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1. IlepeveHb MUIAHMPYEMbIX Pe3yJIbTATOB 00y4eHHs N0 JUCIUIIHHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS POrPaMMBbl

1.1. Iucuumumna b1.5.26 «MHdopManimonHbie TEXHOJIOTHH B YIIPABICHUH TIEPCOHATIOM)
o0ecrneyrBaeT OBJIaICHUE CIeNYIOIUMHU KOMIIETEHIIUAMU:

Kon Kox srana
KOMITCTeHII HaumeHoBaHue 0CBOCHMSE HaumeHoBaHue dTana
KOMIETeHIIHH OCBOEHHSI KOMIETEeHIINI
M KOMIETeHIIHH
OIIK-10 CrocoOHOCTh pemats | OIIK-10.4 CriocoGHOCTh Ha
CTaHJApTHBIC 3aJauu NPUKIIATHOM YpOBHE
npohecCHOHATBLHOM WCIIOJIb30BaTh
NEeSITETPHOCTH  HAa  OCHOBE BO3MOXHOCTH
uH(HOPMAIMOHHON u COBPEMEHHBIX
oubmorpaduaeckoit ABTOMAaTU3MPOBAHHBIX
KYJIBTYPBl C TPUMCHCHHEM UH(POPMAITMOHHBIX
UH(POPMAIIMOHHO- CHCTEM B JCATEIBHOCTU
KOMMYHHKAIIHOHHBIX CHEIMAIUCTOB  CITY’KOBI
TEXHOJIOTH W C y4eTOM yIIPaBJICHUS IEPCOHATIOM.
OCHOBHBIX TpeOOoBaHUI
nH(pOpMaITMOHHOM
0€30MacCHOCTH

1.1. B pe3ynbTare OCBOCHUS AUCHUILTUHBI Y CTYICHTOB JIOJKHBI OBITH CHOPMUPOBAHBIL:

OT®/TP® (npu
HAJIMYUU Kox srana
npogcrangapra/ 0CBOCHUS Pe3yabTaTsl 00yueHus
npogeccuoHa/IbHbIE| KOMIIETEHIIUH
necTBUSA)
OIIK-10.4 Ha YpPOBHE 3HAHMI: JIEMOHCTPUPYET 3HAHHE IOHATHUH,
BUJIOB, THUMOB HH(POPMAIIMOHHO-KOMMYHHKAIITHOHHBIX
TEXHOJIOTHUH; MH(GOPMAIIMOHHBIX pecypcos,

HEOOXOUMBIX IS pelIeHus 3a/1a4 NpodecCHOHaTbHON
JIeITETLHOCTH B KaJIpOBOM cepe

HAa YpOBHE yMEHHUU: paboTaeT ¢ WH(DOPMALMOHHBIMU
cucreMamu u 0azamu AJAaHHBIX IO KaAPOBBIM BOIIPOCaM
Ha YPOBHC HAaBBLIKOB: BJIAACCT OCHOBHBIMU IMPUCMaMMU
paboTel B aBTOMATH3UPOBAHHBIX WH(OPMAIIMOHHBIX
cucTeMax B Mporiecce HHGHOPMAITMOHHOTO O0ecredeHust
U peann3aliui KaJpOBBIX TEXHOIOTUH

2. O0beM M MecTO AMCHUILINHBI B cTpykType OII BO

Oo6mast tpynoemkoctb b1.5.26 «MHpopMannoHHBIE TEXHOJIOTHH B YIPABICHUU
HEpCOHANIOMY» COCTaBisieT 4 3auéTHble eauHuIbl, 144 yaca. KonnyecTBo akageMHUUECKUX YacoB,
BBIJICIICHHBIX Ha KOHTaKTHYIO paboTy C IperojaBaTelieM, cocTaBisieT 48 4acoB: JIEKIIMOHHBIC
3aHATUS — 16 4YacoB, mpakTHYecKHe 3aHATHS — 6 4acoB, JabopaTopHble paboThl — 26 Yacos.
CamocTosTenpHas padora cocraiseT 60 yacoB, KOHTPOIL — 36 4acoB.

Mecto qucunmiannsl B ctpykrype OII BO

Huctummmaa b1.6.26 «MHDOpManMOHHBIE TEXHOJOTUH B YIPABICHUH IEPCOHATIOM)
OTHOCUTCS K o0s3aTenbHON yacTH broka 1 «luctumnmuael (Moaynn)y. M3yueHne JUCIUTUIMHBL
IpeIyCMOTPEHO B 6 cemecTpe.




Kommnerenmnuu, cdopmupoBanHble B mporecce wu3ydeHus auciuiummasl  b1.5.26
«MHpOopMaIOHHBIE TEXHOJIOTUH B YIIPABICHUU MIEPCOHATIOM», B JAIIbHEUIIIEM HEOOXOAMMBI ISt
W3Y4YEHUs CICAYIOIMUX AWCIUIUIMH, MPeayCMOTpeHHBIX yueOHbIM muianoM: b1.B.13«IIpakTuka
PEKpYTMEHTAa.

dopma MPOMEKYTOUHON aTTECTAIIMA B COOTBETCTBHM C y4eOHBIM IJIAaHOM — 3K3ameH (6
ceMecTp).

3. Conep:xkaHue U CTPYKTYpPa AUCHHUILINHBI
Ounas popma o0yueHust

O0BbeM TUCHUILIMHBI, Yac ®opma
KonTakTHas padora TeKyLIero
o0yuarouuxcsi ¢ KOHTPOJIA
HanMeHOBANME TeM npenojaBarejeM Mo BUAamM ycneBaemo
Ne Y4eOHBbIX 3aHATHH cTH*,
(pa3neJsioB) Bcero Cp
MPOMEXKYT
JA | Jp | m3 | KCP ornon
aTTecTanu
u **
Tema 1. | CTpykTypa, cocTtaB H O
KJaccuukanms
MH(OpPMaLMOHHBIX
CUCTEM u 8 5 5 4
UH(POPMAIIMOHHBIX
TEXHOJIOTHI TMOAIEPKKH
YIIPaBJICHYECKUX
pelIeHn
Tema 2. | Bujast obecrieyeHust O
UH(POPMALIMOHHBIX
cHCTEM u
UH(POPMALIMOHHBIX
TEXHOJIOTHI yIpaBlieHUs 8 2 2 4
NIEPCOHAJIOM.
WNupopmanronHas
0€30MacCHOCTh U 3alUTa
uH(pOpMaLUH.
Tema 3. | Opranuzanus O, KP
AQHAIUTUYECKOH paboThI
CITyK0 ynpasnenust | 10 4 6
nepconaiom B Microsoft
Excel.
Tema 4. | Texunonorun pabOTHI C O, KP
PENSIUOHHON  MOJIEIIBIO
0a3el JTAHHBIX B
Microsoft Access mpu | 16 2 4 10
peleHnH 3a1a4y
yIpaBJIeHUS
NEPCOHAIOM
Tema 5. | UHTEpHET-peCcypehl  JUIs O
peneHHs 3amad | g 5 4 4
yIpaBJIeHUS
NEPCOHAIOM




O0beM JMCHUIIMHBI, YA€ dopma
KonTakTHas padora TEKYILIero
o0yuaromuxcs ¢ KOHTPOJIA
HanMeHoBANME TeM npenojaBaTeseM 110 BH1aM ycneBaemo
Ne Y4eOHBIX 3aHATHH CTH®,
(pa3neJsioB) Bcero Cp
NPOMEKYT
JA | Jp | m3 | KCP ormon
arrecranu
u **
Tema 6. | MapopManmoHHbIE O
TEXHOJOTHH 10 5 4 4
KOMIUIEKCHOH  OLEHKHU
nepcoHaa
Tema 7. | AHaIM3 TNPOTPaMMHOTO 0)
obecrnieueHus
MOJIJIEPKKH
YIIPaBICHYCCKUX 8 2 6
pemieHuit B cdepe
yIIpaBJICHUS
MEPCOHAIOM
Tema 8. | KomruiekcHbIe O
nH(pOpMaIMOHHbBIE
CHUCTEMBI  ympaBieHus | 12 2 2 8
[IEPCOHAIOM (HRM-
CUCTEMBI)
Tema 9. | Cuctema omnepaTUBHOTO 0, K3
KaIpoBOrO  ydera H
yIpaBICHUSA «1C: | 18 2 6 10
3apruiata U yIrpaBlIeHHE
IIEPCOHATIOM»
Tewma 10. | Buomerpuueckue u O
HEHUpOCETEBbIE
TEXHOJIOTUHI Bl g 9 9 4
JeSITeIbHOCTH CITyK0
yIIpaBJICHUS
HEPCOHAIOM
[TpomexyTouHas 36 OK3
aTTecTanus
Bcero 144 16 26 6 60
Ilpumeuanue:

* — gopmul mexyweeo xoumpoas ycnesaemocmu: onpoc (0), koumponvnas paboma (KP), xeiic-3adaua

(K3).

** - hopmbl npomesicymounou ammecmayuu. dK3amen (Jx3)

NudopmanroHHbIH

Conep:kanue QTUCHUIIHHBI

Tema 1
Crpykrypa, cocTaB u KJaccHPUKALUSA HHPOPMALIMOHHBIX CHCTEM H HH(POPMALMOHHBIX
TEXHOJIOTUH MOJAEPKKH YIIPABJICHYECKUX PeleHuil

HIEPCOHAIIOM.

Buowl 3anamuil: nexyus-npezenmayus, npakmuyeckoe 3ansamue (KoJLI0K8Uym)

KOHTYp  YIIpaBIICHUSA CrpykTypa W TNOHATHS

uHpopmannonubix cucteM (MC) m unbopmanmonusix texHonoruit (MUT). Dransl pa3BuTHs
MH(POPMALIMOHHBIX CUCTEM U UX 3BoMoNMs. KOHLIENIY CTaHAapTOB yIpaBIEHUS U OCTPOCHHS
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IT-cucrem. CoctaB u knaccudukaius KoprnopatuBHbIX HH(popManuoHHbIX cuctem (KHC).
HNudopMalinoHHbIE TEXHOJOTUM KaK COCTABJISAIONIAsl YacTh aBTOMATH3UPOBAHHOW CHCTEMBI
yhnpapieHus: mnepcoHanoM. [IpuHIMIBI oOpraHu3anud W TOCTPOEHUS HHGPOPMAIMOHHBIX
TEXHOJIOTH.

Tema 2
Bunbi odecnieyeHust UHPOPMANMOHHBIX CHCTEM M HH(OPMANMOHHBIX TEXHOJOTI Ui
ynpagsjenus nepconanom. Uudgopmanuonnas 6e30nacHoOCTh 1 3alIMTa MHGOPMAIIUH.
Buowl 3anamuii: nexyusa-npezenmayus, npaxmuyeckoe 3ansamue (KOJI0K8UyM)

Cucrema mokazateneii  MHQPOPMAIMOHHBIX  TEXHOJNOTHHA. TEeXHOIIOTHYECKOE U
HOPMAaTUBHO-METOMYECKOE  OOeCredYeHne  aBTOMATHU3WPOBAHHBIX  CHCTEM  YIpPaBIICHUS
nepcoHaioM. TexHUYeckoe W TPOrpaMMHOE OOECIeueHHEe aBTOMATHU3HPOBAHHBIX CHCTEM
yrpaieHus nepcoHanoM. [Ipobaemsl nHpOpMaOHHOM 6€30MacCHOCTH B aBTOMAaTU3UPOBAHHBIX
cucremax ynpapieHusi nepcoHanoM (ACVYII). Crammaptel 3ammtel uHDOpMamuu. MecTo
npumenseMbix MT- TexHonoruii B cTpykType MHPOPMAIMOHHOIN 0€30MacHOCTH OpraHU3allUu.
[TpuHIMITBI TIOCTPOCHUS CUCTEM WHGPOPMAIMOHHON Oe3omacHOCTH. Buabl oOecnedeHus
uH(popMallMOHHON Oe3omacHocTH. MeTonsl W cpelncTBa obecreueHuss HMH(DOPMAIIMOHHON
6e3onacuoctu B ACVYIL.

Tema 3
Opranu3anus aHAJUTHYECKO# padoThl ciyk0 ynpasienus nepconaiom B Microsoft Excel.
Buowl 3anamuii: rabopamopnas paboma
CraHgapTHbIe TMaKeThl 0OpabOTKH KaapoBoil MH(popMmanuu. AHaauTHYecKas paboTa B
Microsoft Excel. CoprupoBka wu QuiabTpamus AaHHBIX. Buabl QUIBTPOB. YCIOBHOE
dopmaTrpoBaHue 0a3bl JaHHBIX KaapoBoil uHpopmarmu. Konconuaaius nanusix. [loaBeaenue
POMEXKYTOUHBIX U 00LIMX UTOTOB. [TocTpOCHUE CBOHBIX TAOJHII U CBOJHBIX JJHArPAMM.

Tema 4
TexHo0rHH PadOTHI ¢ PEJISIIMOHHOI Mo/Ie/IbI0 6a3bl JaHHbIX B Microsoft Access nmpu
pelleHuH 32124 yIPaBJIeHUs MePCOHAIOM
Buowl 3anamuii: nexyus-oemoncmpayus, 1abopamopras paboma

bank nansbix. basa mannbpix. Cucrema ympaBieHus 6a3oi naHHbIX. Opranuzanus 0as3
JaHHbIX. Monenu opranu3anuu JaHHbIX. DopmupoBanue 6a3bl 1aHHBIX B ACCESS. OCHOBHBIE
npueMbl (QopMupoBaHus 0a3bl JAHHBIX (co3/laHue TaOJMI], YCTAaHOBJIEHHME CBA3EH Mexay
TabauIaMu). AHAIWTUKA JaHHBIX (CO3JaHUE 3ampocoB M oTdeToB). [IpoekTupoBanue Qopm
BBIXOJHBIX JOKYMEHTOB.

