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1. IlepeyeHb MJIAHMPYeMbIX Ppe3yJbTATOB OOy4YeHHS] MO JUCHUILINHE, COOTHECEHHBIX ¢
IUIAHMPYEeMbIMH Pe3yJIbTATAMH 0CBOCHHUsI 00pa30BaTeJIbHONH POrPaMMbl

1.1. JducuurmnHa «Opranuzanus OKa3zaHusa HHKJIIO3UBHBIX rOCY1apCTBEHHBIX u
MYHUIIUIIAIBHBIX YCIYT» O0ECIEYMBACT OBJAJCHUE CICAYIOIIMMH KOMIICTCHIIMSIMU C y4E€TOM
JTaIOoB.

Kon HaunmeHnoBanue Kon srama HanmeHoBaHMe 3Tana OCBOCHUS
KOMIIETEH KOMITETECHILIUU OCBOEHHUS KOMITETEHLIUU
807051 KOMIICTEHII
5071
[1K-24 — BiaameHue texuonoruwsamu, | 11K —24.1 CIHOCOOHOCTH MIPUMEHSATD
pUeMaMHu, COBPEMEHHBIC TEXHOJOTUHU M TPUEMBI
o0ecneunBaroIUMU B NpOoECCUOHATBHON JAEATEIbHOCTU
OKa3aHUe ToCyJapCTBEHHBIX 10 OKAa3aHUI0 TOCYAApCTBEHHBIX W
U  MYHUIUNAIGHBIX YCIyT MYHHIUITABHBIX YCIYT (U3HYECKUM
bU3UIECKUM U 1 IOPUIUICCKUM JTUIaM
IOPUIMYSCKUAM JIHIIAM

1.2. B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBL Y CTYACHTOB NOJIKHBI OBITE C(I)OpMHpOBaHBI:

Kox 3rana
IIpodeccnonanbHbIE
N OCBOCHUSA Pe3yabTaThl 00yuyeHus
aelcTBUS
KOMIIeTEHIIUHN
[IK-24.1 HA YPOBHE 3HAHMIA:

M CYHIIHOCTH u COACpIKaHUuA COBPCMCHHBIX
TCXHOHOFHﬁ, a TaKXeC HpI/IéMOB, O6CCHC‘{I/IBaIOIJ_II/IX
OKa3aHHuC ToCyJapCTBCHHBLIX W MYHUIMIIAJIBHBIX YCIIYT
(1)I/I3I/I‘IGCKI/IM U FOpUIUYCCKUM JIMIaM,

® IIPaBOBBIX OCHOB MPCAOCTABJICHUA 3JICKTPOHHBIX
rocyJapCTBECHHBIX n MYHHUIUIIAIBHBIX yciayr
(1)I/I3I/I‘-I€CKI/IM U OPpUAUYCCKUM JINLaM,

® COACPIKAHUC I/IHq)OpMaI_II/IOHHLIX YIrpo3 CHCTEME
npeaoCTaBJICHUA OKa3aHHEC TOCYdJapCTBECHHBIX )51
MYHUIUIIAIBHBIX YCIIYT;

® MCTOABI aHaJin3a, OpraHu3alvi U IIJIaHUPOBAaHUS
B oOyacTtu MNpeaoCTaBJICHUA TOCYHApCTBCHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

HA YPOBHE YMEHUI:

. UCIOJIb30BAaTh COBPEMEHHbIE HH(OPMAIIMOHHO-
KOMMYHHKATHUBHBIE TEXHOJIOTHH B cucreMe
IIPEAOCTABIICHUS roCy/1apCTBEHHBIX "
MYHHUIUMIAIBHBIX YCIYT (PU3NYECKUM U IOPUINYECKUM
JuLaMm;

. OCYIIECTBIATh AyAUT yrpo3 HH(OPMALKOHHOTO
Xapakrtepa B CUCTEME IIPEAOCTABIICHUS

rOCYJapCTBEHHBIX 1 MyHULIUITIAJIbHBIX YCIIYT;

. BBIBIATH M QHAJIM3UPOBATh  MCTOYHUKHU
MH(OPMALIMOHHBIX PUCKOB B  JIEATEIBHOCTH IO




OKa3aHMIO TOCYJApCTBEHHbIX M MYHHUIMIAIbHBIX
YCIIYT;

. UCIOJIb30BaHUS MH(OPMAIIMOHHBIX 0a3 JAaHHBIX,
ANEKTPOHHBIX OMOJIMOTEK M PECYpCOB Ui PELICHUS
npodecCHOHANBHBIX 337ad B  paMKax OKa3aHMe

ToCyJapCTBCHHBIX u MYHHUIUIIAIBHBIX yciayr
q)HSI/I‘leCKI/IM U OPpUINYCCKHUM JInaM

2. O0beM TMCHUIIMHBI B 32a4eTHBIX €IHMHUIAX C YKAa3aHHEM KOJIMYeCcTBA aKaJjeMH4YecKHX
WIA ACTPOHOMHYECKHX YaCOB, BbIJIeJEHHBIX HA KOHTAKTHYI0 PpadoTy oOy4yawuuxcsi c
npenogasarejieM (Mo BHAAM Y4YeOHBIX 3aHATHII) W HA CaMOCTOAAITEJIbLHYI0 pPadoTy
00y4yaouuxcsi U MeCTO JTUCHMILINHBI B CTPYKTYpe 00pa3oBaTe/ibHOM IPOrpaMMbl

O0BeM THCHUILTHHBI

OO01mast TpyJ0€MKOCTh JUCIUTIINHBI COCTaBIsAeT 2 3.¢. (72 a.4.).

KosmdyecTBO  akaJieMUYeCKUX 4YacoB, BBIJICICHHBIX HAa KOHTAaKTHYIO paboTy ¢
nperojaBaTesieM (1Mo BUAaM YIeOHBIX 3aHATHH) H HA CAMOCTOSTEILHYIO pad0Ty 00yJaroIuXCs:

- ouHasg ¢Gopma oOydeHus: nekumu — 16 a.4.,, mpakThyeckue 3aHsATHS — 16 a.u.,
camocrositenpHas padora — 40 a.4.

Mecto aucuuminnel B ctpykrype OII BO

Huctunnuna  «OpraHuzanusi  OKa3aHUsT ~ MHKIIO3UBHBIX ~ TOCYJApCTBEHHBIX U
MyHUIMIaneHeIX yeayr» (K.M.08.06) oTHocHTCS K AMCHMILIMHAM COLUATbHO-TYMaHUTApHOTO
MOJIYJISI U B COOTBETCTBHH C YYCOHBIM IIAHOM OCBAMBACTCS CTYJICHTAMH B 5-M ceMecTpe Ha 3-M
Kypce 04HO# (OopMbI 00yUEeHHUS.

®dopma MPOMEKYTOYHON aTTECTAIMU B COOTBETCTBUU C YUEOHBIM TUIAHOM — 3a4€ET.

3. Conep:xxanue ANCHMIUIMHBI, CTPYKTYPHPOBaHHOEe M0 TemMaMm (pa3geinam) ¢
YKa3aHHEM OTBEJACHHOI0 HA HUX KOJHYECTBA aKAJeMHYECKHX M ACTPOHOMMYECKHX YaCOB,

BU/I0B YUEOHBIX 3aHATHH M CTPYKTYPA AMCHUIIIHHBI

CTpyKTypa TUCHUNIMHBI

Taoauma 1.
O0beM TUCIHUILIMHLI, Yac. ®opma
KonTakTHas pa6ora TeKy1Iero
Ne ni/m HaumeHnoBaHue Tem Beero r(:gz::);(:ll:::ec;e; CP ycl:z:;g;tﬁul,
10 BUAAM Y4eOHBIX 3aHATHH NPOMEKYTOUHOI
I | JIP | m3 | KCP aTrecTanuu
Ounas popma odyuenusn
Iloustue «WHKIIO3UBHEIE
yCIyrum» B KOHTCKCTEC
Tema 1 | KOHHEIINH 12 2 4 6 o,
«l"ocymapcTBEHHOTO
MCHCIKMCHTA»
Koopaunanus
MEpONPHUITHI
Tema 2 | agMUHUCTpPATUBHOMN 14 4 2 8 O, I
paboThl B obmactu
OKa3aHUuA HHKIKO3HUBHBIX




O0beM TUCIHILIHHDI, YaC. ®opma
KounrakTHas padora TeKylIero
Ne ni/m HaumenoBanue Tem 00yuaroumxcs ¢ WOHTPOIH 1
Bcero npenogaBarTesemM CP | ycmeBaemoctu?,
10 BUAAM Y4eOHBIX 3aHATHH NPOMEKYTOYHOM
N | JP H3 KCP arTrecraguu
rocyJapCTBEHHBIX u
MYHULHUIIATBHBIX YCIYT
Peectpni
rocyJ1apCTBEHHBIX u
Tema 3 | peecrppr myrumunansupix | 14 2 4 6 0,11
yCIyT
HNucTpymeHThI u
TEXHOJIOTUH
Tema 4 | AHKIIO3UBHBIX 14 4 2 8 0, 11
roCcyJIapCTBEHHBIX u
MYHULHUIIATIBHBIX YCIYT
l'ocynapctBenHoe
Tema 5 | (MyHHIHITAIBHOE) 14 2 2 6 0,]1, P
3a7laHue
I'ocynapcTBeHHBIM
Tema 6 | (qypununansbiii) 3axas 12 2 2 6 O,1,P
Bcero: 72 16 16 40

Ipumeuanue: 1 — gpopmul mexyuezo konmpoas ycnesaemocmu: onpoc (0), pecpepam (P), ooxnao ().

Conep:xanue QIMCUMILTHHBI

Tema 1. IloHsiTHe «HMHKJIIO3UBHBIE YCJIYIH» B KOHTEKCTe KOHIENIUH
«I'ocynapcTBEHHOr0 MEHEIKMEHTA»

OO01re TpUHLKITBI OPraHU3alluu TOCYJapCTBEHHOTO YIIPABJICHUS B paMKaX KOHLEMIUU
«rOCYAApCTBEHHOI0 MEHEKMEHTa». XapaKTEPHbIE YEPTHl U1 OCHOBHBIE MJIEU «TOCYIaPCTBEHHOIO
MEHEPKMEHTa» B HHKIIO3UM. [IpuHIMNan-areHTckas MOJAENIb B3aUMOJAEWUCTBUS OpPraHOB
nyOIMYHOM BJacTH (areHTOB) C HACEIEHHWEM M opraHu3anusaMu (kiueHTamu). JlBa moaxona K
MOHATHIO «ITyOJIUYHAs yCiIyra». TUIIOIOTHS MHKITIO3UBHBIX YCIIYT.

