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1. [lepeyeHb MIaHMPYEMBbIX Pe3yJIbTATOB 00y4EeHHUS MO0 JUCHMUIIIIMHE (MOTYJII0), COOTHECEH-
HBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHUS MPOTrPaAMMBbI

1.1. Jucunnimaa «IIpodeccuoHanbHasi KyJabTypa rocyaapcTBeHHbIX M MyHHIMIAJIBHBIX
CJIY’KAIIUX B 1eSITeJIbHOCTH 110 OKA3aAHUIO I'OCYAAPCTBEHHBIX M MYHHIUNIAJIbHBIX YCJIYD»
ol0ecreynBaeT OBJIA/IeHUE CJIeAYIOIIUMH KOMIIETEHIMAMM:

Kon

Kon »tana
Hanwmenosanne OC;[OGHI/ISI HauMeHOBaH#e dTana 0CBOEHHs KOMIIE-
KOMIICTCH-
KOMIICTCHIIH KOMITETEHITHN TeHIMI
1105051
OIIK-6 CnocoOGHOCTH pe- OIIK-6.1 CIIOCOOHOCTh HCTIOJIb30BaTh MH(pOpPMa-
IaTh CTaHAAPTHBIC 33Ja4H [MOHHO-KOMMYHHKAIIOHHBIE TEXHOJIO-
npodeccroHanbHOI es- rui B Npo(eCCUOHATBHOU eATeIbHO-
TEIHHOCTH Ha OCHOBE MH- CTH HAa OCHOBE HWH(OPMAIMOHHOW U
dhopmarmoHHoOM 1 OMOIHO- OoubIorpadguueckoil KyabTypHl.
rpaduyecKoil KyJbTyphbl ¢
OIIK-6.2 CIIOCOOHOCTh NPUMEHATH WH(pOpPMAIU-
MpUMEeHEeHHeM HH(pOpMaIu-
OHHO-KOMMYHHUKAIIHOHHBIC TEXHOJIOTHH
OHHO-KOMMYHUKAIIHOHHBIX
s . OpU pEeHIeHUH CTaHJapTHBIX 3a]ad
TEXHOJIOTUH U ¢ yu4€TOM OcC- .
9 MpOo(heCCUOHATILHOM  JACSITELHOCTH  C
HOBHBIX TPEOOBAHUI WH- N -
. y4éTOM OCHOBHBIX TpeOOBaHUN WH-
(dhopmarmoHHON Oe30macHo- "
o (hopManmoHHON OE30IMaCHOCTH.
I1K-24 Bianenue texHomorusamu, [1K-24.1 CITOCOOHOCTh TPUMEHSTH COBPEMEH-
npruemMamu, o0ecrevnBaro- HBIC TEXHOJIOTHH W TPUEMBI B TIPO-
IIAMU OKa3aHHE TOCyaap- (I)eCCI/IOHaHLHOI‘/‘I ACATCIIBHOCTHU 11O
CTBEHHBIX 1 MYHHLUIIAb- OKa3aHUI0 TOCYAAPCTBEHHBIX M MY-
HBIX YCITYT DH3MHECKUM 1 HUIUTAIBHBIX YCIYT (DU3UYECKUM U
WTUYIECKUM JTUIaM;
IOPpUINYCCKUM JIMIIaM fopuiec A,
[IK-24.2 | ctocoOHOCTH 0  OpraHu3aluu

IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U
MYHHUIMNAIBHBIX YCIYT (QU3NYECKUM
U IOpUIUYECKUM JIMLAM B JJIEKTPOH-
HOM (opwme.

1.1. B pe3synbpTaTe OCBOCHMS JUCLUILUIUHBI Y CTYAEHTOB JOKHBI ObITh CPOPMHUPOBAHBI:

Kop srana
[TpodeccronanbHble
- OCBOCHHUSI Pe3ynbraThl 00y4eHus
JeUCTBHS

KOMITETCHIIUH

OI1K-6 OIIK-6 Osaanenne OIIK-6 o6ecnneunBaeTcst cieIy0IHUMHU

BHAHUSIMH:
OIIK-6.1
e Crmoco0OB W TPaBHJ KCIOJB30BaHUs HH(MOpMAIU-

OIIK-6.2 OHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH JJIsl perie-

HUS po(ecCHOHANBHBIX 3a7lad B paMKax mnpodec-
CHOHAJIBHOM JEeATEIbHOCTH Ha OCHOBE MH(pOpMAIIH-
OHHOH M Oubnuorpaduyeckoil KyabTyphl;
coJiepKaHrue NHPOPMALMOHHBIX YIPO3 OpraHu3aluu
/ opraHy BJIacTH;




OCHOBHBIX HPUHIUIIOB HCIIOJIB30BaHUSA HH(OpMa-
[IMOHHBIX 0a3 JaHHBIX M MHTepHEeT-pecypcoB s
pelIeHUs CTaHIAPTHBIX 3a/a4 MpOodhecCHOHATBLHON
JeATEIIFHOCTH C YYETOM OCHOBHBIX TpeOOBaHMI
nH(OPMAIIMOHHON 0E30MaCHOCTH;

pOJIb U MECTO CHCTeMbI oOecneueHns nHpOpMaIu-
OHHOI 6e30macHOCTH B 00IIeM Iporecce PyHKINO-
HUPOBAHUsI OpraHU3aluy / OpraHa BIACTH.

CJACAYIOUNIMMHA YMCHUAMMU

paboThl C OCHOBHBIMU MAaKETaMU MPUKIAIHBIX MPO-
rpaMM HH()OPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEX-
HOJIOTUM, HCIIOJIb3YEMBIX MJIsi pEelIeHUs CTaHIapT-
HBIX 33J]]a4 B paMKax NpoQecCHOHATBHON IesTeb-
HOCTH Ha OCHOBE MH(OpMAIMOHHOW M OmbOIMOTpa-
(¢uyecKkoil KyJabTyphl;

MPUMEHSITh METOJIbl aHATIN3a U YIPABJICHUS COCTOS-
HUSMHU W TIpolrieccamu HH(pOpMaMoHHOW Oe3omac-
HOCTU;

OCYILECTBIISATh AYAUT YIpo3 MHPOPMALMOHHOTO Xa-
pakTepa;

BBISBJISITH M QHAJIM3UPOBATh MCTOYHHUKH HH(OpMa-
[IMOHHBIX PUCKOB JIEATEIBHOCTH OpraHu3anuu / op-
raHa BIIACTH.

CJICAYIOIHIUMHA HABbIKAMM:

MCIIOJIb30BaHUs UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUN ISl MHTEHCU(U-
KaIlM¥ Tporiecca MoydeHusi, 00pabOTKU U OIEHKH
uHpOpMaLlUU B paMKaX pelleHHs] CTaHAAPTHBIX 3a-
Jnad npodeccuoHanbHOM JeATENbHOCTH € y4ETOM
OCHOBHBIX TpeOOBaHMM HMHPOPMALMOHHONW 0e3-
OIACHOCTH;

o0ecrieunBaTh IMKJI YOpPaBICHUS C TOMOIIbIO
cpencts UKT;

OLIEHKH HH(OPMALMOHHBIX YIpo3 OpraHu3auuu /
OpraHa BJIacTH;

MCIIOJIb30BaHUs UHPOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH JJIS1 MOBBILICHUS
3¢ (PEKTUBHOCTHU AEATETHHOCTH OpPTaHU3aIUH.




[1K-24

[1K-24
[1K-24.1,
[1K-24.2

Osaanenue I1K-24 odecneunBaercs cjeyOIMMHA
BHAHUSIMU .

CYLIHOCTH M COJIEP’KaHUS COBPEMEHHBIX TEXHOJIO-
THii, a Takke MPUEMOB, 00eCIIeYNBAIOIINX OKa3aHHe
TOCY/apCTBEHHBIX U MYHHIIMITATBHBIX yCIyT (HU3H-
YECKUM U FOPUIUYECKHUM JINLIAM;

IIPABOBBIX OCHOB IIPEIOCTAaBJICHUS 3JIEKTPOHHBIX
rOCy/IapCTBEHHBIX M MYHMIIUIAIBHBIX YCIyT (pusm-
YECKUM U IOPUIUYECKUM JIULAM;

collepkaHue HH(OPMALIMOHHBIX Yyrpo3 CHCTEME
IIPEIOCTABIICHUS OKAa3aHUE TOCYJaPCTBEHHBIX U MY-
HULIAMTAJIBHBIX YCIYT;,

METO/Ibl aHaJIW3a, OPraHU3alUU U IUIAHUPOBAHMS B
0o0JacTu MpenoCTaBlIeHUs! TOCYIapCTBEHHBIX U MY-
HULUTIAJIBHBIX YCITYT.

CJICAYIOIIUMHA YMECHUSAMM:

UCIIOJIb30BaTh  COBPEMEHHbIE  MH(POPMAIIMOHHO-
KOMMYHHUKATHBHbIE TEXHOJOTHMH B CHCTEME IMpPeJo-
CTaBJICHUSI TOCYJAapCTBEHHBIX W MYHULUIAIbHBIX
yCIyT (U3UYECKUM U IOPUINYECKUM JIULAM,
OCYLIECTBJISATh ayJIUT Yrpo3 HH()OPMALIMOHHOTO Xa-
pakTepa B CUCTeMe IPeAO0CTaBIEHHs TOCYJapCTBEH-
HBIX U1 MyHULMIAJIbHBIX YCIIYT;

BBISIBJISATh M AHAJIM3MPOBATH UCTOYHUKU HMH(pOpMa-
LMOHHBIX PHUCKOB B JEATEIbHOCTU IO OKAa3aHHUIO
rOCYJJapCTBEHHBIX U MyHHULIUIIAIBHBIX YCIIYT;
UCTIOJNB30BaHUSl HMH(DOPMAIIMOHHBIX 0a3 aHHBIX,
AJIEKTPOHHBIX OMOIMOTEK U PECYpCOB Ul PELICHUs
npodeccuoHaNbHBIX 33J]a4 B paMKax OKa3zaHue roc-
YAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT (husnye-
CKUM U IOPUIUYECKUM JIULIAM.

CJACAYIOIIUMHA HABBIKAMM:

aHaJM3a, OpraHu3alliy U IUIAaHUPOBaHMS B o0nacTu
IIPEAOCTABIECHNUs TOCYJAapCTBEHHBIX U MYyHUIU-
HNalbHBIX YCIYT (PU3NYECKUM U IOPUAMYECKUM JIH-
mam,

OLICHKM HMH(OPMALIMOHHBIX yTPO3 CHUCTEME Ipeno-
CTaBJICHUsI OKa3aHHME IOCYyAApCTBEHHBIX U MyHUIU-
MaJbHBIX yCIIYT;

OpraHU3aly IIPENOCTaBICHUs TOCYIaPCTBEHHBIX U
MYHHUIMMATIBHBIX YCIYr (U3MYECKUM U IOpUIUYe-
CKHUM JIUIIaM B 3JIEKTPOHHOH (opme;

3aIMATHI IEPCOHAIBHBIX JAHHBIX MPHU OKa3aHUH IOC-
YAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.




2. O0beM U MeCTO TUCHUILTHHBI (MoayJis1) B cTpykType OII BO
O0beM TUCHMILTUHBI
OO0mmas TpyA0eMKOCTh TUCHUTUIHHBI COCTaBIsIeT 72 a.4. (2 3.¢.)

KonmndecTBo akaleMUYeCKUX 9acoB, BBIJCICHHBIX HA KOHTAKTHYIO pa0oTy ¢ Mperno/iaBa-
TeneM (10 BUAAM YYEOHBIX 3aHATHI) M HAa CAMOCTOATEIBHYIO PaboTy OOydJaromuxcs: - OuHas
dopma obydeHus: ek — 16 a.u., mpaktudeckue 3anatus — 16 a.d., camocTosTeNbHas padoTa
—40 a.y..

Mecto aucunmimasl B ctpykrype OII BO

Hucuummna «IIpodeccnonanpHast KyibTypa TOCYAapCTBEHHBIX U MyHUIIMIAIBHBIX CIyXKa-
LIMX B JEATEIBHOCTH IO OKA3aHUIO TOCYJAapPCTBEHHBIX U MYHHULUIAIBHBIX YCIYI» OTHOCUTCS K
mucuuruimHaM Moayist «['ocynapcTBenHoe u MmyHunmnanbHoe ynpasieaue» (K.M.08). Uzydaer-
csl CTyJIGHTaMH B 6 ceMecTpe Ha 3 Kypce.

s ocBoenus muctumuinHbl ««IIpodeccruonanbHas KyiabTypa rocyJapCTBEHHBIX U MYHHU-
LUIAIBHBIX CIYKalluX B ACATEIBHOCTH 10 OKa3aHWUIO I'OCYJApPCTBEHHBIX M MYHMIIMIIAJIbHBIX
yCIyr» 00ydYarolrecs UCTONb3YIOT 3HAaHUS, YMEHHSI, HABBIKH, CIIOCOOBI IETETLHOCTH U YCTa-
HOBKH, C(OpPMHpPOBAHHBIE B XOJ€ HM3y4yeHMs npeameToB: «HpOpMalMOHHBIE TEXHOJIOTHH B
ynpasieHun», «OcHOBBI WHPOpPMANMOHHON Oe3zomacHocT», «llpodeccnonanbHas nesTenb-
HOCTb I'OCYJapCTBEHHBIX U MyHUIMNAJIBHBIX CIYXKAIIHUX 10 IPEJOCTABICHUIO FOCYAaPCTBEHHBIX
U MYHULHUINAIBHBIX YCIyI», « EquHas cucremMa OKa3aHHs TOCYJAPCTBEHHBIX U MyHUIUIIAIbHBIX
yCIIyT».

B cBoro ouepenp oHa co3qaéT HEOOXOAUMBIE IIPEINOCHUIKYU JIJIsi OCBOCHUS MPOTrpamMm Jiuc-
LUIUIMH PAaCKPBIBAIOIIKX NPOOJIEMBI TEOPUH U MPAKTUKH 00ECIIeUeHUs] KOMILJIEKCA 3JIEKTPOHHBIX
rOCYJTapCTBEHHBIX YCIYT KaK MPO(eCcCHOHATBHOMN NesITeTbHOCTH OaKanaBpa-BhITYCKHUKA.

dopma NpoMeKyTOUYHON aTTeCTAlluK B COOTBETCTBUHM € YUEOHBIM IJIAHOM — 3a4€T.

3. Conep:xaHue U CTPYKTYpa JMCHHUILIMHBI (MOIYJISA)
CTpyKTYypa IMCUUTLIHHBI

Tabmuma 1.

O0beM AuCUMILIMHBI (MOYJIA), Yac.
®Dopma TeKy-

KonrakTHas padora 00yualo- [ero KOH-
Ne i/ HaumenoBanue Tem (pa3e- HMXCA ¢ l'lpeHOI[aBaTeJ'leMul'IO TPOJIsi yeneBa-
JIOB) Beero BU/IaM Y4eOHBIX 3aHSITHI €MOCTH Hpo-
CP MEKYTOUHOI
J JP m3 KCP aTTecTaluu

Ounas popma o0yueHust

MecTo 1 ponb IUCLUILIN-
Hbl «IIpodeccronanpHas
KyJbTypa rocyAapCTBEH-
Tema 1 | HPIX B MyHHIMIIAIBHBIX 9 2 2
CIIy’KallluX B JI€ATEIBHO-
CTH 10 OKa3aHUIO TOCy-
JTAPCTBEHHBIX U MyHHIIH-
HaJIbHBIX YCIIyT» B MOJ-




Ne i/

HaumenoBanue Tem (pa3ne-
JIOB)

O0beM AUCHUIIMHBI (MOIYJIS), Yac.

Bcero

KonTakTHas padoTa 00yuaro-
IUXCS ¢ MpenojgaBaTeseM 1o
BU/IaM Y4eOHBIX 3aHITHI

J JIP 113 KCP

Ccp

®opmMa TeKy-
11ero KOH-
TPOJIA ycleBa-
€MOCTH Npo-
MEeKyTOYHOMH
aTTecTalUu

Ounas popma o0yueHust

TOTOBKC COBPECMCHHBIX
TOCYAApCTBCHHBIX U MY-
HULUITAJIbHBIX CJIYKAIlUX
PO®.

Tema 2

®opmupoBanue mpodec-
CHOHAJIBHOM  KYJIBTYPBI
TOCYJIapCTBEHHOT'O  Opra-
Ha: I[CHHOCTH W MHCCHS,
OCHOBHBIC ITPUHIIUIIBI.

18

10

O; .

Tema 3

Meronuka hopmupoBa-
HUS TPO(HeCCHOHATBHOM
KYJIBTYPBI TOCYIapCTBEH-
HBIX U MYHUIUTATBHBIX
CIIy’)KallluX B CUCTEME
po¢eCCHOHAIIBHOTO 00-
paszoBanwusi, npodeccro-
HAJIBHOTO PA3BUTHS U Ca-
MOpa3BUTHSI.

O; 1.

Tema 4

Hopwmel 1 npaBuia ciy-
’KeOHOT0 TIOBEJICHUSI TOC-
yAapCTBEHHBIX TPaXKaaH-
CKHMX U MYHUITUTIATBHBIX
CITy>KaluX B Mpolecce
OKa3aHus TOCyAapCTBEeH-
HBIX U MYHUIUTIATBHBIX

YCIIYT.

O; .

Tema 5

Metoauka ynpaBiaeHUs
dbopmupoBanueM npodec-
CHOHAJIbHOU KYJIBTYDPBI B
rocy1apCTBEHHOM (MyHHU-
UIAIBHOM) YUpex/ie-
HUMU.

O; 1.

Tema 6

KynbpTypa pykoBoaurens
B cpepe rocy1apcTBEHHOM
(MYHUIMIIQTEHON) CITY K-
ObI KaK (paKTOp MOBBILIE-
HUs 9 hekTuBHOCTH
CITy>K€OHOH J1esITeNbHO-

O; 1.




O0beM AUCHUIIMHBI (MOIYJIS), Yac.
®opmMa TeKy-

KonTakTHas padoTa 00yuaro- IIero KOH-
Ne o/ HaumenoBanue Tem (pa3ne- Mxes ¢ npenonaBaTeneM“no TPO.Is ycneBa-
JIOB) Beero BU/IaM Y4eOHBIX 3aHITHI €MOCTH TIpo-
CP MEKYTOYHOI
J JIP 113 KCP aTrecTalMu

Ounas popma o0yueHust

CTH.

