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Conep:xanue

1. IlepedyeHp IUTaHUPYEMBIX PE3YALTATOB OOYYEHHS IO TUCIUIUIMHE, COOTHECEHHBIX C
MUIAHUPYEMBIMU pe3ybTaTaMU OCBOCHUS 00Pa30BaTEeIbHON MTPOrPaMMBI

2. O0OBeM AMCUUIUIMHBI B 3aUETHBIX CIUHMIIAX C YKa3aHUEM KOJMYECTBA aKaJeMHUYCCKUX
WM aCTPOHOMHYECKHUX YacOB, BBIJICJICHHBIX Ha KOHTAKTHYIO pabOTy OO0ydarouuxcs ¢
npernojaBatesieM (MO BHJAM YYE€OHBIX 3aHATHH) W Ha CaMOCTOSTEIBHYIO pPaboTy
00yJarouxcsi 1 MECTO TUCIUIUIMHBI B CTPYKTYype 00pa3oBaTebHON MPOrpaMMBI

3. CopepkaHue DUCHMILIUHBI, CTPYKTYPHUPOBAHHOE MO TeMaM (pasfenaM) C yKa3aHHeM
OTBEJICHHOTO Ha HUX KOJIMYECTBA aKaJIEMUUECKUX MIIM aCTPOHOMHUYECKHUX YaCOB U BHUJIOB
y4eOHBIX 3aHATUI U CTPYKTypa AUCLUTLIMHBI

4. Matepuainbl TEKYIIETO KOHTPOJSI yCTIEBAEMOCTH OO0yJaromuxcs ¥ (HOHJ OIEHOYHBIX
CPEICTB MPOMEKYTOUHOI aTTeCTallly 110 AUCHHUILINHE

5. Meroaudeckue yka3aHus 11t 00yJaronuXcst 0 OCBOCHHUIO TACITUTLTAHBI

6. OcHOBHas W [ONOJHHUTENbHAs y4yeOHas nuTeparypa, HeoOXoaumas il OCBOCHHUSA
TUCHUIUIMHBL  (MOIYJs), pecypchl WHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOH — CETH
"UHTepHeT", BKJIIOYAs  IEPEYCHb  y4EOHO-METOAMYECKOro  OOecredeHus  Jiis
CaMOCTOSITEIbHON PabOThI 00YJAOIITUXCS 110 AUCITUTUTHHE

7. MaTepI/IaJ'IBHO-TCXHI/ILIeCKa}I 63.38., I/IH(I)OpMaI_[I/IOHHBIC TCXHOJIOT'UH, UCIIOJIB3YCMBIC IIPU
OCYHICCTBJICHUHA 06pa3013aTem>Horo mponecca 1o AJUCHUINIMHE, BKIIIOYas IICPCUCHDb
IIporpaMMHOro obecrieueHus u I/IH(l)OpMaL[I/IOHHLIX CIIPaBOYHBIX CUCTEM



1. IlepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO JMCUMIINHE, COOTHECEHHBIX C
IVIAHMPYEMBIMH pe3y/JIbTaTaMH OCBOCHHS NPOrPAMMBI

1.1. Juctumnunaa b1.6.10 «IIporpamMMusbie cpeacTBa oprcHOrO Ha3HAYECHU 00eCIeunBaeT
OBJIaJICHHE CIIEIYIOIIMMH KOMIIETEHIIUSIMU C YYETOM dTana:

Kon HanmenoBanue Kon stana | HaumMeHnoBanue JyTamna
KOMITETEHITUH | KOMIIETCHIIUN OCBOCHHUS OCBOCHHUS KOMITETCHIIUU
KOMITETCHITUHT

OIIK-1 CrocoOHOCTh pemrats | OITK-1.2 CriocoOHOCTH K cOOpYy,
CTaHJAPTHHIE 3aaun XpaHCHHUIO, 00paboTke
npogeccCHoHaTbHON uH(pOpMaLnH, K
NEeSITeIPHOCTH  HAa  OCHOBE UCTIOJIb30BaHHIO
UHPOPMAITMOHHOM u MPOrPaMMHBIX ~ CPEIICTB B
oubmmorpaduyeckoi HEeTITX YIIy4dIIeHUS
KYyJIbTYphl C TPUMEHEHUEM OOCITy)XKMBaHHUS KIUEHTOB, K
UH(POPMAITMOHHO- peanu3aniu JIeTTOBBIX
KOMMYHHUKAITMOHHBIX MIPOIIECCOB TOPTOBBIX
TEXHOJIOTUA M C  y4EeTOM Oopra"u3aruin u
OCHOBHBIX TpeOoBaHU COIIPOBOXKIAOLIEH 3TH
UH(OOPMAITMOHHON MIPOIIECCHI oducHoM
0€30MacHOCTH JOKYMEHTAIHH.

1.2. B pe3ynprare ocBoeHus maucummuiiabl b1.6.10 «IIporpammabie cpenctBa opUCHOTO
HA3HAYCHUS» Y CTYJICHTOB JOJDKHBI OBITH C(HOPMUPOBAHBI:

Kon  »srama PesynbraTel 00yueHus

OCBOECHMUS

KOMITETEHIIUU

OIIK-1.2 HA YpPOBHEe 3HAHWH: METONOB CO3JAHUSA TEKCTOB C IIOMOIIBIO IPOTPAMMHBIX

CPEICTB; CYLUIHOCTb M 3HaueHHWe HHPOpPMALMU B Pa3BUTHU COBPEMEHHOI'O
UH(POPMALMOHHOTO 00IIeCTBa, 00 OMACHOCTH M yrpo3ax, BO3HUKAIOIIUX B ITOM
pouecce, CTPYKTYpbl JKU3HEHHOTO LMKJIAa UHPOpMAIMM U JOKYMEHTAa,
TEHJIEHIMH pPa3BUTUS MPOrPaMMHBIX CpPEACTB pabOThl € JAOKYMEHTaMH;
OCHOBHBIX METOZOB M CIHOCOOOB TIOJY4YEHHS, XpaHEHUS U 1nepepadoTKu
UHpOpMaIUH B OPUCHBIX CHCTEMAX;

HA YpPOBHe YMeHMii: NPUMEHSTh pa3IUYHble MPOTPaMMHBIE HHCTPYMEHTHI
oucHoOi pabOTBl Ui COLMAIBHOTO B3aUMOJICHCTBUSA; OPHUEHTUPOBATHCS B
MHOrooOpa3uyd HPOrpaMMHBIX CpPEACTB O(GUCHOTO Ha3HA4YE€HUsS U BBHIOUPATH
COOTBETCTBYIOIIME OPHUCHBIM 3a/lauaM; BHEJPATh B CBOIO pabOTy COBPEMEHHBIE
IPUEMBI U IPOTPAMMHBIE CPEACTBA PA0OTHI C JOKYMEHTaMU;

HA YPOBHE HABBIKOB: MHCTPYMEHTAJIbHBIX IIPOIPAMMHO-TEXHUUYECKUX CPEICTB
Juist paboThl ¢ JOKYMEHTaMHM B O(HMCHBIX IpoOLEccax; BIaJCHUS METOAaMU U
crioco0amMu TMOJIyueHHs], XpaHEHHs W IepepaboTKu HH(OpManuu B OQPHUCHBIX
Ipoleccax; BaJeHUsl HaBbIKAMU MPUMEHEHHUS] OPUCHBIX MAKETOB MPUKIIATHBIX
oporpaMM JJisi pelIeHus 3ajJad aBTOMAaTH3alMu O(UCHONW paboThl; pabOTHI C
IPOrpaMMHBIMHM ~ CPEJICTBAMHU  CO3JaHMs, PENAKTUPOBAHUA U IMYOJUKalUU
TEKCTOB.

2. O0beM AUCHUIIVIMHBI B 3a4Y€THBIX €IUMHUIIAX ¢ YKA3aHHEM KOJUYECTBA aKaACMHUYCCKHUX

4




WIN aCTPOHOMHYECKHMX YACOB, BbIIEJEHHBIX HA KOHTAKTHYI0 PadoTy 00y4aloumuxcs C
npenojaBarejieM (Mo BHAAM Y4eOHbIX 3aHATHH) M HAa CAMOCTOAITEJIbHYI0 Ppadory
00y4aroIMXCcsl M MeCTO JMCHMILUINHBI B CTPYKTYpe 00pa30oBaTeibHOM POrpaMMbl

Mecto aucuuniunasl B crtpykrype OII BO

Hucuunnuna B1.6.10 «IIporpammubie cpenctBa opUCHOTO Ha3HAYEHMS» H3Yy4aeTCs BO
2 cemecTpe 0uHOU (hopMBbl OOYUEHHUSI B COOTBETCTBUU C YUEOHBIM ILUIaHOM, O0IIasi TPYAOEMKOCTh
JTUCLMIUTMHBI — 4 3aueTHble eAuHULIbI (144 daca).

