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1. [lepeuens MIaHMPYEeMBIX Pe3yJILTATOB 00yueHus no gucuuiuinHe «IporpaMmmubie
cpeacTBa 0UCHOTO HA3HAYEHHUS», COOTHECEHHBIX € NJIAHHPYEMBIMHU Pe3yJIbTATAMHU 0CBOEHMUS

NpOrpaMMsl

1.1
OBJIAJICHUE CIETYIOIUMH KOMITIETEHIUSIMHU:

Hucuunnuna «[IporpaMMHubie cpencTBa OQUCHOTO Ha3HAYCHUS 00ecreunBacT

Kon HaunmeHoBaHue

KOMIIETCHIIUH KOMIIETCHIIUH

Kon
JTAIA OCBOEHHUS
KOMIIETEHIM U

HaunmeHoBaHHe 3Tana 0CBOEHHS
KOMIIETEeHIIMH

TIK-12 CIIOCOOHOCTH

pa3pabartbiBaTh TIPOCKTHI
npodecCnOHaNTBHOM
EATENFHOCTH (Toprogo-
TEXHOJIOTHYECKHE,
MapKETHHTOBbIC, PEKJIAMHbIC
n (W)  JIOTHCTHYECKUC
MIPOIIECCHI) c
UCIIOJIb30BaHHEM
MH(OpMaMOHHBIX

TEXHOJIOTUH

[K-12.1

COCOOHOCTE pa3pabaThIBaTh IMPOESKTHI
npo(eCCHOHANBHOH  SSATSNIBHOCTH  C
UCIIOJIB30BaHUEM HPOrPaMMHBIX
CpencTB

1.2. B pe3ysbTaTe OCBOCHUSI AUCIUILIHHEL Y CTYIEHTOB JIOJKHBI OBITH CHOPMUPOBAHBI:

OTD/TD Koa 3Tana Pe3yabTaThl 00y4eHUs1
(npu Hajau4yuu npoderangapra) OCBOCHMSI
KOMIETeHIINH

Ipodeccuonaabblii cranaapT «CrenuaancT B 1K-12.1 Ha yPOBHE 3HAHMI:

cepe 3aKyIoK» YTB. - 3HaTh UMEIOIIUECS TIPOrPaMMHBIE POYKTHI

08.09.2015 No606H odrcHOTO Ha3HAYEHHUSI, IPUMEHIEMBbIE IS

OT® B pa3paboTKH MPOEKTOB B chepe 3aKyNnoyHOH

- OcylIecTBIEHUE 3aKYTOK IS ACATCILHOCTH

TOCYAAapCTBCHHBIX, MYHUIUIIAJIBHBIX U Ha ypoBHe yMeHHﬁ:

KOPITOPATUBHBIX HYX]I (B IIOJIHOM 00

LeMe) - YMeTb UCIIONb30BaTh NPOrpaMMHbIE CPEICTBA

TpynoBsie GYHKIHMH: obuCHOTO  Ha3HAUEeHHS JUId  Pa3pabOTKH

B/01.6; Cocrasienue miaHoB U IPOEKTOB B 4YaCTH OOOCHOBAHUsA 3aKyIOK,

060CHOBAHUE 3aKYIIOK BKJIIOYasl 3aKyNKd JUIi TOCYIapCTBEHHBIX,

B/02.6 OcylecTBIeHHE MPOLETYp 3aKYIOK MYHHUIUTIAIBHBIX U KOPIIOPATUBHBIX HYX
HA YPOBHE HABBIKOB:
- BIIAJETh HaBbIKAaMU 00pabOTKH MH(pOPMAINH
C HCHOJBb30BaHWEM IIPOTPAMMHBIX CPEJCTB
ohucHOro HazHaueHHA IpU  pa3paboOTKe
MIPOEKTOB B YacTH OOOCHOBAaHUS 3aKyIIOK,
BKJIIOYasl 3aKyNKH JUIi TOCYJIapCTBEHHBIX,
MYHUIUIAIBHBIX U KOPIIOPATUBHBIX HYX]L
o HA YPOBHe 3HAHMIA:

[IpodeccnoHabHBIN cTaHAAPT «IKCIEPT B [[TK-12.1 - 3HATH MMEIOIIIMECH OFPAMMHBIC TTPOJYKTHI

C(I)ep © 3aKyIOK» yIB. 10.09.2015 Ne625n 0(MCHOro Ha3HAYEHUs, IPUMEHSEMbIE UL

OT® A (8 nomHoM 00Beme) pa3paboTKe IPOEKTOB B MPOGECCHOHATHHON




KoHcynbTupoBanue B cepe

3aKYIOK JJIsl TOCY/IapCTBEHHBIX,
MYHUIUTTATBHBIX U

KOPIIOPATUBHBIX HYX]T

TpynoBbie pyHKIUU:

A/01.6 MOHUTOpPUHT pbIHKA MpeaIMeTa
3aKYNOK JUIS TOCYJapCTBEHHBIX,

[poreaypam

MYHUITUTIATBHBIX U KOPIIOPATUBHBIX HYX/
A/02.6 KoHCynbTHpOBaHHE MO 3aKYITOYHBIM

cdepe AeaTeIbHOCTU

HA YPOBHE YMEHHUIA:

- YMETh HCIIOJB30BaTh IMPOrPaMMHBIE CPEICTBA
oducHoro  HasHaueHUs U1 Pa3pabOTKH
MPOEKTOB B YacTH IIPH pa3paboTKe MPOEKTOB B
4acTH 00pabOTKM Pe3yJbTaTOB MOHUTOPUHTA
pBIHKa npeaMeTa 3aKyIHOK ULt
TOCYapCTBEHHBIX, MYHHUINTATbHBIX "

KOPIOPaTUBHBIX HYX[

HA YPOBHE HABBIKOB:
- BIAJETh HaBbIKAMU 00pabOTKH MH(pOPMAIUH

C HCIIOJB30BAaHHEM MPOTPAMMHBIX CPEICTB
opucHOrO  Ha3Ha4YeHUS TpU  pa3paboOTKe
MPOEKTOB Ha dTame oOpabOTKH pe3yIbTaToB
MOHHTOPUHIAa PBIHKA NpeIMeTa 3aKyHoK s

ceccun. PopcaiiT-aHanu3 TpeOOBAHUN K
KOMITCTCHIIHSIM )

TpynoBbie pyHKIUY:

.- pa3paboTKa TEXHHUKO-IKOHOMUYECKOTO
000CHOBAHUS 110 YCTAHOBIICHUIO TIPSIMBIX
MPOU3BOJICTBEHHBIX CBSI3€H, CO3/IAHUI0 U
pa3BUTHE OM3HECAa HA OCHOBE JJOTOBOPOB.

.- opranu3anus coopa, CuCTeMaTH3a1usl,

MaTepHaJIOB 110 MAPKETUHTY; 00
HKOHOMHYECKON, COBITOBOM U Mpovei
NesITeIbHOCTH opraHu3anuil (hupm), ¢
KOTOPBIMH 3aKJIFOUYEHBI IOTOBOPA O

TOKYMEHTAIUH JIs1 TAMOXKEHHOTO
0(QOpMIIEHUS SKCITOPTHO-UMITOPTHBIX
onepanui

(B COOTBETCTBHH C pe3yibTaTaMu (opcaiT-

n3ydeHue u 00o0uieHre nH(HOPMaIIMOHHBIX

COTPYAHUYCCTBC B HaCTU cHaOXeHUs U cOBITa

- IIOAT'OTOBKaA TOB&pHO-COHpOBO[{HTCHBHOﬁ

TroCyAapCTBCHHBIX, MYHHUIIMIIAJIbHBIX u
KOPIIOPATUBHBIX HYXK]
Menemxep BD/Jl/menemkep o skciopry - [IK-12.1 HA YPOBHE 3HAHHIL:
-3HATh BO3MOXXHOCTHU UMCHOIIUXCA
UMITOPTY
IIPOrPaMMHBIX IIPOJYKTOB ocucuoro
Ha3Ha4YCHUs

HAa YPOBHE YMEHHUIi:

- YMeTh HCIOJIb30BaTh MPOTPaMMHBIC CPEICTBA
oducHOro HazHa4yeHUs Ul liejed pa3paboTKu
TEXHUKO-KOHOMUYECKOTO  OOOCHOBaHMsS IO
YCTaHOBJICHHUIO IPAMBIX MPpONU3BOJACTBCHHBIX
CBsI3eH, CO3NAHMIO M pa3BUTHE OM3Heca Ha
OCHOBE JIOTOBOPOB,  00pabOTKH COOpaHHOI

MapKETHHTOBOU nHpOpMAIHH, ee
CHCTEMATH3AIUH, MMOJITOTOBKA ~ TOBapHO-
COTIPOBOIUTEIHHOM JIOKYMEHTAITUI JUISE
TaMOYKEHHOT'O oopMITCHHS SKCIIOPTHO-

MMIIOPTHBIX ONEpaNi

HA YPOBHE HABBIKOB:
- BJIaJICTh HaBBIKAMH Pa0OTHI C IPOTPAMMHBIMHU
CpeAcTBaMU O(HUCHOTO Ha3HAYCHUs! [UIs Leliei

pa3paboTku TEXHUKO-IKOHOMHUYECKOTO
00OCHOBaHMSI 10 YCTAHOBIEHHIO MPSIMBIX
MPOM3BOJICTBEHHBIX CBS3€H, CO3MAHUIO "
pasBuTHe OH3HECa Ha OCHOBE JOTOBOPOB,
00paboTku cobOpaHHOU MapKETUHTOBOU
HH(pOPMALUH, ee CHCTEMAaTH3aIHH,
MOJITOTOBKU TOBAPHO-COMPOBOAUTEIBHON

JAOKYMCEHTAUUU JJI1 TaAMOKEHHOI'O O(POpMHCHI/ISI
SKCIIOPTHO-UMIOPTHBIX onepaum“d

2. O0beM u MecTO AUCHUILIMHBI B cTpyKTYype OIT BO




Huctunmmaa b1.B.OJ1.19  «IIporpammHubie cpencTtBa O(UCHOTO Ha3HAYCHHUS» B
COOTBETCTBUU C YUCOHBIM IIJITAHOM HAIPABIICHUS TIOJTOTOBKU «ToproBoe Aeno» usydaercs Ha 1-
OM Kypce BO 2-OM ceMecCTpe.

