIBHOCTh OTBETa IO CO/IePKAHHIO; TMOJHOTA W TIyOWHa OTBETa; JIOTMKA
W3/I0KeHHs1 Marepuana (yuWTbIBaeTCs YMeHHe CTPOWUThb LeJIOCTHBINM, I0C/Ief0BaTe/bHbIN
paccka3, TpaMOTHO T[I0JIb30BaThCsS  CreLMaZbHOM — TepMUHOJIOTHUel);  WCIO/b30BaHHe
[IOTI0JIHUTE/IbHOTO MaTepuyara.

Memoduueckue ykazaHusi no camocmosimebHoli Nn0020mogKe K 3aHAmMusm
npakmuueckoz0 (CeMUHapcKoz20) muna:

[ToaroToBKa K 3aHSATUSM [O/DKHA HOCHUTh CHUCTeMaTUUeCKUi XapakTep. OTO TO3BOJIUT
oOyyaroremycsi B IOJTHOM 00beMe BBITIONIHUTL BCe TpeOoBaHMs rpernoasaresisi. OOyJarommcest
PEKOMEH/IyeTCsl M3yuaTb OCHOBHYIO, /IOTIOJIHUTE/IbHYIO, yueOHO-MeTOJUUecKylo JuTepaTypy, a
TaK’Ke 3HAKOMUTHCS C VIHTepHeT-UCTOYHHKaMH, HOPMaTUBHYIO 0a3y ¥ MHbIe HCTOUHHUKH (CITHCOK
nipuBe/ieH B paboueil rporpamMmme 1o AUCLIMIUIHE).

Memooduueckue ykazaHusi no no02omoeke 00K1a008:

[MoarotoBka 0OyvarOLMXCS K OINpPOCY TIpeArojiaraeT H3yueHHe B COOTBETCTBUM
TeMaTUKOU [JUCLIUII/IMHBI OCHOBHOW/ [JOTIO/IHUTE/IbHOM JTUTepaTypbl, HODMAaTUBHBIX JOKYMEHTOB,
VMHTepHeT-PeCcypCoB.

OO6yuaromuiicsi TOTOBUT JOK/a/ B (hopMe yCTHOTO COOOIIeHus 110 TeMe JAWCLUTUINHBI.

[TpepnaraeTcs ciefyrolasi CTpyKTypa AOK/aja:

1. BBegenue:

— YKa3bIBaeTcsl Tema U Liefib JOK/Iaza;

— obo3Hauaetcst mpobieMHOe 110J1e, TeMaTUUYeCKHe pa3zienbl JOKIa/a.

2. OCHOBHOe cojep)KaHue [JOK/Iaja:

— M0C/IeloBaTe/IbHO PACKPBIBAIOTCSl TeMaTHUeCKUe pasZiesibl JoK/azja.

3. 3ak/roueHue:

— IIPUBOJIATCS] OCHOBHBIE pe3y/IbTaThl U CY)K/I€HUs aBTOPa I10 MOBOAY IyTel BO3MOXXHOTO
peliieHHs] PACCMOTPeHHOM TTPob/ieMbl, KOTOpbie MOTYT ObITh 0()OpMIIeHbI B BHle peKOMeH/Ial[uii.

Memoouueckue pekomeHOAyuu NO HANUCAHUIO KOHMPOAbHOU pabombl:

KoHTposibHast ~ paboTa  sIBAsieTCSI  CaMOCTOSITE/IbHOM — TPAaKTHUeCKoW  paboToit
obyuatormuxcsi. OHa Mpy3BaHa OMNpe/ieNTh CTeTlleHb OCBOEHUs CTY/IeHTOM 3HaHWW 1 HaBBIKOB,
TOJTyYeHHBIX UM B TpoLiecce U3yueHust JUCLIUTUIMHBL.

KonTposibHast paboTa TmpeAycMaTpuBaeT BBINIOJHEHWE TPAKTHMUECKUX 3aJjaHdl 110
WHOCTPaHHOMY $I3bIKY B ITMCbMEHHOM BU/E.

