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1. Hepe'{eﬂb IJIAHUPYEMBIX pE3yJIbTaTOB oﬁyqe}mﬂ o JTMCHUIIJIMHE, COOTHECCHHBIX C
IVIAHUPYEMBIMHU PE3yJbTaTaMH OCBOCHUS IIPOIrPaMMbI

1.1. [Jucnumnmaa b1.5.06 WHOCTpaHHBINA $3bIK OOECIIEYUBACT OBJAJCHUE CIEAYIOIIMMHI
KOMIIETCHIMSIMM C YYETOM dTara:

Kon
Kon HaumeHoBaHue Tramna HauMeHoBaHMe 3Tana 0CBOCHUSA
KOMIIeTeHIIHH KOMIIeTeHIIUH OCBOCHMA KOMIIeTeHIIUH
KOMIIeTeHIIHH
YK OC-4 CrniocoOHOCTB CriocoOHOCTh OCBauBaTh YCTHbBIE U
OCYILIECTBIISITh VK 0C-4.1 MUCbMEHHbIE KOMMYHHUKAIIUM Ha
JIEJIOBYIO PYCCKOM SI3bIKE M HA UHOCTPAaHHOM
KOMMYHHKAIUIO B A3BIKAX
YCTHOM M IMCEMEHHOM CnocoOGHOCTh OCYIIECTBIISATh
(hopmax Ha YK OC-4.2 YCTHBIE WM IHCbMEHHBIE JIE€JIOBBIE
rocy/1apCTBEHHOM KOMMYHUKAaIUH
(BIX) ¥ HHOCTPAHHOM CnocoOHOCTh TIPOBECTH JIEIIOBYIO
(BIX) s13BIKE (aX) VK OC-4.3 BCTpeUy (myOmaHOe
BBICTYIUIEHHE) Ha HWHOCTPaHHOM
A3BIKE
CrnocoOHOCTh  BECTH  JICTIOBYIO
YK OC-4.4 NEPENUCKYy Ha  MHOCTPAHHOM
A3BIKE

1.2. B pesyapTaTe 0CBOCHUS AUCIUIUIMHBI Y CTYACHTOB JODKHBI OBITh CHOPMHUPOBAHBI:

OT®/TD
(npu HAJIMYUH
npodcrangapra) / Kon srana
0CBOEHMS Pe3yabTarnl 00yyeHus
TPYAOBBIEC HJIH
npodeccnoHaIbHbIE KomneTenimm
nefcTBUA

HA YPOBHE 3HAHUIA:
3HaTh OCHOBHBIE (DOPMBI U METO/Ibl PETYIMPOBAHHUS,
OpUMEHSIEMbIEe Ha IPAaKTUKE B pa3IM4HbIX cdepax
XO351ICTBEHHOM KU3HU
HA YPOBHE YMEHHIi:
aHaAJIM3UPOBaTh POJIb T'OCYAApCTBA B OOEClEYeHUU

VK OC-4.1 YKOHOMMYECKON ITMHAMHUKU U HCIIONIB30BATE bopmbI
" METOIBI roCyIapCTBEHHOU MO IIEPKKU
IpeIIPUHUMATEIIBCTBA;
HA YPOBHE HABBIKOB:
aQHAJIN3UPOBAThH COLIMATIBHO-O)KOHOMUYECKUE
Hpolecchl B Pa3IUYHBIX cdepax OOLECTBEHHON
KU3HU M TNPUMEHAEeMBbIX (GOpM, U METOJOB
rOCY/IapCTBEHHOTO PEryJINPOBaHMS
HA YPOBHE 3HAHMA:
OCYILIECTBIISATh HOPMAaTUBHOE IIPaBOBOE

YK OC-4.2 pEryaupoBaHUE HKOHOMMYECKHUX IPOLECCOB U
OTHOLLIEHUH B COBPEMEHHOM Poccuiickoii
Denepannn




HA YPOBHE YMEHHIi:

CTaBHUTb LEJIM U POPMYTUPOBATH 33/1a4H, CBI3aHHBIC
C yIpaBJICHUEM SKOHOMHKON TOCYIapCTBEHHOTO M
MYHUIIUIIAJIBHOTO CEKTOPA

HA YPOBHE HABBIKOB:

OIICHUBATh HCIIOJB30BaHUS MHOT000pasust GopMm H
METO/IOB rOCy1apCTBEHHOTO peryInpoBaHUs
DKOHOMHKH B KOHKPETHBIX YCIOBHSIX

HAa YPOBHE 3HAHMIA:

AQHATM3UPOBATh 3apyOCIKHBIA OMBIT  YIIPABJICHUS

roCyJapCTBEHHBIMU u MYHUIUIIAJIbHBIMU
¢uHaHCaMM, TOCYAAPCTBEHHBIM M MYHULUIATbHBIM
MMYILECTBOM

HA YPOBHE YMEHMIA:

AQHAJIM3UPOBATh POJIb TOCYJapcTBa B o0OecnedyeHuu
YK OC-4.3 SKOHOMMYECKOHN JTMHAMHUKU U HUCIOJIb30BATH (POPMBI
U METO/IbI rocy/1apCTBEHHOM MOIIEPKKU
npepUHUMATEIbCTBA;

HA YPOBHE HABBIKOB:

AQHAIN3UPOBATH COLIMAJILHO-?KOHOMHUYECKHUX|
MPOLIECCOB B PA3IMYHBIX cdepax o0OIIecTBEHHOU
PKU3HU U TNpUMEHseMBIX (opM, U METOJOB
rOCY/IapCTBEHHOTO PEryJIMpPOBaHUS

HA YPOBHE 3HAHHUIA:

3HAaTh OCHOBHBIE ()OPMBI U METOBI PETYINPOBaHMUS,
NpUMEHsIeMble Ha TPaKTUKEe B Pa3lUyHBIX chepax
X03MCTBEHHOM JKU3HU

Ha YPOBHE YMEHMIi:

CTaBUTH 1IeJIM U (GOPMYIUPOBATH 3a/1a4H, CBSI3aHHBIE
C YIpaBJIEHUEM SKOHOMHKOW TOCYAapCTBEHHOTO U
MYHUIIUIIAJILHOTO CEKTOpa

HA YPOBHE HABBIKOB:

OIICHUBATh MCIIOJIb30BaHUsI MHOTroobOpasus Gopm u
METOJI0B roCyJapCTBEHHOTO peryaupoBaHHUs
PKOHOMMKHU B KOHKPETHBIX YCIOBHSIX

YK OC-4.4

2. O6bem u MecTO JUCHMILINHBI B cTpykType OI1 BO
O0BeM THCHHUILTAHBI

O6mas tpynoemkocts b1.5.06 MHocTpaHHbIid A3bIK cocTaBisgeT 12 3a4eTHBIX €AMHMIL,
4324aca.

KonuuectBo  akaJeMHYeCKMX  4YacoB, BBIICICHHBIX Ha  KOHTakTHYI  paboTy
c mpermojaBareieM (MO0 BUJaM y4YeOHBIX 3aHATHUI) M HA CaMOCTOSITENBHYIO paboTy
oOyJaronmxcs:

o4Has (opMa 00yUEeHH:

- mpakTHueckue 3anarus — 240 u.,

- camocTosTenbHas padora — 156 u.

- KOHTpoJib — 36 u.

Mecro qucuuninnsl B crpykrype OII BO
Huctunnuuaa b1.5.06 MHocTpaHHBINA S3bIK OTHOCUTCS K JUCHUIUTMHAM O00s3aTeNbHOM
gactu broka 1 u u3zyuaercs Ha 1 u 2 kypcax B 1-4cemecTpax mo O4HOM.



B conepxarenpHOM IUIaHE JMCHMIUIMHA ONHMPACTCS Ha NPEABIIYIIMH  ypOBEHb
oOpa3oBaHUsI.

JlocTmKeHue IIaHUPYEMbIX Pe3yJIbTaTOB 00YYCHUS CIY)KUT OCHOBOM IS TIOCIISTYOIINX
ypOBHEH 00pa3oBaHMUs.

dopma IPOMEKYTOYHON aTTECTAIIMU B COOTBETCTBHH C YUCOHBIM TTAHOM |

o 04HOM— 3aueThl (1-3 cemecTpsr), 3x3ameH (4 cemecTp),

3. Coaep:xaHue U CTPYKTYPA AMCHUILIHHBI

Ounas popma o0ydeHHs
O0beM IMCIMILINHDI (MOAYJISA), YaC. ®opma
KonTakTHas pabora TEKYLIEro
Ne HaumeHoBaHue TeM B odydJaronmxcsi ¢ KOHTPOJISA
cero
n/n W W/ M) pa3esioB npenogaBaTejieM 1o BUAAM CP ycneBaemMocCTH,
Y4eOHBIX 3aHATHI NPOMEKYTOYHOM
JIP 3 KCP aTrecTanuu
Tema 1. A career of a public 17 10 7 0]
official
Culture of
Administering :
Tema2. | b ofessional Qualities | ' 10 ! 0
and Ethics
Tema 3. | Management 17 10 7 O
Tema 4. | Conflict Management 17 10 7 )
Human Resources
Tema 5. (HR) 17 10 7 O
Tema 6. | Marketing 17 10 7 O
ITpomexkyTouHasi aTTecTaums 3auer
Tema 7. | Public Relations 17 10 7
Tema 8. | Massmedia. 17 10 7 0]
Tema 9, | EVOlution of Public 17 10 7 0
Administration
State structure : the
Tema 10. USA 17 10 7 O
State Structure : the
Tema 11. European Union 17 10 7 0)
IIpomeskyTOouHAas aTTeCTALIUSA 3auer
Tema 12. State Structure : the 17 10 5 0
UK
State Structure : the
Tema 13. Russian Federation 28 20 8 0
Tema 14. | Basics of Economics 17 10 7 0]
Tema 15. | Money and Banks 17 10 7 O
Tema 16. | E-Government 17 10 7 @)
Tema 17. Pybllc and Municipal 17 10 7 0
Finances
IIpome:kyToOuHAs aTTEeCTALIUSA 3auer
Public Finance :
Tema 18. | Revenue and 27 20 7 @)
Expenditures
Tema 19. | Levels of Government 18 10 8 0]
Tema 20. | Infrastructure 17 10 7 0]
Tema 21. | Social Protection 17 10 7 0]
Tema 22. | Counteracting 17 10 7 O




| Corruption

I[IpomexyTouHas aTrecTanus 36 JK3amMeH

Bceero: 432 240 156

Ipumeuanue: ghopmvl mexywezo konmpons ycneeaemocmu. onpoc (O)

ConepxxaHue TMCUMILTHHBI

Tema 1. Career of a Public Official

What is Public Administration in general and specifically? Disciplines studied by
students of PA. Jobs and careers of public administration. The spheres public administration
professionals deal with : Environmental protection, health care, education, pensions, social
security. Policy. Politics. A career, a job, a profession, an occupation. The jobs directly to a
degree in public administration in the USA and he UK.

Tema 2. Culture of Administering: Professional Qualities and Ethics.
Jobs in public administration. Qualities necessary for public administration professionals.
Skills and competences necessary to develop. Ethical principles of public servants.