W3zyuenne nucuuinHel 6a3upyeTcst Ha MaTepuale ciaeayomux tucuuiuing: «MHadopmaTtukay,
«MaremaTHka»

Hucuunnuna «[IporpaMMHbie cpeicTBa OQUCHOTO HAa3HAYCHUS SIBISICTCS MPEILIECTBYIOIIEH
MPaKTUYECKH JUTS BCEX AUCLMILIMH Y4eOHOTO IJIaHa 10 HAaIlPaBJICHUIO TIOATOTOBKH « TOproBoe 1emnoy, a
TaK)Ke 3HaHWsI U HaBBIKH, ITOJyYCHHBIE TIPU €€ U3YYCHNH, HCIOJIB3YIOTCS PH HAMMCAHUY KYPCOBBIX
pa6ot, BKP, Bemmonnennn HUP, npu npoxoskaeHu# MpakTUK.

OO01mas TpyI0eMKOCTh JUCIUIUIHHEI — 4 3a4. eaunauiibl (144 akas.dac.).

[To nucuumuinae «IIporpaMmmHblie cpeacTBa 0QUCHOr0 HA3HAYEHHUS» BbIACJISACTCH

Ha KOHTaKTHYIO paboTy ¢ mpenojasareneM 54 dac, B TOM YHCJIE:
- IPaKTHUYECKUE 3aHATHS — S4uac.
- Ha CaMOCTOSITENIBbHYIO pa0oTy oOyuaromuxcsi - 54 yac.

3. Copep:kaHne U CTPYKTYPa AMCUMILIUHBI

HanmenoBanue TeMbl O0beM TUCHUILIHHBI, Dopma

Neni/m (pa3nenon) yac. TeKymero

KonrakTHast padora KomTpoIH
p ycneBaemMocCTu,

00yYaromuXxcs ¢ MPOMEKYTOIHOI
npemoaaBarTrejieM aTTeCTAlluU
10 BUJAM Y4eOHBIX 3aHATHHI Cp
Jlexkuuu | JIP 113 KCP

Ounas ¢popma o0ydeHus

Paznen 1. TexkcroBBIE O,KP
pPenaKTopshl
Tema 1.1 | TexcToBbIE peaaKTopBHIL. 4 4 |0

Beenemne B MS  Word.
Wnrepdeiic  MS  Word.
Mogenb JTOKyMEHTA.

Tema 1.2 | Yopasienue 3JIeMEeHTaMH 4 4 |O
TEKCTAa.

O6bextsl Word u BCTaBHBIC
00bekThl  (Tabnmima, OIOK-
cxema, penakTop
MaTeMaTudeckux  Gopmyn).
CTpyKTypa JOKyMEHTA.

Tema 1.3 | [lonarue  moiiss,  BCTaBKa 4 4 0]
nonedi. CBs3p ¢ 0Oazamu
JTAHHBIX, MacCOBEIE
PACCBUIKH. KonnexktuBHas
paboTa ¢ JOKYMEHTaMH.

Paznen 2. DJieKTpOHHBIE O,KP
Ta0JIUIBI

Tema 2.1 | DneKTpoHHBIE TaOJIMLIBL. 8 8 |03
Beenenne B MS  Excel.
Wnrepdeiic MS  Excel.
Mogens KHUTH. Apecanus
sigeek. [locTpoeHne MmpOoCThIX




¢dopmyn. opmaTtupoBaHue.

Tema 2.2

YcenoBHOE
CyMMHPOBaHHE, moicye
UTOTOB.

ITocTpoenue MIPOCTEUIINX
rpadukoB. JImHM TpeHaa

Tema 2.3

Hcnons3oBanue
npocTedmnx QYHKUMN s
peuieHus 3a1ay.

Tema 2.4

DKOHOMHYECKHE pacyeThl B
MS Excel. [Toxbop
napamerpa. Tabnuua
MOJICTAHOBKH. Hucnetuep
cuenapueB.  KoHcomunanus
nmaHHbX. [lowck  pernieHus.
Wurerpanus MS Word u MS
Excel. HMmmoptr u skcmopt
00BbekToB. BeraBka 00BEKTOB
1 OLE-00BeKTHI.

Tema 2.5

Pacmnpennsii CITUCO]
byHKIHA Excel. Tune
byHKIUIA. ['pynmnosr
onepaiu. Pabora ¢ MaccuBami
1 Marpunami. CTaTUCTHYECKH
byHKIUH.

Tema 2.6

ba3el ganaeix. CBsa3p TaOIHIL
Oasze ma”HbIX. [IoMCK MAaHHBIX |
TaOJIAIaX.

Paznen 3. CucreMbl
ylpasBJieHuUs1 0azamu
aanHbIX (CYB)

O,KP

Tema 3.1

Ba3el mauueix. Beenenue B M
Access. Wntepdeiic M
AcCCess. Tabmurs!, I10J14
KITFOYEBBIE TIOJSA, KOHCTPYKTO]
Tabyui.  3anpockl B OJHO]
TadIULE. OTt6op JIAHHBIX
COpPTHPOBKA, TPYITUPOBKA.

Cesa3p Tabmui. Cxema bBJI.
Tumbr COEIVHEHUH.
LlenoctHOCTH B.
MHoroTabIM4YHbIE 3aPOCH.

Tema 3.2

Pabora ¢ 0a3oii manubix. Tume
3anpocoB. [Ipumepsl 3ampoco]
Pa3IMYHBIX THIIOB.

3HaKoMCTBO ¢ si361koM SQL.

Tema 3.3

®opmel.  Konctpykrop dopm
I'maBHas u MOJYMHECHHA]
¢opmbl. ['maBHasi KHONOYHA,
dopma.

Otuetsl. [locTpoenne oT4eTo]
B PEKUME MacTepa U B PEXUM|
KOHCTpPYKTOpa.

Tema 3.4

IIpoextupoBanue 0a3 JTaHHBI]

Ha TIpUMepax




Paznen 4. PabGora ¢ O,KP
KOHCYJIbTAHOHHBIMH
UH(pOPpMALMOHHBIMU
cHCTeMaMH M TNaKeTaMH
NPHUKJIAJIHBIX IPOrPaMM

Tema 4.1 | O6wmas XapaKTePHCTUKA 2 4 |0
MPaBOBBIX HH(POPMAITHOHHBIX
CUCTEM «Koncynpranrt
TLmtoc» u «I"apaHT

IIpoMexyTouHas aTTecTanus OK3.

Bcero: 54 54

- (hOpMBI TEKYIETo KOHTPOIIS ycreBaeMocTu: onpoc (0O), mecmuposanue (1), konmponvnas paboma (KP), scce (3,
Couepmalme AUCHUIIIMHBI

Coaep:xanue TeM TUCUUILIUHBI

Pasnes 1. TekcToBBIE peIaKTOPBDI.

Tema 1.1. TekcroBbie penaktopsl. Beenenne B8 MS Word. Unrepdeiic MS Word. Mopens
JIOKYMEHTA.

Beenenne B MS Word. Untepdeiic MS Word. ['nmaBHoe MeHIO, pacKpbIBaIOIIMECS MEHIO,
KOHTeKCTHOoe MeHIo. Ilamenmn wHCTpymeHTOB. BBoja, m3MeHeHue, ynaneHune TeKcTa. BwimeneHue
(parMeHTOB TEKCTa, KOMHWPOBaHWE, IepeMelleHne, yaaineHue ¢parmenToB. @dopMaTupoBaHue
CUMBOJIOB U (hopMaThpoBaHue ad3areB. Tur, pazmep mpudTa. TaOymsmus. Ctunb, Tabauma CTHICH u
ap. Mogens pokymenta. OCHOBHBIE ODIIEMEHTHI JOKYMEHTA. YTIPaBICHHWE DJIEMEHTaMH TEKCTa.
Texnonorun paboThl B TEKCTOBOM PEIAKTOPE.

Tema 1.2 Yrpasienue snemertamu Tekcta. OobexThl WOrd u BctaBHbIE 00BEKTHI (TabHIa, OI0K-CXeMa,
penaktop MatemMaTrueckux Gopmyn). CTpyKTypa JOKyMEHTA.

OO0bexktel Word u BcTaBHBIE OOBEKTHI (Tabnunia, OJIOK-CXeMa, PEAaKTOp MaTeMaTHYeCKHX
tdhopmyn). Ctpykrypa nokymenTa. Iledatp qokymeHTa. TeXHOIOTHS CO3IaHUS CEPUITHBIX JJOKYMEHTOB.

Tema 1.3 Ilonarue mons, BcraBka mosieli. CBsA3p ¢ 0a3amMul JaHHBIX, MAcCCOBBIE PACCHUIKH.
KonnexktruBHas paboTta ¢ TOKyMEHTaMH.

