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1. ITepeueHsb MJIAaHUPYEMbIX Pe3y/IbTaTOB 00y4YeHHs 10 JUCLUIIINHE, COOTHECEHHBIX C
IJIAaHUPYeMbIMH pe3y/IbTaTaMH 0CBOeHHs 00pa3oBaTe/IbHOMN NMPOrpaMMbI

1.1. OucturuivHa B1.6.12 WuadopmaTuKa obecrieunBaeT OB/afieHHE CeAYIOIUMU
KOMIIeTeHLIUSIMU C YYeTOM 3Tara:

Kon HavmeHoBaHue Kopg HavimeHOBaHMe 3Tara
KOMITeTeHLIUU KOMIeTeHLUU jTara OCBOEHHs OCBOEHUsI KOMIIeTeHLIUU
KOMITETEHLIUU
OIIK-10 CrniocobHOCTh peraThb OIIK-10.1 CIIOCOOHOCTH B TIpoOLIecce
CTaHJApPTHBIE 33/lauk ripodeccuoHa/IbHOM
npodeccroHaIbHON JlesiTe/IbHOCTU TPUMEHSITh
JlesiTe/IbHOCTU Ha OCHOBe VH($OpMaLMOHHO-
vH(bOpMalMOHHON U KOMMYHUKAaI[MOHHBIE
o6uborpadruueckoit TE€XHOJIOTMX Ha OCHOBE
KyJIbTYDPbI C IPUMeHeHUeM HMH(bOpPMaLMOHHON U
HMHGOPMAI[OHHO- 6ubmorpadrueckoit
KOMMYHUKAIIMOHHBIX KY/JbTYPbl
TeXHOJIOTUM U C yUeTOM
OCHOBHBIX TPeOOBaHMIA
r“H(OpMal[MOHHOU
Oe3omacHOCTH
1.2. B pe3ynbraTe OCBOEHHSI [AWUCHUIUIMHBI y OOydyarOUUXCS [JOJDKHBI  OBITH
c(hopMUPOBaHAbI:
OTO/TD Kop srana Pe3ynbTaThl 00yUeHUst
(mpu HaMMUUU OCBOEHUSsI
npodcranzapTa) / KOMITeTeHLIUU
TPYZOBble WIH
rpoecCOHa/IbHbIE
IeUCTBUS
- OIIK-10.1 Ha ypOBHE 3HaHWM:
IeMOHCTPUpDYeT  3HaHWe  HarpaBJeHUl  pa3BUTUS
MHGOPMaI[OHHO-KOMMYHHKALIMOHHBIX  TEXHOJIOTHH U
CPeJICTB  BBIUMC/IUTE/NILHOM TEeXHUKU; BO3MO>KHOCTU

naketa MS Office st peltieHusI yripaB/ieHUeCcKuX 3a/1au

Ha YpPOBHE YMEeHUM:

MpUMeHsIeT WH(OPMAlLIMOHHBIE TEXHOJOTHHM  DeIIeHHS
CTaH/apPTHBIX 3a7la4 MPO(eCCHOHANTBLHON [1eSITeTbHOCTH;
KPUTEPUH BbIOOPA MH(MOPMAI[MOHHOTO 00ecrieueHus JiIst
cObopa W aHanM3a [JAHHBIX /I pacueTa IOKa3aTesied,
XapaKTePU3YIOIUX  /IeTe/IbHOCTb — TIPeATNPUSATUN U
OpraHU3aL|ii; OCHOBHBIE METO/bl, CTIOCOOBI M Cpe/CTBa
MOTyUYeHNsl, XpaHEeHWsi, TepepaboTKUu HH(MOPMaLUH;
0cOOeHHOCTH  WH(POPMAIIMOHHOW  0e30macHOCTU B
npodeccroHaNIbHON eI TeTbHOCTH

Ha YPOBHE HaBbIKOB:

B/1aZleeT HaBbIKaMu paboThbl C COBpeMEHHBIMH TUIIOBLIMU
rakeTamu MpUKIaZHbIx rporpamm (MS Excel, MS Word
1 MS PowerPoint); MoArotoBKka W aHaqu3 [JaHHBIX,

CBS3aHHBIX  C  OLIEHKOM  pe3y/bTaTUBHOCTU U
shdeKTUBHOCTH yIipaBieHueCKOu ZlesITeJIbHOCTH
MpeTpUsTUS Ha OCHOBe COBpPEMEHHbBIX




| MH}OPMALMOHHO-KOMMYHHKAIJHOHHBIX TEXHOJIOTHil

2. O0beM U MeCTO JUCIMILIUHBI B CTPYKTYype 00pa30BaTe/IbHOM NMPOrpaMMBbI

O0BeM JUCHHMIIMHBI

Oo6jas Tpygoemkocts b1.5.12 «MHbopMaTHKa» cocTaB/isieT 3 3aueTHble efuHUIbI, 108
yaca. KosimuecTBO aka/[eMHMUeCKMX UacoB, BbIIeJIEHHBIX Ha KOHTaKTHyI paboty c
Tipero/iaBaTesieM, CcocTapsisieT 48 vaca: jieKiuu — 16 yacos, jlabopaTopHbie paboThl — 32 UacoB.
CamocTosiTesibHast paboTa cocTapssieT 60 4acos.

MecTo JUCHHMIUIMHBI B CTPYKType 00pa3oBaTe/IbHOM MPOrpaMMbl

HOucuunnuHa b1.6.12 «MHpopmaTrKa» ru3yuaeTcsi Ha 1 Kypce B 1 cemecTpe.

HOuciuruinHa b1.5.12 «MHbopmaTtrka» OTHOCHUTCS K o0Osi3aTenbHOH wactu bioka 1.
«JucuuriiHb (MOAY/IN)».

ducuuninuHa siB/sieTCsl OMOPOM /i U3yUeHus CAeAYIOMUX AUCLUTUIVH:
b1.5.26 «/loKymeHTallMOHHOe obOecrieueHHe yrpaBjieHus IepcoHanoM» (4 cemectp); b1.5.24
«YTipaB/ieHUeckuii ydyeT W yueT rmepcoHana» (5 cemectp); B1.B.25 «MHdopmaioHHbIe
TeXHOJIOTUU B yIpaB/ieHUM MepcoHaaoM» (6 cemectp).

dopmMa MPOMEKYTOUHOM aTTecTal[i B COOTBETCTBHU C y4eOHBIM IlaHOM — 3aueT (1
cemMecTp).

3. Copep>xaHue ¥ CTPYKTypa AUCLHUILIAHBI
Ounas ¢popma obyueHus

O0beM JUCIMILIMHBI, Yac
KounrakTHas padora

dopmMa TeKy1ero

KOHTPO/Is
HaumeHoBaHue TeM 00yUarIMXCs C P -
Ne n/m ycneBaemMocTu®,
(pa3penoB) Bcero npemno/jaBaresjieM 1o CP o
. NMPOMe)XXyTOYHOM
BH/IAM YUeOHBIX 3aHATHH o
aTrecTanum

JI JIP | TI3 | KCP

Tema 1. Wnadopmaruka. TexHuueckne 8 2 6 O,T
CpeZiCTBa peanu3anyu
VH(OPMaLMOHHBIX TIPOL[ECCOB
B yHpaB/eHUU N1ePCOHAIOM

Tema 2. Wudopmarius 1 ee cBoiCTBa. 8 2 6 o, T
YripaBnieH4eckast HHGOpMaLHs
Tema 3. IIporpamMHBIe cpeficTBa 10 2 2 6 O, T,3

peanu3aly HHPOPMaI[MOHHBIX
riporieccoB. OneparjioHHast
crucrtema MS Windows

Tema 4. Opranuzauusi ohopMieHus 17 2 8 7 O,T,3 K
TEKCTOBBIX [JOKyMEHTOB CITyK0O
yTIpaB/ieHus! [IepPCOHAJIOM C
vcrosnbzoBaHueM MS Word

Tema 5. TexHomoruu 06paboTKU 25 2 16 7 OT,3
MH()OPMAITAH B 37IEKTPOHHBIX
TabJ/IMLIaX MPY PeleHuH 3a1au
yIIpaB/IeHYeCKOro yyeTa.

Tema 6. JIoKa/IbHbIe U I7100a/IbHbIe 13 2 4 7 O,T,3
KOMITbIOTepHbIe ceTh. CeTb
WHurepHer

Tema 7. TexHonoruu paboTel € 11 2 2 7 0,T,3, K

rpaguuecKUMH 00beKTaMH.
[MoaroToBKa mpe3eHTaLM [J1s1
HR

Tema 8. WudopmarimoHHoe 00111ecTBO. 8 1 7 O,T
Poss napOpMaTH3ay B
>KM3HU 00I1[eCTBa.
WHdopmarmoHHbIe CHCTEMBI
yTIpaB/ieHusl IepCOHAIOM

Tema 9. OCHOBBI 3alUThl HHhOPMAI[UH. 8 1 7 O, T




O0'peM JIMICLMIIMHEBL, Yac
dopma TeKy1ero
KonTakTHas padora
KOHTPOJIsI
HaumeHoBaHHe TeM 00yyJarommxcs ¢ *
Ne o/ ycneBaemocTu®,
(pa3pesoB) Bcero npemnojaBaresieM Mo CcP 2
. MPOMEe)XyTOUHOM
BH/IaM yueOHBIX 3aHATHH aTTecTamuu**
JI JIP | TI3 | KCP
MeTo/b! 3alUThI
vHpopMaryu. KoMmeroTepHbie
BUPYCHI. 3alura
TepCOHA/IbHBIX [JAHHbIX
ITpomesKkyTOUHas aTTecTalst 3a
Bcero 108 16 32 60
Ilpumeuarue:

* — (hopmbl meKyuje2o KOHMpPOAs ycheeaemMocmu: KoHmpoabHble pabomnt (K), onpoc (O), mecmupogaHue
(1), 3a0auu (3).
** — (hopMbl NPOMeACymMouH020 KOHMpOAA ycheeaemocmu: 3auem (3a).

CopepxaHue AMCHUATIMHBI

Tema 1. ndopmaruka. TexHuueckne cpeAcTBa peaju3anuud HHGOPMaLMOHHBIX
MPOLeCCOB B YIIPaB/IeHUH NepCOHAIOM

WHudopmaTtika ¥ Hay4yHO-TeXHWYeCKuil rmiporpecc. Ilpeamer, 3afiauu U Cofiep’KaHue
Kypca. OripefiesieHHsi U KaTeropuu WHGOPMaTHKW, 0a30Bble TOHATHS WH(GOPMATHKH. OTarlbl
Pa3BUTHSI CPe/ICTB BHIUMC/IUTE/ILHON TEXHUKHU. XapaKTepUCTHKa MoKoieHuit DBM.

Vctopusi pa3BUTHS TepCOHAaNbHBIX KOMIbIOTePOB. CTpPyKTypa IepCOHAaIbHOrO
KOMIbIOTepa. 3akpbiTas M OTKpbITas apxuTeKTypa. Buzbl HocuTenedt uH(oOpManuu Asst
xpaHeHus1 W nepefaun vHbopmaruu (HXKM/J, HI'M/], CD, DVD, USB-aucku). YcrpoiicTtBa
BBO/Ia-BbIBOZIa. BHyTpeHHsisi mamsaTh. CucteMHbIN 6710K. MuKporiporjeccop (BHAbI U TaKTOBast
4yacToTa).

deHOMEH TIepCOHATbHOTO KOMITBIOTEpa.

Tema 2. Un¢dopManys U ee CBOMCTBA. YNIpaB/jieHUecKasa HHGopManus

[Tousitne wuHpopmarmu. Buabl M cBolicTBa MHGOpMaLMK. ACHeKThbI Ipe/CTaB/IeHUs
vH(popMaLmy (mparmMaTUuecKrui, ceMaHTUUeCKUW, CUHTaKCUUeCcKuil). BUbI JaHHBIX U CXeMbl UX
otobpakeHne. OTIMUYe JaHHBIX OT HH(POPMAaLWK.

[Mponieccel  pacripocTtpaHeHuss MHQOpPMaLuM W UX ocobeHHOCTH. V3MepeHue
nHpopmalyu. XpaHeHHe MH(pOpMaLyu. DKOHOMUUeCKasi CYLHOCTb UH(OpMaly B MpoLeccax
pa3BUTHs 00IIeCTBEHHBIX OTHOLLIEHUN B YC/IOBUSIX PIHOYHOM SKOHOMHKHU.

Wepapxuueckasi CTPyKTypa XpaHeHus1 UH(hopMaLuM Ha ivcKax. Paii/bl, Manku, spbKy.

WHbopMaLioHHbIe PeBOTIOLIUHU.

Tema 3. IlporpamMHbIe CcpeAcTBa peanu3anud HWH(OPMALMOHHBIX MPOIECCOB.
OnepanuonHas cucrema MS Windows

OrmepalioHHbIe CHUCTeMbl U oOrepalyoHHble 000/10ukd. OcobGeHHOCTH omeparjMoOHHbIX
cucteM cemeiictBa MS Windows. IIporpammebie cpefctBa /s pabOTbl € BHEITHUMH
yCTpOWCTBaMH IpU NIpUEMe, Nlepejiaue, apXyUBaLliy 1 MOATOTOBKY MH(pOpPMaLUH.

[MpuknasHele mporpaMMel (yHHBepcarbHOe U 1iesieBoe). CTpyKTypa HHTep(delicoB
niosib3oBaress rnakera MS Office.

VHCTpyMeHTapuii ~ TeXHONOTMM  [POrpaMMMpOBAaHUS. TeHjeHUMHM  pa3BUTUSA
MPOrpPaMMHOTO 00ecTieueHusl.

Ocobennoctu MS Windows. OcHoBHbIe 31eMeHThI HHTepdeiica Windows XP. ITonsitue
0 TexXHOJIOTUKM paboTel C 00bekTamMu B oriepaloHHOW cucteme Windows XP. Pexum
WYSWYG. Pabouwuii cros. [TaHenb 3ajau.




Tema 4. Opranu3anusi oopmM/IeHHsSI TEKCTOBBIX [JOKYMEHTOB CIy)K0 ymnpaB/ieHUs
MepCOHAJIOM C Mcroab30BanueM MS Word

OcCHOBHbIE (DYHKL[UM TEKCTOBBbIX PeZlaKTOPOB U TEKCTOBBIX MpoljeccopoB. Ha3HaueHue u
GbyHKLMOHa/IbHbIe 0COOEHHOCTH TeKcToBoro mnporeccopa MS Word. OcHOBHblE 371€MeHThI
TEKCTOBOTO [IOKyMeHTa. Vcrosnb30BaHue TeKCToBOro mpoueccopa MS Word anst paspabotku
[le/IOBBIX JJOKYMEHTOB.

CtpykTypa foKymeHTa. Pabora c Tabmumamu.

Wcnonb3oBaHue pUCYHKOB B JOKyMeHTe. OdQopmieHre 5/1eMEeHTOB TeKCTa C
VICII0/Ib30BaHUEM IIaHe/Id MHCTPYMeHTOB «PrcoBanue». VI3MeHeHue pa3mepoB, KONMMpPOBaHUe U
niepeMeliieHe rpadruueckux 00beKkToB. PUrypHbiii TekcT WordArt.

BcTpanBaHie 00BEKTOB B 37IeKTPOHHYHO BEPCHIO IOKYMEHTa, UMITOPT Tab/IvL] U3 IPYTHX
nipunoxkenuii. CpeicTBa KOJ/IJIEKTUBHOW pabOThI Hafl JOKYMeHTaMHu.

Co3zanue JOKYMEHTOB, UCIIO/Ib3YEeMbIX B [1e/I0NIPOM3BO/ICTBeE.

Tema 5. TexHosmorun 00paGoTku MHGOpPManUM B 3JIEKTPOHHBIX Ta0/MIAX NPHU
pelleHHH 3a/]a4 yIpaB/IeHYecKoro yJyera

Wcropwus co3zanus 1 001aCTh IpUMeHeHUs 3/IeKTPOHHBIX Ta0JIuIl.

@OyHKI[MOHa/IbHbIE BO3MOXXHOCTU TabnuuHoro mpoueccopa MS Excel. Crpykrypa
3/IEKTPOHHOM Tab/mupl. Mopenb siueliku. Popmarhl JaHHBIX, YCJIOBHOe (hOpMaTHpOBAHUeE.
OdopmiieHre paboumx JMCTOB.

Pacuetst B MS Excel. Bupgpl azmpecarum Ha mucrax MS Excel (abcosoTtHas,
OTHOCHTe/IbHasl, CMelllaHHast). Mactep ¢yHkuuii. Co3jaHWe W pe/lakTUpOBaHMWe Jvarpamm.
@ubTpaLys.

Anamutuueckasi paboTa ¢ JaHHBIMU B TabimuHOM Tiporjeccope MS Excel. Konconvgarys
JIAHHBIX, TI0/IBeZleHHe TIPOMEXXYTOUHBIX UTOTOB, TIOCTPOeHHEe CBOJHBIX Tabmui. Vcrosms30BaHue
BCTPOEHHBbIX (DYHKLMH [Ji1 TIPOBEJeHUs] CTAaTUCTUYECKUX M IKOHOMHUECKMX HCC/Ie/J0OBaHUN
psinoB Habmozgenuit. [Touck perenus. [Togbop mapamerpa.

Tema 6. JIokanbHbIe U 1/100a/1bHBIe KOMIbIOTepPHBIE ceTH. CeTh VIHTepHET

IlpencraBneHre O JIOKa/JbHOM BBIUMC/IUTENbHOM ceTW. HasHaueHue JIOKa/JbHOW CeTH.
Criocobbl  CO37aHUsT JIOKa/MbHBIX ceTel fyisi paboTbl oduca, TPeANpPUSATHS, KOPIOPALUH.
OcHoBHble TpeboBaHUsl, TIpe/IbsIB/sieMble K Te/IeKOMMYHUKALIMOHHBIM ceTsiM. [TpuHIun paboTsl
JIOKasIbHOM ceTH. KOHI[enImM mnoCTpoeHusl apXWUTEeKTYphbl JIOKaJbHBIX CeTel, JAOCTOWHCTBA U
HeslocTaTKU. TexHosorust paboThl MO/b30BaTesisi B JIOKalbHBIX ceTsiXx. CriocoObl yrpaBrieHust
ceTsiMH, paboTa B OZJHOPAHTOBBIX CETSX. TeXHOIOrUs OpraHu3alysi B CeTU K/IMeHT/cepBep.

CTpyKTypa U OCHOBHbIE TPHUHLMITBI paboTel ceTu MHTepHeT. MeToAbl M CpeJCTBa
yAQJIeHHOIO JocTyrna K pecypcam cetu MHrepHer. Appecaums B IutepHer: IP-azpeca;
JnoMeHHas cictema umeH DNS. MH$opmarimoHHbie cepBrchkl VIHTepHeT Yciyry B T7100a/bHBIX
cersix. Pabora mosnb30oBaTens C TOMCKOBBIMU CpeACTBaMM B ceTH VIHTepHeT (TIOMCKOBBIE
CHUCTEeMBI JIOKa/IbHOT'O U I7100a/IbHOTO YPOBHS).

TexHOMOTMsT WMITOPTAa [aHHBIX Ha pabouee MeCTO II0/Ib30BaTesNsi [Jisi TPOBeJeHHs
aHaMTHYecKoi pabotsl. IIpoToKo/bl ceTr VIHTEpHeT A/isi repejjauu JaHHbIX. OCHOBA CO3/jaHUS
nHpopmauoHHou cpesipl World Wide Web (WWW) — runepTekCToBbIi SI3bIK pa3MeTKH TeKCTa.
Opranusanus Web-nopTtasioB rocyZjapCTBeHHOI0, perMOHa/IbHOTO U MyHULIMIA/ILHOTO YPOBHEH.

[IpoBefeHre CpaBHUTE/NILHOTO aHaiM3a AOCTyrna K 0a3aM [aHHBIX 4epe3 VHTepHeT H
yepe3 KOPIIOPATUMBHYH ceTb. VIH(opMaljMoHHO-NIpaBoBOe obecrieyeHre KaJpOBOM CITy>KObI.
Tpy[oBbIe KHIKKY, 3asiBeHus Ha paboTty. CTaK paboThI.

CripaBouHble TmpaBoBble cucTembl KoHcynbauTIImoc. WHQpopMaioHHass —cuctema
«Kogekc». YHuBepcanbHas CUCTeMa MOAJePKKU NpaBorpuMeHeHus «['apaHT».



