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1. Ilepevenb MIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs 10 AU CHMILIMHE (MOY.T10),
COOTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTaTAMM 0CBOCHHS IPOTrPaMMBbI

1.1. JucuummmHa K.M.06.02 «MHpopMaTuka» obOecrednBacT OBJIAJICHUE CICIYIONIMMH
KOMITETCHIIMSIMU C YUETOM JTara:

Kon HaumenoBanue Koz »rama HauMmenoBanue >Tamna
KOMITETCHIIH KOMIIETCHITNH OCBOCHUS OCBOCHUSI KOMIIECTCHIITNH
u KOMIIETCHIIUH
YK OC-2 Cnocobnocts mnpumenstsh | YK-2.2 CrocoOHOCTh  OIpENENsTh
MPOSKTHBIM TOJIXOA TIpHU pecypcehl IpoeKTa
peleHun
podeCCUOHANIBHBIX 3aa4
OIIK-6 CHOCOOHOCTBIO  pemiaTh
CTaHJapTHbHIE 3a/1auu
IpOQeCCUOHAIBHON
pog YK-2.4 CnocoOHOCTH B pamKax
JESTEIbHOCTH Ha OCHOBE
- pa3paboTKu MIPOEKTA
UH(POPMALIMOHHOM u
. BBIOMpATH ONTUMAJIbHBIC
oubmorpaduaeckoit
CrocoObl pelIeHus 3aaad B
KyJIbTYPBl C TPUMECHEHHUEM .
paMKax IMOCTaBJICHHOH IeIH.
nH(pOpMaIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJOTHI U C Y4YeToM
OCHOBHBIX TpeOoBaHU
uH(pOpMaITMOHHOM
0€30MacHOCTH
[1K-24 BIaJE€HUEM
TEXHOJIOTHSIMH,
pHEeMaMH,
o0ecrneunBaroUMU
OKa3aHue
rOCY/apCTBEHHBIX u
MYHHIIMNIATBHBIX ~ yCIYyT
buznyecKkum u

HOPUINYICCKUM JIMIIaM

1.2. B pe3ynbrare 0CBOCHUS AUCHMILINHBI Y CTYI€HTOB JIOJKHBI ObITH CHOPMUPOBAHBI:

Kon srana
IIpodeccnoHabHBIE
N 0CBOEHMSH Pe3yabTarhl 00y4eHus
AelcTBUS
KOMIIeTCHIIUH
YK-2.2 HA YPOBHE 3HAHUIL:

Nudopmanus. MubopmaimoHHbIe MPOIIECCHI;
IIpencraBieHne JaHHBIX B KOMIIBIOTEPE

TexHu4eckue W MpOrpaMMHBIE CPEJICTBA peaau3aliu
MH(POPMAIMOHHBIX MPOLIECCOB

Pa3BuTHS KOMIIBIOTEPHON TEXHUKHU

Knaccudukanus 1 BUIbI IPOrpaMMHOTO 00€CTIEYeHHUS.
[TpuHIMIIBI paOOTHI BHIYUCIUTEIHHON CHCTEMBbI




HA YPOBHE YMEHMIA:

NudopmanonHbie  MpoOIEcChl: TOWCK, XpaHEHHE,
nepeaada, 00paboTKa UCIOJIb30BaHNEe HH(OpMAITUN
KonupoBanue naHHBIX.

ApudmeTrnueckue omepanud B pa3HBIX CHCTEMax
curcnenus. Jlornueckue TaHHbIC U ONEepaIiH

YK-2.4 HAa YPOBHE 3HAHMIA:

[ToaroroBka TOKYMEHTOB B TEKCTOBOM pEIaKTOpe
ABTOMaTH3aIMsI BEIYMCICHUH B 3JIEKTPOHHBIX Ta0IUIax
Cpenctea MS Office mist ohpopmieHus: JOKyMEHTOB
[Togroroska npeseHranuin

BBenenue B 6a3bl JaHHBIX

JlokanpHble U I7100aJIbHBIE KOMIIBIOTEPHBIE CETH
[TnanupoBanue Web-caiita

3ammTa 1aHHBIX

OCHOBBI CTPYKTYpPHOTO POTPAMMHPOBAHUS

HA YPOBHE YMEHHMIi:

[ToaroroBka nenoBoro JoKymeHTa. PenmaktupoBaHue
TEeKCTa

Bepcrtka

Pa6ora B anekrponHbIX TaOmax MS Excel

PaGora ¢ maHensimMu rpaguueckux HHCTPYMEHTOB B
npunoxenusx MS Office

Pa6ora B MS Powerpoint

Pa6ora B cpene B MS Access
Coznanue caiita cpeactsamu MS Office
CrtpykTypHOE IIPOrpaMMUPOBAHHUE. biok-cxema
aIropuTMa. [TporpammupoBanue 0a30BbIX
AITOPUTMUYECKHUX CTPYKTYP

2. O0beM U MecTO AUCHUNIMHBI (MoayJs) B cTpykType OIT BO
O0beM TUCUMILTUHBI

OO01mast TpyA0EMKOCTh AUCHUILIMHBI COCTaBIseT 2 3.€. (72 a.u.).

KomnyectBo akageMH4ecKHX YacoB, BBIJCIEHHBIX Ha KOHTAKTHYI pPaboTy C
npernojiaBaresemM (10 BUAaM y4eOHBIX 3aHATHI) U Ha CAMOCTOATENbHYIO paboTy 00yUaroImuxcs:

- - ouHas ¢opma oOydeHwus: yeknuu — 16 a.4., maGopatopHble padboTel — 32 a..,
camocTosTeNbHas paboTa — 24 u.

MecTto aucuunmimasbl B ctpykrype OII BO

Nuctmmumna  «Mudopmarukay (K.M.06.02) oTtHOCHTCS K ©0a30BOM YacTH W B
COOTBETCTBUHM C Y4eOHBIM IUIAHOM ocBauBaerca B 1-M cemectpe 1 kypca ouHOW (opMBbI
00y4eHwusl.

JlucuMiimHa SIBISETCS €CTECTBEHHO-HAYYHOW AMCHUIUIMHOM. Ee u3ydeHue TOJIKHO
CIOCOOCTBOBATH TMOBBIIIEHUIO YPOBHSI TOJATOTOBKM OyIyIIMX CHEIHATUCTOB, BBIpaOOTKE
CaMOCTOSITENIBHOTO MBIIIJIEHHS, YMEHUS ITPAMOTHO U ONEPATUBHO NPUHMMATH YIIPABIECHYECKUE
peleHusl.

Conepxanue ydeOHON JNUCHUIUIMHBI CIY>)KAT ©0a30i 17 OCBOGHUS AMCLUUIUINH
«HpopMaMOHHBIE TEXHOJIOTUH B YIIPABJICHUN.




®dopma mpoMeKYyTOUHOM aTTecTallid B COOTBETCTBUU € YUeOHBIM IUTaHOM — 1 cemecTp —
3auer.



3. Conep:kaHue U CTPYKTYpa AMCUUIJIMHBI (MOXYJIs1)

Tabmuma 1.
O0beM TUCHUIJIMHBI, Yac.
®opma
KonTakTHasi padora
TeKyllero
o0yuarouuxcs ¢
KOHTPOJIA
npemnojaaBarTejieM
HanmeHoBaHHe TeM ycrneBaeMocCT
Ne i/m 10 BUAaM y4eOHBbIX *
(pa3nenioB) Bceero . CP |nm,
3aHATHH
K NMPOMEKYTOU
a  |(ap |(m3 |C ou
P arrecTaluu
QOunas popma 0dyuenus
Nudopmarnus u
Tema nH(pOpMaIIMOHHBIE 8 4 0 3 T, ITP, J13,
1.1 nporeccol. CBoiCTBa AKP
nHpopmanuu
Tema KonupoBanue qaHHBIX. 12 5 4 4 T, I1P, 113,
1.2 CucTeMbl CUYNCIICHUS AKP
Tema TexHuueckue u T
6 2 4 2
1.3 IPOrpaMMHBIE CpEJICTBA
[ToaroroBka 10KyMEHTOB I1P, AKP
Tema
21 B TEKCTOBOM PEIAKTOPE 13 1 8 8
' MS Word
ABTOMaTu3anus 4 I1P, AKP
Tema BBIUMCJICHU B 15 1 12 8
2.2 AIIEKTPOHHBIX TaOINIIAX
MS Excel
Tema Cpenctea MS Office mst 5 5 9 I1P, AKP
2.3 oopmIIeHHsI TOKYMEHTOB
[ToaroroBka nmpe3eHTanmi [P, 13, AKP
Tema
¢ momo1po MS 6 2 2
24 .
Powerpoint
Bcero, 1 cemectp, 3auer | 108 16 4 32 27 | 29

@opMbl TEKYyIEro KOHTPOJs: pemieHue TunoBbiXx curyauui(PTU), npaktuyeckas

paborta (ITP=PTU), nomamnee 3aganue ([3=PTU), TectupoBanne=rpenaxep (T), aynutopHas

KOHTpoJibHas paboTta (AKP=PTU).

Conep:xanue JMCUMILUIUHBI (MOTYJIs1)
Tema 1.1. Undopmanusi u nundpopmanuoHHbie npouecchbl. CoiicrBa uHgopmanumn
Jlexumst. Uadpopmanus. MadopMaliioHHbIE POLIECCH

Nudopmarnus, cooOmieHus, CUTHaIbI, JaHHble. EquHuiibl o0bema uHbOopMaImi.
[TosiBneHue, pa3BuTHE U CTpyKTypa wuHbopMaTuku. HMHpopManmoHHbie
MpoIleCChl:  TOHWCK, XpaHEHWe, Tepemada, oO0paboTKa  HCIOJIb30BAHHE
uHpopmanuu. [Ipencrasnenre 00 HHPOPMALTMOHHOM OOIIECTBE.

OO0 ucropuu pa3BUTHS KOMIBIOTEPHON TEXHHUKHU.



Tema 1.2. KogupoBanue nanubix. CucremMbl CUnCICHUS
Jleknus. IlpencraBieHue TaHHBIX B KOMIIbIOTEPE
KomupoBanue mannbix. KogupoBanue TEKCTOBOM, YHCIOBOW, rpaduueckoi,
BHJICO, 3BYKOBOH HHGpOpManuK B KOMIbIOTepe. [lO3MIIMOHHBIE CHCTEMBI
cuncieHus. ApudmMeThdecKkue omepanud B Pa3HbIX CHUCTEMaX CUYHUCIICHUS.
Jlornueckue nannwie u onepamuu U, NJIN, HE.

Tema 1.3. Texuuueckue M NMPOrpaMMHbIEe CpeICTBAa peajn3auuu HH(POPMAIMOHHBIX

NpoLeccoB

Jlexuus. TexHuueckue U MpOTrpaMMHBIE CPEACTBA peanu3aluu HH(OOPMALMOHHBIX
IIPOLIECCOB
[TonssTne W oOCHOBHBIE BHIABI apxUTeKTypsl OBM. Ilpuniumner paboThI
BBIUUCIUTENBHON cucteMbl. CocTaB M HAa3HAUYEHUE OCHOBHBIX 3JIEMEHTOB
MEePCOHANBHOTO  KOMIBIOTEpPA,  UX  XapaKTEpUCTHKHU. [TapameTpsl,
OIpeesIoNe IIPOU3BOIUTENILHOCTD KOMIIBIOTEpA. ONEeKTPOHHBIE
yCTPOMCTBA, MOJIKIIIOUaeMbIe K KOMITbIOTEpY. [IoHSITHE KOMITBIOTEPHON CETH.
Knaccupukauus u  Buapl nporpamMMmHoro oOecnedeHus. CucremHoe
nporpamMMHoe obecrniedenne. Onepanuonnbie cuctembl. DaiinoBas CTPyKTypa
orepannoHHoi cuctembl. Onepannu ¢ daimamu. CiayxeOHOE MPOrpaMMHOE
obecniedyeHre. Buapl mpUKIIagHOTO MPOTPAMMHOI0 OOECIICUEHUSI.

Tema 2.1. IloaroroBka 10KyMeHTOB B TeKCTOBOM penakrope MS Word

Cemunapckue 3aHsaTusi. Pabora B TekcToBOM penakrope MS Word
MeHio ¥ maHenu HMHCTpYMEHTOB. Hapwramuss mo nokymenty. [lapamerpsr
CTpaHHIBl JOKyMeHTa. [loAroToBKa AENOBOTO JOKyMEHTa. PenaktupoBaHme
tekcta. dopmarupoBanue cuUMBOJIIOB M ab3aneB. KommpoBanue Qopmara.
®opmatupoBanue cnucko. @opmarupoBanue tadbaul. [Iposepka opdorpadun
u npasonucanus. IlepeHocel B Texcte. Hymepauus ctpanun. [Ipuemsl BepcTku
Oonpmoro gokymeHTta. CtuineBoe ¢opmarupoBanue. Paszaenbr JgoKyMeHTa.
Co3nanue U (QopmaTUpoBaHME KOJOHTUTYJOB. Ilpuemsl odopmieHus
TUTYJBHOTO JHCcTa. BetaBka mwinmoctpanuit. Hymepanus wimoctpainuii, Tabauil.
Opranu3anus NOJPUCYHOUHBIX MOJNKMCENH, Ha3BaHMH TaOMUIl M CCBUJIOK Ha
WITIOCTPAIMHA U TAaOJIHUIIBI. ABTOMAaTHYECKOE COCTABIICHUE OTJIABJICHUS, CIIHCKA
wimocTpanuid, Tabmu u 1. A. Ccpuiku B Tekcte. PabGota co cTpykTypoi
Oonbmoro nokymenta. Co3naHue JOKYMEHTOB JUIsi paOOThl € KJIMEHTaMHU.
Pa6ota ¢ oo6bekramu MS WordArt u MS Equation. ['unepcchliku B JOKyMEHTe.

Tema 2.2. ABTOMaTH3a1Msl BHIYMCJICHHI B 2JIEKTPOHHBIX Tabannax MS Excel

Cemunapckue 3auaTusi. Pabora B anektponHbIx Tabnunax MS Excel
MeHI0 ¥ TaHeau WHCTPYMEHTOB, CTpoka ¢opmyi. Tumsl u (popmaThl TaHHBIX,
MpeNCTaBIeHHe JJaHHBIX B sueiike. lcmonp3oBaHWE —aBTO3AIMOTHEHWS,
aBTOBBO/Ia, AaBTO3aMEHBI NPU BBOJE JaHHBIX. POpMaTUPOBAHHE JaHHBIX,
okpyrienue yucen. CrmocoObl GopmMaTupoBaHuUsl s;l9€eK W OJOKOB sIYEEK ISt
oopmrnenus Tabauu. Berancnenus no gopmynam. Mcnonbs3zoBanue GyHKIUN B
bopmynax. AGCOTIOTHBIE U OTHOCUTEIIFHBIC CCHUIKH Ha SIYCHKU M OJIOKH sTUEeK.
KonupoBanue ¢opmyn. BelunciaeHus B psjaax JaHHBIX. ABTO3aloJIHEHHE,
aBTOBBIUUCIICHHNE W aBTOCYMMHUpOBaHHe. MInmrocTpanus psioB TaHHBIX C
MOMOIIbI0  JuarpaMM. lcnoib3oBaHHME — JIOTHUECKUX  KOHCTPYKLIHMH B
BbrauciieHnsX. Opranuzanus cruckoB. COpTUPOBKA W (DUIBTpAINUs CITHCKOB.
Hcnonb3oBanue B (opMysax cTaTUCTHUECKUX (pyHKUuH. Pemenue mpumepon
1Mo 00paboTKe TaOIUI] COMMATBHO-I)KOHOMUYECKUX TTOKa3aTeleH.



