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1. ITepeyeHb MUIAHUPYEMBIX Pe3y/IbTaTOB 00yUeHHs M0 AUCIUIINHE, COOTHECeHHBIX C
IJIAHMPYeMbIMH pe3y/IbTaTaMH 0CBOeHHUsI 00pa30BaTe/IbHOI MPOrpaMMbI

1.1 Ouctmmnmvaa B1.5.22 VHocTpaHHBIM S13bIK TTPOGecCHOHaNBHOTO 00IeHust obecrieunBaeT
OBJIaJileHre CIeZlyIOIUMU KOMIIeTeHL[USIMU C yYeTOM STaria:

Kop HaumMmeHoBaHue Kopg HaumenoBanue JTara
KOMIIETEHLIUU | KOMITeTeHLUU JTana OCBOEHHUSI | OCBOEHUsI KOMITeTeHIIUU
KOMITeTeHLIUU
YK OC-4 CrniocobHOCTB YK 0OC-4.3 CIIOCOOHOCTB NIPUMEHSTh
OCYILIeCTBJISITh rpoecCcroHaNbHY0
() (0):3%0) TePMUHOJIOTUIO B TIpoLjecce
KOMMYHUKAL1I0 B npoecCcroHaTBLHOTO
YCTHOW W TTMCbMEHHOU o0IIeHNsT Ha WHOCTPAaHHOM
dhopmax Ha SI3bIKE
rocyJapCTBeHHOM u| YKOC-4.4 CIIOCOOHOCTH BECTH [Ie/IOBYIO
HMHOCTPAHHOM(bIX) MepernucKy Ha WHOCTPAaHHOM
SI3bIKAX A3BIKE
YK OC-4.5 CTI0OCOOHOCTD TIPOBO/IUTH
ripoeccroHabHbIE
NeperoBopkl, BCTpeuH,
BBICTYII/IEHUS Ha
MHOCTPaHHOM $I3bIKe
YK OC-4.6 CIMOCOOHOCTh  OCYLECTBIISATh
rpoeccroHaNbHY0
JlesITeIbHOCTD Ha
MHOCTPaHHOM $I3bIKe

1.2. B pe3ysibTaTe 0CBOEHHUS JUCLIUIIUHBI

CTYJE€HTOB JO/DKHBI OLITD C('l)OpMHpOBaHbIZ

OTO/ TP Koy  srana Pe3ynbTaThl 00yueHus
(pu Ha;TMUUKU OCBOEHMsI
nipodcraHzapTa)/ KOMITeTeHI U
TPY/0Bble WK
nipocdeccroHabHbIe
JIeMCTBUS
YK OC-4.3 Ha  ypOBHE  3HaHWM: JleMOHCTpUpPYeT  3HaHue
crieliuUUecKoll  JIBKCMKM  WHOCTPAHHOTO  SI3bIKa,
pacrpoCcTpaHeHHOM B fiesioBoM cdepe
Ha ypOBHe YMEHMWI: [eMOHCTpUpyeT  BaJieHue
PaMOTHOM, CBOOO/THOM peubio
Ha YpPOBHEe HAaBBIKOB: COOJIIO[jaeT MUCbMEHHBIN [le/I0BOM
3TUKET
YK OC-4.4 Ha  ypOBHE  3HaHUM: JIeMOHCTpUpPYeT  3HaHue
crielUpUUecKol  JIeKCMKM  WHOCTPAHHOTO  SI3bIKa,
pacrpoCTpaHeHHOM B ZieJIoBOM cdepe
Ha ypOBHe yMEHMH: OCYLIeCcTB/IAsieT YCTHble U
MYCbMeHHbIe JleJI0OBble KOMMYHHUKAlLMM Ha MHOCTPaHHOM
I3bIKE.
Ha YDOBHE HAaBBIKOB: COOJIIO/laeT Bce TpeOOBaHUS K
HaMNKMCaHUIO /1e/I0BOT0 MMChMa Ha UHOCTPAHHOM SI3bIKe
YK OC-4.5 Ha YpOBHE 3HaHUM: JeMOHCTpUpyeT 3HaHue
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cneliUYeCKOM  JIeKCUKM ~ WHOCTPAHHOTO  SI3bIKa,
pacripocTpaHeHHOU B /lefloBoM cdepe, ZIeJIOBOTO 3THKETa
CTpaHbl KOHTpareHTa

Ha ypOBHE yMEHW: TUIaHHWPYeT W TPOBOJUT Je/I0BYIO
BCcTpeuy (TyO/JIMUHOe BBICTYIUIEHHE) Ha MHOCTPAHHOM
s3bIKE

Ha YpPOBHE HAaBBIKOB: TMPOBOAUT [eJIOBYI0 BCTpeuy
(my6siuHOe BBICTYTIJIEHWe) Ha MHOCTPAHHOM SI3bIKe.

YK 0C-4.6

Ha  ypOBHe  3HaHWMW:  JEMOHCTpUPYeT  3HaHUe
crieluduuecko  JIBKCMKA ~ MHOCTPAHHOTO  sI3bIKa,
pacripocTpaHeHHOU B /lefioBoM cdepe, Z1eJIOBOTO STHKETa
CTpaHbl KOHTPareHTa

Ha YpOBHe YMEHHﬁ: IMJlaHUPpYyeT U IIpOBOAUT I1€eperoBOPLI
Ha MHOCTPAHHOM $3bIKe

Ha YypOBHE HAaBLIKOB: T[IPOBOJUT [e/IOBYIO BCTpeuy
(my6siMuHOE BBICTYIJIEHWE) Ha MHOCTPAHHOM SI3BIKE.

2. O6'beM 1 MeCTO AMCHUILUIAHBI B cTPyKType OIT BO

O0BeM AUCIUILTHHBI

OO01jast Tpy0eMKOCTh AUCHUITIMHBI B1.5.22 «HOCTpaHHbI# S3bIK TIPOQeCCHOHATBHOTO
oOIieHus» cocTaB/sieT 9 3aueTHBIX eAuHUI], 324 yaca. KosnMuecTBO akaZieMHMUeCKUX YacoB,
BbI/Ie/IEHHBIX Ha KOHTAKTHYIO paboTy C mperofiaBatesieM, COCTaBsieT 192 yaca: mpakTHUecKue
3aHATHA — 192 yaca. CaMocTosiTesibHast paboTa coctapsieT 96 yacoB. KoHTposib — 36 uacoB.

Mecrto pucuunimieel B crpykrype OI1 BO

Oucomrnummua  B1.6.22

«/HOCTpaHHbIN

36K TIPO(eCCHOHANILHOTO  OOILeHUs»

rpejycMOTpeHa Ha 2-4 Kypcax, B 4-7 ceMecTpax.

HuctyrnmHa B1.5.22 «VIHOCTpaHHBIH SI3bIK TIPO(eCCUOHAMBHOTO 00ILeHNs» OTHOCUTCS K
JUCLUIIMHAM obs13aTesibHOM yacTH bioka 1 «IucrunavHbl (MOLYI)».

B copepxatenbHOM M1aHe aucuyrimHa onvpaetcs Ha b1.5.01 VHocTtpanHbIi g3bIK (2-3

CcemMecTphbl).
@®opMbI TIPOMEXKYTOUHOM aTTeCTallii B COOTBETCTBUM C Y4YeOHBIM TJIAHOM — 3ayeThl,
5K3aMeH.
3. CopepxaHue M CTPYKTypa AUCLMILIUHbI
OuHasi (hopMa 00yueHust
Ne o/ HaumeHoBaHue TeM W/HWIUA O0BbeM JMCIMILIMHBL, Yac. dopma
pasfenoB Bcero | KonrakTHas pa6ora odyuawmuxcsa | CP TeKylLuero
C mpero/jaBaTe/ieM KOHTPOJIA
o BU/laM yqeﬁﬁblx 3aHATHH yCcnneBaeMoCTH,
JI JIP 13 KCP MPOMEe)XyTOUHOI
dTTeCTalluH
Tema | Basic definitions in| 24 16 8 onpoc
1. Public Administration.
OcHogHble onpeoeneHust
8 TI'ocyoapcmeenHoli
Cnyoicbe.
Tema | Separations of powers. 24 16 8 oripoc,
2. Pasodenexue enacmetl. pedepaT
Tema Systems of government. | 24 16 8 Or1poc,
3. Cucmembl ynpas/neHusl. pedepar
[Tpome)xyTouHasi aTTecTalus 3aueT
Tema | Civil Service and its| 24 16 8 orpoc,




history. Corruption in
the Civil Service.
T'ocydapcmeenHas
cayxcba u eé ucmopusi.
Koppynyus 8
T'ocydapcmeeHHoll
Cnyoicoe.

pedepar

Tema

Strategic management.
Cmpameauueckuti
20Cy0apcmeeHHbll
MeHed}CMeHm.

24

16

OrIpOoc,
pedepar

Tema

Decision making in
Public Administration.
IMpunsmue peweHutli 8
T'ocydapcmeeHHoll
Cnyoicbe.

24

16

0orpoc,
pedepar

ITpomex

TOUYHAA aTTeCTalus

3a4yeT

Tema

Negotiating. Cross-
cultural negotiating.
IIposedeHue
nepez2080pos.
MedcKkyabmypHbll
ouanoz.

24

16

or1poc,
pedepat

Tema

Public Service and
Staff Management
T'ocyoapcmeenHas
cayxcba u  ynpaeneHue
nepCcoHanoM

24

16

or1pOoc,
pedepat, TecT

Tema

Public Service reform
in Great Britain.
Pechopma
I'ocyoapcmeenHoli
Cnyoicbbl
Beaukobpumauu.

24

16

OrIpOoC,
pedepar

ITpomex

TOYHAA aTTeCTalus

3a4eT

Tema
10.

Local Government in
Great Britain.

OpeaHbl MEeCmHO20
camoynpaeneHust 8
BeaukobpumaHuu.

24

16

or1poc,
pedepat

Tema
11.

Recruitment of civil
servants in  Great
Britain.

Habop 6 cmpykmypbl
2occayxHcobl
BeaukobpumaHuu

24

16

0OrIpOoC,
pedepar, Tect

Tema
12.

Career in the Civil
Service in Great
Britain.

Kapbepa & 2oc6enyicbhe
Beaukobpumaxuu

24

16

or1pOC,
pedepat

ITpomexxyTo4Hasi aTTecTalust

36

OJK3aMeH
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Bcero: | 324 | | | 192 | | 96 |

CopeprxaHue M CLUII/IMHBI

Tema 1: Basic definitions in Public Administration.

OcHoeHble onpedeneHus e I'ocyoapcmeenHoti Caydicoe.

The theme describes the main terms and notions of public administration. The history of
development of state from classical antiquity till modern society is given.

Practical task: Writing a report: Principles of bureaucratic organization.

Tema packpbiBaeT OCHOBHbIe TEepMHUHbI M TIOHSTHUS TOCY/]JapCTBEHHOW CITy>KOBI.
[IpencraBneHa UCTOPUS pasBUTHS TOCYAAPCTBA OT KIaCCUUeCKOW aHTUUHOCTH [I0 COBPEMEHHOTr0
ob1iecTBa.

IlpakTHueckoe 3apganue: Hamvicanve foknaza: IIpuHImIeI  GHOpOKpAaTHUECKOTO
rocyJapCTBa.

Tema 2: Separation of powers.

Pa3zdesnenue enacmeti.

The theme explains the mechanism of separation of powers and gives the detailed
description of how this mechanism works. The theme shows other variants of organizing a
democratic system of governance such as “fusion of power” and “mixed systems”.

Practical task: Writing a report: “Various models around the world”.

Role-play: Participating in a discussion: Separation of powers vs. Fusion of powers.

B Teme 0OBSICHAET MeXaHW3M [eMCTBUSI pa3/iesieHWs] B/lacTeld W [laeTcsl JeTalbHOoe
OrfMcaHWe Kak 3TOT MeXxaHM3M paboTaeT. B Teme /[1eMOHCTpUDYIOTCS [pyrve BapHWaHThI
OpraHu3aluy 1eMOKpaTUUeCKol CUCTeMbl yTpaB/eHus MIPU «C/IMSHUM BIacTel» U «CMelLlaHHOM
CUCTeMBI».