OcBoeHue JUCHMIUIMHBI ~ ONUPACTCS HAa MHUHMMAlIbHO  HEOOXOOUMBIM  00BbeM
TEOPETHUECKUX 3HAHUM OOIIeH XapaKTepUCTHUKH IMPOIECCOB cOopa, mepemadyu, oOpabOTKU
HaKOIUIEHUs] MH(OpMAIMK; CPEICTB UX pealu3aluu, IPOrpaMMHOI0 00ECIIEYeHUsI U TEXHOIOTUI
POTPAMMHUPOBAHMs, a TaKKe Ha TPUOOPETEHHBIE paHee YMEHHMS W HAaBBIKM OCYIIECTBISTH
nporeccel cOopa, mepenaud, OOpabOTKM M HAKOIUIGHHWS HWHQPOPMALMH, I0JIb30BaThCS
JOKAJbHBIMH ¥ TJI00AJBHBIMH CETSMU 3JIEKTPOHHO-BBIUYUCIUTEIBHBIX MAIUH, BIIAJACHUS
CpeACTBaMH peanu3aluy HHPOPMALMOHHBIX IPOLIECCOB.

dopma IpOMEKYTOUHOH aTTECTAI[H B COOTBETCTBUH C yUEOHBIM TUTAHOM — YK3aMEH.

0O0neM TUCHUILIHHBI

O0beM TUCHUIIHHDI, Yac.
Buj yuyeOHBIX 3aHATHIT
Bcero Cemectp (TpUMecTp)
U CaMOCTOsITeJIbHAsI padoTa
2
Ounas ¢popma odyuenun
KonTakTHas padora o0yyaromuxcs ¢ £0/30 £0/30
npenoaaBarejieM, B TOM YHcJIe:
nexuonHoro Trmna (J1) 10/7,5 10/7,5
nabopatopHbie paboTsl (IpakTUKyMsI) (JIP)
npakTuyeckoro (cemunapckoro) tuna (I13) 30/22,5 30/22,5
KOHTPOIHpYyeMasi CaMOCTOsITeIbHAs paboTa
obyuaromuxcs (KCP)
CamocTrosiTesibHas padora odyuaromuxcs (CP) 68/51 68/51
IIpomesxkyTOUYHASI aATTECTALUS ¢opma IK3AMEN IK3AMEN
yac. 36727 36727
O0mas TpyroemMkocTs (4ac. / 3.e.) 144/108/4 144/108/4

3. CopepxaHue JMCHUILIMHBI, CTPYKTYPHMPOBAaHHOE MO TeMaMm (pa3iejaM) ¢ yKa3aHHeM
OTBEJICHHOI'0 HA HUX KOJIMYeCTBA aKaJeMHMYeCKUX WM ACTPOHOMHYECKHX YaCOB M BH/I0B
5



Y4eOHBIX 3aHATHIl U CTPYKTYpPa IHCUMIIJIMHBI

CTpyKTypa IHCUMIJIMHBI

Ne i/m HaunmenoBanue O0beM TUCHUIINHBI, YaC. ®opma
TeM (pa3aesioB) Texkymero
KOHTPOJIs
ycreBaeMocCTH,
MPOMEKYTOYHOH
aTrecTalMu
Bcero KonrakTHas pa6ora C
odyyaromuxcs ¢ P
npemnoaaBaresieM mno
BH/JIaM YUeOHbIX 3aHATHH
J | JP | M3 | KCP
Ounasn ¢hopma 0oyuenusn
Paznen | OcHoBHBIE 2 ) 6 14
1 onpeneneHus
Pasnmen | JKusHeHHBIN IIMKII 20 ) 6 12 Ormpoc
2 JIOKYMEHTa
Paznen | Knaccuduxamms Omnpoc

3 IIPOrPaMMHBIX
CPEICTB, 2 | 2 6 14
00eCTIeYMBAIOIINX
MIPOIIECCHI PAOOTHI
C JIOKYMEHTaMH.

Paznen | Ilporpammubie Onpoc

4 CpencTBa,
peanusyromue 2 ) 6 14
OCHOBHBIE
¢dbyakuMn oprucHOM
paboTHI.

Pasnen | Tenmennuu Omnpoc,

5 pa3BUTUA [IPaKTUYECKOE
MPOrPAMMHBIX 22 2 6 14 | 3amanue no
cpeacTB oprCHOTO kypcey (I13)
HA3HAYCHHUSL.

ITpomMexyTouHast aTTecTanus 36 OK3aMeH
Bcero | 144 10 30 68

Conep:xaHue TUCIHIIMHBI

Ne HaunmenoBaHue Tem
Conep:xkanue Tem (pa3aesoB)
n/n (pa3aeJioB)
1 OcHoBHbIE WNudopmanus, 1aHable, THPOPMAITUOHHAS TEXHOJIOTHS,
oTpeeNeHUs JOKYMEHT, 3JIeKTpOHHBIN JoKyMeHT. Oduc, dyHKImMu
oduca. CucTeMbl IEKTPOHHOTO JOKyMeHToo0opoTa COJI.
2 Ku3HEeHHBIH LUK KvizHeHHbIH UK HHGOPMAITNH, KUZHEHHBINA [TUKIT
JTOKYMEHTa JOKYMEHTa. YTIpaBJIeHNE JOKYyMEHTOM Ha Pa3IHIHBIX
JTanax >KM3HEHHOTO ITHKJIa
3 Knaccudukarus Knaccudukanus no xapakrepy 3amad. Tumst COJI,




Ne HaumeHoBaHMe TeM
Conep:xanue Tem (pa3aesioB)
n/n (pa3nenoB)
MPOTPAMMHBIX [Tonw3oBarenu [1C-OH. JlenoBeie mpo1iecchl,
CPEACTB, obciyxuBaembie [IC-OH. Onucanue Aem0BBIX MPOIIECCOB
00ecIeunBaroIIMIX paboThI C TOKYMEHTaMU
nporiecchl paboThl ¢
JOKYMEHTaMH.

4 IIporpamMmHBbIe OcHoBHbIe PYHKIMH 0UCHOH pabOThI ¥ IPOTPaMMHBIE
CpeICTBa, CpeICTBa, UX peanusyrouue. [IpeumyiecTsa 1 HETOCTATKH
peanusyoime MPUMEHEHHUS [IEPCOHATBHBIX O(HMCHBIX TAKETOB MIPOrpaMM
OCHOBHbIE (PYHKLIUU «Oducy». Bozmoxknoctu unterpanuu B «Oducey.
oucHOU pabOTHI.

5 TenaeHMU pa3BUTHS Tennennmnn HHPOPMAITMOHHBIX TEXHOJOTUH. TeHIeHIn
MIPOTPaMMHBIX CUCTEM YTpaBlIeHUs TOKyMeHTaMu. MoOMIbHBIN oduc.
CpeacTB 0(hUCHOTO
Ha3HAYCHUSI.

4.Matepuajbl TEKylero KOHTPOJISA yCIieBaeMOCTH o0y4aroumerocsi 4 (poHa OLeHOYHbIX
CpeCTB NPOMEKYTOYHOH ATTeCTAIUM MO JUCHHUILINHE

4.1. (I)OpMI)I H METOAbI TEKYHIEI0 KOHTPOJIA YCIIEBAEMOCTH U HpOMeH(yTO‘lHOﬁ aTreCcTanmum.

4.1.1. B xone peanu3zauuu aucuuniauebl «[IporpaMmMublie cpeacTBa 0(pycHOro Ha3HAYEHUS»
HCTIOJIB3YIOTCS CJIelyIoIHe MeTo/Ibl TeKYyIero KOHTPOJisl ycleBaeMOCTH 00y4aroIUuXCs:

— MIPH NIPOBEACHUH 3aHATUHN JIEKLIIMOHHOTO THIIA:

IIPU YTEHUU JIEKIUH HCMONb3yeTcsl OOBSICHUTEIbHO-UUIIOCTPATUBHBIA METOJ| C 3JIEMEHTAMHU
NpoOJEeMHOT0 H3JIOKEHUs y4ueOHOM uHpopManuu (MOHOJIOTHYECKOM, IUaJOTMYEeCKOM WIN
ABPUCTUYECKOM);

— IIPY POBEACHUH 3aHATHN CEMUHAPCKOrO TUIA!
-YCTHBIN onpoc,
-IPAKTUYECKUE 3a1aHNsI HA KOMIIBIOTEpE

— IIPY MPOBEACHUY MPAKTUYECKUX 3aHATHN:
-BOIPOCHI JJISi CAMOCTOSITEIbHOM pabOThI, BOIPOCH! AJIs1 CAMOIPOBEPKU

4.1.2. Jx3amMeH mnposoauTrci B (opMe OTBETOB HAa BONPOCHI OMJIeTa M BBINOJHEHHSA
NPAKTHYECKOI0 32JaHUsI HA KOMIIbIOTEpe

4.2. MaTtepuaJibl TEKYLIEro KOHTPOJISA yCIIeBAeMOCTH.
Tembl onpoca

—

OCHOBHBIE OIIpEEIICHHUS.

