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1. ITepeueHsb MJIAaHUPYEMbIX Pe3y/IbTaTOB 00y4YeHHs 10 JUCIUIIINHE, COOTHECEHHBIX C
IIAaHUPYeMBbIMH pe3y/IbTaTaMH 0CBOeHHs 00pa3oBaTe/IbHOM NMPOrpaMMbI

1.1. Juciurimmaa B1.B.17 «PernameHTauyss ¥ HOPMHUpOBaHUe TpyJa» obecrieurBaeT
OBJIa/IeHVe C/IeYIOLIUMI KOMIIETeHLIUSAMU C YUYETOM 3Tarla:

Kog HavimeHOBaHue Kog HanmeHoBaHMe 3Tara
KOMITeTeHI[UU KOMITeTeHI[U1 3Tara OCBOEHUsI | OCBOEHUsI KOMIIEeTEeHL[UU
KOMITeTEeHLIUU
[TK-5 3HaHUEe OCHOB HAay4YHOU [TK-5.2 CIIOCOOHOCTD
OpraHM3ali U HOpMUPOBaHUS aHaM3UpOBaTh HOPMBI U
TPy/ia, B/laZieHre HaBbIKaMU1 pernameHThl paboT u
MIpOBe/IeHusT aHaM3a pabot u BHOCUTb NPeJJIOKEHUS 10
aHamM3a pabounx MecT, UX OMTUMU3AL[UU
ONTHMH3ALIUA HOPM
00C/Ty>)KUBaHUS U UMC/IEHHOCTH,
C1rocoOHOCTh 3 heKTUBHO
OpraHU30BbIBaTh IPYIITIOBYIO
paboTy Ha OCHOBe 3HaHUS
TIPOL{eCCOB TPYIIIOBOU
JMHAMUWKH Y TIPUHLUIIOB
(hopMrpoBaHusl KOMaH/bl U
yMeHHe TIPUMEeHSTb UX Ha
MPAKTUKe
IIK-11 B/la/leHHe HaBbIKaMU IIK-11.1 CrocoOHOCTD
pa3pabOTKH OpraHU3aljMOHHON U pa3pabarbiBaTh
(GyHKIMOHATbHO-IITaTHOU OpPraHM3alMOHHYI0 U
CTPYKTYPBI, pa3paboTKu (byHKI[MOHATbHO-
JIOKaJIbHbIX HOPMaTHBHBIX LITaTHYI0 CTPYKTYpPY
aKTOB, KaCaroLUXCsl opraHu3aluu u
opraHu3aluu Tpyza (mpaBuia JIOKa/IbHble HOPMaTUBHO
BHYTPEHHEr0 TPY/0BOT0 TIPABOBbIE AKThI,
pacriopsiika, TojiokeHue 00 Kacaroluxcs
OTITyCKax, MOJIO’KeHUe 0 opraHusalyy Tpyza
KOMaH/IMPOBKax) riepcoHaria (TipaBu/Ia
BHYTPEHHEer 0 TPYZ0BOT0
pacropsijika, MoJioykeHue
00 OTIyCKax, MoioKeHne
0 KOMaH/IMPOBKax)
[K-12 3HaHUe OCHOB pa3paboTKH U [IK-12.1 CIOCOOHOCTb Ha OCHOBE

BHe/IpeHUs KaJ[pOBOU U
yrpaB/ieHueCKO1
JOKyMeHTal[|H, ONITUMU3aLix
JIOKyMeHT0000poTa 1 CXeM
(yHKLMOHAMBHBIX
B3aUMOCBSI3el MeXIy
ToZipa3zesieHusIMH, OCHOB
pa3paboTKu U BHeJpeHus
TIpOLIeyP PeryIrpoBaHuUs
TPYAOBBIX OTHOLIIEHUH U
COTIPOBOXK/IAtOIIIe
JIOKyMeHTaLu1

3HaHUS TIPUHLIUTIOB U
TeXHOJIOT UM
pernaMmeHTal[uy U
HOPMHUPOBAHUS TPyZa
pa3pabaTeiBaTh U
BHE/IPATH KaJpOBYIO U
yrpaB/ieHYeCKYH0
JIOKYMEHTAIHIO.




1.2. B pe3ysibTaTe 0CBOEHUS AUCIUIIMHBI Y CTYZEHTOB [IOJDKHBI OBbITh CHOPMUPOBAHBI:

OT®/TD (ripu Kopg sTaria ocBoenus Pe3ynbrarhl 00yueHus
HaJ/IMunu KOMITeTeHLIUU
nipodcraHzapra/
ripodeccroHaibHbIe
JIeNCTBUS

e TeIbHOCTD I10 [1IK-5.2 Ha ypoBHe 3HaHMii: leMOHCTpUpYeT 3HaHHe

OpraHu3aLuu TpyJa u TeopeThYeCKUX U HOPMaTHUBHBIX MIPABOBBIX

OI/1aThl [IepCOHAsIa OCHOB peryiaMeHTalWi U HOPMUPOBaHUS TPyZa
Ha YPOBHe YMEeHUI: pa3pabarbiBaeT
persiaMeHTUPYIOLLY O u HOPMaTUBHYIO
JIOKyMeHTaL1I0 B COOTBETCTBUM C
yIipaB/ieHYeCKMMHU 3a/jladyaMu
Ha ypoBHe HaBBIKOB: BjaZieeT HaBbIKaMU
pa3paboTKU W BHEAPEHHs] perjlaMeHTUpYoIei
JIOKyMEHTALMU 110 TPYAY

esTesIbHOCTb T10 [IK-11.1 Ha ypoBHe 3HaHui: IeMOHCTpUpYeT 3HaHUe

OpraHu3aLyu TpyJa u TIPUHIMIIOB OPTaHU3al[MOHHO-IITAaTHON PabOTEI

OI/1aThl TIepCOHAJIA Ha yPOBHE yMeHU: oripeziesisieT
JIOKYMEHTUPOBaHWE TIPOIIeCCOB  pa3paboTKu
OpraHM3allMOHHON U (PYHKLIMOHAbHO-1LITAaTHOM
CTPYKTYPbl, JIOKaJIbHbIX HOPMAaTHMBHBIX AaKTOB,
KaCaroLIUXCsl OpraHu3alyy Tpyza.
Ha ypoBHe HaBBIKOB: B/aZieeT HaBbIKaMU
pa3paboTku OpraHM3alMOHHOU u
(bYHKIMOHATBHO-IIITAaTHOU CTPYKTYPBI,
LITaTHOTO pacluCaHusl, [PYrUX JIOKaJbHbIX
HOPMAaTUBHBIX aKTOB, Kacaroluxcs
OpraHu3aLvy TpyZa

TPYZOBbIe (DyHKLINY, IIK-12.1 Ha ypoBHe 3HaHMii: leMOHCTpUpYeT 3HaHHe

CBsI3aHHbIE C OCHOB /IOKYMeHTO000pOTa U TIPUHIUIIOB

aJMUHUCTPUPOBaHUEM NocTpoeHusi PyHKIIMOHAIbHBIX B3aUMOCBsI3eit

MpOLIeCCOB U MeXX/1y Topa3aeeHUus MU

MoKymMeHTO0OO0poTa Ha ypoBHe yMeHMii: yMeeT COCTaB/sITh

obGecreueHust oreprpammbl (PyHKI[MOHA/IbHBIX B3aUMOCBS3ei

T1€pCOHAJIOM, MeXKy NoApa3eeHUusIMU.

dIMUHUCTPHUPOBaHEM Ha ypoBHe HaBBHIKOB: B/aZleeT HaBbIKaMU

MpOLIeCCOB U
IOKyMeHTO000pOoTa MpH
[POBEJIeHUH OLIEHKHU U
aTTecTalK TiepcoHaria,
aIMUHHICTPHUPOBAaHUEM
MPOLIECCOB U
TOKyMeHT0000poTa 110
Pa3BUTHIO U
rpoeccroHanbHON
Kapbepe, 00yueHHIo,
ajianTalyy 1
CTa)KMPOBKE MePCOHAa,
a/IMUHHICTPHUPOBAaHUEM
MPOLIECCOB U
OKYMeHT0000poTa 110

pa3pabOTKH, BHEIPEHUS] W  ONTUMU3AL[UH
JIOKyMeHT0000poTa U cxeMbl (DYHKLIMOHATBHBIX
B3aUMOCBS3€eM MeX/y Mo/pa3ze/eHUsIMU.




OT®/TD (ripu Kop sTana ocsoenus Pe3ysnbraTel 00y4eHus
Ha/IMuuU KOMITeTeHLUU
nipodcraHgapra/
npogecCUOHa/IbHbIe
JIeCTBUS

BOIPOCAM OpraHU3al|U
TPYy/la U OTJIaThl
repcoHara,
aZIMUHUCTPUPOBaHUEM
MPOLIECCOB U
TOKyMeHT0000poTa 110
BOIPOCaM
KOpPITIOpaTUBHOU
COI[a/IbHOM MMOJTUTUKH

2. O0beM U MeCTO JUCIMIIIUHBI B CTPYKType 00pa3oBaTe/IbHOM MPOrpaMMbI

O0BbeM JUCHUIUIHHBI

OO61jas TpysoeMkocTh gucturivbel 51.B.17 «PernmaMeHTalysi 1 HOpMUPOBaHUE TPYZa»

cocTas/isieT 2 3auéTHble eZIMHULIbI, 72 yaca. KoimyecTBo akajleMMueCcKUX 4acoB, Bbl/le/IEHHbIX Ha
KOHTaKTHY paboTy C TperiofiaBaTesieM COCTaBsieT 32 yaca: JieKI[uH - 16 4acoB, MpakTUUYeCcKue
3aHATHSA - 14 yacoB, mabopaTopHbie paboTel — 2 yaca. CamocTositesibHast pabota cocrasssieT 40
4acos.

