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1. l'[epelle}n, MJIAaHUPYEMBIX pe3yJ/ibTaTOB oﬁyqemm mo ITMCHMUIIJINHE «HpOl"paMMHbIe

cpeacrea O(l)HCHOFO Ha3HAYCHU», COOTHECCHHBIX C INIAHUPYEMBIMHU pe3yJIbTaTaMHU 0CBOCHUSA

NPOrpaMMbl

1 Hucuunnuaa b1.B.b.23

o0ecIeynBacT OBJIAACHHUEC CICAYIOIUMHU KOMIICTCHIIUAMMU

«[Iporpammuble cpeacTBa O(GHUCHOTO HA3HAUYCHHS»

Kon HaunmenoBanue Kon HanmeHnoBanue 3Tana
KOMIIeTeHIM U KOMIIeTeHIIM U Trana OCBOEHHSI KOMIIETeHIIUH
OCBOCHHS
KOMIeTeH I

OIIK-1 cnocobHocts  pemtars | OIIK-1.2 CIOCOOHOCTh IIPUMEHSTh
CTaHJApTHBIE  3a/lauu pOTrpaMMHBbIE cpeacTBa
npodeccuoHaIbHON oucHoro - Ha3HaYeHUs  JUIA
JeSITeTbHOCTH Ha peleHus 3a1a4
OCHOBE npodeccuoHaIbHON
UHQOPMAITMOHHOH U JESTEIbHOCTH
6ubimorpadudeckoit
KYJbTYpPbI c
pUMEHEHUEM
UH(POPMAITMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTUW U C yYETOM
OCHOBHBIX TpeOOBaHUI
MH(POPMAIIMOHHOM
0e30MacHOCTH

OIIK-4 CITOCOOHOCTH OIIK-4.2 CIOCOOHOCTH MPUMEHSTh
OCYILECTBIATE  cOOp, IpOTrpaMMHBbIE cpeacTBa

XpaHeHue, 00paboTKy U
OLICHKY HH(OpMaLUH,
HEoOXouMon TUTST
OpraHu3aIu u
yIpaBIeHUS
npodeccruoHaIbHON
JESTEIIbHOCTHIO
(KOMMepUeCKoii,
MapKETUHTOBOH,
PEKIIAMHOM,
JIOTUCTUYECKOM,
TOBapOBEIHON H (WIJIH)
TOPTOBO-
TEXHOJIOTUYECKON);
CIIOCOOHOCTHIO
NPUMEHSATh OCHOBHBIE

METOAbl W CPEACTBA

oducHoro Ha3HaueHUs 71 coopa,
XpaHEeHHs, 00pabOTKH W OICHKHU
uHpOpMaIuu, HEOOXOMUMOM IS
po¢eCCHOHAITBEHOM

TSI TeNEHOCTH




MOJIYYEHHUSI, XPaHECHUS,

nepepadoTKu
uHbopMauu u
paboTtath c

KOMITHIOTEPOM KaK CO
CPEICTBOM YIIPABJICHUS
nHdopmarmei

2 B pesyabrate ocBoeHus aucuuiuinHel b1.B.b.23 «lIporpammuele cpenctsa
o(ucHOrO Ha3HAYEHUS» y CTYACHTOB JIOJKHBI OBITH CPOPMUPOBAHBI:

OT®/TP

Kon »Tana ocBoenus

(npu HATMYMH KOMIIEeTeHIINH
npogcrangapra)

Pe3yabrarhl 00yuyeHus

OpraHu3aIus
ITOrMCTUYECKON
eI TETLHOCTH 10

ICITH ITOCTAaBOK

[epeBO3Ke IPy30B B

OIIK-1.2

HA YPOBHE 3HAHMIA:

o 3HATh MMEIOIINECS
IIPOrPaMMHBIE  IPOAYKTBI ()
pa3paboTke  NpPOEeKTOB B  cdepe
npodecCHOHATBHON AEATEIbHOCTH

HA YPOBHE YMEHHUIi:

. YMETh UCIIOJIhb30BaTh
NporpaMMHBIE  CpelcTBa  O(UCHOTO
Ha3HAuCHUs C IeIbl0  pa3paboTKH
NPOEKTOB B cepe mpodheccCHoHaNIbHOM
JEATSIbHOCTH

HA YPOBHE HABBIKOB:
U BJIQJIETh HABBIKAMH 00pabOTKU
nH(OpPMAIIUU C UCTIOJIb30BAaHUEM
HPOTPaMMHBIX CPEJICTBA OPHUCHOTO
HA3HAYCHUS [0 C HENBI0 pa3paboTKu
MPOEKTOB B cdepe mpodeccruoHanbHON
IEITEIbHOCTH

TaKTUIECKOE
yIpaBJIeHUE
poreccamu

IIOCTaBOK

OpraHu3alfu CEeTeu

OIIK-4.2

HA YPOBHE 3HAHMIA:

o 3HATh UMEIOLINECS
IpOrpaMMHbIE HPOAYKTBl  O(UCHOTO
Ha3HAUCHUs 10 pa3pabOTKe MPOEKTOB BO
BHEIIHEDKOHOMHWUYECKOU JEATEINbHOCTH

HA YPOBHE YMEHUH:

. yMEThb UCIIOJIb30BATh
[pOrpaMMHbIE  CpeAcTBa  O(UCHOTO
Ha3HAYeHHUs C  LEIbI0  Pa3paboOTKH
[IPOEKTOB BO  BHEHIHEAIKOHOMUYECKOU

JACATCIIbHOCTH




HA YPOBHE HABBIKOB:

° BJIQJIETh HaBBIKAMU 00pa0bOTKH
uHpOpMAIMM  C  HCIOJIb30BAaHUEM
NPOrpaMMHBIX  CpeAcTBa  O(UCHOTO
Ha3HAYECHUS C TIenbl0  pa3paboTKu
MIPOCKTOB BO BHEIIHEIKOHOMHYECKON
JIEATEIbHOCTHU

2. O0bem u MecTO AUCHMILIMHBI B cTpyKType OII BO

Huctummmaa  B1.B.b.23  «IIporpammubie cpenctBa O(GHUCHOTO Ha3HAYCHUS» B
COOTBETCTBHHM C Yy4YeOHBIM IIJITAHOM HampaBieHus NoArotoBku «ToproBoe nemno», mpoQuinb
«Jloructuka B TOproBoii 1eATEIHHOCTIY U3ydYaeTcsl Ha 1-OM Kypce BO 2-OM CEMECTpe.

W3ydyenne paucuuiuiMHbl Oa3upyercs Ha MaTepuane  CIEAYIOIIUX  JUCIUIUIMH!
Nudopmarrka, Maremaruka.

Hucuunnmaa b1.B.b.23 «IIporpammubie cpeiactBa O(GUCHOTO Ha3HAUCHUS» SBISIETCS
MPEIIIeCTBYIONICH MpaKTUYeCKH JUIS BCEeX MUCHMIUIMH Y4eOHOro IUIaHa [0 HAampaBJICHUIO
noaroroBku «ToproBoe [1eno», a TakXe 3HaHWS M HABBIKM, IOJIYYEHHbIE IPU €€ U3yYEeHUU
UCIOJIB3YIOTCS MPU HAMMCAHUU KypcoBbIX padot, BKP, mpu npoxokaeHun npakTuk.

OO01mmas TpyI0eMKOCTh JUCHUIUTHHBI — 4 3a4. equHuIlb (144 gac.).

[To nucuumnune «IlporpamMubie cpeacTBa 0GUCHOTO HA3HAYEHUS)» Bbl/IeJIAETC:

Ha KOHTAKTHYIO paboTy ¢ mpernojaBatesieM 54 4ac, B TOM YHCIIE:
- IpaKTUYECKHUE 3aHATUS — S44ac.

Ha CaMOCTOSITENIbHYIO padoTy oOydaromuxcsi - 54 dac.



3. CoaeprxaHue H CTPYKTYpPa AUCHHUILIMHBI

HauMeHoBaHUE TEMBI O0bem JUCHUIIMHBI (MOTYJIsT), ®opma

Neni/n (pa3aenioB) yac. TEKyMEro

K 6 KOHTPOJIf
OHTAKTHasi padora yeneBaemocTH,

o0yuaoumuxcs ¢ IPOMEKYTOHOI
npemnoaaBartejieM aTTecTalun
10 BUJIaM Y4eOHbIX 3aHSATHI CP
BCETO | J m3 KCP

Ounasi gopma o0yueHust

Pazgen 1. TekcroBbie O,KP
PeAaAKTOPBI

Tema 1.1 | TekcTOBBIE peIaKTOPHI. 8 4 4 |10
Beenenue B MS Word.
Wnrepdeiic MS Word.
Mozelnb JIOKyMeHTa.

Tema 1.2 | YmopaBneHnue sneMeHTaMu 8 4 4 (0]
TEKCTa.

O0bexTsl Word 1 BCTaBHBIE
00BeKTHI (TabnuIIa, 6JI0K-
cxema, peaKTop
MaTeMaTHYECKUX QOPMYII).
CrpykTypa IOKyMEHTA.

Tema 1.3 | IToHATHE MO, BCTaBKA 8 4 4 |10
roneit. CBsI3b ¢ 6azamu
JIAHHBIX, MACCOBBIE
pacceinku. KonnekTuBHas
paboTa ¢ JOKYMEHTaMH.

Paznen 2. DekTpoHHBIE O,KP
Ta0IUIbI

Tema 2.1 | DneKTpOHHbIE TAOIHIIBL. 16 8 8 | O
Bsenenue B MS Excel.
HuTepdetic MS Excel.

Monenb kHUTH. Aapecarst
stueek. [TocTpoeHue mpocThIx
¢dhopmyn. dopMaTrpoBaHUeE.