JKU3HEHHBIN HUKII TOKYMEHTA.

Knaccudukanus mnporpaMMHBIX CpEACTB, OOECHEUMBAIONIMX MPOIECCHl padOThl ¢
JIOKyMEHTaMHU.

4. TlporpaMMHBIE CpPENICTBA, peaTH3yIOIMe OCHOBHBIE (PYHKIIMU O(pUCHOM pabOTHI.

TenneHMH pa3BUTHS MTPOTPAMMHBIX CPEICTB O(DUCHOTO HA3HAYCHHS.

6. KoMmbroTepHbIN MPAKTUKYM.

bl N

e

TeMbl NPaAKTHYECKHUX 32TaAHU I



- Onepanuonnas cucrema Windows (XP). MuTepdeiic, HacTpoiika unTepdeiica, MaHUMYIISIUH
¢aitnoBoil cTpykTypoil. J[uckoBblil cepBuc;

- CnpaBouHo-nouckosas cuctema Koncynperanr Ilnroc;
- Tabmuunsit mpoueccop Microsoft Office Excel. Bprumcnenuss B sueiikax TaOIHIIbL.
dopmaTupoBanue ssueek Tadbnuibl. Pabora ¢ Macrepom ¢yHkumii 1 MactepoM auarpamw;
- [loaroroBka npe3enTaruii B Microsoft

Office Power Point.

CamMocTosiTe/IbHOE H3yIECHHE TEM JUCHUIIIMHBI

Ne TeMEBI

BOHpOCbI, BBIHOCHMMBIC HA CAMOCTOATECJIbHOC U3YUYCHHUEC

Omnpenenenre oduca U ero poiu B opranuzanuu. Pazmuunbsie Moaenu oducHOR
pabotbl. Buasr motokoB nHpopmaruu, oopadbareiBacMoii B oduce.

Crenuduka >IeKTPOHHOTO JOKyMeHTa. OCHOBHbIE (YHKIUHU BIIEKTPOHHOTO
oduca. OnpeneneHrne CUCTEMBI JIEKTPOHHOTO TOKyMeHTooOopoTa COJI,

[lonsaTne ®u3HEHHOro LMKIA HHpOopMaLuu. MexayHapoJHble PEKOMEHAALNH 10
yIpaBJICHUIO >KU3HEHHbIM IuKiIoM uHpopmauuu (Information Lifecycle
Management ILM) IIpumepsr peamuzamuu ILM. Kuznennwrii mukn  (OKLI)
JIEKTPOHHOTO  JOKyMeHTa. [IpuMepsl  MH()OPMAIMOHHBIX  TEXHOJIOTHUH,
obecnieunBaroMX pa3auyunble Tansl XKL 37eKTpoHHOrO JOKyMeHTa.

Oducneie makersl. CpaBHUTENBHBIN aHanu3 «Microsoft Office» u oduca nHa 6aze
OTKPBITOTO TIPOrPAMMHOT0 00eCIICUCHHUSI.

Onwucare pazauuue Mozenei: JlemompousBoactBo U JJoKyMEHTOOOOPOT.
Omnpenenuts HEOOXOMUMOCTD PAa3BUTHS YTIPABICHHUS 3HAHUSIMH B OpTaHU3AIUH.
Pabora ¢ obpazamMu 1OKyMEHTOB. MOAyIbHBIN aaropuT™M pabOThl 3JIEKTPOHHOM
MIOJIITUCH.

[IpeumymiecTBa ¥ HEJOCTATKH NPUMEHEHHUS MEPCOHATBHBIX O(UCHBIX MAKETOB
nporpaMMHBbIX cpeAcTB Tuna «Odwucy. [IpuMenenne BO3MOKHOCTEN UHTErpaluu
B O(HCHBIX MakeTax JJs aBTOMAaTHU3alUU O(QUCHON paboThl. MeTonmsl Moucka
JIOKYMEHTOB B (paiiyioBO#i ccTeMe U B CHIEIIMAIM3UPOBAHHBIX 0a3ax.

Hcnons3oBanue MakKpOCOB JI1 aBTOMAaTHU3allunu O(bHCHOﬁ pa60TLI.

Hcnonp3oBanue MabIOHOB C MOISAMH (OPM IS CTaHAapTU3AlUU JOKYMEHTOB B
oduce.

Opranuzanus o(ucHON pabOTBI C HCIOJIB30BAHUEM OOJAYHBIX TEXHOJIOTHA.
Konnenuus «[IporpamMMHubie cpenctBa — Kak cepBUC». [IporHo3bl pa3BUTHA
O(UCHBIX TEXHOJIOTHIA BEIYITUX MUPOBBIX aHATUTHYSCKHUX arcHCTB.

[Touck, moJiyueHHe M HCIHOJb30BaHHE I1A0JOHOB THIIOBBIX JOKYMEHTOB B
HOPMATUBHO-TIPABOBBIX 0a3ax «IapaHT», « KOHCYIBTaHT-H.
Pemenue 3amaun «Crnustare» cpeacrBamu «Libre Officey.

Bonpocel 11 caMonpoBepKu

Bomnpocs! A1 camonpoBepku

1. Tlonstue oduca.

2. Pomnb oduca B opranuzanuu

3. Paznuuwne nonstuit Undopmanus u Jlanusie

4. Paznuuus OyMa)KHOTO TOKYMEHTA U 3JIEKTPOHHOIO JOKYMEHTA C TOUYKH
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Ne
TeMbI Bomnpocs! a1 camonpoBepku
3peHust 0pUCHOTO pabOTHHUKA.

5. Yro Bxomut B noHsATHE JJOKyMEHTAaIIMOHHOE 00ECTIEYeHNE YIIPABIICHHUS.

6. IlepeunciauTe OCHOBHBIC (DYHKIIMH SJIEKTPOHHOTO Odrca

7. B uem ommume wmomenu  J[eIONpOU3BOACTBO  OT  MOJEIH
JIoKyMEeHTO0OOPOT.

1. Kakwue 3a1auu pemaer Mojelb )KU3HEHHOTO UK

2. Ilepeuncnure OCHOBHBIE 3Tambl >KMU3HEHHOTO LHKJIA 3JIEKTPOHHOIO

2 JOKYMEHTa

3. CBsxuTe U3BECTHbIE BaM HH(GOPMAIMOHHBIE TEXHOJOTHUH C
peanu3alrei 3TanoB KU3HEHHOTO UKJIA 3JIEKTPOHHOTO TJOKYMEHT

1. Kakue oducHble makeTsl MPUMEHSIOTCS MPU aBTOMAaTU3AIMKU O(UCHOM
pabotei? Jlaiite M Barmry oreHky.

2. TlocTpoiite nepapxuro MojelIe OpraHu3alud padoThl ¢ TOKYMEHTaMH,

3 OT MPOCTOM K 00JI€€ CIIOKHBIM.

3. Kak cBs3aHo YnpaBieHue 3HaHUSIMH ¢ O(PUCHON paboTOM?

4. 3adeM Hy)xHa paboTta ¢ oOpa3amMu TOKyMEHTOB?

5. Kakwue 3aaun pemaer TeXHOJOTHsl 3JEKTPOHHOU MOANUCH?

1. Kakume MexaHWU3Mbl HHTETPAllUU PA3UYHBIX MPOrPaMM  OQPHUCHBIX
nakeToB Brl Mmoxkere Ha3zBath? Kak Obl Bbl ux ucrnosnp3oBaiu B cBoei
pabote?

2. Kaxkue MeTofpl MOMCKa UCTIONB3YIOTCS B O(UCHBIX TTaKeTax?

3. Kakue Merompl MOWCKa HCIONB3YIOTCS B KOPIOPATUBHBIX CHUCTEMAax
YIOPABICHUS TOKYMEHTaMu ?

4. UYto Takoe mabioH gokymeHTa? Kak OH MOXeT OBITh HCIIOJB30BaH B

4 3ajauax aBToMaTH3anuu opuca?