Mecto pucnunuiugel B cTpyKrype OIT BO
JucomurnuimHa b1.B.17 «PeryiameHTarjs 1 HOpMUpOBaHue TpyJa» U3ydaeTcs Ha 3 Kypce B
5 cemecTpe.

Hucuunivaa B1.B.17

«PerynameHTanss ¥ HOpPMUpOBaHue TpyZa»

BapuaTuBHOM uactu bioka 1. « Iucuuniaunsl (MOLyIN)».
HOuctunnvHa peanusyetcs: nocie usyueHusi 61.B.21 «OcHoBblI opranvsauyu TpyzAa» (4
ceMecTp).
HOuctunnvHa cay>kut ocHoBou Ay b1.B.22 «IIpoekTvpoBaHHe CHUCTeMbl YIIpaB/ieHHs
MepcoHasioM opraHusatumn» (7
niepcoHanom» (8 cemectp); 52.B.03(IT) «MccnenoBarenbckas pabora» (8 cemectp).
dopma NIpOMe)KyTOUHOM aTTeCTalliy B COOTBETCTBUM C yueOHBbIM TJIaHOM B 5 cemecTpe -

ceMecTp);

b1.B.05

OTHOCHUTCA K

«Cucrema KauecTBa YIIpaB/IeHUs

3a4erT.
3. CopepixaHue ¥ CTPYKTypa AUCLUIIIUHbI
OuHasn ¢popma oGyueHus
O0BeM AMCHUILIMHBL, Yac dopma
KonrakTHasa padota TeKyIllero
No HauMeHoBaHHe TeM 00y4JaroIMXxCcsl C NpenojaBaTejieM KOHTPOJISA
B (pa3paenoB) Bcero M0 BH/IaM Y4e0HbIX 3aHATHH CP | ycneBaemocTu*,
JI JIP 113 KCP NPOMEeXYyTO4YHO
M aTTecTanuu™**
1. | PernameHranus rnpocgeccruoHanbHON
JlesiTeNIbHOCTY TOCY/lapCTBEHHBIX U 10 2 2 6 O
MYHULIUTIATBHBIX CTY>KaIIAX
2. | Pa3pabotka ciy>keOHbIX peryiaMeHTOB 12 2 2 2 6 0]
3. | Pa3paboTKa aJ]MMHUCTPATUBHBIX 10 2 2 6 (0]
peryiaMeHTOB
4. | PexxuM Tpyza U OTZbIXa Ha (0]
" 10 2 2 6
rOCy/IapCTBEHHOM Ciy»kbe
5. | JucounivHa TpyzAa Ha (0]
roCyZapCTBeHHON U MYHHULUTIATbHOMN 14 4 2 8
cyxbe
6. | VlHHOBaLMOHHBIE MTOAXOABI K 16 4 4 8 O, Ped
opraHmsaiuu npodeccruoHaJbHON




O0BeM AMCIUILIMHBL, Yac dopma
KonTtakTHas padota TeKyILero
Ne Haumenosanue Tem 00yuaKIIMXCA C MPerno/jaBaTe/ieM KOHTPOJISA
B (pa3pesioB) Bcero . Ccp %
MO0 BUAAM Y4YeOHbIX 3aHATHH ycrneBaeMocTu*,
JI JIP 113 KCP NPOMEXYTO4YHO
JleITeJIbHOCTU TOCYyJapCTBEHHBIX U
MYHULMNATIBHBIX CTY>KalUX
[Tpome)xyTouHasi aTTecTalus 3a
Bcero 72 | 16 | 2 | 14 | | 40
IIpumeuanue:

* chopmbl meKyuje2o koHmposs ycnegaemocmu: onpoc (O), pecpepam (Pecp).
** chopmbl npomedscymouHoli ammecmayuu: 3adem (3a).

Copep)xaHue AMCIHHUIITHHBI

Tema 1. PersiamenTanusa npodeccHOHATbHOM [JeATeTbHOCTH TOCYAapCTBEHHBIX H
MYHHULMIAIbHBIX CTYXaIUX

[Mousitne pernameHtauuu. Llenb, 3agaun, GyHKUUM — perViaMeHTaLWW, Bupel
peryaMeHTHPYIOLUX JOKYMEHTOB.

OcobeHHOCTH periaMeHTalyu JIesiTe/IbHOCTH TOCYAAPCTBEHHBIX CTy Kall[UX.

[TpoBeseHNe OpraHM3aljMOHHO-IUTAaTHBIX MEPONPHUATHMM Ha TOCYJApCTBEHHOM U
MYHHULUMAIBEHOMN CTyKOe.

Tema 2. Pa3zpa6oTKa C1y)keOHbIX perjiaMeHTOB

JO/DKHOCTHOM ~ perflaMeHT B CHCTeMe TOCyJapCTBeHHOW Ciy»kObl. TpebGoBanust
JOJDKHOCTHOTO DeryiaMeHTa JJisi TOCYZApCTBEHHOTO TpakAaHCKOro ciysKaiiero. CTpyKTypa
JOJDKHOCTHOTO peryiaMeHTa IoCy/jlapCTBeHHOTO I'PaKIaHCKOTO CITy’Kallero.

Tema 3. PazpaboTKa agMHHHCTPAaTHBHBIX pPer;iaMeHTOB

AJIMVHUCTPaTUBHBIM perylaMeHT KaK OCHOBAa WCIIOJHEeHHUsl TOCY[apCTBEHHBIX (DYHKLIWM.
Anroputm pa3paboTKy  peIlaMeHTOB  YIpaB/eHUeCKOro Tpyza: paLOHaM3aLys
yIIpaB/IeHYeCKOro Tpy/a, MHTeHCH(UKALIMS HCIIONb30BaHUSI COBPEMEHHBIX CpejCcTB 06paboTKu
uH(pOpMaLMH, yIyullleHre YCIOBHUA pabOThI ¥ IICUX0JIOTUUECKOTO K/IMMara.

[TpoGnembl  pa3paboOTKM  CTaHJAPTOB  KayeCcTBa  TOCY/lapCTBEHHbIX  yCAyT B
rOCyJapCTBEHHBIX OpraHax.

Tema 4. PexxuM Tpy/Aa 4 OTAbIXa Ha roCyJapCTBEHHOH C/TyX0e

OO0111ast XapaKTepUCTHKa peXXUMa Tpy/la U OTAbIXa rOCyAapCTBEHHBIX U MYHULMIAIbHBIX
clyKamux.  HopMmaTWBHO-TIpaBoBasi — OOyC/IOBJIEHHOCTh  peXKMMa  TpyJa W OT/bIXa
rOCyJapCTBEHHBIX CJTy’KallUX.

Cny>keOHOe BpeMsi: HOPMHDOBAHHBIM W HEHOPMHPOBAHHBLIA C/Ty>KeOHbINM feHb. [IpaBa
C/Ty’>KaluX Ha TolyuyeHre KOMIeHCalluid ¥ JI0CTOWMHBIX yC/IOBUM /11 TpyAa U otAbixa. [lopsiiok
Y YCJIOBUS MPeIOCTaB/IeHNsT KOMTIeHCAI[Ui 3a HEHOPMUPOBAHHbIN CTyKeOHbIN rpaduk paboThI.

CymiHocTb, (hakTophel, TOKa3aTequ JUHAMUKM paboTOCocoOHOCTH uerioBeKa U UX
B/IMSIHAE Ha pe3ynbrarbl TpyAa. OpraHusaldOHHbIE Mepbl MpeAyNpeXAeHus MNpeoAoIeHus
TriepeyToOMJ/IeHHH, CTPeCCOB U Teperpy3oK Ha pabouem Mmecre.

OTpakeHWe PeXXUMOB TPyZAa U OTAbIXa FOCYIapCTBEHHBIX U MYHULIMMAIBHBIX C/TY>KaLLAX
B JIOKa/IbHbIX HOPMaTHUBHO-TIPABOBBIX aKTaX BCEX BUJIOB CITY>KOBbI.

Tema 5. /IlUCHMIVIMHA TPY/A Ha roCyJapCTBEHHON U MYHHUI[HIIATbHOM C/Ty)X0e

TpyzmoBass ¥ cimy>keOHasi qucHuriHa: obiee U ocobeHHoe. Ciy>keOHBIM pacropsiIOK
rOCy/JapCTBEHHOTO OpraHa M ero HOpMaTWBHBIA xapakrep. CiykeOHasi AUCLUIUIMHA Ha
TPaXKJJAaHCKOU U CITy»KOe.

[MoomipeHuss ¥  HArpaXk[eHWUs Ha TOCYJAAapCTBEHHOW  TpaKAaHCKOH  Ciyxoe.
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JucipnvHapHble B3bICKAHUS: TIOPSZOK HanokeHWs W cHATHS. Ciy)keOHasi TpoBepka Kak
rpoLielypa yCTaHOB/IeHHUs (paKTa COBepIIeHUs AUCLIUIIIMHAPHOTO MPOCTYIIKA FOCY/apCTBEHHOTO
rpakAaHCKOro cyskaiero. [TpaBa ciy»kairero, B OTHOIIIEHHMH KOTOPOTO TIPOBOAMTCS CITyKeOHast

TIpOBepKa.