Tema 2.2 VenoBHoe 8 4 4 10
CYMMHPOBaHHE, ITOJICUET
UTOTOB.

[HocTpoenue npoctermux
rpadukoB. JInHMS TpeHaa

Tema 2.3 Ucnonb3oBaHue 8 4 4 10,0
nmpocTedmmx QyHKIMA 11
peleHus 3a1a4.

Tema 2.4 | DKOHOMHYECKHE PACUCThI B 6 4 2 |0
MS Excel. [Tonoop
mapametpa. Tadmura
nojcTaHoBKU. Jlucnetuep
cuenapueB. Konconunarms
nanHbix. [Touck pemenus.
NuTterpanus MS Word u MS
Excel. Immopt 1 sxcniopT
00bekToB. BcTaBka 00bEKTOB




1 OLE-00BEKTEI.

Tema 2.5

Pacmmpennsiii cnucok
¢ynknuii Excel. Tunst
¢yakuuid. ['pynmossie
onepanun. Pabora ¢ MaccuBamy
u MatpuriaMu. CTaTUCTHYECKHE

GYHKIHH.

L

Tema 2.6

Ba3er naguerx. Cesa3b TaOMMIL
B 0a3e manubix. [Touck
JAHHBIX B Ta0IMIIAX.

Pa3nen 3. Cucremsl
ynpasJieHUs1 6a3amMu
nanubix (CYB)

O,KP

Tema 3.1

ba3zsl nanueIx. Beenenue B
MS Access. UnTepdeiic MS
Access. TabnuiipI, mmons,
KJIIOYEBbIE MOJI,
KOHCTPYKTOp TaONuII.
3anpockl B OHOM TabIHIIe.
OT100p NaHHBIX, COPTHPOBKA,
TPYHIIUPOBKA.

Ces3p a0, Cxema B/I.
Ture! coenmHEHMI.
Ilenoctuocts B/I.
MHorotabanyHbIe 3aIPOCHIL.

Tema 3.2

PabGora c 6a30ii JaHHBIX.
Tumns! 3anpocos. [Ipumepst
3aMpOCOB PA3IUYHBIX TUIIOB.
3HaKoMCTBO c si3bikoM SQL.

Tema 3.3

®opwmel. Korerpykrop Gpopm.
I'maBHas n NOAYHNHCHHAaA
¢dopmel. [1aBHast KHOTIOYHAS
¢dopma.

Ortuersl. [TocTpoenue
OTYETOB B PEXKHME MacTepa u
B PEXKHMME KOHCTPYKTOpA.

Tema 3.4

[IpoexTrpoBanue 0a3
JIAaHHBIX Ha TpUMeEpax

Pa3nen 4. PaGora c
KOHCYJIHTAIIMOHHBIMH
HH(OpPMALUOHHBIMH
CHCTEMAaMU U NaKeTaMH
NPUKJIAAHBIX POrpaMM

O,KP

Tema 4.1

OO0mas xapaKTepUCTHKA
MIPaBOBBIX HH(POPMALOHHBIX
cucteM «KoHCyIbTaHT
[Tmroc» u «['apaHT

[IpomexyTouyHas aTTecTaus

36

I9K3aM€EH

Bcero:

144

54

54

®DOpMBI TEKYIIIETO KOHTPOJIS ycreBaeMocTH: onpoc (0), konmponvhas paboma (KP), scce (3)




Conep:xanue TUCHUINIMHBI

Conepskanue TeM JUCHMILIHUHBI

Pa3nen 1. TekcToBBIE peJaKTOPBI.

Tema 1.1. TexcroBeie pemaktopwel. Beeneane B MS Word. Untepdetic MS Word. Monens
JOKYMEHTA.

Breneane B MS Word. Mutepdetic MS Word. [nmaBHOe MeHIO, pacKphIBAIOIIHECS MEHIO,
KOHTEKCTHOe MeH0. [laHennm uHCTpymMeHTOB. BBox, u3MeHeHue, ypaneHue TekcTa. BrlaeneHue
(bparMeHToB TEKCTa, KOIIUPOBAHUE, IIEpEMEILCHUE, YraneHne GparmenToB. ©opmMaTHpoBaHNE CUMBOJIOB
u opmaTupoBanue ab3ares. Tum, pasmep mpudta. TaOymsamus. Ctunb, Tabnuna ctuned u 1p. Mozenb
nokymMeHTa. OCHOBHBIE 3JIEMEHTHI IOKyMEHTa. YTpaBJIeHHE JIEMEHTaMHU TEKCTa. TeXHOJIOTHH paboThl B
TEKCTOBOM PEIAKTOPE.

Tema 1.2 Yrpasnenue snementamu Tekcta. O0bexTsl Word 1 BcTaBHBIC 00bEKTHI (TabuIia, OI0K-cXema,
penakTop MareMaTndeckux Gopmyin). CTpyKTypa IOKyMEHTA.

O0Owextst Word u BcTaBHBIE OOBEKTHI (Tabnuia, OJOK-CXeMa, PENaKkTOp MaTeMaTHYeCKUX
¢dopmyn). CtpykTypa qokymeHTa. lledats mokymeHTa. TexHOIOTHS CO3AaHUS CEPUHHBIX JOKYMEHTOB.

Tema 1.3 Ilonstue moms, BcTaBka mosiei. CBa3b ¢ 0a3aMu JaHHBIX, MacCOBBIE PACCBHUIKH.
KonnextuBHas pabota ¢ JOKyMEHTaMu.

ITonsTie nons, BcraBka nosei. Cesi3b ¢ 6a3aMu JaHHBIX, MacCOBbIE pacchulkd. KomiexkTuBHas
pabora ¢ nokymeHTamu. Crnenuanbable 3¢ GexTsl (GOpMyIbl, pUCYHKH, AUArPaMMBbl, (GUTYPHBIA TEKCT,
odopmIIeHHE YETHBIX ¥ HEYETHBIX CTPAHUL]

Pasnen 2. DiekTpoHHbIe Ta0IUIIbI.

Tema 2.1 DOnexrponnsie Tabmuiel. BBemenue B MS Excel. Matepdetic MS Excel. Monenb
KHUTU. Anpecanus siueek. [locrpoenne npoctsix popmyn. @opmarupoBanue

Tema 2.2 3naxomctBo ¢ pyakmusmu Excel. Jlorudeckue dyakmum. Bioxenusie GyHKIuu

Tema 2.3 Mcnons3oBanne mpocTeHmux GYHKIMNA 11 PeIIeHAs 3a1a4.

CopTupoBka. ABTOOUIBTp U pacminperHbiii Guibtp. Mcnonp3oBanue popm

YcinoBHOE cymMMHUpOBaHWE, MoacdeT WToroB. IlocTpoeHme mpocTeimmx rpadukoB. JInHuS
TpeHa

Tema 2.4 Dxonomuueckue pacueTsl B MS Excel. ITogbop nmapamerpa. Tabmuia moicTaHOBKH.
Hucneryep cuenapues. Konconmaanus nanueix. [louck pemenus. Muarterparus MS Word u MS Excel.
Wmmnopt u sxcriopT 00bekToB. BeTaBka 00bekT0B 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii cnucok ¢yHkuuii Excel. Tumbl Qynkumii. [pynmosbie onepauuu.
Pabota ¢ maccuBamu u Matpuniamu. CraTucTuueckue QyHKINY.

Tema 2.6 ba3bl nanupix. CBsi3b Tabnui B 06a3e naHHBIX. [loMcK JaHHBIX B TaONUIax.

Paznen 3. Cucremsl ynpasJjenust 6azamu ganusix (CYB/) .

Tema 3.1 ba3el nannbix. BBenenne B MS Access. Unrepdetic MS Access. TaOmunpl, mons,

KJIFOUEBBIE TOJISl, KOHCTPYKTOp Tabmuy. 3ampockl B onHOM Tabmume. OTOOp NaHHBIX, COPTHPOBKA,
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rpynmupoBka. Cea3p Tabmun. Cxema bJl. Tumsl coemmuenmii. Llemoctrocts BJl. MHuoroTabmmuHbIe
3alpoCBHI.

Tema 3.2 Pabora ¢ 6a3oif maHHBIX. Tumbl 3ampocoB. Ipumepsl 3ampocoB pa3IUYHBIX THIIOB.
3HAKOMCTBO C si3bIKOM SQL.

Tema 3.3 ®opmer. Koncrpykrop dopm. [maBHas n nogurHeHHast Gopmbl. [JaBHas KHOTOYHAS
¢opma. Otuetsl. [TocTpoeHre 0TYETOB B peKUME MacTepa U B PEKUME KOHCTPYKTOpa

Tema 3.4 IIpoextupoBanue 0a3 JaHHBIX Ha MpUMepax

Paznen 4. Padora ¢ KOHCYIbTALMOHHBIMH MH(POPMALMOHHBIMH CHCTEMAMH M NaKeTaMH
NPUKJIAAHBIX POrpaMm

Tema 4.1 OOmias xapakTepuCTHKA IPAaBOBBIX HHPOpMaMOHHBIX cucteM «KoncynbranTt Ilmocy

u «I'apaHT».

4. MaTtepuajbl TEKYIIero KOHTPOJIS yCIeBAeMOCTH 00y4YaIOIIUXCs U
(poH1 OLIEHOYHBIX CPEICTB MPOMEKYTOYHOMH aTTEeCTAIUM MO AUCHUIIIHHE

4.1. (I)OprI H METOABI TEKYHIEI0 KOHTPOJIA YCIIEBAEMOCTH M HpOMe)l(yTOqHOﬁ
aTrrecTalnmum.

