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1. IlepeyeHs MJIAHMPYEMBIX pe3yJIbTATOB 00y4eHus Mo AucouinauHe «[Iporpammubie

cpeacrsa O(I)I/ICHOFO Ha3HAYECHUSN», COOTHCCCHHBIX C IVIAHUPYEMBIMHU pe3yjJdbTaTaMHU 0CBOCHUS

MporpaMmbl

1.1. Huctnummuua b1.B.OJ.22 «lIporpammHbie cpeacTtBa O(GHCHOTO Ha3HAYCHHS»

o0ecIreynBacT OBJIaZICHUC CIICAYIOIIUMU KOMIICTCHIIUAMM:

Kon
KOMIIeTeHI[H U

HaunMeHnoBanue
KOMIIeTeHIIUHU

O0CBOCHUSA
KOMIICTCHIUHA

Kon HaumenoBanue sTana
Tama 0CBOEHHS KOMIIETEHIINH

[1K-12

CIOCOOHOCTh
pa3pabaTsiBaTh
MIPOEKTHI
npodeccnoHanbHOM
JeSITeIbHOCTH
(ToproBo-
TEXHOJIOTUYECKHE,
MapKETHUHTOBBIC,
peKIamMHbIe U (HUIIH)
JIOTHCTUYECKHE
IIPOLIECCHI) C
HCIOJIb30BaHUEM
MH(OPMAIIMOHHBIX
TEXHOJIOTHI1

ITK-12.1

CrocoOHOCTh pa3pabaThIBaTh
IPOEKTHI MPOPECCUOHATILHOM
JEeSITeIbHOCTH € UCTIOJIb30BaHUEM
IPOTrPaMMHBIX CPEICTB O(hPUCHOTO
Ha3HAYCHUS

1.2.B pesynbrare ocBoeHus aucuuruiiHel b1.B.OJ[.22 «IIporpamMmHbie cpencTBa

O(i)I/ICHOFO Ha3HAYCHUs» Y CTYACHTOB HOJI?KHbBI OBITh C(bOpMHpOBaHLIZ

OT®/T® Kon sTtana ocBoenus Pe3yabTaThl 00yyeHus
(npu HATMYMH KOMIICTCeHIIHH
npodcrangapra)
OpraHu3anys [1K-12.1 HAa YPOBHE 3HAHMIA:
ITOrMCTUYECKON . 3HATh UMEIOLIUEC
[ICATCIIEHOCTH IO MIPOTPaMMHBIE  MPOAYKTHI o
TICPEBO3KE I'PY30B B paspaboTke  TpoekToB B  chepe

LCITH ITIOCTaBOK

npodeccCHOHANBEHON eI TENbHOCTH

HAa YPOBHE YMEHHUIi:

L4 YMCTb HCIIOJb30BaTh

MPOrpaMMHBIE  CPEJICTBA
[EeJTbI0  pa3pabOTKu

MPOEKTOB B chepe mpodecCuoHATBHON

o¢ucHOTO
Ha3HA4YCHU C

JCATCIIbHOCTH




HAa YPOBHE HABBIKOB:
o BJIaJICTh HaBbIKaMH 00pabOTKH

nH(pOpPMAIINY C UCTIOJIB30BAHUEM
IPOTPaMMHBIX CPEJICTBA O(UCHOTO
Ha3HAUCHHUS 110 C IIEJIbI0 pa3paboTKu
MIPOEKTOB B chepe npodeccrnoHanbHON

NeSATETbHOCTH
TaKTUYECKOE [1K-12.1 HAa YPOBHE 3HAHUIA:
yIpaBieHHE . 3HATh HUMEIOLTHECS
npoleccaMu MpPOrpaMMHBIE TPOIYKTHl  O(UCHOTO

Ha3HAa4YCHUA 110 pa3pa60TKe IIPOCKTOB BO

OpraHU3al1H CETEN -
BHCITHEOKOHOMUWYCCKOHN JCATCIIbHOCTH

[HOCTaBOK =
HA YPOBHE YMEHMIi:

o YMETh UCIIOJIb30BATh
MporpaMMHBIE  CpelcTBa  O(PHUCHOIO
Ha3HAUYEHUS C [EeNbI0  Pa3paboOTKu
[POEKTOB BO BHEUIHEAKOHOMHUYECKOU
MesTeTbHOCTH

HA YPOBHE HABBIKOB:

° BIIQJICTh HaBBIKAMHU O0O0pabOTKHU
UHPOpPMALIMM  C  HCIOJIb30BAaHHEM
IPOrPaMMHBIX  CpPeJICTBA  O(HUCHOTrO
Ha3HAYeHUs] € IeJblo  pa3paboTKu
MPOEKTOB BO BHEIIHEIKOHOMUYECKOM
JIEATEIBHOCTH

2. O0beM U MecTO JUCHUILIMHBI B cTpyKType OII BO

Hucummummuaa b1.B.OJ1.22 «IIporpamMHble cpeicTBa O(GHUCHOrO Ha3HAuYEHUS» B
COOTBETCTBUU C Y4€OHBIM IUIAHOM HalpaBieHUs MOAroToBKM «ToproBoe neno», npoduib
«Jloructuka B TOproBoi A€ATEIBHOCTU» U3y4YaeTcsl Ha 1-oM Kypce BO 2-OM CEMECTpE.

WN3ydyenne paucuuivHbel Oazupyercs Ha MaTepuane CIEAyIOIIUX  JUCHUIUIMH:
Nudopmaruka, MaTemaTuka.

Hucnumnmna b1.B.OJ[.22 «IIporpammubie cpencTtBa OpUCHOTO Ha3HAYEHUS» SBIISETCS
IPEIIECTBYIONIeH MPAaKTUYeCKH Ul BCeX IUCLUUIUIMH Yy4eOHOro IUIaHa IO HarpaBJICHUIO
noarotoBku «ToproBoe aeno», a TakkKe 3HAHHUS U HaBBIKM, MOJIyYEHHBIE MpPH €€ H3y4YeHUU
UCTIOJIB3YIOTCS TIPH HAalTUCAHUU KYpPCOBBIX paboT, BKP, nmpu nmpoxoxieHnn npakTuk.

OO0mas TpyA0€MKOCTh JUCIUIUIMHBI — 4 3a4. equHUIBI (144 gac.).

[To nuctumuinne «IlporpamMuble cpeacTBa 0UCHOTO HA3HAYEHHUS» Bbl/IeJAeTCs:

Ha KOHTaKTHYIO paboTy ¢ mpenojasareneM 54 yac, B TOM YHCIIe:
- IPaKTUYECKHUE 3aHATUS — S44ac.
Ha CaMOCTOATENbHYIO paboTy o0yJaromuxcs - 54 yac.



3. CoaepkaHue M CTPYKTYpPa JMCHUILTHHBI

Neni/n

HaumeHoBaHuEe TeMbI
(pa3nesoB)

O0beM TUCHMILIMHBI (MOYJIs1),

qac.

KounrakTHas paGora
00y4aroImuXxcH ¢
npenojaaBareieM

10 BUIaM Y4eOHbIX 3aHATHIl

BCEI'O | J 3 KCP

CP

®opma
TeKyl1ero
KOHTPOJIst
ycneBaeMoCTH,
NPOMEKYTOYHOM
aTTecTaluu

OuyHa

s1 popma oOyuenunst

Paznen 1. TekcToBEIE

peaaKTopbl

O,KP

Tema 1.1

TekcToBbIE PENAKTOPHI.
Bsenenue 8 MS Word.

WuTepdetic MS Word.

Mopenp JOKyMEHTA.

Tema 1.2

VYpaieHue 3j1eMeHTaMu
TEKCTA.

O6bexter Word u BcTaBHbBIC
00BeKTHI (Tabnuua, 010K-
cxema, peJJakTop
MaTeMaTH4ecKuX (GopMyi).
CTpyKTypa JOKYMEHTA.

Tema 1.3

IlonsTre mojs, BCTaBKa
nosieit. CBsi3b ¢ 6azamu
JIAHHBIX, MACCOBBIE
paccouiku. KosmaexkTuBHast
paboTta ¢ JOKYMEHTaMH.

Paspes 2. DnekTpoHHBIE
TA0JIHMIBI

O,KP

Tema 2.1

DJEeKTPOHHBIC TAOJHIIBI.
Baenenue 8 MS Excel.
Wntepdeiic MS Excel.
Mopenb kHUTH. Afpecanus
siueek. [TocTpoeHne MpoCcThIX
dhopmyi. DopMaTupoBaHue.

16 8

Tema 2.2

YcnoBHOE
CYMMHUPOBaHUE, TOACYET
WTOTOB.

[TocTpoeHue npocrednmx
rpadukoB. JIuHus TpeHa

Tema 2.3

Hcnone3oBanue
npocTedmux QyHKUUR IS
pemieHuns 3aaad.

Tema 2.4

DKOHOMHYECKHE PACUETHI B
MS Excel. ITogbop
napamerpa. Tabnuia
MOJICTaHOBKU. Jlucneryep
cuenapueB. Konconmuaanus
naHHbeIX. [Touck pemenus.
Hurerparms MS Word u MS

Excel. Ummopt u sKciopT




00beKkTOB. BcTaBka 00LEKTOB
u OLE-00BexThI.