IIpakTnyeckoe 3apganue: Hamvcanve foksiaja: PasHble Mozenu — yrnpasiieHUs
rocyZlapCTBOM B MUpe. YuacTue B AMCKyccuu: Pa3znenenue Biacreii npotuB CausiHUS BjlacTel.

Tema 3: Systems of government.

CucremMsl ynpaB/ieHHs.

The theme reaveals the main features of federalism, confederation and unitarization,
analyses the diferrence and advantages of each system of government.

Practical task; write a magazine article about “Aristotle and his theory of forms of
government”.

B Teme pacKphIBarOTCS OCHOBHbIE UepThl (efiepanv3Ma, KOH(ejepalui U yHUTapr3aluu
Y @aHA/TM3UPYIOTCS Pa3/IMuKs U TIPeMMYILeCTBa KaXKA0M U3 GOpM yIipaBIeHus..

IIpakTnueckoe 3aganue: HamvcaTb CTaTbio Ha TeMy «APHUCTOTeNb U ero Teopus hopm
yTIpaBJIEHHUSI».

Tema 4: Civil Service and its history. Corruption in Civil Service.

I'ocypapcTBenHas ciyx0a u eé ucropusi. Koppynuus B I'ocyaapcrBenHoi Ciyx0e.

The theme describes the term “civil service” and gives a glimpse of its history. The theme
explains the factors that may cause corruption and offers the ways to prevent it.

Practical task: Writing an article: “The ways of combating corruption in Civil Service”

Role-play: Round table: “The strongest suctions against corruption”

Tema omnuChIBaeT 3HaueHHWe TePMUHA «TOCy/lapCTBEeHHasl C/Ty>K0a» W TIpe/ICTaBJIseT
KpaTKUii SKCKypC B eé ucToputo. B Teme 0OBsICHSIOTCS (DaKTOPBI, BbI3bIBAIOIIME KOPPYIILUIO U
TIpe/I/IaratoTCsi MephI MpeZ0TBPaILeHNsT KOPPYTILHH.

IIpakTnueckoe 3apanue: Hamvcanve ctatbu: Mepbl 0OopbObI C  KOppyriueil B
T'ocynapctBenHoi Ciysx6e. [Iuckyccusi: OddeKkTuBHbIE Mepbl B 60ps0e C KOppyTILKeH.



Tema 5: Strategic management.

CrparernuecKuu rocyAapCcTBeHHbIH MeHe/)KMEeHT.

The theme defines the term “strategy” and explains the use of the term in managerial
practice. The theme analyses the process of strategic management and strategic thinking.

Practical task: Writing a report about effective strategic management process.

B Teme faetcst omnpe/iesieHrie TEDMHUHY «CTpPATeTHsi» U 00bACHSETCS yroTpebsieHre ero B
yTipaB/ieHUeCKOM TMpaKTHKe. A TakXe J@eTCsl aHa/lIW3 Tpoliecca CTpaTernyeckoro yripaBJjieHus U
MBIL/IEHUS.

IIpakTnueckoe 3aganue: Hamicanue foksaza o6 3¢deKTrBHOM Tpoljecce yrpaBjieHUsl.

Tema 6: Decision-making in Public Administration.

IIpunsarue pemenunii B I'ocypapcrBenHoi Ciyxoe.

The theme describes decision-making as a focus for public administration theory and
research. The theme gives considerable attention to the particularities of political and technical
decisions and stresses the importance of IT decisions.

Practical task: Get ready for the interview: Decision-making in modern world.

B Teme omuMchIBaeTcsi TpOLECC TIPUHSTHS pelleHWi KakK TJlaBHOe HarpaBjieHue [iis
TEOPUH U WCC/IeJOBAaHUS TOCYAApPCTBEHHOW CyKObl. B Teme yzenseTcs 3HauuTenbHOe
BHUMaHUe 0COOeHHOCTSIM MPUHSATHUS TIOIUTUUYECKUX U TEXHUUeCKUX pellieHUH U TIo/[uepKUBaeTCst
Ba)KHOCTH pelueHus B UT.

IIpakTnueckoe 3apaHue: [10ArOTOBUTbCS K UHTepBbIO: [IpUHSITME pellleHWN B
COBpEMEHHOM MHUpe.

Tema 7: Negotiating. Cross-cultural negotiating.

IIpoBepeHne neperoBopoB. Me)XKy/IbTyPHbBIH /{HAIOT.

The theme introduces negotiating skills and styles. The theme defines approaches to
cross-cultural negotiation.

Practical task: Think of the problem to discuss. Read out your information files. Identify
youe priorities and work out your strategy and tactics at negotiation.

Tema 3HaKOMWUT C HaBblKaMH M CTWISIMU TIleperoBopoB. OmpepensieTcss MNOAXO0[ K
MEXKY/IbTYPHOMY [IHAJIOTy.

IIpakTHueckoe 3ajanme: [IpusymaiiTe BO3MOXKHYIO MpoOieMy [ii TIeperoBOPOB.
3aunTaiiTe cBOU MH(POPMALMOHHBIE TOKyMeHThl. Oripe/ie/iTe Balllk TIPUOPUTETHI U pa3paboTait
CTpaTeruo U TakKTUKY MOBeJieHNs BO BpeMsi [IeperoBopoB.

Tema 8: Public Service and Staff Management

I'ocypapcrBennas Ciy)x0a v yrpaB/ieHHe MepCcoOHaIoM.

The theme reveals main approaches to staff management in public service.

Practical task: Round table: The principles of staff management.

Tema packpbiBaeT 1pob1eMbl KaIpoB TOCY/JapCTBEHHOW CITYKOBI.

IIpakTnueckoe 3aganue: /lrckyccusi: CoBpeMeHHbIe 10/IX0/bl K Habopy TepcoHarna.

Tema 9: Public Service reform in Great Britain.

Pedopma I'ocypapcTBeHHO# C1y:x0b1 BemnkoopuTanumu.

The theme explains the reasons that caused the changes and necessity of reform in Civil
Service of Great Britain and gives a glimpse of experience in this field in other European
countries.

Practical task: Write an article on “Reforms in Civil Service in Russia. Problems and
challenges.”



Tema 00BSICHSIET MPUUMHBI, KOTOPbIE BBI3BIBAIOT TIepeMeHbl U HeoOXoAUMOCTh pehopM B
T'ocynapctBenHoi Cyxk6e BenvkobputaHuu U nipefiocTaBisieT Oeryiblid B3rJIsi/, Ha OTBIT IPYTUX
eBPOIeNCKUX CTpaH.

IIpakTnueckoe 3ajaHue: Harumvre crateio: Pedopmbl ToCyJapCTBeHHOM CI1y»KObI
Poccun. TIpo6sieMbI ¥ BBI3OBBI.

Tema 10: Local Government in Great Britain.

OpraHbl MeCTHOro camoyrnpas/ieHusi B Beukoopuranuu.

The theme presents the system of local government in Great Britain, its structure, aims
and functions. The future development of local government in U.K. is also considered. Practical
task: Write an essay on local government in Russia.

B Teme TmipeicTaBisieTcsi CHUCTeMa OpPraHOB  MeCTHOTO — CAaMOYTIpaB/ieHWs B
BenukoOputanuu e€ CTpykTypa, nemn u  (yHkuuu. bByaymee pasBuTee  opraHoB
camoyrtipasyieHust O6beuHEéHHOT0 KOposieBCcTBa Takyke pacCMaTpUBAeTCsl B 3TOM T/iaBe.

IIpakTHyeckoe 3ajganue: Hanuiure scce Ha TeMy: MecTHoe caMoOyIipaB/ieHUe B
Poccum.

Tema 11: Recruitment of civil servants in Great Britain.

Ha6op B cTpyKTypsI roccityx0b1 Bennkoopuranumu.

The theme reveals the principles of selection, their advantages and disadvantages.
Practical task: Make up questions to the Head of Human Resource department of Ministry for
foreign Affairs about the selection procedures and demands to candidates.

Tema packpbIBaeT MPUHIUITEI 0TOOPA, UX TPEMMYIIeCTBa U HeJJOCTAaTKH.

IIpakTnueckoe 3ajganue: CocTaBbTe CIMCOK BOMPOCOB K TJiaBe OT/esia KaZjpoB
MHHHCTEPCTBA MHOCTPAHHBIX JieJT 0 TIpoLielypax oTbopa 1 TpeboBaHUS K KaH/AWAaTaM.

Tema 12: Career in the Civil Service in Great Britain

Kapsepa B rocciyxoe BetukoopuraHum.

The theme describes how civil servants make their career and explains the advantages of
such career. The importance of civil servant career is stressed in this theme.

Practical task: Round table: Advantages and disadvantages of career in the Public Service
in Russia in comparison with Civil Service of Great Britain.

B Teme omnucbiBaeTcs, KakK TOCCAY)Kale [efal0T Kapbepy ¢ OOBSICHSIOTCA
riperMyliiecTBa MoJjo0HOM Kapbepbl. [TouépKrBaeTCss BaKHOCTh Kapbephl B TOCCTyK0e.

4. Marepua/ibl TeKylero KOHTPOJ/Isl yClIeBaeMOCTH 00yUyaromuxcsi ¥ GoH/L OIeHOUHBIX
CPe/CTB MPOMEXXYTOUHOM aTTeCTal[uM M0 JUCLUITHHEe

4.1. ®opMbl M MeTOAbl TEKYLEr0 KOHTPOJSI YCIEBAEMOCTH M IPOMEXYTOYHOM
arTecTalUu.

41.1. B xoge peamm3ayuud gucuuriiHel - B1.6.22  WHocTpaHHBIM  SA3BIK
npodecCUOHaNBHOTO OOIIeHUs] HWCMOMb3YIOTCS  C/IeAyIOIIe MeTOAbl TeKYyIlero KOHTPOJIs
yCIieBaeMOCTH 00yJaroImxcsi:

Tema v/unu paspen MeTtozapb! TeKylero
KOHTPOJIS
yCITIeBaeMOCTH
Tema 1. Basic definitions in Public Administration. onpoc
OcHogHble onpedeneHus 6 I'ocydapcmeeHHoll Cayacoe.
Tema 2. Separations of powers. omnpoc, pedepar
Pa3zdenenue snacmeil.




Tema 3. Systems of government. oripoc, pedepar
Cucmembl ynpasneHusi.

Tema 4. Civil Service and its history. Corruption in Civil | omnpoc, pedepat
Service.
T'ocydapcmeenHas cayxicba u eé ucmopusi.
Koppynyus e I'ocydapcmeeHHotl Cyacbe.

Tema 5. Strategic management. orpoc, pedepar
Cmpameauyeckull 20cy0apcmeeHHbIl MeHeOHCMeHM.

Tema 6. Decision making in Public Administration. oripoc, pedepar
IIpunsamue pewenutl 8 'ocydapcmeenHoli Cryoiche.

Tema 7. Negotiating. Cross-cultural negotiating. onpoc, pedepar
ITposedeHue nepe2o8opos. MexcKynbmypHbIl 0uanoa.

Tema 8. Public Service and Staff Management omnpoc, pedepar,
T'ocyoapcmeenHas cayxcba u ynpasneHue nepcoHanIom TEeCT

Tema 9. Public Service reform in Great Britain. onpoc, pedepar
Pegopma I'ocyoapcmeenHoli Cyocobl BeaukobpumaHuu.

Tema 10. Local Government in Great Britain. omnpoc, pedepar
Ope2aHbl MecmHo20 camoynpasneHusi 8 Beaukobpumanuu.

Tema 11. Recruitment of civil servants in Great Britain. omnpoc, pedepar,
Habop 6 cmpykmypbl 2occayscbbl Beaukobpumaruu TEeCT

Tema 12. Career in the Civil Service in Great Britain. omnpoc, pedepar
Kapbwepa 6 2occayxcbe Benukobpumaruu

4.1.2. 3aueThl U 5K3aMeH TMPOBOJSATCS C TIpUMeHeHreM CJIeJyHIIUX MeToZoB (CpeJCTB): B
YCTHO# (popMe 110 BOMPOCaM U 3a/laHHSIM.