Tema 3. Management

Management versus leadership. Management styles in different cultures. Management
functions. Types of activities a manager. Skills required to master the challenging nature of
managerial work.

Tema 4. Conflict Management

The term Conflict Management. What conflict is. Conflictforms. Conflictculture. Conflict
resolution. Conflict management as a way to develop. Profession of a conflict management. A
good conflict manager: skills, education, challenges. Five keys to conflict management.

Tema 5. Human Resources
What does the term Human Resources involve? Six key activities that HR must
effectively do. What is HRM? Perspectives of HRM.

Tema 6. Marketing

Marketing in business. Marketing in the public sector. Market research. Market
segmentation. Marketing plans. Categories of public activities, which depend on market
applicability. The elements of a marketing mix. Pricing strategies. Stages of a product lifecycle.
The use of marketing by governmental agencies.

Tema 7. Public Relations.
Modern definition of public relations. Public affairs. Government relations. Public affairs
specialists. Types of public relations. Public relations as a management function.

Tema 8. Mass Media.

The definition of Mass Media. The most common platforms for mass media. The mass
media have a powerful influence on political reality which shapes public opinion lays the
foundations of political beliefs. Roles of the media. Functions mass media perform. The Internet
is unigue among the mass media.

Tema 9. Evolution of Public Administration

When public administration originates. The tools essential for public administration,
according to Machiavelli. Stages of public administration development. The terms Administrator
and Administrationist. The great names in public administration.




Tema 10. State Structure: the USA

The system of government in the USA. Characteristic of American Constitution. The
executive branch (President, vice President, the Cabinet, executive departments, independent
agencies and other boards, commissions and committees. Responsibilities of the Executive
branch. The legislative branch. The Congress. The House of Representatives. The Senate.
Functions of the Legislative branch. The Judicial branch (the Supreme Court and other federal
courts). Functions of the courts. Characteristic features of the judiciary of the US states.
Elections in the USA.

Tema 11. State Structure: the European Union.

How the European Union was created. The main institutional and decision-making bodies
of the EU. The three main roles of the European Parliament. The right the European Commission
have. The members of the European Economic and Social Committee. The structure of the Court
of Justice. Responsibility of the European Investment Bank. The importance of the European
Council.

Tema 12.State Structure: the UK

The history of the British State. The most important features of British political history.
The UK Government and Parliament. The House of Lords and the House of Commons.
Cooperation of the Government with the House of Commons. The major Political Parties. The
most important political departments (the Treasury (the Ministry of Finance), the Home Office
(the Ministry of the Interior), Foreign and Commonwealth Office (the ministry of Foreign
Affairs)). The relationship between the EU and the UK.

Tema 13. State Structure: the Russian Federation.

The development of the Russian state traced from Muscovy to the Russian Empire. The
era of Peter the Great. The nineteenth century, Russia is in Central Asia. Absolute destruction of
Russia after the World War 1. The Nazi invasion. After the World War 2 The Soviet Union
becomes a superpower. The Soviet Union collapse in 1991. The 1993 Constitution declares
Russia a democratic, federal, law-based state with a republican form of government. The
legislative, executive and judicial branches compose the State power. The federal subjects of
Russia. The executive power (the President and the Prime Minister), The legislature is
represented by the Federal Assembly (The State Duma and the Federal Council). The Russian
Judiciary, three types of court — the courts of general jurisdiction (including military courts), the
arbitration court system is under the High Court of Arbitration, the Constitutional Court.

Tema 14. Basics of Economics

The definition of Economics. The three main factors of production. Natural Resources,
Human Resources, Capital Goods. The most important units that economics studies: human
relationships and behavior of people, behaviors of households, businesses and government. The
two main branches of economics (macroeconomics and microeconomics). The most important
participants in the microeconomy are households, business firms and the government.
Macroeconomics deals with the economic performance of the entire economy (economic growth
and stability in a nation) The role of government in the microeconomy. Fiscal policy and
monetary policy. Economic systems are composed of business firms, banks, stock exchanges,
values, practices, customs and traditions.

Tema 15. Money and Banks.

The definition of Banking. The basis of banking. Barter. Computers in the banking
business (the Internet, mobile technology, wireless access and other improved communication
systems. A valuable role of banking in the society. Financial intermediation. The primary



function of the central bank. What central bank are responsible for. The three elements of the
modern paradigm of central banking.

Tema 16.E-Government

What is E-Government (Electronic Governance, Digital Government, Online
Government, e-Gov). Three main domains of E-government (e-Administration: improving
government processes, e-Citizens and e-Services: connecting citizens, e-Society: building
external interactions. SMART principle of E-government goals (moral, accountable, responsive,
transparent). Four main categories of e-Government (Government-to-citizen, Government-to-
business, Government-to-government, Government-to-employee). Challenges and barriers to e-
government promise implementation (ICT infrastructure, Privacy, Security, Policy and
Regulation issues, Lack of qualified personnel and training, lack of partnership and
collaboration, the digital divide, culture, leaders and management support.

Tema 17. Public and Municipal Finances.

Municipal finance is about the revenue and expenditure decisions of municipal
governments. The sources of revenue (taxes, user fees, intergovernmental transfers).
Expenditures made by local governments (transportation, policing, fire protection, water and
sewers, garbage collection and disposal, housing, health, recreation and culture, education and
social expenditures. The challenge for local governments. The growth of urban population.
Another challenge facing municipalities is globalization. Recent trends in municipal finance.
Fiscal decentralization. Emphasis on land and property taxation. Public — private partnership.
Accountability in budgeting. Improved financial management.

Tema 18. Public Finance: Revenue and Expenditures.

Public finance as the branch of economics deals with the revenues and expenditures of
the government. The term budget. The financial plan of the government shows the income and
expenditure of the government during a financial year. The main components of government
budget. Revenue budget: Revenue expenditure, Tax revenue (Direct tax, Indirect tax). Capital
budget: Capital receipts, Capital expenditure. Public revenue is of two types — tax revenue and
non-tax revenue (administrative revenue, profit from state enterprises, gifts and grants).

Tema 19. Levels of Government.

There are four levels of government, though the fourth level doesn’t exist in every
country. The responsibilities that the levels comprise are 1) municipal responsibilities (mayors of
cities), 2) provincial (state, regional) responsibilities (heads of the legislature in provinces of
Canada, governments of states in the US or oblasts in Russia), 3) national (federal)
responsibilities (Prime Minister, President) and 4) the supranational level. Levels of government
in the United States, Australia, Canada, the UK, the EU Parliament. The main responsibilities of
the authority in those countries. Decentralization (definition). Political, Administrative, Fiscal
and Market decentralization. Forms of decentralization.

Tema 20. Infrastructure.

Infrastructure is the basic physical systems of a business or nation (transportation,
communication, sewage, water and electric systems). There are two types of infrastructure:
economic infrastructure (telecommunications, electricity, transportation) and social infrastructure
(hospitals, schools, housing). Public Private Partnership can increase and improve the supply of
infrastructure services. PPP is built on the expertise of each partner that meets clearly defined
public needs through the appropriate allocation of recourses, risks, responsibilities and rewards.
The limitations of PPPs. Models of PPP. The best model of PPP.

Tema2l. Social Protection.



The definition of social protection. The objectives of social protection (reducing poverty
and vulnerability, building human capital, empowering women and girls, improving livelihoods
and responding to economic and other shocks). Social assistance. Social insurance. Labour
market interventions, Traditional or informal social protection. Social support provided in EU,
the USA, China, Russia.

Tema 22. Counteracting Corruption.

Corruption is the abuse of entrusted power for private gain and can be classified as grand,
petty and political, depending on the amount of money lost and the sector where it occurs.
Corruption manifests itself in the form of bribery, clientism, base erosion, profit shifting,
embezzlement, facilitation payments, money laundering, tax evasion, grand corruption. The cost
of corruption (social, political, economic and environmental). Corruption impacts the society, it
costs people their health, freedom and money.

4, MaTepI/IaJIbI TEKYHIEI0 KOHTPOJIA yCII€EBAEMOCTH oﬁyqaloumxca u (1)01-[)1 OLICHOYHBIX
cpeacre l'lpOMe)KyTO‘lHOi;I aTTeCTallum 1Mo JMCHMIIJIMHE

4.1 ®opmbl U METOJIBI TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH OOy4YaIOUIUXCS U MPOMEKYTOUHOMN
aTTecTaluu.

4.1.1 B xoxe peanmuzanuu auciuininHbl b1.5.06 MHOCTpaHHBIN S3BIK HCITOJIB3YIOTCS CIICTYIOIINC
METO/IbI TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH 00yJaroIIMXCsl:

MeTtoanl

Tema u/uam pasaen rexymero

KOHTPOJIs

yCIeBAEeMOCTH

Tema 1. | A career of a public official Ompoc
Tema 2. | Culture of Administering : Professional Qualities and Ethics Ompoc
Tema 3. | Management Omnpoc
Tema 4. | Conflict Management Ompoc
Tema 5. | Human Resources (HR) Ompoc
Tema 6. | Marketing Ompoc
Tema 7. | Public Relations Ompoc
Tema 8. | Mass Media Ompoc
Tema 9. | Evolution of Public Administration Ompoc
Tema 10. | State structure: the USA Ompoc
Tema 11. | State Structure: the European Union Omnpoc
Tema 12. | State Structure: the UK Ompoc
Tema 13. | State Structure: the Russian Federation Omnpoc
Tema 14. | Basics of Economics Omnpoc
Tema 15. | Money and Banks Omnpoc
Tema 16. | E-Government Omnpoc
Tema 17 | Public and Municipal Finance Ompoc
Tema 18 | Public Finance : Revenue and Expenditures Ompoc
Tema 19 | Levels of Government Omnpoc
Tema 20 | Infrastructure Omnpoc
Tema 21 | Social Protection Ompoc
Tema 22 | Counteracting Corruption Omnpoc

4.1.2 3aueTsl U dK3aMEeH NPOBOJATCS C MPUMEHEHUEM CIEAYIOIIUX METOAOB (CPEeaCTB):
B (hopMe BOIIPOCOB U 3a/1aHUI.
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4.2 Martepuaibl TEKYLIET0 KOHTPOJIS YCIIEBAEMOCTH 00yJarOIIUXCS.

[IperoaBarens OIEHUBAET YPOBEHBb MOITOTOBICHHOCTH OOYYAIOUIUXCS K 3aHATHIO IO
CJICAYIOIUM TI0Ka3aTeIsIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI NIPENOAABATENS 110 TEME 3aHSTHS,

- caMocTosATeNnbHas paloTa (BBIINOJHEHHE J[OMAIIHETO 3aJaHUsl Ha 3aKpeIUICHue
MIPOHJIEHHOTO Marepuasa Ha 3aHSATHH)

OueHka 3HaHUM, yMEHUM, HAaBBIKOB IPOBOAMTCS HA OCHOBE OaJIbHO-PEUTHHIOBOU
cucteMbl 70% u3 100% (70 6amtos u3 100) - Bkiag mo pe3ylibraraM MOCEMIaeMOCTH 3aHSTHM,
AKTUBHOCTH Ha 3aHSTUSIX, OTBETOB Ha BOIPOCHI [IPETIOIABATEIIS B XO/I€ 3aHATHUS.

