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1. IlepeyeHb MJIAHMPYeMbIX Ppe3yJbTATOB O0y4YeHHS] MO JUCHUILINHE, COOTHECEHHBIX ¢
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUSI 00pa30BaTeJbHOM NPOrPaMMbl

1.1. JducuumimHa «Opranu3zanus OKa3zaHusa HHKJIIO3UBHBIX rOCyJ1apCTBEHHBIX u
MYHUITUIIABHBIX YCIYT» OO0SCIEYMBACT OBJIAJCHUE CICAYIOIIMMH KOMICTCHIIUSAMUA C YYETOM
JTaIoB.

Kon HaunmeHnoBanue Kon srama HanmeHoBaHME 3Tana OCBOCHUS
KOMIIETEH KOMITETECHLIUU OCBOEHUS KOMITETEHLINT
887051 KOMIICTEHII
5971
[1K-24 — BiaameHue texuoxorusamu, | 11K —24.1 CIHOCOOHOCTH MIPUMEHSATD
MpUeMaMHu, COBPEMEHHBIC TEXHOJOTUHU M TPUEMBI
o0ecrneunBaroIUMU B NpOopECCHOHATBHON JAEATEIbHOCTH
OKa3aHUe ToCyAapCTBEHHBIX [0 OKa3aHUI0 TOCYIAPCTBEHHBIX H
U MYHUIUNIGHBIX YCIYyT MYHHIIUITABHBIX YCIYT (U3HYECKUM
bU3UIECKUM U 1 IOPUIUICCKUM JTUIaM
IOPUIMYSCKUAM JIHIIAM

1.2. B pe3yiIbTaTe OCBOCHUA AUCHUIUIMHBI Y CTYACHTOB NOJIKHBI OBITH C(I)OpMHpOBaHBI:

Kox 3rana
IIpodeccnonanbHbIE
N OCBOCHUSA Pe3yabTaThl 00yyeHHs
aelcTBUS
KOMIIeTEeHIIUHN
I[IK-24.1 HA YPOBHE 3HAHMIA:

. CYyLUIHOCTH M  COJAEpXaHHUSl  COBPEMEHHBIX
TEXHOJIOTUH, a Takke MNpUEMOB, 00eCHEeUnBAIOIINX
OKa3aHWE€ TOCYIApCTBEHHBIX M MYHUIIMIAJIbHBIX YCIYT
(bU3NYECKUM U IOPUANYECKUM JIMLIAM;

. MIPaBOBBIX OCHOB IMPEIOCTABIICHUS 3IEKTPOHHBIX
roCy1apCTBEHHBIX U MYHHMIMITAJIBHBIX yCIIyT
(bu3NYECKUM U IOPUINYECKUM JIULAM;

. cojiepkaHne MH()OPMAIMOHHBIX YTPO3 CUCTEME
IPEIOCTABIIEHUSI  OKa3aHWE  TOCYJAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT;

. METO/Ibl aHaJIN3a, OPraHU3aluu U IUTaHUPOBAHUS
B 00JacTd TPeAOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUIIUNATIbHBIX YCIIYT.

HA YPOBHE YMEHMIA:

. UCIOJIb30BAaTh COBPEMEHHbIE HH(OPMAIIMOHHO-
KOMMYHHMKaTHBHbBIE TEXHOJIOTHH B cucreMe
IIPEIOCTABIICHUS roCy1apCTBEHHBIX "
MYHHUIMIAIBHBIX YCIYT (PU3NYECKUM U IOPUINYECKUM
JuLaMm;

. OCYILIECTBIATh AYAUT Yrpo3 HH(OPMALKUOHHOIO
Xapakrepa B CUCTEME IIPEIOCTABIICHUS

ToCyJapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT,

. BBIBIATH M QHAJIM3UPOBATh  MCTOYHUKHU
MH(OPMALIMOHHBIX  PUCKOB B  JIEATENBHOCTH IO




OKa3aHUI0 TOCYAAPCTBEHHBIX U  MYHHUIUIAIbHBIX
yCIyT,

. UCIOJIb30BaHUS MH(OPMALIMOHHBIX 0a3 JaHHBIX,
AJIEKTPOHHBIX OWOJIMOTEK U PECypCOB ISl PELICHHS
npodecCHOHANBHBIX 337ay B paMKax OKa3aHMe
FOCYJapCTBEHHBIX M MYHULUINAIBHBIX  YCIYT
(GU3NYECKUM U FOPUAMYECKUM JIMLIaM

2. O0beM TMCHUIIMHBI B 32a4YeTHBIX €IMHUIAX C YKa3aHHEeM KOJINYecTBa aKaJeMHYeCKHX
WIA ACTPOHOMHYECKHX YaCOB, BbIJIEJCHHBIX HA KOHTAKTHYI0 PpadoTy o0yyawuuxcsi c
npenogasarejieM (Mo BHAAM Y4eOHBIX 3aHATHI) W HA CaMOCTOAATEJIbLHYIO padory
00y4yaIuXxcsi U MeCTO TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM IPOrpaMMbl

O0BeM THCHUILTHHBI

OO01mas TpyA0eMKOCTh JUCIUTIINHBI COCTaBIsAeT 2 3.€. (72 a.4.).

KosmyecTBO akaJieMUYeCKUX 4YacOB, BBIJICICHHBIX HAa KOHTaKTHYyK paboTy ¢
nperoaBaTesieM (1Mo BUAaM YIeOHBIX 3aHATHH) H HA CAMOCTOSTEIBHYIO pad0Ty 00yJIarOIIUXCS:

- ouHasg ¢Gopma oOydeHus: nekumu — 16 a.4.,, mpakThyeckue 3aHsATHS — 16 a.u.,
camocrositenpHas padora — 40 a.4.

Mecto nucuuniaunbl B cTtpykrype OII BO

Hucturnnuna  «OpraHuzanusi — OKa3aHUsT ~ MHKIIO3UBHBIX  TOCYHApCTBEHHBIX U
MyHununaneHeix yerayr» (K.M.08.06) oTHocuTCs K JUCHMIUIMHAM COLMAIbHO-TYMaHUTAPHOTO
MOJYJISI U B COOTBETCTBHH C YUCOHBIM IIJITAHOM OCBAaMBACTCS CTYICHTAMHU B 5-M ceMecTpe Ha 3-M
Kypce 04HO# (OopMbI 00YUEeHHUS.

dopma MPOMEKYTOUHON aTTECTAIMN B COOTBETCTBUU C YICOHBIM TUTAHOM — 3a49ET.

3. Conep:xxanue IUCHHUIUIMHBI, CTPYKTYPHPOBaHHOEe MO TeMaMm (pa3geinam) ¢
YKa3aHHEM OTBEJACHHOI0 HA HUX KOJHYECTBA aKAJeMHYECKHMX M ACTPOHOMHMYECKHX YacOB,

BU/I0B YUeOHBIX 3aHATHH M CTPYKTYPA AMCHUIIHHBI

CTpyKTypa TUCHUNIMHBI

Taoauma 1.
O0beM TUCIHUILIMHLI, Yac. ®opma
KonTakTHas pa6ora TeKyLIero
Ne ni/m HaumenoBaHue Tem Beero r(:gz::);(:ll:::ec;e; CP ycrzce(::;?;::iinl,
10 BUAAM Y4eOHBIX 3aHATHH NPOMEKY TOUHOI
I | JIP | m3 | KCP arTecTalMu
Ounasn popma odyuenusn
Tloustue «WHKIIO3UBHEIE
YCIyrum» B KOHTCKCTC
Tema 1 | KOHIENIUH 12 2 4 6 O, I
«I"'ocynapcTBEHHOTO
MCHCIXKMCHTA»
Koopaunanus
MEPONPHUITHI
Tema 2 | agMUHUCTpPATUBHOMN 14 4 2 8 O, I
paboThl B obmactu
OKa3aHUuA HHKIK3UBHBIX




O0beM TUCIHILIHHDI, YaC. ®opma
KounrakrHas padora TeKymuiero
Ne ni/m HaumenoBanue Tem 00yuarommxcs ¢ KOHTPOIA 1
Bceero npenogaBareyemM CP | ycmeBaemoctu’,
10 BUAAM Y4eOHBIX 3aHATHH TPOMEIKY TOUHOM
N | JP H3 KCP arTrecrauuu
rocyJapCTBEHHBIX u
MYHUIUIIATBHBIX YCIIYT
Peectpni
rOCyJ1apCTBEHHBIX u
Tema 3 | peecrpur Mynumunansupix | 14 2 4 6 O,
yciryr
HNucTpymeHThI u
TEXHOJIOTHHU
Tema 4 | AHKIIO3UBHBIX 14 4 2 8 0, 11
rOCYyJ1IapCTBEHHBIX u
MYHULUIAIBHBIX YCIIYT
l'ocynapctBenHoe
Tema 5 | (MyHHIHIANBEHOE) 14 2 2 6 o, 1,P
3a7laHue
I'ocynapcTBeHHBIM
Tema 6 | (vynununansbiii) 3axas 12 2 2 6 O,1,P
Bcero: 72 16 16 40

Ipumeuanue: 1 — gpopmul mexywezo koumpoias ycnesaemocmu: onpoc (0), pechpepam (P), doxnao (/).

Conep:xaHue TMCHUILTHHBI

Tema 1. IloHsiTHe «HMHKJIIO3UBHBIE YCJIYIH» B  KOHTEKCTe KOHUIENIHUH
«I'ocynapcTBEHHOr0 MEHEIKMEHTA)

OO01re TpUHLKITBI OPraHU3alluy TOCYJApCTBEHHOTO YIIPABJICHUS B paMKaX KOHLEIIUU
«rOCYAApCTBEHHOI0 MEHEKMEHTa). XapaKTEPHbIE YEPTHl 1 OCHOBHBIE UJIEU «TOCYIapCTBEHHOIO
MEHEPKMEHTa» B HWHKIIO3UM. [IpuHIMMNan-areHTcKkas MOJAEIb B3aUMOJAEWCTBUS OpPraHOB
nyOJIMYHON BJIAacCTH (areHTOB) C HACEIEHHWEM M OpraHu3anusaMu (kiueHTtamu). JlBa moaxona K
MOHATHIO «ITyOIMYHas yciyra». THIOIOTUSI MHKIFO3UBHBIX YCIIYT.