Onenka 3¢ heKTUBHOCTH
¢dopmupoBanuem npodec-

Tema 7 CHOHAJILHOU KYJIbTYPBI 9 2 2 5 O; .
rOCYIApCTBEHHBIX U MY-
HUIUIAIBHBIX CITyXKalllhX.

IIpomexyTouHast arrecTanus 3ayer

Bcero: 72 16 16 40

[Tpumeuanue: 1 — popmbl TeKy1Iero KOHTpos yecneBaemoctu: onpocsl (O), noknaast (/).
Conep:xxanmne IMCHUIIHHBI (MOIYJIs1)

Tema 1. Mecto u poab qucuuiuinabl «IlpodeccnonanbHas KyJbTypa rocy1apcTBeH-
HbIX  MYHHIMIAJBHBIX CJYKAIMX B AeITEIbHOCTH 10 OKA3aHUIO TOCYIAPCTBEHHBIX U
MYHUIHUNIAJbHBIX YCJIYD» B MOAT0TOBKE COBPEMEHHBbIX IrOCY/IapCTBEHHBIX U MYHUIIUIIAJIb-
HBIX cayxamux PO.

[TonsTue KYJbTYPbI, €€ CYIIHOCTH U 3aKOHOMCPHOCTH PA3BUTH.

[TonsiTe npodeccuoHanbHON KynbTypbl. CyIHOCTh NPOPECCHOHATBHON KYJIbTYPBI IOCY-
JAPCTBEHHBIX U MyHULIUIIAIBHBIX CIIyKALUX.

JlyX0oBHas KyJIbTypa TOCyAapCTBEHHBIX U MYHUIMIAIBHBIX CIY’KaIlUX: TAPMOHUS BHYT-
PEHHErO U BHEIIHETO.

OneHka cocTosIHUS MPOPECCUOHANBHOMN KYJIbTYpPbl TOCYAapCTBEHHBIX (MyHUIIUTIAIBHOMN)
CITy>kKObI B coBpeMeHHou Poccun.

Tema 2. ®opmupoBanue npogeccHoOHANBHON KYJIbTYPbl FOCY1aPCTBEHHOI'0 OpraHa:
LEHHOCTH U MHUCCHSl, OCHOBHBIC IPHMHLUIIBI.

Monens npodeccrnoHalbHBIX [IEHHOCTEH TOCYAapCTBEHHBIX W MYHUILMMAIBHBIX CITyXa-
mmX. OCHOBHBIE IEHHOCTH TPAKIAHCKUX CIYXKaluX: MpodecCHOHaIu3M W KOMIIETEHTHOCTh
TPaXTAHCKUX CIY>KaINX; YECTHOCTh U OECHPUCTPACTHOCTh MPU UCIOTHEHUH TPakIaHCKUMHU
CITY>KallTuMH JJOJDKHOCTHBIX 00S13aHHOCTEH.

Muccun rocyaapCTBCHHOT'O OpTraHa, MyYHUIIUITIAJIBHOT'O OpraHa (yqpexcz(eHmI).

[MpodeccronaabHbIC W JTUYHOCTHBIC KauecTBa (KOMIIETEHIIMHN), TOCYTAPCTBEHHBIX  MYHH-
LUTAJIBHBIX CIIyKaIlUX.

OCHOBHBIE TPUHITUITBI TPOPECCHOHATHHON KYJIBTYPHI TOCYJapCTBEHHOTO (MYHHIIUIIATBHO-
r'0) YUpPEKICHHUS.

Tema 3. Meroanka ¢popMupoBaHus NPOPECCHOHATBHOH KYJIbTYPbI IOCYyI1apCTBEH-
HBIX M MYHMIUNAJBHBIX CIYKAIUMX B cHCTeMe NPodecCHOHATBHOr0 00pa3oBaHMs, IPO-
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(heccCHOHAJILHOTO PAa3BUTHS U CAMOPA3BUTHS.

dopmupoBanue MpodheCcCHOHATHHON KYJIBTYPhI B CHCTEME BBICIIET0 TPO(HeCcCHOHATLHOTO
00pa3oBaHUs: OCHOBHBIC HANpaBJICHUs U (aKTOPHI BIUSIOMINE Ha (HOPMUPOBAHHE OCHOB ITPO-
(dheccnoHaNbHOM KYJIbTYPBI (IIPOOIEMBI U IEPCIIEKTUBHI).

Cucrema npodeccrHoHaIbHOM MOArOTOBKH (TIEPETIOArOTOBKH ) TOCYIapPCTBEHHBIX (MyHH-
[UMNATBHBIX) CIYKAIUX KaK GakTop Mpoppa3BUTHS: CoAepKaHUE U (POPMBI.

VYpaiieHue caMopa3BUTUEM T'OCYJAPCTBEHHBIX (MYHHULIMIIATIBHBIX) CITyKallIKX.

Tema 4. HopMbl ¥ mpaBuJIa CJIy:KeOHOT0 MOBEAEHUSI TOCYIapCTBEHHBIX IPaKIAHCKHX
U MYHUIMIAJBHBIX CJIYKAIIUX B Mpolecce OKA3aHUs rOCYIapCTBEHHBIX 1 MYHHIIUNIAJIb-
HBIX YCJIYT.

[Tpobnembl mpodeccuoHaNbHONW KYJIBTYPhl B CUCTEME "BJacTh - OOLIECTBO - YeloBeK'.
Oo1euenoBedeckre, OOMEIMBUIN3ALMOHHBIE HOPMBI (TaKHe KaK JI0JT, YeCTh, OTBETCTBEHHOCTb,
3 5 3

YBa)KEHUE K JIIOJISIM).

Hopwmsl npodeccronanbHoOi (MyHUIIUTAIBHOMN ) KYJIbTYPBI.

OcHOBHbIE HAPYLIEHHUS HOPM U IPUHIUIIOB NPOPECCHOHANTBHOMN KYIbTYpPbI B 1€SATEILHOCTH
rOCYJTapCTBEHHBIX (MYHHUIIMIIATBHBIX) CIYXAIIUX B MPOIEcce OKa3aHUS (PU3MUECKUM U I0PUIH-
YECKUM JIULAM COL[UAJIbHBIX YCIIYT.

Tema 5. MeTtonuka ynpasieHusi gopMmupoBanuemM npodgeccuoHaabHON KYJIbTYPbl B
rocy1apcTBeHHOM (MYHULMIIAJIbHOM) YYpPeKIeHHH.

OObeKkTHBHBIE U CYOBEKTHBHBIC (DAaKTOPHI, BiMsIOMKE HA GOopMUpPOBaHUE TTpodeccuo-
HAJIBHOW KYJIBTYPBI TOCYJAPCTBEHHBIX (MyHHIIUITAIBHBIX) CITY>KaIHX.

OcHoBHble HampaBieHUs (GOopMUPOBaHUS TPOGECCHOHATBLHOM KyJIbTYpBl TOCYIap-
CTBEHHBIX (MyHHUIIMIAIbHBIX) CITYKaIIHX.

WuTerpanus AeaTeNbHOCTH 10 (OPMHUPOBAHUIO U PA3BUTHIO MPO(HECCHOHAIBHON KYIIb-
TYpBI TOCY/IapCTBEHHBIX (MYHHIIMIIAIBHBIX) CIY)KallUX B CUCTEMY YIPaBJICHUS MEPCOHA-
JIOM TOCYAapCTBEHHBIX (MyHUIIUTIAIBHBIX) OPTaHOB.

Tema 6. KyabTypa pykoBoauTeJisi B cepe rocyaapcTBeHHOMH (MyHUIIMNIAILHOM)
CJIyK0bl KaK (paKTOP NOBBIECHUS IPPEKTUBHOCTH CJIyKeOHOM AeATeJIbHOCTH.

Crunn ynpaBieH4YecKol aedrenbHocT pykoBoauTeneil. [Ipodeccrnonanbhas KynbTypa
U IUepcTBO. THUMBI MBIIUIEHUS TIEPCOHANA YIPaBICHUS: CUHTE3aTOp, UACAIUCT, IparMa-
THK, aHAJIUTHK, PEATTUCT.

Tunel neNCTBUA: palMOHAIBHBIN, SMOLIMOHAIBHBIN, aBTOPUTAPHBIN, aBTOKPATUYECKUH,
JEMOKPATHIECKUH, TUOEepaTbHBIN, 1EJT0BOM, UMUTAIIMOHHBIH.

Kanposas kynpTypa Kak cocTaBistomas npopeccuoHanbHOM KyabTypsl. KynsTypa
MPUHATHS YIPaBICHUYECKUX PELICHUH.

BnusiHue KynbTypbl pyKOBOJIUTEINS HA ICUXOJIOTMYECKUN KIMMAT B KOJUIEKTUBE U 3 (-
(EeKTUBHOCTH JIEATETBHOCTH.

Tema 7. Ouenka 3¢ ¢pexTUBHOCTH (pOPMHUPOBAHUS NPOPECCHOHAIBLHON KYIbTYPbI
rocyaJapCcrB€HHbIX H MYHHIHMITIAJBHBIX CJIY7KalUX.
AHanu3 ypoBHs pa3BUTHA POPECCUOHATILHON KYJIbTYPhI TOCY1apCTBEHHOIO OpPraHa,
B T.Y. ITOJy4eHHsI 0OPaTHOM CBSA3M OT rOCYJapCTBEHHBIX TPAKIAHCKUX CIyXKaluX, Gu3u-
YECKUX U IOPUANYECKUX JIULL.
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EsxeroaHpiii MOHUTOPHHT U O1leHKA 3D PEeKTUBHOCTH TIporiecca GopMUPOBAHUS U
pa3BUTHS TPO(HECCHOHATLHON KYJIBTYPBI TOCYAaPCTBEHHOT'O OpPraHa.

Onenka BIUSHHS TPOGECCUOHATLHON KYJIbTYPBI TOCY1apCTBEHHBIX (MYHUITUITAIb-
HBIX) CITy>KalIMX Ha Ka4eCTBO OKAa3aHUs rOCYJapCTBEHHBIX (MyHUIIUTIATBHBIX) YCIYT.

4. MaTepHaJ’lbI TEKYIIECro KOHTPOJIsA yClI€EBAEMOCTHA Oﬁy‘laeMbIX H (l)OH)I one-
HOYHBIX CPE€ACTB HpOMe)l(yTOqHOﬁ aTrTeCTalum 1Mo JMCUMIIJINHE (MO[[yJIIO).

4.1. ®opMbI U METObI TEKYNIIEr0 KOHTPOJIA YCIEBAEMOCTH 00YYAKOIIUXCS U MPOMEKYTOY-
HOW aTTeCTALlHHU.

4.1.1. B xone peanuzauuu qucuuiimabl K.M.08./1B.01.02 «IIpo¢eccuonanbHas KyJabTypa
rocy/IapCTBEHHBIX M MYHHIIUNIAJIBHBIX CJIY:KAIIMX B /IeSITeIbHOCTH M0 0KA3aHUIO rocyap-
CTBEHHBIX U MYHUIIMNAJIbHBIX YCIYD».

HCII0/IB3YHOTCS cileyIolIe MeTOAbI TEKYIIero KOHTPOJIsl YCIIeBAeMOCTH CTY/IEHTOB:

Tema
MeToabl TeKylLIero KOHTPOJIA
(pa3 HaumeHoBaHue
yCIeBaeMoCTH
)

MecTo u postb tuctumuiiHbl «IIpodec-
CHOHaJIbHAs KyJbTypa IrOCyAapCTBEH-
HbIX 1 MyHULIMIIAJIBHBIX CIYKAIUX B
NeATEIbHOCTH M0 OKa3aHUIO rocyaap-
CTBEHHBIX 1 MyHULIUIIAIBHBIX YCIYT»
B [10JIFOTOBKE COBPEMEHHBIX IOCY1ap-
CTBEHHBIX 1 MyHULIUNIAIBHBIX CITyXa-
mux PO.

O; I;

dopmupoBaHue  NpodeccuOoHATbHOMN
5 [KYIBTYpBI TOCYAapCTBEHHOrO OpraHa: 0; JI.

LIECHHOCTU U MUCCHUs, OCHOBHBIC IIPHUH-
L{ATIBI.

Metoarka popMupoBaHus mpodeccu-
OHAJILHOH KYJIBTYPBI TOCYIapCTBEH-

3 [HBIX ¥ MyHHIMIIQIBHBIX CITYKaIIUX B 0; JI.
cucteMe npodeccuoHanbHOro 0o6paszo-
BaHMS, TPO(YECCHOHANBEHOTO Pa3BUTHS
Y CaMOPa3BUTHSL.

HopMbl 1 ipaBmiia cityke0HOT0 MoBe-
TIEHUs TOCYIapCTBEHHBIX I'PaXkKIaH-

4 CKVMX U MyHUIIMITAIBHBIX CITY>KaIllX B O; 1.
MpoIecce OKa3aHMsI TOCYAapCTBEHHBIX
1 MYHHUOUIIAJIIBHBIX YCIYT.

MeTtoauka ynpasieHus: GopMHpOBa-
HUEeM PO eCCUOHATBHON KYJIbTYPHI B
rOCy/1apCTBEHHOM (MYHULIUIIAJIbHOM)
YUpEXKIECHUN.

O; 1.
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KynbTypa pykoBoauTens B cdepe roc-
yAapCTBEHHON (MyHULIMIIAIBHON )

6  |coyxObl Kak (akTop MOBBIIEHUS (- O; 1.
(EeKTUBHOCTH CITy)KEOHOH JeATEIbHO-
CTH.

Onenka 3¢ heKTUBHOCTH (GOPMHUPOBa-
7  [HUEM NpoQeCCHOHATHHON KYIBTYPhI O; /.
rOCYTapPCTBEHHBIX U MYHHIIMITATbHBIX
CITyKaIllnX.

4.1.2. 3a4éT NpoBOAMTCS ¢ MPUMEHEHHEM CJIeTYIOIIUX MeTO0B (CPeACTB): METOJ YCTHOTO
OTBETA Ha BOMPOCHI 3a4€Ta M JajJbHEUIeH Oece/Ibl 10 PEHICHUI0 MPEIOKEHHON MpernoaBaTe-
JIEM CUTYaIlMOHHOMW 3a/1a4H.

4.2. MaTepuaJibl TeKYLIEro KOHTPOJIS yCIIeBAeMOCTH

Tunosblie oLleHOYHBIE MaTepuabl 10 TeMe 1. MecTo u poJs gucuuninubl «[Ipodeccno-
HAJIbHAS KYJbTYPa rocyJ1apCTBEHHbIX 1 MYHUIIUNAJbHBIX CJIYKAIIUX B 1€ATEJIbHOCTH 0O
O0KA3aHMIO rOCYIaPCTBEHHBIX U MYHHIIMNIAJBHBIX YCJIYD» B MOATOTOBKE COBPEMEHHBIX
rocy/IapcTBEeHHBIX H MYHHIHNAJBHBIX cayxamux PO.

Cemunap. Tema: [{uctunnuna «IIpodeccronanbuas KyabTypa rocyJapCTBEHHBIX U MYHHUIU-
HANbHBIX CIYXKAIIUX B AEATEILHOCTH MO0 OKA3aHUIO FOCYAaPCTBEHHBIX U MyHHUIUIIATBHBIX
yCIIyT» B MOATOTOBKE COBPEMEHHBIX FOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX CIIyXamux PO.

Hoxknan: Mecro u ponb auctumuinabl «IIpodeccrnonanbHas KyabTypa TOCyIapCTBEHHBIX H MY-
HULAMTAJIBHBIX CIIYKAIUX B ACATEIBHOCTH 110 OKA3aHUIO TOCYAAPCTBEHHBIX U MYHMIIUIIAIbHBIX
YCIyI» B IIOATOTOBKE COBPEMEHHBIX I'OCYIaPCTBEHHBIX M MYHULIMITAIBHBIX CcIyKamux PO.

Bonpocuwl 011 0bcyacoenus.:

1. OcHoBHbI€ LI€NH U 33/1a4 yueOHOU nucuurinHbl «IIpodeccnonanbHas KyJabTypa rocy-
JAPCTBEHHBIX U MYHUIIMIIATIBHBIX CIYKaIUX B JACSITEIBHOCTHU IO OKa3aHUIO TOCY1ap-
CTBEHHBIX ¥ MYHUIIMITAJIbHBIX YCITYT.

2. DTUMOJOTHS U COJACPIKAHUC 0a3MCHBIX TOHITHI JUCHUITIINHBI.

3. OcHoBHbIE TpeOOBaHUS K TOCYAAPCTBEHHBIM U MYHHUIUITAJIBLHBIM CITYXKAIIUM KaK CyOBbeK-
TaM MPEeAOCTABIIAIOIINM IOCYIAPCTBEHHBIE U MyHUIIUIIATIbHBIEC YCIYTH.

Tunoseie OeHOYHBIE MaTepHabl 10 TeMe 2 «PopMupoBaHue NPO(PecCHOHAIBHOM KyJIb-
TYpPBI FOCYIapCTBEHHOI'0 OPraHa: EHHOCTH M MHUCCHUs, OCHOBHBIC IPHHIUIIBI».

Cemunap. Tema: «®@opmMupoBanue npogeccuHoHANIbHOI KYJIbTYPbI FOCY1aPCTBEHHOI0 (MY-
HUIHMNAJTBHOI0) OPraHa».

Joxunan: «3apyOexxHblil onbIT hopMHUpOBaHUS POPECCHOHATBHOMN KYJIbTYpPbl TOCYAapCTBEHHOTO
(MyHUIIMTIAIIBHOTO) OpraHa B pa3BUTBIX CTpaHaX».

Bonpocw o5 0bcyacoenua:

1. Tunosas mozenb GopMHpOBaHUS MPOPECCUOHATBHON KYJIbTYpPbhl TOCYJapCTBEHHBIX (MYy-
HUIUNAIBHBIX) CITYKaIUX.

12




2. OCHOBHBIE IIEHHOCTH I'PaXXJAHCKUX CITyXKalUX: NPOHECCHOHATIN3M U KOMIIETEHTHOCTb
IpaXXIaHCKUX CITY’KaIlIKX; YECTHOCTh U OECIPUCTPACTHOCTD IPU UCIIOJHEHUH I'PaX1aH-
CKHMH CITyKalllUMU JOJKHOCTHBIX 00513aHHOCTEH.