Tema 5
HNuTepHeT-pecypcebl 1Jisl pelieHusi 3a/1a4 YIPaBJIeHHs ePCOHAIOM
Buowt 3auamuii; nexyus-oemoncmpayus, 1abopamopHas paboma
OnTtumuzanus moucka HHPOpMAIMH WHTEPHET-PECYPCOB IO YIPABICHUIO MEPCOHAIOM.
NudopManroHHble TOPTANBI IS CIYXO0 yrpaBieHus MepcoHaioM. Crernuanm3upoBaHHbIC
cnpaBo4HbIe cucTeMbl. KanpoBbie arenTcTBa. KoHCAaNTHHT B 00JaCTH yIIpaBIeHUS MEPCOHATIOM.
[Ipodeccuonanbpabie MHTEPHET-COOOIIECTBA KaApOBUKOB. O0IauHbIe TEXHOIOTHH.

Tema 6
HNudopMannoHHbIe TEXHOJOIMH KOMILJICKCHON OLICHKHU MEepCcoHAaJIa
Buowl 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma
[Ipodeccuonanpasie  cranmapthl. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTH
NpOrpaMMHBIX ~ TPOAYKTOB  JJisi  peaju3ald  MpOLEeAYyp  OLEHUBAHHUS  IEepCOHaa.
[Icuxomornyeckoe TECTUPOBAHUE C KCHOJB30BAHMEM IIKAJI, ITOCTPOCHHBIX Ha OCHOBE
koHuenmuu P. AMrxayspa. Mcronb30Banue pe3yabTaTOB TECTUPOBAHUS I TOA00pa epcoHaia



Ha OIPENIEICHHBIE TOJDKHOCTU. ABTOMAaTU3MPOBAHHAs OLICHKA IIEPCOHAJA HAa IPUMEPE CUCTEMBI
SPPUR.

Tema 7
AHaJM3 NPOrpaMMHOIo odecredeHus MOJAeP:KKH yIIPaBJIeHYeCKUX pemennii B cepe
ylnpaBJieHHs epCOHAIOM
Buowt 3anamuii: npaxmuyeckoe 3ansamue (KOAL0K8UyM)

OyHKIIMOHAIBHOCTD CUCTEM TOAJEPKKU MPUHATHS YIPaBICHUECKUX pEIICHUH B cdepe
yhnpapieHus: nepconasoMm. Kputepuu mnoadopa mporpaMMHBIX IMPOIYKTOB HH(OpMAaTHU3alUU
CIIy’K0 ynpaBleHHs ITepcoHaoM. ANropuT™ BbiOopa U oueHka 3pdextuBaoctu MC ynpaBieHus
MEPCOHAIIOM.

Tema 8
KomnuiekcHble HHpOPMAaMOHHBIE CHCTEMbI YIIPABJIEHHUS EPCOHAIOM
(HRM-cucrempi)
Buowl sanamuii: nexyus-npezenmayus, 1abopamopHas paboma

OCHOBBI TPOEKTHOTO yINpaBIEHUS OpraHu3aluel. YIpaBieHHE YeIOBEYECKUMU
pecypcamu B mpoekTe. CTPYKTYpHBIM MOJIXOJ K BHEIPEHUIO WHPOPMAIMOHHBIX CHUCTEM
ynpasnenus nepcoHanoM. WT-nponykter u WUT-pemienus s ymnpaBieHHs HpeaIpUSITHEM
(xomnanwueit). Konnenmmu MRP |, MRP Il u CRP. HuTerpamus KOHLENIUH YHpaBICHHUS.
TpeboBanuss k HRM-cucteme. TumoBoit HabOp aBTOMATH3UPYEMBIX OH3HEC-TPOIIECCOB
coBpemeHHO HRM-cuctembl. IHTerpaTHBHBIN NOTEHIMAT KOHIETIIUH YIIPABICHHUS PecypcaMmu
npeanpustus ERP-cucrem.

Tema 9
CucreMa onepaTHBHOIO Ka/IpoBoOro yuera u ynpasjienus «1C: 3apmiara u ynpapjieHue
MEePCOHAJIOM
Buowt 3auamuii: nexyus-oemoncmpayus, 1abopamopuasn paboma

Kondurypauus 1 ocCHOBHbIE BO3MOXHOCTH CHUCTEMbI ONEPATUBHOIO KaJpOBOIr0O y4yeTa U
ynpasienus «1C: 3apmiaTta u ynpasieHue nepconanomy. [lpaBuna co3panus nHGOPMAMOHHOMN
6a3bl cuctembl. CepBHCHBIE BO3MOXKHOCTU. WHTepdeiic cucreMbl ONepaTMBHOIO KaJpOBOTO
yueta u ynpasienus «1C: 3apruiara u ynpasieHue nepcoHaaom». CBeeHUs: 00 opraHu3alyu.
3amosHEeHUEe U BeJleHHE cIpaBOYHUKOB «Dusnyeckue nunay, «COTPYAHUKH OpraHU3alun»,
«lomwkHocTn opranm3anmm», «llogpaznenenust opranm3ammny», «llltatHoe pacmucanuey,
«[Tonp3zoBatenu». KagpoBble 1BUKEHUS COTPYAHUKOB. KapoBble OTYETHI.

Tema 10
Buomerpunueckue u HelipoceTeBble TEXHOJOTHH B 1eATEJIBLHOCTH CJIYKO
yYHpPaBJICHHUS MEPCOHATIOM
Buowl 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma

OcHOBHbIE HAaNpaBiCHUs MPUMEHEHHUs OHMOMETPUYECKMX CHCTEM B YIIPaBJICHUU
nepciHaioM. VHTerpupoBaHHas OHOMETpUYecKas CcUcCTeMa ydyera paOouero BpeMEHH H
koutposisi poctyna BIO TIME. Buomerpudeckas cucrema ydera pabouero Bpemenu Simple
WTC. OcHoBHBIE IPUHLIUIIBI PabOTHl HCKYCCTBEHHBIX HelpoceTel. HelipoceTeBble TeXHOIOTHH
B yIpaBJIeHUH TiepcoHaaoM. HelipoceTeBoit mog0op COTpYIHUKOB.

4. Martepuanbl TeKylero KOHTpPOJisi ycneBaeMocTu o0ydaromuxces u Gpoun
OLICHOYHBIX CPEJACTB MPOMEKYTOYHOM aTTeCTAlMHU N0 JMCHUIIIMHE
4.1. ®opMbl M METOAbl TEKYIIETO KOHTPOJISI YCHEBAEMOCTH M IPOMEXKYTOUHOM
aTTECTALIUH.



4.1.1. B xome peasmzanuu guctuiiuabl b1.5.26 «MHbopMaimoHHbie TEXHOJIOTHH B
ynpaBHeHI/II/I HepCOHa.HOM» I/ICHOJIBSyIOTC}I CJICIIYIOH_[I/IG METOAbI TeKymero KOHTpOJISI
YCIIEBAEMOCTH O0YYaIOITUXCS:

MeToabl TeKyLIero

Tema (pa3aen) KOHTPOJISA
ycneBaeMoCTH
Tema 1. | CtpykTypa, coctaB u Kiaccuuxanusi UHGOPMAIMOHHBIX Omnpoc

cUcTeM H WH(GOPMAIMOHHBIX TEXHOJOTHH MOJIEPIKKH
YIIPABJICHYECKUX PEIICHUN

Tema 2. | Buapl  obecrieueHuss ~ MHPOPMALMOHHBIX ~ CHCTEM U Omnpoc
MHPOPMALIMOHHBIX TEXHOJIOTUH YIPABJIECHUS IIEPCOHAIOM.
WNudopmannonHas 6€30MacHOCTb U 3aIIMTa HHQOpMAIIH.

Tema 3. | Opranuzanusi aHaIUTUYECKOW paboThl ciayx0 ympasieHnus | Omnpoc, KOHTPOJIbHAS

nepconaiom B Microsoft Excel. pabora

Tema 4. | TexHonoruu paboThl ¢ PEISIUOHHONW MOJIENBIO 0a3bl JaHHBIX |  Onpoc, KOHTPOJIbHAS
B Microsoft AccCess mnpu perieHdd 3aaad  yrpaBiICHHS pabota
IEPCOHAIIOM

Tema 5 | UaTepHeT-pecypcbl ISl pELICHUS  3a/ad  yIPABJICHUA Ompoc
NIEPCOHAIIOM

Tema 6. | UndopmaiinonHple  TEXHOJOTHU  KOMIUIEKCHOM  OIICHKH Ompoc
nepcoHasia

Tema 7. | Ananus MIPOTPAMMHOTO obecrieueHus MOAICPKKU Ompoc
yIpaBJICHYECKHUX PEIICHUH B chepe yrpaBlIeHHUs MEPCOHATIOM

Tema 8. | KommekcHple WHGOPMAMOHHBIE CHCTEMBl  YIPABICHHUS Omnpoc

nepconanoMm (HRM-cucremer)

Tema 9. | Cuctema onepaTUBHOTO KajpoBoro y4era u ynpasienus «1C: | Ompoc, keiic-3aganue
3apruiata u yrpaBjeHHE IEPCOHATIOM

Tema 10. | buomerpuueckue U HEHPOCETEBBIE  TEXHOJIOTMH B Omnpoc
JESITEIbHOCTH CIIYKO YIPaBICHHSI IEPCOHATIOM

4.1.2. Dx3aMeH MPOBOIUTCS C MPUMEHEHHEM CIIEAYIOIINX METOIOB (CPENICTB): BOMPOCH U
3a/1aHus K DK3aMEHY.

4.2. Matepuaisl TEKYLIEr0 KOHTPOJIS YCIIEBAEMOCTH.

[IpenonaBaTenp OIEHUBAET YPOBEHb IMOATOTOBICHHOCTH OOYYAIOLIUXCS K 3aHATHUIO IO
CJIEIYIOIIHM MTOKA3aTeNsM:

— YCTHBIE OTBETHI Ha BOIIPOCHI IIPETIOAaBaTeNsl 10 TEME 3aHATHUS,

— BBINOJIHEHUE  KOHTPOJBHOW  pabOThl 1O  OMNpPENEeNEHUI0  YpPOBHSA  BIAJICHHE
MH(OPMALOHHBIMU TEXHOJIOTUSIMH.

Ha 3ammre KOHTpOJIbHON pabOThI CTYAECHT MPEACTABIAET MMCbMEHHBIN BapHaHT pabOTHI,
coJlepKalliil aaropuT™M BbINOJIHEHUS U ¢aii ¢ perieHneM. [IucbMeHHbIN BapuaHT TOTOBUTCS B
TeKCTOBOM Ipouieccope MS Word B Bujie oTyeTa 0 BHIIOJHEHUU IIYHKTOB 3a/1aHUS C BKIIIOUCHHE
OKpaHHBIX  00pa30B. DJNEKTPOHHBIM  (aiim  JOHKEH CoJepkaTh  0a3oBble  OOBEKTHI,
IIPEyCMOTPEHHBIE ITYHKTaMU 3aJaHUSl.

3ammTa TpoXOJUT B YCTHON opMe C JEMOHCTpAIlUEH PEIIeHNus] KOHTPOJIBLHOTO 3aaHusl.
Ha 3ammure cnoymarenp KpaTKO W3J1araéT OCHOBHBIE pE3YJbTaThl, IOJIYYEHHBIE B XOAE
BBIMIOJTHEHUS] KOHTPOJIBHOTO 3aJaHusl, JaeT HCYEPIbIBAIOIINE OTBETHl Ha JOMOJHUTEIbHBIE
BOIIPOCHI 110 TEME.

Kputepuu oieHKH KOHTPOJIBHOM pabOTHI:

— 000CcHOBaHME BbIOOpA aITOPUTMA BBITIOJIHEHUS 3aJaHMUS;

— YpOBEHb BJIa/ICHUS TEXHOJIOTHSIMH COOTBETCTBYIOLIETO MPOTPaMMHOTO MPOIYKTa,




OT4YeT 0 BHITIOJIHEHUH KeH3-3aaHus IPEICTABIIACTCS B TEKCTOBOM Tporieccope MS Word
U COJICPIKUT MOCIIEI0OBATEILHOCTh SKPAHHBIX 00Pa30B OCHOBHBIX 3TAIOB BBIITOJIHEHUS 3aJaHUSI.

Kputepuu oneHku keiz-3aganusi:

— OIpEAENICHHE COCTaBa U CO3JaHUE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHUCTEMBI
ONEPATUBHOIO KaJapoBoro yuera u ympaieHuss «lC: 3apruiata u ynpasieHue
[IEPCOHAIIOMY;

— YpOBEHb BIIAJICHUS TEXHOJOTMSAMHU peanu3auuu Kaaposelx onepauuii B AUC «IC:
3apruiaTa u yrpaBJ€HUE [IEPCOHATIOM.

OneHka 3HaHWWA, YMEHUH, HaBBIKOB IPOBOJAUTCS Ha OCHOBE OaNIbHO-PEHTHHIOBOM

cucremsl 70% u3 100% (70 6amnos u3 100) - BKjIag MO pe3ysbraTaM MOCEMAEMOCTH 3aHATHIA,
AKTUBHOCTH HA 3aHSTUSX, PE3yJIbTaTaM PYOESKHOTO KOHTPOJIS, 3alIUTHl KOHTPOJILHOM paOOTHI.