Tema 2.3. Cpeacra MS Office 1151 opopmiieHHs1 10KYyMEHTOB
Cemunapckoe 3ansitie. Pabora maHenmsMu rpaduyeckux WHCTPYMEHTOB B
npunoxenusx MS Office
N3o0pakenue rpaguuecKux MPUMHTUBOB: IPSIMOYTOJIBHUKOB, OBAJIOB, JIMHH,
CTpEJIOK, BBIHOCOK. PaboTa ¢ Haamucsamu. PaboTta ¢ MHCTpyMEHTaMH MaHETH
HACTPOWKH  H300pakeHUs:  IBETHOCTH,  SIPKOCTH,  KOHTPACTHOCTH.
KanpupoBanue n3odpaxeHuii.

Tema 2.4. IlonroroBka npe3enranuii ¢ nomombio MS Powerpoint
Cemunapckoe 3anusitue. Pabora B MS Powerpoint
MeHio ¥ maHenu MHCTpyMeHTOB. OOpaser] ciaiifioB: 3aroyioBKH, (POHOBBIC
TeKCTypsl M pucyHkd. Komnosunus cnaiina. BceraBka rpaduueckux
npuMUTHBOB. lcmonb3oBanue mnMHEEK U HampaBigomux. llpumeHenune
3¢ dexToB aHMMalMM K 3jaeMeHTaMm ciaiina. Co3gaHue mpe3eHTaluu Oropo
Iy TEUIECTBUH.

4. MaTtepuaJibl TeKyllero KOHTPOJIsSl yclieBaeMoCTH 00y4aromuxcs U (pOHI OleHOYHBIX
CpeICTB NPOMEKYTOYHOM ATTeCTALMH 10 AUCHHUILINHE

4.1. ®opmMbl U MEMOOLI MEKYU,e20 KOHMPOA yCnesaemMocmu U NPOMeXCymo4HoUl
ammecmauuu.

4.1.1. B xoxe peanuzanuu aucuuIuinHbl «HQOpMaTHKay HCHOIB3YIOTCS CIEIYIOLIUE METO/IbI
TEKYILEro KOHTPOJIS yCIIEBAEMOCTH 00y4arOINXCS:

- IPU IPOBE/ICHUY 3aHATUH JIEKIIMOHHOTO TUIA: ONPOC (TECTUPOBAHKE U JOMAIIHAS paboTa)

- [IpY MPOBEICHUN MPAKTUUECKUX 3aHATHUI: ONPOC, TECTUPOBAHKE, KOHTPOJIbHAs padoTa.

4.1.2. TIpoMexxyTO4Has aTTeCTalMs IPOBOIUTCS B (hopMe:

3au€T (2 ceMecTp) — IpU NPOBEACHUM 3aHITUN JIEKIIMOHHOTO THIIA TECTUPOBAHME; IpPH
NPOBEICHUH 3aHATUI CEMHUHAPCKOTO THIA - ayIUTOPHBIE IPOBEPOUHbIE PAOOTHI; MPU KOHTPOJIE
Pe3yJIbTaTOB CAaMOCTOSTENbHON pabOThI CTYIEHTOB - IOMAIIHUE TPOBEPOYHBIE PaOOTHI

9K3aMeH (3 cemecTp) - TMpH MPOBEACHUHU 3aHATUHN JIEKIMOHHOIO THUIIA TECTHMPOBAHUE; MPHU
MIPOBEJCHUH 3aHATHI CEMUHAPCKOIr0 THIA - ayJUTOPHBIE IPOBEPOUYHBIE pabOTHI; MPU KOHTPOJIE
Pe3yJIbTaTOB CAMOCTOATEIbHOMN pabOThI CTYIEHTOB - JOMAIIIHUE POBEPOYHBIE pAOOTHI

4.2. Mamepuansl mekyu,e20 KOHMposa ycnesaemocmu.

IlepeyeHb TeM TOMAIIHUX 32 aHUN

1. DiueMeHTBHl MAaTEMATHYECKOUN JIOTUKHU
2.  Jlornueckue ocHoBbl DBM
3. Coznmanue, penaktupoBaHue W (opmaTupoBaHHE TOKYMEHTa B TEKCTOBOM MPOIIECCOPE

Microsoft Word.
4.  BcraBka 00BbEKTOB, PUCYHKOB U CHMBOJIOB B JOKYMEHT B TEKCTOBOM Mporieccope Microsoft
Word
Co3nanue Tabmui 1 pabota ¢ HUIMU B TeKCTOBOM Tiporieccope Microsoft Word
Co3aaHue U peJlakTHPOBaHKE JJOKYMEHTOB B AJIEKTPOHHBIX Tabaumax Microsoft Excel.

oo



7.  CocraBieHue 3jeMeHTapHbIX (opMya U (GYHKIHMHA B 3JCKTPOHHBIX Tabmumax Microsoft
Excel
8.  Coszmanue rpaduKOB M AHarpaMM B 3JIEKTPOHHBIX Tabmuax Microsoft Excel

BOl'[pOCLI VI CAMOCTOAITEILHOM NOATOTOBKH K TECTUPOBAHUIO IO TEMaM NUCHUIIJIMHbI

Temal. Undpopmanus. UndopmaTuka. KomnbrorepHble TEXHOJIOTHHA 00PadOTKH TaHHBIX

1.

2.

bazoBeie moHATHS HHGOpMATHKH: WH(pOpMANMsi, COOOIICHUS, CHUTHAJBI, JaHHBIE. EauHUIBI
o6bema nadopmanuu. Kogupopanue napopmarum.

Knaccugpukanuss mnporpammHoro obecneueHus. Ha3HaueHme W cocTaB  CHCTEMHOTO
nporpaMMHOro obecrieueHusi. DyHKIMHM OmnepanoHHOW cucteMbl. DaitoBast CTpyKTypa
OTIepallMOHHOM cucTeMbl. Onepanuu ¢ paitnamu.

Knaccugukamuss mporpamMmHOro ooOecriedeHus. HasHaueHme W cocTtaB  CIy)eOHOTO
MPOrPaMMHOTO O0ECTICUeHUSI.

Knaccugpukamuss mporpammHoro  obecrieueHus. HasHaueHWe W BHOBI  NPUKIATHOTO
nporpaMmMHoro obecrneuenus. [Ipuknagnoe mporpamMHoe obecriedyeHre B MpOQecCHOHATBHON
JEeSITeIbHOCTH FOPHCTA.

Tema 2. KomnbloTep B oduce

1.

2.

10.

11.

[ToaroToBka J1enoBOro JOKyMeHTa B TEKCTOBOM penaktope MS Word. Hymepauus crpanun u
co3nanue oriasieHus. CrienuanbHble TPUeMbl 0()OPMIICHHUS! TUTYJIBHOTO JIUCTA.

[ToaroToBka nenoBoro AOKyMeHTa B TeKcToBoM penakrope MS Word. Ha3nauenue u
IPUEMbI HCIIOJIb30BAHUS CTUJIEBOrO (hOpMaTUpOBAaHUSA JOKyMeHTa. Pa3OumeHue JOKyMeHTa Ha
paszensl, co3aanue U GopMaTUPOBAHUE KOJOHTHUTYJIOB JUIsl pa3zesioB JOKYMEHTA.

[ToaroToBka nemoBoro JOKyMeHTa B TeKCTOBOM penakrope MS Word. Criucku, X THITBI.
Co3znanue u popMaTHpOBaHUE HEPAPXUHU MHOIOYPOBHEBBIX 1 KOMOMHUPOBAHHBIX CITUCKOB.

[ToaroToBka nemoBoro MOKyMeHTa B TeKcToBoM penakrope MS Word. Co3nanue u
(dbopmaTupoBaHUE CIOXKHBIX TAOIHII.

Bepctka Oosbmioro jgokymMeHTa B TekcToBoM peaaktope MS  Word. BceraBka
wimocTpaiuid. Hymepanus numoctparnuii, Tabnui. OpraHuzaius NOoJpUCYHOUHBIX IMOAMUCEH,
Ha3BaHUU TAOJIUI] U CCHUTOK HAa WILTIOCTPAIIMU U TaOJIUIIBI.

Bepctka Oomnbiioro mokymMeHTa B TeKCTOoBOM peraktope MS Word. Bceraka
wunroctpanuii. Hymeparust wnmoctpaiuid, TaOmuil. ABTOMAaTHYECKOE COCTABJICHHE CITHCKA
WITIOCTpALHid, Tabuu.

Bepctka Oonbiioro nokymeHta B TekcToBoM penakrope MS Word. Pabora co
CTPYKTYpOH IOKyMEHTA.

ABTOMaTH3a1Msl BBIYUCIEHUN B 3JEKTPOoHHBIX Tabmuuax MS Excel. Tumsl u gpopmatsl
JaHHBIX, NPEACTABICHUE NaHHBIX B s4eiike. dopmarupoBaHHWE NAaHHBIX, OKPYIJIEHHE YHCEIL.
Cnioco6s1 hopmaTupoBaHus TUEEK U OJIOKOB siueek i1t 0hOpMIICHHS TaOIuII.

ABTOMaTH3aIMsl BBIUMCIEHUN B 3JEKTPOHHBIX Tabmunax MS Excel. Borumcnenus mno
dopmynam. Mcnonb3oBanue ¢yHkuuii B dopmynax. VcnonszoBanue B (hopmynax (QyHKIUU.
[TpuMeps! TaHHBIX B TA0IMILIAX COLMATBHO-IKOHOMUYECKUX MTOKa3aTeNeH.

ABTOMAaTH3a1Usl BBIUMCICHUM B 3JIEKTpOHHBIX Tabmuuax MS Excel. AGcontoTHbie u
OTHOCHTEJIbHBIE CCBUIKU Ha sYeikH 1 O6J0ku siueek. Konmposanue GopMyi pu BEIYMCICHUSAX B
psaax AaHHbIX. ABTOCyMMUpoOBaHue. MimocTpanus psaaoB JaHHBIX ¢ TOMOIIBIO AUAarPaMM.

[ToaroroBka mpe3eHTaruii ¢ momoisio MS Powerpoint. @OHOBBIE TEKCTYPBI U PUCYHKH.
Komnosunus cnaiina. BeraBka rpaduyeckux npUMUTHBOB U Hajanucel. Vcnonb30BaHue JTUHEEK
U HaIpaBJISIOMIMX JUISL BEICTPaWBaHUS KOMIIO3MIMU cnaiina. [Ipumenenue 3¢p¢pexToB aHUMALUU
K 2JeMeHTaM ciaiga. Mcmons3oBanue 3pdekToB nepexosia K CAeAYIOMIEMY ClaiTy.



Tema 1. JlomamHsss KOHTpPoJIbHAsE padoTsl Ne 1. DiieMeHTBI MaTeMaTHYeCKOM

JIorukH (2 ceMmecTp)

1.

2.

Bapuanr 1.
Omnpenenure, Kakue U3 CIACAYIOUINX MPEITI0KEHUI SIBISIOTCS BBICKa3bIBAHUSAMHU, a KaKHe
HET:
a) Maremaruka — napuiia HayK.
b) Tel 3Haewb TEOPHIO BEPOSITHOCTH?
C) Belyun ypok, 3aaHHbIi 110 anreope.
d) EcTb mIKOTBHUKH, KOTOPBIC 3HAIOT MAaTEMATUKY Ha «5».
e) Bce mIKoJIbHUKY JIFOOAT MAaTEMATHKY .
JlaHbl BBICKA3bIBAHUS:

A= UNner 10XIb.

B=

[Tporynka oTMeHseTCS.

C= 51 BBIMOKHY.

D=

a)

Sl ocranyce 1oma.

3anummure CJICAYIOHICC CJIOKHOC BBICKA3bIBAHNEC HA A3BIKC anre6pbl JIOTHUKH:

E= 4 ne BBIMOKHY, €CJIM Ha YJIMLIEC HCT JOXKIA NN €CJIU IIPOTryJIKa OTMCHACTCA U A OCTaHYCb
Joma.

b)

[TepeBenure cienyroliee CI0KHOE BBICKa3bIBAHUE HA PYCCKUM S3BIK:
A& (Bv D)=C.

OHpeIlCJII/ITC , KaKUE€ HU3 BBICKa3BIBAaHUM SIBIISTFOTCS TOXICCTBECHHO UCTUHHBIMU.

A&B =C;

A=AVB:
(A=>B)=>(A=>C)=(A=>B&Q)).

Jlokaxxure cpaBeJIMBOCTD CIEAYIOIINX TOXK/IECTB:
XVv(Y&Z)=(XVY)&(X Vv Z);
A&B v A &B =A.
YrpocTute BeIpakeHUE:
P&(PvR)& (Qv R).
Tema 1. KoutposabHas padora no reme «Jlornueckne ocHoBbl IBM».
Bapuanr 1.
[TocTpoiiTe TaOIHUIly UCTUHHOCTH JIJIs 3aJTaHHON JIOTHYECKOM (DyHKITUHU:

F(P,Q,R)=P&Q v R &P, puP =0.

[Moctpoiite GhyHKIMOHATBHYIO cxemy it pyukiuu F(P,Q,R) u3 3ananus 1.

Onumwnre pa60Ty HOCTpOGHHOfI B 3aJJaHUH 2 CXEMBbI C IIOMOIIBIO Ta6J'II/II_[BI HNCTUHHOCTH.
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4. CocraBbTe CTPYKTYpHYIO (hOopMyITy O 3aJaHHOH (PyHKIIMOHAIBHOM cXeMe:

X

O—|* F
. O—o

[Toctpoiite TabIUIBI UICTUHHOCTHU AJIs1 (POPMYJIBI U CXEMBI.

5. Tlo 3agannoit Tabmune ucruaaoct coctraBbre CKH® mmn CIIH®, ynpoctute ee , eciu
3TO BO3MOXHO , IOCTPOITE (PYHKIIMOHAIBHYIO CXEMY , OTHUILIUTE pabOTy CXEMBI C
MOMOIIIBIO TaOJUIIBI HCTUHHOCTH.