Tema 6. IHHOBalMOHHBIE TMOAX0AbI K OpraHusapuu npodgeccHoHaTbHOU

AeATE/IbHOCTH roCyAdpCTBEHHBIX U MYHULIUIIA/IBHBIX C/IY)KAIIIUX

OCHOBHbIe XapaKTepUCTUKW MHHOBAL[MI B COLIMabHOM YTIpaB/IeHUU.
JINUHOCTP B WHHOBALMOHHOM Tiponjecce. TBopuecKuii MOTeHLMal COBPEMEHHOIOo

crieravicta. HoBbIi B3IJIsA/] Ha MOHATHE WHTE/JIEKTYalbHOTO pecypca.

CoBpemMeHHble  MeTO[bl OpraHM3alMu  JedTellbHOCTM Ha TOCyJAapCTBEHHOW U

MYHULIATIAJIEHOU C1y»Kbe. TIpUHIUTT «OHOTO OKHA», UCTI0/Ib30BaHUe MIHTepHeT-TeXHOJIOTHH.

[Tpo6niemMbl BHe/IpeHUs] MHHOBALMK B TIPOLIECC OPraHU3alvy TPyZa rOCYAApCTBEHHBIX U

MYHHUIUIIA/IBHBIX C/Ty>KallUX.

4. MaTepnamﬂ TEKYIEro KOHTpPOJ/ifd yCreBdeMoCTH oﬁyqammnxm H (1)01-[}1[ OIl€HOYHBIX

CPe/CTB MPOMEXYTOUHOM aTTeCTal[uM M0 JUCLUITHHEe

4.1. dopMbl W MeTOAbI TEKYILEro KOHTPOJISI YCIIeBAeMOCTH OOydaroImuxcsi |

NIPOMEe)KYTOYHOM aTTeCcTaLuHu.

4.1.1. B xope peammzauuu aucuurivabl: b1.B.17 «PernameHTanuss ¥ HOpMHUPOBaHUE

TPY/la» UCTIONB3YIOTCS CIeYIOIIHEe MEeTOAbI TEKYILET0 KOHTPOJISI yCIIeBaeMOCTH 00yUarOIMXCs:

Tema (pa3zen) MeToppb! TeKyLero
KOHTPOJISt
yCrieBaeMOCTH
Tema 1. | PernamenTauys npogeccOHaIBHOM 1eATebHOCTU oIIpocC
rOCY[@pCTBEHHBIX U MYHULMITIA/IBbHBIX CAYKallUX
Tema 2. | Pa3paboTka C1y>keOHBIX pernaMeHTOB OIpoC
Tema 3. | PazpaboTka a/MUHUCTPATUBHBIX PEr/IaMeHTOB OIpoC
Tema 4. | PexxuM Tpy/ia ¥ OT/[ibIXa Ha TOCYAApPCTBEeHHON CTyKOe OIIpOoC
Tema 5 | lucuurivHa Tpyza Ha roCcyapCTBeHHOW U MYHULIMIIAIbHOM 01pocC
cnyxbe
Tema 6. | VIHHOBaLMOHHBIE TTOAX0/bI K OpraHu3anuu OIIpOC, 3aluTa
rpodeCccuoHabHOM JesiTe/IbHOCTH TOCYJapCTBEHHBIX U pedepaTa
MYHULMIA/IbHBIX CYKalUX

4.1.2. 3aueT MPOBOAUTCS C MPUMEHEHUeM CJIeAYHIIUX MeTOJOB (CpPeACTB): B yCTHOU

dopme 110 BOTIpoCcaM U 3a/IaHUSIM.

4.2. Marepuassbl TeKyl11lero KOHTpOJIs yCIieBaeMOCTH.
[peniosaBaresib OL|eHWBaeT YpOBEHb MOJTOTOBAEHHOCTH O0YYaroOLUMXCs K 3aHSATHIO 110

CJIeIYFOIIAM TIOKA3aTesIsiM:

- YCTHbIe OTBeThI Ha BOIIPOCHI IIperozasaresis I10 TeMe 3aHATHS,

- BBICTYII/IEHHE 110 BOIIPOCaM K OIIpocam,

- 3aLuTa pedepara.

Kpurepuu onjeHUBaHusA JOK/Iaja:

- CTelleHb YCBOEHMs MOHATUM U KaTerOpUi 1o TeMe;

- yMeHHe paboTaThb C JOKYMeHTa/TbHbIMU U JINTePaTypHbBIMUA MCTOYHHUKAMU;

- FPAMOTHOCTb U3JI0’KeHUsI MaTepuara;

- CaMOCTOSITe/IbHOCTb paboThl, Ha/mMuKe cOOCTBeHHON 060CHOBaHHOM MO3ULUH.

OlleHKa 3HaHWM, YMeHU, HaBBIKOB IIPOBOAWTCS Ha OCHOBe 0asibHO-peHTHHIOBOM

cucrembl 70% u3 100% (70 6amnoB u3 100) - BK/Iaz 1Mo pe3y/bTaTaM TOCEeIaeMOCTU 3aHSITHH,
aKTUBHOCTU Ha 3aHSTHUSIX, OTBETOB Ha BOIMPOCHI MperofiaBaTesisi B XO/e 3aHSITHS, 3all[UThI




pedeparos.
Heranuzaius 0a/yioB M KPUTEPUM OLIEHKM TeKYIero KOHTpOJisSi yCIieBaeMOCTH
yTBep>KJaeTcsl Ha 3aceZlaHu Kade/pbl.

BOl'lpOCbI JAJIA MOATO0TOBKH K OIIPOCaM 10 TéMaM:

Tema 1. Persnamentanusa npodeccHOHATbHOM [eATe/TbHOCTH T'OCYAApCTBEHHBIX M
MYHHIMIAIbHBIX CIY)XKaIux

1. TlonaTue peryiaMeHTaLUU.

2. PernameHraiysi TipodeCCHOHA/NILHOM  CTy)KeOHOM  [1essTeTbHOCTH — TPaKJaHCKUX
C/Ty’KalllMX: CYLIHOCTb U (DOPMBI.

3. CopeprkaHre OpraHU3a[MOHHO-IIITAaTHON paboThI

Tema 2. Pa3paboTKa c/1y)ke0HBIX per/iaMeHTOB

1. Mecto [AO/DKHOCTHOTO per/laMeHTa B perVlaMeHTal[uM  mpodeccroHabHOMN
CITy>KeOHOM JIeITeTbHOCTH IPaXkJaHCKUX CITy Kall[uX

2. Metoauueckue peKOMeHZALMH 110 pa3paboTKe JAO/HKHOCTHBIX PeryiaMeHTOB.

Tema 3. Pa3pa0oTka agMHUHHCTPAaTUBHBIX Per/IaMeHTOB

1. TocyznapcTBeHHble U MyHULIMIIA/IbHBIE YCIYTU Y MIOPSIOK UX MPejOCTaB/IeHMUsI.

2. Tlopsizok pa3paboTKU U yTBepKAeHHs! aIMUHUCTPATUBHBIX periaMeHTOB UCTIO/THeHUsI
rOCy/lapCTBeHHbIX  (YHKUMHA UM  aJMUHHCTPAaTUBHbIX  perJlaMeHTOB  IpeJoCTaB/IeHuUs
rOCy/apCTBEHHbIX YCIIYT.

Tema 4. PexxuM Tpy/a ¥ OT/bIXa HA roCyJapCTBEHHOM C/Ty)K0e

1. Pexxum Tpyza v OTAbIXa.
2. CmyxebHOe BpeMsi Ha TOCy/lapCTBEeHHOM CITy»Oe.
3. Bpewms otzpixa Ha rocyAapCTBeHHOM ctyxbe.

Tema 5. lucyuninHa TPy/Aa Ha roCy/JapCTBeHHOM M MyHHIUIA/IBHOMN CTy)K0e

[MoHsiTHE TPU BUJBI TPYAOBOW AUCLUTIMHBL.

Bupb! 1 OpsZI0K HaNOXKeHUs JUCLIMIUIMHAPHBIX B3bICKAaHUH.
[Ty Ty NOBBILLIEHNs TPYAOBOU AUCLIUTUIMHBIL.

[IpaBu/ia BHyTpeHHero TPyZ0BOr0O pacropsijKa.

b

Tema 6. ViHHOBanMOHHBIE TMOAXOALI K OpraHu3anuu mnpodeccroHaIbHOM
AesTe/IbHOCTU IOCyAapCTBEHHbIX U MYHUIIUINIA/IbHBIX C/TY)KaIl{uX

1. TloHsiTMe MHHOBALMM B PerVIaMeHTaLu JesTeIbHOCTU

2. @®opMbl OpraHu3aluM TpyAa: TPAAULMOHHbIE U TTIOCTUHAYCTPUAIbHbIE MOJIE/I.

3. TexHOMOrMM MCIOJIL30BAHUSI MHHOBAL[MM B OpraHy3aluy TpyZa rOCy[apCTBEHHBIX

CITY)KAIIHX.