BOl'[pOCLI AJISl MOATOTOBKH K OIPOCY, KOHTPOJIBHbIE paﬁoTbI M Kelc-3a7a44 10 TeMaM:

Tema 1. CTpykTypa, cocTaB u Kjiaccupukanus HHGOPMALMOHHBIX CHCTEM H
HHPOPMAIMOHHBIX TEXHOJIOTHI NMOUIePKKHU yIPaBJeHYeCKHX pelleHui
Wnpopmarnius B cuctemMe ypaBiieHUsI IEPCOHAJIOM: TIOHATHE, BUbI, CBOWCTBA.
VYnpaBieHue 4yeloBeYeCKUMHU pecypcaMu Kak Ou3Hec-IpoLiecc.
HNudopmaninoHHas cucreMa ynpaBiIeHUs IEPCOHAIOM.
Oransl pa3BUTHS HHPOPMAITUOHHBIX CUCTEM U X DBOJFOIIHSL.
KoprniopaTtusHble HH(OpMAIMOHHBIE CUCTEMBI: COCTAB U KJIACCU(PHUKALIHSL.
NupopmallnoHHbIE TEXHOJIOIMHM B YIPAaBJIECHUU IE€PCOHAJIOM: IOHSTHE, OCHOBHbBIC
BUJIBI.
7. WHdopmannoHHBIA KOHTYp YIIpaBJIEHUS IEPCOHAIOM: Ha3HaYEHHE, CTPYKTYpa.

SukrwnE

Tema 2. Buasbl odecnieyenusi HHGOPMANMOHHBIX CHCTeM U HHPOPMAIIMOHHBIX TEXHOJIOTH
ynpasJieHnus nepconanom. Uugopmanuonnas 6e30nacHOCTb M 3alIUTA HHPOPMALMH.

1. HopmaruBHo-meroauueckoe  oOecriedeHWe  HMH(DOPMAIMOHHBIX  TEXHOJIOTUH
YIPAaBIEHUS MIEPCOHATIOM.

2. AnmapaTHO-TeXHHYECKOe oOecriedyeHrne WH(POPMAIMOHHBIX TEXHOJIOTHI YIpaBICHUs
NIEPCOHAJIOM.

3. Ilporpammuoe  obecriedeHne  WHGOPMAIMOHHBIX  TEXHOJIOTHH  YIPaBICHHS
[IEPCOHAJIOM.

4. TlpoexTupoBaHue HWH(GOPMAIMOHHBIX CHCTEM YIPABIEHMUsI [EPCOHAJIOM: LIEb,
(akTOpBl, MPUHLIUIIBL, METO/BI U ATAIIBI TOCTPOSHHUSL.

5. Cucrema nHopMalMOHHON OE30MACHOCTH: COCTaB, IPUHIUIIBI TOCTPOEHUS.

6. HudopmannoHHas 0e30MacHOCTh ABTOMATHU3UPOBAaHHBIX CUCTEM  YIPaBJICHUS
IIEPCOHAIIOM.

Tema 3. Opranu3anusi aHATUTHYECKOH PadOTHI CJYKO yNpaBJieHHs MEPCOHATIOM B
Microsoft Excel

[TonsiTre 31eKTPOHHON TaOIUIIBI.

®dopmarsl JaHHBIX B TabnmuHOM penakrope Microsoft Excel.

CpencrBa 00pabOTKH TaHHBIX B TabaruHOM penaktope Microsoft Excel.

Amnanutndeckas pabora ciyx0 ynpasnenus nepconaiom B Microsoft Excel.

KonnuecTBeHHbIH aHaIM3 KagpoBoro coctasa B Microsoft Excel.

arLONOE

Ilpumepnvie 3a0ayu 0151 KOHMPOILHOU PAOOMbL
1. Hcmonb3yss BO3MOXHOCTH TaOJU4HOTO penakropa EXxcel, Bbimenuts B ImrtaTHOM
paclyCaHuy COTPYTHUKOB co cTtaxkeM padboTsl oT 10 mo 30 mer.
2. Hcnonp3ys BO3MOXKHOCTH TaOIU4HOTO perakTopa EXxcel, moarotoButs oTyeThl 1O
oT/eNaM, cojep)Kamue cieayromyo uHdopmaiuioo: TadensHbi HOMep, PUO, 3anmmaemas
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JIOJDKHOCTB, Pa3Mep CTaBKH, INPETyCMOTPEB BO3MOXKHOCTh BBIBOJIa Ha I€4aTh OTYETa IO
OpraHHU3aluy B [EJIOM H M0 KaXJOMY OT/AEITY B OTJICIBbHOCTH.

3. HUcnone3ys BO3MOXHOCTH TaONMYHOrO peraakropa EXCel, moarotoBUTh CHUCOK
COTPYAHUKOB IICHCHOHHOTO BO3pacTa.

4. Vcnone3ys BO3MOXKHOCTH TabmM4YHOro penakropa Excel, mpeacraBute B Buje
TaOIUIBl PE3yIbTaThl TEHAEPHOTO aHAIM3a KaJPOBOIO COCTaBa CTPYKTYPHBIX IMOJAPA3IelICHUN
OpraHU3aLUH [0 3aHUMAEMbIM JOJDKHOCTSIM.

5. Hcnonb3ys BO3MOXXHOCTH TaOnu4yHOro perakropa EXcel, mpeacraBute B BHIC
JMarpaMMbl  pacHpesieieHHe COTPYAHUKOB 110 3aHUMAEMbIM JIOJDKHOCTSIM M YPOBHIO
00pa3oBaHus 110 OPraHU3ALUH B LIEJIOM U [0 OTAEIaM.

6. HMcmomp3ys BO3MOXKHOCTH TaOmMYHOro pemakropa EXcel, moarotoButh crmcok
COTPYAHUKOB OpTraHU3aIMK co cTaxkeM padboTsl ot 10 1o 35 ner.

7. Hcnomp3yss BO3MOXHOCTH TaOJIM4YHOrO pepaktopa EXcel, moaroroButh oruer mo
CpenHeil 3apniare COTpYAHUKOB 3a HOIYTroUe IO OTAENaM U OPTaHU3aLUH B IIEJIOM.

Tema 4. TexHo10TUH PadOTHI ¢ PeJISIIMOHHOI MoIeibI0 6a3bl TaHHbIX B Microsoft Access
MPH pelieHn 32124 YNPaBJIeHUsI EPCOHAIOM

Pensimonnbie 6a3bl TaHHBIX.

[TnanupoBanue u KoHpUTryparus 6a3bl qanHbIX B Microsoft Access..

Hopwmanuzamus 6a3sl nanabix B Microsoft Access..

Cospanue tabuun B Microsoft Access..

YcraHoBieHue cBsi3eil Mexay Tadbmuiamu B Microsoft Access.

Hcnonb3oBanue 3ampocos B Microsoft Access..

Pabota ¢ popmamu B Microsoft Access..

Konctpyuposanue otuetoB B Microsoft Access.

LN~ WNE

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAbOMbL

1. Ha 6aze nanubix Access B Tabnuiie «llItaTHoe pacnucanuey paccUUTaTh MECSUHBIN
(boHJ O1UIaThl TPYyJla COTPYIHUKOB.

2. Ha Ga3e manHbIX ACCESS OATOTOBUTH CITUCOK COTPYTHUKOB OPTaHU3AIMH CO CTAXKEM
pabotsl ot 10 1o 35 ser, coaepxanuii creayromyo nHopMalHIo: MoApa3aeaeHue, TabeIbHbIH
Homep, PO, 1omKHOCTH, pa3Mep CTaBKHU.

3. HUcnonp3ys ©6a3y nanHbix Access «llltatHoe pacnucanue», cosgath ¢Gopmy,
colepKalyro creayronylo wuHpopMamuio: TabensHbI HOMep, PUMO, MOmMKHOCTB, pa3Mmep
3aHMMaeMol CTaBKU. BbIIenTh B HEl COTPYIHUKOB, 3aMEIIAIOLINX OJHYIO CTaBKY.

4. Ucnonb3ys ©0a3y panHbeix Access «lllratHoe pacnucanue», co3gaTb OTYET,
coJIep KAl caeTyroNyo HH(POPMAIMIO 0 KaApOBOMY COCTaBY OpraHM3alluu: MOapa3JiesieHue,
pykoBonutens moapasaeneaus, PO, TabenbHBIE HOMEp, 3aHUMaeMasl JIOJDKHOCTH, pa3Mep
CTaBKH, CTaX.

5. Hcnonwe3ysa 0a3y nmannbix Access «llltatHoe pacrucanue», MOATOTOBUTH OTUET IO
pesyibTaTaM TeHJEPHOrO0 aHajlu3a KaJpOBOTO COCTaBa CTPYKTYPHBIX MOJpa3/eleHuit
OpTaHu3aINH 110 3aHUMAEMBIM JTOJHKHOCTSIM.

Tema 5. UnTepHeT-pecypcehl A pelieHus 3a1a4 yIpaBJieHHsl ePCOHATIOM

1. TlouckoBble CHCTEMBI: OpraHu3anus HH(GOPMAIMOHHOTO MPOCTPAHCTBA U
0COOEHHOCTH TMOUCKA.

2. VHTepHeT-Bepcuu CreHUaM3UPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HHTepHeT-pecypchl pecypchl CIyKO yIpaBleHHS TEPCOHAIIOM TIIPH  MOI00pe
nepcoHaia.

4. HVHTEepHET-pecypchl pecypchbl B3aMMOJEHCTBHS CIICIUAIMCTOB CIYXO YIpaBIeHHS
HEPCOHAJIOM.
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5. HuTepHeT-pecypchl pecypchl CIyXO ympaBieHHS MEPCOHATIOM TpH (GOPMHUPOBAHUU
npodeCCHOHATBLHON Kapbephl.

Tema 6. UndopManoHHbIe TEXHOJIOTMH KOMILIEKCHOH OLEHKH MepPCcoHAasa
1. Mogenp 10IKHOCTH B UHPOPMALIMOHHOM KOHTYpPE YIpPaBJIEHUS [IEPCOHAIOM.
2. CrTpyKTypa MOAETH TOKHOCTH.

3. OcHoBHbIE ITpUEMbI (HOPMUPOBAHMS MOJIEIH JOKHOCTH.
4. Ilpumenenus koHuenuuu P. AMTXayspa B CUCTEME OLIEHKH IIEpCOHANIA.

Tema 7. AHAJIM3 NPOrPaMMHOI0 o0ecrnedeHusl MOJAEPKKH YIPAaBJIeHYeCKUX pellleHuil B
c(epe ynpapJ/ieHHs EPCOHATIOM
1. IlpuknaznHble mporpamMmsl AJisl yIIPaBICHUS IEPCOHATIOM.
2. DOyHKIMOHAIBHBIE  KOHTYpbl  ABTOMATU3UPOBAHHBIX  CHUCTEM  YIPaBJICHHS
[IEPCOHAIIOM.
3. Knaccuduxamus aBToMaTu3upOBaHHBIX CUCTEM YIPABJICHUSI IEPCOHATIOM.
4. YpoBHU aBTOMAaTHU3aLUU AESITEIbHOCTU CIYKO yIpaBiIeHUs IEPCOHATIOM.
5. ApxuTexkTypa mporpaMMHOr0 KOMILJIEKCA YIPABICHUS IEPCOHATIOM.

Tema 8. KomimiekcHbie HHOPMAIHOHHbIE CHCTEMbI yripaBJenus nepconaiom (HRM-
CHCTEeMBbI)

1 Buasl aBTOMaTH3MPOBAHHBIX WH(OPMALMOHHBIX CHCTEM YIPABICHHUS MEPCOHAIIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIMOHAJIbHBIE BO3MOXHOCTH WH(MOPMALMOHHBIX CHUCTeM B cdepe ympaBlieHUs
MIEPCOHAJIOM.

3 KonuenTyanbHble TOIX0IbI K aBTOMATH3AIUU CITYKO YIIPaBICHUS IEPCOHATIOM.

4 TlpuHOUIBI BEIOOpA MPOTPAMMHBIX MTPOAYKTOB JUIS peau3aiy PyHKIUI yIpaBiIeHUs
MEPCOHAIIOM.

Tema 9. Cucrema onepaTHBHOIO KaJpoBOro y4yera u ynpasJjenus «1C: 3apniara u
ynpaBJieHHe MePCOHATIOM)

1. «IC: 3Bapmmatra W ymnpaBieHHE  IepcOHAlIoOM» B O0IEeM  KOHTYype
ABTOMATH3UPOBAHHBIX CHCTEM YIPABJICHUS OPTaHU3aIHEH.

2. OyHKUMOHAJIbHBIE BO3MOKHOCTH «1C: 3apriara 1 ynpaBieHHe IEPCOHATIOM.

3. CupaBounnku B «1C: 3apruiata u yrpaBlieHHE IIEPCOHATIOM»: COCTaB, HA3HAYCHHE.

4. OcHOBHblE OTambl HACTPOMKM CHCTEMBI OIEPATUBHOIO KaJpPOBOTO y4yeTa H
ynpasienus «1C: 3apriaTta u yrpaBieHUuE IEPCOHATIOM.

5. Opranuzainus KaJpoBOro y4yeTa B CHCTEMbl OINEPAaTMBHOIO KaJpOBOrO yuyeTa H
ynpasienus «1C: 3apriaTta u yrpaBieHUuE IEPCOHATIOM».