4.1.1.B xozne peanuszanuu AUCHUIUIMHBI UCTIOIb3YIOTCS CIEAYIOLINE METOABI TEKYILIETO KOHTPOJIS
yCIIEBaEMOCTH O0YUYaIOLINXCSL:
IIpoBepsieTcs crenenb ocBoeHus caenyromux komnerennuii: OIIK-1.2, OITK-4.2

Tema (pa3nen) MeTtoabl TeKyuero
KOHTPOJIsI ycIieBaeMoCTH

Pa3znen 1. TexkcroBble pe1aKTOPHI Ompoc, KOHTPOJIbHAS padoTa 1o
pasneny

Tema 1.1 TekcroBwle pemakropel. Beenenue B OIpoc
MS Word. Hurepdeiic MS Word. Mogenb
JIOKYMEHTA.

Tema 1.2 YnpaBneHue 3neMeHTaMH TEKCTA. OIpoc

O0bexTsl Word u BcTaBHBIC 00BEKTHI (TaONHUIIA,
0JI0K-CcXeMa, PeJaKTOp MaTeMaTHIECKUX
tdopmyn). CTpykTypa JOKYMEHTA.

Tema 1.3 Tlonsitue momst, BcTaBka moseit. Cessk | ompoc
¢ 0Oa3aMM JaHHBIX, MacCOBBIE PACCBHUIKH.
KonnexkrtuBHas paboTa ¢ JOKYMEHTAMHU.

Pa3gen 2. DiieKTpOHHBIE TA0UIIBI Omnpoc, KoHTpOIbHAs paboTa 1o

paszzmeny

Tema 2.1 DnekrpoHHbie TabOnuiel. BBeneHue B OTpocC
MS Excel. HUntepdeiic MS Excel. Mogens
KHATH.  Afpecanusi  sigeek.  Iloctpoenue
pocThIX opmyi. DopmaTupoBaHue.

Tema 2.2 VYcinoBHOe CyMMHpPOBAHHE, MOACYET OIIPOC
WTOTOB.
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IToctpoenne mnpoctedmmux rpadukoB. JluauA
TpeHaa

Tema 2.3 Hcnonp3oBaHue MNpOCTEHIINUX Ompoc, rcce
(GYHKUOWH A71s pelieHns 3aad.
Tema 2.4 DxoHomudeckue pacdeTsl B MS Excel. OIpoc
[lonbop mapamerpa. Tabmuma MNOACTAHOBKH.
Hucnerdep cuenapues. Koncomuaanus gaHHBIX.
Ilouck pemenus. Muarerpamus MS Word u MS
Excel. Umnopt u skcnopt o0bekToB. BcTaBka
00bekToB 1 OLE-00BeKTHI.
Tema 2.5 Pacmmpennslii crmcok dynkumii Excel. ompoc,
Tunel GyHkmid. ['pynmossie onepanuu. Padora ¢
MaccuBaMH M Marpunamu. CTaTHCTUYECKUE
(hyHKIHN.
Tema 2.6 ba3bl ganubix. CBsa3p Tabmui B 0as3e Orpoc
naHHbIX. [lonck qaHHBIX B TaOnMIax.

Pazgen 3. Cucremsl YupasBJjieHus 6a3aMHOHpoc, KOHTPOJIbHAA pa60Ta
aanHbIX (CYBN)

Tema 3.1 baser nauubIx. Beenenne B8 MS Accesy onpoc
Wnrepdetic MS  Access. Tabmumpl, mons,
KITIOUEBEIE TTOJISI, KOHCTPYKTOP TaOIHIl. 3armpockl
omHo¥ Tabmume. OTOOp HaHHBIX, COPTHUPOBKA,
TPYIIIUPOBKA.

Cesa3p Ttabmun. Cxema B/, Tumsl coenuHEHUI.
IlemoctHOCTH BJI. MHOTOTa0IMYIHBIE 3aMIPOCHL.
Tema 3.2 Pabora ¢ 0a3oii JaHHBIX. THIIHI OIpoc
3anpocoB. [IpuMepsl 3anpoCcoB pa3IuYHBIX THUIIOB
3HAKOMCTBO C si3bIKOM SQL.

Tema 3.3 ®opwmsr. Korcrpykrop dopm. I'maBHast i oripoc
nmomunHeHHass (GopMEl.  [JaBHas ~ KHOIOYHAfI
¢dopma.

Ortuersl. IlocTpoeHue OTYETOB B PEXKHUM
MacTepa U B PSKAME KOHCTPYKTOpA.

Tema 3.4 IlpoexrnpoBanue 0a3 IaHHBIX HQ OMPOC
puMepax

Paznen 4. PaGora c ROHchIbTaIIHOHHLIMx OHpoc, KOHTpPOJIbHAA pa6QTa
HH(POPMAIMOHHBIMH CHCTEMAMH M TMAaKeTaM

NMPUKJIATHBIX IPOrPaMM
Tema 4.1 OOuwasi xapakTepucTuka MPaBOBBIX | OIIPOC,
uHpopMannoHHBIX  cucteM  «KoHcynmbpraHT
ITnroc» u «I'apant

W

W

4.1.2. IlpomMexxyTOYHAS aTTeCTAIHsI POBOAUTCS B (hopMe IK3aMeHa.
4.2. MartepuaJjbl TeKylIero KOHTPOJIs yCIeBaeMOCTH.

TemaTuka NPAKTHYECKHX 3aHATHHA, CAMOCTOSATEJbLHOW PadoTbl, MOATOTOBKH 3CCe
HanpasJjeHa Ha ¢popmupoBanue ciaeayrmux komnerennuii: OIIK-1.2, OIIK-4.2

1 Microsoft Word.
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YCTraHOBUTH pa3IMYHBIC BUABI MOMYEPKUBAHHS HIpUQTA:

1. O1oT TexcT oopmIeH HIPUPTOM C OAUHAPHBIM MOAUEPKUBAHUEM.
2. 10T TeKCT 0(OPMIIEH C TTOJUYEPKHUBAHUEM TOJIBKO CIIOB.

3. DTOT TeKCT 0POPMIICH C IBOMHBIM O TICPKUBAHUEM.

4. I1oT TeKCT 0(OPMIIEH C TOUYEPKHUBAHUEM ITYHKTHPOM.

5. DTOT TeKCT 0pOpMIICH C MOAUYESPKUBAHUEM TOJICTON JTUHUEH.

6. DTOT TeKCT 0(hOPMIICH C MOTICPKUBAHUEM BOJIHUCTON JTHHHUECH.

YCraHOBUTH paziauuHble PHQPTOBBIE 3P PEKTh:

7. 210T TeKCT opopMIiieH C IPPEKTOM «3auePKHYTHIIN.

8. OtoT TeKcT odopMIiIeH MIPU(TOM C UCTIOTH30BAaHIEM BEPXHHUX M HIDKHUX WHIICKCOB.
9. O1OT TeKCT OpopMIIeH C IPPEKTOM KKOHTYPY.

10. DddexT «xoHTYpY.

11. DToT TeKCT 0opMIIeH € IPPEKTOM «MaJIbIE TIPOTTUCHBIEY .

12. Drot ¢parmMeHT TekcTa - ¢ 3H(HEKTOM «yTOIICHHBII.

VYCraHOBUTH pa3iMyuHbIe MAcIITa0bl MIPUPTA:
13. OtoT Tekct odopmiieH ¢ macutadom 50 %.
14. Dot TeKkcT odopmiieH ¢ MacmTadoMm 66 %.
15. Otot Texkct opopmieH ¢ macmtaboMm 150 %.
16. Otot Tekct opopmiieH ¢ macmradoMm 120 %.

VYCTraHOBUTH pa3IMyuHbIe HHTEPBAJIBI MIPUPTA:

17. OtoT dparMeHT TekcTa O0hOPMIIEH C HCIIOJIb30BAaHUEM YIUIOTHEHHOTO WHTepBana (1,5 mT)
MEXTy OyKBaMH.

18. DtoT dparMeHT TekcTa OhOPMIIEH C HCIOJIb30BaHUEM pas3pexeHHoro wHTepBaia (1,5 mT)
MEXy OyKBaMH.

19. OT1oT PparmeHT TekcTa ohOPMIEH C HCMHOIb30BAHMEM pa3peKeHHOro uHTepBaia (3 mrT)
MEXy OyKBaMH.

YCTaHOBUTH KEPHUHT:

20.'ABT

OdopMuTh pa3nuyHbie BUABI MAPKUPOBAHHBIX CITMCKOB:

1. PacmionoxeHHBIH HUKE PparMeHT TeKcTa 0(OopMIIEH B BUJIE MAPKHUPOBAHHOTO CITHCKA.

Otu ab63anpl 0OpMIIEHBI B BUIE MApKHPOBAHHOTO CHHUCKA. DTH ab3ambl oQOpMIIEHBI B BUJE
MapKUPOBAHHOTO CIUCKA.

Otu ab63anpl 0OpMIIEHBI B BUIE MAapKHUPOBAHHOTO CHHUCKA. DTH ab3ambl oQOpMIIEHBI B BUJE
MapKUPOBAHHOTO CIUCKA.

Otu ab63ampl 0OpMIIEHBI B BUIE MAapKHUPOBAHHOTO CHHUCKA. DTH ab3ambl oQOpMIIEHBI B BUJE
MapKUPOBAHHOTO CIUCKA.