Heranu3zanuss OauIOB M KPUTEPUU OIIEHKU TEKYLIEro KOHTPOJS YCIIEBAEMOCTH
YTBEPKIAeTCs Ha 3acCeJaHUU Kaeapsbl.

Tema 1. Career of a Public Official
- What jobs can graduates with a degree of public administration do?
- Qualities necessary for public administration officials.

Tema 2. Culture of Administering : Professional Qualities and Ethics.
- Ethical principles in public service in different countries.
- Famous people in public administration

Tema 3. Management
- Management styles in different countries.
- Management versus leadership.

Tema 4. Conflict Management
- Types of conflicts.
- Characteristics of a conflict management.

Tema 5. Human Resources
- HR as a strategic instrument of a company.
- International HR management.

Tema 6. Marketing

- The role of marketing, its definition, market research, market segmentation and
marketing plans.

- Marketing in the public services sector.

Tema 7. Public Relations.
- Development of PR in the Russian Federation.
- PR vs. marketing

Tema 8. Mass Media.
- Mass Media role and functions.
- Mass media types.

Tema 9. Evolution of Public Administration
- The great names in public administration.
- Modern public administration features.

Tema 10. State Structure : the USA
- The system of checks and balances.
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- The state structure of the USA and the Russian Federation — do we have anything in
common?

Tema 11. State Structure : the European Union.
- EU political system and functioning.
- Europe today.

Tema 12. State Structure : the UK
- Brexit : pros and cons.
- The most distinguished British Prime Ministers.

Tema 13. State Structure : the Russian Federation.
- Local and municipal authorities structure of the Russian Federation.
- Electoral system of the Russian Federation.

Tema 14. Basics of Economics
- Private vs. public sectors.
- Traditional economy : typical features, pros and cons, example countries.

Tema 15. Money and Banks.
- Monetary policy of different countries
- Services of commercial banks in different countries.

Tema 16. E-Government
- Barriers to implementation of e-government initiatives.
- SMART principle.

Tema 17. Public and Municipal Finances.
- Municipal vs. public finance.
- The consequences of the urban population growth.

Tema 18. Public Finance : Revenue and Expenditures.
- The role public expenditure plays in developing countries.
- A variety of reasons government spend money for.

Tema 19. Levels of Government.
- Types of decentralization.
- Benefits of deregulation.

Tema 20. Infrastructure.
- Major limitations of PPPs.
- The systems infrastructure includes.

Tema2l. Social Protection.

- Types of social protection.

- The categories covered by social security system in Russia.
Tema 22. Counteracting Corruption.

- The role of red tape in creating conditions for corruption.

- Economic and social effects of corruption.

4.3 OuneHoYHbIe CPEACTBA VIS IPOMEKYTOUHOH aTTeCTalMM.
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4.3.1 ®opmupyeMble KOMIETEHIIMH C YKa3aHHEM 3TanoB WX (JOPMUPOBAHHS B MPOLIECCE
OCBOEHHS 00pa3zoBaTeabHON mporpamMMsbl. [lokazaTenu u KpUTEPUH OLIEHUBAHUS KOMIIETEHLUH C

y4eToM 31ana GOpPMHUPOBAHUS

Kon
Kox HaunMeHoBaHHe JTana HaumenoBanue 3rana
KOMIIeTeHIIHH KOMIIeTeHIIUH OCBOCHMA OCBOCHMS KOMIIETEHIINH
KOMIIeTeHIIHH
YK OC-4 CrniocoOHOCTB CrniocoOHOCTh OCBauBaTh YCTHbBIE
OCYIIECTBIATE AENOBYIO | yrpe 4 q Y IUCbMEHHbIE KOMMYHUKAIIUU
KOMMYHHUKAIHIO B Ha PYCCKOM SI3bIKE U Ha
YCTHOM ¥ MUCbMEHHOU MHOCTPAHHOM SI3BIKaX
¢dbopmax Ha CriocoOHOCTh OCYIIECTBIIATD
rocyaapcTBeHHOM (bIX) U | VK OC-4.2 YCTHBIE U IMCbMEHHBIE JIEJTIOBBIC
MHOCTPAaHHOM (BIX) SI3bIKE KOMMYHUKaIUU
(ax) CriocoOHOCTh MPOBECTHU JIEJIOBYIO
VK 0C-4.3 BCTpeuy (ImyOnuuHoe
BBICTYIUIEHNE) HA HHOCTPAHHOM
A3BIKE
CnocoOGHOCTh BECTH JICTIOBYIO
YK OC-4.4 MEPENUCKY Ha HHOCTPAHHOM
A3BIKE

9Tan ocBoOeHHUS

IToxa3zaTeanr oneHUBAHUS

Kpurepuii oueHuBanust

KOMIeTeHI[HH
YK OC-4.1 OcymecTBisieT JleMoHCTpHpYET BIaJICHUE
CrniocoOHOCTh OCBaMBaTh TIOBCEIHCBHEIC MIOBCETHCBHBIMH

YCTHBIC U TMCBbMCHHBIC
KOMMYHHKallU Ha PYCCKOM
A3BIKC 1 HA HHOCTPAHHOM
A3BbIKaxX

KOMMYHHUKallUH Ha
HHOCTPAHHOM A3bIKC

KOMMYHUKallUsIMHU HA
HHOCTPaHHOM A3BIKE

YK OC-4.2

CriocoOHOCTB OCYILECTBIIATh
YCTHBIE U TUCbMEHHBIE
JIEJI0OBbIE KOMMYHHKAIUH

BriOupaer aiekBaTHyO
dbopmy aenoBoi
KOMMYHHKAIIMHA HA PYCCKOM
SI3BIKE.

PaspabaTbiBaeT mian
NyOJIUYHOTO BBICTYILICHUS
(memoBo# BCcTpeur) Ha
PYCCKOM SI3BIKE.
JleMOHCTpHUpYeT 3HAHHE
HOPM JIETIOBOTO STHUKETa Ha
PYCCKOM $I3bIKE

Bri6upaeT sS3b1K0BBIC
CpeacTBa s
OCYILIECTBIICHUS
KOMMYHHUKAIIMHA HA
WHOCTPAHHOM SI3BIKE

[InaH yeTkuii, OPpUEHTUPOBAH HA
JTOCTHKEHHE LIeTTN

BricTpoeHa BHYTpeHHSS JIOTHKA
JIEJI0BO KOMMYHHKAITUU
Crapiut cobeceTHuKa
O60cHOBaHBI BBIBOJIBI HCXOIS U3
MOCTABJIEHHOM 1eJH

Br16panbl afjeKkBaTHBIE S3bIKOBBIE
CpEICTBA JJISl OCYILIECTBICHUS
KOMMYHUKAIIUU Ha UHOCTPAHHOM
A3BIKE

YK OC-4.3

CrniocoOHOCTh MPOBECTH
JIETIOBYIO BCTpEUy
(my0aMyHOE BBICTYIUICHHE)

Bribupaer s3b1KOBBIE
CpEACTBA s IEJTOBOU
KOMMYHHUKAIUH
Cobmroaet TpeOoBaHMS

Opuentupyercst B TpeOOBaHHSIX
JIEIOBOY KOMMYHUKAIIUU CTPAHBI
KOHTpareHTa

Hcnonb3yet cienuduyeckyro
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JIEJI0OBOY KOMMYHUKALUU
CTpaHbl KOHTPAreHTa.

Ha HHOCTPAHHOM SA3BIKC

JIEKCUKY, IPUMEHAEMYIO B
JeNoBOH cepe

YK OC-4.4
CriocoOHOCTE BECTH
JICTIOBYIO TICPEIHCKY Ha
I/IHOCTpaHHOM A3BIKC

Bribupaer afekBaTHyO
dbopMy IeI0BOTO JOKYMEHTA
CTpaHbl KOHTPAreHTa.
OTtbupaet coaepxaHue
JIETIOBOTO JIOKyMEHTA,
aJIEKBAaTHOE 1EJIU €TO
HaIMCaHUs

Colmromaet TpeboBaHuUs 110
0(hOPMIICHHIO ETTOBOTO
JOKYMEHTa CTpaHbI
KOHTpareHTa.

Bri0OpaHb! a/iIeKBaTHEIE SI3BIKOBBIC
cpeacTBa

Cripimut cobeceHUKa,
aJICKBaTHO pearupyer Ha ero
apryMeHTalunIo

ConepxaHue TOKyMEHTa
JIOTUYECKH BBICTPOCHO B
COOTBETCTBUU C BHIOPAHHOM
dbopmoit

TekcT BBIMOTHEH C COOMIOICHUEM
CTHJIMCTUICCKUX HOPM

B Tekcre He gomymieHo ommobok
BrimostHeHBI TpeOOBaHUS TI0
0(OPMIICHHIO JJOKYMEHTa
HemoHcTpupyeT cobmtoieHne
MTUCHEMEHHOTO JISJIOBOTO 3THKETA

4.3.2 TunoBbIe OLIEHOYHBbIE CPEICTBA

3aver 1 (ounas popma o0yueHuUs)
1. [TucemeHHOE 3ajaHNe — JIEKCUKO-TPAMMAaTUYECKUI TeCT.
[IpumepHBIi TECT !

Task 1.Use the present simple or continuous tenses and future forms to complete this text.

Lo, (not do) housework on Sundays normally. But tomorrow
L (tidy) my room, because my boyfriend Jim...................... (come). The
PUS....cvvieiiriieci (arrive) at 10. I think Jim...................... (come) on time as usual, because
he. v (like) to be punctual. l.......ccccooeviiiiiiiiiiiennn, (look) forward to him.
We...ooooeieei (have) a date every Sunday and I.........c......... (always look) forward to
him. Tomorrow we..........ccccccvvenenn. (have) a special date. We...........cccevuvnnee. (go) to see
his parents. We..........ccccceevennne. (have) a good time, | hope.

Task 2. Ask questions on the italicized words.

1.The civil service deals with such problems as the status and role of civil servants, the
rights and the duties, the discipline and the responsibilities of public servants.

2. It is the capacity of the personnel that primarily determines the quality of any system of
administration.

3. In Britain the civil service is one of several public services.

4.. The civil service is organized on the basis of providing lifetime career for most of its
staff.

