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1. IlepeueHb NUIAHUPYEMBIX Pe3y/IHTATOB 00yUYeHHS 1O JUCIIUIIMHE, COOTHECEHHBIX C
I/IaHMPYyeMbIMH pe3y/IbTaTaMH 0CBOEHHUS] POrpaMMbI

1.1. IucumnauHa b1.5.25 «/IHpopMaljoHHbIe TEXHOJIOTHMYU B YIIPAB/IEHUU TIEPCOHATIOM»
obecrieunBaeT OB/IaJieHUe CIeAYIOIMMHA KOMITeTeHIUSIMHU:

Kop Kop sTana
HaumeHoBaHue HauMeHoBaHHe 3Tana
KOMIIETeHI] 0CBOEHMA
KOMIIeTeHI[HH 0CBOEHHS KOMIEeTeHLIH!
HH KOMIIEeTEeHLHH
OIIK-10 CriocobHOCTh pemats | OITK-10.4 CriocobHOCTh Ha
CTaH/lapTHbIE 3a1auu TIPUK/IaJHOM yPOBHe
ripoecCcroHaTLHOM HCII0/1b30BaTh
JeTeIbHOCTU HAa  OCHOBE BO3MO>XHOCTH
MHGOPMAaLMOHHOM u COBpPEMEHHbBIX
o6ubmorpadruuecKoi aBTOMATHU3UPOBAaHHBIX
Ky/JbTypbl C TIPUMEHEHHEM MHGMOPMAaLIMOHHBIX
WH(OPMaIMOHHO- CHCTEM B [IeATe/IbHOCTU
KOMMYHHUKAI[HOHHBIX CTELUaIICTOB  CTY>KOBI
TEXHOJIOTHH W C yueToM yTIpaBJIEHUST [IEPCOHAIOM.
OCHOBHBIX TpeboBaHMiA
HMH(OpMaILOHHOU
Oe3omacHoCTH

1.1.B pe3yJ/ibTaTe OCBO€HUS JUCLHUITIMHBI Y CTYJEHTOB [O/DKHBL OBITE CCl)OpMI/IpOBaHBII

OTD/TD (npu
Kop sTana
Ha/IMIUH
0CBOEHMS
npodcrangapra/ Pe3y/ibTaThl 00yUYeHUsT
KOMIIeTeHI!
npodeccroHaIbHbBI "
e 1elCTBHUA)
OIIK-10.4 Ha YpDOBHEe 3HaHWi: [[eMOHCTPUPYET 3HaHHe TOHSATHH,
BU/IOB, THUMOB WH(OPMalMOHHO-KOMMYHHUKALIMOHHBIX
TeXHOJIOTUH; VMH($OpPMaL[MOHHBIX pecypcos,

HeoOXOAMMBIX [Jisl pellieHust 3aiay MpogeCcCHOHATBHOM
JlesiTeJTbHOCTH B KaJIpOBOU cepe

Ha YpPOBHe yMeHHii: paboTaeT ¢ WH(OPMALMOHHBIMU
cucteMaMy ¥ 6a3aMu IaHHBIX 110 KaJ[POBBIM BOTIPOCaM
Ha YpOBHE HaBBbIKOB: BJ/la/leeT OCHOBHBIMH TMpHeMaMHu
paboTbl B aBTOMATHM3WPOBAaHHBIX WH(POPMALIMOHHBIX
cucTeMax B TIporjecce MH(GOPMALMOHHOTO 0becrieueHust
Y peayiM3aliy KaJIPOBbIX TeXHOJIOTUH

2. O0beM M MeCTO AMCIUILUIMHBI B cTpyKType OIT BO

O6masi Tpymoemkocts b1.5.25 «VHpopMarMoHHbIe TEXHOJIOTUM B  YIIPaBIeHUH
TepcoHaaIoM» COCTaB/sieT 4 3auéTHbie elMHULIBI, 144 yaca. Ko/nMyecTBO akaJleMUUeCKUX YacoB,
BBIJIeJIEHHBIX Ha KOHTaKTHYH PabOTy C TiperofiaBaTesieM, COCTaB/sieT 48 4acoB: JIeKIJMOHHBbIE
3aHATHSA — 16 4YacoB, MpaKTHUYeCKHe 3aHSATHS — 6 YacoB, ys1abopaTopHble PabOThl — 26 yacoB.
CamocrositesibHast paboTa coctassier 60 yacoB, KOHTPOJIb — 36 YacoB.

Mecrto paucuunimesl B crpykrype OII BO

OucuumivHa b1.5.25 «VHdopMalMoHHble TeXHOJOTWMA B YIIpaB/ieHUU TepCOHATIOM»
OTHOCHUTCS K 00si3aTenbHOM uactu bioka 1 «/Juctmrimael (Mofy/n)». Vi3yueHre AUCIUTTAHBL
rpelyCMOTpPeHO B 6 cemecTpe.




B copep)karesibHOM I/IaHe AWCLIUIIMHA OMMPAeTCS Ha KOMITETeHIWH, (opMHpyeMmble
nipeiecTBytomMy  aucuuryivHaMu: b1.5.18 «OcHOBBI Ka/IpoBO# TOJIMTUKU U KaZjpOBOTO
risiaHupoBaHusi» (2 cemectp); b1.5.24 «YmipaBiieHueckuii yueT 1 yueT riepcoHasa» (5 ceMecTp).

dopma NpOMeKyTOUHOW aTTeCTallid B COOTBETCTBUU C yueOHBIM TylaHOM — 3K3ameH (6

cemecTp).

3. CopepxaHue M CTPYKTypa JUCLHMUILINHBI
OuHasn dopma o00yueHUst

O0BeM JUCIUIUIMHBIL, Yac

KonTakTHas pabora
00y4arouxcsi ¢

npemnojaBaresieM 10 BUAAM
HaunmeHoBaHMe TeM .
Ne y4eOHbIX 3aHSATHH

(pa3pesioB) Bcero

JI JIP 113 KCP

CP

dopma
TeKyLIero
KOHTPOJIsA
ycneBaeMoc
™,
MPOMEeKyTO
YHOH

aTTecTaru
u 23

Tema 1. | CTpykTypa, cCoCTaB U
K/Iaccudukaiys

MH(MOPMAIIMOHHBIX CUCTEM
u HHGOPMaIMOHHBIX
TeXHOJIOTUH  TOAIeP>KKU
yrpaB/ieHYeCKUX peleHUn

@

Tema 2. | Bugsi obecrieueHus
WH(POPMAI[UOHHBIX CHCTEM
u UH(OPMAI[MOHHBIX
TEXHOJIOTMH  yTpaBJieHust
MePCOHAIOM.
WHbopmalyoHHas
Oe30racHOCTh M 3alluTa

rvHOpMaLUH.

Tema 3. | Opranu3zanus
aHanUTAYecKol  paboTsl
ctyx60 ynpaenenus | 11 1 4
repcoHasiom B Microsoft
Excel.

Tema 4. | TexHosorun paboTel C
PEJIALMOHHON  MOJeJbI0
0as3pl JaHHBIX B Microsoft
Access mpu  pelleHUMN
3a/a4 yIIpaBJieHUs
TepPCOHA/IOM

11 1 4

Tema 5. | VlHTepHeT-pecypcel Jilji:
pelLleHus 3a7a4y 12 2 4
yIIpaBJIeHHUs [IepCOHAJIOM

Tema 6. | UadopmalirioHHbIE
TeXHOJIOTUA KOMIUIEKCHOU 12 2 4
OLIeHKU TlepcoHasa

Tema 7. | AHanu3 MPOrpaMMHOI0
obecrieueHust  MOAJEPKKU
yTpaB/eHuecKuX pelleHni 10 2 2
B cdepe  yrpaBieHHUs
MIePCOHA/IOM

Tema 8. | KomriiekcHble 12 2 4
nH(opMaIOHHbIe
CUCTEMBI yIIpaBJIeHUs




O0BeM JUCIUIUIMHBIL, Yac dopma
KonTakTHas pabora TeKYyIero
Ne HaumeHoBaHue Tem 00y4arIUXCs C KOHTPOJIA
B (pa3paesnoB) Bcero npemnojaBaresieM 10 BUAAM CP | yceBaemoc
y4eOHbIX 3aHSATHH ™*,
JI JIP 113 KCP MPOMEXyTO
TepCoHaIoM (HRM-
CUCTEMBI)
Tema 9. | Cucrema  omepaTUBHOIO O, K3
KaZIpoBOr0 yueta u
yIpaBJIeHus «1C: 12 2 4 6
3apiata W ymnpaBjieHue
T1epCoHa/IOM»
Tema 10. | buomeTrpuyeckue u 0]
HeHlpoceTeBble TEXHOJIOTUU 10 2 9 6
B JIeATeIbHOCTH  CIyXO
yTpas/eHHs IepCOHAIOM
[TpomesxkyTOUHAast 36 JK3
aTTecTanys
Bcero 144 16 26 6 60
Ilpumeuanue:

* chopmbl mekyuje2o koHmposs ycneeaemocmu: onpoc (O), koumponbHas paboma (KP), ketic-3adaua (K3).
** (hopMmbl NnpoMeNHcymouHoll ammecmayuu: 3k3ameH (OK3)

CojepixaHue AUCHMILIMHbBI

Tema 1
CTpyKTypa, cocTaB U Kjaaccuukanus HHPOPMaLOHHBIX CHCTeM M HH(OPMAaLMOHHbIX
TEeXHOJIOTUH MO/|AeP)KKH YNpPaB/IeHYeCKHUX peleHun
Buobl 3aHamuti: nekyus-npezeHmayusi, npakmuyeckoe 3aHsimue (KO/LIOK8UyM)

VIHpopMaLMOHHBI  KOHTYp ympaBieHusi TiepcoHanoM. CTpykTypa W IOHATHS
nHpopMaLmoHHbix cucteM (MC) m uHpopMarmoHHbIX TexHosiorui (UT). Otanbl pa3BUTHSA
MH(POPMAaLIMOHHBIX CUCTEM U UX 3BOJIIOLMS. KOHLeNIMY CTaHapTOB YIIpaB/eHUs U IOCTPOEHUs
IT-cuctem. CocTaB ¥ KjIacCU(MKaLsl KOpHOpaTWBHbIX HWH(opmaruoHHbIX cucteM (KUC).
VHpopmalLMOHHbIe TEXHOJOTMM KaK COCTaB/sioOIasi 4yacTb aBTOMAaTH3UPOBAHHOW CHUCTEMbI
yrpaBjieHus: T[epcoHaioM. IIpWHLMIBI OpraHu3aluM U IOCTPOeHHsT HH(OPMAaLMOHHBIX
TeXHOJIOTHH.

Tema 2
Bujpl odecrieueHuss HHYOPMALMOHHBIX CHCTeM M HH(OPMaLHOHHBIX TeXHOJIOT M
ynpas/ieHus nepcoHasioMm. IHdpopmaluoHHas 6e30nMacHOCTh | 3aluTa HHQOpMaLum.
Buobi 3aHsmuil: nekyusi-npezeHmayus, npakmuyeckoe 3aHsmue (K0/110K8Uuym)

Cucrema TmOKa3ateneii MH(OPMALIMOHHBIX  TexHOJOruMi. TexHojoruueckoe U
HODMAaTMBHO-MeTO/IUUecKoe  obecrieueHWe  aBTOMATU3MPOBAHHBIX  CHUCTEM  YIIPaBJIEHUS
nepcoHanoM. TexXHHWYeCcKoe W TIPOrpaMMHOe obecrieueHHe aBTOMATHU3UPOBAHHBIX CHCTEM
yripaB/ieHusi iepcoHanom. [TpobieMsl HHpOpMaIMOHHOW 6€30IaCHOCTH B aBTOMAaTHU3UPOBAHHBIX
cuctemax ymnpasneHus nepcoHasioM (ACYII). CranpapTel 3amurtbl MH(pOpManuu. MecTo
nipuMeHsieMbiX U T- TeXHO/IOTWIA B CTPYKType MH(GOPMALMOHHON 0e301acHOCTH OpraHU3al|H.
[TpuHIMMBI  TIOCTpOEHUs1 cucTeM WH(OpMal[MOHHOW Oe3omacHOCTU. Buabl obecrieueHus
vHbopMallMOHHON Ge3omacHoCcTH. MeToael W cpefcTBa obecrieueHUss WHGOPMAI[MOHHOMN
6e3omacHoctu B ACVYTI.

Tema 3




OpraHu3anusa aHA/IMTHYECKOW PaboThl C/1yK0 ynpaB/ieHusi mepcoHaiom B Microsoft
Excel.
Buowl 3aHsimuti: nabopamopHas paboma
CraHjjapTHbIe TakeTbl 00pabOTKM KaZipoBoi MHGopMalvyd. AHanuTuueckasi paboTta B
Microsoft Excel. CoptupoBka u ¢unbTpauusi [JaHHbIX. Bugel ¢QuUIbTpoB. YC/0BHOE
dopmartrpoBaHue 6a3bl JaHHBIX KaJpoBoi uH(opmaruu. KoHconvaauus AaHHbIX. [logBeseHue
TIPOMEXXYTOUHBIX U 001X UTOroB. [TocTpoeHne CBOAHBIX TabJHL] ¥ CBOJHBIX AWArpaMm.

Tema 4
TexHO/I0ruH PadoTHI C PeIIMOHHON MOJe/IbI0 0a3bl AaHHBIX B Microsoft Access npu
pellleHNH 3a/1a4 ynpaB/ieHHUs NepCcoOHaI0M
Buobi 3aHsmuil: nekyusi-0eMoHcmpayusi, iabopamopHas paboma

bank ganHbIX. Basa ganHbix. CHcTema yrmpaBieHusi 6a3oii gaHHbIX. OpraHu3anus 0a3
JlaHHBIX. Mozileu opraHu3aluu AaHHbIX. DopmupoBaHWe 6a3bl JaHHBIX B Access. OCHOBHbIE
npuemMbl (opMHpoBaHUSI 0a3bl AAHHBIX (CO3/aHWe Tab/MIl, yCTaHOB/IEHWE CBsI3el MeXay
Tab/uijamMu). AHanUTUKa [aHHBIX (CO3/laHKe 3arpocoB W oTueToB). IIpoekTupoBaHue (opm
BBIXO/IHBIX [JOKYMEHTOB.