Tema 2.5

PacimmpenHslii criucok
¢dbyraxmmit Excel. Turmbt
¢dbysaxmuii. ['pymmossie
omnepanun. Pabora c
MaccHBaMH U MaTpPHULIAMH.
Cratuctnueckue QyHKINH.

Tema 2.6

Ba3er manaex. CBA3b TaOIHIL
B 0a3e mauHbIx. [lonck
JIAHHBIX B TA0IHUIIAX.

Paznea 3. Cucrembl
ynpasjieHus: 6azaMu
nannbIxX (CYBM)

O,KP

Tema 3.1

ba3bl nanubix. Beenenue B
MS Access. Uatepdeiic MS
Access. Tabmu1pl, mos,
KJIFOYECBEBIC I10J141,
KOHCTPYKTOP TaOJIHII.
3ampockl B OHOH Ta0mHIIe.
Ot0op NaHHBIX, COPTHPOBKA,
IpYyIIUPOBKA.

Ca3p Tabnui. Cxema BJI.
Tunel coequHeHui.
Lenoctuocts B/,
MHoroTabIu4yHbIe 3aTIPOCHL.

Tema 3.2

Pabota ¢ 0a30ii TaHHBIX.
Tune! 3anpocos. ITpumepst
3arpoCoB Pa3INIHbIX THUIIOB.
3HaKOMCTBO ¢ s1361KOM SQL.

Tema 3.3

®opmsl. Korcrpykrop
¢dopmM. ['naBHas u
MOTYMHEeHHAsT (DOPMBI.
I'maBHas kHOMOYHAs hopMa.
Otuertsl. [locTpoenne
OTYETOB B PEIKUME MacTepa u
B PEKHME KOHCTPYKTOPA.

Tema 3.4

[IpoexTupoBanue 6a3
JIAaHHBIX Ha IIpUMeEpax

Paznen 4. Padora ¢
KOHCYJIbTAIMOHHBIMH
HH(OPMANMOHHBIMHA
CHCTEMAMHU U MaKeTaMH
NPHKJIATHBIX IPOrPaMM

O,KP

Tema 4.1

OOw1as xapaKTepuCTHKA
MPaBOBBIX HHPOPMATHOHHBIX
cucrteM «KoHcynbTanT
ILmroc» u «["apanT

HpOMe)KYTO‘-IHaH aTTeCTanuAa

36

IK3aMCH

Bcero:

144

54

54

DopMBI TeKyIIero KOHTPOIs ycreBaeMocTH: onpoc (O), konmponvhas paboma (KP), acce (3)




Conep:xaHue TMCHUILTHHBI

Conep:xaHue TeM TUCUUILIAHBI

Paznen 1. TekcToBbIE peaKTOPbI.

Tema 1.1. TekcroBoie pemaktopsl. Beemenne 8 MS Word. Hurepdeiic MS Word. Monens
JNOKYMEHTA.

Brenenne B MS Word. Unatepdeiic MS Word. ['maBHOE MEHIO, pacKpBIBAIOIIMECS MEHIO,
KOHTEeKCTHOoe MeHio. Ilanenm wuHCTpymMeHTOoB. BBOI, M3MeHeHme, ynaneHue Tekcra. Briaenenue
(parMeHTOB TeKcTa, KOMUPOBaHKE, IepeMelieHue, yaaieHue gpparmentToB. @opMaTupoBaHHE CHMBOJIOB
u hopmarupoBanue ab3anes. Tum, pazmep mpudra. Tabynsaiws. Ctuwis, Tabnuma cruwiel u ap. Mojens
nokyMeHTa. OCHOBHBIE 3JIEMEHTHI JOKYMEHTa. Y IpaBJICHUE DJIEMEHTAMH TEKCTa. TeXHOJIIOTHHN PadoThI B
TEKCTOBOM PENAKTOPE.

Tewma 1.2 Yrpasnenue snementamu Tekcra. O6bexTsl WOrd u BcTaBHBIE 00BEKTHI (TA0IHINA, OJTOK-CXEMa,
penaktop MaTemMaTrueckux Gopmyn). CTpyKTypa TOKyMEHTA.

O6wexTel Word u BcTaBHBIE OOBEKTHI (TaOinma, ONOK-cXema, pelakTop MaTeMaTHYeCKHX
¢dhopmyn). Ctpykrypa nokymenTa. Ileyath qokymeHTa. TeXHOIOTUS CO3aHMSI CEPUIHBIX JOKYMEHTOB.

Tema 1.3 Tlonsitue monsi, BcraBka mosied. CBs3b ¢ 0a3aMH JaHHBIX, MAcCCOBBIC PACCHUIKH.
Konnexrusnas pabora ¢ JOKyMEHTaMHu.

[Nonsitre nosst, BcraBka mosneil. Csi3b ¢ 0a3aMu JaHHBIX, MacCOBbIe pacchUIKH. KosekTuBHas
pabora ¢ gokymeHTamu. CrienanbHbie 3QQPEKTHl (POPMYIIbI, PUCYHKH, AUArPaMMBI, GUTYPHBIH TEKCT,
oopMiteHUE YETHBIX W HEYETHBIX CTPAHHMIL

Pasneu 2. DnekTpoHHBbIE TA0IHIBI.

Tema 2.1 Dnextponnsie Tabnuipl. Beenenue 8 MS Excel. Uatepdeiic MS Excel. Moxens kauru.
Anpecanus stueek. [loctpoenue nmpocteix popmyi. @opmarupoBanue

Tema 2.2 3nakomctBO ¢ pyHKumsimMu Excel. Jloruueckue ¢pynkunu. Bnoxennsie GyHKINHu

Tema 2.3 Mcnonp3oBanue MpocTeHmux HyHKIUH T pelieHus 3a/1a4.

CoptupoBka. ABTOGMIBTP U paciiupeHHbli puibTp. Miconb3oBanue Gpopm

YcnoBHoe cymMmmupoBaHue, nozacyet utoros. [loctpoenue npocreiimmx rpadukos. Jluans tpenaa

Tema 2.4 Dxonomuueckue pacuetsl B MS Excel. ITogbop napamerpa. Tabnuna noacTaHOBKH.
Hucneruep cuenapues. Konconumanus nanaeix. [louck pemenus. Marerpanus MS Word u MS Excel.
Wmmnopt u sxcnopt 00bekToB. BeTaBka 00bekTOB 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii crimcok ¢ynkmuid Excel. Tunmbl dyakumii. [pynmoBeie onepaium.
Pa6ora ¢ maccuBamu u Matpuniamu. CtatuctTudeckrue GyHKIHH.

Tema 2.6 ba3s! ganasix. CBsi3b TaOmuI B 0ase gqaHHbIX. [ToMCK JaHHBIX B TaOJIHAIAX.

Pasgen 3. Cuctems! ynpasienus 6azamu ganubix (CYB/) .

Tema 3.1 basel nannbix. Beenenue B MS Access. Unatepderic MS Access. Tabmuibl, mods,

KJIFOUEBBIC TIOJIs, KOHCTPYKTOpP TaOiwmil. 3ampockl B omHON Tabmuie. OTOOp MaHHBIX, COPTHPOBKA,



rpynnupoBka. Ces3p Tabmuu. Cxema BJ[. Tumbl coenunenuii. Llenoctaocts BJl. MHororabnudnbie
3arpochl.

Tema 3.2 Pabota ¢ 6a30it manubix. Tumsl 3ampocoB. [IpuMepsl 3ampocoB pa3iIWYHBIX THIOB.
3HaKOMCTBO ¢ s3bIKOM SQL.

Tema 3.3 ®opmbl. Konctpykrop ¢opm. ['maBHas u nogunHeHHas ¢Gopmbl. [ 1aBHAs KHOTIOYHAsS
¢opma. Otuetsl. IlocTpoeHne 0TYETOB B peKUME MacTepa U B PEXKUME KOHCTPYKTOpa

Tema 3.4 IIpoekTupoBanre 6a3 JTAHHBIX Ha PUMEpax

Paznen 4. PaGora ¢ KOHCYJIbTAIIMOHHBIMM HH(OPMALMOHHBIMU CHCTEMAaMH U MaKeTaMHU
NPUKJIAAHBIX IPOrpaMm

Tema 4.1 Obmas xapakTepUCTHKA MPaBOBBIX WHGOpMAIMOHHBIX cucTeM «KoHcympranT Ilmocy

u «"apaHT».

4. MaTtepuaJjbl TeKylero KOHTPOJIsl yCIeBaeMOCTH 00y4aomuxcs
(hoH/ OLIEHOYHBIX CPEACTB MPOMEKYTOUYHOI aTTeCTALMHU 10 TUCUUIJINHE

4.1. ®opMbI U MeTOAbI TEKYLIero KOHTPOJISI YCIIeBAeMOCTH H NPOME:KYTOYHOM
aTTecTalMu.

4.1.1.B xoze peayiu3anuy AUCIHUIUIMHBI UCTIONB3YIOTCS CIASAYIOIINE METOIbI TEKYIIET0 KOHTPOJIS
YCIIeBAEMOCTH O0YYaIOITIXCS:
[IpoBepsieTcst cTeneHb OCBOEHUS Clenyromux kKomrereHuui: [1K-12.1 (mepBblii 3Tan oCBOEHHsI

KOMIIeTEHIINH)
Tema (pa3znen) MeTtoabl TeKyLIero
KOHTPOJISl yCIIEBAEMOCTH
Paznen 1. TekcToBbIe peIaKTOPbI Onpoc, KOHTpOJIbHAS PaboTa 1o

paszeny

Tema 1.1 TekctoBwle pemakTophl. BBemenue B orpoc
MS Word. Wurepdpeitc MS Word. Moguenb
JIOKYMEHTA.