Tema 2. KoopamHauusi MeponpusiTuii aAMMHHMCTPATHBHOI padoTbl B 00JacTH
OKa3aHMS HHKJIHO3UBHBIX FOCY/IapPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCJIYT

[TonsiTue, CylmHOCTb, 11€7M, 33J]a4/ U HAIpaBJICHUs aIMUHUCTPATUBHON pedopmbl. 3amaun
B paMKax MEPONPHUATHA IO TIOBBIIIEHUIO KAauecTBa IPEAOCTABICHMS HHKIIO3MBHBIX
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX Yyciayr. IlmaH mMeponpusiTuii 1Mo COBEpIIEHCTBOBAHUIO
rOCYJJapCTBEHHOTO yIpaBieHus. HopmMaTuBHO-IpaBOBBIE aKThl, KOTOpbIE OBUIM CO3/aHBl JJIs
COBEpIICHCTBOBaHUSA c(depbl OKa3aHUs TOCYIApCTBEHHBIX M MYHUIUNAIBHBIX YyCIyr (Ha
(denepaabHOM, PETHOHAIBHOM M MYHUIMIAJIBLHOM ypoBHE). DenepanbHblil 3aKOH OT 27 MO
2010 r. Ne 210-®3 «O6 opraHu3zany MpPeJOCTaBICHUS T'OCYJApPCTBEHHBIX M MYHUIIUTNAIbHBIX
ycayr»: cdepa JIeHCTBHS U OCHOBHbIE HampaieHus. KoHLenMs CHUKEeHUsT aIMUHUCTPATUBHBIX
O0apbepoB U TMOBBIMIEHUS JOCTYITHOCTH TOCYIAapCTBEHHBIX W MYHULUMAIbHBIX YCIYr. YKa3
[Ipesunenta Poccuiickoit denepanuu ot 7 mast 2012 roga Ne 601 «O6 OCHOBHBIX HampaBIEHUSX
COBEpIICHCTBOBAHUSA CHUCTEMBl TOCYJAapCTBEHHOI'O YIIPABJICHUS»: OCHOBHBIE MEPONPUSATHS,
HaIIPaBJICHHBIE HA NIOBBILIEHUE KAUeCTBA TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

Tema 3. PeecTpsbl rocyiapcTBeHHBIX H peecTPbl MYHMIMIAJIbHBIX YCJIYT



[TonsiTHe peecTpa rocyAapCTBEHHBIX M MyHMIMIAIBHBIX YCIyr. CBOOHBIA PEECTp yCIIyT
(pynkumit). INopsgok dopMHpOBaHHS U BEICHUS peecTpa TOCYAAPCTBEHHBIX YCIYT CyOBEeKTa
Poccuiickoit  ®enepanmu. YdacTHUKA ~ MHGOPMAIMOHHOTO  B3aumojencTBus.  [lopsaok
pasMeleHusi OpraHaMi UCIIOTHUTEIBHON BiacTu cyobekToB Poccuiickoit @enepanuu, opranaMu
MECTHOIO CaMOYIpAaBJIECHUs CBeIEHUI 00 yciayrax B (enepaJbHOM pPEecTpe. CUCTeMAaTH3alus
CBEICHMIA 00 yciIyrax cojepiammxcsi B peectpe cyonekra Poccuiickoit @eneparuu. [lepeuens
rOCYyIapCTBEHHBIX YCIYT, INPEAOCTaBISEMbIX HCIIOIHUTEIbHBIMA OpraHaMH TI'OCYAApCTBEHHOU
Biactu cyonekra Poccuiickoit @enepanuu. Ilepeuens yciayr, HeOOXOIMMBIX U 00s3aTENBHBIX IS
IIPEIOCTABICHUSI ~ TOCYAAPCTBEHHBIX  YCIYT. [lepeuenr  yciyr,  NpPEeAOCTaBISIEMBIX
rOCy/lapCTBEHHbIMU M MYHHULMIAIBHBIMM  YUPSXKICHUSMU M JPYTMMHM OpraHM3alUsIMHU,
OKa3bIBaEMbIX B JIEKTPOHHOU (opMe.

Tema 4. HHCTpyMeHTBI W TEXHOJOTMH HHKJIO3UBHBIX TOCYJIapCTBEHHBIX H
MYHHIHMIAJTbHBIX YCIYT

AJMUHUCTPAaTUBHBIE pEIJIAMEHTBI: MOHATUE U CyIHOCTh. [lpeamoceuiku co3naHus

aJIMMHHUCTPATUBHBIX pEeriaMeHToB. 3aKOHOJATEIBHOE peryJiupoBaHue pa3paboTku
aJIMMHHUCTPATUBHBIX  PEIVIAMEHTOB W  CTaHAApTOB MHKJIIO3MBHBIX  yciayr. BHenpenue
aJIMUHUCTPATUBHBIX persiaMeHToB. CTaHaapTbl KOM(OPTHOCTU HPEJOCTABJICHUS MHKIIO3UBHBIX
rOCy/lapCTBEHHBIX ¥ MYHUUUINAIbHBIX Yyciayr. OCHOBHBIE pazzienbl  aIMHUHHCTPATUBHOTO
periameHTa.
[Topsimox pa3pabOTOK W YTBEPXKACHUS aIMHHUACTPATHUBHBIX pEriamMeHToB. TpeOoBaHUS K
CTPYKTYpE aIMHHHMCTPATUBHBIX persiaMmeHToB. OOmue TpeOoBaHUs K pPa3pabOTKe IMPOEKTOB
aJIMMHHUCTPATUBHBIX pPETIaMEHTOB. TpebGoBaHMsI K CTaHAAPTy IPEIOCTABIICHUS HWHKIIO3UBHBIX
rOoCylapCTBEHHONM WJIM MYHULIUNAIBbHOM Yyciyrd. OCHOBHBIE IIOKAa3aTEM II0 pe3ysbTaTaM
ONITUMU3AIMH aJMHHUACTPATHUBHBIX periJamMeHToB. PekomeHnanuu mo GopMUpOBaHHUIO CTaHIapTa
KOM(OPTHOCTH IPEOCTABICHUS HHKIIO3UBHBIX TOCYIapPCTBEHHBIX M MYHHIMIIAIBbHBIX YCIYT.
@®opMbl KOHTPOJISL 32 HCIOJHEHUEM AJMUHHCTPATUBHOIO pPEryIaMeHTa (TEeKyILWM, MJIaHOBBIA U
BHETIAHOBBIN ).

Tema S. I'ocynapcTBeHHOe (MyHHMUIMIIAJIBHOE) 3a]aHHE

[ToHATHS M CYIMIHOCTh TOCYJapCTBEHHOIO (MYHHUIMIAIBHOTO) TOCYIAapCTBEHHOIO
(MyHununanpHoro) 3aaanus. IlepeuyeHb  TpeOoBaHHMS K  COCTaBy  TIOCYJapCTBEHHOIO
(MyHMLMIIANBHOTO) 3aJaHMs Ha UHKIIO3MBHbIE yciyrd. OcobeHHocTH — (OpMHUpPOBaHUSA
roCy/1IapCTBEHHbIX (MYHUIMNANbHBIX) 3a1aHuil. @UHAHCOBOE 00ECIIeUeHNE BBIIIOJHEHUS 3a/JaHuUsl.
O®enepanpHbiii 3akoH oT 8 mas 2010 r. Ne 83-®3 «O BHeceHMM H3MEHEHHM B OTJEIbHBIE
3aKOHOJATeNnbHble akThl Poccuiickoir denepanuy B CBA3M C COBEPIICHCTBOBAHUEM IIPABOBOIO
MOJIOKEHMSI TOCYJApCTBEHHBIX (MYHULIUIIAIBHBIX) YUPEKACHUI.

Tema 6. 'ocynapcTBeHHbII (MyHUIIUNIAJIBHBIN) 3aKa3

[TpaBoBBIE OCHOBBI FOCYIaPCTBEHHOI'O (MyHMLIMNIAIILHOTO) 3aKa3a. [IpoBeeHne KOHKypca
Ha pa3MellleHue roCyJapCTBEHHOT0 (MYHUIIMNIAIBHOTO) 3aKa3a. @MHAHCUPOBaHHUE OKA3aHUS YCIyT
Ha YCJIOBUSIX TOCYJapCTBEHHOIO (MYyHHIMIAIbHOTO) MYHHULMIAIBHBIX YCIYI Ha YCIOBHAX
MYHHUIMNAIBHOTO rpanTa. ColraabHO OPUEHTHPOBAHHBIE HEKOMMEPUECKHE OpraHU3aliy.

4. MaTtepuaJjbl TEKYIIero KOHTPOJIsI yCIIeBAeMOCTH 00ydarommxcs U GoHI O1eHOYHbIX
CPeICTB NPOMEKYTOYHON ATTECTALUHM 110 AUCHUIIJIMHE

4.1. ®opmMbl M MeETOABI TEKYWIEr0 KOHTPOJISI YCIHEeBAEMOCTH OO0y4YAIOIIMXCHA M
NPOMEKYTOYHOM aTTecTalluM.

4.1.1. B xome peamuzanun aucuumauHbl K.M.08.06 «Opranmsanust oxa3aHus
HHKJIIO3MBHBIX TOCYJAPCTBEHHBbIX H MYHHIMNAJIBHBIX YCJIYD» HCHOJIb3YIOTCH CJIeAYyIOIHe
MeTOoJbl TeKYLero KOHTPOJIsl yClleBaeMOCTH 00y4arouXxcs:

- IPY IPOBEICHUH 3aHATUN JIEKIIMOHHOTO TUIA: OIPOC.
- pU TIPOBEACHUH 3aHIATUA CEMHHAPCKOTO THIA: OMpoc, pedepart, TOKIIa.



- IpH KOHTPOJIE PE3yIbTATOB CAMOCTOSITEIIBHON pabOTHI CTYIEHTOB: OIPOC.

4.1.2. IlpoMexkyTo4YHas1 aTTecTAIMS NPOBOAUTCS B Gopme 3a4éTa.

OnenuBanue OOy4YaIOUIMXCS B MpPOIECCE IMOATAMHOTO OCBOCHHS HMH KOMIIETEHIIHH,
(bopMUpYEMBIX JaHHOW TUCHUIUIMHON OCyIIecTBiIseTCA B (hOpMe 3aueTa, KOTOPBIH Mpennoiaraet
OLIEHUBAHHE C TIOMOIIbIO YCTHOI'O COOECEI0BAHUSI IO Y3JIOBBIM BOIIPOCAM.

VMeHHMsI M HaBBIKM OOYYaroIIerocss Ha 3a4eTe OICHMBAIOTCA KaK «3a4yTCHO» WM «HE
3a4TEHO».

OueHka «3aumeHo» BBICTABISCTCA CTYICHTY, €CIM OH IIIyOOKO W IPOYHO YCBOWII
NPOrpaMMHBIM MaTepual, HCYEPIBIBAIOIIE, IOCIEJOBATEIBHO, YETKO M JIOTHYECKH CTPOWHO
u3jIaraeT ero Ha 3adere C ONOpOH Ha TIOJIOKEHHWS OCHOBHOHM, JOMOJHUTEIBHOW |
MOHOTpapUUECKON JTUTEPATyphl, MOKA3bIBAET MOHUMAaHUE CHEU(UKH H3y4yaeMOTo Marepuala,
€ro CTPYKTYPY U COLUAIBHYIO POJIb, KOTOPYIO OHO MTpaeT B OOIIECTBE.