3. Muccuu rocyAapcTBEHHOTO OpraHa, MyHHIIMIIAIBHOTO OpraHa (YUpeKIeHHs).

4. TlpodeccroHanbHble U INYHOCTHBIE KauecTBa (KOMIIETEHIUH ), TOCYIaPCTBEHHBIX U MY-
HUIUNAIBHBIX CIIyXKallluX.

5. OcHOBHBIE IPUHIUIBI MPO(HECCHOHAIBHOM KYJIbTYphI TOCYJapCTBEHHOTO (MYHHUIIUTIATb-
HOT0) YUPEXKICHUS.

TumnoBble OleHOYHbIE MaTepuajbl 1Mo TeMe 3 «Mertoauka (opmupoBanusi npodeccuo-
HAJbHOW KYJbTYPbl FOCYAAPCTBEHHbIX 1 MYHUIIUNAJIBHBIX CJIYKAIIUX B cUcTeMe npodec-
CHOHAJILHOI0 00pa30BaHus, NPo¢ecCHOHATBHOI0 PA3BUTHS U CAMOPA3BUTHSD).

Cemunap Tema: «®@opmupoBanue u pa3sutue crparerun « AngopmaunonHoro odmecrsa»
nporpamm «JJjieKTpoHHas Poccusi», «1eKTPOHHOE NPABUTEJIbCTBOY.

Hoxuan: «®opMupoBaHue TOCYIapCTBEHHON CTpaTeruu Hu(poBU3au 00I1IeCTBa, TOCTPOCHUS
u(pPOBOTro rOCy1apCTBAY.

Bonpocwt 0151 06cyarcoenus:

1. OcHoBHble HarnpaBieHUs pOpMUPOBaHUS NPOPECCUOHATBHON KYJIbTYPbl B CUCTEME
BBICILIETO MTPOGECCHOHATBLHOIO 00pa30BaHMUS.

2. JlomuHaHTHBIE (DaKTOPHI BIUSIOIMIKNE HA (HOPMUPOBAHHUE OCHOB MPO(ECCHOHATILHON KYJIb-
TypblI (IPOOIEMBI U IEPCIIEKTUBBI).

3. Cucrema npodeccnoHaNbHOM MOATOTOBKH (NMEPENOATrOTOBKH) TOCY/IapCTBEHHBIX (MyHH-
LUIAIBHBIX) CIYKAIUX KakK (pakTop npodpa3BUTHA: COEP)KaHNUE U (POPMBI.

4. praBHeHI/IC CaMOpPa3BUTUCM T'OCYJAPCTBCHHBIX (MYHI/H_II/IHaJ'IBHHX) ClIy’Kalux.

TunoBbie OLIEHOYHbIE MaTepUaJbl 10 TEME 4 «HOpMI)I H IpaBuJja CJ'Iy)Keﬁl-lOFO MmoBE¢ACHUSA
rocyiapCTB€HHbBIX I'PAKAAHCKUX U MYHHIMITAJIBbHBIX CJIYKAIIIHX B IIPOLECCE OKAa3aHUA
rocyaJapCrB€eHHbIX H MYHHIIUIIAJBHBIX YCIIYI).

Cemunap. Tema: Hopmbl 1 nnpaBuiIa cJ1y:Ke0HOT0 MOBEJCHHUS IrOCY1aPCTBEHHbIX I'PAMK/IaH-
CKHX M MYHUIMNAJIBHBIX CJIYKALIHX.

Bonpocwt 0151 06cyoarcoenus:

1. TIpoGnemsbl npodeccnoHanbHOM KYIbTYPhI B CUCTEME "BIACThb - OOIIECTBO - YETIOBEK'.
Ob61eyenoBedeckue, OOMEIMBUIN3AIMOHHBIE HOPMBI (TaKKe KaK JI0JIT, YECTh, OTBET-
CTBEHHOCTb, YBAXCHHE K JIIOJIIM).

2. Hopwmsl mpodheccrHoHabHON KYJIBTYPHI.

3. Hopwmsl npodeccroHalbHOM AesITeTbHOCTH TOCYJAPCTBEHHBIX (MyHHIIUTTATBHBIX) CITY-
HKaIHX.

4. OcHOBHBIE TPEOOBAHUS K PEATH3AIINN MTOBEIEHYECKUX HOPM B JICITEIILHOCTH TOCyAap-
CTBEHHBIX (MYHULIMIIAJIBHBIX) CIYKaIlIUX B IIPOLIECCE OKAa3aHUs TOCYAapCTBEHHBIX YCIIYT.
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5. TunoBble HapyLIEHUSI HOPM U MPUHIUIIOB MPO(ecCHOHANbHOM KYJIbTYpHI B IESTEIBHO-
CTH TOCYJJapCTBEHHBIX (MYHHUIMIIATIBHBIX) CIYXKAIIUX B MPOIlecce OKa3aHus (GPU3NIECKUM
Y IOPUINYECKUM JIMLAM COLIUAIbHBIX YCIIYT.

TumnoBble OLEHOYHbIE MaTepUaJbl MO0 TeMe S5 «Meroauka ynpapjieHusi (pOpMUPOBAHHEM
npogeccHoHAJbHOMH KYJbTYPbI B FOCYAaPCTBEHHOM (MYHHIIUIIAJILHOM) YUPeKIAEeHUI).

Tema OcHoBHbIe HanpaBJieHUs! GOpMHPOBAHUA NPO(PECCHOHAIBHOMH KYJIbTYPBbI roc-
YAapCTBeHHOH (MYHHIIUNIAJIBHOM) CJIYKOBI.

Bonpocuwl 015 06cyacoenus:

1. OObekTuBHBIE (DAKTOPHI, BIMSIONIME HAa (GOpMHUpPOBAHUE MPOPECCHOHATBHON KYJIBTYPhI
rOCYIapCTBEHHBIX (MyHHUIUTIAIBHBIX) CITY>KaIIHX.

2. CyOwekTtuBHBIC (hAaKTOPHI, BIUSAIONIMEC HA (OpMUPOBAHUE TTPOPECCUOHATBHOM KYJIbTYPhI
rOCYIapCTBEHHBIX (MyHHUIUTIAIBHBIX) CITY>KaIIHX.

3. OcHoBHBIC HamnpasicHUs (opMUPOBaHUS MPOPECCUOHATBLHON KYJIBTYpPhI TOCYIapCTBEH-
HBIX CITy)KaIluX.

4. OcobeHnHoe B (hopMUPOBaHHH MPOPECCHOHAIBLHON KYJIbTYPbl MYHHUIIMITATBHBIX CITyKa-
IIHX.

5. HHTterpanus AeATENbHOCTU MO (HOPMUPOBAHUIO U PA3BUTHIO MPOPECCHOHATBHON KYJIb-
TYPbI TOCYJJaPCTBEHHBIX (MYHHIIUITAILHBIX) CIIY KAIIUX B CUCTEMY yIPaBICHUS MTEPCOHA-
JIOM TOCYapCTBEHHBIX (MYyHHUIIUTIAIILHBIX) OPTaHOB.

TunosBble oleHOYHBIe MaTepuaabl 1o TeMe 6 «KyabTypa pykoBoaures B cepe roc-
YAapCTBEHHOH (MyYHHIIUNIAJIbHOI) CJIy:KObI KaK (PAKTOP NMOBbIMIEHHUS 3PPEeKTUBHOCTH
CIyKeOHOM NesiTeIbHOCTID).

Cemunap. Tema: «KyabTypa pykoBoaureisi B cdepe rocyiapcTBeHHOH (MyHHIIH-
NajabHOM) CiIy:K0bI Kak (pakTOp NOBbILIEHNS 3P PeKTHBHOCTH CIY:KeOHOM 1esATeIbHOCTH.

Hoxknan: «IIpodeccronanbHas KyabTypa pyKOBOJIUTENS U JIUJIEPCTBOY.

Bonpocwt 0151 06cyoarcoenus:

1. Cruim ynpaBieHUECKON AESITEIbHOCTH pyKoBoAuTeneil. THUIbl MbIIUIEHUS NTepcoHaa
YIIPABJICHUS: CUHTE3aTOP, UICATUCT, IParMaTUK, aHAJIUTUK, PEAIUCT.

2. Tunsl AefcTBUA: pallMOHATBHBINA, YMOLMOHAIBHBINA, aBTOPUTAPHBIN, aBTOKPATHUECKUH,
JEMOKPaTUYECKUH, TUOepaTbHBIN, 1€JT0BOM, UMUTAIIMOHHBIH.

3. Kaapomas KynbTypa Kak COCTaBIISIONIAs TPO(hecCHOHABHOM KyIbTyphl. KynbTypa
MPUHATHS YIPaBICHUYECKUX PELUICHUN.

4. BausHUe KyJIbTYpbl PYKOBOIAUTENS HA IICUXOJOTUYECKUI KIMMAT B KOJIEKTUBE U 3(-
(EKTUBHOCTH JIEATETBHOCTH.

TunoBble oeHOYHBbIE MaTepuaibl 10 TeMe 7 «Ouenka 3¢ppekTuBHOCTH (POPMUPOBAHHEM
NpopecCHOHANBHON KYJIbTYPBI IOCYIAPCTBEHHbIX 1 MYHUIUNIATBHBIX CIYKALIAX».

Cemunap. Tema: «Onenka 3¢ppexTuBHOCTH (pOPMUPOBAHHEM NPO(PECCHOHAIBLHOM KYJIb-
TYPBI FOCYIaPCTBEHHBIX © MYHUIIUNIATBbHBIX CIYKALMX.

Bonpocw o5 0bcyacoenua:
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1. Amnanu3 ypoBHS pa3BUTHA NIPOPECCUOHATBHOMN KYJIbTYPbI TOCY1apCTBEHHOI'O OPIaHa, B
T.4. TIOJIy4€HUS] OOPAaTHOH CBS3HM OT rOCYIapCTBEHHBIX IPAXKIAHCKUX CITy’KaIluX, (hu-

SUYCCKUX U FOPUIUYCCKUX JIUII.

2. ExeronHslii MOHUTOPUHT TIpoliecca GOPMHUPOBAHUS M PA3BUTHS MPO(HECCHOHAIBEHON

KYJbTYPBI TOCYIaPCTBEHHOT'O OpPraHa.

3. Mertoauka oreHka 3¢ (HeKTUBHOCTH (POPMUPOBAHUS U Pa3BUTHUS IPOPECCUOHATILHON

KYJbTYPBI TOCYIAPCTBEHHOT'O OpPraHa.

4. OueHka BIUAHUS TPO(PECCHOHATBHON KyJIbTYpBI TOCYJapCTBEHHBIX (MyHHIIMITATbHbIX)
CIIy’KalllX Ha Ka4eCTBO OKa3aHUs rOCYAapCTBEHHBIX (MYHUIUNIAIbHBIX) YCIYT.

TumnoBble OLEHOYHbIE CPeACTBA Pad0Thl 0aKAJIABPOB B IMpolecce CAMOCTOSATEILHOMH pado-
Thl HA/l TEeMaMHU Y4eOHOH TUCUHMILINHBI.
OuneHka ocyuiecTB/isieTcsi BO BpeMsl POBeJeHUs ayAUTOPHBIX 3aHATHI, POMEKYTOYHOM
aTTecTallMy B BUJIE 3a4€Ta, CPeACTBAMHU TEKYIIEro KOHTPOJIS.

CHOHAQJILHOW  KYJBTYpBI
rOCYJapCTBEHHOTO Opra-
Ha: HEHHOCTH M MHUCCHS,
OCHOBHBIE ITPHHIIATIBL.

B
=
Q
HaumeHoBaHue TeMbl e .
Q
Ne | Wi paznena TMCIIMILTH- = g Bomnpocsl 1u1s caMonpoBepku
o
/11 HBI (MOJTYJIf1) =
al
=
T.1 MecTo u poab TucIu- 5 -
HSATUE KYJIbTYPBI HOCTH W 3a-
wnsbl «[Ipodeccuo- N ¢ KYJIBTYpBI, €€ CYHIHOC 3
KOHOMEPHOCTHU Pa3BUTHSI.
HaJlbHAas KyJIbTypa rocy-
AapCTBCHHBIX 1 MYHHUIIN- [TonstTre npodeccHoHanbHOU KYIbTYpPHI.
MaTbHBIX CITYXKAIIUX B CymHocTh NpoecCHOHATBHON KYIbTYpPbI
JEATEIBHOCTH 10 OKa3a- TOCYJapCTBEHHBIX W  MYHMIIMIAIbHBIX
HUIO FOCYIapCTBEHHBIX U CryKalux.
MYHULUATIATBHBIX YCITYT
yHHI yery JlyxoBHasi KyJIbTypa rOCy/l1apCTBEHHBIX U
B MOATOTOBKE COBPEMCH- MYHHIIMIATBHBIX CIYXKAIIUX: TapMOHUS
HBIX TOCY1apCTBCHHBIX 1 BHYTPEHHETO M BHELIHETO.
MYHUIIUTIATBHBIX CITY-
xamux PD. Omnenka cocTostHUS podeccroHaIbHON
KyJbTYPBI TOCYIaPCTBEHHBIX (MYHHUIIN-
MaTbHOMN) cIy>KOBI B COBpeMeHHOi1 Poc-
CHUH.
T.2 ®opmupoBanmne mpodec- | 10 3apyOexHbli OnbIT GOPMUPOBAHUS ITPO-

beccroHambHON KyJIbTYpPBI FOCyaAap-
CTBEHHOT'0 (MYyHHMIIMIIAJILHOTO) OpraHa B
Pa3BUTHIX CTpaHaXx.

Tunosast Moaens GOpMUPOBAHUS ITPO-
beccroHambHON KyIbTYPBI TOCYAAp-
CTBEHHBIX (MYHHUIIMIIAIBHBIX) CITYKALIHX.

OcHOBHEBIE HEHHOCTHU I'paXXJAHCKHX CITYy-
JKalux: HpO(bCCCI/IOHaJ'II/BM 1 KOMIICTCHT-
HOCTB I'paXXJaHCKHX CIIy>KalllnuX; 4€CT-
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HOCTb M OECTIPHCTPACTHOCTH TP UCIIOI-
HCHUHU Ipa)KHaHCKHMH CJIy)KaH_[I/IMI/I
JIOJIKHOCTHBIX 00SI3aHHOCTEM.

Muccun rocyJapCTBEHHOTO OpraHa, My-
HULIUMAIBHOTO OpraHa (YUpeKIeHHUs).

ITpodeccronanbHble U TMYHOCTHBIE Kaye-
CTBa (KOMIIETEHIIMH ), FOCY1aPCTBEHHBIX U
MYHMIMIIAIBHBIX CITYKaLUX.

OcHOBHBIE IPUHIMIIBI TPOHECCHOHATb-
HOM KyJIbTYpBI FOCY1apCTBEHHOTO (MyHHU-
LMIIAIBHOI0) YUPEKICHUS.

T3 Metoauka hopmupoBa- dopmupoBanue npodeccuoHaIbHON
HUS podeccuoHaNbHOM KyJBTYpPBI B CHCTEME BBICILIETO TIpodec-
KyJIbTYpbl TOCYIapCTBEH- CHOHAJIbHOTO 00pa30BaHuUs: OCHOBHBIC
HBIX 1 MyHUITUTIATBHBIX HarpasJeHUs ¥ (HaKTOPbI BIHUSIONINE HA
CIIyKAIl[NX B CHCTEME (dbopMupoBaHUE OCHOB MPOQECCUOHAITB-
po¢heCCHOHATLHOTO 00- HOW KYJIbTYpPBI (IIPOOJIEMBI U IEPCIICKTH-
pa3oBaHusl, MPOPECCHO- BBI).
HAJIBHOTO Pa3BUTHS U Ca- .
MOPA3BUTHS. Cucrema npodeccnoHaIbHOMN MOATOTOBKU
(mepernoAroToBKH ) roCyJapCTBEHHbIX
(MyHUIIMTIAIBHBIX ) CITY>KAIUX Kak (dak-
TOp Npodpa3BUTHL: coepKaHKue U Gop-
MBI.
VYnpasieHue caMopa3BUTHEM TOCyAap-
CTBEHHBIX (MyHMIIUIAIBHBIX) CITY>KaIIHX.
T.4 Hopw™msl 1 mpaBuna ciny- [TpoGnemsl npoeccuoHanbHON KyIbTypBbl

’)KeOHOTr0 MOBEACHHUS TOC-
YIapCTBEHHBIX I'PaXKJaH-
CKUX M MyHHUIIMTAIbHBIX
CIIy>KallluX B Mpoliecce
OKa3aHUs TOCy1apCTBEH-
HBIX ¥ MYHUITUTIATEHBIX

YCIIyT.

B cucTeME "BIIacTh - OOIIECTBO - YEIO-

Bek".

OO0111eueioBevecKre, O0IIECUBUIN3AIIN-
OHHBIE HOPMBI (TaKUe KaK JOJT, YeCTh,
OTBE€TCTBCHHOCTbD, YBa)KeHI/Ie K J'HOI[?[M).

Hopwmsbl npodeccruonanbHoi aesTenbHo-
CTH FOCYJapCTBEHHBIX (MYHULIUIIATbHBIX )
CITyXKalllkX.

OcHoBHBIE TpEOOBaHMS K peau3aliy Mo-
BEJICHYECKUX HOPM B JI€ATEIHLHOCTHU TOCY-
JApCTBEHHBIX (MyHHULIUIIAIBHBIX) CITyKa-
IIMX B NIPOLIECCE OKa3aHMs FOCY1apCTBEH-
HBIX YCIYT.

Tunosble HapyIIEHUs HOPM U PUHLIUIIOB
npoeCCHOHATBLHON KYJIbTYPbI B IESTEIb-
HOCTHU I'OCY/IapCTBEHHBIX (MyHHUIUIATb-
HBIX) CIY’KalIMX B IPOLECCE OKA3AHMUSI
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(GU3NYECKUM U FOPUAMYECKUM JIHIIAM CO-
LUAJIbHBIX YCIIYT.

T.5

Meroavka yrnpaBiieHus
(hopMUpOBaHHEM TTPO-
(beccruoHaIbHOU KyJIbTY-
PBI B TOCYIapCTBEHHOM
(MyHHMITUTIAIBHOM) y4pe-
KJICHUU.

OObekTHBHBIC (DAKTOPBI, BIUSAIOIIME Ha
dbopMupoBaHue npohecCHOHATBLHOM
KYJIBTYpbl TOCYJapCTBCHHBIX (MYyHHIIH-
HAJIbHBIX) CITyXKalllUX.

CyObexTuBHBIE (DAaKTOPBI, BIUSIOUINE HA
dbopMupoBaHue pohecCHOHATLHOM
KYJIBTYpbl TOCYJapCTBCHHBIX (MYyHHIIH-
HAJIbHBIX) CIIyXKalllUX.