Tema 7. Texnosorum paborel ¢ rpadpuueckumu oObekramu. IloaroroBka
npe3eHTauuu pia HR

PenakTopbl fAns co3gaHus Tpaduyeckux o00bekToB. CrocoObl CO37aHUsi TIPOCTBIX
unmoctpaimii B cpege MS Windows. CpezctBa pa3paboTKy [UHAMHUYeCKUX rpaduyecKux
06bekToB. TexHo0THSsI POPMHUPOBAHKS XPaHWIHIIA FPpadruecKux 00BEKTOB B OpPraHU3aLiUH.

[ToaroToBKa rpe3eHTalUi U JOK/IaZI0B C UCMOIb30BaHUeM MS PowerPoint.

WuTepdeiic B pexkxuMe 00bIUHBIN C 00/1aCThIO 3a7iau, CTPYKTYPBI Mpe3eHTal[|H, Claiiia v
3aMeToK jiekTopa. [1paBuia HacTpoiiku obnacteil. Ob6acTh ciiaiiia O630p TUMOB C1akzioB.

Tema 8. MndopmanmonHoe obmecTBo. Pob nHopmaTHsanuy B )XU3HU 001eCTBa.
HH(popMmaliuoHHbIe CUCTeMBbI yIIpaB/IeHHs MepPCOHAI0M

[TpuMeHeHHe HayuHBIX UCC/IeloBaHUN B MHGOpPMaTHKe /s pa3BuTusi obijectBa. Cdepsl
NIpYMeHeHHs1 UH(POPMAaLIMOHHBIX TEXHOIOTUN U KOMITBFOTEPHOM TEXHUKH.

WudopmauyionHoe  obijectBo.  Vctopus mosiBneHusi  KOHLenuuu. V3mepeHue
nH(popMaroHHoro 0611ecTBa. MeXKAyHapOAHBIN COF03 3/IEKTPOCBSI3H.

WHdopmaTrusaiysi opraHoB rocyZiapCTBEHHOW B/IaCTH, LieJId M Ha3HaueHue, pellaeMble
3agaun. Vigeonorust co3zaHusi 31eKTpoHHOTo [IpaBHTeNbCTBA HAa OCHOBe II00a/bHBIX CeTel |
cety MHTepHer.

Tema 9. OcHoBbl 3amuTbl uHpopMammu. MeToabl 3amMThl HHGpOPMaLMN.
KoMnibloTepHbIe BUPYChl. 3aliyTa NepCcoOHATbHBIX JaHHbIX

OO611e BOMpOCHl 3aKOHO/aTebCTBa 00 MH(GOPMAIIMOHHBIX pecypcax. 3aKOHO/IaTeIbCTBO
0 TIOWCKe, TOJTyUYeHUH, TiepeZiau v IpUMeHeHnH UH(OpMaLiy.

3aKOHOZATeNbCTBO O CO3[IaHWM U TPUMeHeHUM WH(OPMAL[MOHHBIX CUCTeM, WX CeTeM,
MH(OPMAILMOHHBIX TEXHOIOTHH 1 CPeJICTB UX obecrieueHHs AJisi pabOoThI C TTepPCOHAIOM.

3akoHozZaTenbcTBO 00  WH(OpMalMoHHOW  6e30MacHOCTH B yIpaB/ieHUeCKOU
JesITe/IbHOCTH.

Buzibl ”HGOPMAaLIMOHHBIX yTpo3. 3aKOHO/jaTe/TbHble U MHbIe TIPaBOBbIe aKThl Poccuiickoi
depepariun, peryIvMpyrolye MpaBoBble OTHOLIEHHS B cepe MHPOPMAIIMOHHOM 0e30T1acHOCTH U
3alUThl TOCY/lJapCTBEeHHON TaliHbl. TexHWYeckue CpeJCTBa 3alUThl HHGOpPMAIMU  OT
HECAHKLIMOHUPOBAHHOIO [IOCTYINAa WX TeXHWYeCKWe XapaKTepUCTUKH, MeCTO MpPUJIOXKeHHs,
CrocoObl OpraHu3alvy 3alUThl KO/UIEKTUBHBIX WH(POPMAaLIMOHHBIX PeCypCOoB.

[TporpamMMHbIe TIPOAYKTHI W CPeACTBA [yis OpPraHW3al[iM 3allUThl JTAYHBIX W OOIIMX
daitioB. I[IpaBuna TOATOTOBKM W Tiepefiaud  [JIeJIOBBIX  JJOKYMEHTOB, COCTaBJISTFOILAX
rocyzapcTBeHHyto TaliHy. [lIudpoBaHue JOKyMEHTOB B Cpejie TeJleKOMMYHHKaLWiA.

KomrmbroTepHbie BUPYChl. MeTO/[bl 3aIIUTHI.

OpraHm3auusi 3alUThl JIWYHBIX  (paii/loB Ha paboueM MecTe TIOTb30BaTess
(ucronb30BaHWe HACTPOEK OTepaljMOHHOM CUCTeMbI, BBOJ, MapoJieli, yCTaHOBKA MpaB JOCTyMa).

3aiyra nepcoHaibHbIX [JAaHHBIX.

4. Marepuasbl TeKyIiero KOHTPOJIsl yCIieBaeMoCTH 00yJaronuxcsi ¥ GoH/| 01 eHOUYHBIX
CpPeACTB IPOME)KXYTOUHOM aTTeCcTal|uM M0 JUCLUIUINHE

4.1. ®opMbl ¥ MeTOAbI TEKYyIlero KOHTPO/S yCIIeBaeMOCTH OOYYaloIUXCcs U
MPOME)XXYTOUHOM aTTecTalluu

4.1.1. B xopme peamuzauuu pguciuruiiibel b1.6.12 MHpopMatvka UCHOIB3YHOTCS
cieyome MeTOAbl TEKYLLEr0 KOHTPOS yCNeBaeMoCcTn 06y4atoLmnXcs:

®opmbl (MeTOABI)

Tema u/um paspen TeKyL[ero KOHTpoJ/is
ycreBaeMoCTH
Tema 1.| MndopmaTrka. TexHudyeckre cpeiCTBa peajv3aliuu OIIPOC, TeCTUpPOBaHUe

HMH(GOPMaLIMOHHBIX MPOLIECCOB B yIpaBAeHUU [TePCOHAIOM




Tema 2.| MHdopmanys 1 ee cBoMCTBa. YTipaB/eHuUecKas OIpoC, TeCTUPOBaHUe
vHdopMalusi

Tema 3.| [IporpaMMHbIe cpeficTBa peasv3aliiid WHGOPMALMOHHbIX OIpoC, TeCTUPOBaHKe,
nipoiieccoB. OrnepaijoHHasi cucteMa MS Windows 3a7lauu

Tema 4.| Opranu3anusi opopM/IeHHUs] TEKCTOBBIX JOKYMEHTOB CYy>KO |  OIMpoC, TeCTUPOBaHUe,
ynpaBJieHus IepCOHAJIOM C Mcrosib3oBaHueM MS Word 3alau, KOHTPOJIbHAs

pabora 1

Tema 5.| TexHonoruu 06pabOTKK MHMOPMALIUK B 3IEKTPOHHBIX OIpOoC, TeCTUPOBaHMe,
Tab/MIaX MPY pellleHUH 3a/iay yIpaB/ieHueCcKoro yueTa. 3a/aumn

Tema 6.| JIokanbHbIe U ry100a/1bHbIE KOMITbIOTEPHBIE ceTh. CeThb OIIpOC, TeCTUPOBAHUe,
NHutepHet 3afauu

Tema 7.| TexHonoruu paboTsl ¢ rpaduueckiMy 0ObeKTaMHu. OIIpOC, TeCTUPOBAHUe,
[Toproroska npesenTaumii gig HR 3a/lauv, KOHTPOJ/IbHAasI

pabora 2

Tema 8.| MudopmarmionHoe ob1iiiecTBo. Ponb nHbOpMaTH3aLyu B OIpOoC, TeCTUPOBaHUe
>Ku3HU 0011ecTBa. VIHpOpPMaIIOHHbIE CHCTEMBI
yIipaB/ieHUs IepCOHAaIoM

Tema 9.| OcHOBBI 3ai[UThl HH(MOOPMaLIMK. MeToAbI 3aIlUThI OIIpOC, TeCTUPOBaHNe
vHpopMaLu. KoMmnbloTepHble BUPYChI. 3alliira
[epCOHAJIbHBIX IaHHBIX

4.1.2. 3aueT TPOBOAUTCSA C TIPUMEHEHHEeM CJIefVIOIIUX MeTOl0B (CpeJCTB): B yCTHOM
dhopme 1o BOTIpocaMm U 3alaHUSIM.

4.2. Marepuassbl TeKylllero KOHTPOJIs yCrieBaeMOCTH.

[peniofaBaresib OLEHUBAET yPOBEHb TIOJTOTOBIEHHOCTH OOYyYaroIMXCsl K 3aHSTUIO TI0
C/1eyIOLMM TI0Ka3aTesIsiM:

- YCTHBIe OTBeTbl Ha BOMPOCHI Npero/iaBare/isi 110 TeMe 3aHATUS,

- pelleHMe MpakTUYeckux 3azayu Ha [1K,

- BBINOJTHEHHE KOHTPOJIbHBIX PadoT;

- TeCcTUpPOBaHHUe.

Kpurepuu onieHnBaHus onpoca:

- CTeleHb YCBOEHUS TIOHATUN U KaTeropuii 1o Teme;

- yMeHue paboTaTh C JOKyMeHTaIbHbBIMU U JIUTEPaTyPHbIMUA UCTOUHUKAMU;

- TPaMOTHOCTb WU3/I0’KEHUSI MaTepuarna;

- CaMOCTOSATE/ILHOCTh PaboThI, HalMure cOOCTBeHHON 000CHOBAHHOM TMTO3ULIWH.

OrleHKa 3HAaHWM, yMeHWH, HAaBBIKOB TIPOBOJUTCS HAa OCHOBe OaslTbHO-PEHUTUHTOBOM
cuctembl 70% u3 100% (70 6amioB u3 100) - Bk/az Mo pe3y/bTaTaM TMOCELaeMOCTH 3aHSTHH,
aKTMBHOCTHU Ha 3aHATHUSIX, pellleHre NMPaKTUUeCKUX 3a/jay Ha CeMUHAPCKUX 3aHATHSIX, OTBETOB Ha
BOMNPOCHI TperojaBaTesisi B XOJe 3aHATHS, M0 pe3y/bTaTaM TeCTUPOBAHMS, pelleHus 3ajad,
BBITTOJTHEHUSI KOHTPOJIBHBIX PaboT.

Hetanu3anysi 0a/uioB M KPUTEPUM OLEHKW TeKYIIero KOHTPOJISI YCIeBaeMOCTH
yTBep)K/aeTcsl Ha 3ace/laHny Kade/pbl.

BOHPOCBI AJIA IMIOAT0TOBKH K OIIPOCAM, TeECTUPOBAHUIO, ITIPAKTUYE€CKUM 3dHATHAM
o TéMaM:

Tema 1. HdopmaTruka. TexHuueckne cpeAcTBa peajM3aniid HH(OPMaLMOHHBIX
MPOLeCCOB B yIIpaBJ/IeHHH NePCOHA/IOM

[TpakTHueckoe 3aHATHE He MPeyCMOTPEHO.

1.  YcrpoiictBa BBoja 1K, XapakTepUCTUKHU.

2. Ycrporicrsa BbiBoga 1K, xapakTepucTUKH.
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Kaxkue ycTpoiicTBa 0TBEYarOT 3a CKOPOCTh paboTsl ITK?

s yero npegHasHaueHo O3Y?

Kak c3KOHOMUTB MOPOLLIOK [IPY pacreyaTku JOKYMeHTa Ha Jla3epHOM IIpUuHTepe?
Kakoti pasmep HX)KM/I y Barero I1K?

Yro Takoe (popMaTUpOBaHuUe [JMCKa?

TecTbl (00pas3el], NpaBH/IbHBIE 0TBETHI BBIAE/IEHBI HCUPHBIM KypCUBOM):
Kako#i TMII IPUMHTEPOB aeT caMoe BhICOKOe KayecTBO neyaTtu?
MaTpHUuHBIN.

CTpy¥iHbIH.
JlazepHpiil.
Tepmorpaduueckuii.

YTo TaKoe MOHUTOP?
[TepcoHanbHBINM KOMITBIOTED.
YcTpoiicTBo BBOZja MH(GOPMaLIMH.
Ycmpoticmeo ebi8oda ungopmayuu.
OKpaH.

Yto He 0THOCUTCA K BHemrHel namaTtu ITK?
JKecTKui JUCK.

KowmrakT-uck.

03Y.

USB-auck, ¢uieliika.

KommbroTep 310

D/IeKTPOHHOE BBIUMC/IUTETBHOE YCTPOUCTBO /1J1s1 00pabOTKY Uumces.

Ycmpoticmeo 015 xpaneHusi, o6pabomku u nepedauu uHgpopmayuu a106020 euoa.
MHorodyHKI[MOHaIbHOE 37IeKTPOHHOE YCTPOMCTBO /1J1st paboThl ¢ MH(OpMalLred.
YcTpoiicTBO A1 00pabOTKM aHa/IOTOBLIX CUTHAJIOB.

YT0 BXOJUT B COCTAB NEPCOHATBHOr0 KOMINbIOTEpa?

[Tpoueccop, ycTpoiicTBa BBOJa-BbIBO/Ia, KIaBUaTypa, MbIILb.

Cucmemmbiti 610K, ycmpolicmea 8800a-ebl00a, Hakonumesau uHgopmayuu.
BuHyecTep, MOHUTOP, MBILIb.

CucTeMHbIHM 610K, MOHHUTOP, YCTPOWCTBA BBO/Ia-BbIBO/A.

JI/151 IOCTOAHHOT0 XpaHeH!sl UH()OPMaLIU CJIY)KUT:
OrnepaTuBHas naMsThb.

IIpoueccop.

Hakonumenu Ha 2ubKux u MazHUMHbIX OUCKAX.
JuckoBof.
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Tema 2. IH¢opmanus U ee CBOMCTBA. YNpaB/jieHUYecKass HHGopmanus
[TpakTHueckoe 3aHsITHe He Npe/lyCMOTPEHO.

1.
2.
3.

Haiigute B VIHTepHeTe 5 onpesiesieHnii NOHATUSA «MH(opMaLusi». CpaBHUTE HX.
Kak 00BsICHUTB, UTO Takoe 0ailT?
Kakve yueHble 3aHMMalMChb W 3aHMMAKOTCS BOIMPOCAMM TeOpuM HWH(pOpMaLru?

Haiigurte nndopmaiuto B IHTepHeTe.

1.
2.
3.
4.
5.

Yro Ttakoe nHpopmaLys?

EnvHuLel n3mepenusi HGopMarLuu.

Kak «yBuzieTs (MoUyBCTBOBATh)» OalT?

Kakoe Hanbosiee Ba)kHOe CBOMCTBO MH(OpMAaLUn?

Vepapxuueckasi CTPyKTypa XpaHeHHsi MH(OpMaLuu Ha Auckax. Yto 31O Takoe?

IIpuBecTtu npumep.

6. Uem xapakTepu3syeTcsi MHPOPMaLMOHHbIE PEBOJTIOLIUN?
Tectsl (00pa3el;, IPaBWIbHBIE 0TBETHI BbIJe/IeHbI HCUPHbLM KypCUBOM):

1. Wndopmanusa, KoTopas He 3aBHCHUT OT JIMYHOIO MHEHUSl WIH CYXXAeHWUs,
Ha3bIBaeTCsl:

a. [J0CTOBEpPHOM;

b. akTyanbHOM;

C. 006eKmueHoll;

[10J1e3HOI;

e. TIOHSTHOM.

2. Hudopmaiiusi, KoTOpas oTpa)kaeT HCTHHHOE T0/I0)KeHHe /eI, Ha3bIBaeTCs:

a. docmoeepHoli;

b. akTyanbHOW;

C. OOBLEeKTHUBHO;

d. mosesHoW;

€. TIOHATHOM.

3. Hudopmanus, KoTopas BaKHa B HACTOSAIUI MOMEHT, Ha3bIBaeTCs:

a. [J0CTOBEpPHOW;

b. axmyanbHoli;

C. OOBEKTHBHOM;

d. moJiesHON;

e. TIOHSTHOM.

4. TIo cmoco0y BOCHpHATHS Ue/0BEKOM pa3M4yalT CIeJylol[ue BHUJBI
uH(popMaLuu:

a. TekcroByto, UMCIOBYHO, rpaduuecKyto, TabIUUHYO.

b. HayuHyto, colManbHY0, MOJUTUYECKYI0, SKOHOMUUYECKYI0, Pe/TUTHO3HYO.

c. OObleHHY0, TPOU3BOJCTBEHHYIO, TEXHUUECKYTO, YTIpaBIeHYeCKYIO.

d. Bu3syasibHylo, 38yK08yl0, MaKmMu/abHyl0, 000HsIMe/IbHYI0, 8KYCO8YIO.

e. MaremaTuueckyro, 610/IOTHUECKYI0, MEJULIMHCKYHO, TICUX0JIOTHUeCKYO.

5. Ayauoundopmanmeii Ha3pIBalwT HHGOpMaNHI, KOTOpas BOCIPHHUMAETCH
opraHamMmu:

a. 3peHusi;

b. oca3anus;

Cc. 00OOHSHUS;

d. cnyxa;

e. BOCIIpUATHS BKycCa.
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Tema 3. IlporpaMMHBbIe CpeACTBa peanu3alid HH(OPMAIMOHHBIX MPOLECCOB.
OnepanuonHas cucrema MS Windows

1. Kakas peakuusi cucrtembl OyzZeT OTOOpakaTbCsl Ha SKpaHe I10/Ib30BaTessi TPy
Ha)kaTUX Ha KHOMKY «Ilyck» sieBoy Wiy rnpaBoi K/laBUIIaMU MBbIIIN?

2. UeM OT/IMYArOTCS BbINOJHEHUEe KOMaHZbl «OTKPBITH MPOBOJHUK» OT BbITIOJHEHUS
KoMaH/ibl «Komribrotep»?

3. Kakue 0CHOBHBbIE 371eMeHTBI, MOKHO OTMETUTh B OKHe «KomIbroTep»?

4. Kak MOXHO BbI3BaTb KOHTEKCTHO-BCILIbIBAKOLjee MeHI0 [J/Is1 3/IeMeHTOB OKHa
«Komrsrotep», 4To N03BOJISIET BBINIOJIHUTE TAKOE MEHIO?

5. Kakuve nporpammHble IPOAYKTHI BXOAAT B rpynmny — CtanzapTHele Ay Windows?
st yero ucronb3yeTcst Oydep oOMeHa B ornepariioHHOM cuctemMe Windows?
B kakoii riporpamme 611 co3ziaH ¢aiin D3naku.bmp?
Korpga komanzia KormpoBaTe HeZJOCTyIHa
MoskHO 1 B B/1I0OKHOTe cziesiaTb TeKCT KYpCUBOM?
10 MO>XHO /11 B JOKyMeHT B/1I0KHOTa BCTaBUTh PUCYHOK?
11. Yro otHOCKTCA K TunosbM npuioxeHusM MS Windows?

©®No

ITpakmuueckoe 3ansimue 1

3agaua 1.

1. TekcroBbiii pegakTtop bokHOT. HameuaTtaTh pacckas o CBoeMm Zipyre wiu nogpyre (8-
10 npe10KeHUN).

TekcToBblii pejakTop WordPad. Haspanue pacckasa «MOW JPYT'» nabpats mpudgTom
Times New Roman, pasmepom 17, CMHUM LIBeTOM, U BBIPDOBHATHL €ro Io LieHTpy. Yepes aBe
CTPOKM I10CJ/Ie Ha3BaHWUsI BCTaBUTb TEKCT, CO3J,aHHbINA B BlOKHOTe, moMeHsATh IpUdT Ha Arial,
pasmep — 14, 11BeT — 3eJIeHbIN.

I'padmuecknii pegaktop Paint. HapricoBaTe mopTpeT cBoero Jpyra, 0 KOTOpOM HarvcaH
pacckas, moJmnucaTh pUCYHOK (HamucaTh UMs [ipyra) CHHUM L{BETOM Ha »KeJToM ¢oHe.