2. PacnonoxeHHBIH HIDKE (parMeHT TeKcTa O(QOpPMIICH B BHJIE MapKUPOBAHHOTO CIHCKA C
HECTaHAAPTHBIMUA CUMBOJIAMHU.

A63a11el 5TH 0OPMIICHBI B BUJIE CITUCKA MAPKUPOBAHHOTO C HECTAHAAPTHBIMUA CHMBOJIAMHU.
A03a116! 3TH 0OPMIIEHBI B BUJIE CITUCKA MAPKHUPOBAHHOTO C HECTAHAAPTHBIMU CUMBOJIAMHU.
A63a1iel 5TH 0OPMIICHBI B BUJIE CITUCKA MAPKUPOBAHHOTO C HECTAHAAPTHBIMUA CHMBOJIAMH.
VYCTaHOBUTH pa3InyHbIC BUBI TPAHUL] TEKCTA:

1. DToT (parMeHT TeKcTa OOpamJIeH CIUIONIHOW YepHOW JuHUEeH mmpuHod 1,5 mT. DTOT
¢dparMeHT Tekcta OOpaMJIeH CIUIOIIHOW YepHOW JuHued mmpuHOW 1,5 mrT. DTOT (parmMeHT
TEeKCTa 0OpaMIICH CIUIONIHOW YepHOW JTMHHUEH mupuHOH 1,5 IT.
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2. OTOT (hparMeHT TeKkcTa oOpamIIeH BOJHUCTOM JIMHUEH KPacHOTO IBeTa MupuHOH 1,5 nT. DToT
(¢hparMeHT TekcTa 0OpamMIIeH BOJTHUCTOM JTUHUEH KPACHOTO I[BETa MIMPHUHOHN 1,5 TIT.

OToT PparMeHT TekcTa oOpaMIICH BOJHUCTOHN JMHHEW KPAcHOTO I[BeTa ImupuHOM 1,5 mT. DTOT
(¢hparMeHT TeKcTa 0OpamMIICH BOJTHUCTOM JTUHUEH KPACHOTO I[BETa MMPHUHOHN 1,5 TT.

3. DToT (parMeHT TeKcTa 0OpaMIICH TOJNBKO CHU3Y JIBOMHOW JIMHWEH CHHETO IBETa HIMPUHOU
nuaun 3,00 T oTcTOsIMIEH OT TekeTa Ha 15 nT. TOT hparMeHT TeKcTa 0OpaMyIeH TOJIBKO CHU3Y
JBOMHOM JTMHUEN CUHETO 1BeTa mupuHOoM Jinauu 3,00 nT oTCTOsAIIEeH OT TeKCTa Ha 15 nT.

4. Dtor (parMeHT TekcTa oGopMIIeH B paMKe ¢ MUpPUHOW JMHUU 4,50 NT C TEHbIO. DTOT
(dbparMeHT TekcTa 0OpPMIIEH B paMKe ¢ MIHPUHON TUHUH 4,50 T ¢ TCHBIO.

5. B atom ¢parmente Tekcta 0OpamIIeHbI pa3HBIMU JTHHUSAMHU OT/AEIbHBIE CI0BA U MPEITI0KECHHUS.
B sToM (parmenTe Tekcra oOpamIIeHbl pa3HBIME JTUHHSIME OT/ICIHHBIC CIIOBA M IPEITIOKCHHUS.

6. YcTaHOBUTH 0OpaMJIeHUE BCEH CTPAHUIIBI pAMKON C PUCYHKOM.

YCTaHOBUTH pa3NuyHbIC BUABI 3aJIUBKU TEKCTA!

7. O1oT (hparMeHT TekcTa odopMIIeH ¢ 3amuBKOM cepbiM 1BeToM 10 %. DTOT hparmMeHT Tekcra
oopmiien ¢ 3anmmuBkoit cepbiM 1BeToM 10 %. DTOT (parmMeHT TekcTta OGOpMIIEH C 3aITMBKOH
cepbiM 1BeToM 10 %. DTOT pparmMeHT TekcTa ohopMIIeH ¢ 3aTuBKOM cepbiM 11BeToM 10 %.

8. Otor ¢parmeHT TekcTa OQOPMIIEH C 3aJMBKOM JKENTHIM ILBETOM. JTOT ()parMeHT TeKcTa
oopMIIeH ¢ 3aTMBKON KENTHIM IIBETOM. DTOT ()parMeHT TeKCTa OPOPMIICH C 3aJIMBKOM JKEJITHIM

IIBETOM.

9. B atom (bpaFMCHTC TCKCTA 3aJIMThI pa3HbIM IIBCTOM OTACJILHBIC CJIOBA U ITPCAJIOKCHUA. B sTtom
q)parMeHTe TCKCTA 3aJIMTHI pa3HbIM IBETOM OTACIIBHBIC CJIOBA U MMPECAJIOKCHUS.

10. HmwxepacmonoXeHHbIH mycToi ad3arl oopMIIeH ¢ paMKOi M 3aJTUBKOM IIBETHBIM y30pOM
VYopatb oOpamiieHHe U 3aJIUBKY:

11. Dror ¢parmeHT Tekcta odopmieH 0e3 OoOpamiieHUS M 3aTUBKH. JTOT (PparMEeHT TEKCTa
opopmieH 6e3 oOpaMyIeHUSI W 3aJIUBKU. DTOT (PparMeHT Tekcta odopmiieH 0e3 oOpamiieHUs U

3aTUBKH. DTOT (PparMeHT TeKcTa 0hOopMIICH Oe3 00paMIIeHUS U 3aJIMBKH.

BBIpOBHATH BBICOTY CTPOK U HIMPUHY CTOJOLIOB TaOIUIIBI:

SnBaps despaib Maprt Armnpe | Mait
b

Hronb Hronp ABrycr Cenr | OkTs6pb
a0pb

Hos10ps Jlexabpb SAuBapp ®eBp | Mapr
b

Y1anuth oHy CTPOKY M OJIMH CTOJOCI;

SHBapb deBpaib Mapt Anpelib
Maii HroHb Hronb ABrycr
CeHTs10pb OKTs10pB Hos6pb Jlexabpb
SAnBaps deBpaib Maprt Anpenp




BceraButh B€ CTPOKH M J1Ba CTONOLA!
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SAnBapp

deBpaib

CenTs0pb

OkTs10pb

OObeMHUTD U pa30UTh TYCHKHU B TaOIHIIE:

SuBapn ®eBpanb Maprt Armpenb
Maii Hronp Hronp ABrycr
Cents6pb OxkTa0pn Hos6pp JHexabpb

W3MeHNTh BBICOTY CTPOK U IMIMPUHY CTOJOLIOB B TAOJHIIE:

SHBapp deBpaib Mapt Arnpenb
Maii Hronp Wronb ABrycr
CeHTs0pb OKTs10pb Hos6pb Jexabpb

OtkpbeiTe Qaitn «Tekct 1», BCTaBUTh PUCYHKHM C pPa3IMYHBIMU BUAAMH OOTEKaHUS TEKCTOM.
BeraButh Tabmuubl. IlpucBouts MMeHa pucyHkam U TabmuumaM. Co3gaTe aBTOMaTHYECKH
OOHOBJIIEMOE OIIABJICHHE, CIMCOK WJUTIOCTPAUil ¥ TaOJIHII.

OTtkpbITh Qaiin «TekeT 2», co3aaTh HOBbIE CTHIIN 3ar0JIOBKOB 1-3 ypoBHSI.

OTtkpeiTh Qaiin «Tekct 3» ¥ NOATOTOBUTH CIUSHUE IS PACCHUIKU IO AJIEKTPOHHOM MOYTe 10
0a3e KIIMEHTCKUX ajipecoB u3 (aitna «Tabnmma 2.

IIpumepHBbIe TEMBI 3CCe
1 TlnmanupoBaHUE CTPYKTYPHI JAHHBIX
2 BeluucnurenabHble BO3MOXKHOCTU U orpannyeHus Excel.
3 TlocTpoeHue auarpamm
4 Texuomnorust pabotsl B Excel.
5.Excel. B 5KOHOMHYECKUX pacyeTax
Hanucanue 3cce

Occe cTyaeHTa — 3TO CaMOCTOsITEJIbHAas NUCbMEHHass paboTa Ha TeMy, HPEIJIOKECHHYIO
npernoaBaresieM. Jcce MO3BOJISIET aBTOPY HAYUYUTHCSI YETKO U TPAaMOTHO (OPMYITMPOBATH MBICIIH,
CTPYKTYpHpOBaTh HHGOpPMAIMIO, HCIIOJIB30BaTh OCHOBHBIE KaTe€ropuy aHalin3a, BBIJIEISThH
IIPUYUHHO-CJIEICTBEHHBIE CBSI3U, WUIIOCTPUPOBATh MOHATUS COOTBETCTBYIOIIMMH IIPUMEPAMHU,
apryMeHTUPOBAaTh CBOU BBIBO/IBI; OBJIAJIETh Hay4YHbIM CTHJIEM peun.
Occe OIKEH COAEp)KaTh: YETKOE W3JIOKEHHE CYTH IIOCTaBJIEHHON MpoOieMbl, BKIHOYAaTh
CaMOCTOSITENIbHO TIPOBEACHHBIM aHamu3 3TOoW MpoOIeMbl C HUCHOJIb30BAaHUEM KOHIEHIHMA U
AHAJINTUYECKOrO HWHCTPYMEHTApHs, pacCMaTpuBAacMOro0 B paMKax JIUCUUIUIMHBI, BBIBOJBI,

00001IaoMIe aBTOPCKYIO MO3UIIUIO TI0 MIOCTABICHHOH Mpodieme.

IIxaJia oneHKH Acce
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ITapametp

Onenka

(o 5 mkasne)

[ony4eHHbIE pe3yNbTaThl MOJTHOCTHIO COOTBETCTBYIOT OCTABJICHHOM LIeu.
O06ocHOBaHa aKTyaJbHOCTb, IPAKTHYECCKAS U TEOPETUUECKasi 3HAYMMOCTh PaOOTEHI.
VYkazaHa 1ienb paboThI U 3aJa4H, KOTOphIe HEOOXOANMO PELINTh. Dcce HAMCAH B
COOTBETCTBUH C OOIIEHPUHSITHIMU MPaBHJIaMH IOCTPOCHHUST KOMITO3UIIMHU TEKCTa. Dcce
JIOTMYECKH BBICTPOEH. BBIBOIBI aBTOpa CaMOCTOSITEIbHBI U apI'yMEHTHPOBAHBI.
Opodorpaduueckue, MyHKTyallHOHHBIE U CTHIIMCTUYECKHE OLIMOKH OTCYTCTBYIOT.