VY4eOHblE TOCTHKEHUS B CEMECTPOBBIM MEPUOA U PE3yIbTaThl PYOEKHOTO KOHTPOJIS
JIEMOHCTPHUPYIOT I0CTAaTOYHO BBICOKYIO CTETIEHb OBJIACHUS IIPOrPAaMMHBIM MaTEpHaIOM, YPOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIIMI OLIEHMBAETCS HE HU)KE CPEIIHETO MO YPOBHEBOW IIKAle W HE
HIKke 41% 1O NpPOLEHTHOM IIKale OLEHKH OBJIQJACHUS COBOKYIMHOCTBIO KOMIIETEHLUH 110
TMCLUTUIAHE.

OueHka «He 3aumeno» BBICTABISAETCS, €CIU CTYJIEHT MCHBITBIBAECT 3aTPYJHECHUS B
NPUMEHEHUH COBPEMEHHBIE TEXHOJIOTHH M NMPUEMOB B NMPO(EeCcCHOHANBHON AEATEIHHOCTH
0 OKa3aHHWI0 TOCYJAapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYr (QHU3MUECKUM JULAM C
OTPaHMYEHHBIMU BO3MOKHOCTSIMH 3JI0POBBS.

VueOHBIE JOCTHXKEHUS B CEMECTPOBBIM IEPUOJ M PE3yIbTaThl PyOECIKHOTO KOHTPOJIS
JEMOHCTPHUPYIOT HE BBICOKYIO CTEIICHb OBJIJICHHS IPOTPAMMHBIM MAaTEPHUAIOM M0 MHHUMAIBHOM
IUTaHKE, YPOBEHb C(HOPMHUPOBAHHOCTH KOMITETCHIMI OI[CHUBACTCS HIDKE CPEIHETO 110 YPOBHEBOM
mikane 1 Huxke 41% 1o nponeHTHOM HIKale OLEHKU OBJIaJIeHUS] COBOKYITHOCTbIO KOMIIETEHIIUH 110
JTHMCIUIIIHHE.

4.2. MaTepI/laﬂbl TEKYHIECT0 KOHTPOJIA YCII€EBAEMOCTH oﬁyqammuxcﬂ.

TunoBble OLEHOYHbIE MaTepuaJibl 110 TEME 1. ITousaTHE «MHKJIIO3UBHbLIE yciayrum» B
KOHTECKCTC¢ KOHICIIIHUHA «FocyzlapCTBemmro MCHCIKMECHTA»

Bomnpocsl k onpocy:

=

IloHsATHE «MHKIIO3UBHBIC YCIYTH)»
Konnenmus «I'ocyapCcTBEHHOTO MEHEKMEHTa»
3. OcobeHHOCTH OKa3aHUsl MHKIIFO3UBHBIX YCITYT

N

TunoBble oueHOYHble MaTepHaabl no Teme 2. Koopaunauusi MeponpuATHI
aIMHUHMCTPATUBHON pPadoThl B 00J1aCTH OKa3aHUSI MHKJIIO3UBHBIX TOCYIaPCTBEHHBIX H
MYHUIMTATBHBIX YCIYT

Bomnpocsl k onpocy:

1. HOHHTI/IC, CYIIHOCTB, LCJIHU, 3aa4 U HAIIPABJICHUA aI[MPIHPICTpaTI/IBHOﬁ paGOTBI B o0JacTu
OKa3aHHAg WHKIIIO3WMBHBIX TOCYJapPCTBCHHBIX U MYHHUIIUIIAJIIBHBIX YCIIYT.

2. 38.I[211H/I B paMKax MepOHpI/IHTI/Iﬁ IO TMOBBIIICHHUIO KA4Y€CTBa MPCAOCTABJICHUA
HWHKIIIO3UBHBIX I'OCYJAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT.

3. KOHI_ICHI_II/ISI CHMXXCHUA aJIMUHHUCTPATHBHBIX 6apbep0B U TOBBIMICHUA HOOCTYIIHOCTH
roCcyaapCTBEHHBIX U MYHUIIMITIAJIBHBIX YCIIYT.

TunoBble oleHOYHBbIE MaTepHAJIbI 0 TeMe 3. PeecTpbl rocy1apcTBEeHHBIX H peecTphl
MYHMIHMIAJTbHBIX YCIYT



Bomnpocs! k onpocy:

1. TlonsiTue peectpa rocyJapCTBEHHbBIX U MYHUIIUIIATBHBIX YCIIYT.

2. YdacTHUKU MH(OPMALMOHHOTO B3aUMOJCHCTBHSL.

3. IlepeueHb TrOCYHapCTBEHHBIX YCIYr, MPEIOCTABISEMBIX HCIOJIHUTEIBHBIMU
opraHaMu rocyJAapCcTBEHHOU BiacTu cyobekTa Poccutickoii denepammm.

4. TlepeueHb YyCIyr, HEOOXOMUMBIX U OOSI3aTENBHBIX [UISI  TPEIOCTaBICHUS
rOCY/IapCTBEHHBIX YCIIYT.

TunoBble oueHOYHbIe MaTepHajbl MO0 Teme 4. WHCTPyMEHTBI U TeXHOJIOTHM

HHRKJIIO3UBHBIX I'OCYAaPCTBEHHbLIX 1 MYHUIMITAJIBHBIX YCJIYT

Bomnpocs! k onpocy:

1. AnMuHHCTpaTHBHBIE PETJIAMEHTBI: IOHSATHE U CYIIHOCTbD.
2. 3akoHOJATeNbHOE PEryJIMpPOBAHUE pPa3padOTKU aJMUHUCTPATUBHBIX DPEIVIAMEHTOB U
CTaHJApTOB MHKIIFO3UBHBIX YCIIYT.
3. Crannaptel KOM(OPTHOCTH MPENOCTABICHUS MHKIIO3MBHBIX TIOCYIAapCTBEHHBIX U
MYHULUAIIAJIBHBIX YCIIYT.
4. TpeboBaHMs K CTPYKTYpE aMUHUCTPATUBHBIX PETJIAMEHTOB.
5. TpebGoBanus K CcTaHIapTy TMPENOCTABICHHUS WHKIIO3UBHBIX TOCYIApPCTBEHHOW WIH
MYHHULMIIAIBHON YCIIYTH.
Tunosblie oneHoOYHbIe MaTepuaibl M0 TeMe 5. ['ocynapcTrBeHHoe (MyHHLIMIIAJIBHOE)
3ajaHue
Bomnpocs! k onpocy:
1. TloaTHs W CYIIHOCTh TOCYAApPCTBEHHOro (MYHHMLMIIAIbHOIO) TIOCYAApCTBEHHOTO
(MYyHMIIMTIAIBHOTO) 3a/IaHMUSI.
2. llepeueHb TpeOOBaHMSA K COCTaBY TIOCYJapCTBEHHOIO (MYHUIMIAIBHOIO) 3aJaHMs Ha
VHKJIFO3UBHBIE YCIIYTH.
3. OcobeHnHoctd  (GOPMHPOBAHUS  TOCYAAPCTBEHHBIX  (MYHMLUNAIBHBIX)  3aJaHMM.
®duHaHCcOBOE 00eCTIeUeHUE BBIITOJIHEHUS 3aJaHMsl.
Tunosble oleHOYHBbIe MaTepuaabl Mo TeMe 6. ['ocynapcTBeHHbI (MYHHIIMTIATbHbII)
3aKa3
Bomnpocs! k onpocy:
1. TIpaBoBble OCHOBBI TOCYAAPCTBEHHOTO (MYHUIMMIAILHOIO) 3aKa3a.
2. duHaHCHpPOBaHWE  OKa3aHWUS  yCIAYr Ha  YCIOBHAX  TOCYIapCTBEHHOTO
(MyHMLIMIIAIBHOTO) MYHHUIMNAJIBHBIX YCIYI Ha YCIOBUSX MYHUIUIAIBHOTO
TPaHTA.
3. CoumanabHO OPUEHTHPOBAHHBIE HEKOMMEPUYECKUE OpraHU3alHH.
IIpuMepHbIe TeMbl VI HAIMCAHHUA T0KJIA10B, pedepaToB, Npe3eHTal Ui
1. Ananu3 3akoHonatenbcTtBa Poccuiickoit ®enepanuu, peryaupyroluil OpraHu3anuio
[IPEAOCTABIICHUs I'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;
2. AnvuHHCcTpaTHBHAs pehopMa Kak HHCTPYMEHT MOBBIIICHHS Ka4eCTBA TOCYIapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT;
3. OmeHka cHCTEMBI TPEAOCTABICHUS TOCYAAPCTBEHHBIX WM MYHUIIMITAIBHBIX YCIYyT B
Poccutickoit ®enepanuy;
4. IlpuopuTeTHble HaNpaBiICHUS OpPraHMU3allMM TPEAOCTaBICHUS TOCYAapCTBEHHBIX U

MYHULUIAIBHBIX yCIyr B Poccuiickon ®denepanny;



5. IlpumeHneHue 3apyOe€XHOro OIBITA 1O MPEJOCTABICHUIO TOCYJAapCTBEHHBIX U
MYHHIIUITATBHBIX YCITYT.

6. Hcnonwp3oBanue nH(GOPMaIIMOHHO-TEJIEKOMMYHUKAIIUOHHBIX TEXHOJIOTH npu
MPEOCTaBICHUH TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT;

7. DNeKTpOHHOE TMPAaBUTENBCTBO KaK KOHIEMNIMS TOCYAapCTBEHHOIO YIpaBJCHHUS B
COBPEMEHHOM OOIIECTRBE;

8. MexXIyHapOIHBII ONBIT U MOJIEH PeAIU3alMU HIEKTPOHHOTO MTPABUTENIHCTBA;

9. DneKTpoOHHOE TPABUTEIBCTBO — KAaK HHCTPYMEHT MOJEPHU3ALNN CYIIECTBYIOIINX
a/IMMHHUCTPATUBHO-YIPABICHUECKUX MPOIECCOB;

10. Ananu3 3¢ hekTHBHOCTH pabOTHI MOPTaIa TOCYAAPCTBEHHBIX U MYHHLIUIIAIBHBIX YCIIYT;

11. Onenka mpenocTaBieHUs] TOCYJAPCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT B 3JEKTPOHHOM
opme;

12. Opranuzanuss NpeAOCTaBICHHUsS] TOCYIAapCTBEHHBIX W  MYHUIUNAIBHBIX YyCIyr B
MHOTO()YHKIIHOHAJIBHBIX IEHTpaX. MeKBEOMCTBEHHOE B3aUMO/ICHCTBHE;

13.IlpyuHUMI ~ «OIHOTO OKHa» KaK OCHOBA IIPENOCTaBIIEHUS TOCYIApCTBEHHBIX H
MYHHIIUITAIGHBIX YCITYT;

14. CoBepliiieHCTBOBaHHE JEATEIHHOCTH MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB IMPEIOCTABICHUS
rOCY/IapCTBCHHBIX M MYHHUIIUITAILHBIX YCIYT;

15. Opranuszanusi MOpeOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YyCIyr Ha
MPUHIUIAX TOCYIapCTBEHHOTO, MYHHUIIMITATBHOTO 3a/IaHHS,;