[lonsTre mosnst, BcTaBka mosei. CBs3b ¢ 0a3aMu JaHHBIX, MacCOBbIe pacchuTkd. KosutekTuBHas

pabota ¢ gokymeHTamu. CrienuanbHbie 3QQPeKTsl (GOpPMyIIbl, pUCYHKH, AUATPAMMBbI, GUTYPHBIHA TEKCT,

oopMiteHUE YETHBIX W HEYETHBIX CTPAHHMIL
Pa3znen 2. DiaeKTpOHHBIE TAOJMIBI.
Tema 2.1 Dnexkrtponnsie TabOiuibl. Beenenne B MS Excel. Uutepdeiic MS Excel. Mogeins
kHuTH. Anpecanus siaeek. [Toctpoerne npocthix popmyin. DopmaTupoBaHue
Tema 2.2 3nakomctBo ¢ pyHkiusimu Excel. Jlorndeckue GyHknmu. BroxeHHbIe GyHKITUHN
Tewma 2.3 Mcnonb3oBanue NpocTermux GyHKIMNA IS pelieHns 3a/1a4.
CoptrpoBka. ABTOGHIBTP B paciiupeHHbli GuibTp. Viconb3oBanue popm

VYcioBHOE CyMMHUpOBaHHUE, IMojc4eT HToroB. IloctpoeHune mnpocreiimux rpadukon. JluHUS

TpeHaa



Tema 2.4 Dxonommdeckue pacdeTsl B MS Excel. [Togbop mapamerpa. Tabnwima moacTaHOBKH.
Hucneruep cuenapues. Koncomumanus nanaeix. [louck pemenus. Marerpanus MS Word u MS Excel.
Wmmnopt 1 sxcnopt 00bekToB. BeTaBka 00bekTOB 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii cnimcok ¢ynkumii Excel. Tunbl ¢ynkuuii. ['pynmnoBeie onepaium.
Pabora ¢ maccuBamu 1 MaTpramu. CTaTHCTHUECKHE (QYHKIINH.

Tema 2.6 basbl nannbix. CBs3b Tabmaui B 6aze naHHBIX. [lorck JaHHBIX B TaOIHLIAX.

Paznen 3. Cucrembl ynpasienus 6azamu nanabix (CYB/) .

Tema 3.1 basel nannbix. Beenenne B MS Access. Untepdeiic MS Access. Tabmuupl, mods,
KITIOYEBbIe TOJsI, KOHCTPYKTOp Tabmmi. 3ampockl B ogHOM Tabmune. OTOOp JaHHBIX, COPTHPOBKA,
rpynmupoBka. Csi3p Tabmun. Cxema BJl. Tumbr coemunenwmii. LlenoctHocts BJl. MHoroTabmmaHbIe
3aIIpOCHI.

Tema 3.2 Pabota ¢ 6a3oii maHHBIX. Tunbel 3ampocoB. [IpuMepsl 3ampoCcOB pa3iIHYHBIX THIIOB.
3HaKOMCTBO ¢ s13bIKOM SQL.

Tema 3.3 ®opmel. Korcrpykrop dhopm. ['maBHas u momunaeHHas GopMbl. [ 1aBHAsS KHOIIOYHAS
¢opma. Otuetsl. [locTpoeHne 0TYETOB B peKUME MacTepa U B PeXUME KOHCTPYKTOpa

Tema 3.4 [IpoexTupoBanue 6a3 JaHHBIX Ha IPUMeEpax

Paznen 4. PaGora ¢ KOHCYJbTALIHOHHBIMM MHGOPMALUMOHHBIMU CUCTEMAMHM M NaKeTAMH
NPUKJIAAHBIX IPOrpaMm

Tema 4.1 OOmas XxapakTepUCTHKa IPaBOBBIX HHPOPMALMOHHBIX cucteM «KoHcympTaHT

ITmroc» u «I'apaHT».

4. MaTtepuaJjbl TeKyLIero KOHTPOJISl yCIeBaeMOCTH 00y4aloIuxcs u
()oH OLICHOYHBIX CPEACTB MPOMEKYTOYHOM aTTeCTALMH 110 M CIHUILIMHE

4.1. ®opMBbI U MeTOAbI TEKYIIEro KOHTPOJISI YCIIeBAeMOCTH H NMPOMEKYTOYHOM
aTTecTaluu.

4.1.1.B xone peanu3anuy JUCIHUIUIMHBI HUCHOJB3YIOTCS CIEAYIONIUE METOJbl TEKYIIEro
KOHTPOJIS YCTIEBAEMOCTH O0yUYaIOITUXCS:
IIpoBepsieTcs creneHb OCBOEHUs Cienyroumx kommereHuuit: [1K-12.2 (BTopoii 3Tam ocBoeHust

KOMIIEeTEHI[UM)
Tema (pa3aen) MeToabl TeKyIero
KOHTPOJIAl yCIIEBAE€MOCTH
Pasneu 1. TekcTOBBIC peIaKTOPBI Omnpoc, KOHTpOJBHASA PabOTa Mo

pazzueny

Tema 1.1 TekctoBbie pemakTopbl. BBeneHue B ompoc
MS Word. Wurepdpeitc MS Word. Moguens
JIOKyMEHTA.




Tema 1.2 YopapiieHue 3I€MEHTaMH TEKCTA. ormpoc
O6wexTr WOord u BcTaBHBIE 00BEKTHI (TabNHIIA,
0JIOK-CXeMa, PeIaKTOp MaTeMaTUIECKIX

¢dhopmyn). CTpyKTypa JOKYMEHTA.

Tewma 1.3 IlonsaTre mos, BcTaBka moeii. CBs3b OIpoC

c 0a3amMM JaHHBIX, MAacCOBBIE PaCCBHUIKH.
KonektuBHas pabota ¢ JOKyMEHTaMHU.

Pa3znen 2. DjaeKTpOHHBIE TAOJIHIBI

Ompoc, KOHTpOJIBHAS paboTa 1o
paszmeny

Tema 2.1 DnextpoHHBIC TaONHIBL. BBenaeHue B
MS Excel. Unarepdeiic MS Excel. Mogens
KHUTH.  Agpecanms  siueek.  [locTpoenue
pocThiX Gopmyi. PopmaTupoBaHue.

Ormpoc, acce

Tema 2.2 VYcioBHOE CyMMHpPOBAaHHE, IOACYE
HUTOI'OB.
IMoctpoenne mnpocteimux rpadukoB. JluHUS
TpeHza

OIpoc

Tema 2.3 Hcnonap3oBaHHE IPOCTEUIINX
(GyHKUIMH [UTs pelIeHus 3a1a4.

OIpocC

Tema 2.4 DxoHomuueckue pacuersl B MS
Excel. [Mon6op napamMerpa. Tabmuma
MOJICTAHOBKH. Hucnetyep CIICHApHEB.
Koncommmammst nmanneix. [louck perneHus.
Wurerpamst MS Word u MS Excel. mnopt u
aKcIopT 00beKTOB. BeTaBka 00bexkToB U OLE-
0OBEKTHI.

OIpocC

Tema 2.5 Pacmmpennsiii crimcok pynknuit Exce
Tunsr pynkuuit. ['pynmossie onepanuu. Padora
MacCuBaMUu u MaTpulamu. CTaTHCTHYECKH
(dyHKINY.

orpoc,

Tema 2.6 ba3zel nanubix. CBsa3p Tabaun B 0a3
IaHHBIX. [TOWCK JaHHBIX B TA0IHIAX.

OIpoc

Pasnen 3. Cucrembl ynpabjieHus ©0a3zami
nanHbIX (CYB/)

Omnpoc, KOHTpoJIbHAS paboTa

Tema 3.1 Basel nanusix. Beenenue 8 MS Accesy
Wntepdeiic MS  Access. Tabnwuipl, 10
KITFOUEBBIE TIOJsI, KOHCTPYKTOpP Tabiwil. 3ampock
B oxHOW TaOmuie. OTOOp MaHHBIX, COPTUPOBK]
IPYIIHPOBKA.

Csa3p Tabmun. Cxema BJI. Tumel coenvHEHUM.
IenoctHocTh BJl. MHOTOTaOIMYHEIE 3aIIPOCHI.

OTpoc

Tema 3.2 PabGora ¢ 0a3oif naHHbIX. TwIIY
3anpocoB. [Ipumepsl 3apocoB pa3IuvHbIX THIIOB
3HaKOMCTBO ¢ s1361KOM SQL.

OIpoc

Tema 3.3 ®opmel. Koncrpykrop ¢opm. ['nasna;
u momunHeHHas (opmbl. [naBHas KHOMOYHA
dhopma.

Otuersl. IlocTpoeHHe OTYETOB B  PEXHUM
MacTepa U B pesKkuMe KOHCTPYKTOPA.

orpoc

Tema 3.4 IlpoektupoBanue 0a3 MaHHBIX H
puMepax

OIpoc

Pasgen 4. PaGora ¢ KOHCYJbTallMOHHBIMY

I/lH(l)OpMaIIHOHHI)IMI/l CUCTEMAaMH N IIaKeTaMl

Ornpoc, KOHTpOJIbHAs paboTa




NMPUKJIATHBIX MPOrPaMm
Tema 4.1 OOmasi xapakTepHUCTHKA IPABOBBIX | OIIPOC,
nH(popMarmoHHbix  cucteM  «KoHcympTaHT
ITmroc» u «I'apaHT

4.1.2. [TpoMexxyTOYHAsI aTTECTALUS TPOBOJAUTCS B (popMe dK3aMeHa.

4.2. MaTepuajibl TEKYLIEro KOHTPOJISl YCIIeBA€MOCTH.

TeMaTuka NPaAKTHYECKUX 3aHATHH, CAMOCTOSITEJbHOH PadoThl, MOATOTOBKH 3CCe
HanpanjeHa Ha GopMHUpPOBaHHUE CJeayOUUX kKoMmnereHuuii [1K-12.2(BTopoii 3Tan ocBoeHust
KOMIIETEHI[UH)

1 Microsoft Word.

Y CTaHOBUTH pa3iuYHbIC BUbI IOJUEPKUBAHUS IPUPTA:

1. OtoT TekcT odopmiieH HIpU(TOM C OAUHAPHBIM MOAYEPKUBAHUEM.
2. DTOT TeKCT OQOPMIICH C TIOAUYEPKHUBAHUEM TOJIBKO CIIOB.

3. DTOT TeKCT OOPMIIEH C IBOWHBIM MMOAUYEPKUBAHUEM.

4. O10T TEeKCT 0(OPMIIEH C TOTIEPKUBAHIEM TYHKTHPOM.

5. DT0T TeKcT 0OPMIIEH C TOJYCPKUBAHUEM TOJICTOM TUHHUEH.

6. DTOT TeKCT OPOPMIICH C TIOJICPKUBAHUEM BOJTHUCTOM JTMHUCH.

YCcTaHOBUTH pa3nuyHble HPU(PTOBBIE (D (HEKTH:

7. 3TOT TeKCT 0popMIIeH € dPPEKTOM «3a4EPKHYTHII.