Tema 1.2 YnpapiieHue 31€MEHTaMH TEKCTA. orpoc

O6wexTs Word u BctaBHBIE 00BEKTHI (TabnHIIa,
OJIOK-CXeMa, PelaKTOp MaTeMaTUIECKIX
dhopmyn). CTpykTypa TOKyMEHTA.

Tema 1.3 IorsTue moss, BcTaBka mojeit. CBs3b orpoc
c 0a3amMM JaHHBIX, MAacCOBBIE PAaCCBHUIKH.
KousnextuBHas pabota ¢ JOKYMEHTaMHU.

Paznen 2. DnekTpoHHBbIE TAGIMIBI Omnpoc, KOHTpoIbHAsA padoTa 1o

paznieiny
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Tema 2.1 DnextponHble Tabnuipl. Beenenue B orpoc
MS Excel. Unarepdeiic MS Excel. Mogens
KHUTH. Anpecaius ssueek. [locTpoenne npocThix
¢dopmyn. DopmaTHpoBaHHE.

Tema 2.2 VYciaoBHOE CyMMUpOBAHHUE, IOJACYE orpoc
HTOTOB.
ITocTpoenne mnpocredmux TpadukoB. JImHMS
TpeHaa

Tema 2.3 HcnombsoBanue mnpocreiimux | Ompoc, acce
GYHKIUH JUTs perieHus 3a/1a4.

Tema 2.4 DxoHomudeckue pacueTsl B MS Excel. OIpocC
[Monbop mapamerpa. Tabnwia NOACTAHOBKHY.
Hucnetuep cuenapueB. KoHconunanus 1aHHBIX.
IMouck pemrenus. Muterpanus MS Word u MS
Excel. Ummopt u skcropt 00bekToB. BeraBka
00bekToB ¥ OLE-00BEKTHI.

Tema 2.5 Paciumpennsiii cimcok ¢pyrkimit Excel ompoc,
Tunsr pynkuuit. ['pynmossie onepanuu. Padora
MacCuBaMUu u MaTpulamu. CTaTHCTHYECKH
(dhyHKIIH.

Tema 2.6 ba3el manHeix. CBs3p TaOmuI B 0a3 OIpoc
naHHbIX. [Torck JaHHBIX B TAOIUIAX.

Pazpen 3. Cucrembl ynpasjeHusi 06azami Onpoc’ KOHTpOJIbHAs pa60Ta
nannbIx (CYB)

Tema 3.1 baser nannbix. Beenenne 8 MS Accesy ormpoc
Wnrtepdetic MS  Access. Tabnumpl, 1O
KITFOUEBBIE TIOJIS, KOHCTPYKTOP TaOIUIL. 3arpoCk

omHoW Tabmune. OTOOp JaHHBIX, COPTHPOBKE
IPYIIHPOBKA.

Csa3p Tabmun. Cxema BJI. Tumel coenvHEHUM.

IenoctHocTh BJI. MHOTOTaOMMYHBIE 3aMIPOCHI.

Tema 3.2 PaGora c¢ O6asoil naublx. Tumy ompoc
3anpocoB. [Ipumepsl 3apocoB pa3IuvHbIX THIIOB
3HaKOMCTBO ¢ s13p1KOM SQL.

Tema 3.3 @opmer. Koncrpykrop dopm. I'nasHasi 1 orpoc
nogurHeHHass ¢Gopmbl. [J1aBHas  KHOMOYHA
dhopma.

Oruertsl. [locTpoeHne 0TYETOB B peKUME MacTep
U B pEKUME KOHCTPYKTOPA.

Tema 3.4 IlpoekrupoBanue 0a3 KaHHBIX H{ OMPOC
puMepax

Paznen 4. PaGora ¢ KOHCYJIbTAMOHHBLIMI Onpoc, KOHTPOJIbHAS pa6oTa
I/lH(l)OpMaIIMOHHI)IMI/I CUCTEMAMHU U MNMaKeTaml

NPUKJIAAHBIX IPOrpaMm

Tema 4.1 OOmas XapakTEpUCTHKAa MPaBOBBIX orpoc,
nH(popManmoHHbix  cucteM  «KoHCyipTaHT
ITnroc» u «I'apaHT

4.1.2. TIpoMexxyTo4YHas aTTeCTalMsI TPOBOAUTCS B (hopMe 3K3aMeHa.

4.2. MaTepuajbl TEKYlIEro KOHTPOJISl YCIIeBA€MOCTH.
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TemaTnka NPaKTHYECKUX 3aHATHIH, CAMOCTOATEJbHOW PpadoThl, MOATNOTOBKH 3ccCe
HanpagsJjeHa HA (opMHUPOBaHUE CJaeAyIUX KomnereHuui [1K-12.1 (mepBblii 3Tan ocBoeHUst
KOMIIETEeHI[UH)

1 Microsoft Word.

Y CTaHOBUTH pa3IMYHbIC BUJIbI TOAUYEPKUBAHUS MIpU(TA:

1. OToT TekcT opopmIIeH HIPUPTOM C OAUHAPHBIM MO TICPKUBAHUEM.
2. OTOT TeKCT 0OPMIICH C MOTYEPKUBAHUEM TOJIBKO CJIOB.

3. DTOT TeKCT OPOPMIICH C IBOWHBIM IMOAYCPKUBAHUEM.

4. DTOT TeKCT 0(hOPMJIIEH C MOAYEPKUBAHUEM TYHKTUPOM.

5. DTOT TeKCT OPOPMIICH C TIOJICPKUBAHUEM TOJICTOU JTMHHUCH.

6. DTOT TeKCT OPOPMIICH C TOJUEPKUBAHUEM BOJIHUCTOMN TUHUEH.

YcTaHOBUTH pa3audHbie MIPUPTOBBIC YDPEKTHI:

7. 10T TeKCT opopmIieH ¢ 3PHEKTOM «3aUepPKHYTHIN».

8. OToT TekcT oopmiteH MPUPTOM € UCTIOIH30BAHUEM BEPXHUX U HUKHHUX UHICKCOB.
9. 31oT TekcT oopmiieH ¢ IPPEKTOM KKOHTYPH.

10. DdexT «xoHTYp».

11. Dot TekeT oopmiieH ¢ 3PPEKTOM «Malible POUCHBIE.

12. Drot hparmeHT TeKCTa - ¢ 3PPEKTOM «YTOIUICHHBIN.

Y CcTaHOBUTH pa3nn4Hble MaciuTadbl mpudTa:
13. Otot TekeT oopmiien ¢ macmtadbom S0 %.
14. 3toT Teket odopmiieH ¢ MacTabom 66 %.
15. Drot TekcT opopmiteH ¢ Macitadbom 150 %.
16. OtoT Teket odopmiieH ¢ maciitabom 120 %.

VY cTaHOBUTH pa3ivyuHble HHTEPBAJIBI LIPUPTA:

17. Orot ¢parMeHT Tekcta 0OpMIIEH C UCIOJIb30BaHUEM YIIOTHEHHOro mHTepBana (1,5 nr)
MeX1y OyKBaMHU.

18. Oror ¢parMeHT TekcTa 0(OpPMIIEH C UCMOIb30BAHUEM pa3pexkeHHOro mHTepBana (1,5 nr)
MeX1y OyKBaMHU.

19. 10T (hparmeHT TekcTa 0hOpMIIEH C UCIIOIB30BAaHUEM Pa3peKEHHOT0 HHTEpBaja (3 IT) Mexay
OyKBaMH.

Y CTaHOBUTH KEPHUHT':

20.'ABT

OdopMHTh pa3IndHbIe BUbl MAPKUPOBAHHBIX CITUCKOB:

1. PacnionioskeHHBIN HUXKE PparMeHT TeKcTa OpOPMIIEH B BUJI€ MApKHUPOBAHHOTO CITUCKA.

Otu abzaiel 0QOpMIIEHBI B BHJIE MapKUPOBAHHOTO CMMCKA. JTH ab3aisl opOpMIIeHBI B BHJE
MapKHpPOBAaHHOI'O CITHCKA.

Otu abzaiel 0QOpPMIICHBI B BHJIE MApKUPOBAHHOIO CHHMCKa. JTH ab3aibl 0opOpMIICHBI B BHJE
MapKHpPOBAaHHOI'O CITHCKA.

Otu abzaiel 0QOpMIIEHBI B BHJIE€ MapKUPOBAHHOTO CIMCKA. JTH ab3aikl 0opOpMIIeHBI B BHJIE
MapKHpPOBAaHHOI'O CITHCKA.