Tema 5
HHTepHeT-pecypchl /JIsi pellleHUs1 3a/ia4 YIpaB/ieHUs IePCOHAIOM
Buowbl 3aHsmuti: nekyus-0emMoHcmpayusi, aabopamopHas paboma
OnTumu3zalus movcka WHGOpMalMd UHTepHEeT-PecypCoB TI0 YIIPaBIeHUIO TIepCOHA/IOM.
VnadopmanionHble TopTanbl Asi CiykKO ympaBieHuss mepcoHanoM. Crielan3vpoBaHHbIe
cripaBouHble cucTeMbl. KazipoBble areHTcTBa. KoHcanTUHT B 06/1aCTU yTipaB/ieHUsl TIepCOHAIOM.
[TpodeccroHanbHBIe MHTEPHET-CO00IeCTBA Ka[pOBUKOB. O6s1auHble TeXHOJIOTHH.

Tema 6
NudopmaljuoHHbIe TEXHO/I0TMH KOMILJIEKCHOM OLIEHKH MepCcoHaia
Buobi 3ausmuil: nekyusi-npezeHmayusi, iabopamopHas paboma

[Tpodeccuonanbhuble  craHgapThl. [IpodeccrorpamMmma. OcCHOBHbIE  BO3MOXXHOCTH
MPOrpaMMHBIX  MPOAYKTOB I peanu3aliuyd  IIpoLeAyp  OLleHMBaHWS  [epCcoHasa.
[Icuxomornueckoe TeCTHPOBaHWE C WCMOJb30BAaHUEM IIKaJ, TOCTPOEHHbIX Ha OCHOBe
KoHIeruu P. AMTxayspa. Mcrosb30BaHue pe3y/bTaTOB TeCTUPOBAHUS /IJIs TOI00pa mepcoHasa
Ha oripe/ie/ieHHbIe N0/DKHOCTA. ABTOMAaTU3UPOBAaHHasl OLIEHKa TepCcoHasa Ha rmpuMepe CUCTeMbl
SPPUR.

Tema 7
AHa/iu3 MPOrpaMMHOr0 o0ecrneyeHHUs MO/AeP)KKH yIpaB/IeHYeCKHUX pemeHnid B cepe
ylpaB/ieHHs NepCOHATI0M
Buobl 3aHsimutl: npakmuueckoe 3aHsimue (KOA10KeUym)

@OyHKIMOHA/BHOCTh CUCTEM TOJEepP>KKU TIPUHSTUS YTIpaBJeHUeCKHUxX pelleHUi B chepe
yTpaB/jeHus TepcoHanoM. Kputepuu mnozbopa TpOrpaMMHBIX MPOAYKTOB HMH(OpPMaTU3aIUH
CTy>K0 yTipaB/ieHus TepCoHaioM. AJITOpUTM BeiOopa u orjeHKa 3ddektuBHoCTH VC yripaBieHUs
TepCOHAJIOM.

Tema 8
KomruiekcHble HH(OpMaLMOHHBIE CHCTeMbl YIIPaB/IeHUs IePCOHA/IOM
(HRM-cucrembl)
Buowbl 3aHsamuti: nekyusi-npezenmayusi, aabopamopHas paboma
OCHOBBI TPOEKTHOrO YIpaB/eHWs OpraHusalyeil. YIpaB/leHHWe uel0BeueCKUMU
pecypcamu B TmpoekTe. CTPYKTYpHbIM MO/AX0J K BHEJPEHHIO WH(POPMALMOHHBIX CUCTEM
ynpasyieHusi nepcoHasoM. UT-npogyktel u WT-pelieHust Ay yripaB/ieHUsl TpeANpUSTHEM



(xommanueit). Konenmmu MRP I, MRP II u CRP. UHrerpaijusi KOHLeMNLWM yIpaB/eHUs.
Tpebopanuss k HRM-cucreme. TurioBoii Habop aBTOMATU3UPyeMbIX OU3HEC-TIPOLIECCOB
coBpeMeHHOM HRM-cucremsl. VIHTerpaTrBHbIN [TOTEHIIMA/ KOHLEIILIMMU yTIpaB/ieHusl pecypcaMmu
npepnpuatvs ERP-cucrem.

Tema 9
CucremMa onepaTuBHOI0 Ka/ipoBOro ydera  ynpassjeHus «1C: 3apn/iaTa v ynpasjieHHe
NepCcoHa/IoM
Buowbl 3aHsimuti: nekyus-0emMoHcmpayusi, aabopamopHas paboma

KoHdurypaiyis 1 0CHOBHbIe BO3MOXXHOCTU CUCTEMBbI ONEepaTHBHOIO KaJpOBOIO yueTa U
ynpasnenus «1C: 3aprnarta v ynpasjieHHe repcoHasioM». [IpaBuna co3ganus UHGOpMaLMOHHOK
6a3bl cuctembl. CepBHCHBIE BO3MOXKHOCTHU. VIHTepdelic cucTeMbl OIepaTUBHOTO Ka/pOBOTO
yueTa u yripasyieHust «1C: 3apriiata ¥ yrnipaBjieHHe repcoHasiom». CBesieHUs1 00 opraHu3alyu.
3arosiHeHVe U Be/leHHe CIIPAaBOYHMKOB «Pusmyeckue nula», «COTPYJHUKU OpraHU3aLyun»,
«[lojokHOCTM  OopraHu3aumn», «[loppasgenenuss opranusayuu», «llltaTHoe pacnycaHue»,
«[Tonb3oBarenu». Kazposble ABMKeHUSI COTPYAHUKOB. KapoBble OTYeTHI.

Tema 10
Buomerpuueckue 1 HepoceTeBbIe TeXHO/IOTHH B JeITeIbHOCTH CTY)K0
ynpasJjieHHs IePCOHAIOM
Buowbl 3aHsamuti: nekyus-npezeHmayusi, aabopamopHas paboma

OCHOBHbI®e HampaB/ieHWsi TIPUMeHeHUsi OHUOMeTpUUeCKHWX CHUCTeM B YIIpaB/IeHUU
nepcyiHasioM. VIHTerpupoBaHHast OuoMeTpuueckasi cucTeMa ydeTa pabodero BpeMeHH U
KoHTpossi goctyra BIO TIME. Buomerpuueckasi cuctema yueta pabouero BpemeHu Simple
WTC. OcHoBHbIe IPUHLIMIIBI PAaOOTHI UCKYCCTBEHHBIX HelipoceTeil. HelipoceTeBble TEXHOIOTHH
B yIpaB/ieHUH niepcoHasioM. HelipoceTeBoii nof00p COTPYAHUKOB.

4. Marepuanbl TeKYII[ero KOHTPOJIsI yCreBaeMoCTH 00ydaroiuxcs U GoHp
OLIEHOYHBIX CPe/JICTB MPOMEXYTOUHOM aTTeCcTaluy Mo JUCIUIIHHE
4.1. dopmMbl UM MeTOAbl TeKylllero KOHTPOJI YCIIeBaeMOCTM W TMPOMEeXYTOUHOU
aTTeCTaIuu.

4.1.1. B xoge peanu3zaiuu gucuuruiiHbl b1.5.25 «MHbopmalvioHHble TeXHOJ/IOTUH B
yIpaB/eHUH IepCOHA/o0M»  MCIOJIb3YIOTCA — C/efylolue MeTOJAbl TeKYLero KOHTPOJIs
yCIieBaeMOCTH 00yUarOL X Cst:

MeTtoabI TeKylero

Tema (pa3gen) KOHTPOJIsA
ycrneBaeMOCTH
Tema 1. | CTpyKTypa, cCoCTaB M Kiaccupukauus HWHGHOPMALMOHHBIX Omnpoc

cucteM U UHGOPMALIMOHHBIX TEXHOJIOTHUN  TIOJepKKU
yrpaBeHuUeCKUX pelleHui

Tema 2. | Buapl  obecrieueHusi ~ MH(POPMAIMOHHBIX ~ CUCTEM U Ornpoc
MH(GOPMAaLIMOHHbIX TeXHOJIOTMM  yIIpaB/IeHUSI TIePCOHA/IOM.
MudbopmaiioHHasi 6e301acHOCTD U 3alliydTa UHGOOPMAIHH.

Tema 3. | OpraHu3aiusi aHaIUTAYeCKOM paboThl C/ykKO ympaBneHusi | Onpoc, KOHTPOJIbHAs

niepcoHanoM B Microsoft Excel. pabora

Tema 4. | TexHosnoruu paboTsl C pesSIIMOHHON MoZesbio 6a3bl AaHHbIX | Ompoc, KOHTPOJIbHAS
B Microsoft Access mnpu pelleHMH 3afiay  yrpaB/eHUs pabora
[IepCOHA/IOM

Tema 5 | IHTepHeT-pecypcbl i1 pelleHWs 3ajay  yIpaBieHus Orpoc
[IepCOHA/IOM




Tema 6. | IHpOpMaLMOHHBIE  TEXHOJOTMU  KOMIUIEKCHOM  OLIeHKU Orpoc

repcoHasa

Tema 7. | AHanus IIPOrpamMMHOI0 obecrieueHust [0 e PIKKU Orpoc
yrpaB/eHuUeCKUX pellleHui B cepe yrpa/ieHus epcoHaIoM

Tema 8. | KommniekcHble MH(OpPMAalLIMOHHbIE CHUCTeMbl  yIpaB/eHus Orpoc

riepcoHasiom (HRM-crcrembr)

Tema 9. | CucreMa ornepaTHBHOrO KaJIpOBOTO yueTa U ynpasieHus «1C: | Omnpoc, Kelic-3aiaHue
3apruiata u yripaBjieHHe TIepCOHaIoM»

Tema 10. | buomeTprueckie 1 HelipoceTeBble  TEXHOJIOTWUA B Omnpoc
JesTeIbHOCTU C/TyKO yIipaB/ieHusl 1epCOHAIOM

4.1.2. DK3aMeH MPOBOJUTCS C MPUMEHEeHWeM CJIeyIOIIUX MeTOI0B (CPe/ICTB): BOMPOCHI U
3a/laHus K SK3aMeHy.

4.2. Matepuasbl TEKYILEr0 KOHTPOJISI YCIIeBaeMOCTH.

[pernosiaBaTent OleHWBAET YPOBEHb TOATOTOBJIEHHOCTH OOYYArOIMXCS K 3aHSITUIO TIO
C/1eyIOIIMM TTOKa3aTesIsiM:

- YCTHBIe OTBeThl Ha BOMPOCHI Mpero/aBaresisi 10 TeMe 3aHSATHS,

- BBIMOJIHEHWE KOHTPOJBbHOM  paboTbl 10  OmpefiesieHUI0O  YPOBHS — BJiafieHUe
HH(GOPMaLMOHHBIMU TeXHOJIOTHSIMHU.

Ha 3ammurTe KOHTPO/IbHOM paboOThI CTY/IeHT Mpe/iCTaB/IsieT MMCbMeHHbIA BapUaHT paboThI,
CoJiepsKallivii arOpYUTM BBITIOIHEeHUsI U (aiin ¢ pelieHreM. [TMCbMeHHBIM BapuaHT FOTOBUTCS B
TeKCTOBOM Ipolieccope MS Word B Bi/ie 0TUeTa O BbIIIOJIHEHMM MYHKTOB 3a/jaHUsl C BKJIFOUEHHE
SKpaHHBIX 00pa3oB. J/eKTPOHHBIA (aiin  Jo/mKeH cofep>kaTb 0a3oBble  OOBEKTHI,
1pelyCMOTPEeHHbIe TYHKTaMH 3a/jaHusl.

3aiuTa NpoxXoAUT B YCTHON (popme C ieMOHCTpaLvel pellleHrss KOHTPOJIbHOTO 3a/laHusl.
Ha 3ammre ciymarenb KpaTKO u3/laraeT OCHOBHbIE pe3y/bTaThl, MOAYUYeHHble B XO7e
BBITIOJIHEHUS] KOHTPOJIBHOTO 3aZlaHusl, [@eT WCYeprbIBaloIIe OTBEThl Ha J[OIMOJHUTE/IbHbIe
BOMNPOCHI 10 TeMe.

Kpurtepuu o11eHKH KOHTPOBHOU paboThI:

- o0ocHOBaHHe BbIOOpa anropuTMa BhITTOJIHEHUS 3a/JaHMUs;

- YPOBEHb BJIaJIeHUs] TEXHOJIOTUSIMA COOTBETCTBYIOLL[ErO MPOrPaMMHOIO MPOJAYKTa;

OTyeT 0 BBITIOJIHEHWUH Keli3-3a/laHus Tpe/CTaB/IsieTCsl B TEKCTOBOM Tpoijeccope MS Word
Y COZIEP>KUT MOC/IeI0BaTe/TbHOCTh SKPaHHBIX 00pa30B OCHOBHBIX 3TAIOB BHITIOJTHEHUS 3a/IaHUS.

KpuTepuu oLleHKM Kei3-3a/jaHus:

- OrpefieJieHHe COCTaBa U CO3/lJaHHe OCHOBHBIX CTPYKTYPHBIX KOMITIOHEHTOB CHUCTEMBbI
OrepaTMBHOIO KaJpoBOro yueta W ympaeneHus «1C: 3aprijiaTa ¥ ymnpaBjeHUe
TIePCOHAIOM»;

- YpOBeHb B/aJileHUs] TeXHOJIOTMSIMM peanu3alui KajpoBbix onepauuii B AUC «1C:
3apriiaTa v yripaB/ieHue TIepCOHAIoOM».

OrleHKa 3HaHWM, yMeHWH, HaBBLIKOB TIPOBOJUTCS Ha OCHOBe Oasl/TbHO-pENTHHTOBOM

cuctembl 70% u3 100% (70 6annoB u3 100) - Bk/Iaz 1Mo pe3y/bTaTaM MOCENaeMOCTH 3aHSATHH,
aKTUBHOCTHU Ha 3aHATHUSIX, pe3y/bTaTaM pyOe)KHOro KOHTPOJIs, 3alUThl KOHTPOJILHOM PaboThI.