16. ®opmupoBaHUE rOCyAapCTBEHHBIX (MYHUIIMTIAIBHBIX) 3aJaHHH;

17. Opranuzanusi TpPEIOCTaBICHHUS TOCYAAPCTBEHHBIX W MYHHUIMOAIBHBIX yCIyr Ha
MPUHIIMIIAX TOCYAapCTBEHHOT0, MyHUIIUIAIBHOTO 3aKa3a;

18. ®uHaHCHpOBaHUE TOCYJAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT;

19. PernameHTanus 1 CTaHAAPTU3AIUS TOCYJAPCTBEHHBIX U MYHUIIUTIANBHBIX YCIIYT;

20. PernmaMeHTanus U peecTpHPOBAHNE TOCYIAPCTBEHHBIX U MYHUITUITATBHBIX YCIIYT;

21. Opranuzanys  MOHUTOPHHIAa  KauecTBa  NPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHHIIUITAIGHBIX YCITYT;

22. OueHka Ka4yecTBa U JOCTYIHOCTH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX
yeryr;

23. AHanu3 WMHCTPYMEHTOB M TEXHOJOTHUH TIOBBIIIEHHS KadyecTBa TOCYJapCTBEHHBIX H
MYHHIIUITATEHBIX YCITYT;

24. Ananu3 nokazateneit 3PeKTUBHOCTH FOCYAaPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT;

25. AHanmu3 mpoOieM TMPeNOCTaBICHUS TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr B
Poccwiickoii penepanuu;

4.3. OueHo4HbIe CPeACTBA I IPOMEKYTOYHOM ATTECTAIUH.

4.3.1. IlepeyeHb KOMIIETEHIHI € yKa3aHHeM 3TanoB UX (OPMHPOBAHHUSI B Mpolecce
OCBOEHHS 00pa30BaTEILHOI MPOrPpaMMBbI

Kon HaumenoBanue Kopn srana HaunmenoBaHue 3Tana 0CBOCHUS
KOMIIETEH KOMITETEHIIHH OCBOCHHS KOMIIETCHITHH
101201 KOMIIETEHI]
uu
[1K-24 — BiageHue TexHojorusmy, | [IK—-24.1 | cmocobHOCTD MIPUMEHSITh
preMaMH, COBpPEMEHHBIC TEXHOJIOTUU U TIPUEMBI
o0ecreynBaroIuMI B NpodeCCUOHATBLHON JeATeNIbHOCTU
OKa3aHHE TOCyJapCTBEHHBIX M0 OKa3aHWIO0 TOCYIapCTBEHHBIX U
U MYHUIUNAIBHBIX  yCIYT MYHUIUNATBHBIX YCIYT (U3NYECKUM
bu3ngecKumM " Y FOPUIMYECKUM JIHIIaM
IOPUJINYECKUM JIULAM




4.3.2. Tloka3aTein M KpPUTEPUH OLIEHUBAHWS KOMIETEHUMI HAa Pa3jIMYHBIX 3Tanax MX

¢dopmupoBanus
9Tan ocBOeHUSA IToxa3aTeib oeHUBAHU S Kpurepuii CpencrBa (MeTOabI)
KOMIIETeHIH U OLlCHUBAHUS OLlCHUBAHUS
I1K-24.1 CamoctositenbHo nnpuMensieT | KoppektHo npumensier | YctHoe
CIOCOOHOCTh COBPEMEHHBIE TEXHOJIOTUH U | COBPEMEHHbIE cobeceoBaHue
IPUMEHSTh COBPEMEHHBIC | MPUEMBI B TEXHOJIOTUH U NMPUEMBI | 3aIuTa mpe3eHTaluii
TEXHOJIOTHH U TPUEMBI B | MPpOdEeCCHOHATHHON B mIpoeccnoHanbHOM
npodeccuoHanbHOM NESITeNIbHOCTH 10 OKAa3aHHUIO | JESTEIbHOCTH 10
JeATeTbHOCTH IO | TOCYJJaPCTBEHHBIX U OKa3aHUIO0
OKa3aHUIO MYHHUIIMIATBHBIX YCIYT rOCy/1IapCTBEHHBIX U
roCyJapCTBEHHBIX U | pusudeckum u MYHUIUIIATBHBIX YCIYT
MYHULIMNIATIBHBIX  YCIYT | OPUAUYECKUM JTUIaM. 3HaeT | PU3NYEeCKUM U
buznIecKuM U | KOHUEMIUIO0 «DJIEKTPOHHOTO | FOPUIUYECKHUM JIUIIAM.
IOPUAMYECKUM JIUIIaM. MIPaBUTENILCTBAY» B [TponemMoHCTpHpPOBAHO
Poccuiickoit ®enepanuu, €€ | 3HAHUE KOHLICTIIUIO
BO3HUKHOBEHHUE U pa3BUTHE, | «DJIEKTPOHHOTO
a TaK)K€ OCHOBHBIC ATAIIBI MIPaBUTEIHCTBA» B
MEPEBOJIA NPENOCTABICHUS Poccuiickoi
(momy4eHust) ®enepannu, €
rOCy/IapCTBEHHBIX U BO3HUKHOBEHHUE U
MYHUIUTIATBHBIX YCIIYT pa3BUTHE, a TAKXKE
¢buznuecKuM u OCHOBHBIE JTaIlbl
OPUJIMYECKUM JIUIIaM B nepeBoia
ANEKTPOHHYIO hopmy. MPEIOCTaBIICHUS
(momy4eHust)
roCyJapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT
(bU3UYECKUM U
FOpUINYECKUM JIUIAM B
AIIEKTPOHHYIO (hOpMY.
4.3.3. TunoBble KOHTPOJIbHBbIC 3aJaHUSI WJIM HHbIe MaTepuaabl (THUIOBbIE

OllEHOYHbIe MaTepuajbl), He00OX0AMMbIe JIf OIeHKH 3HAHUI, YMEHUIl, HABBIKOB M (WJIM)
ONBITA AEATEJIbHOCTH, XAaPAKTEPU3YIOLIMX ITANbI ()OPMHUPOBAHUA KOMIIETEHIMI B Mpouecce
O0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMbl

Bonpocsl pis 3a4éra

el A

ycayramu

o o

MPEAO0CTaBICHUEM TOCYIAPCTBEHHBIX YCIYT

~

OCOoOeHHOCTH yCIIyT, Kak pe3y/IbTaTOB YeJIOBEUECKOM e TeIbHOCTH
Paznuuns Mex 1y MaTepranbHBIM IPOIYKTOM U YCIYyTrOi

[ToHsiTHE TOCYIApPCTBEHHBIX YCIYT, UX KJIacCH(pUKanus

[TonsiTe mMyOGIMYHOM U COIMAIBHOM YCNyT, UX MPU3HAKU U CBS3b C TOCYAapCTBEHHBIMU

8. Tlpama 3asBUTENCH MTPH MOTYICHUN TOCYAAPCTBEHHBIX YCIIYT

BO3HHKAaKOIIKUX B

PernamenTanusi, ctangapTA3anus U CTPYKTYPUPOBAHUE TOCYTaPCTBEHHBIX YCIYT
HopmaTtuBHOE mpaBoBO€ pETyJIMpPOBAaHUE OTHOIIEHUH,

CBsA3U C

OcHOBHBIC IMPUHOUIIBI TPCAOCTABJICHUA WHKIIFO3UBHBIX T'OCYAAPCTBCHHBIX YCIIYT




9. OOs3aHHOCTM  OpraHoB,  MPEJOCTaBIAIOIIMX  TOCYJapCTBEHHbIE  YCIYTH, U
MOJIBEZIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM OpraHH3aIui

10. TpeGoBaHuss K B3aMMOACUCTBUIO C 3asBUTENEM IPU NPEAOCTABICHUHM HHKIIIO3MBHBIX
rOCYJapCTBEHHBIX yCIYT

11. TpeGoBanuss K MEXBEAOMCTBEHHOMY HH(GOPMALMOHHOMY B3aUMOJEHCTBHIO IIPU
MIPEOCTaBICHUH TOCYIaPCTBEHHBIX YCIYT

12. MexxXBeIOMCTBEHHBI  3alIpOC O HIPEJOCTABIEHUM JIOKYMEHTOB U  HMH(OpMaluHy,
HEOOXOAMMBIX Ui TIPEAOCTABICHHS  TOCYHApCTBEHHBIX  YCIyr, B  paMKax
MEXBEJJOMCTBEHHOI'0 MH(POPMAIIMOHHOTO B3aUMO/IEHCTBUS

13. TpeGoBanuss K B3MMaHHUIO C 3aABUTENS IUJIaThl 32 MPEIOCTABICHUE HHKIIO3MBHBIX
rOCYJapCTBEHHBIX YCIYT («IBTOTHI»)

14. TpeGoBaHUsI K OKa3aHUIO YCIYT, KOTOpBIC SIBIAIOTCS HEOOXOTUMBIMU U 00S3aTEITBbHBIMU
IUIs IPEAOCTABICHHSI FOCYJapCTBEHHBIX YCIYT

15. TpeGoBaHusi K OpraHM3allMM TPEIOCTABICHHUS TOCYIApCTBEHHBIX YCIYT B 3JIEKTPOHHOMN
dhopme

16. PeecTpbl rocy1apCTBEHHBIX YCIYT

17. Ilpenmet mocynebHoro (BHecyneOHOro) 00KalnoBaHUs 3asBUTENIEM PEIICHUN U JeHCTBHMA
(Oe3nelicTBUsl) opraHa, IMpPeIOCTABISAIOIIEIO TOCYJApPCTBEHHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MpeloCTaBISAIOIIEr0 TOCYAAPCTBEHHYIO YCIYTy, JHOO TroCyJapCTBEHHOIO
CITy’KaIlero

18. Undopmarmonnas cuctema 10cyaeOHOro (BHECYAeOHOT0) 00Kaa0oBaHUs

19. O6mue TpeboBanus K pa3padOTKE aIMUHUCTPATUBHBIX PETIIAMEHTOB U X CTPYKTYpe

20. TpeOoBaHMs K CTaHIAPTY MPEIOCTABIECHUS TOCYAAPCTBEHHON yCIyTrH

21. OcobeHHOCTH OpraHW3alK TPEJIOCTABICHUS HHKIIO3UBHBIX T'OCYJapCTBEHHBIX YCIYT B
MHOTO()YHKIIHOHAJIBHBIX LIEHTPaX

22. OyHKIMH, IpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTh MHOTO(YHKIIMOHAIBHOTO LIEHTPA

23. O0s3aHHOCTH ~ OpraHoB,  NPEAOCTABIAIONIMX  TOCYAAapCTBEHHbIE  YCIYrM, IpHU
MIPEOCTaBICHUH TOCYIaPCTBEHHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTPaX

24. TpeOoBaHMsI K COTJIAIIICHHUSIM O B3aUMOICHCTBUU

25.00mme TpeOOBaHMS K HCIOJIB30BAHUIO HH()OPMAITMOHHO-TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTUH MPH MPETOCTaBIEHUH IOCYIapCTBEHHBIX YCIYT