Tema 2. KoopamHauusi MeponpusiTuii agMMHHMCTPATHBHOI padoTbl B 00JacTH
OKa3aHMS HHKJIKO3UBHBIX FOCY/IapCTBEHHbIX U MYHUIIUIIAJIbHBIX YCJIYT

[TonsiTue, CymHOCTb, €N, 3a]Ja4l U HANPaBJICHUs aIMUHUCTPATUBHON pedopmbl. 3a1aun
B paMKax MEpPONPUATHHA IO TIOBBIIIEHHIO KauecTBa IPEAOCTABICHMSI HHKIIO3MBHBIX
rOCy/IapCTBEHHBIX W MYHUIMNAIbHBIX Yyciyr. IlmaH meponpusiTuii 1Mo COBEpIIEHCTBOBAHUIO
rOCYJapCTBEHHOTO yrpaBieHus. HopMaTHBHO-paBOBBIE aKThl, KOTOpbIE OBLIM CO3/aHBl JJIs
COBEpIICHCTBOBaHUSA c(epbl OKa3aHUS TOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YyCIyr (Ha
(denepaabHOM, PETHOHAIBHOM M MYHHUIIMIAIBLHOM ypoBHE). DenepaibHblil 3aKOH OT 27 Mo
2010 r. Ne 210-®3 «O6 opraHu3zani IpPeJOCTaBICHHUS T'OCYIApPCTBEHHBIX M MYHUIIUIATbHBIX
ycayr»: cdepa IeHCTBHsS U OCHOBHbIE HampaBieHus. KoHenuus cHUKEeHUs aIMUHUCTPATUBHBIX
O0apbepoB U TMOBBIIIEHUS JOCTYIHOCTH TOCYJapCTBEHHBIX W MYHUILMIMAIBHBIX YCIYT. YKa3
[Ipesunenta Poccuiickoit ®enepanuu ot 7 mast 2012 roga Ne 601 «O6 OCHOBHBIX HAIPaBICHUSIX
COBEpIICHCTBOBAHUSA CHUCTEMBbl TOCYJAapPCTBEHHOIO YIIPABJICHUS»: OCHOBHBIE MEPONpPUSITHS,
HaIPaBJICHHBIE HA MIOBBIIIEHUE KAUECTBA TOCYJaPCTBEHHBIX U MYHULIUIAIBHBIX YCIIYT.

Tema 3. PeecTpsbl rocyiapcTBeHHBIX U peecTPbl MYHMUIMIAJIbHBIX YCJIYT



[TonsiTHe peecTpa rocyAapCTBEHHBIX M MyHHUIMIAIBHBIX yCiayr. CBOIHBIM peecTp yCiIyr
(pynkumit). [Mopsmok ¢GopmMHpOBaHMS W BEACHUS pPEECTpa TOCYAAPCTBEHHBIX YCIyr cyOBeKTa
Poccuiickoit  ®enepanmu. YYacTHUKA ~ MHGOPMAIMOHHOTO  B3aumojencTBus.  [lopsgok
pa3MeleHnsi OpraHaMu UCIIOTHUTEIBHOIN BiacTu cyobekToB Poccuiickoit @enepanuu, opranaMu
MECTHOTO CaMOYIpAaBJIECHUs CBEIEHUI 00 yciayrax B (enepaabHOM pPeecTpe. CUCTeMaTH3alus
CBEICHMIA 00 ycCiyrax cojepiKammxcsi B peectpe cyowekra Poccuiickoit @eneparuu. [lepeuens
rOCyIapCTBEHHBIX YCIYT, NPEAOCTaBISIEMBIX WCIIOIHUTEIBHBIMA OpraHaMH TIOCYJapCTBEHHOMN
Biactu cyonekTa Poccuiickoit @enepanuu. Ilepedens ycayr, HEOOXOIUMBIX U 00S3aTENbHBIX IS
IIPEIOCTABIEHUSI ~ TOCYJApPCTBEHHBIX  YCIYT. [lepeuenr  yciyr,  NIpeAOCTaBISIEMBIX
rOCy/JapCTBEHHbIMH M MYHULUNAIBHBIMM YUPEXKICHUSMU M JIPYITMMHM  OpraHU3aLUsIMH,
OKa3bIBaE€MbIX B JIEKTPOHHOU (opMe.

Tema 4. HHCTPYMeHTBI W TEXHOJOIMH HWHKJIO3MBHBIX TOCYJIapCTBEHHBIX H
MYHHIHMIAJTbHBIX YCIYT

AJMUHUCTPAaTUBHBIE pEIJIAMEHTBI: MOHATUE U CyLIHOCTb. [lpeamoceuiku co3naHus

aJIMMHHUCTPATUBHBIX periaMeHToB. 3aKOHOJATEIBHOE peryupoBaHue pa3paboTku
aJIMMHHUCTPATUBHBIX  DPEIVIAMEHTOB W  CTaHAApTOB HWHKJIIO3MBHBIX  yciayr. BHenpenue
aJIMUHUCTPATUBHBIX persiaMeHTOB. CTaHaapTbl KOM(OPTHOCTU HPEJOCTABICHUS MHKIIO3UBHBIX
rOCy/JapCTBEHHBIX M MYHULUINAIbHBIX Yyciayr. OCHOBHbBIE paszienbl  aIMUHHUCTPATUBHOTO
periameHTa.
[Topsimox pa3pabOTOK W YTBEPXKICHHUA aJMHHHACTPATHUBHBIX perjamMeHToB. TpeOoBaHUsA K
CTPYKTYpE aJIMUHHCTPATUBHBIX periameHToB. OOmume TpeGoBaHUs K pa3pabOTKe IMPOEKTOB
aJIMMHHUCTPATUBHBIX PETIAMEHTOB. TpeOoBaHMsSI K CTaHIAPTy MPEAOCTABJICHUS HHKIIO3UBHBIX
rOCyJapCTBEHHONM WJIM MYyHUUMNAJIBbHOM yciayru. OCHOBHBIE IIOKa3aTelnd II0 pe3yJbTaTam
ONTUMHU3ALMU aIMUHUCTPATUBHBIX perjaMeHToB. PexomeHnnanuu no GopMUpOBaHHMIO CTaHAApTa
KOM(OPTHOCTH TPEOCTABICHUS WHKIIO3UBHBIX TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT.
@®opMbl KOHTPOJISL 32 HCIOJHEHUEM aIMUHHCTPATUBHOIO pPErJIaMeHTa (TEeKyIUWH, MJIaHOBBIA U
BHETIAHOBBIN ).

Tema 5. I'ocynapcTrBeHHOe (MyHHMUIHMIIAJIBHOE) 3a]aHHE

[ToHATHS M CYHIIHOCTH TOCYJApPCTBEHHOTO (MYyHMLMNAIBHOTO) TOCYAapCTBEHHOIO
(MyHununanbHoro) 3aaanusd. Ilepeuenb  TpeOoOBaHHMS K  COCTaBy  TIOCYJIapCTBEHHOI'O
(MyHHLIMIIQNBHOTO) 3aJaHMsd Ha UHKIIO3UBHbIE yCIyrd. OcoOeHHOCcTH — (hOpMHUpPOBaHUA
roCy/IapCTBEHHBIX (MyHUIIMNIANBHBIX) 3a1aHuil. @UHAHCOBOE 00ECIIeUeHNE BBIIIOJHEHUS 3a/JaHusl.
O®enepanpHbiii 3akoH oT 8 mas 2010 r. Ne 83-03 «O BHeceHMM H3MEHEHHM B OTJIEIbHBIE
3aKOHOJATeNnbHble akThl Poccuiickolr denepanny B CBA3M C COBEPIICHCTBOBAHUEM IIPABOBOIO
MOJIOKEHMSI TOCYJAPCTBEHHBIX (MyHHIUIIAIBHBIX) YUPEKACHUI.

Tema 6. 'ocynapcTBeHHbII (MyHUIIUNIAJIBHBIN) 3aKa3

[TpaBoBBIE OCHOBBI FOCYIaPCTBEHHOI'O (MyHMIIMIIAIIBHOTO) 3aKa3a. [IpoBeeHne KOHKypca
Ha pa3MellleHue roCyJapCTBEHHOI0 (MyHUIIMIIAIBHOT0) 3aKa3a. @MHaAHCUPOBaHHE OKA3aHUS YCIIyT
Ha YCJIOBUSIX TOCYJAapCTBEHHOIO (MyHHUIMIAJIbHOTO) MYHMIMIAIBHBIX YCIYr Ha YCIOBHAX
MYHHUIMNAIBHOTO rpanTa. ColragbHO OPUEHTHPOBAHHBIE HEKOMMEPUECKHE OpraHU3aliy.

4. MaTtepuaJjbl TEKYIIero KOHTPOJIsl YCIIeBAeMOCTH 00y4aromuxcs U GoH/I OLeHOYHBIX
CPeICTB NPOMEKYTOYHOM ATTECTAUMM 110 AMCHUIJIMHE

4.1. ®opmMbl M METOABI TEKYWIEro KOHTPOJISA YCIHEBAEMOCTH OO0Y4YalOIIUXCHA M
NPOMEKYTOYHOM aTTeCcTALlUH.

4.1.1. B xome peamuzanun aucuumauHbl K.M.08.06 «Opranmsanust oxa3aHus
HHKJIIO3MBHBIX TOCYJAPCTBEHHbIX H MYHHIMIAJIBHBIX YCJIYD» HMCHOJIb3YIOTCH CJIeAYIOLIHe
MeTO/bl TeKYLero KOHTPOJIsl yCIeBaeMOCTH 00y4aroluXxcs:

- IPY IPOBEACHUH 3aHATUN JIEKIIMOHHOTO TUIA: OIPOC.
- pU TIPOBEACHUH 3aHIATUA CEMHHAPCKOTO THIA: OMpoC, pedepart, oK.



- TIPH KOHTPOJIE PE3YJIHTATOB CAMOCTOSITEIIbHON paObOTHI CTYICHTOB: OIIPOC.

4.1.2. IlpoMekyTOYHaAAA aTTeCcTAIMS NPOBOAUTCSH B Gopme 3a4éTa.

OnenuBanue OOy4YaIOUIMXCS B MpPOIECCE IOATAMHOTO OCBOCHHS HMH KOMIIETEHIIHH,
(bopMUpyeMBIX JaHHOW TUCHUIUIMHON OCyLIecTBIseTCS B (hopMe 3aueTa, KOTOPBIH Mpennoiaraet
OLIEHUBAHHE C TIOMOIIbI0 YCTHOI'O COOECEI0BAHUSI 10 Y3JI0OBBIM BOIIPOCAM.

VMeHHsI M HaBBIKM OOyYaroIIerocss Ha 3a4eTe OICHUBAIOTCA KaK «3auTCHO» WM «HE
3a4TEHOM.

OueHka «3aumeHo» BBICTABICTCA CTYICHTY, €CIM OH TIJMyOOKO M MPOYHO YCBOWII
NPOrpaMMHBIM MaTepual, HCYEPIBIBAIOIIE, IOCIEJOBATEIBHO, YETKO M JIOTHUYECKH CTPOWHO
u3jIaraeT ero Ha 3adere C ONOpOH Ha TIOJIOKEHHWS OCHOBHOHM, MJOMOJHUTEIBHOW |
MOHOTpapHUUECKON JTUTEPATyphl, MOKA3bIBACT MOHUMAaHUE CHEIU(UKH H3y4yaeMOro Marepualna,
€ro CTPYKTYPY U COLMATBHYIO POJIb, KOTOPYIO OHO HT'PAacT B OOIIECTBE.