BcraButh pucyHok B fokymeHT WordPad. CoxpaHuTs Qaiis.

2. Tloctpouts muarpamMMmy Oujepa-BeHHa, CpaBHMBAIOIYIO TEKCTOBbIe peZlakTopel MS
WodPad u biiokHoT.

Tectsl (00pa3el], IpaBHWIbHbIE 0TBETHI BbIe/IeHbI HCUPHbLM KypCUBOM):
1. K npuk/ajHOMy HPpOrpaMMHOMY 00eCIieueHHUI0 OTHOCATCS
a. TekcToBOU pefakToOp, OnepaLyoHHbIe CUCTEMBI.
b. OmepaiioHHbIE CHCTEMBI, TPOTPaMMHBIE 000IOUKH.
c. Tekcmoeoii pedakmop, 3/71eKMpoHHble mMabdauybl, 2paguuyecKue pedaKmopbl,
cucmembl ynpaeneHus 6azamu OaHHbBIX.
d. 1C: GyxranTepusi, oriepal[iOHHbIE CUCTEMBI.

2. MS Excel - 310

a. IIporpammHas 060/10UKa.

b. fI3bIK IpOrpaMMHpPOBaHUSI.

c. IIpozpamma MS Office.

d. TekcToBBIi pefjakTop.

3. TIIporpammHoOe ofecrieueHHe (MpPOrpaMMHbIe CPeJCTBA) YCIOBHO pa3/ie/isiioT Ha:
a. CucmemHoe, NnpuK/1aoHoe, UHCMPyMeHMaputi mexHo/102uu NPO2PaMmMupoSaHusl.
b. ba3oBoe, cepBucHOe.

c. llenesoe, yHuUBepcaibHOe.

d. CepBucHoe, TabMMYHbIE MPOLIECCOPHI.

4. OnepaiuoHHas CUCTeMa-3ToO
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CepBucHas nporpaMmma.

Y CTpoUCTBO yrpaBieHUst KOMIIbIOTEPOM.

ITpoepamma, aemomamuyecku 3a2pyxcaroujascsi npu 6K/11l04eHUU Komnblomepa.
[Tporpamma A5 co3zaHus 6a3 JaHHbIX.

S

&0

Korpa komanja KonupoBaTs HegoCcTynmHa?
Koz0a He @bi0eneH 006exkm.

Ecnu He Haxkara kHorika [ Shift].

Korza B 6ydepe o6meHa mycro.

Korpa ¢aiin He coxpaHeH.

o TR

K TunoBsiMm npunoxeHussiMm MS Windows oTHocsTCA
MS Word, MS Excel, MS PowerPoint.

[TpoBogHuK, Pabouwnii cTos.

Paint, WordPad, biokHom, Kaabkyasmop.

MS Access.

pp T @

Tema 4. Opranu3anus 0()opM/IeHHS TeKCTOBBIX JOKYMEHTOB CJIy)K0 yrpaB/ieHUst
MepCOHAJIOM C McrnoJib3oBaHueM MS Word

1. Kak jgaThb ornpesiesieHe TEPMUHY — CTUb?

2. KakuMm 00pa3oM MOXKHO CO37aThb COOCTBEHHBI CTWIb W COXPaHUTb €ro [jis
MOC/IeIyIOLLero UC0/Ib30BaHus B JoKyMeHTe Word?

3. Uem momoraeT orsaBjeHue Mpy paboTe ¢ OOMBITM JOKYMEHTOM?

4. Kakue miaru HeoOXOAWMO BBIMOJIHUTHL TIpeXKZJe, UeM HauWHaTh CO3/laBaTh
orjaBjieHue?

5. Yro Heob6xoAKUMO cZiesiaTh, UTOOBI B OrJIaB/IeHUH OTPA3WIUCh JJaHHbIE O BCTaB/IeHHOM
¢dparmeHTe B cepe/juHe JOKyMeHTa?

6. Uemy paBeH (opmat 6ymaru A5?

7. B kakom pexxume MS Word Tekct Habupaetcs OvicTpee?

8. Kak MokHO mpousBectd u3MeHeHue y)ke HaOpaHHbix [TPOITMCHBIX 6ykB Ha
CTpOYHbIe?

9. Kakoii Tun mpudTa MNo3BOSIET CIKOHOMUTH pacXO/[HbIM Marepuan (TIOPOILIOK)
rpuHTepa’?

10. C nomoIIfbio, KaKOH KOMaH/IbI [lefiaeTcst MeXXOyKBeHHbIN UHTepBast?

11. YTo mMO3BOMAT PpAaCIIOJIOKUTH 3aro/IOBOK IVIaBbl (HampumMmep, CjeBa W CIlpaBa) B
3aBUCUMOCTH OT YeTHOW WU/ HEUETHOM CTPaHUL{bl JOKYMeHTa?

12. Yto HyXHO cfenartb, YTOOBI TEpBble [Be CTPAHUIIBI JOKYMEHTa WMeIN pa3Mep
oymaru A4, a mocneaytoiue - A5?

13. Kak pacnonoxutb HeOO/IbIION TeKCT Ha MOJIsIX C/ieBa B IoKyMeHTe MS Word?

14. Yrto mpowusoigeT C 3aroyiHeHHOW Tabsuied gokymeHta MS Word, eciu pa3mep
Oymaru usmeHuThb ¢ A5 Ha A4?

15. MoykHO /i1 IpOU3BOAUTL pacueTkl cpefcTBamMyd MS Word?

ITpakmuueckoe 3anssimue 1
3agaua 1
1. YcraHoButh pa3mep Oymaru — A4, mons: cjieBa — 3 CM, crmpaBa — 1,3cM, CBepXy U
CHU3Y 110 1,5 CM., OpUeHTaLus — KHIKHasl.
2. Bxk/1oudTh HemeyaTaemble CUMBOJIBI.
3. Habpatb TekcT no obpasiy, pa3mepom mmpudra 14.
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S--cTyaeHT- 1 - Kypca 3KOHOMHYECKOT0-haKyIpTeTa-MOCKOBCKOT O
YHHBEPCHTETA. Y -HAC-ceHYac - IPOXOIUT 3K3aMeH -0 HlcTopHH-
3KOHOMHYECKHX - Y4eHHIY

WcripaBuTh OmmbKH, UCosnb3ysi KomaHasl Havitu v VI3smeHuTs. B pesynbraTe 10/DKeH
TIOSIBUTHLCS OAWH ab3ail.

5. Cpenatb CHOCKY K Ha3BaHUIO yHUBepcureTa. B CHOCKe Hamucatb ajpec
YHUBEpCHUTETa.

6. ChenaTb CHOCKy K Ha3BaHUIO SK3aMeHa. B cHocke ykasaTb (hamuinio
rperno/iaBaTe’isi, YUTAIOLLET0 JIEKLIUU T10 JaHHOW JUCLIUIIVHE.

7. HabpanHbiii ab3ar] ckonypoBath 85 pa3, 4To0bI MOSIBUIOCH 4 CTPAaHULIBI TEKCTA.

8. B BepxHeM KOJIOHTUTy/Je Ha UeTHOW CTpaHMLle YyKas3aTb CBOKO (haMUIUIO,
BbIpaBHMBaHWe — (yleBa. Ha HeueTHOM CTpaHMIle B BepXHEM KOJIOHTUTy/e — OK3aMeH,
BbIpaBHVBaHUe — CIIpaBa.

9. YcraHoBuTh Ha BTOpOM cTpanuile Pa3peiB crpanuipl. OOBSICHUTH, Ha TpeThel
CTpaHuLie, uTo JesaeT Pa3pbiB CTPaHULbI.

10. Ha TpeTbelt cTpaHMlLle yCTaHOBUTL Pa3peiB paszesna co ciefyroler CTpaHuLie.

11.Ha uyeTBepTO#l CTpaHMLle yCTaHOBUTh pa3Mep Oymaru 18x25 cMm, opueHTaLus —
ansO00MHasl.

12. Coxpanutsb ¢aiin ¢ umeHem «I1poba».

13.3arem, B 3TOM (paiine Ha MepBOM CTpaHMLe K TepBOMY ab3ally cesaTh 3aroyioBOK,
HarnpuMep, Yueba. TeKCT B 3ar0/I0BKe C/ieflaTh pa3psbKeHHBIM, PaBHBIM — 3,4.

14.Tekct Bo 2 m 3 ab3aie cjenaTb MOMYXKUPHBIM KypCHBOM, a 4eTBepThIi ab3arf
yAa/UTh.

15. Vi3ameHeHHBIH (aiis1 cOXpaHUTh ¢ uMeHeM «IIpobal».

3agaua 2

Co3/1aTh BU3UTKY. Y CTaHOBUThL pa3Mep Oymaru — A4, Bce mosisi o 1 cM, opueHTaLusi —
KHIDKHasA. Vcrosb3yst 2 cTonbija v nsTh CTPOK Tabuilel, co3aath 10 siueex.

B Hauane paboTbl c037aTh OJHY BU3UTKY B OJHOM siueiike. Busutka [o/pKHa ObITh
npubm3uTensHO pasmepoMm 9,5x4,5 cm. B Hell fgo/mkHa copepkate uHGopmarwms: PUO
TIOJTHOCTBIO, aJipec, [JOJ/DKHOCTb, Ha3BaHWe opraHusaiuu, TtenedoH, e-mail. Heobxoaumo
noZio0paThk pa3Mepsl ¥ THIbI IPUQTOB, YCTAHOBUTH PUCYHOK B KauecTBe 0(OpPMJIEHHSI.

MakcumanbHbIi pa3mep 1mpugTa — 14, Hanpumep, PUO.

['panutipbl Tabmuiiel He yOupaTs!

[MonyyeHHYI0 BU3UTKY CKOMMpoBaTh uepe3 Oydep oOMeHa B Jpyrue siueiiku.
PacneuaTtats ¢aiin.

Ha pgowm:
3agaua 1

Ha cTpanuiie popmara A4 yCTaHOBUTb KHIKHYIO OPUEHTAL[|I0 OyMaru, moJisi:

- BepxHee — 2 CM;

-  HWKHee — 2 CM;

- JieBOE — 2,3 CM;

- mpasoe — 1,2 cm.

2. BxrounTh HereyaTaeMble CUMBOJIBI.

3. Hassanue [okymeHTa «BemoMocTb 3apriiaTbl» — BBINOJHUTE  TEMHO-CUHUM
noyy>kupHbeiM 1ipu@gToM Trebuchet, pasmepom 14, BBIDOBHATH MO LIEHTPY M YCTaHOBUTH

—
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pa3psKeHHBI Me)XOyKBeHHBIN MHTepBasl. Uepes /iBe CTPOKU BCTaBUTH TaO/HIY:

Noe DdUo HomicHocmb K ebidaue Ioonucsp
1. Aparnos A/l [vpekTop 6700
2. Aptemona T.JI. IToBap 2300
3. baes 3.K. [Todep 5600
4. Bypkos b.TO. MeHnemxep 4900
5. BosiommnHa P.A. MeHemxep 5000
NTOT'O

4. Ha3BaHus KOJIOHOK BBIJ|€IUTh TEMHO-CHHKM LIBETOM, MOIY>KUPHBIM 11pr¢TOoM Arial,
pa3MepoM 12 ¥ BBIPOBHSTB WX I10 LIeHTPY. B Tabmuije cenaTh JBOWHYIO PaMKy 3€/IeHOTO IIBeTa,
BHYTpEeHHUe pasfie/IuTe/u — O4uHapHast JIMHUS.

5. «TOI'O» nofcuurath C NOMOLLIBH POpMYyJIbI.

6. Ilog Tabmuueit 00603HauUMTH MecTo [Jisi peKBU3UTa «IlOANKCH AWPeKTOpa»,
HarleyaTaHHOI'O0 TEeMHO-CMHUM LiBeTOM, IIpudTom Arial, pasmepom 12. CpenaTh 4epTy AJisi
TTO/TTUCH.

7. TekcT BOKyMeHTa paBHOMEPHO pacripefle/IuTh I10 BCeMY JIUCTY.

ITpakmuueckoe 3aHssmue 2
3agaua 1

Ha aByx crpanunjax pasmepom 15x22 cM, Bce 1o/ o 1 cM, co37aTh MO3/pPaBUTE/IbHYO
OTKPBITKY C JHeM poxkjeHus. Vcronb3oBaTk To/bKO 06bekThl (Hagmuck, PucyHok, WordAt),
yCTaHOBUTb PaMKy OPUI'MHA/IbHYO.

Ha nepByto cTpaHu1ly BCTaBUTb PUCYHOK M (PUTYPHBIM TeKCT «C JJHEM POKIEHUSI».

Ha BroOpoli cTpaHulle HamucaTb TeKCT T03[paB/jeHus], WCHO/b3ys WWIPUPTHI Tpex
pas3/UuHbIX TWUIIOB, pa3MepoB, HauepTaHWM W 1|BeTOB. B TeKCT mo3jpaBieHHsi BCTaBUThL JiBa
PUCYHKA, TIOJITUCH PacCIO/IOKUTD CIIpaBa.

3agaua 2
[ToArOoTOBUTE TIpe/I/IO’KeHHOe peksiaMHOe 00bsiB/ieHHe pasMepoM 10x6 cm (MS Word).
Vcnonb3oBath Tab/IMIy Kak BCIIOMOTATe/IbHYO.

PEAJTN3YET
V), A&MXonguwr 0000 @
M A&M XonguHr B MOCKéD'E

A3/IK - 214122 (90 n.c.)

® MK-2715 e DNekTpoHarpesaTesib «TPOMUK»

t M-a12 L Cheroxon <puces

° _ ° « »

. FA3 -31029 e Cend manorabapuTHbIN
KaMA3bl passiMyHbIX e Tonoska 65oka 412-1003010 ans a/m A3JIK
Mmoaucpukauumn

ITPUT'JIAIIAEM K COTPYTHUYECTBY PETMTOHAJIbHBIX TW/IJIEPOB
Ten. B Mockse: (495) 932-71-18, 932-71-19, 931-44-
45, 931-36-11
Ten. B LLLe6bekuHo (Benropoackoun o6n.): (872-48) 4-
48-97, 4-60-73
MNMPEADBABUTENIO KYNOHA - CKUAKA 5% Ha A/M
A3JIK [
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ITpakmuueckoe 3aHssmue 3
3agaua 1

1. YcraHoBuTh pa3mep bymaru — A5, 1osisi — 2 CM, OpHeHTarusl — KHIDKHAS.

2. Ha nmepBo#i cTpaHulle HareyataTb B CTOJAOWK Ha3BaHWS OCHOBHBIX YCTPOMCTB
NepCOHAILHOTO KOMIIbIOTEPA.

3. Ha kaxzoil cienyrolleld CTpaHMlle ykKa3aTb Ha3BaHue ycTpoicrBa [IK B KauecTBe
3aroJIOBKa, HIKe — KOJIMUeCTBEeHHbIe WIA KayeCTBeHHbIe XapaKTepUCTUKU KaXK[0r0 yCTPOUCTBA
(1-2 mpepnoxxeHus).

4. IIpu nepexo/ie Ha HOBYHO CTPAHULY UCII0/Ib30BaTh KOMaHAy Pa3pbIB cTpaHMIbI.

5. Ucnone3ys KoMaHzAbl «3akiaagka» U «['mmepccbuika», €03/aThb TUIEPCCBUIKKA C
NepBOY CTPaHUL{bl HA COOTBETCTBYIOIIYIO CTPAaHHULy BHYTPH 3TOr0 JOKyMeHTa.

6. Co3gats runepccouiku «Ha Hauasio», «lanee», «Ha KoHerp.

7. Coxpanuts Qaiin «I1K.doc».

8. [ToAroToBUTE [OKyMEHT, B KOTOPOM yKa3aTb Ha3BaHWe Tejlerepesiaud, B KOTOPOM
MOJKHO YBH/IeTb MOHUTOP Ha XXUJKHX KpucTaiax. CoxpaHuTs (aiin «Monutop.doc».

9. Co3aTb COOTBETCTBYIOLL[ME THUIEPCCBHUIKM Mexay JokymeHTamu «[IK.doc» wu
«MonuTop.doc».

3agaua 2
Vcrionb3ysi s7eMeHTbl pUCOBaHUs1, TOATOTOBUTH «Mepapxuueckyro ¢haliioByr0 CTPYKTYDPY
XpaHeHUs JJAHHBIX Ha JMCKax» 1o obpas3iy:

KOPHEBASA MATKA |

|
e 14
| autoexec.bat | / ypoBeHb

| Recycled { Mow 'EI-I | MS Office |
lOT‘-IeT.TXTI lﬂ.OKﬂa.ﬂ.-pl
p

\

~ / /
/. \
PedepaT PACHET | | Access | [ Clipart | |Winword

[Pecb_MCTop.d] [3apnnaTa.x] [AaponopT.m]

oC I db/
Z-ﬁJ // // S~ 3

yposens | Pcfilles | | Startup | yposess

[Popular.pcs] [Mscreate.di]
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ITpakmuueckoe 3aHssmue 4

3apaua 1. IToaroroBka u odopmiienune pedepara Pedepar fo/mKHO ObITH CO37aH Ha
OCHOBe TeKCTOBOTO MaTepuasa, MpeJi0KeHHOro IperofaBaresneM, U 0(OpM/IeH ClefyLUM
obpa3zom:

- TUTYJIbHBIY JIUCT;
- OCHOBHasi 4acTb (BBeZieHUe, 2 TJiaBbl, 1-2 MO/AT/IaBbI);
- CITMCOK JIUTepaTyphl.

TUTYIBbHBINA JTUCT COAEPIKHUT:

- TI0JIHOe HauMeHOBaHUe yueOHOTo 3aBe/|eHNs;

-  HauMeHOBaHHe Kade/phl;

- TeMmy pecdepara;

- cBefieHus 06 aBrope (PUO, rpymma);

- cBegeHus 0 pykoBogutese (PUO, yueHas CTeleHb U 3BaHUeE);

- TOpof, TOfi HarvCaHusl.

CrnmMcoK J/iMTepaTypbl BK/IOUaeT BCe UCIMO/Ib30BaHHblE HCTOYHHKU B  aa(aBUTHOM
nopsiike. CBeleHUs] 0 KHUrax M CTaThsiX /JIO/DKHBI ~ COOTBETCTBOBATb  IpaBWIaM
6ubmorpaduyeckoro omvcanusi (He MeHblle Tpex). OHM [O/DKHBI BK/IIOUaTh: (HDaMUIMIO U
VWHULIMATbl aBTOpa, HaWMeHOBaHWe KHUTHM, MeCTO W3/laHWsl W3[aTesbCTBO, TOJ, M3/aHusl.
Hanpuwmep,

1.udopmatuka [Tekct]: yue6Huk. /H.B. Makapoga [u ap.]; oz pen. H.B. MakapoBoti.
- M.: ®uHaHChI cTaTUCTHKa, 2010.

2.Wlndopmatvka i OPUCTOB M 3KOoHOMHUCTOB [Tekct]: yueb6. mocobue. / C.M.
Cumonoswuu [u ap.]; mog pea. C.M. CumonoBuua. — CII6.: TTurep, 2005.

3.Microsoft PowerPoint 2002. Pycckas Bepcusi. Illar 3a marom: [Tekcr]: mpakT.
rocobue. — M.: OKOM, 2003.

B pedepare:

1. Pasmep nonieli: cneBa — 30mm, cripaBa — 15mmM, cBepxy — 20mm, BHHA3Y — 20MM.

2. Hymepaius cTpaHML] BBITIOJIHSIETCS TI0 I1[eHTPy BHM3Y. IlepBasi cTpaHulla He
HYMepYyeTcsl.

3. Heo0xoiuMo yCTaHOBUTb BepxXHWN KOJIOHTUTY/J (Ha3BaHue pedepaTa), pa3mep
mpudTa B KosioHTUTY/1e — 10. Ha nepBoii cTpaHuLie KOJIOHTUTYJI He [leaeTcsl.

4. B pabore 10/MKHO OBITH 4-5 CHOCOK.

5. B pabore 10/DKHO OBITH X0TH 0BI 0/jHA TA0/IMIIA C OPUTMHAIBHOM pamMKoi. TabHLIb!
JIoO/DKHA ObITb KpacuBOo o(QopM/ieHbl, 00s13amesnbHO UCNO/1b308aMb — BbIDABHMBaHUE CJIeBa,
CIIpaBa, 1o 1eHTpy. Tabmuibl 10/DKHBI UMeTh Ha3BaHue. Ha3BaHue TaO/IUIbI pacriosiaraeTcsi Haj
TabMiiel, BbIpaBHHMBaHUe cripaBa. Haripumep.