2. PacnionoxeHHbli HIKE (parMeHT TekcTa OpOpMIIEH B BHAE MapKUPOBAHHOIO CIHUCKa C
HECTaHJAapPTHBIMA CUMBOJIAMH.

A63a11b! 5T 0(h)OPMIIEHBI B BUJIE CITMCKA MAPKUPOBAHHOTO C HECTAHAAPTHBIMHU CUMBOJIAMH.
A63a11bl 5T 0()OpPMIICHBI B BUJIE CITUCKA MAPKUPOBAHHOTO C HECTAHAAPTHHIMH CUMBOJIAMH.
A63a11b! 3T 0()OPMIIEHBI B BUJIE CITUCKA MAPKUPOBAHHOTO C HECTAHAAPTHBIMHU CUMBOJIAMH.
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YcraHoBUTH PAa3JIMYHBIC BUABI I'PAHUL] TCKCTA:

1. OTOT pparmMeHT TekcTa 00paMIIeH CIUIOMIHOM YepHOH TMHuEH mupuHoii 1,5 nT. DTOT pparMeHT
TEKCTa 0OpaMJICH CIUIONIHOM YepHOU JTuHUEeH mupruHoH 1,5 nT. DTOT hparMeHT TekcTa oopamiieH
CIUIOIIHOM YepHOU JIMHHUEN MHUPUHOH 1,5 IT.

2. OTOT parMeHT TeKCTa 0OpaMiIeH BOJTHUCTOM JIMHUEH KPAacHOTO 1[BETa MUPUHOM 1,5 niT. DTOT
(dparMeHT TeKcTa 00paMIICH BOJIHUCTOM JIMHUEH KPAaCHOTO IBETa IUPUHOH 1,5 mT.

DTOT (pparMeHT TekcTa oOpamiIeH BOJHHCTOW JIMHUEW KpacHOTro I[BeTa mupuHou 1,5 mT. DTOT
(dbparMeHT TeKcTa 0OpaMIICH BOJTHUCTOM JIMHUEH KPACHOTO IBETa MUPHUHOH 1,5 mT.

3. OToT (pparMeHT TeKcTa 0OpamJIeH TOJBKO CHU3Y JBOWHOMN JIMHUEW CHMHETO IBETa IHPHUHOU
muann 3,00 Ot oTcTosImIEeH OT TeKcTa Ha 15 mT. DTOT PparMeHT TeKcTa 00paMiIeH TOJIBKO CHU3Y
JIBOMHOM JIMHUEN CUHETO 1BeTa MUpUHOM JuHuU 3,00 NT OTCTOAIIEH OT TeKcTa Ha 15 nT.

4. 3roT parMeHT TeKkcTa 0(hOPMIICH B paMKe ¢ IUPUHOM TMHUH 4,50 1IT ¢ TeHBI0. DTOT (pparMeHT
TeKkcTa oOpMIICH B paMKe ¢ IIUPUHOI TuHuM 4,50 OT ¢ TEHBIO.

5. B aTom pparmenTe Tekcta 00paMIICHBI pa3HBIMU JIMHUSIMHA OT/ICIBHBIC CII0BA U TTPETIOKCHUS.
B sTom (hparmente Texcta oOpaMiIeHbl pa3HbIMU JTHHUSIMHA OT/AETIbHBIC CII0OBA U MPEJIOKECHHUS.

6. YcTaHOBUTH OOpamMIIeHUE BCEH CTPAHMIIBI PAMKON C PUCYHKOM.

Y cTaHOBUTH pa3IMYHBIC BUBI 3AJIMBKU TEKCTA:

7. OToT (hparMeHT TeKcTa 0OpMIICH ¢ 3aIMBKOM cepbiM 11BeToM 10 %. DTOT pparMeHT Tekcra
odopmIieH ¢ 3anuBKOii cepbiM 11BeToM 10 %. DTOT hparmMeHT TekcTa 0hopMIIEH C 3aTUBKOM CEPhIM
BetoM 10 %. DToT PparmeHT Tekcra oopmIIeH ¢ 3aTHBKOM cepbiM 11BeToM 10 %.

8. OToT (gparMeHT TekcTa OPOPMIIEH C 3AJTMBKON JKEITHIM IIBETOM. JTOT ()parMeHT TEKCTa
0(OpPMIIEH C 3aJIUBKOM >KEITHIM I[BETOM. DTOT (hparMeHT TeKcTa 0(OPMIICH C 3ATMBKOM JKEITHIM

IIBETOM.

9. B aToM (hparmeHTe TEKCTa 3aJMTHI pa3HBIM IIBETOM OTACJIbHBIC CJI0BA U Mpe/IoKeHus. B atom
(dbparMeHTe TeKCTa 3aUThl Pa3HBIM [IBETOM OTAENbHBIE CJIOBA U MPEITIOKEHUS.

10. HuxxepacrnosioskeHHBIN MycToi ab3a1y opopMIleH ¢ paMKOM U 3aIMBKOMN IIBETHBIM y30pOM
Y6patb oOpamiieHHe U 3aJIUBKY:

11. Dror QparmeHT Tekcra odopmiieH 6e3 oOpamieHHs M 3alIMBKH. DTOT ()parMeHT TeKcTa
odopmiieH 0e3 oOpaMiieHUs M 3aJIUBKU. DTOT ¢parMeHT Tekcta odopmieH 0e3 oOpamieHUs u

3aJMBKU. DTOT pparMeHT TeKcTa opopmiieH 6e3 0OpaMiIeHus U 3aJIUBKU.

BBIpOBHATH BBICOTY CTPOK U HIMPHHY CTOJIOLIOB TAOJINIIBL:

SuBape ®espaiib Mapt Arnpe | Mait
b

Hronb Hronb ABrycr Cent | OkTs0pB
10pb

Hosi6pb JlexaOpb SHBapb ®eBp | Mapr
aJlb

VY 1anuTh 0JIHY CTPOKY M OJIMH CTOJIOCII:

\ SnBapp \ DeBpanb \ Maprt \ Arnperb




13

Maii WoHb Wronb ABrycr
CeHts10pb OKTS0pb Hos6pn Jlexabpp
SuBapp DeBpaiib Mapt Arnpenb
BcraBuTh ABE CTPOKH U J1Ba CTOJIOLA:
SluBapb deBpaib
CenTs10pb OxTs10pB
OObeMHUTE U Pa30UTh SIYCHKH B TAOJIHUIIE:
SuBapp depaiib Mapt Arnpenb
Maii Uronp Uronb ABrycr
Cents0pb OkTs10pb Hos6pn Hexabpb
V3MEeHUTD BBICOTY CTPOK U HIUPUHY CTOJIOIIOB B TAOJIHIIE:
SHBaph ®deBpaib Mapt Anpenb
Maii Hronb Uronb ABrycr
CeHTs0pb OxkTs0pB Hos6pp Jexabpb

OTtkpeiTh Qaitn «Tekct 1», BCTaBUTh PUCYHKH C Pa3IMYHBIMH BHIAMH OOTEKAHHS TEKCTOM.
BceraButs Tabmunpl. IlpucBouth nmMeHa pucyHkam u TtabnuuaMm. Co3fgarb aBTOMAaTHYECKU
0OHOBJIIsIEMOE OTJIaBJIEHUE, CIUCOK WILTIOCTPALMi 1 TabIuL.

OTtxpbITh (haiin «TekcT 2», co31aTh HOBBIE CTUJIM 3ar0j0BKOB 1-3 ypoBHSL.

OT1kpbITh Qaitn «TekeT 3» 1 TOArOTOBUTH CIIUSHUE AJIS PACCHUIKH 10 AJIEKTPOHHOM MouTe 1o 0aze
KIIMEHTCKUX ajapecoB u3 ¢aina «Tabnuma 2.

IIpuMmepHBbIE TEMBbI Icce
1. IlnanupoBaHHE CTPYKTYpPHI TaHHBIX
2. BeruncnuTensHbie BO3MOXKHOCTH U orpannueHust Excel.
3. Tloctpoenue quarpamm
4. Texuonorus pabotsl B Excel.
5.Excel. B 95KOHOMHYECKUX pacyeTax
Hanucanue scce

Dcce CTyIeHTa — 3TO CaMOCTOATENIbHAas MHCbMEHHAas padoTa Ha TeMy, MPEeaIoKEHHYIO
npenoaaBareneM. Dcce MO3BOJISET aBTOPY HAYUYUTHCS Y€TKO U TPAMOTHO (pOPMYITHpPOBATH MBICIH,
CTPYKTYpUPOBaTh HH(OPMAIIMIO, HCIOJIH30BaTh OCHOBHBIE KAaTETOPHHM aHaIN3a, BBIIEIATH
HquHHHO-CHe}ICTBeHHBIe CBA3H, I/IJ'IJ'IIOCTpI/IpOBaTB IIOHATHUA COOTBCTCTBYIOHH/IMI/I anMepaMH,
apryMeHTUPOBaTh CBOU BBIBOJIBI; OBJIAJIETh Hay4HbIM CTHJIEM peun.
Dcce MTOMKEH COIEP)KaTh: YETKOE H3JI0KEHHE CYTH TIOCTaBJICHHON MpOOJIeMbl, BKIIOYATh
CaMOCTOSITEIIbHO TPOBEJACHHBIN aHAIM3 ATOW MPOOJIEMBl C HCIIONIB30BAHUEM KOHIEHIUNA U
AQHAJTUTUYECKOTO HWHCTPYMEHTApHs, pPacCMaTPUBAEMOTO B paMKax JUCIUIUIMHBI, BBIBOIBI,

000011aro1TMe aBTOPCKYIO TO3UIHIO 110 TTOCTaBICHHOM MpobiieMe.
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IIIxana oneHKH 3cce

ITapamerp

Onenka

(mo 5 mkase)

[lonmy4eHHble pe3yabTaThl HOJTHOCTHIO COOTBETCTBYIOT MOCTABICHHOM LIEH.
O6ocHOBaHa aKTYaJIbHOCTh, IPAKTHUECKAs U TEOpeTHYECKast 3HAUUMOCTh PaOOTHI.
Yka3zaHa 11e1b paOOTHI ¥ 3a/1a91, KOTOPhIE HEOOXOAMMO PEIIUTh. Jcce HAIMCaH B
COOTBETCTBHU C OOIICTIPUHATHIMY MTPABUIAMH MTOCTPOCHUST KOMITO3UIIUHU TEKCTA.
3Occe JOruYecky BBICTPOCH. BBIBOJIBI aBTOpa CAMOCTOSTEIBHBI U
aprymentupoBanbl. Opdorpadudeckne, MyHKTyalMOHHBIC W CTHIMCTHUCCKHE
OIMOKHU OTCYTCTBYIOT.