5. Hcmonb3oBaHue MakpocOB B O(QHUCHBIX MAaKeTax i aBTOMATHU3AIU
oreparuii opuca.

6. Kakme HopmartuBHBIE JOKYMEHTHI pEIVIAMEHTUPYIOT paboTy ¢
MIPOrpaMMHBIMU CPEICTBaMU?

7. Kakue TpeOOBaHMsS TPEABABIAIOTCS K MPOTPAaMMHBIM CpEACTBaM
opucHoit  pabotel? Kakume  MeXIyHapoaHBIE  JTOKYMEHTHI  C
pEKOMEHTAIMSIMH TaKUX TpeOoBaHui BaM n3BeCTHBI?

1. Kak opranm3oBath o(QuCHYIO pPadOTy ¢ JOKYMEHTaMH, HCIIOIb3Ys

5.6 o0J1ayHble CEpBUCHI?
i 2. IlporHossl pa3BuUTHS O(MUCHBIX TEXHOJOTHH, JaBaeMble BETyLIUMHU
MUPOBBIMH AHATUTHYECKUMHU areHTCTBAMHU.

4.3. OueHo4HbIe CPEACTBA IS POMEKYTOYHOM ATTeCTAIUM.

4.3.1. ®opMupyeMbie KOMIIETCHIIUH

Kon HaumenoBanue Kon srana | HaumeHnoBanue JTana
KOMIICTCHIINU | KOMIICTCHIINN OCBOCHUA OCBOCHHUA KOMIICTCHIIUN
KOMIETEHLIUU

OIIK-1 Cnoco6HOCTh pematp | OIIK-1.2 Cnoco6GHOCTH K cO0pYy,
CTaH/IapTHHIE 3a71aun XpaHeHu1o, 00paboTKe
npodeccruoHanbHON nHbOopMaIuH, K
NeSITeIbHOCTH  HAa  OCHOBE HCTIOJIb30BaHHIO
nH(OpPMallMOHHON 5! IIPOTPAMMHBIX CPEJICTB B




o6ubmmorpadudeckoit LEJSIX YITyqIlIeHus
KyJbTYpbl C TMpPUMEHEHUEM 00CTyXKUBaHUs KIMEHTOB, K
UH(POPMAITMOHHO- peanu3aIyu JeI0BbIX

KOMM YHHUKAIIHOHHBIX MIPOLIECCOB TOPTOBBIX
TEXHOJIOTUA M C  y4ETOM OpraHu3alui U

OCHOBHBIX TpeOoBaHMI CONPOBOXKIAIOIIEH ATH
UH(POPMAITHOHHON nporecchl 0(pUCHOM
0€e30I1aCHOCTH JIOKYMEHTAITUH.

4.3.2 IlepeyeHb KOMIIETEHIHMH € yKa3aHHEM 3TAanoB X (GopMUPOBaHUS B Npolecce OCBOEHHS
o0pa3oBaTe/ibHOI MPOrpPaMMblI

dran Iloka3artesib oueHUBAHMS Kpurepuii oueHuBanust
OCBOEHHSI
KOMIIETEHI]
Hu
OIIK-1.2. CamMOoCTOsITEILHO 3aMyIIEeHbI

3HaHue MPOLEAYPHI U MPOTPAMMHBIX
CpeICTB 0OPaOOTKH U 3aIUTHI
KOMMeEpUeCKoi MH(pOpMaIuu.

AHTUBUPYCHOC N AHTUIIITHOHCKOC
IIporpaMMHOC obecreyeHue

3HaHme MHTErpUpOBAHHEIX | SHAET METOJIbI, COCO6bI 1
MH(POPMALOHHBIX TexHosorni | CPEACTBA XPAHCHIS 1 3AIIIUTRI
YIPABIEHUS,  MHCTPYMEHTAJIbHBIE HHpOpMALHH.

cpencTsa KOMITBIOTEPHBIX

TEXHOJIOTUH MH(OPMAIIMOHHOTO

00CITy)KHBaHUS

4.3.3 Tunosble KOHTPOJIbHBIC 3aITaHUHA WJIH UHbBIC MaTE€pHaAJIbI (TI/IIIOBLIe OICHOYHbBIC

MaTepuaJibl), He00XoAUMBbIe /1Jisl OLleHKH 3HAHUI, yMeHH i, HABBIKOB U (MJIH) ONbITA
AeSITeJIbHOCTH, XaPpAKTEePU3YOIIHUX 3TaNbl (OPMHUPOBAHHUSA KOMIIETEHIUI B
npoilecce 0CBOeHUs1 00pa30BaTeIbHOM MPOrpaMMbl

Bomnpocs! pis 3x3amena

1 yacTh (TEeopeTHyeckas):

XN =

Wudopmarus 1 37€KTPOHHBIA JOKYMEHT: OCHOBHBIE OIPEACICHUS.

OTansl )KU3HEHHOT 0 LIMKJIa HH(pOpMalun

OTallbl )KU3HEHHOTO LIMKJIA 3JIEKTPOHHOTO TOKYMEHTA.

OcHoBHBIE (PYHKLIUH IEKTPOHHOTO oduca.

OCHOBHBIE TEXHOJIOTHH, O0ecTieunBaronme GyHKIUN JTEKTPOHHOTO oduca.

Tumnsl cucTeM ynpaBieHUs! JIEKTPOHHBIMU JOKYMEHTAMM.

Anroput™m «IIE€KTPOHHOM MOAMUCHY.

Oducubie mnakersl Microsoft U oducHble NakeTbl € OTKPHITHIM HCXOIHBIM KOJIOM —
CPaBHUTEJbHBIN aHAIN3 IPUMEHEHUS B o(price opraHu3aluu.

Texnonorust OLE B opucHoM nakere.

. OCHOBHEIE HaIlpaBJICHUA Pa3BUTUA I/IH(l)OpMaI_[I/IOHHBIX CUCTCM YIIPaBJICHUA 3JICKTPOHHBIMU

JIOKyMEHTaMH.
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11. OcHOBHBIE TEXHOJIOTHH «MOOMIBHOTO Orcay.
12. TlepcniekTrBBI 00JAUYHBIX TEXHOJIOTHUHN TSl aBTOMATH3aIIMK 0(UCHON pabOTHI.

2 yacTh (MIpaKTHYeCKas)

IIponeMoHCcTpUPYHTE HABBIKM PA0OTHI ¢ IPOrpaMMaMu

1. Oneparmmonnas cucrema Windows (XP). Matepdeiic, HacTpoiika natepdeiica, MaHUTTYISAIIUNA
¢aitnoBoit cTpykTypoil. JIuCKOBBIN cepBuC;
2.CnpaBouHo-niouckoBas cucteMa Koncynbrant [lntoc;

3.Tabmuunslnii mpoueccop Microsoft Office Excel.
dopmaTupoBaHue STYCEK TAOIUIIBL.

BremunciaeHuss B sguelkax TaOJIMIIBL.

4.Pabora ¢ Macrepom ¢pynkuumii 1 MactepoM auarpamw;
5.IToaroroBka nmpe3entanuii B Microsoft Office Power Point.

[Ixana oneHuBaHUA

bannsl
(perTUHTOBOI
OIIeHKH), %

Ornenka

TpeOoBaHuUs K 3HAHUAM

100-81

5, «omauunoy

CaMOCTOSITENILHO 3aITyICHbl aHTUBUPYCHOE U
AHTHUILITIHOHCKOE IIPOrPaMMHOE 00eCIIeueHIE

3HaeT METO/IbI, CIIOCOOBI M CPENICTBA XPAHCHUS U 3aIUTHI
uHdopmaruu.

[lpumeHsieT pa3iuYHbIe MPOTPAMMHBIC HHCTPYMEHTBI
oucHOil pabOTBl AN CONMANBHOTO B3aMMOJCHCTBHS;
OPHEHTHPYETCS. B MHOTOOOpa3vH MPOTPAMMHBIX CPEICTB
oucHOTO Ha3HAYCHMS.

Brnaneer UHCTPYMEHTAJIbHBIMU POrpPaMMHO-
TEXHHYECKHMH CPEJICTBAMH UIsl PAOOTHI C JOKYMEHTAaMH B
Oo(HCHBIX TIpolieccax; BIageeT METOJaMH U CHoco0aMu
NOYyYeHHs, XpaHeHUs W mepepaboTku MH(OpMalK B
ouCHBIX mporeccax; BiIaJCeT HaBBIKAMH TPUMEHCHUS
O(PHCHBIX MaKeTOB MPUKIATHBIX MPOTPAMM ISl PEIICHHS
3ajay aBTOMaTH3alMd OQUCHON paboTer; paboTaer ¢
NPOTPaMMHBIMU CPEJICTBAMH CO3/IaHHS, PElIaKTHPOBAHMS
U IyOJIMKAllUU TEKCTOB.