IIpumepHbIe TeMbl pedepaToB:
Crpykrypa reHepanbHOro pernamenra Ilerpa Ilepsoro
ITepeuenbp BOIPOCOB reHepasbHOro persiaMexta Ilerpa Ilepsoro
Konuenumst paronanbHoi 6ropokparru M. Bebepa
Bknag @ . Teiinopa B HOT mno pabote « [IpuHIua HayuHOro MeHe[PKMeHTa»
5. Bxknag I Omepcona 8 HOT mo pabore «/IBeHa/LiaTh IPHUHLIUTIOB
3 PeKTUBHOCTU»

PN



6.

7.

«Cucrema Telinopa»
8. Bkmag A.K.TacreBa B pa3BuTHe HayKu 00 opraHu3anyu TpyAa 1o pabore: «Kak

Hazio paboTaTk».
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Bkag cynpyroB ®penka u Jlumuad ['mnOpeToB B pa3BUTHE HayKu 00
opraHu3anuu Tpyza 1o pabote « MccnenoBanve pabounx JBUKEHHN»
Bknag O.A. EpmaHcKoro B pa3BuTHe HayKd 00 OopraHu3alyu TpyAa 1o pabore:

9. CraxaHoBckoe BwkeHHe B CoBeTCkoM Poccum u ero 3HaueHue [jisi MOBBILIEHUS
MPOM3BOJUTENIbBHOCTH TPYZa.

CENDU A WN

BOHPOCBI AJIA CAMOCTOATE/IbHOI'0 U3yUEeHUA

OcobeHHOCTH peryiaMeHTalyy TPyZJa PYKOBOAUTE el U CIieLaIriCcTOB
OcobeHHOCTH persiaMeHTalMu TpyZa pabounx
[Topsizok pa3pabOTKY MITaTHOTO PacCaHUs TIPeTIPUSTHS

[Mopsinok pa3pabotku [TonoxkeHusi o ciyxbe, (FOKHOCTHON UHCTPYKLWH)
HopmupoBaHue Tpyzia 0CHOBHBIX paboumx
HopmupoBaHue Tpy/ia BCIIOMOTraTeTbHbIX Pabounx
HopmupoBaHue Tpyza CrierjiaamucToB
HopmupoBaHue Tpyza 06CIy>KuBaroLLero rnepcoHana
AHany3 HOpMHUPOBaHUs Tpy/a Ha NpeATpUsITUA

10 AHanu3 HOpMUPOBAHUS TPY/A FOCYAAPCTBEHHBIX C/TyKalluX

4.3. OueHouHble Cpe/ICTBa /151 IPOMEeXXYTOUHOM aTTeCTal[1u.
4.3.1. TlepeueHb KOMIIeTEHLIMM C yKa3aHUWEM S5TalioB MX (POPMHPOBaHMs B IpoLiecce
ocBoeHUsi 0Opa3oBaTe/bHOM NporpaMMbl. [1oka3aTesiu ¥ KpUTepUH OLIeHWBaHUSI KOMIIeTeHLUH C
yueToM 3Tarna ux ()OpMUpPOBAHUS

Kog HavimeHOBaHue Kog HavmeHoBaHMe 3Tara
KOMITeTeHI[UU KOMITeTeHI[UU jTaria OCBOEHUsI | OCBOEHUsI KOMIeTeHLIU!
KOMITeTEeHLIUU

[TK-5 3HaHUEe OCHOB HayYHOU [TK-5.2 CIIOCOOHOCTD
OpraHM3ali U HOpMUPOBaHUS aHa/M3UpOBaTh HOPMBI U
TPy/ia, B/laZieHre HaBbIKaMU1 persaMeHThl paboT U
MIpOBe/IeHusT aHamM3a pabot u BHOCUTb MPe/IJIO’KeHUS IO
aHasmM3a pabouux MecT, WX OMTUMU3AL[UU
ONTHMH3ALIMA HOPM
00C/Ty>)KUBaHUS U UAC/IEHHOCTH,
C1rocoOHOCTh 3 heKTUBHO
OpraHU30BbIBaTh IPYIITIOBYIO
paboTy Ha OCHOBe 3HaHMS
TIPOL{eCCOB IPYIIIOBOU
JMHaAMUWKH{ Y TIPUHLUIIOB
(hopMrpoBaHusl KOMaH/bl U
yMeHHe TIPUMEeHSThb WX Ha
TPAKTUKe

IIK-11 B/la/leHHe HaBbIKaMU IIK-11.1 CrocoOHOCTD
pa3paboOTKH OpraHU3alMOHHON U pa3pabarbiBaTh
(GyHKIMOHATbHO-IITaTHOU OpPraHM3alMOHHYI0 U
CTPYKTYPbI, pa3paboTKu (byHKIMOHATBHO-
JIOKaJIbHbIX HOPMaTHBHBIX LITaTHYI0 CTPYKTYpPY

aKTOB, KaCalOL[UXCS
opraHu3aluM Tpyza (rpaBuia
BHYTPEHHET0 TPY/[0BOTO
pacropsijika, IoJIoyKeHre 00

OpraHu3alvu u
JIOKa/IbHble HOPMaTUBHO
TIPABOBbIE AKTHI,
KaCcarLuxcs
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Koz HaunmenoBanue Koz HaumeHoBaHue stana
KOMTIeTeHIUU KOMTIeTeHL[UU jTaria OCBOeHUsl | OCBOEHUs KOMITEeTeHL[UU
KOMTIETEHI U
OTITyCKaX, TIOJIO’KeHHUe O OpraHu3alyy Tpyaa
KOMaH/TUPOBKax) nepcoHasa (mpaBuia
BHYTPEHHET0 TPY/[0BOTO
pacropsiika, ToI0KeH!e
00 oTITyCKaX, ToJIo)KeHHe
0 KOMaHAMPOBKax)
IMK-12 3HaHHe OCHOB Pa3pabOTKH U IMK-12.1 CTII0COOHOCTH Ha OCHOBE

BHe/IpeHUsI Ka/IpOBOM U
ympaB/ieHueCKoi
JOKyMEeHTaL[|UH, ONITUMHU3alin
JIOKyMeHT0000pOoTa U CxeM
(bYHKIMOHATbHBIX
B3aUMOCBSI3el MeXy
ToZipa3esieHus MU, OCHOB
pa3paboTKu ¥ BHepeHHs
TIPOLIeAYP PeryIMpOBaHuUs
TPYZOBBIX OTHOILIEHUH U

3HAHWS TIPUHLIUATIOB U
TEeXHOJIOTUM
pernameHTary 1
HOPMHUPOBAHUS TPyZa
pa3pabarbiBaTh U
BHE/IPATH KaZIpOBYIO U
yTpaB/ieHyYeCKYIO
JOKyMEHTAI[HIO.

BHOCUTh MPeJJI0KEHUs TI0 UX | HOpDMUPOBaHUS TPyJa.
ONTUMM3ALIUU

OTNITUMM3ALUN
pernamMmeHTaruy 1
HOPMMPOBAaHUS TPy/a Ha
pabourx MecTax.

COMPOBOXK/IArOLLIeN
JIOKYMeHTal1
Jrart 0CBOeHUs IToka3aresb Kputepuii ouieHrBaHus
KOMITeTEeHL[UU OLIeHMBaHUsI
ITK-5.2 — criocoGHOCTh OnpepensieT 6a30BbIe OnpezieneHbl 6a30BbIe
aHaMM3UpOBaTh HOPMbI U Kareropuu B cepe Kareropuu B cepe
peryiaMeHThbl paboT U pernameHTaluy 1 pernameHTaluy 1

Npentuduiipyet MeTosbl

HOPMHUPOBaHUS TPyZa.

N neHTHhULMPOBAHBI METO/IbI
OTITUMM3ALUN
pernaMmeHTaruy 1
HOPMMPOBAaHUS TPy/ia Ha
pabounx MecTax.

ITK-11.1 — crioco6HOCTD YmeeT pa3pabaTbiBaTh
pa3pabatbiBaTh JIOKa/IbHbIe HOPMAaTHUBHO
OpraHU3alUOHHYIO U TIPAaBOBBIE AKTHI

(byHKLMOHATBHO-1LUTAaTHYO OpraHu3aLUu.
CTPYKTYpY OpraHu3alLuu U
JIOKasibHble HOPMaTHUBHO
1IpaBOBbIE AKTHI,
Kacarol1xcsl OpraHu3alum YmeeT pa3pabarbiBaTh
TpyZa NepcoHasa (mpaBuia | OpraHU3aloOHHYIO U

OTITyCKax, MOJIO’KeHHUe 0
KOMaH/IUPOBKax)

BHYTPEHHET0 TPYyZ0BOI0 (GyHKLMOHATBHO-1LITaTHYO
pacrnopsifika, mosioykeHue o6 | CTPyKTypy OpraHU3aLiyu.

LleMOHCTpUpYyeT ymeHue
pa3pabarbiBaTh JIOKAIbHbIE
HOPMaTHBHO TIPABOBbIE AKThI
OpraHu3al[iy B
COOTBETCTBHUH C €T0 BUZIOM U
1[eJTBIO.

JeMoHCTpupyeT yMeHUe
pa3pabaTbiBaTh
OpraHu3alMOHHYIO U
(YHKLMOHA/IbHO-ILTaTHYO
CTPYKTYpy OpraHu3alyu B
COOTBETCTBUM C LIe/ISIMU U
3a/la4aMy OpraHusaLyu.