26. TTopsitok BelIeHHs peecTPOB TOCYAAPCTBEHHBIX YCIIYT B 3JIEKTPOHHOH (Gopme

27.Iloptaisl rocy1apCTBEHHBIX YCIIyT

28. IlpaBuiia UCIIOB30BaHUS SJIEKTPOHHBIX IMOANUCEH MPH OKa3aHUH TOCYJaPCTBEHHBIX YCIYT

29. T'ocynapcTBeHHast UH(OpMaIMOHHAsI CUCTEMA O TOCYAAPCTBEHHBIX IIaTekKax

30. Ponp mHpOpMANIMK B OCYIIECTBICHUN TOCYIAPCTBEHHBIX yCIyT. ICTOYHUKN WHPOpMALIUU
U TpeOoBaHMs, NpeAbABIsSeMble K HeH. DIEKTpOHHBIE CpeAcTBa Al cOopa M Meperadu
uHpopmanun

4.4, MeTroaniecKkue MaTepUalibl, ONpeejsione Npoueaypbl OlleHHBAHUS 3HAHMI,
YMeHHMH, HABBIKOB W (MJIH) ONBITAa [eTEJbHOCTH, XAPAKTEPU3YKOIIHX 3Talbl
¢GopMupoBaHusi KOMIIETEHIM A

OnenuBanue 0O0y4aromMXCs B TPOLECCE IMOATAMHOTO OCBOEHUS HUMH KOMIIETEHIUH,
bopMHpyeMBIX JTaHHOM JUCHMIUIMHOM  OCYIIECTBISETCS C HCHOJb30BaHHWEM  OalUIbHO-
PEUTHHTOBOM CHCTeMBbl. PEUTHHTOBast OIeHKa MO TUCHUIIINHE OCYIIecTBIseTcs Mo 50-0amipHOM
IIKaJIe ¥ CKJIA/IbIBACTCS U3 TEKYIIMX OLEHOK MTOCEIAeMOCTH 3aHATHH, 3allIUThI Pe3yIbTaTOB paboOT
(ompoc, nmoxnan, pedepar), BHIIOIHSEMBIX Ha MPAKTUYECKUX 3aHATUAX, 3HAHUW M yMEHUH Ha
MIPOMEKYTOUHOM KOHTPOJIE (YCTHBIA OTBET HA BONPOCHI) M UTOTOBOM OLIEHKH.

Texkymuii KOHTPOJIb OLIEHUBAETCA MO JUCHUIUIMHE B MHTepBaie oT 14 go 25 Gamios, a
npomMexxyrouHoi arrecramuun — 0-25 OamnoB. Cymma 0ajuioB  TEKYILIETO KOHTPOJS U
MIPOMEXYTOUHOH aTTecTaiuu B MHTEpBaie 14—-50 6amioB cOOTBETCTBYET MOJOKUTEIHHON OIICHKE



3HaHWH, YMEHUU, ACHCTBUN OOYdYarOMIETroCs M IMO3BOJISET MPENOAaBaTEII0 MOCTaBUT 3a4ET IO
JOUCILIUIIIINHEC.

OuenuBanmne 00y4arIIerocst Ha 3a4ere Mo JUCHHUIJIMHE
Taoauua 2.

1 OneHka TeopeTH4eCcKoi Max 25 OaioB
COCTaBJISIONICH OTBETA
(OlIeHKA 3HAHMI)
2 O1ieHKa MPaKTUYECKOM Max 25 6auioB
COCTAaBJIAIOLIEN OTBETA
(o11eHKa HABBIKOB U
YMEHUI)

Kpurepuu onenku (pe3ysibTar onpeaenseTcs Kak CyMMa BCEX COCTABIISIOIINX )

B cooTBeTcTBHH € MACIOPTOM KOMIIETEHLIUN

- KOPPEKTHO MPUMEHSET COBPEMEHHBIE TEXHOJIOTUHU U MPUEMBI B
npodeccuoHaIbHON JIeSATEIBHOCTH 1o OKa3aHHUIO
«3ayTeHo» (14-50 OamoB) | rOCyJapCTBEHHbIX W MYHUIMNAIbHBIX YCIYr (DU3UYECKHM H
IOPUINYECKAM JIULAM.

- IPOAEMOHCTPUPOBAHO 3HAHUE KOHLENUUU «DIEKTPOHHOTO
npaBuTenscTBa» B Poccniickoit denepanuu, €€ BOSHUKHOBEHUE
U pa3sBUTHE, a TaKkKe OCHOBHBIE JTalbl IIEpeBOJA
IIPEA0CTABIICHHUS (momy4enust) roCyJapCTBEHHBIX "
MYHUIUNAIBHBIX YCIYr (U3NYECKUM U IOPUIMYECKUM JIUIAM B

ANIEKTPOHHYIO POopMY.

B cooTBeTcTBUH € MACIOPTOM KOMIIETEHLIUN

- HWMeEEeT MpEICTaBICHUE O COBPEMEHHBIX TEXHOJIOTHAX U
«He 3auTeHo» (MeHee 14 | mpuémax B NpodecCHOHATIBHOW AEATENbHOCTH IO OKa3aHHIO

0aIoB) TrOCY/IapCTBEHHBIX W MYHHUIMINAJIBHBIX YCIAYr (PU3MUYECKUM U
IOPUINYECKUM JIULAM.
- HE MOXET MNPOAEMOHCTPUPOBATh 3HAHME KOHIIECIIUHU
«OIJIEKTPOHHOTO IIpaBUTENLCTBa» B Poccuiickoit denepannn, €€
BO3HMKHOBEHHE W Pa3BUTHE, a TaKKe OCHOBHBIX JTallOB
nepeBojia IMpeaocTaBieHUs (IIOJyuyeHUsl) TOCYIJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT (U3NYECKUM U IOPUIMYECKUM JIUIAM B

AIIEKTPOHHYIO (pOopMYy.

Ompoc.

Omnpoc mpoBomuTcs M0 TeMaMm 1-6 W peannu3yeTcsi Ha OCHOBE Pa3HOYPOBHEBBIX 3a/1a4 U
3alaHUM:

a) pPenpoOyKmueHo20 ypoeHA, TIO3BOJSIOUINE OLEHUTh W JTUArHOCTHPOBATh 3HAHUE
¢dakTuueckoro marepuana (6a30Bble MOHATHSA, AITOPUTMBL, (AKTh) U yMEHHE MPaBUIBHO
UCIIOJIb30BaTh CHEIUAIbHbIE TEPMUHBI U TOHSITHS, y3HaABaHUE OOBEKTOB HM3yUEHHUS B paMKax
OIIPEAEIEHHOTO pa3/iesia JUCIUILIINHBIL.

Pa3nble 3agaHust 3TOr0 YpOBHS OLICHUBAIOTCSI HA OCHOBAHUU CJIEAYIOIIUX Kpumepues.:

— TOYHOCTb BOCIPOU3BEJACHHUS YUeOHOro Mmarepuana (BOCIPOU3BEICHHE TEPMHUHOB,
aJIITOPUTMOB, METOJIUK, MTpaBmJl, GAaKTOB U T.I1.);

— TOYHOCTb B ONUCaHUU (PaKTOB, SIBICHUH, TPOLIECCOB C UCTOIb30BAHUEM TEPMUHOJIOTUH;

— TOYHOCTb PA3IMYEHUS U BBIJCIEHUS U3YYEHHBIX MaTepUaIOB.

0) peKoncmpyKkmuenozo ypoeéms, NO3BOJSIOIINE OICHUTh U JAUArHOCTUPOBATH YMEHMS
CHHTE3MPOBaTh, AaHAJIM3UPOBaTh, 0000mIaTh (AKTHUYECKUH M TEOPEeTHYEeCKUH MaTepuan ¢
(dbopMyIIMpoBaHNEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJICHUEM NIPUYMHHO-CIIEACTBEHHBIX CBSI3€H;



Kpumepuem OLlEHKH ABIIAETCS:

— MPOJIEMOHCTPUPOBAHA CIOCOOHOCT aHATM3UPOBATh U 0000IaTh MH(OPMAITHIO;

— IPOAEMOHCTPUPOBAHA CIOCOOHOCTh CHHTE3MPOBATh HA OCHOBE JIaHHBIX HOBYIO
nH(pOPMAIIHIO;

— cpaenaHbl OOOCHOBaHHbIE BBIBOABI HAa OCHOBE MHTEpIpEeTalud HHPOpMalLuy,
pa3bsACHEHUS;

— YCTaHOBJICHBI IPUYMHHO-CIIEACTBEHHBIE CBSI3U, BBISIBIICHBI 3aKOHOMEPHOCTH.

B) IMEOpPYECKO20 YPOGHA, TIO3BOJIOIIME OLCHUTh M JIUAarHOCTUPOBATb YMEHUs
MHTETPUPOBATh 3HAHUS PA3JIUYHBIX 00JIaCTEeH, apIryMEHTUPOBATh COOCTBEHHYIO TOUKY 3PEHHUS.

Kpumepuu oueHku:

— IpPOAEMOHCTPUPOBAHA CHOCOOHOCTh OLIGHUBATh, J€aTh 3aKIIOYEHHUS C Y4ETOM
BHYTPEHHUX YCJIOBUM WJIN BHEIIHUX KPUTEPUEB;

— IPOJEMOHCTPUPOBAH MEKIUCIUIUIMHAPHBIN MTOAXO0X K PELICHUIO 3aJa41, OCYIIECTBIICHA
MHTETpalus 3HAaHUN U3 pa3HBIX HAYYHBIX 00JacTei;

— chOopMyIMpPOBaHbl KPUTEpPHUU U1 OLEHKH, CO3/laHa CHCTeMa J0Ka3aTesbCTB,
yOeauTenpbHO apryMEHTUPYIOIIAsi BEIBOABI, ITOJIOKEHHBIE B OCHOBY PEIICHUS 3a/1a4H.