80-61

4, «xopouio»

OTBeT cTyzneHTa IpaBWIbHBIM, HO HemnosHbld. He
IIPUBEICHBI WLIIOCTPUPYIOIINE IIPUMEPBI,
o0o0Imaroniee MHEHHE CTYJEHTa HEIOCTATOYHO YETKO
BBIPAXKCHO.

60-41

3,
«y0081emeopu
MenbHO»

OTBeT mpaBWJIEH B OCHOBHBIX MOMEHTAX, HET
WITIOCTPUPYIOIUX TPUMEPOB, HET COOCTBEHHOTO
MHEHHUS CTYIEHTa, €CTh OUIMOKU B JAETAJIAX W/WIN OHU
MPOCTO OTCYTCTBYIOT.
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2, B otBere cymiecTBeHHbIE OIIMOKH B OCHOBHBIX
«HEeyo00s81emeop aCIEKTax TEMBI.
UmMenbHo »

40-0

4.4. Metoanyeckue MaTepuaibl

3ansatua mno aucuuiuinHe  «lIporpamMuble  cpeacTBa  O(UCHOrO  Ha3HAYECHUS»
NpPEACTaBICHbl  CIEAYIOUIMMHU  BUAAMU  pabOThl:  JIEKIMM, TMpaKTHYECKUe, a TaKKe
CaMOCTOSITENIbHOM paboTOM CTY/IEHTOB.

Ha mpaxkThueckux 3aHATHUSAX CTYIEHTHI BBINOJHAIOT 3a/aHus, CBSA3aHHBIE C PacueTOM
OCHOBHBIX IOKa3aTesiell B cepe MporpaMMHBIX CPEJICTB O(PUCHOTO Ha3HAUCHHUSL.

B pamkax camocrosaTenbHONW pabOThl CTYIAEHTHI TOTOBSTCS IO BOIPOCAM, TOTOBATCS K
CEMUHAPCKHUM 3aHATHSAM, OCYIIECTBIISIIOT OJATOTOBKY K IK3aMEHY.

Tekymas arrectanus no gucuuiuinae «IIporpaMMHusie cpencTBa ohUCHOTO Ha3HAUCHUS
MPOBOAUTCSA B (OpMe ompoca U KOHTPOJIBHBIX MEPOIPHUITHH MO OLIEHWBAHUIO (HAKTUYECKUX
pe3ynbTaToB 00YUYEHHUs CTYJICHTOB U OCYILECTBIISICTCS BEAYIIIMM MIPEoJaBaTeieM.

OObekTaMu OLIEHUBAHUS BBICTYAIOT:
yueOHas TUCHMIUIMHA (aKTHBHOCTh Ha 3aHATHUAX, CBOEBPEMEHHOCTH BBIMIOJHEHUS Pa3IHYHBIX

BUJIOB 33/IaHUM, TIOCEIIAEMOCTh BCEX BUOB 3aHIATUN 10 aTTECTYEMOW JUCLUILIUHE);
CTEIIEHb YCBOCHUS TEOPETUUYECKUX 3HAHMI;
YPOBEHb OBJIA/ICHUS MMPAKTHUYECKUMHU YMEHUSMHU M HaBBIKAMU 110 BCEM BUJaM yueOHOH paboThI;
pe3yNbTaThl CAMOCTOATEILHONW PAOOTHI.

Kpome Toro, onieHuBaHue CTyIeHTa IPOBOAUTCS HA KOHTPOJIBHOW HEZIEE B COOTBETCTBUU
C pacrnopspkeHHEeM IpopekTopa mo y4yeOHoil pabore. OLeHHBaHUE CTYJIEHTAa Ha KOHTPOJIbHOM
HezleNe MPOBOJUTCS IMPENOAaBaTeieM HE3aBHUCHMO OT HAJWYMsI WM OTCYTCTBHUS CTyIEHTa (IO
YBOKUTEIBHON WM HEYBaXHUTENbHOM NpuuMHE) Ha 3aHATHH. OIEHKa HOCUT KOMIUIEKCHBIN
XapakTep M yUYUTHIBAET JIOCTH)KEHHUS CTYJEHTA IO OCHOBHBIM KOMIIOHEHTaM Y4eOHOro Ipolecca
3a TEKyIIUH EPUO.

[Ipomexxyrounass arrecranusi CTYAEHTOB. [IpomexyrodHas arrecTanus CTYACHTOB IIO
mucuuiuinHe «[Iporpammuble cpencTBa 0(UMCHOTO Ha3HAYEHUsS» MPOBOIUTCS B COOTBETCTBUHU C
YceraBom Akanemuw, llonoxeHreM O IPOMEXYTOYHOM aTTECTALMM CTYNEHTOB IO IIPOrpaMmam
BO. IlpomexxyTouHass arTecTanusi MO AUCLUIUIMHE MPOBOAUTCS B COOTBETCTBUU C YUEOHBIM
TUTaHOM B (pOpMeE DK3aMEHa.

OneHka padomvl cmyoenma HA CEMUHAPCKUX 3AHAMUAX OCYIICCTBISICTCS 1O CIEIYIOIIUM
KPUTEPHSIM:

— OTIMYHO - aKTUBHOE YYacTHe B OOCYXJCHHH TMPoOJIeM KaXIO0TO CEeMHHApa,
CaMOCTOSITEIFHOCTh  OTBETOB, CBOOOTHOE BIIAJICHUE MATEPUAIIOM, TIOJIHBIC U
APTYMCHTHUPOBAHHBIC OTBCTBI HAa BOIPOCBI CEMHUHApA, Y4YaCTUC B OUCKYCCHUAX,
TBEPJOC 3HAHHME JICKIIMOHHOTO Marepuania, O0s3aTeIbHOW M PEKOMEHIOBaHHOMN
JOTIOJTHUTENBHOU JINTEPATYPBI, PEryJsipHas NOCEMIAEMOCTh 3aHATHM.

— XOpomio - HEIOCTaTOYHO IIOJIHOE PACKPBITUE HEKOTOPBIX BOIPOCOB TEMBEI,
HE3HAYMTEJIbHBIC OIMMOKKH B (OPMYJIHPOBKE KAaTETOPHH W TIOHSATHHA, MEHbIIAs
AKTUBHOCTb Ha CCEMHHApax, HCIIOJIHOC 3HAaHHC HOHOHHHTGHBHOﬁ JINTCPATYPHI,
XOpoIasi MOCEMaeMOCThIO.

— VIOBIETBOPUTEIIEHO - OTBETHl OTPAKAIOT B IIEJIOM IOHUMAaHWE TEMbI, 3HAHHC
COZICP)KaHUSI OCHOBHBIX KATETOPHA W TOHATHH, 3HAKOMCTBO C JICKIIMOHHBIM
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MarcpuajioMm H peKOMeHI[OBaHHOﬁ OCHOBHOM HHTCpaTypOﬁ, HEOJOCTAaTOYHAsA
AKTUBHOCTB HA 3aHATHUAX, OCTABJIAIOIIAA XKEJIATh JTYUIICTO IMOCCIaCMOCTb.

- HGYI[OBJIGTBOPI/ITGHBHO - MaCCUBHOCTb Ha CEMHHApax, 4YaCTad HCTOTOBHOCTL IIpH
OTBCTax Ha BONPOCHI, IUIOXad IOCCHIAEMOCTb, OTCYTCTBHC KauCCTB, YKa3aHHBLIX
BBIIIC IJIA MMOJIYUCHUA 0oJiee BBICOKHX OIICHOK.

Kpumepuu oyenuganua ycmmnozo onpoca

Pa3BepHyTBIli OTBET CTyOEHTa JOKEH MPEACTaBIATh COOOW CBSI3HOE, JIOTHYECKHU
[IOCJIEIOBATENIbHOE COOOIIEHHE Ha 3aJaHHYl0 TeMy, IOKa3blBaTb €ro yMEHUE IPUMEHSTh
OIIPCACICHUA, ITPpaBUJIa B KOHKPETHBIX ClIydasX.

Kpurepuu onieHnBaHMsI BKJIIOYAOT B CE0s1:

1) nOTHOTY ¥ PaBUJILHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, IOHUMAHUS U3Y4YE€HHOI0;

3) s13p1KOBOE O(OpPMIIEHUE OTBETA.

OrneHka «OTIMYHO» CTaBUTCS, €CIM CTYJEHT INOJHO H3jaraeT Marepuas (OTBEYaeT Ha
BONPOC), JaeT MpaBWIbHOE OIPEJEICHUE OCHOBHBIX MOHITHI; OOHApY)KHUBAeT IMOHUMaHHE
Mmarepuaia, MOKeT 00OCHOBaTb CBOM CYKICHMS, NIPUMEHHUTh 3HAHUS Ha NMpaKTHKE, NPUBECTH
HEOoOXOIUMBbIE MPUMEPHl HE TOJNBKO M3 y4yeOHMKA, HO U CAMOCTOSITEJIbHO COCTaBJIEHHBIE;
M3JIaraeT MaTepuai oCIeI0BaTeIbHO U IIPABUIIBHO C TOUKH 3PEHMS HOPM JIMTEPATYPHOTO SI3bIKA.