8. OToT TekcT oopmiteH MPUPTOM € UCTIOIH30BAHNEM BEPXHUX U HIKHUX MHJICKCOB.
9. 31oT TekcT opopmiieH ¢ IPPEKTOM KKOHTYPH.

10. D dexT «xoHTYp».

11. Dot TekeT oopmiieH ¢ 3PPEKTOM «Malible MPOTUCHBIE.

12. Drot hparmeHT TeKCTa - ¢ 3PPEKTOM «YTOIUICHHBIN.

YcTaHOBUTH pa3IMyHbIe MAacIITa0b! mIpUdTa:
13. Drot TekcT opopmiieH ¢ Macitadom 50 %.
14. 3toT Teket odopmiieH ¢ MaciTabom 66 %.
15. Drot TekcT opopmiteH ¢ Mactadbom 150 %.
16. OtoT Teket odopmiieH ¢ macirrabom 120 %.

VY cTaHOBUTH pa3ivyuHble HHTEPBAJIBI LIPUPTA:

17. Orot ¢parMeHT TekcTta 0OpMIIEH C MCIIOJIb30BaHUEM YIUIOTHEHHOro mHTepBaia (1,5 mr)
MeX1y OyKBaMHU.

18. Oror ¢parmMeHT TekcTa 0(OPMIIEH C UCHOJIb30BAaHUEM pa3pekeHHOro mHTepBaia (1,5 nr)
MeX1y OyKBaMHU.

19. OroT (parMeHT TekcTa O(GOpPMIIEH C HCHOJIb30BAHUEM pPa3pekKEHHOro MHTepBaia (3 mT)
MeX1y OyKBaMHU.

Y CTaHOBUTH KEPHUHT:

20.'ABT

OdopMuTh pa3uyuHble BUbI MAPKUPOBAHHBIX CITUCKOB:

1. PacnionoxxeHHbIN HUXKE (pparMeHT TeKkcTa opopMIIEH B BUJIE MAPKUPOBAHHOT'O CIIUCKA.

Otr ab3arel oopmMIIeHBI B BHAEC MapKHPOBAHHOTO CIHCKa. DTH ab3ambl opOpMIIEHBI B BUJIC
MapKUPOBAaHHOTO CIIHCKA.

Ot ab3arel oopMIICHBI B BHAEC MapKHPOBAHHOTO CHUCKA. DTH ab3arkl opopMIICHBI B BUIE
MapKUPOBAaHHOTO CIIHCKA.

Otr ab3arel 0oopMIICHBI B BHAE MapKHPOBAaHHOTO CHHUCKA. DTH ab3arbl opopMIICHBI B BUIE
MapKUPOBAaHHOTO CIIHCKA.



2. PacnonoxeHHBI HWKE (parMeHT TeKcTa OQOpMIICH B BHJE MApPKUPOBAHHOTO CIIMCKA C
HECTaHAAPTHBIMH CUMBOJIAMH.

Ao63a11p! 5T 0(hOpPMIICHBI B BUZIE CITUCKA MAPKUPOBAHHOTO C HECTAaHAAPTHBIMH CUMBOJIAMH.
A63a11b! 3T 0()OPMIIEHBI B BUJE CIIMCKAa MAPKHUPOBAHHOI'O ¢ HECTAHAAPTHBHIMU CUMBOJIAMHU.
A63a11pl 5T 0(hOPMIICHBI B BUJIE CITUCKA MAPKUPOBAHHOTO C HECTAHAAPTHHIMH CUMBOJIAMH.

VY CTaHOBUTH PA3JIMUHbIE BUbI TPAHHUL] TEKCTA!

1. DtoT ¢parMeHT TekcTa OOpamJIeH CIUIONIHOW YepHOW JWHHEH mumpuHoM 1,5 mr. DTOT
¢parMeHT TekcTa OOpamiIeH CIUIONIHOW 4YepHOM nuHHeW mmpuHoil 1,5 mr. DToT dparmeHt
TEeKCTa OOpaMJICH CILIONIHOW YEPHOW JIMHUEH mupruHOH 1,5 .

2. DTOT (hparMeHT TeKcTa oOpamiieH BOJIHUCTOM JIMHUEH KpacHOTo 1BeTa mupuHoi 1,5 nt. DT10T
dbparMeHT TekcTa oOpamiIeH BOJIHUCTOM JTMHUEH KPacHOTO IBETa IMMPUHOH 1,5 TT.

OTOT parMeHT TeKCTa oOpamiieH BOJIHUCTOW JIMHUEH KpacHOro IBeTa mupuHoi 1,5 mT. DTOT
dbparMeHT TekcTa oOpamiIeH BOJIHUCTOM JTMHUEH KPacHOTO IBETa IMMPUHOH 1,5 TT.

3. DTOT PparMeHT TeKcTa oOpamiieH TOJBKO CHH3Y JBOWHOUN JMHHEH CHHETO I[BETa IIMPUHON
auauH 3,00 0T oTcTOSIIIEH OT TeKcTa Ha 15 OT. DTOT PparMeHT TekcTa 00paMieH TOJIBKO CHU3Y
JIBOMHOM JIMHUEW CHHETO 1BeTa mupuHon JuHuM 3,00 nT oTCTOSIMIEeH OT TeKCTa Ha 15 TT.

4. DtoT QparmeHT Tekcra odopmiieH B pamke ¢ mupuHOW suHuU 4,50 OT ¢ TeHbIO. DTOT
dbparmMeHT TekcTa oopMIIEH B paMKe ¢ IUpuHON JuHuu 4,50 nT ¢ TeHbIO.

5. B aTom parmente Tekcta oOpamiieHbl pa3HBIMU JIMHUSAMU OT/IEIbHBIC CIIOBA U MPEJIOKECHHUS.
B sTtom pparmenTte Texcra oOpaMIieHBI Pa3HBIMU JTHHHUSME OT/ICIBHBIC CIIOBA U TIPEJIOKCHHUS.

6. YcTaHOBUTH 0OpamiieHue BCEil CTPaHUIIbl PAMKOW C PUCYHKOM.

Y CTaHOBUTH pa3IMYHbIC BUJbI 3aJTUBKH TEKCTA!

7. OtoT (hparMeHT TekcTa odopMieH ¢ 3anuBKOI cepbiM 11BeToM 10 %. DTOT hparmMeHT TekcTa
odopmien ¢ 3anmuBkoi ceppiM 1BeToM 10 %. DTOT parMeHT Tekcta ohOpMIIEH C 3aIMBKOM
cepbiM 1BeToM 10 %. 3T0T hparmMeHT TekcTa oopmIieH ¢ 3aIMBKOM cepbiM 11BeToM 10 %.

8. DTOT (¢parmMeHT TekcTa OGOpMIIEH C 3aJIMBKOM KENTHIM I[BETOM. JTOT ()parMeHT TEKCTa
odopMIIEH ¢ 3aTMBKOMU JKEITHIM IIBETOM. DTOT (hparMeHT TeKCcTa 0O(YOPMIICH C 3aJIMBKOM KEJITHIM

OBCTOM.

9. B sTtoMm (l)parMeHTe TCKCTA 3aJIMTBI PA3HBIM IBETOM OTACJIBHBIC CJIOBA W IIPCAJIOKCHUS. B
9TOM (’pparMeHTe TEKCTa 3aJIMThI Pa3HbBIM OBECTOM OTACJIBHBIC CJIOBA U IPCIJIOKCHHA.

10. HuwxepacnonoxeHHbIN ycToi ad3all oopmileH C paMKO#l U 3aJIMBKOW IIBETHBIM Y30pOM
YOpats oOpamiieHUE U 3ATHBKY:

11. OtoT (parment Tekcta odopmiieH O6e3 oOpaMmieHUs U 3aIMBKH. JTOT (PparMeHT TEKCTa
odopmien 0e3 obpamiieHUs] M 3IMBKH. DTOT (parMeHT TekcTa odopmiieH O6e3 oOpamieHus u

3aJIUBKU. DTOT parMeHT Tekcta oopmieH 6e3 oOpamiIeHHs U 3aTUBKH.

BBIpOBHSATH BBICOTY CTPOK U IIUPUHY CTOJIOIOB TaOJIHIIbI:

SIuBapp ®deBpanb Maprt Anpe | Mai
b

Hronb Hronb ABrycr Cent | OkTA0pb
10pb

Hos10ps JexaOpb SAHBapb @eBp | Mapr
alb




VY 1anuTh OJIHY CTPOKY M OJTMH CTOJIOCIT:

SIuBapp Deppaitb Maprt Arnipeinb

Mait Hronb Uronb ABrycr
CeHTs0pb OKTA0pb Hos6pb Jlexabpb
SluBapb ®deBpaib Maprt Anpenb
BcraBuTh ABE CTPOKU U J1Ba CTOJIOLA:

SluBapb ®deBpanb

CeHTs0pb OKTs10pb

OO0BeAMHUTH U pa30UTh SYCUKH B TAOJIHIIC:

SaBaps ®eBpainb Mapt Anpenb

Maii Hronb Hronb ABrycr

CeHTs0pb OxkTs0pB Hos6pn Hexabpp

V3MEHHUTH BBICOTY CTPOK M IIUPUHY CTOJIOIIOB B TAOJIHIIC:

SIuBapp deppaib Mapt Amnpenb
Maii Hronp Hroib ABrycr
CeHTs0pb OxkTa0pb Hos6ps Jexabpp

OTtkpeiTh Qaitn «Tekct 1», BCTaBUTh PUCYHKH C Pa3IWMYHBIMH BUAAMH OOTEKaHUS TEKCTOM.
BcraButh Tabmunpl. IlpucBouTs mMMeHa pucyHkam M TabmumaM. Co3maTh aBTOMAaTHYECKH
O0OHOBJISIEMOE OTJIaBJIEHUE, CIIMCOK WILTIOCTpAaMi U TabIuL.