Tabsurja 1. PocT Ipon3BOAUTETLHOCTU TPYZAA

6. Tun mwpudTa: A/ ocHoBHOro Tekcra — Times New Roman, gyst 3arosioBkoB — Arial,
nosy>kupHoe. KpacHasi ctpoka — 1,25cm. Pa3mep wipudra Tekcra pedepara — 12, 3arosoBka —
14.

7. MeXCTpOuHbIN UHTepBal — MHOKUTENb, 1,25.

8. CpoticTBa ab3aria (riepes u nocme) — 0.

9. TekcT fO/KeH ObITH BBIPABHEH T10 IIMPHHE.

10. B TekcTe A0/MKHO OBbITb 2-3 pPUCYHKA, KOTOpbIe J[O/DKHBI HMeTh TIOJITUCH,
pacrionaraTbcs o 1eHTpy. Hanpumep,

Puc. 1. IsmeHeHue pyciia peKu

11. Cniucky — MapKHUpOBaHHbIe UM HyMepOBaHHbIe.
12. ABTOMaTUuUeCKOe OIJIaB/IeHHe.
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Ha dom:
Co3gath [JOKyMeHT 1o obOpasny, pasmepom 11x10 cm. Vcronmb3oBate Tabmuiyy u
Hapgrnvce. -
O®UCHBDBIE ATC or 1/6 po 120/512
TENE®AKCBbDI « cenexropHas CES3b
| TenecpoHLI M ARTOOTRETUMKM » MPUHTEPLI |
' KOMWPpORANLHLIC anmapartkl oT 8 fo 40 Kon/MUH |
TV « VIDEO « BUAEOTEATP « HI - Fl & HIGH END
AYAMOCUCTEMbBI « MATHUTONDI
5 M. «Hp;l;.l:ﬁ:.l.;;;ceﬂcxam> .::i{fi;::;;i&amcmscxam) N M. «Y]—mnepcn;g':l;):“::
1-1 ByxBOCTOBS, 3 E. IlaTpuapmui, 4 MY, @usud. dar-T
963-9603, 963-5057 290-6350, 290-2457 93944236, 939-4686
M. « COKOJIbHHKID? M. «CeMeHOBCKam» M. «JIPHHHCKHI [TP-KT»
Fycaropcrad, 22 Trampas, 1 Opo#oHHEHzE, 3
269-7866, 269-7865 964-3363, 962-9409 9546379, 230-2411
Tectsl (00pa3el], IPaBWIbHBIE 0TBETHI BbIJIe/IeHbI HCUPHbLM KypCUBOM):
1. B kakom pexxume MS Word TekcT Habupaercs ObicTpee?
1. Pa3meTKa CTpaHHLIbI.
2. CrpyKTypa [JOKyMeHTa.
3. YepHosguk.
4. Web-g0KymeHTa.
2. Kak M0)XHO mpou3BecTH u3MeHeHue y)xe HabpanHbix ITPOITMCHbBIX O6ykB Ha
CTpOYHbIe?
1. BxutoumnTs Knasuiy [Caps Lock].
2. Bbi0eaumb mekcm u ébin0JAHUMb KOMaHdy Pezucmp.
3. BbienuTh TeKCT ¥ HaXkaTh KiaBuiy [Shift].
4. BpIgenuTb TEKCT Y BBINIOJIHUTL KOMaHy PenaktrpoBaHue.
3. Kakoi#i Tun mpudTa mo3posisger (3KOHOMUTH PacXo/HbIH MaTepHasl (MOPOIIOK)
npuHTepa?
1. Courier.
2. Times New Roman.
3. Arial.
4. Tahoma.
4. C nomMoupI0, KAKOH KOMaH/bI /le/IaeTcsi Me)XXOyKBeHHbIH HHTepBasI?
1. T'naenas-IIpugm.
2. dopmar-Aob3ail.
3. I'maBHas-Perucrtp.
4. PerjeH3UpOBaHUeE.
5. Urto mo3Bo/IMT PacHo/IoKUTh 3aro/i0BOK IJIaBbl (HanmpuMmep, cjieBa U CIipaBa) B

3aBHCHMOCTH OT YeTHOM W/ITH HeUeTHOM CTPpAaHHUIbI I(ﬁ[OK}’M(EHTa?

1.

2.
3,
4.

Komanoa KoaoHmumybl.

Komanga PerjensvpoBanue.

Komanpna Cceinku-IIoMeCTUTh 3/1eMeHT.
Komanga Bug-UYepHOBUK.
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6. Uro npowu3soiifieT ¢ 3amo/IHeHHON Tad/mnel aokymenta MS Word, ecin pa3mep
Oymaru u3MeHUTh ¢ A5 Ha A4?
1. Ta6auya He uzmeHumcs.
2. Tabnuiia paBHOMEPHO PacTSHeTCS 10 JIUCTY OyMaru.
3. Tabnura okakeTcs Ha MoJIsiX Oymarm.
4. B Tabnulie NosiBATCS [AOTIOTHUTEbHBIE CTOJOLIBI.

Tema 5. TexHosioruu o0padoTku HH(OPMALMUH B 3/IEKTPOHHBIX TAa0/JMIAX NPH
pellieHUH 3a/ja4 yIpaB/IeHYecKoro yJyera

1. Kak obo3Hauatorcst ctosi61b B MS Excel?

2. Kak oTtpesiakTupoBaTh coziepkumoe siueiiku B MS Excel?

3. CKoJIbKO ypOBHEeM U KaKue COZiep>KUT Mogie/ib siueliku?

4. Kak yBugeTh, uTo JjaHHas siueiika B MS Excel umeet npumeuanue?

5. Uro npousoiiger ¢ popmysoit =$E$5-9*$F$6/SIN(7) B MS Excel npu KorupoBaHHH
u3 ssueriky D3 B ssueiiky D4?

6. Uto o3HauaeT 3HaK «$», yKa3aHHBIN Tepes; HOMEPOM CTOJIOLIAa WK CTPOKU B MS
Excel?

7. Uro mpowusoiiger c ¢opmynoin  =$A$7-17*$F6/COS(11) B MS Excel npu
KonvpoBaHuu u3 sueiiku K5 B gueiiky K6 B MS Excel?

8. Kakag wuHQopmaims mnosBuUTCa B sdelike F5 rmocie BBoga  (opmysibl
=5*SIN(0)/7+F5*COS(I11()/2) B MS Excel?

9. C nomoupl, Kakux (QYHKLUM MOXHO TMOJCYATaTh, CKOJbKO Ha CETrOAHS [HeK
TIPOILLIO CO ZIHS BhIMycKa npoAykuyy B MS Excel?

10. Kakyo KomaHZy He0OX0/IUMO BBITIOJTHUTE, UTOOBI B siuelike mocie BBoZa urcia 5.05
He nosiBrsiiock 05.05.95 B MS Excel?

11. Kakasi ¢pyHKIMSI T03BOIUT TMO/ICUMTATh Oyyiiiee 3HaueHe BKajga B MS Excel?

12. Kakas ¢uHaHcoBasi pyHKIMss B MS Excel mo3Bonmut peluTs crieAyromyto 3ajady:
«Kakyto cymmy Heo6X0/[uMO T0JI0KUTh Ha /1eno3uT 1oj 11% rofoBbIX, YTOOBI TIOTYUYUTh uepes
3 roga 240000 comoB, NPOLIEHTbI HAUUC/ISIOTCS KaXK/ble rorozga»?

13. C nomolipto, KaKOW Juarpammbl CTPOMTCS J1erKo rpavK MaTeMaTH4eCcKor (pyHKLMK
B MS Excel?

14. Kakoil TWM JuarpaMMbl MpeATriouTUTeIbHO WCTIOIb30BaTh, €C/IU JaHHble B Tabuie
TIpe/ICTaBJISIFOT YacTu eiuHOro 1enoro MS Excel?

15. OtKyza, KaK MpaBU/Io, aBTOMaThdecku OepeTcst uHGopMalius JJisi CO3/jaHusl JieTeH/bl
B fuarpamme MS Excel?

ITpakmuueckoe 3anamue 1
3agaua 1

1. Co3gatb Tabnuily o ToBapax (5 HaMMeHOBaHWM), XpaHAIIMXCS Ha CKaajie, ecyd
V3BECTHO:

-  HavMeHOBaHHe TOBapoB (5 HaMMEeHOBaHUN);

- 1|eHa O/IHOM TYyKH (pyo.);

- KOJIMYeCTBO TOBapa Kak/[oro HaMeHOBaHMUSI.

2. TlogcumTath HasbaABKY 3a cripoc (7 TPOLeHTOR), YIIAaKOBKY (1 MPOIEHT) OT LIeHBI.

3. TloacuuTath, CKOJILKO CTOUT eMHUIIA KaXK/[OT0 TOBapa C yueToM HaZi0aBKU 3a CIpoC
Y YTIaKOBKH.

4. TlopcuvTaTh, Ha KakKyl0 CyMMYy HaxOJMTCS KaKJOro TOBapa Ha CKiaJie C yueToM
HOBOM LI€HBI.

5. Bne Tabsmipl (Harpumep, B siueiike A12) 3amucaTh Kypc JioJijlapa M0 OTHOLIEHUIO K
pyoJto.

6. IlogcuuTaTh, Ha KaKyl0 CyMMY HaXOJWTCSl Ka)K[Oro TOBapa Ha CK/a/le B Jojlapax.
ITpu pacuerax ccbuiaThes Ha siueriky A12 (abcosoTHast afpecarys).

7. Tlopcuurtath, Ha KakKyl0 CyMMY XPaHWUTCS BCeX TOBAapOB Ha CKjafe (B Aosulapax).
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Wcnonb3ys 3Ty Ludpy, NoACUATaTh KAKOM MPOLIEHT OT 3TOM CyMMbl MPUXOJUTCS Ha KaXK[bIi
TOBap.
3agaua 2

1. Cos3gatb Tabnuily BKIaJoB 5 pa3iWyHbiX (UPM B KOMMepueckoMm OaHKe, eciiu
V3BECTHO:

- cbepexxeHust KaXK/10¥ (pUPMBI B €BpO;

- fonnapoBble cOepexxeHus;

- py0OneBbie cOepeXKeHusT;

- Kypc py0:1s 110 OTHOIIEHHIO K J0J/Iapy;

- Kypc py0s1si 110 OTHOILLIEHUIO K eBpO.

2. VHdopmario o0 Kypcax BaJIOT PACIOI0KUATh BHE TaO/HLIBL.

3. OrmpezenuTb MO KaXX[OMy BWJY Ba/tOThl pyOsieBbl SKBUBajeHT. [Ipu pacuere
WICTI0/Tb30BAaTh CCBITIKY Ha abCOMIOTHBIE afpeca.

4. BbIUMC/INMTE CyMMapHbIM pasmMep BK/IaJ0B M0 KaXA0My BU/ly Ba/ltOThI.

5. TlopcumraTth pa3mMep CyMMapHOT'O BKJIa/ia KaKZou (GrUpMBbI B pyOsisix

6. IlocTpouTh JIMHEMUaTyH /[AWarpaMMmy COOTHOLLIEHUsi pPyOJieBbIX U /I0JIJIapOBbBIX
BKJIa/IOB /17151 BCeX (pUpM.

7. TlocTpouThb KPYroBYIO JarpaMMy COOTHOILIEHHs [10/1/IapOBOr0 BK/a/ja JJisl TpeTbel U
NSITON (PUPMBI.

8. CoxpaHuTth ¢aiin «baHK».

Ha dom:

3ajauya. Co3zgath Tab/Mily TOACYeTa KOJMUECTBA TPOMYCKOB 0e3 yBaKUTe/TbHOM
TIPUYUHBI Y CTYZAEHTOB rpynnel U3 5 yesoBek. M3BectHo ®VIO cTypeHTa, BCEro IpOILyCKOB,
KOJIMYEeCTBO IPOITYCKOB M0 yBa)XUTebHOM npuumHe. [lofcunTarh, KaKOW NMPOLIEHT COCTABIISIOT
TIpONyCKU 6e3 yBa)KUTe/IbHOW NPUUKHBI.

BeisichuTe  ocobeHHOCTH paboThl € TpOHeHTHbIM ¢opmaroM. Haiftu  oTmums
MpoLieHTHOro  (popMara OT pacyeToB TMPOLIEHTOB K/IacCHYeCKUM criocobom. OuucTuTh
MIPOLIeHTHbIN opmar.

ITpakmuueckoe 3aHssmue 2
3agaua 1

1. Co3paTth Tab/MIy HAUKMCEHWs 3apIviaThl AJis MATH cOTpyAaHMKoB (MS Excel), ecmu
V3BeCTHO:

- ®UO coTpysHUKOB;

- OKJIaJ, KaK[0ro COTPY/JHUKa;

2. IlopcuuraTe pasmep npemun. OHa paBHa 30% OT ok/aza.

3. IojcurTaTh, CKOJIBKO [ieHer Oy/leT HauMC/AeHO KaXKOMy COTPYJHMKY 3a Mecsl]
(BCETI'O).

4. TlogcunTaTh NOAOXOAHBIM HAMOT Y KaXXA0r0 COTPYAHUKA: ECau cOTpyAHUK nosyvaeT
Bcero Mmenbile 500, TO HajOr paBeH HyJ/O, B IPOTUBHOM ci1y4yae — 13% OT CyMMBI,
nipeBbimatonieit 500. Micnonb3oBats jioruueckyro ¢pyHkuyo ECJIN().

5. [TopcumTath, CKOMBKO MOTYYNUT KaXKZBIA COTPYHUK.

6. [TopcumTath, CKOMBKO JieHer MOMYYUT KaK[bld COTPYJHUK B eBpO (MH(OpMaLMi 0
KypCe eBpO K PyOJIF0 pacIiosioXKUTh BHE TabJHLIbI, TIPH pacyeTaxX CChIATHCS Ha ITY STUEHKY).

7. Ucnonb3ys cratictudeckue @yHkuyu MAX(), MUH(), CPE3HAUY(), HaliTi KakKyo
MaKCHMa/IbHY0, MUHUMaJIbHYI0, CPEJHIOI0 3apIliaTy UMeeT 3Ta rpyIa COTPYAHUKOB.

8. IlocTpouTh nMHeNWUaTyl0 [JuUarpaMMy COOTHOILEHUSI OK/laJa W TpeMHM [jis Bcex
COTPY/{HHKOB.

9. IlocTpouth KpyroBylH AvarpaMMy COOTHOLLIEHHs OK/IaZa U K Bbljaue y TpeTbero
COTPY/HHKA.
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3agaua 2
1. Co3patb 3/1eKTpOHHYIO Tabnuiy «Tabmuiia ycreBaeMOCTH», BKIFOUAOLIYIO CTOIOLBI:
Ne; ®UO cTyneHTa; Ha3BaHue 5 aucHumuivH (JIuctl).
2. BbisicHutb, ucnonb3ysi Mactep ¢yHKLMM, KaKOW CTYZEHT SIB/SIETCS yCIeBarolvM, a
Kakol HeycreBawolyM (Y creBarolUM SIB/ISIeTCs CTY/IeHT, Y KOTOpPOro, MUHUMaJbHasl OLieHKa
Gosiblile UMK paBHa 3).
3. Jluctl nepermeHOBaTh B «Y Cl1IeBaeMOCTb».

ITpakmuueckoe 3aHssmue 3
3ajava 1. ITocTpouTh 57€KTPOHHYIO TabMWLy [/ pacueTa CTOMMOCTU OeH3MHa [yist
mpoe3/ja Ha aBTOMOOW/ISIX pasHbIX MapoK u3 Mocksbl B CaHkt-IletepOypr. V3BecteH pacxop
6eH3vHa Ha 100 KM MyTH KaXk[0W MallvHbl, 1jeHa 1 1 GeH3uHa, paccTosiHhe OT MOCKBBI [0
Cankr-IletepbOypra.
3apaua 2. Co3gaTh Tabmuiy [Tudaropa (Tabnmily yMHOKeHUsI), UCIIOJIb3Yys CMelLlaHHYH0
aZipecaryio siueex.

ITpakmuueckoe 3aHssmue 4
3ajgaua 1

1. Omnpexpenuth, CKOMBKO JIeHET MOXXHO TOJTyUHTh 3a OZIH T'Ofl, BHOCS Ha BKJIa/l B OaHKe
B Havasie Kaxkzporo mecsitja mo 2000 py6meit mox 11% rogoBbIX, MpUYeM Ha MOMEHT 1-T0
TUlaTe)ka TeKyIui Bkiaz coctaissm 500 pyOsedt (HauasbHOe 3HaueHWe BK/aza). 3afaHue
BBITIOJIHUTH JIBYMs criocobamu:

- CocraButh Tabnuily pocTa BK/Iaja TI0 MecsriaM il TIepUOJUUeCKUX TTOCTOSTHHBIX
TiaTe)kel, B KOTopod 0ToOpasuTb HOMepa IMepUOZIOB, 3HaueHWe BKJ/ajZla Ha Hauajlo Mepuoja,
JIOXO/[I, 3HaUeHWe BKJIa/la Ha KOHeI] Tepuo/ia. VicxomHbie JaHHBIE PACIIOIOKUTb BHE TaO/MIIbI,
TIpY pacyeTax MCIO/b30BaTh aDCOMIOTHYIO a/ipecalyuio.

- Bbrunciute Oyayinee 3HaueHWe BK/Iaza, UCOb3ys GyHKIuo BC().

2. CpaBHUTb pe3yabTaThl pacueToB B TaOivie W pe3y/ibTaThl, IIOJy4YeHHbIe C
MCTI0/Ib30BaHMeM (PrHAHCOBOW (DyHKLIUH.

3. Coxpanurtsb (ain «PUHAHCHI».

3agaua 2
OTkpbITh JIncTl. BISCHUTB, CKOMTBKO AeHer OyneT y Bac B KOMMepueckoM OaHke yepe3s
TISITh JIET, eCJIM TiepBble [iBa ro/ja Bbl KaXK/IbIi Mecs1] pa3MeliiaeTe Ha gero3ute 80 Thicsiu py6Osiel,
a cienyrolye 3 rofla KaKAbIA KBapTal BHOCHUTE Ha Jieno3uT 1o 50 Teicsu pyOsieit. TIporieHTHast
ctaBka — 11% roJioBbIX.
JIuctl neperMeHoBaTh B [leHbIU.

ITpakmuueckoe 3aHssmue 5
3apaua 1. OnpezennTb, CKOJBKO JAeHer MOXKHO MOJIYYUTh 3a OZJMH IO/, BHOCSI Ha BKJIaJ B
OaHke B Hauame Kaxzaoro mecsija mo 4000$ mox 12% rofoBbIX, MpUUeM Ha MOMEHT 1-TO
TuiaTeXka TeKylui Bkiaz coctassi 100$ (HauanbHOe 3HaUeHHe BKJIaza).
3agaua 2. [IoAroTOBUTH CLieHApUM pelleHus NpeAbIAyllen 3ataud JJ1s:
a) 5000$, 13% rozosbix, 1508;
0) 200$, 7% romoeeix, 1000$;
B) 1200$, 11% roposeix, 0$.
3agaya 3. Ha ocHOBaHMM [aHHBIX ClLieHapus IOCTPOUTH JIMHENYaTyr, FMCTOIpaMMy,
KpPYTOBYIO iMarpaMMy, rpaQuxk.
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ITpakmuueckoe 3aHssmue 6
3apaua 1. Jlanel Matpuupl A 1 B . Haittu matpuiy C =2 A™ + B

0-1 21
135 12 3
= B=|7 2 A=|3-1| B=
1 -1 4 0 10 0
13 14

3agava 2. Peuts cructeMy ypaBHeHHWM MaTpUYHBIM MeTOZIOM U MeToZ0M Kpamepa.