IMK-12.1 — criocobHOCTh Ha | 3HAeT MPUHIUIIBI U

TeXHOJIOTUY perylaMeHTali | ¥ HOPMUPOBAHUS TPyZa.

OCHOB€ 3HaHUA IPUHIUIIOB U | TEXHOJIOTHH perjiaMeHTallhuu

LleMOHCTpUpYyeT 3HaHUe
TIPUHLUIIOB Y TEXHOJIOTUM
perziaMmeHTaLuy U
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JTart 0CBOeHYs [Toka3aresb Kputepuii oLieHrBaHus
KOMIeTeHLIUU OLleHUBaHUs

¥ HOpMHUPOBAHUS TpyZa HOPMUPOBaHUS TPyZa.

pa3pabateiBaTh ¥ BHeZIpSTh | OmipesienisieT cOCTaB U

KaZIpOBYIO U TNIOpPsIZJ0K pa3paboTKu [IpaBubHO onpefiesnsieT

yIpaB/IeHUe CKYH0 KaJIpOBOU U yIIpaB/JIeHUeCKOM | COCTaB Y MOPSJO0K

JIOKYMEHTaLUIO. JIOKYMeHTaL[1H. pa3paboTKu KaJJpOBOH U
yTpaBJjieHue CKO1
JIOKYMEeHTaL[1H.

4.3.2 TurnoBble OLleHOUHbIE CPeJCTBa

Bonpocsl K 3auery:

Bknan ocHoBareneit HOT B HayKy 0 HOpMHUPOBaHUM Tpyza
[ToHsiTve periaMeHTaLK TPY/A0BOU [1eITEIbHOCTH
[TonsaTie HOpMUpPOBaHVe TPYAOBOU [ieSITebHOCTH

4. Pernamentarus rpodeccoHanbHON C/Ty)KeOHOW — /IeITeTbHOCTU — TPaXkKAaHCKUX
C/Ty’KalllMX: CYLIHOCTb U (hOPMBI.

5. CopeprkaHue OpraHU3al[MOHHO-IIITaTHON pPaboThI.

6. MecTo [O/DKHOCTHOTO perjiaMeHTa B peIviaMeHTalMy MpogeCcCUOHaIbHOU
C1yKeOHOM JiesITelTbHOCTU IPaXKJaHCKUX CITy KalllyX.

7. MeToaryecKre peKOMeH/Ialj 110 pa3paboTKe /10/DKHOCTHBIX PeryiaMeHTOB.

8. PemiameHTanMs npefocTaBieHUs TOCYAAPCTBEHHbBIX YC/IyT

9. PermameHTanys npefoCTaB/IeHUsI MyHULIATIAIBHBIX YCIyT

10. Topsimok pa3paboTKK U yTBEP K/eHUsl aIMUHUCTPATUBHBIX PeriaMeHTOB

11. PernameHTanys pe>xuMOB TPyZa U OTAbIXa.

12. Cny>xe6HOe BpeMsi Ha rOCyJapCTBEHHOU CITyKbe.

13. Bpemsi oTapIxa Ha roCy/iapCTBEHHOM CITy»XOe.

14. TloHsiTHE U BU/bI TPYZIOBOU JUCLIUI/IMHEI.

15. Buzbl 1 NOpsii0K HaOXKeHUsT AUCLUTUIMHAPHBIX B3bICKAHUM.

16. IlyTu noBbIlIeHKs TPYL0BOM AUCLIUILIMHBI.

17. IIpaBu/ia BHyTpeHHero TPyA0BOr0 pacropsjKa.

18. CybObekThl pa3paboTK¥ BHYTPEHHEro TPYZOBOTO pacropsiKa.

19. Tlpouenypa o3HakomsieHUs: pabOTHMKA C BHYTPEHHUM TPYZOBbIM PaCrIOpPsAKOM

20. ®opmsbl OpraHv3aluu TpyAa: TPaAULIMOHHbIE U [TOCTUHAYCTPUa/IbHbIE MOZEH.

21. TexHONMOrMM HCII0/Ib30BaHUSI MHHOBALMM B OpPraHM3aluM TpyZa IOCYAapCTBEHHbBIX
CITy’KallUX.

22. TloHATHE U 371eMeHTbl HOPM ¥ HOPMAaTUBOB TPy/a

23. TlopsiioK BBeJieHYs ¥ ITlepeCcMOoTpa HOPM TpyZa

24. Meto/b! Orpefie/ieHUst HOPM TpyZa

25. HopMmel 06cmy>KrBaHUsT

26. HopMbl UMC/IeHHOCTU: XapaKTepuCTHKa

27. lllTaTHOe pacnucaHue: XapaKTepUCTHUKa CTPYKTYPbI

28. TuroBble Me>KOTpac/ieBble HOPMBI TPY/ia : CyOBEKTHI pa3paboTKu

29. CnykebHast JUCIUIIMHA Ha TPAyKIAHCKOHN CTy»KOe

30. ToompeHust ¥ HarpaXkKAeHUs 3a TPAXKJAHCKYIO CITy>KOy

31. ndopmupoBaHre paboTHUKOB 006 3MeHeHWH HOPM TpyZa

32. ToomjpeHust M HarpaXKAeHUs 3a TPAXKJAHCKYIO CITy>KOy

33. PernameHTalusi AUCLUTUIMHAPHBIX B3bICKAHUM Ha TPaKAaHCKOM CyKbe

34. Cry>xeOHasi TpOBepKa: peryiaMeHTaLus

35. YBonbHeHUWe CTy)Kalllero B CBSI3W C YTPaTou JoBepusi

36. [TopsifoK NpyuMeHeHUs B3bICKAHUU 3a KOPPYILIMOHHbIE TpaBOHApYLLIEeHUs

wWwh =
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37. Tlopsiiok ripuemMa paboTHUKa Ha paboTy. Buapl JOKyMeHTOB.

38. Tlopsij0K 3aK/I04YeHus: TPYA0BOrO 10roBopa ¢ paboTHHUKOM.

39. 3meHeHue TPYZOBOIO 0rOBOpa: MepeBOAbl U NepeMeleHus.

40. TlopsiioK yBO/bHEHUS] pabOTHUKA.

41. JucumruiviHa Kak peryssTop TPYZOBBIX OTHOLLIEHUN B KOJIJIEKTUBE

42. JucuMnyivHapHbIN NPOCTYIIOK: TIOHATHE, BU/bI, COCTaB

43. OcobeHHOCTH TPUMEeHeHHsT Mep AUCLUITMHAPHON OTBETCTBEHHOCTH

44. JyucuunivHapHasi OTBETCTBEHHOCTD B Pa3/IMUHbBIX C(epax /esaTelbHOCTH
45. TToHsiTHE «TPYAOBOM CIIOP» U €0 peryiaMeHTaLus

46. VIHAMBUAYaIbHBINM TPYJOBOU CIIOP

47. KonnekTUBHBIA TPYZ0BOM CIIOP

48. TlpaBa u orpaHuueHuss pabOTHUKOB Ha 3a0acToBKY B PD

49. PeryiameHTarnysi 3a0aCTOBKH

50. IIpouenypa yperyivpoBaHusl TPYLOBBIX CIIOPOB C ydyacTheM I10CpeJHUKa

BapuaHThl 3ailaHUM Ha 3a4eT

3aganue Ne 1:

Ha ocHOBe wuMmerolieiics 3akOHOfaTenbHOM 0aspl pa3paboTarte  aJMHUHHACTPAaTHBHO-
yrpaB/ieHuecKyr0 Mojiefb [O/DKHOCTeM ((QyHKUMOHA/IbHBIM MPOQUIb [JO/DKHOCTH) TI0
aJITOPUTMY: Liesid, (QyHKLIWY, 1eHCTBYS, (DYKOBOJAWT, yIIpaB/sieT, pelllaeT):

- DYKOBOJUTeJIs yIpaB/IeHus TOCyapCTBeHHOU Cy»K0b1 1 KagpoB POVB

- Haua/lbHUKA OT/ie/la KaJ[poBOro obecrieueHrsi TeppUTOpUaIbHBIX opraHop ®OUB

- IJIaBHOTO CHelManucTa - SKCrepra (HampaBjieHWe JesTeJbHOCTU: Harpajbl U
NporpaMMsl rpogeCcCUOHaNBLHOTO coBeplleHCTBOBaHU DPOVB).

3aganue Ne 2:

Omnucatb anropuTM TpPOBefieHUs1 CIy)KeOHOW TpoBepkHd 10 (akTy  pasIvialleHust
TPaKJAHCKUM CIYXKalUM ~ Cay>keOHOW wH(opMaiu (B [lemapraMeHTe TroCyAapCTBeHHOU
cykObl M KaZIpoB  OT C/Iy)Kalllero OTZena KazZpoB A. pacrnpocTpaHeHa MHpopMaLusi o
COKpall|eHUM 3-X IITaTHBIX eJUHULY).

3aganue Ne 3:
Ornucath TIOPSIZIOK Ha/IO)KeHUsl JUCLIATIJIMHAPHOTO B3bICKAHUS K C/IyXKalllemy 1o ¢akTy
OTCYTCTBHS Ha CJTy)keOHOM MecTe B TeueHHe 6 4acoB 0e3 mpeaynpekaeHusl.