X Y
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Temsl 1-2. bujieTs! K 3a11uTe KOHTPOJIbHBIX padoT. 1 cemecTp
Bunet Ne 1

Bunsr undopmanust u cnocoOsl ee nepenayu.
Pemure 3amauy:
Kakoe konmnuecTBO nH(pOpManuu HeceT B cede cOOOIIEHNE O TOM, YTO HyKHasi BaM
mporpamMma HaXxOJUTCsI Ha OJTHOW U3 BOCHbMH JIUCKET?
IlepeBenure aBonunoe yucio 1111001100112 B gecstuunoe.
YrpocTtute noruueckue BeipaxeHus. [[paBUIbHOCT YIIPOIICHUS TIPOBEPHTE C TTOMOIIBIO
TaOIHI] ICTUHHOCTH JIJIS1 UCXOIHBIX U TTOJYYEHHBIX JJOTHIECKUX (HOPMYII.

Av (A&B);

Croxure aBa 4KClIa, TPEACTAaBICHHBbIE B JABOMYHOM cucteMe cuucienus: 1010101 +
1010101

Kakoii Bun npumert uncio 1B516 B BocbMepuyHON cUCTEMe CUHCIEeHUs ?



Komnnexm onpocho-mecmogvix 3a0anuil
TecToBBIC 3a7aHMS.

Tect mo Teme 1: Uupopmanusi. Undopmaruka. KoMnbroTepHble TEXHOJIOTMH 00padOTKH
JTAHHBIX

1.  Hmeercs komoma u3 36 UrpajabHbIX KapT. 3arajablBaeTCs OJHA U3 KapT. 3araJaBIIvi KapTy
Ha BCE BOINPOCHI OTBedaeT ToJbKO «Ja» mmm «Her». UToOBI rapaHTHpOBAaHHO yraaaTth
3alyMaHHYIO KapTy, HY’KHO 33J1aTb KAK MUHUMYM ____ BOIIPOCOB.

a) 6
b) 18
c) 9
d) 36
2. B 3purensHOM 3aje JBe NPSIMOYTOJIbHbIE 00JacTU 3PUTEILCKUX Kpecel: oaHa — 6 Ha 12, a

npyrast — 8 Ha 4. MUHUMaIbHOE KOJIMYECTBO OUT, KOTOPOE MOTPEeOyeTCs sl KOJUPOBAHHS
KaX/I0r0 MECTa B aBTOMaTHU3UPOBAaHHOI cUCTEME, PABHO ...

a) 2

b) 7

c) 104

d) 128

3. B nekcuxone Dmnouku-JIrogoeaxku, kak u3BectHo, 0b110 30 ciioB. OHA IPOU3HOCHUT (pa3zy,
cocrosmyio u3 50 cioB. B 3ToM ciaydae konmuecTBO MH(MOpMAIUU, KOTOPOE COOOIIAET
Dnnoyka, COCTaBIIsICT our.
Cuuratb, 4yTo BBIOOD T1000T0 U3 30 CIIOB PAaBHOBEPOSATEH.

a) 250
b) 1500
c) 50
d) 30

4. JlaHbl TpU COOOIIEHUS:
1) «MoHera ymana «peukoii» BBEpx»;
2) «/rpanbHasi KOCTh yIiajla TpaHbI0 C TPEMsi OYKaMU BBEPX);
3) «Ha cBeTodope ropuT KpacHbIA CBETY.
CornacHo Teopuu UHPOpMAIMK HaUOOJIbIIIEe KOJIMUYECTBO UHPOPMALIK CONEPKUTCA
B COO0IIEeHUH(-5IX) O] HOMEPOM(-aMH) ...
a) 2
b) 1
c) 3u2
d 1u3

5. B nopsake Bo3pacTaHusi ~ CAMHHUIBI  M3MEPEHUs  HMHGOpMAIMM  yKa3aHbl B
MOCJIEIOBATEILHOCTH ...
a) 1 xuno6aiit, 2% Gaiit, 1024 merabaiit
b) 220 Gaiir, 1 merabaiit, 1024 KuIOGaHT
c) 2% Gaiir, 1 tepabaiit, 1024 merabait
d) 2% kunoGaiit, 1024 Gaiit, 1 rurabaiir

6. Ywmcno X = 10¢ + 102,*105 B miecTHAAIATEPUIHOW CUCTEME CUUCIICHUS PABHO ...
1) 10
2) 16



10.

11.

12.

13.

14.

3) F
4) 13

B cucreme cuucieHus ¢ OCHOBaHMEM _ JECATUYHOE YMCIIO 26 3alUCHIBACTCS B BUJE
101.

a) 5

b) 2

c) 8

d) 16

KommuecTBo I_[I/Iq)p B I[BOI/I‘IHOﬁ 3alliuCHU ACCATUYHOI'O YKCiia, MPEACTaBJICHHOI'O B BUJC! 1+
2+4+8 +16 +32 +64 + 128 + 256 + 512, paBHO ...

a) 10

b) 512

c) 19

d) 9

3nayenne cymmbl uncen 11101012 + 10110112 B BocbMEpHYHOW CHUCTEME CUHCICHHS
PaBHO ...

a) 298

b) 318

c) 320

d) 2110

3nauenue cyMMbl 1002 + 118 + 1016 B necATUUHOM cUCTEME CUMCIEHUS PABHO ...
a) 28
b) 29
c) 111
d) 121

OcHOBHOE Ha3zHauEHUE CITyKEOHBIX TPOrpaMM COCTOMT B ...(HECKOJIBKO BapUAHTOB)
a) OpraHu3alMy MMOJIb30BATEILCKOTO HHTEp(eiica;
b) pacumpennn QpyHKIUI CHCTEMHBIX TPOTPAMM;
C) oOpraHu3alMy MMOJIb30BATEILCKOTO HHTEp(eiica;
d) oOcmyXHBaHUM UHCTPYMEHTAJBHBIX CHCTEM.

Yrunura «/lepparmentanus 1ucka» MO3BOJISIET ...

a) BBIIBUTH (PM3MUYCCKUE OIIMOKH, CBSI3aHHBIE C Ie()EKTAMH JKECTKOTO JIHCKA;

b) ymanuTe BpeMeHHbIE (aiiibl ¢ HOCHTeNeH HH(OPMAIINY;

C) TMOBBICHTH CKOPOCTH JIOCTYIIA K MH(POPMAIIHH;

d) nmanHble, mpuHAUIEKAIIHE OAHOMY (ailly, OOBEIUHUTH B OJJHOM HENPEpHIBHOM 001acTH
JTAHHBIX.

Yrunura «DopMatupoBaHue» npeaHa3HaYeHa IS ...
a) pa3METKH JOPOKEK Ha HOCHUTENE HH(POPMAIIUH;
b) co3nmanus ¢aiinoBoii CTPYKTYpHI Ha HOCUTENIE HHPOPMAIIHH;
C) ONTHMH3ALUK Pa3MELICHHS JaHHBIX HA HOCHTENe HH(OpMAIIHH;
d) BoccTaHOBIEHUS MOBPESKACHHON HHPOPMAIHH.

K kareropun ciyxe0HbIx nporpamm OC Windows OTHOCSATCS IPOrpaMMBI JUIA ...
d) ONTHMU3AIUU TUCKOBOTO IPOCTPAHCTBA,
b) BoccraHoBIIEHHS IOBPEXKICHHON HHPOPMAIIHH;



C) TecTtupoBaHHs PabOTOCIIOCOOHOCTH KOMIIBIOTEPA,
d) opraHu3zanmu MOJNB30BaTENBLCKOTO UHTEPdETica.

Tect no Teme 2: Komnbiorep B oduce

a. TexHoJsiornu 00padoTKM TEKCTOBOWH MH(POPMAIIMHU
1. Kononturyn npencrasiser coboii ...
@-: T T Fooa I, S 16 28 -8 000 - 1300 tadle 112 ) 13 '14-'-1'5-|'”(51
3 NATHULA, 24 okTaABpR 2008 r Texcrosbin npoueccop Microsoft Word
1aga 1. BO3MOKHOCTH TeKcToBOro npoueccopa Word 2007
5 1.1. PopmaTHpOBAHHE TEKCTA
TEKCTOBBI/I IIPOLECCOP MICROSOFT WORD
; HAYHTeIbHAA JOIA BPSMEeHH COBPeMEeHHEIX NePCOHATbHBIX KOMIBIOTEPOB
: pacxoayerca Ha o§paorxy pasHooSpasHOit TeKcToB0H uudopMatin. Bua 7
obpadaTsiBaeMeIX JOKYMEHTOR: NPO3a, TalIHUA, IPOrParMa Ha A3bIKe 3
MPOTPAMMHPORARHA. ¥

@) 3aroJIOBOK TEKCTOBOI'O JIOKYMEHTA,

b) moBTOpsIOIIKECs HAa KaX0H CTPaHHUIIE TEKCTOBOTO JOKYMEHTA JaHHbIC,
C) MEepBYIO CTPAHMILy TEKCTOBOTO JJOKYMEHTA,

d) mepByio r1aBy TEKCTOBOTO JJOKYMEHTA,

2. Jlan HaOpaHHBIH B TekcToBOM penakTope MS Word dparment tekcra:

Times New Roman  ~ 14 MRS 15 26 I — n

K & Y - abe x, x| [ |AaBbCcDc | AaBbCecD¢ AaBbCi ‘A

B2~ A~ Aa~|| A AT - ,,.g[i»‘?‘l ' O6uuneii | T Bes unte.. 3aronoso.. - VIEMEHWTE | PEeAaxTMposa
= : = cuan ~ v

WpupTt ] Absay P Crvan ]

-

B MS Word cyniecTeyer MeTo BbL eTeHHS ()PArMeHTOR TeKCTa, KOTOPBIT
MPEATIONAraeT, \To YKa3aTelb MBIII HAX0JHTCA B TOI0Ce BhLIeTeHIA.

ITo mos10¢ Of1 BhIAEeH A MOHHMAT 0071aCTh BAOIb J€BOT0 KPad J0KYMeHTa.
IPH TOTAJAHHH B KOTOPYIO YKA3aTeb MBI MeHSAET (opMy H NPEBPaILaeTca B
OenyIo CTPeTIKy, m BIPABO-BBEPX.

Takaa (popmMa yKazaTeld HasbIBaeICA MaPKePOM BhIIeneHHA. MapKep
BBIJIEMEHIA HCITOML3YeTCA JAMA BhIIETEHHA LETbIX CTPOK, MPEII0KeHHI, ad3aLeR H
BCEro JOKVMEHTA.

Ecnu B pUBEICHHON CUTYaI[MH HAXATh KHOTIKY = , TO U3BMEHEHUS 3aTPOHYT ...
a) Bech ab3arr;
b) Tonbko BBIIETCHHOE CIIOBO;
C) CTPOKY C BBIJCJICHHBIM CIIOBOM;
d) Bech TeKCT.

3. B texcTroBom mporteccope MS Word HabpaH TEKCT.
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. FhasHasr Bcraska PasmeTka cTpaHuuysl Ceninkn

Aaj B 1 Opuentaums ~ =~ ) Noanoxxka ~

= [A]* = [jPasmep~ $3~ ) User crpanmu v

Temst — Mons __ - :
v [O] + EEKonowkn ~ b€~ | L] rpanmus crpanmy

Temsi MNapameTpsl CTpaHML r doH cTpaHnUB

Exain ' peka yepes peKy

[Tocie BEINOMHEHMS CI€BaA HAPABO MOCIIEI0BATEIBHOCTH KOMaH/;
Beiaeants ciioBo. Beipe3ats. Boigeaurs cinoBo. Beipe3aTs. BeiaeaunrTs ciioso.
Beipe3ats. Beigenurts cioBo. Beipe3ats. BeraButh. BeraButs. BeraBurs.
BcraBUTh.TEKCT IPUMET BUT ...
a) Exan I'peka uepe3 peky peky peKy peky;
b) Exan Exan I'peka ['peka depes uepes peky peky;
c) Peky uepes I'peka Exai;
d) Peky peky peky peky.

4. Mapxkep B 1eBOM BepxHeM yriry Taduuisl MS Word mo3Bodser ...

a) M3MEHSTH I[BET PAMOK TaOJIHIIBI;

b) ympaBasTe oOIMIMK pasMepaMu TaOJIHIIbI,

C) H3MEHSTh pa3Mepbl BEPXHEH JICBOH SUCHKH;

d) mepememiats TabsHIly MO paboueMy MOJIO JOKYMEHTA.

5. Mapxkep B HWKHEM TpaBoM yriry Tabmmisl MS Word mo3Bodser ...

a) YIpaBIATH OOIIUMH pa3MepaMH TaOJIHIIB;

b) mepememniars Tabnuiry mo paboyeMy MO0 TOKYMEHTA;
C) W3MEHSATH IBET PAMOK TaOIIHIIBL;

d) u3MeHATH pa3Mepbl BEpXHEH JIEBOM SUCHKH.

b. DJIeKTPOHHbIE TAOJIUIbI:



TpeOyetcs Berunciuth cymmy sitdeek Al, B1, B2, B3 u C1. U3 Bcex npeaioKeHHbIX
(dbopMys IpaBUIIBHBIN pe3ysbTaT JaeT GopMmyna ...

a) =CYMM (A1:B1;B2:Cl);

b) =CYMM (Al:B3)+ C1,

c) =CYMM (A1:C1;B2:B3);

d) =CYMM (C1;A1:B3).

Han GparMeHT 3/1eKTPOHHOM TabIHLbL B PEXUME 0TOOpax)eHUs HopMyJIL:
= = -
207 =2*AS1+B1+A2
SN2

dopmyna u3 siueiiku B2 Obuta ckonmpoBana B siueliky B3. Ilocne atoro pparment
3JIEKTPOHHOMU TAaOIUIBI B PEKUME OTOOpaKEHHs 3HAYSHUH NPUHSI BUIL:

A B
2 7 38
3 2 60
3nauenue B siueiike Bl paBHo ...
a) 22;
b) 14;
c) 11,
d) 7.
JlaH dparMeHT JEeKTPOHHOM TaOIHITbI
A B
1 10 2
20 15
30 28 ]

B siueiixy C2 BHecena dopmyra:
=ECJIN(C1=0;CYMM(A1:A3);ECIIN(C1=1;CYMM(B1:B3);" lanubix Het"))
Ecnu sigeiika C1 nmycTast, To B stuelike C2 orobpasurcs ...

a) 45;

b) 60;

C) JlaHHBIX HET,

d) cooGrienune 06 omnudKe — HEBO3MOKHOCTH MPOU3BECTH BBIYMCIICHHUS.

HNmeercs Tabauia ¢ JaHHBIMU:

NH BT (Cp 9T 0T | c0
o 8| 6| 3] 2] 1
8 6| S| 4| 3 2

DTOM TabIHIle COOTBETCTBYET AUarpamma ...
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JlaH ¢parMeHT 3JeKTPOHHOM TaOIuIbl ¥ TuarpaMMa. /luamnasoH sueek, o 3Ha4YeHUsIM
KOTOPBIX ObLIAa IOCTPOEHA AUArpamMma, — 37O ...
—_ - -

A G C D £

1 | 450 125 37
2 | 30 420 390
3 170 500 330
4.