4.2. Marepuasbl TeKyl1Llero KOHTPOJISI yCI1eBaeMOCTH.

[MpernoiaBaresib OLleHUBAET YPOBEHB IMOTOTOB/IEHHOCTH 00YUaroIIUXCs K 3aHSTHIO T10
C/1eYIOLMM TTOKa3aTesIsiM:

- YCTHbIe OTBeThI Ha BOMPOCHI MperozaBaresisi o TeMe 3aHsITHS,

- BBICTYIJIEHHME C /I0K/IaJjlaMH T10 BOIPOCaM K OrpocaM (AUCKYCCHUsIM),

- yuacTtHie B 00CY>X/[€eHUU JIOK/Ia/IOB,

- KOJIMYEeCTBO TPaBU/IbHLIX OTBETOB TPU TeCTUPOBaHUH,

- 3amuTa pedepara.

Kpurtepuu olieHuBaHUs [JOK/Iaja:

- CTereHb YCBOEHUSI TIOHATHUM U KaTeropuil 1o TeMe;

- yMeHHe paboTaThb C JIOKyMeHTa/IbHBIMU U JTUTepaTyPHbLIMU UCTOUHHUKAMU;

- TPAMOTHOCTb W3/I0’KeHUSI MaTepuarna;

- CaMOCTOSITeIbHOCTh paboThl, HaMuKre COOCTBEHHOW 000CHOBAaHHOM TIO3ULIHH.

Kputepuu olieHrBanus pedepara:

- 3HaHMe U TTOHMMaHKe TeopeTUYeCcKOro Marepuarna

- AHanu3 ¥ olleHKa uHdopMaLuu

- [locTtpoenue cyxaeHui

- Cobmopenne TpeboBaHUM K 0(hOPMIIEHHIO

- I'pamoTHOCTB

OrleHKa 3HAHWM, yMeHWH, HABBIKOB TPOBOJAWTCS Ha OCHOBe Oa/bHO-PEeHTUHTOBOU
cuctembl 70% u3 100% (70 6ammoB u3 100) - BK/iaj MO pe3y/ibTaTaM TMOCEeIaeMOCTH 3aHSITHH,
aKTMBHOCTH Ha 3aHSATHSX, BBICTYIUIEHHWS C [OK/IaJlaMW, y4aCTUs B OOCY>KIEHUSX JOK/Ia/IOB
Jpyrux 00yYaroIuxcsi, OTBETOB Ha BOIIPOCHI MPeTofiaBaTesIsi B XOfie 3aHsATHs, 3aliuTa pedepara.

Heranmuzaiyst 0a/yioB W KPUTEPUM OLIEHKH TeKYIlero KOHTPOJIS yCIIeBaeMOCTH
yTBep>KJjaeTcCsl Ha 3aceZlaHu Kade/pbl.
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IIpumepHbIi TecT no TeMe 8. Public Service and Staff Management

1. Choose the correct answer from the words in italics.
Example: In my job, I deal with/I’m dealing with a lot of routine paperwork.
This conference is not nearly/ near as good as the last one.
My boss only speaks French, so we rarely/never speak English together.
Living in London is further/far more expensive than living in Bristol.
We went/We have been to an interesting seminar last week.
I hardly ever/never work from here.
I speak English once in a week/while, if we have visitors from the U.S.

Nk wn =

The crisis is great deal/a great deal more serious today. | |

2. Complete the sentences with the correct form of the verb.

1. I’m sorry but Patricia (leave) the office an hour ago.

2. Yesterday (phone) the bank about our overdraft.

3. Patricia? No, she isn’t here right now. She (leave) the office.

4. 1 (deal) with Andrew’s clients while he’s on vacation.

5. Are you (hold) the office party every year at the same venue?

6. 1 (see) Hugh Hopper a few days ago-he sends his regards.

7 (see) my laptop? I’m sure I left it here earlier.

8. 1 (work) here since the end of last year.

9. Who (go) to the Trade Fair with this year? | | |

10. ’'m enjoying the conference. I (make) a lot of useful
contacts.

3. Complete the conversation with the verb in brackets using the present simple or the

present continuous.

A: I'm leaving now because I ! (see) Ursula later.

B: Right. ? (you / take) the train?

A: No, because it * (go) at 4.00 p.m. on Tuesdays.

B: What about the bus? It * (leave) at 3.50 p.m. every afternoon.
A: No, don't worry. Richard ° (drive) me to the office.

B: But Richard® (not / come) into the office on Tuesdays!

A: Tknow. 17 (meet) him in town at 3.45 p.m.

B: OK. See you later!

IIpumepHsbIi Tect o Teme 11: Recruitment of civil servants in Great Britain.

Reading
Bank of America Corp (BAC.N) is planning to cut about 300 jobs
Bank of America Corp (BAC.N) is planning to cut about 300 jobs in its investment

banking and capital markets group, as it struggles to rein in costs to make up for weak revenue
growth, sources familiar with the situation said on Tuesday.

The layoffs are not nearly as eye-popping as the bank's job cuts in areas like retail
banking. Wall Street companies have broadly been looking at cutting jobs recently.
The bank, the second-largest in the United States by assets, is also assigning junior bankers to
work with broader groups of companies, the sources said. That move could also lead to more
layoffs, the sources said.

The changes for junior bankers are part of the cost-cutting program known as "Project
New BAC," which the bank launched last year, the sources said. The program, named for the
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bank's ticker symbol, is meant to improve profits as a sluggish economy weighs on revenue
growth, and new regulations boost compliance costs. The bank is also trying to streamline a
company that has grown increasingly bloated after decades of acquisitions.

The first phase of the program is expected to cut about 30,000 jobs and $5 billion in
annual expenses in consumer and technology areas over the next several years. Plans for the
second phase, which covers investment banking, sales and trading, commercial banking and
wealth management, are expected to be finalized in May.

1. How does this article describe Bank of America's revenue growth?
a) Moderate
b) High
c) Weak
2. How do these cuts compare to Bank of America's cuts in retail banking?
a) They're more severe.
b) They're not as severe.
c) They're about the same.
3. Why is Bank of America "bloated"?
a) Because they're losing money
b) Because of the junior bankers
c¢) Because of all the acquisitions they have made
4. By how much will the first round of layoffs cut expenses over the next couple of years?
a) $ 5 billion
b) $ 30,000
¢) $ 10 billion
5. Is Bank of America the largest bank in the United States?
a) Yes
b) No

¢) Yes, but it's tied for first place with another bank

12



Bonpocbl membl 0151 n0020mo8Ku K onpocam (Ouckyccusm) (membl 00K/1a008):

Tema 1: Basic definitions in Public Administration.
OcHoeHble onpedeneHus e I'ocyoapcmeenHoti Cayicoe.
[TpuHIMIBI OI0OPOKpPATUUYECKOTO TOCYApCTBA.

Tema 2: Separation of powers.

Pa3zdenenue en1acmeli.

Pa3Hble MOJie/iu yIipaB/ieHust TOCYJapCTBOM B MUpe.
Pa3penenue Biacteli npotuB CAUSIHUS B/laCTel.

Tema 3: Systems of government.
CucremMsl ynpaB/ieHHS.
ApucToTenb U ero Teopyst (pOpM yIipaB/ieHUsI»

Tewma 4: Civil Service and its history. Corruption in Civil Service.
I'ocypapcTBeHHasn ciiyx0a u eé ucropus. Koppynuus B I'ocygapcreensoi Ciyxoe.
Mepsi 60pb0BI ¢ Koppymuuei B ['ocygapctBeHHo# Cysk0e.

OddexTrBHBIE MePBI B 60pL0€e C KOPPYTILIEH.

Tema 5: Strategic management.
CtpaTernueckuii rocyAapCTBeHHbIH MeHe)KMeHT.
OddekTHBHBIN MpoLiecc yrpaB/eHusl.

Tema 6: Decision-making in Public Administration.
IIpunsTue pemennii B I'ocygapcrBenHoi Cityxoe.
[TpuHsTHe pellieHHi B COBpeMEHHOM MUpe.

Tema 7: Negotiating. Cross-cultural negotiating.
IIpoBejeHue neperoBopoB. MeXXKy/IbTYPHBIH JHAJIOT.
CTpaTerusi ¥ TakTHKa MOBe/IeHHsI BO BPeMs [IeperoBOpOB.

Tema 8: Public Service and Staff Management
I'ocypapcrBennas Ciy)x0a v yripaB/ieHHe MepCOHAIOM.
CoBpeMeHHbIe TO/X0/b! K HAbOpy repcoHarna.

Tema 9: Public Service reform in Great Britain.
Pedopma I'ocypapcTBeHHO# C1y)K0b1 B BetTukoOpuTanuu.
Pedopmel rocyapcTBeHHOM CTy0Ob1 Poccun.

Tema 10: Local Government in Great Britain.
MecTtHoe camoynpasieHve B Poccuu.

Tema 11: Recruitment of civil servants in Great Britain.
Ha6op B cTpyKTYypBI roccityx0b1 BetukoopuTaHuu.
[Mpotieypsi oTO0pa 1 TpeboBaHMS K KaHAMJaTaM Ha rOCY/IapCTBEHHYIO CTyXO0y.

Tema 12: Career in the Civil Service of Great Britain.
Kapnbepa B rocciyxoe Bennkoopuranuu.

Kak rocciyskaiiue enarmT Kapbepy

[TpeumyiriecTBa NMOJ0OHOH Kapbephl.

Ba)XHOCTb Kapbephl B TOCCTYKOe.
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ITpumepHble membl pepepamos
1.Outstanding theoretic of state policy.
Bbloatowjuecsi meopemuku 20Cy0apcmeeHHOU NOAUMUKU.
2. The system of government in the USA. I'ocyoapcmeennas cucmema CIIIA.
3. The system of government in Canada.
I'ocyoapcmeenHas cucmema KaHaobl.
4. The system of government in Australia.
I'ocyoapcmeeHHas cucmema Aecmpanuu.
5. The system of government in New Zealand.
I'ocyoapcmeeHHas cucmema Hoeoli 3enaHouu.
6. Successful job interviews.
D¢ppexkmusHoe uHMepebIOUPOBaHUE KaHOUOAmos.
7. The Pendleton Civil Service Reform Act.
3akoH ITenantoHa o pedopme roccmyx6s1 CIIA B 1883 roay.
8. Personnel Policy of Russia in the Civil Service.
Kadposas nonumuka Poccuu e cucmeme 20cy0apcmeeHHOU CyHcObl.

4.3. OueHoOYHbIe Cpe/ICTBA /I/IA MPOME)XXYTOUHOM aTTeCTal[uu.

4.3.1. [TepeyeHb KOMIeTeHIMI C yKa3aHHeM 3TanoB KX ()OpMUPOBaHUS B IIpoLiecce
ocBoeHust 0Opa3oBaTe/ibHOM NporpaMMel. [Toka3aTenu v KpUTepyH OLleHUBaHUsI KOMIIeTeHLUH ¢
yueToM 3Tana Uux JOpMHUpOBaHUsI

Kon HanmeHnoBaHue Kog HavimeHOBaHue 3Tarna
KOMITEeTEHLIUK | KOMITeTeHL[UH JTana OCBOEHMSI | OCBOEHUSI KOMITeTeHLIUU
KOMITEeTeHLIUU
YK OC-4 CriocobHOCTh YK 0OC-4.3 CIIOCOOHOCTB TIPUMEHSITh
OCYILIeCTBJISITh rpoeccroHaNbHY0
JleJIOBYIO TePMUHOJIOTUIO B TIpoLiecce
KOMMYHUKAL1IO B npoecCcroHaTBLHOTO
YCTHOW W TIMCBbMEHHOU o0IIeHUsT Ha WHOCTPaHHOM
dhopmax Ha sSI3bIKe
roCylapCTBEHHOM u| YKOC-44 CTIIOCOOHOCTh BECTH IeJIOBYIO
HMHOCTPaHHOM(bIX) MepenucKy Ha UHOCTPAaHHOM
SI3bIKAX SI3bIKE
YK OC-4.5 CTIOCOOHOCTD TTPOBO/UTH
ripoeccroHabHbIe
NeperoBopkl, BCTpeuH,
BBICTYTI/IEHUS Ha
MHOCTPaHHOM $I3bIKe
YK OC-4.6 CTMIOCOOHOCTh  OCYILeCTBIISATh
ripoeccroHaNbHY0
JlesITe/TbHOCTh Ha
WHOCTPAHHOM $I3bIKe

JTamn 0CBOeHus IToka3are/b OleHUBAHUSA Kpurepuii onieHuBaHus
KOMIIeTeHI[UH
YK OC-4.3 — crioco6HOCTh 3HaeT npodeccroHanbHYIO | JemoHcTpupyet cBobogHOE
TIPUMEHSITh TEePMHUHOJIOTHIO U B/1a/leHHe rpodeccoHaTbHOM
npoeCcCrOHaNbHYIO WICTIOJTb3YeT ee B YCTHOM U | TEDMUHO/IOTHEN B YCTHOM U
TEePMUHOJIOTHIO B IpoLiecce MTMCbMEHHOW Peum. MTMCbMEHHOW pPeun.
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npo¢heCcCHOHATBHOTO
00I1IeHUsT Ha UHOCTPAaHHOM
sI3bIKe.