OTtkprITh (haiin «TekcT 2», co3aaTh HOBbIE CTUIIM 3aroJIOBKOB 1-3 ypOBHSL.

OtkpeiTh Qaitn «TekcT 3» U NOArOTOBUTH CIAUSHUE JJI PACCBUIKU IO AJIEKTPOHHOM IOYTE IO
0a3e KIMEHTCKUX apecoB u3 (aitna «Tabmauma 2».

IIpuMmepHbIE TEMBI dcce

1. IInanupoBaHue CTPYKTYpHl JaHHBIX

2. BrlunciuTenbHbIE BO3MOXKHOCTH M orpanuueHus Excel.
3. Tocrpoenue quarpamm

4. Texnonorus pabots! B Excel.
5.Excel. B 5xoHOMHYECKUX pacueTax

IIIkaja oeHKH dcce

ITapametp

Onenka

(mo 5 mkasne)

ITomydeHHbIE PE3yIBTATHI MOJIHOCTHIO COOTBETCTBYIOT MTOCTABICHHOM IIEJIH.
ObocHOBaHa aKTYaJIbHOCTh, MPAKTUUECKas! U TEOpPETHUYECKasi 3HAYMMOCTh pabOTEHI.
VYkazaHa 1enp paboThl U 33/1a41, KOTOPbIE HEO0OXO0AUMO PEIINTh. Dcce HAMCAH B
COOTBETCTBHH C OOMICTIPHHATHIMHE MTPABHJIAMH IIOCTPOCHUS KOMIIO3HIINU TEKCTa. Jcce
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JIOTUYECKU BBHICTPOEH. BBIBOJIBI aBTOpa CaMOCTOSATEIBHBI U apTyMEHTUPOBAHEI.
Opdorpadudeckre, MyHKTyallUOHHBIE H CTHIMCTUYECKUE OIMUOKH OTCYTCTBYIOT.

[NomyueHHBIE pe3yNbTATHI TPEUMYIIECTBEHHO COOTBETCTBYIOT IIOCTABJICHHOM 1EJIA U 4
3agadam. OOOCHOBaHA aKTYaJIbHOCTh, IPAKTUYECKAs U TEOPETHUECKAsI 3HAYMMOCTh
paboThl. Ho ecTh OTCTYIUICHUS OT JIOTHYECKH YETKOTO U3TI0KEHUS, U €CTh
OTCTYIUICHUSI OT KOMITO3UIIHOHHOTO TIIaHa MTOCTPOCHHS TEKCTa, HIIH €CTh OJJHA-/IBE
opdorpadudeckue ( MyHKTYAITUOHHBIC WIH CTHIINCTUYECKUE) OIIHOKY.

[lonmy4eHHbIe pe3yapTaThl B 3HAUUTEIbHOM CTETIEHN COOTBETCTBYIOT IOCTABICHHON 3
uenu (uens paboThl JOCTUTHYTa B 0cHOBHOM). O0OCHOBaHa aKTyalbHOCTh paboThl. He
yKa3aHa MpaKTU4ecKasl U TeopeTHyecKas 3HaUMMOCTh pabOThI; WIIM OTCYTCTBYET
JIOTHYHOCTb U3JI0XKEHUS], WIIN €CTh 3HAYUTENIbHBIE OTCTYIICHHUSI OT KOMIIO3ULIMOHHOI'O
MIOCTPOCHUS TEKCTA, WIIN €CTh TpH opdorpaduuecKkie U JBe MyHKTYallMOHHbIC 4 Win
CTUJIMICTUYECKUE OLIMOKU.

[TomyueHHBIE pe3yNbTaThl HE COOTBETCTBYIOT ITOCTABJICHHOM 1€ (1Ieb pabOThI HE 2
nmocturayTa). He 060cHOBaHa aKkTyaabHOCTh paOOTHL; WIIM HE Ha3BaHa LEIh PabOTHI U
3a71auM, KOTOpble HEOOXOMMO PEINTh; UM OTCYTCTBYIOT BBIBOJIHI pedhepenTa. B
pabote momymieHo Oombine Tpex opdorpaduyeckrx, Wik YeTbIpeX MyHKTYallHOHHBIX,
WITH YETBIPEX CTHIINCTUYECKHUX OIIHOOK.

Kputepun ouneHKkH pe3ybTaTOB TeKYIero KOHTPOJIS YCNeBaeMOCTH (B CyMMe MaKCHMYM
60 0as10B):

Kputepun oueHku paOoT, BBIMONHSIEMBIX HAa CEMHUHAPCKUX W TNPAKTUYECKUX 3aHATHUAX —
MaKCHMaJIbHasl OIIeHKa 3a Kaxjoe 3aganue — 10 6amios.

1. TIpolieHT MPAaKTUYECKUX 3aHATHIA, MIOCCIICHHBIX CTYIeHTOM (OOHYC 3a MocenaeMocTh Ooee
90% - 5 6amioB).

2. PaGota Ha MpakTHMYECKOM 3aHATHM (yyacThe B OOCYXJIEHUH BOIPOCOB paccMaTpUBAEMOM
TeMbI) - 1 0asu1 3a MOJIHOCTBHIO PACKPBITHIN BOIPOC.

3.BreInoiiHeHHE HHIAWBUIYAJIbHBIX 3aI[aHI/II\/'II 0a/uIbl  BBICTABIISTFOTCS HCXOoasd M3 KadeCTBa
BBIINTOJIHCHU A Sa)laHI/Iﬁ — MakCuMalibHas CymMMa 6amos - 10.

4. BbICTYyIIEHUE C 3CCEOM.

barner mo Texymiei pabote TOBOAATCS 0 00YJArONTUXCS B HAYaJIe U3YUEHUS JTUCITUTIITNHBI.
HroroBast cyMmma 0ajuioB 1Mo MPOMEKYTOUHOM aTTECTAIlMU CTYEHTOB CKJIAJBIBACTCS U3 CYMMBI
0aJIoB, MOMYUYEHHBIX UMH 10 Pe3y/IbTaTaM TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH U KOJINYECTBA

0aJIOB IO TECTY MPOMEXKYTOUHOH aTTecTaruu. OneHKa «3a4TeHO0» BBICTABIIACTCS CTY/ACHTY,
HaOpaBiemMy B cymme He MeHee 60 GaioB.




4.3.011eHOYHbIE CPEACTBA MPOMEKYTOYHOM aTTeCTAIUM.

4.3.1. IlepeyeHbp KOMIETEHIHII ¢ YKa3aHHeM 3TANOB UX (JOPMHUPOBaHKS B Ipouecce

OCBOeHHsI 00pa30BaTeJbLHOM NPOrpamMMbl.

KOMIIETEHI[UI HA PA3JIMYHBIX dTanax ux GopMupoBaHusi

Iloka3aTenu ¥ KpuUTepUU OLEHHBAHUS

Kon HaunmenoBanue Kon HanmenoBanue 3Tana ocBoeHUst
KOMIEeTeHIN! KOMIEeTeHIUH JTana 0CBOEHMSI KOMIIeTeHIINT
KOMIIeTeHIINN
[K-12 CIIOCOOHOCTB IK-12.1 CIOCOOHOCTh pa3padaTbiBaTh MPOEKTHI
paspabaThiBaTh TIPOCKTHI npo(eCCHOHANBHON ~ SSATSNIBHOCTH  C
NpodeccHonambHOf UCIIOJIB30BaHUEM HPOrPaMMHBIX
JIeSITeTbHOCTH (Toprogo- cpencts
TEXHOJIOTUYECKHUE,
MapKeTHHTOBBIC, PEKJIAMHBIC
u  (WIM)  JIOTHUCTHUYECKHE
MIPOIIECCHI) c
UCIIOJIb30BaHHEM
nH(OpMaLMOHHBIX
TEXHOJIOTuil
JTan ocBOCHUs! IHokazaTenb oNeHMBAHUSA Kpurepnii
KOMIIETCHIIUN OIlCHUBaAHUA
K -12.1 [Mpumensier MmeToab! 1 prUeMBbl cOopa u 00padOTKH I'pamoTHO pUMeHSsIET

CIOCOOHOCTH pa3pabaTbiBaTh
MPOEKTHI MPOhECCHOHATIBHOM
JIeSTeNIbHOCTH C
UCIIOJIb30BaHHEM
IIPOTPaMMHBIX CPEJCTB

HHPOpPMALTUH

ITonp3yeTcst COBpeMEHHBIMH ITPOrPaMMHBIMH
CpeACTBaMHU O(HCHOTrO Ha3HAYCHUSI

I'0TOBUT TOKYMEHTSHI € CTIOJIB30BAaHHEM TEKCTOBBIX
PEeNaKkTOPOB U TEKCTOBBIX MPOIIECCOPOB

Bener pacy€Thl ¢ UCIIOJIB30BAHUEM IEKTPOHHBIX
TaOIUIL

Hcnonb3yet Bo3moxxkHOCcTH cpensl CYB/] n paboraer
B cpeae CYB/JL

METO/IBI ¥ TIpUeMbI coopa n
00paboTtku nHOpPMaIIH
YBEpEeHHO NOJIb3YETCs
COBPEMEHHBIMHU
MPOrpaMMHBIMU
cpeacTBaMu 0(UCHOTO
Ha3HA4YCHUA
CaMOoCTOSITeIbHO TOTOBUT
JIOKYMEHTBHI C
HCIIOJIb30BaHHEM
TEKCTOBBIX PEIAaKTOPOB U
TEKCTOBBIX MPOLIECCOPOB
KoppekTHo BeneT pacyérsl
C HMCIIOJIb30BAHUEM
SJIEKTPOHHBIX TAOJIHII
I'paMOTHO HCHONB3YET
BO3MOXHOCTHU CPE/IbI
CYB/] u pabotaet B cpene
CVYB/]




4.3.2. TunoBble OLlEHOYHBbIE CPe/ICTBA.

B cooTBeTcTBUY ¢ yueOHBIM IUIAHOM MTPOMEKYTOUHAS aTTECTALINS OCYIIECTBIISICTCS B (hopme

OK3aMCHa..