6. CepBucHbie Bo3MmoxHOCTH «lC: 3apmiaTa W yOpaBlieHHE TEPCOHATIOMY JUIS
pas3INYHBIX TPYII paOOTHUKOB.

Keiic-3a0aua:

B opranuszanuu cosgaercss HOBOe CTPYKTypHOe mojpaszzaeneHue. Heo6xoaumo BHeCTH
W3MEHEHHS B IITATHOE PACIMCAaHUE U 3allOJTHUTh BaKaHTHBIE TOJKHOCTH U3 YHCIIa COTPYIHHUKOB,
paboTaroux B OpraHu3allli, a TaKXKe HaXOASAIINXCS B pe3epBe.

Tema 10. Buomerpuueckue U HelipoceTeBble TEXHOJIOTHH
B 1€ATEJIbHOCTH CJIYK0 ynpaBJieHUs MEePCOHATIOM
1. TlpumeHeHne OMOMETPUUYECKUX TEXHOJOTHIA B CUCTEME YIPABJICHUS IEPCOHATIOM.
2. Opranm3anus TEpCOHU(UIIMPOBAHHOTO ydeTa pabodero BpeMeHH Ha 0ase
Oouometpuueckoii cucremsr Bio Time.
3. buomerpuueckas cucrema ydera padouero Bpemenu Simple WTC.
4. BO3MOXXHOCTU IMPUMEHEHUSI HEUPOCETEBBIX TEXHOJIOTHI B YIIPaBIEHUH ITEPCOHATIOM.
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5. TIpouecc 00yueHnss HEUPOCETH.
6. IlpumeHeHHME HEWPOCETEBBIX TEXHOIOTHIA MPH MOAOOpPE MEepCcoHAaa.

4.3 OneHOYHBIE CPEACTBA ISl IPOMEKYTOUHOM aTTECTALUH.

4.3.1. TlepeueHb KOMIETEHLUH C yKa3aHHEM JTaloOB HMX (OPMHPOBAHUS B IPOILIECCE
OCBOEHUS 00pa3oBaTeNbHON NporpamMMmebl. [lokasarenu u KpUTEpUN OLICHUBAHHUS KOMIIETCHIINH C
y4eTOM 3Tamna ux (OpMHUPOBAHUS

Kon Koxa srana
KommneTeHll | HamMeHoBaHMe KOMIIeTeHIIMHU OCBOEHMS Haumenosanue >rana
OCBOEHHSI KOMIETEeHIINI
M KOMIIeTeHIHH
OIIK-10 CIIOCOOHOCTh pemrats | OIIK-10.4 CriocoOHOCTh Ha
CTaHJapTHBIC 3aJauu NPUKIIATHOM YpOBHE
npodecCuOHAIbHON UCII0JIb30BATh
JeSITeIIbHOCTH Ha OCHOBE BO3MOXHOCTH
UHGOPMAIMOHHOM u COBPEMEHHBIX
OoubmorpaguuecKor KyJIbTYphI aBTOMAaTH3UPOBAHHBIX
c PUMEHCHHUEM UH(POPMAIIMOHHBIX
UH(POPMAIIMOHHO- CHCTEM B JCATEIbHOCTU
KOMMYHHKAIIHOHHBIX CHEIMAIUCTOB  CITYKOBI
TEXHOJIOTHH H C  y4eTOM yIIPaBJICHUS IEPCOHATIOM.
OCHOBHBIX TpeOoBaHUI
nH(pOpMaITMOHHOM
0€30MacCHOCTH

JTan 0CBOCHUSA
KOMIIeTeHIIUHU

IToxa3aTenn olleHUBAHUA

Kpurepuii ouennBanus

OIIK-10.4 — cioco6HOCTD
Ha MPUKIATHOM YPOBHE
UCIIOJIb30BaTh
BO3MO>KHOCTH
COBPEMEHHBIX
ABTOMAaTH3UPOBAHHBIX
MH(OPMaLIMOHHBIX
CHCTEM B JIeITEIILHOCTH
CHEIHAJINCTOB CITY>KOBI
yIIpaBJIEHUS IEPCOHAIOM

JleMOHCTpHUpYET yMEHHE
paboTaTh ¢ HH()OPMALIMOHHBIMU
cucTeMaMy U 06a3aMu J1aHHBIX 110
KaJpOBbIM BOIIPOCaM.

Brnaneer ocHoBHBIMU
nprueMaMu paboThl B
aBTOMaTU3MPOBAHHBIX
MH(POPMAIMOHHBIX CHCTEMAaxX B
nporecce HHPOPMaITMOHHOTO
oOecrevyeHus U peanu3alnnun
KaJPOBBIX TEXHOJIOTHM.

4.3.2 TunoBbl€ OLIEHOYHBIE CPE/ICTBA

wnh e

Bonpocsl k 3k3ameny

MCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJIOTHI.

5. OCHOBHBIE DJIEMEHTHI

IIEPCOHAIIOM.

3aaa4  YIIPaBJICHUA

MH(POPMALIMOHHOTO  O0ecTeYeHus

WNupopMalinoHHBINA KOHTYp YIpPaBJIE€HUS IEPCOHAIIOM.

D yHKIHUOHAIBHBIE IOJCUCTEMBI B CUCTEME YIIPABIICHUS IIEPCOHAIIOM.

OCHOBHBIE CBOMCTBA YKOHOMUYECKON WH(OPMAITUHU TIO YITPABICHHUIO TEPCOHATIOM.
4. Omepauuu MO0 peanu3aliu

nepCoOHAJIOM B  YCJIOBHUAX

CIy’)KO  ympaBieHHS

6. IlIpomnecc nndopmaruzamuu ciayx0 yrnpaBIeHUsI IEPCOHATIOM.
7. Tlporpammuoe o0ecrieueHne CiIy»K0 yrpaBiIeHUs TEPCOHATIOM.
8. Texuuueckoe obecrieueHrne CUCTEM YIPaBIECHUS TIEPCOHATIOM.

13




9. OcHOBHBIE STalbl MPOCKTUPOBAHUS CHUCTEMBI HWH(OOPMAIMOHHOTO OOECTICUCHUS
yIIpaBJICHUS TIEPCOHAIIOM.

10. OcHoOBHBIEC YPOBHU aBTOMATU3ALMU CIYXO yIpaBlIeHUsI IEPCOHAIOM

11. ®ynKuMOHANBHBIE KOHTYPHI HH()OPMAITMOHHBIX CUCTEM YIIPABICHUS IEPCOHATIOM.

12. Apxurektypa NporpaMMHOI0 KOMIUIEKCA YIpPaBIECHUS IEPCOHAIOM

13. OcHOBHBIE CBOWCTBa MNPOTPAMMHOTO KOMIUJIEKCA TOAJCPKKH  YIPABICHHS
MEPCOHAIIOM.

14. Knaccugukaius aBTOMaTU3UPOBAHHBIX CUCTEM YIPABICHUS TIEPCOHAIOM

15. dynknuonanpHbie ypoBHH HRM cucrem.

16. Knaccugukaius aBTOMaTU3MPOBAHHBIX CUCTEM YIPABJICHUS TIEPCOHAIIOM.

17. ABTOMaTH3WPOBAHHBIE CUCTEMBI KaIpOBOTO JIIIONPOU3BO/ICTBA.

18. «1C: 3apmnara u ymnpaBlIeHHE MEPCOHAIOM» B OOIIEH cHCTEME YIpaBIICHUS
PEIIPUSITHEM.

19. ®ynknuonansHbIe BO3MOXKHOCTH «1C: 3apruiara u yrnpaBieHHE TEPCOHATIOM.

20. OcHOBHBIE BHU[BI CIPABOYHUKOB, mpuMmeHsemblx B «1C: 3apruiata u yrmpaBieHHe
HEPCOHAIOM.

21. Anroputwm pabotsl B cucteme «1C: 3apruiara u ynpaBieHHE IEPCOHATIOM.

22. Hauanpnas HacTpoiika nmporpamMmsbl «1C: 3apruiara u yrpaBieHHE TEPCOHATIOM.

23. CopaBounuk «®@usudeckue nuna» B cucreme «l1C: 3apriata u  ymnpaBieHHE
IIEPCOHAIIOM»: Ha3HAUEHUE U MpaBUja 3alI0JHEHMSL.

24. CnopaBouyHuk «CoTpyAHHKHU opranuzanun» B cucreMe «1C: 3apmiuaTta U ynpaBieHue
NIEPCOHAIIOM»: Ha3HAUEHUE U MpaBUja 3alI0JTHEHMSL.

25. ®dynkuuonan cuctemsl SAP HRMS.

26. Ouenka >(QQPEKTHBHOCTH BHEIPEHUS aBTOMATH3HMPOBAHHBIX CHUCTEM YIPABICHUS
MEPCOHAIIOM.

27. TlepcnextuBHbIe HanpasieHus pazsutist HRM cucrem.

28. KopropaTuBHbIe cUCTEMBI 00Y4YEeHHUS IEPCOHAA.

29. Buomerpudveckue CUCTEMBI yueTa padouero BpeMeHH.

30. DKcmepTHblE CHUCTEMbl B AaBTOMATU3ALUHU JEATEIILHOCTH CIYXKO yHpaBieHUs
MEPCOHAIOM.

31. HeiipocereBble TEXHOJIOTHH B JESITEIBHOCTH CIIYKO YIpaBIeHUs NEPCOHATIOM.

32. VHTepHET-TEeXHOJIOTHH B YIIPABICHUH ITEPCOHATIOM.

33. IIpodeccuorpaMma AOIKHOCTH: MIOHATHE, CTPYKTYpa U paBuiIa HOpMUPOBAHMSL.

34. OcHOBHBIC HamNpaBIICHUS NPUMEHEHHUS NMPOo(eccHorpaMMm B ACSITEIBHOCTH CIIYXO
yIIpaBJIEHUS IEPCOHAIIOM.

35. OcHoBHBIE TpodeccuorpaduuecKre METOIbI.

36. OcHOBHBIE THIIBI TPO(eccHorpamMmm.

37. Meromonorudeckue MPUHIIMITH pa3padoTKu mpodeccrorpamm.

38. AnropuTMm IpoBeAEHUs aTTecTanuu nepcoxana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: nmpeana3HaueHre, OCHOBHBIC MOTYJIH.

40. OcnosHnble npeumyniectBa BHeApenus COJ1 u ECM-cucrem.

IIpakTnyeckne (MpuMepHbIE) 3aJaHUS K IK3aMEHY

1 MHcnons3ys BO3MOKHOCTH (HOpMATHUPOBAHHS TEKCTa Ha 0a3e MPUMEHEHHS CTHIICH
oopmieHHs, pa3METUTh OTYET O paboTe KaJpoBOW CIyXKObl a1 pabOThl C HUM B pEXUME
CTPYKTYpHl JOKyMeHTa. COXpaHUTh MOJYYCHHBIH JOKYMEHT, MPEIyCMOTPEB BO3MOKHOCTh
BHECEHHE U3MEHEHUH B OT/IENIbHbIE Pa3/ieibl TEKCTa.

2 Ha 06a3ze mpencraBiIeHHBIX (OPMBI MPHKa3a W CIHCKAa COTPYIHUKOB OpPraHU3alUU
MOJrOTOBUTH NEPCOHANIbHBIE MPUKA3bI O pHEMe Ha paboTy JUIs KaKAO0r0 COTPYIHUKA.

3 Ha 0a3e ordera o paboTe KagpoBOW CIyXObl OpraHU3AIMH TPOJIEMOHCTPUPOBATH
BO3MOXHOCTH KOJIJIEKTMBHOH pa0OThl € JOKYMEHTOM: pPEXHM TIJIABHOTO U BIIOKEHHOTO
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JOKYMEHTa, CpPaBHEHHE pAa3JIMYHBIX BEPCHM JOKyMEHTa, OpPTraHU3allusl pPa3IUYHBIX PEKUMOB
JIOCTYTIA K TEKCTY JOKYMEHTA.

4  Hcnonp3ys BO3MOXKHOCTH TabiamuHOro pemakropa MS EXcel, moaroTtoBuTh OTYETHI
10 OT/eNaM, COJepXKalue CIeAyIonyo nHpopmanuio: Tadenbublii Homep, U0, 3anumaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTH BbIBOJIa Ha II€4aTh OTYeTa IO
OpraHu3aliH B LIEJIOM U MO KaXJI0MY OTAETY B OTJEIbHOCTH.

5 Hcnonb3ys BO3MOKHOCTH TaOymuHOTO pemakTtopa MS Excel, moaroroBUTh Crmcok
COTPY/AHUKOB IICHCHOHHOTO BO3PACTa.

6 Hcmonb3ys BO3MOKHOCTH TabimyHoro pemakropa MS EXxcel, onpenenurs cpemnuii
BO3PACT COTPYTHUKOB B KAXKJIOM CTPYKTYPHOM TOJpa3IelICHUH OpraHu3aluu.

7 HWcmonb3ys BO3MOXHOCTH Tabmu4yHOro pemakropa MS EXcel, mpoBectu anamm3
IOPUYMH YBOJIBHEHHS] COTPYAHHMKOB M3 OPraHM3alld B KaKIOM CTPYKTYPHOM TMOAPA3JEICHUHU.
Pe3ynbrathl npeAcTaBUTh B BUJIE CBOJIHOM THAarpaMMBL.

8 MHcnonb3ys Bo3MoxkHOCTH TabnuuHoro perakropa MS Excel, mpencraButh B Buze
TaOJIMLbI pe3yNbTaThl TeHACPHOTO aHalU3a KaJIpOBOrO COCTaBa CTPYKTYPHBIX IMOApa3/EICHUN
OpraHu3aINH 110 3aHUMAEMBIM JTOJDKHOCTSIM.