5.. The civil servants are trained after entry into the service to do the actual work required of
them.
Task 3. Fill in the gaps using the nouns purpose, aim, goal, target, objective.
1.We met to set the business for the coming year.
2.The main of the plan was to provide employment for local people.
3.The games have an educational
4.The country can still achieve its of reducing poverty by a third.
5.The company is on track to meet its of increasing profits by 10%.
2. YcTHas 4acTh:
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1) IlpounTaiite, nepeBeIUTE U MEPECKAKHUTE TAHHBIN TEKCT.
Recruitment

The worth of an administrative system is determined primarily by the quality of its personnel.
How they are selected is therefore of prime importance and greater even than in private
enterprise. In every organization the quality of the staff is an essential element in its efficiency,
but this factor is perhaps more important still in the public service than in private enterprise
because, the administration is concerned more often than not with tasks that are not economically
profitable: justice, education, public health and so on. Profitability criteria are consequently
inapplicable or difficult to make, hence the difficulty of determining the efficiency of each
individual agent; further, administrative organizations are reluctant to impose severe sanctions,
particularly that of dismissal. Normally, once an agent has entered the service he spends his
career in it. It is however only latterly that the recruitment of civil servants has been subject to
compulsory regulations and based upon the personal quality and professional capacities of the
candidates. For a long time — and this is still the situation today in some countries —
appointments were determined principally by the desire of governments to reward services, and
to have behind them ‘politically reliable’ collaborators. These ‘patronage’ practices have been
abandoned for two main reasons, increasing concern with administrative efficiency and
recognition of the right of all citizens to equal access to the public service. The recruitment of
civil servants raises therefore not only a question of principle — free and entry to the profession -
but also technical problems: what are to be conditions of recruitment? who is to recruit? how is
recruitment to be organized? and so on. Patronage practices are today unanimously condemned if
not everywhere abolished. Many countries have even written into their constitution that principle
of free and equal access for all citizens to public office that is laid down in Article 21 of the
Universal Declaration of Human Rights: “Everyone has the right of equal access to public
service in his country”. This principle expresses the ideal of equality which most modern nations
share. It corresponds also to the need in contemporary States to recruit a sufficient number of
qualified civil servants by making the selection from as large a number of candidates as possible
But there are many countries which, temporarily or permanently, breach the principle of free and
equal access to public office in favour of particular classes of people for whom posts are
reserved or who enjoy priority in recruitment. In the “reserved post” system, jobs in a certain
category, or a certain percentage of them, can be given only to those persons who, for some
special reasons, (e.g. they are veterans, widows, war orphans, etc.) have been included on a
special list after their physical and professional qualities have been checked. In the recruiting
priority system, those who benefit are required to undergo the same tests as normal candidates,
but their marks are increased by the addition of bonus marks varying with different cases. The
result is that their classification is raised which adds to their chances of success and speeds up
their possible appointment. The reasons for these privileges vary. At first they were intended not
so much as a reward for services rendered as a means of encouraging recruitment to the lower
ranks of the army by the promise of a secure future. Today they have become mainly social: in
this way the nation is paying its debt of gratitude to the victims of war and to their relatives or is
trying to give the physically handicapped a new start. However justified these reasons may be,
preferential recruitment may have serious consequences for the morale and the smooth running
of the civil service.

2) IloaroToBhTE BHICKA3BIBAHUE I10 TEMC, y1(a3aHHOﬁ B BaIlleM Oujere.

(Temsr.1.What is Public Administration? Jobs and careers in public administration. Ethical
principles in public service.2. A universal phenomenon of management. The responsibility of
management. Managers’ skills and competences. 3.Conflict management. Special skills conflict
managers should posess. Five conflict styles 4. Explanation of the term Human Resources. Six
key activities that HR must effectively do. HRM. 5.Definition of Marketing. Marketing in
business and in public sector. Market segmentation. 6. Definition of Public Relations. Types of
public relations. Functions of PR.)
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Jx3ameH (ouHast pOPMBI 00yUeHNST)

1. IlucpmenHoe 3a7aHue — JIGKCUKO-TPAMMAaTUYECKHUM TECT.
IIpuMepHBIi TECT!

Task 1. Insert prepositions if necessary.

1.The Civil Service is concerned the conduct the whole range of
government activities.

2. Civil Servants are responsible the Minister whose department they
work.

3. The structure of the Home Civil Service is designed to allow a flexible
deployment the staff.
4. Staff the top level share the same pay and grading system.

5. The Diplomatic Service provide the staff the Foreign and Commonwealth
office. 6. Functions of the Diplomatic service include advising policy and
promoting export.

6. Ministers alone are answerable Parliament their policies.

Task 2. Ask questions on the italicized words.
1. Recruitment to the civil service is organized centrally through the independent Civil Service
Commission.

2. A particular feature of British government is the sharp distinction between the political
and non-political appointment.

3. The civil servant is recruited as a member of a corps, to become a supervisor, an
inspector, or an administrative officer.

4. In the course of his career, the official carries out a number of duties which have little
relationship to the job for which he was initially recruited.

5. Recruitment and conditions of employment aim at providing career promotion and
transfer based on merit.

Task 3.Write the sentences in the Present Simple Passive. Omit the agent where it can be
omitted.

1.People chop down a lot of trees every year.

2.People expect him to win the race.

3.They check passports at Passport Control.

4.A million people visit the cathedral every year.

5.Many people believe that the climate is changing.

6.They give the students extra lessons.

7.Many people say that the new prices are too high.

2. YcTHas 4acTh
1) [pouwnTaiite, MepeBEIUTE U MEPECKAKHUTE JaHHBINA TEKCT.
Women in the Civil Service

Many people still believe the civil service to be a model employer of women. It is well known
that equal pay was a reality in the civil service long before the Equal Pay Act. When | was at
university in the 1970s, the civil service was regarded as a dull but sensible choice of career.
There was no discrimination against women in recruitment, pay or promotion; it offered women
the possibility of rising to the highest positions, purely on merit; and it was open equally to
married and unmarried women. The civil service is not even seen as a ‘man’s world’, like
engineering or the City. In the Diplomatic Service, which | joined in 1974, my colleagues
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believed that the Home Civil Service - unlike the Diplomatic Service itself - employed men and
women in roughly equal numbers. So much for reputation. The facts are rather different. In 1980
the civil service employed a total of 541,777 people in non-industrial grades.” Of these, 248,613
or 45.9%, were women. But in the civil service, as in other occupations, women are
proportionately overrepresented in the junior grades and under-represented to the point of
invisibility in the senior ones. At the highest levels of the service, in the ‘open structure’ at
under-secretary level and above, there were in 1980 only 31 women out of a total of 813 officers.
There were, and are, no women permanent secretaries at all. There are only 4 women at deputy
secretary level out of a total of 158, and of these 4, 2 are Deputy Chief Medical Officers at the
DHSS and one the Senior Chief Inspector of Schools. In the open structure as a whole, women
account for 3.8% of all staff. At the other end of the scale, women are 80% of clerical Public
Administration Volume 59 Autumn 1981 313 PUBLIC ADMINISTRATION assistants, 66% of
clerical officers, 99% of the typing grades, 75% of the Local Officer 2 grade in the Social
Security group (equivalent to CO), 86% of data processors (formerly the machine operator
class), 93% of cleaners, 76% of photoprinters and duplicator operators, 50% of messengers,
office keepers and paperkeepers, and 79% of telephonists.

In looking for explanations of the pattern of employment of women in the civil service, it would
be pleasant to be able to rule out at once the possibility of direct discrimination on grounds of
sex. And indeed recruitment into the service, and promotion within it, are generally accepted as
fair and impartial. 1 know of no direct evidence, or complaint, of any intended bias against the
employment of women at any level. There does, however, seem to be an area of doubt about the
assessment and promotion of women in the clerical and executive grades, and in particular for
promotion from executive officer (EO) to the higher executive officer (HEO). An element of
prejudice cannot be excluded as one of the influences on what happens to women officers at
these levels. I shall return to this later on. With this exception, | believe that the explanation of
the position of women in the civil service is to be sought in other areas.

2) IToarotoBsTE BBHICKA3bIBAHUE 110 TEME, YKa3aHHOW B BalleM OHWIIETE.

(Temsr 1. Mass Media, brief history. Roles and functions of mass media. Massmediatypes. 2.
Public administration, brief history, stages of development. Modern public administration
features. 3. State Structure: the USA, the system of government. The defining characteristic of
American Constitution. Functions of the executive, the legislative and the judicial branches.
Elections in the USA. 4. State Structure and functioning of the European Union. The main
institutional bodies of the EU, three roles of the Parliament, the importance of the European
Council. 5.The UK, political system. The structure of the British Parliament, the most importamt
political departments. Political parties)

3ader 2 (ouHasl, 04HO-3204HAs (POPMBI 00y eHMs)
1. ITucemenHOE 3aJaHUC — HeKCI/IKO-FpaMMaTH‘IeCKI/Iﬁ TECT.
IIpumepHBIH TECT:
Task 1.Do the matching:
1.Black budget
2.Fundability
3.Legislative review
4.Fiscal year
5.Mandates
A requirements that must be met as a condition of aid
the spending authorized for secret government activities
B the government's budget year
C the ability of grant recipients to transfer the proceeds from a grant to cover the expenses of
another activity
D the official term for legislative oversight
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Task 2. Choose the correct modal structure.

1.1 caught a later train because | had to see / must have seen a client.

2.1t is your own fault, you can’t have / shouldn’t have gone to bed so late.

3.You must have given / might have given me a hand!

4.He shouldn’t have been / shouldn’t be rude to your boss yesterday.

5.1 asked them to leave but they might not / wouldn’t go.

Task 3 Render these sentences into Russian.

1.The aim of public service is to improve the quality of life of the general public.
2. Heavy bureaucratic structures are loosening up to give way to more functional, service -
oriented structures.
3. The shift in corporate thinking made many companies change from product — oriented to
customer and market - oriented approaches.
4. Public service professionals are having to reassess their approach to meet the demands of
an increasingly aware general public for service satisfaction.
5. The shift in thinking has led many public service organizations to take measures to
improve the quality of their services.
6. The public service will always need managers who can harmonize political and economic
objectives, balance the mix of resources and cope with the administrative constraints
inherent in the public service environment.
7. Such managers will need to develop flexibility and openness to new ideas and concepts.
8. Senior civil servants will need to play a greater role in introducing new technology,
providing a less authoritarian leadership, rapidly recognizing and concentrating on new
problem areas.