OcHoBHBIE HampaBjieHUs (HOpPMUPOBAHUS
npoeCCUOHATTBHON KYJBTYPBI TOCYyIap-
CTBEHHBIX CITy’KaIllUX.

Ocobennoe B (opMHpoBaHUU Tpodeccu-
OHAJBHON KYJIbTYPbl ~MYHHIIUIIAIBHBIX
CITy’KaIlIHX.

WuTerpanus 1esTelIbHOCTH 110 (GOPMHPO-
BAaHMIO U PA3BUTUIO PODEeCCUOHATHEHOM
KYJIbTYpBI TOCYJApPCTBEHHBIX (MYHHIIH-
MAIBHBIX) CITY)KAlIUX B CUCTEMY YIIPaB-
JICHUS IEPCOHAIOM T'OCYAapCTBEHHBIX
(MyHUIIMTIABHBIX ) OPTaHOB.

T.6

KynbTypa pykoBoauresns
B c(hepe rocygapcTBeH-
HOM (MyHHULIMITAJIbHON)
ci1yKOBbI Kak (hakTop 1o-
BbIIIEHUS 3 (HEKTUBHO-
CTH CITyKEOHOU J1eAaTelNb-
HOCTH.

Ctunu  ynpaBiIeHYECKOM JI€ATEIbHOCTU
pyKOBOAMUTENIECH. THIIBI MBINUICHUS IEp-
COHaJjla YIIpaBJICHHSA: CHHTE3aTop, Hica-
JIUCT, IPAarMaTuK, AaHAIUTUK, PEATUCT.

Tunsl neldcTBUA: pallMOHAIBHBIN, 3MOIU-
OHAJIbHBIM, aBTOPUTAPHBINA, aBTOKpAaTHYE-
CKUHM, JEeMOKpaTHYeCKuH, InOepasbHbIi,
JICIIOBOM, UMUTAIIMOHHBIHN.

KanpoBast KynbTypa Kak COCTaBIIAIOLIAs
npodeccruoHaIbHON KyabTypbl. KynbTypa
MPUHSTHS YIPABIEHYECKUX PEILICHUH.

Brnusinue KynbTypbl pyKOBOJIUTEINS Ha
MICUXOJIOTHYECKHUH KIIMMAT B KOJIJICKTHBE
1 3QHEKTUBHOCTD JIEATEIBHOCTH.

T.7

Onenka 3¢ eKTUBHOCTH
(dhopMUpOBaHHUEM ITPO-
(beccruoHaTbHON KYIbTY-
PBI TOCYAaPCTBEHHBIX H
MYHUIMIIATBHBIX CITY-
KaIuX.

AHanu3 ypoBHsI pa3BUTHS ITpodeccuo-
HaJIbHOM KYJBTYpPbI TOCYJaPCTBEHHOTO
oprasa, B T.4. IOJly4yeHUsI OOpaTHOH CBS3U
OT rOCYAApCTBEHHBIX TPAKJAHCKUX CITY-
Karux, GU3NIECKUX U IOPUIUIECKUX
T,

Exxeroausiii MOHUTOPHHT TIporiecca Gpop-
MHUPOBAHHS U Pa3BUTHUS MPODHECCHOHAIb-
HOM KyJITYpBI TOCYJapCTBEHHOT'O OpraHa.
Mertoauka onieHKa 3 PeKTUBHOCTH (Pop-
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MHUPOBaHUS U Pa3BUTHUS MPOdeccHoHab-
HOM KyJIBTYpBI TOCYJApPCTBEHHOTO OpraHa.
e OreHka BIUSHUSA TPOPECCHOHATIBHON
KyJbTYpPbI TOCYIaPCTBEHHBIX (MYHHUILIN-
NAJIBHBIX) CITy’KaLIMX Ha KAYECTBO OKa3a-
HUS TOCYIapCTBEHHBIX (MYHUIIMIIAIBHBIX)

YCIIYT.

OHeHO‘lHLIe cpeacrea aJis HpOMe)l(yTO‘lHOﬁ aTrTreCTalmu.

4.3.1. ®opmMupyemMblie KOMIETEHIIUU

Kox Kon sTana
Hanvenosanue 0CBOCHUA HaumMmeHoBaHHe 3Tana 0CBOEHUS KOM-
KOMIIe- -
KOMIIETEHIIMHT KOMIIETCH ImeTeHIun
TCHIUH oaun
OIIK-6 CnocoOHoCTh pe- OIIK-6.1 CIIOCOOHOCTh HCIIOJIb30BaTh HH(pOpPMa-
IaTh CTAaHJAAPTHBIC 33Ja4H [TUOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIO-
npodeccuoHanbHO es- ruyl B Npo(eCCHOHATBHOU eATeIbHO-
TEIHHOCTH Ha OCHOBE WH- CTH HAa OCHOBEe WH(OPMAIMOHHOW U
hopmarmoHHOM 1 OMOIHO- Ooubanorpadguueckoil KyabTyphl.
rpaduyecKoil KyJbTyphl ¢
OIIK-6.2 CIIOCOOHOCTh NPUMEHATH WH(pOpPMAIU-
MpUMEeHEeHHeM HH(pOpMaIu-
OHHO-KOMMYHHUKAIIHOHHBIC TEXHOJIOTUH
OHHO-KOMMYHHUKAIIHOHHBIX
o . OpU pEeHIeHUH CTaHJapTHBIX 3a]ad
TEXHOJIOTUH U ¢ y4€TOM OcC- .
9 MpoecCHOHATEHON ~ JIEATEIIBHOCTH ¢
HOBHBIX TPEOOBAHUI WH- N 5 -
. 4ETOM OCHOBHBIX TpeOOBaHUN WH-
¢bopmanroHHOI Ge30macHo- Y . p
ot (dhopmarmoHHOM 0€30MacCHOCTH.
[1K-24 Bnanenue texnonorusmu, [1K-24.1 CIIOCOOHOCTh TPUMEHSTH COBPEMEH-
npueMamu, o0ecrieunBaro- HBIC TEXHOJIOTHMH W TPUEMBI B TIPO-
IIUMHU OKa3aHHUE rocyaap- (I)CCCHOHaHLHOI‘;I ACATCIIBHOCTHU 11O
CTBEHHDBIX 1 MYHHLUIIAb- OKa3aHUI0 TOCYAAPCTBEHHBIX M MY-
HBIX YCITYT DH3MUECKHM 1 HUIUTAIBHBIX YCIYT (DU3UYECKHM U
WTUYECKIM JTUIaM;
IOPUANYECKUM JTUIaM fopuamHec TTHLaM,
[1K-24.2 CIOCOOHOCTD 1o OpraHu3aluu

MIPEIOCTABIICHUS TOCYIAaPCTBEHHBIX U
MYHULUTATBHBIX YCIYT (PU3HUECKUM
U IOPUINYECKUM JIUIAaM B AJIEKTPOH-
HOM (opme.

4.3.2 TunoBbie OLIECHOYHBIE CPEICTBA

Bonpocer misa 3adéra mo aucuumnianHe «IIpodeccuoHaibHasg KyJbTypa rocyaap-
CTBEHHBIX M MYHHIMNAJIBHBIX CIYKalIUX B JAeATEIbHOCTH IO OKAa3aHUIO IOCYJapCTBEH-
HBIX U MYHHIHMIAJIBHBIX YCIYI».

1. Tlousatue npodeccruoHanbHOM KyabTyphl. CyHmIHOCTH TPOPECCHOHATBHON KYJIbTYPHI TOCY-
JApCTBEHHBIX U MYHULUTAIBHBIX CITyXKaIIHX.
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10.

11.

12.

13.
14.

15.

16.

17.

18.

19.

20.

21.
22.

JlyxoBHasi KyJbTypa TOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX CIIY)KAll[UX: TapMOHUS BHYT-
PEHHETr0 U BHEIIIHETO.

O1eHKa COCTOSIHUS TPOPECCUOHATBHOM KYJIBTYpPbI TOCYIAPCTBEHHBIX (MYHHIIHITATBHOM )
city»0bI B coBpeMeHHoM Poccum.

3apyOexHbIi ONBIT (POPMUPOBAHUS IPOPECCUOHATBHON KYJIbTYPbI TOCYAaPCTBEHHOTO
(MyHULIMIIAIBHOTO) OpraHa B pa3BUTBIX CTpaHaXx.

Tunosas Mmozaens popMupoBanus NpodhecCHOHATBLHON KYJIbTYPhI TOCYIapCTBEHHBIX (MY-
HULUMAIBHBIX) CITYKaIUX.

OCHOBHBIE IICHHOCTHU TPAKAAHCKUX CITYXKALIUX: TPOPECCHOHATN3M U KOMIIETCHTHOCTb
IpaXJaHCKHUX CITy’KallliX; YECTHOCTh U OECIPUCTPACTHOCTD IIPU UCIIOIHEHUH I'PaX1aH-
CKUMH CITYKalIUMH JOJDKHOCTHBIX 00SI3aHHOCTEH.

Muccuu rocyJapcTBEHHOTO OpraHa, MyHHUIIUIAIBHOTO Oprana (yupexacHus).

HpO(I)eCCI/IOHaHBHHe U JINYHOCTHBIC Ka4CCTBa (KOMHGTCHHI/II/I), rocyaapCTBEHHbIX U MYHU-
UIIAJIbHBIX CIIYXKalluX.

OCHOBHBIE TIPUHITUITBI TPO(HECCHOHATEHOM KYJIBTYPhI TOCYIAPCTBEHHOTO (MYHHIIMITATEHO-
r0) YUPEKIACHHUS.

dopmupoBaHue MPOHeCCHOHAIBHOMN KyJIbTYPhl B CHCTEME BBICILIETO MPOPECCHOHATEHOTO
00pa30BaHMs: OCHOBHBIC HAIIPABJICHUSI.

Cucrema npodeccnoHaIbHOMN MOATOTOBKH (IIEPENOATrOTOBKH) TOCY1apCTBEHHBIX (MYHH-
LUIATbHBIX) CITYKAIIUX KakK GakTop Npodpa3BUTUA: coepkKaHue U (GOPMBI.

VYnpasnenue npodecCHOHaIbHBIM CAMOPA3BUTUEM T'OCYIaPCTBEHHBIX (MYHHUIIUIIATbHBIX)
CITyKalluX.

[IpoGnembl npodeccoHanbHON KyJIbTYphl B CHCTEME "BJIACTh - OOIECTBO - YETIOBEK".

O6H.I€“I€J'IOB€LI€CKI/IC, O6H.[CI_II/IBI/IJ'II/I38.I_II/IOHHLIC HOPMBbI (TaKI/Ie KakK O0Jr, 4€CTb, OTBCT-
CTBCHHOCTDb, YBAXKCHHUC K J'IIOI[SIM).

HopwMmbl npodeccronanbHOM A€ATeIbHOCTH TOCYIaPCTBEHHBIX (MYHULIUIATBHBIX) CITyXKa-
UX.

OcHOBHBIE Tpe6OBaHI/I$I K p€ajin3anuu nNoBCACHYCCKUX HOPM B ACATCIbHOCTU IrOCyaap-
CTBCHHBIX (MYHI/II_II/IHS.JIBHLIX) CIIy’KallluxX B IIpOUECCC OKazaHUA roCy JapCTBCHHBIX YCIIYT.

TunoBsle HapylIeHUs HOPM U IPUHIMIIOB NPO(PECCHOHATBHOM KYIbTYphI B I€ATEIBHOCTH
roCy/IapCTBEHHBIX (MyHUIMIAIBHBIX) CIYKaIIMX B IPOLECCE OKa3aHUs (PU3UUECKUM U
IOPUANYECKUM JIMIAM COLUAIIBHBIX YCIIYT.

OObexTuBHBIE (AKTOPHI, BIUAIOUIME HAa (OpPMHpPOBaHUE MPO(PECCHOHATBHON KYJIBTYpHI
roCy/IapCTBEHHBIX (MyHHUIIMITAIBHBIX) CIY>KaIIHX.

CyObexTHBHbBIE (aKTOPHI, BIUAIONIME HAa (HOpMUPOBAHHE MPO(HECCHOHAIBHOW KYJIbTYpHI
roCy/IapCTBEHHBIX (MyHHUIIMITAIBHBIX) CIY>KaIIHX.

OcHoBHbIE HanpaByieHUs] POPMHUPOBAHUS MPOPECCHOHATBHOMN KYIbTYpPbI TOCY1apCTBEHHBIX
CITy’KaIllUX.

Ocob6enHoe B (hopMUPOBaHUU POPECCUOHATBHOMN KYIbTYPbl MyHUIIUTAIBHBIX CIY>KaIIUX.
WuTerpanus aedareabHOCTH 10 GOPMUPOBAHMIO U Pa3BUTHIO MPO(ECCHOHATIBHOM KYJIbTY-
PBI TOCYIapCTBEHHBIX (MYHHUIMIIAIBHBIX) CIYKAIMX B CUCTEMY YIIPaBJICHHS [IEPCOHATIOM
roCy/IapCTBEHHBIX (MyHHUIIUIAIbHBIX) OPTaHOB.
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23. Ctunm  ynpaBJICHUYECKOW JIEATEILHOCTH PYKOBOAWTENCH. THIBl MBINUICHUS TMepcoHasa
YIIPaBICHUS: CHHTE3aTOp, UICAIUCT, IPAarMaTUK, aHAJIUTUK, PEAJIUCT.

24. Tunbl NEUCTBHS: palMOHAIBHBIN, AYMOIMOHAIBHBIA, ABTOPUTAPHBINA, ABTOKPATUYECKUH,
JNEMOKPATHICCKUN, TUOepaIbHbIH, 1eT0OBON, MMUTAIIMOHHBIH.

25. KagpoBas KynbTypa Kak COCTaBIIsAOIas MpodeccnoHalbHOM KyabTyphl. KynbTypa npuns-
TUS YIPaBICHUYECKUX PEIICHUH.

26. BiusiHre KyJabTypbl PyKOBOAMTENS Ha MICUXOJOTHYECKHUM KIIMMaT B KOJJIEKTUBE U dPdek-
TUBHOCTD JICATEILHOCTH.

27. Ananu3 ypoBHS pa3BUTHUS NpodecCHOHATBHON KyJIbTYPbl TOCYJapCTBEHHOT'O OpPraHa, B T.4.
MOJTy4eHHUs 00paTHOMW CBSI3M OT TOCYAAPCTBEHHBIX IPAXKIAHCKUX CITY)KAIIHNX, PHU3NUIECKUX
U FOPUJINYECKUX JIMII.

28. ExxeroHpIii MOHUTOPUHT TIpoliecca pOPMHUPOBAHUS M Pa3BUTHS MPOPECCUOHATLHON KYJITb-
TYpBI TOCYJapCTBEHHOT'O OpraHa.

29. Metoauka orieHka 3(p(HeKTUBHOCTH (POPMHUPOBAHUS U PA3BUTHS IPOPECCUOHATLHON KYJIIb-
TYpBI TOCYJapCTBEHHOT'O OpraHa.

30. Ouenka BiusHUS MPO(HEeCCHOHATBHON KYJIBTYPBI TOCYAAPCTBEHHBIX (MyHULIMTIAIBHBIX )
CITy KallMX Ha KaueCTBO OKa3aHMUs TOCYIAPCTBEHHBIX (MyHUIIUITATBHBIX) YCIYT.

K 3auéry momyckaroTcsi CTYICHTHI, BHIIIOJHHUBIINE BCE TPEOOBaHUS y4eOHOH HMpPOTrpaMMBI,
BBINOJIHUBIINE B YCTAHOBJICHHBIE CPOKU BCE BHJIbI 33JJaHUN U pabOT, HE UMEIOLIUM 3a10JKEH-
HOCTEM 10 UTOraM TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH.

[loaroroBka Kk 3aueTy IMpenycMaTpuBaeT YCTHOE [TOBTOPEHHUE MPOIIEHHOr0 y4eOHOro mMa-
TepUaa Mo JUCIHUILTMHE (C UCIIOIb30BaHUEM KOHCIIEKTOB, yUeOHBIX TOCOOUH, TOTIOTHUTELHON
JUTEPATYpPhl), a TAKKE JAOMOJIHUTEIHHOE KOHCIIEKTUPOBAHUE ITUX UCTOYHHUKOB IO MEPEYHIO BO-
IIPOCOB, BEIHOCUMBIX Ha 3a4erT.

3ayeT MpUHUMAET JIEKTOp. 3a4eT MPOBOIUTCS B YCTHOU (hopMe no sonpocam.

3H8.HI/ISI, YMCHUA, JEHUCTBUSA o6yqafomerocs[ Ha 3a4CTC OLICHHUBAIOTCA KAaK «3a4YTCHO» HJIM «HE3a-
YTCHO)».

[IIxana oueHNBaHUA

JTan 0CBOEHUA IMoka3zaTenb oueHu- Kpurepuii ouenuBa- | Pexomenaye-
KOMIIeTEeHIIUN BaHus HUA Mble cpelcTBa
(MeToabI) o1re-
HUBaAHUA
OIIK-6.1 CamocTosiTenbHO HC- KoppektHo wucnonb3y- | YcTHOE cobece-
MoJIb3yeT HHpopMa- eT HMH(OPMAIMOHHO- | JOBaHHE
CIIOCOOHOCTH  HC-
LIUOHHO- KOMMYHHUKAIIMOHHBIE | 3alllnUTa MPEe3cH-
M0JIb30BaTh HHQOP- .
KOMMYHUKAIIMOHHBIE | TEXHOJIOTMM JJI1 WH- | TallHi
MAaIMOHHO-
TEXHOJIOTHH JIJIsl UH- TeHCU(PUKALUU  TIPO-
KOMMYHHUKAITMOH-
TeHCU(UKALUU TIPO- 1ecca mojyuyeHus, 00-
Hbl€ TEXHOJIOTUU B
. | Lecca nmoixy4yeHus, 00- | pabOTKM U OLEHKHU
npodeCCHOHATBHON
pabOTKH U OLIEHKH uHpopManuu AN pe-
NEeSTEIbHOCTH  Ha
uHpopMaluuy Ui pe- | LWIeHUs] CTaHJapTHBIX

OCHOBe  HMH(pOpMa-

IOCHUA CTAaHJAPTHBIX 3aaa4 B paMKax IIpo-
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[IUOHHON U OUOJINO-
rpadu4ecKoil Kyib-
TYPHI.

3a7a4 B paMKax Ipo-
(heccuoHanbHOM nesi-
TEJILHOCTU Ha OCHOBE
MH(POPMALIMOHHOM U
o6ubmuorpaduueckon
KYJIbTYPBI.