5

[lomyueHHbBIE pe3yabTaThl IPEUMYIIIECTBEHHO COOTBETCTBYIOT IIOCTABICHHON 1ENH U
3amauam. OOOCHOBaHA aKTyalbHOCTh, PAKTUUECKAS U TEOPETUUECKasi 3HAYUMOCTh
pabotel. Ho €CTh OTCTYIUICHUS OT TOTUIECKHA YETKOTO U3JIOKEHUS, FITH €CTh
OTCTYIUICHUS OT KOMIO3UIIMOHHOTO IJIaHa MTOCTPOCHUS TEKCTa, WIH €CTh O/IHA-ABE
opdorpaduueckre ( MyHKTYallMOHHbBIE WU CTUIMCTUYCCKUE) OIIHOKH.

ITonyueHHble pe3y/bTaThl B 3HAYUTEIBLHON CTEMEHU COOTBETCTBYIOT MOCTABICHHOM
e (1ens paOdoThl JOCTUTHYTA B OCHOBHOM). O0O0OCHOBaHa aKTyalbHOCTh paboThl. He
yKa3aHa IpaKkTHIeCKas U TEOPETUYCCKas 3HAYMMOCTh Pa0OThI; WIIA OTCYTCTBYET
JIOTHYHOCTh U3JIOKEHHUS, WITH €CTh 3HAYNTEIBHBIC OTCTYIICHHUS OT KOMITO3UIIMOHHOTO
MOCTPOCHHUS TEKCTA, UK €CTh TPU opdorpaduyecKue U JBE MyHKTYallMOHHBIC 4 WU
CTHJIMCTHYECKUE OIIMOKH.

[TomyueHHBIE pe3yabTaThl HE COOTBETCTBYIOT MMOCTABJICHHOMN 11eU (11e1b paOOTHI HE
nocturHyta). He 060cHOBaHa akTyalbHOCTh pa0OThI; MIIH HE Ha3BaHA IIe7b paboThl U
3aJ]a4M, KOTOpble HEOOXOANMO PEIINTh; M OTCYTCTBYIOT BBIBOJIBI pedepeHTa. B
pabote gomyiieHo 6ompire Tpex opdorpadudecKux, WM YETHIPEX MYHKTYaIIHOHHBIX,
WJIHM YETHIPEX CTHIIMCTHYECKHUX OIIHOOK.

4.3. OneHoYHbIE CPeACTBA IJIA MPOMEKYTOYHOM aTTecTAlMU.

4.3.1. IlepeyeHb KOMIETEHIIMI C YKA3aHMEM ITANOB UX (popMUPOBAHUSA B Ipolecce
oCBOeHUsI oOpa3oBarejibHOl mnporpammbl. I[loka3zaTreqm W KpUTepUM OLEHUBAHUS

KOMIIETEHUMI HA Pa3JIMYHbIX Tanax ux (popMupoOBaHMS

Kon HaumenoBanue Kon HaumenoBanue 3Tana
KoMIeTe KOMIIeTeHIIM U Tana O0CBOEHHSI KOMIIeTeHIIUH
HIIMHU O0CBOEHHA
KOMIIeTeH
10107
OIIK-1 criocobHocTh pemarh cranpaptaeie | OIMK-1.2 | cmocobHOCTH MPUMEHSTH
3a/aun npodeccruoHalIbHON MporpaMMHBIE cpencTBa
JeSITEIbBHOCTH Ha OCHOBE opucHOro  HazHaueHus A
MH(POPMAIMOHHOM u penieHus 3aaa4
OoubmmorpauuecKor KYJIbTYpPhI C npodeccuoHaNbHOM
NpUMEHEHHEM  WHGOPMAIMOHHO- e TETHHOCTH

KOMMYHHKAIIMOHHBIX TEXHOJOTUM U
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C Y4YETOM OCHOBHBIX TpeOOBaHMI
nH()OPMAITMOHHON 0€30MaCHOCTH

OIIK-4

uH(pOpMaLuy,
OpraHM3aLIH

CIIOCOOHOCTH OCYIIECTBIATH COOP,
XpaHeHue, oO0paboOTKy U OICHKY

npodeccruoHaIbHON
JIeITENLHOCTRIO
MapKETUHIOBOH,
JIOTUCTUYECKOW, TOBAPOBENHOW U
(W) TOProBO-TEXHOJIOTMYECKON);
CIIOCOOHOCTBIO

OCHOBHBIE METOJBI

HOJTY4EHUS, XpaHeHus,
nepepaboTku  uMHpOpMALMM U
paboTaTh C KOMIBIOTEPOM KakK CO
CPEICTBOM yIpaBJICHUS
uHpOpMaIuei

OIIK-4.2

HEeoOXooUMOU  JIs
u yIpaBJIeHUsS

(KoMMepUeCcKoH,

PEKJIaMHOM,

NPUMEHSTh
U CpencTaa

CIIOCOOHOCTH IIPUMCHATH

IIPOrPaMMHBIC Cpe/CTBa
oducHoro HazHaueHUs a7 coopa,
XpaHEeHHs, 00pabOTKH W OICHKH
uH(pOpMaIUU, HEOOXOIUMOU IS
npoQeCCHOHATLHON
JEATEIIbHOCTHU

JTan 0ocBOeHus Iloxa3zartesib OlleHUBAHUSA Kputepuii ouenuBanus
KOMIIeTeHIIM U
OIIK-1.2 IIpuMeHsieT MeTOABI U IPUEMBI I'paMOTHO PUMEHSIET METOBI
CrIOCOOHOCTH MPUMEHATH | cOopa U 00paboTKH HHPOpMAITUN 1 TIpUeMBbI cOopa u 00paboTKH
nporpamMMHsbie cpenctsa | [lomp3yercst cOBpeMeHHBIMU UHPOpPMAITUH
o(HCHOTrO Ha3HAUCHUS MIPOrPaMMHBIMH CPEICTBAMU YBEpeHHO MONIb3yeTCs
JUIS pellIeHus 3a1a4 o(ucHOTO Ha3HAYECHUS COBPEMEHHBIMHU
npodeccruoHanbHON ['oTOoBUT JOKYMEHTHI C MPOrPaMMHBIMH CPEICTBAMU
NeSITENIbHOCTH MCTIOJIb30BaHHEM TEKCTOBBIX o(ucHOTO Ha3HAYECHUS
PENAaKTOPOB U TEKCTOBBIX CaMOCTOSITEIbHO TOTOBUT
IIPOLIECCOPOB JIOKYMEHTBI C UCTIOJIb30BaHUEM
Benet pacuéTsl ¢ UCTIONIB30BAaHUEM | TEKCTOBBIX PEIAKTOPOB U
AIIEKTPOHHBIX TaOJIHIL TEKCTOBBIX ITPOLIECCOPOB
Hcnonp3yet Bo3MokHOCTH cpenibl | KoppekTHO BeeT pacu€rsl ¢
CYB/l u padotaet B cpene CYB/] HCIIOJIb30BAaHUEM DJIEKTPOHHBIX
Ta0JINIL
I'pamoTHO HCHIONIB3YyET
BO3MOKHOCTH cpebl CYB/] n
pabotaet B cpene CYB]]
OIIK-4.2 [Ipumensier HaBbIKK PaOOTHI C I'paMOTHO IPUMEHSET HABBIKU
CIIOCOOHOCTh MPUMEHSTH | MPOTrPAMMHBIMH CPEACTBAMU paboThI ¢ MPOrpaMMHBIMU
MpOTpaMMHBIE  CPEICTBA | OPHCHOTO HAa3HAYCHHUS JJISl LIENel | cpeacTBaMu O(UCHOTO
opucHOro  Ha3zHaueHus | pa3pabOTKU TEXHHUKO- Ha3Ha4YeHUs Ui 1enen
s cOopa, XpaHEHHs, | SKOHOMHUYECKOTO OOOCHOBAHUS MO | pa3pabOTKH TEXHHUKO-
00pabOTKM ¥  OIEHKH | YCTAaHOBJICHHIO MPSMBIX HSKOHOMHYECKOTr0 000CHOBAHHUS
nHbOpMaIuy, POM3BOJICTBEHHBIX CBSI3EH, 110 YCTAHOBJICHHIO MPSIMBIX
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HEOOXOMUMOM IUIS | CO3MAHMIO W pa3BUTHE OM3HECA HA | MPOM3BOACTBEHHBIX CBS3EH,
npodeccuoHaLHON OCHOBE JIOTOBOPOB, 00pabOTKH CO3/IaHUI0 U pa3BUTHE OU3HECa
JeSITeTbHOCTH COOpaHHOW MapKETHHTOBOU Ha OCHOBE JIOTOBOPOB,

UH(OPMAITUH, €€ CUCTEeMaTH3allMi | 00pabOTKK cOOpaHHOM
MapKEeTHHTOBOW HH(pOpMAaIIUH,
€€ CHCTEeMaTH3aIIH

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

TwumoBbie KOHTPOJIBHBIC 3adaHUsl WKW HWHBIC MaTcpualibl (TI/IHOBLIG OLICHOYHBIC

MaTepHabl),

HEOOXOAMMBIC [IJIi OICHKM 3HAHWW, YMEHUN, HaBBIKOB W (WJIM) OIbITa

ACATCIIbHOCTH, XapAKTCPU3YIOIIUX STallbl q)OpMI/IpOBaHI/IH KOMIICTCHIIUH B nmponecce OCBOCHUMA

00pa3oBaTenbHOM MPOrpaMMBI.