Bapuanr 1 BapuasT 2
o5x, +2x, =-1 5x, +3x, =1
3x, +5x, =7 2x; +5x, =-7

ITpakmuueckoe 3aussmue 7
3agaua 1. Vcnonw3ys [louck pelueHusi, HauTM MUHUMYM (yHKumMyd F=5X;+X, npu
OrpaHUYeHUsX
3X1+4X2<:12
-2X1+X2<:2
X1-2X2<:5
X1+X2>:-3.
3HaueHHs1 BCeX MepeMeHHbBIX 0OJIbIIe HYJIS.
3apaua 2. Pemmth C KMCrosb30BaHWeM MacTepa (yHKLMK M MacTepa Jvdarpamm 3ajauy.
Mo JaHHBIM TaOJTHLIBI

P <
e o I e
1 431 626
2 614 1575
3 790 2235
4 898 2657
5 1111 3699
6 1303 4794
7 1486 5924
8 1643 7279
9 1912 9348
10 2409 18805

MOCTPOUThL YpaBHEHWE JIMHEMHOW MapHOM perpeccMu pacxo[oB Ha MUTaHue (y) OT BeJWYMHbI
JIyLLIEBOTO ZI0X0/a CEMBU (X).

ITpakmuueckoe 3aHsamue 8
3agaua 1
1. 3arpy3urs Excel. Co3naTh Tabmuily, ucromnb3ysi popmMyJibl B cTosbie Beezo.

Pezuon duo M XK Bcezo
HOr MBaHoB 45 3
FOr CupopoB 78 67
Cesep VBaHOB 9 12




CeBep CugopoB 34 90
3amaj VBaHOB 23 2
3ama Cupopos 8 89
2. CkorupoBath Tabnuily Hwke U, WUcnonab3dys CopTHPOBKY,
cnepywowyto Tabnuyy:
duo M XK Bcezo
NBaHoB 9 12 21
MBaHOB 23 2 25
NBaHoB 45 3 48
CupoposB 8 89 97
CuzopoB 34 90 124
CuzopoB 78 67 145
460

3. Jlanmee CKOITUPOBAB Tab/MIly
TIOTyYUTh CIeAYIOIIYO TabIuIy:

HWXKe U, HCII0JIb3yH,

®duo M X Bcero
VBaHOB 9 12 21
VBpaHoB 23 2 25
BaHoB 45 3 48
HBanoB Utor 77 17

CugopoB 8 89 97
CuziopoB 34 90 124
Cupopos 78 67 145
CupopoB Utor 120 | 246

OO1Hii UTOT 197 | 263

23

nonyyYnTb

IIpoMe)xyTouHbIe HTOTH,

4, HOCTpOI/ITB TUCTOrpdMMy COOTHOIOEHHA MY>XUMH W JKEHIWH, OTA4BILIMX I'0JI0OCA 3d

NBanosa u Cujoposa.

5. Coxpanuthb (aiin Ha Pabouem croJie B narnike « COpTUPOBKa».

X = 7*cos3(t); y = 7*sin3(t); 0<=t<=
2. Hcnonb3ysi TOueuHy0 AUarpaMmy, OCTPOUThL OKPY>KHOCTb:

3agaua 2
1. MHcnonp3ys TOUeuHyrO guarpaMMy, IIOCTPOMTb aCTPOULY:

27T,

X = 2*cos(t); y = 2*sin(t); 0<=t<=2m.
3agaua 3
[Tog6opom rapaMeTpa pewuTh ypaBHeHust

1. 300/(x+7)12) — 40 = 7x(?
2. x%-2x-7=0

TecTbl (00pa3el], NpaBUIbHBIE OTBETHI BBIAETIEHbI HCUPHbIM KypCUBOM):

JlamuHckumu 6ykeamu.
Pycckumu GykBamu.
Pumckumu rirdpamu.
Jlucrl, JIuct2 U 1.4.

PR

Cronousl B MS Excel o603HauarTcs:

2. Uro o3Hauaer H300pa)keHHe OTPHUIATE/JILHOTO YHC/IA KPacHbIM I[BETOM CO

3HaxkoM 1roc B MS Excel?
1. dPopmam.
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2. IlpumeuaHnue.

3. LBetr mpudra.

4. KommeHTapui.

3. Mojens aueiiku B MS Excel cogepxut ciiefyoiiue ypoBHI

1. W3obpakenue, hopmar, hopMysia, YUCIIO.

2. ®opwmart, popmyna, ums, GyHKLMS, IPUMeUaHue.

3. Tekcr, uncio, popmyia.

4. W306padxcenue, popmam, popmyna, ums, npumeuaHue.

5.

4. Kak yBujeTh, uTo fAaHHasA sAdeiika B MS Excel umeer npumeuanue?

1. Sueiika ommeuaemcs 6 pabouem /sucme MOYKOU KPACHOZO Yeemda 6 npasom
@epxHeMm yaiy.

2. Vudopmarus B 310 siueiike n300pakaeTcsi KpaCHBIM L{BETOM.

3. S$luelika UMeeT 3a/IMBKY KPacCHOTO LiBeTa.

4. Slyelika UMeeT paMKy KpacCHOrO LiBeTa.

5. Uro mnpomsoiiger ¢ dopmynonn =$E$5-9*$F$6/SIN(7) B MS Excel npm
KonupoBaHuu u3 ssueiku D3 B siueniky D4?

1. Uwudpa 7 uamennrcs Ha yudpy 8, $F$6 npespaturcs B $F$7, SESS npepaTutcs B
$ES$6.

2. $F$6 mpesparutcs B $F$7, $E$5 npesparutcs B $E$6.

3. $F$6 npeBparutcs B $F7, SESS npepatutcs B ES6.

4. dopmyna He u3MeHUMCS.

6. Uro mnpomsoiiger ¢ ¢opmynorn =$A$7-17*$F6/COS(11) B MS Excel npm
KonupoBaHuu u3 aueiiku K5 B aueiiky K6 B MS Excel?

1. $F6 npeepamumcs 6 $F7.

2. $F6 npeBpatutcs B $F$6.

3. dopmy/ia He U3MEHUTCH.

4. B sueiike Oypet 3anucano #1EJI/0!

7. Bbipaxenue = A77*19-5 B MS Excel copepxut

1. AG6cosnroTHBI azipec.

2. OmHocumenbHblil adpec.

3. IIpocrou azpec.

4. CwMelllaHHbIY agpec.

8. C nmomompio, Kakux (PyHKIUH MOXXHO MOJACYUTATh, CKOJIBKO Ha CEerojHsl JHeM
MPOIILJIO CO JHS BbINycKa npoaykuuu B MS Excel?

1. CEroJHS(), THEM360().

2. JATA(Q.

3. CEI'OJIHSI(), CYETECIIV().

4. MUHYC(), OIHEN 360().

Tema 6. JIokanbHbIe U r/100a/1bHBIe KOMIbIOTepPHBIE ceTH. CeTh VIHTepHET

1. Tlo cremeHu oxBaTa TePpPUTOPHH, K KAKOMY TWUIly OTHOCUTCSI KOMIIbIOTEDHAsl CeThb
NurepHert?

2. UTo Takoe CripaBOYHO-NIPaBOBble UH(OPMAL[MOHHbIE CUCTEMBI?

3. Uro takoe bpaysep?

4. Oxapakrepu3yiiTe roHsitue «I'1o6asbHast KOMIIbIOTEPHAs! CeTh».
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5. 3apjaH aspec 3/1eKTPOHHOW MOYTHI B ceTy VIHTepHeT: username@mtu-net.ru. KakoBo
VM BlaJie/bLja 3TOr0 3/IeKTPOHHOI0 afipeca?

6. Kaxk Ha3bIBalOT CeThb, B KOTOPOM KaK/blM I10JIb30BaTe/Ib CaM pellaeT BOIIPOC AOCTyIa
K CBOUM (paiinam?

7. YTo Takoe rUInepTeKkcT?

8. Kak HasbBaeTcsl rpynma KOMIIbIOTEPOB, CBSI3aHHBIX KaHa/JaMU Iiepefaud
MH(pOPMaLMU U HaXOALMMUCS B TIpefiesiax 37,aHus1?

9. 3apaH ajpec 371eKTPOHHOM MOYTHI B ceTh VIHTepHeT: username(@mtu-net.ru; KakoBO
1Ms cepBepa?

10. Yro Takoe 6a30BbIii IpOTOKO MIHTEpHETA?

11. Kaxk Ha3bIBaeTCst opraHu3saliys, pejoCcTaBisioLias AocTyn K VIHTepHeTy?

12. Yro Takoe xoct?

13. Yewm xapakrepusyercs OfHOpaHroBas CeTb?

14. Cetb K/IMeHT-cepBep — 3T0...7

ITpakmuueckoe 3anssmue 1

3apaua 1. Vcnonb3ys yandex.ru, HallTM MH(OPMaLMIO O TOM Kak JoexaTb U3 JiomMa [0
PAHXuI'C, HapucoBath cxeMy nyTd oT MeTpo K 6 kopriycy PAHXul'C. IToacuvrtaTh, CKOIBKO
BpeMeHHU TIOHaJ00UTCs Ha I0POry OT JjoMa /10 aKa/[eMUH.

3agaua 2. (CIIC «I'apant») Haiigute Bce Tpybl LllepiieneBuua I'.®., pa3meliieHHble B
cucteme 'TAPAHT. Ckosnbko ux? (Mcno/sib30BaTe NOUCK NO pekeu3umam).

3agaua 3. (CIIC «I'apanTt») C mnomoiibto MallliHbl BpeMeHH OIpe/e/iiTh, KaKou
aZIMUHUCTPATHBHBIN 1ITpad B cooTBeTCTBUM C KOAII P® ycTraHaBIMBaiCs 3a MeJKoe XUIljeHUe
16 mas 2008 roga. (Mcnonb3oBaTk Ba3oeblli nouck — mesnkoe xuujeHue, Ha IlaHenu 3ajau
BbIOpaTh KOMaHAy «Bkarouums MawuHy epeMeHu», ycmaHoeums oamy).

ITpakmuueckoe 3aHssmue 2

3agaua 1. Vicrionib3oBanve KoHcynbpranTIIntoc B ipodeccruoHanbHON JesiTeIbHOCTU

1. Co3paTb Ha Pabouem cTose CBOIO TarKy.

2. Vicrion3yst Kaprouky ITouncka KoncynbtanTtIIJTHOC, Haiitu nHdopMmaiuio o repbe Pd.

3. Tlpu moucke ucnonb3oBaTh TeMaTHKy «KOHCTUTYI[MOHHBIA CTPOM», TEKCT — «Teph
P®».

4. 3arpysutb MS Word.

5. CkonupoBathb 3anosiHeHHY0 Kaptouky Iloucka KoucynbtanTIIJTFOC B okHO Word.
Cpenatb 06pe3Ky, yOpaB HEHY>KHbI€ 37IeMEHTHI.

6. 3amucarb B CTOJIOMK, KaKhe 37eMeHThI MoucKa cyilecTByroT B KoHcynbraHTIImoce
pa3mepom mpudTa 16 u pacnonoxkute Kaptouky IToucka B pexkume obTekanust «I[1o KOHTOpY»,
TakK, YTOOBI TEKCT PACIOJIOXKUIICS CJIeBa, a PsZIOM CripaBa — KapTouka Iloucka.

7. OnemeHTBHl TIOWCKa O(OPMHUTH MapKUPOBAaHHBIM CITMCKOM C U300pakeHreM
tesieoHHOM TpyOKU (BcraBka — CumBOII).

8. K ofHOMYy U3 3/1eMeHTOB IIOMCKa C/e/aTb CHOCKY. B CHOcke yKasaTb [/l 4yero
nipeaHa3HaueH CIIC KoncynbranTIlntoc. CHOCKa fo/mKHA ObITh 0hopmiieHa B BU/ie *.

9. CoxpanuThb (haiin B cBoii manke Ha Pabouem crore.

3agaua 2.

1. (CIIC «T"apanT») OripefennTh, KTO 00s13aH 1o/jaBaTh Aekiapauuto mo HAPJI.

e B okHe bBa3oBoro mowcka BbIOpaTh BK/IaJKy BHJA TIPaBOBOM HHGMOpMaIUn
Kommenmapuu.

* B okHe Ba30Boro noucka BBeCTH «KINo 00513aH nodasams 0eK/1apayuio no HO(1».

2. (CIIC «KoncynbranT ITmoc») OmnpezendTh, Koria TMOULIEACKUN BIipaBe TpebOBaTh
JIOKYMEHTHI.

e  OTKpbITh KapTouky roucka.
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* B cTpoke Ha3gaHue 00OKyMeHmMa BBeCTU «3aKOH O MOJIALIUN».

* B cTpoke mekcm 00KyMeHIMa BBECTU «TIPOBEPKA JJOKYMEHTOBY.

3. (CIIC «KoncynbtaHT [Inmroc») HallTu OKYMeHT, B KOTOPOM TOBOPUTCSI O TOM, Kakue
OpraHu3aly NPU3HAOTCS Ha/I0roIIaTesbIIMKaMyA BOJHOIO Haslora.

®  OrtkpbITb KapTOuKy noucka.

* B CcTpoKe TEKCT JOKyMeHTa BBECTU «HAJIOrOIuiaTe/bl{MKaMi BOJHOIO Haoray.

®  YCTaHOBUTH pacClUIMpPeHHbIN MOUCK (KaK €/10860couemaHue, MmovyHo KAk 6 3anpoce).

4. (CIIC «KoncynbtanT ITmoc», Ub «Mocksallpog») B MockBe cpaBHUTeNbHO HeZlaBHO
nosiBuack «Kaprta yuaujerocsi». HaliTu JOKyMeHT, Ha OCHOBaHMM KOTODOTO OHa BBe/leHa, U
VHCTPYKLMIO T10 ee IPUMEHEHHIO.

TecTsl (00pa3sel, NPaBU/IbHbIE OTBEThI BbIJAEIEHbI HCUPHbIM KYpPCUBOM):
1. Ilo cremeHuM oxBaTra TEPPUTOPHH, K KAKOMYy THIy OTHOCHUTCH KOMIIbHOTepHasi
cerb HTEpHeT?
JlokanbHasi.
PervoHnasnbHasl.
I'nobanbHas.
[Tpou3BoacTBeHHASs.

AN

KoncynbTanTIlnroc u3yuarmT, npex/je Bcero, JAjis TOro, YToobl
[MomyunTth cepTUdUKAT.

IToebicums 3¢p¢pekmueHocmb ceoell pabombl.

Hayuutbcsi oT/IMuaTh yKa3s OT 3aKOHa.

BBITb B Kypce HOBOCTe# [IHSI.

ARWNRKRDN

bpay3sep — 310

TexHUYeCcKoe yCTPOUCTBO.

JeTtasb KOMIIbIOTEpA.

[Tporpamma co3panust Web-cTpanwuij.
ITpoepamma npocmompa Web-cmpanuy.

RwhbrEmWw

4. T'no6anbHasi KOMNBHTEPHAsA CeTh — 3TO

1. VHdopmalMoHHast cucTeMa C TMIIepCBS3sIMU.

2. I'pynma KOMIIbIOTEPOB, CBSI3aHHBIX KaHajaMu [epejauyd MHpoOpMaLuu U
HaxOZAIMMUCS B IIpefiesiax 3/jaHusl.

3. CucreMa /I0KanbHBIX CeTell OpraHu3aLuu.

4. Co80KynHocmb /IOKA/AbHBIX cemell U KOMNbIOMepPO8, PpPACNOAOHCEHHbIX HA
00/1bWIUX PACCMOSTHUSIX U COeOUHEHHBIX 8 eOUHYIO cucmemy.

5. 3ajaH ajpec 3/IeKTPOHHOM MouThl B ceTd VIHTepHeT: username@mtu-net.ru.
KakoBo umMs B/1ajie/ibLia 3TOro 3/IeKTPOHHOI0 ajpeca?
ru
mtu-net.ru
username
mtu-net

e N

WWW.yandex.ru - 310
bpaysep.

ITouckoeas cucmema.
JoMalliHsas cTpaHuLa.
Hasurarop.

sBwNE


http://WWW.yandex.ru/

§ AU RN

N
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Ba3oBblii npoToko/1 IHTepHeTa — 3T0
TCP/IP

http

FTP

http u FTP

TomoJsiorus — 310

Crioco6 co3/jaHus TIPSIMOT0 COeIMHEHMSI.

Criocob ToJK/TroueHusi KOMITBIOTEPOB, €C/IA UX 0oJiee 0JJHOTO.
Cnoco6 nodk/04eHUst KOMNbIOMepPoe 8 /10KA/IbHOL cemu.
CriocobHOCTh OPUEHTHUPOBATLCST HA MECTHOCTH.

Tema 7. Texnosorum paborel ¢ rpaduueckumu obbekrtamu. IlojgroroBka
npe3eHTauuu pia HR

Uk W=

K Kakomy Buly iporpaMmMHoro obecriedenusi otHocutcst MS PowerPoint?
CKo/bKO TpUO/IM3UTENTHHO CTPOK TeKCTa JJO/DKHO ObITh Ha craiigie MS PowerPoint?
Mo>kHO /i1 LIBETOBYIO raMMy Y Kaxkzgoro cnaiga MS PowerPoint cgenate pasHou?
B kakom pexxuime MS PowerPoint MO)KHO POCMOTpeTh C/laif-1110y?

MoO>KHO /11 B ITpe3eHTalK CO3/jaThb CBOW PUCYHOK?

17151 yero UCroab3y0TCs rurepccblyiki B MS PowerPoint?

IIpakmuueckoe 3ansimue 1

3agaua 1. Co3gath cnalj-pekiaMy Ha OJZHOM criaifie ¢ momouipro MS PowerPoint.
Ncnonb3oBaTh aHUMALIUIO, PUCYHKH, TEKCT.

3apaua 2. IlpeacraBieHre W 3alUTa KOMIBHOTEPHBIX TPe3eHTAL[UH, TOATOTOBIEHHBIX
noma 1o Teme Oykseta (cM. KontponbHbie pabotser 1 u 2).

TecTbl (00pas3el], NpaBHU/IbHBIE 0TBETHI BBIAE/IEHBI HCUPHBIM KypCUBOM):

1. MS PowerPoint oTHOCHTCS K

1. Case-cucremam.

2. IIpuknadHomMy npo2pammHomMy obecneyeHulo.

3. CucreMHOMY MPOrpaMMHOMY 0OecrieueHHrO.

4. VHCTpyMeHTapui0 TeXHOJIOTMU IIPOrpaMMHPOBaHUSI.

2. CkoJbKO NpUHOIM3NTE/IBHO CTPOK TeKCTa JAO/DKHO ObITh Ha ciaijge MS
PowerPoint?

1. CKoOJ/BKO YroZJHO MHOTO.

2. Om cemu 0o 10.

3. He 6onbiiie Tpex.

4. TosbKo ueTsIpe.

3. Ilpe3entanus MS PowerPoint coxpaHsercs

1. Kax[plii ciaiij B oT/ie/TbHOM (haidse.

2. TekcT B 0OIHOM C/1alijie, pUCYHKHU — B IPYTOM.

3. B oduom ¢atine.

4. DddexTbl aHUMALMKM B OJHOM CJlaiifie, TEKCT U PUCYHKH — B PYTOM.
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4. MoXHO /U [BETOBYH ramMMmy y Kaxjaoro ciaaiga MS PowerPoint cpaenarb
pa3Hoi?

1. Her.

2. [Ma, ecnu cyaiifi KaXK/iblii CKOMMPOBAH U3 JpYrou Mpe3eHTaluu.

3. /Ja.

4. [Ha, ecyiv claiibl COAEpP’KaT TOJBKO TEKCT.

B kakom pexxume MS PowerPoint M0)XHO IPOCMOTpeTh C/Ial/-1LI0Yy
CopTHPOBIIMK C/1al/0B.

OOBIYHBIM.

ITokas3 caatidoe.

YUepHOBUK.

PN

Tema 8. IndopmanuorHoe obmectBo. Posib nHdopMaTH3auu B )XU3HHU 001iecTBa.
HH(popMmaliuoHHbIe CUCTeMBbI yIIpaBJ/IeHHs MepCOHAI0M

[IpakTHueckue 3aHATHS He IIpelyCMOTPEHBI.