BOl'lpOCbI AJIA IIOAT0TOBKH K OITPOCY, KOHTPOJ/IbHbIE paﬁoTbI Hu KEﬁC-Baﬂaql/I Imo TeMam:

Tema 1. CTpyKTYypa, cocTaB U Kjaaccupukanusi ”HGOPMaLUOHHBIX CHCTEM U
HH(OPMALHOHHBIX TEXHOJ/IOTHI MO//JeP)KKH yIpaB/IeHUeCKHX perieHui
WHudopmariys B cucteMe yrpaB/ieHuUs1 IEPCOHA/IOM: TTOHSITHE, BU/IbI, CBOMCTBA.
YTpaByieHHe uesioBeueCKUMH pecypcaMu Kak Or3Hec-Tporecc.
WHudopmarivionHas cuctemMa yripaB/ieHUs TepCOHAI0M.
OTanbl pa3BUTHUSI UHPOPMALIMOHHBIX CUCTEM U UX 3BOJIIOLIUSL.
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5. KoprnopaTuBHbIe HHGOPMAaLIMOHHbIE CUCTEMBI: COCTaB M K/1aCCU(PUKALIYSIL.

6. VHpopMalMOHHbIE TEXHOJIOTUM B YIIPAB/IEHWU I€PCOHA/JIOM: IOHATHE, OCHOBHBIE
BU/IBI.

7. VH(opMaLMOHHBIM KOHTYP yrpaB/ieHus [IepCOHA/IOM: Ha3HaueHue, CTPYKTypa.

Tema 2. Buapl o6ecnieueHusi HHGOPMAILMOHHBIX CHCTeM U HH()OPMAI[HOHHBIX TEXHOJIOTUH
ynpas/eHus nepcosaaom. VingpopmanuornHas 6e30nacHOCTh M 3aIUTa HH(popManum.

1. HopmaruBHO-MeToinyeckoe  obecriedeHHe  MHGOPMAIMOHHBIX  TEXHOJIOTHM
yTpaBJ/ieHUs! [IepCOHAIOM.

2. ArnmapaTHO-TexHHWYecKoe oOecrieyeHre WH(POPMALIMOHHBIX TeXHOJIOTUN yTIpaBIeHuUst
IIepCOHAJIOM.

3. TlporpammHoe  obecriedyeHne  WH(POPMALMOHHBIX  TEXHOJOTUM  yTIpaB/IeHUs
IepCOHAJIOM.

4. TlpoekTupoBaHre WH(MOPMALMOHHBIX CHUCTEM YIpaB/ieHUs TepCOHAaJOM: Liefb,
(axTOopbl, MPUHLIMIIBI, METO/IbI U 3TaIlbl IOCTPOEHHSI.

5. Cucrema nHpopMalvoHHOM 6e301MacHOCTH: COCTaB, PUHLMITBI TOCTPOEHMUSI.

6. UndopmaumonHas 6e30MacHOCTh ABTOMATU3MPOBAHHBIX CHUCTEM  YyIIPABJIEHUS
NepCOHAa/IOM.

Tema 3. OpraHu3anusa aHA/IMTHYECKOH PadoThI C/Iy)K0 ynpaB/ieHHs MEPCOHAIOM B
Microsoft Excel

[MoHsITHE 37IeKTPOHHOM TabO/IULIBI.

dopmartsl AaHHBIX B TabmmuHOM pesiaktope Microsoft Excel.

CpezctBa 06paboTKM aHHBIX B Tab/iuHOM pefilakTope Microsoft Excel.

Ananutnueckasi pabora cmy»k6 yrpasieHus iepcoHanom B Microsoft Excel.

KonvyecTBeHHbIN aHamM3 KaJ[poBoro coctaBa B Microsoft Excel.

ik

ITpumepHble 3a0auu 01 KOHMpPOAbHOU pabombl

1. Vicnonb3ysi BO3MOXHOCTH TabimuHOTO pejaktopa Excel, BbizemmTs B IMITaTHOM
pacrycaHry COTPYJHUKOB CO cTaxkeM paboTei ot 10 g0 30 ser.

2. Ucronb3yss BO3MOXKHOCTH TabyimuHOTO pefakropa Excel, moaroroBUTh OTUETHI 1O
OT/enaM, CofepsKallje cjefyrollyl0 HHpopMaruio: TabenbHblli HoMep, PO, 3aHMMaeMmas
JOJDKHOCTb, pasMep CTaBKH{, IpeflyCMOTpPEB BO3MOKHOCTb BBIBOZA Ha IleyaTb OT4yeTa IIO
OpraHu3alliy B L1eJIOM U I10 KaXKJ,0My OTJesly B OT[e/IbHOCTH.

3. Ucmonp3ys BO3MOXKHOCTH TabmnuyHoro pefaktopa Excel, moarotoBuTh CIimcok
COTPY/HUKOB ITIEHCMOHHOI'0 BO3pacTa.

4. Wcnonb3yss BO3MOXKHOCTH TabmuyHoro pemakropa Excel, mpezacraBute B Bufe
TabULIBI pe3ysbTaThl I'eH/[ePHOT0 aHa/liv3a KaJpOBOr0 COCTaBa CTPYKTYPHBIX I0/pa3jeneHuit
OpraHM3aLvy 10 3aHUMaeMbIM JJ0/DKHOCTSIM.

5. Hcnonb3yss BO3MOXHOCTM TabiuuHoro pejaktopa Excel, mpeacraButh B BUje
JarpamMMmbl  pacripefie/leHde COTPYAHMKOB IO 3aHMMaeMbIM [JOJDKHOCTSIM U YPOBHIO
oOpa3oBaHusI 110 OpraHK3aL{1K B LIeJIOM U T0 OT/ieJiaM.

6. Ucronmp3yss BO3MOXKHOCTH TabmmuHoro pefaktopa Excel, moarotoBuTh CIucok
COTPY/AIHUKOB OpraHu3alLuy co cTakem pabotsl oT 10 g0 35 jieT.

7. Vicrionb3ysi BO3MOXKHOCTH Tab/iMuHOTO pefakTtopa Excel, MOArOTOBUTH OTUeT 1o
Cpe/iHel 3apriiaTe COTPY/AHUKOB 3a [TOJIyrojye 110 OT/esaM U OpraHu3aliy B LeJIOM.

Tema 4. TexHo/1oruu padoTsbI ¢ pe/ISIMOHHON Moje/bI0 6a3bl AaHHBIX B Microsoft Access
NIPH pelleHn! 3a/a4 yIpaB/IeHHs TePCOHA/IOM
1. PensiuoHHbIe 6a3bl JaHHBIX.
2. TlnanvpoBanue u KOH(UTyparus 6a3bl aHHBIX B Microsoft Access..
3. Hopmanusanus 6a3b! faHHbIx B Microsoft Access..
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Co3panue tabsui B Microsoft Access..

YcraHoBsieHUe cBsizelt Mexxay Tabnviamu B Microsoft Access.
Vcnonb3oBanue 3anpocoB B Microsoft Access..

Pabota c dopmamu B Microsoft Access..

KoHcTpyupoBaHnue otuetoB B Microsoft Access.

PN A

IIpumepHbie 3a0auu 0151 KOHMPOAbHOU pabomnl

1. Ha 6a3e maHHbIX Access B Tabmuiie «IlITaTHOe pacrvcaHue» pacCuMTaTh MeCSUHbIN
¢doHJ onuiaThl TPy/ja COTPY/JHUKOB.

2. Ha 6a3e jaHHBIX Access TOJTOTOBUTh CITUCOK COTPY/JHUKOB OpPraHU3alliy CO CTa’keM
paboter ot 10 mo 35 seT, copeprKaruii CeyrIy0 HHGOpMaIUo: TIoapas/esieHue, TabeTbHbIN
HoMmep, PUO, 10/KHOCTB, pa3Mep CTaBKH.

3. Ucrmonme3yss 0a3y pmaHHbIX Access «IlItaTHoe pacnucaHue», co3zaath (opmy,
cofiepXKallyro cieyromyro uHpopMaruio: TabenbHbli Homep, PUO, AOMKHOCTB, pa3Mep
3aHMMaeMOU CTaBKU. BblJieIUTh B HEM COTPYAHUKOB, 3aMelalol1X MTOJIHYH0 CTaBKYy.

4. Ucnonb3ys 6a3y pgaHHbix Access «llltaTHoe pacrucaHve», C€o037aTh OTYeT,
cofiep>Kalluii creyroLyo HH(GOpMaLMIO 10 Ka[pOBOMY COCTaBYy OpraHu3alivu: MojpaserneHye,
pyKoBoguTenb Tofpasfenenusi, ®UO, tabenbHbIM HOMep, 3aHMMaeMasi [JOJDKHOCTb, pa3mep
CTaBKH, CTax.

5. Wcrnone3ys 6a3y gaHHbix Access «llItaTHoe pacrivcaHue», MOATOTOBUTH OTYET TIO
pesyjibTaTaM TeHJEPHOrO aHaaM3a KaJipOBOrO0 COCTaBa CTPYKTYPHBIX —IOZpasfe/leHui
OpraHu3aLiy 110 3aHUMaeMbIM J0/DKHOCTSIM.

Tema 5. IHTepHeT-pecypcChl AJIf pelleHHs 3a/a4 yIpaB/eH!s NepCcoHa/IoM

1. TlouckoBble CHUCTeMbl: OpraHu3anusi WH(POPMALIMOHHOTO  TPOCTPaHCTBA U
0CcO0OEHHOCTH TOKCKa.

2. VHTepHeT-BepCUHU Clieljualu3uPOBAHHbIX CIIPABOUHBIX CUCTEM.

3. lHTepHeT-pecypchl pecypcbl Cly>O yIpaBjeHusi I1epCOHa/ioM IIpu TMozbope
repcoHara.

4. VIHTepHeT-pecypChl pecypchbl B3aUMO/I€HCTBUsI CIIEeLUa/IMCTOB CIyXX0O yrpaB/ieHus
[IepCOHAJIOM.

5. VHTepHeT-pecypchl peCcypchl C/Iy)KO yripaBjieHUsi IepcoHasioM Tpyu (OPMUPOBAHKU
npodecCroHaIbHOM Kapbepsbl.

Tema 6. IH¢opMaLioHHBbIEe TEXHO/I0THH KOMIUIEKCHOM OLleHKH IepCcoHasa
1. Mogenb JO/KHOCTY B MHOPMaL[MOHHOM KOHTYpe yIpaB/ieHusi IepCOHAIOM.
2. CrTpykTypa MOJe/I! [JO/KHOCTH.

3. OcHOBHbIe npueMbl ((OPMHUPOBAHUS MO/ JI0J/KHOCTH.
4. IlpumeHeHus KoHLenuu P. AMTxayspa B CUCTeMe OLIeHKU ITepcoHarla.

Tema 7. AHa/IM3 NPOrpaMMHOr0 o0ecrieyeHusI MOA/IeP)KKH YIIPaB/IeHUYeCKUX pPellleHn! B
chepe ynpap/ieHUs IEPCOHA/IOM
1. TlpuknajgHble mporpaMmsl Jj1s YIIpaB/eHus [1epCOHAIOM.
2. @OyHKIMOHa/JbHble  KOHTYpPbl  aBTOMAaTHU3MPOBAHHBIX  CUCTeM  yIpaB/eHUs
[1IePCOHAJIOM.
3. Knaccudukaiyiss aBTOMaTU3MPOBaHHBIX CUCTEM YIIPABJ/IEHUS TIEPCOHAIOM.
4. YPpOBHHM aBTOMAaTHU3aLUH [eSITeIbHOCTU CITy>KO yTIpaB/IeHus! IePCOHAIOM.
5. ApxuTeKTypa NporpaMMHOI0 KOMIUIeKCa yrpaBJleHHs [1epCOHA/IOM.

Tema 8. KomniekcHble MH(popMaIjuoHHbIE CUCTeMbI yipaBjieHus nepconaiom (HRM-
CHCTEMBI)
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1 Bujpl aBTOMaTU3MPOBAHHBIX MH(OPMALMOHHBIX CHUCTEM YIIpaB/eHHsl IepCOHAanIoM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 dyHKIMOHa/bHble BO3MOXXHOCTH HWH(OPMAL[MOHHBIX CHUCTEM B cQepe yIpaB/eHUs
NepCOHAa/IOM.

3 KonuenTyasnbHbIe TOAXO0/[bI K ABTOMATH3ALMH CTY>KO yTIpaB/ieHNs TIepPCOHAIOM.

4 TIpuHLMIBI BIOOPA MPOrpaMMHBIX TIPOAYKTOB [Jisl peanu3aluyy GyHKLUWN yTipaBieHus
NepCOHasIoM.

Tema 9. CucTreMa onepaTuBHOr0 Ka/jpoBOro yuera u ynpassjenus «1C: 3apnara u
yIpaBJ/ieHHe I1epCOHaI0M»

1. «1C: 3aprmata ¥ ympaBjeHHWe —TepCOHAJoM» B 00IeM  KOHType
aBTOMAaTH3WPOBAHHBIX CUCTEM YIIpaB/IeHUs OpraHu3aLuei.

2. @yHKIMOHA/IbHbIe BO3MOXHOCTH «1C: 3apriaTta U yrpaB/ieHue [epCoHalIoM».

3. CrpaBouHHKM B «1C: 3apruiata 1 yripaBjieHHe TIepCOHaIOM»: COCTaB, Ha3HaueHue.

4. OcHOBHbBlEe 3JTanbl HACTPOWKM CUCTEMbl OIEpPaTHBHOTO KaZJipOBOrO yuyeTa U
ynpasyeHus «1C: 3apruiara U yrpaBjieHue [1epCoOHaioM».

5. OpraHusanus KaZIpoBOrO yuyeTa B CUCTeMbl OIIEPAaTUBHOIO KaZlpOBOIO yueTa W
ynpasieHus «1C: 3apruiata U yrpaBjieHue [1epCoOHarioM».

6. CepBucHble BO3MOXHOCTU «1C: 3apriiata U ymnpasjieHWe IepCOHATIOM» [/
Pa3/IMYHBIX TPYIIT pabOTHUKOB.

Keilic-3a0aua:

B opraHu3auyy co3faeTcsi HOBOe CTPYKTYpHOe TofpaszesieHue. Heob6xogumMo BHeCTH
V3MeHEeHUs B IITaTHOe pacliMCcaHue U 3all0/IHATh BaKaHTHBIE JO/DKHOCTH U3 YMC/Ia COTPY/JHUKOB,
paboTaroiyx B OpraHM3aliiy, a TakKe HaXO/SIIUXCS B pe3epBe.