Bompocsl k 3x3ameny mno aucuuniuHe «IlporpammHubie cpencrtBa 0¢HCHOTO

Ha3HaAYCHUI»

TexcroBrie penakropsl. Beenenne B MS Word. Mutepdeiic MS Word. I'naBHoe MeHIo,

PpacCKpbIBaromiyecss MECHIO, KOHTEKCTHOC MCHIO.

[Tanenn HHCTPYMEHTOB.
VYmpapienue 371eMeHTaMu TeKCcTa. TexXHonoruu paboTsl B TEKCTOBOM PEAAKTOPE.
O06bextel Word 1 BcTaBHBIE OOBEKTHI (Tabnuia, OJOK-CXeMa, PEAaKTOpP MaTeMaTHYECKUX

dhopmym). CTpykTypa TOKyMEHTA.

[leuars moxymeHra.

TexHo0THA CO31aHUs CEPUIHBIX IOKYMEHTOB.

KonnextuBHas pabota ¢ JOKyMEHTaMH.

Crenmaneabie  dhdektsl  (QopMysbl, PUCYHKH, AWArpaMMBL, (UTYPHBIH  TEKCT,
odopmIIeHE YeTHBIX U HEYETHBIX CTPAHUL).

Onextponnsle Tabmuiel. Beeneanme B MS Excel. MuTrepdeiic MS Excel. IlonsTue
AIIEKTPOHHOW TaONUIIBI M €€ Ha3HAYCHHE.

Brruucnenne ¢ MOMOIIBIO BIEKTPOHHON TaOmumbl. Anpecanus sueek. Dopmynsl u
GbyHKIHH.

Wntepdeiic 3:1eKTpoHHOI TaOIMILIBL, TaHENH UHCTPYMEHTOB, CTpoKa (GopMyi, cTaTycHas
CTpOKa.

PaGouast kawra (manka), pabounii 1uct. Monenb KHATH. AJpecarus siaeex.

[TocTpoenue mpocThix Gopmyi. DopmaTupoBaHue.
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—  3nakomctBo ¢ ¢yHkumsimu Excel. Jlorndyeckue ¢ynkuuu. Broxenasie (yHKUIum..

Hcnonp3oBanne NpocTermux (GyHKIMN JJ1s PEIICHUS 3a/1a4.

[InanupoBaHuMe CTPYKTYphl [HaHHbIX. BBoA ndaHHBIX, HX (OpMAaTHPOBAaHHE H
MCIOJb30BAHNE CEPBUCHBIX BO3MOYKHOCTEH ITaKETOB.

- VcinoBHOE CYMMUPOBAHUEC, TOACYCT UTOTOB.

[MocTpoenwne mpocreitmux rpadukos. JImHUS TpeHA.

—  Dxonomuueckue paciyersl B MS Excel..

—  Pacmupennsiii cniucok ¢pynkuuidi Excel. Tunsl ¢dynkuumii. I'pynnoBeie oneparuu.
Pa6oTta ¢ maccuBamu u matputiamu. CtatuctTudeckue QyHKIUU.

—  Bcerpoennsnii pemakrop Visual Basic. OcHOBHBIE (h)YHKITUH KOMIHUIATOpPA. YTIpaBICHHE

CO3JJaHUEM IIPOIPaMM.

basel pmanHHbIX. Ilomsarwe. CBs3p TaOmui B 0a3e JaHHBIX. [IOoMCK HaHHBIX B

TaOIUIIAX.

- Beenenne B MS Access. UnTtepdetic MS Access. TaOmuiipl, mosst, KIIOYeBBIE OIS,
KOHCTPYKTOp TalOnuil. 3anmpocel B oaHOW Tabmuie. OTOOp AaHHBIX, COPTHPOBKA,
TPYIIHAPOBKA.

—  ®opwmel. Korctpykrop ¢opm. [maBHas u noguuHeHHass Qopmbl. [ J1aBHas KHOTOYHAS
thopma.

— Oruersl. [locTpoeHHE OTYSTOB B pEKUME MacTepa U B PEKUME KOHCTPYKTOpA.

— OOImmas XxapakTepUCTHKa PaBOBBIX MH(pOpMaIMOHHBIX cucTteM «KoHcynbrant I[lmoc» u

«l"apanmy.

Kpurtepun onieHKH pe3y/IbTaTOB TEKYLIEr0 KOHTPOJIS yCIEeBAaeMOCTH (B CyMMe MAKCMMYM
60 0as0B):

Kputepun oneHkd paOoOT, BBIMOJIHSIEMBIX Ha CEMHUHAPCKUX W MPAKTUYCCKUX 3aHITHUAX —
MakKCHMaJIbHAas OIlEHKA 3a KaKmoe 3aganue — 10 0amios.

1. ITporeHT MpakTHYECKUX 3aHSTHIA, TTOCCIIEHHBIX CTYACHTOM (OOHYC 3a TIOCemaeMoCTh Ooee
90% - 5 6anoB).

2. Pabora Ha mMpaKTHMYECKOM 3aHATUHU (ydacTue B OOCYXIEHUH BOIPOCOB paccMaTpUBaeMoOi
TeMbl) - 1 6asu1 3a HOTHOCTBIO PACKPBITHII BOIPOC.

3.BbinosHeHre WHIUBUIYATbHBIX 3aJaHUil: Oajulbl BBICTABJISIOTCS HCXOAS W3 KadecTBa
BBITIOJIHEHUS 3aJJaHUI — MaKCUMaJIbHasi cyMMa O6ayuios - 10.

4. BeicTymieHue ¢ 3cce.
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bamel o Tekymiei pabote JOBOAATCS 0 00YyJAIONINXCS B HaYaJle U3YUEHUS JUCIIUILTHHBI.

HToroBast cymma 0ajjioB IO MPOMEKYTOYHOM aTTeCTAllMU CTYACHTOB CKJIaIbIBACTCS U3 CYyMMBI
0aJuTOB, MOTYYCHHBIX UMH IO PE3YJIbTaTaM TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M KOJTHUYECTBA
0aJuIOB 1O TECTy MPOMEXYTOYHOH arTecTanui. OIEHKa «3aU4TeHO» BBICTABIISECTCS CTYJCHTY,
HaOpaBIiemMy B cymme He MeHee 60 6aios.

HlIkana 1. Ouenka c(popMUPOBAHHOCTH OTAEJbHBIX 3JIEMEHTOB KOMIIeTEeHIHii

O603HayeHus ®opmyHpOBKa TpeOOBaH
K cTeneHH cOpPMUPOBAHHOCTH KO
Hudp. Ouenka
3HaTth Ymersn
1 Heynosnersopurens OTtcyTcTBUE 3HAHUN OTtcyTcTBHE yMEHUT
HO
2 HeynosnerBopurenn ®parMeHTapHbIC 3HAHUS YacTUYHO OCBOCHHOE YM
HO
3 VrnosnerBopurenbHo | OOmiue, HO He CTPYKTYpUPOBaHHBIE B nesnom ycrnenisoe, HO
3HAHUS CUCTEMaTHYECKHU
OCYIIECTBIIIEMOE YMEH
4 Xoporo CdopmupoBaHHbIe, HO cCoiep KaIue B uenom ycnennoe, r
OTJeJIbHBIE POOEIbl 3HAHUS coJiepKalliye OTJeNbHBIE IIf
yMEHHE
5 OtnuyHO CdopmMupoBaHHBIC CHCTEMAaTHICCKHE CdopmupoBaHHOE yMmeEl
3HAHUS

IlIkana 2. KomnjiekcHasi onieHKa c(popMUpOBAHHOCTH 3HAHUIA, YMEHUH U BJIaJeHUN

O0603HaYeHUA

[Mudp Onenka

®opmyaupoBka TpedOBaHMI

K CTCIICHHU C(l)OpMI/IPOBaHHOCTH KOMIICTCHIIMH

1 Heynosnersopurensn
0

He umMeeT HEOOXOMMMBIX MPEICTABICHUNA O IMPOBEPSIEMOM
Marepuae

2 Y I0BIETBOPUTEITBHO
W

HCYIOBJICTBOPUTCIILHO

(no yecmompenuro
npenooasames)

3HaTh Ha YPOBHE OPHEHTHPOBAHHUS, TIPEICTABICHUI.
CyOBbeKT yueHusl 3HaeT OCHOBHbIE NMPHU3HAKU WU TEPMHHBI
M3y4aeMoro 53JIeMEHTa COJICp)KaHUs, WX OTHECEHHOCTh K
OTpEeNIeJICHHON Hayke, OTpaciid UiIu 0O0bEeKTaM, y3HAeT UX B
TEKCTaX, M300paKCHMSAX WIM CXeMaX W 3HAeT, K KaKuM
HCTOYHUKAM HYXXHO oOpammaTbcs sl 0ojee AeTaIbHOTO €To
YCBOCHUS
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3 YI0BIETBOPUTEITHHO 3HaTh W YMETh Ha PeNnpoAyKTHBHOM YypoBHE. CyObeKT
VU4eHHUS  3HAeT  U3YYEHHBIH  3JEMEHT  COAep KaHUA
PENPOAYKTUBHO: MPOU3BOIBHO BOCIIPOU3BOIUT CBOM 3HAHUS
YCTHO, MUCbMEHHO WJIU B JEMOHCTPUPYEMbIX JIEUCTBUSAX

4 Xopo1o 3HaTh, yMETh, BJIaJIETh HA AHAJIUTHYECKOM YPOBHE. 3Hasl Ha
PENpOIYKTUBHOM YpPOBHE, yKa3blBaTh Ha OCOOEHHOCTH H
B3aMMOCBSI3M M3YYEHHBIX OOBEKTOB, Ha WX JOCTOWHCTBA,
OTPaHUYEHUS,, WCTOPUI0 U MEPCHEKTUBBl pa3BUTUA U
0COOEHHOCTH JUISI PA3HBIX O0BEKTOB YCBOCHHUS