5

IMony4yeHHbIE pe3yabTaThl IPEUMYIIECTBEHHO COOTBETCTBYIOT MOCTABICHHOM LIEN
u 3agagaM. OGOCHOBaHA aKTyalbHOCTh, IPAKTUYECKas! K TEOPETHIECKas
3HAYMMOCTh paboThl. Ho €CTh OTCTYIIICHHS OT JIOTUYECKH YETKOTO M3II0KCHHUS, HITH
€CTh OTCTYIUICHHUS OT KOMIIO3UIIMOHHOTO IJIaHa MIOCTPOCHUS TEKCTA, UIIH €CTh OHA-
nBe opdorpaduyeckue ( MyHKTyallMOHHBIC WM CTHIUCTUYCCKUE) OIIUOKH.

HOquCHHLIC PE3YIbTAThI B 3HAYNUTEJILHOMN CTENIeHU COOTBETCTBYIOT MMOCTaBJIICHHOMN
e (1enb paboThl JOCTUTHYTA B OCHOBHOM). OO0OCHOBaHa aKTYaIbHOCTh PabOTHI.
He yka3zana npakTudeckasi 1 TCOPETHYECKasi 3HAUNMOCTb pabOTHI; HITH OTCYTCTBYET
JIOTUYHOCTD HU3JIOKCHUS, WX €CTh 3HAYUTCIIbHBIC OTCTYIIJIICHUA OT
KOMITO3HITHOHHOTO TIOCTPOSHHS TEKCTa, HJIH €CTh TpU opdorpaduieckre u 1Be
MYHKTYallMOHHbIE 4 WM CTHINCTUYECKUE OIIUOKH.

[ToryueHHBIE pe3yNIBTaTHl HE COOTBETCTBYIOT IIOCTABICHHOM 11eNH (LeTh PadOTHI He
nocturayTa). He 000CcHOBaHa akTyaabHOCTh pa0OTHI; WM HE Ha3BaHa 1ejIb pabOThI
W 33J]a4M, KOTOpbIe HEOOXOJMMO PEIINTh; WM OTCYTCTBYIOT BBIBOJIBI pedepeHTa. B
pabote noryieHo OorbIie Tpex opdorpaduIecKux, Wil YeThIpex
MYHKTYallMOHHBIX, WIIM YETHIPEX CTHIMCTHYECKUX OIIHOOK.

4.3. OneHo4HbIe CPeACTBA ISl IPOMEKYTOYHOM aTTeCTallu.

4.3.1. IlepeyeHb KOMIIeTEHIMI ¢ YKa3aHHEM 3TANOB UX (OpMUPOBaHMSA B NpoLecce

0CBOCHUsI 00pa3oBaTeIbHON MPOrpamMMBbl.

KOMIIeTeHIUI Ha Pa3JIMYHBIX ITanax ux GopMupoBaHHUA

IlokasaTtenu W KpUTEPHUH OLECHHUBAHMS

Kon HaumenoBanue Kon HaumenoBaHue 3Tana
KOMIICTCHIIUU KOMIIETCHIIUHN ITana OCBOCHUA OCBOCHUA KOMIICTCHIINU
KOMIMETEeHIIHN
IK-12 CIIOCOOHOCTh IK-12.1 CIIOCOOHOCTH pa3pabaTbiBaTh
paszpabaThIBaTh MIPOEKTHI MPOdheCcCUOHATHHOMN
IMPOCKTHI ACATCIIBHOCTHU C
npodeccuoHaIbHON HCIOJIb30BaHNUEM
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JeSITeTbHOCTH
(Toproso-
TEXHOJIOTHYECKHE,
MapKETHUHTOBBIE,
pEeKJIaMHbIE U (WJTN)
JIOTUCTHYECKUE
MIPOILIECCHI) C
UCTIOJIb30BaHUEM
UH(POPMALIMOHHBIX
TEXHOJIOTHI

IIPOrPaMMHBIX CPEACTB
0(pHCHOro Ha3HAYEHUS

JTan oCBOCHHUSA

IToka3aTejnb OleHUBaHUA

Kpurepuii oneHuBanusi

JESTCIILHOCTH C
HCIIOJI30BaHUEM
MIPOrPAMMHBIX
cpencTB 0o(hUCHOTO
Ha3HAYCHU

o(HCcHOro Ha3HAYEHUS
I'oTOBUT NOKYMEHTBI C
UCIIOJIb30BAaHUEM TEKCTOBBIX
pPENAKTOPOB U TEKCTOBBIX
IIPOLIECCOPOB

Bener pacuérsi ¢
UCIIOJIb30BAHUEM JJIEKTPOHHBIX
TabNIuI

Hcrnonb3yeT BO3MOXKHOCTH

cpeast CYB/I u pabotaer B
cpene CYB]]

KOMIEeTeHIHH

[1K-12.1 IIpumensier MeToAbl U ITpueMbl | [ paMOTHO pUMEHSET METOIBI U

CIIOCOOHOCTE cbopa u 00paboTKH pUeMBbI cOOpa U 00pabOTKH

pa3pabaTHIBaTh uH(popManuu UHPOpPMALIUU

IpOEKTEL [Tonb3yercst COBpeMEHHBIMU YBepeHHO MOJIb3YETCs] COBPEMEHHBIMU
. | mporpamMmmuBIMEU cpencTBamME IPOTPaMMHBIMHU CPEICTBAMHU

npogeccuoHaIbHON

O(i)I/ICHOFO HasHAa4YCHUA

CaMOCTOSTEIIEHO TOTOBUT AOKYMCHTBI

C UCIIOJIb30BAHUEM TEKCTOBBIX
PEIaKTOPOB M TEKCTOBBIX
IIPOLIECCOPOB

KoppekTHo Benet pacyérsl ¢
UCIIOJIb30BAHUEM DIEKTPOHHBIX
Ta0IHIL

rpaMOTHO HCIIOJIB3YCT BO3MOKHOCTHU

cpenst CYB/I u paGotaer B cpene
CYbJ

4.3.2 TunoBble OLIECHOYHBIE CPEICTBA

TumoBsie KOHTPOJIBHBIC 3aJlaHus HWJIM HWHBIC MaTCpUalibl
MaTCpI/IaJ'ILI), HCO6XOI[I/IMBIC JJIs1 OICHKH 3HaHPII>'I, yMCHHﬁ, HaBBIKOB (I/IJ'II/I) OIIbITa ACATCIIbHOCTH,

Xapaktepusyromux srtansl ¢opmupoBanus komnereniuit (I1K-12.1) B mporecce ocBoeHHs

00pa3oBaTeNbHOI MPOrpaMMBl.

Bonpocel k 3k3ameny mno aucuuiuinHe «lIIporpamMmubie cpeacrBa OQHCHOIO

Ha3HAYCHUD»

(popmupoBanue komnerenuui [IK-12.1).

(TUIIOBBIE  OLIEHOYHBIE
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TekcroBeie penaktopel. Beenenune B MS Word. Untepdeiic MS Word. ['maBHoe MmeHro,

PpacKpbIBaloIIecs: MEHIO, KOHTEKCTHOE MEHIO.

— Ilanenu UHCTPYMEHTOB.

— VYmpasneHue 3eMeHTaMU TeKcTa. TexHonoruu paboThl B TEKCTOBOM PEIaKTOpe.

— O6bwexTs Word u BcTaBHBIE 00BEKTHI (TabmIla, OJI0K-CXeMa, peIaKTOp MaTeEMATHIECKUX
¢dhopmym). CTpyKTypa JOKYMEHTAa.

— Ileuars nokymeHTa.

— TexHnonorus co3nanus cepuilHbIX JOKYMEHTOB.

— . KomnexrtuBHast paboTa ¢ JOKyMEHTaMHU.

— Cneunanbueie  3¢¢exTsl  (GOpMyNbl, PUCYHKH, JAWArpaMMbl, (QUTYpHBIH TEKCT,
oopMiteHHE YETHBIX U HEYETHBIX CTPAHMII).

— DOmnekrponHsle Tabmumpl. Beemenne B MS Excel. Untepdeiic MS Excel. Ilonstue
AIIEKTPOHHO TaOJIHIIBI U ee Ha3HAYCHHE.

— DBpeluncnenne ¢ MOMOIIBIO 3JCKTPOHHOW TaOmuupl. Agpecanus saeek. Dopmynbl u
(hyHKIIH.

— HWurepdetic anmexTpoHHON TaOIMIIBI, TAHSIU UHCTPYMEHTOB, CTPOKa (OpMYyJI, CTaTycHas
CTpOKa.

— PaOouas xxura (marnka), pabounii muct. Mogens KHUTH. AJpecanus ssIeek.