VY4eOHblE NOCTHKEHUSI B CEMECTPOBBIM MEPUOA M Pe3yNIbTaThl PYOEKHOTO KOHTPOJIS
JEMOHCTPHUPYIOT JOCTATOYHO BHICOKYIO CTEIICHb OBJIAICHUS IIPOTrPAaMMHBIM MaTepHaiOM, YPOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIIMI OLIEHMBAETCS HE HU)KE CPEIHETO MO YPOBHEBOW IIKAle W HE
HIke 41% 1O NpOLEHTHOM IIKale OLEHKH OBJIQJACHUS COBOKYIHOCTBIO KOMIIETEHLUH I10
TMCLUTUIAHE.

OueHka «He 3aumeno» BBICTABISAETCS, €CIU CTYJIEHT MCHBITBIBAET 3aTPYJHECHUS B
NPUMEHEHUH COBPEMEHHBIE TEXHOJIOTHH M NMPUEMOB B NMPO(ecCHOHANBHON AEATEIHHOCTH
0 OKa3aHHWI0 TOCYIapCTBEHHBIX M MYHHUIUNAIBHBIX YyCIyr (QHU3MYECKUM JULaM C
OTPaHMYCHHBIMU BO3MOKHOCTSIMH 3JI0POBBS.

VueOHBIE JOCTHKEHUS B CEMECTPOBBIM IEPUOJ M PE3yJIbTaThl PyOSKHOrO KOHTPOJIS
JEMOHCTPHUPYIOT HE BBICOKYIO CTENIEHb OBJIAJICHUS] IPOTPAMMHBIM MAaTEPHAIOM [0 MHHUMAIBHOM
IUTaHKE, YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETCHIMH OI[CHUBAETCS HIDKE CPETHETO 110 YPOBHEBON
mikane 1 Huxke 41% 1o nponeHTHOM HIKale OLEHKU OBJIaJI€HUS] COBOKYITHOCTbIO KOMIIETEHIIUH 110
JHMCHUIIIHHE.

4.2. MaTepHaJ]bl TEKYIIECT0 KOHTPOJIA YCIIEBACEMOCTH Oﬁy‘lalOIlll/IXCﬂ.

TunoBble OLEHOYHbIE MaTepualJbl 110 TEME 1. ITousaTHE «MHKJIIO3UBHbLIE ycdiyru» B
KOHTCKCTC¢ KOHICIIIUHA «FocyzlapCTBennoro MCHCIKMECHTA»

Bomnpocsl k onpocy:

=

[ToHsITHE «MHKITIO3UBHBIE YCITYTH
Konnenmus «I'ocy1apcTBEHHOTO MEHEHKMEHTAY
3. Oco0eHHOCTH OKa3aHWs UHKIIO3UBHBIX YCIyT

N

TunoBble oueHOYHbIe MaTepuaybl 1o Teme 2. Koopaunauusi MeponpusATHI
aIMHUHUCTPATUBHON pPadoThl B 00J1aCTH OKa3aHUSl WHKJIKO3UBHBIX TIOCYAapCTBEHHBIX H
MYHUIMTATBHBIX YCIYT

Bomnpocsl k onpocy:

1. HOHHTI/IC, CYHIHOCTD, LICJIHU, 3aa4U U HAIIPpABJICHUA a,[IMPIHI/ICTpaTI/IBHOﬁ paGOTBI B 0o0JacTu
OKa3aHHAg WHKIIIO3WUBHBIX TOCYAaPCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIYT.

2. 3aI[aLII/I B paMKax MepOHpI/IHTI/Iﬁ IO TMOBBIIICHHUIO KA4Y€CTBa MPCAOCTABJICHUA
HWHKJIIO3UBHBIX I'OCYJAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT.

3. KOHI_ICHI_II/ISI CHUXXCHUA aJIMUHHUCTPATHBHBIX 6apbep013 U TOBBIICHUA HOOCTYIIHOCTHU
roCyaJapCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT.

TunoBble olleHOYHBbIE MaTEPHAJIBI IO TeMe 3. PeecTpbl rocy1apcTBEeHHBIX H peecTphl
MYHMIHMIAJTbHBIX YCIYT



Bomnpocs! k onpocy:

1. Tlonsartue peecTpa rocyAapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT.

2. YdacTHUKU MH(OPMALMOHHOTO B3aUMOCHCTBHSL.

3. IlepedeHb TOCYJApCTBEHHBIX YCIYT, MPEIOCTaBISAEMBIX HCIIOJIHUTEIbHBIMU
opraHaMu TrocyJapCTBEHHOU BiacT cyobekTa Poccutickoit denepamm.

4. IlepeueHp yciyr, HEOOXOIUMBIX U OOS3aTENBHBIX JUISI IPEIOCTaBICHUS
rOCyIapCTBEHHBIX YCIIYT.

TunoBble oueHoOYHbIe MaTepuajbl 1Mo Teme 4. MHCTPyMEHTbI U TEeXHOJIOTUH

HHRKJIIO3UBHBIX I'OCYAAaPCTBEHHbLIX U MYHUIUITAJIBHBIX YCJIYT

Bomnpocs! k onpocy:

1. AnMuHHCTpaTHBHBIE PETJIAMEHTBI: IOHSATHE U CYIIHOCTbD.
2. 3aKkoHOJATENbHOE PEryJIMpPOBAHUE pPa3padOTKU aJMHUHHUCTPATUBHBIX DPEIVIAMEHTOB U
CTaHJApTOB MHKIIFO3UBHBIX YCIIYT.
3. Crannaptel KOM(OPTHOCTH MPENOCTABICHUS MHKIIO3MBHBIX TIOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT.
4. TpeboBaHMs K CTPYKTYpe aJMUHUCTPATUBHBIX PETIAMEHTOB.
5. TpebOoBanus K CcTaHIapTy TMPEAOCTABICHUS WHKIIO3UBHBIX TOCYJAapCTBEHHOW WIH
MYHHLMIIAJIBHON YCIIYTH.
Tunosblie oneHoYHble MaTepuaabl Mo TeMe 5. ['ocynapcTrBeHHOe (MyHHULMIIAJIBLHOE)
3ajaHue
Bomnpocs! k onpocy:
1. TloaTs W CYyIIHOCTh TOCYAAPCTBEHHOro (MYyHHUIMIIAJIbHOIO) TIOCYJapCTBEHHOTO
(MyHHUIIUTIAIBHOTO) 3a/1aHMUSI.
2. llepeueHb TpeOOBaHMSA K COCTaBy TIOCYJapCTBEHHOIO (MYHHULMIAIBHOIO) 3aJlaHHUs Ha
VHKJIFO3UBHBIE YCIYTH.
3. OcobenHoctd  (OPMHPOBAHUS  TOCYAAPCTBEHHBIX  (MYyHMLIMIAIBHBIX)  3aJaHMM.
®duHaHCcOBOE 00eCTIeUeHUE BBIITOJIHEHUS 3aJaHHsl.
Tunosble oleHOYHBbIE MaTepuaJbl Mo Teme 6. ['ocyrapcTBeHHbI (MYHHIIMTIATbHbII)
3aKa3
Bomnpocs! k onpocy:
1. TIpaBoBble OCHOBBI TOCYAAPCTBEHHOTO (MYHHUIIUNAILHOIO) 3aKa3a.
2. duHaHCHpPOBaHWE  OKa3aHUS  yCAYyr HAa  YCIOBHSIX  TOCYJapCTBEHHOTO
(MyHMIMIIAIBHOTO) MYHHUIMNAJIBHBIX YCIYI Ha YCJIOBUSAX MYHHMLIMIAIBHOTO
TPaHTA.
3. CoumanabHO OPUEHTHPOBAHHBIE HEKOMMEPUECKUE OpraHU3alHH.
IIpuMepHbIe TeMbl VI HANIMCAHKUA I0KJIA10B, pedepaToB, Ipe3eHTauui
1. Ananu3 3akoHomatenbcTtBa Poccuiickoit ®enepanuu, peryaupyrolil OpraHu3aiuio
IIPEIOCTABIIEHNUS TOCYIAPCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT;
2. AnvunHuCcTpaTHBHas pehopMa KaKk HHCTPYMEHT MOBBIIICHUS Ka4eCTBa TOCYIapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIYT;
3. OmeHka cHCTEMBI TPENOCTABICHHUS TOCYAAPCTBEHHBIX WM MYHHUIIMIIATBHBIX YCIyT B
Poccutickoit ®enepanuy;
4. IlpuopuTeTHble HamNpaBiICHUs OpPraHU3AlMM IPEJIOCTABICHUS TOCYAApCTBEHHBIX U

MYHULUIAIBHBIX yCIyr B Poccuiickon ®denepanny;



5. Ilpumenenue 3apy0eXHOro OIbITA MO MPEJOCTABICHUIO TOCYJAapCTBEHHBIX U
MYHUIIUITATBHBIX YCIYT.

6. Hcnonws3oBaHue nH(GOPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOT U npu
MPEOCTaBICHUH TOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT;

7. DNeKTpOHHOE TMPABUTENBCTBO KaK KOHIEMNIHS TOCYJapCTBEHHOTO YIpaBJCHHUS B
COBPEMEHHOM OOIIECTRBE;

8. MexIyHapOIHBII ONBIT U MOJIEJIH PeAU3alUU HJIEKTPOHHOTO IPABUTEIHCTBA;

9. DNeKTpOHHOE TPABUTEIBCTBO — KAaK MHCTPYMEHT MOJACPHHM3AIMN CYIIECTBYIOIIUX
a/IMMHHUCTPATUBHO-YNPABICHUECKUX MPOIIECCOB;

10. Ananu3 3¢ ekTuBHOCTH pabOTHI MOPTaIa TOCYJAPCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT;

11. Onenka mpenocTaBieHUs] TOCYJApPCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYr B 3JEKTPOHHOM
opme;

12. Opranuzanuss NpeAOCTaBICHHUsS] TOCYJAapCTBEHHBIX W  MYHUUIUNAIBHBIX YCIYr B
MHOTO()YHKIIMOHAJIBHBIX IEHTpax. MeKBEJOMCTBEHHOE B3aMMO/ICHCTBHE;

13.IlpyuHUMIT «OAHOTO OKHa» Kak OCHOBA MPENOCTABICHUS TOCYJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT;

14. CoBepliiieHCTBOBaHHE JEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB MPEAOCTABICHUS
rOCy/IapCTBECHHBIX M MYHUITUTIAIBHBIX YCITYT;

15. Opranuzanuss MOpeOCTaBICHUS] TOCYJApCTBEHHBIX W MYHUIMOAIBHBIX YCIyr Ha
MPUHIUIAX TOCYAaPCTBEHHOTO, MYHHUIIMITATBHOTO 3a/1aHMS;

16. ®opmupoBaHUE rOCYJapCTBEHHBIX (MYHUILIMIIATBHBIX) 3 JaHU;