5.

6

7

8.

9.

10

11

12 |

13 |

50%

[y
-



a)
b)

c)

Cl1.C3;
Al:C3;
A3:C3;
Al:Cl.

Ha nuarpamMe mokasaHo KOJMYECTBO MPU3EPOB OIMMITHAAbI 10 nHpopmaTuke (1),
Marematuke (M) u pusuke () B Tpex ropoaax Poccuu:

140
120

100
80

60

40
20 4-
0

KpacHoapck MpkyTck

Yuta

U
oM
HO

JlnarpamMmoi, IpaBUIIbHO OTPaXKaroLled COOTHOIIEHNE IPU3EPOB U3 BCEX FOPOJIOB 110

KaXKaAo0My NpCAMETY, ABJIACTCA ...

b)




7.

8.

d)

Jan pparMeHT JIeKTPOHHON TaOIHIIBL.

A B C |
Naowans, Hacenenue,
CtpaHa ( 2 y
1| B PTY B A Y TRCT-Y B
2 TapHMEMCTaH 143 100 7,163
3 |Tannang 514 000 65,444
4 TaHsaHus 245 090 37,849
5 |Toro 56 785 5
6 Tonra 748 0,117
TpuHuaaa v

7 ‘To6aro 5128 1,323
8 TyHuc 163 610 10,1
9 | TyprmeHus 488 100 4952
10 |Typuwms 780 580 71,158

KonunuecTBo 3amuceil, y10BIETBOPSIOUINX YCIOBUIO aBTOPHIBTPA

Mosk30BaTenbcKrM anTodUaALTP

D
MNaoTHOCTL
Haceneny - |

50
127
40
88
147

258

62
10
a1

MOKa33Th TONEKD TE CTPOKM, 3HIUSHIA KOTOPGIX:
Crpa-a

HE COABPHRUT v |é v

- @u Onm

HE COgepUT v IH v

| o | | omewa
paBHO ...

a) 0;
b) 2;
c) 3;
d 4

Jlan pparMeHT MeKTpOHHON TaOIUIIBI



a)
b)

c)

_ A B C
x| Naypeatsl HoBenescKon npemmn
2 damunna CrtpaHa OBnacts
3 |bacos H. ccep pranka
4 |bekewwn [. CLUA MeguunHa
) ‘Seunep r. CLlwiA IKOHOMMKA
6 |Beprl. CLWA XAMUA
7 |Fen-MaH M. CLUA dnsnka
8 |KymP. Fepmarua  XumMua
9 |Nlangay N. Cccce dusmka
10 |MeccbayapP. Tepmanua  ¢usuka
11 |ConkenunupiH A. CCCP nureparypa
12 Twucenuyc A Wseuus XAMUR
13 |Okasa X. Anomnua dusnka

[Tocne npoBeaeHMsI COPTUPOBKU MO YCIOBHUSIM

log,
1964
1961
1992
1980
1969
1938
1962
1960
1970
1948

1949

CoprrpoBka

[ V41 fobamams ypobess ” K Yaanim, yposens

[ <2 Korwporath ypoeens "[3 . l Deparietpu... l

Crosbeu Coprepoeed MNop=aox
Copripozate M | Crpasa v | 3uzeens v| |O1Az01
3ames no [t loa v | [3uaessia v foySesanme

B sueiike A9 okaxercs Gamuius ...
Jlanpmay JI.;

bekkep I'.;

bekemm /J1.;

bepr I1.

Jlar pparMeHT IeKTPOHHON TaOIUIIBI
| A B

Cammm D

Mnowaae, Hacenenne, MNnoTHOCTS
MM, YEN  HaceNeHHR

CrpaHa ;
KM
1 {
2 |Tagxueuctand 143 100
3 |Typuma 780 580
4 |Tannanp, 514 000
5 | TyHuc 163610
6 TaHsaHwa 245 090
7 Toro 56 785
8 Towra 748
9 TyprmeHus 488 100
TouHuaag u
10 Tobaro DA

7,163
71,158
65,444

10,1
37,849
3
0,117
4,952

1,323

50
921
127

62
40
88
147
10

258

KonunuecTBo 3anuceil, y10BIETBOPSIOUINX YCIOBUSAM PAaCHIMPEHHOTO PUIBTpa



10.

11.

12.

13.

14.

15.

a)
b)
c)
d)

PaBHO .

4
5;
6
3

Mnaowaaes, Hacenenue, MaoTHOCTH
CrpaHa 2
12 KM™ MANH. Hen  HaceneHun

13 <500000 >60

baza nanneix B MS Excel no ctpykrype siBisiercst:

a)
0)
B)
r)

TaOJIMYHOM;
HEpapXUYECKOU;
PETSALMOHHOM;

HET MPaBUIILHOTO OTBETA.

[lepeuncaure ocHoBHBIE KpuTepuu uaeHTuukanuu MS Excel crincka:

a)
0)
B)
r)

CTOJIOLBI CIIMCKA JJOJDKHBI UMETh YHUKAJIbHbIE MIMEHA;

JIMAIIa30H CIIACKA HE MOKET COLEPkKATh HU OJHOM ITyCTOU SYEHKH;
AYEHKU CIIUCKA MOTYT COJEP>KATh TOJIBKO YHCIIA;

3aroJIOBKH CTOJIOLIOB CITMCKA JIOJKHBI OBITH IOMEIICHBI B OJTHY STYCHKY.

YHOPHIIO‘II/IBaHI/Ie 3HAYCHHH SYCCK CHHCKA 110 OIIPCACICHHBIM KPUTCPHUAM HA3BIBAIOT:

a)
0)
B)
r)

COPTHUPOBKa;
dbopmarupoBaHue;
bunpTparus;
IpyNIHPOBKA.

B kakom mopsinke OynyT pacmojiaratbCs HOMeEpa 3alucedl B MPUBEIECHHOM (hparMeHre
0a3bl JTaHHBIX [TOCIIE COPTUPOBKU MO YOBbIBaHUIO 1ot ['ox poxaeHus? ...

Ne |  dammnms m,:;fmﬂ Hoxog

1. |EmermH A A, 1976 6 000 ,00p.
2. |Pomanos M. 1969 5 000.00p.
3. [Tomakmu MN.T. 1977 6 600,00p.
4 |HukoHos M KD . 1989 7 900.00p.
a) 4,312

6) 2,1,3 4

B) 4,321

r) 2,314

Ectb cronber; ¢ Ha3BaHMSIMH MECSILEB, PAaCIOIOKEHHBIMHU B ciy4yailHoM nopsiake. Kak
OTCOPTHPOBATh 3TH JAHHBIE, YTOOBl HA3BaHUS MECALEB LUIM MO TMOPAIKY, a HE IO

andasury?

a) TMOCTaBUTH Kypcop B Ipejenax coptupyemoro nuana3ona/ Jlanusie/ CoptupoBka/
[Tapametprl/ Ykazath nopsaok copTupoBku mo mecsiam/ Haxats OK/ Haxatsb
OK.

0) Ha3BaHUS MECAIIEB TIPU COPTHPOBKE MOKHO PACTIONOKHUTH TOIBKO 10 al(aBuUTYy;

B) WICTKHYTHh II0 3arojIoBKy CTONOIAa € MeCSlaMd W HaXaTh HHUKTOrpamMMmy
«CopTupoBKa 10 yObIBAHUIO»;

I') Ha3BaHHUS MECALEB IPU COPTUPOBKE aBTOMATHYECKU CTABATCS IO MOPSIJIKY.

CDI/IJ'IBTpaI_II/IH O3Ha4YacT:



a) O0TOOpa)keHUE JaHHBIX, OTBEUAIOUIMX ONPEECICHHBIM YCIOBHIM;
6) COXPAHCHUC NAHHBIX, OTBCUAOIIUX OIMMPCACICHHBIM YCIIOBHUAM;
B) yJaJeHUE JJaHHBIX, HE OTBEYAIOIINX ONPEAEICHHBIM yCIOBUAM;
I) HET NpaBUJIbHOIO OTBETA.

JlanHble criicka OTGUIBTPOBAHBI ABAXKIbI

16.  Kaxkue crioco6s! punbTparuu Bo3MoxxHbl B MS Excel?
a) BCC€ HMKC MEPCUUCIICHHBIC
06) aBTOUIBTP;
B) pacmUpeHHbIN QUILTD;
r) (uiabTp MO ycnoBuio.
17. WN3MeHuTCAd M MO3ULMS BBIICJICHHOW CTPOKM NPU OJHOBPEMEHHOW COPTUPOBKE IO
ABTOpy (_1'[0 B03pa_CTaHI/IIO) u no HanmeHnosaHuio N31aHUus (HO B03paCTaHI/IIO)?
Mo Aemop Haumenoeanue uzdanun FlOsinens rod |Cmp. VP || o
cmeo mbic. | UeHa
1 |Bacunecee 0. B. |[JenonpoWiBoAcTEO. Mpuop 1006| 224 60 17,00p.
2 Boek C. T. KownewTtep e oduce. Mpuop 2000| 200 63 40,00p.
3 Boek C. T. Komnsotep B oduce. Mpuop 1009| 200 67 30,00p.
4 |Kyapaeuee B.A. |PaboTa c foKyMeHTaMu. |HHdpa 2000| 575 90  |45,00p.
5 Kyapaeuee B.A. |PaboTa c BoKyHeHTawu. |KoHcyn 1098 | 575 100 |36,00p.
6 |Ky:Heuoea O.A. |[JoxyWeHTE Ha MK, Mpuop 1996| 300 28 13,50p.
i CreHwkoe M. B. |JoKyMeHTEI. Mpuop 1998 | 144 57 17,00p.
18 |CreHwkoe M. B. |[O0pazuLl A0KYMEHTOE. |[[puop 1008] 96 E1] 13,00p.
9 |CTeHwkoe M.B. |CexpeTapckoe geno. buzHecC [1996| 192 24 19,00p.
11 |[CreHwokoe M. B. [CnpaBo4YHUMK. Mpuop 2000| 192 42 21,50p.
a) HeT;
0) na.
18. CKOJIBKO 3anmcen CIIMCKa OCTaHETCA Ha OKpaHC TI0CJIC (1)I/IJII)TpaIII/II/I T10JIs1
«_I/IS,Z[aTeJ'H;CTBO» 110 3HAYCHUIO — HpI/IOp?
Mo Aemop Haumenoeanue nzdanun FleOne N fod |Cmp. VP || e
cmeo mbic. | UeHa
1 |Bacuneee 0. B. |[JenonpoW:eoacTEo. Mpuop 1006| 224 60 17,00p.
2 Boek C. T. KownewTtep B oduce. Mpuop 2000| 200 63 40,00p.
3 Boek C. T. KomnesoTep B oduce. Mpuop 1009| 200 67 30,00p.
4 |Kyapaeuee B.A. |PaboTa c BoKyMeHTaMu. |HHdpa 2000| 575 90  |45,00p.
B Kyapaeuee B.A. |PaboTa c BoKyMeHTamu. |KoHcyn 1098 | 5475 100 |36,00p.
6 KyiHeuoea 0. A. |JokyMeHTEl Ha K. Mpuop 1996| 300 28 13,50p.
7 CreHwkoe M. B, |JOKYMEHTEI. Mpuop 1908| 144 57 17,00p.
8 |CTeHwkoe M.B. |[O0pazusl A0KyMEeHTOE. |[[puop 1008] 96 E1] 13,00p.
9 |CTeHwkoe M. B. |CexpeTapckoe geno. buzHecC [1996]| 192 24 19,00p.
11 |CreHwokoe M. B. [CnpaBoYHUK. Mpuop 2000| 192 42 21,50p.
a) 7,
6) 5;
B) 3;
r 1



Hidamens Tupam | Pozn.

Ne Aamop Haumenoeatire nzdanug Fed [Cmp.
cmeo meic. | UeHa

1 [Bacuneer [I. B. |Jenonponisoncteo. Mpuop 1996 224 60 17,00p.
2 |BoBrk C.T. KounerTep B odpuce. Mpuop 2000 200 63 40,00p. |
3 |Boer C.T. Kounerrep B odince. Hudppa 199% | 200 67 30,00p.
4 |Kyppaeues B.A. |Pabota c pokywentamu. |Hudpa 2000 575 90 45,00p.
5 |Kynpasuer B.A. |Pa%oTta c nokyumeHtauu. |KoHcyn 1998 | 575 100 | 36,00p.
6 |Kyznewoea 0. A. [Jokymentel Ha MK, Mpuop 1996 | 300 28 13,50p.
14 [Crenwroe M. B. |JokymeHTol. Koncyn 1996 [ 144 55 17.00p.
8 |[Crenwkor M. B. |0Gpa3ubl pokymentos.  (Mpuop 1998 9 70 13,00p.
20 [Crenwkoe M. B. |CnpaBoHHHE. Koncyn 1998 | 192 40 21,50p.
21 |Crenwros . B. |CnpaBoynnk. Koncyn 2000 192 Bk 33.00p.
OIIPeIETHTE, IT0 KAaKHMM ITOJISIM IIPOBeIeHa (GHIbTpariid?

Ne Aemop HaumenosaHue | M30amens rod |cmp. Tupax | Po3n.

uszdaHus cmeo maic. UeHa
14 |CteHwkoB M. B. |JokymeHThI. KoHcyn 1998 | 144 55 17,00p.

20 |Ctenwkos M. B. |[CnpaBoYHuUK. KoHcyn 1998| 192 40 21,50p.
21 |CtenwkoB M. B. |[CnpaBoYHMUK. KoHcyn 2000| 192 55 55,00p.

a) aBTop u M3maTensCcTBo;

0) wusmarenscTBO U ['0f;

B) aBTOp 1 HaumeHOBaHUE U3aHHUS,
r) HauMeHoBaHue uzganus u ['ox.

20.  BriOepure ycioBue, Mo KOTOPOMY OT(HUIBTPYIOTCS BBIJCICHHBIE CTPOKU

HaumeHoeaHue H3damens Tupax | PosH.

Ne | Aemop uszdaHus cmeo Fod [Cmp. meic. | UeHa

5 Boek C. T. |KomnbioTtep B ot uce. Mpuop 1997 | 345 20 45,00p.

8 |BoBk C.T. |KomnbwTep B otpuce. |[Mpuop 1999 | 200 67 |30,00p.

4 |Boek C.T. |KomnsrwTep B opuce. |[Koncyn 1999 | 345 15 |55,00p.

6 |Boek C.T. |[KomnerwTtep B opuce. |ApKTHKA 2000 | 200 10 | 31,00p.

7 |BoBek C.T. |KomnbwTep B othuce. |Mpuop 2000 200 63 |40,00p.

a) Oousblie WK paBHO 15 ¥ MeHbIIE WK paBHO 63;
6) Oonbiue 15 niau MeHbIlIe WU paBHO 63;

B) Ooublie WK paBHO 15 WM MeHbIIIE WU paBHO 63;
r) Oonbie 10 u Menbie 63.