OO6nanaeT HaBBIKAMU
paboThI C OCHOBHBIMH
POrPaMMHBIMHU TIPO-
IyKTaMu uH(popMau-
OHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTHH, TI0JIh30-
BaHUs HH()OpPMAIOH-

(deccuoHanbHOU  Jesi-
TEJILHOCTH Ha OCHOBE
WHPOPMAIMOHHON U
oubnmmorpaduueckon
KYJIBTYPBL. Hemon-
CTPUpPYET HAaBBIKM pa-
00TBI C OCHOBHBIMHU
MPOrpaMMHBIMH ~ TIPO-
OyKTamu HuH(popMau-
OHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTHH,
BaHMS HH(POPMAIHOH-
HBIMH 0a3aMH JIaHHBIX

I1OJIB30-

HbIMH 0a3aMU JaHHBIX | U WuTepHer-
u UuTepHer- pecypcami.
pecypcamu.
OIIK-6.2 CamocTosTenbHO Koppektno npumensier | YctHoe cobece-
npuMeHsieT uHpopMa- | HHPOPMALMOHHO- JIOBaHUE
CIIOCOOHOCTH  IIpH-
IUOHHO- KOMMYHHKAITIOHHBIC | 3aluTa IPE3€H-
MEHSTh  UH(OpMa- .
KOMMYHHUKAI[UOHHBIC | TEXHOJOTHH TP pe- | Talui
HMOHHO-
B TEXHOJOTHH TPH pe- | MICHHH CTaHJaPTHBIX
KOMMYHHKAITOH-
IICHWW CTAaHJAPTHBIX | 3a7a4 npodeccuo-
HbIE  TEXHOJIOTHH .
3a1a4 npodeccuo- | HAIBHOW  JesATeIbHO-
IpU PELICHUU CTaH- . N
HAJIBHOW  JICATENBHO- | CTH C Y4€TOM OCHOB-
JApTHBIX 3a/1a4y . .
. | cth ¢ y4éToM OCHOB- | HBIX TpeOOBAaHWUN WH-
npodeccuoHaIbHON . .
HBIX TpeOOBaHWI WH- | popManMOHHON  0e3-
JEeSITENIbHOCTH c .
. dbopmarmonHoii  6€3- | OIaCHOCTH. [Tpone-
y46TOM  OCHOBHBIX
. OTIaCHOCTH. MOHCTPHUPOBAaHO  3Ha-
TpeOoBaHU WH-
. HUE TPaBUI U HOPM
dbopMarmoHHOH 3HaeT mpaBWJIa TMOJb-
MOJIb30BaHUS DIIeK-
0€30I1aCHOCTH. 30BaHUS DJIEKTPOHHBI-
TPOHHBIMH OMOIHOTE-
MH OMOIMOTEKAMMU,
KaMu, 0a3amMu JaHHBIX
OazaMM JaHHBIX A
JUIS TIpOBEICHHs COO-
MPOBEACHUS coopa,
pa, mepepaboTKu U
nepepaboOTKU W aHAIU-
aHanu3za uHPOpMAIUU
3a uwHboOpManuu s
JUIS  pelIeHHus] CTaH-
pemieHust  CTaHAapT-
JapTHBIX 3a1ad, To-
HBIX 3a/a4, TIOCTaB-
CTaBJICHHBIX PYKOBO-
JICHHBIX PYKOBOJUTE- .
. JUTETIeM ¢ y9ETOM OC-
JeM ¢ Y4€TOM OCHOB- .
. HOBHBIX  TpeOOBaHUM
HBIX TpeOOBaHUN HH- .
. nH(}OpMaLIMOHHON
dbopmarmonHor  6e3-
0€30MacHOCTH.
OTTaCHOCTH.
[1K-24.1 CamocTosTensHO KoppektHo nmpumensier | YcrHoe cobece-
MPUMEHSET COBPEMEH- | COBPEMEHHBIE TEXHO- | JOBaHHE
CITOCOOHOCTh ~ TIPH- ,
HbIC TEXHOJOTHMH U | JJOTUM W TNPUEMBI B | 3allUTa IPE3EH-
MEHSITh COBpPEMEH-

npuéMbl B mpodeccu-

npodecCuoHaATbHON

Tanun
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HBbIC TEXHOJOTMU U
npuéMbel B Tpodec-

OHAJLHOU JeATEILHO-
CTU MO OKa3aHWIO roc-

JESATENIbHOCTH 110 OKa-
3aHHUI0O TOCYJApCTBEH-

CIIOCOOHOCTH 110 Op-
TaHU3alMd  TpeIo-
CTaBJICHUS TOCYap-
CTBEHHBIX M MYHHU-
[UMATBHBIX  YCIYT
buznueckum u
IOPUIMYECKAM  JTHU-
aM B DJIEKTPOHHOU

dopwme.

JaTeILHOTO ¥ HOpMa-
THUBHO-TIPABOBOTO
o0ecIeYeHns CUCTEMBI
MIPEIOCTABIICHUS DJICK-
TPOHHBIX TOCYIAp-
CTBEHHBIX ¥ MYHUIIH-
NalbHBIX YCIyT (pU3u-
YECKUM U FOpHITIC-
CKUM JIHIaM".
CaMOCTOSTEIIBHO HC-
MOJIb3YEeT TEXHOJIOTUU
TIPU OpraHu3aluu
MpeI0CTaBIIEHUS TOC-
yAapCTBEHHBIX U MY-
HUIUTIATBHBIX YCITYT
(hU3MYECKUM U I0pH-
JAYECKUM JINIIaM B
ANEKTPOHHOU (hopMme.
OO0nagaeT HaBbIKAMH

3HAHHE OCHOB 3aKOHO-
JaTeIbHOTO W HOpMa-
TUBHO-IIPAaBOBOTO
oOecrieueHnsT CUCTEMBI
MPEIOCTABIICHUS JJICK-
TPOHHBIX rocynuap-
CTBCHHBIX H MYHUIIU-
NalbHBIX YCIyr (u3u-
YeCKUM H IOpI/II[I/I‘-Ie-
CKHUM JINLIaM.

KoppektHo wucnons3y-
€T TEXHOJIOTUH IIpH
OpraHM3alUu  MPEIo-
CTaBJIEHHUA  rocypaap-
CTBEHHBIX U MYHHUILIHU-
NajdbHBIX YCIyr (u3u-
YEeCKUM U IOpuanye-
CKUM JIMIIaM B D3JIeK-

CHUOHANILHOW  Jiesi- | YIApCTBEHHBIX W MYy- | HBIX W MYHHIIHIIATb-
TEIBHOCTU TIO OKa- | HUIMMAIBHBIX  YCIYT | HBIX yCIyr (usude-
3aHUIO rocyaap- | QU3NYECKUM H  IOPHU- | CKUM H IOPUIHYCCKUM
CTBEHHBIX M MYHH- | TUYECKUM JUIAM. | JIULaM. [TponemoH-
[UTATBHBIX ~ YCIyT | 3HaeT KOHIICMIIUIO | CTPUPOBAHO  3HAHUE
duznueckum U | «OJIEKTPOHHOIO Tpa- | KOHLENIHIo  «OJeK-
IOPUINYECKUM  JIU- | BUTEILCTBa» B PoOC- | TPOHHOTO TIpaBUTEIb-
IaM. cuiickoi denpepanuu, | ctBa» B Poccuiickoi
e¢ Bo3HuUKHOBeHue WU | Denmepanuu, €€ BO3-
pa3BHUTHE, a TAKXKE OC- | HIKHOBEHHE W Pa3BH-
HOBHBIE JTambl Nepe- | THE, a TaKXKe OCHOB-
BOZla NPEIOCTaBIICHUS | HbIEe ATambl IEepeBOja
(momyuenus) rocyaap- | mpeaoctaBieHust (mo-
CTBEHHBIX U MYHHUIIU- | JIyUCHHUS]) rocyaap-
MaldbHBIX YCIAYT (DU3H- | CTBEHHBIX M MYHHIIH-
YeCKUM U IOpUIUYe- | MalbHBIX YCIyr (u3u-
CKUM JIUIIaM B D3JIEK- | YeCKUM U IOpUINYe-
TPOHHYIO hopMYy. CKUM JIUI[AaM B D3JICeK-
TPOHHYIO pOpMYy.
[1K-24.2 3HaeT ocHOBHI 3aK0HO- | [IpogemoncTpupoBano | YcrHoe cobece-

JIOBaHUE
3amura npe3eH-
Talumn
CuryalioHHbIE
3a/1aun

! B wactnocty, Ilocranosnenue Ipasurensctsa P® ot 08.06.2011r. Ne 451 «O6 undppactpykrype, obec-
nevnBaromeil HHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aNMOACHCTBIE HH(POPMAIIMOHHBIX CHCTEM, HCITIONIB3YEeMbIX IS
MPEIOCTAaBICHHS TOCYIaPCTBEHHBIX U MyHHUITUIAJIBHBIX YCIYT U UCTIONHEHHS TOCYIapCTBEHHBIX U MYHHUIUITAIbHBIX
¢yHKIMiA B aekTpoHHO# opme» u [Tocranonenue [Ipasutensctea PO ot 24.10.2011r. Ne 861 «O ¢enepanbHbIX
TOCYZapCTBEHHBIX MH()OPMALMOHHBIX CHCTEMax, 00ecIieunBaONINX MIPEAOCTABICHHE B AJIEKTPOHHOH (hopme rocy-
JIApCTBEHHBIX U MyHHIUITAIBHBIX YCIYT (OCylecTBICHNE (QyHKIMID.
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MOJIb30BaHUS OCHOB-
HBIMU 3JIEKTPOHHBIMU
JIOKyMEHTaMU U UJCH-
TU(UKAIMOHHBIMU WH-
CTPYMEHTaMH ISt
TpaKJaH B MPUIIOXKE-
HUSX «DJEKTPOHHOTO
MPABUTEILCTBAY.

TpoHHOU (opme. [le-
MOHCTPUPYET HAaBBbIKU
MOJIb30BaHUSI ~ OCHOB-
HBIMU  3JICKTPOHHBIMHA
AOKYMCHTAaMH U HUJCH-
TI/I(bI/IKaLII/IOHHLIMI/I HH-
CTPYMEHTaMU 1S
rpaxkaaH U3 MPUIOXKE-

HUM  «DIJIEKTPOHHOTO
IPABUTEIHCTBAY.

4.4. MeToanyeckne MaTepuajbl

OnenuBanue 00ydJarOMUXCs B MPOILIECCE MOITAITHOTO OCBOCHUSI UMH KOMITETEHITUH, (op-
MHUPYEMBIX JAHHOW IUCIHMILIMHOW OCYIIECTBIIACTCS B (popMme 3adera, KOTOPBIA MPEANOIaract
OLICHUBAHHE 3HAHUL C TIOMOIIBIO YCTHOTO COOECEI0BaHUS 110 Y3JIOBBIM BOIPOCAM M yMeHuUll pe

OuennBanme 00y4yawuerocs Ha 3a4ere Mo JMCHUIIHHE

Onenka

Kpurtepun onenkn

Pe3yabTaThl 00y4yeHus

«3a4YTCHO»

e KoppektHo  ucmonb3yeT
nH}popManOHHO-
KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH JJIsl WHTEH-
CHU(HKANU Tporiecca mo-
TMydeHus, OOpabOTKH U
OLICHKU WH(QOPMALINH IS
pelleHusT  CTaHAAapPTHBIX
3amad B paMKax mpodec-
CHOHAJIbHOW  JIeATENbHO-
CTH Ha OCHOBe HH({OpMa-
MMOHHON W Oubnuorpa-
¢buueckoii KyJBTYPHI.
JleMoHCTpUpyeT HaBBIKU
paboThl ¢ OCHOBHBIMH
MPOTPAaMMHBIMH  TTPOAYK-
TaMi  UH(QOPMAIUOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH,  TOJbh30Ba-
HUS WH()OPMAITMOHHBIMHU
0azamu naHHBIX U UHTEp-
HET-pecypcamu.

e KoppekTHO  npuMeHseT
nHPOPMANOHHO-
KOMMYHHUKAITHOHHBIE
TEXHOJIOTUM IIpH pelie-
HUM CTaHJApTHHIX 337124
npodeccnoHamTbHON  j1esI-
TEJILHOCTU C y4€TOM OcC-
HOBHBIX TpeOOBaHWH WH-
(dhopmanmoHHoi Ge3omac-
Hoctu.  IIponemoHcTpu-
pOBaHO 3HaHHE NPaBHI U
HOpPM MOJb30BAHUS DIIEK-
TPOHHBIMH  OHOIHOTEKA-

Osaanenue OIIK-6 o0ecnieunBaeTcs ciaenyro-
MMM 3HAHUSIMM:

e CIOCOOOB M MpPaBHJI UCHOJIb30BaHUS MHGOP-
MaIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUI
IUIsL pelieHus: mpodecCHOHAIbHBIX 3a7ady B
paMKax mpoQecCHOHaTBHON e TETFHOCTH Ha
OCHOBe MH(opManMoHHONH U Oubnuorpadu-
YECKOH KYJbTYpHI,

e coJiepKaHue MH(POPMALMOHHBIX YIpo3 opra-
HU3aLKHU / OpraHy BIACTH;

e OCHOBHBIX IPHHLHUIOB MCIOJb30BaHUS WH-
dopmannoHHBIX 0a3 nmaHHBIX W MHTEpHeT-
pecypcoB JUIsl pellleHus] CTaHAAPTHBIX 3ajad
MPOPECCHOHAIBHON JEATETHHOCTH C YUETOM
OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHON
0€e30I1acHOCTH,

e pOJIb U MECTO CHCTEMBI obecrieueHuss UHpop-
MallMOHHOM 0€30macHOCTH B OOIIEM IpoIiec-
ce (YHKIIMOHMPOBAHUSI OpraHU3alUy / opra-
Ha BIIACTH.

cJIeyIOIUMHU YMEHUSIMH

e pPabOTHI C OCHOBHBIMH NTAaKETaMH MPUKJIIATHBIX
porpamMm UH(POPMALIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJOTUH, WCIIONb-
3yeMbIX JUISl PELIeHUs CTAaHAApPTHBIX 3a/1a4 B
paMKax mpoQecCHOHaTBHON e TETFHOCTH Ha
OCHOBe MH(opManoHHOH U Oubmmorpadu-
YECKOU KYJIBTYPHI,

e TPUMEHSTh METOJAbl aHAINW3a U YNPaBICHUS
COCTOSIHUSIMH W TIpOIlecCaMyu MH(OPMAIINOH-
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MH, 0a3aMH JaHHBIX UIA
MpoBeAeHus cOopa, mepe-
paboTKl W aHanM3a WH-
dbopmaru UL pemIeHUs
CTaHJApTHBIX 3ajad, Io-
CTaBJICHHBIX PYKOBOJIMTE-
JIEM C Y4ETOM OCHOBHBIX
TpeboBaHNi HWH(pOpPMAIH-
OHHOI1 6€3011aCHOCTH.

KoppexktHo  mpumMeHser
COBPEMCHHBIE  TEXHOJO-
THH U IpuéMBI B Tipodec-
CHOHAJILHOH  JesITeNIbHO-
CTM IO OKa3aHUIO ToCy-
JApCTBCHHBIX W MYHHIIH-
ManbHBIX ycIyr ¢usuue-
CKUM U IOPHUIUYECKUM
mumaM.  [IpogemoHcTpH-
pOBaHO 3HAaHUE KOHIICTI-
LU0 «DJIeKTPOHHOT O
IIpaBUTENILCTBAa» B Poc-
cuiickoit denepauuu, eé
BO3HUKHOBEHHE U Pa3BU-
THE, a TaKke OCHOBHBIE
STambl TEpeBOAa IMpeno-
CTaBleHUA  (TIOJTYYCHUS)
TOCYJJapCTBEHHBIX U MY-
HUIHIAJIBHEIX YCIIyT (u-
3MYECKUM H  OpHUINYe-
CKUM JIMIIaM B 3JIE€KTPOH-

HYI0 QopMmy.

IIpogemoHcTpUpOBaHO
3HaHME OCHOB 3aKOHOJa-
TEIbHOIO U HOPMATUBHO-
MPaBOBOTO  oOecreueHus
CUCTEMBI IIPEIOCTABIICHUS
3JEKTPOHHBIX  Tocynap-
CTBCHHbIX )44 MYyHUIH-
HaTbHBIX YCIYT (u3nye-
CKUM U IOPUIUYECKUM
JIMLAM.

HOM 0€30I1aCHOCTH;

e OCYIIECTBIATH AyIUT YIrpo3 HHPOPMAIHOH-
HOTO XapaKTepa;

e BBIABIAITH U AHAIU3UPOBATH HUCTOYHHUKUA HH-
(opMaMOHHBIX PUCKOB JIESTEIBHOCTH Opra-
HU3aIMK / OpraHa BIACTH.

CJIeTYIIUMU HABBIKAMM:
e HCHOJIb30BaHUS nH(pOpMaIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH MJI WH-
TeHCHU(UKAIMK TIpoIiecca IMoaydeHus, obpa-
OOTKM W OLIEHKU MH(pOpPMAIMU B PaMKax pe-
IIEHUSI CTAaHJAPTHBIX 3371a4 MpodhecCHOHATb-
HOHW JIESITEbHOCTA C YYETOM OCHOBHBIX Tpe-
O0oBaHui HTHGOPMAITMOHHON O€30ITaCHOCTH;

e o0ecneuynBaTh IUKJ YIIPaBJICHUS C TIOMOIIBIO
cpencts UKT;

e OIICHKM HMH(DOPMAIMOHHBIX yTPO3 OpraHu3a-
[IUHU / OpraHa BJIacTH,;

e HCIOJIL30BaHMS nH(pOpMaIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTUH IS TI0-
BBIIICHUS A((PEKTUBHOCTH JCATEIBHOCTH Op-
raHU3aI1H.