3aganue Ne 4:

Omnucare TOPSAJLOK NPUMEHEeHHUsl JUCLIMIIJIMHAPHOIO B3bICKaHUsl C/Iy’Kallero 1o CT. 59.2.
@3 — Ne79 1m0 (akTy OCyllecTB/ieHUs] TPAKIAHCKAM CAYXKalllUM TpeArpUHUMAaTe/TbCKON
JlesITe/IbHOCTH.

[ITkasa orjeHBaHUS.

OrleHKa 3HAHWM, yMEHWH, HABBIKOB TIPOBOJUTCS HAa OCHOBe Oa/lTbHO-PEHTUHTOBOU
cuctembl: 30% u3 100% (wmu 30 6annoB 13 100) - BK/IaJ B UTOTOBYIO OL[EHKY T10 pe3yJibTaTamM
MPOMEXXYTOUHOM aTTeCTal|u.

[lpu oleHMBaHMK OTBeTa 00yYaroIerocsi B XOfie TIPOMEKYTOUHOW aTTeCTalldd MOXKHO
onMpaTbCA Ha chefyrLwme KpuTepum:

Banner Kpureputii orjeHKH
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26-30

OOyuaronuiicsi MOKa3blBaeT BBICOKWM  yPOBEHb  KOMIIETEHTHOCTH, 3HAHUS
MPOTPAaMMHOTO  MaTepuasna, YyuyeOHOW, TepUOAWYeCKO W  MOHOrpaduuecKou
JIUTepaTyphl, 3aKOHOJATe/NbCTBA U TPAKTUKU €ro TIPUMeHeHHUs, pacCKpbiBaeT He
TOJIBKO OCHOBHBIE TIOHATHS, HO M aHa/JM3UPYeT WX C TOUKU 3PEHUs pas/IMuHbIX
aBTOpPOB. OOYUaIOLUICS MOKa3bIBaeT He TOJBLKO BBICOKHM YPOBEHb TEOPETUUYECKUX
3HaHWM, HO W BUAUT MEX/JUCLUTIMHAPHbIe CBsi3u. [IpodeccroHanbHO, TPAMOTHO,
roc/iefiloBaTeIbHO, XOPOIIUM $13bIKOM UETKO U3/1araeT MaTepuasl, apryMeHTUPOBaHHO
dbopmyipyeT BbIBO/bl. 3HaeT B paMKaxX TpeOOBaHWI K HampaBIeHHIO W TIPOHIIIO
TIOJTOTOBKU 3aKOHOZATe/TbHO-HOPMaTUBHYIO W TpakTWUeckyro 0Oa3y. Ha Bompochl
OTBeYaeT KpPaTKO, apr'yMeHTUPOBAHO, YBEPEHHO, 110 CYILIeCTBY.

16-25

OOyuaronuiicsi TOKa3biBaeT [JOCTaTOYHBIA YPOBEHb KOMIIETeHTHOCTH, 3HAHUS
MaTeprasioB 3aHATHH, yueOHOW M MeTOAMYEeCKOW JIMTepaTyphl, 3aKOHOZAATe/bCTBA U
MPAKTUKU €ro MprUMeHeHUsl. YBepeHHO U MpodecCHOHaTbHO, FPaMOTHBIM SI3bIKOM,
SICHO, YeTKO M TOHSTHO M3/1araeT COCTOSIHME U CyTb BOIpOCa. 3HaeT HOPMAaTHBHO-
3aKOHOZATe/lbHYI0 U TpakTHueckKyrd 0a3y, HO TIpU OTBeTe [OMYyCKaeT
HecCyl[eCTBeHHbIe MorpemHoCTH. OOyyaromuiics MoKa3biBaeT JOCTaTOYHbIA YPOBEHb
npodecCHOHaNbHBIX 3HAHWM, CBOOOAHO OTepupyeT TOHSATHSIMU, MeTOJaMH OLIeHKU
NIDUHATHS peLlleHul, HuMeeT IIpe/iCTaB/leHHe: O MEeXJUCLMIVIMHAPDHBIX CBS3fIX,
yBSI3bIBAeT 3HAHMS, IOJy4YeHHble TMPU U3yUEeHUM pa3/WYHbIX JUCLUIIUIAH, YMeeT
aHa/IM3UpPOBaTh IMPAKTUYeCKUe CUTyallid, HO JI0MyCKaeT HEeKOTOpble MOrPeLIHOCTH.
OTBeT MOCTPOEeH JIOTUYHO, MaTepuas U3/1araeTcs XOPOLIUM $13bIKOM, TIPUBJIEKAeTCs
MH(POPMATUBHBIM W W/UIIOCTPUPOBaHHbI MaTepuas, HO TpPU OTBeTe J[OMyCKaeT
HEKOTOpble TIOrPeLHOCTA. BONpock! He BhI3bIBAIOT CYILIeCTBEHHBIX 3aTPYHEHU.

6-15

OO6yuaromuiicsi Moka3biBaeT AOCTaTOUHble 3HAaHUS MaTepUasoB 3aHATHMN, HO TIpU
OTBeTe OTCYTCTBYET JOJDKHAs CBSI3b MEXX/Y aHa/lIM30M, apryMeHTaleid U BbIBOJJaMM.
Ha noctaBrieHHbIe 4jleHaMM KOMHCCHUM BOIIPOCHI OTBEUaeT HEYyBEPEeHHO, JOIyCKaeT
norpetHocT. OOyvarOUMiACS BIaZieeT TPAKTUYeCKUMHM HaBbIKAMH, IIPUBJIEKAeT
WIIOCTPAaTUBHBIM MaTepuan, HO UYBCTByeT ce0si HeyBepeHHO TIpM aHaiu3e
MEXJUCLIMIUIMHAPHBIX CBsi3eli. B oTBeTe He Bcerja MpUCYTCTBYeT JIOTHKa,
aprymeHTbl TpUB/EKAIOTCS HEJOCTaTOYHO BeckuWe. Ha TMocCTaB/ieHHbIE BOIPOCHI
3aTPYJHSIETCS C OTBETaMH, TIOKa3bIBaeT HeJ0CTaTOUHO T/TyOOKHe 3HaHMSI.

0-5

OOyuaromnuiicsi TIOKa3biBaeT cjabble 3HAaHWUS MaTepuasioB 3aHATHH, YyueOHOU
JIUTEpaTyphl, 3aKOHO/ATeNbCTBA W TIPAKTWKU €ro TPUMeHEeHUs, HU3KWM YPOBEHb
KOMITETEHTHOCTH, HeyBepeHHOe H3JIoKeHHe Borpoca. OOydJaromuiicsi 1oka3biBaeTr
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c/1abblii  ypoBeHb Mpo(deCcCUOHA/NBbHBIX 3HAHWM, 3aTPYJHSETCS TIPU  aHa/iu3e
MpAKTUUeCKUX cuTyalui. He MokeT mMpuBeCcTH MpUMephbl U3 peasibHOW MpPaKTHKU.
HeyBepeHHO M /0rMuecky HemocsjefoBaTeqbHO H3/araeT Marepuasn. HempaBuibHO
OTBeuaeT Ha BOMPOCHI WU 3aTPY/IHSIETCSI C OTBETOM.

[ITkaa epeBo/ja U3 MHOTOOA/TLHOM CUCTEMBI B TPAJULIMOHHYIO:

- o0yuaroiemMycsi BbICTaB/ISIeTCSI OL[EHKA «He 3aueT» ec/id oOyuaroluiicsi Habpai
MeHee 50 0assios,

- OIIeHKA «3aueT» BBICTAB/SETCS MPU YCIOBUH, ec/i oOyuaroruiics Habpan ot 50 10
100 6asos;

- 100 6anoB BLICTAB/ISETCSA TPU YCIOBHUHU BBITIOJIHEHHSI BCEX TPeOOBaHWM, a TaKXke
npy  00s13aTe/IbHOM TIPOSIBJIEHHH TBOPYECKOTO OTHOIIEHHSI K TIPeAMETy, YMEHHHW HaXOJUTb
OpUrMHaJ/IbHbIe, HE COfleprKalliecss B yuyeOHMKaX OTBEThbI, yMEHHH pabOoTaTb C MCTOUHHMKAMH,
KOTOpbIe COZIEP)KAaTCsl JIOTIO/IHUTE/IbHON JIUTepaType K KypCy, YMEHHH COeAWHSTb 3HAHUS,
TO/TyYeHHbIE B IAHHOM KYPCe CO 3HaHUSIMH [IPYTHUX JUCLIATIIVH.

4.4. MeTtoguyeckre Marepuasbl

YCTHBIM OMpOC SIB/ISIETCS OAHMM U3 OCHOBHBIX CIIOCOOOB TPOBEPKM yCBOEHHs! 3HAHUIMA
oOyuaroiumucsi. Pa3BepHyThIi OTBeT CTy[eHTa [O/DKeH TIpeJCTaB/siTh Co00W CBsI3HOe,
JIOTUYeCKU TI0C/Ie[joBaTe/ibHOe COOOIIeHre Ha Ompe/ie/IeHHYI0 TeMy, TOKa3blBaTb €r0 yMeHHe
TIPUMEHSITh OIlpefie/ieHus], IpaBu/la B KOHKPeTHBIX Ciyvyasix. OCHOBHble KDUTEPHUU OL€HKU
YCTHOTO OTBeTa: MPaBU/IBHOCTb OTBETa I0 COZIePKAHMIO; IOJTHOTA M IMyOMHA OTBeTa; JIOTWKA
W3J/I0)KeHUs MaTepuasa (YYUThIBAeTCSl yMeHUe CTPOUTD LieJIOCTHBIM, IT0C/e/j0BaTe/IbHbIA pacckKas,
IPaMOTHO I10JIb30BaThbCsl CIELJUaJbHOM TepPMUHOJIOTHEN); HWCII0/b30BaHUe [OMOJIHUTEIBHOIO
Marepuasa.