B()l'[pOCLI AJIsA HpOMe)l(yTO‘IHOﬁ arrecrainum Mno JAUCHUIIINHE ((HpOFpaMMHBIe

cpeacTBa opucHoro HazHauyeHus»» (popmupoBaHue kommnereHumni MK-12.1).

TexcroBsle pemaktopel. Beemenne 8 MS Word. HUuarepdetic MS Word. T'maBHoe MeHIO,

PaCKpbeIBAOIUECSA MEHIO, KOHTEKCTHOC MEHIO.

[Tanenu HHCTPYMEHTOB.
YnpasneHnue sneMeHTaMH TeKCTa. TeXHOIOTHH PaboThl B TEKCTOBOM PEaKTOpE.
O6bexTsr Word u BcTaBHBIE 00BEKTHI (TabuIa, 6JI0K-CXeMa, PeJakTOp MaTeMaTHIECKUX
¢dhopmyi). CTpyKTypa JOKYMEHTA.
[Teuats HOKyMeEHTA.
TexHonorus co3gaHus CEpURHbBIX JOKYMEHTOB.
. KonnexkruHas pabora ¢ OKyMeHTaMu.
Crenuanbubie  3¢dextsr  (GopMynbl, pHCYHKH, JUarpamMbl, QUTYpHBIH TEKCT,
oQopMIIeHUE YETHBIX U HEUYETHBIX CTPAHMIT).
Onextponnsle Tabmunpl. Beenennme B MS Excel. Martepdeiic MS Excel. Ilonarue
3JIEKTPOHHOM TaOJIMIIBI U €€ Ha3HAYCHUE.
BorunciieHne ¢ NOMOLIBIO 3JIEKTPOHHOM TaOmumpl. Afnpecauusi siueek. Dopmynsl u
(GyHKINY.
HuTepderic 35eKTpOHHON TaOJIMIIBI, TAHEIM UHCTPYMEHTOB, CTPOKa (opMyJI, CTaTyCHas
CTpOKa.
Pabouas kHura (mamnka), pabouwnii 1ucT. Moaens KHUTH. AZlpecanys sT9eek.
IMoctpoenue npocThix hopmys. DopMaTupoBaHHe.

3nakoMcTBo ¢ QyHkuusmu Excel. Jloruueckue dynkiun. BroxeHHble (yHKIHH..
Hcnonp3oBanue npocTeHmmx GyHKIUHA 1)1 pelieHus 3a1ad.
[lnaHupoBaHume CTPYKTYpbl JAaHHbIX. BBox JaHHBIX, HX (QopMaTHpOBaHHE U
WCTIOJIb30BaHUE CEPBUCHBIX BO3MOXHOCTEH ITaKETOB.

YcioBHOE CyMMUPOBAHHUE, TIOJICUET UTOTOB.

[ocTpoenne npocteimux rpadpuxos. Jlnaus TpeHaa.

OkoHoMuueckue pacuersl B MS Excel..

Pacmmpennsiif cnmcok ¢ynkuuit Excel. Tunsl ¢dynkuii. ['pynmnoBeie onepanuu.
Pa6ora ¢ maccuBamu 1 matpuniamMu. CtaTucTruueckue GyHKIUH.

Bcerpoennsiii pepaktop Visual Basic. OcHoBHble QYHKIMH KOMITHISTOpPA. YTIPaBICHUE

CO3/IJaHUEM IIPOrPaMM.



— bas3el manubix. Ilonsrtue.

TalJIMIax.

Css3p TaOmuiy B 0Oase JaHHBIX. IIOMCK MaHHBIX B

—  Bsenenue B8 MS Access. Uurepdeiic MS Access. Tabnuiibl, moss, KIOYEBbIE MO,

KOHCTPYKTOp Tabuuy. 3ampockl B OAHOM Tabmune. OTOOp HaHHBIX, COPTHPOBKA,

TPYIITUPOBKA.

—  ®opwmer. Korcrpykrop ¢opm. ['maBHas m momumHeHHas ¢Gopmbl. | aBHAsS KHOMOYHAS

dhopma.

—  Ortuersl. HOCTpOGHI/Ie OTYCTOB B PCIKUME MACTCPA U B PCIKUMEC KOHCTPYKTOPA.

- . 06111351 XapaKTCpUCTHUKA IIPAaBOBBIX I/IH(l)OpMaHI/IOHHI)IX CUCTEM ((KOHch'ILTaHT IL1roc»

u «["apanTy.

IlIkana 1. Ouenka copMUPOBAHHOCTH OT/AEJIbHBIX 3JIEMEHTOB KOMIETEH U

O6o3HaueHus ®opmyIMpoBKa TpeOOBaHUIT
K cTenieHH cOpMHPOBAHHOCTH KOMIIETEHIIUH
Mudp. Onenka
3HaTh Ymers Baaners
1 Heynosners OtcyrcTBUE 3HAaHUN OtcyrctBue ymeHnuii | OTCyTCTBHE HaBBIKOB
OpUTEIBHO
2 Heynosners | ®parmeHTapHble 3HaHUs | YacTMYHO OCBOEHHOE ®parmeHTapHOE
OpUTENBHO yMEHHE IpUMEHEHHE
3 Y nosnerBop OO6uue, HO He B nenom ycnemsoe, B nenowm ycnemsoe,
UTEIIHO CTPYKTYpUPOBAaHHbIE HO HE HO HE
3HAHUS CUCTEMATUYECKU CHUCTEMaTHUYECKOe
OCYIIECTBIISIEMOE IpUMEHEHHE
yMEHHE
4 Xopomo CdopmupoBaHHbie, HO B nenom ycnemHoe, B nenom ycnemsoe,
coJieprKallye OT/AeIbHbIE HO cojiepxailine HO cojepKariee
poOeITbl 3HAHUS OT/ICNIbHBIC TTPOOEIBI | OTACIbHBIC TPOOEIBI
YMEHHE IIPUMEHEHNE HaBbIKOB
5 OTan4HO CdopmupoBaHHbIe CdopmupoBanHoe VYcenemnoe u
CUCTEMATUYECKUE YMEHHE CUCTEMAaTUYECKOE
3HAHUS IIPUMEHEHNE HaBbIKOB

HlIkana 2. KomniekcHasi oneHka ¢copMHPOBAHHOCTH 3HAHUI, YMEHUI M BJIaICHUI




0O003HaueHUsA

®opmyMpoBKa TPeOOBAHMIA

Hudp. Ouenka K CTeleHd C()OPMHUPOBAHHOCTH KOMIIETEH UM
1 HeynosnersopurensHo | He nmeer HeoOXOAMMBIX MPEACTaBICHUI O MPOBEPSEMOM
Matepuae
2 Y 10BIETBOPUTEIILHO 3HaTh Ha YypPOBHE OPHEHTHPOBAHMS, IPE/ICTABICHUIA.
WIH CyObekT yuyeHHus 3HAeT OCHOBHBIC MPU3HAKU WM TEPMHUHBI
M3Y4aeMOIo 3JIEMEHTAa COJEp)KaHUs, HMX OTHECEHHOCTb K
HEYJIOBJIETBOPUTEIHHO .
OTIpeIeICHHON HayKe, OTpacid Wih OOBEeKTaM, y3HaeT HX B
(no yemompenuro TEKCTaX, M300paXEHUSX WIM CXEeMaxX M 3HAaeT, K KaKuM
npenodasamens) HMCTOYHUKAM HYXHO OOpamaThcs sl 0ojiee JeTalbHOTO €ro
YCBOGHUS
3 Y 10BIETBOPUTEIBLHO 3HaTh M yMETh Ha PenpoayKTHBHOM ypoBHEe. CyObekT
YYCHHMsI ~ 3HAeT  M3YYEHHBIH  DJIEMEHT  COJIEp)KaHUs
PENPOAYKTUBHO: MPOU3BOJIBHO BOCHPOM3BOJUT CBOU 3HAHUSA
YCTHO, MUCbMEHHO WIIU B IEMOHCTPUPYEMBIX JEHCTBUIX
4 Xoporio 3HaTh, yMETh, BJIa/IeTh HA AHAJIUTHYECKOM YpOBHE. 3Has Ha
PENpPOAYKTUBHOM YpOBHE, yKa3blBaTh Ha OCOOCHHOCTH H
B3aMMOCBSI3M HU3YUYEHHBIX OOBEKTOB, Ha HX JOCTOMHCTBA,
OTpaHUYEHUS, HUCTOPHUIO U TEPCIEKTUBBl Pa3BUTUS U
O0COOCHHOCTH JIJISl pa3HBIX 0OBEKTOB YCBOCHUS
5 OtnuuHO 3HaTh, yMETb, BIaJIeTh Ha CHCTeMHOM YypoBHE. CyOBbeKT

YU4EHHs 3HAET U3YYCHHBIM DJIEMEHT COJIEpXKaHUs CUCTEMHO,
MIPOU3BOJIBHO M JOKA3aTeJIbHO BOCIIPOM3BOJIUT CBOW 3HAHUSA
YCTHO, NHCBMEHHO WM B JEMOHCTPUPYEMBIX JEUCTBUSX,
YUUTBIBAsE M YyKa3blBas CBSI3M M 3aBUCHUMOCTH MEXKIY 3THM
JJIEMEHTOM U JPYTMMHU 3JEMEHTaMU COJEpXKaHus yueOHOU
JUCLUUIUIMHBL, €ro 3HAa4MMOCTb B COJEp)KaHUM ydeOHOU
JUCLUTIIUHBI

4.4. MeToauyecKue MaTepuabl

[Ipouenypsl 1 cpeacTBa OLIEHUBAHUSA PJIEMEHTOB KOMITETEHIINMA

no puctumuinie «[Iporpammubie cpefcTBa 0(QUCHOTO HA3HAUYECHUS»