Ornenka «5» 3agaHue BBITOIHEHO TOJIHOCTELIO
Orenka «4» 3aaHue BBITIOJHEHO C HE3HAYNTEIbHBIMIU
MTOTPEITHOCTSIMU
Onenka «3» OO6Hapy’XKuBaeT 3HaHUE U [IOHUMaHUe
0OJIBLIIEN YaCTH 3a0aHUs

IIpu oneHke A0KIaqa UCHOJAb3YIOTCH CJIeAYyIOIINEe KPUTePUH (KaxIblil Kputepuii - 1
0aJ):
— COOTBETCTBHE BBICTYILJICHHS TEME, TIOCTABICHHBIM IIEJISIM U 3aj[auam;
— IIpOOJIEMHOCTD / aKTyallbHOCTb;
— HOBU3HA / OPUTHHAIBHOCTD TIOJYYCHHBIX PE3yJIbTaTOB;
— TIIyOMHA / TIOJTHOTa PACCMOTPEHUS TEMBI,
— JIoKa3arenbHas 6a3a / apryMeHTHPOBAaHHOCTh / yOeAUTETbHOCTh / 000CHOBAaHHOCTH BBIBOJIOB;
— JIOTHYHOCTB / CTPYKTYPHUPOBAHHOCTH / IIEJIOCTHOCTh BBICTYIUICHHUS,
— pedeBas KylnbTypa (CTUJIb U3TI0KEHUS, ICHOCTh, YeTKOCTbh, JIJAKOHUYHOCTh, KPACOTa SI3bIKa, yYET
ayTUTOPUH, IMOIMOHAIBHBI PHCYHOK pPEYH, JOXOTYHBOCTh, MyHKTYAIBHOCTh, HEBepOallbHOE
COIIPOBOXKACHHE, OKUBIIEHUE peun adhopu3smMamMu, IPUMEPAMHU, ITUTATaAMHU U T.11.);
— MCIOJIB3YIOTCS CCHUTKH Ha HHPOPMAIMOHHBIE PECYPCHI (CAlThI, TUTEPATYPY);
— HArJISIHOCTH / IPe3eHTa0eNbHOCTD (eciu TpedyeTcs);
— CaMOCTOSTEILHOCTh CYXKJICHHH / BIIAJICHHE MaTEPHATIOM / KOMIIETEHTHOCTb.

Onenka «5» JIoK1as COOTBETCTBYET BCEM KPUTEPHUSM
Onenka «4» JlokJia BBIIIOJIHEH C HE3HAYUTEIbHBIMU
IMOTPENTHOCTIAMHU
Onenka «3» Jlokazn COOTBETCTBYET OOJIbIIEH YacTH
KPUTEPUEB OLICHKU

O6HJ;3$I OIICHKA 3a AOKJad YYUTBIBACT TAKXKC €T0 IMPE3CHTALIUIO, 1 OTBETHI HA BOITPOCHI.

Kpurepum oueHku tekcra pedepara v 3alllUTHI.
- AKTYaJbHOCTb U MPUKJIAHAs 3HAYUMOCTb;
- “H(GOPMAIIMOHHAS IOCTATOYHOCTH;
- COOTBETCTBHUE MaTepuralia TEME U IUIaHY;
- CTWIb U SI3BIK U3JIOKEHUS (11e1ec000pa3HOe MCIIOIh30BAaHUE TEPMUHOJIOTHH, MTOSCHEHUE HOBBIX
MOHATHIA, TAKOHUYHOCTb, JIOTUHYHOCTh, IPABUILHOCTD IPUMEHEHUS U OOPMIICHHUS IIUTAT U JIp.);



- HAJINYME BBIPAKEHHONW COOCTBEHHOM MO3UIINH;

- oopmIIeHHE;

- aZIeKBaTHOCTb U KOJUYECTBO UCIIOIB30BAHHBIX HCTOYHHUKOB (5 — 7);
- BJIaICHUC MaTepI/IaJIOM;

- HAJIMYME U KauyeCTBO MPE3EHTAIIMOHHOTO MaTepHaa;

- IIOJJTHOTA U KAQYC€CTBO OTBCTOB Ha BOHpOCBI.

Ouenka «5» Pedepar cooTBETCTBYET BCEM KPUTEPHUSIM
Onenka «4» Pedepat BHIIOTHEHO C HE3HAUYNUTEILHBIMU
IOTPEIIHOCTSIMHU
Onenka «3» Pecdepar coorBeTcTBYeT OOJBIIEH YaCTH
KPUTEPHEB OLICHKU

5. MeToauyeckne yKazanus JJsi 00y4YAOIIHUXCS M0 OCBOEHHUIO TUCIHILIMHBI

Llenp MeToAMYECKUX PEKOMEHAAINI — 00€CIIeUUTh CTYACHTY ONTUMAIBLHYIO OPTaHU3aLIUI0
mpolecca U3y4eHHsl TUCIHUIUIMHBI, a TaK)Ke BBIMNOJIHEHHUS Pa3IUYHbIX (OPM CaMOCTOSITENbHOMN
paboTHLI.

CryneHtaM HEOOXOJMMO O3HAKOMHUTBCS: C CcoAepKaHHeM pabodeil MporpaMMbl
JTUCHUIUIMHBI, C HEIAMH U 3aJadyaMd JIUCLUMIUIMHBI, €€ CBS3SIMU C JPYTUMHU JUCIUIUIMHAMH
o0pa3oBaTeNbHON MpPOTrpamMMbl, METOJUYECKHUMH pa3padoTKaMH 1O JaHHOW JUCIMILIUHE,
MMEIOIUMCSL Ha 00pa3oBaTeIbHOM TopTalie M caite Kadenapbl, ¢ TpadUKOM KOHCYJIbTAIIHMA
npenojaBaTeneit Kkadeapol.

Pexomenoayuu no no020moeke K 1eKYUOHHbIM 3aHAMUAM (meopemuuecKuil Kypc).

W3ydeHne AUCHMIUIMHBI TpeOyeT CUCTEMaTHYEeCKOrOo U IMOCIEAOBATEIHLHOIO HAKOIUICHHUS
3HaHUH, CIIEOBATEIHHO, MPOIYCKH OTACIBHBIX TEM HE IMO3BOJIAIOT TTTyOOKO OCBOMTH MPEIMET.
MMeHHO MOATOMY KOHTPOJbL HaJ CHUCTEMATHYECKON paboToOil CTyNEHTOB BCerja HaXOAWTCS B
LIEHTpE BHUMAaHUS Kadeapsl.

CryneHtraM HEOOX0IUMO:

- Tepel KaXIoW JeKIMeW MpocMaTpuBaTh pPabOUyl0 MPOTpaMMy AUCITUIUIMHBI, YTO
MO3BOJIUT CAKOHOMUTH BpEeMsi Ha 3alUChIBAHUE TEMbI JIEKIMU, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEHIyEMOM JINTEpaTyphI;

- Ha OTAENbHbIE JEKIUU TMPUHOCUTH COOTBETCTBYIOIIMNA MaTepuan Ha OyMaKHBIX
HOCHUTENSIX, TPEJCTABICHHBIN JIGKTOPOM Ha TMOpTajJie WA TMPUCITAHHBIM Ha «AJIEKTPOHHBIN
MOYTOBBIM  AMMK Tpynmel» (Tabnuubl, Tpauku, cxemsl). JlaHHBIA Marepuan OyaeT
0XapaKTepU30BaH, MPOKOMMEHTUPOBAH, JOMOIHEH HEMOCPEACTBEHHO Ha JICKIUH;

- Tepel OuYepenHON JeKIued HeoOXOIUMO MPOCMOTPETh MO KOHCIEKTY MaTepual
npeapiaymen yekiuu. [Ipu 3aTpyqHEeHUsX B BOCHPHUSTHU MaTepuaia ClIeAyeT OOpaTHThCS K
OCHOBHBIM JINTEPATYPHBIM HCTOUYHHKaM. Ecnmu pa3zoOpaThCcs B MaTrepuase OmsiTh HE YIaloCh, TO
oOpaTuTech K JeKTOpy (1Mo rpaduKy ero KOHCYJIbTAIMK) WM K TTPENOIaBaTeII0 Ha MPAKTHUYECKUX
3aHSITHSIX.

Pekomenoauuu no noozomoexke K NpaKmu4ecKum (CeMunapcKum) 3aHAmuAM.

CryneHram cieayer:

- MPUHOCUTH C cOOON PEKOMEHIOBAHHYIO MpEIoaaBaTeleM JIUTEPATypy K KOHKPETHOMY
3aHSATHIO;

- 10 OYEepEeTHOTO MPAKTUYECKOTO 3aHATHUS 10 PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
WCTOYHUKAM TIPOpadoTaTh TEOPETUUYECKUM MaTepHas, COOTBETCTBYIOIICH TEMBbI 3aHATHS U
oTpaboTaTh 3aaHUs, OPeACIEHHBIC AJIs OJATOTOBKH K MPAKTUYECKOMY 3aHSTHIO;



- IpU TOJTOTOBKE K MPAKTUYECKUM 3aHATHSAM ClelyeT 00s3aTeIbHO HCIOJIB30BaTh HE
TOJILKO JICKIIUHM, YYEeOHYIO JIUTEparypy, HO W HOPMATHUBHO-TIPABOBBIE AaKTHl U MAaTEpPUAIBI
MIPaBONIPUMEHHUTENLHOMN MTPAKTUKY;

- TEOPETUYECKUI MaTepuai cleAyeT COOTHOCUTh C IPaBOBBIMU HOpPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI M3MEHEHUS, JOMOJHEHUS, KOTOpble HE BCErjJa OTPakeHbl B yueOHOU
JUTEpaType;

- B Hauaje 3aHATUN 3aJaTh MpPErnojaBaTeNl0 BOMNPOCHI IO MaTepHally, BbI3BaBLIEMY
3aTpyIHEHUSI B €ro IMOHUMAHUM W OCBOGHUU IIPU PEIICHUH 3a7a4, 3aJaHHbIX s
CaMOCTOSITENILHOTO PEeIICHHUS,

- B XOJ/I€ MPAKTUYECKOTO 3aHATUS J1aBaThb KOHKPETHBIC, YETKUE OTBETHI MO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATUU JOBOAMTH KaXAYIO 337ady JO OKOHYATEJIbHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHMMAaHKE MMPOBEJIEHHBIX PACUETOB (aHAIM30B, CUTYAIIMii), B ClIy4yae 3aTpyAHEHUI oOpamaTbes K
IIpenoaBaTellto.

Memoouueckue pekomenoayuu no no02omosKke 00K1aoa.

OnHoil n3 (GopM caMOCTOATENBHON PabOTHI CTYACHTA SIBJISETCS IMOATOTOBKA HAYYHOTO
JOKJIaga, IUisi 0OCYXK/IEHHUS ero Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH 10 TemaM 1, 2, 4.

[lenp HayyHOrO JAOKJIAJa - pa3BUTUE Y CTYAEHTOB HAaBBIKOB AHAJUTHUECKOH pabOThI C
HAyYHOM JUTEpaTypoil, aHanu3a JUCKYCCUOHHBIX HAy4YHBIX MO3UIMH, apryMeHTalHH
COOCTBEHHBIX B3TJISIIOB. lloAroToBKa HAaydyHBIX JOKJIAQIOB TaKXKe pPa3BHBAET TBOPYECKHUU
MOTEHIIUAJ CTYICHTOB.

Hayunplii noxiiag roTOBHTCS IIOJ PYKOBOACTBOM IIPENOJABATENs, KOTOPBIA BEHET
MpaKTUYECKHe (CEMUHAPCKUE) 3aHSATHUS.

PexoMennanuu cTyieHTy:

- mepel HadajioM paloThl MO HAaNKMCAHWIO HAyYHOrO [OKJIaJa COrjiacoBaTh C
IIpenojaBaTesieM TeMY, CTPYKTYpPY, JUTEPATypy, a TAKKe 00CYIUTh KIII0OUEBbIE BOIIPOCHI, KOTOPbIE
CIIETyeT PACKPBITH B IOKIA/IE;

- IPEJCTaBUTH JIOKJIA]] HAyYHOMY PYKOBOJHUTEIO B TUCBMEHHOU (opMme;

- BBICTYIIUTh HA CEMHHAPCKOM 3aHATHM ¢ 10-MUHYTHON Npe3eHTalueil CBOero Hay4yHOTo
JIOKJIaJ]a, OTBETUTH Ha BOIIPOCHI CTYJI€HTOB I'PYIIIHL.