9 Hcnonb3ys BO3MOXHOCTH TabnuuHoro pemaakropa MS Excel, mpencraButh B Buie
IarpaMMBbl  paclpelielieHne COTPYAHHUKOB 10 3aHMMAaeMbIM JIOJDKHOCTSM U YPOBHIO
00pa3oBaHus MO OPraHU3AIMH B LIEJIOM U IO OT/IETaM.

10 Hcnonb3yst BO3MOKHOCTH TabmuuHOrOo pemakropa MS Excel, ompenenuts pasmep
3apabOTHOI IJIaTHI C YI€TOM HAUMCIIEHHUS OOHYCOB 3a CTaX pabOThl B OpraHU3alllu.

11 Hcmons3yst BO3MOKHOCTH TabnmuuHoro pemaktopa MS Excel, mo pesynbraTam
OLICHKH YpPOBHSI MPO(PECCHOHATHHOW KOMIIETEHIIMM COTPYAHUKOB ONpENeNUTh Hauboiee
MOIXOAAIIETO KaHUIaTa UIsl 3aMEIIeHUS] BAKAHTHOM JIOJDKHOCTH.

12 Hcnonb3yss BO3MOKHOCTH TabiauyHoro pemakropa MS Excel, mo pesymbratam
OLICHKA YPOBHS TPOPECCHOHATHHONH KOMIIETEHIIMH COTPYJHHKA ONPEACTUTh Haubosee
MOIXOJISIIYIO JOHKHOCTh U3 UMEIONINXCS B OpTraHU3aI[MH BaKaHCHI.

13 Hcnone3yst 6a3y namabix MS Access «llltatHoe pacmmcanme», co3gath (Gopmy,
coJiepKallylo cleAyromnyo HHpopManuio: TabenbHbll HOMep, DPUO, N0MKHOCTH, pa3zMmep
3aHUMAeMOM CTaBKH. BpIIEIUTE B HEW COTPYAHUKOB, 3aMEIIAOIINX ITOJIHYIO CTABKY.

14 HWcnone3ys Oa3zy nanHbix MS Access «llltatHoe pacrucaHue», co34aTh OTYET,
COJIep KAIINH CIEeTYIONTYI0 HH(POPMAITHIO TI0 KaAPOBOMY COCTaBY OpTaHU3AIHU: TOpa3ieIeHue,
pykoBojuTens noapasaeneHus, @OHO, TabenbHBbI HOMEp, 3aHUMaeMasi JOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

15 Hcnone3ys 6a3y nanaeix MS Access «llltaTHoe pacnucaHue», MOATOTOBUTH OTYET
0 pe3yiapTaTaM TeHJEPHOTO aHajh3a KaJpOBOTO COCTaBa CTPYKTYPHBIX TOApa3IeIeHHN
OpraHu3alUK 10 3aHUMAEMbIM JTOJDKHOCTSIM.

16 Ha 06a3e copaBOYHBIX MaTepUaNiOB /IS CIYKO yIpaBlIEHHS TEPCOHAIIOM,
NpPE/CTaBICHHbIX B ceTU VIHTEpHET, MOJArOTOBUThH CIIUCOK METOJMYECKUX PEKOMEHIAIMN s
NIPOBE/ICHUS aTTECTALMU TTePCOHAIA.

17 Ha 6aze AUC 1C 3I1 u YII opopMuTh npuem COTpyAHHKOB Ha paboTy.

18 Ha 6aze AUC 1C 3I1 u YII oopMuTh MpUEM COTPYAHHKA OPTaHU3ANN Ha paboTy
110 BHYTPEHHEMY COBMECTHUTEINLCTBY.

19 Ha 6aze AUC 1C 3I1 m VYII co3mare HOBOE CTPYKTYypHOE MOIpa3cicHHE B
opraHu3aiui U O(GOPMUTH MEPEeBOA COTPYAHMKOB U3 JAPYrHMX MOJpa3JelieHui BO BHOBb
CO3JIaHHOE TIOAIpa3/IeIICHHE.

20 Ha 6a3e AUC 1C 311 u YII BHEcTH U3MEHEHUS B IUTATHYIO CTPYKTYPY OpTaHU3aIIH.

Ikana oneHNBaAHUSA
OneHka 3HaHWW, YMEHHH, HABBHIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEHTHHTOBOM
cucrembl: 30% u3 100% (v 30 6ammoB u3 100) - BKiIag B UTOTOBYIO OLEHKY IO PE3yJbTaTam
MIPOMEXYTOUYHOU aTTECTAIIUH.
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IIpu oueHuBaHMM OTBETa OOYYAIOLIETOCs B XOZAE MPOMEKYTOUYHOM aTTeCTal[MM MOKHO

ONHUPATHCS Ha CIEAYIONTNE KPUTEPUH:
baubr Kpurepuit onenku

26-30 |OOyuarommiicss TOKa3bIBaeT BBICOKMH  YpPOBEHb KOMIETEHTHOCTH, 3HAHHS
IPOrpaMMHOr0  Marepuana, Yy4eOHOH, MepHOAMYECKOH U  MOHOIrpaduuecKoi
JUTEPATyphl, 3aKOHONATENBCTBA M TPAKTUKU €ro NPHUMEHEHHs, PACKPBIBAECT HE
TOJIbKO OCHOBHBIE IOHATHS, HO M AHAIM3UPYET UX C TOYKU 3PEHUS Pa3IUYHBIX
aBTOpOB. OOy4YaIOLINIiCA MOKa3bIBAaCT HE TOJIBKO BBICOKHI YPOBEHb TECOPETUUECKUX
3HAHUM, HO M BUAUT MEXIUCLUIUIMHApHbIE cBs3U. IIpodeccruonanbHo, rpaMoTHO,
M0CJIEIOBATEIBHO, XOPOILINM SI3BIKOM YETKO M3J1araeT MaTepuall, apryMEeHTHPOBAHHO
(dopMynupyeT BBIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HAIpPaBICHUIO M HPOQHIIO
NOJATOTOBKM 3aKOHOJATEIbHO-HOPMATHUBHYIO M IpakTHUYecKylo 0a3y. Ha Bompockr
OTBEYAET KPATKO, APTYMEHTUPOBAHO, YBEPEHHO, 110 CYLIECTBY.
16-25 OOyyaromuiicss IOKa3bIBa€T JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepHaoB 3aHATUH, y4eOHOW M METOJMUYECKOW JIUTepaTyphl, 3aKOHOIATEIbCTBA U
IPAaKTUKUA €ro NMpUMEHEHHs. YBEpEeHHO M NMpOo(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SICHO, YETKO M TIOHSATHO H3JIaraeT COCTOSIHME M CyTh BOIpOca. 3HAET HOPMAaTHBHO-
3aKOHOJATEIbHYI0 M  IpaKkTUYeCKyr0 0a3y, HO TpU OTBETE€ JIOIMYCKaeT
HECYIIECTBEHHBIE TOrperrHOCTH. OOyUarONIMiAcs MOKA3bIBAET JOCTATOUYHBIH YPOBEHb
npo¢eCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET HMOHATUSAMH, METOJaMHU OLCHKH
OPUHATHS PEIICHHW, WMEeT TMpeICTaBIeHHe: O MEXIUCIHUIUIMHAPHBIX CBS3AX,
YBSI3bIBAET 3HAHMS, MOJyYEHHBbIE NPU H3YYEHUHU pPa3IUYHbIX JAUCLUUIUIMH, YMEeT
AQHAJTM3UPOBATh NMPAKTUYECKUE CUTYallMd, HO JIOMYCKAET HEKOTOPHIC MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTHYHO, MaTepuall U3JIaraeTcsl XOPOIIUM SI3bIKOM, MPHUBIIEKACTCS
UHPOPMATUBHBIA W WJUTIOCTPUPOBAHHBIA MaTephall, HO TPH OTBETE JOIYCKaeT
HEKOTOPBIE MOTPENIHOCTH. BOIPOCH HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHECHHH.
6-15 OOyuarouuiics MOKa3bIBae€T JOCTATOYHBIE 3HAHUS MaTepUANIOB 3aHATHHA, HO IPH
OTBETE OTCYTCTBYET JOJDKHAS CBSI3b MEXKIy aHAIH30M, apryMEHTaluel ¥ BBIBOIaMHU.
Ha nocraBiieHHbIE WieHaMM KOMHUCCHH BOINPOCHI OTBEYAET HEYBEPEHHO, JIOITYCKaeT
norpermHocTd. OOyJaromuiicss BIIaJeeT MPAKTUYSCKHMMH HAaBBIKAMH, IPHBIICKACT
WITIOCTPAaTUBHBIM MaTepuaj, HO 4YYyBCTBYeT ce0si HEYBEpEeHHO NpHU aHalu3e
MEXIUCIUIUTMHAPHBIX CBsi3ell. B oTBeTe He Bcerga MPHUCYTCTBYET JIOTHKA,
apryMeHTBhl TPHUBIIEKAIOTCS HEJOCTaTOYHO Beckue. Ha mocTaBieHHbIE BONPOCHI
3aTPYAHSETCS] C OTBETaMH, IOKA3bIBAET HEIOCTATOYHO IITYOOKHE 3HAHMSL.
0-5 OOyuaromuiics moka3plBaeT ciaOble 3HAHUS MaTepUajoB 3aHATHH, y4ueOHOM
JUTEPATyphl, 3aKOHONATEILCTBA M TPAKTUKHA €r0 NMPUMEHEHUs, HU3KHUA YpPOBEHBb
KOMIIETEHTHOCTH, HEYBEpEHHOE H3JI0kKeHue Bompoca. OOydarouuiics Mmoka3blBaeT
ciabblii  ypoBeHb TNPO(ECCHOHANBHBIX 3HAaHUH, 3aTPyAHSETCS TP AaHAJHM3e
IIpaKTUYECKNX cuTyauuid. He MoxeT mpuBecTH NMpHUMEpBbI U3 pEaJbHON IPAKTHUKH.
HeyBepeHHO M JIOTMUECKM HETOCIeA0BaTeNbHO M3jaraer Marepuan. HempaBuiibHO
OTBEYAET Ha BOMPOCHI HITH 3aTPYJHSIETCS C OTBETOM.

[Ikana nepeBosia U3 MHOr00AJIJIbHOW CUCTEMBI B TPAIUIIMOHHYIO:

- oOyuyaromeMycs BBICTABIISIETCS OLEHKA «HEYIOBJIETBOPUTENIBHO» €CIH 00ydaromuucs
HaOpan meHee 50 6aIoB,

- OLEHKA «y/JOBJIETBOPUTEIIbHO» BBICTABISIETCA INPH YCIOBUHU, €CIU OOydarommics
HaOpan ot 50 ;10 65 Gayos;

- OIICHKA «XOpOLIO» BBICTABISETCA MPU YCIOBUH, eciu oOyuaromuiicss Habpai oT 66 1o
75 6aios;

- OIICHKA «OTJIMYHO» BBICTABIIACTCS MPHU YCIOBHH, €CIIM O0yUaroluiicss Habpan oT 76 10
100 Gayunos.
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100 GamioB BBICTABISETCSA MPHU YCIOBUHU BBHIMIOJHEHUS BCEX TPEOOBAaHM, a TaKkKe MpPH
06H3&TCHBHOM NpOABJICHUNU TBOPUYCCKOTO OTHOHICHUA K MHOPEAMCTY, YMCHUHU HAXOIUTH
OpPUTHMHAJIbHBIC, HE COJEp)KaIHecs B YYeOHHKAaX OTBEThl, YMEHUU Pa0dOTaTh C MCTOYHHKAMH,
KOTOpPBIE COJAEPKATCA ONOJHUTEIBHON JUTEPATYpPE K KypCy, YMEHHMM COCIUHATH 3HAHMI,
MOJTyYCHHBIC B JIAHHOM KypCe CO 3HAHHSIMU APYTHX AUCIUTUINH.

Pesynbrar crmaum sK3aMeHa, BHOCHTCS B DJK3aMCHAIIMOHHYIO BEIOMOCTh M 3a4YETHYIO
KHIKKY. OIIeHKa «HEYIOBICTBOPUTEIHHO» MPOCTABISETCS B BEAOMOCTH.

4.4, Metonuueckre MaTepHalIbl

[Ipouenypsl OlLieHMBaHUS 3HAHWI, YMEHUMN, HAaBBIKOB U (WMJIM) OIbITa AESITEIBbHOCTH,
XapaKTepU3YIOMIMX JTanbl (OPMUPOBAHUS KOMIIETEHLUUH TMPOBOAATCA B COOTBETCTBHH C
YcraBom Axanemun (ytB. IlocranoBinenuem IlpaButenbctBa Poccuiickoit ®epepanuu OT
12.05.2012 r. N 473), [lonoxxeHrueM O TEKYIIEM KOHTPOJE YCIEBAEMOCTH OOYYarOIIUXCS M
poMexyTouHoil arrectauuu oOyuaromuxcss B PAHXul'C (yrs. Ilpuxazom pekropa oT
30.01.2018 r. Ne 02-66), Ilopsiake opraHu3alMK U TPOBEACHHUS TPAKTUKH OOYYarONIUXCS,
OCBaMBalOIIMX 00pa3oBaTeNIbHBIE MPOTrpaMMbl BbIcIIero oopa3oBanus (yTB. [IpukasoMm pexropa
o1 22.01.2018 r. Ne02-28).