2. YCTHas 49acThb.
1. [Ipounraiite, epeBeIUTE U MEPECKAKUTE TAHHBINA TEKCT.
The Structure of the Civil Service

The Civil Service is concerned with the conduct of the whole range of government activities as
they affect the community ranging from policy formulation to executing the day-to-day duties
that public administration demands. In Britain, for instance, civil servants are responsible to the
minister in whose department they work. Ministers alone are answerable to Parliament for their
policies and the actions of their staff. A change of minister for whatever reason, does not involve
a change of staff. Ministers sometimes appoint special policy advisers from out side the Civil
Service, the advisers are paid from public funds, but their appointments come to an end when the
Government’s term of office finishes. The structure of the Home Civil Service is designed to
allow for a flexible deployment of staff so that talent can be used to the best advantage, with
higher posts open to people with outstanding ability, whatever their special background.
Although work requiring specialist skill is always done by appropriately qualified individuals,
personnel management policies are designed to ensure that people with the necessary qualities
gain suitable experience to fit them for higher posts. At the top levels of the Civil Service in
Britain there is an open structure, comprising three grades — permanent secretary, deputy
secretary and under secretary. With very few exceptions, staff at this level share the same pay
and grading system whatever their background and duties. At other levels the structure is based
on the system of categories and occupational groups. These include the General Category
(covering the Administration, Economist, Statistician, Information Officer, and Librarian
groups), the Science Category, the Professional and Technology Category (include architects,
surveyors, electrical and mechanical engineers, graphics officers and marine service staff). The
Training, Legal, Police, Secretarial, Data Processing, Research Officer, Social Security, Security
and Museum Categories. These categories account for seventy five per cent of non-industrial
staff. The Diplomatic Service of Britain, a separate service, provides the staff for the diplomatic
missions and consular posts abroad. Its functions include advising on policy, negotiating with
overseas governments and conducting business in international organizations; promoting exports
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and trade generally, administering aid, presenting ideas, policies and objectives to the people of
overseas countries; and protecting own interests abroad. The Service has its own grade structure,
linked for salary purposes with that of the Home Civil Service, and conditions of work are in
many ways comparable while taking into account the special demands of the Service,
particularly of posting overseas. Members of the Home Civil Service and the armed forces and
the individuals from the private sector, may serve in the Foreign and Commonwealth Office and
at overseas posts on loan or attachment. Civil Servants are employed in a civil capacity, and
whose remuneration is paid wholly and directly out of monies voted by Parliament. The theory is
that governments make policy and the administrators carry it out. This view has been challenged
by many observers who argue that Governments and Ministers come and go whilst the Civil
Service goes on for ever. Civil Servants are given an important role in policy making. How
crucial that role is may depend on the strengths and weaknesses of individual governments and
ministers. The British Civil Service, as an example, enjoys a very high reputation. It contains
some of the best brains in the country, is incorruptible, and is politically neutral. Government
departments deal with an equivalent amount of money to many of the largest companies. It is,
therefore, important to have people with proven managerial ability running these departments.
However, this neutrality and the desire to protect their minister from criticism in Parliament or
elsewhere often lead to excessive caution and resistance to change. The Civil Service was once
described as “a beautifully designed and effective braking mechanism” and “...the ultimate
monster to stop governments changing things”.

2.IToaroToBHTE BHICKA3BIBAHKE 110 TEME, YKa3aHHOMW B BallleM OUJIETE

(Temsr :1.State Structure : the UK.The history of the British State. The most important features
of British political history. The UK Government and Parliament. 2.State Structure : the Russian
Federation.

Brief history of the Russian state traced from Muscovy to the Russian Empire. The structure of
the Russian government. 3.Basics of Economics. The definition of Economics. The three main
factors of production. The most important units that economics studies.4. Money and Banks. The
definition of Banking. The basis of banking. Barter. Computers in the banking business.5. E-
Government.What is E-Government. Three main domains of E-government. SMART principle
of E-government goals. Four main categories of e-Government.)

[IIkaJa oneHuBaHMS.
[Ikana onieHnBaHMs 3a4eTa
OneHka 3HaHWM, yMEHUI, HaBBIKOB IPOBOJUTCS Ha OCHOBE OalJIbHO-PEHTHHIOBON
cucremsbl: 30% u3 100% (mu 30 6amnoB u3 100) - BKIax B UTOTOBYIO OLIEHKY 11O pe3yJbTaTaM
IIPOMEKYTOUHOM aTTeCTalUH.
IIpu oueHuBaHMM OTBETa OOYYalOIIErocs B XOJA€ MPOMEXYTOUHON aTTeCTalliyd MO>KHO
ONMPATHCS HA CIEAYIONINE KPUTEPHH:
bannbt Kputepuii onenku
26-30 OOyuaromuiicss  TMOKa3bIBa€T  BBICOKMUH  YpOBEHb  KOMIIETEHTHOCTH, 3HaHUS
MpOrpaMMHOTO MaTepuana, y4eOHOM, mepHoandYeckol M MOHOrpaduyecko
I TEpaTyphl, 3aKOHOIATEILCTBA U MPAKTHKH €r0 MPUMEHEHHs], pACKPhIBAET HE TOJIBKO
OCHOBHBIE TOHATHSA, HO M AHAIN3UPYET UX C TOYKH 3PEHUS Pa3IUYHBIX aBTOPOB.
OOyuaromuiicsi MOKa3bIBaeT HE TOJIBKO BBHICOKMN YPOBEHb TEOPETUUECKUX 3HAHUM, HO
M BUIUT  MEXIUCHMIUIMHApHbIE  cB3M.  llpodeccuoHanbHO,  IpaMOTHO,
MOCIeI0BaTEeIbHO, XOPOIIUM SI3bIKOM YETKO HM3J1araeT MaTepHuall, apryMEHTUPOBAHHO,
(bopMynupyeT BBIBOJBL. 3HAaET B paMKax TpeOOBaHMH K HAIPaBICHUIO M MPOQUITIO
MOJrOTOBKH 3aKOHOJATeIbHO-HOPMAaTHUBHYI0 M NpakTHdeckyro 0Oa3y. Ha Bompocs
0TBEYAET KPATKO, APTYMEHTHUPOBAHO, YBEPEHHO, MO CYIIECTBY.
16-25 OOyJaromuiics TOKa3bIBae€T JOCTAaTOYHBIH YpPOBEHb KOMIIETEHTHOCTH, 3HAHUS]
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MaTepHAJIOB 3aHATHUH, YIeOHOH M METOIUYECKOH JUTepaTyphl, 3aKOHOJIATEIbCTBA U
MPAaKTUKA €ro MPUMEHEHHA. YBEPEHHO U MPO(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,)
SICHO, YETKO M IOHSTHO HM3JIaraeT COCTOSHUE U CYThb BOIIPOCA. 3HAET HOPMAaTUBHO-
3aKOHOJATEIbHYI0O U  IPaKTUYECKyl0 0a3y, HO IIpU OTBETE  JIOIYCKAaeT|
HECYLIECTBEHHbIE NOrpelIHOCTH. O0ydaromuics MoKa3bplBaeT JTOCTATOYHbIN YPOBEHH|
npodecCHOHANBHBIX 3HAHHUH, CBOOOJHO OMEPUPYET MOHATHAMH, METOJAMH OLEHKH|
NPUHATHS PELICHUN, HMMEET NPEJICTaBICHUE: O MEXAUCUUIUIMHAPHBIX CBA3SIX,
YBSI3bIBAET 3HAHUS, IOJIyYEHHBIE IPU H3YUYEHUU PpaA3IMYHbIX AUCLHUILINH, YMEET
QHAJIM3UPOBATh NMPAKTUYECKHE CUTYal[MH, HO JOMYCKAeT HEKOTOPbIE MOTPELIHOCTH.
OTBET NMOCTPOEH JIOTUYHO, MaTepuai U3J1araeTcsi XOPOIIMM S3bIKOM, MPUBJIEKACTCS
MHGOPMATUBHBIM M WUTIOCTPUPOBAHHBIM MaTepuan, HO TIPH OTBETE JOIyCKaeT|
HEKOTOpbI€ MOTPEIIHOCTH. BONIpOCkl HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYTHEHHI.

6-15 OOyyaromuiics TMOKa3bIBa€T JOCTATOYHBbIE 3HAHMSI MaTEpUaAOB 3aHSTUH, HO TMpH
OTBETE OTCYTCTBYET JOJDKHAsI CBSI3b MEXKJy aHAJIN30M, apryMEHTallel U BbIBOJIAMHU.
Ha mocTaBieHHble YjieHAaMH KOMMCCHM BOIIPOCHI OTBEYAET HEYBEPEHHO, JIOIYCKAET|
norpemHocTy. OOyuaromuiics BiaJeeT MNPaKTUUYECKUMU HaBbIKaMH, IPHUBIIEKAET|
WUTIOCTPAaTUBHBIM MaTepuasl, HO 4YYBCTBYeT ce0sd HEYBEpEeHHO IIpU aHAJIU3E
MEeXAMCLUUIITMHAPHBIX CBsi3eil. B oTBeTe He Bcerjia mpUCcyTCTBYET JIOTHKA, apIyMEHTB]
MPUBJIEKAIOTCS HEJAOCTAaTOYHO Beckue. Ha mocTaBiieHHbIE BOMPOCH 3aTPYIHSETCS C
OTBETAMM, TOKA3bIBAET HEJIOCTATOUHO ITyOOKHE 3HAHMSL.

0-5 OOyuvaromuiics TMOKa3bIBaeT cia0ble 3HAHMS MaTepHalioB 3aHATUH, Yy4yeOHOMU
ITUTepaTyphl, 3aKOHOJATENIbCTBA U TMPAKTUKU €ro MNPUMEHEHHUs, HU3KUHM YpOBEHH
KOMIIETEHTHOCTH, HEYBEpEHHOE H3JI0KeHHe Bompoca. OOydaromuiics IMOKa3bIBaeT|
cia0blil  ypoBeHb MNPO(ECCHOHAIBHBIX 3HAHWUHM, 3aTPyAHAETCS MpPU  aHAIM3E
MpaKTUYECKUX cHuTyaruid. He MoKeT mpuBeCTH HpUMEphl U3 PEATbHOW MPaKTUKH.
HeyBepeHHO M JIOTMYECKM HENOCIENOBATENbHO H3jaraeT Mmarepuan. HenpasuibHO
OTBEYAET HA BOIIPOCHI MJIN 3aTPYAHSAETCSA C OTBETOM.

[Ikaya mepeBoia U3 MHOTO0AUTHHOM CHCTEMBI B TPAJAUIIHOHHYIO:

- oOydarormemMycsi BBICTaBJISIETCS OILIGHKA «HE 3a4TeHO», €ClIM OOydJaroIuiicss HaOpas
Menee 50 0aIoB,

- OILICHKA «3a4YTEHOY» BBICTABJISICTCS MPHU YCIOBUH, €CJIM oOydJaronuiics Habpan ot 50 1o
100 6amnos.

100 GayutoB BBICTABIIAECTCS MPU YCIOBHUU BBHITIOJHEHUS BCEX TPeOOBAaHMM, a TaKkke MpPH
00s13aT€JIbHOM  TMPOSIBJICHUM TBOPYECKOTO OTHOIICHHS K TIPEAMETY, YMEHUU HaXOIUTh
OpUTHHAJIbHBIE, HE COJep)Kalluecss B yueOHUKax OTBEThl, YMEHUU pabOTaTh C MCTOYHHKAMH,
KOTOpbIE CcOAepKaTrcs JOTOJHUTEIBHOM IUTepaType K KypCy, YMEHUHU COCIUHSATh 3HaHUS,
MOJIyYE€HHBIE B IAHHOM Kypce CO 3HAHUSIMU JIPYTUX JUCLHUILINH.

[Ikana onieHUBaHKs IK3aMeHa

OneHka 3HaHWM, yMEHUI, HaBBIKOB IPOBOJUTCS Ha OCHOBE OalJIbHO-PEHTHHIOBON
cucremsl: 30% u3 100% (mu 30 6amnoB u3 100) - BKIax B HTOTOBYIO OLIEHKY IO pe3yibTaTaM
IIPOMEKYTOUHOM aTTeCTalUH.