— TMoctpoenue npocthix Ghopmys. DopMaTUpoBaHUE.

— 3uakomctBo ¢ ¢QyHkumsamu Excel. Jlormueckue ¢yHkuuu. BioxeHHble (QyHKIHH..
Hcnonbs3oBanue npocreiiinmx GyHKIWH 1151 pEIICHUs 3a/ad.

— IlnaampoBaHMue CTPYKTYpHl NaHHBIX. BBox maHHBIX, ©X (OpMaTUPOBaHWE W
WCTIONTb30BAaHUE CEPBUCHBIX BO3MOXKHOCTEH ITaKEeTOB.

—  YcnoBHOE CyMMHPOBaHUE, TIOACYET UTOTOB.

—  Ioctpoenue npocreitmmx rpadgukos. JInHUs TpeHaA.

—  Dxonommueckue pacuetsl B MS Excel..

—  Pacmmpennsiii cniucok ¢pynkumii Excel. Tunsl GyHkimii. 'pynmnoBsie oneparum.
Pa6ora ¢ maccuBamu 1 MmaTpuniamMu. CtaTuctTuueckue QyHKIUH.

—  Bcerpoennsiii penakrop Visual Basic. OcHOBHBIE QYHKIMM KOMIWIATOPA. Y IpaBlicHUE
CO3JIJaHHEM MPOrPaMM.

— baspr nanvbix. [lonstue. CBs3p Tabmuil B 0aze MaHHBIX. [lOMCK MaHHBIX B
Tabnumax.

—  Bsenenme B MS Access. Unarepdeiic MS Access. Tabnuipl, moss, KIOYeBble MO,
KOHCTPYKTOp TaOjuil. 3ampockl B onxHOW Tabmuue. OTOOp OaHHBIX, COPTHPOBKAa,

TPYIIAPOBKA.
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—  ®opwmer. Korctpykrop dopm. I'maBHas u nmogunHeHHas ¢opmbl. ['maBHAsS KHOMOYHAS
dhopwma.

— Ortuertsl. [TocTpoeHHE OTUETOB B pEKUME MacTepa U B peKUME KOHCTPYKTOPA.

— OO0mas xapaKTepuCTHKa MPaBOBHIX WH()OpMAIMOHHBIX cucteM «Koucymprant [lmroc» u

«["apaHTy.

Kputepun oueHku pe3yjbTaToOB TeKYIIEro KOHTPOJIAA YCNIEBAEMOCTH (B CyMMe MAKCHMYM
60 0anaoB):

Kputepun omeHkr pabOT, BBIMOJIHSACMBIX HAa CEMHUHAPCKUX W TNPAKTHYCCKUX 3aHATHAX —
MakCUMaJIbHAS OIlEHKA 3a Kaxkmoe 3amanue — 10 0amios.

1. ITponeHT MpakTU4YECKUX 3aHSITHH, MOCEHIEHHBIX CTYAEHTOM (OOHYC 3a MOCeIaeMoCThb 0oJiee
90% - 5 GasioB).

2. PaboTa Ha mpakTUYECKOM 3aHATUH (ydacThe B 00CYKIEHUH BOIIPOCOB pacCMaTpUBaEMOM TEMBbI)
- 1 GaJu1 32 MOJTHOCTBIO PACKPBITHII BOIIPOC.

3.BbinosiHeHNe HMHIUBUIYAJIbHBIX 3aJlaHHil: OaJlIbl BBICTABJISIOTCS HCXOISl M3 KadecTBa
BBITIOJTHEHMS 3a/IaHUN — MaKCHMallbHast cymMMa Oarios - 10.

4. BeicTymeHue ¢ 3cce.

bannel no Texymiei pabore 10BOIATCS 10 00y4arOMIKUXCsl B Havaie U3y4eHHs TUCIMITIIMHBI.
HtoroBast cymma 6ajizioB O IPOMEKYTOUHON aTTECTALlMU CTY/IE€HTOB CKJIAa/IbIBAE€TCS U3 CYMMBbI
6aJ'IJ'IOB, MOJIYYCHHBIX MU I10 PE3YyJIbTaTaM TCKYIICTO KOHTPOJIA YCIIECBACMOCTHU U KOJIMYCCTBA

0aJuIoOB 1O TECTY NPOMEKYTOUHOU aTTecTanuu. OLIEHKa «3aYTEHO)» BBICTABIISIETCS CTY/IEHTY,
HaOpaBlIeMy B cymMmMe He MeHee 60 OamoB.

IlIkana 1. Ouenka ¢copMHUPOBAHHOCTH OT/AEJIbHBIX 3JIEMEHTOB KOMIIETEH MM

O603HaueHus ®opmyJIMpOBKa TPeOOBAHUM

K cTeneHu c)OpMHUPOBAHHOCTH KOMIIETEH UM
Hudp. Orenka

3HATD YMeTh Baagernb
1 Heynosners OtcyTrcTBUE 3HAaHUN OrcyrcTBue ymeHuii | OTCyTCTBHE HaBBIKOB
OpUTEIIBHO
2 Heynosners | ®@parmenTapHble 3HaHUs | YacTHYHO OCBOGHHOE @parmeHTapHoe
OpUTEIIBHO yYMEHHE IIPUMEHEHNE
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3 VY noBnerBop OO6mmue, HO HE B nenom ycnemnoe, B nenom ycneminoe,
UTEJIBbHO CTPYKTYpUPOBAHHbIE HO HE HO HE
3HAHUSA CHUCTEMAaTUYECKH CUCTEeMaTUYECKOe
OCYLIECTBISIEMOE IIPUMEHEHNE
yYMEHHE
4 Xopouio CdopmupoBaHHbie, HO B nenom ycneusoe, B nenom ycnennoe,
coJiepKallye OTACIbHbIC HO COJeprKallue HO COoJeprKaliee
IIPOOEIIbI 3HAHUS OTJIeNIbHbIE MPOOETbl | OTIENbHBIE MPOOEhI
yMEHUe IIPUMEHEHNE HAaBBIKOB
5 OTnau4HO CdopmupoBaHHbIe CdopmupoBanHoe VYcenemHoe u
CUCTEMAaTUYECKUE yMEHHE CUCTEMATHUYECKOE
3HaHUS MIPUMEHEHNE HAaBBIKOB
HlIxana 2. KoMmnjiekcHasi oeHKa copMHPOBAHHOCTH 3HAHWI, YMEHMI U BJIaJeHHIl
O6o3HaueHus ®opmyIMpoBKa TpeOOBaHUIT
Hudp. Oruenka K CTeneHu C()OPMHPOBAHHOCTH KOMIIETCH UM
1 HeynosnerBopurensHo | He nmeer He0OXOIMMBIX MpPEICTaBICHUNH O MPOBEPSIEMOM
MaTepuaie
2 Y 10BIETBOPUTEIBHO 3HaTh Ha YpPOBHE OPHMEHTHPOBAHHUS, IIPEICTABICHUM.
I CyOBeKT ydeHus: 3HaeT OCHOBHbIE IPU3HAKHU WIJIM TEPMHHBI
M3Y4aeMOT0 JJIEMEHTA COJEP)KaHUS, UX OTHECEHHOCTb K
HEYJIOBJIIETBOPUTEIBHO .
OTpe/IelIeHHON HayKe, OTpaciu WIN 00beKTaM, y3HaeT uX B
(no yemompenuro TEKCTaX, M300paKEHUSX MM CXeMaX M 3HAaeT, K KaKUM
npenodasamens) MCTOYHHKAM HYXHO 0OpalaTthces i 60ee 1eTalbHOrO €ro
YCBOCHHUS
3 Y 10BNETBOPUTEIBHO 3HaTh U yMeTh Ha PenpoOAYKTHBHOM YypoBHE. CyOBeKT
YU4EHHUs  3HAeT  M3YyYEHHBIM  JJIEMEHT  COJEpKaHus
PENpPOAYKTUBHO: IPOU3BOJILHO BOCIIPOU3BOAUT CBOU 3HAHUS
YCTHO, MMCbMEHHO WIN B JEMOHCTPUPYEMBIX JEHCTBUAX
4 Xoporo 3HaTh, yMETh, BJIaJICTh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENpPOAYKTUBHOM YpPOBHE, YKa3blBaTb Ha OCOOCHHOCTH M
B3aMMOCBS3M HM3YyYEHHBIX OOBEKTOB, Ha HX JIOCTOMHCTBA,
OTpaHUYEHUs, HCTOPHIO M TEpPCHEKTUBBI Pa3BUTHUS MU
O0COOEHHOCTH JIJIsl pa3HbIX 0OBEKTOB YCBOEHUS
) OTan4HO 3HaTh, yMETh, BJIAJIETh Ha CUCTEeMHOM ypoBHE. CyOBeKT

YUCHUA 3HACT H3y‘IeHHBIf/'I 9JICMCHT COACP)KAHUA CUCTCMHO,
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NMUCHUIIIINHEI

MIPOU3BOJIHHO U JOKA3aTEIbHO BOCIIPOU3BOAUT CBOU 3HAHMS
YCTHO, MHUCbMEHHO WJIM B JIEMOHCTPUPYEMBIX IEHCTBUSX,
YVUUTHIBAas U YKa3bIBas CBSA3H U 3aBUCHUMOCTH MEXAY 3THUM
AJIIEMEHTOM M JPYTUMU AJIEMEHTAMU COJIep:KaHUs Yy4eOHO
TUCIUIUIMHBI, €ro 3HAYMMOCTh B COAEpX aHUHM y4eOHOM