YK OC-4.4 —criocobHOCTh
BeCTH /IeJIOBYIO ITePeIMCKy Ha
WHOCTPaHHOM SI3bIKE

CobJmrojaet
CTU/IUCTUUECKHUE
TpeOOBaHUS K S3bIKY
JIelIOBOTO JOKYMEHTa Ha
WHOCTPAHHOM SI3bIKe.

TekcT f1e/oBoro JOKyMeHTa
CocTaBJieH C cobmoieHreM
CTUTUCTUUECKUX HOPM.

YK OC-4.5 — crioco6HOCTh
TIPOBOJIUTH
ripoeccroHabHbIe
MIePeroBOpkI, BCTPEUH,
BBICTYIUIeHHS Ha
WHOCTPAHHOM SI3bIKE.

IIpoBoauT reperoBopel,
BCTpeuy, BbICTYIUIEHUS Ha
VHOCTPaHHOM SI3BIKe.

CB0OOJHO MTPOBOJUT
TIePerOBOPbI, BCTPEUH,
BBICTYTIJIEHHsI HA THOCTPAHHOM
sI3BIKeE.

YK OC-4.6 — cnocobHOCTb
OCYIIEeCTB/IATh
ripoecCcroHaNbHYIO
JesTeIbHOCTh Ha
WHOCTPAHHOM $I3bIKE.

[Inanupyer u peanusyer
kmoueBble HR-yHKIMN
Ha UHOCTPAHHOM $I3bIKe.

KntoueBsie HR-dyHKLIMN
CIJIAaHUPOBAHBI U peaTM30BaHbl
Ha UHOCTPAHHOM $I3bIKe.

4.3.2. TunoBble OLleHOUHBIE CPeACTBa

IIpuMep TeCcTOBOTO 3afiaHMA /I 3a4UeTa C OIeHKOH moc/ie 4-ro ceMecTpa
From statements 1-10, circle five which reflect the content of the text.

CENDO B WN

10 Imaginary conversations may help you sleep.

Read and translate the text

Time for bed

If you cannot sleep, walking around will make things worse

What you do just before bedtime can affect how you sleep.
Occasional sleeping problems should not be ignored.

It is helpful to try to sleep for the same amount of time each night.
Recording sleeping patterns seldom helps.
It is important to sleep in a darkened room.
You can help yourself to sleep at night by working things out in the day.
You have to focus on your body in order to relax properly.

The old idea of counting sheep is no longer recommended.

When you can't sleep, two things can be guaranteed to upset you. The first is being told to
calm down. And the second is telling yourself that if you don't go to sleep at once, you're going
to feel dreadful in the morning. But at 3 a.m. what are the options? Get up and walk around, say
the experts. Read a book, listen to music, drink some milk. Only when you are sleepy should you

go back to bed, and if you still can't drop off, then get up again, as many times as you need to.

And if this lying awake is getting to be a habit, then decide the next day on a plan of action.

The most common advice is to get into a routine. Going to bed and getting up at the same
time help the body establish a pattern (bodies like patterns), and keeping a record of your routine
and noting down what it is that wakes you up, and when, might help further. Winding down and

preparing for bedtime are also strongly advised. Stick to calming activities such as warm baths,

and avoid vigorous exercise, exciting books, tense films and heated arguments. If you like a dark
room, make sure it is dark. Get the temperature right and the bed comfortable and switch off

your phone.
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Rather than lying awake going over things, take some time during the day to write down
those worries. Make a list of the problems you can deal with, decide how you are going to deal
with them, then put them out of your mind.

Once you get into bed, active relaxation seems to be what's required.

Concentrate intently on relaxing all your muscle groups, starting with your scalp and
working down to your toes.

And for the mind there are all sorts of intriguing possibilities, including the old favourite
of counting sheep. Visualizing a blackboard at school with someone slowly writing numbers on
it, is one suggestion. Another is to think of a living room you know well. Then fill the sofa and
chairs with friends - or pop stars.

Then start talking to them. Tell them what you're going to accomplish tomorrow and ...
And what's that? They've all fallen asleep without you? Oh, well. Maybe it's time for your first
little walkabout.

TumnoBble 3a/JaHUA U1 3a4eTa ocjie 5-ro cemMecrpa
. Match the sentence beginnings (1-7) to the correct endings (a-g).
. All modern states have ...........ocooiviiiiiiiiiiiiiin
. States with two levels of government ................ccceeeviinennnn.
. States with two levels of government .............cc..c..oeeni
. Some states with three levels of government ......................
. The model ‘federal state’ ...........coceieiiiiiiiiiiniinenne,
. Regionalist states are also based on ................ccccvvivininnen.n.
. The role of regional governments largely depends on ...........
) are called unitary.
b) e requires the existence of rigid constitution.
(o) at least two levels of government.
d) e grant few powers to the intermediate level.
2] rigid constitution.
) the will of central government.
8) e grant greater or lesser autonomy to the local level.

N AOAUTRN WN = =

. Match the English and Russian equivalents.

. to take care of smb a) npefjocTaB/ATH HE3aBUCUMOCTD
. distribution of powers 6) MpomMeKyTOUHbI ypPOBEHb

. to grant autonomy B) MeCTHbIe OpraHbl BJIaCTH

. intermediate level r) genernpoBaTh MOTHOMOUKS

. independent states 1) UMeTb TIpaBo

. local authorities e) >kecTkasi KOHCTUTYLIUS

. to delegate powers >k) 3a00THUTBCSI O KOM-TO

. arigid constitution 3) mosMTHYECKOE BIUSIHHE

. to possess jurisdiction 1) pacripeiesieH1e MOJHOMOUXI
10. political weight k) He3aBHCHMBIe TOCyZapCTBa

oUW NRN

3. Which of the phrases below do not associate with levels of
government?
to govern a country; unitary states; central government; local educational authorities; a rigid
constitution; to grant autonomys; civil service; intermediate governments; a limited legislative
power; limited resources; distribution of powers.
4.
Read and translate the text
Time Management Tips for Achieving Your Goals
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One of the most effective skills you can have in life is powerful and effective time management.
If you're not managing your time well, there's no way you're going to reach your goals at work
and the life outside of it. Sure, you might make some progress. But your time management will
be an uphill battle if you don't take your time seriously. For people who squander and waste the
precious little time they do have, they know all too well how difficult achieving even mildly
difficult goals can be.

The truth is that time is the greatest equalizer in life. No matter who you are, your age, income,
gender, race or religion, you have the same amount of time as the next person. Whether you're
filthy rich or dirt poor, your time is the same. It's not about how much time you have. It's about
how effectively you manage your time.

So if you're serious about achieving your goals, not only do you need to set those goals the right
way, but you also have to get serious about avoiding distractions and becoming too immersed in
the bad habits that you know you need to quit. Time-wasters need to fall by the wayside, and
serious grit-and-bear-it hard work needs to take its place.

The trick? Find a good time management system and work it. There are many. It's entirely up to
you on which one to choose. But if you don't want to become part of the 92% statistic of people
who fail to achieve their long-term goals, then you need pay attention to how you use the
precious little time you do have in this world.

What are the best tips for managing your time?

One of the biggest problems that most entrepreneurs have isn't just in how they can get enough
done in such a demanding market, but also how they maintain some semblance of balance
without feeling too overworked. This isn't just about achieving and going after goals around the
clock. This is also about quality of life.

Balance is key. If you lack balance in your life, you're going to feel stressed out. Even if you're
able to effectively juggle your responsibilities, without proper balance you're going to eventually
reach your breaking point. So, it's important to not only follow a system that will help you get
things done, but also one where you prioritize personal and family time.

Don't forget to do things like take a walk in the park or just sit and listen to your favorite music
with headphones on, or paint a picture, go on a date night and so on. That's more important than
you can think. And when you do that, you achieve some semblance of balance. Life is short. So
don't ignore those things while you reach for your bigger goals. With that said, here are 15
crucial time management tips for getting the proverbial job done.

Tumnosble 3a/jaHuA /11 3a4eTa nocie 6-ro cemecrpa.
1.Read and translate the text.

Organizations
Organizations need to be understood and intelligently managed because they are an ever-present
feature of modern life. When people gather together and formally agree to combine their efforts
for a common purpose, an organization is the result. All organizations, whatever their purpose,
have four characteristics: coordination of effort, common goal or purpose, division of labor, and
hierarchy of authority. If one of these characteristics is absent, an organization does not exist.
Coordination of efforts multiplies individual contributions. A common goal or purpose gives
organization members a rallying point. By systematically dividing complex tasks into specialized
jobs, an organization can efficiently use its human resources. Division of labor permits
organization member to become more proficient by repeatedly doing the same specialized task.
Organization theorists have defined authority as the right to direct the action of others. Without a
recognized hierarchy of authority, coordination of effort is difficult, if not impossible, to achieve.
Organizational classifications aid systematic analysis and study of organizations. There is no
universally accepted classification scheme among organization theorists. Two useful ways of
classifying organizations are by purpose (by carrying out a wide range of purposes, they enable
society as a whole to function) and technology. In regard to purpose, organizations can be
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classified as business, not-for-profit service, mutual benefit, or commonweal. In regard
totechnology, there are long-linked (assembly lines), mediating (commercial banks, insurance
companies, telephone companies, etc), and intensive technologies (hospitals). Each of these
technologies has characteristic strengths and weaknesses. There are both traditional and modern
views of organizations. Traditionalists such as Fayol, Taylor, and Weber subscribed to closed-
system thinking by ignoring the impact of environmental forces. Modern organization theorists
prefer open-system thinking because it realistically includes organizations' environmental
dependency. Early management writers proposed tightly controlled authoritarian organizations.
Max Weber, a German sociologist, applied the label bureaucracy to his formula for the most
rationally efficient type of organization. Bureaucracies are characterized by their division of
labor, hierarchy of authority, framework of rules, and impersonality. Unfortunately, in actual
practice, bureaucracy has become a synonym for a red tape and inefficiency. The answer to this
bureaucratic paradox is to understand that bureaucracy is a matter of degree. When bureaucratic
characteristics, which are present in all organizations, are carried to an extreme, efficiency gives
way to inefficiency. Barnard’s acceptance theory of authority and growing environmental
complexity and uncertainty questioned traditional organization theory. Open-system thinking
became a promising alternative because it was useful in explaining the necessity of creating
flexible and adaptable rather than rigid organizations. Although the analogy between natural
systems and human social systems (organizations) is an imperfect one, there are important
parallels. Organizations, like all open systems, are unique because of their interaction with the
environment, equifinality (reaching the same result by different means), synergy, and dynamic
equilibrium

2. Decide if the statements are true (T) or false (F):

1. Organizations should be managed carefully in order to be profitable.

2. All organizations have five main characteristics.

3. Division of labor helps to use organization’s human resources

efficiently.

4. It is hard to achieve coordination of effort without a recognized

hierarchy of authority.

5. There is a clear universally accepted classification scheme

among organization theorists.

6. Organizations can be classified by purpose and technology.

7. Fayol, Taylor, and Weber are the representatives of modern views of

organizations.

8. Bureaucracies are characterized by their division of labor, hierarchy of

authority, framework of rules, and impersonality.

9. When bureaucratic characteristics are carried to an extreme,

organization’s efficiency increases.

10. Organizations, like all open systems, may be called unique.

3. Answer the questions:

1. What factors result in the organization?

2. What are the two ways of classifying organizations?

3. What is the essence of traditional and modern views of organizations?

Which seems more sensible?