Osaanenue I1K-24 o0ecnieunBaeTcs ciaexyro-
UMM 3HAHUSIMU:

e CYIIHOCTH M COJACP>KaHUS COBPEMEHHBIX TEX-
HOJIOTHH, a Takke NMpUEMOB, OOeCreYrBaro-
IIMX OKa3aHWEe TOCYJAapCTBEHHBIX U MYHHUIIH-
NaTbHBIX YCIYyT (U3UYECKUM H IOpUAHYe-
CKHUM JIHIAM,

e TMPaBOBBIX OCHOB MPEIOCTABICHUS JIEKTPOH-
HBIX TOCYIAPCTBEHHBIX M MYHHIIATIATBHBIX
yCIIyT (GU3NYECKUM U IOPUANYECKUM JIHIIAM;

e cojaepkaHue WH()OPMAIMOHHBIX YTPO3 CH-
CTeMe TpeIOCTaBICHUS OKa3aHWe Tocyaap-
CTBEHHBIX ¥ MyHUITUTIAILHBIX YCIYT;

e METOJbI aHaNM3a, OPraHu3alMd W TUIAHUPO-
BaHMS B 00JIACTH TPENOCTaBICHUSI TOCyIap-
CTBEHHBIX M MyHUIIUTIAIbHBIX YCIIYT.

CJIeYIOIUMHU YMECHUAMM:

e HCIIOJIb30BAaTh COBPEMEHHbIE MH(OPMAIOH-
HO-KOMMYHHUKaTUBHbIE TEXHOJIOTMH B CHUCTE-
Me MPeAOoCTaBICHHS TOCYIapCTBEHHBIX U MY-
HUIMINAIBHBIX YCIYT (U3NYECKUM U IOPUIH-
YECKUM JINLIaM;

e OCYWIECTBIATh AyJUT Yrpo3 HH(POPMALMOH-
HOTO XapakTepa B CHUCTEME MPeOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIYT;

e BBIABJIATH U AHAJU3UPOBATH MCTOYHHUKH HH-
(OopMallMOHHBIX PHCKOB B JESATEIBHOCTH I10
OKa3aHUIO FOCYAAPCTBEHHBIX U MyHHUIIUMAIb-
HBIX YCIYT,
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UCTIOJIb30BaHUSI MHPOPMALMOHHBIX 0a3 JaH-
HBIX, DJIEKTPOHHBIX OHMOJIMOTEK U PECypcoB
JUIA pelieHus: Npo(ecCHOHANBHBIX 3a/1a4y B
paMKax OKa3aHWE rocyJapCTBEHHBIX U MyHHU-
UNATBHBIX YCIYyT (U3NYECKUM M I0pHIUYe-
CKHUM JTUIIaM.

CJICAYIOIIMMHA HABbIKAMMU:

aHajM3a, OpraHW3alMd W TUTAHUPOBAHHS B
00J1acTH TPEeOCTaBICHUsI TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYyT (U3MUECKUM U
HOPUINICCKUM JIMaM,

OIICHKH WH(POPMAIMOHHBIX YIpO3 CHUCTEME
MPEIOCTABIICHUSI OKa3aHUE TOCYIaPCTBEHHBIX
Y MYHUIIMIIATBHBIX YCIIYT;

OpraHu3alliil  TIPEJOCTABICHUS  TOCylap-
CTBCHHBIX M MYHUIIUITAJIbHBIX YCIyT (U3NUC-
CKHUM 1 IOPpUINYCCKUM JIMIaM B BHGKTpOHHOﬁ
dbopwme;

3alMThl MMEPCOHAIBHBIX JIAHHBIX MPH OKa3a-
HUHU TOCYHJApPCTBCHHBLIX H MYHUIHIIAJIbHBIX

YCIIyT.

«HE3AYTCHO»

e He KOppEeKTHO HCIIONB3Y-
eT HHPOPMAIIOHHO-
KOMMYHHUKAITHOHHBIE
TEXHOJIOTHH [UI WHTCH-
cHU(HKAIUK Tpoliecca mo-
JMy4yeHus, o0OpaboTKu u
OLIeHKH MHpopManuu Jyist
peIlleHHsT  CTaHAapPTHBIX
3a1a4 B paMKax mnpodec-
CHOHAJIbHOW  JIeATENbHO-
CTH Ha OCHOBe MH(OpMa-
OUOHHOW W Oubimorpa-
(udeckoit KYJBTYPHL.
JeMoHCTpHpPYET HaBBIKU
paboTBl ¢  OCHOBHBIMHU
OPOTPaMMHBIMU  TIPOTYK-
TaMH  HH()OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH,  TOJIh30Ba-
HUST MHOOPMAITHOHHBIMU
6azamu naHHbIX ¥ UHTED-
HET-pecypCaMHu.

e He xoppekTHO npumMeHsieT
nH}popMannoHHoO-
KOMMYHUKAI[IOHHBIE
TEXHOJIOTHH TIPpH  pelIe-
HUM CTaHAAPTHBIX 3334
podecCHOHANBHON  J1esi-
TEJNBHOCTU C YYETOM OC-
HOBHBIX TpeOOBaHUH WH-
¢dopmaronHoit  Ge3zorac-
Hoctu. IIpomeMoHcTpu-
pOBaHO 3HAaHHWE MPABWI U
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HOPM TOJIb30BAHMUS DIICK-
TPOHHBIMH  OHONHOTEKA-
MU, 0a3aMH JaHHBIX JUIs
mpoBeAeHus coopa, mepe-
pabOTKM ¥ aHanu3a WH-
dopmanuu A peleHus
CTaHJAPTHBIX 3am1ad, I0-
CTaBJICHHBIX PYKOBOJIMTE-
JeM ¢ y4y€TOM OCHOBHBIX
TpeboBaHUi HH(pOpPMAIH-
OHHOM 06€30MacHOCTH.

e He KoppeKkTHO NpUMEHSET
COBPEMEHHBIE  TEXHOJO-
rud 1 npuéMel B mpodec-
CHOHAIBHOU JI€ATEIBHO-
CTM II0 OKa3aHUIO TOCY-
JIAPCTBEHHBIX M MYHHIIH-
MANBHBIX YCIyT (u3nde-
CKUM U IOPUIWYECKUM
muuaMm.  IIponeMoncTpu-
pOBAaHO 3HAaHHE KOHIIET-
LU0 «DJEKTPOHHOTO
IIpaBUTENLCTBAa» B Poc-
culickot @epepauuu, eé
BO3HUKHOBEHHE U pa3BU-
THE, a TaKXe OCHOBHBIE
3Tambl TEpeBOAa Ipeao-
CTaBleHUA  (TIOJTYYCHUS)
FOCYAApCTBEHHBIX U MY-
HULUIAIBHBIX YCIyT (Qu-
3UYECKUM M IOpHINYe-
CKHUM JIMLIaM B 3JIEKTPOH-

HYI0 QopMmy.

» He npogemoHcTpHpOBaHO
3HaHHE OCHOB 3aKOHOJIa-
TEJIBHOTO U HOPMATUBHO-
MIPaBOBOTO  OOECTICUEHUS
CHCTEMBI IIPEJOCTaBICHHUS
9NEKTPOHHBIX  Tocyaap-
CTBEHHBIX W  MYyHHIU-
HaTbHBIX YCIYT (u3nye-
CKUM H IOpHUIUYECKUM
JIUIAM.

5. Meroanyeckue yKa3aHus 1l 00y4al0UIUXCH 110 OCBOCHUIO JUCUMILIUHBI.

K 3avery no aucruniune «IIpodeccruonanbHas KyabTypa TOCYAapCTBEHHBIX U MYyHHIIH-
NaNbHBIX CIYXAIIUX B JIEATEIbHOCTH MO OKAa3aHUIO TOCYNAapPCTBEHHBIX W MYHHMIIMIAIbHBIX
yCIIyT» HEOOXOJUMO TOTOBUTCS LIE€JIEHANPABICHHO, PETYJSIPHO, CUCTEMATHYECKH M C MEPBbIX
IHEell 00ydeHust Mo AaHHOM aucuuiuivHe. [IonmbITKM OCBOWTH JMCHUIUIMHY B MEPUOA 3a4€THO-

26



9K3aMEHAIIMOHHOMN CECCHH, KaK IpaBUJIO, ITOKA3bIBAIOT HEC CIIHMIIKOM YIOBJIICTBOPUTCIIBHBIC PC-
3YyJbTAThI.

B camoM Havane OCBOGHMS IUCIMIUIMHBI TO3HAKOMBTECh CO cienyromeil y4yeOHo-
METOJINYECKON JOKYMEHTAIUEH:

— paboueii mporpammoii quctuiinHbl «lIpodeccronanbhas KynbTypa roCyJapCTBEHHbBIX U
MYHMIMIIAJIBHBIX CIIY’KAIUX B JCATEIBHOCTH 10 OKA3aHUIO T'OCYJAapPCTBEHHBIX U MYHH-
LUIAIBHBIX YCIIyT»;

— IIepEYHEM 3HaHUH, YMEHUH KOTOPBIMU O0YYarOLIUICS JOKEH OBJIAJIETD,

— TEMaTU4YECKMMH IJIaHAMU 3aHATHH,

— KOHTPOJbHBIMU MEPOIPUATHIMH,

— y4eOHUKOM, y4eOHBIMU IOCOOUSMHU, a TAKXKE HIIEKTPOHHBIMH peECypcamH,

— IIEpEYHEM BOIPOCOB BHIHOCHMBIM Ha 3a4€T U 3aJaHU.

[Tocne aToro y Bac JMOKHO COPMHUPOBATHCS YETKOE IMpeJcTaBiIeHHe 00 oObeMe U xa-
pakTepe 3HaHWUW, YMEHUH, KOTOPbIMHU HAaJ0 OyAeT OBJIAJETh 10 AucHUILInHE. CHCTeMaTHYecKoe
BBITIOJIHEHUE 3aJlaHiii y4eOHOH paboThl Ha JEKIUSIX W CEMUHAPCKHUX 3aHSITHUAX IT03BOJIUT
YCHEIIHO OCBOUTh TUCLHUIUIMHY U CO3[aTh XOPOILYI0 0a3y JUIsl clauM 3a4yeTa.

HpOMe)KYTOLIHaSI arTecranusd 110 JUCIHMIIIINHE «Ka,[[pOBaﬂ 0€301I1aCHOCTEY IIpOBOAUTCA B
COOTBETCTBUH C YUEOHBIM IIJJAHOM — B 6 CECMCCTPC AJIA OYHOM (1)0pr1 06y‘IeHI/I${ B BUJC 3a4€Ta.

OOyuarommiicsi IOMyCKaeTcs K 3a4eTy M0 TUCHUIUIMHE B CIy4ae BBITOJHEHHUS UM y4eO-
HOTO TUTaHA TI0 AUCIUIUIMHE: BBITIOJTHEHHBIX paboT. B cirydae Hanmuuuns yuyeOHOM 3a10KEHHOCTH
oOyuaromuiicsi oTpabaTeiBaeT MPOMYUICHHBIE 3aHATHSA B (OpMe, TPEATIOKESHHON IpenoiaBare-
JeM.

O6yquHe 10 JUCHUIIIIMHEC «HpO(I)CCCI/IOHaJ'IBHaH KYyJIbTypa roCyIapCTBCHHbIX 1 MYHUIIHU-
NAJIBHBIX CHIYKallUX B JACATCIBHOCTHU II0 OKa3aHHUIO TOCYAAPCTBCHHBIX WM MYHUIHIIAJIBHBIX
yCiyr» mnpeanojara€t KOHTAKTHYRO (I)OpMy pa6OTLI (J'IeKI_II/IOHHBIe, CCMHUHApPCKUC 3aH$ITI/I$I), a
TAKIKE CAMOCTOATCIIbBHYIO pa60Ty 06yqafoumxc;1.

5.1 MeToanyecKkue peKOMEHAAMH MO MOATOTOBKeE K 3aHATHSIM.
Pexomenoayuu no no02omoeKe K 1eKYUOHHBIM 3aHAMUAM (MmeopemuiecKuil Kypc).

N3ydyeHne quCUMIUIUHBI TpeOyeT CUCTEMATUYECKOT0 M MOCIE0BaTEIbHOTO HAKOIIJICHHS
3HaHMM, CJIEeI0BATENbHO, NMPOIYCKU OT/AEIbHBIX TEM HE MO3BOJIAIOT ITyOOKO OCBOMTH MPEAMET.
IMeHHO MOATOMY KOHTPOJIb HAJl CUCTEMAaTHYeCKON paboTON CTyIEHTOB BCErja HaXOIUTCS B
LEHTpe BHUMaHUs Kadeapsol.

CryneHtam HEOOXOIUMO:

- mepesl KaKAoH JIeKIMel nmpocMaTpuBaTh padoyyio MporpaMMmy AUCHMILIAHBL, YTO M03-
BOJIUT COKOHOMHTH BPEMS Ha 3aIIMCBhIBAHNE TEMBI JIEKIIUU, €€ OCHOBHBIX BOIPOCOB, PEKOMEH/TY-
€MOM JINTEepaTypBhl;

- Ha OTJeNbHbIC JIEKIIUU MPUHOCUTH COOTBETCTBYIOIIMNA MaTepuasl Ha OyMa)XHbIX HOCH-
TEJAX, MPEACTABICHHbIN JEKTOPOM Ha MOpTaje WIK MPUCIAHHBIA HA «3JEKTPOHHBIA MOYTOBBIN
SUIMK TpynbDy (Tabauiel, rpaduku, cxemsl). JJaHHBIN MaTepuan OyeT oxapakTepu30BaH, Ipo-
KOMMEHTHPOBaH, JI0IIOJHEH HENTOCPEACTBEHHO HA JIEKIINH;
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- Tepen OdYepenHOW JIEKIUEH HEOOXOMUMO IMPOCMOTPETh IO KOHCIEKTY MaTepHai
npenpiayie Jgekiun. [lpu 3aTpyJHeHHSIX B BOCIIPHITHHA MaTepuaia CieayeT oOpaTuTbes K oc-
HOBHBIM JIMTEPATYPHBIM UCTOYHHKAM. Eciam pazoOpaThCcsi B Marepuayie OMmsITh HE yAalioCh, TO
oOparuTtech K JeKTOpy (M0 rpaduKy ero KOHCYIbTAWNA) WIH K MPETNoJaBaTelli0 Ha MpaKTHYe-
CKHX 3aHATHUSX.

Humepakmuensie memoosl HaA 1eKUUAX

HuTepakTuBHOE 00ydyeHue o0ecrnieynBaeT B3auMOIIOHUMaHUe, B3aUMOJIEHCTBUE, B3aUMO-
oOoraienue. IHTepakTUBHBIE METOAMKH HU B KOEM Cllyyae He 3aMEHSIOT JIEKI[MOHHBIN MaTepu-
aJI, HO CIOCOOCTBYIOT €ro JIy4lIeMy YCBOEHHUIO U, UTO OCOOEHHO Ba)KHO, (OPMHUPYIOT MHEHMS,
OTHOILICHMSI, HABBIKU IIOBECHUS.

«Mo3zoeasn amakay, «M0320601 WmMypm» — 3TO METOJ, TP KOTOPOM IIPUHUMAETCSI JIFO-
00l oTBeT OOyuarollerocss Ha 3aJaHHbIA Bonpoc. BakHO He AaBaTh OLEHKY BBICKAa3bIBAEMbIM
TOYKaM 3pEeHUs cpasy, a IPUHUMATh BCE U 3allUChIBATh MHEHHUE KaXKJIOTO0 Ha JIOCKE WM JIUCTE
Oymaru. Y4acTHUKHU JIOJDKHBI 3HaTh, YTO OT HUX He TpeOyeTcsi 00OCHOBAaHUHN MM OOBSCHEHUH
OTBETOB. «MO3roBoii MITYpM» — 3TO MPOCTOM €rOCOO T'€HEPUPOBAaHUS UAEH Ul pa3peleHus
npobsieMbl. Bo BpeMsi MO3roBoro mrypMa y4aCTHUKM CBOOOJHO OOMEHHUBAIOTCS UIESMU 10 Me-
pe UX BOBHUKHOBEHHS, TAKIM 00pa30M, UYTO KaX/IbIii MOXKET Pa3BUBATh Uy>KUE UJICH.

Munu-nekyusa sBISETCA OXHON U3 YPPEKTUBHBIX (OPM MPETOIHECEHUS TEOPETUIECKO-
ro marepuana. [lepen oObsBIeHHEM KaKOK-INO0 MHPOPMALIMH TPETOaBaTENb CIIPALIHBAET, YTO
3Ha0T 00 ATOM cTyAeHTHI. [lociie mpeaocTaBieHus] KaKoro-ITiu00 YTBEPKACHUS TPEnoaBaTeib
npeziaraeT 0OCyIUTh OTHOLICHHUE CTYICHTOB K TOMY BOIIPOCY.

Ilpezenmayuu ¢ ucnonv3oeanuem pa3nuiyHbvIX 6CHOMOZAMENIbHBIX CPEOCHE ¢ 00Cydic-
Ooenuem.

K vHTEpaKkTUBHBIM METOAAM OTHOCSTCS MPE3CHTALUH C HCIIOJIb30BAHHEM PA3IMYHBIX BCIIOMOTa-
TEJIbHBIX CPEJICTB: JIOCKH, KHUT, BHJIEO0, CIAi/1I0B, KOMIbIOTEPOB U T.I. HTepakTUBHOCTH 0o0ec-
MEYNBAETCS IPOLIECCOM MOCIEYIOUIEr0 00CYKACHUSL.

Oobpammnas ceéa3zp - AKTyanuszauus MOJyYE€HHBIX Ha JIGKLUU 3HAHUI IyTEM BBISCHEHUS
pPEaKIMK YYaCTHUKOB Ha 00CYX/1aeMble TEMBI.

Jlexkyua c 3apanee 00vaéNeHHBIMU OUIUOKAMU TIO3BOJISIET Pa3BUTh Y 00ydaeMbIX yme-
HHUE ONEpaTHBHO aHAJIU3UPOBATh MPOPECCHOHATIBHBIE CUTYAllUH, BHICTYNIATh B POJIH HKCIEPTOB,
OIIIOHEHTOB, PELIEH3EHTOB, BBIEIATh HEBEPHYIO U HETOUHYIO HH(POPMALIHUIO.