Tema 10. BuomeTpuueckue 1 HelipoceTeBble TEXHOJI0TUU
B /IeAATe/ILHOCTH CJTy)KO yIIpaB/IeHHsI IePCOHAIOM
1. TIpumeHeHue OMOMeTPUYECKUX TEXHOJIOTHUN B CCTeMe yIpaB/IeHus TIepCOHAIOM.
2. Opranmsauysi TMepCcOHU(UIMPOBAHHOTO yuera pabouero BpemMeHHM Ha 0ase
6uomeTtpuueckoii cucrembl Bio Time.

3. Buomerpuueckas cucrema ydyera pabouero Bpemenu Simple WTC.
4. B03MO>XHOCTU NPUMeHEHHs HelpOCeTeBbIX TEXHOJIOTHUHM B yIPaB/Ie€HUU [1ePCOHAIOM.
5. Tlporjecc obyueHust HelpoceTH.
6. IIpuMeHeHMe HeMpOCeTeBBIX TEXHOJIOTHI MPU Mo00pe repcoHarna.

JIisi CaMOCTOATE/ILHOM MOATOTOBKHM K 3aHATHUAM CTy/eHTaM Ipej/iaraercsi u3y4yuThb
C/1eyoIye TeMbI:
@3 «O6 nHpopmaru, HHHOPMALIMOHHBIX TEXHOJIOTHSIX U 3al[uTe UH(OpMaLn».
Buipl KazpoBoii HH(OpMaLH.
YrnpaBieHYecKre pellieHusi B CUCTeMe yTIpaB/IeHus TIepCOHAIOM.
WHpopmaroHHas cuctema.
WHbopmaLoHHast TeXHOIOTHS.
TexHnyeckoe obecrieueHre C1yKO yripaB/eHus! TePCOHAIOM.
WuHdopmarmoHHoe obecrieueHue C1y>K0 yrpaB/ieHus TIepCOHAIOM.
Maremarrueckoe obecriedeHue CTy>KO yTIpaB/ieHHsT IEPCOHAIOM.
[TporpamMmMHoe obecrieueHre Ci1y>K0 yrpaB/ieHus TIepCOHAIOM.
WndopmarmonHas 6e3onacHocTs. MIHGOpMaLMOHHBIE YTPO3BI.
. Cranpapts! kauectBa M1CO 9000.
. BBoj u pegakTupoBaHue faHHbIX B Microsoft Excel.
. CpeactBa 006paboTku JaHHBIX B Microsoft Exce.
Pabora c ¢popmynamu u pyHxumsmu B Microsoft Exce.
. CBopiHbIe TabuLbl U Avarpammbl B Microsoft Exce.
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16. OcHOBHbIE BU/IbI OpraHU3al[uK 0a3 TaHHbBIX.

17. Opranusanusi paboThl C pesisiMOHHBIMU 06a3amu JaHHBIX B Microsoft Access.

18. Bugp! 3anpocos B Microsoft Access.

19. Pabora c popmamu B Microsoft Access.

20. KonHctpyupoBaHue oTueToB B Microsoft Access.

21. Bubl NOWCKOBBIX CUCTeM: KaTalloI'y, UH/eKCHble, BU3ya/lbHble, CeMaHTUYeCKHe U
MeTarONCKOBbIE CUCTEMBI.

22. $13bIKM 3aIpOCOB B UH/EKCHBIX [TOMCKOBBIX CUCTEMaX.

23. Opranusanus v azpecaliiss UHTepHeT IIPOCTPaHCTBa.

24. CripaBOYHO-IIOMCKOBbI€ CUCTeMBI B ZIeSITe/IbHOCTH CITeLIMaIvMCTOB I10 YIIPaB/IeHUI0
IIepCOHAJIOM.

25. ABTomaru3alus npoLeaypbl OLIeHKH MepcoHaria.

26. Mogesnb 10/DKHOCTH B CHICTEMeE OL|eHKH TIepCoHasia: CTPYKTypa, Croco0bl
(hopMrpOBaHUs.

27. Konuenuus P. AmTxayspa.

28. Mudopmatuzaiys ciy>k0 yripaBieHus TTepCOHATIOM.

29. ApxuTekTypa IIporpaMMHOr0 KOMIL/IEKCa yIIpaB/IeHUs IIepCOHAaIOM.

30. OO6si3aTenbHBIE CBOMCTBA ITPOrPAMMHOTO KOMTIIEKCa TMOA/IeP)KKHU C/Ty>KO yrpaB/ieHust
IIepCOHAJIOM.

31. @yHKIMOHAa/IbHbIE [TOCUCTEMBI YIIPaB/IeHUs [IePCOHA/IOM.

32. Bujpl aBTOMaTU3UPOBAaHHBIX MH(OPMALIMOHHBIX CUCTEM YIIPaBJ/I€HUS [1ePCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHUTe/bHBIN aHa/IN3 aBTOMaTU3UPOBAHHBIX UH(POPMAL[MOHHBIX CUCTEM
yIpaB/ieHUs! [IepCOHAIOM.

34. Konduryparus nporpaMMHOro komruiekca «1C: 3aprara u ynpas/ieHre
[IePCOHAIOM».

35. OOmast XxapakKTepyCTHKa ITPOrPaMMBbl: KaJ[pOBBIH yueT, yueT pabouero BpeMeHH,
pacuet u ydeT 3apaboTHoM 1iaThl, pacueT U yueT HADJI 1 cTpaxoBbIX B3HOCOB.

36. bromeTrpuyeckue rapameTpsl.

37. OcHoBHbIe 00/1aCTH NMpUMeHeHUs] OMOMeTpHUYeCKUX TeXHOJIOTHI B CUCTeMe
yTpaBJ/ieHUs! [IepCOHAIOM.

38. Co3paHue U pa3BUTHeE HEHPOCETEBBIX TEXHOJIOTHH.

39. OCHOBHBIe IPUHLMITBEI HEUPOKOMITbIOTUHT A.

40. Mojenb UCKyCCTBEHHOI'O HelpOHa.

4.3 OueHOYHbIe Cpe/CTBa /11 MPOMEXXYTOYHOW aTTeCTalyu.
4.3.1. TlepeueHb KOMIIETEHLMII C yKa3aHMeM 3TaroB MX (OPMHPOBAHHUS B Mpoliecce

0CBOeHUs1 0Opa3oBaTe/bHOM TporpaMMel. [1okaszaTesid ¥ KpUTepUM OLleHUBaHWSI KOMITETeHLUH C
yueToM 3Tara ux (opMHUPOBaHUS

Kop Kop sTana
HaumeHnoBaHue 3Tamna
KommneteH1| | HanMeHoBaHHe KOMIeTeHI{MH OCBOEHHSA
OCBOEHHSA KOMIIeTeHIIHH
HH KOMIeTeHI[UH
OITK-10 CTI0OCOOHOCTD pemath | OITK-10.4 Crioco6HOCTh Ha
CTaH/lapTHbIE 3ajaun TPUK/IaTHOM YPOBHE
rpodeccruoHa/bHOM WCII0/Tb30BaTh
JlesiTeIbHOCTU Ha OCHOBe BO3MOXXHOCTH
HMH(OpMaIOHHOU u COBpPeMeHHbBIX
Oubsmmorpadueckoil  Ky/bTyphbI aBTOMAaTHU3UPOBAHHBIX
C nIpUMeHeHneM HMHGbOPMALIMOHHBIX
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MH(OPMaLMOHHO-
KOMMYHUKAIIMOHHBIX
TeXHOJIOTUA U C  y4eToM
OCHOBHBIX TpeboBaHMit
MH(OPMaLMOHHOU
6e3omacHoCTH

CHCTEM B [eATe/IbHOCTU
CMeLMaUCTOB  CJIY’KOBbI
yIIpaBJ/IeHHs! 1ePCOHAJIOM.

JTarn 0CBOeHHUA
KOMIIeTeHI[MH

IToka3arenp oljeHUBAaHUS

Kpurepuii orjeHMBaHUA

OIIK-10.4 — crioco6HOCTB
Ha MPUK/IaJHOM YPOBHe
WCII0/Tb30BaTh
BO3MO)KHOCTH
COBPEMEHHBIX
aBTOMAaTH3UPOBaHHbIX
MH(OPMaLMOHHBIX
CHUCTEM B JlesITe/IbHOCTH
CTIeL[a/TUCTOB CITy’KOBI
yTIpaBJ/IeHusi IEPCOHANIOM

[JeMoHCTpUpyeT yMeHUe
paboTtaTh c UHPOPMALIMOHHBIMU
cucTeMaM¥ 1 6a3aMu JIaHHBIX T10
KaZIpOBBIM BOTIPOCAM.

Bnageetr ocHOBHBIMU
ripyeMamu paboThI B
aBTOMAaTH3UPOBAHHBIX
VMH(OPMaLIMOHHBIX CUCTeMax B
riporiecce UHPOPMAIMOHHOTO
obecrieueHus ¥ peasn3aliuu
Ka/IpOBBIX TeXHOJIOTUM.

4.3.2 TuroBble OLIeHOUHbIE Cpe/CTBa

whe=

4. Ornepauy TI0 peanu3aluu

Bonpocsl K 3K3ameHny

HCII0/Ib30BaHUA I/IHCl)OpMaL[I/IOHHLIX TeXHOJIOTH.

5. OcHOBHBIE
MepCOHAJIOM.

3JIEMEHTbhI

WHPOPMAaLIMOHHOTO — 0becrieueHust

WH(opMaLMOHHBIN KOHTYP yTpaB/ieHUs! IePCOHAIOM.

@DyHKLMOHa/IbHbIE TIOJCUCTEMBI B CUCTEMe YIIpaB/IeHUs IePCOHAIOM.
OcHOBHbIe CBOWCTBA 5KOHOMHUUECKOUW MH(OpMaLMK 10 YTIPaB/IeHUIO TIePCOHAJIOM.
33/jlay ymnpaB/ieHusi TepCOHaJoM B

YCJIOBUSIX

cnyxb  yripaBiieHust

6. TIpotiiecc uHbOpPMaTHU3aALKKU CTyXKO yIpaB/IeHHs! IEPCOHAIOM.

7. TIporpamMmMHoe obecrieueHue CTy>KO yrpaB/ieHHs TIepCOHAIOM.

8. TexHuueckoe obecrieueHHe CUCTEM YIIPaBJIEHHsI IEPCOHAIOM.

9. OcHOBHbIe 3Tarbl IPOEKTHPOBAHUS CHUCTEMbl HH(POPMAIMOHHOIO 0becreueHws

yrpaBJ/ieHUs [IePCOHAJIOM.

10. OcHOBHBIE YPOBHH aBTOMATH3al[UM CIYKO yIIpaB/IeHUs TI€PCOHAIOM
11. dyHKIMOHa/IbHBIE KOHTYPbl MH(OPMAaLIMOHHBIX CUCTEM YIIpaB/ieHHs IIepCOHAIOM.
12. ApxuTekTypa IporpaMMHOI'0 KOMIL/IeKCa YIIpaB/ieHus [IepCOHaIoM

13. OcHoBHEbIE
MepCOHAJIOM.

14.

15.

16.

17.

18.
rpeAnpUsTUEM.

CBOUCTBa

TIPOTrPaMMHOTO

KOMIL/IEKCa

MOJJEeP)KKA  YIIpaBJ/IeHHUs

Knaccudukaiys aBToMaTU3MpoOBaHHbIX CUCTEM YIIpaBJ/IeHUs [1ePCOHAI0M
@yHK1MOHa/IbHbIe ypoBHU HRM cucrem.
Knaccugukaiys aBToMaTU3MpOBaHHbIX CUCTEM YIIpaB/IeHUs [1ePCOHAIOM.
ABTOMAaTH3UPOBaHHbIe CUCTEMBbI KaJ|pOBOI0 /1e/I0NIPOM3BO/CTBA.

«1C: 3aprmiaTa ¥ yIpaBleHHe I1epCOHajJioM» B 00Lell cucTteme yrpaB/ieHUs

19. ®yHKIMOHAa/NIbHBIE BO3MOXXHOCTH «1C: 3apruiaTta ¥ ynpaB/ieHHe [MepCoOHaIOM».
20. OcHOBHBIE BBl CIIPABOYHUKOB, INpHUMeHsieMblX B «1C: 3apruiata U yIipaB/jeHue

TIepPCOHAIOM».

21. AnroputMm pabotsi B cucteMe «1C: 3apriiata ¥ ynpaBjieHHe TIepCOHATIOM».
22. HauanbHasi HacTpolika nporpaMmsbl «1C: 3apriziaTa U yripaB/jieHHe TIePCOHAIOM».
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23. CripaBouHMK «®Pusmyeckue auna» B cucreme «1C: 3apriata M yIipaBjieHUe
[1IepCOHA/IOM»: Ha3HaueHue Y IpaBu/ia 3aro/IHeHUs..

24. CripaBouHMK «COTPYJHUMKY OpraHu3alu» B cucteme «1C: 3apruiata v yripaBjieHUe
[1IepCOHA/IOM»: Ha3HaueHue Y IpaBu/ia 3ario/IHeHUs..

25. @ynkuuoHan cucreMsl SAP HRMS.

26. OueHka 3(Q¢QeKTHBHOCTU BHEJPEHUS1 aBTOMAaTU3MPOBAaHHBIX CHUCTEM yTpaBJeHUs
[IepCOHAJIOM.

27. IlepcniekTviBHbIe HaripaB/eHus pa3sutus HRM cucrem.

28. KopriopaTvBHBIE CHCTeMBbI 00yUeHHs TTepcoHara.

29. buomeTrpuueckue cCUCTeMbI yueTa pabouero BpeMeHH.