Memoduueckue ykazaHusi no no020moeke K mecmupo8aHuio:

TectrpoBaHWe o0OecrieunBaeT KOHTPOJIb 3a 3HAHUSAMU OOYYalOIIUXCs, CIOCOOCTBYeT
Pa3BUTHIO yMeHHs BBIJe/SITh, aHA/TM3UPOBaTh W 0000mIaTh Hanbosee CyleCTBeHHbIE CBSI3H,
MpYU3HAKA W TPUHLUIBEL. OCHOBHBIMH KPUTEPUSIMU OLIEHKU SIBJISIOTCSI CaMOCTOSITe/TbHOCTb,
NIPaBUILHOCTb M CKOPOCTh OTBETa Ha BOMPOC.

[Tpy MoJroToBKe K TeCTUPOBAHHUIO CIe[yeT YUMThIBaTb, UTO TEeCT MPOBepsieT He TOJbKO
3HaHWe TIOHSITW, KaTeropui, COOBITWH, SIBJIEHWH, YMEHWs BBIJIe/IATh, aHAJU3UPOBATh |
000011aTh Haubosiee CyIIeCTBEHHbIE CBSI3W, TIPU3HAKM W TIPUHLUIBI pa3HbIX SBIEHUNA WU
nipotieccoB. [lo3TOMy Mpu MOATOTOBKE K TECTy He CJiefiyeT MPOCTO 3ayuyuBaTh, HEOOXOAMMO
TIOHSITb JIOTUKY W3/I0)KEHHOT0 Marepuasa. JTOMY HeMalo CIoCOOCTBYeT COCTaBJIeHHe
pa3BepHYTOro IjiaHa, Tabyui, cxeMm. Bombllyro MOMOIIb OKa3biBAalOT MHTEPHET-TPEHAXKephbl,
T03BOJISIIOILIME, BO-TIEPBBIX, 3aKpPeNuTh 3HaHWs, BO-BTOPbIX, NMPHUOOPECTH COOTBETCTBYHOLIVE
TICUXO0JIOTUUeCKUe HaBbIKM CaMOPEeryJIsiLiui U CAMOKOHTPOJISL.
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TectrpoBaHne wWMeeT psf 0COOEHHOCTel, 3HaHWE KOTOPBIX IIOMOTaeT YCIeITHO
BBIMOJIHUTL TeCcT. MOXHO [JaTh CJefylollde MeToJuuecKde peKOMeHJalluu: CliefyeT
BHUMATe/bHO W3yUWTb CTPYKTYPY TeCTa, OLIEHUTh 00beM BpeMeHH, BBIJe/sieMOro Ha JIaHHBIA
TeCT, YBU/ETb, KAaKOTO THUIA 33/laHUsi B HEM COJiep>Karcsi; OTBeuaTb Ha Te BOIPOCHI, B
NIPaBUILHOCTU pelleHHs KOTOPbIX HeT COMHEeHMM, TM0Ka He OCTaHaB/MBasiCh Ha TeX, KOTOpble
MOTYT BbI3BaTb JJO/ITHE Pa3[yMbsi; OueHb BaKHO BCer/ja BHUMATe/IbHO YMTaTh 3a/laHus 10 KOHILIa,
He TTBITasiCh TIOHSITh YCIOBHS «I10 TIEPBBIM CJIOBAM».

6. YueOHas iMTepaTypa U pecypcbl HH()OPMAI[HOHHO-TeIeKOMMYHUKAIJHOHHOMN CeTH
"VIHTepHeT", BK/IIOYasi epeyeHb YUeOHO-MeTOAMYeCcKOoro odecrneueHus s
CaMoOCTOATE/TbHOM Pad0ThI 00yUAIOIUXCA MO0 AUCLUIIMHE
6.1. OcHOoBHas uTepaTypa

1. Awutos, B. ®. Aarmuickuii si3biK (al-B1+) : yueb. mocobue /st akajleMHUUECKOTro
OakanaBpuata / B. ®. Auros, B. M. AutoBa, C. B. Kagu. — 13-e u3g., ucrp. u gorn. — M. :
N3parensctBo FOpaiit, 2018. — 234 c. — (Cepus : YHuBepcuretsl Poccun). — ISBN 978-5-
534-07022-4. — Pexxum goctyna : www.biblio-online.ru/book/265ABF6B-77C1-4631-B343-
476D02172DC9.

2. Hes3opoBa, I'. [I. Awurmuiickuii si3biIk B 2 4. Yacte 1 : yueOHMK AJisi
akajieMryeckoro OakanaBpuara / I'. [I. HeB3opoga, I'. . HukutymknHa. — 2-e W3f., UCIIP. U
non. — M. : U3parensctBo FOpaiit, 2018. — 339 c. — (Cepus : bakanaBp. AkasemMuuecKkui
KypC). — ISBN 978-5-534-02057-1. — Pexxum JlocTyria
www.biblio-online.ru/book/8EB298C1-8326-4712-A841-311E7D62B566.