VYCTHBIA ompoc SIBISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB MPOBEPKH YCBOEHUS 3HAHUMN
oOydaromumucsi. Pa3BepHyTBIIi OTBET CTyJEHTa JOJDKEH MPEACTaBIsaTh Cco00il CBs3HOE,
JIOTUYECKH T10CJIEI0BATEIbHOE COOOILIEHHE Ha ONPEICICHHYI0 TEMY, MOKa3bIBaTh €r0 yMEHHE
MPUMEHATh OIpPEAENICHUs, IMpaBUiia B KOHKPETHBIX cllydasiX. OCHOBHbIE KpPUTEPUU OLICHKU
YCTHOTO OTBETA: MPAaBUIBHOCTb OTBETA IO COJEP’KAHUIO; MOJHOTAa U INIyOMHA OTBETA; JIOTMKA
U3NIOKEHUsl Marepuasna (y4UTHIBAETCS YMEHHE CTPOUThH LIEJIOCTHBIM, MOCIeq0BaTeIbHbIN
paccka3, TIpaMOTHO  IIOJIb30BaTbCs  CHEIHAIbHOM  TEPMHUHOJOTHEH);  HCIIOJIb30BAHUE
JIOTIOJIHUTEIILHOTO MaTepuala.

CryneHT AomyckaeTrcs K 9K3aMEHY MO JUCLHUIUIMHE B Cllydae BBIIOJHEHHS MM BCEX
3alaHU U MEPONIPUATHH, IPEYCMOTPEHHBIX IPOrpaMMOM TUCLUIUIUHBI.

OneHka Ha ’K3aMEHE BBICTABJISIETCSI CTYJIEHTY IO pe3yibTaTaM BBINOJIHEHHBIX paboT B
TEUYEHUE ceMecTpa, IIPH YCIOBHUHU, YTO OLIEHKH CTYJIeHTa 3a paboTy B TeUeHHE cemecTpa (110 BceM
pe3yabpTaTaM TEeKYIIEero KOHTPOJIS 3HAaHUI) COCTaBIst0T HEe MeHee ueM Ha 70 % «otnuuno» u 30
% «XOpOILI0Y», IPOIYCKH 3aHATUI OTCYTCTBYIOT.

DK3aMeH NpPOBOAUTCA B YCTHOM (opMe MO BONpPOCaM U MNPAKTHUYECKUM 3a/laHUSIM.
['oTOBUTBCS K 3K3aMEHYy HEOOXOIMMO CaMOCTOSITEIbHO, MOCJIEIOBATENbHO, HAa MPOTKEHUU
BCEro Nepuojaa U3y4eHHs! TUCHUIUINHBIL.

IIpn orBeTe Ha BONPOCHI BaXHO IOKAa3aTh 3HAHME TEOPHUM BOIIPOCA U MPAKTHYECKOIO
npuMmeHeHus. [Ipy mHOAroToBKe K OTBETY CTYAEHTY HEOOXOIUMO CTPYKTYypUpPOBAaTh
TEOPETUYECKHUI MaTepHall, COCTaBUTh IUIaH €ro npeacrasicHus. Mccaenyemslil BONIpoc U3aararb
C MO3ULMU 3HAUEHUS JUIsl TPO(EeCCUOHATBHON AedaTenbHOCTU. [Ipy BBIOJIHEHUHU MPAKTUYECKOTO
3alaHusl BaXHO II0Ka3aTb YpPOBEHb BIJIAJEHUS COOTBETCTBYIOIIMM IIAKETOM IPHUKIAIHBIX
nporpaMM U HMHQOPMAIIMOHHBIMM CHCTEMaMH, MpUMEHSeMbIMU B cdepe ynpaBlieHUs
NIEPCOHAJIOM.

5. Meroanyeckue yKazaHus 1Jisl 00y4YaIOIMXCsl M0 OCBOCHHIO U CHUILIMHBI

[ToaroToBka K 3aHATHSAM JOJKHA HOCHUTh CHCTEMAaTHYECKUH XapakTep. IDTO IMO3BOJIUT
oOyJaroreMycs B TOJIHOM 00bEME BBIIIOHUTH BCe TpeOoBaHus mpemnoaaBarens. OOydaromumes
PEKOMEHIYETCS H3y4yaTh KaK OCHOBHYI, TaK W JOMOJIHHUTEIbHYIO JIUTEPATYpPy, a TaKxKe
3HAKOMHUTbCA ¢ VIHTEepHET-UCTOYHUKAaMHU (CHHCOK TPHUBEACH B paboyeil mporpamme IO
TUCITUATIIIUHE).

Metoanyeckue ykazaHusi AJdsi O0Yy4YAKOIIMXCH MO MNOATOTOBKE K JEKIHMOHHBIM
3aHATUAM. 3aHATHS JICKIIMOHHOTO BHUA JAalOT CHCTEMATH3WPOBAaHHBIE 3HAHUA O Hambosee
CJIOXHBIX M aKTYaJIbHBIX MTPOOJIEMax U3y4aeMOU TUCITUTLINHEI.
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OcymecTBisst yuyeOHble JOEHCTBUS Ha JICKIUOHHBIX 3aHATHUSAX, OOyJaromMecs IOJKHBI
BHMMATEJIbHO BOCIPUHUMATh MaTepuay, MOATOTOBJICHHBIA IMPENOJaBaTeieM, MBICIUTD,
no0uBaThCsi MOHMMaHUs u3ydaemoro mnpenmera. OOyuaromuecss OJDKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciy4ae HeIOMOHMMaHUSI KaKOW-THOO YacTH MpeaMeTa CIeAyeT B YCTAHOBICHHOM
NopsJKe 3a7aTh BOMPOC MpenojaBaTento. B mpoiecce paboThl Ha JEKIUU HEOOXOAUMO TaK XKe
BBITIOJIHATh B KOHCIEKTaX MOJEIM HM3y4yaeMOro mnpeaMera (PUCYHKH, CXEMBI, YEPTEXH U T.1.),
KOTOPBIE UCIOJIB3YET MPENOAaBaTENb.

CamocrosTenbHas MOATOTOBKA 00YYaIOUIMXCS MPH NOATOTOBKE K 3aHATUSAM JICKIIHOHHOTO
BUJIa BKJIIOYAET B ceOsl:

— J0pabOTKy KOHCIIEKTa JIEKLUHU, KOTOPYIO KEJIaTeIbHO OCYIIECTBISATh B TOT XK€ JICHB,
MOKa MaTepual eule JIErko BOCIPOoU3BOAUM B mamsaTu (depe3 10 yacoB mocie JeKIUU B NaMsITH
ocraerca He Oomee 30-40% wmarepuana). HeoOxoaumo mpoduTaTh 3amUCH, pacmiuppoBaTh
COKpAIEeHHs, T0OpadOTaTh CXEMbI, PUCYHKH, TAOJIHUIIBI;

— IOBTOPEHHUE U3YUYEHHOT'O Ha MPEBIIYIIEM 3aHATUH MaTepuaa.

Metoauyeckue yka3aHusi 0 NOATOTOBKe K ompocy. [loaroroBka oOyuaromuxcs K
OMpOCY MPEANoiaraeT HW3y4eHHE OCHOBHOW/ IOTMOJHUTENBHON IUTEpaTyphl B COOTBETCTBUU
TEMaTUKOUN TUCIMUIUIAHEI.

[ToaroroBka K ompocy TpeOyeT OT 00yJarommxcsl THATebHOTO U3YYeHHUs MaTepuana 1o
TeMe Win OJOKy TeM, TJe aKUEHT AENAacTCs Ha M3y4YeHHE NPHUYMHHO-CIICJACTBEHHBIX CBS3EH,
PACKpBITUIO TPHUPOABI SBICHUH M COOBITUH, MTPOOJIEMHBIX BOMPOCOB. /[l MOATOTOBKU
HeoOXxonuMma pabodas MporpamMma JUCHHUIUIMHBI C TpUMEpaMH, Y4eOHO-METOAWYECKHM H
WH()OPMAITMOHHBIM 00ECIICYCHUEM.

MeTtoauyeckue peKoMeHJAAlMH 10 BbINOJHEHHI0 KOHTPOJLHOH padortbl. llenbio
KOHTPOJIBHOTO 33/IaHUs SIBJISIETCA JIEMOHCTpAIUsl CTYIEHTaMU MPUOOPETEHHBIX HAaBBIKOB
WCIIOJIB30BaHUS MH(OPMAIIMOHHBIX TEXHOJOTHM B MPOGECcCHOHATBHOM ACSITEIBHOCTU CIIYXO
YIPaBJICHUS IEPCOHATIOM.

KonTponbHOe 3ajaHue BBIIOJHAETCS CTYAEHTaMU CaMOCTOSITENIbHO, IMHCbMEHHO I10
WHAVBUAYAIbHBIM ~ BapuaHTaMm. Pe3ynbTaT  BBIMOJHEHHWs  3afgaHust  odopmisercs U
IpeJICTaBIsIeTCs MPENoAaBaTeI0 B MUCbMEHHOM M AJIEKTPOHHOM BHJe. [IucbMeHHBINM BapuaHT
TOTOBHUTCS B TEKCTOBOM mpoiieccope MS Word B Bujie oTueTa 0 BBITOJHEHUH TYHKTOB 3aaHuUs
C BKJIIOUEHHE JKPAHHBIX 00pa3oB. DJIEKTPOHHBIM (aill  JOMKEeH coaep)karh 0a3zy JaHHBIX,
cozgannyto B MS Access, MS Excel unmin AUC «1C: 3apruiata u ynpaBlieHHE TEPCOHAIOM) CO
BCEMH 00BEKTAMHU, IPEAYCMOTPEHHBIMH MTyHKTaMU 3a/IaHMUSI.

Mertoanyeckue yKa3aHHsi 10 OPraHW3alliM  CaMOCTOSITEJIbHOH  padoThI
odyuawmuxcs. Hapsiny ¢ mpocnymiBaHueM JIEKIUH U ydacTHEM B OOCYKJACHHH MpoOiieM Ha
MPAKTUYECKUX 3aHATHAX, Y4eOHBIM IUJIaH MpeaycMaTpUBaeT 3arpaTy oOOydYarolUMUCS, Kak
MPaBUIIO, OOJBIIETO YKCIa YACOB JIsl CAMOCTOATEIHHON PabOTHI.

Ora paboTa CKJIaAbIBAE€TCS W3 HM3yYEHUS JIUTEpaTypbl, B TOM YHCIE B CBSI3U C
MOATOTOBKOM K MPAKTHUUECKUM 3aHATHM, BBINOJHEHUS IPYTUX 3aJaHUI IPEnoaBaTes.

OCHOBHBIM 3JIEMEHTOM 3TOM pabOThl ABIAETCS H3YyYEHHE OCHOBHBIX pa3JeoB
JUCLUILIMHBI, COJAEpKaIlelcs B IPOrpaMMe MO 3TOM AUCIUIUIMHE, C UCIOJIb30BaHUEM 3aMMCel
JIEKIUI TperoaaBarens, BeAYIIero Kypc, 1 peKOMEHAyeMol mporpaMMoi (a B psle ciiydaeB U
JOTIOTHUTEIFHO MPErnoaBaTesieM) JIUTepaTypbl — Y4eOHUKOB U Y4eOHBIX TT0cOOMii, MOHOTpaduii
Y CTaTel 10 OTACIBHBIM MPoOIeMaM JaHHON HAyKH.

[Ipuctynas K H3y4eHUIO TOW WJIM HWHOW TEMBI, BBIIEIAEMOM [0 MPEAMETHO-
CUCTEMATU3UPOBAHHOMY MPHUHIIMITY, HYXHO 0 OTJAEIbHOCTH M TOCJIEI0BAaTEIbHO PACCMOTPETH
KOKIYI0 U3 Y9acTei, U3 KOTOPhIX COCTOUT Tema. [Ipu m3ydeHuun Kypca, oO0ydarommecs TOJIKHBI
YMETh MOJIb30BaThCA M HAYYHOM JUTEPATYpOM JJIsI CAMOCTOATENIBHON MOATOTOBKU K 3aHATHSIM.
OOyyaromuecs TakXe JODKHBI HAyYUTHCS, WUCIONB3YS pa3IMYHble HAyYHBbIE HCTOYHUKH,
rpaMOTHO Cc(OpPMHUpPOBaTH U MOATOTOBUTH CBOE€ HAYYHO OOOCHOBaHHOE M JIOTMUECKU
HEMPOTHUBOPEUYMBOE BBICTYIUICHHME HA MPAKTUYECKOM 3aHITHHU, AHAJIU3UPOBATh KOHKPETHBIE
MH(OPMALIMOHHBIE CUCTEMBI U TEXHOJIOTHH, OCYIECTBIISITh IPOrHO3 OTHOCUTEIHHO BO3ZMOKHOIO
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HalpaBJICHUs UX MPAKTUYECKOrO MPUMEHEHUS B JIEATEILHOCTH CIIY’KO yIpaBlIeHHs IEPCOHAIOM
U TIEPCIIEKTUBBI pa3BUTHsI, (POPMYIHPOBATH U OOOCHOBHIBATH CBOE MHEHHE.

be3 sicHOro MoOHMMaHMs OCHOBHBIX MOHATHH 00pa30BaTENbHBINA MPOLECC YCIOKHACTCS.
Jns noBeimeHus: 3¢ dexTuBHOCTH 00ydeHHsT HEOOXOIMMO HCIIONB30BaTh CYIIECTBYIOIIHNE
TEPMUHOJIOTMUECKUE CIIPABOYHUKHU U TOJIKOBBIE CIIOBAapHU.

KoHTponbs caMocTosiTenbHONH pabOThl OCYIIECTBISIETCS B paMKax OINpoca MO TeMaM.
PesynbpTaTthl camocTosTenpHOW paboThl odopmistorcs B BuAe mnpedeHTauui. IlpesenTtanus
oopmisiercss B MS Power Point. O6bem npesenrtanuu 1o 10 crpanmi.