[Ipouenypa CpencTBo OLEHUBAHUS
IIPOBEICHUS Texkyniuii KOHTPOJIb IIpomexxyTouHbIi
KOHTPOJIb
Brimonnenne Brimonnenne Brimonnenne Brimonnenne DK3aMeH




YCTHBIX acce MPAKTUYECKOTO | KOHTPOIBHOU
3aTaHAS paboThI
3aJaHul
IIponomxkurens ITo ITo ITo ITo B cootBeTcTBUM C
HOCTBH KOHTPOJISL | YCMOTPEHHIO YCMOTPEHUIO YCMOTPEHHUIO YCMOTPEHHUIO MPUHSATHIMU
Ipenojasares | NpenojaBaTesl | IpenojaBareis | IpernojaBaTell HOPMaMH
s s s BPEMEHHU
®dopma VYerasiii onipoc | [IuchbmeHHast ITucrMenHbIit ITucrmennas B nucbmenHoMi
dhopma ompoc dhopma hopme
MIPOBEICHHUS
KOHTPOJIA
Bun VYcrHbIe ITuceMeHHBIN TECTOBOE IInucemennsIi 3K3aMEH
MIPOBEPOYHOTO BOIIPOCHI ompoc 3aJaHue ompoc
3a/IaHUs
®opma oTuera YcrHbie OTBeTH B OTBeTHI B OTBeTHI B OTBeTH B
OTBETBI MHCbMEHHOU MUCbMEHHOU MUCbMEHHOU MUCbMEHHOU
dhopme thopme thopme thopme
Pazpgatounslii CnpaBoyHas YueOHas CnpaBoyHast CnpaBounas
nuTepaTtypa- | JdrepaTypa A auTeparypa auTeparypa
Matepral KOHCy.HI)TaHT IOATrOTOBKH
ILTIOC.

Bomnpocsl 11 caMoCTOATENIbHOM MOATOTOBKHU K 3aHATUAM
1. TexcroBbie pemaktopsl. Beenenne B MS Word. Warepdeiic MS Word.
PaCKPBIBAOIINECS MEHIO, KOHTEKCTHOE MEHIO.
2. [TaHenu UHCTPYMEHTOB.

3. Vnpasienue snemMeHTaMu TeKcTa. TEXHOIOTHU pabOThI B TEKCTOBOM PENAKTOPE.
4. O6bextsl Word u BcTaBHBIE 00BEKTHI (TabiHIE, GIOK-CXeMa, PEJAKTOP MAaTeMaTHIECKUX (HOPMYII).
CTpyKTypa IOKyMEHTA.
5. ITeuaTh JOKyMEHTA.
6. TexHOIOTHsI CO3aHMsT CEPUIHBIX TOKYMEHTOB.
7. KomtektuBHasi paborta ¢ JOKyMEHTaMH.

8. Crenmanbubie 3phexTsl (HOpMyIIbl, PUCYHKH, JUArpaMMBbl, (DPUIYPHBIH TEKCT, OQOPMIIEHHE YETHBIX U
HEYETHBIX CTPAHMII).
9. Dnexrponnsle Tabmuubl. Beenenne B MS Excel. Untepdeiic MS Excel. Tlonstue >1eKTpOHHOM
TaOJIHMLBI U €€ Ha3HAYCHHE.
10. BeruucieHune ¢ IOMOIIBIO SIEKTPOHHOMN Ta0UIbL. Anpecartus siaeek. DopMyIibl v GyHKIUH.

11. Nurepdeiic 3neKTpOHHON TAOMIIBI, TAHEIN HHCTPYMEHTOB, CTPOKa (OPMYII, CTAaTyCHast CTPOKA.
12. Pa6ouast kuura (marnka), pabouuii tuct. Mojenb KHUTH. AJlpecanust siueek.
13. Tloctpoenue npocThix Gopmyst. PopMaTHPOBAHUE.
14. 3uakomctBo ¢ Qynkimsmu Excel. Jlornueckue ¢ynkunu. Brnoxenusie Gpynkimm.. Vcnons3oBanue
npocTerInX GYHKIMH U1 pelIeHus 3a1ad.
15. TlnanupoBanune CTPYKTYphl JaHHBIX. BBOJX [aHHBIX, WX (HOPMATHPOBAHWE W HCIIOIb30BAHHE
CEPBUCHBIX BO3MOXKHOCTEH ITaKETOB.

16. YcnoBHOEe cyMMUpPOBaHHUE, MIOJCYET UTOTOB.
17. Tloctpoenue npocreiinmx rpapukos. JInHus TpeH/A.

I'maBHOC MeHIO,




18. Dxonomuueckue pacuetsl B MS Excel..

19. Pacimpennsiii cniucok ¢ynkuuit Excel. Tunsl ¢pynkuuii. ['pynmnossie onepanuu. Padora ¢
MaccuBaM# ¥ MaTpuriamu. CTaTucTudecKkrue QyHKITUH.

20. Berpoennsriii pemxaktop Visual Basic. OcHoBHBIE (QYHKIIMHA KOMITHJIATOPA. YTIPaBJI€HHE CO3JIaHHEM
[POrPaMM.

21. Basel manueix. [Toaarue. CBsa3b TadmuIl B 0a3e qaHHbIX. [IoMCK JaHHBIX B TaOJIHMIIaX.

22. Beenenne B MS Access. Untepdeiic MS Access. Tabuuiibl, 1Mojisl, KIOYEBBIE MOJIsA, KOHCTPYKTOP
Tabmmi. 3anpocsl B ogHON Tadnuie. OTOOp JaHHBIX, COPTUPOBKA, TPYMITNPOBKA.

23. ®opmel. Korcrpykrop dhopm. I'maBuas u mogunHenHas Gopmsl. [1aBHas KHOOYHas popma.
OrtueTsl. [TocTpoeHHE OTUETOB B PEIKUME MACTEPa U B PEIKUME KOHCTPYKTOPA.

24. O61ast xapakTepHCTHKA MTPAaBOBBIX HH(GOpMAIMOHHBIX cucTeM «Koucynprant Ilirocy u «apaHTy.

Kpurepun onieHKH ¢caMOCTOSITEJIbHON PA00THI CTYIEHTOB

IMapameTp Ouenka

(mo 5 mkase)

CTyneHT OTBETWJI Ha BOMPOC, IPOSBIII 3HAHUE, YMEHUS U BIIAJICHUS Ha 5 6ami0B
CHCTEMHOM YPOBHE, JIONYCTHIJI IIPU 3TOM He Oosiee 1 ommoOKu B OTBETE

(85% u Gomee) .

CTyaeHT OTBETHJI HA BOIIPOC, MPOSIBUJI 3HAHUE, YMEHUS U BJIQJICHHS Ha 4 famia

AHAJIUTUYCCKOM YPOBHC, HOIMYCTHII IIPU 3TOM 60.]166 1, HO MeHee 3 OI_HI/I60K
(75-85%) .

CTyaeHT He OTBETHJI Ha BOMPOC MOJHOCTHIO UJIKM  TONYCTHII 3-4 OIIMOKHU 3 6as1a
(65%-75%), iposIBUII 3HAHKUE, YMEHUS U BJIAJICHUS HAa PENPOIYKTHBHOM
YPOBHE,.

CryneHT NpakTUYeCKH HE OTBETWJI Ha BOINPOC, IPOSIBUII 3HAHHE, YMEHUS U 2 famaa
BJIaJICHUSI HA OPUEHTUPOBOYHOM YPOBHE (JOmycTu 6osee 5 omubok (MeHee
65%).

5. MeToauyeckue yKazaHus JJs 00y4aOUIUXCS M0 OCBOEHHIO JUCIUIJIMHBI

OO6yuenue no aucuumiree (Moxyio) «IIporpaMMHble cpeacTBa 0UCHOTO HA3HAYCHUS» HPEATOaraeT
M3yYEHHUE Kypca Ha ayTUTOPHBIX 3aHATUAX (MIPaKTHUECKUE 3aHATHSI) U CAMOCTOSATENbHOM paboThI
CTyJeHTOB. [IpakTndeckuie 3aHATHS N0 AUCHUIUIMHE MPEANONaraoT UX IPOBEICHUE B Pa3IMYHBIX
(opMax ¢ LeTbIO BBISIBICHHS OTYYEHHBIX 3HAHUH, YMEHHUH, HABBIKOB M KOMIIETCHIIUH C IPOBEICHUEM
KOHTPOJIBHBIX MeponpusTHii. C 1enpio 00ecTedeHns yCIenTHOro 00y4eHHs CTyIeHT T0JKEH TOTOBUTHCS
K IPaKTUYECKUM 3aHATHSIM, TaK KaKk OHH SIBJIsIETCA BakHelmel hopmoii opranuzanuu yueOHOTo
IIpoLEecca, MOCKOIbKY:

— 3HaKOMST C HOBBIM Y4€OHBIM MaTEepPHaJIOM;
— pa3bsCHAET yuyeOHbIC 3JIEMEHTHI, TPYIHBIE ISl IOHUMAaHUS;
— CUCTeMaTH3HpYeT y4eOHBIH MaTepHa;
— OpHUEHTUpYET B y4eOHOM Ipolecce;
—  (opMupyIOT NpaKTHUECKUE HABBIKH.
Lloocomoska Kk npakmuueckum 3aHamusam.