5. MeTopuueckue yKa3aHUsA /sl 00yJarOIUXCA 10 OCBOEHHIO ANCIUIL/TMHBI

MeToanyecKue YyKa3aHHMA M0 CaMOCTOSITEIbHOM TMOJATOTOBKH K 3aHATHAM
JIEKIJHOHHOT'0, MPAKTHYeCKOro (CeMHHAPCKOr0) THIIA:

[ToAroToBKa K 3aHSTHSIM /IO/DKHA HOCHUTh CUCTEMaTHYeCKWH XapakTep. OJTO TIO3BOJIUT
oOyuaroremMycsi B TIOJTHOM 00beMe BBITIOTHUTH BCe TpeboBaHMs mperogasaress. OOyuaronumcs
DEKOMEH/IyeTCsl M3y4yaThb KaK OCHOBHYIO, TaK U [IOTIOJIHUTE/BHYIO JIUTEPATypy, a TakKxke
3HAaKOMUTBCS C VIHTepHeT-UCTOUHMKaMHK (CIMCOK TIpWBeZieH B paboueil mporpamme o
JACLIATIITUHE).

CrnMcoK BOTIPOCOB /ISl CAMOCTOSITe/IbHOM TTOATOTOBKHM K OIPOCaM TI0 TeMaM TPUBeZIeH B
paboueti mporpamme Mo AUCLIATIIMHE B 1. 4.2.

MetoauuecKue yKa3aHus 110 MOATOTOBKE K ONPOCY

OOyuaromymcst peKOMeH/yeTcsl M3yuaTb KaK OCHOBHYIO, TaK U JOTOJHUTEIbHYIO
JIUTEpATypy, a Takke 3HAKOMUTHLCSI C VIHTepHeT-MCTOUHMKaMM (CITUCOK TIpMBesieH B paboueit
rporpaMMe o AUCLUIIIHE).

[MoaroToBka o0OydarolMXcss K OINpOCy TIpeAriosiaraeT W3ydyeHHe B COOTBETCTBUM
TeMaTHKOM JAUCLUIIMHBI OCHOBHOW/ JOMOHUTE/IbHOW JIUTepaTypbl, HOPMAaTUBHbBIX JJOKyMEHTOB,
VHTEpHeT-PeCypCOB.

MeToauuecKHe yka3aHHs 110 HaNMCaHUIO pedepara
Pedepar siByisieTcsi caMOCTOSATE/TBHOM TIPAaKTHUeCKO paboroii crymeHTta. OH Tipu3BaH
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OIpe/le/INTh CTelleHb OCBOEHMS CTY[EHTOM 3HaHWM M HaBBbIKOB, IIOJyUYeHHBIX UM B Ipoljecce
W3yueHUs [JUCLMIUIMHBL. [laHHBIA BHJ paboThl WHAWBHAYyaJeH U caMmocTosiTesieH. He
JIOTyCKaeTCsl TIPsSIMOe 3aMMCTBOBAHME MaTepHajioB M3 KaKUX-TMO0 MCTOYHUKOB 0Oe3 CChUIOK Ha
HUX.

Tekct paboTel [o/DKeH OBITH HAMMCAH JIMTEPaTypHBIM SI3IKOM B HAyyHOM CTHIIE.
OdopmiieHre TeKCTa Takke JO/DKHO ObITh BBITIOJTHEHO rpaMoTHO. CrefyeT u3beratb MyCThIX
TIPOCTPAHCTB W, TeM Oosee, cTpanui. Ha Bce TaOnMipl, pUCYHKM W [UarpaMMbl [e/Ial0TCs
CCBIJIKU B TeKCTe.

Pabora o6vemom ot 10 mo 15 crp. BeimosnHseTcs B popmare A4. IlIpudt — Times New
Roman, z/151 3aro/ioBKOB /I0MyCKaeTcst Ucronb3oBaHue mmpudTa Arial. OCHOBHO# TeKCT paboThbl
Habupaetrcst 14-M mpudTom yepes 1,5 nHTepBaia, BhIPABHUBAHUE T10 IIUPUHE, ME>KOYKBEHHBIT
uHTepBasn «OObIYHBIN», KpacHasi CTpokKa 1,25 cM. ABTOMaTHueCKHd pacCTaBJISIFOTCS TePeHOCHI.
[Tons: Bepxuee 2,0 cm, HIkHee 2,0 cm, eBoe 3 cM, ipaBoe 1 cM. TIpomMexyTKi Mexkzay ab3ariamMu
OTCYTCTBYHOT. BBeZieHue, I/1aBbl, 3aK/lOUeHHWe, CIMCOK JIATepaTypbl U  IPUIOXKEeHUs
(hopMaTUpyIOTCS KaK 3aro/IOBKM IePBOTr0 YPOBHS U HAUMHAOTCS KK/l C HOBOM CTPaHMLIBI.

CHOCKM [ieflaloTCsi BHU3Y CTpaHULbl. Tabymuibl U PUCYHKU HYMEPYIOTCSl OT[e/IbHO.
Homep BkstouaeT HoMep I71aBbl 1 HOMeP PUCYHKa/Ta0/HLIbI B IaHHOM T71aBe.

Crpanuiibl paboTbl JO/DKHBI ObITH TPOHYMepoBaHbl. Hymepalyss HauMHaeTCsi CO
CTpaHMLIbI C OIVIaB/IeHUeM, Ha KOTOPOW CTaBUTCS Liudpa «2» U Aajee — 1o nopsaky. OkoHuaHue
HyMepaluM TPUXOJWUTCS Ha MOCAeJHUM JMCT COMCKa JdTeparypbl. Homep craBUTCS BHU3Y
cTpaHuLpl cripaBa. Ha cTpaHuIiax ¢ NpuioyKeHUsIMU HOMepa He CTaBsSITCS, U B OIVIaB/IeHUe OHU He
BBIHOCAITCA. B oryiaBneHuu yKasbiBaeTCsl TOJIbKO HOMep I1epPBOro JIMCTa [1epBOro MPUIOKEHHS.

6. YueOHas stuTeparypa M pecypchbl HH()OPMaLMOHHO-Te/IEKOMMYHHKAIJHOHHOM CeTH
"AHTepHeT", BK/IIOYAsi MepedeHb y4eOHO-MeTOANUYECKOro o0ecreueHust A
CaMOCTOSATEe/TbHOM PaboThl 00yYarOIMXCA MO JUCHUIUTHHE

6.1. OcHoBHas iUuTEepaTypa
1. Be3tok E.A. PersameHTanjusi 1 HOpMHUpOBaHUe Tpyza: yueOHoe mocobue/ — M.:
HamkoB u K; Aut I[lmu Op Memma, 2014. — 212 c. — DneKTpOHHBIM pecypc: http://

www.iprbookshop.ru/15711

2. YkonoB FO.I. Opranuszauusi, HOpMUPOBaHME M OIUIaTa TPyJa Ha TpeATpUSATUMU.
[Mpaktykym: yueOHOe mocobue. — HoBocubupck: HoBocuOUpCKHMA TOCYyZapCTBEHHBIN
TeXHUYeCKUn YHUBEPCUTET, 2013. - 88 C. - ONeKTPOHHbBIN pecypc:

http://www.iprbookshop.ru/44978
6.2. lono/iHMTE/IbHAA JIMTepaTypa

1. Hcaes 1.A. HopMupOBaHHOCTbL ¥ HOPMAaTUBHOCTL // VicTopus rocyfapcrsa U Ipasa.
—2014. — Ne 15. — C. 3-10.

2. Jlexenkuna T./. HayuHas opranu3aiusi TpyZa repcoHasa: yueOHuk / otB. pef. FO.b.
Py6un. — M.: Mapket [1C, 2010. — 232 c.

3. Julio J. Rotemberg Employment Policy and the Regulation of Part-time Work in the
European Union. — 2014.

6.3. YueOHO-MeToHUYeCKOe 00ecrieueHre CaMoCTOSITe/TbHOH PadoThI
1. WBaHoBckas JI.B., MutpodanoBa E.A., CBuctyHoB B.M. YmipaBieHre nepcoHanoMm:
Teopusi U MpakThKa. OpraHu3ariysi, HOpMUPOBaHWe U perjiaMeHTalus Tpy/ja epcoHana: yueOHo-
npakTHUeckoe mocobue / mof pef. A.51. Kubanora. — M.: ITpocriekt, 2012.
2. PernamenHTanysi ¥ HOpMUPOBaHHUe Tpyza: yuebHuk / rof pea. A.1 Pode. — M.: MUK,
2012.

6.4. HopmaTuBHbIe NpaBoOBbIe JOKYMEHTbI


http://www.iprbookshop.ru/44978
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1. Tpynosou kozmekc Poccuiickon ®epepayu: @enepanbHbid 3akoH OT 30.12.2001 Ne
197-P3.

2. O6 ytBepxzennu [lopsiika MpoBefeHUs] aTTecTali pabounx MecT MO0 YC/IOBUSIM
Tpyza: [Iprka3s MunucTepcTBa Tpyza U coupanbHoro passutus PO or 26.04.2011 Ne 3421.