21.  Kakue CTpOKH CIIUCKa:
Ne Aemop rod | cmp. H3damens-| Tipaw | Po3n.
cmeo msIc. | UeHa
1 |Arnnugan . A. 2000 | 320 |Mugpa 75 12,00p.
2 |AnppeeBaB. W. 2001 | 144 |bH3HecC 30 | 18,00p.
3 |Bacunbes . B. 2003 | 224 |Mpuop 60 17,00p.
4 |BoBgC.T. 2000 | 345 |[Mpuop 20 | 45,00p.
5 |BoBgC.T. 2002 | 200 |Mpuop 67 30,00p.
6 |BoBkC.T. 2006 | 200 |ApkiHka 10 31,00p.
7 |BoBkC.T. 2005 | 200 |Mpuop 63 | 40,00p.
8 |KynpsaBues B.A. 2001 | 575 |KoHcyn 100 | 36,00p.
9 |Kvopasues B.A. 2006 | 575 |MH(pa 90 | 45,00p.
10 |KyopAasues B.A. 2006 | 575 |MH(pa 90 | 45,00p.
11 |KvaHeuoBa O. A. 2003 | 300 |Mpuop 28 13,50p.
12 |CreHrokoB M. B. 2000 | 144 |Apxivka 45 17.00p.
13 |CreHrokoB M. B. 2001 | 144 |KoHcyn 55 17,00p.
14 |CreHrokoB M. B. 2003 | 192 |bu3HecC 24 | 19,00p.
15 |CreHrokoB M. B. 2006 | 192 |Apkinka 32 | 21,50p.

oTOepyTCs PaCITUPEHHBIM (PHIBTPOM C IIOMOIIBIO CIIEAYIOIIETO YCIOBHUS?

Aemop rod | od
Crenwkos M. B. [>2002|<2006

Boek C. T. <2006
Kvapasues B.A. <2006

a) Bce kauru BoBka C.T. u Kygapssresa B.A. uznanneie 1o 2006 roga M KHHUTH
CrenrokoBa M.B. uzgannasie nociae 2002 u 1o 2006 rona;



06) Bce xkuurum BoBka C.T. m Kyapssruesa B.A. uznannasie 1o 2000 roga u KHHUTH
CrentokoBa M.B. uzgannsie nociae 2002 nnu 1o 2006 roxa;
B) Bce kHuru CrenwokoBa M.B., BoBka C.T. u Kyzapsasuesa B.A. uznanneie nocie

2002 nu mo 2006 rona;
r) Bce kuuru CrenrokoBa M.B., Boeka C.T. u Kynpssuesa B.A. uzgannsie nocine
2002 u 1o 2006 roxna.
22.  ]luama3oH YCJIOBHIA paclIMpeHHOTO (QUIbTPaA PACIIONIATACTCS:

a) B JIIOOOM MECTE JIUCTA;

0) Hax GUIBTPYEMBIMHU TaHHBIMHU;
B) 1OJ QWIbTPYEMbIMH JaHHBIMU;
I) BHYTpPU QHIBTPYEMbIX JaHHBIX.

C. CpeacTBa 3JIEKTPOHHBIX NMPe3eHTaluil
1. Pexum cTpykTyphl paboThl C Mpe3eHTalUuel MTO3BOJISET ...
J Ciprype T G X

A

¢ [ nosoc onivmaeanrno peweies

P e MoncK onTUManbHOro
3 [ MaresatMuecKan
opeay panIca 333G, pem EHUA
4 1 beox aamHno: 8 Tabrary Excel,
s [ Boog gamwbix B Tabnaty Arrop Parn E.1N

Bl fnposon.)

G 10 HaCTPOR) AMOA0NOBON0 OMHI)
"o peeien®,

| 7 [ MacTpOdHa AYANDTORDIO OKHA
“Nesiei pealeHAg™ (nNonaoa.)

| # 1) HacTpovia A+anorosoro ockHa
“Ylowck peweHan (ROADK.).  |3aerwe keraigy

\ e aw v
[E==

a) HazHauyaTh 3 (EKTHI IEPexo/1a OT Claiiia K Ciaiay;

b) BBOAWTH HOBBIM TEKCT Ha ClIAl/Ie WK PEAAKTHPOBATH CYIIECTBYOIIHIA;
C) HM3MEHSTH I[BETOBYIO CXEMYy Cliaiiia;

d) u3MeHSTH OOIIHNIA AU3alH MPE3CHTAILIUH.

2. Ha maxkere ciaiiga «3arojioBok 1 00bEKT

3aronoBoK cnanaa

‘*» Tekcrcnanga

ml B
B E




HET KHOIIKU IJI BCTABKH ...

Taomuier;
pUCYHKa U3 Qailna;
bopmyIBI;
pucyHka SmartArt.

el NS -

3. Jlst BCTaBKM Ha ciaiig MaTeMaTH4ecKol (XUMUYECKON U T.11.) GOopMYJIbl HEOOXOIUMO ...

a) mepeiTH Ha BKIanKy BeraBka, BBIOpaTh Ha Heil komanay O0bekT B rpyrmime TekcT u B
OTKpbIBLIEMCs: OKHe BceTaBka o0Obekra BbiOparh myHkt Microsoft Equation 3.0;

b) mepeiitu Ha Bkiaaky BeraBka v BeIOpaTh koMaHy Popmya;

C) mepeiiTi Ha BKIaaKy BeraBka u BBIOpaTh kKomanxy CUMBOI;

d) Brpymmne PucoBanue Ha Bkiaake ['1aBHas HaxkaTh KHONKY OHUTYphI U BBIOpATh TPYIITY
durypsl a1 GopMyI.

4. B pexxumMe copTUpOBIIUKA CIIaliJOB HET BO3MOKHOCTH ...

>

a) HM3MEHSTDH COJCP)KAHUE Cllaiiia;

b) mepeBoauTh Ciali B CKPBITBIN PEIKHM;
C) MEHSATH MOPSIOK CIIAi/I0B;

d) ymamsare chaiin.

S. Ha npuBeieHHOM pUCYHKE OCYILIECTBIIAETCA ...



a)
b)

c)

CBA3aTL C: TexcT: IYcrpoiicTBa BS80A3

U9) BuifepuTe NECTO B AOKYMEHTE: Mpot
thaiinon, geb- (21) Cnavia 21 77|
CTPARMUEH (22) Mou
(23) Moaws
6 (24) Cnadia 24 i
MBCTOM B (25) Cnanin 25
ACKYMEHTE (26) YCTponcTBo 1 npisumn Aed
(27) Cnavia 27 ‘
_] (28) Logtech npeacrasnna ceef
HOBLIM (29) Cnania 29
AOKYHENTON
(31) Cnasia 31 L‘ »
= < I B I 8

BCTaBKa TMIEPCCHUIKH;

HazHaueHue 3(hPeKToB mepexo/ia OT ciaiijia K ciaimny;
KOIIMPOBAHHUE ClIanza,

BCTaBKa ciaiiia.

a) 4

Bonpocs! k 3a4ery

Tema 1. Unpopmanus. Uudopmatuka. KomnbrorepHbie TEXHOJIOTHHA 00PadOTKH JaHHBIX

1.

2.

bazoBeie TOHATHS WHGOPMATUKHA: HWHPOPMAIHMSA, COOOIICHHUS, CHUTHAJIBI,
nannble. Enunnibl oo0bema nnpopmanmu. KonupoBanue nHpopmanuu.

Knaccudpukanus mnporpaMMmHOTO oOOecrieueHus. HasHaueHme U cocraB
CUCTEMHOTO TMpOrpaMMHOro obOecrieueHusi. DyHKIUU OMNEPAMOHHON CHUCTEMBI.
daitnoBasi CTPyKTypa ornepanuoHHou cuctemsbl. Onepaiuu ¢ danaamu.

Knaccudukanus mnporpaMmMHOro obOecrneueHusi. HasHaueHne U cocTaB
CITY>K€OHOTO TIPOrPAMMHOTO O0eCTIeYeHUSI.

Knaccudukanus mnporpaMmMmHoro oOecnedeHus. HasHaueHue W BUIBI
MPUKIIQIHOTO TporpaMmMHoro obecrnieuenus. [IpukinagHoe mporpaMMHoe oOecriedeHne
B Mpo(hecCHOHANBEHOM IeSTENbHOCTH IOPUCTA.

Tema 2. Komnsiorep B oduce

5.

[ToaroToBka AemOBOro JOKyMEHTa B TEKCTOBOM peaakrope MS Word.
Hywmepanus crpanun u co3znanue ornasieHus. CrenuanabHble MPUEMbl 0QOPMIICHUS
TUTYJIBHOTO JIUCTA.

[ToaroroBka memoBOTO JOKyMEHTAa B TEKCTOBOM penaktope MS Word.
Ha3nauenue M mnpueMbl MCIOJIB30BaHMS CTHIIEBOTO (POPMATUPOBAHMS JOKYMEHTA.
Pa3Ouenue nokymeHTa Ha pas3zenbl, co3AaHue U GopMaTUPOBAHUE KOJOHTUTYJIOB JUIs
pa3aesnoB JOKYMEHTA.

[TonroroBka enoBoro A0KyMeHTa B TekcToBoM peaaktope MS Word. Crincku,
ux tunsl. Co3manme u  (QopMaTHpOBaHHWE HMEpapXMM MHOTOYPOBHEBBIX U
KOMOMHHPOBAaHHBIX CITMCKOB.

[TonroroBka JemoBOro JJOKyMEHTa B TEKCTOBOM peaakrope MS Word.
Coznanne u popmMaTUpPOBAHUE CIIOKHBIX TAOJIUII.

Bepctka Gosbiioro JokymMeHTa B TeKcToBOM penaktope MS Word. BeraBka
wutroctparnuii. Hymeparusa wutroctpammii, Tabmuin. Oprasu3ands MOAPUCYHOUYHBIX
noJinucel, Ha3BaHUN TaOJIUIl M CCHIJIOK HA MJUTIOCTPALIMU U TaOJIHIIBI.



10.

11.

12.

13.

14.

15.

Bepcrtka Gonpiioro mokymeHta B TeKCToBoM pemaktope MS Word. BeraBka
wuttocTpanuii. Hymeparnus wuttoctpanuii, Tabnaui. ABTOMAaTHYECKOE COCTaBJICHHE
CHHCKa WLTIOCTpALUid, TabIu.

Bepcrtka 6ompioro qokymeHnTta B TekcToBoM pemakrope MS Word. Pabora co
CTPYKTYpOIl IOKyMEHTA.

ABTOMAaTH3aIUsl BBIUMCICHUN B ANEKTPOHHBIX TaOnumax MS Excel. Tumbl u
dbopMaTel JaHHBIX, NPEJCTABIIEHUWE NaHHBIX B sAueiike. DopMaTUpOBAaHUE AaHHBIX,
okpyrinenue uucen. CrnocoObl (opMaTUpOBaHUS SYCEK H  OJIOKOB SYEEK IS
odopmIIeHUSs TaOIHII.

ABTOMAaTH3alMsl BBIUMCIEHUH B 3NeKkTpoHHbIX Tabmmumax MS  Excel.
Boruncnenus no popmynam. Mcnons3oBanue ¢pyHkui B popmynax. Mcnonb3oBanue B
dopmynax ¢ysknuu. [Ipumepbl JaHHBIX B TAaONHIIAX COIUAIBHO-DKOHOMUYECKHX
MOKa3aTeNeH.

ABTOMAaTH3alMsl BBIYMCIEHUH B ANeKTpoHHbIX Tabmumax MS  Excel.
AOGCOIOTHBIE M OTHOCHUTENBHBIE CCBHUIKM Ha sueiiku u Onoku sueek. Kommposanue
¢bopMyn TpU BBIUMCIEHUSX B pAgaxX OaHHBIX. ABTOCymMMHpoBaHuWe. Miumoctpanms
PSAIOB JaHHBIX C IOMOIIBIO AHArPAMM.

[ToaroroBka mpe3eHTanuii ¢ momompsio MS Powerpoint. @OHOBBIE TEKCTYpPBI U
pucynku. Kommosumus cnaiina. BcraBka rpaduyeckux NPUMHUTHBOB U HaJMUCEH.
Hcnonp30BaHue NMHEEK W HANPABISAIOMIMX JUISl BHICTPAWBAHUS KOMIIO3ULMU Claiija.
[Ipumenenue >¢gdekToB aHMMAUK K 3NeMeHTaM ciaiina. Mcnonb3oBanue 3¢ hekToB
Iepexo/ia K CIeIyIoIIeMy Claiy.

4.3. OueHoYHble cpedcmea 0418 NPOMEXymoYHol ammecmayuu.

4.3.1. ®opmMupyemMblie KOMNETEHIIUH

Kon HaumenoBanune Kox »Tama HaumenoBanue 3Tamna
KOMIIETEHIIH KOMIIETEHIH OCBOCHHMS OCBOCHMSI KOMIIETEHIH
" KOMIICTEHIHH
YK OC-2 CriocobHoCTh mpUMEHATH | YK-2.2 CriocoObHOCTE  OmpenensTh
NPOEKTHBI TOAXON TpHU pecypchI poeKkTa
peleHnn

npodeccCuoHaNBHBIX 3a7a4

VYK-2.4 CrocobHOCT B pamKax
pa3paboTku MPOEKTa
BBIOMpATh OINITHMAJIbHBIC

CroCcOOBI peIIeHus 3a7a4 B
paMKax MOCTaBJICHHOM IeTH.

4.3.2 TunoBble OLICHOYHBIE CPEICTBA

IlepeyeHb BOMPOCOB [Jisi MOATOTOBKH K MPOMEXKYTOYHOIl arrecranuu (3ader, 1

ceMecTp)
1. [Tonatne nHGOPMAIMOHHON CUCTEMBI, OOJIACTH NMPUMEHEHHUS MH()OPMAIIMOHHBIX
CHCTEM.
2. Knaccudukanus nHQOpPMAIIMOHHBIX CUCTEM.




3.

Nudopmanuss u wmHbopmarmonHsie pecypcbl. MHPOpManMOHHBIE pecypchl B
HIKOHOMHUKE. COOCTBEHHUKH MH()OPMAIIMOHHBIX PECYPCOB.

KonndecTBO M Ka4ecTBO I/IH(i)OpMaI_[I/II/I.

13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

LennocTu u none3Hocts nHpopmanuu. [lepenada nHpopmanum, Kak 3HaAHUS.

OYHKIMHA SKOHOMHYECKUX UHPOPMAIIHOHHBIX CUCTEM.

Hcnonp3oBanne HHOOPMAITIOHHBIX CUCTEM.

Heneane DUC Ha moacUCTEMBI

Mecto OUC B 3KOHOMUYECKON CUCTEME.

[Tpumepsr DUC 1 ux 0COOEHHOCTH.

OcoOeHHOCTH B3aUMOJICHCTBUS TIOIH30BATENS ¢ MHPOPMALMOHHONW CUCTEMOM.