BHUMATENFHO MPOYUTANTE MaTepHall KOHCTIEKTOB, OTHOCSIIIMXCS K TaHHOMY MPAKTUIECKOMY 3aHSTHIO,
03HAKOMBTECh C YUECOHBIM MAaTEPUAIIOM IT0 YUYeOHUKY U YIeOHBIM MTOCOOUSIM;

BBITIOJIHUTC ITUCBbMEHHBIC 3aJaHNA K ITPAKTHYCCKHUM 3aHATUAM, T'OTOBBTCCh 1aTh YCTHLIﬁ pa3BepHyTBII>'I
OTBET Ha KaXKAbIN U3 BOIIPOCOB;

YACHUTE, KAKUC y‘le6HBIe OJICMCHTHI OCTAJIMCh IJIs BaC HCACHBIMHA U HOCTapaﬁTCCL IMOJYYUTh Ha HUX
OTBCT 3apaHee (IIO MPAKTHYCCKUX 3aH$ITI/II\/'I) BO BpEMA TCKYUIUX KOHch'H)TaHI/Iﬁ OperogaBaTeiisd,

TOTOBHUTHCSI MOYKHO MHUBHIYAIBHO, TTAPAMH I B COCTABE MAJION I'PYIIIBI, ITOCIEIHNE SIBISIOTCS
3¢ dexTUBHBIMU (OpMaMu paboThI;

paboyas mporpamma ITUCIUILTAHBI B 9aCTH IIeJel, TepeyHs 3HAaHUH, YMEHUH, TEPMHHOB 1 YIeOHBIX
BOIIPOCOB MOKET OBITh UCIIOJIh30BaHA BAMU B KAY€CTBE OPUCHTHPA B OpraHu3aliu 00yueHUsI.

llodeomoska k sx3ameny. K 3k3aMeHy HEOOXOAUMO TOTOBUTCS LIEIICHAIIPABICHHO, PETYIISIPHO,
CHCTEMAaTHYECKH U C MIEPBBIX THEH U3YUCHUSI TAaHHON NUCHUTLIUHEL [IONMBITKH OCBOUTH AUCIHUILIMHY B
MepPHUO/ 3a9€THO-IK3aMEHAIIMOHHON CECCHH, KaK MPaBUIIO, IIOKA3bIBAIOT HE CIUIIKOM
YJIOBJICTBOPHUTEIBbHBIE pe3ysibTaThl. K 3K3aMeHy H0MyCKarOTCs CTY/ICHTHI, HA0OpaBIIUE TOCTATOYHOE
KOJIMYECTBO OAJUTOB B X0/I€ MPAKTHUECKUX 3aHATUH ¥ BBITIOTHEHHS KOHTPOJIBHBIX M JJOMAITHHUX 33/IaHAH.
B camom Havase yueOHOTo Kypca peKOMEHIYETCSl 03HAKOMUTBCS CO CIeIyolel y4eOHO-MeTOInIeCKOM
JIOKYMEHTAlLUEH:

— TpOrpamMMOM TUCIUIUINHBL

— TepeyHeM 3HaHUHN U YMEHUH, KOTOPBIMHU CTYJIEHT JI0JKEH BJIAJIETh;

— TEeMaTWYEeCKUMH IUIaHaMU MPAKTUYECKUX 3aHATHH;

— KOHTPOJIbHBIMU MEPONPUATHIMU;

—  y4eOHUKOM, Y4eOHBIMH [TOCOOUSIMH MO AUCLUIUIMHE, a TAKKE 3JICKTPOHHBIMHI PECYpCaMU;

— TepeYHeM DK3aMEHAIIMOHHBIX BOIIPOCOB.
ITocne aTOro y Bac 10MKHO C(HOPMHUPOBATHCS YETKOE MpeAcTaBiIeHre 00 00beMe 1 XapaKkTepe 3HaHU| U
YMEHUH, KOTOPBIMU HaJI0 OyIeT OBNaACTh MO quciuIuiHe. CHCTeMaTHYeCKOe BBITIOTHEHHE yueOHOH
paloThI Ha MPAKTUYECKUX U TAOOPATOPHBIX 3aHSATHAX MTO3BOJIMT YCHEIIHO OCBOUTH TUCHUIUINHY
€O03J1aTh XOPOILYI0 0a3y AJsl caauu SK3aMeHa.

O0s3aTenbHBIM YCIOBHEM JOIYCKa K IPOMEKYTOUYHON aTTeCTALMHM SBISAETCS cAada BCeX 3aaHuil 1
BBINOJTHEHHE KOHTPOJIBHBIX Pa0OT, MPEAyCMOTPEHHBIX KaJleHIApHBIM Tpadukom oOyuenus. Jlomyckaercs
K 9K3aMEHY CTYyJIeHT, HaOpaBIINii He MeHee 28 6aJIoB MO pe3yiIbTaTaM TeKyIel aTTecTaluu.

Hanucanue 3cce
Dcce CcTyAeHTa — DJTO CaMOCTOSTENbHAs MHChbMEHHas paboTa Ha Temy, MPEIIOKEHHYIO
mpernojaBaTeNieM. JCcce TO3BOJIIET aBTOPY HAYYUTHCS YETKO M TPaMOTHO (POpPMYIHPOBATH
MBICTTH, CTPYKTYPHpPOBaTh WHGOPMAIUIO, HCIONIH30BaTh OCHOBHBIE KAaTErOpHH aHaJu3a,
BBIJICNIATh TPUIMHHO-CIICJACTBEHHBIE CBSI3U, WLUIIOCTPUPOBATH TOHATHS COOTBETCTBYIOIUMHU
npuUMepamMH, apryMEHTHpPOBaTh CBOM  BBIBOJIBI; OBJAJETh HAyYHBIM CTHJIEM pEUH.
Dcce MTOIKEH COJAEp)KaTh: YETKOE H3JI0KEHHE CYTH IOCTaBICHHON MpOOIEeMbl, BKIIOYATh
CaMOCTOSITENILHO TPOBEACHHBIN aHAW3 STOW MPOOJEMBI C HCIONIH30BAHHEM KOHIICTIIUNA U
AQHAJTUTUYECKOTO HWHCTPYMEHTApHs, pPAacCMaTpPUBAEMOTO B paMKax JUCIUIUIMHBI, BBIBOIBI,

00001m1aro1Me aBTOPCKYIO TO3UIIHIO 110 TTOCTABICHHOM MpodiieMe.



6. YueOHasi JuTepaTypa M pecypchbl HH(GOPMAIHOHHO-TEJIEKOMMYHHUKAIMOHHOM
cetn «UHTEepHeT», Y4eOHO-METOAUYECKOr0 OOeclneYeHus1 CaMOCTOATEJbHON PadoThl

oﬁyqamumxcﬂ o JTMCHUIIJIMHE

6.1. OcHoBHas quTeEpaTypa
1. Kucenes .M., boukosa P.B., Cadonor B.H. udopmarnimoHHbie TEXHOJIOTHH B SKOHOMHUKE U
ynpasinenun (3¢dexrusnas padora B MS Office 2007): Yuebnoe mocobue. — M.: lamxkos u K.,
2010.- 269 c.
2. Ucaes I'.H. npopmanmonnslie TexHoaoruu: yueobnoe nocodue. — M.: Omera, 2012. — 464 c.

3. Undopmatuka. ba3zosslii kypc: yuedHoe mocobue: rpud MO/ non pen. C.B. CumonoBuua. —
2-¢ u31. CII6.: [Tutep, 2008

6.2. JlonoJiIHUTE/ILHAS JINTepaTypa

1. AransuoB B.II. Mudopmatuka st 5KOHOMUCTOB: yueOHUK: rpud YMO — M.: ®@opym,
NHO®PA, 2006
2.l'apuaeB A. Ucnonb3oBanue MS Excel u VBA B skxoHomuke u ¢unancax. — CaHKT-
[Terep6ypr, BHV, 1999. — 336 c.
3. 3onorosa C.U. [Ipaktukym no Access. — M: @unancsl u craructuka, 2008. — 144c.

4. Makaposa H.B. u np. Uadopmaruka.-3-e uzn; nep.u gom.-M.:duC,2005.-768c.

6.3. YueOHO-MeTOAMYeCKOE 0OOecnieueHHe CAaMOCTOATEIbHOMH padoThl
1. UndopmaninoHHo-cipaBo4Hast cuctemMa KoHCyIbTaHT IIIH0C

2. UadpopmanmonHo-cipaBouHas cuctema «I[ apanty
6.4. HopmaTBHO-IPABOBbIE JOKYMEHTHI

He mpenycMmoTpeno

7. MarepuajibHO-TeXHHYecKas1 0a3a, HUH(POPMAIHOHHBbIE TEXHOJIOTHH,
nporpaMMHoe odecrneyeHue U HH(POPMALMOHHBIE CTIPABOYHbIE CHCTEMBI.
Jns mpoBeneHUs 3aHATUM MO JUCHUIUIMHE HEOOXOAMMO CIIEAYIOIIee MaTrepuaIbHO-

TEXHUYECKOE oOecreueHue: yueOHble ayIuTOPUU JIJIsl TPOBEACHUS 3aHSITUIH CEMHHAPCKOTo THIIA,
TPYNIIOBBIX W HWHJIMBHIYAJIBbHBIX KOHCYJABTAl[MM, TEKYIIETO0 KOHTPOJIS M IPOMEKYTOUHOH

aTTeCTAllMH, JIJIS1 CAMOCTOSITEIIbHON paOOThI: YUTATLHBIC 3aJIbI OUOITHOTEKH.
[Mporpammuoe odecnieuenue: MS Office Professional Plus 2016.

WNudopmarmonnsle crpaBounble cucrtembl: Hayunas Oubnmoreka PAHXul'C. URL:

http://lib.ranepa.ru/; Hayunas ANEKTPOHHAS oubmoreka eLibrary.ru. URL:

http://elibrary.ru/defaultx.asp; HanuonanpHast smekrponHas OubOmumoreka. URL: www.nns.ru;

Poccuiickast rocymapctBenHas OubOmmoreka. URL: www.rsl.ru; Poccuiickast HanpoHaabHas


http://lib.ranepa.ru/
http://elibrary.ru/defaultx.asp
http://www.nns.ru/
http://www.rsl.ru/

oubmoreka. URL: www.nnirru; Onekrponnas  Oumbmumoreka  Grebennikon.  URL:

http://grebennikon.ru/; OnekrponHo-OMOMMOTEUHast cuctema M3marensctBa «Jlamb». URL:

http://e.lanbook.com; Dnexrpouno-Gubmuoreunas cucrema FOPAUT. URL: hitp://www.biblio-
online.ru/.
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