J1s caMOCTOSITEIbHOM MOATOTOBKHM K 3aHAATHAM CTYAEHTaM Mpearaercs U3y4HuTh
cjeaylolue TeMbl:

@3 «O6 nHpopmany, THPOPMALMOHHBIX TEXHOIOTUAX U 3allIUTE HHYOPMALIUIK.
Bunb! kaapoBoii nHopManuy.
VYrpaBieH4Yeckue pelieHns B CUCTEME YIPaBIEHUS IEPCOHAIOM.
WNudopmannonHas cucrema.
HNHdpopmannoHHas TEXHOIOTHSL.
Texauueckoe odecredeHue Ciry0 yrnpaBiaeHUs IEPCOHATIOM.
HNudopmannonHoe odbecrieueHue Ciryx0 yrnpaBiaeHHs IEPCOHATIOM.
Maremaruueckoe obecrieueHue ciyx0 yrnpaBiaeHUs] IEPCOHATIOM.
[TporpammMHoOe oOecrieueHue CiIy>k0 yIpaBiIeHUs IEPCOHATIOM.
0. Nudopmannonnas 6e3onacHOCTh. MTHGOpMAITMOHHEBIE YTPO3BI.
1. Cranmaptsl kauectBa ICO 9000.

12. BBox u penaktupoBanue aanHbix B Microsoft Excel.

13. CpencrBa obpaborku maHHbix B Microsoft Exce.

14. Pa6ora ¢ popmynamu u pynkuusmu B Microsoft Exce.

15. Coanble Tabauibl 1 quarpammel B Microsoft Exce.

16. OcHOBHBIC BUIBI OpraHU3anuy 0a3 JTaHHBIX.

17. Opranmzanus paboThI ¢ peaIuOHHBIME Oa3amu AaHHbIX B Microsoft Access.

18. Bunsl 3anpocos B Microsoft Access.

19. Pabora ¢ popmamu B Microsoft Access.

20. KoncrpyupoBanue otuetoB B Microsoft Access.

21. Buapl HOMCKOBBIX CUCTEM: KaTaJIOTH, MHJEKCHbBIE, BU3YyaJlbHbIE, CEMAaHTHUECKUE U
METaIONCKOBBIE CUCTEMBI.

22. SI3BIKM 3aIIPOCOB B MH/IEKCHBIX MIOMCKOBBIX CHCTEMaX.

23. OpraHu3anus v afipecaiisi HHTEPHET MPOCTPAHCTBA.

24. CrpaBOYHO-TIOMCKOBBIE CUCTEMBI B IESTEILHOCTH CIIEIUATUCTOB O YIPABICHUIO
MIEPCOHAJIOM.

25. ABTOMaTHu3aIys NpoLeaAyphl OLIEHKH MePCOHAIA.

26. Mogens JOKHOCTH B CHCTEME OIEHKH IepPCOHaa: CTPYKTYpa, CIOCOObI
(dbopmMHpOBaHHUS.

27. Konmermus P. AmTxayapa.

28. Undopmaruzanus ciry>x0 ynpaBiIeHUs: IEPCOHATIOM.

29. ApXUTEKTypa IpOTPaMMHOTO KOMIUIEKCA YIPABICHHSI TEPCOHATIOM.

30. OO6s3aTenbHbIE CBOMCTBA MPOrPAMMHOI0 KOMITIEKCA MOJAECPIKKH CITYKO yIpaBIeHHS
MIEPCOHAJIOM.

31. OyHKUMOHAJBHBIE MTOICUCTEMBI YIIPABJICHUS TIEPCOHAIOM.

32. Buasl aBTOMaTH3MPOBAHHBIX HHPOPMAIMOHHBIX CHCTEM YIIPABJICHHUS TIEPCOHATIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHHTEIbHBII aHAIN3 aBTOMAaTH3NPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEM
yIIpaBJIEHUS TIEPCOHAIIOM.

34. Kondwurypamwms nporpammaoro komiiekca «1C: 3apriata u ynpaBieH#ne
HIEPCOHATIOM.

RRoOoo~NoOR~wNE
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35. OO6mias xapakTepucTUKa IPOrPaMMbl: KaJpOBBIN yUueT, yueT pabo4yero BpeMeHH,
pacyer u y4er 3apaboTHOM miatel, pacueT u yueT H/ADJI u cTpaxoBbIX B3HOCOB.

36. buomerpuyeckue mapameTpshl.

37. OcHoBHBIEC 007aCTH MPUMEHEHUSI ONOMETPUYECKIX TEXHOJIOTHIA B CHCTEME
yIpaBJIEHUS IEPCOHAIIOM.

38. Coznanue U pa3BUTHE HEHPOCETEBBIX TEXHOIOTHUH.

39. OcHOBHbIE IPUHLUIIBI HEUPOKOMIIBIOTHHTA.

40. Mopenb UCKYCCTBEHHOTO HEWpOHa.

MeToauueckue peKoOMeHIAallMK MO pelleHuI0 Kefic-3amxay/ Keiic-3amaua, ketic (case) —
9TO KOHKpEeTHas IMpPaKTUYeCKash CUTyallus, pacCKas3blBarollas O TOH WM HHOM IPaBOBOM
CUTYalll{, B KOTOPOH 3a4acTyro 3ajl0’KeHa HeKasi mpobiema.

AHain3 NpaBOBOM  CHUTyallud L€JecoOOpa3HO HAYMHATH C BBIABICHUSA IPU3HAKOB
3aKOHHOCTH M IPABOHAPYIICHUH B MOCTABICHHOM MpobiieMe.

KoppekTHas nmpaBoBasi IOCTaHOBKa IpOOJieMbl TPEOyeT SICHOCTH, YETKOCTH, a IJIaBHOE
YETKOCTH MTPaBOBOH (HOPMYITHPOBKH.

VYcnex B pemeHu NpoO1eMbl 3aBUCUT OT BBIPAOOTKH PA3IUYHBIX MPABOBBIX CHOCOOOB
JICMCTBHUN B IAaHHOM CUTYyallMu — IIPABOBBIX AJIbTEPHATUB.

HeoOxonuMpIM  ycliOBHMEM JUIsl HPUHATHS OKOHYATEJBHOTO PELICHUs  SBISAETCS
BBISIBJICHHME HOPM IIpaBa  pelleHus NpoOjemMbl — TpeOOBaHUM K COJAEP)KAHUIO IMPABOBBIX
JIbTEPHATHB U X 000CHOBAHUE.

[Tpu BbIOOpE MPABOBOIO HYXHO ONMMPATHCS KaK Ha MPaBOBOM aHAJIU3 MOJIOKUTEIbHBIX U
OTPHULIATENIbHBIX TOCIEACTBUM KaXJOro, TaKk W Ha IPaBOBOM aHaIM3 HEOOXOJUMOCTU
OCYIIECTBIICHUS PELICHUMN.

[Ipu cocTtaBieHUM MPaBOBOM MpPOLEAYphl pPELICHUS  HY)XHO OPHUEHTHPOBATbCS Ha
[epBOHAYAJIbHBIE LI€JU U PEAIbHOCTh €€ BOIUIOIICHHUS.

Ha nanHoMm sTame mocie Npe3eHTalu pelieHui BO Bpemsl 0O0LIe JUCKYCCHH MOKHO
PEKOMEHI0BaTh 00CYIuTh 4 Bompoca:

IToueMy cuTyanus BBINISIAAT KaK auiaeMma?

Kto npunuman pemenuns?

Kaxue BapuaHTBI pelIeHNs] UMENN MECTO?

UYro Hazmo ObUIO AEnaTh?

6. YuyeOHasi iuTEepaTypa u pecypchbl HHPOPMANMOHHO-TEJIEKOMMYHHKAIIHOHHOM CeTH
"UHTepHeT", BKIKYAA NepevyeHb Y4eOHO-MeTOANYeCKOro odecneyeHus s
CaMOCTOSITe/ILHOI PadoThI 00y4aAIOIIMXCH MO TUCHUIIIHHE

6.1. OcHoBHAasi IMTEpaTypa

1. Taspunos, M. B. UHdopmaTtuka u MHPOPMALMOHHBIE TEXHOJOTUH :@ YUEOHMK IS
CIIO / M. B. T'aBpuios, B. A. KnumoB. — 4-¢ u3z., nep. u gorn. — M. : U3narensctBo IOpaiit,
2018. — 383 c.

2. VudopmannoHHbIE TEXHOJIOTHH B MEHEDKMEHTE (YIpaBJICHUH): YYeOHUK W
NpakTHUKYM Ui akajgeMmudeckoro OakamaBpuata / monm pen. 1O.JI. PomanoBoit. — M.:
WznatenbcrBo FOpaiit, 2018. — 478 c.

3. HHpopmaoHHbIE CUCTEMBI U TEXHOJOTMH B SKOHOMHUKE M YIpPaBICHHM: y4eOHUK
JUIs akajeMuueckoro 6akanaspuara / mona pen B.B. Tpodumosa. -4-¢ u3n., mepepad. u mgom. — M.:
N3narensctBo KOpaiit, 2017. — 542 c.

4. Pomanona, 0. JI. UndopmannoHHbIE TEXHOJOTUH B YIPABICHUU TEPCOHATIOM
y4eOHUK U MPaKTHUKYM JJIs npukiagHoro Oakanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1.
E. KoBanb. — 2-e m3j., mepepad. u gon. — M. : U3matensctBo KOpaiit, 2017. — 316 ¢. Pexxum
nocryma : Www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AETA.
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5. Yvette Pluijmers, Peter Weiss Borders in Cyberspace: Conflicting Public Sector
Information Policies and their Economic Impacts. The Pennsylvania State University CiteSeerX
Archives, 2014. — 100 c. — DnekrponHsiii pecypc: http://www.spatial.maine.edu/~onsrud/
Courses/SIE525/PluijmersWeiss.pdf

6. Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for
open E-Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B,
October 2015, Pages 674-684.

7. David T. Bourgeois. Information Systems for Business and Beyond. - Washington:
Publisher The Saylor Academy Foundation, 2014.

6.2. lonoJIHUTE/ILHASA JIUTEPaTypa

1 A6pocumosa, M.A. MH(popMalinOHHBIC TEXHOJIOTHH B TOCYIaPCTBEHHOM U
MYHHITUTIAJILHOM yIIpaBieHuu: YueOHoe nmocodue / M.A. A6pocumoBa. — M.: KnoPyc, 2013.
— 248 c.

2 buxmyxaeroB 1.X., Ucxakos 3.0., Jlexmyc M.IO. Pa3paboTka y4eTHBIX TPHIIOKEHUI
B MS Office: YuebHoe nmocodue / @uHancoBblil yHHBepcuTeT npu [IpaButenscTBe Poccuiickoii
®enepanun. —M.: [Ipomereit, 2018. —122 c.

3 Bennenera, M.A. MH}opManmoHHbIe TEXHOJIOTUY B YIPaBJIeHHUU.: Y4ueOHOe mocodue
s 6akanaBpos / M.A. Bennenena, 0.B. Beprakosa. - JIro6episr: FOpaiit, 2016. - 462 C.

4 BenpeneBa, M.A. HpoOpMalmOHHBIE TEXHOJIOTHH B yIIpaBlieHUH: Y 4eOHOE Tocooue
st 6akanaBpoB / M.A. Bennenesa, HO.B. BeprakoBa. — M.: FOpaiit, 2013. — 462 c.

5 Buncron VYaiiH busHec MopaenupoBaHue M aHAJIW3 JaHHBIX. PerieHue akTyalbHbIX
3amad ¢ momoinpio Microsoft Excel. 5-e uzganue. —CII6.: ITutep, 2018. —864 c.: mi.

6 Bonkosa B.H. Teopus nHbopMaImoHHbIX mporieccoB u cucteM. — M.: FOpaiit, 2016.
— 504 c.

7 Tomumpiaa, O.J1. Uapopmanmnonusie TexHonorun: Yueouuk / O.JI. I'onmumeaa, H.B.
Maxkcumos, T.JIL. [Tapteika, U.W. [Tonos. — M.: ®opym, MHDOPA-M, 2013. — 608 c.

8 Topstue, A.B. [IpakTuky™m 1o mHGOpMaMOHHBIM TexHoJoTHsIM / A.B. ['opsiues,
10.A. lagpun. — M.: bunowm, 2016. — 272 c.

9 JHapkos, A.B. MubopMannoHHBIE TEXHOJOTHHU: TEOPETUYCCKHE OCHOBHI: Y4eOHOE
noco6ue / A.B. lapkos, H.H. [llanomnukos. - CII6.: Jlans, 2016. - 448 c.

10 Aynuu E. b. O6maunsie Beraucienus. O630p // Hayano-texHndeckas nHGopManus. —
Cepus 1: Opranuzanus 1 MeToinka nHpopMaunoHHoi padorel. —2011. —Ne 11. — C. 16-21.

11 3axapoBa N.I'. TexHonoruu paboThl ¢ MpaBOBBIMU 0a3aMu JaHHBIX: yueOHOE mocodue
/ TroMeHCKH rocyapcTBeHHbIN yH-T. — U3, 2-e, nepepal. u gom. — M.: [Ipocnekrt, 2010. — 100
c.

12 VBacenko, A. I'. Un(popManiMoHHbIE TEXHOJIOTUU B SKOHOMHUKE U YIIPaBJICHUH.
VYuebHnoe nocodue / A.I'. UBacenko, A.1O. I'punacos, B.A. [TaBnenxo. - M.: KaoPyc, 2015. -
154 c.

13 MladopmMarimoHHbIe CHCTEMBI M TEXHOJIOTUH yrpaBieHus: Yuebnuk / [lox pexn. I'.A.
Turopenko. - M.: FOHUTH, 2013. - 591 c.