5 Ot1nuyHO 3HaTh, yMETh, BIAJETh Ha CHCTEeMHOM YypoBHE. CyObeKT
YUCHUA 3HACT I/I3y‘~I€HHI>II\/II 9JICMCHT COJACPpKaHUA CHUCTCMHO,
MIPOU3BOJIBHO U JO0KA3aTeIbHO BOCIIPOU3BOAUT CBOM 3HAHUS
YCTHO, NHUCBMCHHO WM B JAEMOHCTPHPYEMBIX )IefICTBPIHX,
YUUTBHIBAs M YKa3blBas CBA3M M 3aBUCUMOCTH MEXAY ITHM
AIIEMEHTOM U JPYTUMHU 3JI€MEHTaMU COJEp)KaHUs y4eOHOM
JTUCIUIUIMHBI, €r0 3HAYMMOCTh B COACPKAHUU Y4eOHOM
JUCIUTIAHBI

4.4. Metoanueckue MaTepUAaJIbl

HpOI_ICI[ypBI " CPECACTBA OLICHUBAHUSA 3JICMCHTOB KOMITETCHITUM

no qucuutuinHe «[IporpaMMHubIe cpencTBa oprCcHOTO Ha3HAYCHUS

[Ipouenypa CpencTBo oIlcHUBaHUS
IIPOBEJICHUS Texymmuii KOHTPOJIb IIpomexxyTOUHBIN
KOHTPOJIb
Brinonuenue Brinonuenue Breinonnenue Brinonnenue DK3aMeH
YCTHBIX MPAKTUYECKOTO | KOHTPOJIbHOMI
acee 3a7aHus paboTHhI
3a1aHui
[TponomxuTtens ITo ITo ITo ITo B cootBercTBUU €
HOCTB KOHTPOJISL | YCMOTPEHUIO YCMOTPEHUIO YCMOTPEHUIO YCMOTPEHUIO NPUHSATHIMU

npernoaaBaTeisd IperoaaBaTel npernoaaBaTeiisd ImpernoaaBaTe HOpMaMH BpEMCHHU

s s
®opma VYerubiii onpoc | IIuceMennas ITuceMeHHbIM IIucemennas B nucemenHoit
dhopma OTIpOC dhopma dhopme
MIPOBEICHUS
KOHTPOJIS

Bun VYcrabeie ITuceMeHHbIH TECTOBOC IIncemeHHEbI JK3aMCH
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IIPOBEPOYHOTO BOIIPOCHI orpoc 3aJaHNe it onpoc
3aJaHus
®opwma oryeTa YcrHble OTtBeTHI B OTBeTHI B OTBeTHI B OTBeTHI B
OTBETHI MUCHbMEHHON MUCbMEHHON MICbMEHHOMN MMUCbMEHHON
dopme dopme dopme bopme
Pa3znarounsit CnpaBouHas Y4eOHas CnpaBouHas CnpaBouHas
JuTepaTypa- | JuTeparypa Ans | JUTepaTrypa IuTepaTypa
Matephal Koncynbrant MOJTOTOBKU
TUTIOC.
Bonpocs! 11 caMOCTOATEIbHOM MOATOTOBKH K 3aHATHAM
1 TekcroBbie penaktopel. Beenenne B8 MS Word. Matepdeiic MS Word. T'maBHoe MeHIo,
PacKpBIBAIOIINECS MEHIO, KOHTEKCTHOE MEHIO.
2 [lanenu HHCTPYMEHTOB.
3 VYrpasieHue 3eMeHTaMu TeKCTa. TeXHOI0THU paboThl B TEKCTOBOM PEIaKTOpE.
4 OO0bexktet Word u BcTaBHBIE OOBEKTHI (TaOmuIa, OJNIOK-CXeMa, PEeJakTOp MaTeMaTHYEeCKHX
¢dopmyn). CTpykTypa JOKyMEHTA.
5 [leuats noxymeHra.
6 TexHOJOrHs CO3IaHuUs CEPUUHBIX JJOKYMEHTOB.
7 KonnextuBHas pabota ¢ JOKyMEHTaMu.
8 Crnenmanbabie 3QQexTsl (HOpMyIbl, PUCYHKH, IUarpaMMbl, (GUTYpHBIH TeKcT, odopmiieHHe
YEeTHBIX U HEUETHBIX CTPAHUL).
9 OnexTponHble Tabmuipl. BBenernne B MS Excel. MaTepdeiic MS Excel. [lonsTre amekTpoHHOM
TaOJMLBI U €€ Ha3HAuUCHHE.
10 Brruucnenue ¢ moMouibio 3IeKTPOHHON Tabmuipl. Aapecanus ssaeek. PopMyibl 1 QyHKIHIH.
11 WuTepdetic 3nekTpOHHOMN TaONUIIbI, TAHETH HHCTPYMEHTOB, CTPOKa (hOPMYII, CTaTyCHAsl CTPOKA.
12 PaGouast kaura (manka), pabounii tucT. Monienb KHATH. AJpecarus siaeex.
13 TToctpoenwe npocThix Gopmyin. DopmMaTHpoBaHHE.
14 3urakomcTBO ¢ pyHknmuamu Excel. Jlornaeckue ¢dyakumnn. Bioxenusie pynknuu.. Mcrnons3oBanne
npocTelmmx (QyHKIMHA JUT pemeHus 3a/1a4.
15 [InanupoBaHure CTPYKTYpHl NaHHBIX. BBOA AaHHBIX, X (QOpPMaTUpOBaHWE U HCIIOIH30BAHHE
CEpBUCHBIX BO3MOKHOCTEH MMAKETOB.
16 VYci10BHOE CYMMHPOBAHHKE, MOJICYET UTOTOB.
17 IMoctpoenwue npocreitmux rpadpukos. JInHus TpeHaa.
18 DxoHomuueckue pacuetsl B MS Excel..
19 Pacmupennsiii cincok dynkiuid Excel. Tunbr dynkumii. ['pynmoBsie onepanuu.
Pabota ¢ maccuBamu 1 marpunamu. CtaTucTuueckue QyHKIUH.
20 Berpoennsiii  pemaktop Visual Basic. OcHOBHBIE (YHKIMH KOMIWJISATOpA. YTpaBleHHE
CO3JIaHUEM TIPOTPAMM.
21 baswr nanneix. [lonstre. Cs3b Tabnuil B 6a3e gaHHbIX. [lonck MaHHBIX B TaOIMIIAX.
22 Brenenne B MS Access. MaTepdetic MS Access. TaOmuIib1, moms, KIIOYEBBIC OIS, KOHCTPYKTOP
Tabmmu. 3anpockl B ogHoi Tabmune. OTO0p JaHHBIX, COPTUPOBKA, TPYIIIMPOBKA.
23 ®dopmel. Koactpykrop dhopm. I'maBHas u momauHeHHas popMel. [1aBHAsS KHOTIOYHAS (hopMa.
Ortuertsl. [locTpoeHrE OTUETOB B PEIKUME MacTepa U B peXKUMe KOHCTPYKTOpA.
24 OOmas xapakTepucTHKa MpaBOBBIX HHPopManuoHHbIX cucteM «Koncyaprant  Ilmoc» nu
«l"apanT».
Kpurtepum oieHKH CaMOCTOATEIbHOI padoThl CTYICHTOB
| IHapametp | Ouenka
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(mo 5 mkasne)

CTyneHT OTBETWJI HAa BOIPOC, MPOSBUII 3HAHUE, YMCHUS U BJIAJICHUS HA 5 6au0B
CHCTEMHOM YPOBHE, IOIYCTHJI IIPH 3TOM He Oonee 1 ommbKu B OTBETE

(85% u Gomee) .

CTYI[CHT OTBCTHUII HA BOIPOC, NPOABUJI 3HAHHUEC, YMCHHA U BJIAJICHUA HaA 4 danna

aHATTUTUYECKOM YPOBHE, JOMYCTHI IpH 3ToM Ooiiee 1, HO MeHee 3 ommbok
(75-85%) .

CTyneHT He OTBETHJI Ha BONPOC MOJHOCTHIO UM JOMyCTHI 3-4 ommOKu 3 6anna
(65%-75%), nposBUII 3HAHUE, YMEHMSI U BJaJICHUS HA pEIPOAYKTUBHOM
YPOBHE,.

CTyaeHT mpakTUYeCKH HE OTBETHJI Ha BOMPOC, MPOSIBIII 3HAHUE, YMEHUS U 2 6anaa
BJIQ/ICHUS HA OPUEHTUPOBOYHOM YPOBHE (HOIMycTUi Oosee 5 omuook (MeHee
65%).