17. Opranuzamusi TpPEOCTaBICHHUS TOCYIApCTBEHHBIX W MYHHIMNAIBHBIX yCIyr Ha
MPUHIIMIIAX TOCYJAPCTBEHHOT0, MyHUIIMIIAIILHOTO 3aKa3a;

18. ®uHaHCHpOBaHUE TOCYNIAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIIYT;

19. PernameHTanus 1 CTaHAAPTU3ALUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

20. PermaMeHTanus U peeCTpUPOBAHNE TOCYAAPCTBEHHBIX H MyHUITUTIAIBHBIX YCIIYT;

21. Opranuzanys  MOHUTOPHHIAa  KauecTBa  IPEJOCTAaBICHUS  TOCYJApPCTBEHHBIX U
MYHUIIHITATEHBIX YCIYT;

22. OueHka KayecTBa U JOCTYIMHOCTH MPEAOCTABICHUS TOCYAapCTBEHHBIX U MYHHIIUIIATbHBIX
yeuyr;

23. AHanu3 WMHCTPYMEHTOB M TEXHOJOTUH TIOBBIIIEHHS KadyecTBa TOCYJapCTBEHHBIX H
MYHUIIHITATEHBIX YCITYT;

24. Ananus nokazateneit 3 PeKTUBHOCTH FOCYAaPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT;

25. AHanmu3 mpoOeM TMPenoCTaBICHUS TOCYNApPCTBEHHBIX ¥ MYHHUIMIIATBHBIX YCIYT B
Poccuiickoii penepanuu;

4.3. OueHo4HbIe CPeaCTBA I IPOMEKYTOYHOM aTTeCTallH.

4.3.1. IlepeyeHb KOMIETeHIHH € yKa3aHHeM 3TanoB UX (OPMHPOBAHHUS B Mpolecce
OCBOEHHS 00pa30BaTEJIbHOI MPOrpaMMBbI

Kon HaumenoBanue Kopn srana HaumenoBaHue 3Tana OCBOCHUs
KOMIIETEH KOMITETEHITHH OCBOCHHS KOMIIETCHITHH
101201 KOMIIETEHI]
uu
[1K-24 — BiageHue TexHojorusmy, | [IK—-24.1 | cmocobHOCTD MIPUMEHSITh
preMaMH, COBPEMEHHBIC TEXHOJIOTUU U TIPUEMBI
o0ecreynBaroIuMu B NpodeCCUOHATBLHON JAeATeNIbHOCTH
OKa3aHUe TOCyIapCTBEHHBIX M0 OKa3aHUI0 TOCYJApCTBEHHBIX U
U MYHUIUNAIbHBIX  YCIyT MYHULUOATBHBIX YCIYT (U3NYECKUM
bu3ngecKumM " Y FOPUMYECKUM JIUIIaM
IOPUJINYECKUM JIULAM




4.3.2. Tloka3aTeqiM M KpPUTEPUH OLIEHHBAHHMS KOMIIETEHUMIl HA Pa3jJMYHBIX 3Tamax HMX

dopmupoBanus
ITan ocBOeHUA IToka3aTeb oeHUBAHUS Kpurepuii CpencrBa (MeTOabI)
KOMIIETeHIIM U OLlCHUBAHUS OLlCHUBAHUS
I1K-24.1 CamocTtositenbHo npuMensieT | KoppektHo npumensier | YctHoe
CIIOCOOHOCTh COBPEMEHHBIE TEXHOJIOTUH U | COBPEMEHHbIE cobecenoBaHue
IPUMEHSTh COBPEMEHHBIE | MPUEMBI B TEXHOJIOTUH U NMPUEMBI | 3aIuTa mpe3eHTaluii
TEXHOJIOTHUH U TPUEMBI B | MPOPECCHOHATHHON B mipoeccnoHanbHOM
npodeccuoHanbHOM JESITeNIbHOCTH 10 OKAa3aHHUIO | JESITEIbHOCTH 10
JeATeTbHOCTH T0 | TOCYJJapCTBEHHBIX U OKa3aHUIO0
OKa3aHUIO0 MYHHIHMIAIBHBIX YCIYT roCy/1apCTBEHHBIX U
roCyJIapCTBEHHBIX U | pusudeckum u MYHUIUIIATIBHBIX YCIIyT
MYHHUIIMNIATBHBIX  YCIYT | OPUAUYECKUM JTUIaM. 3HaeT | PU3NYEeCKUM U
buznIecKuM U | KOHIENIUIO « DJIEKTPOHHOTO | FOPUIUYECKUM JTUTAM.
IOPUAMYECKUM JIUIIaM. MIPaBUTEILCTBA)» B [TponemMoHCTpHpPOBAHO
Poccuiickoit ®enepanuu, €€ | 3HAHUE KOHLICTIIUIO
BO3HUKHOBEHHUE U Pa3BUTHE, | «IEKTPOHHOTO
a TaK)K€ OCHOBHBIE ATAIIBI MIPaBUTEIHCTBA» B
MEPEBOJIA NPEAOCTABICHUS Poccuiickoi
(momyyenHwust) ®enepannu, €
roCy/IapCTBEHHBIX U BO3HUKHOBEHHUE U
MYHULHUIATBHBIX YCIYT pa3BUTHE, a TAKXKE
(buznuecKuM u OCHOBHBIE JTaIlbl
OPUJIMYECKUM JIMIIaM B nepeBoja
ANEKTPOHHYIO hopmy. MPEI0CTaBIICHUS
(moy4enust)
roCyJapCTBEHHBIX U
MYHHIIUITATBHBIX YCIYT
(U3UYECKUM U
FOPUINYECKUM JIUIAM B
AJIIEKTPOHHYIO (opMy.
4.3.3. TunmoBble KOHTPOJbHBbIC 3aJaHMA WJIM HHbIe MaTepuaabl (THIOBbIE

OllEHOYHbIe MaTepHaJbl), He0OX0AMMBbIE JIf OIeHKH 3HAHUI, YMEHUIl, HABHIKOB U (WJIH)
ONBITA AEATEJIbHOCTH, XaPAKTEPU3YIOLIHUX ITANbI ()OPMUPOBAHHUSA KOMIIETEHIMH B npoLecce
O0CBOEHUsI 00pa30BaTeJIbHON MPOrpaMMbl

Bonpocs! pus 3a4éra

el A

ycIyramu

o o

MPEAO0CTaBICHUEM TOCYIaPCTBEHHBIX YCIYT

~

OcCo0eHHOCTH YCIIyT, KaK pe3ybTaTOB YeIOBEUECKON AEATEIbHOCTH
Paznuuns Mex 1y MaTepUaIbHBIM IPOIYKTOM U YCITyTOH

[ToHsiTHE TOCYIapPCTBEHHBIX YCIYT, UX KJIacCU(pUKanus

[TonsiTe MyOAMYHON M COLMAILHOM yCIyT, UX MPHU3HAKU U CBA3b C rOCYJapCTBEHHBIMU

8. Tlpama 3asBUTENEH MTPH MOTYYCHUN TOCYIAPCTBEHHBIX YCITyT

PernamenTanusi, ctangapTU3anus U CTPYKTYPUPOBAHUE TOCYTAPCTBEHHBIX YCIYT

HOpMaTI/IBHOC IMpaBOBOC PEryJIMPOBAHUC OTHOMCHHﬁ, BO3HHUKAKOIIUX B CBA3U C

OcHOBHBIC MNPUHOUIIBI TPCAOCTABJICHUA WHKIIFO3UBHBIX IT'OCYAAPCTBCHHLBIX YCIIYT




9. OOsa3anHOCTH OpraHoB, MPEAO0CTABIISFOIITIX roCyJIapCTBEHHBIC YCIIyTH, H
MOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM OpraHu3alui

10. TpeGoBanusi K B3aMMOJCWUCTBHIO C 3asgBUTEIIEM IIPH MPEIAOCTABICHUHM WHKIIO3UBHBIX
rOCyIapCTBEHHBIX YCIIyT

11. TpeGoBanusi K MEXKBEAOMCTBEHHOMY HWH(OPMAIIMOHHOMY B3aUMOJCHUCTBHIO  IIPH
MIPEIOCTABIICHUU TOCYIAPCTBEHHBIX YCITyT

12. MexBeIOMCTBEHHBI  3ampoc O TMPEAOCTaBICHWHU JOKYMEHTOB U  HMH(POPMAIIWH,
HEOOXOMUMBIX  JUII  TPEJOCTABIEHUS  TOCYJApCTBEHHBIX  yCIyr, B  paMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aUMOICHUCTBUS

13. TpeOGoBaHus K B3WUMAHHUIO C 3asBUTENIS IUIATHl 32 MPEAOCTABICHHE WHKIIO3UBHBIX
rOCYJapCTBEHHBIX YCIYT («IBTOTHI)

14. TpeOGoBaHUS K OKa3aHUIO YCIyT, KOTOPBIE SIBISIFOTCS HEOOXOMUMBIMH M 00s3aTeIbHBIMH
JUTS TIPETOCTABJICHUS TOCYAapCTBEHHBIX YCITYT

15. TpeOboBaHUs K OpPraHU3AlMU TPEIOCTABICHHS TOCYJapCTBEHHBIX YCIYT B 3JICKTPOHHOU
dhopme

16. PeecTphl rocy1apCTBEHHBIX YCIYT

17.lpenmet nocynebHoro (BHecyneOHOro) 00)KaloBaHUs 3asiBUTENIEM PElICHUN U JAeHCTBHIA
(6e3neiicTBUsA) opraHa, MPEJOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTy, TOJDKHOCTHOTO
JUIa OpraHa, MPEeJOCTaBISIONIET0 TOCYIAapPCTBEHHYIO YCIYTy, JIMOO TOCYAapCTBEHHOTO
CITy>KaIlero

18. Undopmarmonnas cuctema 1ocyeOHOro (BHECYeOHOT0) 00KaJoBaHUs

19. O6mue TpeboBaHms K pa3padOTKe aIMUHUCTPATUBHBIX PETJIAMEHTOB U X CTPYKTYpE

20. TpebGoBaHMsI K CTaHIAPTY MPEJOCTABICHHS TOCYIapCTBEHHOM YCIyTH

21. Oco0eHHOCTH OpraHW3aluU MPEIOCTABICHUS WHKIIO3UBHBIX T'OCYJapCTBEHHBIX YCIYT B
MHOTO(YHKITMOHATIBHBIX LIEHTPaxX

22. OyHKIWH, TIpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTh MHOTO(YHKIIMOHATBHOTO IICHTPA

23. O0s13aHHOCTH ~ OpraHoB,  MPEAOCTABJSAIONIMX  TOCYAApCTBEHHBIE  YCIYyTH,  IpHU
MIPEIOCTABIICHUHN TOCYIAPCTBEHHBIX YCIyT B MHOTO(YHKITHOHATBHBIX IIEHTPAX