3. HeB3opoBa, I'. [I. Aurmmiickuii s3elk B 2 4. Yacte 2 : yueOHUK [jis
akaziemuueckoro Oakamnappuara / I'. 1. Her3opoga, I'. . HuKuTylIKuHa. — 2-e W3[., UCTIp. U
pon. — M. : N3parensctBo FOpauTt, 2018. — 403 c. — (Cepus : bakanaBp. AkagemMuuecKui
KypC). — ISBN 978-5-534-02108-0. — Pexxum JlocTyma
www.biblio-online.ru/book/CC98F55C-CB9E-4C91-948A-35883D066D5E.

4, Uukunesa, JI. C. AHIMMCKUANA $I3bIK B yripaBjeHuM TMepcoHasiom (B1—B2).

English for Human Resource Managers : yueOHMK ¥ TipakThKyM ayisi By3oB / JI. C. Uukunesa,
E. B. JTuckas, JI. C. EcuHa. — 2-e u3f., niepepab. u gorn. — Mocksa : M3parensctBo FOpaiir,
2019. — 203 c. — (Cepus: bakanaBp. AkazileMUyeCcKuid Kypc)

6.2. lonoHUTe/IbHAA JIMTepaTypa

1. Iany H.B. VIHHOBaLuM ¥ TpaZuLIMU B TPeTNoiaBaHUK MHOCTPAHHBIX $13bIKOB [IIsI
roCy[apCTBeHHbIX caykauux // HayuHble Tpyael CeBepo-3anajHOro MHCTUTYTA YIIpaB/IeHUS.
2011. T. 2. Ne 3. C. 69-76. - OBC elibrary http://elibrary.ru/item.asp?id=17073575

2. Wnbunnckas E.I1. Let’s Learn English with Pleasure. English Grammar in Use
[DnekTpoHHBIM pecypc] : yueOHoe 1ocobue 1o aHrmiickomy s3eIky / E.I1. MnbunHckas, VL.A.
TonvaueBa. — D/IeKTPOH. TeKCTOBbIe JaHHbIe. — CapartoB: By3oBckoe obpa3oBanue, 2018. —
321 c. — 978-5-4487-0209-9. — Pexxum poctyna: http://www.iprbookshop.ru/74282.html

3. UnbunHckas E.IT. Improve your English [Onektponnsiii pecypc] : yueGHoe
rnocobue 1o aHrmmiickomy si3biky / E.JI. WnbumHckas, W.A. TommaueBa. — O/eKTPOH.
TeKCcTOBbIe laHHbIe. — CapatoB: By3oBckoe obpa3oBanue, 2018. — 85 c. — 978-5-4487-0207-
5. — Pexxum goctyna: http://www.iprbookshop.ru/74283.html

4. MexxoBa M.B. [lenoBoil MHOCTpaHHbIM $A3bIK (@HIVIMMCKUI $513bIK) KemepoBo:
KeMepoBCcKUiI ~ TOCYZapCTBEHHBIM  YHUBEPCUTET  Ky/lbTyphl U UCKycctB 2014 -
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29655.— 3BC «IPRbooks»

5. Barrow L. Supporting Young English Learners in the United States / Lisa Barrow
and Lisa Markman-Pithers // The Future of Children. Vol. 26, No. 2, Starting Early: Education
from Pre Kindergarten to Third Grade (Fall 2016), pp. 159-183. — Pexxum moctyma: https://www-
jstor-org.ezproxy.ranepa.ru:2443/stable/43940586

6. Wu T.-T. A Mobile Game-Based English Vocabulary Practice System Based on
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29655.%E2%80%94%20%D0%AD%D0%91%D0%A1%20
http://www.iprbookshop.ru/74283.html
http://elibrary.ru/item.asp?id=17073575
http://www.biblio-online.ru/book/CC98F55C-CB9E-4C91-948A-35883D066D5E
http://www.biblio-online.ru/book/8EB298C1-8326-4712-A841-311E7D62B566

Portfolio Analysis / Ting-Ting Wu and Yueh-Min Huang // Journal of Educational Technology
& Society. Vol. 20, No. 2 (April 2017), pp. 265-277. — Pexxum poctyna: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/950002180