1. UYro siB/isieTCs NposiBjieHHeM UH(OPMaLMOHHOT0 Kpu3uca?

2. Uewm xapakTtepu3syetcs uetBepTas VIH(popmalioHHasi peBOMIOLUS?

3. Uro Takoe nH(MOpMaLMOHHOE 00111eCcTBO?

4. Kakoe oTHolIeHHe HMeeT MeXAyHapoAHbI COK3 3/1eKTPOCBSI3M K TOHSITHIO
«H(POPMaLIMOHHOEe 00IIIeCTBO»?

Tectsl (00pa3el, IPaBWIbHBIE 0TBETHI BbIJe/IeHbI HCUPHbLM KypCUBOM):
Yem xapakTepu3syercs Tperbs VIHGopMalHOHHAsA PeBOTIOHA?
N3006peTeHreM KHUTOTI€YAaTaHMS.

H300pemeHuem 31ekmpuyecmea, mesnegoua, mesnezpaga.
M306peTeHreM MUKPOIIPOIIECCOPOB.
N3o6petenue TTK.

Ao T

2. Yto He siB/IsIeTCS IPOsAB/IeHHeM HH(OPMaLMOHHOr0 KPU3Hca:

a. CymectByer O60sbIIOe KOMUECTBO W30BITOYHON MH(OpMALK, KOTOpasi 3aTpyAHsEeT
BOCIIpUSITHE TI0/1e3HOM UH(OpMaLiU.

b. Hanauuue 601bwi020 KOUYECMBO KOMNBbIOMEPOS, NOOK/II0UeHHbIX K UHmepHemy.

c. Bosibllioe KOMMUeCTBO MeyaTHOU MPOAYKLMU.

d. IlosBAsHOTCS MPOTHMBOpEUHsl MeX/y OrpaHUYeHHbIMU BO3MOXKHOCTSIMU YesiOBeKa I10
BOCIIPUATHIO U TepepaboTke HWH(POPMALMM M CYIIECTBYIOLUMM MOIIHBIMU TOTOKaMU U
MaccUBaMH XpaHsleics nHpopMaLyu.

3. C kakou (ppa3oii BbI COrJIaCHbI?

a. B uHpopmayuouHom obujecmee «3HaHus1 — 3MO cmpamezu4ecKu 8dXCHbIL pecypc
2ocyoapcmea».

b. B undopmalioHHOM 0011iecTBe «3HaHHUS — 3TO HAOOP JaHHBIX».

c. B uHbopmaioHHOM 00111ecTBe «3HaHUS — 3TO MH(GOPMALHs, TIOyJaeMasi B LIIKOJIe».

d. B uHpopMalMoHHOM o001jecTBe «3HaHUSI — 3TO MHGOPMALWs, MpeJCTaBlIeHHas B
NHurtepHeTe».

Tema 9. OcHoBbl 3amurbl HHpopManuu. MeTtobl 3aIUTHI HUH(OPMALIMHU.
KoMnbroTepHble BUPYChI. 3alljuTa IepCOHA/IbHbBIX JaHHBIX

[TpakTHUeckre 3aHATHS He TIPeJyCMOTPEHBI.

1. Kak MoeT Mpou30WTH 3apa’keHre KOMITbIOTEPHBIMU BUPYCaMU?

2. Urto HeoOXOMMO UMETH /IJIsi TPOBEPKHU Ha BUPYC ’KECTKOTO JIMCKa?

3. .Kak npoucxogur 3apakeHue «I10YTOBbIM» BUPYCOM?
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4. Kak o6Hapy>KvBaeT BUPYyC IIpOrpaMMa-peBu30p?

5. Uro Takoe «KOMIMbIOTEePHBIN BUPYC»?

6. MoskeT 1 KOMITbIOTEPHBIN BUPYC CIIOCOOCTBOBATh OBICTPOMY M3HOCY [BVIKYLLIXCS
yacrey [1K?

7. Kak Ha3spIBaeTCss KOMIIbIOTepHAas [IPOrpamMmma, B KOTOPOU HaxXOJUTCST BUPYC?

8. Uro penaror HeornacHble KOMITbIOTEPHbIE BUPYCHI?

9. B kakom rogy @. KosH BBe/ TepMHH «KOMITbIOTEPHBIN BUPYC»?

10. Kako¥ BHJ KOMIIbIOTEPHBIX BHPYCOB BHEJPSIOTCS M TMOPaKalOT UCIOIHUTETbHBIN
¢aiinel ¢ paciivpeHueMm *.exe, *.com?
11. Hatitu B VHTepHeT Ha3BaHWSl MATH KOHKPETHBIX KOMIIbIOTEPHBIX BHUPYCOB U
BBISICHUTDH UX JIeCTPYKTHUBHBIE IeHCTBUS.

AW

RwbhbEN

AWONRW

PN A

AW N =~ U

1.
¢aiinos.

2.
MaMSITH.

3.

Tectsl (00pa3el;, MPaBWIbHBIE 0TBETHI BbIJe/IeHbI HCUPHbLM KypCUBOM):
3apakeHHe KOMNbIOTEPHBIMH BUPYCaMH MO>)XeT IIPOU30MTH B Nporecce
Pa6omsl c ¢atinamu.
dopMaTvpoBaHus JUCKa.

BrIK/roueHus KOMIIbIOTepa.
[TeyaTy Ha mipuHTEDE.

YTo He00X0/[UM0O UMETh /I/Isi MPOBEPKH Ha BUPYC )KeCTKOI0 AMCKa?
3allUIeHHYH0 [IPOrpaMmy.

3arpy30uHyr0 IporpaMmmy.

@aiis1 C aHTUBHUPYCHOM MPOrpaMMOM.

AHmMueupycHyo npozpammy, yCmaHoe/1eHHyl0 Ha KoMnbiomep.

Kak BHpyC MO>XeT NOSIBUTBCSI B KOMIIbIOTEpe?
IIpu pabome Komnbiomepa e cemu.

[pu pelleHMU MaTeMaTUUYeCKOW 3alauM.

[Tpu HacTpoliku okHa MS Word.

[1pu HeKaueCTBEHHOM MO/ieMe.

Kak npoucxouT 3apa’keHHe «I04YTOBbIM» BHPYCOM?

IIpu omkpbimuu 3apaceHHo20 ¢patiina, NpucgAaHHO20 ¢ NUCbMOM No e-mail.
Ipu MoJK/TIFOUeHUH K TTIOUTOBOMY CepBepy.

[pu nojxoueHUH K web-cepBepy, 3apa)keHHOMY «IIOYTOBBIM» BUPYCOM.
[Tpu BkmoyeHHoM Skipe.

KoMnboTepHbIM BUPYCOM SIBJISIETCA

[TporpamMmMa npoBepKH U JieueHUs! JUCKOB.

JIrobast mporpaMMa, COo3/laHHasi Ha si3bIKaX HU3KOTO YPOBHSI.
[Tporpamma, cKonupoBaHHasi € MJI0X0 0T(OPMaTUPOBAHHOW JUCKETHI.

CneyuanbHas npozpamma HeGo/1bUI020 pa3Mepd, KOMopasi Moxcem npunucbleamb
cebs K Opy2um npozpammam, oHa 0061adaem cnNOCOGHOCMbIO «PA3ZMHONCAMbBCSY.

YT0 Takoe «KOMIbIOTEPHBIH BUPYC»?

OTO MMporpamMmsal, aKTHUBH3all¥sd KOTOPBIX BBI3BIBAET YHHUUTOXXE€HHE TIIpOrpaMM U

OTO COBOKYIIHOCTB TIIpOrpamMmm, HaxoJdlluecsa Ha yCTpOﬁCTBaX I,I[OJII"OBI,)EMEHHOI\/JI

Jmo npozpammbl, KOMoOpble MO2yM «pasMHOMCAMbCA» U CKPbIMHO 8HeOpsimMb C60U
Konuu & ¢patisbl, 3a2py304Hble CEKMOpPbl OUCKO8 U 0OKyMeHMbl.
4. Dto mporpaMMmbl, Mepejaroliyecss Mo BceMupHOM mayTMHe B TIpOLiecce 3arpys3Ku
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HeonacHble KOMIBIOTePHbIE BUPYChI MOTYT PUBECTH
K c6osim 1 3aBrcaHUsIM TIpU paboTe KOMITbIOTepa.

K moTepe nporpamm u /laHHBIX.

K dopmaTtrpoBaHMio BUHUECTEpa.

K ymenbwieHuio c80600HOU namsmu Komnbiomepad.

KoHTpo/ibHBIE PaboTHI
HTPOJILHOE [[OMAlllHee 3a/laHue BBIMOJHIETCS CTY/IeHTaMW TI0 WHAWBU/YabHBIM

BapvaHTaM, KOTOpble OHH I0J/IyuyaroT y Tpero/iaBaressi, U MpeJoCTaBseTcsl K Ornpesie/leHHOMY
cpoky. Ilo maHHOW AMCLUIUIMHE TIPelyCMOTPEHO BBIMOJHEHWe OJHOW KOHTPOJIbHOW paboThI 10
TeMe 4 U 0JJHOM KOHTPOJIbHOU paboThI 110 TemMe 7

[TperosaBaTesile Ha IMEPBOM TNPAaKTUYECKOM 3aHSTUW pacIpeiefisieT BapyUaHTbl MeXAy
cryzeHTamMu. 1o JaHHOM JUCLMITIVHE perjiaMeHTUPOBaHbl CPOKM C/laud KOHTPOJIBHOM JiOMallHei
paboThI U ee 3alUTHL:

CPOK C/lauul TTIepBOU paboThI — 14 Hefesist cemecTpa;
CPOK CcZjauu BTOpOU paboThl — 16 Hezenst cemecTpa.

KonTposbHasi padora o teme

«Opraamu3sanus o)opM/IeHHs TEKCTOBBIX AOKYMEHTOB C/Iy)k0 yIIpaB/IeHHsI IePCOHAIOM C

ucno/ib3osanuem MS Word»

ToroButcst Byknet (o pupme, By3e, m06UMOM ropojie, aBBTOMOOUIISX, CEMbE, U3BECTHOM
yesioBeKe U T.11.). ByKsieT jo/pKeH yI0B/IeTBOPSTE ClIeyIOIUM TpeOoBaHusI:

1.YcranoButs pasmep Oymaru — A4, opueHTauys — arb00MHast.

2.YcTaHOBUTh TpU KoyioHKH (6e3 pasgenutens). IlomobpaTte pa3mepel KOMOHOK |
paccrosiHie MeXXay HUMH (He Oosiee 2 cM), uTOOBI TeKCT He Tomajan Ha crub Bykmera. s
3TOTO Ha/0 TIpe/JBApUTEIHHO:

B3ATh UMCTBIN JTUCT Oymarwy,
CJIOKUTH OyKJIeToM,
OTMETUTh KapaHZAIIoM pa3Mep rosieii (He 6osiee 1,2 cm),
OTMETUTh KapaHZAIlloM TIPOMeKYTOK MeXKy KOJIOHKaMu (He DoJiee 2 cm),
C TIOMOLLBIO LIIKOJIBHOM JIMHENKY OTIpeZle/ITh pa3Mep KOJIOHOK.
IIpu opopmiennu BykiieTa Hy)kKHO 00513aTe/IbHO HCII0/Ib30BaTh:

3.pa3nuuHble pa3Mepsl U TUTIbI LIPUQTOB;
4.Me)XOyKBeHHbIN UHTEpPBaJ;

5.B

ce BU/bl BEIpaBHUBAHUS (CJ1eBa, CIIpaBa, 1o LieHTPY, 10 LIUpUHe);

6.¢urypHbIii Tekct MS WordArt;

7.2

-3 pUCYHKa;

8.Heb6oblITyI0 TabMLY C OPUTHHAIBHOW PaMKO;

9.a
10.
11.
12.
13.
14.
15.

BTOUTYDHI;
K (monyxupssii), K (kypcus), U (moguepKHyTbIN);
MapKUPOBaHHbIM U HYMepPOBaHHbIN CIIUCKY;
CUMBOJIbI (Hampumep, &);
CBOU 0()OPMHUTE/ILCKHUE /IEMEHTBHI.
OcHoBHoOH TekcT Byksiera jo/bkeH 0bITh pa3mepom 11, 3aro/ioBku He Gostee 14.
Bykner momkeH ObITh KpacwBo odopmseH. HeoOXonuMoO OpraHrW30BaTh 371€eMEHTHI

AOKYMEHTa TdK, yTOOBI OH BEITJIAA€/ € AMHBIM Lie/IbIM.

16.

Bykner pomkeH ObITh ABycTOpOHHMM. Heo06xomumo OBbITE BHUMAaTeNbHBIM TIPH

orpene/jieHMU KOJIOHKU, B KOTOpOﬁ 6y,£[6T TUTYJ/IbHAsA CTPaHUIla ByK]’IETa.

17.

Coxpanuth ¢aiin. Pacreyarats Ha uepHO-0eioM rpuHTepe (Ha OHOM JIMCTe Oymaru

C IByX CTOPOH).
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HEJIb341:

- ojuH ab3all — BeIpABHUBAThH I10 IIMPUHE, IPYToil — cripaBa. Bech TeKCT /0/DKeH OBbITh
BBIDOBHEH 110 LIMPUHE;

- UCI0JIb30BaTh MPalC-IUCThI (TaM TOMBKO TabIULb);

- WCIO/b30BaTh OOJbIIe 4-X PUCYHKOB;

- CTaBUTh MEX[y C/I0BaMU 00JibIlle OAHOTO TIpoberia;

- WCIO/b30BaTh MOAPS/ OOJIbIIe OZHOU MyCTOM CTPOKU (KPOMe TUTY/IbHOW CTPAHULIbI).

HEOBXOJUMO 3AIIOMHUTD. Bce TpeboBaHus HeOOXOAWMO BBITIOIHUTL, HO He
TrieperpysuTb OyKieT oopMIeHHEM.

KonTposbHasi padora mo Teme
«TexHonoruu padorsl ¢ rpaduueckumu oobektamu. IlogroroBka npesentanuii st HR»

CTyJeHT TOTOBUT TIpe3eHTallUl0 Ha TeMy Oykiera (CM. co3jaHWe [oKymMeHTa B MS
Word). [lemoHcTpaiusi 1 00Cy>KJeHHe TOTOBBIX Tpe3eHTalyii MPOUCXOAUT B KOMITBIOTEPHOM
KJ1acce. Bpemsi BBICTYTI/IeHUS] — 5 MUH.

[TporpaMMHBI TPOAYKT cOXpaHsieTcs B Bufe (haila Ha [AWUCKeTe, TpU/IaraeTcs
pacrieyartka (4-6 ciaii/joB Ha CTpaHULIE).

B npe3eHTanyiy He06X0JUMO UCIIOIb30BaTh:

1. mnpaBwio 7x7 (He Gosibllie 7 CTPOK U He BoJibllle 7 CTIOB B CTPOKeE);

MPOCTOM TEKCT;

MapKHUPOBaHHbIN TEKCT;

JiMarpaMmel;

TUTePCChUTKY;

pas/iMyHble TUIbI C/1Ai0B;

PUCYHKH;

3¢ deKThI epexoioB;

. aHUMaLUIO;

10. aHMManMIo C ucrosnb3oBaHueM 3¢ (eKToB repeMelleHus;
[Tpu oLieHKe /I0K/Ia[J0B yUHUTHIBAeTCs TPABUIbHAS Peub.

©ONDUAWN

Bomnpocsl /11 CaMOCTOATE/IBHOT0 U3y4YeHUs
3aganue 1

1. Co3gaTb Ha PaboueM cTosie CBOO TArIKy.

2. Ucnonb3ysi Kapmouky IToucka KoucynbtantIIJIFOC, HatiT nHpoOpMaruio o repbe
Po.

3. Ilpu mowucke wucrosb3oBath Temamuky «KoHcmumyyuoHHbili cmpoti», mekcm —
«2epb PD».

4. 3arpysuts MS Word.

5. CkomupoBath 3anosiHeHHYt0 Kaptouky IToucka KoncynbTanTIIJIHOC B okHO Word.
Cpenatb 06pe3Ky, yOpaB HEHY>KHbI€ 37IeMEHTHI.

6. 3arucatb B CTONOMK, Kakue 3;71emMeHmbl noucka cyiiectBytoT B KoncynbrantIlitoce
pa3mepom mipudTa 16 u pacronoxkute Kaptouky IToucka B pexkume obTekanust «I[1o0 KOHTOpY»,
TakK, YTOOBI TEKCT PACIOJIOXKUIICS CJIeBa, a PsZIOM CripaBa — KapTouka Iloucka.

7. DieMeHTbl TIOMCKa O(OPMHUTH MapKUPOBaHHBIM CITUCKOM C H300pakeHHeM
TesniepoHHOM TPyOKHU (Bcmaeka — Cumeon).

8. K opgHOoMy M3 371eMeHTOB MOWCKa CZesaTb CHOCKY. B CHOCKe ykasaTb [Jjis 4ero
nipeaHa3HaueH CIIC KoncynbranTIlntoc. CHoCKa fo/mKHa ObITh 0hopmiieHa B BU/ie *.

9. Coxpanurts (aiin B cBoii nanke Ha Pabouem crore.

3aganue 2
1. (CIIC «I'apanT») Onpejenurs, KTO 00513aH nojaBaTh JAekaapanuio no HADJI.
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e B okHe ba3oBoro mowcka BbIOpaTh BKIAJKy BHJA TPaBOBOM HWH(pOpMALU
Kommenmapuu.
* B okHe Ba30Boro nomcka BBeCTH «KIMno 00513aH nodasams 0eK/1apayuio no HO(h/1».

2. (CIIC «KoncynbranT Ilmioc») Ompejenurb, Korja TMO/MIEHCKHNA BrpaBe
Tpe0oBaTh JJOKYMEHTBI.

*  OrtkpsITb KapTOuKy noucka.

e B cTtpoke Ha3zeaHue 00OKyMeHMa BBeCTU «3aKOH O MOJIUL[UN».

* B cTpoke mekcm 00KyMeHmMa BBECTU «IIPOBepKa J0KYMEHTOB».

3. (CIIC «Koucynbrant Ilmoc») HaliTu JOKyMeHT, B KOTOPOM TOBOPHUTCSI 0 TOM,
KaKue OpraHM3anyy NpU3HaKTCA Ha/I0roviaTe/1bIuKaMy BO/JJHOr0 HaJIora.

*  OrtkpbITb KapTOuKy mnoucka.

* B cTpoKe TeKCT JOKyMeHTa BBECTU «HaJIOrOIlIaTe/bL{MKaM1 BOJAHOIO Hajloray.

®  YCTaHOBUTb paclUIMpPeHHbIN MOUCK (KaK €/10860couemaHue, MovyHo KAk 6 3anpoce).

4. (CIIC «Koucynbraut Ilmoc», Ub «MockBallpod») B MockBe cpaBHUTE/JIHLHO
HeJJaBHO NosBUWIach «Kaprta yyamerocsi». HauTu J0OKyMeHT, HA OCHOBAaHUM KOTOPOro OHa
BBe/IeHa, U MHCTPYKIHIO 110 ee IPMMeHEeHHUIO.

3aganue 3
1. .3arpysuth Yandex.ru.
2. Il0o3HaKOMUTBLCH C pacClUMpeHHbIM [TOMCKOM.
3. Pa3obpatb npyuMepsl, ¢ UCI0/Ib30BaHUEM $13bIKa 3arpOCOB.

ITpumep 3HayeHue
«K HaMm Ha yTpeHHMI paccom» C/i0Ba UAYT MOAPSI B TOUHOU hopme
«[IpubbLT * mocos» ITponyieHo c/10BO B 1[ATaTe
MOJITOPOYIIKU & MOCOJT Csi0Ba B 1ipefiesiax OJHOTO MpeI0KeHUs
cHapspKaicsa && 100y CrnoBa B 1ipejiesiax OJTHOTO JOKYMEeHTa

[ToucK JOKyMeHTOB, B KOTOPbIX 00s13aTe/IbHO

TeXHUUYECKUI TIPOrpecc +aHTUpec .
BCTPEYAeTCs OTpe/ie/IEHHOE CJIOBO

ryiyXaps | Kyponarky | Koro-Hu0y/ib IMouck m000ro 13 CIoB
Hepatxupyroliee «i»: BbIpaKeHHe ToCIe

He CMOXKelllb << BUHUTb orepaTopa He BJIMsIeT Ha MO3ULUIO JOKYMeHTa B
Bbl/jaue
PaccrosiHue B Tipefiesiax /IByX CJIOB B JIFOOYIO

s1 IOJDKEeH /2 Ka3HUTb CTOPOHY (TO eCTb MeXKAy 3a/laHHbIMU CJIOBAMHU

MO>KeT BCTpPeuaThCsi OJJHO CI0BO)

rocygapcTBeHHoe fieio && /3 ynaBnuBaelllb | PaccTosiHue B 3 Mpe/ioXKeHus B JI00YI0

HUTb CTOPOHY
HELITO 5 ~~ MOUMY VickroueHue c0Ba MOMMY U3 TTOUCKA
PaccrosiHue B npefiesiax IBYX C/I0B B IPSIMOM

[Ipy MOeM /+2 ymy TopsiJIKe

ITouck ripefyioyKeHusi, Tje CJI0BO Yai

yaii ~ JiarnTeMm
BCcTpeuaeTcsi 6e3 cioBa JlalTeM

PaccTosiHie OT 0fHOTO C/IoBa B 0OpaTHOM

uw /(-1 +2) xnebaro
TIOPSIJIKE [I0 IBYX CJIOB B TIPSIMOM

[Touck 10KymMeHTa, B KOTOPOM eCThb CJIOBO
THUXUM, HAUMHAOIIleeCsi CO CTPOYHOM WU
3arj1aBHOM OYKBBI, UM CJI0BO []0OH,
HayWHarollleecs C 3arjiaBHOM.