24. TpeOoBaHMsI K COTJIAIIICHHUSIM O B3aUMOICHCTBUU

25.00mme TpeOOBaHMS K HCIOJIB30BAHUIO HH()OPMAITMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH MPU MPeOCTaBICHUH IOCYJapCTBEHHBIX yCIyT

26. [TopsioK BeICHUS PEECTPOB rOCYAAPCTBEHHBIX YCIYT B JIEKTPOHHOH (opme

27. ITopTanbl rocyJapCTBEHHBIX yCIyT

28. [TpaBwiia UCTIOIL30BaHUS JIEKTPOHHBIX MTOMUCEH TIPU OKa3aHUHU TOCYIaPCTBEHHBIX yCITyT

29. T'ocynapctBeHHas HH()OpPMAIIMOHHAS CHCTEMa O TOCYAapCTBEHHBIX MIATEXAaX

30. Posib mHpOpMAITIHU B OCYIIECTBICHHH TOCYIaPCTBEHHBIX YCIyT. VICTOUHUKH HHPOPMAITHH
1 TpeOOBaHMs, MPEABbABIsIEMble K HEi. DIEKTPOHHBIE CpeAcTBa Ui cOopa W mepenadyu
uHpopManuu

4.4, MeroanuecKkue MaTepualibl, onpeaeJsionie Npoueaypbl oOleHHBAHUS 3HAHMI,
YMEHHUIi, HaBbIKOB M (WJIH) ONbITA [JeATeJbHOCTH, XAPAKTEePHU3YWIIHUX 3Talbl
¢dopmMupoBaHusi KOMIIETEHIM I

OneHuBaHue OOYYArONIMXCS B TIPOIIECCE IMOATAITHOTO OCBOCHHS WMH KOMIICTCHIIHH,
dbopMUpYEMBIX JaHHOW JHUCHUIUIMHONW OCYIIECTBISIETCS C  HMCHOJIb30BaHUEM  OalibHO-
PEHUTHHTOBOM CHCTeMBbl. PEUTHHTOBast OIeHKa MO TUCHUIIINHE OCYIecTBIsieTcs mo 50-0amipHOM
IIKaJIe U CKIAABIBAETCS U3 TEKYIIMX OLIEHOK MOCEaeMOCTH 3aHATUH, 3alIUTHI Pe3yJIbTaTOB padboT
(ompoc, mokmnam, pedepar), BHIMOTHIEMBIX Ha MPAKTUYECKUX 3aHATHUSX, 3HAHUW M YMEHUU Ha
MIPOMEXKYTOYHOM KOHTPOJIE (YCTHBIA OTBET Ha BOTPOCHI) U UTOTOBOM OICHKH.

Texymuit KOHTPOJIb OIEHUBAETCS MO MUCIMIUIMHE B WHTEpBaje oT 14 mo 25 Gamios, a
nmpoMexyTouHoit arrecraumu — 0-25 OamnoB. Cymma OamioB TEKyImIEro KOHTPOJIS U
MIPOMEXYTOUYHOM aTTecTaluu B MHTEpBaie 14-50 6amioB cOOTBETCTBYET MOJOKUTEIHHON OIIEHKE



3HaHWH, YMEHUN, ACHUCTBUN OOYYarOMIeTOCs M TMO3BOJISET MPENOAaBaTEI0 MOCTaBUT 3a4ET IO
JOUCILUIIJIINHEC.

OuenuBanmne 00y4yaruIerocss Ha 3a4ere Mo JUCHHUIINHE
Taoauua 2.

1 OneHka TeopeTHYeCcKo Max 25 0amnoB
COCTaBJISIOLLIEH OTBETA
(OlLIEHKA 3HAHM)
2 OueHKa paKTU4eCKOn Max 25 Ganos
COCTABJISIONIEH OTBETA
(o11eHKA HABBIKOB U
YMEHU)

Kpurepuu onenku (pe3ysibTat onpeaeseTcs Kak CyMMa BCEX COCTABIISIIOIINX )

B cooTBeTcTBHH € MTACIOPTOM KOMIIETEHIIUN

- KOPPEKTHO MPUMEHSET COBPEMEHHBIE TEXHOJIOTUHU U MPUEMBI B
npodeccuoHaIbHON JIeSATEIBHOCTH 1o OKa3aHHUIO
«3auTeHo» (14-50 6amioB) | roCyJapCTBEHHBIX W MYHHMLMHAIBHBIX YCIYyT (DU3MYECKUM H
IOPUANYECKUM JIULIaM.

- IPOAEMOHCTPUPOBAHO 3HAHUE KOHLENUUU «DIEKTPOHHOIO
npasutenscTBa» B Poccniickoit denepanuu, €€ BOSHUKHOBEHUE
U pa3sBUTME, a TaKkKe OCHOBHBIE JTalbl IEpeBOJA
IIPEAOCTABIICHHUS (momy4enust) roCyJapCTBEHHBIX 51
MYHULUNAIBHBIX YCIYT (GU3NYECKUM U IOPUIHMUYECKUM JIMIaM B
AJIEKTPOHHYIO (popmy.

B cooTBeTcTBUH € MACIOPTOM KOMIIETEHLIUN

- HUMeEEeT MpEICTaBICHUE O COBPEMEHHBIX TEXHOJIOTHAX U
«He 3auTeHo» (MeHee 14 | mpuémax B Npo(EecCHOHANBHOM JEATETbHOCTH IO OKa3aHUIO

0aIoB) TrOCY/JApCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyT (QU3UYECKUM U
IOPUANYECKUM JIULIAM.
- HE MOXET MPOAEMOHCTPUPOBATh 3HAHWE KOHIIECIIUU
«ONEKTPOHHOTO MpaBUTENLCTBA» B Poccuiickoit denepannu, e€
BO3HMKHOBEHHE W Pa3BUTHE, a TaKKe OCHOBHBIX JTallOB
nepeBojia NMpeaocTaBieHUs (IOJyYeHUs1) TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT (U3NYECKUM U IOPUIHMUYECKUM JIUIaM B
AJIIEKTPOHHYIO (popMy.

Ompoc.

Omnpoc mpoBomuTcs 1Mo TemMaMm 1-6 W peanmu3yeTcsi Ha OCHOBE Pa3HOYPOBHEBBIX 3a/1ad U
3alaHUM:

a) pPenpoOyKmueHo20 ypOeHA, TIO3BOJSIOUINE OLEHUTh W JTUarHOCTHPOBATh 3HAHUE
¢dakTuueckoro marepuana (6a30Bble IMOHATHUSA, AITOPUTMBL, (AKThl) U YMEHHE IPaBUIBHO
UCIIOJIb30BaTh CHEIUAIbHbIE TEPMUHBI U TOHSTHS, y3HaBaHUWE OOBEKTOB HM3yUEHHUS B paMKax
OIIPEAEIEHHOTO pa3/iesia AUCIUILIINHBIL.

Pa3nble 3agaHust 3TOr0 ypOBHS OLICHUBAIOTCS HA OCHOBAHUU CJIEAYIOIIUX KpUumepues.

— TOYHOCTb BOCIPOU3BEJACHHUS Y4eOHOro marepuana (BOCIPOU3BEICHHE TEPMHUHOB,
QJIITOPUTMOB, METOJIUK, MTPaBmJI, GAaKTOB U T.I1.);

— TOYHOCTb B OIUCAHUU (PaKTOB, SIBICHUH, TPOLIECCOB C UCIOIb30BAHUEM TEPMUHOJIOTUH;

— TOYHOCTb PA3IMUEHUS U BbIJCIEHUS U3YUEHHBIX MaTepUaIOB.

0) peKoncmpyKkmuenozo ypoeéms, NO3BOJSIOIINE OICHUTh U JAUArHOCTUPOBATH YMEHMS
CHHTE3UPOBaTh, AaHAJIM3UPOBaTh, 0000mIaTh (aKTHUYECKUH M TEOpPEeTHYEeCKUH MaTepuan ¢
(dbopMyIIHpOBaHHEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJICHHEM NIPUYMHHO-CIIEACTBEHHBIX CBS3€H;



Kpumepuem OLEHKH SIBIISETCSL:

— MPOJIEMOHCTPUPOBAHA CIOCOOHOCTh aHATM3UPOBATh U 00001aTh MH(OPMAITHIO;

— IPOAEMOHCTPUPOBAaHA CIIOCOOHOCTh CHHTE3MPOBAaTh HAa OCHOBE JIaHHBIX HOBYIO
uH(pOpMAIIHIO;

— cpaenaHbl OOOCHOBaHHBIE BBIBOABI HAa OCHOBE MHTEpHIpeTaluu HHPOpMaLuy,
pa3bsICHEHUS;

— YCTaHOBJIEHBI IPUYMHHO-CJIEICTBEHHbIE CBSA3H, BBIABICHBI 3aKOHOMEPHOCTH.

B) IMEOpPHECcKO20 YPOGHA, TIO3BOJIOIUE OLCHUTh M JUAarHOCTUPOBATb YMEHHS
MHTETPUPOBATh 3HAHUS PA3JIMYHBIX 00JIaCTEeH, apryMEHTHPOBAaTh COOCTBEHHYIO TOUKY 3pEHHUSL.

Kpumepuu oueHku:

— IpPOAEMOHCTPUPOBAHA CIHOCOOHOCTh OLIGHUBATh, J€1aTh 3aKIIOYEHHUS C YYETOM
BHYTPEHHHUX YCIIOBHI WJIM BHEITHUX KPUTEPUEB;

— IPOIEMOHCTPUPOBAH MEKIUCLUIUIMHAPHBINA MTOAXO0 K PELIEHUIO 3a/1a41, OCYILECTBIIEHA
MHTErpanus 3HaHUHI U3 pa3HbIX Hay4HbIX 00JacTel;

— copMyIMpOBaHbl KPUTEpPUU U1 OLEHKH, CO3/laHa CHCTeMa J0Ka3aTesbCTB,
yOequTeIpHO apryMEHTHUPYIOIAst BEIBOIBI, IOJIOKEHHBIE B OCHOBY PEIICHUS 3a/1a4H.