5. Meronnueckne ykazaHus JJisi 00y4al0UIUXCsl 0 OCBOEHHU IO M CIIAIIJINHbI

OO0y4uenwe 1o aucnuIninHe (Moaymo) «IIporpaMMHuble cpeacTBa oPpHCHOTO HA3HAYCHUS» TPEAIIOIaraeT
M3yYeHHUE Kypca Ha ayJJUTOPHBIX 3aHITHAX (IIPAKTHYSCKUE 3aHATHSI) U CAMOCTOSTEIIEHON paboThI
CTYACHTOB. HpaKTH‘IeCKI/Ie 3aHATHA 10 JUCHUIUIMHE IIPEAIojararoT ux rnpoBE€ACHNUE B PA3JIMYHBIX
(hopMax ¢ 11eNbIO BBISIBICHUS TIOJTYYCHHBIX 3HAHUH, yMEHHI, HABBIKOB U KOMITETCHITHI C MPOBEICHUEM
KOHTPOJIBHBIX MeporpusaTHid. C 1menpio o0ecedeH sl YCIenHOTO O0YUeHHs CTYACHT JOKEH TOTOBUTHCS
K MPAaKTHYECKUM 3aHATHSIM, TaK KaK OHU SIBISICTCS BOKHEHIIeH (OpMOM opraHu3anuy yueOHOTO
npolecca, MOCKOIbKY:

—  3HAKOMST C HOBBIM Y4€OHBIM MaTEpPHAIIOM;
— pa3bsCHAET ydeOHbIEe SIeMEHTHI, TPYAHBIC I TOHUMaHWS;
— CHUCTeMaTH3upyeT yueOHBIN MaTepua;
— OpHEHTHpYeT B yueOHOM mpoLecce;
—  (opMHUPYIOT MPaKTUYECKHUE HABBIKH.
Ilo02omoska Kk npaxkmuyecKkum 3aHAmusam.:

BHHUMATEIHHO MPOYUTANTE MaTeprall KOHCIIEKTOB, OTHOCAIINXCS K JAHHOMY MTPaKTHYECKOMY 3aHATHIO,
O3HAKOMBTECH C YIEOHBIM MaTEpPHAIOM I10 y4eOHUKY U YU€OHBIM HOCOOHSIM;

BBITOJIHUTE MUCbMEHHBIE 33JJaHNS K IPAKTUYECKUM 3aHATHSIM, TOTOBBTECH JaTh YCTHBIN pa3BepHYTHIN
OTBET Ha KaXJbIi U3 BOIIPOCOB;

YACHUTE, KaKne yqe6H51e OJICMCHTBHI OCTAJIUCh JJIsI BAC HCICHBIMHA U HOCTapaﬁTeCB IMOJIYYUTh HAa HUX
OTBCT 3apaHEC (,I[O MPAKTUYICCKUX 3aHHTHﬁ) BO BpEMsI TCKYIIIUX KOHCYJ’ILTaLII/Iﬁ npernoaaBaTeiIs,

TOTOBHUTHCS] MOKHO MHAMBUIYaAJIEHO, IAPAMHU MJIM B COCTaBE MaJIOW IPYIIIbI, HOCIEAHUE SBISIOTCS
s pexTuBHBIMU popMaMu paboTEI,
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pabouas mporpaMMa AMCUUIUIMHBI B YaCTH Iieiel, TepeyHs 3HaHWH, YMEHHH, TEpPMHUHOB U YI€OHBIX
BOIIPOCOB MOYKET OBITh MCIIOJb30BaHA BAMH B KQU€CTBE OPHEHTHPA B OPraHU3alUU 0O0ydeHuUSI.

Llooecomoska k sxzameny. K s3x3aMeHy He0OXOMMO TOTOBUTCS IEJICHANIPABICHHO, PETYISPHO,
CHUCTEMATUYECKH U C NEPBbIX JHEN U3y4eHUS! JaHHON AUCUUILIMHBI. [IoNBbITKH OCBOUTD TUCLMILIMHY B
MePUOJ 3a4ETHO-3K3aMEHAIIMOHHON CeCCHU, KaK MPaBUIIO, IIOKA3BIBAIOT HE CIUIIKOM
YJOBJICTBOPUTENBHBIC pe3yibTaThl. K sK3aMeHy OMyCKaoTCs CTYACHThI, HAOpaBIlue TOCTATOUYHOE
KOJIMYECTBO 0A/UIOB B XOZ€ MPAKTUICCKUX 3aHATUN U BHITIOJTHEHHS KOHTPOJILHBIX U JIOMAITHAX 3aaHui.
B camom Hauane yueOHOTO Kypca PeKOMEHTyeTCsl O3HAKOMUTRLCS CO CIIEAYIOIIeH y4eOHO-MeTO Y eCKON
JIOKYMEHTaIIUEH:

— IOporpaMMoi AUCLMIUIUHBI,

— TepeYHeM 3HaHWH M YMEHUH, KOTOPBIMH CTYAEHT JIOJDKEH BIIAJIETh;

—  TeMaTWYECKUMHM IUTaHAMHU TIPAKTHYCCKUX 3aHATHI;

—  KOHTPOJBHBIMH MEPOIPUATHUIMY;

—  y4eOHHMKOM, y4eOHBIMU ITOCOOUSMU 10 IUCIUILIMHE, & TAKXKE DIIEKTPOHHBIMU peCypcamu;

— TIepeYHeM DK3aMCEHAIIMOHHBIX BOIIPOCOB.
[ocrne aToro y Bac AOMKHO C(hOPMUPOBATHCS YETKOE MPECTaBlIeHHEe 00 00beMe U XapaKTepe 3HAHUH U
YMEHUH, KOTOPBIMH HaI0 OyIeT OBIAIETh 10 TUCIUIUIHHE. CHCTEeMaTHIeCKOE BBITIOTHEHUE YIeOHOM
paboTHI HAa MPAKTUYECKUX U JIA0OPATOPHBIX 3aHATHUSAX IMO3BOJUT YCIEIIHO OCBOUTH AUCIUILUINHY U
CO3JIaTh XOPOIIYI0 0a3y JUIsl Claul SK3aMeHa.

OO0s3aTeNbHBIM YCIIOBHEM JOMYCKA K IPOMEXYTOUHON aTTeCTaI[|H SBIISCTCS cavya BCeX 3aJlaHui 1
BBINIOJTHEHNE KOHTPOJIBHBIX paloT, MPeyCMOTPEHHBIX KaJleHIapHBIM rpadukoM oOydeHus. Jlomyckaercs
K DK3aMEHY CTYIICHT, HaOpaBIuii He MeHee 28 0ayIoB Mo pe3ynbTaTaM TeKyIIel aTTeCTaIHH.

6. YueOnasi surepatypa um pecypchl HMH(pOPMALMOHHO-TEJEKOMMYHUKALMOHHOM
cetu «HHTEepHeT», Yy4YeOHO-MeTOANYECKOr0 olecreyeHUs] CAMOCTOATEJbLHOH pPadoThI

00y4JaIOIMXCH MO TUCIHHILINHE

6.1. OcHoBHas1 JIMTEpaTypa
1. Kucenes I'M., boukoBa P.B., Cadonos B.H. MHdopmanimoHHbIE TEXHOJIOTHH B SKOHOMHKE U
ynpaeneHnu (3pdextuBHas padora B MS Office 2007): YuebHoe mocobue. — M.: JlamkoB u K.,
2010.- 269 c.
2. Ucaes I"'H. Mudopmanmonnsie Texnonoruu: yueonoe nocooue. — M.: Omera, 2012. — 464 c.
3. Nudopmatrka. bazoBeiii kypc: yueoHoe mocooue: rpud MO/ nox pen. C.B. CumoHoBHua. —
2-e u3a. CII6.: ITurep, 2008

6.2. lonoHuTEIbHAS JTUTEPATypa

1. AramsuioB B.II. MudopmaTuka i SKOHOMHUCTOB: y4yeOHuk: rpup YMO — M.: @opywm,
NH®PA, 2006
2.I'apnaeB A. Hcnons3oBanne MS Excel u VBA B sxoHomuke u ¢punancax. — Cankt-IlerepOypr,
BHYV, 1999. - 336 c.
3. 3onotosa C.M. IIpaktukym no Access. — M: ®uHaHcel u cratuctuka, 2008. — 144c.

4. Makaposa H.B. u np. Undopmatuka.-3-e uzn; nep.u gon.-M.:@uC,2005.-768c.
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6.3. YueOHo-MeTOAMUECKOE O0ecIieyeHHe CaMOCTOATEIbLHOH PadoThl
1. UudopmarrioHHo-cipaBovHas cucrema KoHCynbTaHT TUTIOC

2. NadopmarnmonHo-cpaBoyHas cucreMa «I'apant»
6.4. HopmaTuBHO-IIPABOBbIE JOKYMEHTbI

He npenycmoTtpeno

7. MarepuajibHO-TeXHHYecKasi 0a3a, ”HGOPMaMOHHbIE TEXHOJIOT UM,
NMporpaMMHoe odecnedeHne 1 HHGOPMAIHOHHBIE CIIPABOYHbIE CHCTEMBbI.
I[J'IH MMPOBCACHUA 3aHSATHH 1O JUCIHUITTINHEC HCO6XOZ[I/IMO cireayrmnee MarcpruajlbHO-TCXHUYCCKOC

oOecrieueHne: ydeOHbIe ayIUTOPUM JJsl TPOBEIACHUS 3aHATHH CEMHHAPCKOrO THIA, TPYIIOBBIX H
WHAMBHUIYalbHBIX KOHCYJIBTALIMM, TEKYHIET0 KOHTPOJIS W MPOMEXKYTOUYHOW aTTeCTaluu, AJs

CaMOCTOSITEIBHON Pa0OTHI: YUTAJIBHBIE 3aJ16 OMOINOTEKH.
[Iporpammuoe obecnieuenue: MS Office Professional Plus 2016.

Wndopmanmonneie  crnpaBouHble  cucteMbl: Hayunas  Oubmmoreka PAHXulI'C. URL:

http://lib.ranepa.ru/; Hayunas snekrponnas oudmuoreka eLibrary.ru. URL: http://elibrary.ru/defaultx.asp;

HarmonaneHas snexrponHas ouomuoreka. URL: www.nns.ru; Poccuiickas rocynapcTBeHHast OUOJIMoTeKa.
URL: www.slru; Poccuiickas HanumonanpHas Oubmuoreka. URL: www.nnirru; DnekTpoHHas
oubmioteka  Grebennikon. URL:  http:/grebennikon.ru/;  DnekTpoHHO-OMONMMOTEUHAas  cHCTeMa
WznarennctBa «Jlanb». URL: http:/e.lanbook.com; DnekTpoHHO-OMOIMOTEYHAS CHCTEMA FOPAUT. URL:

http://www.biblio-online.ru/.
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