I'Tuxuit ! [loH
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[MTonyuaetcs && (+Ha | !MHe)

Ck00K{ ()OPMHUPYIOT TPYTITILI B CJIOKHBIX
3anpocax

!lmmomuTUKa

CroBapHasi (hopma c/ioBa

title®B cTpane)

ITouck 1o 3aro/0BKam AOKYMEHTOB

url:ptici.narod.ru/ptici/kuropatka.htm

ITouck mo URL

becnipemenHo inurl:vojne

[Touck c yuetom cdparmenta URL

host:lib.ru

ITouck mo xocry

site:http://www.lib.ru/PXESY/FILATOW

[Touck ro BceM MoAiOMeHaM U CTpaHUL[aM
3a[JaHHOTO calTa

mime:pdf [Touck 110 ofHOMY TUITY (HaiiyIOB
lang:en ITorCK C OrpaHUYEHUEM T10 SI3BbIKY
Domain:ru [TorcCK € orpaHUYeHUEM 10 JJOMEHY

date:200712

ITouck c orpaHUYeHWEM MO fiaTe

date:20071215..20080101, date:>20091231

ITouck ¢ OrpaHHM4YeHUEM 110 UHTepBaJ1y AdT

4.3. OuleHOUHBIE CpeZiCTBa [i/1s1 IPOMEKYTOYHOM aTTeCTal{uu.

4.3.1. ®opmupyeMble KOMIETEHLIUM C YKa3aHWeM 3TaroB UX (JOPMHUPOBAHUSA B Mpoliecce
ocBOeHHsI 0Opa3oBaTebHOU nporpaMMel. [Toka3aTesin M KpUTepry OLleHUBAHKUST KOMITeTEHLMH C
y4YeToM 3Tana Ux (pOpMHUPOBaHUs

Kopg, HaumeHoBaHMe Kop HaumeHoBaHMe 3Tamna
KOMIIeTeHI[UH KOMIIeTeHI[UH Jraria 0cBoeHHH O0CBOEHHs KOMIIeTeHLINH
KOMIIeTeHI[UH
OITK-10 Cr1oco6HOCTE pelaTh OITK-10.1 CrocobHOCTH B TIpoliecce
CTaHZApTHbIE 3a/jaur nipodeccroHaIbHOMN
ripodecCOHa/IbLHON JlesTeTbHOCTH TIPUMEHSITh
JlesiTeNIbHOCTU Ha MH(OPMaLIMOHHO-
OCHOBe KOMMYHHKAIIMOHHbIE
MH(POPMAaLIMOHHON U TEXHOJOTMMA  Ha  OCHOBe
6uborpadrueckoit MHGbOPMaLMOHHOMN u
KYJIbTYPBI C 6ubmorpadryeckoi
TIpYMeHeHHeM KYJIbTYPbI
MH(POPMaLIMOHHO-
KOMMYHHUKAIIMOHHBIX
TeXHOJIOTUH U C y4eToM
OCHOBHBIX TpeOOoBaHHUI
MH(POPMaLMOHHOU
6e3omacHoCTH
JTan ocBoeHHus IToka3arenb .
Kpurepum onjeHuBaHus
KOMIIeTeHI[UH OLICHMBaHHSA
OTIIK-10.1 — crioco6HOCTL B | OTipeiesisieT TUITbI IIpaBU/IBHO OIpe/iesieHbl TUIIbI
ripoiiecce HMH(OpMaIOHHBIX rH(}OpMaI[MOHHBIX
nipodeccroHaIbLHON TeXHOJIOTUM, TIOAXOAIMX /7Is1 | TEXHOJIOTHH, MOAXOASIUX JJ1s1
JesiTeTbHOCTY TIPUMEHSITh pelLlieHus 3a7jaum pelLleHus 3a/jauun
MH(POPMaLIMOHHO- nipodeccroHaIbHON ripodeccoHaTbHOM
KOMMYHHUKAIIMOHHbIE JesITeTbHOCTH. JiesiTeTbHOCTH.
TeXHOJIOTMM Ha OCHOBe
WH(POPMALIMOHHOU 1 Ocy1ectBsieT BbIOOP BribpaHa ortumasbHast
6ubmorpaduyeckoii KOHKPeTHOM MH(OPMAaLMOHHO- | UH(OpPMaL[MOHHO-
KYJIbTYPBI KOMMYHHUKaTUBHOM KOMMYHHUKaTHUBHasI



../../../../../../../Documents%20and%20Settings/DOCUME~1/%D0%9F%D0%9E%D0%9B%D0%AC%D0%97%D0%9E~1/LOCALS~1/Temp/ptici.narod.ru/ptici/kuropatka.htm

34

JTamn 0CBOeHUus
KOMIeTeHI[U!

IToxka3arenn
OLIeHHBaHHS

KpuTepuii onieHUBaHUA

TeXHOJIOTMU B 3aBUCUMOCTH OT
3afauu rpodeccroHaTbHOU
JlesITe/TbHOCTH.

OcyiriecTBsieT BbIOOP
VMH(}OPMaLIMOHHBIX PECYPCOB,
He0OXOIUMBIX [I7Isl pelleHUs
3ajau rpodeccroHaNTbHOU
JlesiTeNTIbHOCTU

OdopmrisieT MucbMeHHbIe
paboTel 1 6ubmorpadruyeckue
CMHCKYU B COOTBETCTBUU C
tpeboBanusivu ['OCTa.

TeXHOJIOTHUSI B 3aBUCHMOCTH OT
3aJjauu NpodeccruoHanbHON
JlesTeIbHOCTH.

OcyiectBieH 060CHOBAaHHBIM
BbI00Op MH(OPMAI[MOHHBIX
pecypcoB, He0OXOUMBIX /ISt
pellieHus 3azau
rpo)eCcCUOHAILHOM
JesITelTIbHOCTH

[TucbMeHHBIe PaOOTHI U
oubmorpaduyeckrie CIIMCKH
0(hOpMIIEHBI B COOTBETCTBUH C
tpeboBanusimu ['OCTa.

4.3.2. TuroBble OLleHOUYHbIEe Cpe/CTBa

Bonpocsl K 3auery:

1.CtpyKTypa nepCcoHaabHOr0 KOMIIBIOTepa.
2.YcrporictBa BBoza — BbiBoZA [1K, XapakTepucTUKM.
3.Mukporiporeccop, OCHOBHbIe XapaKTepPUCTUKU.
4.ITonsaTre TepmuHa «MH(pOpMaLysi», OCHOBHbIE ee CBOWCTBA.
5.MlHdopMalMoHHbIe pecypChl.

6.[ToHsATHE «MH(POPMALMOHHOTO 00IIIeCTBay.

7 .HeraTuBHbIe 1oc/eICTBUSI HH(GOpMaTH3aruu ob1iecTBa.
8.ITosokuTeibHBIE CTOPOHBI MH(GOpMaTHU3aLYs 0011leCTBa.

9.MH(bopMalMOHHbIe PeBOJTFOLUH.
10. Vlepapxuueckasi CTpyKTypa XpaHeHUs UH(OpMaLMY Ha JUCKaXx.
11. Knaccudukaryst mporpaMMHOTO 00ecrieueHusl.
12. HasHaueHue onepaluoHHOM cucteMbl MS Windows, ee cTpyKTypa /il OAJEP/KKU

paboThI MosTb30BaTeyIs.

13. Pabouwnii ctos. [TaHesns 3azau.CTpykTypa okHa MS Windows.
14. TunoBble mpuiokennsi MS Windows. CpencrtBa obpabotku TekctoB WordPad,
bnokHoT, rpadmueckuii pefaktop Paint, KaqbKyasTop.

15. OcHOBHBIE

byHKIM

TEKCTOBBIX  pe/JaKTOPOB

U TEKCTOBBIX IPOLIECCOPOB.

Ha3Hnauenue u GyHKIMOHA/IbHBIE 0COOEHHOCTH TEKCTOBOTO Tipoijeccopa MS Word.
16. OcHOBHBIe (PYHKLMM TEeKCTOBOTrO pefakTopa MS Word, s/1eMeHThl I7IaBHOTO OKHa

nporpamMmmbl MS Word.

17. OcobeHHoCTH peKUMOB 0TOOpaykeHUst ZoKymeHTOB MS Word Ha 3kpaHe (Pa3meTka
cTpaHuLibl, YepHOBUK, CTPYKTYypa).
18. ®opmatvpoBaHre [JOKYMEHTOB, Omepauud Haj ab3arjamu, pabora co cCriMckamu

(BUABI CIIUCKOB).

19. ®opmarvpoBaHue cTpaHul] U AoKymeHTa MS Word B uenom. BcraBka HOMepoB
CTpaHuLl, 00aBeHre KOJIOHTUTYJIOB,

20. Mcnionp30BaHMe 3aK/1afoK, BK/IIOUEHKE B [IOKYMEHT IMIIePCChIIOK.

21. Co3ganue Tabmuil B lokymeHTe MS Word.

22. BcTaBKa pUCYHKOB U (hait/ioB B JOKYMEHT.

23. Vcrionb30BaHMe 3/1eME@HTOB PUCOBAHUS TIPU CO3aHUU [JOKYMEHTOB.

24. BosmoxkHoctu miporpammbel MS  PowerPoint. Pexxumer oTobpaskeHusi paboTel C
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rpe3eHTaLen.

25.
26.

[obapieHue B ripe3eHTalUi0 00beKTOB (PUCYHKU, CXeMbl, TaOMUL{bI, AUAarPaMMBbI).
Hacrpoiika pemoHcTpanun aHuMauuu. Co3jaHue THIIEePCCHUIOK, AobaBieHue

YIPpaB/IAOIIMX KHOIIOK, HaCTpOﬁKa dHUMalI1U.

27.
28.

VHdopmaiivoHHble TexHOM0TMU. THPOpMaLMOHHbIE CUCTEMBI.
Wcropusi co3faHusi TabinMyHbIX MporeccopoB. O6sacTb NprUMeHeHHs] TabJIMUHBIX

TIPOLIECCOPOB.

29.
30.
31.
32.
33.

HasHaueHue 1 ¢yHKLMOHAIbHBIE BO3MOXKHOCTH TabinyHOoro rporeccopa MS Excel.
CTpyKTypa 3/71eKTpOHHOU Tabsuibl. @opMaTUpOBaHUE siueek.
Mopenb siuelku.
OtHocuTenbHas ¥ abCOIOTHAS afjpecarusi B sTUeiKax.
Vcnonp3oBanue Macrtepa noctpoenust guarpamm. [IpaBuia BHeceHUs] U3MeHEeHU! B

ArvarpaMMmaI.

34.
35.
36.
MS Excel.
37.
38.
39.
40.
41,
42,
43.
44,
45,
46.

JIaHHBIX

47.

CpeactBa MS Excel ajis paboTsl ¢ gaHHbIMU. COPTUPOBKA AHHBIX.

Ces3biBaHue muctoB B MS Excel. KoHconupanys JaHHbIX.

dunbTparys (BbIOOpKa) AAHHBIX U3 CIIMCKOB. ABTOMAaTH3alsi paboThl C JAHHBIMU B
BbIunic/ieHre POMEXKYTOUHBIX M OOIIMX UTOTOB.

Opranu3zanusi paboTel ¢ MactepoM GyHKLIMHI.

ITocTpoeHnue TpeHpa.

Peruenve 3az1au ¢ ucnosnib3oBanueM [loucka pereHus.

Pemerue 3a/1au ¢ vcrons3oBanreM [Togbopa nmapamerpa.

OcHoBBI 3a1UTHI HHPOpMaLU. MeTo/bl 3a1KMThl MH(OPMAaLWH.

KomribtoTepHbie BUPYChI, K/lacCU(pUKaLS.

HakonuTeny nHpopMari, OCHOBHbIE XapaKTEePUCTHUKHU.

[Tokonenuss 5BM.

@aiisibl, NanKy, sIpJIbIKK.

Vcnonb3oBanre MH()OPMAI[MOHHBIX peCcypcoB ceTw VHTepHeT s cbopa M aHammM3a

Mertozbl co37aHus, XpaHeHHs1 HMH(OpMaLMM M [JOCTyna K HHGOpPMAaLMOHHBIM

pecypcaMm B JIOKA/IbHBIX CETSIX

48.
49.
50.
51.

Ycnyru UHTepHer.

CrnipaBouHo-TipaBoBas cucrtema «KoHncynbprantlImoc» ais HR.
CrnipaBouHo-TipaBoBas cucrema «['apanr» aia HR.

3alyra repcoHaIbHbIX JaHHbIX.

IIpakTHueckKue 3alaHUA /Il 3a4eTa:
3aganmue 1.

Ckonupyiite TeKcT B Oydep oOMeHa 1 TIOMeCTUTe ero B HOBBIN JOKYMEHT.
Ordopmarupyiite pparMeHT TEKCTa TaK, YTOObI:

By wipudTa — Times New Roman;

pa3mep uipudra — 12;

ME>KCTPOUHBIN MHTEPBaJl — MOy TOPHbIH;

BbIPDABHMBAHWE — I10 [IIMPUHE CTPAHULIBI;

yCTaHOBMTE KpacHyo CTPOKy 1,5 cm;

(amumu BbIIeNMTe KypCHUBOM;

TiepBbIi ab3al] Bbiie/IuTe PaMKOU 1 LIBETOM;

WCIIPaBbTe OIIMOKM, OMYyIleHHbIe ITpYU Habope TeKcTa.

@®parmeHT TeKcTa

Wmnepatop IlaBen 1 Bo3Besn B KHSDKeCKOe /JOCTOMHCTBO MATh (amusiuii: Be3bopogko,
PomopanoBckux— Jloabpkckux, JlomyxuHbiX, KHsizel Wrtanuiickux  rpadoB CyBOpPOBBIX-
PeiMHUMKCKMX M ApryTuHCKuX - [JonropykoBbix. [Ipyu Anekcanzpe | Tpu gamunimuy nonyuuam
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KHsDKeCKUW TUTYJL: CanteikoBbl - B 1814 r., 'onenniessl - KyTy3osbl-B 1812 r., bapknau — ge -
Tonmm —B 1815T.

OcobeHHO MHOTO TTO’KaI0BaHui 06110 1ipy Hukosae 1.

Beegenuve " Tabenu o paHrax "siBUIOCh MPOrPeCCUBHON Mepoi , M3MeHUBILelH MOopsJ0K
3amellieHUs1 TOCTOB. BoeHHasi ciyk0a Oblla OTzeneHa OT TPaKAAHCKOW W TIPHBOPHOM,
y3akoHeHO TipuoOpeTeHHe [JBOPSIHCTBA BBICAYrod. Bceskuii conjaT, [AOCTY>XUBLIMKCS [0
o¢uriepckoro uvHa (XIV panra) ,nosiyyas NMOTOMCTBEHHOE JBOPSIHCTBO, Iepe/aBaBllieecs 10
HacJIe/ICTBY.

Co3paliTe KOM1i0 0T(OpMaTHPOBAHHOTO TeKCTa (Ha TpeTbel cTpaHuLe™).
BBegure 3aronoBok «Tabenu o paHrax».

[TomecTuTe CripaBa OT TeKCTa Ha KapTUHKY U3 Kosutekiun Microsoft Office.
[TpoHymepyUTe CTpaHULIBI*.

[ITkana orjeHUBaHUs

O1leHKa 3HaHWM, yMeHWH, HaBBLIKOB TIPOBOJUTCS HAa OCHOBe Oasl/TbHO-pENTHHTOBOM
cucremsl: 30% u3 100% (vm 30 6annoB u3 100) - BK/Ia[ B UTOTOBYIO OLIEHKY I10 pPe3yJsibTaTam
MPOMEe)XXYTOUHOM aTTecTalj|.

Mpn oueHmBaHUM oTBeTa obyyvaluwlerocs B XOoA4e MPOMEXXYTOYHOW
aTTeCTaunnm MO>XXKHO OnmMpaTbCA Ha cneayrumne KputTepumn.

Bamnel

Kpurepuii oLieHKM

26-30

OOyuaronuiicsi  TIOKa3biBaeT  BBICOKWN  ypPOBeHb  KOMIIETEHTHOCTH, 3HaHMUS
MpOrpaMMHOTO  Marepuana, yuyeOHOM, TmepuoAUuUecKol U  MOHOrpaduueckoi
JTUTEPaTypPhl, 3aKOHOZAATeIbCTBA U TIPAKTHUKHM €0 TIPUMeHeHHs], PaCKPbIBaeT He TOJIbKO
OCHOBHbBIE TIOHSTUS, HO U aHaJU3UPyeT UX C TOUKU 3PEHHs Pa3/IMUHBIX aBTOPOB.
OOyuaronuiics MoKasbIBaeT He TOJIKO BBICOKHI YPOBEHb TeOPeTHUeCKUX 3HaHUM, HO
M BUAUT  MeXIUCLUIUTMHapHble  cBsisd.  [IpodeccroHambHO,  I'PaMOTHO,
Moc/ie/joBaTeIbHO, XOPOIIMM SI3bIKOM UETKO M3/laraeT mMaTepuas, apryMeHTHPOBAHHO
(hbopMyMpyeT BLIBOJBI. 3HAaeT B paMKax TpeOOBaHMI K HarpaB/ieHWI0 W TMPOGUIIO
MOJTOTOBKMA 3aKOHOZATebHO-HOPMAaTUBHYIO U TIpakTHUecKyro 0a3zy. Ha Bompochl
OTBeuaeT KPaTKO, apr'yMeHTHUPOBaHO, YBEPEHHO, 110 CYIIeCTBY.

16-25

OOyuaronuiicsi TMOKa3bIBaeT J[OCTaTOYHBIA YPOBEHb KOMIIETEHTHOCTH, 3HaAHMS
MaTepHuasioB 3aHATHH, yueOHOM M MeTOJUUeCKOW JUTepaTyphl, 3aKOHOZAATeIbCTBA U
MPAKTUKW ero TMpUMeHeHHs. YBepeHHO W TpodeCcCUOHaTbHO, TPAMOTHBIM SI3BIKOM,
SICHO, UeTKO W TIOHSTHO W3J/laraeT COCTOSIHHME W CyTb BOMpOCA. 3HaeT HOPMAaTHUBHOA
BaKOHO/[aTe/IbHYI0 U TIpaKTHUYecKyro 0a3y, HO TIpU OTBeTe /IOMYyCKaeT,
HecyIleCcTBeHHbIe TIorpemHoCTH. OOyJaroluiics MOKa3bIBaeT [JOCTaTOYHBIM YPOBEHH
npodecCUOHANbHBIX 3HAHWW, CBOOOZHO OMEpPUPYeT MOHATUAMH, METOZAMU OLIeHKH
MPUHSTUST pellieHud, WMeeT TIpeJCTaB/ieHre: O MEeXIUCLUTUIMHAPHBIX —CBSI3sX,
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yBSI3bIBAeT 3HaHWsS, TOy4YeHHble TMPU U3YUYEHUM Pa3/UUHBIX [UCLUIUIMH, YMeeT|
AQHA/TM3UPOBaTh TIPAKTUYeCKWe CUTYal[dH, HO [JOIyCKaeT HEKOTOpble TMOTrPeIIHOCTH.
OTBeT MOCTPOeH JIOTUYHO, MaTepuaj U3/1araeTcss XOPOIIUM SI3bIKOM, TPUBJIEKaeTCs
MHGOPMAaTUBHBIM UM W/IHOCTPUPOBAHHBIM MaTepuasn, HO TIpU OTBeTe [OMyCKaeT|
HEKOTOpbIe TIOTPeLIHOCTA. BOMpOCk He BhI3BIBAIOT CYIIIeCTBEHHBIX 3aTPY/JHEHU.