3. O rocyznapcTBeHHOW rpakaHCKo# ciyxbe Poccuiickoit ®epeparpm: PesepanbHbiit
3akoH Poccutickoit ®@epepaiuu ot 27.07.2004 Ne 79-D3.

4. OO0 opraHM3aluM TPeAOCTABIEHUs] TOCYJAPCTBEHHBIX W MYHULMMAIBHBIX YCIyT:
®enepanbHbIi 3ak0H Poccuiickont Pepepatiyiu ot 27.07.2010 Ne 210-P3.

5. O cucreme rocygapcTBeHHOU Cy>x0b1 Poccutickoit ®eneparun: deepanbHblid 3aKOH
Poccutickoit ®@epnepauyu ot 27.05.2003 Ne 58-®3 // Poccuiickas razera. — 2003. — 31 mas. —
Ne 103.

6. O denepanbHOi mporpamMme «PedopMupoBaHHWe U pa3BUTHE TOCYJapCTBEHHOM
ctyx6b1 Poccuiickori ®eneparpin (2009-2013 roapi)»: Yka3 [Ipesuzgenta PP ot 10.03.2009 Ne
261.MesoTpacyieBble YKpyITHEHHble HODMaTHBbI BpeMeHM Ha paboThl MO KOMIUIEKTOBAaHUIO U
yuery Kazpos: IlocraHosineHve MuHucTepcTBa TpyZa M couuanbHbix BorpocoB CCCP ot
14.11.1991.

7. O6 yrBepkgeHur HopMaTHBOB Tipe/ie/lbHOM UYMC/IEHHOCTH PabOTHMKOB KaZpOBBIX
a1yk6 u Oyxranrepuid QejepanbHbIX OpPraHOB WCIONHUTE/NBHON BiacTu: [locTaHoB/EeHHe
Muntpyzaa P® ot 05.06.2002 Ne 39.

8. O pa3paboTke W yTBep)KIEHUW aJMUHHUCTPATUBHBIX PpeIiaMeHTOB HCIIOHEeHUs
rOCy/lapCTBeHHbIX  (YHKUMHA UM  aJMUHHCTPAaTUBHbIX  DeIrJlaMeHTOB  IpeJoCTaBIeHuUs
rocypapcTBeHHbIX yoiyr: [TocranoBnenue [IpaButensctBa PO ot 16.05.2011 Ne 373.

10. O TMNOBOM perniamMeHTe B3aUMO/eNCTBUS (pefiepasbHBIX OPraHOB HCIOIHUTETbHOU
Biactu: [Tocranosnenue Ilpasurensctea PO ot 19.01.2005 Ne 30.

11. TuroBol  peryiaMeHT BHYyTpeHHell  opraHu3alyy  (eZiepajsibHbIX  OpPraHoB
WCro/iHUTe/IbHOM BnacTu: [TloctanoBneHue [IpaButesnbctBa PD ot 28.07.2005 Ne 452,

12. O pa3paboTke ¥ yTBepXKJ€HUH aJMUHHCTPATHUBHBIX PEIJIaMEHTOB HCIIOTHEHUS
rOCyJapCTBeHHbIX  (QYHKUMM U  aJ[MMHUCTPATUMBHBIX  peIJIaMEHTOB  TpPeJ0oCTaB/IeHUs
rocygapcrBeHHbIX ycayr: Ilocranosnenue IIpasurenscrsa P® ot 16.05.2011 Ne 373.

13. O cTpyKType LieHTpaJbHOrO anmnapara (eaepanbHbIX OPraHOB MCIOJTHUTETbHOU
Bjactu P@: ITocranosnenue Ilpasutenscts PO ot 05.11.1995 Ne 1094.

14. O cucteme U CcTpyKType (efiepaibHbIX OPraHOB HCIIOJHUTE/bHON B/IAaCTU: YKa3s
ITpe3sugenta P® ot 09.03.2004 Ne 314.

6.5. IHnTepHeT-pecypchl
1. OdumanbHeli cadT MuHHMCTepCTBa TpyAa W COLMANBLHOM 3awuThl Poccuiickoi
denepauyu — http://rosmintrud.ru
2. www.nnir.ru / — Poccuiickasi HaljOHabHasi OMOIHoTeKa
3. www.nns.ru / — HauvioHaneHast 31eKTpoHHasi OubsroTeka
4. www.rsi.ru / — Poccuiickas rocyapcTBeHHasi 6ubnmroreka
5. www.busineslearning.ru / — CucTemMa AUCTaHIIMOHHOTO OM3HEC 0Opa30BaHus

6. www.isras.rssi.ru (ourmanbHbIN cauT JKypHasa «Couuonoruueckue
HCCJIe/IOBAHUS»)

7. www.mintrud.ru (caitr MUHMUCTepCTBa TPy/a U COLIMAIBLHOTO pa3BUTUS Poccuiickoi
Denepanyin)

8. www.AUP.ru (AZMUHHACTPAaTUBHO-YIIpaBieHUeCKHUI TTOpTa)

9. www.ilo.ru (oduimanbHbI calT MeXX/yHapoJHOUM opraHu3alyuu Tpyaa)

10. http://www.hrm.ru (crieLanv3upoBaHHbii caliT Ayt HR- meHekepoB)

11. http://www.jod-today.ru (caiiT rasetsl «Pabora st Bac»)

12. http://www.personal-mix.ru  (Hay4yHO-TIpaKTUYeCKMII JKypHaJ IO YIIpaBJ/IeHUIO
nepcoHasiom «Ilepconan MUKC»)

13. http://www.kadrovik.ru (3niekTpoHHast Bepcusi )xypHasa «CrpaBOUHHK Ka/IpOBUKa»)



http://www.kadrovik.ru/
http://www.personal-mix.ru/
http://www.jod-today.ru/
http://www.hrm.ru/
http://www.ilo.ru/
http://www.AUP.ru/
http://www.mintrud.ru/
http://www.isras.rssi.ru/
http://www.busineslearning.ru/
http://www.rsi.ru/
http://www.nns.ru/
http://www.nnir.ru/
http://rosmintrud.ru/
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14. www.top-personal.ru (3/1eKTpOHHasi BepCHsi )KypHasa «YTpaB/ieHue IepcoHaIioM»)

15. www.uptp.ru (caliT MeXAyHapoAHOro >XypHana «IIpoGsieMbl TeOpUM W TIPAKTHUKU
yTpaB/IeHUsI» )

16. www.chelt.ru (cair >xypHana «HUesnoBek U Tpy»)

6.6. IHble MCTOYHUKHU
1. KubanoB A.f., MutpodanoBa E.A., OcaynoBa M.A. YmpaBneHue TpYAOBBIMU
pecypcamu: yueOHUK / riof, pea. A.f1. Kubanosa. — M.: UTH®PA-M, 2015.
2. MacmoBa B.M. VYmpaBneHue T1epcoHa/ioM: Y4ueOHUK ¥ TIPAKTUKYM IS
akazieMuueckoro 6akanaBpuarta: fgonyieHo YMO ... / MI'Y um. M.B. JlomoHOCOBa. — 2-e u3f,.,
niepepa0. u gorm. — M.: FOpaiit, 2015. — 492 c.

7. Marepua/ibHO-TeXHHUYecKasi 0a3a, UHGOpMaLMOHHbIE TEXHO/IOTHH, MPOrPaMMHOe
obecrnieueHre ¥ MH()OPMAI[HOHHBIE CIPABOYHbIE CHCTEMbI

[y TipoBesileHUs 3aHATHAN TIO0 AWCLUIUIMHE HeoOXoAMMO Ciieflyollee MarepyaibHO-
TEXHUUECKoe obecrieueHue: yueOHbIE ayIUTOPHU [ TIPOBEAEHUS 3aHSATHH JIEKIMOHHOTO M
CEeMUHApPCKOTO THIla, TPYIMOBBIX U WHAWBUAYaATIbHbIX KOHCY/IbTALUM, TEKyIlero KOHTPO/S U
TIPOMEXXYTOYHOM aTTeCTalliH, TIOMeIlleH s JJisi CaMOCTOsITe/TbHON paboThI.

[MporpammHoe obecrieuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WudopmaiioHHbie cripaBouHbie cuctembl: Hayunasi 6ubmmuoreka PAHXwuI'C. URL:
http://lib.ranepa.ru/; Hayunas 37IeKTPOHHAs 6ubnuoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaiuonanbHast 3mekTpoHHass Oubmuoreka. URL: www.nns.ru;
Poccutickas rocymapctBeHHass Oubmuoreka. URL: www.rsl.ru; Poccubickas HaijpoHasbHast
oubmioreka. URL: www.nnir.ru;  3OnekTpoHHas  Oubmoreka  Grebennikon. URL:
http://grebennikon.ru/; OneKTpoHHO-OMOMMOTeUHass cucteMa WM3gatenbctBa «Jlanb». URL:
http://e.lanbook.com; DneKTpoHHO-616MMOTeyHast cucteMa FOPAWT. URL: http:/www.biblio-
online.ru/



http://www.biblio-online.ru/
http://www.biblio-online.ru/
http://e.lanbook.com/
http://grebennikon.ru/
http://www.nnir.ru/
http://www.rsl.ru/
http://www.nns.ru/
http://elibrary.ru/defaultx.asp
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