7. Cargill M. Publishing Research in English as an Additional Language: Practices,
Pathways and Potentials / Margaret Cargill, Sally Burgess. - University of Adelaide Press, 2017.
— 278 p. - Pexxum Jocryna:
https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/10.20851/j.ctt1t305¢cq

8. Miller D. Social Media in an English Village. - UCL Press, 2016. — 234 p. —
Pexxum poctyna: https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/j.ctt1g69xs1

6.3. YueOHO-MeTOUeCKOe 00ecreyeHne CaMOCTOATE/TbHOU PadoThI
1. Mogens  TO3ULMOHHOTO OOyYeHUsi CTY/leHTOB [DeKTpOHHBIM  pecypcl:
TeopeTHYeCcKre OCHOBbI U MeToguueckue pekoMeHpauuun/ W.B. IusH [1 gp.].— OnekTpoH.
TeKCTOBble JaHHble.— M.: MOCKOBCKUI FOpPO/ICKOM Tefarornyeckuii yuueepcurer, 2012.— 152
c.— Pexum pgoctyna: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3BC
«IPRbooks»

2. [Icuxomoruss ajanralu U couuasibHast cpeja. (CoBpeMeHHble TOJAXOZbI,
npo06JieMbl, TIepCrieKTHUBLI [3nekTpoHHbBIN pecypc]/ JI.I'. Jukast [u Ap.].— D/eKTpoH. TEKCTOBbIE
JlaHHbIe.— M.: Ilep Co, 2007.— 624 c— Pexxum JloCTyIa:

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»

6.4. HopmaTHBHbIe NPaBOBbIe JOKYMEHTbI
1. KoHuenuums [0/irocpoyHoro ConuanabHO-3KOHOMUYECKOTO pa3BUTHsL Poccuiickon
@epeparu 10 2020 roga.(YTB. pacriopsbkeHuem IpaButensctBa PP ot 8 gekabps 2011 r. N
2227-p).

6.5. IHTepHeT-pecypchbl

1. LenTpanbHast 6ubauoreka oOpa3oBaTenbHBIX pecypcoB. PexxuM focTyra:
http://www.edulib.ru/

2. CBoZHBIN ~ Karajor  3/MeKTPOHHbIX  OUOIHMOTEK. Pexxum  pocryma:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. Basbl ganueix MHUOH. Pexxum foctymna: http://www.inion.ru/product/db.htm

4. bubmoTeka  oOpa3oBaTe/lbHOTO  MoOpTaja  «JKOHOMMKA,  COLIMOJIOTHS,
MeHe/>)KMeHT». PexkuMm goctyna: http://ecsocman.edu.ru/

5. bubmoTteka enepanbHOro moprtana «Poccuiickoe oOpa3oBaHMe». Pexxum
jJocryna: http:/ www.edu.ru/

6. bubmioTeka yueOHOW W HAy4YHOH JMTEpaTypbl PYCCKOTO0 T'yMaHUTapHOTO

VMHTepHeT YHHUBepcuTeTa. PexxuMm foctyna: http://www.i-u.ru/biblio/default.aspx

6.6. IHbIe HCTOUHUKU

1. AanecsiH, K. I'. AHIMiCKUi sI3BIK 711 SKOHOMHCTOB: yueOHOe mocobue:
pekoMeH0BaHO YMO. - M. : Omera-JI, 2013 - 312 c.

2. Anekcangposa E.M., Bensikoa W.I". English for Public Administration. Yue6noe
nocobue/ M.: KIIY, 2016.ew Presidential Administration. US Office of Personnel Management,
2010.

3. AHTTIMICKUIN A3bIK [I7IS1 FOPUCTOB: Y4yeOHMK /7151 0OakasaBpOB: PeKOMeH]|0BaHO
YMO... / A.C. Bnaxosa [u ap.]; otB. pea. H. FO. WnbuHa, T. A. Aranuna ; M'HOA um. O. E.
Kyraduna. - M.: I[Ipocnekt, 2017. - 384 c.