Oreuka «5» 3agaHue BBITOJIHEHO TOJIHOCTELIO
Oreuka «4» 3aaHue BBITIOJHEHO C HE3HAYNTEIbHBIMU
MTOTPEHTHOCTSIMU
Onenka «3» OO6Hapy>k1BaeT 3HaHHWE U [IOHUMaHue
0OJIBLIIEN YaCTH 3a0aHus

IIpu oneHke AOKIaqa UCHOJAb3YIOTCS CJIeAYyIOIINEe KPUTEPUH (KaxAblil KpuTepuii - 1
0aJ):
— COOTBETCTBHE BBICTYIIJICHHS TEME, TIOCTABICHHBIM IICJISIM U 3aj1auam;
— MPOOJIEMHOCTH / aKTyalTbHOCTH;
— HOBM3HA / OPUTUHAIIBHOCTD MOJYYEHHBIX PE3yIbTaTOB;
— TIIyOrHa / TOTHOTa PACCMOTPEHUS TEMBI,
— JIoKa3arenbHas 6a3a / apryMeHTHPOBAaHHOCTh / yOeAUTETbHOCTh / 000CHOBAaHHOCTH BBIBOIOB;
— JIOTHYHOCTB / CTPYKTYPHUPOBAHHOCTH / IIETIOCTHOCTD BBICTYILJICHHS;
— pedeBas KylIbTypa (CTUJIb U3TI0KEHUS, SCHOCTh, YeTKOCTbh, JIJAKOHUYHOCTh, KPAcOTa SI3bIKa, y4eT
ayJTMTOPUH, DMOIMOHAIBHBI PHUCYHOK DPEYH, JOXOIYHBOCTH, MyHKTYaJIbHOCTh, HEBepOaIbHOE
COIIPOBOXKACHHE, OKUBIIEHUE peun adhopu3mMamMu, IpUMEPAMHU, ITUTATaAMHU U T.11.);
— MCIOJIB3YIOTCS CCBIIKU Ha HH(POPMAIIMOHHBIE PECYPCHI (CAaNThI, TUTEPATyPY);
— HArJISAHOCTH / IPe3eHTa0eNbHOCTh (eciu TpedyeTcs);
— CaMOCTOSTEILHOCTh CYKJICHHH / BIIaJICHHE MaTEPHATIOM / KOMIIETEHTHOCTb.

Onenka «5» JIoK1as COOTBETCTBYET BCEM KPUTEPUSM
Onenka «4» JlokJiaj BBIIIOJIHEH C HE3HAYUTEIbHBIMU
IMOTPENTHOCTIIMH
Onenka «3» JlokJax COOTBETCTBYET OOJIbIIEH YacTH
KPUTEPUEB OLICHKU

O6HJ;3$I OIICHKA 3a AOKJIad YYHUTBIBACT TAKKC €T0 IMPE3CHTAINIO, 1 OTBETHI HA BOIIPOCHI.

Kpurepum oueHku Ttekcra pedepara v 3alIUThI.
- AKTYaJIbHOCTh U MPUKJIAHAs 3HAYUMOCTb;
- “H(GOPMAIIMOHHAS IOCTATOYHOCTH;
- COOTBETCTBHME MaTepUalia TEME U IUIaHY;
- CTWIb U SI3BIK U3JIOXKEHUS (11e1ec000pa3HOe MCIIOIh30BaHUE TEPMUHOJIOTHH, TTOSCHEHUE HOBBIX
MOHATHIA, TAKOHUYHOCTD, JIOTUYHOCTh, IPABUILHOCTD IPUMEHEHUS U OOPMIICHHUS IIUTAT U JIp.);



- HAJINYME BBIPAKEHHONW COOCTBEHHOM MO3UIINH;

- oopmIIeHHE;

- aZIeKBaTHOCTh U KOJUYECTBO UCIIOIb30BAHHBIX HCTOYHHUKOB (5 — 7);
- BJIaICHUC MaTepI/IaJIOM;

- HAJIMYME U Ka4yeCTBO MPE3EHTAIIMOHHOTO MaTepHaa;

- IIOJJTHOTA U KAQ4YCCTBO OTBCTOB HaA BOHpOCBI.

Ouenka «5» Pedepar cooTBETCTBYET BCEM KPUTEPHUSIM
Onenka «4» Pedepat BHIIOTHEHO C HE3HAUYNTEILHBIMU
IOTPEIIHOCTSIMHU
Onenka «3» Pecdepar coorBeTcTBYET OOJIBIIEH YaCTH
KPUTEPHUEB OLICHKU

5. MeToauyeckne yKazanus JJsi 00y4YAOIIHUXCS M0 OCBOEHHUIO TUCIHILIMHBI

Llenp MeToAMYECKUX peKOMEHAAINI — 00€CIIeUUTh CTYACHTY ONTUMAJILHYIO OPTaHU3aLIUI0
mpolecca U3y4YeHHUs TUCIHUIUIMHBI, a TakK)Ke BBINOJHEHUS Pa3IUYHBIX (OPM CaMOCTOSITENbHOMN
paboTHLI.

CryneHntaM HEOOXOJUMO O3HAKOMHUTBCS: C cojAepKaHMeM pabodeil MporpaMMbl
JTUCHUIUIMHBI, C HEIAMH U 3aJadyaMd JIUCLUMIUIMHBI, €€ CBS3SIMU C JPYTUMHU AUCIHUIUIMHAMH
o0pa3oBaTeNpbHON MpPOTrpamMMbl, METOJUYECKHUMH pa3padoTKaMu 1O JaHHOW JUCLMILIUHE,
UMEIOIUMCST Ha 00pa3oBaTeIbHOM TOpTalie M caite Kadenapbl, ¢ TpadUKOM KOHCYJIbTAIlHM
npenojaBaTeneit Kkadeapol.

Pexomenoayuu no no02omoeke K 1eKYUOHHbIM 3aHAmuUAM (meopemuueckuil Kypc).

W3ydyeHue MUCHUIUIMHBI TPeOyeT CHUCTEMAaTHYECKOTO U IOCIIE0BATEIbHOTO HAKOIJICHHS
3HaHUH, CIIEIOBATEIHHO, MPOMYCKH OTACIBHBIX TEM HE IMO3BOJIAIOT TITyOOKO OCBOHTH MPEIMET.
MeHHO MOATOMY KOHTPOJb HaJ CHUCTEMATHYECKON paboToOil CTyAEHTOB BCErla HaxXOAWTCS B
LIEHTPE BHUMAaHUS Kadeapsl.

CrynenTtaM HEOOXOIUMO:

- Tepel KaxXIoW JeKIMeW MpocMaTpuBaTh pPabOYyl0 MNPOrpaMMy JUCIUIUIMHBI, YTO
MO3BOJIUT CHKOHOMUTH BpEeMsi Ha 3alUChIBAHUE TEMbI JIEKIMU, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEHTyEMOM JINTEepaTyphl;

- Ha OTACNbHbIE JIEKIMU TMPUHOCUTH COOTBETCTBYIOIIMKA MaTepuan Ha OyMasKHBIX
HOCUTENSIX, TMPEICTABICHHBIN JIGKTOPOM Ha TMOpTajJe WJIA TMPUCITAHHBIM Ha «DJIEKTPOHHBIN
MOYTOBBIM  AMMK Tpynmel» (Tabiauubl, Tpaduxu, cxemsl). JlaHHBIM Marepuan OyneT
OXapaKTepu30BaH, MPOKOMMEHTUPOBAH, JOMOJTHEH HEMOCPEICTBEHHO Ha JICKIUH;

- Tepel OuYepelHON JeKIued HeoOXOIUMO MPOCMOTPETh MO KOHCHEKTY MaTepua
npeapiaymen seknuu. [Ipu 3aTpyaHEeHHSX B BOCHPHUSTHM MaTepuaia ClaeayeT OOpaTHThCS K
OCHOBHBIM JINTEPATYPHBIM HCTOYHMKaM. Ecnu pa3oOpaThCs B Marepuaie OniTh HE YIAIOCh, TO
oOpaTuTech K JeKTOpy (1Mo rpaduKy ero KOHCYJbTAIHMK) WA K TIPENOIaBaTeII0 Ha MPAKTHUYECKUX
3aHSITHSIX.

Pekomenoauuu no noozomoexke K NpaKmuuecKum (CeMunapcKum) 3aHAmuaM.

CryneHTaM cieayer:

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO MpPENoAaBaTeleM JUTEPATYPY K KOHKPETHOMY
3aHSATHIO;

- 10 OYEpETHOr0 MPAKTUYECKOTO 3aHATHUS MO PEKOMEHJIOBAHHBIM JIUTEPATypPHBIM
WCTOYHUKAM TIPopadoTaTh TEOPETUUYECKUM MaTephas, COOTBETCTBYIOIICH TEMBbI 3aHATHS U
oTpaboTaTh 3aaHUs, ONPeACNEHHBIC I MOATOTOBKH K MPAKTUYECKOMY 3aHSTHIO;



- IpU TOJTOTOBKE K MPAKTUYECKUM 3aHATHSAM ClelyeT 00s3aTeIbHO HCIOJIB30BaTh HE
TOJILKO JICKIIUHM, YYEeOHYIO JHUTEparypy, HO U HOPMATUBHO-TIPABOBBIC AaKTHl U MaTEpPUAIBI
MIPaBONIPUMEHHUTENLHOM MTPAKTUKY;

- TEOPETUYECKUI MaTepuai CleAyeT COOTHOCUThH C IPaBOBBIMU HOpPMaMU, TaK KaK B HUX
MOTYT OBITb BHECEHBbI M3MEHEHUS, JOMOJHEHUS, KOTOpble HE BCErjJa OTPakKeHbl B yueOHOU
JUTEPATYPE;

- B Hauaje 3aHATUN 3aJaTh MpPernojaBaTeNl0 BOMPOCHl IO MaTepHally, BbI3BaBLIEMY
3aTpyAHEHUST B €ro IOHUMAaHMM W OCBOGHUU IIPU PEIICHUH 3a7a4, 3aJaHHbIX s
CaMOCTOSITENILHOTO PEIICHHUS,

- B XOJ€ MPAaKTUYECKOTO 3aHATUS [aBaTh KOHKPETHBIE, YETKHE OTBEThl 10 CYILIECTBY
BOIIPOCOB;

- Ha 3aHATUU JOBOAMTH KaXAYIO 3ajady 1O OKOHYATEJIbHOTO PELICHHUs, IEMOHCTPUPOBATh
MMOHMMAaHKE MMPOBEJIEHHBIX PACYETOB (AaHAIM30B, CUTYAIHii), B CIIy4yae 3aTpyAHEHHI oOpaiaTbes K
IIpenoaBaTellto.

Memoouueckue pekomenoayuu no no020mosKke 00K1aoa.

OpHoit U3 (GopM caMOCTOATENBHON pabOTHI CTYJIEHTa SBISETCS IMOATOTOBKA HAyYHOTO
JOKJIaza, IUisi 0OCYICHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSTUH 10 TemaM 1, 2, 4.

Ilenp HayyHOro JOKJIaJa - pa3BUTUE Yy CTYACHTOB HABBIKOB AHAJUTHUYECKOH pabOThI C
HAy4YHOM IUTEpaTypol, aHanu3a JUCKYCCHOHHBIX HAy4YHBIX MO3UIUH, apryMeHTaIlH
COOCTBEHHBIX B3TJISIIOB. llOoArOTOBKAa HAyuyHBIX MOKJIAJOB TaKXKe pPa3BHBAET TBOPYECKHUI
MOTEHIIUAJ CTYACHTOB.

HayuHnblii noknaag roToBUTCS MO PYKOBOACTBOM IIpernojaBaTelisi, KOTOpBIM BeleT
MpaKTUYECKHe (CEMUHAPCKUE) 3aHSATHUS.