IIpu oueHuBaHMM OTBeTa OOYYAIOIIETOCS B XOJA€ MPOMEXYTOYHON aTTeCTallid MO>KHO
ONMPATHCS Ha CIEYIONINE KPUTEPHH:

bansl Kputepuii onieHkn

26-30 OOyuaromuiicsi MoKa3bIBaeT BHICOKUI YPOBEHb aHIVIMHCKOTO SI3bIKa, KOMIIETEHTHOCTH,
3HAaHUS TPOTPAMMHOTO MaTrepuana, y4eOHOH, Mepuoanveckoil 1 MOHOrpapuuecKoit
I TEepaTyphl, 3aKOHOJIATEILCTBA U MPAKTUKH €r0 IPUMEHEHHS, PACKPBIBAET HE TOJIHKO
OCHOBHBIE TOHSATHS, HO M AHAIU3UPYET MX C TOUKHM 3PEHMS PA3TUYHBIX aBTOPOB.
OOyuaromuiicsi MOKa3bIBa€T HE TOJIBKO BBICOKUN YPOBEHb TEOPETHUECKUX 3HAHUH W
O0OBSICHUTH MOHATHUS HA aHIVIMHCKOM SI3bIKE, HO ¥ BUANUT MEXIUCIUIIIIMHAPHbIE CBSI3U.
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[TpodeccroHaibHO, TPAMOTHO, MOCJCIOBATEIbHO, XOPOIIMM AaHIJIMHCKAM SI3BIKOM|
YETKO H3JIaraeT MaTepHual, apryMEHTHPOBAHHO (OPMYJIUPYET BBIBOJIBI. 3HACT B
pamMKax TpeOOBaHUI K HAMNpPaBICHUIO M MPO(WI0 MOJATOTOBKH 3aKOHOIATEIbHO-
HOPMATHBHYIO M NpaKkTHYeCKyro 0Oa3y. Ha Bompockl OTBeuaeT Kpartko,
ApryMEHTHPOBAHO, YBEPEHHO, IO CYIIECTBY, 0€3 CEpPbEe3HBIX TI'PAMMATHUYCCKUX
OIINOOK.

16-25

OOyuaromiuiics  MOKa3blBa€T  JOCTAaTOYHBIM  YpOBEHb  AHIVIMWCKOIO  SI3bIKa,
KOMIETCHTHOCTH, 3HAHHWA MAaTEpUANOB 3aHATHH, Y4eOHOH M  METOJIUYECKOM
IMTEpaTyphl, 3aKOHOAATEIBCTBA W IIPAKTUKUM €ro IPUMEHEHHsA. YBEPEHHO U
poheccHoHaTbHO, TPAMOTHBIM S3BIKOM, SICHO, YE€TKO M MOHSATHO M3JIaraeT COCTOSIHUE
1 CYTh BOIIpOCa. 3HaET HOPMATHBHO-3aKOHOJAATEIBHYIO U TPAKTUYECKYIO 0a3y, HO TpH|
OTBETE JOIYCKAET HECYIIECTBEHHbIE IOrPEmHOCTH. (OOydaromuiics I0Ka3bIBaeT
NTOCTaTOYHBIN ypoBEHb MPOPECCHOHATBHBIX 3HAHUNH U MOXKET OOBSICHUTH MOHSATHS HA)
QHTJIMHACKOM $I3bIKE, CBOOOJIHO ONEPUPYET MOHATUSMHU, METOJIAMU OLIEHKU MPHUHSITHUS
[pEIICHUI, UMEET MPEACTAaBICHUE: 0 MEXINCIUIUIMHAPHBIX CBSI35X, YBSA3bIBAET 3HAHUS,
[OJIyY€HHbIE TpPU U3YYEHUU pa3IMuYHBIX JAUCLUUIUIMH, YMEET aHaJU3UpOBaTh
MPAKTUYECKHE CUTYallMH, HO JOITYCKAaeT HEKOTOPBIE MOTPEIIHOCTH, MUIIET CJIOBA HA
QHTJIMHACKOM SI3bIKE M BCE eIlle JeNaeT MHOT0 rpamMmaruyeckux omuOok. OTBer
[MOCTPOEH JIOTUYHO, MAarepual H3JIaraercsd XOpOLIMM SA3BIKOM, IPUBIIEKAECTCS
MHGOPMATUBHBI W WUIIOCTPUPOBAHHBIM MaTepuan, HO IpPH OTBETE JOIMyCKaeT
HEKOTOPBIE MOTPEMHOCTH. BONpoCkl HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYTHEHHM.

6-15

OO0yuaromuiicsi MOKa3bIBAE€T OCTATOYHBIC 3HAHUS AHTJIMMCKOTO s3bIKa, MATEPUAJIOB
SaHHTHﬁ, HO IIpU OTBETC OTCYTCTBYCT JOJDKHad CBA3b MCKIAY AHAJIN30M,
aprymMeHTanue u BeiBojgaMu. Ho emy TpyaHO mepenaTb CBOM MBICTHU TO-aHTJIUHCKH.
Ha mocTaBieHHble YjieHAaMH KOMHCCHM BOIIPOCHI OTBEYA€T HEYBEPEHHO, JOIMYCKaeT
norpemHocTd. OOyyaroluiicss BilaJieeT NPAKTUYECKUMU HAaBBIKAMHU, IPUBJIEKAET
WUTIOCTPAaTUBHBIM ~ MaTepuan, HO UYyBCTBYeT ceOsd HEYBEpEeHHO B  YCTHOI
KOMMYHHMKAIIMM M MIPH aHaJIN3€ MEXIUCIUIUIMHAPHBIX cBs3eil. B oTBeTe He Bcerna
MPUCYTCTBYET JIOTMKA, apryMEHThl TNPUBIEKAIOTCA HEJOCTaTOYHO Beckue. Hal
[OCTABJICHHBIE BOIPOCHI 3aTPYyIHSETCS C OTBETaMH, IOKAa3bIBA€T HEIOCTATOYHO
riyOOKHEe 3HAHUS U OH JIEJIAeT MHOTO CEPbE3HBIX IPAMMATUYECKUX OITHOOK.

OOyuvaromuiics TMOKa3pIBaeT ciiabble 3HAHHUS AHIJIUMHCKOTO $3bIKa, MaTepHalloB
BaHSATHUI, y4eOHOW JUTEepaTypbl, 3aKOHOAATEIbCTBA M MPAKTUKU €ro MpUMEHEHHS,
HU3KUH  ypOBEHb  KOMIIETEHTHOCTH, HEYBEPEHHOE  H3JI0)KEHHE  BOIpOca.
OOyuaromuiicsi TOKa3bIBaeT CiaObli  ypoBeHb MNPOGECCHOHANBHBIX 3HAHUM,
3aTpyaHSETCS MPU aHAM3€ MPAKTHYECKUX CUTyanuid. He MOXeT nmpuBecTH mpumepsl
M3 pealibHOM MpakTUKW M TepenaTh CBOM MbBICIM Mo-aHrmicku. HeyBepeHHO U
IMOTUYECKH HETOCJeI0BAaTeIbHO H3JlaraeT MaTtepuan. HempaBuibHO OTBe4aeT Ha
BOIPOCHI UJIH 3aTPYIHSAETCS C OTBETOM.

[Ikana mepeBoaa U3 MHOTOOAIBHON CUCTEMBI B TPAJIUIIMOHHYIO!
- o0ydaromeMycsi BBICTaBJISIETCS] OIEHKA «HEYIOBIETBOPUTEILHOY» €CIU O0yJaronIuiics

Habpan menee 50 OayoB,

- OHOCHKa «YyHOBJICTBOPHUTCIIBHO» BBICTABJIACTCA IIPpU YCIOBUHU, CCIIH O6yanOHlHﬁCH

Habpan ot 50 10 65 Gannos;

- OLCHKA «XOpOIIO» BBICTABJILACTCA IPHU YCIIOBHUHU, €CIU 06yqa}0m1/1171051 Ha6pan oT 66 0

75 Oamnos;

- OIIEHKa «OTJIMYHO» BBICTABISETCA MPHU YCIOBHH, €ciu oOydarouuiicss Habpai oT 76 110

100 Gasu10B.

100 6anoB BBICTABISETCA HPU YCIOBUH BBINOJHEHHUS BCeX TpeOOBaHMI, a Takke MpU

00s13aTeILHOM MMPOABJICHUHU TBOPYCCKOI'O0 OTHOMICHHA K HOpCAMETY, YMCHUHU HAXOJUTH
OpUTHHAJIBHBIC, HC COACpKAIIUCCA B y‘-IeGHI/IKaX OTBCTBI, YMCHHUU pa60TaTB C HMCTOYHHMKaMMH,
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KOTOPBIE COAEPIKATCA JOIOJIHUTEIBHOM JMTEpaType K KypCy, YMEHHUHM COCIUHATH 3HAHUS,
IIOJIy4EHHBIE B JAHHOM KypC€E CO 3HAHUSAMM JPYrUX TUCLHUILINH.

4.4. Meronnueckne MaTepHuaJibl

3ader cOCTOMT M3 2 YacTeil: yCcTHas M NMUCBMEHHAs YacTh. YCTHAs 4acTh BKIIOYAET B ceOs
Iepecka3 TeKcTa Mo TeMaTHKe Kypca (Y4UTBIBAETCS MPABUIBHOE C TOUKU 3pEeHHs (POHETUUECKOTO U
JIEKCHKO- TPaMMAaTHIECKOTO CTPOSI HHOCTPAHHOTO SI3bIKa M3JIOKEHHUE COJEPKAaHMUsI TEKCTa) U Oecena
[0 TeMe C IpenojaBarteraeM (IMPU STOM OLEHUBAETCS MOHOJIOTHMYECKAs W AUAIIOTHYECKas pedb
oOyuaemoro). [TncpMeHHast yacTh — TECT Ha 3HAHUE JIEKCHKH, TPAMMATHYECKOH 4acTH MPOIICHHOTO
MaTepuana.

JK3aMeH cOCTOUT M3 2 4YacTeil. B mepBoil (MMCHhMEHHOM) YacTH OIICHWMBACTCS BIIAJICHUE
00y4aeMbIM HEOOXOIMMBIM Ha0OPOM JICKCHUYECKUX €IMHUI] U TPaMMaTHIECKUX MPaBUJI, OCBOSHHBIX
uM 3a | rog oOydyenus. B otimume ot 3a4era 3a 1 ceMecTp, Ha SK3aMEeHE aKIEHT JeIaeTCsl Ha YCTHYIO
(BTOPYIO) 4acCTh, KOTOPAasi BKJIFOUAET PsiJi MUKPO-33JJaHUH C TEJIBbIO BBISIBUTH YPOBEHD IMPUOOPETEHHBIX
pa3rOBOPHBIX HABBIKOB, B TOM 4YHCJE CIIOHTAaHHYIO PEaKIMI0O Ha BOMPOCHI H3K3aMEHATODa,
yIoTpeOJieHHe  CHHOHUMOB, TaK  Ha3bIBAGMbIX  CJIOB-CBSI30K,  CIIOCOOHOCTH  BBIPA3UTh
corylacue/Hecorjacue ¢ MHEHHEM SK3aMeHaTopa, apryMEHTHpYsl cOOCTBEHHOEe MHeHue. Bo BTopyro
YacTh BXOIWT Takke Oecela ¢ 9K3aMEHAaTOpOM Ha OJHY W3 MPOWIECHHBIX TEM, a TaKXkKe Iepeckas
TEKCTa

5. MeToauyeckue yKazaHus JJsi 00y4aKOUIUXCS 10 0CBOEHHU IO JUCIHUNIMHBI

OcHoBHOHM (PopMO¥ KOHTAKTHOW pabOTHI CO CTYyACHTAMH IO IUCIUIUIMHE SIBIISIOTCS
aynuTopHbIe 3aHsATHsI. OHU 00ecTieunBaOT MPHOOpETeHHEe 00yJaronuMucs (yHIaMEHTATbHBIX
3HaHMUN ¥ 0a30BBIX YMEHUH, MO3BOJISIONINX OCYIIECTBIIATh MPOPECCUOHATBHYIO IEATEIbHOCTD B
COOTBETCTBUU C NMPO(PECCHOHAIBHBIMY CTaHIAPTAaMU U KBATU(PUKATUOHHBIMUA TPEOOBAHUSIMH.