4. Koporknna W.b. AHMMHACKMKA A3bIK /I TOCYJapCTBEHHOI'O YIIpaBJIeHUS.
YuebHUK U nipakTUKyM. M.: FOpaiit, 2015.
5. MakapoBa, E. A. AHrIMHACKUMA S3bIK [/l TICUXOJIOTOB : y4yeOHOe mocobue :

pekomeHjoBaHO YMO.... - 2-e u3jaHue, repepaboTaHHOe U ZioTio/iHeHHoe. - M. : FOpaiit, 2013. -
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403 c.

6. HekpacoBa, E. B. English grammar: yHuKanbHbIi Kypc 3(QQeKTUBHOTO U
OBICTPOro M3y4YeHHs aHTJIMACKOW TpaMMaTHKX — M.: Okcmo, 2011. — 302 c.

7. PagoBens, B. A. Anrnuiickuii si3biK. - PoctoB H//] : @enukc, 2012 - 219 c.

8. CrorameBa O. H., bakynes A. B., IlaBnoBckas I'. A. AHIIMUCKUN A3BIK IS

rymanutapueB. English for Humanities. Yue6Hoe rnocobue a5 akageMuueckoro 6akanaBpuaTa
HWNY «Bsicias mkoia 3k0HOMUKW», Boponexxckuii ['ocynapcTtBeHHblid YHuBepcuret, 2019.

9. YukuneBa, JI. C. AHIMMCKUNA SI3BIK [/ SKOHOMMUECKUX CIel[UaJbHOCTeN :
yuebOHOe mocobue : pekomeHioBaHO M-Bom o6pa3oBanusi PO.... - M. : KYPC, 2013. - 160 c.
10.  Ilabapauna C.B. WHOCTpaHHBINA SI3bIK B TIPaBOBeJeHUM. AHIVIMACKUNA SI3BIK //

CapaTtoB: By3oBckoe obpa3oBanue - http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27440
— DFBC «IPRbooks»

11. Attwood M., Dimmock S, Personnel Management. Macmillan, 2009.

12. Elcock H. Local Government: Politician Professionals and the Public in Local
Authorities., Oxford University Press, 2009.

13.  Downding K. The Civil Service. N.Y. Rotledge, 2010.

14. Farnham D., Horton S., Managing the New Public Services, Macmillan, 2010.

15. Hornby A.S. Oxford Advanced Learners Dictionary of Current English, Oxford
University Press, 2009.

16. Mark Farrell British life and institutions. Chancerel, L.2010.

17. Sarrouh Ellissar, Social Politics in Canada: A Model for Development, Annual
Report, Canada, Ottava,2009.

18. UK Civil Service Reform. Program Annual Report, 2009.

7. MaTepua/ibHO-TeXHHYeCcKas 0a3a, nHGOpMaI[HOHHBIE TeXHO/IOTHH, IPOrPaMMHOe
ob0ecrnieueHue ¥ MHGOPMaLMOHHBIE CIPABOYHbIE CUCTEMbI

[nsi TIpoBefieHMsT 3aHATHM 10 AWCOUTUIMHE HeoOXoAuMO ciieflytoljee MaTepHaJIbHO-
TeXHUUeCKoe obecrieueHue: yueOHbIe ayAUTOPUU [I/Isl TIPOBeJieHUsi KOHTAaKTHOW paboThI, 3aHATHI
CeMMHApCKOro TWIMA, TPYMNMOBbIX U WHAWBUJYaJbHBIX KOHCY/bTAlL[Mi, TEKYIero KOHTPOJs U
MIPOMEeKYTOYHOM aTTeCTalyH, TOMeIleHus /ISl CAaMOCTOSITe/TbHOM paboThI.

[Tporpammuoe obecrieuerne: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WnadopmaimonHbie cripaBouHble cucteMbl: Hayunas Oubmioreka PAHXwuI'C. URL:
http://lib.ranepa.ru/; HayuHas 3/IeKTPOHHasi 6ubnmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HarpioHanbHasi smekTpoHHass Oubmmoreka. URL: www.nns.ru;
Poccuiickas rocygapctBeHHass OubOmmoreka. URL: www.rsl.ru; Poccuiickass HaiMoHasibHast
oubmioreka. URL: www.nnirru; OsnektpoHHas  Oubmioreka  Grebennikon.  URL:
http://grebennikon.ru/; 3SnmekTpoHHO-OMOMMOTEeUHass cucTeMa WM3marenbctBa «JlaHb». URL:
http://e.Janbook.com; JnexrpoHHO-6MbmoTeunass cuctema FOPAWT. URL: http://www.biblio-
online.ru/.
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