Pa6ota co ciuckamu B Word. Kak co3nate mapkupoBaHHbIi criucok? Kak coznmath
HyMepOBaHHbIN cMCcOK? Kak M3MEHUTh CTUIIb CIIMCKOB?

Odopmnenne tekcta B Word. Kak opranuzoBath TekcT B kosioHKu? Kak co3gath
paMKy BOKpYT TeKcTa M 3ayiuBKy? Kak co3iaTe paMKy BOKPYT CTpaHUIIbI?

Pabota ¢ Tabauniamu. OCHOBHBIE OTI€paIliy MPU padOTe C MPOCTOM TaOIHUIICH.

PaGora c¢ tabmumamu. Co3maHue W PEJAKTHPOBAHUE CIOXKHON TaOJHIIBL.
ABTOodopMaT TabJIHIIBI

Pabora ¢ rpaduxoii. Kak wucnonp3oBarh KapTHHKH u3 OuOmmorek Microsoft?
BceraBka rpaduueckoro uzoOpakeHuss u3 (Qaiina. BeraBka oOpasza dkpaHa WM OKHA
nporpammbl. O0paboTka H300paKEeHUH.

PaGora ¢ rpadukoi. Kak cozmate nuarpammy wiu rpaduk? Mcmnonb3oBaHue
naHenn dyIeMeHToB PucoBanme. UTo Takoe aBTOQHUTyphl M Kak ¢ HUMH pabortarh? Uto
TaKoe XyA0KEeCTBEHHbIN TeKCT Word 1 KaK UM MOJIb30BaThCs?

ABromaruzanus paboTel ¢ TekcroMm. Jlig yero HyxkHa ABTO3aMEHa U Kak
MONOJIHUTh CIIUCOK ABTO3aMEHBI?

ABTOMartuzaius paboTsl ¢ TeKCToM. i dyero Hy>keH ABTOTEKCT, KaK 100aBUTh
HOBBIH 3JIEMEHT ABTOTEKCTA?

Nurepdeiic Excel (OcHOBHBIE 35IeMEHTHI OKHA, MEHIO, MMaHEIN MUHCTPYMEHTOB).
Sueiiku pabouero ymcTa, UX ajapecanus (aOCOMIOTHAss M OTHOCUTEIbHAsA), JAMANA30HbI
AYeeK.

BBoa nannsix, popmyd, npuMedaHuit B ssuerky. 13 uero coctout dpopmyna Excel.
Onepanuu, ucnosas3zyemsle B popmynax Excel , mpumepsr popmy.

BBon  mocnenmoBaTenbHBIX  JJaHHBIX,  CO3/aHHE  apU(METHUYECKHX U
reoMeTpuueckux nporpeccuil. [Ipuemsl ncnoab30BaHUS MapKepa 3ar0JIHEHUSI.

OcHoBHuble THMbI (Popmarthl) TaHHBIX B Excel, Kak N3MEHUTH THN JIaHHBIX.

®opmartupoBaHue pabouyMX JIUCTOB: M3MEHEHHEe Uwpudra U HauepTaHus,
BBIDABHUBAHME W U3MEHEHUE OpHUEHTAlMM TEKCTa, M3MEHEHHE pa3MEpOB CTPOK H
CTOJIOLIOB, aBTONOAOOP IIUPUHBI U BBICOTHI.

Berpoennsie ¢ynkuun Excel: MaTemartmueckue, CTaTUCTHUYECKHE, JaTa, BpeMsl.
Pabota ¢ mactepom yHKITHIA.

Berpoennsie gynkiun Excel: matemarnueckue. PaGoTta ¢ mactepoMm (yHKIMH.
Ocob6ennoctr paboThl ¢ GyHKIUSIMH, 00pabaTHIBAIOIIIUMH MATPHUIIHI.

Berpoennsie ¢ynkuumu Excel: normdeckue, mpumep HCHOIb30BaHUSA (DYHKIIUH
Ecnu. Pabota ¢ MactepoM GyHKIHI.

OcHoBuble Tunbl quarpamm Excel m ocobenHoctu ux moctpoenus. CosnaHue
JUarpaMMel.

Coznanue nuarpammbl. OOBEKTHI Ha TUarpaMMax U X GopMaTHpOBaHHE.

K xoHTpOnbHON paboTe/sK3aMeHy JOMYCKAIOTCS CTYACHTHI, BBIMOJIHUBIINE BCe TPEOOBAHMS
y4eOHOM MpOrpaMMbl, BHIMOTHHUBIIKE B YCTAHOBJICHHBIE CPOKHU BCE BHJBI 33JaHUl U paboT, HE
MMEIOIINM 33J0JKEHHOCTEH M0 UTOTaM TEKYIIEeT0 KOHTPOJIS YCIIEBAEMOCTH.



[lonroroBka K KOHTPOJIBHOHN paboTe/sK3aMeHy MperycMaTpuBaeT YCTHOE IMOBTOPEHHE
MPONJICHHOTO Y4eOHOro MaTrepualia Mo AUCHUILIIUHE (C UCIIOIb30BAaHHEM KOHCIICKTOB, YUSOHBIX
OCOOU, TOTTOHUTEIBHOMN JIUTEPATYPbl, BBIIOJIHEHHBIX Pa0OT U 3aJaHuil).

4.4. Memoou4yeckue mamepuarsl

JInst  KOHTpOJIE YCBOGHMSI JaHHOW JUCHUIUIMHBI Y4YEOHBIM IUTAHOM IIPEIYCMOTPEHBI
aynutopHbie paboTsl (1 cemectp), 3auerT.

OneHuBanue OOyYarONIMXCS B IPOLIECCE IMOATAITHOTO OCBOCHHMS MMH KOMIICTCHIIHH,
dbopMUPYEMBIX JTaHHOW TUCIUIUIMHOM OCYHIECTBIISICTCS C HCIOJIB30BAHHEM OallIbHO-
PEUTHHTOBOM CHUCTEeMbl. PeHTHHroBas OIEHKa IO JUCHUIUIMHE ocyuecTBisercs mno 100-
OaJIbHOM MIKaJe M CKJIAABIBACTCS M3 TEKYIIMX OLIEHOK IMOCEHAaeMOCTH 3aHSTUM, 3allUThl
pe3yabTaTOB palbOT (KOHTPOJIBHBICE W TPOBEPOYHBIC pPaOOTHI, TECTHI), BBIMOJIHAEMBIX Ha
IPAKTUYECKUX 3aHATHAX, 3HAHUNM M yMEHMH Ha MPOMEKYTOYHOM KOHTPOJIE (TEOPETUYECKUI
OWJIeT U MPAKTUYECKHE 3aaHus1) 1 HTOTOBOM OICHKH.

B Tteuenue 1l-oro BHINONHSAIOTCA 4 JOMAalIHME KOHTPOJIbHBIE PAaOOTBI U 5 ayAUTOPHBIX
IPOBEPOUYHBIX paboT. BrImonHeHne Bcex paboT sABiseTcss 00s3aTENbHBIM ISl BCEX CTY/IECHTOB.
Pe3ynbTaThl BBINOJHEHUS ATUX PabOT SBIAIOTCS OCHOBAHUEM JUISl BBICTABICHUS OLIEHOK
TeKyIero KoHTpois. [Ipumepsl 3a1aHuil KOHTPOJIBHBIX Pa0OT M CXE€Ma OLIEHWBAHHUSA, a TAKKe
BOIIPOCBHI I IOATOTOBKM K IIPOMEKYTOYHOM aTTECTAllMM IIPUBEIEHBI B IPHIOKECHHM.
CryneHTbl, HE BHINOJHUBIINE B TIOJTHOM 00BEME BCE ATH pabOTHI, HE JOMyCKAOTCA Kadeapon K
c/ladye MUTOrOBOM KOHTPOJBHOW paloThl, KaKk HE BBHINOJHUBIIKE I'paguK yuyeOHOro mpoiecca 1o
JTAHHOM JHMCLUIUIMHE.

OnennBanue oﬁyqalomerom Ha 3a49€Te U IK3aMCEHE IO JTUCHUIIJIMHE

OneHkH 32 KOHTPOJIbHBIE paOOThI BHICTABIISIFOTCS CIEAYIOIIUM 00pa3oM.
1 cemectp:

Jowmarmnsist KoHTpoasHas padora U Ne 1: no 12 6anos;

JlomarHsist KOHTposibHas pabora W Ne 2: no 12 Ganos;

Jomarmnsist KoHTpoasHas padora U Ne 3: no 11 6anmos;

Aynuropnas pabota KP Ne 1: mo 25 6annos;

AynutopHas padora KP Ne 2:710 25 Gamnos;

3auer oneHuBaercs B npenenax ot 0 1o 15 Gansos.

[Tocemenne kax/10ro 3aHATUS JONOJHUTENIBHO OLleHUBaeTcs B 1 O6at.

HtoroBast olieHKa MpeACTaBIseT COOOM CyMMy OIEHOK 3a JOMAallHHE, ayJAUTOpPHBIE,
KOHTPOJIbHBIE pa0OThI, UTOTOBYIO KOHTPOJIbHYIO pabOTy (3a4eT, IK3aMEeH).

[Txana coorBercTBuUs 100 GaIBHOM UTOTOBOM OIICHKH U 5-TH OalNIbHOM CHCTEMBI HA 3a4eTe
Y DK3aMEHE CJIeyIOIas:

Onenku 0-54 6aloB COOTBETCTBYIOT OLIEHKE «HEYIOBIETBOPUTEIHHOY» («HE 3aUTEHOY ).

Orenku 55-74 6aJsI0OB COOTBETCTBYIOT OLICHKE «YIOBJICTBOPUTEIHLHOY («3a4TEHOY ).

Orenku 75-89 6aiyioB COOTBETCTBYIOT OLIEHKE «XOPOIIIO» («3aU4TECHO).

Onenku 90-100 6anyoB COOTBETCTBYIOT OLIEHKE «OTIUYHOY («3a4TEHOY).

3HaHUs, yMEHUS, JCHCTBUS 00YUaIOMIEerocsl Ha 3a4eTe OICHUBAIOTCS KaK «3a4TCHO» WIIH «HE
3aUTEHO», HA JK3aMEHE — «HE YJOBIETBOPUTEIHLHO», «YyIOBICTBOPUTEIBHOY», «XOPOIIO»,
«OTJIIHYHOM.

OneHuBanue OOydarOUXCS B TPOIECCE MOATATHOTO OCBOCHHSI MMH, (POPMHUPYEMBIX

TUCIUTIIMHON ~ OCYIIECTBIISIETCST C  HMCIOJb30BaHUEM  OAJNTbHO-PEUTHHTOBOW  CHCTEMBI.
PelitunroBas oleHka MO AUCHHUIUIMHE ocymecTBiasercs o 100-0amnpHOW MmIkame u



CKJIQ/IBIBAETCSl M3 TEKYIIMX OLEHOK IOCEIIaeMOCTH 3aHSATHH, 3allluThl pe3yJbTaTOB pador,
BHITIOJTHSEMBIX HAa TPAKTUYECKUX 3aHATUSAX, 3HAHUW W yMEHHH, MPOBEPSAEMBIX Ha
MIPOMEKYTOUHOM aTTecTaluu.

Texymuii KOHTPOJbh OIEHUBACTCS HMHTEPBAIOM 55-85 OawioB, a MPOMEKYTOUHAs
arrectanus — 0—15 GamnoB npwu 3avere. Tekyuuii KOHTPOJIb OIIEHUBACTCS MHTEPBAJIOM 55—75
0aioB, a mpomexkyTouHas arrecranus — 0—25 6amioB mpu SK3aMeHe.

Ixana coorBerctBust 100 Oa/uIbHOM HWTOTOBOM OLIEHKU M S5-TH OaJUIBHOW CHUCTEMBI
CIIEyIOIIas:

Onenku 0-54 6aiyI0B COOTBETCTBYIOT OLIEHKE «HEYJOBIETBOPUTEIHHOY» («HE 3aUTEHOY).

Onenku 55-74 0ajuiOB COOTBETCTBYIOT OILIGHKE «YJIOBJIETBOPUTEIBHO» («3a4TEHO»)
COOTBETCTBYET IIOJIO)KUTEIbHON OLIEHKE 3HAHWUW, YMEHUH, HaBBIKOB (OIBITa JAESITEIHLHOCTH)
00yyarolerocs ¥ Mo3BoJIseT NPENo1aBaTE0 IOCTaBUTh OLIEHKY IO JUCIUILINHE.

Onenku 75-89 0amioB COOTBETCTBYIOT OILIGHKE «XOPOIIO» («3a4TEHO») COOTBETCTBYET
MOJIOKUTEITHHON OIICHKE 3HAHW, YMEHUW, HABBIKOB (OIBITA JEATEIBHOCTH) OOyYarOIIerocs u
MO3BOJIET IIPETOAABATEIIO TOCTABUTD OLICHKY IO TUCIUIUIMHE.

Omnenkn 90-100 6aI0B COOTBETCTBYIOT OIICHKE «OTIMYHO» («3aUTEHO») COOTBETCTBYET
MOJIOKUTEIBHON OLIEHKE 3HAHWM, YMEHUN, HAaBBIKOB (OMbITa JEATEIBHOCTH) OOydYaromerocs u
MI03BOJISIET IIPETIOAABATEIIO TIOCTABUTH OLIEHKY 110 IUCLUIUIMHE.

[Ipu 3ammre pe3ynbTaToB pabOTHl MO TeMaM JUCIUILIMHBI OOYyYarolIMiics IMOIydaeT
MIOJIO’KUTEIBHYIO OLIEHKY TOJBKO B TOM CIIy4ae, €ClIM OH JIEMOHCTPUPYET yMeHHe paboTaTh C
MaTepuaIaMH, MPeIbsiBICHHBIMU K 3alIUTE U MPAKTUYECKIMH HaBBIKAMHU.

3aueT U PK3aMEH INPUHHUMAET IMpernoJiaBaTellb, BEAYIUN MPAaKTUKY C yYE€TOM pPE3YyJbTaToOB
TEOPETUYECKOro oO0y4eHUs Ha JIEKIHIX. 3a4eT U dK3aMEH IPOBOAMUTCA KaK B YCTHOU dopMme 1o
Owieram, Tak ¥ B BUJIE PAKTUYCCKUX 3a]1a4 C IPUMEHEHHEM KOMIBIOTEPHON TEXHUKH.

DK3aMeHaTOpy MPEeJOCTaBIseTCsl MpaBO 3ajaBaTh OOYyYarOIIMMCS JOIMOJHUTEIbHBIC
BOIIPOCHI CBEpX Oumiera, a Takke, IOMUMO TEOPETHUYECKHUX BOIPOCOB, JaBaTh CUTYalOHHbIE
3aJaud W TpPHUMEpHI, HaNpaBleHHbIE HAa OIEHKY YMEHHEBOH M HaBBIKOBOW COCTABIISIOIINX
komneTeHMi. [Ipu npoBeneHNN 3K3aMeHa UCIOIb3YIOTCS TEXHUYECKHE CPE/ICTBA.