TpeGoBanus:

- K ohopmiteHHIO Hay4qHOTO JoKiana: mpudt — Times New Roman, pazmep mpudra - 14,
MEXCTPOUHBIM MHTepBan - 1,5, pasmep moneit - 2,5 cMm, oTcTyn B Hauaine abzama - 1,25 cwm,
(dbopMaTupoBaHuEe MO UIMPUHE); JUCTHI JOKJIaJa CKpeIUIeHbl cKopocuinBareneM. Ha TutynbHOM
JUCTE YKa3bIBae€TCs HAMMEHOBaHHE Y4eOHOTO 3aBeCHHs, Ha3BaHUE Kadeapbl, HAMMEHOBAaHUE
JTUCIUTIIUHBL, TeMa nokiaaa, ®UO cryaeHTa;

- K CTPYKType AOKJaja - OrjiaBJieHHe, BBeJAcHUE (YyKa3bIBAaeTCs aKTYalbHOCTh, LI€Th U
3aJlauM), OCHOBHAs YacTh, BBIBOJIbI aBTOpa, CIHMCOK JIUTEpaTypbl (He MeHee 5 mo3unuii). O0bem
COTJIAaCOBBIBAETCS C MpernoaaBareneil. B koHIle paboThl cTaBUTCA J1aTa €€ BBHITIOJHEHUS U MOIMHCH
CTYJICHTA, BBIMIOJIHUBIIETO PadoTy.

Memoouueckue pekomenoauyuu no NOO20MOGKe, HANUCAHUIO U OPOopMIAeHUIO
peepama.

Pedepat sBasieTcst pe3ynbTaToM WHANBUAYAIBHON CaMOCTOSTEILHON MTUCHbMEHHON paboThI
CTYJEHTa Ha OJHY W3 MpeAJoKeHHBIX TeM. llenp HamucaHus pedepara — pa3BUTHE HaBBIKOB
CaMOCTOSITETLHOTO TBOPYECKOTO MBIIIICHUSI U MMCbMEHHOTO M3JI0XKEHHSI COOCTBEHHBIX MBICICH.
B pedepare BaxkHBI 4€TKOCTb, ICHOCTh U TPAMOTHOCTH (DOPMYITHPOBOK; YMEHHE CTPYKTYPHUPOBATh
nH(OPMAIINIO, BBIACNATh MPUYUHHO-CICACTBEHHBIE CBSI3M, MPUMEHATh AHAIUTHYCCKUI
MHCTpYMEHTapuH, WTIOCTPUPOBATH CYXKJICHUS COOTBETCTBYIOITUMHU pUMepamH,
apryMEHTUPOBAaTh CBOU BBIBOJIBI.

Hanucanune pedepara — 3TO OTBET Ha BOIPOC, KOTOPHIH OCHOBaH Ha KJIaCCHYECKOMN
cucteme naokazarenscTB. [lis Hammcanus pedepata peKOMEHIyeTCs HCIOIb30BaTh Y4eOHYIO,
HAy4YHYIO U CIIEHUAIbHYIO0 HayYHO-TIPAKTUYECKYIO JINTEPATYpy.



Pedepat cocTout n3 cienyronmx 4acTeil: BBeACHUE, OCHOBHAS 4acTh U 3aKJIIOUCHHUE.

Bo BBenenuu naercst 060cHOBaHME BHIOOPA JAHHOM TEMBI M HAIIPABICHHS €€ IeTAIN3allNH,
YTO JOCTUraeTcs IpaBWIbHO C(HOPMYIMPOBAHHBIMU 3a/ladyaMH, KOTOpbIE LIEJIECO00pa3HO
PacKphITh IPU OCTPOCHUU pedepara.

B OCHOBHOH 4acTH pPacKpbIBAIOTCS TEOPETUYECKHE OCHOBBI M3ydyaeMOH MpoOjeMbl, U
JlaeTcsi OTBET Ha OCHOBHOM Bompoc pedepara. IloaroroBka 3Toit yactu pedepara mpenmnoaaraet
pa3BUTHE HAaBBIKOB apryMEHTALMM M aHalIM3a, 00OCHOBAHHE BHIBOJOB M IMOJIOKEHUH, UCXO U3
HMMEIOLIUXCS JaHHBIX, IPYTMX apryMEHTOB U MO3ULUHI 110 H3y4aeMoMy Bompocy. B aTom cocrour
OCHOBHOE COJEp)KaHHUE M 3TO IpeJCTaBisgeT COOOW TIJIaBHYIO TPYAHOCTb. JlJIi 4ETKOCTH U
(dbopmanu3anuy OCHOBHO YacTH CIIEAYET MCIIOJIB30BaTh I10/13ar0J0BKH (pa3/ieibl apryMeHTAINuN ),
TaK KaKk MMEHHO CTPYKTypa OCHOBHOM 4acTu siBiisieTCsl 0OOCHOBaHMEM IpeaIaraeMoil CHCTEMbI
apryMEeHTalluH, WIUTIOCTPUPYET MPUMEHIeMbIe METO/Ibl aHanu3a. [Ipr HeoOXOMMOCTH B KauecTBe
aQHAJIMTUYECKOI'0 HHCTPYMEHTA MOXHO MCII0JIb30BaTh rpauKy, 1uarpaMMbl ¥ TaOJIHULIbI.

Bonbmyto wacte pedepara HOIKEH COCTaBISATh CAMOCTOSTENBHBIM ABTOPCKUI TEKCT,
OINUPAIOLIUICS Ha N3YUYEHHYIO CTYJEHTOM JINTEpaTypy U €ro COOCTBEHHOE BHUAeHUE npolieMsl. B
TO € BpEMsl, IPU HAMCAaHUU OBIBAET 11€JIECO00PA3HO MPUBOJUTH COOTBETCTBYIOIIME IIUTATHI U3
UCHOJIb3yeMbIX MyOnukanui. L{uraTsl 0OBIYHO MPUMEHSIOTCS NPU HEOOXOAUMOCTH MOAYEPKHYTh
OLIEHKY TOW MJIM UHOH MpoOJIeMbl ONpeeIEHHBIM aBTOPOM.

B 3akmtoueHnn 0600111at0TCs BBIBOJIBI IO TEME C YKa3aHUEM 00JIaCTH €€ MPUMEHEHHUS.

OO6umit o6bem pedepara: MAKCUMAaIbHO - 15 CTpaHUI] MAIIMHOMUCHOTO TEeKcTa opmara
A-4.

Memoouueckue pekomenoayuu no 6bINOJIHEHUIO PA3IUYHBIX POPM CAMOCHOAMENbHBIX
00MAWHUX 3A0aHU.

CamocrosTenbHas paboTa CTyIEHTOB BKIIOYACT B ceOs BBINOJIHEHUE PA3IMYHOTO PO
3aJJaHUi, KOTOpble OpPUEHTHPOBAaHbI Ha Oosiee TIyOOKOE YCBOEGHHE MaTepuana H3ydaeMou
mucuuIuiiHel. [lo Kakmoil Teme ydeOHOH IUCHMIUIMHBI CTYJSHTaM IMpEeIJiaraeTcsi IMepeyeHb
3aJJaHU JJ11 CAMOCTOSITENIbHON pabOThI.

K BbINOJNIHEHUIO 3aJaHUM JUISI CAMOCTOSATENIHOM padOThl MPEIBSABISIOTCS CIEAYIOIINE
TpeOOBaHUA: 3aJaHUS  JIOJDKHBI  MCIIOJMHATBCA  CAMOCTOSITENIBHO UM TPEJACTaBIATHCS B
YCTaHOBJICHHBIN CPOK, a TAK)KE COOTBETCTBOBATh YCTAHOBJIEHHBIM TPEOOBAaHUSAM MO 0(OPMIICHHIO.

CryneHram cienyer:

- PYKOBOJICTBOBAThCS TPA(PUKOM CaMOCTOSITEIbHON paboThI, onpeaeneHHbM PIT/;

- BBINOJHATH BCE IUIAHOBBIE  3aJaHuUs, BbIAABACMbBIE  IIPENOJABATEIEM Ul
CaMOCTOSITEJIbHOTO BBINOJIHEHMs, M pa30upaTb Ha CEMHUHapaX M KOHCYJIbTAlUAX HEsCHbIE
BOIIPOCHI;

- HCIOJIb30BaTh NpPU MOJrOTOBKE METOAMYECKHE pa3paboTku Kadeapbl MO HAMHCAHUIO
pedepartos, 3cce, KOHTPOIbHBIX PadoT;

- IpU TMOATOTOBKE K IPOMEXKYTOUHOMY KOHTPOJK MapaiiebHO MpopadaThiBaTh
COOTBETCTBYIOIIME TEOPETUUYECKUE U MPAKTUUYECKUE pa3fesbl TUCHMIUIMHBI, QUKCUPYS HESICHBIE
MOMEHTBHI 17151 UX 00CYKJIEHUS Ha IJIAHOBON KOHCYJIbTAILIUH.

Memoouueckue pekomenoayuu no pabome c 1umepamypoil.

Jlrobass ¢dopma camocCTOSTENBbHOM pPabOTHI CTyJeHTa (MOATOTOBKA K CEMHHApCKOMY
3aHATHUIO, HAlMCaHHE 3CCe, KOHTPOJIbHOW paloThl, JOKIaga M T.N.) HAYMHAETCS C HM3y4YeHUS
COOTBETCTBYIOIIEH JIUTEPATYypPhl Kak B OMOINOTEKE, TaK U JOMA.

K xaxmgolr Teme ydeOHOM IUCHMIUIMHBI TOA0OpaHa OCHOBHAas M JONOJHHUTENbHAs
JuTeparypa.

OcHoOBHas nuTepaTypa - 3T0 yUeOHUKU U yueOHBbIE TTOCOOHS.

JononnurensHas JuTepaTtypa - 3TO MoHorpaduu, COOpPHHKM HAy4yHBIX TPYJIOB,
JKYpHAJIbHBIE U a3€THBIE CTaTbH, Pa3IMUHbIE CIPABOYHUKH, SHIIMKIIONEANN, HHTEPHET PECYPCHI.