30. OKcriepTHBIE CHUCTeMBI B AaBTOMAaTU3aLUM JeATeNIbHOCTA CIyKO yripaBieHus
[IePCOHAJIOM.

31. HeiipoceTeBble TeXHOJIOTHH B [eATEBHOCTH C/IYKO yIIpaBIeHHs epCOHaIOM.

32. VIHTepHeT-TeXHOJIOIMU B yIpaB/eHUU [1epCOHAIOM.

33. IIpodeccrorpamMmma AO/HKHOCTU: NTOHATHE, CTPYKTYpa U NpaBr/ia ()OpMUPOBaHUSI.

34. OcHOBHble HaripaB/ieHUsI TIpUMeHeHHs1 MpodeccuorpaMm B JesITeTbHOCTU CITyKO
yIpaB/IeHUs [IepCOHAIOM.

35. OcHoBHbIe nipodeccrorpaduueckre MeTo/bl.

36. OCHOBHBbIe THUIIbI TPO(eCCUOrpamMM.

37. MeTtoponornyeckuie TIPUHIMITBI pa3paboTKU MTPodeccrorpaMm.

38. Anroputm nposejeHus aTTecTaluy repcoHana B cpege SPPUR.

39. buometrpuueckas cucrema Bio Time: npejHa3HaueHre, OCHOBHbIE MOY/IH.

40. OcHosHble nipeumyiiectsa BHeApenus CO/] u ECM-cucrem.

IIpakTHyeckue (IpMMepHbIe) 3aJaHUA K IK3aMeHY

1 MWcnonb3ys BO3MOXXHOCTH (hOpMaTHpPOBaHHMSI TeKCTa Ha 0Oa3e TNpUMeHeHUs CTu/iei
odopmMeHusi, pa3MeTuTh OTYeT O paboTe Ka/IpOBOM C/Ty>KOBI [T pabOThl C HUM B DPeXHMe
CTPYKTYpbl [JoOKyMeHTa. COXpaHWUTb IIOJlyUeHHbId [JOKYMEHT, MpeAyCMOTPEB BO3MO>XHOCTb
BHeCeHHe U3MEeHEHUU B OT/e/IbHble pasZiesibl TeKCTa.

2 Ha 06a3e mpezcraBieHHBIX (DOpPMBI TIpHMKa3a M CITMCKA COTPYJHUKOB OpraHW3aluu
TIOATOTOBUTH TTePCOHA/IbHBIE TTPUKA3bI O TTpUeMe Ha paboTy /I/1si K&K/[0T0 COTPYJHUKA.

3 Ha 6a3e oruera 0 paboTre KafipOBOW C/Iy>KObI OpraHMU3aliy TIPOZEMOHCTPUPOBATh
BO3MO>KHOCTH KOJUIEKTUBHOW pabOThl C J[IOKYMEHTOM: pEXHUM TJIaBHOTO U BJIOYKEHHOTO
JIOKyMeHTa, CpaBHEHWe pa3/M4yHbIX BEepPCUM [OKyMEHTa, OpraHv3alys pa3/dyHbIX DEeXKHMMOB
J0CTyTna K TeKCTY JOKyMeHTa.

4 Hcnonb3yst BO3MOXXHOCTA TabnMyHOTO pesiakropa MS Excel, mogroToBUTH OTUETHI
10 OTZesiaM, COoZieprKalue ciefyroiyro nHdopmanyio: TabensHb HoMep, PUO, 3aHNMMaemast
JIOJDKHOCTb, pa3Mep CTaBKH, IpeJyCMOTPEB BO3MO)KHOCTb BbIBOJA Ha I[eyaTb OTYeTa IO
OpraHM3alvy B LIeJIOM U 10 KaKJ0OMY OTZie/ly B OTZAe/IbHOCTH.

5 Hcrosb3ysi BO3MOXKHOCTA Tab/JMYHOTO pefaktopa MS Excel, moAroToBUTh CIHMCOK
COTPYZHHUKOB IIEHCMOHHOT'O BO3pacTa.

6 Wcronb3ysi BO3MOXKHOCTH TabiuuHoro pesakropa MS Excel, onpeznenuts cpefHuii
BO3pacT COTPYAHUKOB B K&XJOM CTPYKTYPHOM IOZpasfie/leHUH OpraHu3aliyu.

7 MWcronb3ysi BO3MOXKHOCTH TabnuuHoro pejakrtopa MS Excel, mpoBectu aHanu3
TIPUYMH YBOJIbHEHHSI COTPYJHUKOB M3 OpPraHv3alliyd B KaXJOM CTPYKTYPHOM IOZpasfie/IeHuH.
Pe3ynbTathl npeicTaBUTH B BU/le CBOJHOU JarpaMMBblI.

8 Ucmonb3ysi BO3MOXKHOCTA TabiuuHOro pefgaktopa MS Excel, mpezactaBuTh B BHE
TabMLIBI pe3ysibTaThl 'eH/[ePHOT0 aHa/liv3a KaJpOBOr0 COCTaBa CTPYKTYPHBIX T07pa3jeneHuit
OpraHM3aLvy 10 3aHUMaeMbIM JJ0/DKHOCTSIM.

9 HUcnonb3ysi BO3MOXKHOCTA TabmuuHoro pejakropa MS Excel, mpezacraBuTh B BUje
JMarpamMMmbl  pacripefie/leHde COTPYAHMKOB IO 3aHMMaeMbIM [JJOJDKHOCTSIM U YPOBHIO
oOpa3oBaHusI 110 OpraHM3aL{1K B LIeJIOM U T0 OT/ieJiaM.
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10 Wcnonb3ys BO3MOXXHOCTA TabsmuHOro pefaktopa MS Excel, ompemenuth pasmep
3apabOoTHOM MJIaThl C Y4eTOM HauMc/IeHus GOHYCOB 3a CTaK paboThl B OpraHU3aliyy.

11 Wcnonb3ys BO3MOXKHOCTH TabsuuHOro pezaktopa MS Excel, mo pe3synbTatam
OLIEHKM YyPOBHSI TIPOQeCCHOHANbHOM KOMIeTeHLIMM COTPYJHUKOB OIpeJie/iuTh Hauboiiee
NOZAXOALIero KauanuaTa Jijis 3aMellleHrs] BAKAHTHOM JJOJDKHOCTH.

12 Vicrionb3yst BO3MOKHOCTH TabiuuHOTO pesakropa MS Excel, mo pe3synbTatam
OLIeHKM YPOBHSI TPO(eCCHOHATbHOW KOMIIeTEHLIUM COTPYAHHKA OIpeJe/nTh Hauboree
MOJXOALIYIO JO/DKHOCTh U3 UMEIOIIUXCSl B OPraHU3aliui BaKaHCUM.

13 WUcnone3ys 6a3y maHHeix MS Access «IlltaTHoe pacrmmcaHue», co3aath (opmy,
cofiepXKallyro ciefyroilyro uHpopMaruio: TabenbHelii Homep, PUO, AOMKHOCTH, pa3Mep
3aHMMaeMOU CTaBKU. BblJieUTh B HEM COTPYAHUKOB, 3aMeLatolUX MTOJIHYH0 CTaBKYy.

14 WUcnonw3ys 6a3y gaHHeix MS Access «IlltaTHoe pacrucaHue», CO37aThb OTYeT,
coiep>Kallii creyroLyo HH(GOpMaLMIO 10 Ka[pOBOMY COCTaBYy OpraHu3alivu: Mo/ipasierneHye,
pyKoBoguTenb mofpasjenenusi, ®UO, tabenbHbI HOMep, 3aHMMaeMasi [IOJDKHOCTb, pa3mep
CTaBKH, CTaxX.

15 WUcnonb3ys 6a3y maHHbix MS Access «llltaTHoe pacrivcaHue», MOATOTOBUTH OTUET
10 pe3y/jbTaTaM TeHJEPHOr0 aHaau3a KaJpoBOrO COCTaBa CTPYKTYPHBIX IOZpaszeneHuH
OpraHu3aLiy 110 3aHUMaeMbIM J0/DKHOCTSIM.

16 Ha ©0a3e crpaBOuYHBIX MaTepuasioB [jisi CAyKO ympaBieHHsI T€PCOHAJIOM,
Npe/iCTaB/eHHbIX B ceTd VIHTepHeT, MOJrOTOBUTh CIMCOK METOJWYECKUX peKOMeHJaLui AJis
TIpOBe/ieHusI aTTeCTaljuu IepCcoHasa.

17 Ha 6a3e AVIC 1C 31T u YII odopmMuts ripyieM COTPYAHHUKOB Ha paboTy.

18 Ha 6a3e AVC 1C 3I1 u YII odhopMuTh mpueM COTPYy/JHHUKA OpraHW3alyy Ha paboTty
I10 BHyTPEHHEMY COBMeCTUTe/IbCTBY.

19 Ha 6a3ze AUC 1C 3I1 u YII co3gatb HOBOe CTPYKTypHOe TO/ipa3fie/ieHre B
OpraHv3alii U OQOpPMUTHL [epeBOJ;, COTPYJHMKOB W3 [JPYIMX IOJpas3fie/ieHuii BO BHOBb
CO3/laHHOe TT0/ipas/ieseHue.

20 Ha 6a3e AVC 1C 3I1 u YTI BHeCTH U3MeHeHUs B IITaTHYIO CTPYKTYPY OpraHU3aliiu.

IIIkana oneHUBaHUSA
OrleHKa 3HAHWM, yMEHWH, HABBIKOB TIPOBOJUTCS HAa OCHOBe Oa/lTbHO-PEHTUHTOBOU
cuctembl: 30% u3 100% (wtu 30 6annoB 13 100) - BK/IaJ B UTOTOBYIO OL[EHKY T10 pe3yJibTaTamM
MPOMEXXYTOUHOM aTTeCTal|u.
[Tpu oueHuBaHMK OTBeTa OOyuarolierocsi B Xo/e MPOMEeXYTOUHON aTTecTaliid MOXKHO
ONMUPAaThCs Ha CJIeAYHOIIMe KPUTEPUH:

bannbi Kpurepuii orieHKH

26-30 OOyuvaromuiicss  TOKa3biBaeT BBICOKHWM  ypOBEHb  KOMIIETEHTHOCTH, 3HAHUS
NPOrpaMMHOTO ~ MaTepHasna, yueOHOW, TIepHOAWYecKOd W  MOHOrpaduuecKoi
JIUTepaTyphl, 3aKOHOJATE/NbCTBA U TMPAKTUKU €ro TpUMeHeHHUs, pacKpbiBaeT He
TOJIbKO OCHOBHBIE TIOHSTHSI, HO U aHa/u3UpyeT UX C TOUKU 3PeHUs pa3/IM4HbIX
aBTOpOB. OOyYarOLMICs TMOKa3bIBaeT He TOJBKO BHICOKHM YPOBEHb TEOPeTHUYeCKUX
3HaHWM, HO M BUAUT MEeXJUCLMIUIMHApHbIe cBsisu. IIpodeccroHanbHO, TpaMOTHO,
roc/iefloBaTelbHO, XOPOLLIUM $13bIKOM YEeTKO U3/1araeT MaTepuas, apryMeHTUPOBaHHO
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(dopMypyeT BBIBO/IBL. 3HaeT B paMKax TpeOOBaHWI K HarpaBIeHWIO U TPOQUITIO
TIOATOTOBKM 3aKOHO/|aTe/lbHO-HOPMAaTUBHYI0 W TpakTHyeckyro 6a3y. Ha Bompochl
OTBeuaeT KpPaTKO, apr'yMeHTHUPOBaHO, YBEPEHHO, I10 CYLIeCTBY.

16-25

OOyuaronuiicsi TOKa3bIBaeT [OCTaTOUHBIA YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepyasioB 3aHSATHM, yueOHOH W MeTOJUUYeCKOU JIUTepaTyphl, 3aKOHO/[aTe/IbCTBA U
MPAKTUKU €ero MpruMeHeHUsl. YBepeHHO U TpodeCcCHOHaTbHO, TPAMOTHBIM SI3bIKOM,
SICHO, UETKO W TIOHSITHO M3/laraeT COCTOSIHWE U CyTh BOMpOcCa. 3HaeT HOPMaTUBHO-
3aKOHO/]aTe/IbHYI0 ¥ TpPAaKTUYeCcKyl 0a3y, HO TpH OTBeTe JOMycKaeT
HecyllecTBeHHbIe TIorpemHoCcTH. OOyyarouiics oKa3biBaeT JOCTaTOUHBIA YPOBEHb
npodeCCUOHANBHBIX 3HAHWM, CBOOOZHO OTEpUpPYeT TOHSATHUSIMU, METO/JaMH OIeHKH
TIPUHSTUST pellieHnd, WMeeT TMpe/CTaB/leHHe: O MeXAUCHUIIMHADHBIX CBS3SIX,
YBSI3bIBAeT 3HaAHUS, TOJyYeHHble TMPU M3yUeHUM pa3/JuUHbIX JUCLUIUIAH, yMeeT
aHa/IM3UPOBaTh TPAKTUYeCKWe CUTYyalldH, HO /OMYCKaeT HEKOTOpbIe TMOTrpPeIHOCTH.
OTBeT TMOCTPOeH JIOTUYHO, MaTepuas U3/araeTcss XOPOIIUM $I3bIKOM, TIPUBJ/IEKAeTCs
MH(OpPMaTUBHLI U W/UTFOCTPUPOBAHHBLIM MaTepuasn, HO TpH OTBeTe JOIMyCKaeT
HEKOTOpbIe TIOTPelIHOCTA. BOMpPOCk! He BhI3BIBAIOT CYIIeCTBEHHBIX 3aTPYJHEHUM.

6-15

OOyuarouuiicsi TIOKa3bIBaeT [JOCTaTOUHble 3HAHUS MaTepuasioB 3aHATHH, HO TIPU
OTBeTe OTCYTCTBYeT JIO/DKHasl CBSI3b MeXK/y aHa/lIrM30M, apryMeHTalell 1 BbIBOZaMHU.
Ha mocraBneHHble usieHaMd KOMHCCHH BOTIPOCHI OTBeUaeT HEYBEPEeHHO, AOMyCKaeT
norpemtHocTy. OOyuvarouuiicsi BraZieeT NpakKTUYeCKWMM HaBblKaMH, IpUBJIEKAaeT
WITIOCTPAaTUBHBIA MaTepuas, HO UYyBCTByeT ce0s HeyBepeHHO IIpU aHau3e
MeXAWUCLUIUIMHApHBIX CBsizel. B oTBeTe He Bcerja TPUCYTCTBYeT JIOTHKa,
apryMeHTBl TIPUBJIEKAIOTCS HEJOCTaTOUHO BeckrWe. Ha TOcTaBieHHBIE BOMPOCHI
3aTpYyJHSeTCS C OTBeTaMM, TI0Ka3blBaeT He0CTaTOUHO ITyOOKUe 3HaHMSI.