PexoMennanuu cTyieHTy:

- mepel HadajioM paloThl MO HAaNKMCAHWIO HAyYHOTO JIOKJaJa CorjiacoBaTh C
MperoiaBaTesieM TeMy, CTPYKTYPY, JINTepaTypy, a TaKkKe 00CyIUTh KITFOUEBbIE BOPOCHI, KOTOPHIE
CJIETyeT PACKPBITh B IOKIA/IE;

- IPE/ICTaBUTh JOKJIaJ] HAYYHOMY PYKOBOJUTEIIO B MMCbMEHHOU (popme;

- BBICTYIIMUTh HA CEMHHAPCKOM 3aHATHM ¢ 10-MUHYTHOW mpe3eHTaluell CBOero HayuyHOro
JIOKJIaJ]a, OTBETUTH HA BOIIPOCHI CTYJIEHTOB I'PYIIIIHL.

TpeGoBanus:

- K ohopmiteHHIO HayyHOTO JoKiana: mpudt — Times New Roman, pazmep mpudra - 14,
MEXCTPOUHBIM MHTepBan - 1,5, pasmep moneit - 2,5 cMm, oTcTyn B Hauaie abzama - 1,25 cwm,
(¢bopMaTupoBaHrEe MO LIMPUHE); JUCTHI JAOKJaJa CKpEeIJIeHbl cKopociinBareieM. Ha TUTyiabHOM
JTUCTE YKa3bIBa€TCs HAaWMEHOBaHHE Yy4eOHOTO 3aBeleHMs, Ha3BaHUE Kadeapbl, HAMMEHOBAaHUE
JTUCIUTIIUHBL, TeMa nokiana, ®UO cryaenTa;

- K CTPYKType AOKIaja - OrjiaBJieHHe, BBeJAeHUE (yKa3bIBAeTCs aKTyalbHOCTh, LIETh U
3aJlauM), OCHOBHAs YacTh, BBIBOJIbI aBTOpa, CIHMCOK JIUTEpaTypbl (He MeHee 5 mo3unuii). O0bem
COTJIACOBBIBAETCS C MpernoaaBareneil. B koHIle paboThl cTaBUTCA J1aTa €€ BHIOJHEHUS U MOIMHCH
CTYJI€HTA, BBIIIOJHUBIIETO paboTy.

Memoouueckue pekomenoauyuu noO nOO20MO6Ke, HARUCAHUIO U OPOpMIEHUIO
pehepama.

Pedepat sBasieTcs pe3yapbTaToM WHANBUAYAIBHON CaMOCTOSTENILHON MTUCHMEHHON paboThI
CTyJIEHTa Ha OJHY M3 MpeAJIoKeHHBIX TeM. llenp HammcaHus pedepara — pa3BUTHE HaBBIKOB
CaMOCTOSITETLHOTO TBOPYECKOTO MBIIIICHUSI U MMChMEHHOTO M3JI0XKEHHSI COOCTBEHHBIX MBICICH.
B pedepare BaxkHBI 4€TKOCTb, ICHOCTh U TPAMOTHOCTH (DOPMYIHPOBOK; YMEHHE CTPYKTYPHUPOBAThH
nH(OPMAILIUIO, BBIACNATh MPUYUHHO-CICACTBEHHBIE CBS3H, MPUMEHSATh AHAIUTHYSCKUI
WHCTpYMEHTapuH, WTIOCTPUPOBATH CYXKICHUS COOTBETCTBYIOITUMHU pUMepamH,
apryMEHTHUPOBAaTh CBOU BBIBOJIBI.

Hanucanune pedepara — 3TO OTBET Ha BOIPOC, KOTOPHIH OCHOBaH Ha KJIaCCHUYECKOM
cucreMe JokazarenbcTB. Jns HammcaHus pedepara peKOMEHIyeTCs HCIOJIb30BaTh y4yeOHYIO,
HayuYHYIO U CTIeUaIbHYI0 HayYHO-TIPAKTUYECKYIO JINTEPATypYy.



Pedepat cocTout n3 cienyrommx 4acTeil: BBeACHUE, OCHOBHAs 4acTh U 3aKJIIOUCHHUE.

Bo BBeenuu naetrcst 060cHOBaHME BHIOOPA JAHHOM TEMBI M HAIIPABICHHS €€ IeTAIN3allNH,
YTO JOCTUraeTcs IpaBWIbHO C(HOPMYJIUPOBAHHBIMU 3a/ladyaMH, KOTOpbIE LIEJIEcO00pa3HO
PacKphITh IPU IOCTPOCHUU pedepara.

B OCHOBHOI 4YacTH pPacKpbIBAaIOTCS TEOPETUYECKHE OCHOBBI H3ydaeMOH MpoOjeMbl, U
JlaeTcsi OTBET Ha OCHOBHOM Bompoc pedepara. IloaroroBka 3Toit yactu pedepara mpenmoaaraet
pa3BUTHE HABBIKOB apryMEHTALMM M aHalIM3a, 0OOCHOBAHHE BHIBOJOB M IOJIOKEHUH, UCXOAS U3
HUMEIOLIUXCS JaHHBIX, IPYTMX apryMEHTOB U IO3ULUNI 110 H3y4aeMoMy Bompocy. B aTom cocrout
OCHOBHOE COJEp)KaHHUE M 3TO MpeJCTaBisgeT COOOW TINIaBHYIO TPYAHOCTb. JlJIi 4EeTKOCTH U
(dbopmanu3anuy OCHOBHOW YacTH CIIEAYET HCIIOJIb30BaTh I10/13ar0J0BKH (pa3/ieibl apryMeHTAINN ),
TaK KaKk MMEHHO CTPYKTypa OCHOBHOH 4acTu sBisieTCsl 0OOCHOBaHMEM IpeAIaraeMoi CHCTEMbI
apryMeHTaluH, WUTIOCTPUPYET IpUMEHsieMble MeTO/Ibl aHanu3a. [Ipr HeoOXOAMMOCTH B KauecTBe
aQHAJIMTUYECKOI'0 NHCTPYMEHTA MOXHO HCII0JIb30BaTh rpauKy, 1uarpaMMbl U TaOIHULIbI.

Bonbmyto wacte pedepara HOIKEH COCTaBISATh CAMOCTOSTENBHBIM ABTOPCKUI TEKCT,
OINMPAIOLIHUICS Ha N3YUYEHHYIO CTYJIEHTOM JIMTEPaTypy U €ro COOCTBEHHOE BUAeHUE npolieMsl. B
TO € BpeMsl, IPU HAlMCAaHUMU OBIBAET 11€JIECO00PA3HO MPUBOJUTH COOTBETCTBYIOLINE LIUTATHI U3
UCHOJb3yEeMBIX MyOauKanuid. LuraTsl 0OBIYHO MPUMEHSIOTCS IPU HEOOXOAUMOCTH MOAYEPKHY T
OLIEHKY TOM MJIM UHOH MpOoOJIeMbI ONpeAECIEHHBIM aBTOPOM.

B 3akmoueHnn 060011at0TCs BBIBOJIBI IO TEME C YKa3aHHUEM 00JIaCTH €€ PUMEHEHHUS.

OO6mmit o6bem pedepara: MAKCUMAaIbHO - 15 CTpaHUI] MAITMHOMUCHOTO TEeKcTa opmara
A-4.

Memoouueckue pekomenoayuu no bINOJHEHUIO PA3IUYHBIX POPM CAMOCHOAMENbHBIX
00MAWHUX 3A0aHU.

CamocrosTenbHas paboTa CTyIEHTOB BKIIOYACT B ceOs BBINIOJIHEHUE PA3IMYHOTO POJA
3aJJaHUi, KOTOpble OpPUEHTHPOBAaHbI Ha Oosiee TIyOOKOE YCBOGHHE MaTepuaia H3ydaeMou
mucuuIuiHel. [lo Kakmoil Teme ydeOHOH IUCHMIUIMHBI CTyIEHTaM NpeIJiaraeTcsi MepeyeHb
3aJJaHU JJ11 CAMOCTOSITEIIbHON pabOThI.

K BbIMONHEHHIO 3aJaHUM IS CAMOCTOSITENIbHOM pabOThl MPETBSABISIOTCS CISAYIOIINE
TpeOOBaHUA: 3aJaHUS  JIOJDKHBI  MCIOJMHATBCA  CAMOCTOSITENIBHO UM TPEJCTaBIATHCS B
YCTaHOBJICHHBIN CPOK, a TAK)XKE COOTBETCTBOBATh YCTAHOBJIEHHBIM TPEOOBAaHUSAM MO 0(OPMIICHHIO.

CryneHnraMm crenyer:

- PYKOBOJCTBOBATKCS TPa(PUKOM CaMOCTOSITEIbHON paboThl, onpeaeneHnbM PIT/I;

- BBINOJHATH BCE IUIAHOBBIE  3aJaHUfA, BbIAABACMBIE  IPENOJABATEIEM Ul
CaMOCTOSITEJIbHOTO BBIMOJIHEHMs, M pa3OupaTh HAa CEMHHapaX M KOHCYJIbTALUSIX HESCHBIE
BOIIPOCHI;

- HCIOJIb30BaTh NpPU MOJrOTOBKE METOAMYECKHE pa3paboTku Kadeapbl MO HAMHCAHUIO
pedepartos, 3cce, KOHTPOJIbHBIX PadoT;

- IpU TMOATOTOBKE K IPOMEXKYTOUHOMY KOHTPOJI THapaieIbHO MpopadaThiBaTh
COOTBETCTBYIOILIIME TEOPETUUECKHUE U MPAKTHUYECKUE pa3/eibl JUCUUIUIMHBL, (GUKCUPYS HESICHBIE
MOMEHTBHI 17151 UX 00CY>KJIeHUS Ha IJIAHOBOW KOHCYJIbTALMH.

Memoouueckue pexomenoayuu no pabome c 1umepamypoil.

Jlrobass ¢dopma camocTosTENbHOM pPAabOTHI CTyleHTa (MOArOTOBKAa K CEMHUHApCKOMY
3aHATHUIO, HAlKMCaHHE 3CCe, KOHTPOJIbHOW paloThl, JOKJIaga M T.N.) HAYMHAETCS C HM3yUYCHHS
COOTBETCTBYIOILIEH JIUTEPATyphl Kak B OMOJINOTEKE, TaK U JOMA.

K xaxpgolr Teme ydeOHOM IUCHMIUIMHBI TOA0OpaHa OCHOBHAas M JONOJHHUTENbHAs
JuTepaTypa.

OcHOBHas nTuTepaTypa - 3T0 yUeOHUKH U y4eOHBbIE TTOCOOHSL.

JlononHurenbHas JuTepaTypa - 3TO MoOHOrpaguu, COOpPHHUKH HayuyHbIX TPY/AOB,
KYPHJIbHBIE U Fa3€THBIE CTaThH, Pa3IMUHbIE CIPABOYHUKH, SHIIUKIIONEANN, HHTEPHET PECYPCHI.