OneHka «XOpOLIO» CTaBUTCS, €CJIU CTYAEHT JaeT OTBET, YJIOBJIETBOPSIOUIMI TeM e
TpeOOBaHUAM, UTO U JJI OLIEHKU «OTIMYHO», HO AOMyCKaeT 1—2 omuOKH, KOTOpBIE caM Ke
UCHPABIISET, U 1—2 HeoueTa B MOCIEA0BATEILHOCTH U SI3bIKOBOM O()OPMIICHUH U3JIaraeéMoro.

OrneHka «ymOBIETBOPUTEIBHO» CTaBUTCS, €CIM CTYIEHT OOHAapyXHBAaeT 3HAHHE H
MOHMMaHHE OCHOBHBIX ITOJIOKEHUH I[aHHOfI TEMBI, HOT U3JIarac€T MaTcpHrall HCIOJIHO U JOITYCKACT
HETOYHOCTU B ONpEAETICHUU MOHATHHA WM (QOPMYIHPOBKE MpPaBUI; HE YMEET JOCTaTOYHO
IIIyOOKO M J0Ka3aTelbHO OOOCHOBAaTh CBOM CYXKICHMSI M IPUBECTU CBOM IPHUMEPHI; M3jaraer
Marepuaj HeMoCIeI0BaTeNIbHO U IOIYCKACT OIMOKH B SA3bIKOBOM O(OPMIICHUHU H3J1araeMoro.

OHGHKa «HCYIAOBJICTBOPUTCIIbHO» CTABUTCA, CCJIU CTYACHT O6Hapy)KI/IBaeT HE3HAaHHEC
Oosibleld  YacTW COOTBETCTBYIOLIETO BOMNpOCA, JOMYyCKaeT OIMUOKHM B  (OPMYIUPOBKE
ONpPEJENICHNH M IpPaBUi, MCKAXKAIOIIHME HX CMBICH, OECHOPSIOYHO M HEYBEPEHHO H3JIaraeT
Matepuan. OLeHKa «2» OTMEYaeT TAaKUE HENOCTaTKHM B IIOATOTOBKE, KOTOPBIE SIBIISAIOTCS
CEPBE3HBIM IPENATCTBUEM K YCIEIIHOMY OBJIAJICHUIO MTOCIEAYIOIHUM MATEPHUATIOM.

5. MeTonuyeckue ykazaHus AJsi 00y4alouUXcs M0 OCBOCHHIO TUCUMILTUHBI

[IpenopaBaresnb MHPOPMHUPYET OOYYAIOIIUXCS O MPUMEHSEMON CHUCTEME TEKYILIEro
KOHTPOJISL YCIIEBAEMOCTH Ha MIEPBOM 3aHATHUH, a TAKXKE JTOBOAUT 710 00ydaromuXcsi HHPOPMALIUIO
O pe3yabTarax TEKYyIIEro KOHTPOJIA YCIIEBAEMOCTH BO BPEMS AyJMTOPHBIX 3aHATHH U
KOHCYJIbTaLlUN.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOJUTCS B MUCbMEHHOM U YCTHOM (popmax.

[IpakTnyeckue 3aHATHS AUCUUILUIMHBL «IIporpamMmHbIe cpeacTBa 0(hUCHOrO Ha3HAUYCHUS»
MIPEOaraloT UX IPOBEACHNUE B PA3IUYHbBIX (POPMAX C IIEJIbIO BBISBIICHUS MOJYyYEHHBIX 3HAHUMH,
YMEHHH, HaBBIKOB M KOMIIETEHIMI C INPOBEIEHUEM KOHTPOJBHBIX Meponpusatuil. C 1enbro
o0ecrieueHusl YCHEeNIHOro OOy4eHUsl CTYIEHT JOJDKEH TOTOBUTHCS K JIEKLMH, MOCKOJIbKY OHa
ABJIsIeTCA BaKHEHIIeH popMoil opranu3anuu y4eOHOro Mpolecca, MOCKOIbKY:

— 3HAKOMHUT C HOBBIM Y4€OHBIM MaTEpUaIIOM;

— pa3bsCHAET y4eOHbIC 2JIEMEHTHI, TPYIHbIE ISl TIOHUMaHMS;
— CHUCTeMaTH3UpyeT y4eOHbII MaTepua;

— OpHUEHTHpYeT B y4eOHOM Ipoliecce.

Llooeomoska Kk ekyuu 3aKI04aeTCs B CIECAYIOIIEM:

— BHHMMATEJIBHO NPOYUTANTE MaTepua NpeablyIIeH JIEKIUH;
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— y3HaiiTe TeMy mIpeacToAulel JeKIuu (M0 TeMaTHYECKOMY IUIaHy, 0 MH(pOpMaluu
JIEKTOpA);

— O03HaKOMbTECh C yU€OHBIM MaTepHAIOM IO Y4EOHUKY U y4eOHBIM OCOOUSM;

— TIocTapaiiTech YSICHUTh MECTO HM3y4aeMOW TeMbl B CBOEH MpodhecCHOHANTbHOM
IIOATOTOBKE;

—  3aIUIIATE BO3MOYKHBIE BOIIPOCHI, KOTOPBIE BbI 33JaIUTE JICKTOPY HA JCKIUH.

Ilodeomoska K npakmuyeckum 3aHAmusim.:

— BHHMMATEIbHO [POYMTANTE Marepuan JEKUWWA, OTHOCAIUXCA K JIaHHOMY
CEMMHAPCKOMY 3aHSATHIO, O3HAKOMBTECh C yYEOHBIM MaTepUaJoM MO Y4E€OHMKY U
y4eOHBIM ITOCOOUSIM;

—  BBINUIIUTE OCHOBHBIE TEPMUHBI;

— OTBETHTE HAa KOHTPOJBHBIE BOIPOCHI 110 CEMUHAPCKUM 3aHATHUAM, FOTOBBTECH HATh
pa3BEpPHYTHIN OTBET HA KaXK/Iblid U3 BOIIPOCOB;

— YACHUTE, Kakue y4eOHbIe 3JIEMEHTbl OCTAJIUCh JJI1 Bac HESICHBIMU U MOCTapaiTech
MOJyYUTh HAa HUX OTBET 3apaHee (0 CEeMUHApPCKOTo 3aHSATHs) BO BpPEeMsl TEKYIIMX
KOHCYJIbTAallMi MperoiaBarelis;

— TOTOBUTHCA MOXHO HWHIUBHUIYyaJIbHO, MapaMd WIM B COCTAaBE MAJIOM TIpPYMIIbI,
nocneHue sBIS0TCs 3¢ (HeKTUBHBIMU (popMamMu paboThI;

— paboyas mporpamMMma JIUCHHUIUIMHBI B YacTH II€JIEH, MEPEYHIO 3HAHUN, YMEHUH,
TEPMUHOB M Y4€OHBIX BOIPOCOB MOXET OBITh HCIOJb30BaHA BaMU B KaueCTBE
OpPHEHTHUpA B OpraHU3alyi 00y4YeHUsI.

Iloocomoska k_sx3ameny. K sk3amMeHy HE0OXOOMMO TOTOBUTCS IIEJICHANPABICHHO,
pPEryIsIpHO, CUCTEMAaTHUYECKH U C TEPBBIX JHEW 0Oy4deHHs 1o JaHHOW aucuurummHe. [lombITku
OCBOUTH JIUCLMUIUIMHY B NEPUOJ 3a4ETHO-IK3aMEHAIIMOHHOM CECCUU, KaK MPAaBUJIO, MOKA3bIBAKOT
HE CIHIIKOM YAOBJIETBOPHUTEIbHBIE pe3yiabTaThl. B camoMm Hawaie wu3ydeHUs ydeOHOM
JTUCIUILTAHBI TO3HAKOMBTECH CO CIIEAYIONIEH Y4eOHO-METOANYECKON JOKYMEHTAIIHCH:

- MPOrpaMMON JUCIUTUINHBI,
- nepeyHeM (popMUPYEMbIX 3HAHUH U YMEHHM, KOTOPBIMH CTYIEHT JODKEH OBJIA/ICTh;
- TEMATHYECKUMU TIJITAHAMMU JIEKLIUM, CECMUHAPCKUX 3aHATUN;

- KOHTPOJIbHBIMU MEPOTIPHUITUSIMU;

- y4eOHUKOM, YYEOHBIMH TOCOOMSMHU 10 AWCIUIUIMHE, a TaKkKe SJICKTPOHHBIMU
pecypcamu;

- MEpEeYHEM BOIIPOCOB K IK3aMEHY.