Pekomenoauuu no no0zomoexke K NPaKmMuuecKum (CeMunapcKum) 3aHAmuAM.
Crynenram cienyer:

- IPUHOCUTH C COOOM PEKOMEHIOBAaHHYIO MPEMNOIaBaTeNIeM JTUTEPaTypy K KOHKPETHOMY
3aHSITHIO;

- 10 O4YEpPEHOT0 MPAKTUYECKOTO 3aHATHS [0 PEKOMEHI0BAHHBIM JINTEPATyPHBIM UCTOY-
HUKaM MpopaboTaTh TEOPETUUECKUI MaTepraj, COOTBETCTBYIOIIEH TEMbI 3aHITUSI M OTpabOTaTh
3a/1aHMs, ONIPEACIIEHHBIE AJI IOATOTOBKU K IIPAKTUYECKOMY 3aHATHUIO;

- IpHU MMOATOTOBKC K MPAKTUYCCKUM 3aHATUAM CICAYCT 00s13aTeNIbHO UCIIOIb30BaTh HE
TOJBKO JICKIIUH, yqe6HyI0 JIATCPATYPY, HO U HOPMATHUBHO-IIPABOBLIC AKThl U MAaTCPUAJIbI ITPABO-
HpHMeHHTeHBHOﬁ IIPaKTUKH,
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- TeopeTI/IquKI/Iﬁ Marepurail CJICAyeT COOTHOCHUTDh C IMIPaBOBBIMHM HOPMAaMHM, TaK KaK B HUX
MOTYyT OBITh BHECEHBI N3MCHCHUS, NOIIOJIHCHHU A, KOTOPBIC HC BCCr/la OTPAKCHEBI B y‘-IG6HOﬁ JINTC-

partype,

- B Hadaje 3aHSATHH 3a1aTb MMPCIOAABATCIIIO BOIIPOCHI IO MAaTCpUAJly, BBI3BABIICMY 3a-
TPYAHCHUA B €I'0 IOHUMAaHUN U OCBOCHUMU IIPpU PCIICHUH 3aJia4d, 3aJaHHbBIX AJI1 CaMOCTOATCIIBHO-
T'O pCUICHUA,

- B XOJ€ MPAKTHYCCKOI'O 3aHATUA JaBaThb KOHKPCTHBIC, YETKHUE OTBETHI 110 CYIIECCTBY BO-
IMIPOCOB;

- Ha 3aHATHHM JIOBOAMTH KaXIYIO 3a/1ayy 0 OKOHYATEJIBHOTO PEHICHUSs, IEMOHCTPUPO-
BaTh MOHMMAHUE MPOBEJCHHBIX PAacYeTOB (aHAIM30B, CUTYallUil), B cllydae 3aTpyJHEHHU oOpa-
IaThCs K MPEnoaaBaTelo.

Humepaxmugnvle Memoobl Ha NPAKMUYECKUX 3aHAMUAX (CeMUHAPAX)

Pazmunka criocoOCTByeT pa3BUTHIO KOMMYHMKATHUBHBIX HAaBBIKOB (oOmieHuto). OHa
JOJIKHA OBITH YMECTHA IO COAEPKaHUI0, (hopMe eATeIbHOCTH U MPOAOKUTENbHOCTH. Bompo-
CBI JJI pa3MHUHKHU HE JOJKHBI ObITh OPUEHTHUPOBAHBI HA MPSMOIl OTBET, a MPEANOIararT JIOTH-
YECKYIO [ETI0YKY U3 TOJTy4YEeHHBIX 3HAHUH, T.€. KOHCTPYUPOBAHUE HOBOTO 3HAHMSL.

Juckyccus (nposodumcs no meme8) — ogHa U3 BAKHEUITUX (POPM KOMMYHHUKAIIWH,
IUTOIOTBOPHBIA METO/I PEIICHUsI CIOPHBIX BOIIPOCOB M BMECTE C TEM CBOEOOPA3HBIi crocol mo-
3HaHus. J{MCKyccHs peaycMaTpuBaeT o0CyKIeHHe KaKoro-TM00 BOIpOca UM TPYIIIBI CBS3aH-
HBIX BOIPOCOB KOMIETEHTHBIMH JIMLIAMH C HaMEPEHUEM JOCTHYbH B3aHMMOIPUEMIIEMOTO pellie-
HUs. J{MCKyccus SBIsieTCS pa3HOBHIHOCTBIO CIIopa, OJM3Ka K MOJIEMHUKE, U MPECTaBIseT co00i
CEepHI0 YTBEP)KACHUH, 110 OUYepEIN BHICKA3bIBAEMbIX yYaCTHUKAMHU.

Cumyayuonnaa 3adaua. (npogodamca no meme 2, 4, 6.) VImutupyrorcsi peanbHble
YCIIOBHS, OTPa0aThIBAIOTCS KOHKPETHBIE CIEHU(PHUECKUE OIEpalnd, MOJEIUPYETCSl COOTBET-
CTBYIOIIUIA pabouunii mpoiiecc.

Omnpoc.

Omnpoc npoBoautcs o TeMaM 1- 8 u peanusyercss Ha OCHOBE Pa3HOYPOBHEBBIX 3a7au U
3aJIaHUMN:

a) penpooOyKmueHo20 ypo6Hsa, TI03BOJIIONINE OLICHUTh U AUarHOCTUPOBATh 3HAaHUE (ak-
TUYeCcKOro martepuana (0a30Bble OHATHS, aJITOPUTMBI, ()aKThl) 1 YMEHHUE NMPABUIBHO HCIIOIb30-
BaTh CHELMAJIbHbIE TEPMUHBI U MOHATHS, Y3HaBaHUE OOBEKTOB U3YUYEHHS B paMKaxX OIpE/esICH-
HOTO pa3jieNna AUCHUILINHBL.

Pa3Hbie 3agaHus 3TOrO YPOBHA OICHHUBAKOTCA HAa OCHOBAHUU CIICAYIOUIUX Kpumepues:

— TOYHOCTb BOCIIPOM3BEIEHHUS Yy4eOHOro mMaTepuana (BOCIPOU3BEIEHHE TEPMHUHOB, aj-
TOPUTMOB, METOJIUK, TPaBUJI, (GAaKTOB U T.I1.);

— TOYHOCTh B OMUCAHUM (HAaKTOB, SBICHUH, MPOILIECCOB C HCIIOJIb30BAHUEM TEPMHUHOIIO-
TUH;

— TOYHOCTD pPa3JIMUCHHUA U BBIJACICHUA H3YUYCHHBIX MaTCPHUATIOB,

0) peKoHCmpYKmMuUuHo20 ypoeHs, TO3BOJAIONINE OLEHUTh U TUATHOCTHUPOBATh YMEHUS
CHUHTE3MPOBATh, AHAJTU3UPOBATh, 0000IIaTh (PaKTUUECKUN U TEOPETUUECKU MaTepHral ¢ popmy-
JMPOBAaHUEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJIEHUEM MPUYMHHO-CIIEICTBEHHBIX CBSI3EH;

KpumepueM OLICHKH ABJIACTCA:
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— IPOJIEMOHCTPHPOBAHA CIIOCOOHOCTh aHATTM3UPOBATh U 000011aTh HHGOPMAITHIO;

— MPOJAEMOHCTPUPOBAaHA CIHOCOOHOCTh CHHTE3MPOBATh HA OCHOBE JAHHBIX HOBYIO HH-
dbopmMmaruio;

— clellaHbl 00OCHOBAHHBIC BBHIBOJBI HA OCHOBE MHTEPIPETAIMK HHPOPMAIIUH, Pa3bsCHE-
HUS;

— YCTAHOBJICHBI IIPUYUHHO-CIICACTBCHHBIC CBA3U, BLIAABJICHBI 3aKOHOMCPHOCTH,

B) TBOPYECKOI'0 YPOBHS, [TO3BOJISIONINE OLIEHUTh U TUATHOCTUPOBATH YMEHUS UHTETPU-
pOBaTh 3HAHUS PA3IUYHBIX 00JacTel, apryMEHTUPOBATh COOCTBEHHYIO TOUKY 3PEHHUS.

Kpumepuu oueHku:

— MNPOACMOHCTPHUPOBAHA CIIOCOOHOCTH OLCHUBATb, ACJIATh 3aKJIKOUYCHUA C YYCTOM BHYT-
PCHHUX yCJ'IOBI/If/'I HJIM BHCHIHUX KPUTCPHCB,

— MPOACMOHCTPHUPOBAH MG)KI[I/ICLII/IHJ'II/IHapHHﬁ oAxXoa K peIICHUIO 3ala4r, OCYIICCTBIIC-
Ha UHTCIrpanua 3HAHHUM U3 Pa3HbIX HAYYHBIX 06HaCTeﬁ;

— cOpMyIHpPOBaHBl KPUTEPUH ISl OLIEHKH, CO3J]aHa CHUCTEMa JI0Ka3aTelbCTB, yOemu-
TEJILHO apTryMEHTUPYIOIIAst BHIBOIbI, TOJI0KEHHBIE B OCHOBY PEIICHUS 3a/1a4H.

5.2 MeToanyecKkne peKOMEHAAINH MO MOAT0TOBKE T0KJIaa.

Opnolt u3 GopM caMOCTOSITEIIEHON pabOTHI CTYICHTA SBJISETCS MOATOTOBKA HAYYHOTO
JOKJIaa, sl OOCYKACHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHATUH 1o Temam 1,2.3, 4, 5,
6,7.

[lenp Hay4HOTO JTOKJIAJA - pa3BUTHE Y CTYIEHTOB HaBBIKOB aHAJTUTUYECKON paboTHI C
Hay4YHOH JTUTEepaTypoil, aHau3a AUCKYCCHOHHBIX HAYYHbIX MO3ULUI, apryMeHTalluu COOCTBEH-
HBIX B3MIs110B. [loAroTOBKa HAYyUHBIX JTOKJIa/10B TaKXKE pa3BUBAET TBOPUYECKUN MOTEHLUA CTY-
JIEHTOB.

Hayunsblii 10KI1a1 TOTOBUTCA MOJT PyKOBOJICTBOM IPENOAaBaTeNsA, KOTOPBIMA BEAET MpakK-
TUYECKHUE (CEMUHAPCKUE) 3aHSITHSL.

PexoMen marumn CTYACHTY:

- [Iepel HayajaoM paboThl IO HAIMMCAHUIO HAYYHOTrO JTOKJIAJla COIJIacoBaTh C MPenoaBa-
TEJEM TEMY, CTPYKTYPY, JIUTEPATYPY, a TAKKE 0OCYTUTh KITFOUEBbIE BONIPOCHI, KOTOPHIE CIEAYET
PacCKpBITh B JOKJIAJIE;

- IPEACTAaBUTH NOKJIAA HAYYHOMY PYKOBOIUTCIIIO B MHUChbMEHHOM (I)OpMC;

- BBICTYIIUTh Ha CEMUHAPCKOM 3aHATUU C 10-MUHYTHOW NpE3eHTALMEN CBOETO HAYYHOT O
JIOKJIa/ia, OTBETUTH HA BOIIPOCHI CTYI€HTOB I'PYIIIIHI.

TpeboBanus:

- K 0(opMIICHHIO HayyHOro aokiana: mpudrt — Times New Roman, pazmep mpudra - 14,
MEXCTPOUHBINA UHTEpBAI - 1,5, pazmep noszei - 2,5 cM, oTcTyn B Havane abd3ana - 1,25 cm, ¢op-
MaTHpPOBaHUE MO NIMPUHE); JTUCTHI JOKJIaJa CKpeIUIeHbl CKopociinBareieM. Ha TUTyabHOM JH-
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CTE YKa3bIBae€TCS HAMMEHOBaHUE yUeOHOTO 3aBEe/ICHNS, Ha3BaHKE KadeIpbl, HANMEHOBAHHE JTUC-
LUUIUTUHBL, TeMa qokiaaa, ®UO cryaenra;

- K CTPYKTYp€ JOKJIa/ia - OTJIaBJICHHE, BBEACHUE (YKa3bIBACTCS AKTYaJIbHOCTD, LIE€Jb U 3a-
Jlauu), OCHOBHAS YacTh, BBIBOJIBI aBTOPA, CUCOK JIUTEPATYpHI (He MeHee 5 mo3urnuii). O0beM
COIJIaCOBBIBAETCs C Mpenojaasareneil. B koHle paboThl CTaBUTCS J1aTa €€ BBIIIOJHEHUS U MO/-
IUCh CTYJICHTA, BBIIIOJHUBILIETO padoTy.

5.3. MeToauueckue P€KOMEHAAIUH IO BBINMMOJHCHUIO PA3JINYHBIX q)OpM CaMoOCTOHA-
TeJbHBIX JOMAIIHUX 3aJaHUM.

CamocrosiTenbHas paboTa CTyICHTOB BKJIIOYAET B CEOS BHIMOJHEHNE PA3IMYHOTO poIa
3aJIaHUI, KOTOPbIE OPHUEHTHPOBAHKI Ha O0Jjiee rIy00KOe yCBOCHUE MaTepHalia H3y4yaeMou JIuc-
nuruinHbL [1o kaxmoil TemMe yueOHON AUCHMILTUHBI CTYIEHTaM MpeAiaraeTcs nepeueHb 3aJaHuii
JUISL CAMOCTOSITEIILHOM paOOThI.

K BbINOTHEHUIO 3a1aHU JIT11 CAMOCTOATEIILHON PabOThI MPEIBABISIOTCS CIEIYIONINE
TpeOOBaHUS: 3a/IaHUsI IOJKHBI UCTIOJIHITHCS CAMOCTOSITEIILHO U MPEJICTABISATHCA B YCTAHOBJICH-
HBII CPOK, & TAK)KE COOTBETCTBOBAThH YCTAHOBJICHHBIM TPEOOBAHUSAM 110 O(OPMIICHHIO.

Crynenram cienyer:
- PYKOBOJICTBOBAThCS I'papKOM CaMOCTOSITEIIBHON paboThI, onpeneieHHbM PIT/T;

- BBIIIOJIHATH BCC INIAHOBLIC 3a/laHH:, BbIIABACMBIC ITPCIIOAABATCIICM IJIs1 CaMOCTOATCIIb-
HOI'O BBIIIOJIHCHUA, 1 pa361/1paTL Ha CEMHHApax U KOHCYJIbTALUAX HESACHBIC BOIIPOCHI;

- HCIIOJIb30BAaTh MPH MOATOTOBKE METOIUYECKUE pa3pabOTKu Kadeaphl 10 HAMUCAHUIO
pedeparos, 3cce, KOHTPOIBHBIX PadoT;

- [IpY MOJTOTOBKE K MPOMEKYTOUYHOMY KOHTPOJIIO MapajljiesIbHO MpopadaThiBaTh COOT-
BETCTBYIOIINE TEOPETUUECKHE U MTPAKTHUECKUE Pa3Aeibl TUCIUILINHBI, (PUKCUPYS HESICHBIE MO-
MEHTBI JJ1 UX 00CYX/I€HUS Ha TUIAaHOBOM KOHCYJIbTAI[UH.

5.4. MeTonnyecKkue peKOMeH/ 1AM 110 padoTe ¢ JTUTEPATYPOii.

Jrobas popma camocToaTenbHON paboOThI CTyeHTa (MMOArOTOBKA K CEMUHAPCKOMY 3aH -
THIO, IOKJIJIa, BBICTYIIJICHAS IPE3CHTAIMY U T.I1.) HAUMHAETCS C U3YYEHHUS COOTBETCTBYIOMICH
JUTEpaTyphl Kak B OMOIMOTEKE, TaK U IoMa.

K kax1oif Teme yueOHOH TUCIMITIIMHBI 10100paHa OCHOBHAS U JIOTIOJIHUTENIbHAS JIUTE-
parypa.

OcHoBHast TuTepaTypa - 3T0 Y4eOHUKU U yuyeOHbIe MOcoOus.

JlononmHUTENbHAS IUTEPATYpa - 3TO MOHOTpad K, COOPHUKU HAYUHBIX TPYJIOB, KYp-
HaJIbHBIE U FA3€THBIE CTAaThH, PA3JIMYHbIE CIPAaBOUYHUKH, SHIIMKIONEANH, UHTEPHET PECYPCHI.

Pexomenmanyu CTYACHTY:

- BEIOpaHHYIO MOHOTpa(HIO MITH CTAaThIO IIeJIeCO00pa3sHO BHUMATEIFHO TPOCMOTPETh. B
KHUTAX CJIEyeT 03HAKOMHUTHCS C OTJIABJICHUEM M HAyYHO-CIIPAaBOYHBIM aIapaToM, MPOYnTaTh
aHHOTAIHIO U peancioBue. Llenecoodpa3Ho ee MpoarcTaTh, pACCMOTPETh WILTIOCTPAINH, Ta0-
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JIMIBI, JUarpaMmabl, IIPUIOKCHUA. Takoe IMMOBEPXHOCTHOC O3HAKOMJICHUEC IMO3BOJIUT Y3HATh, Ka-
KHC T'JIaBbl CJICAYCT YNTAaTh BHUMATCIIbHO, 4 KAKUC ITPOYNUTATh 6I:ICTpO;

- B KHUTE WIH XypHaJIe, TPUHAAJICKAIIUE CAMOMY CTYACHTY, KJIFOUEBbIC TO3UIIMH MOXKHO
BBIJICTISITH MAPKEPOM WJIH JIeJIaTh MOMETKHU Ha mosix. [Ipu padote ¢ MTHTEpHET-UCTOYHUKOM I1e-
Jeco00pa3Ho TaKKe BBLACIATH BAXXHYIO0 HH(OPMALINIO;

- €CJIM KHUT'a WU JKypHAJI He SBIISIOTCS COOCTBEHHOCTBIO CTYIEHTA, TO 1IeJIeCO00pa3HO
3allMCBIBaTh HOMEpA CTPAHHULL, KOTOpbIE NPUBJIEKIN BHUMaHue. [1o3xe ciieayeT BO3BpaTUTHCS K
HUM, [IEPEeYUTaTh UJIH NIEpenucaTh HyKHy0 nHpopmanuto. duznyeckoe AeHCTBHE MO 3aMUCHI-
BaHUIO IIOMOTAET MPOYHO 3aJI0KHUTh JAaHHYIO HH()OPMAIHIO B «OaHK MaMSIITI.

Brigenstorcest ciaenyroniie BUIbI 3aUCel PH paboTe C TUTEPaTypOi:

KoHcrmekr - KpaTKasa CXEMaTU4CCKas 3alliCb OCHOBHOI'O COACPIKAHUA HaquOﬁ pa6OTI)I.
I_[eJ'IBI-O SABJIACTCS HE IICPCIIMCBIBAHUEC ITPOU3BCACHU A, a BBIABJIICHUC CI'0 JIOTUKHU, CUCTCMbI TOKa-
3aTCJIbCTB, OCHOBHBIX BBIBO/JIOB. XOpOH_II/Iﬁ KOHCIICKT JOJIKCH COUCTATh IMOJIHOTY U3JIOKCHUSA C
KpaTKOCTBbIO.

[urara - TouHOE BOCTIPOM3BEACHUE TEKCTA. 3AKII0YACTCS B KaBbIUYKH. TOYHO yKa3bIBACT-
Cs CTpaHMIA UCTOYHUKA.