B cooTtBercTBUM ¢ paboueld mpOrpaMMON JUCIUIUIMHBI 3alJTAHUPOBAHO MPOBEICHHE
ayIUTOPHBIX 3aHATUHN CO CTYJAEHTaMU B (pOpME MPAKTUUECKUX 3aHATUH.

VYCTHBIN ompoc SBIAETCS OJHUM M3 OCHOBHBIX CIOCOOOB MPOBEPKH YCBOCHHS 3HAHHMA
oOyuaromumucs. Pa3BepHyTbIii OTBET CTyJdeHTa JAOJDKEH TMPEACTaBIsATh COOOH CBS3HOE,
JIOTUYECKH TOCIIEI0BATENbHOE COOOIIEHUE HAa OMPENCICHHYI0 TEeMY, MOKa3bIBaTh €ro yMEHUE
NPUMEHSTh OIpeNeieHUs], MpaBuila B KOHKPETHBIX CilydasX. YTIUIyOJEHHOMY H3YyUYEHUIO
JUCHMIUTMHBI CIIOCOOCTBYIOT IPAKTHUECKUE 3aHATHS, B PaMKax KOTOPBIX MPOXOIUT H3y4eHUE
IrpaMMAaTUYECKUX U JIEKCHYECKHX TeM, npezactaBieHHbIX B PII/I. Hamenennsie Ha BbIpaObOTKY y
CTYICHTOB HAaBBIKOB TMPUMEHEHHUS TOJYYEHHBIX 3HAHMM Ui pEIIeHUsS COBMECTHO C
npernojaBaTesieM NpodeCCHOHANBHBIX 3a/1a4, MPAKTUYECKUEe 3aHSATUS YTIyOJIsIOT, pacuIupsioT,
NETaTU3UPYIOT 3HAHUS, COACUCTBYIOT BBHIPAOOTKE HABBIKOB MPO(ECCHOHANBLHOW AEATeIbHOCTH.
OHu pa3BUBAIOT HAyYHOE MBIIUICHUE U PEub, MO3BOJISIOT MPOBEPUTH 3HAHUS CTYICHTOB H
BBICTYIAIOT KaK CPE/ICTBA ONEPATUBHOM 00paTHOI CBS3M.

CogepxaHue NPAKTUYECKUX 3aHATUH MO JUCHUIUIMHE TOCTPOCHO IO TMPUHIUITY
HapacTaHus  CIOKHOCTH  BBINOJHAEMBIX  3aJaHUM, YTOOBl  CTYIEHThl  HCIBITHIBAIU
MOJIOKUTETFHBIE SMOIMHM OT MEPEeKHWBAHUS COOCTBEHHOTO ycleXa B YYEHHHU, OBLITU 3aHSThHI
HaMpsDKEHHOM TBOpUYECKOW paboToil, moMcKamH TMPaBUWIIBHBIX M TOYHBIX pemieHuid. bombimoe
3HaUYEHHUE B OpraHu3ali OOYYeHHsS HMEIOT HHIUBUIYAIbHBIA TMOAXOA U TPOAYKTUBHOE
MeJaroruyeckoe W SKcrmepTHoe obmeHue. OOydaemble MOJDKHBI TOTYYUTh BO3MOXKHOCTH
PaCKpBITh M MPOSBUTH CBOU CIIOCOOHOCTH, CBOM JIMYHOCTHBIN noteHnuan. [lostomy pazpaboTka
3aIaHU U TUIaHA 3aHSATUU N0 JAUCIUIUIMHE YYUTHIBAETCS YPOBEHb MOJTOTOBKM U WHTEPECHI
KaQ)KJIOTO CTYJIEHTa TPYIIIHI.

[IpoBenenue MPaKTUYECKUX MpeAnogaraeT OpraHu3aIuio WHTEHCHUBHOU
CaMOCTOSITENILHOM paOOThI CTYICHTOB.

Bonpocwl u 3a0anus ons camonodzomosku

1. Definition of public administration. Professional Qualities and Ethics.
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2. Are professionals in public administration managers? Are good managers taught
or born?

3. What comes to your mind when you hear the term conflict management?Why
may a conflict be useful?

4. Give the definition of “human recourses” term. Why do companies need a whole
HR department?

5. How important is marketing for business and other types of organizations? Should
civil servants know how to use different pricing methods?

6. Definition of PR. Types of PR and their characteristics.

7. Definition of mass media. Mass Media role, functions and types.

8. Where does Public Administration originate? What tool did Machiavelli consider
to be essential for Public Administration?

9. How can you characterize the system of government in the USA? What is the

defining characteristic of American Constitution?

10.  How was the European Union created? What three roles does the European
Parliament have?

11.  What made Russia one of the most powerful states in the world in the 19-th
century?

12. What should government officials be able to do? How are economics and public
administration connected?

13.  What policy should Central bank regulate? What is the difference between central
and commercial banks?

14.  How does municipal finance differ from public finance?

Memoouueckue  ykazaHus no  CaMOCMOAMENbHOU  NOO20MOBKe K  3aHAMUIM
NPAKMUYECKo20 (CeMUHApPCKo20) muna:

[ToaroToBka K 3aHATHSAM JOJDKHA HOCUTH CHUCTEMATHMYECKHM XapakTep. OTO MO3BOJIUT
00y4JaroremMycsi B oJIHOM 00beMe BBITIOJHUTH BCe TpeOoBaHMsI TpenoaaBaress. O0yqdaronmmcs
pEeKOMEHAyeTCsI U3ydaTh KaK OCHOBHYIO, TaK W JIOTIOJHHUTEIBHYIO JIUTEpaTypy, y4eOHO-
METOJMYECKOe oObecreyeHne, a TakkKe 3HAKOMHUTbCS ¢ VHTepHET-HUCTOYHUKAMU (CIIHCOK
MpHUBEJCH B paboueii mporpaMMe Mo JUCLUILIAHE).

Memoouueckue ykasanus no NOO20MoKe K meCmuposanuio:

TectupoBanue obecriedMBacT KOHTPOJIb 3a 3HAHUSMHU OOYYAIOMIMXCS, CHOCOOCTBYET
Pa3BUTHUIO YMEHHMS BBIICNATH, aHAIM3MPOBATh M 00001IaTh Hanboisiee CYIIECTBEHHBIE CBSI3H,
NpU3HAKU W NpUHOUIBL. OCHOBHBIMH KPHUTEPHUSIMH OLIEHKU SIBIIIOTCS CaMOCTOSATEIbHOCTD,
MIPaBUJIBHOCTh M CKOPOCTh OTBETA Ha BOTIPOC

[Ipn moAroTOBKE K TECTUPOBAHUIO CIEAYET YYUTHIBATH, YTO TECT MPOBEPSIET HE TOJIBKO
3HAHHME TIOHATUHN, KaTeropui, COOBITHI, SBJICHUN, YMEHHUS BBIJICNIATh, AHATU3UPOBATH U
0000maTs, Hauboliee CYIIECTBEHHBIE CBS3M, NPU3HAKKM M MPHUHIMIBI PA3HBIX SIBICHUN H
npoueccoB. [loaToMy mpu MOATOTOBKE K TECTy HE CIEAyeT MPOCTO 3ay4HMBaTh, HEOOXOAUMO
MOHATH JIOTUKY U3JI0KEHHOTO MaTepuana. OJTOMY HEMallo CHOCOOCTBYET COCTaBlIEHUE
pa3BepHYTOTO IMJaHa, Tabiui, cxeM. Bombllyr0 MOMOIIb OKa3bIBAIOT WHTEPHET-TPEHAXKEPHI,
MO3BOJISIFOIINE, BO-TIEPBBIX, 3aKPENUTh 3HAHMS, BO-BTOPHIX, MPUOOPECTH COOTBETCTBYIOIINE
TICUXOJIOTHYECKHE HABBIKM CaMOPETYISALUNA U CAMOKOHTPOJISL.

TectupoBanue wumeeT psAA OCOOCHHOCTEH, 3HAHWE KOTOPHIX TIOMOTAeT YCHEIIHO
BBITIONIHUTH TecT. MOXHO JaTh CJEIYIOIIMe METOJWYECKHE PEeKOMEHIAIMH: CIeAyeT
BHMMATEJILHO U3YYUTh CTPYKTYPY TecTa, OLIEHUTh 00BEM BpPEMEHH, BBIACISEMOr0 Ha JTaHHBII
TECT, yBHJIETh, KAKOTO THWIIA 3aJaHUs B HEM COJEP)KaTCs; OTBeUaTh Ha T€ BOMIPOCH], B
MPABMWJIBHOCTH PEIICHUS KOTOPHIX HET COMHEHHIA, MOKa HE OCTAHABIIMBAsACh HA TE€X, KOTOPHIE
MOTYT BBI3BaTh J0JTHE Pa3dyMbsi; OU€Hb BaKHO BCET/Ia BHUMATEIbHO YUTATh 33/IaHUS IO KOHIIA,
HE TBITAsACh OHSTH YCIOBUS «II0 TIEPBBIM CIIOBAM).
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6. YueOHasi 1uTeparypa u pecypcbl HHPOPMALHOHHO-TEJIEKOMMYHHUKAIIMOHHON
cetn "UHTepHeT'", BK/IIOYAS NePeYeHb Y4eOHO-METOHYECKOr0 o0ecneyeHus: 1Jis
CaMOCTOSITe/IbHOI Pa0oThl 00y4aIOIIMXCH M0 JUCHUILINHE

6.1 OcHoBHas IuTEpaTypa
1. JleBuenko, B. B. AHrnuickuil S3bIK AJ1s U3y4aIOUIUX FOCY/IapCTBEHHOE U
MyHUIIUTNIATEHOE ynpasieHue (A2-B2) : yaeOHHUK 1 ipakTukyM uist By30oB / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M.: U3parensctBo FOpaiit, 2020. — 424 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Texkct: snexrponnsiii / OBC FOpaiit [caiit]. —
URL.: http://biblio-online.ru.ezproxy.ranepa.ru:3561/bcode/451425