3HaHMsI, YMEHHs, HABBIKM (OMBIT JAEATETBHOCTH) OOYyYaromerocss Ha JK3aMeHe
OLICHUBAIOTCS OIEHKAMH: «OTIMYHO» — 5, «xopomo» — 4, «yIOBICTBOPUTEIHLHO» — 3,
«HEYIOBIETBOPUTEITHHO» — 2.

OuenunBanne 00y4yawuerocss Ha 3a4ere 1Mo AUCHUIIMHE

Tabauna 2.
Bbanabl Ouenka 3K3amMeHa
N TpeGoBanus Kk 3HAHUAM
PEUTHHTOBO (crangapTHas)
Y OLICHKHU
Oyenxa «omauuno» BBICTABISETCS OOydarolIEeMycs,
€CIIU OH:
[Ipumensier B cBoeil pabore WH(GOPMALMOHHBIE U
oubnuorpaduyueckre TaHHBIE, CIIOCOOCH TPHUMEHSTH B
CBOCH MpOQeCcCHOHATHHON AESITENLHOCTH B TOJTHOM
90-100 o0BeMe TOTy4YeHHYI0 HH(DOpMaIuio

5, OTJIMYHO / 3aYTEHO

CamocrosTenbHo, 0e€3  3aTpyJHEHHH  IpHUMEHSET
I/IH(1)OpMaHI/IOHHO-KOMMYHI/IKaI_[I/IOHHI)Ie TEXHOJIOIrnu B
CBOEH JEATENBHOCTH; MOSCHUTH CBSA3b NPENCTABICHHON
uHpopMallMd €  OCHOBaMH  NpodecCHOHaTbHOU

JIESTEIBHOCTH; CHoco0eH copMynupoBaTh
IPEATI0KEHHS IO €€ COBEPIICHCTBOBAHHIO
OCYIIECTBIIAET pelieHue CTaHJapTHBIX 3aj1a4

MPOEeCCHOHAIBHON JESTENHPHOCTH C YY€TOM OCHOBHBIX




TpeGoBaHUi HHPOPMAITMOHHON OE30MTaCHOCTH; CIOCOOEH
BBISIBUTH NPOOJIEMHBIC aCIEKTHl M OOBSCHUTH HX; JAaeT
PCKOMCHAAHHU 110 YCTPAHCHHIO BBISABJICHHBIX OIIHO0K

Oyenka «xopouio» BBICTABISIETCSl 00yYaIONIeMYyCsl, CITH
OH:

[Tpumensier B cBoell paboTe MH(GOPMAIIMOHHBIC TaHHBIC,
HE JIONyCKaeT OMMOKHA U HETOYHOCTH;

75-89 CamocrosiTenbHO,  0€3  3aTpyHCHHH  IPUMEHSET
WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH B
CBOCH JESATEIBHOCTH, IIPU CaMOCTOSATEIBHOW padoTe
C1oco0eH 000CHOBAaTh CBOU JEUCTBHUS.

CaMOCTOSITeIPHO OCYIIECTBIISICT PEUICHUE CTaHIAPTHBIX
3aja4  MPO(PECCHOHAIBHON JEATEIHbHOCTH C  Y4ETOM

4, XopomIo / 3a4TeHO

OCHOBHBIX TpeOoBaHUI UHPOPMAITMOHHON
0e301acHOCTH,
Oyenka «y00811€emMEopUMEIbHON BBICTABIISIETCS

00yyJaromemMycsi, €CJii OH:
[lpumensier B cBoedl paboTe HH(MOPMALMOHHBIE |
oubmmorpaduyeckne naHHBIE; JOIMyCKaeT Herpyobie

55-74 OIIMOKY U HETOYHOCTH.
3, ynoBnerBoputenbHo / | CaMOCTOSTEIBEHO IPUMEHSIET MH(OPMALIMOHHO-
3a4TEHO KOMMYHUKAIIHOHHBIE TEXHOJIOTUU B CBOEH

JIeATeJIbHOCTH; IIPU CaMOCTOSITEJIEHON padoTe JI0IMyCKaeT
HerpyOble omuoOKu

CaMOCTOSITeTPHO OCYIIECTBIISIET PEUICHUE CTaHIAPTHBIX
3a1a4  TpO(ECCHOHATBHON JAEATENBHOCTH C YYETOM
OCHOBHBIX TpeOOBaHUi MH()OPMAIIMOHHON 0€301acHOCTH

Oyenka «Hey0081emeopUMenbHO» BBICTaBIISIETCS
00yyaromemMycsi, KOTOPBIH:

[Ipumensier B cBoeil pabGore uHGPOPMALMOHHBIE WU
oubnunorpaduueckue JaHHbIE; JOMYCKAaeT TIpyOble

0-5 OIIMOKY U HETOYHOCTH.
2, C MTOMOLIBIO npenoaaBaTens MPUMEHSIET
HeynosnerBopurtensHo / | HH)OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
HE 3a4TEHO CBOEHM JESITEeNbHOCTH; TPU CAMOCTOATEIbHOW paboTe

JIOITyCKaeT TpyOble OMMOKH

OcymiecTBisieT  pemieHue CTaHJIaPTHBIX 3a1a4
npo(hecCHOHANEHON NESTENBHOCTH C YYE€TOM OCHOBHBIX
TpeboBaHMit nH(pOpMaAITMOHHOM 0€30MmacHOCTH,
MOJIb3YSCh TOMOIIIBIO MPETo1aBaTess

Kpurepun onieHKH 10MAIIHUX W KOHTPOJIBHBIX padoT

Pe3ynpTaToM BBIMIOJNIHEHUS KaXAOTO 3aJaHus B pabore sBusercs KodQPHUIHEHT
npasuibHOCTH 3aaanHus oT 0 go 1. (KII3). danee KII3 ymHOkaercss Ha BecoBoi Kod(hdUIIUEHT
JIAHHOTO BUJIA 3a/IaHUI U3 OATTbHO-PEUTUHTOBOM TAOTHIBI.

TecThl.
TecTtupoBaHue TPOBOAUTCS O BCEM TeMaM W peaiM3yeTcsi Ha OCHOBE OJIOKAa TECTOBBIX
3aJIaHNH.




Ouenounvie napamempsl mecmogo2o 3a0anuu (npumep).

JImMTEenbHOCTh KOHTPOJISI 45 MuH
[IpennaraeMoe KOJMYECTBO 3aJaHHI 40
Kputepuu oueHku: BBINOJIHEHO BEPHO 3aJaHHi
«5», ecnu 90-100 mpaBHJIBHBIX OTBETOB
«4y, ecn 75-89 npaBUIILHBIX OTBETOB
«3», eciu 55-74 npaBUIILHBIX OTBETOB

5. MeToauuyecKue YKazaHust AJsd Oﬁy‘lalOIIII/IXCH M0 OCBOCHHIO TUCHHUIIIMHBI (MO)Iy.]'Iﬂ)

Llenp MeTOANYECKUX PEKOMEHJALMN - 00€CIIeUNTh CTYIEHTY ONTUMAJIbHYIO OPIaHU3aLUI0
nporecca H3y4eHNs AUCIUIUINHBI,  TAKXKE BBITIOJIHEHHS Pa3InYHbIX (HOPM CaMOCTOSTETLHON
paboTHI.

CryneHtaM HEOOXOAMMO O3HAKOMMUTHCA: C COJEpKaHUEM pabodeil MporpaMmbl
JUCLUIUIMHBL, C LEISAMU M 3aJjauaMd JUCLMIUIMHBI, €€ CBA3SIMU C JPYTMMHU JUCLHUILIMHAMU
00pa30BaTeNbHON MpOrpamMMmbl, METOAMYECKMMM pa3pabOTKaMu IO JIAHHOW JUCLUIUIKHE,
UMEIOIMMCS Ha 00pa30BaTeIbHOM IOpTajle M caifTe Kadenpsl, ¢ rpaduKoM KOHCYJIbTalUl
npernoaaBaresneit kadeapsl.

Pexomenoayuu no no02omoeke K 1eKyuOHHbIM 3AHAMUAM (meopemuuecKuil Kypc).

N3yyenne qucHUIUIMHBI TpeOYyeT CUCTEMATHUYECKOIO U MOCIE10BATEIbHOIO HAKOIICHUS
3HAHWM, CJIeJ0BAaTENIbHO, IPOINYCKHU OTJCIIBHBIX TEM HE MO3BOJIAIOT TTIyOOKO OCBOMTBH IPEIMET.
IMeHHO MOATOMY KOHTPOJIb HAJl CUCTEMATHUYECKOH pabOTON CTYJIEHTOB BCErJa HaXOAMUTCS B
LIEHTpe BHUMaHUs Kadeapsl.

CryneHtaM HEOOXOUMO:

- Iepe] KaXAOM JeKIuel MmpocMaTpuBaTh pabO4yl0 HpOrpaMMy TUCHMIUIMHBI, YTO
MO3BOJINT COKOHOMUTH BpEMsl Ha 3allUChIBAHME TEMbI JIEKI[MM, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEH1yEMOM JINTEPATYPBI;

- Ha OTJeNbHbIE JIEKIMM IPUHOCUTH COOTBETCTBYIOIIMN MaTepuan Ha OyMa)KHBIX
HOCHUTENSAX, IPEJCTABICHHBIN JIGKTOPOM Ha MOPTaje WM MPUCIAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBIN UMK IPyNNbD (TaOIUIBL, TpadUKH, CXEMBI, Tpe3eHTalun). lanasiii MmaTepuan Oyner
0XapaKTEpU30BaH, IPOKOMMEHTHPOBAH, JOMOJIHEH HEITOCPEACTBEHHO Ha JIEKIINN;

- mepel OYepeaHOW JIeKIMe HeoOXOJUMO MPOCMOTPETh IO KOHCHEKTY MaTepuai
npenpaymen gexuuu. [Ipu 3aTpyAHEHUsX B BOCHPUATHH MaTepHaia cieayeT oOpaTuThCs K
OCHOBHBIM JIUTEPAaTypHbIM HCTOYHUKAaM. Eciu pa3oOparbcs B Matepuae onsTh HE yJaloch, TO
oOpartutech K JEeKTOpy (Mo TpaguKy €ro KOHCYJbTallMH) MM K MpernojaBaTeNio Ha
NPAaKTUYECKHUX 3aHITHUSX.

Pekomenoayuu no noozomoeke K nNpaAKmuueckum (CemMuHapckum, 1adopamopHbvim)
3AHAMUAM.

CrynenTam cienyer:

- IPUHOCUTH C COOOM pPEKOMEHJOBAaHHYIO MPENOAaBaTEIeM JINTEPATyPy K KOHKPETHOMY
3aHATHIO;

- JI0 OYepeaHOro MPAKTHUYECKOro 3aHATHS [0 PEKOMEHJIOBAaHHBIM JINTEPATyPHBIM
UCTOYHHKAM MPOpadOTaTh TEOPETUUECKUN U MPAKTUYECKUI MaTepua, COOTBETCTBYIOIIEH TEMbI
3aHATUA U 0TpabOTaTh 3a/1aHus, ONpeAeNEHHbIE A/ MOJATOTOBKU K IPAKTUYECKOMY 3aHSITHIO;

- IIpU MOJATOTOBKE K MPAKTUUYECKUM 3aHATHUAM ClIeAyeT 00s3aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKLMH, y4eOHYI0 JHUTepaTrypy, HO M HOPMAaTHUBHO-IIPABOBBIE aKThl W MaTepUabl
PaBONPUMEHHUTEIBHOM MPAKTHUKH;



- TEOPETHUYECKUI MaTepuai ciIeayeT COOTHOCUTh C ITPAaBOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI M3MEHEHHs, JOTOJHEHUS, KOTOpPBbIE HE BCErjJa OTPaXXeHbl B Yy4eOHOU
JUTEPATypeE;

- B Hauaje 3aHATUH 3a4aTh IPENOAABATEI0 BOIPOCHI IO MaTepualy, BbI3BaBIIEMY
3aTpyAHEHUS] B €ro IOHMMAHUM M OCBOCHMM IIPpU pEUICHUW 3a4ad, 3aJaHHbIX s
CaMOCTOSITEJIbHOTO PELICHMUS;

- B XOJI¢ NPAKTUYECKOIO 3aHATHUS JaBaTh KOHKPETHBIE, YETKHE OTBETHI IO CYLIECTBY
BOIIPOCOB;

- Ha 3aHATUM JOBOJMUTH K&XAYyK 3a7ady [0 OKOHYATEJbHOIO  PEIICHMS,
JEMOHCTPUPOBaTh IOHMMAHME IIPOBEACHHBIX pAaCyYETOB (AHAJIM30B, CUTyalluid), B cllydae
3aTpyaHEHHUI 00palaThCs K MpenoiaBareiio.

Memoouueckue pexomenoayuu no nOO20MO6Ke, HANUCAHUIW U OPOpPMIAEHUIO
KOHmMPOIbHOU padomol

BeinonHenue KOHTPOJIbHON PabOThl MPOBOAMTCSA MO TeMe | ¢ 1enblo (pOpMHUPOBAHUS
o0mrenpoeccHoHATFHBIX KOMIETEHIUH B CITOCOOHOCTEH K HAyYHO-HCCIIEI0BATENBCKOM padoTe,
MO3BOJIAIOIINX:

- OCYUIECTBISTh TOWCK W HWCIOJb30BaHWE WHPOpMaNWU (B TOM YHCIE CIPaBOYHOMH,
HOPMAaTUBHOM W  mpaBoBOH), 0OpabOTKYy JaHHBIX C INPUMEHEHHEM COBPEMEHHBIX
UH(POPMALMOHHBIX TEXHOJIOTUH, HEOOXOAMMBIX /ISl pelIeHus Mpo(ecCHOHAIBHBIX 3a/1a4;

- BBIOMpaTh MHCTPYMEHTAJbHbIE CpPEACTBA Jii 0OpaOOTKH JaHHBIX B COOTBETCTBUH C
IIOCTaBJICHHOM 3aJ1a4eil, IPUMEHS COBPEMEHHBIM MaTEMaTUYECKUNA U CTATUCTUYECKHM arapar,
IIPOrpPaMMHBIE ITPOLYKTHI;

- aHAJIM3UPOBAThH PE3YJILTAThl, 000CHOBBIBATH I1OJYYEHHbIE BBIBOIBI.

KonTtposnbHble paboThl 10JIKHBI ObITh BBIIIOJIHEHBI B IOJIHOM 00BEME.

KonTponbHas paboTa 10J15KHA COAEpKaTh:

3ajaHue, peleHue U OTBET K01 3a7iauu paboThl;

Memoouueckue pexomenoayuu no 6bINOJIHEHUIO PA3MUYHbIX dopm
CaAMOCMOAMETbHIX 0OMAWHUX 3A0AHUIL.