[Tocrme »Toro y Bac MOMKHO CHOPMHPOBATHCS YETKOE TPEACTaBICHHE 00 o0beme |
XapakTepe 3HaHWKW M YMCHHUH, KOTOPBIMH Haxo OylaeT OBIaJeTh MO JUCIMILIHHE.
CucrtemMaTnueckoe BBHIMONIHEHHE Y4YeOHOH paOOThl HAa JIEKIUSX M TPAKTHUYECKUX 3aHITHAX
MO3BOJIUT YCIEIITHO OCBOUTH TUCIMILIMHY M CO3JIaTh XOPOIIYI0 0a3y IS claun SK3aMeHa.

OOyuaromuecs: 00s13aHbI MOCEIIATh BCE MPEAYCMOTPEHHbIE YU€OHBIM IIJIAHOM 3aHATHUS U
IIPUCYTCTBOBATh HA BCEX MEPOINPUATHAX TEKYIIErO0 KOHTPOJISA yCIIEBAEMOCTH, IPEAYCMOTPEHHBIX
paboueil mporpamMMbl TUCIMITIMHBI.

6. OcHOBHasi M JONOJHHTEJbHasi y4deOHasi JuTeparypa, HeoOXxoauMmasi JJsi OCBOCHHUS
AUCUMIUIMHBI  (MOayJsl), pecypchbl HH(POPMALNMOHHO-TEJEKOMMYHMKALMOHHOH CeTH
"UnTepHer', BKJIWYAA  NepedyeHb  y4eOHO-METOAUYECKOro  olecneyeHUs  JIJIA
CaMOCTOSATEJIbHOI padoThl 00y4arOUIUXCs 10 AUCHHUIIJIMHE

6.1. OcHoBHas auTEpaTypa
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1.

[IpuknanHele  mporpamMmHble  cpeacTBa  [OneKTpoHHbBI  pecype].  Kemeposckuii
rOCy/IapCTBEHHBIN YHUBEPCUTET KYJIbTYpPBI u HCKYCCTB, 2013.
http://www.iprbookshop.ru/29695

Acdonun [1L.H. Cratuctuyeckuil aHain3 ¢ MPUMEHEHHEM COBPEMEHHBIX HPOrpaMMHBIX
cpencts. Murepmenus, 2015. http://www.iprbookshop.ru/28030

Jlunaes B.B. JlokyMeHTHpOBaHHE CIOXHBIX NPOrPAMMHBIX KOMIUIEKCOB. By3oBckoe
obpazosanue. 2015. http://www.iprbookshop.ru/27294

6.2. [lononHuTENbHAS TUTEPATYPA
Cunrox  B.I.  AnroputmMbel  u  cTpykTypsl  nmaHHeix. OBC  ACB, 2013.

http://www.iprbookshop.ru/28363

2. Undopmanmonnsie TexHonoruu: Yuedbuuk / noxa pen. B.B. Tpodpumosa. — M.: FOpaiit, 2011.

3.

UYepnukoB b.B. Mnpopmannonnsie TexHonoruu ynpasinenus: Yueonuk, Uudpa-M, Popywm,

2014.

6.3. Y4eOHO-METOMIECKOE 00ECTIEYCHHE CaMOCTOSATEILHON pabOThI
1. Caak A.D. UnpopManlMOHHbIE TEXHOJIOTUU yIpaBieHus: YueOHuK Juist By3oB + CD. -
CII6.: TTurep, 2012.
2. DxoHOMHUYecKast HH(popMaTHKa: yueOHOoe ocoOue \ KOJUIEKTUB aBTOPOB; MO
penakuen [[.B. Hucros. - M: KHOPYC, 2010. — 512c¢.

6.4. HopMaTuBHBIE IPABOBBIE JOKYMEHTHI

He ucnonb3yrores.

6.5. UuTepHeT-pecypcesl
http://www.docflow.ru — caliT coobmectBa U KOH(EpeHUHH MO0 3IEKTPOHHOMY
JTOKYMEHT0000pOTYy
http://www.intertrust.ru — caiT cogepuT 0030pbl U HHPOPMALIMIO O KOHKPETHBIX PEIIEHUIX
B 00J1aCTH CUCTEM 3JIEKTPOHHOTO yIPaBICHUS TOKyMEHTAMU
http://www.iteam.ru — calT COAEPKUT OOJBIIOE KOJUYECTBO OO30POB W CTaTel IO
MH(OPMAITMOHHBIM CHCTEMaM
http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries
http://fcp.economy.gov.ru/cgi-bin/cis/fep.cgi/Fep/ViewFep/View/2013/369/ -
TlocynmapctBennas nporpamma "Nudopmarmonnoe odmectso (2011 - 2020 romsr)"
www.nhnir.ru / - Poccuiickas HanimoHajabpHas OuOImorexa
www.nns.ru / -HarponanbpHast 21eKTpoHHast OnbIuoTeka
www.rsi.ru / - Poccuiickas rocynapcTBeHHas OMOIMOTeKa
www.aport.ru / - [TouckoBast cuctema

. www.rambler.ru / - IlouckoBas cucrema

. www.yandex.ru / - [louckoBas cuctema

. www.busineslearning.ru / - Cuctema AUCTaHIIMOHHOTO OM3HEC 00pa30BaHUs

. www.test.specialist.ru / - Llentp komnbrotepHoro ooyuenuss MI'TY um. H.O. baymana

. http://www.consultant.ru/ - Koncynerant matoc — [lomnas 6a3a B cetu PAHX u I'C

. http://www.garant.ru/ - I'apant — [lonnas 6a3a B cetu PAHX u I'C

. Microsoft Office 2013 unu 60ee mo3aHUi.

. Libre Office.

. UndopmanmonHas cuctema opraHu3aluu padoTsl ¢ JokyMmeHTamu opranuzauuu MOTIW.

6.6. Iupie UCTOYHUKA

He ucnonb3yrores.
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http://www.iprbookshop.ru/29695
http://www.garant.ru/
http://www.consultant.ru/
http://www.test.specialist.ru/
http://www.busineslearning.ru/
http://www.yandex.ru/
http://www.rambler.ru/
http://www.aport.ru/
http://www.rsi.ru/
http://www.nns.ru/
http://www.nnir.ru/
http://www.idc.com/
http://www.iteam.ru/
http://www.intertrust.ru/
http://www.docflow.ru/
http://www.iprbookshop.ru/28363
http://www.iprbookshop.ru/27294
http://www.iprbookshop.ru/28030

7. MartepuajibHO-TeXHH4YecKasi 0a3a, HH(POPMALMOHHbIC TEXHOJIOIMH, UCIOJIb3yeMble MPH
OCyIIeCTBJICHHH 00pa30BaTeIbHOI0 IMpolecca M0 [JHCHMILIMHE, BKJHYasi IepevYeHb
NPOrpaMMHOro odecrnevyeHus 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

CriennanabHble MOMEIIEHUS MPEICTABISAIOT co00i yueOHbIe aymuTOPHH AJIs MPOBEICHUS
3aHATHW JICKIIMOHHOTO THIIA, 3aHSITHH CEMHUHAPCKOTO THIIA, KYPCOBOTO IPOCKTHPOBAHUS
(BBITIOJIHEHUSI KYPCOBBIX pPa0O0T), TPYNNOBBIX W HHAWBUIYaJIbHBIX KOHCYIBTAIMA, TEKYIIETO
KOHTPOJISL ¥ IPOMEKYTOYHOH aTTeCTAllNH, a TAK)KE TIOMETEHHS TSI CAMOCTOSITEIIBHON paboThl 1
MOMEIIEHUS Al XpaHEHUS M MPOQPHIAKTUYECKOTO OOCTYKUBAHUS Y4eOHOro OO0OpyHOBaHUS.
CrieruaibHbIE TIOMEIICHHSI YKOMITICKTOBAHBI CIICIIUATM3UPOBAHHON MEOCITBIO M TEXHHYSCKHUMH
cpeacTBaMu OOYYEHHMS, CIYKAllUMH IS TpEICTaBieHUs y4eOHOW uH(popMaruu OONbIION
ayJIUTOPHH.

Jlns  mpoBeneHUs — 3aHATUH  JIGKIIMOHHOTO  THUMA  MpeIaralorcs  HaOOpbI
JEMOHCTPAIIMOHHOTO  O0OpYy/IOBaHUS ¥ y4€OHO-HATSIAHBIX IMOCOOMH, OOecreYnBaroIne
TeMaTHYECKHE WILTIOCTPAIH, COOTBETCTBYIOIINE pa00OYNM Y4eOHBIM MPOTrpaMMaM JUCIIUILTHH.