Te3uckl - KOHIIEHTPUPOBAHHOE M3JI0KEHNE OCHOBHBIX MOJI0KEHUI MPOYUTAHHOTO MaTe-
puana.

AHHOTaIIUA - 0OY€Hb KPATKOE U3JI0’KEHUE COICPKAHUS MPOUYUTAHHON PaOOTHI.

Pesrome - nanboiee O6H_[I/Ie BBIBOJbI U ITOJIOKCHHA pa6OTBI, €€ KOHLCIITYaJIbHBIC UTOT'U.
3anycu B TOH MJIM HHOU (I)opMe HC TOJIBKO CHOCO6CTBYIOT MNOHUMAHHIO U YCBOCHUIO U3y4acMOIr'o
MaTtcpualia, HO U IOMOT'ar0T BBIpa6aTBIBaTB HaBBIKH SICHOT'O M3JIOKEHUS B IMChbMEHHOMN (I)opMe
TCX WM UHBIX TCOPECTUUCCKHUX BOIIPOCOB.

1. OcHoBHasA M NONOJHHUTEIbHAS YuyeOHas JMTepaTypa, HeoOXoauMMasi I OCBOCHHS
AUCHUILUIMHBI (MOYJIs1).
6.1. OcHoBHas JauTEpaTypa:

1. bazaposa, T.FO. KanpoBbslii MEHE)KMEHT: TEOPHs W MPAKTUKA YIPABICHUS YETOBEUYECKHUMHU
pecypcamu: (cOopuuk ctateit) / ['oc. yH-T - Boeicnl. mik. s5koHOMUKH, VH-T MpakT. MCUXOJIOTHH;
nox pen. T. FO. bazapoga. - Mocksa: UIIII Beim. 9. - 2018. - 275 c.

2. HlanarunoB FO. A. ®aktopbl pa3BUTHSA NPOPECCHOHANBHON KYJIbTYpPhl TOCYJapCTBEHHOIO
rpaxkaanckoro ciyxamero // Ilonutuka, S>KOHOMHKAa U MHHOBAIUU [DIEKTPOHHBIN pecypc]. —
Pexxum nmoctyma: https://cyberleninka.ru/article/v/faktory-razvitiya-professionalnoy-kultury-
gosudarstvennogo-grazhdanskogo-sluzhaschego (nara ob6pamenus 29.11.2018)

6.2 JlomoHUTe/IbHAS JIUTEpPATypa:

1.  Amnon, M.E. l'ocynapctBenHas ciryx0a B 3apyOeHBIX CTpaHax: Y4eOHOe mocodue
/ ML.E. Anon. — Cankr-IletepOypr: HOUP, 2016. — C.73.
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2.  bopmesckuii I'.A. PedopmupoBanne rocyaapcTBeHHOM Ci1y»K0bl B Poccuu: mpome-
’KYTOUYHBIC UTOTH U MEPCIEKTUBHI // BOMpOCkl rocyAapcTBEHHOr0 ¥ MyHHIIMIIAIILHOTO YIIpaBiie-
Hus. 2014. Ne 2. C. 65-88.

3. Bacunenxo, U.A. AIMUHHCTPAaTUBHO-TOCYJapPCTBEHHOE YIIpaBJICHHE B CTpaHax 3a-
nana: CIIIA, BenukoOpurtanus, @panmus, ['epmanust / H.A. Bacunenko. — M.: Jloroc,
2013. - 200 c.

4.  Becuun B.P. YnpaBnenue nepconajgom: Teopus u npaktuka / B.P. Becnun. — M.:
ITpocnexr, 2014. 72 c.

5. Teremtom, H.C. 'ocymapcTBeHHOE M MYHUIIMITAIBHOE yIIpaBjIeHUE: YUeOHOE MOCo-
6ue nns npukianHoro 6akanaspuata / H.C. I'eremrom, E.B. MacnennukoBa, M.M. MokeeB u 1p.
- JIro6epriwr: FOpaiit, 2016. - 238 C.;

6. Kanycturn B. b. 3apyOexHblii ONBIT OpraHM3allMyd TOCYJApCTBEHHOH CIyXOBbI
[DnexTponnsbIii pecypc]. — Pexum mocryna: http://www.myshared.ru/slide/107512/ (mata 06-
pamenus 29.11.2019).

7.  Kubanos, A.fl. YrpaiieHre IepCOHAIOM: TEOPHUS U MPAKTHKA. Y IPABICHUE JCIIO-
BOM Kapbepoi, ciyxeOHO-TTpoheCCHOHATLHBIM MIPOABIKEHHEM U KaJJPOBBIM PE3EPBOM: y4eOHO-
npaktuueckoe rnmocodue / E.B. Kamranosa, A. f. Kubanos, nox pexa. A. 5. Kubanosa. - M.:
[Tpocnexr, 2014. - 57 c.

8.  Kynaes ILII. YmpaBnenueckne TeXHOJOTUU MPOPECCHOHAIBHOTO PAa3BUTUS TOCY-
JTapCTBEHHBIX Tpaxaanckux ciyxamux / [LI1. Kymaes / Monono# yuensiid. — 2013. — Ne 12.— C.
663-667.

9.  Makapoga, I'.B. IIpodeccronanbnoe pa3BUTHE TPAKAAHCKUAX CIYXKAIUX Kak (hak-
TOp 3 (PEeKTUBHOTO TOCYJAPCTBEHHOTO yIpaBiIeHUs / I".B. Makaposa // Teopus u npakTuka
obmecrBeHHOTO pa3Butus. — 2014, — Ne 3. — C. 64-66.

10. Muponos, A.JI. I'ocynapctBenHnoe ympasienue B Poccun. KOHCTUTYHMOHHBIN U
WHCTUTYLIMOHAIBHBIN acnekTsl: Monorpadwus. / A.JI. Muponos. - M.: OHUTH, 2015. - 135 c.

11. Haywmos, C.}O. 'ocynapcTBeHHOE U MYHMIIMIIAIBHOE YIIpaBieHHe: Y4eOHOe MOCOo-
oue / C.1O. Haymos, H.C. I'eremrorr, M.M. Mokees u 1p. - M.: lammkos u K, 2016. — 556 c.

12. Tlonosa A.B. IIpodunakrtuka npodeccuoHanbHbIX JedopMalnil rocyAapcTBEHHBIX
rpaxaanckux ciyxamux / A.B. TTomosa // Bectauk MI'YY. — 2015. — Ne4, — C. 39 - 44.

13. TIIacenkas E.H. I[IpoGnemsl perymsiuuu npogeccuoHanbHOM KyabTyphl ITyOIMYHBIX
cinyxamux / E.H. Ilsacenxas // I'ocynapcTBeHHOE M MyHULIMINIaNbHOE yrnpasieHue B XXI Beke:
TeopHsi, MeToAoN0r U, npaktuka. — 2014. — Ne 12. — C. 80-84.

14. Tlsacenkas E. H. MectHOE cO0O0IIIECTBO M MyHHUIIUIIAILHOE YIIPaBJiIeHHUE: TpaHChOP-
Malisi  B3aUMOJCWUCTBUSL  [DnekTpoHHbBIH  pecypc]. — Pexumm  mocryma:  http://e-
koncept.ru/2015/15311.htm (mara obpamenus:27.11.2018).

15. Cornuxosa, C.1. Ynpasnenue nepconangoM: aenonas kapbepa/ C.HU. CoTHuKOBa.
- M.: 111 PUOP, 2018. - 328 c.

16. Crapuios, }O.H. I'ocynapctBenHas ciyx0a u ciayke0HOe paBo: yueOHoe nmocodue
/ ¥O.H. Crapunos. — M.: Hopma: HUI[ UTH®PA-M, 2018. — 240 c.

17. IllamapoBa, I'M. I'ocymapcTBeHHas U MyHUIMNAIbHAsA ClIyk0a : y4e0. mocodue /
I".'M. lllamaposa, H.M. Kypmmesa. — M.: UH®PA-M, 2018. — 208 c.

18. Meroauka GopMHpPOBaHUS M Pa3BUTHs MPO(HECCHOHAIBLHOW KYyJIBTYpHI TOCYyAap-
CTBEHHOTI'O opraHa [DnexTpoHHBII pecypc] /! MuHTpy I
Poccun: IlpodeccuonanbHas KynbTypa rocynapcTBeHHoro oprana, 2018. — Pexxum poctyna:
https://rosmintrud.ru/ministry/programms/gossluzhba/16/15 (mata oopamierus:27.11.2018).

19. OcHoBHbIe HanpaBlIeHUs] Pa3BUTHUS OCYJApPCTBEHHON I'pakIaHCKOU ciyxkO0bl Poc-
cuiickoit denepanuu Ha 2016 - 2018 roas! [DnexTponHsIit pecypc] // 'ocenyxba: DenepanbHbIit
HOpTajl TOCYAAPCTBEHHOM ciykObl M ympaBieHdeckux kaapos, 2016. — Pexum nocrymna:
https://gossluzhba.gov.ru/News/Details/57f79021-33d5-4b5d-bc8e-98f39ade6e0d  (mara obpa-
nienust: 29.11.2018).
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20. COOpHUK Jy4IINX KaJpOBbIX MPAKTUK HAa TOCYNaPCTBEHHON IPaXKIAHCKOW U MyHU-
nunanbHoi ciyx6e 2016 roga [Dnektponnbiii pecypc] // T'occmyxba: denepanbHblii TopTal
rOCyJapCTBEHHON CIy>KObl W  ympaBieHUYeckux kaapoB, 2016. — Pexum nocryma:
https://rosmintrud.ru/ministry/programms/gossluzhba/17  (mata  oOpamenus:  29.11.2018)
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6.3 Pecypchl uHGOpMAIIHOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn «UHTepHeT» (najiee — ceTh
«HTEepHET»), HEOOXOAUMBbIE IVISl OCBOCHUS TUCHHUILINHBI (MO1YJIs1)

[Tox nHpOPMAIIMOHHOI TEXHOJIOTHEW MOHUMAETCS MPOLIECC, UCTIOIB3YIOUINI COBOKYITHOCTD
CPEICTB U METO/I0B cOopa, 00pabOTKH M Tepeaadn JaHHBIX (MEPBUYHONW WHOOPMAIUN) IS T10-
JTy4yeHus: nH(GOpPMallMK HOBOTO KA4eCTBa O COCTOSIHUU 00BEKTa, Ipolecca Win siBieHus (uadop-
MaIMOHHOTO IPOAYKTA).

Ilepeyenb pecypcoB HMH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOH cetn ''UHTepHer",
He00XO0UMBIX /IJIs1 OCBOCHUS TUCHHUILUIHHBI (MO1YJIA)

1. http://www.biblio-online.ru/ - Dnexkrponno-6ubaroreunas cucrema (OBC) uzmarenscTBa
«tOpaiir»

2. http://www.studentlibrary.ru/ - DnexrponHo-6ubimoTeuHas cucrema «KoHCynbTaHT CTY-
JICHTa

3. http://www.biblioclub.ru/ - DaekTpoHHO-OMOIHOTEUHAs CUCTEMa «YHHUBEPCUTETCKAsS
oubmuoreka online»

4.  http://www.znanium.com/ -  DnektpoHHO-OMOimoTeuHas — cuctema  «IOBC
ZNANIUM.COM»

5. https://www.book.ru/ - snekrponno-6ubmoreunas cucrema «BOOK.ru»

6. http://kremlin.ru/ - TIpesunent Poccuiickoit deneparium.

7. http://www.government.ru/ - ITpaBurensctBo Poccuiickoit ®enepariuu.

8. http://www.gov.ru/ - Cepep opraHoB rocyapcTBEHHOM BJIACTH.

6.4. HopmaTnBHbBIE NIPABOBbIE JOKYMEHTHI

e Koncrutyuust Poccuiickoit @enepanun ot 12.12.1993 r. (c yueToM mompaBoK, BHECEHHBIX
3akonamu Poccuiickoit ®enepanun o nonpaskax k Koncrutyuun Poccuiickoit denepannu
or 30.12.2008 Ne 6-®K3, or 30.12.2008 Ne 7-®K3, ot 05.02.2014 r. Ne 2-®K3, or
21.07.2014 1. Ne 11-®K3) [DOnexktponHHbli  pecypc]. - Pexum  gocryma:
http://www.consultant.ru/document/cons_doc_LAW 28399 (mara obpamienus: 29.11.2018).

e TUMoOBOM KOAEKC 3TUKHU U CIyX’eOHOro MOBEJEHHS T'OCYJapCTBEHHBIX ciyxkamux Poccuii-
ckoit denepanuy U MyHUIMIAIBHBIX CIyXalux (0100peH peuieHueM npesuauyma Cosera
npu [Ipesunente Poccuiickoit depepannu mo NpoTUBOAESHCTBHIO KOPPYIIMH OT 23 nexadps

2010 r.) (mporokonm N 21) [DnexktpoHnsii pecypc]. - Pexum  gocryna:
http://base.garant.ru/55171108/ (nara oopamienus: 29.11.2018).
. @enepanbHblii 3ak0H «O TrocylapcTBEHHOM TpakAaHCKOM city:xkOe Poccuiickoit

Oenepanun» ot 27.07.2004 Ne79-d3  [DnextpoHHBId pecypc]. - Pexum pgocryna:
http://www.consultant.ru/document/cons_doc LAW 48601/ (nara obpamierus: 29.11.2018).

. ®denepanbHblif 3aK0oH "O cucTeMe rocyaapcTBeHHOM ciyxObl Poccuiickoit denepa-
muu" ot 27.05.2003 N 58-®3 [DaextpoHHBIM pecypc]. - Pexum  gocryma:
http://www.consultant.ru/document/cons_doc_LAW 42413/ (nata oopamienus 29.11.2018).

o Vkaza [Ipesunenta P® ot 12.08.2002 N 885 (pea. ot 16.07.2009)"O6 yTBepxkae-
HUU OOILIUX MPUHIUIIOB CITy>KEOHOTO TIOBEJIEHUS FOCYAAPCTBEHHBIX CIIyXKamux" [DeKkTpoH-
HeI pecypc]. - Pexum nocryma: http://base.garant.ru/184842/ (mara oOpameHnus
29.11.2018).

. Vka3 IIpesugenta PO ot 01.02.2005 Nel10 (pexn. ot 28.08.2015) «O mpoBenenun
aTTecTallul TOCYIapCTBEHHBIX I'PAXKIAHCKUX ciayxkammx Poccuiickoit @enepauum» [Dnek-
TPOHHBIN pecypc]. - Pexnm JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW 51512/ (nata ob6pamenus: 29.11.2018).

. VYka3 Ilpesunenta PO or 01.02.2005 Nelll (pex. ot 01.07.2014) «O mopsake
clAauu KBaJIM(PUKALMOHHOIO 5K3aMeHa TOCYIapCTBEHHBIMH TPaXXTaHCKUMH CIyXaIllUMU
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Poccuiickoit denepanuu 1 OLIEHKHM WX 3HAHWN, HABBIKOB W yMeHUH (TpodeccroHaIbHOTO
YPOBHS)» [DneKTpOHHBII pecypc]. - Pexxum JOCTYyIIA:
http://www.consultant.ru/document/cons_doc_LAW 51525/ (nara obpamierus: 29.11.2018).

. VYka3 [Ipesunenta PD ot 28.12.2006 Nel1474 (pen. ot 08.03.2015) «O momnonHu-
TEIbHOM MpPO(ecCHOHATBHOM 00pa30BaHUM TOCYJIAPCTBEHHBIX TI'PAKIAHCKUX CITYKalluX
Poccuiickoit denepauun» [D71eKTpOHHBII pecypcl]. - Pexum JlocTyIa:
http://www.consultant.ru/document/cons_doc_LAW 64958/ (nara obpamieaus: 29.11.2018).

) VYka3 Ilpesunenra Poccuiickoit ®@eneparuu ot 11.08.2016 Ne 403 «O6 0CHOBHBIX
HATPABIICHUSAX PA3BUTHS TOCYAaPCTBEHHOW IpaKIaHCKOU ciyxO0bl Poccuiickoit deneparum
Ha 2016 - 2018 roxe» [Dnexkrponnsiii pecypc]. - Pesxxum mpocryna: http://www.consultant.ru/
(mata obpamenus 29.11.2018).

o [locranosnenue IlpaButensctea P® ot 17 ampens 2008 r. N 284 "O peanuzauuu
byHkuil mo opranuzanuu GOpPMUPOBAHUS U HCIIOIHEHUS FOCYAapCTBEHHOrO 3aKa3a Ha J0-
MOJIHUTENIbHOE TTPo(hecCHOHATbHOE 00pa3oBaHue (eiepalIbHBIX TOCYJapCTBEHHBIX IPaKIaH-
ckux ciykamux" [DJIeKTpoHHbI pecypc]. - Pexum mocryna: http://base.garant.ru/193130/
(mata obpamenus 29.11.2018).

7. MaTepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMAIMOHHbIE TEXHOJIOTHH, IPOTPAMMHOE
o0ecrieyenne U MH(POPMAIMOHHBIE CTIPABOYHbIE CUCTEMBI

1. CHGIII/IaJII/BI/IpOBaHHI)Ie 3aJIbl OJId IPOBCACHUA JICKIII/Iﬁ U ayJuTOpUun IJiA MPOBCACHUA CCMU-
HAapCKUX U IMPAKTHYCCKHUX 3aHATUM C UCIOJIb30BAaHUEM MYHLTHMCHHﬁHOFO O60py,HOBaHI/IH Hu BO3-
MOJXHOCTBIO ITPSAMOI'O BbIXOAa B CCTh I/IHTepHeT.

2. CHeI_II/IaJ'II/IBI/IpOBaHHaH Mebens U opr. CpeacTBa: ayJuTOpHUU U KOMIIBIOTCPHBIC KJIACCHI, 000-
PYAOBAHHBIC ITOCATOYHBIMU MECTaAMMU.

3. Texnuueckue cpencrBa oOydeHus: [lepcoHanbHbIE KOMIIBIOTEPHI; KOMIBIOTEPHBIE MPOEKTO-
PBl; 3BYKOBBIE€ JMHAMUKH; MPOTpaMMHBIE CPEJCTBA, 0OECIIEUNBAIOIIUE POCMOTpP BHUI€0(aiiioB
B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIutieH3noHHbIe dyekTponHble pecypebl: Windows, Microsoft Office (Excel, InfoPath, Power-
Point, Publisher, Word).

5. UndopmanimoHHble cripaBouHble U MoUcKoBble cucTeMbl «KoncynbranT [lmoc», «"apanty.
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