TunoBble TeMbI 3K3aMeHa Moc/Ie 7-ro ceMecTpa
1. Civil service and its basic definitions.
I'ocydapcmeeHHas c/yxicba u eé 0CHOBHble onpedeneHusl.
2. The main principles of separation of powers and other systems.
OcHogHble npuHyunbl pasoeneHus eaacmel u opyaue cucmembil.
3. The main features of federalism.
OcHoeHble Yepmbl ¢hedepanusma.
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4. The main features of confederation and unitarisation.

OcHogHble yepmbl KOHedepayuu u yHumapusayuu.

5. Civil Service and corruption.

I'ocydapcmeeHHas cayxcba u Koppynyus.

6. History of state and civil service.

Hcmopus 2ocydapcmea u 20ccayxHcobl.

7. Strategic management and thinking.

Cmpamezauueckoe ynpasneHue U MbluiieHue.

8. Strategy and tactics of successful cross-cultural negotiating.

Cmpameausi U makmuka ycnewHo20 MeXcKyabMypHo20 0uano2d.

9. Public Administration and Personnel Management.

I'ocyoapcmeeHHas cayxcba u ynpasneHue nepcoHanom.

10. Thatcherism and reforms in Civil Service of Great Britain.

T>muepusm u pecpopma & 2occaysicbe BeaukobpumaHuu.

11. The importance of local government reforms’ experience in Great Britain
for Russia.

BadicHocmb onbima pe¢opm 6 opeaHax camoynpaeneHusi Beaukobpumanuu 015
Poccuu.

12. Advantages of civil servant career.

IIpeumyujecmea Kapbepbl 20CCAYHCALE20.

13. Principles and methods of successful recruitment.

TTpUHLMIBI U METO/bI YCIeIIHOT0 Habopa CiysKallliX B CTPYKTYPbI TOCCTYKOBI.

IIpumepHbIe 3ajaHuA /151 IK3aMeHa
[TprMepHbIe TeCThl JJ1s1 5K3aMeHa Ipe/cTaB/ieHsl B [IpunoxkeHue

[ITkana oLjeHUBaHMS.

O1leHKa 3HaHWM, yMeHWH, HaBBLIKOB TIPOBOJUTCS HAa OCHOBe Oasl/TbHO-pENTHHTOBOM
cucremsl: 30% u3 100% (vm 30 6annoB u3 100) - BKIa[ B UTOTOBYIO OLIEHKY I10 pe3yJ/ibTaTam
MPOMEe)XYTOUHOM aTTecTalj|y.

[Ipu onjeHMBaHMHM OTBeTa 00OyYAIOIIErocsi B XO/e TMPOMEKYTOUHOM aTTeCTal[ii MOYKHO
ONMPaThCs Ha CJIeAyIoIe KPUTepUH:

bannbl Kpurepuii ouieHKH

26-30 OOyuaroluiicsi  TMOKa3bIBaeT BLICOKM  YPOBEHb  KOMIIETEHTHOCTH,  3HaHUS
MPOrpaMMHOT0 ~ Marepuasa, Yy4yeOHOM, TIepUOAWUYECKOM U MOHOrpaduuecKou
JIUTepaTyphl, 3aKOHOJATeNbCTBA UM TMPAKTUKU €ro NpUMeHeHUsi, pacKpbiBaeT He
TOJIbKO OCHOBHBbIE TIOHSITHSI, HO W aHaJU3UPyeT UX C TOUKU 3PEeHUs pa3/NyHbIX
aBTOpoB. OOyyYaroIMiiCs MOKa3bIBaeT He TOMBKO BBICOKUN YPOBEHb TEOPETUUeCKHX
3HaHWM, HO ¥ BUJUT MeXAWUCLMIUIMHApHbIe CBsi3u. [IpodeccroHanbHO, TPaMOTHO,
T1oc/ie/joBaTeIbHO, XOPOLLIMM SI3bIKOM YeTKO M37araeT MaTepuas, apryMeHTUPOBAaHHO
dbopMy/MpyeT BBIBOZBL. 3HaeT B paMKaxX TpeOOBaHWM K HampaB/IeHUIO W TPOMUIIIO
TIOATOTOBKYA 3aKOHO/|aTe/TbHO-HOPMAaTHBHYI0 W TpaKTHYecKyto 0a3y. Ha Bompochl
OTBeuaeT KpPaTKO, apr'yMeHTHUPOBaHO, YBEPEHHO, I10 CYLIEeCTBY.
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16-25

OOyuaronuiicsi TOKa3bIBaeT JOCTaTOUHBIA YPOBE€Hb KOMIIETEHTHOCTH, 3HAHMS
MaTepHuasoB 3aHATHH, yueOHOW M MeTOAMUeCKOW JIUTepPATyphl, 3aKOHO/[aTe/TbCTBA U
MPAKTUKU €ro MprUMeHeHUsl. YBepeHHO U TpodecCHOHaTbHO, TPAMOTHBIM SI3BIKOM,
SICHO, UETKO W TIOHSITHO M3/laraeT COCTOSIHWE U CyTh BOMpOCa. 3HaeT HOPMaTUBHO-
3aKOHO/IaTe/IbHYH) M TpPAaKTUYecKyr 0a3y, HO TpH OTBeTe JOMycKaeT
HecylecTBeHHbIe TorpemHoCcTH. OOyyaronuiics oKa3biBaeT JOCTAaTOUHBIA YPOBEHb
npodeCCUOHANBHBIX 3HAHWM, CBOOOZHO OMEpUpPYeT TOHSATUSIMU, METO/JaMH OIeHKH
TIDUHSTUST pelllieHW, WMeeT Tpe/CTaB/leHre: O MeXAUCHUITMHADHBIX CBS3SIX,
YBSI3bIBAeT 3HAHUS, TOyYeHHble TMPU M3yUeHUM Ppa3/JWUHbIX JUCLUIUIAH, yMeeT
aHa/IM3UPOBaTh TPAKTUYeCKWe CUTYalldH, HO /IOMYCKaeT HEKOTOpbIe TOTrPeIIHOCTH.
OTBeT TOCTPOeH JIOTUYHO, MaTepuas U3/laraeTcss XOPOIIUM $I3bIKOM, TIPUBJIEKAeTCs
VH(GOPMAaTUBHBIM M W/UIIOCTPUPOBAHHBIA MaTepuaa, HO TPU OTBETe [JOIMyCcKaeT
HEKOTOpbIe TIOTPelIHOCTA. BOMpPOCk! He BhI3BIBAIOT CYIIIeCTBEHHBIX 3aTPYJHEHU.

6-15

OOyuarouuiicsi TIOKa3bIBaeT [JOCTaTOUHble 3HAHUS MaTepuasioB 3aHSATUH, HO TIPU
OTBeTe OTCYTCTBYeT [OJDKHAas CBSI3b MEX/y aHa/lM30M, apryMeHTalell ¥ BbIBOIAMHU.
Ha nocraBneHHble WjieHaMM KOMHCCHUM BOIIPOCHI OTBeuaeT HeyBEPEeHHO, JOIyCKaeT
norpeitHOCTA. OOydYaroLuiicss B/iafieeT TPAKTHYeCKUMH HaBbIKAMU, TIPUBJIEKaeT
WITIOCTPAaTUBHBIA MaTepuas, HO UYyBCTByeT ce0si HeyBepeHHO TIIpU aHau3e
MeXIWCLMIUIMHADHBIX CBsi3el. B oTBeTe He BcerJa TMpUCYTCTBYeT JIOTHKA,
aprymeHThbl TpPUB/IEKAIOTCS HeJOCTaTOYHO BeckWe. Ha mocTaBieHHble BOIPOCHI
3aTPYy/IHSIeTCS C OTBETaMM, TIOKa3bIBaeT HeZIOCTATOUHO I/1yOOKHe 3HaHUSI.

0-5

OO6yuaromuiicsi TIOKa3biBaeT cjabble 3HaHUS MarepyuasoB 3aHATUM, yueOHOM
JIUTEPATyphl, 3aKOHO/ATETbCTBA W TIPAKTUKU €ro TPUMEHEeHUs, HU3KHHA YPOBEHb
KOMIIeTeHTHOCTH, HeyBepeHHOe H3/I0)KeHHe Boripoca. OOydJaroluiics roka3biBaeT
C/1abblii  ypoBeHb Mpo(deCcCHOHA/NBHBIX 3HAHWUM, 3aTPYJHSETCS TIPU  aHa/in3e
NpPaKTUYeCKUX CcUTyauuii. He Mo)keT MpUBECTH TNpUMepPbI U3 peasibHOM IMPaKTUKHU.
HeyBepeHHO M JIOTMUeCKM HeIOC/ef0BaTe/NbHO K3/araeT Marepuan. HempaBuibHO
OTBeYaeT Ha BOMPOCKI U/ 3aTPY/AHSIETCS C OTBETOM.

[ITkaa mepeBo/ia U3 MHOT00A/VIbHOM CHCTEMbI B TPAAULIMOHHYIO /ISl 3aUeTa:
- 0o0yuaroIemMycsi BBICTAB/ISIETCSA OI|eHKA «HEe 3auTeHO» eCd OO0ydJaroluiics Habpai

MeHee 50 baios,

- OIIEHKA «3auTeHO» BBICTAB/ISIETCS TIPH YC/IOBUHM, ec/Ti oOyuaroluiics Habpan ot 50 7o

100 6ammoB.

100 6anno0B BBICTAB/SETCS TIPY YCIOBUM BBIMOJIHEHUS BCeX TpebOOBaHMM, a TakXe MpHU

00s13aTe/IbHOM MposABJIEHWMKM TBOPUYECKOTO OTHOLIeHWA K T1IpeaMeTy, YMEHWU HAXOAUTb
OpUI'MHA/IbHbIE, HE COoJepyKalllkecd B yq66HI/IKaX OTBE€TbI, YMEHNN pa60TaTB C HMCTOYHHKAMH,
KOTOpbIE COAep»KaTcCsA ,E[OHOJIHHTEJIBHOﬁ JINTepaTtype K KypCy, yMe€HHMHW COe€IWHATb 3HdHMHA,
MojsiyueHHble B JaHHOM KypcCe CO 3HaHUAMM APYTrrUX AUCIUIINH.
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[ITkaa mepeBo/ia U3 MHOT00A/UTbHOM CHCTEMBI B TPAAULMOHHYIO /ISl 9K3aMeHa:

- 0o0yuarolieMycsi BBICTAB/ISIETCS OLIeHKA «HEY/OBJIeTBOPUTE/ILHO» eC/M 00YUaroIuiCst
Habpasn meHee 50 6asos,

- OLIEHKA «Y/IOB/IETBOPUTE/bHO» BBICTAB/SIETCS TPH YCAOBUM, €C/IH O00ydYaroIiuics
Habpan ot 50 10 65 6anos;

- OLIEHKA «XOpOIII0» BBICTABJISIETCS TIPH YC/IOBUH, €C/TH 00yuaronuiicss Habpan ot 66 1o
75 6asos;

- OLIeHKA «OT/IMYHO» BBICTABJISETCS TPU YCIOBUM, €C/Id 00yuaroluiicss Habpaa ot 76 1o
100 6ansoB.

100 GanoB BBICTAB/ISETCS TPH YCIOBUM BBITIOJIHEHHs BCeX TPeOOBAHUM, a TakKe IpHU
00s13aTe/IbHOM ~ TIPOSIBJIEHUH TBOPUECKOTO OTHOILIEHWUS K TIpeJMeTy, yMEHHWH HaXOJUTh
OpWUI'MHAJ/IbHBIE, HE COZiepKaliecss B yueOHMKAax OTBETbl, YMEHWH Pab0TaTh C MCTOUHHUKAMH,
KOTOpbIE COZIeP)KATCsl [JOTIOJTHUTE/IbHOM JIUTepaType K KypCy, YMEHHM COeJUHATb 3HaHUS,
TI0/TyYeHHbIe B IAHHOM KypCe CO 3HAHUSMH JPYTUX JAUCLIATUINH.

4.4. MeToauyeckre MaTepuasabl

CTyJeHT [oTycKaeTCsl K 9K3aMeHy (3aueTy) Mo AUCLMIVIMHE B Cydae BBITOJIHEHUS UM
BCEeX 3a/laHW U MepONpUSATHH, MPeZlyCMOTPEeHHbIX MPOrpaMMOi JUCLIUILTUHBIL.