6.2 JlomotHUTEILHASI IUTEPATypPa
1. AHTIHMiicKkui 361K IS akagemudeckux 1eneit. English for Academic Purposes : yue6Hoe
nocobue st By30B / T. A. bapanosckas, A. B. 3axaposa, T. b. [locnienosa, FO. A. CyBopoga ;
noxa penakuuedt T. A. bapanockoii. — Mocksa : M3ngarensctBo FOpaiit, 2020. — 198 ¢. —
(Bwicmiee obpazoBanue). — ISBN 978-5-9916-7710-3. — Tekcr : anexrponssiii // OBC KOpaiit
[caitr]. — URL.: http://biblio-online.ru.ezproxy.ranepa.ru:3561/bcode/450869

2. Bopo6reBa, C. A. Anramiickuil s3pik s 3¢ dextuBHOro MeHemxmenTa. Guidelines for
Better Management Skills : yaeOHOe mocoOwue st By3oB / C. A. BopoObeBa. — 2-¢ U3, UCIIp. U
nor. — Mocksa : M3natensctBo FOpaiit, 2020. — 260 ¢. — (Bricmiee o6pazoBanue). — ISBN

978-5-534-04198-9. — Texkct : anekrponnbiit / OBC Opait [caiit]. — URL: http://biblio-
online.ru.ezproxy.ranepa.ru:3561/bcode/453871

3. JleBuenko, B. B. Anrnuiickuii si3bIK 151 5KOHOMHUCTOB (A2—B2) : yueOHUK A71s By30B / B.
B. JleBuenko, E. E. Joaranéra, O. B. MemepsikoBa. — Mocksa : M3narensctBo FOpaiit, 2020.
— 351 c. — (Bricmiee o6pazoBanne). — ISBN 978-5-534-01167-8. — TekcT : aeKTpOHHBIH //
DBC IOpaiir [caitr]. — URL.: http://biblio-online.ru.ezproxy.ranepa.ru:3561/bcode/450283

4, Jleuenko, B. B. Anrnmiickuii s3bik. General & Academic English (A2-B1) : yueOHuk
st By30B / B. B. JleBuenko. — Mocksa : M3natensctBo HOpaiit, 2020. — 278 c. — (Bricmiee
ob6pazoBanue). — ISBN 978-5-9916-8745-4. — Texcr : anexkrponnsbiit // DbC KOpaiit [calfT]. —
URL.: http://biblio-online.ru.ezproxy.ranepa.ru:3561/bcode/451032

5. HyxnoBa, E. E. Anrmiickuii s3bik. Professional Reading: Law, Economics,
Management : yue6HOe mocoOue ansa By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgom. —
Mocksa : U3narensctBo FOpaiit, 2020. — 149 c¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-
534-07994-4. — Tekcr : snekrponnsiii // DBC IOpaiit [caiit]. — URL: http://biblio-
online.ru.ezproxy.ranepa.ru:3561/bcode/454142

6. [lepmmna, E. FO. Anrnwmiickuii s3eik. llpaktuyeckas rpammatuka B 2 4. Yacte 1.
Mopdonorus : yuebHoe nocodbue 1 akagemuueckoro 6akanaspuata / E. 1O. Ilepmmna. — 2-e
u3n., uchp. u gon. — MockBa : HzmatensctBo [Opaiit, 2019. — 200 c. — (bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04036-4. — Texkcr : anekrponHsiii // 3bC FOpaiit
[caiir]. — URL.: http://biblio-online.ru.ezproxy.ranepa.ru:3561/bcode/434586

6.3 YueOHO-MeTOIMYecKOe 0DecnedeHHe CaMOCTOATEILHOI padoThl
1. Mopenbs TO3UIMOHHOTO OOY4YEeHHS CTYIACHTOB [DIEKTPOHHBIM pecypc]: TeopeTHdecKue
OoCHOBBI H Meroaunuyeckue pexkoMmenmanuu/ W.b. Ilusn [um np.].— DNEKTpoH. TEKCTOBBIE
naHHble.— M.: MOCKOBCKUI TOpoJACKOW memarorudeckuii ynusepcuter, 2012.— 152 c.—
Pexxum  noctyma:  http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.—  9BC
«IPRbooks»

2. [lcuxonmorust amantanuu U coumaibHas cpena. CoBpeMEHHBbIE MOAXOJbI, MPOOJIEMBI,
nepcneKTuBs! [DnekTpoHHbiid pecype]/ JL.I. [lukas [u ap.].— DNeKTpoH. TEKCTOBbIE TaHHBIE.—
M.: Ilep Co, 2007.— 624 c— Pexum JI0CTyTA:

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»
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6.4 HopmMaTuBHbIE IPaBOBbIE JOKYMEHTHhI
1. Konctutynusa Poccuiickoit @enepaumu: IpUHATA BCEHAPOIHBIM  T'OJIOCOBAHUEM
12.12.1993 // CoGpanue 3akononatensctBa Poccuiickoit @enepanuu. — 2014. - Ne 9. — Cr. 851.
2. @enepanbHblii 3aKoH oT 29 nexabps 2012 r. Ne 273-03 «O06 obpazoBanun B Poccuiickoit
denepanun».

6.5 UHTepHeT-pecypchl
1. www.macmillandictionary.com/dictionary/british/enjoy - Macmillan Dictionary ¢
BO3MOXHOCTBIO ITPOCIYIIAaTh IMMPOU3HOIICHUE CJIOB
2 www.britannica.com - sanukioneaust «bputaHHUKa
3 www. ldoceonline.com - Longman Dictionary of Contemporary English
4. http://www.studv.ru - IToptan as U3y4arouuX aHTJIHHCKUAN SI3BIK;
5
6

http://www.englishonline.co.uk - pecypcsr 1151 M3ydeHHs aHTITMHCKOTO SI3bIKA,;
http://www.eslcafe.com - moptai ajst CTYAEHTOB ¥ IperoaBaTeNeii: TpaMMaTHKa, TECThI,
UJTHOMBI, CIICHT

7. www.angloforum.ru/forum/13 - popym «JlenoBoit aHTITHHCKHID.
8. http://www.breakingnewsenglish.com/ - Breaking News English
9. http://www.businessenglishsite.com/ - BusinessEnglishSite.com

6.6 UHble HCTOYHUKU

1. AutoB B.®. Aurnuiickuii s3bik (al-Bl+): yuebnoe mocobue mist CIIO / B.®. Autos,
B.M. Awurosa, C.B. Kagu. — 13-e u3n., ucrp. u gon. — M.: UzmatensctBo FOpaiit, 2018
2. Bacunser B. II. T'ocynapcTBeHHOE M MyHUIIMIAIBHOE YIpPAaBJIEHHWE :@ YYEOHHK U

MPaKTUKYM JJI akageMudeckoro Oakanaspuata / B. I1. Bacunbees, H. I'. Jlexanosa, H. A. Jlocs,
10. A. Xononenko. — 3-e u3a., mepepad. u gom. — Mocksa : M3garensctBo FOpaiit, 2019. —
325 c.

3. Kynpsiuma, I'. JI. OCHOBBI TOCYZapCTBEHHOTO W MYHHUIMIIAJBHOTO YIPABJICHUS
Y4eOHMK W MPAKTHKyM IS akajgemuueckoro OakamaBpuata / I'. JI. KympsmuH, — 2-e u3nm.,
nepepad. u gom. — Mocksa : U3narensctBo FOpaiit, 2019. — 500 c.

4, Maknamapa T. fA3pikoBoe TectupoBanue. — M.: RELOD, 2005.

5. MenbmukoBa I'. A. OCHOBBI TOCYAapCTBEHHOTO W MYHUITUIIAJILHOTO yrpaBieHus (public
administration) : y4eOHMK W TIPaKTHKyM I akKajgeMudeckoro OakamaBpuata / [. A.
MenbmukoBa [u ap.] ; noa penakuued I'. A. MensmukoBoit, H. A. Ilpyens. — Mocksa :
N3patensctBo FOpaiit, 2019. — 340 c.

6. OOueeBporneiickie KOMIIETEHIIUM BJIAJICHUST HWHOCTPAaHHBIM  SI3BIKOM: H3Y4Y€HHE,
oOyuenue, ouenka. — CtpacOypr: JlemaprameHT o si3pikoBoi nosutuke; MIJIY, 2003.

7. [Tonoa, H. . IIpaBoBoe oOecreyeHne TOCYAApPCTBEHHOTO U MYHUIIUIAIBHOTO
ylpaBJeHus : y4eOHUK U MPAKTUKYM JUIs akagemudeckoro 6akanaBpuata / H. @. IlomoBa ; mon
obmieit pepakuueii I'. @. Pyakunoii. — Mocksa : M3garensctBo FOpaiit, 2019. — 239 c.

8. IIpoxodrer C. E. T'ocymapcTBeHHOE WM MyHHIMNAIbHOE yrpaBieHue B 2 4. Yacth
MyHununaibHOE yIpaBiieHHe | YUeOHHK U MPAKTHUKYM JJIs akajeMuueckoro Oakanaspuara / C.
E. Ilpoxodses [u np.] ; mox penakuueit C. E. [Ipokodresa, O. B. ITanunoii, C. I'. Epemuna, H.
H. Mycunosoii. — Mocksa : U3garensctBo IOpaiit, 2019. — 194 c.

7 MartepuajbHO-TeXHHYecKas 0a3a, HHGpOPMaLMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe
ob0ecrieyeHne 1 MH(GpOPMALIHOHHBIE CIPABOYHbIC CHCTEMBbI

Jins mpoBeneHHs 3aHATUH MO JUCHUILIMHE HEOOXOIUMO CIEAYIOIIee MaTepHalbHO-
TEXHUYECKOe 0OecrieueHe: yueOHbIe ayTUTOPUH JUTS TIPOBEICHHS 3aHATHIH CEMUHAPCKOTO THIIA,
TPYNIIOBBIX M WHIVUBHIYAJTbHBIX KOHCYIBTAIMI, TEKYIIEr0o KOHTPOJS W MPOMEXKYTOYHOM
aTTeCTalllH, TIOMEIICHUS ISl CAMOCTOSTEIIbHOM PaboTHI.

IIporpammuoe obGecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
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http://www.macmillandictionary.com/dictionary/british/enjoy
https://www.google.com/url?q=http://www.studv.ru/&sa=D&ust=1547288367884000
https://www.google.com/url?q=http://www.englishonline.co.uk/&sa=D&ust=1547288367885000
https://www.google.com/url?q=http://www.eslcafe.com/&sa=D&ust=1547288367885000
http://www.breakingnewsenglish.com/
http://www.businessenglishsite.com/

Professional 2016.

WNudopmanmonnsie crnpaBouynble cucteMbl: Hayuynas Oubnuoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas ANEKTPOHHAS Ooubnmmorexa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hamnumonanbnas snexrponHas Oubmmuoreka. URL: www.nns.ru;
Poccuiickas rocymapcrtBennas OubOnmoreka. URL: www.rsl.ru; Poccuiickas HanuoHanmbHas
oubmorexka. URL: www.nnir.ru;  DOnekrponHas  Oubmuoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnekrpoHHO-OMOIMMOTEYHass cucreMa M3marensctBa «Jlamby. URL:
http://e.lanbook.com; DnexkTponHo-6uGmMoTeuHas cucrema FOPAMT. URL: http://www.biblio-
online.ru/.
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