0-5

OO6yuatomuiicsi TIOKa3biBaeT cjabble 3HaHUS MarepyasoB 3aHATUM, YyueOHOM
JIUTepaTyphbl, 3aKOHOJATeNbCTBA U TPAaKTUKU €ro IMpUMeHeHUs, HWU3KUH YPOBeHb
KOMITETEHTHOCTH, HeyBepeHHOe H3/I0KeHHe Boripoca. OOyuaroluiics rokasbiBaeT
cabblii  ypoBeHb TIPO()eCCHOHANBHBIX 3HAHWM, 3aTPY/AHSETCS TIPH  aHasIu3e
MpaKTUUeCKUX cuTyauui. He MokeT mpuBecTH NpUMepbl U3 peajibHOW MpPaKTHKHU.
HeyBepeHHO M /10rMuecky HemocsefoBaTeqbHO H3jlaraeT Mmarepuan. HempaBuibHO
OTBeuaeT Ha BOMPOCHI WU 3aTPY/IHSIETCSI C OTBETOM.

[ITkana epeBosia U3 MHOTO0A/IbHOM CUCTEMBI B TPAAULIMOHHYHO:
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- 00yuaroIieMycsi BBICTAB/ISIETCS OL[eHKA «HEYOBI€TBOPUTE/LHO» eC/I 00YJaroIuics
Habpan meHee 50 6asIoB,

- OIIEHKA «Y/IOB/IETBOPUTE/IbHO» BBICTAB/SIETCS TPH YCAOBUM, €C/IM O0ydJaroIiuics
Habpan ot 50 10 65 6aos;

- OLIEHKA «XOpOIII0» BBICTABJ/ISIETCS TIPH YC/IOBUH, €C/TM 00yuaromuiicss Habpan ot 66 1o
75 6anios;

- OL[eHKA «OT/IMYHO» BBICTAB/ISETCS TPU YCIOBUU, eC/id 00yuaroiuiicss Habpaa ot 76 1o
100 6anmnoB.

100 6anoB BBICTAB/ISIETCS TPH YCIOBUM BBITIOJIHEHMsI BCeX TpeOOBAHHM, a TakKe IpHU
00s13aTe/IbHOM ~ TIPOSIBJIEHUH TBOPUECKOTO OTHOILIEHWUS K TIpeJMeTy, yMEHHWH HaXOJUTh
OpWI'MHAJ/IbHBIE, HE COZiepKalljiecss B yueOHMKAax OTBeTbl, YMEHWH PaboTaTh C MCTOUHHUKAMH,
KOTOpbIE COJ/IEPXKATCsI [JOTIOJTHUTE/IbHOM JIUTepaType K KypCy, YMEHHUM COeJUHATb 3HaHUS,
TIOJTyYeHHbIE B ZIAHHOM KypCe CO 3HAHUSIMU JIDYTUX AUCIUTITAH.

Pe3ynibTaT cAaud 3K3aMeHa, BHOCHUTCS B 5K3aMEHALIMOHHYIO BeJOMOCTh W 3aUeTHYIO
KHIWKKY. OIleHKa «Hey/I0B/IeTBOPUTE/IbHO» MPOCTAB/ISIETCS B BEJIOMOCTH.

4.4. MeTtoguueckye MaTepyasibl

[Tpoueaypel OLleHMBaHUSl 3HAHWW, YMEHWM, HaBbIKOB W (WM/M) OIbITa JeATelbHOCTH,
XapaKTepu3ylIlMX 3Tarbl (OPMHUPOBAHHS KOMIIETEHLMH TMPOBOJSATCS B COOTBETCTBUU C
YcraBom Axkagemum (ytB. IloctraHoBnenuem IlpaButensbctBa Poccutickoit ®efepauyy oOT
12.05.2012 r. N 473), TlosoxkeHueM O TeKylljeM KOHTpOJie YCIIeBaeMOCTH OOYYaroIUXCs |
MPOMEXXYTOUHOM arrectaumu obyuaroifuxcs B PAHXul'C (ytB. IIpuka3om pekTopa OT
30.01.2018 r. Ne 02-66), ITopsigke opraHu3alyH W TIPOBeJEHHs] TPAKTUKU O00ydaroluxcs,
OCBaWBaloOIIUX 0Opa3oBaTebHbIE MPOrpaMMbI Bhicilero obpasoBanus (yTB. IIprka3om pekropa
ot 22.01.2018 r. Ne02-28).

YCTHBINA OMpoc sIB/sieTCS OJHUM K3 OCHOBHBIX CIIOCOOOB TPOBEPKH YCBOEHHUs 3HaHUM
oOyuvarommucs. Pa3BepHyTBIi OTBeT CTy/leHTa [JOJDKeH TIpe/ICTaB/saTb CO0OM  CBSI3HOe,
JIOTUUECKH TI0C/IefloBaTe/ibHOe COooOIieHre Ha Orpe/ie/leHHYH TeMy, TOKa3biBaTh ero yMeHHe
TIPUMEHATL OIlpe/ie/ieHus], IpaBU/la B KOHKPETHBIX CjaydasgX. OCHOBHbIE KPUTEPUU OL€HKU
YCTHOT'O OTBeTa: TMpPaBU/IBHOCTb OTBETA IO COJep)KaHHIO; TIOJTHOTAa M IVyOWHa OTBeTa; JIOTMKa
V3J/IOKeHUSI Marepuana (y4YUTbIBAeTCS yMeHWe CTPOMTH LIe/IOCTHBIM, I10C/Ie/j0BaTe/bHbIN
pacckas, TpamMOTHO TMO/b30BaTbCs  ClleLMalbHOM  TEPMHHOJIOTHEH);  MCMOIb30BaHUEe
JIOTIOJIHUTe/IbHOT'0 MaTepuaria.

CryzeHT fgoryckaeTcss K 5K3aMeHy [0 JUCLMIUIMHE B C/ydae BbIIIOJIHEHUSI UM BCeX
3a/laHMu U MepOIIPUSTUM, NTPelyCMOTPEeHHBIX NTPOrpaMMOM JAUCLIATIIMHBIL.

O1leHKa Ha 9K3aMeHe BBICTABJISIETCsl CTY/IeHTY T0 pe3y/bTaTaM BBINOJIHEHHBIX paboT B
TeueHHe CeMeCTpa, IPH yCJI0BUH, UTO OLIEHKH CTyZieHTa 3a paboTy B TeueHHe cemecTpa (I10 BCEM
pe3yJibTaTaM TeKYll[ero KOHTPOJIsl 3HaHMI) COCTaBJ/IsItOT He MeHee ueM Ha 70 % «oTauuHo» U 30
% «XOpOLLO», MPOMYCKU 3aHATUHA OTCYTCTBYIOT.

OK3amMeH MpPOBOJUTCS B YCTHOM (opMe MO BOIPOCaM M TMPaKTUYECKUM 3aJaHUsIM.
F'oToBUTBCS K 3K3aMeHy Heo0XOJWMO CaMOCTOSITe/BHO, TOC/Ief0BaTeNbHO, Ha TIPOTSDKEHUH
BCero rnepuo/ia u3y4yeHus JUCLUIUIVHBIL.

IIpy oTBeTe Ha BOINPOCH! Ba)KHO MOKa3aTb 3HAHWE TEOPUU BOIPOCA U IPAKTUYECKOIo
npuMeHeHusi. [IpM TIOATOTOBKE K OTBeTy CTYJleHTY HeoOX0JuMO CTPYKTypUPOBaTh
TeOpeTUYeCKU MaTepuas, COCTaBUTh TUIaH ero npecTasieHys. VccieyeMbl BOPOC U3/arathb
C MO3ULIMM 3HauYeHUs [Jis NpOo(ecCUOHaNbHOM [1esiTeIbHOCTU. [1py BBINO/IHEHUH NTPAaKTUUeCKOro
33/laHisd Ba)KHO I[I0KAa3aTb YpOBEeHb BJAZleHUs COOTBETCTBYIOLIUM IIaKeTOM IpPUKJIa[JHBIX
rnporpaMM M HWH(OPMAaLMOHHBIMU CHUCTEMAaMH, I[IpUMeHsieMbIMU B cCQepe yIpaB/ieHUs
[1IePCOHAJIOM.
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5. MeroanuecKne yKa3aHus /ijisi 00y4alOUXCs 110 0CBOEHHIO VCI{UTIIHHBI

[ToAroToBKa K 3aHATHSM [JO/DKHA HOCHUTh CUCTEMaTUYeCKHUH XapakTep. OJTO TIO3BOJIUT
oOyyaroremMycsi B TIOJTHOM 00beMe BBITIONIHUTDL BCe TpeOoBaHMs rpernofaBaresisi. OOyJarommcest
DPEKOMEH/IyeTCsl M3yuaTb KaK OCHOBHYIO, TaK U /IOTIOJHUTE/ILHYIO JIUTEPATypy, a TaKxke
3HAaKOMUTbCSI C VIHTepHeT-uCTOUHMKaMu (CIMCOK TipuBesieH B paboueii mporpaMme o
JACLIUTLITIHE).

CrvCcoK BOTIPOCOB [ijIsi CAMOCTOSITe/TbHOW TTO/ITOTOBKYM K OIPOCaM T0 TeMaM TIpUBe/ieH B
paboueii TporpaMMe 10 JUCIUTUIHHE B T1. 4.2,

Metouueckue yKa3aHUsl /i O0ydYaloOIUXCS IO MOATOTOBKE K JIEKIJHOHHBIM
3aHATUAM. 3aHATUS JIEKIMOHHOTO BH/A JAIOT CHUCTeMAaTH3HMPOBAHHBbIE 3HAaHWS O Haubosiee
CJIOXKHBIX M aKTya/IbHBIX TIPOO/IEMax U3y4aeMOu JUCLUTTHBL.

OcyujectBrsiss yueOHbIe /eHCTBUSI HA JIEKLMOHHBIX 3aHATUSX, OOydaroujecs: AOJDKHBI
BHUMATe/lbHO BOCIPUHMMATb MaTepHas, IIOJrOTOB/IEHHBIA TPero/aBaTesieM, MbICUTh,
nobuBaThCs TOHMMaHUSI K3ydaemoro mnpeamera. OOyuaronecsi JO/DKHBI aKKypaTHO BeCTH
KOHCIIeKT. B ciyyae He[joriOHMMaHUsi KakoW-IMO0 yacTy TipefiMeTa Cje/lyeT B yCTaHOB/IEHHOM
TIOpsiiKe 3a7laTh BOIIPOC TIperiofiaBaTemto. B mporjecce paboThl Ha €KUM HEOOXOJUMO TakK >Ke
BBITIOJIHATh B KOHCITEKTaX MOJEIA W3y4aeMoro rpeamera (PUCYHKH, CXeMbl, YEPTEXU W T.[.),
KOTOpBIE UCIIO/b3YeT MPerofaBaTe/ib.

CamocTosiTesibHast TIOATOTOBKA 00YYaroIUXCsl TIPY MOJTOTOBKE K 3aHATHSIM JIEKIIMOHHOTO
BU/Ia BK/IIOUYaeT B ceOst:

- [710pabOTKy KOHCIEKTa JIEKL[UH, KOTOPYIO >KelaTe/bHO OCYIIECTB/STh B TOT XK€ /I€Hb,
TI0Ka MaTtepua’l elle Jerko BOCIIPOU3BO/IMM B ramsTy (depe3 10 wyacoB mocsie /IeKIMK B TaMSITU
ocraercsi He Oosee 30-40% wmarepuana). Heob6xogumo mMpouyMTaTh 3arucH, paciivdpoBaTh
COKpaIleHusl, 0paboTaTh CXeMbl, PUCYHKH, TaOJTUIIBI;

- TIOBTOpPEHME M3YUYEeHHOTO Ha MpeJbIAyILeM 3aHITUM MaTepuaia.

MeTouueckue yKa3aHus N0 MOATOTOBKe K ompocy. IloaroroBka oOyuarommxcs K
OTpOCy TIpeAIiosaraeT M3y4yeHHe OCHOBHOW/ JIOTOJIHUTEILHOW JIUTepaTypbl B COOTBETCTBUH
TeMaTUKOU JUCLIUT/IHBL.

[MoaroToBKa K orpocy TpebyeT oT 00yyarouxcsi TIaTeJbHOr0 U3y4YeHusl MaTeprasa Io
TeMe WM OJIOKYy TeM, I/le akKLeHT [e/laeTcsi Ha M3y4yeHHe TPUUMHHO-C/IeICTBEHHBIX CBSI3el,
PaCKpBLITHUIO TIPUPOJbl SIBJIEHWHA W COOBITHI, MPOOJEMHBIX BOMPOCOB. /[l TIOATOTOBKU
HeoOxozuMa pabouasi TporpaMMa [JUCLMIUIMHBI C TIpUMepamMy, yuyeOHO-MeTOAWYeCKHM |
MH(OPMAaLIMOHHBIM 00eCcTieyeHHEM.

MeToguueckie peKOMeHJAalli¥ IO BBINMOJHEHHI0 KOHTPOJILHOH paborsl. Ilenbio
KOHTDOJILHOTO 3a/laHusl  SIBJISIETCSl  IEMOHCTPALUsl CTYJEeHTaMHd TPUOOpPETEHHBIX HABBIKOB
WCII0/Tb30BaHUs] MH(GOPMAL[MIOHHBIX TEXHOJIOTMH B TIPO(eCCHOHAMbHOW AeATeNbHOCTH CITyKO
yTIpaBJieHUsI IePCOHAJIOM.

KoHTposibHOE 3afiaHuie BBITIONHSETCS CTy/eHTaMH CaMOCTOSTE/IbHO, THUCbMEHHO TI0
WHUBHUyaJlbHbIM  BapyaHTaM. Pe3ysbTaT  BBITIOJIHEHWs  3afiaHus  odopmiisieTcs |
TIPe/ICTaB/ISIETCS] TIPeTIofiaBaTe/li0 B MIMCbMEHHOM U 3JIEKTPOHHOM BHfie. [IMChMeHHBIN BapyaHT
TOTOBUTCSI B TEKCTOBOM Tporieccope MS Word B Buzie 0TueTa O BBITIOJTHEHUH MTyHKTOB 3a/laHUs
C BK/IFOUEHHWe 3KpaHHbIX 00pa30oB. DJIeKTPOHHBIN (ail  [Jo/DKeH cofepykaTh 0a3y /laHHBIX,
co3gaHHyto B MS Access, MS Excel unu AVC «1C: 3aprisiaTa U yrnpaBJjieHde TTlepCOHAIOM» CO
BCeMHU 00beKTaMH, IpeyCMOTPEHHBIMU ITyHKTaMH 3aZIlaHusl.