[Tomemmenust uisi CaMOCTOSITEIBHOM Pa0OThl 0OYYarOIIMXCSl OCHAIEHBI KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO MOAKIIOYeHUS K ceTu "MHTepHer" M obecmedeHueM JOCTyma B
AIIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEly OpraHN3aIliH.

AkaneMusi TPOBOJUT MOCTOSHHYIO pabOTy MO CO3[aHUI0 U CHCTEMHOMY YIIYYIIEHUIO
YCIIOBUH TOJTydeHHUs 0O0pa30BaHUS JIOJAbMH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0pOBbs. B
HACTOSIIEE BpeMsl 37aHHsl U TEPPUTOPUM AKaJeMHUU OCHAIIEHBI TUPTAMU A TEPEBO3KH
WHBAIMJIOB B KOJSICKaX, mopsaka 80% aymuTopwii ¥ KOMITBIOTEPHBIX KJIAaCCOB HMEIOT JIBEPH,
COOTBETCTBYIOIIME TPeOOBaHMSIM HOPMATHBOB, 00OPYAOBaHBI MAHIYCHl MPU BXOJE B 3IAAHUA, a
TaK)Xe BHYTPH YUSOHBIX KOPITYCOB U OOIICIKUTHS, IMCIOTCS CIICIIUATIbHBIC TyaleThI.

Kaxpapiii  oOywaromuiics B TeueHHWe Bcero nepuona oOydeHHs — oOecriedeH
WHAVNBUIYAIBHBIM HEOTPAHUYCHHBIM JIOCTYIIOM K HECKOJIBKAM 3JIEKTPOHHO-OHMOIMOTESYHBIM
cucTeMaM (DJIEKTPOHHBIM OUOIMOTEKaM) M K IEKTPOHHOW MH(POPMAIIMOHHO-00pa30BaTeNbHOM
cpele opraHu3anuu. OJIEKTPOHHO-OMOIMOTeuHass cucreMa (dJIEKTpOHHas OuOnIMoTeKa) U
ANIeKTpOHHAs MH(OpPMaLMOHHO-00pa3oBaTeibHas cpefa 00eCTeUynBAIOT BO3MOXKHOCTh JIOCTYIA
oOyyaromierocst u3 Jit0o0OM TOYKM, B KOTOPOM MMeeTcsl J0CTynl K HH(POPMAIMOHHO-
TEJICeKOMMYHUKAIIMOHHOU ceTH «ITHTepHeT», KaK Ha TEPPUTOPUH OpPTraHU3alliU, TaK U BHE €.

Axkanemusi obecrieueHa HEOOXOTUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO IPOTPaMMHOTO
obecreyeHusl.

OOygaromuMcs obecriedeH OoCTyn (yHaJdeHHBIM JOCTYN), B TOM YHCIE B Cydae
MPUMEHEHUS SJIEKTPOHHOTO OOy4YeHHs, IUCTAHIIMOHHBIX 00pa30BaTelIbHBIX TEXHOJOTUH, K
COBpEMEHHBIM TPO(EeCCHOHAILHBIM 0a3aM JaHHBIX W HMH()OPMAIMOHHBIM  CIIPABOYHBIM
CHCTEMaM.

OOyuaromuecs: U3 YUCIIa JIUI ¢ OTPAHUICHHBIMUA BO3MOXXHOCTSIMH 3/I0POBbsI 00€CTICYCHBI
Me4YaTHIMA ¥ (WIM) DJIEKTPOHHBIMH  OOpa30BaTeNbHBIMU  pecypcamMu B (opmax,
QIANITUPOBAHHBIX K OTPAHHYCHUSAM MX 370POBbSI.

OpranuzoBaH JOCTYII K CICIYIOIINM SJIEKTPOHHBIM pecypcam:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service
Google Scholar (Google Axanemus)

IMF eLibrary
JSTOR
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http://lib.ranepa.ru/base/jstor.html
http://lib.ranepa.ru/base/imf-elibrary.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/elibrary-ru.html
http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/bloomberg.html

New Palgrave Dictionary of Economics — DIeKTpOHHbBIN CIOBaph
OECD iLibrary

Oxford Handbooks Online
Polpred.com O630p CMHU

Science Direct - }KypHanm HU3AATCILCTBA Elsevier mo SKOHOMHUKE H OKOHOMCTPHKCE,

OouzHecy U dhuHAHCAM, COIMALHBIM HAYKaM U MICUXOIIOTUU, MATEMATHKE U NHPOPMATHKE;
SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBpl HaydHbIX KypHaI0B NEICON

HHTepHeT-CepBUC « AHTUIIIATHAT

Cucrema IIpodeccuonansnoro Ananuza PeinkoB 1 Kommanwmii « CITAPK»
ObC HUznarenscTa "Jlanp"

ObC Opaiit

DnekTpoHHas oubanoreka M3narenbekoro noma «I peOGEHHUKOBY
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http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/wiley-online-library.html
http://lib.ranepa.ru/base/web-of-science.html
http://lib.ranepa.ru/base/scopus.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/science-direct.html
http://lib.ranepa.ru/base/polpred.com-obzor-smi.html
http://lib.ranepa.ru/base/oxford-handbooks-online.html
http://lib.ranepa.ru/base/oecd-ilibrary.html
http://lib.ranepa.ru/base/new-palgrave-dictionary-of-economics.html

	Самостоятельное изучение тем дисциплины
	Не используются.
	Специальные помещения представляют собой учебные аудитории для проведения занятий лекционного типа, занятий семинарского типа, курсового проектирования (выполнения курсовых работ), групповых и индивидуальных консультаций, текущего контроля и промежуточной аттестации, а также помещения для самостоятельной работы и помещения для хранения и профилактического обслуживания учебного оборудования. Специальные помещения укомплектованы специализированной мебелью и техническими средствами обучения, служащими для представления учебной информации большой аудитории.
	Для проведения занятий лекционного типа предлагаются наборы демонстрационного оборудования и учебно-наглядных пособий, обеспечивающие тематические иллюстрации, соответствующие рабочим учебным программам дисциплин.
	Помещения для самостоятельной работы обучающихся оснащены компьютерной техникой с возможностью подключения к сети "Интернет" и обеспечением доступа в электронную информационно-образовательную среду организации.
	Академия проводит постоянную работу по созданию и системному улучшению условий получения образования людьми с ограниченными возможностями здоровья. В настоящее время здания и территории Академии оснащены лифтами для перевозки инвалидов в колясках, порядка 80% аудиторий и компьютерных классов имеют двери, соответствующие требованиям нормативов, оборудованы пандусы при входе в здания, а также внутри учебных корпусов и общежития, имеются специальные туалеты.
	Каждый обучающийся в течение всего периода обучения обеспечен индивидуальным неограниченным доступом к нескольким электронно-библиотечным системам (электронным библиотекам) и к электронной информационно-образовательной среде организации. Электронно-библиотечная система (электронная библиотека) и электронная информационно-образовательная среда обеспечивают возможность доступа обучающегося из любой точки, в которой имеется доступ к информационно-телекоммуникационной сети «Интернет», как на территории организации, так и вне ее.
	Академия обеспечена необходимым комплектом лицензионного программного обеспечения.
	Обучающимся обеспечен доступ (удаленный доступ), в том числе в случае применения электронного обучения, дистанционных образовательных технологий, к современным профессиональным базам данных и информационным справочным системам.
	Обучающиеся из числа лиц с ограниченными возможностями здоровья обеспечены печатными и (или) электронными образовательными ресурсами в формах, адаптированных к ограничениям их здоровья.
	Организован доступ к следующим электронным ресурсам:
	Bloomberg
	EBSCO Publishing
	eLIBRARY.RU
	Emerging Markets Information Service
	Google Scholar (Google Академия)
	IMF eLibrary
	JSTOR
	New Palgrave Dictionary of Economics – Электронный словарь
	OECD iLibrary
	Oxford Handbooks Online
	Polpred.com Обзор СМИ
	Science Direct - Журналы издательства Elsevier по экономике и эконометрике, бизнесу и финансам, социальным наукам и психологии, математике и информатике;
	SCOPUS
	Web of Science
	Wiley Online Library
	World Bank Elibrary
	Архивы научных журналов NEICON
	Интернет-сервис «Антиплагиат»
	Система Профессионального Анализа Рынков и Компаний «СПАРК»
	ЭБС Издательства "Лань"
	ЭБС Юрайт
	Электронная библиотека Издательского дома «Гребенников»