OK3aMeH (3ayeT) BBICTAB/ISIeTCSI CTYJIEHTY C YUeTOM pe3y/bTaTOB BhITIOJTHEHHBIX paboT B
TeueHHe cemMecTpa.

3aueT COCTOMT U3 2 yacTell: TeCT M0 TeMaTHKe Kypca (yUMTbIBaeTCsl MPaBWIbHOE C TOYKU
3peHusi (POHETMUECKOTO W JIeKCMKO- IpaMMaTU4YeCcKOro CTpOsl aHIVIMMCKOrO $3bIKa W3/I0)KeHue
cofiep>kaHust TeKcTa) U Gecefia 1o TeMe € rpernofiaBartesieM (TIPY 3TOM OLIEHMBAeTCSl MOHOJIOTMUecKast
Y IMajiornyeckasi peub 00yJaemMoro).

OK3aMeH COCTOUT M3 2 YacTell: Tepecka3 TeKCTa [0 TeMaTuKe Kypca (YUYWUTbIBAaeTCs
MpaBWIbHOE C TOUKM 3peHUsi (POHeTMUEeCKOTO U JIEKCHKO- I'pPaMMaTU4eCcKOro CTPOsi aHTJ/IMMCKOTOo
s3bIKa U3/I0KeHWe CofiepXKaHusi TeKcTa) U Oecefa 1o TeMe C TiperiofiaBateneM (TIpU 3TOM
OLIEHMBAETCSI MOHOJIOTWYeCKast U IMajioruueckasi peub 00yuaemoro)

5. MeTouuecKne yKa3aHus Jisi 00y4aromuxcsi M0 0CBOCHUK AUCIUIUITUHBI

YCTHBIN OTpOC SIB/ISIETCS OJHMM U3 OCHOBHBIX CIOCOOOB TIPOBEPKM YCBOEHHSI 3HAHUWM
oOyuaromumucs. Pa3BepHyTbIi OTBeT CTyJeHTa [JO/DKEeH TIPe/CTaBasATh €000 CBsI3HOe,
JIOTUYeCKHU TIOC/Ie/loBaTe/IbHOe COOOIIleHHe Ha OMpe/ie/IeHHYI0 TeMy, MOKa3biBaTb €r0 yMeHHe
TIPUMEHSITb OTpe/ie/ieHus, TpaBWia B KOHKDPETHBIX cCiydasix. OCHOBHbIe KDUTEPHUHU OL[eHKH
YCTHOTO OTBETAa: TMPAaBW/IBHOCTh OTBETAa IO CO/IePKAHHIO; TMOJHOTA W TIyOWHa OTBETa; JIOTMKA
W3/I0KeHHs1 Marepuana (yUdTHIBAeTCS YMeHHe CTPOWTh LeJIOCTHBINM, IOC/Ief0BaTe/TbHbIN
paccka3, TpaMOTHO T0O/Ib30BaThCsS  CrelLMaZbHOM  TepMUHOJOTHUel);  WCIO/b30BaHHe
JIOTIOJTHUTENTLHOTO MaTepuara.

Memoduueckue ykazaHusi no camocmosimenabHoll N0020mogKe K 3aHAMusM
nNpakmuuecko2o (CeMuHapcko20) muna:

[ToaroToBka K 3aHSATUAM [JO/DKHA HOCHUTh CHUCTeMaTHUeCKWil XapakTep. OTO TO3BOJIUT
o0yuaroiemMycsi B 1oJiHoM 00bemMe BBITIOJTHUTEL BCe TpeboBaHMs rperofaBaresis. O0yJaroupmcs
PEKOMEH/IyeTCsl M3yuaTb OCHOBHYIO, /IOTIOJTHUTE/IbHYIO, yueOHO-MeTOJUUecKylo JUTepaTypy, a
TaK>Xe 3HAKOMUTBCS ¢ VIHTepHeT-UCTOYHUKAMU, HOPMaTUBHYIO 0a3y U MHbIe HCTOYHUKU (CTIMCOK
nipuBe/ieH B paboueil porpamme 1o AUCLIMIUIKHE).

Memooduueckue ykazaHusi no nod2omoeke 00K1a008:

[MoaroroBka 0OyvarOLMXCs K OINpPOCY TIpeArosiaraeT HW3yueHHe B COOTBETCTBUM
TeMaTUKOW [TUCLIUTITMHBI OCHOBHOW/ [IOTIO/THUTE/TBHOM JTUTEPaTyPhl, HOPMAaTUBHBIX JOKYMEHTOB,
VMHTepHeT-PeCcypCoB.

OOyuaromuiicsi TOTOBUT JJOK/aZl B (hopMe YCTHOTO COOOILeHUS 10 TeMe TUCLIATITUHEL.

[MpeasiaraeTcs ciaefyolasi CTPYKTypa 0K/1aja:

1. BBegnenue:
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— yKa3bIBaeTCs Tema U LieJib JOK/Ia/a;

— obo3HayvaeTcst mpoOieMHOe TI0/1e, TeMaTHUeCcKre pas/iesibl JoK/aia.

2. OCHOBHOe cojiepyKaHue [JoK/Iaza:

— T0C/1e/l0BaTe/IbHO PaCKPBIBAKOTCS TeMaTHUYeCcKre paszienbl JoKIaza.

3. 3ak/roueHue:

— NIPUBOJSATCS] OCHOBHBIE pe3yJ/bTaThbl U CY>K/|€HUs1 aBTOpa I10 MOBOAY IyTel BO3MOXXHOI'O
pellieHns PaCCMOTPEHHOU TIPO0/IeMbI, KOTOPbIe MOTYT OBbITh 0(hOpMJIEHBI B BUZIe PEKOMEH/IAl[HH.

Memooduueckue pekomeHOayuu no HaNUCAHUo pegpepama:

Pedepar sB/sleTCS CaMOCTOSATE/NBHOM TPAKTUUeCKOW paboToit obyuaroumixcs. OH
MIpU3BaH OIpeJie/IUTh CTeleHb OCBOEHWSI CTY/JeHTOM 3HaHWM U HaBBIKOB, MOJYYEHHbIX UM B
rpoLiecce U3yueHus JUCLIATLIVHBI.

Tekct paboTbl fo/bKeH ObITh HamucaH B HayyHoM ctuse. OdopmiieHHe TeKCTa TakkKe
JIOJDKHO OBITh BBITIOJTHEHO rpaMoTHO. CrenyeT m30eraThb IMyCTBIX MPOCTPAHCTB W, TeM Ooree,
ctpaHull. Ha Bce TabGnu1[bl, pUCYHKHU U [UarpaMMbI [IeJIal0TCs CChITKA B TEKCTe.

Pabora BemmosHseTcss B ¢opmare A4. [pudprt — TimesNewRoman. OcHOBHOI TeKCT
pabotel Habupaercsi 14-m 1mpudgTomM uepe3 1,5 WHTepBana, BbIpaBHMBaHWe TIO IIMPHHE,
Me>KOyKBeHHbIM uHTepBas  «OOBIUHBIMN», KpacHas CTpoka 1,25 M. ABTOMaTHUeCKu
paccraBsitoTcs repeHochl. Tlossi: BepxHee 2,0 cM, HKHee 2,0 cM, yieBoe 3 cMm, rpaBoe 1 cM.
[TpomexxyTKu Mexkay ab3amiaMyd  OTCYTCTBYIOT. BBezieHWe, T7laBbl, 3aK/IHOUeHHe, CITHCOK
JIMTepaTypbl U MPUIOKEHUs] (POPMaTUPYIOTCSl KakK 3aro/IOBKM IEPBOr0 YPOBHSI U HAUMHAIOTCH
Ka)X/IbIi C HOBOM cTpaHuLbl. [Toapa3zesnsl rj1aB ¢ HOBOM CTPaHMLIbI HE HAUMHAKOTCSI.

CHOCKM [fleNaloTCsi BHU3Y CTpaHWLbl. Tabnuibl ¥ PUCYHKA HYMEDYIOTCSI OT[e/IbHO.
Homep Bk/IrouaeT HOMeD TJIaBbl 1 HOMep PUCYHKA/Tab/UIIbI B JaHHOM T/1aBe.

Crpanutibl paboTbl [O/DKHBI ObITH TIPOHYMepoBaHbl. Hymepalss HauuWHaeTcsi CO
CTpaHULbI C OTJ/IaB/ieHUeM, Ha KOTOPO# cTaBUTCS Ludpa «2» U fanee — 1o nopsiaky. OkoHuaHUe
HyMepaluu TPUXOJUTCS Ha TOC/AeJHUW JIMCT COMCKa JdTepatypbl. Homep cTaBUTCS BHU3Y
CTpaHULIbI cripaBa. Ha cTpaHMIjax C MPUIOKEHUSIMU HOMepa He CTaBATCS, U B OrJIaB/ieHHWe OHU
He BBIHOCATCS. B orziaBieHnM ykasbiBaeTcsl TOJIbKO HOMep MepBOro JIMCTa MepBOro NPUI0KEeHUS.
O6nwem pedepara 7-15 cTp.

Memooduueckue ykazaHusi no no020moeKe K meCmupo8aHuio:

TectrpoBaHue obecrieurBaeT KOHTPOJIb 3a 3HAHUAMU OOYYArOIIUXCS, CIIOCOOCTByeT
Pa3BUTHIO YMEHUS BbIIE/ISTh, aHAIM3UPOBATh U 00001[aTh Hanbosiee CyIl[eCTBEHHbIE CBSI3H,
MPU3HAKU W TPUHLUIBI. OCHOBHBIMM KPUTEDUSIMU OL|€HKU SIBJISIFOTCSI CaMOCTOSITE€/TbHOCT,
MPaBUILHOCTh M CKOPOCTb OTBETa Ha BOMPOC.

[1pu MoAroTOBKE K TECTUPOBAHUIO C/AeAyeT YUMThIBaTh, UTO TECT TIPOBepsieT He TOJIbKO
3HaHWe TIOHSITW, KaTeropuid, COOBITWH, SIBJIEHWH, YMEHWs BBIJIe/IATh, aHAJU3UPOBaTh |
00006111aTh HauboJsiee CyIIleCTBeHHbIE CBSI3M, TPM3HAKWM U TIPUHLUIIBI Pa3HbIX SIBJIEHUH WU
niporieccoB. [103ToOMy TpHW TIOATOTOBKE K TECTy He CjefyeT TMPOCTO 3ayurBaTh, HEOOXOJUMO
MOHSTH JIOTUKY W3/I0)KEHHOI0 MaTepuasia. JTOMY HeMaso CIOCOOCTBYeT COCTaBJieHHe
Pa3BepHYTOro TulaHa, TaO/UWI], CXeM. BoJbIly0 TIOMOIb OKa3bIBAIOT WHTEPHET-TPEHAXKephl,
TO3BOJISAIOIIME, BO-TIEPBBIX, 3aKPENUTh 3HAHHS, BO-BTODPBIX, TPUOOpPECTH COOTBETCTBYIOII[HE
MCHUXO0JIOTUUeCKUe HAaBbIKA CAMOPETry/ISIiUU U CAMOKOHTPOJISL.