PekoMenaanuu cTyieHTy:

- BBIOpaHHYI0O MOHOTPa(UI0 MM CTaThIO 11€JIeCO00pa3HO BHUMATEIbHO MPOCMOTPETh. B
KHHMrax cjeayeT O3HAKOMHUTBHCS C OIJIaBJIEHHEM U Hay4YHO-CIPABOYHBIM allllapaTtoM, MpPOYHUTaTh



aHHoTanuioo u npeaucnosue. llemecooOpazHo ee mponMcTaTh, PACCMOTPETh WILTIOCTPAIH,
TaONMUIBI, AUATPAMMBI, MPHIOKEHUs. Takoe MOBEPXHOCTHOE O3HAKOMIICHUE IO3BOJHT Yy3HATH,
KaKHe IJ1aBbl CIeyeT YUTaTh BHUMATEIBHO, & KAaKUe MPOYUTATh OBICTPO;

- B KHUT€ WIM XypHaJie, MPUHAJIJICKAIINE CAMOMY CTYACHTY, KIIOUYEBbIE MO3ULIUA MOYKHO
BBIICTISITh MapKepoM WM JelaTh NoMeTku Ha mnoiisix. [Ipu pabGore ¢ MHTepHET-UCTOYHUKOM
11erecoo0pa3Ho TaKKe BBIICIATH BAXKHYIO HHPOPMAITUIO;

- €CJIM KHHWTra WU JKypHajJ He SIBISIOTCS COOCTBEHHOCTHIO CTYJEHTa, TO LierIecoo0pa3Ho
3aMuChIBaTh HOMEpa CTpaHUll, KOTOpble MpUBJICKIM BHUMaHuE. [lo3ke ciieyer BO3BpaTUTHCS K
HUM, T@IepeYuTaTh WM TepenucaTh HYXKHYI0 uHbopManuio. Duszndyeckoe [IEHCTBUE TIO
3aMMCHIBAHUIO TIOMOTAET IPOYHO 3aJI0KUTH TaHHYIO HHPOPMAIIHIO B «OaHK TaMSITH.

Briensitores cnenyromue BUIbI 3anuceld mpu paboTe ¢ IUTepaTypoi:

KoHncnekr - kpaTkasi cxeMmaTrudeckas 3alliCh OCHOBHOTO COJIEP)KaHUs HAyYHOW padOTHI.
Lenbto sBisieTcs HE MEpPENUChIBAHUE MPOU3BEICHHUS, a BBISBICHHE €ro JIOTHKH, CHCTEMBI
JTI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCIIEKT JOJDKEH COYETATh MOJHOTY U3JI0KEHUS
C KPaTKOCTBIO.

[{uTara - TOYHOE BOCIIPOM3BEACHUE TEKCTA. 3aKJII0YACTCS B KABBIYKU. TOYHO YKa3bIBACTCA
CTpaHUIla UCTOYHHKA.

Te3ucol - KOHIEHTPUPOBAHHOE W3JIOKEHUE OCHOBHBIX IIOJIOKEHUW MPOYUTAHHOTO
MaTepuana.

AHHOTaIIUA - OY€Hb KPaTKOE U3JI0’KEHUE COICPKAHUS MPOUYUTAHHON PaOOTHI.

Pestome — Hanbonee obOmire BHIBOABI U MOJIOKEHUS] pabOTHI, €€ KOHIENTYaIbHbIE UTOTH.
3anucu B TOW WM HHOK OpME HE TOJIBKO CITIOCOOCTBYIOT TOHMMAHHIO U YCBOCHHIO H3y4aeMOr0
MaTepuaia, HO ¥ IOMOTal0T BbIPa0aThIBaTh HABBIKU SCHOTO U3JI0KEHUS B MTUChbMEHHON (hopMe TexX
WJTU MHBIX TEOPETUYECKHUX BOIIPOCOB.

6. OcHOBHASI M ONOJHUTE/IbHASI YUeOHAsl JIUTepaTypa, HeoOXoaAuMAast J1JIsl OCBOEHHS
AUCUHMIUIMHBI, pecypchl HHGPOPMALMOHHO-TEJEKOMMYHHUKAUMOHHOM ceTtn '"'WHTepHer",
BKJIIOYASl TepevyeHb Y4eOHO-MeTOAUYeCKOro odecrmevyeHHsl ISl CAMOCTOSATEJbHOH PadoThI
o0y4yarumuxcst Mo JUCHHUIINHE

6.1. OcHoBHasi MTEpaTypa.

1. Kommenrapuii k @enepansHomy 3akoHy oT 27 uronst 2010 r. Ne 210-03 «O6 opranuzanuu
MPEJOCTABIEHUS] TOCYAAPCTBEHHBIX W  MYHHIMIAIBHBIX — ycuyr» (4-¢  w3maHue
nepepaboTaHHOE U JOMOJIHEHHOE) [DnekTpoHHbld pecypc]/ P.B. Amenun [u nap.].—
DneKTpoH. TeKcToBbIe naHHbie.— CapatoB: A [Iu Op Menua, 2014.— 235 ¢.— Pexum
noctyna: http://www.iprbookshop.ru/27500.html.— 3B5C «IPRbooks»

2. Koamenko C.B. IIpenocraBieHre TrocylIapCTBEHHBIX ¥ MYHHUIMIIAIBHBIX — YCIYT
[DnexkTpoHHBI pecypc]: yueoHoe mocobue/ Kosanenko C.B., Kupuuexk A.U., CazonoBa
JI.LA.— DrnexTpoH. TeKkcToBbIe AaHHbie.— CapatoB: Al [Iu Op Menna, 2018.— 109 c.—
Pexum noctyna: http:// www.iprbookshop.ru/72465.html.— 3bC «IPRbooks»

3. Porozun .M. Ouenka 3(p(}HeKTHBHOCTH TOCYJAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
[DneKTpOHHBIN pecypc]: colanbHas KpUTHKa U podeccruonanbHas skcnepTusa/ Porosux
J.M., Hlmepnuna M.A.— DnekTpoH. TekcToBbIe JanHble.— M.: Jlemo, 2014.— 102 c.—
Pexxum noctyna: http://www.iprbookshop.ru/51049.html.— 3BC «IPRbooks»

6.2. lonotHMTEIBHAS JIUTEPATYPA.

1.Bacunenko, M. A. I'ocyaapcTBeHHOE M MyHHIIMTIATIBHOE yIIPaBICHUE: yUeOHUK Jisi OaKaiaBpoB
/ V.A. Bacwuienko. - 5-¢ u3n., nepepad. u jon. - M. : IOpaiit, 2013 — 495 c. - (bakamasp.
ba3zoBsrit kypc).

2.CoBpeMEHHBII MYHUIHMNAIUTET—(paOpuka ycayr wid IulaThopMa Jias TPakIaHCKOTO
obmectBa?: coopuuk crareil/ mox pea. B.II. Moxosa; Ilepm. Ham.uccnen. MOJIUTEXH. YH-T. -



[Tepmb: u3a-so ITHUITY, 2013 — 99 c.

3.'ocynapcTBeHHbIE U MYHUIIMNAIBbHBIE YCIYTH: JUHAMHUKA W TPOOJIEMBI yIOBIECTBOPEHHOCTH
rpaxaan/ B.H. FOxakoB [u ap.]. — DnektpoH. Bepcuss ydeOHOro mnocobms. — M.:
Wznarensckuii nom "Jleno" PAHXul'C, 2014 — 336 c.

4.Porozun, /.M. Onenka 5(QQeKTHBHOCTH TOCYAapCTBEHHBIX W MYHHUIHMIAIbHBIX YCIYT:
conyanbHas KpUTHKa U mnpodeccuoHanbHas skcneptu3a/ J[.M. Porosun, U.A. IlImepauna. —
DneKkTpoH. Bepcus yuebHoro mocobus. — M.: M3narensckuii qom"leno" PAHXul'C, 2014 —
102 c.

5.MOHHUTOPHUHT TOCYIAapCTBEHHBIX M MYHHULUMAIbHBIX YCIYI B PErHOHE KaK CTpaTernyecKuit
WHCTPYMEHT TIOBBIIICHHS] KAaueCTBa PETHOHAIBLHOTO  YIPABJICHUS:  OIBIT, TPOOJIEMEI,
pexomenmammu/ C.M. Hepenbko, A.B. Ocramkos, C.B. Marwokun, B.H. Perunckas, MN.A.
Myp3suna, U.I'. Kpesckuii, A.B. Jlykanun, O.C. Komesoii; noa o6w. pex. B.B. Mapkuna, A.B.
OcramkoBa. - DIEKTPOH. TEKCTOBbIe JaHHbIE. -MockBa, 2008-321c.

6.3. HopmaTuBHbBIE NPABOBbIE JOKYMEHTHI.

1. CmpaBouHno-npaBoBas cucrema «Koncynerant-ILmocy / URL: http://www.consultant.ru

2. CnpaBouHo-npaBoBas cucrema «[’APAHT»

6.4. UnTepHeT-pecypcehbl.

1. OdwunumanbHBI HHTEPHET-TIOPTANT MPaBOBOM WH(OpManuu http:// wWww.pravo.gov.ru

2. Hayunas snextponHas 6ubnuoteka «Elibrary.ru» / URL: http://elibrary.ru/defaultx.asp

3. TlomHoe cobpanue 3akoHOB Poccuiickoit umMnepun [DnekTpoHHbIH pecypc]. Harmonanbhas
anektTponHas oubnanoreka. // URL: / http://www.nlr.ru/eres/law_r/content.html.

4. Cair «Kypnana Poccuiickoro rpaBa
[[URL:http://lawlist.narod.ru/library/magazine/magazine_russian_pravo/

7. MaTepHaJ’leO-TeXHI/I‘-IeCKaﬂ 6838, l/lH(l)OpMaIll/lOHHble TEXHOJOTUH, UCITOJIB3YEMBIC
np1u OCymeCTBJICHHUH 06p330BaTeJ'II>HOFO npoimecca 1mo AMCHUIIIIMHE, BKJIIOYasg NEPCUYCHDbL
NMporpaMMHoOro o0ecrneyeHus H HH(l)OpMaIII/IOHHLIX CIIPpaBOYHLIX CUCTEM

1. Cpnenmanu3upoBaHHbBIE 3ajbl JJS TPOBENEHUS JIEKUUMH W ayAUTOPUM JJs IPOBEJIEHUS
CEeMHUHAPCKHUX M MPAKTHUUYECKUX 3aHATHH C MCIOJIb30BaHHUEM MYJIbTHUMEIUMHOTO 000pylIOBaHUS U
BO3MO>KHOCTBIO IIPSIMOTO BbIXOZa B ceTh IHTEepHeT.

2. Cneuuanu3upoBaHHas MeOenb M OpPr.CpeACTBA: ayIUTOPUM M KOMIIBIOTEPHBIE KJIACCHI,
000py/1I0BaHHBIE TOCATOYHBIMU MECTAMHU.

3. TexHuueckue cpencTBa 00y4eHUs: MEPCOHATIbHbIE KOMIBIOTEPHI; KOMIBIOTEPHBIE MPOEKTOPHI;
3BYKOBBIE JMHAMHKH; MPOTPAMMHBIE CpPEJICTBA, O0OECIEUMBAIOIINE IPOCMOTP BUJEO0(ANIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluueH3noHHbIe 3eKkTpoHHbIe pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).

5. UndopmanmonHsle cripaBouHble U ouckoBble cucteMbl «KoncynpTanT [lmocy, «I"apanTy.
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