4.4. MeTtoanuyeckue MaTepuaJIbl

IIpouenypsl u cpencTBa OUEHUBAHUS JIEMEHTOB KOMIIETEHIINI

IO AUCHUIIIIMHEC ((HpOFpﬂMMHBIe cpeacrBa O(l)I/ICHOFO Ha3zHa4YCHUA»

[Ipouenypa CpencTBo OLEHUBAHUS
IIPOBEICHHUS Texkynuii KOHTPOJIb IIpoMexyTOouHBIH
KOHTPOJTb
Brinonnenue Brinonnenue Brimonnenue | BeimonHenue DK3aMeH
YCTHBIX MPAKTHUYECKOTO | KOHTPOJBHO
scee 3aJlaHuUs 1 paboTHI
3alaHui
[Iponomxurens Ilo Ilo Ilo Ilo B cooTBeTcTBUM C
HOCTh KOHTPOJIA | YCMOTPEHHUIO YCMOTpPEHHUIO YCMOTPEHHIO YCMOTPEHHIO MPUHATHEIMHU
MpernoAaBarea | MpenojiaBaTeNl | MpenojaBaTelis | MpernojaBaTe | HOPMaMH BpEMEHH
s s s
®opma Ycrasiit onpoc | [InceMenHas IIucemennsiit | IlucemenHas B nucemeHHOM
¢dopma oTIpoC ¢dopma dhopme
MIPOBEICHUS
KOHTPOJIA
Bun VYcrHble [MucbMeHHbIN TECTOBOE [TucbmeHHbI 9K3aMEH
IPOBEPOYHOTO BOIIPOCHI ompoc 3aaHue it orpoc
3aJlaHus
®dopma oTuera VYcrHble OTBeTHI B OTBeTsI B OTBeTsI B OTBeTHI B
OTBETBI MUCHbMEHHOU MUCbMEHHOU MUCbMEHHOU MUCbMEHHOU
dopme bopme bopme bopme
Pa3znaTounsrit CrpaBoyHas YyeOHas CrpaBouHas CripaBouHas
JuTepaTypa- | JUTepaTypa Uil | JIMTeparypa TuTepaTypa
Marepual Koncynbrant MOATOTOBKH
TUTEOC.

Bomnpocsl 11 caMOCTOSATEIbHOM MOATOTOBKH K 3aHATHAM




20

1. TexcroBbie pemaktopsl. Beegenne B MS Word. Wuarepdeiic MS Word.  I'maBHoe MeHIo,
PACKphIBAOIINECS MEHIO, KOHTEKCTHOE MEHIO.

2. TlaHe HHCTPYMEHTOB.

3. Vnpasienue snemMenTamu TekcTa. TeXHOIOrHU pabOThl B TEKCTOBOM PENAKTOPE.

4. O6wextsr Word u BcraBHBIE 00BEKTHI (TAONHUINA, OJIOK-CXEMa, PEJAKTOP MaTeMaTHIECKHX (Gopmyi).
CTpyKTypa JOKyMEHTA.

5. Ieyats qOKyMEHTA.

6. TexXHOJIOTHsI CO3/IaHUS CEPUIHBIX JIOKYMEHTOB.

7. KomnektuBHas paborta ¢ JOKYMEHTaMH.

8. Crienmasnbubie 3¢ GexThl (GOpMyYITbI, PUCYHKH, JHArpaMMbl, QUTYPHBIH TEKCT, OPOPMIICHHE YETHBIX H
HEYETHBIX CTPAHUII).

9. Dnekrponnsie Tabiuubl. Beenenue B MS Excel. Uurepdeiic MS Excel. IousTie 31eKTPOHHOM
TaOJIMLbI U €€ Ha3HAYCHHUE.

10. Brluncienye ¢ MOMOIIBIO JIEKTPOHHOM TabuIbl. Anpecanys sueek. @opMyabl U QyHKIHH.

11. Nurepdeiic aneKTpoHHON TAOMIIBI, TAHETH HHCTPYMEHTOB, CTPOKa (GOPMYII, CTaTyCHast CTPOKA.

12. PaGouas kuura (mamnka), pabounii muct. Moenb KHUIA. AIpecarus seek.

13. TToctpoenue npocTsix Gpopmyir. DopMaTUPOBAHHE.

14. 3nakomctBo ¢ dynkimamu Excel. Jlornueckne Qynkiun. Broxennsie QyHKuun.. Mcmonap3oBanue
NpOCTEHIINX GYHKUIWH IS pEeHIeHUs 3a/1ad.

15. IlnanupoBanuue CTPYKTYphl TaHHBIX. BBOA [aHHBIX, WX (HOPMATHPOBAHHWE M HCIIOJIb30BAHHE
CEpPBHCHBIX BO3MO)KHOCTEH MAKETOB.

16. YcnoBHOE cyMMUpPOBaHUE, MOJCYET UTOTOB.

17. Tloctpoenue npocreiinmx rpagukos. JIMHUA TpeH/A.

18. Dxonomuueckue pacuersl B MS Excel..

19. Pacumpennsiii ciimcok ¢ynkuuid Excel. Tunsl ¢pynkumii. ['pynmossie oneparnun. Pabora c
MaccuBaMu U Matpuiiamu. Ctatuctuueckue QpyHKINM.

20. Berpoennsiii penakrop Visual Basic. OcHoBHbIE GYHKIMH KOMIMIATOPA. YIPABIEHHE CO3JaHUEM
HPOrPaMM.

21. ba3er magubix. [Tonstre. Cssi3p Tabmui B 0ase qaHHLBIX. [IOMCK MaHHBIX B TaOJIMAIAX.

22. Beenenne B MS Access. Untepdeiic MS Access. Tabuuiisl, 1M0jIst, KIOYEBBIE MOJIsI, KOHCTPYKTOP
tabmui. 3anpocsl B 0HO# Tabuuie. OTOOp JaHHBIX, COPTUPOBKA, TPYMITHPOBKA.

23. ®opmebl. Koncrpykrop ¢popm. ['nasuast v noquuHeHHast popmsl. [1aBHas KHOMOYHAst opma.
Ortyertsl. [TocTpoeHHe OTYETOB B pEKUME MAacCTepa M B PSKUME KOHCTPYKTOpA.

24. O61mast xapakTepuCcTHKa MPaBOBbIX HHMOpMaIMoHHbIX cicTeM «KoucymbranT [lmocy u «'apaHt».

Kpurepun oieHKH caMOCTOATENbHOI pa00ThI CTYICHTOB
ITapametp Ounenka

(mo 5 mkasne)

CTyIneHT OTBETHJI Ha BOIPOC, MPOSBUJ 3HAHUE, YMEHUS M BJIAJICHHS Ha 5 6a/u10B
CHCTEMHOM YPOBHE, JIOMYCTHJI IIPU 3TOM He OoJiee 1 ommoOKu B OTBETE

(85% u Gomee) .

CTyIeHT OTBETHII HAa BOMPOC, TIPOSIBIII 3HAHKUE, YMEHUSI U BJIAJICHUS Ha 4 6aaa

AHAJIMTUYECKOM YPOBHE, JOIYCTHJI IIpH 3TOM Oosiee 1, HO MeHee 3
omunbok (75-85%) .

CryneHT He OTBETHJI Ha BOMPOC MOJIHOCTHIO WM TOMYCTHIT 3-4 OIIMOKH 3 oa1a
(65%-75%), nposIBIIT 3HAHKE, YMEHHS U BJIAZCHUS HA PEIPOIYKTHBHOM
YPOBHE,.
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CTyI[eHT IMPAaKTUYCCKH HC OTBCTHUJI Ha BOIIPOC, IPOABUJI 3HAHUC, YMCHUA 2 0ajl1a
U BIIJICHUS HA OPHEHTHPOBOYHOM YPOBHE (JOMMYCTHII O0jiee 5 ommoboK
(menee 65%).

5. Meroauyeckue yKa3aHus 1l 00y4alOIIUXCHA M0 OCBOEHUIO TUCHMILIHHBI

O6yuenne o aqucuuIniee (Moayio0) «lIporpamMmabie cpecTBa OQHCHOTO Ha3HAYEHHS MPEAIoIaraeT
U3yUYCHHE Kypca Ha ayTUTOPHBIX 3aHATUSIX (MIPAKTUYECKUE 3aHATHUS) U CAMOCTOSATENILHON paboThI
CTyneHTOB. [IpakThyeckue 3aHATHS 10 AUCHUIUIMHE TPEAINOIararoT UX IPOBEICHUE B Pa3IMUHBIX
(bopMax ¢ 1eTTbI0 BBISBICHHSI MOMYYCHHBIX 3HAHUIA, YMEHHI, HABBIKOB U KOMIICTCHIINHN C IPOBEICHHEM
KOHTPOJBHBIX MeponpusaTuii. C 1enbio o0ecreueH sl YCIenHOro 00yYeHUs CTYICHT JOJKEH TOTOBUTHCS
K IPAKTUYCCKUM 3aHATHSIM, TaK KaK OHHU SIBJISCTCS BakHelIel GopMoii opraHu3anuy yaeOHOro
npoliecca, HOCKOIbKY:

— 3HaAKOMAT C HOBBIM y‘Ie6HI)IM MaTcpualioMm;
— Ppa3bACHACT y‘IC6HI)IC QJICMCHTBI, TPYAHBIC I ITIOHUMAHUA,
— CHCTeMaTH3UpyeT Y4eOHbII MaTepHal;
— OpHUEHTHpPYET B y4eOHOM Ipoliecce;
—  (QOpMHUPYIOT IPAKTUIECKUE HABBIKH.
Tloocomoska k npakmuuecKum 3aHamusim:

BHUMATEJILHO MIPOYUTANTE MaTepHall KOHCIIEKTOB, OTHOCSIINXCS K JAHHOMY HPAKTHUECKOMY 3aHSITHIO,
03HAKOMBTECH C YUEOHBIM MAaTEPHUAIIOM I10 y4eOHUKY U YIeOHBIM MOCOOUSIM;

BBITIOJTHUTE TUCbMEHHBIE 33JJaHUs K IPAKTUYECKUM 3aHATHUSAM, TOTOBBTECH JaTh YCTHBIM Pa3BEpHYTHIN
OTBET Ha KaX/IbIi U3 BOIIPOCOB;

YACHUTC, KAKUC y‘leGHBIe QJICMCHTBI OCTAJIUCh I BaC HECICHBIMU U HOCTapaﬁTeCL MOJIY4YUTh HAa HUX
OTBCT 3apaHee (,Z[O MMPAKTHICCKUX SaHHTHﬁ) BO BpEMs TCKYHIUX KOHCYJ'IBTaI_II/Iﬁ npernoaaBaTeiis;

TOTOBHUTHCSI MOYKHO MHMBHIYaJIbHO, TIAPAMH HWII B COCTABE MAJION I'PYIIIBI, ITOCICIHHUE SBISIOTCS
s¢dhexTuBHBIME (hOpMaMu pabOTHI,

pabouast mporpaMMa JUCLMIUIMHBI B YAaCTH LeJIeH, IepeyHsl 3HaHUM, YMEHHUI, TEPMUHOB U Y4€OHBIX
BOIIPOCOB MOKET OBITh UCIIOJIb30BaHa BAMH B KQUE€CTBE OPUEHTUPA B OPraHU3aLIH 00yICHUSI.

llodeomoska k sx3ameny. K s3xk3amMeHy HEOOXOUMO TOTOBUTCS LIEICHAIIPABICHHO, PETYIISPHO,

CHCTEMATHUYECKH U C MEPBBIX JHEW U3YyUEHUS JaHHON AUCIUIUIUHBI. [ONBITKM OCBOUTH JUCHUIUIUHY B
MEePHUOJT 3a4ETHO-IK3aMEHAIMOHHON CECCUU, KaK MPABUIIO, TOKA3BIBAIOT HE CIUIIKOM
YAOBIETBOPUTEIBHEIE pe3yiabTaThl. K dK3aMeHy MOMYyCKAIOTCS CTY/IEHTHI, HAOPABIIIHE JOCTATOTHOE
KOJIMYECTBO OAJUIOB B X0/I€ MPAKTHYECKUX 3aHATUH ¥ BHITIOJTHEHHS KOHTPOJIBHBIX M JJOMAITHHUX 33/IaHUH.
B camom Havae yueOHOTO Kypca peKOMEHIyeTCsl O3HAKOMHUTRCS CO CIEAYIONIeH yueOHO-METOAMYECKOM
JIOKyMEHTaIUEH:

- nporpaMMoﬁ JUCIUILIIUHBI

— HOCepCUHCM 3HAHUU U YMeHI/Iﬁ, KOTOPBIMU CTYACHT OOJIKCH BJIAJICTD,

— TCEMAaTU4YCCKUMU IUIaHAMHU NPAKTUYCCKUX BaHHTHfI;

—  KOHTPOJIbHBIMU MCPOIPUATUAMU

- y‘-Ie6HI/IKOM, y‘-Ie6HBIMI/I ITOCOOUSIMH T10 AUCHUIIIINHE, a TAKXKC 3JICKTPOHHBIMU PECYpCaAMU;



22

— TepeYHeM DK3aMEHAIIMOHHBIX BOIIPOCOB.

[ocne 3Toro y Bac MOMKHO CPOPMUPOBATHCS YETKOE NPEACTaBICHHE 00 00beMe U XapaKTepe 3HAaHUH H
YMEHHA, KOTOPBIMHU HAJI0 OYIeT OBIaeTh 1Mo quciuruinHe. CrucreMaTHIecKoe BBIIOTHEHnE yueOHOi
paboTHI HAa MPAKTUYCCKUX U JTA00PATOPHBIX 3aHATHUSIX MO3BOJUT YCICIIHO OCBOUTH JUCIUTUIHHY H
CO3/1aTh XOPOIIIYIO 0a3y JJIs CIayM IK3aMEHa.

O0s3aTenbHBIM YCIOBHEM JOIYCKa K MPOMEKYTOUHON aTTeCTALMH SBISACTCS cAadya BCeX 3aaHuil 1
BBITIOJTHEHNE KOHTPOJIBHBIX paboT, MPEeyCMOTPEHHBIX KaJICHAapHBIM TpadukoM o0ydenus. Jlomyckaercs
K DK3aMEHY CTYJIeHT, HaOpaBIINii He MeHee 28 OaJUIOB O pe3yIbTaTaM TeKYIIEH aTTecTalny.

6. YueOHast 1uteparypa u pecypchl HHPOPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOM CEeTH
«HTepHeT», yueOHO-METOAMYECKOr0  o0OecrmeYeHUs]  CAMOCTOSITEJbHOI  padoThI

o0yyarommxcsi Mo JMCHHIINHE

6.1. OcHoBHas IMTEpaTypa
1. Kucenes I'"M., boukosa P.B., Caponor B.H. udpopmanmoHHbIe TEXHOJIOTUU B SKOHOMHUKE U
ynpasneHuu (3gdexrtuBHas padora B MS Office 2007): YueGnoe nocobue. — M.: Jlamkos u K.,
2010.- 269 c.
2. Ucaes I'.H. Undopmarnmonnsie TexHomaoruu: yueobnoe nocodue. — M.: Omera, 2012. — 464 c.
3. Undopmaruka. bazossrii kypc: yaeoHoe mocooue: rpud MO/ ox pen. C.B. CumonoBuya. — 2-
e u3a. CII6.: ITurep, 2008

6.2. JlonoJiHUTeILHASA JIUTEpPaTypa

1. AransuoB B.II. UndpopmaTtuka 11 5KOHOMHUCTOB: y4deOHUK: rpup YMO — M.: Dopym,
NHO®PA, 2006
2.I'apnaeB A. Ucnons3oBanue MS Excel 1 VBA B sxoHomuke u ¢punancax. — Cankr-IlerepOypr,
BHYV, 1999. - 336 c.
3. 3onoroBa C.U. [Ipaktukym no Access. — M: @unancsl u craructuka, 2008. — 144c.

4. Makaposa H.B. u np. Uadopmaruka.-3-e uzm; nep.u gom.-M.:duC,2005.-768c.

6.3. YuedHO-MeTOIMYECKOE 0DecTedeHHe CaMOCTOSITeTbHOI padoThI
1. UudopmanmonHo-cripaBoyHas crucrema KoHCyabTaHT Tuitoc

2. UndopmanmonHo-cpaBouHas cuctema «l apant»
6.4. HopmaTHBHO-IPABOBbIE JOKYMEHTBI

He npenycmorpeno

7. MaTtepuajibHO-TeXHHMYecKasi 6a3a, HHPOPMAILHOHHbIE TEXHOJIOTHH,
NnporpaMMHoe odecrneyeHre 1 HHPOPMALIMOHHbIE CIIPABOYHbIE CHCTEMBbI.
I[J'IH MMPOBCACHUA 3aHATUN 1O JAUCIHUIITINHE HCO6XO,I[I/IMO cJICcayromee MarepruajlbHO-TCXHUICCKOC

obecrieueHue: y‘le6HBIe ayauTopuun Jis1 MMPOBCACHUA 3aHATHHA CCMUHApPCKOIo TUIld, T'PYNIIOBBIX H
WHANBUAYAJTbHBIX KOHCYHBTaHHﬁ, TCKYHICTO KOHTPOJIA U HpOMC)KYTOqHOﬁ arrccraguu, OJjid

CaMOCTOSATEIbHON pa60T1>1: YUTAJIBHBIE 3a71bI OMOIHOTEKU.
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[Iporpammuoe o6ecnieuenune: MS Office Professional Plus 2016.

Wudopmammonnsie  cnpaBouHble  cuctembl: Hayunmas  OmbOmmorexka PAHXwul'C. URL:

http://lib.ranepa.ru/; Hayunas snexrponnas 6ubnuoteka eLibrary.ru. URL: http://elibrary.ru/defaultx.asp;

HanmonanwsHas anekrponnas oubnmuoreka. URL: www.nns.ru; Poccutickas rocygapcTBeHHas OMOIHOTEKA.
URL: www.rsl.ru; Poccuiickas HaunonanbpHast Oudnuorexa. URL: www.nnir.ru; OnekrpoHHas Oubnnorexa

Grebennikon. URL: http://grebennikon.ru/; DnexrponHo-0ubnmmoreunas cuctema Mznarenscra «JlaHby.

URL: http:/e.lanbook.com; DnekTponHO-6MbIHOTeuHas cuctema FOPAWT. URL: http://www.biblio-

online.ru/.
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