TecTpoBaHWe UMeeT psii 0COOEHHOCTel, 3HaHWe KOTOPBIX IIOMOTaeT YCITeITHO
BBITIOJIHUTb TeCT. MOXKHO [aTh C/leAyHollde MeTOJuYecKhe peKOMeHJalUu: CreayeT
BHUMAaTe/IbHO M3yUUTh CTPYKTYPY TeCTa, OLIEHUTh 00beM BpeMEHH, BbIZIe/IIeMOr0 Ha JIaHHBIM
TeCT, yBU/eTb, KakKOro THWIa 3a/laHds B HeM COJlep)KaTcsi; OTBeuaThb HA Te BOMPOCHI, B
MPaBUILHOCTU pellleHrsI KOTOPbIX HeT COMHEHMM, MOKa He OCTaHaB/IMBasCh Ha TeX, KOTOpble
MOTYT BbI3BaTh [I0JITME Pa3/lyMbsi; OUeHb BaXKHO BCer/la BHUMAaTeIbHO UMTATh 33/laHus [0 KOHIIa,
He TIbITasICh TIOHSTh YCJIOBUSI «T10 TePBLIM CJI0BaM».
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6. YueOHasi 1nTeparypa U pecypchbl HH(POPMaMOHHO-Te/IEKOMMYHHKAI[HOHHOU CEeTH

"HTepHeT", BK/IIOUAsl MepeyeHb y4eOHO-MeTOANYeCKOro odecrneyeHust s
CaMOCTOATEe/TbHOU PadoThHI 00YUAIOIUXCS M0 JUCHHITTHHE

6.1. OcHoBHas /;MTEeparypa

. AwuroB, B. ®. Axrnuiickuii a3k (al-Bl+) : yueG. mocobue mAsisi aka/eMUUeCKOro
OakanaBpuata / B. @. Autos, B. M. AutoBa, C. B. Kagu. — 13-e u3g., ucrp. u g0m. —
M. : U3parensctBo HOpaiit, 2018. — 234 c. — (Cepus : YHuBepcuteThl Poccun). —
ISBN 978-5-534-07022-4. — Pexxum poctyna : www.biblio-online.ru/book/265ABF6B-
77C1-4631-B343-476D02172DCS.

Hes3opoBa, I'. [I. Anrmmiickuii s3biK B 2 4. Uacte 1 : yueOHUK /7151 aKaleMHUUeCcKoro
6akanaBpuata / I'. [I. HeB3opoBa, I'. . HUKUTYIIK1HA. — 2-e U3[., UCTIP. U oM. — M. :
N3parensctBo FOpaitr, 2018. — 339 c. — (Cepus : bakanasp. AkafieMA4YeCcKum Kypc). —
ISBN 978-5-534-02057-1. — Pexxum poctyna : www.biblio-online.ru/book/8EB298C1-
8326-4712-A841-311E7D62B566.

Hes3oposa, I'. [I. AHriuiickuii s3bIK B 2 4. YacTh 2 : yueOHUK /151 aKaJleMAYeCKOTro
OakanaBpuata / I'. []. HeB3oposa, I'. 1. HukuryimkuHa. — 2-e u3f., Ucrp. u Aom. — M. :
N3parensctBo FOpaiit, 2018. — 403 c. — (Cepusi : bakanaBp. AkajgeMuuyecKuii Kypc). —
ISBN 978-5-534-02108-0. — Pexxum poctyna : www.biblio-online.ru/book/CC98F55C-
CB9E-4C91-948A-35883D066D5E.

CroraueBa O. H., bakyneB A. B., I1aBnoBckas I'. A. AHIJIMHACKUN SI3bIK JIS1
rymanurapueB. English for Humanities. Yue6Hoe rnocobue zijisi akajeMUUecKoro
bakanaBpuata HUY «Bbicias mkosia 5KOHOMUKW», BopoHeskcknii 'ocyjapcTBeHHBII
Yuusepcurert, 2019.

Cargill M. Publishing Research in English as an Additional Language: Practices,
Pathways and Potentials / Margaret Cargill, Sally Burgess. - University of Adelaide
Press, 2017. — 278 p. — Pexxum Jocryra:
https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/10.20851/j.ctt1t305cq
Miller D. Social Media in an English Village. - UCL Press, 2016. — 234 p. — Pexxum
Jocryna: https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/j.ctt1g69xs1

6.2. lono/iHMTE/IbHAA JIMTepaTypa

ABanecsiH, K. [. AHIMIACKWI s3bIK /19 SKOHOMHMCTOB: yueOHOe TiocoOwue:
pekoMeH0BaHO YMO. - M. : Omera-JI, 2013 - 312 c.
. AHTTMHACKUN 53bIK /7151 TOPUCTOB: yueOHMK fyisi 6akanmaBpoB: pekomeHzoBaHo YMO... /

A.C. Bnaxoga [u gp.]; otB. pen. H. FO. VnbunHa, T. A. Aranuna ; MI'HOA um. O. E.
KyTtaduna. - M.: ITpocnekr, 2017. - 384 c.
lany H.B. VHHOBaimM ¥ Tpajuuyy B TMpeNojaBaHUM HHOCTPAHHBIX SI3bIKOB /IS
rocyapCTBeHHbIX cayxawwmx // Hayunele Ttpyzsl CeBepo-3anaZjHOrO HWHCTUTYTA
ynpasienus. 2011. T. 2. Ne 3. C. 69-76. - OBC elibrary http://elibrary.ru/item.asp?
id=17073575
WNnbuvHckas E.JI. Let’s Learn English with Pleasure. English Grammar in Use
[SnekTpoHHBIN pecypc] : yuebHOe ocobue o aHrnuiickomy s3biky / E.I1. inbunHcKas,
N.A. TonmaueBa. — OJIEKTPOH. TeKCToBble faHHble. — CapaTtoB: By3oBckoe
obpasoBanme, 2018. — 321 c. — 978-5-4487-0209-9. — Pexum gocryma:
http://www.iprbookshop.ru/74282.html
UnvunnHckas E.IT. Improve your English [OnexTponHsIil pecypc] : yue6Hoe mocobue 1o
anriauiickomy si3biky / E.IL. WnbumHckas, U.A. TonmaueBa. — O€KTPOH. TEKCTOBbIE
nanHble. — CapaToB: By3oBckoe obpa3oBanue, 2018. — 85 c. — 978-5-4487-0207-5. —
Pexxum pfoctyna: http://www.iprbookshop.ru/74283.html
MexoBa M.B. [lenoBor WHOCTpaHHbIM A3bIK (aHIZIMWCKUM 513bIK) KemepoBo:
KemepoBckuii rocyJapCTBeHHBIM YHUBEPCUTET KYJIbTYypbl M McKycctB 2014 -
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29655.— 35C «IPRbooks»

PapoBenb, B. A. AHrnuiickui s13biK. - PoctoB H//[] : @enukc, 2012 - 219 c.

8. Barrow L. Supporting Young English Learners in the United States / Lisa Barrow and
Lisa Markman-Pithers // The Future of Children. Vol. 26, No. 2, Starting Early:
Education from Pre Kindergarten to Third Grade (Fall 2016), pp. 159-183. — Pexxum
Jocryta: https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/43940586

9. Wu T.-T. A Mobile Game-Based English Vocabulary Practice System Based on Portfolio
Analysis / Ting-Ting Wu and Yueh-Min Huang // Journal of Educational Technology &
Society. Vol. 20, No. 2 (April 2017), pp. 265-277. — Pexxum foctyna: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/90002180

~

6.3. YueOHO-MeTO[HUECKOE 00ecrieueHHe CaMOCTOATe/TbHON PadoThI

1. Aranos, B. C. Conua/nbHO-IICUX0/IOTUYeCKUe JleTepPMUHAHThl KPeaTUBHOU KOMITETeHTHOCTH
cTyeHTOB: MoHorpadus / ArarnoB, Banepuii CepreeBuu, /laBnetoBa, Pasia YenoBHa. - M. :
Makees Vrops Bsaueciasosuy, 2016. - 163 c.

2. Mojenb TMO3WLMOHHOTO OOyuYeHUsI CTYZAEHTOB [D/IeKTPOHHBIN pecypc]: TeopeTUuecKue
OCHOBBI U MeToauueckre pekomeHgaimu/ W.B. HlusiH [u fgp.].— OneKTPOH. TeKCTOBbIe
JaHHble.— M.: MOCKOBCKUI TOPO/ICKOW Tiefiaroruueckuii yHuBepcurer, 2012.— 152 c.—
Pexxum poctyna: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3BC
«IPRbooks»

3. OO6pa3oBaTenbHbIe HTHHOBALIUY U TIPAKTHKH Kapbepbl: COOPHUK METOJMUECKHUX MaTepHasioB U
crareri / PAHXul'C npu Ipesuzente PO. - M.: [leno, 2015. - 192 c.

4. Tlcuxonorusi ajanTallid W coulyanbHasi cpena. CoBpeMeHHble TOAXOABI, TPOOJIEMBI,
repcreKTyBbl [D1eKTpoHHbIN pecypc]/ JI.T'. [lukas [v gp.].— DJ/ieKTPOH. TeKCTOBbIE IaHHbIe.
— M.: ITep Co, 2007.— 624 c— Pexxum JloCTyIa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»

5. CornManbHO-TICUX0/IOTUYEeCKHe acIeKThl (DOPMHUPOBaHUS KyJIBTYPhl CaMOOOYYaroIecst
opranusauuu / A. 1. Hukonaes [u ap.] // Bonipockl ncuxonorum. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbIe NPaBOBbIe J0KYMEHTbI
1.  KoHuenuus [JOATOCPOYHOIO COLIMA/ILHO-95KOHOMHMUYECKOro pa3BuTusi Poccuiickou
@epeparu 10 2020 roga.(YTB. pacriopsbkeHuem IIpaButensctBa PP ot 8 gekabps 2011 r. N
2227-p).

6.5. IHTepHeT-pecypchbl
1. LenTtpanbHass  6ubmuoTeka  oOpa3oBaTenbHBIX  pecypcoB. Pexxum  JocTyma:
http://www.edulib.ru/

2. CBojHbI! Karasor 3JIeKTPOHHBIX bubnmoTexk. Pexxum Jl0CTyTIa:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. ba3swl ganabix MHUOH. Pexxum goctyna: http://www.inion.ru/product/db.htm

4. Bbubnmuoreka obOpa3oBaTeNbHOTO TOpTana «DKOHOMHKA, COLIMOJIOTUS, MEHEeKMEHT».
Pexxum foctyna: http://ecsocman.edu.ru/

5. bubmmoteka deznepanbHOro moprana «Poccuiickoe obpa3oBaHHe». Pexxum [ocTyma:
http://www.edu.ru/

6. Bbubsmmoreka y4yeOHOM ¥ HAayuyHOW JMTEPaTypbl PYCCKOTO T'YMaHUTAapHOTO WHTEPHET
yHuBepcuTeta. Pexxum foctyna: http://www.i-u.ru/biblio/default.aspx

6.6. IHble HCTOUHUKH
1. AnekcanzgpoBa E.M., BemskoBa W.I'. English for Public Administration. Yue6Hoe
nocobue/ M.: KIOY, 2016.ew Presidential Administration. US Office of Personnel
Management, 2010.
2. KopotkuHa W.b. AHr/MiCKUM sI3bIK AJIsi TOCY/JapCTBEHHOTO yTIpaB/ieHUsl. YueOHUK U
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3. MakapoBa, E. A. AHMMHCKUI $3bIK [ TICUXOJIOTOB : YyuebHOe Tocobue
pekomeHzioBaHO YMO.... - 2-e u3fanue, repepaboTaHHoOe U AomnonHeHHoe. - M. : FOpaiir,
2013. - 403 c.

4. HekpacoBa, E. B. English grammar: yHukameHbI Kypc 3¢d¢deKkTHBHOrO 1 ObICTPOrO
V3y4eHHsl aHIJIMHMCKOM rpaMmaTuk — M.: Okemo, 2011. — 302 c.

5. Yukunesa, JI. C. AHIMHACKUN SI3bIK /711 SKOHOMHUYECKUX CITel[Ha/IbHOCTeN : yueOHOe
rocobue : pekoMeHjoBaHO M-BoM obOpa3oBanusi PO.... - M. : KYPC, 2013. - 160 c.

6. IlabapauHa C.B. VHocTpaHHBIN S3bIK B TIpaBOBe/leHUH. AHIIMNACKUN s13bIK // CapaToB:

By3oBckoe obpa3oBanue - http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27440 —

IBC «IPRbooks»

Attwood M., Dimmock S, Personnel Management. Macmillan, 2009.

8. Elcock H. Local Government: Politician Professionals and the Public in Local
Authorities., Oxford University Press, 2009.