CaMocTtosiTenbHast paboTa CTYIEHTOB BKJIIOYAET B ce0s BBIMOIHEHUE PA3IMYHOTO poja
3a/IaHUi, KOTOpbIE OPHEHTHUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepuaia H3ydaeMoun
mucturinHel. [lo kakaol Teme ydeOHOW MUCHUIUIMHBI CTYJEHTaM MpeajiaraeTcs IMepeueHb
MPaKTUYECKHUX 3aJaHul JUIsI CAMOCTOATEILHON paboThI, ONpeIesieMblil TTPero1aBaTesieM B X0/1e
BBITIOJTHSAEMOCTH TPAKTHUECKUX M IJIa0OpaTOpHBIX pabdoT ¢ NPUMEHEHHEM KOMIBIOTEPHON
TEXHUKU.

K BeIMmonHEHHIO 3aaHU AN CaMOCTOSATENBHOU PaOOTHI MPEIbSIBISIIOTCS CIETYIOIINE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HUCIOJHSTHCS CaMOCTOSITENIBHO WM TIPEJICTaBIATHCS B
YCTaHOBJIEHHBIN CPOK.

Memoouueckue pekomenoauuu no padome ¢ 1umepamypoil.

JIrobast opma camMoOCTOSTENBHON pPabOTHI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAIMCAHHME 3CCE, KOHTPOJIbHOM paboThl, JOKIaAa W T.NI.) HaYMHAETCS C H3y4eHUs
COOTBETCTBYIOIIIEH TUTEPATYphl Kak B OMOIHOTEKE, TaK U JOMA.

K xaxmoit Teme y4eOHOW IUCHUIUIMHBI IMOJ00paHa OCHOBHAas M JIOMOJHHUTEIIbHAS

JUTEpaTypa.
OcHoBHast TUTepaTypa - 3T0 Y4eOHUKU U yueOHbIE TOCOOuSI.
JlononHUTENbHAS JIUTepaTypa - 3TO MOHorpaduu, COOPHUKHM HAyYHBIX TPYIOB,

KYPHAJIBHBIC U I'a3€THBIC CTATbU, PAa3JIMYHBIC CIIPABOYHUKH, SHIUKIIONCANN, HHTCPHET PECYPCHI.
PexomeHanmu CTyeHTy:
- BBIOpaHHYI0 MOHOTpaduI0 WM CTaThIO 11e1eco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CIIeAyeT 03HAKOMUTBHCS C OTJIaBICHHWEM M HAayYHO-CIIPABOYHBIM aIllapaToM, MPOYUTATh
aHHOTAIMIO W TpeaucioBue. llemecooOpa3HO ee MPONHCTaTh, PacCMOTPETh HIUTIOCTPAINNH,



TaOJIMLbI, JUarpaMMbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMJIEHHE IMO3BOJIUT Y3HATh,
KaKHC I'1aBbl CJICAYCT YATATh BHUMATCIIBHO, 4 KAKUC IPOYUTATh GBICTPO;

- B KHUT€ WJIM JKypHaJe, MpUHAAJIeKalIe CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUHA MOKHO
BBIACIIAITH MApKCPOM HJIM ACJIaTh IIOMCTKH Ha ITOJIAX. HpI/I pa60Te C I/IHTepHeT-I/ICTO‘-IHI/IKOM
1eJ1eCO000Pa3HO TAKXKE BBIIEISTh BAXKHYI0 HHGOPMAIHUIO;

- €CJIM KHHMTa WJIHM JKypHall He SIBIISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO IEJIECO00pa3HO
3aMuChIBaTh HOMEpPA CTPAHUI], KOTOpbIe MPUBICKIN BHUMaHUE. [103xe ciemyeT BO3BpaTUTHCS K
HUM, T[I€pEYUTaTh WIM [epenucarb HyXHyl wuHpopmamuio. duszndyeckoe AeHCTBHE 110
3aMKChIBAaHUIO TIOMOTAET MPOYHO 3aJ0KUTh TaHHYI0 HHPOPMAIIHIO B «0aHK MaMSITH.

Brinensitores cneayroniye BUIbl 3aUce Ipu padoTe ¢ JIUTEPATypOil:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3alliCh OCHOBHOT'O COJEp)KaHUS HAYYHOU pabOTHI.
L[em,}o ABJIICTCA HE TMCPCIIMCBIBAHWUC IIPOU3BCIACHUS, a BBIABJIICHUC €TI0 JIOTUKH, CHUCTCMbI
JIOKA3aTeNbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIUNA KOHCIEKT JIOJDKEH CO4YeTaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[lutata - TOYHOE BOCHPOM3BEICHHE TEKCTA. 3aKIIOYaeTCs B KaBBIYKH. TOYHO
YKa3bIBACTCA CTpaHUIIa HCTOYHHKA.

Te3ucsl - KOHIEHTPUPOBAHHOE M3JI0KEHHE OCHOBHBIX IIOJIOKEHUH MPOYUTAHHOTO
MarepHania.

AHHOTAIMS - OYEHb KPATKOE U3JI0KEHHE COJIepKaHMsI IPOUUTAHHON paboThI.

Pestome - Hanbosiee oOmIMe BBHIBOJBI U TOJIOKEHUST pabOTHI, €€ KOHIENTyallbHbIE UTOTH.
3anucu B TOM WM MHOHM opMe He TOIBKO CIOCOOCTBYIOT TOHUMAHHIO U YCBOCHHUIO H3y4aeMOro
Marepuaiia, HO ¥ TIOMOTAal0T BbIPA0AThIBaTh HABBIKH SICHOTO M3JIOKEHHUS B MUCBMEHHOU (hopme
TeX WA UHBIX TEOPETUYECKUX BOIIPOCOB.

6. YueOHas quTepaTtypa u pecypcbl HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"UnTepHeT", BK/II0OYas NepeyeHb y4eOHO-MeTOAHYeCKOro odecrevyeHust As
CAMOCTOSITEIbHOM PadoThI 00y4al0MXCsl N0 JUCHHILIMHE (MOLYTI0)

6.1. OcHosHaa numepamypa.

1. Tpopumos, B. B. Undopmatuka B 2 T. : yueOHUK JUIs akajemMuueckoro Oakanaspuara / B. B.
Tpodumos, M. U. bapabGanosa ; otB. pex. B. B. Tpopumon. — 3-e uzn., nepepad. u gon. — M. :
NznarensctBo FOpaiit, 2016. — 553 ¢. — (Cepus : bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-9916-7266-5. — Pexum moctyma : www.biblio-online.ru/book/9C6C2FF4-E481-4F40-
A229-E7TEE8SCC10640.

2. Ilonsxos, B. Il. Mudopmatuka anst skoHoMmuctoB. IlpakTukym : ydeOHoe mocoOue st
akagemuueckoro Oakanaspuara / B. I1. Ilonskos, B. I1. Kocapes ; nox pex. B. I1. Ilonskxosa, B.
I1. KocapeB. — 2-e u3n., nepepab. u non. — M. : U3narensctBo FOpaiit, 2017. — 271 ¢c. —
(Cepus : bakanaBp. Axagemudecknii kypc). — ISBN 978-5-534-03029-7. — Pexxum moctyma :
www.biblio-online.ru/book/FB1F6466-040B-498F-B168-AB6B73CEBCDEF.

3. Tpodumos, B. B. NHDopManmoHHbIe TEXHOIOTUH B 2 T.. YYCOHHK IS aKaJeMHUYECKOTO
OakanaBpuata / B. B. Tpopumos ; ots. pea. B. B. Tpopumon. — M. : UznarensctBo Opaiir,
2017. — 238 c. — (Cepus : bakanasp. Akanemmueckuii kypc). — ISBN 978-5-534-01935-3. —
Pexxwum noctymna : www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225.

6.2. flononHumensHaA numepamypa.

1. Untomeukus, B. M. OCHOBBI HCTIONB30BaHMS U TPOSKTUPOBaHUS 0a3 JaHHBIX | YUCOHUK IS
CIIO / B. M. Umomeukun. — ucnp. u gomn. — M. : U3narensctBo FOpait, 2017. — 213 c. —


http://www.biblio-online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640
http://www.biblio-online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640
http://www.biblio-online.ru/book/FB1F6466-040B-498F-B168-AB6B73CEBCDF

(Cepus : IIpodeccronansuoe oopazoanue). — ISBN 978-5-534-01283-5. — Pexxum nocryna :
www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243.

2. Hecrepos, C. A. ba3bl JaHHBIX : y4eOHUK U MPAKTUKYM JUJIS akaJeMu4eckoro OakanaBpuara /
C. A. HecrepoB. — M. : UznarensctBo IOpaiit, 2017. — 230 c¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-00874-6. — Pexum goctyma : Www.biblio-
online.ru/book/B790110B-BAB8-47C1-B4AAD-BB5B1F43FDAO.

Crpyxkun, H. II. ba3el nmanspIx: mpoektupoBaHue. IIpakThkym : ydeOHOe mocoOue s
akagemudeckoro Oakanaspuara / H. I1. Ctpyxkun, B. B. T'ogua. — M. : M3garenscTBo FOpaiir,
2017. — 291 c¢. — (Cepus : bakanaBp. Akanemudeckuii kypc). — ISBN 978-5-534-00739-8. —
Pexxwum noctymna : www.biblio-online.ru/book/3CC6CD3E-3BE4-4591-8BE8-A8226 AB5SE1DS.
3/ Iammes, B. A. Teopust uadopmanuu. TeopeTrnueckrue 0CHOBBI CO3/1aHMsI HHOOPMAITMOHHOTO
obmiectBa : yuebHOe mocodue ais By30B / B. A. lllammes, 0. B. bunyns. — M. : U3garenscTBo
IOpaiir, 2017. — 177 ¢. — (Cepus : Yauepcutetsl Poccun). — ISBN 978-5-534-02989-5. —
Pexxum noctyma : www.biblio-online.ru/book/5010C1E1-28EC-47E2-B3FC-757D4584EESS.

6.3. HopmamusHesie npasossie O0KyMeHmMbl.

1. JJoxrpuna nHpopmannoHHoi 6e3omacHocTu Poccuiickoit denepanmn.

2. @enepanbublii 3akoH Poccuiickoii ®enepanuun  «O0 wunHbpopmanuu, HHOOPMALMOHHBIX
TEeXHOJIOrUAX U 3aumTe nHpopmanun» Nel49-®d3 ot 27 uronst 2006 rona.

3. ®enepanbHblil 3akoH OT 4 utoist 1996 r. «O0 ydacTuu B MEXIYyHApOIHOM HH(POPMAIHOHHOM
oOMeHey.

4. TOCT 34.601-90. Hudopmanuonnas TexHonorus. Komriuiekc  cTaHmapToB  Ha
ABTOMATU3UPOBAHHBIE CUCTEMBI. ABTOMATH3UPOBAaHHbIE CUCTeMbl. CTaluM CO3/IaHuUs.

5. T'OCT P NCO/M3K 12207. IIpornecchl >kM3HEHHOTO IIUKJIIA IPOTPAMMHBIX CPEJICTB.

6.4. UumepHem-pecypcel.

WWw.nnir.ru / - Poccuiickas HanimoHabHasi OMOIMOTeKA

WWW.Nns.ru / -HanmonanbHast 31eKTpoHHAs OHOIHOTEeKa

WWW.ISi.ru / - Poccuiickast rocyiapcTBeHHasi OnOIHOTEKa
http://www.capstudio.com/ippa/Internet Publishers Professional Association (IPPI)
www.google.ru / - TTouckoBas crctema

www.yandex.ru / - ITouckoBasi cuctema
http://www.softwarez.com/windows/htmledit95.html HTML Editors

8. http://lwww.i-exam.ru — caiit uHTepHeT-TecTHpOBaHUs B cdepe oOpazoBanus HUU
MOHMTOpPHHIa KauecTBa 00pa3oBaHus

9. http://lwww.intuit.ru — caiit HMHTepHeT yHUBepcuTeTa WH(POPMALMOHHBIX TEXHOJIOTHI
(BH1€0-KYpCHI IO TUCIUILINHE)

10. http://www.knigafund.ru — snextponnsiit 6ubMHOTEUHBIN caliT «Kuura®doum»

11. http://www.microsoft.com — opurmansusiii cait pupmser MaiikpocohT

12. http://www.sbiblo.com — 6ubnmoreka yueOHOW 1 HAYYHOH JIUTEPaTyphI

13. http://www.twirpx.com - caldT y4eOHO-METOANYECKOW U TMPO(HECCHOHATBHON JINTEPATyPhI
JUIsl OOYYArOIIMXCsl U MPeroiaBaTesici TeXHUYECKUX, €CTECTBEHHO-HAYYHBIX M T'YMaHUTAPHBIX
CIIeIINaIbHOCTEN

14. http://www.wikipedia.ru — cBo0oaHAS SHITUKIOIEIUS

NoakowhE

7. MaTepuajibHO-TexHH4YecKasi 6a3a, HHGOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
ol0ecrieyeHne 1 MH(pOPMAILHOHHBIE CIPABOYHbIC CHCTEMbI


http://www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDA0
http://www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDA0
http://www.nnir.ru/
http://www.nns.ru/
http://www.rsi.ru/
http://www.capstudio.com/ippa/
http://www.google.ru/
http://www.yandex.ru/
http://www.softwarez.com/windows/htmledit95.html
http://www.i-exam.ru/
http://www.intuit.ru/
http://www.knigafund.ru/
http://www.microsoft.com/
http://www.sbiblo.com/
http://www.twirpx.com/
http://www.wikipedia.ru/

1) Chenuanu3upoBaHHBIC 3aibl JJIsl TPOBEACHUS JICKIUH M ayJAUTOPUU ISl MPOBEICHUS
CCMHMHApPCKMX W TPAKTHYCCKUX 3aHATHH C HCIOJIB30BAHUEM MYJIbTHMEIHIHOTO
000pyTIOBaHHUS M BO3MOXKHOCTBIO TIPSIMOTO BBIXOJ1a B ceTh MIHTEpHeT.

2) Croenmanu3upoBaHHash MeOellb U OPICPEACTBA: AyJUTOPUH M KOMIBIOTEPHBIC KIIACCHI,
000pyTOBaHHBIC TIOCAI0YHBIMH MECTAMHU.

3) Texuumueckue cpenacrsa oOyueHusi: IlepcoHanpHBIE KOMITBIOTEPHI; KOMIIBIOTEPHBIC
POCKTOPBI; 3BYKOBBIE TMHAMHKH; IIPOTPaMMHBIE CPEJICTBA, 00ECIICUNBAIOIIIE TPOCMOT]
BusieodaiioB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4) Jluuensuonnsie snekrponnsie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Access).

5) CBoboaHO pacmpocTpaHseMoe IpOrpaMMHOE obecrieueHue: PascalABC,
Pascal ABC.NET,

6) WudopmaioHHbIe CIpaBOYHbIE M TOUCKOBbIe cucTeMbl «KoHcymbTant Ilmrocy,
«I"apaHT».