6-15 OOyuaronuiicsi TIOKa3bIBaeT [OCTAaTOUHble 3HAHWS MAaTEPHAJIOB 3aHATHH, HO TIPH
OTBeTe OTCYTCTBYET JOJDKHAsl CBS3b MEXX/Yy aHaIu30M, apryMeHTalyeld 1 BbIBOJaMHU.
Ha nocraB/ieHHble uyjeHaMM KOMHCCHUA BOMPOCHI OTBeYAaeT HEYBEPEHHO, [IOMYCKaeT
norpertHOCTA. OOy4YaroLuiics BaZieeT TPAKTUYECKUMU HaBbIKaMH, TPUBJIEKAeT|
WITFOCTPAaTUBHBIM MaTepuas, HO UYBCTBYeT ce0si HeyBepeHHO T[IpU aHaju3e
MeXXIMCLMIUIMHAPHBIX CBs3eil. B oTBeTe He Bcerja MpUCYTCTBYET JIOTHKA, apTyMeHTh]
MPUB/IEKAIOTCSl HEJOCTAaTOYHO Beckwe. Ha mocTaBieHHble BOMPOCHI 3aTPYAHSETCS C
OTBeTaMH, TIOKa3bIBaeT HEJ0CTaTOYHO T/IyOOKMe 3HaHMUS.

0-5 OOyuatoruiicsi TIOKa3biBaeT cjabble 3HaHWsS MaTepuaJoB 3aHATHH, yueOHOMU
JTUTEpaTyphl, 3aKOHOZATENbCTBA W TIPAKTUKKA €r0 TIPUMEHEHUsl, HW3KWUH YPOBEHH
KOMITeTeHTHOCTH, HeyBepeHHOe U37I0KeHHe Boripoca. OOydJarol[uiics ToKa3biBaeT
C/1a0blii  ypoBeHb TMpPO(MeCCHMOHANBHBIX — 3HAHWH, 3aTPYyAHSETCS TIpU  aHau3e
MpakTUYeCKUX CUTyaluil. He MO)KeT MpuBecTHd MpuMephbl M3 peasibHOW TPaKTHKH.
HeyBepeHHO U JIOTMUECKM HeIOC/e/oBaTelbHO M3/1araeT MaTepuasn. HernpaBuiabHO
OTBeYaeT Ha BOTIPOCHI U/ 3aTPYAHSIETCSI C OTBETOM.

[IIkana nepeBo/ja U3 MHOT00aIIbHON CUCTEMBI B TPA/IULIMOHHYIO:

- o0yuarolemMycsi BBICTABJISIETCSI OLleHKa «He 3auTeHO» eciud obOydaroluiics Habparn
MeHee 50 baios,

- OIIeHKa «3a4TeHO» BBICTABJISIETCS TIPY yCJI0BUH, ec/ii o0yuaroiuiicst Habpas ot 50 710
100 6anos.

100 6ann0B BBICTAB/SETCS TIPYU YCIOBUM BBIMIOJIHEHUS BCeX TpebOOBaHM, a TakXe MpHU
00si3aTe/IbHOM TIPOSIBJIEHMM TBOPUECKOTO OTHOILEHUsT K TIpeMeTy, yMeHHU HaXOJWUTh
OpWUTMHaJ/IbHBIE, HE COZiepiKalliecss B yuyeOHMKAax OTBeTbl, YMEHMM Pab0OTaTh C MCTOYHUKAMU,
KOTOpbIe COJZlep’KaTcsl [JOIOJIHUTebHOM JIuTepaType K KypCy, YMEHUM COeJUHSTb 3HaHus,
T0JIyYeHHbIe B JaHHOM KypCe CO 3HaHUSIMU [IPYTUX JUCLIUTLIVH.

4.4. MeTtouueckre MaTepyasbl

YCTHBIN ompoc sIB/SieTCSl OJHMM U3 OCHOBHBIX CIIOCOOOB TPOBEPKHM YCBOEHHSI 3HAHUM
oOyyaromumucs. Pa3BepHYTBI OTBeT CTy/leHTa JOJDKeH TIpe/ICTaB/IsaTb CO0OW  CBSI3HOe,
JIOTUYeCKU TI0C/Ie/[oBaTe/IbHOe COOOIleHre Ha Ompefie/IeHHYI0 TeMy, MOKa3blBaTb €r0 yMeHHe
TIPUMEHSATL OIlpe/ie/ieHus, IpaBUia B KOHKPeTHBIX C/y4asX. OCHOBHble KDUTEpPUM OLIeHKU
YCTHOTO OTBeTa: MPaBUIbHOCTH OTBeTa IO CO/lePKaHHUIO; MOJHOTA U TyOWHa OTBETa; JIOTMKA
V3/I0’KeHUs1 Marepuana (y4YMTbIBaeTCsi yMeHHe CTPOUThb LIeJIOCTHBIM, I0C/ae[0BaTelbHbIN
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paccka3, TIpaMOTHO  TI0/Ib30BaTbCSl  CIELMA/IbHOM  TEPMHHOJIOTHEMN);  WCIIO/b30BaHHe
JIOTIOJIHUTE/IbHOTO MaTepuaria.

5. MeToguuecKue yKa3aHusi /i 00yJarIUXCs M0 0CBOEHUI) JUCLUTUTHHBI

MeTtoanueckue YyKa3saHusi i1 00ydarwoIMXcs MO MOJrOTOBKe K JIEKIMOHHBIM
3aHATHUAM:

3aHsTUS JEKLIMOHHOTO BU/A JAl0T CUCTeMaTH3UPOBaHHbIe 3HaHHWsI O Hanbosiee C/I0XKHBIX
Y aKTyasbHBIX MTPobieMax U3y4aeMou JUCLIATITAHBI.

OcytecTBisiss yueOHble JeMCTBUSI Ha JIEKLMOHHBIX 3aHSATUSAX, O00yuaroIiyecsi J0/DKHBI
BHHUMaTe/lbHO BOCIIDUHMMATh MaTepuas, IIOJTrOTOBJIEHHBIM IIperofiaBaTesieM, MBbIC/INTD,
J00MBaTbCsl TIOHMMaHHWsI M3yuyaemoro mnpeamMeTa. OOydaroiqyecss AO/DKHBI aKKypaTHO BeCTH
KOHCIIeKT. B cylyuae HellOMOHMMaHHWSI KaKOW-MO0 UacTy TpeiMeTa cCjieiyeT B YCTAHOB/IEHHOM
nopsijiKe 3a/jaThb BOIPOC IperoaBaresto. B nporjecce paboTel Ha JieKLMM HEOOXOAUMO TaK e
BBITIO/IHATh B KOHCIIEKTaX MOZe/M M3ydaeMoro rnpeaMera (PUCYHKH, CXeMbl, YepTeXXd U T.1.),
KOTOpBbIe UCII0JIb3YeT MperojaBaresib.

CamocTosTesibHasi — TOATOTOBKA OOydYarOIUXCsi TPH  TOATOTOBKE K  3aHSATHSM
JIeKLMOHHOT0 BU/Ia BK/IIOUaeT B cebst:

- [10pabOTKYy KOHCITeKTa JIEKL[FIA, KOTOPYIO JKe/laTebHO OCYIIeCTBJISITh B TOT XKe /1eHb,
M0Ka Marepua’ ele JIerko BOCIPOU3BOAUM B naMaTy (uepe3 10 yacoB moce JeKUu B aMsSITH
octaercs He Oosiee 30-40% wmareprana). HeobxoauMo mpoudTaTh 3amucH, pacmrgpoBaTh
COKpallleHus], 0paboTaTh CXeMbl, PUCYHKH, TabJULIbI;

- TIOBTOpeHHe U3y4YeHHOI'0 Ha NpeJblAyIleM 3aHATUMA MaTepuara.

MeToanueckue yKa3aHUs 10 MO/Jr0TOBKe K ONPOCY U TeCTHPOBAHHUIO:

[TogroroBka oOyuwarolMxcs K  OMNpOCy  MpeAroJiaraeT  H3yuyeHHWe  OCHOBHOI/
[IOTIOJTHUTE/IbHOM JINTepaTypbl B COOTBETCTBUY TeMaTUKOW AUCLIUIIUHBI.

[TogroTOoBKa K TeCTUpPOBaHWIO TpeOyeT OT OO0ydYaroL[uXcsi TIAaTeJbHOrO W3yueHUs
Marepyasia 1o TeMe WM OJOKy TeM, T[e akKLeHT /elaeTcs Ha H3yuyeHHe MPUYMHHO-
CJ1e[ICTBeHHBIX CBSI3€M, PaCKPBITHIO TTPUPO/bI SIBJIEHUM U COOBITHM, NTPO6/IeMHBIX BOMPOCOB. /st
TIOATOTOBKM HeoOxofyMa pabodyasi mporpaMMa [JUCLIMIUIMHBI C TIPUMepaMH TecToB, y4eOHO-
MeTOANYECKUM 1 UH(POPMaL[MOHHBIM 00ecrieyeHreM.

MeTtoauuecKne yKa3aHus /i O0y4aroIIUXCsl MO BBHINO/JTHEHHID KOHTPOJIbHOIO
3a/jaHus:

KoHTposibHbIe pabOoThI SIB/SIFOTCA  O/IHOW W3 OCHOBHBIX (DOPM TEKYLIero KOHTPOJIS
niperioiaBaTesieM paboTel 0OyyaroIIerocst M mpecTaBseT co00M pellleHHe KOHKPETHOW 3aJauM.
3aziaua Jo/mKHA OBITH TIOATOTOB/IEHA COTJIACHO TPeOOBAaHUSIM, YKa3aHHBIM B YCJIOBHU 3a/jauM.

MeTtoanueckde YyKa3aHMsAi 10 CaMOCTOATE/IbHOM MOJArOTOBKE K 3aHATHAM
JIEKIJUOHHOT'0, MPAaKTHYeCKOro (CeMMHApPCKOro) THIA:

3aHsATUA TI0 JAWCLMIUIMHE TIpe/CTaB/eHbl C/IeAYIONIMMH BHUJaMU DPabOT: JIeKLUSIMH,
MPaKTHUUeCKUMH 3aHSATHSIMH, CAMOCTOSITeIbHOM paboToi 00yJaroIxCsl.

[ToaroToBKa K 3aHSATUSM [JO/DKHA HOCHUTh CHUCTeMaTHUeCKWM XapakTep. OTO T03BOJIUT
oOyyaroriemycsi B Io;THOM 00beMe BBITIOJTHUTH BCe TpeboBaHus nperofiaBaters. OOydaromumcs
peKoMeH/lyeTCsi M3yuyaTb KaK OCHOBHYIO, TaK U JOTOJHUTE/NIbHYHO JIUTepaTypy, a Takxke
3HAKOMUTbCSI C VIHTepHeT-uCTOUHMKaMu (CIMCOK TIpuBeileH B paboueii mporpaMme o
JTUACLIUTLTMHE).

CrvCcoK BOTIPOCOB [ijIsi CAMOCTOSITe/TbHOW TTO/ITOTOBKHM K OIPOCaM T0 TeMaM TIpUBeJieH B
paboueii TporpaMMe 10 JUCLUIUIHHE B T1. 4.2.

6. YueOHas tuTepaTypa U pecypcbl HH(POPMAIHOHHO-Te/IeKOMMYHHUKALIMOHHOM CeTH
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"VIHTepHeT", BK/IIOYasi IepeYeHb YUe0HO-MeTOAMYEeCKOro o0ecreueHus s
CaMOCTOATE/TbHOM PadoThI 00yUAOIMXCS 110 AUCIHII/THHE

6.1. OcHoBHa#s UTEepaTypa

1. T'aBpunoB M.B. VHdopmaTtka ¥ uH(OPMALMOHHBIE TEXHOJIOTHM: Y4YeOHUK [Jisi
6akanaBpoB: rpud YMO. — 2-e u3g., ucnp. u gor. — M.: FOpaiir, 2012. — 350 c.

2. VlnpopmMal[MoHHbIe TEXHOJIOTHM B IOPUJUUECKOW /1eATeIbHOCTH: YUueOHUK [ijIst
OakanmaBpoB: JomyijeHo M-BoM oOpa3oBaHusi U Hayku P®.. 10 cCreLuasbHOCTH
"FOpucnpygenius” / mop obwy. pen. ILY. KysserjoBa; Ypanbckas ToCyZapCTBeHHas
IOpUINUeCKast akaJieMusi. — 2-e u3fl., epepab. u gor. — M.: FOpaiit, 2013. — 441 c.

3. Ytkun B.B. Maremaruka u uHpopmatvka: yuebHoe mocobue. — M.: [lamkoB u K,
2014. — 470 c. — DnekTpoHHbIM pecypc: http://www.iprbookshop.ru/10941

6.2. lono/iHMTE/IbHASA JIMTepaTypa

1. Ucaes I'.H. UndopmanmoHHble TexHo0TUK: yueOHOe rocobue. — M.: Omera-JI, 2012.
— 464 c.

2. JlorunoB B.H. WHdopmauyoHHBIE TeXHOJIOTWW yIpaB/ieHUs: ydyeOHOoe T1ocobue:
ponyiieHo YMO... — 2-e u3p., crep. — M.: KHOPYC, 2012. — 240 c.

3. Caak A.D. VHdopManMoHHBIe TeXHOJOTWM YTIpaB/eHHs: Y4eOHUK [jii BY30B:
nomyieHo CoBeToM ¥Y4eOHO-MeTOAUUECKOTO... — 2-e u3f. — CII6.: ITutep, 2013. — 318 c.

4. CrenanoB A.H. Unadopmarrka. ba3oBslit Kypc: yuebHoe mocobue: gomyiieHo M-Bom
obpazoBanusl... — 6-e u3g. — M.; CII6.: [Tutep, 2015. — 719 c.

5. Iyengar Kishen, Sweeney Jeffrey R., Montealegre Ramiro. Information technology use
as a learning mechanism: the impact of it use on knowledge transfer effectiveness, absorptive
capacity, and franchisee performance // MIS Quarterly. — Sep2015. — Vol. 39. — Issue 3. — P.
615-A5.

6.3. YueOHO-MeTOAMYECKOE 00ecrieyeHre CaMOCTOATETbHOU PadoThI

1. T'punbepr, A. C. VlHpopMarioHHbIe TeXHOJIOTHUH yTIpaB/ieHus: YuebHoe mocobue. —
M.: FOnutu-/ana, 2012. — 479 c.

2. 3erxga [.J1. MadopmarmonHas 6e3omacHocts. — M.: MI'TY um. H.3. Baymana,
2010. - 236 c.

3. Uudopmaruka v nHbOPMaIIOHHBIE TeXHOIO0THH: yuyeOHOoe rocobue/ oz pes. FO. 1.
PomanoBoii. — M.: 9kcmo, 2011. — 703 c.

4. MakapoBa H.B., Bonkos B.B. npopmaTuka: Yuebuuk gis By30B. — CII6.: ITurep,
2012. - 576 c.

5. CrenanoB A.H. VHdopmartvka. ba3oBblii Kypc Asi CTY[EHTOB T'yMaHUTapHbIX
crieliabHOCTel BhICIINX yuebHbIX 3aBefeHui. — CII6.: TTurep, 2011. — 720 c.

6.4. HopmaTHBHbIe IPaBOBbIe JOKYyMEHTbI

1. ®enepanbHbIi 3aK0H «O0 MHMDOPMaIK, UHHOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3allluTe
vH(popMamn» (npuHAT ['ocygapcrBenHoi Jymoti 8.07.2006) Ne 149-D3// «Poccuiickas rasetax»
ot 29.07.2006, Ne 165.

2. Pacriopsbkenve mpaBuTenbcTBa Poccun ot 24 pekabps 2013 rogma Ne 2506-p o
KOHLIETILIMK Pa3BUTHsI MaTeMaTH4yeCcKoro oOpa3oBanus B Poccuiickori ®epeparun. //»Cobpanue
3akoHojiaTenbcTBa PD, 13.01.2014, Ne 2 (uacts I) ct. 148.

3. O6 obpa3zoBanun B Poccuiickori Pepepaipm: ®PezpepanbHeiid 3akoH oT 29.12.2012
Ne273-®3 (c nocnefyroMMUA U3MEHEHUSIMU U [IOTIOJIHEHUSIMU).

6.5. VInTepHeT-pecypchbl
1. http://bankzadach.ru/ BaHk 3azau.ru
2. http://www.nlr.ru/ — Poccutickasi HaljuoHaibHasi 6ubmoTeKka



http://www.nlr.ru/
http://bankzadach.ru/
http://www.iprbookshop.ru/10941
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https://H36.pdy/ — HarpionanbHast 37eKTpoHHasi bubmoreka
http://www.rsl.ru/ — Poccutickasi rocyzapcTBeHHasi bubimoreka
http://econom.nsc.ru/jep/ BupTyanbHasi 5koHOMUYecKasi 6nbnoTeka
http://www.searchengines.ru/ — BuboTeka moucKOBbIX CUCTEM

oA wW

6.6. IHbIe HCTOYHMKH
1. Unadopmartrka 1 nHGOPMAIMOHHBIE TeXHOJIOTUN: YueOHOe ocobue/ oz pen. FO.A.
Cogetos, b. fI. IndopmaroHHbIe TeXHOMOTUH : y4el. /1 6akanaBpoB. — M.: FOpaiit, 2012. —
263 c.

7. MaTepua/ibHO-TeXHHYecKas 0a3a, nHGopMaIHOHHbIE TeXHO/I0THH, MPOrpaMMHOe
o0ecrnieueHue ¥ MHGOPMaLOHHBIE CIPABOYHbIE CUCTEMbI

[nsi mpoBesieHUsi 3aHATHN T0 JUCLUIUIMHE HeoOXOAWMO Ciiefyroiee MaTephaabHO-
TeXHUUeCcKoe obecrieueHue: yueOHble ayIWTOPUU [ijisi TIPOBeJEHUS] 3aHSTUM JIEKIMOHHOTO M
CeMMHApCKOro TWIMA, TPYMNMOBbIX U WHAWBUJYaJbHBIX KOHCY/bTalL[Mi, TEKYIero KOHTPOJs U
MIPOMEeKYTOYHOM aTTeCTalyH, IOMeIleHus /ISl CAaMOCTOSITeTbHOM paboThI.

[Tporpammuoe obecrieuenre: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WndopmarmonHbie cripaBouHble cuctembl: HayuHas Oubmmoreka PAHXwuI'C. URL:
http://lib.ranepa.ru/; Hayunas 3/IeKTPOHHas o6ubnmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HarnonanbHast 3mekTpoHHass Oubmuoreka. URL: www.nns.ru;
Poccuiickas rocygapctBeHHass Oubmoreka. URL: www.rsl.ru; Poccuiickass HaljpoHa/ibHast
oubmioreka. URL: www.nnir.ru; OnektpoHHasi  Oubmuoreka  Grebennikon.  URL:
http://grebennikon.ru/; 3OnekTpoHHO-OMOMMOTEeUHass cucTeMa WM3parenbctBa «JlaHb». URL:
http://e Janbook.com; DnexrpoHHO-61bMMOTeuHast cuctema FOPAMT. URL: http://www.biblio-
online.ru/; SnekrpoHHO-6ubMMoTeyHast cucremMa O5C IPRBOOKS: http://iprbookshop.ru/.

Basbl faHHbIX:

Bloomberg: http://www.bloomberg.com/

Komnanus "Emerging Markets Information Service" EMIS: http://www.securities.com

VHdpopMaLMoHHBINA pecypc 10 MHUPOBOM 3KOHOMMKe KomraHuu International Monetary
Fund (IMF) / MexayHapogHoro BamtotHoro ®onga: http://www.elibrary.imf.org

OnekTpoHHbIM pecypc Cbonds.ru: http://cbonds.ru/

Cucrema nmnpodecCHMOHa/JILHOTO  aHaAuM3a  pPbIHKOB U KommaHui  «Criapk»:
http://www.spark-interfax.ru/
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