PekoMenganuu cTyieHTy:

- BBIOpaHHYIO MOHOTpa(UI0 WM CTaThIO 11€JIeCO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHHUrax cjeayeT O3HAKOMUTHCS C OIJIaBJIEHHEM U Hay4YHO-CIIPaBOYHBIM alllapaTtoM, MpOYHUTaTh



aHHoTanuioo u npeaucnosue. llemecooOpazHo ee mponMcTaTh, PACCMOTPETh WILTIOCTPAIH,
TaONMUIBI, AUATPAMMBI, MPHIOKEHUs. Takoe MOBEPXHOCTHOE O3HAKOMIICHHE IO3BOJHT Yy3HATh,
KaKHe IJ1aBbl CIeyeT YUTaTh BHUMATEIBHO, a KaKue MPOYUTaTh OBICTPO;

- B KHUT€ WIM XypHaJle, MPUHAJJIC)KAIINE CAMOMY CTYACHTY, KIFOUEBbIEC MO3ULIUA MOKHO
BBIICTISITh MapKepoM WM JenaTh NoMeTku Ha mnoiisix. [Ipu pabGore ¢ MHTepHET-UCTOYHUKOM
11erecoo0pa3Ho TakKe BBIICIATH BAXKHYIO HHPOPMAITHUIO;

- €CJIM KHWUTa WU JKypHajJ He SIBISIOTCS COOCTBEHHOCTHIO CTYJIEHTa, TO LieiaecooOpa3Ho
3aMuChIBaTh HOMEpa CTpaHUll, KOTOpble MPUBJICKIM BHUMaHuE. [lo3ke ciieyeT BO3BpaTUTHCS K
HUM, T@epeYuTaTh WM TepenucaTh HYXHYI uHbopManuioo. Duszndyeckoe [IEHCTBUE TIO
3aMHMCHIBAHUIO TIOMOTAET IPOYHO 3aJI0KUTh TAHHYIO HHPOPMAIHIO B «OaHK MaMSITH.

Briaensitores cienyromye BUIbI 3anuceid mpu padboTe ¢ IUTepaTypoid:

KoHcrnekT - kpaTkas cxemaruyeckas 3aluch OCHOBHOTO COJEpXaHUS HAyYHOU pabOTHI.
Lenbto sBisieTcs HE MEpPENUChIBAHUE MPOU3BEICHHUS, a BBISBICHHE €ro JIOTHKH, CHCTEMBI
JTI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCIIEKT JTOJDKEH COYETATh MOJHOTY U3JI0KECHUS
C KPaTKOCTBIO.

[{uTara - TOYHOE BOCIIPOM3BEACHUE TEKCTA. 3aKJIIOYACTCS B KABBIYKU. TOYHO yKa3bIBACTCA
CTpaHUIla UCTOYHHKA.

Te3ucsl - KOHIEHTPUPOBAHHOE W3JIOKEHUE OCHOBHBIX TOJIOKEHUN MPOUYUTAHHOTO
MaTepuana.

AHHOTaIUA - OY€Hb KPAaTKOE U3JI0’KEHUE COICPKAHUS MPOUYUTAHHON PaOOTHI.

Pe3tome — Haunbonee oOmire BHIBOABI U MOJOKEHHS PaOOThI, €€ KOHIENTYyalbHbIE UTOTH.
3anwcu B TOW WM HHON (pOopMe HE TOIBKO CIIOCOOCTBYIOT TOHUMAHUIO U YCBOCHHIO M3y4aeMOTO
MaTepuaia, HO ¥ IOMOTal0T BbIPa0aThIBaTh HABBIKU SCHOTO M3JI0KEHUS B TUChbMEHHON (hopMe TexX
WJTU MHBIX TEOPETUYECKHUX BOIIPOCOB.

6. OcHOBHASI M ONOJHUTEIbHAsI YUeOHas JIUTepaTypa, HeoOXoaAuMasi J1JIsl OCBOEHHS
AMCUHMIUIMHBI, pecypchl HHGPOPMALMOHHO-TEJEKOMMYHHUKAUMOHHOH ceTtu ''HWHTepHer",
BKJIIOYAsl TepedYeHb Y4eOHO-MeTOAUYeCKOoro odecrnedeHHs AJIsl CAMOCTOSATEJbHOH pPadoThI
o0y4yaromuxcst Mo JUCHHUIINHE

6.1. OcHoBHas MTEpaTypa.

1. Kommenrapuii k @enepansHomy 3akoHy oT 27 uronst 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEJOCTABIEHUS] TOCYAAPCTBEHHBIX ¥  MYHHUIMIAIBHBIX  ycayr» (4-¢  w3maHue
nepepaboTaHHOE U JOMOJIHEHHOE) [DneKTpoHHbI pecypc]/ P.B. Amenun [u gp.].—
DneKTpoH. TeKCToBbIe naHHbie.— CapatoB: AWt [Iu Dp Menua, 2014.— 235 ¢.— Pexum
noctyna: http://www.iprbookshop.ru/27500.html.— 3bC «IPRbooks»

2. Kosamenko C.B. IlpenocraBieHue TroCyAapCTBEHHBIX ¥ MYHHUIHMIIAIBHBIX  YCIYT
[DnexTpoHHBI pecypc]: yuebHoe mocobue/ KoBanenko C.B., Kupuuek A.U., CazonoBa
JI.LA.— DrnexTpoH. TekcToBbIe AaHHbie.— CapatoB: Al [Iu Op Menna, 2018.— 109 c.—
Pexxum goctyna: http://www.iprbookshop.ru/72465.html.— 3BC «IPRbooks»

3. Porosun .M. Onenka 3(h(}eKTHBHOCTH TOCYNapCTBEHHBIX W MYHHIUNAIBHBIX YCIYT
[D7eKTpOHHBIN pecypc]: colmanbHas KpUTUKa U podeccruoHanbHas skcnepTusa/ Porosun
J.M., Hlmepnuna M.A.— DnekTpoH. TekcToBbIe ganHble.— M.: Jlemo, 2014.— 102 c.—
Pexxum noctyma: http://www.iprbookshop.ru/51049.html.— 3BC «IPRbooks»

6.2. lonotHUTEILHAS JIATEPATypa.

1.Bacunenko, N.A. T'ocygapcTBeHHOE M MyHUIIMNIAIBHOE yIIpaBJIeHUE: YUYEOHUK I OaKaaaBpoOB
/ V.A. Bacwmienko. - 5-¢ u3n., nepepad. u jon. - M. : IOpaiit, 2013 — 495 c. - (bakamasp.
ba3zoBsrit kypc).

2.CoBpeMeHHbIH MyHUIMNAIUTeT—(habpuka ycayr wid IwargopMa Juis TPaxaaHCKOTO
obmectBa?: cobopuuk crareil/ mox pea. B.II. Moxosa; Ilepm. Ham.uccnen. MOJIUTEXH. YH-T. -



[Tepmb: u3a-so ITHUITY, 2013 — 99 c.

3.'ocymapcTBeHHBIE U MYHHIHMIIAIbHBIE YCIYTH: AMHAMUKA U MPOOJIEMBI YJOBIECTBOPEHHOCTH
rpaxnan/ B.H. FOxakoB [u ap.]. — DnektpoH. Bepcuss ydeOHOoro mnocobms. — M.:
Wznarensckuii nom "Jleno" PAHXul'C, 2014 — 336 c.

4.Porozun, /.M. Onenka 5(QQeKTHBHOCTH TOCYZAPCTBEHHBIX W MYHHUIUMAIbHBIX YCIYT:
conuanbHas KpUTHKa U mnpodeccuoHanbHas skcneptu3a/ J[.M. Porosun, U.A. IlImepnuna. —
DneKTpoH. Bepcus ydebHoro mocobus. — M.: M3narensckuii qom" leno" PAHXuI'C, 2014 —
102 c.

5.MOHHUTOPHUHT TOCYJAapCTBEHHBIX M MYHHULUIAIbHBIX YCIYI B PETHOHE KaK CTpaTernyecKuit
WHCTPYMEHT TIOBBIIICHHSI KAaueCTBa PETHOHAIBLHOTO  YIPABJICHUS:  OIBIT, POOJIEMEI,
pexomenpanmu/ C.M. Hepenbko, A.B. Ocramkos, C.B. Marwokun, B.H. Perunckas, MN.A.
Myp3suna, U.I'. Kpesckuii, A.B. Jlykanun, O.C. Kowesoii; noa o6w. pex. B.B. Mapkuna, A.B.
OcramkoBa. - DIEKTPOH. TEKCTOBbIe JaHHbIe. -MockBa, 2008-321c.

6.3. HopmaTuBHbBIE NPaBOBbIE JOKYMEHTHI.

1. CmpaBouHo-npaBoBas cuctema «Koucynerant-ILmoc» // URL: http://www.consultant.ru

2. CrnpaBouno-npaBoBas cucrema «I'APAHT»

6.4. UnTepHeT-pecypcebl.

1. OdwunmanbHBI HHTEPHET-TIOPTANT MPaBOBOM WH(MOpManuu http:// Www.pravo.gov.ru

2. Hayunas snextponHas 6ubnuoteka «Elibrary.ru» / URL: http://elibrary.ru/defaultx.asp

3. TlomHoe cobpanue 3akoHOB Poccuiickoit umMnepun [DnexTpoHHbIi pecype]. Harmonanbnas
anekTponHas oudnauoreka. // URL: / http://www.nlr.ru/eres/law_r/content.html.

4. Cair «Kypnana Poccuiickoro rpaBa
[[URL:http://lawlist.narod.ru/library/magazine/magazine_russian_pravo/

7. MaTepl/laJleO-TeXHI/l‘-leCKaﬂ 6338, l/lH(l)OpMaIll/lOHHLIe TEXHOJOTUH, UCITOJIbB3YEMBIC
np1u OCylmeCTBJICHHH 06pa3OBaTean0ro nmpouecca mo AUCHUIVIMHE, BKJIKOYaAsA IEPECUCHDb
NMporpaMMHoOro o0ecrneyeHus H ]/IH(l)OpMaIII/IOHHI)IX ClIpaBOYHLIX CUCTEM

1. Cpnenmanu3upoBaHHbBIE 3ajbl JJS TPOBENEHUS JIEKUUMH U ayAUTOPUM JJsi IPOBEICHUS
CEeMHUHAPCKUX M MPAKTHUUYECKUX 3aHATHH € MCIOJIb30BaHUEM MYJIbTUMEIUIHOTO 000pyAOBaHUS U
BO3MO>KHOCTBIO IIPSIMOTO BbIX0/a B ceTh IHTEpHET.

2. Cneuuanu3upoBaHHas MeOenb M OpPr.CpeACTBA: ayJUTOPHUM M KOMIIBIOTEPHBIE KJIACCHI,
000py/1I0BaHHBIE [TOCAIOYHBIMU MECTAMHU.

3. Texnuueckue cpencTBa 00y4eHUs: NEPCOHATbHbIE KOMIIBIOTEPHI; KOMIBIOTEPHBIE MPOEKTOPHI;
3BYKOBbIE€ JUHAMHKHU; MPOTPAMMHBIE CPEJICTBA, OOECIEUUBAIOLINE MPOCMOTP BHUJEO(ANIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluueH3noHHbIe 3MeKkTpoHHbIe pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).

5. UndopmanmonHble cripaBouHble U ouckoBble cucTeMbl «KoncynbranT [lmocy, «"apanT».
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