MeTtouuecKkie yKa3aHMsi 10 OpPraHU3alid  CaMOCTOSITe/IbHOW  PabdoThI
od0yuarommxcsa. Hapsizy ¢ mpociymvBaHHeM JIeKLMH W ydacTieM B 00CY>KZeHuH 1pobseM Ha
TPAaKTHUUECKUX 3aHATUSX, yueOHBI TUlaH TMpeJyCMaTpUBaeT 3aTpaTy OOYYarolIMMMCs, Kak
TIpaBU/I0, OOJIBILIETO YKC/IAa YaCoB /ISl CAMOCTOSITeTbHON paboThI.

Ota paboTta CKIaJpIBaeTcsi W3 W3YYeHWs JIMTEPaTypbl, B TOM YHCJIe B CBS3U C
TIOATOTOBKOM K NMPAKTHUECKUM 3aHSITHSIM, BBITIOJTHEHUSI IPYTHX 3a/laHAM TIpero/iaBaTerts.
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OCHOBHBIM 3/IEMEHTOM 3TOW pPabOThl SB/ISIETCS UW3y4yeHHe OCHOBHBIX pa3/iesioB
JVCLMIIMHBI, COZleprKallieiicsi B MporpamMmme Mo 3TOM AUCLIMIUIMHE, C UCTO0/b30BaHUEM 3amucen
JIeKLIMM Tpero/iaBaresisi, BeAyllero Kypc, 1 peKOMeHJyeMol NporpaMMou (a B psifie cjiy4yaeB U
JIOTIOJTHUTE/THHO TIperio/iaBaTesieM) JIMTepaTypbl — yueOHHUKOB M yueOHbIX 110cobuii, MoHorpaduit
Y CTaTei 1o OT/Je/bHBIM TpobieMaM JaHHOM HayKU.

[lpuctynas K W3y4yeHUIO TOW WIM WHOM TeMbl, BbIeAsIEMOW [0 TIpeJMEeTHO-
CUCTeMaTHU3UPOBAHHOMY NPHHLUITY, HY)KHO II0 OTZe/bHOCTH Y IOC/IeloBaTe/lbHO PacCMOTPeTh
KaK/IyI0 U3 YacTeld, U3 KOTOPbIX COCTOUT Tema. [Ipu m3yueHUM Kypca, oOyuaromyecs J0JKHbI
yMeTb I10/1b30BaThC U HAYYHOM JIUTepPaTypoy il CaMOCTOSITe/IbHOM NMOJATOTOBKU K 3aHSATHUSIM.
Obyuatomecsi TakXke [JO/DKHbI HAayUWThCS, WCIIOb3ysl pa3/MuHble Hay4yHble WCTOUHUKH,
rpaMOTHO C(hHOpPMHUPOBaTb W TIOATOTOBUTH CBOE HAyyHO OOOCHOBAaHHOE U JIOTHUECKH
HENPOTUBOPEUYMBOE BBICTYIJIEHME HAa NPaKTUUECKOM 3aHSTHMH, aHa/JW3UpOBaThb KOHKPETHbIE
VMH(OPMaLMOHHbIE CUCTEMbI U TeXHOJIOTHH, OCYLeCTB/ISTh POrHO3 OTHOCUTEIbHO BO3MOXKHOTO
HarpaB/IeHUs] X TIPaKTUUeCKOro TIPUMeHeHUsI B [1esiTe/IbHOCTH C/TY>KO yTipaBjieHUs! TIepCOHAIOM
Y TIePCIIeKTHBBI Pa3BUTHS, (POPMY/IMPOBATh U 00OCHOBBIBATH CBOE MHEHHE.

be3 sicHOro mMoHWMaHUsi OCHOBHBIX TOHATHI 0Opa30BaTe/bHBIM TIPOLIECC YCI0XKHSETCS.
Onsi mnoBeiuenuss 3¢dekTMBHOCTH 00y4yeHUs] HEeOOXOAWMO WCIIO/IB30BaTh CYIIECTBYIOIIME
TEePMUHOJIOTUUECKHe CTIPABOYHUKU M TOJIKOBbIE CJIOBapH.

KoHTposie camocTosiTe/TbHOM paboThI OCYIIECTB/ISIETCS B paMKax OMpoca I0 TeMaM.
Pe3ysibTaThl camocCTOsiTesIbHOM paboThl odopMiIsitOTCS B BUZe TMpe3eHTaluil. [Ipe3eHTarust
otdopmiisiercst B MS Power Point. O6bem npe3enTauyu o 10 ctpanu.

Metouueckue peKoOMeH/aluM 10 pelleHHUI0 Keic-3afau/ Kelic-3agaua, keiic (case) —
3TO KOHKpeTHasl TpaKThyecKasi CUTyalusi, paccKasblBarollasi O TOW WIM WHOM NpPaBOBOU
CUTYal[i1, B KOTOPOM 3a4acTyIO 3a/0’keHa HeKasi Tipobsiema.

AHanv3 mpaBOBOW  cUTyaluM 1jesiecoo0Opa3HO HauMHaTh C BbISIBJIEHUS] TIPU3HAKOB
3aKOHHOCTH Y TIPABOHAPYIIEHHI B TIOCTaBI€HHOM 1pobieme.

KoppekTHasi ipaBoBasi 1ocTaHOBKa TpobsiemMbl TpebyeT sICHOCTH, UTKOCTH, a TJIaBHOe
YeTKOCTH NIPaBOBOW ()OPMY/IMPOBKH.

Ycriex B pellleHWH TPo6JieMbl 3aBUCUT OT BbIPAaOOTKH pa3/IMUHbIX MPABOBBIX CMOCOOOB
JleMICTBUU B JaHHOW CUTYyally — [TPaBOBbBIX a/IbTePHATHB.

Heo6xofuMbIM  yC/iOBUEM [l TIPUHSTHSL  OKOHUATe/NbHOTO  pelleHUs]  SIBISeTCs
BbISIBJIEHME HOPM TIpaBa  pelleHusi TpoOiembl — TpeOOBaHWMM K COJEP’KaHHUIO ITPABOBBIX
aJibTepHaTUB U UX 000CHOBaHUe.

I[Tpu BbIOOpE TIPAaBOBOrO HY>KHO OMMPATHCS KaK Ha MPABOBOM aHAIM3 TOJIOKUTETBHBIX U
OTpULIATe/IbHBIX TIOC/AeICTBUM Ka)K/AOTO, TaK U Ha TIPaBOBOM aHaaM3 HeobXoAUMOCTH
OCYILIeCTB/IEHUS PeLlIeHNH.

[Ipu cocTaBneHVMy TIpaBOBOM MpOLIElypbl peLleHUs  HY)XHO OpPUEHTUPOBAThCS Ha
repBOHauasbHbIe 1]eJI1 U PeasbHOCTh ee BOILIOLeHus!.

Ha pgaHHOM 3Tare mocse rpe3eHTalMy pellleHWH BO BpeMst 0OIed AWCKYCCHH MOXXHO
peKoMeH/IoBaTh 00CyIuThb 4 BOTpoca:

[TouemMy cuTyalys BBITVIIAUT Kak AuieMma?
Kto npunuman pereHus?

Kakue BapraHTBI pellieHus1 UMe/ld MecTo?
Yro Hazo ObLIO AesiaTh?

6. YueOHas uTEpaTypa U pecypchl HH)OPMAMOHHO-TE/IEKOMMYHHKAIJMOHHOM CeTH

"HTepHeT", BK/IIOYasi NlepeyeHb YueOHO-MeTOANYeCKOoro odecrneueHus s
CaMOCTOATETLHOM Pa00ThI 00YUAIOLIUXCSA 10 JUCIUIL/THHE

20



6.1. OcHoBHas /uTEeparypa

1. T'aBpwioB, M. B. NHdopmaTka ¥ WHPOPMALIMOHHBIE TEXHOJIOTHM : YUeOHUK [JIs
CIIO / M. B. I'aBpunos, B. A. KnumoB. — 4-e u3g,, nep. u gon. — M. : UsgatensctBo FOpaur,
2018. — 383 c.

2. UndopmaloHHBIE TEeXHOJOTMA B MeHe/pKMeHTe (yrpaB/ieHWH): Y4eOHUK U
MPAKTUKYM [/ akajeMuueckoro OakasmaBpuata / mopa pen. HO.JI. PomaHoBoit. — M.:
N3parensctso FOpair, 2018. — 478 c.

3. VHdopmaloHHbIe CUCTeMbI U TE€XHOJIOTUM B SKOHOMUKe U yTpaBIeHUH: yueOHUK
JUIs akafieMrdeckoro OakanaBpuara / rog pesi B.B.TpodumoBa. -4-e u3z., mepepab. u gom. — M.
W3parensctBo FOpaiir, 2017. — 542 c.

4. PomanoBa, FO. [I. VlHdopmallMOHHbIE TEeXHOJOTWM B YIpaB/ieHWU IepCOHAIOM :
yueOHUK U MPaKTUKYM /s TIpUKiagHoro 6akanaBpuara / FO. [I. PomaHoBa, T. A. Bunroga, I1.
E. KoBanbe. — 2-e u3g., nepepab. u gorn. — M. : M3garensctBo FOpaiit, 2017. — 316 c. Pexxum
nJocryra : www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AE7A.

5. Yvette Pluijmers, Peter Weiss Borders in Cyberspace: Conflicting Public Sector
Information Policies and their Economic Impacts. The Pennsylvania State University CiteSeerX
Archives, 2014. — 100 c. — DnekTpoHHbIN pecypc: http://www.spatial.maine.edu/~onsrud/
Courses/SIE525/PluijmersWeiss.pdf

6. Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for
open E-Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B,
October 2015, Pages 674-684.

7. David T. Bourgeois. Information Systems for Business and Beyond. - Washington:
Publisher The Saylor Academy Foundation, 2014.

6.2. lonmo/iIHMTe/IbHAA IMTepaTypa

1 A6pocumoBa, M.A. HpopMaLOHHbIe TEXHOJIOTUU B TOCYZAPCTBEHHOM U
MYHHULIMIIA/IBHOM yTIpaB/ieHnu: Y4ebHoe rocobue / M.A. AbpocumoBa. — M.: KHoPyc, 2013.
— 248 c.

2 BukmyxaeroB 1.X., VcxakoB 3.9., Jlexmyc M.}O. Pa3paboTka yueTHBIX TIPHIOKEHHI
B MS Office: Yue6Hoe nocobue / duHaHCOBBIN yHUBepcuTeT rpu [IpaBuTesbcTBe Poccuiickoit
®epeparmu. —M.: [Ipomerten, 2018. —122 c.

3 BengeneBa, M.A. MHdopMalMOHHbIE TEXHOJIOTHU B yIIpaB/ieHUH.: YueOHoe riocobue
nuisi bakanaspoB / M.A. Benzienesa, FO.B. Beptakoga. - JIto6epipi: FOpaiit, 2016. - 462 c.

4 BenpeneBa, M.A. lHpopMaLIMOHHbIE TEXHOJIOTUU B yTipaB/ieHUH: YdyeOHOe rocobue
nuisi bakanaBpoB / M.A. Benzenesa, FO.B. BeprakoBa. — M.: FOpaiit, 2013. — 462 c.

5 BuHcToH Y3liH Bu3Hec MojenvpoBaHWe W aHa/lIW3 JaHHbIX. PellleHHe aKTyalbHBIX
3a7au ¢ oMokl Microsoft Excel. 5-e usganue. —CI16.: ITutep, 2018. —864 c.: w.

6 Boskosa B.H. Teopusi nHhbopmalMoHHbIX TpoLieccoB U cucteM. — M.: FOpaiit, 2016.
— 504 c.

7 TomupiHa, O.J1. UHdopmalioHHbIe TexHooruu: YueOHuk / O.J1. TonuipiHa, H.B.
Makcumos, T.JI. [Tapteika, .. [Tonos. — M.: ®@opym, MTHOPA-M, 2013. — 608 c.

8 T'opsiues, A.B. IlpakTvKyM 110 UHpOpPMaLMOHHBIM TexHos0rusM / A.B. ['opsiues,
FO.A. lTagppun. — M.: Bunowm, 2016. — 272 c.

9 [HapkoB, A.B. MNHdbopmallioHHbIE TEXHOJIOTHH: TeOpeTHYecKrue OCHOBBI: YueOHOe
nocobuie / A.B. [lapkos, H.H. [Ilanomnnkos. - CI16.: Jlans, 2016. - 448 c.

10 Oyoun E. b. O6saunble Beiunciaenus. O63op // HayuHo-TexHUUecKasi ”HpopMaLus. —
Cepus 1: Opranu3saiys 1 MeToAnKa nH(opManonHoi paboter. — 2011. — Ne 11. — C. 16-21.

11 3axapoBa W.I'. TexHonoruu paboThl C TMpaBOBBIMM 0a3aMu [JaHHBIX: yueOHOe
nocobuie / TroMeHCKUI TOCy/lapCTBeHHBIN YH-T. — U3a. 2-e, mepepab. u fgom. — M.: TlpocnexkTr,
2010. - 100 c.

21


http://www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AE7A

12 NBacenko, A. I'. IH(popMaLMOHHbIe TEXHOJIOTMH B 5KOHOMUKE 1 YIIpaBJ/IeHUH.
Yue6Hoe rocobue / A.I'. iBacenko, A.FO. I'pugacos, B.A. T1aBneHko. - M.: KHoPyc, 2015. -
154 c.

13 NHdopMalMoHHbIe CUCTeMbI U TEXHOJIOTUU yripaByieHus: Yuebnuk / ITog pen. I'.A.
Turtopenko. - M.: FOHUTH, 2013. - 591 c.

14 VIndopmanioHHbIe cucTeMbl U TexHosiorvu: HayuHoe uszanue. / Ilog peg. FO.O.
TenbHOBa. - M.: FOHUTHY, 2016. - 303 c.

15 NHdopmalioHHbIe TeXHOJ/IOTHH : yUeOHUK [jisl akafieMuyecKoro bakanaBpuara / Tof
pez. B. B. TpodpumoBa. — M.: U3parensctBo FOpaiit, 2014. —. 624 c.