9. Downding K. The Civil Service. N.Y. Rotledge, 2010.

10. Farnham D., Horton S., Managing the New Public Services, Macmillan, 2010.

11. Hornby A.S. Oxford Advanced Learners Dictionary of Current English, Oxford
University Press, 2009.

12. Mark Farrell British life and institutions. Chancerel, 1..2010.

13. Sarrouh Ellissar, Social Politics in Canada: A Model for Development, Annual Report,
Canada, Ottava,2009.

14. UK Civil Service Reform. Program Annual Report, 2009.

~

7. Marepua/ibHO-TexHHYecKas 0a3a, HHGopMaloOHHbIe TEXHO/IOTHH, IPOrpaMMHoe
obecrieueHne U HH(GOPMALIOHHBIE CIIPABOYHBIE CHCTEMbI

[nis mpoBefileHUsI 3aHATHUN 10 [JUCLUIUIMHE HeoOX0JuMO CJiefiylolllee MarepyabHO-
TexHU4YecKoe obecrieueHre: yueOHbIe ayIUTOPHH i/ IPOBe|eHNs] KOHTAKTHOW PaboThl, 3aHATHI
Y CeMUHApPCKOTO THIa, TPYNIOBBIX U UHAUBHUYaTbHBIX KOHCY/bTALMH, TEKyIllero KOHTPO/sS U
TIPOME>KYTOYHOM aTTeCTaL[|H, TIOMELIeHHs /11 CAaMOCTOSITe/TbHOU PaboThI.

[TporpammHoe obecrnieuenre: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WHudopmarimoHHble cripaBoyHble cuctembl: HayuHass 6ubmuoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; HayuHas 9/1eKTPOHHAs! bubmioTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HarmoHanbHasi 3nekTpoHHasi 6ubmioreka. URL: www.nns.ru;
Poccwmiickasi rocygapctBeHHass Oubmioreka. URL: www.rsl.ru; Poccuiickas HaupoHaibHast
oubmoreka. URL: www.nnir.ru;  OsekTpoHHasi  6ubnuoreka  Grebennikon.  URL:
http://grebennikon.ru/; DneKTpoHHO-OMOMMOTeUHasi cucrtema MW3garenbctBa «JlaHb». URL:
http://e.Janbook.com; DnexkTpoHHO-6M6mMoTeunas cuctema FOPAWT. URL: http://www.biblio-
online.ru/.
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IIpunoxenue
ITpumepHble mecmbl 0415 5K3amMeHa
[IpumepHbIi TeCT
Tecr 1.
1. BHMMaTe/IbHO NpoYUTalTe TeKCT. 3arlo/IHUATe TIPOITYCKU CJIOBaMM U3 crivcka. Kaxxzoe cioBo
MOKeT OBbITh MCIO/b30BaHO TOJILKO 0UH pa3. OJHO C/I0BO B CIIMCKe — JIMIIHEe.

a) consequently d) renewable g) project j) gates b) accommodate e) operate h) turbine k) too c)
production f) resources i) built

Hydro-energy is a (1), non-polluting natural resource. Old mills used to (2) on
running water, and the oldest industrial plants were (3) in the vicinity of waterfalls. The
Tainion Koski power plant was (4) small to make full use of all its available water

(5). (6), a considerable part of the water flow was allowed to escape through the dam
(7) without utilizing it for electricity (8). For this reason Imatran Voima Oy
decided to up-grade its power plant and to extend it to (9) a fourth (10). With its

help, the water masses which were previously directed past the power plant are now fully and
efficiently utilised.

Tecr 2.

BribepuTe npaBUIbHYIO FPaMMaTHUeCKyI0 popMmy.

1) If I won a lot of money in the lottery, I a round the world trip.
a) would make

b) will make

¢) made

d) am going to make

2) There were taxis outside when he left the restaurant.
a) any

b) very few

c) a little

d) a bit of

3) By the time they split up they a lot of disagreements.
a) had

b) had had

c) have had

d) have

4) Your collegue doesn’t earn much. He a yacht.

a) can’t have bought

b) couldn’t buy

¢) must be buying

d) might buy

5) Concrete on the building site and poured into position as a wet mixture.
a) can make

b) have made

¢) made

d) may be made

6) He knows many foreign languages. He English, French, German and Spanish so far.
a) learnt

b) is learning

c) learns

d) has learnt

7) We will rent this house only if it fully-furnished.

a) will be
b) is
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¢) would be

d) has been

8) The last news exciting!

a) were

b) have been

c) will be

d) has been

9) The sun is shining. You take an umbrella with you.
a) haven’t got

b) don’t have to

C) mustn’t

d) can’t

10) I to call you last night, but your mobile phone was turned off.
a) had been trying

b) was trying

c) had tried

d) have tried

BribepuTe npaBU/IbHBIN TIepeBO/| MOAUePKHYTOT0 BbIPayKeHHS.
1) She asked me if I had made my decision.

a) ec/ s MpUHsIa

b) ecnu s mpuHUMar0

C) MpUHSJIA JIU 51

d) mpuHKUMatO ST

2) Next time I see him I’m going to tell him what I think..

a) 00s13aTe/IbHO CKaXy

b) cobuparock cka3athb

C) MoKy MOrOBOPHUTH

d) molify U cKaxy

3) In the old times builders used to employ brick.

a) 00BIYHO UCII0JIb30BaIN

b) ucrionp30Bamu, 4TOOLI IPUMEHUTH

C) MOJ/Tb30BaJIUCh

d) Buzieny 1osib3y B IpUMeHeHU!

4) He is on holiday now. He must be traveling around the world.
a) BEPOSAITHO, MyTeLIeCTBYeT

b) H0/mKeH myTelecTBOBaTh

C) HY’>KHO MyTeLIeCTBOBaTh

d) MoxeT ObITb, TTyTelLIeCTBOBA

5) Very few people live near their place of work.

a) oueHb HEMHOTHe JTFO/I

b) HeKoTOpkIe JH0au

C) HECKOJIbKO YeJsloBeK

d) HUKTO U3 /Mmoen

3aroyTHUTe TIPOIYCKU B Mpe/I/IoXKeHHsIX, BbIOpaB Haubosiee MOAXO/AIINN BapUaHT.

6) A is a person who puts together parts systematically in order to build something.
a) engineer b) civil engineer c) builder d) designer

7) units reduce construction time considerably.

a) Reinforced b) Prefabricated c) Concrete d) Fireproof

8) Glass-silicosite is as durable as marble or granite. , in many cases it has replaced

natural rock.
a) Since b) However c) Because d) Therefore
9) Are you an early bird or a ?
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a) night owl

b) sleepwalk

¢) chatterbox

d) snob

10) Somebody who constantly late is putting a low value on your time.
a) puts off

b) breaks town

C) turns up

d) splits up

11) I would be grateful if you could send me an and some additional information about
the job.

a) letter

b) envelope

¢) recommendation

d) application form

12) The girl was . Men couldn’t take their eyes off her.

a) gorgeous

b) clever

¢) double-faced

d) overlooking

Tecr 3.
BriGepuTe npaBU/IBHBIN TIePEBOJ, TIOUEPKHYTOTO BBIPAKEHHUSI.
1) She asked me if I had made my decision.
a) ec/v 5 IpUHSIa
b) ecnu g npuHUMaro
C) NpUHSAJIA /U 51
d) npuHUMaro /i
2) Next time I see him I’m going to tell him what I think..
a) 00s13aTe/IbHO CKaXKy
b) cobupatoch cka3aTh
C) MOy MOrOBOPHUTH
d) mo¥iy U cKaxy
3) In the old times builders used to employ brick.
a) 0OBIYHO UCTIO/IH30BaIH
b) nucnonb3oBanu, 4ToObI IPUMEHUTD
C) TM0JIb30Ba/IUCh
d) BUZeny nosib3y B NpUMeHeHUH
4) He is on holiday now. He must be traveling around the world.
a) BePOSITHO, My TelleCTByeT
b) fo/mKeH myTelecTBOBaTh
C) HY’>KHO TTyTellleCTBOBaTh
d) Mo>keT ObITh, MyTeIIeCTBOBA
5) Very few people live near their place of work.
a) oueHb HEMHOTHe JTFO/IU
b) HeKOTOpkIe JitoAu
C) HECKOJIbKO YeJIOBEeK
d) HUKTO U3 /Irofien
3amnoHUTe TIPOITYCKH B MPeJI0KeHUsIX, BbIOpaB HarboJiee TIOAXOASIINN BapHaHT.

6) A is a person who puts together parts systematically in order to build something.
a) engineer b) civil engineer c) builder d) designer
7) units reduce construction time considerably.
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a) Reinforced b) Prefabricated c) Concrete d) Fireproof

8) Glass-silicosite is as durable as marble or granite.
natural rock.

a) Since b) However c) Because d) Therefore

9) Are you an early bird or a ?

a) night owl

b) sleepwalk

c) chatterbox

d) snob

, in many cases it has replaced

10) Somebody who constantly late is putting a low value on your time.

a) puts off

b) breaks town

C) turns up

d) splits up

11) I would be grateful if you could send me an
the job.

a) letter

b) envelope

¢) recommendation

d) application form

and some additional information about

12) The girl was . Men couldn’t take their eyes off her.

a) gorgeous

b) clever

¢) double-faced
d) overlooking

Tecr 4.

1.K Ka’>XIOMY BbICKA3bIBAHWIO N3 KOJIOHKKU A no,q6ep1/1Te COOTBETCTBYIOLL[I/Iﬁ OTBeT M3 KOJIOHKHN

B.
O/IMH OTBET JUIITHUM.

A

B

1) Smoking or non-smoking?

a) No, I’m just looking.

2) Can I help you? b) Great!
3) Shall I call for you sometime after six? c) Thanks for coming.
4) Better be going. d) Can I have the last name, please?

5) Hello! Is that Emma?

e) I work as a waiter.

f) “Non”, please.

2. K KaX/1JoMy BbICKa3bIBaHUIO W3 JIEBOM KOJIOHKH MOZA0epUTe COOTBETCTBYIOIIUM OTBET U3

NpaBOX KOJIOHKHU.
O/IvH OTBET JIUIIIHUM.

1. How are things with you?

a) No problem.

2. Can I take a message?

b) Don’t mention it.

3. I’'m afraid we must be going

¢) No, thank you.

4. Can I have a newspaper with my breakfast?

d) Fine as usual, thanks.

e) It’s a pity

Tect 5.

ITepen Bamu obpasel| KOHBepTa.
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3arnoJiHAUTe a/Ipec OTIIPABUTEIs, PACCTABUB OYKBBI B IPABU/ILHOM TOPSIZIKE.

1)
2)
3)

a. Detroit, MI, 48104
b. 5 Green Street, Apt. 3
c. Ms. Wilson

Tecr 6.
Onpezenute, K KAKOMY BUy ITUCbMa OTHOCSITCS TIPeZICTaB/IeHHbIE OTPBIBKU U BIMIITUTE B OJ1aHK
OTBETOB TOJILKO OYKBY IO/, OTIpeZie/ieHHbIM HOMEPOM.
1) informal
2) formal
3) job application
4) memo
a) Dear Mr. Wooster, I am writing in my capacity as secretary of college social club to say how
concerned we were to read about the decisions taken at committee meeting held on the fourth of
last month.
b) Dear Mark, I am writing to let you know about a marvellous opportunity that I have heard
about and that I think is exactly what you’re looking for.
) Dear Sir/Madam, I am writing to express my interest in the position of part-time library
assistant that I saw advertised in your newsletter dated 13 th June.
d) To: All staff From: M.Mc Govern, 1.T. Center Subject: Computer Access Date:18 August
2008

Tect 7.
1. TTog6epuTe 3aro/ioBOK K CieyIOIIeMy OTPBIBKY M3 IMCbMa 006 yCTpoiicTBe Ha pabory,
BbIOpaB U3 a, b, ¢, d.
Camp counseling certificate Grade 3 ski instructor Driver’s licence IBM PC user Fluent German
a) Interests
b) Additional Skills
¢) Education
d) Personal detail

2. 3aroiHUTe TIPOITYCKU B TIPe/IOXKEeHUsTX, BbIOpaB HarboJiee MOAXO/SILWI BapHUaHT.

1. The first President of the US was .

a) Th. Jefferson b) G. Washington c) J. Carter d) J. Kennedy

2. The great medieval church in London, rebuilt by Sir Chr. Wren in 1675-1697 is .
a) Westminster Abbey c) St. Paul’s Cathedral b) Windsor Castle d) Lincoln Minster

3. was the Prime Minister of Britain in 1940-45 and in 1951-55.

a) W. Churchill b) O. Cromwell c) W. Harold d) M. Thatcher
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