14 UudopmannonHbie cuctemsbl U TexHosorun: Hayunoe m3nanue. / [lox pen. FO.D.
TenwHoBa. - M.: KOHUTUH, 2016. - 303 c.

15 M opManinoHHbIe TEXHOJIOTUY : YIEOHUK JUIsl aKaJIeMUYEeCKOro O6akaiaBpuata / noj
pen. B. B. Tpopumosa. — M.: U3narensctBo FOpaiit, 2014. —. 624 c.

16 MadopmaimoHHbIe TEXHOJIOTHH B YITPABICHUH MIEPCOHATIOM : YI€OHHK U MIPAKTHKYM
Jutst ipukiaanoro 6akanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1. E. Kopais, I1. A.
My3biukuH. — M. : U3narensctBo FOpaiit, 2014. — 291 ¢. — Cepus : bakanasp. [Ipukiiagnoii
Kypc.

17 UudopmaninoHHbIN MEHEKMEHT: yueOHUK / moa Hayd. pen. H.M. AGnukeeBa. — M.:
NH®PA-M, 2010. — 339 c. + CD ROM.
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18 KomnpioTepHbIE TEXHOJIOTHH B MOJEIUPOBAHUH, YIIPABICHUN U SIKOHOMUKE: COOPHHK
marepuanoB III-ii  MeXBY30BCKOW Hay4YHO-TIPAKTHYECKOM KOH(EpEeHIHH CTYAECHTOB U
aciupanToB / mox o6m. pen. B.I. IllymeroBa, A.®. MapteiHoBa, O.Il. OBYMHHHKOBOW;
OproBcKasi pernoHalIbHAS aKaJeMUs TOCYIapCTBeHHOM ciryk0bl. — Open: U3n-so OPATC, 2011.
- 174 c.

19 Kocomnanos, A.b. UadopMannoHHbIe TEXHOJIOTHH B SKOHOMUKE H YIIPaBICHUH /

A.b. Koconanos, T.W. Exuceesa. - M.: KnoPyc, 2013. - 160 c.

20 Marymesckas, E.I'. UnopmanroHHbIe TEXHOIOTHH yIpaBiIeHUs (sl OakamaBpoB) /
E.I'. Marymesckas, A.T. Paxmanoga. - M.: KnoPyc, 2013. - 240 c.

21 Ilerpos B.1O. MadopmanmoHHbie TEXHOJIOTHH B MEHEDKMEHTE. YuebHoe nocodue -
Cankr-Ilerepoypr: CII6: Yausepcuter UTMO, 2015. - 76 c.

22 Ilumenos E. H. Mndopmanronnsie noucku B IHTEpHETE: TPOBEACHUE TEMAaTHIECKUX
nouckoB // Hayuno-texuuueckass unopmanus. — Cepus 2: MHdopmannonHsie mpoiecchl u
cuctemsl. — 2010. — Ne 10. — C. 7-12.

23 Pomanos, 0. /1. UndopmanimoHHbIe TEXHOJIOTHH B MEHEHPKMEHTE (YIIPaBICHUN ).
Y4ueOnuk u npaktukym / F0.J[. Pomanos. - M.: FOpaiir, 2014. - 478 c.

24 Pomamienko E.K. HMudopmainoHHble TEXHOJOTHMH YIPABICHUS MEPCOHAIIOM:
npe3eHTAMOHHbIe MaTtepuaibl: yueOHoe mocobue / PAI'C mpu Ilpesmmente PD, Kadenpa
roCyIapCTBEHHOMU CITyKObI U KasipoBoi monutuku. — M.: M3a-so PAI'C, 2010. — 106 c.

25 PymsnneBa, E.JI. Undopmanmonnsie Texaonoruu: Yuebnoe nocodue / E.JL.
PymsinueBa, B.B. Cmtocaps; I[lon pen. JL.I'. I'arapuna. - M.: U/l ®OPYM, HUL| UHOPA-M,
2013. - 256 c.

26 Cenuenko II. Ilpumenenune web-OpHEHTHPOBAHHBIX TEXHOJOTHH MpH pa3zpaboTke
CHUCTEM DJIEKTPOHHOTO JTOKYMEHTO00OpOoTa: oOocHOBaHWE Ieiecoobpasznoctu // IIpoGrembr
TeOopuU U npakTuku ynpapieHus. — 2011. — Ne 6. — C. 33-39.

27 Cosetos, b.51. UnpopManmoHHbIE TEXHOJIOTUH: TEOPETHYECKIE OCHOBBL: YUeOHOE
nocooue / b.51. Coseros, B.B. Ilexanosckuii. - CII0.: Jlans, 2016. - 448 c.

6.3. YueOHO-MeTOoAUUYECKOE 00ecniedeHHe CAMOCTOATEIbHOI PadoThI

1. KysuenoB M.H. Pedepatsl, KypcoBble U AUIIOMHBIE pabOThl. MeTOMKa MOATOTOBKU
u odopmiieHus: [DneKTpoHHBIA pecypc]: yuyeOHo-MeToaudeckoe nocodoue/ Kysnenmos WM.H.—
OnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2013.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/10962.html.— 5BC «IPRbooks».

2. KysnenoB U.H. Pedepatsl, KypcoBble U AUIIOMHBIE pabOThl. MeTOaMKa MOATOTOBKI
u odopmiieHus: [DneKTpoHHBIA pecypc]: yueOHo-MeToaudeckoe nocodue/ Kysnemos W.H.—
DOnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2016.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/60500.html.— 5BC «IPRbooks».

3. I'pomxoBa M.T. Ilemarorwka BbICIIEH HIKOJNBI [DJIEKTPOHHBIA pecypc]: ydeOHOe
nocobue g CTYIAEHTOB meaarorudeckux By3oB/ I'pomkoBa M.T.— DNeKTpoH. TEKCTOBBIE
IaHHbIE.— M.: IOHUTHU-IAHA, 2015.— 446 c— Pexxum JIOCTYyIa:
http://www.iprbookshop.ru/52045.html.— 5BC «IPRbooks».

4. OOpa3oBarenbHble HMHHOBAIlMM W TPAKTUKU Kapbepbl: COOPHHUK METOTUYECKUX
MarepuasioB u crated. — M.: U3narensckuii nom. «leno» PAHXul'C, .— 192c.

6.4. HopmaTuBHBIE IPAaBOBbIE JOKYMEHTbI

1. ®enepanphblii 3akoH «O0 nHGOpMaLKK, HTHPOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIlUTE
uHpopmanum» (mpuHT ['ocynapctennoit ymoit 8.07.2006) Ne 149-D3// «Poccuiickas razeta»
ot 29.07.2006, Ne 165.

2. Pacniopsbkenue mpaButenbctBa Poccum ot 24 pekabps 2013 roma Ne 2506-p o
KOHIICTIIUHM Pa3BUTHs MaTeMaTHueckoro odpasoBanusi B Poccuiickoit denepauuu. //»CobOpanue
3akoHoarenscTBa PD, 13.01.2014, Ne 2 (wacts I) crt. 148.

3. O6 ob6paszoBanuu B Poccuiickoii @enepanun: PenepanabHblii 3akoH oT 29.12.2012
No273-®3 (¢ mocneayronmMyu H3MEHEHUSIMA 1 JIOTIOJTHEHUSIMHA ).
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4. Obpa3oBatenbHbld cTaHIApT Poccuiickol akageMuu HapOIHOTO XO3sHMCTBA U
rocyaapcTBeHHON ciyxObl npu IIpesupente PO (yTB. mpukaszoMm pekropa Akagemuu oT 18
asrycra 2016 r. Ne 01-4567).

6.5. UnTepHeT-pecypcehl

1. Cucrema «l'apant», mnpaBoBble 0a3bl POCCUUCKOrO 3aKOHOAATENLCTBA. Pexum
Joctyna: Www.garant.ru

2. O6mepoccuiickas CeTh pacrpocTpaHeHus mpaBoBoi wHpopmanuu («KoHCynbTaHT
wiocy). Pexxum moctyma: Www.consultant.ru

3. HanwmonanbHast 3nekTpoHHas oudauoreka. Pexxum nocryma: http://www.rusneb.ru

4. DOnextponnsi (oung Poccuiickoit HanmoHanmpHOM OumOmmorekn (PHB). Pexum
nocrymna: http://leb.nlr.ru

5. DnekTponHas 6ubimoreka Poccuiickoii rocynapctBennoi oubnuoreku (PI'b). Pexxum
nocryna: http://elibrary.rsl.ru/

6. Hayunas snextponnas oubnuorexka ['TIHTB (karamor 'ocynapctBennoit [TyOmmnunoit
HayJYHO-TEXHHUYEeCKOoW Oubimorekn) Poccun. Pesxxum nocryma: http://ellib.gpntb.ru/

7. Karanor Hayunoit bubnnorexku MI'Y. Pexxum moctyna: http://search.nbmgu.ru/search/

8. Hayunass  smektponnas  OuOimmoreka  eLIBRARY.RU. Pexum  pmocryma:
http://www.elibrary.ru/

9. http://www.i-exam.ru/ ExuHblii  mopTanm  HMHTEPHET-TCCTUPOBaHHS B  cdepe
00paszoBaHMs

10. bank 3amau.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Pocculickag HanmoHanpHasg OubInoTeKa

12. https://u36.pd/ — HanmonanbHas 351eKTpoHHass OHOIHOTeKa

13. http://www.rsl.ru/ — Poccuiickast rocynapcTBeHHasi OMOIHOTEKA

14. http://econom.nsc.ru/jep/ BuptyanbHas 3KOHOMHUYECKass OMOIHOTEKA

15. http://www.searchengines.ru/ — bubiaroTeka MOMCKOBBIX CHCTEM

6.6. UHble HCTOYHNKH

1. Tenpman B.S. Pemenne marematudeckux 3amad cpeictBamu Excel: mpakTukyM:
yuebHuk Juig By3oB. — CII6.: [IMTEP, 2003. — 240 c.

2. MaTeMaTHKO-CTaTUCTHYECKUE METOBl B AMITMPHUYECKUX COIHATEHO-IKOHOMHYECKUX
uccinenoanusix / U.H. JIyouna. — M., 2010. — 416 c.

3. UHTepHeT-TpUIIOKEHUE K eXEeHeJelbHOMY XypHany «KoMmmbioTepay», MOCBAIICH
KOMITBIOTEPHBIM U JAPYTUM HOBEHIIMM TEXHOJIOTHSIM, UX BHEJPEHHUIO U BIMSHUIO Ha pa3BUTHE
oOuiecTBa WWW.computerra.ru.

4. Tlombopka crateii mo MT-remaruke: Www.i-teco.ru/articles.htmi

5. Heiiponnsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.htmi

6. Heiiponnsie CETH: Ha rnopore Oynay1ero:
http://www.compress.ru/Article.aspx?id=9663

7. Cucrempl  ympaBlieHUss  mepcoHasoM  Human Resource ~ Management
http://www.tadviser.ru/index.php/HRM

8. CnpaBouno-unpopmanunonssiii nopraa [PAMOTA.PY — pycckuil s3bIK 1751 BCeX:
http://www.gramota.ru

9. Kynbrypa nucemenHou peun: http://www.gramma.ru

10. IMerporckmit C.B. WHutepHer-ycnyrm B poccuiickom mpase: http://old.internet-
law.ru/intlaw/books/petrovsky

11. WHTepHeT-yHUBEpCUTET HHPOPMAIIMOHHBIX TexHoorui: http://www.intuit.ru/

12. 1C:3apnuata u ynpasnenue nepconanom 8: http://v8.1c.ru/hrm/

13. MHpOopMalMOHHBIE TEXHOJIOTHH B  YIPABICHUH TIEPCOHAIOM  :DJEKTPOHHOE
yue0.mocoobue / coct. JI.B. CepreeBa, C.[. Ceipotiok. —Tompsrtu :U3n-eoTI'Y,2014. —
[371eKTpOH.ONT. IUCK.
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7. MarepuajbHO-TeXHHYeCKas 6a3a, HHPOPMAIIMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
o0ecrieyenre 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

st mpoBelieHUsl 3aHSATUH MO JAUCHUIUIMHE HEOOXOIMMO CIEAYIOIIee MaTepHalbHO-
TEXHUYECKOe oOecrieueHne: ydeOHbIe ayJqUuTOpUW Uil TIPOBEICHHS JICKIUH, 3aHATHI
CEMHMHAPCKOT0 THUIIA, TPYIIOBBIX M HHIWBUAYAIbHBIX KOHCYJIbTAIMH, TEKYIIEro KOHTPOJS H
IPOMEKYTOYHOU aTTECTAIMH, JIJISI CAMOCTOSITEIBbHOM paOOThI: YNTAILHBIC 3aJIbI OUOTHMOTEKH.

[Iporpammuoe obecneuenne: MS Office Professional Plus 2016, 1C 3aprutata u
yIpaBJIeHUE MEPCOHATIOM., IHTepHEeT

WNudopmannonnsie crpaBounble cuctembl: Hayunas Oumbmamoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas DIIEKTPOHHAS oubmoreka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hanumonanbuas snekrponnas Oubnmorexka. URL: www.nns.ru;
Poccuiickast rocymapctBeHHas Oubmmoreka. URL: www.rsl.ru; Poccuiickas HampoHajIbHas
oubmmoreka. URL: www.nnir.ru;  Dnekrponnas Oubnmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnextponHo-OubMMOTeYHas cuctemMa M3marensctBa «Jlamb». URL:
http://e.lanbook.com; DnexTponno-6uGmuoreunas cucrema FOPAUT. URL: http://www.biblio-
online.ru/.
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