16 NHdopMalMoHHbIe TeXHOJIOTHH B YTIPaB/IeHHWH MePCOHA/IOM : yueOHUK U MPaKTUKYM
[u1s mpukazgHoro bakanaspuata / FO. [I. Pomanosa, T. A. Bunroga, I1. E. KoBass, I1. A.
My3biukuH. — M. : U3narensctBo FOpaiiT, 2014. — 291 c¢. — Cepus : bakanaBp. I[IpuknagHoi
KypC.

17 b opMalMoHHbIN MeHe)KMeHT: yueOHUK / rof, Hayu. pes. H.M. A6avkeeBa. — M.:
NH®PA-M, 2010. - 339 c. + CD ROM.

18 KomnibtoTepHbIe TEXHOJOTMU B MO/IeTUPOBAaHUM, YIIPaBAeHUH U SKOHOMHKe: COOPHUK
MatepuanoB III-i MeXBY30BCKOW HayuHO-TIpaKTUYeCKOW KOH(epeHIMU CTyJeHTOB U
acnvpanToB / mop ob6u]. pexa. B.I'. Illymerora, A.®. MaptbiHoBa, O.I1. OBUMHHHMKOBOM;
OprioBcKast peroHabHasi akaJieMusi TOCyJapCTBeHHOM ctyk0b1. — Open: M31-Bo OPAI'C, 2011.
- 174 c.

19 Koconamnos, A.b. IH(popMaroHHbIe TEXHOJIOTUY B SKOHOMUKE U YIIpaB/eHUH /

A.B. Koconarnos, T.U. Enuvceesa. - M.: KHoPyc, 2013. - 160 c.

20 MarymeBckas, E.I'. IHdopMaijioHHbIe TeXHOIOTHH yTIpaB/ieHus (4151 6akanaBpoB) /
E.I'. MaryweBckas, A.T. PaxmanoBa. - M.: KnoPyc, 2013. - 240 c.

21 TTetpoB B.}O. HpopMaroHHbIe TEXHO/IOTUY B MeHepKMeHTe. YdyeOHOe rmocobue -
Cankr-Iletep6ypr: CI16: YuuBepcuter UTMO, 2015. - 76 c.

22 ITumenos E. H. HdopmalivoHHble oMCcKU B VIHTepHeTe: NpoBe/ieHre TeMaTUuecK1X
nouckoB // HayuyHo-TexHuueckas: nHpopmauus. — Cepus 2: VIHpopMalMOHHbIE TIPOLIECCHI U
cucrembl. — 2010. — Ne 10. — C. 7-12.

23 PomaHoB, 0. /1. IH(opMalMOHHbIe TEXHOJIOTUU B MeHe)KMeHTe (yrpaB/ieHUH).
Yuebnuk v nipaktuky™m / FO./I. PomanoB. - M.: FOpaiir, 2014. - 478 c.

24 Pomaiienko E.K. VH(popMallMOHHbIE TeXHOJOTHW yIIpaBJeHUs T1epPCOHAJIOM:
Tipe3eHTal[iOHHbIe MaTepuanbl: yueOHoe mocobue / PAT'C mpu Ilpesugente P®D, Kadenpa
roCyJapCTBeHHOM Cy»kObl M KaipoBoit monutuku. — M.: M3a-8o PAI'C, 2010. — 106 c.

25 PymsHieBa, E.JI. IndopmarmoHHbie TexHOMOrHuu: Y ueObHoe nocobue / E.JI.
Pymsnuesa, B.B. Cirocaps; [1og pen. JI.I'. I'arapuna. - M.: U1 ®OPYM, HUL] UH®PA-M,
2013. - 256 c.

26 Cenuenko II. TIpumeHeHHe web-OpHeHTHPOBAaHHBIX TEeXHOJOTUM TIpU pa3paboTKe
CHCTEM 3JIEKTPOHHOTO JO0KyMeHTooOopoTta: obocHoBaHMe IjesiecoobpasHoctu // ITpobremsi
TeOPUHU U NMpaKTUKK yripasieHus. — 2011. — Ne 6. — C. 33-39.

27 Cogetos, b.f1. VIHdopmalioHHbIe TEXHOIOTHH: TeOPeTUUYeCKHe OCHOBBI: YueOHOe
nocobue / b.51. CoBetoB, B.B. llexaHoBckuii. - CII6.: Jlanb, 2016. - 448 c.

6.3. YueOHO-MeTOjuUeCKOe 00ecrieueHre CaMOoCTOSITe/TbHOM PpadoThI

1. KysnerjoB U.H. Pedepatsl, KypcoBble U AUTIIOMHBIe paboTel. MeTo/rKa MoATrOTOBKH
1 odopmiieHusi [DneKTpoHHBINA pecypc]: yueOHO-mMeToguueckoe mocobue/ Ky3nemoB U.H.—
ONeKTpoH. TekcToBble naHHble.— M.: [JlamkoB u K, 2013.— 340 c.— Pexum pgocryna:
http://www.iprbookshop.ru/10962.html.— 35C «IPRbooks».

2. KysneuoB U.H. PedepaTsl, KypcoBbie U JUIJIOMHbIE PaOOThI. MeToAMKa MOATOTOBKU
1 odopmiieHusi [DneKTpoHHBINA pecypc]: yueOHO-mMeToguueckoe mocobue/ Ky3nemoB U.H.—
ONeKTpoH. TekcToBble naHHble.— M.: [JlamkoB u K, 2016.— 340 c.— Pexum pgocryna:
http://www.iprbookshop.ru/60500.html.— 3B5C «IPRbooks».
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3. I'pomkoBa M.T. Ilexarorvka BbICIIEH IIKOJBI [D/IEKTPOHHBIN pecypcl: yuebHoe
rnocobue g CTY[EHTOB Tejaroruuyeckux By3oB/ ['pomkoBa M.T.— DJieKTPOH. TEKCTOBBIE
JlaHHbIe.— M.: IOHUTU-OAHA, 2015.— 446 c— Pexxum JlocTyma:
http://www.iprbookshop.ru/52045.html.— 35C «IPRbooks».

4. Obpa3oBare/nbHble HMHHOBALAM W TIPAKTUKWA Kapbepbl: COODHUK MeTOUUecKUX
MarepuasoB U crateid. — M.: N3parenbckuii goM. «Jeno» PAHXul'C, .— 192c.

6.4. HopmaTuBHbBIe IPaBOBbIe JOKYMEHTbI

1. ®enepanbHbIi 3aK0H «O0 MHDOPMaIK, NHHOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3alluTe
vH(popMarm» (npuHAT ['ocysapctBenHol [lymoii 8.07.2006) Ne 149-®3// «Poccuiickas raserta»
ot 29.07.2006, Ne 165.

2. Pacriopsbkenve mipaBuTenbcTBa Poccuu ot 24 pekabps 2013 rogma Ne 2506-p o
KOHLIETILIMK Pa3BUTHsI MaTeMaTH4yeCcKOro oOpa3oBanus B Poccuiickori ®epeparun. //»Cobpanue
3akoHoiaTenbcTBa PD, 13.01.2014, Ne 2 (uacts I) ct. 148.

3. O6 obpa3oBanun B Poccuiickori ®epepaipm: ®PezpepanbHeiid 3akoH OoT 29.12.2012
Ne273-®@3 (c nocnefyroMMUA U3MEHEHUSIMU U [IOTIOJIHEHUSIMU).

4. Obpa3oBarenbHbIii  CTaHAAPT POCCHIICKOM akafieMWyd HApOJHOTO XO3SCTBA U
rocyjapcTBeHHoM ciyk0b1 mpu [Ipe3ugente P® (yTB. mprka3om pekTopa AkajeMuu ot 18
aBrycra 2016 r. Ne 01-4567).

6.5. THTepHeT-pecypChl

1. Cucrema «['apaHT», mpaBOBble 0a3bl POCCUICKOrO 3aKOHO/ATe/NbCTBA. Pexum
JOCTyTa: Www.garant.ru

2. OO1iepoccuiickass ceTh pacrpocTpaHeHUs TipaBoBoi MH(opmaruu («KoHCynbTaHT
TUTIOC» ). PeXkuM f1ocTyma: www.consultant.ru

3. HarmoHanbHas 3/1eKTpoHHasi oubvoreka. Pexxum goctyma: http://www.rusneb.ru

4. DnekTpoHHbld ¢oHA Poccuiickoli HaumoHanbHOM Oubmotekn (PHB). Pexum
pocryna: http://leb.nlr.ru

5. DnekTpoHHast bubmioreka Poccuiickoii rocyapcrBenHol 6ubmmorteku (PI'B). Pexkum
pJocryma: http://elibrary.rsl.ru/

6. Hayunasi snekrponHas 6ubsmmoreka ['TIHTE (katanor I'ocygapctBenHoi Ilybmiunoit
Hay4yHO-TexHU4eckoi bubnmorekn) Poccun. Pexxum poctymna: http://ellib.gpntb.ru/

7. Karanor Hayunoii bubmoreku MI'Y. Pexxum focrtyna: http://search.nbmgu.ru/search/

8. Hayunass = snektpoHHass  Oubsmoreka eLIBRARY.RU. Pexum  pgocryna:
http://www.elibrary.ru/

9. http://www.i-exam.ru/ EauHbIi MOpTa/l UHTEpHET-TECTUPOBaHUsI B  cdepe
obpa3oBaHwUs

10. Bank 3azmau.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Poccuiickas HaljuoHaibHasi Oub/oTeKa

12. https://H36.pd/ — HatpioHanbHasi 371eKTpoHHasi bubsimoreka

13. http://www.rsl.ru/ — Poccwuiickasi rocyjapcTBeHHast OubmoTeka

14. http://econom.nsc.ru/jep/ BupTyanbHast 3KoHOMUUeCKast Oub/imoTeka

15. http://www.searchengines.ru/ — brubyioTeka MOUCKOBBIX CUCTEM

6.6. IHbIe HCTOUHUKHU

1. 'enbman B.f. Pellenne MaTemaTuueckKux 3ajjau cpeictBamu Excel: mpakTHKyM:
yueOHUK 17151 By30B. — CI16.: TIUTEP, 2003. — 240 c.

2. MaTeMaTHKO-CTaTUCTUUECKHEe METOZbI B IMITMPUUECKUX COLMaTbHO-9KOHOMUYECKUX
uccnenosanvsx / .H. Jy6una. — M., 2010. — 416 c.

3. VIHTepHeT-TIpU/IOKEHWE K eXKeHe/lebHOMY JXypHany «KomrmbioTepa», TMOCBAIIEH
KOMITBIOTEPHBIM U JPYTMM HOBEWIIMM TEeXHOJIOTHSIM, MX BHE/IDEHUIO M B/IMSIHUIO Ha Pa3BUTHE
ob1jecTBa www.computerra.ru.
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4. Tlopbopka crateii mo MT-Tematuke: www.i-teco.ru/articles.html

5. Hetiponnsle cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.html

6. Heiiponnsle cetn: Ha mopore Oyaymiero: http:/www.compress.ru/Article.aspx?
id=9663

7. Cucrtempl  ynpasieHus  nepcoHasiom  Human  Resource Management
http://www.tadviser.ru/index.php/HRM

8. CnpaBouHo-uHpopmauroHHeli nopran 'PAMOTA.PY — pycckuil si3bIK /i1 BCeX:
http://www.gramota.ru

9. KynbTypa nucbMeHHOM peud: http:/www.gramma.ru

10. IletpoBckui C.B. WHTepHeT-yCi1yru B POCCHICKOM rpase:
http://old.internet-law.ru/intlaw/books/petrovsky

11. VIHTepHeT-yHUBEPCUTET UH(POPMALIMOHHBIX TeXHOIOTUM: http://www.intuit.ru/

12. 1C:3apmiaTa u yripaB/ieHue niepcoHanom 8: http://v8.1c.ru/hrm/

13. VHpopMaloHHbIe TeXHOJIOTMM B  yIpPaB/€eHUM [€PCOHAZOM  :3/IeEKTPOHHOE
yueb.mocobue / coct. JI.B. CepreeBa, C.[. Ceipottok. —Tombsttu :U31-B0TTY,2014. —
15/1eKTPOH.ONT. JUCK.

7. MarepuanbHO-TexXHUUYecKas 0a3a, HH(popMaHOHHbIE TeXHO/IOTHH, MPOrpaMMHOe
obecreueHre 1 MH(OPMaHOHHbIE CIIPABOYHbIE CHCTEMBI

[ns mpoBefieHUsT 3aHATUNA TI0 JUCLUIUIMHE HeoOXOJUMO Cjefyiolllee MaTepuasbHO-
TeXHU4YeCKoe oOecrieueHue: yueOHble ayJWTOPUM /s TIPOBeJeHUs JIeK[WH, 3aHATHA
CeMUHAPCKOT0 THMa, TPYNIOBbIX U WHAMBU/YaIbHBIX KOHCYJIbTALUM, TEKYIero KOHTPO/S U
TIPOMEXXYTOUHOM aTTeCTallyy, [/ CAMOCTOSITe/TbHOW PabOThI: UMTaIbHBIE 3a/Tbl ONOTHOTEKH.

[Mporpammuoe obecrieyenre: MS Office Professional Plus 2016, 1C 3apriata u
yTipaBjieHue repcoHanoM., ViHTepHeT

WHudopmaliioHHble cripaBoyHble cucteMmbl: Hayunas 6ubmioreka PAHXul'C. URL:
http://lib.ranepa.ru/; HayuHas 3JIEKTPOHHASs bubmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaijpoHanbHasi 31ekTpoHHasi 6ubmioreka. URL: www.nns.ru;
Poccwmiickasi rocyzapctBeHHasi O6mbmmoreka. URL: www.rsl.ru; Poccuiickasi HalMoHa/bHast
oubmoreka. URL: www.nnir.ru; OnekTpoHHas  6ubmioreka  Grebennikon. URL:
http://grebennikon.ru/; 3nekTpoHHO-OMOMMOTeuHast cuctemMa W3gatenbctBa «Jlanb». URL:
http://e.Janbook.com; DnekTpoHHO-6u6MMOTeuHass cuctema FOPAMT. URL: http://www.biblio-
online.ru/.
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